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06 yrTeepxaeHuwm AOMWHUCTPaTUBHOTO
pernamMeHTa npefoCTaBNeHUA  MYHULMMANLHOW
ycrnyru no  nNpUHATHMIO HA  yvyeT rpaxaaH,
HYXOAWUXCA B MpefocCTaBMNeHMU  XKUNbIX
NOMELUeHWH MO [JOroBopaM HaWma KUIbIX
NOMEeLLEeHNW XUNuHOro (poHAA COLUMANbLHOTO
UCNONL30BaHUA

B uenax peanusaumu ®epepanbHoro sakoHa ot 27 wions 2010 roga Ne 210-03 «06
OpraHusalitn npeJoCTaBneHns rocyaapCTBEHHbLIX U MYHULMNANbLHBLIX YCAYr», PYKOBOACTBYSCH
nocraHoanennem Kabnneta Munuctpos Pecnybrivku TatapcraH ot 28 despans 2022 roga N
175 «O6 ytBepxpeHyu [lopsiaka paspaboTkd  u YTBEPXOEHWA  aAMUHUCTPATUBHbLIX
PEIMaMEHTOB NPefoCTaBNeHUss TOCYAAPCTBEHHLIX YCMyr pecnybrukaHcKUMW — opraHamu
MCTMOMHUTENbHOW BNACTW W O NPU3HAHUM YTPATWUBLUMMU CUMY OTAEMbHBLIX MOCTAHOBMEHMIA
KabnHeta MuHuctpos PecnyGnukn TaTtapctaH», B COOTBETCTBMM C  MOCTAHOBMEHMUEM
WicnonHutensHoro komuteta ApCKoro MyHULMNAnNsHOM paioHa ot 2 mapta 2022 roga N 145
«O lMopsgke paspaboTku n yTeEpXKOSHUS agMUHUCTPATUBHbLIX PernameHToB NpenocTaBneHus
MyHULNAneHbIX yCnyr opraHamm MecTHOro camoynpasneHusi ApCKOro MyHUUMNansHoro
paroHa», WUcnonHuTenbHbI KoMUTET KayenuHCKOro CenbeoKoro MoceneHuvs Apckoro
MyHMLUMNaneHoro panosa Pecnybnuku Tatapctan MOCTAHOBNAET:

1. YTBepanTe AOMUHUCTPATUBHBIA pernameHT npegocTaBneHns MyHULUUNanbHoW yenyru
MO MPUHATUIO Ha ydeT rpaxaaH, HYXKOAILWMXCS B NPEAOCTABNEHUM XUMbIX NOMELLEHUA No

2. [locTaHoBNEeHWe WCMOMHUTENLHOTO KOMUTETA KauyeruHCKOro CEeMNbCKOro NOCeneHms
ApCKOro MyHULMNANLHOIO paiioHa oT 24.12.2021 Ne 39 «06 yTBEPXAEHUM aOMUHUCTRPATUBHOTO
PEramMenTa NPefoCTaBNeHNs MyHWUMNAnbHOW YCNyrM MO MPUHSTUIO Ha yYeT rpaxaad,
HYXO2I0LMXCS B NPEAOCTABNEHWN XUMbIX MNOMELUeHW Mo AloroBopamM Halma Kunbix
MOMELLEHWIA XUIMULLIHOTO (HOHA COLNATNBHOTO UCTONb3OBAHUSA» MPUSHATL YTPATUBLLNAM cuny.

3. OnybnukoBaTb HacToALUEE MOCTAHOBMEHWE Ha OduumnansHom nopTtane npasoBoi
nHdopmauun Pecnybnyku TatapcTaH (pravo tatarstan.ru) u o6HaponoBaTs NyTem pasmeLleHus
Ha ocuumManbHOM caiite ApPCKOro  MYHULMMANLHOMo paitona Pecnybnuku. TatapctaH B8
NHOPMALIMOHHO-TENEKOMMYHIUKALIMOHHON CeTu "NHTepHet" (arsk.tatarstan.ru).

4. Hacrosiliee nocTtaHoBneHue BcTynaeT B CWITY CO AHS  €ro oduumansHoro
onybnukoBaHus.

9. KoHTponb 3a ucnonHeHvem HacTodl

PykosoauTens
WCMONHWUTENBHOrO KoMUTETA
KauenuHckoro censckoro nocer];
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YTBEpXaeH

NOCTaHOBSIEHNEM UCMOSHUTENBHOIO
KomuteTa KayenmHckoro cenbckoro
noceneHna

ApCKOro MyHMUMNAaNbLHOIo panoHa
Pecnybnukn TatapctaH

oT «10» gekabps 2024 r. Ne 24

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHUsa MyHMLUNANbLHOMU YCIYry no NPUHATUIO Ha YYeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBlieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XuUrbiX
NnoMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacrosawun agMMHUCTPATUBHLIN perfnamMeHT npeaocTaBfieHUs MyHUUMNANbHON
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT M NOpSAoK npefocTaBneHus
MYHULMNANbHOM YCAyrM MO MNPUHATUIO Ha yYeT rpaxgaH, HyXgawwuxcs B npeaocTaBreHumn
XWUIbIX MOMELLEeHUI MO A0roBopamM HamMa XWUIblX MOMELLEHUI XUULWHOro ooHaa coumnanbHOro
Ncnonb3oBaHNA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: omsnyeckme nuua.

NHTepecbl 3aaBuTenen Moryt npeactaBndaTb fnuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBNEHHOM nopsiake, W 3aKOHHble MpeacTaButenn uandeckux nuy (ganee —
npegcraBuTenb 3asgBUTeNs).

XKunble nomeweHna moryT OblTb MpefoCTaBrieHbl N0 JOroBOpaM HavmMa rpaxgaHam,
NPU3HaHHbLIM NO YCTaHOBMEHHbIM XKnnuwHeiM Kogekcom Poccunckon degepaumm 0OCHOBaHUAM
HY)XOQLWMMNUCA B JKUMbIX MOMELLEHUAX, W rpaxgaHam, MpPU3HaHHbIM MO OCHOBaHWUAM,
YCTAHOBMEHHbLIM  OpyruM  pedeparnbHbiM  3aKOHOM, yka3om [lpesumgeHta Poccuinckon
depepaunn, 3akoHom Pecnybnukn TatapctaH unm akToMm npeactaBUTENbHOrO opraHa
MECTHOro camoyrnpaBfneHus, Hy>XOalWwuUMUCa B MpefoCTaBfeHun XWMblX MOMELLEHUA Mo
AOroBOpaM Hamma XWUMNoro NOMELLEHUS XUMULWHOro ¢ooHAa couunasnbHOro MCNosib3oBaHus, B
cnydvae, ecnu:

1) poxop rpaxgaHnHa u NOCTOSAHHO MPOXMBAKOLNX COBMECTHO C HUM YFEHOB €ero cembu
N CTOMMOCTb MOANeXallero HanoroobsIoKEHUI0 UX UMYLLECTBA, KOTOpble ONpeaensiTcs B
nopsigke, ycraHosrneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumm npae rpaxaaH Ha
npegocTaBfieHne UM XUIbIX NOMELLEHWUA NO JOrOBOPaM HarMa >XUIblX NOMELLEHNIN XUMULLHOIO
doHaa coumnanbHOro ucnonb3oBaHnsa» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He NPEBbILAT MaKkCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIn B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He Npu3HaH U He MMeeT OCHOBaHWN OblTb NPU3HAHHBIM ManouMyLLMM B
nopsigke, yctaHosrneHHom 3akoHom Pecnybnuku Tatapctad ot 13 utona 2007 roga Ne 31-3PT
«O peanusauuun nNpaB rpaxagaH Ha NPeaoCTaBfiEHME UM XUMbIX MOMELLEHWI TOCYyAapCTBEHHOIO
XunuwHoro doHga Pecnybnuku TatapctaH M MyHMUMNANbHOMO XUNuUWHOro doHga no
Aorosopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 mona 2007 roga Ne 31-3PT).

1.3. IHdbopmMmpoBaHMe 0 nNpefocTaBneHnn MyHUUMNansHOM yCryriu:

1.3.1. WHdopmauua o nopsagke  npenoctaBneHna MyHUUMNANbHOW  YCIyru
pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOax, CcoAepXalwux Bu3yanbHYl0 WU  TEKCTOBYH
MHOpMaUuIo o] MYHULUMMNanbHON ycnyre, pacrnonoXeHHbIX B nomMeLLeHnax
MHOTrOOYHKUMOHAlNbHbIX LEHTPOB NpefdoCTaBreHna rocygapCTBEHHbIX U MYyHULMMNANbHbIX
yCnyr.



2) Ha oduuManbHOM CcauTe MyHUUMNanbHOro panoHa B WHE{OpPMAaLMOHHO-
TernekoMmyHuKaumoHHon cetu « MHTepHeT» (https://www.arsk. tatarstan.ru);

3) Ha [lNopTane rocygapcCTBeHHbIX M MyHWUMNanbHbIX ycnyr Pecnybnuvku TartapcTaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgmMHoM nopTtane rocygapCTBEHHbIX U MyHMUMnanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMAUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx — ycnyr  Pecnybnukn  Tartapctan»  (http://frgu.tatar.ru) (nanee -
PecnybnukaHckun peectp).

1.3.2. KoHcynbTupoBaHWe Mo BoMNpocamM MpefocTaBfieHNs MyHUUMNANbLHOW  ycnyru
ocyLlecTBnsaeTcs:

1) B  MHOrO(YHKUMOHAnNbLHLIX UEeHTpax npefoCTaBfneHnss TroCydapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPy YCTHOM 0BpaLleHun - JIMYHO NN No TeneqoHy;

2) B UHTepakTMBHOM bopme EauHoro, PecnybnunkaHckoro noptana;

3) 8 yriosrIHoMo4YeHHOM Ha ripedocmaersieHue ycryeu opeaHom (ganee — OpaaH):

npu yCTHOM obpalleHnn - NMMYHO 1N No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucne B oOpMe 3NeKTPOHHOro AoKyMeHTa) obpallieHmm — Ha
OyMakHOM HOcuTene No NoyTe, B ANEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmaumna Ha EpguHom noptane, PecnybnvkaHckom nopTtane O nopsigke u
CpoKkax npegocTaBneHns MyHUUUNanbLHOW yCnyrm Ha OCHOBaHUM CBEAEHUN, CoaepXalumxcs B
PecnybnukaHckom peecTtpe, npegocTaBnaeTcsa saasutento becnnaTtHo.

JdocTyn K nHopmaumm o cpokax u nopsake npefoctaBfieHns MyHUUUNANbHOW YCnyru
ocywiectBnsieTcss 6e3 BbINONMHEHUS 3adaBUTENEM Kakux-nmbo TpeboBaHun, B TOM uncne 6e3
NCNosib30BaHWs NporpaMmHoro obecrnedyeHns, ycTaHOBKa KOTOPOro Ha TeXHUYeckue cpeacrtea
3aasutena  TpebyeT  3aKMOYeHUs  JIMUEH3MOHHOrO0 UM MHOro  cornaweHus ¢
npasoobnagartenem nporpaMMmHoOro obecneveHusi, npegycmaTpusapoLllero B3nMaHue nnaTbl,
perncTpaumuio unv asTopusaumio 3asBuTerns unm npegoctaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpn oOpalleHnn 3asBuTeNs NMYHO UM No TenedoHy B COOTBETCTBMM C
nocTynuseLLMM obpalleHneM npegocTaBnseTcs MHopmMauns:

1) 0 MecCcTe HaxoXOeHus  MHOTO(PYHKUMOHANbLHOrO LUeHTpa npedocTaBfieHus
rocyAapCTBEHHbIX U MyHWUUMNanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, CipaBOYHble
TenegoHbl);

2) O nopsake nNpefocTaBrieHUs MyHULMNANbLHOM ycnyrn, 0 cnocobax u cpokax nogayu
3asBreHunn;

3) O KaTeropusix rpaxgaaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHasa ycnyra; o
HOPMAaTUBHbBIX NPAaBOBbIX aKTax, PerynupyloLwwmx BONpoChbl NpefoCTaBNeHNa MyHUUUNaribHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOAUMbIX [fs pPacCMOTPEHUS 3asBfEHUa O
npegocTaBfieHUn MyHULMNANbHON YCNyru, O CpoKax NnpuemMa u perucTpaunm sasaBrneHus;

5) o xoge npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelweHuMs Ha oduunanbHOM canTe WHdoOpMauMM Mo BOMpocam
npegocTaBreHns MyHULMNANbHON YCIyIu;

7) o nopsigke ob6xxanoBaHUs AENCTBUI UNK 6e34enCTBUA OOMMKHOCTHBIX Nny, OpeaHa.

Mo  nucbmMeHHOMy  obpalleHuio  COTPYAHMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW Yycnyrn, nogpobHO B MUCbMEHHOW (PopMe pPasbACHSAIT
3aaBUTEN0 MOPSA0K MPedoCTaBfEeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, yKas3aHHble B
HacTosiwem nyHkTe PernameHTa, U B TeyeHue Tpex paboymx OHEW CO OHA perncrpauun
obpalleHnsa HanpaBnsaT oTBeT 3asasutento. OTBeThI 4al0Tca Ha A3blke obpalleHus. B cnyyae
HEBO3MOXHOCTW AaTb OTBET Ha fA3blke OOpalleHMs UCMOMb3YKTCA roCy4apCTBEHHbIE SA3bIKU
Pecnybnukn TaTtapcTaH.



1.3.5. WH(popmauma no Bonpocam nNpeaocTtaBfeHns MyHUUMNANbHOW  yCryru
pasmellaeTcsa Ha oduuManbHOM CalTe MyHMUMNAnNbHOMO pavoHa W Ha WMH(OPMaUWOHHbIX
cTeHaax B nomeleHnsax OpeaHa ons paboThl C 3asiBUTENSAMM.

MHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukmn TaTapcTaH, pasmellaemas Ha
WHPOPMALMOHHbIX CTeHAax M Ha oduumanbHOM calTe MyHUUMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHNKAUMOHHON  ceTu  «VIHTepHeT», BKIOYaeT CBeAeHus o
MYyHULMNansHOW ycrnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaumio 0 Mecte HaxoXA4eHUs, CNPaBOYHbIX TenedoHax, BpeMeHn paboTbl
OpezaHa, o rpadmke npmema 3asBreHn Ha NpeaocTaBneHne MyHULUNAanbHOM yCryru.

1.4. TllepedyeHb HOPMATMBHbLIX MPaABOBbLIX aKTOB, PErynMpyLNX MNpeaocTaBneHne
MyHUUMNANbHOW Yycnyrn (C yKka3aHMeM pPEeKBU3UTOB HOPMATUBHBIX MPaBOBbIX AaKTOB MU
WUCTOYHMKOB UMX odomumanbHoro onybnukoBaHusi), pasmMeweH Ha EguvHom noprtane, B
PecnybnnkaHckom peecTpe, Ha oduumanbHOM cante B NHOPMaALMOHHO-
TeNeKoOMMYHMKaLMOHHON ceTn « MHTepHeT».

TeKkCT aAMUHUCTPATMBHOIO pernameHTa B AENCTBYHOLWEN pedakumm noanexuT
pasmMelleHuto Ha EguHom nopTtane, B PecnybnukaHckoMm peectpe, Ha oduunansHOM cante B
NHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM CeTU «IHTEPHETY.

1.5. B PernameHTe ncnonb3yoTcsa cneayoLlme TeEpMNHbI U onpeaeneHuns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOIO LeHTpa npenocTaBneHuns
rocyAapCTBEHHbIX U MyHULUMNAmNbHbIX YCNyr — TeppuTopuanbHO 060Co6MeHHOe CTPYKTYpHOE
nogpasgeneHue (omnc) MHOropyHKLMOHAaNbHOro LeHTpa NpeocTaBieHns rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO34aHHOE B ropoAcKoM (CerlbCKOM) MOCeneHMM MyHULUNanbHOro
paioHa wnu B ropoackom okpyre Pecnybnukn TatapctraH B COOTBETCTBUM C MyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCTU  MHOMOMYHKUMOHANbHbLIX LUEeHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNAIbHbIX YCNYr, YTBEPXOEHHbIX NOCcTaHoBNeHneM [paBuTenscTea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTU  MHOFOYHKLUMOHANbHbIX LEHTPOB MpefoCTaBneHus roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYI»;

TexHuyeckass owunbka - owwubka (onucka, oneyaTka, rpamMmaTMyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas  owwmbka), OONywWeEeHHas  opraHom,
NpegocTaBnAoWNM  MyHUUUNANbHYO YCNyry, U npueedwlasd K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pes3yrnbTaT MyHULMNanbHOW YCryru), cBeAeHUsIM B OOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCb CBEAEHWS;

ECUA — EguHas cuctema uvaeHTUdUKaUMM M ayTeHTUduKaumMm B WMHQPaCTPYKType,
obecneunBarowen MNHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMoLeNCTBUE MH(OPMALMOHHBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocyJapCTBEHHbIX U MyHUUMNAnNbHbIX YCryr B
3NEKTPOHHON hopMme.

depepanbHaa rocygapcTBeHHad WMHMOpMauUMOHHas cuctema, obecnednBatoLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUMKOB WHAOPMALMOHHOIMO B3aMMOAEWUCTBUS (rpaxkaaH-
3aaBuTENEen M LOSMKHOCTHBIX MWL, OpraHoOB WCMOSMIHUTESbHOW BractM M OpraHoB MeCTHOro
camoynpasneHusa) K WHgopmauun, coaepxalencss B rocygapCTBEHHbIX MHEMOPMaLMOHHBIX
CcUCTEMaX U UHbIX NHPOPMALNOHHbBIX CUCTEMAX;

Mo®L|, - lNocymapctBeHHOe OrogxkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAanNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC Mol - ABTomatmanpoBaHHasa MHPOPMaLMOHHAA cMCTEMA MHOTOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBfeHnst rocy4apCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

B PernameHTe nog 3asBneHveM O npefoCTaBfieHMM MyHULMNANbHOW ycnyru (ganee -
3asBNEeHNE) NOHMMAaeTCa 3anpoC O NPefoCTaBfEHMM MyHUUMNANbHOW YCRyri, NOgaHHbIA B
COOTBETCTBUM C NyHKTOM 3 cTtaTtbn 2 degepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-93
«O6 opraHusauun NpeaocTaBneHNa roCy4apCTBEHHbIX WM MyHUMUMNAnbHbIX YCnyr» (ganee —
depnepanbHbIn 3akoH Ne 210-93).



2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHe MyHUUMNANbLHOW yCryru

npl/IHFITl/Ie Ha y4eT rpaxaaH, HyxXgarLlnxcda B rnpenocrtaBlieHUn Xuriblx nomMeLleHnn no
gorosopam HarMa XuIblX NOMELLEHUN XUNULLHOMO CbOH,D,a coumnaribHOro ncnoJyib3oBaHUA.

