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MOCTAHOBJEHUE
2S nosiOpsn 2024 roga Ne 24

06 YTBEPKACHUN aIMUHUCTPDATHBHOIO perjiaMeHTa
nmpenocraBJicHuA MyHHHHHaﬂbHOﬁ YCIAyru no Bbliavde CipaBKu (Bbll’ll/lCKl/l)

B cootsetcTBIM ¢ DenepanbubiM 3akoHoM oT 27 urons 2010 roga Ne 210-03 «O6
OpraHu3alyl MPEJOCTaBIEHHUS TIOCYHApCTBEHHBIX W  MYHHULMIIAIBHBIX  YCITYyI»
VcrionmHUTeNpHEIH KOMUTET ANaOepIUHCKTO CeIbCKOTO IoceNeHrs TeTIOMCKOro
MyHUIUTATEHOTO paitona Pecnybmuku Tarapcran IOCTAHOBJISIET:

1. YTBepauTh aMHHUCTPATHUBHEIN periaMeHT IPeJOCTaBICHU] My HUIIMITATBHON
YCIIYTH 110 BBIIa4ue CIPaBKH (BBINUCKH ) (TIPUTIAraeTcs).

2. Tlpu3HaTh yTpaTUBIIUM CHIYy MOCTaHOBIEHHE MCIOMHUTENLHOIO KOMHUTETA
ATabepIuHCKOr0 CEeNBbCKOr0 TOCeNeHusT [eTIONICKOro MYHHIUNANBHOIO paioHa
PecniyOnuku Tarapcran ot 21 wmapra 2022 roma Ne 3 «OO6 yTBEpXKAEeHHH
aIMUHUCTPATUBHOTO perjaMeHTa MpeaoCTaBIeH s MyHUIUIIAIBHON YCIYTd 10 BhIAaYe
CIPaBKU (BBIIIICKH )».

3. O0HapoqoBaTh HACTOSIIEe MOCTAHOBIEHUE Ha NH(MOPMAIMOHHLIX CTEHIAX Ha
TeppuTOpuU ANaGepIUHCKOIO CENbCKOro MOCENeHHs TeTIMICKOro MyHUIUIATBHOTO
paiiona Pecmy6muxu TartapcTaH, onyOnukoBaTh Ha OQUIMANBHOM caiiTe TeTIomCKoro
MYHULUNABHOTO  paiioHa B  HHGOPMalMOHHO-TEIEKOMMYHUKAIIMOHHOH  CeTH
«uTtepuet» mo Beb-ampecy: http://tetushi.tatarstan.ru/ u Ha «OdunnanbHOM MOpTaje
IpaBOBOM nHbOpMAIUY Pecriybnuku Tarapcran» o BeO-ampecy:
http://pravo.tatarstan.ru.

3. KOHTpOJIb 32 HCIIONHEHNEM HACTOSIIETO TOCTAHOBIICHUST OCTABIISIIO 338 COOOH.

PykxoBoautensn P.A. Xakumos




[lpusoxenne X MOCTAHOBIEHUIO
A1abepIuHCKOr0 CENBCKOT0 MOCETEHUS
TeTromeKoro MyHUIUIATEHOTO palioHa
Pecny6iuxu Tarapcran

0T «25» Hosa6pst 2024 1. Ne 24

AXMHHHUCTPATHBHBIH perjiaMeHT
NpeNoCTaBAEHHA MYHNIHIAJNBbHON YCIYyrd 0 BbIJa4e CHPABKH (BHIMHCKH)

1. O61nme mosokeHust
1.1. IIpenmer perynaupoBaHUSs aMUHUCTPATABHOIO PEraMeHTa

Hacrosmu#i agMUHHCTPaTUBHBIN pErIaMeHT IPeIOCTaBICHUS MYHHUIMIATEHOMN
ycnyra (nanee — afMUAHUCTPATUBHbBIN PETIaMEHT) YCTAHABIUBAET CTAHAAPT U MOPSIOK
NPEJOCTaBIIEHNSI MYyHULUIIAIBHON YCIyrM IO BBEIa4e CcHpaBKH (BBIMHUCKH) (Hanee —
MyHUIUATBHAS YCIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlunamu, HMEOIKMMU TPaBO Ha MONYyYEHHE MYHUIUNANBHON YCIyTH,
SBJISIOTCS (QU3UYECKUe JUTA (Ianee — 3asiBUTENb ).

1.2.2. C 3zasdBieHWeM BIOpaBe OOpATHTBCS MPENCTABHUTENb  3asBUTEIS,
JAEWCTBYIOIMY Ha OCHOBaHUH JIOKYMEHTA, YIOCTOBEPSIOIIET0 ero MOJIHOMOYHS (Hajee —
IIPEACTaBUTENb 3asiBUTENS).

1.3. ITopsinox nHGOPMUPOBAHUS O MPENOCTABIEHHN MYHUIUIANBHON YCIYTH

1.3.1. Mapopmanuss o MNOpSAKE MPENOCTABICHHUS MYHUIUNATBHON YCIyrH
pasMeniaeTcs:

1) Ha WHQOPMAIWOHHBIX CTEHIAX, COIEPXKAINMX BH3YaJIbHYID H TEKCTOBYIO
MHGOPMAMIO O MYHUIHIATBHOW YCIyre, paclOJOXEHHBEIX B  MOMEMICHHIX
MHOTOQYHKLIMOHANBHBIX  IIEHTPOB npeoCTaBICHUS rOCyJapCTBEHHBIX  H
MYHULATIANBHBIX YCIYT.

2) Ha OOUIMAaNTbHOM caiiTe MYHHIUIAIBRHOTO paiioHa B WH()OPMAIHOHHO-
TeneKoMMyHMKannonHou cetu «MuTepueT» (https://www.tetushi.tatarstan.ru);

3) Ha Iloprame rocymapCTBEHHBIX ¥ MYHHAUUIAIBHBEIX YCIYr PecnyOauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmuKasHCcKuii mopran);

4) Ha EnuHOM mopTane rocy1apCTBEHHBIX W MYHHIUIATBHBIX YCIIYT ((YHKI[HA)
(https:// www.gosuslugi.ru) (manee — Equnsii mopran);

5) B rocyAapcTBeHHOM nHGMOPMAIHOHHOMA crcTeMe «PeecTp rocyJapCTBEHHBIX U
MyHHIUNANEHEIX yenyr Pecy6nuku Tarapcramy» (hitp:/frgu.tatar.ru) (manee — Peectp
rOCYAapCTBEHHBIX ¥ MYHULIUTIAIBHEBIX YCIIYT).



1.3.2. KoHCynpTHMpOBaHHE IO BOIpPOCaM IMPENOCTABIECHUS MYHHLIUIIAIbHON
YCILYTH OCYIIECTBIISIETCS: ;

1) B MHOro@YHKIMOHANLHEIX LEHTpax MNPeJOCTABIEHHS TOCYAapPCTBEHHBIX M
MYHUIMIANBHBIX YCIYT IIPYU YCTHOM OOpaleHUH - TUYHO UJIH 1O Tene(dony;

2) B unTepakTuBHOU hopme Enunoro, Pecybmukanckoro moprana;

3) B UcnonuutensHoM KomuTeTe AabepIUHCKOTO CEJIBCKOr0 IIOCEICHUS
Tetromckoro MyHunumanmsHoro paiioma PecmyOnuku Tarapctan (manee —
HcnonHuTenbHBIN KOMUTET):

IIpY YCTHOM OOpAaIlleHUu! - INYHO UK TI0 TeledoHy;

IpY IUCEMEHHOM (B TOM 4Hcie B GopMe 3JEKTPOHHOTO JOKYMEHTa) 0OpaleHuu
— Ha OyMa)XHOM HOCHTEJE IO TOYTE, B 3JIEKTPOHHOU HopMe 10 37eKTPOHHOU ModTe.

1.3.3. Uudopmarnus va Equrom moptane, Pecy6irkaHCKoOM mMopTaie O HOPSAKe
U CpOKax MpPEeNOCTaBJICHUS MYHUIWIAIBLHON YyCIyrM Ha OCHOBaHHHM CBEIECHUM,
comepxamuxcs B PeecTpe rocynapcTBeHHBIX ¥ MYHHULOUNAIBHBIX  YCIYT,
IIPEAOCTABISETCS 3asIBUTEII0 OecIiaTHO. _

Hoctyn x unpopManuu 0 cpokax ¥ MOPSIKe MPENOCTaBIEHUS MYHHUIMIIAIBHON
YCITyTH OCYIIECTBIISETCS Oe3 BBIMONHEHUS 3asiBUTENIEM KakuX-I1160 TpeOOBaHUH, B TOM
qucie 0e3 HUCMONb30BAaHUS IPOrPaMMHOr0 OOecHedeHus, yCTaHOBKa KOTOpOro Ha
TEXHUYECKUE CPENCTBa 3asBUTENs TpeOyeT 3aKIIOYeHHs JNHLEH3HMOHHOIO WM HHOIO
COTJIaIeHuUs G npaBoobiianareiaem IPOTrPaMMHOI0 obecneuenus,
IperlyCcMaTPUBAIOLIEr0 B3WMAaHUE IJIATHI, PETUCTPALMIO WM aBTOPU3ALMIO 3aABUTENA
WM IPEIOCTaBJICHUE UM TIEPCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu obpainenuy 3asBUTENs TUYHO WK IO Telne(OoHY B COOTBETCTBHMHU C
IOCTYNUBIIUM O0paIieHreM IPeI0CTaBIseTCs UHPOpMAaLH:

1) o MmecTe HaxoXAeHUS MHOTO(DYHKIMOHANbHOTO ILEHTpPa IIPENOCTABICHHUS
TOCYNapCTBEHHBIX W MYHUIMIANBHBIX yCiyr, McnomHuTenbHOro Komutera (ampec,
rpaduK paboThl, CIIPaBOYHbIE TEIEDOHE);

2) o TmopsiIKe MPEIOCTaBIIEHHs] MYyHUIIUIATPHON YCIyTH, O Cloco0ax M CpoKax
[I01a4y 3asBJICHUI;

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEIOCTaBIAETCI MyHULMIIANIbHAS YCIyTa,
O HOPMATHBHEIX IIPABOBHIX aKTaxX, pPETYJIUPYIOIINX BOINPOCH IIPENOCTABIECHUS
MYHUIIUITAIBHOHN YCIIyTH;

4) o mepeuHe OKYMEHTOB, HEOOXOMUMBLIX IJIsi PACCMOTPEHUS 3asBICHUS O
IPEeNOCTaBICHUN MYHUIIUNIATHHON YCIIYTH, O CPOKaX MpreMa ¥ peruCTpalliy 3asBICHHUS,

5) o xole mpenocTaBIeHNS MYHUIIMIIAIBHON YCIyTH;

6) 0 MecTe pasMelleHWs Ha OGUIMATEHOM caliTe WHpOpPMalud IO BOIPOCAM
IPEIOCTABICHIS MyHUIUIIAIBHON YCITyTH;

7) o mopsnke obOxajloBaHUS NEUCTBUN UM OE3MEHCTBUSA HOJDKHOCTHBIX JIMIL
HcrnonauTenbHOro KOMUTETA.

[To mnuceMeHHOMY OOpalleHUI0 COTPYOHUKU® OTHENa, OTBETCTBEHHOro 3a
IpeIOCTaBlIEHHEe MYHWIUIANIBGHON yCIYr#, MNOAPOOHO B IHCHBMEHHOH QopMe
Pa3BICHSIOT 3asIBUTEINIO MOPSIIOK IPEIOCTABICHNS MyHULMIIATBHON YCILYyT'H K BOIIPOCHL,
YKa3aHHEBIE B HACTOSIIEM IYHKTE aJMHHHUCTPATHBHOIO PETJIAMEHTA, U B TEUCHHE TPEX
pabouux QHEHR CO AHS PErUCTpaIuy oOpalleHus HAMPaBIIOT OTBET 3asBUTEII0. OTBETHI
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JaroTCsl Ha s3BIKEe OOpamieHus. B ciyuae HEBO3MOXHOCTH [aTh OTBET Ha S3BIKE
OOpalenns HCIOMB3YIOTCS FOCYIAPCTBEHHBIE A3bIKU Pecmybmuxu TaTapcraH.

1.3.5. MudopManus Ho BOIpOCaM NpPEeAOCTaBIEHHS MyHMIUNAILHON YCIYTH
pasmeraercs Ha ohpuIUanbHOM calite TeTIOMCKOro MyHHITMIAIBHOTO PaiioHa 1o Be6-
anpecy: http://tetushi.tatarstan.ru/ ¥ Ha MHGOPMALUOHHBEIX CTEHAAX B IIOMEICHHUIX
HcronmHuTeNEHOT0 KOMUTETA [JIs pabOThI C 3aJBUTEIISMH.

WMupopmanns Ha ToCyHapCTBEHHBIX — s3bikax Pecmybmuku — Tartapcras,
pasmeniaeMas Ha MHGOPMALMOHHBIX CTEHAaX U Ha oQHUIUaNbHOM caiite TeTromckoro
MYHUIIUIATBHOTO  pafioHa B  HH(OPMAIMOHHO-TEIEKOMMYHUKAIHOHHON  ceTH
«VIHTepHET», BKIIFOIAET CBEIEHNS O MyHHLIUIIATBHOR YCILyTe, COAEPKAIIMECS B ITyHKTaX
2.1, 2.3, 24, 2.5, 2.7, 2.9, 2.10; 2.11, 5.1 agMHUHHCTPATUBHOIO pernamMeHTa,
MHGOPMALMIO O MECTe HaXOXKIEHHWs, CIPaBOYHBIX TeneOHAX, BPEMEHH pabOTHI
VICTIONHUTENEHOrO KOMHUTETa, O rpaduke NpHeMa 3asBICHHN Ha NOPESOCTaBIICHUE
MYHUIIATIAIEHOR YCIyTH.

1.4. HopmaTuBHBIE IPABOBBIE aKThI, PETYIUPYIOINE IPENOCTABIECHHIE
MYHUIIUTIANEHOR YCIyTH

1.4.1. IlepedeHb  HOPMATHBHBIX  MpPaBOBBIX  AaKTOB, DETyIHPYIOIAX
NPENOCTaBIeHNE MYHUIHUIIAIBHON yCIyru (C yKa3aHHEeM PEeKBH3UTOB HOPMATHUBHBIX
IPABOBBIX aKTOB M MCTOYHUKOB UX OQUIIMATBHOIO OMYyOJIMKOBAHUS), pa3MelleH Ha
Envnom moprane, B PeecTpe rocymapcTBEHHBIX M MYHHLIUIAIBHLIX YCIYr, Ha
odurmamsEOM caiTe MYHUIIUTTATBHOTO paiiona B “H(QOPMAaITMOHHO-
TEJIEKOMMYHHKAUOHHOU cetn «HTepHETY.

1.42. TexkcT aIMUHHUCTPAaTUBHOI'O perjiaMeHTa B NeACTBYIOINER pemakiuu
NONNIEXXUT pasMelennuo Ha EpuxHom mnoptanme, B Peectpe rocynapcTBeHHBIX H
MYHUIIWTIANBHEIX YCIYr, Ha O(QUIUANbHOM caifTe MyHUIUNAIRHOTO paiioHa B
WHOOPMAIMOHHO-TEICKOMMYHUKAIIUOHHON ceTr «HTEpHETY.

1.5. TGpMI/IHI)I, HCIIOJIb3YEMEBIC B aIMUHUCTPATUBHOM PErJIaMEHTE, U UX ONPEACICHUS

1.5.1. B aqMUHHCTPaTUBHOM PETTaMEHTE UCIIONB3YIOTCS CIIEYIOIIUe TEPMUHEL U

OIIpENENeHUs:
yIajeHHoe pabouee MECTO MHOTO(QYHKIWOHAJIBHOTO MEHTpa MPedOCTaBICHUS
FOCyNapCTBEHHBIX ¥ MYHHULIUNANBHBIX YCIYT — TEPPUTOPUATEHO 000CODOJIEHHOE

CTPYKTypHOE mozpaszenesue (oprc) MEHOroQyHKIIMOHANBHOTO EHTPA MPEN0CTaBICHHS
TOCYyNapCTBEHHBIX ¥ MYyHUUUIANBHBIX YCIYyT, CO3JaHHOE€ B TOPOICKOM (CEIbCKOM)
IIOCEJICHNY MYHUIUIIANEHOI0 paioHa UM B TOpoJcKoM okpyre Pecnybmuku Tatapcran
B cooTBeTcTBMM ¢ 1myHktoM 34  IlpaBun  oprasusandu = OesSTEIHOCTH
MHOTOQYHKIINOHATBHEIX LIEHTPOB IIpelOoCTaBICHHUS rOCyIapCTBEHHBIX 7§
MYHULIMNIATTBHBIX YCIIYT, YTBEPXKIEHHBIX NocTaHoBneHneM [IpaBurensctBa Poccuiickoit
®enepanuu ot 22 mexabpst 2012 r. Ne 1376 «O6 yreepxaenun IIpaBuil opraHA3amin
AESTebHOCTA MHOTOQYHKIIMOHATEHBIX [[EHTPOB [IPENOCTABIEHHS TOCYIapCTBEHHBIX U
MYHULAIATBHEIX YCITyTY;



TeXHUYECKass OIMbKa - omubka (OmKcKa, oIedaTKa, IpaMMaTH4ecKas HWIIH
apupmeTndeckas omubka 1ub0 momobHas owmMOKa), NOMYIMIEHHAas OpPTaHoM,
IPEIOCTABISIIOIIMM  MYHUIUIATIBHYIO YCIYry, WU TpPUBEOUIas K HECOOTBETCTBHIO
CBEIICHWH, BHECEHHEBIX B JOKYMEHT (pe3yJbTaT MyHULIUIIAIBHON YCIYIH), CBEAECHHUIM B
JOKYMEHTaX, Ha OCHOBAHUY KOTOPBIX BHOCUJIUCE CBEIECHMUS;

Ennuas cucreMa HOSHTHQHUKAIWE ¥ ayTeHTU(QUKANMA B HHPPACTPYKTYype,
obecneunBaroreit MHPOPMAITMOHHO-TEXHOJIOTHIECKOE B3auMOJeicTBUe
MH(QOPMAMOHHEIX CHCTEM, HCIIOJNB3YEeMbIX IS MPENOCTABIEHNs TOCYJAPCTBEHHBIX U
MYHWIUIIAIBHBIX YCIYT B 3JIEKTpoHHONW (opme (manee — ECHA) — denepansuas
rocynapcTBeHHass WH(POPMaLUOHHAS CHCTeMa, 00eCeYnBaoNas CaHKIMOHUPOBAHHBIH
AOCTYI yYaCTHUKOB HH(OOPMALMOHHOTO B3aUMOIEHCTBHUS B CUCTEME MACHTHDUKALUY U
ayTeHTH(QUKaOMUd K  HHOOpPMAlWu,  COHepkKallelcs B  TroCydapCTBEHHEIX
MHPOPMAIMOHHEIX CHCTEMAaX ¥ WHBIX HH(GOPMAIMOHHEIX CHCTEMAX;

M®I] - I'ocynmapcTBeHHOE OrODKETHOE yupexaeHue «MHoroQyHKIHOHAIBHBIH
NEHTp NPEeNOCTaBJIEHUs] IOCYJapCTBEHHBIX ¥ MYHUIUNAIBHBIX yCIyr B PecmyOiuke
Tarapcrany;

AUC M®IL -  AsroMaTw3upoBaHHas  HHGOPMALMOHHAS  CHCTEMa
MHOTOQYHKITMOHATBHEIX LIEHTPOB IIPENOCTABICHUS rOCYIapCTBEHHBIX 7}
MYHUIMITATBHEIX yCIIyr Pecnybnuku Tatapcran.

1.5.2. B aIMUHUCTPATUBHOM pETJIAMEHTE IOJ 3asBICHHEM O IPENOCTABIECHUH
MYHUIWNAJIbHOR YCIIyry (Hanee - 3asBJICHHE) MOHUMAETCS 3allpoC O MPENOCTaBIEHUH
MYHWIIUIIAIHON YCIIyTH, IONaHHBIA B COOTBETCTBHH C IIYHKTOM 3 CTaThd 2
®enepansHoro 3axoHa oT 27 wmroms 2010 roma Ne 210-®3 «O6 oprasmsanuu
IIPENOCTABIICHYS FOCYAapCTBEHHBIX U MYHI/ILII/IHaJ'II)HBIX yeyry (manee — @enepalibHBIR
3axoH Ne 210-@3).

2. CTanpapT npeJocTaBlieHUsI MYHUITHNAILHON yCyru
2.1. HaumeHOBaHVEe MyHUIIUTIATEHOR YCIyTd
Brrnada cripaBku (BBIHCKH ).

2.2. HaumenoBanune NCHOJHUTEIBHO-PACIOPAIUTECIIEHOIO Oprana MECTHOIO
CaMOyYIIPaBJICHU, HETIOCPEACTBEHHO NPEAOCTABISIOIIETO0 MYHUIIUIIATIBHYIO yCIyry

HcnonmuuTensHeIil KOMUTET ANabepIuHCKOrO CENbCKOro moceenus TeTomcekoro
MYHHUIMIIAIBEHOTO paiioHa Pecybnuku Tatapcras.

2.3. Onucanue pesynbTaTa IPeIOCTaBICHHS MyHUIUITAIBHON YCIyrH
2.3.1. PesynpTaToM npenocTaBieHus MyHUIUIANBHON YCIYTU SBIISETCH:

1) cnpaBka (BBINHCKA) K3 TOXO3AMCTBEHHON KHurd (mpunoxenwe Ne 1 x
HACTOAIIEMY afMUHUACTPATHBHOMY PETIAMEHTY );
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2) pemieHre 00 0TKa3e B IPENOCTABIECHUN MYHUIHITAILHON YCIIyTH (IPUIOKEHHE
Ne 2 k HacTosIEMy aIMUHUCTPATHBHOMY PETJIaMEHTY); |

3) pemenue o0 oOTkaze B OpPUEME JOKYMEHTOB, HEOOXOMUMBEIX IS
IOPENOCTABIIEHUS] MYyHUILUNANbHON ycnyru (mpuioxkerume Ne 3 K HacTosieMy
aIMUHUCTPAaTUBHOMY PErJIaMeHTY).

