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J1. uM. M. Baxurosa

O6 yTBEPXAEHUM aAMUHUCTPATUBHOIO pernaMmeHTa npeaocTaBneHnss MyHUUunansHom ycnyrm
Nno NpeaoCTaBeHUIo rpaxaaHam XurbiX NOMeLLEHNI NO JOroBOPY HaMma Cry>KebHOoro Xunoro
nomeLLeHNsa opraHaMyM MeCTHOro caMoyrnpasrieHns BaxMTOBCKOro cenbCckoro noceneHuns
BepxHeycnoHckoro MyHMumMnansHoro panoHa Pecnybnuku TaTapctaH

B uensax peanusaummn depepansHoro 3akoHa ot 27 mona 2010 roga Ne 210 — &3 «06
opraHuMsauun npegoctaBneHnsa rocygapCTBEHHbIX U MyHULMNASbHBIX YCIYr», PYKOBOACTBYSCb
noctaHoBneHnem KabmHeta MuHuctpoB Pecnybnuku TatapctaH ot 02.11.2010 Ne880 «O6
ytBepxaeHun [lopsigka paspaboTkn M yTBEPXAEHUS aaMUMHUCTPATUBHBLIX pPErnaMeHToB
npenoCcTaBfeHNst rOCy4apCTBEHHbIX YCNYr MCMNOSIHUTENbHBIMWA OpraHamMu rocyaapCTBEHHOM
Bnactn Pecnybnukn TaTapctaH M O BHECEHMW U3MEHEHWN B OTAESIbHblE MOCTAHOBIEHUS
KabuHeta MuHucTtpoB Pecnybnuku TatapctaH», B COOTBETCTBUM C MOPSAKOM pa3paboTku u
yTBEPXOEHUS aOMWUHUCTPATUBHBIX perfameHTOB MNpefoCTaBreHns rocydapCTBEHHbIX YCnyr
NCMONHUTENbHLIMU OpraHaMmn rocygapctBeHHon Bnactu Pecnybnvku TatapcTtaH, YcTaBom
BaxuTtoBckoro cemnbckoro noceneHund, VcnonHutenbHbin KOMUTET BaxmTOBCKOro CenbCcKoro
noceneHuns BepxHeycnoHcKoro myHuuunanbHoro paoHa Pecnybnuvkn TatapctaH

NMOCTAHOBINAET:
1. YTBEPOUTL:
1.1. AOMMHUCTPATMBHbLIN  pernamMeHT npedocTaBneHns  MyHUUMNanbHOW  YCriyrm  no
npefocTaBnNeHnio rpaxgaHam XurblX MOMeLLEeHM No JOroBOpYy Havma CryXebHOoro »Xunoro
nomelleHns (Mpunoxenne Ne 1).
2. PasmecTuTb HacTosillee MOCTaHOBMEHWE Ha MHOPMALMOHHbLIX CTeHOaX MOCefneHus, Ha
oduumanbHOM cante BepxHeyCrnoHCKOro MyHuumMnaneHoro pavoHa Pecnybnuku TatapctaH u
Ha oduumanbHOM nopTane npaBoBon MHgopmaumn Pecnybnvkn TaTapctaH.
3. KOHTpornb 3a NCNONHEHNEM HACTOSILLErO NOCTAHOBIIEHMS OCTaBNSA 3a COOOM.

[maBa BaxuTtoBckoro %

CenbCKOro rnoceneHuns

BepxHeycnoHckoro I
J

MyHUUMNaneHoro panoHa PT W ®.P. Kapumos



MpunoxeHne Ne1

YTBEpXaeH

noctaHoBneHuem VICnonHUTENbHOro
KomuTeTa BaxmTOBCKOro cenbCcKkoro
noceneHna BepxHeycnoHckoro
MYHMLMMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT 14.11.2024 r. Ne 76

AOMWHUCTPaTUBHBIN pernameHT
npegocTaBneHns MyHMLMNanbHOW yCriyrn No NpeaoCTaBneHnto rpaxaaHam Xurblix
NMOMeLLEHNI NO AOrOBOPY HanMMa Cny>XebHOro Xumnoro NnoMeLLeHms

1. O6Lwue nonokeHms
1.1. TllpegMeT perynnpoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. Hactoswmin agMMHUCTPATUBHBIA perfiaMmeHT npeaoctaBneHna MyHUUMnanbHOu
ycnyrm (oanee — agMUHUCTPATUMBHBLIN perfiameHT) ycTaHaBnuBaeT cTaHAapT W Nopsagok
npefocTaBfeHns MyHULMNAIbHOW yCrnyr No NpeAoCTaBeHnIo rpaxgaHam XunblX MOMeLLeHNI
B MYHMLMMNANbHOM XUIULWHOM (poHAE NO AOroBopam Hamma CriyXKebHOro umoro noMeLLeHus
(Banee — MmyHuuMnanbHasa ycnyra).

1.1.2. MonoxeHns  agMUHUCTPATUBHOIO pernameHTa  MPUMEHSAITCA npu
npegoCTaBEHUM XUIbIX NOMELLEHNA MYHULMMNANBHOIO XUNULLHOMO ooHAa No A0roBopy Hanma
CNy>XeBHOro XUIoro nomeLlleHna B Nopsigke, YCTaHOBAEHHOM KUNULWHBIM - KOLEKCOM
Poccuinckon depepaunmn, noctaHosrneHnem [lpasutenbctBa Poccunckon degepaumm ot
26.01.2006 Ne42 «O6 yrBepxaeHun [lpaBun  OTHECEHMSI KUAOFO MOMELUEHUs K
cneunanusMpoBaHHOMY  XUMULWHOMY  (pboHOY M TUNOBBLIX  JOrOBOPOB Hanma
crneumanm3vpoBaHHbIX XWUMbIX NOMELLEHUNY, peLleHneM opraHa MeCcTHOro camoynpasBreHus,
pernamMeHTUpyLWmnM npeaocTaBneHne CnyxXebHbIX XUMblX MNOMELLEHNA, U eXerogHou
nepeperucTpaumm rpaxpgaH, COCTOSWMX Ha Yy4yeTe B KayecTBe HyXjawwuxca B
npegoCTaBIEHUM XNUIbIX MOMELLEHUIN NO AOroBOpam HarmMa Crny>XebHOoro XmMmnoro noMeLLeHmns.

1.2. Kateropun 3asiButenen

1.2.1. Jlnyamu, MmerwMmMn NpaBo Ha MNOSTIyYEHNE MYHULUMMNANbLHOW YCNyrn, ABMSKOTCS
rpaxkgaHe (COTPyOHMKM), COCTOSLLUME Ha ydeTe B KayeCcTBe HYXOAKLWMXCA B XUMbIX
NOMELLIEHNAX NO AOroBOPY HarMMa Crny>XeBbHOro >XMmnoro NnoMeLLeHNss N0 MECTY XUTENbCTBA, a
TaKxke no mecty paboTbl (cryx0bbl) (qanee — 3aaBuUTenNb).

1.2.2. C 3asiBneHnem Brnpase 0bpaTuUTbLCS NpeacTaBUTENb 3asaBUTENS, 4EACTBYHOLWMIA Ha
OCHOBaHWWN JOKYMEHTa, YAOCTOBEPSIOLEro ero NosIHOMound, NMbo 3aKOHHLIN NpeacTaBUTENb
duamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Mopsagok MHopMMpPOBaHNA O NPeAOCTaBAEHUN MyHULMNANTbHOW YCyrn

1.3.1. WHdopmaums o nopagke nNpenocTaBneHns  MyHUMUMNanbHOWM  YCryru
pa3meLlaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, coAaepXawmx BuU3yarbHYHO U TEKCTOBYIO
WHpopMaLMio 0  MyHUUMNANbLHOW  ycnyre, pacrnosioXeHHblX B MOMELLEHUSAX
MHOTrOYHKLMOHAmNbHbLIX LEHTPOB MNpeaoCTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX
yCriyr.

2) Ha oduuManbHOM calTe MYHUUMNAnbLHOrO panoHa B  WHE(OpPMaLMOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [lopTane rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr Pecnybnvkmn TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);



4) B rocygapCTBeHHOM WHGOPMaALMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbix ycnyr Pecnybnukmn Tatapcran» (http:/frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX U MyHUUUNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpOBaHWe no BonpocaMm MpefoCTaBlieHUs MyHULMNanbHOW YCryru
ocyllecTBnseTcs:

1) B MHOrMOYHKUMOHAmNbHbIX LUEHTpax npeaocTaBfeHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) B WcnonHutenbHoMm  kKomuteTe  BaxuToBCKOro  CenbCKOro  MoceneHus
BepxHeycnoHckoro myHuumnansHoro pavoHa Pecnybnukn TatapctaH (ganee — OpraH):

npy YCTHOM obpalleHnn - MIMYHO UK No TenedoHy;

npy MUCbMEHHOM (B TOM Yncne B hopme 3NEKTPOHHOro AOKYMeHTa) obpalieHmm — Ha
OyMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EpguHom, PecnybrnukaHckom nopTtane o nopsgke u cpokax
npegocTaBrieHns MyHMLUMNanbHON YCryrn Ha OCHOBaHWN CBeAEeHUI, cofepXalumxcs B PeecTpe
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNYr, NpeaocTaBnsaeTcsa 3aasutento 6ecnnaTtHo.

[ocTyn K nHdopMaumm o0 cpokax U nopsake NpefocTaBneHns MyHUUMNansHOM yCryru
ocyuwiecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kaknx-nmbo TpebosaHui, B TOM yucrne 6e3
NCMNoNb30BaHNSA NPOrpamMMHOro obecnevyeHuns, yctaHoBKa KOTOPOro Ha TEXHUYeCcKMe cpeacTBsa
3aaButena  TpebyeT  3aKkNOYEHUS  NUUEH3NMOHHOTO WM MHOTO  corfaweHus C
npasoobnagarenemM nporpamMMHOro obecneyeHus, npegycMmaTpusatolero BauMaHue nnatbl,
perncTpawmio UM aBsTopusauuio 3agaBuTens Unv npegocTaBneHne UM nepcoHanbHbIX AaHHbIX.

1.3.4. lNpu obpalleHun 3aaBUTENS JIMYHO WM NO TenedoHy B COOTBETCTBUM C
nocTynMBLUMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUst MHOro(yHKUMOHANLHOMO UeHTpa npenocTaBrieHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) 0 nopsgke NpedocTaBfieHNs MyHULUNANbHOW YCnyru, 0 cnocobax n cpokax nogaym
3asBMEeHUN;

3) o kaTeropumax rpaxgaH, KOTOpbiM MNpefocTaBnseTCda MyHUuunanbHas ycnyra; o
HOPMAaTUBHBLIX MPABOBbLIX aKTax, Perynmpyowmx BONpOChl NpegoCcTaBeHns MyHUUMNAnbHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoauMbIX AN PacCMOTPEHUsl 3asiBfieHus o
npegocTaBreHnmM MyHULMNANbHON YCIyru, O CpoKax npuemMa un perncrpauumn 3asBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasMelleHuss Ha oduuManbHOM canTe WHgopMauuu Mo BOMpocam
npegocTaBeHnsa MyHULMNANbLHOW yCnyru;

7) o nopsiake obxxanoBaHus AeNCTBMA nnn 6e30encTBusa JOMKHOCTHLIX nuy, OpraHa.

Mo nucbmMeHHOMY  obOpalieHuto  COTPYOHVMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOM ycnyrn, nogpobHO B MUCbMEHHON (POpMe pPasbACHAT
3asBUTENIO NOPAOOK MPefoCTaBNeHuUss MYHULMMNANbHOW YCnyrM u BOMPOCHI, yKa3aHHble B
HACTOSILLEM NYHKTE aAMUHUCTPATUBHOIO pernamMeHTa, u B Te4eHne Tpex pabounx gHen co gHs
peructpauum obpawieHust HanpaeBnaAwT oTBeT 3assuTtento. OTBeTbl AdalTcs Ha A3blke
obpaweHnda. B crnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpalleHUsi UCMONb3yHTCS
rocygapctBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npegoctaBneHUss MyHUMUMNarbHOW  yCnyru
pasmMellaeTcss Ha oduuMaribHOM CanTe MyHUMUMNANbHOMO panoHa M Ha UHAOPMALMOHHBLIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3a8BUTENSAMM.

NHopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TaTapctaH, pasmewiaemas Ha
WHOPMALMOHHBIX CTeHOax W Ha oduumnanbHOM canTe MYHUUUNanbHOro pamoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «/HTepHeT», BKMOYaeT CBedeHus O
MyHMUMNanNbHOW ycnyre, cogepxawiunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aAMUHUCTPATMBHOIO pernamMeHTa, WHMOpMauui O MeCTe HaxOXAEHUS, CNpaBOYHbIX
TenedoHax, BpeMmeHun pabotbl OpraHa, o rpaduke npvema 3asBneHW Ha NpegocTtaBneHne
MYHULMMNANbHOW YCIyri.



1.4. HopmaTtunBHble NpaBOBbIE aKTbl, PerynupytoLime npegocraBneHme
MYHULMNANbLHOW yCryru

1.4.1. TlepevyeHb HOpPMATUBHbLIX MNPAaBOBLIX aKTOB, PerynuMpylLwmx npegocraBneHve
MYHULMNANbHOW Yycryrn (C yKasaHMeM pPeKBU3UTOB HOPMAaTMBHbLIX MNPaBOBbLIX akToB W
NCTOYHMKOB X odomumanbHoOro onybnmkosaHuns), pasmelleH B PeecTtpe rocygapCTBEHHbIX U
MYHULUMUNANbHbIX YCyr, Ha oomunansHOM cauTe MyHULMNAanbHOro pamnoHa B MHGOpMauOHHO-
TenekoMMYHUKaUNOHHOM ceTu «AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMmeHTa B OEWUCTBYHOLLEN pefaKumn noanexuT
pasmMeLLeHuto B Peectpe rocygapCTBEHHbIX U MyHULMMNANbHBIX YCIYr, HA ouumansHOM cante
MYHULMNANBbHOrO panoHa B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTU «VIHTEPHETY.

1.5. TepMuHbI, UCNonb3yeMble B adMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.5.1. B agMWHUCTpATMBHOM perfliaMeHTe MUCNomnb3yrTCa chneaylwme TepMuHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbLHOIO LEeHTpa npeaocTaBrieHns
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopmanbHo 060cobneHHoe CTpPyKTypHoe
nogpasgenieHme (oguc) MHOroPyHKLMOHANBHOIO LeHTpa npeaocTaBieHnst rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX YCryr, CO34aHHOE B rOPOACKOM (CerbCKOM) MOCEeNeHnn MyHUUUnanbHOro
panoHa unu B ropoAackom okpyre Pecnybnvkm TatapctaH B COOTBETCTBUM C MYHKTOM 34 Npasus
opraHusauuu AeATenbHoCTH MHOIOYHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, YTBEPXAEHHbIX NOoCTaHoBeHneM [paBuTenbcTBa
Poccunckon depepaumm ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun
opraHusaumm AeaTenlbHoCTH MHOTrOYHKLMOHATbHbIX LEeHTpOoB npegocTaBneHus
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudyeckass owubka - owubka (onucka, onedatka, rpaMmmaTudeckas unm
apupmeTndeckans  owmbka nmbo  nogobHas  owwmbka),  OonyweHHas  OpraHom,
npefoCTaBNAWMM MyHUUMNANbHYIO YCryry, U npueedllasl K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW yCryrn), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINCb CBEAEHUS;

EonHas cuctema wungeHTUdMKaummM KW ayTeHTUUKauMm B MHpaCTpyKType,
obecneyvnBarollen MHHPOPMALMOHHO-TEXHOSIOMYECKOE B3auMOOencTBme MHGOPMaLMOHHbIX
CUCTEM, UCMNONb3yeEMbIX AN NPeAoCTaBneHnss rocyAapCTBEHHbIX U MYyHULMNAMbHbIX YCRyr B
anekTpoHHon hopme (aanee — ECUA) — dbegepansHada rocygapcrBeHHas MHPOPMaLMOHHas
cuctema, obecneymBaroliasi CaHKUMOHMPOBAHHbBIA OOCTYM YYaCTHUKOB MHGOPMaLUMOHHOIO
B3aMMOAENCTBMS B CUCTEMe WAeHTUduKaumMm wn ayTeHTudukaumm K  uHdopmaumu,
cofepXallencsa B rocygapCTBEHHbIX UH(POPMALNOHHBIX CUCTEMAX U UHbIX MHAOPMAaLMOHHBIX
cuctemax;

MoL - MNocymapctBeHHoe GrogxeTHoe yypexaeHne «MHOroyHKLMOHaNbHbIA LEHTP
npefocTaBeHnst rocy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTomaTrampoBaHHasi MHOpMaLMOHHast CucTema MHOro(OyHKLMOHAaNbHbIX
LEeHTPOB NpeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr Pecnybnvkm TaTtapcTaH.

