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IMOCTAHOBJIEHHE

OO0 yrBep:KIeHHH aIMHHHCTPATHBHOIO perjiaMenTa
Mpe10CTABICHHS MYHHIMIIAIbHOH YCJIYTH N0 BblAa4e CIPABKH (BBINMHCKH)

B coorsercreun ¢ PenepansHbiM 3akoHoM 0T 27 urons 2010 roaa Ne 210-03
«O6 opraHM3aLMHK [PeJOCTaBIeHHs rOCYIapCTBEHHBIX U MyHHIUNANBHBIX YCIIyT»
UcrnonHUTENBHEIM  KOMHUTET  bosblIieTapXaHCKOTO  CEJIBCKOTrO  MOCEICHHA
TeTromckoro MYHHULIUIIATBEHOTO paiioHa PecryOnukun TarapcraH
IMOCTAHOBJISIET:

L, VTBepAUTh aIMHHHCTPATHBHBIA  pETJIaMEeHT  [peJoCTaBIeHHs
MYHUIUIIATEHOM YCIyTH O BbIAaYe CIIPaBKHU (BBIIMCKM) (IIPHIAraeTes).

2. IlpusHaTh YTPaTHBIUMM CHJIY MOCTaHOBJIEHHE VICIIOMHUTENBHOTO
KOMHUTeTa  BOJBILETapXaHCKOrO  CeibCKOro  TocesieHus  TeTIomCKoro
MyHHIUTIATBHOTO paitona Pecriy6nuky Tataperan ot 21 mapra 2022 roga Ne 6 «O6
YTBEPKIEHHH aIMHHICTPATHBHOTO PerlaMeHTa NPe0GTaBIeH s My HULIATATBHOH
YCIIYTH 110 BBIAAYe CIIPABKH (BBITHCKH)Y.

3. O6HapoIOBATH HACTOsIIIEE TOCTAHOBICHHE HAa MH(OPMALMOHHBIX CTeHAAX
Ha TEPPUTOPHH BOIBIIETAPXAHCKOTO CENBCKOro IOCeeHus TeTIomCKoro
MyYHHLMNanpHOro  paiona  PecmyOmuku — Tarapcras, omyOnuMKOBaTh  Ha
ohumuansHoM caiite TeTIOMCKOr0 MyHHUIUNATIBHOIO paifoHa B HH(OPMaLMOHHO-
TeIeKOMMYHHUKALUOHHON CeTH «HTepHET 1o BebO-anpecy:
hitp://tetushi.tatarstan.ru/ u Ha «OduuMaIbHOM MOpTaje NPaBOBOM uH(pOpMaLIUU
Pecrny6nuku Tatapcran» no BeG-anpecy: http://pravo.tatarstan.ru.

3. KoHTpoab 3a HCIOJHEHWeM HACTOSIIEro IOCTaHOBIEHMSA OCTAaB/IAK0 32
co0OM.

PykoBoaurteb

C.H. 3adaposa



[TpunoxkeHue K MOCTAHOBIEHUIO
BosbmeTapXaHcKoOro ceabCKoro
nocenenust TeTOLICKOro
MYHMIUIIATBHOIO pailoHa
Pecniybnuku Tarapcran

oT «25» Hos10pst 2024 1. Ne 20

AIMHHHCTPATHBHBIH perjiaMeHT
NpeAoCTAB/IEHHS MYHHIMIIAJbHOMH YCIYIH N0 BblJa4e CIPABKH (BbINHCKH)

1. O6mne no/1oxKeHHs
1.1.  Tlpenmer perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosmuit aJMUHUCTPATUBHBIA perjJaMeHT Mpe0CTaBIECHUS
MYHMIIUTIAABHON YCIYyru (fanee — aiMUHUCTPATUBHBIN PErjlaMeHT) yCTaHaBIIMBaeT
CTaHAapT U NOPSAAOK PEAOCTABICHUSI MyHHIIUNIATBHOM yCIIYTH 110 Bbl1aye CIIPaBKH
(BBIMUCKH ) (Hasiee — MyHULIMTIATIBHAS YCITyTa).

1.2. Kareropuwu 3assutenei

1.2.1. Jlnuamu, MMEOUIMMHU NPaBo Ha MOJyYeHUe MYHULUNIAIBHON YCIYyTH,
ABJISAIOTCS (PU3MUECKUe ula (fasiee — 3asBUTENb).

1.2.2. C 3asBieHMeM BrpaBe OOpaTUTbCS MPEACTABUTENb 3asBUTEI,
NEeHCTBYIONIMM Ha OCHOBAaHMM [OKYMEHTA, YJOCTOBEPSIOLIEro €ro MOJHOMOYMS
(anee — mpeaCTaBUTENb 3asiBUTEIIS).

1.3. Iopsinok uudopMupoBaHUs O NPEAOCTABICHUU MYHULIUNIATBHON YCIYTH

1.3.1. Madopmauus o nopsake npeaocTaBI€HUS MYHULUIIAILHON YCIIyrd
pasmemaeTcs:

1) Ha uHpOpPMALIMOHHBIX CTEHAX, CONEPIKAIINX BU3yalbHYIO U TEKCTOBYIO
WHQOPMALIMIO O MYHULUMATLHON YCIyre, pacloNOKEHHbIX B MOMELICHHAX
MHOTOQYHKIIMOHATbHBIX  LIEHTPOB  MPENOCTaBIEHUS TOCYJApPCTBEHHBIX U
MYHHULUTIATIBHBIX YCIYT., ,

2) Ha odUIHAIBHOM caiiTe MYHHUMNAIBHOrO paiioHa B MHGOPMALMOHHO-
TeleKOMMYHUKallMoHHOHN cetu «MHTepuer» (https://www tetushi.tatarstan.ru);

3) na Iloprane rocyaapCTBEHHBIX W MYHULMMANBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (aanee — Pecnybnukanckuit moprain);

4) na EnuHOM mnoprane rocyaapCTBEHHbIX M MYHUUHUMANBHBIX YCIIYT
(pynkunit) (https:// www.gosuslugi.ru) (nanee — Exunsiit moprtan);

5) B rocymapcTBeHHOW  HMHpopmauuoHHoW  cuctreme  «Peectp
rOCyJapCTBEHHbBIX W  MyHUOuUnaiabHbIX ycayr Pecnybnuku  Tartapcran»
(http://frgu.tatar.ru) (nanee — PeecTp rocy1apcTBeHHbIX ¥ MyHHIMITAIBHBIX YCIYT).



1.3.2. KoHcynbTpoBaHue Mo BONPOCaM IPeJ0CTaBIEHUsI MyHULIUIAIbHOM
YCIIyrd OCYyLIECTBIISIETCA:

1) B MHOrO()YHKIIMOHAIBHBIX LIEHTPAX MPEeA0CTaBIE€HNS TOCY1apCTBEHHBIX U
MYHULMNAJBHBIX YCIYT TIPH YCTHOM OOpallleHHH - JIMYHO UJIK 10 TeIe(OHY;

2) B uHTepakTUBHOM Gopme Enunoro, Pecniybiukanckoro noprana;

3) B UcnonHuTenbHOM KOMUTETE BoblLIeTApXaHCKOIO CEbCKOT0 MOCEIeHUS
Tetromickoro MyHulunansHoro paiiona Pecnydonuku Tarapcran (nanee -—
UCcnoMHUTENbHBIA KOMUTET):

MpPH YCTHOM OOpalleHHH - TUYHO UJIK 110 TeJeQOoHY;

IpH IMUCBMEHHOM (B TOM uucie B (opMe 3IeKTPOHHOIrO JOKYMEHTa)
oOpatieHun — Ha OyMa)XHOM HOCHTele MO0 [o4Te, B 3JEKTPOHHOW (opme mno
371EKTPOHHOM MoYTe.

1.3.3. Uudopmauus Ha Enunom noprane, PecnyOnukanckom mnopTtaie o
MOpsiIKe M CPOKax IpeAoCTaBICHUs] MYHMUMIIAIbHON YyCIyrd Ha OCHOBAaHMHM
CBeJleHUH, coaepkaluxcs B Peectpe rocy1apCTBEHHBIX U MYHHUIMTTAIBHBIX YCIIYT,
MpenoCcTaBIseTCs 3asBUTENIO OECIIaTHO.

Joctyn K wuHpOpMAllMM O CpoOKax MW IMOpsAKEe [peaoCTaBlieHus
MYHULMTAILHON YCIyrd OCYLIECTBIsSETCs O€3 BBITIOJIHEHHS 3asBUTE]IEM KaKuX-
1160 TpeGoBaHMit, B TOM uncie 6e3 UCIOJIb30BaHUs IPOrPaMMHOI0 00ecTeYeHus,
yCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CPEe/CTBAa 3asBUTENS TpeOyeT 3aKiIoueHust
JULIEH3MOHHOTO HMJIM WHOTO COrjlalleHuss ¢ mpaBoobJjazaresieM MporpaMmMHOro
obecrieueHus, MpeayCMaTPUBAIOIIEr0 B3MMaHUE [MJaThl, PErUCTPaLUIO UM
aBTOPM3ALIMIO 3asiBUTENSI WK [IPE0CTaBIeHUEe UM NIEPCOHANIBHBIX JaHHBIX.

1.3.4. I1pu obpalleHun 3asgBUTENS JUYHO UM 110 TeleQOHY B COOTBETCTBHU
C MOCTYMUBIIUM OOpalleHHeM MpeaocTaBaseTcss HHPopMaLus:

1) ‘0 MecTe HaX0XKAeHHs MHOTO(YHKIIMOHAIBHOTO LIEHTpPa MpPe10CTaBIECHUS
rocy1apCTBEHHBIX U MyHULIUNIATBHBIX yeuyr, McnomHuTenbHOro komurtera (aapec,
rpaduk paboThl, CpaBOYHbIE TeIe(OHbI);

2) O mopsAaKe NMpPeJOoCTAaBIEHUsS MYHULHUNAIBHOH yCIyrd, o crnocobax u
CpoKax Mmojayu 3asiBJeHUH;

3) o Kareropusx rpaxiaH, KOTOPbIM IpPEeNOCTaBIAETCS MyHHULMIIAIbHAs
yciyra; O HOPMAaTHBHBIX MPaBOBBIX  aKTax, pPEryJdpyrOLIMX  BOIPOCHI
MpPeaoCTaBICHHS MyHHIUNIATLHON YCIyTH;

4) o mepevyHe JOKYMEHTOB, HEOOXONUMBIX /I PACCMOTPEHHUS 3asBICHHUS O
NpeIoCTaBIeHUH MYHHLUMMIAIBHON YCIyrH, O CpOKax NpHeMa W PperucTpaluu
3asBJICHUSL;

5) o xozxe npeaocTaBJeHUs MyHULIMTNIAILHON YCIyTIH;

6) o MecTe pa3MmelleHus Ha opuLHATbHOM caiiTe HHGOpMALUU 10 BOIIPOCAM
NpenoCTaBIeHUs] MyHHIIMIIATbHO! YCIyTH;

7) o nopsiake o0xanoBaHus AeHCTBUI WM Oe31eHCTBUS JOTKHOCTHBIX JIUL
McnomHUTeIbHOrO KOMUTETA.

[To muceMeHHOMY O0OpalleHHI0 COTPYIHUKHM OTIENa, OTBETCTBEHHOrO 3a
NpeaoCTaBlIeHHe MYHHUUNAIbHON YCIyrd, noApoOHO B TNHCBMEHHON Qopme
pa3bsCHAIOT 3asBUTENIO IMOPANOK IPENOCTABIEHUS MYHHULMMAIBHOH YCIyrdH M
BOMPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE aIMUHUCTPATUBHOI'O PErIaMEHTa, U B



yrBep:kaenun [lpaBun opraHusanum JIesTeNbHOCTH MHOTO(MYHKIMOHAIbHBIX
LEHTPOB IPEJOCTABICHUS FOCY1apPCTBEHHBIX U MYHUIUTIATBHBIX YCIYT»;

TEXHUYecKas olmbKa - omundka (onucka, orneyarka, rpaMMaTHyeckas Hin
apupMeTryeckas omudka MO0 mnonodHas omubOKa), MOMYIIEHHAs OPraHOM,
NPEIOCTABIAIONIMM MYHULUNATBHYIO YCIYTY, U MHpHUBEAIIas K HECOOTBETCTBHIO
CBEJIEHUH, BHECEHHBIX B JOKYMEHT (pe3ylnbTaT MYHHUMNAJIBHON YCIyTH),
CBEJICHUSM B JOKYMEHTax, Ha OCHOBAHHH KOTOPHIX BHOCHJIUCH CBEICHUS;

Enunas cucrema maeHTHGUKaUMU M ayTeHTUOHUKAIMKU B MHDPACTPYKTYpE,
obecneunBarole UH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3aUMO/IEHCTBHE
UH(GOPMALIMOHHBIX CUCTEM, UCIOJIb3YEMBbIX st MpeaoCTaBIeHHS
rOCYJIapCTBEHHBIX M MYHHUMIAIBHBIX YCIYr B 3JIeKTPOHHOH (opme (nmanee —
ECUA) — (QenepanbHas rocyaapcTBeHHas HMH(QOPMALlMOHHAs  CHCTEMA,
obecneunBaroias CaHKIMOHUPOBAHHbBIN JIOCTYI Y4aCTHHKOB MH()OPMALHOHHOIO
B3aHMOJIEHCTBHUA B CHCTEME MACHTHU(UKALUU U ayTeHTH(UKAIMKU K UHOpMaIuu,
coaep)kallieicss B TrOCyIapCTBEHHBIX HWH(DOPMAUMOHHBIX CHCTEMAX W HHbBIX
UHGOPMAIIMOHHBIX CHCTEMAX;

MOI] - ['ocynapcTBeHHOE DromKeTHOE yUYpexaAeHUe
«MHOroyHKUMOHAIbHBIH  LEHTP  IpEeNOCTaBIeHHs  TIOCYAapCTBEHHBIX |
MyHULMNANBHBIX YeuyT B PecniyOnuke Tatapctany;

AUC MO®L[ - AsromarusupoBaHHass MHPOpPMALMOHHAS  CHCTEMa
MHOTOQYHKIMOHAJIBHBIX  LIEHTPOB  MPEAOCTAaBIEHUS  TOCYIapCTBEHHBIX M
MyHULUNANbHBIX yeayr Pecrybnuku Tataperan.

1.52. B aIMUHUCTpPAaTUBHOM  periiaMeHTe [O0J 3asBJIEHHEM O
NpeoCTaBIEHNH MYHULMITAIbLHON YCIIyTH (faiee - 3asBleHHe ) TOHUMAEeTCs 3arpoc
O MPEAOCTaBIEHHH MYHUIIUNIATIBHON YCIYTr'H, OJaHHBINH B COOTBETCTBUHU C MYHKTOM
3 craten 2 @enepanbHoro 3akona ot 27 wutoas 2010 roma Ne 210-d3 «0O6
OpraHM3alyy IMPEJOCTABIEHHS TOCYJapCTBEHHBIX H MYHHUIHMAJIbHBIX YCIyI»
(nanee — PenepanbHbIit 3aKkoH Ne 210-D3),

2. CTanaapr npeaocTaB/ieHHA MYHHIIHNIAILHOM YCAYTH
2.1. HanmeHoBaHMe MYHUIUTIAILHON YCITyTH
Bbigaua cripaBku (BBITUCKH ).

2.2. HanmeHOBaHHE HCHOIHUTEIbHO-PACTIOPSAUTENLHOTO OPraHa MECTHOTO
caMoyIipaB/IeHuUs, HEMOCPEICTBEHHO MPEAOCTABISIOLIEr0 MyHULIUIIAIBHYIO

ycuayry

HUcnonuuTenbHblii KoMUTET bBonblIeTapXaHCKOro CeabCKOro IOCelIeHus
TeTromickoro MmyHununansHoro paiiona Pecnybnuku Tartaperan.

2.3. Onucanue pesylibTaTa IpeA0CTaBIeHUs MyHULIUNAIbHON YCIyTH

2.3.1. Pe3ynbTaToM npeaocTaBiieHnss MyHULMIIAIbLHOM YCIYTH SBIISIETCS !



TeyeHue Tpex pabouux JHEeH co AHSA perucTpainuy oOpallleHus HalpaBisioT OTBET
3asBUTEN0. OTBETHI 1al0TCS Ha s13bIKe oOpaleHus. B ciyyae HEBO3MOXKHOCTH 1aTh
OTBET Ha sA3bIKe 00pallleHus UCTOJb3YIOTCS roCyAapCTBEHHbIE A3bIKH PecnyOnku
Tarapcras.

1.3.5. Uadopmanus nmo BonpocaM npeaocTaBIeH|uss MyHULUIAIbHON YCIyTrH
pasmelaercd Ha opuLuanbHOM caiite TeTolcKoro MyHUIMNAIbHOIO paioHa 1o
BeO-anpecy: http://tetushi.tatarstan.ru/ W Ha HWHOOPMALMOHHBIX CTEHAAX B
nomelneHusx McnomHuTeNEHOr0 KOMUTETA 11 padOTHhI C 3aABUTEISAMMU.

WMudopmanust Ha rocynapcTtBeHHbIX s3blkaXx PecnyOiumku Tarapcras,
pasmeuniaeMas Ha MHGPOPMALMOHHBIX CTeHZaX M Ha oduUHaIbLHOM cailTe
Tetrowckoro MYHHULUTIATBHOTO paiiona B WHGOpMAIMOHHO-
TEIeKOMMYHUKALlMOHHOH  cetu  «MHTepHeT»,  BKIIO4YaeT  CBEIEHUS O
MYHULIMTIATBHOM yCiyre, coaepkamuecs B nynkrax 2.1,2.3,2.4,2.5,2.7,2.9, 2.10,
2.11, 5.1 afMUHHUCTPATUBHOTO periameHTa, HHGOPMALUIO O MECTe HAXOXKIACHUS,
CIpaBo4YHbIX TenedoHax, BpemMeHH paboTbl VICnOJHUTENBHOrO KOMHTETa, O
rpaguke npuema 3asBlIeHUN Ha MPeIOCTaBIeHUe MyHULUIIAIBHOH YCIYyTH.

1.4. HopmaTHBHBIE IPABOBbIE AKThI, PEryINPYIOLIHE IPEAOCTaBICHUE
MYHHULUITAIBHON YCIyTU

1.4.1. [IlepeyeHb HOPMATHBHBIX IMPABOBBIX aKTOB, PEryJIUPYIOLLIKUX
MpeJIoCTaBJIeHue  MYHMUMUNAIBHOM  yciayrd (€ yKasaHHEM  PEKBH3UTOB
HOPMATUBHBLIX  IPaBOBbIX AKTOB M  MCTOYHHUKOB HMX  OQHLUAIBHOIO
onyOJMKoBaHus), pasMmelleH Ha Equnom noptaine, B Peectpe rocyaapcTBeHHbIX U
MYHULHUIAIBHBIX YCIYr, Ha O(UUHMATBLHOM CcaliTe MYyHHUMNAIbHOIO paioHa B
nHGOPMALIMOHHO-TEIEKOMMYHHUKALUOHHON ceTn «HTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO perjiaMeHTa B JeHCTBYIOIIEH pelaKluu
MOJUIEXKUT pa3MmelieHUi0 Ha EnuHom noprane, B Peectpe rocygapcTBEHHBIX H
MYHHULMIAIBHBIX YCIYr, Ha O(QHUHAILHOM caiiTe MYHULHMIIAIBHOIO paioHa B
YH(OpMaLMOHHO-TEJIEKOMMYHHUKAITHOHHOM ceTH « M HTepHeTy.

L3, TCPMHHBI, HCITOJIB3YEMBIE B aAIMUHHCTPATHBHOM PErJIaMEHTE, U UX
OnnpeaciIcHUuA

1.5.1. B agMUHHUCTPAaTHBHOM perjiaMeHTe MCIOJB3YIOTCA Clleayrolue
TEPMUHBI ¥ ONIpe/IeNICHHS:
*  ynanenHoe pabouee MECTO MHOTO(YHKIIHOHAIBHOI'O eHTpa
NPeAOCTaBIEHUsI FOCYIaPCTBEHHBIX U MYHHULMIAIBHBIX YCIYT — TEPPUTOPUATBHO
000co0eHHOe CTPYKTypHOe TMozpasaeneHne (o¢uc) MHOropyHKIMOHAIBHOTO
LeHTpa MPe10CTaBICHUSI TOCYAapPCTBEHHBIX M MyHULIUNIAIBHBIX YCIIYT, CO3JaHHOE B
rOPOACKOM (CelbCKOM) MOCENeHHH MYHULMIAIbHOIO pailoHa WM B TOPOJCKOM
okpyre Pecnybmuku Tarapcran B cooTBeTcTBUM ¢ mnyHKToM 34 [lpaBun
OpraHM3aluy AESATEJbHOCTH MHOTO(QYHKIHOHAJIBHBIX LEHTPOB IpPEIOCTaBICHHUS
rOCYapCTBEHHBIX U MYHHUUUMNATbHBIX YCIYT, YTBEPKACHHBIX MOCTAHOBIEHHEM
ITpaButenbcTBa Poccuiickoit ®@enepaunu ot 22 nexadbps 2012 r. Ne 1376 «O06



1) cnpaBka (BbIMHUCKA) M3 MOXO03gHCTBEHHOW KHUTH (mpunoxenue Ne 1 k
HACTOSLIEMY aAMUHUCTPAaTUBHOMY PErllaMeHTy);

2) peuieHue 00 oOTKaze B MNPEeAOCTaBICHMH MYHULHUNAIBHOM YCIYIH
(mpunoxenue Ne 2 K HaCTOALEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuweHue 00 oTKaze B MNpHEMe [AOKYMEHTOB, HEOOXOOMMBIX s
MpeAOCTaBIeHUS] MYHHLIMMAIbHOW ycnyrd (mpuioxkeHue Ne 3 K HacToOsILLEMY
aIMUHUCTPATUBHOMY periiaMeHTy).

2.3.2. Pe3ynbTar npeaocTaBleHUs MYHULMNAIbHOM YCIYyrd HalpaBIsieTCs
3afBUTENIO B (OpPME 3JIEKTPOHHOIO JOKYMEHTAa, MOAMHUCAHHOIO YCHIIEHHOM
KBaTH(QUIMPOBAHHON 3NEeKTPOHHOM moanuckio PykoBoautens McnonHUTEnBHOTO
KOMUTETA, B cooTBeTCTBUH ¢ DenepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-
®3 «O06 snexkTpoHHOU nommucu» (nanee — MDenepanbhblit 3akoH Ne 63-D3) B
nuuHbli  KabuHer Eaumnoro mnoprana. B cinyuae HanpasieHHs 3asBIIEHMs
nocpeactsoM  PecrnyOimumkaHckoro — moprana  pe3yiabTaT — [PEAOCTaBJICHMS
MYHULUNANbHOH  yCJIyrM HampaBiseTrcs TaKk Ke B JIMYHbIA  KaOuHer
PecnybnukaHcKoro noprania.

