UCTIOJIHUTEJIbHBINA

TATAPCTAH PECITYBJIMKACBI

KOMMTET MYPAJIMHCKOI'O KAUBBIY
CEJIBCKOI'O ITOCEJIEHNS MYHULMTIAJIb PAMOHBI
KAMBHULIKOTO MOPOJIE ABBII
MYHULIMITAJIBHOT O PAMIOHA )KUPJIETE BALLIKAPMA
PECITYBJIMKU TATAPCTAH KOMUTETBI
IMMOCTAHOBJIEHUE KAPAP
22.11.2024r. c. Mypamm Ne 12

OO0 yTBepKIeHHH AIMHHHUCTPATUBHOIO perjiaMeHTa
NPEIOCTaBIIEHHs] MYHUIMNIATbHON YCIyTH 1O Bbla4e

CIpaBKH (BBIMTUCKH )

B cootBetcTBHE ¢ DenepanbHbiM 3aKk0HOM OT 27 utong 2010 roga Ne 210-@3 «O6

OpraHM3alliyd MpPeNOCTaBIICHUS
WUcnonauTenbHBIN

rocyAapCTBEHHbIX W MYHHIHUIAJIBHBIX  YCIIYI»,
KOMUTET MypaJII/IHCKOFO CCIIBCKOI'O

noceneHus  KaitOuikoro

MyHuIENaIbHOro paiiona Pecny6nuku Tarapcran [IOCTAHOBJISET:

1. YTBepauTh NpHWiaraeMblii aJIMHHHCTPATUBHBIM pErIaMeHT IpeIoCTaBlIeHUs
MYHHUIUNATBHOM YCIYTH MO Bblaye CIIPABKHU (BBITUCKH).
2. Ilpu3Harte yTpPaTHBIIMM CHIJIy IOCTaHOBJIEHHe VICIONHUTENBHOrO KOMHTETA

MypaTHHCKOTO CeIbCKOro

nocenenus  KaibOunkoro

MYHHLUNAIBHOTO  paiioHa

Peciy6ymuku Tatapcran ot 01.04.2022 Ne4 «OO6 yTBep)KIeHHMH agMHHHCTPAaTUBHOIO
periaMeHTa MpeaoCTaBIeHUs] MyHULIMIIAJIbHON yCIIYyTH 110 BblJa4ye CIPaBKH (BBITUCKH )».

3. Onyb6nukoBaTh HaCTOIIEE

IIOCTAHOBJICHHUE Ha O(I)I/II_II/IaJII:HOM noprajie

IpaBOBOM uH(pOopMaLuu PecnyOnuku Tatapcran o BeO-azpecy:
http://pravo.tatarstan.ru 1 Ha oduIHATbHOM caiiTe MypalMHCKOrO  CEeIbCKOTo
nocenenuss KaiOWIkoro MyHHIMOAIBHOrO paiiloHa B  HUH(DOpPMAIMOHHO —

TEJIEKOMMYHUKAIIAOHHOH ~ CEeTU
kaybici.tatarstan.ru.

«HTEepHeTY 1O

BeO-anpecy:  http://muralin-

4, KOHTpOJIb 3a UCITOJHEHNEM HACTOSIIEro MOCTAaHOBJIEHUSI OCTABIISIO 32 COOOIA.

PyxoBoautens McnonHUTEIBHOIO KOMUTETA

MypalluHCKOTO CeJIbCKOro MOCEIEHHS
Kaitbuikoro MyHUIIMNIaIbHOTO pailoHa
Pecnybnuku TarapcTtan
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IIpunoxenue

K ITIOCTaHOBJICHUIO

HcnomHUTENBHOTO KOMUTETA
MypanuHCKOro CeabCKOro MOCENCHUS
Kaitonukoro MyHHUIMIIAIBHOTO paiioHa
Pecry6muku TaTapcran

0T «22» Hosi0ps 2024 1. Ne 12

AAMHUHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbIAa4ye CIIPABKH (BBINMCKH)

1. O01mue mos0KeHus
1.1. TlpenmeTt peryiaupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrodmmnii afMUHUCTPAaTUBHBIA PETIIAMEHT IPEIOCTABICHUS MYHULMITAIBHON
yCIIyry (Jajnee — aAMUHUCTPATUBHBIA PErJaMeHT) YCTaHABIMBAET CTaHAAPT U MOPSAIOK
MPEJIOCTABICHUS MYHUIMNAIBHOW YCIyI'M MO BblAade CHpaBKHU (BBIIUCKH) (Hanee —
MYyHULIMTATbHAs YCIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JIuiamMu, HMMEOIIMMH TpPaBO Ha IOJYYEHUE MYHHULMNAIBHON YCIyIH,
ABJISIFOTCSL (PU3UYECKUE JIUIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTEIA,
JICUCTBYIOIUN HA OCHOBAHHUH JIOKYMEHTA, YJIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (J1anee
— TIPEICTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsinok MHPOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHON yCIyTH

1.3.1. HNudopmauus o mnopsake NPeAoCTaBICHHUS MYHULMNAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHIMIIANBHOW yCIyre, pacloJO)KEHHBIX B  IMOMEIICHHUSIX
MHOTOQYHKIMOHAJIIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHIUIAIBHBIX YCIYT.

2) Ha o(duUUMATFHOM calTe MYHMIMIIAJBLHOTO pailoHa B HH(OPMAIMOHHO-
TerlekoMMyHHKannoHHo# cetn «MuTepre (http://kaybici.tatarstan.ru);

3) na Iloprane rocyaapCcTBEHHBIX WM MYHULHUMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukanckuii mopran);

4) na EauHom mopTasie rocy/1apCTBEHHBIX U MYHULIUMAJIBHBIX YCIAYT ((PyHKIIMA)
(https:// www.gosuslugi.ru) (maiee — Equnbiii mopTain);
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5) B rocynapcTBeHHON MHGOPMAIIMOHHON cucteMe «PeecTp rocyaapcTBeHHBIX U
MyHULIMOAIBHBIX yeayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJJapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT).

1.3.2. KoncynbTHpOBaHME IO BOMNpPOCaM IMPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYLIECTBIISETCSA:

1) B MHOrOQyHKIIMOHAIBHBIX IIEHTPaX MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIYT TIPU YCTHOM OOpaIieHny - TMYHO WU 10 TelieoHy;

2) B unTepakTuBHOM Qopme Enunoro, Pecnmybnukanckoro noprana;

3) B UcnonautensHOM KOMUTETe MypalHHCKOTO CEIBCKOTO MOCETCHHS (Janee —
Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM 4Hclie B (hOpPME AIEKTPOHHOTO JOKYMEHTa) OOpalieHuu
— Ha OYMa)XHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOU (hOopMeE 10 IIEKTPOHHOM MouTe.

1.3.3. Uudopmanus va Enunom noprane, PecrybimkaHckoM mopTaie o nmopsijake
U CpOKax IMpPEAOCTABJICHUS MYHUIIMIAIBLHON YCIYTM HAa OCHOBAaHUHU CBEJICHHM,
comepxammxcsi B PeecTpe rocylnapCTBEHHBIX UM MYHHUIIMIAIbHBIX  YCIYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHUIIMIATBLHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HMCHOJIb30BaHUSI MPOrPAMMHOTO OOECHEeYeHHMs, YCTAaHOBKAa KOTOPOrOo Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYyeT 3aKIIOYEHUS JTUUEH3MOHHOTO WJIM HUHOTO
COrJIalIeHUs C npaBooOagaTesnem POrpaMMHOI0 oOecrieueHus,
MpEeAYyCMAaTPUBAIOUIEr0 B3UMAHUE IJIAThl, PETUCTPALUIO WM aBTOPU3ALMIO 3aSIBUTEI
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHun 3asiBUTENS JIMYHO WK MO TeiaedOHY B COOTBETCTBUU C
MOCTYMHBIINM OOpaIeHueM MPEeA0CTaABISIETCS HHDOPMAIIUS:

1) o Mecre HaxXOXICHUS MHOTO(DYHKIIMOHAIBHOIO IEHTPA MPEIOCTABICHHS
TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX yciayr, Opeana (agpec, rpaduk padoTHI,
CIIpaBOYHbIC TEIEHOHBI);

2) O MOpsiIKe MPEIOCTaBICHHUS MYHHIIMITAIbLHONW YCIYTH, O CITOco0ax U Cpokax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHBHBIX TIIPABOBBIX aKTaX, PETYJHPYIOMIUX BOMPOCHI TPEIOCTABICHUS
MYHUITATIAIEHON YCITyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEOCTABICHUM MYHUIIMIAILHON YCIYyTH, O CpOKax MpueMa M PEeTrUcTpaluu
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmelicHHS Ha OQHUIMATLHOM caiiTe MH(OPMAIMU 10 BOMPOCAM
MPEAOCTABIICHUS] MYHHUITUTIATHHOU YCIYTH;

7) o mopsake 0OKajoBaHMS IACHCTBUN WM O€3AEHCTBHS MTOJDKHOCTHBIX JIHIL
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHHUKH OTHENa, OTBETCTBEHHOIO 3a
MpPEAOCTABIICHUE MYHULUNAIBHON YCIyTH, NOJAPOOHO B MNHUCBMEHHOM (Qopme
Pa3bACHSIOT 3aABUTENIO TOPSJOK MPEAOCTABICHUS MYHUIMIAIBLHOW YCIYTH U



BOITPOCHI, YKa3aHHbIE B HACTOAIIEM IYHKTE aJIMHUHUCTPATUBHOIO pErjJaMeHTa, U B
TEYEHUE TpeX pabouux JHEH CcO JHS perucTpalud OOpallleHUs] HAMPABIAIOT OTBET
3assBuTeN0. OTBETH JAlOTCA Ha si3bIKEe oOpaileHus. B ciydae HEBO3MOXXHOCTH JaTh
OTBET Ha A3BIKE OOpAlleHMs] MCIOJIb3YIOTCS TOCYJApPCTBEHHBIE SI3bIKKM PecryOnuku
Tarapcran.

1.3.5. Undopmanuuss mo BompocaM MPEJOCTABICHUS MYHUIUNAIBHON YCIyTH
pa3Merniaetcss Ha odunmuansHoM caite KalOMIIKOro MyHUIIMIANBHOTO paiioHa U Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeana 1ist pabOThI C 3asIBUTEISIMH.

Nudopmanmst Ha rocygapcTBeHHBbIX  si3bikax PecmyOmuku — Tartapceras,
pa3MemiaemMass Ha MH(QOPMAIIMOHHBIX CTEHJAaX W Ha oQuIMamTbHOM  caiiTe
MYHUIUMIIAJIBHOTO  pailoHa B HMHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHONW  CETH
«/HTEpHET», BKIIOYAET CBEACHUA O MYHULMNAIBHOM YCIyre, COJEprKallhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
MH(GOPMALIMIO O MECTE€ HaxOXKICHHs, CIPABOYHBIX TelePOHAX, BPEMEHU pPabOTHI
Opeana, o rpaduke nprema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABICHUE
MYHHUIIUTIATEHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
MPEOCTABICHUE MYHUIIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYyOJIMKOBAHUSI), pa3MelleH Ha
Enunom mnoptane, B PeecTpe rocygapCTBEHHBIX U MYHMIUMIAIBHBIX YCIYyr, Ha
ouIMaILHOM caiire MYHHULIUTIAIBHOTO paiioHa B UH()OPMaAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTn « UHTEepHeTY.

1.4.2. Tekct agMUHUCTPATUBHOTO peErjlaMeHTa B JACHCTBYIOLIEH peHaKIUu
MOJUIeKUT pa3MelleHuto Ha EnuHom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHUIIMIIATBHBIX yCIYT, Ha OQUIMAIBHOM CalWTe MYHHUIMIIAJLHOTO pailoHa B
UH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TCpMI/IHBI, HCIIOJIBb3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHHA

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEIYIOIINE TEPMUHBI U
OTIPENEIICHUS:

yAalleHHOe pabouee MeCTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeA0CTaBIICHUS
roCyJapCTBEHHbIX M MYHUUUIAIBHBIX YCIYr — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYpPHOE NOApA3AEICHUE (oduc) MHOTO(YHKIIMOHATBHOTO LEHTpa
IIPEAOCTABIIEHUS TOCYIapPCTBEHHBIX 1 MyHULMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(ceslbcKOM) TMOCENIEHMM MYHULUMIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpyTre
Peciy6muku Tatapcran B cooTBeTcTBuM ¢ myHKTOM 34 IlpaBun opranuzanuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NIocTaHOBIEHUEM [IpaBurenscTBa Poccuiickoin
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 ytBepxkaenuun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT»;
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TeXHUYeckass ommubOka - omuOka (OmMcka, oOrneyaTka, rpaMmaTHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoOHas ommbKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, M TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKANMM W ayTeHTHU(DHKAIMU B HHPPACTPYKTYypE,
o0ecreynBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICICTBUE
MH(POPMALIMOHHBIX CHUCTEM, UCHOJIb3YyEMBbIX IS MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIyr B 3JekTpoHHOM (opme (mamee — ECUA) — denepanpuas
rocynapcTBeHHasi MH(pOpMAaIMOHHAs CUCTeMa, 00eCTeUnBarOIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UICHTU(DUKAIIIN U
ayTeHTUQUKalMKM K  UHQOpManuu,  coJepkamieics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIMOHATbHBIN
LEHTP NPEIOCTABIICHUSI TOCYJApCTBEHHBIX M MYHMLMIAIBHBIX yciIyr B PecryOnuke
Tarapcrany;

AUC  MO®I] -  Apromaru3upoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIBHBIX LIEHTPOB PeI0CTaBICHUS roCyJapCTBEHHBIX U
MyHULMNAIBHBIX yciyT PecyOnuku TaTtapceran.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMINIAIBHOW YCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCA 3allpoC O MPEIOCTaBICHUU
MYHHLIMIIAIBHOM YCIYTH, TOJAHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTaTtbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MIPENOCTABIEHUS TOCYJaPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIyD» (nanee — OeaepaibHbIi

3aKkoH Ne 210-D3).
2. CTaHaapT npeaocTaBJIeHNs MyHMIUNAJIbHON YCIyrH
2.1. HameHOBaHNE MYHUIIMIIAIBHOW YCIYTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHUE UCTIOTHUTEIBLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHHs, HEMOCPEICTBEHHO TIPEIOCTABIISIONICTO MYHHUITUTIATLHYIO YCITYTY

WcnonHutenbHblii KOMUTET MypaauHCKOTro ceiabcKoro nocenenus KaiOuukoro
MYyHHIIMIIATbHOTO paiiona Pecniy6muku Tarapceras.

