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O6 yTBEPXOEHUN aAMUHUCTPATMBHOIO pernameHTa npeaocTaBneHns MyHUUunanbHbIX ycrnyr
opraHamu MeCTHOro camoyrnpasfieHUs BaxMToBCKOro cenbCckoro noceneHuns
BepxHeycnoHckoro MyHmumnansHoro panoHa Pecnybnuku TaTapctaH

B uensax peanusauun PepepansHoro 3akoHa ot 27 wuwons 2010 roga Ne 210 — &3 «O6
opraHusauumn npegoCcTaBfeHns rocyqapCTBEHHbIX U MyHULMNANbHbLIX YCNyr», PyKOBOACTBYSICb
nocraHoBneHnem KabuHeta MuHuctpoB Pecnybnukn TatapctaH ot 02.11.2010 Ne880 «O6
yTBepxaeHun [lopsgka paspaboTkm W yTBEpXAEeHUS aAMUHUCTPATUBHBIX pernameHToB
npegocTaBfeHnsa roCcyfapCTBEHHbIX YCAYr WCMOSHUTENbHBIMU OpraHamu rocyaapCTBEHHOM
Bnactu Pecnybnukn TaTapcTaH U O BHECEHUN W3MEHEHWA B OTAEfNbHble MOCTAHOBMEHUS
KabuHeta MunuctpoB Pecnybnukn TatapcTaH», B COOTBETCTBUM C MOPSIAKOM pa3paboTku u
yTBEPXAEHUS aAMUHUCTPATUBHBIX pPErfiaMeHToB MNpeaocTaBneHnsa roCyaapCTBEHHbIX YCIyr
NCMONHUTESbHBIMKU OpraHaMn rocygapctBeHHon Bnactu Pecnybnvku TartapcTtaH, YcTaBom
BaxutoBcKkoro cenbckoro nocenenusi, cnonHUTenbHbIM KOMUTET BaxWMTOBCKOro  CenbCKoro
nocenexHuns BepxHeycnoHckoro myHuuunansHoro panoHa Pecnybnukm TatapcraH

NMOCTAHOBNAET:
1. YTBEpanTb:
1.1. AAMUHUCTPATUBHBIA pernaMmeHT npeaocTaBfeHns MyHUUUNanbHOW YCRAyrM no Bblgade
cnpasku (Bbinucku) (MpunoxexHue Ne 1).
2. Npu3HaTh yTpaTUBLLUUM CUY:
2.1. n. 2 lNoctaHoBneHna MNcnonHUTeneHOro KommMteta BaxuTOBCKOro cCenbCKOro noceneHus
BepxHeycnoHckoro MmyHuuunanbHoro panoHa ot 24 mapta 2022 roga Ne 12 «O6 yTBepxaeHum
AOMWHUCTPATMBHOIO pernameHTa npegocTaBneHns MyHUUunanbHOW yYCnyr no Bolgave crnpaBky
(BbIMUCKN) OpraHamm MeCTHOro camoyrnpaBneHuss BaxuTOBCKOro CenbCcKoro noceneHus
BepxHeyCcnoHCKOro MyHMUUNansHOro panoHay;
3. PaamecTuTb HacTtosiLiee MNOCTaHOBfIEHWE Ha WMH(OPMALMOHHLIX CTeHAAaxX MOoCereHns, Ha
odomumanbHOM canTe BepxHeyCrnoHCKOro MyHMumnanbHoro panoHa Pecnybnuvku TatapctaH u Ha
odmumansHOM nopTane npasoBon MHopMaunn Pecnybnukn TaTtapcTaH.
4. KOHTpOsb 3a UCMNOSTHEHMEM HACTOSILLErO NOCTAHOBIIEHMSI OCTaBNA 3a COHOMN.

["maBa BaxutoBckoro

CeribCKOro nocerneHus /
BepxHeycnoHckoro /“
MyHULUMNANbHOro panoHa PT '/f”}: ®.P. Kapumos



MpunoxeHne Ne1
YTBEpXXOQeHO NOCTaHOBEHNEM
McnonHutenbHOro kommuTeTa
BaxntoBcKoro cenbckoro
noceneHna BepxHeycnoHckoro
MYHMLUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT 13.11. 2024 r. Ne 74

ALMVHUCTPATUBHLIN pernameHT
npegocTaBeHns MyHUUMNANbHOM YCnyru no Bblgayvye cnpasky (BbINMUCKK)

1. O6Lwue nonoxxeHmsa
1.1. TlpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

HacToswmin agMUHUCTPaTUBHBIN pPernaMeHT NpeaocTaBneHnst MyHUUMNanbHOW Ycnyru
(nanee — aAMUMHUCTPATUBHbLIA  pernameHT) YyCTaHaBnMBaeT CTaHAapT W MOPSAOK
npenocTaBneHnst MyHUUMMNAnNbHOW YyCcryrM MO Bblgaye cnpaBku (BbINWUCKW) (manee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlvuamn, nmerLWMMM NpaBo Ha MNOSlyYEHUEe MyHUUUNanbHOW YCRyru, sIBNAIOTCA
dusmyeckme nuua (ganee — 3asBuTenb).

1.2.2. C 3asBneHmem Bnpase obpaTuTbCs NpeacTaBUTeNb 3aaBUTENS, AENCTBYIOLWNA Ha
OCHOBaHWWM [OOKyMEHTa, YOOCTOBEPANOLWEro ero rmofHoMoYus (Janee — npeactaBuTenb
3asBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULMNANbBHOW YCIyTU

1.3.1. Hpopmauma o nopsigke npeocTaBneHnss MyHUUmMnanbHOW yCcrnyrn pasmeLlaeTca:

1) Ha NHPOPMALMOHHBLIX CTEHAAX, CoOAepXalLnX BU3yaribHYO U TEKCTOBYIO MHOPMaLNIO
O MyHULMNANbHOW ycrnyre, pacrnonoXeHHbIX B NOMELLEHNAX MHOTOMYHKLMOHAMNbHbIX LLEHTPOB
npefoCcTaBfeHNd rocygapCTBEHHbIX M MyHULMMNANbHbBIX YCIYT.

2) Ha oduumanbHOM CalTe MYHUUMNAnbHOro pamoHa B  MH(OPMaUNOHHO-
TernekoMMmyHukaumoHHon cetu «HTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMuMnanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmnHom nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (dyHkunin) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnukun Tatapctadn» (http:/frgu.tatar.ru) (oanee - Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpOBaHMe no BOMpocaMm npefocTaBreHuss MyHUUMManbHOW YCryru
OCyLLieCTBNAETCA:

1) B  MHOroyHKUMOHamNbHbIX LEHTpax MpeaocTaBneHnsi roCYyO4apCTBEHHbIX U
MYHULMNANbHbBIX YCNYr NPU YCTHOM 0BpaLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (phopme EgumHoro, PecnybnukaHckoro noprana;

3) cnonHuTenbHOM KoMmnteTe BaxnToBCKOro cefnbCKoro nocernieHns BepxHeycnoHckoro
MyHUUMnansHoro panoHa PT (ganee — OpraH):

npu YCTHOM 06paLleHnn - IMYHO UK Mo TenedoHy;



npu NMUCbMEHHOM (B TOM 4ucre B (hopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
Byma)KHOM HOcUTere No NoYTe, B NEKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnunkaHCckoOM nopTane O nopsike u
CpoKax npegoctaBfneHns MyHUUunanbHOMW YCNyrm Ha OCHOBaHUM CBEOEHUN, coaepXallnxcsa B
PeecTpe rocygapCTBeHHbIX U MyHULMNANbHbLIX YCAYr, NpefoCTaBnaeTcs 3aaBuTento becnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax u Nopsiake NpeaoCTaBfieHMs MyHUUMNANbHON YCyru
ocyliecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNoNb30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aaButensa TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHns ¢ npasoobnagartenem
nporpammHoro obecneveHus, npegycMaTpyBaloWEero B3MMaHWe nnatbl, PerucTpauuio unm
aBTOpM3aLMIO 3aABUTENS NN NpeJoCcTaBneHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTeENs JIMYHO WM No TenedoHy B COOTBETCTBUMM C
nocTynuBLUMM obpaLlleHneM npegocTaBnsaeTcs HopMaLUms:

1) o wMecCcTe HaxOXOeHWA  MHOroyHKUMOHaNbHOro LUeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHUUMnanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBoOYHble
TenedoHbl);

2) o nopsiake npefocTtaBneHuss MyHUUunanbHOW ycnyrn, o cnocobax n cpokax nogayuv
3asaBneHnn;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbLIX aKkTaX, Perynvmpylowmx BONPOChl NPeaoCTaBfeHNs MyHULMNanbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoOUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npeaocTaBneHnm MyHULMNANbHON YCIyrn, O cpokax npuemMa u permctpauumn 3asBneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasMmelleHns Ha oduuManbHOM cauTe uHpopMauunm no Bonpocam
npegocTaBreHnss MyHULMNAaNbHON YCIYru;

7) O nopsigke obxanoBaHus AencTBuin unu 6e3nencTensa 4OMKHOCTHLIX Nyl Opraxa.

Mo nMcbMeHHOMY oOpalleHnio COTPYAHMKW, OTBETCTBEHHble 3a npeaocTaBfieHne
MYHULMNANbHOW ycnyrn, NnogpobHO B NMUCbMEHHOW (POpPME Pas3bsACHAKT 3adABUTEN0 MOPSAOK
npegocTaBneHns MyHUUMNANbHOM YCAYyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
agMWHNCTPATUBHOIO perfiaMmeHTa, U B TedeHne Tpex paboumx OHEW CO AHSA perncrpauuu
obpalleHusa HanpaenaoT oTBeT 3asaBuTento. OTBEThlI JAOTCA Ha A3blke obpalleHund. B cnyvae
HEBO3MOXXHOCTM AdaTb OTBET Ha fA3blke ObpalleHus UCMOonb3yTCs roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcraH.

1.3.5. WHpopmauusa no Bonpocam NpegocTaBfieHUss  MYHUUMNANbHOW  YCRyrn
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNANbHOro panoHa U Ha WMHAOPMAaLMOHHbLIX
cTeHgax B nomelyeHnax OpraHa ans paboTbl C 3as9BUTENSMN.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemasi Ha
WHOPMALMOHHBIX CTeHAaxX W Ha oduumanbHOM cauTe MyHuMUMnanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu  «VIHTepHeT», BKMOYaeT CBedeHust O
MYyHULMNAnNbHOW ycrnyre, cogepxaiwimecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
aOMWHUCTPATUBHOIO pernameHTa, WHgopMauui O MeCTe HaxOXAEHWs, ChNpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpraHa, 0 rpacduke npvema 3asiBNeHMn Ha npegocTaBrfieHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTtnBHble NpaBoOBble aKThbl, perynupytoLwne npegocraBneHne
MYHULMNANbHOW yCryru

1.4.1. llepevyeHb HOpPMATMBHbLIX MPABOBbLIX aKTOB, PErynvpyrwmx npegocTaBreHne
MYHULMNANbHOW YCNYru (C ykadaHWeM PeEKBM3UTOB HOPMATMBHbIX MPaBOBbIX aKTOB M UICTOYHUKOB
ux odmymaneHoro onybnukoBaHus), pasmeweH Ha EpguHom noptane, B Peectpe
rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, Ha oouunanbHOM canTe MyHULMNANbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu « IHTEepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfameHTa B OeWCTBYHOLWEN peaakumm noanexuT
pa3mMeLlleHuo Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, Ha



oomumanbHOM canTe MyHUUUNanbHOro panoHa B WMHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «IHTepHeTY.

1.5. TepMuHbI, UCronb3yeMble B aAMUHUCTPATUBHOM perfiameHTe, 1 UX onpeaeneHust

1.5.1. B agMuHUCTpaTUBHOM perfiamMeHTe WCNomnb3yTCa cregylwme TepMUuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroQyHKUMOHANbHOrO LEeHTpa npefoCcTaBreHus
rocy4apCTBEHHbIX U MyHMUMNAmNbHbIX yCryr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (omc) MHOroyHKLUMOHANBHOroO UeHTpa npeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOe B rOpPOACKOM (CEenbCKOM) MOCENeHUn MyHUUMnanbHOro
panoHa nnun B ropoAckomM okpyre Pecny6nuvku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauuu AeaTenbHoCTU MHOTOYHKLMOHANbHbIX LEeHTpoB npefocTaBneHns
roCyAapCTBEHHbIX MU MyHUUMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHoBMeHneM [paButenscrea
Poccunckon ®epepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenbHOCTU MHOTFOPYHKLIMOHAITbHbIX LEeHTpoB npegocTaBneHns
rocy4apCTBEHHbIX U MyHULUNANbHBIX YCAYr»;

TexHudeckass owmbka - owubka (onucka, oneyaTka, rpamMmaTtvyeckass Wnu
apudpmeTudeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBSOWMM
MYHULUMNANbHYO ycnyry, U npueeflasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHWUMNANbHOM YCNYru), CBeAeHWAM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCUINUCb CBeAEHMS;

EovHaa cuctema uvpgeHTMdMKaumm UM ayTeHTuduKauum B MHAQPACTPYKTYpE,
obecneunBarolen MHPOPMALMOHHO-TEXHOMOIMMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNONb3yeMbIX AS1 NPefoCTaBeHns rocyaapCTBEHHbIX U MyHUUMUNANbHBLIX YCNyr B
anekTpoHHon ¢opme (ganee — ECUA) — denepanbHas rocygapCTBEHHas MHGOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA A0CTYMN Y4aCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME uAeHTUUMKaumMm wn  ayTeHTuduKaumm K  MHGOopMaumu,
cogepxalienca B rocygapCrBeHHbIX MHPOPMAUNOHHBLIX CUCTEMAX U UHBLIX MH(POPMAaLMOHHBLIX
cucTemax;

MoL| - locypnapctBeHHOe 6logkeTHoe yypexaeHne «MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC MoL - ABTomaTtmsmpoBaHHasa MHPOPMaLMOHHAA cuCTeEMa MHOMOYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBreHnsi rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

CnpaBka — 0 nocnegHeM  MecTe  XUTenbCTBa  yMepwero  rpaxpgaHuHa
(3apeructpmpoBaHHoro o 31.12.2018 roga); norpebeHun; mMecte 3axXOPOHEHMUS; O Hanuuuu
NNYHOro NOACOBHOro X035MCTBA; NOAKITHOYEHUM K LLEHTpaNlbHON BO4ONPOBOAHON CETH,

Bbinncka — BbINMCKa M3 MOXO3AWCTBEHHOM KHUMM O Hanuyuuu y rpaxkgaHuvHa npasa Ha
3eMerlbHbIN Yy4acToK; apXUBHas BbINUCKa U3 AOMOBOW KHUMM (CBEAEHUS O 3aperMcTpupoBaHHbIX
xunbuax go 31.12.2018 roga).