2.3.3. 1o BeIOOpY 3asBUTENSI pe3yNnbTaT MPeaOoCTaBIECHUS MYHHULMIIATbHOH
yciyru Bbigaercs B MicnonnurensHoMm komutere Wi B M®LL B hopme sk3emInisipa
3JIEKTPOHHOTO JOKYMEHTa, pacreyaTaHHOro Ha OyMaKHOM HOCHTEJIE, 3aBEPEHHOT0
nmevaTtel0 H TOIMHCHIO COOTBeTCcTBeHHO PykoBoautens McmonHMTEIBHOrO
KomuteTa unu pabornuka M®LI.

2.34. 3asBuTens BOpaBe MOJIY4YUTh  PE3ynbTaT  MPEAOCTaBIECHUS
MYHHULHMNAIBHON yCIyru B (opMe 3JIeKTPOHHOIO JOKYMEHTa B TE€YEHHE CpoKa
NEHCTBHS pe3ysbTaTa MpeloCTaBIeHUs MyHHLIMIIAILHOHN YCITyI |,

2.4. Cpok nmpefocTaBieHUusI MyHUIIUTIATLHOU YCIIYTH, B TOM YHUCIE C YYETOM
HeOOXOAUMOCTH OOpallleHH!sI B OPraHr3alliy, Y4acTBYIOLLKE B IPeI0CTaBICHUH
MYHULIMIIAIBHON YCIYTH, CPOK NTPUOCTAHOBJICHUS [1PE10CTABICHUS
MYHULIMIIAJIbHOW YCIIYTH B Clly4ae, €C/Id BO3MOKHOCTh IPUOCTAHOBIIEHHUS
[peaycMOTpeHa 3aKkoHoaaresibcTBoM Poccuiickoit denepanuu, CpoK BblAauu
(HanpasJieHUs ) JOKYMEHTOB, SBJSIOLLIMXCS PE3yJIbTaTOM IIPEAOCTaBIEHHUS
MYHULIMTTAIBHON yCIAyTH

2.4.1. MysuunnaneHasi yciayra MpelocTaBiseTcsi B TeYeHUe Tpex padovmx
JIHEH. ,

J 2.4.2. IlpuocTaHoBieHUe CPOKa NPEIOCTABICHHS MyHULIUIIAJIbHON YCIIyTH HE
peLyCMOTPEHO.

2.4.3. Hamnpasiienue JIOKyMEHTa, SIBJISIFOLLIETOCS pe3yabTaToM
Mpea0CTaBIeHUs MYHUIUNAIBHOW YCIyrd B (hOpMe 3JIEKTPOHHOIO JIO0KYMEHTa,
3afBUTENIO OCYILECTBISETCA B [IeHb O(QOPMIIEHHMS W PEruCTpallid pe3ylbTara
IPeI0CTaBIEHUS MYHULIUITATLHON YCITYTH.

2.5. McuepnpiBaroluii nepeyeHb 10KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUH C
3aKOHOAATe/lbHbIMU UM WHBIMH HOPMATHUBHBIMU NIPABOBBIMU aKTaMH 15
MpeIOCTaBIeHNS] MyHHLIUITAIBHON YCIIYTH, @ TaKXkKe yCIyT, KOTOpPbIe SBISIOTCSA



HEOOXOIMMBIMU U 00sI3aTeIbHBIMU IS [TPEI0CTaBICHN MYHHIMIIAIbHBIX YCIYT,
MOAJISKALIUX NPEICTABICHUIO 3asiBUTEIIeM, CIOCOOBI HX TIOJTYYeHUs 3assBUTENIEM, B
TOM HHCJI€ B 3JIEKTPOHHOI (opMe, NOPSIIOK UX MpeICTaBICHUS

2.5.1. lng mony4eHUs: MyHULMNAQJIbHON YCIYIW 3asBHTEIb TpPeACTaBiIsET
ClIeIyIOIIHE JOKYMEHTHI:

1) 1DOKyMEHT, yJOCTOBEpSIIOIUI JIMYHOCTH (He TpedyeTcs B Ciyuae
obpaiuenus nocpeactsoM Eaunoro, Pecnybaukanckoro noprana);

2) JOKYMEHT, yA0CTOBEPSIOLLUMI TOJHOMOYMS NTPEACTABUTENS 3aABUTEIS;

3) 3asBlICHHE:

B (opme nOoKymMeHTa Ha OyMaKHOM HocHuTele (npuioxeHue Ne 4 g
HaCTOSIIIeMYy aAMUHHUCTPATUBHOMY pPErjiaMeHTy);

B JNEKTpPOHHOW  ¢opMe  (3amoOJHSETCS  NOCPEACTBOM  BHECEHHS
COOTBETCTBYIOLIUX CBEACHUN B INEKTPOHHYIO (GOpMY 3asiBIEHUS ), MOANKUCAHHOE B
COOTBETCTBHH C TpeOOBAHUAMU MyHKTA 2.5.3 aAMUHUCTPATUBHOTO pEriiaMeHTa, Npu
obpatenuu nocpencrsom Enunoro, Pecnybirkanckoro nopraina;

4) B city4ae, eCJIM Ui IPEAOCTABIeHU MyHULIUTNIAJIbHON yCIyru Heobxoauma
00paboTKa MepCOHANbHbIX JAaHHBIX JIMLa, HE SBJSIOLIErocs 3asBUTEIEM, U €CIIU B
COOTBETCTBHH ¢ (herepabHbIM 3aKOHOM 00paboTKa TaKuX MepCOHAIBHBIX JaHHBIX
MOXKET OCYLIECTBISATHCS C COrJIacusi YKa3aHHOro JMiia, Opu oOpaiieHuu 3a
MOJIy4YEeHUEM MYHHULUMNAIBHON YCIYrHM 3asBUTENb HOMOJHUTEIbHO MPEACTaBIsSET
JOKYMEHTbI, MOATBEpKAAIOIME MOJyYeHHEe COTJIAaCUsl YKa3aHHOTO JIMLA WUJId ero
3aKOHHOTO NpeACcTaBUTes Ha 00padOTKy NEepCOHAIbHBIX JaHHbIX YKA3aHHOTO JIH1Ia.
JloKyMeHTBI, MOATBEPAAAIOIINE TTOTYYEHHE COTJIaCHsl, MOTYT ObITh NMpPeACTaBIeHbI
B TOM 4Mcie B (opMe IeKTPOHHOIO JI0KYMEHTa;

5) npaBOyCTaHABIMBAIOIIHE JOKYMEHTHl Ha WHIAWBUAYAIbHbIH JKHIIOH 10M,
€CJIi MpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJAMHOM rocynapcTBeHHOM
peecTpe HeBUKUMOCTH,

2.5.2. 3asBneHue U npuiaraeMble AOKYMEHTHI MOTYT ObITh MpEACTaB/IEHbI
(HampaBJIeHbl) 3asSBUTEJIEM OHUM U3 CIEAYIOLIUX CIIOCOOO0B:

1) gepes M®DIL| Ha OymMakHBIX HOCHUTENSAX M B BHIE JJIEKTPOHHBIX
JOKYMEHTOB, COOTBETCTBYIOLIMX TpeOOBaHUAM MYyHKTA 2.5.3 aAMUHUCTPATUBHOTO
periamMenTa;

2) nocpeactsom Epunoro, PecnyOnvkaHckoro mnoprana B 3JeKTPOHHOM
dbopme; :

. 3)BHcnonHuTenbHbIi KOMATET THYHO HIIM OCPEACTBOM IIOYTOBOM CBA3M HA
OyMakHOM HOCHUTEIE.

3asiBNeHUE W TMpuiaraeMble JOKYMEHTBI, MpPU HampaBieHUH MOCPEeICTBOM
[IOYTOBOM CBSI3U, 3aBEPSIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asBneHue T1Npu  HampaBieHWM  nocpeactsoM  EauHoro,
Pecniybnukanckoro mnoprana MOAMHCHIBAETCS MPOCTON 3MEKTPOHHOH MOIAMHMCHIO
3asIBUTEIIS.

Jlns nosiydeHus MpocTOM 3JEKTPOHHON MOANUCH 3asiBUTEN0 HEOOXOAMMO
npoiitu mnpouenypy perucrpauuu (ayreHtuduxkauumu) B ECHA, a Takke
NOATBEPAUTD YUETHYIO 3alHUCh.



DNeKTPOHHbIE 1OKYMEHTHI (3JeKTPOHHbIE 00pa3bl JOKyMEHTOB), yKa3aHHbBIE
B MOANYHKTaX 2, 4-6 nyHkTa 2.5.1 aAMUHUCTPATUBHOIO perjiiaMeHTa, 3aBepsAIOTCs
YCUJIEHHOW KBaJM(UIMPOBAHHOW MOAMMCHIO JIML, YIOJHOMOYEHHBIX Ha CO3/aHue
Y MOANKMCaHHe TaKUX J0KYMEHTOB, B TOM YHCJIe HOTApHYCAMH.

DNEKTPOHHBIE  JOKYMEHThl  (271eKTpPOHHblE  00pa3bl  TOKYMEHTOB),
NpUiaraeMble K 3asBJ€HUIO, B TOM YHCJIE JOBEPEHHOCTH, HANpPaBIsAIOTCS B BHIE
daiinos B dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne Gonee
50 Mobaiir.

KauecTBO mnpenocTaBiseMblX 3JIEKTPOHHBIX JOKYMEHTOB (3J€KTPOHHBIX
00pa3oB JOKYMEHTOB) JODKHO MO3BOJIATH B MOJHOM OOBeMe IpOYUTAaTh TEKCT
JOKYMEHTa ¥ paclo3HaTh PeKBU3UThl JOKYMEHTA.

2.5.4. 3anpeuiaercs TpedOOBATh OT 3asABUTES:

1) npencraBieHuss JAOKYMEHTOB M WHGOpPMAUMM WM OCYLIECTBICHUS
NEeWCTBUH, MNpEeNCTaBICHUE HIIM OCYLIECTBIEHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATHUBHBLIMH MTPABOBLIMHU aKTaMU, PEryJIUPYIOLIMMH OTHOLIEHHS, BOZHUKAIOLIHE
B CBSI3M C [IPE1OCTABICHUEM MYHUIIUNIAILHON YCITYTH;

2) ocymiecTBICHHs 1eHCTBH, B TOM YHMCJIE COIIacCOBaHUH, HEOOXOAUMBIX JI/Is
NOJy4YeHHUs MYHHMLMIAIBHOM YCIYyrM M CBf3aHHBIX C OOpallleHHeM B HHbIE
rocyZapCTBEHHbIE OpPraHbl, OpraHbl MECTHOIO CaMOYIpaB/IeHHs, OpraHU3allkH, 3a
MCKIIOYEHHEM [OJIyueHHsl YCIYr M MOJy4YeHHs HNOKYMEHTOB U HHGOpMalMH,
MPeAOCTaBIsEMbIX B pe3yjbTaTe MPeAOCTaBICHHUS TaKUX YCHYyr, BKIIOYEHHBIX B
nepe4yHy, ykasaHHble B 4yactu | crateu 9 @epepanbHoro 3akoHa Ne 210-@3
(HeoOXOaUMBIX U 00s3aTeNbHBIX YCYT);

3) mnpexacraBieHUs JAOKYMEHTOB W MHpOpMauuM, OTCYTCTBHE W (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMChb NpPHU MEPBOHAYa/bHOM OTKase B
npuemMe 'JIOKyMEHTOB, HEOOXOAUMBIX IS TMPEeNOCTABICHUS MYHHLUNAIbHOM
yCIyrd, Au00 B NpPeJOCTaBI€HWHM MYHHLMNATBHOW YCIYTH, 3a HCKIIOYEHHEM
CJAeYIOIIUX CITy4daes:

a) U3MEHeHUe TpeOOBaHWH HOPMATHBHBIX MPABOBBIX AKTOB, KacarOIUXCH
NPENOCTaBIEHMsS MYHULMUNAIBHOW YCIyru, TMocjie MepBOHAYadbHON MOAaYH
3as1BJIEHHS O MPEIOCTaBICHUN MYHUIIUNAILHON YCIIyTH;

0) Hanmuyue OWMOOK B 3asBIEHUM O MPENOCTABICHHH MYHHIMIATbHOM
YCIyrd W JOKYMEHTaX, MOJaHHbIX 3asBUTE/IEM [10Ce NIepPBOHAYalIbHOrO 0TKas3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IS [PENOCTaBIEHUsS MYHHULMIIAIbHOMI
yciyru, 1400 B NpeaoCTaBI€HUN MYHULMNAIbHON YCIYTH ¥ HE BKJIIOYEHHBIX B
Mpe/CTaBIeHHBIH paHee KOMIUIEKT 10KyMEHTOB;

B) UCTEUEHHE CpoKa NeHCTBUS NOKYMEHTOB WJIM M3MEHeHHe HHGOOpMaluu
Mocyie IepBOHAYAIBbHOIO OTKa3za B TpHEMe JO0KYMEHTOB, HEOOXOAUMBIX s
MpefoCTaBIeHUsl  MyHULUMNAIbHOM  yciyru, aubo B NpenoCTaBleHHH
MYHULIUITAIBHON YCIYTH;

) BBLISBJIEHHE JIOKYMEHTAIbHO MOJATBEPKICHHOro (akra (IpHU3HAKOB)
OLIMOOYHOr0 UJIM MPOTUBONPABHOTO 1eicTBUS (Oe3aeiicTBHS) JOKHOCTHOTO LA
HMcnonnurenpHoro xomurera, paborinka M®LI, npu nepBoHavdajlbHOM OTKa3e B
nprueMe TOKYMEHTOB, HEOOXOAMMBIX /Il [PEIOCTaBICHUS MYHHUIMIAILHOMI
yCyru, Tub0 B MpefocTaBlIeHHH MYyHUIUIATBHOH YyCIYTH, O YeM B MHCBMEHHOM



Buiae 3a noamucbto PykoBoautenss McnoiHWTENbHOrO  KOMHTETa IIpH
MepPBOHAYAJIBHOM  OTKa3e B [pUEeMe JOKYMEHTOB, HEOOXOZMMBIX IS
NpefoCTaBIeHUs MYHMUIMNAIBHON YCIyrd, YBEAOMIISIETCS 3asiBUTENb, a TaKke
MIPUHOCATCS] U3BUHEHUS 32 J10CTaBJIEHHbIE Hey100CcTBRa;

4) mpenocTaBiieHUs Ha OyMaKHOM HOCHTeNe AOKYMEHTOB W MH(pOpMalKH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OblIM 3aBepeHbl B COOTBETCTBHU C IYHKTOM
7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCK/IIOUEHUEM CITy4aes,
ecli HaHeCceHHWe OTMETOK Ha TakuWe MTOKYMEHTBI JIM0O WX H3bATHE SBJISETCS
He0OXOIMMBIM yCIIOBHEM NPe10CTaBIEHHS rOCY1apCTBEHHON UM MYHHIIMITAIBHO#M
YCIIYTH, U UHBIX CITy4yaeB, YyCTAHOBJICHHbBIX (efepalbHbIMH 3aKOHAMH.

2.6. UcyepribiBaroniuii nepevyeHb J0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOpMaTHBHBIMH NPABOBbIMU aKTaMH /IS IPE10CTaBJIEHUS MYHHLIMIIATbHOM
YCIIYTH, KOTOpbIE HAaXOIATCsl B PACOPSHKEHHHU TOCyIapCTBEHHBIX OPraHoOB,

OpraHoB MECTHOI'O CAMOYITPABJI€HUS U MOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM
opraHam WJIM OpraHaM MeCTHOI'0 CaMOYIpPaBJIeHHSI OPraHU3alui U KOTOpbIe

3asBUTEIb BIIpaBe MpeaCcTaBiTh, @ TAKIKe CIIOCOOBI UX TIOYyYEeHHS 3asBUTENSIMH, B
TOM 4HClIe B 3JIeKTPOHHOH (hopme, MOPSIOK UX MPeACTaBIEeHUs; TOCY1apCTBEHHbIN
opraH, OpraH MeCTHOI0 caMOyIpaBlieHHs MO0 opraHu3anus, B paclopspKeHHH
KOTOPBIX HAXOASTCS JaHHbIE JOKYMEHTHI

2.6.1. [lonyyaroTcsi B paMKax MeXBEIOMCTBEHHOIO B3aUMOIEHCTBUS:

1) Bbimucka u3 EQMHOrO rocynapcTBEHHOrO peecTpa HEIBHKUMOCTH —
denepanbHas ciayxkba rocy1apcTBeHHON perucTpalmu, kaaacTpa u kaprorpapuu;

2) cBeleHUss O JedcTBylollemM mnacnopre rpaxaadHuHa Poccuiickoit
®enepaunu — MBJI Poccun;

3) cBezeHMs 0 HOTapHalbHOM HOBepeHHOCTH — DeaepanbHas HoTapuatbHas
najara.

2.6.2. 3asBUTENb BIIpaBe MPEAOCTABUTh JOKYMEHThI (CBEEHUS ), YKa3aHHbIE
B mnoanyHkte 1 mnyHkra 2.6.1 aagMHHMCTpPaTMBHOIO periameHTa, B (opme
3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOH KBalHM(pHLHUPOBAHHOM
MOAMKCHIO JIHLL, YITOJHOMOYEHHbBIX HA CO3JaHUE U MOANUCAHUE TAKUX JOKYMEHTOB,
MpH [0/a4e 3asiBICHHS.

2.6.3. HemnpencrasiieHHe (HECBOEBpPEMEHHOE IIPe/ICTaB/IeH)e) YKa3aHHbIMU B
nyHkte 2.6.1 aagMHHUCTPATUBHOIO periaMeHTa OpraHamMHM TrocyAapCTBEHHOM
BJACTH, OpraHaMd MECTHOTO CaMOYNpaBlIeHHSs,, OpPraHU3alUsSIMU JTOKYMEHTOB M
CBeJeHHI HE MOXeT SBISTbCS OCHOBAaHHEM JUIsi OTKasa B [PEIOCTABICHHH
MYHHULUIIAIIBHON yCITYTH.

2.6.4. JlomkHOCTHOE JULO0 U (MWiM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATHBHOIO pErjaMeHTa OpraHoB W OpraHu3allii, He MpecTaBUBLIKE
(HECBOEBPEMEHHO  TpEACTaBUBILKE)  3aMpolIeHHble W HaxoAsdluecs B
pacnopsKEeHUM JOKYMEHT MJIM CBeIeHHUs, M[oJjexaT aIMUHUCTPATUBHOM,
JIHCHHHJ'IHHapHOﬁ HITH WHOH OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHoAaTenbcTBOM Poccuiickoit @enepanui.



2.6.5. 3anpemaeTcs TpeOOBaTh OT 3aABUTENS JOKYMEHThI CBEIEHHS, B TOM
YMClie MOATBEPKIAKOIIME BHECEHHE 3asBHUTENIEM IUIaThl 3a IIPEeNOCTaBICHHE
MYHULIUTNAAbHOM YCIYrd, HaxOJsllMecs B paCHOpPsDKEHUH TIoCyAapCTBEHHbBIX
OpraHoB, OpPraHoB  MECTHONO  CaMOYNpaBleHHS U  TOABEIOMCTBEHHBIX
roCyJapCTBEHHBIM  OpraHaM WM  OpraHaM MECTHOTO  CaMOyIpaBlieHUS
OpTraHU3alHUid.

Henpezncrasnenne 3asBUTeNeM [JOKYMEHTOB, COJEpXKallUX CBEIEHHS,
KOTOpbI€ HAaxOAATCs B pACHOpPSHKEHHH TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIpaBJIEHHs U 110/IBEIOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHam WUJiu
OpraHaM MEeCTHOTO CaMOyINpaBJleHUsl OpraHU3alluii, He ABISEeTCS OCHOBAHHEM IS
OTKa3a 3asiBUTEJIO B IPEIOCTABIEHUN MYHULIUTIAIbHON YCIYTH.

2.7. UcuepnbiBalolluii nepedeHb OCHOBAHUH [IJ1s1 OTKa3a B pUeMe JOKYMEHTOB,
HEOOXOAUMBIX /11 IPe10CTaBIeHHS MYHULIUITAIBHOMN yCIIyTH

2.7.1. OcHoBaHMAMHM 1JI OTKa3a B IpHeMe NOKYMEHTOB, HEOOXOAUMBIX s
MPeA0CTaBIEHUSI MYHULIUNIATBHON YCITyTH, ABISIOTCS:

1) mnpencraBieHHble 3asBUTENEM JOKYMEHTbI COAEpPX AT MOAYUCTKU H
WCIIpaBJICHUs  TEKCTa, HE  3aBepeHHble B  TOpPsAKe, YCTaHOBJIEHHOM
3aKoHOAaTenbCcTBOM Poccuiickoit @enepaunu;

2) JOKYMEHTHI cOAepxkaT [OBPEKIEHUs, HaJlM4he KOTOPbIX HE MO3BOJISET B
MOJHOM 00beMe HCIOo/Ib30BaTh WH(OPMALMIO M CBEIEHHUS, COAeprKallhecs B
JOKYMEHTaX Ul IPEIOCTABICHUS MYHULIUTIAILHOM YCITyTH;

3) npencTaBlieHHble JOKYMEHTb! WJIM CBEACHUS YTPAaTH/IA CHJIYy HAa MOMEHT
oOpallleHuss 3a MYHULMNAIBHOM  yCiIyroif (JOKYMEHT, YAOCTOBEpSIOLLU
OJIHOMOYHS ITPEACTABUTENS 3asIBUTEIIS, B Cllydae oOpanieHus 3a npe1ocTaBieHHeM
MYHULUNAIbHON YCIYTH YKa3aHHBIM JIULIOM ),

4) mnopaya 3asBIEHWS O TMPEAOCTABIEHHH MYHUUHUIMAIBHOH YCIYyTH W
JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEeJOCTaBIEHHS MYHULIMMAIBHOW YCIYIrH, B
3JEKTPOHHOM (popMe ¢ HapyllIeHHEM YCTAaHOBIEHHBIX TpeOOBaHM;

5) HEeKOppeKTHOE 3arnoJHeHue 00s3aTeNnbHbIX 1ojei B Gpopme 3asBieHuUs, B
TOM 4YHCJI€ B MHTEPaKTUBHOH Qopme 3asBieHus Ha Enmnom, PecnyOnukanckom
nopraie (HeIOCTOBEPHOE, HEMOJHOE, 00 HeMPaBUIbHOE 3aMOTHEHHE);

6) npeJcTaBlieHHe HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX IS
[pe10CTaBJIEHUsI MYHULIUITAIBHON YCITyTH; ,

7) 3asiBeHUE O MPeJOCTaBICHUH YCIYTH MOAaHO B OpraH rocyaapcTBeHHOM
BJIACTH, OPraH MECTHOIO CaMOyYIpaBJjeHUS WJIM OpraHW3alivio, B IOJHOMOYHS
KOTOPBIX HE BXOAUT NPEJOCTaBIEHUE MyHULIUTIATIbHON YCIIYTH;

8) HecoOmoneHne ycTaHOBJIEHHBIX cTaTheil 11 DenepanbHOro 3akoHa ot 6
anpens 2011 roga Ne 63-®3 «O06 31eKTPOHHOH MOAMUCH» YCJIOBUM TpPU3HAHUS
ANEeHCTBUTEIBHOCTH YCHIICHHON KBaTU(UUMPOBAHHOM 3J€KTPOHHOMN MOIMUCH.