2.3.2. PesynpTar npenocTaBiCHUS MYHUUUMNANBHOW YCIYTHd HAlpaBiseTcs
3aBUTEII0 B (OpME 3JIEKTPOHHOrO [JOKYMEHTa, IOAMHUCAHHOTO YCHJIEHHOMN
KBAM(QUIMPOBAHHON 3JEKTPOHHON moanuckio PykosomuTens VCIOTHUTEILHOTO
KOMHTETA, B cooTBeTCTBHU ¢ DenepanpHbiM 3akoHOM OT 6 anpens 2011 roma Ne 63-03
«O6 snexTpoHHOU mommucu» (nanee — DemepanbHblii 3ak0H Ne 63-03) B JIMYHBIMA
xabuwer Enmmoro mnoprama. B cioydae HampaBleHWs 3adBJIEHHS IOCPENCTBOM
PecnyOnukaHckoro moprana pe3yiabTaT NPENOCTABIEHUS MYHUIIUNAIBHON YCIyrH
HaIIpaBJIsIeTCs TaK )K€ B INYHBIN kabuHeT PecnyOnukanckoro nopraia.

2.3.3. Ilo BeIOOpY 3asiBUTENS pe3ybTaT MIPEIOCTaABICHUS MYHUIIUTIATBHON YCIIyrd
BeiaeTcss B McemonuurtensHoM komuTeTe win B MOI[ B dopme >sk3eMiuispa
3JIEKTPOHHOTO OKYMEHTa, pACIEYaTaHHOTO Ha OYMaXXHOM HOCHTEJNE, 3aBEPEHHOTO
II€YaThIO U IIOAIUCHIO0 COOTBETCTBEHHO PykoBoauTens coaHUTENBEHOIO KOMUTETA UITA
pabotarka MOII.

2.3.4. 3asBUTENE BIpaBe MOXYYUTH PE3YNBTAT MPENOCTABICHNS] MyHUIUNIAIBHON
ycIyra B ¢opMe 3IeKTPOHHOTO JOKYMEHTa B TeUeHHE CpOKa NelCTBUS pe3ysbTaTa
IIPENOCTABIICHUS] MyHUIUIAIBHONW YCITYTH.

2.4. Cpok npenocTaBiIeHuss MyHUIIUNIATBHON YCITyTH, B TOM YUCIE C Y4ETOM
HEoO0XO0AUMOCTH 00palieH s B OpraHu3aliy, yI9aCTBYIOIINE B IPEIOCTaBICHUT
MYHUIUIIAIBHON YCIIyTH, CPOK IPUOCTAHOBICHUS IPENOCTaBIEHN S MYHUALIUIIAIBHON
YCIIyTH B Cliy4dae, €CJId BO3MOYXHOCTh TPHUOCTAHOBIICHUS IPEAYCMOTPEHA
3aKoHOnaTenscTBOM Poccuiickoit @enepanuu, CPOK BEIIAYH (HAIpaBIeHUs)
IOKYMEHTOB, SBISIOLIUXCS PE3yIbTATOM MPENOCTaBIECHUS MyHUIIUIIAIBHON YCIyTH

2.4.1. MynununaneHas yciyra IpeIoCcTaBisieTcs B TeUeHHe TpexX pabodnx JHEH.

2.4.2. IlprocTaHoBIEHUE CPOKa MPENOCTaBIICHUS MYHUIMNAIBHOW YCIyrH HeE
IIPENYCMOTPEHO.

2.4.3. HampaBneHue OOKyMEHTa, SIBISIOIMIETOCS pPe3yldbTaTOM IPENOCTaBIECHUS
MYHUIUNAIBHON ycnyrd B (opMe  3JIEKTPOHHOTO  JIOKYMEHTa, 3asABHUTEIIO
OCYIIECTBISICTCA B N€Hb O(QOpPMIEHHMS W pPETrUCTpaldé pe3ysibTaTa IpeNOoCTaBIEHUS
MYHUIIUNIATIBHON YCIyTH.

2.5. VcuepnsiBaroliuii NepedeHs NOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATENBHBIMY WJIM WHBIMA HOPMATHBHBIMHU IIPABOBBIMU aKTaMH 7S
[IPEAOCTABICHUS MyHUIIMNIATHHON YCIYTH, & TaKXe YCIIYT, KOTOPBIE SBJISIFOTCS
HEOOXONUMBIMY ¥ 00S3aTeNBHBIMHY JJIsl IPEIOCTABICHNS MyHUIAIANEHbIX YCIIYT,
[IOJIEXKAIMX TIPEACTABICHUIO 3asSBUTETIEM, CITOCOOBI UX IOMYUYEHUS 3asIBUTEIIEM, B TOM
quClie B 3IEKTPOHHOH (hopMe, MOPSIOK UX MPEICTaBICHUS
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2.5.1. Ingd TONydeHUS MYHUIUINAIBHONW YCIyrd 3asBHTENb MPENCTaBIISET
CIIENYIOIUE NOKYMEHTHI: , _

1) HOKYMEHT, YAOCTOBEpSIOMUHI TUUHOCTE (He TpeOyercs B ciydae oOpalieHus
nocpenctsoMm Enynoro, Peciybnukanckoro moprana);

2) DOKYMEHT, yIOCTOBEPSIFONTHH MOTHOMOYMS IIPEICTABUTENS 3asIBUTENIS;

3) 3asBneHue:

B (popMe JoKyMeHTa Ha OymaxkHOM HocuTene (mpunoxenue No 4 Kk HACTOAIIEMY
aIMUHUCTPAaTUBHOMY PETJIAMEHTY);

B JJIEKTPOHHOU (hopMe (3aIONHSAETCS MOCPENCTBOM BHECEHUS COOTBETCTBYIOIMIUX
CBEJIEHUN B 3JIEKTPOHHYIO (GOpMY 3asBIICHHS), MOANKWCAHHOE B COOTBETCTBUU C
TpeOOBaHMAMH TyHKTa 2.5.3 aJMHUHUCTPATHBHOIO perilaMeHTa, IpH oOpalleHHH
nocpencTsoM EnvHoro, Pecniy6nukanckoro moprana;

4) B cmy4ae, eciy IS MPENOCTABIIEHWS MYHWIMITAIBHONA yCIYyTd HeoOXomuma
00paboTKa NEPCOHANBHBIX NAHHBIX JIMIA, HE SIBISIOMETOCS 3asSBUTENEM, W €CIH B
COOTBETCTBUH C (efepalbHbIM 3aKOHOM 00paboTKa TaKuX MEepCOHAJIBHBIX NaHHBIX
MOYET OCYIECTBIATELCS C COTNACKS YKA3aHHOTO JIMIA, IpY 0OpAIIEHAH 32 IOTyIeHHEM
MYHUIUIAIBHOR yCIOYrd 3asBUTENb JONOJTHUTENBHO MPENCTaBISIET JOKYMEHTHI,
IOATBEPKIAIOIINE IIOJNyYEHHE COTJIacusd YKAa3aHHOIO JIMIA MJIM €ro 3aKOHHOIO
IpeNCTaBUTENS Ha 00paboTKy MepCOHANBHBIX NAaHHBIX YKa3aHHOTO Juna. JJOKyMeHTHI,
MOATBEPXKIAOIINE HOJYUSHUE COTJacus, MOTYT OBITH IIPENCTaBICHBI B TOM 4YHUCIE B
bopMe 3TEKTPOHHOTO TOKYMEHTA;

5) mpaBOyCTaHABIHUBAMOIINE JOKYMEHTHI Ha WHIUBUAYAIBHBIN XKUIOU JOM, €CIH
IIpaBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B ENWHOM TroCylIapCTBEHHOM peecTpe
HEJBHOKUMOCTH.

2.5.2. 3agBneHue W NpuiaraeMele JOKYMEHThl MOI'YT OBITH HpPEICTaBICHEI
(HampaBIIeHBI) 3aBUTENEM OIHUM U3 CIEIYIOIIUX CIIOCOOOB:

1) uepez M®II ra OyMaXHBIX HOCHTENSX W B BUJAE JJIEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOIUX TPeOOBaHUAM MIyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErIaMeHTa;

2) nocpenctsoMm Exqwnoro, PecryOnmikaHCKOro mopraia B 3JIEKTpOHHOH (opMme;

3) B McnonEUTENEHEI KOMUTET JIAYHO WM TOCPENCTBOM I[IOYTOBOW CBSA3M Ha
OyMa)XHOM HOCHTEJIE.

3JasBIeHWEe U TpuiaraeMbie MOKYMEHTBI, IPH HANPaBIEHUU IOCPELCTBOM
IIOYTOBOM CBSI3U, 3aBEPSIIOTCA B YCTAHOBJIEHHOM IOPSIIIKE.

2.5.3. 3asBrnenue npu HanpaBieHuH nocpenctsoMm Enmnoro, Pecnmy6nukanckoro
II0pTajia IOANUCHIBAETCS IPOCTOM 3MEKTPOHHON NOAMUCEHIO 3asBUTEIS.

JU1 Ooy4eHust IPOCTOH 3NEKTPOHHOM MOANUCH 3asIBUTENI0 HEOOXOAUMO IIPOATH
npouenypy peructpanuu (ayreatudukarnuu) B ECHA, a Takke moOTBEpAUTh YYETHYIO
3aIuCh.

OJEKTPOHHEIE NOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl NOKYMEHTOB), yKa3aHHBIE B
noanyHkrax 2, 4-6 myHkta 2.5.1 aIMHHUCTPATHBHOIO PEIVIaMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaM(QUIKPOBAHHON MOANKCHIO JIHMI, YHOJHOMOYEHHBIX HA CO3IaHUE U
IOANKCAHNe TaKUX JOKYMEHTOB, B TOM HHCIIE HOTAPUYCaMH.



ONeKTPOHHBIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3kl MOKYMEHTOB), PUIaraeMele K
3asBJIEHUIO, B TOM YUCJIE JOBEPEHHOCTH, HANIPaBIAIOTCS B BUIE QaiisioB B popmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiiT.

KauecTBo npenocTaBiisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIGKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO IO3BOJSTH B IOJHOM O0BEMEe MPOYHMTATh TEKCT JOKYMEHTa M
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeiaercs TpebOBaTh OT 3asSBUTES:

1) mpencraBieHys NOKYMEHTOB U WHMOPMAIWHN WIIA OCYLIECTBIICHUS HeHCTBUH,
IPEICTaBICHUE MJIM OCYIIECTBJIEHHWE KOTOPBIX HE IMPENyCMOTPEHO HOPMATHBHEIMH
IPaBOBLIMM aKTaMH, PETyJNUPYIOLIMMH OTHOLICHHS, BO3HHMKAIOIMIKE B CBS3H C
IIPENOCTaBICHUEM MYHULIIUTIATBHON YCITYTH;

2) oCyIecTBIIEHUS NEWCTBUI, B TOM YKCIIE COTJIACOBaHHN, HEOOXOIWMBIX IJIS
IOJIy4eHUs MyHULWNANbHOX YCIYyTM U CBS3aHHBIX C OOpalleHMeM B HHBIE
rOCyHapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O0 CaMOYIpPaBIEHUS, OpraHW3allUU, 3a
UCKIIFOYCHUEM [ONy4YeHUs] YCIyr U IOJydYeHHUs JOOKYMEHTOB U HWH(OpMaIuy,
PENOCTABNSIEMEIX B PE3yIBTaTe IPEJOCTABICHNS TAKIX YCIYT, BKIIOYEHHEIX B IIEPEYHH,
yKasaHHbIe B yactu | ctatem 9 @enepamproro 3akoHa Ne 210-O3 (HE0OXOAWMBIX H
0053aTeNBHBIX YCIIYT);

3) mpencraBieHHs HOKYMEHTOB © HHQOpManuHd, OTCYTCTBHE M (HJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBANKCH MPH IEPBOHAYAIEHOM OTKa3e B IIpHEME
JOKYMEHTOB, HEOOXOMUMBIX IJIs MPENOCTABIIEHUS MYHWIIMIAILHON YCIyrd, Jubo B
IIPEIOCTaBICHUY MYHUIUIIAIBHOR YCIIYTH, 32 HCKIIOUEHUEM CJIEIYIOIIUX CIyYaeB:

a) HU3MeHeHHe TpeOOBaHWI HOPMATUBHBIX IIPAaBOBBIX AaKTOB, KAaCarOIIUXCS
IIPENOCTABIEHYS] MyHUIIUTTAIBHOR YCIIYTH, TOCTIE IEPBOHAYANBHOMN NONaYH 3asiBJIEHHUS O
IPEAOCTaBICHUN MyHUIUIIATBHON YCIIYTH;

0) HamW4Yue OIUOOK B 3asBIIEHUU O MPENOCTABICHHH MYHUIUIANbHON YCIYTH H
JOKyMEHTax, IMOJNAHHBIX 3asBUTEIEM IIOCTe IEepPBOHAYAJIBPHOTO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOMUMBIX ISl MPENOCTABIIEHUS] MYHHIMIATHHON YCIyrd, Jubo B
IPENOCTaBICHUY MYyHUIUNATBHO! YCIYTH U HE BKIFOYEHHBIX B IIPEACTaBICHHLIN paHee
KOMILIEKT TOKYMEHTOB;

B) UCTEUYECHHE CPOKa MEACTBUS JOKYMEHTOB WJIM M3MEHEHNE HH(MOPMAIUX TOCIIE
IIEPBOHAYaJIBHOIO OTKAa3a B IpHUEeMe NOKYMEHTOB, HEOOXOAUMBIX MJI NPENOCTABIICHHUS
MYHULUNIABHON yCIyrH, 1100 B IpeaoCTaBIeHUY MyHUIIUNIAIbHON YCIYIH;

I) BBISBIEHWE JOKYMEHTAJIbHO IOATBEPKIEHHOTO (akTa (IPHU3HAKOB)
OMMO0YHOr0 WM TPOTUBONPABHOrO mneWcTBusi (O6e3medcTBUSs) DOJDKHOCTHOIO JIMIA
HcnonaurensHoro komutera, paborarka MOL, mpu nepBoHavaIbHOM OTKA3€ B IIPHEME
JTOKYMEHTOB, HEOOXOOWMBIX IS HPENOCTaBIICHHsS MYHWIMNANBHOW yCIyrd, nubo B
IPENOCTaBICHUY MYHUIUIANBHON YCIyrd, O 4eM B MUCHMEHHOM BHJE 3a IOIIHUCHIO
PykxoBonutens VcnonHUTENHHOr0 KOMUTETA NpU MEPBOHAYAIBHOM OTKa3e B IIpHEME
JOKyMEHTOB, HEOOXOOUMBIX [JIs [NPEeAOCTABJICHMS MYHHULUNAIBHOW  YCIyIH,
YBENOMIISIETCS 3asBUTENb, & TakXKe IMPUHOCATCS M3BHHEHHS 3a JOCTaBIIEHHLIE
HeynoOcTBa;

4) mpenocTasieHus Ha OyMaXHOM HOCHTENE OKYMEHTOB W HHGOPMAIIWH,
3JIEKTPOHHBIE 00pa3bl KOTOPEIX paHee ObLIH 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2
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gactu 1 ctateu 16 ®@enepansroro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITy9aeB, eCiId
HaHECEeHHE OTMETOK Ha TaKUE NOKYMEHTHI JTUOO WX U3IBATUE SBILETCS HEOOXOIUMBIM
YCIIOBHEM MPENOCTABIEHHUS I'OCYNapCTBEHHOW WM MYHUIMNATBEHON YCIyrd, H HHBIX
ClTy4aeB, YCTAaHOBIICHHBIX (eepanbHbIMK 3aKOHAMH.

2.6. Mcuepneiparolyil mepedeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHEIMY PABOBEIMH aKTaMU IJIA IPEIOCTABICHUS MyHUITUTIAIBHON YCIYTH,
KOTOpBIC HAXOMATCS B PACIIOPSHKEHNN FOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPaBJICHHUS 1 II0JBEJOMCTBEHHBIX I'OCYAPCTBEHHBIM OpraHaM HITd OpraHam
MECTHOTO CaMOYIPABIICHUS OPraHK3alui i KOTOPBIE 3aBUTENE BIIPABE IIPEACTABUTS, 4
TaKXXe CIIOCOOBI MX MOTyUSHHUS 3asIBUTENSAMY, B TOM YKCIIE B JIEKTPOHHOR GopMe,
NOPSANOK WX MPENCTABJIEHUS; TOCYJapCTBEHHEBIN OpraH, OpraH MECTHOTO
CaMOyYIIpaBIECHNUS TMOO OPraHU3all¥s, B PACTIOPSDKEHAH KOTOPBIX HAXOMSITCS JaHHEIE
JOKYMEHTEI

2.6.1. TIony4aroTes B paMKax MEXBEIOMCTBEHHOTO B3aMONEHCTBHSL:

1) Bemmcka w#3 EOWHOrO TroCYNapCTBEHHOrO pEecTpa HEIBHXKHUMOCTH —
®enepanpHas ciy0a rocyJ1apCTBEHHOM PErucTpanuy, KagacTpa U KapTorpaduu;

2) cBemeHHs O eHCTBYyrOIEM MmacropTe rpaxaanuda Poccuiickoit @eneparyn —
MB/I Poccuu;

3) cBemeHHs O HOTapUalbHOM nosepeHHOCTH — DenepanbHas HOTapUANbHAS
najara.

2.6.2. 3adBuTenb BIpaBe MPENOCTABUTH NOKYMEHTHI (CBEIEHWs), YKa3aHHBIE B
nonnyHkre 1 mynkra 2.6.1 agMUHUCTPATHBHOIO perjiiaMeHTa, B GopMe 3IeKTPOHHBIX
NOKYMEHTOB, 33BEPEHHBIX YCHJIEHHOW KBaNIUQUIMPOBAaHHOW MONIUCHIO  JIHII,
YIIOJHOMOYEHHEIX Ha CO3[aHue M NOANKCAHWE TaKWX JOKYMEHTOB, IpH Iojade
3asIBJICHUS.

2.6.3. HemnpencraBneHue (HECBOEBPEMEHHOE MPENCTABIEHNE) YKa3aHHBIMH B
HyHKTe 2.6.1 agMUHHCTPATUBHOTO perjaMeHTa OpraHamy I'OCYOapCTBEHHOM BJIacTH,
OpraHaMy MECTHOTO CaMOYIpPaBJICHUS, OpraHW3al[UsIMH [OKYMEHTOB U CBEACHHWHA He
MOXET SABISTHECS OCHOBAHUEM IS 0TKa3a B MPENOCTaBICHUY MyHULIUTIAIIBHON YCIYTH.

2.6.4. JlomxHOocTHOE nuI0 W (WiIM) pabOTHHK, YKa3aHHBIX B INyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErJlaMEeHTa OpraHOB M OpraHuW3alui, He MpeICTaBUBIINAE
(HECBOEBPEMEHHO IPEACTABUBIINE) 3alPONIEHHBIE M HAXOMAIIUECS B PaCIOPSIKEHAM
JOKYMEHT UJIM CBEJIEHHS, MOJJIEXAT aIMUHUCTPATUBHON, NUCHUIUINHAPHON WIIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOaTeNnbCcTBOM Poccuiickoit deneparuu.

2.6.5. 3anpemaercs TpeOOBATEH OT 3asIBUTENS JOKYMEHTHI CBEJEHUS, B TOM YHCIIE
NOATBEPXKIAOIINE BHECEHHUE 3asBUTENEM ILIATHl 32 NMPEJOCTaBIeHUE MYHHUIUNAIBHON
YCIIYTH, HAXOIAIIHECS B PACIIOPSIKEHUN MOCYJaPCTBEHHEBIX OpPraHOB, OpraHOB MECTHOTO
CaMOYIpaBJIEHUs] ¥ IIOJBENOMCTBEHHBIX TOCYHAapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOI'0 CaMOYTPaBJIeHUs OpraHU3aIUii. ‘

Hemnpencranennue 3asBUTENeM NOKYMEHTOB, COHEPIKAINAX CBEIEHUS, KOTODHIE
HaxoNmsATCsl B PACHOPSDKEHWM T[OCYyHapCTBEHHBIX OpPraHOB, OpPTraHOB MECTHOTO
CaMOyIpaBJIeHHsd ¥ IIOJBEJOMCTBEHHEBIX TOCYNapCTBEHHBIM OpraHaM WM OpTraHaM
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MECCTHOI'O CaMOynpaBIeHU A OpFaHHBaHHfI, HE SBJIAETCSI OCHOBAaHHUEM IS OTKaza
3asIBUTEJIFO B IPENOCTABICHIY MYHUITUIIABHOMN YCIIyTH.

2.7. McuepneIBarouii epedeHs OCHOBAHMI TS OTKA34 B npUeMe TOKYMEHTOB,
HEOOXOMMMBIX JUIS IIPEJOCTABICHNS MYHUIUIAIBHON YCIIyTd

2.7.1. OcHOBaHWAMU &I OTKa3a B OpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
HUPENOCTABICHUS MYHUIIMIIANEHON YCIIYTH, SIBIISIOTCS:

1) nmpencrasnenssle 3asBuTenem MOKYMEHTBI  COHEp)XaT IOAYUCTKH W
MCTIPaBJICHHUS TEKCTa, HE 3aBEPEHHEIE B IIOPAIKE, YCTAHOBIECHHOM 3aKOHOaTeIbCTBOM
Poccuiickoii Denepannu;

2) HOKYyMEHTHI COmepKaT [IOBPEKICHUS, HAIMYUE KOTOPHIX HE IIO3BOJISIET B
IOJTHOM 00BEMe HCIIOTB30BATh HH(MOPMALHIO U CBEIIEHH S, COIEPIKAIUECS B TOKYMEHTaX
AJIA IPEAOCTABICHUS] MyHULUNIATBHON YCIyTH;

3) TpenCTaBIEHHBIE NOKYMEHTHI HIIH CBEICHUSA YTpaTUId CHUJIY Ha MOMEHT
OOpaIleHus 32 MyHHUIHNATLHOMN YCIyro# (IOKyMEHT, YIOCTOBEPSIOMIAA MOTHOMOTHS
NIPENCTABUTENS 3a9BUTENIA, B Clly4ae oOpallenus 3a MpeIoCTaBIeHueM MYHULIUIATBHOR
YCIIYTH YKa3aHHBIM JIHI[OM );

4) momaya 3asIBIEHAS 0 NPENOCTABICHIH MYHUUNAIBHOW YCIIYTH U JOKYMEHTOB,
HEOOXOAUMBIX ISl IPENOCTABICHHS MYHUIMIANBHON YCIIYTH, B JJIEKTPOHHOU (hopMe ¢
HapyIIeHWEM YCTaHOBJIEHHBIX TPeGOBAHNU;

5) HEKOPpPEKTHOE 3aroHeHne 06s3aTeIbHbIX IONeH B (Qopme 3asiBiIeHMS, B TOM
HHCIIC B MHTEPAKTHBHOW (oOpMe 3asBieHWs Ha ExuHoM, Pecnybnrkanckom moprane
(HemocToBepHOE, HEMONHOE, TGO HENIPaBUJIBHOE 3aMl0JIHEHHE);

6) TNpencTaBleHWE HEMOIHOTO KOMIITEKTA JOKYMEHTOB, HEOOXOIUMBIX IJIS
[IPEIOCTABIEHUS MYHULUIANEHOM YCIIyTy;

7) 3adBNeHHE O IPENOCTABIECHHUU YCIyrd NONAHO B OpraH TroCYAapCTBEHHOIR
BIIACTH, OpraH MECTHOI'O CaMOYIPaBICHUS WIIA OPTaHU3aIHO, B IIOJHOMOYHS KOTODPBIX
HE BXOIUT NIPEAOCTABICHUE MyHUIHUIIAIBHON YCIIYTH;

8) HecoOITIoIEH e YCTAHOBIIEHHBIX CTaThel 1 1 DegiepanbHOTo 3aK0HA OT 6 anpens
2011 roma Ne 63-®3 «06 SJIEKTPOHHOA MHOANKCH» YCJIOBHWH IIpU3HAHUS
ACUCTBUTENBHOCTH YCHIIEHHOMN KBaTM(DUIMPOBAHHOM 3JIEKTPOHHOMN MOMACH.