1.5.2. B agMumHuCTpaTMBHOM perfameHTe Mo 3asiBfieHneM O npeaocTaBfieHuun
MYHUUMNANbHOW ycnyrn (ganee - 3asaBfieHWe) MOHMMAaeTCs 3anpoc O npefocTaBfieHun
MYHUUMNANbHOW YCNyrn, nofaHHbIA B COOTBETCTBUWU C NYHKTOM 3 ctaTtbn 2 degepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTtaBneHus
rocy4apCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CTaHgapT npeaocTaBneHnss MyHULMNanbHOM ycnyru

2.1. HanmeHoBaHWe MyHULUMNanNsHOW ycnyru



MpenocTaBneHne rpaxaaHam Xunbix NOMEeLLEHUA B MyHULMMNANBHOM XUIULLIHOM doHae
Mo 4OroBopaM Hawvima CryxeBGHOro X1rnoro noMeLLeHusl.

2.2. HanmeHoBaHWe NCNONHUTENbHO-pacnopsaNTeNbLHOro opraHa MECTHOIO CaMoynpaBrieHus,
HenocpeACTBEHHO NPeAOCTaBSOLWEro MyHULMNANbHYO YCnyry

McnonHuTenbHbIn KOMUTET BaxuTOBCKOro cCenbcKoro noceneHus BepxHeycrioHCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TaTtapctaH (aanee — Opran).

2.3. OnucaHue pesynbTata nNpeaoCcTaBneHnst MyHULMNAnbHOW YCryri

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) pacnopsikeHne o npefoCcTaBneHun rpaXaaHnHy XWUNoro NnomMeLeHnsa no Aorosopy
Hanma cnykebHOro XXmnoro NomMeLLeHns, 4OroBop HarMMa, akT npuema-nepenadm cnyxebHoro
NnoMeLLeHNS;

2) peweHve 06 oTKase B NpegocTaBneHun MyHuumMnansHomn ycnyru (npunoxeHune Ne 1
K HacTodaLweMy agMUHUCTPATUBHOMY perfameHTy);

3) pewweHne 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbLIX ANs NpefoCTaBneHus
MyHMUMNanbHon ycnyru (npunoxeHune Ne 2 K HacTosiIleMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTat npeocTaBneHnss MyHUuunanbHoOW yernyrm HanpaensaeTcs 3ad9BUTENto B
opMe  ONEKTPOHHOro  [OKYMEHTa, MOAMUCAHHOro  YCUMEHHOW  KBanuduumpoBaHHOM
3MIEKTPOHHOM MNOAMMUCBID YMONHOMOYEHHOrO AOMMKHOCTHOro nuua OpraHa (nnbo OpraHa), B
cooTBeTCTBUKN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKkTpoHHOM
nognucny (pnanee — ®egepancHbin 3akoH Ne 63-P3) B nnMyHbIN KabuHeT EanHoro noptana. B
crnyyae HanpaBrieHus 3asiBrieHust nocpenctBsoMm PecnybrnivkaHckoro noprtana pesynbTtart
npefocTaBfeHns  MyHUUMNAanbHOM  YCryrM  HanpasnseTca B NUYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asiBUTENS pe3ynbTaT NpefoCTaBfiEHUs MYHULMMANbHOW YChyru
Bblagaetcs B OpraHe wmnu B MOL B dopme ak3emnnsipa 3MEKTPOHHOIO [OKYMEHTa,
pacnevaTtaHHOro Ha 6ymMaxHOM HocuTere, 3aBePEHHOro NeYaTbo U NOAMUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 JOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb Bripase NonyyYnTb pe3ynbtaT NpeaoCTaBneHns MyHULUNANbHOW yCnyru
B pOpMe 3MNEKTPOHHOro AOKYMEHTa B TeYEeHUe Cpoka AeWCTBUS pesynbTata npegocTaBrieHuns
MYHULIMNANbHON YCNYru.

2.4. Cpok npefocTaBneHnst MyHUUMnNanbHOW ycrnyriu, B TOM YMcrne ¢ y4eToM HeobGXoammocTu
obpalleHnsa B opraHusaumm, y4acTByolmMe B NpeocTaBneHm MyHULMNanbHOM YCnyru, CpokK
NPUOCTaAHOBMNEHNS NPeAoCTaBNeHNs MyHULMNANbHOW yCnyrn B cryyYae, eCn BO3MOXHOCTb
NPUOCTAHOBMNEHUS NpeagyCMOTPeHa 3akoHogaTenbcTBOM Poccurckon ®Pepepaumn, Cpok
Bbldayn (HanpaBneHusl) [OOKYMEHTOB, SBMSAKLWMXCA pe3ynbTaToM NpeaocTaBreHus
MYHMLMNANbHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npeaoctaBnsieTcs:

n3gaHMe pacnopsbkeHust B TedeHue 13 paboumx AHEN C MOMEHTa MOCTYyMnneHus
3asiBleHNs;

3aKknYeHne JoroBopa B TeyeHuMe Tpex pabounmx p[HeW C MOMEHTa u3gaHus
pacrnopsiKeHus.

2.4.2. TlpuocTaHoBeHMe CpoKa MpedoCTaBreHns MyHUUMNanbHOW  yCcnyru He
npegycMoTpeHo.

2.4.3. HanpaBneHuve [JoKyMeHTa, SBMSKOWErocsa pesynbTaToM nNpeaocTaBrieHns
MYHUUMNANbHOM YCryrn B OOpMe 3SIEKTPOHHOIO LOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNAeTCs B
AeHb OhopMMNeHNsa 1 permcTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. VicyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMUM C
3aKoHoAaTeSIbHbIMU U UHBIMW HOPMAaTMBHbLIMU NPAaBOBbLIMW akTamu Ans npegocTaBeHns
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu U



ob6s3aTenbHbIMU AN NPEA0CTaBNEHUS MyHULMNANbHbIX YCNyr, nognexalimx npeactaBneHnto
3asBUTENEM, Crocobbl MX NOMNyYeHUs 3asiBUTENEM, B TOM YKCIE B ANEKTPOHHOW hopme,
nopsiaoK UX NpeacTaBnexHns

2.5.1. Ina nony4yeHuss MyHUUMNanNbHOW yCrnyrn 3asBuUTenb NpeactasnseT cnegyolime
AOKYMEHTbI:

1) AOKYMEHT, YOOCTOBEpPSOWMNA NUYHOCTL (He TpebyeTcs B crnydyae obpalieHus
nocpenctesom EanHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B dopMe OOKYMeHTa Ha OymaxHoM HocuTene (npunoxeHne Ne 3 K HacTosilwemy
agMUHNCTPATUBHOMY perfiameHTy);

B OIEKTPOHHOW opme (3anonHsAeTCs MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLUX
CBELEHMNI B ANEKTPOHHY0 hopMy 3asBneHnst), NoANMCaHHOE B COOTBETCTBUM C TpeboBaHMAMM
nyHkTa 2.5.3 agMUHUCTPATUBHOIO perrnameHTa, npu obpalleHnn nocpencrtsom EauHoro,
PecnybnukaHckoro noprana;

4) xo4aTtancTteo pykoBoauUTENS, COOTBETCTBYHOLLErO rocyapCTBEHHOro
(MyHMUMNAnNbLHOrO) opraHa, rocyaapCTBEHHOro (MyHULUMMANbHOrO) YHUTApPHOro NpeanpuaTus
Pecnybnukn TaTapcTtaH, rocygapCTBEHHOro (MyHuuunansHoro) ydpexaeHus Pecnybnuku
TartapcTaH;

5) konusa TpygoBoro gorosopa nmbo konusa crnyXebHOro KOHTPakTa;

6) NnpaBoyCTaHaBnNuBarLLmMe JOKYMEHTbl HA OO bEKTbl HEABMXKUMOCTHW, NpaBa Ha KOTopble
He 3aperncTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HEOABMXUMOCTMU.

2.5.2. 3asiBneHne v npunaraemMble JOKYMEHTbI MOTryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3aaBUTENEM O4HMM M3 CneayoLwmx cnocobos:

1) yepes MOLl Ha OymaxHbIX HOCUTENAX M B BMAE OSNEKTPOHHLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EgmHoro, PecnybnmkaHckoro noprana B 9NekKTpoHHON dopme;

3) B OpraH NUYHO WM MOCPELCTBOM MOYTOBOM CBA3M Ha OymMakHOM HocuTene.
3asiBrneHne 1 npunaraemble OOKYMEHTbI, MPU HanpasfeHUn NocpencTBOM MOYTOBOW CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHne npu HanpaeneHun nocpencTsom EanHoro, PecnybnukaHckoro
nopTtana noAnucbiBaeTCs NPOCTON 3fIEKTPOHHON NOANUCHIO 3asiBUTENS.

[na nonyyeHMss NPOCTOM 3MEKTPOHHOM MNOAMUCKU 3aaBUTENO HeobXoaMMO MNPOWTKU
npoueaypy pernctpaumm (ayteHtudukaumm) B8 ECUA, a Takke noatBepauTb YYETHYHO 3anuchb.

ONEKTPOHHLIN AOKYMEHT (3NEKTPOHHbLIA 06pa3 AOKYMEHTA), yKa3aHHbIN B NOAMYHKTE 2
nyHKTa 2.5.1 agMMHUCTPATMBHOIO perrnaMeHTa, 3aBepsieTCsl YCUNEHHOW KBannmumpoBaHHON
noAnncbIO NL, YNONMHOMOYEHHbIX HA CO3[aHne U NoANUCaHNe Taknx JOKYMEHTOB, B TOM Yucne
HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pasbl [LOKYMEHTOB), npunaraemble K
3asiBMeHno, B TOM YMCre JOBEPEHHOCTH, HanNpaBnsTCAa B BUae hannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauectBO npegocTaBnsieMblX SfEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) JOITKHO NO3BOMATL B NOSIHOM 06beme npounTaTbh TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npeactaBneHuss OOKYMEHTOB M WMHoOpMauum wnm OCyLLEeCTBMEHUS OEeNCTBUN,
npeacTaBfieHne Unm ocyLLIeCTBIIEHNE KOTOPbIX HE NPeAyCMOTPEHO HOPMATUBHBIMW NPABOBbLIMU
akTamu, perynvpylowmMMmmn  OTHOLLEHUS, BO3HMKAKLWME B CBA3W C NpeaocTaBlieHneM
MYHULMNANbHON YCNYru;

2) oOCyWecTBneHns [OencTBui, B TOM 4MUCMEe COrnacoBaHWi, Heobxoaumbix AnNd
nonyyYeHnss MyHULMNAanbHOM YCyrn U CBA3aHHbIX C OOpalleHneM B UHblEe roCcyapCTBEHHbIE
OpraHbl, OpraHbl MECTHOrO camoynpaBneHns, opraHn3aunn, 3a UCKITKYEHNEM NOMy4eHNs ycnyr
N NONyYeHnsa JOKYMEHTOB U MHOpMaLnn, NpeaocTaBnsaemMbiX B pesynbTaTe NpegoCcTaBneHmns
TaKUX YCNyr, BKITKOYEHHbIX B NEPEYHU, ykasdaHHble B 4acTn 1 ctatbun 9 degeparnbHoOro 3akoHa Ne
210-93 (HeobxoauMbIX 1 06s3aTENbHbBIX YCAYT);



3) npeacTaBneHna JOKYMEHTOB M MHopmMmaLmm, OTCyTCTBUE U (UNN) HELOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanunCb Npu nepBoHavanbHOM OTKa3e B Npueme JOKYMEHTOB, HEOOXOANMbIX
AnNs NpefocTtaBneHus MyHUUunanbHOW Ycnyrn, nnbo B NpeaocTaBfeHMN MyHUMUMNAnNbHOW
yCryru, 3a UCKNIYEeHUeEM criegyoLwmx cnyyaes:

a) Wu3MeHeHue TpeboBaHMA  HOPMATMBHbLIX MPABOBbIX aKTOB, KacaloLMXCs
npefocTaBfeHnUss MyHUUMNANbLHOW YCNyru, nocre nepBOHa4YanbHOM MNoJadn 3asiBNeHus O
npegoCcTaBfieHMM MyHULMNANbHOWN YCNYIn;

6) Hanuune ownboK B 3asdABNEHMM O NPEeSOCTaBMEHUMM MYHULMNANbHOW YCNyru u
AOKyMeHTax, NofaHHbIX 3asiBUTENEeM nocre nepBoHa4YanbHOro OTkasa B NpMeMe LOKYMEHTOB,
HeobXxo4MMbIX AONS NPefocTaBfeHnsl MyHuMuMnanbHOW ycnyru, nvbo B npenocTaBrieHuu
MYHULMNANbHOW YCYrM 1 HE BKIMOYEHHbIX B MPeACTaBMEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTeYeHMe CcpoKa [OeUCTBUS [OOKYMEHTOB WNU WU3MeHeHne uHdopmauuum nocne
nepBoHa4anbHOro OTka3a B MpUMeEME [OOKYMEHTOB, HeobxoauMMmbIX Ansi npefoCcTaBleHus
MyHMUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnbHOW YCIyru;

) BbIIBfIEHWE OOKYMEHTasIbHO NOATBEPXAEHHOrO hakTa (MpU3HAKOB) OLWMBOYHOrO Mnn
npoTMBONpaBHOro AencTteus (6e3nenctemns) AomkHocTHoro nuua OpraHa, pabotHuka MOL,
npu nepBoOHayasribHOM OTKa3e B MpuMemMe AOKYMEHTOB, HeobxoouMMbIX Onsi npefocTaBlieHus
MyHUUMNANbHOW ycnyrM, nnbo B nNpeaocTaBfieHMM MyHUUMNANbHOW YCRyrn, O 4YemM B
NMMCbMEHHOM BrAe 3a nognuckto pykosoautensa OpraHa npu nepBoHa4vanbHOM OTKase B npueme
AOKYMEHTOB, HEeoOXoauMbIX ANA NpefoCTaBNeHUs MyHUUMNAnNbHOW YCIyrn, yBe4oMIsieTcs
3asiBUTErNb, a Takke NPUHOCATCA U3BUHEHUS 3a LOCTaBflEeHHble HeYa00CTBa;

4) npegocTtaBneHns Ha GyMmaxHOM HocuTene AOKYMEHTOB U MHAPOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM CrnyyaeB, €CNM HaHECEeHUe OTMETOK Ha
Takme AOOKYMeHTbl nMnbo ux m3bsaTME SBRASETCA HeobXoaAuMbIM YCNoBMEM MNpeaocTaBreHus
rocygapCTBEHHOW UMM MYHAUMNANbHOM  YCRYyrM, W MHbIX Cfy4YaeB, YCTAHOBMNEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. NcyepnbiBatowmm nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMW NPaBOBLIMW aKkTaMu 41151 NPeA0CTaBNEHNA MYHULMNANIbHOW YCIyrn, KOTopble
HaXOAATCS B pacrnopsiKeHUN rocygapCTBEHHbIX OpraHoOB, OpraHoOB MECTHOIO camMoyrnpaBeHus
N NoABEAOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHamM UM opraHam MECTHOro camoynpaBneHus

opraHuMsauun 1 KoTopble 3asBUTeNb Bnpase NpeacTaBuTb, a Takke cnocobbl NX NomnyyYeHns
3aaBUTENSIMU, B TOM YMCNE B SNEKTPOHHON dhopMe, NOpAaoK UX NpeacTaBneHns;
rocygapCTBEHHbIA OpraH, opraH MeCTHOro camoyrnpasneHus nMbo opraHnsaums, B
pacrnopsiKEHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexxBeOMCTBEHHOIO B3aMMOAENCTBUS:

1) Bbinucka u3 EQuMHOro rocygapCTBEHHOr0 peecTtpa  HeABMXKMMOCTM O MpaBax
OTAENbHOro Nnua Ha MMeBLUMECS (MMeloLmnecs) y Hero 06 beKkTbl HEABMXMMOIO UMyLLLECTBa Ha
Tepputopun Pecnybnukn TaTapcTaH Ha 3asiBUTENd, YEHOB €ro CeMbM W BCEX rpaxaaH,
3aperncTpupoBaHHbIX BMECTe C HUMK - PocpeecTp;

2) cBefeHus O AencTeyoweM nacnopTe rpaxgaHuHa Poccunckon depepaunn — MBL
Poccuu;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTa;

4) KOnus TPYOOBOW KHUXKMU.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [AOKYMEHTbl (CBeAeHMsl), YyKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernaMeHta, B (OpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMEHHOWN KBaNMUUMPOBAHHOW NOLMUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 noanncaHne Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpegcraBneHne (HECBOEBPEMEHHOE NpeAcTaBfieHMEe) YKas3aHHbIMU B MYyHKTE
2.6.1 agMMHUCTpPATMBHOIO perfnaMeHTa opraHaMmy rocyJapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoOynpaBfieHUsi, OpraHn3aumMsMmn OOKYMEHTOB W CBEAEHUN He MOXET SIBMASATbCH
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMNansHOM YCnyru.