2.7.2. TlepeyeHb OCHOBaHMI [l OTKaza B [pUEMe JIOKYMEHTOB,
HEOOXOOMMBIX U1 MOJyYeHHS  MYHUIUNATBHOW  yCIyT'H,  SBISETCH
HCYEPIBIBAKOLIUM.



2.7.3. Pemienne 00 oTKa3se B mpueMe 3asBJIeHHS U JOKYMEHTOB, HEOOXO0AUMBIX
JU1sl IPeOCTaBACHUS] MyHULIMITAIbHON YCIYTH, MOXKET ObITh MPHUHSTO KaK BO BpeMs
npuema 3asiBUTeNsl, TaK U [0CIe MOJyYEHUsI OTBETCTBEHHBIM AOKHOCTHBIM JIMLIOM
M crnoIHUTEIbHOT0 KOMUTETA HEOOXOAUMBIX 715 IPEAOCTABIIEHU MYHULUTIAIbHOM
yCJIyrd JOKYMEHTOB (CBeAeHUN) C UCMOIb30BAaHUEM MEXKBEIOMCTBEHHOIO
UH(GOPMALIMOHHOTI'O B3aUMOEHCTBHUS, B CPOK, He NpeBbIlaomuil 9 pabounx aHei
CO JIHSl PEeTUCTpAalLly 3asiBICHHUS.

2.7.4. 3anpeulaercs 0TKa3biBaTh B IPUEME 3asiBJICHHUS M MHBIX JOKYMEHTOB,
HEOOXOOUMBIX MUIS NPEJOCTaBJIeHHS MYHHULMNAIbHOM yCIyru, B ciy4dae eciiu
3asiBJICHHE U JIOKYMEHTbI, HeoOXOAuMble /i NpeaoCTaBlIeHUs] MyHHLIHUIATbHON
yCIIyru, TOJaHbl B COOTBETCTBUM C HHOPOpMalLMeil O cpokax U TMopsiake
MpefoCTaBAeH!s] MyHULIMIIAIBHOR yCiIyru, onyonukoBadiHo# Ha EquHom nopraie,
PecnybiukanckoM nopraie.

2.8. UcuepnpiBarolii nepedeHb OCHOBAHUH /1711 MPUOCTAHOBJIEHUS UJIM OTKa3a B
NpeaoCTaBIeHHH MyHUIIMITAILHON YCITyTH

2.8.1. OcHOBaHu4 /i NPUOCTAHOBJEHUS MPEAOCTABICHUS MYHULUTNIATLHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus AJ1 OTKa3a B MPeIOCTaBICHUN MYHHUIIMIIATBHON YCITyTH:

1) B mpeacTaBIEHHBIX 3asABACHUHU U (MIJIH ) JOKYMEHTaX COAEPHKUTCS HENOoIHAs
v (WiIK) HeaocToBepHas uHpopMaLus;

2) NoCTyIJIEHHE OTBETA OpraHa rocyapCTBEHHOH BJIAacTH, OpraHa MeCTHOI'O
camoympaBJieHusi OO0 MOBEeJOMCTBEHHOH OpraHy rocyJapCTBeHHON BIAcTH WIIH
Oprasy MeCTHOrO caMOYIlpaB/IeHUs OpraHu3aluy Ha MeXBeJIOMCTBEHHBIH 3ampoc,
CBHJETE/ILCTBYIOIIETO 00 OTCYTCTBMM HOKYMeHTa M (M) HHpopMaluy,
HEeOoOXOoNMMBIX 71l  NPEJOCTaBI€HUS]  MYHMLUMNAJIbHOW  YCIYrH,  €ClH
COOTBETCTBYIOLIUI JOKYMEHT He ObLI NMpEeACTaBJECH 3asBUTENEM 0 COOCTBEHHOM
UHHULHATHBE; ;

3) OTCYTCTBHE CBEIEHHI O PerncTpaiyy rpaXKIaHruHa 10 MECTY KUTEIbCTBa
(nmpeObIBaHUS) B paCOPSHKEHUH OPraHOB MECTHOTO CaMOyNpaBJIeHHS.

2.8.3. Ilepeyenb ocHOBaHUH i OTKa3a B PEAOCTABICHUH MYHULUNIAILHOM
YCJIYT# SIBIACTCS HCUEPIbIBAIOLIHM.

2.8.4. 3anpewiaercs 0TKa3blBaTh B IPEOCTABICHUN MYHULIUIIATILHOW YCIyTH
B Cllydae, e€Cl/ii 3asBJIEHHE O MPeNOCTaBIIeHWH MYHULMIAIBHON yCIyrd MOJaHO B
COOTBETCTBMM C HuH(pOpMauuenn O CpoKax M TMOpSJKe NpenocTaBlIeHUs
MyHHUMIAIbHON  yciayrd, — omyGiukoBaHsoidi  Ha  Eamsom  moprasne,
Pecnybnukanckom noprane.

2.9. llopsnok, pasmep ¥ OCHOBaHHUsl B3UMaHHs rOCYJapCTBEHHOM MOLLTUHBI UIIH
MHOM I1aThl, B3UMAEMOM 3a NPEeA0CTaBIECHUE MYHULIUNAIIBHOU YCIYTU

MyHHuIMnaIbHas ycayra npeaocTaBiseTcs Ha 0€3B03Me3IHON OCHOBE.



2.10. I'lepeuens ycnyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 00s13aTE/ILHBIMH 1S
IPENOCTaBACHUS MYHULIMNTAIBHON YCIIYTH, B TOM YUCJIE CBEJICHUS O JOKYMEHTE
(moxymeHTax), Bbl1aBaeMOM (BblaBaeMbIX) OpraHM3alUsIMH, yHaCTBYIOLIMMHU B

Mpef1oCTaBIeHUH MyHULIUNANbHBIX YCIYT

[IpenocTaBnenne He0OXOAUMBIX U 00S13aTE/IbHBIX YCIIYT He TpeOyeTcs.

2.11. Ilopsnok, pa3mep U OCHOBaHUS B3UMAHHUS IJIATHI 32 MPEIOCTABIEHHUE YCIYT,
KOTOpBIE SABJISAIOTCS HEOOXOAUMBIMHU U 00s13aTe/IbHBIMY J1J1s [1PEelOCTaBICHUS
MYHHULUNAIbHON yCIyru, BKItouas nHdopMaluio 0 METOQUKE pacyeTa pasMepa
TaKOM TJIaThI

[IpenocraBnenne HEOOXOAMMBIX U 00sI3aTE/ILHBIX YCIIYT He TpeOyeTcs.

2.12. MakcumanbHbIH CPOK O)KUIAHUS B OYEPeH MPH MoJaye 3ampoca o
NPeaO0CTABICHUU MYHULIUTIATBHON YCIYTH, YCIYTH, IPEAOCTaBIIAEMOH
OpraHu3alliei, y4acTBYOLIeH B IPE10CTABICHUU MyHHIUIIATBHON YCIYyTH, U NIPH
MOJIy4YEeHUH pe3yJibTaTa [peaoCTaBIeHUs TaKUX yCIyT

2.12.1. Bpems oxupaHus nOpu I[ogaye 3asBICHUA Ha IOJIy4YeHHE
MYHULMOAIbHOHN yCIyru - He Oosiee 15 MUHYT.

2.12.2. Tlpu nonydyeHuM pe3yibTaTa NpPeJOCTABIECHUSI MYHHULUNATLHON
YCIyTH MaKCHMallbHbI CpPOK OXXKMUIaHMSi B O4Yepeqy He JOJDKeH MpeBbIaTh 15
MUHYT.

2.13. Cpok u nopsiioKk perucTpaiyu 3amnpoca 3asBUTeNs O MPeI0CTaBIeHUN
MYHMIIUNATBHOU YCIYTH U YCIIYTH, IPEIOCTaBIAeMON OpraHu3anued,
y4acTBYIOLIEH B IPEA0CTaBICHUH MYHULIUNATBHON YCIIyTH, B TOM YUCJIE B

3NEKTPOHHOH Gopme .

2.13.1. Ilpu nuyHoMm oOpamenun B M®L] B neHb mogayu 3asBiIeHUS
3assBUTEIO Bblaaetrces pacrnucka U3 AUC MOLL ¢ perncTpaliOHHBIM HOMEPOM,
MQATBEPXKIAIOLINM, YTO 3asBJI€HHE OTNPABIECHO, U JIaTOH 1O1a4H 3asBIICHHUS.

2.13.2. Ilpu HanpaBneHuu 3asiBNIE€HUS  I[OCpPeACTBOM, Eaunoro,
Pecnybnukanckoro noprajia 3asBUTelb B [A€Hb MM0Ja4Yd 3asBICHUS NOJY4YaeT B
nMYHOM KabuHere Exunoro, PecnyGinKkanckoro nopraia u rno 3/J1eKTPOHHOU moyTe
yBeOMIIEHHEe, TMOATBEpXKAalollee, 4YTO 3asBJI€HUE OTIIPaBIE€HO, B KOTOPOM
YKa3blBalOTCS PErMCTPALlMOHHBIN HOMEp U JaTa 1oJaqyy 3asBIICHHUS.

2.13.3. Ilpu nuunom oOpamenuu B HMcrnonHuTeNbHBIH KOMHTET B [€Hb
nojia4yy 3asiBICHUsl YNOJHOMOYEHHbIM JO/DKHOCTHBIM JIMLOM MCmonHHTEIbHOrO
KOMUTETa  3afBUTENI0  BbIAAETCS  pacnucka M3 aBTOMATU3UPOBAHHOU
UHGOPMALIMOHHON CHCTEMBI, TpeIHa3HauYeHHOW ISl OKa3aHHs IrOCy 1apCTBEHHbIX U
MYHHULHUNAJIbHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JaTOH MoJayu 3asiBJICHHUS
U MepeyvHeM IMpeCTaBIeHHbIX JOKYMEHTOB.



2.14. TpeboBaHus K NOMEILIEHUSIM, B KOTOPBIX MPeI0CTaBIAETCS
MYHHIIUNIATbHAs yCIIyTa, K 3ally OKUJaHUs, MECTaM [Jis 3ar0JHEHUS 3alPOCOB O
npeaocTaBleHUuH MyHUIIUNAIBHOR YCIyrd, HHGOPMAllUOHHBIM CTEHAaM C
oOpa3iaMu UX 3aro/IHeHHs U NepedHeM JOKYMEHTOB, HEOOXO0IUMBIX IS
IIpe10CTaBIeHUsl KaK10H MyHUIIMIIAILHON YCIyTH, pa3MelleHuIo U 0hOpMIIeHH O
BU3YyallbHOM, TEKCTOBOM U MYJIbTUMEAHITHONW HHDOPMALUK O MOpsIKe
NpeoCTaBICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00eCeYeHHI0 JOCTYTHOCTH IS
MHBAIUIO0B YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (eaepalbHbIM
3aKOHOAATEILCTBOM M 3aKOHOAaTebCcTBOM Pecnybnuku Tartapctan o couuanbHoON
3alluTe UHBAJIUIOB

2.14.1. IlpenocrtaBineHWe MYHULHUIAIBHON YCIYrH OCYLIECTBJSETCS B
3JaHUAX M [OMELUEHHUsIX, 00OpyAOBAHHbLIX IPOTHUBOIOXKAPHON CHUCTEMOH M
CUCTEMOH MOKAPOTYILIEHHS.

Mecra npuema 3asBuTesnel 000pYydyrOTCS HeoOXoaumol wmebenbro s
o opMIIeHUs TOKYMEHTOB, HH(POPMAIIMOHHBIMU CTEH1aMH.

2.14.2. B cootBeTcTBUM C 3akoHoaarenbcTBOM Poccuiickoil ®Denepanun o
COLIMAJIBHOM 3alIMTe WHBAJIUIOB B LEsIX OecrnpensTCTBEHHOro AOCTyNa K MeCTy
IpeoCTaBIeHUs MyHUIIMNIAIBHON yCIyrd obecnevynBaercs:

1) obecrieunBaeTcss OeCHpPENSTCTBEHHBIH [OCTYNl HWHBAJIMIOB K MECTY
[peaoCTaBACHUS MyHULIUNANBHONU ycinyru (yA00HbIH BXOA-BbIXO/ B MOMELIEHUSA U
nepeMeleHue B uxX npejenax);

2) BU3yalibHas, TEKCTOBas U MyJbTUMeAUKHAs UHMOPMALUA O MOpPSIKe
NpPeIOoCTaBAE€HUsS MYHULMNAIbHON YyCIyru pasmemiaercs B YAOOHBIX IS
3asgBUTEJIeM MecTaXx, B TOM 4YHCJIe C Y4YeTOM OrpPaHUYEHHbIX BO3MOXKHOCTEH
VMHBAJIM/I0B;

3)  CONpOBOXKIEHHE HHBAIMAOB, HMMEIOIIUX CTOMKHE paccTpoiicTBa
(YHKIIMM 3pEHUS U CAMOCTOSITENIBHOTO NIepeABHKCHUS, U OKa3aHHe UM MTOMOLIIH;

4)  BO3MOXHOCTb CaMOCTOSTENBHOrO MEpPEABIIKEHUS 110 TEePPUTOPHH, Ha
KOTOPO# pacroiokeHbl O0OBEKTHl COLHAIbHONW, WHKEHEPHOW M TPAHCIOPTHOM
UHPpacTpyKTyp, BX0Ja B Takue OOBEKTbl M BbIXOJa H3 HHUX, M[OCAOKH B
TPAHCIIOPTHOE CPEACTBO U BBLICAAKM W3 HEro, B TOM YHCJE C HCIMOJb30BaHHEM
Kpec1a-KOosCKH;

5)  Haaznexaiuiee pa3MmelieHUe o0OpyI0BaHUS U HOCUTEeNeH WHPOpPMALIUH,
HEOOXOMMMBIX s obecriedeHus: OeCrpensTCTBEHHOIO IOCTyNna WMHBAJHIOB K
yciyram ¢ y4eTOM OrpaHUUYEHUM UX KU3HEAECATEIbHOCTH;

° 6) nmy6aupoBaHHe HeOOXOAMMOI 1Sl MHBAIMIOB 3BYKOBOMH M 3pUTEJIBHOI
uHpoOpMalMK, a TakkKe HaANUceld, 3HAaKOB W MHOW TEKCTOBOH M rpaduveckoi
UH(OpMaLIMK 3HAKaMH, BbINOJHEHHBIMU pesibe@HO-ToueyHbIM mipudrom bpaiins;

7)  pomyck cypaonepeBoa4YMKa U TH(I0CYpAONEepeBOIUMKa;

8) JIOMYCK coDaKu-ITPOBOAHHUKA npu HaJIUYUHU JIOKYMEHTa,
MNOATBEP/KAAIOLIEr0 ee creudanbHoe oO0ydeHHe U BblaaBaeMoro no ¢opme U B
nopsiJiIke, KOTOpble YCTAaHOBJICHBI NpUKa3oM MuUHHCTEpCTBA TpyJa H COIHAIBbHOM
3amuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 3861 «O0 yTBepxkaAeHUN (GOPMBI



JNOKYMEHTa, MOATBEepPXKIaoLIero creludalbHoe o0ydeHHe cOOaKH-NPOBOJHHKE, H
MOpSIIKA €ro BhlAaqm.

2.14.3. TpeboBanus B 4acTh oOecnedeHUs MAOCTYIHOCTH IS HHBAIHMI0B
00BEKTOB, B KOTOPbIX OCYLIECTBIISIETCS MPENOCTaBICHHE MYHHULIMIIAIbHON YCIYTH,
U CPE/ICTB, UCIIOJIb3YEMbIX I1PHU NPEJOCTABICHUH MYHHUIIUIIATBbHON YCITYTH, KOTOpPbIE
yKa3aHbl B noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHHUCTPATUBHOI'O perjaMeHTa,
MPUMEHSIOTCSE K 00beKTaM M CpeicTBaM, BBEAEHHBIM B OSKCIUIyaTalWi0 HIIH
NpoLIeALIUM MOAEPHU3ALINIO, peKOHCTPYKLUIO nocie 1 uronsg 2016 roaa.

2.15. Tlokazatenu JOCTYNHOCTH M KauyeCTBa MYHULIUNIAJBHOR yCIAYIrH, B TOM
YUClie KOJTUYECTBO B3aUMOIEHCTBUIA 3asBUTENS C JODKHOCTHBIMHU JIMLIAMM IPH
NPeAOCTaBIEHUH MYHHLIMITAJIBHON YCIYTH U UX MPOAOJIKUATEIBHOCTD,
BO3MOXHOCTB MOJy4YeHHsI HHPOPMALMK O XOJ€ MPeJI0CTaBIeH s MyHHULIMITAIbHOH
YCIYTH, B TOM YHCJIE C UCIIOIb30BaHWEM HH(DOPMALMOHHO-KOMMYHHUKALIMOHHbBIX
TEXHOJIOTHi{, BO3MOXHOCTB JIM00 HEBO3MOXKHOCTD MOJTyUYEHUS] MyHULUIIATBHOM
YCIYrd B MHOTOQYHKLIMOHAIBHOM LIEHTpPE NMPEA0CTABICHUS IrOCy1apCTBEHHBIX U
MYHHUIHMITATLHBIX YCIYT (B TOM YHCJIE B MOJHOM 00BeME), B TIOO60M
TEPPUTOPUATIBLHOM MOJPa3AeieHUU OpraHa UCIIOJHUTEIbHO PacropsaAuTEIbHOIO
opraHa MeCTHOTO CaMOYIIpaBJIeHHUs, M0 BIOOPY 3asBUTENS (IKCTEPPHUTOPHUATIbHBIH
NPUHLIKI ), MOCPEACTBOM 3aMpoca 0 MPeloCTaBICHUN HECKOJIBKUX
roCy1apCTBEHHbIX M (KMJIH) MYHULIMNAIbHBIX YCIYT B MHOTOQYHKLIMOHAJIBHBIX
LeHTpax Mpea0CcTaBlIeH s TOCYIapCTBEHHbIX U MyHHLIMITAIBHBIX YCIIYT,
npeaycMOTpeHHOro cratbeil 15.1 MenepansHoro 3akona Ne210-D3
(KOMIJIEKCHBIH 3ampoc)

2.15.1. TlokazaTensMud JOCTYNMHOCTH MPEIOCTABJICHUST MYHHULMUNANbHOM
YCIyTH SBISIOTCS:

pacrnoyio)KeHHOCTh TOMEIIeHHs, B KOTOPOM BeIEeTCs INpHeM, Bblaaya
JOKYMEHTOB B 30H€ JOCTYITHOCTH OOLLECTBEHHOI0 TPAHCIOPTa;

HaJIMuue HeoOXOAMMOTO KOJIMYeCTBa CIEelHAIUCTOB, a TAKKe MOMEIIEeHHH, B
KOTOPBIX OCYILLECTBIAETCS IPHEM JOKYMEHTOB OT 3asBUTENIEH;

HaJIMYMe HCcUepnbiBaloleil HHpopMaluu 0 crnocodax, MOpsIKe U CpoKax
NpeIoCTaBIeHUs] MyHHLMIIAIBHOH yCIIyrH Ha HHOOPMALMOHHBIX CTeHaaxX, ExuHoM
noprajiie, PecnybnukanckoM mnoprajie, OQULIUAIBHOM CaiTe MYHHIMIAIBHOIO
paiioHa; !

OKa3aHue MOMOLIM HHBaJIMAAM B IMPEOAOJICHUH OapbepoB, MELIAOIIMX
MOJIy4eHHUIO0 UMH YCIIyT HapaBHe C IPYTHMH JIMLAMHU.

2.15.2. TokaszaTenssMu KayecTBa NMpeNOCTaBIeHUS MYHHULMIIAIBLHON yCIyru
SBIISIFOTCH:

1) cobnoaeHre CpoKOB MpUemMa U pacCMOTPEHHUS JOKYMEHTOB;

2) cobmonenue cpoka MnojayyeHus pe3ysibTaTa MyHULUNAIbHON YCIYTH;

3) orcyTcTBHE ODOCHOBAHHBIX Xajl00 Ha HapylIeHUs aJIMUHHUCTPATHBHOIO
periaMeHTa, CoBeplleHHbIe paboTHUKaMU VICIONHUTEIbHOIO KOMUTETA,

4) KOJIUYECTBO B3aUMOJEHCTBUMN 3asBUTE/A C JHOKHOCTHBIMU NULaMU (0e3
y4yeTa KOHCYJIbTalu):



B3aUMO/ICHCTBHE 3asiBUTENsl ¢ paboTHukamu McnonHutenbHOro KoMuTeTa
uiad MOLI npu npenocTaBieHHH MYHULHUNAIBHON YCIYTH OCYLIECTBISETCS OIWH
pa3 npu NnpeacTaBieHUH 3asBJIEHUS CO BCEMU HEOOXOIUMBIMU IOKYMEHTAMH

OJIMH pa3 B cllyyae HeoOXOAHUMOCTH MTOTY4YeHHs pe3ysibTaTa NpeaoCTaBIeHuUs
MyHHLIHNAIbHOW yciayru B McnonnurensHoM komutere uau MOPILL B dopme
IK3EMIIIIApa MEKTPOHHOI0 JOKYMeHTa Ha OyMa)kHOM HOCUTEIIE.

