PECNYBITINKA TATPCTAH
MCMONHUTENLHBLIU KOMUTET
MEJNTEKECCKOIO CENbCKOIo NoCENEHUA
TYKAEBCKOIO MYHULMNANBHOMO PAUOHA

NOCTAHOBIJIEHUE
«04» pnekabpsa 2024 r. c. Menekec Ne 28

OB yTBEp)AEHUN ALMUHNCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuuunansHown
yCnyru no Bbldave cnpasku (8bIMUCKN)

B uensx peanusauvun ®eaepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-93 «O6
opraHu3auvv NpeLoCTaBNEHUS roCyAapCTBEHHbIX U MyHULMNANBHBLIX YCIYr», PyKOBOACTBYSACH
nocTaHoBneHveMm McnonHutenoHoro komuteta Menekecckoro Cenbckoro noceneHus
TykaeBCKOro MyHuuMnanbHoro panoHa Pecnybnukm Tatapctan ot 02.11.2023 Ne 17 «O6
yTBepxaeHuy [lopsagka pas3paboTkv W yTBEPXKOEHUS agMUHUCTPATUBHbLIX pPEernaMeHTOB
NPeAOCTaBNEHNA  MyHUUMNANbHLIX  YCryr  opraHaMn  MEeCTHOro  camoynpasneHus
Menekecckoro cenbckoro noceneHns TyKaeBCKOro MyHuUMnansHoro paioHa Pecnybnunku
TatapctaH», B pamkax nepeBoda MyHWUMNanbHbIX YCAYr B 3MEKTPOHHYHO dopmy,
NcnonHuteneHbld  koMuTeT  Menekecckoro  CenbcKoro  nocenenns  TyKaeBCKOro
MyHULMNansHoro panoHa Pecnybnuku TatapctaH

NMOCTAHOBNAET:

1. YTtBepauTe AAMWHUCTPATUBHBIA pernaMeHT MnpedocTaBneHns MyHULUnansLHow
yCnyrv no Bblaavye cnpasku (BbIMUCKKN).

2. [lpusHaTb YyTpaTMBLWIWMW CWUNYy NOCTaHOBNEHUs WCnonHUTEnsHOro KomuTeTta
Menekecckoro cenbckoro noceneHuss TykaeBCKOro MyHuUMNanbHOro pawnoHa Pecny®nuku
TaTtapcTah:

- ot 04.05.2022 Ne 8 «O6 yTBepxaeHun AOMUHUCTPATUBHOIO pernameHTa
NpeAoCTaBNEHNS MyRULUMNANBHOW YCIYrn No Bblgade CnpaBku (BbIMUCKMA)Y;

- oT 05.06.2024 Ne 14 «O BHeCeHUM U3MEHEHNI B MOCTAHOBMNEHWE MICNONHUTENLHOrO
komuteta Menekecckoro cenbckoro nocenenms ot 04.05.2022 roga Ne 8 «O6 yTeepxaeHum
AOMWHWCTPATUBHOIO pernameHnTa npeaocTaBleHMs MYHULUNANbHOW yCrnyr no Bblgade
cnpaBKu (BbIMUCKK)»;

- o7 16.04.2014 Ne 4 «O6 yTBEepXOeHUM aAMUHUCTPATMBHOrO pernamMmeHTa
NPeaoCTaBNEHNS MyHUUMNANbHOM YCNYyrMn NO BblOade CNpaBKM Ha 3eMefbHbIA y4acToK,
cCnpaBkyM Ha OOMOBRNAafeHWe, CrpaBku O COCTaBe CEMbW, CMNpaBKW C MecTa XWUTenbCcTea,
BbIMUCKN N3 NOXO3ANCTBEHHON KHUMNY»;

- o7 25.07.2018 Ne 9 «O BHeceHWW U3MeHEeHUN B AOMUHWUCTPATUBHbLIN pernameHT
npeaocTaBneHus MYHULMNANbHON ycnyru no Bblaaye cnpasku
Ha 3eMefbHbIA Y4acTOK, CNpaBkW Ha AOMOBNageHne, CNpaBkM O COCTABE CEMbW, CNpaBKK C
MeCTa XWUTEeNbCTBA, BbINMUCKA U3 MOXO3SANCTBEHHOW KHUMW, YTBEPXKAEHHbLIA NOCTAHOBAEHVWEM
PykoBoautens WcnonHuTenbHoro koMuteta Menekecckoro CenbCcKoro  noceneHns
TyKaeBCKOro MyHUUMnNanbHoro panoHa ot «16» anpens 2014 r. N2 4»;

- ot 15.04.2019 Ne 2 «O BHECEHMM U3MEHEHUA B AOMUHUCTPATUBHLIN pPErnameHT
npeAocTaBNeHUs MyHUUMNANbHOW yCrnyr No Bbldaye CnpaBkv Ha 3eMenbHbIA y4acTok,
CnpaBk/M Ha OOMOBNAAEHME, CrpaBku O COCTaBe CembW, CrpaBkM C MecTa XWUTenbCTBa,
BbIMUCKN U3 TMNOXO3SWCTBEHHOW KHUIMM YTBEPXKOEHHBIA MOCTaHOBMEHMeM PykoBoauTens



WcnonHutenbHoro  komuteta  Menekecckoro  cenbCKoro  rocefieHus  TyKaeBCKOro
MYHULMNANbHOro paioHa oT «16» anpens 2014 r. Ne 4».

3. OnybnukoBaTk HacToslLee nocTaHoBneHWe Ha OduunansHoOM nopTane NpaBoBOW
NHbopmaLmn Pecnybnuvku TaTtapcTaH (pravo.tatarstan.ru) n pasMecTuTb
Ha oduunancHoM caiTe TyKaeBCKOrO MyRMLMNansHOro painoHa B cocTtase [lopTana
MyHULMNanbHbIX obpasoBaHuii Pecnybnuku TatapcTaH (tukay.tatarstan.ru).

4. KoHTpOsb 3a UCNOMTHEHNEM HACTOSALLEro NoCTaHOBEHNSA OCTaBMAK 3a coboit.

MMasa Menekecckoro cenbCKoro nNocenexHus
TyKaeBCKOro MyHMLMNanNbHOro panoHa
Pecnybnuku TaTapcTaH




YTBEpXaeH

nocraHoBneHvem VicnonHuTensHoro
komuteta Menekecckoro ceribckoro
nocerneHus TykaeBCKOro
MyHUUMNaneHoro panoHa Pecnybnvku
TaTtapcTtaH

oT «04» nekabpsi 2024 r. Ne 28

AOMVHUCTPATUBHbIN pernameHT
npegocTaBfieHNUss MyHUUMNANbLHOW YCIyrn No Bblgadve cnpaBku (BbIMUCKN)

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

Hactoswmin agMMHUCTPaTUBHBIN pernaMmeHT NpeaocTaBNeHnsa MyHMLMNanbHOW yCcnyru
(hanee — agAMMHUCTPATUBHBLIA pPernameHT) YyCTaHaBNMBaeT CTaHZapT W Nopsgok
NpegocTaBfeHnss  MyHMUMNanbHOWM  yCcnyru  No  Bblgavye  CcrnpaBkM  (BbIMNWCKK)
(oanee — MmyHuuunanbHas ycnyra).

1.2. KaTeropuun 3asButenen

1.2.1. Jluuamn, nmewmmMmn NnpaBo Ha NonyvYeHne MyHUUUNanbHOW yCnyrn, SBRsOTCS
dusmyeckme nuua (qanee — 3asaBuUTENb).

1.2.2. C 3agBneHnemM Brnpase obpaTUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHUN AOKYMeHTa, YAOCTOBEPSIOLLErO ero NosIHOMOYUS
(oanee — npencraBuTenb 3a8BUTENS).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHpopmauma o nopagke npenocTtaBreHns  MyHUUMNAnbHOW — yCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOrOyHKUNOHANbHbIX LEeHTpoB npenocTaBreHns rocyJapCTBEHHbIX
N MyHULMNANbHbLIX YCNYT.

2) Ha odwmumanbHOM caunTe TykaeBCKOro MyHUUMNAnbHOro pawnoHa Pecnybnuku
TartapcTtaH B NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTepHeT»
(tukay.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX MU MyHUUMNanbHbIX ycnyr Pecnybnunkn TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanNbHbIX yenyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapcTBeHHONW WHGOPMALMOHHOM cucteMe «PeecTp rocyaapCTBEHHbIX
n MYHULMNANbHbIX ycnyr Pecnybnukn TaTtapcTtaH» (http://frgu.tatar.ru)
(nanee — PeecTtp rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npeaocTaBreHns MyHUUMNansHOW yCryru
OCyLLieCTBNSAETCA:

1) B  MHOrOQyHKUMOHAmNbHbIX LEHTpax npefocTaBfneHns rocyaapCTBEHHbIX
N MyHMLMNANbHbIX YCAYr NpY YCTHOM 0BpaLleHnn — NMYHO Unun No TenedoHy;
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2) B HTEpakTuBHOM popme EgmHoro, PecnybnnkaHckoro noptana;

3) WcnonHutensHbiM KoMuTeTOM Menekecckoro cenbckoro noceneHust TykaeBcKoro
MyHUUMNansHoro pavioHa Pecnybnuku TaTtapctaH (ganee no tekcty — Micnonkom):

npu yCTHOM obpaLLeHnn — SIMYHO UNKn No TeneqoHy;

npwu NMCbMEHHOM (B TOM 4uncrne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHnun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EagnHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBaHUN CBeAEHU, COAepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCIyr, NpegocTaBfiseTca 3adaBUTESNIO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax u nopsiake NpefocTaBfeHUss MyHUUMNANTbHOW YCyru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCcrnonb30BaHnA nporpaMmmMHoOro obecneyeHus, yCTaHOBKa KOTOpOoro
Ha TexHu4eckme cpefcrtBa 3asBuTtens TpebyeT 3aknioyYeHUs NULEH3NOHHOMo UM UHOro
cornaweHus ¢ npasoobnagartenemMm nporpamMHoOro obecneyeHus, npegycmaTpuBatoLLero
B3UMaHue nnaTtbl, perMcTpauuio Unn aBTopu3aunio 3asiBUTENst UM npefocTtaBfieHne UM
nepcoHarsnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTENS NNYHO UAM NO TenedoHy B COOTBETCTBUU
C NOCTYNMBLLMM OBpalleHneM npegocTtaBnseTcs MHopMauns:

1) o MecCTe HaxoXOeHuUsi MHOrogyHKUMOHANbHOrO LUeHTpa npenoCcTaBneHns
rocygapCTBEHHbIX M MyHuUMnanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
cnpaBoYHble TeNedOoHbl);

2) O nopsgke npefocTaBneHus MyHUUMNansHoOM ycnyru, o cnocobax n cpokax nogadu
3asBrneHun;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHUUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLwmx BONpoChl NpegocTaBneHuss MyHuumnansHom
ycnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeoOXOoOUMbIX AN pPacCMOTPEHUs  3asBleHus
O NpeJocTaBfieHMM MyHULMNANbHOW YCIyrn, O cpokax npuema un permctpauumn 3asaBneHus;

5) o xoge npegocTaBneHna MyHULMNANbHOW YCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no BOMpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTIu;

7) o nopsgke obxanoBaHua OencTBUM wnu 6e34encTBUS  AOSKHOCTHBLIX  NuL
Wcnornkoma.

Mo  nuMcbMeHHOMY  oOOpalleHW0  COTPYAHUKM  oTAena,  OTBETCTBEHHOrO
3a npegocTaBreHne MyHULMNanbsHoOM ycryr, nogpobHO B NMCbMEHHON (hopMe Pas3bsCHSAT
3asiBUTENIO nopsiaokK npeaocTaBneHuns MYHULMNANbHOWM ycnyru

W BOMPOCbl, YKa3aHHble B HAcCTOAWEM MyHKTe agMWHUCTPaTMBHOIO perfiaMeHTa,
N B TeyeHue Tpex paboumx OHEW CO OHA perncrpauum obpalieHus HanpaeBnsawT OTBET
saasutento. OTBeThl 4alTCAa Ha A3blke obpalleHns. B cnyvyae HEBO3MOXHOCTM AaTb OTBET Ha
A3blke 0bpalLleHnsa NCnorb3ylTca rocyaapcTBeHHble A3blkn Pecnybnukn TatapcTtaH.

1.3.5. WHdopmauma no Bonpocam npefocTaBfieHUs MyHULMNANbHOW  yCryru
pasmeLLaeTcad Ha ochuymanbHOM cante MYHULMNANbHOIro panoHa
MW  Ha VMHMOPMAUMOHHBLIX CTeHaax B nomeweHusax Wcnonkoma gns  paboTbl
C 3asBUTENAMM.

NHdopmauma Ha rocyaapCTBEHHbIX si3bikax Pecnybnuku TaTtapcTaH, pasmeliaemas Ha
WH(OPMALUMOHHBIX CTeHgaX WM Ha oduuuanbHOM CcanTe MyHMUUNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIlOYaeT cBedeHnd o
MYHULMMansHON ycnyre, copepxalunecs
B nNyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPATUBHOIO perfnamMmeHTa,
NMHOpMaLMIO O MECTE HaXOXAEHMWS, CNPaBOYHbIX TeNedoHax, BpemeHn paboTtebl Mcnonkoma,
0 rpacdvke npuema 3asdBneHun Ha npegocTaBrieHne MyHUUMNansHOW yCryru.



1.4. HopmaTuBHble NpaBoOBbIE aKTbl, PEryNMpyoLmMe NpeaocTaBneHme
MyHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocrasneHve
MYHUUMMANbHOW Yycryrn (C yka3aHMeM pPEKBM3UTOB HOPMATUBHbLIX MPaBOBbLIX aKTOB WU
NCTOYHMKOB nx ouumanbHoro onybniMkoBaHus), pasMeLleH
Ha EpguHom noptane, B Peectpe rocygapCTBEHHbIX W MyHUMUMNANbHbIX  YCRYT,
Ha odumymanbHOM canTte MYyHULUNanNbLHOro panoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNCTBYOLWEN peaakumm nognexuT
pasmeLLeHNIo Ha EanHom noprane, B PeecTtpe rocygapCTBEHHbIX
W MyHUMUMNAmNbHbLIX  yCNyr, Ha oduuManbHOM canTe MyHMUMNanbHOro  panoHa
B UHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu « HTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM perfnamMeHTe MWCMNOMb3yTCA creaylowme TEPMUHbI Y
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOMO LEHTpa npenocTaBeHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (opuc) MHOrogyHKLUMOHANbLHOMO LIeHTpa NpeoCcTaBNeHns rocy4apCTBEHHbIX
N MyHMUMNANbHbIX YCNyr, CO34aHHOEe B rOPOACKOM (CenbCKOM) NOCENEeHUN MyHULMMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapcTaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHusaumm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyaapCTBEHHbIX
W MyHMUUNanbHbIX YCRyr, yTBepXOeHHbIX noctaHoBreHuem [lpaButenbctea Poccuickon
depepaummn ot 22 gekabpsa 2012 r. Ne 1376 «O6 ytBepxaeHun [NpaBun opraHusaumm
AEATEeNbHOCTU  MHOMOMYHKUMOHAMbBHbIX LIEHTPOB MNpPeAoCTaBNeHNa roCy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNYr»;

TexHu4yeckas owmnbka — owunbka (onucka, onedvatka, rpammMatTMyeckas wnu
apudpmeTndeckas  owmbka nmMbo  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHoM,
NpeJoCcTaBnAWNM MyHUUMNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMeHT  (pe3ynbTtaT  MyHAUMNANbHOW  YCnyru),  CBeAeHUsM
B JOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCUIMUCb CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKaumMmM KW ayTeHTUdumkaumm B UMHGpPACTPYKType,
obecneunBarollen MHHOOPMaLMOHHO-TEXHOOMMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
cUCTeM, NCNosib3yeMblX ans npegocTaBneHuns rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCRyr B 3nekTpoHHou ¢opme (manee — ECWA) — depepanbHas
rocyaapcTBeHHasi WHgoOpMaunoHHaa cuctema, obecneumBarolas CaHKUMOHUPOBAHHbLIV
AOCTYN Y4YaCTHUKOB WH(OPMALWOHHOIO B3aMMOAENCTBUA B CUCTEME WOEHTUdUKaLmm
N ayTeHTudukaumm K nHopmMauum, cogepxallenca B rocyaapCrBEHHbIX NHAOPMaLMOHHbIX
CcUCTEMaX U UHbIX NHPOPMALNOHHbBIX CUCTEMAX;

Mo®L| — MNocyaapctBeHHoe GrogxeTHOe yupexaeHne «MHOrogyHKLUMOHamNbHbIA LEHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAnNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLmnoHHas cuctema
MHOroyHKLUNOHAaNbHbIX LEeHTpOB npegocTaBneHus rocy4apCTBEHHbIX
1 MyHUUMNaneHbIX yenyr Pecnybnukun TatapcrtaH.

