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MOCTAHOBJIEHUE
22 nosiopsi 2024 roaa Ne 12

06 yTBepsKIeHHH AAMUHUCTPATHBHOIO perjiaMeHTa
npeaocTaBIeHHsi MyHHIMIAIbHOMH YCJYrH Mo BbIAate cnpaBKH (BBIMHCKH)

B cooTBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 27 HIONis 2010 roma Ne 210-@3
«O6 opraHM3alM¥ MPENOCTABNEHMs TOCYIaPCTBEHHBIX W MYyHHLAMATBHLIX YCIyD»
VCrONHUTENbHbIH ~ KOMHUTET  DOJBIIEMIEMAKMHCKOrO  CeJIbCKOro  MOCEICHUA
TeTIOICKOro MyHHIMNAILHOro paiona Pecry6urku TartapcTaH MNOCTAHOBJIAET:

1. YTBepAUTh aMUHUCTPATUBHBIA PErinaMeHT NPeIOCTABIICHH MYHULMTATBEHOU
YCJIyTHY 10 BBIAAY€E CIPABKU (BBIMUCKH) (TIPUNATAETCST). 4

2. TlpusHaTh yTpaTHUBIUKM CHIIy MOCTaHOBJICHUE MCnoMHUTEIFHOTO KOMUTETA
BoJbIIeIeMsIKHHCKOrO CelTbCKOro moceieHus TeTomeKoro MyHUIMNalIbHOro paiiona
Pecniy6nuku Tartapcran ot 21 mapra 2022 roma Ne 3 «O0 yTBEpKACHUU
aMUHUCTPATUBHOTO PerilaMeHTa MpeaoCTaBIeHNs MYHHUIMANAIbHON YCITyry Mo Bblaa4e
CIPaBKH (BBITHACKH )».

3. O6HaponoBaTh HACTOALIEE MOCTAHOBICHME Ha MHPOPMALUMOHHBIX CTEHAaX Ha
TEPPUTOPUH BoblieneMsIKUuHCKOro CeJIbCKOro MOCeJIeHHUs TeTtOLICKOTO
MyHMLIMNAnbHOro paiiona PecryGmnmku Tartapcrat, ony6aKMKoBaTh Ha OGHLHAILHOM
caiite TeTrOLICKOTO MYHHULMNATbHOTO paiiona B UH(POPMALIHOHHO-
TeIeKOMMYHMKAIIMOHHOMN ceTh «MHTepHeT» 1o BeG-anpecy: http:/tetushi.tatarstan.ru/ u
Ha «OduLKaTbHOM MopTane NpaBoBod HHGOPMALUHU Pecry6nuxu Tarapctan» 1o Bed-
aznpecy: http://pravo.tatarstan.ru.

3. KoHTposb 3a UCIIOTHEHUE

PykoBoauTe/ib



[TpunoxeHue K MOCTaHOBJICHUIO

VM CnoMHUTETFHOIO KOMHUTETA
BoIbLIEIIEMSIKUHCKOTO CEJILCKOTO
nocesieHust TeTIOUICKOTrO MyHHIMIIAIBLHOTO
paitona PecrryOauku Tarapcran

oT «22» Hosiopst 2024 1. Ne 12

AAMHHHCTPATUBHbIH perjamMeHT
npeaocTaB/JeHUs] MyHHLHNIAAbHON YCJAYTH M0 BblAave CpaBKH (BBIMUCKH)

1. O0uue MOJIOKEHUS

1.1. Tlpeamer perynupoBaHUs aIMUHUCTPATUBHOIO PETIAMCHTA
-
HacTosimyil anMUHUCTPATHBHBIA pErNaMeHT IPeIOCTaBIeHUs MYHULMIATbHOK
ycyru (nasnee — aAMUHUCTPATUBHBIA PErNIAMEHT) yCTaHaBIMBAET CTaHAAPT U MOPALOK
peJOCTaBIeHUs] MyHULUNANLHON YCIYrd IO BblAave CIPaBKH (BbIMMCKH) (nanee —
MYHUIUIATbHAS yCIIyTa).

1.2. Kareropuu 3asiBUTENEH

1.2.1. Jluuamu, WMEIOLUMU MpPaBO Ha MOJy4eHHe MYHWLMMANbHOW YCIyTH,
ABISAIOTCS (PU3MYECKHE JIHLIA (fanee — 3asABUTENb).

1.2.2. C 3agBiueHuMeM BIOpaBe OOpPaTUTLCS MPEACTABMTENbL  3asBUTEA,
NIEMCTBYIOMINN HAa OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOIIEro ero nojHoMouus (nanee
— [IPEICTaBUTEIb 3asIBUTENS). “

1.3. Topsimox MHPOPMUPOBAHHMS O TPEIOCTaBICHUH MYHULUNAIBHOW YCIyTH

1.3.1. Mudopmauuss o0 nNopsaKe MNperloCTaABICHUS MYHUIUMIIAIBHON YCITyTH
pa3MelaeTcs: ‘ |

1) Ha MHPOPMALMOHHBIX CTEHAAX, COIEPIKAIIMX BU3YalbHYI W TEKCTOBYIO
MHPOPMALMIO O MYHHLMIIAAbHOH yciyre, pacrolo’KeHHbIX B - MOMELICHHAX
MHOTO(YHKIMOHAIBHBIX LIEHTPOB Mpe10CTaBJIEHHUS roCyNapCTBEHHbIX u
MYHHIUTAIbHbIX YCIYT.

2) Ha odHUMANBEHOM caifTe MyHMUMIIANLHOrO pakioHa B MH(OPMALMOHHO-
TejleKOMMYyHHKalMoHHOM cetu «MHTepHe (https://www.tetushi.tatarstan.ru);

3) na Iloprase rocynapCTBEHHBIX W MYHULMUINAIbHBIX YCIYD PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnkaHCKUH nopran);

4) ma EquHoM moprane rocy1apCTBEHHBIX ¥ MyHHUIHIATBHBIX YCIyT (byHKIMN)
(https:// www.gosuslugi.ru) (nanee — Exunblii mopran);



5) B rocyaapcTBeHHO MH(OPMALIMOHHON cucTeME «PeecTp rocynapCcTBeHHbIX U
MYHHLMNANbHbIX ycuyr Pecniybnuku Tarapcrany (http://frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHBIX U MYyHULHUNATBHBIX YCIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOMpocaM MPENOCTABICHHA MYHHLHTA]bHOU
YCIIYTH OCYLUECTBIISACTCS:

1) B MHOrO(GYHKUMOHAIbHBIX LIEHTPaxX MPeJOoCTaBIeHHUs rOCY1apCTECHHBIX "
MYHHIUTIATBHBIX YCIYT MPH yCTHOM OOpAIeHHUH - JIMTHO UK 11O TenedoHy;

2) B uHTEpaKkTUBHOM Qopme Ennnoro, Pecny0auKaHCKOIO MOPTaa,;

3) B WCMOTHUTENBHOM KOMUTETE BONBIICIIEMAKHHCKOTO CEbCKOr0 MOCCICHNA
TeTIOMICKOTO ~ MYHHUIMIIAIBHOTO  panoHa Pecy6nuku  TaTtapctan (mamee —
M CroTHUTEIbHBIN KOMUTET):

NPy YCTHOM OOpalleHUH - JIMUHO UIIH TIO TeneoHy;

MpY HCBMEHHOM (B TOM YMcIie B pOpMe 3JIEKTPOHHOTO JOKyMEHTa) oOpallleHUH
— Ha GyMa)KHOM HOCHTEJIE IO TI0UTE, B dJIEKTPOHHOH (GopMe MO 37IEKTPOHHOM MOUTE.

1.3.3. Mudopmanus Ha EnrHoM noprare, Pecry6iMkaHCKOM MOpTaJie O MOPSAKE
M CpoKax TpeNOCTaBIeHUs MYHULMIIANbHOW YCIyrd Ha OCHOBaHMH cBeenuii,
comepxkalmuxcs B PeecTpe  rocynapCTBEHHBIX M MyHHUMIATLHBIX ycayr,
MpeaoCTaBIISIETCS 3asBUTENIO OecIIaTHO.

JlocTyn K uH(OPMALUKM O CPOKax U MOPAAKe MPeAOoCTaBICHH MYHHULIATAIbHOU
YCIIyTH OCYILECTBIseTCs O3 BBINOIHEHHUS 3asBUTEIICM KaKux-1ubo TpeGoBaHUi, B TOM
ypcie Ge3 HMCHONB30BAHUS TPOrPaMMHOr0 OOecreueHus], yCTaHOBKa KOTOPOro Ha
TeXHUYECKHE CPEICTBA 3asBUTENS TPeOyeT 3aKNOYeHHs JMIECH3HOHHOTO WIM HHOTO
CorJIalleHUs C paBooOIagaTeIeM IPOrpaMMHOTr0 obecreyeHus,
IpeIyCMaTPUBAIOIIEro B3MMaHKe IUIaThl, PETUCTPALMIO MM aBTOPU3ALNIO 3asiBUTENIA
WJIM [IPEIOCTABIEHUE UM TIEPCOHANIBHBIX JaHHbIX.

1.3.4. IIpu oOpallleHuH 3asBUTEIIS JUYHO WK 110 TenedoHy B COOTBETCTBUHU C
MOCTYIMBIIUM 00palleHHeM MpeOoCTaBIAETCS WHpOpMAaLUs:

1) 0 MecTe HAXOXIEHHs MHOTO(QYHKUMOHANLHOIO MLEHTpa MPeloCTaBICHNA
rOCYZapCTBEHHBIX M MYHHLHMNANbHBIX YCIyr, VCMOJHWTENBHOTO KOMUTETA (ampec,
rpaduK paboThl, CIIPaBOUHbIE TENEMOHBI);

2) 0 mopsjKe MPenOCTaBIeHUs MyHUUUANBHON YCIYTH, O criocodax M cpokax
MOJaYvH 3asBJICHUN; ‘ _

3) 0 Kareropusax rPaX/aH, KOTOPbIM NPeNOCTaBIAeTCs MyHULMNATbHAA yCIIyTa,
0O HOPMATHBHBIX IPaBOBBIX aKTaX, PEryJMpyrOLMX BONPOCHI Mpe10CTaBJIEHHS
MYHULUNAJIBHON YCITYTH;

4) o mepedyHe JOKYyMEHTOB, HEOOXOIMMBIX NS PACCMOTPEHHMA 3aABJICHHA O
MpeoCTaBIeHNH MYHHULMIAIBHOW YCIyTd, O Cpokax Mpuema H perucTpanuu
3asIBJICHUS;

5) 0 XOje MpeaoCTaBIeHUsI MyHULMIIATbHON yCIIyTH;

6) 0 MecTe pa3MelLIeHHs Ha OMLMAILHOM CauTe uH(pOpMaALUU 110 BOTNPOCcaM
MIpeoCTaBIeHNSI MyHULMNAIbHON YCITYTH;

7) o mopsiake ob6yanosaHusl AeHCTBUH WMJIM OE3JEHCTBUS NOIKHOCTHBIX JIML
McnonHUuTeIbHOIO KOMUTETA.
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[lo mUChbMEHHOMY OOpAIIeHHIO COTPYAHHUKA OTAeNa, OTBETCTBEHHOrO 34
MpeJoCTaBlIeHHe MYHHUIMIAIbHOH  yCIyIy, nogpo6HO B MHCHMEHHON  (opme
Pa3bACHSIOT 3aSBUTENIO IOPSAOK MPENOCTaBICHUSA MYHHUIUIIAJBHON YCIyTd |
BOIPOCHI, yKa3aHHble B HACTOSILIEM ITyHKTE aJMHUHHCTPaTHBHOIO perjiaMeHTa, U B
TeyeHHe Tpex pabouux IHeW co JHA pEerucTpalluu obOpallleH!s: HarpasJsitoT OTBET
sagBuTeNnto. OTBETHl AAIOTCS HAa sA3bIKe oOpalleHus. B ciydae HEBOSMOXKHOCTH AATh
OTBET HAa S3bIKE OOpAILEHHs KCMOJB3YIOTCSI TOCYAapCTBeHHbIC A3BIKH PecryOnuku
TarapcTaH. -

1.3.5. Mudopmanus no BOMpocaM MNPEAOCTABICHUS MYHHULMNANBHOH YCIyTH
pasMelaeTcs Ha obULIMATBLHOM caiiTe TeTIolCKoro MyHHLMNANBHOrO paiioHa no sed-
agpecy: http://tetushi.tatarstan.ru/ u Ha MH(OPMAIMOHHBIX CTEHAaX B TMOMCLICHHAX
VCrIONHUTENHLHOTO KOMUTETA /1715l pabOThI € 3asBUTENISAMU.

Mudopmaiss Ha  TroOCyIapCTBEHHbIX  S3bIKAX Pecny6nuku  TarapcTtas,
pasMelnaemasi Ha HHQOPMALMOHHBIX CTCHAAX U HA odumransHOM caiTe TeTIoLICKOTO
MyHUIUIATBHOTO  paioHa B HH(popMauHOHHo—TeneKOMMyHHKauHOHHoﬁ ceTu
«/aTepHET», BKINOYAET CBEICHUS O MYHHULMNANBHON YCIYTE, comepxamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,2.9, 2.10, 2.11, 5.1 agMUHUACTPATUBHOrO perilaMeHTa,
MHPOPMALIMIO O MECTe HaxXOXIEHHs, CHPaBOTHBIX TeneoHax, BpPEeMEHU pabOThI
VCHOMHUTENPHOrO KOMUTETa, O rpaduke MpueMa 3asBICHWHM Ha MPeloCTaBJICHHE
MYHHULUNAIBHON YCITyTH.

1.4, HopMaTHBHbIE PABOBBIE AKThI, PEryIUPYIOLLNE MPEAOCTaBICHNE
MYHULIMNAIBHON YCIyrH

1.4.1. TlepeueHp  HOpPMATHBHBIX  MNPaBOBBIX  AKTOB, peryaupyrommux
MpesoCTaBlIeHUe MYHULMMATBHOM ycnyru (€ yKa3aHWeM pPEKBM3WTOB HOPMAaTHBHBIX
IPaBOBLIX aKTOB M HMCTOYHMKOB WX opuUMATIEHOTO onyOJNMKOBaHUs), pasMelleH Ha
EnunoM mnoprane, B PeecTpe rocynapCTBEHHbIX H MyHMIMNAIBHBIX YCIYr, Ha
opULIMATIBEHOM caiite MYHHULIMNIAJILHOTO palioHa B UHGOPMALIMOHHO-
TeJeKOMMYHHUKALMOHHOH ceTn «IHTepHEeT.

1.4.2. TekcT aIMUHHCTPATMBHOrO perjiaMeHTa B IEeHWCTBYIOIIEH pelaKLUuH
MOUIEXUT pasMelleHuto Ha EnuHoM nopTafle,' B PeecTpe rocynapCTBEHHbIX U
MYHUIUTNQIBHLIX YCIYyr, Ha opULUMATEHOM CcalTe MYHHLUMUNAIBHOIO paifona B
HH(bopMauMOHHo—TeneKOMMyHHKauHOHHoﬁ cetu «MHTEpHET.

1.5. TepMI/leI, UCIIOJIB3YEMBIC B AQIMHWHUCTPAaTUBHOM perjiaMeHTe, 1 UX onpenecsyieHu

1.5.1. B aAMUHUCTPATHBHOM PErjlaMeHTe HCTOJb3YIOTCS CACAYIOIIME TEPMHHbI U
OTpeIeNICHHS:

yaaneHHoe pabodee MecTo MHOTO(YHKIIHOHANBHOTO LEHTPa MpEAOCTaABICHNA
rOCyIapCTBEHHBIX W MYyHMIMMNAJBHBIX YCIYr — TEPPUTOPHAIBHO 000CcO0JIEHHOE
CTPYKTYpPHOE noapazaereHue (oduc) MHOTIO(QYHKLHOHATTBHOTO LIEHTpa
TIpeJOCTABJIEHHS TOCYIAPCTBEHHBIX ¥ MyHULMIIANBHBIX yCIIYT, CO3JaHHOE B rOPOJICKOM
(cenbCcKOM) TOCENEHWH MyHHUMUIAIBHOTO palioHa WIM B TOPOJICKOM OKpyre
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Pecriy6uuku  TatapcTaH B COOTBETCTBAM C  IIYHKTOM 34 TlpaBun oOpraHu3aluu
eSITeNBHOCTH MHOTO(YHKI[MOHANBHBIX LEHTPOB MPelOCTaBICHNA rocy1apCTBEHHbIX N
MYHHULUHNANBHBIX YCIYT, YTBEPKASHHBIX MOCTAHOBICHHEM [TpasuTenscTBa Poccniickon
®epepauuu ot 22 nexabps 2012 r. Ne 1376 «O6 yreepxaenuu llpaBun opraHn3alni
eSITeNbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB MPEAOCTAB/ICHNA rocyaapcTBEHHbIX U
MyHULHATAIBHBIX YCITyI», _

TexHUYecKas OLIMOka - ommbka (OMHMCKa, OnevaTka, rpaMMarhHeckas WU
apupMernueckas —OIMOKa nubo momoOHas ommbka), JaOMmylIeHHas OpraHom,
IPeOCTABJISAIOIMM MYyHULUIATIBHYIO yCIyry, H npuBelias K HECOOTBETCTBHIO
CBEJIeHMH, BHECEHHBIX B JOKYMEHT (pe3ysbTaT MYHHLMMAIBHON YCIyIrn), CBEACHUAM B
JOKyMEHTax, Ha OCHOBAHHU KOTOPBIX BHOCHJIMCE CBeJICHUS,

Enunas cucTeMa HICHTU(QUKAUMA H ayTeHTU(QUKaIUK B UHppacTPyKType,
obecrieuynBaroLIen MH(OPMALMOHHO-TEXHOIOTUYECKOE B3aMMO/IECTBUE
MHGOPMALMOHHBIX CUCTEM, MCMONB3YEMBIX IS MpefocTaBlIeHns TOCy1apCTBEHHbIX 1
MYHUIMIIAIBHBIX YCIYyr B 37eKTpOHHON (opme (manee — ECUA) — d¢enepanbHas
rocyaapcTBeHHasi HHPOpMaLMOHHAs CUCTEMA, obecreunBaroLIasi caHKuMOHMpOBaH'HbIﬁ
JOCTYT y4acTHHKOB HH(HOPMALHOHHOIO B3aMMOJICHCTBIS B CUCTEME MACHTU(PUKALNY 1
ayreHTHQUKALMKM K HHpOpMALWK, cogepxkauieficss B [OCyNapCTBEHHBIX
HMH(MOPMALIOHHBIX CUCTEMAaX U WHBIX 1HGOPMALIMOHHBIX CUCTEMAX;

M®L] - TocynapcTBeHHOE OIOIKETHOE YHPEKACHUE «MHOTO(QYHKIIHOHAIbHBIH
LIEHTp TPENOCTaBIEHHUS] TOCYIapCTBCHHBIX H MyHHLMIANBHBIX YCIYTr B Pecny0Onuke

Tarapctan»;
AUC M®PIl -  ApToMaTU3UpOBaHHAA uHbOpMaLlMOHHas ~ CHCTeMa
MHOrO(YHKIIMOHATBHBIX [ICHTPOB peoCTaBIIEHUS rocyaapCTBEHHBIX 1

MYHULMNAIBHBIX YCIYT PecniyOnuku TaTapcTaH.

1.5.2. B agMUHHUCTPATUBHOM pEeriaMeHTe MO 3asBJIeHHEM O MpeIOoCTaB/IeHUH
MYHUIIMMAIBHON yciyru (nanee - 3asBJIE€HUE) TTOHUMAaeTCH 3anpoc O MPeoCTaBIeHUN
MYHHUIUMAIBHON YCIYTH, MOJaHHBbI B COOTBETCTBUU C TYHKTOM 3 crtatb 2
denepanbHOro 3aKkoHa OT 27 MO 2010 roma Ne 210-®3 «O6 oprann3auuu
MpesoCTaB/IeH!s TOCY IapPCTBEHHBIX ¥ MYHULMITATIBHBIX ycayr» (nanee — dejepalbHbIi
3akoH Ne 210-D3).

2. CtanaapT npeaocTaBaeHusi MYHHULUNAJbHOH yCIyru
2.1. HauMeHoOBaHNE MYHHULMNAILHOW YCITYTH
Brigada cripaBKH (BBITUCKH).

2 9. HauMmeHOBaHHE UCIIOIHUTENBHO-PACTIOPSIUTENBHOIO OpraHa MECTHOTO
caMOyTIpaBJeHu s, HeMIOCPEICTBEHHO MPENOCTABIAIOLIETO MYyHULHUNANLHYO YCIYTY

MCHONHNTENbHBIH KOMUTET ~BOMNbIIEIEMSIKHHCKOTO  CEJIbCKOTo  MOCENCHNIA
TeTIOMICKOro MyHHUIMITAILHOTO paioHa Pecnyonuku TatapcTaH.
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2.3. Onucanue pe3ysaprara NpeaoCTaBICHUA MYHULUNANBHON YCIIyTH

2.3.1. Pe3ynbTaToM IpeJOCTaBICHNS MyHULUNATBHON yCITyTy ABISETCS:

1) crmpaBka (BBIMCKA) H3 [HOXO3SMCTBEHHOW KHUTU (IPUITOKEHHUE Ne 1 K
HACTOSIIEMY aIMUAHHUCTPATUBHOMY periaMeHTy);

2) pemenue 006 oOTKase B TPENOCTABICHHUH MYHUWIIAMAIBHOW  YCIYTH
(mpunoxeHre Ne 2 K HACTOAIIEMY aIMUHUCTPATUBHOMY perjaMeHTy);

3) pemenue 00 OTKase B [MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
[peaoCTaBlIEHUA MYHULMMAJIBHOR ycnyrn (TIpUIOKEHHE Ne 3 k Hacrosilemy
aJMUHKMCTPATUBHOMY PErNIaMeHTy).

2.3.2. Pesynbrar MnpeaocTaBiIcHUA MYHULMITANpHON yCJIyr¥ HanpabjAeTcs
zasBUTeNI0 B (QopMme DIEKTPOHHOro  IOKyMEHTa, MOJAMUCAHHOIO  YCHIJICHHOM
KBATMULMPOBAHHON 3EKTPOHHOM  MOAMUCHIO Pykosoautens McnoaHUTEIbHOTO
KoMmuTeTa, B cooTBeTcTBUU ¢ DenepaibHbiM 3aKOHOM OT 6 anpens 2011 roma Ne 63-03
«O6 >IeKTPOHHOM moanucwy» (fanee — denepanbHblii 3aK0H Ne 63-®3) B JIMYHBINA
kaburer Epumboro mnoprama. B ciydae HampaBleHHA 3asIBJICHUS nocpezLCT'BOM
Pecny0OauMKaHCKOro TopTana pesyJspTaT Ipe0CTaBICHUS MyHUIMIaIbHON YCITyTH
HATPABJIAETCS TaK XKe B JINIHBIA kabureT PecnyOaMKaHCKOTO nopTaja.

