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PACIIOPSDKEHUE BOEPBIK

15.10.2024 r. r. MeHeneeBCcK Nel82

O06 yTBepxkaeHUN AJIMUHUCTPATUBHBINA PErJIAMEHT
PEeNOCTaBIECHUSI MyHUIIUTIATILHOM YCIYTH 1O
NPEIOCTABICHUIO IPAKIAHAM KUJIBIX TOMEILEHUN

0 JIOTOBOPY HaliMa CIy>KeOHOTO KHIJIOT0 MOMEIICHUS

B cootBercTBUU ¢ DenepanbHbIMU 3aKOHAMHK OT 6 oKTA0ps 2003 1. N- 131-D3 «O6
oOImIMX TNPUHLMIIAX OpraHU3allMd MECTHOTO caMmoympasieHuss B Poccuiickoii
®enepatun», ot 14 urong 2010 r. Ne 210-03 «O0 opraHu3anuu NpeaoCTaBICHHUS
rOCyJapCTBEHHbIX W MYHULHIAIBHBIX YCIYr» BO HCIOJHEHHH IIOCTAHOBJIEHUS
KabuneroB MunnctpoB PecnyOmmku Tartapcram ot 13.04.2021 Ne 242 «O6
YTBEPKICHUM IUIaHA MEPOINPUATHNA MO MNEPEeX0ay Ha MNPEIOCTaBICHUU COLUATIBHO
3HAYMMBIX TOCYJAPCTBEHHBIX YCIYT, YCIYT, HPEIOCTaBISEMbBIX T'OCYIApCTBEHHBIMU
yupexaeHussMu PecnyOnuku TaTapcTaH, B KOTOPBIX pa3MEIIAETCs T'OCYAapCTBEHHOE
3a/ilaHue (3aKa3), B AJIEKTPOHHOM (popme», B COOTBETCTBUU € MMyHKTOM 5, 5.1 mpoTokona
3acenaHusi paboyeil rpymnmbl MO peain3aluu MPoeKTOB Mo IuGpPoBOi TpaHchopMauu
Pecnyonuku Tatapctan ot 14.06.2021r. Ne I1II'-12-186
PACIIOPAXAKOCD:

1. AJAMUHUCTPATUBHBIM pErjIaMEHT MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH 110
NPEIOCTABIECHUIO TpaXKJaHaM >KUJIBIX TMOMEIIEHUH MO JOroBOpY Haiima ciy:keOHOro
KUJIOr0 MOMEUIEHUS UBMEHUTh M YTBEPAUTH B pelakiuu coriacHo [Ipunoxenuto.

2. Ilyukt 1.9 pacnopspkenusi [lanaTbl MMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIICHUM
MeHeneeBcKkoro MyHUITUIIATBLHOTO paiiona PecmyOmmku Tartapctan ot 13 mexabps
2021r. Ne728 «OO0 yTBepkACHUUM aAJAMHHHUCTPATUBHBIX PETJIAMEHTOB» CUUTATh
YTPaTUBILHUM CHUITY.

3. Ony6nMKOBaTh HACTOSAIIEE PACTIOPSIKEHNE Ha OPUITHATBHOM caiiTe MeHIeIeeBCKOTO
paiiona Pecnybnuku Tatapcran, pasmectutb Ha OduiMalbHOM MOpTalie MPaBOBOU
uHdopmanuu Pecry6uku Tatapctan (PRAVO. TATARSTAN.RU).

4. Hacrosiee NOCTaHOBJIEHHWE BCTyHmaeT B CHJIy Toclie €ro oQUIHUaIbHOTO
OnyOJIMKOBAHUS.

5. KoHTpoJIb 32 BBHINOJIHEHUEM JTAHHOTO PACIIOPSIKEHUS OCTABIISAO 32 COOOM.

IIpencenarens H.N.AuTOHOBCKAS



[Ipunoxxenue k

pacniopspkeHuto [1anaTel IMyIIECTBEHHBIX
Y 3€MEJIbHBIX OTHOIIEHUN MEHIeIeeBCKOro
MYHUILIMTIAJILHOTO paiioHa

Pecny6nuku Tarapcran

or 15.10.2024 r. Ne 182

AJIMHMHHMCTPATUBHBIN perjaMeHT
NpeaoCTABJIeHU MYHHIMIIAJIBbHOM YCJIYTH 0 NPEeI0CTABJICHUIO IPaKIaHaM
JKMJIBIX IIOMENIeHU I 110 J0TOBOPY HAlMa CJIyKeOHOr0 KMJI0r0 NMOMeIeHHs

1. O01mMe moJ1oKeHus
1.1. TIpeamer peryaupoBaHusl A AIMUHUCTPATUBHOTO peTilaMeHTa

1.1.1.  Hacrosmmii  aIMHUHUCTPATUBHBIA  PEIJIAMEHT  IPEIAOCTABICHUS
MYHULMIIAIBHON YCIYru (lajee — aJMUHUCTPATUBHBIN PErIAMEHT) yCTaHABIMBAET
CTAHJAPT U TOPSALOK MPENOCTABICHUS MYHMIMIIAJBHONW YCIYTH IO IPEAOCTABICHUIO
rpa)kiaHaM XWJIbIX MMOMEIICHUH B MyHHUIIMIAIBHOM JKUJIUIIHOM (POHJIE TIO JOTOBOpaM
HaliMa CITy’keOHOT0 KUJIOT0 MOMEIIEHUS (Jlajee — MyHUIIUMTIAIbHASL YCIIyTa).

1.1.2. [TonoxeHus aIMAHUCTPATUBHOIO PErJIAMEHTA MPUMEHSIOTCS B OTHOLLIEHUN
MYHHULIMIAIBHOTO KWJINLITHOTO (hOHAA.

1.2. Kareropuu 3asaButesnei

1.2.1. JlumamMu, MMEIOUIMMM MpPaBO Ha IMOJydYeHHE MYHHMIMNAIBHOW YCIYyTH,
SBIISIIOTCS TpaXk1aHe (COTPYIHHUKH), COCTOSIINE HAa yUeTe B KaUYeCTBE HYKAAIOIIUXCS B
KHJIBIX MTOMEILEHUAX MO JAOTOBOPY HaiiMa CIIy>KeOHOTO KUJIOTO MOMEIIEHHUS M0 MECTY
KUTEIHCTBA, a TAKXKE MO0 MECTY pabOThI (CITyKObI) (1anee — 3asIBUTEIH).

1.2.2. C 3asBneHueM BIpaBe OOpaTUTbCA MPEACTABUTENb  3asBUTENS,
JACHCTBYIOIMI Ha OCHOBAaHUHM JOKYMEHTA, yIOCTOBEPSIOLIEIO €ro MOJHOMOYHS, JHO0
3aKOHHBIH MpeACTaBUTEIh PUINYECKOTO JUIA (Janee — MPeACTaBUTENb 3asBUTEIS).

1.3. Tlopsimok uHPOPMUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIIAIBHON YCIyTH

1.3.1. HNudopmanust o mOpsiAKe NPEJOCTaBICHUS MYHUIUNAIBHOW YCIyrH
pa3melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAaX, COAEpPXKAIIUX BU3YAIbHYI0O M TEKCTOBYIO
MHPOpPMAIIMIO O MYHHUIMIAJIBHOW yCIIyre, pAacloJIOKEHHBIX B  IOMEIIEHUAX
MHOTO(YHKIIMOHAJBHBIX ~ LEHTPOB  MPEAOCTABIEHUS  TOCYIJApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT.

2) Ha OoQUIMAIEHOM CalWTe MYHUIMIIAILHOTO paiioHa B HH(POPMAIMOHHO-
TeleKoMMYHUKaImonHou cetn «utepuer» (http://www.mendeleevsk.tatar.ru);

3) na Iloprame rocygapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopTan);




4) B rocyaapcTBeHHONM MHPOpPMAIIMOHHON cucTeMe «PeecTp rocyaapcTBeHHbBIX U
MyHULIMOANBHBIX ycayr Pecnyommku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 10 BONPOCAM MPEAOCTABICHUS MYHHUIUNAILHOU
YCIIYTH OCYUIECTBIISETCS:

1) B MHOroyHKIMOHAJIBHBIX ILEHTpPaxX MPEIOCTABICHUS TOCY/IapCTBEHHBIX U
MYHUIUMTNIATIBHBIX YCIYT IPU YCTHOM OOpAIllEHUH - JIMYHO UJIU 0 Tenedony;

2) B unTepakTuBHOI popme Ennnoro, PecnyOnmkanckoro noprana;

3) B Ilanate HMMYIIECTBEHHBIX W 3E€MEJIbHBIX OTHOLICHHH MeHIeneeBcKoro
MYyHHIIMIIaTbHOTO pailona PecnyOnuku Tarapctan (nanee — Opear):

IpU YCTHOM OOpaIeHu! - JUYHO WK N0 TenedoHy;

IpY MHUCbMEHHOM (B TOM YHCIIe B JOpMeE 3IEKTPOHHOTO JOKYMEHTa) oOpallieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTE, B AIEKTPOHHOUN (POopMeE MO NEKTPOHHOM MmoyTe.

1.3.3. Uudpopmanus va Equnom, PecniybimkanckoM moprasie o mopsiike U Cpokax
PEeI0CTaBICHNUS] MYHUIIUNIATBLHON YCIyT HA OCHOBAHMM CBEICHUM, COJEpPKAIIUXCS B
Peectpe rocyaapCTBEHHBIX U MYHULHUNAIBHBIX YCIYT, MPEIOCTABIACTCS 3asBUTEIIO
OecruiaTHo.

Hoctyn k uHdopManuu 0 Cpokax M MOPAJIKE MPEIOCTABICHUS MYHHUIIMTIATBHOM
YCIIYTH OCYILECTBIIAECTCS O€3 BBIMOJIHEHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHMl, B TOM
yycie 0e3 HUCHOJIb30BaHMSI MPOrPaMMHOTO OOECTedeHHs, YCTAaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENS TpeOyeT 3aKIIOUeHUs JUIEH3MOHHOTO HIIM WHOTO
COrJanieHus C npaBoobagaTeneM IPOrpaMMHOI0 oOecrieyeHus,
MPEAYCMATPUBAIOLIETO B3UMAHUE IUIATHI, PETMCTPALMIO WM aBTOPHU3ALUIO 3asIBUTEIS
WJIM IPEIOCTABIEHUE UM [TEPCOHATBHBIX JAHHBIX.

1.3.4. Tlpu obOpaieHuu 3asBUTENS JUYHO UIU MO TelnedOHY B COOTBETCTBHH C
MOCTYNUBILINM OOpallleHueM Mpe10CTaBIseTCs] HHPOpMAIU:

1) o MecTte HaxOXIAEHUS MHOTO(YHKIIMOHAIBHOIO IEHTpa MpPeaOoCTaBICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX Yyciyr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) o mopsAliKe NpeloCTaBICHUS MYHHUIIMIAILHON YCIyru, 0 coco0ax U Cpokax
M0/1a4Yu 3asIBJICHUN;

3) o Kareropusix rpaxaaH, KOTOPbIM MPEAOCTABISETCS MyHULIMIAIbHAS yCIIyTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJIUPYIOIIUX BOMPOCH MPEAOCTABICHUS
MYHULUIIAJIBHON YCIIYTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOIMMBIX AJii PAacCMOTPEHHUS 3asBICHUSA O
MIPEAOCTABICHUN MYHULUITAJIbHOM YCIYTH, O CPOKax MPUEMa U PETUCTPALIUY 3asIBICHUS;

5) o0 xoxe NpeaoCTaBICHUS MyHULUITAIILHON yCIIYTH;

6) o MecTe pa3MmelieHHus Ha O(ULIHMATBLHOM caiiTe WH(OpMAIMU MO BOIMpOCaM
MIPEAOCTABICHUS] MyHULMIIAJIBbHON YCIIyTH;

7) o mopsake oOKajoBaHHS JCHCTBUN WK O€31eHCTBHS JOJDKHOCTHBIX JIUIL
Opeana.

[Io nuckMEeHHOMY OOpallEHUI0 COTPYAHHMKU OT/eNa, OTBETCTBEHHOIO 3a
NPEeJOCTAaBICHUE MYHUIMIAIBHON YCIyTd, NOAPOOHO B NHUCBMEHHOW (dopme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK NPEIOCTABICHUS MYHUIIUTIAILHON YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOTO PErjaMeHTa, U B TEUEHUE TPeX



paboumx AHEH Co AHS pEerucTpanuu OOpalleHus] HAMPABISAIOT OTBET 3asiBUTENI0. OTBETHI
JalTCsl Ha s3bIke oOpamieHusa. B ciiyyae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE
oOpallieHus1 UCIIOJIb3YOTCS TOCYJapCTBEHHBIE sI3bIKU PecnyOnnku Tatapceran.

1.3.5. MHdopmanus 1mo BoIpocaM NPEIOCTABICHHUS MYHHULMIIAIBHON YyCIyTu
pa3MeniaeTcsi Ha O(UIMAIBHOM CalTeé MYHMLMIIAIBHOTO padoHa (Uiu 20poO0CK0o20
okpyea) U Ha WH(OPMALMOHHBIX CTEHJAAX B moMmeuieHusx Opeauma ajig paboOThl C
3asBUTEIISIMU.

Wudopmanuss Ha rocyaapcTBeHHBbIX si3bikax PecmyOmuku — Tartapcras,
pasMmemaemas Ha WH(POPMAIMOHHBIX CTEHAaX ©W Ha OQUIMATBLHOM  CalTe
MYHHUIMIAIBHOTO  paiioHa B  HMH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM  CETH
«HTEpHET, BKIIOYAET CBEACHHS O MyHHUIIMIIAILHOM yCIyTre, COAepKaIIuecs B MyHKTax
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pErjiaMeHTa,
MH(GOPMALIMIO O MECTe HAXOXKIEHHUsS, CIPaBOYHBIX TenedoHaxX, BpPEMEHU pabOThHI
Opeana, o rpadguke npruema 3asBJICHUN Ha PEJOCTABICHNE MYHUIIMITAILHON YCIYTH.

1.4. HopMaTuBHBIE MPABOBBIE AKThI, PETYIUPYIOIINE MPEIOCTABICHUE
MYHUIUNIATBHON yCIyTu

1.4.1. IlepeueHp  HOpPMATUBHBIX  IIPaBOBBIX  AaKTOB,  PETYIUPYIOLIHUX
IPEIOCTABICHNE MYHMIMNAIBHON YCIyru (C yKa3aHHEM pPEKBHU3MTOB HOPMATHUBHBIX
MPAaBOBBIX AKTOB M HMCTOYHMKOB UX O(DHUIMATBLHOTO OMYyOJIMKOBaHUS), pa3MEIlEH B
Peectpe rocyaapCTBEHHBIX W MYHULMINAIBHBIX YCIYr, Ha OQUIHUAILHOM CaiTe
MYHHUIMIAIBHOTO  paiioHa B  HMH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM  CETH
«nTepHETY.

1.4.2. TexkcT aAMUHUCTPATUBHOIO pErJIAaMEHTa B JACHCTBYIOLIEH peIaKuuu
IIOJUIEKUT pa3MelleHnIo B PeecTtpe rocynapCTBEHHBIX U MYHMUMIIAIBHBIX YCIyT, HA
oduIaIbHOM caire MYHULUAIAIBHOTO paiioHa B MH(POPMaLIMOHHO-
TEJIEKOMMYHUKAMOHHOMN ceTu «IHTepHeT».

1.5. TCpMI/IHBI, HCIIO0JBb3YyEMBIC B aAMUHHUCTPATHBHOM PECTJIAMCHTC, U UX OIMPCACIICHMA

1.5.1. B aAMUHUCTPAaTUBHOM PETJIAMEHTE HUCMOJB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPENCIICHUS:

ylnajeHHoe paboyee MECTO MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa MNPEJOCTaBICHUS
TOCYJapCTBEHHBIX ¥ MYHHUIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYpHOE Tofpa3aesieHne (opuc) MEHOTOPYHKITMOHAITBHOTO IIEHTPA MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHHH MYHHIIMIAIBHOTO paiioHa WM B TOPOJICKOM okpyre Pecrybnuku Tarapcran
B COOTBETCTBMM ¢ nOyHKToM 34  IlpaBun  opraHuzaiuu  JI€ATEIbHOCTH
MHOTO()YHKIIMOHATbHBIX LIEHTPOB IPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, YTBEPKACHHBIX OcTaHOBJIEHUEM [IpaBurenbcTBa Poccuiickoii
®deneparuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepx)aenuu [IpaBun opranuzanuu
JEeSTeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT»;



TEXHUYECKas omuOka - omwuOKa (omHMcKa, OmedaTka, rpaMMaTH4ecKas WU
apupmMeTrdeckas omubka Jub60 ToA0OHas ommbKa), JOMYIIEHHas OpPraHoOM,
NPEIOCTABISIONIMM MYHUIIMIAIBHYIO YCIyry, W TMpUBeIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUNAIBHON YCIyTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUUKAMU M ayTeHTUPUKALUM B WHQPPACTPYKTYpE,
oOecreunBaroniei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/IECTBHE
MH(OPMALIMOHHBIX CHUCTEM, UCHOJB3YEMBIX JIJISl MPEIOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIYr B 3JeKTpoHHON (opme (manmee — ECHUA) — denepanpHas
rocynapcTBeHHass HHPOpPMAIIMOHHAsI CUCTeMa, 00eCTIeunBalolasi CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(QOPMAIIMOHHOTO B3aUMOACUCTBUS B CUCTEME UJCHTHU(PUKAIIUU U
ayreHTUUKanuu K  uHpOpManmMu, — coAepxkamieidcs B TOCYIapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OrOMKETHOE yupexaeHne «MHOorohyHKIIMOHAIbHBIN
LEHTP TMPEJOCTABJICHUs] TOCYIapCTBEHHbIX M MYHULMIAJIBHBIX yCIyr B PecrnyOnnke
Tarapcrany;

ANUC MO®I| -  Apromatu3upoBaHHas  WHGOPMAIMOHHAs  CHUCTEMa
MHOTO()YHKIIMOHATBHBIX LIEHTPOB penoCTaBICHUS roCyapCTBEHHBIX U
MYHHUIIMNANBHBIX yenyr Pecniyonuku TaTtapceran.