2.6.4. [omkHocTHoe nuuo u  (unu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W oOpraHusauun, He NpegocTaBMBLINN



(HecBoeBpeMeHHO npeacTaBUBLLMI) 3anpoOLUEeHHble W HaxXOAsWMecs B PacrnopsiKeHuu
AOKYMEHTbl WUNN CBeAeHUsl, NOoANEeXUT aAMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WKW WUHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelaetca TpeboBaTb OT 3aABUTENS JOKYMEHTbI UMW CBEAEHMS, B TOM YMCne
noaTeepXxgatoLLne BHeECEHUe 3asBUTenem nnatbl 3a NnpeaocTaBneHme MyHULMNansHon ycnyru,
HaxogsAwmMecs B PacnopsbKeHUMM  FOCYOAPCTBEHHbIX  OPraHoB, OpPraHoB  MECTHOrO
camoynpasneHns 1 NoaBeJOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaMm unmM opraHam MecCTHOro
camoynpasneHnss opraHn3auun.

HenpencraeneHve 3asBuTeneM [JOKYMEHTOB, COAepXalux CBedeHus, KoTopble
Haxo4ATCA B pacnopsXEeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO cCaMOynpaBneHus
1 NoABefOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHaMm UrnM opraHam MeCTHOro camMoynpaBsrieHus
OopraHusaunn, He SBNAETCA OCHOBaHMEM ANA oOTKasa 3asaBUTEN0 B MpeaocTaBreHun
MYHULIMMNAnNbHON YCNyru.

2.7. VicuepnbiBatowwum nepedeHb OCHOBaHUM s 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHMLMNANbHOW YCAyrn

2.7.1. OcHoBaHusIMM [Onsi OTKasa B Mpuveme [OOKYMEHTOB, HeobOxogumblix Ans
npeaocTaBnNeHns MyHMLMNANbHOW YyCyrn, ABNASIOTCS:

1) npeAacTaBneHHble 3adBUTENEM OOKYMEHTbl coaepXaT MOoAYUCTKUM M UCNpaBrieHus
TEKCTa, He 3aBepeHHble B MOpsdKe, YCTAHOBMEHHOM 3akoHodaTenbCcTBOM Poccuickon
depepaumm;

2) OOKYMEHTbl coepxaT MOBPEeXAEeHWUd, HanmymMe KOTOpbIX He MO3BONAeT B MOSIHOM
obbeme wucnonb3oBaTb MHMOPMaUMIO W CBEOEHUSs, CoAepXallmecss B OOKYMeHTax ans
npeaocTaBneHnsa MyHULUMNanbHOW yCcnyru;

3) npeacTaBneHHbIE JOKYMEHTbI MW CBEAEHUS YyTPaTUN CUITy HA MOMEHT obpalleHus
32 MyHMUMNANbHOW YCryron (OOKYMEHT, YAOCTOBEPSOWMA MNOSTHOMOYNA npeactaBuTens
3aaBuTEnNs, B criydae obpalleHnsa 3a npeaoctaBneHneM MyHULMNANbHOW YCyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHUs O NPeaoCTaBNEHUN MYHUUMNANbHOW YCNyrM U AOKYMEHTOB,
HeoOXoauMbIX AN NpefoCTaBfieHUss MYHUUMNANbHOWM YCIyrn, B 3NEKTPOHHOM dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPebOBaHWUI;

5) HekoppeKkTHoe 3anofnHeHne obasaTesnibHbIX Nonen B oopme 3asaBreHnd, B TOM Yucne
B MHTEpPaKTMBHOM hopme 3asBneHus Ha EanHom, PecnybnvkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3anofIHEHME);

6) npencrtaBneHMe HEMorHOro  KOMMMekTa [OOKYMEHTOB, Heobxogumbix  Ans
npegocTaBfieHnUss MyHUUMNANbHOW YCNyru;

7) 3asBnNeHne O nNpeaocTaBfeHUN YCNyru nogaHo B OpraH rocygapCTBEHHOW BracTy,
opraH MeCTHOro CamMoynpaBIieHUs UNWU OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOOUT
npefocTaBfieHMe MyHUUMNANbHOW YCIyru;

8) HecobnogeHne ycTaHoBIEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 SneKkTpoHHOW noAMMCUY» YCIOBUK MPU3HAHUA OEeNCTBUTENBHOCTU
YCUMEHHOW KBannUULMpOBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHWU AN OTKasa B NpuMeme OOKYMEHTOB, HeobxoauMmbiX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASIETCS NCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asBreHUs U OOKYMEHTOB, HEOOXoOMMBbIX AN
npefoCcTaBfeHNss MyHUUMNANbHOW YCIyrn, MOXeT ObiTb MNPUHATO Kak BO BpemMs npuema
3aaBUTENsl, TaKk M TMOCNe Mnony4YeHnss OTBETCTBEHHbIM [OOJHKHOCTHbIM nuuom OpraHa
HeoOXoauMbIX Ons NPeAoCTaBfEHUS MyHUUMNANbHOW YCriyrM [LOKYMEHTOB (CBegeHun) C
NCNOSIb30BaHNEM MEXBELOMCTBEHHOIO WMHAPOPMALMOHHOIO B3auMMOLEWUCTBUSA, B CPOK, He
npesbiaoWwmnm 9 paboymx QHEN co OHA perucTpaunmn 3asBrneHus.

2.7.4. 3anpelwaetca oOTKa3blBaTb B MNpUEME 3asBMEHUA W MHbIX [OOKYMEHTOB,
HeoOXoauMbIX ANA NpefoCTaBfieHUss MyHULMNANbHON YCIyrn, B Criydae ecrnv 3asBrieHne U
AOKYMEHTbI, Heobxoaumble [N NPEeAoCTaBMEHUA MyHUMUMNANbHOW ycnyry, nogaHbl B
COOTBETCTBUMN C MH(pOpMaLMEN O CpoKax N Nopsaake NpegoCTaBNeHNs MyHULMNansHOM yCnyru,
onybnukoBaHHoM Ha EanHom, PecnybnukaHckom noprarne.



2.8. NcyepnbiBaoLwmi nepevyeHb OCHOBaHWU A5 NPUOCTaHOBIIEHUS UMK OTKa3a B
npeaocTaBneHnn MyHMLMNAIbHOW yCryrn

2.8.1. OcHoBaHUA AONs NPMOCTaAHOBMEHUA NpPenoCTaBfiEHUs MYHULUMNANbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B npefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) 3asBuTenem npeacrtaBneHbl [OOKYMEHTbl He B MNofHoOM o6beme, nuMbo B
NpeacTaBNEeHHbIX 3asiBAeHUn Kn  (UnuM) [LOOKYMEHTax COAEPXUTCA HenonHas wu  (Mnn)
HeJoCcTOBepHasa MHPOpPMaLnS;

2) obecneyeHne xunbem nonyyartens ycnyrm 6onee y4eTHOM HOPMbI;

3) HaMepeHHOoEe yXyALLEeHNE XUIMULLHbIX YCNOBUA B TEYEHNE NOCNeaHUX NATU NET;

4) Bble3 Ha Apyroe NOCTOSAHHOE MECTO XUTENbCTBA;

5) ncteyeHue cpoka OenCTBUA TPyAOBOro JoroBopa (KOHTpakTta);

6) OKOH4YaHWe cpoka Crnyxobl;

7) ncreveHme cpoka npebbiBaHMA Ha BbIOOPHON LOMKHOCTY;

8) oTtcytcTBME CBOBOAHOrO CryXXeOHOro XWUMOro MNOMELLEHNA B  MYHULMMANbHOM
XUnuwHom dooHae.

2.8.3. lNepeyeHb OCHOBaHWW ANSA OTKas3a B NpefdoCTaBfieHUN MYHUUUNANbHOW YCnyru
ABNSAETCSA UCYEepPnbIBaOLLNM.

2.8.4. 3anpellaeTcsa oTkasblBaTb B NpeAoCTaBeHMM MyHUUUNANbHOW YCNyru B cryyae,
ecnn 3asiBfieHne O MpeaocTaBfneHn MyHUUMNanbHOM YCNyru nogaHo B COOTBETCTBUM C
WHpopMaumen o cpokax M nopsgke  NpeaoCTaBNeHWss  MyHULMNAnbHOW  yCryru,
onybnukoBaHHon Ha EgnHom, PecnybnvkaHckom noprane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI MW MHOW NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMNanbLHON ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCSA HEOOXOAUMbBIMU M 06s13aTENbHLIMU ANS
npegocTaBneHns MyHULMNanbHOM YCryr, B TOM YUCre CBEAEHUsI O AOKYMEHTE (AOKyMeHTaXx),
BblAaBaeMoM (BblAaBaeMbliX) OpraHM3aumsiMp, y4acTBYHOLLMMY B NPEAOCTaBNEHUN
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoamMmbIX U 06A3aTENbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasMmep M OCHOBaHWSA B3UMaHWA NfaTthl 3a NpegocTaBrieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU M 0Bsa3aTeNbHBIMU ANA NPegoCTaBNeHUs MyHULMNANbHOW YCNyru,
BKItOYast MHoOpMaLMIo O METOAMKE pacyeTa pasMepa Takow nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHna B ovepean npu nogade sanpoca O npegoctaBneHumn
MYHUUMNANbHOW  YCNyru, YCryrn, npeaocTaBnsieMon oOpraHusauuen, yyacTByllWen B
npegocTaBNeHu MyHULMNansHOW ycnyru, U npu nosiy4eHun pesyrnbTaTa npefocTaBneHus
Taknx ycnyr

2.12.1. Bpems oxxugaHus npu nogade 3asBrieHns Ha NnofyYeHne MyHMumnanbsHOM yenyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbrtata nNpegoCTaBNeHUs MYHULMMANbHOW  yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepeaun He OOSMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok n nopsgok peructpauum 3anpoca 3asBuTenss O npeaoCcTaBfeHuu
MYHUUMNANbHOMW YCNyru W ycnyru, npegocTtaBndemMon opraHusauuen, yyacTBylolwen B
npegocTaBfeHMM MyHUUMNANbLHOW YCIYrn, B TOM YUCHE B SNIEKTPOHHON hopme



2.13.1. MNpn nnyHom obpaweHnn B MOPLl B AeHb nogayn 3asiBNEHUs1 3adBUTENIO
BblaaeTcs pacnucka ns AVC MOL ¢ pernctpauuoHHbIM HOMEPOM, MOATBEPXKAAKLNM, YTO
3asBneHne OoTnpaBrieHo, U JaTon nogayvv 3asBneHus.

2.13.2. lNpwn HanpaeneHun 3asBneHns nocpeactsom EamHoro, PecnybrnvkaHckoro
noptana 3asdBuTernb B [eHb Nodayu 3asiBfieHus nonyyaetr B NUYHOM KabuHeTte EguHoro,
PecnybnnkaHckoro noptana u no anekTpoHHOM NnoudTe yBeAoMSieHne, noaTBepXaatoLlee, Y4To
3asiBNeHne OTnpaBfieHo, B KOTOPOM YKasblBalOTCA PErncTpaumoHHbIM HOMep U AaTta nogayu
3asiBreHns.

2.13.3. MNMpwn nnyHom obpaieHmnn B OpraH B AeHb Nogayn 3asiBfieHNst YNOoSTHOMOYEHHbIM
AOJDKHOCTHbIM nvuom OpraHa 3adBuTENIO BblAAeTCs pacnucka M3 aBTOMaTU3NMPOBAHHOW
WHOPMALUMOHHON  CUCTEMBI, MNpefHa3HA4YeHHOM [ONs OKa3aHUs TOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTon Nofayun 3asiBlieHNs N nepedHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpebGoBaHNA K MOMELLEHMAM, B KOTOPbIX MNpeaocTaBnaAeTCca MyHuumunanbHas
ycnyra, K 3any oXxugaHusi, MecTtaM [And 3anoSfiHeHUs 3anpocoB O MpeaocTaBreHumn
MYHUUMMNANbHON yCnyrn, WHAPOPMAaLUMOHHLIM CTeHgaM C obpasuamu KX 3anosIHEHUA WU
nepeyHeM JOKYMEHTOB, HeO6XoOMMbIX AS1S NPefOoCTaBNeHUs KaXaon MyHUUMNAansLHOW yenyru,
pasmeLleHnio N 0OPMIEHUI0 BU3YyalribHOW, TEKCTOBOM U MYNbTUMEOUNHOW WMHJOPMaLUK O
nopsigke nNpegocTaBrieHUs TakoW ycnyrM, B TOM 4ucre K obecnevyeHuto LOCTYNHOCTU Ons
WHBaNMOoB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (pedeparnbHbIM 3aKOHOAATENbCTBOM U
3akoHogaTenbcTBOM Pecnybnukn TaTapcTaH o coumnanbHON 3awmuTe MHBanmaos.

2.14.1. TllpepocTtaBneHne MyHMUMNANbHOW YCNYrn OCYLLECTBNSAETCA B 34aHUAX WU
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOWM CUCTEMON U CUCTEMOW NOXaPOTYLLIEHUS.

MecTta npuema 3aaBuTenen obopyayTca Heobxoaumon mebenbio ans opopmieHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHOLaTeNbCTBOM Poccurckon denepaunm o coumanbHON
3awmTte uHBanMOoB B Uensx 6ecnpensaTcTBEHHOro AOoCTyrna K MecTy npefocTaBfeHuns
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obecneunBaeTca GecnpenAaTCTBEHHbLIN OOCTYN MHBaNWOOB K MeCTy npeaocTaBrieHus
MyHUUMNAanbHON ycryrn (yaoOHbIn BXOA-BbIXO, B MOMELLEHNS U NepemMeLleHne B Ux npegenax);
2) BuM3yarnbHasi, TeKCToBas U MynbTUMeaunHas uHdopmauus o nopsigke npenocTaBlieHus
MYHMLUMMNANbHON yCcrnyrn pasmellaetca B yooOHbIX ONs 3asBuTenen Mecrtax, B TOM 4ucne c
y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANMAOB;

3) COMPOBOXAEHNE WHBANMOOB, MMEILNX CTOMKME PaCCTPOMCTBA (DYHKUUM 3PEHUS U
CaMOCTOATESNIbHOIO NepeaBuXeHNs, N oka3zaHne UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOATESNIbHOrO MEepPeaBMXKEeHUs N0 TeppuTopuM, Ha KOTOPOM
pacnonoxeHbl 06BHEKTbI COUnanbHOM, UHXEHEPHOW N TPaHCNOPTHON MHAPACTPYKTYp, BXoAda B
Takne 06beKTbl U BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE CPeACTBO U BbICAaKM U3 HEFO, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexawiee pasmelleHne obopyooBaHMs U HOCUTENen nHopmMauum, HeobxoauMbIx
Ans obecnevyeHns becnpenaTCTBEHHOro 4OCTyNa UHBANMAOB K YCyram ¢ y4eTOM OrpaHU4eHnin
NX XXN3HEeLeATeNbHOCTY;

6) AybnuposaHue HeobxoanMoOW ONA MHBANMAO0B 3BYKOBOW U 3pUTENbHOM MHGOpMauuK, a
Takke Hagnucew, 3HAKOB M WMHOM TEKCTOBOM W rpaduyeckon uHdopMauum 3Hakamu,
BbIMOMMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) A0NycK cypaonepeBogyunka n tndriocypgonepeBoaunka;

8) Aonyck cobakn-npoBOAHUKA MNpW  HanuuMu  JOKYMEHTa, noaTBepXaawlwero ee
cneumanbHoe obydeHne n BblgaBaemoro no dopme u B Nopsgke, KOTopble YCTaHOBMEHbI
npukasom MuHuctepcTBa Tpyaa n couynanbHom 3awmTsl Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «O6 yTBEpXOEHUM (hOpMbI AOKYMEHTA, NOATBEPXKAALWEro cneunansHoe obydeHne
cobakn-npoBOAHMKA, 1 NopsagKa ero Bbligauny.

2.14.3. TpeboBaHus B 4acTu obecneyeHus AOCTYMHOCTU AN MHBanNuOooB OOBLEKTOB, B
KOTOPbIX  OCYLeCTBNAeTCs npedocTaBfeHne  MyHUUMNanbHOW  ycnyru, W  CpeacTs,
ncrnonb3yemMblix Npy NpeaocTaBneHnn MyHULMNanbHOW YyCnyr, KOTopble yKa3aHbl B MOAMYHKTaX
1 -4 nyHkTa 2.14.2. agMUHUCTPATUBHOIO perfnaMmeHTa, NPUMEHATCA K 06bekTam 1 cpeacTaeam,



BBEAEHHbIM B 3KCNslyaTaumio Unm npoLeiwmm MogepHu3aumio, peKoHCTPYKUmMio nocne 1 nions
2016 roga.