23.3. Tlo BHLIOOpY 3asBHUTENs PE3yNbTaT MNPEAOCTaBICHHA MyHULUTATbLHON
yCIIYTH BblAAeTCS B VICIIONHMTENBHOM KOMHMTETE win B MOLL B dopme 3K3eMILISAPa
3IEKTPOHHOTO JOKYMEHTa, pacrevyaTaHHOro Ha OyMa)XHOM HOCHTElle, 3aBEPEHHOTO
HeuaTLio ¥ TIOANHCHIO COOTBETCTBEHHO PyKOBOIMTES MCMOAHUTENBHOIO KOMHUTETA
wau paborHrka MOLL

2 3.4, 3agBuTeNb BIpaBe MOMyUUTh PE3YJIbTAT MPENOCTABIICHHA MyHULHNALHOH
ycnyru B (opme 3NEKTPOHHOrO JOKyMEHTa B TeueHHe CpoKa AEHCTBUs pe3ynbTaTa
[peI0CTaBIEHUS MYHUIMATIAIBHON YCIIYTH. ‘

2.4. Cpok npenocTaBiIeHUs MYHUIHUIAIBHON YCIYTH, B TOM 4HCIe C yHETOM
Heo6XOIMMOCTH 00pallieH s B OPraHn3aliy, y1acTBYIOIHE B npeoCcTaB/IeHNN
MyHMIIUIIANBHON YCITYTH, CPOK MPUOCTAHOBJICHNA NpeI0CTaBIIeHUs MyHHLUNaTbHON
yCIyTH B CIIy4ae, ECIH BO3MOXKHOCTE IPUOCTAHOBIIEHUS MIPEyCMOTPEHA

3aKOHOIATENbCTBOM Poccuiickon depepallii, CPOK BbIIAYH (HampaBieHus)
JIOKYMEHTOB, ABJISFOLIMXCS Pe3y IbTaTOM [PelOCTABICHHA MyHHLHNATEHON YCIYTH

2.4.1. MyHUIMNabHAs yciyra NpeoCTaBISeTCA B TEICHUC Tpex pabouux JHeH.

2.4.2. TlpuocTaHOBIEHHE CPOKa TMpPENOCTaBICHNA MYHULIMMANbHONW YCIyTH HE
MpeLyCMOTPEHO.

2.4.3. HanpaBieHue MOKYMEHTa, SIBIISIOUIETOCs Pe3yJIbTaTOM npeoCcTaBICHUs
MyHWLMMAIbHOA  YCIOyTM B dopMe  JIEKTPOHHOTO  JMOKYMEHTa, 3asiBUTENHO
OCYILECTBNsAETCS B NA€Hb O(QOpPMIEHUsS 1 PErUCTPalth pesyJbTaTa NpeaoCTaBleHHs
MyHULATIALHON YCIYTH.

2.5. VcuepripiBatoluyii riepedeHb TOKyMEHTOB, He0OXOIUMBIX B COOTBETCTBUHU C
3aKOHOIATENbHBIMH WM HHBIME HOPMATUBHBIMH MPaBOBLIMU aKTamu JJIst



MpeI0CTaBIeH!s] MyHHIIMIAIbHOM YCIIyTH, & TAaKXKe YCIIYT, KOTOPbIE ABJISIOTCA
HEOOXOIUMBIMU U 003aTebHBIMHU NJIs PEIOCTABIEHUS MYHULIMITAJIBHBIX YCIIYT,
ITOTIeXKAIIMX MPEACTABIEHHUIO 3asBUTETIEM, CIIOCOObI UX MOJTy4eHHs 3aBUTENIEM, B TOM
4ucIie B IEKTPOHHON (hopMe, MOPSA0K UX MPEACTaABICHHUS

2.5.1. Ins monydyeHWs: MYHMLMUNANbHOW YCIYrd 3asBUTEb MPEACTABIACT
CleayIolIne JOKYMEHTBI:

1) IOKYMEHT, yIOCTOBEPSIOIIUH TUYHOCTL (He Tpebyercst B ciyuae o6pameHm
nocpeacteom Equnoro, PecnyOnukaHcKoro noprana);

2) JOKYMEHT, YIOCTOBEPSIOLINH OJHOMOYHS PECTABUTENIS 3aABUTEIIS;

3) 3asIBII€HUE:

B GopMe IOKyMeHTa Ha GymakHOM Hocutese (npunoxende Ne 4 K HacTosIIeMy
aJMAUHHUCTPATHBHOMY PEIJIAMEHTY );

B 2JIEKTPOHHOM (hopMme (3aroNHAETCs NOCPEACTBOM BHECEHHUS COOTBETCTBYIOLINX
CBEIEHUI B DIEKTPOHHYIO (GopMy 3asiBIEHHdA), [OAMUCAHHOE B COOTBETCTBUM C
TpebOBaHUSAMU TyHKTa 2.5.3 aJMHUHHUCTPATUBHOIO pErjlaMeHTa, MpH obpaleHun
nocpenctsoM Ennnoro, Pecnyonnkanckoro noprana;

4) B chyuae, €CaM ISl MPEJOCTABICHUS MYyHULIMIIAIBHOH ycnyrn HeoOXxoaUuMa
00paboTKa MepCcOHANbHBIX NaHHBIX JIMLA, HE SBJSIIOLIErocs 3asBUTENEM, W €CIM B
COOTBETCTBUM ¢ (elepaabHbIM 3aKOHOM 00paboTKa TaKuX MEepPCOHAIbHBIX HdaHHBIX
MOJET OCYIIECTBIATLCS C COrJIacHs yKa3aHHOTO JIMLa, py 00pallieHnH 32 M0JlyueHHEM
MYHULMIAIBHON YCIyrd 3asBUTENb [OMNMOJHUTEIBHO MPEACTAaBIAET JOKYMEHTBI,
MOATBEPKAAIOIINAE TIONyYeHHe COrjlacus YKa3aHHOro Jula WM €ro 3aKOHHOro
pefcTaBUTeNs Ha 00paGOTKy MEPCOHANBHBIX JNAHHBIX YKa3aHHOro juua. JoKyMeHTI,
TOATBEPKJAIOLIME MOTyYSHHE COTIacHs, MOIYT ObITh MPEACTAaBIECHBl B TOM HHCIC B
dbopme 3eKTPOHHOIO JOKYMEHTa, ‘

5) mpaBoycTaHaBIMUBAIOIUE JOKYMEHTHI Ha VHIUBUIYaNbHbINA KUIOHW 10OM, €CIH
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAMHOM TrocynapCTBEHHOM peectpe
HEJIBUKHUMOCTH.

2.5.2. 3asiBIeHHWE W TIpuUjaraeMble JOKYMEHTbl MOrYT ObITb MpPeACTaBJIECHBI
(HampaBleHbl) 3assBUTENIEM OTHUM U3 CIeYIOLIMX CIIOCOOOB:

1) uepes M®L] Ha GyMa)KHbIX HOCUTENAX W B BHUJE DJEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUSAM MYHKTa 2.5.3 aIMUHUCTPATUBHOIO PErylaMeHTa;

2) nocpencTBoM Eaunoro, PecryGinKkaHcKoro noprana B 3eKTPOHHOH popme;

3) B MCHONHUTENbHBIM KOMUTET JIMUHO WIIM MOCPEACTBOM MOYTOBOH CBA3H Ha
OyMa)KHOM HOCHUTEIIE.

3agBieHMe M TpuiaraeMble JOKYMEHThI, IpW HampaBlIeHWH [OCPENCTBOM
IIOYTOBOM CBSA3H, 3aBEPSIOTCS B yCTAHOBIEHHOM IOPSIIKE.

2.5.3. BasBIeHMe Npy HaIpaBleHud nocpeactBoM Enuuoro, Pecry6mikaHCKOro
MopTaia MOAMNUCHIBAETCS IPOCTON 3JIEKTPOHHOM MOMUCEHIO 3asBUTEIA,

Jisi TOJNydeHWs MPOCTON 3IEKTPOHHOW IMOAMUCH 3asBUTENIO HEOOXOAMMO
npoiTy npouenypy peructpauuu (ayreHtudukauuu) B ECUA, a Takxe noaTBEpANTH
YYETHYIO 3aIlHCh.
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JNeKTPOHHbIE IOKYMEHTbI (371eKTpOHHbIE 00Pa3bl JIOKyMEHTOB), yKa3aHHbIC B
noamyHkTax 2, 4-6 TMyHKTa 251 anMWUHACTPATHBHOrO periamMenTs, 3aBepsOTCA
yCUJIEHHON kBan(GUUUPOBAHHON TIOAMUCHIO JIHL, YIIOJTHOMOUYEHHBIX Ha CO3IaHWE H
[OJMMCAHNE TAKAX JOKYMEHTOB, B TOM HHMCIC HOTapuycamu.

JeKTPOHHBIE JTOKYMEHTBI (a7MeKTpOHHBIE 00PA3bI JIOKyMEHTOB), IIpUjiaracMble K
3asBJICHMIO, B TOM UHCJIe JTOBEPEHHOCTH, HaMpaBJIIOTCsT B BUME daiinos B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasMepoM HE 6onee 50 MOauT.

KadecTBO TPENOCTABIAEMBIX SNIEKTPOHHBIX JIOKyMEHTOB (3JIeKTPOHHBIX 00Gpa3oB
JIOKyMEHTOB) JOJDKHO TIO3BOJATE B OJIHOM OOBeMe MPOUYUTaTh TEKCT NOKYMEHTa H
pacro3HaTh PEKBU3UTHI IOKYyMEHTA.

2.5.4. 3anperaetcs TpeboBaTh OT 3aABUTENAL.

1) npencraBieHusi JTOKYMEHTOB 1 uHbOpMALIMK WIIK OCYLIECTBIICHNA NefcTBUHA,
npeJcTaBleHHe WM OCYLICCTBICHHE KOTOpBIX HE TMpefyCMOTPEHO HOpPMAaTHBHBIMH
IpaBOBBIMHM ~aKTaMH, PeryNupylolMMK  OTHOLICHH, Bo3HMKalollMe B CBA3M €
MpenoCTaBIeHUEM MYHULMTANBHON YCIYTH;

2) oCyLIeCTBIIEHHUS neiicTBUi, B TOM HHUCIC cornacoBaHmil, HEOOXOAMMBIX" s
NOJTydeHHUs MyHMIWIATBHON yCIyrn U CBS3aHHBIX C oOOpaluieHueM B MHBIC
rocyJapcTBEHHbIE OPraHbl, OpraHbl MECTHOrO CcaMoOyIpaBlIeHU, opraHuM3aluy, 3a
JCKIIOUEHHEM IIOTyYeHHs YyCIyr ¢ MOTyHeHHA JOKYMEHTOB H uHdopMaluH,
pefoCTaBlieMbIX B pe3yJIbTatTe MpefocTaBleHusl TakuxX yCiyT, BKJIFOUCHHBIX B
mepedHy, yKasaHHbIE B HaCTH 1 crateu 9 @enepanbHOro 3aKoHa No 210-@3
(HeOoGXONMMBIX U 00s3aTENBHEIX yCIyT);

3) mpencraBleHds JIOKYMEHTOB 1 uabopMaLy, OTCYTCTBUC 1 (unu)
HEeZOCTOBEPHOCTh KOTOPBIX HE yKa3blBaINCh [py TMEpBOHAYANBHOM OTKA3E B npueme
JIOKyMEHTOB, HEOOXOAUMBIX U npeoCTaBjIeHUS MyHULMIATBLHONW YCIYTH, 1ubo B
MpeloCTaBIeHUH MYHHULHUITATBHON YCIyTH, 34 HCKJTIOUEHMEM ClIeyollnX C1y1aces.

a) W3MEHEHUE TpeGoBaHMH HOPMATUBHBIX [MpaBOBbIX AKTOB, KaCaroUMXC:
pe/l0OCTaBIICHUS MyHHLMNANBHON yCIyTHd, TIOC/e repBOHauaIbHON MOAAH 3asiBJICHHUsI
0 NpeaoCTaBIeHUH MYyHULUOANBHON YCIYTH;

6) Hanuuue omMOOK B 3asBICHUHI O Npe0oCTaBIeHUM MyHULNAILHON yCIyTrd 1
JIOKyMEHTax, MOJaHHBIX 3aABUTCICM ocyie [epBOHAYAIBHOTO  OTKa3d B Mpueme
JIOKyMEHTOB, HEOOXOIMMBIX I IpeOCTaBICHUSA MyHUIUTATBHON yCIYTH, nubo B
pel0CTaBICHUH MyHUIAIATBHON yCIyry ¥ HE BKITIOUEHHBIX B [IPEJICTABIEHHbIH paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEUEHHE CPOKa AEHCTBU JOKyMEHTOB WM M3MECHCHUE uHdopmauuy nocie
MepBOHAYANBHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX I npelocTaBIeHUS
MYHUIMIATBHON yCIyTH, A100 B MPEAOCTaBICHUH MYHULHNATBHON yCITyTH;

r) BbISBIGHWE JOKYMCHTAJLHO MOJTBEPKAEHHOTO  (paKTa (npu3HAKOB)
OLIMOGOYHOr0 WU IMPOTUBONPABHOTO nefictusi (6e3aeHcTBys) JOTIKHOCTHOTO auua
VICHIONHUTENLHOr0 KOMHMTETa, paboTHUKA M®IL[, npu MepBOHAYATbHOM OTKA3C B
npremMe JOKYMEHTOB, HeoOXOMUMBIX AJ MPeaoCTaBlICHUA MYHMIMIANBHON YCIyTH,
b0 B MperoCTaBICHAN MyHULMIIaNbHON yCIyry, O 1eM B MMCbMEHHOM BHJE 32
noanucho Pykooautenst VICMONMHATEIEHOTO KOMHTETA TIPU TepBOHAYATBHOM OTKA3€ B
nprieMe IOKYMEHTOB, HEOOXOMMUMBIX ISl MPEeOCTaBICHHA MyHULATNANBHON yCIyTH,



yBeOMIISIETCS. 3asBUTENb, @ TaKKe MNPUHOCATCA W3BUHCHMA 3a JOCTaBJIEHHBIE
HeynoOCTBa,

4) mpenmocTaBieHHss Ha OyMaKHOM HOCHTEJE JIOKyMEHTOB H uH(GOpMaLIUH,
3NEKTPOHHBIE 06pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBIH ¢ MyHKTOM 7.2
yacti 1 crathu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOHCHUEM CITyHaes, eCclIn
HapeceHue OTMETOK Ha TakKue JOKYMEHTBI JIMOO X U3bATHE SBISCTCAH HEOOXO0IUMBIM
yCJIOBUEM IPENOCTABICHNS rocyapcTBEHHONW WM MyHHUUMIATBHON YCIYTH, U HHBIX
cly4aeB, yCTaHOBJIEHHbIX (pefepabHbIMKU 3aKOHAMM. '

2.6. VcuepripiBatolliii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH 115 MPeNOCTABICHN MYHHUIUATIbHOW YCIYTH,
KOTOpbIe HAaXOSITCS B PACTIOPSHKEHUH TOCY IAPCTBEHHBIX OpraHoB, OpraHoOB MECTHOTO
camMoyIpaBIeHus ¥ [0JBEeJOMCTBEHHBIX TOCY/IapPCTBEHHBIM OprafaM Mt opraHam
MECTHOTO CaMOYTIpaBIIeHH s OPraHU3alMA U KOTOPBIE 3asBUTE]Ib BIIPABe NPeNCTaBUTh, &
TaK)Ke CIIocOObI UX MOJTY4YeHUs 3asBUTEIISIMU, B TOM HUCIIE B 3JIeKTpOHHOM hopMg,
MOPSIIOK UX NPENCTaBICHNS, rocyIapCTBEHHbIN OpraH, oprai MECTHOIO
caMOyTIpaBJIeHusI THO0 OpraHu3aLus, B paClopsHKeHUH KOTOPBIX HAXOASATCS JaHHbIE
JIOKYMEHTbI

2.6.1. [TonyuaroTcst B paMKax MeXBeJOMCTBEHHOIO B3aUMOJCHCTBHUSA:

1) Beimucka w3 EpuHOro rocyaapcTBEHHOrO peecTpa HEJBHKUMOCTH  —
depepanbHas ciyx6a rocy1apCTBEHHON PerucTpaLlut, Kajacrtpa u kapTorpaduu;

2) cBelIeHUs O JEUCTBYIOIIEM MacnopTe rpak1aHuHa Poccuiickoi Deaepaiuu —
MB/I Poccuu;

3) cBeAeHUS O HOTApUajbHOW NOBEPEHHOCTH — denepanpHas HoTapualibHas
najara. .

2.6.2. 3agBuTenb BIpaBe MNPENOCTaBUTH JOKYMEHTbI (cBenmeHus1), yKasaHHbIE B
noamyHkte 1 myHkTa 2.6.1 aAMUHHACTPAaTMBHOTO perjiaMeHTa, B hopme 3IEKTPOHHBIX
JIOKYMEHTOB, ~3aBEPEHHBIX  YCHIICHHOM KBATM(QHUIUPOBAHHON  MOAMUCHIO  JIHLL,
YIIOJTHOMOYEHHBIX Ha CO3JaHWe ¥ TOAMUCAaHMe TakMX NOKyMEHTOB, npu mnojave
3asIBJICHUS. \A

2.6.3. HenpexacraBnenue (HECBOEBPEMEHHOC MpeacTaBieHue) YKa3aHHbLIMH . B
nyHkTe 2.6.1 aIMHHMCTPaTMBHOrO perjaMeHTa opraHamu rocyaapCTBEHHON BIIACTH,
opraHaMy MECTHOTO CaMOYMpaBJeHHs], OpraHu3aLNAMK JOKYMEHTOB CBeJIeHUH He
MOJKET SIBIISITHCS OCHOBAHMEM JJIst OTKasza B MPeAOCTaBICHUH MYHHUIUNANbHON yCIYTH.

2.6.4. JIoJKHOCTHOE NUUO ¥ (MaAM) pabOTHMK, YKa3saHHBIX B MYHKTE 2:6:1
aIMUHUACTPATUBHOIO perjamMeHTa OpraHos U opraHu3aluid, He [peACTaBUBIINE
(HECBOEBPEMEHHO MPECTABMBIINE) 3aMpOIIECHHbIE H HAXOAMECH B pacropsiKeHUN
JOKYMEHT WJIM CBEJICHUs, MOMJIENKAT aJIMUHHCTPATUBHOM, AUCHMIIMHAPHON WU WUHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM POCCHHCKOH denepaluu.

2.6.5. 3ampermaercs TpeGoOBaTh OT 3aABUTENS JOKYMEHTBI CBEACHHS, B TOM qyucIie
MOATBEP K AAIOIIME BHECCHNE 3aiBUTE/IEM TIaThl 38 MPEAOCTABICHUS MYHHULUTATbHON
YCITYTH, HAXOSIIUecs B PACIOPSDKEHUHU roCy 1apCTBEHHBIX OPraHos, OpraHoB MeCTHOTO
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CaMOYTIpaBIeHUs W T0/IBENOMCTBEHHDIX rocyJapcTBEHHBIM OpraHaMm Hjn opraHam
MECTHOTO CaMOYIIPaBlI€HUs OpraHu3anui.

HenpejcTaplieHue 3asgBUTEIEM JIOKYMEHTOB, CONEPKALLIMX CBEACHHA, KOTOPbIE
HaxomsTcd B  pacmopsHKeHHH rocyJapCTBEHHBIX  OPraHoOB, OpraHoB MECTHOIO
caMOyMpaBleHHs W MOABENOMCTBEHHBIX rocyJapCTBEHHbIM OpraHam ik opraHam
MECTHOTO CaMOyIpaBlIeHHUs opranusaluii, He sBISETCH OCHOBAaHMEM i OTKasa
3agBUTEINIO B MTPEJLOCTABIEHNN MYHMIAIANBHON yCITYTH.

L
2.7. VicueprpiBatolyi nepeieHb OCHOBaHUIA 1715 0OTKa3a B MpreMe JOKYyMEHTOB,
HeoOXOMUMBIX JJISl TPENOCTaBIICHNA MYHMIMTIANBHON yCIyTH

7 7.1. OcHoBaHMSAMH HJsf OTKa3a B TPUEME JIOKYMEHTOB, HeoOXOAMMBIX IS
IpelOCTaBIICHUS MyHHILUATBHON YCITyTH, SBIAOTCA:

1) TpencTaBJeHHBIE 3aABATENCM JIOKYMEHTBl ~ cozepKat MOAUYMCTKA U
WCTIpaBleHMs TEKCTa, He 3aBEpeHHbIC B rops/iKe, yCTaHOBJIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit @enepaluy, *

2) IOKyMEHTbI COIEpKaT MOBpEK/IEHNs, HAlIUIne KOTOPBIX He TI03BOJIAET B
mojHOM OOBeMe HCMOJIL30BaTh yHpOpMaLMIO ¥ CBEACHUS, cojeprkaluecst B
JOKyMeHTax [Jis IpelocTaBIeHNA MYHMIMNATBHON yCIYTH;

3) mpejcTaBleHHbIe NOKYMEHTBI WK cBeleHMs yTpaTHIW CHly Ha MOMEHT
obpalueHus 3a MyHULUNANbHOH ycnyroit (IOKyMEHT, y0CTOBEPAIOLLIMH MOTHOMOTHA
npejIcTAaBUTENs 3asBUTENS, B CI1ydac o6palleHus 3a peaoCTaBIeHIEM MYHULMANLHON
YCIYTH yKa3aHHbIM JNIALIOM);

4) moyiaua 3asiBICHUS O MperoCTaBIeHUH MYHMIAANBHON yCIyry U JIOKyMEHTOB,
HeOoOXOMUMBIX MJISl MPEAOCTaBICHHA MyHHLUNAIBLHON YCIyTH, B 3JIEKTPOHHON popMme €
HapyIlIeHAEM yCTaHOBJICHHBIX TpeGOBaHMM; :

5) HEKOPPEKTHOE 3aINONHECHUE o6s3aTeNbHBIX TI0JIEl B opme 3asBICHHS, B TOM
yycile B MHTEpaKTUBHOH (opme 3asiBieHUA HA ExunoM, PecrnyOnnKaHCKOM MOPTAe
(HeZOCTOBEPHOE, HETOIHOE, 6o HenpaBHﬂbﬁoe 3aT0JIHEHUE);

6) mNpencTaBeHNE HETONIHOTO KOMIIJIEKTa JIOKyMEHTOB, HEeOoOXOIUMbIX LIS
npeoCTaBIeHU MyHULUTANbHON yCITyTH;

7) 3asBIEHHE O MPENOCTaBIECHNH yclytu TOfaHo B oprad rocyapCTBeHHOM
BJIACTH, OpPraH MECTHOrO CaMOyMNpaBIEHN WM OpraHM3aluio, B MOTHOMOMHA KOTOPBIX
He BXOJUT MPedoCTaBIEHNE MYHMIHATAIBHON YCIYTH;

8) HecoOitoaeHuUe yCTAHOBJICHHBIX cratheii 11 @enepanbHoOro 3akoda oOT 6
anpenst 2011 rona Ne 63-®3 «O6 »>J1eKTPOHHOH TMOAMHUCHY YCJIOBUI TMpU3HAHUA
NEWCTBUTENIBHOCTH yCUJIEHHON kBaNU(QULHPOBAHHOM 3NIEKTPOHHON MOAMKCH.