1.5.2. B aiMUHHCTPAaTUBHOM pErJIaMEeHTe MOJ 3asBJICHHEM O MPEAOCTaBICHUU
MYHULMIIAIBHON yCIIyTH (Zajiee - 3asBJICHUE) MOHUMAETCS 3alpoC O MPEAOCTaBICHUN
MYHULIMOAIbHON YCIYTd, MOJAaHHBIA B COOTBETCTBUM C IYHKTOM 3 cTatbu 2
®enepanbHoro 3akona or 27 wurona 2010 roga Ne 210-@3 «O6 opranuzanuu
MIPEAOCTABIIEHUS TOCYTapPCTBEHHBIX U MYHULMIIAJIBHBIX ycayr» (nanee — denepanbHbIid

3akoH Ne 210-®@3).
2. CTaHaapT npeaocTaBjieHuss MYHHIUTAJIBHON YCIyTH

2.1. HauMeHoBaHrE MyHUIIMTIAJILHOM YCIYTH

HpC,Z[OCTaBJ'ICHI/IC rpaxxaaHaM KHUJIbIX HOMCH_ICHI/Iﬁ B MYHUIIUIIAJIBHOM KHUJIMIITHOM
(I)OHI[C 10 A0T0BOpaM HaKlMa CJIY)KC6HOFO ZKHJIOTO ITIOMCIICHHA.

2.2. HanMeHOBaHNE UCIIOJHUTEIBHO-PACTIOPSAUTEIIBHOIO OpraHa MECTHOTO
CaMOYyIPaBJIEHUs, HEIOCPEICTBEHHO NPENOCTABIISIOMIETO MyHULUITAIBHYIO YCIIYTY

[Tajjata WUMyHmIECTBEHHBIX W 3€MEJBHBIX OTHOLIEHWH MeHIeneeBCcKoro
MyHHUIIMIIaTBHOTO paiiona PecriyOnuku Tarapcran (nanee — Opran).

2.3. Onucanue pe3yJsibTara NpeAoCTaBICHNUs] MyHULIUITAIbHON yCITyTH

2.3.1. Pe3ynpTaTom npenocTaBiaeHUs MyHUITUNIATBHOM YCIIYTH SIBJSIETCA:

1) pacnopsbkeHue O MPEJOCTABICHUM TPaXAaHUHY >KHUIOTO MOMEIIEHUS TI0
JIOTOBOPY HaiiMa ciy>keOHOro >KHJIOrO TOMEILEeHUsI, JOTOBOp HaiiMa, akT MpuemMa-
nepenayu CiryKeOHOro MOMEIEeHUS;



2) pemenue o0 OTKa3e B MPEAOCTaBICHUHA MYHUIIMTIATBHOMN YCIIyTH (MIPUIIOKEHHE
Ne 1 k HacToOsIILIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY);

3) pemieHue 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTAaBICHUSI MYHHMLIMIAIBHOM yciayru (mpuinoxkeHue Ne 2 K HacTosieMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpPeNOCTABICHUS MYHULMNAIbHON YCIYI'M HaIlpaBiseTcs
3adBUTEN0 B (OpME DJIEKTPOHHOIO JOKYMEHTa, MOJNMCAHHOIO YCUJIEHHON
KBAJIN()ULIIMPOBAHHOMN 3JIEKTPOHHOMN MOMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepanpupiM 3akoHOM OT 6 ampens 2011
roqia Ne 63-®3 «O06 snexkTpoHHOM moanuch» (nanee — OeaepanbHblil 3akoH Ne 63-D3) B
JIU4YHbIN KabuHeT Enunoro moptana. B cimyuae HampaBiieHus 3asBICHHS TOCPEACTBOM
PecnyOnukaHckoro moprana pe3yiabTaT NPeJOCTaBICHUS MYHHUIMIAIBHON YCIyru
HAIpAaBIIAETCS B IMYHBINA KaOuHeT Pecmybnmkanckoro moprana.

2.3.3. Tlo BBIOOpY 3asBUTENS pE3yNbTAT MPEIOCTABICHUS MyHULIUIIAIBHOMN yCIIyTH
BeiiaeTcss B Oprane wnu B M®I] B (dopme 3Kk3eMIuisipa 3JIEKTPOHHOIO JOKYMEHTA,
pacrieyaTaHHOr0 Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO I€YaThl0 M MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO I0JKHOCTHOTO Juiia Oprana uinm padotauka MOILI.

2.3.4. 3asBUTENb BIPABE MOJYYUTh PE3YJIBTAT MPEAOCTABICHUS MyHULIMIAIBHOM
ycayru B (opMme 3JIEKTPOHHOrO JOKYMEHTa B TE€UEHHME CPOKa AECMCTBUS pe3yJbTaTa
PEIOCTABIECHUS MYHULIMIIATbHON YCIYTH.

2.4. Cpok npe1ocTaBiIeHUSI MyHUIIMNIATBHOW YCIIYTH, B TOM YUCIIE C YYETOM
HEOOXOMMOCTH OOpaIlleHUsI B OPraHU3allH, yYaCTBYIOIINE B IPEIOCTABICHUN
MYHULMIAIBHON YCIIYT'H, CPOK MPUOCTAHOBIIEHUS TPEAOCTABIICHNS MYHULUIIAJIbHON
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKOHOJATENbCTBOM Poccuiickoit denepanuu, CpoK BbIJa4M (HAIPABICHUS)
JIOKYMEHTOB, SIBJISIFOILUXCS Pe3y/IbTaTOM MPEJOCTABICHUS MyHULIMIIATBHON YCIYT !

2.4.1. MyHununanbHas yciyra mpeioCTaBiIseTCs:

U3JlaHUEe pacrhopsikeHus B TeueHue 13 pabouux AHEH ¢ MOMEHTa MOCTYIJICHUS
3asIBJICHUS;

3aKJIIOYEHUE JIOTOBOpa B TEUEHHME TpeX pabouyumx JHEH C MOMEHTa HW3/IaHus
pPacopsKEHUS.

2.4.2. IlpuocTaHOBJIEHUE CPOKA MPEAOCTABIECHUS MYHHMIMIAIBHOW YCIYrd HE
MIPELYCMOTPEHO.

2.4.3. HanpaBrneHue NOKyMEHTA, SBISAIOIIETOCS PE3YJIbTATOM MPEAOCTaBICHUS
MYHHULIMIIATBHOW  yciayrn B (GOpMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBISICTCS B J€Hb O(QOPMIICHHUS M PErHCTpalldM pe3yibTaTra MpeAOCTaBICHHUS
MYHHIIMITATIEHOU YCITYTH.

2.5. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM MHBIMU HOPMATUBHBIMU MTPABOBBIMM aKTAMM JIJIsI
MPE0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SIBJISTFOTCS
HEOOXOIMMBIMU U 00s13aTEIBbHBIMU ISl TPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT,



MOJIJICXKAITNX MTPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX IMOTYUEHHUS 3asBUTEIIEM, B TOM
YuCJIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

2.5.1. lns mnoay4yeHUsT MYHULMNAIBHOM YCIYI'M 3asBUTENb IPEACTaBISAET
CJIEYIOIINE JOKYMEHTBI:

1) TOKYMEHT, YJOCTOBEPSIOIINMN JTUYHOCTh (HE TpeOyeTcs B cirydae oOpalieHus
nocpeactsoM Ennnoro, Pecnybinkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOLINI TOJTHOMOYUS TPEACTABUTEINS 3aBUTEIIS;

3) 3asBieHUE:

B ¢opMe TOKyMeHTa Ha OyMaxxHOM Hocutese (mpuiokeHne Ne 3 K HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoIHsAETCSl MOCPEICTBOM BHECEHUS COOTBETCTBYIOIINX
CBEJACHMI B DOJEKTPOHHYIO (GOpMYy 3asBICHHUS), MOAMHUCAHHOE B COOTBETCTBHUH C
TpeOoBaHUsAIMU MyHKTa 2.5.3 aAMMHHUCTPaTHMBHOIO pErjaMeHTa, Npu oOpalleHuu
nocpeactsoM Ennnoro, Pecybinkanckoro nopraia;

4) XopaTalicTBO  pPYKOBOJAUTENSA, COOTBETCTBYIOLIETO  TIOCYAApCTBEHHOTO
(MyHUIMDAIBHOTO) OpraHa, TroOCyJapCTBEHHOT0 (MYyHHULMIAIBHOIO) YHHUTApHOTO
npennpustud  PecriyOnukn — TaTtapcraH, TrocyAapCTBEHHOro  (MyHHUIMIIAIBHOIO)
yupexaenus Pecry6nuku Tarapcran;

5) xonus TpyIOBOrO JOTOBOPA JINOO KOMUs CIIy>KEOHOTO KOHTPAKTa;

6) mpaBOyCTaHABJIMBAIOIINE JOKYMEHTHl Ha OOBEKThl HEIBMKMMOCTH, MpaBa Ha
KOTOpBIE HE 3apErUCTPUPOBaHbl B EMMHOM rocy1apcTBEHHOM PEECTPE HEABUKUMOCTH.

2.5.2. 3asBieHHME W TpPUIAraeMble JOKYMEHTHl MOTYT OBbITh IPEICTABICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepes M®IL] Ha OymMaXKHBIX HOCUTENSIX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nocpeactsoM Ennnoro, PecyOinkanckoro noprasa B 3J€KTPOHHOU (popme;

3) B Opras Ju4HO WJIM MOCPEICTBOM IOYTOBOM CBA3M Ha OyMa>KHOM HOCHTEJIE.
3asBiIeHUE M IpUIaraemMble JOKYMEHTBI, IPU HANpPaBJIECHUU IIOCPEICTBOM IOYTOBOU
CBSI3M, 3aBEPSAIOTCS B YCTAHOBJIEHHOM IOPSIKE.

2.5.3. 3asBieHue MU HaMpaBIEHUM nocpeacTBoM EnuHoro, PecnyOinkaHckoro
HopTaia NOAMUCHIBAETCS TPOCTOM 31IEKTPOHHON MOJAUCHIO 3asIBUTEIS.

Jj1g moJtydeHus: IpOCTOM AJIEKTPOHHOM MOANKCH 3asiBUTEII0 HEOOXOAUMO IPONTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke mOATBEPIUTh YUYETHYIO
3aMKCh.

ONEeKTPOHHBIA JOKYMEHT (9JEKTPOHHBIM 00pa3 JOKyMEeHTa), YyKa3aHHBIA B
MOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PErIaMEHTa, 3aBEPSETCS YCUICHHOU
KBJIM(ULIIMPOBAHHON MOAMKUCHIO JIUI], YIOJHOMOYEHHBIX HA CO3/IaHUE W TMOJANUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIPUJIaraeMble K
3asBJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HAIPaBJIAIOTCA B BUE QailnoB B hopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MOaiit.

KauecTBO npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO IO3BOJIATH B IOJHOM OOBEME NPOYMUTATH TEKCT JOKYMEHTa U
pacrno3HaTh PEKBU3UTHI TOKYMEHTA.



2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MHGOPMALIMKM WM OCYLIECTBIEHUS JIEUCTBUM,
NPECTAaBIICHUE WM OCYUIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMM, PETYJUPYIOIIMMH OTHOUIEHUS, BO3HHUKAIOIIKE B CBA3U C
PeI0CTaBICHUEM MYHUIIUTIATBHOU YCITIyTH;

2) OCyIIECTBJICHHS ACHCTBUN, B TOM YHUCJE COTJaCOBaHUM, HEOOXOAMMBIX IS
MOJIYYCHHUS] MYHHUIMNAIBHOM YCIYrM U CBSI3aHHBIX C OOpalieHWeM B HHbIE
rOCyJapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIMPABIICHUS, OPTaHU3AINH, 3a
UCKIIFOYCHHEM TIONYYEHHUS YCIAYyr | TONY4YeHUs JOKYMEHTOB U HMH(pOpPMAIINH,
MPEIOCTABIIIEMBIX B PE3YIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYECHHBIX B IEPEUHU,
ykazaHHbie B yactu | ctatbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTeTbHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB u UWHGOpPMAIUu, OTCYTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€e B MpHUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS MYHUIMIAIBLHON yciayru, naubo B
PEeI0CTaBICHUN MYHUIIMNIATBHON YCIYTH, 32 UCKIIFOUEHHUEM CIIEAYIONIUX CIIy4aes:

a) U3MEHEHHEe TpeOOBAHMM HOPMATUBHBIX TIPABOBBIX aAKTOB, KaCaIOIIUXCS
PeI0CTaBIECHUSI MyHUIIUTIIATBLHOM YCIIYTH, MOCJIE MEPBOHAYAIBHON MOAa4UU 3asIBICHUS O
NPEeIOCTaBICHUU MYHHUIIUTIATBHON YCIIYTH;

0) HanMuKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMNAIBHOU YCIYyTH U
JOKyMEHTaX, TOJIAaHHBIX 3asBUTEIEM IIOCJIE€ MEPBOHAYAIBLHOTO OTKa3a B MpUEME
JTIOKYyMEHTOB, HEOOXOIUMBIX [JIsi TIPEIOCTABICHUS MYHUIIMIIATBLHOW YCIyrd, Jubo B
MPEIOCTABICHUY MYHUIIUIIAILHON YCIIYTH M HE BKIIFOYCHHBIX B MPEJCTABICHHBIA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIIUH MOCIE
MEePBOHAYAILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX JJISl TIPEIOCTABICHUS
MYHUIIUNATBHOU YCIIYTH, TUOO0 B MPEJOCTABICHUN MYHUIIMITAIILHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIbHO TOATBEPkKJACHHOTO (akra (NMPHU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBONPABHOIO ACUCTBUS (O€31eMCTBUS) MOJKHOCTHOTO JUIA
Oprana, pab6otnuka MOILI, npu nepBOHAYaTLHOM OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEAOCTABIICHUS MYHUIIUNIAIBHOW YCIyTd, MO0 B IPEIOCTaBICHUU
MYHHUIIMNATBHOW YCIYTd, O YeM B NUCHbMEHHOM BHJI€ 32 MOJNUCHIO PYKOBOJUTENS
Oprana npu mepBOHAYAJIbHOM OTKa3e B MNpUEME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH, YBEIOMIISICTCSI 3asBUTENh, a TaKKe
MPUHOCSITCS N3BUHEHUS 32 JJOCTABJICHHBIC HEYT00CTBA;

4) mpenocraBieHHs Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HWH(pOpmaImu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKWEe JIOKYMEHTHI JTUOO WX U3BATHE SIBISCTCS HEOOXOIMMBIM
yCIIOBUEM MPEIOCTaBICHUSI TOCYJapCTBEHHOW WJIM MYHUIIMIAIBLHOM YCIYT'H, U WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIUNIATLHON YCIIYTH,
KOTOPBIE HAXOSATCS B PACIOPSHKEHUHU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO



CaMOYyIIpaBJICHUA U TOABCAOMCTBCHHLIX I'OCYAapCTBCHHBIM OpTraHaM HUJIM OpraHamM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHI/IBaHI/Iﬁ M KOTOPLIC 3asABUTECIIb BIIPABC IPCACTABUTD, a
TaK)Ke CITOCOOBI UX IMOJIyU4C€HM 3adBUTCIIAMMA, B TOM YUCIIC B BHCKTPOHHOﬁ q)OpMC,
MNOpAAOK UX IPEACTABIICHUA, FOCYI[&pCTBCHHBIﬁ oprad, opradH MECTHOI'O
CaMOYIIPaBJICHHUA 0o opraHusanuys, B paClopsaKCHUHU KOTOPBIX HAXOAATCA JaHHBIC
JAOKYMCHTEI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) Bbimucka w3 EAMHOrO rocyaapCTBEHHOrO peecTpa HEABMKMMOCTH O MpaBax
OTIIETTLHOTO JIMIIA HAa WMEBIIHECS (MMEIOIIHECs) Y HETo OOBEKTHl HEIBHKUMOTO
uMyIecTBa Ha Tepputopuu PecriyOnnku TaTapcTan Ha 3asgBUTENS, YWICHOB €T0 CEMBU U
BCEX I'pakJaH, 3aperucCTpupOBaHHBIX BMECTE ¢ HUMU - Pocpeectp;

2) cBeleHus O IEUCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepanum —
MB/I Poccuu;

3) cBemeHuss O HOTapuaidbHON NoBepeHHocTH — DenepanibHas HOTapUalbHas
nanara;

4) Komwus TPyAOBON KHIKKH.

2.6.2. 3asgBuTenb BIpPaBe MPEIOCTABUThH JIOKYMEHTHI (CBEICHHS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aAMHUHUCTPAaTUBHOIO periiaMeHTa, B (opme 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHbIX YCHJICHHOMW KBaJU(UIMPOBAHHON MOAMHUCHIO  JIUIL,
YIOJHOMOUYEHHBIX Ha CO3/aHUE W TMOANUCAHUE TaKUX JOKYMEHTOB, MpU [0Jaye
3asIBJICHUSL.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE NPEACTABICHUE) YyKa3aHHBIMU B
nyHKkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjiaMeHTa OpraHamMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOIO CaMOYINPABIICHHS, OpPTraHU3ALMIMU JIOKYMEHTOB M CBEICHHI HE
MOXET SIBJISIThCS OCHOBAHUEM ISl OTKa3a B MPEAOCTABICHUN MYHULIMNIATBHON YCIIyTH.