1.5.2. B agMuHUCTpaTMBHOM perfamMeHTe nog 3adBfieHneM O npeaocTaBreHnn
MyHULMNANbHOM Yycnyrn (ganee — 3asiBNeHWe) NOHUMMAaEeTCs 3anpoc O npeaocTaBfieHun
MYHULMMAnNbHOW yCryri, nogaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 denepansbHOro
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3akoHa oT 27 wuona 2010 roga Ne 210-93 «O6 opraHMsaumm npeaocTaBeHus
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHe MyHULMNANLHOW yCryru
Bblgaya crnpasku (BbINUCKN).

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MeCcTHOro
camoynpaBfieHUsi, HENOCPEACTBEHHO NPEAOCTaBMSALEro MyHULMNANbHY yCnyry

NcnonHutenbHbln  kKomMuTeT Menekecckoro cenbckoro noceneHnst TykaeBCKOro
MYyHULUMNansHoOro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpedoCcTaBfeHnn MyHUUMnansHoOm ycrnyrm (npunoxeHune Ne
2 K HacTosILLeMY aAMUHUCTPATUBHOMY pernameHTy);

3) peleHne o6 oTKase B npueme AOKYMEHTOB, HeobxoanMbIX
ANa  npefocTtaBneHuss MyHuumnanbHon ycnyru (npunoxenve Ne 3 K HacTosiemy
aAMWHUCTPaTUBHOMY perfamMeHTy).

2.3.2. PesynbTaT NnpegocTtaBneHns MyHUUunansHOW yCrnyru HanpaBnsaeTca 3asgBUTESO
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBannduunpoBaHHON
3NEKTPOHHOW MOAMUCBID  YNOIHOMOYEHHOIro  AOMMKHOCTHOro nuua Wcnonkoma  (nmbo
Wcnonkoma), B COOTBETCTBUU C deneparnbHbIM 3aKOHOM
oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW noagnucuy» (ganee — ®efepanbHbIA 3aKOH
Ne 63-03) B nuuHbii kabuHeT EamHoro noptana. B cnyvyae HanpaBneHusi 3asiBleHUs
nocpenctsoM PecnybnukaHckoro noprtana pesynbTaT NpefoCcTaBreHus MyHUUMNanbHOM
yCryr1 HanpaBrsieTcs Tak Xe B NTMYHbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asaBMTENA pes3ynbTaT NpeaoCTaBfEHUs MyHUMUMNANbHOW YCnyru
Bblgaetca B Mcnonkome vnn B MOL| B dopme ak3emnnisipa 3NEKTPOHHOIO OOKYMEHTa,
pacnevaTtaHHOro Ha BymMaxHOM HocuTene, 3aBEepPEHHOro neyaTblo
N NOAMUCBID COOTBETCTBEHHO YMNOSIHOMOYEHHOrO AOSMKHOCTHOrO nuua Mcnonkoma wunu
paboTHnka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4MTb pe3ynbTaT MNpPeaoCcTaBNeHUs MyHULMNanbHOM
ycnyrm B QOpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [encTBus pesynbraTa
npefocTaBfieHNs MyHULMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNAanbHOW yCrnyri, B TOM YMChe C y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3auum, yyacTeyroLlmne B NpegoCcTaBneHmm MyHMUMNanbHOW yCnyru, Cpok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANbHOW YCNyr B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHoAaTenbCcTBOM Poccurckon denepavmm, cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLNXCA pe3ynbTaToM NpeocTaBneHuns
MYHULUMMNAnsHOM yCnyru

2.4.1. MyHuumnanbHas ycrnyra npefoCcTaBnsieTcs B Te4eHne Tpex pabounx gHen.
2.4.2. [llpuoctaHoBneHWe cpoka MpedoCTaBfeHns  MyHUUMNanbHOW  YCnyru
He npeayCcMOTPEHO.



2.4.3. HanpaBneHme OOKYMEHTa, ABNAWEerocda pes3yribtatoMm rnpenocrtaBriieHnd
MyHMLlMHaHbHOVI ycnyrn B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adABUTENO OCYLLECTBNAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yChnyru.

2.5. VicuepnbiBatoLLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHBbIMM NN MHBIMU HOPMaTUBHLIMU NPaBOBbLIMW akTaMu ANs NPeAoCTaBeHNs
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HE06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEeHNs MyHULUMNAnNbHbIX YCIYr, NoAnexXaLumx
npeacTaBneHnto 3asBUTenem, cnocobbl X NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSAOK UX NPEeACTaBNeHUs

2.5.1. [Inga nony4yeHna MyHMUMNAnNsLHOM yCryrn 3asiBuTenb NpeacTaBnseT cnegyrowme
OOKYMEHTBI:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA JNIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYUS NpeacTaBUTeNS 3aaBuUTens;

3) 3asBneHue:

B popMe [OKyMeHTa Ha BymaxHom Hocutene (npunoxeHue Ne 4 k HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHOM bopme (3anosfHsaeTCca MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBeJEHUN B ONEKTPOHHYK opmy 3asiBNeHus), noAnMcaHHOe B  COOTBETCTBUM
Cc TpeboBaHuAMM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npuv obpalleHnn
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana;

4) B cnyyae, ecnu Ana npegocTaBneHns MyHWUUNanbHOW Yycnyrn Heobxoguma
obpaboTka nepcoHamnbHbIX [AdaHHbIX IMua, He gBfsLWerocs 3assutenemM, W ecnu
B COOTBETCTBUU C dpeaeparnbHbiM 3aKkoHOM 06paboTka Takmx NepCcoHanbHbIX AaHHbIX MOXET
OCYLLEeCTBNATbCHA C COrfacus ykasaHHoro nuua, npu obpaweHun 3a nonyvyeHvem
MYHULMNANbHOM  yCcnyrn  3asBuTeNb  OOMOMHUTENbHO  MNpeacTaBnseT  OOKYMEHTbI,
noaTreepXgatoLLme noslyd4eHue cornacus ykasaHHoro nuua unm ero 3akoHHOro npeacrasuTens
Ha 0b6paboTKy nepcoHanbHbIX AaHHbIX yKazaHHoOro nvua. [JoKyMeHTbl, NOATBepxaaroLime
nonyyeHune cornacus, MoryT ObITb npeacTasfeHbl B TOM yucrne
B (popMe 3MEeKTPOHHOro AOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHnsa aomoBon KHurn 0o 31.12.2017 Bo3naranacb
Ha CODCTBEHHUKOB XMWIbIX MOMELLEHWI, 3asaBUTENEM NpeacTaBnseTcs JOMOBas KHUra;

6) npaBoycTaHaBnMBawLne [OOKYMEHTbl Ha WHOMBUAYASNbHbIA  XXUMOW  OOM
(ecnu npaBo COBCTBEHHOCTU He 3aperncTpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTN.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L] Ha OymMaxkHbIX HOCUTENSIX M B BUAE ISNIEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLUMNX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHMUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 3NeKTPOHHON hopMe;

3) B Micnonkom nN1MYHO mnm NnocpeacTBOM NOYTOBON CBSA3M Ha ByMaKHOM HocuTene.

3asiBrneHve u npunaraemble OOKYMEHTbI, MPU HanpasfneHun NocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIEHHOM MOPSAKE.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM EpuHoro, PecnybnukaHckoro
nopTtana noanucbIBaeTCsl NPOCTON ANIEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[na nonyvyeHus NpOCTOW 3NEKTPOHHOM MNoANMCKU 3asiBUTEN0 Heobxoaumo MNponTU
npouenypy permctpaumm (ayteHTndpumkaumm) B8 ECUA, a Takke noatsepanTb YHETHYHO 3aNUCh.

ONEKTPOHHblIE  OOKYMEHTbl  (3NEKTPOHHble 00pasbl  JOKYMEHTOB), YKa3aHHble
B MOANyHKTax 2, 4 — 6 nyHkTa 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUNEHHON



KBannMduumpoBaHHOM noanucbo nmu, YNOSTHOMOYEHHbIX Ha cosgaHue
N nognncaHne TakMx AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE OOKYMEHTbl (3NIeKTpOHHble 06pasbl [LOKYMEHTOB), Mpunaraemble
K 3asBIeHUI0, B TOM YuCIlie JOBEPEHHOCTN, HanpaBnsaTcs B Buae dannos B popmartax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbLIX [AOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [O/PKHO MO3BONATL B MOMHOM o0O6beMe npounTaTb TEKCT [OOKYMeHTa
N pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UAM OCYLLEeCTBEeHUs OeWCTBUN,
npeacTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He nNpegycMOTPEeHO HOpPMaTUBHbLIMU
NpaBoOBbIMM  akTamu,  PerynupylolwmmMmm  OTHOLLEHMS, BO3HMKaKOWME B  CBSA3U
C NpegocTaBneHnemM MyHUUunanbHon ycnyru;

2) OCylWecTBfeHNa [OeWUCTBUA, B TOM 4YUCMe CcorfacoBaHuni, HeobXxoanMblX
ANS  NONyYeHUs MyHUUMNAnNbHOW YCNyrM U CBsI3aHHbIX C  obpaweHnem B  WHble
rocygapCTBEHHble  OpraHbl, OpraHbl  MECTHOro  caMoyrnpaBrfieHWUd,  opraHusauuu,
32  WUCKIKOYEHMEM TMOSMyYEeHUs Yycrnyr W MOfyyYeHust [AOKYMEHTOB W MHdopmauuu,
npegocTaBnsieMblx B pe3ynbrate MNpedoCTaBfeHna  Takux — YCIyr,  BKIAKOYEHHbIX
B NepeyHu, ykasaHHble B yactu 1 ctaten 9 ®egepansHoro 3akoHa Ne 210-93 (HeobxoamMMbIx
n obsiI3aTenbHbIX YCNyr);

3) npeactaBneHns AOKYMEHTOB n nHdopmMaLuu, OTCyTCTBUE
n (MnNK) HEeOOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanuCb NpW nNepBOHA4YanbHOM OTKase
B NpuemMe JOKYMEHTOB, HEOOXOAUMbIX AN NpeoCTaBNeHnss MyHMUMnanbHoOn ycnyru, nmbo B
npegoCcTaBfEHMM MyHULIMNABHOW YCIYrn, 3a UCKMIOYEHNEM CreayoLWnX cnyyaes:

a) W3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLUXca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocrne nepBoHaYanbHOW nofayn 3asiBfieHust O
npefoCTaBfiEHMMN MyHULMNANBHOW YCIyIu;

0) Hanuume oOWMOOK B 3asiBNEHUM O NpenoCTaBfiEHUM MYHULMMANBHOW YCNyru
N [OOKYMEHTax, MOAAaHHbIX 3asiBUTENieM Mocre nepBOHaYanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoaAnMbIX ans npenocraBneHus MYHULMNanbHOM ycnyrm,
nnbo B npenocTaBneHnm MYHWULMMNANbHOM ycnyru " He BKITHOYEHHBbIX
B NpeACTaBMEHHbIN paHee KOMMNMNEKT JOKYMEHTOB;

B) WCTEYEeHMe CcpoKa [AENcTBUS [LOKYMEHTOB WMAW U3MEHeHue uHopmaumm
nocne nepBoHa4anbHOro oTkasa B npueme AOKYMEHTOB, HeobxoaAnMbIX
Ans nNpefocTtaBneHns MyHUUMNanbHOW ycnyrin, nMbo B NpegocTaBNeHUn MyHULMNanbHON
ycnyru;

r) BbiSIBNEHME LOKYMEHTanbHO NOATBEPXKAEHHOIO dakTa (MpM3HaKkoB) OLLIMOOYHOro Unn
NPOTUBONPaBHOIrO Aencteust (6e3a4encTBnda) AOSMKHOCTHOro nuua Mcnonkoma, paboTHuKa
M®L, npu nepBoHayanbHOM OTKa3e B NPUEME [OOKYMEHTOB, Heobxogumblix Ans
npenoCcTaBfeHNs MyHULMNANbHON ycnyrn, Nnbo B NpeaocTaBieHnn MyHUUMNANbLHOW YCIyu,
0O YEeM B NMUCbMEHHOM BMAe 3a NOANUCbID pyKoBoAUTENS Mcnonkoma npu nepBoHavanbHOM
oTKase B npueme AOKYMEHTOB, HeobxoaANMbIX
ANs  NpeaocTaBfeHUs MyHUUMNAnbHOW yCryry, yBEOOMINSIETCS 3adABUTENb, a TakKke
NPUHOCATCSA U3BUHEHUS 3a O4OCTaBlIEHHbIE HEYAO0OCTBa;

4) npepocTtaBneHust Ha OyMaxHOM HoOcuUTene [OOKYMEHTOB W WMHopmMaumn,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBMU C NMYHKTOM 7.2 4acTu
1 cratbm 16 depepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM  CIy4vaes,
€CNn HaHeceHMe OTMETOK Ha TakMe OOKYMEHTbl NIMbOo ux nsbsatne siBNsieTca HeobxoanumMbim
yCrnoBMEM NPeaoCTaBEHNSA rOCYAAPCTBEHHON UM MYHULMNAIbHOM YCIYT1, U UHbIX CITy4Yaes,
YCTaHOBIEHHbIX hefepanbHbIMU 3aKOHAMW.
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2.6. |/|C‘-IepI'IbIBalOLLI,VII7I nepeyvyeHb JOKYMEHTOB, Heob6XoauUMbIX B COOTBETCTBUMU
C HOpMaTUBHbLIMU NPaBOBbIMW akKTaMW ONA npenocrasiieHnsA MyHVILI,VII'IaJ'IbHo% yCnyru,
KOTOPbI€ HaxXoOATCA B paCnopsA>KeHUn rocyaapCrtBeHHbIX OpraHoB, opraHoB MEeCTHOIo
camMoynpaslieHnda n noaseoMCTBEHHbLIX roCcyapCTBEHHbIM OpraHam 1 opraHam MecCcTHOro
camMoynpaslieHnd OpFaHI/I3aU,I/II7I M KOTOpble 3asdABUTENb BlripaBe NnpeacrtaBuUTb,
a Takke cnocobbl Nx nostydeHund 3adasuTtendamMmm, B TOM HACre B SﬂeKTpOHHOﬁ cbopme,
nopAaaoK ux ripeacrtaBrieHnA; Focyﬂ,apCTBeHHbIVI opraH, opraH MeCTHOro camoynpasieHus
nnbo opraHusauud, B paCnopAaXeHUn KOTOpbIX HaxogATCA AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) BbInMcKka 13 EAMHOro rocygapcTBEHHOro peectpa HeaBMXUMOCTU — defepansHasg
cnyxba rocygapCTBEHHOW permcrtpauum, kKagactpa u kaptorpadouu;

2) cBefeHus 0 gencTeyoWeM nacnopTte rpaxgaHmHa Poccuinckon ®epepaummn — MB[4
Poccuu;

3) cBefeHus 0 HoTapmanbHOW goBepeHHoCTN — PefeparnbHas HoTapuanbHasa nanaTta.

2.6.2. 3asBuTenb BnNpaBe nNpeaoCcTaBUTb [AOKYMEHTbl (CBedeHUs1), YyKa3aHHble
B nognyHkte 1 nyHkta 2.6.1 agMMHUCTPATUBHOIO perriameHTa, B (popMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBepEeHHbIX YCUIEHHON KBanMuumpoBaHHOM NoANUCHLIO nau,
YNOSTHOMOYEHHbIX Ha CO34aHue 1 NoANNCaHME Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtaBneHve (HECBOEBPEMEHHOE  MNpeACTaBfieHME)  yKa3aHHbIMU
B nNyHkTe 2.6.1 agMWHUCTPaATMBHOrO perfnameHTa opraHamMmy rocygapCTBEHHOM BRacTy,
opraHamm MeCTHOro CaMOynpaBfieHUsl, OpraHm3auusiMM OOKYMEHTOB W  CBeAeHUM
He MOXET ABMATbLCA OCHOBAHMEM ANSA OTKasa B NpegoCcTaBfeHn MyHULMNANbHOW YCNyru.

2.6.4. [omkHocTHOoe nuuo wu (unn) paboTHWMK, YKa3aHHbIX B NyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfnaMeHTa opraHoB W  OpraHu3auun, He npeacraBuBLUME
(HecBoeBpeMeEHHO npeACTaBMBLUME) 3amnpoOLlEHHble M HaxOoAdalMEeCs B PaCnopsiKeHuu
AOKYMEHT WNWM CBeAEeHUus, noanexar agMUHUCTPATUBHOW, OUCUUNIMHAPHOW WY WUHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOoHoaaTenbcTtBoM Poccuimnckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTb OT 3asABUTENSA AOKYMEHTbl CBEAEHUHA, B TOM 4duUcne
noaTBepXxaalwLwme BHECEHWE 3asBUTENEM nnatbl 3a MNpefocTaBfeHne MyHULMNnanbHOm
yCcryry, Haxogsimecs B pPacnopsikeHMM rocyaapCTBEHHbLIX OPraHoB, OpraHoOB MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHam Unu opraHam MeCTHOrO
camoynpaBfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXaluMX CBEAEHUS, KOTOpble
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camoyrnpaBreHns
N NOABEOOMCTBEHHbIX FOCYJapCTBEHHbLIM OpraHam UM opraHaM MECTHOro camoyrnpasrieHunst
opraHuMsaumnin, He sBMSIETCA OCHOBaHMEM [fA OTKa3a 3asBUTEN0 B NpeaocTaBrieHnn
MYHULMNAnbHOW YCNyru.

