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NOCTAHOBIIEHUE KAPAP
ot “15” HosbpA 2024 r. Ne 18

(05} yTBEPHKOACHUN AgMWHHUCTPATUBHOIO
pernamMeHTa npegocTaBneHUA MyHULMMANbHOW
YCNYru no Bbifaye Crpasku (BbINUCKU)

B uensax peanunsauun ®epepansHoro sakoHa ot 27 utons 2010 ropa Ne 210-03 «06
opraHusauvMu  NPeaocTaBNEHUs  rocydapCTBEHHbIX W MYHUMUMNaNbHbIX  YCIyr»,
DYKOBOACTBYSICb rnocTaHoBneHnem KabuHeta Munuctpo Pecnybnuku TaTtapctaH oT 28
teepana 2022 roga N 175 «O6 ytBepxaeHum [lopsgka paspaboTkn v yTBEpXAEeHWs
agMUHUCTPaTUBHbIX pernameHToB npenocTaBneHns rocyaapcTBeHHbIX ycnyr
pecnybnuKkaHCcKMMY opraHamMu MCNONIHUTENbHOW BNacTu U O NPU3HaHWKU yTpaTUBLLIMMNK cuny
oTAeMbHBIX nocTaHoBreHun Kabuneta MuHucTpoB PecnyGnuku  TaTapctaH», B
COOTBETCTBMM C MOCTAHOBMNEHUEM MCNonHUTEenbLHOro kommuTetTa ApCKoro MyHuUMUnansHOro
paiioHa ot 2 wmapta 2022 roga N 145 «O T[lopsake paspaboTkn W YTBEPXAEHNS
aOMWHUCTPATUBHLIX PErNaMeHTOB MNPEeAOCTABNEHN MYHUUUNANBHBIX  yCiyr opraHamu
MECTHOro camoynpasneHns ApCKoro MyHUUMMAnbHOro pavioHay, VCnonHuTenbHbIi KomuTet
KauernuHcKoro Ccenbckoro noceneHns Apckoro MyHULWnansHoro paiioHa PecnyOnuku
Tatapctad NOCTAHOBNAET:

1. YTeepauTb AOMWHUCTPATUBHLIN PEernameHT MPeaoCTaBNeHns  MyHWLMNanbHOW

2. MNocTaHoBNEHWe WUCMOMHUTENBLHOTO KOMWUTETA APCKOro MyHULIMMNanbHOro paioHa ot
21.03.2022 r Ne 6 «O6 ytBepxaeHUn AOMUHWCTPaATUBHOIO pernameHTa npefocTaBneHns
(c nsmeHeHnsmu ot 03.03.2023 r. N2 4) npuaHaTh yTpaTUBLUAM CUTY.

OnybnukoBaTts HacTosilee nocTaHoeneHue Ha OdomuyuanbHom noprane npagoBoWn
uHcpopmaumn  Pecnybnvkm  Tartapctad  (pravo.tatarstan.ru) 1 obHapogoeaTb  nyTem
pasMelleHusi Ha oduuMansHOM caiTe ApPCKOro MyHWUuMnansHoro pavoHa Pecnybnuku
TatapcTaH B HGOPMALMOHHO-TENEKOMMYHIKALIMOHHON ceTy "MHTepHeT" (arsk.tatarstan.ru).

4. Hacrosiwee nNOCTaHOBMNEHME BCTyMaeT B CUMYy CO AHA ero oulMansHoro
onyﬁnwxoaanmn
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YTBEpXaOeH

NOCTaHOBMNEHNEM UCMOSTHUTENBbHOTO
komuteTa KauyenmHckoro cenbckoro
noceneHns ApcKoro MyHUUMNanbHOro
panoHa Pecnybnukn TaTtapcrtaH

OT «15» HoAbpsa 2024 r. Ne 18

AOMUHUCTPATUBHLIN pernaMmeHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNyru rno Bblga4ve crpaBku (BbIMUCKWN)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

Hactosiwuii  agMUHUCTPaTUBHBIA  perfaMeHT npeaoCcTaBfeHust  MyHUMUMMnansHON
ycnyrm (panee — aAMUHWUCTPATUBHbLIA peErfameHT) yCcTaHaBnvMBaeT cTaHOapT M Nopsidok
npefocTaBfeHnsi MyHUUMNAnbHOM Yycryrn no Bblgave chpaBkv (Bbinucku) (oanee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenemn

1.2.1. Jluuamun, nmerwmnmMm NpaBo Ha NonyvYeHne MyHUUMnanbHOW yCnyru, SBRsTCS
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, yOOCTOBEPSIOLLEro ero rnofHomouns (ganee — npencraBuTElb
3asBuTens).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHpopmauma o nopagke npefocTtaBleHns  MyHUUMNAnbHOW — yCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIo O  MyHUUMNANbLHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOTrOYHKUNOHAIbHbIX LIEHTPOB MNpeAoCTaBieHNs roCydapCTBEHHbIX U MyHUUMNAIbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHUMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TeNeKoMMyHMKaumoHHon cetn «HTepHeT» (unu 2opodckoz2o okpyaa) (https://www. arsk.
tatarstan.ru);

3) Ha lMopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnunkn TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcCTBEHHbIX WM MyHUUMNAnNbHbIX ycnyr (pyHKUmMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapCTBeHHOW WHMOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX WU
MyHuumnanbHblX ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHCynbTuMpoBaHMe no BOMpocaM npefocTaBfeHus MyHUUMNAnbHOW YCIyru
ocyLlecTBNseTcs:

1) B MHOrO(YHKUMOHAmNbHbIX LEHTpax npeaoCcTaBfeHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTepakTuBHom popme EgmHoro, PecnybnunkaHckoro noptana;

3) 8 yriorIHOMOYEeHHOM Ha ripedocmasrieHue ycryeu opeaHe (nanee — OpaaH):



npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npv NIMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE No NoYTe, B 3NEKTPOHHON (hOopMeE NO SM1EKTPOHHOM NOYTE.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsake u
CpoKax npefoCcTaBfieHNs MyHULMUNAnbHOM YCNyrM Ha OCHOBAHUW CBEAEHUN, coaepXallmnxcs
B PeecTpe rocyaapCTBEHHbIX M MyHULMMANbHLIX YCIyr, NpegocTaBfseTca 3adBUTESNO
BecnnaTHo.

[ocTtyn K WHGoOpMauumM O Ccpokax M nopsiake npegocTaBneHus MyHuUuunanbHOM
ycnyru ocyulectesnsietcs 6e3 BbINOSHEHUS 3asiBUTENneMm Kakux-nmbo TpeboBaHun, B TOM
yucne 6e3 uMCNonb3oBaHUS MporpaMMHOro obecrneyeHusi, YCTaHOBKA KOTOPOro Ha
TEXHUYeckMe cpeacTBa 3asiBuTend TpebyeT 3aknoyvyeHUs JNULEH3UOHHOMo WM UHOro
cornaweHus ¢ npasoobrnagaTtenemM MNporpamMMHOro obecnedeHusi, npegycmaTpusaroLLero
B3UMaHuWe nnaTtbl, perucTpauuio UnNu asBTopu3auUUIo 3asiBUTENS WK NpeaocTaBrieHne UM
nepcoHarnbHbIX AAHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JIMMHO WK NO TernedgoHy B COOTBETCTBUMU C
nocTynueLLUMM obpalleHnemM npegocTaBnseTcs MHopmauma:

1) 0o MecCTe HaxoXOeHuUss MHOrogyHKUMOHANbHOro UeHTpa npefocTaBlieHus
rocygapCTBEHHbIX U MyHUUUMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoOYHbIE
TenegoHsbl);

2) O nopsiake npefocTaBfeHns MyHUMUMNanbHOWM ycnyru, o cnocobax M cpokax
nogayun 3asiBNeHnn;

3) O KaTeropusix rpaxgaH, KOTopblIM MpefoCTaBfsSeTCa MyHuuMnanbHas ycnyra; o
HOPMAaTMUBHbIX MPaBOBLIX aKTax, PerynmpyoLmMx BONPoCkl NpeaoCTaBneHna MyHMUMnanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHnn MyHULMNAanbHOW YCyru, O cpokax npuema v permcrpauumn 3asBneHus;

5) o0 xope npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no BOMpocam
npegocTaBrieHns MyHUUUNAIbHOW YCNYru;

7) o nopsagke obxanoBaHua OeACTBUM wnu 6e34encTBUMS  OOSHKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmMeHHOMYy oOOpalleHuo  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MYyHUMUMNANbHOM YCNyrM M BOMPOCHl, yKasaHHble B
HacTosILLEeM NYHKTEe afiMUHUCTPATUBHOIO pernameHTa, u B TedeHne Tpex paboumx AHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3aasutento. OTBeTbl AAlTCHA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOMb3YTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm MpeaocTaBneHna MyHUUUNaNbHOMW  YyCIyru
pasMellaeTcs Ha oduumManbHOM canTe MyHUUMNANbHOro panoHa (Uslu 20p00CKO20 OKpyea)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomelleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX W Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOMW ceTn «W/HTepHeT», BKNOYaeT CBeaAeHus O
MYHMLUMNANbHOW ycrnyre, cogepxaiunecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATMBHOIO pernameHTa, MHgoOpMaumMio O MeCTe HaxXOXAEHUs, CrpaBOYHbIX
TenedoHax, BpeMeHun pabotbl OpzaHa, o rpaduke npMema 3asiBfieHUn Ha npegocTaBrieHne
MYHULMMNANbHOW YCINyru.



1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PErynMpyroLmMe npeaocTaBneHme
MYHWUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrowmx npegocrasneHve
MyHUUMManNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB WU
WUCTOYHMKOB WX oduumanbHoro onybnukoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr, Ha oduynanbHOM caunTte
MYHULMMAnNsHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT.

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNCTBYOLWEN peaakumm nognexuT
pasmMelleHuntio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULUNANbHbIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNbLHOro panoHa B MHGOPMaLMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPATMBHOM pernaMmeHTe MCNosib3ylTCs cregylowme TEePMUHbI Y
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLMOHANbHOIO LEHTpa npefocTaBieHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgenexuve (ochuc) MHOrOOYHKLMOHASTbHOMO LeHTpa npeaocTaBreHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NoceneHnm
MYHULMMNanNbHOro panoHa unm B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesaTenbHOCTU  MHOMOQYHKUMOHASNbHbBIX LIEHTPOB
NpefocTaBfieHNs  roCyfJapCTBEHHbIX W MyHUUMNanbHbIX — YCRyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbIX LEeHTPOB
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMMANbHBIX YCITyr»;

TexHu4yeckass owunbka - owmnbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nmbBo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHom,
NpegoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNanbHOW yCryru), cBegeHUsM B OKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCL CBEAEHWS;

EonHaa cuctema uvaeHTUdMKauuMM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOSOMMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULUUNANbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolias CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLNOHHOMO
B3aMMOLENCTBUA B CUCTEME WOEHTUMKAUMM W  ayTeHTuduKaumm K uHopmauuu,
cofepXxallenca B rocyaapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U UHbIX MHEPOPMALIMOHHbIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHANbHbBIA LEHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNANbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cucrtema
MHOTrOYHKUMNOHASNbHbBIX LIEHTPOB NPeaoCTaBfeHUs rocyAapCTBEHHbIX M MyHUUMNAbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM pernameHTe noh 3asBfieHMeM O npenoCTaBreHumn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryrn, NnogaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 denepansHOro
3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyry» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).



2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

Bblgaya crnpasku (BbINUCKN).

2.2. HaMmeHoBaHWe UCNONHUTENbHO-PACNOPSANTENBHOINO OpraHa MecTHOro
camoynpaBneHns, HeNoCcpeaACTBEHHO NPeaOCTaBMAOLWEr0 MyHULMNAbHYO YCAyry -
NcnonHutenbHbIn KOMnTeT KadenmHckoro cenbckoro noceneHns Apckoro MyHMUunanbHoOro
panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHue pesyrnbTaTa NpeaocTaBneHnst MyHUUMNnanbHON yCnyrm

2.3.1. PesynbTaTtomM npegocTaBnieHns MyHUUMNanbHOW yCnyrn ABNsSeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosWweMy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHne o6 oTkase B NpedoCTaBleHnn MyHUUMNanbLHOW ycnyrm (npunoxeHne Ne
2 K HacTosILLEeMY aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ONns NpeaocTaBneHns
MyHUUMNaneHonW ycnyrn  (npunoxenHne Ne 3 K Hactoswemy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaT NnpegocTaBneHns MyHULMNanbHOW YCNyru HanpaBnsaeTcsa 3asaBuTento
B dopmMe 3MEeKTPOHHOro [OKYMEHTa, NOAMUMCAHHOIO YCWUMEHHOW KBanuduLuMpoBaHHOM
3IEKTPOHHOM NOAMMUCBI0 YNOSIHOMOYEHHOIO AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepgepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-©3 «O06
3NeKTpoHHOM noanucu» (ganee — depepanbHbln 3akoH Ne 63-D3) B nUYHbIA KabuHET
EovHoro noptana. B cnyyae HanpasneHus 3asaBneHust nocpeactsom PecnybrivkaHcKoro
noptana pesynbTaT NpedocTaBfeHUs MyHUUUNAnNbHOW YCRyrn HanpaBnseTcs Tak Xe B
NN4YHbIN KabuHeT PecnybnunkaHckoro nopTana.