2.6.4. JlomxHocTHOEe nUI0 W (WMiau) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pErJIaMeHTa OpraHoB W OpraHu3aluid, HE MpPeJoCTaBUBIIUN
(HECBOEBPEMEHHO TMPE/ICTABUBIIMI) 3aIPOLIEHHBIE U HAXOJAILIUECS B PACIOPSIKEHUU
JOKYMEHTBI WU CBEJCHUS, TOANICKUT aIMUHUCTPATUBHON, TUCITUTUTMHAPHON UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHMHM C 3aKOHOIaTeIbCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asABUTENSI JOKYMEHThI UM CBEIEHHUS, B TOM
yycjie MOATBEPKIAIOIIME BHECEHHWE 3asgBUTENEM IJIaThl 3a MPEAO0CTaBIICHUE
MYHULIMOATBHON YCIYTd, HAXOMSIIUECS B PACHOPSIKEHUU TOCYAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOT'O CaMOYIIPABJICHUS U MOJIBEIOMCTBEHHBIX TOCYJJAPCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOTO CAMOYIPaBJICHUS OpraHU3aLni.

Henpencrasinenue 3asBUTENEM JAOKYMEHTOB, COJIEpXKAIIMX CBEICHUS, KOTOpBIE
HaxoJATCd B PpAaCIOPSDKEHUMM TOCYJAPCTBEHHBIX OPraHOB, OPraHoOB MECTHOI'O
CaMOYIpaBJI€HUSI W TMOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYMpAaBIICHUs] OpraHU3allvii, HE SBISETCA OCHOBAHMEM JJii OTKa3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUIIUTIATBHOM YCIYTH.

2.7. VcuepnbiBaroluii nepeuyeHb OCHOBAHUH ISl OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIECHUS MyHUIIMTIAILHON YCIYT U
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2.7.1. OcHoBaHUSIMU IS OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH, SIBJISIOTCS:

1) nmnpexacraBieHHbIE 3asBUTEIEM JOKYMEHTBl COJEp)KaT IOAYUCTKU MU
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuitickon denepanuuy;

2) NOKYMEHTBl COJEpKaT IMOBPEXKJEHUS, HaJIU4WE KOTOPBIX HE IMO3BOJSET B
[IOJJHOM 00BbEME UCO0Ib30BaTh MH()OPMALIMIO U CBEAEHMS, COAEpIKAIIMECS B JOKYMEHTaX
JUTSl IPEOCTABJICHUS] MyHULIMIIAIIBHON YCIIYTH;

3) mpeAcTaBiI€HHbIE TOKYMEHTbl WJIM CBEACHHUS YTPAaTWUIM CUIY Ha MOMEHT
oOparieHus: 3a MyHUITUTIATBHOW YCIYTOd (TOKYMEHT, YAOCTOBEPSIOIIUNA MTOTHOMOYHS
MPEICTaBUTEIS 3asBUTEIS, B ClTydae oOpallleHus 3a MPe0CTaBIeHUEM MYHUIIUTIATbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUHA MyHULUIIAJIBHON YCIYyTH U JOKYMEHTOB,
HEOOXOAUMBIX I PEJOCTABICHUS MyHULIMIIAIILHOW YCIYTH, B 3JIEKTPOHHOU (opMe ¢
HapyILIEHWEM YCTaHOBJIEHHBIX TpeOOBaHUIA;

5) HEKOppEKTHOE 3amoJHEHUE 00s3aTeNbHBIX NOJEH B (popMe 3asBICHMS, B TOM
quclie B MHTEPAKTUBHON (opMe 3asBieHus Ha EnunHom, PecnyOinkanckoMm mopTtane
(HEIOCTOBEPHOE, HEMOIHOE, JINOO HEMPABUIBHOE 3aI0JHEHUE);

6) NIpencTaBICHHE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX MJis
[IPEIOCTABICHUS MyHULIMIIAIbHOW YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IMOJAAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OPTaH MECTHOI'O CAMOYIPABJICHHS WM OPTaHU3aLMI0, B IIOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABICHUE MYHULIUIIAJIBHON YCIYTH;

8) HecoO0IeHNe YCTaHOBIECHHBIX cTaThell 11 denepanbHOTO 3aK0Ha OT 6 arpens
2011 roma No 63-®3 «OO6 »SIEKTPOHHOW TMOAMUCH» YCIOBUH MPU3HAHUS
JAEHUCTBUTENBFHOCTH YCUJIEHHONW KBANU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. IlepedyeHb OCHOBaHMM /17151 OTKAa3a B IpUEME IOKYMEHTOB, HEOOXOIMMBIX JIsI
NOJIyYEHUS] MyHUIIMIIAIIBHON YCIIYTH, SBJISIETCS MCUEPIIBIBAIOILINM.

2.7.3. Pemienue 06 oTKase B IpueMe 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIsI
IPEIOCTABICHUS MyHULIMITAILHOW YCIIYTH, MOXKET OBbITh IIPUHATO KaK BO BpeMs IpuemMa
3asiBUTENSA, TaK M IIOCJE IOJIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JmioM OpraHa
HEOOXOAUMBIX JUIsl IPEIOCTABICHNS MyHULIMIIAIbHOW YCIYTH TIOKYMEHTOB (CBEACHUI) C
UCIIOJIb30BaHUEM MEXBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJIEHCTBUS, B CPOK, HE
MpeBBIIIAIONINHT 9 paboUYnX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3anpemaercs OTKa3blBaTb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABIECHUSI MYHUIIMTIATbHON YCIYTH, B CITy4ae €Cliv 3asBIICHUE
U TOKYMEHTbI, HEOOXOAUMBIE ISl MPEJOCTABICHUSI MyHUIIUITATLHOW YCIYTH, TOJaHbI B
COOTBETCTBUH ¢ MH(pOpPMaLME O CpOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIIUIAIBHOMN
yCIIyTH, onyonukoBanHoi Ha Equnom, Pecybnukanckom moprane.

2.8. HcuepnibIBarouii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIM OTKa3a B
MPEI0CTABIEHUN MYHUIIUTIATBHONU YCIIYTH

2.8.1. OcHoBaHus [Ji1 TPUOCTAHOBJIECHUS TMPEAOCTABICHUS MYHUIIMIAIBHOU
YCJIYTH OTCYTCTBYIOT.
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2.8.2. OcHOBaHHUS 1151 OTKAa3a B IPEJOCTABICHUN MYHULIMIIAIIBHON YCITYTH:

1) 3asBuUTENEM MpEACTaBIEHbl JTOKYMEHThI HE B IOJIHOM 00beme, JuOO B
NPEICTABICHHBIX 3asBJICHUU M (WJIM) JOKYMEHTaX COACPKUTCS HEMoyHas U (WIn)
HEeJ0CTOBEepHas MH(popmanus;

2) obecrieueHHE KUIbEM T0JIydaTeNsi yClIyru 0ojiee y4eTHOU HOPMBIL;

3) HaMepeHHOEe YXYAIICHHUE KUIUIIHBIX YCIOBUI B TEUEHUE MOCIETHUX TISITH JIET;

4) BbI€3/1 HA IPYro€ MOCTOSTHHOE MECTO KHUTEJIbCTBA;

5) uctedyeHue cpoka ACHUCTBUS TPYJOBOIO JOroBopa (KOHTPAKTA);

6) OKOHYaHHE CPOKa CITY>KOBI;

7) uctedeHue cpoka nMpeObIBaHMS Ha BEIOOPHON JOJIKHOCTH;

8) oTcyTcTBHE CBOOOAHOTO CIY>KEOHOTO JKUJIOTO IMMOMEIIEHUS B MYHHUITUTIAITBHOM
KUITAIITHOM (OHJIE.

2.8.3. IlepeueHb OCHOBaHWW [JIsl OTKa3a B MPEIOCTABICHUM MYHULMIAIbHOU
YCIIYTH SIBJSIETCS] UCUEPIIBIBAIOIIHM.

2.8.4. 3amnpemaeTcsd OTKa3bIBaTh B MPEAOCTABICHUNM MYHUIIMNAILHOW YCIYTH B
cilly4yae, €clid 3asiBJICHHE O TMPEJOCTaBICHUHM MYHULMUIAIBHON YCIyrd TMOJAHO B
COOTBETCTBUM C MH(OpMaIMEN O CPOKaX U MOPSJIKE MPEJOCTABICHHUS MYHULIMITAILHON
yciyru, onyonukoBanHou Ha EquHom, PecnyOnrkanckoM nopraie.

2.9. llopsnok, pa3Mep U OCHOBAHUS B3UMAHMS TOCYJAPCTBEHHOW MOLUIIMHBI WJIM UHOU
I1aThl, B3UMAEMOM 3a MPEIOCTaBICHUE MYHUIIMIAIBHON YCIIyTH

MyHununanpHast yciyra npeaocTaBisieTcst Ha 0€3B03Me3/IHOM OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMHA JIJIS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE CBEJCHUS O IOKYMEHTE
(ToxymMeHTax), BeIJaBaeMOM (BBIIaBa€MbIX ) OPTaHU3AIMSIMH, YIACTBYIOIIUMHU B

NPEI0CTaBICHUU MYHUIIUTIATBHBIX YCIIYT

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENbHBIX YCIYT HEe TpeOyeTcs.

2.11. Ilopsooxk, pa3Mep U OCHOBAHUS B3UMAaHMS IJIaThl 3a IPEAOCTABIEHUE YCIYT,
KOTOPBIE SBJISIIOTCSI HEOOXOIMMBIMU M 0053aTeJIbHBIMU TSI IPEOCTABICHHUS
MYHHIIMIIAILHON yCITyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
IJ1aThl

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalnbHbIH CPOK 0KUJAHUS B OUEPEIU MIPU Mogaue 3ampoca o
PEeI0CTaBICHUU MYHUIIUNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOI OpraHu3aluen,
Y4YacTBYIOIIEH B MPEOCTaBICHUN MYHUIIMITAIIbHON YCIIYTH, U TIPHU MOJTYy4YE€HUU
pe3ynbTaTa NpeloCTaBICHUs TaKUX YCIyT

2.12.1. Bpems oxuaHus OpH 1oJaue 3asiBJICHUS Ha MOJyYE€HUE MYHUIUITAIIBHOMN
yCIIyTH - He OoJiee 15 MUHYT.
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2.12.2. Tlpu monydyeHuu pe3yjpTaTa MPEAOCTABICHHUS MYyHULMNAIBHOW YCIyrd
MaKCHUMAaJbHbIN CPOK OKHUJAHUS B OYEPEIU HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMH 3aIIPOCa 3asBUTEIIA O MPEIOCTABICHUN
MYHUIIUTIATBHON YCIIYTH U YCIYTH, MPEIOCTaBIsIEMOI OpraHu3anuei, yuacTByIoei B
MPEI0CTABICHUY MyHUIIUTNIAJILHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOU opme

2.13.1. ITpu nmuunom oOpamennn B MOI] B neHs Mo1aun 3asBICHUS 3aSBUTEIIO
BbIaeTcs pacnucka uz AC M®I] ¢ peructpaiinuOHHBIM HOMEPOM, MOATBEPKIAIOIIHM,
YTO 3aBJICHUE OTHPABJIEHO, U IaTOU MOJa4Yu 3asIBJICHUS.

2.13.2. Tlpu HanpaBneHUN 3asBIeHUs nocpenctsom Ennnoro, Pecybnukanckoro
nmopTasa 3asBUTEIb B JICHb T0JIa4M 3asBJICHUS MOJydaeT B TUYHOM KaOuHeTe EnuHoro,
PecmyGnmkanckoro mopTaia u 1o 3JIeKTPOHHOH MOYTe yBEAOMIICHUE, TOATBEPKIA0IIIee,
YTO 3asBJICHUE OTIPABIICHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBIA HOMEP U JaTa
IOJauM 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JIeHb IMOJa4yu 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAACTCS PaclUCKa U3
aBTOMATU3UPOBAHHOW HWHGOPMAIIMOHHONW CHUCTEMBI, MpPEIHA3HAUYCHHOW [JIsi OKa3aHUS
rOCy/1apCTBEHHBIX M MYHUILIUMINAIBHBIX YCIYT, C PETHCTPAlMOHHBIM HOMEpPOM, J1aTOU
MOJIaYM 3asBJICHUS U IEPEUHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEIICHHUIM, B KOTOPBIX IIPEIOCTABISAETCS MyHULIUTIATbHAS
ycllyra, K 3aj1y 0KMJIaHHs, MECTaM JJIsl 3aII0JHEHUS 3alIPOCOB O IPEIOCTABIECHUN
MYHUIIMIIAJIbHON yCIyTH, HHPOPMAIMOHHBIM CTEHaM C 00pa3liaMy UX 3arOJHEHUS U
NepeyHeM JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEAOCTABICHHS KX 101 MyHUITUIAIBHOMI
YCIIYTH, Pa3MEIICHUIO M 0POPMIICHUIO BU3yalTbHON, TEKCTOBOM M MYJIbTUMEIUNHOMN
UH(pOpPMAaLIUKU O MOPAJKE IPETOCTABICHUS TAKOM YCIYT'H, B TOM YUCIIE K 00E€CTIEUEHUIO
JOCTYIHOCTH /111 THBAJIWJOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C (pesiepallbHbIM
3aKOHOJATEIbCTBOM U 3aKOHOAaTeNbcTBOM PecnyOnuku TarapcTan o couuanbHON
3aIATE NHBAJINJOB

2.14.1. TlpenocraBieHre MyHHUIIMIIAILHON YCIYyTH OCYIIECTBIISIETCS B 3AaHUSIX U
NOMEIIECHUSIX,  00OPYIOBAaHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOM
MOXKAPOTYIICHHUS.

Mecta mnpuema 3asBHUTENCH OOOpPYAYIOTCS HEOOXOAMMOW MeOenblo IS
oopMIIEHUS JOKYMEHTOB, HH(POPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoil ®enepauuu o
COIMAIBHOW 3alllUTe WHBAJIUAOB B IEIAX OECHPEnsITCTBEHHOTO OCTYyNa K MECTY
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH 00€CIIeunBaeTCs:

1) oOecrieunBaercs OecnpeniaTCTBEHHBbIM JOCTYN HWHBAJIUIOB K MECTY
NPEIOCTaBIECHUS MYHUIIMNANBHOW yciiyru (yIOOHBIM BXOJ-BBIXOJ B TMOMEIIECHUS U
nepeMeIIeHHEe B UX IMpeiesiax);

2) BU3yaslbHasi, TEKCTOBAsl U MYJbTUMEIUNHHAA UH(GOPMAIIUS O MOPSAKE

NPEeNIOCTaBICHUS MYHULMINAIBHON YCIyTH pa3Mmeniaercss B YAOOHBIX st



13

3asBUTEJIE MecTax, B TOM YHCIE€ C YYE€TOM OIPAHUMYEHHBIX BO3MOXHOCTEH

WMHBAJIUIOB;

3) COmpoOBOXIEHUE WHBAIMUJIOB, MMEIOUIUX CTOMKHE paccTpoicTBa
(GYHKLIMM 3pEHHS] K CAMOCTOSITEILHOTO MePEIBUKEHHUS, U OKa3aHUE UM MTOMOIIIH;

4) BO3MOXKHOCTh CaMOCTOSITEILHOTO TIEPEJIBIXKEHUSI 10 TEPPUTOPUM, Ha
KOTOPOM PpacCMoIOKEHbI OOBEKThl COLMANIBHOM, WHXEHEPHOM U TPaHCIOPTHOM
UHQPACTPYKTYp, BXOJa B TaKHe OOBEKTHI M BBIXOJA U3 HUX, MOCATAKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCII0JIb30BAHUEM KPECIa-KOJSACKU;

5) Hamnexaree pa3MenieHre o0opya0BaHus U HOCUTENeH nHpopmaIuy,
HEOOXOAMMBIX JUIsi oOecreueHuss OeCHpEensTCTBEHHOTO JIOCTYNa WHBAIHIOB K
yCJIyram ¢ y4eTOM OTPaHUYECHUHN UX KU3HEESITENbHOCTH;

6) nyOnmupoBaHMe HEOOXOMMMOW [JI1 WHBAJIUIOB 3BYKOBOM W
3pUTETBHON WHGOPMAIMK, a TaKXKe HAANMKUCEH, 3HAKOB M WHOW TEKCTOBOW W
rpaguueckoil HMH(POPMALMKU 3HAKAMH, BBIIOJIHEHHBIMU pPeEIbeHO-TOYECHHBIM
mpudTom bpaiins;

7) IOMYCK CypAOINEepeBOAYHMKA U TU(IOCYPAONIEPEBOIUNKA;

8) momyck  COOAKM-NPOBOJHMKA  TNpPU  HAIMYUU  JOKYMEHTa,
MOJTBEPKIAIOUIETO €€ CIelraibHoe O0ydYeHHe U BbIJaBaeMoro mno ¢opme u B
NOpsJIKe, KOTOPbIE YCTAaHOBJIEHBI MPUKa30oM MHUHHCTEpCTBA TpyAa U COLIMATIbHON
sammThl Poccuiickoit denepammu ot 22.06.2015 Ne 386H «O0 yTBepkKAeHUU
GbopMBI  TOKYMEHTa, TOJITBEPKAAIONIETO CHEIHaIbHOe OOy4YeHHe COOaKu-
MPOBOJAHUKA, U MOPSAJIKA €T0 BbIIAYN».

2.14.3. TpeOoBanuss B dYacTH OOECIEUEHUS OCTYIMHOCTH JUIsl WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISCTCS MPEIOCTABICHUE MYHHUIIMIIAIBLHON YCIYTH, U
CPEACTB, MCIHOJIb3YEMBIX MPU MPEAOCTABICHUU MYHUILMNAIBHON YCIyrd, KOTOpPBIC
yKa3aHel B moAnyHktax | — 4 nyHkra 2.14.2. agMUHUCTPaTUBHOIO pPEIJIAMEHTA,
IPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTYaTAIMIO WM MPOIIEITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Tiocie 1 urons 2016 roaa.