2.15. NokasaTtenn [OCTYMHOCTM M KayecTBa MyHUUMMNANIbLHOW YCNyrn, B TOM 4ucChe
KONM4eCTBO B3aUMOLEWCTBUI 3asBUTENA C OOIDKHOCTHBIMW NuuamMu npu npegoctaBfeHun
MYHULMMNANbHON YCNYrn U UX NPOLOSMKUTENbHOCTb, BO3MOXHOCTbL MOMy4YeHUs MHopmauumn o
Xo4e nNpefocTaBfieHnss MyHMUMNanbHOWM YCryrM, B TOM 4uCfie C  UCNOSib30BaHMEM
NH(POPMAaLNOHHO-KOMMYHUKALMOHHBLIX  TEXHOMOIMMA, BO3MOXHOCTb NGO  HEBO3MOXHOCTb
NONy4YeHNss MyHMUMNANbHON YCNyrM B MHOrOQYHKLUMOHANbHOM LIEHTPE MpefoCcTaBreHuns
rocygapCTBEHHbIX M MYHUUMNAMNbHbLIX YCNyr (B TOM 4ucne B MOMIHOM o6beme), B nobom
TepputopuaribHOM noApasgeneHnn opraHa WCNOSTHUTENBHO pacnopsaaMTensHOro opraHa
MECTHOro camoyrnpaBfieHus, no Bblbopy 3aaBuUTENs (SKCTeppuUTOpUanbHbIA  NPUHLAM),
nocpeacTtsoM 3anpoca O nNpefoCTaBfiEHMUM  HECKOSNbKUX rOCYyAapCTBEHHbIX W (Unn)
MYHULUMMNANbHbIX YCNYr B MHOrOgYHKLUNOHASbHbIX LLeHTpax NpefoCTaBneHns rocyaapCTBEHHbIX
1 MyHULMNanbHbIX yCryr, npeaycMoTpeHHoro ctatben 15.1 ®epepansHoro 3akoHa Ne210-d3
(komnnieKkcHbIM 3anpoc)

2.15.1. [llokasaTenamu [OCTYNHOCTW MpPEeAOCTaBNEHUS  MyHUUMNANbLHOW  YCrnyru
ABNAOTCA:

pPacnosIoXXeHHOCTb MOMELLIEHUS, B KOTOPOM BeAETCS NpMeM, Bbija4a AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuune HeobXo4MMOro KonmyecTBa CneunanuctoB, a Takke MOMELLEHUA, B KOTOPbIX
OCYLLEeCTBMAAEeTCS NpueM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve ucyepnbiBawLlWen UMHPopMaumMm O crnocobax, nopsigke W Cpokax
NpeaocTaBNeHNs MyHUMUMNANbHOW  yCryrM Ha WH(OPMAUMOHHBIX CTeHaaX, EanHom,
PecnybnukaHckom noptane, opuumanbHOM cakTe MyHULMNANbHOIO panoHa;

OKasaHue NoMoLM MHBanngam B npeofoneHnn dapbepos, MeLlaLWwmnX Noy4YeHuto nMm
yCrnyr HapaBHe C ApYrMMu niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCIyrn ABNATCS:

1) cobntogeHe CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHUs agMUHUCTPATUBHOIO perfnameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aNMMOAEWNCTBUN 3asiBUTENSA C AOIMKHOCTHbIMM nuuamn (6e3 yyeta
KOHCYrnbTauumn):

B3anmoaencteune 3aasutens ¢ pabotHukamm OpraHa wnm ML, npu npegoctaBneHun
MYHUUMNANbHOM YCNYrn OCYLWECTBISETCA OAMH pa3 Npu NpeacTaBeHnn 3asiBlieHNs Co BCEMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAWH pa3 B Ccfyyae HeobxoOMMOCTW MONyyYeHUs pesynbTata npeaocTaBreHns
MyHuuunanbHon ycnyrn B OpraHe nnu MOL, B popme ak3emnnsipa aNeKTPOHHOro AOKYMEHTa
Ha ByMaXkHOM HocuTene.

MpoAoMKUTENBHOCTL OOHOMO B3aMMOOENCTBUA 3adABUTENS C OOSDKHOCTHBIMW NUuaMu
npv NpeaocTaBneHNN MyHULUMNANbLHOM YCNyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTenb BnpaBe OLEHWUTb KayecTBO MNpPeAoCTaBMNEHUs MyHUUMNANbHOW YCNyru C
NOMOLLbKO YCTPOWMCTB MOABMXHOW paamnoTeniepoOHHOM CBSA3KW, C ucnonb3oBaHvem EguHoro,
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. VIHhopmauma o xoge npefoctaBneHns MyHULMNanbHOW YCnyrm MoxeT ObiTb
nony4yeHa s3asBuTenem B NIMYHOM KabuHeTe Ha EguHom, PecnybnukaHckom nopTane, B OpraHe,
MoLI.

2.15.4. MNpepocTtaBneHne MyHUUMNanNbHOM ycrnyrn ocywectenseTca B nobéom ML no
BblbOpYy 3aABMTENA HE3aBUCMMO OT MeCTa €ero XWUTeNbCTBa UM MecTa (akTU4Yeckoro
npoxuneBaHus (NnpebbiBaHns) Ha TeppuTopumn Pecnybnukn TaTtapctaH no akcTepputopmansHOMy
npuHUMNy.

MyHuumnansHaga ycnyra B COCTaBe KOMMSIEKCHOro 3anpoca He nNpeaocTaBriseTcs.

2.16. NHble TpeboBaHMs, B TOM 4YMCNE yyYuTbiBaOLWME OCOBEHHOCTU NpenoCTaBeHUs
MYHULUMNANbHOW YCAYrn No 9KCTEPPUTOPUANbHOMY NPUHLMNY (B cnyyae, ecnu MyHuumnanbHas



ycnyra npefocTaBnsieTcs MO OKCTeppuTopuanbHOMY — NPUHUMNY) U OCOBEHHOCTH
npefocTaBneHnsa MyHMLUMNanbHOW YyCryry B 3rIEKTPOHHOW hopme

2.16.1. [Npwv npegocTaBrneHnm MyHULMNanbHOW YCIyru B 9rIeKTPOHHON oopMe 3asiBUTErb
BrpaBe:

1) nony4nTb WHOPMaLMIO O NOpsSaKe M CpoKax NpeadoCTaBreHUss MyHULMNAnbHOM
ycrnyru, pasmeLleHHyo Ha EgnHom, PecnybnukaHckom noprane;

2) nopaTb 3asiBfieHMe O NpeaoCcTaBfeHMn MyHULUNANbHOM YCIYrn N UHbIE OOKYMEHTbI,
HeobxooMMble ANA NpefoCTaBNEeHNS MyHUUMNANbHOW YCryrn, B TOM 4ucCie OOKYMEHTbl W
MHpOpMaUUIo, 3NEKTPOHHbIE 0Opa3bl KOTOpPbIX paHee Obln 3aBepeHbl B COOTBETCTBMM C
nyHKTOM 7.2 YacTtun 1 ctatbn 16 PegepansHoro 3akoHa Ne 210-$3, c ucnonb3osaHnem EguHoro,
PecnybnukaHckoro noprana;

3) nonyunTtb cBedeHMs O Xo4e BbINOSIHEHUS 3asiBfiEHWW O MpegocTaBneHun
MYHULMMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOWN hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBrieHns MyHUUMNanbHON yCnyru;

5) nonyunTtb pes3ynbTaT NpPeaoCTaBfieHUs MyHuUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIo JOKYMEHTa;

6) nogatb xanoby Ha peweHue n gencteue (6esgencteme) OpraHa, a Takke ero
AOJDKHOCTHBIX NAL, MyHMUMNanbHbIX CriyXawmux nocpeactsoMm EguHoro, PecnybrnvkaHckoro
noprtana, nopTtana deaepanbHOW  rocygapCTBEHHOWM  MH(OPMALMOHHOM  CUCTEMbI,
obecneunBatoLLen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHnsa peLeHnin n 4encTBum
(6espencTBust), coBepLUEHHbIX MPU MPeaoCTaBNeHNN rOCYAapCTBEHHbLIX U MYHULMNANbHbIX
yCcrnyr opraHamu, npeaocTaBrSOWMMM FOCYAAPCTBEHHbIE W MyHUUMNAmNbHbIE YCNyru, WX
AOIMPKHOCTHLIMM NLLAMK, FOCYAAPCTBEHHLIMU U MyHUUMNANBHBIMU CIYXXaLLMMW.

2.16.2. ®dopmupoBaHuMe 3asiBieHUA OCYLLeCTBNSeTCs MNOCPeacTBOM  3anofIHEHUS
3NEeKTPOHHOM hopMbl 3asiBneHnsa Ha EguHom, PecnybnukaHckom nopTtarne 6e3 HeobxoanmocTun
AOMONHUTENbHOW NoAayn 3asBrneHnst B Kakon-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHMA W COXPaHEHUS1 3asBMEHMS W WHbIX [AOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3arOfIHEHNSI HECKONbKUMM 3asiBUTENSMN OQHON 3NEKTPOHHON hOpMbI
3as8BneHns npu obpalleHun 3a ycryramu, npegnonararowmMMn HanpasrieHne COBMECTHOro
3aABNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTEne KOMUU SNEKTPOHHOW opMbl
3aABNeHNs;

4) coxpaHeHVe paHee BBEAEHHbIX B JNEKTPOHHY (hOpMYy 3asBNEHUA 3HAYEHUN B
nto6oM MOMEHT NO XXenaHW NoNb3oBaTenNs, B TOM YMcre Npu BO3HUKHOBEHUM OWIMOOK BBOAA
1 BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 (hOpMY 3asiBNEHNS;

5) 3anonHeHwe Nnonen anekTpoHHOM hOopMbl 3adBfEHNA OO0 Hayana BBOAa CBeaeHUM
3agBUTENEM C WUCMNONb30OBaHMEM CBeaeHun, pasmeweHHblix B ECUA, un cBepeHun,
onybnukoBaHHbIX Ha EgnHom, PecnybnukaHckoMm nopTane, B 4acTu, Kacalolencss CBegeHuH,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUduKauum;

6) BO3MOXHOCTb BEPHYTbCS Ha NMOOGON U3 3TanoB 3anoSsIHEHUST ANEKTPOHHON hOPMbI
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHoOpMaumu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIEHUSIM B TEYEHUE He
MeHee OLHOro rofa, a Takke 4YaCcTU4YHO CPOPMUPOBAHHBLIM 3aSIBNIEHNAM - B TEYEHME HE MEHee
3 mecsaues.

2.16.4. 3anucb 3asButenenm Ha npuem B MOL| (manee - 3anucb) ocyulecTsnsieTcs
nocpeacteom EguHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTenio NpeaocTaBnNAeTCca BO3MOXHOCTb 3anMcu Ha nobble cBoboaHbIe ANnsa npuema
Aaty u BpeMsi B npegenax YCTaHOBMEHHOMO B MHOroqyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anucbh Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHus 3Ton Aathbl.

Ana  ocywecTBneHus  npegsapuTenbHoM  3anucu  nocpeactsom  EawvHoro,
PecnybnvkaHckoro noprtana 3asiBUTEN0 HeobxoauMO ykasaTb 3anpalluvBaemMble CUCTEMOM
AaHHble, B TOM Yncne:



damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUS CBeOEHWW, KOTopble coobwwun 3aaButens npu
npegBapuTenbHON 3anucu, AOKyMeHTaM, NpeAcTaBneHHbIM 3agBUTENEM NPU JIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHON 3anuMcu  3assBuTentio  obecneynmBaeTca
BO3MOXHOCTb pacneyaTaTb TanoH-noaTrBepxaeHve. B cnydvae, ecnn 3assutens coobwmt
afpec 3neKTPOHHOM MNOoYTbl, HA YKa3aHHbI agpec Takke Hanpasnsetrca WMHdopmaumsa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHueM Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocywiecTBneHMM NpeaBapuUTeENbHON 3anncu 3asBuTenb B 0b6A3aTensHOM nopsiake
MHOpPMUPYETCH O TOM, YTO NpeaBapuTeENbHas 3annUcb aHHYNIMPYeETCS B Criyvae ero HesiBkM rno
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHUN Npuema.

3asButens B Noboe BpeMs BnpaBe oTka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3adABMTENS COBEPLUEHUA WHbIX OEWCTBUWA, KpoMe
NPOXOXAEHNA WOEHTUMUKALUMM N ayTeHTUUKauMM B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoBbiMM akTamu Poccuinckon ®defepaumn, ykasaHus Uenn npuvema, a Takke
npegocTaBneHns cBedeHun, HeobxoouMMbiXx ANA  pacyeTa AMTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbli Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocrtaB, nocneaoBaTenbHOCTb M CPOKM BbINOSTHEHUSA aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHNA K MNOPSAKY WX BbIMNOMHEHMS,, B TOM 4uUCrie OCOBEHHOCTM BbINOSIHEHNSA
agMUHUCTPATUBHbIX MpoLeayp B 9fEKTPOHHON hopMe, a Takke OCOBEHHOCTU BbIMOSHEHMUS
afMWHUCTPATUBHbIX Npoueayp B MHOrOQYHKLMOHAIbHbIX LEeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHULMNANbHOW yCryru

3.1.1. MNMpepocTaBnenne MyHuLMNanbHOW ycriyrn BkMAYaeT B ceba cnegyowme
agMUHUCTpATMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHME 3aASABUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABIEHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCoOB B OpraHbl, Yy4vacTByllwMe B
npeaoCcTaBneHNN MyHULMNANBHON YCAYTW;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) 3akntouyeHne gorosopa

6) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHULMNANbHOM YCIyru;

7) ucnpaeneHne TEXHUYECKMNX OLLNBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENto

3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHNS aAMWHUCTPATUBHOM npouenypbl ABASETCH
oOpalleHne 3asBuTenss N0 BOMNPOCaM, CBA3AHHbIM C MpeaocTaBfeHneM MyHULMNAarbHOW
yCnyru.

HOMKHOCTHLIM nmuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOMIHEHNE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHnn 3assutena B OpraH — CekpeTapb WMcnonHUMTENbHOro kKomuteTa
BaxuToBCKOro cenbckoro noceneHvuss (ganee - AOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a
KOHCYInbTUpOBaHMe).

3.2.2. 3aaBuTenb BnpaBe 00OpaTUTbCA 3a KOHCyNbTauMen O Mopsidke W CpoKax
npegocrasneHns MyHuumnansHoun yenyrn B MOLL nnyHO 1 no TenedoHy n 3neKTpoHHON noyTe.

PaboTtHnk MO®LL KoHCcynbTMpyeT 3asBuTens, B TOM 4ucne no coctasy, ¢opme
npeacraBnsaseMon JoOKyMeHTauum u ApyrumMm Bonpocam And nofydeHns MyHUUMnansHOW yCryri.

3asaBuTENb MOXET NOMYYMUTb MHPOPMaLIMIO O NOPSAKe NpegoCTaBNeHNs MyHMUMNANbHON
ycnyrn Ha odmumansHom cante MOL http://mfc16.tatarstan.ru.



AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTaTtamu BbINOMHEHWST aAMUHUCTPAaTUBHbBIX NpoLeayp ABMSAITCA: KOHCYNbTauns no
cocTtaBy, (bopme npeacTaBnsieMon OOKYMEHTauuu u ApyrMMm Bomnpocam, HeobxoauMbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. Baasutenb BnpaBe obpatntbcs B OpraH no TenedoHy 1 3aNeKTPOHHON no4te, a
Takke nony4ntb KOHCynbTauuio Ha EgumHom, PecnybnukaHckom nopTtane, cante OpraHa o
nopsigke U cpokax npeaoctaBneHna MyHUUunansHoOM ycnyr, B TOM Yucne no cocrtasy, hopme
npegcraBnsaemMon JOKYMeHTaumMm 1 opyrum Bonpocam And nonyvyeHns MyHUUmMnanbHOn yenyru.

[OSmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asBUTENS B
COOTBETCTBUUN C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx HeN co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp ABNAKTCA: KOHCYyNbTaumum
no coctasy, oopMe npeacTaBnNgeMon JOKyMeHTaumMmM 1 gpyrum Bonpocam, HeobxoaumbiM Ans
Nosly4eHnUss MyHULMNarbHOW YCIyru.