[IpoaoDKUTENEHOCTE OJHOIO B3aUMOACHCTBHUSI 3asIBUTENS C JOIKHOCTHBIMHU
JULAMU TIPH NIPeI0CTaBIeHHH MYHULIMNIAIbHON YCIYTH He NpeBbiliaeT 15 MUHYT.

3asBUTE/Ib BIpaBE OLEHUTh Ka4eCTBO INPEJOCTABJIEHUS MYHHLMIIATBHOM
YyCIYrd C [OMOLUBIO YCTPOMCTB MNOABHKHOW paauoTeneOHHON CBA3H, C
ucrnionb3oBannem  Exunoro, PecnyOnukaHckoro moprana, TepMHHAIbHbIX
YCTPOUCTB.

2.15.3. Wudopmauus o xole NpPeNOCTaBICHMS MYHULUNATIbHONH YCIyrH
MOJKeT OBbITh MONy4YeHa 3asBUTeNeM B JIMYHOM KaOuHeTe Ha EnwHoM mnoprare,
Pecniybnukanckom nopraie, B MUcnomaurensHom komuTete, MOILI,

2.15.4. IlpepocraBieHue MyHULIMITATIBHOMN YCIYTH OCYLIECTBIISAETCS B JIIOOOM
M®II no BeIOOpY 3asiBUTENs HE3aBUCUMO OT MECTa ero YKUTEJIbCTBAa HJIH MecTa
(hakTH4ecKoro npoXkuBaHus (rnpedbiBaHus) Ha Tepputopuu PecnyOmuku Tarapcran
0 IKCTEPPUTOPUATBLHOMY NPUHITHITY .

MyHuuMnanpHas yciayra B COCTaBe KOMIJIEKCHOTO — 3ampoca He
NpeAO0CTaBIAETCS.

2.16. Muble TpeboBaHus, B TOM YHCIIE YYUTHIBAIOLIME OCOOEHHOCTH
PEAOCTABICHHUS MYHHLMIIAIBHON YCIYTH 10 9KCTEPPUTOPHAIIBHOMY ITPHHLHMITY (B
ClIy4ae, €ClId MyHHULHMIIAIbHAs yClIyra NpeJoCTaB/IsIeTCs 10 IKCTEPPUTOPUATIBHOMY

NIPUHLIKITY ) B OCOOEHHOCTH TIPEIOCTaBIEHHs MyHULIUNIAIBHON YCITyTH B
3JIEKTPOHHOM popme

2.16.1. Ilpu npeaocTaBi€HUW MYHULMIAIBHOH YCIYTH B 3JI€KTPOHHOMN
(opMme 3asBUTEIb BIPABE:

1) momyunTs uHHGOPMALMIO O TMOPSAKE M CpOKaX MpenoCTaBIeHUs
MYHULMNAIBHON YCIyrH, pasMmelleHHyo Ha Enunom noprane, Pecnybinkanckom
noprarne;

2) mnojaTh 3asBIEHHE O NPEJOCTABICHUM MYHMIMMAIbHONW YCIYTH U UHBIE
JOKYMEHTbI, HEOOXOAUMBIE [JIsi IPEAOCTaBIEHUs MyYHHLUNIATBHON YCIIyTH, B TOM
quciie JOKYMEHThl U MH(POpPMalUIo, JIeKTPOHHbIE 00pa3bl KOTOPLIX paHee Obliu
3aBepeHbl B COOTBETCTBHH ¢ MyHKTOM 7.2 yacTu 1 ctaThy 16 MenepanbHOro 3akoHa
Ne 210-®3, ¢ ucnons3oBanuem Eaunoro, Pecnybnukanckoro noprana;

3) noNy4UTh CBEAECHMS O XO/E BLITOJIHEHHS 3asBJIEHUN O MPEeAOCTaBIEHUH
MYHHULHITAIBHON YCIYTH, MOJAHHBIX B JIEKTPOHHON (opMme;

4) ocyliecTBUTh OLEHKY KadecTBa IMpPEeAOCTaBIECHUS MYHHUHUNAILHON
YCIIyTH;

5) noay4yuTh pe3yabTaT NpeAoCTaBACHHSA MYHUIUIAIBHON YCIYTd B opMe
3JIEKTPOHHOIO JOKYMEHTa;



6) momath kamoOy Ha pelieHne W AeiictBue  (Oe3xelcTBHE)
HcnonHuTebHOr0 KOMHUTETA, a TakKe ero AOKHOCTHBIX JIML, MYHHLHMNAIbHBIX
ciyxalux nocpeactsom Eamnoro, PecnybGiukanckoro mnoprana, noprana
(benepasbHON rocyaapcTBeHHOW MH(OPMAUUOHHOM cHCTeMbl, oOecrnedrBaroLIei
npouecc aocyaedbHoro (BHecyneOHOro) o0kanoBaHUs pELIEHHH M AEHCTBHA
(Ge3neilicTBHA), COBEpLICHHBIX TMpPH MPEIOCTABIEHUU TOCYNAapCTBEHHBIX U
MYHULHUNAIbHBIX YCIYr OpraHaMH, IpeJOCTaBISIONIMMH T'OCYJAapCTBEHHbIE U
MYHHUHUIIAIbHBIE YCIYTH, MX JOJUKHOCTHBIMM JIMLAMM, TOCYJapCTBEHHBIMH U
MYHULIMTIATbHBIMY CITY)KalLlUMHU.

2.16.2. ®opmupoBaHHe  3asBIEHUS  OCYILIECTBISETCS  [OCPEACTBOM
3allOJIHEHUs DJIEKTPOHHOW QopMbl 3asBieHuss Ha EnuHom, PecnybinmkaHckoMm
nopTtajie 6e3 HeoOXOAUMOCTH IOTIOJHHUTEILHOW MMOJa4YM 3asBJIeHUS B KaKoH-1ub0
uHOM (hopme.

2.16.3. [Ipu dhopmupoBaHuu 3asBIeHUs 0OeCTIeunBaeTCs:

1) BO3MOXKHOCTH KONUPOBAHMS W COXPAHEHUs] 3asiBIICHUS H WHBIX
JOKyMEHTOB, HEOOXOIUMBIX [ TPEAOCTABICHHUS YCIIYTH;

2) BO3MOXHOCTb  3allOJIHEHMSI  HECKOJbKUMH  3agBUTEISIMH  OJHOM
3JIEKTPOHHOM (DOPMBI 3asiBIICHHSI IPU OOpALleHUH 3a YCIIyTaMH, IPE/I0JIaraolliMu
HaIpaBJICHUE COBMECTHOTO 3asiBJICHUS HECKOJIBKUMH 3asABUTEIIAMH;

3) BO3MOXKHOCTb MNe4YaTH Ha OyMa)KHOM HOCHTEe/Ie KOIHHU 3JIEKTPOHHOMN
(hOpMbI 3aABICHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B JJNEKTPOHHYIO (OpMYy 3asiBICHUs
3Ha4eHUH B JIIO00H MOMEHT MO JKeNaHWIO0 MOoJIb30BaTelNs, B TOM YHCIE IIpH
BO3HUKHOBEHHUH OIUMOOK BBOJA M BO3BpaTe JUIsl MOBTOPHOIO BBOJA 3HA4E€HUH B
3JIEKTPOHHYIO OpMY 3asiBNEHUS;

5) 3anosiHeHHe ToJel 3MeKTPOHHOHM (OpMbl 3asBIEHUS 10 Hayana BBOJA
CBEJIEHUH 3asiBUTEJIEM C MCIOJb30BaHWeM cBeneHud, pasmemieHHsix B ECHUA, u
CBe/leHUH, onybimkoBaHHBIX Ha EnunoMm, Pecnybaukanckom mopralne, B 4acTu,
Kacarolleics cBeleHUH, OTCYTCTBYIOUIMX B €AUHOW ¢cUCTeMe HAeHTU(HKALUU U
ayTeHTU(UKAINH;

6) BO3MOXKHOCTb BEPHYTHCS Ha JTHO00H W3 ITAMOB 3aMOJIHEHUS 3IEKTPOHHOU
dopmbl 3asiBieHNs 63 noTepu paHee BBEICHHOH HHbOpMaLUH;

. /) BO3MOXHOCTH JIOCTyIa 3asBUTE/IA K paHee MOJaHHBIM UM 3asBIEHUSIM B
TEeUeHHE HE MEHEe OJIHOrO rojia, a TakkKe 4acTU4YHO C(hOPMHUPOBAHHBIM 3asBJICHUSIM
- B TEYEHHE HE MEHee 3 MecslieB. .

] 2.16.4. 3anucp 3asBuTened Ha mnpueM B MODI[ (manee - 3anuch)
ocyiecTBisercs nocpeacrsoM Enunoro, Pecnybaukanckoro noprana, TenedoHa
KOHTakT-1eHTpa M®L,

3asBUTENIO MPEAOCTaBISIETCS BO3MOKHOCTh 3alUCH Ha JitoOble CBOOOIHBIE
JUIS IpAeMa JaTy U BpeMs B fpejesiax YCTaHOBJIEHHOr0 B MHOro()yHKIIMOHATIbHOM
ueHtpe rpaduka npuema.

3anuch Ha ONpelesieHHYI0 JaTy 3aKaHYWBAeTCs 3a CYTKM 10 HACTYIUICHHUS
3TOW OAaThI.



Jlns ocyliecTBiaeHMs TpeIBapUTeNbHOM 3amucu mnocpencTBoM Enunoro,
PecnnybnukaHckoro noprajia 3asBUTENNI0 HEOOXOAMMO yKaszaTh 3anpaliiBaeMble
CHUCTEMO#t TaHHbIE, B TOM YHUCJIE:

(hamMuIMIo, UM, OTYECTBO (MPU HAJIMYUH );

HoMmep Tenedona;

azipec MEKTPOHHOM MOYTHI (110 Ke/aHUI0);

XKenaemyro JaTy ¥ Bpems npuema.

B ciyyae HECOOTBETCTBHSI CBEJEHHiH, KOTOpble COOOIIMJ 3asBHTENb NPH
NPEABApUTEIbHOM 3allMCH, [NOKYMEHTaM, [peACTaBICHHBIM 3asBUTENEM [IPH
JTMYHOM TIpHEMeE, TIpeBapuTeIbHAas 3aNuCh aHHYJIHPYETCS.

IIpu ocyliecTBiIeHUM NPeiBaApUTEIbHOM 3aMUCH 3asBUTENTIO 00eCeunBaeTcs
BO3MOXHOCTb pacredararb TaJOH-NOATBepxkAeHUe. B ciydae, ecinu 3asBUTEND
COOOLIMT aJpec 3JIeKTPOHHOW MOYTHI, Ha yKa3aHHbIA aZipec TaKKe HanpaBlseTcs
MHpOpMaALUsl O MOATBEPKIAEHUM NpPEIBAPUTE/bHOM 3alMCU C yKa3aHHEM MaThl,
BPEMEHHU U MeCTa IpHeMa.

[Ipu ocyluecTBiIeHUH NpeABapPUTENILHOM 3aMUCH 3asSBHTENb B 00s3aTEIbHOM
nopsake HHGOPMUPYETCS O TOM, UTO MpeABapUTelIbHAs 3aluCh AHHYJUPYETCS B
Cllydae ero HesiBKH 110 HCTeUeHHH 15 MHHYT ¢ Ha3HAaYeHHOI'0 BpEMEHH Mprema.

3asBUTENB B 11000€ BpeMsl BIIpaBe OTKAa3aThCs OT MpPeABaAPUTEIbLHOM 3aIUCH.

3anpemaeTcs TpeOOBaTh OT 3asABUTE/S COBEPLICHUS HHBIX AEHCTBUHN, KpoMe
MPOXOXKAEGHUS HIOeHTHQUKAUMU U ayTeHTHOUKAHWH B COOTBETCTBHHM C
HOpPMaTUBHBIMU MpaBOBbBIMH akTamMu Pocculickoit ®Denepauuu, ykKazaHus IeJH
MpueMa, a TaKXe [MpeAOoCTaBIeHUs CBeleHHWI, HeoOXOAUMBIX M/ pacyera
JUTUTEBHOCTH BPEMEHHOIO UHTEpBaJia, KOTOPhIH HEOOXOANMO 3a0pOHUPOBATH IS
npueMa.

3. CocraB, noc/1e10BaTe1LHOCTD H CPOKH BbINOJHEHHS A IMHHHCTPATHBHBIX
npoueayp, TpeGOBaHHA K NOPAAKY HX BbINOJIHEHHS, B TOM YHC/I€
0CO0EHHOCTH BBINOJIHEHHS AJIMHHHCTPATHBHBIX NPOHEAYP B 2J1eKTPOHHOI
(opme, a TakiKe 0COOCHHOCTH BbINOJHEHHSA aIMHHHCTPATHBHBIX NPOLEAYP B
MHOTO(YHKIHOHAIBHBIX HEHTPaX

3.1. Onucanue nociea0BaTeIbHOCTU ACUCTBHIA NTPU MPENOCTABIEHUH
MYHULIMIIAIbHOU YCIIYTU

3.1.1. IlpenocraBneHue MyHULHUNAIbHOW YCIyrd BKJIOYaeT B ceds
cleayIolMe aIMUHUCTPATHBHBIE MPOLIELYPHI:

1) KOHCYIBTHPOBAHUE 3AABUTENS;

2) NpUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, INpeACTaBIeHHbIX
3asiBUTEJIEM;

3) HanpaB/IeHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABIEHUH MYHHLIMIIAIBHON YCIIyIH;

4) noAroToBKa pe3yibTaTa MyHULUIAIBHOH YCIyTH;

5) Bbla4a (HanpasJIeHUE) 3aBUTEIIO pe3yJbTaTa MyHULUNIATbHOU YCIYTH;

6) ucrpaBieHuEe TEXHUUECKUX OLIMOOK.



3.2. Oka3aHue KOHCYJIbTAllUH 3asBUTEIIO

3.2.1. OcHoBaHMeM Hauaja BBIMOJHEHUS AJAMHUHUCTPATHBHON IpPOLENYPBI
sBJIseTCs OOpalleHHe 3asBUTEJISl MO BONPOCAM, CBSI3aHHBIM C IPEI0CTaBJICHHEM
MYHULIUITAIBHON YCIIYTH.

JIOMKHOCTHBIM JMLIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHUE
aJMUHUCTPATUBHON NpPOLEAYPHI, SABIISIETCS:

npu obpaienuu 3asputens B MOL] — pabothuk MOLI;

npyu oOpaiieHuH 3asBUTeNss B VICIOMHUTENbHBIA KOMHUTET — CEeKperapb
HcnonuutenbHOro koMurera (Jajgee - JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTeNb BIpaBe 00OpaTUTHCS 32 KOHCYJIbTAllMEH O NOPsIKE U CPOKAX
NpenoCTaBleHus MyHHUUNanbHoit ycayru B MO®I] nuyHo u mo TenedorHy H
3NEKTPOHHOM MoyTe.

PabotHuk M®L] koHCYTBTHpYET 3aBUTENS, B TOM YHCJIE 1O COCTaBY, (hopMme
NpeACTaBIsIEMON  JOKYMEHTAlMW W JPyrMM BOIpocaM JUid  [OIy4YeHHus
MYHHULUNAIBHON YCIYTH.

3asBUTENb MOXET MNOJYy4YHTb MHGOPMALMIO O MOpSAAKE MPeI0oCTaBIEHUS
MyHHIHIIATBHON yenyru Ha oduiransHoMm caiite MO http://mfcl6.tatarstan.ru.

AJIMUHHUCTPAaTUBHbIE MPOLEAYPhl, YCTAaHABINBAEMbIE HACTOALIUM ITYHKTOM,
BBIMOJIHSIFOTCS B IeHb 00OpallleHus 3asBUTES.

PesynpraramMu BBIMIOJIHEHUS aJAMUHUCTPATUBHBIX IMPOLENYp SBIAIOTCS:
KOHCYJbTallMsl MO cocTaBy, (opMme MpeAcTaBiseMOll AOKyMEHTalUud U ApPYyTrdM
BOMpPOcaM, HeOOXOAUMbIM [JIsl OTYUYEHHS MyHULIUITAIBHON YCIIyTH.

3.2.3. 3asBuTenb BrpaBe oOpaTUTbCs B VICMOJHUTENBHBIA KOMHMTET I10
TeneOHy U IJIEKTPOHHOM MouTe, a TakKe MOJTYYUTh KOHCYIbTAUUIO Ha EJuHOM,
PecnybnukanckoMm mnoprane, caidte TeTIOMICKOro MYHHIMINAILHOIO panoHa o
NOpsiIKe U CPOKax MpeloCTaBlIeHUs MYHULMUNAIbHOM YyCIyr, B TOM YHCIE 10
cocTaBy, (opMme MpeAcTaBIseMOi MIOKYMEHTAUMW M [OPYyrdM BONpOCaM s
MOJIy4eHHUsI MyHULUTNIATIbHOM YCIyTH.

JIOMKHOCTHOE JTHIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE MHPOPMUPYET
3asiBUTEJII B COOTBETCTBUM C TpeOoBaHUSIMU MyHKTa |.3.4 aAMHUHHUCTPAaTHBHOIO
pgriaMenTa.

AJIMUHUCTpPATUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B TeYEHUE TpeX pabouuX JHEeH co AHS MOCTYIIeHUs 00paleHHs.

PesynbraTamu  BBINOAHEHUS AIMUHUCTPATUBHBIX [POLEAYP SBISIOTCS:
KOHCYIIbTAllMU [0 COCTaBy, (Gopme NpeAcTaBIseMON JOKYMEHTALMH MU JIPYTUM
BONpPOCaM, HEOOXOAUMBIM 1Sl OJTYHEHUSI MyHULIUIIAIbHOM YCIIYTH.

3.3. [IpunsiTHE U paccMOTpeHHE KOMILJIEKTa JOKYMEHTOB,
NPEICTaBICHHBIX 3asBUTENIEM

3.3.1. TlpueM NOKYMEHTOB i NpPENOCTABIEHUS MYHHIUNAIbHON YCIYyrd
yepe3 MOL] unu ynanesnoe pabouee mecto MODLI.



3.3.1.1. 3asButens (mpeacraBuTeNb 3asBUTENS) oOpamaercs B MO®I] ¢
3allpOCOM O MPEAOCTABIEHUN MYHUIIUNAIBHOM YCIYTH U NPEACTaBIsSeT JOKYMEHTBI
B COOTBETCTBUU C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO perjaMeHTa.

3.3.1.2. Pabotauk M®ILI, Benyuiuii npuem 3asBICHUMR:

onpejaenser npeaMeT oOparieHus;

YAOCTOBEPSET TUYHOCTh 3asiBUTEIIS;

MIPOBOJUT IIPOBEPKY MOJIHOMOYHH JINLA, TIOAOLLIEr0 JOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
MyHKTE 2.5 aMUHUCTPATUBHOI'O PEIjIaMeHTa;

3aroJIHAeT MeKTPOHHYI0 hopmy 3asBienus B AUC MOLI;

Ipy  [PeJOCTaBJICHUH  JOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5
aIMUHUCTPATHBHOIO perjamMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISET
CKaHUPOBAHUE MPECTaBICHHbIX JOKYMEHTOB;

pacrneyaTsiBaeT 3asBiaeHue u3 AUC MOII;

repenaeT 3asBUTEINIO HA IPOBEPKY U MOANUCAHHUE;

nocJie MOANKCaHus CKaHupyeT noanucannoe 3assieHne 8 AUC MO®L];

3arpyxaet B AUC M®I] 10KyMeHThl, NpPEACTaBIEHHbIE B 3JIEKTPOHHOM
dbopMe MM 3MEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (HOPMHpYET
3JIEKTPOHHOE AENO0;

BO3BpallaeT MOANUCAHHOE 3asiBJIECHHE U OPUTMHAIBI OyMa)XKHBIX IOKYMEHTOB;

BBIJAET 3asBUTENIO PACIIHCKY B MpUeMe JOKYMEHTOB.

AZIMUHUCTPATUBHBIE TPOLEIYPbI, YCTAHABIUBAEMble HACTOSIIUM MMYHKTOM,
BBINIOJIHSIFOTCS B I€Hb O0OpallleHusl 3asiBUTEIs.

Pe3ynbraTaMu BBINOJHEHHUS AIMHUHUCTPATHUBHBIX MpPOLEAYp SBJSIOTCS:
rOTOBOE K OTIPABKE 3as1BJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabotaux MOIL] HampaBiaseT nakeT HOKYMEHTOB, MPHHSATBIX OT
3assBUTENS B ICTIOMHUTENbHBIA KOMUTET B 2JIGKTPOHHO# hopMe (B cocTaBe MakeToB
3JIEKTPOHHBIX JleJ1) B Te4eHHE OJIHOro paboyero aHs co AHA 0OpalleHus 3asBUTEJIs
B CTPYKTypHOe noapasaenenne MOLL .

PesynbTraramMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS:
3asBJIECHHE W IMAKeT JOKYMEHTOB (2JIEKTPOHHOE [Ie]0), HamnpaBjieHHbIE B
HcnonHuTeIbHBINA KOMHUTET, 11OCPEICTBOM CUCTEMBI 3JIEKTPOHHOIO
B3aHMO/ICHCTBHS.

3.3.2. IIpueM NOKyMEHTOB JJIsi IPEIOCTABIEHUS MYHULIUIIAIbHON YCIYIU B
3NeKTpOHHOM dopme uepe3 Enunbiii, Pecnybnukanckuii moprai.

3.3.2.1. 3asBuTeNb IS TOIAYM 3asBJICHUS B JICKTPOHHOU (hOpMe BBINIOJIHSAET
ClleyroLIHe JeHCTBUS:

BBITNIOJIHSET aBTOPU3ALHUIO;

OTKpBIBaeT (OpMY JIEKTPOHHOTO 3asBIEHUS;

3anonHseT (GopMy 3JEKTPOHHOIO 3asBIEHHUS, BKIIOYAIOLIYIO CBEIEHUS,
HeoOXoauMble U o0s3aTebHble A/ NPEJOCTABICHUS MyHULMIIAIbHON YCIYTH;

IPUKPEIISeT TOKYMEHThl B 3IeKTPOHHOU (opMe UJH 3JeKTPOHHbBIE 00pa3bl
JOKYMEHTOB K (hOpMe IEeKTPOHHOTO 3asBJIeHUs (Npy HEOOXOAMMOCTH );



noATBepKaaeT (aKkT 03HAKOMJIEHHS M COTJIaCHs C YCIIOBHSAMH H MOPSAKOM
MpeIOCTaBICHUS] MyHUIIMIIATBHOH YCIyTd B 3JIEKTPOHHOH (hopMme (yCTaHaBIHBaET
COOTBETCTBYIOILYIO OTMETKY O COTJIacHH B OopMe IEeKTPOHHOTO 3asBJICHHSA);

MOATBEPXKAAeT ITOCTOBEPHOCTh COOOIIEHHBIX CBEIEHWH (yCTaHAaB/IMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hopMe 3IEKTPOHHOTO 3asBJICHUS );

OTIIpaBNSieT  3allONIHEHHOE  3JIeKTPOHHOE  3asBleHUWe  (Ha)KHUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpMe 3J1EeKTPOHHOTO 3asiBJIECHHSA);

3JIEKTPOHHOE 3asB/IeHHWEe MOAMHMCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErIaMEHTa;

NoJIy4aeT yBeloMJIeHHe 00 OTIpaBKe IEKTPOHHOIO 3asABJICHHS.