2.7. VicuepnbiBatowwmnm nepedeHb OCHOBaHUM 4151 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANsi NpeaoCcTaBNeHNs MyHULUMNANbHOM yCnyru

2.7.1. OcHoBaHuMsAMM AOnNs  OTkasa B [MpUMEME [OOKYMEHTOB, HeobXoaAMMbIX
AnNs NpeaoCcTaBneHns MyHULUNAanbHOW YCnyrun, SBSKOTCA:

1) npeacTaBneHHbIe 3asaABUTENEM AOKYMEHTbI cogepxart NOAYNCTKU
N UCNpaBrieHMs1 TEKCTA, HE 3aBEpPEeHHble B MOpsiAKe, YCTAaHOBMIEHHOM 3aKOHO4ATENbCTBOM
Poccuinckon ®epepaunu;

2) [OKYMEHTbl coepXaT MOBPEXAEHWs, HanuMyne KOTOpbIX He Mo3BOnseT
B NOfHOM o00beme wucnonb3oBatb MHAOPMAUMKD U CBEOEHUA, coaepXalinecs
B JOKYMEHTax Anda npegoctaBfieHna MyHULMNAIbHON YCyru;

3) NnpencraBneHHblE AOKYMEHTbI UMM CBEAEHUS YTPATUIIM CUINY HA MOMEHT obpalleHns
3a MyHMUMMNANbHOW YCINyrom (OOKYMEHT, yOOCTOBEPSIOLWMM MOSTHOMOYNSA NpeacTtaBuTens
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3aaBuUTENS, B Cnyyae obpalleHns 3a npefocTaBrneHMeM MyHULMNANbHON YCRyrn yka3aHHbIM
nmuom);

4) nogaya 3asBneHUs O MpedocTaBfeHUn MyHUUMNanbHOW YCNyru U OOKYMEHTOB,
HeobXxoaMMbIX Ons NPeAoCTaBNEHUs MyHUUMNAnbHOM YCAYrn, B 3NEKTPOHHOM dopme
C HapyLleHMeM yCTaHOBMNEHHbIX TpeboBaHui;

5) HekOppeKTHOEe 3anonHeHne oba3aTenbHbIX Nosien B popMe 3asiBrieHNd, B TOM Ynchne
B WHTepakTuBHom copme 3asaBneHuss Ha EguHom, PecnybnukaHckom nopTtane
(HepocToBEpHOE, HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHUE);

6) npegcTaBneHWe  HErMoSIHOrO  KOMMSieKTa  AOKYMEHTOB, HeobXxoaNMbIX
ANa npefocTaBneHnsa MyHULMNanbHOW YCIyru;

7) 3asBreHve o npegocTaBreHnn yCryrm nogaHo B opraH rocygapCTBEHHOW BNacTw,
opraH MeCTHOro camMoynpaBfieHUS UKW OpraHM3auuio, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHOBIeHHbIX cTatben 11 depepanbHoro 3akoHa Ne 63-93
YCNOBUA MNPU3HaAHUS OENCTBUTENBbHOCTU YCUMEHHOW KBanMUUMPOBAHHON 3NEKTPOHHON
nognucu.

2.7.2. lNepeyeHb OCHOBaHUM AN OTKasa B NpUemMe LOKYMEHTOB, HEOOXoaUMbIX ASiS
Nosly4eHns MyHULUNAanbHOW YCRyru, SBASIETCS MCHepnbIBaOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3adaBfieHUS N OOKYMEHTOB, HEOOXOOMMbIX OS1S
npefoCTaBfieHNUs MYHUUUNANbHOM YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBUTENd, Tak WU MNocrne MofyyYyeHUsi OTBETCTBEHHbIM [AOSMPKHOCTHbIM SiMuoM Wcnonkoma
HeoOXoOuMMbIX ANs NPeaoCTaBfEHUA MyHUMUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCNoSib30BaHMEM MEXBEAOMCTBEHHOIO MH(OPMAaLMOHHOMO B3aUMOAEWCTBUS, B CPOK, He
npesbiwaowmn 9 paboumx QHEN Co OHA perncTpaunmn 3asaBneHmns.

2.7.4. 3anpelwiaeTtcs OTkasbiBaTb B MpuUeEME 3asiBIEHNUA WU WHbIX [LOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHns MyHUUUNanbHOW ycryri, B Criydae ecnu 3asBreHue u
AOKYMEHTbI, Heobxogumble ANA NpedoCTaBNeHUs  MyHUUMNanbHOW  ycryri, nogaHbl
B COOTBETCTBUW C MHOPMALMEN O Cpokax W nopsake npefocTaBreHus MyHuumnanbHOM
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowmnm nepedeHb OCHOBaHUM OS5 MPUOCTaHOBNEHUS UMK OTKa3a
B NpeaocTaBneHn MyHUUUnansHOM ycryrm

2.8.1. OcHoBaHuMA ONA NPUOCTAHOBMNEHUS NPeaoCTaBMEHUss MYHULMMANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfeHMM MyHMLMNANbHON YCIyTn:

1) B npeacTaBneHHbIX 3asBreHuM W (Unn) LOKYMEeHTaxX COAEepXUTCA HenonHas
n (UnNn) HegoCToBEPHaAs MHAOPMaLUS;

2) nocTynneHve oOTBeTa opraHa rocyJapCTBEHHOW BfacTu, oOpraHa MecTHOro
camoynpasneHna  nmbo  nooBeJOMCTBEHHOW — opraHy  rocydapCTBEHHOW — BRactu
UNn opraHy MeCTHOroO CcaMOynpaBfieHUs OpraHu3auMmM Ha MeXBeLOMCTBEHHbIA 3anpoc,
cBMaeTenbCTBYOWEro 06 oTCyTCTBMM AOKyMeHTa U (unu) nHdopmaumm, Heobxoanmbix Ans
NpefocTaBfieHNs  MyHUUMNAnbHOW  YCRyrh, €eCnnm  COOTBETCTBYIOLWNUA  AOKYMEHT
He 6bIN NpeacTaBneH 3agBuTenemM no cCO6CTBEHHON MHULMATUBE;

3) OTCcyTCTBME CBEOEHW O perucTpaumm rpaxgaHuHa no MeCTy KUTenbCTBa
(NnpebbiBaHNA) B pacnopsKeHUM OpraHoB MECTHOIO CamMOoyrnpaBreHus.

2.8.3. lepeveHb OCHOBaHWM AN1s1 OTKa3a B NpeocTaBfieHUN MyHULMNASTbHOW YCIyru
SBMSETCA UCYEPnbIBAIOLLUM.

2.8.4. 3anpelwlaetca oOTKasblBaTb B MNPeAoOCTaBNEHUN MyHULUNANBHOW  YCnyru
B Cnyyae, ecnv 3asiBfieHMe O nMpefdocTaBleHnun MyHUUMnanbHOW YCryrm nopaHo
B COOTBETCTBUM C WHOPMaUMEn O cpokax W Mnopsgke rnpedocTaBreHUs MyHUUMnansHOu
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom noprane.



2.9. nOpFI,D,OK, pa3mep N OCHOBaHUA B3MMaHUA rocyp,apCTBeHHoﬁ NOLUSIMHBI U MHOW NNaThl,
B3MMaeMou 3a npegocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuLumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SBMSITCS HeobxoaNMbIMU U 06a3aTeNbHLIMU
AN NpefocTaBneHnst MyHULMNAnbHOW YCryrn, B TOM YMCIE CBEAEHNSI O JOKYMEHTE
(mOKyMeHTax), BbliaBaeMoMm (Bbl4aBaeMbix) OpraHu3aumsiMu, y4acTBYHOLLMMA
B NPeAoCTaBMeHNN MyHMLMNATbHBLIX YCIyr

MpepocTtaBneHne HeobxoanMbIX U 0ba3aTenNbHbIX yCryr He TpebyeTcs.

2.11. MNMopsiaok, pasmep M OCHOBaHUS B3MaHUs NnaTthbl 3a NPeAoCTaBMeHne ycnyr, KoTopble
ABNAKTCH HEOBX0AMMbBIMU U 06s13aTeNbHBIMU ANS NPpeaoCTaBNeHNss MyHULMNANbHOW YCryru,
BKIHOYast MHpopMaLMo O METOAUKE pacyeTa pa3Mmepa Takom nnatbl

MpepocTtaBneHne HeobxoanMbIX U oba3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXMOaHUA B o4epeamn npu nogade sanpoca
O NpefocTaBneHnn MyHULMNanbHOW yCryru, ycrnyru, npegoctaBnsaeMon opraHu3aumen,
y4yacTBYHOLLEN B NpeoCTaBfIEHUN MyHULMNANbHOW YCyru, N Npu NoflydeHnn pesynsrarta
npefocTaBieHNs Takux ycrnyr

2.12.1. Bpems oxugaHua npu nogadve 3asBfieHUs Ha MOfyYeHue MyHuuMnanbHOM
ycnyrn — He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun peaynbtata MNPeaoCTaBneHns MyHULMNANbHON YCIyrn
MaKCUMarbHbIN CPOK OXUAAHUSA B o4epeamn He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm anpoca 3asiButens o npegoCcTaBNeHnn MyHMUMNansHom
ycnyrm n ycnyru, npeaoctaBnsaemMon opraHm3aumnen, y4acTByoLLEN
B NpeaocTaBfieHNn MyHULMNANbHOW YCryru, B TOM YMUCIe B 9N1EKTPOHHON dhopme

2.13.1. MNpun nuyHom obpaweHmm B MOL| B AeHb nogayn 3asBNeHUs1 3asiBUTEO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHne oTNpaBneHo, 1 4aTon nogayun 3asBeHus.

2.13.2. lpu HanpaBneHuu 3asBNeHust nocpeactsoMm, EamHoro, PecnybnukaHckoro
nopTtana 3asiBUTENb B AEHb Nofayu 3asBNeHusi nonyyaeTt B NUYHOM kabuHeTe EgumHoro,
PecnybnukaHckoro noptana n no aNeKTPOHHOW NoyTe yBeAOMIIEHNEe, NOATBEPXAAOLWEE, YTO
3asiBrieHMe OTNpPaBfeHO, B KOTOPOM YKa3blBalOTCHA PErMCTPALMOHHBIA HOMEP M AaTa nogadn
3asBlIEHUS.

2.13.3. lpu nuyHom ob6paweHnn B WMcnonkom B AeHb nofayn 3asBrneHus
YNOSTHOMOYEHHbIM AO0JMKHOCTHBIM NULOM Mcnonkoma 3asiBUTEN0 BbIOAETCA pacnmcka 13
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOM ANs  OKasaHus
rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCAYr, C PErMCTPaUMOHHBIM HOMEPOM, AaTOW nogauym
3aABMEHNS N NEPEYHEM NPEACTaBNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcs MyHuumnanosHas
ycnyra, K 3any oXxuaaHus, Mectam 4sis 3arnofiHeHUs 3anpocoB O NpeaocTaBreHnn
MYHULMNANbHOM YCIyrn, MHPOPMaLUMOHHbIM CTeHAAM ¢ obpasLuamm nx 3anofnHeHns
N nepevyHeM AOKYMEHTOB, HEODXOANMBIX NS NPeLOCTaBAEHMS KaXaon MyHULUNANbHOM
yCcnyru, pasmeLleHuto u oopMIIEHNIO BU3yaribHOW, TEKCTOBOW
N MyIrbTUMEAUNHOM MHpOopMaLMKM O nopsake NpesoCTaBieHUs: Takon yCnyru, B TOM Yuchne K
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obecne4venHnto OOCTYMNMHOCTU OANA UHBANnMAaoB YKa3aHHbIX 0OBbEKTOB B COOTBETCTBUM C
cbe,u,epaanblM 3akoHOAaTesIbCTBOM N 3aKOHOAATESIbCTBOM PeCI'Iy6J'Il/IKVI TaTapCTaH o
coumanbHoOM 3aluTe NHBanuaos

2.14.1. [pepoctaBreHne MyHULMMNANbHOW YCNyrn OCYLLECTBSAeTCA B  34aHUsAX
N NOMeLLEHMsIX, 000pPYAOBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN 1 CUCTEMOWN NOXKAPOTYLLEHUS.

MecTa npuema 3asaBuTenen obopyaytoTcs Heobxoanmon mebenbto
Ansa opopMneHns JOKyMeHTOB, MHPOPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbCTBOM Poccunckon  depepauyumm
O couManbHOW 3awuTe WHBaANMAOB B LUensx O0ecnpensaTCTBEHHOro AocTyna K MecTy
npegocTaBneHns MyHMUMnanbHoOn ycnyrin obecnevnBaeTcs:

1) obecneumBaetca  GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npefocTaBneHnss MyHuumnanbHon ycnyrn (yaoOHbii BxOo4 — BbIXO4 B MOMELLEHUs
N nepeMeLLeHne B nx npegenax);

2) BM3yanbHas, TeKCcToBasd W MyfbTUMeaunHasi WHdopmauma o nopsgke
npeaocTaBfieHNsa MyHULMNANbHOW yCnyrn pasmMellaeTcsa B yaoOHbIX AN 3asiBUTenemn Mecrax,
B TOM YMCIe C y4eTOM OrpaHMYEeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAEHNEe MHBaNMOOB, UMEHLLNX CTONKNE pacCTPoNCTBa PyHKLUMN 3pEHNS
N CaMOCTOATENBHOIO NepeaBmKeHns, N okasaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENBHOrO nepeaBmKeHus no TepputTopum,
Ha KOTOPOM pacrnonoXeHbl O0O0BbEeKTbl COuMarnbHOW, WHXEHEePHOW WU TPaHCMOPTHOM
WHPACTPYKTYp, BXoda B Takme OObEeKTbl M BbIXOoAa M3 HWUX, MOCadKM B TPaHCMOPTHOE
CpeacTBO M BbICaAKM U3 HErO, B TOM YUCNE C UCNOSb30BaHUEM Kpecna-KOMNACKY;

5) Hagnexauwee pasMelleHne obopyaoBaHuss U HocuTenen uHdopmaumu,
HeobOxoauMbIx ons obecneyvyeHns GecnpensaTCTBEHHOro AOCTyna WHBaNMAOB K ycrnyram c
Yy4ETOM OrpaHNYeHUn NX XKU3HEOEATESNTbHOCTY;

6) aybnupoBaHve HeoOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTESTbHOM
MHopMauum, a Takke Haanucew, 3HakoB U MHOW TEKCTOBOW W rpacduyeckon nHgpopmauum
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpPUdTOM Bpanns;

7) ponyck cypaonepeBoaymka u TmnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHMKA NPU HaNUYUMU OOKYMEHTa, NOATBEPXKOAAIOLEro ee
cneunanbHoe obyyeHue v BblgaBaemMoro no opmMe m B NOpsiAKE, KOTOpPblE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHou 3awmTtbl Poccuiickon ®depepaunn oOT
22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (PhOPMbI AOKYMEHTA, NOATBEPXKAAOLLEro cneunanbHoe
0by4eHune cobakn-npoBOAHMKA, N NOpsAaKa ero Bblgauny.