2.77.2. TlepedyeHs OCHOBAHWI IS OTKA3a B [IpUEMe NOKYMEHTOB, HEOOXOJUMBIX IJIS
[OJyHCHUS MYHUIUIIANBHON YCITyTH, IBISIETCS HCYEPIIBIBAIOLIHAM.

2.7.3. Pemenne 06 oTka3e B IpHeMe 3asBICHAS K JNOKYMEHTOB, HEOOXOTUMBIX JJIS
IPENOCTABICHIST MyHUIUIIAIBHON YCIIYTH, MOXKET OBITh IPUHSTO KAk BO BpeMs Ipuema
SAABUTEIA, TaK M IOCHEe IIONYYEeHHS OTBETCTBEHHBIM JOJKHOCTHBIM JULOM
HCoNMHUTeIBHOrO KOMHTETa HEOBXOMMMBIX JUIsL TPENOCTaBICHUS] MYHHIUIIAILHOM
YCIyrd  NOKYMEHTOB  (CBEIEHHH) C  MCIONB30BAaHUEM  MEXBEIOMCTBEHHOIO
HH(OPMAIIOHHOTO B3aHMOIEHCTBHS, B CPOK, Hé NpeBeIIAromuil 9 pabouux gaeit co qus
PETUCTpaLUY 3asIBIICHUS. |

2.7.4. 3ampemnaercs OTKa3bIBATE B OpUEME 3as8BIICHUS U KHBIX JOKYMEHTOB,
HEOOXOMUMBIX JJIs TPEXOCTABICHUS MYHHIWIATLHON yCIIYTH, B CIIydae eCili 3asBlIeHIe
U OKYMEHTBI, HEOOXOIUMEIE [Ist IIPEIOCTABIIEHHUS MYHUIUIIAIBHON YCIYTH, IIONaHbl B
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COOTBETCTBUU C MHPOpMaIel 0 CpoKax U MOPSAKe IPEeNOCTaBICHUs MyHUIUIIAIbHON
yCIIyTH, OnyonukoBaHHo# Ha Ennnom noprane, PecnyGnukanckom nopraie.

2.8. McuepnriBaroiuii mepedeHb OCHOBAHU 11t TPHUOCTAHOBJICHUS WA OTKAa3a B
MIPENOCTABICHUN MyHUIIUIIAIBHOMN YCIYTH

2.8.1. OcHoBaHMsS AJi1 TPUOCTAHOBJEHUS MPENOCTABICHUS MYHUIUIIAIBHON
YCIIyTH OTCYTCTBYFOT.

2.8.2. OcHOBaHM 07 OTKa3a B MPENOCTABIEHUN MyHULIUITAIBHON YCIIYTH:

1) B mpencTaBieHHBIX 3aSBICHUM U (WJIM) JOKYMEHTAX COIAEPIKUTCS HENOJHas U
() HENOCTOBEPHAS WHPOPMAIIHS;

2) mocTymJeHue OTBeTa OpraHa rOCYNapCTBEHHOM BIacTH, OpraHa MECTHOI'O
CaMOYIIpaBJIeHUs] JTUOO TOABENOMCTBEHHOW OpraHy TIOCYJapCTBEHHOW BJIACTH WIIA
Oprady MECTHOrO CaMOYIpaBlieHHs OpraHu3allid Ha MEXBEIOMCTBEHHBIH 3aIpoc,
CBUIETEIBCTBYIOMIETO 00 OTCYTCTBUU HOKyMEHTa ¥ (WiK) HHGOpMaIuy, HE00XOIUMBIX
IUIS. TIPENOCTABJICHNS MYHULUITAIBHON YCIyTU, €CNIA COOTBETCTBYIOUIUH NTOKYMEHT HE
OBLII IPEACTABIICH 3asBUTENIEM IO COOCTBEHHON WHULIMATUBE;

3) OTCYTCTBHE CBEINEHUN O pErucTpaluy TpaXIaHWHA I1I0 MECTY JXHUTEILCTBA
(mpeOrIBaHUs) B PACIOPSHKEHUN OPTaHOB MECTHOT'O CaMOYIIPaBIICHUS.

2.8.3. Tlepeuyens ocHOBaHWA s OTKa3a B MPENOCTABICHMH MYyHHIUIAIBHON
YCILyTH SIBIISIETCS KCUEPIBIBAIOLIYM.

2.8.4. 3amperaeTcs OTKa3plBaTh B MPEIOCTABICHUM MYHUIIWIAIBHON YCIYyTHd B
Clly4yae, €CiH 3asiBJIeHHE O IPEeNOCTaBIEHWM MYHULUNAIBHOH YCIyrd IONaHO B
COOTBETCTBUH ¢ WHGOpMAIKER 0 CPOKAxX ¥ MOPSIKE MPEIOCTaBIeHUS MyHUIUIAIEHON
ycnyru, omyonukoBanHo# Ha EnquHOoM moprane, PecnyOnrukanckoM mopTaile.

2.9. Tlopsimok, pasMep U OCHOBaHUS B3UMAaHUs TOCYIapCTBEHHOH IOLUUIAHEI HIX HHOH
nJ1aThl, B3MMaeMOH 3a MPEIOCTaBICHNE MyHUIUIIAIBHOM! YCIIyTH

MyHununansHas yciryra npeiocTaBiseTcsl Ha 0€3B03ME3THON OCHOBE.

2.10. ITepedens yciyr, KOTOPBIE SBISFOTCS HEOOXOOUMBIMU ¥ 00S3aTENBHBIMA IS
MPENOCTABIEHNS MyHUIIUNIAJIBHON YCIyTH, B TOM YHUCIIE CBEIEHUS O TOKYMEHTE
(moxymMenTax), BEIaBaeMOM (BbIIaBaE€MbIX ) OpraHU3alusIMHU, YIaCTBYIOLUIUMH B

IPENOCTaBNIEHNY MYHULIANAIBHBIX YCIYT

IIpenocTaBneHre HEOOXOOUMBIX B 00S3aTENBHbIX YCIyT He TpebyeTcs..
2.11. Ilopsimok, pasmMep ¥ OCHOBAHUS B3UMAaHUS IJIATH! 33 IIPEIOCTaBIEHHE YCIYT,
KOTOPBIE SABIISIFOTCS HEOOXOAUMBIMU U 00s13aTeIEABIMU IJIs1 IPEJOCTABIICHHS
MYHUIUTAIEHOR YCIIYTH, BKIFOYAs HHOOPMAIHIO 0 METONUKE pacdera pasMepa Takon

IJIaThl

[IpenocraBienyie HEOOXOAUMBIX U 00SI3aTENNBHEIX YCIIYT He TpeOyeTcs.



2.12. MaxkcuManbHEIH CPOK OXKHIAHVs B OYEPEM DY MOAAYe 3aIpoca O
IPENOCTaBACHUY MYHUIUIIAIBHON YCIYTH, YCIYyTH, IPEAOCTABIIIEMON OpraHu3alue,
Y9acCTBYIOIIEH B IPENOCTABNEHUY MYHUIUIIANBHOM YCIIYTH, U IPY IONy9EHHH
pe3ynbTara NpefOCTaBIEHUS TaKuX YCIyT

2.12.1. Bpems oxuIaHus IIpY [I0fa4e 3asBJIEHAS Ha IONy4eHre MyHHITUIATBHOMN
yCIyru - He bonee 15 MunyT.

2.12.2. Ilpn moNy4eHHE pe3yJbTaTa HPENOCTABIECHAS MYHULUIIANLHON YCIyTH
MaKCHMaJIbHBIH CPOK OXKMIAHUS B OUEPEIH He NOJDKEeH IPEBBIMATE 15 MUHYT.

2.13. Cpok 1 NOPAOK PETUCTPALMH 3aPOCa 3aABUTENS O IPENOCTABICHAH
MyHULIMIIATBHON YCIIYTH U YCIYTH, IPeI0CTaBIIeMOM OpraHu3aiiei, y4acTBYIOIEH B
IIPENOCTaBICHUN MYHUITUITAILHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOR hopMe

2.13.1. Tlpu muusOM ObOpamennn B M®I] B eHp NoHayuy 3asiBICHUS 3aSBUTEIIO
BeIaeTcs pacmucka u3 AMC M®L] ¢ perucTpaoHHBIM HOMEPOM, HOATBEPIKIAFOIIAM,
9TO 3asBJICHUE OTIPABJICHO, U NATON MMOJAYH 3asBJICHHS.

2.13.2. Ilpu BampaBIeHNH 3asiBJICHUS [IOCPEACTBOM, Enunoro, PecnybnukancKoro
[IopTajia 3asBUTENb B JEHB IIOJa4Yy 3asBJICHUS NONy9aeT B THYHOM Kabunete Emunoro,
Pecnybnkanckoro nopTaa ¥ 1o 3NeKTPOHHOM 1104Te YBeAOMIEHNE, TOATBEPKAAONIee,
4TO 3asABJICHUE OTIPABICHO, B KOTOPOM yKa3bIBAIOTCS PETHCTPAlIMOHHBIN HOMED U JaTa
II0la4y 3asiBIICHUS.

2.13.3. Tlpu nuuHOM Obparenun B VICIIONHUTENBHEIN KOMHUTET B JeHb IIOJA4YH
3a5BJICHUS YTIOJTHOMOYEHHBIM HOJDKHOCTHBIM JIMIIOM VICTIIOJNIHUTEIRHOr0 KOMHTETA
3aABUTEIIIO BBINACTCS PaclMCKa M3 aBTOMAaTHU3WPOBAHHOU WHOOPMAITMOHHON CHCTEMBEI,
NpEIHAa3sHa4YeHHOW Ui OKa3aHWs TOCYyJapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT, C
PETUCTPallMOHHBIM HOMEPOM, HaTOW [OAAYU 3asBJICHUS U IepeYyHEM IMPENCTaBIEHHBIX
JOKYMEHTOB.

2.14. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX IIPEN0CTABIAETCS MyHUIUIATbHAS
ycllyra, K 3aJly OXXUIaHHs, MeCTaM [Jisl 3al0JHEHUS 3aIpOCOB O IPEeNOCTaBIEeHUH
MYHHUIHIAIBHON YCIyTH, H(DOPMALMOHHBIM CTEHIaM ¢ 00pasiaMy UX 3al0JHEHUS U
IIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX [IJIS MPEIOCTABIEHHS KKIOW MyHHUIIAIATLHOMN
YCIIYTH, Pa3MEIIeHNI0 U O(QOPMIICHUIO BU3YAIBHOMN, TEKCTOBOU U MYJIBTHMEIANHON
WHPOPMAINH O IOPSAAKE HPEIOCTaBIER s TAKOH YCIYTH, B TOM YHCIE K 00eCIIeYeHHIO
JOCTYNHOCTHU ISl UHBAIKOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH ¢ PeaepaTbHBIM
3aKOHOAATENIbCTBOM H 3aKOHOIATeNbCTBOM Pecrybnuku TatapcTan o CONMAaIbHOM
3allKATe UHBAIUIOB

2.14.1. TlpenocraBieHre MyHUIUNIANLHONW YCIyrd OCYIIECTBISETCS B 30AHUAX U
IIOMCIIEHUSX,  OOOpPYNOBaHHBIX IPOTUBOMOXKAPHOA  CHUCTEMOHM M CHCTEMOH
[I0XXapOTYIICHUS. '

Mecra mnpuema 3asBuTenelt o06OpyHyIOTCS HeoOXOAUMOH MeOeNnpio I
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o(opMIICHHS TOKYMEHTOB, HHGOPMAIMOHHEIMA CTEH IaMHU.

2.142. B cooTBeTCTBUM C 3aKOHONATeNsCTBOM Poccuiickoit ®enepanuu o
COLIMAIGHON 3allUTe WHBAIUAOB B LEIAX OECHpensTCTBEHHOIO IOCTyNa K MECTy
IIPENOCTABIICHNS MyHUIMNANBHONW yCIyru 0beceunBaeTCs:

1)  ofecmeuuBaercs OecHpensITCTBEHHBIH JOCTYN UHBaNUAOB K MECTy
IPENOCTABIICHUS MYyHULUNANbHON ycioyryu (yXOOHBIA BXOA-BBIXOJA B IIOMEILIEHHS U
IIepEMEIIEHNUE B UX IIpenenax);

2)  Bu3yalbHAasg, TEKCTOBAsS W MYyJbTHUMenuiiHas dHGOOpPMANUsA O IOPSAKe
IPEIOCTABIEHUS] MYHULIUNIATBHON YCIyTH pa3MelnaeTcs B YIOOHBIX IJIs 3asBUTENEH
MECTax, B TOM YUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH NHBAJIUIOB; |

3)  COIpPOBOXIEHWE WHBAIUIOB, UMEIOIIUX CTOMKHAE paccTpoiicTBa (QYHKIMH
3pEHUs] ¥ CAMOCTOSTENIbHOTO IEPENBUKEHNUS, ¥ OKa3aHUE UM IIOMOILY;

4)  BO3MOXHOCTb CaMOCTOSATEIBHOI'O0 IEPEeNBWXEHUS II0 TEPPUTOPHH, Ha
KOTOPOM pPAaCHOJIOKEHBl OOBEKTHl COLMAIBHOW, HHXEHEPHOM U TPaHCIOPTHOM
NHGPaCcTPyKTyp, BXONA B TaKve OOBEKTHI W BBIXOJA U3 HUX, IOCAAKU B TPaHCIOPTHOE
CPEIICTBO U BBICAIKH 3 HETO, B TOM HYKCIIe C HCIIOIb30BAHUEM KPECIa-KONSACKHY;

5)  Hammexamee pasMmelleHwe OOOpPYIOBaHWS K HOCUTENEeW KH(OPMAaLWH,
HeoOXOMUMBIX 11t obecreuenus: OecpensITCTBEHHOTO JOCTYIa MHBAIKAOB K yCIIyraM ¢
y4E€TOM OTPaHUYCHUN UX XKU3HEAEATEIbHOCTH;

6)  nyOnupoBaHWe HEOOXODWUMOM JJI WHBAJIUAOB 3BYKOBOM U 3pUTEIBHOM
naGOpMaIMK, a TaKkKe Haguuceldl, 3HAKOB W WHOM TEKCTOBOH M rpadU4ecKoH
MHQOPMAIIVY 3HaAKaMU, BEITOJIHEHHBIMY peNlbe(HO-TOUeYHBIM Mpu@ToM bpaiis;

7)  HOMyCK CypHONepeBONYMKA U TU(DIIOCYPHOIEPEBOLUNKA;

8)  nmomyck cobaxku-mpoBOAHUKA MIPU HAIMYKH NOKYMEHTA, [IOATBEPXKIAIOIIET0
ee ChenualbHOe OOyYeHWe W BBIJABAEMOrOo No (opMe U B MOPSAHAKE, KOTOPEIE
YCTaHOBIIEHB! IpHKa3oM MuHHCTEpCTBA TpyJa ¥ COLUANBHON 3aluThl POCCHHCKOM
@enepanmm  or 22.06.2015 Ne 386m «OO6 yrBepx)neHUH GOpMBI IOKYMEHTa,
IIOATBEPXKAAIOIIET0 CHelrallbHoe OO0ydeHHWe CO0aKu-IpOBOAHUKA, M IIOPSAIKa €ro
BEITAUN.

2.14.3. TpeboBanuss B wuactu oOeclmeueHUss MOCTYHHOCTH JJIsl WHBAIHIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISICTCS MPENOCTABIEHHE MYyHHIUIAIBHON YCIIYI'H, W
CPEICTB, HCIONB3YEMBIX IpPU MPEAOCTABICHUM MYHULIUIAIBHONW YCIYrH, KOTODBIE
yKasaHbl B NoAnyHKTax | — 4 nyskra 2.14.2. agMUHUCTPaTUBHOIO perjiaMeHTa,
IPUMEHSIOTCS K 00BeKTaM U CpefcTBaM, BBEICHHBIM B SKCILTyaTalMIO MIIM IIPOLIEIIIHM
MOJEpHU3ALUIO, PEKOHCTpYKIHIO rocine 1 urons 2016 roxa.

2.15. IlokazaTenu QOCTYNHOCTY U Ka4eCTBAa MyHULIUIIAJIIBHON YCIIyT'd, B TOM YHCIIE
KOJIMYECTBO B3aMMOIEUCTBUH 3asIBUTENS C NODKHOCTHBIMY JIMI[AMH IIPH
IPEIOCTaBICHUN MYHULIUIIANBHON YCIYTH U UX MPOAOIKUTENBHOCTE, BO3MOXHOCTh
HOJIy9eHUs UHQOPMAIUU O XOJe TPEIOCTARICHNS] MyHUIIUITAILHON YCIYTH, B TOM
9HCJIE C UCITIOIB30BaHUEM HH(POPMAIXOHHO-KOMMYHUKAIMOHHEIX TEXHOIOTHH,
BO3MOYXHOCTb JTU0O HEBO3MOXXHOCTE [TOJyYEHNUS MyHULUITAIBHON YCIYTH B
MHOTOQYHKIHOHATLHOM IEHTPE MPETOCTaBIECHNUS ITOCY1apCTBEHHBIX U
MYHUIIUNATBHEIX YCIYyT (B TOM YHCIIE B TOJHOM 00BEMe), B JIF0OOM TEPPUTOPHANIEHOM
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TIOApa3JICJICHNY OpTaHa UCIOJIHATENBHO PACIOPSIUTENEHOTO OpraHa MeECTHOIO
CaMOYIPaBJIEHHUS], 110 BEIOOPY 3asBUTENS (3KCTEPPUTOPUANILHBINA IPHHITHI),
IIOCPEICTBOM 3aIpoca O IPEIOCTaBIEHNH HECKOIBKIX IOCY IapCTBEHHBIX U (V1K)
MYHHUIMINIATBHBIX YCIYT B MHONOQYHKIIMOHATBHEIX IIEHTPaX MPea0CTaBICHHS
TOCYNapCTBEHHBIX W MYHUIUIANBHEIX YCIYT, IPEIyCMOTPEHHOr0 cTaThel 15.1
DenepanbHoro 3axora Ne210-@3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokasaTensMu IOCTYITHOCTH IPENOCTABIEHAS MYHHUIUIATHHON YCIyTH
ABIISIIOTCS:

PacIoIOEHHOCTh TIOMEIIEHNS], B KOTOPOM BEIETCS IPHEM, BBIIaua JOKYMEHTOB
B 30HE TOCTYIMHOCTHY OOLIECTBEHHOTO TPAHCIIOPTA;

Halu9yie HeOOXONMMOro KOJWYECTBA CIENUANMCTOB, a TakXe IIOMEINeHUH, B
KOTOPBIX OCYIIECTBIISETCS IPUEM TOKYMEHTOB OT 3asiBUTENICH;

HalM4he WCYCpNBbIBAIOIE MHpOpMalu O Crocobax, MOpsAAKE M CpOKax
IPENOCTABNICHNS MYHULUIANBHON yCiayru Ha WHGOOPMANMOHHBIX CTeHJax, ExuHOM
nopTane, Peciybiikanckom noprane, oGuIHaibHOM caliTe MyHUIUIANLHOTO paiioHa;

OKa3aHWe IOMOIIY MHBATUAaM B IPE0J0JIEHNY 0apbePOB, MELIAFOIINX MOy YEHUTO
UMU YCIIYT HapaBHE ¢ APYTUMHU JIMLIAMH,

2.15.2. TloxasaTensMu KadecTBa NPEIOCTABJIEHHS MYyHHIMIANBHON YCIYTH
SABJISIFOTCS:

1) cobnronenye CpOKOB IIpUEMa U PACCMOTPEHHUS JOKYMEHTOB;

2) cobnronenne cpoka IOJIyYeHNs pe3yibTaTa MyHHIUNAILHOR YCIIYTH;

3) OTCYTCTBHE OOOCHOBAHHBIX >KANOO Ha HapylleHHs aJgMUHHCTPATHBHOTO
periamenTa, COBEpIICHHbIE paboTHUKaMu VICIIONHUTEILHOI0 KOMUTETA,

4) KONWIECTBO B3aUMOEHCTBHI 3asIBUTENS C IOJDKHOCTHEIME unamu (6e3 ydera
KOHCYyJIbTaui ):

B3aUMOJECUCTBUE 3asBUTENS C PabOTHWKAMHU VICHOJIHMTENLHOr0 KOMHUTETa MM
M®II npy npenocTaBNeHAH MyHHLIHIIATEHON yCIyrd OCYIIECTBIAETCS ONMH pa3 HpH
IPEICTaBICHUY 3asBIEHHS CO BCEMU HEOOXOTUMBIMH JOKYMEHTAMU;

OJVH pa3 B Cly4ae HEOOXOOMMOCTU IONyHUCHWS pe3yjbTara IMPerOoCTaBIeHUs
MyHUIIMNANBHOA yciyru B VicnonuuTensHoM komutete i M®IL B popme sx3eMInIspa
3JIEKTPOHHOI0 JOKYMEHTa Ha OyMaKHOM HOCHUTEIIE.

[TpomOmKUTENEHOCTE ONHOTO B3aMMONEHCTBHS 3afBUTENS C MODKHOCTHBIMA
JMIaMy IPY IPEeJOCTaBICHUY MyHUIUIIAIbHON YCIYyTH He IPEeBhIaeT 15 MUHYT.

