VCTIOJIHUTEJIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACBI

K3bLJI-SIPCKOI'O bAYVYJIbI
CEJIbCKOI'O ITOCEJIEHM MYHUWLIUTIAJIb PAVOHBI
bABJIMHCKOI'O KBI3bIJTBSIP
MYHULIMITAJIBHOI'O PAMIOHA ABBIJI XKUPJIETE
PECITYBJIMKM TATAPCTAH bAILLIKAPMA KOMUTET
INOCTAHOBJIEHUE KAPAP
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OO0 yTBepxIeHIHN AIMUHACTPATUBHOIO
periamMeHTa MpeJOCTaBIEHUS] MyHULUITATILHOM
I10 BbIZA4Y€ CIPaBKHU (BBIITUCKHU )

B coorBercTBiu ¢ Penepanbupv 3akoHoM oT 27.07.2010 Ne 210-D3 «O6 opraxu-
3allM{ [IPEAOCTABICHUS FOCYapCTBEHHBIX U MyHHULMUIIATIBHBIX YCIYT», B LEJSIX MPUBe-
ACHUSI HOPMATUBHBIX MIPABOBLIX AKTOB B COOTBETCTBUE C AEUCTBYIOLIUM 3aKOHOATEb-
ctBoM McnonmaurensHeiii komuteT K3pui-SIpckoro cenbckoro rnoceneHus baBIHHCKOTO
MYHHIMITAIBHOro paiioHa Pecriybnuku Tarapcran

ITOCTAHOBIAET:

. YTBepaurs npunaraemblii AJMHHUCTPATHBHBIN periaMeHT MIpeNoCTaBIeHUs
MYHMLMITAJIBHON YCIIYTH 110 BblJlaue CIIPaBKH (BBITHUCKH).

2. Ony6nuKoBaTh HACTOsIIEE NIOCTAHOBJICHHE Ha O(UIMATIBEHOM MOpTaNe MpaBo-
Boi mHQopmauuu Pecrybnuxu Tarapcran (http:/www.pravo.tatarstan.ru) u Ha caiiTe
baBnMHCKOro MyHUIIMIIATBHOTO parioHa.

3. Ilpu3HaTe yTpaTHBIIMM CHIly I[IOCTaHOBJEHWE VICIOJHUTENLHOIO KOMUTETA
K3pu1-fIpckoro cenbckoro mnoceneHuss baBIMHCKOro MYyHMIHMIANBHOTO paiioHa OT
27.04.2022 Ne4 «OO6 yTBepKIaeHUU AJ:[MI/IHI/ICTpaTI/IBHOFO periamMeHnTa IpeloCTaBICHUs
MYHHLHUIIATBHON YCIyTH 110 BbIHE(H”@iéﬁlgpaBKHﬂ(BbIHI/ICKI/I)))

4. Konutposs 3a choniyléﬁmfm Hamoxiqerfé\HOCTaHOBneHm OCTaBJISIIO 32 COOOM.
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YTBEPXEH

[IOCTaHOBJIEHHEM

VICrIOTHATENEHOTO KOMUTETA
K3p11-5IpcKoro cenbckoro nocesIeHus
BaBaMHCKOro MyHHIUIIAIEHOIO paioHa

ot «14» wosOpst 2024 r. Ne 3

AAMHHHCTPATHBHBIN perjilaMeHT
pesoCcTABAEHHs MYHHIHNIAJBHON YCIYIH 10 BbIIaue CPAaBKH (BHINMHCKH)

1. O0wue nmo0KeHUs!
1.1. TlpeameT perynupoBaHHs aJMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii aZMUHUCTPATUBHBIN periaMeHT IPeJOoCTaBIEHUsT MYHHUIHITATbHON
ycayru (najee — aIMHUHUCTPATUBHBIA PErNaMEeHT) yCTaHABINBACT CTAHAAPT U MOPAIOK
[pe0CTABIEHNs] MyHHUI[MIAJIBHON YCIYTH MO BblJaue CHpaBKW (BBITHCKH) (Hanmee —
MyHHLIATIATBHASL YCIIyTa).

1.2. KaTeropuu 3asiButeien

1.2.1. Jlunamu, UMEIOIMMM IIpaBO Ha IOJydeHHe MYHMLUIIAIBHOWU YCIyTH,
SBISIOTCS (PU3MYECKHE JIHLA (fanee — 3asBUTENb).

1.2.2. C 3agBjieHHeM BIpaBe OOpPaTUTLECA IMPEACTABUTEb  3asBUTEIS,
JefiCTBYIOIIMH HAa OCHOBAHMY OKYMEHTa, YI0CTOBEPSIOLIEr0 ero MoJHOMOUMs (1aee —
MpeCTaBUTENb 3asIBUTENIA).

1.3. ITopsox nHGOPMUPOBAHHUS O PENOCTABIEHUN MyHHLUIIATIBHOR YCIyTH

1.3.1. VHdopmauus o [OpSIKE MNPeJOCTABIEHUs MYHULHIIAIBHOH YyCIyTrd
pa3Melaercs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJAEPKAILIMX BU3YalIbHYIO M TCKCTOBYIO
MHPOPMALMIO O MYHHIMIANLHOH  yClyre, pacrloOXEHHbIX B  MOMEIICHMAX
MHOTO()YHKIMOHAJIBHBIX [[EHTPOB [pe0CTaBIEHUS roCyIapCTBEHHBIX u
MYHULUIAIBHBIX YCIIYT.

2) Ha caiite BaBIMHCKOrO MYHMIMIAIBLHOrO paloHa B UHGOPMAIMOHHO-
TeleKOMMYHHUKaIHMOHHOH ceTu «MHTepHeT (http://www.bavly .tatarstan.ru);

3) ma Iloprane TroCydapCTBEHHBIX W MYHUIHMIAJIbHBIX YCIYTD Pecniy6nuku
Tatapcran (http://www.uslugi.tatarstan.ru) (nanee — PecnyGnuKkaHcKUi IOpTan);;

4) na BauHoM mopTale rocyapCTBeHHbBIX 1 MYHHUIUNAIBHBIX yCIyT (byHKLMH)
(https:// www.gosuslugi.ru) (nanee — EAUHBIH moprain);

5) B rocyIapCTBEHHOI HHPOPMALMOHHOM cucTemMe «PeecTp rocy1apCTBeHHbIX 1
MyHUIUMOATBHBIX yeiIyr PecryGiuku TaTapcTam» (http://frgu.tatar.ru) (nanee — Peectp

rOCY1apCTBEHHBIX 1 MyHULUIAIbHbIX YCIYT).
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1.3.2. KoHCynbTHpOBaHME II0 BOIpPOCAM MPENOCTaBICHUS MYyHULIUIIAIbLHOU
YCIIYTH OCYLIECTBIISIETCS

1) B MHOro(pyHKUMOHAJIBHBIX LEHTPAaX MPEJOCTaBIeHUs TOCYIapCTBEHHBIX MU
MYHHMIMOATBHBIX YCIYT [PX YCTHOM OOpaIleHUH - IMYHO WJIK I10 TelIe(poHy;

2) B uHTepakTUBHOU Popme Ennnoro, Pecriybnukanckoro noprana,

3) B UWcnomaurenpHoM KomuTere K3bul-SIpcKOro  CeNbCKOro  IMOCENeHUs
BaBnuHCKOro MyHUIUIIAIIBHOTO paifoHa (nanee — Opras):

P YCTHOM OOpAIleHUH - IMYHO WIIH 110 TENEPOHY;

IIPY IIMCEMEHHOM (B TOM 4KcIie B popMe 3JIeKTPOHHOrO JOKyMeHTa) O0palieHuu
— Ha OyMa)XKHOM HOCHTEJIE I10 [I0YTe, B 3JIEKTPOHHON (pOPME I10 JIEKTPOHHOM MOYTe.

1.3.3. Mudopmanus Ha ExnHom nopraine, Pecny6iMkanCKOM mopTajie O MopsiaKe
M CpoKax IIpedOoCTaBICHUs MYHHULHUIIANbHOM YCIYyrM Ha OCHOBaHMH CBEIECHUH,
cozepkalixcss B Peectpe  rocyJapCTBEHHBIX M MYHHLIMIAIBHBIX  yCIYT,
IIPEeIOCTABIISIETCS 3asIBUTENIO O€CIIIaTHO.

JlocTyn K MH(GOPMALMK O CPOKAX U IOPSAKE NPEeNOCTaBICHUs MyHHULIUIATBHOM
YCIIYTH OCYILECTBJIsIETCs: Oe3 BBINOJIHEHHs 3asBUTENIEM KaKuX-Iu00 TpeOOBaHUH, B TOM
yuciae 0e3 MCIOJIL30BAHUS MPOrpaMMHOI0 oOOecrevyeHus, yCTaHOBKa KOTOPOro Ha
TeXHUYECKHE CPEJICTBA 3asiBUTENsI TpeOyeT 3aKIIO4YeHMs JMLEH3UOHHOIO WM MHOIO
CorJalleHus C npaBooOazareneM IIPOrpaMMHOI0 obecrieueHusl,
IpeyCMaTPUBAIOIIET0 B3UMAaHUE IUIAThl, PErUCTPALMIO WIIK aBTOPU3ALUIO 3asBUTEIs
WK TIPEOCTABICHUE UM NIEPCOHATIbHBIX TaHHBIX.

1.3.4. Ilpu obpaiueHuy 3asBUTENsl TUYHO UM MO TeJepOHY B COOTBETCTBHHU C
[TOCTYMUBIIMM OOpAILEHHEM IIPeJOCTaBIseTCss HH()OPMALIHSL:

1) o MecTe HaXOXIEHHs MHOrO(QYHKLMOHAIBHOTO LEHTPa [peJoCTaBIeHUs
roCyJapCTBEHHBIX M MyHMUMNanbHeiX ycmyr, Oprana (agpec, rpa¢uk paboThL
CIpaBOYHEIE Tele()OHBI);

2) o mopsAKe MpejoCTABIEHHS MyHHUIMIATbHOR yCIyTru, 0 crnocobax 1 CpoKax
MOJa4y 3asiBJICHUM;

3) 0 KaTeropusx rpax<aH, KOTOPbIM MPEAOCTaBISIETCsS My HULIMIIANbHAS YCIIyTa;
O HOPMATHBHBIX IIPABOBBIX aKTaX, PEryJIHUpYIOLMX BOMIPOCHI IPENOCTaBICHU
MYHULMIIAJIBHON YCIIyTH;

4) o mepedyHe [OKYMEHTOB, HEOOXONMMBIX IJI1 PAaCCMOTPEHHs 3asBICHHA O
[peI0CTaBIeHNI MYHULIMIIAIBHON YCIIYTH, O CPOKaX IIPUeMa U PErUCTpaLii 3asBICHHU;

5) 0 Xojie MpeI0CTaBIeHUs My HULIUTIAIBHON YCITyTH;

6) 0 MecTe pasMelleHds Ha OQUIMANLHOM caiiTe HH(QOpMAUHMH MO BONPOCAM
NpeIOoCTaBICHNSI My HULUIIATbHON YCITyI1;

7) o mopsaake o6XaioBaHMS NEHCTBUH MM Oe3/EHCTBUS JIOJDKHOCTHBIX JIHIL
Oprana.

[To mHECHMEHHOMY OOpAleHUIO COTPYIHHUKH OTAEeJa, OTBETCTBEHHOIO 34
[IpeNOCTaBIeHNe MYHHULMIIATbHOH  yCIIyTH, noApo6HO B IHMCBMEHHOH (opme
Pa3BACHSIOT 3asIBUTEIIIO OPAI0K PEA0CTABICHNs MY HULIUIIAIBHON yCIyTH H BONPOCLL,
yKa3aHHbIE B HACTOSIEM IYHKTE aJMMHACTPATHBHOTO PETNIaMEHTa, U B TCUCHME TPEX
pabouux jHel co JHSI perucTpanuy 00palleHns HalpaB/IAioT OTBET 3aABUTEIIO. OTBeThI



JAIOTCSl Ha s3bIKe oOpamieHus. B ciydae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpalleHys KCIIOJIb3YIOTCS FOCy lapCTBeHHbIe s13bIkK Pecny6bnuku Tatapcran.

1.3.5. Vudopmauus mo BompocaM IMPeJOCTaBIEHUS MYHHULHUIATBHON YyCIIyTrH
pasMelnaeTcs Ha caiite BaBIMHCKOro MyHUIUIIAIBHOTO palfoHa U Ha HH(POPMALUOHHbIX
crenax B nomenieHusx Oprana /i paboThl ¢ 3asBUTENSIMHU.

Mudopmauuss Ha TOCYIapCTBEHHBIX s3blkax  Pecrnybmuku — Tarapcras,
pasMelnaemMas Ha HMH(QOPMALOHHBIX CTeHJax W Ha OQHIHMAIBHOM  CaiTe
MYHULMIIANBHOTO  paifoHa B  HMH(OOPMALMOHHO-TENIEKOMMYHUKALIMOHHON  CETH
«HTEepHETY, BKIIIOUAET CBEACHUS O My HULUIIAJILHON yCITyTe, COIepIKalIecs B yHKTaxX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHUCTPATUBHOI'O perjaMeHTa,
MH(OPMALIUIO O MECTE HAXOXKACHUsI, CIPABOYHBIX TelepoHax, Bpemeru paborsl Opraxa,
o rpaduke rpriemMa 3asiBICHUH Ha [Ipe0CTaBIEHHE My HUIIUITAIBHON YCIyTHU.

1.4. HopMmaTuBHBIE IPaBOBbIE aKThI, PErYITUPYIOIINE MPEOCTABICHNUE
MYHULMIAIBHON yCIIyTH

1.4.1. IlepeueHbp  HOPMATUBHBIX  [PABOBBIX  aKTOB,  PEryJIUPYOLIUX
NpeaocTaBlieHne MYHUIMIIAIBHON yCIyrd (C yKasaHHeM pPEKBHU3UTOB HOPMATHBHBIX
[PaBOBLIX AKTOB M HMCTOYHHUKOB MX O(HIMAIBLHOrO OMyONMKOBaHUS), pasMelleH Ha
EnunoMm mnopraie, B PeecTpe rocynapCTBEHHbIX M MYHHULHMIAIBHBIX YCIYr, Ha
oduuraIbHOM caire MYHULUITAIIBHOTO paiioHa B UH()OpPMaLTUOHHO-
TeJIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT.

1.4.2. TexkcT aIMMHUCTPATHBHOIO perjJiaMeHTa B JeHMCTBYIOIIEH pelakuuu
MOUIEKUT pasMelleHnto Ha Enunom moprane, B PeecTpe rocyAapCTBEHHBIX U
MYHHUIUIATGHBIX YCIyr, Ha OGQHIMANBHOM caiiTe MYyHHLUNANTBHOTO pakioHa B
MH(MOPMALIMOHHO-TENIeKOMMYHUKALMOHHON ceTr «VIHTepHeT».

1.5. TepMI/IHbI, KCII0JIb3YEeMbI€ B aAIMUHUCTPAaTUBHOM periaMeHTe, 1 ux onpeaecyIeHns

1.5.1. B agMMHHUCTPATUBHOM pErjaMeHTe UCIOJB3YIOTCS CIEAYIOUe TEPMUHBI U

OTpeeIICHUS:
yraneHHoe pabodee MecTO MHOro(QyHKIHOHAJBPHOIO LEHTPa MPEeNOCTaBICHH
FOCYJAPCTBEHHBIX ¥ MYHHLMIIANBHBIX YCIYr — TEPPUTOPUAIBHO obocobnenHoe

CTPYKTypHOE nopasienenue (oduc) MHOro(pyHKIMOHATBHOIO HEHTPa MPEAOCTaBICHNS
roCyAapCTBEHHbIX M MYyHMUMIAIbHBIX YCIIYyr, CO3JaHHOE B TI'OPOACKOM (cerbCcKOM)
[OCEeNIeHUH MYHHUIIUITAIbHOIO paioHa UK B TOPOACKOM OKpYTe Pecriy6muku Tatapcran
B cooTBeTcTBHM ¢ nyHktom 34  IlpaBun  opraHusanvu  JI@ATEILHOCTH
MHOrO(YHKIIHOHATIBHBIX LEHTPOB IIPeI0CTaBICHUS rOCyIapCTBEHHBIX u
MYHHULMIIATBHBIX YCIIYT, YTBEPKACHHBIX NI0CTAHOBICHIEM ITpaButenscTBa Poccuiickoit
Oepneparuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxaeHun IIpaBuin opraHu3aliy
NesTeNbHOCTH MHOTO(YHKIIHOHATBHBIX LIEHTPOB NPEIOCTABIEHHS TOCY1apCTBEHHBIX 1
MYHHLUATAIBHBIX YCIIYT;

Texpuyeckas omubka - omubka (omucka, OIevaTka, IpamMmaTHHdecKas Hin
apupmeTnyeckas ommbka arubo nomoOHasi ouMbkKa), [OOIylIeHHas OpTraHOM,



NPeNOCTABAIOMM MyHUIHUIANBHYIO YCIyry, ¥ HpuBeJIas K HECOOTBETCTBUIO
CBeJIeHMUH, BHECEHHBIX B JIOKYMEHT (pe3yJipTaT MYHHIMIAIBEHON yCIIyrH), CBEACHUAIM B
JIOKyMEHTaX, Ha OCHOBaHWH KOTOPBIX BHOCHIIUChH CBEICHUS;

Enunas cucreMa WICHTH(GUKAIMM U ayTeHTHGHKALMH B HHQPacTPyKType,
obecrneunBarolIent UHGOPMAILMOHHO-TEXHOIOIMYECKOEe B3aMMO/JIENCTBUE
MHGOPMALIMOHHBIX CHCTEM, HCIIONB3yEMBIX JUIsl IIPEAOCTABICHUS TOCYAPCTBEHHBIX 1
MYHULANANBHBIX YCIYT B 3JIeKTpOoHHON ¢opme (manee — ECHA) — benepanbpHasd
rocyzapcTBeHHas MHGMOPMALMOHHAS CHCTeMa, 00eCreuMBaloIas CaHKIIMOHUPOBAHHBIN
JIOCTYII YY4aCTHUKOB MH()OPMALMOHHOIO B3aMMOJICHCTBHUS B CUCTEME UAeHTUPUKALMN U
ayrentudukaluy K MHPOpMaUMM,  COAeprKalleics B IOCYAapCTBEHHBIX
MHGOPMALMOHHBIX CHCTEMAaX U MHBIX MH()OPMALMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OIOJDKETHOE YyYpeXKIeHHe «Muoro@yHKIHOHAIBHBIN
LEHTp [pPeIOCTaBIeHHs TOCY/apCTBEHHBIX M MYyHHIMNANbHBIX YCIyr B Pecrmybiuke

Tarapcrany;
AUC M®ILl -  AsroMaTusupoBaHHas  MH(OpPMALMOHHAS  CHCTEMA
MHOTro(yHKIIHOHATIBHBIX [[EHTPOB [pe0CTaBICHUS roCyAapCTBEHHbIX 1

MYHUIHMIANBHBIX yciIyT PecryOnuku TarapcraH.

1.5.2. B agMUHUCTPATUBHOM perJlaMeHTe O] 3asBJIEHHEM O IPEIOCTaBJICHUH
MYHHUIMTATEHON yCIIyrH (fiajee - 3asBlieHre) [OHMMAETCs 3alpoC O MPEAOCTaBICHUM
MYHMLMIAIBHON YCIYrH, TOJAHHBIA B COOTBETCTBMM C ITYHKTOM 3 cratbu 2
®epepansHoro 3akona ot 27 wmons 2010 roma Ne 210-®3 «O6 opra"nu3anyy
TPEeNOCTABJICHHUS] TOCY JaPCTBEHHBIX U MYyHULMIIAIBHBIX yCIyr» (nanee — denepanbHbIH
3akoH Ne 210-D3).

1.6. Citydan U HOPSIOK [PEAOCTABIEHHS MyHULIUIATIEHON yCIyTH
B yIpexaroiieM (IpoaKTUBHOM) PeXHUME.

[IpesocTaBieHie MyHHLMIATBHON YCIYTM B YNPEXAAIOLIEM (IMpOaKTUBHOM)
pekuMe He MPeyCMOTPEHO.

2. CTaHaapT Npe1ocTaBieHHsl MyHUUHNAIbHOMH yCayry
2.1. HauMeHOBaH1e MyHULIUIIATIbHON YCITYTH

Boiaua cripaBKu (BBIITHACKH).

2.2, HauMeHOBaHNe UCTIOJHUTEIbHO-PACIIOPSIUTEIBHOTO Opraia MeCTHOr'O
camoyIIpaBleHus], HEMOCPEICTBEHHO MPEAOCTABIAIOWEro MyHUIIANIAIEHYTO yCIyry

(yr<a3z;zeaemc;z HaUMeHOoB8aHUe opzaHa MECMHO2O0
camoynpaeﬂeﬂuﬂ MyHuL;M}’lCUZbHOZO 06pa306aHuﬂ, I’Zp@dOCWlClGﬂﬂ}OWQZO MyHuL;LlnClﬂbHny
yenyzy). B cayuae Oene2uposanus NOJHOMOYUTL N0 NPedoCmAGNeHUI0 MYHUYUNATLHOU




yeayeu yKasvlearonci op2aH MecmHoco camoynpaesierusl U op2aHu3ayu, UCNOJHANOWAA
NOJIHOMOYUA Op2aHa.

2.3. Onucanue pe3yybTaTa IMpea0CTaBIICHUs MYHHILIUIIAJIBHON YCITyTH

2.3.1. Pe3ynbpTaToOM IpeaOCTABICHHA MYHULUIIAIBHON YCITYTH SIBJISETCS:

1) crnpaska (Bbiucka) (mpunoxenre Ne 1 k HacTOAIIEMY aIMUHUCTPaTHBHOMY
perjaMenTy);

2) peuieHue 06 0TKa3e B IPEJOCTABIEHHUH MyHULWIAIbHOM yCIyry (IIPUIOXKeHUe
No 2 K HACTOSILIEMY aJMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenune 00 OTKaze B IpuUeMe JOKYMCHTOB, HeOOXOIUMBIX  JJIS
IIpeIOCTABIEHNS] MYHHIWIIAIBHON  YCIIyTH (mpunoxxerne Ne 3 K HacTOSILEMY
aIMHHUCTPATUBHOMY PErjiaMeHTy).

2.3.2. PesynpraT npenocTaBICHUS MYHHULUIAIbHON YCIYr'd HaNpaBisieTCs
3agBuTeNi0 B (OpMe  OJIEKTPOHHOrO  JIOKYMEHTa, MOAIHCAHHOTO YCUJICHHOMU
KBaJH(UIHPOBAHHON SIEKTPOHHOH MOANKCHIO YTIOJHOMOYCHHOTO I0/DKHOCTHOTO LA
Opaana (nu6o Opzana), B COOTBETCTBHH C depepanpHbIM 3aKoHOM oT 6 amperst 2011
rona Ne 63-®3 «O6 371eKTPOHHON MOANUCH) (Janee — DenepanbHbli 3aKoH Ne 63-03) B
IMuHbIH KabuHeT EmauHOro moprana. B ciydae HanpaBlieHUS 3aABJICHUS MOCPEACTBOM
Pecry6IMKaHCKOTO IopTana pesysipTaT MpeoCTaBIeHIs MYHHULUIAIBHON YCIyrH
HATIPABIIAETCS TaK e B TMUHbIH KaOHHET Pecrny0MKaHCKOT0 rmopraja.