®opMaTHO-I0rHYeCcKast npoBepka c(OpMUPOBAHHOIO 3asBJICHUS
OCYLIECTBIISETCS 110CIIe 3aM0JHEHUs 3asgBUTEIEM KaXI0ro M3 MNoJiei 3J1eKTPOHHOM
(Gopmbl  3asBaeHHs. [lpu BBISBIEHMM HEKOPDPEKTHO 3alOJIHEHHOIO  TTOJIs
3JIEKTPOHHON (OpMBI  3asBJICHUS 3asBUTE/Ib YBEIOMIISIETCA O XapakTepe
BBISIBIICHHOM OLIMOKH M MOpsJIKe ee YCTpaHeHHUs 0CPeACTBOM HH()OPMALHOHHOTO
COOOIIIEHHS HETIOCPEJACTBEHHO B 3JIEKTPOHHOH (hopMe 3asBICHHS.

AJIMUHUCTPATUBHBIE MMPOLEAYPbI, YCTaHABIMBAEMbIE HACTOSALIUM IMYHKTOM,
BBIITOJIHAIOTCS B IEHb O0OpalleHus 3asiBUTEII.

PesynbTatamMu BbINOJHEHUS aIMWHUCTPATUBHBIX MPOLELYpP SBISKOTCA:
3JIEKTPOHHOE [es0, HanpaBieHHOe B MCrONHHUTENbHBIM KOMHUTET TMOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOI'O B3aMMOAEHCTBHS.

3.3.3. PaccmotpeHue KOMI1JIeKTa JIOKYMEHTOB HUcnonHuTeNbHBIM
KOMHTETOM.

3.3.3.1. OcHoBaHMeM Hauaja BINOJHEHUS aAMUHUCTPATUBHOM NMPOLETYPHI
ABJISETCS TOCTYIJICHHWE 3asiBIE€HHS W WMHBIX JIOKYMEHTOB, HEOOXOIMMBIX s
MPeaOCTABIeHNUS MyHULIMNIAJILHOM YCIIYTH.

JlomkHOCTHBIM JTHLIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHUE
aJMUHHUCTPATUBHOM NpOLIENypbl ABIsAETCS ceKpeTaph MCronHuTeIHOro KOMUTETA
(manee - TOJHKHOCTHOE JIMILO, OTBETCTBEHHOE 3a MTPUEM JOKYMEHTOB):

3.3.3.2. Io/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PHEM J0KYMEHTOB, B Cllydae
oOpalleHus 3asBUTENS C 3asBIeHHEeM B McrionHUTeIbHBIA KOMUTET:

onpenenseT npeAMeT oOpaleHus;

YCTaHABJIMBAET JUYHOCTDb 3asiBUTEIIA;

[IPOBOAMT [IPOBEPKY OJHOMOYHH JIMIIA, [10JAIOIIEr0’ JOKYMEHTHI;

NIPOBOMT NMPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHbBIM B
MyHKTe 2.5  aIMMHHUCTPATUBHOIO  pErjaMeHTa, IpPOBEPKY  COOTBETCTBUA
MpeaCTaBIeHHbIX JIOKYMEHTOB YCTaHOBIEHHBIM TpeOOBaHHSAM (Haiexallee
odbopmieHre KOMUK [JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYMUCTOK,
TMPHUIHACOK, 3a4€PKHYTHIX CJIOB  HHBIX HE OTOBOPEHHBIX UCIIPABIICHHH );

3aMoJHseT JJIeKTPOHHYIO (OopMy 3asBJIEHUS B aBTOMAaTH3HPOBAaHHOU
MH(POPMALIMOHHON cUCTeMe, MpeHa3HauYeHHOM /I OKa3aHHs rocy1apCTBEHHBIX H
MYHUIMNATBHBIX YCIIYT;

Npu  INPEeAOCTaBIEHHH  [JOKYMEHTOB, YKa3aHHbIX B  IyHKTe 2.5
aJIMUHUCTPAaTUBHOIO periiaMeHTa Ha OyMaXKHOM HOCHTeNle, OCYIIECTBIAET
CKaHUPOBaHME MPe/ICTaBIEeHHBIX JOKYMEHTOB;



pacrieqaTbIBaeT 3asBICHUE;

nepenaeT 3asBUTEINO Ha TPOBEPKY U MOAMHCAHUE,;

nocje NOAMUCAHUS CKAHUPYET MOAMUCAHHOE 3asiBJICHHUE;

3arpykaeT B aBTOMATH3WPOBAaHHYKD  HH(MOPMALMOHHYIO  CHCTEMY,
IIpeIHA3HAYEHHYIO Ul OKa3aHWs TOCYJapCTBEHHBIX M MYHHUILMNAIBHBIX YCIYT
JOKYMEHTBI, MTPEeCTaBAeHHbIE B 3JIEKTPOHHOU (opMe WU 3NeKTPOHHBIE 00pa3sbl
OTCKaHWPOBAHHBIX JTOKYMEHTOB, GOPMHUPYET JIEKTPOHHOE 11eJI0;

BO3BpalllaeT MOANUCaHHOe 3asBlIeHUe U OPUTHHAIBI OYMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIA€T 3a8BUTENIO PACIIUCKY B MpUeMe JOKYMEHTOB.

B cnyyae HanMuus OCHOBAaHUM JUIs OTKasza B NpHEME JOKYMEHTOB
JOJDKHOCTHOE JIML0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISET 3aABUTENIs
O HAJIMYUM NPENATCTBUH AN NpueMa 3asBleHUs U BO3BpallaeT eMy JOKYMEHTHI C
0oOBSICHEHHEM COJEpXKaHMUS BBISBICHHbIX OCHOBaHMH /Ui OTKa3a B NpueMe
IOKYMEHTOB.

3.3.3.3. JOo/mKHOCTHOE JIU10, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, MOCIe
MOCTYTIEHUS JOKYMEHTOB Ha PacCCMOTpEHHE:!

[IPUCBauBaeT 3asiBJCHHI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATYpO# Zen u
craryc «lIpoBepka 1OKyMEHTOBY;

M3y4yaeT MOCTYNHUBLIME 3JIEKTPOHHBIE Jela, B TOM YHCIE MPHUIOKEHHBIE
3afBUTENIEM JIOKYMEHTBI B JJIEKTPOHHOW (opMe U 3JIEeKTPOHHbIe 00pas3bl
JIOKyMEHTOB;

MPOBEPSET KOMILIEKTHOCTh, YATAEMOCTh IJIeKTPOHHBIX 00pa30B TOKYMEHTOB;

poBepsieT coboieHne YCI0BUi 1eHCTBUTETLHOCTH 1K TPOHHOMN MOAIMKCH,
nocpeAcTBoM oOpaienuss k EnmHoMy nopramy (B ciydae, €ciid 3asiBUTENIEM
MPEICTaB/JeHbl  JJIEKTPOHHbIE  [AOKYMEHTbl,  [OAMNMUCAHHBIE  YCHJIEHHOM
KBaTM(PULIUPOBAHHOM 3JIEKTPOHHOM MOANHUCKIO).

Ilpy  HanMyuM  OCHOBaHMM, MpPELyCMOTpeHHbIX  mnyHKTOoM  2.7.1
aIMUHUCTPATHBHOIO PErjlaMeHTa, NOATrOTaBIMBAET NPOEKT pelleHUsi 00 OTKasze B
npueMe [JOKYMEHTOB, HEOOXOAMMBIX [Jisi TPEeAOCTABIeHHS MYHHUUIHNAIBHOM!
YCIIyTH.

B ciyuwae, ecau B pe3ysbTaTe NMPOBEPKH YCHJIEHHOH KBalu(GUIMPOBAHHOM
9/IeKTPOHHO# TMOINMUCH BBIABICHO HECOOMIOICHNE YCIOBHIT ee IeHCTBHTEIbHOCTH,
MPOEKT pelieHust 00 0TKaze J0JDKeH colepkaTh MyHKThI ctathu |1 @eaepanbHOro
3akoHa Ne 63-D3, KOTOpbIe MOCITYKUIIM OCHOBAaHUEM JUJIst €r0 IIPUHSATHUS.

[IpoekT peiieHuss o0 OTKase B NpueMe JOKYMEHTOB, HEOOXOAMMBIX IS
MpenocTaBIeH s MyHHIMNIATBHON YCIYTH, ¢ YKa3aHMeM IpHYHH OTKa3a (B ciyuae,
€cli OCHOBaHUs JJIs OTKaza B TpuUeMe [AOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBIEHUsS  MYHULMINAJIBHOM  YCIYrH, CBS3a8HbBl C  HapylleHUEM
YCTaHOBJIEHHBIX TpeOOBaHMI K TakMM JOKYMEHTaM, OCHOBaHMUS /IS OTKaza B
npueMe JOKYMEHTOB JOJDKHBI coJepxaThb HH(OpPMALMIO O HAMMEHOBAHUH
IOKYMEHTOB (MH(pOpMalMK, CBEJeHUil), KOTOpble He MpeAcTaBleHbl, COIEpKaT
HEJOCTOBEpPHbIE U (MIU) NPOTHBOPEYUBLIE CBEAEHHS, OPOPMIIECHBI ¢ HapyLIEHHEM
YCTaHOBJIEHHBIX TpeDOBaHUI ), HANMpaB/IsSeTCs HA COrJacoBaHUWE B YCTAHOBICHHOM
MopsiiKe MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000poTa.



CornacoBanne mnpoekta pemieHusi o0 oOTkaze B MpHeMe IOKYMEHTOB,
HEOOXOIMMBIX /IS PEIOCTABICHUS] MyHHIIUNIAIBHON YCIyTH, OCYLIEeCTBIsETCS B
NopsaKe, IPelyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO perjiaMeHTa.

B cinydae OTCyTCTBHS OCHOBaHHWM I OTKa3a B MpHeMe JOKYMEHTOB,
NPEAYCMOTPEHHBIX MMYHKTOM 2.7.]1 aIMHUHHUCTPAaTUBHOTO PErjIaMeHTa, 10JIKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB, B TeYeHHEe OJHOro paboyero aHs cO
ITHS TIOCTYIJIEHUs 3asBIIEHUsl, HANpPABseT 3asiBUTEI0, YKa3aHHbIM B 3asiBIIEHUU
CIocoOOM, yBEIOMIIEHHE O TMOCTYMJIEHMM 3asBIEHMS, COHepiKalllee BXOMASILIHIA
PErucTpallMOHHBIA HOMEp 3asiBJIEHMs, JaTy TIOJyYeHHUs 3asBJICHMS, TEepeYeHb
HaMMeHOBaHM (aioB, MpeiCTaBICHHBIX K HEMY JIOKYMEHTOB, AaTy MOIYYeHHUS
pesynbTraTa MyHHLHUIAJIBHON YCIIyTH.

3.3.3.4. Ucnonnenue npouenyp, ykasaHHelx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOIO perjamMeHTa, I[pd HAJIUYUM TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBJSAETCSI B @BTOMAaTUYeCKOM  pexUMe ¢ UCIOJIb30BaHUEM
ABTOMAaTH3UPOBAHHOW HH(POPMALMOHHONH CHCTEeMBl, [pEeIHAa3HAYEHHOH [
OKa3aHHsl roCylapCTBEHHBIX U MyHUIIUTIAIbHBIX YCIIYT.

3.3.3.5. AIMHHHUCTpATUBHBIE NPOLIEYPbl, YCTaHABIMBAaEMbIe MYHKTOM 3.3.3
aIMHUHUCTPATUBHOIO perjamMeHTa, BBIOJHSIOTCS B T€UEHUE OJHOro paboyero aHs
CO JHS MOCTYIJICHUS 3asiBIEHUS] HA paCCMOTPEHHE.

PesynbraTamu BBIMOJHEHUS aAMHMHUCTPATUBHBIX MpOLEAYp SBISIOTCA:
NPHHATBIN . HA PACCMOTPEHHUE KOMIUIEKT JOKYMEHTOB HJIM TMPOEKT peuieHus oo
OTKa3e B IpHEMe [OKYMEHTOB, HEOOXOAUMBIX ISl MpPEeAOCTaBIEHUS
MYHULIUNIATIBHON YCIYTH.

3.4. HanmpaBneHue MeXBeIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4acTBYIOLINE B
Mpel0CTaBICHUH MyHUIIMNIATBHON YCIyTH

3.4.1. OcHoBaHuMeM Hayajna BbINOJHEHHS AIMHHUCTPATHBHON MPOLEIYPHI
ABJIETCS MOJy4YEeHHE JOJKHOCTHBIM JMIOM (pabOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBIMOJIHEHME  AJMHHUCTPATUBHON MpoOUeaypbl, OT HOJDKHOCTHOTO  Jula
(paGoTHHKa), OTBETCTBEHHOIO 3a MPHEM JOKYMEHTOB, IPHUHATHIX OT 3asBUTEIS
JIOKYMEHTOB.

JomxkHOCTHBIM TUIOM (pabOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON NMPOLEAYPHI, ABISETCS ceKkpeTaph VMICnomHUTEIbHOrO KOMUTETA
(nanee - 1OHKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIPABJIEHUE MEXKBEIOMCTBEHHBIX
3aIpOCoB).

) 3.42. JlomxkHOocTHOE  JMLO, OTBETCTBEHHOE  3a  HalpaBlIeHHE
MEXKBEJIOMCTBEHHBIX 3allpocoOB, GOPMUPYET U HANpPaBIAET B JIEKTPOHHOH (opme
NOCPEJACTBOM CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOAeH CTBUS (1IpH
OTCYTCTBUHM TEXHHYECKOH BO3MOXHOCTH — HMHBIMH CIOCO0aMH) 3ampockl O
IpeaOoCTaBIECHHH JOKYMEHTOB M CBEJICHUMH, NPelyCMOTPEHHBIX INYHKTOM 2.6.1
aJIMUHHUCTPATUBHOIO periaMeHTa.

AJIMWHHUCTPATHBHBIE MPOLEAYPbI, YCTaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITTOTHAKOTCS B JIEHb IPUHATHS 3asBJIEHUS] HA pACCMOTpEHHE.



Pesynbraramu BBINOJHEHUS AJAMMUHUCTPATUBHBIX MPOLEAYP SBISIOTCH:
HarpaBJeHHbIE B OpraHbl BIacTH W (MJM) MOABEIOMCTBEHHBbIE OpraHaM BIIaCTH
OpraHu3aluy 3anpocsl.

3.4.3. CneunanucTsl MOCTAaBIUIMKOB JaHHBIX HAa OCHOBAaHHMH 3alpoCoB,
MOCTYMUBIINX qepes CHUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBHS, TPENOCTABISIOT 3anpalluBaeMble JOKyMeHTbl (MH(pOpMAaIHIO)
WA HAMPaBJISIOT yBEAOMIIEHUs 00 OTCYTCTBHU AOKYyMeHTa W (MiM) uHGOpMaLMH,
HEOOXOAUMBIX [JIsi TpPeJOoCTaBACHUS MYHULMNAIbLHOW yciayru (zanee —
yBeJloMJIeHHEe 00 oTKaze).

AIIMUHHUCTpATUBHBIE MPOLEAYPbl, YCTAHABIUBAEMbIe HACTOSIIUM MYHKTOM,
BBINOJIHAIOTCS B T€YEHUE TpeX AHEH €O JHS MOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHu3aluio, MpeJoCTaBIsIoUINe JOKYMEHT U HH(MOpMalLKio,
€C/Ii MHbIe CPOKU MOATOTOBKM W HAIpaBJIeHHWsI OTBEeTa Ha MeXBEeJIOMCTBEHHBIH
3anpoc HE YCTAHOBIEHbl (elepalbHbIMU 3aKOHAMH, I[pPaBOBbIMH AaKTaMH
[IpaBuTensctBa Poccuiickoli @enepauud W IPUHATBIMA B COOTBETCTBHH C
denepaJbHBIMH 3aKOHAMM HOPMATUBHBIMH NPAaBOBBIMH akTamMu PecnyOnuku
Tarapcras.

PesynbTaTtaMyd BBINOJHEHHUS AAMHUHUCTPATUBHBIX MpPOLEAYp SABISIOTCH:
TOKYMEHTHI (CBeleHHs), HeoOXOauMble IJs MNPEeAOCTaBICHUS MYHUIUNATbHON
ycnyru, Jubo yBegomieHne o0 oOTKaze, HANpaBlieHHbIE JO0DKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HalpaBJICHUE MEXKBEAOMCTBEHHbIX 3al1POCOB.

3.4.4. JlomkHOCTHOE JIKLIO, OTBETCTBEHHOE 3a HarpasJjieHue
MEXBEOMCTBEHHBIX 3alPOCOB:

nojgyyaer  3anpaliMBaeMble  Yepe3  CUCTeMYy  MEeKBEIOMCTBEHHOIO
JJIEKTPOHHOTO B3aUMOJEHCTBHS JOKYMEHTBHI (CBEOEHHS), HEOOXOIMMBIE s
NpeJoCTaBIeHUsT MYHULMNANbHON yciyru, aubo yBeaomyieHHe o0 OTKasze IpH
OTCYTCTBUHU JOKYMEHTA H (MK ) MH(POPMALIUH;

Mpd  HAJWYHM  OCHOBAHUM, MNpPeayCMOTpeHHBIX  TyHKToM  2.7.1
aIMUHUCTPATUBHOIO perjiaMeHTa, MoArOTaBJIMBAET MPOEKT pelleHus 00 oTKasze B
MpuemMe JIOKYMEHTOB, HEOOXOOMMBIX [JIf MpPEeAOCTaBiIeHUS MYHULMIAIbHOM
YCIYTH.

[IpoekT pemenus o0 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX AJis
MPENOCTABICHUSA MYHUIUIIAILHOM YCIIyTd, C yKa3aHMeM MpUYHH 0TKa3a (B ciryyae,
€CJIM OCHOBaHMSl I OTKasza B MpHeMe [JOKYMEHTOB; HEOOXOAMMBIX [Jid
MPEIOCTaBICHUs] ~ MYHUUMNAIBHOW  YCIIyTM, CBf3aHbl C  HapyLICHHEM
YCTAHOBJIEHHBIX TpeOOBaHMM K TaKMM JOKyMEHTaM, OCHOBaHHUs ISl OTKasa B
npueMe JOKyMEHTOB JIOJKHBI COJepkaTh MHGOPMALMIO O HaWMEHOBaHWH
JIOKyMeHTOB (MH(]OpMalu, CBedeHHWil), KOTOpble He NpeaCTaBlIeHbl, COAEpKaT
HeI0CTOBEpHbIE U (MJIM) NPOTUBOpPEYHUBLIE CBEIeHHS, 0(OPMIIEHBI C HapylIeHUeM
YyCTaHOBIIEHHBIX TpeOOBaHMM), HANPaBISIEeTCs HA COrIaCOBaHHWE B YCTAHOBJIEHHOM
MOpAAKE MOCPEACTBOM CHCTEMBbI JIEKTPOHHOTO J10KYMEHT0000pOoTa.

CornacoBanue mnpoekTa pelleHusi o0 oTKasze B MOpHeMe JOKYMEHTOB,
HeOOXOAMMBIX IJIsl MIPEAOCTAaBICHU MYHHLMNAIBHON YCIYTH, OCYLUECTBISAETCS B
nopsiiKe, MPeAyCMOTPEHHOM MYHKTOM 3.5.3 aqiMUHUCTPATUBHOIO perjaMeHTa.



AJMUHUCTPATUBHBIE MPOIEAYPHI, YCTaHABIUBAEMble HACTOSIIUM IIYHKTOM,
BBIIIOJTHSAIOTCA B I€Hb MOJIy4€HHUsI CBEIEHUMN 110 MEXKBEAOMCTBEHHBIM 3aIipocaM.

PesynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJIAIOTCA:
JIOKYMEHTbl (CBeleHHs), HeoOXOMWMbIe ISl MPeNOCTaBIeHUs MYHHIHMIAIbHOM
YCIyTH, TIPOEKT pelleHusl 00 oTkaze B MpHeMe NOKYMEHTOB, HEOOXOIMMBIX JJis
NPe10CTABICHUs] MYHULIUIIATIBHON YCIYTH.

3.4.5. Hcnoanenue mpouenyp, ykKasaHHbIX B MyHkTax 3.4.2, 3.4.4
aJMUHUCTPATHBHOIO perjaMeHTa, Mpd HaJWYUW TEXHWYECKOH BO3MOKHOCTH
OCYLIECTBISIETCS B~ aBTOMATH4YECKOM  peXKMME C  HCIO/Ib30BaHHEM
aBTOMATU3UPOBAHHONH MH(POPMAIIMOHHOM CHCTEeMbl, IpeJHAa3HA4YeHHOU IS
OKa3aHWs rocyJapCTBEHHBIX W MYHHMIMIAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTA
perucTpaluu 3asBIEHUSI B COOTBETCTBUU C NMYHKTOM 2.13 aqMUHUCTPATUBHOIO
periameHTa.

3.4.6. MakcuManbHbIi CPOK BBHINOJHEHUS AIMUHMCTPATUBHBIX IpOLEAYD,
yKa3aHHBIX B NyHKTe 3.4 aJIMHHHCTPATHBHOI'O pErjlaMeHTa, COCTaBlsfeT TpH
paboumx mHs.