2.2. HaumeHoBaHWe UCMNONHUTESbHO-PaCcNoOpPSANTESNIbHOMO opraHa MecTHOro caMoynpaBrieHust -
NcnonHutensHbI KOMMTET APCKOro MyHUUmMnanbHoro panoHa Pecnybnukn TatapcTtaH.
2.3. OnncaHue pesynbTaTta NpeaocTaBfieHnss MyHUUMNANbHON YCIyrn

2.3.1. Pe3ynbTaTtoM nNpefoCcTaBneHns MyHULMNansHOM yCnyru siBnseTcs:

1) pelwleHne O MPUHATUM Ha y4YeT rpaxaaH, HYXXOaWKnXca B NpeoCcTaBNeHnn XUmblx
noMeLLeHnn no [OroBopaM HaMa >XUMbIX MOMELLEHUN XUMULWHOro doHAa couunanbHOro
ncnonb3oBaHus (npunoxeHne Ne 1 kK HacTosawemMy PernameHTy);

2) peweHne 06 oTkase B NpedoCcTaBneHnn MyHUUMnansHom ycnyrm (npunoxeHue Ne 2 K
HacTodwemy PernameHnTy).

2.3.2. Pe3ynbTaT nNpefoCTaBneHns MyHUUunanbHOW YCyrn HanpaenseTcs 3adaBUTENO B
dopmMe  SMEeKTPOHHOro  OOKYMEHTa, MNOAMUCaAHHOIMo  YCUITIEHHOW  KBanuuumMpoBaHHOW
3IEKTPOHHOM MOAMNUCHI0 YMOSIHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-P3 «O6 aneKkTpoHHOM
nognucuny (ganee — ®epgepanbHbin 3akoH Ne 63-®3) B nuuyHbIM  kabuHeT EpawmHoro,
PecnybnvkaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuTens pesynbTaT MNPeaoCTaBfeHUs MyHULUNANbHOW YCnyru
Bblgaetca B OpraHe wnu B MOLl B opme ak3emnnsipa 3fEKTPOHHOrO [AOKYMEHTA,
pacneyaTtaHHOro Ha 6yMaKHOM HOoCUTENe, 3aBEPEHHOIO NeYaTbio U NOANUCHLI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOro JomMKHOCTHOro nuua OpraHa unu paboTHuka MOL.

2.3.4. 3asBuTenb BNpaBe nonyYnTb pesynbTaT NpeaocTaBreHns MyHULMNanbHOM ycnyrm
B (bOpMe 3MEKTPOHHOro LOKYMEHTA B TEYEHME CpOKa OEVNCTBUA pesdynbTaTa npeaoctaBneHus
MYHULMNAnNbHOW YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM YMChe ¢ y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3auunn, yyacteyroLmne B NnpefoCcTaBneHm MyHUUMNanbHOW yCnyru, Cpok
NPUOCTaHOBMEHNS NpeoCTaBneHns MyHULUNAaneHON YCnyru B cry4ae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPeHa 3akoHo4aTenbCcTBOM Poccuinckon denepawmm, cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCNyru

2.4.1. Cpok npegocTaBneHmst MyHuumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. TlpunoctaHoBneHWe cpoka npeaoctaBneHnda  MyHUUMNANbHOW  yCriyrn  He
npeaycMoTpeHo.

2.4.3. HanpaesneHuve [JOKyMeHTa, HABMSAKOLWErocs pesynbTaToM npeaocTtaBfeHns
MYHULMNANbHOM ycnyrn B hOpMe 3NEKTPOHHOrO AOKYMEHTa, 3asBUTENt0 OCYLIECTBNAETCH B
AeHb 0POPMIEHNS U perncTpaumm pesynbTaTa NpeaocTaBNeHNa MyHULMNANbHOW YCyTr.

2.5. NcuepnbiBatoLwmii nepeyvyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
3aKoHOoAATENbHBLIMU UM UHBIMW HOPMAaTUBHBLIMU NPABOBbLIMW akTamu AN NnpegocTaBeHuns
MYHULMMNAnNbHOW YCNyru, a Takke yCnyr, KOTopble sIBASTCA HE06XoaUMbIMKU U 00s13aTENbHBIMK
AnNs npeocTaBneHnsa MyHUUMnanbHbIX YCyr, noanexawmx npeactaBneHnto 3asBmTernem,
Ccnocobbl MX NONyYEHNs 3asBUTENEM, B TOM YMCIIE B INIEKTPOHHOM bopme, NOPsiAOK nx
npeacTaBneHns



2.5.1. ina nonyyvyeHuss MyHUUMNAnNbLHOW ycCnyrn 3asiBUTenb nNpeacraBndeT cregywouime
OOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAWLWWUA NUYHOCTL (He Tpebyetca B crnyvyae obpalleHuns
nocpenctesom EgnHoro, PecnybnunkaHckoro noptana);

2) [OOKYMEHT, yOOCTOBEpPSOWNA MONMHOMOYMS nNpencTaBuTens 3asBuTens, B Criyvae
obpalleHna 3a npegoctaBrieHNEM MyHULMNANbHOW YCryrn npeacraButens 3assutensa (He
TpebyeTca B criydae obpalleHns 3aKOHHbIX NpeacTaBuTenen pusndeckux nuy);

3) 3asiBneHue:

— B dopme OokymeHTa Ha BymaxHom HocuTene (npunoxeHne Ne 3 K HacTosilemy
PernameHnty);

— B 9JIEKTPOHHOM (popMe (3anonHAeTcs MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeEHUN B NIEKTPOHHYIO (POpMy 3asiBfieHUs1), NOANMCaHHOE B COOTBETCTBMM C TpebOoBaHUAMM
nyHkta 2.5.3 PernameHTta, npu obpaweHun nocpenctsom EauHoro, PecnybnukaHckoro
nopTana;

4) nacnopTa MOCTOAHHO MPOXWUBAKOLWMUX COBMECTHO C 3asiBUTENEM YSIEHOB €ro CeMbw
UIN MHble JOKYMEHTbI, YAOCTOBEPSOLME NMNYHOCTD;

5) [OOKYMEHTHI, nogTeepxaaroLlne cocTaB cemMbu rpakgaHvHa-3aaBuUTens
(cBugeTenbcTBa O rocy4apCTBEHHOM perucTpaumm akToB rpaKgaHCKoOro COCTOSAHUS, BblOaHHbIE
B cooTBeTcTBUN Cc PepepanbHbiM 3akoHOM OT 15 Hos0pa 1997 roga N 143-93 "O6 aktax
rpaXkgaHcKoro coctosiHus", nnbo pelueHne (onpeaeneHne) cyaa o NpU3HaHuM YrieHOM CEeMbM,
06 ycbIHOBNEHUU (yao4yepeHun);

6) [OOKYMEeHTbI, yKasaHHble B cTaTbax 8 (3a ucknoyeHmem vactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- OOKYMeHTbl, noaTeepxaatowme akt obyyeHne coBepLUeHHONETHUX TPYOAOCNOCOBHbIX
YneHoB ceMbW B obpasoBaTernbHbLIX OpraHM3auuax cpegHero npodeCcCUOHanbHOro UMu
BbIiCLLEro obpa3oBaHus;

- camocTodATenbHas AdeknapauuMss O Joxodax, KoOTopble Henb3s noaTBepAnTb
AOKYMEHTarbHO;

- CBeeHus1, cofepxalimecs B KHUre yyeta [OXOLOB M PacxofoB M XO3SANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npeanpuHuMaTens (4na uHAMBUAyanbHbIX NpeanpuHUMaTenen,
NPUMEHSAOWNX Kak obLWyo, Tak W YAPOLEHHY CUCTEMY HanoroobnoxeHus Ons
cenbxo3ToBaponponsBoanTenemn (e4nHbIi CerIbCKOXO3ANCTBEHHbIN Hanor);

- pac4deT goxoa Kaxagoro YrieHa cemMbu;

- CBeJeHMa O CyMMax onnaTbl CEe30HHbIX, BPEMEHHbIX W Opyrux BuAoB paboT,
BbIMOSIHAEMbIX MO CPOYHBbIM TPYAOBbIM J0OroBOpaM, AOXOOO0B OT MCMOMHEHUS [OO0roBOPOB
rpaXxgaHCKo-NpaBoOBOro Xapakrepa, a Takke AoX0oO0B OT npeanpUHUMaTerbCKOn W MHOW
AEeATEeNbHOCTY;

- CcBeJeHna O pJoxofdax, MOMyYeHHbIX rpaxgaHamu - 4YreHaMu KpecTbAHCKOro
(bepmepckoro) xo3amncTea;

- CBeJeHus 0 goxoadax OT caayvu B apeHay (Haem, cybapeHay, nogHaem) HeABMXUMOIO M
WHOrO NMYLLECTBa;

- cBegeHna o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeeHUs 0 CTOMMOCTM NPOSAHHOrO MMYLLECTBA, BXOAALLEro B NepeyYeHb MMyLLEeCTBa,
noanexawiero HanoroobIOXKEHUIO U YYMTLIBAEMOrO ANA NPU3HaHUS rpaXaaH HyXXaaloLWwnumMncs B
NpeaoCcTaBfIEHUN XUIbIX NOMELLEHNI NO AOroOBOpaM Hamma.

Cratba 15:

- OoTyeTa CyObeKkTa OUEHOYHOM [OeATeNnbHOCTM 00 OueHKe TPaHCMOPTHLIX CpeacTs,
Haxo4ALWMXCS B COBCTBEHHOCTU rpaxaaH 1 NoAnexalumx yqeTy;



- CBeJeHUss O CTOMMOCTM MaeHaKOMMEHUN B XUIULWHO-CTPOUTESbHBIX, FapaXHbIX W
AayHbIX NOTPebUTENbCKMX KoonepaTmBax (3aBepATCSA XUMULLHO-CTPOUTENBbHBIMU, rapaXXHbIMU
N gadHbiMn NOTPeObMTENBLCKMMM KOoNepaTnBamm).

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbl MOryT OblTb NpeAcTaBneHbl (HanpaBneHbl)
3aaBUTENEM O4HMM U3 CriefyoLmx cnocobos:

1) 4vepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUAE 3MEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHNAM nyHkTa 2.5.3 PernameHTa;

2) nocpeactsoM EpauHoro, PecnybnukaHckoro noprtana B 3feKTPOHHOM dhopme 3a
UCKMOYeHneM criydasa obpalleHns 3asiBUTENs, YCbIHOBUBLLUErO pebeHka, B CBUMAETENbLCTBE O
POXAEHUN KOTOPOro YCbIHOBUTESb HE 3anucaH B Ka4yecTBe poauTens;

3) B OpraH 5nMYHO WM NOCPEACTBOM MOYTOBOM CBA3WM Ha OyMakHOM HocuTerne.
3agaBneHve 1 npunaraemMmble AOKYMEHTbl, MPW HanpaBfieHUM NOCPeaCTBOM MOYTOBOM CBA3W,
3aBepsITCA B YCTAHOBNEHHOM MOpPSiAKe.

2.5.3. 3agaBneHue, npu HanpasneHun nocpenctsom EguHoro, PecnybnuvkaHckoro
nopTana, nognucbiBaeTca NPOCTON 3NIEKTPOHHOM MOAMUCHIO 3asiBUTENS.

[Ons nonyyeHuss NPOCTOM 3NEKTPOHHOM MNOAMNUCK 3asBUTEN0 HeobXxoaMMOo MpPOonNTH
npoueaypy pernctpaunn (ayteHtudukaumm) B ECUA, a Takke noarsepavTb YHETHYIO 3anuch.

ONEeKTPOHHbIE  OOKYMEHTbl (3MEeKTpOHHble 00pasbl [OOKYMEHTOB), YyKa3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsiOTCH YCUNEHHOW KBannguunmpoBaHHON
noAnNUCbIO NnL, YNONIHOMOYEHHbIX Ha CO3[4aHne U NoANUCaHne TaknxX AOKYMEHTOB, B TOM YuUche
HOTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbl (3NEeKTPOHHble 0bpasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBMEeHN0, B TOM YnCrie JOBEPEHHOCTU, HanNpaBnaTcs B Buage dannos B oopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 Mb6awT.

KauyectBO npegocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3NIEKTPOHHbIX 0bpasoB
AOKYMEHTOB) AOSPKHO MO3BONATL B MOMIHOM 06beMe npounTaTb TEKCT AOKYMEHTa MU pacnosHaTb
PEeKBU3NTLI JOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHns OOKYMEHTOB W  WMHMOpMaUMM WU OCYLLECTBIIEHUS OENCTBUNA,
npencraBneHne unm ocyLecTBreHne KOTOpbIX He NpeayCMOTPEHO HOPMAaTUBHBLIMU MPaBOBbIMU
aKTamu, perynvpylowmMmm OTHOLUEHMS,, BO3HUKawLWwue B CBA3M C nNpefocTaBneHneMm
MYHULMManNbsHOW YCNyru;

2) OCyLIeCTBNEHUss OENCTBMWA, B TOM 4WUCfEe COrfacoBaHun, Heobxogumblx Ans
NnonyyYyeHna MyHUUMNAnbHOW YCIyrM U CBA3aHHbIX C obpalieHneM B MHble rocyapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO camoyrnpaBneHus, opraHusaunn, 3a UCKNYEeHneM nonyyvyeHus ycnyr
N NonyvYeHna OOKYMEHTOB U MHdopMaLumu, npegoctaBndemMbiX B pe3yrnbTaTe npeaocraBrneHns
TaKuX YCNyr, BKMIOYEHHbIX B NepeyHu, yKkasaHHble B Yactu 1 ctatbn 9 ®egepanbHoro 3akoHa Ne
210-93 (HeobxoanmbIx N 06A3aTENbHbIX YCIYT);

3) npeactaBneHns AOKYMEHTOB U MHOpMaumm, oTCyTCTBME U (UNIM) HELOCTOBEPHOCTb
KOTOpPbIX HE YKasblBanucb Npu nepBoHavarbHOM OTKase B Npueme OOKYMEHTOB, HeobXoaMMblX
ANa npefocTaBneHns MyHuuuMnanbHOW ycnyrn, nubo B npeaocTaBneHuuM MyHUMUMNanbHON
yCrnyru, 3a UCKINKYEeHMEM CriedyoLwWwmnx cnyyaes:

a) wu3MeHeHne TpebOBaHUMW  HOPMATUBHbLIX  MNPAaBOBbIX  aKTOB, KacCaloLLMXCHA
npefocTaBfieHUss MyHUUMNANbLHOW YCIyrn, rocrie rnepBoHayanbHOM MoAdadn 3asBNeHus o
npegocTaBfieHUM MyHULMNAbHOW YCIyru;

6) Hanuune owunboKk B 3adABNEeHMM O MNpPefoCTaBfeHUM MyHULMNAnbHOW YCriyrn wu
AOKyMeHTax, NnoJaHHbIX 3asBUTErNeM rocrie nepBoHa4anbHOro oTkasa B npuemMe OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBfEeHUs MyHuuuMnanbHOW ycnyrn, nmbo B NpeaocTaBreHumn
MYHULMMAnNsHOM YCNYru N He BKIMOYEHHbIX B NPeACTaBfIeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MCTeYeHue CpoKa AeWUCTBUS AOKYMEHTOB WAN W3MEHEeHue WHgopmauumn nocne
nepBOHaYanbHOro OTka3a B NpuemMe [OOKYMEHTOB, HeobxoauMbiX ANs npefocTaBreHus
MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM YCryru;



r) BbiiBfieHNWE AOKYMEHTanbHO NoATBEPXAEHHOro hakta (NpM3HAKOB) OLWMBOYHOrO Mnn
nNpoTMBONpaBHOro aencreus (6esgencteuns) AomkHOCTHoro nuua OpraHa, paboTHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobOXxoaumbIX Ans npeaocTaBneHuns
MyHUUMNaneHoOM ycnyrn, nnbo B NpeaocTaBleHUn MyHUUMNANbHOM YCiyrn, O 4Yem B
nMCbMEHHOM Buae 3a noanucebio pykosoautens OpraHa npu nepBoHayanbHOM OTKa3e B
npueMe [OOKYMEHTOB, HeobxoauMmbIX ANs nNpefocTaBfieHUs  MyHUMUMNAnNbHOW  ycnyru,
yBeJoMNsaeTcs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a JOCTaBfEeHHble Heya0bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene JOKYMEHTOB U MHGopMaL My, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2 4actu 1 crtatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a uCKIOY4EeHUeM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
TakMe OOKYMeHTbl Jibo MX mn3bsATME ABRsSeTCA HeobXoAMMbIM YCIIOBMEM MpefoCcTaBneHus
rocygapCTBEHHON UMM MyHMUMNANBbHOW  YCNYrK, W  WUHbIX Cly4YyaeB, YCTAHOBJIEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.5.5. [lokymeHTbl, yKka3aHHble B nognyHkTax 5-8, nyHkra 2.5.1. HacTosiwero PernameHTa
MOryT ObITb NpeacTaBneHbl rpaxgaHamyM Mo CoO6CTBEHHOW WHUUMaTMBE, a B Clyyae
HenpeacTaBreHus yKaszaHHble  OOKYMEHTbI 3anpawumsatoTcs opraHom MECTHOro
camoynpaBfeHuss B Mopsiake MeXBeLOMCTBEHHOro WHGOPMAaUMOHHOIO B3avMOLEUCTBUSA B
rocygapCTBEHHbIX OpraHax, [ApyrMx opraHax MeCTHOro camoynpaBsneHuss nubo B
noaBeAOMCTBEHHbIX UM OpraHu3auusix.