2.3.3. 1o BeIOOPY 3asiBUTEIISI pe3yJIbTaT IIPEI0CTABICHNUA MYHHUIUIIAJIBHOR yCIyTH
Bpinaercs B Oprade win B MOLL B Qopme dK3eMIIApa 3JICKTPOHHOIO JOKyMCHTY,
pacredaTtaHHOro Ha OyMa)KHOM HOCHTENE, 3aBEpEHHOrO [eYaTbl0 U IMOMIKCHIO
COOTBETCTBEHHO YIIOJTHOMOYEHHOI0 JOJDKHOCTHOTO JIMIA Oprana i pabotauka MOLL

2.3.4. 3asBUTENb BIIpaBe MOJIyYUTh Pe3ysIbTaT MpefoCTaBICHNS MYHULUIAILHOH
yciayru B (opMe IJEKTPOHHOro JOKyMEHTa B TEHEHHE CPOKa JIeCTBUSl pe3yJibTraTa
[PEOCTaBIEHIS] MyHULIAIIATEHOM yCITyTH.

2.4, CpoK Tpe/IoCTABIICHHs MyHHULUITAIBHON yCIIyTH, B TOM HHCIIC € y4eTOM
HEOBXOIMMOCTH 0OpAIeH s B OpTraHU3allkK, Y4aCTBYIOIIME B IIPEJOCTaBICHIN
MYHUIIUIIANBHON YCIyTH, CPOK NPUOCTAaHOB/ICHUA [peIOCTABIEHNs MY HUIUIIAIbHOM
YCIIyTH B CIIydae, ecjlid BO3MOKHOCTb [IPUOCTAHOBIICHHA [peayCcMOTpeHa
zaxoHomarescTBoM Poccuiickon denepanuu, CPOK BhIIATH (HampaBlIeHNUs)
JIOKYMEHTOB, SBJISIOLIMXCS Pe3yJIbTATOM [PEelOCTAB/ICHHA MYyHHLHUIIATEHOR yCITyTH

2.4.1. MynuuunanbHas yciyra npeocTaB/IaeTces B TeueHUe TpeX pabouuX IHEH.

2.4.2. TlpuocTaHOBJEHHE CPOKA MPEAOCTABICHNA MYyHWLMNAJIBHON YCIYrd HE
PEeAyCMOTPEHO.

2.4.3. HanpaBieHue OOKyMEHTa, SBIIAIOIIErocs pe3yJIbTaTOM IPeIOCTaBICHIUS
MyHHIMIANbHOX  YCIYyTH B (GopMe  DJIEKTPOHHOro  JAOKyMEHT4, 3asIBUTEJIIO



OCYIIECTBNISETCS. B JGHb OQOPMIIEHUsS W PErucTpalyd pe3ysbTaTa MpPeLoCTaBICHUS
MYHHUIUITATBHON YCITyTH.

2.5. VicyepripIBaroLIyii epedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATeJIbHBIMU WJIM UHBIMU HOPMATHBHBIMU IIPABOBBIMU aKTaMU ISl
MPeAOCTABICHUS MyHUIIUIIAIBHON YCIYTH, & TAKXKe YCIIyT, KOTOPhIE SBJISIOTCS
HeOOXOAMMBIMH U 00s13aTEIbHBIMU ISl IIPENOCTABICHUSI MyHULUIIAIBHBIX YCIIYT,
IOJUIeXKAIIMX TIPEJICTABICHUIO 3asBUTEJIEM, CII0COObI UX MOTYYEHHUs 3asiBUTENIEM, B TOM
quCJIe B 3JIEKTPOHHOU opme, NOPSIZ0K UX MPEeICTaBIECHU

2.5.1. Insg  modydeHWsT MYHHUIUIIAIBHONW YCIyrd 3asBUTENIb MPENCTaBIISIET
Cllelyrolue JOKYMEHTBI:

1) 1) HOKYMEHT, yIOCTOBEPSIIOIUI IHYHOCTE (MacnopT rpakaaHrHa Poccuiickon
Genepanuu TUO0 MHOW ITOKYMEHT, YAOCTOBEPSIOUIMHM JIMYHOCTb, B COOTBETCTBUH C
3aKOHOJaTeNbLCTBOM Poccuiickoit ®enepauuun) (He Tpebyercs B ciiydae oOpalleHMs
nocpeacrsom Enunoro, Pecriybnukanckoro nopraia);

2) IOKYMEHT, YIOCTOBEPSIOLIHI [T0JIHOMOYMS ITPEACTABUTEIS 3asABUTEIIS,

3) 3asBeHUE:

B (hopme noKyMeHTa Ha OymakHOM Hocurene (rmpunoxeHue Ne 4 K HacTOsILIEMY
aJIMHHUCTPATHBHOMY PEIJIAMEHTY );

B DJIEKTPOHHOMN (opme (3aroyIHsAETCs TOCPEACTBOM BHECEHHUS COOTBETCTBYIOIINX
CBEJIEHUI B 3JEKTPOHHYIO (OpMY 3asBIE€HMs), IOANMCAHHOE B COOTBETCTBUHU C
TpeGoBaHusAMM IyHKTa 2.5.3 aJMMHHCTPATHBHOIO perjlaMeHTa, Ipu O0OpalleHuu
riocpeactBoM EnnHoro, PecrmybiukaHCcKoro noprasia;

4) B ciy4ae, eci JJIsI IPeJOCTABICHHUsT MyHHUIMIAIBHON yCIyrd HeoOxonuma
00paboTKa TEepCOHANBHBIX NAHHBIX JIMLA, HE SBJISIOLICrocs 3asBUTENEM, M €CIH B
COOTBETCTBUU C (hefepalbHBIM 3aKOHOM 00paboTKa TaKMX MEePCOHAIBHBIX NaHHBIX
MOJKET OCYIIECTBIISATLCS C COTJIacHsl YKa3aHHOTO JIMLA, TPU 00palleHny 3a MOJyYeHHEM
MYHHUIUIIAIbHON yCIYT 3asBUTENb [OTOJHUTENBHO MPEACTABIACT JOKYMEHTHI,
MOATBEPXKAAIOIIME TIONydYeHHe COIJacusl YKa3saHHOTO JiMla WIM ero 3aKOHHOIO
NpeNCcTaBUTENsl Ha 00pabOTKy MepCOHANBHBIX AAHHBIX YKa3aHHOro Juua. JJoKyMEeHTE,
TTOTBEPIKAAIOIIME [TOTyYSHUE COIJIACHsl, MOTYT ObITH MPEACTABIEHbI B TOM YMCIE B
(Gopme AeKTPOHHOIO JOKYMEHTA,;

5) B ciydae, eciu OOS3aHHOCTb XpaHeHHs HOMOBOH Kuuru no 31.12.2017
BO3JIArajiach Ha COOCTBEHHHMKOB JKHMJIBIX ITOMELICHUH, 3asBHUTENIEM IPEeACTaBIIACTCS
JIOMOBasi KHUTa,

6) IpaBOyCTAHABIMBAIOLINE NOKYMEHTBI Ha WH/IMBUAYaIbHBIA XKHUJIOH 0M (ecnu
paBo COOCTBEHHOCTH HE 3apericTpupoBaHO B EIMHOM IOCYNapCTBEHHOM peecTpe
HEBM)KUMOCTH) — JUIS BBIIICKU U3 IIOXO3SMCTBEHHON KHUTH.

2.5.2. 3asBieHHe U IIpUJaraeMble [JOKYMEHTbl MOIYT ObITh IpE/CTaBIICHBI
(HaIpaBIIeHbI) 3asBUTENEM OJHHM M3 CIEyIOMKX CIOCO00B!

1) yepes M®IL] Ha GyMa)KHBIX HOCUTENISIX ¥ B BHJIE SJIEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOILMX TPeOOBaHUAM ITyHKTa 2.5.3 aAIMUHUCTPATUBHOIO PErIaMeHTa;

2) nocpenctsoM Enunoro, PeciyGMKaHCKOro MopTaia B 3IeKTPOHHOU bopwme;



3) B Opra JMYHO WM IOCPEICTBOM ITIOUTOBOM CBSI3M HA OyMaXKHOM HOCHTEIIE.

3asiBJieHWe U IpuilaraeMble JOKYMEHTBI, IpU HAIpaBJI€HUU I[OCPENICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YyCTAHOBIEHHOM MOPSIIKE.

2.5.3. 3asiBieHue IMpU HampaBieHuu rocpenctsoM Enumnoro, PecryGmukanckoro
ropTaa noJINUCHIBAETCS IPOCTON 3JIEKTPOHHOU MOAMUCHIO 3asIBUTEIISL.

J1J1st TOTy4eHUs IPOCTOM AJIEKTPOHHON MOAIUCH 3asIBUTEII0 HEOOXOIUMO ITPOUTH
npouenypy peructpaunu (ayrentuduxanuu) B ECHA, a Takxe MOATBEpIUTh YIETHYIO
3aIUCh.

DJIEeKTPOHHBIE JOKYMEHTbI (3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHBbIE B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aaMHUHUCTPATHBHOIO perjiaMeHTa, 3aBepsItOTCs
YCWJIEHHOW KBaJIM(ULUUPOBAHHONW MOAIUCKHIO JIUI, YIIOJHOMOYEHHBIX HAa CO3JIaHHE U
MOJMUCAHNE TAKUX JOKYMEHTOB, B TOM YHUCJI€ HOTapUyCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHbIE 00pa3bl JJOKYMEHTOB), MpUjiaraembie K
3asIBJICHUIO, B TOM YMCJIe JOBEPEHHOCTH, HallpaBJsitoTest B BUe (aitios B popmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosiee 50 MbauT.

KadecTBO mpenocTaBiisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3J1I€KTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IO3BOJISITH B IOJHOM 00BEME€ MNPOYUTaTh TEKCT JOKYMEHTa U
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeutaeTcst TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHus TOKYMEHTOB M WH(MOPMaLMU WM OCYILECTBICHUs AeHCTBUH,
IIpeJCTaBI€HNEe WU OCYLIECTBJIEHHE KOTOPbIX HE IPeJyCMOTPEHO HOPMaTUBHBIMU
MPaBOBBIMH aKTaMU, PEryJUPYIOLIMMU OTHOLLEHHUS, BO3HHUKAIOLIME B CBA3M C
MpeIoCTaBIeHUEeM MYHUIUIIAILHON YCIIyTH;

2) OCyILIeCTBJEHUs IEHCTBUH, B TOM YHCJIE COIVIACOBAaHWN, HEOOXOAMMBIX IJIs
MOJYYEHUS] MYHHUIMIAIBHOW YCIYIM M CBSI3aHHBIX C OOpalleHHeM B HHBIE
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBIEHWs, OpraHU3aluH, 3a
MCKIIIOYEHWEM TIIOJY4YEHHUs] YCIyr U I[OJy4eHUs JIOKYMEHTOB M HH(pOpMaluH,
PeIOCTABNSIEMbBIX B Pe3y/IbTaTe IPEJOCTaBIEHUs TAKUX YCIIYT, BKIIIOUEHHDIX B [TEPEYHH,
ykazaHHele B yactd | crateu 9 DenepanpHoro 3akoHa Ne 210-O3 (HeoOXOIUMBIX U
00s13aTeIbHBIX YCIIYT);

3) npenCTaBiIeHUs [OKyMEHTOB M MHQpOpMalMH, OTCYTCTBHE W (MIJIK)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU II€PBOHAYAIHOM OTKa3e B MpUEMe
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBIeHHUs MyHHULHMIAILHOH yCiyru, nubo B
peI0CTaBIeHUH MYHULMIIAIBHON YCIYTH, 38 HCKIIOUEHUEM CIISIYIOLIUX CITy4aes:

a) u3MeHeHHe TpeOOBaHUNM HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCarOILUXCH
Tpe0CTaBIeHUs] MyHULUIIAIBHON YCIIyTH, IIOCIIE IepBOHAYAIbHOM [10Ja4H 3as1BJICHUS O
Mpe0CTaBIeHUU MyHUIMIIAIBHOR YCITYTH;

6) HamMuMe OIIMOOK B 3asBJICHUHU O MPEJOCTABIEHNY MYHULMIIAILHON YCIyTH U
JOKYMEHTaX, IIOJIaHHBIX 3asBUTEJ]EeM II0cle [epBOHAYAIBHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOMMMBIX ISl MPEAOCTABICHUsS MyHHIMIANbHOW yCiyrH, MO0 B
Npe0CTaBIEeHUH MYyHHIUIIATIBHON YCIIYTH U He BKIIIOYEHHBIX B IIPE/ICTaB/ICHHBIH paHee
KOMILJIEKT JJOKYMEHTOB;



B) MICTEUYEHHE CPOKA AEHCTBUS JOKYMEHTOB UJIM M3MEHEHHE MH(OPMALKH T10CIIe
NepBOHAYAILHOTO OTKa3a B IpHeMe JOKYyMEHTOB, HEOOXOAMMBIX UL IPEeNOCTaBIICHHUs
MYHHIHMIANBHON yCIyrd, TM00 B PEJOCTaBIEHUI MY HULIATIAIbHOM YCITYTH;

r) BbIBIEHHE JOKyMEHTAlbHO IOJATBEPIKIEHHOrO  (aKTa (MpU3HAKOB)
OIMGOYHOr0 MM MPOTHBOMPABHOrO JjeficTBus (0e3lefcTBrs) JIODKHOCTHOTO JIMLA
Oprana, paborauka MO®ILI, npu nepBoHavyalbHOM OTKa3€ B IMpUeME [NOKYMCHTOB,
HEOOXOUMBIX TS TIPEAOCTABIEHNs] MyHULUIIATFHON YCIIyTH, 1100 B NPEAOCTaBICHUH
MYHUIUIAJIGHON YCIYTH, O YeM B INMCbMEHHOM BHZE 3a IOINMCBIO PYKOBOIAUTEIA
OpraHa mnpu IepBOHAYaJbLHOM OTKa3e B IMPHUEME NOKYMEHTOB, HEeOOXOAUMBIX JJISI
[peNOCTaB/IeHNs] MYHULUIAIBHON YCIyrH, YBEAOMIAETCS 3asABUTENIb, a TaKKe
[IPUHOCSTCS U3BMHEHNS 3a JOCTABJIEHHbIE HEY/[00CTBa,

4) mpenocTaBieHHMs Ha OyMaXHOM HOCHTENE JOKYMEHTOB | nHpopMaluu,
3JIeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIKM 3aBEPEHbI B COOTBETCTBUHU C ITYHKTOM 7.2
yactu | crateu 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIOUCHUEM CIIy4aeB, €CIU
HaHeCeHHMe OTMETOK Ha Takue JOKYMEHTHI JUOO MX U3bSTHE SABISETCS HEOOXOIUMBIM
yCIIOBKEM IIPeJlOCTABIICHHSI TOCYIaPCTBEHHON KMl MYHMUIMIANBLHON YCIyrd, W MHBIX
cIy4aeB, yCTAaHOBJIEHHBIX (DejiepaibHbIMK 3aKOHAMH.

2.6. VcuepnblBatonuil epedeHsb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOpPMAaTUBHBIMU IIPABOBBIMY AKTaMH JAJIs1 PEI0CTABIIEHIS MYHHULIUIIAIBHON YCIIYTH,
KOTOpBIE HAXOSATCS B PACIIOPSIKEHUU FOCY IapCTBEHHBIX OPraHoB, OpraHoB MECTHOIO
caMOYIIPABJICHHUSI U MTOJIBEOMCTBEHHBIX TOCYAaPCTBEHHBIM OpTaHam MK OpraHaM
MECTHOT'O CaMOYIIpaBJIeHUs] OpraHU3ali U KOTOpbIe 3asBUTE/Ib BIIPABE MIPEACTABUTE, &
TaKoKe Croco6bl MX MONyUeH s 3asBUTENSIMH, B TOM YHCIIE B 3IEKTPOHHON (Qopme,
MOPSIZIOK UX MPeCTaBIeHUs; TOCYIapCTBEHHBIN OpraH, Opral MECTHOTO
caMOyTIpaBJeHust TH00 OpraHu3alys, B PACIOPSHKEHUN KOTOPBIX HAXOAATCS NaHHbIE
JIOKYMEHTBI

2.6.1. TTony4aroTcst B paMKax MEKBEJOMCTBEHHOT'O B3alMOJICUCTBUS:

1) BeimuMcka ©3 EJMHOro rocyaapCTBEHHOrO peecTpa HEeIBWKMMOCTH — —
denepanbHas Ciy)06a rocy1apCTBEHHOH PerucTpaluy, KanacTpa 1 KapTorpapuu;

2) cBeleHUS O JEMCTBYIOLIEM 1acIIOpTe rpakjaHnHa Poccuiickon denepanun —

MBI Poccuy;
3) cBeneHUs] O HOTApUAJIbHOHM TOBEPEHHOCTH — QenepasibHas HOTapuajbHas

rajara.

2.6.2. 3asBUTENIb BIpaBE IPENOCTABUTh OKYMEHTbI (cBeneHus), yKasaHHbIC B
noanyHkre 1 myHkra 2.6.1 aAMHHHCTPATHBHOIO pErjaMeHTa, B dopme dIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX  yCHIICHHOH KBaJIM(ULMPOBAHHON  MOAMUCHIO  JIHIL,
YIIOJHOMOYEHHBIX Ha CO3laHWe M MOANUCaHHe TakuX JOKyMCHTOB, npyu rojaye
3asIBJICHUS.

2.6.3. HempencrapieHue (HECBOGBPEMEHHOE npejcTaBleHNe) yKa3aHHBIMH B
nyakTe 2.6.1 aJMHHMCTPaTMBHOIrO pPErjiaMeHTa OpraHamMu rocyJ1apCTBEHHOH BJIacTH,
opraHaMmy MECTHOIO CaMOYIpPAaBJIEHHUs, OpraHn3alnAMN JIOKYMEHTOB M CBE[ICHHUH He
MOJKET SIBJISITLCS OCHOBAHMEM JJIs OTKa3a B [IPel0CTaBICHUI My HUIUIIAIBHON yCIYTH.
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2.6.4. JloikHOCTHOEe NULO M (MIM) PabOTHHUK, YKa3aHHBIX B ITyHKTE 2.6.1
AJMUHICTPATHBHOTO pErlAMEHTa OPraHOB W OpraHM3alui, HE MpelCTABUBIINC
(HeCBOEBPEMEHHO IPEACTABUBIINE) 3alPOLICHHBIE W HAXOMALIMECS B pacTOpsHKEHHUH
JOKYMEHT HJIM CBEEHHs, MOIEKAT ajiMUHUCTPaTHBHON, IUCLIAIIMHAPHON WU MHOH
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickoit Denepaiun.

2.6.5. 3ampewiaercst TpeOOBaTh OT 3asABUTEIISI JOKYMEHTBI CBEJICHUS, B TOM HHCIIE
[MOATBEPIKAIOLe BHECEHHE 3asBUTEIEM IUIAThl 3a NPEIOCTaBICHHE MYHUIIUIIAIBHON
yCITyT'H, HAXO/SIIMECS] B PACTIOPSIKEHNUH TOCYAaPCTBEHHBIX OPTraHOB, OPraHoB MECTHOTO
CaMOyTIpaBJIeHusl W IOABEJOMCTBEHHBIX [OCYJaPCTBEHHBIM OpraHaMm WM OpratHam
MECTHOTO CaMOYIIPABJICHHsI OpPraHU3aLNH.

Henpencrasienue 3asBUTEEM TOKYMEHTOB, COAEPXAIMX CBEACHMA, KOTOPBIC
HAXOISTCS. B PACIIOPSHKEHHM TOCYNApCTBEHHBIX ~OPraHoB, OpraHoB —MECTHOIO
caMOyIpaB/ieHusl W IOABEJOMCTBEHHBIX T[OCYJapPCTBEHHBIM OpraHam MWIIM OpraHam
MECTHOrO CaMOYIpaBlieHHs OpraHu3alui, He SBIAETCA OCHOBaHWEM [UId OTKasa
3QSIBUTEITIO B IIPEAOCTABICHUN MyHHULIUITAIBHON YCITyTH.

2.7. VicueprplBarOLIMi [IepeyeHb OCHOBAaHUH I OTKa3a B PUEME OKyMEHTOB,
HeOOXOMUMBIX JUIS IPEeJOCTABICHIs MyHULIUIIATIBHOM yCIIyT 1

2 7.1. OcHOBaHHAMM JJis OTKa3a B MpHUEME [OKYMEHTOB, HEOOXOAMMBIX s
[peI0CTaBJICHUs] MyHUIIUIIAIBHON YCIIYTH, ABJISIOTCS:

1) mpeAcTaBieHHble 3agBUTENEM [OKYMEHTBI ~COZEpXar IMOAYMCTKA M
HCIIpaBIIeHUs TEKCTa, HE 3aBEPEHHbIE B [OPS/IKE, YCTAHOBICHHOM 3aKOHOIATE/ILCTBOM
Poccuiickoit Oenepaunu,

2) JOKYMEHTBI COJEp)KaT IOBPEXAEHMS, HaJIMUMde KOTOPBIX HE II03BOJIIET B
[HOTHOM 00BEeME HCIIOIB30BaTh MHGOPMALIMIO U CBEIEHUS, COEpIKALINeCs B JOKYMEHTaX
JUIS TIPEJIOCTABIICHHS MYHUIUITAIBHOM YCITYTH;

3) mpenCTaBJEHHble IOKYMEHTBI WM CBEICHMs YTPATHIM CHIY Ha MOMCHT
oGpalleHys 3a MyHHIHUIAIbHON yciyroi (Z0KyMeHT, yIOCTOBEPSIOUIMH TTOJTHOMOYHS
Mpe/ICTABUTEISL 3asIBUTENIS, B Cllydae OOpallieHus 38 [PeA0CTaBIeHUEM MYHULUIATBbHOM
yCIIyTd yKa3aHHBIM JIMLIOM);

4) noxaya 3asBJICHUs O [IPEJOCTABIEHUH MYyHULMIIAIBHON yCIyTd ¥ JOKYMEHTOB,
HEOOXOIUMBIX IS IPEJIOCTABICHNS My HULIUIIAJIBHON YCIIyTH, B 3JIEKTPOHHOH (hopMme ¢
HapyLIeHUeM yCTaHOBIEHHBIX TPEOOBAHM;

5) HEKOPPEKTHOE 3aIloJHEHUE 0053aTeNbHbIX nosieli B opMe 3asBJICHUS, B TOM
yucie B WHTEpaKTUBHOHN (opme 3assienus Ha ExuHOM, PecriyGauMKaHCKOM IOpTalle
(HEeZ0CTOBEPHOE, HETIOJIHOE, 00 HeNPaBUiIbHOS 3aIl0JIHeHUE);

6) MpeiCTAaBIEHHE HEMONHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
[peIOCTaBIeH s MyHHUIUIIATBHON yCITyTH;

7) 3asBieHWE O IPENOCTaBJICHWH YCIyrHW IOJaHO B OpraH roCyIapCTBEHHOM
BJIACTH, OPI'aH MECTHOTO CaMOYIpPABJICHNUs MM OPraHU3alHio, B MOJTHOMOMMA KOTOPBIX
He BXOJUT IPEeJ0CTaBICHUe MyHUIUIIAIIBHON YCIyTH;
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8) HecoOIo/IeHre yCTAHOBIICHHBIX cTaThell 11 denepanbHOro 3aKoHa ot 6 anpes
2011 roma No 63-®3 «O6 2JeKTpOHHOM IMOANMCH»  YCJIOBHH  [PU3HAHMSA
NeMCTBUTEIFHOCTH YCUIEHHOM KBATU(HULIUPOBAHHON 3JIEKTPOHHOU TTOJIHUCH.