3.5. [loaroroBka pe3yibTata MyHULIMNIAABHON YCIYTH

3.5.1. OcHoBaHueM Hayajia BBLINOJHEHHUS AaJIMHUHHUCTPATUBHOW MPOLIEAYPbI
ABJISIETCS MOCTYIJIEHUE OT AOMKHOCTHOIO JIMLA, OTBETCTBEHHOI'O 3@ HallpaBJ/ieHHE
MEKBEIOMCTBEHHBIX 3allPOCOB, JOKYMEHTOB (CBeAEHHil), HEOOXOAMMBIX Jis
Npe10CTaBIeHUsI MYHUIUMIAIbHOW YCIIYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BHINIOJHEHHE aIMUHUCTPATHBHON
NpoLeaypsl, sBIseTcs cekperapb McrmonHutensHoro komurera (manee -
JIOJPKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJATNOTOBKY pe3ysbTara IpeloCTaBICHHS
MYHULIMTTAJIBHON YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IMOArNOTOBKY pe3yJbTara
pel0CTaBIEHUS MYHUIIUTTAIBHOM YCITYTH:

paccMatpuBaeT cHOPMUPOBAHHBIA KOMIUIEKT JI[OKyMEHTOB HEOOXOAUMBIX
JUIS TIPEIOCTaBIICHUS] MYHULIUIIAIBHON YCITyTH;

MPH BbISIBCHUH OCHOBAHUM /171 OTKa3a B MPEJOCTABICHUU MYHHLUIAIbHON
YGIyTH, yKasaHHbIX B myHkre 2.8.2 aJMHHHCTPAaTHBHOIO  perjaMeHTa,
MOATrOTaBJIMBAET MPOEKT pelieHusi 00 0TKaze B NpeaoCTaBACHUH MYHHULUNAIbHOM
YCIyTH; :
B Cjy4yae OTCYTCTBMS OCHOBaHMH [UIsi OTKasa B TPEeNOCTaBICHUHU
MYHHUIUTIATHHOW YCIYTH, NPEe1yCMOTPEHHbIX MYHKTOM 2.8.2 aAMHUHHUCTPATHBHOIO
perjiaMmeHTa, IO WTOraM pPacCMOTpPEeHUs JOKYMEHTOB, HEOOXOAMMBIX s
NpeaoCTaBleH!ss MYHUUUNAIBHON YCIyTrd, MOArOTaBIMBAET INPOEKT pe3yjbTara
MpenOCTaBJIeH |s] MyHHIIMITATBHON YCIYTH B COOTBETCTBHU C MOAMYHKTaMu 1 — 3
nmyHkTa 2.3.1 aIMUHUCTPATUBHOIO PEIIaMEHTa;

HanpasiseT TMOATOTOBICHHBIH IMPOEKT pe3yibTaTa MpPEIOCTaBICHUS
MYHHIUTIATBHOM YCIIyTH Ha COrJlacOBaHWE B  YCTAHOBJIEHHOM [OpPAAKE
MOCPEICTBOM CUCTEMbI JIEKTPOHHOIO JOKYMEHT0000pOTA.



AJIMUHUCTPATUBHbBIE MPOLEAYPHl, YCTaHABAMBAaeMble HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCA B TeYEHHE OJIHOTO pabovero IHS.

Pesynbratamu  BBIMOJHEHUS AJMUHUCTPATUBHBIX IMPOLELYD SBISIHOTCS:
MPOEKT pelieHus: 00 0TKas3e B Mpel0CTaBIeHUN MyHULMNIATBHON YCIYTH, ClIpaBKu
(BBIMTACKH ).

3.5.3. CornacoBaHue U NOANMCAHME MPOEKTA pe3yjbTara MPeaoCTaBIeHUS
MYHULIUTIATBHONW yclyrd (manee — TMpPOeKThl TOKYMEHTOB) OCYLIECTBIISETCS
PykoBoautenem McrnoiHUTEIbHOIO KOMUTETA.

[loaroroBneHHble  MPOEKTHI  [OKYMEHTOB, HMEIOILME  3aMevaHus,
BO3BpaIllaloTCs Ha JA0pabOTKy JHILY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa
MyHULMNANbHOW ycnyru. Ilocie ycTpaHeHusi 3amMedaHHil MPOEKThl HOKYMEHTOB
MOBTOPHO MepeNaroTcs AJ1s COrJIaCOBaHKs U NOANUCAHHUS.

PykoBoautens MCrosHUTEIBHOIO KOMHUTETA IPH PACCMOTPEHUHU IPOEKTOB
JOKYMEHTOB  IpoBepsieT  COOMoJeHHe  aJMUHUCTPATUBHOIO  perjameHta
MOKHOCTHBIMY TULaMu MICITOMHUTETIbHOIO KOMUTETA B HaCTU CPOKOB BBITTOTHEHUS
aZIMUHUCTPATHBHBIX MPOLEAYP, UX IOCIENOBATEILHOCTH W IOJHOTBI, HaJH4US
COrJacOBaHUM YIOIHOMOYEHHBIX JOKHOCTHBIX JIUL MICIOTHUTEIBHOTO KOMUTETA
B CUCTEME 3JIeKTPOHHOI0 JOKYMEHTO000pOoTa.

B cinyyae BbISIBIGHHS HapylleHWH B 4YacTU CPOKOB  BBINOJHEHHS
aAMUHUCTPATHUBHBIX MPOLEAYP, UX NMOCIE0BATETLHOCTH U TOJTHOTH PyKOBOAUTEND
McnoaHUTEeNbHOr0 KOMUTETa HHULIMUMPYET MPUBJICYEHHE K OTBETCTBEHHOCTHU JIMII,
JOMYCTUBILIUX HapylLIeHUsl, B COOTBETCTBUU C MYHKTOM 4.3 aJIMMUHUCTPATHBHOIO
perjaMeHTa.

AIMUHUCTPAaTUBHbIE MPOLEAYPbI, YCTAHABIUBAEMble HACTOSILUUM ITYHKTOM,
BBITOJIHAIOTCS B T€YEHHE OJTHOro paboyero JIHs.

Pe3ynbrataMu BBINONHEHUS AJMUHUCTPATUBHBIX MpOLEAyp SBISIOTCS:
peuieHue 00 oTKaze B MpueMe JOKYMEHTOB HEOOXOAMUMBIX UIS MPeNoCTaBIeHHUS
MYHULHUNAIBHON yCIyTH, pelienue 06 oTkase B NpeJ0oCTaBlIeHUH MYHUIIUIIAIbHOM
YCIYTH, CIipaBKa (BBIITUCKA). )

3.5.4. HcnonHeHue mpouenyp, yKasaHHbIX B MyHKTax 3.5.2, 3.5.3.
aIMAHHUCTPATUBHOTO perjaMeHTa, MpH HATHYHH TEXHHYECKOH BO3MOXHOCTH
OCYLIECTBIISIETC B~ aBTOMATHYECKOM  pEKHUME  C  HCIOJb30BAHUEM
aBTOMaTH3MPOBAHHOW HMH(OPMALMOHHON CHCTEMBI, MpeJHA3HAYEHHOH st
OKa3aHHs TOCYAApPCTBEHHBIX 1 MYHULIMTIAJIBHBIX YCIIYT.

MakcumanbHblii  CpPOK  BBINOJHEHUS aAMUHUCTPATHBHBIX MpPOLENyp,
YKa3aHHBIX B IyHKTe 3.5. aJAMHHHCTPAaTHBHOIO pErjaMeHTa, COCTaB/IseT OJHMH
pabouuii 1eHb.

3.6. Beinaya (HanpasiieHHe) 3asiBUTEITIO Pe3yJIbTaTa MyHULIUIIAIBHON yCIYTH

3.6.1. OcHoBaHueM Hayasa BBINOJHEHUs AIMUHUCTPATUBHOW MPOLELYpbl
SBIIAETCS TOJNyYeHHEe [OJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE
aJMUHUCTPAaTUBHON NPOLEAYPBI, JOKYMEHTA, [I0ATBEPXKAAIOLIETr0 NPEA0CTaBIEHHE
MYHHULMANAIEHOH YCIIYTH.



JIO/KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aAMHUHUCTPATHBHOU
MpOLENYpBl, SBISETCS CeKpeTapb HUCIOJHUTEIbHONO KOMHTETa (Hanee -
JOJDKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a Bblauy (HarpaBleHUE) JOKYMEHTOB).

3.6.2. JlomKHOCTHOE /MO, OTBETCTBEHHOE 3a BblAady (HaIpaBlieHUE)
IOKYMEHTOB:

obecrieyuBaeT perucTpaluMid W BHECEHHE CBEIEeHUH O pesyabTaTe
PeI0CTaBICHUS MYHUIIMNIATLHON YCIYTH B MOJACUCTEMY BeAeHHUs JOKYMEHTaluu
aBTOMaTU3UPOBAHHOM MHGMOPMALMOHHONH CHUCTEMbl, MpeAHA3HAYEHHON [UIs
OKa3aHHusl FOCYAapCTBEHHbBIX U MYHULIUIAIbHBIX YCIIYT;

u3BellaeTr 3asBUTEss (ero mpenacTraBuTENsl) CHOCOOOM, YKa3aHHbIM B
3asBJIEHUM, O pe3ynbTare MNpeAoCTaBlACHUs MYHULMUNAIBHON YCIYITH H O
BO3MOXKHOCTH IOJIy4YE€HHSs pe3ylibTaTa NMpeaoCTaBlIeH!s] MyHULIMIIAJIbHON YCIYTU B
HUcnonaurensHoM KoMmuteTe Ui 8 MODILI,

WcnonHenue mnpouenyp nOpU HaIWYUU TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATHYECKOM  PEKHUME c UCIIOIb30BaHUEM
AaBTOMATH3WPOBAHHOW MH(MOPMALMOHHON CHCTEMBI, NpPEJHA3HAYEHHOH JIJIs
OKa3aHUs roCy1apCTBEHHbIX H MyHULIUITANIbHBIX YCIYT.

AIMHWHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM IYHKTOM,
BBIMIOJIHSAIOTCS B TEYEHHUE OJHOro pabodero MHsS CO AHSA MOANUCAHUS JOKYMEHTA,
ABJISIFOLLIErOCS  pe3yJbTaToOM  [PeNOCTaBICHHUS ~ MYHUUHNAIbHOH  YCIYyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JTULOM VICTIOTHUTEIBHOTO KOMUTETA.

PesynpTraramMu BBINONHEHUS AIMUHUCTPATUBHBIX MpPOLENYp SBISIOTCS:
pa3sMelleH’e CBEACHUI 0 pe3ysibTaTe MpPeAOCTaBIeHHs] MyHULIMIAIbHON YCIyrd B
WHPOPMALIMOHHBIX CHCTEMax, H3BelleHWe 3asBUTeNsl (ero MpeacTaBUTeNd) O
pe3yjbTare npeioCTaBleH|ss MyHUIUTIATBHOM YCIIYTH U criocobax ero nojyyeHus.

3.6.3. Tlopsimox Bblgaum (HanpaBleHWs) pes3ynbTara [PeOCTaBICHUS
MYHHULUIAIBHON YCIYTH:

3.6.3.1. Ilpu obpawiennn 3assBUTeNs 3a Pe3yIbTaTOM MYHHULMIIAJIBHON! YCIYTrH
B ML, pabotHuk M®L] Beinaer 3asBUTENIO pe3yNbTaT MYHUIIUNIATIBHOM YCIYrd B
Gopme sK3eMmaspa IMEKTPOHHOTO JOKyMeHTa Ha OymaxHoM Hocutene. Ilo
TpeOOBAHUIO 3asBUTENSI BMECTE C IK3EMIUISPOM 3JIEKTPOHHOrO [OKyMEHTa Ha
OyMa)KHOM HOCHTENE eMy MPEN0CTABIIAETCS IK3EMIUISP 3NEKTPOHHOTO JOKYMEHTa
MyTeM €ro 3anucu Ha ChEMHbIH HOCHTENb HH(POPMAlMM HIIKM HalpaBlIeHUS
3K3EMIIJIAPA JIEKTPOHHOrO JOKYMEHTA O 3JIEKTPOHHOM 1MouTe B aJpec 3asgBUTENS.
[Ipu 3anucu Ha cbeMHBIH HOCUTENb MHGMOPMAIIMK UJIM HANlpPaBIEHUU IK3EMILIApa
JICKTPOHHOTrO  JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBJICH 3K3eMILIAp
3JIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHTene, IO 3JIEKTPOHHOH MoYTe
UIEHTUYHOCTb TAaKOr0 DHK3EMIUISIpa 3J€KTPOHHOIO JOKYMEHTa 3K3eMILISApY
3J€KTPOHHOTO I0OKYMEHTa Ha OyMa)XHOM HOCHUTENE 3aBepsieTCs YIIOJIHOMOYEHHbIM
COTPYJIHUKOM C HCIO/Ib30BAHUEM YCHIIEHHON KBAIU(ULIUPOBAHHON 3JIEKTPOHHOM
NOAMMUCH.

AJIMUHHCTpPATUBHBIE NIPOLEAYPbl, YCTAHABJIMBAaEMble HACTOSIIUM [IYHKTOM,
BBITTOJTHSAIOTCS B TMOPSAKE OYEPEOHOCTH, B [A€Hb MpPUOBLITHS 3asBUTENsS B CPOKH,
YCTaHOBJIEHHbIE perjiaMeHTom pabotst ML,



PesynbraraMu BBIMOJHEHUS aAIMMHUCTPATHBHBIX MPOLELYpP SBISIFOTCS:
¢dukcauus ¢GakTa BbIIAYM pe3ylibTara MpeAoCTaBleHUs MyHHUUNAILHOR YCIyTH B
ANC M®DIL], pe3yabtaT NpeaOCTaB/IeHHS MYHHUIUNAIbHON YCIYTH, BBIJIaHHBIH
3assBUTEIIO.

3.6.3.2. Ilpu oOpaiiennu 3asBUTENS 3@ pe3yIbTaTOM MYHULIUNIANBHOU YCIIYTH
yepe3 Enunbiii, PecnyOnukaHCKui mopran 3asBUTEN0 B JIMYHBIM KaOMHET
aBTOMATHYECKH HallpaBlsieTCs 3JIEKTPOHHBIN 00pa3 JOKyMEHTa, SBJISIOIIErocs
pe3yabTaTOM Npe0CTaBIeHNUss MyHULIUNIATbHON YCIYTH, TOANUCAHHBIH YCHIEHHOM
KBaIUu(UUUPOBAHHOM 37eKTpOHHOU noanuchio PykoBoautens McnonHuTenbHOro
KOMUTETA.

AMUHUCTPATUBHBIE MPOLEIYPHI, YCTAHABIWBAEMble HACTOSIIUM MMYHKTOM,
BBIMIOJIHAKOTCS B JI@Hb  MOANMCAHUS  [JOKYMEHTa, IOATBEpPKIAIOIIETO
npenoctaBieHue  (oTkaz B NPEJOCTaBICHWH) MYHHUMNAIBHOW  YCIIYIH,
YTOJTHOMOYEHHbBIM JODKHOCTHBIM JIMIIOM VICIOTHUTEIBEHOTO KOMHUTETA.

Pe3ynbTaTaMy BBINOJHEHUS AJIMUHUCTPATUBHBIX TMPOLEAYP SBJSIOTCS:
HanpapieHue (IpefaocTaBieHue) ¢ ucnonb3doBanueM Enunoro, Pecnybnukanckoro
nopraina  3asBUTEN0  JOKYMEHTa, MNOATBEP)KIAIOLIEro  MpeaoCTaBiIeHUE
MYHMLUNATBHOW yCIyr (B TOM YMCIE OTKAa3 B MPENOCTaBICHUH MYHHUUIMIAIbHOM
YCIIYTH).

3.6.3.3. Ilpu obparieHuu 3assBUTENS 3a pe3yIbTaTOM MYHHUIIUTIATBHOMN yCIIyTH
B McnonHuTeNbHBI KOMHTET, NO/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblIauy
(HanpaBJiieHUE) [OKYMEHTOB, BbIJAET 3asBUTENIO pPE3YyJbTAaT MYHUUUIAIbHOU
ycayrd. [lo TpeGoBaHuMiO 3asiBUTENs BMECTE € JK3EMIUISPOM 3JEKTPOHHOIO
NOKyMeHTa Ha OyMaKHOM HOCHTe/le eMy [peloCTaBIseTCsl IK3eMILISIp
3JIEKTPOHHOT0 JTOKYMEHTA IyTEM €ro 3alicH Ha CheMHbIH HOCHTENb UHhOpMAaIu
WJIA HallpaBlIeHU s 3K3eMILIsfpa 3JEKTPOHHOr0 JJOKYMEHTa MO0 JIeKTPOHHOH moyTe B
azipec 3asiBUTEIA.

AIMUHHCTpPAaTUBHBIE NPOLEAYpPbl, YCTAHABIUBAEMble HACTOSIUUM ITYHKTOM,
OCYIIECTBSAIOTCS B MOPSJIKE OYEPEeAHOCTH, B JACHE NpPUOBITHS 3asBUTENA B
cootBeTcTBUM ¢  [lpaBunamMu  BHYTpeHHero  TpPYJOBOro  pacrnopsiaka
HcrnoaHuTenbHOrO KOMHUTETA.

Pe3ynbTaToM BbINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS:
dukcais GakTa BbIIa4H pe3ysibTaTa NpeIoCTaBlIeHHs MyHHIMIATBHOR YCIyTH B
aBTOMATH3UPOBAHHONK MHMOOPMALMOHHOW CHUCTEMe, MpeJHA3HAYEHHOH s
OKa3aHMsl TOCY1apCTBEHHbIX U MYHULIUNATILHBIX YCIYT.

3.7. UcnpaBieHure TEXHUYECKUX OLIUOOK

3.7.1. B cnyyae oOHapyXeHHMs TEXHHYECKON OLIMOKKM B JOKYMEHTe,
ABJSIOLIEMCS] pe3yJIbTaTOM MYHHLMNAIBHOW YCIyru, 3asBHTElIb HalpapiseT B
WcnonHUTENbHbIA KOMUTET:

3asiB/IeHHEe 00 WCIpaBICHUM TeXHHYecKod omuOku (mpuioxenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY );

JOKYMEHT, BbIJAHHbBIN 3asBUTENIO KaK Pe3yJibTaT MyYHULUNATBHOR YCIyTH, B
KOTOPOM COJIE€PKHUTCS TEXHUUYECKas OIIHOKa;



JIOKYMEHTBI, HMEIOUINEe HOPUAUYECKYI0 CHIly, CBHUIETEJ]bCTBYIOLIHME O
HAJIMYUU TEXHUYECKOH OLIHOKH.

3asiBneHue 00 UCMpPaBIEHUU TEXHUYECKOH OLIMOKH B CBEAEHHUSX, YKa3aHHbIX
B JOKYMEHTE, SBJSIOUIEMCS pPEe3yJIbTaTOM MYHUIUNAIbHOH YCIyTH, MOAAETCs
3asBUTENIEM (YIOJHOMOYEHHBIM IPEJCTABUTEIEM) MMOYTOBLIM OTIIPaBIEHHEM (B
TOM 4YHCJIE€ C HCHOJb30BAaHUEM JJIEKTPOHHOW mouThI), nHOO uepe3 Enunbii,
PecnyOnukanckuii nopran uian MOLI.

3.7.2. JIO’KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a I[PUEM JIOKYMEHTOB,
OCYILECTBJSAET [IpUEM 3asiBIeHUsT 00 HUCIpaBIEHUHM TEXHUYECKOH OIIHNOKH,
PEruCTpUpYeT 3asiBI€HHE C MPUIOKEHHBIMH HOOKYMEHTAaMHU U TmepefaeT ux
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

AJMHUHUCTPATHUBHBIE NMPOLEAYPbI, YCTAaHABIMBAEMble HACTOSIIUM MYHKTOM,
BBITOJIHAOTCS B TEYEHUE OJTHOTO padoyero AHS ¢ AaThl perMCTPaLlUy 3asiBICHHUA.

PesynpraTaMu BBINOJHEHUST AIMUHUCTPATUBHBIX MPOLEAYD SBJSIOTCA:
MPUHATOE U 3aperuCTPUPOBAHHOE 3asiBJIEHWE, HANpaBIE€HHOE Ha pPaccMOTpEeHHe
JOJZKHOCTHOMY JIILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JlOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOoTKy JOKYMEHTOB,
paccMaTpUBaeT OKYMEHThl W B IENsiX BHECEHHWs WCIPABIEHUN B [IOKYMEHT,
ABJISIFOILMICA ~ pe3yJbTaTOM  MPEAOCTaBICHUSI  MYHULMMAIbHOHW  YCIYTH,
OCYLIECTBIISIET MPOLEAYPbl, IPEAYCMOTPEHHbIE MYHKTOM 3.5 aAMHUHUCTPATHUBHOIO
periaMeHTa, U BbIAACT UCIPABIICHHBIH JOKYMEHT 3asBUTENO (YIIOJIHOMOYEHHOMY
IpPeJCTaBUTENI0) INYHO MOl POCIIUCH C U3BSATUEM Y 3asiBUTENS (YIIOJTHOMOYEHHOIO
Npe/ICTaBUTENsl) OpPUTMHAlla JIOKYMEHTa, B KOTOPOM COJAEpPKUTCS TexXHU4YecKas
omwxOKa, WJIM HANpaBasieT B aJapec 3asBUTENS] I[OYTOBBIM OTIIPABICHUEM
(mocpeaACTBOM  3JIGKTPOHHOW TOYTHI) MHCBMO O BO3MOXXHOCTH MOJIYYESHHS
JOKyMEHTa IIpH MpejnoctaBieHud B McnonHuTenbHbIH KOMMUTET OpUTrMHazia
JOKyMEHTa, B KOTOPOM COAEPKUTCS TeXHUYECcKas olunodKa.

AIMHUHUCTpPAaTHBHBIE NMPOLEAYPbI, YCTaHABIMBAEMbIE HACTOSALLUM MYHKTOM,
BBINOJIHAOTCSA B TedeHHe ABYX pabouux AHed mocie OOHApYKEeHUs] TeXHHYEeCKOoH
OLIMOKM MM MOJy4eHHs OT J000ro 3aWHTEPEeCOBAHHOIO JIMLA 3aiBIEHUS O
JONMYIIeHHON OlunOKe.

PesynpraramMy BBINOAHEHUS AaIMUHUCTPATUBHBIX MpOLENyp SBIAIOTCH:
BIzI,E[aHHbIﬁ (HarpaBJeHHbIN ) 3asIBUTENIO JOKYMEHT.