2.6. VicuepnbiBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHBIMM
npaBOBbIMM akTamu Ans NpeaocTaBnNeHnst MyHULMNAanbHOM YCrnyru, KOTopble HaxoaaTcs B
pacrnopsikeHNn rocyqapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CamoynpaBfeHns n
NnoABe4OMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM UM opraHaM MeCTHOro camoynpaBreHust
opraHv3auuin 1 KoTopble 3asiBUTENb BripaBe NPeAcTaBUTb, a Takke cnocobbl X NOoMyYeHUs
3a8BUTENSAMU, B TOM YMCIE B 3NEKTPOHHON chopme, MopsaoK UX NpeacTaBneHus;
rocy4apCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasreHmst NGO opraHnsaums, B
pacnopsiKeHNM KOTOPbIX HAXOASATCS AAaHHbIE JOKYMEHTbI

2.6.1. NonyyaroTcsa B pamMkax MexseJOMCTBEHHOIO B3aUMOENCTBUS:

1) cBefgeHud, noaTBEPXKOAOLIME KONMYECTBO rpaXaaH, 3aperncTpupoBaHHbIX N0 MecTy
XUTENbCTBa B XUIOM MOMELLEHUM — ynpaBnsollas opraHusauma MHOrOKBapTUPHOro Aoma
nnbo pacyeTHbIN LEHTP;

2) cBefeHus O rocydapCTBEHHOW permctpauuMmM cCMepTu U3 eQuMHOro rocygapcTBEeHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHus — PHC Poccuu;

3) cBedeHMs O rOCyOapCTBEHHOW  perucrpauumM  poXaeHuss U3 efuHoro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxkgaHckoro coctosHus — ®HC Poccuu;

4) cBefeHNs O rocydapCTBEHHOW pPerncTpaumm 3akntiodeHus (pactopkeHus) bpaka w3
€MHOro rocygapCTBEHHOrO peecTpa 3anncen akToB rpaxgaHckoro coctosiHna — ®HC Pocecun;

5) cBegeHusa 0 perncTpaLMoHHOM yyeTe MO MeCTY XUTenbCTBa U MecTy npebbiBaHnsa —
MB[] Poccuu;

6) Bbinucka wn3 EMPH Ha o6bekt Hegswkmmoctn — depepanbHaa cnyxba
rocygapCTBEHHON perucrtpauum, kagactpa u kaptorpadum (PocpeecTp);

7) Bbinucka u3 EMPH o npaBax otgenbHoro nuua Ha umelowmeca (MMeBLUMECS)
006beKTbl HeaswxUMocTn — degepanbHasa cnyxba rocyaapCTBEHHOM perncTpauun, kagactpa u
kapTorpadgum (PocpeecTp);

8) pelweHne opraHa MeCTHOro CcaMoOynpaBfeHuss O MNPU3HaAHUW  rpakgaHuHa
ManoMMyLLM — OpraH MECTHOrO CamoynpaBeHns;

9) [OKyMeHTbl, noATBepXdawlwme npaBoO MNOMb30BaHUS XKWUMbIM  MOMELLEHUEM,
3aHUMaeMbIM TpaXJaHWHOM UM uYfeHamMmuM ero cembu (OOroBOp, oOpAep, pelweHve o
NpedoCTaBfIEHUN  KUIIOrO  MOMELWEHUS W WHble  OOKYMEHTbl) — OpraH MeCTHOro
camoynpaBneHns;



10) oOKYMeHT, NoATBePXAaroLmMii NOTHOMOYNSA 3aKOHHOIO NpeacTaBuUTeNs 3asiBUTENS, B
cnyyae nogayv 3asiBfieHUs1 3aKOHHbIM NpeacTaBuTernieM (B 4acTu CBUAETENbLCTBA O POXAEHUN,
BblJAHHOrO OpraHamu 3arnvcu akToB rpaxgaHckoro coctosHus Poccumnckon depepauuu, mnm
AOKYMEHTa, BblAAHHOMO oOpraHaMmuM Onekn W noneyuTenscTtBa B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuirckon Pepepauun) — EANHBIN rocydapCTBEHHbIN peecTp 3anucen
aKTOB rpaxgaHcKoro coctosHua nubo EavHas rocygapctBeHHas WMHGOPMaUMOHHas cuctema
couunanbHoro obecneyeHuns;

11) npoBepka COOTBETCTBUA (PaMUNBbHO-UMEHHOM TPynnbl, AaTbl POXOEHUs, nona u
CHWINC — MNMeHcnoHHbIn hoHa Poccuickon ®epepaunu;

12) ceegeHuns o gencTeutenbHocTM nacnopta — MB[ Poccuu;

13) cBegeHna O akTe Bblgauu W CoOepXaHuW  OOBEPEHHOCTM — efuHasd
MHOpPMaUMOHHas cucTema HoTapuara.

2.6.2. 3agBuTenb BMnpaBe nNpedoCTaBUTb [OOKYMEHTbl (CBedeHus), YyKasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 PernameHTta, B pOpMe 3NEKTPOHHbLIX AOKYMEHTOB, 3aBEPEHHbIX
YCUMNEHHON KBanuUUMPOBaHHOM MNOAMUCBID  NWL, YMOMIHOMOYEHHbIX Ha Cco3daHue W
nognucaHne Takux AOKYMEHTOB, Npu nogade 3asBrneHus.

2.6.3. HenpegctaBneHne (HecBOeBpeEMEHHOE npeacTaBfieHMe) YKasaHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOM BfiacTh, opraHaMmy MECTHOro caMoyrnpaBneHus,
opraHuMsaumsamMm OOKYMEHTOB UM CBEAEHUN HE MOXET SBMSATbCS OCHOBaHWMEM sl OTKas3a B
npegoCTaBfiEHMM MyHULMNANTBHOW YCIYTN.

2.6.4. [JO/MKHOCTHOE NMUO M (MNKn) pabOTHMK, yKasaHHbIX B nyHkTe 2.6.1 PernameHTa
OpraHoB W oOpraHusauun, He npeacTaBuBLIME (HECBOEBPEMEHHO MNpeAcTaBuMBLUME)
3anpoLUEeHHbIE N  HaxOAdWMEeCs B pacropsiKeHUM OOKYMEHT WM CBeAeHus, noanexart
agMVHUCTPATUBHOW, AUCLMNIIMHAPHON WM MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3adABUTENA AOKYMEHTbl CBEAEHWsl, B TOM 4ucne
noaTeepXgaoLLne BHECEHUE 3asBUTENEM NnaTthbl 3a NpefoCTaBneHne MyHUUMNanbHON yCryru,
HaxogswWmecss B paCrnoOpPsKEHUUM  TOCYOapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHna 1 noaBeJOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam uUnM opraHam MeCTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asButenemM [OOKYMEHTOB, COAepXaluxX CBeAEeHWUd, KOoTopble
HaxoOATCA B pacrnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBrieHns 1
NnoaBeJOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WM opraHaM MeCTHOro caMoynpaBfeHus
opraHusauuin, He 4€BMSETCA OCHOBaHMEM [ANd OTka3a 3asiBUTeNnt0 B NpedocTaBlieHUn
MYHULMNANbHOM YCIyru.

2.7. NcuepnbiBatoLwmin nepevyeHb OCHOBaHMIN AN O0TKasa B NnpueMe LOKYMEHTOB, HEOOX0aNMbIX
ANs NpeaocTaBneHns MyHULUNAanbHOW yCnyru
(BO3BpaTa 4OKYMEHTOB 6€3 pacCMOTPEHMNSA MO CYLLECTBY)

2.7.1. OcHoBaHuaAMM Onsi OTKkasa B [MpUMEME [JOKYMEHTOB, HeobGXoaumbix Ans
npenoCcTaBfeHNs MyHUUMNANBHOW YCINYrn, ABASOTCSA:

1) 3asBneHMe O nNpeaoCcTaBfEHMM MYyHUUMNANbHOM  yCNyrM nogaHo B OpraH
rocygapCTBEHHON BriacTn, opraH MECTHOro camoynpaBfeHNsa UM opraHn3aumio, B NOSTHOMOYNS
KOTOPbIX HE BXOAUT NpeaoCTaBfieHMe MyHULMNANbLHOW YCRyru;

2) HenomHoe 3anofnHeHne obsa3aTenbHbIX nonen B dopme  3adBneHus o
npenoCcTaBfeEHMM MyHULMNANBHOW YCIyrn (HEAOCTOBEPHOE, HEMPABUIBHOE);

3) npeacTaBneHne HENOMHOMo KOMMSIeKTa JOKYMEHTOB;

4) npencTaBneHHble OOKYMEHTbl yTpaTunMM Curly Ha MOMEHT obpalleHna 3a
MYHULMNaNbHOW ycnyrom (AOKYMEHT, YOOCTOBEPAOLLMIA NUYHOCTb; OOKYMEHT,
yOOCTOBEPSAOLWNA  MOMMHOMOYMS NpeacTtaBuUTENa 3asiBUTENd, B cryvyae oOpalleHnsa 3a
npenocTaBfEHMEM MYHULMMNANbHOW YCYrn YKadaHHbIM JTIULIOM);



5) npeacTtaBneHHble OOKYMEHTbl cogepXaT MOAYUCTKM U UCMpPaBNeHus TeKCcTa, He
3aBepeHHble B Nopsiike, yCTaHOBMEHHOM 3akoHoAdaTenbLcTBoM Poccunckon denepaumm;

6) nopjaya 3asiBfieHMs O MNpefoCcTaBfieHUN MyHULMNAnNbHOW YCryrm U OOKYMEHTOB,
HeobXxoaMMbIX Ons NPeaoCTaBfeHUs MYHUUMMANbHOW YCnyru, B 3MEeKTPOHHOM hopme C
HapyLUEeHNEeM yCTaHOBIEHHbIX TpeboBaHui;

7) npeacTaBrieHHble B 3MIEKTPOHHOM OOpMe [OOKYMEHTbl coepxaT MoBpexaeHus,
Hannyne KOTOPbIX HE MO3BOMSAET B NOTHOM 06beMe UCMoMb30oBaTh MHOPMALNIO U CBEeOEHUS,
cogepxawymecs B JOKYMeHTax Ans npegocTaBfieHnss MyHULMNanbHON yCryru;

8) 3asiBneHWe nogaHo IMUOM, He MMEKLWUM MOSTHOMOYUA NPeacTaBnsATb MHTEPECHI
3aaBuTENS.

2.7.2. lNepevyeHb OCHOBaHUW AN OTKa3a B Npuveme AOKYMEHTOB, HeobXxoanmbiX Afis
nosly4eHns MyHULUNanbHOW YCryru, BASIETCS nCHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBieHNUA U OOKYMEHTOB, HeEOOXOOAUMbIX AJ1S
npefoCcTaBfieHUs MYHULMNANbHOM YCnyrM, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3asBuUTENd, TakK W MNOcne MnoflyYeHUss OTBETCTBEHHbIM [OOSMKHOCTHbIM nunuom  OpraHa
HeoOXoOuMbIX ANs NpefoCTaBfeHUst MyHUUMNAanbHOW YCRyrn [OOKYMEHTOB (CBedeHwun) c
NCMOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMOHHOIO B3aMMOAENCTBUSI, B CPOK, He
npesbiwaowmnn 9 paboumx QHEN Co OHA perncTpaunmn 3asaBneHmns.

2.7.4. PeweHne 06 oTKase B Mnpuveme AOKYMEHTOB, HeOOXOAWMbIX AOf1s1 MONyYeHus
MYHULMMANbHOW YCAyrkn, C yKasaHuMem MpuYMH OTKasa, OqOopMNsSeTcss B COOTBETCTBMM C
dopMoWn, ycTaHOBMNEHHON B npunoxeHun Ne 4 k HacToswemy PernameHTy, nognucbiBaeTcd
YCUMNEHHON KBaNMPUUMPOBAHHON SMNEKTPOHHOM MOAMUCLID B YCTAHOBSIEHHOM nopsake
YNOSTHOMOYEHHbIM OOSMKHOCTHLIM nnuoM OpraHa (OpraHom), U HanpaBnsieTcs 3asiBUTENO B
nn4yHbIn kKabuHeT EamHoro, PecnybnukaHckoro noptana u (unu) B MOL B geHb npuHATUS
peweHns o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOOMMbIX OMA NOSyYeHUss MyHULMNANbHOM
ycnyru.

2.7.5. 3anpewaeTtcda oOTKasbiBaTb B MNpUeMe 3asiBIEHNA W UHbIX [LOKYMEHTOB,
HeobXxoaMMbIX AN NpefoCcTaBneHns MyHUUMNanbHOW YCIyrn, B criydae, ecnv 3asiBfieHue U
AOKYMEHTbI, Heobxoaumble AOnsi NpefoCTaBfieHUss MyHUUMNanbHOW YCnyrn, NoAaHbl B
COOTBETCTBUM C MHGOPMALMEN O CpOKaX U Nopsiake NpeoCTaBneHns MyHULUNAanbHOW yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. VcyepnbiBatowwmnm nepeyeHb OCHOBaHUM OS5 MPUOCTaHOBIIEHUS UK OTKasa B
npeaocTaBNeHNN MyHULMNANbHOW YCnyrn

2.8.1. OcHoBaHuA AONs NPUOCTAHOBIEHUSA NPELOCTaBfEHUS MYHULMNANbHOW YCNyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ans oTkasa B NpeaoCTaBfeHMM MyHMLMNANbHON YCIyTn:

1) [DOKyMeHTbl (CBeadeHust), NpeAcTaBneHHble 3asBUTENeM, NpoTMBopeYaT JOKyMeHTaMm
(cBegeHnAM), NONyYEHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3auMOLENCTBUS;

2) 3aaBUTENb He sABNdAeTca rpaxgaHuHoMm Poccuiickon ®depepauum (ecrnim mMHoe He
npegycMOTPEHO MeXayHapoaHbIM AoroBopoM Poccuinckon depepaumn);

3) rpaxgaHuH MpuU3HaH ManouMyLLMM WAW MMEKTCA OCHOBaHMS AN MpU3HaHUA
rpakgaHuHa mManoumyLLMm B nopsiake, yctaHoBneHHoMm 3akoHom PT ot 13 uons 2007 roga Ne
31-3PT;

4) poxoAbl rpaxpgaHuHa U MOCTOAHHO MNPOXUBAKLWMX COBMECTHO C HUM YNIEHOB €ro
CeEMbM U CTOMMOCTb WX UWMYyLLECTBa, MoANeXawero HanoroobroxXeHuo, npeBbiwaT
MaKCMMarbHbI pa3mep, yCTaHaBMMBAEMbI B COOTBETCTBMM CO cTatben 5 3akoHa PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfieHUM MyHUUMNANsHOW YCNyru
ABMSETCA UCYEPnbIBAIOLLUM.



2.8.4. PeweHne o6 oTkase B nNpefoCTaBfeHMM MYHULMMNANbHOM YCNYrM C yKa3aHWeMm
NPUYNH OTKasa oPOpPMIISIETCH B COOTBETCTBMM C (DOPMOWN, YCTAHOBMNEHHOW B NnpunoxeHun Ne 2
K HacToswemy PernameHTy, nognucbiBaeTCs YCUNEHHOW KBanMUUMPOBAHHOW 311EKTPOHHOM
noanuCbld B YCTAHOBIIEHHOM Mopsake YMNOMHOMOYEHHbIM [AOSMKHOCTHLIM nuuoM  OpraHa
(OpraHom), 1 HanpaBnsieTca 3asBUTENO B NU4YHbIM KabuHeT EguHoro, PecnybnukaHckoro
noptana un (unn) B MOL B geHb npuHATMS peweHna o6 oTkase B npenocTaBfieHuu
MYHULMMNANsHOW YCNyru.

2.8.5. 3anpewaeTca oTkasbiBaTb B NpeAoCcTaBneHnn MyHULMNansHOMW yCnyru B criyyae,
ecnu 3adBfneHne o npedocTaBleHnUn MyHUUMNANbHOW YCNyru nogaHo B COOTBETCTBUMM C
WHOpMaunen O CcCpokax W nopsgke npefocTaBfeHns  MYyHUUMNAnbHOW  YCRyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. Mopsanok, pa3amep 1 OCHOBaHWS B3VIMaHWs rOCy4apCTBEHHON MOLUNNHBI UAN MHOW MnaThl,
B3XIMaeMol 3a NpeaocTaBneHe MyHMUMnanbHON yCnyrm

MyHuumMnanbHana ycnyra npegoctaBsnsieTcs Ha 6e3B03mMe3HON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTeNbHLIMK ANA
npenocrasrieHnA MyHl/ILl,I/IFIaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o AOKyMeHTe (}J,OKyMeHTaX),
BbljaBaeMOM (Bblﬂ,aBaeMbIX) opraHm3aundamu, y4acTteyrowMmMn B npenocrtaBlieHUNn
MyHUUMNAarbHbIX YCNyr

MpepocTtaBneHne HeobxoanMbIX U oba3aTenNbHbIX yCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUSA B3MMaHUSA NNaTbl 3a NpefocTaBneHne yeryr, KoTopble
ABNSAOTCA HEOOXO0AMMbIMKU M 0BA3aTeNbHBIMU ANA NPegOCTaBNEeHUS MyHULMNANbHON YCYrn,
BKMoYast HopMaunio 0 METOAMKE pacyeTa pasmMepa Takou nnarbl

MpepoctaBneHne HeobxoaMmbIX U 06s13aTeNbHbLIX YCIyr He TpebyeTcA.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npu nogadve sanpoca o npefocTaBrieHnm
MYHULMNANbHOW YCNyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npefocTaBfieHn MyHULMNANbHOW YCIyrn, 1 Npu nonyYeHnn pesynbtarta npeoctaBreHns
Takux ycnyr

2.12.1. Bpemsa oxungaHusa npu nogade 3adaBfieHUa Ha NOSTlydeHne MyHUUMNaneHOW ycnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpeaocTaBnNeHns MyHUUMNANbHOM  YCryru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn sanpoca 3asiButens o NpegocTtaBneHnn MyHULMNansHOM
yCrnyru v ycrnyrm, npeaocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMCIE B 3N1EKTPOHHON dhopme

2.13.1. MNpn nnyHom obpaweHun B MOLl B ageHb nogaym 3asBneHUst 3asiBUTENO
BblgaeTca pacnucka ns AMUC MOL ¢ perncrpaumMoHHbIM HOMEPOM, MOATBEPXKAAKLLMM, 4YTO
3asBreHne OTNpaBfeHo, U 4aToN Nogayn 3asBrneHus.

2.13.2. lpwn HanpaeneHun 3asBneHna nocpeactsoMm EawmHoro, PecnybnukaHckoro
nopTtana 3asBuTENb B AEHb NOAdayM 3asiBNIEHUS MofyyaeT B NMYHOM KabuHeTe EamHoro,
PecnybnukaHckoro noptana u no 3feKTPOHHOW MoyTe yBeAOMIEHWE, NoATBEpXKAAOLEe, YTO
3asiBfieHMe OTMpaBfneHo, B KOTOPOM YKa3blBaAlOTCA PErMcTpauMoHHbIM HOMEP M daTa nogadu
3adBlIEHUS.



2.13.3. lNMpu nnyHom obpaleHnn B OpraH B AeHb NOAayun 3asiBEHUSA YNONHOMOYEHHbIM
AOJDKHOCTHbIM nuuom OpraHa 3asBuUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3NMPOBaHHOW
WHOPMALUNOHHOM  CUCTEMbIl, MNpefHa3Ha4YeHHOW AN OKas3aHWa  rocydapCTBEHHbIX U
MYHULMMAnNbHbIX YCNyr, ¢ permcTpaumMoHHbIM HOMEPOM, JAaTON Nnofdayvn 3asiBfieHUsa U nepeyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu/s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcsa MyHuyunaneHas ycnyra, K
3any oXxuvgaHus, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaoCcTaBNeHNN MyHULMNaNnbHOM

ycnyrn, MHoOpMaLMOHHbBIM cTeHAaM ¢ obpasLammn nx 3anofiHeHUsT U NepevyHeEM JOKYMEHTOB,

HeobXxoaMMbIX ONs NpeaoCTaBeHUs KaXKaon MyHUUUNAanbHOM YCyry, pasMmeLLeHNIo 1

0POpPMIIEHMIO BU3YyallbHOW, TEKCTOBOM N MyNbTUMEOUNHON MHGOPMALIMK O NopsaKe
npegocTaBfieHUst Takon yCryrn, B TOM Yuchne K obecnevyeHmto JOCTYNHOCTU ANs1 MHBanugos
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C (befepalibHbIM 3aKOHOAATESNTbCTBOM U
3akoHogaTenbcTBoM Pecnybnuvkn TaTapcTtaH 0 coumanbHOWN 3awuTe MHBanmaoB

2.14.1. TpepoctaBneHne MyHAUMMNANbHOW YCNyrM OCYLLECTBNAETCA B 30aHUAX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOW U CUCTEMOWN NOXaPOTYLUEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito Anst ohopMeHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

ObecneunBaeTcss GecnpenaTCTBEHHbIN A0CTYN MHBanNMOoOB K MeCTYy NpeaocTaBrieHus
MyHULUMNansHoM ycnyrm (yoobHbl BXOA-BbIXO B NOMELLEHNSA N NepeMELLEHNE B UX Npeaenax).