1.5.2. B agMuHUCTpaTMBHOM perfnamMeHTe nog 3asiBfieHMeM O MpefocTaBneHuu
MyHUUMMNANbHOW YyCnyrn (Janee - 3asiBNEHWe) MNOHWMMaeTcs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOM YCNYrn, No4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
ot 27 wionsa 2010 roga Ne 210-®3 «O6 opraHM3aunn nNpeaocTaBiEHUss FOCYAapPCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CTaHD,apT npenocrtaBneHnd MyHMLlMHaﬂbHOIZ ycnyru

2.1. HanmeHoBaHve MyHUUMNANbHOM yCnyru - Belgaya cnpasku (BbINUCKN).

2.2. HanmeHoBaHve UCNOSTHUTENbHO-PacnopAAMTENbHOTO OpraHa MeCTHOro camoyrpasBleHus,
HenocpeaCcTBEHHO NPefoCTaBMAWEro MyHUUMNANbHY YCcnyry - MVICNOMHUTENbHbIA KOMUTET
BaxnuToBCKOro cenbckoro noceneHms BepxHeyCcrnoHCKOro MyHuumnansHoOro pamoHa Pecny6nmku
TartapcTaH



2.3. OnncaHue pesynbTaTta NpeaoCTaBneHNst MyHUUMNansHOW ycrnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (rnpunoxeHne Ne 1 K HacTosWweMy aaMUHUCTPaTUBHOMY
pernameHTy);

2) BbINUCKA N3 NOXO3SANCTBEHHOW KHUMM O HaNM4uKM y rpaxgaHuHa npasa Ha 3eMeSlbHbIN
y4acTOK npegocTtaBndaeTcd no gopme, yreepxaeHHon Npukasom PocpeecTpa;

3) pelweHne 06 oTkase B NpeaoCTaBNeHNn MyHULMNaneHon ycnyrm (npunoxenme Ne 2 k
HacTosILLeMy afAMUHUCTPATUBHOMY perfnamMeHTy);

4) peweHne o6 oTkase B MNpueme OOKYMEHTOB, HEOOXOAMMbIX ANSA npefoCcTaBreHus
MyHUUMNanbHon ycnyru (npunoxeHune Ne 3 K HacTosWeMy aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaT nNpegocTaBneHns MyHUUUNanbHOM YCryrn HanpaBnaeTcs 3asaBUTESIO B
dopmMe  SMEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIO  YCUSIEHHOM  KBanvuumMpoBaHHOM
9NEKTPOHHOM MOAMUCHID YMOSIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpraHa (nubo OpraHa), B
cootBeTCcTBUMN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 anekTpoHHON
nognucuy» (ganee — ®epepanbHbli 3akoH Ne 63-P3) B nuyHbIN KabuHeT EgmHoro nopTana. B
crniyyae HanpaBneHus 3asiBNneHus nocpedcTBoM PecnybnukaHckoro nopTana pesynbtart
npegocTaBneHns MyHULMNAnbHOW YCRyrn HanpaBnseTCd TakK Xe B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENs pe3ynbTaT NpeaoCTaBNeHUs MyHULMNANbHOM YCIyrn
Bblgaetcs B OpraHe wnu B MOL, B dopme ak3emnngpa 3MEKTPOHHOrO [JOKYMEHTa,
pacnevataHHoOro Ha 6yMakHoM HocuTene, 3aBePEHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AoMKHOCTHOro nuua Oprana unu paboTHuka ML,

2.3.4. 3asiBuTenb Bnpaee nonyynTb peaynbTaTt NnpegoCcTaBNeHns MyHMUMNanbHOM YyCryrn
B pOpMe 3IeKTPOHHOIro JOKYMEHTa B TeYeHMe CpoKa OeWCTBUA pesynbTaTta npeaocTaBrieHus
MYHUUUNANBLHOW YCIyru.

2.4. Cpok npedocTaBfneHna MyHUUMNAnNbHOW Yycryrn, B TOM 4uCe C  Yy4eToM
HeobxoaMmMocTun obpalleHns B opraHM3aumm, y4acTeyrowme B NpeJocTaBieHnn MyHULMNanbHOM
yCryru, CpOK MNPUOCTaHOBIEHUA MpPedoCTaBfeHna MyHUUMNanbHOW ycnyrm B criydae, ecnu
BO3MOXHOCTb MPUOCTaHOBIEHUS NpeayCMOTPeHa 3akoHoaaTenscTBoM Poccuickon Penepauuu,
CPOK Bblgaun (HanpaBneHusl) LOOKYMEHTOB, SBASIOWNUXCA pe3ynbTatoM npenocTaBneHus
MYHUUUMNANbLHOW yCnyru, NnpoasieHne cpoka npeaoctaBrneHna MyHUUunanbHOW yCryri.

2.4.1. MyHuumnaneHas ycnyra npe4oCTaBrsieTca B Te4eHme Tpex paboymnx gHen.

2.4.1. CpoKk npenoCTaBneHUsi BbLIMUCKA U3 MOXO3ANCTBEHHOM KHUIMM O Hanuuuu y
rpakgaHuHa 3eMenbHOro yyactka coctasnseTt 10 pabounx gHen.

2.4.1.2. Cpok npenocTaBfeHMsi MYHAUMNANbHOM YCRAyrM WCYUCASETCA CO  [OHS,
cnefyowlero 3a AHEM NOSyvYeHNs 3asaBreHns.

2.4.2. TlpuocTaHOBneHne cpoka npeaocTaBfeHNa  MyHUUMNANbHOW  YCIyrn He
npegycMOTPEHO.

2.4.2.1. lMpogneHue cpoka npeaocTaBfieHNs MyHULUNanbHOW ycnyrn npegycmatpmuBaeTca
Ha CpOK TMOflyYeHMss B pamMKax MeXBEeAOMCTBEHHOINO B3aUMOOEWCTBUS [OOKYMEHTOB,
npeaycMoTpeHHbIX n. 2.6.1

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOLWErocsa pesynbTaToM npegocTaBneHus
MYHUUMNANbHOM YCNyrm B (POPMe 3rEeKTPOHHOro [OKYMEHTa, 3adABUTENI0 OCYLLECTBISETCHA B
AeHb 0(POPMIEHUSA U permcTpauumn pesynbtaTta npegocTaBNeHns MyHULMNANsHOM YCyru.

2.5. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUM C
3aKkoHoAaTeSIbHbIMU MU MHBIMW HOPMAaTMBHBLIMK MPABOBbIMW akTaMu ANd npefocTaBeHus
MYHMUMNANbHON YCIyrn, a Takke ycnyr, KOTopble SABAAITCS HeobxoanmMbiMu 1 ob6a3aTenbHbIMK
ANs npefocTaBfneHns MyHuUMnanbHbIX YCRyr, noanexawmx npeacTtaBneHuto 3asBuTenemM,
cnocobbl MX MNOnyyYeHus 3asiBUTENEM, B TOM 4YWUCNEe B 9NIEKTPOHHOW opme, MNOpsSaoK MX
npegcraBneHus

2.5.1. ina nonyy4yeHus MyHuULMManbHOW ycCrnyru 3asBuTenb MNpeacraBnaeT cregylowime
AOKYMEHTbI:

1) LOOKYMEHT, YyOOCTOBEpPSAWMN nMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacteom EgmHoro, PecnybnmkaHckoro noptana);



2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBrneHue:

B dopme AokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHuve Ne 4 Kk HacToswemy
aflMUHUCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOW dopme (3anonHaeTCca MnocpeacTBOM BHECEHUS COOTBETCTBYHIOLLMX
CBELEHNI B 3NEKTPOHHYIO hopMy 3asBreHuns), NnognucaHHoe B COOTBETCTBUM C TpeboBaHMsaMU
nyHkTa 2.5.3 agMUHUCTPATUBHOrO pernameHTa, npu obpaweHun nocpeactsoM EpguHoro,
PecnybnukaHckoro noprana;

4) B crniyyae, ecnv ansa npegocraBneHns MyHuumnanbHom ycnyrm Heobxogmma obpaboTtka
nepcoHanbHbIX AaHHbIX JMua, He SBASLWEerocs 3asiBuTeniemM, U ecnm B COOTBETCTBUU C
deneparnbHbIM 3aKOHOM 06paboTka Takux NepcoHaribHbIX AaHHbBIX MOXET OCYLLEeCTBNATLCH C
cornacus ykasaHHoro nvua, npy obpatlleHnn 3a nonyv4eHmeM MyHULUnanbHOM ycrnyrn 3assBuTerb
OOMOMNHUTENBbHO  MpeAcTaBnseT  OOKYMEHTbl, nogTBepXgawolme nosiydeHne  cornacus
YKa3aHHOro nvua Unu ero 3akoHHOro npeacrtaBuTenst Ha o6paboTKy nepcoHanbHbIX AAaHHbIX
ykasaHHoro nwuua. [oKymeHTbl, noATBepxgatolune nonyvyeHue cornacud, Moryt  ObiTb
npencTaBneHbl B TOM Yucne B opMe 3MeKTPOHHOrO JOKYMEHTa;

5) B cny4vae, ecnn 0693aHHOCTb XpaHeHust AoMoBou KHurn o 31.12.2017 Boanaranacb Ha
COBCTBEHHMKOB XWUINbIX NOMELLEHUI, 3asBuTenemM npeacTaBnsaeTcs A0MOBas KHUra;

6) npaBoyCTaHaBnMBawLWMe OOKYMEHTbI (OOroBOpbl Kynnu-npogaxu, SapeHus, MeHbI,
PeHTbl, NpUBaTM3aLMn, 4OrOBOPbI AONIEBOr0 y4acTusi B CTPOUTENBLCTBE, a TakKe akTbl OpraHoB
rocygapCTBeHHOW BrlaCTU WM MECTHOro camoyrpaBrfieHus, CBMOETeNbCTBO O MpaBe Ha
HacrneacTBo, cydebHble peweHna W T.4.) Ha WHOMBMAOYaAlbHbIA XXUMOW OOM (ecnu npaso
CcOBCTBEHHOCTN He 3aperncTpupoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe HeBUXUMOCTU) —
A5 BbIMUCKU N3 NOXO3ANCTBEHHOW KHUT.

2.5.2. 3asiBrieHne u npunaraemMble JOKYMEHTbl MOryT BbITb NpeacTaBrieHbl (HanpaBneHbl)
3asBuUTENEM OLHUM U3 cneayowmx cnocobos:

1) 4epe3s MOL Ha OyMaxHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B OpraH nn4HO 1nu NnocpeacTBOM NOYTOBOM CBA3N HA OyMaXHOM HOCUTEnE.

3agaBneHne M npunaraemble AOKYMEHTbl, NPU HanpaefieHUn MOoCcpenCTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3aaBneHue npu HanpaeneHnn nocpeactsom EguHoro, PecnybnukaHckoro noptana
noanncbIBaeTCH NPOCTON INEKTPOHHON NOANUCHIO 3asBUTENS.

Ana nonyyeHuss NpOCTOM 3NEKTPOHHOM MNOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE JOKYMEHTbI (3N1eKTPOHHbIE 06pasbl AOKYMEHTOB), YKa3aHHbIe B NOAMNYHKTaX
2, 4-6 nyHkta 2.5.1 agMMHUCTPATUBHOINO  pernameHTa, 3aBepslTCa  YCUIEHHOM
KBannMuuMpoBaHHON MNOAMNUCBIO MWL, YNOSIHOMOYEHHbIX Ha CO3daHue M NoanvcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEeKTpPOHHble 0bpasbl [OOKYMEHTOB), npunaraemble K
3asiBMEHNIO, B TOM 4MCrie JOBEPEHHOCTU, HaNpaBnalTCs B Buae dgannoB B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npenocTaBnaemblX 3EKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 0bpasos
AOKYMEHTOB) OOMKHO NO3BOMSATL B NMOSIHOM 00beMe NpoynTaTb TEKCT JOKYMEHTa U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTtb OT 3asBUTENS:

1) npencrtaBneHMs AOKYMEHTOB W MHGOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npeacTaBneHne Unm ocyLLeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTamn, perynvpyrowmMMn  OTHOLWIEHUS,, BO3HMKalLWmMe B CBHA3W C NpedocTaBlieHneEM
MYHUUMNANbHOW YCAyru;

2) OCYLLIECTBIEHNS] AENCTBUI, B TOM YUCIE COrnacoBaHnn, HEOBXoaMMBbIX AN NOMyYeHns
MYHUUMNANbHOW YCIYrn N CBA3aHHbIX C 0bpaLleHNeEM B UHbIE FOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpaBfieHUsi, OpraHu3aunn, 3a WUCKIYEHUEM MOMyYeHUs ycnyr n noryyYeHus
AOKYMEHTOB U MH(popMaLnn, NpeaocTaBnsieMblx B pesynbTate npefocTaBfieHnst Taknx yCnyr,



BKIMIOYEHHbBIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoauMbIX 1 06s3aTENBHLIX YCNYr);

3) npeacTtaBneHns AOKYMEHTOB M MHGOpMaUMK, OTCYTCTBME U (MNIN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEODXoaNMbIX
ANA npefocTaBreHns MyHuuunansHouW ycnyru, nubo B npefocTaBrneHuuM MyHUUMnanbHOW
YCIyru, 3a UCKMOYEHNEM CneayoLmX Criy4yaes:

a) un3MeHeHne TpeboBaHMMW  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacalLMXCS
NpeaocTaBNeHns MyHUUMNAanbHOW YCnyrn, Mocne nepBoHaYaribHONM nodavv 3asiBNEeHns o
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hanuuve owmnBOK B 3asABMEHMM O MpPefoCTaBfEHUM MyHUUMNANbHOW YCRyrn wu
AOKYMeHTax, NoAaHHbIX 3adBUTENeM nocne nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX ONS NpedoCTaBNEeHUA MyHuuuMnanbHOW ycnyrn, nnbo B npefocTaBreHum
MYHULMMNANbHOW YCNYru U He BKIMIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) MCTEYEHWe cpoKa AEWCTBUS AOKYMEHTOB WNN U3MEHEeHue WHdopmauum nocne
nepBOHavyanbHOro oOTkasa B nNpuemMe [OOKYMEHTOB, HeobxoOuMblX ANfS npefocTaBreHus
MyHMUMNAnNbHON ycnyru, nnbo B npefocTaBneHm MyHUUUNanbHOM YCIyru;

) BbisIBIEHNE AOKYMEHTalNbHO MOATBEPXKAEHHOrO dpakTa (MpM3HaAKOB) OLWMBOYHOrO Mnn
NPOTUBONPaBHOIo AencTBUA (6e30encTBms) 4OMKHOCTHOro nvua OpraHa, paboTHuka ML, npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMMmblXx ANs npefocTaBreHus
MyHUUMNanbHON ycryrn, nnbo B NnpefoCTaBneHnm MyHUUMnanbHON yCryrm, 0 YeM B MMCbMEHHOM
BMAe 3a noanucbto pykoBoguTena OpraHa npy nepBoHavanibHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobXxooMMbIX Ons NpedoCTaBAEeHUs MyHULMNANbHOW YCnyru, yBedoMsisieTcs 3asiBuTenb, a
TaKke NPUHOCATCA N3BMHEHUS 3a JOCTaBMNEHHbIe HeYyao0bCTBa;

4) npegoctaBneHnst Ha ByMaXHOM HocuTene AOKYMEHTOB U MHAPOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHne OTMETOK Ha
Takne AOKYMEHTbl NMOO UX U3bATME ABMSETCS HEeOoOXOAMMbIM YCrOBMEM NpenocTaBreHus
rocydapCTBEHHOM WM MYHUMUMMANbHOW  YCAyrM, W WHbIX CfyYaeB, YCTaHOBIIEHHbIX
dhenepanbHbIMN 3aKOHaMMU.