3.3. MNpuHaTME N paccMOTpPeHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTenem

3.3.1. lNpuem OOKYMEHTOB ANS NpefocTaBrieHns MyHuuunansHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutene (npegcrasutenb 3asButens) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBfNeHnn MyHUUUNAnNbHOM YCryrm u npeacraBnseT AOKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSIET NMMYHOCTb 3asiBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
afiMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEeKTPOHHYI0 dhopmy 3aserneHns B AIC MOL;

npu nNpegocTaBneHnn LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUWHUCTpPaTMBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLeCTBMSeT CKaHMpoBaHWe npeacTaBieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHumpyet nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AUUC MOL| gokymeHTbl, nNpeAcTaBreHHble B 3fIEKTPOHHOM hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMMUpPYET SNEKTPOHHOE A€ero;

BO3BpalLLaeT NnognucaHHoe 3asBrneHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO PaCnNCKy B NpremMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMIHEHUS aAMUHUCTPATUMBHLIX Mpoueayp SBAATCA: roToBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L] HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENd B
OpraH B anekTpoHHOM dopme (B COCTaBe MaKeTOB JNEKTPOHHbIX Aen) B Te4YeHne OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNSAKTCA: 3adBNeHue u
nakeT OOKYMEHTOB (3NEKTPOHHOEe [feno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3MEKTPOHHOro B3auMOLENCTBUA.

3.3.2. Npuem gOKyMEHTOB A5 Npe4oCTaBeHNss MyHULMNAnbHOM YCAyrn B 9NEeKTPOHHON
dopme yepes EauHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ona nogayn 3asiBieHUs B 3NIEKTPOHHOM (OOPME BbINOMHAET
cnegywLwne gencTens:



BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT hopMy 3NEeKTPOHHOTO 3asBIEeHUS, BKIHOYaOLLY0 cBeAeHUdA, Heobxoaumble n
oba3aTenbHble AN NpegoCTaBneHUss MyHUUMNANsHOW YCIyru;

NpUKpennseT AOKYMEHTbI B 3NIEeKTPOHHOM (hOpMe Unn SNEKTPOHHbIE 00pa3bl JOKYMEHTOB
K bopme aneKTPOHHOro 3asBneHns (Npu Heob6xoaMMocTH);

noaTeepxgaet ((pakT O03HAKOMIIEHUS W corfiacust € YCroBUSIMW U MOPSIAKOM
npefoCcTaBfeHnUss  MyHUUMNANbHOW  YCNyrm B 3MEeKTPOHHOW opme  (ycTaHaenuBaet
COOTBETCTBYHOLLY OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBlieHUs);

nogTeepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OoTnpaBnseT 3anofiHEHHOE 3SIeKTPOHHOE 3asiBNeHne (HaXXumMaeT COOTBETCTBYIOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOIO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBfieHne NoANMUCbIBAaEeTCs B COOTBETCTBUM C TpeboBaHMsaMM nyHKTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckas nposepka CPOPMUPOBAHHOIO 3asiBNIEHUA OCYLLECTBNSETCH
nocrne 3arnosfiHeHUs 3asiBUTESNIEM KaXKOOro U3 rnonen 3NeKTpoHHoM dhopMbl 3aasrieHns. [pu
BbISIBIEHUN HEKOPPEKTHO 3amnoSfIHEHHOrO Monsi 9NeKTPOHHOW (hopMbl 3adBNeHUs 3asBuTEnb
yBEOMISIETCA O XapaKTepe BbISBIEHHON OWMWOKM M Nopsake ee yCTpaHeHUs NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asBIIEHMS.

AOMUHUCTPaATMBHbIE  Mpoueadypbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AAeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABASIKOTCH: 3MEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMBI 3MEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUA aAMUHUCTPATUBHOW MNpoueaypbl sSBRAseTcs
NMOCTYNfieHNe 3asiBfIeHUS U WUHbIX [OOKYMEHTOB, HeoOXoAuMbIX ANns npefocTaBreHus
MYHULMNANbHON YCNYru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTpaTUBHOM npoueaypbl  aBndetcsa CekpeTapb McnonHUTenbHOro  KomuteTa
BaxuToBCKOro cenbckoro noceneHus (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUEM
AOKYMEHTOB):

3.3.3.2. [JOrmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNpUEM [JOKYMEHTOB, B Criyvae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAAoLLEero AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMsM, YKasdaHHbIM B NyHKTE 2.5
aAMWHUCTPATUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUS MNPeACTaBMEHHbIX LOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHUAM (Hagnexailee odopmsieHMe KOnnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax Nog4YUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OrOBOPEHHBIX UCMPaBAeHUI);

3anosHAeT 3NEeKTPOHHYI0 (hOpMY 3asBfieHUs1 B aBTOMaTU3NPOBAHHON MHGOPMaLNOHHOM
cucTeme, NpegHasHa4YeHHOWM s okasaHWs rocy4apCTBEHHbBIX M MYHULMNANbHbBIX YCNYT;

npu nNpegocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLEeCTBMSEeT CKaHMpOBaHWE nNpeacTaBieHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHue;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANUCAHME;

nocre nognucaHnsa ckaHupyeT noannucaHHoe 3asBreHne;

3arpyxaeT B aBTOMaTU3NPOBaHHYO MHGOPMALMOHHYIO CUCTEMY, NPeAHAa3HAYEHHY0 AN
OKasaHusi rOCYyAapCTBEHHbIX W  MYHMUMMAMNbHbIX YCAYr AOKYMEHTbl, NpeaCTaBneHHble B
3MEKTPOHHOW (bopMe UM 3NEKTPOHHbIE 0Opa3sbl OTCKAHUPOBAHHbLIX LJOKYMEHTOB, dhopMUpyeT
3r1eKTPOHHOE Aero;

BO3BpalLlaeT nognuCaHHOe 3asiBfieHMe W opurMHanbl  ByMaXHbIX OOKYMEHTOB
3aaBUTENIO;



BblAaeT 3asBUTENO pacnuncky B npyeme JOKYMEHTOB.

B cnyyae Hanuuusa ocHoBaHMM AN OTKasa B NpuemMe JOKYMEHTOB AOSPKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, YBEAOMIISET 3asBUTEeNa O Hannyum npensaTtcTBum s
npuema 3asBrneHusi 1 BO3BpaLlaeT emMy AOKYMEHTbI C 0OObSICHEHMEM COAEPXKaHMS BbISIBIIEHHbIX
OCHOBaHWM A58 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. JOrmKHOCTHOE N0, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, MOCrie NoCcTynneHns
OOKYMEHTOB Ha pacCMOTpPEHME:

npucBamBaeT 3asiBEHUI0 HOMEP B COOTBETCTBMW C HOMEHKSaTypow Aerni u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME SNEKTPOHHbIE AeNna, B TOM 4YUChe NPUNOXeHHble 3asBuTenem
OOKYMEHTbI B 9NEKTPOHHOM (DOpPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHBLIX 0Opa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  ycrioBuri  OEWUCTBUTENbHOCTM  ONIEKTPOHHOW  MOALMMUCH,
nocpencTtesomMm obpatlleHus kK EanHomy noptany (B cnyyae, ecnu 3asBUTENeM npeacraBrieHbl
3IEKTPOHHbIE [OOKYMEHTbl, MNOAMNUCAHHbIE YCUMEHHOMW KBannUUMPOBAHHOW 3NEKTPOHHON
noanuckHo).

Mpn Hannunn ocHOBaHWW, NPEeAYyCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernamMeHTa, MOAroTaBNMBaeT MNPOEKT pelleHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBneHns MyHUUMNAanbHOW yCryri.

B cnyyae, ecnu B pesynbTaTe NPOBEPKN YCUNEHHOWN KBANUMPULMPOBAHHON 3NEKTPOHHON
noanucn BbISBNEHO HecobnaeHne yCcrnoBuin ee OeNCTBUTENBbHOCTU, MPOEKT pelueHna ob
OoTKa3e [OfKeH coaepXxaTb MyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-P3, kotopble
NOCMY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT pelwweHnsa ob oTkase B npMeme JOKYMEHTOB, He06XoaMMbIX ANsi NpeaoCcTaBneHns
MYHUUMNANbHOM YCNYrn, € ykadaHeM NpuyYmH oTkasa (B cnyyae, ecrnvm OCHOBaHWUA And oTkasa
B NpMeMe AOKYMEHTOB, HEOOXOANMbIX 115 NPeoCTaBNeHns MyHUUMNanbHON yCnyrn, CBA3aHbl
C HapyLleHMEeM YCTaHOBSIEHHbIX TPeboBaHUM K TakMM LOKYMEeHTaM, OCHOBaHWUA Ofs OTKasa B
npueme AOOKYMEHTOB [OSDKHblI codepaTb WH(OpMauuio O HaMMeHOBaHWWM [OKYMEHTOB
(MHpopmMaumn, ceedeHnn), KOTopble He NpeacTaBrieHbl, cogepXaT HeLOCTOBEPHble U (Unun)
npoTMBOpeYnBble CBeAeHUdA, OOPMIEHbl C HapyLeHWeM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBfsieTCA Ha cornacoBaHMe B YCTAHOBMIEHHOM Mopsgke MnocpeacTBOM CUCTEMB
3NEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHue npoekTa pelieHns 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXO0aMMBbIX ANs
npegocTaBneHns MyHUUUNANbHOW YCNyru, OCyLLecTBRseTCsa B nopsake, npegycMoTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTCyTCTBMS OCHOBaHWIA AN OTKa3a B npuemMe JOKYMEHTOB, NPeayCMOTPEHHbIX
NYHKTOM 2.7.1 agMUHUCTPATMBHOIO perfiaMeHTa, 4OSMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUEM
AOKYMEHTOB, B Te4eHMe O4HOro paboyero AHS CO AHA MOCTYNSIeHUs 3asiBreHus, HanpasnseT
3asBUTEN0, YKa3aHHbIM B 3asiBfieHUM Cnocobom, yBeAOMSEeHUe O NOCTYNNeHUn 3asiBrieHus,
cofepxallee BXOOALNA PerMcTpaumMoOHHbIN HOMep 3asBreHus, AaTy NofnyYeHus 3asaBreHus,
nepeyeHb HaMMeHoOBaHUK hannos, NPeLCTaBNEHHbIX K HEMY AOKYMEHTOB, AaTy MNoslyvyeHust
pesyrnbTata MyHULMNANbHOW YCAYTri.

3.3.3.4. MVicnonHeHne npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, Npy HanMunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCS
B aBTOMaTU4YECKOM peXmme C MUCMNoSib30BaHMEM aBTOMAaTM3MPOBaAHHOW WHAOPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOWN AN OKa3aHWsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5.  AgmMuHuUCTpaTuBHble npouenypbl, YycTaHaBnuBaemble nyHkTom  3.3.3
a4MWHNCTPATUBHOIO perfiameHTa, BbIMOMHAITCA B TeYeHwe oaHOoro pabouvero OHA CO AHS
NOCTYNfEeHUs 3asiBfIEHMs1 HAa pacCMOTpPEHME.

Pesynbtatamu BbINONHEHUS agMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: MPUHATbIM Ha
pacCcMOTPEHNE KOMMMEKT JOKYMEHTOB UIM MPOEKT peLleHns 06 oTkase B NpuemMe LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHMLMNANbHOW YCyTrn.



3.4. HanpaeneHne mMexXBeqoOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByHLINE B
npeaocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Hayana BbINOfIHEHUS aAMWHUCTPATUBHOM Npouenypbl ABASETCA
nonyyeHne [OOSDKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOJSIHEHUE
agMWHUCTPATUBHOM Mpoueaypbl, OT AOSPKHOCTHOro nvua (paboTHMKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOSTHEHWE
agMuUHUCTpaTMBHOM  npoueaypbl, aBnseTca Cekpetapb McCnonHUTENbHOrO  KoMuteTa
BaxuToBCKOro cenbCkoro noceneHvs (ganee - AOMKHOCTHOE fMUO, OTBETCTBEHHOE 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBe4OMCTBEHHbIX
3anpocoB, QopMupyeT M HanpasndeT B 9NEKTPOHHOM opMe MNoCcpenCTBOM CUCTEMBI
MEXBELOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMoAencTBusa (MpyM  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTU — UHbIMW cnocobamun) 3anpocbl O NpefoCcTaBneHun LOKYMEHTOB U CBeLeHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALMM  TMYHKTOM,
BbIMNOJTHAIOTCA B A€Hb MPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMSKOTCA: HanpaBieHHble
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMM 3anpoCoB, MOCTYMUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NIeKTPOHHOrO B3auMOAEWUCTBUS, MPeaoCTaBnsoT
3anpalwumBaemMble AOKYMEHTbI (MHpopMauuio) nnm HanpaenawT yBegoMNeHna o6 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoanMbIX 4518 NpeAoCTaBneHUss MyHUUMNanbHON ycnyrm
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HacCTOSAWMUM  MYHKTOM,
BbIMOSTHAKTCA B TE€YEHMEe NATU OHEW CO AHA MOCTYNNEeHUs MEeXBEeLOMCTBEHHOro 3anpoca B
opraH WnNu opraHusauuio, NpefocTaBnsaoWmMe JOKYMEHT U MHAOPMALMIO, €CNN UHbIE CPOKMK
noaroToBKWM W HanpaefeHust OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
deaepanbHbIMKM 3aKoHaMK, NpaBoBbIMU akTamu [NpaButensctBa Poccunckon depepauum m
NPUHATLIMW B COOTBETCTBUM C dheaeparibHbIMU 3aKOHaMN HOPMaTUBHLIMW NMPaBOBbIMU akTamm
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHUA aAMMHUCTPATUBHBLIX Npoueayp SABNAOTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble Ans NpegoCTaBNeHUS MyHULMNANbHOW ycnyri, nubo yBegomnexme
o6 oTkase, HanpaBneHHble [OOMMKHOCTHOMY IuLy, OTBETCTBEHHOMY 3a HarpasneHue
MEXBELOMCTBEHHbIX 3anNpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalvBaemMble 4epe3 CUCTEMY MEXBEeLOMCTBEHHOIO 3fEKTPOHHOro
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHusi), Heobxogumble  Ans  npefocTaBreHus
MyHMUMNanbHOM ycnyrn, nnbo yBegomneHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa u (Mnu)
nHdopmMauunuy;

NPpVY HanMYUM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 aaMWHUCTPATUBHOIO
pernameHTa, MOAroTaBNMBAET MPOEKT peleHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHULMNANbHOW YCyTri.

MpoekT pelweHus 06 oTkase B NpMeMe AOKYMEHTOB, HEOOX0OMMBbIX AN NpeaoCcTaBNeHus
MYHMLUMNANbHON YCryrn, ¢ ykasaHMem npuynH oTkasa (B cnydae, ecrnivm OCHOBaHUS Onsi OTKkasa
B NpMeMe AOKYMEHTOB, HEOOXOANMbIX A5 NPeoCTaBNeHMs MyHULMNAanbHON yCrnyri, CBA3aHbl
C HapyLLUEHMEM YCTaHOBIEHHbIX TpeboBaHM K TakMM AOKYMEHTaM, OCHOBaHUSA ANsl OTKasa B
npueme AOOKYMEHTOB [OSDKHbI coAepXaTb WH(OpMauuio O HaMMeHOBaHWWM [OKYMEHTOB
(vHopMaunn, ceBedeHuin), KOTopble He MpeacTaBreHbl, cogep)XaT HegOCTOBEPHbIE U (UNn)
npoTMBOpEeYMBbLIE CBeAEHUHA, OOPMIEHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCsl Ha cornacoBaHWe B YCTAHOBMIEHHOM MOpsAKe MOCpeacTBOM CUCTEMbI
3NEKTPOHHOro 4OKYMeHTOOB60opoTa.



CornacoBaHue npoekTa peleHnst 06 oTkase B NnpuemMe JOKYMEHTOB, HEOOX0aMMBbIX ANns
npefocTaBneHnuss MyHUUUNAanbHOM YCIyrn, OCYLLEeCTBSeTCH B nopsagke, NpegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNUMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb MOMy4YeHns CBe4EeHUN N0 MEXBEeLOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: AOKYMEHTbI
(cBepeHus), HeobxoanMble 4NA NPeAOCTaBNEHNS MyHULMNANbHOW YCyrn, NPOEKT peLueHnsi 06
oTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBIX AN1s NPeOCTaBNEHNA MyHULUMNANbHOW YCnyru.

3.4.5. NcnonHeHue npouenyp, ykasaHHbiX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HammMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMaTU4E€CKOM
pexume C  MCNofb30BaHMEM  aBTOMATU3MPOBAHHOM  WMHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN oKa3aHUs rocyfapCTBEHHbIX U MyHULMNASbHbBIX YCIyr, B TOM 4YUcne ¢
MOMEHTa peructpauum 3asBrneHus B COOTBETCTBMM C MyHKTOM 2.13 agMWHUCTPaTUBHOIO
perrnameHTa.

3.4.6. MakcumarnbeHbI CPOK BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp, ykasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBndaeT NaTb paboyunx gHen.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCIyru

3.5.1. OcHoBaHMeEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl sBMAsSETCA
NnocTynneHne oT AOSMKHOCTHOrO finua, OTBETCTBEHHOMO 3a HanpasfieHne MeXBeJOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHui), HeobxoaumbixX Ofs NpefocTaBfeHns MyHUUunanbHOm
ycnyru.