2.3.3. Mo BbIbOpy 3adBMTENA pes3ynbTaT NpefoCTaBfEHUs MyHUMUMNANbHOW YCnyru
Bblgaetca B OpraHe wnu B MOLL B hopme ak3emnnsipa SNEKTPOHHOINO [OOKYMEHTA,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbldo W NOAMNUCHIO
COOTBETCTBEHHO YMNONTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pe3ynbTaT NpefocTaBieHns MyHWUUMNanbHOM
ycnyrm B OpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeUcTBus pesynbraTa
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM HeoBXoANMOCTH
obpalleHus B opraHu3auunm, yyacteyroLlmne B NnpefoCcTaBneHm MyHUUMNanbHOW yCnyru, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHON YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEeHa 3akoHo4aTenbCcTBOM Poccurckon denepavmm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTcsl B TeYEHME Tpex pabounx aHEN.

2.4.2. TllpuocTaHOBNEeHME CcpoKa MpeaoCcTaBfieHNs MyHUUMNANbHOW YCIyrn He
npenycMoTpeHoO.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSKOLWEroca pe3ynbTaToM MpenocTaBfeHns
MYHULMManNsHOW ycnyru B popmMe 3NeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBIISETCH B
AeHb 0popMMNeHUs 1 perncTpaummn pesyrnbTaTa npeaocTaBleHUss MyHULUNANsHOW YCIyrn.

2.5. VicyepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoZaTeNbHbIMU UM UHBIMU HOPMATUBHBLIMU NPaBOBbLIMW akTaMu ANA NpegocTaBneHns



MyHULMNAnbHOW YCryru, a Takke yCryr, KoTopble SBNSTCA He06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNeHNss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTenem, cnocobbl X NONyYeHus 3asiBUTENEM, B TOM YMChe B
3NEKTPOHHOM hopMe, NOPSAOK UX NPEeACTaBNEHUs

2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCNyrn 3asBuTeNb NpeactaBnseT cnepyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA JIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLLMIA NOSTHOMOYNA NPeACTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B (hopme OokymeHTa Ha OBymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMVHUCTPaTUBHOMY pernameHTy);

B 9NIEKTPOHHOM bopme (3anosfHaeTCa NOCpeAcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEOEHWA B O3NEKTPOHHYI ¢opMy 3asBreHust), MoanMcaHHoOe B COOTBETCTBUM C
TpeboBaHMAMM nyHkTa 2.5.3 agMUMHUCTPATMBHOIO pernameHTa, npu  obpaweHun
nocpenctesom EanHoro, PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ans npeaocTaBneHns MyHUUMNanbHOW ycnyrn Heobxoguma
ob6paboTka nepcoHanbHbIX [OaHHbIX IMua, He SABMSLWEerocs 3asBuTeneM, M ecnu B
COOTBETCTBUMN C dpeaeparnbHbiM 3akOHOM 00paboTka TakMx NepCcoHanbHbIX AaHHbLIX MOXET
OCYLLECTBNATbCS C COrnacusi ykasaHHoro nuua, npuv obpalweHun 3a nonyvYeHnem
MYHAUMNANbHOMW  yCcnyrn  3asBuTeNnb  AOMOMHUTENbHO  MNpPeacTaBnseT  AOKYMEHTbI,
noaTBepXaatmolme MNosiyYeHne cornacusi  ykasaHHoOro nvua  unM - ero  3akOHHOro
npegcrasutena Ha o6paboTKy nepcoHanbHbIX AaHHbIX YKaszaHHOro nvua. [JOKyMeHTHl,
noaTeepXgatoLLme noriyd4eHme cornacus, Moryt ObiTb NpeacTaBneHbl B TOM Yucre B oopme
3NEKTPOHHOro AOKYMEHTA;

5) B cnyyae, ecnu 006583aHHOCTb XpaHeHus pgomoBon kHurm go 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUMbIX MOMELLEHUR, 3asBuTenemM npeacraBnaeTcd
AOMOBas KHUra;

6) npaBoycCTaHaBnuBawLiMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XWNOW OOM (ecnu
npaBo COBCTBEHHOCTM He 3aperucTpypoBaHo B EAMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes MOL]| Ha OymMaxHbIX HOCUTENSX U B BWUOE ONEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLUMX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B OpraH nn4HoO nnu nocpeacTsOM NOYTOBOM CBSA3N HA OyMakHOM HocuTene.

3asiBrneHve u npunaraemble AOKYMEHTbI, MPU HanpasfieHun NocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIEHHOM MOPSAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpguHoro, PecnybnmkaHckoro
nopTtana noanucbIBaeTCsi NPOCTON ANIEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[Ons nony4yeHna npoCTON 3MEKTPOHHOW MNOAMNUCK 3asiBUTEND HEOoOXOAMMO MNPONTU
npoueaypy pernctpaumm (ayteHtudpmkauum) B ECUA, a Takke noaTBepauTb YYETHYHO
3anunco.

OnNEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHbIE 00pa3bl OOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernameHTa, 3aBepsAlnTCs YCUNEHHOW
KBannuMpoOBaHHON NOANUCHIO NKML, YMOMTHOMOYEHHbIX HAa CO34aHue W NoAnucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE [AOKYMEHTbI (3NEKTPOHHblIe 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3a8BrieHNIO, B TOM YuCrie JOBEPEHHOCTU, HanpasnsTca B Buge gannos B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.



KauyectBO npenocTtaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSPKHO MO3BOMSATb B MOMHOM OObemMe npoynTaTb TEKCT AOKYMEHTa MU
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asg9BUTENS:

1) npencrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBNEHUs OeWCTBUN,
npeacTaBneHMe WM OCYLLECTBIIEHME KOTOpPbIX He nNpegycMOTPeHO HOpMaTUBHbLIMU
NpaBoOBbIMM  akTaMu, pPerynmpyrowMMmm  OTHOLUEHUS,, BO3HUKaKWne B CBA3M C
npefocTaBfieHMEM MYHULMMNANbHOW YCNYTu;

2) OCyWwecCTBfeHns OeNCTBUW, B TOM 4UCre corfacoBaHun, HeobxoauMbIX AJis
Nnosly4eHns MyHULMNanbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoynpaBfieHUs, OpraHuM3aunn, 3a MUCKIYEHNEM MNoSyYeH s
ycrnyr M nonyyYeHus OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfiEHUsT TakuUX YCMyr, BKMIOYEHHbIX B MepeyvHn, yKkasaHHble B yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbLHBLIX YCIyr);

3) npeacrtaBneHUs  OOKYMEHTOB W MHopMauuu, oTcyTcTBue u  (Mnu)
HeJOCTOBEPHOCTb KOTOPbLIX HEe YKasblBanuCb MpW MNepBOHavyarbHOM OTKase B npueme
AOKYMEHTOB, HeoOxoguMbIX LA nNpefoCTaBfieHUs MyHUUunanbHOW ycnyru, nubo B
npegoCcTaBfieHUM MyHULMNANBHON YCIYrn, 3a UCKIOYEHNEM CeayoLmMX Cry4aeB:

a) W3MeHeHue TpeboBaHM HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalLlmMxcs
npefoCcTaBfieHNs MyHUMUMNANbLHOW YCryrn, nocre nepBOHaYanbHOW nofayun 3asiBfieHust O
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hanunume owunboK B 3asiBNEHUN O MPeAoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTaX, MOAaHHbIX 3asiBUTENeM Mocfie nepBoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus  MyHuuMnanbHOW ycnyru, nmbo B
nNpegocTaBfeHnn MyHULMNANbLHOW YCIYyrM U He BKITHOMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe cpoKa OeNCTBUS LOKYMEHTOB WNU WU3MEHEHWe WHdopMauuu nocre
nepBoHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AOfs npefdocTaBneHns
MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHnm MyHUUUNansHOW yCrnyru;

r) BbisIBIEHWE OOKYMEHTarbHO MNOATBEPXAEHHOro dakrta (npu3HakoB) OLWMOOYHOro
UM NpPoOTMBOMNpPaBHOro AencTBusa (6e3genctsns) AOMKHOCTHoro nuua OpraHa, paboTHUKa
Mo®L, npn nepBoHayarnbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoauMbix AOns
npegocTaBfieHnsa MyHULMNansHoN ycnyru, nnbo B NpegocTaBfieHnn MyHUUUNANbLHOW YCyru,
O YyeM B NMUCbMEHHOM BuAEe 3a MOAMUCBIO pykoBoauTens OpraHa npu nepBoHayarbHOM
oTKase B NpMemMe JOKYMEHTOB, HeobXxoAMMbIX NS NpefoCTaBneHnss MyHULMNanbHOW YCnyru,
yBeAoMIisieTcs 3asBuUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCcTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTerne [OOKYMEeHTOB W uHdopmaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKIMIOYEHMEM CIyYyaeB, eCiln HaHECEHUNE
OTMETOK Ha Takume [JOKyMeHTbl nnbo nx wunsbaTue HABngeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs roCyAapCTBEHHOW WM MyHUMUMNANbHOW YCIyru, M WHbIX Clyyaes,
YyCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOX0O4MMbIX B COOTBETCTBUN C
HOPMaTUBHLIMW NPABOBLIMU aKTaMu A5l NPeAOCTaBNEHNA MYHULMNANbHOW YCIYrn, KOTOpble
HaxoA4ATCsA B pacnopsXXeHUM rocyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO
camoynpaBneHus 1 NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camMmoynpaBneHnsa opraHmsaumm n KoTopble 3agaBUTeNb BNpaBe NpeacTaBuUTb, a Takke
Cnocobbl MX NONyYEeHUs 3asABUTENAMMN, B TOM YMCIIE B INIEKTPOHHOM hopme, NOpPSAoK UX
npeacTaBneHnst; roCyaapCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasreHmst nnbo
opraHusaums, B pacnopsikeHUn KOTOpPbIX HAaXOOATCA JaHHbIE AOKYMEHTbI



2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOro peectpa HeaBmXknmoctn — defepansHas
cnyx6a rocygapCcTBEHHON perncTpauun, kKagactpa n kaptorpadum;

2) cBedeHus O AeWCTBYKOLLEM nacnopTe rpaxgaHuHa Poccuiickon depepaumm —
MB]] Poccuu;

3) cBefeHMss O HoTapuanbHOMW [foBepeHHOCTM — dPepepanbHas HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe NpedoCcTaBuUTb [OOKYMEHTbl (CBedeHWd), YyKasaHHble B
nognyHkre 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernamMmeHTa, B OpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBepPEeHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognuceld  nuu,
YNOSTHOMOYEHHbIX HAa CO34aHue U NoanncaHne Taknx JOKYMEHTOB, Npu nogadve 3asBreHuns.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMEHHOE npeacTaBrieHne) ykasaHHbIMU B MYHKTe
2.6.1 agMVHUCTPaATMBHOIO perfnaMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHammu
MECTHOro camMoynpaBfieHusi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HEe MOXET SBMATbCA
OCHOBaHWeM A1 0TKa3a B NpeoCTaBNeHnn MyHULMNANbHOW YCIyri.