2.15. Tloka3aTenu TOCTYMMHOCTU U Ka4e€CTBa MyHUIIMIIAILHON YCIYTH, B TOM YKCIIE
KOJMYECTBO B3aUMOICUCTBUM 3aIBUTEINSI C JOJKHOCTHBIMU JIMLIAMU TIPU
MPEIOCTABICHUN MYHUIIMIIATBHONU YCIYTH U UX MPOJIOJKUTETLHOCTh, BO3MOKHOCTD
noJiy4eHus: *HQOPMAaIIMK O X0/ TPEIOCTABICHUS MyHUIIMTIAIBHOM YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEeM NH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JINOO HEBO3MOKHOCTh MOTYUYEHUSI MyHUITUTIATLHOW YCIIYTH B
MHOTO()YHKITMOHAIEHOM IIEHTPE MPE0CTABICHHSI TOCYIaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00beMe), B TFOOOM TEPPUTOPUATHHOM
NOAPA3JEJICHUN OPTraHa UCIIOJHUTEIBHO PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOYTIPABIICHUS, TIO BBRIOOPY 3asiBUTENS (IKCTEPPUTOPUATILHBIN MPUHIIHIT),
MOCPEJICTBOM 3arpoca O MPEeA0CTABICHUH HECKOJIbKUX FOCYJapCTBEHHBIX U (HJIN)
MYHUIIUTATBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOT0 cTaThel 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIIJIEKCHBIN 3aIpoc)
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2.15.1. Tloka3arensiMu JOCTYIHOCTH MPEAOCTABICHUS MYyHULMNAIBHOW YCIyru
SABJISIFOTCSL:

PAaCIIOJIOKEHHOCTh [TIOMELICHUS, B KOTOPOM BEIETCS IPUEM, BblJladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOoOXOJUMOTro KOJIMYECTBA CIELMAIUCTOB, a TAKKE IOMEIICHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcuepnblBarolell HHPopmanuu o crnocolax, HOpAOKE U CpOKax
MPEIOCTABICHUSI MYHHUIIMIAIBHON YCIyrd Ha MHGOPMAIMOHHBIX cTeHJaX, EauHom,
PecnyOnukanckom nopTtaie, opuiraibHOM caiiTe MyHUITUIAIBHOTO paiioHa;

OKa3aHue MOMOUIN HHBAJIUIAM B IIPEOI0JICHUN OAphEePOB, MEUIAIOIINX MOJIYYEHUIO
VMU yCIIyT HApaBHE C JPYTUMU JULAMHU.

2.15.2. TlokazaTensitMu KadecTBa NPENOCTABICHUS MYHULMUIIAIBHON YCIyTH
SABJISIFOTCS:

1) cobmtoeHre CpoKOB MpUEMA U PACCMOTPEHUSI JOKYMEHTOB,;

2) cobmroieHre CpoKa MOTYUYEHHsI pe3ysibTaTa MyHULIUIIAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKajl00 Ha HapyLIEHHUS aJMUHHCTPATUBHOTO
periaamMeHTa, coBeplieHHble paboTHUKamMu Oprasa;

4) KOIM4eCTBO B3aUMOJEHCTBUI 3asBUTENS C TOJKHOCTHBIMU JIMLIaMu (0€3 yueTa
KOHCYJIbTalIUMN ):

B3aUMOJIeHiCTBUE 3asBUTENs] C paboTtHukamu Oprana wim MOI[ npu
IIPEJOCTABICHUA MYHHUIMIAIBHOM  YCIYI'M OCYLIECTBIIIETCS OAMH pa3 MpH
MPEe/ICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMH IOKYyMEHTAMU;

OJIMH pa3 B cily4yae HEOOXOAMMOCTH TMOJY4YEHHUS pe3yjbTaTa NPEeAOCTaBICHUS
MyHULIIMNaIbHOW ycnyru B Oprane wim M®L[ B gopme sk3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTh OJHOTO B3aUMOJCHUCTBHUS 3asBUTENA C JOJDKHOCTHBIMH
JULAMU IIPU NPEJOCTABICHUY MYHUIIMIIAIBHON YCIyTH HE NIPEBhIIACT 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB TOJABMKHOW pannoTene(OHHON CBSA3HM, C MCIOJIb30BAaHUEM
Enunoro, PecnyOinkanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus 0 XoAe NPeAOCTaBICHUsS] MYHULUUNAIBHON YCIYIM MOXET
ObITh TOJydyeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EnunHoMm, PecnyOnmkaHckom
noptane, B Oprane, M®II.

2.15.4. IlpenocraBieHne MyHHUIMNAIBHON YCIYyTH OCYIIECTBISIETCS B JIIOOOM
MO®II] no BbIOOpY 3asiBUTENS] HE3aBUCMMO OT MeECTa €ro JKUTEIbCTBA HIIM MeECTa
dakTuyeckoro npoxkupanus (mpedbiBanus) Ha Tepputopun Pecny6muku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHLHUITY.

MyHunmnanpHas yciayra B COCTaBe KOMIUIEKCHOIO 3aIIpoca HE IPEAOCTABIACTCS.

2.16. Nnble TpeOOBaHMUsI, B TOM YHUCII€ YUUTHIBAIOIINE OCOOCHHOCTH MPEA0CTABICHUS
MYHHUIIUTATBHON YCIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUNY (B cly4yae, €Ciu
MYHUIIMNATbHAS YCIyra NpeA0CTaBIIsAETCS M0 IKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAIbHON YCIIYTH B 3JIEKTPOHHOU (popme
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2.16.1. Ilpu mpenocTaBiIeHHUH MYHULMIIAIBHON YCIYTH B 3JIEKTPOHHOW (opme
3asiBUTENIb BIIpaBE:

1) nmonyunth uHQOpMALMIO O TMOPSAKE M CpPOKax  MpPeaoCTaBICHUS
MYHUIIMNIATBHON YCIIyTH, pa3MelleHnyto Ha Equnom, Peciy0inmkanckom nopraiie;

2) moaaTh 3asiBJICHUE O MPEAOCTABICHUUM MYHULMIAIBHONW YCIYTM U MHbIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIYTH, B TOM YKCIIE
JOKYMEHTBI U MH(POPMAIINIO, SJIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEpPEHbI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crateu 16 denepanbHoro 3akona Ne 210-P3, ¢
ucnonb3oBanueM EqumHoro, Pecnybimkanckoro noprana;

3) NOJIY4YUTH CBENEHUS O XOJE€ BBIMOJIHEHUS 3asBICHUNA O MPEIOCTaBICHUU
MYHHIIMIIATIHON YCITyTH, MOJAaHHBIX B 3JIEKTPOHHOU Qopme;

4) oCyIIeCTBUTH OIICHKY KaueCTBa MPEI0CTaBICHUS MyHULIUTIATbHON YCIYTH;

5) NOJAY4YUTH pe3ynbTaT NPENOCTABICHUS MYHULIUIMAIBHOW yciayru B (opme
ANIEKTPOHHOTO JOKYMEHTA;

6) mnoxaTh kano0y Ha pelieHue u aeiictue (06e3neiicTeue) OpraHa, a TakKe ero
JOJDKHOCTHBIX ~ JIMI, MYHUIMINAIBHBIX  CIyXKalllUX  MOocpeacTBoM  EauHoro,
PecnyGnukaHckoro nopra’na, nopraia benepanbHOR rocy1apCTBEHHOM
UH()OPMAIIMOHHOM CUCTEMBI, 0OECTIEYMBAIOIIEH Mpoliecc J10cyaeO0HOro (BHECY1€0HOT0)
00>kajioBaHMs pelIeHU 1 AecTBuM (6e31eiCTBYA), COBEPIICHHBIX IIPU IIPEIOCTABICHUU
roCyJapCTBEHHbIX M MYHHUIMIAIBHBIX YCIyr OpraHaMu, MPeJOCTaBISIOUUMU
rOCylapCTBEHHbIE W MYHUUUNAIbHBIE YCIYyTH, WX JOHKHOCTHBIMU JIMIIAMH,
roCyIapCTBEHHBIMU U MYHUIIUTIATBHBIMH CITY>KAIIMH.

2.16.2. ®opmupoBaHHUe 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3alOJHEHHUS
ANEKTPOHHOM opMmbl 3asBieHus Ha Eaunom, PecmyOnukanckom moprane 6e3
HEO0OXOIUMOCTHU JAOTOJHUTEIBHON MOJa41 3asIBICHUS B KaKOU-1100 HHOHM dopMme.

2.16.3. IIpu popMupoBaHuM 3asBICHHUS 00ECIICIYNBACTCS:

1) BO3MOXHOCTh KOIMPOBAHUSI U COXPAHEHUS 3asBJICHUS U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl TPEIOCTABIIECHUS YCIIYTH;

2) BO3MOKHOCTH 3aIlOJIHEHHUS] HECKOJIBKUMU 3asIBUTEISIMU OJIHOM DJIEKTPOHHOM
(dbopMbl 3adBIICHUS TIPU OOpAILEHUU 3a YCIyramu, IpeanojararolliiMu HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH Ie€4YaTH Ha OyMa)KHOM HOCHUTEJE KOIMUU DJIEKTPOHHOU (HOpMBbI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B AIEKTPOHHYIO (POpMY 3asiBICHUS 3HAUYCHUH B
710001 MOMEHT TIO JKEJIaHHIO MOJIb30BaTENsl, B TOM YMCJE MPU BOSHUKHOBEHUU OMIMOOK
BBOJIa M BO3BpATE JIJIsl IOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

5) 3amosHEHHE TOJNEH HIEKTPOHHOM (OPMBI 3asiBICHHS [0 Hayajga BBOJAA
CBEJICHUI 3asBUTEJIEM C MCIOJb30BAaHUEM CBeleHUH, pa3menieHHbix B ECHUA, u
CBelleHUH, omyOnukoBaHHBIX Ha EgmHom, PecmyOmmkanckoM moprane, B YacTH,
Kacarolleicss CBEIeHUN, OTCYTCTBYIOIIMX B €IWHOM cHUCTeME WACHTH(PUKALMU U
ayTeHTU(PUKALNY;

6) BO3MOXHOCTh BEpPHYTbCS Ha JIOOOW M3 3TAnoOB 3alOJHEHUS 3JIEKTPOHHOU
dhopMbI 3asBiIeHUA 0€3 MOTepU paHee BBEICHHONW UH(pOpMAIUK;
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7) BO3MOXHOCTH JIOCTyIa 3asiBUTENI K paHee MOJAHHBIM WM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0JIa, a TAaKXKe YaCTUYHO C(POPMUPOBAHHBIM 3aSIBICHUSIM - B
TeYeHue HE MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha npueM B M®I] (nanee - 3anuch) OCymeCTBISETCS
nocpeactBoM Equnoro, Pecnybnukanckoro noprana, TenedoHa koHTakT-ieHTpa MOIL.

3asBUTENIO MPEAOCTABISAECTCA BO3MOXKHOCTh 3allMCH HA JIOObIE CBOOOAHBIC IS
npuema J1aTy ¥ Bpems B MpejiesiaX YCTaHOBJIEHHOT0 B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMpPEAEICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH JO HACTYIUIEHUS 3TOU
JaTBhl.

Jns  oCyllIecTBIIEHUSI NPEABAPUTENBHOM 3alMCU  NOCPEeACTBOM  EnmHOoro,
PecriyOnukanckoro Tmoprana 3asBUTENI0 HEOOXOIMMO YKa3aTh 3ampaiivBacMbie
CHCTEMOM JaHHbIEC, B TOM YHCJIE:

dbamunio, UMsl, 0T4ECTBO (IIPU HATTUYHUH);

HOMep TenedoHa;

aJipec AIEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpUeMa.

B ciydyae HECOOTBETCTBUSI CBEIIEHUN, KOTOPbIE COOOIIWI 3asgBUTENb IIPH
OpPEABAPUTEIBHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
npueMe, MpeABAPUTEIIbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHUH TPENBAPUTEITHLHON 3alUCU 3asSBUTENI0 00€CIIeUunBaCTCS
BO3MOKHOCTh pacrieyaTaTh TAJIOH-TIOATBEPXKACHUE. B ciydae, ecnu 3assBUTENH COOOITUT
aZpec AIEKTPOHHOHN MOYTHI, HA YKa3aHHBIN aJpec TakKe HampaBisieTcss HHPOpMAIHs O
MOJATBEPKACHUN NPEABAPUTEIBLHOM 3allMCU C YKa3aHUEM JaTbl, BPEMEHM W MECTa
npuema.

[Ipu ocymiecTBIEHWN TPEIBAPUTEIHLHON 3aMHCH 3asBUTEIh B 00S3aTEIHHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTEIbHAS 3aMKCh AHHYJIUPYETCS B CIIy4yae
€ro HEeSIBKM N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asBuTENb B JII000€ BpeMsl BIPABE OTKA3aThCs OT MPEIBAPUTEIHHOM 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSl COBEPIIEHUS HWHBIX ACHCTBUM, Kpome
POXOXKJECHUS UICHTU(DUKAIIMN U ayTeHTU(PUKALIMK B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMU akTamMu Poccuiickor @Penepannu, yKasaHus UEIA IPUEMA, a TaKXKe
NPEIOCTaBIECHUSI CBEICHUI, HEOOXOIUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOANMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, MoCJ1e10BaTEJIbHOCTb U CPOKH BHINOJHEHUS AAMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHMsl K MOPSAAKY MX BHINOJHEHUSI, B TOM YHCJ€e 0COOeHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX NMPOLEAYP B 3JIeKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX
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3.1. Onucanue nocieq0BaTENbHOCTH AEHCTBUN MTPU NPEIOCTaBICHUN
MYHUIUIIAIBLHON YCIIyTH

3.1.1. [IpenpocraBiieHre MyHUIMIIAIBLHON YCIYrdM BKIIIOYAET B ce0s CIeAyIolIue
aIMUHUCTPATUBHBIE MTPOLIEAYPHI:

1) KOHCYIBTHUPOBAHUE 3ASIBUTEIIS;

2) IpUHATAE W PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBIICHHbIX
3asIBUTEJIEM;

3) HampaBleHUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, y4YacTBYIOIIHE B
MPEIOCTABICHUN MYHULIUTIAJIBHON YCIYTH;

4) noaroToBKa pe3yiabTaTa MyHHIIMIAIBHON YCIIYTH;

5) 3akiiroueHue JOroBopa

6) BbI1aya (HampaBlICeHUE) 3asBUTEINIO PE3yIbTaTa MyHULIUIIATBHON yCIyTH;

7) ucnipaBieHUE TEXHUYECKUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIO

3.2.1. OcHOBaHMEM HayaJla BBINOJHEHUS AJAMUHHUCTPATUBHON MPOLEIYPHI
ABJISIETCSl OOpallleHue 3asBUTENsE MO BOMPOCaM, CBSI3aHHBIM C IMPEAOCTABICHUEM
MYHULUNAIBHOMN YCITyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aAMUHUCTPATUBHOU MPOLEAYPBI, SBIIAECTCA:

npu obpamienuu 3asurtens B MOL] — pabotauk MOL;

npu oOpamieHuu 3asButens B Oprad - JOHKHOCTHOE JIMIIO, YTOJTHOMOYEHHOE
npuka3oMm Oprasa (J1ajnee - JOJPKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuUTENb BIOpaBe OOPATUTHCA 3a KOHCYJIbTALIMEH O TMOPSAIKE M CpPOKax
peAoCTaBIeHU MyHUIIUTTAIbHOU yciryru B M®I] muyHo 1 no Tenedony 1 3J1eKTPOHHOM
noure.

PaborHuk M®I] KOHCYIbTUpPYET 3asBUTENS, B TOM YHUCJE IO COCTaBy, Gopme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIpOCaM ISl OJIyYEHUSI MYHULIUITAIbHOM
YCIIYTH.

3asBUTEIh MOXKET TOJYYUTh HHPOPMALUIO O TOPAJKE MPEJOCTABICHUS
MYHUIIUMTATIBHOW ycIyru Ha oduinanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIleHUs 3asiBUTEIIS.

Pe3ynbTaTaMu  BBINOJHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYpP  SBIAIOTCA:
KOHCYJIbTAIIHS IO COCTaBy, (hopme npeacTaBiIseMoi JOKYMEHTAIH U APYTUM BOIIPOCaM,
HEOOXOAMMBIM JIJIs1 TIOJTYYCHUSI MYHUIIMITAIEHON YCITyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy U 3JIeKTPOHHOM MoYTe,
a TaKXKe MOJYy4YuTh KOHCyJbTanuio Ha EamHom, PecnyOnukanckom mnoprane, caiTe
Oprana o nopsKe U CpoOKax MPEAOCTaBICHUSI MyHUIUIIAIBHOW YCIYTH, B TOM YHCJIE O
cocTaBy, (hopMe MpeaCTaBIIEeMON TOKYMEHTAUU U APYTHUM BOMPOCAM I MOJTyYSHUS
MYHULUNAIBHON YCITyTH.
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JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asgBUTENSl B COOTBETCTBUM C TpeOOBaHUAMHU MyHKTa 1.3.4 aIMUHUCTPAaTUBHOIO
perylaMeHTa.

AJMUHHCTPAaTUBHBIE TIPOLEAYPBI, YCTAHABJIMBACMBIE HACTOSAIIUM ITyHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pab0o4MX JHEW CO JHS NOCTYIUIEHUs OOpalleHusl.

PesynpraTaMu  BBINOJIHEHHsS ~ QJMUHUCTPATHBHBIX  NPOLEAYp  SIBISIOTCA:
KOHCYJIbTAllUM MO COCTaBy, (OpMEe IMPEACTaBIAEMON [OKYMEHTAlUU U JIPYIUM
BOIPOCaM, HEOOXOIUMBIM JIJIs TOTYYCHHS] MyHUIIUIAIBHON YCITyTH.