2.14.3. TpeboBaHusa B 4acTn obecnevyeHnss 4OCTYNHOCTU ANsi UHBANMAOB OOBLEKTOB, B
KOTOPbIX ocyLlecTBnsaeTcs npegocraBneHne MYHULMMNANbHOM ycnyrm,
N CPeacTB, UCNOMb3YEMbIX NPU NPeAoCTaBNEHNN MYHULMNANBHOW YCNYrK, KOTOPbIE YKa3aHbl
B nognyHktax 1-4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfiameHTa, MPUMEHSAITCA K
obbekTam n cpencteam, BBEOEHHbIM B aKcnnyaTaumto
nnn npoLueawmnm MoaepHusaumo, pekoHcTpykuuto nocne 1 niona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHnss MHdopmaLmm o
Xo4e NpeaocTaBnNeHNa MyHMLMNANbHOW YCNyrn, B TOM YMCIe C UCMNOMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
NONy4YeHNs MyHULMNANbHOW yCyrn
B MHOIO(PYHKLMOHANbHOM LIEHTPE NpeoCTaBneHns rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNyr (B TOM YMcne B NonHOM ob6beme), B nobom TepputopranbHOM
nogpasgeneHum opraHa UCNOSIHUTENBHO PacnopsaMTENbHOIO opraHa MeCTHOro
camoynpasneHus, no BblIbopy 3aaBuTens (AKCTepPUTOPUanbHbIN NPUHLKM), NOCPEACTBOM
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3anpoca o NpeaoCcTaBieHNN HECKOSbKUX rOCy4apCTBEHHbIX
n (MNn) MyHULMNANbHBLIX YCIyr B MHOTOMYHKUMOHArbHbLIX LleHTpax npeocTaBreHuns
rocyAapCTBEHHbIX 1 MyHULMNAIbHbIX yCryr, NpeaycMoTpeHHoro ctatben 15.1
®epepanbHoro 3akoHa Ne 210-d3 (koMnsiekcHbIM 3anpoc)

2.15.1. Tlokasatenamm [OOCTYMHOCTU NpPedoCTaBNeHUs MyHUUUNanbLHOW  YCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs MpueM, Bbldavya OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNoPTa;

HanMuMe HeobXoOuMMOro KommyecTBa CneuuvanuctoB, a Takke MNOMeLLeHUH,
B KOTOPbIX OCYLLECTBNAETCS NPUeM JOKYMEHTOB OT 3asiBUTESNEN;

HanuuMe wucudepnbiBawoWwen uHopmaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHNs MyHUUMMNANbHOM YCryrn Ha MHAPOPMaLMOHHBIX cTeHaaX, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAanIbHOMo panoHa;

oKasaHue NoMoLLM MHBanNuaam B npeogorieHnn 6apbepos, MeLlatroLwmnX Nony4eHmo MMn
yCnyr HapaBHe C ApyrMmMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHns MyHULUNanbHOW yCryrn SBnstOTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON YCIyru;

3) oTcyTCcTBME OBOCHOBAHHBIX Xanob Ha HapyLeHUs agMUHUCTPATMBHOIO perfiaMeHTa,
coBepLUeHHble paboTHukamu Mcnonkoma;

4) KONMYECTBO B3aUMOAENCTBUM 3asABUTENS C AOSDKHOCTHbIMM nvuamun (6e3 ydeTta
KOHCYnbTauunmn):

B3aMMoadencTene  3asBuTenss Cc  paboTHMKamu Mcnonkoma nnm MoL|
npy  nNpegocTaBfieHUM  MyHMUMNAnbHOW  YCNyrM  OCYLLeCTBMASEeTCHS  OOAUH  pa3
npv NpeacTaBneHnn 3asBrieHNs CO BCEMU HEODXOANMbBIMU LOKYMEHTaMW;

OOMH pa3 B cry4ae HeobXOAMMOCTU MOMyyYeHus pesynbTata npeaocTaBreHuns
MyHuumnaneHon ycnyrm B Wcnonkome unn MOL, B cdopme ak3emnnsipa 3MeKTPOHHOrO
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoaomMKNTENBHOCTL OAHOIO B3aMMOAENCTBUSA 3asBUTENSA C LOMMKHOCTHBIMW NMLamMum
npuv NpegocTaBneHn MyHULMNAanbHOM YCIyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHUTb KavyeCcTBO MNPeAoCTaBfEHUs MyHMLUMManbHOW ycrnyrn ¢
NMOMOLLLIO YCTPOMCTB MOABMXHOW paamoTenedoHHON CBA3M, C Ucnofib3oBaHneM EanHoro,
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauus o xoge npeaocTaBneHnss MyHULMNANbHOM YCryrn MOXeT ObiTb
nonyyeHa sasButenem B IMYHOM kabuHeTe Ha EguHom noptane, PecnybnunkaHckom noprtane,
B cnonkome, MOL.

2.15.4. MNpepgocTaBneHme MyHUuunanbHOW ycnyrn ocyulecTtenseTtcda B nob6om ML no
BblbOpy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XUTenbCcTBa WM MecTa (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecny6nuku TaTapcTtaH
no aKCTeppUTOpUaNLHOMY NPUHLMMY.

MyHuuunanesHas ycnyra B COCTaBe KOMMIIEKCHOrO 3anpoca He nNpeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIe y4YnTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyru No 3KCTeEppUTOpMansHOMY NpUHLMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTCcs Nno 3KCTeppUTOpuanbHOMY NPUHLMNY)

N 0COB6EHHOCTN NPeaoCTaBEHNS MyHULMNANbLHOW YCyrn B 3NEKTPOHHON dhopMe

2.16.1. lpwn npegocTaBrneHUM MyHUUUNANbHOM YCAyrM B 3MEKTPOHHOW dopme
3asBuUTEnNb BNpase:

1) nonyyuTb MH(OpMaLMIO O nopsgke M Cpokax npefocTaBfieHUs MyHULUNarbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvnkaHckom noprane;
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2) nopatb 3adBfieHne 0 NpeocTaBneHnn MyHULMNANbLHON YCYrn N UHbIE JOKYMEHTHI,
HeobxoauMMble ONns NPefoCTaBfeHUs MyHUUMNANbHOW YCNyrM, B TOM 4YuCrie AOKYMEHTbl U
MHopMaLuto, 9JIEKTPOHHbIE ob6pasbl KOTOPbIX paHee ObInn 3aBepeHbl
B COOTBETCTBUM C MyHKTOM 7.2 yactm 1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-03,
C ncnone3oBaHveM EguHoro, PecnybnnkaHckoro noprana;

3) nonyyYnTb cBedeHWA O Xode BbIMOMHEHUS 3asBfEeHUW O npeaocTaBreHun
MYHULMMNANbHOW YCNYru, NOAaHHbIX B 3N1EKTPOHHOW hOpMeE;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaoCTaBieHnss MyHUUMNanbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfeHnd MyHUUunanbHOW ycnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelweHue n gencteune (besgencrame) Vicnonkoma, a Takke ero
AOJDKHOCTHbIX NUL, MyHUUMNanbHbIX ciyXawux nocpeactsoM EamHoro, PecnybnukaHckoro
noptana, noptana degepanbHON roCyAapCTBEHHOW  MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obxkanoBaHWA peLlleHnn wn
AencTemmn (6e3penctaus), COBEpPLUEHHbIX
npu  npeaocTaBfeHUM  roCydapCTBEHHbIX W MyHUUMMAnbHbIX — YCIyr  opraHamu,
NpefoCTaBALWMMN FTOCYAAPCTBEHHbIE M MyHUUMUNANbHbIE YCAYrK, WX AOSPKHOCTHbLIMU
nmuammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRY>XaLLMMu.

2.16.2. dopmupoBaHME 3adBMEHUS OCYLLECTBNAETCS MNOCPEeACTBOM 3amnosfiHEHUS
3NEKTPOHHOM dopmbl  3asBNeHuUs Ha  EagunHom, PecnybnnkaHckom noprane
0e3 HeobxoaANMOCTM OONONHMUTENBHOM NoAauYn 3asaBNeHNs B Kakon-nmbo nHon dopme.

2.16.3. NMpwn hopmmpoBaHum 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asBfEHUS U WUHbIX OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBfeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUS HECKOSIbKUMWN 3asBUTENAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu  obpalweHun 3a ycriyramu, npeanonaralvwmMMn  HanpasfeHne
COBMECTHOrO 3asBfIeHUS HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb ne4vyatu Ha OyMaKHOM HoOcuUTene KOMuuM 3NEeKTPOHHOW POopMbl
3aaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYH OpMYy 3asiBNEHUs 3HaYeHUMn
B NOOGON MOMEHT MO XenaHwo Mnonb3oBaTend, B TOM 4Yucrne nNpu BO3HUKHOBEHMM OLUIMOBOK
BBOJA 1 BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (hOPMY 3asBNEHUS;

5) 3anonHeHue nonemn 3NeKTpoHHOW dOpPMbI 3asiBNIEHNSA 40 Havana BBoAa CBeAEHWM

3adaBuUTENEM c 1nCcrnonb3oBaHNEM cBeeHun, pasmeLleHHbIX B ECUA,
n cBegeHun, onybnukoBaHHbIX Ha EgmuHom, PecnybnukaHckom nopTane, B YacTu, KacaroLenca
cBeeHun, OTCYTCTBYHOLLNX B eanHon cucrteme naeHTumkaymm

n ayTeHTUduKaumu,

6) BO3MOXHOCTb BEPHYTbCA Ha ft0OON M3 3TANOB 3aMOSfIHEHUSA SNEKTPOHHON (hOPMbI
3aaBreHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb [OCTyna 3asiBUTend K paHee MoAaHHbIM WM  3asBlEeHUsM
B TeYeHWe He MeHee OOHOro roga, a Takke 4acTUYHO CCPOPMUPOBAHHLIM 3asIBIIEHUSM — B
TeyeHue He MeHee 3 MecsILEeB.

2.16.4. 3anncb 3asiButenen Ha npuem B M®L| (ganee — 3anucb) ocyLleCcTBNSAETCS
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuUTENIO NPeaoCTaBnsieTCA BO3MOXHOCTb 3anMcun  Ha nwobble  cBobOAHble
ANna npyema gaTy v BpeMms B npefenax yCTaHOBIEHHOMO B MHOrO(OYHKLUMOHANbHOM LIEHTpe
rpacovka npuema.

3anucbk Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3@ CyTKM A0 HACTYNneHnsa 3ToM Aathbl.

[Onsa  ocywecTtBneHus  npeaBapuTenbHOWM  3anucu  nocpenctsoMm  EauHoro,
PecnybnunkaHckoro noprtana 3asButento HeobxoguMoO ykasaTb 3anpaluvBaeMble CUCTEMOM
AaHHble, B TOM Yucne:

dhamMunumio, M4, OTYECTBO (MPU HANNYNN);
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HoMep TenedoHa;

aZipec 3IEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS  CBeOEHUW,  KOTOopble  coobwmn  3asBuTENb
npu npegsapuTenbHOM 3anucu, OOKyMeHTaMm, NpeacTaBfieHHbIM 3asiBUTESNIEM Mpu JIMYHOM
npueme, npegsapuTenbHasi 3anucb aHHyNMpyeTCcs.

Mpn ocywecTeneHnn npeaBapuTenbHOW 3anmcu  3assuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noAaTBepxaeHue. B cnydvae, ecnu 3asiButenb coobWUT
aZlpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIM agpec Takke HanpaBndetTcsa uHgopmaums o
noaTBePXAeHUN NpeaBapuUTeNbHON 3annucuy ¢ ykasaHueM aThbl, BpeMEHN N MecTa npuema.

Mpn ocywecTBNeHnn NpeasapuTenbHOM 3anncu 3aaBuTenb B 06a3aTesibHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYNIMPYETCS B CrlyyYae ero HesiBKU rno
ncrevyeHnn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npuemMa.

3agasuTens B N0O0Oe BpeMs BNpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpoMme
NPOXOXAEHUS MAEHTUUKaLUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npasBoBbiMM akTamu Poccunckon degepaumn, ykasaHuss Uenn  npuvema, a Takke
npefocTaBfieHnsl CBeAeHWn, HeobxoaumbiX ANna pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbl HeobxoanMo 3abpoHupoBaTb A5 npuema.

3. CocTaB, nocrnenoBaTenlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIe 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATUBHbIX NpoLeayp B 3feKTPOHHOM hopMe, a Takke 0COOEHHOCTU BbINOMHEHMS
agMUHUCTPATUBHbIX Npoueayp B MHOrOMYHKLUMOHAamNbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTenibHOCTU AEUCTBUIA NPU NPeaoCcTaBNeHnm
MYHULMNANbHOW YCryru

3.1.1. lpepoctaBneHne MyHUUMNANbHOW YCNyrn BKNoYaeT B cebsa cnegyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3as8BUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeNeM;

3) HanpaBneHwe MeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTByloLime
B NpeAocTaBneHnn MyH1ULMNanbHON yCryru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCNyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TEXHUYECKMNX OLLNOOK.

3.2. OkasaHune KOHCynbTauuni 3asBUTENIO

3.2.1. OcHoBaHMeM Hayarna BbINOfIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABMseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C NPeaoCTaBfeHMEM MYHULMNANbHON
yCnyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHun 3aasutens B MOL, — paboTHnk MOL;

npyn obpalieHun 3aasutens B Mcnonkom — 3amectutenb pykoBoautensa Mcnonkoma
(banee — QOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).

3.2.2. 3asButenb BnpaBe 00paTUTbCA 3a KOHCynbTaumem o nopsgke WM cpokax
npegocrtaBfeHnss  MyHuuunansHon ycnyrm B MOL nmyHo uM no  TenedoHy
N SNEKTPOHHOM MoyTe.
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PaboTHnk MO®L| koHcynbTUpyeT 3aaBuTens, B TOM 4ucrne no cocTtaBy, ¢opme
npeacTaBnsaeMon OOKYyMeHTauum v Opyrmm BoOnpocaMm And MNosiydeHUs MyHULMnansHOW
ycnyru.

3asBuTernb  MOXeT MNonyy4nuTb UMHGoOpMaUMilo O Mopsake  NpefocTaBreHus
MyHULMNAnNsHOM ycrnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouenypbl, YCTaHaBNMBaEMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAKTCA B IeHb ObpalleHns 3asaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHbLIX NPoLeayp SABMASIOTCA: KOHCYNbTaLms
no coctaBy, hopme npeacTaBnsgemMon AoOKyMeHTaunm n Apyrmm sonpocam, HeobxoammbeiM Ansi
NonyyYeHnsa MyHMLMNanbHON yCcnyru.

3.2.3. 3aaBuTenb Brnpase obpaTuTbCs B VIcnosikoMm No TenedoHy 1 3feKTPOHHOW NnoyTe,
a TaKke nony4nTb KOHcynbTauuo Ha EanHom, PecnybnnkaHckom nopTane, cante Micnonkoma
o} nopsiake n CpOKax npegocTasneHns MyHULMNanNnbHON ycnyrm,
B TOM 4mucne no cocrasy, hopMe npeacraBnseMon JOKYMeHTauuM 1 Apyrum sonpocam Ans
nosly4eHnsa MyHUUUnNaneHoOW yCryri.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asaBUTENs
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaATMBHbIE  Mpouenypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHMe Tpex pabounx gHen co AHS NOoCTynneHns obpalleHus.

PesynbTtatamu BbINOSHEHMS aAMUHUCTPATUBHBIX Npouenyp ABMASATCSA: KOHCYNbTauum
no coctaBy, hopme npeacTaBngemMon JOKyMeHTauum u Apyrum sonpocam, HeobxoanmbiM Ans
nosly4eHnsa MyHUUUNanbHOW yCryri.

3.3. lNpuHATME N pacCcMOTPEHME KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Tllpyem [OOKYMEHTOB AnNA NpPefoCTaBfEeHUst  MyHMUMNAnNbHOW  YCIyrn
yepe3 MOL| nnun yganeHHoe paboyee mecto ML,

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ sanpocom o
npegocTaBrieHnn MyHULMNaNbHON ycnyru n npeacraBnsaet OOKYMEHTBbI
B COOTBETCTBUM C MYHKTOM 2.5 afAMUHNCTPATUBHOIO perriaMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBreHum:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSAET NMNYHOCTL 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMTHOMOYMIA Nnua, NoJaroLero A0KYMeEHTb;

NpoOBOAUT  MNPOBEPKY COOTBETCTBUS  JOKYMEHTOB  TpeboBaHWAM, YKa3aHHbIM
B NYHKTE 2.5 agMUHUCTPATMUBHOIO pernamMmeHTa;

3aMnosHAET 3NEKTPOHHYI0 hopMmy 3aseneHns B AIC MOL;

npu npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLWEeCTBNSET CKaHUMpoBaHWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asBUTESNIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaeT B AIC MOLl gokymeHThbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanMcaHHoe 3asiBrieHne n opurnHanbl OyMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp HABNAKOTCA: rOTOBOE
K OTnpaBke 3asBrneHne n nakeT JOKYMEHTOB.
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3.3.1.3. PabotHnk  MO®Ll  HanpaeBnseT  nakeT  [OOKYMEHTOB, NPUHATBLIX
oT 3aaButena B OpraH B 3IeKTPOHHOM (popme (B COCTaBe MaKeTOB 3NEKTPOHHbIX Aen)
B TeyeHwe opHoro paboyero OHA €O AHA obpalleHuss 3asaBuTENns B CTPYKTYpHOE
nogpasgenexHve MoLl.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHBIX Mpoueayp SIBMASTCA: 3asiBrieHne u
nakeT OOKYMEHTOB (9NEeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTBOM CUCTEMbI
3I1IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. [llpyem [OOKyMeHTOB AnNA MpefdocTaBneHus  MYHUUUNAanbHOW  YCRyru
B 9NeKTpPOHHON hopMme Yepe3 EauHbin, PecnybnukaHckui noptan.