2.6.4. [omxHocTHoe nuuo u (unNu) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perfnamMeHTa OpraHoB W OpraHuMsauun, He npeacTasuslUMe
(HecBoeBpeMeHHO npeAcCTaBMBLUME) 3anpoLleHHble W Haxogswmuecs B pacrnopshKeHun
AOKYMEHT WNW CBeAEeHUus, noanexar agMUHUCTPaTUBHOW, OUCUUNIMHAPHOW WX WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENA AOKYMEHTbl CBEAEHUHA, B TOM 4ducne
noaTeBepxgalrLwme BHECEHWe 3asBUTENeM nnatbl 3a npefocTaBfieHne MyHUUMNnanbHOu
ycnyru, Haxogswmecs B pPacnopsikeHUUM rocyaapCTBEHHbLIX OpPraHoB, OpraHoOB MECTHOrO
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MeCTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalluMx CBeOeHus, KOTopble
HaxoOATCA B pacrnopshkeHWW  rocyfdapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MeCTHOro
camoynpaBfeHnsa opraHusauui, He HBMSETCS OCHOBaHWEM ANA OTKasa 3asBUTENO B
npegocTaBfeHnn MyHULMNAnbHON YCNyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHuSIMM [ONA OTKasa B MpuMeEME [OOKYMEHTOB, Heobxoaumbix Ond
npefoCTaBfEHNS MyHMUMNANBHOW YCNYIn, ABASOTCS:

1) npeacTaBneHHble 3a8BUTENEM [OKYMEHTbl cogepaT MOOYUCTKM U UcnpaBrieHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHUS, HanMyMe KOTOpPbIX HE MO3BOMSET B MOJSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO W CBEOEHUS, COoAepXalwumeca B AOKYMEHTax Aans
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) npeacTaBneHHble OOKYMEHTbl WM  CBEOAEHUSA YTpaTUM CuUIly Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW ycnyron (OOKYMEHT, yOOCTOBEPSHOWMIA NOHOMOYUSA
npeacTaBuTens 3asiBUTENS, B crnyyae obpalleHus 3a nNpegocTtaBrieHMEM MyHULMManbHOM
YyCRyrn ykasaHHbIM JMLOM);

4) nogaya 3asBfEHUs O NPEAOCTaBMEHUN MYHULMNANbHOW YCYyrM U AOKYMEHTOB,
HeobXxoOuMbIX AONsi NPeaoCTaBMEHUS MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOM dopMe C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;

5) HekoppekTHoe 3arnofnHeHue obsA3aTenbHbIX Nonen B POpMe 3asiBlIEHUA, B TOM
yucne B MHTepakTuBHOM opme 3asiBrneHns Ha EpuHom, PecnybGnvkaHckom noptane
(HepocToBEPHOE, HENOMHOE, NMBO HENpaBUbHOE 3anofIHEHNE);



6) npeacTtaBneHMe HEMOMHOrO KOMMMEKTa [OOKYMEHTOB, HeobGxoaumblX Ans
npefocTaBieHUss MyHULMNANbHOW YCIyru;

7) 3asiBreHve o npegocTaBrieHnn ycriyrm nogaHo B OopraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro camMoyrnpaBfieHUS UNU OpraHM3auuio, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npefocTaBfieHne MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMEHHbIX ctatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O6 3anekTpoHHOM NoANUCKU» YCNOBUA MPU3HAHNA OENCTBUTENBHOCTU
YCUNEHHOWN KBaNMPULUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM ANA OTKasa B npuemMe AOKYMEHTOB, HeobxoauMbIX Ons
nosly4eHns MyHULUNanbHOW YCryru, SBASIeTCS ncHepnbiBaloLLnM.

2.7.3. PeweHne o6 oTkase B npuveme 3adBfeHUA N OJOKYMEHTOB, HEOBXoauMbIX OS1S
npefoCcTaBfieHUs MyHUUUNANbHOW YCNyrM, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nNocne nofyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM JnivuomM OpraHa
HeoOXxoauMbIX AONs NpefdoCTaBfeHUs MyHUMUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbiwaowmn 9 paboumx gQHEN CO OAHSA perncTpauumn 3asBneHus.

2.7.4. 3anpelwaeTtcs OTkasblBaTb B MpuemMe 3asiBieHUA U WHbIX [LOKYMEHTOB,
HeobXxoaMMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCrnyru, B Criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ON9 NPeAoCTaBfeHus MyHUUUNanbHOW YCnyrn, MoAdaHbl B
COOTBETCTBUM C MH(pOpMaUMEN O CpoKax WM nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. NcyepnbiBaloLmnm NnepevyeHb OCHOBAHUM A9 NPMOCTaHOBIIEHUS UM OTKasa B
npegocTaBneHn MyHULMNANsHON yCryru

2.8.1. OcHoBaHMA ANA NPUOCTAHOBMEHUS MPefoCTaBeHUs MyHULMNansLHOW YyCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfieHMM MyHULMNANIbHON YCIyTrn:

1) B NnpeacTaBneHHbIX 3asiBEHUN U (MNK) SOKYMEHTaxX COAEPXMUTCA HeNnomnHasa u (Mnm)
HeJocToBepHasa nHopMauus;

2) nocTynneHve oOTBeTa oOpraHa rocyJapCTBEHHOW BMacTu, opraHa MecTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UnvM opraHy
MECTHOro camoynpaBneHus opraHusauunm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTBYOWEro 06 oTCyTCTBMM AOKYMEHTa U (Unv) nHgopmaumm, HeobxoauMblx ons
npefocTaBfeHns MyHUUMNanbHOW YCNyru, ecnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacrasrieH 3agaBmTenem no co6CTBEHHOW MHULMATUBE;

3) oOTcyTCTBME CBEOEeHUM O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebbiBaHNA) B pacnopsXXEHUM OPraHOB MECTHOIrO caMOynpaBfeHus.

2.8.3. lepeveHb OCHOBaHWM AN1s OTKa3a B NpefocTaBfieHUN MyHULMNANTbHOW YCIyru
ABNSAETCA UcYepnbiBaOLLNM.

2.8.4. 3anpellaetca oOTkasbiBaTb B NPeAOCTaBfIEHUN MYyHULMNANbHOW YCNyrn B
criydae, ecnv 3asiBfieHMe O nNpefoCTaBfieHUU MyHUUUNanbHOW yCryrm nogaHo B
COOTBETCTBMM C MH(popMaumen o cpokax M nopsiake npenocTaBreHns MyHUUMNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. Mopsaok, pasmep 1 OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeJocTaBneHne MyHULMNanbHOM yCryru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcs Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HeobXoaUMbIMU 1 0bBs3aTeNnbHbIMW ANS
npeaocTaBneHnss MyHUUMNanbHOW yCryru, B TOM YMCHe CBeAeHUS O OKYMEHTe



(ﬂ,OKyMeHTaX), BbldaBaeMOM (BblﬂaBaeMle) opraHunsauunamu, ydactesyrowimmn B
npenocrtaBiieHNN MyHULUNAlbHbIX yCIyT

I'Ipe,u,oc:TaBneHme HeobxoanMbIX N 06s3aTeNbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpﬂ,D,OK, pa3mep n oCHoBaHUA BAMMaHUA MNMi1aTbl 3a nNpegocrtasfieHne ycnyr, KoTopble
SABNAITCA HEO6X0ANMbIMUK 1 0BsA3aTeNbHBbIMUY AN npenocraBsieHnsA MyHMLLMHaﬂbHOVI ycnyru,
BKIo4ad Mchopmau,mo O MeToauKe pacyeTa pa3mMepa Takon nnatbl

npe}J,OCTaBJ'IeHVIe HeobxoanMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcumanbHbIA CPOK OXUAaHUS B ovepean npy nogave 3anpoca o npeaoctaBreHnn
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aunen, y4acTBytoLen B
npeaocTaBneHMn MyHULMNANbHOM YCyrk, 1 Npu NonyYeHun pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nopgadve 3asiBEHUA Ha MosfiydeHne MyHULMnansHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun peaynbtata MNpPeaoCcTaBneHns MyHULMNANbLHOW  YCryrn
MaKCUMarbHbI CPOK OXMAAHUSA B oMepean He LOSMKeH npesbiwaTb 15 MUHyT.

2.13. CpoK 1 NOpsiAoK pernctpaumm 3anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHON
ycryru u ycnyru, npeaocTaBrisieMon opraHmM3aumen, y4acTeytoLwen B npegocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NEeKTPOHHON dhopme

2.13.1. MNpun nnyHom obGpaiweHun B MOL, B geHb nogaun 3asaABneHus 3asiBUTENHO
Bblgaetcs pacnucka n3 AUIC MoL ¢ pernctpaumMoHHbIM HOMEPOM, NMOATBEPXKAAKOLLNM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon Nogaymn 3asBlieHus.

2.13.2. lpu HanpaBneHun 3asBneHust nocpeactsoM, EauHoro, PecnybnukaHckoro
nopTtana 3asiBUTeNnb B AE€Hb Nofayn 3asiBNeHusi nonyyaeTt B NUYHOM kabuHeTe EgumHoro,
PecnybnvkaHckoro nopTtana 1 no aNeKTPOHHOW NnoyTe yBeaoMeHne, NoATBEpXKAatoLLEee, YTO
3asiBfieHne OTnpaBfieHO, B KOTOPOM YKa3blBalOTCA PErMMCTPALMOHHbBIN HOMEP M AaTa nogadn
3asiBreHnS.

2.13.3. Tlpu nmyHom obpaweHnmn B OpraH B [geHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuomM OpraHa 3asBuTento BblgaeTcs pacnucka u3
aBTOMaTU3NPOBAHHOW MH(OPMALUMOHHON CUCTEMbI, MpefHa3HA4YeHHON [N OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTOn nodayv
3a8BEHNS N NEPEYHEM NPeACTaBNEHHbIX AJOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnanosHas
ycnyra, K 3any oXuaaHusi, Mectam gng 3anosiHeHUsi 3anpocoB O NpeaocTaBlieHnN
MYHULMNAnNbHOM ycnyru, MHOopMaLMOHHbIM CTeHAAM C ob6pa3Lammn UX 3anoNHEHUS U
nepeyYHemM OOKYMEHTOB, HEOOXOANMbIX ANA NPEeAO0CTaBMEHNS KaXO0N MyHULMNANbHOM
yCcnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yaribHOW, TEKCTOBOW U MyfbTUMEOUNHON
MHdOpMaLUKM O NOPSIAKE NPeaoCTaBrEHNA TakOW yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBaANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAATENBLCTBOM U 3akOoHOA4AaTeNbCTBOM Pecnybnunkmn TaTtapcTaH 0 counanbHOM 3awmTe
NHBanNMOoB

2.14.1. lpepocTaBneHne MyHUUUNANbHOM YCNyrM OCYLLECTBRSETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.
MecTa npuema 3aaButenen obopyayTcsa Heobxogumon mebenbto Anst 0PoOpPMNeHUs



AOKYMEHTOB, UH(POPMALNOHHBLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccuinickon degepaunm o
coumanbHOM 3awWuTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npegocTaBfeHnsa MyHMUMnanbHON ycnyrin obecnevmBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  AOCTYN  WHBaNMOAOB K  MecCTy
npefocTaBfieHnss  MyHuUMnanbHOW ycnyrn (y4oOHbIM  BXOA-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHas, TekcToBas M MyrnbTUMeaunHasi MHpopmauma o nopsiake
npefocTaBfieHUss MyHULMNANbLHOW YCNyrn pasmellaeTcs B yaoOHbIX ANs 3assutenemn
MecTax, B TOM YMCIie C Y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWe MHBaNMAO0B, MMEKLUX CTOMKME pacCTpomUcTBa OyHKLMN
3pEHNSI 1 CaMOCTOSATENbHOIO NepeaBMKeHUs!, U oKa3aHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENBHOIO NepeaBMKeHUs No TEPPUTOPUKN, HA KOTOPOM
pacnonoxeHbl 06bEKTbl COLNanbHOM, MHXEHEPHOM N TPAHCMOPTHOM MHMPACTPYKTYp, BXoAa
B Takme obbEeKTbI U BbIXO4a U3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKU U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexaulee pasmelleHne obopyaoBaHUS U HOcUTenen MHpopmauuu,
HeobxoauMmblx onga obecneyvyeHnss 6ecnpensaTCTBEHHOrO AOCTyNa UHBaNMAoOB K ycnyram
C y4EeTOM OrpaHUYEHNN NX XKU3HEOEATENbHOCTY;

6) aybnupoBaHne HeobxooMMOW ANA WUHBANMAOB 3BYKOBOW W 3pPUTENbHOM
MHoOpMauumM, a Takke Haanucen, 3HaAKOB W WHOM TEKCTOBOW U rpadpuyeckomn
MHOpMaLUMM 3HaKaMu, BbINONTHEHHLIMWU penbedHOo-ToYeYHbIM WpudTomM bpanns;

7) ponyck cypaonepeBogyvnka n TMdrocypaonepeBoaunka;

8) ponyck cobakun-npoBoaHuKa npwm Hanu4nm AOKYMeHTa,
noagreepXxgawoLwlero ee cneuyuwanbHoe obyyeHne wn BblgaBsaemMoro no ¢opme v B
nopsiake, KOTOpble YCTaHOBIEHbl NpukasoMm MwuHucTepcTBa Tpyda W couumanbHOW
3awmTbl Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpKAEHUMN (POPMbI
AOKYMeHTa, noaTeepxpatowero cneuuanbHoe obydyeHne cobakm-npoBOAHUKE, U
nopsiaka ero Bblgavm».