2.7.2. TlepedeHb OCHOBAHMM [JIs1 OTKa3a B IPUEME JOKyMEHTOB, HEOOXOAUMBIX
VIS TIONTyYeHUs MyHHLUIIANBHON yCIyTH, ABJIACTCA HcUEepIbIBAIOIIHM.

7 7.3. Pemenue 06 OTKasze B NpUeMe 3afBICHIA ¥ JIOKyMEHTOB, HEOOXOMUMBIX
IUIs TIPEeAOCTaBICHU MyHMIIMMAIBHON yCIyTH, MOXET OLITH TPUHATO KaK BO BPEM
npuema 3asBuTells, Tak M IMOCIC nojly4eHHus OTBETCTBEHHLIM JOJYKHOCTHBIM JIMLIOM
VICHIONHATEILHOrO KOMUTETAa HEOOXOIMMBIX UL npeaoCTaBIeHHUS MYHHLHTATLHON
ycIyru  JIOKyMEHTOB (cBemenmit) ¢ HMCIHOJIB30BAHUEM MeXBeJIOMCTBEHHOTO
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MH(OPMAIMOHHOTO B3aUMOJCUCTBHS, B CPOK, HE npeBBIIAtOIMi 9 pabouux AHEH O
JIHSI peTUCTpaLyu 3asiBICHU.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B NPHEME 3asBICHUA W HMHbBIX JIOKYMEHTOB,
HEOGXOIMMBIX JUTSI TPEOCTaBIEHHS] MyHULIMITATBHOM yCIIYrH, B CllyHae cClii 3asiBJIEHUE
¥ JOKYMEHTBI, HEOOXOAUMbIe Ul MPENOCTABICHHS MYHHULMIANBHON YCIyTH, MOJaHbI B
coOTBeTCTBUM ¢ MH(OpMAaLKeil 0 CPOKaxX U MOPAAKE MPeNOCTaBICHHA MYHULHTATbHOH
ycayru, ony6ianKoBaHHON Ha EnHOM nopraie, PecniyOnykaHCKOM MopTalle.

2.8. VicueprnblBaroluii [lepedeHb OCHOBaHNH 17isl TPHOCTAHOBJICHNA HJTH oTKaza B
peoCTaBIeHUH MyHHIMIIAIBHON yCIyTH

2.8.1. OcuHoBaHMWs MO NPUOCTAHOBJIEHHS IPEAOCTABICHHA MYHUIAIAILHON
yCIyTH OTCYTCTBYIOT.

7 8.2 OCHOBAHMS JUTS OTKa3a B IPENOCTABIEHIH MyHULMITAIbHOH yCITYTH:

1) B mpeACTaBIEHHBIX 3asBICHUU U (un1) JOKYyMEHTaX COIEPIKUTCS HEMosHas 1
(WKL) HEeJOCTOBEepHas HH(pOpMALNS;

2) MOCTYIUIGHHWE OTBETa OpraHa rocyJapCTBEHHOW BNACTH, OpraHa MEeCTHOTO
camoyrpapieHusi JI6O MOJBEJOMCTBEHHON OpraHy rocyaapCTBEHHOM BlACTH WJH
OpraHy MECTHOrO CaMOyIpaBlieHHsl OpraHusalud Ha MeYKBEIOMCTBEHHbBIN 3arpoc,
CBUIETEIbCTBYIOIIEr0 00 OTCYTCTBUU JIOKYMEHTA U () uHpOpMALIMH, HEOOXOAUMBIX
JUTS TIPEeJOCTABIIECHNS MyHULUTIAIBHON YCIyTH, SCIIh COOTBETCTBYIOLMH JOKYMEHT HE
6L [IPECTABNEH 3asBHUTE/IEM 110 COOCTBEHHOW MHULINATHBE;

3) OTCyTCTBME CBEeJEHHMI O PErMCTpaluu rpakiaaHuHa MO MECTy JKUTEbCTBA
(1pe6bIBaHMs) B PACTIOPSKEHUN OPraHOB MECTHOTO CaMOYTPABIICHHA.

2.8.3. Tlepeuenb OCHOBaHMH Ui OTKa3a B MPEHOCTABICHUU MYHHULUTIATEHON
YCIIYTH SIBIISIETCS HCYEPIIBIBAIOLINM. i

2.8.4. 3anperniaeTcs OTKa3blBaTh B NPENOCTABICHUN MyHULIMITAIBHON yCITyry B
claydae, €CNiM 3asBleHHe O MPEeNOCTaBICHUH MyHHULUIAIBHON YCIyru TIOJaHO B
COOTBETCTBHM ¢ MH(OpMalKeil 0 CPOKax U MOPAAKE MPENOCTaBICHHA My HULIUTAIbHOM
ycyru, ony6ianKoBanHO#M Ha ExvHOM noprarne, Pecny6iMKaHCKOM MOpTaJIE.

2.9. TTopsii0K, pa3Mep U OCHOBaHHKs B3UMaHUsA rocyapCTBEHHOM MOUTMHEI WJTH MHOH
M1aThl, B3UMaeMOU 3a [PeJI0CTaBICHUE MYHHWLUAIBEHON yCIyTH

MyHuLMIaIbHas ycayra NpeJocTaBIseTCs Ha 6e3B03Me3/IHON OCHOBE.
2.10. IlepeyeHp yciyr, KOTOpbIE SBIIAKOTCS HeoOXOMUMBIMU U 00s13aTeNIbHBIMU ISt
[IpeOCTaBJIeH)s MyHHUIIUMNATBHON YCIyTH, B TOM HHUC/IE CBEACHNA 0 JIOKYMEHTE
(1OKyMeHTaX), BbIIaBaeMOM (BBIJABAEMBIX ) OPTAHM3ALMSIMH, YHaCTBYIOLMMU B

OpeaoCcTaBJICHUNA M}/HI/IHI/IHEUH)HI:IX ycayr

[IpeocTaBiieHne HEOOXONMMBIX U 00s3aTEBHBIX YCIIYT HE TpedyeTcs.
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2.11. TTopsaoK, pasMep ¥ OCHOBaHMs B3UMaHHi 1aThl 32 IpeaocTaBieHne yeyr,
KOTOpBIE ABJISIIOTCS HEOOXOAUMBIMH U 06s3aTeILHBIME 151 IPEAOCTABIICHNS
MyHMIMITATBEHON yCIYTH, BKIIIOHast MH(OPMALIUIO O METOIMKE pacteTa pasmepa TaKou
nJ1aThl

[IpenocTaBiieHie HEOOXOAMMBIX 1 06s3aTeNBHBIX YCIyT He TpedyeTcs.

7 12. MakcHManbHbIH CPOK OXKMAAHUS B OYEPEH MPH TIOLAHE 3anpoca o -’
npeaoCTaBJICHUH MyHULUATBHON yCIyTH, yCIyTH, MpeaoCTaBIseMON opraHu3auuei,
y4acTBYIOIIEH B IPEOCTABICHUM MyHULUNAIBHON yCIIyTd, 1 IpH Noay4eHu!
pe3ysbTaTa NpeaoCcTaBIeHNs TaknX yCcIayT

2.12.1. Bpems oxuaaHus Opy noaaqde 3asgBJICHUS HA MOJy4EeHHUE MYyHHULMTATbHOM
ycnyru - He Gosiee 15 MUHYT.

2.12.2. Tlpu moay4eHUM pe3yJipTaTa [pe10CTaBIeHUs MYyHHULMMATbHONW YCIYTH
MaKCHMaNbHBIH CPOK 0XKUJIaHUsA B O4epe/in He JI0JDKeH mpeBbILaTh 15 MUHYT. :

2.13. Cpok 1 MOpsIAOK periucTpaLny 3arnpoca 3asiBUTEJIS O MPeloCTaBIeHNN
MyHMLWATEHON YCIYTH | yCIyTH, MpenoCcTaBseMON opraHuzauuen, y4acTByIOLICH B
npeaoCTaBIeHNH MYHHUIMITAIPHON YCIYTH, B TOM HHUCIIE B 37eKTpoHHOHN (popme

2.13.1. Ipu nu4HOM OOpalleHHU B M®II B geHb mojayu 3asBeHus 3aABUTEO
ppiaercs pacnucka us AUC M®L] ¢ perucTpanioOHHBIM HOMEPOM, MOATBEPXKAAIOLIUM,
4TO 3asBIICHHE OTIPABIEHO, U NaTO! NOAAYH 3adBJICHUA.

2.13.2. ITpu HaIpaBJIeHUU 3asBJICHUS MOCPECTBOM, Enunoro,
Pecry6IMKaHCKOro MOpTana 3asBuTeslb B ACHb nofauy 3asBJeHHs MMOJy4aeT B JIMIHOM
xabunere EmuHoro, PecmybnukaHckoro mopraia M fio DNEKTPOHHOW TIOYTE
yBeJOMIIEHNE, ~TOATBEPXKIAIOLIES,  H1TO 3asBlieHHMe  OTMpaBjleHo, B KOTOPOM
YKa3bIBAIOTCS perucTpalioOHHbIH HOMED U naTa noja4u 3asBIeHus.

2.13.3. Tlpu nuaHOM OOpalieHuy B MCHOTHUTEBHBIA KOMUTET B [A€Hb MOJatH
3asBJICHUS yMONTHOMOYEHHBIM [OJKHOCTHBIM JIMLIOM CIOMHUTENBHOIO KOMHUTETA
3asIBUTEJIIO BbIIAETCsl pacnucka U3 ABTOMATH3UPOBAHHOM MHPOPMALMOHHOH CHCTEMBI,
mpeaHA3HAuUEHHON Ui OKasaHHMd rOCYJapCTBEHHBIX W MYHHLHNATLHBIX yeayr, €
pErvCTPALMOHHBIM HOMEPOM, NaTOl Mojauy 3asBlICHUS ¥ MEpeuHEM npeCcTaBIeHHBIX

JOKYMEHTOB.

2.14. TpeboBaHUs K MOMELIECHUSM, B KOTOPBIX MpeJoCTaBAeTCs My HULUTIAIbHAS
yciyra, K 3a1y OXUAaHusA, MecTaM JULH 3aMOJIHEHHS 3aIPOCOB O MPEl0CTABICHUN
MyHHLUTATILHON YCIIYTH, nHGOPMALMOHHBIM CTEH/AM C obpasliamMy MX 3aloJHeHUA 1
nepevYHeM JOKyMEHTOB, HEeOOXOAUMBIX IS MPeNOCTaBICHNS KaJkI0# MyHHULMNATbHOH
yCIYTH, Pa3MEIICHUIO U o opMIICHUIO BU3yaNbHOMW, TEKCTOBOU H MYJIbTHMEIMHHON
vHGMOPMALNU O TOPSAKE NPENOCTABIICHHA TAKOW yCIYTH, B TOM YHCIIE K obecrieueHuto
JOCTYMHOCTH JiJ1s1 MHBANMOB YKa3aHHBIX 06BEKTOB B COOTBETCTBUH C (he/iepasibHbIM
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3aKOHOJIATEILCTBOM U 3aKOHO1ATEJIbCTBOM PGCHy6HI/IKH TaTapCTaH o COLU/IEUII)HOf/'I
3alMTe MHBAIUA0B

2.14.1. TlpegocTaByieHNe MYHMIHIANBHON yCIyTH OCYILECTBASAETCA B 31aHUAX 1
[oMelLleHusIX,  00OpyNLOBaHHBIX IPOTHBOIOKAPHOH chcTeMoOli M CHCTEMOH
MOKapOTYyLIEHNUS. _

MecTta rnpuema 3asBUTElNEH 000py AyIOTCSA HeoOXOAMMONM Mebesbio  IUls
oopmiIeHHs IOKyMEHTOB, rH(QOPMALMOHHBIMU CTEHIAMH. !

2.14.2. B coorBeTcTBUM C 3aKOHOJATEIbCTBOM Poccuiickoii ®Pexpepauund O
COLMANBHOM 3allUTe WHBANMIOB B X GecrpensTCTBEHHOro J0CTyna K MeCTy
npeaOoCTaBICHHUA MyHUIAIANBHON YCIyTH obecrieunBaeTC:

1)  obecme4ynBaeTcs GecrpensaTCTBEHHBIM  HOCTYII WHBAIUIOB K MECTY
TIpeIOCTaBIICHUS MyHHUIHUNAIBHON YCIyTH (ynoGHBII BXOA-BBIXOA B MOMEILEHUST U
nepeMelleHne B UX npezaenax);

2)  BusyanbHas, TEKCTOBAd 1 MyJIbTHMEMHHAS yHpopmalys O TMOPALKE
npeaoCTaBICHHUS MYHMIUTANBHON yCIyTH pazmMelaeTcs B y0OHBIX AN sasBUTeNEN
MecTax, B TOM YHCie ¢ y4eTOM OrpaHuHeHHBIX BO3MOJKHOCTEW WHBAIUIOB;

3) COMpOBOXKAEHNE WHBAIMIOB, AMEIOLINX CTOMKME paccTpoicTBa (GyHKIUH
3peHust 1 CaMOCTOATENBLHOTO nepeiBIKeHNsl, 1 OKa3aH!e M MTOMOLLH;

4)  BO3MOXHOCTb caMOCTOSATEIBHOrO TepeaABMKEHNs 10 TeppUTOPHH, Ha
KOTOpPOH  PacrojiOKeHbI 0OBEKTBl  COLMANIBHOM, WH)KEHEPHOW 1 TPaHCMOPTHOH
uHOPAcTPYyKTYyp, BXOJa B TaKUC O0GBEKThl U BBIXO/Ia U3 HUX, MOCAAKK B TPaHCTOPTHOE
CpeCTBO ¥ BBICAIKH U3 HErO, B TOM gucie ¢ UCTOIb30BaHHEM Kpecyia-KOJIACKH;

5)  mamexaiiee PasMCILCHHUC obopyoBaHus H HocuTeNelt WH(OpMALUH,
HEeOOXOMUMBIX i 00eCTIedeHNs GecnpersITCTBEHHOro A0CTyTa WHBAJIMIOB K yclyram
C yUETOM orpaHHYeHH UX KU3HEASSITEIbHOCTH,

6)  ayonupoBaHME HeoOXOAUMOM 1A MHBANKIOB 3BYKOBOH M 3pUTENILHOM
uHdopMauny, a TaKKe HaAmnuceu, 3HAKOB U MHOM TEKCTOBOH MU rpaduuecKon
yHGOPMALNY 3HAKAMH, BBITONTHEHHBIMH penbeHO-TOUEHHBIM wpudrTom bpanns;

7)  nomycK CypAomnepeBoIiMKa 1 T nocypaonepeBoAINKa;

8)  nomyck cobaku-TpOBOAHMKA IMPH HAJTMYNK OKYMEHTA, MOATBEPKAAIOIIETO
ee cremnuanbHoe OOydYeHHe U BblﬂaBaeMOFO‘ no ¢opme W B TOPAIKE, KOTOpbIE
yCTAHOBJIEHBI TPHKA3OM MuHucTEpcTBa Tpyada M colMabHON 3alUUThI Poccuiickoit
depepauuu  OT 272.06.2015 Ne 386 «O0 yTBEpPKICHUH opmbl  JIOKYMEHTA,
[MOJTBEPIKAAOIIETO CHENHAILHOC obyuenne coOaKu-NPOBOAHNKA, U Topsiika €ero
BBIAAYN.

2.14.3. TpeboBanusi B HacTH oBecriedeHysl AOCTYTHOCTH A HMHBAJIMAOB
0OBEKTOB, B KOTOPBIX OCYIIECTBIAETCA npeIoCTaBIeHIE MYHHULMIANBHON YCIYTH, 1
CpeicCTB, HCIIOJB3YEMbIX IIpH npeoCTaBIeHUH MyHMIUNATBHON  YCIyTH, KOTOPBIE
yka3aHbl B IOANYHKTaX 1 — 4 mynkra 2.14.2. a7 MUHUCTPATUBHOTO PErIaMeHTa,
NPUMEHSIOTCS K o6BbeKTaM W CpelIcTBaM, BBEIEHHBIM B JKCIUTyaTaluo  WIin
TMpolLe MM MOJEPHU3ALHIO, PEKOHCTPYKLHMIO MOC]IE 1 urons 2016 rona.
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2.15. INokazaTenu NOCTYITHOCTH U KaieCTBa MYHMIMIIaNbHON yCIYTH, B TOM HUCIIE
KOJIMYeCTBO B3aNMOIeHCTBHN 3aABUTENS C JOJKHOCTHBIMU JIMLIAMH npu
npeaoCTaBIeHNH MyHHLHUMTATBHON YCIYTH ¥ UX MPOAOIDKHTEIBHOCTD, BO3MOKHOCTD
nonyueHus MHGOpPMALMK O XOZIe MPEeNOCTaBICHHA MYHULMIIaJbHON YCIyTH, B TOM
qyclie ¢ MCMONb30BaHIeM HH(POPMaLMOHHO-KOMMYHUKALHOHHBIX TEXHOJIOTUH,
BO3MOYKHOCTH JINOO HEBO3MOXKHOCTD ITOJTyHCHNS MyHHUIHNAIbHON YCIYIH B
MHOTO(YHKI[MOHAIBHOM LIEHTPE MPEAOCTABIICHHA rocyaapCTBEHHbIX 1
MYHHLAMAIBHBIX YCIyT (B TOM 4KCIIe B TOJTHOM o6beme), B JII0OOM TEPPUTOPUATIEHOM
opa3eNeHAN Oprata UCIONHUTEIBbHO pacropsAUTeNbHOr0 Oprana MecTHOro
caMOyIIpaBJeHus], IO BEIOOPY 3aABUTEI (9KCTEpPUTOPHUATIBLHBIH NIPUHIUI),
[OCPEICTBOM 3aIpoca O MPEI0CTABICHNN HECKOIbKIX roCyIapCTBEHHBIX U (1K)
MYHHIIUNANBHBIX YCIYT B MHOTO(YHKIMOHATBHBIX LEHTPAX NPeaoCTaBIeHIA
rOCYAapCTBEHHBIX U MYHUIUMATbHBIX YCIIYT, [peLyCMOTPEHHOTO CTaThel 15.1
deiepajbHOTO 3aKOHA No210-®3 (KOMIIEKCHBIH 3a1poc)

7.15.1. Tloka3aTensiMu AOCTYMHOCTH MPEIOCTABICHHNS MyHHULMNanbHOW ycAyru
SIBJISIFOTCS .

pacIoNOKEHHOCTh [TOMEIIEHHUS!, B KOTOPOM BEJIETCS TIPUEM, BbIiauya JOKYMEHTOB
B 30HE JOCTYNHOCTH OOLIECTBEHHOrO TPaHCIopTa,

HATHUME HEOOXOJMMOrO KOJNMYEeCTBA CIELHMANMCTOB, a TaKKe foMellleHui, B
KOTOPBIX OCYLLIECTBJIAETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEN;

HamMYde WCdeprbIBaiollell MHpopMaluu O criocobax, MOpsiAKE W CpoKax
IpeIOCTaBIIEHNUS MyHMIUIANEHON yCIIyTrd Ha uHGOPMAILIMOHHBIX CTEHAAX, EnrHOM
nopraie, PecryOiauKaHCKOM TOpTale, oULIMATBHOM CaiTe MyHHULHUIANBHOTO paiioHa;

OoKka3zaHue IIOMOILM HHBajguiaM B TIPEOJOJNICHHUN OapbepoB, MeEILAroINX
TOJIydeHHUIO MMHU YCITyT HapaBHe C IpYriMH JIMLIaMH. :

7.15.2. TlokazaTensMy KauecTBa MPEAOCTABICHHS ‘MyHULIMNATBHON  yCIIyTH
SBJISTFOTCS

1) cobnroieHre CPOKOB TpuemMa U pacCMOTPEHHs IOKYMEHTOB;

2) cobnoieHre CpoKa MoJyueHus pesyibTara MYyHHUIUMATBHON YCIIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX ’Kaj00 Ha HapylleHUs aJMHHHUCTPaTHBHOTO
pernamMeHTa, COBepIIEHHbIC paboTHUKaMH M CrONMHUTETBHOIO KOMUTETA,

4) KOTUYeCTBO B3AMMOICHCTBUM 3asiBUTENS C AOJDKHOCTHBIMU auuamuy (06e3 yueta
KOHCYJIbTALUH):

B3aMMOJIEHCTBIE 3adBUTENs C PAaOOTHUKAMHU McomHUTeILHOTO KOMUTETA HIIH
M®IL] npu npenocTaBlIeHUN MYHHLWIAIBHON YCIYTH OCYLIECTBIACTCA OIWH pa3 MpHu
MIpe/ICTAB/ICHUH 3asBJICHUSA CO BCCMU HeOoOXOAUMBIMHM JOKYMEHTAMU;

ONMH pa3 B Clydae HEOOXOAMMOCTH TMONyHEHNA pe3ynpTaTa IpeloCTaB/IeHN
MYHHUIMIIANBEHONW yCIyrd B VCIIOMHUTEILHOM KOMHUTETE WA M®Ll B dopme
5K3eMILIApa 3JeKTPOHHOro OKyMEHTa Ha OyMa)KHOM HOCHUTEIE.

[Tpoa0/DKUTENBHOCTE  OHOTO B3aMMOJEHCTBHUA 3asiBUTENS C JOJUKHOCTHBIMU
JUIAMH TPU NPENOCTaBICHUH MYyHULMAIbHON yCITyrH HE MPEBbILLIACT 15 MUHYT.
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3asBUTeIb BIpABE OLEHHTh KAYeCTBO MPENOCTABICHHA MYHMLMNANBHON yCIyrH
C TIOMOLIBIO YCTPOWCTB MOJBHUIKHOH panuoreneOHHON CBSI3H, C MCIOJTb30BaHUEM
Enunoro, Pecny0OnukaHcKoro noprana, TepMUHAJIBHBIX YCTPOHCTB.