3.3. IlpuHsATHE U PACCMOTPEHHE KOMIUIEKTA TOKYMEHTOB,
MPE/ICTaBICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM NOKYMEHTOB JJisl MPEAOCTABICHUS] MyHULMIIAIBHOW YCIyTU 4epes
M®II v ynanennoe pabouee mecto MDII,

3.3.1.1. 3asgButens (mpeacTaBUTENb 3asBUTeNs) obpaiaercs B M®I ¢ 3anpocom
O TMpPEJOCTAaBJICHUM MYHHUIMIIAIBHOM YCIYIM W MPEICTaBISIET JIOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npruem 3asBICHUM:

onpeenseT npeaMer oOparieHus;

YAOCTOBEPSIET TUYHOCTD 3aABUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUN JUIIA, TOAAIOIIETO JOKYMEHTHI;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHust B AUC MOLI;

MIPU IPEJAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MTYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMenTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBIISICT CKAaHMPOBAHUE TPEICTABICHHBIX
JOKYMEHTOB;

pacneyatsiBaeT 3asBiieHue u3 AC MOI];

NepeacT 3asiBUTEIII0 HA IPOBEPKY U NOANUCAHNUE;

MOCJIe MOJANKUCAHUS CKaHUPYET NnoJnucanHoe 3assienne B AUC M®II;

3arpyxaetr B AUC M®I] nokyMeHThI, MPEACTaBICHHbIE B AJIEKTPOHHON dopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
1EN0;

BO3BpAIAET MOIMUCAHHOE 3asIBJICHUE W OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpAICHUS 3assBUTEIIA.

Pe3ynbTaTaMu BBINIOJIHEHUS aAMUHUCTPATUBHBIX NPOLIEAYD ABISIOTCS: TOTOBOE K
OTHpPaBKE 3a8BJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHux M®I] HampaBiseT MakeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIS
B OpraH B 3JIEKTPOHHO# (hopMe (B cOCTaBe MAKETOB AIEKTPOHHBIX J€JT) B TEYEHHE OJIHOTO
pabouero JHs co JTHA 0OpallleHus 3asiBUTENS B CTPYKTYpHOe nojpaszzaenenne MOLI.

Pe3ynbpTaTaMu BRINOJHEHHUS AMUHUCTPATUBHBIX NPOLEIYD SIBISIOTCS: 3asBICHUE
U TMaKeT JOKYMEHTOB (RJIEKTPOHHOE [IeJI0), HampaBiieHHble B OpraH, NocCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICMCTBUS.
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3.3.2. IlpueM NOKYMEHTOB [JIsi NMPEAOCTaBIECHHUS MYHHUIMNAIBHOW YCIYrd B
anekTpoHHOM opme yepes Equnbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asgButenp AJig MOAA4YM 3asBJICHHUS] B AJIEKTPOHHON (pOopMe BBIMTOTHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKpPBIBAeT POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anofHseT (GOpMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHMS,
HE0OXO0UMBbIE U 00s13aTeIbHbIC AJIs MIPEIOCTABICHUS MyHUIIUIIAIHHON YCIYTH;

NPUKPEIUISIET JOKYMEHTHI B JJIEKTPOHHOW (opMe WM SIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKAaeT (aKT O3HAKOMJICHMS M COTJIACHSl C YCIOBHSIMH U TOPSIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyTH B JJIEKTPOHHOU Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3JEKTPOHHOTO 3asIBICHUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIEHMI  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME BJIEKTPOHHOTO 3asIBICHMUS);

OTHpPaBJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asiBJICHUE MOAMUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU MTyHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT yBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHHUS.

dopmatHO-JI0TUYECKask IPOBEPKA CPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIACTCS
MOCJIE 3aM0THEHUS 3asIBUTEJIEM KaX/I10T0 U3 TOJIeH 3IeKTpOHHOH (hopmbl 3asiBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJIHEHHOTO TIOJS BJIEKTPOHHOM (OpPMBI  3asBICHUS
3asBUTEJb YBEAOMIISICTCS O XapaKTepe BbISIBICHHON OIMOKU U MOPSAKE €€ YCTPaHEHUs
MOCPEACTBOM HH(OPMALIMOHHOTO COOOIIEHHS HETIOCPEICTBEHHO B 3JIEKTPOHHOM (opme
3asIBJICHUSL.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIC HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIeHUs 3asiBUTEIIS.

Pe3ynbTaTaMyu = BBINOJHEHHS ~ AJAMUHUCTPATUBHBIX  IPOLEAYpP  SBIAOTCA:
ANEKTPOHHOE JENO, HampaBiieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMO/IEUCTBHUSL.

3.3.3. PaccMoTpeHne KoMIIeKTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayajia BBIIIOJHEHUS AJIMUHUCTPATUBHON MPOLECTYPHI
ABIISIETCS TIOCTYIUIGHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOTUMBIX JJIst
MIPEA0CTABIICHNS MYHULMITAJBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHl SIBISIETCS JOHKHOCTHOE JIMIO, YIHOJHOMOYEHHOE
npuka3oMm Oprana (Jajnee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM IOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JHMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clydae
oOparieHus 3asaBUTEN ¢ 3asBJIeHueM B Opras:

onpeenseT npeaMer oOparieHus;

YCTaHAaBJIMBAECT JUYHOCTh 3asIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYMMN JIULIA, TOAAIOIIETO JOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABIECHHBIX
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JOKYMEHTOB YCTaHOBJIGHHBIM TpeOOBaHUAM (Haanexamee oQOopMIICeHHE KOMui
JOKYMEHTOB, OTCYTCTBUE B JIOKyMEHTaX MOAYUCTOK, MPHUIHUCOK, 3a4EPKHYTHIX CJIOB M
MHBIX HE OTOBOPEHHBIX UCIPABIICHUN);

3allOJIHSAET  AJEKTPOHHYIO  (opMy  3asBIEHHS B  aBTOMAaTU3WPOBAHHON
MHQOPMALIMOHHOHN cucTeMe, MpeaHa3HAueHHOW Il OKa3aHHs TOCYJapCTBEHHBIX U
MYHUIUITATIBHBIX YCIYT;

IpY MPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBIIIET CKAHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacriedyaTbIBaeT 3asBICHUE;

nepesaeT 3asBUTENIO Ha IPOBEPKY U MOAMHCAHUE;

nocJie MOJMUCAHNsI CKAHUPYET MOAMUCAHHOE 3asIBICHUE;

3arpy’aer B aBTOMATHU3HPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
NpeAHa3HAYCHHYIO JJIsi OKa3aHWs TOCYJapCTBEHHBIX M MYHULUNAIBHBIX YCIyT
JIOKYMEHTbI, TpPEJCTAaBJICHHbIE B JJIEKTPOHHOW (opMe WM DIIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET IITEKTPOHHOE JIEII0;

BO3BpAIllaeT MOJNMCAHHOE 3asBJICHUE M OPUTHHAIBI OyMa)XHBIX JIOKYMEHTOB
3asBUTEIIO;

BBIJIACT 3asIBUTENIO PACIMCKY B IPUEME JOKYMEHTOB.

B cinydae Hanuuus OCHOBaHMU AJIS OTKa3a B MpPUEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENA O HaJIUYUU
NPEMSITCTBUNA /AJIsl pUeMa 3asiBJICHHUS] U BO3BPALIACT €My JOKYMEHTBI C 00BSICHEHUEM
COJIepKaHusl BBISIBJICHHBIX OCHOBAHUU AJI OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM €N U CTaTycC
«[IpoBepka TOKyMEHTOBY;

U3y4yaeT TIOCTYNUBIIME DJCKTPOHHbIE JeJa, B TOM YHUCIE MPHIOKEHHbIE
3asBUTEJIEM JOKYMEHTHI B JJIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl TIOKYMEHTOB;

pOBEPSAET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IpOBEpPSAET COOMIOZCHUE YCIOBUN JEHCTBUTEIBHOCTH AJIEKTPOHHOW IOJIIHCH,
HoCpeacTBOM oOpamienuss K Eaunomy mnopTamy (B cioydae, €cid 3asBHTEIEM

IIPEICTABIICHbI DIIEKTPOHHBIE JNOKYMEHTBI, IOANMCAHHBIE YCWICHHOU
KBaJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO).
[Ipn HaAJIMYUU OCHOBAHH, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATHBHOTO PETJIAMEHTAa, TMOJTrOTaBIMBACT NPOCKT pemieHus 00 OTKasze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS MTPEAO0CTABICHUS MYHUITUTIATLHON YCIyTH.

B cnyuae, ecnmu B pe3ynpTaTe MNPOBEPKH YCUICHHOW KBaIU(DUIMPOBAHHOMN
AIIEKTPOHHOW TOJIUCH BBISIBICHO HECOOJIOIEHNE YCIOBUH €€ JCHCTBUTEIHHOCTH,
IPOEKT peuieHusi o0 OTKaze MOJDKEH colepkaTh MYHKThl craThu 11 deaepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JIJISI €70 MPUHSTHS.

[IpoekT pemeHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
PEeI0CTaBIECHUSI MyHUIIUIIAILHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPENOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, CBA3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUM K TAKUM
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JOKYMEHTaM, OCHOBaHHUS M1 OTKa3a B IMpUeMe JOKYMEHTOB JOJDKHBI COJEpkKaTh
MH(POpPMALMI0O 0 HAUMEHOBAaHUU JOKYMEHTOB (MH(OpMalMH, CBEJEHUIl), KOTOpbIE HE
IPEICTABICHbI, COJEP’KAT HEAOCTOBEPHbIE M (WMJIM) NPOTUBOPEUMBHIE CBEICHMS,
oOopMIIEHBI C HapyLIEHHMEM YCTAaHOBJIEHHBIX TpeOOBaHUIl), HampaBiseTCs Ha
COIJIACOBAaHUE B YCTAHOBJIEHHOM IMOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue poeKTa pereHus 00 0TKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
IUIA  TPEeNOCTABJICHUS MYHHIMIIAIBHOM  YCIYTHU, OCYIIECTBISETCS B  TOPSIKE,
MPeTyCMOTPEHHOM IMYHKTOM 3.5.3 aAMHUHUCTPATUBHOTO PETJIaMEHTa.

B cmyuae oTCcyTCTBUSI OCHOBaHMW Ui OTKa3a B TIpUE€ME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPATHBHOIO pETJIAMEHTa, JIO0JKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, B T€UEHHUE OJHOTO pabOYero JHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEII0, YKAa3aHHBIM B 3asiBICHUU CIIOCOOOM,
YBEIOMJIEHHE O TOCTYIJICHUU 3asiBICHUS, COJAEpIKaIlee BXOJAIIMN pPErucTpalliOHHbBIN
HOMEp 3asBJICHUS, ATy IOJIyYE€HHUs 3asBJICHUS, [€peUYeHb HAMMEHOBaHUI (aiiyos,
IPEICTaBICHHBIX K HEMY JIOKYMEHTOB, JATy IOJIY4YE€HHs pe3yJibTaTa MyHHUIUIAIbHOM
yCIIyTH.

3.3.3.4. HcnonHeHuwe mpoueayp, YykazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMMHHUCTPAaTUBHOI'O  pErjaMeHTa, IMpU HAJIMYMM TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMATUYECKOM PEXKHUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMALIMOHHONW CHCTEMBbI, TMpEeJIHAa3HAYEHHOW Jii OKa3aHUs TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5. AAMHUHHUCTpaTHBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE NYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PErJIaMEHTa, BHIIIOJIHAIOTCS B TEUEHUE OTHOTO paboyvero JTHS CO AHS
MOCTYIUICHHUS 3asIBICHUS HA PACCMOTPEHHUE.

Pe3ynbpTaramu BBIIOSHEHUS aAMUHUCTPATUBHBIX MPOLIETYP SABISIOTCS: MPUHSITHIN
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus 00 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHNS MyHULIMITAJIbHON yCITyTH.

3.4. HanpaBieHne MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, Y4aCTBYIOIIUE B
MPEIOCTABIEHUN MYHUIIUTIATBHONU YCIIYTH

3.4.1. OcHOBaHMEM Hayaja BBIMOJIHEHUS AJAMUHUCTPATUBHOM MPOLEIYPHI
SBJISICTCSL TIOJyYEHUE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJITHEHHE AJMUHUCTPATUBHON MPOIEAYyPHl, OT JOHKHOCTHOTO juia (paboTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3asIBUTENSI JOKYMEHTOB.

JlomKHOCTHBIM ~ JUIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 33  BBITIOJIHCHHE
aIMUHUCTPATUBHON MPOLENYPHI, SIBISAETCS JIOHKHOCTHOE JIUIO, YHNOJIHOMOUYEHHOE
npukazoM OpraHa (majnee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  HAlpaBIICHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIO>KHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAIMPABIIEHHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B DJIEKTPOHHOU (hOpMe MOCPENCTBOM CHCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOJACHCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CHOCOOaMH) 3ampochl O MPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.1 aAMHUHUCTPATUBHOTO pErJIaMEHTA.
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AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMBIC HACTOSANIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHSATHS 3asBJICHUS Ha PACCMOTPEHUE.

PesynbraramMu  BBINOJIHEHUS ~ QAMUHUCTPATHBHBIX  MPOUEAYp  SIBISIOTCS:
HampaBJeHHbIE B OpraHbl BJIAaCTU U (WUJIM) MOABEAOMCTBEHHbIE OpraHaMm BIACTH
OpraHu3allU 3aIpPOCHI.

3.4.3. CnenyaivcThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUU  3alpPOCOB,
MOCTYIHUBIIUX Yepe3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEIOCTABIAIOT 3ampaniuBaeMble JTOKYMEHTHl (MH(OpPMAIMIO) WA HAIPABISIIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa W (W) wHGOpPMAIMM, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUNIATBHON yCIyTH (1ajee — yBeloMIIeHne 00 0TKase).

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE [TATH JHEN CO AHS MOCTYIUIEHUS MEKBEJOMCTBEHHOTO 3apoca
B OpraH WM OPTaHMU3aIUIo, MPEIOCTABISIIONINE JOKYMEHT U HH(POPMAIUIO, €CIIU HHbIE
CPOKHM TMOJrOTOBKM M HaNpaBlieHUs OTBETAa Ha MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHbI  (e/lepaibHBIMU  3aKOHAMHU, [PaBOBbIMU akTamu [IpaBuTenscTBa
Poccuiickoii denepaniii ¥ NpUHATHIMA B COOTBETCTBUU C (peliepanbHbIMU 3aKOHAMU
HOPMATUBHBIMU NMPABOBbIMU akTamu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyd  BBINOJHEHUS  aJMUHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBeJIeHUs1), HEOOXOIUMbIE JJI MPEAOCTABICHNUS] MyHULIUITAIbHON YCITyTH,
1100 yBe1oMJIeHUE 00 OTKa3e, HAMpPaBJIEHHbIE JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoOMKHOCTHOE U0, OTBETCTBEHHOE 3a HANPABIEHUE MEXBEIOMCTBEHHBIX
3aMpOoCoB:

NOJIy4aeT 3alpalliBacMble Y€pe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICCTBUSL JIOKYMEHTHI (CBEICHHMsI), HEOOXOMUMBIE IS TPEIOCTABICHUS
MYHUITUTIATLHOW YCIIyTH, TUOO0 yBEJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(nnm) uabOpMaIUH;

IIPY HAJTUYUKU OCHOBAHU, TPETYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, TOJrOTABIUBAECT IMPOEKT peuieHuss 00 OTKa3ze B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIAILHON YCIYTH.

[IpoekT pemeHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
PEeI0CTaBIECHUSI MyHUIIUTIATIBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHMS JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTaBICHUS
MYHUITUTIATLHOMN YCITYTH, CBSI3aHbBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUH K TAKUM
JIOKYMEHTaM, OCHOBaHHMs JUisi OTKa3a B IPUEME JOKYMEHTOB JOJKHBI COAEPKAThH
nH(pOpMAIMI0O 0 HANMEHOBAHWM JOKYMEHTOB (MH(OpMAIlUU, CBEIEHUI), KOTOPhIE HE
MIPECTABICHBI, COAEPKAT HEIOCTOBEpHbIE U (WJM) TPOTUBOPEUYMBBLIC CBEICHUS,
opopMIIEHBI C HApYIICHHWEM YCTAaHOBIICHHBIX TpeOOBaHMIA), HAMpPABIAETCS Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IMOPSAKE MOCPEACTBOM CHCTEMBI 3IIEKTPOHHOTO
JOKyMEHTO000poTAa.

CoriacoBaHue NpoeKTa peieHus 00 0TKas3e B MpueMe J0KYMEHTOB, HEOOXO0UMBIX
JUISL  TIPEOCTaBICHUS MYHUIUINAIBHOM YCIYrHM, OCYUIECTBISIETCS B  TMOPSIKE,
IPEe1yCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErjaMeHTa.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbIE€ HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYUYEHUSI CBEJICHUM 110 MEXBETOMCTBEHHBIM 3aIlpOCaM.
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PesynpraraMu  BBINOJIHEHHS ~ AAMUHUCTPATHBHBIX  MPOLEAYp  SIBISIOTCA:
JOKYMEHTBI (CBEIECHMS), HEOOXOAUMBIE JJISl IPEJOCTABIECHUS! MYHULIMIIATBHON YCIYTH,
IPOEKT pPEeLIeHUs 00 OTKA3€ B IPUEME TIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHMSI
MYHULIUNIATBHON YCIYTH.