2.14.3. TpeboBaHus B YacTn obecneyeHns JOCTYNHOCTN ANs MHBanNnaoB 06HLEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCA MpedocTaBrneHve MyHuuunanbHOW ycryrn, W  CpPeacTs,
nucnonb3yemMblX MNpu nNpefocTaBieHnn MyHULMNAanbHOW YCyry, KOTopble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHAITCA K
obbekTam M cpeacTBaMm, BBELEHHbIM B IKCMnyaTtauuio UnNu npowewmMm MogepHusauuto,
pekoHcTpykumio nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNAbHOW YCIyrk, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL MOyYeHns nHgopmawmm o
Xo4e nNpefocTaBneHNsa MyHMUMNANbHOW YCNyri, B TOM YMCIe C UCMOSfb30BaHNEM
MHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYeHNa MyHULMNANbHOW YCNyrn B MHOrOYHKLNOHANBHOM LEeHTpe NpeaoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (B TOM Ynucne B NOfIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasfieHuns, No BblIbopy 3aaBuTens (SKCTeppuTopuasnbHbld NPUHLAM),
nocpencTBOM 3anpoca O NPefoCTaBNeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLeHTpax NpefoCcTaBneHmns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (koMnneKkcHbIN 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU MpPeAOCTaBreHna MyHULMNAarbHOW  YyCryru
ABMAOTCA:



pacrnonoXeHHOCTb NOMELLEHUsI, B KOTOPOM BedeTCcs npuem, Bblgadva OOKYMEHTOB B
30H€e JOCTYNHOCTUN OBLECTBEHHOINO TPAHCMOPTA;

HanMymMe HeobxoaMMOro KoONM4ecTea CneumanncToB, a Takke NoMeLleHnn, B KOTOPbIX
OCYyLLEeCTBNAEeTCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuMuMe ucuvepnbiBawowen unHGopmaumMm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHAPOPMaLMNOHHBIX cTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHUUMNansHOro pamoHa;

oKasaHuMe MNoMoLM WHBanuMaam B npeofoneHun 6apbepoB, MeLlalWmnX MonyyYeHuto
UMW yCnyr HapaBHe C ApYruMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa npegocTaBneHns MyHULUNanbHOW yCryrn SBnsTCA:

1) cobntogeHne CpokoB NpuemMa 1 paccMoTpPeHUst LOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON YCnyru;

3) oTcyTCcTBME  OBOCHOBaAHHbLIX Xanob Ha HapyweHusa  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHUKamn OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUM 3asaABUTENSA C AOSMKHOCTHbIMM nvuamun (6e3 ydeTta
KOHCyrnbTauun):

B3aumogencteue 3assutens ¢ pabotHnkammn OpraHa unn MOL npu npegoctasneHum
MYHULMMNANbHOW YCryrn OCYLIECTBNSIETCA OAWH pa3 Npu NpeacTaBfieHUN 3asiBIEHUA CO
BCEMWN HEOBXOAUMBIMWN JOKYMEHTaMU;

OOVMH pa3 B cnyyae HeobxoouMMOCTM MONyyYeHust pesynbTata npeaocTaBreHns
MyHuumnansHon ycnyrn B OpraHe nnn ML B doopme ak3emnnsipa af1eKTPOHHOro AOKyMEHTa
Ha BymMaXxHOM HocuTerne.

MpoaomKNTENbHOCTL OQHOr0 B3aMMOAENCTBUSA 3asiBUTENS C AOMKHOCTHBIMU NiMLaMm
npu NpeaocTaBeHn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KavyeCTBO MpeaoCcTaBfeHUs MyHULMManbHOW YCnyru c
NMOMOLLLIO YCTPOMCTB MOABUXHOW paguoTeniepoHHON CBA3WU, C MUCnonb3oBaHuem EguHoro,
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBneHnss MyHULMNAnNbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asiBUTENeM B JIMMHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, M®L|.

2.15.4. MNpepgocTtaBneHme MyHUuunanbHOW ycrnyrn ocyllecTtenseTtcda B nob6om ML no
BblbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha Tepputopum Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPUANBHOMY NPUHLIKNY.

MyHunumnanbHas ycnyra B COCTaBe KOMMIIEKCHOroO 3anpoca He NpefoCTaBnAaeTcA.

2.16. NHble TpeboBaHusi, B TOM YMCIe y4YnTbIBaOLLME OCODEHHOCTM NPeaoCTaBNEeHNS
MYHULMNANbHOW YCNyr No 3KCTEppUTOpUanbHOMY NPUHLMNY (B Criyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTCcs No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0CO0BEeHHOCTN NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON dhopme

2.16.1. Tlpn npenocTaBneHUM MyHUUMNANbLHOW YCNYrn B 3NEKTPOHHOM dhopme
3aaBuTENb BNpase:

1) nony4nTb MHOPMAUMIO O NMopsaKe M CpoKax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprtane;

2) nopatb 3asdBfneHWe O nNpPefoCTaBfieHUN MYHULMNANbHOM YCAYyrM U UHble
AOKYMEHTbI, HeobxoauMmble ONfS NPedoCTaBfeHMs MyHULMNanbHOW ycryrn, B TOM 4ucrne
AOKYMEHTbl U MHGOPMaUno, 3NEeKTPOHHbIe 0bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yactm 1 ctatbm 16 degepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem EanHoro, PecnybnukaHckoro noprana;

3) nonyunTb cBedeHWd O Xo4e BbINOMHEHUA 3adABNeHurM O npefocTaBneHnn
MYHULMMAnNsHOW YCNyru, NogaHHbIX B 3NEKTPOHHOW hOpME;



4) OCyLWeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBeHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pes3ynbTaT NPeaoCTaBfEHUs MyHUUMNanbHOM ycrnyrm B doopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopgatb anoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke ero
AOJMPKHOCTHbBIX ML, MyHUUMNANbHbIX criyxawmx nocpeactsom EanHoro, PecnybnnkaHckoro
noprtana, noptana degepanbHON roCyAapCTBEHHOM  MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obkanoBaHWA pelleHun U
aencteun  (6e3gencteusl), COBEPLUEHHbIX MNpU  NpeaoCTaBfieHUM TOCYAAPCTBEHHbIX U
MYHAUMNANbHbLIX  YCAyr  OpraHamu, npefocTaBnAwWUMA  TOCYOapCTBEHHbIE U
MyHAUMNAnbHble  yCnyrn, WX  OOMMKHOCTHbIMW  NUUAMW,  FOCYOAPCTBEHHbIMM U
MYHULMNANbHLIMU CRYXaLMMMU.

2.16.2. dopmupoBaHMe 3asiBNEHUS OCYLLUECTBSETCA NOCPeACTBOM 3arofiHEHUS
3MEeKTPOHHOM  oopMbl  3asiBfieHnss Ha EpgumHom, PecnybnukanHckom noptane 6e3
Heob6xoaMMOCTN JOMNOSTHUTENBHOM No4ayn 3a8BfEeHNs B Kakon-nnbo nHon doopme.

2.16.3. NMpwn hopmmpoBaHum 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHMA W COXPaHEHUsI 3asBfEHUST U WHbIX [OOKYMEHTOB,
HeobxoauMbIX ONsl NpeaoCcTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUSI HECKONbKUMW 3asaBUTENSMU OAHOW 3IIEKTPOHHOM
dopMbl 3asiBfieHns npu obpalweHun 3a ycrnyramu, npegnoniaralowmmMmm  HanpasfeHne
COBMECTHOIO 3asBNEeHUSI HECKONBbKUMU 3asBUTENSAMU;

3) BO3MOXHOCTb Me4yat Ha OyMaXHOM HoOcuTerne KOMUW SNEKTPOHHON ¢opMbl
3asiBreHus;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMYy 3asiBfieHUSI 3HA4YEeHUN B
nobon MOMEHT MO XenaHu nonb3oBaTend, B TOM 4Yucrie Npu BO3HWKHOBEHUWN OLUMBOK
BBOJA M BO3BpaTe A1 NOBTOPHOIO BBOAA 3HAYEHUI B SNEKTPOHHYIO (DOPMY 3asiBIieHUS;

5) 3anonHeHue nonen 3NeKTpoHHOW dOpPMbI 3asiBNIEHNA 40 Havana BBoAa CBeAEHWN
3agBuTeneMm C MCnonb3oBaHWeM cBegeHun, pasmeuweHHblx B ECUA, un  cBeageHun,
onybnmkoBaHHbIX Ha EanHom, PecnybnnkaHckom noprtarne, B YacTu, KacaloLwenca cBeaeHun,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NMOEHTUMKaAUUN U ayTeHTUUKaLnK;

6) BO3MOXHOCTb BEPHYTbCA Ha ftobON M3 3TANoOB 3aMOSfIHEHUSA NEKTPOHHON (POPMbI
3asiBneHnsa 6e3 notepu paHee BBeAEHHOW MHopMaLmu;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeyeHue
He MeHee OJHOro roga, a Takke 4YaCcTUYHO CHOPMUPOBAHHBIM 3aSBMEHUSM - B TEYEHUE He
MeHee 3 MmecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (mnanee - 3anucb) ocyulecTBnseTcs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npegocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha mnwobble cBobogHble Ons
npuema gaty M Bpemsi B npedenax YCTAHOBMEHHOrO0 B MHOrOQyHKUMOHANbHOM LIEeHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNneHus 3Ton Aathbl.

[na  ocyuwectBneHus  npeaBapuTenbHOW  3anMcu  nocpencrtsom  EauHoro,
PecnybnunkaHckoro noptana 3asButento HeobxoouMO yKasaTb 3anpalluvBaeMble CUCTEMOMN
AaHHble, B TOM YuUcne:

daMmnnuio, Msi, 0TYECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XEeNaHuko);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBETCTBUS CBeOEHUN, KOTOpble CoOOWMN 3asBuUTeNb Npu
npegBapuTenbHON 3anucu, LOKYMeHTaM, MpeAcTaBfieHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, npegBapvTenbHas 3anMcb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucn  3assutento  obecnednBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLNT



aflpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec Takke HanpaBndetTcsa uHgopmauus o
noaTBepPXAeHUN npeaBapuTeNbHON 3annucuy ¢ ykasaHMeM aTbl, BpeMeEHN N MecTa npuema.

Mpun ocywiecTBNeHUM NpeaBapuMTENbHON 3annucKn 3asiBuTeNb B 06a3aTeNbHOM nopsiake
MHGOPMUPYETCA O TOM, YTO NnpeaBapuUTeNnbHasa 3anncb aHHYNUMPYETCA B Crydae ero HesiBKU
no ucteyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeMeHu npuemMa.

3asBuTenb B Ntoboe BpeMsi BipaBe 0TKa3aTbCA OT NpeaBapuUTeSibHON 3anmcu.

3anpelwaetca TpeboBaTb OT 3asBUTENSI COBEPLUEHUS WHbIX OEWCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUUKaUmMM wn ayTeHTudukaumm B COOTBETCTBMU C HOPMAaTMBHbIMU
npasBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHus Uenn  npuvema, a Takke
npegocTaBfieHNs CBeAEHUN, HeobxoauMMmbiX Ana pacveTa AAUTEeNbHOCTU BPEMEHHOMO
WHTepBana, KoTopbl Heobxo4MmMo 3abpoHMpPOoBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJNIHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSIHEHUA aAMUHUCTPATUMBHbLIX Npoueayp B aNeKTPOHHOM hopme, a Takxke
0COOEHHOCTMU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHve nocnegoBaTenbHOCTY AEUCTBUI NPpY NpeaoCcTaBneHnm
MYHUUMMANbHONM yCryru

3.1.1. MNMpepocTtaBneHne MyHUUMNANbHOMW YCryrn BKIOYaeT B cebsa cnepgyowme
agMUHUCTPaTUBHbIE NPOLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMNIIEKTA JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeNeM;

3) HanpaBreHne MeXBeAOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4acTBywllne B
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCryru;

5) Bblgava (HanpaBneHune) 3asaBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TeXHUYECKMNX OLLNBOK.

3.2. OKa3zaHue KOHCynbTauun 3aaBUTESIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW nNpouenypbl ABnseTcs
obpalleHne 3asBuUTENs Mo BOMPOCaM, CBA3AHHbIM C NPefocTaBfieHNEM MyHULMNAanbHOM
yCnyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B MOL, — paboTHnk MOL;

npun obpaweHnmn 3ansutena B OpraH — cekpeTapb Mcnonkoma (ganee - 4OMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MOopsaKe UM cpokax
npegoctaBfieHna MyHuumnansHon ycnyru B MOL| nnyHo n no tenedoHy U 3NEeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTENsi, B TOM 4UCre Mo cocTasy, copme
npeacraBnsseMon AOKYMEHTauuu u ApyruM BONpocam s MOMyYeHUs MyHULMnanbHOW
yCnyru.