2.6. WcuepnbiBalowmin nepeyeHb [OOKYMEHTOB, HEOOXOoOMMbIX B COOTBETCTBUM C
HOPMAaTUBHLIMW MPaBOBbLIMW akTaMy AN NPefoCTaBEeHUS MYHUMLUMNANbHOW YCNyru, KoTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBeHns 1
NnoaBEAOMCTBEHHbIX OCYAapCTBEHHbIM OpraHam WM OpraHam MEeCTHOro CaMoynpaBreHuUs
opraHusauuin 1 KoTopble 3adBUTENb BNpaBe MNPeAcTaBUTb, a TakkKe Cnocobbl MX MONyyYeHUs
3aaBUTENAMN, B TOM 4MCNEe B 3MEeKTPOHHOM dopMe, Mnopsgok WX  NpeacTaBreHus;
rocydapCTBEHHbI OpraH, oOpraH MEeCTHOro camoynpasneHna nubo opraHusauusi, B
pacnopsiXeHNN KOTOPbIX HAXOAATCS AaHHblE JOKYMEHTbI.

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) Bbinucka n3 EAMHOro rocyaapCTBEHHOro peecTpa HeaBmxMMocTn — deaepanbHas
cnyxba rocygapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

2) cBedeHus O OeuCTBylOLWEM nacnopTte rpaxaaHuHa Poccuinckon Pepepauun — MB[
Poccuu;

3) cBegeHus o HoTapuanbHOW fOBepPeHHOCTN — PefepanbHasa HoTapuanbHasa nanara.

2.6.2. 3aaBuTenb BNpaBe NpeaoCcTaBUTb JOKYMEHTbI (CBe4EHUS), YKa3aHHbIe B MOAMYHKTE
1 nyHkta 2.6.1 agMUMHUCTPATMBHOIO perfameHTa, B (PopmMe ONeKTPOHHbIX [JOKYMEHTOB,
3aBEPEHHbIX YCUITEHHON KBANMULMPOBAHHOM NOANUCHIO NL, YNONTHOMOYEHHbIX Ha CO34aHne U
noanncaHne Takmx JOKYMEHTOB, NPy Nofdaye 3asBreHus.

2.6.3. HenpeacrtaBneHune (HecBOeBpeMEHHOE NpeacTaBrieHne) ykasaHHbIMU B MyHKTE
2.6.1 agMWHUCTPATMBHOIO pernamMeHTa opraHamu rocyaapCTBEHHOM BracTu, OpraHamu
MECTHOro CamoynpaBfeHuns, OpraHuM3auvMsMu OOKYMEHTOB W CBEOEHUN He MOXEeT SBMATbCA
OCHOBaHWeM /151 0TKasa B NpeaoCcTaBneHn MyHULUNanbHOM yCryru.

2.6.4. [omkHocTHOe nuuo u (Mnn) paboTHUMK, yKasaHHblX B NyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa OpraHoB W OpraHusauun, He  npeacTaBvBLUNE
(HecBOeBpeMEHHO NpeACTaBMUBLLME) 3aMPOLLEHHbBIE U HAXOASALWMECH B PACMOPSHKEHUN LJOKYMEHT
UnNu ceBedeHus, noanexaTt agMUHUCTPATUBHOW, OUCUMNIIMHAPHOW UNU MHOW OTBETCTBEHHOCTM B
COOTBETCTBUU C 3aKoHOAaTernbCcTBOM Poccurckon ®eaepauuu.



2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBELEHUHA, B TOM 4ucCre
noaTeepxgarLme BHeCceHMe 3asBUTENEM MnaTthl 3a NpeocTaBNeHne MyHUUUnNanbHOW yCnyru,
HaxoadwWmMecs B PaCNoOPSPKEHMM  FOCYAApPCTBEHHbIX  OPraHoB, OPraHoOB  MECTHOro
camoyrnpasneHus U nogsBefoOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam Wnu opraHamMm MeCTHOro
camoynpaBneHus opraHm3aumn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBeOeHUs, KoTopble
HaxXoAATCS B pacrnopsiKeHMM rocyaapCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO caMOynpaBfieHus 1
noaBeLOMCTBEHHbIX OCYJAapPCTBEHHbIM OpraHam Win opraHam MeCTHOro camoyrnpasreHus
opraHuMsaumin, He 4BMsSEeTCA OCHOBaHWMEM AN OTKasa 3asABUTENO B NpeaocTaBieHnn
MYHUUUNANbHOW YCRyru.

2.7. VicuepnbliBaloLLmMi NepeyeHb OCHOBaHWUI ANs 0Tkasa B NpUemMe JOKYMEHTOB, HEO6X0oANMbIX
ANs NpeaocTaBreHns MyHULMNAanbHOM YCnyru

2.7.1. OcHoBaHuAMM ANs OTKasa B MpuMeMe [OOKYMEHTOB, HeobOXoauMblx Ans
npegocTaBNeHUs MyHULMNANbHOM YCNyru, ABRASOTCS:

1) npencTtaBrieHHble 3asiBUTENEM [OOKYMEHTbl cogepaT NoO4YUCTKM W UcCnpaBrneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMIEHHOM 3aKoHogaTenbCTBOM Poccunckom
depepauum;

2) ODOKYMEHTbl cofepXaT MOBPEeXAEHWUs, Hanmume KOTOpbIX He MO3BOMseT B MNOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBeLEeHUs, coAepXawuecs B [OOKyMeHTax Aansd
npegocTaBneHnsa MyHULMNANbHOW YCNyru;

3) npeAcTaBneHHble AOKYMEHTbI UK CBEAEHUS yTpaTUin cuy Ha MOMEHT obpalleHus 3a
MyHUUMMNANbHON  ycnyrom (OOKYMEHT, YAOCTOBEPSAIOLWMIA  MOSIHOMOYUSA  NpeacTaBuTens
3asBuTENsd, B criydae obpalleHuns 3a npegocTtaBfieHneM MyHUUUNanbHOM YCAyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHus O NpegoCTaBNeHUM MYyHUUMManbHOW YCAyru U [OKYMEHTOB,
HeobXxooMMbIX ONs NPefoCTaBNEHUS MYHUMUMNANbHOW YCIyru, B 3NEKTPOHHOW dopme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anoriHeHne oba3aTenbHbIX Nonen B opme 3asBneHusi, B TOM YUCre B
WHTepakTUBHOW hopme 3aaBneHus Ha EanHom, PecnybnunkaHckoMm nopTane (HegoCTOBEPHOE,
HenosiHoe, NMB0o HenpaBUIbHOE 3anoSIHEHME);

6) npegcTaBneHMe  HEnorHOro  KOMMSieKTa  OOKYMEHTOB, HeobxogumbiX — Ans
npegocTaBneHns MyHMLMNANbHOW YCyru;

7) 3asBrieHMe o NpeaocTaBneHnn yCryrm nogaHo B OpraH rocygapCTBEHHOM BriacTu, OpraH
MECTHOrO CamoOynpaBfeHns WM opraHu3aumio, B MOSTHOMOYUS KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNanNbLHON YCyru;

8) HecobntogeHne yctaHoBNEHHbIX cTaTtben 11 degepanbHoro 3akoHa oT 6 anpens 2011
roga Ne 63-903 «O6 aneKTpoHHOW NogNUCK» YCNOBUA NPU3HAHUSA OENCTBUTENBHOCTU YCUITEHHOM
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMUCK.

2.7.2. lNepevyeHb OCHOBaHUW ANS OTKa3a B npuveme AOKYMEHTOB, HeobxoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asdBfEHUA U OOKYMEHTOB, HEOOXOoOuUMbIX ONd
npegocTaBfeHns MyHUUMNAnNbHOW YCryru, MoxeT OblTb MPUHATO Kak BO Bpems npuema
3asBuTENd, TakK W MNocfne MoflydeHUss OTBETCTBEHHbIM AOSDKHOCTHbIM nunuoM  OpraHa
HeobXxooMMbIX ONS NPefoCTaBfeHns MyHUUUNAnbHOW YCNyrn AOOKYMEHTOB (CBedeHun) c
NCMONb30BaHMEM MEXBEOOMCTBEHHOMO WMHAOPMALMOHHOIO B3auUMOOEWCTBULA, B CPOK, He
npesbiwarowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaetcda oOTKasblBaTb B MNpUeMe 3asiBNEeHUst U MWHbIX JOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaocTaBNeHNs MyHUUMNAnNbHOWM YCNyru, B Criydae ecrnv 3asiBfieHue U
AOKYMEHTbI, Heobxoaumble [nsi npefocTaBfeHust MyHWUUMNanbHOM YCrnyrk, nogaHbl B
COOTBETCTBUMN C MHpOPMALMEN O CpOKaxX U nopsake npefoCTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.8. VlcuepnbiBaloLwnm nepevyeHb OCHOBAHUM AN MPUOCTAaHOBMEHUS UK OTKa3a B
npegocTaBneHnn MyHUUMNANbHON YCIyru



2.8.1. OcHoBaHVsi O5A MPUOCTAHOBIIEHUA NPefoCTaBfeHUs MyHULMNanbLHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHuA Ar1a oTKasa B NpegocTaBrieHnn MyHULMNansHOW yCnyru:

1) B npeAcTaBneHHbIX 3asaBAeHUN 1 (Unn) JOKYMEHTax COAEPXUTCS HenomnHas u (unu)
HeJocTOoBepHas MHopMaLums;

2) nocTynneHne oTBeTa oOpraHa rocydapCTBEHHOM BfacTu, oOpraHa MeCTHOro
camoynpasneHus nubo noaBefOMCTBEHHOM OpraHy rocygapCTBEHHOW BRacTM UMM OpraHy
MECTHOro camoynpasneHns opraHusauuu Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBugeTenbcTBylolero o6 OTCYyTCTBUM AOKYMeHTa WU (unu) nHdopmauun, HeobxoaumbIx ANd
npegocTaBneHns MyHULMNAanbHOW YCryrn, €ecriv  COOTBETCTBYIOLMW [OKYMEHT He Obin
npeacTaBrieH 3asBuTenemM nNo cobCcTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEOEHUW O perncrpauum rpaxgaHuHa Mo MeCTy >KUTenbCcTBa
(npebbiBaHKs) B pacnopsikeHUn opraHoB MECTHOIO CamMOoynpaBreHUs.

2.8.3. llepeyvyeHb ocHOBaHWM AN OTKasa B MpPefoCTaBfEeHUM MyHULMMNAnNbLHOM ycnyrm
ABNAETCA UCYEPnbIBaOLLNM.

2.8.4. 3anpelaeTtca oTkasblBaTb B NPeAoCTaBEHN MyHUUMNANbLHOW YCyru B criyyae,
ecnn 3asiBNeHne O npeaocTaBNeHnn MyHUUMNANbHOW YCNyrM MNoAaHo B COOTBETCTBUM C
NMHopmauuen o cpokax 1 nopsake NpegocTaBneHnsa MyHULmMnanbLHOW ycryrun, onybnmkosaHHON
Ha EanHom nopTtane, PecnybnvnkaHckom noprane.

2.9. Mopsagok, pasmep M OCHOBaHWUS B3MMaHUS rocygapCTBEHHOW NOLUMNHBI U UHOWN
nnaTbl, B3MMaemMou 3a npegocTtaBneHne MyHUUMnansHOM ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble SBASOTCS HeobxoaMMbiMM U obs3aTenbHbIMKU  AnS
npegocTaBneHns MyHULMNanbHOW YCnyrn, B TOM YuCre CBeAeHUst O JOKYMeHTe (JOKyMeHTax),
BblJaBaeMoM  (BbldaBaeMblX)  OpraHuM3auus MK,  y4acTBYWOLWMMKM B NpedocTaBreHun
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeENbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmMep M OCHOBaHUS B3UMaHWA nMnaTbl 3a NpeaocTaBfieHUe YChnyr,
KOTopble ABNAKTCSA HeobXoanMbIMU U 0Bs3aTenbHbIMU ANA NPefoCTaBNeHns MyHUUMNansHOM
ycryru, BKnoyas nHopmaumio 0 MeToanke pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeObxoaMMbIX U 06A3aTENbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXXnaaHUs B odepeaun npu nogadve 3anpoca o npegocrasieHnn
MYHUUMNANbHOMW  YCRyrn, Yycnyrn, npefocTtaBndemMon opraHu3aumen, ydyacTBywwen B
npegocTaBneHnmM MyHUUUNanbHOW YCnyru, u Npy NnonyvyeHnn pesynbTaTa NpegocTaBneHnsa Takux
ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHnsa Ha nonyvyeHme MyHuumnanbHOW yenyru
- He 6onee 15 MUHYT.

212.2. Tllpyn nonyyvyeHun pesynbTata npegocTaBneHns MYHUUMNAnbHOW  YCnyru
MaKCMMarbHbIN CPOK OXUOaHUA B o4epenmn He JOKeH rnpesbiwaTtb 15 MUHYT.

2.13. Cpok un nopsagok peructpauumn 3anpoca 3asBuTens O NpefocTaBreHum
MYHUUMNANbHOW yCnyru W ycrnyrn, npeaocTaBnsieMon oOpraHusauuen, ydacTByloLen B
npegocTaBneHuM MyHUUMNANbLHOW YCNyrn, B TOM YUCHEe B 3NEKTPOHHON hopme

2.13.1. Npu nnyHom obpaileHnn B MOL| B oeHb nogayn 3asiBfeHnd 3asiBUTENIO BblAaeTcs
pacnmcka 3 AIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAIOLIUM, YTO 3asdBrEHUE
OTNpPaBrieHO, N AaTOW NoAdayun 3asiBEHUS.