3.3.2.1. 3asBuTtenb ANs nogadn 3asiBIEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywouine 4encTeus:

BbIMNOSHSAET aBTOPM3aLMIO;

OTKpbIBaAeT POPMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT YopMy 3MEKTPOHHOIO 3asdBfEHNS, BKITHOYaOLWLY0 CBeeHUs, Heobxoammble
n obsizatenbHble ANs NpeaoCTaBeHnUss MyHUUMNAnNbHOW yCryru;

NpUKpenniseT [JOKYMEHTbl B 3MEKTPOHHOW (opMe WunuM  9OneKkTPOoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBsrieHus (Npu HeobxoaMMocCTK);

noaTeepxaaeTr (akT O3HAKOMIIEHUS W corflacus C  YCroBUAMM U NOPSIAKOM
npefoCTaBfieHNUs  MyHUUMNANbHOW YCNyrn B 3NEKTPOHHOM dopme (ycTaHaeBnuMBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOrO 3asiBreHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLLEHHbIX  CBeOeHuNn (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3MEKTPOHHOIO 3asBrEeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3MNEKTPOHHOE 3asiBfeHne (HaxvmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3as8BneHUs);

3NEeKTPOHHOE 3asiBfieHne MOANMUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 aOMMHUCTPATUBHOIO PErfnamMeHTa;

nonyyaet yBegomrneHve o6 oTnpaBke 3NeKTPOHHOro 3asiBreHus.

dopmaTHo-rornyeckas nposepka COPMUPOBAHHOIO 3asfBMEHUS OCYLLECTBASETCH
EaovHbim, PecnybnukaHCKMM nopTanioM aBTOMaTUYECKM Ha OcCHOBaHuM TpeboBaHwui,
onpegensemMblx Vcnonkomom, B npouecce 3anofHeHUs 3asiBUTENEM KaK[4oro u3 rnoren
3EKTPOHHOM hbopmbl 3aaBreHus. Npu BoisBneHun EguHbiM, PecnybnvkaHckum noprtanom
HEKOPPEKTHO 3anoSIHEHHOIO NOMA 3NEKTPOHHON hOPMbI 3asBNEHNS 3asBUTESNb YBeLOMNAETCH
O XapakTepe BbIABNEHHOM OWWBKM KW nopsgke ee  yCcTpaHeHus  NnocpeacTBOM
NHOPMaLMOHHOIO coobueHuns HernocpeacTBEHHO
B 9JIEKTPOHHOW (bOopMe 3asBIIEHUS.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamun BbINONIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: 3MNEKTPOHHOe
Aeno, HanpasneHHoe B OpraH nocpefCcTBOM CUCTEMbI 3f1IEKTPOHHOIO B3aMOOEeNCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa AOKyMeHTOB Mcnosikomom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW NMpoLenypbl ABnsieTca
nocTynneHve 3aaBneHns n NHbIX AOKYMEHTOB, Heobxo4MMbIX
ANA NpeaocTaBneHns MyHUUMNanbHON yCnyru.

HJOmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
afMVHUCTPATUBHOM NpoLueaypbl ABNSETCA 3amecTuTenb pykoBoauTens Vicnonkoma (ganee —
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a MpueM [LOKYMEHTOB, B clny4ae
obpaLleHus 3assuTens c 3assneHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULa, NOAaKLWero JOKYMEHThI;
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NpoBOAUT MNPOBEPKY COOTBETCTBMS  OOKYMEHTOB TpeboBaHWMsIM,  YKa3aHHbIM
B NyHKTEe 2.5 agMWHUCTPaATMBHOIO pernamMeHTa, NpoBEpPKY COOTBETCTBUSA NpeacTaBfIE€HHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHnAM (Hagnexaiiee oopMIeHme KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrpaBneHunn);

3anonHsaeT  9NEeKTPOHHYHO dopmy  3asiBrneHus B aBTOMaTU3NPOBAHHOWN
WHOPMAUNOHHOM  cuUcTemMe, npedHasHayeHHOW [Ons  OKasaHus  rocydapCTBEHHbIX
N MyHULMNANbHbIX YCNYT;

npu npefocTaBneHMM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTene, OCyLeCTBNSeT CKaHUMpoBaHWEe MnpeacTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuE;

nepegaet 3asdABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognMCaHHOe 3asBrneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUH(OPMALMOHHYD CUCTEMY, MpefHa3HaYeHHYHo
A5 OKa3aHUs rocyaapCTBEHHbIX U MYHULUUNANbHbLIX YCIYr JOKYMEHTbl, NpeaCcTaBfieHHble B
3NIEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucKy B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHWM ANst OTka3a B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HanNn4Mm NpendaTcTBUn Ang
npuema 3asiBneHns n Bo3spallaet eMy JOKYMEHTbI C 06 bACHEHNEM COAeP>KaHUSA BbISIBIIEHHbIX
OCHOBaHWWN ONd OTKasa B Npyeme LJOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE  NUUoO, OTBETCTBEHHOE  3a npuem  [OOKYMEHTOB,
nocre nocTynneHns JOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asBreHN0 HOMEep B COOTBETCTBMW C HOMEHKNaTypou Aen u crartyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME AMNEKTPOHHbIE Aena, B TOM YUCne NPUMoXeHHble 3asdBuUTenemM
OOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

nposepsieT CcoOGNOAEHNE YCNOBUN OENCTBUTENBbHOCTU  ONIEKTPOHHOW  Nognucw,
nocpencTsomM obpalleHnsa Kk EaguHomy noptany (B cnyyae, ecnu 3assutenem npeactaBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHble YCUNEHHOW KBanndUUMPOBAHHOMN SMEKTPOHHOW
noanucblo).

Mpn HanMumMm OCHOBaHWK, NPEefYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, nogrotasnveaeT NPOeKT peLueHns 06 oTKase
B NpMemMe JOKYMEHTOB, HeO6X0aUMbIX ANS NpeAoCTaBNeHNA MyHULMNANbHOW YCYyTri.

B cnyyae, ecnu B pesynbTate MNpPOBEPKM YCUNEHHOMN KBannduunMpoBaHHOW
3NEKTPOHHOW MOAMUCU BbISIBNIEHO HecobnaeHne ycroBun ee OeACTBUTENbHOCTU, NPOEKT
peweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHna o6 oOTkaze B MpuMemMe  [OOKYMEHTOB, HeobxoOouMbiX
ANSA NpefocTaBneHns MyHMUMNanbHOW YCryri, ¢ ykasaHMeM NpuynH oTkasa (B cryvae, ecrnu
OCHOBaHuA ans oTKa3sa B npueme AOKYMEHTOB, HeobxoanMbIX
ANa npefocTaBneHns MyHUUMNanbHOW YCIyrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX
TpebOoBaHUN K TakuM JOKYMEHTaM, OCHOBaHWS AN OTKa3a B NpueMe LOKYMEHTOB AOJSDKHbI
copgepxatb MHGOPMaLMIO O HAMMEHOBaHUN AOKYMEHTOB (MHbopmauun, cBegeHun), KoTopble
He npencraBneHsbl, cogepxar HeJOCTOBEpPHbIe
n (unu) npoTMBOpeYMBblE CBedeHusi, O0GOpMIeHbl C HapyLleHWEM YCTaHOBMEHHbIX
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TpeboBaHUIN), HanpaBnseTcs Ha cornacoBaHWe B YCTAHOBNEHHOM MNOPSiAKE NOCPeACTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHnst 06 oTkase B npueme JOKYMEHTOB, He0BX0AUMbIX AN
npegocTasBrieHns MyHULMMNANbHON ycryru, ocyLecTBnsaeTcH
B nopsake, NpegyCMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perrnameHTa.

B cnyyae otcytcTBMA OCHOBaHMW [AnNsg  oOTkasa B nNpueMe [JOKYMEHTOB,
NpeaycMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATMBHOIO perriameHTa, OOJPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMYeM JOKYMEHTOB, B Te4eHMe 0gHOro paboyero gHA co OHA MOCTYNNeHus
3aaBneHns, HanpaBnsaeT 3asBUTENO, YKasdaHHbIM B 3asBneHun crnocobom, yBegoMneHne o
NOCTYNIIEHUN 3asiBIieHNs, coAepxaliee BXOAALMN PerncTpauuMoHHbIN HOMEpP 3asiBleHus,
AaTy nonyyeHus 3asiBfieHus, nepeyeHb HauMeHOBaHW (pannoB, NPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYyeHnsa pesynstarta MyHUUUNansHOM yCryru.

3.3.3.4. WcnonHeHne npoueayp, YkasaHHblix B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, Npu HanuyiMm TeXHMYeCKon BO3MOXHOCTW OCYLLEeCTBNAETCH
B aBTOMaTM4YeCKOM pexuMMe C WUCNOoSib30BaHMEM aBTOMaTU3MPOBAHHOW WMHMOPMaLMOHHON
CUCTEMBI, npegHasHa4YeHHoN ans oKasaHus rocyapCTBEHHbIX
N MyHULMNANbHbLIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHblEe npoueaypbl, YycTaHasnuBaemble nyHkTom 3.3.3
aAMVHUCTPATUBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHuMe ofHoro paboyero AOHA
CO [AHS MOCTYNSEHNA 3asBEHNS Ha pacCMOTPEHMe.

PesynbTatamun BbINONHEHUS agMUHUCTPATUBHBLIX Npoueayp SABNSIOTCA: NPUHATBHIA Ha
paccMOTpeHNe KOMMNIEKT AOKYMEHTOB UMW NPOEKT peLleHns 06 oTkase B npueme AOKYMEHTOB,
HeobxoAnMbIX ANs NPeAoCTaBNeHNA MyHULUMNANbHOM YCIyru.

3.4. HanpaBneHne mexxBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByloLMe B
npeaocTaBneHnM MyHULMNansLHOW ycnyru

3.4.1. OcHoBaHMEeM Hayarna BbINOfIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyvyeHune AOJTDKHOCTHbLIM nnuom (paboTHUKOM), YNONTHOMOYEHHbLIM
Ha BbIMNOMHEHWE aAMUHUCTPATUBHOW npouenypbl, OT AOSMKHOCTHOrO nuvua (paboTHuka),
OTBETCTBEHHOIO 3a NPUeM JOKYMEHTOB, NPUHSATLIX OT 3adABUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
afMVHUCTPaTUBHOM NpoLeaypbl, ABNseTcs 3amectuTenbs pykosoautens Micnonkoma (ganee —
AOIMPKHOCTHOE MU0, OTBETCTBEHHOE 3@ HanpasfieHne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarpaBfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpasBnseT B 3NeKTPOHHOW dopmMe NnocpenCTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aMMOOENCTBUSA (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMM  cnocobamu) 3anpocbl O MpedoCcTaBfeHuM  OOKYMEHTOB
N cBefeHnn, NpegyCMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NPUHATUSA 3a8BIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATUBHBIX NPOLEAYp SABMSITCS: HanpaBreHHble
B OpraHbl BNactu u (Mnun) noaBe4OMCTBEHHbIE OpraHam BflacTy OpraHnu3aunmn 3anpochi.

3.4.3. CneuunanucTtbl NOCTaBLUMKOB AaHHbIX HAa OCHOBaHWM 3arpoCoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aMMOAEWCTBUA, NPenoCTaBnsoT
3anpaluvBaeMble AOKYMEHTbI (MHpOpMaLUUIo) Nnn HanpaenslT yBeaoMIieHns 06 OTCyTCTBUM
AOKyMeHTa n (nnu) MHdopMauuu, HeobxoauMbIX
ANA NpeaocTaBnNeHns MyHULMNanbHON ycnyrn (aanee — ysegomMneHne o6 otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMONHAITCA B TeYEeHMe Tpex OHeW CO OHSA MOCTYNreHna MeXxBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBnavowmne OKYMeHT U MHPOpMaLMIO, eClnn UHbIE CPOKK
NnoaroToBKM W HanpaBneHUd OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
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drefepanbHbIMM 3aKOHaMK, nNpaBoBbIMM akTamu [NpasutenbctBa Poccuinckon denepaunm mn
NPUHATLIMU B COOTBETCTBUU C (hbeaeparnbHbIMU 3aKOHaMN HOPMAaTUBHBIMU NPAaBOBbLIMW akTaMu
Pecnybnukn TaTtapcTaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp ABNAKTCA: LOKYMEHTbI
(cBegeHuns), Heobxoaumble OnS  NpefocTaBneHus  MyHuuunanbHoW — ycnyrn, nvbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBrieHne MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBfieHNne MeXBeLOMCTBEHHbIX
3arnpocos:

nosiydaeT 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3f1EeKTPOHHOro
B3aUMOAENCTBUS  [OKYMEHTbl  (CBedeHus), Heobxogumble aAnd  npeaocTaBrieHud
MyHUUMNansHoW ycnyru, nnbo ysegomrieHne 06 oTkase npu OTCYTCTBUM JOKYMEHTa U (Mnn)
MHgopMaLmK;

nNpu HanMynun OCHOBaHWW, NPEnOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, nogrotasnueaeT NPOeKT pelueHns 06 oTKase
B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX OS5 NpeAoCTaBneHns MyHUUMNanbHOW yCryri.

MpoekT peweHnss o6 oTKkaze B MpuemMe [OOKYMEHTOB, HeobXoauMblix Ans
npefoCcTaBfieHNUsT MyHUUMNANbHOW YCNyrn, C yka3aHMeM MNpuYMH OTkasa (B criyvae, ecnu
OCHOBaHuA ans oTKa3sa B npueme AOKYMEHTOB, HeobXoANMbIX
ANs NpeaocTaBfeHns MyHUUMNanbHOW YCryrn, cBs3aHbl C HapyWeHWEM YCTaHOBMEHHbIX
TpeboBaHUN K TakKMM OOKYMEHTaM, OCHOBaHUS ONA OTKa3a B npuvemMe LOKYMEHTOB AOJTKHbI
cogepxaTtb MHopmaLmo 0 HaMMEHOBAHNN JOKYMEHTOB (MHpopMaLuKn, CBeAEHUIN), KOTopble
He npeacTaBneHsbl, cogepxart HeJOCTOBEPHbIE
n (unu) npoTMBOpeYMBbIE CBedeHUsi, OdOPMIeHbl C HapyLleHUEM YCTaHOBEHHbIX
TpeboBaHUN), HanpaBnNAeTCA Ha corfacoBaHWe B YCTaAHOBMEHHOM MoOpsake nocpencTBOM
CUCTEMBbI 3MEKTPOHHOIO JOKYyMeHToobopoTa.

CornacoBaHue npoekTa peleHnsa o6 oTkase B npueMe AOKYMEHTOB, HEODX0AMMbIX ANs
npegocTasBrieHns MyHULMNaNbHON ycnyru, ocyllecTBnsaeTca
B nopsiake, npeayCcMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MOMy4YeHUs CBeAEeHUIN N0 MeXBEJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHNA aOMUHUCTPATUBHBLIX MNpouenyp SABMASHTCHA: LOKYMEHTbI
(cBegeHus), HeobxoamMMmble ONs NPeoCTaBfeHMs MyHULMNANbHOW YCyrn, NpOeKT peLUeHns
o6 oTKase B npueme AOKYMEHTOB, HeobxoaAnMbIX
ANA NnpeaocTaBneHns MyHULMNanbHON YCyr.

3.4.5. NcnonHeHwne npouenyp, ykasaHHbIX B NyHkTax 3.4.2 u 3.4.4 agMUHUCTPATMUBHOIO
pernamMeHTa, Npyu HanMynum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCS B aBTOMaTUYECKOM
pexmmMe C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHon ang oKasaHus rocyaapCTBEHHbIX
W MyHUUMNAnbHbIX YCNyr, B TOM 4UCe C MOMeHTa perncrpauumn 3asiBneHund
B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO perrfnamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS aMUHUCTPATUBHBIX NMpoueayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnaeT Tpu pabounx gHS.

3.5. MNMogrotoBka pesyrnbTaTta MyHULMNANTBHON YCINYrn

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATUBHOM MNpouenypbl SABNAeTCS
NOCTYMNIIeHMe OT JOMMKHOCTHOrO Nnyua, OTBETCTBEHHOIO 3a HanpasrieHne MeXBe4OMCTBEHHbIX
3anpocos, AOKYMEHTOB (cBegeHun), HeobXxoaAMMbIX
ANa npefocTaBreHns MyHULUNanbHOW YCIyri.
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[OMKHOCTHBIM ~ NIMLLOM, OTBETCTBEHHbLIM 3@ BbIMNOMIHEHNE  AAMUHUCTPATUBHOWN
npoueaypbl, ABNAeTCA 3amecTutesis pykosoantens cnonkoma (ganee — JOMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NoAroToBKY pesdynbraTta NnpegocTaBNeHnUs MyHULMNAnsHOM yCnyru).