3asBUTENE BIPaBe OLEHUTH Ka4eCTBO PENOCTABIEH A MyHUIUIATLHON YCIyTH C
IIOMOIIBIO yCTPOWCTB IOABMXXHON panuoTene@OHHOM CBS3M, C MCIOJIL30BAHUEM
Enunoro, Pecmybnukanckoro noprana, TepMAHANBHBIX YCTPOHCTB.

2.15.3. Mndopmanus o Xome IPeNOCTaBIEHHs MyHHIUNAILHOR YCIYTH MOMXET
OBITE MONyYeHa 3asBHTENEM B JMYHOM KkabuHeTe Ha EjpuHOM IOpTaie,
PecnybnukanckoM nopraie, B ICIONHUTENEHOM KOMUTETE, MO®II.

2.15.4. TlpenocTasieHne MyHULUIIAIBHON YCIYTH OCYHIECTBISETCS B JHO60M
M®II no BrIOOpy 3asBHTENS HE3aBUCHMO OT MECTa €ro JKHTEIbCTBA KM MecTa
thakTHIecKOro NpoxuBanus (IpeObBanus) Ha TeppuTopur Pecrmy6muku TaTapcTad Mo
3KCTEPPUTOPUANBHOMY IPUHITAILY.
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MYHI/IIII/IHEIHBH&H yciiyra B COCTaBE KOMIIJIEKCHOT'O 3alIpoca HE IPECA0CTaBIIACTCA.

2.16. Mubie TpeboBaHus, B TOM YHCJE YIUTHIBAIOIINE OCOOCHHOCTU IPENOCTaBICHHUS
MYHULUANATBHOR YCIIYTH MO 3KCTEPPUTOPUATIEHOMY IPUHINIY (B cllydae, eClld
MYHUIIUTIANBHAS YCIyTa MPeIoCTaRISETCS O SKCTEPPUTOPHATEHOMY IPUHIUILY) U
0cOOEHHOCTH TPEIOCTABIEHUS MYHUIUIIATEHON YCIYTH B 3JIEKTPOHHOH dopMe

2.16.1. Ipu mpenoCTaBIeHUH MYHUIWITATEHOW YCIYTH B 3JIEKTPOHHOH (opme
3asBUTENb BIIpaBe:

1) momy4ymte uHGOpPMALMIO O TOPANKE M  CPOKax  IPENOCTaBIEHUS
MYHUITUTIATGHOW YCIyTH, pasMelleHHyro Ha EmuHoM noptaie, PecmyOmukaHckoM
noprare;

2) monarp 3asBleHHE O MPENOCTABICHWN MYHUIUIANBHOW YCIYyrd M HHEIE
JOKYMEHTHI, HEOOXOOUMEIE 1JIs IPENOCTABICHUS MYHUIIATIATbHON YCIYI'd, B TOM YHCIIE
TOKYMEHTHI ¥ WHQOPMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B
COOTBETCTBHH C TyHKTOM 7.2 uacTu 1 cratsm 16 denepansHoro 3akona Ne 210-®3, ¢
ucrnonb3oBaHreMm Enunoro, Pecniybnukanckoro nopraia;

3) TOJY4YUTh CBENCHUS O XONe BBINOJIHEHWS 3aSBICHUN O IIPENOCTaBJICHHH
MYHUIUIIANBHON YCIyTH, ONaHHBIX B 3JEKTPOHHOU (Qopme;

4) oCyIIEeCTBUTH OLEHKY Ka4ecTBa MPeJOCTaBIeHUs MyHULIUIIAILHOR YCIyTH,

5) MONYy4YUTH pE3YJLTAT IPENOCTABIEHUS MYHHIUIAIBHOH ycIyru B ¢opme
3JIEKTPOHHOT'O JOKYMEHTA;

6) momathk xano0y Ha pemieHue u neficTeue (Oe3neiicTBue) VICIOIHATENEHOIO
KOMHUTETa, & TAKXXe ero MOJDKHOCTHBIX JIUI, MyHHULIUMAIBHBIX CIIYXXaIliuX II0CPENCTBOM
Enunoro, Pecnybnukanckoro mnoprana, mnepTalia QenepalbHOd TIoCyIapCTBEHHOM
WH()OPMALMOHHOM CHCTEMBI, 00eCIEUnBAOLIEN MPOIece ocyneOHOro (BHECYA1eOHOrO)
o0xanoBaHus pelieHni u neticTBuil (6e3nelicTBUS ), COBEPILIEHHBIX IPY IIPETOCTABICHAN
rOCYHapCTBEHHBIX ¥ MYHUIMNANBHBIX YCIyr OpraHaMmy, IpeIOCTaBISIOMUMHA
rOoCydapCTBEHHBIE W MYHUIUNAIbHBIE YCIYTd, HX HOIDKHOCTHEIMH JIMIIAMH,
rOCyIapCTBEHHBIMU ¥ MYyHUIIMITAIBHBIMU CITY>KALlMH.

2.16.2. ®opmupoBaHue 3asBICHUSI OCYLIECTBISETCS MOCPENCTBOM 3aIlOJIHCHUSA
SJIEKTPOHHOM (GoOpMEI 3asBiieHws Ha EmuaoMm, PecmyOnumkaHckoM mopTane 0e3
HEeOoOXOMUMOCTH IOMOIHATENBHON IT01aud 3asBJICHUS B KaKol-nubo nHol Gopme.

2.16.3. Ilpu dopmupoBaHuy 3asBIeHUS 00ECIEUNBACTCS:

1) BO3MOXXHOCTH KOIMMPOBAHUS U COXPAHEHUS 3asIBIICHUS U HMHBIX JOKYMEHTOB,
HeO0OXOMUMBIX IUISI IPENOCTABICHUS YCIIYTH;

2) BO3MOXHOCTE '3aIOJHEHUS HECKOJbKUMU 3asBUTENAMU OLHOM 3JIEKTPOHHON
dbopMbI 3asBieHUsT TpH OOpaIlleHHuH 3a YCIyramy, IpenroyiararoliiMy HalpaBiIeHHE
COBMECTHOTO 3a5BIICHUS HECKOJIEKUMU 3asBUTEISIMY;

3) BO3MOXHOCTH I€YATH HA OYMaXHOM HOCHTETE KOIHUU SJIEKTPOHHON (HOPMEI
3asIBIICHUS; ‘

4) coxpaHeHWe paHee BBEEHHBIX B 3JICKTPOHHYIO (OpMY 3asBIICHUS 3HAYECHUH B
000 MOMEHT T10 YKEJIaHUIO MOJB30BATENS, B TOM YHCJIe MIPY BOZHUKHOBEHHUH OLIHOOK
BBOJIa ¥ BO3BpATE JIJIsi IOBTOPHOTO BBOA 3HAYECHUH B ANIEKTPOHHYIO (OPMY 3asBIICHHST;
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5) 3amonHeHWe IONeH JIEKTPOHHONM (QOPMBI 3asBICHUS [0 Hauajia BBOJIA
CBEJICHUH 3asBUTENIEM C WHCIIONB30BaHHEM CBEIEHMH, pasMmelleHHsIx B ECHUA, wu
CBEICHU, omyOnukoBaHHEIX Ha EmquHoM, PecnyGiuMkanckoM IopTajle, B YacTH,
KACaIOMIeNCs CBENEHUH, OTCYTCTBYIOIIMX B EHWHON CHCTEMe HIAECHTHGOUKAIUE MU
ayTeHTU QUKW

6) BO3MOXHOCTb BEpPHYTHCS HA JIOOOH U3 ITANOB 3aNONHEHHS JNEKTPOHHOM
(opmeI 3asB1eHMS Ge3 HOTEPH paHee BBEIEHHOK HHGOPMAIUH;

7) BO3MOXHOCTB [OCTyNa 3afBUTENS K paHee IONAHHBIM UM 3asBICHUSM B
TEYEHUE HE MEHEe OOHOr0 roja, a TaKKe 4aCTUYHO COPMUPOBAHHEIM 3aSBIIEHUSM - B
TEYEHUE HE MeHee 3 MeCHIIEB. .

2.16.4. 3anuce 3asButeneil Ha npuem B M®L] (nanee - 3amKch) OCYIIECTBIAETCS
nocpenctBoM Enwroro, Peciy6nukanckoro noprana, Tenedona KOHTaKT-IeHTpa M®II.

3asABUTENFO MPENOCTaBILIETCS] BO3MOXKHOCTh 3alUCH HA JIFO6BIE CBOGOIHBIE IS
NpueMa faTy ¥ BpeMs B Ipefeniax yCTaHOBIEHHOTO B MHOTOQYHKIMOHAIEHOM IIEHTpPE
rpaduka npuema. _

3amuce Ha ONPENeNeHHYIO ATy 3aKaHYWBAETCH 3a CYTKH [0 HACTYILIEHHS STOM
JaTHL.

J7si  OCyIEecTBIEHNS INPEINBapUTENBHON 3amMCH HOCPeACcTBOM ExuHOrO,
Pecnybnukanckoro mopraia 3asBUTENIO HEOOXOAMMO YKa3aTh 3alpalliBacMEBIe
CHCTEMOH NaHHBIE, B TOM YHCIIE:

(GaMHIITHIO, UM, OTYECTBO (IIPY HAIMYUK )

HOMep TenedoHa;

anpec 3JIEKTPOHHON MOYTHI (0 KEaHHIO );

KEAEMYIO aTy U BpeMs Mpuema.

B cmyuae HECOOTBETCTBHS CBENEHHM, KOTOpBIE COOOLIMJI 3asfBHUTENh IIPH
NPEABApUTEIBHON 3amuCy, NOKYMEHTaM, IMPENCTABICHHBIM 3aSBUTEIEM IPH JIHYHOM
npueme, IpeaBapuTeNbHast 3aMUCh aHHYIUPYETCH.

Ilpy ocyiecTBIEHHH NpeABAPHUTENLHON 3aIMCH 3aSBUTENI0 OOECIeurBaeTCs
BO3MOXXHOCTB pacrieyaTaTh TAIOH-IIOATRepXKIeHNE. B ciydae, eciu 3assBUTENH COOOLIUAT
azpec 3NIEKTPOHHOM IOYTEI, Ha YKa3aHHBIN ajgpec TakkKe HanpaBiIsieTCs HHGOPMAIHs O
IIONTBEPXKACHUN MPENBApUTENLHON 3allUCH C yKa3aHWEM [aThl, BpEMEHH H MecTa
npuema.

[lpy OCyIECTBIEHUH INpeNBApPUTENLHON 3alUCH 3asBUTENs B 0043aTEIHHOM
MOpsifike WHHOPMHUPYETCST O TOM, YTO HpeABAPUTEIbHAS 3aIIUCh AHHYIAPYETCS B CIIydae
€r0 HEsSBKW M0 WCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH IIpHEMa.

3asgBUTENb B JIF000E BpeMs BIIPaBE OTKA3aTHCS OT IPEABAPUTEILHON 3alUCH.

3ampeinaerca TpebOBaTh OT 3asBUTENsI COBEPIUIEHWS WHBIX NEHCTBUM, KpoMe
IPOXOXIEHUS UACHTUQUKAINY U ayTeHTU(QUKAIMY B COOTBETCTBUY C HOPMATUBHBIMA
paBOBbIMU akTtamu Poccuiickoii ®enepauuu, ykasaHus ILEIW IPUEMa, a TakKe
IPENOCTaBIICHUs] CBENEHMH, HEOOXOAUMBIX IUIS pacdera [INTEbHOCTH BPEMEHHOrO
MHTEepBaja, KOTOPBIM HEOOXOOUMO 3a0pOHUPOBATE ISl IIPUEMA.

3. COCTaB, HOoC/Ie0BATEC/IbHOCTH M CPOKH BblﬂOﬂHeHﬂﬂ AMMUHHUCTPATUBHBIX
nponenyp, TpeﬁﬂBaHl/lﬂ K INOPAIKY UX BHINNOJTHEHUA, B TOM YHCJTIE 0COOEHHOCTH
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BBINOJTHEHHS aMUHHUCTPATUBHBIX NPOEYP B 3JIEKTPOHHOH opMe, a TAKKe
0CO0EHHOCTH BBINOJHEHHA aAMHHHCTPATHBHLIX NPOLENyp B
MHOTO(YHKUMOHAIbHBIX HEHTPax

3.1. Onucanne nocneaoBaTeTsHOCTH JEHCTBUM IPU PETOCTABICHUH
MYHULUTIATBHOR yCIyTH

3.1.1. IlpenocraBnenue MyHUIIUIAIBHON YCIyrd BKJIOYaeT B cebs cliemyromme
aJIMUHUCTPATUBHEIE MTPOLIEIYPHIL:

1) KOHCYNBTHPOBaHNE 3aIBUTENIS; .

2) IpUHATHAE W pACCMOTPEHHE KOMIUIEKT2 JOKYMEHTOB, IPENCTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIeHWE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, ydYacTBYIOIIWE B
IIPENOCTaBICHUN MYHULIUITAIBHON YCITYTH;

4) mOArOTOBKA pe3yNbTaTa MyHUIIUNATEHON YCIyTHY;

5) BEImaua (HaNpaBIeHye) 3aSBUTEIIIO Pe3yIbTaTa MyHHIIUIANEHON YCIIyTH;

6) ucCIpaBlieHUE TEXHUYECKUX OUTUOOK.

3.2. Oxa3aHue KOHCYNbTAIUN 3asIBUTEIIO

3.2.1. OcHoBanveM Hayajga BBHIIOJHEHUS aJIMUHUCTPATUBHON IPOLIEAYPHI
ABJISIETCSL OOpallleHne 3asBUTEIS [0 BOMPOCaM, CBS3aHHBIM C IPENOCTABICHHEM
MYHUIUNIATBHON YCITyTH.

JomxHOoCTHRIM — MOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BEIIIOJHEHHE
aAMUHUCTPATUBHON IPOLENYPHI, IBIISIETC:

npu obparenuu 3assutens B MOI] — pabotauk MOLI;

npyu oOpameHuu 3asBUTENs B VICIONHUTENBHBEIH KOMHUTET — CEeKperaph
UcnonautensHOro KOMHTeTa (majiee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIBTUPOBAaHMUE).

3.2.2. 3agBuUTENb BIpaBe OOpaTUThCS 3a KOHCYIBTAllMEH O IOpSIOKE U CPOKax
IPEeNOCTABICHUS MyHUIATTATEHON yeayrd B M®I] muaHo 1 Mo TeneQoHy U 3JIEKTPOHHOMR
oure.

Pabotauk M®I] KOHCYNBTHPYET 3asBUTENS, B TOM YHCJE MO COCTaBy, (hopme
IIPEICTaBIIEMON JOKYMEHTAIlM! U IPYTHUM BOIIpOcaM JJisi IOTy4EeHUS MyHULUIIAIbHOR
YCILyTH.

3asgBUTENs MOXET TONYYUTh WHPOPMALUIO O HOPSAKE MIPENOCTaBIEHHUS
MYHHUIMIIATBHON yeayru Ha obunumansaom caiite MOIL http://mfcl6.tatarstan.ru.

ANMUHUCTpaTUBHBIE INPOIENYPHl, YCTaHaBIMBAaEMBIE HACTOALIUM IIYHKTOM,
BEIIIOJIHAIOTCS B I€Hb O0pallieHUs 3asIBUTEIS. _

PesynpraTamMu  BBINONHEHUS  AAMUHUCTPATUBHBIX  IPOLENYp  SABJIAIOTCH:
KOHCYJBTAI(Us 10 COCTaBY, (POpME NPENCTABIAEMOM JOKYMEHTALMH K IPYTHM BOIIPOCaM,
HEOOXOIUMBIM IS [TOJTyYSHWS] MYHUIIMTATHHON YCITyTH.

3.2.3. 3agBuTeNs BIpaBe 00paTHTHCS B VICIIONHUTENBHBIN KOMUTET MO TeleQoHY
1 3JIEKTPOHHOM [10YTe, a TAK)XE MOyYUTh KOHCYIIbTaluIo Ha EquaoM, Peciy6nrukanckoM
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noprane, caite TeTrOMICKOro MyHHIMIIATBHOTO paifoHa O TOpSAKE H CpPOKax
OPEeOCTaBIEHNsT MYyHHUIMIIAIBHOM YyCIyr#, B TOM 4HCIE IO COCTaBy, (opme
NPENICTaBIIEMON JOKYMEHTAMHA U IPYTUM BOIIpOcaM JJIsl MTOyICHUS MYHUITUTIATBHOR
YCILyTH.

JIOIDKHOCTHOE  JTHIJ0, OTBETCTBEHHOE 34 KOHCYJIBTHPOBAaHHE WH(OOPMHUPYET
3agBUTENIL B COOTBETCTBUU C TpeboBaHusiMH mnyHKTa 1.3.4 agMUHHCTPATHBHOTO
periaMeHTa.

AJIMAHHUCTpAaTUBHBIE IPOLENypPbl, YCTAHABIWBAEMBIE HACTOSIIUM IMTYHKTOM,
BBIIIOJIHAIOTCA B TEUCHUE TPEX pabodux AHEH co THS MOCTYIUICHUS 0OpaIieHusl.

PesynprataMu  BBIIONHEHHs  aJMUHHCTPATHBHBIX  IIPOLIENYpP  SIBIISFOTCS:
KOHCYIbTAIllUM II0 COCTaBy, (QoOpMe MperCTaBNIeMON JOKYMEHTAIIMU W JIPYTHM
BOIIPOCAaM, HEOOXOIUMBIM IJIS TOJTYYEHYISI MYHUUIIAIBHOM YCIIyTH.

3.3. HpI/IHHTI/IG " paCcCMOTPCHUE KOMILJIICKTa JOKYMCHTOB,
IMpEACTABJICHHBIX 3adBUTEIIEM

3.3.1. IlpueM mOKYyMEHTOB ISl TIPENOCTABIICHUS MYHUIIUIIATHHOW YCIYru depes
MOI] nnu ynanernoe pabouee mecto ML,

3.3.1.1. 3agBuTens (upencraButens 3asputes) obparmaercs B M®IL] ¢ 3anpocom
O IIPEeNOCTaBJIICHUM MYHUIUNANbHONM YCIYTM M TpPEACTaBiIseT HOKYMEHTHl B
COOTBETCTBHUU C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO periaMeHTa.

3.3.1.2. Pabotaukx M®II, Benymuit nprem 3asBICHUIA:

ollpenenseT NpeaMeT oOpalieHus;

YIAOCTOBEPSET IMYHOCTD 3aSBUTEIIS;

IPOBOJUT IIPOBEPKY IIOJHOMOYHNN TN, IOAAIOIIETr0 JOKYMEHTHI;

IIPOBOAUT INPOBEPKY COOTBETCTBUS NOKYMEHTOB TpeOOBAHWSIM, YKa3aHHBEIM B
IyHKTE 2.5 aIMUHUCTPATUBHOTO PETIaMeEHTa;

3amOJIHAET 3IIEKTPOHHYIO hopmy 3asBinenus B AUC MOL];

IIpY IIPEIOCTABIIEHUM NOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periamMenTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISIET CKAHUPOBAHWE MPENCTaBIEHHBIX
JOKYMEHTOB;

pacnedarsiBaeT 3asgBienue u3 AVUC M®I1];

IIepelacT 3asiBUTEIO HA IIPOBEPKY U MOIUCAHUE;

IIoCIIe MONIUCAaHNs CKaHupyeT noanucanHoe 3aspienne B AVUC MOLT;

zarpyxaetr B AVUIC M®II nokymeHThI, IpeACTaBIcHHbIE B 3JIEKTPOHHON opme
UM 3JIEKTPOHHEIE 00pa3bl OTCKAaHUPOBAHHBIX MOKYMEHTOB, (GOPMHUPYET 3IEKTPOHHOE
IeJo;

BO3BPAIIAET MOANUCAHHOE 3asIBIIEHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3aIBUTEIIO PACIUCKY B IPUEME NOKYMEHTOB. ,

ANMUHUCTpaTUBHEIE MPOIENYpPhl, YCTaHABIWBAEMBIE HACTOSIIUM ITYHKTOM,
BEITIOJIHSAIOTCS B J€Hb O0OpaIleH st 3asIBUTEIS. '

Pesynbraramu BEINONHEHWS aIMUHUCTPATABHBIX MIPOIENYP SBIISIOTCS: TOTOBOE K
OTIIPABKE 3asiBJICHUE U MaKeT TOKYMEHTOB. '
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3.3.1.3. PaboTaux M®I] Hampasiser maker JOKYMEHTOB, IPUHSTHIX OT 3aIBUTENS
B VICIIONHUTENTBHEL KOMHATET B 3NIEKTPOHHOM (opme (B cOCTaBe [IAKETOB 3MEKTPOHHBIX
JieT) B TeYeHHe ONHOTO paboy¥ero MHS cO IHS oOpallleHys 3asBUTENSI B CTPYKTYPHOE
noapasgenesne MOI].

PesynbTaTtaMu BEITONTHEHUS aIMUHUCTPATUBHEIX IPOLENYD SBIISIFOTCS: 3asSBIIEHUE
Y IIaKET TOKYMEHTOB (3JIEKTPOHHOE [€T10), HalpaBieHHEIe B ICIOTHUTEIBHEII KOMHTET,
IIOCPEACTBOM CUCTEMEI 3JIEKTPOHHOIO B3aUMOeHiCTBHS.

3.3.2. Tlpuem NOKYMEHTOB NS MpEeIOCTABICHHS MYHULHIIAIBHONA YCIyTH B
SNEKTPOHHOY Qopme yepes Enumerit, Pecrybnukanckuii IopTal.

3.3.2.1. 3asBuTeNb OIS TOXAYM 3aABICHUS B 3JIEKTPOHHOU (hOpME BEITONHSET
CIIENYXOIIUE NeHCTBUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKPBIBAET (OPMY INEKTPOHHOIO 3aSIBIICHUS,

3aMONHACT (OPMY 3IEKTPOHHOrO 3asBIIEHUS, BKJIFOYAIOIIYI0  CBEICHHS,
HEOOXOUMBIE U 00sI3aTeNbHEIE IS IPENOCTARICHHS MYHUIUIATIBHON YCITYTIH;

TPUKPEIIACT JOKYMEHTBI B J/IEKTPOHHOH (OpMe WM IJIEKTPOHHEIE O6GpAasbl
JOKYMEHTOB K (POPME 3IEKTPOHHOTO 3asBNeHHs (IpH HEO0OXOTUMOCTH );

MOATBEPXKIAET (QaKT O3HAKOMICHHA U COMJACHI C YCIOBUSIMHA M [IOPSIIKOM
TMIPENOCTABICHNS MyHWIUIATEHOX YCIYTH B 3NEKTPOHHOM dopMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTNIACUHU B (POPME SIEKTPOHHOTO 3asABIICHHU);

TOATBEPKAAET ~ NOCTOBEPHOCTH  COOOIIEHHBIX  CBENEHUH  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POpMe 3NIEKTPOHHOTO 3asBICHHS );

OTIPABIISIET 3allOJIHEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HaxxmMaer
COOTBETCTBYIOLIYIO KHOMKY B ()OPME 3JI€KTPOHHOTO 3asBNEHUS);

SJICKTPOHHOE 3a5BIIEHAE NOANKCBIBACTCS B COOTBETCTBUY C TPEGOBAHMAMY ITyHKTA
2.5.3 aIMUHHUCTPaTABHOIO PErIaMEHTA; ’

IOTyHaeT YBEAOMIICHHE 00 OTIIPaBKe 3JIEKTPOHHOIO 3asBIICHYS.