2.13.2. Tpu HanpaeneHun 3asBreHna nocpencTsoMm, EamHoro, PecnybnukaHckoro
noptana 3asiBUTENb B [O€Hb MOAayn 3asaBfeHuMs nonyyaet B NMYHOM KabuHeTe EawHoro,
PecnybnvkaHckoro noptana v no 3feKTPOHHOW NoyTe yBeoMISieHue, NoaTBepxaatollee, 4To
3asiBrieHne OTnpaBrieHO, B KOTOPOM YKa3blBaAlOTCA PEerucTpauuoHHbIN HOMEp M data nogayu
3asBNeHuns.

2.13.3. NMpn nnyHom obpauleHnn B OpraH B AeHb Nodayvv 3asBNeHns YnonHOMOYEHHbIM
AOIMKHOCTHLIM nnuom OpraHa 3asBuTeNio BbldaeTcsa pacnucka u3 aBTOMaTU3MPOBAHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHWsa  rocyfdapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C permcTpauuoHHbIM HOMEPOM, AAaTON NoAayun 3asaBreHUs U NepeyHem
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NpefoCTaBnsaeTCcs MyHULunansHas ycnyra,
K 3any oXxuaaHusi, Mectam And 3anofiHeHUs1 3anpocoB O MNpefoCTaBNeHUn MyHULMNanbHOM
yCrnyru, MHPOPMaLMOHHbLIM CTeHAaM ¢ obpasuamu UxX 3anofHEeHUs U NepeyHeM OOKYMEHTOB,
HeobXxooMMbIX ANA NPefoCTaBMEHUS KaXaoW MYHUUMNANbHOW YCNyrv, pasmeLlleHnto U
0POpPMIEHNIO  BU3yarnbHOW, TEKCTOBOW W MyNbTUMEOUAHOW WHGOpMauunM o nopsake
npeaocTaBneHnsa TakonW ycnyrn, B TOM 4yucne K obecrneyeHunto OOCTYMHOCTU ANs MHBANvaoB
YyKa3aHHbIX OOBLEKTOB B  COOTBETCTBMM C  bedeparnbHbIM  3aKOHOOATENLCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TaTapcTtaH o counanbHoW 3awmTe MHBanngos.

2.14.1. TpepocTtaBneHne MyHAUMMNANbHOW YCNyrM OCYLLECTBNSAETCA B 30aHUAX WU
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmon mMebernbio nst oopMeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepauum o coumanbHOM
3awuTe uWHBaNMOoOB B UuUenax 6ecnpensaTtCTBEHHOro [OCTyna K MecTy npeaocTaBlieHus
MYyHUUMNaneHon ycnyrmu obecneynBaeTcs:

1) obecneynBaetca 6ecnpensaTCTBEHHbIN OOCTYN MHBANUOOB K MECTY npefoCcTaBreHus
MYyHUUMNaneHoW ycnyru (YAobHbIN BXOA-BbIXO B NOMELLEHNS N NepeMeLLeHne B UX npegenax);
2) BuM3yarnbHas, TEKCTOBas W MynbTUMeaunHas WMHOpMauns O nopsiake npefocTaBneHus
MYHUUMNANbHOM yCnyrn pasmMellaetcs B yOOOHbIX AN 3asiBUTenen Mectax, B TOM 4yucne c
Yy4€eTOM OrpaHnUYeHHbIX BO3MOXHOCTEN MHBAIWAOB,

3) COMPOBOXAEHME WHBANMAOB, MMEKLWUX CTOMKME paccTpoMcTBa (PYHKUUU 3pEHUa U
CaMOCTOATENBHOIO NepeasMXeHns, N OKa3aHne UM NOMOoLLY;

4) BO3MOXXHOCTb CaMOCTOSATESTbHOIO NepeaBuKeHnsi N0 TePPUTOPUN, HA KOTOPOW PacCroSIOXeEHbI
00BbEKTbI couManbHON, MHXEHEPHOW M TPAHCNOPTHON MHAPPACTPYKTYP, BXOAA B Takme 00beKTbI U
BbIXO4a W3 HUX, NOCAAKNM B TPaAHCMOPTHOE CPeacTBO WU BbICAAKM U3 Hero, B TOM 4ucne C
NCNOSIb30BaHMEM Kpecna-KosisiCKu;

5) Hagnexawee pasmellieHne obopyooBaHUs U HOcUTeNnen MHgopMaunm, HeobXoanMbIX
Ansa obecneyeHnsa GecnpenaTCTBEHHOro AOCTyNa MHBANMAOB K ycryram C y4eTOM OrpaHuyeHni
NX XXN3HeOeAaATeNbHOCTY;

6) aybnupoBaHne HeobxoaMmon Anst MHBaNUAOB 3BYKOBOW WM 3pUTENbHOM MHopMauun, a
Takke Haanucen, 3HAKOB W WHOW TEKCTOBOWM W rpaduyeckon WHGoOpMauum 3Hakamwu,
BbINOSTHEHHBIMW penbedHO-TOYEYHbIM WpudToM bpanns;

7) A0NyCK cypaonepesogynka n TMdiocypaonepeBoynka;

8) gonyck  cobakv-npoBOAHMKA MNPU  HanmuMuMn  OOKYMEHTa, NoATBepXOawlero ee
cneunanbHoe obyyeHMe W BblgaBaemMoro no ¢opme M B MNOpsagKe, KOTOpble YCTaHOBIIEHDI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O06 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEpPXAAloLWero cneuuansHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSiAKa ero Bblgaumny.

2.14.3. TpeboBaHus B 4actu obecrneyeHuss AOCTYNHOCTM AN MHBANUAOB OOBLEKTOB, B
KOTOPbIX OCYLLLECTBIISETCA NpeaocTaBneHne MyHuUmMnansHOn ycnyru, u cpeacTs, UCMOMb3yeMblX
npu NpeaocTaBieHnn MyHUUMNANbLHOW YCyrK, KOTopble yka3aHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMEHSAITCA K 0OObekTam 1 cpeacTsamM, BBEAEHHbBIM
B 3KCMyaTaumio Unm npoLwealmm MogepHu3aumo, pekoHeTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenn AOOCTYMHOCTU W KayecTBa MyHUUMMNANbHOW ycnyrM, B TOM 4ucrne
KONMYECTBO B3aMMOLEWCTBUA 3asBUTENS C AOSDKHOCTHBIMW NMUaMU Npu npeaocTtaBieHun
MYHUUMNANbHOM YCIyrn U ux NpOAOSMKUTENbHOCTb, BO3MOXHOCTb NOMy4YeHna nHgopmaumm o



xo4e npedocTaBneHns MyHUUMNanbHOW ycriyrM, B TOM 4uCle C  MCMOfb30BaHWEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX ~ TEXHOSOMMIW, BO3MOXHOCTb NMBO  HEBO3MOXHOCTb
NonyyYeHnss MyHUUMNanbHOW YCNyrM B MHOFOMYHKLUMOHANbHOM LEHTpe npeaocTaBneHns
rocyAapCTBEHHbIX WM MyHMUMNAnbHbIX ycnyr (B TOM 4ucne B MNOAHOM obbeme), B nobom
TeppuTopuanbHOM NoApasdeneHnun opraHa WCMOMHUTENBbHO pacnopsanTenbHOro opraHa
MECTHOro camoyrnpaBfieHus, no BblbOpy 3asBuUTENs (IKCTEPPUTOPUANbHBLIN  MPUHLMN),
nocpeacTsBoM 3anpoca O NPefoCTaBfiEHUM  HECKOSbKUX  FOCYdapCTBEHHbIX U (Mnn)
MYHULUMNANbHbIX YCNYr B MHOrOQYHKUNOHASbHbBIX LIEHTpax NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCIyr, npeaycMmoTpeHHoro ctatben 15.1 depgepanbHoro 3akoHa Ne210-$3
(koMMneKcHbIN 3anpoc)

2.15.1. NokasaTtenaMmun JOCTYMHOCTM NpeaoCTaBfIeHNA MYHULMNASIbHOM YCIYI SBMSAOTCA:
pacrnonoXeHHOCTb MOMeLLeHUsl, B KOTOPOM BedeTCcA npueM, Bbldaya [OOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOro TpaHCMNopTa;

Hanu4ne HeobXxoOMMOro KoOnMYecTBa CrneuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLMK O cnocobax, NopsaKe U Cpokax NpeaocTaBeHns
MYHUUMNANbHOW YCNyrn Ha MHGOPMaLUMOHHbLIX cTeHaaXx, EanHom noptane, PecnybnukaHckom
noprane, opuumanbHOM cante MyHULMNANbLHOro panoHa;

OKasaHue MoMOLLN UHBanuMaam B npeogonieHnn 6apbepoB, MellatoWwmnX NonyyYeHno MMmm
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHULUNAaIbHOW yCryru;

3) oTcyTcTBME 0B6OCHOBAHHLIX Xanob Ha HapylleHUs agMUHUCTPATUBHOIO perfnameHTa,
coBepLUeHHble paboTHnkamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENsI C LOSMKHOCTHbIMM nuuamn (6e3 y4deTta
KOHCYyIbTauumn):

B3anmogenctene 3assutensa ¢ pabotHukamun OpraHa unu MOL| npu npegocrtaBneHum
MYHUUMNANbHOW YCyrn OCyLLeCcTBNAEeTCS OAMH pa3 Npu NpeacTaBreHnn 3asiBNeHns co BCeMU
Heob6Xxo4MMbIMW JOKYMEHTaMu;

OOAMH pa3 B Ccry4ae HeobXxoOUMOCTM nMonydeHna pesynbTata npegocTaBreHns
MyHuuunanbHon ycnyrn B Oprade nnn ML B popme ak3emnnspa aNeKTPOHHOro AOKYMEHTA Ha
OymaxHOM HocuTene.

MpoAoMKUTENBHOCTL O4HOIO B3aMMOLENCTBUSA 3asiBUTENSA C OIMKHOCTHBIMY L amMun npu
npeaocTaBNeHNN MyHULUMNANbHOW yCyrn He nNpeBbiwaeT 15 MUHyT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NPefoCTaBfeHMs MYHUUMMANbHOW yCcrnyrn C
NOMOLLbKO YCTPOMCTB MNOABWXHOW paaunoTenedoHHOM CBA3W, C UCMNOoSib3oBaHMeM EpuHoro,
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUst MyHULMMNANbHOW YCryrm MOXeT ObliTb
nony4yeHa sasiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, ML,

2.15.4. lNpepnocTtaBneHne MyHUUMNanNbHOW ycnyrn ocywecrtensaetcsa B nobom MOLL no
BblIbOpYy 3asBUTENs He3aBMCUMMO OT MecTa €ero XuTenbCTBa WM MecTa aKTU4ecKoro
npoxuBaHus (NpebbiBaHns) Ha Tepputopun Pecnybnuku TaTapctaH no aKkcTeppuTopranbHOMY
npuHUMNy.

MyHuumnansHaga ycnyra B CocTaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM 4uChe yyYuTbiBaloLmne oCOBEHHOCTM MpenocTaBrieHns
MYHMLUMMNANbHON YCAyrn No aKCTeppuTopuanbHOMY NpuHUMny (B cryvae, ecnv MyHuuunanoHas
ycriyra  npeaocTaBnseTcss Mo 3KCTEppuUTopuaribHOMy — MpuHUMNY) U OCOBEHHOCTU
npegocTaBnNeHnUs MyHULMNANbHOM YCyru B 35IEKTPOHHOM (bopMe.

2.16.1. MNpw npegocTaBneHMM MyHUUUNANIbHOW YCYrn B 3NIEKTPOHHON hopMe 3asiBUTESTb
BrpaBe:

1) nonyuuTb uMHdOPMaLMIO O MNOpsSAKe W cpokax MpedocTaBreHus MyHULMNanbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBfieHWe O NpefoCTaBNeHUM MyHULUMNANbHOW YCNYrn U NHble OOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfEHUS MYHULMNANbHOW YCRyrn, B TOM 4MCNEe AOKYMEHTbl U



NMHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem EauHoro,
PecnybnvkaHckoro noprana;

3) nony4YnTb CBeAeHUss O XOAde BbIMOMHEHUs 3asiBNeHurM O npegocTaBreHnn
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa npeaocTaBieHUs MyHUUMNansHOW yCryru;

5) nonyunTtb pesynbTaT nNpegocTaBfieHuMs  MyHUUMMNanbHOW ycnyrm B popme
3M1IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHne n gencrteume (6esgenctene) OpraHa, a Takke ero
AOIPKHOCTHBIX NUL, MyHUUMNanbHbIX CRyxawmx nocpegcrsom EamHoro, PecnybnwukaHckoro
noptana, noprtana degepanbHON  rocyaapCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatoLLen npouecc gocynedbHoro (BHecyaebHoro) o6xxanoBaHmsa peLleHnin n encTenm
(6e3pencTBumst), COBEPLUEHHBIX NPWU NPeaoCTaBNeHUM rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCNyr
opraHamu, npegocTaBNAWMMA  FTOCYAAPCTBEHHbIE W MyHUUMNArbHbIE — YCNyru,  UX
AOIMKHOCTHLIMM NLLAMK, TOCYAAPCTBEHHLIMU Y MYHULMNAMNBHBIMA CITYXKaLLUMMW.

2.16.2. ®dopmupoBaHue 3asiBfieHUs OCYLLEeCTBNSeTCS MOCPenCTBOM  3arofiHEeHUS
3NEKTPOHHOM opMbl 3asBrieHnst Ha EguHom, PecnybnvkaHckom noprtane 6e3 Heob6xoanmMocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHust B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3aaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHWS 3asiBNEHUA W  WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anOSfIHEHUSI HECKOMbKUMU 3asBUTENSMN OOHOW 3MNEKTPOHHON hOpMbI
3asBrneHnsa npu obpalleHun 3a ycrnyramu, npegnosiaralvowmMi HarnpasfeHne COBMECTHOro
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HoOcuTene KOMuM SNEeKTPOHHOW ) opMbl
3a8BNeHNs;

4) coxpaHeHune paHee BBeLEHHbIX B ANIEKTPOHHYI0 (hopMy 3asiBrieHUs1 3Ha4YeHUI B 1060
MOMEHT MO >XenaHuK Nonb3oBaTens, B TOM 4ucrne npyv BO3HUMKHOBEHUMM OLWMOOK BBOOA U
BO3BpaTe 41151 MOBTOPHOrO BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEHUS;

5) 3anonHeHne nonen 3neKTPOHHON YOpPMbl 3asBNEHUs OO Havana BBOAa CBeOEHWN
3agBuTeNeM C UCNosfb30BaHMEM cBedeHun, pasMmelweHHblx B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha EguHom, PecnybnvkaHckom noptane, B 4acTu, Kacalwlencs CBedeHUn,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha 060N U3 3TANOB 3aMNONIHEHUSI 3NEKTPOHHON POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnW;

7) BO3MOXHOCTb AOCTYyNa 3asABUTENS K paHee NOAaHHbIM UM 3asiBIEHUAM B TEYEHUNE He
MeHee OHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3asIBNIEHUSIM - B Te4EHUEe He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (manee - 3anucb) ocyulecTensieTcs
nocpeacteomMm EgmHoro, PecnybnuvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuTenNto NpeaocTaBnaeTcs BO3MOXHOCTb 3anmMcu Ha nobble cBobogHble Ans npuema
AaTy v BpeMs B npeaenax yCTaHOBEHHOrO B MHOMOYHKLMOHANbHOM LIeHTpe rpaduka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaHYMBaEeTCH 3a CYTKM OO HACTynreHns 3Tou aatbl.