3.5.2. [OmKHOCTHOEe nuuO, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTta
npeaocTaBfieHna MyHULUNANbHOW YCyru:

paccmaTpmBaeT  cOOpMUPOBaHHbIN KOMMNEKT  AOKYMEHTOB, HeobxoaAnMbIX
Ans npegocTaBneHnsa MyHUUMnanbHOW yCryru;

npu BbISBMIEHUN OCHOBaHW AN OTKa3a B NpeaocTaBfeHUn MyHULMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfamMeHTa, MNoAroTaBnNMBaEeT MPOEKT
pelweHnsa ob oTkase B NpeaocTaBleHnn MyHULUNanbHOW yCcnyru;

B Clny4yae OTCYTCTBMSI OCHOBaHWW ANsi OTKasa B NpPeaocTaBfiEHUM MyHULUNanbHOW
ycnyru, npeaycMoOTPEHHbIX MyHKTOM 2.8.2 agMMHUCTPATMBHOIO pernameHTa, no uroram
PacCMOTPEHUS OOKYMEHTOB, HEODXOAMMbIX ANS NpenoCTaBfeHUss MyHUUMNAnIbHOW YCIyri,
nogrotaBnmMBaeT MNPOEKT pesynbTata MpedoCTaBfeHnd  MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamn 1-3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpaenseT NOAroTOBIIEHHbIN MPOEKT pesynbTaTa NpPeaocTaBneHns MyHULUNanbHOW
yCryru Ha cornacoBaHue B YCTaAHOBMEHHOM mnopsigke nocpencTBOM CUCTEMbI ASIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSLMM  MYHKTOM,
BbINOMHAIOTCA B TeYEeHMe 04HOro pabdoyero aHs.

Pesynbtatamu BbINOSHEHUST AAMMHUCTPATUBHBIX Mpoueayp SBASKOTCHA:  MPOEKT
pelweHns ob oTkase B NpeaocTaBfeHNN MyHULUNANbHOW YCNyrn, cnpaBky (BbIMUCKN).

3.5.3. CornacoBaHme w”n noanucaHMe nMpoeKkTa pe3ynbTaTta nNpeaocTaBneHns
MYHULMNAnNbHOM ycnyrn (ganee — nNpoekTbl 4OKYMEHTOB) OCYLLECTBIISIETCA PyKOBOAMTENEM
Mcnonkoma.

lMoaroToBneHHblE MPOEKTbl AOKYMEHTOB, MMEKLLUME 3amMevyaHus, BO3BpaLLalTCAa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pe3ynbTaTa MyHMuunaneHom ycnyru. lNocne
YCTPaHEHNS 3aMeYyaHu NPOEKTbl JOKYMEHTOB MOBTOPHO MnepefarTcsa AN cornacoBaHud m
noanucaHus.

PykoBogutens Mcnonkoma npuv paccMOTPEHUM MNPOEKTOB OOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPATMBHOIO pernamMeHTa [OOMMKHOCTHbIMM  nuuamu  Vicnonkoma
B 4YacTU CPOKOB BbINOMHEHUSI aAMWHUCTPATMBHbBIX Mpoueayp, WX nocnegoBaTenbHOCTU Y
NMOMHOTLI, HanM4yMsa COrfacoBaHM YMNONTHOMOYEHHbIX AOMMKHOCTHbLIX nuy Wcnonkoma B
cucTemMe 3NeKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbISiIBNEHUSI HAPYLUEHU B YaCTWU CPOKOB BbIMONTHEHUA aaMUHUCTPATMBHbIX
npoueayp, Mx nocnegoBaTenbHOCTM WM MOMHOTbI pykoBoauTens Mcnonkoma wuHuuuupyet
npuBreYeHNEe K OTBETCTBEHHOCTU NL, OONMYCTUBLLUNX HApPYLUEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTpPaATMBHbIE  MpoOUeaypbl, yCTaHaBNMBAEMble  HACTOSALMM  MYHKTOM,
BbINOMHAIOTCA B TeYEeHMe 04HOro paboyero aHs.

PesynbTatamm BbINOMHEHUS agMUHUCTPATMBHLIX Npoueayp SABNAKTCA: pelieHne o6
OTKase B NpMemMe JOKYMEHTOB HEODXOAMMbIX ANsi NPeAOoCTaBNeHUss MyHULMNANbHOW YCIyrn,
peweHne 0b oTkase B NpeaoCTaBeEHNN MyHULMNANbLHOW YCyrk, cnpaBka (Bbinucka).

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.5.2 n 3.5.3. agMUHUCTPATMBHOIO
pernamMmeHTa, npu HanM4ynMm TeXHUYEeCKON BO3MOXKHOCTU OCYLLIECTBIISIETCA B aBTOMaTUYECKOM
pexmmMe C  UCMONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npeaHasHa4YeHHoM Aans OKa3aHwus rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCIYT.

MakcmanbHbIn - CPOK  BbIMNOSIHEHUA  aAMUHUCTPATMBHBIX Npoueayp, YKasaHHbIX
B NyHKTe 3.5. agMMHUCTPATUBHOIO perrnameHTa, COCTaBnseT oanH pabounin geHb.

3.6. Bbigaya (HanpaBrneHne) 3asBUTENI0 pesynbTata MyHULMNAnbHON ycryrm
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3.6.1. OcHoBaHMeEM Ha4dana BbINOSIHEHNA aAMUHUCTPATUBHOM nNpouenypbl siBASeTcs
nonlyyeHme [OOSMKHOCTHBLIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE a4MUHUCTPATUBHOW
npoueaypsbl, AOKYMEHTa, NOATBEPXKAAIOLLErO NpeaocTaBneHme MyHMUUNansHOM yCryriu.

[OMKHOCTHBIM ~ NINLLOM, OTBETCTBEHHbLIM 3@ BbIMNOMIHEHWE AAMUHUCTPATUBHOWN
npoueaypbl, ABNAeTCa 3amecTutesb pykosoantens cnonkoma (ganee — 4OMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB).

3.6.2. [lomkHOCTHOE N1Uo, OTBETCTBEHHOE 3a Bbldayy (HanpaBrneHne) JOKYMEHTOB:

obecneunBaeT permctpauuio M BHECEHME CBEOAEHUN O pelynbTate npeaocTaBfeHus
MYHUUUNANbHOW YCryrM B TMOACUCTEMY BeAEHUs] AOKyMeHTauuu aBTOMaTU3MpOBaHHOW
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OKa3aHUs TroCydapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

n3BelwlaeT 3asBuTens (ero npeacraBuUTensl) cnocobom, ykasaHHbIM B 3asiBIIEHUN,
O pesynbTaTte nNpeaocTaBfieHUsT MYHUUMMANbHOM YCAYrM M O BO3MOXHOCTU MOSyYeHns
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

McnonHeHne npoueayp Npu HanmMymm TEXHUYECKON BO3MOXHOCTU OCYLLECTBSAETCH B
aBTOMaTUYECKOM pPEXMME C MWCMNOfb30BaHMEM aBTOMAaTU3MPOBAHHOW WMHMOPMALMOHHOMN
CUCTEMBI, npegHasHa4YeHHoN Aans OKasaHwus rocy4apCTBEHHbIX
N MyHULMNANbHbIX YCNYT.

AOMUHMCTPATUBHbLIE  MNpouedypbl, YCTaHaBfMBAeMble  HACTOSIWMM  MYHKTOM,
BbINOMHAITCA B TeyeHne opdHoro paboyero AHS CO AHSA  NOANUCAHUS  AOKYMEHTa,
ABMSOLLEroca pes3ynbTaToM MpefocTaBfeHns MyHUUUNAanbHOW YCnyru, YnoSIHOMOYEHHbIM
JOMKHOCTHbIM nNuuoM Mcnonkoma (Mcnonkomom).

PesynbTtatamu BbINONMHEHWUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMmelleHne
cBeaeHun o} pesynbTaTte npegocTaBneHuns MYHULMMNANbHOM ycnyrm
B WHOPMALMOHHbLIX CUCTEMaX, M3BelleHne 3aaButens (ero  npencraBuUTeENs)
0 pesynbTaTe NpeaoCTaBfeHNUss MyHULMNANbHOM YyCNyrn n cnocobax ero nonyyeHus.

3.6.3. Nopsiaok Bblgaymn (HanpaeBneHus) pesynbTaTa NpeaoCcTaBeHnss MyHMUMNANbLHON
ycnyru:

3.6.3.1. lpu obpaweHnn 3asBuTend 3a pes3ynbTaTOM MyHULMNANbHOMW YCIyru
B M®LU, pabotHuk MOPLI BbloaeTr 3asBuTento  pesynbTar  MyHUMUUNANbHOW  yCnyru
B ¢opme a3K3emnnspa  9NEKTPOHHOro  OOKYMeHTa Ha  OymMaxHOM  HocuTene.
Mo TpeboBaHMO 3asBUTENST BMECTE C 3K3EMMNAPOM  3MEKTPOHHOrO  [OKYMEHTa
Ha ByMa)kHOM HOcUTene eMy NPeaoCTaBsAeTCa IK3EMMNASAP ANEKTPOHHOIO AOKYMEHTa NyTem
ero 3annucM Ha CbEMHbIN HOCUTENb WHAOPMAUUM UMM HanpasfeHusa 3k3emnnsipa
3MIEKTPOHHOrO AOKYMEHTa MO 3NEeKTPOHHOM no4vte B agpec 3aasutensa. [lpu 3anucu
Ha CBbEMHbIN HOCUTENb WHAOPMAUUM WM HanpasfeHUN 3K3eMmnnspa 3NEKTPOHHOro
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3EMMSAP SNEKTPOHHOro [OOKYMEHTa
Ha OyMaxXHOM HocuUTeNe, NO 3fEKTPOHHOW MOYTE MAEHTUYHOCTb TaKoro 9K3emnnsapa
3MIEKTPOHHOIO [OKYMEHTa 3K3eMMMspy 3MEKTPOHHOrO AOKYMEHTa Ha OymaxkHOM HocuTene
3aBepsieTcs YNONTHOMOYEHHbIM COTPYAHMKOM C  UCMNONb30BaHMEM YCUNEHHOMN
KBanmuumpoBaHHOM 3NEKTPOHHOW NOAMUCK.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBIMBAEMblE  HACTOSALMM  MYHKTOM,
BbIMNOMHAKTCA B MNOPSAKE OYepedHoCTM, B [OeHb npubbiTMst 3asiBUTENss B CPOKM,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

PeaynbTtatamu BbINOMHEHUS aQMWHUCTPATUBHBLIX Mpouenyp SBMAATCA: dukcaums
dhakTa Bblgaym peaynbrarta npegocTaBneHns MyHmumnnansHon yenyrn B ALC MOLL, pesynbTat
npegocTaBfieHNa MyHULMNANbHOW YCyry, BbldaHHbIA 3asBUTENIO.

3.6.3.2. lNpu obpalleHun 3aaBUTeENSA 3a pesynbTaToOM MyHULUNANbHOW yCnyru 4epes
EovHbii, PecnybnukaHckmin nopTtan 3asBUTENt0 B JNUYHbIA  KaOWHET aBTOMAaTMYECKU
HanpaBnseTcs  3ANEeKTPOHHbIN obpa3  OOKyMeHTa, ABNAKOLLErOCH pesynbTaToMm
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npenocTaBfeHNUs MyHULMNANbHON yCnyri, NOAMUCAHHbLIN YCUIEHHON KBanuduuMpoOBaHHOM
3IIEKTPOHHOM NOANUCHI0 YNONMHOMOYEHHOIO AOMKHOCTHOro nuua Mcnonkoma (Mcnonkoma).

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBMMBAEMblE  HACTOALUMM  MYHKTOM,
BbINONHAKTCA B A€Hb NoANUCaHNA AOKyMeHTa, MOATBEPKAAOLLErO NpeaocTaBneHne (0Tkas B
nNpeaocTaBfieHNNn) MyHUUMMNANbHOW  YCIyru, YNOSIHOMOYEHHbIM  [OMKHOCTHBIM  JIULIOM
Wcnonkoma (Mcnonkomom).

PesynbTtatamu BbIMNOMHEHNA aAMUHUCTPATUBHBLIX NPoLeayp SABNAKTCA: HanpaBneHue
(npepoctaBnenne) ¢ mcnonb3oBaHMeM EamHoro, PecnybnukaHckoro noprana 3asiBUTEnto
AOKYMEeHTa, MOATBEepXKAatoLero npe4ocTaBneHme MyHuLmMnanbHOn ycryrm (B TOM Yncne oTkas
B NpeaoCTaBNeHn MyHMUMnansHOM yenyri).

3.6.3.3. lpu obpaweHnn 3asBuTena 3a pesynbTaTOM MyHULMNOANbHOMW YCIyru
B cnonkom, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpasrieHne) AOKYMEHTOB,
BblOaeT 3asBUTENIO pe3ynbTaT MyHuumnansHon ycnyr. o TpeboBaHuio 3asBUTENst BMECTe
C 3K3eMNnsApoM 3MEeKTPOHHOro AOKYMeHTa Ha OyMakHOM HOocuTene emy NnpeaocTaBnsieTcs
aK3emMnnsp 3NEeKTPOHHOIo AOKyMeHTa nyTem ero 3anucu
Ha CbEeMHbI HOcUTENb WHAOPMALMM WM  HanpaBlNeHus 3K3eMnnsapa 3MeKTPOHHOro
AOKYMEeHTa No 3MeKTPOHHOW NoYTe B aApec 3asiBUTens.

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, ycTaHaBMMBAEMble  HACTOALUMM  MYHKTOM,
OCYLUEeCTBNATCA B  MNOPSAKE  OYepedHoCTW, B AeHb  NpubbiTua  3asaBuUTEns
B COOTBETCTBUM C [1paBunamm BHYTpEHHEro Tpya4oBOro pacnopsiaka Mcnonkoma.

Pe3ynbTaTom BbINOMHEHNSA aAMUHUCTPATUBHBIX NpoLeayp ABnatTcs: hukcaums dakra
Bblaaun pesynbTarta npenocTaBneHus MYHULMNanbHOM ycnyrm
B aBTOMaTU3MPOBAHHOM WHMOPMALUMOHHON CUCTEME, NpeaHa3Ha4YeHHOM AN OKas3aHus
rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYT.

3.7. VicnpaBneHne TexHn4eckmnx owmnbok

3.7.1. B cnyyae oGHapyXeHUs TEXHMYECKON OLMNOKM B OOKYMEHTE, SBMSOLLEMCS
pes3ynbTaTtoM MyHMUMNANbLHOW YCIyrn, 3adBuUTENb HanpaBnsaeT B VIcnonkom:

3asiBrieHne 06 uvcnpaBfeHMM TexHuyeckom owmnbkm (npunoxeHme Ne 5
K HacTosILeMy agMUHUCTPaTUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIA 3adBUTENIO  Kak pes3ynbTaT MyHUMUMNANbHOW  yCryru,
B KOTOPOM COOEPXKUTCA TeEXHUYecKasa owmnbka;

AOKYMEHTbI, MMeKLMe PUANYECKYID CUNy, CBUOETENbCTBYKOLIME O HanMyuu
TEXHUYECKOWN OLLNOKMN.

3aaBneHne 006 wWCnpaBneHUM TEXHUYECKON OWNOKM B CBEOEHUSX, YKa3aHHbIX
B [OKYMEHTE, SIBMSAIOLWEMCA pe3ynbTaToOM MyHMUMNANbHOW YCryrn, nogaeTcs 3asiBUTENeM
(ynorlTHOMOYEHHbIM  MpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMem (B TOM  4ucne c
NCNonNb30BaHNEM 3MEKTPOHHOM NOoYThl), Nnbo Yyepes3 EamHbin, PecnybnunkaHckuin noptan mnm
MoLl.

3.7.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, OCYLIeCcTBNseT
npuemMm 3asiBfieHns o6 uCnpaBNeHUM TEXHUYECKON OLWINOKK, PerucTpupyeTt 3asiBrieHune
C NMPUNOXEHHbIMN OOKYMEHTAMM U nepegaeT X AOMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUYHUCTpPaATMBHbIE  MpoUeaypbl, yCTaHaBNMBAEMblE€  HACTOSALMM  MYHKTOM,
BbINOJHAKTCA B T€YEHME OAHOro paboyero AHsS € AaThbl perncTpaumm 3asBrneHuns.

