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PACIIOPAKEHUE BOEPLIK

15.10.2024 r. r. MeHeneeBCcK Nel83

OO0 yTBepxkaeHNN AIMUHUCTPATUBHOTO PETIaMEeHTa
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH TI0
MPEI0CTaBICHUIO HHPOpMAIKA 00 00BEKTAX
HEJIBIKUMOTO UMYIIIECTBA, HAXOJISIIIUXCS

B MYHUIIUTIATLHON COOCTBEHHOCTH U
MpeAHA3HAYEHHBIX IS C/IaYd B apCHTY

B cootBercTBUu ¢ DenepanbHbIMU 3aKOHaMHK OT 6 oKTs0ps 2003 1. N- 131-D3 «O6
oOlMX TMPUHLUINAX OpraHU3allMM MECTHOro caMmoympaBieHuss B Poccuiickoi
Oeneparun», ot 14 uronsg 2010 r. Ne 210-d3 «OO6 opraHuzauu MpeaoCTaBICHUS
rOCYJapCTBEHHbIX M MYHULMMOAIbHBIX YCIyr» BO HCIOJHEHUH ITOCTAHOBJICHHUS
KabuneroB MunuctpoB Pecnybmuku Tarapcran ot 13.04.2021 No 242 «O6
YTBEPKICHUM IUTaHA MEPOINPUATHA MO MEPEXOAYy Ha MPEIOCTaBICHUU COLHUAIBHO
3HAYUMBIX TOCYAApPCTBEHHBIX YCIYT, YCIYT, MPEIOCTaBISIEMBIX TOCYAapCTBEHHBIMU
yupexnaenusiMu PecyOnuku TaTtapcTaH, B KOTOPBIX pa3MeaeTcs T'OCyIapCTBEHHOE
3ajaHue (3aKa3), B JIEKTPOHHOM (opMe», B COOTBETCTBUH C MyHKTOM 5, 5.1 mpoTokoma
3aceqaHusl pabouell TpynImbl MO peaar3aluy IpOeKTOB Mo MU(pPoBOi TpaHchopMauu
Pecryommku Tataperan ot 14.06.2021r. Ne I1IT-12-186
PACITIOPAXKAIOCH:

1. AIMHUHUCTpPaTUBHBIA pETJAMEHT MPEAOCTABICHUS MYHULMNAIbHOM YCIYTrd IO
npenocTaBieHuto nHpopmalu 00 00beKTaxX HEABMKMMOTO UMYIIECTBA, HAXOIAIIUXCS
B MYHULIMITAJIbHONW COOCTBEHHOCTH U MpEAHA3HAYEHHBIX JJIs CIa4d B apeH/ly U3MEHUTh
U YTBEPAUTH B pelakiuu coriacHo [Ipunoxenuto.

2. Ilynkr 1.10 pacnopsbxkenus IlanaTel MMyIIECTBEHHBIX M 3€MEJIBHBIX OTHOIIEHUM
MeHieneeBCKOro MyHHIMIIATbHOTO paiioHa PecnyOnuku Tartapctan ot 13 nexabps
2021r. Ne728 «OO0 yTBepkACHUHM AJAMHHHUCTPATUBHBIX PETJIAMEHTOB» CUUTATh
YTPaTUBILIHUM CUITY.

3. Ony6MKOBaTh HACTOSAIIEE PACTIOPSDKEHNE Ha OPUITHATBHOM caiiTe MeHIeIeeBCKOTO
pationa Pecryonmuku Tatapcran, pasmectuth Ha OdunuaibHOM MOpTaie MPaBOBOU
unpopmanuu Pecny6nuku Tarapctan (PRAVO.TATARSTAN.RU).

4. Hacrosimee TMOCTAaHOBIEHHWE BCTyHMaeT B CHJIY TMOCIE€ €ro OQHUIHAILHOTO
OTyOTMKOBaHUS.

5. KoHTpoJIb 32 BBHINOJTHEHUEM JTAHHOTO PACIIOPSKEHUS OCTaBIISAIO 32 COOO0M.

[Ipencenarens H.N.AuTOHOBCKAS



[Tpunoxenue k

pacniopspkenuto [lanaTel UMyIIECTBEHHBIX
Y 3€MEJIbHBIX OTHOLIEHUI MeHae1eeBcKoro
MYHHULUIIAJIBHOTO pailoHa

PecniyOonmuku TaTtapctan

ot 15.10.2024 r. No 183

AAMUHHMCTPATHUBHBIN perjiaMeHT
NpeaocTaBJIeHUs MYHHIMIIAJBHOM YCJIYTH 10 NMPexocTaBJIeHni0 nHGopManun 00
00beKTax HeABMKHUMOI0 MMYLIIECTBA, HAXOAAIIMXCHA B MyHHMIMIIAJIbHOI
COOCTBEHHOCTH M NpPeJIHAZHAYECHHBIX VI CAAYH B apeHay

1. O0mue moJ10KeHUs1
1.1. Ilpeamer perynupoBaHusl aIMUHACTPATUBHOTO PErIaMEHTA

Hacrosimmi anMUHUCTPATUBHBIM pErIaMEHT NPEAOCTAaBICHUS MYHHULMIAIbHON
yCIIyru (Jajee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTAHABIMBAET CTAHAAPT U MOPSAJIOK
IPEJOCTABICHUS] MYHULUNAIBHON yCIyrn MO MpeAoCTaBICHUIO HH(popManuu 00
00BEKTaX HEABMKMMOTO UMYILECTBA, HAXOIAUIUECS B MyHULIMIIATbHON COOCTBEHHOCTH
U peHa3HAYECHHBIX JJI Cauu B apeHay (Aajiee — MyHHULMIIAJIbHAS YCIyra).

1.2. Kareropuu 3asaButesnei

1.2.1. JluuamMu, MMEOIIMMH MPABO HA MOJYyYEHHE MYHULUIAIBHON YCIYTH,
SBJISTFOTCSL (PU3UYECKUE U IOPUANYECKUE NI (Jajiee — 3assBUTEIb).

1.2.2. C 3asgBneHueM BIpaBe OOpAaTUTbCA MPEACTABUTENb  3asSBUTENS,
JACHCTBYIONIMI Ha OCHOBAaHUHM JOKYMEHTA, YIOCTOBEPSIOIIEIO €ro MOJHOMOYHS, JH00
3aKOHHBIH NMpeACTaBUTEIh PUINYECKOTO JUIA (Janee — MPEACTaBUTENb 3asIBUTEIS).

1.3. Tlopsimok uHPOPMUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIIAIBHON YCIyTH

1.3.1. HMuadopmarmuss o mOpsAAKEe NPEIOCTABICHUS MYHUIUMAIBLHOW YCIyTH
pa3MeniaeTcs:

1) Ha wWHPOPMAIMOHHBIX CTEHIAX, COACPKAIIMX BU3YaJIbHYI) H TEKCTOBYIO
MHPOPMALIUIO O MYHHIMIIATBLHOW  yCIIyre, pacloJIOKCHHBIX B  TOMEIICHUSIX
MHOTO(QYHKIITMOHANILHBIX ~ ILEHTPOB  MPEJOCTaBICHUS  TOCYAapCTBEHHBIX W
MYHHIIMIATBbHBIX YCIIYT.

2) Ha oO(UIMAIbHOM CalWTe MYHMIMIAIBHOTO paiioHa B HH(OPMAIMOHHO-
TereKoMMyHUKalmonHou cetn « Mutepuer» (http://www.mendeleevsk.tatar.ru);

3) na Iloprame rocygapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopTan);

4) na Enqunom mopraine rocyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT ((PyHKIUI)
(https:// www.gosuslugi.ru) (nanee — Equnbrii mopran);

5) B rocyapcTBeHHOH MH(MDOPMAIIMOHHOMN cucteme «PeecTp rocy1apCcTBEHHBIX U
MyHULMOANBHBIX yeayr Pecnyomuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIMITAILHBIX YCIIYT).




1.3.2. KoHcynpTUpOBaHWE TIO BONPOCaM TPEIOCTABICHUS MYHUIIUITAIILHON
YCIIYTH OCYIIECTBIISCTCS:

1) B MHOTOQYHKIIMOHAIBHBIX I[EHTpPaxX MPEAOCTABICHHUS TOCYJIAPCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYT TIPU YCTHOM OOPAIICHUH - TUYHO WU TI0 TenedoHy;

2) B uHTepakTuBHOU (hopme Enunoro, Pecniybnukanckoro noprana;

3) B Ilanate MMYIIECTBEHHBIX U 3E€MEJIbHBIX OTHOIICHUH MeHeneeBCcKoro
MyHUIIUNTATBHOTO paitoHa Pecryonuku Tarapcran (nanee — Opean):

IPU YCTHOM OOpAIlEHUH - JTUYHO WJIH 10 TenedoHy;

MpU MUCbMEHHOM (B TOM 4HCJe B opMe JIEKTPOHHOTO JIOKYMEHTA) 00paIlieHuu
— Ha OYMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIEKTPOHHOU (PopMe MO 3JIEKTPOHHOM MoUTe.

1.3.3. Uadopmanus na Enunom noprane, Pecnybnukanckom nmopraie o mopsiike
U CpOKax TMPEJOCTABICHUS MYHUIIMMAIBHOW YCIyTM HA OCHOBAaHUM CBEICHUHU,
comepxammxcsi B PeecTpe TOCYZapCTBEHHBIX W MYHUIIMIMAIBHBIX  YCHYT,
MPEIOCTABIISIETCS 3aBUTEIIO OECIIIaTHO.

JHoctyn k mHbOpMAIMK O CPOKAX M MOPSAIKE MPEIOCTABICHUS MYHHUITUTIATHHOU
YCIIYTH OCYIIECTBIISIETCS O€3 BHITIOJHEHUS 3asIBUTEIEM KaKUX-IMO0 TpeOOBaHM, B TOM
gucie 0e3 WCIMONb30BaHMUS TPOTPAMMHOTO OOECTICUYeHHS, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3asiBUTENSL TPEOYeT 3aKII0YEHUs JIMLIEH3MOHHOTO WM HWHOTO
corJalieHus C npaBooOagaTenem IPOrpaMMHOI0 obecrieueHus,
peayCMaTpUBAIONIET0 B3UMAHUE IJIAThl, PETUCTPALIUIO WM aBTOPU3AIUIO 3asBUTENS
WIH MPEIOCTaBICHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. [Ipu oOpaiieHUH 3asBUTENIS JUYHO WIM MO Tele(dOHY B COOTBETCTBUM C
NOCTYMUBIIUM OOpalieHueM Mpea0CTaBIsIeTCs HH(DOpMaLUS:

1) o Mecrte HaxXOXACHUS MHOTO(YHKIIMOHAIBHOTO IIEHTpPA MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX W MYHUIHMAIBHBIX yciyr, Opeana (aapec, rpaduk pabOTHI,
CIIpaBOYHBIC TeIEPOHBI);

2) 0 mopsAIKe MPEIOCTaBICHNUS MYHHUIIMIAIHHOW YCIyTH, O COCO0ax M CpoKax
MOJa4uM 3asBJICHUI;

3) o Kareropusx rpaxkjaaH, KOTOPBIM MPEAOCTABISAETCS MYHUIIMTIAIBHAS yCIIyTa;
O HOPMATHBHBIX TPABOBBIX aKTaX, PETYIUPYIOMIMX BOMPOCH MPEIOCTABICHUS
MYHUIUTNIATBLHON YCITyTH;

4) o mepeyHe AOKYMEHTOB, HEOOXOJMMBIX [JIsi PACCMOTPEHUS 3asiBJICHUS O
PEeI0CTaBICHUH MYHUITUTIATIBHOM YCIIYTH, O CPOKAX MIPUEMA U PETUCTPALIUU 3asIBJICHHUS;

5) o xoje npeaocTaBiICHUs MyHUIIUIAILHON YCIIyTH;

6) o MecTe pa3MelleHUs] Ha OPUIMATIBLHOM caifTe MHPOpMALMK O BOMpOCaM
PeI0CTaBICHUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsiake OOKaJIOBaHWS NEUCTBUN WM O€3ACHCTBUS TOJDKHOCTHBIX JIHIT
Opeana.

[lo nucekMEeHHOMY OOpaIeHUI0 COTPYAHHKHA OT/AENia, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIMITAIIBHOW yCIYTH, TOAPOOHO B MHUCBMEHHOW (opme
Pa3BACHSIOT 3aABUTENIO MOPSIOK MPEIOCTABICHUS MyHUITUTIATILHON YCIYTH M BOIIPOCHI,
yKa3aHHBIC B HACTOSIIIIEM ITYHKTE aJIMUHUCTPATHBHOTO PETJIAaMEHTAa, U B TEYCHUE TPEX
pabouux JIHEH co THA perucTpaluy 0OpalleHus HalpaBIIAIOT OTBET 3asBUTEN 0. OTBETHI
JaloTca Ha si3blke oOpamieHus. B ciydae HEBO3MOXXHOCTU JlaThb OTBET HA SI3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE 3bIkM PecniyOnuku TatapcTaH.

1.3.5. Uudopmanus mo Bompocam MNpPelOCTaBICHUS MYHUIMIAIBHON YCIyru
pa3Meraercss Ha OQUIMAIBHOM CaiTe MYHUIUIAIBLHOTO palloHa (Uiu 20poO0CK0o20
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okpyea) U Ha WH(MOPMALMOHHBIX CTEHJAAX B moMeuleHusX Opeana g paOOTHL C
3asIBUTEJISIMU.

Nudopmanuss Ha rocyaapcTBeHHBbIX si3bikax Pecmybmuku — Tartapcras,
pasMmemaemas Ha WH(POPMAIMOHHBIX CTEHAAX ©W Ha OQUIMATBLHOM  CalTe
MYHUIUNIAIBHOTO  pailoHa B UHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CETH
«HTEpHET», BKIIFOYAET CBEAEHUS O MYHULIUMIIAJIBHOW YCIIYTe, COAEpHKAIIMECS B TyHKTaX
2.1, 2.3, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pETJIaMEHTA,
uH(OpMAIMI0O O MECTE€ HaxOXKJEHHMs, CHPABOYHBIX TeledoHax, BpeMEHU pabOThI
Opeana, o rpaduke npuema 3asBJICHUN Ha MPEIOCTABICHNE MYHUIIUIIAILHON YCIIYTH.

1.4. HopmaTtuBHBIE NPABOBBIE AKTHI, PETYJIUPYIOLIUE IPETOCTABICHHE
MYHULMIIAJIBHON YCIyTH

1.4.1. IlepeyeHb  HOpPMATUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOLINX
MPEAOCTABICHNE MYHHIMNAIBHOW YCIYruM (C yKa3aHHEM PEKBHU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB WX OQUIMAIBHOTO OIyOJMKOBAaHM), pa3MelleH Ha
EnmaoMm mnoprane, B PeecTtpe TOoCymapCTBEHHBIX M MYyHULMNAIbHBIX YCIyr, Ha
oduIaIbHOM caire MYHULUAIAJIBHOTO paiioHa B MH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTu «IHTepHeT».

1.4.2. Texcr agMUHHUCTPATUBHOIO pErJIAMEHTA B JCHCTBYIOLIEH pPENAKLNA
NOJJICKUT pasMmenieHu0o Ha EnuHoMm mnoprane, B Peectpe rocynapCcTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYr, Ha O(UIMAIBHOM CaliTeé MYHHMLIMIAIBHOTO palioHa B
MH(pOPMaLIMOHHO-TEIEKOMMYHUKAIMOHHOM cetu «HTepHEeT».