Ons OCYyLLECTBMEHUS npeaBapuTensHON 3anucu nocpeacTBomM EawnHoro,
PecnybnvkaHckoro noprtana 3asiBUTEN0 HeobXoOMMO YyKasaTb 3anpalinBaemMble CUCTEMOW
AaHHble, B TOM Yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afipec ANEKTPOHHOM MOYTHI (MO XenaHuio);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBUS CBEOEHMW, KOTOpble coobwun  3asButenb  npu
npenBapuUTenbHON 3annucu, JOKYMeHTaM, nNpeacTaBfieHHbIM 3adaBuTeneM npu JIM4HOM npueme,
npegBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHun npenBapuTENbHOM  3anucyn  3asBuTento  obecneynBaeTtcs
BO3MOXHOCTb pacneyaTaTb TanoH-NoaTeepxaeHue. B cnyyae, ecnu 3aaButenb coobLWLMT agpec



9NEKTPOHHOM MOYTbI, HA YKa3aHHbIN aApec Takke HanpaBnaeTca MHpopmaunsa o nogTBepXaeHnn
npenBapuTenbHOM 3anncu ¢ ykasaHUeM aThbl, BpEMEHN U MecTa npuema.

Mpn ocywecTBneHMn npeasapuUTernibHOM 3anucu 3asBuTernb B 0bs3aTeribHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncb aHHYNMPYETCH B Crlydae ero HesiBKU no
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asButens B Ntoboe BpemMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpoMme
NPOXOXOEeHUs uaeHTUdpuKaumm n ayteHTuduKkaumm B COOTBETCTBUM C  HOPMAaTUBHbIMU
npaBoBbIMU akTamu Poccuiickon depepaumu, ykasaHus Lenu npuema, a Takke npegocraBneHns
cBefeHur, HeobXxoauMMbIX ANns pacdeTa ANUTENbHOCTU BPEMEHHOINO WHTEpBana, KOTopbIv
HeobxoaMMo 3abpoHMpoBaTh AN npuemMa.

3. CoctaB, nocnegoBaTesfibHOCTb U CPOKM BbIMOSMIHEHUS agMUHUCTPaTUMBHBLIX Npoueayp,
TpeboBaHNA K MOpAgKYy WX BbINOSIHEHUS, B TOM 4Yucrie OCOBEHHOCTU  BbIMOMHEHUS
agMWHUCTPATUBHBLIX Npoueayp B 3MeKTpOHHOM dopMe, a Takke OCOBEHHOCTM BbINOSIHEHUS
agMWHUCTPATUBHbLIX Npoueayp B MHOrOgYHKLMOHAIbHbIX LEHTpax
3.1. Onucaxue nocrnegoBaTenibHOCTH AencTBum npwm npegocTaBneHnn
MYHULMMNANbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyru BKAYaeT B cebsa cnegywowme
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywuwMe B
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblgayva (HanpasneHne) 3asiBUTENo pesynbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENto

3.2.1. OcHoBaHMEM Havana BbINOMHEHUA aAMWHUCTPATUBHOM npoueaypbl SABMseTCH
obpalleHne 3asBUTENA N0 BONpocam, CBA3aHHbLIM C NpefoCTaBNeHMeM MyHULMNANbHOW YCIyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOL| — paboTHnk ML,

npu obGpalleHun 3assutens B OpraH — cekpeTapb WcnonHUTenbHOro KomuTeTta
BaxutoBcKoro cernbcKoro rmnoceneHns (oanee - [OOMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a
KOHCYINbTUPOBaHME).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTLCS 3a KOHCYNbTauMen O TMOpPsAKE U CpoKax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOW NoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4uUCne no cocTaBy, ¢opme
npegcTaBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM yCnyru.

3asBuUTENb MOXET MOMYYMTb NHPOPMALUIO O NopsaaKe NPeaoCTaBNEeHNA MyHULMNANbHON
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpaLleHns 3asaBuTens.

PesynbTtatamu BbIMONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKYMEHTauuu u gpyrMm Bonpocam, HeobxogumbiM Lnd
Nnosly4eHuUst MyHULMNarbHOW YCIyru.

3.2.3. 3aaButenb BnpaBe obpatntbca B OpraH no TenedoHy n 3NeKTPOHHOM noyTte, a
TaKke NonyyYnTb KOHCynbTauuio Ha EamHom, PecnybnukaHckom nopTtane, cante OpraHa o
nopsigke n cpokax NpeaocTaBrieHUss MyHULMMNANbHOW yCryri, B TOM YMcrie no coctasy, popme
npegcraBnsaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans nonydyeHUs MyHULMNansHOM yCnyru.

HOmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3asBUTENS B
cooTBeTCTBUM C TpeboBaHsMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAOTCA
B TeYeHune Tpex paboumx gHEeN Co AHA NOCTyNneHus obpalleHus.



PesynbTatamu BbINONHEHWS aAMUHUCTPATUBHbBIX NPOLEAYpP SABNSAOTCA: KOHCYNbTauum no
coctaBy, hopme npeacTaBNsAeMon OOKyMeHTauum u ApyruMm Borpocam, HeobxoaumbiM Ans
NOMNyYeHNs MyHULMNANbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNnem

3.3.1. lNpuem ooKyMeHTOB And npeaocTaBneHnsa MyHuumnansHon ycnyrm Yepes MoL unu
yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOL| ¢ 3anpocom o
npegocTaBneHnn MyHUUMNanbHOW YCNyrMu v npeacraBnsgeT AOKYMEHTbl B COOTBETCTBUW C
NYHKTOM 2.5 afjMMHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMMYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3anorHAeT aneKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIMO
pernameHTa Ha OyMaXHOM HoOcUTene, OCYLLECTBISET CKaHMpOBaHWEe nNpeacTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVUC MOPL| gokymeHThbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (hopMupyeT INEeKTPOHHOEe Aeno;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPATUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOHAKOTCS
B AeHb obpalleHus 3asBuTens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATMBHBIX MNpoueayp SBNATCA: FOTOBOE K
OTNpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk MOLl HanpaBnsaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTenst B OpraH
B 3MEKTPOHHON hopMe (B COCTaBe NakeToB ANIEKTPOHHbIX Aen) B TeveHne ogHoro paboyvero gHs
CO OHA obpalleHns 3asBuTeNs B CTPYKTYpHoOe nogpasagenexHme MOL.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHbLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3NeKTpOHHOEe [erno), HanpasneHHole B OpraH, NocpeacTtBOM CUCTEMBI
3M1IEKTPOHHOr0 B3aMOLEeNCTBUS.

3.3.2. lNpnem OOKYMEHTOB NS NpeaoCcTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme vepes EgmHbin, PecnybnukaHckuin noptan.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3NEKTPOHHOW popme BbIMOMHAET
cnegyouwine encTens:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT YOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opMy ANEKTPOHHOIrO 3asiBNEHMS, BKINOYAIOLLY0 CBeAEeHWs, HeobXoaMMble U
obsi3aTenbHble A48 NpefoCTaBeHUss MyHUUMNANbHOW YCYru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hOopMe Mnn SNEKTPOHHbIE 0bpasbl JOKYMEHTOB
K (pbopme 3neKTPOHHOro 3asaBreHns (npy Heob6xoanMmMocTn);

nogreepxgaeT akT O3HaKOMMEHWA W cornacusi € YCnoBusMM W NOPAOKOM
npefoCTaBfeHns  MyHUMUMNANbHOW  YCRYyrM B 9NEKTPOHHOW  dopMme  (ycTaHaBnmBaet
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B popme 3MeKTPOHHOTrO 3asiBIIeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMEHUS);

OTnpaBnsieT 3arnofIHEHHOE ONEKTPOHHOE 3asiBfeHne (HaXXmmaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOTO 3asiBNIEHUS);



3NEKTPOHHOE 3asiBfeHne nognucbiBaeTca B COOTBETCTBUN € TpeboBaHuAMM NyHKTa 2.5.3
a4MWHUCTPATUBHOIO pernamMeHTa;

nony4yaet yBegomsieHne ob oTnpaBke SNEKTPOHHOMO 3asBreHMS.

dopmaTHO-Nnormyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISETCA nocne
3anosIHEeHNs 3adBUTENEM KaXXO0ro U3 noren af1eKTPoHHOM oopMbl 3aaBneHnd. [pu BeiaBneHnn
HEKOPPEKTHO 3amnoSIHEHHOrO MOoMA 3MEeKTPOHHOM (POpMbI 3asiBNEHUS 3asaBUTENb YBEAOMMASETCS O
XapakTepe BbISBMEHHOM OLLIMOKM U NOpsake ee yCTpaHeHUs nocpencTBOM WUH(OPMaLNOHHOIO
coobLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBreHus.

AOMUHUCTPAaTUBHbIE NpoLeaypbl, yCTaHaBNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSHAKOTCS
B A€Hb oOpalleHns 3asButens.

PesynbTatamun BbINOMHEHNS agMUHUCTPATUMBHBIX Npouenyp SABMAATCA: 9NEeKTPOHHOoe
Aerno, HanpaeneHHoe B OpraH nocpecTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMHEHNA agMUHUCTPaATMBHOM npouenypbl sBNseTcs
NoCTynfieHne 3asiBfeHns U  WHbIX [JOKYMEHTOB, HeobxoaumbIX ANns  npefocTaBreHus
MYHULMNANbHON YCNYTW.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMuHucTpaTmeHonm  npouenypbl  aBndetca  CekpeTtapb  VcnonHuTenbHoro  KomuTeTa
BaxuToBCKOro cenbckoro noceneHus (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a npuem
AOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Criydae obpalleHuns
3aaButens c 3aasneHvem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asaBUTENS;

NPOBOAMWT NPOBEPKY MOHOMOYMIA LA, NOAAOLLIEro AOKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, yKazaHHbIM B NyHKTe 2.5
agMWHUCTPATUBHOIO pernamMeHTa, NpOBEepKy COOTBETCTBUS NPEeACTaBEHHbIX OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMaM (Haanexailee oopmIieHMne KONuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax NogYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OrOBOPEHHbLIX UCMPaBeHuI);

3anosiHAeT ANEeKTPOHHYI (hopMy 3adBNeHNA B aBTOMaTM3MPOBaAHHON MHAOPMAaLMOHHON
cucTeme, NpeaHasHa4YeHHOWM s okasaHust rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYT;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIMO
pernameHTa Ha OyMaXHOM HoOcUTeNe, OCYLLECTBMSET CKaHMpOBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepegaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asaBreHne;

3arpyxaeT B aBTOMaTU3NPOBAHHYIO MHAOPMALMOHHYO CUCTEMY, NPpeaHa3HAYeHHY0 Ons
OoKasaHusi TOCYAApPCTBEHHbIX W  MyHUUMNAmNbHbIX YCRyr AOKYMEHTbl, NpeACTaBfieHHble B
9NEKTPOHHOM POpME UIK INEKTPOHHbIE 0Bpa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3MIEKTPOHHOE A€ero;

BO3BpaLlaeT NOANMCAHHOE 3asiBNeHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a MNpueM LOKYMEHTOB, yBeJOMSISET 3afBUTENS O HanM4umM NpenaTcTBUMiA ONd
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C 06 bSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, Nocre NnocTynneHus
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceamBaeT 3asdBMEHUI0 HOMep B COOTBETCTBMM C HOMEHKIATypon Aen u craTtyc
«[lpoBepka OKYMEHTOBY;

n3y4yaeT MOCTYNMBLUME JNEKTPOHHbIE Aena, B TOM YUChe MPUMOXEHHble 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (bopMe 1 3NeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobnogeHne  ycnoBuM  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpencTtsoM obpawieHua Kk EguHomy noptany (B criydyae, ecnu 3asBuTenemMm npeacTtaBfeHbl



3MEKTPOHHbIE JOKYMEHTbI, MNOAMUCaHHbIE YCUITEHHOM KBanuUUUPOBAHHOW 31EKTPOHHOM
noanuckHo).

Mpn HannuMm OCHOBaHWUA, NPEAYCMOTPEHHbIX MYyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBX0aNUMbIX
ANA NpeaocTaBneHnsa MyHULMNAaIbHOW YyCyri.

B cny4vae, ecnn B pesynbtate NPOBEPKU YCUNEHHOW KBannMuuupoBaHHOW 3NEKTPOHHON
noanncu BolSiBNEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT peLleHnsa ob oTkase
AOJDKEH cofepxaTb NyHKTbl ctatbn 11 PegepanbHoro 3akoHa Ne 63-d3, koTopble MOCYXunum
OCHOBaHWeM AN ero NPUHATUS.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHULMMNANbHOW YCNyru, ¢ ykasaHneMm npu4vH otkasa (B criyyae, ecrnv OCHOBaHUA Ans OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [OOKYMEeHTaM, OCHOBaHWA ANA OTkasa B
npueMe [OOKYMEHTOB [OSKHbI coAepxaTb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(nHpopmaumn, ceBedeHuin), KOTOpble HE MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
npoTMBOpEeYMBbLIE CBeAEHUs, O(OPMNEHbl C HapyLeHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake MNOCpeAcTBOM  CUCTEMD
3NEKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npegocTaBneHns MyHUUUNAnNbHOW YCMyru, OCYLLeCTBRseTCs B nopsgke, npegyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfamMmeHTa.

B cnyyae oTcyTCTBUA OCHOBaHW AN OTKasa B Npueme AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfiameHTa, AOSPKHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B Te4YeHne ofHoro paboyero AHA CO OHSA MOCTYNNEHUsa 3asBreHus, HanpasnseT
3asBUTENO, yKa3aHHbIM B 3adBfeHun crnocobom, yBeaoMMeHue O MOCTYNfeHun 3asiBieHus,
cofepxallee BXOOALWMA PEermcTpaLMoHHbI HOMEpP 3asiBrieHusl, AaTy MNoNydeHusa 3asBreHus,
nepeyeHb HaMMeHOBaHUW annoB, NMpPeAcTaBfieHHbIX K HEMY AOKYMEHTOB, AaTy nosiyvyeHus
pesyrnbTata MyHULMNANIbHOW YCAyri.