[OMKHOCTHLIM ~ NNLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AOMUHUCTPATUBHOM
npoueaypsbl, ssnsetca CekpeTapb McnonHuUTenbHOro komuteta BaxuToBCKOro cenbCKoro
nocerneHus (ganee - AOOSMKHOCTHOE INMLO, OTBETCTBEHHOE 3a MoAroToBKY pe3yrbTaTa
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyri).

3.5.2. [Jo/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa NpegocTaBreHns
MYHUUMNANbHOW YCRyru:

paccmaTpmBaeT  C(POPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeobXoauMmbIX AN
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

Npy BbISIBNIEHUM OCHOBaHWM ANSA OTKa3a B NpefoCTaBfieHUN MYHULMNAnNbHOW YCRyriu,
yKa3aHHbIX B NyHKTe 2.8.2 agMUHUCTPATUBHOIO pernaMmeHTa, NoArotaBnmBaeT NPOeKT peLleHns
06 OTkase B NpefoCTaBfIEHUUN XWUMNOrO NMOMELLEHNSA MO LOroBOpY HamMa CryXebHOro >unoro
noMeLLeHnsa, npu OTCYTCTBUM TakUX OCHOBaHUM MOAroTaBfiMBaeT OTBET 3asBUTENO O
npegocTaBfeHUN XUITOro NoOMeLLEeHNs NO AOroBOpY HanMa CnyxebHOro Xurnoro noMeLLeHus;

B Criydae OTCYTCTBUSA OCHOBaHUM ONd OTKasa B NpeaocTaBfieHMM MyHUUMNANbHOM
yCcrnyru, npefnyCMOTPEHHbIX MNYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfameHTa, Mno uToram
pPacCMOTPEHNA OOKYMEHTOB, HeobxoauMMbIX ANS NpeaoCTaBreHns MyHUUMNAanbHOW YCryru,
noarotaBnMBaeT NpPOeKT pacnopsxeHna OpraHa O NpeaocTaBNEHUN rpaXkO4aHWHY >XUNOro
noMeLLeHNsa Mo JOroBOpY Harima CnyXebHOro XXUnoro NoOMeLLEHNS;

HanpasnseT NOArOTOBIEHHbIN MPOEKT pes3ynbTaTa NpefoCTaBfeHns MyHUUUNanbHOM
yCryrm Ha CcorfiacoBaHwe B YCTAHOBSIEHHOM MopsiAke MoCpenCTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  MNpoueaypbl,  yCTaHaBMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYeHne ABYX paboyumx gHeN.

PesynbTatamu BbINOMHEHUS AAMUHUCTPATUBHBIX MNpoUeayp SBASKOTCHA: MNPOEKTHI,
HanpaslieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHve ®n noanucaHue npoeKkTa pesynbTata npegocTaBneHus
MyHUUMMNANbHON ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBMASETCHA pyKoBOAUTENEM
CTPYKTYpPHOro nogpasfgeneHuns, oTBETCTBEHHOIO 3a MOArOTOBKY pe3ynbTaTa MyHULMMIanbHOM
ycnyrn, Pykosoautenem OpraHa.

MogroToBneHHble MPOEKTbl AOKYMEHTOB, MMENLWME 3amMevyaHusi, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuumnanbHon ycnyru. Nocne
YCTpaHEeHUs1 3amMeyaHui NPOeKTbl JOKYMEHTOB MOBTOPHO NepeaarTcs ANs cornacoBaHUS U
nognucaHuns.



Pykosogutens OpraHa npu paccMOTPEHUMM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATMBHOIO perfameHTa OOIPKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbINOMHEHUA aAMUHUCTPATMBHBIX Npouedyp, MX nocnefoBaTenbHOCTU U MOSMHOTHI,
Hanu4nsi corracoBaHnn YyNonHOMOYEHHbIX JOMKHOCTHbIX Ny, OpraHa B CMCTEME 3NEKTPOHHOIO
AOKyMeHToobopoTa.

B cnyyae BbisIBNeHUs HapyLeHWA B 4acTU CPOKOB BbLIMOSTHEHUA aAMWHUCTPATUBHbBIX
npoueayp, WX nocriegosaTtenbHOCTM W nonHotel PykoBoauTtens OpraHa uwHUUMMpyet
npuBreYyeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HaPYLUEHUs!, B COOTBETCTBUU C NMYHKTOM
4.3 aAMVUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YyCTaHaBnMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero AHs.

PesynbTatamu BbINOSHEHUA aAMWHUCTPATUBHBLIX Npouenyp ABNAKTCA: MNOANMCaHHOEe
peLleHue.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaATUBHOIO
pernameHTa, fnpu Hanuynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMaTUYECKOM
pexuMe C  WCMoMnb30BaHWEM  aBTOMATU3NPOBAHHOW  WMH(OPMALNOHHOW  CUCTEMBI,
npeaHasHa4YeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCYT.

MakcumarbHbIN CPOK BbINOMIHEHUS agMUHUCTPATUBHBLIX NpoLeayp, Yka3aHHbIX B MyHKTE
3.5. agMVHUCTPATMBHOIO pernamMeHTa, cocTasnsaeT Tpu paboyumx aHs.

3.6. 3akntoueHne goroeopa

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpoueaypbl siBAsSeTCA
YTBEPXKOAEHME pPACMOPSIKEHUSA O NPEOOCTaBMAEHUN TPaXXAAHUHY XUMOro MNOMELLEHNA MO
A0roBopy Hamma CnyXebHOoro XXunnoro NOMeLLEHNS.

HOMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AOMWHUCTPATUBHOW
npoueaypsbl, ssnsetca CekpeTapb McnonHUTenbHOro komuteta BaxuToOBCKOro cenbCKoro
noceneHus (ganee - AOOMMKHOCTHOE §ULO, OTBETCTBEHHOE 3a MNOLrOTOBKY pesynbTaTta
npefocTaBeHnUss MyHULMMNANbHOW YCyru).

3.6.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NOLIOTOBKY pesyrnbTaTa npefocTaBreHus
MYHUUMNANbHOW YCryrn, roTOBUT MNPOEKT AOroBopa Havma crnyxebHoro nomelleHus (oanee —
A0roBop).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSALLUM NMYHKTOM,
BbIMOMHAKTCA B TeYeHMe ofgHoro pabodyero [HA C MOMEHTa Bblgauun 3asBUTENHO
NOCTaHOBMEHMS.

PesynbTatamu BbINOMHEHUST AAMUHUCTPATUBHBIX MNpoLeayp SABNSAKTCHA: MNPOEKTHI,
HanpaBneHHble Ha corracoBaHue.

3.6.3. CornacoBaHue wn nognucaHWe O0roBopa OCYLLUECTBISETCA PYyKOBOOUTENEM
CTPYKTYPHOro nogpasfgeneHuns, OTBETCTBEHHOroO 3a MOLrOTOBKY pesyfnbTaTa MyHUUMMansHOW
ycnyrun, PykoBogutenem Oprana.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSALLUM NMYHKTOM,
BbIMOMHATCS B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCHA: NOLMUCAHHbLIN
A0roBop.

3.6.4. [Jo/mKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfnbTaTa npefocTaBeHuns
MyHUUMMNANbHON YCnyru, u3sellaeT 3asButens (ero npeacrasButens) o HeobxoouMmocTu
nognucaHnsa gorosopa crnocobom, ykasaHHbIM B 3asiBfieHMU, O pesyrnbTaTe npefocTaBeHuns
MYHUUMNANBHON YCNYrM M O BO3MOXHOCTU MONyYeHna pesynbTata npegocTtaBrieHnsd
MyHuumnaneHon ycnyru B OpraHe unv B MOLL.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMble HaCTOSLLUM NYHKTOM,
BbIMOSMHATCSA B A€Hb NoANMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHbLIX Npouenyp SABNAKTCA: yBeAOMIeHue
3aaBUTENS.

3.6.5. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMMHUCTPATUBHOIO
pernameHTa, nNpu HammMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMaTU4ECKOM



pexume C  UCNOoNnb3oBaHMEM  aBTOMATU3NUPOBAHHOW  WMH(OPMAUMOHHOM  CUCTEMBbI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr.

MakcumMarsnbHbIA CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B MyHKTE
3.6. agMMHMUCTPATMBHOIO pernamMmeHTa, CocTaBnsieT Aa paboumnx gHs.

3.7. Bbigaya (HanpaeneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru

3.7.1. OcHoBaHMEM Hayana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpoueaypbl siBAseTCA
nosiyyeHve [OOSMKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aaMUHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLLero npegocraBneHne MyHULMnansHOW yCnyru.

[OSMKHOCTHBIM ~ fIMLIOM, OTBETCTBEHHbIM 3a  BbINOSIHEHME  A4MWHUCTPATUBHOWN
npouenypbl, asnaetca CekpeTapb McnonHuTenbHOro kommuteta BaxuTOBCKOro cenbckoro
noceneHns (ganee - [OOSMKHOCTHOE §WUUO, OTBETCTBEHHOE 3a MNOLrOTOBKY pesynbTaTta
npenocTaBfieHUs MyHULUMNAnNsLHOW YCNyru.

3.7.2. JOfMKHOCTHOE NL0, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa npefocTaBeHus
MYHUUMNANbHOW YCNyru:

obecneuynBaeT peructpauuio [orosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHarne permctpauumn n BHeceHue cBefeHu 0 pesyrnbTaTe NpeaocTaBeHnss MyHULMNansHoOm
ycriyru B NOACUCTEMY BeAeHUs [OOKyMeHTauuu aBTOMaTU3MpOBaHHOW WHEMOPMaLMOHHON
cUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHWs rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT;

BblAaeT 3asBUTESTIO0 JOrOBOP Mo POCMNUChH.

3agBuTenb NoanucbiBaeT JOroBOp B Tpex 3K3emmnnsgpax W nepefaeT crneuuanucty
OTtpena.

[OofmKHOCTHOE nNUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pes3yrnbTaTa npeaocTaBneHuns
MYHUUMNANbHOM YyCnyru, Nosly4ymB NoannucaHHble JOroBopa BblAaeT 3asaBUTESIO TPU SK3eMnnispa
akTa npuema- nepefadu cnyxebHoro nomelleHus ans nognucu. locne nognucaHusa akta
3agBuTenem, BbigaeT 3adaBUTESIO ABa 3K3eMmnrgpa JoroBopa, ABa 3K3eMnrisgpa akra npuema-
nepenaym 3eMersibHoro yyacrtka.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  yCTaHaBNuMBaeMble  HAaCTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb NpUbbITUS 3asaBUTENS.

Pesynbtatamu BbINONHEHUA aAMUHUCTPATUBHLIX Mpoueayp SBMASTCA: BblAaHHbIE
3as1BUTEN0 JOrOBOP M aKT npuema-nepenaudu.

3.7.3. MNopsgok Bblgaun (HanpaBneHus) pesynbTata NPeaoCcTaBeHNss MyHMUMNANbHON
ycnyru:

3.7.3.1. Tpwn obpaweHnn 3asBuTens 3a peaynbTatoM MyHuumnansHonm ycnyrm B MOLI,
paboTHK M®L| BblgaeT 3asaBuTenNto pesynbTtaTt MyHUUMNansHOM ycryrin B (popme ak3emnnspa
9NEKTPOHHOro [OoKyMeHTa Ha GymaxHom Hocutene. Mo TpeboBaHuO 3aaBUTENst BMecTe C
93K3eMMAsSpOM 3MEKTPOHHOrO [JOKYMEeHTa Ha OymaxXHOM HocuTene emy npegocTaBnsieTcd
3K3eMMnnsap SNEeKTPOHHOro JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbI HOCUTESb MHopMaLumn
UM HanpaefeHUsa 3K3eMnnsipa 3NEeKTPOHHOro [OKYMEeHTa MO 3feKTPOHHOW noyTe B agpec
3aaButend. [pu 3annucK Ha CbeMHbIN HOCUTESb MHPOPMaLMKN NN HanNpaBIieHUN 3K3emnnspa
3MIEKTPOHHOrO [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMnsap 3feKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTerne, No ANEKTPOHHOM NoYTe NOEHTUYHOCTb TaKoro ak3emnnsapa
3MIEKTPOHHOIrO [OKYMEHTa 3K3eMMnapy 3EKTPOHHOrO [OKYMEeHTa Ha OymaxHOM HocuTene
3aBepsieTcs YNONTHOMOY€EHHbIM COTPYZHMKOM c NCronb30BaHNEM YCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMNUCH.

AOMUHUCTpPaTMBHbIE  MNpoueaypbl,  yCTaHaBNUBaeMble  HaCTOAWWM  MYHKTOM,
BbIMOMHATCS B NOPSAKe 04epPeaHOCTU, B AeHb NPUbLITUA 3asiBUTENS B CPOKK, YCTAHOBIIEHHbIE
pernameHTom padoTtbl MOLL.

PesynbTatamu BbINONHEHUSA aAMUHUCTPATUBHBIX MPOLeayp ABNSAKTCA: dukcauma akra
Bbldayn pesynbTata npefoctaBneHuss MyHuuunanbHon ycnyrm B AUC MOL, pesynbtar
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn, BblAAaHHbIA 3asBUTESTHO.

3.7.3.2. MNpwn obpalleHnn 3asBuTENa 3a pes3ynbTaToM MyHUUMNANbHOW yCrnyrn 4epes
EovHbin, PecnybnukaHckui noptan 3asBUTEN0 B  JWYHbIM  KabMHET aBTOMaTU4eCKU
HanpaBnseTCs ANEKTPOHHbIN 06pa3 AOKYMEHTa, ABMAIOLErocs pesynbTaTtoM NpegocTaBneHuns



MYHUUMNANBHOW YCNyrn, noanucaHHbiA  YCUNEHHON KBannUUMPOBAHHOW 3MeKTPOHHOWN
noanNuUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHANTCA B AEHb NOANMMCAHUA OOKYMEHTA, NOATBEPXKAAOLWEro npegocrasneHne (oTkas B
npegocTaBneHnn) MyHULMNaneHON yCryrn, YNONHOMOYEHHbIM OOSDKHOCTHLIM nnuuomM OpraHa
(OpraHowm).

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX NpoLedyp SABASKTCA: HanpasneHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem EguHoro, PecnybnukaHckoro noprana 3asBUTENtO
AOKYMeHTa, noATBepXaatoLLero npegocrasneHne MyHULMNansHoON ycrnyru (B TOM 4Mcne oTkas
B NpefoCcTaBNeHnn MyHULMNANbHOM YCyru).

3.7.3.3. MNpwn obpalleHnn 3aasuTens 3a peaynbTatoMm MyHuuunanbHon ycnyrm B OpraH,
AOJDKHOCTHOE JMUO, OTBETCTBEHHOEe 3a Bblaady (HanpasreHue) [OOKYMEHTOB, Bblaaet
3aaBuUTeNto pesynbTaT MyHUuunanoHon ycnyrn. o TpeboBaHuo 3adBUTEnNs BMeCTe C
9K3eMMNNAPOM SNEKTPOHHOIO [OKYMEHTa Ha OymMaHOM HocuTene emy npeaocTaBnseTcs
3K3eMNNAp 3NEKTPOHHOIO AOKYMEHTa NyTeM ero 3arnmcu Ha CbeMHbIA HOCUTEeNb MHAOpMaLmm
UM HanpasrieHUsa 3K3eMnrsipa 3NEeKTPOHHOro [OKYMEeHTa MO 3feKTPOHHOM noyTe B agpec
3aaBuUTens.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
OCYLEeCTBMATCA B NOpsiAKe o4vepedHOCTU, B AeHb NpubbITUS 3asBUTENS B COOTBETCTBUMU C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsaka OpraHa.

PesynbTatom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: ukcaums gakra
Bbldayn pesynbTata npeaocTaBneHns MyHUUMNanbHOM YCNyru B aBTOMAaTU3MPOBAHHOM
WHOPMAUNOHHOM  cUCTeMe, MpefdHasHadYeHHOW AN  OKasaHWA roCydapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.8. NcnpaBneHune TeXHNYECKNX OLLIMBOK

3.8.1. B cnyyae obGHapyXeHusi TEXHUYECKOM OLMOKM B LAOKYMEHTE, SABNSAOLEMCSH
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne 06 mMcnpaBneHUn TEXHMYECKOW ownbku (npunoxeHne Ne 4 k HacTosiwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BbIJAaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHULMNANbHOW YyCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, MMeEIoLMe OpUanNYecKkylo cuny, CBUAETENbCTBYKOWME O Hannyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 wuCNpaBfieHUN TEXHMYECKOM OWMOKM B CBELEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHMLMNanbHOW yCryrk, nogaeTca 3asBuTenem
(ynonHOMOYeHHbIM  npeAcTaBuTenNeM) MNOYTOBbIM — OTMNpaBfneHvem (B TOM 4ucne cC
NCMNONb30BaHMEM 3SIEKTPOHHOM NoYThl), NIM6o Yepes EamHbin, PecnybnvkaHcknin noptan nnu
MoLI.