3.4.5. Hcnonnenwe mpouenyp, ykKazaHHbIx B nyHkrax 3.4.2, 344
aJIMMHHUCTPAaTUBHOIO  pErjaMeHTa, IpU HAJIMYMM TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCS] B aBTOMATUYECKOM PEXKHUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHONW CHCTEMBbI, TMpEeJIHAa3HAYEHHOW /Jii OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpalud 3asBICHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

3.4.6. MakcuManbHblii CpOK BBINOJHEHUS aJMUHUACTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MyHKTE 3.4 aAMHUHHCTPATHUBHOTO pPErjlaMeHTa, COCTABIIAET MATh pabounx
THEN.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHOWU YCIYTH

3.5.1. OcHoBaHMeM Haudaja BBIIIOJHEHUS AJMHUHHUCTPATUBHOW IPOLEAYPHI
SBIISICTCS TOCTYIJICHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HAalpaBlICHUE
MEKBEJJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBelIEHHil), HEOOXOIUMBIX IS
HpeAOCTaBICHUS] MyHHUIIUIIATBHON YCITyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHUE aJMUHUCTPATUBHOMN
IpOLEAYPHI, ABISETCS JOHKHOCTHOE JIUI0, YIOJTHOMOYEHHOE MprkazoMm Oprana (nanee
- JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3ysbTaTa MpeAOCTaBICHHUS
MYHUIIMIIATBHON YCIYTH).

3.5.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
MPEIOCTABICHUSI MyHULIUTIAJIbHON yCIYTH:

paccMaTpuBaeT C(OPMHPOBAHHBIA KOMIUIEKT JAOKYMEHTOB, HEOOXOIUMBIX IS
HpeAOCTaBICHUS] MyHHUIIUIIAIbHOMN YCIIyTH;

Opy BBISIBJICHUM OCHOBAaHHWM JUIsi OTKa3a B NPEAOCTABICHUM MYHUIMIAJIbHON
YCIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PErjaMeHTa, MOJrOTaBINBAET
MPOEKT pereHust 00 0TKa3e B MPeI0CTABICHUH JKUJIOTO MIOMEIIEHHS [0 JOTOBOpY Haiima
CITy>K€OHOTO JKMJIOTO MOMEIIEHHS, TIPU OTCYTCTBHM TaKUX OCHOBAHMN IMOJTOTABIUBACT
OTBET 3asfBUTENIO O TPEJOCTABICHUHM SJKUJIOr0 MOMEUICHUS IO JOroBOpY Haiima
CITy’K€OHOTO JKHAJIOTO TIOMEIIICHUS,

B CJIy4yae OTCYTCTBMSI OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUN MYHHUIUITAIBLHOM
YCIIYyTH, TPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, [0 UTOTaM
paccMOTpeHHsI JOKYMEHTOB, HEOOXOIMMBIX MJIi NPEJOCTaBICHUS MYHUIMIAIbHON
yCIyTH, TOATOTaBIMBAeT MPOEKT pacmnopsbkeHus OpraHa o IPeIoCTaBICHUU
rpa)XIaHUHY )KUIJIOTO TIOMEIIEHHS TI0 IOTOBOPY HaiiMa CITy:ke0HOTr0 )KMIIOTO TTIOMEILICHHS;

HampaBisieT  TOATOTOBJCHHBIM  HPOEKT  pe3yiabTara  IpPeJOCTaBICHUS
MYHUIUIIAJIBHONH yCIYrM Ha COTJIACOBAHWE B YCTAHOBJIEHHOM IMOPSIKE MOCPEICTBOM
CHCTEMBI JIEKTPOHHOT'O JOKYMEHTO000POTa.

AJZIMUHUCTpATHBHBIE MPOLEAYpPbI, YCTaHABIMBAaEMble HACTOSAIIMM IYHKTOM,
BBITIOJIHSIOTCS B T€YCHUE IBYX pab0OunX JHEM.
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Pe3ynbraTaMu BBITIOJHEHUS aIMUHUACTPATUBHBIX MPOIIEIYP SBISFOTCS: TTPOCKTHI,
HarpaBJieHHbIC HA COTJIACOBaHHUE.

3.5.3. CormnacoBanue W TMOANMHCAHWE TPOCKTa pe3yJbTaTa MPEIOCTABICHUS
MYHULIANIATBPHOW  yCIyrd  (Zajgee — TIPOEKThl JOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOIHUTENIEM CTPYKTYpHOTO TOJpAa3/eieHHsl, OTBETCTBEHHOIO 3a IMOATOTOBKY
pe3ynbTaTa MyHUIIMTIANBHON yeinyrH, PykoBoautenem Oprana.

[TonroToBNIEHHBIE MPOEKTHl TOKYMEHTOB, HMEIOIINE 3aMEYaHMsI, BO3BPAIIAOTCS
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJATOTOBKY pE3yJIbTaTa MYyHHUITUTATHHOU
yeyru. [locne ycTtpaneHus: 3aMe4aHUil MPOEKTHI IOKYMEHTOB MOBTOPHO TEPEAAIOTCS
JUTSI COTJIACOBAHMSI M TIOIITUCAHUS.

PykoBogutenr Oprana mpu pacCMOTPEHHH TPOEKTOB JTOKYMEHTOB IPOBEPSIET
coOI0/IeHre aIMUHUCTPATUBHOTO PETIIAMEHTA TOJDKHOCTHRIMHY JTuiiamMu OpraHa B 4aCTH
CPOKOB BBITIOJTHEHUSI AJMUHUCTPATHBHBIX TMPOILEIYp, WX TMOCIEAOBATEIIBHOCTH U
MIOJTHOTHI, HAJMYMs COTJIACOBAaHWH YIMOJTHOMOYEHHBIX JOJDKHOCTHBIX JuIl OpraHa B
CUCTEME JJIEKTPOHHOTO JJOKYMEHTO000pOTA.

B cnywae BbISBICHHWS ~ HapylIeHWd B YacTH  CPOKOB  BBITIOJHEHUS
aJIMUHHUCTPATHBHBIX TPOIEIYp, UX IMOCICIOBATEILHOCTH W TOJHOTH PyKoBOIUTENb
Oprana HHUIIMAPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIITUX HAPYIICHMUS,
B COOTBETCTBHUH C IMMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTPATUBHBIC TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JHs.

PesynbraramMu  BBIIOJIHEHUS ~ QMUHUCTPATHBHBIX  TPOIEAYpP  SIBISIOTCS:
MOJMKCAHHOE PEIICHNUE.

3.5.4. MHcnonHenwe mnpoueayp, yKasaHHbIX B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  pETJaMeHTa, MpPH HAJIWMYUM TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKHUME C UCIIOIh30BaHUEM aBTOMATH3UPOBAHHOMN
MHPOPMAITMOHHON CHCTEMBbI, TIPEIHA3HAYCHHOW JIsi OKa3aHWS TOCYAapCTBEHHBIX H
MYHUIIATIATBHBIX YCIIYT.

MaxkcuMaabHBIA CPOK BBITIOJHEHHS aIMUHACTPATUBHBIX TPOIEAYP, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUACTPATUBHOTO PETJIAMEHTa, COCTaBJISIET TPH paboUInX JHS.

3.6. 3akiIroueHue 10roBopa

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEYpPbI
ABIIIETCS YTBEP)KIEHUE PpACHOPSIKEHHUS O TMPEAOCTaBICHUUM TPAXKIAHUHY KHUIOTO
MOMEILEHUS TI0 JJOTOBOPY HaliMa CIIy>KeOHOTO KUJIOTO MTOMEIIEHUSI.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHUE aJMUHUCTPATUBHOMN
POLEAYPHI, ABISETCS JOHKHOCTHOE JTUI0, YIOJTHOMOYEHHOE MprkazoM Oprana (nanee
- JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3ysbTaTa MpeAOCTaBICHHUS
MYHHUIIATIAJTFHON YCITYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTara
NPEIOCTAaBICHUSI MYHHUIIMNAIBHON yCIyrd, TOTOBUT TMPOEKT JOroBopa Haiima
CITy’KeOHOT0 MoMeIIeHus (ganee — 10roBop).
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AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHWE OJIHOrO padodero JHsS C MOMEHTA BbIJAa4M 3asBUTEIIO
OCTAHOBJICHUS.

Pe3ynbraTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: MPOEKTHI,
HaIIPaBJICHHBIE HA COIJIACOBAHHUE.

3.6.3. CornacoBaHue U MOANKMCAHUE JTIOIOBOPA OCYLIECTBIIAETCS PYKOBOAUTEIEM
CTPYKTYpPHOTO  TOJpPA3JENICHUsl, OTBETCTBEHHOIO 3a IOATOTOBKY  pe3yJbTara
MYHULMIIAIBHON yciayru, PykoBoaurenem Oprana.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0OYero JIHS.

PesynpraramMu  BBINOJIHEHHS ~ QMUHUCTPATHBHBIX  MNPOLEAYpP  SIBISIOTCA:
MOJMKUCAHHBINA JIOTOBOP.

3.6.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
PeI0CTaBIECHUSI MyHUIIUTIATIBHOM YCIIYTH, U3BEILAET 3asiBUTENS (€T0 MPECTAaBUTENS) O
HEOOXOMMOCTH TMOAMKMCAHUS JIOTOBOpa CHOCOOOM, YKa3aHHBIM B 3asiBICHUH, O
pe3yabpTare NPEeAOCTABICHUS MYHULUNAIBHOW YCIYTM U O BO3MOKHOCTH IOJIYYEHHS
pe3yJibTaTa MpeaoCTaBICHUsI MyHUIIUNIAIbHOM yciayru B Oprane wiu B MOLI.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBIITOJIHSIFOTCS B IEHB MOJIKUCAHUS JOTOBOpa pykoBoauTeneM OpraHa.

Pe3ynbTaTaMy = BBINOJHEHHUS ~ AJAMUHUCTPATUBHBIX  IPOLEAYpP  SBISAIOTCA:
YBEJOMIICHHE 3asBUTEJIS.

3.6.5. MHcnonHenwe mnpoueayp, yKa3aHHbIX B MyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  PErJaMEHTa, NpU HAJIMYUM TEXHUYECKOM  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH(OPMALIMOHHONW CHCTEMBbI, IMpEeJIHAa3HAYEHHOW /Jid OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIUTATbHBIX YCIIYT.

MakcuMalIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHkTe 3.6. aAIMMHUCTPATUBHOIO PETJIaMEHTa, COCTABIISIET JIBA paOOUMX JIHS.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIAILHON YCIyTH

3.7.1. OcHoBaHMEM Hauaja BBIIOJHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
SABJSIETCA TOJIy4YEHUE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, JTOKYMEHTA, MOATBEPKAAIOUIETO MPEIOCTABICHHE
MYHULIUTATbHON YCIIyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOMN
MPOLEAYPHI, ABJISIETCS TOKHOCTHOE JIUI0, YIIOJHOMOYEHHOE npukazoMm Oprana (naniee
- JIOJDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJbTaTa MNpeIOCTaBICHUS
MYHUIIUTIATBHOU YCITyTH.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATrOTOBKY pe3yJibTara
IPeI0CTaBIECHUSI MyHUIIUTIATBHOM YCITYTH:

o0ecreurBaeT perucTpamnuio J0ropopa, NoAMMcaHHoro pykopoaurenem Oprana, B
KypHaje pEerucTpallid ¢ BHECEHHE CBEIACHUN O pe3ylibTare MpenoCTaBIeHUs
MYHUIIUNIATBHOW YCIYTH B MOJCUCTEMY BEJCHHS IOKYMEHTALMU aBTOMATU3UPOBAHHON
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MH(OPMALIMOHHONW CHCTEMBbI, TMpEeJIHAa3HAYEHHOW i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIANTAIBHBIX YCIIYT;

BBIJIAET 3asBUTEIIIO JJOTOBOP MOJI POCIIHUCH.

3asBUTENb MOANUCHIBAET JOTOBOP B TPEX 3K3EMIUISPAX U MEPEAAET CIECLUATUCTY
Ortnedna.

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 33 IOATOTOBKY pe3yJibTaTa MPEI0CTABICHHS
MYHULUNIAIBHON YCIYTH, MOJYy4YHB MOANUCAHHBIE JOTOBOPA BBIJAET 3ASBUTEIIO TPH
PK3EMIUIIpa aKTa IMpueMa- mepenadyu ciy>keOHoro momerieHus s noxamucu. Ilocre
IIOAIIMCAHNs aKTa 3asBUTEJIEM, BBIJACT 3asABUTEIIO0 JBAa JK3EMIULIpa JOTOBOpa, JBa
AK3EMIUIIPA AKTa IIPUEMA-TIEPEIaYn 3€MEJIBHOIO Yy4acTKa.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb TPUOBITHS 3asIBUTEIIA.

Pe3ynbpTaTaMu BBINOJIHEHNS aIMUHUCTPATUBHBIX ITPOLEAYP SABIISIOTCSA: BBIIAHHBIE
3asBUTEIIO JOTOBOP U aKT MpUEMA-TIEPEIAYN.

3.7.3. llopsamox BblHaud (HampaBlIeHUs) pe3yJibTaTa MPeJAOCTaBICHUS
MYHULUNIAIBHON YCITYTH:

3.7.3.1. IIpu oOpainieHuu 3asBUTENS 32 PE3yJbTaTOM MYHULIUNAIBLHON YCIyTH B
M®II, pabotHuk M®II Bbi1aeT 3asBUTEIIIO pE3yJIbTAT MYHUITUTIATLHON YCIYTH B hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocurene. [lo TpebGoBanuio
3asiBUTENISI BMECTE C DK3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My MPEIOCTABIAECTCS JK3EMIULIP JIEKTPOHHOTO JTOKYMEHTA ITyTEM €ro 3alMucH Ha
CbEMHBI HOCHUTENb HH(DOpPMAIMM WM HAMpaBICHUS 3K3EMIUIIpAa 3JIEKTPOHHOTO
JOKYMEHTA IO JJIEKTPOHHOM IOYTe B anpec 3asBurens. Ilpm 3ammcn Ha ChEeMHBIN
HOCHUTENh MH(OpPMALMK WM HAMPABICHUH HK3EMIUIpa 3JIEKTPOHHOIO JOKyMEHTa, Ha
OCHOBE KOTOpPOTO COCTAaBJCH 3K3EMIULIP 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE, M0 3JICKTPOHHOW IOYTE WIAECHTUYHOCTH TAaKOr0 HK3EMILIAPA 3JIEKTPOHHOTO
JOKYMEHTAa AK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTA Ha OyMaKHOM HOCUTEJIE 3aBEPSeTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIHOJb30BaHUEM YCUJIEHHON KBAIU(PUIIMPOBAHHON
AIEKTPOHHOM MOAIUCH.

AJIMUHUCTPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TOPSAJIKE OYEPENHOCTH, B JICHb MNPUOBITHS 3asBUTENII B CPOKH,
yCTaHOBJICHHBIE periiaMmeHToM padboTsel MOIL].

Pe3ynbraramMu BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLELYP ABISIIOTCS: (PUKCALIMS
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBlieHUs MyHununaibHou yciyru B AVIC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULUIIAIBHOW YCIIYTH, BbIIAHHBIA 3aBUTEINIO.

3.7.3.2. Ilpu oOpaieHu 3asBUTENA 32 PE3ylIbTaTOM MYHUIMIAIBHON YCIIyTu
yepe3 Epuneni, PecnmyOnukaHckuii TopTanm 3asBUTENI0 B JWYHBIM  KaOWHET
aBTOMATUYECKM HAIpaBJSIETCSs JJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBJISIOIIETOCS
pe3yJabTaTOM NPEAOCTABICHUS MYHULHUINAIBHOW YCIYI'HM, NOAIMCAHHBIM YCUJIECHHON
KBUTU(PUIIUPOBAHHON 3JEKTPOHHON MOMUCHIO0 YIIOJIHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBIITOJIHSIOTCS. B JIEHb NMOANMCAaHUS JOKYMEHTA, MOATBEPKAAIOLIETO MPEJOCTABICHUE
(0TKa3 B MPEAOCTABICHUN ) MYHUIIMITAIIbHON YCIYTH, YIIOJIHOMOYEHHBIM JT0JHKHOCTHBIM
nutioM Oprana (OpradHom).
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Pe3ynbTaTaMu  BBINOJHEHHUS  QJAMUHUCTPATUBHBIX  MPOLEAYpP  SBIAIOTCA:
HampaBieHue (MpeaocTaBieHue) C ucnojib3oBaHueM EpuHoro, PecnyOnukaHckoro
noprasa 3asBUTENI0 IOKYMEHTA, MOATBEPKIAI0IIEr0 MPEeI0CTaBIEHNE MYHULIUTAIbLHON
ycIIyTH (B TOM YHCJI€ OTKa3 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH).

3.7.3.3. IIpu oOpaieHuu 3asBUTENS 32 PE3yJIbTaTOM MYHULIUIAIBHON YCIyTH B
Opran, IOKHOCTHOE JMII0, OTBETCTBEHHOE 3a BbIJauy (HAmpaBiIeHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO pe3yJibTaT MyHHUIMNanbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCUTEJE eMy
MPEOCTABISAETCS HK3EMILIAP SJIEKTPOHHOIO JOKYMEHTA ITYyTEM €r0 3alKUCH HA ChbeMHBIN
HOCHUTENh WHPOPMAIIMKA WJIM HAIMPaBIEHUS JK3EMIUISIPA JIEKTPOHHOTO JOKYMEHTA I10
AJIEKTPOHHOM MOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIOTCS B TIOPSJIKE OUEPETHOCTH, B ICHh MPUOBITHS 3asIBUTENSI B COOTBETCTBUU
c [IpaBunamu BHyTpeHHET0 TPYy10BOTO pacnopsiaka Oprana.

Pe3ynbraToM BBITIOHEHHUS aJMUHUCTPATUBHBIX MPOLEAYDP SABIAIOTCS: QUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  NOPEJOCTABICHUS  MYHUIMUIAIBHOM  YyCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHON cUCTeMe, NMpeAHA3HAYEHHOU ISl OKa3aHUs
rocyJapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT.