1.5. TepMuHBI, UICNIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONPEACICHUS

1.5.1. B agMUHUCTPaTUBHOM PErJIaMEHTE UCIIONb3YIOTCS CAEAYIOIINE TEPMHUHBI U

ONIPENEIICHUS:
ylnajeHHoe paboyee MECTO MHOTO()YHKIHMOHAJIBHOTO LIEHTPa MPeJOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JICHHOE

CTPYKTypHOE nojipasaenenue (oduc) MHOrO(pyHKIIMOHAIBHOTO IIEHTPA MPEA0CTABICHHSI
rOCy/IapCTBEHHBIX M MYHHIIMITATBHBIX YCIYT, CO3JAaHHOE B TOPOJCKOM (CEIbCKOM)
MOCENICHUH MYHHUIIMTIAIIBHOTO paifioHa WK B TOpojickoM okpyre PecryOnmku Tarapcran
B COOTBETCTBMU C myHKToM 34 IlpaBunm  opraHmzanuu  JI€ATEIHHOCTH
MHOTO(YHKIIHOHATHHBIX IIEHTPOB IPEI0CTaBICHUS rOCy1apCTBEHHBIX U
MYHUIIATIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBleHueM [IpaButenscTBa Poccuiickoit
@enepanuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenuu IlpaBun opranuzanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHABHBIX IIEHTPOB MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYT»;

TEXHUYECKas omubka - omwuOka (omMcKa, OmNedaTka, rpaMMaTHYecKas WU
apudpMeTndyeckas omuoOka Jaub0 TmoAoOHAas OmuoOKa), JOMYyIICHHAas OPTaHOM,
MPEIOCTABNIAIONIMM MYHHUIMMNAIBHYIO YCIyry, W TpHUBEIIIas K HECOOTBETCTBHUIO
CBECHMIA, BHECEHHBIX B JOKYMEHT (pe3yabTaT MyHHUIIUIAILHOW yCIyTH), CBEJICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema wuaeHTUUKANIUA W ayTeHTUPUKAIUKA B HWHEOPACTPYKTYPE,
o0ecreunBaroIIei WH(HOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
MH(POPMAITMOHHBIX CHUCTEM, UCTIOIB3YEMBIX ISl IPEIOCTABICHUSI TOCYJapCTBEHHBIX H



MYHHUILIMIIATBHBIX YCIYr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocynapcTBeHHasi HHPOpPMAIIMOHHAs CUCTEMa, 00eCTIeunBaloIasi CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(OPMAIIMIOHHOTO B3aUMOJICUCTBUS B CUCTEME UICHTH(PUKAIIUU U
ayreHTuUKanuu K  uHpOpManmMu, — coAepxkamiencs B TOCYIapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAaX U MHBIX MHPOPMALIMOHHBIX CUCTEMAX;

M®I] - TI'ocynapcTBeHHOE OrOmKeTHOE yupexaeHue «MHOorohyHKIIMOHATIbHBIN
LEHTP TMPEJOCTABJICHUS] TOCYIapCTBEHHBIX M MYHULMIAIBHBIX ycIyr B PecrnyOnnke
Tarapcrany;

ANUC  MO®I] -  ApromaTu3upoBaHHas  MHGOpPMalMOHHAs  CHUCTEMa
MHOTO()YHKIIMOHATBHBIX LIEHTPOB IPEAOCTABIECHUS roCyJapCTBEHHBIX U
MYHHULIMNATBHBIX yeiayr Pecnyonuku Tatapceran.

1.5.2. B aqiMHUHUCTPaTUBHOM pErJIAaMEHTE MOJI 3asABICHUEM O MPEIOCTABICHUU
MYHULMIIAJIBHON YCIIYTH (Zajiee - 3asBJICHUE) MOHUMAETCS 3alpoC O MPEAOCTaBICHUN
MYHULMIIAIBHON YCIyTHd, TOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTarbu 2
@enepanbHoro 3akona ot 27 wurona 2010 roma Ne 210-®3 «O6 opraHuzanuu

MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHUITUTIATLHBIX YCIyr» (manee — denepanbHbIN
3akOH Ne 210-@3).

2. CtaHaapT npeaocTaBjieHdss MyHUIUNIAJIbHON YCIyTH
2.1. HauMeHOBaHHE MyHUIIMIIATBLHON YCIYTH

[IpenoctaBnenue wuHPopmaru 00 OOBEKTaX HEIABUKUMOIO HMYIIECTBA,
HAXOJIAIINXCS B MYHHUIIMIIATLHON COOCTBEHHOCTH W TPETHA3HAYCHHBIX ISl CAA4YHd B

apeHjy.

2.2. HaumeHOBaHWE UCITOTHATEILHO-PACTIOPSANTEIILHOTO OpTraHa MECTHOTO
CaMOYTIPaBIICHHUS, HETTOCPEICTBEHHO MPEIO0CTABIISIONIETO MYHHUIIUITAIBHYIO YCITYTY
B
[TanaTa IMyIIIECTBEHHBIX W 3€METBHBIX OTHOIICHUI MEH1eIeeBCKOTO MYHUITUITAIBHOTO
pationa Pecniyonuku TaTtapcran (nanee — Opeat):

2.3. Onucanue pe3ysibTara NpeAoCTaBIeHNUs MyHULIUITAILHON YCIyTH

2.3.1. Pe3ynbraTom npenocTaBiaeHUs MyHUITUNIATBHOM YCIIYTH SIBJSETCS:

1) undopmarus o0 0OBEKTaX HEIBMKUMOI'O HMYIIECTBA, HAXOMSIIMXCS B
MYHHUIIMIIAJBHOM COOCTBEHHOCTHM U TMpEIHAa3HAYEHHBIX I COa4d B apeHzay
(npunoxxenne Ne 1 k HacTosAEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemenue o0 OTKa3e B MPEAOCTABICHUH MyHUIIUIIATIbHON YCIYTH (PUIOKEHHUE
Ne 2 x HacTosIIEMY aIMUHHUCTPATUBHOMY PEIVIAMEHTY);

3) pemienne 00 OTKa3e B TNpUeMe JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIECHNS MYHHMIMNAIbHOW Yycayru (mpuiokeHne Ne 3 K HacTosiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mNpeAOCTaBICHUS MYHULMIAIBHOM YCIYTHM HAMNpaBlIeTCs
3asBUTEN0 B (OpME DIEKTPOHHOIO JIOKYMEHTa, MOJAMNHUCAHHOIO  YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJHOMOYEHHOTO JIOHKHOCTHOTO JIUIA
Opeana (mu6o Opeana), B cootBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
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rozia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-03) B
an4uHblil kabunetr EnuHoro moptan. B ciiydae HampaBiieHusi 3asBIE€HUSI TIOCPEICTBOM
Enunoro, PecnyOnukaHCKOTO mopTana pe3ynbTaT MPEeAOCTaBICHUS MYHUIIUIAIbHON
yCIIyTH HaMpaBIAeTCs B IMUHBIN kaOuHeT Enunoro, Pecrybnukanckoro noprana.

2.3.3. Ilo BIOOpY 3asiBUTENS pe3ybTAaT IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH
BeiiaeTcss B Oprane wnu B M®Il B ¢dopme 3K3eMIuisipa 3JIEKTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO I€YaTbl0 M MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO I0JKHOCTHOTO Juiia Oprana ninu padotauka MOII.

2.3.4. 3asBUTEND BIPABE MOJYYNUTh PE3YJIBTAT IPEAOCTABICHNS MyHULMIIAIbHON
ycayru B (opme 3JIEKTPOHHOrO JOKYMEHTa B TE€YEHHME CPOKa AECMCTBUS pe3yibTaTa
IIPEAOCTABICHNS] MyHULIMITAIIBHON YCIYTH.

2.4. Cpok npenocTaBiIeHUsI MyHULUMIIATbHOM YCIYTH, B TOM YUCIE C YYETOM
HE00X0IUMOCTH 00OpallleHusl B OpraHU3alliH, YYaCTBYIOIINE B MPEAOCTaBICHUN
MYHULMIATBHOMW YCIIYT'H, CPOK MPUOCTAHOBIIEHUS TPEAOCTABIICHNS MYHULUIIAJIbHON
YCIIyTH B CIIy4ae, €CI¥ BO3MOXHOCTb IPHOCTAHOBIIEHUS IPEAYyCMOTPEHA
3aKOHOJATENLCTBOM Poccuiickoil denepanuu, Cpok BbIIAUM (HAIIPABICHUS)
JOKYMEHTOB, SIBJIIOILMXCS PE3yJIbTaTOM MPEAOCTABICHUSI MyHULUIIAIBHON YCIYT !

2.4.1. MyHununagbHas yciyra npeocTaBiseTcsl B TeUeHue 5 pabounx JHE.

2.4.2. IlprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHUUMUIIAIBbHOW YCIYTH HE
IPEAYCMOTPEHO.

2.4.3. HampaBneHue AOKYMEHTA, SIBISIOIIETOCA PE3yJIbTaTOM IPEAOCTaBICHUS
MYHHUIIMIIATBHOM  yclayru B (opMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISICTCS B JI€Hb O(QOPMIICHHUS M PETHUCTPAllMU pPe3yJbTaTa MNPEJOCTaBICHUS
MYHULMIIATIBbHON YCIYTH.

2.5. UcuepripIBaromnii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMH IIPABOBBIMU aKTaMH JJIS
MPEIOCTABJIECHNS] MYHULIMITAIIBHON YCIIYTH, & TAKIKE YCIIYT, KOTOPBIE SABISIOTCA
HEOOXOAMMBIMU U 00s13aTEIBLHBIMU JIJIs1 TPEIOCTABIEHUS MYHUIIUTIATIBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3asIBUTEIEM, B TOM
YHCIIe B AJIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTaBICHUS

2.5.1. Ine NOMydYeHHs MYHULMIIAIBHOM YCIYyTH 3asBUTEIb IPEACTABIIACT
CJIEIyIOLIME JOKYMEHTBI:

1) TOKyMEHT, yIOCTOBEPAIONINI JUYHOCTh (HE TpeOyeTcsl B cilyuyae OOparieHus
nocpeactBoM Exunoro, Pecnybnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOINI MOJTHOMOYUS TPEACTABUTEINS 3aBUTEIIS;

3) 3asBieHuUE:

B ¢opMe JOKyMeHTa Ha OyMaxxHOM Hocutese (mpuiokeHue Ne 4 K HacTOsIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (popme (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJCHUM B DJEKTPOHHYIO (OpMYy 3asBIEHUS), IMOANMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSAMU TNyHKTa 2.5.3 aAMMHHUCTPaTHMBHOI'O pErjaMeHTa, Npu oOpalleHuu
nocpeactsoM Ennnoro, Pecnybinkanckoro noprana.
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2.5.2. 3asgBieHHE W TpUIAaraeMble JTOKYMEHTHI MOTYT OBITH TMPEICTABICHBI
(HampaBJICHBI) 3aBUTEIIEM OJHHUM M3 CJIEIYIONUX CTIOCOOOB:

1) yepes M®IL] Ha OymMaXKHBIX HOCUTENSIX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nocpenctsoM Equnoro, PecnyOnukanckoro noprania B 3JIEKTPOHHOU Qopme;

3) B Opran JU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBlICHHE W NpPUIIAracMble JTOKYMEHTBI, [P HAIMPABICHUU NOCPEACTBOM ITOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBiieHHEe MpU HaMpaBlieHUU nocpeactsoM Enunoro, PecnyOnmkanckoro
NOpTaJIa MOAIMUCHIBAETCS TPOCTON 3JIEKTPOHHOU MOAIUCHIO 3asIBUTEIIA.

J71g mosTydeHust IpOCTON AJIEKTPOHHOM MOANKICH 3asIBUTEII0 HE0OXO0IUMO MPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke mOATBEPIUTh YUETHYIO
3aMUCh.

ONEeKTPOHHBIA JOKYMEHT (SJEKTPOHHBIH 00pa3 JOKyMEHTa), YyKa3aHHBIA B
MOAMYHKTE 2 NMyHKTa 2.5.1 aJAMHUHUCTPATUBHOIO PErVIAMEHTA, 3aBEPSAETCS YCHICHHOU
KBJIN(ULIMPOBAHHON MOAMKUCHIO JIUI], YIOJHOMOYEHHBIX HA CO3/IaHUE W TMOJANUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraeémbie K
3asIBJICHUIO, B TOM YHKCJIE IOBEPEHHOCTH, HAITPABJISIIOTCA B BUAE (paitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MOaiit.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO MO3BOJISITH B TOJHOM O0BbEME MPOYUTATh TEKCT JOKyMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBieHus TOKYMEHTOB U MHGOPMAIMKN WM OCYIIECTBICHUS JIEHCTBHM,
MIPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMU AKTaMH, PETYJIHUPYIOIIMMU OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C
MPEOCTABICHUEM MYHUIIUITAIBHOW YCITYTH;

2) OCyNIECTBJICHHS JACWCTBUH, B TOM YHWCJIE COTJIACOBAHUMN, HEOOXOMAMMBIX IS
MOJYYCHUS MYHUIMTIATBLHOM YCIyTM H  CBSI3aHHBIX C OOpalieHueM B HHBIC
rOCyJJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPAaBIEHHUs, OpraHuU3aluu, 3a
UCKIIIOUEHUEM TIOJIyYeHHsS YCIYr M TOJy4YeHHUs JIOKYMEHTOB U HH(OpMaluu,
IPEAOCTABISEMBIX B PE3YJITATE MPEJOCTABICHUS TAKUX YCIIYT, BKIFOYEHHBIX B [IEPEYHH,
yKa3aHHble B 4yacTH 1 crtatbu 9 deaepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) mpencraBiieHHs JOKYMEHTOB W HWH(oOpMamuu, OTCYTCTBHE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh IPH MEPBOHAYAIBHOM OTKa3€ B IpUEME
JTIOKYyMEHTOB, HEOOXOIUMBIX Il TIPEIOCTABICHUS MYHUIIMIIAIBLHOW YCIyrd, Jaub0 B
MIPEAOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIEAYIOIINX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCAIOUIMXCS
MPEAOCTABIECHUS MyHULUMITAJIBLHON YCIIYTH, OCIIE EPBOHAYATBHOM MTOAA4H 3asIBJIEHUS O
MPEIOCTAaBICHUH MYHUIUIIAIbHON YCITIYTH;

0) HanMuue OMMOOK B 3asIBJICHUU O MPEIAOCTABICHUN MYHHUIIMNAIBHOU YCIYyTH U
NOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl MPENOCTaBICHUS MYHUIMIAIBLHON YCiayru, aubo B
IPEAOCTABICHUN MYHUIUIIAIBHON YCIYTH U HE BKIIFOUEHHBIX B IIPEACTABIICHHBIN paHEe
KOMILIEKT JOKYMEHTOB;



B) UCTEUYCHHE CPOKA JACHCTBUSA JOKYMEHTOB WM M3MEHEHHE MH(POPMAIINH TTOCTE
MEePBOHAYAILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUS
MYHUITUTIAJTBHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCITYTH;

T) BBIABJICHHE JOKYMEHTAJIHHO TMOATBEPKIECHHOTO (hakTa (IMIPU3HAKOB)
OIMMOOYHOTO WIJIM IPOTHBOINPABHOTO ACHCTBUSA (O€3ICHCTBHUSA) TOJDKHOCTHOTO JIUIA
Oprana, pabotHuka MOILI, nmpu NepBOHAYAILHOM OTKa3e B IPHEME JIOKYMEHTOB,
HEOOXOUMBIX ISl TPEAOCTABIICHUS MYHHUITUNIAIBHOW YCIyTH, MO0 B IPEIOCTaBICHUN
MYHMITUNIATBHOW YCIYTH, O YeM B IHUCHBMEGHHOM BHJIC 3a IOJIMHUCHIO PYKOBOJUTEISA
Oprana npu TepBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJISt
NPEIOCTABICHUS MYHHIIUIAIBHOW YCIYTH, YBEAOMIIACTCS 3asBUTEIb, a TaKkKe
MPUHOCSITCS N3BUHEHUS 32 JOCTABJICHHBIC HEYT0OCTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HWH(MOpMmaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a ucKiIOYEHHUEM CITy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKue JOKYMEHTHI JTUOO MX U3BATHE SIBISECTCS HEOOXOIUMBIM
YCJIIOBHEM TPEIOCTABICHUS TOCYJAPCTBEHHON WM MYHHIIUIAIBHOW YCIYTH, U WHBIX
CIIy4aeB, yCTAaHOBJICHHBIX (peepaabHbIMHU 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMM IIPABOBBIMU aKTAMM JUJIS1 IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHNUN FOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPABJICHU U MTOABEAOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpPraHaM MJIM OpraHam
MECTHOTO CaMOYIIPaBJICHUsI OPTraHU3AlMI U KOTOPBIE 3asIBUTEIb BIIPABE IIPEICTABUTH, A
TaK)Ke CIIOCOOBI X MOJyYEHUs 3aBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOM Popme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIA OPTraH, OPraH MECTHOIO
caMOyIpaBJieHuUs JTUOO0 OpraHu3alus, B paclopsHKEHUN KOTOPBIX HaXOSATCS TaHHbIE
JOKYMEHTBI

2.6.1. ITonyyeHue TOKYMEHTOB B paMKax MEXKBEIOMCTBEHHOI'O B3aUMOJECHCTBHS
He TpedyeTcsl.

2.6.2. 3asgBuTenb BIpaBe MPEIOCTABUThH JIOKYMEHTHI (CBEICHHS), YKa3aHHBIC B
noAnyHKTax 1 - 2 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjaMeHTa, B PopMe AIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOMW KBaJU(UIMPOBAHHON MOAMHUCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3/laHW€ W TOJANHMCAHME TaKUX JIOKYMEHTOB, MpU I[ojaue
3asiBJICHUSI.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMHU B
nyHkre 2.6.1 agMUHUCTPAaTUBHOIO pErjamMeHTa OpPraHaMH TOCYJAapCTBEHHOM BIIACTH,
OpraHaMy MECTHOIO CaMOYINPABIICHHS, OPTraHU3ALMIMU JTIOKYMEHTOB W CBEICHHUI HE
MOXET SIBJISIThCS OCHOBAHUEM ISl OTKA3a B MPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH.