2.7.2. TlepeueHb OCHOBaHMH JIs OTKa3a B IpUeMe JOKyMEHTOB, HeO0OXOAUMBIX JIJIs1
TOJTy4eHUs] MyHUIIUTIAIBHON YCIIYTH, SIBJISIETCS HCYEPIIBIBAIOIINM.

2.7.3. Pemtenue 06 0TKa3e B IpUeMe 3asBJICHHUs U JOKyMEHTOB, HEOOXOAUMBIX IS
[peI0CTABIeH sl MyHULUNIATBHOH YCIIyT1, MOXKET ObITh NPUHATO Kak BO BPEM:I IIpreMa
3asBUTENIS, TAK U [10CTE IOJy4eHHs OTBETCTBEHHBIM JOJIKHOCTHBIM JjuuoM OpraHa
HeoOXOIUMbIX JUTs [IPeLOCTaBIEH)s MyHULUIIAILHOM YCIYTH JIOKyMEHTOB (CBEACHHUI) C
HCITIOB30BAHNEM MEKBEIOMCTBEHHOIO HH(OPMAllMOHHOIO B3aMMOENCTBYS, B CPOK, HE
npeBbIIaoIMi 9 pabounx AHEN CO JHs PeruCTpaluu 3asBICHUS.

2.7.4. 3ampelaeTcs OTKa3plBaTh B IpUEME 3aSBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIs IPEAOCTaBICHUS] MyHULUITAILHON YCIIYTH, B Cllydae €CIIi 3asBJICHUEC
W IOKYMEHTBI, HEOOXOAMMBIE sl IPeOCTAB/IEH s MyHULIMIAIBHOM YCIIYTH, NIOaHb! B
COOTBETCTBUM ¢ MH(pOpMAaLMell 0 cpoKax U MOpsjKe NPeI0CTaBIeH!s MyHULUIIATbHOH
yciyru, ony6nukoBanHoi Ha ExpHOM noprane, PecryOnikaHCKOM MopTaje.

2.8. VcueprplBaronuii epedeHb OCHOBAHMH JUIsl IPHOCTAHOBJICHHUS UK OTKasa B
peIOCTaBICHUN MyHULMUIIATbHON YCIIyTH

2.8.1. OcHoBauusi Uil NPHOCTAHOBJEHHUs [PENOCTABIEHUs MYHULHUIIATIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHS Ul OTKa3a B [IPEeJOCTABICHUY MYyHHULUIIAIBHON yCIIyTH:

1) B npeacTaBieHHBIX 3asSBIEHUU U (WIIK) TOKYMEHTaX COUEPKHUTCs HEMoJHas 1
(unn) HeOCTOBEpHAs! UH(OPMALIUS,

2) TOCTYIUIEHHE OTBEeTa OpraHa roCyJapCTBEHHOH BJIACTH, OpraHa MECTHOro
camoyrpaBieHnss Mub0 IM0BEJOMCTBEHHONH OpraHy IOCYJapCTBEHHOW BIACTH WIH
OpraHy MECTHOTrO CaMOYIpaBjeHUS OpraHu3aluu Ha ME)XBEJIOMCTBEHHBIN 3aIpoc,
CBUJIETEILCTBYIOIIEr0 00 OTCYTCTBHM JOKYMEHTA ¥ (WIIn) uH(pOpMAaLNU, HEOOXOAMMBIX
1715 TIpeOCTaBIeH s MyHHMLUITAIBHON YCIYTH, €CIH COOTBETCTBYIOIIUN JOKYMEHT HE
OBLT TIPECTABIICH 3asIBUTEJIEM 110 COOCTBEHHON MHUIIMATUBE,

3) OTCYTCTBHME CBEICHHMH O PErvMcTpaluy rpak[IaHMHa IO MECTy JKUTEILCTBA
(npe6biBanust) B pacIOpsKEHMH OPraHOB MECTHOTO CaMOYIIPABIICHUA.

2.8.3. TlepeueHbp OCHOBAaHWM [UIs OTKa3za B IPENOCTABICHHH MYHULATTAJIBHON
YCIJIYTH SIBJISI€TCS NCUEPIIBIBAIOLIMM.

2.8.4. 3ampelaeTcs OTKa3blBaTh B MPEIOCTABIECHUH MYHHIMIIATIBHOH YCIyTH B
claydae, €CNH 3asBIEHUWE O IpPeJOCTaBICHNH MYyHMLMIIAIBHON yCIyru TOAAHO B
COOTBETCTBUHU ¢ MH(OpMALKed 0 CpoKax U MOpsJKe MPEeoCTaBIeHHUA MYHHULIAIATBHOM
yci1yTH, OlTyOIMKOBaHHOM Ha EHOM mopTane, Pecry0uKaHCKOM MOPTAJIE.

2.9. TTopsnok, pasMep U OCHOBaHUS B3UMaHU: rOCYyIapCTBEHHOM MOIUTMHBI UK HHOH
[171aThl, B3MMaeMOii 3a PeOCTaBIeHHe My HUIIUITAIbHOM yCIIyT !

M}/HI/IIII/IHEUII:HB.H yciayra MpeaoCTaBJIACTCA Ha 663B03M€3HHOﬁ OCHOBE€.



2.10. IlepeyeHb yciyT, KOTOpBIE SBIISIIOTCS HEOOXOAUMBIMU 1 00sI3aTeIbHBIMH ML
peOCTaBICHUS] MyHULUIIAIbHON YCIyTH U [IPEIOCTABIISIOTCS OpraHu3alisIMy |
YIIOMHOMOYEHHBIMU B COOTBETCTBUM C 3aKOHOJAATENBCTBOM Poccuiickoit Denepannn
SKCIIEPTaMM, YYACTBYIOLIMMY B IPEJOCTaBIEHUM MY HUIIUTIAIBHOH YCIyTH

[IpenocTapieHye HEOOXOAUMBIX 1 00A3aTeNbHBIX yCIyT He TpeOyeTes.

2.11. TTopsiiox, pa3Mep ¥ OCHOBAaHMs B3MMAaHU J1aThl 3@ NIPEIOCTaBIEHUE YCIIyT,
KOTOpBIE SABJISIFOTCS HEOOXOAUMBIMHU U 00s13aTeIbHBIMHY /TS IIPEIOCTaBIEHHS
MYHULMIAIBHOR yCITyTH, BKIIOYas HHPOPMAIMIO O METOAMKE pacieTa pasMepa TaKkoi
TUIATHI

[IpenocraBienne HEOOXOAMMBIX U 00513aTeNIbHBIX YCIYT HE TPeOyeTcs..

2.12. MakcuMasbHBIA CPOK OKUIaHUs B OYepeau IIPpU Imojiaue 3ampoca o
peIOCTaBIeHNY MYyHULUITAIbHON YCIIyTH, YCIIyTH, Mpe0CTaBIsIeMON OpraHu3alven,
y4acTBYIOLIEN B IPEJOCTABIEHUU MyHUUIIATIBHOM YCIIYTH, U IIPU MOJy4eHUH
pe3ysbTaTa MpeJloCTaBIeHns TAKKX YCIyT

2.12.1. Bpems oxuaHus Ipy rojaqe 3asBlICeHUSA Ha MOJTy4eHne MYHULUIIAJIbHON
yCIIyTH - He Oojee 15 MUHYT.

2.12.2. Ilpu mosydeHuH pe3yJibTaTa NPeAOCTaBICHUS MYHULUNAIBHON YCIYyTH
MaKCUMAJIbHBIH CPOK OJKMIAHKS B OUepe He JOJIKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok ¥ MOpSIOK PErMCTPALMK 3a11poca 3asBUTEIs O MPENOCTaBICHUH
MYHHULMAIAJIBHON YCIIYTH U YCIIYTH, IIpeIOCTABIISIEMON OPraHU3aLKel, yqacTBYIOIEH B
NPeI0CTaBICHUI My HULMITAIIBHON YCIIyTH, B TOM 4UCIIC B SJIEKTPOHHOHN (opme

2.13.1. Ipu nuurom obpamenny B ML B IeHb noiaqy 3asBICHUS 3asBUTEIIIO
Bbtaercs pacrucka uz AVIC ML ¢ perncTpalnoHHEIM HOMEPOM, MTOATBEPKAAIOLIIM,
4TO 3asIBIEHUE OTIIPABIICHO, U AAaTOM MOoAavu 3asBICHUS.

2.13.2. Ilpu HarpaBJIeHUH 3as1BJICHUS IOCPEACTBOM, Enunoro, Pecriyb1uKaHCKOTO
ropTaja 3asBUTeN b B JIeHb M0J[aull 3asBJICHUS MOJy4aeT B JIMTHOM kabunetre EquHOrO,
Pecry6IMKaHCKOTO [IOPTAa U 110 3JIEKTPOHHOMU NOYTE yBEAOMICHHUE, IOATBEPKAAIOLICS,
YTO 3asBJeHHME OTIIPABIEHO, B KOTOPOM yKa3bIBAIOTCS PErHCTPALIOHHBIA HOMED U faTa
10J1a4U 3asIBIIEHUS.

2.13.3. Ilpu nuumom obpamenun B Opran B I€Hb IMOAAYM 3aiBJICHHA
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIULOM Oprana 3asiBUTENIIO BBIIACTCS paclucKa u3
ABTOMATH3UPOBAHHONW HH(OOPMALMOHHON CHCTEMBI, npeaHA3HAYEHHON ISl OKa3aHMUd
roCyIapCTBEHHBIX M MYHHIMMANBHBIX YCIYT, C PErHCTpalHMOHHBIM HOMEPOM, naTou
o124y 3asIBJICHMS U ITepevHeM NPeICTaBICHHbBIX JOKYMEHTOB.



2.14. TpeGoBaHUsI K TIOMELIEHUAM, B KOTOPBIX NPEJOCTABISETCS MyHULIUITATbHAS
ycIIyra, K 3aJly OXKHJIaHUsl, MecTaM JUls 3all0JHEHKs 3aIPOCOB O MPeIOCTaBICHUH
MYHULMIAIBEHON yCITyrd, HH(QOPMAI[OHHBIM CTEHaM ¢ 00pa3lamMy UX 3aroTHeHHS U
TnepedHeM JOKYMEHTOB, HEOOXOIUMBIX JUISl IPEIOCTABIIEHHUS KaX 101 MyHUIUTaTbHOU
YCIYTH, PA3MEIEHHIO i 0(OPMIIEHHIO BU3yalIbHON, TEKCTOBOM ¥ MYJIBTUMEIMAHOM
“H(OPMALMK O TTOPSIIKE IPELOCTABICHHS TaKOH YC/Iyry, B TOM YMCIIe K 00eCIEeUeHHUIO
JOCTYITHOCTH AJIsl MHBAIKIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (ellepaibHbIM
3aKOHOJIaTeJ]LCTBOM U 3aKoHOAaTebcTBOM Pecy6nuku TaTtapcran o couuanbHON
3allUTe UHBAJIUI0B

2.14.1. IlpenocraBieHue MyHULUIIAILHOM YCIIyTH OCYUISCTBIISICTCS B 30aHUAX U
MOMEIICHUSAX,  OOOPYIOBAHHBIX MPOTHBOIIOXKAPHOW ~ CHUCTEMOHM M CHUCTEMOH
MO’KapOTYLLEHHUS.

Mecta npuema 3asBuTeneil 00OpPYAYIOTCS HEOOXOIMMOH Mebenbio s
o(hopMIIeHUsI JOKYMEHTOB, HH()OPMALUOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTrcTBHM C 3aKOHOIATeNbCTBOM Poccuiickoin PDexnepanuu 0
COLIMATBPHON 3allUTe WHBAJMIAOB B LEJSIX OECrNpensiTCTBEHHOrO JOCTyra K MECTy
NpeNOCTABIIEH IS My HALIMITAJIBHON yCIIyr 00eCrieunBaeTCs:

1) obGecrieynBaercss OeCHpensTCTBEHHbIA HOCTYIl HHBAJIMIAOB K MECTy
NpeaoCTaBIEeH)sT MyHUIUNANBHON yciyru (yAOOHbBIM BXOA-BBIXOJ B IIOMEILEHUSA U
riepeMelleHre B UX Mpesenax);

2) BU3yallbHas, TEKCTOBas U MyJbTUMEAMIHAs MHPOPMALKS O MOPsAKe
[IpefOCTABIEHUs MYHULMIIAIBHON YCIyrd pasMelaercss B YAOOHBIX Ui
3asgBUTENEHl MeCTax, B TOM 4YKCJIe C Y4eTOM OIPaHMYEHHBIX BO3MOXKHOCTEH
MHBaJIUI0B;

3) CONpOBOX[EHHE HMHBAIULOB, MMEIOUIMX CTOWKHE pPacCTPOHCTBA
(QYHKIINM 3pEHUsI I CAMOCTOSITE/IBHOIO TIEPEBKCHHUSI, ¥ OKa3aHUE UM ITOMOLIH;

4) BO3MOYKHOCTH CaMOCTOSITEIHOTO IEPEABIKEHUSI II0 TEPPUTOPHH, Ha
KOTOPOH pACIONIOKEHbl OOBEKTEl COLMANBHOM, HMHKEHEPHOH M TPAHCIOPTHOH
MH(PACTPYKTYpP, BXOJa B TaKKe OOBEKTHI U BBIXOAA U3 HUX, NOCAAKHU B TPAHCIIOPTHOS
CPeJICTBO ¥ BHICAIKU U3 HEro, B TOM YMCJie C UCIIOJIb30BAHMEM KPECIa-KOJISICKHY;

5) Hamsexallee pasMelenre 000py10BaHUs U HOCUTeNel HH(OPMALKH,
HeoOXOMUMBIX [JIs1 ofOecrieueHus OecHpensTCTBEHHOTO JOCTyIla HMHBAIMIOB K
yCIIyraM ¢ y4eTOM OrpaHUYEeHUH UX KU3HEACATEIbHOCTH,

6) myb6ampoBaHue HEOOXOAMMONM Ui MHBAIAJOB  3BYKOBOH W
3puTeIbHON MH(OPMALMK, a TAKKe HAIANMCEH, 3HAKOB M HHOH TEKCTOBOW H
rpapuueckoil MHGOPMALMK 3HAKAMH, BBIIOJHEHHBIMH pelibe(hHO-TOUEYHBIM
mpudrom bpaiins;

7) IOMyCK CypOIepeBOYMKa U TU(IIOCY pAOICPEBONUHMKA,

8) momyck  cOOaKH-IPOBOJHMKA  [PH  HAlIW4MKM  JOKYMCHTa,
[OATBEPIKAAIOIIEr0 ee CIelUalbHoe 00y4eHHe M BBIIABAEMOro IO bopme u B
MOpsIZIKE, KOTOpbIe yCTAHOBIEHbI PUKa3oM MUHUCTEPCTBa TPYAa 1 COLMaIBLHON
sammThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 386H «OO0 yTBepiacHuH
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QopMBI  IOKyMEHTa, [OATBEPXKJAIOUIEro CreluanpHoe obydeHue cobaku-

[POBOJIHUKA, U [OPsIJIKA €r0 BhIIAYMY.

2.14.3. TpeboBanusi B 4YacTH oOOeclevyeHus [OCTYIHOCTH AJIsI WHBAJIUIOB
06BEKTOB, B KOTOPBIX OCYLIECTBISIETCS IPENOCTABIEHHE MYHHLHIIAIbHON YCIYTH, H
CPeJCTB, HCIMOJB3YEMBIX INPH IPENOCTAaBIEHMH MYHWIMIAIBHON YCIYTrd, KOTOPBIE
yKasaHbl B MoAmyHKTax 1 — 4 myHkra 2.14.2. aAMHHHUCTPATHBHOIO PpETJIAMEHTA,
IIPUMEHSIOTCS K 00BEKTaM ¥ CPeJCTBaM, BBEECHHBIM B 9KCILTyaTallMIO UK IPOIIEIIINM
MOJIEPHM3ALIMIO, PEKOHCTPYKLHIO Ttocie 1 uronst 2016 roza.

2.15. ITokazarenay JOCTYITHOCTH M KaueCcTBa MyHULUIIAILHON YCIyTH, B TOM 9HCIIe
KOJINYECTBO B3aUMOIEUCTBUHN 3asBUTEIISI C JOJDKHOCTHBIMM JIMLIAMH TIPU
IpeaoCTaBIeHUI MYHHULIUIIATBHON YCIYTH U UX [POIODKUTEIBHOCTD, BO3MOKHOCTD
rosy4yeHns MHGOPMALKHU O X0/ [PeI0CTaBIeHNs My HUIIUIIANBHON YCIIyTH, B TOM
YucIie ¢ UCTOIB30BaHNEM MH(DOPMAIMOHHO-KOMMYHHUKALKMOHHBIX TEXHOJIOIHH,
BO3MOYKHOCTB JIM0O HEBO3MOYKHOCTD IMOJIyY€HUsI MyHULIUIIAJILHOM YCIYyrd B
MHOTrO(pYHKIIMOHAILHOM LIEHTPE MPEI0CTaBICHIS FOCY 1apCTBEHHBIX U
MYHUIMIATBHBIX YCIyT (B TOM YMCJIE B TIOMTHOM 00beMe), B JIF0OOM TepPUTOPUATIbHOM
nojpas/ielieHly OpraHa UCIOJHUTENLHO PacopsiiTe/IbHOI0 opraHa MeCTHOr0
caMOyIIpaBJIeHH s, [0 BEIOOPY 3asiBUTENIS (IKCTEPPUTOPHAbHBIN MIPUHLIAI),
II0CPEJICTBOM 3aIpoca O MPEAOCTaBIEHHH HECKOJIbKUX FOCY IapCTBEHHbIX 1 (nnn)
MYHHULUNAIBHBIX yCIYT B MHOTO(QYHKI[MOHAIBHBIX [EHTPAX NPEAOCTABIICHHS
roCYJapCTBEHHBIX ¥ MyHHLUIIAIBHBIX YCIYT, MPE/lyCMOTPEHHOrO CTaThel 15.1
®enepansuoro 3akona Ne210-D3 (KOMIIEKCHBIH 3a11poC)

2.15.1. TlokaszareqsiMi JOCTYIHOCTH IPEIOCTABICHUS] MYyHHUIHUIIAIBHON YCIYTH
SIBJISIIOTCSL:

PACIIOJIOKEHHOCTh ITOMEILEHHUs, B KOTOPOM BEETCs NPUEM, Bblla1a JOKyMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOIO TPAHCIIOPTA,

HaMIHe HeOoOXOMUMMOro KOJIMYECTBA CIELMANMCTOB, @ TAKXKE IOMEIIECHHUH, B
KOTOPBIX OCYILECTBIIAETCS IPHEM JOKYMEHTOB OT 3asIBUTENIEN;

HajMude WCUepIIbIBalollell MH(pOpPMALMU O crocodax, MNOpsAAKe M CpoKax
MIPeJOCTABICHNS] MYHUIUNAIBHOM YCIyrd Ha MHPOPMALMOHHBIX CTeHIax, ExuHoM
roprae, PecryGiIMKaHCKOM MopTaie, OpUInaibHOM caliTe MyHHUIIUIIAJILHOTO paloHa,;

OKa3aHKe MOMOIIM HHBAINAAM B [TPEOI0IEHIH OapbepOB, MEIIAOIIMX MOy 1€HHIO
MMM YCJIyT HapaBHe C APYTUMHU JTHLAMH.

215.2. TlokazaTensMM KadecTBa MpEJOCTaBIEHHs MYyHHIMIAIbHON YCIyru
SIBJISIFOTCS:

1) cobuoieHne CPOKOB NpUeMa U pacCMOTPEHMS AOKYMEHTOB,

2) cobIIo/IeHre CpoKa IOoTydeHUs pe3yibTaTa MYHHULIMIIAJIBHON yCITyTH;

3) oTcyTcTBHE OGOCHOBAHHBIX JKanod Ha HapyIIeHWs aIMHHMCTPaTHBHOTO
periiaMeHTa, coBeplueHHbIe paboTHnkamu Oprana;

4) KOJMUECTBO B3aUMOZEHCTBHUI 3asBUTENIs C IOJDKHOCTHBIMU JIMIAMH (6e3 yuera

KOHCYJIbTAllUN):
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p3anMoreiicTue 3asBuTenss ¢ paborHukamu Oprana win  MOL[ mpu
[peJ0CTABJIEHUY ~ MYHMIHUIAIbHOA — yCIyrH — OCYLUECTBJSAETCS — OMMH  pas  IIpH
[peJICTABJIEHNH 3asBICHHUS CO BCEMU HEOOXOIMMBIMU JIOKYMEHTAMHU;

OIMH pa3 B ciydyae HEOOXOAMMOCTH IOTyYEeHHMs pPE3ynbTaTa MpefoCTaB/ICHNS
myHuunansHoil yeayrn B Oprane uin MOLL B Gopme 3K3eMILIApa BJIEKTPOHHOIO
JOKYMeHTa Ha OyMa)KHOM HOCHUTeEJIE.

[Ipo/IOMKUTENBHOCTE OJHOIO B3aMMOACHCTBUs 3aABUTENS € JO/DKHOCTHBIMU
NML@AMHE TIPY TTPeJOCTAaBICHNH MYHULMIIANBHON yCIIyT| HE [PeBbIIaeT 15 MUHYT.

3asBUTEINb BIPABe OLIEHUTh Ka4eCTBO NPEJOCTABICHHUS MYHHUIUIIAJIBHON yCITyTH C
MOMOILBIO YCTPOMCTB TOABMKHOM paivoTeNe(DOHHOM CBA3H, C HCMONB30BAHUEM
Enunoro, Pecry0IuKaHCKOro nopTaia, TepMUHaIbHBIX YCTPOMCTB.

2.15.3. Mudopmanusa o xoJe MpeAoCTaBICHHUS MYHULMIIAIBHON YCIIyTH MOXET
GLITH  MONyueHA 3asBATeNleM B JIMYHOM KabuHere Ha EnvHOM - noprane,
Pecry6nuxanckom nopraie, 8 Oprane, MOLL

2.15.4. TlpenocTaBieHHe MyHULMIAIBHONW YCIIYTH OCYLICCTBIACTCA B ro60M
M®I] o BbIGOPY 3asBUTElNss HE3aBUCHMO OT MeCTa €ro >KMTEbCTBA WM MECTa
(haKTHUECKOr0 MPOXKUBAHKSA (MPeOLIBAHMA) HA TEPPUTOPHUH Pecrry6nuku TatapcTad 1o
9KCTEPPUTOPUATIEHOMY TIPUHLIMITY.