BuayanbHag, TekctoBas n MynbTUMeaunHas MHpopMaumnsa o nopsake npeaocTaBieHus
MYHULMNAnNbHOM YCnyrn pasmellaeTcs B yOOOHbIX ANs 3asBMTENEn MecTax, B TOM 4ucne ¢
y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANWAOB.

2.14.2. B cootBeTCcTBMM C 3akoHoOaTenbCcTtBOM Poccuiickon degepauum o coumanbHom
3awmTe WHBaANMOOB B uUenax OecnpensaTCTBEHHOro [OCTyna K MeCTy npenoCTaBneHus
MyHULMNaneHoOM ycnyrn obecneynBaeTcs:

1) conpoBOXOeHMe MHBaNMOOB, UMEKLLMX CTOMKME PaCCTPOMCTBA (PYHKUUM 3PEHUS U
CaMOCTOATESNIbHOIO NepeaBMKeHNs, U OKa3aHNe UM NMOMOLLM;

2) BO3MOXHOCTb MOCafKu B TPAHCNOPTHOE CPELCTBO U BbiCAOKN U3 HErO, B TOM YucCre C
NCNonb30BaHNEM Kpecna-KOMNACKH;

3) Hagnexawiee pasMmelleHMe 0obopyaoBaHMA M HOCUTENEW  MHGOopMauuK,
HeobOxoguMbIx AOns obecneveHus 6GecnpensaTCTBEHHOrO AO0CTyna MHBanMOoB K ycryram C
Y4ETOM OrpaHUYEeHNN NX XKUIHEOEATESNTbHOCTY;

4) pybnupoBaHuMe HeobxoguMmom Onsi  MHBaANMOOB  3BYKOBOWM U 3pUTENBHOWN
WHopMaUumM, a Takke Hagnucew, 3HaKOB M MHOM TEKCTOBOM M rpaduyeckon nMHdopmaumnm
3HaKamu, BbINOSTHEHHbIMU perbeHO-ToYeYHbIM WpndTOoM bpanns;

5) ponyck cypaonepesogynka n TMdnocypaonepeBounka;

6) ponyck cobakM-npoBOAHMKA MNPW  HanNUuYuMM OOKyMEHTa, NOATBEPXKAAMOLLEro ee
cneunanbHoe obyyeHne U BblgaBaemoro no ¢opme M B NOpsSAKe, KOTOPble YCTaHOBIEHbI
npukasom MmnHucTepcTBa Tpyda u coumanbHon 3awwmnTbl Poccumnckon depepaumm ot 22.06.2015
Ne 386H «OO6 yTBEpxaeHUN popMbl LOKYMEHTA, NOATBEPXKAAKLIErO cneuvanbHoe obyyeHue
cobakun-npoBoOAHMKA, N NopsaaKa ero Bbigauny.

2.14.3. TpeboBaHus B 4Yactu obecneyeHns OOCTYMHOCTU ANs MHBanngoB OOBLEKTOB, B
KOTOPbIX  OCYLLECTBNSIETCA  MNpeaoCTaBfieHne  MyHUMUMNanbHOW  YCryrm, W  CPEeAcTs,
NCcnonb3yeMbiX NPV NPegocTaBNeHMM MyHULMNANBHOW YCIYrn, KOTOPbIE yKa3aHbl B NOAMYHKTaX
1 — 4 nyHkTa 2.14.2 PernameHTa, NpUMEHSAIOTCA K 0ObekTam M cpeacTBam, BBELAEHHLIM B
aKcnnyaTaumio unu npoweawm MoaepHu3aumio, pekoHCcTpykumo nocne 1 nons 2016 roga.

2.15. lNokasaTenn [OOCTYMHOCTM W KayecTBa MyHMUMUNANbHOW YycnyrM, B TOM 4ucne
KONMMYeCcTBO B3aMMOOEWUCTBUN 3asBUTENA C AOSDKHOCTHbIMM NuuaMn npu npegocTtaBfeHuun
MYHULMMAnNbHOW YCNyrm n ux npoaosBKUTENbHOCTb, BO3MOXHOCTb NOSMyYEeHUs UHgopmMaumm o



Xo4e nNpefdoCTaBfeHus MyHUUMnanbHOW ycrnyru, B TOM 4YuUCne C  UCMNOMb30BaHWEM
NH(OPMaLMOHHO-KOMMYHUKALIMOHHbBIX ~ TEXHOMOMMA, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
NOMy4YeHUs MYHUUUNANbHOW YCryrM B MHOrOQYHKUMOHaNbHOM LEHTpe npeaocTaBreHns
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycryr (B TOM 4ucrie B MNOMHOM ob6beme), B nobom
TepputopranbHOM noApasfgeneHun opraHa WCNOMHUTENbHO pPacnopsiaMTeNibHOro opraHa
MECTHOrO camoynpaBrfieHns, Mo BbIOOpYy 3adABUTENSA (SKCTEppUTOPMAnbHbLIN  NPUHLMM),
NMoCpeacTBOM  3ampoca O MpefoCTaBfeHUM  HECKONbKMX — FOCYAapCTBEHHbIX W (Mnn)
MYHULMNANbHbIX YCNYr B MHOTOMYHKUNOHAmbHbIX LeHTpax NpeaoCcTaBneHns rocyaapCTBeHHbIX
N MyHULMNAarbHbIX YCNyr, npeaycMoTpeHHoro ctatben 15.1 ®epepansHoro 3akoHa Ne210-d3
(koMrneKkcHbIN 3anpoc)

2.15.1. Tlokasatensamu [OOCTYMHOCTM MpPedoCTaBfEeHNs  MyHULMNArbHOW  yCryru
ABNAIOTCA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblaada AOKYMEHTOB B 30HE
AOCTYNHOCTU OBLLLECTBEHHOIO TPAHCMNOpPTa;

Hanuume HeobxoaAMMOro KOnM4ecTBa CneuuanucToB, a Takke NMOMELLEHWUA, B KOTOPbIX
OCYLLECTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuumMe ucyepnbiBawwen unHdopmaumm o cnocobax, nopsgke W cpokax
npefoCTaBfieHNs MyHULMNANbLHON YCryrn Ha MHGOPMAaLMOHHBIX CTeHAaX, ouumnanbHOM canTte
MYHULMNaneHOro panoHa, Ha EanHom noptane, PecnybnvkaHckom noprane;

oKasaHue MoMOLLM UHBaNMaam B NpeofonieHnn 6apbepoB, MeLLaLWMX NOSTYHYEHUIO UMK
yCnyr HapaBHe C ApYyrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpegocTaBneHns MyHULUNanbHOW yCrnyrn SBnstOTCS:

1) cobnogeHne CpoKoB rnpmema n pacCMOTPEHUA JOKYMEHTOB;

2) cobntofeHne cpoka nonyyeHnsa pesynbtata MyHULUNAnNsHOW YCIyru;

3) oTCyTCTBME OBOCHOBaHHbIX Xanob Ha HapyweHus PernameHTa, COBEpLUEHHbIE
paboTHukamm OpraHa;

4) KONIMYECTBO B3aMMOAEWNCTBUMN 3asiBUTENSA C AOSDKHOCTHbIMM nvuamu (6e3 yyeta
KOHCYynbTauunmn):

B3aumogencteme 3asaButensa c  paboTHukamu  MOL, npm  npegocrtaBneHuu
MYHULMNANbHOM YCNyrn OCyLWeCcTBNAETCA OAMH pa3 Npu npeactaBrieHun 3asBreHus co BceMu
HeobXxoaAMMbIMWN JOKYMEHTaMMU;

OOMH pa3 B Cnyyae HeobXoOMMOCTM MOMyYeHUs pesynbtata npegocTaBrieHns
MyHUumMnaneHon ycnyrn B MOLL B dhopme ak3emnnsapa 3aneKTPOHHOro AOKyMeHTa Ha ByMaKHOM
HocuTene.

MpoAOMKNTENBHOCTE OAHOMO B3aMMOAEWNCTBUA 3adABUTENS C LOMMKHOCTHbIMW fiMuamu
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBblwaeT 15 MUHYT.

3asBuTenb BMNpaBe OLEHUTb KayeCTBO NpefoCTaBfeHUs MYHULUMManbHOW yCrnyrn c
NMOMOLLLIO YCTPOWUCTB MNOABWXKHOW paguoTeniepoHHOM CBA3W, C ucnosnb3oBaHueMm EguHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. UH(popmaums o xooe NpenocTtaBneHns MyHULMMNAnbHOW YCNyrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B NIMYHOM KabuHeTe Ha EgmMHOM noptane unu Ha PecnybrvkaHCKom
noptane, 8 ML,

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOW ycnyru ocyuwectensercsa B nobom MOLL no
BblbOpy 3asBUTENS HE3aBUCMMO OT MecCTa €ero XWUTenbCTBa UM Mecta (PakTU4eCcKoro
NpoXxmBaHus (NpebbiBaHUSA) NO 3KCTEPPUTOPUANBHOMY NMPUHLMMY.

3asiBuTenb Bnpase nonyynTb MyHUUUNANbHYO YCyry B COCTaBe KOMMIIEKCHOro 3anpoca.

2.16. NHble TpeboBaHusi, B TOM YMCIe yYNTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNEHNSs
MYHULMNANbHOM YCIyrn Mo 9KCTEppPUTOpPManbHOMY NpuHLMNY (B criydyae, ecnv MyHuumnanbHas
ycrnyra npefocTaBnsgeTCa Mo 3KCTepPUTOpPMarbHOMY MPUHLMIY) U OCOBEHHOCTM
npefocTaBfieHUs MyHULUMMNANbLHOW YCNYrn B 3NIEKTPOHHOW bopme



2.16.1. [Npn npegocTtaBneHNn MyHULMNANsHON YCNyru B 35IEKTPOHHOM bopMe 3asiBUTerb
Bnpase:

1) nonyuuTb uHGOPMaLMIO O MOpsSAKe U cpokax NpefocTaBreHns MyHULUnaribHOM
ycnyru, pasmeLleHHyto Ha EguHom noptane u Ha PecnybnunkaHckom nopTane;

2) nopaTtb 3asiBfieHWe O NpefocTaBieHnn MyHUUMNanbHOM YCNyrn U UHble JOKYMEHTHI,
HeoOxoguMble AONS NpefocTaBNeHuUss MYHUUMNANbHOW yCrnyru, B TOM 4YuUCREe OOKYMEHTbl U
WHGOPMaUUIO, 3NEKTPOHHbIe 0bpasbl KOTOpbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUUN C
nyHkToM 7.2 yactm 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ mcnonb3oBaHMEM
EauHoro, PecnybnvkaHckoro noprana;

3) nonyuYnTb CBedeHMss O XOo4e BbINOMIHEHUSA 3asiBfieHMM O nNpegocTaBrieHnn
MYHULMNANbHOW YCNYru, NOAaHHbIX B 3N1IEKTPOHHON hOpME;

4) ocCywecTBUTb OLEHKY KayecTBa MpedoCTaBfeHnd  MyHUUMNanbHOW  YCIyrn
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana;

5) nonyunTb pesynbTar NpefoCTaBfeHUs MyHUUMNanbHOW ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb >xanoby Ha peweHne n gencteue (6esgenictene) OpraHa, a Takke ero
AOJDKHOCTHLIX MU, MyHMUMNAnNbHbIX CryXawux nocpeactsom EauHoro, PecnybnukaHckoro
noptana, noprtana QenepanbHON  rocygapCTBEHHOW  MHAPOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peLlleHnn u eNCTBui
(6esgencTBnd), COBEPLUEHHbLIX MpU NPeaoCTaBfiEHUN TOCY4APCTBEHHbLIX WM MYHUUMNAMNbHbIX
ycrnyr opraHamu, npefocTaBnsaloWMMM FrOCYy4apCTBEHHbIE W MYHWUUUNAmNbHbIE YCIYrn, WX
AOIMKHOCTHLIMM NLIAMW, rOCYAapPCTBEHHLIMU U MyHULMNANbHBIMU CITyXKaLMMN.

2.16.2. ®dopmMumpoBaHMe 3asiBMiEHMS OCYLLIECTBASETCA MNOCPEACTBOM  3aroSfIHEHMS
3MEKTPOHHOM hopMbl 3asBreHns Ha EguHom, PecnybnvkaHckom nopTtane 6e3 HeobxoauMocTu
AOMONHUTENbHOM NoAa4YM 3adBNeHns B Kakon-nmbo nHon gopme.

2.16.3. llpn dopmupoBaHmum 3asiBreHns Ha EguHom, PecnybnvkaHckom nopTane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W COXPaHEHUS 3asaBMEHUA W  WHbIX [LOKYMEHTOB,
HeobxoaMMbIX ANst NpeaoCcTaBneHus yenyru;

2) BO3MOXHOCTb 3arOSfIHEHUSA HECKONbKUMU 3asBUTENSAMU OQHOW 3MEKTPOHHON (POPMbI
3asBneHna npu obpaleHun 3a ycrnyramu, npegnonaralowmmm HanpaBfeHne COBMECTHOrO
3asiBMIEHNSA HECKONBbKUMU 3a8BUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OyMaHOM HOcuTene KOMUW JfEeKTPOHHOMW OpPMbI
3asiBreHus;

4) coxpaHeHWe paHee BBEOEHHbLIX B 3NIEKTPOHHYK (POpMy 3asBfIEHUSI 3HAYEHUA B
no6o MOMEHT MO XXeNaHW NoNb3oBaTeNs, B TOM YNCHEe NPpU BO3HMKHOBEHUM OLLIMOOK BBOAA M
BO3BpaTe A/1s1 MOBTOPHOrO BBOAA 3HAYEHMIN B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

5) 3anonHeHue nonen 3NeKTpoHHON ¢hopMbl 3asBfeHUs OO Havana BBOAA CBEOEHUN
3asBUTENEM C WCMNOMb30BaHMEM cBedeHun, pasmeweHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha EgmHom noptane, PecnybnukaHckom nopTtane, B 4acTu, Kacawouwencs
cBeEeHNIN, OTCYTCTBYIOLLMX B €ANHOM CUCTEME UAEHTUMUKaLMN N ayTeHTUunKaumm;

6) BO3MOXHOCTb BEPHYTLCA Ha NOOOM M3 3TANOB 3aMOSHEHUSA 3NEKTPOHHOM (POPMbI
3aaBrneHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb AOCTyna 3asBuTens Ha EguHom, PecnybnvkaHckom nopTtane K paHee
nogaHHbIM MM 3asBfIEHUSIM B TEYEHME HEe MEHee OAHOro roga, a TaKke YacCTUYHO
cthopMMpPOBaHHLIM 3asABNEHUSAM - B TEHEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucb 3agaBuTenen Ha npuvem B MOLl (manee - 3anucb) ocywecTBnseTcs
nocpenctesom EgunHoro, PecnybnunkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnNAeTCss BO3MOXHOCTb 3anucu Ha ntobble cBobogHble Ans npuema
Aaty n BpemMsa B npefenax yCTaHOBMEHHOr0 B MHOrMoOyHKLMOHANbHOM LUEHTpe rpaduka
npuema.



3anucbk Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHnsa 3ToM Aathbl.

ans OCYLLIECTBNEHNS npensapuTensHON 3anmcu nocpeacTteom EnvHoro,
PecnybnnkaHckoro noprtana 3asBUTeNto HeobGXOAMMO YyKasaTb 3anpalliMBaemMble CUCTEMOWN
AaHHble, B TOM Yucne:

aMmnnuio, Ms, OTYECTBO (NPU HaNUYUK);

HoMmep TenedoHa;

aZipec 3fIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyto gaty u Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeAEHWW, KOTOpble CcooOWun  3aaBuTens  Mpu
npeaBapuTEnNbHON 3anncu, AOKYMEHTaMm, NpeacTaBfieHHbIM 3asBUTENEM NPU JIMYHOM npueme,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHUn npenBapuTENbHOM  3anucu  3asiBuTento  obecneymBaeTcs
BO3MOXHOCTb pacnevaTtaTb TanoH-noAaTBepxaeHue. B cnyyae, ecnu 3asaBuTenb cooOLWMT agpec
9NEeKTPOHHOM NOYTbl, Ha yKas3aHHbIA agpec Takke HanpaBnaetca wuHdopmaumus o
noaTBepXXAeHUN NpeaBapuTEnbHON 3anMcK C yKasaHeM 4aTbl, BDEMEHM U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTEnbHON 3anvMcn 3asBuTenb B 00si3aTenbHOM nopsiake
MHOPMUPYETCS O TOM, YTO NpeaBapuTeNbHas 3anncb aHHYNMPYEeTCa B Crlydae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YeHHOro BPEMEHN Nprema.

3asaBuTenb B NtoO0Oe Bpemsi BNpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anmcu.

3anpelwaeTca TpeboBaTb OT 3asdBUTENS COBEPLUEHUS WHbIX [OEWACTBUN, KpPOMe
NPOXOXOEHUs unaeHTUdUKauUMm n ayTeHTMduKkaumm B COOTBETCTBMM C  HOPMaTUBHbIMM
npaBoBbiMM akTamn Poccuinickon ®depepauun, ykasaHua Uenn  nNpuvema, a  Takke
npenocTaBfeHnUs CBeAEHUr, HeobxoauMbiXx AOnsi pacdeta  ANMUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbii HeobxoaMmo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocnegoBaTeNbHOCTb U CPOKU BbINONTHEHUS aAMUHUCTPaTUBHbLIX Npoueayp,
Tpe6GoBaHUA K NOPSAAKY UX BbINOMHEHUSA, B TOM Yncrie 0CO6EeHHOCTU BbINONTHeHUs
agMMHUCTPaATUBHbLIX NpoLeayp B 3NMeKTPOHHOMU hopme, a TaKKe 0COGEHHOCTH
BbINOSTHEHUA aAMUHUCTPATUBHLIX Npoueayp B MHOro(pyHKUMOHaNbHbIX LeHTpax

3.1. OnncaHre nocnegoBaTenbHOCTM AENCTBUIA NPY NPeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHULMNANbLHOW YyCNyrn BKAoYaeT B cebsa cnegywouwme
npouenypsbl:

1) okasaHune KOHCYyNbTauui 3asiBUTENIO;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, YyyacTBywuwue B
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON YCNyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNanbHOW YCryru.