2.6.4. JlomxHOcTHOEe NMIO W (WiM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErJIaMeHTa OpPraHOB W OpraHu3aluii, HE MPEeACTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3AMPOIICHHBIE U HAXOISAUIMECS B PACHOPSIKEHUU
JOKYMEHT WM CBEICHUS, MOAJIEkKAT aAMUHUCTPATUBHOMN, TUCUUIUIMHAPHON WIJIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHMHM C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaercst TpeOOBaTh OT 3asBUTENS IOKYMEHTHI CBEICHMS, B TOM YHUCIIE
MOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHUIIMITATLHON
YCIIyTH, HAXOASIINECS B PACIOPSX)KEHUU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O



CaMOYIIPABJICHUsI M TOJIBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHamM WM OpraHaM
MECTHOT'O CAaMOYIIPABJIEHUs OpraHu3aluil.

Henpencrasnenue 3asBUTENEM JAOKYMEHTOB, COJAEPXAIIMX CBEICHUS, KOTOPHIE
HaxoJIATCd B PpACIOPSDKEHUM TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS U IOJIBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPaBJIEHHUsI OpraHU3alluid, HE SBJAETCS OCHOBAHHMEM JUIl OTKa3a
3asiBUTEIIIO B IIPEIOCTABICHUN MYHULIUIIATbHON YCIyTH.

2.7. VcuepnpiBarolnii nepeuyeHb OCHOBAHUH ISl OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEAOCTABICHUS MYHUIIUIIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU Ui OTKa3a B IpUEME JTOKyMEHTOB, HEOOXOIMMBIX IS
MPEA0CTABICHNS MYHULMIIAJILHON YCIYTH, SIBIISIOTCS:

1) npexncraBiieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpKAaT IOAYUCTKH H
WCIIPABJIEHUSl TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJAEpX AT MOBPEXKIACHUS, HAIWYUE KOTOPBIX HE IO3BOJISIET B
IIOJJHOM 00BbEME UCTOIb30BaTh MH()OPMALIMIO U CBEAEHMS, COAEpKAIIMECs B JOKYMEHTaX
IUIs IIPEIOCTABJIEHNS MyHUIIMITAJIbHON YCIIyTH;

3) mpenacTaBi€HHbIE JOKYMEHTBI WM CBEIEHUS YTPATWIM CUIYy HAa MOMEHT
oOpallieHusl 32 MyHULUINAIbHON YCIYrol (JOKYMEHT, YAOCTOBEPSAIOIIUN MOJTHOMOYHMS
IpEeICTaBUTENIS 3asiBUTENIA, B ClIy4yae oOpallleHus 3a MPeA0CTaBICHUEM MyHULUIAIBHOMI
yCIIyTU YKa3aHHBIM JIMLIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUHA MyHULUIIAJIBHON YCIYyTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUS! MyHHUIIUNAIBHON yCIyTH, B 3JIEKTPOHHOHN (popme C
HapyIICHHEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEeKOppEeKTHOE 3amojIHEHUE 00s3aTeNIbHBIX NOoJieH B (popme 3asBICHHS, B TOM
Yyclie B MHTEPAaKTUBHOUN ¢opMme 3asBienus Ha Enunom, PecmyOnukanckom mopTane
(HeIOCTOBEpPHOE, HEMOIHOE, JINOO HEMPABUIIbHOE 3alI0JTHEHHE);

6) TpencTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOTUMBIX IJis
[PEIOCTABIECHUS MYHULIUIIAbHON YCIYTH;

7) 3asBIE€HHE O MPEAOCTABICHUM YCIYI'M IOJAHO B OpraH IOCyAapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBJICHMs WIM OPraHU3ALMI0, B IOJHOMOYMS KOTOPBIX
HE BXOAMT IIPETOCTABICHUE MYHULIUIIATbHON YCIYTH;

8) HecoOuroIeHe YCTaHOBJIEHHBIX cTaThel 11 denepanbHOTO 3aK0Ha OT 6 anperns
2011 roma Ne 63-®3 «OO6 »oIEKTPOHHOM TMOANMUCH» YCIOBUM MPU3HAHUS
JAEHUCTBUTENBFHOCTH YCUJICHHONW KBANU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. llepedenb OCHOBaHMIA 17151 OTKAa3a B IpUEMeE IOKyMEHTOB, HEOOXOIUMBIX IS
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SABJISIETCS NUCUEPITBIBAIOLLIKM.

2.7.3. Pemenue 00 oTka3e B mpueMe 3asBICHUS U IOKYMEHTOB, HEOOXOIUMBIX TSI
MPEIOCTABICHUSI MyHUIIUIIAILHOM YCITYTH, MOXET ObITh IPUHATO KaK BO BpeMs IMpuemMa
3asiBUTENS, TaK M IOCJE IMOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JMuoMm OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHUIIMIIAJIbHOW YCIIYyTH TOKYMEHTOB (CBEACHUI) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJIEHCTBUS, B CPOK, HE
IpeBbIIIAIOIINN 9 pabounx AHEN CO THSA PETUCTPALIUU 3asBJICHUS.

2.7.4. 3anpemaercsi OTKa3blBaTh B IPHUEME 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTABICHHS] MyHULIUIIAIIBHON YCIIYTH, B CIIy4ae €CIU 3asBJICHUE
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U TOKYMEHTBI, HEOOXOAUMBIE JJIsl TPEIOCTABICHUSI MyHUIIUIAILHON YCIYTH, TIOJIaHbI B
COOTBETCTBUH ¢ MH(pOpPMaIMEH O CPOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIUIAIBHOMI
ycIyTH, onyonnkoBanHo# Ha Equnom noptane, Peciybnukanckom noprase.

2.8. HcuepnibIBaroluii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WM OTKa3a B
PEI0CTaBICHUU MYHUIIMTIATBHON YCIIYTH

2.8.1. OcHOBaHMs [Ji1 TPUOCTAHOBICHUS MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMe mJisi OTKa3a B IMPEIOCTABICHUM MYHUIMNAIBLHOW YCIyTH:
OTCYTCTBHE 3alpaliiBacMbIX CBeIeHUN 00 00BEKTaxX ydera.

2.8.3. IlepeueHb OCHOBaHWW [JI1 OTKa3a B MPEIOCTaBICHUM MYHHULUIIAIbHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIIHMM.

2.8.4. 3anpemiaercs OTKa3bplBaTh B MPEAOCTABICHUA MYHULUIIAJIBHON YCIYTd B
Clly4yae, €CJId 3asBJIEHHE O IMPEJOCTAaBICHUNM MYHULHUNAIBHON YCIyTH MOJAaHO B
COOTBETCTBUM ¢ MH(pOpPMaIME O CPOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIUIAIBHOMN
ycIyTH, onyonnkoBanHoi Ha Equnom noptane, Pecybnukanckom noprase.

2.9. llopsanok, pa3Mep U OCHOBaHHUS B3UMaHUSI TOCYJAPCTBEHHOM MOUUTHMHBI WU UHOU
I1aThl, B3MMAeMOi 3a PEI0CTaBICHUE MYHUIIUTIAIBHOU YCIIyTH

MYHI/IHI/IHaHBHa}I yciyra np€aoCTaBIsICTCS Ha 663B03M63HHOﬁ OCHOBC.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHbHBIMA JIJIS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, B TOM YHCJIE CBEICHUS O IOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3alUsIMH, YYaCTBYIOIIMMU B

IPEIOCTABIIEHUU MYHULIUIIATIBHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEILHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMaHUS IJIaThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMH M 0053aT€NIbHBIMU ISl PEAOCTABIICHUS
MYHUIIMNIATBHOM YCIIYTH, BKJIIOYask MH(POpMAIKIO 0 METOIUKE pacueTa pazMepa Takou
1aThl

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuMalnbHbIH CPOK OKUIAHUS B OUEPEU IIPU MO1aue 3ampoca o
MPEAOCTaBIECHUNA MYHUIIMNIATBLHON YCIIYTH, YCIYTH, IPEI0CTABISIEMON OpraHu3aluei,
Y4acTBYIOIIEH B MPEAOCTABIECHUHA MYHUIIMIIATBLHON YCIIYTH, U IPU HOJIYYEHUU
pe3yJbTara npeioCTaBICHUsI TAKUX YCIyT

2.12.1. Bpems oxuiaHus OpH M0Jaue 3asiBJICHUS Ha MOJyYE€HUE MYHUIUITAIIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosydeHUu pe3yibTara MPEeAOCTaBICHUS MYHUIIMIAIBHON YCIyTH
MaKCHUMAaJIbHBIA CPOK OKUJAHUSI B OUE€pPEU HE IOJKEH MPEBbIIATh 15 MUHYT.
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2.13. Cpok u nopsAIOK pEerucTpalyy 3amnpoca 3asBUTENs O IPEA0CTABICHUN
MYHULIMNAIBHOMN YCIYTH U YCIIyTH, IPEIOCTABISIEMON OPTraHU3alleN, y4aCTBYIOIIEN B
IPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, B TOM YHCJE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom ob6pamieHuu B M®I] B neHb mojaun 3asBICHUS 3asIBUTEITIO
BbIaeTca pacnucka uz AC MOIL] ¢ peructpaiilmOHHBIM HOMEPOM, TTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOW MMOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHWM 3asBICHUS TOCpeacTBOM EaumHOoro moprana,
PecnyOnukaHnckoro noprana 3asBUTENb B J€Hb MOJAa4YM 3asBJIECHUS MOJIYy4aeT B JUYHOM
kabunere EnunHoro, PecnyOiuMkaHCKOro moprajga M 1O 3JIEKTPOHHOW TOYTe
YBeJIOMJICHHE, MTOTBEPKIAIOIIEE, YTO 3asIBICHUE OTIPABIECHO, B KOTOPOM YKa3bIBAIOTCS
PErUCTpallMOHHBIN HOMED U JaTa M0/1auu 3asiBJIICHUS.

2.13.3. Tlpu nwuaom oOpamennn B Opran B J€Hb TOJa4yul 3asBIICHUS
YIOJTHOMOYEHHBIM JOJIKHOCTHBIM JUIIOM OpraHa 3asBUTENIIO0 BBIJIAETCS PACIUCKa U3
aBTOMATHU3UPOBAaHHOW MH(OPMALMOHHOW CHUCTEMbI, MpPEAHA3HAUEHHON IJIs OKa3aHUs
rOCyJIapCTBEHHBIX W MYHUIMNAIbHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, HaTOM
MOJa4M 3asiBJICHUS U NIEPEUYHEM MPEJICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEMICHUSM, B KOTOPBIX MPEAOCTABIAECTCS MyHULIUIAIbHAS
yCIIyra, K 3aJ1y OXKUJAHUs, MECTaM Il 3alI0JTHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHUIIUTIATBHON YCIIYTH, MHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
NEepPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS KaXKI0M MYHUIIMITAIbHON
YCJIYTH, Pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEIUINHOMN
uHGOpPMAIIUHU O MOPAIKE MPEIOCTABICHUS TaKOM YCIYTH, B TOM YHUCIIE K 00€CTIeYeHUIO
JOCTYITHOCTH J1JIsl THBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepabHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTeIbCTBOM PecryOnuku TatapcTan o counaibHON
3aIIUTE UHBAJINIOB

2.14.1. IIpenocraBieHne MyHULIMIIAIBHOM YCIYTM OCYLIECTBISETCS B 3AaHUSAX U
MOMEIIEHUAX,  O00OpPYAOBAHHBIX MPOTUBOMOXKAPHOM  CHCTEMOM W CHCTEMOM
N0XapOTYLIEHHUS.

Mecta mnpuema 3asBUTENed OOOpYAYIOTCS HEOOXOAMMOW MeOesblo IS
oopMIIEHUSI JOKYMEHTOB, UHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cootBeTrcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexpepanuu o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LEJAX OECHPEensTCTBEHHOIO JOCTyNa K MECTy
PeI0CTaBIECHUSI MyHUIIUTIAILHOM YCIIYTH 00€CIeunBaeTCs:

1)  oOecneunBaercs OeCHpEmSATCTBEHHBI JOCTYNl HMHBAJIUIOB K MECTY
MPEIOCTABICHUSI MYHULMNAIBHONW YCIyru (yaOoOHBIM BXOI-BBIXOJ B TOMEIICHHUS U
MepeMEIIICHHUE B UX Mpejieliax);

2)  Bu3yalbHas, TEKCTOBasg M MyJbTUMEIUiTHAas HHPOpMAIUS O TMOpPsAKe
MPEIOCTABICHUSI MYHUIUIAIBHON yCIyru pa3Meliaercs B yIOOHBIX HJISl 3asiBUTENEH
MeCTax, B TOM YHCJIE C yYETOM OTPaHUYEHHBIX BO3MOKHOCTEH NHBAJIUIOB;

3)  COmpOBOXKIEHUE MHBAIUAOB, UMEIOIIUX CTOMKHE pacCTpocTBa (PyHKIUU
3pEHUS U CAMOCTOSITENILHOTO MEPEABUKEHNS, U OKa3aHUE UM ITOMOIIH;

4)  BO3MOXHOCTb CaMOCTOSITEJILHOTO TMEPEABUKEHUS IO TEPPUTOPUHU, Ha
KOTOPOM PpacMoIOKEHbI OOBEKThl COLMAIBHOM, WHXEHEPHOM U TPaHCIOPTHOM
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UH(DPACTPYKTYp, BXOJIa B TaKUEe OOBEKTH U BBIXOJAa U3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJI€ C UCII0JIb30BAHUEM KPECIa-KOJSACKH;

5)  Hamnexaiiee pasMeleHHe OOOpYyIOBaHUS W HOCUTENeH WHGOpPMAIHH,
HEOOXOAMMBIX I 00€CTIeueHNs OECIPENSTCTBEHHOTO JOCTYIIa MHBAIUIOB K YCITyTraM C
Y4E€TOM OTPaHUYEHUN UX KU3HEAEATEIbHOCTH;

6)  nyOnupoBaHME HEOOXOAUMOM [JIi MHBAIMIOB 3BYKOBOM W 3pUTEIbHOU
uHpopMalMK, a TaKKe HaINUCEeH, 3HAKOB M HMHOM TEKCTOBOM U TIpaduyuecKoi
uH(pOpMaIUU 3HaKaMH, BBIMOJIHEHHBIMH peibe(hHO-TOUECYHBbIM pudTOM bpaitns;

7)  IOMyCK CypAOINepeBOAYMKA U TU(IOCYPIONEPEBOIUNKA;

8)  Jomyck coOaKH-MPOBOJAHUKA MPU HATMYUU TOKYMEHTA, TOATBEPKIAIOLIErO
ee crenuanbHoe OOydYeHHe M BbIaBaeMoOro Mmo ¢GopMe W B TMOPSAKE, KOTOpHIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3amluThl Poccuiickoi
@enepatn ot 22.06.2015 Ne 386 «0O06 yTBepkaeHuu (HOpMBI JOKYMEHTA,
MOATBEPKIAIONIETO CHEIHaTbHOEe O0ydeHHE COOaKHU-TIPOBOHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH oOO€CIEUEHUsT OCTYIMHOCTH JUIsl WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISACTCS MPEIOCTABICHNE MYHUIIMITAIIGHON YCIYTH, W
CPEACTB, MCIHOJIB3YEMBIX IPU MPEAOCTABICHUA MYHULMNAIBHON YCIYTH, KOTOPBIE
yKa3zaHbl B mnoanyHktax | — 4 nyHkra 2.14.2. aqMUHUCTPATUBHOIO PETJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B SKCILTyaTAIUIO WM MPOIIEIIITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roaa.

2.15. Tloka3aTenu IOCTYMHOCTU U Ka4e€CTBa MyHUIIMIIAIBLHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUM 3asIBUTEIIS C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEAOCTaBIECHUHA MYHUIIUTIATBLHON YCIIYTH U UX TPOJIOKUTENHLHOCT, BO3MOKHOCTD
moTy4eHust UHGOPMAITUH O X0J1e TIPEAOCTABIECHNS MYHHUITATIATLHON YCIYTH, B TOM
YHUCJIE C UCTIOIh30BaHNEeM HMH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOTYUYEHUSI MyHUITUTIATLHOW YCIIYTH B
MHOTO()YHKIIMOHATLHOM IIEHTPE MPE0CTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEME), B TFOOOM TePPUTOPHUATHHOM
N0Ipa3/ieJIEHUU OpraHa UCIOJHUTEIBHO PACOPSIUTETLHOTO OpraHa MECTHOTO
CaMOYTIpaBJIEHUs, 1O BBIOOPY 3asiBUTENS (IKCTEPPUTOPUATILHBIN MPUHIIMIT),
MOCPEJICTBOM 3arpoca O MPEA0CTABIEHUH HECKOJIBKUX FOCYJapCTBEHHBIX U (HJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX IIEHTPaX MpPel0CTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, IPElyCMOTPEHHOT0 cTaThel 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIJIEKCHBIH 3aI1poc)

2.15.1. Tloka3arensiMu JTOCTYNTHOCTU MPEJOCTABICHHUS MYHULUINAIBHOU YCIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS IPUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIECTBEHHOTO TPAHCIIOPTa;

HAJIMYUE HEOOXOJUMOTr0 KOJIMYECTBA CHELMATUCTOB, a TaKKe IMOMEIICHUU, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEIICH;

HaJIMYUe HcuepnblBarolell HHpopmanuu o crnocolax, HOpSOKE U CpoKax
IPEIOCTABICHUS] MYHULMIAIBHON YCIyIM Ha HMH(OPMAIMOHHBIX CTEHJaX, EnnHom
noptaie, Pecnyonukanckom nopraie, opuuanbHOM caiTe MyHULMITAIBHOTO palioHa;
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OKa3aHue MOMOIIY MHBAIN/IaM B PEOJI0JIEHUHU OapbepOoB, MEIIAIOIINX MTOTYYSHUIO
VMMH yCIIyT HApaBHE C JPYTUMU JIULAMHU.