3.3.3.4. WcnonHenne npouenyp, YkasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOIO perfnameHTa, npy Hanu4iMm TeEXHNYECKOM BO3MOXHOCTUN OCYLLIECTBNSETCA B
aBTOMaTU4YECKOM peXxumMe C UCMNOoSMb30BaHNMEM aBTOMAaTU3MPOBAHHOMW MH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHON ANs OKa3aHMs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

3.3.3.5.  AgmMuHuCTpaTMBHble npouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TedeHue OOHOro pabodero OHA CO AOHSA
NOCTYNfEeHUs 3asBfIEeHNs1 HA pacCMOTpPEHME.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MpoUenyp SABMASKOTCA: NPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT JOKYMEHTOB UIM NPOEKT pelleHns o6 oTkase B npueme JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTrn.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUSI aAMUHUCTPATMBHON Mpoueaypbl SABMSETCS
nonyyeHune [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMONTHOMOYEHHbIM Ha  BbIMOSIHEHUE
aAMUHUCTPATMBHOWN NpoLeaypbl, OT AOMMKHOCTHOrO Nnvua (paboTHUKA), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, NPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

J[lOMKHOCTHbIM nmuom (paboOTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHUE
agMUHUCTPaATMBHOM  npouedypbl, sBnsetcsa CekpeTapb  WcnomnHuTenbHoro  komuTeTa
BaxuToBCKOrO CenbCKoro rMoceneHus (aanee - [OO/MKHOCTHOE nWLUO, OTBETCTBEHHOE 3a
HanpaeneHve MexXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [omkHOCTHOe nuUO, OTBETCTBEHHOE 3a HamnpaBrieHne MeXBeOOMCTBEHHbIX
3anpocoB, OpPMMPYET W HanpaensieT B 3MEeKTPOHHON dopmMe MNoCpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMoAewncTBust  (MpyM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMKM crnocobamu) 3anpocbl O NPeAOCTaBNEeHUN OOKYMEHTOB W CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfamMeHTa.



AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSTHAKOTCS
B A€Hb NPUHATUS 3asBNEHNA Ha pacCMOTpPEHME.

PesynbTatamu BbINONHEHNA afMUHUCTPATUBHBIX NpoLeayp SBMSIOTCA: HanpaBlieHHbIE B
opraHbl BNactu 1 (unv) nogBeAOMCTBEHHbIE OpraHam BracTy OpraHm3auum 3anpochl.

3.4.3. CneumanncTbl NOCTaBLLMKOB AaHHbBIX HA OCHOBaHWUW 3anpoCoB, NOCTYNUBLLMX Yepes
cucTemy MEXBELOMCTBEHHOIO 9NEKTPOHHOrO B3aMMOENCTBUS, npeaocTaBnAloT
3anpawumBaemMble OOKYMEHTbl (MHpopmauuio) unn HanpasnawT yBegoMieHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unum) nHpopmaumm, HeobxoauMbIX ANa NPegocTaBneHns MyHULUNANbHOW yCryru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NPOLEaYpPbI, yCTaHAaBNMBAEMbI€ HACTOSLLMM MYHKTOM, BbIMOSTHAKTCS
B TeyeHue Tpex AHeW CO [OHA MNOCTYNNeHUs MeXBeOOMCTBEHHOro 3anpoca B OpraH wunu
opraHusauuto, NpeaocTaBnAaloLLmMe AOKYMEHT U MHOPMaLMIO, €CIIU UHbIE CPOKU MOAFOTOBKU U
HanpaBfeHMs OTBeTa Ha MEeXBEeLOMCTBEHHbLIN 3anpoc He YCTaHOBMEHbl deaepanbHbIMM
3aKkoHamu, npaBoBbiMM akTtamu [lpaButenbctBa Poccuiickon depepauumn 1M NpUHATBIMA B
COOTBETCTBUN C dheaeparibHbIMU 3aKOHaMW HOPMAaTMBHbLIMU NPaBOBbLIMK akTamu Pecnybnuku
TaTtapcTaH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATUBHLIX nNpoueayp SBASIOTCA: LOKYMEHThI
(cBepeHus), HeobxoanmMble AnNs NPeaocTaBneHns MyHULMNAanbLHOW ycnyrn, nnbo ysegomneHmne
o6 oOTkase, HanpasneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBrieHne MeXBEeAOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHUs), HeobxoamMble Ans NpeoCTaBeHNs MyHUUUNansHOM
ycnyru, nnbo yBegomrneHve ob oTkase npu OTCyTCTBUM JOKYMeHTa 1 (unu) nHdopmaunm;

Npu Hannuynum OCHOBaHWUN, NPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLleHns 0b oTkase B NpuemMe JOKYMEHTOB, HEOOX0aUMbIX
ANA NpeaocTaBneHnsa MyHULMNAIbHOW YCyru.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANSA NpeaoCTaBNeHNs
MYHULMMNANbHON YCNyru, C ykazaHneM NpuUynH oTkasa (B criydyae, ecnm OCHOBaHUA ANis OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPpeaoCTaBNeHNA MyHULMNANbHOW YCNyrn, CBA3aHbl C
HapylleHeM YCTaHOBJMIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANnd OTkas3a B
npueme AOKYMEHTOB [OSDKHbI codepXaTb WHGopMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHbopmaumn, ceegeHun), KOTOpblEe HE MpPeAcTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNn)
npoTMBOpPEYMBLIE CBEOEHUs, O(OPMNEHbl C HapyLEeHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnsieTCs Ha corfnacoBaHMe B YCTAHOBIEHHOM MNopsgke MOCpeacTBOM  CUCTEMBI
3NEeKTPOHHOro A0KyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXOANMbIX OIS
npeaocTaBneHns MyHUUUNANbHOM YCNyrn, OCYLeCTBRsieTCss B nopsigke, npenyCMOTPEeHHOM
nyHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE NpoLEeaypbl, yCTaHABNMBAEMbIE HACTOSALLMM NMYHKTOM, BbIMOMHSAKOTCS
B A€Hb NOSTyYeHUs CBEOEHUIN NO MEXBEOOMCTBEHHbIM 3anpocaMm.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onNst NPegoCTaBNEeHNa MyHMUMNANbHOW YCIyrn, NPOEKT peleHus o6
oTKase B Nnpueme 4OKYMEHTOB, HEOOXOAMMBbIX A5 NPeLOoCTaBNeHMs MyHULMNAanbHON YCnyriu.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernamMmeHTa, NpyM Hanuunm TEeXHUYECKON BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMAaTUYECKOM
pexvume C  WCMNOSfib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okas3aHusl roCyAapCTBEHHbLIX U MyHUUMNANbHbLIX YCIyr, B TOM 4ucrne c
MOMEHTa perncTpauumn 3asaBfeHMs B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINONMHEHUS afMUHUCTPATUBHBLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnsaeT Tpu pabounx gHs.



3.5. MNogroToBka pesynbTata MyHULMUNANBHOW YCryru

3.5.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUHUCTPATMBHOW npouenypbl SABnseTcs
NocTynfneHne oT OOSMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBfieHUe MeXBEeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwui), HeobxoauMMblX ANnd nNpefoCcTaBfeHus MyHULMNanbHON
yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMUHUCTPATUBHOM NpoLeaypbl,
asnsetca Cekpetapb cnonHUTenbHOro kommteta BaxmToBCKOro cenbckoro nocerneHns (ganee
- [OOIPKHOCTHOE IMUO, OTBETCTBEHHOE 3a MoAroToBKY pesynbTaTa npeaocTaBneHns
MYHULMMNANbHON yCnyru).

3.5.2. [JOmMKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOArOTOBKY pesyfibTaTa NpeLoCTaBreHuns
MYHULMNANbHON YCNYrIu:

paccmaTpmBaeT COPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeobXoaumbIX Ans
npeaocTaBneHns MyHULMNANbHOWN YCYru;

Npy BbISIBIEHUM OCHOBaHWW AN OTKasa B MNpedoCTaBNEeHUW MyHUUMNAnbHOWM YCIyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHNCTPATUBHOIO pernaMmeHTa, NOAroTaBnMBaeT NPOEKT peLleHns
06 oTKkase B NpegoCcTaBfeHnn MyHULMNAanbHON yCnyru;

B Clny4yae OTCYTCTBUSA OCHOBaHUM A5 OTKasa B NpeJoCTaBNeHnn MyHULMNAaIbHOW yCryru,
nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 agMMHUCTPATMBHOIO pernameHTa, No ntoram pacCMOTPEHMS
AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHns MyHUUMNanbHOW YCnyru, noarotaBnveaeT
NPOEKT pe3ynbTaTa NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrn B COOTBETCTBMM C NOANYHKTaMu 1
— 3 nyHkKTa 2.3.1 aAMMHUCTPATUBHOIO PeErfameHTa;

HanpaenseT NOAroTOBMEHHLIN MNPOEKT pe3ynbTaTa NpPeaoCTaBNEHNA MyHULMMANbHON
yCInyrm Ha cornacoBaHve B YCTAHOBSIEHHOM MOpsSAKe NOCPeACTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbINOSHAOTCA
B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHBIX Npouenyp ABMASOTCA: NPOEKT peLleHUs
06 oTkase B NpeaoCcTaBeHNn MyHULMNAnbHOW YCyr, CNpaBkn (BbIMUCKN).

3.5.3. CornacoBaHne u1 nognucaHue npoekTa pesynbTata nNpeaocTaBneHns
MYHMUMMNANbHON YyCnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLUECTBNSAETCA pykoBOAUTENEM
CTPYKTYPHOro nogpasfeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyrn, 3amectutenem Pykosoautens OpraHa, PykoBogutenem OpraHa, [MaBon cernbckoro
nocesneHus.

[MogroToBneHHble MNPOEKTbl AOKYMEHTOB, WMMEIOLWME 3amMeyaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHuumnanbHown ycnyru. Mocne
YCTpPaHEeHUs1 3aMeYaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs AM9 COrfacoBaHus U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOMO perfnameHTa AOMKHOCTHbIMU Nuuamm OpraHa B YacTu CPOKOB
BbINOSTHEHNS aAMUHUCTPATMBHbBIX MNpoLeayp, MX MocrnefoBaTeNbHOCTU M MOMHOTLI, Hann4yus
COrnacoBaHuWM YMONMHOMOYEHHbIX [OOSPKHOCTHbIX nuy OpraHa B CUCTEME  9fEKTPOHHOrO
AOKymMeHToobopoTa.

B cnyyae BbISIBNEHWS HapylleHWN B 4acTU CPOKOB BbINOSIHEHUA aaMUHUCTPATUBHbIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOTLI  PykoBoguTtens OpraHa wHUUuupyet
npuBrneYeHne K OTBETCTBEHHOCTU NKL, 4OMYCTUBLUNX HAPYLLUEHWS, B COOTBETCTBUN C NYHKTOM 4.3
agMWHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOALLUM NMYHKTOM, BbIMNOMHSOTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNAKTCA: pelweHne o6
oTKase B npuMeme AOKYMEHTOB HeobXoanMbIX Ansi NpefoCcTaBfeHns MyHULMNanbHOW YCIyru,
pelweHne 06 oTkase B NpefoCTaBneHUM MyHUUUNAnNbHOM yCryru, cnpaska (Bbinucka).

3.5.4. NcnonHeHne npoueayp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
pernameHTa, npyu Hanuyunm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexume C  MCNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  MH(OPMAUMOHHON  CUCTEMBI,
npegHasHa4YeHHOWN Ans oKasaHWsi roCy4apCTBEHHbIX M MyHULMNATbHbBIX YCAYT.



MakcumManbHbIA CPOK BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp, ykasaHHbIX B MyHKTe
3.5. aAMUHNUCTPATUBHOrIO perrnamMeHTa, CocTaBnseT OaAnH paboymnii OeHb.

3.6. Bbigaya (HanpaBneHve) 3asaBuUTenNo pesynbTtarta MyHUUUnansHOm ycryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl ABNseTcs
nonyyeHne [OMKHOCTHbIM §ULOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumMnansHOn yenyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afMUHUCTPATUBHOM NpoLeaypbl,
asnsaetca Cekpetapb VcnonHutTensHoro kommteta BaxntoBCKOro cenbckoro noceneHus (oanee
- DOMKHOCTHOE NULLO, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB).

3.6.2. [JormkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWe CBedeHUW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW AN OKas3aHWs rocydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3aaButensa (ero npegcraBuUTeNsl) cnocobom, yKasaHHbIM B 3asiBEHUMU, O
pesynbTaTte nNpefoCcTaBneHns MyHUUMNanbHOW YCNyrn 1 0 BO3MOXHOCTU NOSTyYeHUs pesynbtarta
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unm 8 ML,

NcnonHeHve npoueayp Npyv HanmmMuMm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCA B
aBTOMaTU4YECKOM peXxmme C MCMOoMNb3oBaHWEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN1s OKas3aHMs rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYHKTOM, BbIMOMHSOTCSA
B TeyeHne oaHoro paboyero AHSA CO AHS NoAnNUCcaHusa OOKYMEHTa, ABMASOWEerocs pesynbTaTtom
npegocTaBfeHnss MyHULMNANbHOW YCryri, YNONIHOMOYEHHbIM AOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASATCA: pasMelleHune
cBefeHMn O pesynbTaTe NpedoCTaBfeHUs MyHUUMNanbHOW ycnyrm B MHEOPMALMOHHBIX
cucTemax, u3BelleHne 3aaBuTens (ero npeacrtaBuTensl) O pesynbTate npefocTaBreHus
MYHULMNANbHOW YCNyru n cnocobax ero nonyyeHums.

3.6.3. lNMopsgok Bblgaun (HanpaereHus) pesynbTaTa NpefocTaBleHns MyHUUMNanbHOW
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBUTeNnsa 3a pesynbLTatoM MyHuuunanbHown ycnyrm B MOLL,
paboTHMk MOLl BbigaeT 3asiBuTENt0 pesynbTtaTt MyHUUUNanbHOW ycnyrn B oopme ak3emnnsipa
9NEeKTPOHHOro AOKymMeHTa Ha BymaxHom Hocutene. [lo TpeboBaHWo 3asBUTENd BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
9K3eMNNAp AMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopMaumnn
NN HanpasneHUsa 9K3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3NEKTPOHHOW MnoyTe B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN UM HanpasieHun 3K3emnnapa
9NEKTPOHHOIo JOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBfEH 3K3EMMASP SNEKTPOHHOIO AOKYMEHTA
Ha OymaxHOM HocuTene, nNO SMNEKTPOHHOM MoYTe WAEHTUYHOCTb Takoro ak3emnnsapa
9NEKTPOHHOIrO [AOKYMEHTA 3K3eMNMApY 3NEeKTPOHHOro AOKYMeHTa Ha OymaXHOM HocuTtene
3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHUKOM ¢ NCcnonb3oBaHNEM yCUIeHHON
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMUCH.