3.2. OkasaHune KOHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHNS agMUMHUCTPATUBHOW Npouenypbl SABNSETCH
obpaleHne 3aaBuTENs MO BOMPOCaM, CBSA3AHHbIM C MpPeAoCTaBfEHMEM MYyHULUMNANbHON
yCnyru.

[OMmKHOCTHBIM nmuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMONHEHWe
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- Npu obpaweHunm 3aasutensa B MOLL — paboTHuk MOL;



- npu obpaweHnn 3aasutens B OpraH - rnNaBHbIA CnNeuuanucTt cektopa Mo
rpafoCTpPoOUTENBCTBY U apxXUTeKType oTaena WHAPACTPYKTYpPHOro pasBuUTUS annaparta
NCNOSTHUTENbHOIO KoMUTETa APCKOro MyHuuuMnanbHoro parnoHa Pecnybnukm TartapctaH /
(Oanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHUeE).

3.2.2. 3asButenb BnpaeBe 00paTUTbCA 3a KOHCyNbTauuem O nopsake U Cpokax
npefocTasfieHns MyHuumnansHon ycnyrm B MOL| nnyHo 1 no TenedoHy 1 3NeKTPOHHOM noYTe.

PaboTtHnk M®L| KoHCcynbTUpyeT 3asiBuTens, B TOM 4ucne no cocTtasy, d¢opme
npeacTaBnseMon JOKYMeHTauMm 1 apyrmm Bonpocam Ansi NonyyYeHns MyHUUMnansHOM yCnyriu.

3aaBuTenb MOXeT NonyYnTb MHPOPMaLMIO O NOPSAKE NPpeoCTaBNeHNs MyHULMNANbHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMble HacTOALLMM NMYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHns 3asaButens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNAKTCH: KOHCYNbTaums no
cocTtaBy, hopme npeacTtaBnseMon OOKyMeHTauuu u gpyrum Bornpocam, HeobxoaumbiM OnS
nosly4eHnsa MyHUUUnNansHoOW yCryriu.

3.2.3. 3aasutenb Bnpase obpatutbca B OpraH no TenedoHy U 3fIEKTPOHHOM noyTe, a
Takke NofyyuTb KOHCynbTauuwo Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke n cpokax npeaocTaBfeHNs MyHULMNanbHOM yCryri, B TOM YMCrie No coctaBy, hopme
npeacTaBnseMon JOKYMEHTaLMm 1 apyrMm Bonpocam Ansi NoyYeHUs MyHUUMNansHOM YCnyri.

[OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE MHMOPMUPYET 3adaBUTENS B
cooTBeTCTBUU C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLMM NMYHKTOM,
BbIMOSHAKTCA B TeYEHMEe Tpex pabounx gHeEN Co AHA NOCTYNNeHUs obpalleHus.

PesynbTatamun BbINONHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBMSITCA: KOHCYNbTauum no
coctaBy, (popme npeacrtaBnseMon AOKYMEHTauun U ApyrMm BOMpocam, HeobxoauMbIM NS
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. lNpuHATME N pacCcMOTPeHME KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. MNpuem OOKYMEHTOB AN NpPeaocTaBfeHust MyHUUuMnanbHoOW ycnyrm vepes ML
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (nNpeacraesutenb 3asiBuTens) obpaiwaetca B MOLl ¢ 3anpocom o
npefocTaBfieHnn MyHULMNANbHOM YCnyru U npeacrtaBnaeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL|, BeayLwimii npnem 3asiBreHumn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMIHOMOYMI NnLa, NoJaroLero A0KYMEHTb;

NpOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5.
PernameHTa;

3anonHAET 3NEKTPOHHYI0 dhopMmy 3asBreHns B AUC MOL;

npv NpefocTaBneHnn JOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5. PernameHTa Ha BymaxxHOM
HocuTerne, OCyLEeCTBNAET CKaHMPOBaHWE NpeacTaBreHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aasneHme ns AIC MoLl;

nepegaet 3asBUTESNIO HA NPOBEPKY U NOANUCAHUE;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

3arpyxaet B AIC M®L| gokymeHTbl, NpeacTaBrfieHHble B 3IEKTPOHHOW dhopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne n opurnHansl GyMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKYMEHTOB.



AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HaCTOALLMM NMYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npouedyp SBMSIOTCA: roTtoBoe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnseT naket OOKYMEHTOB, MPUHATBHIX OT 3asBUTENS B
OpraH B anekTpoHHOMW dhopMe (B COCTaBe MAKeTOB 3MIEKTPOHHLIX Aefl) B TeyeHue O[HOro
paboyero AHA co gHS obpalleHnsa 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATMBHLIX Npouenyp SBASKTCA: 3asiBfieHne U
nakeT [OOKYMEHTOB (31IeKTPOHHOEe [Aeno), HanpasneHHble B OpraH, nocpecTtBOM CUCTEMbI
3I1IEKTPOHHOI0 B3aMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB 4S8 NpeaoCcTaBneHns MyHUUMNanbHOW YCrnyrn B 9NEKTPOHHON
dopme vyepes EguHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ansa nogadn 3asdBneHuUsi B 3SIEKTPOHHOM dhopMe BbINOMNHSAET
cnegywouine 4encTeus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBEHUS;

3anonHsaeT (hopmy 3MEKTPOHHOIO 3asiBfEHUs, BKOYaKLWy cBefeHns, Heobxoammble n
obsi3aTenbHble A48 NPpeAoCTaBneHns MyHULUNanbHOW yCnyru;

NPUKpenIieT JOKYMEHTbI B 9NIEKTPOHHON (hopme nnun anekTpoHHble 0bpasbl JOKYMEHTOB
K popme 3neKTpOHHOro 3asBneHns (npy HeobxoamMmocTK);

noaTeepxgaeT akT O3HaKOMSEHMS W cornacusi C  YCnoBUSIMM U MOPSOKOM
npefoCTaBfieHNUss  MyHUMUMNANbHOW  YyCryrm B 3fEKTPOHHOW  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3f1eKTPOHHOro 3asiBrieHNs);

noagTsepxagaet AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHns);

OTNpaBnAeT 3anofIHEHHOE 3MEeKTPOHHOEe 3asBreHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3as8BreHns);

3NEeKTPOHHOE 3asiBfieHne NoanucbiBaeTcs B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
PernameHTa;

nonyyaet ysegomreHve o6 oTnpaBke 3NeKTPOHHOro 3asiBreHus.

dopmaTHO-nornyeckasi nposepka chopMmnMpoBaHHOIO 3asABEHUs OCYLLLECTBNAETCA Nocne
3anosIHEHUS 3aABUTENEM KaXKO0ro U3 noren a51eKTpoHHOM popMbl 3asaBneHus. [Npun BoisBNeHun
HEKOPPEKTHO 3anofIHEHHOrO Noris 3NEeKTPOHHOM (POpMbl 3asBEeHUs 3aaBUTENb YBe4OMMNAEeTCH
O XapakTepe BbIIBIEHHOM OLWNBKN 1 Nnopsaake ee yCTpaHeHUsa nocpencTBoOM MHOPMaLMOHHOIO
CcoobLEeHNs HENOCPEACTBEHHO B ANIEKTPOHHON hOpPME 3asiBNIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHuns 3aasuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHbBIX MPOLEeayp SBASIOTCH: 3NEKTPOHHOEe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeEM Ha4dana BbINOSIHEHMUS a4MWHUCTPATUBHOW Mpouenypbl ABMAsETCA
NOCTYyNneHne 3asiBNIeHUs U  WHbIX [JOKYMEHTOB, HeobXoauMbIX And npefocTaBreHus
MYHULMNANbHOW YCIyru.

[OMmKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
agMVHUCTPATUBHOM  Mpouenypbl  siBRsieTcs rMaBHbIM  cneywanuct  cektopa Mo
rpagocTpoMTENbCTBY U apxXMTEKType oOTAena MHAPacTPYKTYpHOro pasBuTUS annapaTta
NCMONHUTENBHOIO KomMuTEeTa ApPCKOro MyHuMumnanbHoro panoHa Pecnybnukn TatapctaH
/(nanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B clnyyae
obpaleHus 3assuTens c 3assneHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;



NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWSIM, yYKa3aHHbIM B NMyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBMS NPEeLCTaBMEHHbIX [JOKYMEHTOB YCTAHOBIIEHHbIM
TpeboBaHuAM (Hagnexawee odOpMMeHME KOMWA [OKYMEHTOB, OTCYTCTBME B [OOKyMEHTaX
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CMOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN);

3anonHsAeT 9NEeKTPOHHY (hopMy 3asdBNeHNs B aBTOMaTU3MPOBaHHOM MH(OPMaLMOHHON
cuctemMe, npegHasHavYeHHOM AS1s oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

npu NpeaocTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha GymMaxHOM
HocuUTene, OCyLeCcTBNAET CKaHMPOBaHWe NpeacTaBreHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNeHue;

nepenaet 3adABMTENO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT NognMCaHHOe 3asBrneHue;

3arpykaet B aBTOMaTU3MPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NpeAHa3Ha4YeHHYo Ons
OKa3aHuUsl TrOCYOapCTBEHHbIX W MYHUUMNAMNbHBIX YCNYr AOKYMEHTbl, MNpeacTaBfieHHble B
3IEKTPOHHOM (bopMe UMK 3NEKTPOHHbIE 0bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE A€eno;

BO3BpalLlaeT NnognMcaHHoe 3asiBfieHne U OpuUrnHasbl OyMaXkHbIX JOKYMEHTOB 3asiBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NpuemMme JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM ONsl OTKasa B npMeme OOKYMEHTOB LOSMPKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, yBeOOMNSET 3adABUTENS O HanMuMm NpendaTtcTBUN Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C OObsCHEHNEM COaEPXKaHNSA BbISIBNIEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE Nn1L0o, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, NOCre NOCTynneHns
AOKYMEHTOB Ha pacCMOTpeHUe:

npuceamBaeT 3asBMIEHUI0 HOMEpP B COOTBETCTBUM C HOMEHKNATypon fen u craTyc
«lMpoBepka OOKYMEHTOB», YTO OTpaxkaeTcs B NUYHOM KabuHeTe EguHoro, PecnybnvkaHckoro
noprana;

n3yyaeT MOCTYNMUBLUME 3MEKTPOHHblEe Aena, B TOM YUCHEe MPUIOXEHHblEe 3asiBUTenemM
AOKYMEHTbI B 3NEKTPOHHOM (hOPME U ANEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

nposepsieT cobnaeHMe  YCroBUMA  OEWNCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpeacTsoM obpalleHna Kk EguHomy noptany (B criydyae, ecnu 3asiBuTenemM npeacrasneHbl
3NEKTPOHHbIE [OKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOMW KBanuUUUPOBAHHOM 3MEKTPOHHOM
noanucelo).

Mpn  HanNuuunu  OCHOBaAHWM, MPefyCMOTPeHHbIX nyHkToMm 2.7.1  PernameHTa,
noaroTaBnMBaeT MPOEKT pelleHns o6 oTkase B MpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNsa MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTare NpoBEpPKN YCUNEHHON KBaNUULNPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIIEHO HecobnaeHWe yCrnoBUM ee [eNCTBUTENbHOCTWU, MPOEKT pelueHns o6
OoTKa3e OO0SMKEeH codepxaTtb MyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCIYXUNN OCHOBAHWEM 151 €r0 NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX AN1S NpeoCTaBneHuns
MYHULMNANbHOM YCRyrn, C ykadaHneM npuymnH oTkasa (B criyvyae, eCnm OCHOBaHWA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX ANA NPeaoCTaBNeHNA MyHULMNANbHOW YCNYrn, CBA3aHbl C
HapyLleHNWEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMM [OKyMeHTaM, OCHOBaHMS Ofs OTKasa B
npueme AOKYMEHTOB [OSDKHbI coaepXaTtb MHGOPMauMio O HaUMEHOBaHWW [OKYMEHTOB
(nHpopMauun, ceedeHuin), KOTOpble HE MPeAcTaBreHbl, coaepXaT HeOoCTOBEPHbIE U (Unn)
npoTMBOpEeYMBbIE CBeAeHUs, O(OpPMMIEHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCA Ha cornacoBaHMe B YCTaAHOBIIEHHOM MNOpsSAKe MNocpenCcTBOM  CUCTEMbI
3NEeKTPOHHOro A0KYMeHTOObopoTa.



CornacoBaHue npoekTa pelweHus o6 oTkase B Npueme AOKYMEHTOB, HEOOX0AMMbIX Afis
npefocTaBfieHns MyHULMNAanbHOW YCIyru, OCYLLEeCTBNSAeTCA B nopsake, npeaycMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

B cnyyae oTcyTcTBUS OCHOBaHWW ANS OTKasa B Npveme AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTom 2.7.1 PernameHTa, OO/MKHOCTHOE NWUUO, OTBETCTBEHHOE 3a MNpuemM [OOKYMEHTOB, B
TeyeHne ofHoro pabodero OHA CO AHA MOCTYMMEHUs 3asiBIIeHUs, HanpaBnseT 3asBUTENto,
yKasaHHbIM B 3asiBNeHUn cnocobom, yBeoMNeHne O NMocTynfeHnn 3asiBrieHus, cogepxallee
BXOOALNA PEerucTpaumoHHbIM HOMEpP 3asBrieHus, OaTy MnonyyYyeHus 3asBneHus, nepeveHb
HanmMeHoBaHWN hannos, NpeacTaBneHHbIX K HEMY OOKYMEHTOB, AaTy MorfyvyeHus pesynstaTta
MYHULMNANsHOM YCIyru.

3.3.3.4. NcnonHeHue npoueayp, ykasaHHbiX B NyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanU4YnMM TEeXHUYEeCKONW BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMaTU4YEeCKOM pexume C
MCNosib30BaHMEM aBTOMAaTU3UPOBAHHOW WH(OPMALNOHHOW CUCTEeMbl, NpeaHasHayYeHHoW AO11S
oKasaHWsi rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCYT.

3.3.3.5. AoMuHuCTpaTMBHbIE  Mpouedypbl, YycTaHaBnuBaemble nyHkTom  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHWe OAHOro paboyero AHS CO AHSA NOCTYMNeHUs 3asBreHus
Ha pacCcMOTpeHMe.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUMBHLIX Mpouenyp SABMASKTCA: NPUHATLIN Ha
paccMOTPeHNEe KOMMIEKT JOKYMEHTOB UMW MPOEKT pelleHna ob oTkase B NpuemMe AOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaocTaBNeHNs MyHUUMNanbHON yCnyru.

3.4. HanpaBrneHve MexxBeJoOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYLIME B NpeAoCTaBeHNN
MYHMUMMNANbHONM yCryru

3.4.1. OcHoBaHMeM Hayarna BbIMNOSIHEHUS aAMUHUCTPATMBHOW Mpoueaypbl sSBnseTcs
nofnyyeHne OOMMKHOCTHBIM — NIMLOM  (pabOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOMHEHME
agMVHUCTPaTUBHOM npoueaypbl, OT AOIMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
agMVHUCTPATMBHOM  npouenypbl, SBNSETCA  rMaBHbIA  cheunanuct  cektopa  No
rpagocTpouTENbCTBY U apxXUTEKType oTadena WHMPaCTPYKTYpHOro pasBuTUs  annaparta
NCMONHUTENBbHOrO KomMuTeTa ApPCKOro MyHuumMnanbHoro panoHa Pecnybnukn TaTapcTtaH
/(panee - [JOMKHOCTHOE nNWUUO, OTBETCTBEHHOE 3a  HanpaBrieHMe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [omkHOCTHOE 5nnuO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBeOOMCTBEHHbIX
3anpocoB, opMunpyeT W HanpaBnseT B 3NEKTPOHHOWM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOTO  B3auMMOLEeNCTBMS  (MpU  OTCYTCTBUM  TEXHWUYECKOM
BO3MOXHOCTM — MHbIMK crocobamn) 3anpocbl O NpeaoCcTaBNeHUN OOKYMEHTOB U CBEAEHWUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOSTHAKOTCS B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX MPOLEeayp SBMSAIOTCA: HanpaBreHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHaM BracTu opraHM3aumm 3anpochl.

3.4.3. CneunanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMMUBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIMO 3NIEKTPOHHOrO B3aMMOAEWCTBUS, NpPeaoCTaBnsoT
3anpaluvBaemMble OOKYMEHTbl (MHbopMaumio) unm HanpaBnaAwT yBeaoMIieHns o6 oTCyTCTBMM
AOKYMeHTa 1 (Mnu) nHdopmaLmm, HeobxoanMmbIX ANg NPeocTaBneHns MyHUUMNAnNsHOW yCnyru
(banee — yBegomneHune o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBIiMBaeMble HaCTOALLNM NMYHKTOM,
BbIMOMHAIOTCH B CrieaytoLime CpoKu:

no OOKYMeHTaMm (CBedeHusM), HanpaBngembiM crieumanuctamm Pocpeectpa, He Gonee
Tpex paboumnx aHen;



Mo OCTanbHbIM MOCTaBLWMKAM - B TEeYEeHWe nNATM [OHEeWn CO AHS  NOCTYNfeHus
MeXBeJOMCTBEHHOIo 3anpoca B OpraH unuM opraHusauuio, npefocTaBnslome OOKYMEHT U
WMHOpMaLMIO, €CNIN MHblE CPOKU NOLTOTOBKM M HanpaBfeHMs OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBIMEeHbl eaepanbHbiMM 3akOHaMu, NpaBoBbiMKM akTamu [lpaBuTenbcTBa
Poccuinckon degepaunm M NPUHATBIMM B COOTBETCTBUM C  doedeparibHbIMM - 3aKOHaMWu
HOpMaTUBHbLIMW NpaBoBbIMK akTamn Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHMA A4MUHUCTPATMBHBLIX Npoueayp SBMASIOTCS: OOKYMEHTbI
(cBegeHus), Heobxoaumble ansa NpegoCcTaBreHns MyHMUMnanbHom ycnyr, nnbo yBeaomneHune
00 oTKase, HanpaBfieHHble [JOMMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a HanpasrieHue
MEXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBEeAOMCTBEHHbIX
3anpocos:

nosyyaet 3anpawmBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHONO 3fEeKTPOHHOro
B3aMMOOENCTBMA  OOKYMEHTbl  (CBeaeHus), HeobxoauMble  AnNs  nNpeaocTaBreHust
MyHULMNANbHOM ycnyrn, nubo yBegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTa u (Mnn)
MHgopMaLmK;

npu  HanuU4yMm  OCHOBaHWUW, NPEeayCMOTPEHHbIX MyHKTOM 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT peweHuss ob oTkase B nNpueme [LOKYMEHTOB, HeobxoauMbliX AJis
npegocTaBreHns MyHUUMNanbHON yCnyru.