2.3. Onucanue pe3ynibTrara IpeoCTaBICHUS! MyHULIUTIATbHON YCIyTH

2.3.1. Pe3ynbraToM NMpeioCTaBICHUs MyHUIIMITAILHOM YCITYTH SIBISETCS:

1) cnpaBka (Bbimucka) (mputokeHue Ne 1 K HACTOAIIEMY aJIMHHUCTPATHBHOMY
peryiaMenry);

2) pemieHue 00 OTKa3e B MPEIOCTABICHUM MYHUIUIAIBHOH  YCIyTH
(npunoxxenne Ne 2 Kk HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemieare 00 OTKase B IpHEeME JOKYMEHTOB, HEOOXOJMMBIX  JIJIst
NpPEIOCTAaBICHUSI MYHHUIIUNAIBHOW yciyru (mpuiokeHue Ne 3 K HacTosIeMy
aJIMUHACTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynmbTaT TpeNOCTaBICHUS MYHHUIIUIAIBHON YCIyTH HaIpaBISICTCS
3agBUTEN0O B (opMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHIJICHHOM
KBATH(UITUPOBAHHON SJICKTPOHHOU MOUCKHIO0 YITIOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIA
Opeana, B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-03
«O0 »snexkTpoHHOM moamucu» (nanee — DenepanbHblil 3ak0oH Ne 63-D3) B AUYHBIM
kabuner EmumHoro mopranma. B cimydae HampaBieHHs 3asBICHHS TIOCPEICTBOM
PecryOnukanckoro mopTana pe3yibTaT MPENOCTABICHUS MYHHIIMITAIBHONW YCIYTH
HaTpaBIISIETCS TaK JK€ B JIMUHBIA KaOnHET PecmyOmmKkaHcKoro moprasa.

2.3.3. Tlo BbeIOOpY 3asBUTENS pe3yibTaT TMPEAOCTABICHUS MYHHIIUIIAIBLHOU
yciayrd Beijaercs B Oprane wim B MOI[ B dopme sk3eMiuigpa 3JIEKTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHTENe, 3aBEPEHHOTO I€YaThio U
MOJAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO Jjuia OpraHa wuium
pabotHuka MOII.

2.3.4. 3asBUTENH BIPABE MOMYUYUTh PE3YJIBTAT MPEAOCTABICHUS MYHHUITUIAIBHON
ycIyrd B opMe DJIEKTPOHHOTO JOKYMEHTa B TCUYCHHE CpPOKa JCUCTBHUS pe3yJbTaTa
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH.

2.4. Cpox mpeIoCcTaBIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYeTOM
HE0OXOIMMOCTH 0OpalIeHUsI B OpTraHU3alMK, YYaCTBYIOIIUE B IIPEIOCTABICHUN
MYHULUTIATBHONW YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOXHOCTb IPUOCTAaHOBJICHHSI IPEyCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHUS )
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH

2.4.1. MyHuunaibHas yciiyra MpeaoCTaBIsIeTCa B TEUEHUE TPeX pabodunx JHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPENOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOMIETOCS PE3YyJbTATOM MPEIOCTABICHUS
MYHULUNAIBHOM  yclyrh B (OpME  DJIEKTPOHHOIO  JOKYMEHTa, 3asBUTENIO
OCYLIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM PE3yJibTaTa MPEJOCTABICHUS
MYHUIUNAIBHON YCIYTH.

2.5. UcuepnibiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMUA aKTaMU IS
MPEIOCTABJIEHUS] MyHULIMIIAIBHON YCIIYTH, & TAKXKE YCIIYyT, KOTOPBIE SBJISIFOTCS
HEOOXOMMBIMU U 00s13aTEILHBIMHU JIJISI IPEIOCTABICHUS MyHUITUTIATBHBIX YCIIYT,
TTOITICXKAIINX TIPEICTABICHHIO 3aIBUTENIEM, CITOCOOBI X MOIyYSHUS 3aIBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. lng monyyeHus MYHUUUIAIBHOM YCIYrd 3asBUTENb IPEICTABISET
CJIEYIOIINE JOKYMEHTBI:
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1) TOKYMEHT, YJAOCTOBEPSIOMINNA JTUYHOCTh (HE TpeOyeTcs B ciiydae OOpallieHus
nocpenctsoM Ennnoro, PecryOnukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopMe TOKyMeHTa Ha OyMakHOM Hocutese (mpuiokenrne Ne 4 K HaCTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN (PopMe (3amoJIHAETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEICHHMI B OJEKTPOHHYIO (OpMy 3asBICHUS), IMOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU NyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, NpU OOpaleHUuu
nocpeactsoM Exnnoro, Pecmybnukanckoro noprana;

4) B ciyuae, eciM JJsl MPEAOCTaBIICHUS MYHUIIMIIAIBHON YCIyIHM HEoO0X0oJIruMa
00paboTKa TEPCOHATBHBIX MAHHBIX JHIA, HE SBIAIONIETOCS 3asBUTENEM, U €CIU B
COOTBETCTBUM C (peiepalibHbIM 3aKOHOM 00pabOTKa TakuX MNEPCOHAIBHBIX JAHHBIX
MO’KET OCYLIECTBIIATHCS C COTJIACHs YKa3aHHOTO JIMIA, IIpU 0OpaIleHNH 3a MOJTyYeHHUEM
MYHULIMNAIBHON YCIYTd 3asBUTENb JOIMOJHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MIOATBEP)KIAOIINE IIOJIYYEHUE COIJIACUs YKA3aHHOTO JMIA WIM €ro 3aKOHHOTO
MpeACTaBUTENSI Ha 00pabOTKY MEPCOHANIBHBIX JIaHHBIX YKa3aHHOTO JuIa. JJOKyMEHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJacusi, MOTYT OBITh MPEACTABICHbI B TOM YHUCJE B
(hopMe IEKTPOHHOTO JOKYMEHTA,

5) B ciyyae, ecid OOS3aHHOCTb XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB MWJIbIX IOMEIICHHUM, 3asBUTEJIEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHTHl Ha WHANBUIYAJIbHBIN KUIION TIOM (eciu
paBO COOCTBEHHOCTH HE 3aperUCTPUPOBAHO B EQMHOM rocyaapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJIS BBIMTUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBiieHHE€ W TpUIIaTaeMbI€ JIOKYMEHTHI MOTYT OBITH MpECTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIETYIOUTUX CTIOCOOOB:

1) uepez M®I] Ha OymMaXKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErjlaMEHTa;

2) nocpenctBoM Equnoro, PecnyOnukanckoro nopraia B 3J€KTPOHHOM (popme;

3) B Opras JJMYHO UJTU TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBreHUWE M TpUJIaraeMble JOKYMEHTBI, MpPHU HANpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asaBiieHHEe MpU HarpaBiieHuu nocpencrsoM Enunoro, Pecmy0OimkaHckoro
nopTasna NOANUCHIBAETCA MPOCTON ANEKTPOHHOM MOJANUCHIO 3asIBUTEIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM TMOMANUCH 3asBUTEII0 HEO0OXOAUMO
npoiTu mporneaypy peructpanuu (ayrentudukarun) B ECUA, a Takke moaTBepaUTh
YYETHYIO 3aIUCh.

DNEKTPOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), YKa3aHHBIE B
NOAMyHKTax 2, 4-6 nyHkra 2.5.1 aJIMHUHHCTPaTUBHOIO pEIJIAMEHTA, 3aBEPSIOTCS
YCWJIEHHOW KBaJM(UIUPOBAHHON MOJMUCKHIO JIML, YHOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3asIBJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANpPABISIIOTCA B BuAe (aitioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MOaT.



7

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATH OT 3aABUTEIIA:

1) mpencraBneHus] JOKYMEHTOB UM MH(GOPMAIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MIPE/ICTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMM AKTaMH, PEryJUPYIOMIUMU OTHOIICHUS, BO3HUKAIOIIUE B CBS3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCIYTH;

2) OCYILECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIsi
MOJIYYCHUSI MYHUIIMTIATBHOM YCIYTM W CBS3aHHBIX C oOOpameHueM B WHBIE
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJIECHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHMsS] YCIYr U TIOJy4YeHHs JOKYMEHTOB U HWH(pOpMaIui,
MPENOCTABISIEMbIX B pE3yJbTaTE€ MPEAOCTABICHUS TaKHX YCIYr, BKIIOYEHHBIX B
MEepeYHM, yKa3zaHHble B 4actu | cratem 9 ®DepepanpbHoro 3axkoHa Ne 210-D3
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) nmnpencraBieHUs JOKYMEHTOB W HWHGOpMaIMHM, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU MEPBOHAYAIBLHOM OTKa3€ B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUS] MYHUIMIAIBHOU YCIyTH, JUOO B
MPEA0CTABICHUN MyHUIIMNIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINUX CIIyYaes:

a) H3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTABICHUS MYHULIMITAIIBHON YCIIyTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBJICHUS
O MPEJIOCTABJICHUN MYHUIIUITAIbHON YCIIYTH;

0) HaMuue OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIUIIATBLHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE IEPBOHAYAIIBHOTO OTKa3a B IIpUEME
JIOKYyMEHTOB, HEOOXOTUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JUOO B
MPENOCTaBIECHUHA MYHUIIUMIIAIbHON YCIYTHU U HE BKJIIFOUEHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB MU U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsI TIPEIOCTaBICHUS
MYHUITUTIATIBHOW YCIYTH, JIN0O B MPEIOCTABICHUN MYHUIIMTTIAIILHON YCIIYTH;

I) BBIIBICHHE JOKYMEHTAJIbHO MOATBEPKIAEHHOTO (akra (IIPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUS (0O€31€UCTBUSA) HOJKHOCTHOIO JIUIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3€ B MpPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIsl MPEAOCTABICHUS] MyHUIIUNIATBHOU YCIyTH, JINOO B IIPEIOCTABICHUU
MYHULIMTATBHON YCJIYTH, O 4e€M B NUCBMEHHOM BHJI€ 3a TOJIUCHI0 PYKOBOJIUTENS
Oprana mpu MEpBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEJOCTABICHUS MYHHIIMIAIBHON YCIYTH, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHHs] Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(GOpMAIIH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTyHKTOM 7.2
yactu | crateu 16 ®@enepanbroro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKue JOKYMEHTHI JTMOO MX M3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM TMPEJAOCTABICHUSI TOCYJAapCTBEHHON WM MYHMITUTIAIBLHOM YCIYTH, U UHBIX
CJIy4yaeB, YCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.
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2.6. VcuepnbiBaroluil nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH IIPABOBBIMU aKTaMH IS IIPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHNUHN ITOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS U NIOJIBEIOMCTBEHHBIX ITOCYIapPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYTPABJIEHUS OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIOCOObI MX TOTYUYEHUS 3asBUTEIISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
MOPSAOK MX MPENCTABIEHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyIpaBJieHus JIM00 OpraHu3alys, B paCIOPsKEHUH KOTOPBIX HAXOASATCS JTaHHbIE
JOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJEHCTBUS:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOrO peecTpa HEABWKUMOCTH — —
®denepanpHas ci1y>k0a rocy1apCTBEHHON perucTpaluu, KaaacTpa u kaprorpaduu;

2) CcBeJcHHMS O JCHCTBYIOIEM Macrnopre rpaxkaanuHa Poccuiickoit deneparun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHalbHOW JoBepeHHOCTH — DejepanbHas HOTapHalbHAas
ranara.

2.6.2. 3asgBUTENb BOPABE MPEAOCTABUTH JOKYMEHTHI (CBEIECHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPAaTUBHOrO perjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBaJU(UUUPOBAHHOM MOANMCHIO  JIUII,
YIOJIHOMOYEHHBIX HA CO3/JaHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IpU M0Ja4ye
3asIBJICHUSI.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE INIPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aAMHUHUCTPATUBHOIO pErIaMEHTa OpraHaMHu TOCyAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYMpPAaBJIEHUs, OPraHU3alUsIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISI OTKa3a B PEAOCTABICHUU MyHULIUTIAIBHON YCITyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) paOOTHUK, YyKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE TMPEJCTaBUBIINE
(HECBOEBPEMEHHO TPE/ICTABHUBIIIKME) 3aIlIPOIICHHBIE W HAXOMSIIMECS B PACIOPSHKCHUU
JOKYMEHT WIH CBEJICHHUSI, IOJIEKAT aIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asBUTEIISI JOKYMEHTHI CBEJCHUS, B TOM YHCJIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHUE MYHHUIMIAIBHON
YCIIYTH, HaXOSAIIMECs B PACIOPSIKEHUH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUSI U TOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpTraHU3aIHi.

Henpexncrasienue 3asBUTENEM JOKYMEHTOB, COJEpXKAIUUX CBEIACHUS, KOTOPBIC
HaxoJsATCA B PAacHOpPsDKEHUHM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJICHUs U TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WA OpraHaMm
MECTHOTO CaMOYIIPaBJICHHUSI OpraHU3allvii, HE SBJISETCS OCHOBAaHHMEM ISl OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUN MYHHUIIUNIAIbHON YCITYTH.