2.15.3. Vincdopmauus o Xo[e MpeaoCTaBIeHIA MYHHULMITATbHON YCIyrH MOKET
6bITh  TOJydeHa 3asBuTeNeM B JIMUHOM xabuHere Ha EpuHOM  MOPTAE,
Pecmy6uMKaHCKOM MopTaje, B WcnonuurensHom komurere, MOLL

2.15.4. IlpenocTtaBiieHHE MYyHHIIUIANBHON YCIyTH OCYILECTBIISIETCS B ﬂ}p60M
M®I] mo BBHIGOPY 3asABHTENS HE3ABUCMMO OT MecTa ero JKMTEeNbCTBa MJIM MecTa
haKTUUeCKOro MPOXKUBAHUA (npe6biBaHys) Ha TEPPUTOPUH Pecny6nuku TatapcTas IO
3KCTEPPUTOPHANTEHOMY NIPUHIHITY.

MyHuIMnanpHas ycuyra B COCTaBe KOMIIJIEKCHOTO 3ampoca He MPeloCTaBAeTCs.

2.16. Vuble TpeOoBaHuUsl, B TOM HUCIIE Y4YUThIBAIOLLME 0COBEHHOCTH MPeaoCTaBICHU
MyHUILUITATBEHOW YCITyTH IO 3KCTEPPUTOPHAILHOMY MPUHLIAILY (B ciydae, eciu
MyHHULMIabHAs yCIyra peocTaBsAeTCs Mo 3KCTEPPUTOPUATIBHOMY NPUHLIKIY ) U
0COOEHHOCTH TIPENOCTABICHUS MYHMLUTaIbHON yCIyrd B 371eKTpOHHOM (hopme

2.16.1. Tlpu npeaocTaBicHUH MyHHULHMTAIbHON YCIyrH B 57IeKTpOHHON (popme
3asiBUTEJIb BIPABE:

1) monyuutb MHGOPMALMIO O mopsake W CpoKax npeoCTaBIeHUS
MYHUIUMATIBHON yCIYTH, PasMEIICHHYO ga EpuHOM IOpTale, Pecry0n1KaHCKOM
nopTale;

2) mopaTh 3asBIeHHE O MPEAOCTABICHHUM MYHHUIMIATGHOM YCIyrd W MHBIC
JIOKYMEHTBI, HEOOXOANMBIE 115 IpeI0oCTaBIeHUSA MYHULMIANBHON YCIYTH, B TOM qucine
JIOKYMEHTBI ¥ HH(OPMALKIO, SNMEKTPOHHBIC 00Opa3bl KOTOPBIX paHee ObLTIY 3aBEPEHBI B
COOTBETCTBHMU C MyHKTOM 7.2 4acTH 1 ctaTteu 16 @enepanbHOro 3aKOHA No 210-®3, ¢
Acnonb3oBanueM Equroro, Pecny6innKaHCKOro nopraina,

3) MOMyuHTb CBEJICHUA O XOAC€ BLIMOJTHEHMs 3asBJeHUH O MPEeNOCTaBICHUN
MYHHULIMIATIBHON yCIyTH, TOJaHHbIX B 37eKTPOHHON (opMe;

4) oCyMIECTBUTH OLGHKY Ka1iecTha npeioCcTaBIeHU MYHULIHTATbHON yCIyTH;

5) momyduTh Pe3yNbTaT MPEAOCTaBICHIA _MyHWLHUNaTbHOW yCIyru B dopme
3JEKTPOHHOIO JIOKYMEHTA; ,

6) monarb xayio0y Ha pelleHue U JieficTBUE (6e3)1€171CTBMe) CIONHUTENBLHOTO
KOMUTETA, 2 TaK)Ke ero JOJDKHOCTHBIX JIHIL, MyHUIAIATBHBIX CITyXallHX MOCPEACTBOM
Enunoro, PecmyOnuKaHCKOro Iopraia, nopTajia denepanbHOH roCyIapCTBEHHOH
THPOPMALIMOHHON CHCTEMBI, obecrneurBaronien mpoLecce gocyae6HOro (BHeCy1e0HOT0)
00’KaloBaHUs  pelleHWd | neficTeuii  (Ge3medcTBUs),  COBEPIICHHBIX npu
MpefiocTaBIeHHH  [OCYNapCTBEHHBIX ¥ MyHALOUMANBHBIX  YCIYT opraHamu,
[peIOCTaBIISIOIMME FOCY IapCTBEHHBIC 1 MYHMLHMIANbHBIC YCIYTH, UX JOJKHOCTHBIMU
JIALAMH, TOCYJAPCTBEHHBIMA ¥ MYHULIATATLHBIMH CITy KalUuMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYILECTBIIAETCST OCPEACTBOM 3aroJIHEeHHUs
>NeKTpOHHOM (opMBI  3asBICHMA HA Enunom, PecryOnvMKaHCKOM —TOPTAIe 0e3
HeoOXOAUMOCTHU JIONIOJTHUTEIBHOM MOAAYM 3asBJICHNS B KAKOM-T100 UHOM (opMe.

2.16.3. TIpr GopMUPOBAHMY 3a5BIICHHS obecrieunBaeTCs:
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1) BO3MOXHOCTH KOMHPOBaHMs W COXPAHEHMs 3aABJICHI 1 WUHBIX JTOKYMEHTOB,
HEOOXOAUMBIX IS IPENOCTaBICHNUS YCIYTH,

2) BO3MOYHOCTb 3allOJIHEHUs] HECKOJBKMMHU 3asBUTEIAMH OJIHOM 2JeKTPOHHON
dopMBbl 3asBIeHMS Npu OOpalleHun 3a yclayram, MpearnoJaralolMMy HanpasieHHe
COBMECTHOTO 3asBJIEHUS] HECKOJIbKMMU 3asABUTCIIAIMU,

3) BO3MOXHOCThH Te4aTH Ha 6yMa)XxHOM HOCHTEJIE KOMUH 3EKTPOHHON (POPMBbI
3asBJICHUS; ,

4) coxpaHeHHE paHee BBEACHHBIX B DJICKTPOHHYIO bopmy 3asiBIICHUA 3HA4YECHUH B
11060i MOMEHT IO JKEJTaHHUIO TIONB30BATeNs, B TOM YUC/Ie NPU BOSHUKHOBEHNH OIIMOO0K
BBOJIa ¥ BO3BpaTe AJId IOBTOPHOI'O BBOAA 3HAUEHUH B DJIEKTPOHHYIO (POPMY 3asBIICHHUS;

5) samonHeHWe [MOJNeH SNEKTPOHHOH ¢opmbl 3asBIEHMs] [0 Hadyajia BBOJA
CBeJeHUU 3asBUTENIeM C UCIMOJb30BaHNEM CBeJIeHUM, pa3MEeLIeHHBIX B ECUA, wu
CBEJICHWI, ONyONMKOBAaHHBIX Ha EanHOM, PecryOnuKaHCKOM [OpTaje, B HacTH,
Kacarolieiicsi CBeIeHUM, OTCYTCTBYIOLIHUX B eMHONM cHUCTeEME WACHTU(HKALMH U
ayTeHTHU(UKALIKH; .

6) BO3MOXXHOCTb BEPHYTbCH Ha T10GOH W3 3TANoB 3arloiHEHHs 31eKTPOHHOM
(opmbl 3asBreHUs Oe3 MOTepU paHee BBEJICHHOM MH(pOpMALINH;

7) BO3MOXHOCTH [OCTyNa 3asBHUTENld K paHee MONaHHBIM UM 3asBJIEHHUSIM B
TeueHHe He MeHee OJHOTO roja, a TaKkXKe 4acTU4HO c(hOpMHUPOBAHHBIM 3a5IBJICHUSM - B
TedeHUe He MeHee 3 MECSIIEB.

2 16.4. 3armce 3assuTeneil Ha npueMm B MOILI (nanee - 3aIKCh) OCYIIECTBIISICTCA
nocpenctsom EquHoro, Peciy6anKkaHCKOro nopTaia, tenedoHa KOHTAKT-LEHTPa MOILI.

3agBUTENIO MPEIOCTABIAETCS BO3MOXXHOCTD 3allMCH Ha mro0ble CBOOOIHBIC NS
mpyeMa IaTy W Bpems B Mpejiefiax yCTaHOBJICHHOTO B MHOro()yHKIIMOHATBHOM LEHTpe
rpaduka rnpuema. 4

3amuch Ha OMpeleNieHHyI0 JaTy 3aKaHIMBAETCs 3a CYTKU J10 HACTYIUIEHUS DTOU
JaThl.

JIist  OCyLUECTBIICHMUS MpefBapUTEeNIbHON  3aMMCH  MOCPENCTBOM EnuHoro,
PecnyGiuMKaHCKOTO —opTaja 3asBUTENIO HeOOXOAMMO YyKa3aTh 3anpalliiBaeMble
CHCTEMOU JaHHbIE, B TOM YHCIIE:!

pamMunuio, UMs, OTUECTBO (TIPH HAJTUUUK);

HOMED Tene(OoHa;

alipec >IEKTPOHHOM MOYTHI (110 KEJIaHUIO);

)KellaeMyro 1aTy U Bpems IIpueMa.

B ciydae HECOOTBETCTBUS cBelleHHi, KOTOpbIe COOOIIMI 3asfBUTENb IIPH
[IpeBapUTENBHOM 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asiBUTENIEM TIPU JTUIHOM
npueme, peBapUTEIbHAS 3aUCh AHHYITMPYETCA.

[Tpu ocylIeCTBICHUH MpeaBapuTeIbHON 3aluch 3asBUTE]IO obecreunBaeTcs
BO3MOYHOCTh pacredaraTh TaJOH-TIOATBEPKACHHE. B cayuae, eciu 3asBUTE]b
COOGIIMT ajpec 3JeKTPOHHOW TMOYThl, Ha yKa3aHHbIH afpec TaKKe HanpaBiaeTcs
nadopmalus O TMOATBEPKAECHUU [peiBapUTENbHOM 3amucu ¢ yKasaHuem JaTbl,
BPEMEHHU U MeCTa Npuema.
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[Ipu oCyLIECTBICHUN MPeABApUTENIbHON 3aluCh 3asBUTE]b B 00s13aTesIbHOM
rnopsiKe MHPOPMUPYETCS O TOM, UTO MpPeABaPUTENbHAs 3aMUCh aHHYIMPYETCA B ciyuae
ero HesIBKHU 1Mo UCTeYeHHH 15 MUHYT C Ha3HAYEHHOTO BPEMEHHU IprueMa.

3asiBUTE b B MIOGOE BpeMst BIIPaBe OTKA3aThes OT MPe/IBAPUTEIbHOHN 3aUCH.

Bampemiaercsi TpeboBaTh OT 3asBUTENA COBEPLICHHMSA HHbIX JIEUCTBUH, KpOMe
IPOXOXKICHUS UIEHTU(DUKALNY ayTeHTM()UKALMU B COOTBETCTBUM C HOPMATUBHLIMU
mpaBoBEIMM akTamu Poccuiickod @Denepauuu, yKasaHus Leld [preMa, a TaKKe
TIpeIOCTABIIEHNsS] CBeIEHUH, HEOOXOMUMBIX Ul pactera AIHTELHOCTH BPEMEHHOTO
WHTepBasa, KOTOPbIi HE0OX0AMMO 3a0pOHIPOBATH NI PUEMa.

3. CocTaB, M0C/1e10BaTEJbHOCTh H CPOKH BbINOJTHEHHsI AAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHUs K MOPAAKY HX BbINOJHEHHs], B TOM HHCIE 0CO0EHHOCTH
BBLINOJHEHHS AAMHUHACTPATHBHBIX NPOLEAYP B /IeKTPOHHO# (hopme, a TaKiKe

0c00EHHOCTH BbIMOJHEHHS AIMUHHCTPATHUBHBIX MPOUEAYDP B
MHOTroyHKUHOHAJbLHBIX LIEHTPaX

3 1. OnucaHue Mmocjaea0BaTeIbHOCTH ASHCTBUN NIPU MTPENOCTaBICHUH
MYHULUAJIBHON yCIyTH

3.1.1. IIpenocTaBieHre MyHHIMIATBHON YCIyTd BKIIOHaeT B cebs clenyrolue
aIMUHHACTPATUBHBIE IIPOLIETYPBI:

1) KOHCYJBTUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE ¥ PAacCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, npeCTaBIeHHbIX
3asBUTEIIEM;

3) HampaBleHHe MEeXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOLIME B
NpeaoCTaBIeHN MYHULUIIATbHON YCITYTIH; ‘

4) MOArOTOBKA pe3yJibTaTa MyHULMNIAJIbHON yCIyTH;

5) Bblgaua (HampaBleHUe) 3asBUTEINIO pe3yJibTaTa MYyHHUIUNATbHON YCIYTH;

6) MCIpaBIeHne TEXHNUECKUX OLIMOOK.

3.2. Oka3aHue KOHCYJIbTAaLHUH 3assBUTEIIIO

32.1. OcHOBaHHEM Hayaja BHIMOJHEHMS AaJMHHHCTPATUBHOW  TPOLELYPHI
gBsieTCsl OOpallleHHe 3asBHUTENs 10 BOMPOCAM, CBS3aHHBIM C MPELOCTABICHUEM
MYHULUNAJIBHON yCIyTH.

JIOJOKHOCTHEIM ~ TMIIOM  (pabOTHMKOM), ~OTBETCTBEHHBIM 32  BBINOJIHCHHC
aJIMAHUACTPATUBHON MPOLENYPBI, BISIETCA:

npu obparenuy 3asutens B MOLI - pabotHuk M®LI;

npu OOpallleHWW 3asBUTENIST B MCroMHUTENbHBIM KOMMUTET — CEKpeTapb
MCHOMHUTENBHOIO KOMUTEeTa (majiee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTeNb BIpaBe OOPATUTBCS 3a KOHCYNbTalMed O MOpsaKe 1 CPoKax
MpefoCTaBIeHUs MyHHULMIAIbHONH YCIyTH B M®I] nuuno u no Tene(oHy u
3JIEKTPOHHOM MOYTE.
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PaGotHuk M®IL] KOHCYJABTHPYET 3asBMUTENsl, B TOM 4HUCJIe 10 COCTaBy, dopme
[peCTaBIseMOil JOKYMEHTALMK U APYTUM BOMpocaM JULst MoJlydeHust MyHULHNATbHON
YCIYTH.

3agBUTE> MOXET [OIydUTh WHGOPMALMIO O TOPAAKE MPElOCTABICHNA
MYHHUIUNATBHOR YCITyTH Ha OQHIMATEHOM caiite M®ILI http://mfc16.tatarstan.ru.

AJIMAHHCTPATHBHBIE IIPOLEAYpPhl, YCTaHABIMBAEMBIC HACTOALIMM  IIYHKTOM,
BBLITIOTHSIOTCS B JIEHb OOpallleHus 3asiBUTENIS.

PesynbTaTaMy  BBIOJHEHMS — aIMMHHCTPATHBHBIX — MPOLEIYD SIBJISIFOTCSL:
KOHCYJIBTAllUsl 10 COCTaBy, (opme mpeAcTaBIsieMOil JOKYMEHTaUuu W ApYyrdM
BOMpPOCaM, HEOOXOAUMBIM AJIS MOy EHHS MYHHUIMANIBHON YCITyTH.

3.2.3. 3asBUTENb BIIpaBe 00OPaTUTHCS B CIOMHUTENbHBIM KOMUTET 110 Tene(poHy
M DJEKTPOHHOH TModYTe, a TaKKe MONydnTb  KOHCYJBTALMIO na Enunom,
Pecny6IMKaHCKOM MOpTane, caiite TeTiomcKoro MyHHIMIATIBHOTO paiioHa O nopsiike 1
cpokax MpeNOCTaBIEeHHS MyHULMMANBHOU yCIyrd, B TOM HHCIC no cocraBy, (Gopme
peCTaBNsAeMOil TOKyMEHTALMU U IPYTUM BOTIpOCaM At MONyueHUs MyHHLHNATLHOH
YCAYTH. ”

JIO/DKHOCTHOE  JIULIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHME uHpopmMUpyeT
3asBUTE]s B COOTBETCTBMM C TpeOOBaHUSAMM ITyHKTA 1.3.4 anMUHUCTPATUBHOIO
periameHTa.

AIMAHUCTPATHBHBIE IIPOLEIyphl, YCTaHABIMBAEMBIC HACTOAILMM MIyHKTOM,
BBIMOJTHSIIOTCS B TeUEHHE TPEX pabo4YMX JHEH CO IHA NOCTYIICHUA oOpalueHus.

PesynbTaTaMy  BBIMONHEHMs — aJAMHHUCTPATHUBHBIX  MPOLCAYP SIBJISIFOTCHA:
KOHCYJNBTalluM [0 CcOcTaBy, (opme MpeAcTaBisieMoil JIOKyMEHTaluu 1 JIpyruM
BOMpOCAaM, HEOOXOIMMBIM [UIS MOy dEHHUS MyHUIHNAIBHON YCIIyTH.

3.3. [puHsTHE U paCCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
[pe/ICTABNEeHHbIX 3aiBUTENEM

3.3.1. Tlpuem [NOKYMEHTOB AJIA [pe0CTABIEH!s] MyHHIMITAIBHOH YCIYTH 1epes
M®ILI unu ynaneHHoe pabouee MecTo M®LI.

3.3.1.1. 3asBuTens (IpeACTABUTEND 3asBUTENS) 0OpaIlaeTes B M®I] ¢ 3anpocom
O MpeNOCTaBIEeHHH MYHHIMIIANbHOM YCIyTH M MpeACTaBlseT JIOKYMEHThI B
COOTBETCTBHHU C IIYHKTOM 2.5 aIMUHUACTPATUBHOrO perjlaMeHTa. |

3.3.1.2. Pa6oTtauk M®LI, Beayiuuii IprueM 3asBICeHUN:

ompezesieT IpeaMeT O0palleH s,

yIOCTOBEpSIeT TIMUHOCTb 3asiBUTENS;

[TPOBOAKUT MPOBEPKY TMONHOMOYUIL MLA, MOJAIOLIETO JOKYMEHTLL,

IPOBOJMT IPOBEPKY COOTBETCTBUSA NOKYMEHTOB TpeGoBaHUAM, YKa3aHHbIM B
nmyHKTe 2.5 aAMUHUCTPATUBHOrO periaMeHTa,

3aroJIHSeT 3JEKTPOHHYIO (POpMY 3asiBJICHUA B ANC ML,

mpd  NpeNoCTaBlieHMM  JIOKYMEHTOB,  yKasaHHbIX B nyukre 2.5
aJMUHUCTPATUBHOTO  pernamMeHTa Ha ~ OyMaXHOM  HOCHTEIE, OCY111eCTBIISAET
CKaHMpPOBaHHUE MPEJICTaBICHHbIX 1OKYMEHTOB;

pacreuatbiBaet 3aspnenue u3 AMC MOLJ;
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rnepeaeT 3asBUTENIO Ha MPOBEPKY 1 MOAMUCAHHE,

nocJie TOAMUCaHNs CKaHUPYET MOANKUCAHHOE 3a5BJICHUE B ANC MOLI;

sarpyxaer B AVIC M®LI 10KyMEHTEL, IpeiCTaBlIEHHbIE B SNEKTPOHHOW (popme
WM SJIEKTPOHHbIE 00pa3bl OTCKAaHMPOBAHHBIX AOKYyMEHTOB, GopMHUpYET SIEKTPOHHOE
NIeJI0;

BO3BpAIIAET [ONUCAHHOE 3asBICHUE U OPUTHUHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBLIIAET 3asBUTENIO PACTIMCKY B TPUEME TOKYMEHTOB.

AIMUHUCTPATHBHBIE TMPOLEAYPbl, YCTaHABIWBAEMbIC HACTOMNIHM MyHKTOM,
BBITIOJTHSIOTCS B J€Hb OOpallleHMsl 3assBUTENIS.

Pe3sybTaTaMy BBIMOTHEHMUs aAIMUHUCTPATHBHBIX NPOLEILYP SBIISIFOTCSI: TOTOBOE K
OTIIPABKE 3asBICHUE U MaKeT JOKyMEHTOB.

33.1.3. Paorauk M®L[ HampasiseT MaKeT [OOKYMEHTOB, [pUHATEIX OT
saspuTens. B VICTIONHUTENBHBI KOMUTET B 3JEKTPOHHOM (opme (B cocTaBe MaKeTOB
3JE€KTPOHHBIX JEN) B TeUEHME OJIHOro pabodero AHs CO JHs OOpalleHus 3asBUTEIA B
CTPYKTYpPHOE I10Jipa3fieieHne MO®LI. .

PesyspTaTaMy BHITIONHEHHUs 8AMUHUCTPATHBHBIX MPOLCAYD SIBJIAFOTCS: 3asBICHUE
M maKeT MOKYMEHTOB (3JIEKTPOHHOE [eJi0), HamnpaBiCHHbIE B McroIHUTEIIbHBIN
KOMMTET, IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOI'O B3aMMOJENCTBUS.

3.3.2. Tlpuem OOKyMEHTOB IJIi TPEAOCTABICHHUA MYHUIMNATIBHON YCIYrd B
3JIEKTPOHHOMN (hopMme depes Enuublii, PecrrybiukaHcKui mopTall.