3asBuTenb MOXeT NOMyyYuTb MHAOPMALMIO O NOopsake  NpeaoCTaBreHus
MYHMLMNANbHOM yCrnyrm Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.



PesynbTatamy BbINONMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBSIOTCA: KOHCYbTauus
no cocTaBy, hopMe MpeacTaBnseMon OOKYMeHTauMmM v Apyrum BonpocaMm, HeobGXxoanMbIM
ANs NonyYeHnUs MyHUUMNansHOM yCryru.

3.2.3. 3asBuTtenb Bnpase obpaTutbca B OpraH no TenedoHy 1 3neKTPOHHON noyTe, a
TaKkKe NonyyYnuTb KOHCynbTauuto Ha EamHom, PecnybnvkaHckom noptane, cavite OpraHa o
NOpsiAKE W cCpokax MpedoCTaBneHWUst MyHUUMNanbHOW ycnyrM, B TOM 4Yucrie Mo COCTaBy,
dopme npeactaBngemMoVi AOKYMEHTauMuM W ApYyrMM  Bompocam  Ans  NonyyYeHus
MYHULMNANbHOWN YCNyTu.

[lOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHMCTPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBAeMble  HACTOSILLUMM  MYHKTOM,
BbIMOSHAIOTCA B TEYEHMEe Tpex pabounx AHel co AHS NOCTynneHus obpalyeHusi.

PesynbTatamy BbINONHEHUS1 aAMUHUCTPATUBHBIX NPOLEAYP SBMASOTCA: KOHCYbTaLum
no cocTtasy, hopme MnpeacTaBnsieMon AOKyMEHTaUMM U ApyrMMm Bonpocam, Heobxoanmbim
ANs NoNyYeHust MyHUUMNanbHON yCryriu.

3.3. an/IHﬂTVIe n pacCMoTpeHue KomMnsiekta AOKyMeHTOB,
npeactTaBlieHHbIX 3asdsBUTeNemM

3.3.1. lNMprem AoKYMEHTOB ANsi NpeaoCTaBNeHNs MyHUUmMnanbHon ycnyrn dyepes ML
unu yganeHHoe padoyee mecto MOLI.

3.3.1.1. 3agasutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
NpeaocTaBleHNn MyHULMNANbLHOW YCryrn M npeactaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Beaywimin npnem 3asiBfeHNIA:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NOMHOMOYMI Nnua, NoJaroLero A0KYMeEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe
2.5 aMUHUCTPATUBHOIO PerfiaMmeHTa;

3anonHsAeT aNeKTpoHHyo oopmy 3assneHnsa 8 AIC MOL;

npu npegocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aaAMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLWeCTBNAET CKaHMpoBaHuWe MpeacTaBreHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY M NoANUcaHue;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asBrieHne 1 opurinHanbl 6yMaXKHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Pacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: rotoBoe K
OTnpaBKe 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B aneKkTpoHHON dopme (B COCTaBE NAKETOB 3MEKTPOHHbLIX AEn) B TEYEHWE OLHOro
pabouyero aHA co aHs obpalleHns 3asaBUTENs B CTPYKTypHoe nogpasaeneHmne MOLL.

Pesynbtatamu BbINOMHEHMS aAMUHUCTPATUBHBLIX Npoueayp SABNAOTCA: 3asBreHue U
nakeT AOKYMEHTOB (3N1EKTPOHHOE Aeno), HanpaeneHHble B OpraH, NOCPeacTBOM CUCTEMbI
3NEKTPOHHOro B3aMMOLENCTBUA.



3.3.2. T[llpnem [OKYMEHTOB [nns MpefocTaBreHuss MyHWUUNanbHOM Ycnyrm B
3NeKTpoHHOW hopme Yepes EauHbin, PecnybnvkaHckuin noptarn.

3.3.2.1. 3asBuTenb ANs nogadn 3asiBIEHUA B 3MEKTPOHHOW (popmMe BbIMOMHSAET
cnegywoouine 4encTBus:

BbIMNONHSAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY NEKTPOHHOIO 3asBNEHUS;

3anonHaeT opMy 3MIEKTPOHHOIO 3asdBfEHNS, BKITOYaKoLWYy0 cBeaeHus, Heobxoammble
n obsizatenbHble ANs NpeaoCcTaBeHnUss MyHUUMNAnsHOW yCryru;

npuKpensniseT [JOKYMEHTbl B 3MEKTPOHHOW (opMe WM  9NeKTPOHHble 0bpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHus (Npu HeobxoaMMocCTK);

nogTeepxgaeT (akT O3HAKOMIIEHUS W corfacus € YCrioBUAMM W NOPSAKOM
npefoCTaBfieHUsT  MyHUUMNANbLHOW YCNyru B 3NEKTPOHHOM dopme  (ycTaHaeBnumBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asBrieHNs);

nogTeepxgaer  OOCTOBEPHOCTb COOBLEHHbIX  CcBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B POPME 3MEKTPOHHOIO 3asiBfeHUs);

OTNpaBnsieT 3anoSIHEHHOE 3JMEKTPOHHOE 3asBfieHMe (HaXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBrieHnNs);

3MEKTPOHHOE 3asiBfieHMe MNoANUCbIBaeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPaTUBHOIO pernamMmeHTa;

nony4vaet yBegomsieHne o6 oTnpasBKe 3f1EKTPOHHOIO 3asiBreHUs.

dopmaTHO-nornMyeckas npoBepka CHHOPMUPOBAHHOIO 3adABfIEHUS OCYLLECTBSETCA
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro M3 nosien 3nekTpoHHoW opmbl 3aasrieHnd. [pu
BbISIBFIEHUN HEKOPPEKTHO 3aMOMHEHHOrO MOMs 3NEeKTPOHHOM POPMbI 3asiBIEHNS 3asiBUTESNb
yBeAOMIISIETCA O XapakTepe BbIIBIEHHON OWMOKM M Nopsgke ee ycTpaHeHus NocpeCcTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNeHus.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAOTCSA B AeHb obpalleHns 3asaBuTens.

PesynbTatammn BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABASIOTCA: 3NEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNA aAMUHUCTPATUBHON Npouenypbl SABAsSETCS
NOCTYyNreHne 3asaBfeHUs W UHbIX [JOKYMEHTOB, HeoOXOAMMbIX ANs npefocTaBreHus
MYHULMNANbHOM YCIyru.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl ABNAeTCA- cekpeTapb Vicnonkoma:

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a NpuUeM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMIHOMOYMI Nnua, NodaroLlero A0KYMEHTb;

NpOBOAUT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMSM, yKasaHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, MNPOBEPKY COOTBETCTBUS  MNpeAcTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHnAM (Hagnexaiiee oopMrieHme KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CNOB N MHbIX HE OFOBOPEHHbIX
ncnpaBneHun);

3anofiHAeT  3NEKTPOHHYIO dopMy  3aaBneHus B aBTOMaTU3NPOBAHHOWN
WH(OPMALUMOHHON cuUcTeMe, npedHasHa4YeHHOW [ONna  OKa3aHMs roCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npenocTaBneHMM OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYyLWEeCTBNSET CKaHMpPOBaHWE NpeAcTaBreHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHuE;



nepegaet 3adABMTENO HA NPOBEPKY U NOANNCAHUE;
nocrne nognucaHnsa ckaHupyeT NognucaHHoe 3asaBrneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYIO CUCTEMY, NpefHasHa4YeHHYHo
A9 OKasaHWs rocyaapCTBEHHbIX U MyHULUUNAIbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBNeHHble B
3NEKTPOHHOM hOpMe UNKN 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3r1IEeKTPOHHOE Oeno;

BO3BpalllaeT noAnMuMCaHHoe 3asiBfieHMe W opurnHanbl BOyMaXHbIX OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTESO pacnucky B npueme JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHMM AN1st OTKa3a B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3ad9BUTENS O HAaNN4Mm NpenaTcTBUN Ang
npuemMa 3asiBfieHUss W BO3BpawaeT emMy [OOKYMeHTbl C O0ObsCHEeHMeM copepXaHus
BbISIBJIEHHbIX OCHOBaHWU A5l OTKasa B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHoCTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mMocne
NOCTYNNEeHNs AOKYMEHTOB Ha PacCMOTpPEHME:

npuceavBaeT 3asiBIEHNI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypoW Aen 1 craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCE NPUMOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne yCcrnoBuUM LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeactsom obpalleHunsa Kk EguHomy noptany (B criydae, ecnv 3asiButeniem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MNOAMUCAHHbIE YCUIIEHHOW KBanNUULUMPOBAHHOW 3NEKTPOHHOWN
noanucelo).

Mpn HanMuMM OCHOBaHWK, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernaMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTarte MNpoBEpPKU YCUNEHHOW KBanuUUMpPOBaHHOM
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTKase QOMMKEH codepaTb NyHKTbl cTaTbk 11 ®efepanbHoro 3akoHa Ne 63-03,
KOTOpbl€ NOCMY>XUITM OCHOBaHWEM ANS ero NpUHATUS.

MpoekT peweHns o6 oOTkase B nNpuemMe [LOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfieHNs MyHULMNAaNbHOW yCrnyrn, C ykasaHuWeM MpUYnH oTKasa (B criyvyae, ecnu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoauMbiX [Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapylleHWEeM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEeHTaM, OCHOBaHWSA [fis OTka3a B nNpueMe [JOKYMEHTOB [AOSKHbl coaepXaTb
WHOPMAUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHGOpMaLMW, CBELEHU), KOTOpble He
npeacTaBrieHbl, coAepXxaT HedoCTOBepHble W (MnNW) NPOTUBOPEYMBBLIE  CBEAEHWUS,
0hOPMIIEHBI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpasnseTcs Ha corracoBaHue
B YCTaHOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHune npoekTa peweHusi 06 oTkasze B NpuemMe OOKYMEHTOB, HEOOXOOMMbIX
ANa  nNpefocTaBfeHuss  MyHMUMNanbHOW  yCnyrM,  OCyLleCcTBRAsSieTCS B Nopsake,
npeaycMOTPeHHOM NyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfaMmeHTa.

B cnyyae oTcytCcTBMA OCHOBaHUM AnNg oOTKasa B NpuemMe OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 afMWHUCTPATMBHOIO perfiameHTa, AO0SPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeyeHuMe oOpHoro pabovero OHA CO  OHSA
NOCTYNMEHNA 3asBMEHUs, HanpasnseT 3asBUTENO, yKasaHHbIM B 3asiBIIEHMM CMNOCOOOM,
yBeJOMMEeHe O MOCTYMMNeHUn 3adaBfeHus, codepXallee BXOAAWMN perncTpaunoHHbIN
HOMep 3asiBrfieHus, [JaTy norydeHnsa 3asiBfieHusl, nepevYeHb HauMeHOBaHU (aunros,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy NofyyYeHus pesynbtata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHwe npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOTO perrnameHTa, npwu Hanuyum TEXHUYECKON BO3MOXXHOCTU



OCYLLECTBNSAETCA B aBTOMaTMYECKOM pPEeXMMe C WCMOoMb30BaHMEM aBTOMAaTU3MPOBAHHOM
WH(POPMALMOHHON CUCTEMbI, MpedHa3HayYeHHOW [AnA OKasaHUA rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AOMuHuUCTpaTuBHbIE rpoueaypbl, YycTaHasnvBaemble nyHKkToMm  3.3.3
agMUHUCTPATMBHONO pernameHTa, BbINOMHAITCA B TeYeHne o4HOro paboyero OHA CO OHSA
NOCTYNIEHNSA 3aABNEHNs Ha PaCCMOTPEHME.

PesynbTatamun BbLINONHEHUS aOMUHUCTPATUBHBIX Npoueayp ABNAITCA: NPUHATLHIA Ha
paccMOTPEeHWEe KOMMIIEKT [OOKYMEHTOB WNW TMpoeKkT peweHns o6 oTkase B rnpueme
AOKYMEHTOB, HeObXoaUMbIX ANs NpefoCTaBneHnss MyHULMNanbLHOW YCryri.