MyHHUIHMIATbHAS YCIIyTa B COCTaBe KOMIUIEKCHOTO 3anpoca He NpeloCTaB/IAeTCs.

2.16. Vuble TpeGOBaHUS, B TOM YKCIIC YUUTHIBAIOIINES 0COOEHHOCTH MPEAOCTaBICHUS
MYHHLUNATBHOM YCIIyTH [0 9KCTEPPUTOPUAIbHOMY TIPHUHLIMILY (B citydae, eciu
MyHHIHUIAIbHAs YCIIyra NPeIoCTaBIsSeTCs 10 SKCTEpPUTOPUATILHOMY IPUHIAILY ) U
0COBEHHOCTH MPENOCTABIEHUS MyHHUIUIIAIBHOH YCIyTH B 3IIEKTPOHHOU (hopme

2.16.1. Tlpu npegocTaBieHUN MYHHULUIAJILHON YCIYI'd B 3JIEKTPOHHOH (opme
3asiBUTEJIb BIIPABE:

1) monyuuTs HH(OpMaUMIO O  HOpAAKe M CpoKax pe0CTaBIIEHNS
MYHUIIUIATBHON YCJIyrd, pasMEIIeHHYIO Ha EquHoMm moprane, PecmyOianKaHCKOM
opTae;

2) nojarh 3asBIEHME O IPEJOCTABICHNN MYHULUAIBHON YCIYyrd M HHbIC
JIOKYMEHTBI, HeOOXO0IMMbIE UL NPENOCTABICHNA MYHHULMIIAIBHOM yCIIyTH, B TOM 4UCIIe
JIOKYMEHTBI ¥ MH()OPMALHUIO, IIEKTPOHHbIC 06pa3bl KOTOPBIX paHee OblLIM 3aBEPEHbI B
COOTBETCTBMM ¢ IyHKTOM 7.2 yacTé 1 cTathu 16 dejepanpHOro 3akoHa Ne 210-@3, ¢
Mcrnonp3oBanneM ExnHoro, Pecy0nuKaHCKOro nopraa;

3) TOJYYUTh CBEJEHHMs O XOJ€ BBIIOTHEHHA 3asiBIIEHUM O TPelOoCTaBICHUH
MYHUIUTIAIBHON yCIyTt, MOJAHHbIX B 3IIEKTPOHHOH hopMe;

4) oCyIECTBUTB OLEHKY KaueCTBa MPEeAOCTAB/ICHHIS MYHHUIUIATIBHON YCITYTH;

5) TOJNYYUTH pPe3yNbTaT NPEeNOCTaBICHHUA MyHULMIANBHOA yCIyru B Qopme
3JIEKTPOHHOIO JOKYMEHTA,

6) mnozjaThb Xkanody Ha pelIeHne 1 neiictue (6esneiictBue) OpraHa, a TaKKe €ro
JO/DKHOCTHBIX ~ JIMLl, ~ MYHHIMIAJIBHBIX  CIIyXKallndX nocpeactBoM  ExmHoro,
Pecry6iuKaHCKOTro ropraia, ropraja (enepanpHON rocy1apcTBEHHOH
1H(pOPMALMOHHON CUCTEMBI, obecreunBaroLIeil poLecc A0cyne0HOro (BHECY1eOHOTO)
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00 kaJI0BaHUS PelleHU 1 AecTBUH (0e31eliCcTBYSI ), COBEPIICHHBIX ITPH MPEI0CTaBICHUN
rOCYyJIapCTBEHHBIX W MYHULMUNAIBHBIX YCIyr OpraHamMi, NpefoCTaBIsAIOIUMU
rOoCyJIapCTBeHHbIE W MYyHHULMIAJbHbIE YCIYyIH, HX JO/DKHOCTHBIMH JIMIIAMH,
rOCYJIapCTBEHHBIMU U MYHHULMIIAIBHBIMU CITY KALLIUMHU.

2.16.2. ®opMupoBaHUe 3asIBJIIEHUS] OCYUIECTBIISIETCS IMOCPEACTBOM 3arOHEHHUs
SNIEKTPOHHON (opMbl  3asBieHuss Ha Enunom, Pecnybnukanckom moprane 06e3
HEOOXOAMMOCTH JOMOJIHUTEILHOM [M01a4uy 3asBJIeHUs B KaKOW-Tn00 nHOM dopme.

2.16.3. Tlpu dhopmupoBaHuy 3asiBIEHUS] 00ECIEYNBAETC:

1) BO3MOYKHOCTb KONMPOBAHUS U COXPAHEHHUs 3asBJIEHHUs U MHBIX JIOKYMEHTOB,
HeO0OXOIUMBIX J1JIsl TPEIOCTaBIEHUs YCIIYTH;

2) BO3MOKHOCTH 3aIlOJHEHHUsI HECKOJIbKUMHU 3asiBUTENISIMU OLHOU 3JIEKTPOHHOM
(Gopmbl 3asBIEHUs] MpPU OOpaleHUU 3a yCJlyraMu, IpearnoJiarajolliMy HarpaBjieHue
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMHU 3asBUTEIISIMU;

3) BO3MOXXHOCTH IeYaTH Ha OyMa)KHOM HOCHTENIE€ KOIIHH 3JIEKTPOHHOH (hOpMBI
3asiBJICHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B 2JIEKTPOHHYIO (DOPMY 3asBIIEHUs 3HAYEHUN B
11000# MOMEHT I10 KEJIAaHHIO T10JIb30BATENSI, B TOM YKCJIe P BO3HUKHOBEHUH OLINOOK
BBOJIa ¥ BO3BpATe [JIsl IOBTOPHOIO BBOJA 3HAUCHUH B JJIEKTPOHHYIO (hOpMY 3asBIICHHUS;

5) 3amoJiHeHHWE TIOJeH OJJIeKTPOHHOM (OpMBl 3asiBIE€HUs [0 Hadana BBOZA
CBEJICHUI 3asBUTEJIEM C MCIIOJIL30BaHUWEM CBeleHUU, pasmelneHHblx B ECHUA, u
cBeleHMH, onyOnMKoBaHHBIX Ha EnuHom, PecrnyOnukanckoM moprane, B 4YacTH,
Kacaroleiics CBeIEHMH, OTCYTCTBYIOLIMX B EIMHOM cucTeMe WICHTU(QUKAUUK U
ayTeHTU(PUKALUY;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOH M3 3TANlOB 3allOJIHEHUS 3JIEKTPOHHOM
(GopMbl 3asBiieHUs €3 OTepH paHee BBEEHHON HH(POPMaLUH;

7) BO3MOXKHOCTH JOCTyIa 3asBUTEIS K paHee IIOJaHHBIM WM 3asBJICHUSM B
TeueHHe He MEHee OJHOro roja, a TakKe YaCTUYHO C(OPMUPOBAHHLIM 3asIBIIEHHUSM - B
TeYeHUE He MeHee 3 MECSLIEB.

2.16.4. 3anucek 3asBuTeneil Ha npueM B MOIL] (nanee - 3amuch) OCyILECTBIISETCS
nocpezncTBoM Eunoro, Pecy6inkanckoro noprana, Tenepona Konrakr-uesrpa MOLL.

3asBUTENIO MPEJOCTABISETCS BOZMOXKHOCTD 3alIUCH Ha JI0Oble CBOOOMHBIE IS
rprieMa JaTy W Bpems B [peenax yCTaHOBIEHHOTO B MHOTO(YHKLHOHAIBHOM LEHTPe
rpaduka npuema.

3amuch Ha ONpejeeHHyI0 1aTy 3aKaHIMBACTCs 33 CYTKH 10 HACTYIUICHUS 3TOH
JIaThl.

Jyist  OCylLIecTBIEHMsSI IPEABApUTENBHON 3amucu  [OCpejAcTBOM  EnuHoro,
Pecrny6IMKAaHCKOrO [IOpTana 3asBUTENIO HEOOXOAMMO yKas3aTh 3alpalliBaeMble
CHUCTEMOM JIaHHBIE, B TOM YHCIIE:

(haMUIINIO, UMSI, OTYECTBO (TIPY HAIMIUHN);

HoMep TeneoHa;

azipec 3eKTPOHHOM ITOUTHI (110 JKENAHHUIO);

KeJlaeMyIo aTy U BpeMs Iprema.
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B ciayuae HECOOTBETCTBHUs CBEICHUH, KOTOpPbIE COOOILIMI 3asiBUTENb IIPH
[peBApUTENIBHON 3alliCH, NOKyMEHTaM, [PEACTABIEHHBIM 3asiBUTENEM IpH JITTHOM
rpueme, NpeBapuTeabHas 3aiCh aHHY Py ETCAL.

[Ipu OCYUIECTBICHAM MpPEABAPUTENLHOM 3alMCH  3aSBUTEIIO obecrieunBaeTCs
BO3MOYKHOCTb PACIevaTaTh TaJlOH-TIOATBEPKIEHHE. B ciiydae, ecivt 3asBUTeIb COOOILUT
azipec SNEeKTPOHHOI MOUTHI, Ha yKa3aHHBIH aJpeC TaKXKe HalpaB/IACTCA uHbOopMaLUs O
MOATBEp)KIEHHA MPEJBApUTENBHON 3arucy C yKa3aHWeM JaTel, BPEMEHM M MECTa
mpreMa.

[Ipy OCYIIECTBICHNH IPEIBAPUTE]ILHON 3aITMCH 3asBUTEIL B 00s13aTeILHOM
ropsizike HHQOPMUPYETCst O TOM, YTO MPeBapUTe/IbHAs 3aN1Ch aHHYTHPYCTCA B CIyHac
ero HesIBKM 10 UCTEUEHUH |5 MUHYT C Ha3HAYEHHOI0 BPEMEHH IpHeMa.

3asiBUTeNb B 060€ BpeMsl BIIPaBe 0TKA3aThCs OT MPEBAPUTEIbHON 3aMHCH.

3amperaercst TpeOOBAaThH OT 3asABUTENs COBEPIICHMS HMHBIX JNEeNCTBUN, KpoMe
[POXOYX/IEHUs UIEHTUDUKALMK ¥ ayTeHTUUKALMU B COOTBETCTBHM C HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickodl (Delepaluy, yKa3aHus LenH INpUeMa, a TakKe
[PEeJOCTaB/eH!sl CBEICHNH, HEOOXOAMMBIX I pacyeTa UIMTENbHOCTH BPEMEHHOIO
HHTepBaNa, KOTOPbLA HE0OX0AMMO 3a0pOHUPOBATE 1S [IPUEMA.

3. CocTaB, NOC/e10BATEIbHOCTh H CPOKH BbINOJTHEHHS] A AMUHHCTPATHBHBIX
npoueayp, TpeGOBaHNUs K NMOPSIAKY HX BBINOJIHEHHUsI, B TOM HHCIIe 0CO0EHHOCTH
BBLIIOJHEHHS] A/IMHHICTPATHBHBIX MPOLEAYP B 2JIEKTPOHHOM opme, a TaKKe

0c0GEHHOCTH BBINOJHEHHSI aIMUHUCTPATUBHBIX Mpoueayp B
MHOro(pyHKIHOHAIBbHBIX eHTpax. BapuanThbl peocTaB/IeHHs! MYHHLHIAIbHON
yeJIyTrd, BKJIIOYAI0IIHe NOPSA0K NPea0CTaBIeH sl YKa3aHHBIX yCIyr 0TAeJbHBIM

KATeropUsiM 3asiBuTeIell, 00beJMHeHHbIX 00IMMH NPU3HAKAMH, B TOM YHC]IE B
OTHOLIEHHH Pe3yJbTaTa MyHHIHNAJILHON YCIYTH, 32 MOy 1eHHEM KOTOPOro OHH
oOpaTHJINCh

3.1. OnucaHue rocje 0BaTeIbHOCTH JeHCTBUI MTPU MPEoCTaBICHUN
MYHHULMIIAIBHOH yCITyTH

3.1.1. TIpenocraBieHre MyHULAANIBHON YCIYTH BKIOYACT B cels crenyrouye
aJMUHUCTPAaTUBHEIE TIPOLIEYPBIL:

1) KOHCYIbTUPOBaHUE 3asABUTEIS,

2) mpUHATHE M PACCMOTPEHHE KOMIUIEKTa  JOKYyMEHTOB, NpeICTaBIIEHHBIX
3asIBUTEJIEM,

3) HampaB/ieHHe MEeKBEJOMCTBEHHBIX 3alpoCoB B OpraHel, y4yacTBylOLIHE B
[peIOCTABIEHIH MYHULUIIATIBHON YCIYTH;

4) monroToBKa pe3yjabpTaTa MYHULIANIAIBHOR YCIIYTH;

5) BeLiava (HampaBlIeHUE) 3asiBUTENIO pesyibTara MYHHULUAIbHON YCIIYTH,

6) ucrpaBjieHne TEXHUUECKUX OIMUOOK.

3.2. Oka3aHue KOHCYJIbTalH 3a8BUTEIIIO
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32.1. OcHOBaHMEM Hauyaja BBINOJHEHHsS aJMUHHUCTPATUBHON  IPOLEAYPHI
gBysleTcs OOpallleHWe 3asBUTENs [0 BOMPOCAM, CBA3AHHBIM C IIPENOCTABICHICM
MYHHUIUIAIBHOM yCITyTH.

JIO/UKHOCTHBIM ~ JTMIOM  (paOOTHHKOM), ~OTBETCTBEHHBIM  3a  BBIIOJHEHHC
aJIMUHUCTPATUBHOM NPOLIEYPBI, ABJIAETCS:

npu obpateHuy 3asurens B MOLL - pabotHuk MOLI;

npy obpaineHny 3asBuTens B OpraH — CEKpeTapb HCIOIHUTEILHOTO KOMUTETA
(nanee - JOJDKHOCTHOE JIULO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTeNb BIIpPaBe OOPATUTBHCS 32 KOHCYNbTALUEH O MOPSAAKE U CPoKax
NpeJoCTABIECHNSI MyHUIIUTIAIBHON YCIIYTH B M®LI TUuHO U 110 Tesie(OHY U JJIEKTPOHHOH
rouTe.

Pa6oruuk M®L] KOHCYJIbTUPYET 3asgBUTENs, B TOM 4YHMCJIE [0 COCTaBY, bopme
MpeCTABIAEMOIl TOKYMEHTALMH U APYTUM BOIPOCAM LA MOJTy4CHIA MYHHULUIIAIEHOM
YCITYTH.

3asBUTEb MOXET IOJY4YUTh HHGOpMaUMiO O MOpAAKE MNPeAOCTaBJICHHUA
MyHULUTAIBHON YCITyrH Ha OQUUMAILHOM CakTe M®I] http://mfcl6.tatarstan.ru.

AJIMHHHUCTPAaTHBHBIE IPOLENYPbl, YCTAHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJTHSIIOTCS B JIeHb 0OpalleHust 3assBUTEIIS.

Pe3ynbTaTaMy  BBIIOJHEHMS — aAMHHHCTPATMUBHBIX — IPOLEAYp  ABJIOTCAH.
KOHCYJIFTAIUA 10 COCTaBY, GOPME MPEeCTaBIAeMON TOKYMEHTALIMK U IPYTMM BOIIPOCaM,
HEeOOXOMMBIM JIJTSI TTOJTYUEHHUS] MyHULUITAIEHON YCITYTH.

3.2.3. 3astBuTelNb Brpase 00patuThes B OpraH 1o teneOHy U 2JIEKTPOHHON MOYTe,
a TaKKe MOJyYMTh KOHCYJbTalUMIO Ha EIMHOM, PecrryOnuKaHCKOM IOpTajle, CauTte
Oprana o TopsJKe U CPOKAX MPEJOCTABICHHS MYyHHULMIATBHON yCITyrH, B TOM YUCIIE 10
cocrtaBy, hopmMe MpeCTaBIsAEMOM JOKYMEHTAlUK | IPYTUM BONIPOCaM NI TOJIy4EeHUS
MYHHULUANIAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJILTUPOBAHWC UH(MOPMUPYET
sasBUTeNs B COOTBETCTBMM C TpeboBaHusiMM MyHKTa 1.3.4 aIMMHUCTPaTHBHOIO
pernamMeHTa.

AJIMAHHCTPATHBHBIE IPOLEAYPBI, YCTAHABIMBAEMbIE HACTOALIMM  IIyHKTOM,
BBIMOJHSIOTCS B TeUeHHe TpeX padouuX AHEH CO IHS MOCTYIIICHHMS oOpaleHusl.

PesynprTaTaMd  BBIIOJHEHWs — aJAMMHUCTPATHBHBIX  HPOLCAYDP SIBJISIEOTCAL:
KOHCYJIBTALMK IO COCTaBy, (opme [pejCcTaBIsieMOl JIOKYMEHTalUKu U JpyruM
BOIIPOCAM, HEOOXOAMMBIM IS MOy ICHUS MYHHUIUIAIbHON YCITyTH.

3.3. [IpuHsTHE U PACCMOTPEHNHE KOMIIEKTA OKYMEHTOB,
Ipe/ICTABIEHHBIX 3asBUTEIEM

3.3.1. [lprieM TOKyMEHTOB UL MPEIOCTaBICHHMA MYyHHUIAIAIBHOR yCIyrH 4epe3
M®L] unu ynanieHHOe pabouee MecTo MOLI.

3.3.1.1. BasBuTess (IpeJCTABUTEND 3asBUTENs) 00pallaeTcs B M®I] c 3anpocom
0 [peOCTABIEHMH MYyHULMIAIBHOH YCIyru W - MpEeACTaBIACT JIOKYMEHTBI B
COOTBETCTBHUH C ITYHKTOM 2.5 aJIMUHUCTPATMBHOIO perlaMeHTa.

3.3.1.2. PaboTuuk M®LI, Beayuii IpHUeM 3asBIEeHUH:
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onpeselisIeT peMeT OOpalleH s,

YI0CTOBEPSIET TUYHOCTD 3aABUTEILS;

[IPOBOJIUT MPOBEPKY MOJTHOMOYHII MLIA, TO/AIOIEro T0KYMEHTEL,

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeGoBaHUAM, YKa3aHHBIM B
nyHkre 2.5 aAMUHACTPATUBHOIO PErIaMeHTa;

3aMIoJIHsIeT SJIEKTPOHHYIO (hOpMY 3asBIICHUS B AVC MOLJ;

[pY MPEIOCTABICHUH JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aAMHUHUCTPATHBHOI'O
pernameHnTa Ha OyMaKHOM HOCHTENE, OCYIICCTBIACT CKaHUpPOBAHME IIPEJICTaBICHHbIX
JIOKYMEHTOB,

pacrie4aTblBaeT 3as1BJICHUE U3 AVC M®LJ;

repejiaeT 3asBUTEIIO Ha POBEPKY U MOITUCAHNE;

[ocJjie MOJIMUCAHUs CKaHUPYET IMOAMMCAHHOE 3asBJICHUE B ANC MOL];

sarpyxaerT B AUIC MOLI 10KyMeHTBI, PEACTaBICHHbIE B 9JIEKTPOHHOH (hopMme
WJIK 3JIeKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX HOKYMEHTOB, (GopMUpyeT JIEKTPOHHOE
JIeJ10;

BO3BpaILAeT [OANNCAHHOE 3asBICHUE U OPUTHHAIIBI OyMa’KHBIX JJOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIUCKY B IIpUeMe JJOKYMEHTOB.

AZIMHHUCTPATHBHBIE [POLENYPhl, yCTAHABIMBAEMbIE HACTOALIMM IIyHKTOM,
BBLITTOJTHSIFOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3yspTaTaMy BHITOTHEHUS aIMUHUCTPATUBHBIX MPOLELYD ABJSAIOTCH. rOTOBOE K
OTITPaBKe 3asBIEHUE U MAKeT JIOKyMEHTOB.

3.3.1.3. Pa6otauk M®L] HanpassieT TakeT JOKYMEHTOB, IPUHATBIX OT 3aABUTEIIS
B OpraH B 2JIEKTPOHHO# (hopme (B COCTABE [AKETOB JIEKTPOHHBIX JieJ1) B TeUEHUE OJTHOTO
pabouero aHs co AHs OOpALLEHHs 3asBUTEIS B CTPYKTYPHOE nozapaszesienue MOLIL,

Pe3ynbTaTaMy BbIIOJIHEHUS aAIMUHUCTPATUBHBIX MPOLCLYD ABIIAIOTCA: 3asiBJICHUE
M TMaKeT JOKYMEHTOB (JEKTPOHHOE [€J0), HANpaBJeHHBIC B OpraH, NOCPeICTBOM
CHCTEMBI 2IeKTPOHHOIO B3aUMOJIEHCTBUS.

3.3.2. TlprieM IOKyMEHTOB [Uli MPEAOCTaBJICHAA MYHHULUIIAJIBHON YCIyTd B
311eKTpOHHOM GopMe uepe3 EnuHbI, PecryOnrKaHCKHH TOpTaJL.

33.2.1. 3asBUTeNb s [OJAYM 3asBIEHUS B SNEKTPOHHOH (GopMe BBIITOJIHSET
clieflytolye AeMCTBUS:

BBIIOJTHSIET aBTOPU3ALUIO;

OTKpbIBAeT (POpMY SJIEKTPOHHOTO 3asIBICHNA,

3anojHseT (OpMy  OJEKTPOHHOrO  3afABJICHHS, BKIIOHAIOUIYIO CBEJICHUS,
HeoOX0IUMble U 00s13aTeNbHbIE IS IPEAOCTaBICHNS MYHHUIUIAJIBHON YCIIYTH;

NpUKperIsieT JOKYMEHThI B 51eKTPOHHOI (opMe WM DJIEKTPOHHBIC o0Opasel
JIOKYMEHTOB K (pOpM€ 3JIeKTPOHHOTO 3asBJICHU (npy1 HEOOXOAUMOCTH);

noxTBepKaaeT (axkT O3HAKOMIICHHMS M corjacus ¢ yCJIOBHAMH U TIOPSIAKOM
[peaOCTaBIIEHNUS MyHUILIMANIAIBHON YCIyru B 37eKTpOHHOM (opme (yCTaHABIMBACT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B Gopme 7eKTPOHHOTO 3asBICHNS);

MOATBEP)KIaeT  JOCTOBEPHOCTH COOOILIEHHBIX  CBeJeHHH  (yCTaHaBIUBAET
COOTBETCTBYIOLLYIO OTMETKY B (pOpME 2/IEKTPOHHOTO 3asIBJICHUA);

OTIpaBJIsIeT 3aI10JIHEHHOE AJIEKTPOHHOC 3asiBJICHUE (HaXKUMaeT
COOTBETCTBYIOILYIO KHOIKY B (pOpME 3JIEKTPOHHOTO 3asBIICHU);
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3JIEKTPOHHOE 3asiBJIEHUE ITO/IMUCHIBACTCS B COOTBETCTBUY C TPEOOBAHUAMU ITYyHKTA
2.5.3 aIMMHUCTPATUBHOTO PETJIAMEHTA,

[IOJTy4aeT yBeIoMIIeHHe 00 OTIIPAaBKE DJIEKTPOHHOIO 3asBIEHUS.

dopmaTHO-JIOTHYeCKasi MpoBepKa C(HOPMUPOBAHHOIO 3aMpoca OCYILECTBIIAETCH
eIMHBIM [T0PTAJIOM aBTOMATHYECKH Ha OCHOBAaHNM TPeOOBAHKH, OTIPE/Ie/IIEMbIX OPraHOM
(opraHu3auueil), B IpoLECce 3aMOHEHHs 3asSBUTEIEM KaXI0r0 U3 MOJIEH JIEKTPOHHOK
(opmel 3ampoca. [1py BbISIBIEHUH €JMHBIM [T0PTAIOM HEKOPPEKTHO 3aII0OJIHEHHOIO OIS
3JIeKTPOHHOM (OPMBI 3ampoca 3asBUTENb YBEIOMIISETCS O XapaKkrepe BbIABICHHOH
OIMOKA M TOPANKE €€ YCTpaHEHHs MOCPeJCTBOM HH(OPMALMOHHOTO COOOLIEHHS
HEIOCPEACTBEHHO B 3JIEKTPOHHON (opme 3ampoca. AIMUHUCTPATUBHBIC MPOLELYPBI,
yCTAaHABJIMBAEMbIE HACTOSIIUM ITyHKTOM, BBITOJIHSIOTCS B I€Hb OOpAIleHUS 3asiBUTEIS.
AJIMMHUCTpPAaTUBHbIE  NPOLEAYpBl,  YCTaHABJMBAa€Mble  HACTOSIIMM  IYHKTOM,
BBLITIOJIHSAIOTCS B JIEHb O0palleHus 3asBUTE]IS.