3.8.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, OCYLLECTBNSAET Npuem
3aaBneHns 06 ucnpasneHnn TEXHNYECKON OLINBKM, perncTpupyeT 3asBreHne C NpUnoXeHHbIMM
AOKYMEeHTaMU W nepefaeTr MX [JOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MpoUeadypbl,  YCTaHaBAMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SABMASKTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HarnpaBfieHHOE Ha pPacCMOTPEHME AO0SHPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomkHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B LENsX BHECEHWUS UCMpPaBfieHUN B LOKYMEHT, SBNSAOLWMACA pe3ynbTaToM
NpegocTaBNeHNs MyHUMUMNANbHOW YCMyry, OCYLeCTBNSeT npoueaypbl, NpeayCMOTPEHHbIE
NyHKTOM 3.5 agMMHUCTPATMBHOIO pernameHTa, 1 Bbl4aeT UCNPaBEHHbIN AOKYMEHT 3asiBUTENIO
(ynonHOMO4YeHHOMY NpeAcTaBUTEN) JIMYHO NOo4 POCNUCL C U3bATUEM Y  3asiBUTENS
(ynosITHOMOYEHHOro npeacTaBuTensl) oOpurnHana [JOKYMEHTa, B KOTOPOM  COLEPXWUTCS
TexHuyeckaa owubka, unuM HanpaBndeT B afpec 3asBUTENs MNOYTOBbIM OTMPaBliEHUEM



(nocpeaCTBOM 3MEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTWU MOMNYyYEHUS OOKYMeHTa npu
npepoctasneHnn B OpraH opurmHana [AOKYMEHTa, B KOTOPOM COLEPXMUTCH TexXHW4Yeckas
oLumbka.

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBnvMBaeMble  HacCTOAWMM  MYHKTOM,
BbINOSHSAIOTCA B TedeHne ABYX paboymx gHen nocrie obHapyXeHUs TEXHNYECKOW OLMBKN nnm
nony4yeHns ot nboro 3aMHTEPEeCOBaHHOIO Nuua 3asiBNeHns o JonyLLeHHOW owmnbke.

PesynbTtatamn BbINONHEHUS aAMUWHUCTPATMBHbLIX MNpoueayp SBMAIOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBEHNEM MyHULMNANbLHOM YCryru

4.1. Nopanok OCyLLeCTBIEHUS TEKYLLEro KOHTPOns 3a cobnogeHneM u UCnorHeHnem
OTBETCTBEHHbLIMW OOMMKHOCTHLIMW NLIAMW NONOXEHUA agMUHUCTPATMBHOIO perriameHTa u
WHbIX HOPMAaTMBHBLIX MPaBOBbLIX AKTOB, yCTaHaBnMBawLWMX TpeboBaHMS K MpenoCTaBreHuto
MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a MOMHOTOM M KadyecTBOM MpefoCTaBfeHuUs MyHuUMnanbHOW YCnyru
BKMOYaeT B cebs BbISIBNIEHWE W YCTpaHeHVWe HapylleHUWW npaB 3asBuTenewn, nposefeHue
NpoBepoK cobrnogeHns npouenyp npeaocTaBneHna MyHUUMNanbHOW YCryry, MNoAroTOBKY
pelueHun Ha gencTeus (bes3genctane) AOMKHOCTHBIX NNL, OpraHa MeCTHOro camoynpasBneHus.

dopmamMn KOHTpoOnsi 3a CobBMaeHUMEeM UCMONHEeHUS agMUHUCTPaTUMBHBLIX npoueayp
ABNAIOTCA:

1) npoBepka W corrnacoBaHWe MPOEKTOB [OOKYMEHTOB MO  NpeaocTaBreHuto
MYHULIMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NOpPsiAKE NPOBEPKM BeAeHNA Oenonpon3BOACTBa;

3) npoBegeHne B YCTAHOBIEHHOM MOPSAKE KOHTPOJSIbHbIX MNPOBEPOK CcobMoaeHns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx TeKywero KOHTPOMSA WUCNOSb3yHTCA CBEAEHUS, UMELNECs B ANEKTPOHHOM
0ase pfaHHbIX, cnyxkebHas KoOppecnoHAeHUMs, YCTHass W MUCbMEHHas WH(opmaung
AOIMPKHOCTHbIX NNL, OCYLLECTBASOLWMX BbINOSIHEHNE aAMUHUCTPATUBHBIX Npoueayp, XypHanbl
yyeTa COOTBETCTBYOLUNX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocywecTBfeHNs KOHTPOMA 3a COBEpLUEHMEM AOeuUCTBUM MNpu npenocTaBreHumn
MYHUUMNANBbHOMW  YCAYrM U MPUHATAN  peLleHMA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpasneHns NpeacTaBnsanTCs CnpaBkn O pesynbTaTax NpegoCcTaBneHns MyHULMNansHON
ycnyru.

O cny4asix M npuyMHaxX HapyleHuUs CPOKOB, MOCNenoBaTefnlbHOCTU U COAepXaHus
aAMUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE N1ua HeMeANeHHO NHPOPMUPYIOT pyKoBOAMTENS
opraHa, NpeJoCTaBAOLWEro MyHULUMNANbHYIO YCYry, a Takke NpeanpuHUMatoT CPoYHbIe Mepbl
No YCTPaAHEHWUIO HapyLUEHWUNA.

TekyLwui KOHTpOsb 3a cobnogeHnemM nocrneaoBaTenbHOCTM AENCTBUIN, ONpeaesieHHbIX
aAMUHUCTPATUBHBIMM  MpouegypaMu MO NPeaoCTaBfIEHUIO  MYHUUUNANbHOW  YCRyrw,
OCYLLIEeCTBNSAETCA 3aMeCcTUTEeNeM pyKOBOAMTENs oOpraHa MEeCTHOro caMoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusaumio paboTbl NO MNPefoCTaBNEHUID MYHULMNANBbHOW YCNyru,
HayanbHUKOM OTAena, OCYLeCTBNALWEro opraHMsaumio paboTbl MO NpeaocTaBreHuto
MYHUUMNANbHOW YCRyrn.

lMepeyveHb AOMKHOCTHBIX ML, OCYLLEeCTBAALINX TEKYLLNA KOHTPOb, yCTaHaBNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX MOApasfeneHnsax opraHa MECTHOro camoynpaBfeHus wu
OOJDKHOCTHBLIMU perfnaMmeHTamum.

4.2. MNopsanok U NepuoanMYHOCTb OCYLLLECTBIEHMS NNAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHULUMNanbHONM YCryri, B TOM Y1crie Nopsaok U
hopMbl KOHTPONS 3a MNONHOTOWM M KAYECTBOM NpeAoCTaBNeHNst MyHULMNanbHON yCnyru

KoHTponbHble NpPOBEPKM MOryT ObiTb NMAHOBLIMU (OCYLLECTBNSTLCS Ha OCHOBaHMM
MonyroaoBbIX WAM TOAOBbIX MfaHOB paboTbl OpraHa MECTHOro CcaMoyrpaBrieHust) wu
BHennaHoBbiMW. [lpyM nNpoBedeHUM NPOBEPOK MOryT paccMaTpuBaTbCsl BCe BOMPOCHI,



CBsi3aHHble C NPefoCTaBfeHNEM MyHUUMNANbHOW YCNyrn (KOMMMEKCHblIe MPOBEPKM), Unn no
KOHKpeTHOMY 06palLleHuto 3asBUTENS.

4.3. OTBETCTBEHHOCTb [AOIMPKHOCTHbIX IML OpraHa, NpefoCTaBMAOWEro MYyHUMUMMANbHYHO
ycnyry, 3a pelweHus n genctenga (6esnencremne), npuHnMaemble (OCyLLLECTBSIEMbIE) UMY B XO4€E
npeaocTaBNeHNsa MyHMLMNANbHOW YyCyrn

Mo pesynbTaTaM NpoOBEAEHHbIX MPOBEPOK B Criydyae BbIABNEHUS HapyLlleHW npas
3aaBuUTENEn BWHOBHbIE 5vUa MpPUBMEKalOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOIO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeEHHOEe PacCMOTPEHME 3asABIIEHUNA.

PykoBoautenb (3amectuTenb PyKOBOAWUTENHA) CTPYKTYPHOro nogpasferieHust opraHa
MECTHOro CcamoynpaBfneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Unn)
HeHagnexawiee BbIMONTHEHWE aAMWHUCTPATUBHBLIX OEWCTBUW, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLUa U WHble MyHULUMNAanbHble Cryxalme 3a pelleHus u OerCTBUS
(6espencTBue), NnpMHUMaeMble (OCyLLECTBNSAEMbIE) B XO4€ NpeaoCcTaBneHnsa MyHULmMnanbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lMonoxeHusi, xapakTepusywowme TpeboBaHus K nopagky WM dopMam KOHTponda 3a
npefoCcTaBfiEHUEM MyHMUMNANbHOW YCNyrM, B TOM UMCINE€ CO CTOPOHbI rpaxgaH, WX
obbegnMHEHUN N opraHM3auunmn

KoHTponb 3a npegoctaBfieHMEM MYHMUMMANbHOW YCMyrM CO CTOPOHbI rpaxaaH, WX
o0beaVHEeHUN W opraHMsaunin, OCYLLECTBNAETCA MOCPEeACTBOM OTKPbITOCTUM OeATeNbHOCTU
opraHa MecTHOro camoynpasfieHUst MpU NPegoCTaBNeHUN MyHULMNANbHOM YCIyrn, NONy4YeHus
NMOMHOW, akTyanbHOM U [OOCTOBEPHOW WHGOpPMauunM O nopsagke npegocrasBrieHnd
MYHULMMANbHON YCnyru n BO3MOXHOCTU JocyaebHoro paccmMoTpeHus obpatlueHui (kanob) B
npouecce npefocTaBneHuss MyHUUUNansHOM yCryru.

5. locyaebHbin  (BHecyaeOHbIM) MopsiAoK  obXanoBaHUs pelieHudn W OenCTBUK
(6espencTBms) opraHa, NpegoCTaBnSWEero MyHULMNanbHY YCyry, MHOro(©yHKLMOHaNbHOro
LeHTpa npeaocTaBNeHUs roCyAapCTBEHHbIX WM MYHMUMNANbHbIX YCNyr, OpraHu3auun,
yKkasaHHbIX B YacTtu 1.1 ctatbn 16 degepanbHoro 3akoHa Ne210-d3, a Takke UX OMKHOCTHbIX
nnd, MyHULMNanbHbIX cAyXalmx, paboTHUKOB

5.1. 3aaButenu MmelT nNpaBo Ha obxanoBaHue B OOCyAeOHOM MOpsiAKE pPELLEHUA Y
Aencteuin (besgencTeuns) opraHa, NpefoCcTaBnsaLwWwero MyHMUmMnanbHyo YCnyry, A4OMKHOCTHOMO
nvua opraHa, npefocTaBnsAoLWEro MyHUUMMANbHYK YCAyry, MyHULMNANbHOrO CriyXatlero,
PyKOBOAUTENSA OpraHa, Npe4oCTaBnAsoWero MyHULMNanbHy ycnyry, MHOroyHKLMOHANbHOMo
LUeHTpa, paboTHUKA MHOMOYHKLIMOHANBHOIO LIeHTPa, OpraHM3aumi, npeaycMOTPEHHbIX YacTbHo
1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-3, a Takke nx paboTHMKOB.

3asaBuTenb MOXET 0b6paTUTLCA C Xanobown, B TOM YMCNe B CeayLwmx cnyyasx:

1) HapyLLeHne cpoka permcTpaumm 3anpoca o NpegoCTaBneHMM MyHULMNAanbHON yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylweHne cpoka NpeaocTaBneHns MyHuUMnanbHOW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLLeHnn n aenctenn (6e3nencrauns)
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKLMOHANBbHOMO LeHTpa BO3MOXHO B
crniydyae, €Cnu Ha MHOro(yHKUMOHAmNbHbIN LEHTP, peweHns v pencteus (6esgencrsue)
KoToporo ob6XanyrTcsi, BO3noOXeHa (QyHKUMST MO NpeaoCTaBNEHU0  COOTBETCTBYHOLLNX
MyHUUMNAnNbHbIX YCIyr B NOMHOM ob6beme B nopsiake, onpefeneHHoM 4vactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB MnM mMHbopmaumm nmbo OcCyLecTBNeHus
AENCTBUA, NpeaCcTaBneHne NUnn oCyLeCTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMU akTamu Poccuiickon ®egepaumnmn, HOpMaTUBHLIMU NPaBOBbIMU akTamu Pecnybnvku
TaTapcTtaH, MyHUUMNanNbHbIMM MPABOBbIMW akTamMu ANS NPefoCcTaBfeHus MyHUUUnanbHOm
yCnyru;



4) oTka3 B nNpuvemMe [OOKYMEHTOB, nNpefoCTaBfieHMe KOTOpPbIX MNpeayCMOTPEeHo
HOpMaTUBHbBIMX NpaBoBbIMM akTamun Poccunckon Pepepaummn, HOPMATUBHBIMU NPAaABOBLIMU
aktamun Pecnybnukmn TatapcraH, MyHUUMNanbHbIMU MPaBoOBbIMY akTaMu A58 NpeaocTaBneHuns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B npeaocTaBneHUn MyHUUMNANbHOM YCIyru, ecrn OCHOBaHWSA OTkas3a He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMMA
HOpPMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon ®defepauun, 3akoHaMUM W MHbIMU
HOPMaTUBHBIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMWU NPaBOBbIMU
akTamn. B ykasaHHOM cnydyae pocypebHoe (BHecygoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteui  (6e3genctBnsi)  MHOTMOMPYHKUMOHANbHOrO  UeHTpa, paboTHuka
MHOIOYHKLMOHANbHOIo LeHTpa BO3MOXHO B Criyvae, ecrnm Ha MHOrogyHKUNOHasbHbIN LEHTP,
peweHnsa n pencteua (6esgencteme) Kotoporo o06XanywTcs, BO3MOXeHa QYHKUMA no
npegocTaBnNeHnio COOTBETCTBYIOLLUMX MyHUUMNAMNbHBIX YCyr B NOfIHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENS NPU NPeJoCTaBeHNN MyHULMNANbHOW YCNyrn nnaThbl, He
npegyCMOTPEHHOW  HOpPMAaTUBHbIMM  MNpaBoBbiMM  aktTamu  Poccuickon — depepauuu,
HOPMaTUBHLIMWU NpaBoOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMnanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaocTaBnALWEro MyHUUMNANbHY YCnyry, OOJDKHOCTHOro nuvua
opraHa, nNpeaoCTaBMAOWEro MyHUUMNANbHYK YChyry, MHOrO(YHKUMOHANbHOro LEeHTPa,
paboTHMKA MHOrO(yHKUMOHANbHOIO LEeHTpa, opraHusaumn, npeaycMOTPeHHbIX YacTbto 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, nnm nx paboTHMKOB B UCMpaBrieHnn AoNyLEHHbIX
MMM OneYaToK 1 oWMBOoK B BblAaHHbLIX B pe3ynbTate NpeaoCcTaBieHus MyHULUNanbHOM ycryrm
AOKYMeHTax nnbo HapylleHwe YCTaHOBIIEHHOINO CpoOKa TakuMx ucnpasneHuin. B ykaszaHHOM
cnyyae pocyaebHoe (BHecygebHoe) obanoBaHue 3asiBUTENEeM peleHuri U OencTBun
(6e3pencTBnsa) MHOrOYHKLUMOHANBLHOMO LeHTpa, paboTHMKA MHOrO(YHKLMOHANBHOrO LieHTpa
BO3MOXHO B Crlydyae, ecnM Ha MHOroyHKUMOHANbHbLIN LUEHTP, PeLleHna U LeNCTBUS
(6e3penctBne) KoToporo oO6GxamnylTcd, BO3MOXeHa (yHKUMS no  npenocTaBeHuUto
COOTBETCTBYHOLUMX MYHMUMNANbHbLIX YCAyr B MOMAHOM obbemMe B nopsiake, onpenerieHHOM
yacTblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WunM nopsigka  BblgadM  JOKYMEHTOB MO pesynbTatam
npegocTaBfeHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHWE MpeAoCTaBneHUs MyHUUMNANbHOW YCRyri, €ecnM OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMoTpeHbl eaepanbHbiMM - 3aKOHAMW U MPUHATBIMA - B
COOTBETCTBUN C HUMU UHBbIMW HOPMAaTMBHbIMK NpaBoOBbIMK akTamu Poccuiickon Pepepaumm,
3aKOHaMMW U  WHbIMW  HOPMAaTMBHbIMM MNpaBOBbIMM akTamu Pecnybnukn TaTtapcraH,
MYyHUUMNAaNbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHOM crniydyae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelueHnn n aencteun (6esgencTens) MHOroyHKLMOHAaNbHOro
UeHTpa, paboTHMKA MHOroYHKUMOHANbHOIO LEHTpa BO3MOXHO B Chnyyae, ecnM Ha
MHOTrO(OYHKLMOHANbHbIN LEHTP, pewenns n gencteus (6esgencrane) KOToporo obxanyroTcs,
BO3r0XeHa yHKUMSA Mo NpeaoCTaBNEHN0 COOTBETCTBYHOLMX MyHULMNAMNBHBLIX YCYT B MOSTHOM
obbeme B nopsgke, onpeaeneHHomM Yyactoto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHwue y 3asiBUTENS NpU NpeaoCTaBNeHUM MyHULMNANbHOW YCIyrn JOKYMEHTOB
unu nHcdopmaummn, OTcyTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX He YKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoauMbix AN npenocTaBreHus
MyHUUMMNANbHON ycnyru, nnbo B NpeaocTaBneHnn MyHULMNANbHOW YCNyrn, 3a UCKITIOYEHNEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 ®PegepansHoro 3akoHa Ne 210-93. B
yKaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM peLleHund U
nencTeum (6e3pencTaus) MHOrOYHKLNOHaNbLHOro LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criyvae, ecnm Ha MHOrogyHKUNOHasbHbIN LEHTP,
peweHns n pencteua (6es3gencteme) KOTOPOro obXanykTcs, BO3NoOXeHa QYHKUMS No
npegoCcTaBNeHNI0 COOTBETCTBYIOLLUMX MyHUUMNAMbHbBIX YCAyr B NONHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetca B nCbMeHHON hopme Ha BymMaXHOM HocuTene, B 3NEKTPOHHOM
dopme B opraH, NpefoCTaBnsoWmUNn MyHALMNANbHY YCyry, MHOrOQYHKLUNOHANbHbLINA LLEHTP
nmbo B COOTBETCTBYHOLMN OpraH rocygapCTBEHHOM BMacTu, SBNAOLWMIACA ydypeauTenem