®opMaTHO-TOTHYECKas TPOBEPKa c(hopMHEPOBAHHOrO 3asBJIEHAS OCYIIECTBIAETCS
TIOCIIE 3alI0THEHN S 3asIBUTENIEM KaX/I0T'0 U3 IONel SIeKTPOHHOMH (G OPMEI 3asBIICHHS. IIpu
BBISBJICHUH HEKOPPEKTHO 3alOJHEHHOTO IIOJNSA OJJIEKTPOHHOH (QOPMEI 3asBlieHHUS
SAJABUTE]Ib yBEJOMIISETCS O XapaKTepe BBISBICHHON OMIMOKU U MOPAIKE €€ YCTPaHEHHS
IOCPENCTBOM HHQOPMAIHOHHOTO COOOIIEH S HETOCPENCTBEHHO B 3JIEKTPOHHON dopme
3asBIICHUS.

ANIMUHVCTPaTHBHBIE IPOLENYDH, YCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM,
BEIIIOJIHSFOTCS B IEHb O0OpalleHys 3asBUTEIIS.

Pesynpratamu  BeImONHEHHS aIMUHUCTPATHBHBIX  IPOLENYp  SBIAIOTCS:
SJIEKTPOHHOE NIENI0, HAMPABIEHHOE B ICTIOIHNUTEBHEIA KOMUTET IIOCPEICTBOM CHCTEMBI
3JIEKTPOHHOI'O B3aMMO/IEHCTBUSL.

3.3.3. PaccMoTpeH#e KOMIUTEKTA JOKYMEHTOB VICIOMHETEIbHEIM KOMHTETOM.

3.3.3.1. OcHoBaHueM Hauana BBHITONHEHUS aIMUHUCTPATUBHON IIPOLENypHI
SIBIGIETCA  IIOCTYIJICHHE 3asBJI€HWS W UHBIX JOKyMEHTOB, HEOOXOIMMBIX I
NPENOCTABIEHNS MyHUNUIIANEHOMN YCIIyTH.
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JOo/XHOCTHBIM  JIiiioM  (paOOTHHUKOM), OTBETCTBEHHBEIM 32  BBIOJHEHUE
aIMUHUACTPATUBHOW NPOLENYPHl SIBISETCS CEKpeTapb VCIOIHUTENBHOIO KOMHUTETA
(mamee - HOMHKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MIPUEM JOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a MPHUEM ITOKYMEHTOB, B CIlydae
o0paleHus 3aIBUTENS ¢ 3asBJIEHHEM B VICIIOTHUTEIBHBIA KOMUTET:

olpenenser NpeaMeT o0palieHus;

YCTaHAaBJIMBAET JINYHOCTH 3aBUTEII;

IIPOBOIUT IIPOBEPKY MOJHOMOYUHN JTUIA, MOJAIOIIET0 JOKYMEHTHI;

IIPOBOJUT IPOBEPKY COOTBETCTBHUS NOKYMEHTOB TpeOOBaHWSM, YKAa3aHHBIM B
IIYHKTE 2.5 aAMAHKACTPATHBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBYSI IPEICTABICHHBIX
IOKYMEHTOB YCTaHOBNEHHBIM TpeOoBaHusM (Hamiexaiiee O(OpPMIIEHHE KOIUR
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX NOAYMUCTOK, IPUIUCOK, 3a4EPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABIICHUHN );

3allONHAET  3JIEKTPOHHYI  GopMy  3asBieHHS B  aBTOMAaTHU3UPOBAHHOM
UHPOPMaIlMOHHOW cucTeMe, NMpeIHa3HAYSHHOW 7Sl OKa3aHWs TIOCYNapCTBEHHBIX H
MYHULUTNAIBHEIX YCIIYT; |

IIpU MPEOCTABNIEHUN TOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamenTa Ha OyMaXHOM HOCHTENE, OCYIIEeCTBISIET CKaHUPOBAHKE IIPEICTaBICHHBIX
JNOKYyMEHTOB;

pacredaThsIBaeT 3asABIICHHUE;

MepenaeT 3assBUTEN0 Ha IPOBEPKY U MOANKUCAHUE;

IocJie MO CaHNs CKaHUPYeT MOANUCAHHOE 3asIBICHUE;

3arpyxaet B aBTOMATU3UPOBAHHYIO HHOOPMALHOHHYIO cucremy,
OpedHA3HAYEHHYIO JUIS OKAa3aHWS TOCYHAapCTBEHHBIX M MYHULMIAILHBIX YCIYyT
JTOKYMEHTEI, TpPEICTABIEHHBIE B 3JEKTPOHHOM (GOpME WIH 3JIEKTPOHHBIE OOpa3kI
OTCKaHUPOBAHHBIX JOKYMEHTOB, GOPMHUPYET SJIEKTPOHHOE JIEIIO0;

BO3BpAINAET IMOANUCAHHOE 3asABJICHWE W OPUTHHANEl OyMaXXHBIX IOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asSIBUTEIIO PACIIKUCKY B MpUeMe JOKYMEHTOB.

B cnydae manwuus OCHOBaHMM ISl OTKa3a B IIpUEME NOKYMEHTOB JOJDKHOCTHOS
JUI0, OTBETCTBEHHOE 3a IpHeM NOOKYMEHTOB, YBENOMIISET 3asBUTENd O HaIUMYUH
MPETSTCTBUM IS IpreMa 3asBJIEHUS W BO3BpalllaeT €My NOKYMEHTHI ¢ OOBsICHEHHEM
COZIEpKaHUS BBISIBJICHHBIX OCHOBAHUM IS 0TKa3a B IpHEME JOKYMEHTOB.

3.3.3.3. HOmKHOCTHOE JUIO, OTBETCTBEHHOE 3a IIpHEM [IOKYMEHTOB, IIOCHE
INOCTYIJICHUS JOKYMEHTOB Ha PaCCMOTPEHHE:!

MIPUCBaWBAET 3asBIICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPO# el U CTaTycC
«IIpoBepka NOKyMEHTOBY;

M3y4daeT TMOCTYNWBIIME SJEKTPOHHBbIE JeNa, B TOM 4YUCIEe MPHIIOKEHHBIC
3asiBUTENIEM JOKYMEHTHI B 3JIEKTPOHHOU (hopMe U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB,;

MIPOBEPSIET KOMILIEKTHOCTb, YATAEMOCTD JJIEKTPOHHBIX 00pa30B TOKYMEHTOB,;

IIpOBEPSET COOMIONEHUE YCIOBUN NEHUCTBUTEIBHOCTH 3JIEKTPOHHOW MOIIHUCH,
NOCpPEACTBOM ofOpamenuss k EnuHomMy mopTany (B ciydae, €CId 3asgBHTENIEM
IIPEOCTaBIICHBI 3JIEKTPOHHEIE TIOKYMEHTBHI, IOIACAHHEIE YCUJICHHOU
KBaTUQUIIUPOBAHHON 3JIEKTPOHHOH HOAMKCHIO).
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ITpu HaJIU9uu OCHOBaHUM, PEeXyCMOTPEHHBIX IIYHKTOM 2.7.1

AIMUHUCTPAaTUBHOTO pErjlaMeHTa, IOArOTaBIMBAET IPOEKT pelleHus o6 OTKasze B

IpUEME JOKYMEHTOB, HEOOXOMMMEIX JIJIs IPEIOCTABICHHS MYHUIIHIIATLHON YCIIYTH.

B cimy4ae, ecnu B pesynpTaTe MPOBEPKA YCHIEHHON KRaTH(DHMIMPOBAHHON
BJIEKTPOHHOHU IOJMUCH BBEIABIEHO HECOONIONEHnE YCIOBHHA ee AelCTBHTETBHOCTH,
IIPOEKT PEIIeHHs 00 OTKase NOIDKEH COIepkaTh MyHKTHI crathu 11 DenmepaibHOro
3aKoHa Ne 63-®3, KOTOpPBIE ITOCILYKUIK OCHOBAHUEM IS €70 IPUHSATHSL.

IIpoexT pemenns 00 oOTkase B mpHeMe JOKYMEHTOB, HEOOXOIMMEIX JUIS
IPEIOCTABIECHUS MYHUIUIIAIBHOR YCIYTH, ¢ YKa3aHUeM IIPUYHH 0TKa3a (B Cliydae, eclld
OCHOBaHHUS IJIf OTKa3a B IpHEMEe JOKYMEHTOB, HEOOXOOUMBIX Ui HPEIOCTABICHUS
MyHHIUNATIBHON YCIYTH, CBA3aHEI C HAPYLIIEHUEM YCTaHOBIEHHBIX TpeOOBaHMIA K TaKUM
AOKYyMEHTaM, OCHOBAaHUS [IJisI OTKasa B IpHeMe IOKYMEHTOB MIOJDKHBI COHEPKATh
MHQOPMAIMIO O HAMMEHOBAHMH IOKYMEHTOB (MH(OPMAINH, CBeIeHUH), KOTOpbIE He
IIPEACTABIICHBI, COIEpXaT HENOCTOBEPHBIE U (WJIX) NPOTHBOPEYMBEIE CBEINEHUS,
OQOpMIIEHEI C HapyIIEeHWEM YyCTaHOBIEHHBIX TpeboBaHMil), HANpaBJIAeTCs Ha
COrJIaCOBaHME B YCTAHOBIIEHHOM IIOPSIKE IOCPENCTBOM CHCTEMBI JJIEKTPOHHOIO
JOKYyMEHTOO000pOTA.

Cornacosanue poekTa pererus 06 0TKa3e B IpHEME JOKYMEHTOB, HEOOXOIIMBIX
AL IPENOCTaBIEHUS MYHWLWIAILHOW yCIYr'W, OCYIIECTBISIETCS B  IOPSIKE,
OPETYyCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErIaMEHTA.

B cmyuae oOTcyTcTBHS OCHOBaHHE JUIS OTKaza B MOpHEME JOKYMEHTOB,
IPENyCMOTPEHHBIX IIYHKTOM 2.7.1 agMUHUCTPaTHBHOIO perjiaMeHTa, MOJDKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B T€UEHHE OJAHOTO pabodero OHS CO IHS
IIOCTYIJICHUSI 3asIBIICHUS, HAIIPABIISAET 3asBUTENIO, YKA3aHHEIM B 3aIBIECHUH CIIOCOOOM,
YBEIOMJICHHE O IIOCTYIUICHWW 3asBJIEHUs, COLEpPIKallee BXOMAIINI perucTpardoOHHbIN
HOMEp 3asBIICHHS, NAaTy MOJNYYeHHs 3agBJeHHUs, [epeueHb HauMEeHOBAHWH daiinos,
NPENCTaBICHHBIX K HEMY NOKYMEHTOB, ATy IOJXY4YEHUS pelyibTara MYHHUIUIATBHOR
YCIIYTH. '
3.3.3.4. HcnonneHme mpouenyp, yKasaHHRIX B mnyHktax 3.3.3.1, 3.3.3.3
aIMHUHUCTPAaTUBHOI'O  pEraaMeHTa, IpHd HaTIUYUH TEXHUYECKOH  BO3MOXHOCTH
OCYINECTBJIAECTCS B aBTOMATHYECKOM PEXKME C HCIOJIB30BAaHUEM aBTOMATH3UPOBAHHOM
HH(OPMAIMOHHON CHCTEMbI, NpENHA3HAYEHHON OIS OKA3aHMS TOCYJAPCTBEHHBIX U
MYHHUIUIAIBHEBIX YCIYT.

3.3.3.5. AIMMHHCTpaTHBHbBIE IPOLENYPH], yCTAHABIMBAEMble IyHKTOM 3.3.3
AAMUHHCTPATUBHOIO PETIaMEHTA, BEIIOJIHSIOTCS B TEUEHME OJJHOT'0 pabodero JTHs cO JTHS
NIOCTYTIJICHHS 3asBJICHUS Ha PACCMOTPEHHE.

Pesyneraramu BEIIOTHEHUS 8 IMUHUACTPATHBHBIX NPOLEAYP SBISAIOTCS: IPHHSATHIHA
Ha PacCMOTPEHUE KOMILIEKT HOKYMEHTOB MJIHM IIPOEKT pPEIIeHUs 00 OTKase B MpHEME
AOKYMEHTOB, HEOOXOOUMBIX I IPEIOCTABIEHUS MYHUIUNIAILHON YCIIyTH.

3.4. HanpaseHre MeXXBEIOMCTBEHHBIX 3aIIpPOCOB B OPraHbl, y4acTBYIOIIHE B

IPENOCTAaBIEHUY MYHUIIUTIATBHON YCITYTH



22

3.4.1. OcHoBaHUEM Hayaja BEINONHEHWS AIMUHUCTPATHBHOM MPOIEXypHI
SIBJISICTCS MOJIyYeHUE [TOJDKHOCTHBIM JHIOM (pabOTHUKOM), YIOJTHOMOYEHHHEIM Ha
BBITIOJTHEHHE aIMUHUCTPATUBHON MNPOLENYpPHl, OT MOJDKHOCTHOro juna (paboTHHKA),
OTBETCTBEHHOI'O 3a IIPHEM JOKYMEHTOB, IPUHATHIX OT 3asiBUTENS] JOKYMEHTOB.

JomKxHOCTHBIM ~ JtunioM  (paOOTHHKOM), OTBETCTBEHHBIM 34  BBIIOJHEHHE
aIMUAHHACTPATHBHOW IIPOLIEAYPHI, SIBISIETCS CeKpeTaph VICMOJHUTEThHOrO KOMHTETA
(mamee - NOMXHOCTHOE IO, OTBETCTBEHHOE 33 HAIPABICHHE MEXBEIOMCTBEHHBIX
3alpocoB).

3.4.2. IoIDXKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HANPAaBJIEHUE MEXBEIOMCTBEHHBIX
3aMpoCcoB, (POPMHUPYET ¥ HANpaBiIseT B 3IEKTPOHHON (opMe MOCPENCTBOM CHCTEMBI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3auMOJeHCTBUS (MpU OTCYTCTBUU TEXHUUECKOM
BO3MOXXHOCTH — WHBIMH CIIOCO0OaMH) 3ampochl O MPENOCTaBJIICHUH IOKYMEHTOB H
CBEIIEHNH, IIPENYCMOTPEHHBIX IIYHKTOM 2.6.1 aIMIUHUCTPATUBHOI'O pErjaMeHTa.

AIIMUHHCTpPATHBHBIE @POLENyphl, yCTaHABIMBACMEIE HACTOSIIUM ITYHKTOM,
BEITTOJIHSAIOTCS B JEHD [IPUHSTHUS 3asIBIICHUS HA PACCMOTPEHUE.

PesynbraTaMy  BHIIONHEHHS  aAMHHWUCTPATUBHEIX  IIPOIELYp  SBISIOTCS:
HalpaBJ€HHBIE B OpraHbl BJIAcTH U (WJIM) TMOJBEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHu3alyy 3arnpockl.

3.4.3. Cneunanvctel MOCTAaBIIMKOB JaHHBIX HA OCHOBAaHHWHM  3allpOCOB,
IMOCTYNMBIINX YEPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aWMOIEHCTBHI,
IPENOCTaBISIOT 3alpalliBaeMble JOKYMEHTH (MHQOpMAIUIO) WM HaIpaBISIOT
yBEIOMJIEHHSI 00 OTCYTCTBUHU NOKyMeHTa U (wiu) mHbopManuu, HeoOXONUMBIX AJIA
IIPEJOCTaBICHNS MyHULIUTIANEHON YCIyTH (aiee — yBenoMIeHue 06 oTkase).

AQMUHVCTpaTUBHEIE IPOLIEAYpPHI, YCTaHABIMBaeMble HACTOSIIMM IIYHKTOM,
BBEITIOJIHAIOTCS B TEYEHUE TPEX JHEH CO AHS MOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3a1Ipoca
B OpraH WM OpraHu3allyio, MPeIOCTARISIONHe JOKYMEHT U HH()OpMaLWIO, €CIU UHbIE
CPOKH IIOATOTOBKM U HaIlpaBJICHUsT OTBETa HA MEXBEOOMCTBEHHBIA 3alpoc He
YCTaHOBJIEHBl (elepalbHBIMU  3aKOHaMH, MIPaBOBBIMK akTamu lIpaBUTenbcTBa
Poccuiickoit @eneparum ¥ MPUHATHIMA B COOTBETCTBHU C (elepaibHBIMU 3aKOHaMH
HOPMAaTUBHBIMY IIpaBOBEIMU akTamu Pecrybnuku Tarapcras.

PesynpTaTamMu  BEIIONHEHUS  aOAMUHUCTPATUBHBIX  IPOLEAYp  SBISIOTCS:
JOKYMEHTHI (CBECHUSI), HEOOXOMUMBIE IJIS MPEIOCTABICHUS MyHUIIUIIANBHOH yCIyTH,
6o yBenomiieHrue 00 0TKa3e, HalpaBlieHHbIe JODKHOCTHOMY JIWILY, OTBETCTBEHHOMY 3a
HallpaBJIIEHUE MEXBEIOMCTBEHHBIX 3allPOCOB.

3.4.4. JIomXHOCTHOE JIUI0, OTBETCTBEHHOE 32 HallpaBJIeHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

[IOJIy4aeT 3alpalliBaeMble HYE€pe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJECHCTBUS JOKYMEHTHl (CBEICHHUS), HEOOXOAUMBIE [ MPEeIOCTABICHUS
MYHUIMAIIAIBHON YCIIyTH, TUO0 yBENOMIIEHHE 00 OTKa3e IpHU OTCYTCTBAM NOKYMEHTa U
(wnu) uEGOPMALUY; : '

IIPU HAJIWYUY OCHOBAHUM, IPEAYCMOTPEHHBIX IIYHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO
periiaMeHnTa, IOATOTaBIMBAaEeT IMPOEKT pelieHus 00 OTka3ze B MpHeMe IOKYMEHTOB,
HEOOXOMUMEIX JIIs IPENOCTABIIEHAS MYHUIUIIATEHON YCIIYTH.
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[MpoexT pemenus o0 oOTKase B MpHeMe IOKYMEHTOB, HEOOXONUMBIX IS
IpeIOCTaBICHNSI MYHUIIUIIATBHOR YCIYTH, ¢ yKa3aHUeM IPUYMH 0TKa3a (B ciIy4ae, eCiu
OCHOBaHHUS IJIS OTKa3a B IpHeMe IOKYMEHTOB, HEOOXONWMEIX IS MPENOCTaBICHUS
MYHHUIIUTIATEHON YCITYTH, CBA3aHBI C HAPYIISHUEM YCTaHOBJIEHHBIX TPeOOBaHUH K TaKUM
JOKyMEHTaM, OCHOBaHWS IJig OTKa3a B IpUEME JOKYMEHTOB IOJDKHBL COJEPIKAThH
WHOOPMAIIMIO O HAWMEHOBAHWU IOKyMEHTOB (WH(OpMAaluH, CBEICHUH), KOTOpLIE HE
IPENCTaBIEHBI, COMEpX aT HeJIOCTOBepHble U (WJIM) IIPOTUBOPEUMBEIE CBEIEHUS,
ohopMJIEHBI C HapyllleHWeM YCTAaHOBJICHHBIX TpeOOBaHUI), HAIpPABIAETCA Ha
COrJlacOBaHHE B YCTAHOBJIEHHOM TIOPSIKE TIOCPENCTBOM CHCTEMBI JJIEKTPOHHOIO
JOKYMEHT0000pOoTA.

CornacoBanue mpoekTa pemeHus 00 0Tkase B IpueMe I0KyMEHTOB, HEOGXOTIMBIX
IUIST  TIPENOCTaBICHUS MYHULIUNATBPHOW YCIyr'W, OCYINECTBISETCS B MOPSIKE,
OPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AIMUHHUCTpaTUBHBIE MPOIEAYPhl, YCTaHABJIMBAEMEIE HACTOSIINM ITYHKTOM,

BEITIQJIHSIFOTCS B ICHB IMOJMYYEHUsI CBEASHUN 10 MEXXBEIOMCTBEHHEIM 3alIPOCaM.
' PesynbTaTaMy  BBIIONHEHHS — aIMUHUCTPATHBHBEIX  TIPOUEAYP  SABJSIOTCS:
JTOKyMEHTEI (CBEIEHHs ), HEOOXOMUMBIe JJIS IPENOCTaBIECHUS MyHUIUIIAIBHON YCITyTH,
IIPOEKT pEIIeHus 00 0TKa3e B IprUeMe JOKYMEHTOB, HEOOXOIUMEIX JIJIS IIPEIOCTABICHHS
MYHUIUTIAIEHON YCIIYTH.

3.4.5. UcmonHeHWe IpoUeNyp, YyKasaHHBIX B IyHKTax 3.4.2, 3.4.4
aIMUAHUCTPATHBHOIO perjiiaMeHTa, Mpu HalWduh TEXHUYECKOM BO3MOXHOCTH
OCYIIECTBISETCS B aBTOMATUYECKOM PEXUME C MCIOIb30BAaHUEM aBTOMATH3MPOBAHHOM
HHOOPMAIIOHHONW CHCTEMBI, TPEIHA3HAYEHHON [UIs OKa3aHWs TOCYyNapCTBEHHBIX H
MyHUITUTIABHEIX  YCOYr, B TOM 4YHCIE C MOMEHTa DErMCTpalliil 3asBICHUS B
COOTBETCTBHUU C MyHKTOM 2.13 aIMUHUCTPATUBHOrO pErIaMeHTa. .

3.4.6. MaxcuManbHBI CpPOK BBINOJHEHHS aIMUHHUCTPATHBHBIX MpoOLenyp,
YKa3aHHBIX B IyHKTE 3.4 aqMUHHCTPATABHOrO pETrJaMeHTa, COCTABIAET TP Pabouux
JHS.