2.7. VicuepnipIBaroluii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIAILHON yCIyTH
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2.7.1. OcHoBaHUsIMU /JI1 OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, SIBIISTFOTCS:

1) mnpencraBiCHHBIC 3asABUTEIEM JIOKYMECHTBI COACPKAT MOMYUCTKA U
UCIIPABIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
NOJIHOM 00BEME HCIONb30BaTh HWHGOPMAIMIO M CBEICHHS, COJEp)KaIlUecs B
JOKYyMEHTaX JUIsl IPEeJOCTABICHHUS MYHHUIIMIAIBHON YCIIyTH;

3) mpeacTaBiI€HHBbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMOAIbHON YCIyrol (IOKYMEHT, YJIOCTOBEPSIOIIMI MOJIHOMOYUS
NpeICTaBUTEIIS 3asBUTENS, B ClTydyae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUIIUIIATBLHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojayva 3asBJIICHUS O IPEIOCTABICHUY MYHUITUTIATLHON YCIYTH U JJOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS MYyHUITUTIATBHOW YCITYyTH, B 3JIEKTPOHHOU (popMe C
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOppEeKTHOE 3aloJIHEHUE 00s3aTeNbHbIX NOJIeH B (hopMe 3asBICHUS, B TOM
yuciie B UHTEpaKTUBHOU ¢opme 3asBieHus Ha EgmHom, PecnmyOnmukanckom mopraie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3alI0JTHEHUE);

6) NOpencTaBiICHUE HEMOJHOIO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX ISt
MPEI0CTABICHUSI MyHULIMTIAIBHON YCIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUM YCIYI'M IMOAAHO B OpraH roOCyJapCTBEHHOH
BJIACTH, OPTaH MECTHOTO CaMOYTPABJICHUS UM OPraHu3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUIIATBHOU YCITYTH;

8) HecoOrOfCHHWE YCTAaHOBJICHHBIX cTaTheit 11 DemepaabHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 537€KTPOHHOM MOAMKHCH» YCIOBUW TNPU3HAHUS
JEHCTBUTEILHOCTH YCUJICHHOUW KBaTU(UIIUPOBAHHOM 2JIEKTPOHHOM MOIHUCH.

2.7.2. TlepeyeHb OCHOBaHUM MJIsi OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYEHHUSI MYyHHIUTIAJIbHOM YCIIYTH, SIBIIIETCS UCUEPIIBIBAIOIIINM.

2.7.3. Pemenne o0 oTKaze B MpueMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEIOCTABJICHUS MYHHUIIMIIATBHON YCIyTH, MOXET OBITh MPHUHITO KaK BO BpEeMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJXKHOCTHBIM JIUIIOM
Oprana HeEOOXOAMMBIX MJIA MPEAOCTABICHHUS MYHULMNAIBHON YCIYyTd JOKYMEHTOB
(cBeneHmin) Cc HCMOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH(POPMAITUOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpEBbIIAIONINI 9 pabounx gHEH cO AHS pEerucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemaercss OTKa3blBaThb B IPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS MYHHUITUIIATLHON YCIYTH, B CIIy4ae €CJI 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JJIsl IPEIOCTABICHUS MYHHUIIUTIAIIBHON YCIYTH, TTOTaHbI B
COOTBETCTBUH ¢ MH(]OpMaIel o cpokax U MOPSAJIKE MPEAOCTABICHUS MYHUITUTIATHLHOM
yciyr, onyoiukoBanHoM Ha Ennnom noprane, PecrybimkanckoM noprane.

2.8. VcuepripiBaromuyii mepevyeHb OCHOBAHUH JJIS MPUOCTAHOBIICHUS WJIM OTKAa3a B
MPEIOCTABJICHUN MYHULIMTIAIBHOW yCIIyTH
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2.8.1. OcHOBaHUs [Ji1 TPUOCTAHOBJIEHUS TMPEHOCTABICHUS MYHULMNAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKa3a B IPEAOCTABICHUN MYHULIMIAIBHOMN YCIIyTH:

1) B mpeAcTaBiICHHBIX 3asBICHUM U (UJIM) IOKYMEHTAX COJEPKUTCS HEMOJHas U
(unm) HeoCTOBEpHAs HH(OpMALINS;

2) NOCTYIJIEHME OTBETAa OpraHa rOCYJIapCTBEHHOH BJIACTH, OpraHa MECTHOI'O
caMOyIpaBjieHus1 JHMOO MOABEIOMCTBEHHOM OpraHy TIOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOIO CaMOYIpAaBJIEHUsS OpraHU3aldyd Ha MEXBEJOMCTBEHHBIN 3arpoc,
CBUJIETEIHCTBYIOMIETO 00 OTCYTCTBUH JTOKYMEHTa M (WJK) WH(DOpMAIUH, HEOOXOIMMBIX
JUISl IPEIOCTABIICHUS] MYHUIIMIATBHON YCIYTH, €CJIM COOTBETCTBYIOIIUN JIOKYMEHT HE
OBLT IPEJICTABIICH 3asIBUTEJIEM 110 COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHE CBEJCHUN O PETUCTpALMM TPa)xJAaHUHA TI0 MECTY >XUTEIbCTBA
(npeObIBaHUs) B PACHOPSKEHUH OPraHOB MECTHOTO CAMOYITPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B NPEAOCTABICHUM MYHHUIUIIAIBHOU
YCIIYTH SBJISIETCS UCUEPITBIBAIOIINM.

2.8.4. 3anpemiaercss OTKa3blBaThb B MPEAOCTABICHUM MYHULUNAIBHON YCIYyIH B
cly4yae, €ClIM 3asBJICHUE O MPEJOCTABICHUM MYHULUIAIBHOW YCIyrH MOJAHO B
COOTBETCTBUM ¢ UHPOPMAIIMEH O CpOKaX U MOPSIKE MPETOCTABICHUS MYHHUIUIIATIbHON
ycayru, onyoinkoBaHHOU Ha EnuHoM noptane, PecriyOirkanckoM mopTaie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI T HHOM
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIMIIAIBHON YCIIyTH

MyHurunan€bpHas yciyra npeaocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedens yciyr, KOTOpPBIE SBISIIOTCS HEOOXOAUMBIMHU 1 00513aTSIIbHBIMU JIJIS
MPEA0CTaBJICHNS MYHHUITUTIIAILHON YCIIYTH, B TOM YUCJIE CBEJICHUS O IOKYMEHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJIaBACMbIX ) OpTaHU3ALUSIMU, YIaCTBYIOIIMMH B

PEAOCTaBICHUN MYHUIIUTIAIBHBIX YCIyT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S13aTENIBLHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHHWSI B3UMAHHUS IJIaThI 32 IPEOCTABICHUE YCIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOUMBIMH M 00513aT€JIbHBIMU JJIsI IPEAOCTABIICHUS
MYHUIIMIATBHON YCIIyTH, BKIIIOYasi MH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUEPEIH TPU MOoAade 3ampoca o
MPEAOCTABICHUN MYHUITUTIATBHOU YCIIYTH, YCIYTH, TIPEIOCTaBISAEMON OpraHu3aIiue,
YYaCTBYIOIIEH B MPEOCTABICHUN MYHUIIUITAILHON YCITYyTH, U TIPU TTOTyYECHUU
pe3ylbTaTa MpeoCTaBICHHs TaKUX yCIyT
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2.12.1. Bpems oxuaanus Opy Mojayue 3asBICHUS HA MOJy4YeHUE MYHUILIMNIATbHOM
yCIIyTH - He 6oJee 15 MUHyT.

2.12.2. Tlpu monydyeHuu pe3yJibTaTa MPEAOCTABICHUS MYHHUIMNAIBHOU YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUAHUSI B OUE€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u NOpsAZIOK pErucTpalyy 3anpoca 3assBUTENS O MPEI0CTaBICHUU
MYHHLIMIIAIBHOMN YCIIYTH U YCIIyTH, IPEIOCTABISIEMON OpraHn3aliel, y9aCTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, B TOM YKCJIE B 3JIEKTPOHHOU (hopme

2.13.1. ITpu nmnuHoMm oOpamiennn B M®I] B 1eHb mojgauu 3asBJICHUS 3asBUTEIIO
BbIaeTca pacnucka u3 AUC MOL] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKIAFOLIUM,
YTO 3asBJICHUE OTHPABJIEHO, U 1aTOW MTOAAYH 3asIBICHUS.

2.13.2. IIpu HaIlpaBJICHUU 3asBJICHUSA IIOCPEACTBOM, Enunoro,
Pecny6nukanckoro moprana 3asBUTEINb B JICHb MMOJa4M 3asBJICHUS MOJIyYaeT B JIMYHOM
kabunere Enumnoro, PecnyOnmkaHckoro moprajga W IO 3JIGKTPOHHOM —IOYTE
YBEJOMIICHHE, TOATBEPXKAAIOLIEE, 4YTO 3asBJICHHE OTIPABIECHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIN HOMED M J1aTa MOJa4yu 3asiBJICHUS.

2.13.3. Ilpu nuynom oOpamenuu B OpraH B JieHb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENIO BBIJAETCS PACIUCKA W3
aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYECHHON ISl OKa3aHUs
roCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEpPOM, IaTON
MI0/1a4YM 3asIBJICHUS U MIEPEYHEM MIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIiIyTa, K 3ajly 0KHJIaHHs, MECTaM JIJIsl 3alOJTHEHUS 3alIPOCOB O TIPEIOCTABICHUHU
MYHUITUTIATFHOM YCIIYTH, THPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NepeUYHeM JOKyMEHTOB, HEOOXOIUMBIX IS PEOCTABICHUS KX I0W MyHHUITUTIATHLHON
YCIIYTH, pa3MEIIeHUIO 1 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEIUITHOM
uH(OPMAITUH O MOPSIKE IPEIOCTABICHUS TAKON YCIIyTH, B TOM YHCIIe K 00ECTICUCHHIO
JIOCTYITHOCTH JIJIS1 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIaTEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOmuku TaTapcTtan o counanbHOR
3aIATe WHBAJIAIOB

2.14.1. TlpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISICTCS B 3MaHUSIX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBOINOKAPHOH  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYILIECHUS.

Mecta mnpuema 3asBuTeneil 00OpyAyIOTCS HeoOXoauMoW MeOenbio AJis
odopmileHUs1 JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMHU C 3aKoHojateabcTBOM Poccuiickoit dexepanuu o
COLIMAJIbHOM 3allliTe WHBAIMIOB B LEJIAX OECHPENmSITCTBEHHOTO JOCTYNa K MECTY
MPEIOCTABIICHUS! MyHULIMTIATBHON YCIYTH 00ECIIeunBaeTCs:

1) obecnieunBaeTcsi ~ OCCHPEMSITCTBCHHBI  JOCTYH  MHBAJIHIOB K  MECTY
MPEAOCTABICHUS MYHUIIMNANBHOW yciiyru (yIOOHBIA BXOJ-BBIXOJI B TMOMEIIECHUS U
nepeMeNIeHe B UX Mpeiesax);
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2) BU3yallbHasl, TEKCTOBas M MYJIbTHUMEIWiHAsS HMHPOpPMALUs O MOPSIKEe
MPEIOCTaBICHUS MYHULIUIIAILHON YCIyTM pa3MelaeTcsi B yIOOHBIX ISl 3asiBUTENCH
MECTaxX, B TOM YHUCJIE C YUETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJINU]IOB;

3) CONPOBOXK/ICHHE WHBAIMIOB, HMECIOIIMX CTOHKHE paccTpoiicTBa (YHKIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BOBMOKHOCTh CaMOCTOSITEIILHOTO TEPEBUKCHUS 110 TEPPUTOPHUHU, HA KOTOPOU
pacmooX)eHbl OOBEKTHl COLMATBHON, MHKEHEPHON M TPaHCMOPTHOW MHPPACTPYKTYD,
BXOJla B Takue OOBEKTHI M BBIXOJIa M3 HUX, MOCAJAKA B TPAHCIOPTHOE CPEJCTBO U
BBICAJIK{ U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM KpECIa-KOJISICKH;

5) Hajutexkamiee pasMenicHHe OOOpyJOBaHWUS W HOCUTeNleH WH(OpMAInH,
HEOOXOIUMBIX JJisi oOecreueHus OeCIpensiTCTBEHHOIO JOCTyIa HHBAIUIOB K yCIIyram
C YYETOM OIPAHUYEHUHN UX KUZHENEITEINBHOCTH;

6) nyOonupoBaHre HEOOXOAMMOM JIII HWHBAJIUIAOB 3BYKOBOW W  3pUTEILHOMN
uHopMaIMu, a TakKe HaJImuced, 3HAKOB W HWHOM TEKCTOBOW U rpaduyeckoin
nH(}OpMAIUK 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiiis;

7) TOIyCK CypAONePEeBOIIMKA U TH(IIOCYPIOTICPEBOAUNKA;

8) nomyck coOaku-TPOBOAHMKA NPU HATUYUHU JOKYMEHTA, MOATBEPIKIAIOIICTO €
crenuaibHOe 00yUYeHHe U BBIAABAEMOTro Mo (JOpMe U B MOPSAKE, KOTOPHIE YCTAHOBIIEHBI
npukazoM MUHHUCTEPCTBA TpyAa M conuanbHOM 3ammThl Poccuiickon denepannu OT
22.06.2015 Ne 386H «OO0 yTBepxkaeHUH (HOPMBI JOKYMEHTA, MOATBEPKAAOLIETO
crieMalibHOE 00y4eHre COOAKU-TIPOBOJHUKA, U TIOPSJIKA €T0 BbIIAUN.