MHOrOYHKLUMOHANbHOro LeHTpa (danee - ydpeautenb MHOMOYHKUMOHANbHOro LeHTpa), a
TaKkKe B opraHuMsauunu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3. XKanobbl Ha peweHus wn gencteus  (6e3gencTtBvMe)  pykoBOAUTENS  OpraHa,
NpeaoCTaBNAOWEro MyHUUMNANbHYIO YCyry, nogatTCcs B BbILWECTOAWMA opraH (npu ero
Hanuyum) nmbo B cnyyae ero OTCYTCTBMA pacCMaTpuBalOTCA  HenocpencTBEeHHO
pyKOBOAUTENEM OpraHa, NpeoCTaBnALWEro MyHUUMNanbHyo ycnyry. XKanobbl Ha pelueHns n
pencteus  (6espenctene) paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa  nogakoTcs
PYKOBOAUTENIO 3TOr0 MHOrOMYHKUMOHaNbHOro ueHTpa. »Kanobbl Ha peleHna u OencTBuSA
(6espencTaue) MHOrogyHKLMOHANTbHOIo LeHTpa nogarTcs yuypeauTento
MHOTOYHKLMOHANbHOrO LEHTPa U AOMKHOCTHOMY Ny, YNOAHOMOYEHHOMY HOPMAaTUBHbIM
npaBoBbiM akToM Pecnybnukn TatapcTtaH. XXanobbl Ha pelwieHnst n gencreus (6esgencrame)
paboOTHNKOB OpraHmn3aumi, NpeayCMOTPEeHHbIX YacTbio 1.1 ctatbm 16 ®egepanbHOro 3akoHa Ne
210-93, nogatoTca pykoBogMTENSAM 3TUX OpraHM3aLni.

XKanoba Ha peweHns wn pencteus (6e3genicTBue) opraHa, NpPeoCcTaBnAsOWEro
MYHULMNANbHYO YCNyry, AOMMKHOCTHOrO Nuua opraHa, NpegocTaBrsiowero MyHUUMNanbHyo
YyCnyry,  MyHUUMNANbHOrO  CryXallero, pykoBOOMTENs oOpraHa, npeaocTaBnsatoLLero
MYHULMNANbHYO yCryry, MOXeT ObITb HanpasfneHa no noyrte, Yyepes MHOroyHKUNOHANbHbIN
LUEeHTP, C WCNoNb3oBaHWEM WHMOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «VIHTepHeT»,
oduumanbHOro canta opraHa, NpeAoCTaBnAsaLWEero MyHMumnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnukaHckoro noprana, MHPOpPMaLMOHHOW CUCTEMbI AocyaebHoro obxxanoBaHus, a
TaKke MoXeT ObITb NPUHATA NpU NMYHOM nNpueme 3asButens. XKanoba Ha pelleHnsa n oencrens
(6e3pencTBne) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKA MHOrOYHKLMOHANbHOro LeHTpa
MOXeT OblTb HanpaBneHa NO nNo4Te, C  MCMNOMb30BaHMEM  MH(OPMALMOHHO-
TeNeKoOMMYHUKaUNoHHON ceTn «MHTepHeT», ouumanbHoOro camta MHOrOYHKUNOHANbLHOro
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noptana, MH(POPMaUMOHHON CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATA MPU IMYHOM NpuemMe 3asBUTENS.
XKanoba Ha peleHuns n genctena (besgencrame) opraHmsaunn, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyTe, C UCNOMb30BaAHNEM WMH(OPMALMOHHO-TENEKOMMYHMKAUNMOHHON ceTn «VHTepHeT,
odomumanbHbIX CanToB 3TUX opraHmnsauun, EguHoro noptana nn6o PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU TIMYHOM NpUemMe 3asBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HanmeHoBaHWe opraHa, NPe4oCTaBnALWEro MyHUUMNAaNbHY yCnyry, 4OMKHOCTHOMO
nMua  opraHa, npefocTaBnsAoWero MyHUUMnanbHy ycnyry, nvbo  MyHMUunanbHOro
crnyXawero, MHOrogyHKUMOHaNbLHOrO LeHTpa, ero pykoBogutens u (mnn) paboTHuka,
opraHuMsauun, NnpeaycMoTpEeHHbIX YacTbtio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx
pykoBogutenen u (Mnv) paboTHUKOB, pelweHus wn aencTeus (6e3gencTBuMe) KOTOpbIX
obxanytoTcs;

2) damunuio, UMs, OTYeCTBO (MocregHee - MpPUM HanMuMuuu), CBEAEHUs O MecTe
XUTenbCcTBa 3asBuTens - (u3Myeckoro nuua nNubo HaMMeHoBaHWe, CBeAeHWss O MecTe
HaxXOXOEeHMA 3asiBUTENs - OpUONYEcKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThI (NPY HANUYUK) U NOYTOBbLIN aAPEC, MO KOTOPbLIM
AOIKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peleHnax u gencteusx (b6eagencteumn) oprasa,
npeaocTaBnsoLLErO MYHULMMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegocTaBNAOWEro  MyHAUMNAnNbHy  ycnyry, nuvbo  MyHUUMNanbHOro  Chyalero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKLMOHANBbHOMO LiEeHTpa, OpraHn3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHWUN KOTOPbIX 3asiBUTENb HE COrNaceH C peLleHneM n JeNCTBuem
(6espencTBnem) opraHa, NpegoCTaBnsOWEro MyHUUMNANbHYK yCnyry, OOMKHOCTHOrO nuua
opraHa, NpPegoCTaBMSAOWEro MyHMUMNANbHYK ycnyry, nnmbo MyHUUMNANbHOro CryXallero,
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOro LeHTpa, OpraHm3auunim,
npegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBrieHbl AOKYMEHTbI (MpYM Hanuuuu), NOATBEpXAaroLime
A0BOAbI 3aaBUTENS, NMMBO X KONUN.



5.4. MNocTtynueLuas xanoba noanexuT perucTpaumm B CPOK He nosgHee paboyero gHs,
cnegywowlero 3a IHEM NOCTYNSIEHWUS.

5.5. Xanoba, noctynueBliasi B opraH, NpeaocTaBnsOWMA MYHULUNANbHY YCNyry,
MHOTrO(PYHKLNOHAMNBHbIN LEHTP, Y4peanTento MHOrooyHKLMOHAIbHOIo LeHTpa, B OpraHnsauuu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALWMN opraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUIO B TeYeHue NATHaguaTu
pabounx OHeW CO [OHSA ee perucrpaumm, a B criydae obxanoBaHWs oOTKasa opraHa,
npefoCTaBnALWEro MyHUUUNanbHy yCrnyry, MHOrO(YyHKUMOHANbLHOro LeHTpa, opraHnsauun,
npegycMOTPeHHbIX 4YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Y 3aABuMTENs NMBo B ucnpaBneHnn 4OonyLeHHbIX oneyaTok U OLMBOoK Unu B cnyvae
obXanoBaHUs HapyLleHUA YCTaHOBIIEHHOIO CpOKa TakuUX WCMNPaBIiEHUMM - B TeYeHue NATu
paboynx OHeNn Co OHA ee perncTpaumu.

5.6. Mo pesynbTaTaM pacCMOTpPeHUs Xanobbl MPUHUMAETCA OOHO M3 CreaylLmx
peLeHni;

1) xanoba ynoBneTBopsieTcs, B TOM 4ucrne B (pOpMe OTMEHbl NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX ONnevYaTok 1 oWKnboK B BblAaHHbIX B pe3ynbTaTte npegocTaBneHuns
MYHUUMMNANbHON yCrnyrn AOKYMeHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeAcTB, B3NMaHue
KOTOPbIX He NpefyCMOTPEHO HOpMaTUBHBIMW MpaBOBbIMM akTamu Poccuiickon denepauun,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUN xanobbl oTKa3biBaeTCs.

He nosgHee gHsA, cnefytowero 3a AHEM MPUHATUSA peLUeHns, YKa3aHHOro B HAcCTosLLEM
NyHKTe, 3asBUTENO B MUCbMEHHON (DOPME U MO XeNnaHUK 3asiBUTeNst B 3NeKTPOHHOU dopme
HanpaBnseTcs MOTUBMPOBAHHBINA OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cny4ae npusHaHua xanobbl nognexawien yaoBneTBOPEHUIO B OTBETE 3aABUTENIO
0 pesynbTatax paccMOTpeHus xanobbl JaeTca nHopMaunsa o AENCTBUSAX, OCYLLECTBNAEMbIX
opraHom, NpeaoCcTaBnsLWLMM MyHULMNANLHYIO YCNYry, MHOTOYHKLMOHANbHLIM LLEHTPOM MO0
opraHusaumen, npegycmoTpeHHom YacTtbio 1.1 ctatbmn 16 PepgepansHoro 3akoHa Ne 210-03, B
uensix HesamegnuTenbHOrO0  YCTPAHEHWS  BbISBMEHHbIX  HapyleHUA MNpu  OKasaHuu
MYHULMMNANbHON YCNYru, a Takke MPUHOCATCS M3BUHEHWUS 3a OOCTaBfeHHble HeyaobcTea u
yKasblBaeTca MHOpMauMs O AarbHenwWwunx LenCTBUAX, KOTopble HeobxoaMmMoO COBepLUMTb
3aABUTENIO B LIENsX NOAy4YeHUs MyHULUNAnsHOW yCryru.

5.8. B cny4yae npusHaHua xanobbl He nognexaiwlen yOoBNEeTBOPEHUIOD B OTBeETe
3aABUTENIO O pe3ynbTaTtax pacCMOTPeHUs Xanobbl 4alTCa apryMeHTUPOBaHHbIE Pa3bsCHEHWS
O NPUYNHAX NPUHATOrO peLleHus], a Takke MHopMauusa o nopsake obxanoBaHUA NPUHATOrO
peLueHuns.

5.9. B cnyyae ycTaHOBfieHMsI B XO4e WKW MO pes3ynbTaTaM pacCMOTPEHUsT Xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOMO NpaBOHAPYLUEHUS UK NPEeCcTYnneHnss AOMKHOCTHOe
nmuo, paboTHUK, HaZENEeHHbIe MOIHOMOYUAMU NO PACCMOTPEHUIO Xanob, HezameanUTensHO
HaNpaBnsT MMEIOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaoCcTaBNeHNa MyHULMNAaNbHOM
yCcrnyru no

dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKkase B NpegoCcTaBNeHnn MyHULMNanbHOW YCyru
no
oT Ne
PaccmoTtpeB Balue 3asiBrneHue ot Ne n Npunaraemole
K HeMy [OOKYMEHTbl YMOMHOMOYEHHbIM OpPraHoMm
NPUHATO pelueHne 06 oTkase B
no crneayroLmnm
OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopmMaLms:

Bbl BnpaBe MNOBTOPHO 0OpPaTUTLCA B YMNOSIHOMOYEHHbIA OpraH C 3asiBieHNEM O
npenocTaBneHNM YCryrn Nocne yCTpaHeHUs YkasaHHbIX HapyLLUEHUNA.

[aHHbIn O0TKa3 MoXeT ObITb oBxanoBaH B gocynebHoM nopsgke nyteM HanpasreHUs
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

HormxkHocTHoe nuuyo (PNO)

CBepeHuns 06 aneKkTpoHHOM Noanmcu

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)



MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHOm
ycnyru no

dopma
(BnaHk opraHa, NpegoCTaBnsLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTeNA.

PELWEHNE
006 oTkase B Npueme AOKYMEHTOB, HEOOXOOUMbIX AN NPeaoCTaBNeHNs
MyHUUMNAnNbHOW yCryru no

oT Ne

PaccmoTtpeB Balue 3asiBrneHue ot Ne n Npunaraemole
K HeMy [OKYMEHTbl YMNONMHOMOYEHHbIM OpPraHoM
NPUHATO pelleHMe o6 oTkase B nNpueme [LOKYMEHTOB,
HeobxoanmbIxX Ans no cneaywLwmm
OCHOBaHUAM:

1.

2.

PasbsacHeHne NpuymH oTKasa:
HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTLCS B YMOMHOMOYEHHbI OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNst ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3 MoXeT ObiTb oGXanoesaH B AocyaebHOM nopsigke nyTem HanpaBreHust
Kanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CeeaeHust 06 anekTpoHHOM noanucu

HormxkHocTHoe nuuyo (PNO)

(mognuchb yNnormHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyrv no

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHUd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuTEnND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3asaBneHue
O NPegoCTaBIEHUN rpaXgaHam XunblX NOMELLLEHMIA MO AOroBopamM Hanma cnyxebHoro
>KMIMOro nomeLleHus

Mpowy Bac npegoctaBuTb MO OOrOBOPY HaMMa Xunoe nomMmelleHve nnowanbio
KB.M.

MecTononoxeHme Xunoro NoOMeLeHns: MyHULMNanbHbIA panoH (roOpoaCKOM OKPYr),
HaCeNeHHbIN MyHKT yn. A.

K 3agBneHuIo npunaratloTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcs B crydae obpalleHus
nocpeacteom EgmHoro, PecnybnuvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3asaBUTens;

3) 3aABneHue:

4) Xo4aTancTBo pykoBoauTens, COOTBETCTBYIOLLEro rocygapcTBeHHOro
(MyHMUMNanNbLHOro) opraHa, rocygapCTBEHHOMO (MyHMUMNANbHOIO) YHUTApPHOro NpeanpuaTus
Pecnybnukn TaTapcTaH, rocygapcCTBeHHOro (MyHuuunanbHOro) ydpexaeHua Pecnybnuvku
TartapcTaH;

5) konna Tpygosoro gorosopa fimbo Konust CryebHoro KOHTpakTa;

6) npaBoyCTaHaBnMBawLlMe [OOKYMEHTbl Ha OObeKTbl HEeABWXXMMOCTM, npaBa Ha
KOTOpble He 3apermcTpmpoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe HeaABMXUMOCTW.

O6sa3ytoch Npu 3anpoce NPegoCcTaBUTb OPUrMHAasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)



PesynbTaTt NnpeocTaBneHmst MyHUUMNAanbHOWM yCryr, NpoLly NpeaoCcTaBUTb:

D B NMYHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

D B NINYHbIN kKabuHeT EQMHOro nopTtana rocy4apCTBEHHbIX U MyHULMNAbHbLIX YCIyT;

D B MHOTO(YHKLMOHANbHOM LIEHTPe NpeaoCTaBNeHnst rocyAapCTBEHHbIX U
MyHMUMnaneHbIx yenyr Pecnybnvkm TaTapcTan;

D B OpraHe.

(nara) (nognuceb) (®.1.0.)



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycnyru no

PykoBoguternto
McnonHutensHoOro komurteta

oT:

3aaBneHue
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYHO OLIMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHUMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKIN NPOLLY HanpaBUTb TAaKoe peLleHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECH K MOEWN
FINYHOCTU N NPEeaCcTaBfsiEMOMY MHOK NULy, a Takke BHECEHHbIeE MHOK HWXKEe, AOCTOBEPHBI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3asBreHNsT 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (©.1.0.)