3.5. IToaroToBka pe3ynbTaTa MyHULIUIIAILHOM YCIyTH

3.5.1. OcHoBanueM Hayajla BBINOJHEHHUS aJIMUHHCTPAaTUBHON IPOLETYPHI
SBIIIETCS TIOCTYIUJIEHHE OT JOJDKHOCTHOIO JIUIA, OTBETCTBEHHOrO 3a HAlpaBJICHUE
MEXBEIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEHEHHH), HEOOXONMMBIX  JIs
IPENOCTaBICHUS MyHULIMIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIAIOM, OTBETCTBEHHBLIM 3@ BEITIONHEHWE aIMUHUCTPATHBHON
IPOLELYPEI, SBISETCS CeKpeTaph VICOTHUTEIBHOrO0 KOMUTETA (Halee - JOJKHOCTHOES
JIAI0, OTBETCTBEHHOE 3a IIOATOTOBKY DE3yJibTaTa MPEHOCTAaBICHHS MyHULUIAIBHOM
YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMI0, - OTBETCTBEHHOE® 3a IIOJArOTOBKY pe3yibTara
IPEOCTaBJICHUSI MYHULIMIAJbHON YCIIYTH: |

paccMarpuBaeT cHOPMUPOBAHHBIM KOMILIEKT NOKYMEHTOB, HEOOXOIMMBIX MJIst
IPEIOCTABIICHNUS MYHUIIUIIATBHON YCIIYyTH; '

IpY BLISBJIEHWH OCHOBAHWHN JIJisi OTKa3a B IIPENOCTABICHHM MYHMIUIAIBHON
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YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErIaMEHTa, IIOAOTaBIMBAET
IIPOEKT PELIeHUs 00 0TKa3€ B MPEIOCTABICHUY MyHUIUNIAIBHON YCIIyTH;

B CIy4ae OTCYTCTBUS OCHOBaHMM [JI 0TKa3a B IPEAOCTaBICHUU MyHUIUIAIBHON
YCIYTHU, IPETYCMOTPEHHBIX MYHKTOM 2.8.2 a IMUHUCTPATUBHOIO PETNIAMEHTA, II0 HTOraM
paccMOTpEHMST JOKYMEHTOB, HEOOXOMUMBIX [JIsI MPENOCTaBICHUS MyHHULMIATILHOMA
YCIIyTHl, MOATOTABIKBAET MPOEKT PE3YIbTATA IPENOCTABICHUS MYHHUIINIAIBHOH YCIyTH
B COOTBETCTBHHM C MOAMYHKTaM# | — 3 myHKkTa 2.3.1 aAMUHUCTPATUBHOI'O PETIAMEHTA,

HampaBisieT  MOATOTOBJIICHHBIM  MPOEKT  pe3ynbTara  IMPeNOoCTaBICHHUS
MYHUIUNIAEHON YCIYTd Ha COTJIAaCOBAHUE B YCTAaHOBJIEHHOM IIOPSAKE IIOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'0 JOKyMEHTO000pOoTA.

AIMAHHCTpaTHBHbIE IPOLEIYpPhl, YCTAHABIMBAEMBIE HACTOSIIAM MYHKTOM,
BEITNIONIHSIOTCS B T€YEHUE OTHOr0 pabodero MHA.

PesynbraramMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOUELYD SBJISAIOTCS: IPOCKT
perenus 06 0TKase B MPENOCTABIEHUI MYHUIUNIAILHOM YCIIYTH, CIPaBKH (BBIIUACKH).

3.5.3. CornacoBaHue ¥ NOANNMCAaHWE IIPOEKTa pe3yjabTara IIPENOCTAaBIICHHUS
MyHHIUTAOGHOK yCIyrd (majee — OpPOEKTH JIOKYMEHTOB) OCYIIECTBILIETCS
PykoBoautenem McnoHUTENBHOTO KOMUTETA.

[ToaroToBiaeHHBIE TPOEKTH HOKYMEHTOB, UMEIOINNUE 3aMedaHus, BO3BPAIAlOTCA
Ha I0pabOTKy JHIly, OTBETCTBEHHOMY 3a TOATOTOBKY pe3ylbTaTa MYHUIUIIAIbHON
yenyru. Ilocne ycrpaneHus 3amMedaHuil MPOEKTHl TOKYMEHTOB IIOBTOPHO TNEpPEHaoTCs
IUISI COTJIaCOBaHMUA U IOANKUCAHMUS.

PykoBonutens VCHONHUTENPHOrO KOMHUTETAa IIPU PACCMOTPEHHM IPOEKTOB
TOKyMEHTOB MPOBEPSET COOMIOACHNE aIMUHUCTPATUBHOIO pPeriaMeHTa qOJKHOCTHBIMU
muraMu McmomHUTEThHOTO KOMUTETA B YACTU CPOKOB BEIIIOIHEHNS aIMAHNACTPATUBHBIX
NpOIENyp, WX IMOCIENOBATENIHBHOCTA ¥ IONHOTHI, HAIW4Ms  COIVIACOBAHUM
YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JUILl VICIIOJHUTEIBRHOrO KOMHTETA B CHCTEME
3JIEKTPOHHOT'0 JOKYMEHTO000pOoTa.

B cimywae BBISBIEHHS ~ HapylIeHWH B  4YacTd  CPOKOB  BBINOJHEHUS
aIMUHICTPATHBHEIX MpPOLENYpP, WX MOCTEIOBATENFHOCTH ¥ IMOIHOTH PyKoBomuTeNh
VcrioMHUTENBPHOTO KOMUTETAa WHHUIMUPYET IPHUBJIEYEHHE K OTBETCTBEHHOCTH ML,
JONMYCTUBIINX HApYIIeHWs, B COOTBETCTBUM C IYHKTOM 4.3 aIMUHHCTPaTUBHOIO
pernameHTa.

AIMUHUCTpaTUBHBIC TMPOIENYyPhl, YCTaHABIMBAacMBIE HACTOSAIIHM ITyYHKTOM,
BEITIOJIHSIFOTCS B T€UE€HHE OQHOTO pabodvero IHs.

PesynbTatamMu BBIMOJHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD SABISIOTCS: PEIICHHUE
00 oTKase B IprieMe JOKYMEHTOB HEOOXOMUMBIX IS IPEOCTABIICHUS My HUIMITATBH O
YCIIyTH, perierue o0 OTKaze B MPENOCTaBICHWM MYHHUIUNAIbHON YyCIIyrH, CIpaBka
(BBITIMICKA).

3.5.4. Vcnonmenuwe mpoUEeNyp, YyKasaHHBIX B IyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjlaMeHTa, HOpU HaJUu4YuKM® TEXHUYECKOH BO3MOXHOCTU
OCYIIECTBIIAETCS B ABTOMATHYECKOM PEXUME C UCIOTB30BaHUEM aBTOMATU3MPOBAHHOM
MHQOPMAI[IIOHHON CHCTEMbl, NPSIHA3HAYSHHON I OKA3aHWS TOCYNAPCTBEHHBIX M
MYHULUIAIBHBIX YCIIYT. '
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MaxcuManbHBIN CPOK BBIIIOJTHEHUA aIMUHUCTPATHBHBIX IIPOHEAYD, YKA3aHHBIX B
IIYHKTE 33, AIMUHHUCTPATUBHOI'O PErjiaMeHTa, COCTaBJII€T OJUH pa60q1/1171 JE€HBb.

3.6. Brinaua (HampaBiieHUe) 3asBUTENIO Pe3yJibTaTa MyHUIUIALEHOM YCIIyTH

3.6.1. OcHoBanueM Ha4ajga BBHINIOJHEHUS] aJIMWHUCTPATUBHOM IIPOLENYPHI
ABJISIETCS. TOJIy4eHWEe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BEIIOJHEHHE
aIMUHUCTPATUBHON TPOIENypHl, NOKyMEHTa, MOATBEPXKIAIOIIETO IIPENOCTaBIIEHHE
MYHHUITUNATBHON YCIyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHUHUCTPATUBHOMI
IPOIENYPEI, SIBJISIETCS CEKPETAph MCIOJHUTENHLHOT0 KOMUTETA (Hajee - [OIDKHOCTHO®
JIAT0, OTBETCTBEHHOE 3a BhIIady (HaMpaBJieHNe) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 Bhinady (HalpaBICHHE)
JOKYMEHTOB:

obecleunBaeT PErUCTPALNIO ¥ BHECEHHUE CBEACHUM O pe3yiIbTaTe IPEAOCTaBIICHHUS
MYHHUIANIATBHON YCIYTH B TIONCHCTEMY BEIEHHS NOKyMEHTAI[UH aBTOMATH3UPOBaHHON
AHGOOPMANMOHHON CHCTeMBI, NpPEeNHA3HAUEHHOM &I OKa3aHWs IOCYyHapCTBEHHBIX H
MYHUIUIIATBHBIX YCIIYT;

H3BEIIAET 3asBUTENS (€ro MPeICTaBUTENsA) CIIOCOO0M, YKAa3aHHEBIM B 3asBJICHHH, O
pe3yisTaTe MPeIOCTaBICHUS MYHUIUIATFHOW YCIyrH U O BO3MOXHOCTH IOJYyYEHUS
pe3yibTaTa MPEeNOCTABICHHS MYHULIMNATBHON yciayrd B KcIOIHHTETBHOM KOMHTETE
umm B MOL.

HcnonHenne  mpolenyp TpU  HaNWM4WKA  TEXHWYECKOH  BO3MOXHOCTU
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEXUME C HCIIOJIE30BaHUEM aBTOMATU3UPOBAHHON
UHGOPMAIMOHHOW CHCTEMBI, TPEeTHA3HAUEHHOW Ui OKa3aHMs IOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT.

AJIMUHUCTPATHBHEIE TPOIENYPEl, YCTaHAaBIMBAEMBIE HACTOAIIUM ITYHKTOM,
BEIMIOJIHAIOTCS B TEYEHWE ONHOro pabouero OHS CO AHSA IONNMCAHUS ITOKYMEHTa,
ABJISIFOIIETOCS pe3yJIbTaToM MPEIOCTaBICHUS MYHUITUTIATBEHON YCIIyTH,
YIIOTHOMOYEHHBIM JTOJDKHOCTHEBIM JIUIIOM VICTIOMTHUTENEHOTO KOMUTETA.

PesynprTaTaMud  BBITIONHEHWS  aIMUHUCTPATUBHBIX  IPOLEAYD  SBJISIFOTCS:
pasMelleHe CBENEHHN O pe3ysbTaTe MPeJOCTaBIeHHUS MYHHIUIIAILHOH YCIYrH B
HGOPMALMOHHEIX CHCTEMAX, U3BEIIEHNE 3asBUTENS (€ro IPeICTaBUTENA) O PE3YIBTATE
IPENOCTaBIIEHNS MYHUIUIIATBHONW YCIIYTH U CIIOCO0ax €ro MoyYeHus.

3.6.3. Tlopsmox Bemaun  (HampaBlIeHWs) pe3ynbTrara  IIPENOCTaBICHUS
MYHULIUIATEHON YCITYTH:

3.6.3.1. Tlpu obpaienvy 3asBUTENs 32 Pe3yIbTaTOM MYyHHUIMIIAIBHON YCIYyTd B
M®IL], pabotaux M®L] BEaeT 3a9BUTENIO PE3YIIBTAT MyHUIUNANBHOR yCIyrd B hopme
SK3EMILIApa 3JIEKTPOHHOrO MNOKyMeHTa Ha OymaxHoM Hocurtene. Ilo TpeboBanuio
3a8BUTENS BMECTE C 3K3EMILISPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENE
eMy MPEeHOCTABIISETCS SK3EMIUIIP 3JIEKTPOHHOIO HOKYMEHTa ITyTEM €ro 3amuch Ha
CbeMHEBI HOCHWTeNs WHGOOPMAIMK WM HAIpaBJIEHUA JK3EMIUISpa 3JEKTPOHHOTO
JIOKYMEHTa II0 3JIEKTPOHHON IIOYTe B aipec 3asBuTelis.. [IpW 3amucH Ha ChEMHBIA
HOCHUTENs WHOOPMAIUY U HAMPaBICHUY 3K3EMILIApa 3JIEKTPOHHOIO JTOKyMEHTa, Ha
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OCHOBE KOTOpOIrO COCTaBJIEH 3K3EMIUISP SJEKTPOHHOrO JOKYMEHTA Ha OyMaKHOM
HOCHUTENC, IO 3MEKTPOHHOH IOYTEe MASHTHYHOCTH TAKOTO 3K3EMIUISPA 3NEKTPOHHOTO
AOKYMEHTa SK3EMIULIPY SJIEKTPOHHOIO JOKYMEHTa Ha GyMaKHOM HOCHTENE 3aBepAeTCs
YIONHOMOYCHHBIM COTPYAHHKOM C HCIOJE30BAHUEM YCHIICHHOM KBAIM(QUIMPOBAHHON
3JIEKTPOHHOU MOIIINCH.

AJIIMUHVCTDATHBHBIE MIPOUENYPhl, YCTAHABIMBAEMBIE HACTOSIINM IIyHKTOM,
BBILIOJIHAIOTCA B IOPSAKE OYEPENHOCTH, B N€Hb HPUOBITHS 3asBHTENS B CPOKH,
YCTaHOBJICHHBIE periaMmerToM paboTer MO,

PesynbTatamu BBIIOHEHNS aIMUHECTPATHBHEIX IPOLENYD SABISIOTCS: QUKCAIUS
(hakTa BEIAYH DPE3yNbTATa MPENOCTABICHHUS MyHUIUnaneHo# yciyru B AVIC M®IT,
Pe3yNIbTaT MPENOCTaBICHNUS] MyHUIUIIANBHON YCIYTHd, BBIIAHHBIH 3aBUTEIIO.

3.6.3.2. Ilpu obpameHun 3asBUTENS 32 PE3yJIbTaATOM MYHULUIIAIBEHOW YCIyrd
depes Emuueidi, Pecnybnukanckuilt mopTanm 3asBHTENF0 B JIHYHBIH  KAOHHET
ABTOMATUYCCKH HANpPaBISIETCS SIIEKTPOHHBIA 00pa3 JOKYyMEHTa, SBISIOIIErocs
PE3yIIETATOM  IPENOCTABNECHUS MyHUUUIAILHON yCIyrd, MONNKCAHHBIN YCHIIEHHOH
KBaNMU(QHUIMPOBAHHON 3JIEKTPOHHON MOAMHCEI0 PykoBomutens VICIIONHHTENLHOTO
KOMUTETA.

AJIIMAHWCTPATHBHBIE MPONENYPHl, YCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM,
BBILIOTIHAXOTCA B NCHB NOANMHCAHUS TOKYMEHTA, HOATBEP)KOAIONIEr0 MPENOCTaBIeHHE
(0TKa3 B IPEIOCTABIEHAHN ) MYHUITAIATLHOMN YCIYTH, YIOJIHOMOYEHHBIM JTOKHOCTHEIM
oM McnonHuTenbHOro KoMUTeTA.

PesynbratamMmy  BEINONHEHWS  aJIMHHHMCTPATHUBHBIX IpOLEAYpP  SBISIOTCH:
HapaBleHHe (IPENOCTABNEHNE) C HCIOJNb30BaHMEM EmuHoro, Pecrmy6iuxanckoro
TIopTalia 3asBUTENO NOKYMEHTa, MOATBEPIKAAIOMIEr0 IPeNOCTaBIEHNE MYHUIUIAIBHOMN
yCnyry (B TOM YHClIE OTKa3 B [IPENOCTABIEHHH MyHHUIAIATBHOMN YCIIYTH).

3.6.3.3. Ilpw obpammenyy 3asBUTENS 32 PE3yNbTATOM MYHULHIAIGHOMN yCIIyTU B
VcnionHWTenbHBIE  KOMHUTET, NOKHOCTHOE JMLO, OTBETCTBEHHOE 3a BbIIA9y
(HampaBleH¥€) NOKYMEHTOR, BELIAET 3aBUTEIIO pe3ynbTaT MyHuLUIansHoi yeryra. Io
TPEOOBAHUIO 3aSBUTEIISI BMECTE C 3K3eMILIIPOM IEKTPOHHOI0 JOKYMEHTa Ha OYMaskHOM
HOCHTEJIC eMy NPETOCTABIILETCSI SK3EMILISAP SJIEKTPOHHOIO TOKYMEHTA IIyTEM €T0 3aIlACH
Ha CBEMHBIM HOCHTENb WH(OPMALME WM HAIPAaBIEHWS JK3EMILIAPA SICKTPOHHOTO
JMOKYMEHTa IO 3JIEKTPOHHOM [10YTe B apec 3asIBUTEIS. ‘

AIIMUHUCTDATUBHBIE IIPOIENYPHl, YCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM,
OCYIIECTBIIAIOTCS B IIOPSAAKE OYEPENHOCTH, B IEHB MPUOBITHS 3aIBUTENS B COOTBETCTBUHM
¢ IlpaBunamu BHYTpeHHETO TPYNOBOTO pacropsaKa MCIoHuTeNEHOr0 KOMUTETA.

Pe3ynbTaToM BBIIONHEHUS anMUHUCTPATHBHBIX IPOLENYD SABJISIOTCS: (QUKCAIUS
dakTa  BEITAYM  pe3yNbTaTA  IIPENOCTABIEHHUS MYHALMNAILHOW  yCIYTH B
aBTOMATH3UPOBaHHOY WHMOPMAI[HOHHOM CcHCcTeMe, NMpelHAasHAYEHHOW IS OKa3aHus
rOCYyIapCTBEHHEBIX U MYHUIUNATBHBIX YCIIYT.

3.7. MicipaBJieHue TeEXHUYECKUX OITHOOK
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3.7.1. B cnydae oOHapy>XeHUS TEXHUYECKON OIUOKY B JOKYMEHTE, SIBJIAIOIIEMCS
pe3ynbTaTOM MYHUIUIANBHOW YCIIyTH, 3asBHUTENb HampasiseT B VICIIOJHHUTENBHBIA
KOMHUTET:

3asBlIeHWe OO0 WCIpaBIeHWM TexXHH4Yeckod owmubku (mpuioxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY );

NOKYMEHT, BBIIAHHBIA 3asSBHUTENIO KaK pe3yJbTaT MyHUIUNAILHON YCIyrH, B
KOTOPOM COLEPKUTCS TEXHUYECKas OLINOKa;

JOKYMEHTBI, UMEIOINE HOPUINUYECKYIO CUJy, CBHUAETEILCTBYIOIIUE O HAIHUYUU
TEXHUYECKOU OIMUOKH. '

3asBieHne 00 UCIpPaBIEHHM TEXHHYECKOH OMMOKM B CBENEHHUAX, YKA3aHHBIX B
JOKYMEHTE, SBIISIIOIIEMCS pe3yJIbTaTOM MyHULIUNAIBHON YCIIYTH, II0NAETCS 3asIBUTENIEM
(YIIOTHOMOYEHHBIM TPEJCTaBUTENIEM) IIOYTOBEIM OTIpPaBIeHHEM (B TOM YHCIE C
HCIIOJIE30BAHUEM 3JIEKTPOHHOM MOYTHI ), b0 yepe3 Enuneiil, PecyOnnkaHCcKui mopTain
nmm M®I].

3.7.2. JIOTPKHOCTHOE JIUII0, OTBETCTBEHHOE 32 [IPUEM TOKYMEHTOB, OCYIIECTBISAET
IIpHeM 3asBIEHHS 00 HCIPABIEHNY TEXHAYECKOH OLIMOKY, PErHCTPUPYET 3asBICHHE C
NPUTIOKEHHBIMU JOKYMEHTAMU U TiepefaeT uX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34
00paboTKy HOKyMEHTOB.

AIMUHHUCTPATUBHBIE TMPOIEAYPhl, YCTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BEITIOJIHSIOTCS B TEUECHME OJHOTO pabovero AHS C NaThl PETUCTPALiK 3asiBIICHHUS.

PesynpTaTamu BBITONHEHUS afMUHUCTPATUBHBIX IIPOLUENYD SABJISIOTCS: TPUHSITOE
U 3aperucTpUpOBaHHOE 3asBIIEHUE, HANPaBJICHHOE HA PacCMOTPEHHE TODKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTtpuBaeT JOKYMEHThI ¥ B IeJSIX 'BHECEHHS HCIpPABJIEHHHA B JOKYMEHT,
SIBJISIOIIUICS PE3yITATOM IMPENOCTABICHUS MYyHULUIAIBHON YCIYyT'H, OCYIIECTBISET
IPONENyPEl, IPEeTyCMOTPEHHBIE TYyHKTOM 3.5 aIMHHHUCTPATHBHOIO pErjaMeHTa, |
BEIZIAET HCIPABJIEHHBIA JOKYMEHT 3asABUTENHO (YIOTHOMOYEHHOMY IPEACTaBUTEIO)
JIMYHO TIOJ POCIHCH C M3BATHEM Y 3asABUTENs (YIIONHOMOYEHHOTO IIPEICTaBHTEN)
OpWTrHHAJA JOKYMEHTa, B KOTOPOM COAEPKUTCSA TEXHUYECKasl OIIMOKa, WK HAllPaBIsSeT
B aJpec 3asgBUTENs [OYTOBLIM OTIpaBIEHHEM (ITOCPEACTBOM 3JIEKTPOHHOM ITOYTEHI)
IACEMO O BO3MOXKHOCTH IIONIyYeHWs JOKyYMEHTa MpH IPEeNOCTaBICHHH B
HcnonuuTenpHBII KOMUTET OpWUTWHAIa HOKYMEHTa, B KOTOPOM  COJEPNKHUTCSI
TEXHUYecKast omubKa.