AJIMUHUCTpPAaTUBHBIE IMPOLELYPbl, YyCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITTOJIHSIIOTCS B ICHb OOpALLeHKs 3asBUTEIISL.

PesynbraraMd  BBITIOJIHEHMs — AJMMHUCTPATHBHBIX  IPOLENYp  sBJIAIOTCA:
SJIEKTPOHHOE Jieno, HarpasjeHHoe B OpraH IOCPEACTBOM CHUCTEMBI DJIEKTPOHHOTO
B3aUMOJIEHCTBHUSL.

3.3.3. PaccMmoTpeHue KOMIUIEKTa JJOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayajla BBIIIOJHEHUS AaJMWHUCTPATUBHON IIPOLEIYPBI
SBJSETCS TOCTYIUIEHHE 3asBIEHHS W HHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS
pe0CTaBICHUS] MyHULUIIAIbHON YCITYTH.

JIOJKHOCTHEIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHUCTPATHBHON MpPOLELYpPbl SBJISAETCS CEKpeTapb HCIOJIHATEIBHOIO KOMUTETa
(nanee - JOIKHOCTHOE JIULIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B Cllydae
oOpalleHs 3asiBUTEIs ¢ 3asBeHreM B Oprau:

onpesieNsieT NpeMeT 00palleHus;

yCTaHABJIMBAET JIMYHOCTD 3asiBUTEIIS,

IPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMLIA, [T0AIOLIEr0 10KYMEHTDI,

POBOUT IIPOBEPKY COOTBETCTBHUsA JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
MyHKTe 2.5 aJIMMHICTPaTUBHOIO PErTIAMEHTA, IIPOBEPKY COOTBETCTBHS MPEICTABICHHBIX
JIOKyMEHTOB yCTaHOBIEHHbIM TpeOoBaHHAM (HamIexamee OhopMIeHHe —KOMUHU
JIOKyMEHTOB, OTCYTCTBUE B JJOKYMEHTAaX MOAYMUCTOK, MPUIHCOK, 3a4CPKHYTHIX CJIOB U
VHBIX HE OFOBOPEHHBIX UCIIPABIECHUN );

3aMoJHseT  SJIEKTPOHHYIo  (opMy  3asiBIeHMS B aBTOMAaTH3UPOBAHHOH
MH(GOPMALMOHHON CHCTEME, MNpeJHAa3HAYeHHOW IJI1 OKa3aHWsl TrOCY[NapCTBCHHBIX H
MYHUIUTIATIbHBIX YCIIYT,

[PY IPEIOCTABIEHHUH JOKYMEHTOB, YKa3aHHbIX B [IyHKTE 2.5 aAMUHUCTPATUBHOTO
periamMenTa Ha OyMaKHOM HOCHUTEJe, OCYIIECTBISIET CKaHMPOBaHWE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacrieyaTbIBaeT 3asABJICHHE;

repeiaeT 3asiBUTEINI0 Ha IMPOBEPKY W [TOANMCAHKE,

nocJie MOAIMCAaHUs CKaHUPYEeT MOANMCAaHHOE 3asBICHUE;
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3arpyaet B ABTOMAaTU3MPOBAHHYIO UH()OPMALIUOHHYIO CUCTEMY,
MpeJHA3HAYEHHYIO Il OKAa3aHMsl TIOCY[NapCTBEHHBIX M MYHMIHMNAIBHBIX yCIIYT
JIOKYMEHTBI, MpEICTABICHHbIE B JJEKTPOHHOH (OpMe MM 2JIEKTPOHHbIE o0pa3bl
OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3JICKTPOHHOE IENO;

BO3BpAllAeT MOAMMCAHHOE 3asiBICHHE M OPUIMHAIIBl OYMaXKHBIX JOKYMEHTOB
3asIBUTEJIIO;

BBIJA€T 3asBUTENIO PACIIUCKY B IIpHEeMe TOKYMEHTOB.

B ciyyae Hamu4usi OCHOBaHMH Il OTKa3a B pHeMe JOKYMEHTOB JOJDKHOCTHOS
JINI0, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, YBEAOMIISCT 3asBUTENS O HaJIMIUK
MPErsTCTBUN ISl TIpreMa 3asBJIeHUsl U BO3BPALIACT eMy JOKYMEHTBI C 00BbsICHEHHEM
COJIepIKaHKs BbISBICHHBIX OCHOBAHMH JJIs OTKa3a B pHeMe JOKYMEHTOB,

3.3.3.3. JIOJJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpHeM JOKYMEHTOB, IOC/e
NOCTYIUIEHUS JOKYMEHTOB Ha paCCMOTPEHHE:

NIPUCBAMBAET 3asBIEHNUIO HOMEP B COOTBETCTBUM C HOMECHKIIATYPOH JIeJ M CTaTyC
«[TpoBepka TOKYMEHTOBY;

M3yyaeT IOCTYIIMBIINE O3JIeKTPOHHBIE JleJa, B TOM YMCJE MPUJIOKEHHBIC
3asBUTElIEM JOKYMEHTBI B 9JIEKTPOHHOM (popMe U 3JIeKTPOHHbIE 00pa3shl JOKYMEHTOB;

[POBEPsAET KOMIUIEKTHOCTb, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

rpoBepsieT COONIOAEHHe YCIOBUH JeHCTBUTENLHOCTH SNEKTPOHHOH MOAMKCH,
nmocpeJcTBOM obparieHuss Kk ExumHomy moprany (B CilIydae, €cClIM 3asBUTENEM

MpeACTaBIIEHBI DJIEKTPOHHBIE JIOKYMEHTBI, MOIACAHHbIE YCUJIEHHOMU
KBaNIU(QULUPOBAHHOMN SJIEKTPOHHON MOANHUCEIO).
[Ipn HaJIMYUU OCHOBaHMUH, peayCMOTPEHHBIX IIyHKTOM 2.7.1

aIMMHUCTPATUBHOTO PEIJIaMEHTa, IIOArOTABIMBAET IPOEKT pPEIICHU 00 oTKaze B
npreMe J0KyMEHTOB, HeOOXOIUMBIX ISl PENOCTaBIeHNs MyHUI[UNATBHOHN YCIyTH.

B cnydae, eciu B pe3yipTaTe IIPOBEPKU YCHUIICHHOM KBaTU(PULIMPOBAHHOM
3JIEKTPOHHOI TOJINMCH BBISBICHO HECOOIIOEHHE YCIIOBUH ee JeVCTBUTEIILHOCTH,
MPOEKT pellleHHuss 00 OTKasze [O/UKEH COAEPXKaTb IyHKTBI CTaThbH 11 denepanbHOro
3akoHa No 63-03, KOTOpbIE MOCIYKUIJIK OCHOBAaHUEM IS €ro NPUHATHS.

[TpoexT pemeHuss o0 oOTKase B IpuUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl
Ipel0CTaBIeHUs] MyHUIUIIAIBHON yCIIYTH, C YKa3aHUEeM NMPUYMH OTKa3a (B cy4ae, eciu
OCHOBAaHMs JUISI OTKa3a B NpUeMe JOKYMEHTOB, HEOOXONMMBIX UL MPeaOCTaBIIEHHUS
MYHHLHUITATBHON YCITyT 1, CBA3AHbI C HAPYLICHHEM yCTaHOBICHHBIX TpeOoBaHUM K TAKUM
JIOKYMEHTaM, OCHOBAaHHs JJis OTKasa B [pHeME JOKYMEHTOB IOJDKHBI COINCPXATH
nH(OPMALMIO O HAUMEHOBAHHMH JOKYMEHTOB (MH(OpPMALKH, CBeJICHHUI), KOTOpbIE HE
MpeCTaBIeHbl, COAEpKAT HEeJOCTOBEPHBIE 1 (uIM) TMPOTUBOPEYMBBLIE CBEACHMS,
ohopMIIeHBl C HapylIeHUMEeM YCTaHOBJICHHBIX TpeOOBaHMI), HaIpaBJIIETCs Ha
COrJiacOBaHHE B YCTAHOBJICHHOM IIOpsJIKE TMOCPEICTBOM CHCTEMbI 3JICKTPOHHOTO
JIOKyMEHTO000pOTa.

CorjiacoBaHKe IPOEKTa pelleHus 00 0TKase B [IpueMe JOKYMEHTOB, HEO0OXOIMMBIX
JUlsl TPEeJOCTaBEHMS] MYHMLMIAIBHOW  YCIyrH, OCYIIECTBJACTCA B IOPSIKS,
[peyCMOTPEHHOM IyHKTOM 3.5.3 aJlMUHUCTPATUBHOTO PErIaMEHTa.

B ciyyae OTCYTCTBUS OCHOBaHMM MUl OTKasa B IPUEME JOKyMCHIOB,
[pelyCMOTPEHHBIX ITyHKTOM 2.7.1 aAMHHHCTPAaTMBHOrO DEriamMeHTa, HOIDKHOCTHO®
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JIAII0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, B T€YCHHUE OIHOTO pabouero JHs CO JHS
[OCTYIUIEHHS 3asIBJICHHU, HAIPABISIeT 3asSBUTEIIO, yKa3saHHbIM B 3aABJICHIM crrocoboM,
yBelOMJIEHHE O MOCTYIUIEHUH 3asBIICHUS, COACPIKALICe BXOSALIUA perucTpaliOHHbINA
HOMEp 3asBJICHUs, NaTy [OJyYeHHUs 3aABICHUSA, MCPEICHb HauMeHOBaHUN (DaiyoB,
[peCTABJEHHBIX K HEMY JIOKYMEHTOB, AaTy MOJYy4CHH: pe3ysibrata MyHHLMIAIbHOH
YCIIyTH.

3.3.3.4. WcrnonHeHuwe Ipolenyp, YKazaHHBIX B IyHKTaX 3.3.3.1, 3333
aMHHUCTPATMBHOrO  pErJiaMeHTa, [pH  HaJIW4MH TeXHUYECKOW  BO3MOXXHOCTHU
OCYILECTBIISIETCSl B @aBTOMATHYECKOM PEXKUME C UCIIONb30BAHIEM aBTOMATU3UPOBAHHON
MHPOPMALIIOHHOW CHUCTEMBI, MpeHa3HauyeHHOM Ui OKa3aHWs IoCylapCTBEHHbIX H
MYyHHLANAIBHBIX YCIYT.

3.3.3.5. AJMUHHCTpATUBHBIC TNPOLEIYPBI, YCTaHABINBACMbIC ITyHKTOM 3.3.3
aJIMUHHCTPATUBHOTO PETIaMEHTa, BBITNOJIHAIOTCS B TCHEHUE OZTHOTO pabovero IHs CO THS
[TOCTYTUICHHUS! 3asiBIICHHUsI Ha PACCMOTPEHHUE.

Pe3ybTaTaMy BBIIOTHEHUs! a/IMUHICTPATUBHBIX TIPOLEYP ABIAIOTCA: TIPUHSATHIA
Ha PACCMOTPEHHE KOMIUIEKT TOKYMEHTOB MM IPOCKT PELICHHA 00 OoTKaze B IIpUEME
JIOKyMEHTOB, HEOOXOIUMBIX UL IPEIOCTABICHM MYHHUIUIIAIBHON YCITYTH.

3.4. HarpaBlieHre MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y1acTBYIOLIIE B
[IPeJ0CTABIEHUN MyHULMIIAIBHON YCITyTH

3.4.1. OcHOBAaHMeM HAyana BBIIOMHEHHs aJMUHHUCTPATUBHOM IMpPOLEAYPE
ABJISIeTCSl TOJy4YeHHe JOJKHOCTHBIM JIMIOM (pabOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIOJHEHUE AIMUHHCTPATHBHON MPOLENYpBI, OT NOJDKHOCTHOIO JIMIE (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JO0KYMEHTOB, IPUHSTBIX OT 3asABUTEJIA 1OKyMEHTOB.

JIOJDKHOCTHBIM ~ JIMLIOM (paGOTHUKOM), ~OTBETCTBEHHBIM ~3a  BBINOJHEHHE
IMHHUCTPATUBHON MPOLEYPbI, ABIACTCA Cekpemapb UCNONHUMENLHOEO Komumema
(nalee - JAOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32  HAIpPABICHHC MEXBEIOMCTBEHHBIX
3arpocoB).

3.4.2. JIoIKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAIIPaBJICHNC Me)XBeJIOMCTBEHHBIX
3arpocoB, (GOPMUPYET ¥ HANpasjsieT B 3JIEKTPOHHON (opMe MOCPENCTBOM CHCTEMBI
MEIKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMO/CHCTBHS (IIp¥ OTCYTCTBMH TEXHUYECKOH
BO3MOYKHOCTH — WHBIMM CIIOCODaMu) 3ampochl O IPEJOCTaBICHHH JOKyMEHTOD 1
CBeJIeHUH, ITPeJlyCMOTPEHHBIX ITyHKTOM 2.6.1 aAMUHUCTPATUBHOIO PerylaMeHTa.

AZIMHHUCTPATUBHBIE IPOLETYPbl, YCTaHABIMBACMBbIE HACTOSIIMM ITyHKTOM,
BBIMOJHSAIOTCS B JI€Hb IPUHSTHS 3asABJICHUSA Ha pACCMOTPEHHE.

Pe3ynbTaTaMy  BBIIOJHEHHS — aJAMUHHCTPATUBHBIX npouenyp — ABISOTCA:
HarpaBJieHHble B OpraHbl BJAacTH U (1) TMO/BEIOMCTBEHHBIE OpraHaMm BJacTH
OpraHu3alyy 3arnpochl.

34.3. CielManucTel  IIOCTABLIMKOB ~ JAHHBIX ~ Ha  OCHOBAaHUH 3aIpOCOB,
MOCTYIMBIIMX depe3 CHCTeMY MEXBCIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
[PeJIOCTABISIOT  3arpalliBacMble  OKYMEHTBI (uHOpMaIMIO) WM HANPaBJIIOT
yBeZoMyIeHHA 00 OTCYTCTBMM JOKyMEHTa K (umu) uHQOPMAIMK, HEOOXOMUMBIX UL
MPeNoCTaBICHUs MYHULIMITAIBHON YCIyrH (fanee — yBeAOMIICHHAE 00 oTKasze).
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AJZIMHHHUCTPATHBHBIE IIPOLENYpPbI, YCTaHABIMBACMbIE HACTOSIIMM IyHKTOM,
BBITTOHAIOTCS B TEUSHUE TPEX JIHEH CO JHs IOCTYIUICHUS MEXBEAOMCTBEHHOIO 3alpoca
B OpraH WM OpraHHU3alMIo, NPEAOCTABIAIOINE TOKYMEHT 1 MH(OPMALIUIO, €CJIH WHBIC
CpPOKM [IOJFOTOBKM W HalpaBl€HMs OTBeTa Ha ME)KBEJIOMCTBEHHBIN 3alpoc He
yCTaHOBNEHBl  (DeJepalbHbIMI  3aKOHAMM, TPABOBBIMU - AKTAMH [IpaBuTesbCTBA
Poccuiickoit @enepaivi U MNPUHATBIMHA B COOTBETCTBUHU C (enepanbHbIMU 3aKOHAMU
HOPMATHBHBIMHU IIPABOBBIMU aKTaMH Pecnyonuku TatapcTaH.

PesyiapTaTamMy  BBINONHEHMS — AJMUHMCTPATUBHBIX  NPOLENYp  SABTIOTCH:
JIOKYMEHTBI (CBeJeHHUs ), HeOOXOANMBIE JUISl IPEOCTaBICHHIA MYHUIUIIATIBHON YCIYTH,
60 yBeoMyIeHue 06 0TKase, HallpaBJIeHHbIE JOJKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
HaTpaBJieHHe MEKBEIOMCTBCHHBIX 3aIIPOCOB.

3.4.4. JIo/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ HANpPAaBJICHUC MEKBEIOMCTBEHHBIX
3arpocoB:

MoJlydaeT 3alpallifBaeMble Yepe3 CUCTeMy MEKBENOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJEHCTBIS  JOKYMEHTBl (CBEIEHMs), HeoOXOoAMMBIE I MPEAOCTABICHHS
MYHHULMIAILHON YCIIyTH, U0 yBeJIOMIIEHHE 00 oTKasze Ipu OTCYTCTBUM JOKYMEHTa U
(unn) uaGOpMAalLH;

[p¥ HAJIMYUK OCHOBAHMUM, IPE1yCMOTPEHHBIX Ty HKTOM 2.7.1 afMUHUCTPATUBHOIO
periameHTa, IOJArOTaBIUBACT MPOCKT PELICHU 00 OTKaze B MpHeMe JIOKYMEHTOB,
HEOOXOIUMBIX VIS IPELOCTABICHNS My HULUIIAIBHOH YCIIyTH.

I[Tpoexr peuieHuss o0 oOTKase B IpHEME JIOKYMCHTOB, HeOOXOIUMBIX IS
[peJI0CTABJIEH S MYHHIUIAILHOM YCIIYTH, C yKa3aHHeM NPHIMH OTKa3a (B ciiyuae, eciu
OCHOBAHMS I OTKa3a B IpMEMe JOKYMEHTOB, HEOOXOAMMBIX Ui MpPeLOCTABICHH
MyHULETAIBbHON YCITYTH, CBS3aHbl C HAPYIIEHUEM yCTAHOBIICHHBIX TpeOOBaHUH K TAKIM
JOKYMEHTaM, OCHOBaHMs Jisl OTKasza B MPUEME JOKYMCHTOB JHOJDKHEI coliepKaTh
MH(OPMALMI0 0O HaMMEHOBAaHWM JIOKYMEHTOB (uHpOpPMALMH, CBEJIEHUH), KOTOpbIE HE
MpeACTaBIeHbl, COIAEPXKAT HEeIO0CTOBEPHBIC N (Mny) TMPOTUBOPEYMBBIC CBEIEHHUS,
oopMJIEHBl € HApyLIEHHeM YyCTAHOBICHHBIX TpeOoBaHUM), HampaBisercs Ha
COrNIacoBaHMe B YCTAHOBJIEHHOM IIOPAJKE [OCPEJCTBOM CHUCTEMbI SIIEKTPOHHOIO
JIOKYMEHTOO000poTa.

CoryacoBaHye MPOEKTa pelleHus 00 oTkase B IPUeMe TOKYMEHTOB, He0OXOAUMBIX
JUIS  TIPEJIOCTABJEHMs. MYHMLMNANBHOM  YCJIYrd, —OCYUIECTBIACTCA B MOpPSIIIKE,
[PEJTyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO periaMeHTa.

AJIMUHACTPATUBHBIE IIPOLEAYPbI, YCTAHABIMBACMbIC HACTOALIAM ITyHKTOM,
BLIIOJIHSIOTCS B J€HD TOTyUYeH s CBEIeHHUH M0 MEeXBEJIOMCTBEHHBIM 3alIpOCaM.

PesynpraTamMu  BBINONHEHHMS — aJMUHMCTPaTUBHBIX  NPOLEAYP SIBJISIFOTCS
JOKyMeHTbI (CBeICHHS ), HEOOXOMUMBIE ISt MPEOCTaBICHIT MYHHUIUIAJIBHOA yCIYTH,
[IPOEKT peleHnst 00 OTKase B IPUeMe LOKYyMEHTOB, HeoOXOIUMBIX JJIsl TPEJOCTaBICHUA
MyHHLIMNAIbHON YCIIyTH.

3.4.5. WcnojgHeHue Ipouedyp, YKasaHHbIX B  IIyHKTax 342, 344
aMAHUCTPATUBHOrO  perjamMeHTa, Ipu  HaludiH TeXHUYECKOM  BO3MOXKHOCTH
OCYIIIECTBIIAETCS B @BTOMATHYECKOM PEXUME C HCITOJIb30BaHNneM ABTOMATU3UPOBAHHON
MH(QOPMALIMOHHON CHUCTEMBI, Mpe/IHA3HAYEHHOM Ul OKa3aHus rOCyAapCTBEHHBIX H
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MyHULMIATbHBIX YCIYT, B TOM 4YHCle C MOMEHTa pEruCTpaluu 3asBIEHUA B
COOTBETCTBUHU € MYHKTOM 2.13 aIMUHKCTPATUBHOIO PErjlaMeHTa.

3.4.6. MakcuMasbHbIi CPOK BBIIOJHEHMS aJIMHUHUCTPATUBHBIX IPOLCAYD,
yKa3aHHBIX B MyHKTe 3.4 aJMMHUCTPATHBHOIO PEraMeHTa, COCTABJACT TPH pabdounx

JTHSL.
3.5. [ToAroToBKa pe3yjibTaTta MyHULUIaIbHON YCIYTH

35.1. OcHOBaHMEM Hadyajna BbITOJHEHHs aJMUHUCTPATHUBHOH MPOLENYPHI
gBJISieTCSl [IOCTYIIEHHE OT JOJDKHOCTHOrO JIMIA, OTBETCTBEHHOIO 3a HAIpAaBJICHHC
ME)KBEIOMCTBEHHBIX  3allPOCOB,  JIOKYMEHTOB (CBENEHHi), HEOOXOIUMBIX  IJIS
[pel0CTaBIICHUs] MyHHULIUTIAIBHOMN YCITYTH.