3.8. UcnpapiieHre TEXHUYECKUX OITUOOK

3.8.1. B cmyyae oOHapyKeHHS TEXHUYECKOU OMMUOKU B JOKYMEHTE, SBIISIFOIIIEMCS
pe3yJIbTaTOM MYHUIIUTNIAIBLHOM YCIIYTH, 3asiBUTEIb HanpaBisieT B Oprax:

3agBlieHHE 00 HCHpPaBICHUM TEXHUYECKON omuoku (mpuiokenne Ne 4 k
HACTOSIIEMY aIMUHACTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIJAHHBIN 3aBUTEII0 KaK PE3yJbTaT MYHUIUNAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKAas OLINOKa;

JOKYMEHTBI, UMEIOIIUE IOPUANYECKYIO CUILY, CBHUJIETEIbCTBYIOIINE O HAIUYUHU
TEXHUYECKOH OLIUOKH.

3asBineHue 00 MCHPABICHUHM TEXHUYECKOW OIIMOKM B CBEJEHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOMIEMCS PE3YJIbTATOM MYHULIUIIAIIBHOW YCIIYTH, IOJAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM MPEJICTABUTENIEM) MOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
UCIIOJIb30BaHUEM DJICKTPOHHOM MOYTHI), OO0 uepe3 Enunpiii, PecriyOnukaHnckuii mopTa
i MOII.

3.8.2. JIOJDKHOCTHOE JTML0, OTBETCTBEHHOE 32 IPUEM JTOKYMEHTOB, OCYILECTBIISET
MpHUEM 3asiBICHUS 00 HCIPAaBICHUN TEXHUYECKON OMIMOKH, PETUCTPUPYET 3asiBIICHUE C
MPUJIOKEHHBIMU IOKYMEHTaMU U TIEPEAET UX NOTKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00paboTKy JJOKyMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUU 3asIBJICHUSI.

Pe3ynbTaTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEIYP SABJISIOTCS: IPUHATOE
U 3apErUCTPUPOBAHHOE 3asBJIICHUE, HAIPABICHHOE HA PACCMOTPEHHUE TOJKHOCTHOMY
JUIY, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

3.8.3. JlokHOCTHOE JMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B LEISAX BHECEHUS MWCOPABICHUNA B JIOKYMEHT,
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SIBIITIOIIUICS PE3yJbTaTOM MPEAOCTaBICHHUSI MYHUIIUIIATBHONW YCIyTH, OCYIIECTBIISCT
HPOLEAYPHI, MPEAYCMOTPCHHBIC IMYHKTOM 3.5 aaIMUHHUCTPATHBHOIO perjaMeHTa, H
BBIJIACT HKCIIPABJICHHBIN JIOKYMEHT 3asBUTENO (YIOJHOMOYCHHOMY IIPEICTABUTEIIO)
JUYHO IIOJI POCIHCH C M3BATHEM Y 3asgBUTENsA (YIOJIHOMOUYEHHOTO IIPEICTaBUTEIIS)
OpHUT'HHAJIA JOKYMEHTa, B KOTOPOM COJACPIKUTCS TEXHUYCSCKAs OIIMOKA, WM HAIpPaBJIseT
B aJpec 3asBUTEN IOYTOBBIM OTIpPABIIEHHEM (ITOCPEACTBOM JJIEKTPOHHON ITOYTHI)
MUCBMO O BO3MOJKHOCTH IIOJIyYeHHS JOKYMEHTa IpH mnpeaoctaBicHun B Oprad
OpHUTHHAJIA JIOKYMEHTA, B KOTOPOM COACPKHUTCS TEXHUYECKAsK OIIMOKA.

AJMUHUCTPATUBHBIC TPOLEAYPHI, YCTAHABIMBAEMBbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEYCHHWE ABYX paboumx JHEH Tmoclie OOHApYKCHHS TEXHHYECKON
OIIMOKY WJIH MIOJTYICHHS OT JIF0OOT0 3aNHTEPECOBAHHOTO JIUIIA 3asIBJIICHUS O JOIYIICHHOM
OIIIHOKE.

PesynbpTaramMu BHIMOTHEHHSI IMIUHUCTPATHBHBIX MTPOLICTYP SIBIISTFOTCS: BBITAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsiaok 1 GpopMbI KOHTPOJIA 32 MPEeIOCTABJICHUEM MYHUIUIIATIBLHOMN
YCJIyru

4.1. Ilopsiok OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMMU JIMLIAMU ITOJIOKEHUM aIMUHUCTPATUBHOTO
periaamMeHTa v UHbIX HOPMATUBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
IIPEAOCTABICHUI0 MYHULIAIIAIBHOW YCIYTH, & TAKKE IPUHATHEM UMU PELICHUN

KoHTpob 32 MOTHOTOM M Ka4eCTBOM NPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH
BKJIIOUAET B ce0s BBISBIICHUE U YCTPAHEHUE HAPYIICHUN MpaB 3asBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIOJEHUS TPOLEAYyp MNPEAOCTaBICHHUS MYHHUIMIAILHOM  yCIyTH,
HOJATOTOBKY pELIeHUI Ha AecTBUs (0e31eiicTBYE) JOKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu  KOHTpOJII 3a COOJIIOJIGHUEM HCIIOJIHEHUS aJMUHUCTPATUBHBIX
IPOLEYP SABJISOTCS:

1) npoBepka M cOIJIACOBaHUE MPOEKTOB JOKYMEHTOB IO IIPEIOCTABIICHUIO
MYHUIUIIATBHOU YCIIYTH;

2) IpoBOAMMBIE B YCTAHOBJIEHHOM  IOPSIAIKE ~ IPOBEPKU  BEACHHUSA
JEJIOIIPOU3BOCTBA;

3) npoBeieHHE B YCTAHOBIEHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIONCHNUS
IPOLEAYP NPEAOCTABIECHNS] MyHULMITAIbHON YCIIYTH.

B memax Tekymero KOHTpPOJIS HCHOJIB3YIOTCS CBEACHUSA, HUMEIOIIMECT B
AIIEKTPOHHON 0a3e MaHHBIX, CIyXeOHas KOPPECIMOHACHLHUS, YCTHAs M MHUChMEHHAas
uH(pOpMaIKs AOHKHOCTHBIX JIMII, OCYIIECTBISIONIUX BHITOJHEHHE aMUHUCTPATUBHBIX
IpOLENyp, KYpPHaJbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTU€ CBEICHU.

JI1st OCyIIECTBIEHUS KOHTPOJISL 32 COBEPLICHUEM JEHCTBUN NPU NMPEIOCTABICHUN
MYHUIUNAIBHOW YCIYTHM M IPUHATUM PEUICHUH PYKOBOAMTEIIO OpraHa MECTHOI'O
CaMOYIIPABJICHUsI NPEICTABISAIOTCS CHPAaBKM O PE3ynbTarax IMpPeJOCTABICHUS
MYHUIUNIAIBHOW YCIIYTH.
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O ciyyasix ¥ IpyUYrHAX HApPYUIEHUS] CPOKOB, TOCIEA0BATEILHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JAOHKHOCTHBIE JIMIIA HEMEJIECHHO HWH(OOPMUPYIOT
PYKOBOAUTENA OpraHa, MPEAOCTABIAIONIET0 MYHUUIMNAIBLHYIO YCIYTY, a TaKke
MPEINPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHUIA.

Tekymuii KOHTPOJIb 3a COOJIFOJIEHHEM TOCJIEIOBATEIbHOCTH  JICHCTBUH,
ONPEAETIECHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUIUIIAIBHON  YCIYTH, OCYIIECTBIAETCA 3aMECTUTEJIEM PYKOBOJMUTENSL OpraHa
MECTHOTO CaMOYTpPAaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3aiilo  paboThl 1O
MPEIOCTABJICHUI0 MYHHIMITAIIBHON YCIIYTM, HAYaJIbHUKOM OTJIEJIa, OCYIIECTBIISIIOIIETO
OpraHU3aIMI0 PadOTHI MO MPETOCTABICHUIO MYHUITUTIATHHOU YCITYTH.

[lepeyeHp JOJDKHOCTHBIX — JIMI, OCYLIECTBISIIOINIMX TEKYLIMA KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3AECIEHUSX OpPraHa MECTHOIO
CaMOYIIPABJICHHS U JOJKHOCTHBIMH PETJIAMEHTAMMU.

4.2. ITops 1ok ¥ EPUOJIMYHOCTH OCYIIIECTBICHHUS JIAHOBBIX U BHETIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHUS] MYHULIMITAIIbHON YCIYTH, B TOM YHCIIE TTOPSIIOK
1 (OPMBI KOHTPOJIS 32 MOJHOTOM M KaYECTBOM MPEIOCTABICHUS MyHUITMTATbHON
YCIIyTH

KoHTponbHblE MNpOBEpKM MOTYT OBITh IUIAHOBBIMHM (OCYIIECTBISATHCA Ha
OCHOBAaHUHU TMOJYTOJOBBIX WJIM TOAOBBIX IIJJaHOB pabOTBl OpraHa MeECTHOTO
CaMOYIIPaBJICHUsI) W  BHEIUIAHOBBIMHU. [lpu  mpoBeaeHMM  NOPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBS3aHHBIE C IMPEIOCTABICHUEM MYHULMIAIBHON
ycIyru (KOMIUIEKCHBIE IPOBEPKH ), WIIH [0 KOHKPETHOMY OOpAIleHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OPraHa, IpeI0CTaBISIOErO
MYHHUIIMIIAJIBHYIO YCIIYTY, 3@ peUIeHus U JeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocyiecTBIsIEMBIE) UIMH B XO/1€ IPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH

[To pe3ynbTataM MpOBEIEHHBIX IPOBEPOK B CIIy4ae BHISBICHUS HAPYLUICHUHN MpaB
3asiBUTEJIC BUHOBHBIC JIMIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoguTens opraHa MECTHOTO CaMOYIPABIE€HUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHHIM.

PykoBomuTens (3aMecTUTENh PYKOBOAMTENS) CTPYKTYPHOTO TOIPA3IACICHUS
opraHa MECTHOTO CaMOYTIPABJICHHSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (VIJTH )
HEHAJJIe)KaIlee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JNEHCTBUI, YKa3aHHBIX B pasfene 3
aIMUHUCTPATHUBHOTO PETIaMEHTA.

JIOMKHOCTHBIC JIMIIA ¥ MHBIE MYHUIIUITAILHBIE CITY)KAIAe 3a PEIICHUS U JIEHCTBUS
(6e3nelicTBue), mnpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBICHUS
MYHUIUTATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.
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4.4. TlonoxeHusi, XapaKTepU3yIOMKe TPEOOBAHUS K IOPSIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIIBHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI IPa)aH, ux
00beIMHEHUN U OpPTraHU3alINA

KoHTpoJIb 32 IpeaocTaBIeHneM MyHUIIMIIAIBHON YCIYTH CO CTOPOHBI I'PAXKIaH, UX
OOBEIMHEHUH U  OpraHu3aluil, OCYLIECTBIAETCA IOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIpAaBJICHUs  IIPpU  HPEAOCTaBICHUU
MYHHIIMIIATBHON YCIYTH, TOTy4€HUs MOJTHON, aKTyalIbHON U TOCTOBEPHOUN HHPOpMaIuu
O TOPSAJKE MPEIOCTABICHUS MYHUIUIAIBHON YCIYTM UM BO3MOXKHOCTHU JOCYIEOHOTO
paccMoTpeHusi oOpamieHuid (Kayjo0) B TMPOIECCe NPEIOCTaBICHUS MYHHUITUIATHHON
YCIIYTH.

5. locyneOHbIi (BHeCyAeOHbIN) NOPSAA0K 00:KaJIOBAHNS PelleHUil U AeHCTBUI
(0e3neiicTBHsI) OpraHa, NpeaoCTABJISIONIEr0 MYHUIIMNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBbHOTO HEHTPA NMPeI0CTABIEHNS TOCYA1APCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3anuii, yka3aHHbIiX B yactu 1.1 cratbu 16
DenepanbHOro 3akoHa Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIUIL,
MYHUIUNAIbHBIX CJIY:KallUX, pA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJIOBAHHUE B IOCYIE€OHOM MOPSJIKE pelIeHUN
U JeiictBuil (Oe3melCTBUSI) OpraHa, MPeIOCTABIAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO — JIMLIAa OpraHa, MpeAOoCTaBISIONIET0 MYHHIMIIAIbHYIO  yCIyTy,
MYHHUIIMIIAJIBHOTO ~ CIIY)KAIllero,  PYKOBOJIUTENS  OpraHa,  MPeAOCTaBISIOLIETO
MYHHIIUIATHHYIO yCIyTy, MHOTO(YHKIIHIOHAJIBHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allii, MPeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanproro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaT000M, B TOM YHUCIIE B CASAYIOMIMX CIyYasx:

1) HapylIeHHe CpoKa PErucTpalyy 3anpoca O MPea0CTaBIEHUN MYyHHUIIUNATbHON
yCIIYTH, 3arpoca, ykazaHHoro B cratee 15.1 deaepanpuoro 3akoHa Ne 210-D3;

2) HapylIeHHe CpOKa MPEeIOCTaBICHUS MYHUIUIAIBLHON ycnyru. B ykazanHom
ciaydyae nocyacOHoe (BHecyneOHOe) 0OKalloBaHHE 3asBUTEJIEM PEIICHUN U JCHCTBUM
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOXHO B CJy4yae, €Cid Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U
nenctBus  (Oe37eiicTBHE) KOTOPOTO  OOKAIYIOTCSA, BO3JOKEHA (QYHKIHUS 110
MPEIOCTABICHNI0 COOTBETCTBYIOIIMX MYHMIIMIIAJIbHBIX YCIYr B IMOJHOM OOBeME B
MOPsIZIKE, ONpeAesIeHHOM YacTbio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB MU HH(POPMAIUH JINOO OCYLIECTBICHHUS
ACUCTBHUM, TMpPEACTAaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn denepannu, HOPMaTUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHULIMIAIBHBIMU TPABOBBIMU AKTaMU
JUTSl IPEIOCTABJICHUS] MYHULIMTTAIBHON YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, MPEJOCTABJICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TPABOBbIMU akTamMu Poccuiickoit ®Denepannu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIMIAIBHBIMU TPABOBBIMU AKTaMU
JUTSl IPEIOCTABJICHHUS] MYHUIIMTIAIIBHOW YCIIYTH, Y 3asBUTEIIS;
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5) oTKa3 B MpeaOCTaBICHUN MYHUIIUIIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKAa3a HE
NpenycMOTpeHbl (enepanibHbIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBUM C HUMU
MHBIMM HOPMATUBHBIMH TPaBOBBIMH akTamu Poccuiickoit denepaiuu, 3aKoHAMU U
MHBIMU HOPMATUBHBIMH IIPABOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHULIUTTATbHBIMU
paBOBBIMH akTaMH. B ykazaHHOM ciydae aocyneOHoe (BHecyaeOHOe) 00KaJoBaHHE
3asBUTEJIEM pEIIeHUNd U AehcTBHM (0e31elCcTBUsA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpAa BO3MOXHO B cllydyae, €clId Ha
MHOTO(YHKIIMOHAJBHBIA LIEHTP, peuleHus U JeicTBus (0e3aeiicTBUE) KOTOPOTO
O0XaJIyIOTCSI, BO3JIOK€HA (PYHKIMS 1O MPEIOCTABICHUIO  COOTBETCTBYIOIIUX
MYHHIIMIIATBHBIX YCIYT B IOJHOM 00BbEME B MOPSAKE, OTPEAeIEHHOM YacThio 1.3 ctaTthu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asfBUTENS NPU MPEIOCTABICHUU MYHHMIMIAIBLHOW YCIIyTU
IJIaThl, HE TNPEAYCMOTPEHHONM HOPMATUBHBIMH IIPaBOBBIMH akTamu Poccuiickon
@denepanv, HOPMATUBHBIMU  MpaBOBbIMU  akTamu  PecnyOnmuku — Tatapcran,
MYHUIIUTIATbHBIMU ITPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPeJOCTABIISIIONIET0 MYHUIIMIAIbHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MpeJoCTABISIONIEr0 MYHUIIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(MYHKIIMOHATBHOTO LIEHTPa, OpraHU3alMii, MPEAyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanbHoro 3axkoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABICHUM JOMYIIEHHbIX WUMHU OINEYaTOK M ONIMOOK B BBIJAHHBIX B pe3yJIbTaTe
NPENOCTABICHUS ~ MYHHUIMNAIbHOM  yCIyrd  JOKYMEHTax JiMOo  HapylieHue
YCTaHOBJIEHHOTO CpOKa TaKUX HCHpaBieHui. B ykaszaHHOM ciydae nocyaeOHoe
(BHecyneOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUW U JedcTBuil (Oe37aeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(YHKLIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cid Ha MHOTO()YHKUIHMOHAJIbHBIM LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIHUS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 ctatbu 16 deaepanpHoro 3akona Ne 210-D3;

8) HapylleHHWE CpoKa WIM TMOpsAKa BbIAAYM JOKYMEHTOB IO pe3yjbTaTam
IPeI0CTaBICHUSI MyHUIIUIIATBHOM YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, €CJIM OCHOBaHUSA
IPUOCTAHOBJIEHUSI HE MPEAYyCMOTpeHbl (enepaibHbIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBMM C HUMU MHBIMA HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoi
®denepanyu, 3aKOHAMM U MHBIMH HOPMATHUBHBIMU IPABOBBIMU aKkTamMu PecmyOnuku
Tarapctan, MyHUIIUTIATBHBIME NPABOBBIMU aKTaMU. B yka3aHHOM ciiydae qocyaeOHoe
(BHEcyneOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBuS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPAaOOTHHKA MHOTO(YHKLIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €cili Ha MHOTO()YHKUIHMOHAJIBbHBIN LIEHTP, PEUICHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKATYIOTCS, BO3JIOKEHAa (YHKIHUS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHULIUNABHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACITICHHOM
yactbio 1.3 ctatbu 16 @eaepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMe y 3asBUTEN NpPHU MPEAOCTABICHUU MYHHUIMNAIbHOW YCIyrd
JOKYMEHTOB WJIM WH(GOpMAIMU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYATIBLHOM OTKa3€ B MpHEME JTIOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBIECHUS MYHUIIMIIAIBLHON YCIyrd, JM00 B MPEJOCTABICHUH MYHUIIMITAIbHON
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YCIIyTH, 332 MCKJIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHbIX MyHKTOM 4 yactu 1 crathu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae jnocyacOHoe (BHeCyaeOHOE)
00’xaloBaHUE 3asBUTEJIEM pereHui u NencTBUI (6e3nericTBuS)
MHOTO(YHKIIMOHAJILHOTO  LEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIHUOHAIbHBIA LIEHTP, PEIICHUs] U JCUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHAa (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHULIUNAJBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACTICHHOM
yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kHOM HOCHTENE, B
AIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIIONIMA MYHHULUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP JUOO B COOTBETCTBYIOIIMNA OpraH TOCYJapCTBEHHOMN
BJIACTH, SABIIAIOIIMNCSA ydpeAuTeIeM MHOrO(pYHKIMOHAIBHOIO IeHTpa (Janee -
yUpeAUTEah MHOTO(QYHKIMOHAIBHOTO LIEHTpa), a Takke B  OpraHu3alluu,
npeaycMoTpeHHbIe 4acThio 1.1 ctateu 16 deaepanbpHoro 3akona Ne 210-D3. YKanoOwl Ha
pemieHuss U AeiicTBus (Oe3neicTBUE) PYKOBOJUTENS OpraHa, MpeloCTaBISIONIETO
MYHUIIUTATBHYIO YCIYTY, TOIal0TCS B BHIIIECTOSIIIUNA OpTaH (IIpU €ro HaJu4um) Jubo B
Cllyyae ero OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
PENIOCTABISAIONIEr0 MYyHUIMINAIBHYIO yciyry. JKanoObl Ha pelieHduss W JEeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
TOr0 MHOTOQYHKIMOHANbHOTO 1eHTpa. JKajmoObl Ha pelieHus U JAeHCTBUS
(6e3meiicTBHE) MHOTO()YHKIIHOHATTLHOTO LIEHTpa MOJA0TCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJIBHOTO IEHTpa WM JOJDKHOCTHOMY JIHMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOnmuku Tartapcran. XKamoOGwel Ha pemieHus u
neuctBus (Oe3nmelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepasibHoro 3akoHa Ne 210-®3, noparoTcs pPyKOBOAUTENSM 3THX
OpraHu3alri.