AIMUHWCTPATUBHBIE TPOINENYpPhl, yCTaHABIWBAEGMBIE HACTOSALIUM ITYHKTOM,
BBIINOJIHAIOTCS B TeueHHe IBYX paboumx gHEH mocie OOHapyXeHHUs TEeXHUYECKOH
OIIMOKY WK IIOYYEH S OT JF000r0 3aMHTEPECOBAHHOTO JINIIA 3asBIICHUS O JNOIIYIIICHHOM!
omuoKe. _

Pe3ynbTaTaMy BEIIOIHEHUS aIMAHUCTPATHBHBIX IPOLENYP SIBISIOTCS: BHITaHHBIN
(HampaBJIEHHBIN ) 3aIBUTEIO TOKYMEHT. ’

4. Tlopsigok 1 hopMbI KOHTPOJIS 32 NPEAOCTABICHHEM MYHHIMIAJILHOM
yeayru
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4.1. ITopsoK OCYIIECTBICHUS TEKYIIEr0 KOHTPOJIS 38 COOIIIONEHUEM 1 UCIIONHEHNEM
OTBETCTBEHHBIMY JODKHOCTHBIMY JIMIIAMHU [TOJIOXXEHUH aIMAHUCTPATHBHOTO
pernamMeHTa ¥ HHEIX HOPMATUBHBIX IPaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTaBICHNIO MyHUIIUNIATBHON YCITYyTH, a TaKXXe MPUHATHEM UMHU pelleHui

KoHTpospb 32 MONHOTON ¥ KauecTBOM MPENOCTABIICHUS MYHUIIUIATBEHON YCIyTH
BKIIIOYAET B Ce0d BBIABICHNE U YCTPAHEHWE HAPYIIEHU IpaB 3asBUTETIEH, IPOBEICHHE
IPOBEPOK  COONIOAEHUS IHpPOLENYp MNPENOCTABICHUS MyHUIIMIAIbHOM  YCIyTH,
IIOATOTOBKY PEIICHUH Ha necTBus (0e3neficTBre) TOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIpaBJICHUS. .

@opMaMH  KOHTpONsST 32 COOJNIOJEHUEM HUCIOJHEHUS aIMUHUCTPATHBHBIX
IPOLENYD SIBISOTCS:

1) mpoBepka ¥ COTACOBAHWE MPOEKTOB MHOKYMEHTOB II0 IPEIOCTABIECHHIO
MYHHULIMNATBEHON yCIyTH;

2) mpoBog¥MBIE B YCTAaHOBJIEGHHOM  IIOpsiAKE  IIPOBEPKH  BEJEHHA
I EeJIOIPON3BOJICTRE;

3) mpoBeJieHNE B YCTAHOBJICHHOM IMOPSIKE KOHTPOJIBHEIX IIPOBEPOK COOJIONEHASL
IPOLENYDP NPENOCTABIEHUS MYHULIUTIATBHON YCIIYTH.

B memsx TeKyllero KOHTPOINS WCIONB3YIOTCS CBENEHHUS, HMEIOIUecs B
3JIEKTPOHHON 0a3e NaHHBIX, CHyXeOHas KOPPECHOHIEHIWS, yCTHAs ¥ NUCbMEHHAs
MHOOpPMAIYS TODKHOCTHBIX JIHII, OCYIIECTRIISIONINX BRITOJTHEHHE aIMUHUCTPATUBHEIX
IPOLENYD, XYPHAJIBL y4eTa COOTBETCTBYIOUIUX JOKYMEHTOB U IPYTHE CBEACHUS.

g ocylnecTBIEHNUST KOHTPOJIS 32 COBEPIIEHUEM IeUCTBUN MPU MPENOCTaBIEHUN
MYHHUIUIAIBLHONA YCIYTd W IPUHSATUM pELIeHUN pPYKOBOZUTEIIO OpraHa MECTHOIO
CaMOYIIpaBJIEHHs IPEACTAaBJISIOTCS CIOpPaBKU O pe3yiabTaTax M[peNOCTaBICHUS
MYHUIIATIAIEHON YCITYTH.

O ciy4asx u npuYuHaxX HapyIIeHUs CPOKOB, ITOCIIEAOBATEIEHOCTH U CONEPKaHUSL
aIMMHUCTPATUBHBIX INIPOLEAyp HOOJDKHOCTHBIE IHIa HEMEIJEHHO KH()OPMHUPYIOT
PYKOBOIUTENST OpraHa, IPEeNOCTaBISIOMIEr0 MYHULUNATBHYIO YCIYry, a Takke
OPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HapyIIeHUH.

Texymuil xoHTpons 3a coOONIONCHHEM IOCIEHOBAaTENbHOCTH IEeWCTBUH,
ONpENENEHHBIX  aIMHWHHCTPATHBHBIMH  IpoLiefypaMyd IO  I[PEIOCTaBICHUIO
MYHHUIUIAIBEHON YCIYTH, OCYILIECTBISETCS 3aMECTUTENIeM pPYKOBOAMTENS OpraHa
MECTHOIO  CaMOYINpaBJEeHMs, OTBETCTBEHHBIM 3a OpraHU3alyi0 pabdoThl IO
IPENOCTABICHUI0 MYHUIIUIIANBHON YCIIyTH, HadalbHUKOM OTHENA, OCYIIECTBIISIOLIErO
OPraHu3alyIo PabOTHI 110 NPENOCTARICHUIO MYHUITUTATBHON YCIYTH.

[lepedeHE MOMKHOCTHBIX  JIUI, OCYIIECTBISIOIIAX TEKYyMIHH KOHTPOJIb,
YCTaHABIWBAETCS IIOJIOXEHUSIMHU O CTPYKTYPHBIX NOApPA3AENeHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS ¥ NOJDKHOCTHEIMU perJiaMeHTaMHU.

4.2. Ilopsanok v NepuoJuYHOCTE OCYINECTRICHUS [IJIAHOBEIX ¥ BHEIIAHOBBIX IIPOBEPOK
IIOJIHOTHI ¥ KaYeCTBA IPEJOCTABIEHUS MYHULIUNIAIBHON YCIIyTH, B TOM YHCIIE TOPSAIOK
1 (GOPMBI KOHTPOJIS 32 MONHOTOM ¥ Ka4eCTBOM MPENOCTABIEHYS MYy HUIATIATLHOMR
yCIyTH
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4.2.1. KoHTpone 3a IOJTHOTON M Ka4eCTBEOM MPENOCTABICHUS MYHHIUIAIBHOMN
YCIYTH OCYIIECTBIISIETCS B hopMax:

1) mpoBeneHwus IPOBEPOK;

2) paccMoTpeHus kajnob6  3asBUTeNed Ha  JEHCTBUS (GeaneiicTBHE)
HcnonuutensHOro KOMHUTETa, a Takke WX JODKHOCTHBIX JIHI, MYHHIANATEHBIX
CITy>XaluX.

42.2. B memsax OCYIIECTBIEHUS KOHTPONS 3a IONHOTOH M KadeCTBOM
NPEIOCTABICHNUS MYHWIIWITAIBHONW YCIYTW IIPOBONSTCS TUIAHOBEIE M BHEIJIAHOBEIE
npoBepky. Ilopsiok ¥ TEpUONMYHOCT: OCYIIECTBICHHS IJIAHOBBIX POBEPOK
yCTaHaBJIMBAETCs IIaHOM paboThl McnonHutensroro xomurera. I1py MpoBEpPKe MOTYT
paccMaTpUBATBCA BCE BOMPOCHI, CBA3AHHBIE C IIPENOCTABIICHWEM MYHHUIUIATILHON
YCIyrdn (KOMIUIEKCHBIE MPOBEPKW), WIA OTHeNbHEI BONPOC, CBA3AHHBIA ¢
IPENOCTaBICHUEM MyHUIUNIANBHON YCIIyTH (TeMaTH4YecKue IpoBepkH ). [IpoBepka Taxxke
MOXET MPOBOTUTECS 10 KOHKPETHOH )kanobe 3assBUTENS.

4.2.3. BHennaHOBEIE MPOBEPKY [POBOAATCS B CBA3M C MPOBEPKOM yCTpaHEHHS
paHee BRIABICHHBIX HapyIICHHWH aJMUHHUCTPATUBHOIO PErjlaMeHTa, a TaKXe B Clydae
NONy4YeHust xanob 3asBuTenedl Ha meitctBus (Gesmeiictsue) VICIOMHUTEILHOTO
KOMUTETA, a TAKXKE WX TOJDKHOCTHBIX JHII, MyHUITUNANBHBIX CIIYKAIINX.

4.2.4. Pe3yneTaTsl NPoBEpKH ODOPMIISIFOTCS B BHUIE aKTa MPOBEPKH, B KOTOPOM
YKa3BIBAIOTCSI BEIBIIEHHbIE HEOCTATKY U NIPEIIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH NOJDKHOCTHBIX JIUI OPraHa, IIPeNOCTaBIISIOIIET0
MYHUIUIIANBHYIO YCIIYTY, 3a pelleHus U neiicTBus (be3neficTBre), IPUHUMAEMEIE
(ocymecTBIseMBIe) MU B XOJE TIPENOCTABIEHHS MyHMIUTIATBHOMH YCIyTd

IIo pesynbTaTam IpOBENEHHBIX [IPOBEPOK B CIIyUae BHIABJIECHHS HApyIIEHHH IpaB
3afBUTENICW BWHOBHEBIE JIAIlA NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOIAaTeNbCTBOM Poccuniickoit ®enepanuy.

PykoBonuTens opraHa MeCTHOTO CaMOYIpaBIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asBIIEHUN.

PykoBomuTens (3aMecTHTENh pyKOBOAUTENS) CTPYKTYPHOIO IIOApa3eleHUs
OpraHa MEeCTHOTO CaMOYIIPaBJIEHNS HECET OTBETCTBEHHOCTE 32 HECBOEBPEMEHHOE U (HIIH)
HEHaJJIeKalllee BBIMOJHEHHE aIMUHUCTPATUBHBIX NEUCTBUIMA, YKa3aHHBIX B pasaeie 3
aIMUHHACTPATUBHOTO PErIaMEHTa.

JIOTDKHOCTHEIE JTUIA ¥ HHBIE MyHUIUITANBHEIE CIIY KAIHE 32 PELIeHNs U NefiCTBHS
(GesneiictBue), mpHHEMaeMble (OCYIECTBISEMBlE) B XOIe IPEIOCTABICHUS
MYyHULMIANGHON  YCIIYIH, HECYT  OTBETCTBEHHOCTh B YCTaHOBIIEHHOM
3aKOHOJATeJIbCTBOM ITOPSIKE. :

4.4. Ionoxenws, XapakTepusyomire TpeGoBaHus K MOPSAKY U (popMaM KOHTPOIS 3a
IPENOCTABICHUEM MYHUIUIIAIBHON YCIIyTH, B TOM YHCIIE CO CTOPOHBI IPaXIaH, uX
O0BEeNUHEHWI U OpraHu3aIuit
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KonTpons 3a npenocraBneHreM MyHUIIUTIATBHON YCIIYTH CO CTOPOHBI TPaKJiaH, X
o0ObequHEHUIl ¥  OpraHuW3anuif, OCYIIECTBISETCS HOCPEACTBOM  OTKPBITOCTH
NEATeNbHOCTA  OpraHa  MECTHOTO  CaMOYIpPaBJIEHUS  IIpU  IIPEJOCTaBIIEHUH
MYHUIMITIAIBHON YCITYTH, IIOTyYeH s TIOJHOM, aKTyaTbHOM U MOCTOBEPHOH HHpOopMaIuy
O TOPSOKE MPENOCTABIIEHMsS MYHUIMIIATBHON YCIYTd U BO3MOXXHOCTH JOCYAEOHOro
paccMmoTperHusi oOpameHuil (kajxob) B mpoluecce MPEeroCTaBICHHUS MYHHIMIIATBLHON
YCIIYTH.

5. Jlocyne6Hblii (BHeCY1eOHBIN) MOPsA/I0K 00xa/I0BaHUs PELICHHH U NeACTBUM
(6e3neiicTBUs) OpraHa, NpexOCTABIAIONIEr0 MYHHIMNAALHYIO YCIYTY,
MHOroYHKIHOHAILHOTO HEHTPA NPeAOCTABJICHNA roCy 1apCTBEHHBIX H
MYHHIUNAIBHBIX YCJIYT, OpraHu3anuii, ykasaaubix B yactu 1.1 ctatebu 16
DenepanabHoro 3akoHa Ne210-d3, a takaxe HX JOJMKHOCTHBIX JIHII,
MYHHIUNATbHBIX CJAYKANX, pa00THHKOB

5.1. 3asgBUTENN UMEIOT IPABO Ha 00OXKAJIOBAaHUE B NOCYNEOHOM MOPAIKE PEIICHUH
U neiictBuil (6e3melcTBHsI) OpraHa, MPENOCTABISIOIIEr0 MYHULMIIAILHYIO YCIYTY,
TOJDKHOCTHOTO JIMIAa OpraHa, WPEeHOCTaBISIONIEr0 MYHUIUNAIBHYIO  YCIYTy,
MYHHUIOMITAJIBHOTO  CIYXKaIllero,  PYKOBOJOUTENS  OpraHa,  IIPeIOCTaBJIAIOIIETO
MYHULUNIATBEHYIO yCIyTY, MHOTO(QYHKIXOHAIBHOI'O I[eHTpa, paboTHHIKa
MHOTO(MYHKIIHOHAIBHOTO NEHTPa, OpraHu3aliii, IpelyCMOTPEHHAIX 9acThio 1.1 cTarsn
16 ®@enepanproro 3axoHa Ne 210-03, a Taxxe UX pabOTHHUKOB.

3asBUTENE MOXKET OOPATUTHCS C XXaNo00H, B TOM YUCIE B CIENYIOIIMX CIyJasX:

1) HapyiieHne cpoka PErucTpanuy 3anpoca O MPEeNOCTaBIeHHY MYHUIMITIATbHONW
YCIIyTH, 3aIIpOCca, YKa3aHHoro B crathe 15.1 @enepansaoro 3akona Ne 210-D3;

2) HapylleHWe CpOKa MpenoCTaBIeHus MyHHLIHUIAIPHONA yclIyrd. B yKasaHHOM
caydae nocynebHoe (BHecymeOHOe) oOXaloBaHWe 3asBUTENEM PEIICHWM U INEeHCTBHM
(Ge3neiicTBrS) MHOIOGYHKIMOHAIBHOTO LEHTPa, pabOTHHKAa MHOTOQYHKIIMOHAIBHOTO
IIEHTPa BO3MOXXHO B Cly4ae, €CId Ha MHOTOQYHKIIMOHAJIBHBIYA LEHTP, PEINCHUS U
nedictBus  (Ge3medcTBHE) KOTOPOro  OOXAalyloTCs, BO3JOXEHa (QYyHKIHS IO
IPENOCTABIEHUIO COOTBETCTBYIONIMX MYHHUIIWIAIBHEIX YCIYI B IIOJIHOM OOBEME B
TOpSKE, ONPENETIEHHOM 9acThro 1.3 crateu 16 @enepansroro 3akoHa Ne 210-03;

3) TpeGoBanue y 3aBATENS JOKYMEHTOB WM HHPOPMAIUH JIAOO OCYIIECTBICHASL
NeACTBHUH, TpPENCTaBJEHWE WM OCYIIECTBICHHE KOTOPBIX HE IIPENyCMOTPEHO
HOPMAaTHBHEIMH IIPaBOBBIMU akTamu Poccuiickol Denepauny, HOPMATUBHBIMU
npaBoBEIMU akTamu PecmyOnmku TartapcraH, MyHUIUIAILHEIMA IIPABOBBIMU aKTaMH
IUISI IPEIOCTaBIEHNS] MyHULIUIIAIbHON YCIIyTH;

4) oTKa3 B TpHeMe JOKYMEHTOB, IIPENOCTABIIEHHE KOTOPBEIX IMPETyCMOTPEHO
HOPMATUBHBEIMU TIPaBOBBIMU akTamu Poccuifckoii - ®Penepauun, HOPMaTHBHBIMU
IpaBOBBRIMU akTamu Pecrybmuky TarapcraH, MyHUIIUNANBHBEIMU IPABOBLIMH aKTaMU
JUTSL TPENOCTARIEHUS MYHUITUIATTBHON YCIIYTH, Y 3asBUTEIS;

5) OTKa3 B IPENOCTABIEHAN MyHUUIIANLHON YCIIyTH, €CIIH OCHOBaHMS OTKa3a He
NPEeTyCMOTPEHBI (QenepalbHBIMU 3aKOHAMU ¥ MPUHATBIMU B COOTBETCTBHH C HHUMH



UHBIMU HOPMaTHBHBIMM IIpaBOBBIMH akTamMu Poccuiickoit @enepanuu, 3aKoOHAMH H
UHBIMHA HOPMATUBHBIMH IIPABOBEIMY akTamMu PecnyOmimku TatapcTran, MyHULIUATATIEHBIMA
IpaBOBBIMM aKTaMu. B ykazaHHOM ciydae nocynebnoe (BHecymeOHOE) 0GKaaoBaHUe
3asBUTENICM peIleHwr U NeHCTBHA (Oe3melcTBHS) MHOrohyHKIHOHATHHOIO LEHTpA,
pabOTHHKa MHOTO(QYHKIHOHAJIBLHOTO IIEHTPa BO3MOXHO B cjydae, eclIM Ha
MHOTOOYHKIMOHANBHEI WEHTp, peureHuss ¥ jeicTBus (6e3qefCTBHE) KOTOPOTO
00XallyroTCsi, BO3JOXKEHa (YHKIWS [0 NPENOCTABIEHHIO COOTBETCTBYIOIAX
MYHUIIWITAJIBHEIX YCIIYT B IIOJIHOM 00beMe B IOPSIKE, ONMPeeIeHHOM 9acThio 1.3 craten
16 ®enepansHOTo 3aK0Ha Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS IPH NPENOCTABIEHHH MYHUIUIAIBLHON YCIyrH
OJaThl, HE MPENYCMOTPEHHOM HOPMATHUBHBIMU TPABOBBIMHA aKTaMH PoOCCHECKOM
®enepanyy, HOPMATUBHBIMH IPaBOBEIMEM  akTamMu Pecny6nuxu  Tarapcras,
MYHULUIIAJIbHBIMU MPABOBBIMY aKTaAMH;

7) OTKa3 oprasa, NPeIOCTaBISIONIEr0 MYHUIMUIAILHYIO YCIyTy, TOIDKHOCTHOTO
JNHULa OpraHa, NPeAOoCTaBIsONIEr0 MyHUIUIANEHYIO YCIYTy, MHOIOQYHKIMOHATIEHOTO
IeHTpa, PAOOTHHKA MHOTO(QYHKIIMOHAILHOIO IIEHTPAa, OpPraHu3aluii, MPeayCMOTPEHHEIX
qacTeio 1.1 cratem 16 @DenepanmpHoro 3axona No 210-®3, wiu ux pabOTHHKOB B
UCIPaBIECHUN JOIYINEHHBIX MMU OINEYaTOK ¥ OLIMOOK B BBIIAHHBIX B pE3yJIbTaTe
OPENOCTaBJIEHHS  MYyHULUNANBHON  YCIyrd  JOKyMeHTax JuOO  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TakuX ucopasieHud. B ykazanHoM cnydae nocynebHoOe
(BHECYnEOHOE) OOXaOBaHWE 3asBUTEIEM peIleHnd u medcTBui (Ge3melicTBUs)
MHOIOQYHKIMOHAJIBHOTO IIeHTpa, paboTHUKA MHOrOMYHKIHOHAIBHOIO IIEHTpa
BO3MOXHO B Clly4ae, €CIi Ha MHOTOQOYHKIWOHANLHEIR IEHTP, pPEeIleHus U NehACTBUS
(besmelicTBHE) KOTOPOrO OOKANYIOTCS, BO3JIOKEHA (GYHKIUS IO MPEIOCTABICHHIO
COOTBETCTBYIOIIUX MyHUIIUTIATBHBIX YCIYT B TIOJTHOM 00BeMe B IOPSAKE, ONPEAETIeHHOM
gacTero 1.3 cTateu 16 @enepansHoro 3akona Ne 210-D3;

8) HapylleHWe CpoKa WM MOPSANKA BEIIAYH JOKYMEHTOB II0 PpeE3yIbTaTaM
IIPEIOCTaBICHNS MYHUIUIIATBHON YCIYTH;

9) mpuOCTaHOBJIEHNE IPESIOCTABIEHNSI MYHUIUIIAIBHON YCIIyTH, ECITA OCHOBAHUSA
IPHOCTAHOBIICHUS HE IPENyCMOTPEHBI (elepalbHBIMH 3aKOHAMH W TMPUHSITHIMH B
COOTBETCTBUM C HUMM WHBIMH HOPMATHBHBIMH TIPABOBBEIMU akKTamMu Poccuifickoi
®enepanyy, 3aKOHAMU U WHBIMA HOPMATUBHBIME MPABOBBIMU aKTaM¥ PecryONuKu
Tarapcran, MyHUIUITATEHBEIMU TPABOBEIME aKTaMd. B ykazadHoM citydae mocyneOHoe
(BHecyneOHOe) oOXxaloBaHWE 3asBUTENIEM pelleHuit u aeictBuil  (Oe3mecTBHS)
MHOTOQYHKIMOHAIBHOIO IIeHTpa, paboTHWKA MHOrOGYHKIHOHAIBHOTO IEHTpa
BO3MOXHO B ClIy4ae, €ciii Ha MHOTOGYHKIIMOHAIBHBIR LIEHTP, pPEeIIeHnus U NeHCTBHUSA
(GespeficTBHE) KOTOPOro OOKANYIOTCH, BO3JOKEHA (DYHKIUS IO IPEHOCTABICHHIO
COOTBETCTBYIOIUX MYHUIUIIAIBHEIX YCIIYT B IOJHOM 00BEME B IOPSJIKE, OIIPEAETIEHHOM
gacTero 1.3 ctateu 16 @enepansroro 3axona Ne 210-D3.

10) TpebGoBaHue y 3asBHUTENsI IIPU MPENOCTABIEHUN MYHUIUMATBHON YCIyrH
JOKYMEHTOB HJIU HMHQPOpPMAaLUW, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBAJIACEL IIPU NIEPBOHAYAIbHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOOUMBIX JJIs
NPEJOCTABICHUS MYHHUIUNANLHON yenyry, mu60 B HNPENOCTABIEHHN MYyHUIMIAIBHOMN
YCIIyTH, 38 HCKIIOYEHUEM CIIydaeB, NMPEeIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
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®enepansroro 3akona Ne 210-@3. B ykazannoM ciydae mocyneOHoe (BHecyneOHOE)
o0XxanoBaHue 3asIBUTETIEM penIeHuH u nefcTBuit (6e3nmeticTBUS)
MHOTOQYHKIIMOHATBHOTO I[IEHTpa, pabdOTHUKAa MHOrO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXHO B Cllydae, €clid Ha MHOTOQYHKUMOHAJIBHBEIA LEHTp, PELICHHUS U NeHCTBHSI
(be3nmeficTBHE) KOTOPOro OOXKANYIOTCS, BO3JIOKeHa GYHKIUS IO IIPEeIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUITUTIALHBIX YCIYT B IIOJTHOM 00beMe B OPSIKE, ONPEAEIIEHHOM
gacTeio 1.3 crateu 16 @enepansroro 3akona Ne 210-D3.