3.3.2.1. 3agBuTenb O MoJayu 3asBIEHUS B 37eKTPOHHOM (opMe BBINOJHSICT
clieIyrolIMe NeNCTBUSA:

BBIIIOJIHSIET aBTOPHU3AIIHIO;

OTKpbIBaeT (POPMY DJIEKTPOHHOIO 3asBICHNAA,

3anonHseT (OpMy  JIEKTPOHHOTO  3asBIEHUS,  BKIIOHAIOLIYIO CBEJIEHHs,
HeoOXOaUMBbIE Vi 00s13aTeNIbHBIE [J1s TPE0CTaBICHNA MYHHULMAIBHON YCITYTH]

NPUKpEIUIieT AOKYMEHThI B 3NIEKTPOHHON (popme MW AJIEKTPOHHbIE 00pasbl
JIOKyMEHTOB K (POpME DJIEKTPOHHOTO 3a5BICHHA (npu HEOOXOANMOCTH);

noaTBepKaaeT (aKT O3HAKOMIIEHMs M corjacus ¢ YCJIOBUSIMA M [IOPSJIKOM
IpefOCTABIEHHSI MYHUIMIATbHOH yCIyrd B 3eKTpoHHON (opme (yCTaHABIMBACT
COOTBETCTBYIOIILYI0 OTMETKY O COTJIaCHH B (dbopme 37TEKTPOHHOTO 3asBJICHUA);

MOATBEPXKIAET  JTOCTOBEPHOCTH COOOLIEHHBIX  CBeIeHUH  (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B (pOpME 3EKTPOHHOTO 3asBJIEHNS );

OTIpaBJISIET 3aIMOJTHEHHOE 9JEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOLLYIO KHOTIKY B (pOpME 3JIEKTPOHHOTO 3asBJICHUA ),

SNEKTPOHHOE 3asBleHHe TMOJNMCHIBACTCS B COOTBETCTBAM € TpeOOoBaHUSIMU
myHKTa 2.5.3 aAMUHUCTPATUBHOIO PErIaMeHTa,

roJtydaeT yBeIOMIIeHHe 00 OTIPaBKe 3J1EKTPOHHOTO 3aABICHIA.

dopmaTHO-JIOrMYecKas npoBepKa copMUPOBAHHOTO 3asiBJICHUS
OCYILECTBJIAETCS TOCIIE 3arloJHeHUs 3aiBUTENEM KKIOro 13 rmojei AJIeKTPOHHON
dopmbl 3asiBieHus. [Ipy BbIABIEHUM HEKOPPEKTHO 3aMIO0JHEHHOTO T0JIsl AJeKTPOHHOM
dhopMBl 3asBCHUs 3asABUTENb YBEAOMJAETCS O XapaKTepe BbISBIEHHON OLIMOKU U
nopsaKe ~ ee  yYCTpaHeHHs — MOCPeACTBOM MH(GOPMALMOHHOTO  COOOIIEHHA
HEIOCPEICTBEHHO B SIEKTPOHHON (popMe 3asABICHHA.
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AJIMAHUCTPATUBHBIE MPOLENYpPhl, YCTaHABJIMBAEMBIC HACTOSLIMM MYHKTOM,
BLITIOJTHSIFOTCS. B JIEHb O0OpallleHus 3asiBUTEIIS.

PesynbTaTaMi  BBIIOJHEHWS — aJAMHHHMCTPATUBHBIX  TPOLCAYD SBJISIFOTCS:
3JEKTPOHHOE JIENO, HAalpaBIeHHOE B VCIOMHUTENBHBIM KOMUTET TMOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aUMOIECTBHS.

3.3.3. PaccMoTpeHHe KOMILIEKTa JOKYMEHTOB VICTIOIHUTEIBHBIM KOMUTETOM.

3.3.3.1. OcHoBaHueM Hayajna BbIIOJHEHUS aMUHUCTPATUBHOH MNPOLIELYPBI
gBNsieTcs TIOCTyIUIEHHE 3asBI€HHs W HHBIX JIOKyMEHTOB, HeoOXOMUMbIX IS
Mpel0CTaBIeHNs] MyHUIMTATIbHON YCITYTH.

JIOJKHOCTHBIM  JMLOM  (pabOTHHKOM), ~OTBETCTBEHHBIM 34 BBLIMTOJTHEHHE
aIMMHUCTPATUBHOW IPOLENYpbl SBJAETCS CEeKpeTapb MCMONIHUTENBHOTO KOMUTETA
(manee - JIOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MNpUEM NOKYMEHTOB, B ciayyae
o0OpallieHus 3asBUTEIS C 3as1BJIEHUEM B McnosHUuTeNbHbIA KOMUTET:

omnpeJeNser npeAMeT 00palieHus;

yCTaHaBJIUBaeT JIMYHOCTD 3asiBUTEIIS;

IPOBOJIUT TIPOBEPKY MOJIHOMOYHMIT IMIIA, IO/IAOLIETO JOKYMEHTEL,

IPOBOIMT MPOBEPKY COOTBETCTBUA ITOKYMCHTOB TpeGoBaHUsIM, yKa3aHHBIM B
nyHkTe 2.5 ~ aIMHHMCTPAaTHBHOTO  PErnameHTa,  MpOBEpKY COOTBETCTBHS
MpeJCTaBIEHHbIX  JTOKyMEHTOB  YCTaHOBJICHHBIM TpeGoBaHUsIM  (Haujexaee
odopMiIeHre KOMUH JTOKYMEHTOB, OTCYTCTBHE B NOKYyMEHTAX MOAUYUCTOK, MPUIHCOK,
3a4epKHYTHIX CJIOB M MHBIX HE OFOBOPEHHbIX UCIIPaBIEHUHN ),

3aMoNHsieT  JNEKTPOHHYlo  (opMy  3asBleHHs B ABTOMATHU3UPOBAHHOM
MH(POPMALIMOHHON CHUCTEME, MpeHa3HAYeHHONW [/ OKa3aHWs rOCyAapCTBEHHBIX 1
MYHULUNAIBHBIX YCIYT; |

npu  MPeoCTaBlIeHHH  JIOKyMEHTOB, yKa3aHHbIX B TYHKTE 25
aJIIMUHUCTPATUBHOIO  periameHra  Ha OyMa)KHOM ~ HOCHTeENE, — OCYLIECTBISACT
CKaHUpOBaHKE TPEICTaBIEHHBIX JOKYMEHTOB;

pacriedarbIBaeT 3asBICHUE;

TepeaeT 3asiBUTENIO Ha MPOBEPKY U IMOJNHUCAHUE,

rocJjie MOAMMUCAHNUS CKaHUPYyeT MOANUCaHHOE 3asiBICHNE,

3arpyxaeT B aBTOMAaTH3UPOBAHHYO " yHGOPMAIHOHHYIO CHUCTEMY,
MpeJHa3HAYEHHYIO I OKa3aHMs TOCyNapCTBEHHBIX 1 MYHULIUNATbHBIX yeayT
JIOKYMEHTBI, IpeICTaBlIeHHbIE B 3NEKTPOHHOM (opMe WK DIEKTPOHHBIC 00Opasbl
OTCKaHWPOBAHHBIX JOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE IEJIO;

BO3BpALIAeT IMOAMMCAHHOE 3asBICHHE W OpUTHHAIIbI OyMa)KHbIX HOKYMEHTOB
3asBUTEJIIO;

BbIZAeT 3asBUTEIIO PACMIMCKY B IIpHUeMe JOKYMEHTOB.

B ciyuae HajauuMsi OCHOBAaHMH JUIsl OTKa3a B NMpHEMe JOKYyMEHTOB JIOJKHOCTHOE
MO, OTBETCTBEHHOE 3a IMpHEeM JOKYMEHTOB, YBEJOMISCT 3afABUTEE O HaJIMYNAH
MpensATCTBUE Ui IpHeMa 3asBIeHUs ¥ BO3BpallaeT eMy NOKYMEHTLI ¢ 0OBsICHEHUEM
coflep)KaHNs BBISBIEHHBIX OCHOBAHUHM 175 OTKa3a B IpreMe OKyMCHTOB.

3.3.3.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TpHeM JOKYMEHTOB, nocie
MOCTYIUIEHHSI JOKYMEHTOB Ha PaCCMOTPEHHE:
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NpYCBanBaeT 3asBIEHNI0 HOMEP B COOTBETCTBUH C HOMEHKJIaTypOU L&l U CTaTycC
«[IpoBepka TOKyMEHTOBY;

p3ydaeT TOCTYINHBLIAE SJEKTPOHHbIE JeNa, B TOM HHCIe TPUIIOKEHHbIC
3asiBUTEJIEM JOKYMEHTHI B 3JIEKTPOHHOM (hopmMe 1 3eKTPOHHbIE 00pa3bl JOKyMEHTOB;

MpOBEPSIET KOMILIEKTHOCTh, YATAEMOCTh JJIEKTPOHHBIX 00pa3oB AJOKYMEHTOB;

MpoBepseT COOIIOJCHHE YCJOBUH NEHCTBUTENIbHOCTH 3JIEKTPOHHOW TOAMHUCH,
nocpeacTBoM obpamenns K EmuHoMy mopramy (B clydae, eCIM SadABHTC/ICM

npeiCcTaBIIEHbI 3IIEKTPOHHbBIE JIOKYMEHTHI, MoATNUCaHHbIe YCUIEHHOM
KBATN(QHUIMPOBAHHOMN 3JIEKTPOHHOH MOANUCHIO).
[Tpu HaJIU4YUU OCHOBaHUH, npeayCMOTPEHHBIX MyHKTOM 2.1.1

aIMUHUCTPATUBHOrO perijaMeHTa, MOArOTaBIMBAET MPOCKT PELICHHA 00 oTkaze B
rprueMe J0KyMEHTOB, HEOOXOIMUMBIX JUIsl PENOCTaBICHHA MYHHUIUAJIbHON YCIYTH.

B cayuae, ecnmu B pesylbTaTe IMPOBEPKH ycuNneHHOM KBanu(pUUUPOBAHHON
SNEKTPOHHOM TOANKCH BBISBIEHO HECOONIOJCHNE yCJIOBUIM ee JNEHCTBUTENIBHOCTH,
MIPOEKT pellieHrs 00 OTKa3ze JOJDKEH COJEepXKaTh IMyHKTbI CTaThH 11 ®enepanbHOro
3axoHa No 63-@3, KOTOpBIE MOCITYKUIH OCHOBAaHUEM ISt €ro MPUHATHA. ”

[TpoexT peuieHus o0 oOTKaze B IpHeMe OKyMCHTOB, HEOOXOIUMBIX s
Npe/loCTaBJIeH)s] MYyHWIMNANBHON YCIyrd, C yKa3aHWeM MNpUHUHH oTkasza (B ciyuae,
eci  OCHOBAHMSI 18 OTKaza B TpHeMe JOKYMEHTOB, HEOOXOAMMBIX — JUlst
[IpefOCTaBNEHHs] MyHULHMIATBHOH YCIyTH, CBS3aHBI C HapyLICHHEM YyCTAHOBICHHBIX
TpeGOBaHMil K TaKMM JOKYyMEHTaM, OCHOBaHMsS Ui OTKasa B MPHUEME JIOKYMEHTOB
JOJDKHB COZIEpXaTh HH(POpPMaLMIO O HAaWMEHOBAHWM JOKYMEHTOB (nH(OopMaLUH,
CBeICHHI), KOTOpble He MpeJCTaBleHbl, COAEpKaT HENOCTOBEPHbLIC N (unu)
POTUBOPEUMBbIE CBENICHHUS, ODOPMIICHBI C HAPYLICHUEM YCTaHOBJICHHbIX TpeOoBaHUM ),
HAMpABIAETCS HA COIIACOBAHME B YCTAHOBICHHOM TMOPSJKE MOCPEACTBOM CHCTEMDI
3JIEKTPOHHOTO JIOKyMEHTO0000pOTa. ‘

CorjacoBaHue IpOEKTa pellleHHs 00 oOTkase B NpUeMe NOKyMEHTOB,
HeoOXOMUMBIX IJIS TPEJOCTABICHUS MYHHWLMIAIBHON YCIYId, OCYIIECTBJIACTCH B
Topsi/IKe, MPeIYCMOTPEHHOM MyHKTOM 3.5.3 aJIMMHHACTPATUBHOIO perjlaMeHTa.

B cnydae OTCYTCTBHsL OCHOBaHMHM JUlsi OTKasa B MpuemMe JOKyMCHTOB,
MpefyCMOTPEHHBIX ITyHKTOM 2.7.1 aniMUHHUCTPAaTUBHOIO perjlamMeHTa, JIONYKHOCTHOE
JTUILI0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B T€UEHHE OJHOIr0 pabovero JHs CO JHS
MOCTYIJIEHHUS 3asiBJIEHUs, HAMPABNISAET 3asABUTENIO, YKa3aHHBIM B 3aABJICHIN crocodoM;
yBeZIOMJIEHHE O MOCTYIUIEHWH 3asiBJIEHHs, COIAEepKallee BXOJSLLUI PErHCTPALMOHHBIN
HOMep 3asBlieHUs, AaTy MOJy4YeHHs 3asiBJI€HMs, MEpeHeHb HaUMEHOBaHUM (paiIios,
MpeCTaBEHHbIX K HEMYy JOKyMEHTOB, [aTy MOJy4eHus pe3y/bTara MYHHULUTAIbHON
YCIYTH.

3.3.3.4. VcronHeHue mpoLenyp, yKasaHHbIX B myHkrtax 3.3.3.1, 33.3.3
aIMMHUCTPATUBHOTO  pEriaMeHTa, IpU  HaluIud TeXHUYECKOH  BO3MOJKHOCTH
OCYLIECTBJIAETCS] B @BTOMaTUYECKOM PEKHMME C UCIONB30BaHUEM aBTOMATH3UPOBAHHON
MH(GOPMAIIMOHHON CHCTEMBI, NPEIHA3HAYEHHOM I OKa3aHWs TOCYAapCTBEHHBIX H
MYHUIUIATIBHBIX YCIIYT.
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3.3.3.5. AIMUHACTpAaTHBHBIE TMPOLEAYpbl, YCTaHABIMBAacMbIe IYyHKTOM 33
aJIMAHHUCTPATUBHOTO PEriaMeHTa, BBIIONHAIOTCS B TEUEHHE ONHOTO pabouero AHst CO
IHS IOCTYTLICHUS 3asBJIEHUS HA pACCMOTPEHUE.

Pe3y/ibTaTaMy BBITIONHEHUS aIMUHUCTPATHBHbIX MPOUEAYp SABIAOTCA: MPUHATBINA
HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WIIM MPOEKT PEILCHUA 00 oTkaze B NpHUeme
JIOKYMEHTOB, HEOOXOAMMBIX IJIsl TPEAOCTABICHH MYHHULMIANbHON YCIYTH. -

o

3.4. HampaBreHue Me)KBEJOMCTBEHHBIX 3alPOCOB B OPraHbl, yHaCTBYIOLINE B

peoCTABIEHNH MYHULIUMAIBHON yCIyTH

34.1. OcHoBaHMeM HadJaja BBHINOTHEHHMs aJMMHUCTPATUBHOM MPOLEAYPDI
ABJSIeTCA TOJy4eHre [NOJDKHOCTHBIM JIMLIOM (pabOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJHEHHME ATMUHUCTPATHBHONW MpPOLEXYpbl, OT AOJDKHOCTHOrO JnLA (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATBIX OT 3aABUTENS JOKYMEHTOB.

JIO/DKHOCTHBIM ~ JIMLIOM  (PabOTHHUKOM), ~ OTBETCTBCHHBIM 34 BBITTOJIHEHUE
aMMUHUCTPATUBHOW MPOLENYpbI, SBIAETCS CEKpeTapb MCNOSHUTENBHOTO KOMHUTETA
(manee - MOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HANPABICHNC MEXXBEOMCTBEHHBIX
3apoCcoB).

3.4.2. JIOMKHOCTHOE JIUIO, OTBETCTBEHHOE 32 HAMPABICHHE MeBeIOMCTBEHHbIX
3ampocoB, (OPMUPYET ¥ HAMpaBiseT B 37eKTPOHHON (popMe MOCPEACTBOM CHCTEMBI
MEIKBEJOMCTBEHHOTO 3JIEKTPOHHOTrO B3aUMOJEUCTBUs (TTPU OTCYTCTBHMH TeXHUUYECKOH
BO3MOKHOCTH — HMHBIMM CIOcO6aMH) 3ampochl O NPENOCTaBIEHUH NOKYyMEHTOB 1
CBeZIeHHUil, PeLyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO perjameHTa.

AJIMVHHCTpPATUBHBIE IPOLELYpPBI, YCTaHABIMBAEMbIE HACTOALINM MyHKTOM,
BBITOJIHSIOTCS B ACHD IPUHSITHS 3asBJIEHNS HA PACCMOTPEHUE. .

PesynbTaTaMy  BBIMOJHEHMS — AJMUHHCTPATUBHBIX .. IPOUCAYP SIBJISTFOTCSL:
HanpaBJieHHbIE B OpraHbl BIacTH H (uny) TOJABEOMCTBEHHBIC OpraHam BIIacTH
opraHu3alyy 3anpochl.

3.4.3. CrelManuctsl  MOCTABIIMKOB  JAaHHbIX Ha  OCHOBaHMM  3alPOCOB,
MOCTYTHBLIMX Yepe3 CHCTEMY MEXKBEJIOMCTBEHHOIO SJIEKTPOHHOTO B3aMMO/JICHCTBUS,
MpefOCTaBNSIOT  3ampailnBaeMble  JTOKYMEHTbI (nHopMaLMIO) WM  HAMPABIAOT
yBefloMJIeHHsT 00 OTCYTCTBHHM JOKyMEHTa H (uan) uHpOpMALMH, HEOOXOAMMBIX JIs
MpefoCTaB/eH s MyHULMTATBHON yCIyrH (fanee — yBe/OMICHHUE 00 oTkazse).

AJIMVHUCTPATHBHbIE TPOLELYPHl, YCTaHABIMBAEMbIE HACTOALIMM  MYHKTOM,
BLINOJHSIIOTCS B TEYeHHe TpeX JHel CO JHA MOCTYIUIeHUs MEXKBEIOMCTBEHHOTO
3ampoca B OpraH MM OPraHM3allyio, MpeaoCTaBisolKe JOKYMEHT H WH(pOpPMaLHIO,
ecJId MHbIe CPOKHM MOJArOTOBKM W HAMpaBJICHMS OTBETa Ha ME)XBEJOMCTBEHHBIN 3alpoc
He yYCTaHOBJEHbI (elepanbHbIMK 3aKOHAMH, [PaBOBRIMM aKTAMHU [IpaBuTensCTBa
Poccuiickoit @enepaliuil U NPUHATHIMHA B COOTBETCTBUU C (enepanbHbIMU 3aKOHAMH
HOPMAaTHBHBIMU ITPaBOBBIMU aKTaMH PecnyOomuku TaTapcTaH.

PesynpTaTamMy  BBITIONHEHMsS — aJAMHHMCTPATUBHBIX  TPOLEAYP SIBJISTFOTCS
[IOKYMEHTBI (CBeIeHHUs ), He0OXOaUMbIe i MPEefOCTaBICHHA MyHMILIAMAIBHON YCIYTH,
160 yBemoMmIeHne 00 OTKase, HalpaBICHHBIE JOJDKHOCTHOMY JIULY, OTBETCTBEHHOMY
3a HanpaBJieHHe MeXBeIOMCTBEHHBIX 3alIpOCOB.
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3.4.4. JIomXHOCTHOE JIMLO, OTBETCTBEHHOE 3a HalpaBlieHHE MEXBEIOMCTBEHHBIX
3aIIpOCOB:

TMoJyyaeT 3ampalliiBacMble d4epe3 CHCTEMY MEXBEJLOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOIECHCTBUA HOKYMEHTHI (CBeHEHHs), HEOOXOOuMBble AJis MPEI0CTaBICHHA
MYHUIUNATEHON YCIyTrd, 100 yBeJoMileHHe 00 0TKase NMpH OTCYTCTBUM IOKyMEHTa 1
(unu) nadopmaLny; _

npu HaJTAYUU OCHOBaHUH, MperyCMOTPEHHBIX MYyHKTOM 2.7.1
aJIMUHUCTPATUBHOTO perjaMeHTa, MOArOTaBINBAeT TMPOEKT pelleHus 00 oTKaze B
[pHeMe JOKyMEHTOB, HeOOXOMMBIX U PeIOCTABJIEHHS My HULIMIATbHON yCIyTH.

T[lpoekT pelieHHs 06 OTKase B MpHeMe JIOKYMEHTOB, HEOOXOIMMBIX I
[peIOCTABNEHNS MyHUIMNAIBHON yCIyru, ¢ yKasaHueM MpUYMH OTKasa (B ciydae,
ecli OCHOBaHMS JUISi OTKasa B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX A
TIpelOCTaB/IeH)s] MYHULUNAIBHOM yCIyrH, CBsI3aHbl C HAapyLICHWEM YCTaHOBJICHHBIX
Tpe6OBaHMIi K TaKMM AOKYMEHTaM, OCHOBAaHMS ANl OTKa3a B MPHEME JOKYMEHTOB
NOTKHBI  colepskarh HHGOPMAIMIO O HAMMEHOBAaHUMM JIOKYMEHTOB (MHGbopMalu,
CBeIEHHUI), KOTOpble He TMpeACTaBleHbl, COAEpXKaT HEJOCTOBEPHbIC U ()
IPOTHBOPEYNBEIE CBEICHUS, ODOPMIIEHBI C HAPYIICHHEM YyCTaHOBICHHBIX TpeboBaHUM),
HalpaBNseTcs Ha COITacoBaHME B YCTAHOBJICHHOM IOPsAJKE MOCPEACTBOM CHCTEMBI
5JIEKTPOHHOTO JIOKYyMEHTO000pOTa.

CorjacoBaHhe MpOEKTa pelleHust 00 oTKase B MNpUEME JIOKYMEHTOB,
HeOOXOAUMBIX [l IIPENOCTaBIEHUs] MYHULMNAJIbHOW YCIyrd, OCYLIECTBIACTCA B
NopsiIKe, NPeLyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO periaMeHTa.

AJMVHHUCTPATUBHBIE TPOLEAYPbI, YCTAHABJIMBAeMble HACTOALIMM [YyHKTOM,
BBITTOJTHSIFOTCS B I€Hb OJIyU€EHHs CBECHUM 10 MEXKBEIOMCTBEHHBIM 3aMpocam.

PesynpTaTaMy  BBIMOJHEHWS — AJMWHUCTPATUBHBIX — NPOLEAYp  SABIAIOTCA:
JOKYMEHTBI (CBEeIeHNUs), HEOOXOAUMbIE ISl MPEJOCTaBICHUS ‘MyHULMNAIbHON YCIyTH,
NPOEKT pelleHdus 06 OTKase B I[pHeMe JOKYyMEHTOB, HEOOXOJMMBIX 17
[peNOCTaBICHUs] MyHULMIIATBHOW YCITyTH.

3.4.5. WcnonneHue MpoUERYD, yKa3aHHEIX B nyHkTax 3.4.2, 3.44
aIMWHHUCTPATHBHOTO pETNIaMEHTa, [PH HAIWYAM TEXHHYECKOH  BO3MOXHOCTH
OCYILECTBJISIETCS] B @BTOMAaTUYECKOM PEKMME C UCTI0Jb30BAHUEM aBTOMaTU3UPOBAHHOM
MHPOPMALIMOHHOW CHCTEMBI, NpeaHa3sHaYeHHON IJIsT OKa3aHWsd rOCyIapCTBEHHBbIX W
MYHULMIAJABHBIX YCIyr, B TOM YHMCJI€ C MOMEHTa perucTpaunu 3asiB/ICHUS B
COOTBETCTBHUHU C ITyHKTOM 2.13 aIMUHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MakcuManbHblii CpPOK BBIMIOJHEHUS AJAMUHUCTPATUBHBIX TMPOLENYP,
YKa3aHHBIX B MyHKTe 3.4 aIMMHUCTPaTUBHOTO perjlaMeHTa, COCTaB/sIeT TPH pabounx
THSL.