Kanoba Ha pemeHuss u aeictBus (Oe37elCTBUE) OpraHa, MpPeIOCTaBIISIIONIETO
MYHUIIMOAIBHYIO  YCIAYry, JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIMNAIBHYIO YCIYry, MYHHUUMIAIBHOTO CIYXAallero, pPyKOBOAMUTENS OpraHa,
MPEI0CTABIISIONIET0 MyHUITUTAIBHYIO YCIYTY, MOXKET ObITh HAIIPaBJICHA 10 TIOUTE, Yepe3
MHOTO()YHKIIMOHATIbHBIH LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduuuansHOrO caiiTa oOprasa,
NPENOCTABISIONIEr0  MyHUIMINAIbHYIO  yciayry, Egunoro  moprama  nmbo
PecnyOnukanckoro noprasna, *HGOPMAIMOHHON CUCTEMBI 10CYIEOHOT0 00XKaTOBaHMUs, a
TaK)K€ MOKET OBITh MPHUHSTA MPHU JIUYHOM Npueme 3asButeis. XKamoba Ha peuieHus u
JEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO [IEHTPA MOXKET ObITh HampaBJieHa Mo MOYTe, C UCTIOIb30BAaHUEM
MH(pOPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu «MHTepHeT», oduIManbHOro caiTa
MHOTO(YHKIIMOHAJIBHOTO 1IeHTpa, EquHoro noprana nubo Pecnybnnkanckoro nopTrana,
UH(OPMAITMOHHON CUCTEMBI 10CY1€0HOTr0 00KajJoBaHus, a TAK)KE MOXKET OBITh IMTPUHSITA
npu JUYHOM mpueme 3asButens. JKamoba Ha pemieHuss u aedcTBus (Oe3aeiicTBHE)
OpraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HAMpaBlIEHA MO MOYTE, C MUCIOJb30BaHUEM
UH(OPMAIITMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT», opuIMaIbHBIX CaWTOB
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3THX opranuzauuii, Enunoro noprana mub6o Pecny0iarkaHCKOTO MOpTana, a TAK)Ke MOXKET
OBITH MPUHSTA IPU JIMYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COepKaTh:

1) HaumMeHOBaHHME OpraHa, TMPEJOCTABISIONIETO MYHHUIMIAIbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOIEr0 MYHUIUMNAIbHYIO YCIyry, Ju00
MYHUIIUTIATBHOTO CITyXaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(unu) paboTHWKA, OpraHu3alui, NPEeIyCMOTPEeHHbIX dacThio 1.1 cratbu 16
®denepansHOTO 3aK0HA Ne 210-D3, ux pykoBoauTenel u (Uin) pabOTHUKOB, PEIICHHS 1
neiicTBus (6e31eiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, UM, OT4ECTBO (TIOCTENHEE - MPHU HAIWYHH), CBEJCHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3MUECKOro JMla JuOO HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTO JIMIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) ISKTPOHHON MOUTH (MTPU HAJIWMYWHN) W TTOYTOBBIN aapec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOXKayeMbIX pelICHUsIX U JIeUCTBUAX (Oe31eiiCTBUM) opraHa,
NPENIOCTABISIONIEr0 MYHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  OpraHa,
PEIOCTABISIONIEr0 MYHULMIIAIBHYIO YCIYry, JU0O MYHULMIIAIBHOTO CIY>Kallero,
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aluii, TpeaycMOTpeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
aeiictBueM (Oe3qeiCTBHEM) OpraHa, MPeIOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBISIIONIET0 MYHHMIMNAIbHYIO YCIyry, JH0O
MYHHUIIMIIAJIBHOTO  CIIy’Kalllero, MHOTO()YHKIMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3allii, MPeayCMOTPEHHBIX YacThio 1.1 ctaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
IPEeICTaBIICHbI IOKYMEHTHI (ITPY HAJTMYKMH ), TOJATBEPKIAIOLIUE I0BOABI 3asIBUTEINS, 100
UX KOIIHH.

5.4. lloctynuBias >kanoda NOJJIEKUT PETUCTPALIMU B CPOK HE MO3/IHEEe pabouero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocTtynuBiias B OpraH, HPEIOCTaBISAIOMINA MYHUIMIAIBHYIO
yCIIyTy, MHOTO()YHKIIMOHAJIbHBIN LIEHTP, YUPEIUTETIO0 MHOTO(DYHKIIMOHATILHOTO IIEHTPA,
B OpraHu3alyu, IpeaycMOTpeHHbIe yacThio 1.1 cratbu 16 @eaepanbuoro 3akoHa Ne 210-
@3, nub0 BhIIECTOSANINN OpraH (MpU €ro HAIWYUHU), TOJJICKUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH pabOYMX JAHEW CO JHA €€ PEruCTpalli, a B Ciiydae 00XKalOBaHUS
0TKa3a OpraHa, Mpe0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIHOHATIBHOTO
LIEHTpa, OpraHu3aluii, IPeTyCMOTPEHHBIX YacThio 1.1 ctaTen 16 denepaibHOrO 3aKOHA
Ne 210-®3, B mpueme TOKYMEHTOB Yy 3asBUTENS JUOO B MCIPABICHUU JOMYIIEHHBIX
OTMEYaTOK U OIIMOOK WJIM B CiIy4yae 00XaJlOBaHUS HapYUICHHsS YCTaHOBJICHHOTO CpPOKa
TaKUX KUCIPABIECHUH - B TEUCHHE MATH pabOUYUX JIHEW CO IHS €€ PEruCTpallUu.

5.6. 1o pe3ynbTaTam pacCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJIHO U3 CIEAYIOIINX
pPELIEHNM:

1) ’xanoba yoBIETBOPSETCA, B TOM UKCIIE B POPME OTMEHBI IPUHSATOTO PEIICHNUS,
UCIIpaBJICHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEeI0CTaBIECHUSI MyHUIIMTIAIBHON YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
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CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHM IPABOBBIMU aKTaMH
Poccuiickoit denepaiviv, HOpMaTUBHBIMH MTPaBOBBIMH akTamMu Pecriyonuku TatapcTaH,
MYHULUNAIBHBIMU IPAaBOBBIMU AKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He mo3nHee nHs, clAeAyrOHIEro 3a [HEM MPUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSIIIEM MYHKTE, 3asBUTEII0 B MUCbMEHHOW (OpME U MO KEJIaHUIO 3asBUTEN B
ANIEKTPOHHOM (opMe HampapisieTCs MOTHUBUPOBAHHBIM OTBET O pE3yJbTaTax
PacCMOTPEHHUS KaJIOOHI.

5.7. B cay4yae mpu3HaHMS >KaJoOBbl MOJUIEkKAIIEeH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUS KaloObl naeTrcs mHGOpMaIus O NEeHCTBHSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTAaBIIOMIMM  MYHHUIMIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, mpeaycMOTpeHHOM YacThio 1.1
ctatbu 16 ®enepanbuoro 3akoHa Ne 210-D3, B 1es1X HE3AMEAJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHU IPU OKa3aHUHA MYHUIMIIAILHOW YCIIYTH, a TAKXKE TPUHOCATCS
M3BUHEHUS 32 JOCTaBIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MHGOPMALIMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aSBUTENIO B MLEJIAX MOJTyYEHUs
MYHULUNAIBHOMN YCITYTH.

5.8. B ciyuyae mpusHaHus *anoObl HE MOJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHs >KajoObl MarOTCS apryMEHTHUPOBAHHbBIE
pPa3bACHEHHS] O MPUYMHAX TMPUHATOIO PEUIEHUs, a Takke HH(opMmanus O MopsaKe
00aJIOBaHUS TIPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ HJIM MO pE3yJIbTaTaM PacCMOTPEHHUS Kano0bl
MIPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO IPABOHAPYIIEHUS WM IPECTYIUICHUS
JOJHKHOCTHOE JIUIIO, pa0OOTHHUK, HAJEJIEHHBIE MTOJIHOMOYHUSIMHU IO PACCMOTPEHHUIO 3Kaji00,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOLIMECS MAaTEPUAbl B OpraHbl IPOKYPATYPHI.
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ITpunoxenue Ne 1

K AIMAHHCTPAaTUBHOMY
pErJIaMEHTy IPEIOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH 10

dopma
(bnank oprana, npeaoCTaBIsAIONIET0 MYHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC!

[IpencraBurens:

KoHTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PEIIIEHUE
00 oTKa3e B MPeJ0CTaBICHUN MYHUIIUTIAIBHON YCIyTH
o
OoT No
PaccmotpeB Bamie 3asBinenue ot No 151
IpUJIaraeMble K HEMY JOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
NPUHATO pellleHne 00 oTkaze
B o
CJIEIYIOLUM OCHOBAHUSIM:
1.
2.

JononHuTenbHas nHGOpMAaLIUS:

Bbl BrpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOYEHHBIM OpPraH ¢ 3asBJICHUEM O
NPEAOCTABIECHUHN YCIYTHU MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHbI OTKa3 MOXXeT ObITh O0O0XajaoBaH B JOCYACOHOM TMOPSAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 AIEKTPOHHON TOAITHUCH

JNomxuocTtHOE auio (PHO)
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(moAnKCh YHOTHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHULIUAINIAIBHON YCIYTH 110

dopma
(bnank oprana, npeaoCTaBIsAIONIET0 MYHULIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC!

[IpencraBurens:

KoHTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH 1O

oT No
PaccmotpeB Bamie 3asBineHue ot No 151
MpuIaraeMble K HEMY JTIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MPUHATO
pemenne 00  OTKaze B TpHeMe  JOKYMEHTOB,  HEOOXOIWMBIX IS

1o CJIcaAyromumM OCHOBAHUSAM:

N —

Pa3zbsicHeHue npu4MH OTKa3a:
JononHuTenbHas nHGOpMALIUS:

Brl BpaBe MOBTOPHO OOpPATUTHCS B YIIOTHOMOYEHHBIM OPTaH C 3asABICHUEM O
MPEIOCTABIICHNHN YCIIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpPSIAKE IyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 AIEKTPOHHON TOAMHUCH
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HomxuoctHOe muto (PHO)

(moxnuch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AZIMUHUCTPAaTHBHOMY
perjJaMeHTy IpeoCTaBIeHuUs
MYHUIIUIATBHON YCIyTH 1O

dopma
B
(HaMMEHOBaHHE OpPraHa MECTHOTO CaMOYIIPABICHHUS
MYHHUIUITAIEHOTO 00pa30BaHus)
oT
(nanee -
3asIBUTEIID).

((pamuiis, ©Ms1, OTYSCTBO, MACTIOPTHBIC JaHHBIC, PETHCTPALIUIO TIO0 MECTY
JKHUTEITBCTBA, TEIC(OH)

3asBieHue
0 MPEOCTABICHUH TPaKIaHaM KUJIBIX TTIOMEIIICHH 110 JOTOBOpaM HaliMa CITy>KeOHOTO
YKUJIOTO TIOMEIIEHUS

[Ipomy Bac npenoctaBuTh MO JOrOBOPY HaiiMa »KHUJI0€ MOMENIEHHE TUIONIA b0

KB.M.
MecTormnoaoXeHue KUI0ro MOMENIEHUS: MyHUITUTIAIbHBIA palioH (TOPOJICKOMN
OKPYT), HACENEHHBII MyHKT VI .

K 3asBneHuI0 NpUiIararoTcs CaeAyronme OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPAIOLINI JUYHOCTh (HE TpeOyeTcs B cilyyae OOparieHus
nocpeactBoM Exnnoro, Pecnybnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOLINI MOJTHOMOYUS TPEACTABUTEINS 3aIBUTEIIS;

3) 3asBieHUE:

4) XomaTaliCTBO  PYKOBOJMWTENS, COOTBETCTBYIOLIEIO  TOCYAapCTBEHHOI'O
(MyHULIMIIAIBHOTO)  OpraHa, TOCYJapCTBEHHOTO (MYHHULMIAIBHOIO) YHHUTApHOTO
npennpustusd  PecniyOnukn — TaTtapcraH, TrocyAapCTBEHHOro  (MyHHUIMIIAIBHOTO)
yupexenus Pecry6nuku Tarapcran;

5) xonus TPyIOBOrO JOTOBOPA JINOO KOMUs CIIyKEOHOTO KOHTPAKTa;

6) npaBOyCTaHaBJIMBAIOIIME JOKYMEHTbl Ha OOBEKTHl HEIBMKUMOCTH, IpaBa Ha
KOTOPBIE HE 3aPETUCTPUPOBAHBI B EMHOM rocy1apCTBEHHOM peecTpe HEABUKUMOCTH.

OOs3ytoch TpH  3ampoce  MPelOoCTaBUTh OPUTHHAIBI  OTCKAaHWPOBAHHBIX
JNOKYMEHTOB.
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(mara) (moamuce) (DPUO)

Pe3ynbrar npenocraBieHus MyHUIUIIATBHON YCIYTH, IPOITY MPEAOCTaBUTh:

D B JU4YHbIA kaOuHeT [lopTana rocynapCTBEHHBIX M MYHULMIAIBHBIX YCIYyT
PecnyOnuku TaTtapcran;

D B TMYHBIN KaOuHeT EnuHOro moprasia rocy1apCcTBEHHBIX U MyHHUIIUTIATBLHBIX
ycayr,

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMNATBHBIX yeayr Pecyonuku Tarapcran;

D B Opzane.

(mata) (moanucs) (®.1.0.)



[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY
pErjiaMeHTy MpeloCTaBICHUs
MYHUIUTIAIBHOU YCIYTH 110

PykoBoautento
HcnomHnuTenbsHOro KOMATETa

Or:

3asBneHue
00 “CTIpaBJIECHUN TEXHUYECKOUN OIMOKHU

CooOmato 06 ommbke, AOMYHIEHHOW MpU OKa3aHUU MYHHUIIMIAIBHOW YCIYTH 1O

3amnucaso:
[IpaBurIbHBIE CBEICHUS:

[Ipomry wWcnpaBUTh  JOMYIICHHYK) TEXHHYECKYI0 OMMUOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBJISIOIIHNIICS pE3yJIbTaTOM MyHULIUTTAITHHOM
YCIIyTH.

[Tpunararo cieayromme J0KyMEHTHI:

1.

2.

B cinywae npussTHsS peiieHHs 00 OTKJIOHEHHMM 3asiBJICHUS 00 HUCIpPaBICHUU
TEXHUYECKOHN OLIMOKHU MPOIIly HAPABUTh TAKOE PEIlICHUE:

MOCPEJICTBOM OTIPABIICHUS AJIEKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJI€ 3aBEPEHHOM KOMHUHU HAa OYMa)KHOM HOCHUTEJIE TOUYTOBBIM OTIPABICHUEM 10
azpecy:

HacrosimyM noaTBep:kaar0: CBEICHUS, BKIFOUEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEW JIMYHOCTH WM MPEICTABIIEMOMY MHOIO JIMIy, & TAaKK€ BHECEHHBbIE MHOI0 HUKE,
nocToBepHbL.  JIOKyMEHTHI  (KOMHMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asIBICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
denepanuy, HA MOMEHT MPEACTABICHUS 3a8BJICHUS STH JOKYMEHTbI JECUCTBUTEIBHBI W
COZEpKAT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)