[MpoekT peweHns ob oTkase B Npneme AOKYMEHTOB, HEOOXOANMbLIX OS5 NpeaoCTaBeHus
MYHULMNAnNbHOM YCIyrn, ¢ ykasaHneM Npu4nH oTkasa (B criydae, ecnm ocHoBaHuWA s oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNs MyHULMNANbHOW YCNyru, CBA3aHbl C
HapyLUEHNEM YCTaHOBIEHHbIX TpeboBaHMI K TakuM [OKYMEHTaM, OCHOBaHMsS Onsi OTKasa B
npueme [OOKYMEHTOB [OSDKHbI cofdepXaTb MHGOPMauMio O HauMEHOBaHWW [OKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble HE MpeAcTaBrieHbl, coaepXaT HeOoCTOBepHble U (Unun)
npoTMBOpEeYMBbIE CBeOeHUs, OMOPMIEHbl C HapyLleHUEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCqd Ha cornacoBaHMe B YCTAHOBMEHHOM MOpsiAKe MNOCPeACTBOM  CUCTEMbI
3NEeKTPOHHOro A0KyMeHToobopoTa.

CornacoBaHune npoekta pelleHna o6 oTkase B npyemMe AOKYMEHTOB, HEOOXoAMMbIX AN
npefocTaBfieHNs MyHUUMNAanbHOM YCIyru, OCylWecTBNAeTca B nopsake, nNpeaycMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOSTHAKOTCS B Te4YeHne ogHoro paboyero aHs.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATMBHBLIX MNpouenyp SBASKTCA: OOKYMEHTbI
(cBeneHus), HeobxoauMble AN NpeaocTaBfeHNa MyHMLMNanbHon ycnyrm, nnbo ysegomneHme
o6 oOTkase, HanpasfieHHble [JOJDKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEJOMCTBEHHbIX 3arpocoB, MPOeKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBeHns MyHULMNanbHOM YCIyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTta, npu
HanU4YMM TEXHUYECKONW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTM4YEeCKOM pexume C
NCNoJSIb30BaHNEM aBTOMAaTU3MPOBAHHOMW MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHoOW OnA
oKasaHWs rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIyr, B TOM 4YMCfe C MOMEHTa perucrpauumm
3asiBfieHMs B COOTBETCTBUM C NMyHKTOM 2.13 PernameHTa.

3.4.6. MakcumarbHbI CPOK BbIMNOSIHEHUS aMUHUCTPATUBHLIX NpoLenyp, YKasaHHbIX B
nyHkTe 3.4 PernameHTa, COCTaBnNseT WeCTb paboymx gHEN.

3.5. MNMogroToBka pesyrnbTaTta MyHULMNANTBLHON YCNYrn

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHMUS aOMUMHUCTPATMBHOW Mpoueaypbl SABMSETCA
NoCTynfieHne OT AOSMKHOCTHOrO Nnuua, OTBETCTBEHHOIO 3a HanpaBliEHWE MEXBELOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHWin), Heobxoaumblx AOnsi MpeaocTaBfieHUst MyHULUNanbHON
ycnyru.



[OMKHOCTHBIM SIULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOWN NpoLeaypbl,
SABNSETCA [MaBHbIA Cneumanuct cektopa Mo rpagoCTpoUTENbCTBY UM apXUTEKType oTaena
MHPaCTPYKTYPHOroO pasBuTUA annaparta NCMONHUTESTbHOIO komuteta  ApcKoro
MyHMUMNaneHoro pavoHa Pecnybnukn TaTtapctaH /(ganee -  AOOMKHOCTHOE — NMUO,
OTBETCTBEHHOE 3a NoAroToBKY pedynbTaTta NnpegocTaBNeHnUss MyHULMNAansHOM yCnyru).

3.5.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOLrOTOBKY pesyrnbTaTta npeaocTaBreHns
MYHULMMNANsHOW YCNyru:

paccMmatpmBaeT  CHOPMUPOBAHHBLIA  KOMMMEKT  [OOKYMEHTOB, HeobxogumbIx  AOfis
npefocTaBfieHNUss MyHULUNANbHOW YCIyru;

Npu BbISIBIIEHWN OCHOBaHWUM AOS19 OTKa3a B MpeaocTaBfeHun MyHUUMNanbHOW YCnyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noaroTaBfiMBaeT MPOEKT pelleHna ol oTkase B
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

B Cliydae OTCYTCTBMSI OCHOBaHWW ANs OTKasa B MNpefocTaBfeHUn MyHULMNArbHOW
ycnyru, NpegyCMOTPEHHbIX MYHKTOM 2.8.2 PernameHTa, no ntoram pacCMoTpeHUst JOKYMEHTOB,
HeoOXoOuMMbIX ANA  NpefocTaBneHus MyHUMUMNanbHOW  ycnyry, nogrotaBfMBaeT  MPOEeKT
pesynbTaTta NpegocTaBneHns MyHULUNanbHOW YCnyrM B COOTBETCTBUM C NOANYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpaBnsieT MOArOTOBMEHHbIN MNPOEKT peaynbTata MNpeaocTaBieHns MyHUUMNanbHOM
yCryrm Ha cornacoBaHve B YCTaAHOBIIEHHOM MOpsAKe MOCPEeACTBOM CUCTEMbI 3fIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpPATUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLNM NYHKTOM,
BbINOMHAOTCA B TedeHne 20 pabounx gHewn.

PesynbTtatamu BbINOSIHEHNA aAMUHUCTPATUBHbLIX NPoLeayp SBASETCA: NPOEKT peLleHuns
O MPUHATUM Ha Yy4YeT rpaxaaH, HYXOalLWMxcsa B NPeAoCTaBAEHUN KUMbIX MOMELLEHUN NO
AOroBopaM Hanma XWMbIX MOMELUEHUN XUMULWHOIO doHA4a CcoumanbHOro MCMonb30BaHus,
NPOEKT peLleHns o6 oTkase B NpeaoCTaBeHMN MyHMUMNANbHON YCIyTri.

3.5.3. CornacoBaHue 1 nognucaHne npoekTa peweHnsa ob oTkase B npueme AOKYMEHTOB,
HeoOXoOuMMbIX ANA  NpeaocTaBfieHUs  MyHUMUMNAnNbHOW  ycryrk, NpoekTa peaynbTaTta
npefoCcTaBfieHnUss MyHULMNanbHOW ycrnyrn (aanee — npoekTbl AOKYMEHTOB) OCYLLECTBRSETCA
PYKOBOAUTENEM CTPYKTYPHOro noApasfeneHnsa, oTBETCTBEHHOrO 3a MNOArOTOBKY pesyrnbTaTa
MyHUUMNaneHoM ycnyru, 3amectutenem Pykosoantensa OpraHa, Pykosogntenem OpraHa.

[MoaroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMENLME 3aMeyaHusi, BO3BpaLLalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta MyHuuunanbHown ycnyru. Nocne
YCTPaHEHNS 3aMeYaHUn MNPOEeKTbl LOKYMEHTOB MOBTOPHO MNepenarTcs AN COrfnacoBaHUs U
nognucaHus.

PykoBogntens OpraHa npu pacCMOTPEHMM NPOEKTOB AOKYMEHTOB nNpoBepsieT
cobnogeHne PernameHta AOMKHOCTHbIMM nnuamm OpraHa B 4acTu CPOKOB BbINOSTHEHUS
aAMWHUCTPATUBHbBIX Npoueayp, UX nocnenoBaTenNbHOCTU U NOSHOThI, HANMMYMs COornacoBaHuin
YNOSTHOMOYEHHbIX JOMKHOCTHbIX Ny OpraHa B CUCTEME 3NIEKTPOHHOIO AOKYMeHToobopoTa.

B cnyyae BbISiIBNEHMSI HapyweHUN B 4acTW CPOKOB BbIMNOSNIHEHUS aAMUHUCTPATUBHbLIX
npoueayp, WX nocnegoBaTenbHOCTM M NONHOTLI  PykoBogutenb OpraHa uwHALUUPYET
NpuBMEYEeHNE K OTBETCTBEHHOCTWN NnL, OOMYCTUBLUNX HApPYLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 PernameHTa.

AOMUVHUCTPaTMBHbIE npouenypsbl, yCTaHaBnMBaeMble HaCTOALLMM NMYyHKTOM,
BbIMONHAKTCA B TeYEHME ABYX paboumx gHeN.

PesynbTtatamu BbINOMHEHNA agMWHUCTPATUBHBIX NpoLedyp SABNATCA: pewieHne o6
OTKa3e B MpMeMe AOKYMEHTOB HeoOXOAMMbIX ONsi NpeaoCTaBfieHUs MyHUUMNANbHOW YCIyru,
peweHne 06 oTkase B NpefoCTaBeHMN MyHULUNANbHOW YCAYrn, pelleHne o0 NPUHATUM Ha yveT
rpakgaH, HyXgalLwmxca B NpegocTaBneHnm XurbliX NoMeLLeHNn Mo JOroBopamM Hamma XUnbix
NOMELLEHNI XUIULLHOIO (poHAa CouManbHOro UCNosib3oBaHUS.

3.5.4. NcnonHeHwe npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3 PernameHta, npu
HanMuMmM TEeXHUYECKOW BO3MOXHOCTM OCYLIECTBMSeTCA B aBTOMATUYECKOM pexume C



MCMoJ1ib30BaHNEM aBTOMaTI/I3I/IpOBaHHOIZ I/IH(bOpMGLI,VIOHHOVI CUCTEMBbI, I'Ipeﬂ,HaSHa‘-leHHOIZ and
OKa3aHud rocyaapCrtBeHHbIX U MyHULUMNAIbHbIX YCITYT.

3.6. Boigava (HanpaBsneHve) 3asaBUTenNto peaynbTaTa MyHULMNAnbLHOW yCcryru

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMsieTcs
nosiyyeHne [OOSMKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHME aAMUHUCTPaTUBHOW
npoueaypbl, AOKYMeHTa, NoATBEpXKAAoLEro npegocTaBneHne MyHULMnansHOM YCnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOW NpoLeaypbl,
SBMSIETCA [MaBHbIA CneumanucTt cektopa Mo rpagoCTpPoUTENbCTBY M apXUTEKType oTaena
MHPACTPYKTYPHOrO pas3BuTUA annaparta NCMONHUTESTbHOIO komuteta  ApcKoro
MyHUUMNaneHOro panoHa Pecnybnukun TaTtapctaH /(ganee -  JOMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a Bblaayy (HanpaBfneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) JOKYMEHTOB:

obecneunBaeT perncTpaumio M BHECEHWEe CBeAeHWW O pesynbTaTe npegocTaBrieHUs
MYHULMMNANbHOW ycnyru B NOACUCTEMY BefeHUst [OOKyMeHTauuu aBTOMaTuU3MPOBaHHOM
WHOPMALMNOHHOM  CUCTEMbI, MNpedHasHa4YeHHOM AN OKasaHWd  rocydapCTBEHHbIX U
MYHULUMNanbHbIX YCNYT;

n3sewaeT 3aaButens (ero npegcraBuTensl) cnocobom, ykasaHHbIM B 3asBfeHUU, O
pesynbTtate nNpeaocTaBfieHUsi MYHUUMNANbHOW YCnyrMk WM O BO3MOXHOCTU  NOMyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe nnm 8 MOLL.

WcnonHeHne npoueayp nNpu HanmuumMm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBMSAETCS B
aBTOMATU4YECKOM pEeXUMe C UCMNONb30BaHMEM aBTOMATU3UPOBAHHOM MHGOPMALMOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnvBaemble HaCTOALLMM MYHKTOM,
BbIMOMHAKTCA B TeYeHWe ofHoro pabovero [OHA CO OHA NoAnucaHWsa  OOKYMEHTa,
noagTeepXgatollero npefocrasreHve (OTka3 B NpedoCTaBfieHUM) MyHUUMNANbHOW YyCnyru,
YNOSTHOMOYEHHbIM LOIMKHOCTHBIM finuom OpraHa (OpraHom).

PesynbTatamn BbINONHEHNA agMUHUCTPATMBHBIX MNpouenyp SABMASTCA: pa3MeLleHue
cBefleHU O peasynbTaTe NpedoCcTaBfeHnss MyHUUMNanbHOW ycnyrm B MHAOPMAaUMOHHbIX
cucTemax, u3BelleHue 3asButens (ero npeacrtaBuTensi) O pesynbTate MpeaocTaBreHus
MYHULMNANbHOM yCryrm n cnocobax ero nonyyeHus.

3.6.3. MNMopsgok Bblgaum (HanpasrneHusl) pesynbTata NpegocTaBneHns MyHULMNANbHOM
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTENSA 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm 8 ML,
paboTHnk MOLl BbigaeT 3asBuUTENO pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio
3a8BUTENSA BMECTE C IK3EeMMMSPOM ISNEKTPOHHOrO AOKYMEHTa Ha OymaXHOM HocuTene emy
MOXeT ObITb MpedoCTaBneH 9K3EeMMNMAp 3MEeKTPOHHOro OOKyMeHTa nyTeM €ero 3anuvcu Ha
CbEMHbIN HOCUTENb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOSTHAKOTCSA B NOPSAKe 04epeHOCTH, B AeHb NPUObLITUA 3adBUTENS B CPOKU, YCTAaHOBIIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamun BbINONHEHUSS aOMUHUCTPATUMBHbBIX Npoueayp ABNATCA: ukcaumnsa akra
Bbl4aun pesynbrata NnpegoctaBneHns MyHuuyunansHon yenyrm 8 AUC ML,

3.6.3.2. lNpn obpaweHnn 3asBuUTENA 3a pe3ynbTaTtoM MyHUMUMMNANbHOW YCnyrn 4epes
EovHbii, PecnybnukaHckui nopTan  3asdBUTENO B JIMYHBLIN  KabOWMHET aBTOMaTU4eCKM
HanpaBnseTCHa ANEeKTPOHHbIN 00pa3 AOKYMEHTa, ABMSIOLWErocs pedynbTaToM NpefoCTaBreHus
MYHULUMMANbHOW ycryri, MoANUCaHHbIA  YCUITEHHOW  KBanvUUUPOBAHHOW  3MEKTPOHHOW
noAnnCbI0 YNOSTHOMOYEHHOrO A0MKHOCTHOMO nuua OpraHa (OpraHom).

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HaCTOALLMM NMYHKTOM,
BbIMOSHAKTCA B A€Hb NOAMMCAHUS OOKYMEHTa, NoATBepXKaarLwero npegocraBneHne (0Tkas B



npegocTaBrieHnn) MyHULMNANsHOW YCryrn, YNONMHOMOYEHHbIM LOMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouedyp SABMASKTCA: HarpasneHue
(npepocTtaBneHne) ¢ wucnonb3oBaHuem EpauHoro, PecnybnukaHckoro nopTana 3asBuUTento
AOKYMeHTa, nogTeepXgaroLlero npefocraBneHme MyHuumnanbHOW ycrnyrm (B TOM 4ucne oTkas
B NpeAocTaBneHnn MyH1ULMNarbHON yCryri).

3.6.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTatoMm MyHuuunansHon ycnyrn B OpraH,
AOIMKHOCTHOE nNWUOo, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, Bbigaet
3aaBUTENto pesynbTaT MyHuuMnanbHon ycnyru. [lo TpeboBaHu 3asBUTENs BMeCTe C
9K3eMNNApOM 3MEKTPOHHOro [AOKYMeHTa Ha OymaxHOM HocuTene emy MOXeT ObiTb
npefocTaBrieH 3K3eMNIIAP SNEKTPOHHOIo JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTESb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnBaemble HacToALNM MYHKTOM,
OCYLLECTBNATCA B MNOpAgKe ovYepedHoCTW, B [AeHb npubbiTua 3asBuTEns B CPOKMW,
ycTaHoBneHHble [paBunamn BHyTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatom BbLINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp ABNATCA: dukcaumnsa dakra
Bbldaun pesynbTata nNpeaocTaBfeHUs MyHUUMNAanbHOW YCnyru B aBTOMaTU3MPOBAHHOW
WH(OPMALUNOHHON cucTeme, nMpedHasHayYeHHOW [Ons  OKa3aHUs roCyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.7. VicnpaBneHue TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHUa TexXHUYeCKOM OLWNOKM B [OKYMEHTE, SBASOLIEMCS
pesynbTaTtoM MyHUUMNANbLHOW YCryrn, 3assutens HanpasnseT B OpraH:

3asiBrneHne o6 ucnpaBneHun TexHuveckon owmndku (npunoxeHune Ne 5 k HacTosiwemy
PernameHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pesynbTaT MyHUUMNAarbHOW YCIyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

AOKYMEHTbI, MMeloLWmMe IpUaMYeckylo  cuny, CBUAOETENbCTBYOLWME O  Hanuyum
TEXHUYECKON OLUNBKMN.

3agBneHne o6 wucnpaBneHUN TEXHUYECKON OLWMOKM B CBEOEHUSsIX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEeMCa pesynbTaTtoM MyHUUMNANbHOM YCryru, nopaeTcs 3asiBUTenem
(ynonHoMo4YeHHbIM  npeacTtaBuTenieM) MNOYTOBbIM — OTMpaBreHneM (B TOM 4ucre C
NCNoNb30BaHNEM 3NIEKTPOHHOW MOYThI), NMMBo Yepesd EamHbin, PecnybrnvkaHckuin noptan wunu
MoLl.

3.7.2. JOfMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, OCYLLECTBAAET nNpuem
3aaBneHnsa o6 ncnpaeBneHnn TEXHUYECKON OLIMOKK, perncTpupyeT 3asiBrieHue C NPUoXeHHbIMU
AOKYMEeHTaMM W nepefaeT WX [OOSDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4Horo paboyvero AHs ¢ Aatbl perucTpaumm 3asBieHus.

PesynbTatamn BbINOMHEHMS aOMUHUCTPATMBHBIX MpoUedyp SBNATCA: MNPUHATOE W
3aperncTpupoBaHHOe 3asBrieHVMe, HanpaBfieHHOEe Ha pacCMOTPEHWE LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a 0O6paboTKy OOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B UENsAX BHECEHWUS WCNpaBfeHuh B [LOKYMEHT, SABMSIOWUNCH pe3yrbTaToM
npegocTaBfieHns MyHULMNANbHOM YCryrn, OCYLLeCTBASeT npoueaypbl, NpeayCcMOTPEHHbIE
nyHktoMm 3.5 PernameHTa, un Bbl4aeT UCNPABMEHHbIN JOKYMEHT 3aaBUTENO (YNOSTHOMOYEHHOMY
npeacTtaBuUTENio) fMYHO NO4 pPOCNUCb C  U3bATUEM Yy  3aaBuTens  (YNOSTHOMOYEHHOrO
npeacraBuTenNs) opurMHana AOKYMEHTa, B KOTOPOM COAEPXUTCHA TexHudeckasa owwmbka, unu
HanpaBnseT B agpec 3aaBMTENS NOYTOBbIM OTNpaBneHnem (MocpeacTBOM ANIEKTPOHHOM MOYThI)
NMMCbMO O BO3MOXHOCTU MOMyYeHUs OOKyMeHTa npu npepoctasneHun B OpraH opurvHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oumnbka.



AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbINOSHAKOTCA B TeYeHne ABYX paboumx gHen nocne obHapyXeHus TEXHUYECKOW OWnBKM mnu
nony4yeHus oT nboro 3aMHTEPECOBaAHHOIO NULa 3asBreHNss O ONYyLEeHHON ownbke.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHBLIX npouenyp SBNATCA: BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. NMopsaok u (hopMbl KOHTPONSA 3a NpeAoCTaBrIeHUEM MyHULMNANbLHOM yCryru

4.1. nOpﬂ,D,OK OoCyLwlecCTBIIEeHNA TeKylero KOHTposnA 3a cobnogeHNEM U UCMOSNTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMU MONOXEHUN PernameHTa n UHbIX HOPMaTUMBHbIX
npaBoOBbIX aKTOB, YyCTaHaBIMBaKOLWNX Tpe6OBaHI/IFI K npegocTtaB/ieHUo MyHMLLMHaﬂbHOVI ycnyrnm,
a TakKXe NnpuHATMeEM MMn peLLIeHMVI

KoHTponb 3a MNOMHOTOM W KavyeCcTBOM MpeAdoCTaBfeHUs MYHUUUNANbHOW  YyChyru
BKNtoYaeT B cebs BbiiBNieHME W yCTpaHEeHWe HapylleHWn npaB 3aaBuTenen, nposeneHue
NpoBepoK cobnoaeHnss npoueadyp NpefocTaBfeHns MyHUMUMNanbHOW yCnyru, NOArOTOBKY
pelweHun Ha gencteus (besgencTane) OMKHOCTHBIX UL, OpraHa MeCTHOro camoyrnpaBiieHNs.

dopmamMn KOHTpONA 3a CcobngeHMEM WUCMNOSTHEHUA aAMUHUCTPATUBHBIX MNpouenyp
ABNSATCA:

1) npoBepka UK  corfnacoBaHWe NPOEKTOB  AOOKYMEHTOB MO  MNPefoCTaBfIEHUIO
MYHULMNAnNbHOW YCNYyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NMOPSiAKE NPOBEPKN BeAEHUS AeNONPON3BOACTBA;

3) npoBegeHe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHns
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyru.

B uenax Tekywlero KOHTPOMs UCNOMb3YTCA CBEOEHMUS, UMEKLLMECS B 3NEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KOppecnoHOeHUMsa, YCTHas U NUCbMEHHas  MHdopmaums
AOJDKHOCTHbIX 1AL, OCYLLECTBASALWNX BbINONHEHWE aAMUHUCTPATUBHbLIX NPOLEAyp, XXypHanbl
y4yeTa COOTBETCTBYIOLMX AOKYMEHTOB N ApYyrne CBEAEHUS.

[Onsa ocylwecTBneHns KOHTPOMHA 3a COBepLleHWeM OEWCTBUA Mpu npegocTtaBfieHnn
MYHULMMANbHOW  YCRyTM U MPUHATAN  PELUeHUn  PyKOBOOMTENO oOpraHa MECTHOro
camoynpasfeHus NpPeacTaBnsATCA CNpaBkn O pesyrnbTatax NpefoCTaBfeHns MyHULMNansHOM
ycnyru.

O cnyyasax M nNpUYMHaxX HapyweHWs CPOKOB, MOCMeAO0BaTENbHOCTM W COAEPKAHMUS
aAMUHUCTPATUBHBIX NpoLueayp AOSPKHOCTHbIE NUUa HEMEANEHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpegocTaBnAlLWLEro MyHUUMNanbHy0 YyCNyry, a Takke npeanpuHUMatoT CpoYHble Mepbl
Nno YCTPaHEHMUIO HapyLUEeHUN.

Tekywmn KOHTPONb 3a cobnogeHMeM nocrenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
aAMUHUCTPATUBHbIMM  NpoueaypaMn MO NPefoCTaBNEHMI  MYHUUMNAnbHOW  yCryru,
OCYLLECTBNSAETCSA 3aMecTUTENneM pPyKOBOAUTENsI OpraHa MECTHOro camoyrnpaBrieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeaoCTaBMEHMIO MYHULMNANbHOW YCNyru,
HavYanbHMKOM OTAena, OCYLUECTBAKOLWEro opraHu3aumio paboTbl MO NpenoCTaBNEHUIO
MYHULMNAnNbHOW YCNyru.

lMepeyveHb OOMKHOCTHbLIX ML, OCYLLECTBNSAIOWNX TEKYLLUNA KOHTPOMb, YCTaHaBNMBaeTCs
NOSNIOXXEHNAMM O CTPYKTYPHbIX MNOApa3denieHnsax opraHa MEeCTHOro CcaMoynpaBfeHuss u
AOJDKHOCTHLIMU perfiaMmeHTamum.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMMAHOBbLIX MPOBEPOK MOSHOThI
N KayecTBa NpefocTaBfeHNss MyHULMNanbsHOW yCryri, B TOM YMcne nopsigok u opMbl
KOHTPOMS 3a NOSHOTOM U Ka4eCcTBOM NPeAoCTaBMeHNst MyHULMNANbHOW yCnyru

KoHTposbHble NpoBEPKM MOryT ObiTb MMaHOBbIMK (OCYLLECTBIATLCA Ha OCHOBaHMU
MonyrogoBbIX WMAM TFOAOBbIX MfaHOB paboTbl OpraHa MEeCTHOro CcaMoynpaBfieHus) WU



BHeNMaHoBbIMU. [Mpy NpoBeaeHNM NPOBEPOK MOTYT pacCMaTpuBaTbLCs BCE BOMNPOCHI, CBA3aHHbIE
C NpefoCTaBNEHNEM MYHMUMNANBHON YyCnyrn (KOMMIEKCHbIE MPOBEPKN), UM MO KOHKPETHOMY
oOpalleHuto 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX UL, OpraHa, NpegoCcTaBnAoLwero MyHULMnansHyo
ycnyry, 3a pewweHunsa n gencreng (besgencrame), npuHMMaemble (OCyLLEeCTBIISIEMbIE) MU B
xoe npeaocTaBneHnsa MyHUUunanbHOW yernyrm

Mo pesynbTaTaM MpoOBeAEHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHur npas
3asiBUTENEN BWHOBHbIE IMUA MPUBEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoantens opraHa MEeCTHOro caMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHUMN.

PykoBoauntens (3amecTutenb PYKOBOAUTENSA) CTPYKTYPHOro noapasgeneHus opraHa
MECTHOro CcamMoOyrnpaBfieHUs1 HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBPEMEHHOE WU  (Mnn)
HeHaanexauiee BbINOMHEHNE AaOMWHUCTPATMBHbLIX [AENCTBUWA, YyKas3aHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NMUA U WHble MYHULMNANbHbIE ChyXallMe 3a peleHus u OencTBus
(6esgencTtBue), NpuUHUMaemble (OCYLLECTBIISIEMbIE) B XOA4Ee NPefoCTaBNeHUs MyHULMNANbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENILCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky n dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULUNANbHOM YCIyrn, B TOM YMCHE CO CTOPOHbI FpaxaaH, nx
obbeanHeHnn n opraHmnsaummn

KoHTponb 3a npegocTaBfieHMeM MyHULMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, WX
obbeguHEeHUN W OpraHu3aunn, OCYLLeCTBNAETCA MOCPEeACTBOM OTKPbLITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHUs Npu NpeaocTaBneHnn MyHULUNANsHOW YCNyru, nonyyYyeHus
NMOMHOW, akTyanbHOM U  OOCTOBEPHOW WHGoOpMauMm O nopsgke  npenocTaBreHus
MYHULMNANbHOM YCNyrm 1 BO3MOXHOCTU ocyaebHOoro paccMoTpeHus obpauieHunn (kanob) B
npouecce npefocTaBneHuss MyHUUunansHOM yCryru.

5. locynebHbIN (BHeCyAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBnNAKOLWEro MyHUUUNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOrO LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actm 1.1 ctatbun 16 ®epgepanbHoro
3akoHa N2210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYXalluXx,
paboTHUKOB

5.1. 3agButenu umeroT npaBo Ha obxanoBaHue B gocyaebHOM nopsigke peLueHun u
aencteun (6e3gencTeuns) opraHa, NpeaocTaBnsoLWero MyHULUNanbHy yCnyry, A0OSMKHOCTHOMO
nuua opraHa, NpPeaoCTaBfsOWEro MyHUUMNANbHYK YCNyry, MyHUMUMMNANbHOrO CryXallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBnsOWEro MyHUUMNanbHy ycrnyry, MHOroyHKLUMOHaNbHOro
LueHTpa, paboTHMKA MHOrOOYHKLNOHANBLHOIO LIEeHTpa, opraHnsaumi, NpeayCMOTPEHHbIX YaCTblo
1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXET 06paTUTLCS C Kanobon, B TOM YUCHe B CEQYOLWNX CnyYasX:

1) HapyLeHne cpoka perncTpaumm 3anpoca 0 NpeagocTaBNeHNN MyHULUNANBHOW YCNyrn,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-P3;

2) HapylleHne cpoka npefocTaBrieHUs MyHUUMNanbHOW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obkanoBaHue 3adABUTENEM PELLUEHMA U OencTBun (6e3aencTeums)
MHOrOQYHKLUNOHANbHOrO LieHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B
criydae, ecnm Ha MHOrOyHKUMOHANbHbIA LEHTP, peleHna u gencteus (6esgencrame)



KoToporo obxanylTcsa, BO3MOXeHa QYHKUMS N0 NpedoCTaBNEHM0  COOTBETCTBYHOLLMNX
MYHULMNAnbHbIX YCNyr B NOSIHOM ob6beme B nopsiake, onpefeneHHoM vacTtbto 1.3 ctatbu 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aABUTENS AOKYMEHTOB MM WHGOpmauun nmbo oOcCyLLecTBReHUs
AENCTBUA, NpeacTaBneHne Unn ocyLLEeCTBNEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamu Poccuinckon degepaumm, HopmaTUBHBIMU MPaBOBbIMK akTamu Pecnybnuku
TaTtapcTaH, MyHUUMNAnNbHbIMA NPABOBbIMW aKkTaMu A1 NpeaoCcTaBfeHUss MYHULUNANbHOM
yCnyru;

4) oTka3 B nMpuvemMe [OOKYMEHTOB, MpeAoCTaBfieHWEe KOTOPbIX NpeanycMOTPEeHOo
HOpPMaTUBHbIMW NpaBoOBbIMM akTamu Poccunckon dPegepaumm, HOPMATUBHbIMK NPABOBLIMU
aktammn Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMW akTamn Ansi NpeaoCTaBreHuns
MYHULMNANbHOM YCIyru, y 3asBUTEnNs;

5) oTkaz B NpegoCTaBfieHUN MyHULMNANbHOW YCMNyrn, €Cnu OCHOBaHUS OTKasa He
npeaycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMW
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon ®Pepepaumm, 3akoHaMM W UHBIMK
HOPMaTUBHLIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUuMnanbHbIMU NPaBOBbIMU
aktamn. B ykasaHHOM crniyyae pgocygebHoe (BHecygebHoe) obxanoBaHue 3asButenem
peweHun un genctsun  (6esgencTBnd)  MHOTOMYHKUMOHANBHOIO  UeHTpa, paboTHukKa
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Criyvae, eCnn Ha MHOroyHKLNOHANbHbIN LIEHTP,
peweHus u pencteusa (6e3qencTBne) KOToporo obxanykTcs, BO3NOXeHa QyHKUMs no
NpeaoCcTaBfEeHNI0O COOTBETCTBYIOLIMX MyHMUMNANbHbLIX YCNyr B MOMIHOM ob6beme B nopsiake,
onpeneneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHune C 3asBUTENS NPU NPeaoCTaBNeHUM MyHULMNANbHOM YCNyru nnatbl, He
npegycCMOTPEHHOM  HOPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTKas opraHa, NpedocTaBnALWEro MyHUUMNANbHY YCryry, OOSMKHOCTHOro nuua
opraHa, npefoCTaBnalWero MyHUUMNANbHYIO YCryry, MHOrO(YHKUMOHaANbHOro LEeHTpa,
paboTHMKA MHOrMOMYHKLMOHANBHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNpPaBliEHUN LOMYLLEHHbIX
UMK ONeYvaTok N OWMOOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBneHns MyHULUNansHOM ycnyru
AOKyMeHTax nuMbo HapylleHWe YCTaHOBIIEHHOrO Cpoka Takux ucnpaeneHun. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM pPELUEHUN W LEWNCTBUN
(6easgencTBna) MHOroOyHKLMOHANbHOrO LeHTpa, paboTHUKaA MHOrOMYHKLMOHANbHOro LeHTpa
BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbLIN LEHTP, peleHns u OecTBuS
(6easgenctBne) KoToporo obGxamnyrTcs, BO3MOXEeHa (YHKUMS N0  NpeaoCTaBeHUto
COOTBETCTBYIOLMX MyHMUMNANbHbLIX YCryr B MOfIHOM obbemMe B nopsiake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka WM nopsgka Bbl4ayn  OOKYMEHTOB MO pesyrnbTaTam
npegocTaBfieHNs MyHULUMNANnbHON yCnyru;

9) npuocTaHOBMNEHWE NpPeaoCTaBNeHNs MyHUUMNanbHOW YCryru, ecnM OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMM  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMW MpPaBOBbIMU akTamun Poccuickon degepaumn,
3aKOHAMMW W WHbIMW  HOPMAaTUBHbIMM  MpaBoOBbIMM  akTamu Pecnybnukn TartapcraH,
MYHULMNanbHbIMXU NPaBOBbIMM akTamu. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peleHnn n aencteun (6e3gencTBns) MHOroyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnvM Ha
MHOrOOYHKUNOHANbHbIA LLEHTP, pelweHns u gencreus (6es3gencrane) KOToporo obxanyoTces,
BO3M0OXeHa PyHKUMSA NO NPeoCTaBfEHNIO COOTBETCTBYOLLMX MYHULMNANbHbLIX YCAYr B NOSIHOM
obbeme B nopsgke, onpeaeneHHoM Yyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHWe y 3aaBUTENS NPU NPEeSOCTaBNEHUN MyHULUNANBHOW YCNYrn AOKYMEHTOB
unun uHdopmMaumm, OTCYyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb MNpu



nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMMmbiXx Ansi NpefocTaBneHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YyCRyrn, 3a UCKMYEHNEM
cnyyaes, NpegyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTbn 7 PepgeparnbHoro 3akoHa Ne 210-93. B
ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pEeLUeHUA W
Aencteun (6e3nencTenst) MHOroyHKLMOHANBHOMO LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOMO
LEeHTpa BO3MOXHO B Crnyyae, ecrnv Ha MHOroyHKUMOHAaMbHbIA LIEHTP, peLleHnst U OEeNCTBUSA
(besgenctBne) KoToporo obxamnylTcs, BO3MOXeHa ((yHKUMS MO NpedocTaBeHuto
COOTBETCTBYHOLMX MyHULMMANbHbLIX YCNYr B MOMHOM o6beme B nopsagke, onpenerieHHOM
yacTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NnCbMeHHOW (hopme Ha ByMaXHOM HOocuTene, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBnsoOWNA MYHULUMMANbHYO YCNYyry, MHOrOYHKUNOHAMNbHbLIN LIEHTP
nmbo B COOTBETCTBYHLIMIN OpraH rocygapCTBEHHOW BNAcTU, SABNSAWOLWUACA ydpeauTenem
MHOroyHKLMOHANbHOro LEeHTpa (ganee - yvypeamtenb MHOroyHKUMOHANbHOroO LeHTpa), a
Takke B OpraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbnm 16 degepanbHoOro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn pgencteua (6es3gencteme) pykoBOoOUTENA OpraHa,
NpeaoCTaBAOWEro MyHUUMNANbHYKO YCNyry, NogarTcs B BbIWECTOSAWMN opraH (Npu ero
Hanu4nn) Nnbo B cnyyae ero OTCyTCTBUS pacCMaTpMBalOTCHA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, nNpenoCTaBMnAKLWEro MyHuuMnanbHyto ycnyry. »Kanobbl Ha pelueHuss 1 Oencresus
(6e3penctBne) paboTHMKA MHOrOyHKUMOHANbHOMO LEeHTpa nodatoTcs PyKOBOAUTEM 3TOro
MHOroyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHus u gencteusa (6esgencreue)
MHOrOyHKLMOHANbHOrO LIeHTPa NofalTCsa y4ypeamTento MHOrOYHKUMOHANbHOIo LieHTpa unm
AOIDKHOCTHOMY  NULy, YNOSIHOMOYEHHOMY HOpPMaTUBHBLIM MpPaBoOBbIM akToM Pecnybnuku
TatapctaH. Xanobbl Ha peweHua u pgencteus (b6esgencteme) pabOTHUKOB OpraHu3auum,
npenycMOTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, nogatotcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6es3gencteme) opraHa, npeaoCcTaBnsOLLErO
MYHULMNANbHYK YCryry, OOIMKHOCTHOrO nvua opraHa, npefocTasnsiowero MyHuuMnanbHYo
yCcryry,  MyHUMUMManbHOrO  CriyXallero, pykoBoaUTENs  opraHa, npegocTaBrisiolero
MYHULMNANbHY yCnyry, MOXeT OblTb HanpaBneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEeHTp, C u1Cnonb3oBaHMeM WHEMOOPMaLUMOHHO-TENEKOMMYHUKAUMOHHON ceTun «HTepHeT,
odhuumnanbHOro canta opraHa, NpefoCTaBnaLWero MyHuLmnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaUNoHHON cucteMbl gocynebHoro obxanosaHus, a
TaKke MOXET OblTb MPUHATa NP NNYHOM Npueme 3aasuTtens. XXanoba Ha pelueHnsa u 4encTBus
(6eagenctBne) MHOroOyHKLNOHANBbHOIO LieHTpa, paboTHMKA MHOrOYHKLMOHANbBHOIO LeHTpa
MOXeT  OblITb  HanpaeBneHa NO  NoYTe, C  WUCMNONb3OBaHMEM  WHE(OPMALNOHHO-
TeNekoMMyHUKaUnMoHHON ceTn «WHTepHeT», oduumnmanbHOro camta MHOroMYHKUMOHaNbLHOIro
ueHTpa, EanHoro noptana nubo PecnybnukaHckoro nopTana, WHGOPMauMOHHOW CUCTEMBI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NMPUHATa NPU NIMYHOM MNpUEMe 3asBUTENS.
XKanoba Ha pelueHnsa n gencreus (besgenctene) opraHmsaunin, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyrte, C UCMNOMb30BaHNWEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHm3aumn, EgmHoro noptana nubo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU FINYHOM NpUemMe 3asaBUTenNS.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HaumMeHoBaHWe opraHa, NPeoCTaBnSWEro MyHULMNANbHY yCnyry, AOMKHOCTHOMO
nvua  opraHa, npefocCTaBrsOWEro  MyHUUMNanbHyr — ycnyry, nmbo  MyHMUMManbHOro
crnyxawlero, MHOroyHKUMOHANbLHOrO UeHTpa, ero pykoBoagutena wu (unu) paboTHuka,
opraHmsaumn, NpenycMOTPEeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, mnx
pykoBoautenen wu (unu) paboTHWKOB, peweHns wn pencteua (6e3gencrene) KOTOPbIX
obxanytoTtcs;

2) dammnuio, uMsa, OT4ecTBO (nocnegHee - MNpUM HanuuuM), CBEAEHUS O MecCTe
XutenbCcTBa 3asButensa - usmyeckoro nuua nmbo HaMmeHoBaHWe, CBeAEeHUss O MecTe



HaxXoXOeHMA 3asBUTENA - HOPUAMYECKOTO NUuA, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNOo4YTbl (MPU HanNUYyMM) U MOYMTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHns 06 o6GxanyemblX pelleHusx u gencteusx (6esgenctsun) opraHa,
NpeaocTaBnALLEro MyHUUMNANbHYO ycnyry, OOJTHKHOCTHOrO niua opraHa,
NpefoCTaBAOWEr0  MyHMUMNANbHYK  yCriyry, Nnubo  MyHMUMNanbHOro  Cryalero,
MHOroyHKLMOHANbHOrO LeHTpa, paboTHMKa MHOroyHKUMOHANbHOMO LIEHTPa, opraHun3auum,
npegycMoOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHMM KOTOPbIX 3aABUTENb HE COrfaceH C pelleHnemM U AencTBUEM
(be3penctBnem) opraHa, npefocTaBngalOWEro MyHULUNAnbHYO YCnyry, OOSDKHOCTHOro nvua
opraHa, nNpefoCTaBfAKLWEro MyHUUMNANbHYK ycnyry, nnbo MyHMUuMnanbHOro cryatiero,
MHOrOyHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrogYHKLMOHANbHOIO LieHTpa, OpraHu3auuin,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3asButenem Moryt ObiTb NpeAcTaBneHbl AOKYMEHTbl (Npyv Hanuuun), MNoATBEpXAarowme
A0BOAbI 3asBUTENS, NMMBO UX KONWUN.