2.14.3. TpeboBaHus B 4aCTH 0OECIIEUCHUS JOCTYITHOCTH JIJIS1 MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYUIIECTBIISIETCSI MPEAOCTABICEHUE MYHHUIMIAIBHOM YCIYTHM, U CPEICTB,
HCIIOJB3YEMbIX MPU NPEAOCTABICHUU MYHUIUIAIBHOW YCIyrd, KOTOPbIE yKa3aHbl B
noanyHkrax 1 — 4 nyHkra 2.14.2. aIMMHUCTPAaTUBHOIO PEIIAMEHTA, NPUMEHSIOTCA K
o0BEeKTaM W  CpEICTBaM, BBEJICHHBIM B OKCIUIyaTalldi0 WM  MPOIIEIIINM
MOJIEPHU3ALNIO, pEKOHCTpYKIUIO nocine 1 urons 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATBLHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOICUCTBUI 3aBUTEINS C JOJPKHOCTHBIMU JIUIIAMU TIPH
MPEA0CTaBICHUNA MYHUITUTIATLHON YCIYTH U UX TIPOJIOKUTENBHOCTh, BOBMOXKHOCTD
noyueHust ”HGOpMaIlUU O X0J1€ MPETOCTABICHUS] MyHUITUIIAIbHON YCIYTH, B TOM
YHUCJie C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH,
BO3MOXXHOCTh JINOO HEBO3MOKHOCTh MOJTyYEHUSI MYHHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHUS TOCYIapPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJIE B TIOJITHOM 00BbeMeE), B TIOOOM TEPPUTOPUATHBHOM
NOAPA3JEICHUN OpraHa UCTIOJHUTEIIBHO PACIOPSAUTEILHOIO OPraHa MECTHOTO
caMOYTIpaBJIEHUs, TIO BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MIPUHITHIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUTIATBHBIX YCIIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEIOCTABICHUS
rOCYyJapCTBEHHBIX M MYHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®epnepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a11pocC)

2.15.1. Iloka3aremsiMu JOCTYHMHOCTH MPEAOCTABICHUS MYHULMNAIbHOM YCIyTH
SBJISIFOTCSL:
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PAaCIIOJIOKEHHOCTh ITIOMELICHMS, B KOTOPOM BEAETCS IIPUEM, Bbla4ya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYyue HEoOXOJMMOIro KOJMYECTBA CIIELMAIMCTOB, a TAKXKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIISCTCS IPUEM JOKYMEHTOB OT 3asBUTEIICH;

HAJIMYUE HCUYeplbIBaoniel uHopmanuu o crmocodax, MOpSAKE M CpoKax
MPEIOCTABIICHUS MYHUIIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX CTeHAaX, EnuHoM
noprane, PecnyOiukanckom mopraie, opuiuaibHOM caiiTe MyHHUIUITATLHOTO paiioHa;

OKa3aHUE TMOMOIIM WHBaJWAaM B TMPEOJOJCHUH OapbepoB, MEIIAOLINX
MOJIyYEHUIO UMHU yCIIyT HAPABHE C JAPYTUMHU JIULIAMH.

2.15.2. TlokazarensMM KadecTBa IPEIOCTABICHHUS MYHULMIAIBHOU YCIyTH
SBJISTFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmroIeHNe CpOKa MOYUYCHUS pe3yIbTaTa MyHUIUITAIBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HApPYIICHUS aIMUHUCTPATUBHOTO
periJamMeHTa, coBeplIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 yuera
KOHCYJIbTAINi):

B3aUMOJIeCTBUE 3asBUTENd ¢ paboTtHukamu Oprana win MOI[ npu
MPEAOCTABICHUN MYHHMIMNAIBHOW  YCIYyTM  OCYLIECTBISETCS OJWH pa3 [pHu
MIPE/ICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B CiIyyae HEOOXOJMMOCTH IMOJYYEHUs pe3yibTaTa MNpelOCTaBICHUS
MyHuLunaibHo ycinyru B Oprane winu M®I] B opme 3k3eMIuiipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMaXHOM HOCHUTEJE.

[TpoIOJIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asIBUTENS. € JOJDKHOCTHBIMU
JULAMU IIPYU PEJOCTABICHUY MYHULIUIIAILHON YCIyTH HE NIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTHh KAYECTBO MPEIOCTABICHUS MYyHULMIAIBHOW YCIyrH
C TIOMOIIBIO YCTPOWCTB TMOJBMKHON paauoTesiepOHHON CBA3H, C HCIOJIH30BAHHEM
Enunoro, Pecy0imkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmarust 0 XxoA€ MPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm mopraine,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocrtaBieHre MYHULMIAIBHOM YCIyTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
(akTHueckoro npoxuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecniyonuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY .

MyHununanbsHast yciayra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIO0CTABIISIETCS.

2.16. Unpie TpeOOBaHUS, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUITUTIAJTBHOM YCIYTH IO SKCTEPPUTOPUATIEHOMY MPUHITUITY (B ClTydae, eCciu
MYHUIUTIATBHAS yCITyTa MPEA0CTABIISIETCS 10 AKCTEPPUTOPHUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPE0CTABICHNUS] MYHUIIUITAILHON YCITYTH B DJICKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIMIAIBHON YCIYyTH B JJICKTPOHHOU (opme
3asIBUTEIb BIIPABE:



14

1) monmyuuth wuHGOpPMAIMIO O TMOPSAAKE M CPOKaxX  MPEIOCTaBJICHHUS
MYHUIIMNIATBHOW YyCIIYTH, pa3MmelleHHylo Ha EaunoMm mnoprane, PecnyOnukanckom
nopraie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHUIIMIIAIBHON YCIYyIH W HHBIC
JTOKYMEHTBI, HEOOXOAMMBIC JJISl TIPEIOCTABICHUS MyHHUITUTIATHFHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIA 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
ucrnosb3oBanueM ExquHoro, PecyGnrkanckoro mopraia;

3) MOJy4YUTh CBEJIEHUS O XOJI¢ BBINOJHCHUS 3asBJICHUH O IPEIOCTABICHUU
MYHUITUTIATEHON YCIIYTH, IOJAHHBIX B AJICKTPOHHOH (hopme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yJabTaT MPEJOCTABJICHUS MYHHUIMIIAJIBHON yCIyru B Qopme
ANEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aericTeue (Oe3neiicTBue) Oprana, a TakkKe ero
JOJDKHOCTHBIX ~ JIMI, MYHHUIMOAIBHBIX  CIYXKalllMX  IOCpeICcTBOM  EnuHOTrO,
Pecny6nmkanckoro nopTana, nopTraia benepanbHO roCcyJ1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIel mpolecc a10cyaeO0Horo (BHECY1e0HOTO0)
o0kaJloBaHWsl  pemieHuil u  JedcTtBuil  (Oe3l€CTBUSI), COBEPIIEHHBIX  IpU
MPEJOCTaBICHUH  TOCYJApCTBEHHBIX M MYHMIIMIAJIBHBIX  YCIYyT  OpraHamu,
MPEOCTABISIONIMMYU FOCY/IapCTBEHHBIE U MYHULIMTIAIBHBIE YCIIYTH, UX JOJKHOCTHBIMU
JUIIaMH, TOCYTapCTBEHHBIMU U MYHHITUTIATBHBIMA CITYKalTUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYILIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHON (dopmbl 3asBieHuss Ha Enunom, PecnyOnukanckom mnoprane 0e3
HE0OXOAMMOCTHU JOTIOJTHUTEIBHON MO/Iauu 3asiBJICHUS B KaKo-IIn0o uHou dopme.

2.16.3. IIpu popMupoBaHuM 3asBICHHUS 00ECIIEUYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHMS 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHOW 3JCKTPOHHOM
(dbopMbl 3agBJICHUS] TIPU OOpAIEHWH 3a YCIyraMmu, MpEeIoiaraloiiuMi HarpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€UaTH Ha OyMaKHOM HOCHTEJC KOIHUHU AJICKTPOHHOU (POpMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBIICHHUS 3HAUCHHUI B
00011 MOMEHT MO YKEJIAHUIO MOJIH30BATENS], B TOM YUCJIE€ MPU BO3SHUKHOBEHUH OLINOOK
BBOJIa ¥ BO3BpATeE JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUN B SJIEKTPOHHYIO (hOpMY 3asIBJICHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBICHUS 10 Hayajga BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BaHUEM CBeJleHuH, pa3smenieHHbIXx B ECHA, u
CBeJieHWH, omyONuKoBaHHBIX Ha EmmHoMm, PecnyOnukanckom mopraie, B 4YacTH,
Kacarolieicss CBEICHHM, OTCYTCTBYIONIMX B €IWHOW CHCTeME UACHTUDUKAINK U
ayTeHTH(UKAIINH,

6) BO3MOXKHOCTH BEPHYThCS Ha JFO0OH M3 3TAloOB 3alOJIHCHHUS 3JICKTPOHHOM
dbopmbl 3asiBiIeHUS 6€3 TOTEpH paHee BBEACHHOW HHPOpMAIINK;

7) BO3MOXKHOCTH JIOCTYyIa 3asBHUTEIS K paHee IMOJAHHBIM WM 3asBJICHHUSIM B
TEUEHHE HE MEHEE OJHOTO T0JIa, a TAKXKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBIICHUSIM - B
TeyeHue He MeHee 3 MECSIIEB.
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2.16.4. 3anuch 3asButeneit Ha npuem B M®I] (manee - 3amuch) oCymecTBISETCS
nocpeactBoM Exqunoro, PecnyGaukanckoro noprana, TenedoHa KoHTakT-ieHTpa M®II.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMsl B Mpejeiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTpE
rpaduka npuema.

3anuch Ha ONMPEACIICHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKU 0 HACTYIUICHUSI 3TOU
JIaThI.

Jns  ocyuiecTBiIEHUS MpeABapUTEIbHOM 3amucu  mocpeAcTBOM  EnuHoro,
PecniyOnukanckoro moprana 3asBUTENI0 HEOOXOJUMO yKa3zaTh 3alpalluBacMbIe
CHCTEMOM JaHHBIC, B TOM YHCJIE:

bamMuHio, UMsl, 0TYECTBO (ITPU HATTUYIHUH);

HOMeED TenedoHa;

aJipec AIMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpUeMa.

B ciyyae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IpHU
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
MpueMe, MpeIBapUTEIIbHAS 3aUCh AHHYJIUPYETCS.

[Ipy ocyliecTBICHUN MPEIBAPUTEIHHON 3aluCHU 3asBUTENIO O00ECIeUnBaCTCS
BO3MOKHOCTh pacledararb TaJOH-OATBEpXkAeHUE. B ciydae, eciu 3asBUTENb
COOOIIUT aApec SJICKTPOHHOM TMOYTHI, HA YKa3aHHBIM aJpec TaKXKe HampaBisieTCs
nHpopmalusi O TMOATBEPNKICHUU MPEIBAPUTEIHHON 3aMUCU € YKa3aHWEM JaThl,
BPEMEHU U MeCTa MpueMa.

[Ipy ocCylIecCTBICHUN TMPEIBAPUTEIIBHOM 3alUCU 3asiBUTENb B 00sA3aTEILHOM
nopsiike HHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIy4yae
€ro HEesIBKU 10 UCTEYEHUHU 15 MUHYT C HAa3HAYEHHOTO BPEMEHHU MpHUEMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JCHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMK B COOTBETCTBUHM C HOPMATHUBHBIMU
paBoBbIMH akTaMu Poccuiickonl ®Penepanuu, ykKa3aHus UEId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOIUMBIX ISl pacueTa UIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, 10CJ1e10BATEJIBbHOCTH U CPOKHU BBINNOJTHEHUS AIMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY X BBINOJHEHHUS, B TOM YUCJe 0COOEHHOCTH
BBINOJIHEHUS AAMUHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHON dopMme, a TakiKe

0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociaen0BaTeIbHOCTH JEHCTBHM MPHU NMPEA0CTaBICHUN
MYHHIUIIAIBHON YCIYTH

3.1.1. IlpegocraBneHre MyHHUIMIAIBbHON YCIyTH BKIIIOYaeT B ceOs Cleayroline
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:
1) KOHCYIBTHPOBAHUE 3ASTBUTEIIS;
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2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUC B
NPeI0CTaBICHUU MYHHUIIUTIAIBHON YCIIYTH;

4) moATOTOBKA pe3yJibTaTa MyHUITUIAIBHON YCIyTH;

5) BbI1aya (HampaBJICHUE) 3aABUTEINIO PE3YJIbTaTa MyHHIIUITAILHON YCITyTH;

6) ucIpaBJICHUE TEXHUUECKUX ONIHOOK.

3.2. Oxa3zaHue KOHCYIbTAIIUN 3asIBUTEITIO

3.2.1. OcHoBaHMEeM Hayajia BBIMOJHEHUS AJMUHHUCTPATUBHOM MPOIEAYpPHI
ABJISIETCST OOpallleHue 3asBUTENsI MO BOMPOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHULMIIATIBHOU YCIIyTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamienuu 3asiBurensi B MOIL] — paborauk MOI];

npu oOpaieHuu 3asButensa B Opran — cekperapb VMCnoaHUTEILHOTO KOMUTETA
MypanmHCKOro cenbCKoro nocenaeHus (gajiee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSIKE W CpOKax
MPEAOCTABICHU MYHHIMNAIbHOW ycayrn B MOIL[ nuyHo u no tenedoHy U
BJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ kOHCYJIbTUpYET 3asBHUTENSA, B TOM YHKCIE MO COCTaBY, (opMme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM ISl ITOTYYEHUST MYHHULUITAIBHON
YCIIYTH.

3asBUTENIb MOXET IMOJIYYUTh HMHPOPMALUI0 O TMOPSAKE MPEeAOCTaBICHUS
MYHUITUTIATILHON yCyTu Ha oduimanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITyHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIFOTCA:
KOHCYJbTAIlMSl MO COCTaBy, (opMe NpPenCcTaBIIeMOd JIOKYMEHTAUUU W APYIUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJIYYEHHS] MyHULIMIIAIIbHON YCITyTH.