3.5. TlonroroBka pe3yjibTara MyHULHNAIBHON YCIyTH

3.5.1. OcHOBaHHeM Havala BBIOJHEHUS aJIMUHHUCTPATUBHOM MpPOLELYPHI
SBNSAETCS IOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIla, OTBETCTBEHHOrO 3a HAallpaBJICHHME
MEXBEJIOMCTBEHHBIX ~ 3alpOCOB, JOKYMEHTOB (CBEeIEHHMH), HEOOXOMMMBIX — IUIs
[IPeI0CTABICHUS! MyHHULIUIIATBHON YCITYTH.
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JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHWE aJMMHUCTPATHBHON
IpoLenyphl, sIBJsSETCS ceKpeTapb VCMOJHUTENbHOIO KOMUTETA (Jajiee - HOJHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTaTa MpPeNOoCTaBIEHUs MyHHULHNAIbHOU
YCIYTH).

3.5.2. JIOMXHOCTHOE JIMI0, OTBETCTBEHHOE 3a IMOAIOTOBKY pe3yJbTara
IPEAOCTABIEHNS MyHULIMITAIBHOUN YCITYTHU:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMMIEKT JOKYMEHTOB, HEOOXOAUMBIX LS
NpeaoCTaBIeHUs] MyHUIMIIAJIbHON YCIyTH;

NPy BBIIBJICEHUM OCHOBAaHWHU JJisi OTKa3a B MPEJOCTABICHUU MYHHLMITAILHOM
YCIYTH, YKa3aHHbIX B MyHKTe 2.8.2 aIMUHUCTPATUBHOIO perjiaMeHTa, MoAroTaBinBaeT
NPOEKT pelleHus 00 0TKa3e B MPeJOCTaBICHUU MYHULIMNIAIIBHOW YCIIyTH;

B cllydyae OTCYTCTBHUSI OCHOBAHUM NJis OTKa3a B MPEJOCTaBIEHUN MYHULMITAILHON
YCIYTH, NOPEeNyCMOTPEHHBIX MYyHKTOM 2.8.2 aJAMUHUCTPATHBHOIO perjiameHTa, o
UTOTaM  pAacCMOTPEHMS]  JIOKYMEHTOB,  HEOOXOIWMBIX  JJIsl  [IPEeNOoCTaBICHUs
MYHULUNANIbHOM YCIyTrW, MOATrOTaBIMBAET IMPOEKT pe3yJbTaTa I[IPedoCTaBeHuUs
MYHULMIAIBHOW YCIYyrd B COOTBETCTBUM ¢ nonamyHktamu 1 — 3 myHkra 2.3.1
aJMUHHCTPATUBHOTO PEIJIaMEHTa;

HanpaBisieT  MOATOTOBIEHHBIM  MPOEKT  pe3yJbraTa  [IPeAOCTaBIEHUs
MYHULMIIAIBHON YCIIyTM Ha COTJIaCOBaHWE B YCTAHOBJIIEHHOM IOPSIAKE IMOCPENCTBOM
CHUCTEMBI JIEKTPOHHOTO TOKYMEHTO000POTA.

AJIMUHUCTpATUBHbBIE TMPOLEAYpbl, YCTaHaBIMBAEMbl€ HACTOSALIUM [YHKTOM,
BBITOJIHSFOTCS] B TEUEHHUE OJIHOTO paboyuero AHSI.

Pe3ynbTaTaMu BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SABISIOTCA: MPOEKT
pelleHust 00 0TKaze B MPEAOCTABICHUN MYHUIIUTANBHON YCIIyTH, CIIPABKU (BBITTHCKHK).

3.5.3. CornacoBaHve W TNOANMCAaHWE [MpPOEKTa pe3yJbTaTa [PeAOCTaBICHUS
MyHULMIANGHON — ycnyru  (majee — MOPOEKThl  JOKYMEHTOB) — OCYILECTBJISIETCs
PykoBoautenem McnoJHUTENBHOTO KOMUTETA.

[TogrorosyneHHble NPOEKTHl JOKYMEHTOB, UMEIOLLINE 3aMeYaHusi, BO3BPALIAOTCs
Ha JOpabOTKy JHIly, OTBETCTBEHHOMY 3a IOJAIOTOBKY pe3yJbTaTa MYyHWLMITAILHOM
ycnyru. [locne ycTpaHeHusi 3aMe4aHU MPOEKThl NOKYMEHTOB IIOBTOPHO NEPEIAIOTCs
IUISl COTJIACOBAaHUS U MOANMCAHUSI. 4

PykoBonuTens VICIOTHUTENBHOTO KOMUTETa MPU PACCMOTPEHHUU IPOEKTOB
IIOKyMEHTOB MPOBEPSIET COOMIOAEHNE AIMUHUCTPATUBHOTO perflaMeHTa JT0JKHOCTHBIMH
auuaMM  MICONMHUTENBPHOrO  KOMUTETa B 4YacTM  CPOKOB  BBIMNOJIHEHMS
aIMUHHUCTPATUBHBIX MPOUEAYp, HX TOCJIEeNOBATENbHOCTH W [MOJHOTHI, HaTU4M
COIVIACOBAHUM YMOJIHOMOYEHHbBIX IOJKHOCTHBIX JulLl MCNOMHUTENBHOrO KOMMUTETA B
CUCTEME 3JIEKTPOHHOT0 JOKYMEHTO000pOTA.

B ciydyae BBbIIBI€HUS ~HapylWleHWM B  4acTH  CPOKOB  BBINOJIHEHUS
aIMUHHCTPATUBHBIX MNpPOLIEAYp, UX MOCJIeN0BaTEIbHOCTH U MOJHOTBHl Pykosoautessb
HcnonHuTenbHOro KOMHUTETa WHULMUPYET NPUBJIEUEHUE K OTBETCTBEHHOCTH JIMLL,
JOMYCTUBLIMX HapyILIeHUsl, B COOTBETCTBUM C NYHKTOM 4.3 aIMHHUCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpPaTUBHBIE MNPOLENYpPhl, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIOTCS] B TEYEHHUE OJJHOTO pabouero JHs.
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Pe3ynbTaTaMy BBIMOJHEHHUs aJAMHHUCTPATHBHBIX NPOUEAYP ABIAIOTCA: PELICHHE

06 OTKa3e B IpUEME JOKYMEHTOB HEOOXOIMMBIX JJIs MPEAOCTABICHHA MYHHULMTAIbHON

yCIyrd, pellieHHe 00 OTKase B MPeJOoCTaB/ICHUH MYyHMLMIAIBHONW yCJIyrd, ClipaBKa
(BBITIMCKA).

3.5.4. WcnosiHeHue Tipouenyp, yKa3aHHbIX B  IYHKTaX 3.5.2, 3.5.3.
aJIMMHUACTPATUBHOIO  perijamMeHTa, Tpu  HaJuIuu TeXHUYECKOU  BO3MOYKHOCTH
OCYLIECTBJISIETCSI B @aBTOMaTUYECKOM PeKHUME C UCIONIB30BAHUEM aBTOMaTI/ISI/IpOBaHHOI/I
HGOPMAILMOHHON CHCTEMBI, MPEeJHA3HAYCHHON i OKasaHH: FocyﬂapCTBeHHbIX u
MYHHIUTIAJIBHEIX YCITYT.

MakcuMasIbHBIHA CPOK BBITIOJHEHUS] aIMUHUCTPATHBHBIX TIPOLEAYD, yKa3aHHBIX B
MyHKTe 3.5. aIMHHUCTPATUBHOTO perjlaMeHTa, COCTaB/sIeT OJIMH pabouuii JeHb.

3.6. Boigaua (HampapieHue) 3asBUTEIIO pe3ysibTrara MYHUIMTAIBHOR YCIYyTrH

3.6.1. OcHoBaHMeM Hadajia BBIMOJIHEHUA aJIMUHUCTPATUBHOW MPOLELYPHI
gBASEeTCs IOJydueHHe JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 33  BbINOJHEHHE
aJIMUHHCTPATUBHOM TMpOUENypbl, JOKYMEHTa, MOATBEPKIAIOLIEro [PeloCTaBICHIE
MYHUITUTIAIbHON YCITyTH.

JIOMKHOCTHBIM JTULIOM, OTBETCTBEHHBIM 32 BBIITOJHEHHE aZMUHHCTPATUBHOM
MpOLEeLypbl, SIBISETCS CEKpeTapb WCMOJHUTENBLHOrO KOMUTETA (nanee - NOJHKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 Bbljauy (HanpaBieHHe) TOKYMEHTOB).

3.6.2. JIOJJKHOCTHOE JIMLIO, OTBETCTBEHHOE 32  BbIAATY (HampaBJieHHeE)
JOKYMEHTOB!

obecrieuMBaeT  PErHCTpallMiO ¥  BHECEHHMe CBEJGHMH O  pesynbrate
IpefOCTaBIeHUs] MYHULMIAIBHOH YCIyrH B MOJCHCTEMY BEICHMA JIOKyMEHTALMH
ABTOMAaTU3MPOBAHHON WH(MOPMALIMOHHON CUCTEMBI, npenHa:;HaquHou ISl OKa3aHus
rOCyIapCTBEHHBIX M MYHUIMMATbHBIX YCIIYT,

W3BEIaeT 3asgBUTelIs (ero NpeAcTaBUTeNs) CocoOOM, YKa3aHHBIM B 3asBICHUH, O
pe3ynbTaTe MPeOCTABICHNs] MYHULMIAIBHONW yCIyrd W O BO3MOXHOCTH [OJyHCHNA
pe3ynbTaTa MpefoCTaBIeHHUs] MyHUIUNAIBHON YCIYTH B McnomHUTEeNbHOM KOMUTETE
v B ML, 4

WcnonHenwe  Opoledyp TNpy  HaIMdMM  TEXHUYECKOH — BO3MOXKHOCTH
OCYLIECTBIIAETCS B aBTOMATHYECKOM PEKMME C UCIONB30BaHUEM aBTOMAaTH3UPOBAHHOMN
MH(GOPMALMOHHON CHCTeMbl, MpeJHa3HAYeHHON A7 OKa3aHWsl roCylapCTBEHHBIX 1
MYHUITUTIAJBHBIX YCIIYT.

AJIMHHUCTpAaTUBHbIE MPOLENYphl, yCTAHABIMBAEeMbIE HACTOSLIMM IyHKTOM,
BBIMOJHSIOTCS B TEeYeHHEe OJHOro pabouero AHS CO [HS IOANMCaHWs AOKyMEHTa,
SIBJISIFOLLIET OCS pe3ynbTaToM NpeIOoCTaBIEHNUs MYHHIIUAIBHOH yCIIYTH,
YIIOJTHOMOYEHHBIM TODKHOCTHBIM JIULIOM VICIIONHUTENBHOTO KOMUTETA.

PesynpTaTamMy  BBIMONHEHMS — aJMHHUCTPATUBHBIX — TPOLGAYP  ABJIAOTCA.
pa3MellleHHe CBEeleHUH O pesynbTare MPeloCTaBICHHU MYHHLUNIAIBHOW YyCIyTH B
MHPOPMAI[MOHHBIX ~CHUCTEMAx, M3BELUCHUE 3asBUTCIIA (ero mpeAcTaBUTENS) O
pesynbTaTe MpeoCTaBIeHUs MyHULIMTIAIBHON YCIyTH 1 criocobax ero nosy4eHus.



26

3.6.3. Tlopsmox Bbauu (HampapjeHus)) —pesyibTaTa — NpelOCTaB/ICHHMA
MYHUITUNIATbHON yCIIyTH:

3.6.3.1. Ilpu oOpallleHuH 3asBUTEINIS 32 PE3YJILTATOM MYHUIIMIIAIBHON yCIYTd B
M®ILI, pabotank MOII BelmaeT 3asBUTENIO PE3yJIbTAT MYyHHUIUIIANbHON YCIYrH B
GopMe 3K3eMIUIsIpa JJEKTPOHHOTO JOKyMEHTa Ha oymaxkuom Hocurene. [lo
Tpe6OBAHMIO 3asBHTENSI BMECTE C OK3EMILIAPOM 3JIEKTPOHHOTO JIOKyMEHTa  Ha
OyMa)KHOM HOCHTEJIe €My IIPelOCTABIISETCsl SK3eMILIAP SJIEKTPOHHOIO JOKyMEHTA
IyTeM ero 3alucK Ha ChbeMHBIH HOCHTENb WH(POPMALUK UM HAIPABICHHS HK3EMILISAPa
37€KTPOHHOTO JOKYMEHTA IO 3JEKTPOHHON MOYTe B aApec 3asBUTEIIA. [lpu 3anucu Ha
ChLeMHBIM HOCHUTENb WMH(POpPMAlMKM WM HalpaBieHUU DK3eMIipa 3JIEKTPOHHOTO
JIOKyMEeHTa, Ha OCHOBE KOTOPOTO COCTaBJI€H IK3EMMIISAP SJIEKTPOHHOTO JOKYyMEHTA Ha
OyMa)KHOM HOCHTeNle, MO 3JIEKTPOHHOW MOo4Te MASHTUYHOCTH TAKOIO SK3EMILIAPA
3]IeKTPOHHOTO JOKYMEHTa O3K3eMIUIPY 3JIEKTPOHHOro JOKyMeHTa Ha OyMaX}HOM
HOCHUTEJIE 3aBePAETCS YIOJHOMOYEHHBIM COTPYIHUKOM C HUCMOJb30BAHUEM YCUJIEHHOM
KBaNA(GUIIMPOBAHHOMN 2JIEKTPOHHOM MOAIUCH. .

AIMVHHUCTpPATUBHBIE TMPOLEIyphl, YCTAHABIMBAEMbIC HACTOSLIMM IyHKTOM,
BLIMONHAIOTCS B TOPSAKE OHYEpPEIHOCTH, B JEeHb NPHUOBITHs 3asBUTENsL B CPOKH,
yCTaHOBJIEHHBIE periaaMeHToM pabotsr MOLL

Pe3synpTaTaMul BBITOJHEHHUS aAMUHUCTPATUBHBIX NPOLETYD SBIAIOTCA: dbuxcauus
(pakTa BBIIAUM pe3ysbTara IPeOCTABICHUS MmyHununansHon yeayru 8 AUC MOLI,
pe3yNbTAT MPEAOCTaBIeH ) My HULMITATbHON YCIyTH, BBIJAHHBIN 3asBUTETIO.

3.6.3.2. Tlpu oOpallleHUH 3asBUTEJIA 32 Pe3yJIbTaTOM MYHULIUTIANbHOW YCIyTH
uyepe3 Enuublii, PecnyOnukaHCKAd MopTal  3asBUTENO B JAYHBIA  KaOWHeT
ABTOMATHYECKH HANpPABJIAETCS OJNEKTPOHHbIA 00pa3 JOKyMEeHTa, sBJIsOLIErocs
pe3yIbTaTOM [PEeJOCTABIEHHS MYHHUIUNAIBHON YCIyTH, MOATNUCAHHBIA YCUJIEHHOM
KBAM(PULUUPOBAHHON 3JE€KTPOHHOW MOJAIMUCHIO PykoBomutesnst  MICONHUTENBHOTO
KOMHUTETA. “

AIMVHHMCTpAaTUBHBIE IPOLEAYPHl, YCTAHABIMBaeMble HACTOSIIMM  IyHKTOM,
BBITIOJIHSIOTCS B JeHb MOANMCAHUS JOKyMEHTa, MOATBEPXKAAIOLIEro MpeloCTaBICHUE
(0TKa3 B TPEeNOCTABIEHNH) MyHHUIUIIAIBHON YCIyTH, YIOJTHOMOYEHHBIM JOJDKHOCTHBIM
auoM VICTIONHUTENBHOIO KOMUTETA. 4

PesynbpratamMu  BBITTOJIHEHMS aIMUHUCTPATUBHBIX ~ MpOUENyp  SIBISAIOTCA:
HampapieHue (MpelocTaBleHne) C Hcronbp3oBaHneM ExpuHoro, PecnyGnnKaHCKOTO
rnopTaja 3asBUTENIO0 JOKYMEHTa, MOATBEPKAAIOIErO MPEeAOCTaBICHUE MYHULUTAIbHON
yenyry (B TOM 9HCNie OTKa3 B [IPeIOCTaBIeHHN MyHULUIATBHON YCIYTH).

3.6.3.3. Ilpu obpaieHun 3asBUTENIs 32 PE3yIbTaTOM MYHULMIAJIBbHON yCIIyry B
HCnoNMHUTENbHBIM  KOMUTET, JOJHDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a  BblAAdy
(HanpaBjieHHe) JOKYMEHTOB, BbIJAET 3asBUTENIO Pe3ysbTaT MYHMIMNAIbHOH YCIYTH.
[To TpeGOBaHWIO 3asBUTENsI BMECTE C IK3EMIUIIPOM 3JIEKTPOHHOrO JAOKyMeHTa Ha
OyMa)KHOM HOCUTeNle eMy MpPEeJOCTaBIAETCs SK3eMIIAp SJIEKTPOHHOIO JOKYyMEHTa
IyTEeM ero 3arucy Ha ChbeMHBIM HOCUTENb UH(GOPMALMK UK HANPABICHUA SK3EMIIAPa
3JIEKTPOHHOTO JOKYMEHTA M0 3JIEKTPOHHOW MOYTE B aipec 3asBUTEIA.

AIIMMHHMCTpaTUBHbIE TPOLENypPhl, YCTaHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
OCYLIECTBJISIIOTCS. B IOPAAKE OYEpefHOCTH, B [ICHB OpUOBITUS  3asABUTEN B
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cooTBeTCTBUM ¢ IIpaBunamu BHYTpeHHEro TPYJOBOIrO pacrnopsiaka VcrnoaHuTensHoro
KOMMTETA.

PesynbTaroM BeINOMHEHMS aAMUHHUCTPATHBHBIX MPOLIEAYP SBIAIOTCS: (pUKCALUS
(akta  BbImauM  pesyiabTaTa  MpENOCTABIEHUS ~ MYHMLMMANbHOH  yciyru B
aBTOMATHU3UPOBAHHONW MH(MOPMALMOHHON CHCTeMe, MpeaHA3HAYEeHHOW IJii OKa3aHus
roCy1apCTBEHHBIX U MyHULIUMAbHBIX YCITYT.

3.7. UcnpaBnenune TeXHUYECKUX OLIMOOK

3.7.1. B ciny4ae oOHapyXEeHUsS] TEXHUYECKON OIIUOKK B JOKYMEHTE, SIBISFOLEMCS
PEe3yJpTaTOM MYHHIMIAIBHON YCIyr'd, 3asBUTENb HampaBisieT B MCHONHHUTENBHBIN
KOMMTET:

3asfBJI€HHE OO MCIpPaBIGHUH TEeXHUYECKOH owubKku (mpunoxenue Ne 5 k
HACTOSIIIIEMY aJMUHUCTPATUBHOMY pPErJIaMeHTY);

AOKYMEHT, BBIIAHHBIH 3asBUTENO KaK pe3yJabTaT MYHMLMIMANbHON yciyry, B
KOTOPOM COIEPKUTCSI TEXHUYECKast OLINOKa;

JOKYMEHTBI, UMEIOIIME FOPUAUYECKYIO CUITY, CBHIECTENIbCTBYIOLIME O HaIUYUU
TEXHUYECKOU OIIMOKH.

3asBieHre 00 UCIPaBICHUH TEXHHUUYECKOW OINMOKM B CBEIEHHUSX, YKA3aHHbIX B
JOKYMEHTE, SIBJISAIOIIEMCS Pe3yJbTaTOM MYHULUNAIbHOU YCIYTH, MOAAETCs 3asiBUTEIEM
(YMOJTHOMOYEHHBIM IPECTaBUTENIEM) [OYTOBBIM OTIpaBieHHeM (B TOM 4YHCIie C
UCIIOJIB30BAaHUEM DJJIEKTPOHHOM IOoYThl), nHO0 uepe3 Enunbniii, PecnyOnukaHckuii
noprai wiu MOLI.

3.7.2. JIOIXHOCTHOE JIMIO, OTBETCTBEHHOE 3a PUEM JOKYMEHTOB, OCYILECTBISIET
IpUeM 3asBJIEHUsI 00 UCTIPaBIEHUH TEXHUYECKON OIIMOKH, PErMCTPUPYET 3asBIEHUE C
NPUJIOXKEHHBIMU TOKYMEHTAaMH M MEpPeNaeT UX JOJXKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00paboTKy HOKYMEHTOB.

AIIMMHUCTPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIUMM [YHKTOM,
BBITIOJTHSAIOTCS B TEUEHHME OJIHOTO pabovero JHs ¢ AaThl PerHCTPALIMN 3asiBICHHMS.

Pesynbraramu BBINONHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SIBISIOTCS: IPUHATOE
U 3apETUCTPUPOBAHHOE 3asBIIEHME, HANPABIEHHOE Ha PAcCMOTpPEHUE JOHKHOCTHOMY
JIULY, OTBETCTBEHHOMY 32 00pabOTKY HOKYMEHTOB. .

3.7.3. JIOJKHOCTHOE JMUO, OTBETCTBEHHOE 3a 0OpabOTKY J10KYMEHTOB,
paccMaTpuMBaeT MOOKYMEHTHI W B LENSIX BHECEHUS WCMPaBICHUM B JOKYMEHT,
SIBISIFOLLMICS PE3yNbTATOM IPEJOCTaBICHHUS MYHULUITATBHON YCIIYyTH, OCYIIECTBIISET
IPOLENYpbl, MPEAYCMOTPEHHBIE ITyHKTOM 3.5 aaIMUHUCTPATUBHOI'O perjiaMeHTa, |
BBIIACT HCIIPABICHHBIA JOKYMEHT 3asiBUTENIO (YITOJHOMOYEHHOMY IPEeICTABUTEIIO)
JUYHO TOJ POCMHCH C U3BIATHEM Yy 3asABUTENS (YINOJTHOMOYEHHOTO TIPEJICTABUTENS)
OpuruHana A10KyMeHTa, B KOTOPOM COAEPKUTCS TeXHUUYecKasi OIMOKa, UIu HarpaBiseT
B aipec 3asBUTENS TMOYTOBBIM OTIPABIEHUEM (ITOCPEACTBOM 3SJEKTPOHHOU TOYThI)
IIMCBMO O BO3MOXXHOCTH IIOJYy4YE€HMS JOKYMEHTa TIpd MpeJOoCTaB/leHUU B
VicrionHuTeNbHBIA  KOMHUTET OpHIMHAda JOKYMEHTa, B KOTOPOM  COJEpKHUTCS
TeXHHUYEeCKas OlIMOKa.
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AZIMHHUCTpATUBHBIE MPOLEIYpbl, yCTAHABIMBAEMbIE HACTOSLIMM TMyHKTOM,
BBIMOJNHAIOTCS B TeueHWe ABYX pabouux AHeH Tmocne OoOHapyX eHMs TEXHUUYECKOH
OMIMOKKA WM TONyYeHHs OT JII0OOro 3aWHTepeCOBAHHOrO JHla 3afABJICHHI O
JIOMYILIEHHOM OIKOKe.