PesynbTtatamu BbINOMHEHMUST aAMUHUCTPATUBHBIX Mpoueayp SABMSAKTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asBfeHne, HanpaBfieHHOE Ha PacCMOTPEHWe AOSMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE N1Lo, OTBETCTBEHHOE 3a 0O6paboTKy AOKYMEHTOB, pacCMaTpuBaeT
AOKYMEHTblI U B LENAX BHECEHUS WUCMpPaBMEHUN B LOOKYMEHT, SIBMSALWMACA pe3yrbTaToM
NpefocTaBfieHns MyHULMNANbHOW YCIyrM, OCYyLWeCTBNAET npoueaypbl, NpenyCMOTPEHHbIe
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NYHKTOM 3.5 a4MWHUCTPATUBHOIO perrnameHTa,
W BbldaeT UcnpaBfeHHbIN JOKYMEHT 3asaBUTENHO (YNOSTHOMOYEHHOMY NpeacTaBUTeso) NMIMYHO
nog pocnucb C U3bATMEM Y 3asBuTensa (YNONMHOMOYEHHOro npeactaBuTend) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHuyeckas owubka, unu HanpasnsieT B agpec
3asBMTENd MOYTOBbIM OTNpaBrieHneM (NOCcpeAcTBOM SNEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTM NOSiydeHna [AOKyMeHTa npu npegoctaBneHnn B KMcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCSA TexHU4eckasa owmnbka.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TeYeHue ABYX pabounx gHen nocne obHapyXeHNsa TeXHUYECKON OLNOKN Unn
nosily4yeHus oT nboro 3aMHTepecoBaHHOro niua 3asaBrieHus
O JonyLeHHOoM owunbke.

PesynbTatamu BbINOAHEHUA agMWHUCTPATMBHBIX MNpoueayp SBASKTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a8BUTENIO LOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NpeaoCcTaBNeHMEM MyHULMNANbHOW YCIyru

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMUN JOMPKHOCTHLIMU NMLI@MU NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTMBHbIX NPaBOBbLIX aKTOB, yCTaHaBNMBaLWMX TpeboBaHUs
K NPeAoCTaBMNEHNI0 MyHULMNANbHOW YCNYri, a Takke NPUHATUEM MU PELLEHUI

KoHTpOnb 3a NOMHOTOM W KayYecTBOM MNpenoCTaBfiEHUsT MYHULMNANbHOW YCRyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaHEHWE HapyLleHUW npaB 3asiBUTEnewn, npoBeaeHue
NpoBepoK cobnoaeHus npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peleHnn Ha aencteus (6e3gencTeme) JOMKHOCTHBIX L, OpraHa MeCTHOrO camoynpaBieHns.

dopmamn KOHTponst 3a cobrnogeHnemM WUCMNONHEHUA aAMWHUCTPATUBHBIX npoueayp
ABNSATCA:

1) npoBepka W corfnacoBaHue nNPOEKTOB [AOKYMEHTOB MO NpenoCTaBNEeHUo
MYHULMNAnNbHOW YCNYru;

2) NpoBOAUMbIE B YCTAaHOBMIEHHOM MOpPsiAKE NPOBEPKM BEAEHUS OeNONpoOn3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK cobnioaeHus
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCryri.

B uensx  TeKywero  KOHTPONsi  MCMONb3yKTCA  CBEAEHMs,  UMMelomnecs
B 9MEKTPOHHOM 0ase pfaHHbIX, cnyxebHasi KoppecrnoHAEeHUMsl, YCTHash W MNUCbMEHHas
MHGOpMaUUa  OOMMKHOCTHBLIX JiML, OCYLLEeCTBASAOWMNX BbINOIHEHME agMUHUCTPATUBHbIX
npoueayp, XXypHarbl ydeTa COOTBETCTBYIOLMNX JOKYMEHTOB U APYrMe CBEAEHMS.

[nsa ocylwecTBneHnst KOHTpPONsS 3a coBepLleHMeM [LeUCTBUW MpU NpenocTaBieHnU
MYHULMMNANbHOW  YCRyrm U MNPUHATUM  PELLUEHUA  PYKOBOAWUTESNKO OpraHa MEeCTHOro
camoynpaBneHus npeacTaBnsAlTCA  CnpaBkM O  peaynbTatax  nNpeaocTaBlieHUs
MYHULMNAnbHOW YCNyru.

O cnyyasix M nNpuUYMHax HapyLweHust CPOKOB, MOCreaoBaTeNbHOCTU U coaepXKaHus
aAMUHUCTPATUBHBLIX  MNpouedyp  [OOSMKHOCTHbIE  nvua  HEMEANEHHO  UMHAOPMUPYIOT
PYKOBOAUTENSA  OpraHa, NpeaoCTaBfAlWEro  MyHMUMNAnbHYK  ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HAPYLUEHWUN.

TekyLwm KOHTPONb 3a cobnoaeHnemM nocnegoBaTenNbHOCTU AEUCTBUN, ONpeaeneHHbIX
aAMWUHUCTPATUBHbIMK  MpoueaypamMuM MO  NPEeAOCTaBfEHUIO  MYHULMNAnNbHOW  yCnyru,
OCYLLECTBNSAETCSA 3aMeCTUTENIEM pPYKOBOAUTENS oOpraHa MECTHOro camMoyrnpaBrieHus,
OTBETCTBEHHbIM 3a opraHusaumio paboThl
no npenocTaBfieHMI0 MYHULMNANbHOM YCRyryM, HayvanbHUKOM OTAena, OCYLLEeCTBASHLLEro
opraHmsaunio paboTbl N0 NPeaOCTaBAEHNIO MyHULMMNANBHOW YCIYTW.
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I'Iepel-leHb OOJTKHOCTHbIX Jinud, OCyLLeCTBNALNX TeKyLIJ,I/IIZ KOHTpPOI/1b,
yCTaHaBJIMBaeTCA MNOJIOKEHNAMN O CTPYKTYPHbIX noApa3fernieHndax opraHa MeCTHOro
camMoynpaslieHnAa U JOJMXHOCTHbIMWU pernamMmeHTamMmun.

4.2. nOpFI}J,OK n nNepnoanvdHOCTb OCyLWEeCTBIIEHNA NITAHOBbIX N BHEMITAaHOBbIX NMPOBEPOK
NMOJNMHOTbI N Ka4eCTBa npenocraBrieHnA MyHmumnaanon yCInyru, B TOM 4ucrne nop4anok un
CbOprI KOHTpPOJ1A 3a NOSTHOTOW U Ka4EeCTBOM npegocrtaBneHnd MyHMLlMHaHbHOVI ycnyru

4.2.1. KoHTpOnb 3a NOSIHOTOM M Ka4eCTBOM NpedocTaBfeHna MyHULUNAIbHON yCnyru
ocyLlecTBngeTcs B oopmMax:

1) npoBeaeHnst MPOBEPOK;

2) paccmoTpeHus xanob 3assuTenen Ha penctsusa (6esgencteue) Wcnonkoma,
a Takke NX OOSMKHOCTHbIX N, MyHULMNANbHbIX CAY>XaLLnX.

4.2.2. B uensax ocywecTBeHMs1 KOHTPOMA 3a NOSIHOTOM M Ka4eCTBOM NpeaocTaBneHns
MYHULMNANbHOM YCNyrM NpoOBOAATCA MNNaHOBble W BHENMaHoBble NpoBepku. [lopsagok u
NepuoanYHOCTb OCYLLIECTBIEHUS MNAHOBLIX MPOBEPOK yCTaHaBnMBaeTCcs NnaHoMm paboTbl
Wcnonkoma. [lpy npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBS3aHHblE C
npegocTaBfeHnemM MyHUUMNanbHOM ycnyrn (KOMMSEKCHbIe MPOBEPKM), UMM  OTAENbHbIN
BOMpPOC, CBSA3aHHbLIN C NpeAoCTaBNeHNEM MYHULMNANBHOM yCnyrn (TeMaTmuyeckmue npoBepKN).
MpoBepka Takke MOXeT NpPoBOAMTbLCS
Nno KOHKPETHOU anobe 3asaBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCA B CBA3WN C NPOBEPKON YCTPaHEHUsI paHee
BbISIBJIEHHbIX HapyLIEHUA agMUHUCTPATMBHOIO perfiameHTa, a Takke B Crlydae noslyvyeHus
Xanob 3asButenen Ha gencteus (6esgencreune) Vicnonkoma, a Takke UX JOSMKHOCTHbLIX N,
MYHULMNAnbHbIX Cry>KaLyuX.

4.2.4. PesynbTatbl NpoBepkuM OMOPMIIAIOTCA B BuOe akTa MpPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeAoCTaBNALEr0 MyHULMNAMbHYIO
ycnyry, 3a peleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO[€e NpefoCTaBneHns MyHUUMNANbHOW yCryrm

Mo pesynbTaTaM MpPOBEOEHHbIX MPOBEPOK B Clyyae BbISBIEHUS HapyLlleHur npas
3aaBUTENEen BUHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccuiickon ®epepaunn.

PykoBoantenb opraHa MeCTHOrO caMmoynpaBfeHNs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE PacCMOTPEHNE 3aaBMeHUN.

PykoBoautenb (3amectutenb pPyKoBOAUTENS) CTPYKTYPHOro noAapasfaeneHns opraHa
MECTHOro camoynpasfeHus HeceT OTBETCTBEHHOCTb 3a HeCBOeBpPEMEHHOEe
n (Mnn) HeHaanexailee BbINOfIHEHWE  AAMUHUCTPATUBHbBIX OEWCTBUMN, YKa3aHHbIX
B pasgene 3 agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHBIE NWUa W WHble  MyHMUMNanbHble  CryXawme 3a  pelleHud
n pgencteus (6espgencteme), npuHMMaeMble (OCYLLECTBNSIEMbIE) B X04e MpeaocTaBreHns
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHO4ATeNbCTBOM
nopsiake.

4.4. MonoxeHus, xapakTepuayoLmne TpeboBaHUs K NOPSAKY M hopMamM KOHTpons 3a
npegocTaBneHnemM MyHULUNanbHOM yCryrn, B TOM YUCHE CO CTOPOHbI FpaXkaaH, nx
00beanHEeHU 1 opraHmn3auunn

KoHTpornb 3a npenocTaBrieHMEM MyHULMMANbHOW YCMYrM CO CTOPOHbI FpaXpaH, WX
06beauHEHU N OpraHn3auuii, OCyLLeCTBNSeTCS NOCPeACTBOM OTKPbITOCTU AesTeNbHOCTU
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opraHa MeCTHOrO CaMOynpaBfeHUs Mpu NpPeaoCTaBfeHNN MyHUUMNanbHOW  YCryru,
nony4yeHus MOSTHON, akTyarbHOW U AOCTOBEPHOW MH(popMaLun O nopsiake npegocTaBrneHns
MYHULMNANbHOM YCNyrn n BO3MOXHOCTM AaocyaebHoro paccmoTpeHus obpalleHun (kanob) B
npoecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locynebHbin (BHecyaebHbIN) nopagok obXanoBaHus peLlleHni u aenctemm (6es3genctems)
opraHa, NpegocTaBnALWLEero MyHULMNAaNbHY yCnyry, MHOro(yHKUMOHAaNbLHOMo LeHTpa
npefoCcTaBfieHUs FOCYAapCTBEHHbIX U MyHULIMMANbHbBIX YCIYr, OpraHn3aumin, yKasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbLIX NN,
MyHUUMNANbHbIX CryXawux, paboTHMKOB

5.1. 3asButenn nmeloT NpaBo Ha obxanoBaHue B JocynebHOM nopsigke pelueHun u
aencteun  (6esgencteuns) Kcnonkoma, npeaoCTaBAsOWEro  MyHUMUMNANbHYKO — YCryry,
AOIMKHOCTHOro  nuua  Wcnonkoma, nNpeaocTaBnAloWEro  MyHUUMNanbHyt  yCnyry,
MYHULMNANbHOIO CNyXalero, pykoBoauTENs opraHa, NpegocTaBsioWero MyHULMNanbHYy
yCcrnyry, MHOroyHKLMOHANbHOrO LeHTpa, paboTHMKA MHOroyHKUMOHANbHOro LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a
TaKke nx paboTHMKOB.

3asBuTenb MoXxeT 06paTUTLCA € Kanobou, B TOM YMcne B CrieayoLwmx cryvasx:

1) HapylleHne cpoka perncrpauumn 3anpoca O NpeaoCTaBfeHMM MyHULMNAanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLLueHne cpoka npeaocTaBneHns MyHuumnanbHoW ycnyrn. B ykasaHHoOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peLleHnin n aenctemin (6es3agenctems)
MHOrOYHKUNOHANbLHOro LeHTpa, paboTHMKa MHOroyHKUNOHANBHOIO LieHTpa BO3MOXHO B
cnydvae, ecnm Ha MHOroyHKLNOHANbHbIN LUeHTp, peLueHns
n  pencTems (6e3pencraune) KOTOpOro obxanytoTcs, BO3NOXeHa dYyHKLMS
Nno nNpPefoCTaBfiEHUIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCryr B MOfIHOM oObbeme
B nopsiake, onpegeneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB unn MHpopmaumm nnbo ocyulecTBReHUsS
AEeNCTBUIA, NpeaCTaBreHne Unmn ocyLecTBieHNe KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM aktamum Poccuiickon ®depepaumn, HOPMATMBHLIMKA MPaBOBbIMK  aKTamu
Pecnybnukn TartapctaH, MyHWUMNAnbHbIMM MPaBOBbIMM akTamMu A5 NpefocTaBneHus
MYHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpefdoCTaBfieHne KOTOpbIX MpeaycMOTPeHOo
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamu Pecny6nuvku TaTapcTaH, MyHULUNanNbHbIMU NPaBoBbIMW akTamun Ang npeaocTaBfeHns
MYHULMNANbHOW YCIyru, y 3asaBUTeENs;

5) oTkas B npedocTaBneHUM MyHUUMMANbHOW YCyrM, ecnum OCHOBaHWA OTKasa
He nNpedycMoTpeHbl beeparnbHbIMU 3aKOHAMW Y MPUHATLIMU B COOTBETCTBUN C HUMU UHBIMU
HOPMaTMBHbIMU npaBoBbIMU akTamu Poccuinckon depepauuu, 3aKoHaMu
N MHBIMM HOPMaTUBHLIMK MpPaBOBbIMK akTamu Pecnybnukn TatapcTaH, MyHUUMNANbHbIMM
npaBoBbiIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyoebHoe) obxanoBaHue
3aaBUTENEM peleHnn u pencteuin (6e3gencTeusl) MHOTOYHKUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOYHKLMOHamNbHbIA LEHTP, peleHuns n genctems (6es3gencrame) KoToporo obxxanyrTces,
BO3MOXeHa YHKUUA N0 NPefoCTaBfiEHMIO COOTBETCTBYHOLLMX MyHMUMMANbHbIX YCIyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-03;

6) 3atpeboBaHue c 3asaBUTENHA NpPU NPEeSOCTaBEHMM MyHULUNANbHOM YCIyru nnathbl,
HEe nNpefyCMOTPEHHOM HOpPMaTMBHbIMK MpaBoBbIMW akTamu Poccurckon ®Pepepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMLMNANbHBIMX NPaBOBbLIMM
aKkTamu;
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7) oTka3 Wcnonkoma, npegocTaBnsawoWero MyHUUMNAnNbHYK ycnyry, OOSMKHOCTHOrMO
nnua KWcnonkoma, npegoctaBnfAlWeEro MyHUUMNANbHYK YCryry, MHOroyHKUMOHansHOro
UeHTpa, paboTHMKa MHOro(YHKLMOHANBLHOIO LEHTpa, OpraHv3auun, npeaycMOTPEHHbIX
4YacTbl 1.1 cTaTbu 16 depepanbHoOro 3aKkoHa
Ne 210-®3, wnm wnx paboTHUKOB B UWCNpaBfieHUN [OOMYLWEHHbIX UMW onevaTok
N oWnBOK B BblAAHHbIX B pe3ynbTtaTte nNpedocTaBneHna MyHUUMNanbHOW YCNyrn AOKyMeHTax

nnbo HapyLleHue YCTaHOBIEHHOIO cpoka Takux ncnpaBreHnn.
B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe) obanoBaHue 3asiBUTENEM peLUEeHUn U
AencTemmn (6e3penctBus) MHOrOOYHKLIMOHATbHOIo ueHTpa, paboTHMKa
MHOroyHKLNOHaNbHOro LueHTpa BO3MOXHO B cnydae,

€CNN Ha MHOrO(YHKLUMOHANbHbIA LEHTP, peleHna u gencteus (6e3gencreme) KOToporo
oGxxanylTcs, BO3NoXxeHa PyHKUMSA NO NPeoCTaBEHNI0 COOTBETCTBYHOLLMX MyHULMNATbHBLIX
ycnyr B NofnHoM obbeme B nopsake, onpegeneHHoM vactbio 1.3 ctatbn 16 PegepansbHOro
3akoHa Ne 210-$3;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBreHnsa MyHUUMNanbHON yecnyru;