AOMUHUCTpaTMBHbIE NpOoLeaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOSHAKTCS
B NopsaKke o4epeaHoCTU, B AeHb NpUObLITUSA 3asBUTENS B CPOKU, YCTAHOBMEHHbIE pernameHToMm
paboTbl MOLIL.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHLIX Npouenyp SBnsTCA: oMkcauunsa dakra
Bbldayn pesynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AUC MOL, pesynbtar
npegocTaBneHnss MyHUUMNansHOW YCNyru, BblAaHHbIA 3a9BUTESIO.

3.6.3.2. lpn obpaweHun 3asiBuTeNd 3a pesynbTaTOM MyHULMMANbHOW YCnyrn 4yepes
EovHbii, PecnybnukaHckui nopTtan 3adBUMTEN0 B JIMYHBIA - KAaOMHET aBTOMAaTMYECKM
HanpaBnseTcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNAKLWErocs pesynbTatoM npegocTaBneHns
MYHUUMNANbHOW  YCIyrn, MOAMNUCaHHbIM  YCUIIEHHOMW  KBaNUOUUMPOBAHHOW  3r1EeKTPOHHOM
noanNUCbIO YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).



AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B [eHb noanucaHus  [OOKyMeHTa, MOATBepXAawLllero npegoctaBrieHne (OTka3d B
npegocTaBneHnn) MyHUUMNAnbHOW YCryrn, YNOMHOMOYEHHbIM OOJDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SABMASKTCHA: HarnpasfieHue
(npegoctaBneHne) ¢ wucnonb3oBaHMeM EpuHoro, PecnybnvkaHckoro noptana 3asBUTENO
AOKYMeHTa, noaTBepXxaatoLLero npefocTasneHme MyHUUnnansHom ycnyru (B TOM 4mcne oTkas B
npegocTaBeHn MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpwn obpalleHnn 3aaBUTENS 3a pesynbTaToM MyHUuMnaneHon ycnyrn B OpraH,
AOJDKHOCTHOE NNLI0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBrieHne) JOKYMEHTOB, Bbl4aeT 3adBUTENIO
pesynbTat MyHUUunansHouW ycnyru. o TpeboBaHWO 3asBUTENS BMECTE C 3K3EeMMNNApOM
9NEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM HocuTene emy npeaocTaBnseTca 3K3emnnsap
9NEKTPOHHOro [AOKYMEHTa MyTeM ero 3anMcu Ha CbEMHbI HOocuTenb WHopMauum wnm
HanpasfieH1s 3K3eMnnapa ANEeKTPOHHOIo AOKYMEHTAa No 311eKTPOHHOM NoYTe B afipec 3asBUTENS.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBMAOTCA B NOpPsiAKE O4YepenHOCTU, B AeHb NpubbLITUA 3asBUTENs B COOTBETCTBUM C
[MpaBunamu BHYTpEeHHero TpygoBoro pacnopsgka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHBIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata MNpegocTaBneHns MyHUUMnanbHOW yCnyrm B aBTOMaTU3MPOBaHHOM
WHOPMAUMOHHON  cucTemMe, npefHasHadYeHHOW [ONnA  oKa3aHMA  roCy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT.

3.7. cnpaBneHne TeXHN4YeCKNX onbok

3.7.1. B cnyyae oOHapyXeHUss TEXHUYECKOM OWUOKN B [OKYMEHTe, SBAsoLEeMCS
pes3ynbTaTtoM MyHUUMNANbHOW ycnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrieHne o6 mucnpaBreHnn TexHU4eckon owmnbku (npunoxeHuve Ne 5 k HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTENO KaK pesynbTaT MyHULMManbHOW YCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMewLWme puandeckyo cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKON OLLIMOKM.

3asaBneHune 06 ncnpasneHnmn TEXHNYECKOW OLUMOKKN B CBEOEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABMSAOLWEMCS pe3ynbTaTOM MyHULMNANbHOM yCnyr, nogaeTtca 3asasutenemM (ynosIHOMOYEHHbIM
npegcraBuTenieM) NOYTOBbLIM OTMNPaBNEeHNEM (B TOM YMClie C MUCMOfIb30BaHNEM 3IIEKTPOHHOM
noytbl), Nn6o 4Yepes EamHbin, PecnybnvkaHckuin noptan nnn ML,

3.7.2. JomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBIISET NPUEM
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, pErMCcTpuUpyeT 3asBneHne ¢ NPUIoXeHHbIMK
AOKYMeHTaMu 1 nepegaeT UX A0SPKHOCTHOMY SnLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBaEMbIE HACTOALLMM MYHKTOM, BbINOJTHATCA
B Te4YeHne ogHoro pabo4vero gHA ¢ AaThbl pernctpaumm 3asiBrieHus.

Pesynbtatamy BbINOMTHEHUSA agMUHUCTPATMBHLIX MpoLeayp SABMASATCA: MPUHATOE W
3aperncTpupoBaHHOe 3asiBfieHMe, HanpaBfieHHOE Ha pacCMOTPEHWE AOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTtpuBaeT
OOKYMEHTbl M B LENAX BHECEHUS UCMNpaBfieHUM B [OOKYMEHT, ABNSAKOLWMNCA pe3ynbTaToM
npefoCcTaBfieHns MYHUUMNANbHOW YCNyrM, OCYLECTBASET npoueaypbl, NpeayCMOTPEHHbIe
NYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, 1 BblgaeT UCNpaBneHHbl JOKYMEHT 3adBUTENNIO
(ynosIHOMOYEHHOMY nMpeAcTaBuUTEN0) fMYHO NOL POCIUCL C  U3BATMEM Yy  3asaBUTENS
(ynOnMHOMOYEHHOrO MpeAcTaBuTENsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXUTCSH
TexHumyeckass owubka, unu HanpaensieT B agpec 3asiBUTENsl MOYTOBbIM OTMNpPaBfieHNEM
(nocpeacTBOM SMNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MOSNyYEHUS AOOKYMEHTa Mpu
npegoctasneHmm B OpraH opurmHana 4oKyMeHTa, B KOTOPOM COOEPXUTCA TEXHUYECKas ombka.

AOMUHMCTPATUBHbIE NpoLEeaypbl, yCTaHaBMBaeMble HACTOALLMM MYHKTOM, BbINOSHAKTCA
B TedeHne AByxX paboumx gHen nocre obHapy>XeHUst TEXHUYECKON OLWMBKM Unu NonyyvyeHus ot
nboro 3aMHTEPECOBAHHOIO NMLa 3asBfeHMst O AONYLLEHHOW OLIMOKe.



PesynbTtatamn BbINONMHEHUS aAMUHUCTPATMBHBIX MNpoueayp SABMAITCA:  BblOaHHbIV
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. [Mopsiaok 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. NopsnoK OCYLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobroaeHNeM 1 UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSNOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNeHMIO

MYHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHN

KoHTpOonb 3a NOfTHOTOM 1 Ka4eCTBOM NpefoCTaBNEeHNS MyHULMNANBHOW YCNyru BKIloYaeT
B cebsa BbiABNEHME W YyCTpaHEHME HapyleHWn npaB 3asiBUTENEen, npoBedeHue MpOBEPOK
cobniogeHna npoueayp npenocTaBfeHuMst MyHULMNanbHOW YCnyr, NOArOTOBKY PELUEHUA Ha
aenctens (6esnencTame) AOMKHOCTHBIX NML OpraHa MeCTHOro camoyrnpaBfieHus.

dopmamMn KOHTpoOns 3a COOMAEHMEM WUCMNOSHEHUS a4MWHUCTPATUBHBIX Mpoueayp
ABNSAKOTCA:

1) npoBepka U1 corfnacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NpefoCTaBEHUIO
MYHULMNANbHOW YCAyrK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMNEHHOM MOPSIAKE KOHTPOSIbHbIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPONsA NCNONb3yTCA CBEAEHUS, UMEIOLLMECS B 9NEKTPOHHON Base
AaHHbIX, crny>xebHasa KoppecnoHAeHUMS, YCTHas N NMCbMEHHas MHPOpMaLUns JOSMKHOCTHbLIX NUL,
OCYLIECTBMAWNX  BbINOMHEHNE  AAMUHUCTPATUBHBLIX  NpoOLEeAyp, XypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANbHOMW  YCNYrM U MPUHATAW  peLlleHun  pyKoBOOUTEN opraHa MEeCTHOro
camoynpaBneHus NpPeacTaBnATCS CNpaBkM O pedynbTaTtax NpeaocTaBfeHns MyHMUMNANbHON
ycnyru.

O cnyyasax M npuMyMHax HapyLWeHUs CPOKOB, MOCNEeAOBaATENIbHOCTM M CcoAepXaHus
aZiIMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUa HeMealeHHO HAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeaocTaBnALLEro MyHULMNAnbHY YCyry, a Takke npeanpMHUMaloT CPOYHbIE MEpDI
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmn KOHTpPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OEWCTBUIA, ONpeneneHHbIX
aAMUHUCTPATUBHBIMM  NpouedypaMy MO MNpPegoCTaBNEeHUD  MyHUUMNANbHOW  YCIyru,
OCYLLECTBMSAETCA 3aMeCcTUTENeM pPyKoBOAUTENst oOpraHa MECTHOro camoynpaBrieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBMEHUIO MYHUUMNANbHOW YCIyrn,
Ha4YanbHWUKOM OTAena, OCYLLECTBNAKOLWEro opraHM3aumio paboTbl MO  NPeaoCTaBMEHMIO
MYHUUUNANbHOW YCAyrn.

lMepeyveHb AOMKHOCTHBIX ML, OCYLLECTBNSAKOLWMX TEKYLMIA KOHTPOMb, YCTaHABNNBaETCS
NOSIOXKEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBfieHust U
AOJDKHOCTHBLIMU perfaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHUUMNanbHOM YCryr, B TOM Yucre Nopsiaok U oopMbl
KOHTPOJIS 3a MOMHOTOMN 1 KAa4YeCTBOM NpefoCTaBNeHNst MyHULMNAbHOW YCryru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHoOM ycrnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOIMPKHOCTHbIX 1ML, MyHMLMNAMbHbBIX CryXXaLlnX.

4.2.2. B uensx ocyLwecTBreH1s KOHTPONSA 3a NOSTHOTON M Ka4eCTBOM NpefoCTaBneHu s
MYHMLUMNANbHON YCNyrM NpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPOBEpPKN. Mopagok 1
NepuoanYHOCTb OCYLLIECTBIEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaETCA NnaHoOM paboTbl
OpraHa. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeAOCTaBNEHNEM



MYHULMMNANbHON yCcnyru (KOMMNEKCHbIE NPOBEPKM), UM OTAENbHbIV BONPOC, CBA3AHHbLIN C
npegocTaBneHnemM MyHUUMUNansHoM ycnyru (Tematudeckne nposepku). NpoBepka Takke MoxXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3aaButens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HApPYLUEHWUIA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B cnyyae nosiydyeHns
Xanob 3aasuTenen Ha gencteus (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX N,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NINL, OpraHa, NpeaoCTaBAoLWEro MyHULMNANbHYO
ycnyry, 3a peLueHnsa n aencteus (6esgencrane), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
XoAe nNpeaocTaBneHNsa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTam MNpOBEAEHHbIX MPOBEPOK B Criydae BbISBMAEHWUS HapyLUEHWA Mpas
3asBuUTENEeNn BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUUM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

PykoBoautenb opraHa MECTHOMO CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3aaBMEHUN.

PykoBoantenb (3amecTtuTenb pPYKOBOAMTENS) CTPYKTYPHOro noapasferneHus opraHa
MECTHOro CamoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawiee BbINOSIHEHNE aOMUHUCTPATMBHbLIX [OEWCTBUN, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULA U WHble MyHUUMNAnbHbIE CRyXalue 3a pelleHus n OencTsund
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSAEMbIE) B XOAE NPeaoCTaBNeHns MyHUUMNanbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lonoxeHusi, xapaktepuayrowime TpeboBaHns K Nopaaky U oopmamM KOHTPOss 3a
npenocTaBneHMEM MyHUUMNANbLHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o0beaVHEHUN W OpraHu3aunin, OCYLLECTBNSETCA MOCPEeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro caMmoynpaBfeHus NPy NPeaoCTaBNEHNN MYHULMNANbLHOW YCRyrn, NOMyYeHns
NOSTHOW, akTyanbHOW 1 JOCTOBEPHON MHGIOPMaLIMK O NopAaKe NpeaocTaBNeHNa MyHULUNANbHOW
ycryrm u BO3MOXHOCTU JocyfnebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npegocTaBneHns MyHUUMNanbHON yCnyru.

5. [locyaebHbin  (BHecyneObHbI) nopsagok  obanoBaHMs  peLueHnin U OEeWCTBUN
(6espencTBust) opraHa, NpPegoCTaBNALWEro MyHULMNAbHYIO YCIyry, MHOroYHKUNOHANbLHOro
LeHTpa nNpeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAYT, OpraHn3aumni, yKkasaHHbIX
B yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-®3, a Takke WMX OOSMKHOCTHbIX Nuu,
MYHUUMNANbHbIX CAyXaLwux, paboTHMKOB

5.1. 3aaBuTenM UMeT NpaBo Ha obxanoBaHue B ocyaebHOM MOpsiAKke peLlueHun m
aencteui (6e3nencTeus) opraHa, NPeaoCTaBnsWEro MyHUUMNanbHy YCnyry, AOMMKHOCTHOIO
nvua opraHa, NpeaoCcTaBSAOWEro MyHUUMNANbHYK YCAyry, MYHULMNANbHOIO CryXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBMSOWEro MyHUUMNANbHYK YCNyry, MHOroyHKLUMOHANbLHOro
LUeHTpa, paboTHUKA MHOrOYHKLMOHANbHOIO LIeHTPpa, OpraHn3aumi, NpeaycMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepgepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboOTHUKOB.