PesynpTaTaMy  BBIIIOJHEHMS — AJMUHHCTPAaTHBHBIX — MpOUEAyp  ABIAIOTCA.
BBIJAHHBIN (HATIPABIIEHHBIN) 3aBUTEIIO TOKYMEHT.

o / <
4. Mopsaok u (popMbl KOHTPOJISI 32 NMpeJocTaB/IeHHeM MyHHUHNAILHOH
yCJIyru

4.1. TTopsimoK OCYLIECTBIIEHUS TEKYILIEIrO KOHTPOJIA 32 COOJIIOEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMH ITOKHOCTHBIMHU JIMLAMH TTOJIOKEHUH aIMUHUCTPATUBHOTO
periaMeHTa i HHBIX HOPMATHUBHbBIX [IPABOBBIX AKTOB, yCTaHABIMBAIOLINX TpebdOoBaHHUs K
MpefOCTABICHHUIO MyHULIMIAIBHOHN YCITYTH, a TAKXKE MPUHATUEM UMK pelieHnH

-

KOHTpoJIb 32 MOTHOTOM M Ka4eCTBOM INPENOCTaBICHUS MYHHIMIAJIBHOW YCIYTH
BKJIIOUAET B ceOs BBISIBIEHUE M YCTpaHeHHe HapyLIEHW MpaB 3asiBUTEJIEH, MPOBEAEHUE
POBEPOK  COONIOAEHMS MPOUEAYp MNPEeNOCTaBICHU MYHHIMIAIBHON  yCIyTH,
[IOJrOTOBKY pelIeHUul Ha AeUCTBUS (6e3melicTBHE) NOKHOCTHBIX JIUL OpraHa MECTHOTO
caMOYTpPaBJIEHUSL.

dopMaMMu  KOHTPOIS 32 COOJIIOJICHUEM  HCIIOJHEHUs] aAMMHHUCTPATUBHBIX
MpoLeAyp ABISIOTCS:

1) mpoBepka ¥ COrJacoBaHWE TMPOEKTOB JIOKyMEHTOB IO MpenloCTaBIeHUIO
MYHULIUIAIBHON YCITYTH;

2) IpoBOAVMBIE B YCTaHOBJIEHHOM MopsiiKe MPOBEPKH BeJIeHUS
IeNONPOU3BOICTRA; ‘

3) mpoBeicHUE B yCTAHOBJICHHOM MOPAAKE KOHTpOHbeIX MPOBEPOK COONIOACHHUS
npoueayp NpeloCTaBIeHus MYHULIMIIAIBHON yCIYTH.

B mensX TeKyIIEro KOHTPOJS HMCIOJB3YIOTCSl CBEAEHHS, WMEIOIIMECs B
SJIEKTPOHHON 0a3e NaHHBIX, clykeOHasi KOPpecHOHIEHIHs, YCTHas W MUCbMCHHAsd
rHGbOpMaLUs TOJDKHOCTHBIX JIULI, OCYLIECTBIISIOWIMX BBLITIOJIHEHUE aJMHUHUCTPATHBHbBIX
IpOLIEeIyP, )KypHAJIbl ydeTa COOTBETCTBYIOLINX JIOKYMEHTOB U APyTUe CBECHNUS. ,

JIis OCYLIECTBICHUs KOHTPOJIs 32 COBEPLICHUEM nefcTBUi MpU NpeaoCcTaBIeHNN
MYHHLWNAJIbHOW YCIYI'M W TPUHATHH pelleHnil PyKOBOIMTENO OpraHa MECTHOIO
caMOyMnpaBjieHUs]  MPEJICTABAAOTCS  CHpaBKM O  pe3yJibTaTax npenocTaBlIeHUs
MYHULANAIBHOU YCITYTH.

O cryyasix ¥ MPUYHHAX HapyLIeHUs CPOKOB, 10CIEA0BATEILHOCTH W CONIEPIKaHA
aJIMMHUACTPATUBHBIX MPOLEAYp JOJDKHOCTHBIE JIMLA HEMELJICHHO UH(OPMUPYIOT
PYKOBOJMTENS OpraHa, IPEAOCTAaBISIOUIEro MyHUIMIAIbHYIO —YCIYyTY, a Takxe
IpeANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHUIO HapylLIEeHUH.

Tekymuid KOHTpPOJb 32 COOJIFOJIEHHMEM  MOCJEN0BAaTEIbHOCTH JIEUCTBUH,
OTpeAEIEHHBIX aJIMHHHACTPATUBHBIMU npoleaypaMu 1o Mpen0CTaBIEHUIO
MyHMLHITATBHONH YCIIyTH, OCYIIECTBIACTCA 3aMECTUTEIEM PYKOBOJMTEJl OpraHa
MECTHOTO  CaMOYIMpaBJIeHUs, OTBETCTBEHHBIM 3a  OpraHU3alMio paboTsl IO
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NPeJOCTaBJICHUIO MYHULUIIANBHON yCIIyrd, HauajJbHUKOM OTHeJa, OCYLIECTBIISIIOLIEro
OpraHu3aluIo padoTel MO MPEIOCTABICHNUIO MYHULIUITAIBHON YCIIyTH.

[lepeueHb  OOMKHOCTHBIX JIML, OCYLIECTBISIIOUIUX  TEKYILIUH  KOHTPOJIb,
YCTaHABJIUBACTCS MOJOKEHUAMU O CTPYKTYPHBIX MOJpa3/iefIieHUsIX OpraHa MeCTHOro
caMOyImpaBJIeHUs U NOJDKHOCTHBIMU perjiaMeHTaMU.

4.2. Tlopsimok u NeproANYHOCTb OCYIIECTBIIEHUS MIAHOBBIX U BHEIJIAHOBbBIX POBEPOK
IIOJIHOTHI M Ka4eCTBA MPEAOCTABIEHU] MyHULUIIAIIBHON YCIIYTi, B TOM YHUCJIe MOPSIIOK
1 (OPMBI KOHTPOJISL 32 TOJTHOTOM U KaY€CTBOM IPENOCTABIEHUS MyHULIMTIATIbHOM
YCIIyTH

4.2.1. KoHTpoJb 3a MOJHOTONW W KA4yeCTBOM MPENOCTABIEHUS MYHHULMNATIbHON
YCIIYyTH OCYILECTBIIsSIETCS B (hopMax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHMst Jkanob  3asBuUTeNed Ha  gelictBus  (Oesneiicmsue)
McnonnurenbHOro KOMMTETa, a TakKKe WX JO/DKHOCTHBIX JIML, MYHMLHNAJbHBIX
CILyKalluX. '

422. B uendx OCyLIeCTBICHHUS KOHTPOJsSI 3a TMOJHOTOM M KauecTBOM
NIPEAOCTABJICHUS] MYHULMIAIBHOW YCJIyrd MPOBOAATCS IJIAHOBbIE U BHEIJIAHOBbIE
npoBepku. llopsmok M NepUOAWYHOCTH OCYIIECTBIEHHUS TUIAHOBBIX I[POBEPOK
yCTaHaBJIMBAETC IJIaHOM paboTsl McnonuurtensHoro komutera. [Ipu mpoBepke MOTyT
paccMaTpUBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHHUILIUMNATbHOM
yClayru (KOMIUIEKCHBIE IIPOBEPKH), WM OTHENbHBIA  BOINPOC, CBA3AHHBIA C
IIPEAOCTaBJICHUEM MYHUUMIAIBHON yCIyru (TemMaThyeckue TpoBepkH). [IpoBepka
TaKXKe MOXET MPOBOAUTHCS 10 KOHKPETHOH Kanobe 3asBUTENS.

4.2.3. BHennaHoBble MPOBEPKH MPOBOISTCS B CBSI3U C.MPOBEPKOH yCTpaHEHHs
paHee BBISBJACHHBIX HapyLIEHWH aJMWUHUCTPATUBHOTO perjiamMeHTa, a Takke B cliydae
MOJy4YeHUs »xkanobd 3asgBuTeneld Ha JeiicTBus (OesmeiictBue) McenonHuTenbHOro
KOMHUTETA, a TaKXKe UX JOJIKHOCTHBIX JIML, MyHULMIIAIbHBIX CIYXKalIUX.

4.2.4. Pe3ynbraTel NpoBepKU O(OPMIISIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBICHHBIC HEOCTATKU U NPENJIOKEHUS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIMIl OpPraHa, IpeaoCTaBIsIOILErO
MyHULUTNATBHYIO YCIIYTy, 38 peLIeHUs U neucTBus (0e3aeicTBrE), MPUHUMAaeMble
(oCylLecTBIIsAEMBIE) IMH B XOJI€ MPEAOCTABIEH S MYHULIUNIAILHOM! yCIyTH

o pesynbTaTtam NpoBeAEHHBIX MPOBEPOK B CiIydyae BbISABJIEHMS HAPYIICHUN MpaB
3asBUTENIEd BHHOBHBIE JIMLA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHOAaTeIbCcTBOM Pocculickoit denepauuu.

PykoBoauTens opraHa MeCTHOrO CaMOYIpPaBj€HUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIEHUH.

PykoBonurens (3aMecTUTeNb PYKOBOIMTENS) CTPYKTYpHOIO MOJApa3ieneHHs
OpraHa MECTHOrO CaMOYTPAaBIIEHHs] HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE W
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(MnM) HeHajaJieXKalllee BBITIOTHEHHWE aJMUHUCTPATUBHBIX NEHMCTBUH, YKa3aHHBIX B
pazzgene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.

JlomKHOCTHBIE JMlla W WHBIE MYHULMIAIbHBIE CIy)Xallde 3a pelIeHUs U
neiicTBus (Oe3nelicTBUe), MPUHUMaeMble (OCYILECTBIsSEMbIE) B XO€ MPEAOCTaBIECHHS
MYHHUIUITATBHON yCIIyTH, HECYyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSIIKE. '

v
4.4. TTonoxeHus, XxapakTepusyrolue TpeOoBaHus K MOPsAAKY U (pOpMaM KOHTPOJIs 3a
npeaoCcTaBIeHUeM MYHUIMIIAIbHON YCIYTH, B TOM UKCIIE€ CO CTOPOHBI IPaK/iaH, ux
00beAMHEHUN U OpraHu3alui

KoHTponb 3a mpeaocTaBieHeM MYHHULMINAIBHON YCIYyI'¥M CO CTOPOHBI MpakaaH,
UX OObEeIWHEHWM U oOpraHu3alui, OCYLIECTBISIETCS [OCPEICTBOM OTKPBITOCTH
NesSTeIbHOCTU  OpraHa  MECTHOIO  caMOyINpaBjeHus  IpH  TPEJOCTaBlICeHUU
MYHHULMITAIBHOW  yCIYTd, TOJy4YeHHUS TIOJHOW, AaKTyaJlbHOH M  JIOCTOBEPHOU
uHQoOpMalMK O TMOPSAKE MPEeNOCTaBICHUS] MYHMULMUIIAJIbHONW YCIyrd U BO3MOXKHOCTH
JOCYZIeOHOT0 paccMOTpeHust oOpalneHuid (>kasob) B mpoLecce INpenoCTaBIeHHUs
MYHULUTIATBHON yCIYTH.

5. locyneOHbIii (BHeCy1eOHbII) MOPSAOK 00Ka/I0BAHUS PeLIeHHI B JeiiCTBUIH
(Ge3meiicTBUA) OpraHa, NpeaoCcTABJIAIOLIEr0 MYHHIHIIAJbHYIO YCIYTY,
MHOTO()YHKIHOHAJILHOTO IIEHTPA MpeJocTaBJIeHUS rOCYyAAPCTBEHHBIX U
MYHHMUHNAJIbHBIX YCJAYT, OpraHu3anunii, ykasaHusiX B yactu 1.1 ctatbu 16
DenepanbHoro 3akona Ne210-d3, a Takxke HX JOIKHOCTHBIX JIHIL,
MYHHUIHNAJBHBIX CJYKAIIUX, pPA0OTHHKOB

5.1. 3asgBUTeNH UMEIOT MPaBO Ha 00YKalloBaHUe B JOCYAcOHOM MOPsIKE PELIEHUH
U JedcTBui (Oe3neicTBUs) opraHa, MPeAOCTAaBIAIOLIErO0 MYHHUMIANbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIa OpraHa, MpeJoCTaBIAIOLIEr0 MYHHULUIIAIbHYIO  YCIYTy,
MYHULIMMTAIBHOTO  CJIY’XKalllero,  PYKOBOAWTENS  OpraHa,  IpeJoCTaBJISIOLICTO
MYyHULUNATbHYIO yCayry, MHOTO(YHKIIMOHAJIBHOTO LeHTpa, paboTHHKa
MHOTO(YHKIIHOHATBHOTO IIEHTpa, OpraHu3aliii, MPeyCMOTPEHHbIX 4acThio 1.1 craTsu
16 ®enepanpHoro 3akona Ne 210-P3, a Takxe UX paOOTHUKOB.

3asBUTENIb MOYKET OOpPATUTHCS C Kano00M, B TOM YUCJIE B CIEAYIOIIMX Cllydasx:

1) HapyllleHHe cpoKa perucTpaliy 3amnpoca O MPeJOoCTaBIEHUH MyHHULUITATIbLHOU
yCIIyTH, 3ampoca, ykazaHHoro B ctathe 15.1 @enepanbHoro 3akona Ne 210-P3;

2) HapyllleHWe CpOoKa MpeOoCTaBICHUs MyHULUMNaIbHOW yciyru. B ykasaHHOM
ciydae nocyneOHoe (BHecyaeOHOe) oO)kalloBaHHWE 3asBUTENIEM PELLIEHUH U AeHCTBUH
(6e3nmeficTBUSA) MHOTO(MYHKIMOHAIBHOTO LIeHTpa, paboTHUKA MHOTMO(QYHKUMOHAILHOIO
[IEeHTpa BO3MOXKHO B Cjy4ae, €Cid Ha MHOTMO(QYHKUHWOHAJbHBIA LEHTP, PELIEHUS U
neiictBus  (Oe3meicTBHE) KOTOPOTO — OOXKANylOTCS, BO3JIOXKEHAa  (QyHKUMA 110
MPETOCTABIEHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIyr B IOJHOM OOBEME B
HOpsiZIKe, ONpeNeeHHOM YacThio 1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3;
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3) TpeboBaHUe Yy 3asBUTENS] JOKYMEHTOB WJIM MHPOpMaLIMK MO0 OCYLLECTBIEHHNS
NEWCTBUM, TMpeNcTaBleHUE WM OCYIIECTBIIEHHE KOTOPBIX HE MPelyCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbIMU akTamu Poccuiickoit Dexnepauunu, HOPMaTHBHBIMHU
npaBoBbIMU akTaMu Pecnybnuku TartapcTaH, MyHUIMIQIbHBIMU [PABOBbIMU aKTaAMU
JUISL TPEeIOCTABIEHUSI MyYHULIMITAIbHOW YCIIYTH;

4) oTkaz B mpueMe NOKYMEHTOB, MpPeIOCTaBJIEHUE KOTOPBIX MPELyCMOTPEHO
HOpMaTHBHBIMH IpaBOBbIMH aktamu Poccuiickoit ®enepaunu, HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Pecnybnuku Tarapcran, MyHHLMOANbHBIMK PABOBBIMHU aKTaMH
JUIs1 IPEeAOCTaBICHUS MYHUITUTIATTEHON YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MpeaOCTaBISHUH MYHULIMIIAIBHOW YCIYTH, €CJId OCHOBAHUS OTKa3a He
IpenyCMOTpPeHbl (enepalbHbIMA 3aKOHAMU W TPUHSTBIMA B COOTBETCTBUU C HUMH
VHBIMM HOPMaTHMBHBIMU MpPaBOBbIMU akTamMu Poccuiickoit ®@enepauuu, 3aKOHaAMU U
WHBIMHU HOPMAaTUBHBIMU MIPaBOBLIMHU aKTaMu Pecny6nuku TartapcTan,
MYHUIIUTATBHBIMM  TIPABOBBIMM  aKTaMHW. B yka3aHHOM cjiydae JocyneOHoe
(BHECYneOHOE) oOOXKanoBaHWE 3asdBUTENEM pELICHWH W nelicTBud  (Oe3aencTBUs)
MHOTFO(DYHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA MHOTMO(MYHKLMOHAJIBHOIO  LEHTpa
BO3MOXHO B Cllydae, €cjii Ha MHOrO(yHKLUMOHAIbHbIMN LUEHTP, PELUCHUS U AEHCTBUSA
(Ge3nelicTBUE) KOTOPOro OOKANYIOTCS, BO3JOXKEeHA QYHKLUMS MO MPeaoCTaBIEHHUIO
COOTBETCTBYIOLIMX MYHULMMATbHBIX yCAYr B TIOJHOM 00BeMe B [OpsJIKe,
ornpeneieHHoM uacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHHMe C 3assBUTENS MPU TNPEIOCTABICHUM MYHULUNAIBHOW YCIYyrd
nJjaTel, HE TMPEeIyCMOTPEHHOW HOPMATHBHBIMU ITIPAaBOBBIMU akTamu Poccuiickoi
Qenepanuy, HOPMATUBHBIMU TIPaBOBbBIMH  akTamMu  PecnyOonuku  Tarapcran,
MYHULUMITAIBHBIMU MPABOBBIMH aKTaMU;

7) oTKa3 opraHa, MpeAOoCTaBIAIOINIEr0 MyHULMNAIBHYIO YCIYTy, AOJXKHOCTHOIO
JuUa OpraHa, MpelOoCTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYyTry, MHOTO(DYHKIMOHAIBHOIO
LIeHTpa, paboTHHKa MHOTO(]YHKIIHOHAJIBHOTO LEHTpA, opraHu3auui,
npenycMOTpeHHbIX dacThto 1.1 ctatbu 16 @enepanbHoro 3akona No 210-@3, unu ux
paGOTHUKOB B WMCIIPABICHHUM NOMYILUEHHBIX MMH OIEYaTOK W OLIMOOK B BbIAAHHBIX B
pe3ysbTaTe NpenoCTaBieHUs MYHUIMNATBbHOW YCIYrd MOKYMEHTax JU0O0 HapylleHHue
YCTaHOBJIEHHOI'0 CpOKa TaKWX WCIpaBieHWd. B ykazaHHOM ciaydae pocyjeOHoe
(BHecyeOHOE) 00’KamoBaHWE 3asBUTEJIEM pemeHHﬁ M JehcTBUM (Oe3nelicTBUS)
MHOMO(QYHKIIMOHAJIBHOTO  IIEHTPa, pabdOTHUKA MHOTO(PYHKUHOHAJIBHOIO  LEHTpa
BO3MOXXHO B Cllydae, €CJii Ha MHOroyHKUMOHANbHbIA LEHTP, PELIEHUs] U NEeHUCTBUS
(Oe3pmeiicTBME) KOTOPOro OOXKAMYHOTCS, BO3J0KeHa (YHKIMUS MO MNPeAOCTABIECHUIO
COOTBETCTBYIOIIMX MYHHULMMNATBHBIX yCIYr B TIOJIHOM 00BeMe B IOpsIKe,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbpHOro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WJIM TOpSAKa BBIIAYd JOKYMEHTOB MO pe3yJibTaTam
IIPENOCTABJIEHUS] MYHUITUTIAIBHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABIEHUS MYHHUIIUITAIIBHOM YCIIYTH, €CJIi OCHOBAHHUS
NPUOCTAHOBIIEHUST He MPeAyCMOTPEeHbl (efepalbHbIMU 3aKOHAMHM M MPUHATHIMU B
COOTBETCTBUM C HUMH MHBIMM HOPMATUBHBIMU TMpPaBOBbIMU akTamu Pocculickoit
@enepauny, 3aKOHaMHW U MHBIMM HOPMATUBHBIMM TMPaBOBbIMM akTamu PecnyOnuku
Tarapcran, MyHHLMNATBHBIMU MPABOBBIMU akTaMHu. B ykazaHHOM ciydae jgocyeOHoe
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(BHecyneOHOe) oO)KajloBaHUWE 3asiBUTENIEM pelleHuid | nelcTBuil (Oe3neicTBuUs)
MHOTOYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(PYHKLMOHAIBHOIO  LIEHTpa
BO3MOXXHO B Cjydae, €Clii Ha MHOTO(QYHKUMOHANbHbIA LEHTP, PELIEHHUs] U NEeHCTBUS
(6e3nelicTBHE) KOTOPOrO OOXKAMYIOTCS, BO3JIOKE€HA (YHKUMSI MO MNPEeNOCTABIEHHUIO
COOTBETCTBYIOIIMX MYHULMMNAIBHBIX YCIYr B TOJHOM 00beMe B [MOpsIKe,
onpeaeneHHoM 4acTeto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asiBUTENs MpPU MPeJOCTaBIECHWW MYHHMLMINAIBHON yeyru
JOKYMEHTOB WM HWHQOpMaluu, OTCYTCTBHME U (UJIM) HEAOCTOBEPHOCTH KOTOPBLIX HE
yKa3bIBJIUCh MPHU MEPBOHAYATIHFHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
NpeAOCTaBIeHUs] MYHUIMIIAIBHONW YCIyTrH, OO B MPeAOCTaBI€HUHA MYHHULUIAIbHON
YCIIyTH, 32 UCKJIIOYEHHEM Cly4aeB, MpelyCMOTPEHHbIX MYHKTOM 4 dactu | crateu 7
@enepanpHoro 3akoHa Ne 210-®@3. B ykazaHHOM ciiydae nocyneOHoe (BHecyneOHoe)
oOxajoBaHHe 3asBUTENEM peleHuit u JeMCcTBUN (Oe3nericTBUSI)
MHOTO(YHKIIMOHAJIBHOTO  1IeHTpa, pabOTHHKAa MHOTO(YHKLHOHAJIBHOIO  LIEHTpa
BO3MOXKHO B Cily4ae, €C/iM Ha MHOTOGYHKUMOHAJBHBIA LUEHTp, PeLUeHUs W JeHCTBHUs
(6e3nelicTBHE) KOTOPOro O00XKaTyIOTCs, BO3JIOKE€Ha (QYHKLUMUS MO NPeNoCTaBIEHHIO
COOTBETCTBYIOIIMX MYHULMMANbHBIX YyCIYr B TIOJHOM O00BEME B IOpPsIKeE,
onpeneseHHoM dacThio 1.3 ctathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nomaercs B mMUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
JNeKTPOHHOW (¢GopMe B OpraH, MPeAOCTaBISIOUMN MYHMLUNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHANBHBIM LEHTp JMOO0 B COOTBETCTBYIOLIMW OpraH rocynapCTBEHHON
BJIACTH, SBISIOIIMICS Yy4YpeAuTesleM MHOTO(YHKIMOHAJBHOIO LeHTpa (nanee -
ydpeauTellb ~MHOTO(DYHKIMOHAIBHOTO  IIEHTpa), a TakXke B  OpraHu3aluy,
npenycMOTpeHHbIe YacThio 1.1 cTaTeu 16 @enepanbroro 3akoHa Ne 210-D3. HKanoOsl
Ha pelleHuss W AedcTBUs (Oe3felcTBUE) PYKOBOAUTENS] OpraHa, MpeloCTaBJISIOLIErO
MYHUUUIATBHYIO YCIYTY, MMOJAIOTCS B BBIIECTOSAINN opraH (Mipu ero Halnuuu) 1100 B
Cllyyae ero OTCYTCTBHSI PACCMATPUBAIOTCSA HEMOCPEACTBEHHO PYKOBOJAUTENEM OpraHa,
NPEeAOCTaBISIONIer0 MyHUUMNANBHYO Yycuyry. JKamoOGel Ha pelleHuss U NeUCcTBUA
(6e3neiicTBue) paGoTHMKA MHOTO(YHKIMOHATBEHOTO LEHTPa MOAAOTCS PYKOBOIUTEIIO
3TOr0 MHOroQyHKIMOHAJIbHOTO lLeHTpa. JKamoObl Ha peueHuss U AeUCTBUA
(be3nelicTBuE) MHOTO(YHKIIMOHATBHOTO LEHTpa noAarTCs yupenuTento
MHOrO(GYHKLIMOHANBHOTO LIEHTpa MM JOJDKHOCTHOMY JHMILy, YTOJHOMOUYEHHOMY
HOpPMAaTUBHBIM MpaBoBbIM akToM Pecnybnuku Tatapctan. XKanoObl Ha pelieHus U
nevctBus (Oe3nelicTBre) paOOTHUKOB OpraHM3alMi, MPeayCMOTPEHHBIX 4acTbio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, nopgaroTcs PYKOBOLUTENISM OTHUX
OpraHM3aLUu.