2.15.2. TlokazarensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
SABJISIFOTCS:

1) cobmtoeHre CpOKOB NpUEMA U PACCMOTPEHUSI JOKYMEHTOB;

2) cobmroieHNEe CpoKa MOITYUYEHUsI pe3ysibTaTa MyHULIUIIAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKajl00 Ha HapylLIeHUs aAMHUHUCTPATUBHOIO
periaamMeHTa, coBeplieHHble paboTHUKamMu Oprasa;

4) KOIM4ECTBO B3aUMOJEHCTBUI 3asBUTENS C TOJPKHOCTHBIMU JIMLIaMu (0€3 yueTa
KOHCYJIbTalIUM ):

B3aMMOeiicTBie 3asBUTEeNs ¢ pabotHukamu Oprana wm  MOL  npu
IIPEJOCTABICHUA MYHHUIMIAIBHOM  YCIYI'M OCYLIECTBIIIETCA OAMH pa3 MpH
MpeICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMH IOKYMEHTAMU;

OJIMH pa3 B Cily4ae HEOOXOAMMOCTH NOJY4YEHMs pe3yibTaTa IpPeJoCTaBIECHUS
MyHHLIMNanbHOW ycnyru B Oprane wiu M®I[ B dopme sx3eMIUIsipa 37I€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOonOKUTENBHOCTh OJHOTO B3aUMOJCHUCTBUS 3asBUTEN C JOJLKHOCTHBIMH
JULAMU IIPU NPEJOCTABICHUY MYHUIIMIIAIBHON YCIYTH HE NIPEBBIIACT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
[OMOIIbIO YCTPOMCTB TMOJABHKHOW paanoTene(pOHHON CBSA3HM, C HCIOJIb30BAaHUEM
Enunoro, PecyOinkanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanust 0 XoAe MPEAOCTABICHHUS] MYHULUUIAIBHON YCIYI'M MOXET
ObITh TOJy4YeHa 3asBUTE]IEM B JMYHOM KabOuHere Ha EnmHom mnopraie,
PecnyOnukanckom noptane, B Oprane, MOILI.

2.15.4. IlpenocraBieHne MYHUIUNAIBHON YCIyTHd OCYIIECTBISIETCS B JIIOOOM
M®I] no BbIOOpY 3asBUTENS] HE3aBUCMMO OT MECTa €ro >KMTEIbCTBA WJIM MeECTa
dakTryeckoro npoxkupanus (mpedbiBanus) Ha Teppuropun PecnyOnuku TarapcTtan mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHununanpHas yciayra B COCTaBe KOMIUIEKCHOIO 3aIIpoca HE IPEAOCTABIACTCS.

2.16. Mubie TpeOOBaHMS, B TOM YUCIIE YYUTHIBAIOIINE OCOOEHHOCTH MPEA0CTABICHUS
MYHHUIIUTIATBHOM YCIIYTH MO SKCTEPPUTOPUATBLHOMY MPUHIUITY (B cliydae, eciu
MYyHUIUTNIATbHAS yCIyTa MPeA0CTaBIIIEeTCs 110 SKCTEPPUTOPUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocraBleHUHM MYHMITUIIAIBLHONW YCIYTH B JJIEKTPOHHOU (popme
3asiBUTENb BIIPABE:

1) momyuuts wuHGOpMALMIO O TOPSAKE U  CPOKaX MPEAOCTaBICHUS
MYHHIIMIIAJIBHOM yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnmkaHckom
MopTase;

2) moaarh 3asBICHUE O MPEAOCTABIECHUH MYHHULIMNAIBHOW YCIYTM M HWHBIE
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHS] MyHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIMIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C MYHKTOM 7.2 dactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoJibzoBanueM Exnnoro, PecyOnukanckoro noprana;

3) DoJiyuuTh CBEACHHUS O XOJ€ BBIMOJIHEHUS 3asBICHUI O MPEeAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMme;
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4) oCyIIEeCTBUTh OLEHKY KaueCcTBa MPEJOCTABICHHS] MyHULIMIAIIBHON YCIIyTH;

5) NOAY4YUTH pe3ynbTaT MPENOCTABICHUS MYHULUIAIBHOW yciayru B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath kao0y Ha pemieHue u AeiictBue (0eznericteue) OpraHa, a TakxkKe ero
JOJDKHOCTHBIX ~ JIMI, MYHUIMINAJIBHBIX  CIyXKalllUX  M[OcpeAcTBoM  EauHOoro,
PecnyGnukanckoro nopra’na, noprajia benepanbHOR rocyapCTBEHHOU
MH()OPMAIIMOHHOW CUCTEMBI, 0OECIIEeYnBarOIIEH Mpoliecc 10CyaeOHOro (BHECYAeOHOTO)
00>kajioBaHMs pelIeHU 1 AecTBUM (0e3eHCTBYA), COBEPIICHHBIX TP IIPEIOCTABICHUU
roCyJapCTBEHHbIX M MYHHUUMIAIBHBIX YCIyT OpraHaMu, MpeOCTaBISIOIIUMU
rocyJapCTBEHHbIE W MYHHULMIAJIbHBIE YCIYTH, HUX JIOJDKHOCTHBIMH  JIMIIAMU,
roCyAapCTBEHHbIMH U MYHULIAIIAJbHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHUE 3asBIEHUS OCYLIECTBISETCS MOCPEACTBOM 3aIIOJIHEHHS
ANIEKTPOHHOM (opMmbl 3asBieHus Ha Egunom, PecmyOnukanckom moprane 6e3
HEO0OXOIMMOCTH JAOTOJHUTEIBHON MOJa4H 3asIBICHUS B KaKOU-1100 HHOHM dopMme.

2.16.3. IIpu popMupoBaHuM 3asgBICHHUS 00CCIICINBACTCS:

1) BO3MOXHOCTb KOIMPOBAHUS U COXPAHEHMS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABIECHUS YCIYTH;

2) BO3MOKHOCTh 3aIlOJIHEHHUS] HECKOJIbKUMHU 3asIBUTEISIMU OJIHOM 3JIEKTPOHHOM
(dbopMbl 3adBIICHUS TIPU OOpAILEHUU 32 YCIyraMmu, IpeanojararlliiMi HalpaBiIeHUE
COBMECTHOTO 3asBJICHUS] HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH Ie€4YaTH Ha OyMa)KHOM HOCHUTEJE KOIMUHU DJIEKTPOHHOU (HOpMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUECHUM B
710001 MOMEHT TIO JKEJIaHHIO MOJIb30BaTENsl, B TOM YMCJE MPU BOSHUKHOBEHUU OMIMOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

5) 3amosHEeHHE TOJNEH JIIEKTPOHHOW (OpMBI 3asiBICHHS [0 Havajla BBOAA
CBEJCHUN 3asdBUTEJIEM C MCIOJb30BaHUEM CBEACHMM, pa3MmemeHHbix B ECHUA, u
CBEICHMI, OMyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTajie, B YacTH, Kacaroleics
CBEICHMI, OTCYTCTBYIOIIUX B €AUHON CUCTEME UICHTU(PUKALMU U Ay TeHTHU(PUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW W3 ITANOB 3alOJHEHUS JSJICKTPOHHOU
dhopMbI 3asBiIeHUs 0€3 MOTepU paHee BBEICHHONW HH(pOpMAIUK;

7) BO3MOXHOCTH JOCTyIa 3asBUTENSI K paHee MOJAHHBIM UM 3asBIICHUSAM B
TEYEHUE HE MEHEE OJIHOTO T0Jia, a TAKXKe YaCTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSM - B
TeyeHue HE MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asBuTteneit Ha npueM B M®I] (nanee - 3amuch) OCymeCTBISETCS
nocpeactBoM Equnoro, PecnyOnukanckoro noprana, TenedoHa koHTakT-ieHTpa MOIL.

3asiBUTEINIO MPEIOCTABIACTCS BO3MOXKHOCTh 3aIIUCH HA JIOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B IMpenesax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONPEAEIIEHHYIO /1aTy 3aKaHYMBAETCA 33 CYTKH JI0 HACTYIUIEHHUS 3TOU
JaThl.

JIns  oCyliecTBIEHHs NPEABAPUTEIBHOM 3alUCU  IOCpPEeACTBOM  EnmHoro,
PecnyOnukaHckoro moprajiia 3asBUTENI0 HEOOXOJMMO YKa3aTh 3ampallivBaeMbie
CUCTEMOI1 TaHHbIE, B TOM YHUCJIE:

dbamunio, uMsl, 0T4ECTBO (IIPU HATTUYUH);

HOMEp TenedoHa;

aJipec MEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);
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YKEJTAEMYIO 1aTy ¥ BpeMs IIpUeEMa.

B cnyuae HECOOTBETCTBUS CBEACHMI, KOTOpbIE COOOILIWI 3asiBUTENb MPHU
IIPEABAPUTEIIBHON 3alMCH, JTOKYMEHTaM, IPEACTABICHHBIM 3asBUTENIEM IIPU JIMYHOM
IIpUEMe, NpeIBApUTENIbHAS 3aAIIUCh AHHYJIUPYETCS.

ITpu ocyliecTBICHUM MPEIBAPUTENIBHON 3allUCH 3asSBUTENI0 00ECIEYMBACTCS
BO3MOKHOCTb pacredaraTh TAJIOH-IIOATBEPXKACHNE. B citydae, eciin 3aBUTEIb COOOLIUT
ajipec JEKTPOHHOM MOUTHI, HA YKa3aHHbBIN aJlpec TakKe HarpasisieTcsl nHpopmanus o
NOATBEPKIACHUU NPEIBAPUTEIBHOM 3allUCH C yKa3aHUEM JaTbl, BPEMEHH U MecTa
npuema.

ITpu ocymiecTBICHUM NPEIBAPUTEIBHOM 3allMCU 3asBUTENb B 00sA3aTEIbHOM
nopsake nHOOPMHUPYETCA O TOM, YTO MIPeIBApUTENIbHAS 3aUCh AHHYJIUPYETCS B CIydae
€ro HESIBKU 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH IpHUEMa.

3asiBUTENH B J1I000€ BpEeMsI BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aHCH.

3anpeniaercs TpeOOBAaTh OT 3asABUTENS COBEPIICHUS HHBIX JEHCTBUM, Kpome
MPOXOXKACHUS UACHTHU(PUKAIMU U ayTEHTU(PHUKAIUU B COOTBETCTBUU C HOPMATUBHBIMHU
mpaBoBbIMM akTamu Poccuiickon ®enepannu, ykKazaHus LEIU IpUEMa, a TaKKe
MPEIOCTABICHUSI CBEJCHHUM, HEOOXOIMMBIX Ui pacuera JJIUTEIBHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbII HEOOX0ANMO 3a0pOHUPOBATH IS IPUEMA.

3. Cocras, ocJj1€10BATEJIbHOCTh U CPOKHU BBITOJTHEHUS] AIMUHUCTPATHUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY X BHINOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI dopMe, a TaKKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onucanue nocieq0BaTENbHOCTH AEHCTBUN MTPU NPEIOCTABICHUN
MYHUIIUIIAJIBHON yCITyTH

3.1.1. IlpegocraBieHre MyHHUIMIAILHON YCIYTH BKIIIOYAET B ceOs CIEIyIOIINe
aAMUHUCTPATUBHBIE MTPOLIEAYPBHIL:

1) KOHCYIBTHPOBAHUE 3asIBUTENS;

2) OpUHATHE M PACCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HanpaBiIE€HUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHME B
IIPEIOCTABICHUN MYHUIIUTIIAIBHON YCIIYTH;

4) moAroToBKa pe3ysibTaTa MyHULIMIIAIBHON YCIIYTH;

5) BbAaua (HanmpaBJICHUE) 3asBUTEIIO PE3YNIbTATA MYHULIUIIAILHON YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKUX OMIHOOK.

3.2. Oka3aHue KOHCYJIbTalUi 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJIHEHUS AJMUHHUCTPATUBHOM MPOLEAYpPHI
ABJIIETCS OOpalleHHe 3asBUTEIs] O BONPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM
MYHULIUIATBHON YCIYTH.

JIOIOKHOCTHBIM ~— JIMLIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHUCTPATUBHON IIPOLEAYPBI, SIBISETCS:

npu obpaiennu 3asButeis B MOI] — paborauk MDI];
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npu oOpamieHuu 3asButens B Oprad - JOHKHOCTHOE JIMIIO, YTOJTHOMOYEHHOE
npuka3oMm Oprana (Z1ajnee - JOJPKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuUTENb BOpaBe OOPATUTHCA 3a KOHCYJIbTALIMEH O TMOPSAIKE U CpPOKax
MPEIOCTABICHUSI MyHUIIMTAIBbHOH ycrmyru B MOL] nrnyHo 1 1o TenedoHy 1 3JIeKTPOHHOMN
1o4Te.

PaborHuk M®I] KOHCYIbTUpPYET 3asBUTENS, B TOM YHUCJE IO COCTaBy, (opme
[IPEICTABIIEMON TOKYMEHTAMA U IPYTUM BOIIPOCAM ISl MOYy4eHUSI MYHULUITAIBHON
YCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHQPOPMALMIO O TOPSAAKE MPEAOCTaBICHUS
MYHUIIUTTATBHON yciyru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIleHUs 3asiBUTEIIS.

PesynpraramMu  BBINOJIHEHHS ~ QAMUHUCTPATHBHBIX  MHPOLEAYpP  SBISIOTCA:
KOHCYJIbTAIIHS IO COCTaBy, (hopme nmpeacTaBisieMoi JOKYMEHTAIMU U APYTUM BOIIPOCaM,
HEOOXOUMBIM IS MTOJTyYEHUSI MyHHUIIMITaIbHON yCITyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy 1 3JeKTPOHHOM oYTe,
a TaKXke TONYy4YuTh KOHCydbTanuio Ha Eaunom, PecnmyOnmkaHckom mopTtane, caiite
Oprana o nopsIKe ¥ CpOKax IPeIOCTaBICHUS MyHULIUIIAJBHON YCIyTH, B TOM YHCIIE 110
cocTaBy, (hopme npencTaBiasieMo JOKYMEHTAMU U APYTUM BOIPOCaM ISl MOTYYEHMS
MYHUIUIIAIBHOW YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asBUTENsI B COOTBETCTBMM C TpeOoBaHUsAMU mHyHKTa 1.3.4 aIMHUHUCTPATHBHOIO
perylaMeHra.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE TPeX pabOuynX JHEH cO AHA MOCTYIUICHUS OOpaIleHHUs.

PesynpraramMu  BBINOJIHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
KOHCYJbTAllMM 1O COCTaBy, (OpMe MpeACTaBIAEMONl JOKYMEHTAllMM U JAPYTUM
BOIPOCaM, HEOOXOIUMBIM JIJIs TOTYYESHHS] MyHUIIUIAIBHON YCIyTH.

3.3. IlpunsTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
MpEeACTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJI1 NPEAOCTABICHUS MYHULUIIAIBHONW YCIYTH YEPE3
M®II wim ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBUTeNs) obpamaercs B M®I] ¢ 3anpocom
O TMPENOCTaBJICHUM MYHHUIMIIAJBHOM YCIYIM M MPEICTaBISIET JIOKYMEHTHl B
COOTBETCTBHUHU C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii mpuem 3asBICHUNA:

oTpeeNseT mpeaMeT oOpaIieHus;

YAOCTOBEPSIET TUYHOCTD 3aIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUN JTUIIA, TOAAIOIIETO JOKYMEHTHI;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TPEeOOBaHUSIM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETVIAMEHTA;

3aMOJTHSET AMEKTPOHHYIO (hopMmy 3asiBiaeHust B AUC MO

IIPU IPEAOCTABIEHUN JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJIE, OCYIIECTBISIET CKAHUPOBAHUE TPE/ICTABICHHBIX
JNOKYMEHTOB;
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pacneyarbiBaet 3asBiaeHue u3 AUC MOLI;

NIEpeNAET 3asiBUTEIIO HA TPOBEPKY U MOANUCAHUE;

MocJe NOANKUCaHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOI;

3arpyxaer B AUIC MO®IL] noxkymMeHTbI, IPEICTaBICHHBIE B 3JIEKTPOHHON (popme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEeN0;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpaIlleHUs 3asiBUTEIIS.

PesynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MIPOLIEYP SBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] nHampaBiseT nakeT TOKyMEHTOB, MPUHATHIX OT 3asBUTEIIS
B Opras B 3JIeKTpOHHOU (popMme (B COCTaBE MAKETOB SJIEKTPOHHBIX JIE]T) B TEUEHUE OJTHOTO
pabouero JHsS CO THS 0OpaIleHus 3asIBUTENS B CTPYKTYpHOE moapasaeneane MOII.

PesynbraraMu BBIITOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjieHHble B OpraH, MoCpeCTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUSI.

3.3.2. IlpueM HAOKYMEHTOB MJI1 NPEAOCTABICHUS MYHUUMIIAIBHOW YCIyTH B
anekTpoHHOM opme yepes Equnbiii, PecyOnukanckuii mopral.

3.3.2.1. 3asgButenp AJig MOAA4YM 3asBJICHHUS] B AJIEKTPOHHON (pOpMe BBIMTOJHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKPBIBAET (POPMY AIEKTPOHHOTO 3asBICHUS;

3aMoyHAeT (POpMy DIIEKTPOHHOTO  3asBJCHMS, BKIIOYAIOUIYIO CBEICHHS,
HEO0OXO0UMBbIE U 00s3aTeIbHbIE AJIs MTPEIOCTABICHUSI MyHUIIUTIATHHON YCIYTH;

NPUKPEIISIET JOKYMEHTHI B JJIEKTPOHHOW (opMe HIIM 3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NoATBEpXKAaeT (aKT O3HAKOMJICHHMSI M COIJIACHSl C YCIOBUSIMH U TOPSIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYTH B 3JEKTPOHHOW ¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIJIACHH B (JOPME AIEKTPOHHOTO 3asIBICHUS );

MOATBEPKIAET  JOCTOBEPHOCTh  COOONIIEHHBIX CBEIECHMM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME AJIEKTPOHHOTO 3asIBICHMUS);

OTHpPaBJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asIBJICHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU ITyHKTA
2.5.3 aAMMHHUCTPATUBHOIO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE JIEKTPOHHOTO 3asBIICHUSI.

dopmatHO-JI0THYECKAs TPOBEPKA CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIACTCS
MOCJIE 3aMO0THEHUS 3asBUTEIEM KaX/I0T0 U3 TOJIeH 51eKTpoHHOM (hopmbl 3asiBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO TOJS JJIEKTPOHHOW (OpMBI  3asBICHUS
3asBUTEIb YBEAOMIISIETCS O XapaKTepe BBISIBICHHOMN OIMOKU U MOPSAKE €€ yCTPaHEHUS
OCPEJICTBOM MH(DPOPMAITMOHHOTO COOOIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUS.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpaIeHUs 3asiBUTEIIA.
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Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
AIIEKTPOHHOE J1e7I0, HampaBieHHoe B OpraH MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccMoTpeHne KOMIUIEKTa JOKYMEHTOB OpraHoMm.

3.3.3.1. OcHoBaHMEM Hayaja BBINIOJHECHUS AJIMUHUCTPATUBHON MPOLECIYPHI
ABJIIETCS TOCTYIUIEHUE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOOUMBIX st
IPEIOCTaBIECHUS MYHULIUIIATbHON YCIYTH.

JIOIOKHOCTHBIM ~— JIMIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHHUCTPaTUBHOM NPOLEAYPHl SBISAETCS JIOJDKHOCTHOE JIMIO, YIOJIHOMOYEHHOE
npuka3zom Oprana (ganee - J0HPKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IPUEM JJOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clydae
oOpareHus 3aaBUTENS C 3asBiIeHreM B Opras:

ompezesnseT NpeaMeT oOpaleHus;

yCTaHaBIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYHUHN JINIIA, TOJAIOUIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA, MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAQHOBJIEHHBIM TpeOOBaHUAM (Haayexaiiee OQOpMIIEHHE KONUH
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, MPUIHCOK, 3a4EPKHYTBIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3alOJHSIET  JJEKTPOHHYIO  (QopMy  3asBi€HHMS B  aBTOMAaTU3UPOBAHHOMN
MH(POPMALIMOHHON CHCTEME, IpPEIHAa3HAUEHHOW ISl OKa3aHUsl TOCYNapCTBEHHBIX U
MYHULIUNIAIbHBIX YCIIYT;

IIPU IPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYLIECTBIISIET CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

nepesaeT 3asBUTENIO Ha IPOBEPKY U MOAMUCAHUE;

1ocJie MOJMUCAHNSI CKAHUPYET MOAMUCAHHOE 3asIBICHUE;

3arpy’aer B aBTOMATHU3HPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
IOpEeJHA3HAYEHHYI0 JUIsl OKa3aHUsl TOCYJapCTBEHHBIX M MYHULUINAIbHBIX YCIYT
JOKYMEHTBI, IpPEJICTaBICHHbIE B D3JEKTPOHHON (QoOpME WM DBIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JIEN0;

BO3BpAIllaeT MOJNUCAHHOE 3asBJICHUE M OPUTHMHAIIBI OyMa)KHBIX JOKYMEHTOB
3asBUTEJIIO;

BBI/IAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnyuyae Hanuuusi ocHOBaHMI Ui OTKa3a B MPHEME JOKYMEHTOB JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENS O HaJIUYUU
NPEMSITCTBUNA /JIsl pUeMa 3asiBJICHUS] U BO3BPAILIACT €My JOKYMEHTHI C OOBbSICHEHHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUU AJI OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, MOCIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:

IIpUCBAMBAET 3asBJICHUIO0 HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOU /1€ U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4daeT [OCTYNMBIIME DJJEKTPOHHBIE Je€jla, B TOM YHCJIE MPUIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B JJIEKTPOHHOM (hOpMeE U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;
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MIPOBEPSIET COONIOICHUE YCJIOBUN JCHUCTBUTEIBHOCTUA JJICKTPOHHOW TMOJIHKCH,
MOCpeNcTBOM oOpareHuss k EnuHomy mopramy (B ciydae, €ciid 3asBUTENIEM

MpeICTaBICHbI AIIEKTPOHHBIE JOKYMEHTBHI, MOJIMTMCAaHHBIE YCHJIEHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO).
[Tpu HaJTU4UU OCHOBaHMIA, IPEIyCMOTPEHHBIX IYHKTOM 2.7.1

aAMUHUCTPATUBHOTO pErJIaMEHTa, IMOJArOTaBIMBAET NPOEKT pelieHus o0 oTKasze B
npreMe T0KyMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS MyHUIIUIIAILHON YCIYyTH.

B ciydae, ecniu B pe3ynbTaTe MPOBEPKUM YCHICHHOW KBaIU(UIUPOBAHHOM
AJIIEKTPOHHOM TMOJIUCH BBISIBICHO HECOOJIOJIEHUE YCIOBUU €€ JeNCTBUTEIBHOCTH,
IPOEKT peuieHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl craThu 11 deaepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JIJIS1 €T0 MPUHSITHUS.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS MyHULMIIAJILHOM YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciyyae, eciiu
OCHOBaHUS ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX AJisi MPEAOCTaBICHUS
MYHHIIMIIATIBHON YCITYTH, CBSI3aHBI C HAPYILIEHUEM YCTAaHOBIIEHHBIX TPEOOBAHUN K TAKUM
JOKYMEHTaM, OCHOBaHHUS MJii OTKa3a B MpUEeME JOKYMEHTOB JOJDKHBI COJEP’KaTh
nH(GOPMALIMI0O O HAUMEHOBAHMM JTIOKYMEHTOB (MH(pOpMaIuu, CBEACHUI), KOTOpbIE HE
IPECTaBIICHbI, COAEPX AT HEJOCTOBEpHbIE W (WMJM) MPOTUBOPEUYHMBBIE CBEICHUS,
opopMJIEeHBl C HApYyIIEHHWEM YCTAaHOBJIEHHBIX TpeOOBaHMIi), HamNpaBigeTCs Ha
COrJJacOBaHUE B YCTAHOBJIECHHOM TMOPSAKE IOCPEJACTBOM CHCTEMbBI AJIEKTPOHHOTO
JOKYMEHTO000pOTAa.

CoriacoBaHue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0IUMBbIX
JUISL  TIPEOCTaBICHUS MYHUIUINAIBHOM YCIYrHM, OCYLIECTBISIETCS B  TMOPSIKE,
MPeyCMOTPEHHOM IMYHKTOM 3.5.3 aAMHUHUCTPATUBHOTO PETJaMeHTa.

B cmyuae oTCcyTCTBUSI OCHOBaHMW Juis OTKa3a B TIpUE€ME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPATHBHOIO pETJIAMEHTA, JO0JKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, B T€UEHUE OJHOTO pabOYero JHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEINI0, YKA3aHHBIM B 3asiBICHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIUICHUU 3asBJICHMSI, COJAEprKaIlee BXOIAIMINM PErucTpalluOHHbBIN
HOMEp 3asBJICHHS, AATy IOJIY4YCHHs 3asBIICHUS, MEpPEYCHb HAMMEHOBAHUU (aillios,
IPEICTAaBIICHHbIX K HEMY JOKYMEHTOB, AATy MOJy4YE€HHs pe3yjbTaTa MYHUIIMITAIbHON
YCIIyTH.

3.3.3.4. HcnonHenuwe mpoueayp, ykasaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, Mpu HaJIUMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHONW CUCTEMBbI, MpEeAHA3HAYEHHOW Il OKa3aHUs TOCYIJapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AAMUHHUCTpaTHBHBIE MPOLEAYPHl, yCTaHABIMBAaEMblE NYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PErJIaMEHTa, BHIIIOJHAIOTCS B TEUEHUE OTHOTO paboyvero HA CO AHs
MOCTYIUICHHUS 3asIBICHUS HA PACCMOTPEHHUE.

Pe3ynbpTaramu BHIIOSHEHUS! aAMUHUCTPATUBHBIX MPOLIETYP SABISIOTCS: TPUHITHIN
Ha PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT penieHus 00 oTKa3e B MpUEeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS] MyHUIIMITAIIbHON YCITYTH.

3.4. HanpaBieHne MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
MPEIOCTABIEHUN MYHUIIUTIATBHONU YCIIYTH
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3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPHI
ABIIIETCS TIOJMYYEHHE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMUHHUCTPATUBHOW MPOIEAYpPHI, OT JOHKHOCTHOTO jJula (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JIOIOKHOCTHBIM ~— JIMLIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHHUCTPATUBHON MpPOLEAYPHl, SIBISIETCA JOJDKHOCTHOE JIMIIO, YIOJIHOMOYEHHOE
npukazom Oprana (manee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a  HalpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHpPYET M HANpaBiseT B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CUCTEMBbI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBUS (IPU OTCYTCTBHM TEXHHYECKOW
BO3MOXXHOCTH — HMHBIMH CIOCOOAMH) 3ampoChl O MPEIOCTABIEHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMMHUCTPAaTUBHOIO pErIAMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HAIpaBJICHHbIE B OpraHbl BJIacTH M (WJM) TMOJABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHM3alMM 3alpOoChI.

3.4.3. CnenyaiCcThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUWU  3alpOCOB,
INOCTYNUBIIUX YEPE3 CUCTEMY MEKBEIOMCTBEHHOT'O 3JEKTPOHHOTO B3aMMOEHCTBUS,
IPEJOCTABISAIOT 3alpallliBaéMble JOKYMEHTBbl (MH(OPMALMIO) WJIM HANPaBISIIOT
yBEJIOMJICHUS 00 OTCYTCTBMM JIOKyMEHTa W (Wjid) MH(OpMalMK, HEOOXOJAUMBIX IS
IPEIOCTaBIECHUS] MyHULIMIIATbHON YCIYTH (Jlajee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAILIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE [TATH JHEN CO AHS MOCTYIUIEHUS MEKBEJOMCTBEHHOTO 3apoca
B OpraH WM OPTaHHU3aIIo, MPEIOCTABISIIONINE JOKYMEHT U HH(GOPMAIUIO, €CITU HHbIE
CPOKM MOJArOTOBKM M HAIpPaBJIEHUs OTBETA HAa MEXBEAOMCTBEHHBIM 3ampoc He
yCTaHOBJEHBbI (eaepadbHbIMU 3aKOHAMM, TMPaBOBbIMU akTamMu I[IpaBuTenbcTBa
Poccuiickoit denepanuu U NPUHATHIMA B COOTBETCTBUU C (eAepaibHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu PecniyOnuku TarapcTtan.

PesynpraraMy  BBINOJIHEHUS ~ aJMUHHCTPATUBHBIX  IPOLEAYpP  SBISIOTCA:
JOKYMEHTBI (CBEIEHMSI), HEOOXOAUMBIE JJIsl PEJOCTABIECHUSI MYHULIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallpaBJICHHbIE JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallliBacMbl€ Y€pe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHMS), HEOOXOAMMBbIE Ui TPEIOCTaBICHUS
MYHHIIMIIAIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHU JTOKYMEHTa U
(unm) uadopmanum;

IpU HAJIMYUHU OCHOBAHUH, MIPEyCMOTPEHHBIX TyHKTOM 2.7.1 a IMUHHUCTPATUBHOTO
pernamMeHTa, MOATrOTaBIMBAET MPOEKT pernieHus o0 OTKa3e B NpHUeMe JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABICHHUS] MyHULIMIIAIBHON YCIYTH.

ITpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHUS] MyHULIMIIATbHON YCIYTH, C YKa3aHUEM IIPUUMH OTKa3a (B clyyae, eciu
OCHOBaHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEAOCTaBICHUS
MYHULIUINIAJIBHON YCIYTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUM K TAKUM
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JIOKyMEHTaM, OCHOBAaHMS i OTKa3a B TpHEME JOKYMEHTOB JOJDKHBI COJEpPKaTh
uH(OpMAIMI0O 0 HANMEHOBAHWHM JOKYMEHTOB (MH(OpMaIlUU, CBEICHMIA), KOTOPhIC HE
MIPEICTABJICHBI, COAEP)KAT HEIOCTOBEpHbIE U (WJM) TPOTUBOPEUYMBBHIC CBEICHUS,
opopMIIEHBI C HApYIICHHWEM YCTAaHOBJIICHHBIX TPEOOBaHMIA), HAMPABIACTCS Ha
COTJIACOBAaHWE B YCTAHOBJICHHOM TMOPSAKE IMOCPEIACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBaHue MPOEKTa peeHus 00 0TKa3e B MprUeMe JOKYMEHTOB, HEOOXOIUMBIX
VI TIPEOCTABJIICHUS MYHHIIMITAILHOW  YCIIYTHU, OCYIIECTBISETCS B  TOPSIKE,
PeTyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIC TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHB TIOJTYYCHHS CBEACHHUM MO0 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraramMu  BBIIOJIHEHUS ~ QMUHUCTPATHBHBIX  TPOIEAYpP  SIBISIOTCS:
JIOKYMEHTBI (CBEIIEHNsT), HEOOXOIUMBIE JJIS MPEAOCTABICHUS] MYHUIIUITAILHON YCITyTH,
MIPOEKT peIIeHus 00 0TKa3e B MpHEeMe TOKYMEHTOB, HEOOXOMUMBIX JIJIsl TPEIOCTABICHUS
MYHUITUTIATFHOU YCITYTH.

3.4.5. UcnonHeHue mipoueayp, VyKa3aHHbIX B nyHktax 3.4.2, 344
aIMUHUCTPATUBHOTO  pPETJaMEHTa, MpH HaJIMYUA TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTIOIh30BAHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHCTEMBbI, TPEIHA3HAYCHHOW JIsi OKa3aHWS TOCYAapCTBEHHBIX H
MYHULIANIATBHBIX YCIAYr, B TOM 4YHCJIE€ C MOMEHTa pETUCTpPAIllMU 3asBIICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErIaMEeHTa.

3.4.6. MaxkcuManbHBI CpPOK BBITIOJHEHUS aJMHHHCTPATHBHBIX TPOIEAYD,
yKa3aHHBIX B MyHKTEe 3.4 aJMHHHCTPATHBHOTO PETJIaMEHTa, COCTABIISET MATh pabodymnx
TTHEH.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMIAIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABIISIETCS TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJCHHI), HEOOXOAUMBIX TSt
HpeAO0CTaBICHUS] MyHHUIIUIIATBHON YCITyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AIMHHUCTPATUBHON
HpOLETYPHI, SBISETCS JOHKHOCTHOE JIMIO, YIIOJIHOMOYEHHOE npukazoMm Oprana (nasee
- JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yjbTaTa MpeaoCTaBlICHUS
MYHUIUIIAJILHON YCIIyTH).