3.4. HanpaBneHme MeXBeaOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4acTtByrouwue B
npeaocTaBIiieHNU MyHVILWII'IaanOﬁ ycnyrumn

3.4.1. OcHoBaHMeM Havana BbINONIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
nonyyeHme [OSMKHOCTHBIM nnuoM  (paboTHMKOM), YNOSIHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM MpoLeaypbl, OT OOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPaTUBHOM Npouenypbl, ABNAETCA cekpeTapb Mcnonkoma.

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HamnpaBlieHWe MeXBeLOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaBnseT B 3fEKTPOHHOW opme nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEeKTPOHHOIMO B3aMMOAENCTBUSA (MPUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMK Cnocobamu) 3anpocbl 0O NPeaOCTaBlEeHNUN OJOKYMEHTOB M CBEOEHUN,
nNpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHUS HA PAaCCMOTPEHME.

Pesynbtatamu BbINOJSTHEHMS aaMUVHUCTPATUBHbIX npouenyp ABNATCA:
HanpasfeHHble B OpraHbl BNactu u (unu) nogBeAoMCTBEHHbIE OpraHamMm BnacTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLINX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO B3auMMOLEWCTBUS, MNpeaoCTaBnsAoT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMaLMIO) UK HanpaeBnAlT yBeJOMMEHUs 06 OTCYyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauuun, HeobxoauMbIX AN NpedoCcTaBleHns MyHUUMNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYEHMEe Tpex OHEeN CO AHS MOCTYNeHUa MeXBeAOMCTBEHHOro 3anpoca B
opraH unu opraHu3auuio, npefocTaBnsowmne JOKYMEHT U MHOpMaUUIO, €CNN UHbIE CPOKU
noaroToBKM W HanpaBneHUd OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoc He YCTaHOBIEHbI
defepanbHbIMM 3aKkoHamMu, NpaBoBbIMKW akTamu [paButenbctea Poccuinckon denepaunun m
NPUHATBIMA B COOTBETCTBMM C defeparibHbiMW 3aKOHaMM HOPMAaTUBHbIMW NPaBOBbIMU
akTamn Pecnybnukn TatapcraH.

PesynbTatamn BbINOMHEHUA agMUHUCTPATMBHLIX MpoLeayp SBMSIOTCA: OOKYMEHTbI
(cBegeHns), Heobxogumble AOnNsi  NpenoCcTaBfeHMst  MyHUUMNAnNbHOWM  ycnyrn, nnbo
yBegomsrieHne 06 oOTKase, HanpaBrfieHHble [OOMMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBeA0MCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE JMLO, OTBETCTBEHHOE 3a HarpaBfieHNE MeEXBEeO4OMCTBEHHbIX
3anpocoB:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3JNIEKTPOHHOro
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus), Heobxogumble  Ang  nNpefocTaBrieHus
MYHULMNANbHOM ycnyru, nubo yBegomneHne o6 otkase npu OTCYTCTBUM OOKyMEHTa n (Mnu)
nHdopMaLunu;



NPy HanMynuu OCHOBaHUMK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, nOAroTaBnMBaeT MpPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NPpeaoCTaBNeHNA MyHULMNANbHON YCNyru.

MpoekT peweHnss 06 oOTkasze B MNpueMe [OKYMEHTOB, HeobXoauMMbIX [Ons
npefoCcTaBfieHUss MyHULMMNANbLHOW YCNyru, C ykasaHuWeMm MnpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHMA ANl OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K TakuMm
AOKYMEHTaM, OCHOBaHWA A1 OTKasa B MpuvemMe [OKYMEHTOB [JOSTKHbl coaepxaTtb
WHOpPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popMauun, CBeOEHWUn), KOTopble He
npeacTaBneHbl, cogepXaT HeOdoCTOBEepHble U (UMW) NpOTUBOPEYMBbIE  CBELEHUS,
0dpopMIIEHbl C HApyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHui), HanpaBnNseTcs Ha corfacoBaHne
B YCTAHOBMIEHHOM MOpSAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOo6opoTa.

CornacoBsaHue npoekTa peweHusi 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOOMMbIX
Ana  npefocTtaBfieHUst  MyHUUMManbHOW  YCryrk,  OCyLlecTBRAsieTca B nopsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBiMBAeMble  HACTOALWMUM  MYHKTOM,
BbIMNOMNHAKTCA B AE€Hb NOMyYeHUs CBEAEHUN N0 MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUeayp SBMSIOTCHA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpefoCTaBNeHUs MyHULMNAnbHOM YCAyrk, NPOEKT peLLeHus
00 oTkase B npueme AOKYMEHTOB, HEOOXOOUMbIX ON9 NpefocTaBneHus MyHuUMnanbHOM
ycnyru.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanM4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexume C  UCMONb30OBaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALUMOHHOWM  CUCTEMBI,
npegHas3Ha4YeHHoOW Ans OKas3aHWA rocyfapCTBEHHbIX U MyHULUUNANbHbLIX YCNyr, B TOM YucCrie C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWUHUCTPaATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbINOMHEHUS afMUHUCTPATUBHbLIX NpoLenyp, ykasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnaeT Tpu pabodnx OHS.

3.5. NoaroToBKa pe3ynbTata MyHUUMNANIbHOWN YCNYru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS a4MWUHUCTPATUBHOW NpoLeaypbl SBnsieTcs
noctynneHue oT AOJMKHOCTHOIO niua, OTBETCTBEHHOIO 3a HanpasfieHne
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoauMbIX  AnA
npefoCTaBfEHNST MyHULMNANBbHOW YCIYTN.

[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 34 BbINOSIHEHME  AAMUHUCTPATUBHON
npoueaypsbl, ABNsieTcs — cekpeTapb Vicnonkoma.

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTa
npeaoCcTaBfEHNss MyHULMNANbHOWN YCIYTn:

paccmatpmBaeT CHOPMUPOBAHHbBIA  KOMMMEKT AOKYMEHTOB, HeobxoguMmbix Ons
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

Nnpwu BbISIBIIEHMM OCHOBAHWK ONsi OTKasa B NpPefoCTaBfEHMM MYHULUNANbHOW YCIyrn,
yKasaHHbIX B MyHKTe 2.8.2 agMMHUCTPATMBHOINO perrameHTa, NOArotaBnMBaeT MNPOEKT
peweHus o6 oTkase B NpegoCTaBlEHMM MyHULMNANBHON YCIyTu;

B Cfly4ae OTCYTCTBMSI OCHOBAHWM AN OTKasa B NpeaocTaBfieHUM MyHULMNAnbHOW
ycnyru, npeaycMOTPEHHbIX MNyHKTOM 2.8.2 agMWUHUCTPATUMBHOIO perfnamMeHTa, no wutoram
PacCMOTPEHUSA OOKYMEHTOB, HEOOXOOUMbBIX ONA NPeaoCcTaBNeHUs MyHULMNANbHOW YCNyru,
noaroTaBnmMBaeT MPOEKT pes3ynbTata MNpedocTaBfieHUs MyHUUMNAnNbHOWM  yCnyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpaenseT NOAroTOBIIEHHbIN MPOEKT pesynbTaTa NpeaocTaBneHns MyHULUNanbHOW
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOPsSiAKe MOCPeaCcTBOM CUCTEMbI INTIEKTPOHHOIO



AOKymMeHToobopoTa.

AOMUHUCTpPaTMBHbIE  Mpouedypbl, YyCTaHaBfvMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHME OQHOro paboyero aHs.

Pesynbtatamu BbINOSIHEHUS aAMMHUCTPATUBHBIX Mpouedyp SABNSAKTCA:  MPOEKT
pelueHnsi 06 oTkase B NpegoCcTaBeHNN MyHULMNANbHOW YCNyru, CNpaBkn (BbIMUCKK).

3.5.3. CornacoBaHve u noanucaHue npoekTa pesynbTaTa nNpeaocTaBreHns
MYHULMMNAnNbHOMW ycnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBOAUTENEM
CTPYKTYPHOrO noapasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTarta MyHULMNanbHON
ycnyrun, 3amectutenem Pykosogutena OpraHa, PykosoguTtenem OpraHa.

lMogroToBreHHbIE MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3amedaHusi, BOo3BpallaloTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyfibTaTa MyHUUMNANbHOW YCnyru.
[Mocne ycTpaHeHUs1 3aMevyaHuin npPoeKkTbl [JOKYMEHTOB [MOBTOPHO MepejalnTca  Ans
cornacoBaHus 1 NognucaHuns.

PykoBogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [JOKYMEHTOB npoBepseT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHbBIX Npoueayp, UX nocrnegoBaTenlbHOCTU U MOSHOTHI,
HanuMuuMs cornacoBaHWMM  YMNOMIHOMOYEHHbIX AOSMKHOCTHLIX JNimy  OpraHa B cucteme
3IEKTPOHHOIro AOKYMEHTO0bopoTa.

B cnyyae BbISIBNEHUS HapyLUEHUN B YaCTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtenibHOCTM W nonHoThl PykoBoautens OpraHa uwHULMKUPYET
npuBieYeHne K OTBETCTBEHHOCTU NnL, JONYCTUBLLMNX HAPYLLUEHUSA, B COOTBETCTBUMU C MYHKTOM
4.3 agMVHUCTPaTMBHOIO perfnamMeHTa.

AOMUHUCTpaATMBHbIE  MpoUeaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B Te4YeHne ogHoro paboyero aHs.

PesynbTatammn BbINOMHEHMS aAMWHUCTPATUBHBLIX Npouenyp SBASOTCA: peweHne o6
OoTKase B npmMemMe JOKYMEHTOB HEOOXOAUMbIX AN NpefocTaBneHnss MyHULMNanbHON yCnyru,
pelleHve 06 oTkase B NpefoCTaBfieHMM MyHULMNANbHOM YCIyr, cnpaska (Bbinucka).

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernamMeHTa, Npyu HanMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmmMe C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOW  MHAOPMALMOHHOM  CUCTEMDI,
npegHasHa4YeHHOW A8 okasaHUs rocy4apCTBEHHbIX U MyHMLMMANbHbIX YCNYT.

MakcmanbHbI CPOK  BbINOSIHEHNA aAMUHUCTPATMBHBIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernameHTa, CoOCTaBnseT OauH paboymnin AeHb.

3.6. Bbigaya (HanpaBneHue) 3aaBUTENIO pe3ynbTaTta MyHULMNAaNbLHOM yCnyrm

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATUBHOW MNpoLeaypbl SBnsieTca
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NOATBEPXKAaoLWero npeaoctaBneHne MyHMUmMnanbHON yenyru.

[OMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMWHUCTPATUBHOM
npouenypsbl, ABNSeTCcA- cekpeTapb Vcnonkoma.

3.6.2. [lomkHOCTHOE NNL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) 4OKYMEHTOB:

obecneunBaeT perucTpaumio U BHeECEHME CBeOEHUN O pesynbTaTe npeaocTaBreHus
MYHULMNANbHOM YCnyrn B MNOACUCTEMY BeAeHMS [OOKYMEeHTauuu aBTOMaTuU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [NA  OKas3aHUs rocy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBuMTeENs (ero npencraBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtarte npeaocTaBrieHUss MYHUUMNAanbHOM YCIyrM M O BO3MOXHOCTM  MOJTyYeHUs
pesynbTaTa npeaocTaBneHnss MyHuumnansHomn ycnyrm B Oprade unv 8 MOLL.

WcnonHeHne npouenyp npy HanMyum TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pexuMme C MUCMNosib3oBaHMEM aBTOMaTU3NPOBAHHOW WMH(OPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKasaHWsa rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.



AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHMe OoAHoro paboyero AHA CO [OHA NOAMMCAHUA [OOKYMEHTa,
ABMSAOLLErocs pes3ynbTaToM MpeaocTaBreHns MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOMMKHOCTHbLIM ninyomM OpraHa (OpraHom).

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNANTCA: pasMelleHue
cBeJeHUn O pesynbTaTe MNpefocTaBfeHns MyHUMUMNanbHOW YCryrm B MH(OPMaLMOHHBLIX
cucTtemax, u3BelleHue 3aaButens (ero npeacraBuTenia) O pesynbTate npefocTaBreHuns
MYHULMNAnNsHOM ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsimok  Bblgayn (HanpaBneHns) pesyrnbTaTta npegoctaBneHns
MYHULMMNAnNbsHOW YCNYru:

3.6.3.1. lpu obpaleHun 3aaBuTens 3a pesynbTaTtoMm MyHuuunansHon ycnyru 8 ML,
paboTHuk MO®L| BblgaeT 3asBuTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro JOKYMeHTa Ha BymaxxHOM HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C O9K3eMMNIspoM 3rIEeKTPOHHOro [AOKYyMeHTa Ha OyMaxHOM HocuTene emy
NpefoCTaBSAETCA 3K3EMMNAP 3IEKTPOHHONO AOKYMEHTa MNyTeM €ero 3anMcu Ha CbeMHbIV
HOCUTENb WH(OpMaUMN WU HanpasBfieHUs 3K3eMnnspa SNEeKTPOHHOro [AOKyMeHTa no
3IEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anncu Ha CbeMHbIM HOCUTENb UHgOopMaLmn
WUNU HanpaefeHUn 3K3eMnrsapa 3MNEeKTPOHHOro OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNAp 3fEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTernie, No 3MeKTPOHHOW noyTe
WOEHTUYHOCTb TaAKOro 3K3emnndpa SfEeKTPOHHOrO0 OOKYMEHTa 39K3eMMNSspy 3MeKTPOHHOro
AOKYMeHTa Ha OymMaxHOM HocuTene 3aBepsieTCd  YNOSTHOMOYEHHbIM COTPYAHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNnUPUUMPOBaAHHOW 3NIEKTPOHHOW NOANuUCH.