JIO/DKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOIHCHUEC aJIMUHUCTPATUBHOM
NpOLEJYpbl, SIBIACTCS CEKpeTapb HUCIOIHUTEILHOTO KOMHTETA (manee - NOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IOJrOTOBKY pe3yJbTaTa IPeIOCTaBICHHA MYHHULUITIAJIBHOM
YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMOArOTOBKY pe3yjbTata
[IpeJoCTABICHUS My HULMITATBbHON YCIyTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT OKYMEHTOB, HEOOXOAUMBIX JJIsI
Npel0CTaBIICHUs MyHULIMITAIIBHOM YCIIYTH;

pY BBIABJIEHMM OCHOBAaHMI JUlsi OTKa3a B MPElOCTaBJICHHHU MYHULMIIAJIBHOH
YCIIYTH, yKa3aHHBIX B IIyHKTE 2.8.2 aIMMHUCTPATUBHOIO pEriiaMerTa, IIOATrOTaBIUBAET
[TPOEKT peLleHHs 00 OTKa3e B PeJ0CTaBICHUN MYHHULUIIAIBHON YCIYTH;

B CJIy4ae OTCYTCTBUSI OCHOBAHUM UL OTKa3a B PEOCTABICHNN MYHHULUIAIBHOM
YCITyTH, TIPe/lyCMOTPEHHBIX MyHKTOM 2.8.2 aIMAHUCTPATHBHOTO PErIaMEHTa, 110 UTOTaM
pAcCMOTPEHUsS. JOKYMEHTOB, HEOOXOAMMBIX JJisl MPEJOCTABICHHA MYHHUIUIAIEHOM
yCITyTH, TIOArOTABIMBAET MPOSKT Pe3yibTaTa NpeoCTaBICHH MYHHULHUTIAIBHON YCITYTH
B COOTBETCTBMH C MOMITyHKTaMu 1 — 3 myHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIIAMEHTA,

HarpapiseT  IOJATOTOBJEHHBIA  ITIPOEKT  pe3ylbTara IPel0CTaBIIEHHUS
MYHULMIANBHOA YCIyr¥ Ha COINIACOBAHWE B yCTAHOBJICHHOM TOPAAKE IIOCPECTBOM
CHCTEMBI JIEKTPOHHOTIO IOKYMEHTO000pOTa.

AJIMUHUCTPATHBHBIE IPOLEAYPhl, YCTAHABIMBAEMbIE HACTOAIMM  IIyHKTOM,
BLIMOJHSIOTCS B TeYeHUe OJHOro paboyero AHS.

Pe3yibTaTaMy BBIIOIHEHHS aJMUHHUCTPATHBHBIX IPOLEAYP ABIAIOTCA: POEKT
pelieHus 00 0TKase B PEIOCTaBICHUH MYyHULUIIaTbHON yCIIyTH, CIIPaBKH (BBIMTUCKN).

3.5.3. CorjacoBaHHe W TIOAIMCAHME IPOEKTa pe3ybTara NpelOoCTaBICHNA
MyHHLMNATBHOW — yciyrd  (Hanmee —  IPOCKTEI JIOKYMEHTOB)  OCYIIECTBIISAETCA
PYKOBOJIMTENEM CTPYKTYPHOIO  [OZApasIC/ICHUL, OTBETCTBEHHOTO 3a IIOATOTOBKY
pesynbTaTa MYHUIMIIAIBHOH  yCJIYTH, 3aMECTUTENIEM Pyxosoautens Oprana,
Pykosoaurenem Oprasa.

[TonrOTOBJEHHbIE MPOEKTHl JOKYMEHTOB, HMEIOIINE 3aMeyaHis, BO3BpallaroTcA
Ha 10pabOTKy JHIly, OTBETCTBEHHOMY 32 IOArOTOBKY pe3yJbTara MYHULUIAIEHON
yenyru. [locie ycTpaHeHHs 3aMe4yaHyil IPOEKThl JOKYMEHTOB IIOBTOPHO IEpE/atoTes
JUTSL COIIACOBAHUS U MOATIMCAHHUS.
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PyxoBozutens OpraHa Ipu pacCMOTPEHHH IPOEKTOB JIOKYMEHTOB IMPOBEPSCT
coBII0IeHNe aIMUHICTPATHBHOTO perjiaMeHTa 10/DKHOCTHRIMHU iniamu OpraHa B 4acTy
CPOKOB BBIMOJHEHHST aIMHHMCTPATUBHBIX MPOLELYP, HX I[OCIEA0BATEIbHOCTH 1
[TOTHOTBI, HAJWYKS COrTIACOBAHMI YIIOJIHOMOYEHHBIX MOJDKHOCTHBIX sl OpraHa B
cucTeMe 3MeKTPOHHOI0 JOKYMEHTO000poTa.

B cnydae BbUIBJICHMS ~ HapylleHMd B 9acTM  CPOKOB  BBIIOJIHEHMA
aIMMHUCTPATUBHBIX IIPOLEAYP, MX [OCIE0BaTeIbHOCTH U TIOJHOTHI PykoBoaurens
OpraHa MHULMUAPYET PUBJIEYEHUE K OTBETCTBEHHOCTH JIML, IOTYCTUBIINX HAPYILICHUA,
B COOTBETCTBHUU C IIYHKTOM 4.3 aAMHUHHUCTPATUBHOI'O PErylaMeHTa.

AJIMUHUCTPATHBHbIE IPOLELYpPhl, YCTAHABIMBAEMbIe HACTOALIMM ITyHKTOM,
BBIMOJTHSAIOTCS B T€YEHUE OJTHOI0 pabOoYero AHs.

PesynpTaTamy BBINOJHEHHs aAMWUHUCTPATUBHBIX MPOLENYP SABJISIOTCS: PCLICHHE
06 oTKaze B IpUeMe JOKYMEHTOB HEOOXOMUMbIX AJIsI TPEAOCTABIECHHS MYHHULUTIAJIBHON
yciyru, perieHue o6 OTKase B MPEJOCTaBIEHWH MyHHLMIIANBHOH YCIYTH, CIpaBKa
(BBITKCKA).

3.5.4. WcnonHeHue IpoLedyp, yKa3aHHbIX B MyHKTax 3.5.2, 3.5.3.
AJMUHUCTPATHBHOTO  pErJiaMeHTa, IIpM HaJM4Md  TEeXHHYECKOH — BO3MOXKHOCTH
OCYLIECTBJISIETCSI B ABTOMATHYECKOM PEXHUME C HCIOJIb30BaHIEM ABTOMAaTHU3UPOBAaHHOM
MHGOPMALIMOHHON CHCTEMBI, MpPEJHA3HAYCHHON N7 OKa3aHWs TOCYHapCTBCHHBIX H
MYHHULMIIATIBHBIX YCITYT.

MaKCUMaJIbHBIA CPOK BBITTOJIHEHUS aIMUHUCTPATHBHBIX TPOLEAYP, YKa3aHHBIX B
MyHKTe 3.5. 8 AIMUHUCTPATUBHOTO perylaMeHTa, COCTABIACT OANH pabo4uil AEHb.

3.6. Boiaua (HampapieHue) 3asBUTENIIO Pe3yIbTaTa MyHUIUITAIBHON yCIyTH

3.6.1. OcHoBauWeM Hauana BBINOJHEHMsS aJAMUHUCTPATUBHOM IPOLEAYPEI
ABJSIETCSl TIOJyYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHCHHME
aJIMUHUCTPATUBHOM MPOLELYpPbl, MOKYyMEHTa, NOATBEPKAAIOMIETO MPeloCTaB/IeHIAE
MYHULIUAIIAIBHOM YCITYTH.

JIOMKHOCTHBIM JIML[OM, OTBETCTBEHHBIM 3a BBIMOJHCHUEC aJIMIHHCTPATUBHOM
TpOUELYpBI, SBISIETCS CEKpeTaph UCIONHUTEILHOrO KOMUTETa (manee - IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a Bbliady (HarpasleHue) JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAA4y (HampaBJIeHUE)
JIOKYMEHTOB:

obecreyrBaeT PeruCTPaLiio 1 BHECEHNE CBEACHUHI O PE3YJIbTaTe IpeloCTaBICHI
MYHULMIAIBHON YCIIyTH B [OJCUCTEMY BEICHMS NOKYMEHTALNH aBTOMATHU3UPOBAHHOM
MH(GOPMALIUOHHOM CUCTEMBI, NpejHa3HaYeHHOM [UIs OKa3aHUs TOCyIapCTBEHHBIX U
MYHHUIUTAJIBHBIX YCIIYT;

U3BeInaeT 3asBUTeN s (ero MpeicTaBuTesl) CocoOoM, yKa3aHHbIM B 3asBICHUH, O
pesyJbTaTe INpeaoCTaBIeHuU MYHULUIAIBHOM YCIyTH W O BO3MOXKHOCTH IOJIyHCHHS
pesysbTaTa NpeA0CTaBIeH)s MyHULUTAIbHOM yCIIYTH B Oprane niu B MOLI,

McrionHeHne — [poLeAyp [pd  HAIMYMM  TEXHHYECKOH  BO3MOXKHOCTH
OCYILIECTBIISETCS B aBTOMATHYECKOM PEXKMME C HCIIOJIb30BAHNCM aBTOMATU3NPOBAHHON
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UHQOPMALMOHHON CHCTEMBI, MPE/IHA3HAYCHHOM Ul OKa3aHUsi rOCyNapCTBCHHBIX H
MYHHUIHUIJIBHBIX YCIIYT.

AJIMHHHCTPATUBHBIE IPOLEMYPBI, YCTAHABIMBAGMbIE HACTOSILINM ITyHKTOM,
BBINONHSIOTCS B TedeHWe ojHoro pabouero AHs CO OHS IMOANKMCAHHS JOKYMEHTa,
SIBJISTIOLLIETOCS pe3ynbTaTOM TpeIoCTaBIEHHUS MYHULMNATbHON yCIIyTH,
YIIOJIHOMOUEHHBIM JIOJDKHOCTHBIM JIULOM Oprana (OpraHom).

Pe3ynbTaTaMy  BBIIIOJHEHHS — AIMUHUCTPATUBHBIX  TPOLEAYP  ABIAIOTCL:
pasMelleHHe CBEJEeHMH O pe3ylbTaTe IPENOCTaBICHHA MYHHULUIIAIBHON YCIyTH B
MH(QOPMAIIHOHHBIX CUCTEMAX, U3BEILIEHUE 3asBUTEILS (ero mpeacTaBUTENs) O PE3yJIbTaTe
[peJOCTaBICHHUS My HULMITAIBHOM YCIYTH 1 crioco0ax ero Mnojy4eHus.

3.6.3. Tlopsmox  Bblia4ud  (HampaBlieHWs)) — pe3ylbraTa — IpefOCTaBICHHUA
MYHHIUJbHON YCIyTH:

3.6.3.1. Ilpu obOpaleHun 3asBUTENs 3a PE3YIbTaTOM MYHHUIUIIAIBHON YCIIyTH B
M®ILI, pabotark ML BbIIAET 3asiBUTENIO PE3ybTaT MYHHUIMIAIBHOHR YCIyru B hopme
SK3EMILISIpa 3JIEKTPOHHOrO [OKYMEHTa Ha OyMa)KHOM HOCHTEIIE. [To TpeGoBaHUIO
3asBUTEIIS. BMECTe ¢ SK3eMIUISIPOM 3JIEKTPOHHOIO IOKyMEHTa Ha OyMa)KHOM HOCHUTENE
eMy MPEeIOCTaBISeTCs JK3EMIUIAP 3JIeKTPOHHOIO JOKYMEHTa IyTeM €ro 3alucH Ha
CheMHBI HOCHUTENb MHGOPMALUK WM HalpaBlieHUs OK3EMILIIpa 3JICKTPOHHOIO
JIOKyMeHTa [0 3JIEKTPOHHOW I0YTe B AIPEC 3asBUTCIA. [lpu 3amucu Ha CHEMHBIH
HoCHTeb MH(GOPMALMU MM HANpaBJIEeHUU dK3EMIUIApa 3J1EKTPOHHOrO JOKyMEHTa, Ha
OCHOBE KOTOPOIO COCTaBJEH OBK3EMIUIIP JJIEKTPOHHOrO JOKYMCHTa Ha OyMaKHOM
HOCHUTeJIe, 110 AIEKTPOHHOM M0YTe MAEHTHMYHOCTH TAKOIO SK3EMILIApa SJICKTPOHHOIO
JIOKYMEHTa 3K3eMILISIPY 3JEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBepsIeTCs
YIIOJHOMOYEHHBIM COTPYIHUKOM C UCIOJIb30BaHUEM YCUJIEHHOM KBaTH(HIMPOBAHHON
3JIEKTPOHHOM IOJIHUCH.

AJIMHHHUCTPAaTHBHBIE [IPOLENYPbI, YCTaHABIMBAEMbIE HACTOALIMM IIyHKTOM,
BBITONHAIOTCS B [OPSAKE OUEPEAHOCTH, B JIeHb NPUOBITUA 3a4BUTENs B CPOKH,
yCTaHOBJIEHHbBIE PErJIaMEeHTOM paboThI MOLI.

Pe3ynbTaTaMy BBITOJIHEHUS aIMUHICTPATUBHBIX NPOLEYP ABIAIOTCA: bukcanus
(akTa BbIIAUM pE3yJbTaTa MPEIOCTABICHHA mynununansHoi yenyru B AUC MOL,
pe3yNbTaT MpeA0CTaBIEHUs My HULIATALHON YCIyTH, BBIJJAHHBIHN 3asiBUTEJIIO.

3.6.3.2. Tlpu oOpauieHud 3asBUTENs 3a PE3yJIbTaTOM MYHHUIUIAIBHON YCITYTH
uyepe3 EauHbIA, PecrniyOMMKaHCKUE — MopTajl  3asBUTEIIO B JIMYHBIA ~ KaOUHET
ABTOMATHUECKH HAIPABIAETCS OJCKTPOHHBIA 00pa3  NOKyMEHTa, ABJAIOIIETOCH
pe3ynbTaTOM IpPeIOCTaBICHUs MYHHULUNATBHOM YCTyTH, [OANMCAHHBIH YCUJIEHHOM
KBTI (ULMPOBAHHON 3JIEKTPOHHO MOANHUCHIO YIIOTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
Oprana (Opranom).

AJZIMMHUCTPATUBHBIE [POLEIYpPbl, YCTAHABIMBAEMbIE HACTOALIMM  IYHKTOM,
BLIMOJHSIOTCS B J€Hb MOAMMCAHMs JOKYMEHTa, MOATBEPKAAIOIEro MpeloCcTaBlIcHNe
(0TKa3 B IPeJIOCTABICHIH) MyHHMLUMIIAIBHOH YCIyrH, yIIOIHOMOUCHHBIM JIOJI>KHOCTHBIM
nunom Oprana (Oprasom).

PesynbraTaMy  BBIIOJHEHMS — aJAMMHHCTPaTHBHBIX — MPOLEIYp  ABIIOTCA:
HanpasieHne (MPefOoCTaBleHre) C HCIMOJb30BAHIEM Enunoro, PecmyGnukaHCKOro
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[opTaja 3asBUTENI0 JOKyMEHTa, HOATBEPIKAAIOWIEro MPEIoCTaBICHNE MYHULHUITAIBHOM
ycayru (B TOM YMCJIE OTKa3 B PEAOCTaBICHNH MYHHLMITATEHOH YCIYTH).

3.6.3.3. Ilpu oOpalleHuy 3asBUTEIIS 3a PE3YJBTATOM MYHHLUINIAIBHON YCIYTd B
OpraH, JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIAATY (HarmpaBiieHHe) JIOKYMEHTOB,
BBIIAET 3aBUTEIIO Pe3y/bTaT MYHMLMIIANBHOM YCIIYTH. [To TpeOGOBaHUIO 3asBUTEIN
BMeECTe C HK3EMIUISIPOM JJIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTENE eMy
[peIOCTABISETCS IK3EMILISP JIEKTPOHHOTO JIOKYMEHTa ITyTeM €0 3allicH Ha ChEMHBIN
HocuTe > MHQOPMALMU HIIM HANPABJIEHUsS 9K3eMILIApa 3JIEKTPOHHOrO AOKyMEHTa O
3JeKTPOHHOM MoUTe B a/Ipec 3asBUTEII.

AJIMUHUCTPATHBHBIE [POLEIYPhl, YCTaHABIMBAEMbIE HACTOALIMM  IyHKTOM,
OCYILIECTBIISIFOTCSI B TIOPSAZIKE O4EPEJHOCTH, B ICHb NpUOBITHS 3asBUTENIS B COOTBETCTBUU
¢ [IpaBuamMu BHYTPEHHETO TPYAOBOr0 pacropsaKa OpraHa.

Pe3yIbTaToOM BBIIONHEHUS AIMUHUCTPATUBHBIX MPOLEIYp ABIAIOTCA: Guxcanus
dakTa  BbIDAYM  pe3yJbTaTa  NPEIOCTABICHUA MyHHUILIMNAIBHON  YCIyr'M B
ABTOMATH3MPOBAHHON HH(QOPMAIMOHHON CHUCTEME, npeHa3HaueHHOM ISl OKa3aHus
roCcy1apCTBEHHBIX ¥ MyHHULHUNAIBHBIX YCIIYT.

3.7. cripaBieHne TEXHUYECKUX OmI1O0K

3.7.1. B ciyyae oGHapyKeHHsl TEXHUIECKOU OLIMOKY B IOKYMEHTE, SBJIFOLLIEMCS
pe3yIbTaTOM MyHUIUIAIBHON YCIIyTH, 3asBUTE/Ib HANPABJIIET B Opras:

jasBJIeHHe OO WCIPABIEHUH TEXHMYECKOH OnOKY (mpunoxkenue Ne 5 K
HACTOSLIEMY aJIMUHUCTPATUBHOMY pEeryiiaMeHTy);

JIOKyMEHT, BBIJaHHBIA 3asSBUTENIO KaK pesysbTaT MyHHLIMIAIBHON YCIYTH, B
KOTOPOM COJEPIKUTCS TeXHUIECKas omnoKa;

JIOKYMEHTBI, MMEIOIIHMe FOPHAMYECKYIO CUIly, CBHACTEILCTEYIOIIMC 0 HaJIMYUU
TeXHUYECKOW OLINOKH.

3asBrenre 00 HCIPaBICHUN TEXHUYECKOU OLIMOKU B CBEJICHUSX, YKa3aHHBIX B
JOKyMEHTE, SIBJIAIOLIEMCS PE3YJIbTaTOM MYHHUIIUTIATBHOR YCITyrt, OAAETCs 3asiBUTEIEM
(YyroJHOMOYEHHBIM IIpe/ICTABUTEIEM) I0YTOBBIM OTIPABICHHEM (B TOM uucie C
HCTIOB30BAHMEM SIEKTPOHHOM 1ouThl), 60 uepe3 ExuHbIH, PecriyOnuKaHCKUHI MOpTal
i MOLL

3.7.2. JIOIDKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a IpHeM JI0KyMEHTOB, OCYILECTBIISET
rpyeM 3asBIeHUs 00 HCIpPaBJIeHUN TeXHUYECKON OIIMOKH, PErUCTPUPYET 3asdBJICHNE C
NPUIOKEHHBIMU JIOKYMEHTAMH U ITePeacT uX JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJZIMAUHUCTPATUBHBIE IIPOLEIYpPBI, yCTaHABINBACMBIC HACTOSAIIMM ITYHKTOM,
BBIHONHSIOTCS B TeUEHHe OJJHOr0 paboyero JHs ¢ AaThl PErHCTpaliH 3aABICHHA.

PesynpTataMy BBINOJHEHUs aIMUHACTPATUBHBIX pOoLEAYyP SABJISAIOTCS: MPUHATOC
1 3aperMCTPHPOBAHHOE 3asBIICHHUE, HAIPABIICHHOC Ha pacCMOTpEHHUE JOJDKHOCTHOMY
ML, OTBETCTBEHHOMY 32 006paboTKy JOKyMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 34 06paboTKy [IOKYMEHTOB,
paccMaTpuBaeT [OKYMEHThl W B  LEJIX BHECEHHUS] MWCIIpaBlIeHMH B JOKYMCHT,
ABJISIOLIUICS Pe3y/IbTaTOM IPel0CTaBICHNA MYHHUUTAIBHOA YCIyrH, OCYLIECTBIACT
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[pOLEYphl, MPELyCMOTPEHHBIE MYHKTOM 3.5 aJIMUHUCTPATHBHOIO pEriiaMeHTa, H
BBIAET KCIIPABIEHHBIN JOKYMEHT 3asBUTENIO (YHIOJHOMOYEHHOMY IPEICTaBUTEIIO)
MMYHO [OL POCIHCH C W3BATHEM Yy 3asBuTess (yHOJTHOMOYEHHOrO IpEeICTaBUTE)
OpHMI'MHAJIA JOKYMEHTa, B KOTOPOM COAEPIKUTCS TeXHUIECKad owmrbKa, UIu HalpaBIseT
B aJpec 3asBUTENS IOYTOBLIM OTIPABICHUEM (roCpeICTBOM 3JIEKTPOHHOM TIOYTHI)
UCBMO O BO3MOMKHOCTH IIOJIydeHMsS] AOKyMEHTa IIpU IPENOCTaBJICHUM B Opran
OpUIMHAaJIa J0KyMEHTa, B KOTOPOM COAEPIKUTCS TEXHUHEeCKas omunoka.

AJZIMMHUCTpATHBHbIE IPOLENYpPbl, yCTaHABIMBAEMBbIE HACTOALIMM  IyHKTOM,
BLIMOJLSIOTCS B TedeHue IBYX paboumx [HEH Iocie OOHapyXeHHs TEXHUYECKOMN
OLIMOKH WM MONyYEeHHUs OT JIF0OO0ro 3aMHTEPeCOBAHHOIO JIMLA 3asiBICHUA O JIOTTY ILIEHHOM
omuoKe.

PesyspTaTaMyl BBIITOJIHEHHUS aIMHHUCTPATUBHBIX IPOLEAYD ABIIAIOTCA: BBIJIaHHBIH
(HanpaBJICHHbIH) 3asBUTEIIO JTOKYMEHT.

3.8. BapuaHTh! MpeAOCTaBIEHUs MYHUIUIATIBHON yCIIy Ty, BKIIFOIAIOLINE TIOPSAA0K
TpeIOCTaBIICHHUs YKA3aHHOM yCIIyTH OTASIbHbIM KaTeropuiM 3asiBUTEJIEH,
00beIMHEHHBIX OOIMMH MTPU3HAKAMH, B TOM YKCJIe B OTHOLUCHUH pe3y/IbTaTa
MYHHUIIMIIATBHOM YCIyTH, 3a [10JyYeHHEM KOTOPOro OHH 00paTUIIHCh.

[Tops/10K NpeaoCTaBICH!s] My HULIMIIATIBHOHN YCIyrH HE 3aBUCHUT OT KaTeropiuu
00beIMHEHHBIX O0LIMMU [PU3HAKAMY 3asBUTEIIEH, YKa3aHHbIX B ITYHKTE 1.2.
PeryiamenTa. B CBSI3M ¢ 9THM BapUAHThI MPEJOCTABICHHS MyHULUIIATBHON yCITYTH,
BKJIFOYAIOLIME TOPSANO0K TIPEJIOCTaBNEH s yKa3aHHO! YCIyTH OTACIBHBIM KaTeropusiM
3asBUTelel, 00beJMHEHHBIX O0IMMHU IIPU3HAKAMH, B TOM YHMCJIC B OTHOLICHHH
pe3ylbTaTa MyHULMIAILHON yCIyrt, 3a MOJTy4eHIeM KOTOPOTo OHH 00paTUIIUCE, HE
yCTaHaBJIMBAOTCS.