3.5.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTaTa
MPEIOCTABICHUSI MyHULIUTIAJIbHON yCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIs
MPEIOCTABIICHUSI MYHULIUTIAJIbHON YCIYTH;

IpU BBISIBICHUHM OCHOBAaHWMM NJIi OTKa3a B MPENOCTABICHUH MYHHUIUIAIBHOM
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PETJIaMEHTA, MMOATOTABINBAET
MPOEKT pelieHus: 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIILHOMN YCIIyTH;

B CJlydae OTCYTCTBHUSI OCHOBAHHM JUI OTKa3a B MPEJOCTABICHUU MYHUIUITAILHON
YCIYTH, IPEAYCMOTPEHHBIX MMyHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, 10 UTOTam
paccMOTpeHHsI JOKYMEHTOB, HEOOXOAMMBIX JJisi MPEIOCTaBICHHUS MYHUIUNAIbLHON
YCIIYTH, IIOATOTABIMBAET MPOEKT Pe3yJbTaTa MPEeAOCTaBICHISI MYHUIUITAILHON YCIyTH
B COOTBETCTBUH C MOANYHKTOM | myHKTa 2.3.1 aAMUHUCTPATUBHOTO PErjlaMeHTa;
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HalpaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yjbTara  MPEeJOCTaBICHUS
MYHULMIIAJIBHON YCIIyTH Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSAJKE MOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOTO TI0KYMEHTO000pOTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS] B TE€YEHHE JIBYX paOOUMX JHEH.

Pe3ynbraTaMy BBIMIOJIHEHUS] aIMUHUCTPATUBHBIX TMPOLEAYDP SIBISIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUH MyHUIIUTIATBHON yCIIyTH, MPOEKT UH(POpPMaLIUU
00 O00bEeKTax HEABMKUMOTO HMYIIECTBA, HAXOJAIIUXCS B  MYHULMIAILHON
COOCTBEHHOCTHU Y MPEIHA3HAYEHHBIX JJI CJAYH B apEHITY.

3.5.3. CornacoBaHue U TOJIUCAHUE MPOEKTA pe3yJibTaTa MPeIOCTaBICHUS
MyHULIMOAIbHOM  yCIyru (majmee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOI'O IOAPA3JEIEHUs, OTBETCTBEHHOIO 3a HOJITOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yciyrw, 3amectuteneMm PykoBogutenss Oprana,
PykoBogutenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOLIME 3aMEUYaHus, BO3BPALLAIOTCS
Ha JOpabOTKy JHIy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yibTaTa MYHHUIIUIAIbHOMN
yciayru. [locie ycTtpaHeHMs 3aMe€4aHUl MPOEKTHI JIOKYMEHTOB MOBTOPHO IMEPEAArOTCs
JUTSL COTJIACOBAHMSI M TIO{ITUCAHUS.

PykoBogutens Oprana mnpu paccCMOTPEHUM MPOEKTOB JIOKYMEHTOB IPOBEPSIET
coOJII0/IeHre aIMUHUCTPATUBHOTO PErJlaMeHTa I0JKHOCTHRIMU JTuiiaMu OpraHa B 4acTH
CPOKOB BBITIOJHEHUS! AJAMUHUCTPATUBHBIX MPOLELYp, HX TMOCIEAOBATEIIbHOCTH U
MOJIHOThI, HAJIWYHUS COTJIACOBAHUM YMOJHOMOYEHHBIX AOKHOCTHBIX Jui Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuyae BbIsSIBIEHHMS ~ HApyUIEHWM B  4YacTH  CPOKOB  BBIMOJHEHHS
aIMUHHUCTPATUBHBIX MNPOLIEAYp, MX MOCIEAOBATEILHOCTH U MOJHOTHI PykoBoauTesnb
Oprana UHULIMUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIIECHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPAaTUBHOIO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE IBYX pabOUmX JHEH.

Pe3ynbTaTaMy BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: PEIICHUE
00 OTKa3e B mpUeMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHULIUITAIbHON
YCIIyTH, pellieHne 00 0TKa3e B MPEJAO0CTABIEHUN MYHULIMITAIILHON YCIIyTH, HH(pOpMalus
00 O00BEeKTax HEABMKUMOTO HMYIIECTBA, HAXOJAIIUXCS B  MYHULMIAILHON
COOCTBEHHOCTHU Y MPEeIHA3HAYEHHBIX JJI CJAYH B apEHIY.

3.5.4. HcnonHeHnue mnpoueayp, yKazaHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, Mpu HaJIUMYUM TEXHUYECKOM  BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH(OPMALIMOHHON CHCTEMBbI, IMpEeJIHAa3HAYEHHOW JI1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIUTATbHBIX YCIYT.

MakcuMallbHbIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
NyHKTe 3.5. aAIMUHUCTPAaTUBHOTO PETJaMEeHTa, COCTABIISIET YEThIpE padoyuX JHS.

3.6. Beinaua (HanpaBiieHKE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIyTU

3.6.1. OcHoBaHME€M Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLEIYPHI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
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aIMUHHUCTPATUBHOM NPOLEAYPHI, TOKYMEHTA, MOATBEPKAAIOLIErO IPEIOCTABICHUE
MYHULIMIAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJHEHUE aIMUHHUCTPATUBHOMN
MPOLIETYPBI, ABJIAETCS JOHKHOCTHOE JIMIO0, YIIOJIHOMOYEHHOE nprukazoM Oprana (manee
- TOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HaIllpaBJIEHUE) IOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJA4dy (HalpaBlICHUE)
JOKYMEHTOB:

oOecrneunBaeT perucTpaluio U BHECEHUE CBEJICHUN O PE3yJIbTaTe MPEAOCTaBICHUS
MYHUIUIIAIBHOW YCIIYTH B IIOJCUCTEMY BEACHUS JTOKYMEHTALlUH aBTOMAaTU3UPOBAHHON
MH(POPMALIMOHHON CHUCTEMBbI, IPEJHA3HAYEHHOM /JIs OKa3aHUs TOCYAApCTBEHHBIX U
MYHULIMIIAIbHBIX YCIIYT;

U3BEIAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yabpTare NpEeAOCTABICHUS MYHULHUNAIBHOW YCIYIM U O BO3MOKHOCTH ITOJTYYEHHMS
pe3ynbTara NpeJoCTaBICHUs MyHUIIMNAIbHON yciiyru B Oprane wiu B MOII,

Hcnonnenne  mpouenyp NpH  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(OPMALIMOHHONW CHCTEMBbI, TMpEeIHAa3HAYEHHOW /JI1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE TIPOLEAYPBI, YCTAHABIMBACMBIE HACTOSAIIUM ITyHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOIO paboyero AHA CO JHS MOANMCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIUIIAIBHON yCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynpraTaMu  BBINOJIHEHHS ~ QAMUHUCTPATUBHBIX  NPOLEAYpP  SIBISIOTCA:
pasMelIeHue CBEICHUU O pe3ysbTaTe MPEAOCTABICHHUS MYHULMNAIBHOW YCIYId B
MH(GOPMALIMOHHBIX CUCTEMaX, U3BEILIEHUE 3asBUTENS (€r0 MPEICTABUTENISA) O Pe3yIbTaTe
MPEIOCTABIICHUSI MyHUILIUTIAJILHON YCIYTH U CIOCO0ax €ro MOJIy4eHus.

3.6.3. llopsamox Bblmaud (HaAmMpaBJICHHs) pe3yJibTara  PEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yIbTATOM MYHHUIIMIAIBHON yCIyTH B
M®OII, pabotarx M®L] BeIaeT 3asIBUTENIO PE3yabTaT MyHUIIUIAIBHOM yCIIyTH B popme
AK3EMILIIpa BJIEKTPOHHOIO JOKYMEHTa Ha OymaxkHoMm Hocutene. [lo TpeGoBaHMIO
3asBUTEISI BMECTE C DK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTEJE
€My NPENOCTABISACTCA SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTA IyTEM €ro 3alucu Ha
CbEMHBI HOCHUTENb MH(pOpPMALMM WM HaNpaBlICHUS SK3EMIUIIpPA 3JIEKTPOHHOIO
JOKYMEHTa IO JJIEKTPOHHOM Ioure B azapec 3assutend. [Ipum 3amucu Ha ChbeMHBIN
HOCUTEIb MH(OPMALMK WM HAMPABICHUM HK3EMILIIpA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 10 3JICKTPOHHOW IOYTE MIASCHTUYHOCTH TAaKOr0 JK3EMILIAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3eMILIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEepsETCs
YIOJHOMOYEHHBIM COTPYIHUKOM C HCIOJIb30BAHUEM YCUJIEHHOW KBalIU()PUIMPOBAHHOMN
ANEKTPOHHOM ITOATIHUCH.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITyHKTOM,
BBIMOJIHSIOTCS. B TOPSIAKE OYEPEAHOCTH, B JEHb INPUOBITUS 3asiBUTENSI B CPOKH,
yCTaHOBJIEHHBIE periiaMmeHToM padboTel MO,

Pe3ynbpTaramMu BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIENYP SABIAIOTCA: (PUKCALUS
(dakTa BbIJIaUM pe3yJibTaTa MpeAoCTaBieHUus MyHulunaibHou yciayru B AUC M®I],
pe3ynbTaT NPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH, BBIJAHHBIN 3asBUTEIIIO.
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3.6.3.2. Ilpu oOpaieHUN 3asBUTEN 3a PE3ylbTaTOM MYHHUIMNAIBHON yCIyru
yepe3 Enuneni, PecnmyOnukaHckuii mopTanm 3asBUTEN0 B JIMYHBIM  KaOWHET
aBTOMATUYECKM HAIpaBJSIETC JJIEKTPOHHBIM 00pa3 JTOKyMEHTa, SIBIISIOIIETOCS
pe3yNbTaTOM MPEIOCTABICHUS MYHULMIAIBHON YCIyTH, MOJANUCAHHBIA YCUJICHHOU
KBaJIM(PULIMPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIIOJTHOMOYEHHOTO JOHDKHOCTHOTO JIULA
Oprana (Opragom).

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOALIUM IIYHKTOM,
BBINOJIHSAIOTCS B JI€Hb NMOANMCAHUSA JTOKYMEHTA, MOATBEPKAAIOIIETO MPEIOCTABICHUE
(0TKa3 B NpeAOCTaBICHUH ) MyHULIMIIAIBHON YCIIYTH, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpradHom).

PesynpraramMu  BBINOJIHEHHS ~ AQMUHUCTPATHBHBIX  MNPOLEAYpP  SIBISIOTCA:
HampaBlieHue (TmpefocTaBieHHe) ¢ ucnojb3oBanueM Epunoro, PecnmyOnmkaHckoro
MopTaja 3asBUTEIIO JOKYMEHTA, OATBEPKAAOIIET0 MPEA0CTABIEHUE MYHHUIIMIAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKa3 B IPEIOCTABICHUN MyHULUIIATIbHOU YCIIYTH).

3.6.3.3. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yIbTATOM MYHHUIIMIAIBHON yCIyTH B
OpraH, IOKHOCTHOE JMI0, OTBETCTBEHHOE 3a BbIauyy (HAIpaBJICHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3ylbTaT MyHULUMNAIbHOU yciayru. [lo TpebGoBanuio 3asBuUTENs
BMECTE C HK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE €My
IPEIOCTABISAETCS FK3EMILIAP SJIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alMCH Ha ChbEMHBIN
HOCUTENb MH(OpPMAIMM WM HaNpaBiICHUS 3K3EMIUIPA JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIIS.

AJMUHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSALIUM IYHKTOM,
OCYILECTBIISIOTCS B IOPSIIKE OUEPENHOCTH, B IEHb IPUOBITUS 3asIBUTENSI B COOTBETCTBUU
¢ [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprasa.

Pe3ynbpTaToM BBIMOMHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCA: (PUKCAIUSL
dakTa BBIJAUM  pe3yibTaTa  MPENOCTABICHUS  MYHULMINAIBHOW  YCIYTH B
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHCTeMe, MpEeAHA3HAUYCHHOM MJisi OKa3aHHs
roCyJapCTBEHHBIX U MYHHIIUIAIbHBIX YCIYT.

3.7. UcnipaBiieHre TEXHUYECKUX OMUOOK

3.7.1. B cinyuyae oOHapy>KEHUS] TEXHUYECKOU OIIMOKU B JOKYMEHTE, SIBISIOLIEMCS
pEe3yJabTaTOM MYHHIIMIIAJBHOM YCIIYTH, 3asiBUTEIb HanpasisieT B Oprax:

3asBJ€HUE OO0 WCHpaBIECHUU TEXHUYECKOW owmuOku (mpunoxkenne Ne 5 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIN 3afBUTEII0 KaK pe3yJbTaT MYHULHUNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUYECKasi OIMMOKa;

JIOKYMEHTBI, UMEIOIINE IOPUINYECKYIO CUITy, CBHUJIECTEIBCTBYIOIINE O HAIUYUU
TEXHUYECKOU OITUOKH.

3asBneHue 00 MCHPABICHUH TEXHUYECKOW OINMIMOKK B CBEJCHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIIIOIIEMCS PE3yJIbTaTOM MYHUIUIIAIBHON YCIYTH, ITOAAETCS 3asBUTEIIEM
(YIOJTHOMOYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTHpaBiICHUEM (B TOM 4YHUCIE C
MCIIOJIb30BaHUEM DJIEKTPOHHOM MOYTHI), 1100 uepe3 Enunslii, PecmyOaukaHckuii moprani
i MO®II.

3.7.2. JIOMKHOCTHOE JTUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISET
pUeM 3asBJICHUS] 00 UCIPABICHUH TEXHUYECKON OIMUOKH, PETUCTPUPYET 3asiBICHUE C
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MPHJIOKEHHBIMHY JIOKYMEHTAMH U TIEpeIaeT UX JIOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00paboTKy JJOKyMEHTOB.

AJIMUHUCTPATUBHBIC TPOLEAYPHI, YCTAaHABIMBAEMBbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHUE OJTHOTO pab0Yero JIHS C IaThl PETHCTPALMH 3asIBIICHHUS.

PesynpTaramMu BHIMOJTHEHHS] aAMUHUCTPATHBHBIX MPOLEAYD SBIISIOTCS: MIPHHITOE
U 3aperuCcTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOHKHOCTHOMY
JMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B I1EJSX BHECEHHUS WCIPABICHUA B JOKYMEHT,
SBIISIOIIUNACS Pe3yJbTaTOM MPEAOCTABICHHUS] MYHUIIUIIATBHONW YCIyTH, OCYIIECTBIISET
MPOLEAYPHI, MPEAYCMOTPEHHBIC IYHKTOM 3.5 aJMHHHACTPATHBHOIO periiaMeHTa, U
BBIIACT WCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YITOJIHOMOUYECHHOMY IPEIACTABHTEIIIO)
JUYHO TIOJT POCIHCH C M3BIATHEM Y 3asgBUTEINSA (YIIOJTHOMOYECHHOTO MPEICTaBUTEIIS)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COJCPIKUTCS TEXHUYECKas OIMOKA, WM HAIPaBIISET
B aJpec 3asABUTENIS IOYTOBBIM OTIIPABICHHUEM (IIOCPEICTBOM JJICKTPOHHOW TIOYTHI)
MUCBMO O BO3MOXKHOCTH TIOJY4YCHHS JIOKYMEHTa MNpW TpeaocTtaBieHuun B Oprax
OpHUTHHAJIA JIOKYMEHTA, B KOTOPOM COACPKHUTCS TEXHUYECKAst OIIMOKA.

AJMUHUCTPATUBHBIC MPOLEAYPHI, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JABYX pabouux JHEH mociae OOHAapyKEHUsS TEXHUUYECKOM
OIIMOKY WJIH TIOJTYYSHHS OT JIF000T0 3aNHTEPECOBAHHOTO JIUIIA 3asIBJIICHHUS O JOMYIIIEHHOM
oIInoOKe.

PesynpTaramu BHIMOTHEHHS aAMUHUCTPATUBHBIX MPOIIETYP SIBISIFOTCS: BBIAaHHBIN
(HampaBJICHHBIN ) 3asBUTEINIO IOKYMEHT.

4. ITopsinok u GpopMbI KOHTPOJIA 32 MPEeAOCTABJIEHHEM MYHUIUIIAJIbHOM
yCIYIrH

4.1. TTopsimok OCyIIECTBIEHUS TEKYIIErO KOHTPOJIS 32 COONIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMH TTOJIOKEHUA aIMUHUCTPATUBHOTO
perjiaMeHTa U WHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHUIO MYHHUIIUITALHON yCITYTH, a TAK)Ke TPUHATHEM UMU PEIICHUH

KoHTpoJib 32 MOJHOTON M KauecTBOM MPENOCTABICHUS MYHUIUIAIBLHOW yCIyru
BKJIIOUAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYLIECHUH MpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK  COOJIIOJICHUS] TPOILEAYp MPEJOCTABICHHUS MYHUIIMIIAIBHOM  YCIyTH,
MOJITOTOBKY pelIeHul Ha AecTBus (0e31eiicTBrE) JOHKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopMaMu  KOHTPOJIE 3a COOJIOJIEHWEM WCIOJHECHHSI aIMUHUACTPATUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIrJIacOBaHUE NPOEKTOB JIOKYMEHTOB IO HPEIOCTaBICHUIO
MYHULIMIATbHON YCIIyTH;

2) IpOBOJMMbIE B  YCTAaHOBJIECHHOM  TMOPSJAKE  IPOBEPKU  BEIACHUS
JIEJIONPOU3BOICTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX MTPOBEPOK COOJIOIECHUS
npoLeayp NPeA0CTaBICHNUS MYHULIUITAILHON YCIYTH.