3.2.3. 3asButens BrpaBe oOpaTUThCcss B Opran mo TeiaeQoHy U SICKTPOHHOU
MouTe, a TAKXKe MOJYYUTh KOHCyJbTanMio Ha EnunHom, PecnyOnukanckoMm mnopraie,
caiite OpraHa o MOpSJKE U CPOKax MPEJOCTABICHUS] MYHUIMNAIBHOW yCIyrH, B TOM
4uCle MO COCTaBy, opMe MpenCTaBlIAeMON AOKYMEHTALMK U APYTHMM BOIpOCaM JJIst
MOJIyYEHUS] MyHUIIMIAIIBHON YCITyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asiBUTESI B COOTBETCTBUM C TpeOoBaHUsAMH TMyHKTa 1.3.4 amgMUHHUCTPATUBHOTO
perjiaMeHra.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pab0oUYMX AHEH CO JTHS MOCTYIUIEHUS! O0pallieHusl.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
KOHCYJbTAIlMM MO COCTaBy, (QopMe MpeACTaBiIsieMOl JOKYMEHTAllMu U JIPYruM
BOIIPOCAM, HEOOXOAMMBIM JIJISl TOJIYYEHHS] MYHULIMITAIIbHON YCITyTH.



17

3.3. [IpunsiTie U pacCCMOTPEHUE KOMILIEKTA IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHUIIMNIAIBLHON YCIYyTHU Yepe3
MOI] nnu ynanenHoe padbouyee mecto MODLI.

3.3.1.1. 3asButens (mpeacTaBuTenp 3asBuTens) odpamaercss B MOL] ¢ 3anpocom
O TPENOCTaBICHUM MYHHULMIAIBHOM YCIYTM M NPEACTaBIAET JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOI'O pETIaMEHTAa.

3.3.1.2. PabotHuk M®II, Beayuuii npuem 3asBICHUM:

OTIpEENSIET MPEAMET OOpaIICHHUS;

YAOCTOBEPSIET JINYHOCTH 3asSBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMIA JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aIoJIHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

IpU  NPEJOCTaBICHUM  JIOKYMEHTOB,  YKa3aHHbIX B  IyHKTEe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTENE,  OCYILIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 ANUC MOL];

NepeIacT 3asiBUTEIIO HA IPOBEPKY U MOANKUCAHHUE;

MOCJIE MONKUCAaHUs CKaHUpPYET noanucanHoe 3asasienne B AUC MOL];

3arpykaer B AIC M®IL] nokyMeHTbI, IpPEICTaBICHHbIE B 3JEKTPOHHOU (opMme
WIHM 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE
b1 (S0) (o1

BO3BpaIlaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMaKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITyHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiser NakeT IOKyMEHTOB, TPHUHATBIX OT
3assBuTeNsl B OpraH B 3JeKTpOHHOU (hopme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEI) B
TEYEHUE OJHOro padoyero AHS €O JHA OOpalieHHs 3asBUTENSl B CTPYKTYypHOE
nonpasznencaue MOLI.

Pe3ynbraTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MocCpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM [IOKyMEHTOB JUIsl IPENOCTABICHUS MYHULHWIIAJBHON YCIyI'HM B
aeKTpOoHHOM (hopme uepe3 Enxunbiii, Pecrrybnvkanckuii moprai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOIINE JECUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (POPMY JEKTPOHHOTO 3asIBJICHUS;
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3anojHseT (OopMy BJIEKTPOHHOTO  3asiBJICHUS, BKJIIOYAIOIIYIO CBEJICHUS,
HE0OX0IUMbIE U 00s3aTeNbHBIC ISl PEOCTABICHHS] MYHUIIMITAIbHON YCITyTH;

IPUKPEIUISIET JTIOKYMEHThI B SJEKTPOHHOW (hOopMe WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJICHUS (TIpU HEOOXOAUMOCTH);

MOATBEP)KAACT (HaKT O3HAKOMJICHUS W COTVIACHS C YCIOBHUSMH W TIOPSIKOM
MPEJOCTaBICHUS MYHHUIIMIAIBHON YCIyTH B AJEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POpPME AJIEKTPOHHOTO 3asIBJICHHS ),

MOATBEP)KIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBENCHMI  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME DIIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXKMMaet
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME 3JIEKTPOHHOIO 3asiBJICHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKUCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJIEKTPOHHOTO 3asIBJICHUS.

dopMaTHo-JIorHYecKasi MpoBepka CHOPMHUPOBAHHOTO 3aIpOca OCYIIECTBISETCS
€AUHBIM TIOPTAJOM AaBTOMATHYECKM HAa OCHOBAHMHM TpPEeOOBaHU, OIpPEACIIIEMbIX
opraHoMm (OopraHuzaiyeii), B IpOIecce 3arOoHEHUsl 3asBUTEIEM KaXKJIOT0 M3 IOJIeH
ANEKTpOHHON (opMbl 3ampoca. [Ipu BBISIBIEHUH €AUHBIM TOPTAJIOM HEKOPPEKTHO
3al0JIHEHHOTO TIOJS AJICKTPOHHOM (OpMBI 3ampoca 3asBUTEIb YBEIOMISIETCS O
XapakTepe BBISBICHHOM OMIMOKM W TOPSJKE €€ YCTPaHEGHUS TIOCPECTBOM
MH(POPMAITMOHHOTO COOOIIIEHHS] HEMTOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3arpoca.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

PesynbraTaMy  BBIMIOJHEHUS  AJAMUHUCTPATUBHBIX  TMPOIEAYP  SBISIFOTCS:
ANEKTPOHHOE J€J0, HampaBiieHHOe B OpraH MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.3.3. PaccMoTpenre KoMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHuEM Hauaja BBIIIOJIHEHUS aJIMHUHUCTPATUBHON MPOLEAYPHI
ABJISICTCSI TIOCTYIUICHHE 3asBIICHUS U HWHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aIMUHUCTPATUBHON TIPOLIEAYPHI SIBISIETCS CeKpeTapb VCHOMHUTENBHOTO KOMHUTETa
MypalrHCKOro CeIbCKOro MOCENIeHUs (Jajiee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MIPUEM IOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Clly4ae
oOpailieHust 3assBUTENS ¢ 3asiBjieHreM B OpraH:

OTIpeIeISIET MPeMET OOpaICHMUS;

yCTaHaBJIMBAET JTMYHOCTH 3aIBUTEIIS;

MPOBOAUT NPOBEPKY MOJHOMOYMH JIUIA, TOIAIOIIETO JOKYMEHTHIL;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHWSAM, yKa3aHHBIM B
NyHKTe 2.5  aIMHUHUCTPAaTUBHOIO  pErjaMeHTa,  IMPOBEPKY  COOTBETCTBUSA
MPEACTABJICHHBIX  JOKYMEHTOB  yCTAaHOBJICHHBIM  TpeOOBaHHSAM  (HajIexKaiiee
odopmIIeHHE KOMHUIM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax IMOJYUCTOK, MPUITHCOK,
3a4EePKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);
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3aloJIHSIET  JJEKTPOHHYIO  (GopMy  3asBlI€HHUs] B  aBTOMAaTU3WPOBAHHOMU
UH()OPMAIIMOHHOW CcHCTeMe, NpeIHA3HAUYCHHOW IS OKa3aHWs TOCYJapCTBEHHBIX U
MYHHUIUTIAJIBHBIX YCITYT;

Mpyd  TPEIOCTABICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aIMUHHUCTPATUBHOTO  pEriiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyvaThIBacT 3asIBJICHUE;

MEPEIACT 3asIBUTENIO HA TPOBEPKY U NMOANMCAHUE;

MOCJIE MOANKUCAHUS CKAaHUPYET MOANUCAHHOE 3asBJICHNUC;

3arpy:kaet B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHY IO CUCTEMY,
MpPEIHA3HAYCHHYIO JJIi OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
JIOKYMEHTBI, TIPEJCTaBJICHHbIC B DJJICKTPOHHOM (opMe WM DJICKTPOHHBIE OOpasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JIETIO;

BO3BpAIlAE€T TOJNUCAHHOE 3asBJICHHUE M OPUTHHAIBI OyMaXkKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI [JI1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
MPENATCTBUN JJIsSl IpYeMa 3asiBJICHHUS U BO3BpaIlaeT €My JOKYMEHTBI C OOBICHEHUEM
COJICp>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE U0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MIPUCBANBACT 3aSBJIICHUIO HOMEDP B COOTBETCTBUM C HOMEHKIIATYPOU AEN U CTATYC
«ITpoBepka JOKyMEHTOBY;

M3y4daeT [OCTYNUBIIHE SJIEKTPOHHbIE Jela, B TOM YHUCJIE NPUIOKECHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COONIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTH DJCKTPOHHOM ITOIIUCH,
nmocpencTsoM obpamieHuss k EnuHomy moptany (B ciy4yae, €cCld 3asBUTEIEM

IIPEACTABIICHbI AIIEKTPOHHBIE JNOKYMEHTBI, IIOATIMCAaHHbIE YCUJICHHOU
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHH, IIPELyCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOATrOTaBIMBAET MPOEKT peleHuss 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs PEIOCTaBIECHUS MyHUIIMIIATBHOU YCITYTH.

B cnydae, ecnmu B pe3ynapTaTeé NPOBEPKH YCHIEHHON KBAIU(PUIIMPOBAHHON
AJICKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUNM €€ JCHCTBUTEIIBHOCTH,
MPOEKT pelIeHusi 00 OTKaze JODKEH cojlep:kaTh MyHKThl cratbu 11 denepampHOTro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHIM OCHOBAHUEM JJIsl €T0 MIPUHSTHS.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MIPEIOCTABIECHUS MYHULMIIAIBHOM YCIYTM, C YKa3aHWEM IPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMSI s OTKa3a B NpHEME JIOKyMEHTOB, HEOOXOJUMBIX Jis
MIPEIOCTABIECHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HapyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TakMM JIOKyYMEHTaM, OCHOBaHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJKHBI coAepKaThb HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmanuwy,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHbI, COJEpPKAT HEAOCTOBEpHblE U  (WJIM)
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POTUBOPEUYMBBIE CBEJEHUS, 0()OPMIIEHBI C HAPYIIEHUEM yCTaHOBJIEHHBIX TPEOOBaHUIN),
HAIIPaBJISIETCSl HA COIJIaCOBAaHUE B YCTAaHOBJICHHOM IIOPSIIKE IOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue NpoOeKTa peleHUuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJI1 MPEJOCTABICHUS MYHHLIMIAIBHOM YCIIYI'H, OCYIIECTBIIAECTCS B
MOPSAKE, MPELYCMOTPEHHOM IIyHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PEIJIAMEHTA.

B ciydae oOTCyTCTBHS OCHOBAaHM I OTKa3a B IpPUEME JOKYMEHTOB,
IIPENYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOIO PEIVIAMEHTA, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKyMEHTOB, B T€UEHUE OJHOrO pabodero JHS CO JHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABISET 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJOMIICHHE O IIOCTYILJICHUM 3asBIICHUS, COJEPKAILEE BXOIALIMN PEruCTPALMOHHBIN
HOMEp 3asBJICHUs, ATy IOJIy4€HHUs 3asBJICHUS, NEpeuyeHb HaUMEHOBaHMWIl (haiiiios,
IIPE/ICTABIICHHBIX K HEMY JOKYMEHTOB, AAaTy IOJIy4eHMs pe3yibTaTa MYHHLHUIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHeIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPETJaMEHTa, NpPH HAIMYUKA TEXHUYECKOHM BO3MOXKHOCTH
OCYLIECTBISETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIUNATbHBIX YCIIYT.

3.3.3.5. AIMMHUCTpPaTUMBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE NYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSAIOTCS B T€YEHUE OAHOTO0 pabOyero IHs co
JTHSI IOCTYIIJICHUS 3asBICHHS HA pACCMOTPEHHE.

Pe3ynbraTaMu BBITOJIHEHHS AIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: IPUHITHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WMJIM MPOEKT pelIeHus 00 OTKa3e B IpHUEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIyTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYyTH

3.4.1. OcHoBaHMeM HayaJla BBIMOJIHEHUS ATIMUHUCTPATUBHON MPOLETypPbI
SBIISICTCSA TIOMY4YEHHE JOJDKHOCTHBIM JUIIOM (paOOTHHKOM), YIIOJIHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpOLIEAypbl, OT JOHKHOCTHOTO JMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPHEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JlolKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aJIMUHACTPATUBHON MPOLEAYPHI, SBISETCS CeKpeTapb VICMOTHUTENBHOTO KOMUTETA
MypanrHCKOTO CeIhCKOTO MOCeNeHus (Aanee - JOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
HAIpPaBJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3arpocoB, (HOpMHUPYET U HAMpaBisieT B AJIEKTPOHHOW (OpMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJAEUCTBUS (IPU OTCYTCTBUU TEXHUUYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O TMPEAOCTaBICHUHM JIOKYMEHTOB U
CBEJICHUI, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb IPUHSITHS 3a5IBJICHUS HAa PACCMOTpPEHUE.
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PesynpraramMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SABISIOTCA:
HalpaBJ€HHbIE B OpraHbl BJAacTU U (WIM) IOABEIOMCTBEHHBIE OpraHaM BJAacTU
OpraHU3alMH 3aIpOCHI.

3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX HAa  OCHOBAaHMU  3alpOCOB,
MOCTYINHBIINX YEpPE3 CHUCTEMY MEXBEAOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJEHCTBUS,
NPEIOCTABIIAIOT 3alpalldBaeMble JOKYMEHTHl (MH(GOpMALMIO) WU HAMPABISIOT
YBEIIOMJICHHSI 00 OTCYTCTBHM JOKyMeHTa W (W) WHGOPMAIUK, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON yCIyTH (J1ajee — yBeIoOMIIEHHE 00 0TKase).

AJMUHHCTpAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpeX JHEH CO JHSA NOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3alyio, NPEJOCTaBIAIONIME JOKYMEHT U HMH(OpMALHUIO,
€CJIM MHBIE CPOKH IMOATOTOBKM U HAIPABJICHUS OTBETA HA MEXKBEIOMCTBEHHBIN 3aIlpoc
HE YCTaHOBJEHbI (eJepaJbHbIMU 3aKOHAMM, IPABOBBIMU akTamu IIpaBuTenbcTBa
Poccuiickoit @enepanun U NPUHATHIMU B COOTBETCTBUM C (peepalbHBIMU 3aKOHAMHU
HOPMAaTUBHBIMHU ITpaBOBbIMU akTaMu PecnyOnuku Tatapcran.

PesynpraramMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJISl MPEJOCTABICHUSI MyHULIUIIAIBHON YCIyTH,
00 yBeOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4YaeT 3alpalliliBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUS JIOKYMEHTHI (CBEIEHHs), HEOOXOAUMbIE JIi MPEIOCTaBICHUS
MYHMIMIIAIBHONW yCIyTH, MO0 yBeIOMIIeHHEe 00 OTKa3e MpHU OTCYTCTBUU JOKYMEHTa U
(wm) uadopmanuy;

npu HAJIM4UN OCHOBAaHMI, IIPELYCMOTPEHHBIX IIyYHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJrOTaBIMBAEeT IMPOEKT peleHuss 00 OTkaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH.

[Tpoektr pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
IIPEIOCTABICHUS MYHULMIIAJIBHOM YCIYTM, C YKa3aHHEM IPUYMH OTKa3a (B ciyd4ae,
€CIM OCHOBaHMS [JIsi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYT'H, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBI coAepKaThb HMHGOPMAIMI0 O HAMMEHOBAHMM JIOKYMEHTOB (MH(OpMmanuwy,
CBEJICHUI), KOTOpbIE HE MPEJCTaBIEHbI, COJEpKaT HEAOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHU),
HaIIpaBJISETCS HA COTJACOBAHWE B YCTAHOBJIEHHOM IOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JJOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pelmeHuss o0 OTKaze B MpUEME JIOKyMEHTOB,
HEOOXOJUMBIX JJISi TPEJOCTaBICHUS MYHULUNAIbHOM YCIYTH, OCYIIECTBISIETCS B
MOPSIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aIMMHUCTPAaTUBHOIO PETJIAMEHTA.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJyYE€HUSI CBEICHHUM 110 MEKBEIOMCTBEHHBIM 3alIPOCaM.

Pe3ynbraTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SABIAIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOUMBIE JIsl TPEIOCTABIECHUS MyHUIIUNIATBLHOW YCIIyTH,
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OpPOEKT pemieHuss o0 OoTkKaze B NOpHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
PeIOCTaBICHUS MyHUITUTATBHON YCIIYTH.

3.4.5. HcnonHeHuwe Tpouenyp, VyKa3aHHbIX B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOHM BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IJIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYyr, B TOM YHUCJIE C MOMEHTa pETUCTpPAllMM 3asBICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuMalbHBId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PEIrJIAMEHTA, COCTABJSICT TPU pabOUMX
TTHSL.

3.5. IloaroroBka pe3yiabTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHoBaHME€M Hayana BBIIOJHEHHS aJMUHUCTPATHUBHOM IPOLIETYpPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX IS
MPEI0CTABICHUS MyHULIMIIAILHOM YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
MPOLEAYPHI, ABISETCA cekperapb lMcnomHurensHOro xomurera MypaauHCKOTO
CEJbCKOTO TOCENIeHHs (Jajnee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IMOATOTOBKY
pe3yibTaTa NpeJoCTaBICHUS MyHUIIMIAIBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
IIPEAOCTABIICHUS MYHULIMIIAJBHON YCIyTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
IIPEIOCTABIICHUS MyHULIMIIAIBHON YCIYTH;

IPU BBIABICHWH OCHOBAHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IIyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErJIAMEHTA, TOATOTABINBAET
IPOEKT pelIeHust 00 0TKa3e B MPEAOCTAaBICHUHY MyHHUIMITATILHON YCIIyTH;

B CIIy4ae OTCYTCTBUSI OCHOBaHUU Ul OTKAa3a B MPEJOCTABICHUN MYyHUIUIAIBHON
YCIIyTH, NPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHHUCTPATUBHOIO PEIIAMEHTa, 10
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOOUMBIX i  MNPEIOCTaBICHUS
MYHULIMIAIBHOM YCIyTH, TMOATOTABIMBACT IPOEKT PE3YJIbTaTa IPENOCTaBICHUSA
MYHHLIMNAIBHOM YCIYTM B COOTBETCTBMM C moAnyHKTamMu | — 3 myHkra 2.3.1
aIMUHUCTPATUBHOT'O PETJIaMEHTa;

HalpaBJIIET  MOATOTOBJICHHBIA  IMPOEKT  pe3yibTaTa  NPEIOCTABICHUS
MYHULMIIAJIBHON YCIIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTA.

AJMUHHCTpAaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJHOTO paboyvero THS.

Pe3ynpraramMy BBINIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLEAYDP SBISIIOTCA: MPOEKT
pelieHus: 00 0TKa3e B MPEJOCTABICHUN MYHUIIMIIAIBHOMN YCIIyTH, CIIPABKHU (BBIITUCKHU).

3.5.3. CormacoBanue H TMOJINKCAHUE MPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHULMOAIBHON  ycnyru (gajee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3JEICHHs,, OTBETCTBEHHOTO 3a ITOATOTOBKY
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pe3yibTaTa MYHUIUIAIBHOM  yciyrd, 3amectutenem PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMeUyaHus, BO3BPAIIAlOTCS
Ha JOpalbOTKy JMIy, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yJbTaTa MYHHUIUIIAIBLHOM
ycayru. Ilocne ycTpaHeHusl 3aMe4aHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCS
JUIS1 COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
cOOMI0O/IeHNe aJIMHUHUCTPATUBHOTO perIaMeHTa JOJKHOCTHBIMU JuilaMmu OpraHa B
YacCTH CPOKOB BBINOJHEHHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJHOTHI, HAJIWYMS COTJIACOBAHUW YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbISBIEGHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aIMUHHUCTPATUBHBIX MNPOLEAYP, UX IOCIEIOBATEIBHOCTH W MOJIHOTHI PykoBOOUTENH
Oprana MHULMHUPYET MIPUBIICUEHUE K OTBETCTBEHHOCTH JIUII, JOIYCTUBIINX HAPYILICHUS,
B COOTBETCTBUU C IMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabovero JHs.

Pe3ynbTaTaMy BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP ABISIOTCS: pEIICHUE
00 oTKa3e B MpUeMe IOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS MYHHUIUTIATbHON
yCIyTH, pelleHre 00 OTKa3e B MPEAOCTABICHUU MYHMIIMNAILHON YCIyTH, CIIpaBKa
(BBITIUCKA).

3.5.4. HcnoinHeHue Tmpouenyp, YKasaHHbIX B MmyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NP HAIUYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOJIB30BAHUEM aBTOMAaTHU3UPOBAHHON
MH()OPMAIITMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JIi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHULIUTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
nyHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJJUH PaOOUHil IEHb.

3.6. Briaua (HampaBiieHHE) 3asiBUTENIO pe3yJibTaTa MyHUITUTIAILHOU YCITYTH

3.6.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSI TIOJIyY€HHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MpPeIOCTaBICHUE
MYHULIMITAIBHOW YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
MpOLEAYphl, SABISIETCA CeKpeTrapb VCHOIHUTENbHOrO KoMHUTETa MypaauHCKOro
CENIbCKOTO IOCEeNeHUs (najnee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIAUYY
(HampaBJieHHE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaIpaBJICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  PErucTpall0 M  BHECEHHE CBEACHMH O  pe3yibTare
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyrd B MOJCUCTEMY BEIECHUS JOKYMEHTAIUU
aBTOMATH3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYEHHON IS OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;
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U3BEIIAET 3asBUTENA (€ro MPEeCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yJIbTaTe MPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJYYEHUS
pe3yJibTara MpeI0CTaBICHUSI MyHUIUNAIbHON yciyru B Oprane win B MOLI.

Hcnonnenne  mpouenyp NOpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C MCIIOJIB30BAHUEM aBTOMATU3UPOBAHHOU
WH(POPMALIMOHHONW CHCTEMBbI, MpeIHA3HAaYCeHHONW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIIYT.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIOTCS. B TEYEHHE OAHOTO0 padoyero JHSA CO JHSA NOJANHUCAHMS JTIOKYMEHTA,
SBJISIOIIETOCS pe3yJIbTaTOM IIPEAOCTABICHUS MYHULATTAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

Pe3ynbTaTaMyu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISFOTCSA:
pasMelIeHUe CBEICHUW O pe3ysbTaTe IPENOCTaBICHUS MYHULMIIAIBHOM YCIYId B
MH(GOPMALIMOHHBIX CUCTEMaX, W3BEUICHUE 3asBUTENs (€ro MpeICTaBUTENS) O
pe3yJibTaTe NpeoCTaBICHUS] MyHUIIUIIAIBHON YCIyTH U CIOCO0aX €ro MOIy4YeHHUs.

3.6.3. Tlopsamox BbIaud (HampaBlICHUs) pe3yJibTaTa  MPEIOCTaBICHUS
MYHULMIIAIBHOW YCIyTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIAIBHOW YCIyTH B
MOILI, pabotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJIbTAT MYHULUIAIBHON YCIYrd B
dbopme dK3eMIuIIpa BJIEKTPOHHOrO JOKyMeHTa Ha OymaxHoMm Hocurene. [lo
TpEOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNE €My IPEAOCTaBISAETCA 3K3EMIUIP 3JEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3alich Ha ChEMHBIM HOCUTENIb MH()OPMALMU WIIM HAIPABJICHHS SK3EMILIspa
AJIEKTPOHHOI'O TOKYMEHTa IO JIEKTPOHHOU moure B aapec 3aasurend. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HWH(OPMAlMM WIA HANpPaBIEHUU DSK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMIUIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIe, MO JJIEKTPOHHOM MNOYTe HIEHTHUYHOCTh TaKOro 3K3eMIUIIpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEIIE 3aBEPACTCs YIIOJHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBATHU(UITUPOBAHHON JIEKTPOHHON TTOIIHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JIGHb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padbotsl MOII.

Pe3ynbraTaMy BBIMOTHEHUS IMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: (PUKcanus
(axkTa BBIIAUM pe3yJibTaTa MPEeAOoCTaBiICHUS MyHHUIUMNaIbHOU ycinyru B AVIC MOI],
pEe3yJIbTAT NPEIOCTABICHHUS MyHULIUITAJIBHOW YCIYTH, BbIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHUH 3asiBUTENS 32 PE3yJbTaTOM MYHHUIMIIAIBHOW YCIyTU
yepe3 Enunsiii, PecnyOnukaHckuii mopTaq 3asBUTENI0 B JUYHBIA KaOMHET
aBTOMATUYECKM HaIpaBJSIETCd DJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBISAIOIIErOCs
pe3yJIbTaTOM NPEAOCTABICHUS MYHULUIIAIBHOW YCIYyIH, IOJNUCAHHBIA YCWICHHOU
KBaJIN(ULMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JI0JKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAKOTCSA B JIEHb IOANMCAHUS JOKYMEHTA, MOATBEPKAAOLIEr0 MPENOCTaBICHUE
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(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
munoMm Oprana (Opranom).

Pe3ynbTaTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISFOTCA:
HampaBieHue (MPeJoCTaBICHHE) C HCMoJIb30BaHueM Enunoro, PecmyOGnukaHckoro
MopTasa 3asBUTEIIO TOKYMEHTA, OATBEPKIAIOIIET0 MPENOCTABIEHNE MYHULIUTAIEHON
YCIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUN MyHUIIUIATBHOU YCIIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIAIBHOW YCIyTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAIMpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTEIIO0 PE3yJbTAaT MyHUUUNANbHOW yciyru. [lo TpeboBaHuio 3asBUTENS
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IPEAOCTABISAETCA IK3EMIUISP AIEKTPOHHOTO TIOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMAIMK WM HANPABJICHUS DK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa IO
AJIIEKTPOHHOM NIOYTE B aJPEC 3aBUTEIIS.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B MOPSAKE OYEPEAHOCTH, B JEHb MNPHUOBITHS 3asBUTENS B
cooTBeTcTBUM C [IpaBriiaMu BHYTPEHHETO TPYAOBOro pacnopsaka Oprasa.

Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: (DUKCAIUs
(dakTa BBIJAYM  pe3yJbTaTa  NPEJOCTABICHUS  MYHUIMOAIbHOW  yCIyr'M B
aBTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEIHA3HAYCHHOW [Jisi OKa3aHus
roCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKeHHUSI TEXHUYECKOM OIMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIATBLHOMN YCIyTH, 3asIBUTENb HanpaBiseT B OpraH:

3asiBJICHME 00 WCIpaBICHUM TEXHUYECKON omuoku (mpunoxenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIrJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yJbTaT MYHHIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYI0 CHITY, CBHJETEIHCTBYIOIINE O HAJTUYHUH
TEXHUYECKOM OIIMUOKH.

3asBiaeHUEe 00 WCTIPABIICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOMIEMCS Pe3yJIbTaTOM MYHHIUTIIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YIIOTHOMOYEHHBIM TIPEJCTABUTEIIEM) TIOYTOBBIM OTIpaBiieHHEeM (B TOM YHCIIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TmouThl), MO0 uepe3 Enxunsiii, PecnmyOnmkanckuit
noprai uinu MOLI.