AOMUHUCTpaTMBHbIE  Mpoueaypbl, yCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe O4YepefHOCTW, B [eHb nNpubbiTMa 3asBuUTENns B  CPOKMW,
YCTaHOBJEHHbIE perniameHTomMm paboTsl MOLI.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX MNpouenyp SABMASTCA: dukcauuns
akTa Bblgaun pesynbTata npegocTtaBneHus MyHuumnansHon ycnyrm B AUC MOL,
pesynbTaT NpeaoCcTaBNeHNa MyHULMNAIbHOW YCIyrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpalleHnn 3aaBnTensa 3a pesynbTaTtoM MyHULUNANbHOW YCNyru 4epes
EovHbin, PecnybnukaHckmi nopTtan 3asBuTento B JNUYHbIA  KabWHET aBTOMaTMYEeCKU
HanpaBnseTCad  9NEKTPOHHbIM  obpa3  [OKyMeHTa,  sBnswoweroca  pesynbTaToM
npegocTaBfieHNa MyHULUUNANbHOW ycnyrn, NoannucaHHbI YCUITEHHON KBannduumpoBaHHOW
3IEKTPOHHOM NOANUCHI0 YNONTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKOTCA B A€Hb NOANMCaHMA LOKYMeHTa, NnoATBepXaatoLero npegocrasneHme (oTkas
B NpefoCTaBfieHUMN) MYHULMNANbHOM YCNyrK, YNONHOMOYEHHbIM OOJDKHOCTHBIM  JIULOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoLeayp SBMSKTCH: HanpasreHve
(npepoctaBneHune) ¢ mcnonb3oBaHMeM EpamHoro, PecnybnukaHckoro noprtana 3asiBUTENO
OOKYMEeHTa, MOATBepXaalLwero npefocTaBrieHne MyHUuMnanbHOW ycrnyru (B TOM 4uchne
OTKa3 B NpefoCcTaBneHnm MyHUUUNansHOM ycryru).

3.6.3.3. lMNpun obpalieHnn 3asBUTENs 3a pe3ynbTatoM MYHUUUNANbHOWM YCnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuMnanbHown ycnyru. Mo TpeboBaHuio 3adBUTENss BMecCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocraBrisieTcs
9K3eMnNaAp OMEeKTPOHHOro [OOKyMeHTa nyTeM ero 3anucM Ha CbEMHbI  HOCUTESb
WHOpMaLUN MM HanpaBfieHUs 3K3eMnrisipa 3NEKTPOHHOr0 OOKYMEHTa MO 3feKTPOHHOM
noyte B agpec 3adaBuUTens.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNAOTCA B NOpsgKe ov4epenHOCTU, B AeHb NpubbITUA 3asiBUTENS B COOTBETCTBUM C
MpaBunamn BHYTpeHHEro TpyaoBoro pacnopsaka OpraHa.



Pe3yJ'IbTaTOM BbIMNOJIHEHNA aOMUHUCTPATUBHBLIX npoueayp ABNAKTCA: (*)I/IKC&LI,I/IFI
CbaKTa BblAa4n pe3ynbTaTta npegocrtaBlieHUA MyHMLlMHaﬂbHOIZ ycnyrun B
aBTOMaTMSMpOBaHHOVI VIH(*)OpMﬂLI,I/IOHHOVI cucrteme, Hpe,ﬂHGSHaquHOVI ana  okKalaHusd
rocygapCrtBeHHbIX 1 MyHULUNASTbHbIX YCITYT.

3.7. UcnpaBrneHne TeXHUYECKUX OLUMOOK

3.7.1. B cny4yae oObGHapyXeHUs TexXHUYECKOW OLWMOKM B [OOKYMEHTe, SABMSLEeMCH
pe3ynbTaTtoM MyHULMNANbHOW YCnyru, 3assutens HanpasnaeT B OpraH:

3asiBrieHne 06 ucrnpasneHnn TexHnyeckom owmnodkm (npunoxeHune Ne 5 k HacTodALemy
agMUHUCTPATUBHOMY perfameHTy);

AOKYMEHT, BblJaHHbIN 3asBUTENMO Kak pe3ynbTaT MyHUMUMNANbLHOW YCIyrn, B KOTOPOM
COOEepPXUTCHA TexHnYeckas owmnbka;

AOKYMEHTbI, MMelLme pUaNYECKY0 CuUny, CBUOETENbCTBYHOLWME O HanIMyuu
TEXHUYECKOWN OLLNOKM.

3aaBneHne o0 ucnpaBfieHUM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKasaHHbIX B
AOKYMEHTe, SABMAKLWEMCS pe3ynbTaToM MyHUUMNAnNbHOW YCrnyrn, nogaeTtca 3adBuTenem
(ynoriTHOMOYEHHbIM  MpeacTaBuMTENEM) MOYTOBbIM — OTnpasBfieHMem (B TOM  4ucne c
NCrNonNb30BaHNEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes3 EamHbin, PecnybnnkaHckuin noptan unm
MoL.

3.7.2. [JO/MKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYyLleCTBNAeT
npuemMm 3asaBneHuss 00 ucnpaBfeHUN TEeXHUYECKOW OLIMBKN, perncTpupyeTt 3asiBfieHne C
NPUOXEHHBIMM OOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mnpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4Horo paboyvero AHs € Aatbl perucrpaumm 3assneHus.

Pesynbtatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSITCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBreHue, HanpaBfieHHOe Ha PacCMOTPEeHME OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUA MUCMpPaBieHUN B LOKYMEHT, SABNAOLMUACA
pe3ynbTaTtoM MpefoCTaBneHns MyHUUMNanbHOW yCnyrn, OCyLWecTBNAeT npoueaypsl,
npeaycMoOTPEeHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbiaaeT UcrnpaBeHHbIN
AOKYMEHT 3asBuTeNto (YNnosITHOMOYEHHOMY NpeAcTaBUTENIO) SIMYHO Nog POCNUCH C N3bATUEM
y 3assBuTtens (ynosIHOMOYEHHOro npeacTaBuUTENs) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpXNTCA TexHuyeckas owubka, unv HanpaeBnseT B agpec 3asaBuTens MNOYTOBbIM
oTnpasneHnem (NOCpPeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYEeHUS
AOKyMeHTa npu npegoctasneHmn B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEpPXUTCS
TexHuyeckas ombka.

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSHAKOTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKON OLUIMOKM
NN NonyyYeHus ot Nboro 3anHTepecoBaHHOMo NUUA 3asBNeHNs O AOMYLLEHHON owmnbke.

Pesynbtatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaaok u (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. NopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUA aAMUHUCTPATUBHOIO perfiamMeHTa u
MHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBAOLMX TPeOGOBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOW YCyru, a Takke NPUHATUEM UMW PeLLEHUI



KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBIIEHNE U YCTPaHEHWE HapyLleHWn npaB 3asiBUTENEn, NpoBeaeHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHns MyHUUMNAnNbHOW yCnyrn, nogroToBKY
peweHnn Ha gencteua  (6e3gencTBMe)  OOIMKHOCTHBIX UL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTponst 3a cobrniogeHneM UCMoNHEHUA aAMUHUCTPATUBHBIX npoueayp
ABNAKTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [OOKYMEHTOB MO NpefoCTaBNeHUto
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOPSiAKE NPOBEPKU BeAeHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTaHOBSIEHHOM Mopsigke KOHTPOSbHbIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBreHns MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA UCMONb3YHTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHON
0ase [OaHHbIX, cnyxebHasi KoppecrnoHAEeHUUs, yCTHas W MNUCbMEHHas WHJopMauus
AOJDKHOCTHbLIX UL, OCYLWECTBASWNX BbINOSIHEHNE a4MWHUCTPATUBHBLIX npoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocywecTBneHUs1 KOHTPONS 3a COBepLUeHUEeM LeWCTBUN Mpu NpenocTaBneHuu
MYHULMMANbHOW  YCRyrm U MNPUHATUM  PELLUEHUA  PYKOBOAUTESIKD OpraHa MeCTHOro
camoynpaBneHus npeacTaBnAlTCA  CnNpaBkM O  pesynbTatax  npefocTaBlieHuUs
MYHULMMNANbHOW YCIyrn.

O cnydasix ¥ nNpuYMHax HapyLweHusi CPOKOB, MOCRefoBaTeNbHOCTU U coaepXXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOMMKHOCTHble  fivua  HEeMeLNEHHO  UHMOpMUPYOT
PYKOBOAUTENSA  OpraHa, MpefoCTaBndAloWero  MyHMUMNanbHYyO  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HapPYLLUEHWA.

Tekywiunmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTU JencTBun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW NpoLeaypaMn no npeaocTaBfeHUo MyHULMNANbHON
yCnyru, OCyLLECTBMSIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfIEHUIO MyHUUMNANBHOW YCRyri,
HavYanbHUKOM OTAena, OCYLEeCTBNAWLWero opraHusauuio paboTbl MO NpeaocTaBieHUIO
MYHULMNAnNbHOW YCNyru.

MepeyveHb JOMKHOCTHbIX nvu, OCYLLECTBNAOLLNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MOApa3feneHnsax opraHa MecTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsipok M NepuoanyHOCTb OCYLLECTBIEHMS MITAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOSMHOTLI U Ka4yecTBa NpeaoCTaBneHns MyHULMNANbHOM YCryr, B TOM YMcne NopsSaok U
hopMbl KOHTPOSSA 3@ MONTHOTON U KAYECTBOM NpeaoCTaBneHnst MyHULUMNanbHOM yCnyru

4.2.1. KOHTpOnNb 3a NOMHOTOM W Ka4eCTBOM NpeaoCTaBneHUs MyHULMNAaNbHOW ycnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccmoTpeHunsa xanob 3assutenen Ha gencteus (besgenctene) OpraHa, a TaKkke
NX OOMKHOCTHbBIX NUL, MyHUUUNAMNbHBIX CIYyXaLlmX.

4.2.2. B uensax ocyLecTBeHNA KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpeoCTaBfeHuns
MYHULMNANbHOM YCIyrM NpoBOAATCS NaHOBbIE U BHEMMAHOBbIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLLECTBIEHMS NIaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHoM paboTbl
OpraHa. Npu npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHneM MyHULUNANbHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3a@HHbIN C NpeoCTaBeHneM MyHULUNAanNbHOM yCcrnyrn (TeMaTuyeckne npoBepKN).
lMpoBepka Takke MOXeT NPOBOAUTLCSA MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBMIEHHbIX HApyLEeHUN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyqae nosiy4eHus



Xanob 3aasuTenen Ha gencteus (6esgenctane) OpraHa, a Takke UxX JOMMKHOCTHbIX NnL,
MYHULMMAnNbHbIX CIy>KaLuux.

4.2.4. PesynbTaTtbl NpoBEepKM OQOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbIABIEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX SN, OpraHa, npeaocTaBnsowero MyH1LunanbHy
ycnyry, 3a pelweHunsa n gencreng (6esgencrame), npuHMMaemMble (OCyLecTBsSIEMbIE) MU B
xoe npegocTaBneHna MyHUUunanbHoOW ycrnyrm

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUS HapyLUeHU npas
3asiBUTENEN BMHOBHbIE JIMUa MPUBAEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MeCTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHUMN.