5.4. MNMocTtynuelias xanoba noanexuT pernctpauun B CPoK He nosgHee paboyero gHs,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. Xanoba, noctynuBwasa B opraH, MNPeaoCTaBASOWNA MYHULUNANbHY YCnyry,
MHOTOYHKLNOHANbHbLIA LEHTP, YY4peauTentd MHOroyHKLNOHANbLHOro LEeHTpa, B OpraHm3auum,
npegycMoTpeHHble 4Yactbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOSALMA OpraH (MpyM ero Hanmmyuu), NoAneXuT PacCMOTPEHUIO B TeYEHWe NATHaguaTy
pabouymMx OHEW CO [HS ee peructpaumm, a B cryyYae obXanoBaHMsi OTKasa opraHa,
NpefoCTaBALWEro MyHULMNANbHYO YCyry, MHOrO(OYHKLUMOHANbHOro LIEHTpa, OpraHu3sauunu,
npenycMoOTpeHHbIX 4YacTblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3aaBuTens Nmbo B UCNpaBrieHun SONYLLEHHbIX ONevyaTok 1 oWwnboK unn B cnyyae
obXxanoBaHMs HapyLleHUs YCTAHOBMEHHOro CpoOKa TaKMX WUCNpaBfeHWn - B TeyeHue nATtu
pabo4ynx OHen co OHS ee perncrpauuu.

5.6. Mo pesynbtataMm paccMoTpeHus >xanobbl NpUHUMaETCAa OAHO W3 CreaytLmx
peLUueHni:

1) »anoba yaoBneTBopsieTcs, B TOM 4ucrne B (POpMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa OOMyLEeHHbIX orneyaTok U ownbok B BblAAHHbIX B pesynbTaTe npefocTaBreHus
MYHULMNANbHOM YCNyrn OOKYMEHTax, BO3BpaTa 3asBUTEN0 [OEHEeXHbIX CpeAcTB, B3UMaHue
KOTOpbIX He MNpeayCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMW akTamu Poccuiickon denepauuu,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHuUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee AHs, cnefyowero 3a AHEM MPUHATUSA peLLeHUsd, YKasaHHOro B HacTosLLEeM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XenaHUK 3aaBuTens B 3NeKTPOHHOW dhopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asABUTESIO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTca MHdopMaums 0 ENCTBUAX, OCYLLECTBIISIEMbIX
OpraHoM, NPeAoCTaBASALWMM MyHULMNANBHYO YCNYry, MHOrOYHKLUNOHANbHbIM LEHTPOM fbo
opraHumsaumen, npegycMoTpeHHon YacTtelo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
uenax HesamMennuTenbHOro  YCTPaHEHWUS  BbISIBIIEHHbIX — HApyLUEeHWA Mpu  OKasaHuu
MYHULMNANbHOM YCNYrKM, a Takke MNPUHOCATCA M3BMHEHUSA 3a AOCTaBfeHHble HeynobcTtBa U
yKasblBaeTcs WHgopmauus O AanbHeunwunx AeUCTBUSX, KOTOopble Heobxoaumo CoBepLunTb
3aABUTENIO B LIENsX NOAy4YeHUss MyHUUUNAnNbLHOW YCIyru.

5.8. B cnyvae npu3HaHua >kanobbl He nognexawen yaooBfeTBOPEHMIO B OTBeETe
3aABUTENIO0 O pe3ynbTaTtax PacCMOTPEHNS Xanobbl AaOTCA apryMeHTUPOBaHHbIE PA3bACHEHNS
O MPUYUHAX NPUHATOrO peLLeHus, a Takke nHopMaunsa o nopsgke obkanoBaHUA NPUHSATOrO
peLueHus.



59. B Cliydae YCTaHOBJIIEeHNA B XoAe Winun no pedyribtataMm pacCMOTPEHUA Xanoobl
npu3HakoB COCTaBa agMWHUCTPATUBHOIO MNMpaBOHApPYLIEeHUA U NpecTynieHnda OOJMXHOCTHOEe
JInuo, p860THI/IK, HaaellieHHble MOJIHOMOYNAMKU MO PaCCMOTPEHUIO Xanob, He3zameanuTenbHO
HanpasnAaAlT UMEeLWNeCcd Matepmnalbl B OpraHbl NMPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
Mo NPUHATUIO Ha YYET rpaxaaH,
HYXJaloLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHM No AOroBopam Hamma >Xunblx
NOMELLEHUN XUNULWHOro doHAaa
COLManbHOro UCnosb30BaHUsA

dopma

(BnaHk opraHa, NpeAoCTaBMSOLWLEro MyHULMNaNbHY yCnyry)

PELWLEHUE
O NMPUHATUM Ha yYeT rpaxaaH, HyXXaarLWmMXxcsl B NpefoCcTaBNeHUM XUnbiX NOMeLweHUn no
OOroBopamM HaMa XuJsbiX NOMeLLUeHUN XUnMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuM 3aaBneHus oT Ne N npencTaBneHHbIX
AOKYMEHTOB, B coOTBeTCTBMM C 3akoHoM Pecnybnuku TartapctaH «O peanvsaumm npas
rpakaaH Ha NpeaocTaBrieHne UM XUMbIX MOMELLEHUI Mo JoroBopam HaiMa XUrbiX NoOMeLLLEHUN
XUINULLHOTO (POHAA COoLMAanbHOMO MCNOMNb30BaHNSAY» NPUHATL Ha YYET B KAYECTBE HY)XXAaMLLMXCA
B NPeaocTaBneHnn XUnbix NOMELLLEHUIA MO A0roBopamM HalMa XUMbiX MOMELLEHWIA XUMULLHOIO
doHaa coumanbHOro UCNonb30BaHuUS:

N COBMECTHO MPOXMBAOLLNX YTIEHOB CEMbU:
1.
2.
3.
[aTa NpyHATMA Ha y4erT:
Homep B oyepeau:

Ceenenus 00 DJICKTPOHHOH TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
Mo NPUHATUIO Ha YYET rpaxaaH,
HYXXJalLWmMXcsa B NpegoCTaBeHUM XNUNbIX
NoMeLLEeHM No AOroBopam Hamma Xunblx
NOMELLEHUIN XUNULWHOro doHaa
COLManbHOro UCnosb30BaHUsA

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHble AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuUTenA:

YBEOOMINEHUE
006 oTKase B npeaocTaBfieHUMU MyHULMNANbLHOW yCIyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aaBMNEHNSA OT Ne (6ama

U HoMep 3asiefieHuUs]) MPUHATO pelleHne 06 oTkase B NpeaoCTaBAeHMN MyHULMNANIbHOM YCryru
no crnegyoLwmnmMm OCHOBaHUAM (8b16pameb HeObXo00uMbIe):

1.

2.

PasbacHeHus npuynH oTKasa:

[ononHUTENbHO MHOPMUpPYEM:

(yKkasbieaemcsi uHghopmauyusi, Heobxooumas Orisi ycmpaHeHUs1 MPUYUH omka3sa, a makxe
UHasi dornonHuUmersnbHas UHghopmauus rnpu Hanu4duu).

Cenenus 00 DJICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



ol7[e)

MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUNbIX
NMOMELLEHNIA MO AOroBOPaM Hamma XNUIbIX
NMOMELLEHNI XXNNLLHOTO (hboHaa
CoLMarnbHOro NCMorb30BaHNSA

[lOKyMEHT, YA0CTOBEPSOLLINIA IMYHOCTb:

(BMA OOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)

Anopec perncrtpauyum

MpeactaButens NO  [OOBEPEHHOCTU UM
3aKOHHbIV NpeacTaBUTENb:

lZle)

[OKYMEHT, yOOoCTOBEPSOLLNN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAAOLLErO
NOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:
HOomep Ten.

1

HOMep Tern.

2
an.

no4yTa




3asaBnexHne
O NPUHATUM Ha YYET rpaxkaaH, Hy)XaatoLWmxca B NpeaocTaBneHnm
XUIbIX MOMELLEHWI MO AOroBopamM Hamma XXUnbiX NOMELLEHNI
XunuuwHoro oHaa coumnanbHOro UCnosib3oBaHNSA

Mpowy MNPUHATL MEHS C CEMbEN Ha y4yeT rpaxgaH, HyXgawwmxcsa B npeaocTaBfieHuun
XWUIbIX MOMELLEeHUM MO A0roBopaM HanMa XuUIibiX MOMeLEHU XUImLHoro poHaa coumansHOro
ncnosnbL30BaHus (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepXxpaar, Y4TO 9 W YneHbl MOeW cembU (MpyU Hanuyum)
asnsiemcs rpaxgaHamm Poccunckon depepaumn, aBnsemMca no yCcTaHOBMEHHbIM XUMULWHBIM
kogekcom Poccunckon degepaumm OCHOBAHUAM HYXOAOLWUMUCA B XWMbIX MNOMELEHUsIX MO
AOroBopaM Havma >XUrblX MOMELLEeHUN XUMNULHOMO )oHOa CcoumarbHOro UCMONb30BaHWs, a
Takxe:

MOV JOX04 U A0X04 NOCTOAHHO NPOXMBAOLLMX CO MHOM YNIEHOB MOEN CEMbU U CTOUMOCTb
Hawero wuMmyLlecTBa, nognexawlero HanoroobnoXeHnto, He MpPEeBbLIWAT MaKCUManbHOro
pasmMmepa, ycTaHaBnMBaemoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TatapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxgaH Ha npegocTaBneHne UM XUnblx
NnoMeLLeHNn Mo [OroBopaM HaMMa >XUMbIX MOMELUEHUN KUAULHOMO boHAa CcoumarbHOro
NCMonb30BaHNAY;

S WU YneHbl MOEN CEMbW He MpPU3HaHbl U HE WUMEKT OCHOBaHWW ObiTb MPU3HAHHBIMU
opraHamm MEeCTHOro camMmoynpaBfieHUst ManouMyLuMuM B MNOpsiaKke, YCTaHOBMIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uonsa 2007 roga Ne 31-3PT «O peanusaumm npaea rpaxgaH Ha
npefoCcTaBfiEHNE MM XUMbIX MOMELLEHUA FOCYAapCTBEHHOrO XunuwHoro ¢goHaa Pecnybnuku
TartapctaH U MyHULMNanbHOro XUIwHoro ooHga no 4oroBopam couunanbHOro Hamma.

MHe n3BEeCTHO, YTO B Clnyyae BbISIBIEHUS HEeAOCTOBEPHOCTU MPeAoCTaBrEeHHbIX MHO
cBeZleHWI nocne NPUHATUS MEHS U YNIeHOB MOEW CEMbM Ha YYeT S U YneHbl Moen ceMbu ByayT
CHAThbI C yyeTa.

A n coBeplUeHHONETHUE YneHbl MOEN CEMbU JaeM CBOE corflacve Ha NpoBEpPKY OpraHom
MECTHOro camoynpasfeHns npeacTaBneHHbIX CBeAEHU 0 4oXo4aX U UMYLLECTBE B HANoOroBbIX,
TaMOXEHHbIX U MHbIX OpraHax.

CocTaB Moen ceMbm YenoBek:

1. Cynpyr(a)
(pekBn3nTbl cBuaeTenbcTBa o 6pake, ®.MN.0., yicno, Mecsu, rog poXa4eHUs, NacrnopT, cepus,
Homep, Kem 1 korga BblgaH, CHAJIC, agpec pernctpaumm no MecCTy XUTENbCTBA)

2.

(poactBeHHble oTHoweHus, ©.1.0., uncno, mecsu, rog poxaeHus, nacnopt (CBMAETENLCTBO O
poXaeHun), cepusi, Homep, kKem u korga BblgaH, CHWJIC, agpec peructpaumm no MecTty
XUTenbcTea)

3.

(pooctBeHHble oTHoweHus, ©.U.0., uncno, mecsu, rog poxaeHus, nacnopt (CBMAETENLCTBO O
poXaeHun), cepusi, Homep, Kem u korga BbligaH, CHWJIIC, agpec peructpauum no MecTy
XUTenbcTea)

A 1 uneHbl Moel CeEMbU JOCTOBEPHOCTb U MOMHOTY HACTOSALWMX CBEAEHUI NOATBEPXKAAEM.

B cny4ae, NnoCTaHOBKM MEHSI U YNIEHOB MOEN CEMbW Ha yyeT 06a3yoCb NpenocTaBnATb
AOKYMEHTbI, NOATBepXxJawlwme npousowenlime WM3MEHeHUA B CBEAEHMUsIX, YKa3aHHbIX B
HacTosLEM 3asBneHnmn, B Cpok He no3gHee 30 gHen co AHS BO3HUKHOBEHMUS TaKNX U3SMEHEHUN.

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly npegocTaBuTb:



D B NMYHbI KabuHeT MopTana rocyfapCTBEHHbIX U MyHUUMNANbHbIX yenyr Pecnybnukn
TartapcTaH;

D B NTMYHbIN KabuHeT EanHoro nopTana rocygapCrBeHHbIX U MyHULUNAJIbHbIX YCITYT;

D B MHOrOYHKUMOHaNbHOM LUEHTpe npefoCTaBreHnus TroCyAapCTBEHHbIX WU
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

Moanuce 3asBuTeEns:

(©.1.0))
(noanuchb)
« » 20 roga
Mognucn coBepLUEHHONETHMX YSIEHOB CEMbBMU:
(©.1.0.))
(nognucob)
« » 20 roga
(©.1.0.))
(mognuceb)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaumMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaumeHoBaHWe 1 HoMep JOKYMEeHTa, KeM M Koraa BblaaH)



[ata NPUHATUA 3adaBJIEHUNA U NOKYMEHTOB « » 20
roga.

Bcero NMPUHATO OOKYMEHTOB Ha
JINCTax.

(korIMyecTBO JOKYMEHTOB)
(mponuchkio)

(BOMKHOCTDL) (noanuchb)
(dbamunua n nHnumnans)

PeFI/lCTan,VIOHHbIIZ HOMEP 3adBrieHnA

(I/IH(bOpMaLWIFI 3anosH4daeTca ynosiHoOMoO4YeHHbIM AO0JI)KHOCTHbLIM JIMLOM OpraHa MeCTHOro
camMmoynpaslieHunsa, NpUHABLLUMM 3adaBliEHNEe 1 ,EI,OKyMeHTbI)



MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUNbIX
NMOMELLIEHMIA MO AOroBOPaM Hamma XNUIbIxX
NOMELLEHNI XXNNnLLHOIo boHaa
coumarnbHOro UCMNosib30BaHNSA

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHbIEe AaHHbIE:

MpeacrtaButens:

KOHTaKTHblE AaHHble npencraBuUTenA:

YBEOOMNEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAocTaBNeHUusa MyHULUnNanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aaBMEHNSA OT Ne (6ama

U HOMep 3asi8/1eHUS) NMPUHATO pelueHne ob OTkase B nNpueme OOKYMEHTOB, HEOOXOAMMbIX ANs
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCNyr, MO  CreAaylolMM  OCHOBaHWSM  (8bi6pamb
Heobxooumeble):

1.

2.

PasbacHeHus npuynH oTkasa:

[ononHUTENbHO MHOPMUpPYEM:

(yKkasbieaemcsi uHghopmauusi, Heobxodumas Orisl ycmpaHeHuUs1 MPUYUH omka3sa, a makxe
UHasi dornonHuUmersnbHas uHgopmayus npu Hanu4uu).

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAKOLLMXCH B NPeAoCTaBneHnum
XWUNbIX MOMELLIEHMIA NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCMnosb30BaHUA

PykoBoguTtento

McnonHutensHoro komureTa
KavenunHckoro cenbcKoro noceneHuns
Or:

3asBneHue
00 ncnpaBneHun TeXHNYEeCKOU OLLUNOKMK

Coobuwato 06 owubke, [ONYWEHHON MPU  OKa3aHUM  MyHUUMUNANbHOW  yCRyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy wucnpaBuTb OOMYLUEHHYIO TEXHWYECKYID OWWWMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayowme AOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnst 06 OTKNOHeHWM 3asBneHns 06 ncnpaBneHun TeXHUYeCKon
OLLUMGKM NpoLUy HanpaBWTb TaKoe peLleHne:

nocpeacTBOM OTNPaBfeHNs 3N1eKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHON KonMuM Ha OymaHOM HOCUTEne MOYTOBbIM OTMNpPaBfIEHNMEM MO

agpecy:

HacTtosawmm noarBepxaato: CBEAEHUS, BKIMKOYEHHbIE B 3asiBNIEHNE, OTHOCSLLMECS K MOEWN
FINYHOCTM M NpPeAcTaBfSiEMOMY MHOK IULY, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon defepauumn, Ha MOMEHT npeacTaBreHus
3asBIEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(noaTa) (noanuceb) (©.1.0.)
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