B umensx Tekylero KOHTPOJII MCHONB3YIOTCS CBEJIEHUS, HMEIOLIUECsS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KEeOHasi KOPPECHOHJEHIIMS, YCTHasT W MNUChbMEHHas
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uH(pOpMaLKs JODKHOCTHBIX JIMII, OCYIIECTBISIONIUX BHITOJHEHHE aMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEICHHUS.

JIns ocymiecTBIEeHNsI KOHTPOJIS 3a COBEPLIEHUEM JEHCTBUM IIPHU NPEIOCTABICHUN
MYHULIMIIAIBHON YCIYTH W TPHUHSATUM PELICHUWM PYKOBOAUTEIIO OpPraHa MECTHOIO
CaMOYIIPABJICHUS INPEICTABISAIOTCS CHPaBKM O pe3ynbrarax IpeJOCTaBICHUS
MYHUIUIIAIBHOW YCIIYTH.

O ciydasix ¥ IpUYMHAX HAPYLIEHUS CPOKOB, MOCIEAOBATEIILHOCTH U COACPKAHUS
aJIMMHHUCTPATUBHBIX MPOLELYpP [IOJDKHOCTHBIE JIMI[A HEMEUIEHHO WH()OPMHUPYIOT
PYKOBOJIMTENS OpraHa, HPEeAOCTaBIIOIIET0 MYHULUNAIBHYIO YCIyry, a TaKKe
IPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYILICHUN.

Texymmuii KOHTpOJL 3a COOJIOICHWEM IMOCJIEeNOBATEILHOCTH  JICUCTBHM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  IPOLEAYypAMH IO  IPEAOCTABICHUIO
MYHULIMIAIBHON YCIYI'M, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIpPABJIEHUS, OTBETCTBEHHBIM 3a OpraHU3aluio paboThl 1O
IIPENOCTABICHUI0 MYHMIMIIAJBHON YCIYI'HM, HAYAJIbBHUKOM OTJEJIA, OCYLIECTBIISIOLIETO
OpraHM3aIfIo padOTHI MO NPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.

[lepeyeHb HODKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYIUMHA KOHTPOJIb,
YCTAHABJIMBAETCS IOJIOXKECHUAMU O CTPYKTYPHBIX IIOAPA3JIEICHUAX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMU.

4.2. ITopst0K ¥ NEPUOINYHOCTH OCYIIECTBIICHHS IUNIAHOBBIX U BHETUIAHOBBIX IIPOBEPOK
IIOJIHOTHI U Ka4€CTBA MIPEAOCTABICHNUS MyHUIUIIAIILHON YCIIYTU, B TOM YHUCIIE ITOPSIAO0K
1 (OpMBI KOHTPOJIS 3@ MOJHOTOM U KaUECTBOM IMPEAOCTaBICHNUS MyHUIIUIAIBHOM
yCIIyTH

4.2.1. KoHTpoJb 32 OJHOTOW U Ka4E€CTBOM MPEAOCTABICHNUS MyHULIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeeHMs IPOBEPOK;

2) paccMoTpeHus xanob 3asBuTenei Ha nencTBus (Oezneiictue) Oprana, a
TaK)X€ UX JOJDKHOCTHBIX JIUL, MyHULUIAIbHBIX CITYXKaIIHX.

4.2.2. B nensix ocyIiecTBIEHUSI KOHTPOJIA 32 MTOJIHOTON U Ka4eCTBOM
PEIOCTABIECHUSI MYHULIUIIAIBHON YCIYTH POBOAATCS IIJIAHOBBIE U BHETIJIAHOBBIE
npoBepku. [lopsaok u NepuoANYHOCTD OCYIIECTBIICHNUS IIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOINPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTy (KOMIIEKCHBIE
IPOBEPKH ), NN OTAEIBHBIM BOIIPOC, CBSI3aHHBIN C IPEIOCTABIEHUEM MYHULIUIIATbHON
yCIIyTH (TeMaTH4ecKue npoBepkH ). [IpoBepka Takxke MOKET MPOBOIUTHCS 110
KOHKPETHOM ykasio0e 3assBUTEIIS.

4.2.3. BHenaHOBBIE TPOBEPKHU MPOBOJATCS B CBSI3U C IPOBEPKOW YCTPAHEHHUS
paHee BBISBICHHBIX HAPYLIEHUH aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTyYeHUS KaI00 3asBUTENel Ha AeicTBus (6e3aeiicTBrue) OpraHa, a TaKxKe UX
JOJDKHOCTHBIX JIUL, MyHUIUIAIbHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTatrhl NpoBEPKHU 0(QOPMIISIOTCS B BUJE AKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKH U MIPEJJIOKEHUS 110 UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML] OPTraHa, IPEeI0CTaBIISIOIETO
MYHUIIMIIATIBHYIO YCIIYTY, 32 peUIeHUs U JeicTBUs (0e3aeiicTBIE), IPUHUMAaeMble
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHNUS] MyHULUITAILHON YCITyTH

[Io pe3ynpTaram NMpOBEICHHBIX NMPOBEPOK B CIIy4ac BbISIBJICHUS HAPYIICHUH MPaB
3asBUTEJIE BHHOBHBIE JIMIA NPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

PykoBonuTtenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoauTenb (3aMeCTUTENh PYKOBOJAUTENSI) CTPYKTYPHOTO TMOJpPA3ACICHUS
OpraHa MECTHOT'O CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U (UJIH)
HEHAJIJIeXKAIllee BBIMOJHEHHE aJMUHUCTPATUBHBIX JEUCTBUM, yKa3aHHBIX B pazneie 3
aJIMUHHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIA U UHBIE MYHUIIMIIAJIbHBIE CITYKAIIME 32 PEIICHUS U ACHCTBUS
(6e3nmeiicTBue), TpUHUMAaeMble (OCYNIECTBISIEMbIE) B  XOJI€  MPEIOCTABICHUS
MYHULIMTATbHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4. ITonoxxeHus1, XapaKTepU3yroIue TpeOOBaHUS K TTOPSAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIBLHON YCIYTH, B TOM YUCJI€ CO CTOPOHBI IPa)aaH, ux
00beIMHEHUN U OpPraHU3alNii

KoHTpoJIb 32 MpeaocTaBieHneM MyHUIIMIIAIIBHON YCIIYTH CO CTOPOHBI TPaXJaH, UX
OOBEIMHEHUH W  OpraHu3aluii, OCYUIECTBIAETCA IOCPEACTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpPAaBJIEHHMs  OpPU  IPEAOCTaBICHUU
MYHHIIMIIATIBHON YCIYTH, IOTy4eHUs MTOTHOM, aKTyalIbHOM U TOCTOBEPHOM HH(POpMAITUU
O TOPSAJKE MPEIOCTaBICHUS MYHUIUNAIBHON YCIYTM UM BO3MOXKHOCTH JOCYAEOHOTO
paccMoTpeHusi obOpamieHuii (>kanmo0) B Mpollecce MPenOCTaBICHUS MYHULIUINAIbHON
YCIIYTH.

5. locyneOHbIi (BHeCy1e0OHDbII) MOPSIA0K 00:KAT0BAHUS PellieHUd 1 J1eCTBUI
(0e3neiicTBHs) OpraHa, Npea0CTABJISIOIIEr0 MyYHUIIUTIAIbHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA MPeI0CTABJIECHNS IOCYy1apCTBEHHBIX H
MYHHUIUNAJIbHBIX YCJIYT, OPraHu3anuii, yka3aHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IIPABO Ha 00KaJOBAHUE B IOCYCOHOM MOPAIKE PEIICHUN
U JeiictBuil (Oe3nelCTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIA OpraHa, MpPEeAOCTaBIAIONIET0 MYHHLIMIAIBHYIO  YCIYTY,
MYHULMIIAIBHOIO  CIIY>KAIller0,  PYKOBOJMTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHULUIIATIbHYIO yCIIyTYy, MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3allii, IpelyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CASAYIOMIMX CIyYasx:

1) HapylieHHue Cpoka PErucTpaluy 3anpoca O IpeloCTaBICHUU MYHUIIMNAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepanpHoro 3akoHa Ne 210-D3;
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2) HapylleHHe CpOKa MpPEIOCTABICHUS MYHHUIMIAIbHOW yciayru. B ykazanHom
cinydae aocyaeOHoe (BHeCyneOHOe) 00KaloBaHUE 3asBUTENIEM PEIICHUH W JACHCTBUIN
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAILHOTO LIEHTPa, Pa0OTHUKA MHOTO(QYHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €CIM Ha MHOTO()YHKUIHMOHAJIBHBIM IIEHTp, PELICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXKANyrTCsS, BO3J0XKeHa (QYHKIHUS  TI0
NPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHIMIAIBHBIX YCIYr B IOJHOM O0bEME B
nopsiiKe, onpeaeaeHHoM JyacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WM MH(DOpMAIMU MO0 OCYIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBICHHUE KOTOPHIX HE MPEAyCMOTPEHO
HOpPMATUBHBIMH TPAaBOBbIMU akTamMu Poccuiickoit ®Denepanuv, HOPMATUBHBIMU
npaBoBbIMU akTaMu Pecriyonuku Tatapctan, MyHHIIMITATBHBIMUA PABOBBIMU aKTaMH JIJIs
MPEIOCTABICHUSI MyHULIUTIAJIBHON YCIYTH;

4) oTka3 B mpueMe OKYMEHTOB, MPEJOCTaBICHHE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu Pecriyonuku TatapcTan, MyHHIIMITATbHBIMU TPABOBBIMU aKTaMH JIJIs
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeI0CTaBICHUN MYHUIIUIIAILHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a HE
npenycMOTpeHbl (enepanibHbIMU 3aKOHAMU U TMPUHATHIMA B COOTBETCTBUM C HUMU
MHBIMM HOPMATUBHBIMM TPaBOBbIMH akTamu Poccuiickoit ®enepaiuu, 3aKOHAMH U
MHBIMU HOPMATUBHBIMH IIPABOBBIMU akTamMu PecniyOnuku TaTapcran, MyHULIUTTATbHBIMU
IpaBOBBIMM aKTaMH. B ykazaHHOM cliydae aocyneOHoe (BHecyaeOHoe) o0KalloBaHHE
3asBUTEJIEM pEIIeHUN U AehcTBHM (0e3/1elCcTBUSA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHHKAa MHOTOQYHKIMOHAJIBHOTO IIEHTpAa BO3MOXHO B cllydyae, €clId Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTP, peuieHuss u JeicTBus (0e3aeiicTBUE) KOTOPOTO
O0XaJIyIOTCSI, BO3JIOK€HAa  (PYHKIMS MO  MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHHIIMIIATIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, OMPEAeIEHHOM YacThio 1.3 ctaTthu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHHUIMNAIBLHOW YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMHM IIPAaBOBBIMH aKTamMu Poccuiickon
®denepan, HOPMAaTUBHBIMH  TNpaBOBbIMM  akTamu PecrmyOnmuku — Tatapcraw,
MYHUIIUTIATbHBIMU TPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MpPeJOCTABIISIIOUIET0 MYHUIIMNAIbHYIO YCIYTY, JOJKHOCTHOIO
JUIA OpraHa, MPeJOCTABISIONIEr0 MYHUIIMIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO [IEHTPa, OpraHU3alMii, MPEAyCMOTPEHHBIX
gacteto 1.1 crarbum 16 ®enepanbHoro 3axkoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHbIX MMHU OIEYaTOK M OUIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
NPEIOCTABICHUS ~ MYHHUIMNAIbHOM  yCOyrd  JOKyYMEHTax JubOo  HapylieHue
YCTaHOBJIEHHOTO CpOKa TaKUX HCHpaBieHui. B yka3zaHHOM ciydae nocyaeOHoe
(BHEcynmeOHOE) o0O’kamoBaHWE 3asBUTENIEM PEIICHWA W JeWcTBUi (Oe31eiCcTBUA)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKAa MHOTO(YHKLIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €cid Ha MHOTO()YHKUIHMOHAJIBbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHULIUNAJBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONIPEACITICHHOM
yactbto 1.3 ctatbu 16 deaepanpuoro 3akoHa Ne 210-D3;

8) HapylieHuWe Ccpoka WIM MOpSAKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUIIATBHOM YCIIYTH;
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9) mproCTaHOBIIEHUE MTPEIOCTABICHUSI MyHUIIUTIAIBHON YCIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eneparbHbIMH 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMU TIPAaBOBBIMH aKTamMu Poccuiickoi
denepanun, 3aKOHAMA W WHBIMA HOPMATHUBHBIMHU IPABOBBIMU akTamu PecrmyOnmku
TaTtapcTtan, MyHUIIMTIATLHBIMU TIPABOBBIMU aKkTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIHUOHAIbHBIA LIEHTP, PEIICHUs] U JCUCTBUS
(6e3nelicTBUE) KOTOPOTO OO0XKAIYIOTCS, BO3JIOKEHAa (QYHKIMSA I0 MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHULIUNAIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACITICHHOM
yacThto 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpebGoBaHWe y 3asBHUTENS TPH MPEAOCTABICHUUA MYHHIMNAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(GOPMAIUH, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCH MPU MIEPBOHAYATHLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABICHUSI MYHHUIMIIAIBHOW YCIyTH, MO0 B MPEJOCTAaBICHUN MYHUIIUNATbHON
YCIIYyTH, 32 MCKJIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae mocyneOHoe (BHECYIaeOHOE)
00’xaloBaHUE 3asBUTEJIEM pereHui u nencTBUI (6e3nericTBus)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIHUOHAIbHBIA LIEHTP, PEIICHUs] U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHAa (QYHKIMS I0 MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHULIUNAIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACITICHHOM
yactbto 1.3 ctatbu 16 @eaepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANEKTPOHHOW (opMe B Oprad, MPEAOCTABISIONINN MYHUIIMITAIBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIN TIEHTP JMOO B COOTBETCTBYIOIIMI OpraH TOCYAapCTBEHHOU
BJIACTH, SABIIAIOIIMNACA YUpPEAUTENEM MHOTO(PYHKIIMOHAIBHOIO LEeHTpa (Janee -
yUpeAUTeNh MHOTO(DYHKIHMOHAJIBHOTO IIEHTpa), a Takke B  OpraHU3alllH,
npexycMoTpeHHble 4acTbio 1.1 crateu 16 @enepanbuoro 3axona Ne 210-D3. YKanoOsl Ha
pemieHuss u pAeiictBus (Oe3neicTBUE) PYKOBOAMTENS OpraHa, IpPEaOCTaBIISIONIETO
MYHUIIUIATBHYIO YCIYTY, TOIaI0TCS B BHIIIECTOSIIIUNA OpTraH (IIPU €ro HaJu4um) Jubo B
Clly4ae ero OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
NPEIOCTABISIONIEr0 MyHUIMNAIBHYIO yciyry. JKanoObl Ha pelieHdss W JeUCTBUS
(6e3nelicTBue) pabOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTOQYHKIMOHANbHOTO 1eHTpa. JKajmoObl Ha pelleHus U JACHCTBUS
(6e3nericTBUC) MHOTO0(YHKIITMOHAILHOTO IEHTpa MOAAIOTCSI YUPEIUTEIIO
MHOTO(YHKITMOHAJILHOTO I[EHTpPa WM JOHKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOnuku Tartapcran. XKanoOGwel Ha pemieHHs u
neuctBus (Oe3melicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPYKOBOIUTENSIM 3THX
OpraHu3alri.