4. [lopaaok H popmMbl KOHTPOJIS 32 NPeIOCTABJEHHEM MYHHIHNAJIbHOM
yCJAyrH

4.1. [lopsaok ocyuecTBIEHHS TEKYLIET0 KOHTPOIIS 3a COONIIONEHUEM U
MCIIOJIHEHUEM OTBETCTBEHHBIMHU JI0JPKHOCTHBIMH JIMIIAMH T10JI0KEHHH
aIMHUHUCTPATUBHOIO perjaMeHTa H HHBIX HOPMATHUBHBIX NTPABOBBIX AKTOB,
YCTaHaBIMBAIOIINX TPeOOBAHUS K NPEOCTABIEHUIO MyHUIIMNIATBHON YCIYTH, a
TaK)Ke MPUHATHEM UMM pelleHn i

KoHTposb 3a MOAHOTONW M KayecTBOM IPENOCTABIEHHS MYHHLMIIATbHOM
YCIIyTH BKJIO4YaeT B ce0s BbIsB/IEHHE W yCTpaHEHHE HapylUISHHH MpaB 3asiBUTENEH,



IPOBEICHHUE NMPOBEPOK COOMOAEHUS NPOLEAYP [PEAOCTaBICHUs] MYyHULIIUITAIbHOH
YCIyTH, MOArOTOBKY pellleHui Ha aeiictBus (Oe3aeiicTBHE) MOMKHOCTHBIX JIHII
opraHa MeCTHOIr'0 CaMOYIIpaBJIeHUs.

@opMaMH KOHTPOJISI 3a COOJIFOJEHHUEM MCIOJHEHUsS aJIMUHUCTPATHBHBIX
NpoUEenyp SBISAIOTCS:

1) mpoBepka U corjacoBaHue MPOEKTOB NOKYMEHTOB MO MPEIOCTABIEHHUIO
MYHULIMIAJIEHON YCIIYTH,

2) IpoBOAMMBIE B  YCTAHOBJIEHHOM  TIOpSJKEe TPOBEPKH  BEIAEHMS
JeJI0NPOU3BOACTBA;

3) npoBeieHHE B YCTAaHOBJIIEHHOM [OpPSAKE KOHTPOJBHBIX IPOBEPOK
CoOJIFOIeHH S TPOLIEYP NTPEIOCTABICHUSI MyHULIMTIAJIBHON YCIIYTH.

B mensix TeKyLIero KOHTPOJISI MCHOJIL3YIOTCSl CBEJEeHHs, HUMeloluecs B
3JIEKTPOHHOM 0a3e [aHHBIX, CIykeOHasi KOPPECTIOHAEHI M, YCTHAs U MMCbMEHHasl
nHbOopMaL s IODKHOCTHBIX auu, OCYLIECTBIISIFOLIHAX BBINOJIHEHHE
aJIMHHUCTPATUBHBIX MPOLEIYD, )KYPHAJIbI y4€Ta COOTBETCTBYIOLINUX TOKYMEHTOB U
ApYrue CBeIEeHHUs.

Jlns  ocyllecTBieHUs KOHTPO/IS 32 COBEpLIEHUEM JEWCTBUH  1pH
PEAOCTABIEHUU MYHULMNAIBHONW YCIYTH W TIPUHSATUM pELIEHUN PYKOBOIUTENIO
OpraHa MEeCTHOIO CaMOYIIpaBJICHMSl MPEICTaBISIOTCS CIPaBKA O pe3ylbTarax
IIpeloCTaBIeHHs MyHULIMITAIbHON YCIIYTH.

O cnywasx W NOpUYMHAX HAPYLIEHUSI CPOKOB, IOCIENOBATEILHOCTH U
colepKaHUsl aIMUHHUCTPATHBHBIX MPOLEAYP MAOPKHOCTHBIE JIMIa HEMEIJICHHO
UHOOPMUPYIOT pPYKOBOAUTENS OpraHa, [peJOoCTaBlIAIOLIEr0 MYHULUNAIbHYIO
YCIYTY, @ TAK)Ke NPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAaHEHUIO HApyUIEHUH.

Texywnii KOHTPOJb 3a COOJIOEHUEM MOCIENOBATEILHOCTA ACHCTBUH,
ONpeNesICeHHBIX aAMWHUCTPATUBHBIMU  [POLEAYPaMH 110  MPEIOCTaBIICHUIO
MYHULMITAIIBHON YCIYI'H, OCYLIECTBIISETCHA 3aMECTHUTENIeM PYKOBOAMTENs OpraHa
MECTHOTO CaMOYIpPaB/IeHNs, OTBETCTBEHHBIM 3a OpraHu3auuio padoThl Mo
MPEIOCTABIEHUIO MYHHUILUTIAIBbHOM YCIOyTrd, . Ha4aJbHHUKOM oTaena,
OCYILECTBJISIIOLIEr0 OpraHu3auuio padoTel MO NPEeAOCTABICHUIO MYHUIMNAILHOM
YCIYTH.

[IepeyeHb [OODKHOCTHBIX JIMI, OCYIUECTBJISAIOMIMX TEKYIIHH KOHTPOJIb,
YCTaHAB/IMBACTCS TONOKEHUSMH O CTPYKTYPHBIX MOJPAa3Ae/NeHUsX OpraHa
MECTHOI'O CaMOyMpaBleHHs U JOJKHOCTHBIMHU pETIaMEeHTaMH.

4.2. [opsiaoK ¥ MEPUOAUYHOCTD OCYLIECTBJICHUS TJIAHOBBIX U BHEIJIAHOBBIX
n'posepox MOJIHOTHI M Ka4eCTBa MPEeAOCTABICHUS MYHULIUNIATbHON YCIYId, B TOM
yuce nopsaoK U GopMbl KOHTPOJIS 3a MOJHOTONW U Ka4eCTBOM MPEAOCTaBIECHUS

MYHHULUIIAJBHON YCIYTH

42.1. KoHTponp 3a MOJHOTOW W  Ka4eCTBOM  MPEIOCTaBICHHUS
MYHHULIMIIAJILHOM YCIIyTH OCYILIECTBIseTCS B opMmax:
1) npoBeeHUs NIPOBEPOK;



2) paccMoTpeHusi kKanoO 3asBuTenedl Ha nelctBus  (OesneiicTBue)
WcroTHUTEIbHOTO KOMHUTETA, @ TAaKKe MX AOJDKHOCTHBIX JIML, MYHULHUIAIBHBIX
CITyKallHuX.

4.2.2. B uensx OCyLECTBIEHHsS KOHTPOIS 3a IOJHOTOM M KayecTBOM
[IpeIOCTaBICHUS] MyHULUTAILHON YCIYrd MPOBOASATCS MIAaHOBbIE M BHEIIAHOBbIE
npoBepkH. [lopsaok U MepUOIUYHOCTH OCYILIECTBIEHUS IUIAHOBBIX MPOBEPOK
ycTaHaBIuMBaeTcs niaaHoM pabdortsl McnonnutensHoro komurera. [Ipu nposepke
MOIYT paccMaTpMBaTbCs BCE BONPOCHI, CBS3aHHbIE C MPEJOCTaBIEHUEM
MYHULUNANBHON yCIyru (KOMIUJIEKCHBbIE MPOBEPKH), HJIM OTAEIbHbIH BOMPOC,
CBS3aHHBIM C TMPENOCTABIEHWEM MYHULMUINANBHON YyCIyru (TemaTH4ecKue
nposepku). IIpoBepka Takke MOXKeT NPOBOAUTHCA IO KOHKPETHOH kanobe
3asiBUTEIIA.

4.2.3. BHennaHoBbI€ NPOBEPKHU MPOBOASTCS B CBSA3M C IPOBEPKON YCTPaHEHUS
paHee BBISBJICHHBIX HapylleHUNW aJIMUHUCTPATHBHOIO periaMeHTa, a Takke B
ciayyae — monydeHus  kanod  3asBuTenedt  Ha  gelicTtBusi  (Oe3neicTBHe)
McnonHUTeNnbHOr0 KOMHUTETA, @ Tak)Ke MX JOJDKHOCTHBIX JIUI, MYyHHMLHIAIbHBIX
CITyXalux.

4.2.4. PesynbTaThl NpOBEpKH OGOPMISIOTCS B BHAE aKTa [POBEPKH, B
KOTOPOM YKa3bIBAIOTCS BBISIBJIGHHBIE HENOCTAaTKH M MPEIJIOKEHHS M0 HX
YCTPAaHEHUIO.

4.3. OTBeTCTBEHHOCThH JOJKHOCTHBIX JIMI] OpraHa, MpeIoCTaBlIsIOLIero
MYHHUHUIIATBHYIO YCIIYTY, 3a pelieHus 1 aeicTBus (Oe3aeiicTBre), MpUHUMaeMble
(ocymecTBiIsieMbl€) UMU B XOZ€ MPELOCTABICHUS] MYHULIUTTAIIBHON YCIYTH

[To pe3ynbTataM nmpoBeIEHHBIX POBEPOK B Cllydyae BBISBICHHS HApyLUEHUH
IpaB 3asBUTENEHi BHHOBHbIE JMIa MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ 3aKoHOAaTenbcTBOM Poccuiickoi Menepauni.

PykoBoauTeb opraHa MECTHOI'O CaMOYIIPaBJeHUsl HECeT OTBETCTBEHHOCTb 34
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asiBICHUM.

PykoBonuTens (3amecTUTENh PYyKOBOIUTENS ) CTPYKTYPHOIO MOApa3ieieHus
OpraHa MeCTHOT'O CaMOYIIpPaBIIEHUsl HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(nM) HeHazuIeXkalllee BbINOJHEHHE aIMUHUCTPAaTHBHBIX JEHCTBHH, yKa3aHHBbIX B
paszesnie 3 aIMUHUCTPATUBHOIO perjiaMeHTa.

. JlomxHOCTHBIE IMIA M WHBIE MYHHIHUNANbHBIE CIyXalllMe 3a pelleHus M
neiicteust  (Oe3nmeiicTBHe), NpuHMMaeMble  (OCyllecTBisieMble) B XOJe
NpEeNOCTaBICHUSI  MYHULMNANbHOM  YCIyrW, HECYT OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM 3aKOHOIATEJILCTBOM IOPSIKE.

4.4. ITonoxenus:, xapakTepu3yromue TpeboBaHUs K MOPAAKY U popMaM KOHTPOJIS
3a MPeA0CTaBIeHUeM MyHHUIIMIIATBHON YCIyTd, B TOM YKCJI€ CO CTOPOHBI IPaX/iaH,
X o0ObeIMHEeHH I U OpraHu3alui



KonTpons 3a mpenocTaBieHHeM MYHULMNAIbHOW YCIYTH CO CTOPOHBI
rpaxnaaH, MX OObEeIMHEHUH W OpraHu3alui, OCYLIECTBJAETCS [OCPEIACTBOM
OTKPBITOCTM  JEATENBHOCTA  OpraHa  MEeCTHOTO  CaMOYIIPaBJIGHHS  [pHU
MpPeIoCTaBIeHNN MYHHLMIAILHON YCIYrd, MONY4YeHHWs TOTHOM, aKTyaabHOHW |
JOCTOBEPHON UH(pOpMALMK O MOPsAKe NPeAOCTaBICHUSI MyHHIUNAIBbHON YCIYTY U
BO3MOXXHOCTH J0CyIeOHOro paccMoTpeHusi oOpaumieHud (xanod) B mporecce
MpeaoCTaBIeH!s] MyHULIUNIATbHON YCIyTH.

S. locyneOHbii (BHecyaeOHbIH) NOPAAOK 00Ka/10BaAHUS pellleHHH H 1eHCTBHH
(Oe3nelicTBHA) OpraHa, NpeaoCTABIAIONIEr0 MYHHIHNIAJIBHYIO YCJIYTY,
MHOropYHKIHOHAJIBHOIO LIEHTPA NPEeAOCTABACHHS IOCYAaPCTBEHHBIX H
MYHHUIHNAJbHBIX YCJIYT, OpraHu3anui, ykasanubix B 4yactu 1.1 cratbu 16
®enepanbHoro 3akona Ne210-®3, a Takke HX J0JKHOCTHBIX JIHII,
MYHHUHNAJBHBIX C/YKalIHX, pA0OTHHKOB

5.1. 3asBUTENM HMMEIOT MpaBo Ha oOXaJoBaHHWe B AOCYAEOHOM MOpsAKe
pelueHui U necTBuil (6e3aeiicTBUS ) Oprana, MPeAoCTaBIfIONIero MyHUIUIATbHYIO
yCIyry, AOJDKHOCTHOrO JML@ Opraia, MpeAoCTaBASIOLIEro MYHHIUIAIbHYIO
YCIIyTy, MYHULIUIIAJIBHOTO CIy’Kalllero, pyKoBOAUTE St OpraHa, npelocTaBlsiioLEero
MYHHIUNAIbHYIO  yCIyry, MHOTOQYHKUMOHAIbHOro  LEeHTpa, paboTHUKaA
MHOTO()YHKUHMOHAJIBHOTO LEHTpa, OpraHu3alui, MpealycMOTPEHHbBIX 4YacTbio 1.1
crate 16 @enepansHoro 3axkona Ne 210-D3, a Takke uX pabOTHUKOB.

3asBUTElIb MOXET O0paTUThCA € KajnodOH, B TOM 4YUC/IE B CIAEAYHOLIMX
ciay4asx:

1) HapylleHWe cpoka perucTpalMd 3anpoca O [PeAOoCTaBICHUU
MYHUIIUIIAIILHOM yCIIyT|, 3anpoca, ykazaHHoro B ctatbe 15.1 DenepaibHOro 3aKoHa
Ne 210-D3;

2) HapylleHHe CcpoKa [peloCTaBlieHUs] MyHUIUNANbHOW yciayru. B
yKa3aHHOM ciy4dae JocyneOHoe (BHecyneOHoe) oOKaloBaHUE 3asiBUTENEM
pelleHui u nedcTBui (0e3aeicTBrs ) MHOTO(YHKIMOHAIBHOIO LIEHTpa, padoTHUKA
MHOrO(YHKUMOHANIBHOTO  LIEHTpa  BO3MOXHO B cjly4yae, eciId  Ha
MHOrO(QYHKLIMOHANBHbIM LIEHTp, pelueHust U aeiictBus (Oe3aeicTBHe) KOTOPOro
00XanmyloTCs, BO3/0KEHA GYHKUMS 1O NPefoCTaBIEHUI0 COOTBETCTBYIOLIMX
MYHUIUNATbHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, ONpeneleHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3; !

3) TpeOoBaHMe Yy 3asgBUTENS JOKYMEHTOB HIM HHbopmauuu Ja1bo
OCYIIECTBICHHS NEHCTBHil, NpEICTaBICHHE MM OCYIIECTBICHHE KOTOPBIX HE
IpeayCMOTPEHO HOPMATHBHBIMU IMpaBOBbIMU akTamu Poccuiickoi Penepaumu,
HOPMAaTUBHBLIMU TpaBOBbIMH akTamMu PecnyObnuku Tarapctan, MyHHULMIANBHBIMU
[IPaBOBBIMU aKTAMMU /15l IPEOCTABICHUS MYHHULUNIATILHON YCIYyTH;

4) oTkas B npueMe JOKYMEHTOB, IIPEIOCTABJIEHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMH TNpaBoOBbIMU akTaMu Poccubickoit @enepanuv, HOPMATHUBHBIMHU
npaBoBbIMH axkTaMu Pecnydnuku TarapcraH, MyHUUMNAQIbHBIMH [PaBOBBIMH
aKTaMu J1J151 TIPEJIOCTaBIeHUs! MyHUIIUIIAIIbHON YCIIYTH, Y 3asBUTENS;



5) oTKa3 B Ipe0CTaBlIeH U MyHHIIUTIAIbHON YCIIYTH, €C/IM OCHOBAaHHUS OTKa3a
HE NpeayCMOTpeHbl (erepanbHBIMU 3aKOHAMU W NPUHATHIMH B COOTBETCTBUU C
HUMH HMHBIMH HOPMATHMBHBIMH MNpaBOBbIMH akTaMu Poccuiickoit Penepauuu,
3aKOHAMM U UHBIMU HOPMATHBHBIMHK NpaBoBbIMH akTamu Pecnybiuku Tarapcran,
MyHUIIMTIQIBHBIMM TPAaBOBBIMH aKkTaMud. B yka3aHHOM cioydae jocynebHoe
(BHecyneOHOe) oOxanoBaHWe 3asBUTENIeM pelleHuH U AeicTBUH (Oe3nmeicTBus)
MHOTO(QYHKLIMOHAIBHOTO LeHTpa, paboTHHKA MHOTO(YHKIHMOHAIBHOIO LEHTpa
BO3MOKHO B Clly4ae, eClii Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTP, PELEHUs] U IeHCTBUS
(be3neticTBHE) KOTOPOro 00KANYIOTCS, BO3/IOKEHA (DYHKLHS 1O NMPENOCTABICHHIO
COOTBETCTBYIOIIMX MYHULMNAIBHBIX YCIYT B IMOJIHOM O0OBEME B MOpsIKE,
ornpeneneHHOM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHue ¢ 3asIBUTENS TIPU NTPEAOCTABICHUM MYHULIMNATIbHON YCIIyIH
TJ1aThl, HE MPEeJLyCMOTPEHHOW HOPMATHMBHBIMHU INpaBOBBIMHM akTamu Poccuiickoi
Qenepaniid, HOPMATUBHBIMH TpaBOBBIMM akTamMu Pecnybmuku Tarapcran,
MYHULIMITATbHBIMU TPABOBBIMH aKTaMH;

7) OTKa3 oprada, MOpeJOoCTaBISIOIIE0 MYHULHIAIbHYIO  YCIyry,
JOJDKHOCTHOTO JIMIAa OpraHa, MNpeAoCTaBIAIOILEro MYHULHMNAIBHYIO YCIyry,
MHOTO(YHKIIHOHAIBLHOIO HEeHTpa, pabOTHUKA MHOTO(YHKIHMOHAIBHOIO LEHTPA,
OpraHu3anuii, MpeaycMOTpeHHBIX YacThio 1.1 cratbu 16 MenepansHOro 3akoxa No
210-®@3, uau ux paDOTHUKOB B MCIPABIEHHHM AOMYLIEHHBIX HMH OINE€YaTOK H
OoWKOOK B. BbIAAHHBIX B pe3yJbTaTe MPeAOCTaBIEHUs MYHHUIMIAIbHON YCIyru
JOKyMEHTax b0 HapylleHWe YCTAaHOBJIEHHOTO CpoKa TaKuX HcrpaBieHuid. B
yKa3zaHHOM ciy4yae jocyneOHoe (BHecyneOHOe) o0anoBaHue 3asiBUTENIEM
pelreHuit U neicTBuil (0e3aeldcTBUS ) MHOrO(QYHKIIMOHAIBHOTO IEHTPa, paboTHHUKA
MHOTOQYHKIMOHA/JBHOIO  LEHTpa  BO3MOXHO B  cily4yae, €CId  Ha
MHOIOOYHKIMOHAIbHBIM LIEHTP, pelleHuss U nedcTBUs (Oe3neicTBHE) KOTOPOIo
o0XKaTyroTCsl, BO3J0XKeHa QYHKIUsA 10 MPeAOCTaBICHUI COOTBETCTBYIOLIMX
MYHHUIUIIATBHBIX YCIYT B MOJHOM 00beMe B MOPSIKE, ONPENeIeHHOM YacThio 1.3
crarbu 16 Menepanbroro 3akona Ne 210-03; .

8) HapyleHHe cpoka WM TOpSIKa Bblladyd JOKYMEHTOB I10 pe3yJibTaram
IIPEeIOCTaBIEHUsI MYHULUITAIBHON YCIyTH;

9) npuoOCTaHOBJIEHHWE TMPEJOCTABICHUS MYHULMIAIBHON YCIYTH, €cCld
OGHOBAaHMs IPHOCTAHOBJICHUS HE MNpPENyCMOTPEHBl (elepalbHbIMK 3aKOHAMHU H
NPUHATBIMA B COOTBETCTBUM C HUMHU MHBIMA HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickoii ®enepauuu, 3akoHaMU U MHBIMH HOPMATUBHBIMY [TPAaBOBLIMH aKTaMH
Pecniyonmukn Tarapcran, MyHHLMNANbHBIMH TIPaBOBBIMM akTaMHu. B ykaszaHHOM
ciaydae pgocyaedOHoe (BHecyaeOHoe) oOxanoBaHue 3asBUTENIEM pELUeHUH W
neiictBuii  (Oe3meiicTBHs)  MHOrOMOYHKUMOHAJIBHOTO  IIEHTpa,  pabOTHMKa
MHOTO(QYHKIIMOHAIBHOTO  LEHTpa  BO3MOXHO B  Cjly4ae, €clId  Ha
MHOrOoyHKLIMOHAIbHBIN LIEHTP, pelleHuss ¥ IeHcTBUs (Oe3neiicTBHE) KOTOPOro
obxkanyroTcs, BO3/l0XkKeHa (YHKOUS MO0 NPeAOCTaBIEHHIO COOTBETCTBYIOLIMX
MYHHIIMIIATbHBIX YCIYT B MOJHOM 0o0ObeMe B MOpPsSAKe, ONpPEJeIeHHOM 4acThio 1.3
crareu 16 MenepanbHoro 3akona Ne 210-@3.