Kanoba Ha pemieHuss u aedctBus (6e3melicTBUE) opraHa, NMPENOCTABIISIOLLErO
MyHULIMIIAIBHYIO  YCIYTy, HOJOKHOCTHOrO JIMlla OpraHa, IpeJoCTaBIISIOIIEro
MYHULUIIAUIBHYIO YCIYry, MYHUIMNOAIBHOIO CIYyXXallero, pPYKOBOAMUTEJs OpraHa,
IIPENOCTABIISIOIIET0 MYHULMNAIBHYIO YCJIYTy, MOXET ObITb HampaBJieHa [0 [104YTe,
yepe3 MHOTO(DYHKUHMOHANbHBIA I1EHTP, C WCIOJb30BaHHEM HH(POPMALHUOHHO-
TeJeKOMMYHUKalMOHHON cetn  «MHTepHeT», oduuuanbHOro caira  oprasa,
NPEeNOCTaBISIOIIEr0  MyHUUMNANbHYIO  yciayry, EnmHoro  noprasa  n1ubo
PecnyGnukaHckoro moprana, MHPOPMALMOHHON CUCTEMbI 10CYNeOHOT0o 00KaloBaHus,
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a Tak)Ke MOXeT ObITh NPUHATA PU JIMYHOM TpueMe 3asBuTens. JKanoba Ha pelieHus 1
JNEUCTBUSA (6e3nericTBUE) MHOTO(YHKLIMOHAJIBHOTO LEeHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  LIGHTpa MOXKeT ObITb  HampasjieHa [0  [oure, ¢
UCIIONb30BaHMEM  WH()OPMAaLMOHHO-TEIEKOMMYHUKALMOHHON  cetn  «lnTepHe,
oQHULMANBHOrO caiiTa MHOrO(QYHKIHOHAJIBHOrO LEHTpa, EauHoro mnoprana aubo
PecnyGnukanckoro nopraia, HHGOPMALMOHHONW CUCTEMBbI 10Cyne0HOro obKanoBaHusl,
a Tak)Ke MOXeT ObITh IPUHATA TP JIMYHOM MpueMe 3asBuTels. JKanoba Ha peiigHus u
neiicTBus (6e3felicTBME) OpraHu3alMi, NpeayCMOTpPEeHHBIX dacTbio 1.1 crateu 16
denepanbHoro 3akona Ne 210-D3, a takxke ux paOOTHUKOB MOXET OBITh HalpaBjeHa
[0 T[O4YTe, C HCIONBE30BaHNEM HH(DOPMAIIMOHHO-TEJIEKOMMYHHUKALMOHHON CeTH
«IHTepHET», OPHMUMANBHBIX CAWTOB ATUX opraHu3auuii, EamHoro mnoprana aubo
PecrybnukaHckoro mopraia, a TakKe MOXKET OBbITb IpUHATA MpPU JIMYHOM TpHeMe
3asiBUTEJIS.

5.3. XKanob6a gomnkHa conepx arh:

1) HauWMeHOBaHHME OpraHa, TMPeAOCTABSIOLIEr0 MYHMLIMIIAIBHYIO YCRYTY,
JOKHOCTHOTO JMLA OpraHa, INPeNOoCTaBIsIOLIEr0 MYyHHUHUIAIbHYIO YCIyry, 1100
MYHUITUIAIBHOTO CIyallero, MHOro(pyHKLUHUOHAIBHOIO LEHTPa, €ro PyKOBOAUTENS U
(unu) paboOTHMKA, OpraHM3alli, MpeIyCMOTPeHHbIX 4YacTeto 1.1 cratbu 16
depnepanbaoro 3akona Ne 210-@3, ux pykoBoguTenei U (unn) paboTHUKOB, pelieHHs 1
nercTBus (0e3aelicTBUE) KOTOPbIX 00XKayOTCS;

2) dbamMuIKrio, UMs, OTYECTBO (MOCTenHee - IMPU HallMuMH), CBEIEHHUS O MecTe
YKUTENIbCTBA 3asiBUTENS - (U3MUECKOro UL JMO00 HauMEHOBAaHUE, CBEACHUS O MECTe
HAXOXIEHHs 3asBUTENS - FOPUIUYECKOTO JIHIA, a TaK)Ke HoMep (HoMepa) KOHTaKTHOIO
tenedoHa, ampec (ampeca) NEKTPOHHOW MOYTHI (PY HAJIMYMK) U MOYTOBBIA anpec, Mo
KOTOPBIM JIOJKEH OBITh HANIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHMs 00 OOKalyeMbIX PELICHUSX U ,IL@I/ICTBI/IHX (Oe3nelicTBUMK) oprasa,
NPeNOCTaBIIAIONIer0  MYHULHUIAABHYI  yCIyry, JOJDKHOCTHOTO  Jhlla  OpraHa,
NPeNOCTABIISAONIEr0 MYHHUIMMNANBHYIO YCIAYry, JIMOO MYHHWLMIAIbHOIO CJy’Kallero,
MHOIO(YHKIIMOHAIBHOTO  LIEHTpa, pabOTHMKA MHOIO(YHKLMOHANLHOrO  LEHTpa,
OpraHu3aluii, NpeaycMOTpeHHbIX YacTeio 1.1 ctateu 16 ®enepanbHoro 3akona No 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTeN HE COINACEH C pelleHHeM M
nerictBueM (Oe3neiicTBUEM) oOpraHa, MPENOCTAaBJSAIOLIEr0 MYyHHULMIATbHYIO YCIYyTry,
JOJKHOCTHOTO JIMLA OpPraHa, NPeJOCTaBJISIONIEro MyHHLUHUIAIbHYIO YCIyry, JIKM0o
MyHULMOAIBHOTO  CHIYXAIIEro, MHOrO(QYHKIHOHAJIBHOTO  LEHTpa,  pabOTHHUKa
MHOTO(YHKIHOHAILHOIO [IEHTpa, OpraHu3alui, IpelyCMOTPEHHBIX 9acThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-@3, ux pabOTHUKOB. 3asBUTENIEM MOTYT ObITh
NpeJICTaBIeHbl JOKYMEHTHI (MpU HajlW4MuM), MOATBEPXKAAIOLIME I0BOJbI 3asiBUTE,
7100 UX KOMUHU.

5.4. TTocTynuBLias xanoba MoJIEKUT PETUCTPALlMK B CPOK HE Mo3aHee pabovero
JIHS1, CTISTYIOIIIEro 3a THEeM MOCTYIJICHUS.

5.5. XKanoba, mocTynuBias B OpraH, MNPeJOCTABIAKOLIMNA MYyHULUTAIbHYIO
YCIIyTy, MHOTOQYHKIHOHANBHBIA [EHTP, YUYPEIUTETI0 MHOTo(yHKUMOHAILHOIO
[eHTpa, B OpraHu3aluu, NpeaycMoTpeHHble udacThto 1.1 crareu 16 ®enepaibHOro
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3akoHa Ne 210-®3, 1160 BBILIECTOSALIMNA OpraH (MpU €ro Hanu4uu), MOMICKHUT
PacCMOTPEHHIO B TeYeHHE MATHAALATH pabo4yuX JHEH CO [Hs ee PEerucTpaluy, a B
ciydae o0)KanoBaHUs OTKa3a OpraHa, MPeNOoCTaBJIAKLIEr0 MYHUUHMANIbHYIO YCIIyTY,
MHOTO(QYHKLMOHAJBLHOIO LEHTPA, OpraHn3aluii, MpeayCMOTPEHHbIX 4acTbio 1.1 crarbu
16 ®enepansHoro 3akona Ne 210-®3, B mpueme NOKYMEHTOB y 3asBuTess JHOO B
MCIIPaBIe€HHUH JOMYIIEHHBIX OIEYaTOK W OIIMOOK HWIM B ciydae 0O»anoBaHHSA
HapyIIeHWs] YCTAHOBIEHHOIO CPOKa TaKWX MCIIPABIIEHWH - B TEYCHUE MATH pa(}oqnx
JIHEeU co IHS ee perucTpalyy.

5.6. ITo pe3ynbpraTaM pacCMOTPEHHS XKaloObl IPUHUMAETCS OJHO U3 CIIeNYHONUX
pELIeHUN:

1) xanoba ymOBIETBOpPSETCS, B TOM ducie B (OpMe OTMEHBbI TPUHSITOrO
pelLleHus], NCTIPABJIEHUs! IOMYLIEHHBIX OeYaToK M OLIMOOK B BBIIAHHBIX B pe3ylbTaTe
MPENOCTaBIEHUs] MYHULHMINANbHONW YCIYrM [OKyMeHTax, BO3BpaTa 3asBUTEIIO
JIEHEeXKHBIX CpEeJCTB, B3UMaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®Denepauuu, HOPMATUBHBIMHM MPABOBLIMH aKTaMU
Pecniy6auvku TatapcTaH, MyHULMNAIbHBIMU [TPABOBLIMHU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI00Obl OTKA3bIBAETCS. ,

He mnosanee nHs, cleayrollero 3a AHEM IPUHATHS pELIeHUs, YKa3aHHOro B
HACTOSALIEM MYHKTE, 3asSBUTENI0 B MHUCbMEHHOW ()OpMe M M0 JKEJaHHIO 3asBUTEINSA B
SJIEKTPOHHOW (opMe HampaBisieTcsl MOTHMBUPOBAHHBIM OTBET O pe3ylbTaTax
pPaccCMOTpPEHUS KaJOOBbL.

5.7. B ciydyae mpu3HaHUS >KaNo0bl MOIJEXAllEeW YIOBJIETBOPEHUIO B OTBETE
3aSBUTENIO O PE3YJIbTATaX PaCCMOTPEHHS HKalToObl JaeTcss MHbOopMauus O IeHCTBHUSX,
OCYLIECTBISEMBIX  OpPraHOM,  MPENOCTABJISAIOLIMM  MYHULMTAIbHYIO  YCIYTY,
MHOTO(GYHKLMOHANBHEIM LIEHTPOM JIMOO OpraHu3aLyel, NpeayCMOTPeHHON YacToio 1.1
cratbk 16 @enepanbproro 3akoHa Ne 210-D3, B uensix He3aMeJIMTENbHOTO YCTPaHEHUs
BBISBJIEHHBIX HAPYLLIEHUH MPH OKa3aHUU MYHHMIMNAIBHON YCIyTH, & TAKKe PUHOCATCS
W3BMHEHUS 32 IOCTaBJIeHHbIe HeY100CTBa U yKa3blBaeTcs MH(OpMAaLKst O faibHeHIIMX
JEACTBUSAX, KOTOpble HEOOXOAMMO COBEPLIUTH 3asABUTENIO B LEJSAX [OJNyYeHH
MYHULUNAIbHON YCIIYTH.

5.8. B ciyuae mpu3HaHus kajnoObl He MOAJIEXKAILEH yTOBICTBOPEHUIO B OTBETE
3aBUTENII0 O pEe3yjbTaTaX pacCMOTPEHHUs JKajlo0bl JArOTCs apryMeHTHPOBAHHBIC
Pa3bICHEHUS O NPMYMHAX TPUHATOrO PEIUeHHs, a Takke HH(pOpMauus O MOpAAKe
00’xaloBaHUs MPUHSTOT'O PELLIECHHUS.

5.9. B ciyuae ycTaHOBJIEHHUS B XOJIE WIIH TI0 Pe3yJibTaTaM PacCMOTPEHHMS KanoObl
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO IIPABOHAPYIIEHUS WM IPECTYIICHHS
JODKHOCTHOE JIMII0, pabOTHHUK, HAJIENIEHHBIE MOJHOMOUHSMHU [0 PACCMOTPEHMUIO XKaioo,
He3aMeJIMTEIbHO HAMPaBIISIOT UMEIOLIMECS] MaTEPUaIbl B OpraHbl MPOKYpPaTypbl.



[Tpunoxenue Ne |

K AJIMUHUCTPATHBHOMY
perjaMeHTy NpenoCTaB/IeHHUs
MYHULMTAIBHON yCIyTrd M0 Bblaqye
CIpaBKH (BBITHUCKH)

®opma

(bnaHk opraHa, peI0CTaBIISIONIEr0 MyHUIIUIIATBHYIO yCIIYTY)

CTIPABKA (BBITTVICKA)

CreaeHust 00 1EKTPOHHOMN MOJIMHUCH

JomxuoctHoe nuuo (OHO)

(MOAMMUCH YMOJTHOMOUEHHOTO A0JKHOCTHOTO JIHLA
opraHa)



[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY
periaMmeHTy NpeaoCTaBIeHHs
MYHMLIMAMAIBHON YCIIyTH 110 BblAA4e
CIpaBKH (BBINHUCKH)

dopma

i

(Bnank oprasa, IpeI0CTaBJIAOIIET0 MyHUIUIIATBHYTO YCIyTY)

Komy:

KoHTakTHbIE NAaHHBbIE:

[IpencraBUTEb:

&

KoHTakTHBIE JaHHbIE NPEeACTaBUTCIIA!

PEILIEHHE
06 OTKa3e B Npe0CTaBIeHUH MyHULMITAIBHON yCIIyTH

10 BBLAA4e CIpaBKy (BBIITMCKH)
OT Ne

PaccmoTrpeB Baie 3asBieHue OT No U
npujiaraemale K HEMY JOKYMEHTBI, YIOJTHOMOYEHHbBIM OpraHoMm
MPUHSTO pellieHne 00 OTKase B BbIAAYE
CrpaBKH (BBIMTUCKH) IO CIENYIOIEMY OCHOBAHMIO:

JlononuureabHas HHPOpMaLMs: -

Caenenus 00 dIEKTPOHHOM MOIITUCH

TlomxuoctHoe o (PHO)

(MOAMMCH YMOJTHOMOUEHHOTO A0JIKHOCTHOTO JIHLA
opraHa)



[Mpunoxenue Ne 3
K AIMHUHUCTPATUBHOMY
perjamMeHTy NpeioCcTaBeHuM
MYHULMIAIBHOW YCIIyTH 110 BblAAYe
crpaBKH (BBIIHACKK)

dopma

(BJaHK OpraHa, MpeI0CTABIISIOIEro MyHHUIIUTIANBHYIO YCIYTY)

Komy:

KoHTaxkTHBIE NaHHbIE:

[IpencraBurensb:

KonTtakTHbIE JaHHbIE l'lpe)lCTaBVlTéﬂﬂl

PEILIEHUE
006 oTKa3e B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX AJIS MPEOCTABICHHUA
MYHHMLHUITATBHON YCIYTH 110 Bblaue CIIPaBKH (BBIMTKMCKY)
OoT No

PaccmoTpeB Batue 3asBieHHE OT No U
npuiiaraeMble K HEMY JIOKYMEHTHI, YIOJIHOMOY€EHHBIM OpraHoMm
MPUHATO pelleHue 00 OoTkase B
MpuemMe JOKYMEHTOB, HEOOXOIUMBIX AJisl NPENOCTaBICHNA MYHULMTAIBHOW yCIyTd Mo
BbIJa4e CIIPABKU (BBIMHUCKN) MO CIIEAYHOIIMM OCHOBAHUSIM:

1. '
2.

PasbsicHeHHEe TPUYKH OTKa3a:

JlonoaHKWTETbHAS UHPOPMALIUS:

Bbl BIpaBe NOBTOPHO OOPATHTHCS B YTNONHOMOYCHHBIH Opra ¢ 3afBICHHEM O
TpeNOCTaBICHUH YCIyTH IOCTIE YCTPaHeHHUs yKa3aHHbIX HapyILIeHUH.

JlaHHBIH OTKa3 MOeT ObITh 00XanoBaH B JOCYIEOHOM MOpsAKE MyTeM
HaNpaBIIeHNs! XKan00bl B YTIOJHOMOYEHHBIH OpraH, a TakKe B cyeOHOM MOpsJIKE.

Caenenus 00 JIEKTPOHHOMN TOJIMTUCH

JomxuoctHoe suno (PHO)

(MOAMKCH YNOJHOMOYEHHOTO JONAHOCTHOTO JIHLA
opraHa)



[Mpunoxenue Ne 4

K AJIMHUHUCTPATUBHOMY
peryiaMeHTy NMpeaoCTaBlIeHKs
MyHMLHUIATBHON YCIIYyTH N0 BblAa4e
CIIpaBKH (BBIMHCKH)

®dopma

B

(HaHMeHOBaHHC opraHa MECTHOIO camoynpaanelrnm)

oT

((l)amnmm, UMsl, OTUECTBO, MAacnOpTHbIE JAHHbIC. perucTpaumrto
Mo MECTY JKHUTEJIbCTBA, ajapec JIEKTPOH HOM MOUTHI. Tejle(l)OH)
L

3ASBJIEHHE
0 BbIZaue CIIPaBKH (BBIITHCKH)

[Tpormy Bac BbIIATh CIIPaBKy (BBIKCKY)

(ykasaTh BUI CMIPABKHN)

K 3asBiieHHI0 IpUIararoTCcs:

Pe3yHBTaT NpeaocTaBlICHUA MYHI/IHI/IHaHbHOﬁ yCinyru, npouy NpeaoCTaBUTDb.

DB nuuHbI kabuHeT Iloprama rocyAapCTBEHHBIX M MYHWIMNAIbHBIX yCIyr
Pecmyonuku TaTtapcras,

D B TUYHBINM KabuHeT EQuMHOro mopraia rocy1apcTBEHHBIX U MyHHLMIIATBHBIX
YCIIyT;

B MHOrO(QYHKLMOHAJIEHOM LIEHTPE MPENOCTaBIEeHUs TOCYAAPCTBEHHBIX 1
MYHMLMNAIbHBIX yciIyT PecnyOnuku TaTapcTaH;

D B Opzane.

(mata) (IoamuUCh) (®.1.0.)
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[Mpunoxenue Ne 5

K AIMUHUCTPATHBHOMY
peryiaMeHTy NMpeaoCTaBIeHHs
MyHMIUIATBHON YCIIYTH MO BbIAAYE
CIIpaBKH (BBIIHCKH)

PykoBoautesto
M CcnoMHUTEIbHOO KOMUTETa

OT:

3ASBJIEHUE
06 HCIIpaBIeHNH TEXHUUECKOH OIIMOKH

&
Coo61mato 06 omubke, JOMYIIEHHON MPU OKa3aHWW MYHULMIIAIBHOW yCIyrd 1o
BbIZaUe CIIPABKHU (BBIITUCKH).
3anucaHo:

[IpaBuspHBIE CBEICHUS:

[lpomry HCHpaBUTh  JOMYIICHHYIO  TEXHHYCCKYIO OLIMOKY M  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHWs B JOKYMEHT, SBJISIOIMIACS  Pe3ybTaToOM
MYHULMAIBHON YCITyTH.

[Tpunarato ciegyromue 10KyMeHTBbI:

1.

2.

B cinyuae mpuHATHS pelleHUs 00 OTKJIOHEHMM 3asBIICHUS 00 ucnpabjieHUH
TeXHUYECKOM OIMOKY MPOLLy HallpaBUTh TAKOE PELICHUE!

MIOCPECTBOM OTIPABJIEHHs 3JIEKTPOHHOIO JOKYMEHTa Ha alipec E-mail: ;

B BHJIe 3aBEpPEHHOM KOMUK Ha OyMa)KHOM HOCHTEIIE NIOYTOBBIM OTIPABJICHUEM IO
ajpecy: '

HacTosimM TOATBEPIKIAr0: CBEACHHS, BKIIFOUEHHBIC B 3aABIEHNUE, OTHOCAIIMECH K
MOEW JIMYHOCTM M TIPE[CTaBISIEMOMY MHOIO JIMILy, @ TaKKe BHECCHHBIC MHOIO HHIKE,
NOCTOBEpHBL.  JIOKyMeHTBI ~ (KOMMHM ~ JOKYyMEHTOB), TPWJIOKEHHBIC K - 3aiBJCHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHHUAM,  YCTAHOBJCHHBIM  3aKOHOAATE/ILCTBOM Poccuiickon
denepauny, Ha MOMEHT MNPENCTABIEHHs 3asBJICHUA 3TH JIOKYMEHTDI JNENCTBUTEJNIbHBI 1
COZIEP)KaT IOCTOBEPHLIE CBENICHMUS.

(nata) (moanucs) (P.HU.0.)