3.7.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3aBJICHUS] 00 UCIIPABICHUH TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U TEpPEacT UX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKyMEHTOB.

AJIMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdYero HS C JaThl PETUCTPAIIAN 3asIBJICHUS.

Pe3ynbraTaMy BHITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: IPUHATOC
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE Ha PACCMOTPEHHE JOJDKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pa0OTKY JTJOKYMEHTOB.
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3.7.3. JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEIIX BHECCHHUS HWCIPABICHUHA B JIOKYMEHT,
SIBIIIOIIUICS PE3yJIbTaTOM IMPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTd, OCYIIECTBIISCT
HPOLEAYPHI, MPEIYCMOTPCHHBIC ITyHKTOM 3.5 aaMUHUCTPATHBHOIO pErjiaMeHTa, MU
BBIIACT KCIIPABJICHHBIA JOKYMEHT 3asBUTCIIO (YITOJITHOMOYECHHOMY IPEICTABUTEIIO)
JUYHO TIOJT POCIUCH C U3BATHEM Yy 3asBHUTEISA (YIIOJHOMOYCHHOTO IPEICTABUTEIIS)
OpHUTHHAJIA JOKYMEHTA, B KOTOPOM COJICPKHUTCS TEXHUYECKAsl OMTUOKA, MJIM HAIIPABJIICT
B aJpec 3asABUTEISA IOYTOBBIM OTIPABJICHHUEM (ITOCPEICTBOM JJICKTPOHHOW ITOYTHI)
IMUCBMO O BO3MOXKHOCTH IIOJIYYCHHS JOKYMEHTa NpH MpeaocTaBieHnn B OpraH
OpHUTHHAJIA IOKYMEHTA, B KOTOPOM COJICPIKHTCS TEXHHYECKasK OINOKA.

AJIMUHUCTPATUBHBIC IPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHHE JABYX pabOuyuX JHEH Mocie OOHapy)KEHUS TEXHUYCCKOM
OMMOKK WM IOJYYCHHUS OT JII0OOr0 3aMHTCPECOBAHHOIO JIMIA 3asBJIICHHS O
JOTMYIIEHHOMW OITHOKeE.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  IPOLEAYP  SBIISIOTC:
BBIJIaHHBIN (HAIIPaBJICHHBIN) 3asIBUTCIIIO JJOKYMCHT.

4. llopsiaok U popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCJIyIu

4.1. [Topsimok OCyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOMIOJIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJIKHOCTHBIMU JIUIIAMHU TTOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K
PEAOCTABICHUIO MyHUIIUITAIBHOW YCIYTH, @ TAKXKE NPUHATUEM UMU PEIICHUI

KoHTpoJIb 32 MOJHOTOM M Ka4yeCTBOM MPENOCTABICHUS MYHULIMIAJIBHOU YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIICHUH MpaB 3asBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHUSI MPOIEAYp TMPEJOCTABICHHUS MYHHUIUIIAIBHON  YCIIYyTH,
MOJTOTOBKY pellleHni Ha AeicTBus (0e3/eiiCTBIE) JOHKHOCTHBIX JIUI] OpraHa MECTHOTO
caMOyIpaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MPOIEAYP SBJISIIOTCS:

1) mpoBepka H COIJIACOBAaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMTATBHON YCIIyTH;

2) IpOBOJAMMBIC B YCTAHOBJICHHOM  MOPSJKE  TPOBEPKH  BEJICHUSA
JIEIOMPOU3BOCTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOCHHMS
MpouEeAyp NPEAOCTaBICHUS MYHHUIIMNIATLHON YCIIyTH.

B umemsax Tekymiero KOHTPOJIS HCIHOJB3YIOTCA CBEJICHHS, HMEIOLIUECS B
ANIEKTPOHHON 0a3e JaHHBIX, CIy)XKeOHass KOPPECTOHJIICHIIUS, yCTHAas M TMHChbMEHHAs
uH(pOpMaIs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITOJHEHNE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI yUeTa COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTU€ CBEACHUSI.

J{nst ocymiecTBIEHUSI KOHTPOJIS 32 COBEPIIICHUEM JICUCTBUM NP NIPEAOCTaBICHUN
MYHULIMOATBHON YCIYTH W TMPUHSITUU PEIICHUM PYKOBOIUTEIIO OpraHa MECTHOIO
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CaMOYTIPaBJIEHUsI  MPEJCTABISAIOTCS  CIpPaBKUM O  PE3ysibTarax MpPEJOCTABICHUS
MYHUIUTAIBHON YCITyTH.

O cny4dasix ¥ IpyUYMHAX HAPYLIEHUS CPOKOB, TIOCJIEIOBATENBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYpP MJOJKHOCTHBIE JIMIIA HEMEIJECHHO HHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISIONIEr0 MYHUIMIIAIBHYIO YCIyry, a TakxKe
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUH.

Tekymuii KOHTPOJb 3a COOJIIOJIEHMEM TMOCJIEIOBATEIbHOCTH  JI€UCTBUM,
ONPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOLEAYpaMHU IO  MPEIAOCTABICHUIO
MYHULIMOATBHON YCIyTH, OCYIIECTBIACTCS 3aMECTUTEIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYTpaBJIEHHs, OTBETCTBEHHBIM 3a OpraHu3auilo  paboThl IO
NPEIOCTaBICHUI0O MYHUIIMIAIBHONW YCIyTH, HAYaJbHUKOM OTJIEJa, OCYIIECTBIISIONIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MyHUIIUTIATBHONU YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI], OCYIIECTBJISIOMMNX TEKYUIUHA KOHTPOJIb,
YCTAHABIIMBAETCA MOJOKEHUSMHU O CTPYKTYPHBIX MOJIPA3JCIICHUSX OpraHa MECTHOIO
CaMOYyIPaBJIEHUS U JIOJ>KHOCTHBIMH PETJIAMEHTAMMU.

4.2. ITopat0K ¥ NEPUOIUNYHOCTD OCYIIIECTBICHHS IUNIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS MYHUIIUITAJBHON YCIYTH, B TOM YHUCJIE TOPSIOK
1 (OpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHHUIIUIAIBHON
yCIIyTH

4.2.1. KOHTpOIb 32 MOJHOTOW M KAYECTBOM IPEIOCTABICHUS MyHULIAIIAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesner Ha nercteus (Oe3nerictBue) Oprana, a
TaKXe UX JTOJHKHOCTHBIX JIUI, MyHULIUTAIBHBIX CITYKAIIIHX.

4.2.2. B nensix ocymecTBIEHUS KOHTPOJIS 3a MOJHOTON U KaueCTBOM
IIPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH IPOBOJATCS IIJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Iopsaok 1 NEPHOANYHOCTD OCYIIECTBIIEHNUS [IJITAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTCs I1aHoM paboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSA3aHHBIE C TPEIOCTABICHUEM MYHUIIMIIATIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UJTU OTJIEIABHBIN BOIPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHHUIIMIIAIIBHON
yCIIyTrH (TemMatuueckue npoBepku). [IpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOM KaJl00€ 3asBUTEJIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOASTCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJICHHBIX HAPYILIEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa, a TAKXKE B Cllydae
MOJTydeHUS KaJI00 3asBUTENeH Ha aeicTBus (6e3aeiicTBue) OpraHa, a TaKxKe UxX
JOJKHOCTHBIX JIMI, MYHUITUTIATBHBIX CIIyXKal[UX.

4.2.4. Pe3ynbTaThl IPOBEPKH 0(DOPMIISIIOTCSL B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBaIOTCA BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JNOJPKHOCTHBIX JIUI] OpraHa, Mpea0CTaBIISIOIErO
MYHUIMTIATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBrE), MPUHUMAEMbIe
(ocymiecTBisieMbI€) MU B X0J1€ TPEAOCTABIECHUS MyHUIIUTIATLHON YCIYTH
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[To pe3ynbTaTam MpOBEIECHHBIX IPOBEPOK B CIIy4Yae BBIABICHUS HapyLICHUH MpaB
3asiBUTEJICI BUHOBHBIC JIMIA TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJIICHHM.

PykoBoguTenb (3aMecTUTEh PYKOBOIUTENS) CTPYKTYPHOTO TMOAPA3ACICHUS
opraHa MECTHOTO CaMOYIPaBJICHHS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE M
(W) HEHamJIeXkKarlee BBITIOJIHCHUE AIMUHUCTPATHBHBIX MECUCTBHUM, YyKa3aHHBIX B
pasnene 3 aAMUHUCTPATHBHOTO PETIaMeHTa.

JIOIDKHOCTHBIE JIMIIa M HWHBIE MYHHULHUIAJIbHBIE CIy)Kallue 3a peHieHUus u
nevictBus (0e3ecTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMBIC) B XOJ€ MPEAOCTaBICHUS
MYHUIUTIATEHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, I[TonoxxeHus1, XapaKTepU3YIOIIUue TPEOOBaHUS K TOPSIKY M (hopMaM KOHTPOJIS 32
peA0CTaBICHUEM MYHHITUTIAIBLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXKaaH, uX
00bEIMHEHUI U OpraHu3aIui

KoHTponp 3a mpenocTaBieHneEM MYyHULIUNAIBHOW YCIYTHM CO CTOPOHBI TPaKJaH,
UX OOBEIWHEHWH U OpraHU3alMi, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOTO  CAMOYIIPABJIIEHWS  NPHU  IPENOCTaBICHUU
MYHULIMIAIBHOM  yCIIYTM, TIOJIY4YEHHs IIOJHOM, AaKTyaJbHOM H  JIOCTOBEPHOU
uHbOpMallMU O TOPSAKE MPEIOCTaBICHUS MYHULMIAIBHOW YCIYTM U BO3MOKHOCTU
JO0CyZeOHOr0 paccMOTpeHus oOpamieHuii (kajo0) B mpolrecce MNpeaoCTaBICHUS
MYHULMIIAIBHON YCIIyTH.

5. locyneoHblii (BHecy1eOHbIH) MOPSIA0OK 00:KAJI0BAHNSI pellieHuil U eiicTBUii
(0e3neiicTBHS) OPraHa, NpeaOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(pyHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIapCTBEHHBIX 1
MYHULHMIIAJIBHBIX YCJIYT, OPraHu3alnuii, ykazaHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akoHa Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIIMTIAJIBHBIX CJIYKANAX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00KAIOBAHKUE B JOCYJECOHOM MOPSAIKE pEeLICHUN
u jaecTBuil (0e3nedcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUIIAIBHYIO YCIyTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MPEeAOCTABISIONIET0 MYHUUUNAIBHYIO — YCIYTY,
MYHULUIIAIBHOIO  CIIy’Kalllero,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULIUTATbHYIO yCIyTYy, MHOTO()YHKIIHOHAITEHOTO LEHTpa, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTraHu3aIiii, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIAEAYIONINX CIydasiX:

1) HapylIeHue cpoka perucTpaluu 3amnpoca 0 NpeloCTaBICHU MYHULIMITATIbHON
yCIIyTH, 3a1poca, yKa3aHHoro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;
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2) HapylIeHHe CpOKa MPEeNOCTaBICHUS MyHUIUNAIbHOW ycnyru. B ykazanHom
ciaydae jaocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asSBUTENIEM PEIICHUN U JIEUCTBUUN
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa BO3MOKHO B CJyyae, €CiId Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
neiictBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIANIBHBIX YCIYT B TOJHOM O0bEME B
MOpsIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpebGoBaHMe y 3asBUTENS JOKYMEHTOB WM MHPOPMAIIHK JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIH OCYILIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunv, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnmuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMHU
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3z B mpueMe JJOKyMEHTOB, MPEIOCTaBICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMATHBHBIMH TpPaBOBbIMH akTaMu Poccuiickoit ®Denepanuivi, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecryOivku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI TIPEJIOCTABJICHHUS] MYHUIIMITAIbHON YCITYyTH, Y 3asSBUTEIIS;

5) oTKa3 B MPEOCTaBICHUN MYHHUITUNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
MPEYyCMOTPEHBI (PefepaIbHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C HUMU
MHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
WHBIMH ~ HOPMAaTHBHBIMH  TIPaBOBBIMM  akTamMu  PecrmyOmukm — Tarapceraw,
MYHULMINAJIBHBIMM ~ TPAaBOBBIMM ~ akTaMH. B yka3aHHOM ciy4yae jgocyaeOHoe
(BHEeCcyieOHOE) O00KajoBaHUE 3asBUTENIEM peElIeHUd u jaercTBuil (0e3neircTBus)
MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOKHO B Ciydyae, €CiM Ha MHOTO(QYHKIIMOHAJIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO IMPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIyr B TOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS TMPHU NPEIOCTABICHUU MYHHUIIUNAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepanvd, HOPMATHBHBIMM  TIPaBOBbIMH  akTaMu PecmyOnumku  Tarapcras,
MYHUITUTIATLHBIMY IIPABOBBIMU aKTaMH;