4. Topsiaok U popMbl KOHTPOJISI 32 NPEA0CTABICHHEM MYHHIHIAIbHOM
yCJyIrH

4.1. IopsaoK OCyIIeCTBIIEHHUS! TEKYIEro KOHTPOJIs 3a COOJIIOJIEHHEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMY JOJPKHOCTHBIMH JIMLAMH TT0JIOXKEHUH aIMUHUCTPAaTUBHOIO
pernaMeHTa ¥ MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, yCTaHABJIMBAIOLIMX TPeOOBaHUA K
[peIOCTABIEHNIO MYHHUIIMIIATIBHO YCIIYTH, & TAKIKE NPHHATHEM UM peleHnin

KOHTpOJIb 38 MOJHOTOW ¥ KaueCTBOM MPEOCTABICHUA MYHULMANIATBHON YCIYTrH
BKIIOUAeT B ceOs BBISBICHUE U yCTpaHeHHEe HapylIeHNH NPaB 3asiBUTEJIEN, IIPOBEACHNE
[IpOBEpOK ~ COOMIOAEHUs — MpOoUeLyp  MPEAOCTABICHHS MYHHULUIAJIBHON  YCIYTH,
[O/ICOTOBKY pelleHUH Ha JeWCTBUS (6e3neiicTBHE) NOIKHOCTHBIX JIML Oprana MeCTHOIo

caMOyTIpaBJIEHMS.
QopMaMH  KOHTPOJIsA 33 COOJIOJNEHWEM  HCTIONHCHUA aIMUHUCTPATUBHBIX

IpoLeIyp SABJIAOTCA:
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|) mpoBepka M COIJIACOBAHME IPOCKTOB JOKYMEHTOB [0 MPENOCTAaBICHUIO
MYHHUIUIIAIBHON YCITyTH;

2) NpOBOJNMBIE B yYCTAHOBJIEHHOM MOopsIIKE MIPOBEPKHU BEICHUS
JIeJIONPOU3BO/ICTBA;

3) npoBejieHHe B YCTAaHOBJIEHHOM TOPSZIKE KOHTPOJIBHBIX ITPOBEPOK COOJIOIEHUS
[pOLELYp NPELOCTaBISHUS My HULMIIAILHOMN YCIIYTH.

B wensix TEKyLIero KOHTPOJS MCIOJB3YIOTCsA CBEIACHHMS, HMEIOLIMECT B
SNEKTPOHHO} 0ase AaHHBIX, Clly)KeOHas KOPPECTOHIACHUMS, YCTHad U ITHCbMCHHAA
rHGMOPMALHUS TODKHOCTHBIX JIHL, OCYLIECTBILIONMX BBITOIHCHIE aIMUHHCTPATHBHEIX
[pOLEayP, XKypPHAIbI yUeTa COOTBETCTBYIOLIUX JOKYMEHTOB 1 APYTHE CBEACHHA.

JIyist OCYILIECTBJIEHHUs. KOHTPOJIS 33 COBEPIIEHMEM IEHCTBUH NPH NPEeLOCTaBICHUM
MYHHULHINAIBHON YCIYyTH M INPUHATAN pelieHui PyKOBOAMUTENIO OpraHa MECTHOrO
caMOYNpaBleHusl  [PEICTABIAIOTCS  CIpaBKM O  pe3y/bTaTaX — IpEAOCTaB/ICHHA
MYHHLUANAIBHOM YCITYTH.

O ciy4asx ¥ IPUYUHAX HAPYILIEHHs CPOKOB, IOC/ICI0BATEIBHOCTH 1 COACPIKAHIS
aIMUHUACTPATHBHBIX IPOLEAYp [ODKHOCTHBIE JMlA HEMEUICHHO HH()OPMUPYIOT
PYKOBOJIWTENS OpraHa, NpeNoCTaBIAIONIEro MYyHMLUNAIBHYIO YCIyry, a Taioke
NpeArnpUHUMAalOT CPOUHBIE MEPBI 10 yCTPAHEHHIO HapyLLIEHUH.

Texywmuii KOHTPOJIb 3a COOJIIOACHHEM  IOCIEN0BATCILHOCTH JNEeUCTBUN,
OTpeAesIeHHbIX aAMUHHACTPATUBHBIMM  IPOLEAYypaMHU o IpeI0CTaBIEHUIO
MYHHIMIANLHON YCIyrH, OCYLIECTBIISICTCS 3aMECTUTEEM PYKOBOIUTENA —oOprada
MECTHOTO  CaMOYIpaBJIEHUS, OTBETCTBEHHBIM 3a  OpraHH3alHMIo paboTel 1O
NpeJOCTABIEHNIO MyHULIUNIAIBHON YCIyrH, Ha4albHIKOM OTIEIA, OCYLLECTBIISAIOIIETO
opraHu3aluio paboThl 110 MPEAOCTaBIECHHUIO MYHULUITAIILHON YCITYTH.

[lepedeHb JOJUKHOCTHBIX — JIML,  OCYLIECTBIISIOILMX TEeKYIIMHA  KOHTPOJIb,
YCTAHABJIMBAETCS IMOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3ACNICHUAX OpraHa MECTHOI'O
CaMOYIPABICHUS U JOJDKHOCTHBIMM PETTIAMEHTAMH.

4.2. TTopsm0K U MepUOANYHOCTD OCYIECTBIEHUS [JIAHOBBIX M BHEIJIAHOBBIX MIPOBEPOK
[1OJIHOTBI ¥ Ka4eCTBa MPEeJOCTaBICHHS MY HULIMIIAILHON YCIIYTH, B TOM YHC]Ie MOPALIOK
1 HOpPMbI KOHTPOJIS 3@ MOJHOTON U Ka4€CTBOM NMPEAOCTABIICHHS MYHHULHIANBHOK
yCIIyru

4.2.1. KoHTpOJIb 3@ IIOJIHOTOM U Ka4eCTBOM NPEIOCTaBICHHA MYHUIUIIAIBEHOM
yCITyTH OCYIIECTBISETCS B (popMmax:

1) nmpoBeeHUsl IPOBEPOK;

2) paccMOTpeHusl xKanob 3asBuTesel Ha JeHCTBHS (6esneiictBue) Oprana, a
TaKKe UX JODKHOCTHBIX JIML, MyHUIUIIAIBHBIX CITyXKaAIIHUX.

4.2.2. B Leysix oCyILeCTBIEHHUST KOHTPOJIS 3a MOJIHOTOM ¥ Ka4eCTBOM
[pe[OCTaBIEH s MYHHULMIAIBHON YCITyT| NPOBOAATCA IIIAHOBBIC 1 BHEIIJIAHOBBIE
nposepku. [10psIoK U MEPUOINIHOCTE OCYILECTBICHMS MIAHOBBIX IIPOBEPOK
ycTaHaBIMBaeTCst ItaHoM paboTsl OpraHa. [Ipu npoBepKe MOTYT pacCMaTpUBaThLCs BCE
BOIIPOCHI, CBA3aHHBIE C IPEAOCTaBICHUEM MYHHULMITANbHOM YCITy i (KOMITIEKCHbIE
[IPOBEPKH ), WK OTAETbHBIH BOIIPOC, CBA3AHHBIA C PEJOCTABIEHHEM MyHHULUIAIbHOH
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YCIYTd (TeMaTH4YeCK1e ripoBepku). IIpoBepka TaKkike MOXKET NPOBOAUTHCA 110
KOHKPETHOH JKanobe 3asBUTeIA.

4.2.3. BHeryIaHOBBIE MPOBEPKHU ITPOBOATCS B CBA3U € IPOBEPKOH yCTpaHEHHUs
paHee BbISBICHHBIX HAPYIICHNH aIMUHUCTPATUBHOIO perjiaMeHTa, a TakKe B Cllydae
[oJyueHHs JKanob 3asBuTeNeil Ha NeiCTBUs (6e3neiictBre) OpraHa, a TaKkKe ux
JIOJIKHOCTHBIX JIHLI, MyHHLUIIAIBHbIX CIIYKaIIKX.

4.2.4. Pe3ynpTaThl POBEPKH OQOPMILIOTCS B BU/E aKTa POBEPKH, B KOTOpPOM
yKa3bIBAIOTCS! BBISIBIEHHbIE HEJOCTATKY U MPEIOAKCHIS O HX yCTpaHEHHIO.

4 3 OTBETCTBEHHOCTH JOJKHOCTHBIX JIMLL OpraHa, NpeJIoCTaB/ISIOLIEro
MyHHLATATBHYIO YCIIYTY, 32 PELICHIs 1 JISHCTBI (Ges3meiicTBYE), NPUHIMACMbIE
(ocyllecTBIISIEMbIE) MU B XOJI€ IIPE0CTaB/ICHUA MYHULIATAIBHON yCITyTr'

[lo pe3yabTaraM IPOBEIEHHBIX IPOBEPOK B CIIyHae BbIABICHUA HapyLIeHWH IIpaB
sasBUTeNell BYHOBHbIE JMIA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM €
3aKoHoaTebecTBOM Poccuiickon Penepalii.

PyKoBOJMTENb OpraHa MECTHOIO CaMOYNpaBICHUA HECET OTBETCTBEHHOCTH 34
HeCBOEBpEMEHHOE PACCMOTPEHHUE 3asiBICHHUH.

PyxoBomuTens (3aMeCTUTE]b PYKOBOJWTEINS) CTPYKTYPHOIO IMOJpa3Ae/IeHUA
opraHa MECTHOIO CAMOYIIPaBJICHHs HECET OTBETCTBEHHOCTE 38 HeCBOEBPEMEHHOE U (HJIN)
HeHaJIe)Kalllee BBITIOJIHEHHE aIMUHUCTPATHBHbIX NefiCTBUI, YKa3aHHbBIX B pasjele 3
aJIMUHUCTPATUBHOIO periaMenTa.

JIOYKHOCTHBIE JIMLA  MHBIE MYHHULHMIIATbHbIC CIIy/KalHe 38 PELICHIA 1 JEeUCTBUS
(GesneiicTBUE), MPUHUMAEMbBIE (ocyliecTBIsieMble) B XOZe  NPEAOCTABIICHHM
My HUALHIAIEHOM yCILYTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHO/1aTeIbCTBOM ITOPSIIKE.

4.4, TTonoKeHus!, XapaKTepU3yrolie TpeOOBaHUs K OPSAKY U (opmamM KOHTPOJIS 3a
[peoCTaBIeHeM MYHUIUIAIBHOM YCITYTH, B TOM THCIIE CO CTOPOHB rpaXkiaH, ux
00beIMHEHKI 1 OpraHu3aLui

KoHTpoJIb 3a IPEeI0CTaBICHUEM MYHHMIUTIAIBHOM yCIIyTH CO CTOPOHBI IPAXKIAH, nX
oGbeqMHEHMI W OpraHu3aluii, —OCYILIeCTBJSETCS — MOCPEACTBOM OTKPBITOCTH
NesTeNBHOCTH ~ OpraHa — MECTHOro — CamOympaBlneHus — IpH Mpea0CTaBJICHUH
MYHHULANAIBEHON YCIIYyTH, IOy CHMS [TOJIHOM, aKTYaJlbHO! U JJOCTOBEPHON uHGopMauuu
0 MOpsJIKE IPelOCTaBICHUS MYHHULUIAIBHON yCIYyrd W BO3MOKHOCTH nocyaeOHoro
paccMOTpeHUs OOpalleHHH (xano0) B mpolecce NpeaoCcTaBICHNUA MYHHULMIATbHOU

YCIyTH.

5. JlocyneGublii (BHecy1e0HbIii) MOPsIA0K 06:xa/10BAHNS pelIeHnil 1 AedCcTBHi
(Ge3meiicTBHSI) OPraHa, Npe1oCcTaB/IsIomero MYHHIHIAJIbHYIO YCIYTY,
MHOro()y HKIHOHAIBLHOIO LEHTPA NPeA0CTABICHHS rocyapcTBeHHbIX H
MYHHUHNAJbHBIX YCIYT, opraHu3auui, yKasaHHbIX B 4acTH 1.1 craTbu 16
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®denepaJbHOro 3aKOHA Ne210-®3, a Takske UX JA0JPKHOCTHBIX JIHLL,
MYHHIHIAIbHBIX CJIy’KaIHX, paGOTHUKOB

5.1. 3asBUTE/IM UMEIOT [IPaBO Ha 00)KaIOBaHKE B JOCYI€OHOM MOPANIKE pelueHuin
u geiicTBuil (6e3medcTBHSl) OpraHa, MpPEIOCTABIAIOWICIO MYHUIMINAIBHYIO YCIYLY,
JO/DKHOCTHOTO ~ JIMLIA  OpraHa, IPeJOCTaBISIOUero  MyHHUHUNAIbHYIO  yCIyry,
MyHHIHNQTBHOrO  CIY)KAlero, — PyKOBOJAMTENs — opraxa, — NPENOCTABILAOIICIO
MYHUIHUITATbHYIO yCIyry, MHOTO(YHKLHOHAJIBHOTO LEHTpa, paboTHHUKA
MHOTo(hYHKIHOHAIBHOTO IIEHTPa, OpraHu3ayi, Npe1yCMOTPEHHEIX HaCThiO 1.1 crarbu
16 ®enepansroro 3akoHa Ne 210-D3, a Takke ux pabOTHUKOB.

3asBUTENH MOYKET 0OPaTUTLCSI C XKaao00M, B TOM YUCHIE B CIEAYIOLIMX CllydasX.

1) HapylleHHe CpOKa PEerucTpaluy 3anpoca O NpeAoCTaBNIeHIH MYHULUITAIBHOK
YCIIyrH, 3a11poca, yKasaHHOro B CTaThe 15.1 ®enepansroro 3akoHa Ne 210-03;

2) HapylleHHEe CPOKa IPeJOCTaBIEHN MYyHULMIAIBHON yciayru. B ykaszaHHOM
ciydae pocyjebHoe (BHecyneOHOe) 00xanoBaHue 3asBUTCICM peleHni U JeHCTBUN
(6e3meiicTBrsl) MHOTO(YHKIMOHAIBHOIO HEHTPA, paboTHHKa MHOTO(QYHKIHOHAIBHOIO
lleHTpa BO3MOXKHO B Cilydae, €cClld Ha MHOIO(YHKIMOHAIBHBEIA LEHTpP, PELIeHHs H
neiictBust  (6e3neiicTBue)  KOTOpPOro  OOXaIyloTCs, — BO3JOXKEHA GyHKUIMSA IO
[IPEJOCTABIEHHUIO COOTBETCTBYIOIIMX MYyHULUNAJLHBIX YCIYT B IHOJHOM o0bemMe B
MOpSsiJIKe, OIPeeIEHHOM YaCThIO 1.3 cratbu 16 ®enepanpHOro 3aKona Ne 210-D3;

3) TpeboBaHMe Y 3asABUTEIIS JOKYMEHTOB MU nH(OopMaLXH JIHOO OCYIIECTBICHU
JelcTBUM, TpeACTaBieHHe WM OCYLIECTBICHHE KOTOPBIX HE IpelyCMOTPEHO
HOPMATUBHBIMU  IIPABOBBIMU ~ AKTaMH Poccuiickoit ®@emepauuy, HOPMATUBHBIMU
rpaBoBbiMK akTamu PecryGmuku Tarapcrad, MyHULMITIANbHBIMA PABOBBIMI AKTAMH
U151 TIPEOCTABIICHUSI MyHULIMIIAIBHOM YCITYTH;

4) oTKa3 B TpUEME JOKYyMEHTOB, IPEJOCTaBIEHME KOTOPBIX MPEelyCMOTPEHO
HOpPMATHBHBIMM ~ IPABOBBIMH ~ aKTaMu Poccuiickoit @Deaepandy, HOPMATUBHBIMU
npaBoBeIMU akTamu Pecry6nuku TaTapcral, MyHUUMNANbHBIMU NPaBOBLIMU aKTaMu
JUTSL TPEIOCTABIICHHSI My HULMIIAIBHOM YCIIYTH, Y 3asBUTEIA;

5) 0TKa3 B MPEJOCTABICHUH MyHULUNIANBHOH YCIyTH, €CIIM OCHOBaHHU OTKasa HE
MpesycMOTpeHbl (pefiepanbHbIMU 3aKOHAMH W MPUHATEIMA B COOTBETCTEHM € HUMU
MHBIMM HOPMATHUBHLIMHM TPABOBLIMHM aKTaMH Poccuiickoit @enepanuy, 3aKOHaAMHU H
MHBIMA HOPMATHUBHBIMU IIPABOBBIMHU aKTaMU Pecny6nuku TatapcraH, MyHALIUIATbHBIMH
paBOBbIMK aKTamu. B ykasaHHOM cCiydae nocyznebHoe (BHecyneOHOe) 00xaoBaHue
3asBHUTENEM pELICHHH ¥ NeUCTBUH (6e3aeicTBUsI) MHOTOQYHKIMOHANBHOIO LEHTPA,
paGoTHMKA MHOrO(YHKLMOHAIBHOIO  LEHTPa BOSMOXHO B cliyuae, €cClId  Ha
MHOro()yHKIIMOHAIBHBIM LEHTP, PELICHUs U neiicTBus  (Oe3lelicTBHE) KOTOPOroO
0GKaTyroTCsl, BO3JIOXKeHa (yHKUMs 0  [pelOCTaBJICHUIO COOTBETCTBYIOLLUX
MyHHUIUIATBHBIX YCITYT B OJHOM 00BEMe B NOPSIKE, ONPEACIICHHOM yacTeio 1.3 cTraTeu
16 ®eepanbHOroO 3aKOHA No 210-D3;

6) zarpeboBaHue C 3asABUTENs IPU MNPEJOCTABICHUM MYHHUIUIIAIBHON yCIIyTH
IaThl, HE MPelyCMOTPEHHOH HOPMATHBHLIMU [paBOBRIMHU aKTaMi Poccuiickoi
denepaunn, HOPMATHBHBIMU  IIPABOBBIMM  aKTaMy Pecnybnuxu  TarapcTan,
MYHMIUITAIbHBIMY TIPABOBBIMHU aKTaMU,;
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7) 0oTKa3 opraHa, MpeJOoCTaBIAIOLIEro MyHUUUIIANbHYIO YCIYyTy, JOIKHOCTHOIO
L@ opraHa, MpeJOCTaB/IOIEr0 MyHUIMIIATIBHYIO YCIYTy, MHOTOQYHKIHOHAIEHOTO
LeHTpa, paboTHUKA MHOTO(YHKIMOHAIEHOTO LEHTPa, OPraHU3alUM, TPy CMOTPEHHbIX
yacTeio 1.1 crateu 16 ®enmepanpHoro sakona Ne 210-®D3, unu ux pabOTHHKOB B
WCIIPABJICHUM JIOMYIUEHHBIX HMHJ ONEYaToK M OWMOOK B BBINAHHBIX B PE3YJIbTATE
[peOCTaBICHHS ~ MyHHLMIAIBHON  YCIyrM  JIOKyMeHTax JMOO — HapylleHue
YCTAHOBJIEHHOIO CpOKa TaKMX MCIpaBieHuil. B yKkasaHHOM cCiy4ae nocyedHoe
(BHecyneOHOE) OOYKalOBaHHE 3asBUTENEM PpElIeHUd ¥ [eHCTBUH (Ge3nmercTBHs)
MHOrO(QYHKIMOHAIBHOTO ~ LIEHTpa, pPabOTHMKAa MHOTO(YHKLHOHANBHOTO  LIEHTpa
BO3MOXKHO B Cilydae, ecld Ha MHOrO(MYHKIMOHAJBHBIA LEHTP, PeLICHHS U NCHCTBHUS
(Ge3peficTBIE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHA QYHKLUS IO MHPEeIOCTABIEHUIO
COOTBETCTBYIOIMX MYHHULIUIIATBHEIX YCIIYT B IIOJIHOM 00beMe B OPAZIKE, OIPEISTIEHHOM
yacteio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpOKa MM TOpSAKAa BbIaYMd JAOKYMEHTOB II0 pe3yJbTaTaMm
pel0CTaBICHUS] MyHULMIIAIBHON YCIIyTH;

9) IpUOCTAaHOBJIEHHE [TPEIOCTABIEH)S MY HULMIIATBHON YCIIYTH, €CIIH OCHOBAHUS
[IPUOCTAHOBJIEHUs] HE IPEeIyCMOTPEHbI (enepalbHBIMI 3aKOHAMA W MPUHATBIMK B
COOTBETCTBUM C HMMM WHBIMM HOPMATMBHBIMU [IPABOBBIMHM aKTaMu PoccuiiCKon
denepauuy, 3aKOHaMHU M MHBIMM HOPMATHBHBIMH IPaBOBBIMK aKTaMu PecryOnuku
TarapcTaH, MyHULMIATBHBIMA [IPABOBBIMY akTaMu. B ykasaHHOM ciy4ae nocynebHoe
(BHecyneOHOE) O00aloOBaHWE 3asBUTENEM PCLICHUH U neiicteuii  (Oe3mencTBUS)
MHOTO(QYHKLMOHAILHOrO — LEHTpa, PaboTHUKA MHOrOMYHKIHOHAILHOTO  LEHTPa
BO3MOKHO B CJIydae, eCIM Ha MHOrO(YHKI[HOHAJILHBIH LEHTP, PEIUCHHS M JCHCTBUSL
(Ge3eiicTBHE) KOTOPOro OOXKAIyIOTCs, BO3JNOXKeHa (QYHKUHMA M0 MPENOCTaBICHHMIO
COOTBETCTBYIOIIMX MyHHULIUITAIBHBIX YCIIYT B IOJIHOM 00beMe B IOPS/IKE, ONPEACICHHOM
yacTbio 1.3 crareu 16 ®enepanbHoro 3axona Ne 210-D3.

10) tpeGoBanue y 3asBUTENA [PHU HPENOCTABICHUU MYHHUIUTIAIBHON yCIIyTH
JOKYMEHTOB WX MH(pOpMALKH, OTCYTCTBME M (WIIM) HETOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCH IPU [IEPBOHAYANILHOM OTKa3e B IPUEME [OKYMEHTOB, HEOOXOIUMBIX IS
MpeI0CTaBJIeHUs] MYHHIMIIANBLHOM ycyrd, 1100 B MPEeNoCTaBICHNUH MYHUIUIaIBbHOM
yCIIYTH, 38 UCKIIOYEHHEM CIlydaeB, MpeJlyCMOTPEHHDIX [TyHKTOM 4 yactu 1 cratbu 7
denepanbroro 3akona Ne 210-03. B ykazaHHOM cilydac nocynebHoe (BHecyneOHOE)
00’KaJIoBaHUE 3asBUTEJIEM perieHui u e CTBUN (Ge3neiicTBUA)
MHOFO(QYHKIIMOHAIBHOTO ~ IIEHTpa, pabOoTHHKA MHOro()yHKIIMOHAJILHOIO  LIEHTpa
BO3MOYKHO B Ciydae, eciii Ha MHOIO(YHKIMOHAJbHBIM LEHTp, PELICHHUA U JefCcTBUS
(Ge3neiicTBrE) KOTOPOro OOXKaIylOTCs, BO3JIOKEHA (QYHKLHKS 110 MPEAOCTaBICHUIO
COOTBETCTBYIOLIMX MYHHUIUIIATBHBIX YCIIYT B IIOJTHOM 00beME B ITOPsIJIKE, ONPEAEIEHHOM
yactbio 1.3 crathu 16 ®enepansroro 3akoHa Ne 210-D3.