Kanoba Ha pemeHus u AeicTBus (O6e3aeiicTBUE) opraHa, MPEIOCTaBIISIONIETO
MYHUIIMOAIBHYIO ~ YCIOYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBISIOLIErO
MYHUIIMNATBHYIO YCIYTy, MYHHULMIAIBHOTO CIIYXallero, PyKOBOIUTENS OpraHa,
PEIOCTABIISIONIEr0 MyHUIIUTAIBHYIO YCIYTY, MOXKET OBITh HAIIPAaBJICHA 10 TIOYTE, Yepe3
MHOTO()YHKIIMOHAIbHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHONM  cetn  «MHTepHeTr», oduuuanbHOro caiTa oprasa,



30

NPENOCTABIAIONIET0  MyHUIUNAIbHYIO  yciuyry, Eaunoro  moprama  ambo
PecnyOnmkanckoro noprasia, MHGOPMAIMOHHOMN CUCTEMBI 10CYIEOHOT0 00XKaIOBaHMUsI, a
TaK)K€ MOKET OBbITh MPHUHSTA MPHU JUYHOM Npueme 3asButeis. JKamoba Ha pemeHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO LIEHTPa MOXKET ObITh HAIIPaBjIeHa Mo MOYTe, C UCII0JIb30BAaHUEM
MH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetu «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana nubo PecrybnukaHckoro nopraina,
MH(OPMAITMOHHOW CUCTEMBI 10CY1€0HOT0 00KaJOBaHUs, a TAKKE MOKET OBbITh IPUHSTA
npu JUYHOM mnpueme 3asButens. JKamoba Ha pemieHuss u aedctBus (Oe3aeiicTBHE)
OpraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke MX pabOTHUKOB MOXET OBITh HAaIlpaBjI€HA MO IMOYTE, C MCIOIb30BaHHUEM
MH(OPMALMOHHO-TEJIEKOMMYHHKAITMOHHON cetu «VHTepHEeT», ouIMambHBIX CAlTOB
3THX opranuzauuii, Exunoro noprana mu6o Pecny0nrkaHCKOTo mopTana, a TAaKkKe MOXKET
OBITH MIPUHSTA TIPY JIMIHOM MPHUEME 3asIBUTETIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABIIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JIOJHKHOCTHOTO JIMIIA OpTaHa, MPEAOCTaBISIIONIETO MYHHMIMNAIBHYIO YCIyry, JH0O
MYHUIIMTIATBHOTO CITyXaIlero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NPeIyCMOTPEHHBIX dacThio 1.1 crateu 16
®denepanpHOro 3akoHa Ne 210-D3, ux pykoBoautesen u (M) pabOTHUKOB, PEIICHUS U
nercTBus (0e31eliCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIEIHEe - MPU HAJIUYMU), CBEJAEHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UUYECKOTO JiMla MO0 HAMMEHOBAHHUE, CBEJIEHUS O MECTe
HAXO0XICHUS 3asBUTENS - IOPUINYECKOTO JIHIA, a TaKKe HOMep (HOMepa) KOHTAaKTHOTO
TenedoHa, axpec (aapeca) MEKTPOHHOU MOYTHI (MPU HAMYHUK) U TOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asABUTEIIO;

3) cBeaeHus 00 oOKamyeMbIX PEIICHUSX W JEHCTBUAX (Oe3MeicTBHM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAJIBHYIO  YCIyTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTYy, JHOO MYHUIMIAIBHOTO CIIY>Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTpA,
OpraHu3aluii, TpeaycMOTpeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTENh HE COIJIACEH C PEIICHUEM H
nenctBueM (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpelOoCTaBISIOIEr0 MYyHUIUMNAIbHYIO YCIyry, Ju00
MYHUIIMOAIBHOTO  CITY’Kalllero, MHOTO(QYHKIMOHAJIBHOIO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allii, MPeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MpeICTaBICHbI TOKYMEHTHI (IIPH HATMYUH ), TOATBEPKIAIOIINE JOBOIBI 3asBUTES, THO0
WX KOTIUH.

5.4. TlocTynuBmias »xanoda MOJIEKUT PETUCTPALIMU B CPOK HE TMO3/1HEee pabouero
IHS1, CJIEYIOLIETO 32 THEM MTOCTYILJICHUS.

5.5. XKanoba, mocTtynuBiias B OpraH, NPEeIOCTaBISAIOMINA MYHUIMIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHAJIbHBIN LIEHTP, YUPEIUTETIO0 MHOTO(DYHKIIMOHATILHOTO IIEHTPA,
B OpraHu3alyu, IpeaycMOTpeHHbIe yacThio 1.1 cratbu 16 @eaepanbHoro 3akoHa Ne 210-
@3, 1100 BBILIECTOSIINN OpraH (MpU €ro HaJIU4YMu), MOIJICKUT PACCMOTPEHUIO B
TEeYEHUE MATHAALATH paboyuX JHEH CO JHS €€ PEerucTpalu, a B ciiydae 00kaloBaHUs
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0TKa3a OpraHa, Mpe0CTaBISIONIET0 MyHUIIUTIAIBHYIO YCIYTy, MHOTO(QYHKIITMOHATIBHOTO
LEHTpa, OPraHu3aluii, IPeTyCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepabHOrO 3aKOHA
Ne 210-®3, B mpueme ITOKyMEHTOB y 3asiBUTENs JMOO B HCIPABICHUU JOMYIIEHHBIX
OMEYaTOK U OIMOOK WM B Ciy4yae O00XaJOBaHUS HapYyLICHUS YCTaHOBJICHHOTO CpPOKa
TaKUX UCIPABICHUI - B TEUEHUE IATH pab0YMX JHEH CO JIHS €€ perucTpanum.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaJloObl IPUHUMAETCSA OJJHO U3 CIEAYIOLINX
pPELIEHNM:

1) sxano0a y10BIE€TBOPSIETCA, B TOM YHCIIE B POPME OTMEHBI IPUHATOTO PELICHMS,
UCIPABJIEHUS JIONYLIECHHBIX ONEYaTOK M OWIMOOK B BBIAAHHBIX B PE3yJbTaTe
[IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH JOKYMEHTAX, BO3BpAaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHM IPABOBBIMU aKTaMH
Poccuiickoit denepannn, HOpMaTUBHBIMH MPaBOBbIMH akTamu PecryOnuku TaTtapcraH,
MYHULUIIAJIbHBIMHU IPaBOBBIMUA aKTaMHU;

2) B yIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCA.

He mno3mnee nHs, cinenyromero 3a JHEM NPUHATHS PELICHUs, YKAa3aHHOIO B
HACTOAIIEM IyHKTE, 3asBUTEII0 B MUCHbMEHHOM (popMe M MO JKEeNaHWIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTarax
pPaccMOTPEHHUS KaIO0OBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIIEH YIOBICTBOPEHHUIO B OTBETE
3aBUTEIII0 O PE3yJIbTaTaXx PACCMOTPEHHUs KajaoObl aaercs MH(opmauus o AEUCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABILIOIMIMM  MYHMIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHOM yacToio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMeIJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYLIEHUI NPU OKAa3aHUHM MYHHUIIMIAIBHOW YCIYTH, & TAK)KE MPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ00CTBA M YKa3bIBACTCS HHPOpPMAIUA O JaTbHEHIINX
JACHCTBUSX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3afBUTENI0 B LENAX TMOJyYEHUS
MYHULMIATBHOU YCITYTH.

5.8. B cnyuyae mpu3HaHUS KanoObl HE MOAJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3agBUTENI0O O pE3yJibTaTaX pPAacCMOTPEHUS KaJoObl [al0TCAd apryMEHTHUPOBAHHbBIE
pa3bsCHEHUS] O MPUYMHAX MPHUHATOTO PEHIeHMs, a TakkKe HHPOpMaAIUs O MOpSAKE
00aJIOBaHUS IIPUHATOTO PELICHMS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WJIM IO PE3ybTaTaM PacCMOTPEHHUS Kaa00bl
IPU3HAKOB COCTAaBa aJMHUHHUCTPATUBHOIO IIPAaBOHAPYLICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, paOOTHHUK, HAJIEJIEHHBIE TIOJTHOMOUYHUSIMU IO pACCMOTPEHMIO 5Kaj100,
HE3aMEeUIMTENBHO HAIIPABIAIOT UMEIOLIMECS MAaTEPUAIIbI B OPraHbl IPOKYpPATyPHI.
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ITpunoxenue Ne 1

K AIMUHHACTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHIIMIIAIBHON YCIIYyTH IO
npeaoCTaBIeCHUIO HHGOpMaIuu 00
00BEKTaX HEABUKUMOTO
UMYILIECTBA, HAXOASIIUXCS B
MYHHIIUTIATBHOW COOCTBEHHOCTH U
npeaIHa3HAaYeHHbIX JJIsl Ca4d B
apeHnay

dopma

(bnank oprana, npegoCTaBIsAIONIEr0 MYHUIIUIAIBHYIO YCIYTY)

NHOOPMAILIMA

00 00BeKTaxX HEIBUKUMOT'O UMYIIIECTBA, HAXOASIINXCSI B MYHUIIUITATIBHOM
COOCTBEHHOCTH Y TIPEAHA3HAYCHHBIX I CIAYH B apCHTY

JomxuocTtHOE uio (PHO)

Cenenust 00 IEKTPOHHON TOAMHUCH

(moanuMCh YIOJTHOMOYEHHOT'O OIDKHOCTHOTO JIMLA
opraHa)

[Tpunoxenue Ne 2
K AIMUHUCTPATUBHOMY
peraaMeHTy IpeJoCTaBICHUS
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MYHHIIMITAJIGHOW YCITyTH TI0
MPeIOCTaBIICHNIO HH(pOpMAIIUU 00
00BEKTaX HEABUKHUMOTO
UMYIIECTBA, HAXOSIITUXCS B
MYHHUIIHAAIbHOW COOCTBEHHOCTH 1
peIHa3HAYCHHBIX IS CIa4YM B

apeHny
dopma
(bnank oprana, mpeI0CTaBIISAIONIETO MYHUITUTATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

IIpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PELIEHUE
00 OTKa3e B MPeI0CTaBICHUU MYHHUITUTIATBHOU YCIIyTH
0 MpeoCTaBIeHUIO HH(pOpMAIUK 00 00BEKTaX HEABUKUMOTO UMYIIIECTBA,
HAXOJAIIUXCS B MyHUIIUNATBHOW COOCTBEHHOCTH M MPEIHA3HAYEHHBIX JJIsl CIaYu B

apeHay
oT Ne
PaccmorpeB Bame 3asBiieHue OT No 151
pujaracMele K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

MPUHSATO perieHue o0 0TKaze
B MpeIoCTaBIeHUU HHPOopMaluu 00 00BEKTAaX HEJIBHIKUMOTO UMYIIIECTBA, HAXOIAIIUXCS
B MYHUIUIIAJIBLHON COOCTBEHHOCTH W TMpEAHA3HAYEHHBIX JUIsl CAAud B apeHIy [0
CIEAYIOIIUM OCHOBAHUSIM:

1.

2.

JlononHutenbHast UHGOpMAaIIHS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCSI B YNMOJTHOMOYEHHBIM OpPraH ¢ 3asBJICHUEM O
NPEIOCTaBIECHUU YCIYTU MOCJE YCTPAHEHUS! YKa3aHHbIX HApYIICHU.

JlanHblii OTKa3 MOXET ObITh O0O0XajaoBaH B JOCYACOHOM TMOpSAKE IyTEM
HaIpaBJIeHUS >KaJI00bl B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZI€OHOM MOPSIIKE.



34

Ceenenus 00 3JEKTPOHHOM MOATUCH

JHomxuocTtHOE uio (PHO)

(moAnKCh YHOTHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHHACTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHIIMIIAIBHON YCIIYyTH IO
npeaoCTaBIeCHUIO HHGOpMaIuu 00
00BEKTaX HEABUKUMOTO
UMYILIECTBA, HAXOASIIUXCS B
MYHHIIUTIATBHOW COOCTBEHHOCTH U
npeaIHa3HAaYeHHbIX JJIsl Ca4d B

apeHnay

dopma

(bnank opraHa, npeaoCTaBIAIONIET0 MYHULIUIIAIBHYIO YCIIYTY)

PEILIEHUE

Kowmy:

KoHTakTHBIE JaHHBIC!

[IpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

00 0TKa3e B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH MO MPEA0CTABICHUIO HHPOpMaLUU 00 00BEKTax
HEJIBUKUMOTO UMYILIECTBA, HAXOASIIIUXCSA B MyHUIIUTIAJTbHON COOCTBEHHOCTH U
NpEAHA3HAYEHHBIX ISl CIAYU B apEHIY

oT No
PaccmotpeB Bamie 3asBineHue ot No
puiaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

IMPpUHATO

peuieHue o0 OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABIICHUS
nHpopMairu 00 00beKTaX HEABUKUMOI'O UMYIIECTBA, HAXOSAIIUXCS B MyHUITUTTATHBHOM
COOCTBEHHOCTH U MPETHA3HAYEHHBIX JIJI CJIaud B apEH]Ty 10 CJICIYIOIIUM OCHOBAHUSM:

l.

2.

PazpsacHenue nmpuuuH oTKasa:

JlononuutenbHast UHGOpMAaIIHS:

Bbl BrpaBe MOBTOPHO OOPAaTUTHCS B YNOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
IIPENOCTABICHUN YCIYTH IOCIIE YCTPAHEHNS YKA3aHHBIX HAPYIICHUMN.
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JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpSIIKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 IEKTPOHHON TOAITHUCH

JomxuocTtHOe auio (PHO)

(moanKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHHACTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHIIMIIAIBHON YCIIYyTH IO
npeaoCTaBIeCHUIO HHGOpMaIuu 00
00BEKTaX HEABUKUMOTO
UMYILIECTBA, HAXOASIIUXCS B
MYHHIIUTIATBHOW COOCTBEHHOCTH U
npeaIHa3HAaYeHHbIX JJIsl Ca4d B

apeHny
dopma

B

(HamMeHOBaHUE OpTaHa MECTHOTO CaMOYITPABJICHNS)

oT

(mamee - 3asBUTEIIb)
(TSt FOPUIMYECKHX JIUILL - TI0JTHOE HAMMEHOBaHUE,
OpraHU3alMOHHO-TIPaBOBast JopMa, CBEACHHUS O
TOCYIQPCTBEHHOM PErucTparmu; il GU3NYCCKUX JIUII -
(haMusHs, UMs1, OTYECTBO, MACHIOPTHBIC JAHHBIE, PETUCTPALIUIO
IO MECTY KUTEIbCTBA, TEIC(OH)

3ASBJIIEHUE
O MPEA0CTaBJICHUU I/IH(bOpMaHI/II/I 00 00BeKTax HCIABUKUMOI'O UMYILICCTBA,
HaXOoOAIMMNXCs B MYHHHHHaHBHOﬁ COOCTBEHHOCTH U MMPCAHA3HAYCHHBIX IJIs1 CAa4Y1 B

apeHay

[Tpoury Bac npenoctaButh nH(popMalno 00 00beKTaxX HEJABUKMUMOTO UMYIIECTBA,
HaXOJSIIMXCSI B MYHULMIAIbHON COOCTBEHHOCTH M IPEIHA3HAUEHHBIX ISl CAAYU B
apeHny.

MecTopacnonoXeHue HEABHKMMOIO HMMYIIECTBA: MYHULMNAIbHBIM PanoH
(ropoackoi OKpYT), HAaCEJICHHBIN
ITYHKT yIL .

Pesynbrar npenocraBieHrs MyHUIUIIAIBHON YCIYTH, IPOUTY MPEAOCTaBUTh:

[ 1B nuunbiit kaGuner [Toprana rocynapcTBEHHBIX U MYHHIMIIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

D B JIMYHBIN KaOWHET EI[I/IHOI‘O nopraja rocyaapCTBCHHLIX 1 MYHUIIUITIAJIbHBIX
yeiyr;
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D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPENOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUIIMNANBHBIX yenyr Pecnyonuku TaTapceran;

D B Opzane.

(mata) (moanucs) (®.1.0.)



ITpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0CTaBICHUS
MYHULIATIATHHON YCIYTH 110
peAoCTaBICHUIO HHGOpMaIUu 00
00BEKTaX HEJBUKHUMOTO
MUMYIIECTBA, HAXOISAIINXCS B
MYHHIIMIIATIbHOW COOCTBEHHOCTH U
MpeIHA3HAYEHHBIX JJI CJIaYH B
apeHy

PykoBoaurento

OT:

3ASBJIEHUE
00 MCTIpaBJIECHUN TEXHUUYECKOMN OIMOKHU

Coobmiaro 06 ommoKe, JOMYIIEHHON MpU OKa3aHWU MYHULIMINAIBHON YCIYTH IO
MPEIOCTABICHUIO HHPOpMAIUK 00 00BEKTaX HEBUKUMOTO UMYIIECTBA, HAXOSIIUXCS
B MYHHIIMIIAJIbHOW COOCTBEHHOCTH Y MPEIHA3HAYCHHBIX [T CIAUYM B apeHIY.

3anucaHo:

[IpaBriIbHBIE CBEACHUSA:

[Ipomry wWcmpaBUTh  JOMYIICHHYK) TEXHUYECKYIO OMMUOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUSI B IOKYMEHT, SIBJIAIOIINICS PE3yIbTATOM MYHULIUITAIbHON
YCIIyTH.

[Tpunarato crneayromme 10KyMEHTHI:

1.

2.

B cinywae npussTHs peiieHHs 00 OTKJIOHEHHMM 3asiBJICHUS 00 HCIpPaBJICHHUH
TEXHUYECKOHN OIIMOKHU MPOIIly HAIPABUTh TAKOE PEellICHHUE:

MOCPEJICTBOM OTIPABIICHUS YJIEKTPOHHOTO TJOKyMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMMMH HAa OYMa)KHOM HOCHTEJIE TTIOYTOBBIM OTIPABJICHUEM IO
aapecy:

HacrosmmM noarBepkaato: CBEEHUS, BKIIFOUEHHBIE B 3asIBJICHUE, OTHOCALIMECS K
MOEM JIMYHOCTH WU NPEICTaBISIEMOMY MHOKO JIMILy, 4 TaKX€ BHECEHHBIC MHOK HIXKE,
nocToBepHbL.  JIOKyMEHThI  (KOMHUKM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJIEHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
QPenepanuu, HA MOMEHT IIPEACTABICHUS 3asBJICHUS OTU JOKYMEHTBI JECUCTBUTEIIBHBI U
COJIeprKaT JOCTOBEPHBIE CBE/ICHUS.

(mara) (moamuce) (®.1.0.)