10) TpeboBanue y 3asBUTENS PU PEAOCTABICHUN MYHULIMIIAIBHON YCIyIH
JDOKYMEHTOB MJIi UH(GOPMALIMK, OTCYTCTBHE U (MJIH ) HEAOCTOBEPHOCTb KOTOPBIX HE



yKa3bIBaJlKCh NIPU MEPBOHAYAILHOM OTKa3e B pUeMe N0KYMEHTOB, HEOOXO0AMMBIX
)11 TPefOoCTaBleHUss MYHULMIMAIbHOW yCimyrd, Judo B MNpeaocTaBi€HUU
MYHULUNATBHON! YCIIYTH, 32 HCKIIIOUEHHUEM CITydaeB, IPeLyCMOTPEHHbIX MYHKTOM 4
yacti | crarbu 7 @enepanbHoro 3akona Ne 210-@3. B ykazaHHOM chydae
nocynebHoe (BHecyaeOHOe) oOkanoBaHWe 3asBHUTENEM pelleHui Hu aeiicTBuit
(be3neiicTBus) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKa
MHOrOQyHKUMOHAIBHOTO  LEHTpa  BO3MOXHO B  Ciy4dae, ecid  Ha
MHOTO(YHKIIMOHANIbHBIN LIeHTp, pelieHus W aedcTBus (Oe3neicTBHE) KOTOPOro
00XallytoTCsl, BO3JI0XkKE€HA (YHKUMSI [0 TNPEeJOCTaBICHHIO COOTBETCTBYIOIIUX
MYHHLUNAIBHBIX YCIYTr B MOJHOM 00beMe B NOpsKe, ONpeleNeHHOM YacTbio 1.3
cratbi 16 @enepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba nonaercs B mucbMeHHOH (Gopme HA OyMaXHOM HOCHUTElE, B
JJIEKTPOHHOW (opMe B oOpraH, NPeAOCTaBISIOIMNA MYHUILUNAIBHYIO YCIYTY,
MHOTO(MYHKIIMOHAIbHBIM LIEHTP MO0 B COOTBETCTBYIOIMHI OpraH rocy1apCTBEHHOU
BJIACTH, SBJISIOLIUICS y4peauTeaeM MHOrO(QYHKUHOHAJIBHOTO LEeHTpa (nanee -
yypeauTenb MHOTO(QYHKUMOHAIbHOrO LEHTPa), a TakKe B OpraHu3alluy,
npeaycMoTpeHHble 4Yacthio 1.1 crateu 16 PenepanbHoro sakoHa Ne 210-@3.
KanoObl Ha peweHus U AeicTBUs (Oe3geiicTBHE) pPYKOBOOMTENS OpraHa,
NPe0CTaBIIAIOIIEr0 MyHHIUNAILHYIO YCIIYry, OAAIOTCS B BBILLIECTOSALLUN OpraH
(mpu ero Hamuuuu) MO0 B Clydyae ero OTCYTCTBUSI paccMaTpUBalOTCH
HEMOCPEeICTBEHHO PYKOBOAUTENIEM OpraHa, NpeaoCTaBIsIOLIEro MyHULUIAIbHYO
yeayry. JKanobbr Ha pemeHus W jgedictBus  (Oe3neiicTBue) paboTHHKA
MHOTO(GYHKIIHOHAILHOTO LHeHTpa noaarTcs PYKOBOJAUTEIHO 3TOTO
MHOro(yHKLHMOHaILHOTO HeHTpa. JKanobsl Ha pelueHus u aeicteus (besneiicTue)
MHOrO(GYHKIUMOHAIBHOIO LEHTpa M0Aa0TCA yUpEeAUTe/I0 MHOTO(YHKIIMOHAIBHOTO
[IEeHTpa WJIM JOJDKHOCTHOMY JIHILY, YIIOJHOMOYEHHOMY HOPMAaTHBHBIM INPAaBOBBIM
aktoM Pecnybmuku Tarapcran. XKanoOsl Ha peuieHus ¥ aeicTBus (Oe3mencTBre)
pabOTHMKOB  OpraHuszanuii, npeaycMoTpeHHbIX 4wactbto 1.1 cratem 16
Oenepansroro 3akona Ne 210-D3, nogaroTcsi pyKOBOAYTENSIM 3TUX OpraHu3aluid.

Kanoba Ha pewienus u aectsus (0e3aecTBre) opraia, NpeaoCTaBIIsOLIEero
MYHHLMNAIBHYIO YCIYry, [OO/DKHOCTHOINO Jdlla OpraHa, IMpeaoCTaBIIsIOLIEro
MYHHIUTAILHYIO YCIYry, MyHULMIIAIBHOTO CIIy’Kalllero, pyKOBOAMUTENs OpraHa,
MPEOCTABIAIOIIEr0 MyHHIMIATIBHYIO YCIYTY, MOXKET ObITh HampaBJieHa M0 MoYTe,
yepe3 MHOrOo(QYHKIMOHAIBHbIA LEHTpP, ¢ MCIO0Jb30BaHHEM HHGOPMALMOHHO-
TeIeKOMMYHUKAalMOHHOW ceTn «MHTepHeT», oQuUManbHOrO caiTa Oprasa,
NpeloCTaBIAIONIero MyHHUMNAIbHYW  ycayry, EauHoro noprama aubo
PecnybiaukaHckoro — moprana, HHGOPMALMOHHOM  CHCTEMBI  J0CYAeOGHOTO
00’kasoBaHusl, a TaK)Ke MOXKET ObITb MNPUHATA MPH JTUYHOM IIPUEME 3asBUTEIIS.
Kanoba Ha pemenus u aedicTBus (0e3aelicTBUE) MHOMOQYHKLIMOHAIBHOIO LEHTPA,
paboTHHKa MHOTO()YHKIIMOHATIBHOTO LIEHTpa MOKeT ObITh HalnpasieHa 10 1o4Te, ¢
UCIIOJIb30BaHueM HHGOPMALMOHHO-TEIEKOMMYHUKALUUOHHONW ceTu «HTepHeT»,
ouLUMaNBHOrO caiTa MHOrOQYHKIMOHAIBHOTO LeHTpa, Eaunoro nmoprana nubo
PecnnybnukaHckoro  mopTtana, MH(MOPMALlMOHHOM  CUCTEMBI  JOCYIeOHOro
00’KkaloBaHusl, a TaK)Ke MOXET OBbITb NPUHATA NPH JUYHOM IpHUEME 3asiBUTEIIA.
Kanoba Ha peuienus u neictBus (0e3nelicTBre) opraHu3aluid, NpeayCMOTPEHHBIX



gacTeio 1.1 crateu 16 ®enepansuoro 3akona Ne 210-@3, a Takke UX pabOTHUKOB
MOXeT OBbITh HampaBjeHa [0 Mo4YTe, C HCHOJIb30BaHUEeM WH(OPMALMOHHO-
TEeJIeKOMMYHUKaUMOHHONW cetn «VHTepHeT», oOdHUUMANBHBIX CaHTOB 3THUX
opranu3auuii, EnuHoro noprana nubo PecnyO0aukaHCcKoro noprana, a TakKe MOXeT
ObITh MPHHSTA IPH JIAYHOM IIPUEME 3aIBUTEIIS.

5.3. XKanoba gomxHa coaepxaTh:

1) HauMmeHOBaHHWE oOpraHa, IPeIOoCTABISIOLIEr0 MYHHUIMIAIBHYIO YCIYIY,
NODKHOCTHOTO JIMIa OpraHa, npeaoCcTaBisiiolniero MyHUIUNalibHYO yClIyry, J1bo
MYHHULMIAIBHOTO  CHy)Kallero,  MHOrOQYHKLHUOHAIBHOTO  [EHTpa,  €ro
pykoBoauTens U (i) pabOTHHUKA, OpraHu3alui, NpeayCMOTPEHHbIX YacThio 1.1
cratbu 16 @enepansHoro 3akoHa Ne 210-®3, ux pykoBoautenedl U (Uiu)
paOOTHUKOB, peleHus 1 AelcTBus (Oe3aeiicTBHE) KOTOPhIX 00XayIOTCs;

2) ¢pamunamio, uMs, OTYECTBO (MOCEAHEE - TPU HATTMYKUH ), CBEEHHUS O MECTe
KUTENbCTBA 3asBUTENs - (QU3MUECKOro nuna JIu00 HauMEHOBaHHUE, CBEIACHHS O
MECTe HaxOXKICHHUS 3asBUTENS - IOPUIAYECKOro JHIla, a Takke HoMep (HoMmepa)
KOHTAaKTHOro TeneoHa, aapec (azpeca) 3JeKTPOHHOH MOYTHI (IpH HAJIMYUH) U
IOYTOBBIN ajpec, 10 KOTOPBIM I0JKEH OBbITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeeHus 00 00XkKamyeMbIX pellieHusX U AedcTBUsX (0e31eiicTBUM) OpraHa,
MPEAOCTABISAIOMIEr0 MYHHUUUNAIBHYIO YCIYry, HO/DKHOCTHOTO JiMlla oOprasa,
NPea0CTaB/IAOMIero MyHHIUNAIBHYIO YCIYTY, 100 MyHULIMIAIIBHOTO CITYXKallero,
MHOTO(QYHKIIHOHAIIBHOTO LEHTpa, pabOTHUKAa MHOTO(QYHKLUHMOHAJIBHOIO LEHTPA,
opraHu3anuii, npeaycMoTpeHHbIX 4acTeio 1.1 ctathu 16 @enepanbHoOro 3akona Ne
210-®3, ux pabOTHUKOB;

4) 10BOIbI, HA OCHOBAHHUU KOTOPBIX 3asBUTEJb HE COTJIACEH C PELUEHHEM U
nericrBueM (Oe3neiicTBUeM) oprasa, NpeaoCTaBIISIOLIEr0 MYHUIHMNAIBHYIO YCIyTY,
JOJKHOCTHOIO JIMLla OpraHa, npeJIoCTaBJIsIOMEero MyHHIIMIAIBHYIO YCIyTy, 100
MYHHULMNATBHOTO CIyKallero, MHOro(GyHKIHOHATBHOIO IeHTpa, paboTHUKA
MHOTO(YHKIIMOHATBHOIO LEHTPa, OpraHu3aluii, NpeayCMOTPEHHbIX 4acTbio 1.l
crateu 16 @enepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB. 3asiBUTENIEM MOTYT
OBITE MpEICTaBIEHbl JOKYMEHTHl (MIpU HAJIMYUK), MOATBEPXKAAOLIME IOBOJIBI
3asiBUTEA, JIMOO UX KOMHH.

5.4. TloctynuBiias jxanoba MOAJEKUT PEruCTpallid B CPOK HE MO3JHee
paboyero [Hs, CIEAYIOLIEro 3a AHEM MOCTYIIEHHS.

5.5. XKanoba, noctynuBuias B Oprad, NpeaoCcTaBAsOHA MyHULIUNIAIBHYIO
YCIYTy, MHOTOQYHKIMOHAJIbHBIA LEHTP, YYPEAUTET0 MHOTO(QYHKLUHOHAIBHOIO
LEHTPa, B OPraHW3alMH, PeJlyCMOTPeHHbIe 4acThio 1.1 crathu 16 dDenepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOSIIHI OpraH (Mpd ero Haau4yuH), MOIJIEKUT
paccMOTPEHUIO B TeUECHHE MATHAALATH pabouux AHEH co JHS ee perucTpalvi, a B
ciydae oOXalloBaHMsl OTKa3a OpraHa, MpPedoCTaB/ISIOLIET0 MYHHULHMIAIBHYIO
yCcinyry, MHOroQyHKIHOHAJIBHOIO IEeHTpa, OpraHu3auui, [NpelyCMOTPEHHBIX
yacTeio 1.1 craten 16 @enepansHoro 3akona Ne 210-d3, B mpreMe J0KyMEHTOB Y
3asBUTENS IMOO0 B UCIPABICHUH JOMYLICHHBIX ONEYaTOK M OLIHUOOK MM B Clyyae
00’xanoBaHus HapylUIEHUs YCTAHOBJIEHHOTO CPOKa TaKHX MUCIIPABIEHHUH - B TEUEHHUE
ISTH pabouymnx JHEeH CO IHS ee PerHCTpalmH.



5.6. Tlo pesynbrataM paccMOTpeHHUs ’Kano0bl NPUHUMAETCS OJIHO U3
CIeAYIOLUMX PELICHUMN:

1) xanoba ynoBieTBOpsieTcs, B TOM 4ducie B (hopMe OTMEHbI MPUHSATOrO
peleHusl, MCIpaBIEHUs OMYLIEHHBIX ONeYaToKk MU OMHUOOK B BbIIAHHBIX B
pe3yibpTaTe MpeAOCTaBICHHUS MYHHIMNAIbHOW YCIyrd HOKyMEeHTax, BO3Bpara
3asBUTENIO JIEHEXHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE MpPeIyCMOTPEHO
HOPMAaTUBHBIMM MpaBOBbIMH akTamu Poccuiickoii ®enepauuu, HOPMATUBHLIMU
npaBoBBEIMH akTamu Pecny6nuku TarapcTaH, MyHHUIUTAIBHBIMH TPaBOBBIMH
aKTaMu;

2) B yAOBJIETBOPEHUHU KaJIOObI OTKA3bIBAETCS.

He no3nHee aHs, cieayrouiero 3a AHEM NMPHHATHSA PELUSHHUS, YKa3aHHOTO B
HACTOSAIIEM TYHKTE, 3asiBUTEIIO B TUCbMEHHOM (hOpMe U T10 JKEJTaHWIO 3asiBUTEJIS B
3NIeKTPOHHOW (opme HampaBiIseTCs MOTHBUPOBAHHBIH OTBET O pe3ylbTarax
paccMOTpeHus Kano0bl.

5.7. B cnyuae npu3HaHus *kanoObl NoANeXalleid yI0BIeTBOPEHHIO B OTBETE
3asBUTEN0 O pe3yjJbTaTaX pacCMOTpeHHUs kanoObl aaercs HH(popmauus o
JNEUCTBUSAX, OCYILIECTBISEMBIX OpPraHoM, IPeJOCTaBISIOINM MYHHULHIAIbHYIO
yCIIyry, MHOTOQYHKLIHOHAIBHBIM LIEHTPOM JMO0 opranu3aiuei, npeaycMoTpeHHOM!
yacTbto 1.1 crateu 16 DenpepansHoro 3akoHa Ne 210-®@3, B mensx
He3aMeJIMTETbHOTO YCTPaHEHHWs BBISBIEHHBIX HapylleHHH TNpH OKa3zaHUH
MYHHUIMTIANBHOM YCIyrd, a TakKe NPUHOCATCS M3BUHEHMSI 3a J0CTaBlIEHHbIE
Heya00cTBa M yKasbiBaeTcsi MH(pOpMalMs O JAajdbHEHIIMX AEHCTBUSIX, KOTOpBIE
HEOOXOIUMO COBEPIUMTD 3asBUTE/IO B LIEJISX MMOJYyYEHUSI MyHULUITAIBHON YCIyTH.

5.8. B ciyuae npusHaHus jkajnoObl He mNoisexalleld yIOBIETBOPEHUIO B
OTBETE 3asBUTEJII0 O  pe3yjbTaTaX pacCMOTPEHUs]  JKalloObl  AArOTCH
apryMEHTUPOBAHHbIE pPa3bsCHEHHSI O NPUYMHAX MPUHSITOrO pEIIeHHUs, a TakKe
HHpOpPMALIUS O TOPSAKe 00XKaTOBaHUS MPUHITOTO PeIIeHUs .

5.9. B ciyuae ycTaHOBIeHHS B XOJ€ WIH MO pe3yjbTaTaM pacCMOTpPEHHS
kanoObl TPU3HAKOB COCTaBa aJAMHHUCTPATUBHOIQ [pPaBOHApYIUEHUS WU
MPecTyIIEHUs JO/DKHOCTHOE JIMIO, paOOTHUK, HalJeJeHHbIE IOJHOMOYUAMHU [0
paccMOTPEHUIO XKano0, He3aMeIVIMTEIbHO HaIlPaBJIsOT UMEIOLIHecss MaTepralbl B
OpraHbl IPOKYpPATypBhl.

L



[Tpunoxenue Ne 1

K AIMHHHUCTPATUBHOMY
periaMeHTy MpeaoCTaBlIeHus
MYHULUTIAIbHON YCIIYTH 110
BbIZIa4ye CIPaBKHU (BBIMUCKH )

®opma

(biank oprana, npeaoCcTaBaAIOMEI0 MYHHIIMITATBHYIO YCIYTY)

CITPABKA (BBIITUCKA)

Csenenust 00 IEKTPOHHOMN TOAMTHCH

JlomxroctHOe nuno (PUO)

(noanuck ynoHOMOYEHHOTO IOKHOCTHOO
AxUa oprata)



[Tpunoxenune Ne 2

K AIMHUHUCTPATUBHOMY
perjamMeHTy NpeaoCcTaBIeHUS
MYHHUIHIIAIBHON YCIYTH 10
BbI/laye CpaBKH (BBIMUCKH)

®opma
(bnank oprana, npeoCTaBIsSIOUIEr0 MYHUIIMTAIBHYIO YCIYTY)
Komy:
KoHTakTHBIE TaHHBIE!
[IpencraBurenn:
KoHTtakTHbIE N1aHHBIE
peACTaBUTENA:
PEILLIEHUE
00 OTKa3e B NpeAoCTaBICHUM MYHHLIUIAIBLHONW yCIIyTH
110 BbiJlaye CIPaBKH (BBIMTUCKI)
oT Ne
* Paccmorpes Baiue 3asBiaenue ot Ne u
pujiaraeMbie K HEMY JOKYMEHTBI, yI1OJIHOMOYEHHbIM OpraHom

MPUHATO pemeHue o0 oTkasze B

BMiZaue CIIPAaBKH (BBIMUCKH) [10 CIAEAYIOLIEMY OCHOBAHUIO!
JlononHUTEIbHAS uHpOpMaUs:

Cgeaenus 00 37eKTPOHHOM MOATHCH




HomxksocTHoe auno (OUO)

(NOANKCH YNONTHOMOYEHHOrO A0KHOCTHOTO
nMLa opraHa)



IIpunoxenne Ne 3

K AIIMUHUCTPATUBHOMY

perjlaMeHTy MpeaoCTaBleHUs

MYHULUMIAIBHOW YCIYTHU 1O

BblJ1a4ye CIIPaBKyU (BBIITUCKH )
®opma

(bnank oprana, Npe10CTaBIsAIOMEr0 MYHHIIMTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

Hpe,[lCTaBHTeIIBI

KoHTakTHBIE JaHHBIC
NNpeaACTaBUTEIIA:

PEILIEHUE
00 oTKa3e B npueMe J10KYMEHTOB, HEOOXOAUMBIX /15l TPe0CTABIICHUS
MYHHULUIIAILHON YCIYTH MO BbIJa4e CIIPaBKH (BBITTHCKH )

oT No
PaccMotpeB Baiie 3asiBrnenue ot Ne 5|
npuiaraeMele K HEeMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHom

NPUHATO pelleHHe 00 oTkase B
npremMe JOKYMEHTOB, HEOOXOAUMBIX [UIsl TIPEAOCTABIIEHUS MYHUIIUTTAILHOW YCITyTH
nd BbIIaue CIPABKH (BBIMUCKH) MO CAEAYOLIUM OCHOBAHUSIM:

1

2.




Pasbscuenune I[IPHYHH OTKasa:

JlononHuTtenpHas uHOpMaus:

Bbl BopaBe MoBTOpHO 0OpaTUTHCS B YIIOTHOMOYEHHBIH OpraH ¢ 3asBlIeHHEM
O NPeNOoCTaBICHUHU YCIIYTH NOCTe YCTpaHEeHHs YKa3aHHbIX HapyLIeHHH.

JlanHbI OTKa3 MOXeT ObIThb 00KaloBaH B J0CYIeOHOM IMOpSAKE IyTeM
HaNpaBlIeHHUs 5Kaao00bl B YIIOJHOMOYEHHBIN OpPraH, a TakXke B Cy1e0HOM MOpsJIKe.

CBeneHus 00 31eKTPOHHOM MOANMHCH

HomxuocTtHoe nuno (GPHUO)

(rnoAnMcey YNoJHOMOYEHHOTO AOMKHOCTHOIO
nuua oprasa)



[Ipunoxenue Ne 4

K AIIMHHUCTPATUBHOMY
perjamMeHTy NnpeaoCcTaBlIeHUs
MYHHLUTIAJIBHON YCAYTH 110
BbIJIa4ye CIIPaBKH (BBITTHCKH )

®opma

B

(HaHMeHOBaHKE OpraHa MECTHOTO CaMOyTIpaBlIeHHs )

oT

(hamunus, UMA, OTYECTBO, NACTOPTHLIE AaHHbIE,
PErvcTPaLMIO MO MECTY JKHUTENIbCTBA, aapec
3/IeKTPOHHOM NOYTHI, Tene(oH)

3ASBJIEHUE

0 BBIJaye CIIPaBKH (BBITTUCKH)

[Ipoiny Bac Beiaath cripaBky
(BBIMTUCKY )

(yka3aTh BHJL CTIPABKH)

K 3asBnenuro [pUIararoTCA:

PesynbTaT  NpeNOCTAaBIEHHS  MYHMUMNAIBHOW  YCIYTH,  HpOIIY
TNPEI0CTABUTS:

DB nuyHbll kabuher [lopTana rocylapcCTBEHHBIX M MYHHLMIAIbHBIX
ycayr Pecniybauku Tarapceran;

B JuuyHbid kabuHer EnumHoro mopraia rocylapCTBEHHBIX H
MYHHULUTTAIBHBIX YCIIYT;

B MHOFO[i)yHKL[HDH&U[BHOM HeHTpe npeaocCTaBlICHUA IOCYAapCTBEHHBIX



¥ MyHULHNadbHbIX yeayr Pecnybnuku Taraperas;

I:[ B Opeane.

(nara) (MOAMHKCH) (©.1.0.)

[Ipunoxenune Ne 5

K AAMUHUCTPATUBHOMY
perjamMeHTy MpeaoCTaBICHuUs
MYHULUNAIbHON YCIIYTH 110
BblJaye CIpPaBKU (BBITHCKH)

PykoBoauTesnto
HcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCNpaBIeHUH TEXHUYECKON OIIUOKH

Coobmaro 00 oumbke, NOMYIEHHON TTPH OKa3aHUKW MYHHUIHIIATBHON yCITyTry
110 BblJa4ye CrpaBKH (BBIMUCKH ).
3anucaHo:

[IpaBunbHbIE CBEIEHUS:

¢ Ilpomry wucrnpaBuTh [OMYLIEHHYIO TEXHHYECKYK0 OLIMOKY M BHECTH
COOTBETCTBYIOLIME M3MEHEHUSI B [OKYMEHT, SBJSIIOIIMACS  pe3ylbTaToM
MYHULIUITAITBHON YCIIyTH. '
. [Ipunarato cnenyromue 10KyMeHTHI:
B

2.

B cnyuyae npuHSTHS pelieHHs 00 OTKIOHEHHH 3asBJIeHHs 00 WCIpaBIeHUH
TEXHUUYECKOU OLIMOKH MPOIIY HANPABUTh TAKOE pelIeHHe:

MOCPEACTBOM OTIpPABlIEHHS JIEKTPOHHOTO HOKyMeHTa Ha aapec E-
mail: :



(nara)

B BU/I€ 3aBEPEHHOM KOMUYU Ha OYMa)KHOM HOCHUTEJIe IIOYTOBBIM OTIIPABIEHHEM
no azpecy:

HacrosimuM  mOATBEpKIArO:  CBEJEHWS, BKIIOUEHHbIE B  3asB/ICHUE,
OTHOCSILLMECH K MOEH JIMYHOCTH U MPEACTABISIEMOMY MHOKO JIMILY, @ TAK)KE BHECEHHBIE
MHOKO HHXKe, HOCTOBepHbL. JIOKyMeHThI (KONMHM JOKYMEHTOB), MPUJIOXKEHHbIE K
3asB/IEHHIO, COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBJIEHHBIM 3aKOHOHATEIbCTBOM
Poccuiickoii ®enepauuu, Ha MOMEHT MpPEICTABICHUS 3asBJIEHUS STH HOKYMEHTHI
JIEICTBUTEIIbHBI U COEePXKaT JOCTOBEPHbIE CBEICHHUS.