3asButenb MoxeT 06paTUTbCSA € Xanobon, B TOM YMCre B CreayoLwmx cryvasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCcTaBeHNN MyHULMNANbLHOW YCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npegocTaBreHus MyHUUMnanbHoW ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM PELLEHUA U gencTBun (6e3nencreus)



MHOMOYHKLMOHANbHOro LeHTpa, paboTHUMKa MHOrOMYHKUMOHANbHOMO LUeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PYHKUMOHAMNbHbIN LIEHTP, pelleHnsa n aencteums (besgencrane) KOToporo
obxanytTcs, BO3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHUUUNANbHbIX
ycnyr B nonHom obbeme B nopsigke, onpedeneHHoM yactbio 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA LAOKYMEHTOB WM WHpopmauun nmbo ocyllecTBneHus
AEeNCTBUA, NpeacTaBfieHne UM ocCyLLeCTBrEeHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbBIMA
npaBoBbIMK akTamu Poccuickon degepaunm, HOpMaTUBHBIMW NPABOBbLIMK akTamu Pecny6nuvku
TaTtapcTtaH, MyHUUMNANbHbLIMA MNPAaBOBbLIMM akTaMu AN NpefoCcTaBrneHns MyHUUMnanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBneHne KOoTopblX MpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbiMW akTamu Poccurckon Pegepaumm, HOPMATUBHbIMU MNPABOBbIMU
aktamun Pecnybnukn TatapctaH, MyHULMNanNbHbIMU NPaBOBLIMU akTaMu AN npegocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTkas B npedocTaBneHUn MyHUUMNANbHOW YCMyrn, €Cnnm OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl deaeparnbHbIMKU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBoOBbIMM  akTamu Poccuinckon depepaumu, 3akoHaMW U MHbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMU NPaBOBbIMU
akTamun. B ykaszaHHOM cniyvae gocynebHoe (BHecyaebHoe) obxanoBaHne 3asaBUTESNEM peLLEHNI
n OencTBumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Crlydae, ecnv Ha MHOTO(YHKUMOHAsbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBne) KOTOporo obxkanykTcs, BO3foXeHa QyHKuua no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOMHOM obbeme B Mnopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoBbiMM  akTamn  Poccunckon  depepaumn,
HOpMaTUBHbLIMW NpPaBOBbIMM akTamMun Pecnybnukn TaTtapcTaH, MyHUMUMnanbHbIMX MPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnAWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPaBMEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKyMeHTax NnMbo HapyLleHne yCTaHOBNEHHOMO CPOKa TakMxX UcrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem pelleHun u gencteumn (besnencreng)
MHOTFOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnu Ha MHOTO(PYHKUMOHAamNbHbLIN LIEHTP, peLlleHnsa n aencteus (besgencrane) KOToporo
obxanytTcs, BO3noxeHa (PYHKUMS MO NpedoCTaBreHno COOTBETCTBYHOLMX MyHUUMNANbHbIX
ycnyr B nosiHoM obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-$3;

8) HapyLLeHMe cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpeaocTaBreHuns
MYHULIMNANbHON YCNYru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MyHUMLMNANbHON YCNyru, €ecrnM OCHOBaHus
NPUOCTaHOBIEHNS HE NPeayCMOTPeHbl eaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HUMWN MHBIMW HOPMaTUBHLIMY NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHamMmn 1 MHbIMU
HOpPMaTUBHbIMW NPaBOBbIMM akTamn Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMA NPaBOBbIMM
aktamu. B ykazaHHoM cniyyae pgocynebHoe (BHecyaebHoe) obxxanoBaHue 3asiBUTENEM peLLEHNI
n aencTenm (6esgencTausA) MHOrO(YHKLMOHAaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, eciiv Ha MHOTO(YHKUMOHANbHbIN LEHTP,
peweHns u agencteus (6e3gencTBMe) KOTOpOro o6XanylTcsl, BO3NoOXeHa (yHKUMS Mo
NnpeaocTaBNeHNI0 COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM oObemMe B Mnopsiake,
onpegeneHHoM YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPEAOCTaBNEHUM MyHULMNATNBbHOW YCNyrn 4OKYMEHTOB
unn uHopMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAMMbIX ANns npeaocTaBreHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaoCTaBleHUN MYyHULMNANbHOW YCAyrn, 3a UCKIOYEeHneM



cny4yaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3adABUTENEM peELLUeHUn W
aencteun (6e3gencTemsi) MHOrO(yHKLUMOHANBbHOrO LeHTpa, paboTHMKaA MHOrOYHKLMOHANbHOIo
LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOroqyHKUMOHAIbHbLIN LEHTP, peleHna n OencTBUd
(6espencTBne) KoTOporo obGXanylTcs, BO3NOXeHa (yHKUMS N0  NpeaoCTaBliEHMIO
COOTBETCTBYHOLUNX MYHULMNAMbHbIX YCAYr B NONIHOM 06beMe B nopsake, onpeaeneHHOM YacTbio
1.3 ctatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, npegocTaBnsaloWwmnit MyHULMNASBbHY YCryry, MHOMOQYHKUMOHASbHbLIM LEeHTP
nmbo B COOTBETCTBYHOLUMAN OpraH rocygapCTBEHHOW BNAcTU, SBMSKOWWACA Yy4ypeauTenem
MHOrO(YHKLUMOHANbHOro LeHTpa (fanee - yypeauTternb MHOrOMYHKLMOHANbHOMO LUeHTpa), a
TaKkke B opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6e3gencteme)  pykoBOAUTENS  OpraHa,
NpeaoCcTaBNAOWEro MyHUUUNANbHYO YCnyry, NogalTCcs B BbIWECTOAWMN opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHvs M OencTsus
(6e3pencTtBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEeHTpa NoAarTCA PYKOBOAMUTENIO 3TOrO
MHOroyHKUMoHaneHoro ueHtpa. >Kanobbl Ha peweHus u pgencteusa  (b6esgencreune)
MHOrOYHKLMOHANbHOro LieHTpa NoAalTCs yYpeamTento MHOrOMYHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOMHOMOYEHHOMY HOPMAaTUBHBLIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrterve) pabOTHUMKOB OpraHM3auuin,
npeanycMOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHM3aLmin.

YKanoba Ha peweHns un pencteusa (6esgencTene) opraHa, npeaocTaBnAOLWEro
MYHULUMNANbHYK YCIyry, AOSPKHOCTHOIMO Nuua opraHa, npefoCTaBnstoWero MyHUMUMNanbHYyH
yCnyry,  MyHUMUMNANbHOIO  Criyalliero, pykoBoguTens  opraHa, npefocTaBnstoLwero
MYHMLUMNANbHYK YCnyry, MOXeT OblTb HanpaBfieHa No noyTe, Yepe3 MHOrogyHKLNOHAMNbHbIV
LUEeHTP, C MWCMOnb3oBaHWEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
odunumanbHOro cavta opraHa, NpegoCTaBnALWEro MyHuuunanbHyto ycnyry, EgquHoro noptana
nnbo PecnybnunkaHckoro noptana, MHPOPMaUMOHHON cucTeMbl gocyaebHoro obxanosaHus, a
TaKke MOXeT ObITb NPUHATA NpPU NIMYHOM Npueme 3assutens. XKanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOroyHKLMOHANBbHOIO LEeHTpa, paboTHMKA MHOrOYHKLUMOHANBLHOMO LIEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WCMNONb30BaHMEM  WH(OPMALNOHHO-
TeNeKkoMMyHUKaunoHHon cetn «WHTepHeT», oduuymanbHOro camta MHOroyHKLMOHANBHOMo
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMaUUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTens.
Kanoba Ha peleHna n genctena (besgencrane) opraHmsayumn, NpegyCMoTPeHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEepHeT»,
odomumManbHbIX CanToOB 3TUX opraHu3aumn, EamHoro noptana nnbo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPY TIMYHOM NpUemMe 3asBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNALWEro MyHULUNANbHYIO YCNYry, OOMMKHOCTHOrO
nvua opraHa, NpeaocTaBnALLIEro MyHULUUNANbHYO yCryry, MB0 MyHULMNANbHOro cryXaliero,
MHOrO(OYHKLMOHANbHOrO UeHTpa, ero pykosoautens wu (unu) paboTHWKa, opraHu3auumn,
npeaycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx pykosoauTenemn
n (Mnn) paboTHUKOB, peLleHns 1 aencTens (besgencTene) KOTopbIx 0bxanyTcs;

2) cbamnnuio, Ms, OTYECTBO (NOCNeAHee - MPU HaNMYUN), CBEAEHUS O MECTE XUTENbCTBA
3aaButensa - duanyeckoro nuua nmMbo HauMMeHOBaHWe, CBEAEHWS O MeCTe HaxoXaeHus
3aaBUTENA - IOPUONYECKOrO NUua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKkTpoOHHOM MOYTbI (NPW HanM4yMK) U NOYTOBLIN aapec, Mo KOTOPbIM AOMMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyembiXx peweHusx u aencteuax (0esgencteuu) opraua,
NpeaoCcTaBNAOLLEr0 MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, NnpeaocTaBnsAoLLEero
MYHULUMNANbHYKO YCnyry, nnbo MyHMUMNanbHOro Cnyxawero, MHOroyHKLUMOHaNbHOro LIEeHTPa,



paboTHMKA MHOrOMYHKUMOHANbHOro LEHTpa, OopraHu3auun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3adBUTENb HE COrfaceH C pelleHneM N gencTememM
(6be3pencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YChyry, AOMKHOCTHOrO nuvua
opraHa, NpegocTaBSAOWEro MyHUAUMMAanbHYK ycnyry, nnmbo MyHMUMNanbHOro Ccriyxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LEHTpa, OpraHu3auum,
npeagycMOTPEHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NpW HanuyuKn), NOATBEPXKAatoLWwme JOBOAbI
3aasutend, Nnbo nx Konuw.

5.4. MNocTtynuBwas >xanoba NoanexuT perucTpaumm B CpoK He nosgHee pabodvero OHs,
cnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. XKanoba, noctynuBlasa B opraH, NpeoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTrOYHKLUMOHANbHbLIN LUEHTP, YY4peamTento MHOrogyHKLUNMOHANBHOIO LeHTpa, B opraHusaumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuu), NoANEXUT PacCMOTPEHU0 B TeveHue NsaTHaguaTtu
pabounx [HEM CcO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
npegocTaBnALWEro MyHULUUNANbHY YyCryry, MHOrOYHKLUMOHANBHOIO LieHTpa, opraHusauum,
npegycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3asaBuTeNs NMbo B MCNpaBneHmMm AoNyLEHHbIX OneYaTok u ownbok nnm B cnyvae
obXXanoBaHUsA HapylleHUs YCTAHOBMEHHOro CpOKa TaKMX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co OHS ee perncrpaunn.

5.6. Mo pesynbTaTtam pacCMOTPEHUs xanobbl NPUHUMAETCS OOHO W3 CnefyloLmx
peLeHni;

1) »xanoba yaoBneTBopsieTcs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok 1 ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHULUMMNANbHON yCnyrn AOOKYMEeHTax, BO3BpaTa 3asiBUTEN0 LEHEXHbIX CPeACcTB, B3MMaHue
KOTOpbIX He MNpeaycMOTPEHO HOpMaTMBHLIMM MpPaBoOBbIMW akTamu Poccuickon Pepepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a HEM MPUHATUSA PeLLeHusl, YKa3aHHOrO B HacTosLWeM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM dOPME U MO XeNnaHu 3aaBUTENdA B 3NIEKTPOHHOU dpopme
HanpaBnsieTCcsl MOTUBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTPeEHUs Xanobbl gaeTcs nHopMaums 0 SENCTBUAX, OCYLLECTBISEMbIX
OpraHoMm, NpeaoCTaBAsOWUM MYHULMNANBHYO YCYry, MHOrO(YHKLUMOHANbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylweHurW Npu  OKasaHuu
MYHMUMMNANbHON YyCNyrn, a Takke MNPUHOCATCA WM3BMHEHUSI 3a AOCTaBrfieHHble HeynobcTBa U
yKa3blBaeTCa WHMopMauus o JAanbHeuWwunx OencTBudax, KoTopble HeobxoouMo COBEPLUMTb
3aABUTENIO B LIENAX NONYyYEHUST MyHULMNANbHOW YCAYTu.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrneTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTtax pacCMOTPEHUs Xanobbl 4alTCs apryMeHTUPOBaHHbIE Pa3bsACHEHUSA
O MpUYMHAX NPUHATOrO peLleHus, a Takke MHgopmauna o nopsake obxanoBaHUs MPUHATOrO
peLueHmns.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNU NO pe3yfnbTaTaM PacCMOTPEHUST XKanobbl
NPU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS MW NPECTYNNEeHNsa OOSMKHOCTHOEe
nmuo, paboTHWK, HadeneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUI0 Xanob, HesameonuTensHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeAaocTaBnNeHNsa MyHUUMNanbLHOM
yCryrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBsALLEro MyHULMNAanbHY yCnyry)

CMNPABKA

CseaeHust 06 anekTpoHHOWM noanncu

HormkHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



MNMpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHYH YCIyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
06 oTkase B NnpedoCcTaBreHnn MyHULMNanbHOW YCnyru
no Bblgaye crpaBku (BbIMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO peleHne o6 oTkase B Bblaaye

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
HononHuTtenbHasa nHpopmMaums:

CBefeHus 06 aneKkTPoOHHOM NOANNCK

HomxHocTHoe nuuyo (PNO)

(nognuch yNonHOMOYEHHOIOo
[OHKHOCTHOTO NnuLa opraHa)



MNpunoxeHne Ne 3

K AOMWUHUCTPaTUBHOMY perfnamMeHTy

npeaocTaBneHNsa MyHUUMNansLHOM

ycryru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B npveme JOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHUUMNANbHOW YCAyrn no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM OpraHom
NPUHATO pelleHne 06 oOTkase B Npueme
AOKYMEHTOB, HEOOX0AMMbIX AN NPeaoCTaBleHns MyHULMNAanNbHOW YCNyru no Bblgaye crnpaBku
(BbINMCKM) NO CNeayrLUM OCHOBaHUAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHOM nopsake nytem HanpasreHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoMm nopsiake.

CBefeHus 06 3neKkTPoOHHOM NOANNCH

HormkHocTHoe nuuyo (PNO)

(nognuckb YNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(bamunus, nms, oT4eCTBO, NACNOPTHbIE AaHHbIE,
permcTpauuio no MecTy XuTenbCcTBa, agpec
3S1IEKTPOHHOM NOYThbI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryri, NpoLuy NpeaoCTaBUTb:

D B IMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHbIX  YCryr
Pecnybnuku TaTapcras;

D B NYHbIN KabuHeT EgnHoro nopTtana rocyaapCrBeHHbIX N MyHULMNAlbHbLIX YCIYT;

D B MHOrO(YHKUMOHANbHOM LUEeHTpe npefocTaBieHUs rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcraH;

B OpraHe.

(nara) (nognuceb) (®.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

PykoBoguternto
McnonHutensHOro komureTa

OoT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuiato 06 owwmnbke, OONYLLEHHON NMPU OKa3aHUU MyHMUMNANbLHOW yCryri no Bblaadve
CripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHWS:

Mpolwy wncnpaBuTb OOMYLUEHHYIO TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMANbHOW YCryriu.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHsTUs pelueHns o6 oTKNOHeHUM 3asiBreHnst 06 ncrnpaBreHnM TEXHNYECKOM
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHON KoNMK Ha ByMaxkHOM HocuTere NOYTOBbLIM OTMNpaBIiEHNEM MO afpecy:

HacTosiwwmmM noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBSEMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHbI.
[lokyMeHTbI (KoMK [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHWI0, COOTBETCTBYHOT TpeboBaHMSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCcTBOM Poccuiickon depepauum, Ha MOMEHT nNpeAcTaBreHus
3asBeHNs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )

(paTta) (noanuceb) (®.1.0.)