7) OoTKa3 opraHa, NpeAOCTABIISIONIEr0 MYHHULMIAIBHYIO YCIYTY, JAOKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO()YHKIIMOHATBLHOTO
LIEHTpA, paboTHUKA MHOTO0(YHKIITMOHAILHOTO LEHTpA, OpraHu3alui,
npenycMoTpeHHbIx dacteio 1.1 ctaten 16 deaepanvHoro 3akoHa Ne 210-®D3, unm ux
Pa0OTHUKOB B HCIPABJICHUHU JOMYIIEHHBIX MMM OINEYATOK M OIMOOK B BBIJJAHHBIX B
pe3yibTaTe MPEIOCTaBICHUS MYHUITUTIAIBLHOW YCIyTH MOKyMEHTax JIMOO HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHuid. B yka3anHoM cnyudae nocyzneOHOe
(BHEcymeOHOE) oOO’kajJoBaHUE 3asBUTENIEM pEIICHUH u JAeHCTBUN (Oe3mercTBHs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyrOTCS, BO3JOXKEHA (YHKIMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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8) HapylleHue CpoKa WIM TMOpsiKa BbAAYM JOKYMEHTOB MO pe3yibTaTam
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHHS MyHUIIUIIATBHONU YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHUSI HE TPEIyCMOTPEHBbI (eJepalbHbIMU 3aKOHAMH M MPUHSTHIMUA B
COOTBETCTBUM C HHMHU HHBIMM HOPMAaTUBHBIMM TIPaBOBbIMH akTamu Poccuiickoi
®denepanuu, 3aKOHAMU W WHBIMU HOPMATHUBHBIMHM IPABOBBIMH akTamu PecmyOimku
TarapcTan, MyHUIIMIATFHBIMU TIPABOBBIMU aKTaMU. B ykazaHHOM ciiyuae aocynedHoe
(BHEcymeOHOE) OO’kajJoBaHWE 3asABUTENIEM pCEUICHUH © ACHCTBUN (Oe3melcTBHs)
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa, pabOTHHKAa MHOTO(QYHKIIMOHATBFHOTO LIEHTpPA
BO3MOXXHO B CJy4ae, €CM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIIMX MYHHULMUIAIBHBIX YCAYyr B IOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MPU TPEIOCTABICHUU MYHHUILIUIMAIBHON YCIyTH
JIOKYMEHTOB WJIM WHGOpPMAIMKM, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, JUO0 B MPEAOCTABICHUA MYHUIIMIAIBLHOM
YCIIyTH, 32 UCKIFOYEHHEM CIIy4aeB, MPEIYyCMOTPEHHBIX MyHKTOM 4 vactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyaeOHOe (BHeCyAeOHOE)
00’xaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHA (QYHKUIUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIyr B TMOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUCBMEHHOW (QopMe Ha OyMa)XHOM HOCHTENE, B
ANEKTPOHHON (GOopMEe B OpraH, MPEJAOCTABISIONIMA MYHHUIUMIIATBLHYIO  YCIYTY,
MHOTO()YHKITMOHAJIbHBIN TEHTP JIMOO B COOTBETCTBYIOIIMI OpraH TroOCyIapCTBEHHOMN
BJIACTH, SIBIAIONIMICS ydpeauTeseM MHOroQyHKIMOHAIBLHOTO IIeHTpa (nanee -
y4ypeauTeab ~ MHOTOQYHKIMOHAJIBHOTO  IIEHTpa), a TaKke B  OpraHU3alluu,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOs
Ha penieHus U AedcTBus (Oe37eicTBUE) PYKOBOJIUTEINS OpraHa, MPeIOCTaBIISIONIEIO
MYHULUINAIBHYIO YCIIYTY, TOJAIOTCS B BHILIECTOSIIIMIA OpraH (Mpy €ro HaJlM4um) 0o B
ClIyyae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO ycayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemeHus W JICUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa NOJIAF0TCS YUPEIUTEIIO
MHOTO(YHKITMOHAJILHOTO TIEHTpPA WU JODKHOCTHOMY JIUITYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs PyKOBOIUTENSIM 3TUX
OpraHu3aIUu.

Kanoba Ha pemieHus u aeiictBust (Oe3aeiicTBUE) OpraHa, NMperOCTaBISIONIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI@ OpraHa, MpeJoCTaBIISIIOLIErO
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MYHUIMNAIbHYIO YCIYTy, MYHHUIUIAIBHOTO CIIy)Kalllero, PYKOBOJIUTENS OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, MOKET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(DYHKIMOHANBHBI IEHTP, C HCIOJIb30BAHMEM HMH(GOPMAIIMIOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuansHOro caiiTa  oprasa,
MPEAOCTABISIONIET0  MyHUUUIAIBHYIO  ycayry, EgunHoro  moprama  nmbo
Pecrybmmkanckoro moprana, HHGOPMAITMOHHONW CUCTEMBI TOCYAeOHOTO 00)KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MIPH JIUYHOM MpueMe 3asBuTens. XKagoba Ha pemieHus u
NEUCTBUSA (Oe3nelicTBHE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO I[EHTpAa MOXET OBITh HampaBieHa [0 I[o4YTe, C
HCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON — cetn  «UHTepHETY,
opUIIMATBHOTO CcailiTa MHOTO(PYHKIIMOHAIBHOTO LIeHTpa, EauHoro mnoprana nubo
PecniyOmukanckoro nopraina, HHGOPMAIIMOHHONW CUCTEMBI 10CYIe0HOTO 00KajJoBaHUs,
a TaK)Ke MOKET OBITh MPUHSATA MIPU JIMYHOM NpueMe 3asBuTens. XKanoba Ha pemieHus u
neiictBus (Oe3efCTBUE) OpraHu3alui, NpeIyCMOTpPEeHHbIX vacThio 1.1 crtatbu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke MX paOOTHUKOB MOKET OBITH HallpaBJICHA
[0 TMO4YTe, C HCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHON —CETH
«HTepHeT», oduUMaNbHBIX CaWTOB 3TUX OpraHu3auuid, EnuHoro mnoprama mnu6o
PecnyOnmkanckoro moprana, a Takke MOXKET OBITh NMPHUHATA MPU JUYHOM TIpHUEMe
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHHE oOpraHa, MPEJOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTaBISIIOLIEr0 MYHHUIMIAIBHYIO YCIyry, JHOO
MYHHIIMIIAIFHOTO CITy’Kallero, MHOTO()YHKIIMOHAIBHOTO IEHTPa, €ro PYKOBOJIUTENS U
(wnu) paOOTHWKA, OpraHu3aluid, MPeIyCMOTPEeHHbIX dYacThlo 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCcTBrE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMs, OT4ecTBO (TOCIIEHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOro JIMIa JUOO HauMEHOBaHHUE, CBEACHHUS O MECTe
HAXO0XJICHUS 3asBUTENS - FOPUINYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOrO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYMHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX PELICHHUSX M AeUcTBUAX (Oe3AeiicTBMU) opraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyTy, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYry, JMOO MYHHLMIIAJBHOTO CIYXKalIEro,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIICHUEM U
neiictBueM (Oe3neHCTBHEM) OpraHa, MpPEIOCTABISIONIET0 MYHHUIUMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIOIIEr0 MYHULHMMAIbHYIO YCIyTy, JH00
MYHHMIMIIAJBHOTO  CIIy’Xalllero, MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPE/ICTaBICHBl JOKYMEHTHI (IIPH HAJUYWU), TOATBEPXKAAIOIINE JOBOMABI 3asBUTEIS,
00 X KOMUH.
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5.4. TlocTynuBias *ajnoda MoAJIEKUT PErUCTPalli B CPOK HE MO3]JHEE paboyero
JIHS, CJIETYIOLIETO 3a THEM ITOCTYIUICHUS.

5.5. JKanoGa, moctynuBuIas B OpraH, NPEAOCTaBISIONIMM MyHUIUNAIBbHYIO
yCIyTy, MHOTOQYHKUHMOHAJIBHBIM LIEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAIBHOIO
LIEHTpa, B OpraHu3alluu, MNpeaycMOTpeHHble yactbio 1.1 crarbm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BeIIIECTOAIUMN OpraH (MpU €ro HaJU4Wu), TMOIJICHKHUT
PAaCCMOTPEHHIO B TEUYEHHME MATHAAUATH padOUYMX IJHEH CO JIHA €€ pEerucTrpanuu, a B
ciiydae 00aJlOBaHUSI OTKa3a OpraHa, MPEIOCTaBIISIONICTO MYHULHUIAIbHYIO YCIYTy,
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OPTaHU3allui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB y 3asBUTENs JIHOO B
UCIPABJICHUM JIOMYLICHHBIX ONEYaTOK M OMMOOK WIM B cCiydae 0O0KajloBaHUs
HapyIlIeHUsl YCTAaHOBJIEHHOI'O CpPOKa TaKUX MCIIPABICHUN - B TEUEHUE MSATH pabouux
JHEU CO JHSA €€ PErUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaJloObl IPUHUMAETCS OJHO U3 CIEIYIOLINX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pelIeHNUs], UCTIPABICHUS JOMYLIEHHBIX ONEYaTOK U OIMOOK B BBIIAHHBIX B PE3yJIbTaTe
MPENOCTABICHNs MYHUUMIIAJIBHOW YCIYTH JIOKYMEHTaxX, BO3BpaTra 3asgBUTENIO
JIEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHBHBIMU IIPABOBBIMU aKTaMU
Pecny6nuku Tatapcran, MyHUIIMIIAIbHBIMH IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU 5KAJIO0BI OTKA3bIBAETCS.

He mosnHee nHA, claeayromiero 3a JIHEM IPUHATHS PELICHUS, YKAa3aHHOTO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (opMe M MO >KEIaHWUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBiseTcs MOTHUBUPOBAHHBIA OTBET O pe3yJibTaTax
PACCMOTPEHUS KaJTOOBI.

5.7. B ciyyae mpu3HaHUS >KaJIOOBI TMOJUICKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysibTaTax PacCMOTPEHUs KajloObl Jaercs WH(popmauus o AeUCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  MPEAOCTABISIOIIMM  MYHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, MpeaycMoTpeHHON yacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI NPU OKa3aHUHU MYHULIMIIAJILHON YCIIYTH, a TAaKXKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M yKa3bIBaeTCs MH(GOpMALMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENI0 B LEIAX MOJIYYCHUS
MYHULIMITAIBHOW YCIIYTH.

5.8. B ciyuae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJbTaTaX pPAacCMOTPEHUsI >KaloObl JAalOTCS apryMEHTHUPOBaHHBIC
pa3bsCHEHHUs] O MPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHpOpMalus O TMOpsKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KalI0ObI
IIPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO IPABOHAPYIUEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pA0OTHUK, Ha/IeJIEHHbIE TOJTHOMOYHSIMH 110 PACCMOTPEHUIO Kajl00,
HE3aMEJITEIBbHO HAITPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl ITPOKYPaTypPHI.
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[Tpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE Juio (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUITA
oprasa)
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[Tpunoxxenue No 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MyHUIIUNIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUH MYHUITUIIAIbHON YCIYTH
10 BbIJa4€ CIPABKH (BBIITUCKH )
OT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHSATO pelIeHre 00 OTKa3e B BbIIaUe
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuoctHoe muio (PHUO)

(monKCch YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI PEIOCTABIICHUS
MYHULIMTATBHON YCIIYTH MO BbIIau€ CIPABKU (BBHIMUCKH)
oT No

PaccmotpeB Bame 3asBieHue ot Ne 151
npuaracMple K HEMY JTIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
OPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTaBICHHUSI MyHUIIMIAIBHON YCIyTH 1O
BbIJ1aue CIPABKH (BBIIUCKH) 11O CJIEAYIOIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMALIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOUYEHHBIM OpPraH C 3asiBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JOCYJACOHOM TIOPSAKE IyTEeM
HaIpaBJICHUS Kajl00bl B YIIOJJTHOMOUYCHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE auio (PHO)

(HOANKCH YIOTHOMOYCHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O BblJaue
CITpaBKU (BBITIUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMopraBﬂeHI/Iﬂ)

oT

(pamusust, ©Ms1, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETHCTPALINIO
IO MECTY JKUTEIBCTBA, aIPEC IICKTPOHHOM MOUTHI, TeIe(oH)

3ASBJIEHUE
0 BBbIJIa4€ CIPABKU (BBIMTUCKHU)

[Ipomry Bac Bbigath cripaBky (BBITTUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratoresi:

Pe3ynprar npegocTaBiieHUss MyHULIUNIAIBHON YCIYTH, IPOILY IIPENOCTABUTH:

DB nuuHbIA kaOunet [lopTana rocyaapCTBEHHBIX M MYHUIIUMIAIBHBIX YCIYyT
Pecniy6muku Tatapcran;

D B JIUYHBIM KaOWHET EI[I/IHOFO nopraja rocyiapCTBCHHbIX U MYHUIIUITIAJIbHBIX
yCIyr,

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MNPEIOCTABICHUS TOCYJapCTBEHHBIX U
MyHULMNAIBHBIX yeiyT PecyOnuku Tatapceran;

B Opzane.

(mara) (moammch) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy IpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH IO BbIJaye
CITpaBKU (BBITIUCKH)

PykoBoaurento
HcnomHnuTenbHOro KOMATETa

OT:

3ASBIJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLINOKH

CooOmato 06 ommoOKe, AOMYIIEHHONW MPU OKa3aHUM MYHHUIIUNAIBLHON YCIyTH 1O
BbIJIaue CIPABKH (BBITHCKH).
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wWCOpaBUTh  JOMYINEHHYIO TEXHUYECKYIO OIMMOKY H  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHMs B  JOKYMEHT,  SBIISIONIUACS  PE3yJIbTaTOM
MYHHUIUTATLHON YCITyTH.

[Tpuararo cieayromnme 10KyMEHTHI:

1.

2.

B cinydae npuHATHS pelieHUS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH TPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JJOKyMeHTa Ha afapec E-mail: ;

B BHJIC 3aBEPEHHON KOIMUHU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM I10
ampecy:

Hacrosiium noaTBep Kaar0: CBEACHUS, BKIIOUEHHBIC B 3asIBJICHUE, OTHOCSIIIUECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMILYy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocTOBepHBL.  JIOKyMEHTBI  (KOMHWW  JOKYMEHTOB), TIPWIOKEHHbIE K  3asiBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJIICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
@denepanuu, HA MOMEHT IPEACTABICHUS 3aBJICHUS ST JOKYMEHTbI JICUCTBUTEIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuck) (®.1.0.)