5.2. Xanoba momaercs B MHUCbMeHHON QopMme Ha OyMa)XHOM HOCHTEIE, B
JJNIEKTpOHHOUW QopMe B oprad, MPEAOCTABISIONMY MYHUIUNAIBHYIO YCIYTy,
MHOT'OQYHKIIMOHATIBHEIA IEHTp JHO0 B COOTBETCTBYIOIIUN OpraH IOCyNapCTBEHHOM
BIIACTH, SIBJSIFOLMICS yupeauTeleM MHOTO(QYHKIUOHAIBHOTO LEHTpa (Janee -
ydpemuTelb ~MHOTOQYHKIMOHANIBHOTO I[eHTpa), a TakXke B  OpraHM3alluH,
IpenyCcMOTpeHHbIe yacThio 1.1 ctareu 16 Denepansroro 3akona Ne 210-D3. XKamo6s! Ha
pemieHuss W JeiicTBus (Oe3neiicTBHe) pPYKOBOAMTENS OpraHa, NPENOCTaBIIAIONMIETO
MYHULUIATBHYIO YCIyTY, TTOJAIOTCS B BHIICCTOSINUI OpraH (IIpY ero Hanu4uu) 160 B
Cllydae ero OTCYyTCTBHS PacCMaTpUBAIOTCS HENOCPEACTBEHHO PYKOBOIHUTEIEM OpraHa,
IPEIOCTABIISIONIEr0 MYHUIMIATBHYO yoryry. JKamoOel Ha pelleHdss H IeHCTBHSA
(be3pmeiicTBUE) pabOTHUKA MHOTOMYHKLIMOHATBHOIO [EHTPa MONAOTCA PYKOBOIUTEIIIO
3TOr0 MHOTOQYHKIMOHAIBHOTO IeHTpa. JKajnoOel Ha peleHus W IeHCTBUS
(be3meticTBue) MHOTOQYHKIIOHATIBHOTO [eHTpa HOAr0TCS YUPEOUTEIIO
MHOTOQYHKITMOHATBPHOTO IEHTpa WM [JODKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY
HOPMAaTHBHEIM NPaBOBEIM akToM Pecrybmukm Tarapcran. XKamnoObl Ha pelleHHS u
neiicteus (GesnelicTBue) pabOTHUKOB OpraHmW3aluii, MPeXyCMOTPEHHBIX 4acThio 1.1
cratbi 16 @enepanmpHoro 3akoHa Ne 210-d3, moparoTcsd pPYKOBOTUTEISAM ITHUX
OpraHu3anui. - -

Xanoba ma pemrenus u neiictBus (Oe3delicTBHe) opraHa, IPENOCTaBISAIOMIETO
MYHUITUTIATGHYIO  YCIYTY, JOJDKHOCTHOTO JMIla OpraHa, IIPeJOCTaBIISIOIIEro
MYHUIIANATBHYIO YCIYTy, MYHUIUMNAIBHOIO CIYXKAlllero, PYyKOBOIUTENS Oprasa,
IIPEIOCTABISIONIEr0 MyHUITUITATBHYIO YCIIYTY, MOXET ObITh HalIPaBJIEHA 10 II0YTE, Yepe3

MHOTOQYHKIIHOHATHHBIN IEHTD, C VICIIOJIb30BAHUEM nHbGOpMaMOHHO-
TENeKOMMYHUKannouuo#t cetu  «UHTepHeT», oQUIMaIBHOIO caiTa OpraHa,
NPENOCTABIAIOEr0  MYHHIWNANBHYH  yciuyry, Enmwroro  mopTama — ju0o

Pecny6GnuKancKkoro nopraia, HE(GpOpMALHOHHON CHCTEMBI 10CYIe0HOro 00)Kal0BaHus, a
TAK)KE MOMKET OBITH IpUHSTA NPY JUYHOM Ipueme 3asButens. JKanoba Ha pelleHus
IEeUCTBUS (Oe3nmeticTuE) MHOTOGMYHKI[MOHAIBHOTO [EHTDA, paboTHHIKA
MHOTO(YHKITHOHATLHOT'O [IEHTpa MOXKET OBITh HAIpaBlieHa 10 II0YTE, C KCII0JI530BaHUEM
MHDOPMAI[HOHHO-TEIEKOMMYHIKAIIMOHHOM ceTi «/HTepHEeT», OMHIMANLHOrO caiTa
MHOTO0(YHKIHOHAIBHOrO IeHTpa, EnuHoro noprana mubo PecnybiukaHCcKoro moprana,
WH(OOPMAIHOHHOR CHCTEMBI JOCYAe0HOr0 00KATOBAHHUS, & TAIOKe MOXKET OBITh IIPUHSATA
IpY JUYHOM IIpreme 3asBuTels. JKamoba Ha pernerus u gedicTsus (Oe3nmedcTBHe)
OpraHu3alyii, IpeayCMOTPEHHBIX YacTeio 1.1 crathu 16 @enepanpHoro 3axona Ne 210-
@3, a takxe ux pabOTHUKOB MOXET OBITh HalpaBieHa IO I0YTE, ¢ MCIOIh30BaAHUEM
WH(POPMAIMOHHO-TEITeKOMMYHUKAIIMOHHON ceTh «MHTepHeT», 0GHUIMANEHEIX CaiToB
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3TUX opranusannii, Enunoro noprana nu6o Pecrydmikanckoro mopTaiia, a TAakKe MOXKET
OBITh IPUHSATA IPY JIHYHOM IIPUEME 3aSBUTENIS.

5.3. XKanoba nomxHa conepKaTh:

1) HamMeHOBaHWe OpraHa, MPENOCTABISIOMETO MYHUIUNANBHYIO YCIYTY,
JAOJDKHOCTHOTO JIMI@ OpraHa, [IPEeNOCTaBISIOUIEr0o MYHUIMNATBHYIO YCIyry, IHOO
MYHUIUTIAIBHOTO CIIYXXaIlero, MHOTO(QYHKIMOHAIBHOT'O EHTPa, €ro PYKOBOIUTENS H
(umu) paboTHHWKaA, oOpraHm3anuil, NOpelyCMOTPEHHEIX dacThio 1.1 crateu 16
®enepansroro 3akoHa Ne 210-03, ux pykoBoxuTenei U (unu) pabOTHHKOB, pEIICHUS 1
nencTBrs (06e3neicTBrE) KOTOPIX 00OKATYIOTCS;

2) dbamunmio, ¥Ms, OTIeCTBO (IOCHEIHEE - PU HAIMYAM), CBENEHUS O MECTE
KUTENLCTBA 3asBUTENS - QUINIECKOro Jnla Jubo HaMMEHOBAHUE, CBEIEHUS O MECTE
HaxOXIECHUS 3asBUTENS - FOPUAUYECKOro JIUIa, a Takke HoMep (HOMepa) KOHTAKTHOTO
TenedoHa, agpec (agpeca) NEKTPOHHON MOUTHI (IPU HAJWYKK) W IIOYTOBEIN afpec, o
KOTOPBIM JOJDKEH OBITH HAIPaBJIEH OTBET 3asBUTEIO;

3) cBemenus o0 oOXalyeMBIX pelIeHUSX W AelcTeusx (GesmeiicTBuu) opraHa,
IPEAOCTABNISIONIErO0 MYHUIUNANBHYIO yCIyry, MJOJDKHOCTHOTO JMIla OpraHa,
IPENOCTABJIAIONIETO MYHULHUIIANBHYIO YCIyry, Ju00 MYHHLIUIAIBHOTO CIIy)Kallero,
MHOIOQYHKIMOHAIBEHOTO IEeHTpa, pabOTHHKA MHOTOMYHKIHOHAIBHOTO LEHTPA,
OpraHu3alui, IPeayCMOTPEHHBIX JacTeio 1.1 ctateu 16 @enepansHoro 3akona Ne 210-
@3, ux paboOTHUKOB;

4) moBombI, HA OCHOBAaHWM KOTOPBIX 3asBUTENb HE COINIACEH C PELICHHEM U
nevicteueM (Oe3neifcTBUEM) opraHa, MPENOCTABISIONIET0 MYHUIUIAIBHYIO YCIyTY,
NOJDKHOCTHOTO JIMIIAa OpraHa, OpPeNOCTaBISIONIET0 MYHUIMNAIBHYIO YCIyTy, IJHO00
MYHHIMIAIBEHOTO  CIyXallero, MHOTOMYHKIMOHAIBHOTO  IIeHTpa, paboTHHKA
MHOTOQYHKIMOHAIEHOTO IEHTPA, OPraHu3alyii, IPeIyCMOTPEHHbIX YacThio 1.1 cTaTem
16 DepepansHOoro 3akoHa Ne 210-®D3, ux pabOTHUKOB. 3asBUTENEM MOTYT OBITH
IPECTaBIIEHB! JOKYMEHTHI (IPY HAJTMYWH ), TOATBEPXKIAFOTIHE NOBOIEI 3aIBUTENS, TH00
UX KOTIWH.

5.4. IloctynuBias sxanoba HDOAJIEXHUT PETHCTPAIH B CPOK He Mo30Hee paboduero
JHsI, CIIENYIOIIETO 3a JHEM TTOCTYIIIEHUS.

5.5. XKanoba, moctymuBmas B oOpraH, NPEIOCTABIIAIONUA MYyHUIATAIHEHYIO
YCIYTY; MHOIO(YHKIMOHAIBHEIN EHTP, YIPETUTENO MHOTOGYHKIIMOHATBEHOTO IEHTPA,
B OpraHy3anyy, NpenycMOTpeHHEIe YacThio 1.1 ctathu 16 ®enepansHoro 3akona Ne 210-
®3, nmubo BeIUECTOANMN OpraH (MpU €ro HalW4dh), IIOIJIEKUT PACCMOTPEHHIO B
TeYeHre IATHaAuaTy pabounx nHedl co MHS ee pEerucTpaluy, a B cirydae 00XaloBaHUS
OTKa3a OpraHa, IPeI0CTaBISIOIEro MyHHIUIANEHYIO YCIYTY, MEOTO(QYHKIHOHAIEHOTO
UeHTpa, OPTaHu3alui, IPeNyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHOro 3aK0HA
No 210-@3, B mpueMe IOKYMEHTOB y 3asBHTENS NM0O0 B WCIIPABIIEHWM IOIYIIEHHBIX
OIEYaTOK U OIMOOK MM B ClIy4ae 00XaJOBaHUS HApYIIEHHsS yYCTAHOBJIEHHOTO CpOKa
TaKWX UCIPABIIEHUH - B TeYeHUE AT pab0YuX JNHEH CO THS ee PerdcTpani.

5.6. Ilo pe3ynpTaTam paccMOTpPEHUS JKAT0ObI MPUHUMAETCS OIHO U3 CJIeXYIOIIMX
PeLIeHUI:

1) xanoba ynoBneTBoOpsieTCs, B TOM 4Ynciie B GopMe OTMEHBI IPUHATOTO PELIECHHS,
UCOpaBlIeHUs [JOIYIUECHHBIX ONEYaTOK X OMIMOOK B BBIAAHHBIX B pPE3yJbTare
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IIPEAOCTABJICHUS MYHUIMIIANBHON YCIyTH JOKYMEHTAaX, BO3BpaTa 3assBUTEIIO JEHEXKHBIX
CPeICTB, B3UMAaHHE KOTOPKLIX HE MPENyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit @enepaiiu, HOPMaTHBHBIME [TPABOBEIMU akTamu Pecrry6nvku TatapcTas,
MYHULIUIAIBHBIMUA IPAaBOBBIMY aKTaMHU;

2) B yIOBIIETBOPEHUH KaIOOLI OTKA3LIBAETCS.

He mospmee nHs, ciemyromero 3a JHEM NPWHATHAS PELIEHUS, YKA3aHHOTO B
HaCTOSMEM ITYHKTE, 3asBUTENIO B MUCBMEHHOW (JOpME U IO >KENAHWIO 3asSBUTENS B
JJIEKTPOHHOW (opMe HampaBiseTcss MOTHBUPOBAHHBIA OTBET O pe3ylbTaTax
PaCCMOTPEHUS KAIOOHI.

5.7. B ciy4ae mpusHaHMS XagoOBl MOAJEXAINedl yNOBIETBOPEHHIO B OTBETE
3asBUTEIIIO O Pe3yNbTaTaX PACCMOTPEHHUS XKalo0bl HaeTcs UHPoOpMaIusg O NEHCTBUSX,
OCYIIECTBIIIEMBIX  OPraHoM,  IPENOCTaBISIONIMM  MYHULUWOATBHYI  YCIYTy,
MHOTOQYHKIHMOHAIBHEIM [EHTPOM MO0 OpraHu3aiuell, npeayCcMOTPEHHOM JacTeio 1.1
cratey 16 @enepansroro 3axona Ne 210-03, B nensx He3aMeIIUTENBHOIO YCTPAHEHUS
BBISIBJICHHBIX HapyLIEHHUH IIPU OKa3aHUU MyHULIUIIATbHON YCIYTH, a TAK)Ke IPUHOCATCS
U3BUHCHHS 3a JOCTaBIEHHEBIE HEyH0OCTBa U yKa3bIiBaeTCsl HHPOpManus o JambHeHImmx
OEWCTBUAX, KOTOpbIE HEOOXOOWMO COBEPIIWTH 3asBUTENI0 B IENSIX IMOMyYEHUST
MYHULIUOATBHON YCITYTH.

5.8. B cnyuae mpusHanus Xajgo0bl He MOAJIEXAIIEH YIOBICTBOPEHHIO B OTBETE
3aBUTEII0 O PpE3yJbTaTax pPAacCMOTPEHUS XamoObl MarOTCsS apryMeHTHPOBAHHBIE
Pa3bACHEHHUS O NPUYUHAX IPUHSATOTO pEIIeHHUs, a Takxke uHboOpMAaIus O MOpAaKe
00’KaN0BaHUs IPUHSATOTO PENIEHUSL.

5.9. B ciaydae ycTaHOBIIGHUS B XOJie WU IO PE3YNbTaTaM PACCMOTPEHUS XKaJIOObI
IPU3HAKOB COCTaBa aIMUHHCTPATUBHOTO TPABOHAPYLUSGHUS WA MPECTYILICHUS
JOJDKHOCTHOE JILIO, paOOTHUK, HaJelIeHHbIe TIOTHOMOYHSIMHE MO PACCMOTPEHUIO XKalo0,
He3aMeJIUTENBHO HAIIPABIISIIOT UMEIOIIHECs MAaTepHalibl B OPTaHbl POKYPaTyPHI.
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ITpunoxenue Ne 1

K AIMUHHCTPATUBHOMY
perjiaMeHTy IpeaoCTaBICHUS
MYHUIUTATBHON YCIYTH 1O BRIAAYE
CTIpaBKY (BBITUCKH )

®opma

(bnauk oprana, IPeAOCTABISIONIETO MYHUITUIIATBHYIO YCIYTY)

CITPABKA (BBIITUCKA)

Cenenus 00 3JIEKTPOHHON IIOAIUCU

HomxrocTHOE nuio (PHO)

(monmuch YNOTHOMOUEHHOTO AOJDKHOCTHOTO JIMLA
opraHa)
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IMTpunoxenue Ne 2

K AIMUAHHCTPATUBHOMY
perjiaMeHTy IIpeIOoCTaBICHHUS
MYHHIIUTTAIEHOM YCIYTH 10 BEIa4e
CIIpaBKH (BBITUCKHN )

®opma

(bnmank oprasa, mpeOCTABISIONIET0 MYHUIIUTIANBEHYIO YCIYTY)

Kowmy:

KonTakTHEIE JaHHBIE:

[IpencraBuTens:

KonTakTHEIE JaHHBIE IpeacTaBuTCIIA:

PEIIIEHUE
06 0TKa3e B IMPeN0CTaBIEHUY MyHUIIUITAIBHON YCIyri
I10 BEIZIaU€ CIIPaBKHU (BBIMUCKH )
oT Ne

Paccmotper Bame 3asBnenue ot Ne 51
pUjaraeMelie K HEMY JOKYMEHTHI, YIIOTHOMOYEHHBIM OpraHoM
IIPUHATO pelleHue 00 0TKa3e B BhIIaYe
CIpaBKH (BBIMKUCKH) MO CIEAYIOLUIEMY OCHOBAHHUIO:

HomnonauTtensHas nabopManus:

Ceenenus 00 3IEKTPOHHOW NOATUCH

HomxHocTHOE nuro (OKO)

(MOAMUCH YNOTHOMOYEHHOrO IOMKHOCTHOTO NULIa
opraHa)



ITpunoxenue Ne 3
K AIMUHUCTPATUBHOMY
pEryIaMeHTy IPEeNOCTaBICHUS
MYHUIIUATEHOA YCIYTH IO BEIaYe
CIIpaBKH (BBITUCKH)

dopma

(Brank oprana, IpeIOCTABIIAIOMET0 MYHUITUIIATIBHYIO YCIIYTY)

Kowmy:

KonTakTHble TaHHBIE:

[IpencraBUTES:

KonTakTHBIE JaHHEIE NPENCTABATES:

PEHIEHUE
00 OTKa3e B IpreMe JIOKyMEHTOB, HEOOXONUMEBIX [T TPEIOCTaBICHH
MYHUIATATEHON yCIIyTH 10 BbIIaYe CIPaBKH (BBITTUCKH )
oT Ne

PaccmoTpe Bame 3asBieHue oT Ne U
npuaracMole K HEMY TOKYMEHTHI, YIIOJTHOMOYEHHEBIM OpraHoM
IPUHSTO pelleHrne 00 0TKa3e B MpueMe
JIOKYMEHTOB, HEOOXOIUMBIX Ul PEIOCTABICHHS MYHHUIIUITATBHON YCIyTH 0 BhIIAYE

CIIpaBKH (BBIHI/ICKI/I) IO CICAVIOIINM OCHOBaHUAM:
L.
2.

PasbsicHeHUE MPUYUH 0TKa3a!

JlomonuauTensHast AHQOPMaLK:

BEI BrpaBe MOBTOPHO OOpaTHThCS B YIOJIHOMOYEHHBIA OpraH C 3asiBJIEHHEM O
IPEeJOCTABIEHUY YCIIYTH TOCIe YCTPaHEHUs] yKa3aHHbIX HapyIIeHHH.

JlaHHBIM OTKa3 MOXeT ObITh OOXKaloBaH B JOCYNEOHOM TMOPSIKE IIyTEM
HaIIpaBJIeHNs KAaJ00bl B YIIOIHOMOUEHHBI OpraH, a TakxKe B CyJeOHOM IOpSIKE.

Ceenenus 00 37€KTPOHHOMN MOAIUCH

JomxrocTHOE muio (PHO)

(mommUch yrnoaHOMOYEHHOrO JOJKHOCTHOTO JIMLa
' opraHa)
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ITpunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY
perjaMedTy NperoCTaBICHUS
MYHHLIUIIAIBHON YCIYTH 10 BblAa4ye
CIIPaBKU (BBIMHCKN )

Dopma

B

(HauMEHOBaHKE OpraHa MeCTHOrO CaMOyNnpaBleHus)

oT

(bamunus, UM, OTUECTBO, MACMOPTHBIE JAHHbIE, PErHCTPALUIO
IO MECTY XUTENIbCTBA, a[pec IeKTPOHHOH MouThI, TenedoH)

3ASBJIEHUE
O BbIIaY€ CIIPaBKH (BBIMTHACKH)

IIponry Bac BeImaTs cripaBKy (BBITHCKY )

(yka3aTth BUI CIPaBKU)

K zasBnenuro npuiiararoTCs:

Pesynprar npegocTaBieHuss MyHUIIUTTATBHON YCIYTH, IPOIINY IPEI0CTABUTE:

D B nmu4Hbli KabuHeT Iloprana rocynapCTBEHHBIX W MYHHLOUNATBHBEIX YCIYT
Pecnybnuku Tatapcran;

D B JIMYHBIA KaOWHET EI[I/IHOFO rnopTtajia roCyIapCTBEHHBIX U MYHUIIUITAJIBHBIX
yeIyT;

l:[ B MHOTOQYHKIHOHATHHOM I[EHTPE MPENOCTaBJIEHUS TOCYIAPCTBEHHBIX H
MYHUIUIAIBHBIX yeinyT Pecniy6onmuku Tatapcran;

D B Opzane. .

(mara) (moamuce) (®.1.0.)
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ITpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perilaMeHTy MpenoCTaBIcHus
MYHHULIUIIAIBHON YCIYTH 110 BEIAYe
CIIpaBKH (BBIMTHCKH )

PykoomuTemo
HcnonHuTeNEHOTO KOMUTETA

OT.

3AABIIEHUE
00 UCIIPaBJICHUN TEXHUYECKON OMIHUOKH

Coobmmaro 06 omubke, TOMyMIeHHOH PU OKa3aHWK MYHUIUIATLHON YCIYIH MO
BbIJla4€ CIIPaBKYU (BBIIUCKH).

3anucaHo:

IIpaBusbHEBIE CBENEHNS:

IIpomy  WCHpaBUTH  HONYLIEHHYHO TEXHAYECKYIO OINMOKY ¥  BHECTH
COOTBETCTBYIOIIKE U3MEHEHHS B NOKYMEHT, SIBJISIOLIUNCS PE3YIIETATOM MYHUIUIIATBHON
YCIIyTH.

Ipunararo cnenyromue NOKyMEHTHI:

L.

2.

B cnydae mpunATHS pemreHHs 00 OTKJIOHEHWH 3adBJEHHS 06 HCIIPaBICHHH
TEXHUYECKOW OMKOKY IPOLTY HAIIPABUTE TAKOE PEIICHHUE:

IIOCPEICTBOM OTIPABJIEHUA 3JIEKTPOHHOT0 MOKyMeHTa Ha anpec E-mail: ;

B BUJIC 3aBEPCHHON KONKMM Ha OyMa)KHOM HOCHTEIE MOYTOBBIM OTIIPABICHUEM 110
azpecy: ;
Hacrosmuim moaTeep)Xnaro: CBeeH¥s, BKIIFOYEHHBIE B 3a9BIICHNE, OTHOCSIIHECS K
MOSH JMYHOCTY M IPEACTAaBIIEMOMY MHOKO JIMIy, a TAKKe BHECEHHBIE MHOK) HIDKE,
JOCTOBEPHBL.  JIOKYMEHTBI (KOIMH JOKYMEHTOB), NPHWIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSM, YCTAHOBJIEHHBIM 3aKOHOHATENLCTBOM  Poccmifckoit
Oenepanyvi, Ha MOMEHT IIPEICTABIEHUs 3asBIEHHsS JTH JOKYMEHTHl NeHCTBATENBHEI W
COZepKaT IOCTOBEPHBIE CBENECHUS.

(nara) (noanucs) > (®.1.0.)