59 YKanoba momaeTcs B IHCbMEHHOW (opMe Ha OyMaXHOM HOCHUTEIE, B
3JIeKTpOHHOW (opme B  Opras, TpeJoCTABISIIOIMH  MyHHULUIATbHYIO  YCIYTY,
MHOrO(YHKI[MOHAIBHBIA HEHTp JI100 B COOTBETCTBYIOLIMI OpraH rocyJapcTBEHHOH
BJIACTM, SBILIOIIMACA yupeauTeseM MHOroQYHKIMOHAIBHOIO LEHTPa (mamee -
yuypeauTes b MHOIO(QYHKIMOHAIBLHOIO LEeHTpa), ~a Takke B  OpraHu3alui,
npe/lycMoTpeHHble yacThio 1.1 crathu 16 dejiepabHOro 3aKoHa Ne 210-®3. XKanoOs! Ha



pemenust W jeficrus (6esjieficTBre) PyKOBOIMTENs OpraHa, MpeAOCTaBIIAIOLIETO
MYHHLHIAIBHYIO yCIyTy, HOAIOTCS B BBILISCTOAIIMN Opran (ripu ero HaJIM4YKu) 1160 B
cllydae ero OTCYTCTBHSI PacCMATPUBAIOTCS HEMOCPEICTBEHHO PYyKOBOAHMTEIEM OpraHa,
MpeIOCTABIISIOIEr0 MYHUIMIAIBHYIO YCIYTY. JKanoObl Ha pelieHus U JeWCTBUS
(6esneiicTBre) pabOTHHKA MHOTO(QYHKI[HOHAIBHOIO UEHTPA MOAAOTCA PYKOBOAUTEIO
>TOro MHOrO(QYHKIMOHaNbHOro HenTpa. JKano®sl Ha pemenus u neucTBus
(GespmelicTBUE) MHOTO(YHKLIMOHAJILHOTO LeHTpa OJIAI0TCS yUpeaUTEIIO
MHOrO(QYHKIHOHAIBHOTO LEHTPa WM JOJDKHOCTHOMY JIMLY, YIOJIHOMOYECHHOMY
HOPMATHBHBIM TPABOBBIM akToM PecryOmuky TaTapcTaH. KanoObl Ha peuieHUs U
neiictBust (GesneiicTBre) pabOTHMKOB OpraHM3allli, MNPeayCMOTPEHHBIX HacTblo 1.1
cratb 16 @emepanpHoro 3akona Ne 210-@3, nonarTcs PYyKOBOAMTEIAM ITHX
OpraHu3alu.

JKanoba Ha pemleHus v AedcTBHs (Oe3nedcTBHE) OpraHa, MPEJOCTABISIOLICTO
MYHHLMIAABHYIO  YCIyry, HOJDKHOCTHOTO —JIMIA  OpraHa, —MpefoCTaBJAIOIIEro
MYHHLHTIAABHYIO YCIYTy, MYHMIMIIAIBHOrO CIIy)KaIlero, PyKOBOAMTENA Oprama,
IpeJoCTABISIIOIEr0 My HULIUITATILHYIO YCIIYTY, MOKET OBITEH HAITPABJICHA I10 [10YTE, Yepe3

MHOTO(YHKIMOHAIbHBINA EeHTp, ¢ MCITI0JIb30BAHUEM HH(POPMAaLIMOHHO-
TenekoMMyHHKaMoHHoM  cetn  «MHTepHeT»,  OQUUMANLHOrO cafta oOprasa,
[PEeJIOCTABISIONIEro  MYHULHUNANBHYIO  YCIIYTY, Enunoro  mopraina  Jubo

Pecry6auKaHCKOro [opTana, MHGOpMalHOHHOH CHCTEMBI nocyaebHoro 00KanoBaHusl, a
TaKKe MOYKET GBITH [PUHATA TIPU JIMYHOM Ipreme 3assuTens. JKanoba Ha peulenus u
JIeUCTBUS (Ge3meiicTBUE) MHOT0(YHKIHOHAJIBHOTO LEeHTpA, paboTHHKA
MHOro(yHKIHOHAILHOTO [IEHTPa MOXKET ObITh HANIPABJIEHA M0 [104TE, C HCMOJIE30BAHACM
MHPOPMALMOHHO-TeJIEKOMMYHUKAL[HOHHON CETH «HTepHeT, O(QUUMAILHOrO CanTa
MHOro(YHKI[MOHAIBHOrO LeHTpa, EanHoro noprasa 6o PecryOiuKkaHCcKoOro noprana,
HHG}OPMAIIMOHHOMN CHCTEMBI 10CY1€6HOr0 00KanoBaHus, a TAKKe MOKET OBITH IPUHATA
npy JAYHOM IIpUEME 3asiBUTEIIS. Yanoba Ha peurenuss u nefictBus (6esnercTsre)
opraHu3anuii, mpeayCcMOTPEHHbIX 1aCThIO 1.1 crarbu 16 ®enepansHoro 3akoHa Ne 210-
@3, a Takxe UX PabOTHUKOB MOXET OBITh HAIPABJIEHa MO MOYTEe, C HCIOIL30BAHACM
MH(QOPMAIIMOHHO-TEIEKOMMYHUKAL[HOHHOH CETH «VHTepHET», O(UIMANBHLIX CAHTOB
TUX OpraHu3aiui, EquHoro noprana iubo Pecry0/rKaHCKOro nopTajia, a TAKkKe MOXKET
OBITH NPUHATA [IPH JIMUHOM [IPHEME 3asBUTEIS.

5.3. JKano6a qoyKHa COAepKaTh:

1) HaMMeHOBaHWE OpraHa, MNPENOCTABIAIOWIEr0 MYyHHIUIAIBHYIO  yCIyTY,
JIOJKHOCTHOTO JIMIA OpraHa, INPEeJOCTABILIONEro MyHHLIHIAIbHYO YCIYTY, 0o
MyHHIHNAJIBHOTO CIIYKallero, MHOro(yHKIMOHANLHOrO LEHTPa, €ro PYKOBOJMTENIS U
(un1) pabOTHHMKA, OpraHW3alui, —MpejyCMOTPEHHBIX yacTpto 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, ux pyKoBojuTesneil 1 (u1n) pabOTHUKOB, PEIICHNUS 1
neiicTaus (Ge3eiicTBIE) KOTOPBIX 00XKaTyOTCs;

2) bamumuio, UMs, OTYECTBO (IIOC/IEIHEE - IpH HaJIMYMK), CBEIIEHUs O MeCTe
SKUTeIbCTBA 3aSBUTENsI - (U3MYECKOro JMIa MO0 HaMMEHOBAHKE, CBEACHHA O MECTE
HAXOKIEHHsSI 3asiBUTENS - FOPUAMYECKOTO JIMNA, a TAKXKES HOMEP (HOMepa) KOHTaKTHOI'O
tenedona, aapec (agpeca) JEKTPOHHOM MOYTbL (IIp¥ HAJIMYUK) W [IOYTOBBIN alpec, 1o
KOTOPBIM J[OJKEH OBITh HANpaBjeH OTBET 3aABUTEIIIO;
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3) cBeneHust 00 00XKaTyeMbIX PEIIEHUSX W [NCHCTBHAX (Ge3meiicTBUM) Oprasa,
NPeNOCTABIIONIEr0  MYHHLMNANBHYIO — yCIyry, —[AO/DKHOCTHOrO  JHI@  OpraHa,
[PeI0CTABSIONIEr0 MyHULMIABHYIO YCIyry, MO0 MYHMUHMIAIBLHOIO CIyXKallero,
MHOrO(YHKI[MOHANLHOrO ~ LEHTpPa, PabOTHHKA MHOTO®YHKIMOHAILHOTO  LCHTPA,
OpraHU3alMi, IIpeLyCMOTPEHHBIX 4acThio 1.1 cTaThy 16 denepansroro 3akona Ne 210-
@3, ux paOOTHUKOB;

4) nmoBOzBI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COINIACeH C PCIICHHEM M
neiictBueM (Oe3zeiicTBHEM) OpraHa, MpPEIOCTABIIIOLECro MYHHULHUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[Aa OpraHa, MpeJoCTaB/AIOIero MyHHLHMNANBHYIO0 YCIyry, 160
MYHHUIMIAILHOTO  CIIY’)Kalllero, — MHOrO(YHKLMOHAJBHOrO  LEHTPa, paboTHUKA
MHOrO(YHKI[MOHAIBHOTO LIEHTPa, OpraHnu3aluii, PelyCMOTPEHHbIX HacTbiO 1.1 cratbu
16 MenepanpHoro 3akoHa Ne 210-®3, ux pabOTHHKOB. 3asBUTENEM MOIYT OBITH
Mpe/CTaBIe bl JOKYMEHTBI (IPH HAIMYUH ), TOATBEPKAAIOINE HOBOABI 3a5BUTEIA, 0o
MX KOIHH.

5.4. IMocTynusiuast yano0a MoIeKUT PErnCTPALKU B CPOK HE MO3HEe pabouero
JIHsl, CJIEIYIOLLIET0 3a JHEM [TOCTYIUICHHUS.

5.5. YKamoba, MOCTYMMBIIAS B OpraH, MNPEJOCTABJISIOLMA MYHULIUIAIbHYIO
yCIyTy, MHOrO(QYHKLMOHAIbHBIA UEHTP, YIPEAUTEIIO MHOT0O()YHKIIMOHAJIBHOTO LIEHTPA,
B OpraHu3alKy, IpeyCMOTPEHHbIe YacTbio 1.1 cTaThu 16 ®enepanproro 3axona Ne 210-
®3, nubo BBIIECTOSMMNA oprad (IPY €ro HalMYKMH), MOIJIEXKUT PACCMOTPEHHIO B
TeyeHHe TSITHAAUATA pabodunx JHEW COo AHS ee perucTpalui, a B ciydae 00>Kaj0BaHuUs
OTKa3a Oprasa, npeaoCTaBIAoIIero MyHHULUIIAILHYIO YCIYTY, MHOTrO(YHKIIMOHATILHOTO
LeHTpa, OPraHM3alKii, [IPe1yCMOTPEHHBIX 4acThio 1.1 cTaThy 16 ®enepanbHOro 3aKOHA
No 210-®3, B npueMe ITOKYMEHTOB Yy 3asgBUTEI 1100 B KCIPABJIEHUH JOITYLIEHHBIX
OIMeuaToK M OINHOOK WM B Cilydae 00’KajJoBaHWS HApPYIICHUs YCTaHOBJICHHOI'O CpOKa
TaKNX MCTIPABJIEHUH - B TedeHHE NATH pabourX JHEH cO HS €€ PernCTpalkH.

5.6. 1o pesynbpraTaM pacCMOTPEHUs HKaIo0b! MPMHUMAETCS OAHO U3 CIICMyIOIINX
peLLeHHH:

1) sxano6a y10BIeTBOPSIeTCS, B TOM Uucie B (hopmMe OTMEHBI IPHHATOTO PEILEHH,
MCIIpaBlIeHHs: JOMYyLIEHHbIX OINEYaToK | omMOOK B BBIJAHHBIX B pPeE3yJbTaTe
[peoCTaBIeH!s My HULATIATBHOM YCIy T JOKyMEHTaX, BO3BpaTa 3aABUTE/II0 ACHEKHBIX
CpeJICTB, B3MMAHKe KOTOPBIX HE NPEeIyCMOTPEHO HOPMATHBHEIMU MPABOBLIMH aKTaMu
Poccuitckoit deneparuy, HOPMaTUBHBIMY [1PABOBLIMA aKTaMU Pecry6nuku TaTtapcras,
MYHHUIIMITTbHBIMY IIPABOBBIMH aKTaMH;

2) B yJIOBJIETBOPEHUH Kal00bI OTKA3bIBACTCA.

He mnosguee AHS, CIEAYIOLIETO 3a JHEM [PUHATHSA DPELICHHS, YKa3aHHOTO B
HACTOSILIEM IIYHKTE, 3asBUTENI0 B MUCHMEHHOW (OpME W IO JKEIaHHIO 3aiBUTEI B
3]eKTPOHHOM (opme  HarpaBiIseTCs MOTMBMPOBAHHBIA ~OTBET O pe3yjbTaTax
PaCcCMOTPEHHUS XKajOoOBbL.

5.7. B ciydae mpu3HaHUs )kalo0bl MOJJIeXKAlIeHd yHOBIETBOPCHUIO B OTBETE
3asBUTENIO O Pe3yJibTaTaX PacCMOTPEHUs HKanoObl JaeTcs uHpopManus O AeHCTBUSIX,
OCYILECTBJISIEMbIX ~ OPraHoM,  [PEJOCTaBIAIOLIMM  MyHUIMIAILHYIO yCIyTYy,
MHOrO(YHKLHOHATEHBIM LIEHTPOM JIM00 OpraHu3alKed, [1peayCMOTPEHHOH 4acTbio 1.1
crathu 16 Oenepanproro 3akona Ne 210-03, B HelsAx HE3aMEANUTE/ILHOTO yCTpaHEHUs
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BBISIBJICHHBIX HAPYLICHUH IIPU OKa3aHUU MYHHUIMITATBHON YCIIyTH, @ TAKKE NPUHOCSTCS
M3BUHEHUS! 33 TOCTABJIEHHbIE HeY100CTBa U yKa3bIBaeTcsl MHpOpMALK O JaTbHENUIINX
JeHCTBUSIX, KOTOpblE HEOOXOAMMO COBEPLIMTH 3aABUTEIIO B LEJAX  IOTyHCHUA
MYHHUIUIAJIBHON YCIIYTH.

5.8. B ciryuae mpusHaHUS XKanoObl He nojJiexalel yIOoBJIETBOPEHUIO B OTBETE
3asBUTENIO O pe3yNbTaTax pacCMOTPEHMsl JKalo0bl [AlOTCs apryMEeHTHPOBAHHBIC
pa3bACHEHMs] O IPUYMHAX IPUHATOrO PEIUCHHUS, a TAKKE uHbopMalus O IOpPSIKE
00’KaJI0BaHUS TPUHATOIO PELeHUS.

5.9. B ciydae yCTaHOBIIECHHs B XOJ€ MIIM 10 pe3ylbTaTaM pacCMOTPEHNA KaJo0Bbl
[IPU3HAKOB COCTaBa aIMMUHHCTPATUBHOTO [PaBOHAPYLICHUA MM pecTyIlIEHUs
JIOJKHOCTHO® JIMI0, pa0OTHHUK, Ha/IeJIEHHbIE TONTHOMOYMSAMH M0 PACCMOTPEHHIO xainoo,
HezaMeIJIUTeIbHO HAMIPABJISIOT UMEIOLIMECs: MaTepHallbl B Oprafbl IIPOKYpPaTyphI.
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[Tpunoxerue Ne 1

K AZIMAHUCTPaTUBHOMY
perjiaMeHTy Npel0CTaBICHHUs
MyHHILIITATbHOR YCIIYTH IO BbIAAYC
CIpaBKH (BBITUCKH)

®opma

(B1aHK opraHa, IPeIOCTABJISIOEro MyHHIHITATbHYIO yCIIyTY)

CITPABKA

Cpejenns 00 2JIEKTPOHHOM MOIUCH

Jomxuoctroe o (PHO)

(MOAMKMCh YTNOJHOMOYEHHOTO I0JKHOCTHOrO Jila
opraHa)



[Tpunoxxenue Ne 2

K AZIMUHHUCTPATUBHOMY
perjaMeHTy Ipel0CTaBIIEH s
MYHHULUANTBHON yCITyTH 10 BblAa4e
CIIpaBKY (BBIMTUCKN)

dopma
(Bnank opraHa, IIpeJ0CTaBIIAIOIIEr0 MYHUIMITAILHYTO yCIIyTy)

Komy:

KonTakTHBIE NaHHBIE:

[IpencraBures:

KoHTakTHbIE JaHHbIC npeacraBuTes.

PEHIEHHME
06 0TKa3e B MPEJIOCTABICHUN MyHULUITAIBHOM yCIyTH

I10 BblJade CIpaBKU (BBITTUCKH)
oT No

PaccmorpeB Baiue 3asBieHne OT No 1%}
npuaraeMble K HEMY JOKYMEHTBI, YIOJHOMOYEHHLIM OpraHom
NPUHSTO pelIeHre 00 OTKa3e B Bbla4e
cripaBKy (BBIIMCKK) MO CJIEAYIOLIEMY OCHOBAHHIO:

JlononuuTesbHas MHGOpMaLUs:

Cgenenust 00 3JIEKTPOHHOM MTOAIMTUCH

Jomxuocrroe o (PHO)

(MOAMKCH YNOJHOMOYEHHOTO [0JPKHOCTHOTO JinLa
opraHa)
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[Tpunoxxerue No 3
K AZIMAHUCTPATUBHOMY
perjaMeHTy IpeaOCTaBICHUS
MYHHUIMITATBHOR yCIIyTH M0 BbIAAYE
CIIPaBKH (BBITUCKH)

dopma

(bnank oprasa, MpeJoCTaBIsIOIIEr0 MyHHIUTIAILHYIO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

[IpencraBUTeNb:

KouTakTHbIe JaHHBIE IPEACTABUTEIIA:

PELLIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEO0OXOAUMBIX IJIs IPEeAOCTaBICHUS
MYHULIMITAIBHON YCIIYTH 10 BbIJaue CIIPaBKH (BBITTUCKH)
oT No

Paccmorpes Baue 3asBiieHHe OT Ne u
npujiaraeMble K HEMY JIOKYMEHTEI, YIIOJTHOMOY€EHHbBIM OpraHoM
NIPUHSATO pelleHre 06 oTKase B IpueMe
JIOKYMEHTOB, HEOOXOAUMBIX UL NPEeIOCTaBICH A MYyHHMLMANIAIbHON yCIYTrd 10 BblAade
cripaBKi (BBITUCKHM) TI0 CJICYIOLINM OCHOBAHMAM:

L.
2

PazpsicHeHre NPUYMH OTKa3a:

JlononuuTeabHas HHOpPMaLU:

Bbl BrpaBe MOBTOPHO 00paTHThCA B YIIOJIHOMOYCHHbIH Oprat ¢ 3asBIIEHIEM O
[PEIOCTABIICHUH YCIIYTH 110CTI€ YCTPAHCHHUS yKa3aHHbIX HapyLLIEeHWH.

JlanHblii OTKa3 MOXKeT ObiTb 00anoBaH B 10CyneOHOM IOpsiIKe IyTeM
HanpaBIeHHUs Kalo0bl B YTOJTHOMOUCHHbIN OpraH, a TaKkKe B CyeOHOM NOpSIKE.

CaejieHuS 00 JIEKTPOHHOM IMOAMUCH

Jomxnocrroe o (PHO)

(NOAMKCH YTOITHOMOUYEHHOTO JI0JUKHOCTHOTO JILA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
perjiaMeHTy IpeloCcTaBIeH s
MYHHUIUITaTBHON YCIIyTH 110 Bblaye
CIIpaBKH (BBITUCKH )

dopma

B

(HaMMeHOBaHKe OpraHa MECTHOrO CaMOYIpaBJIeHHs)

oT

(pamusinst, UMsi, OTYECTBO, MACTIOPTHBIE AAHHbIE, PErHCTPALIMIO
110 MECTY JKHTEJILCTBA, aAPEC EKTPOHHOMH MOUTbI, TeNe(oH)

3ASBJIEHUE
0 BbIjIaye CIpPaBKU (BBITHUCKH)

[Tporury Bac BelgaTh cripaBKy (BBLITUCKY )

(yKkazatb BUJL CIIPABKH)

K 3asiBiieHuIo npuiararOTCA:

Pesynbrar npeaocTaBieHus] My HULMNAILHOR YCIIYTd, IPOLLY PeI0CTaBUTh:

D B JUUHBIA Kabuner [loprana rocy1apcTBEHHBIX W MYHHUIMIIATIbHBIX YCIIYT
Pecny6nuku TatapcraH;

D B JUYHBIN kabuHeT EquHoro nopraia rocyJapcTBEHHBIX U MyHULMIIATBHBIX
YCIYT,

D B MHOTrO(QYHKIMOHAILHOM LEHTPE MpPEAOCTaBICHUs IOCYNapCTBEHHBIX U
MYHUMLMIATBHBIX ycIyT PecryOnuku TatapcTan;

D B Opeane.

(mara) (TIOAITUCH ) (®.1.0.)
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[Tpunoxenne Ne 5

K AIMUHHACTPATUBHOMY
perjiaMeHTy NpeloCTaBIeHUs
MYyHULAAIBHOM yCIIyrH MO BbIAAYE
CripaBKH (BBITIACKH)

PykoBoaurento
M CcroHUTETbHOTO KOMUTETA

OT:

3ASIBJIEHUE
06 HUCIpaBJIeHUH TEXHIYECKOH O1MOKH

Coo61maio 06 ommoKe, TOMYIIEHHOH NPy OKa3aHUH MYHULMIATBHOM YCIIYTH IO
BbIjlaue CIIPaBKU (BBITUCKHM).

3arnucaHo:

[IpaBuibHbIE CBEICHHUS:

[lpoury  WCOpaBUTh  JOMYLICHHYIO — TEXHUYCCKYIO omnbKy U  BHECTH
COOTBETCTBYIOLINE U3MEHEHHS B JIOKYMEHT, SIBJISIOIIUHICS PE3YIIbTATOM MYHULIAIAIBHOM
YCIIYTH.

[Tpunararo crieiyromiue J10KyMEHTEL:

1.

2.

B ciydae NpuHSTHS pelieHus 00 OTKIOHEHMH 3asBIICHUS 00 WCHpaBIeHUH
TeXHUYECKOM OIIMOKH IMPOLLLY HAallpaBUTh TAKOE PEIICHUE:

[1OCPEICTBOM OTIIPABIIEHUs 3JIEKTPOHHOIO JIOKYMCHTA Ha a/ipec E-mail: -

B BUJle 3aBEPEHHOM KONUK Ha OyMa)XHOM HOCHTEJE MOYTOBBIM OTIPABICHUEM 10

ajpecy:

HacTosmyM TOATBEPIKIAI0: CBEACHUS, BKIIIOUCHHbIC B 3asBJICHUE, OTHOCAIIMECS K
MOell JIMYHOCTH W IMPEACTaBIsSEMOMY MHOIO JIMLLY, & TakKE BHECCHHBIC MHOIO HIIKE,
J0CTOBepHEL.  JIOKyMEeHTBI  (KOmHH JIOKYMEHTOB), IIPMJIOKEHHBIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpeGOBAaHMsAM,  YCTAHOBJICHHBIM  3aKOHOAATE/IHCTBOM Poccuiickoit
Dezepaliy, Ha MOMEHT MPEACTABICHHs 3asBICHHs 3TH JOKYMEHTDI JIEUCTBUTEIIbHB]l U
COJIEpIKAT JIOCTOBEPHbIC CBEJCHHSL.

(naTa) (roamnucs) (®.1.0.)