9) npuocTaHoBMEeHWE MpeaoCTaBfeHUss MyHUUMNANbHOW YCryrin, ecnv OCHOBaHUS
NPUOCTaAHOBMEHNS HE NpeayCcMOTpeHbl deaepanbHbiMU  3aKOHaMW U NPUHATLIMM
B COOTBETCTBUMN C HUMUN MHBbIMW HOPMAaTMBHbIMW NpaBoBbIMK akTamu Poccuinckon degepaunm,
3aKOHaMM UM  MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHUUMNanbHbIMX NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelleHun U genctsumn (6e3nencTBmst) MHOrOYHKLNMOHANbHOro
ueHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEHTpa BO3MOXHO B Cly4ae, ecnv Ha
MHOTFO(YHKUMOHamNbHbIA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMNANbHbIX YCryr B
nonHom obbeme B nopsgke, onpeageneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3asBUTENS NpU NPEeAOCTaBfEHUN MyHUMUMNANBHOW YCyrn
OOKYMEHTOB MNW  UHopmauuun, OTcyTcTBME WU (MNK) HEOOCTOBEPHOCTb  KOTOPbIX
He yKasblBanucCb NpwW nepBoHa4YaribHOM OTKase B Npueme OOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfieHns MyHULMNAnNsHoN ycrnyrm, Nnnbo B npegocTaBfeHnn MyHUUUNAnNsHOW YCryru,
3a WCKMNOYEHMEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 Yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnydyae pocyaebHoe (BHecyoebHoe) obxanoBaHue
3asiBUTENEM peleHnn wun papencteum (6e30encTBMsl) MHOMOQYHKUMOHANBHOMO LIEHTPa,
paboTHMKA  MHOrOPYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOrOOYHKUMOHanbHbIA LLEHTP, peLleHns 1 genctems (6e3nencreme) KoToporo obxanyTcs,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoMm o6bLemMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. JXanoba nogaercs B nuCbMeHHoM dopme Ha OymaxHOM HocuTene,
B 9IIEKTPOHHOM dopMe B OpraH, nNpeaocTaBfSWUM  MYHULMNANBHYIO  YChyry,
MHOrOOyHKUMOHanbHbIA LEHTP NMOO B COOTBETCTBYHOLLMIA OpraH rocy4apCTBEHHOM BNacTMy,
ABNAIOLNACA yypeautenem MHOrOYHKLNOHANbLHOro LUeHTpa
(nanee — yypeguTenb MHOrMOMYHKUMOHANBHOMO LEHTpa), a Takke B OpraHusauuu,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93. XKanobbl Ha
peweHns wn pagencteua  (6e30encTBME) pYyKOBOAUTENS  OpraHa, NpeaoCTaBnsitoLLEro
MYHULMNANbHYO  yCcryry, nodalTCAa B BbIWECTOAWMA OpraH (Mpu  ero  Hanmmyun)
nmbo B cnyyae ero OTCyTCTBUS paccMaTpuBatoTCs HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa,
nNpeaocTaBnALEro MYHULMNANbHYHO ycnyry. XKanobbl Ha peLueHuns
n penctena (6esgenctene) paboTHMKA MHOrOOYHKUMOHANbHOMO LiEeHTpa noaarTca
PyKOBOOUTENMO  3TOr0  MHOrOopyHKUMOHanNbHOro  ueHtpa. XXanobbl Ha  peweHus
n pencteua (6esgenctene) MHOrOYHKLMOHANBHOIO LEHTpa MoJalTCcs  yvypeauTernto
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MHOTOYHKLNOHANBHOIO LIEHTPa NN AOSMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHbIM
npaBOBbIM aKToM Pecny6nuku TatapcTaH. XKanobbl Ha peLueHns
n gencreua (6esgencrane) paboTHMKOB OpraHM3aLmi, NnpegyCMOTPEHHbIX YacTbio 1.1 cTaTtbu
16 ®epepanbHoro 3akoHa Ne 210-93, nogarTca pykoBOAUTENAM 3TUX OpraHu3aLmm.
XXanoba Ha peweHna un pencteua (besgencteme) opraHa, npeaocTaBnsoLWero
MYHULMNAnbHYO YCyry, AOMMKHOCTHOMO nnua opraHa, NpeaocTaBnsaoWero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  Criykawlero, pPyKOBOAMUTENS oOpraHa, NpeaoCcTaBsioLLEero
MYHULMNANbHYO yCnyry, MoXeT ObiTb HanpaBneHa no no4vrte, Yepes3 MHOrogyHKLMOHaIbHbIN
LEHTp, C MCNosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNMOHHON ceTn «WHTepHeTy,
ouumanbHOro camta opraHa, nNpPeaoCTaBMSAOWEro MyHuUuMnanbHyt ycnyry, EpuHoro
noptana
nnbo PecnybnunkaHckoro noptana, MH(pOpMaLMOHHON CUCTEMbI AoCyaebHOro obxanosaHus,
a Takke MOXeT OblTb MpuHATa Npu NMYHOM Npueme 3asButens. XKanoba Ha pelleHus n

AencTeus (6espencTaue) MHOroOyHKLMOHANIbHOIo LueHTpa, paboTHuKa
MHOrOOYHKUMOHaNbHOro LUeHTpa MOXeT ObITb HanpasneHa no noyre,
C  WCNOMb30BaHMEM  UHPOPMALNOHHO-TENIEKOMMYHUKALUNMOHHOM  ceTu  «VIHTepHeTy,
odmymansbHoro canTa MHOTOYHKLUMOHaNbLHOro LeHTpa, EavHoro noprana

nnbo PecnybnukaHckoro nopTana, MHOOpMaLMOHHON cucteMbl AocyaebHoro obxanosaHus,
a Takke MOXeT OblTb MpuHATa NMpu NMYHOM Npueme 3asButens. XKanoba Ha pelleHuss n
aencteus  (6esgencteve) opraHuMsaumin, nNpeaycMOTPEeHHbIX Yacteto 1.1 ctatem 16
®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeT ObiTb HanpasfeHa no
noyte, C WCNONb30BaHMEM WH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «MHTepHeTy,
odmumanbHbIX CalTOB 3TUX oOpraHudauuni, EguHoro noprtana nubo PecnybnmkaHckoro
noprtana, a Takke MoXeT ObITb MPUHATa NPU NINYHOM NpUEMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumMeHOBaHWe opraHa, nNpegoCTaBnAlLWEro  MyHUUMUNANbHY  YCNyry,
AOIMKHOCTHOIO niuya opraHa, npefocTaBnsAlLWLero MYHULMNANbHYO ycnyry,
nmMbo MyHUUMNAanbHOro crnyxawero, MHOro(yHKUMOHaNbHOro LEeHTpa, ero pykoBoauTens m
(vnun) paboTHuKa, opraHusauui, NpegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepeparnbHOro
3akoHa Ne 210-93, ux pykosogutenen u (Mnu) paboTHUKOB, peELUEHUS W OEeNcTBuUS
(6esnencTBme) KOTOPbIX OBXanyrTCS;

2) damunuio, uMms, OoT4ecTBO (NocriegHee — Mpu HanuMyuu), CBeAEeHust O MecCTe
XUTenbCTBa 3asaBuTEnNs — uandeckoro nuua nnbo HamMMeHOBaHWe, CBedeHUA O MecTe
HaxXoOXOEeHMA 3asBUTENs — PUANYECKOro nuua, a Takke Homep (HoMmepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MouYTbl (MPW HanMyMM) M MOYMTOBLIA adpec,
Mo KOTOPbIM AOSMKEH ObITb HanNpaBfeH OTBET 3asiBUTESIO;

3) cBegeHusa 06 obGxanyemblx peleHusx u aencrteusax (6espenctemu) opraHa,
npegocTaBnaoLero MYHULUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefoCcTaBnAOWEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMnanbHOro  cryallero,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOrO(YHKLMOHANbHOro LeHTpa, opraHusaLmin,
npeaycMoTpPEHHbIX 4YacTblo 1.1 cTaTbu 16 depepanbHOro 3aKoHa
Ne 210-®3, nx paboTHMKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asABUTENlb HE COrfaceH C peLleHnem
n pencrenem (6e3gencTtBMeM) opraHa, NPEeAoCTaBASOLWEro MyHUUMNANbHY  yCnyry,
AOJMPKHOCTHOIO nmuya opraHa, npeaocTaBnalLLero MYHULMNANbHYO ycnyry,
nmbo  MyHMUMNANbHOrO  Criykalwlero, MHOrO(yHKUMOHaNbHOro  LeHTpa, paboTHuka
MHOIOQOYHKLMOHANBbHOrO LIEeHTpa, opraHnsaumn, npegycMOTPeHHbIX YacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asButenem MoryT ObiTb NpeaCcTaBeHbl
AOKYMEHTbI (MpY Hanu4mn), nogTeepXaaroLumne oBoAbl 3asaBUTENs, NMB0 nx Konuw.

5.4. MNocTtynuBlas xanoba nognexuT percTpaumm B CPoK He nosgHee paboyero gHs,
crnegylowero 3a gHeM NoCTynneHns.
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5.5. XanobGa, noctynuBwas B opraH, NpegoCTaBAsoWMIA MyHULUNANbHYO YCAyry,
MHOFO(OYHKUMOHAMNbHbIA  LEHTP, Yy4ypeauTento  MHOrogyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTbio 1.1 ctaten 16 depeparnbHoro 3akoHa Ne 210-03,
nMbo BbIWECTOAWMIN OpraH (Mpu ero Hanuuum), NOANEXWUT PacCMOTPEHMIO B Te4veHue
naTHaguaTn pabo4nx AHen co AHA ee perucTpaumm,
a B crnydyae obxanoBaHusi OTKasa opraHa, NpeaoCcTaBnsoWero MyHUUMNanbHYy Ycnyry,
MHOTrOOYHKUMOHANbHOro LeHTpa, opraHn3auum, npeaycMoTpeHHbIX YacTteio 1.1 ctatbn 16
®epepanbHoro  3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy  3asBuUTens
nmbo B ucnpaBreHUn [OMyLEHHbIX oneyvyaTtok M ownbok unm B cnyyae obXanoBaHus
HapyLLIeHNa YCTaHOBIEHHOIO CPOKa TakMxX UCNpaBieHNn — B TedyeHne NATn paboymx gHen co
OHS1 ee perncTpauum.

5.6. o pesynbTatam paccMOTpPeHUst Xanobbl MPUHUMAaETCA O4HO U3 CreayrLmnx
peLeHni:

1) »xanoba ygoBneTBopseTCcs, B TOM 4ucrne B oopMe OTMEHbI NPUHATOrO peLueHus,
ncrnpaeneHns SOnyLeHHbIX onevYaTok 1 onbokK B BblgaHHbIX B pe3ynbTaTte npeaoctasneHns
MYHULMNAnNbHOW yCcnyrn SOKYMEeHTax, BO3BpaTa 3asiBUTESNO AEHEXHbIX CPeacTB, B3nMaHue
KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMKU NMpaBoBbLIMM akTamun Poccuinckon ®egepauun,
HOpPMaTUBHBIMW NMPaBOBbLIMK akTaMu Pecnybnunkn TaTapctaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee pfHsA, crneaywowero 3a AHEM MPUHATUA peLleHusi, yKa3aHHOro
B HACTOSALWEM TMyHKTe, 3asBUTENMO B MNUCbMEHHOW OopMe W MO KenaHu 3adaBuUTens
B 3NIEKTPOHHOM hOpMe HanpasiseTCs MOTUBMPOBAHHLIN OTBET O pe3ynbTaTtax pacCMOTPEHMS
XanooObl.

5.7. B cnyyae npuaHaHua xanobbl noanexaiwien yaoBMeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pPacCMOTPEHUS Xanobbl gaetcs WHdopMauus O OEUCTBUSIX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBnsOLWNM MYHULMNANbHY0 ycnyry,
MHOTrOYHKUMOHaNbHbIM LLEHTPOM NMBO0 opraHmnsaumen, NnpegyCMOTPEHHON YacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensax HesameanmnTeNlbHOro yCTpaHEeHNS BbISBNEHHbIX
HapyLEeHNA NpXU OKasaHuM MYHULMNAnNbHOW YCNyrn, a Takke MNPUHOCATCA M3BMHEHUS 3a
AOCTaBleHHble Heya00CTBa U yKa3biBaeTCA MHOpMaLUs O AanbHENLLNX OENCTBUAX, KOTOPbIE
HeobXo4MMO COBEPLUMTL 3asBUTESIO B LLENAX NONYyYEHNA MYHULMNANBHOW YCyru.

5.8. B cnyyae npusHaHusa >kanobbl He noanexauwlen ynooBrEeTBOPEHWUIO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTcsa  aprymMeHTUMPOBaHHbIE
Pa3bsACHEHUSA O MpUYMHaxX TMPUHATOrO pPeLlleHns, a Takke WHgopMauma o nopsaake
06>kanoBaHuWsi NPUHATOrO PELLEHMS.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNU Mo pes3ynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS U NPECTYNNEHUS OMKHOCTHOE
nnuyo, paboTHUK, HaAeNeHHbIE NMONTHOMOYMSIMI MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanNpaBnsT MMEKLMECA MaTepumanbl B OpraHbl MPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeacrtaButens:

KOHTakTHble AaHHble npencraBuUTena.

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)

oT Ne
PaccmoTtpeB Bawe 3asiBneHue ot Ne
" npunaraemble K Hemy OOKYMEHTbI, YNOAHOMOY€EHHbIM opraHom

NPUHATO pelleHne 00 oTkase B Bblaade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHutenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWWEHWE
06 oTkase B Npveme JOKYMEHTOB, HEOOXOAMMbIX ANsi NMpeAoCTaBNeHUs
MYHMUMMANbLHOM YCnyry no Bblgade cnpaBku (BbIMUCKK)

oT Ne
PaccmoTtpeB Bawe 3asiBneHue ot Ne
" npunaraemble K Hemy OOKYMEHTbI, YNOAHOMOYEHHbIM opraHom

NPUHATO pelwleHne 06 oTkase
B MNpueme [OKYMEHTOB, HEOOXOAMMbIX AONsi NMpefoCTaBfeHuUst MyHUUMNanbHOM ycnyrn no
Bblgaye crnpasBku (BbIMMCKM) NO CrieaytoLwmmM OCHOBaHNSIM:

1.

2.

PasbacHeHue npuynH oTkasa:

[ononHutensHas nHpopmaums:

Bbol BnpaBe noBTOpHO 06paTUTbCs B  YMNOSIHOMOYEHHBIN OpraH C 3asiBfeHneM
O NpeJoCcTaBiEHUN YCNYr Nocne yCTpaHeHNs YKa3aHHbIX HapyLUEeHWIA.

[aHHbI 0TKa3 MoXeT BbITb obxanoBaH B JocyaebHOM nopsake nyTeM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cripasku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(hamunuga, nms, otyecTBO (NPU HaNU4Un),
nacnopTHble AaHHbIe, permcTpaumio No Mecty
XUTenbCTBa, agpec 3NIEKTPOHHOM NOYThI,
TenedgoH)

3AABJIEHUE
0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BuA crnpasku)

K 3asgBneHuo npunaratorcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLuy NpegocTaBuTb:

D B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHUUMNANbHbBIX YCRyr
Pecnybnukn TatapcTtas;

D B NINYHbIN KabuHeT EQMHOro noptana rocy4apCTBeHHbIX U MyHULMNANbHBLIX YCNYT;

D B MHOTO(YHKLMOHANbHOM LEHTpe npeaoCTaBfeHnst roCyAapCTBEHHbIX
1 MyHMLMNanbHbIX ycnyr Pecnybnvku TaTapcTaH;

D B Vcnonkowme.

(marta) (nognucek) (©.1.0.)
MpunoxeHne Ne 5
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K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHoM
yCryrv no Bblaade cnpaekuy (BbIMUCKN)

PykoBoguTtento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHUYECKON OLLIMOKN

Coobuwao 06 owwnbke, AOONYyWEHHOW TMpPUM OKa3aHUM MyHMUUNANbHOW  YyCnyrn
no Bblgaye cnpasku (BbIMUCKMN).

3anucaHo:

MpaBunbHbIE CBEAEHWS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLuime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHMM 3asiBreHust o6 ucnpaBneHun
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHUs 3NeKTPOHHOro IOKyMeHTa Ha agpec E-mail: ;

B BWUOE 3aBEPEHHON KOMuUM Ha BymaKHOM HOcUTEene NoYTOBbIM OTMpaBfeHNeM Mo

agpecy:

Hactoswmm noaTtBep)kaalo: CBeAeHWsl, BKIOYMEHHbIE B 3asiBNEHME, OTHOCSILLMECS
K MOeW NIMYHOCTM M NPEACTaBNSIEMOMY MHOHO 1LY, @ Takke BHECEHHbIE MHOI HIDKE, I0CTOBEPHBDI.
[loKyMeHTbI (KOnMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3akoHoaaTenbcTBoM Poccuiickort deaepaumm, Ha MOMEHT MPeACcTaBMeHUSs
3asABneHns aTn AOKYMEHTbI NEeNCTBUTESbHbI
N cogepaT JOCTOBEPHbIE CBEAEHUSI.

(noaTa) (noanuceb) (©.1.0.)
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