PykoBoantens (3amMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro CcaMoOynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOEe WU (Unn)
HeHaanexauiee BbIMOSIHEHNE aAMUHUCTPATUBHbLIX OEUCTBUW, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NULUA M UHblIE MyHMUMMNANbHbIE CRyXallne 3a pelleHus U OeNcTBUS
(6espenctaue), npuHUMaemble  (OocyLlecTBRAsiEMbIE) B  Xxode npenocTaBneHns
MYHULMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATESIbCTBOM
nopsigke.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNANbLHOM YCIyrn, B TOM YUCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHn n opraHmnsaummn

KoHTponb 3a npegoctaBneHMeM MyHUUMMANbHOW YCMyrn CO CTOPOHbI rpaxaaH, WX
oO6beJVHEHUN U OpraHM3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATEeNbHOCTU
opraHa MeCTHOroO caMoyrnpaBrieHUs npu NpefoCcTaBfieHUM  MyHUUMNAnbHOW  YCnyru,
nony4yeHns NOsIHOW, akTyanbHOW U OOCTOBEPHOW MHpopMauun O nopsake npenocTaBrieHns
MYHULMMNANbHOM YCRyrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHus obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUunansHOM yCryru.

5. JocyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLUeHUN U 4eNCcTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBnNAKOLWEro MyHULUMNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NN, MyHULUUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn nmeroT NpaBo Ha obxanoBaHwe B AocyneOHOM MopsiaKe peLleHuin u
agencteun  (6e3pnencTtBusl)  opraHa, NPeaoCTaBfdAWEro  MyHUUMNAanbHyH  yCcnyry,
AOIMKHOCTHOrO NnLa opraHa, NPeaoCTaBMAOLWEro MyHULMNanbHy ycryry, MyHULMNAanbHOro
CrnyXallero, PpyKOBOAMTENSA oOpraHa, npefoCTaBNALWEro MyHUAUMNANbHYK  yChyry,
MHOrOYHKLNOHANbLHOIO LieHTpa, paboTHMKA MHOrO(YHKLMOHANBHOIO LIEHTPpa, OpraHu3auum,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asBuTenb MoXxeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLWwmx crnyyvasx:

1) HapylleHne cpoka perucTpaumm 3anpoca O MnpeaoCTaBfeHUU MyHULUNANbHON
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;



2) HapyLleHne cpoka npeaocTaBreHns MyHMuMnanbHon ycnyrn. B ykasaHHOM criyyae
pocynebHoe  (BHecyaebHoe) oOxanoBaHue  3adBUMTENEM  pELUeHUMn W OEeNCTBUN
(6e3pgenctBns) MHOrOOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOrodyHKUMOHANbHOro
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOTO(OYHKUMOHAMbHbIN LLEHTP, peLleHns n AencTans
(6espenctene) koToporo obxanykTcs, BO3MOXeHa (YHKUMSA N0  NpeaoCTaBrieEHUIO
COOTBETCTBYHOLMX MYyHULUUNANbHbLIX YCNyr B NonHOM obbeme B nopsgke, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB Mnn MHopmaumm nnubo ocyLecTBNeHus
OENCTBUA, NpeacTaBneHMe WM - OCYLIECTBMEHWE  KOTOpPbIX He  npenycMOTPEeHOo
HOpMaTUBHbIMW MpaBoOBbIMU akTamu Poccuinckon degepauumn, HoOpMaTUBHBIMUA NPaABOBbLIMM
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMM  MPaBOBbIMW  akTamu  Ans
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccuinckon depepauumn, HOpMaTUBHLIMK NPaABOBbLIMM
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMM  MPaBOBbIMW  akTamu  Ans
npeaocTaBneHns MyHULMNAanNbHOW YyCNyri, y 3asBUTENS;

5) oTkas B MpedoCTaBNeHUM MyHMLUMMANbHOW YCnyrn, ecrnM OCHOBaHWUsi OTKasa He
npegycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHbLIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamu Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnyyae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTenem
peweHun un pgencteun  (6e30enctBmsi) MHOrOQYHKUMOHANbHOroO UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlydae, €Cnn Ha MHOroyHKLMOHANbHbIN
LEHTP, pelleHnsa n aencteuns (6esgenctame) KOToporo obxkanytTcs, BO3NoXeHa PyHKUMs No
NpegocTaBfieHNI0 COOTBETCTBYIOLMX MyHUUMNAMNbHLIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENA NpU NPeaoCcTaBneHU MyHULMNAanbHOW ycnyri nnarbl,
HEe npeaycMOTPEHHOM HOPMAaTMBHLIMM MpaBOBbIMW aktamu Poccuinckon dPegepauumm,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMLMNANbHBIMX NPaBOBbLIMM
akTamu;

7) OoTKa3 opraHa, npegoCcTaBnsloLWero MyHULMNanbHY YCNyry, OOMMKHOCTHOro nvua
opraHa, npedoCTaBNALWEro MyHUUMNANbHYO YCNyry, MHOMOMYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogyHKUMOHANbLHOIO LIEeHTPpa, OpraHu3auuin, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-®3, wvnn wmx pabOTHMKOB B MCMNpaBEHUN
OOMYLWEHHbIX MMKX onevaTtok M ownboK B BblOaHHbIX B pes3ynbrarte npeaocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax 5vMbo HapylleHne YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecynebHoe) obkanoBaHue 3asaBUTenem
peweHnn un penctBun  (6e30enctBmsi) MHOrOMYHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLMOHAaNbHbIV
LEHTP, pelleHnsa n gencteus (6es3gencrteme) KOToporo 06xkanyrTcs, BO3NoOXeHa PyHKUMs No
NpefoCcTaBfieHNI0O COOTBETCTBYHOLMX MYyHUUMNANbHbBIX YCIyr B NOSIHOM obbeme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBMeHWe MNpeaoCTaBreHuss MyHUUMNanbHOW YCryrin, ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNSA He nNpeayCcMOTpeHbl deaeparnbHbiMX  3aKOHAMU U MPUHATBIMUA - B
COOTBETCTBUM C HUMWN NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MyHMLMNanNbHbIMKM NpaBoBbIMU akTamun. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peELUEHMA U OencTBun (6e3a4enctBusi) MHOrodYHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Crfy4ae, €ecnv Ha
MHOrOOyHKUNOHAnNbHbIN LIEHTP, pelleHns n genctena (6esgenctame) KoToporo obxanyTcs,



BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHom o6bemMe B nopsiake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3agBUTENA nNpW MNPEeAOCTaBNEHUN MYHULMMANBHON YCRyru
OOKYMEHTOB WnM  WHopmauun, oOTcyTcTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4YyanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix AN
npegocTaBrieHns MyHULMNanbHoOM ycnyrm, nnbo B npegocTaBieHnn MyHULUNANsHOM yCnyru,
3a WCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEeM peweHun wn agencteumn  (6e30encTBusl) MHOMOQYHKUMOHAIBbHOMO LIeHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTrOYHKUNOHAnNbLHbLIN LEHTP, peweHnsa n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa MYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegenieHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. J)Xanoba nogaeTcs B nNuUCbMeHHOW opme Ha 6OymaxHOM HocuTene, B
9NEeKTpoHHOW  ¢opMe B OpraH, NPedoCTaBSAOWNMA  MyHMUMNANbHYK  yCnyry,
MHOTOYHKLMNOHAsNbHbIA LEHTP NMOG0 B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOM BNacTy,
ABNAIOLWNACA yypeauTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee - ydpeauTtenb
MHOroyHKLMOHANbHOIO LEeHTpa), a Takke B OpraHu3auuun, NnpeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha peweHMs U OencTeust
(6espenctene) pykoBoouTENst oOpraHa, nNpPenoCTaBnSWEro MyHUUUNAnNbHY  YCnyry,
nodatTCcs B BbILWECTOSAWMN opraH (Mpu ero Hanuyuu) nnbo B criydae ero OTCYyTCTBUSA
paccMaTpmMBalOTCA  HEMNoCPeaCTBEHHO  pykoBoAUTENeM  opraHa, npefocTaBnsAoLLEro
MyHUUMnaneHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6espgencteme) paboTHUKA
MHOTrOYHKLUNOHANBHOrO LEeHTpa NoJalTCs PYKOBOAUTEN 3TOrO0 MHOrodYHKUMOHAaNbHOro
ueHTpa. XKanobbl Ha pelleHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  yypeauTento  MHOMOYHKUWOHANbHOro LUeHTpa WU OOSDKHOCTHOMY  nuvuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (6esgencreme) paboTHMKOB opraHmM3auuin, NPeayCMOTPEHHbIX YacTbio
1.1 ctatb 16 ®epepanbHoro 3akoHa Ne 210-O3, nogatTcss pykoBOAUTENSM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, nNpeaocTaBsitoLLIErO
MYHULMNANbHY YCryry, AOMMKHOCTHOMO nuua opraHa, NpeocTaBnsaiowero MyHUUunansHyo
ycrnyry, MyHUUMNANbHOrO  CryXallero, pykoBOAMTENs oOpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpasneHa no no4te, Yepes3 MHOrogyHKLMOHaIbHbIN
LUEHTp, C MCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAloWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATa Npu NMYHOM npueme 3aasutend. XKanoba Ha
peweHns wn penctBua (6e3gencteme) MHOroQYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTrOOYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mno no4vte, C UCNOSb30BaHUEM
NHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», oduumanbHOro cauvta
MHOroyHKUMOHanbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHund, a Takke MOXeT OblTb NPUHATA NpuU
nnyHom npueme 3aasutens. Kanoba Ha pelweHns n gencteus (6es3gencrame) opraHnsauun,
npenycMOTPEeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMONb3oBaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHMKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanToOB 3TUX OpraHusauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBUTenNs.

5.3. X)Kanoba gomxHa cogepxaTb:



1) HaumeHOBaHMe oOpraHa, npegoCTaBNALWEro  MyHUUUNANbHY  YCryry,
AOIDKHOCTHOIMO  Nmua opraHa, NpeaoCcTaBnslOWEero  MyHuuMnanbHyw  ycnyry, nunbo
MYHULMNANbHOIO Cryallero, MHOropyHKLUMOHaNbHOro LEeHTpa, ero pykoBoguTens u (1mnm)
paboTHWMKa, opraHm3auui, npegyCcMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unu) paboTHUKOB, pelueHns n agencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XuTenbctea 3asiBUTens - U3nYeckoro nvua nuMbo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxoXOeHus 3asBuTens - pPUOUYEcKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOPbIM AO0MMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHuss 06 obxanyembiX pelleHusx U gencteusax (b6esgencteum) opraHa,
npegocTasnaoLero MYHULUMNANbHYO ycnyry, AOIMKHOCTHOrO nmuya opraHa,
npefoCTaBnAOWEro  MyHUUMNANbHY  ycnyry, J5vbo  MyHMUMNANbHOro  CryXallero,
MHOrOOYHKUMOHAaNbHOro LeHTpa, paboTHMKa MHOrOYHKLUMOHANBHOIO LIeHTpa, OpraHm3aLmm,
npeaycMoOTpeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAdbl, HA OCHOBaHMM KOTOPbLIX 3asdABUTESlb HE COrflaceH C peLlleHneM W
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnfAlWEro  MyHUUMNanbHY  YCryry,
AOJDKHOCTHOrO  nuua opraHa, npeaocTaBnfalowWero  MyHUUMnanbHyo  ycnyry, nmbo
MYHULMNAnbHOro cnyxaktuero, MHOrogyHKLMOHaNTbHOIo LeHTpa, paboTHMKa
MHOTFO(PYHKUMOHANbHOro LeHTpa, opraHn3auui, npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHuMKoB. 3adaButenemMm MoryT 6biTb NpeacTaBlieHbI
AOKYMEHTbI (Npn Hanuumn), noaTBepXaatoLmne AoBoabl 3asBUTENS, NMOO NX KONUK.

5.4. MocTynueLias xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero aHs,
cnegylowero 3a gHeM NocTynneHus.

5.5. XKanoba, nocTtynuelaa B opraH, NpefoCTaBnASOWNA MYHULMNANBHY YCIyry,
MHOMOYHKUNOHANbHbIA ~ LUEHTP, ydpeauTento  MHOMOYHKUMOHANbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuum), MNOANEXUT PACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEeW CO OHA ee perucTpauuu, a B clnyyae obxanoBaHus oTKasa
opraHa, npedoCTaBNALWEro MyHMUMNANbHYO YCNyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme AOKYMEHTOB Y 3aaBuTens Nubo B ncnpasBneHun OONYLLEHHbIX OnevyaTtok 1 owmnbok
unu B crniyyae obXxanoBaHWs HapylleHUs YCTAHOBIIEHHOrO Cpoka TakmX MCMpaBrieHun - B
TeyeHune NaTu pabounx QHeN co OHS ee perncrpawmu.

5.6. o pesynbTatam pacCMOTPEHMUsi Xanobbl MPUHUMAaETCA O4HO W3 CrneaykLmnx
peLLeHnn:

1) xanoba yooBneTBOpSAeTCH, B TOM 4Yucre B (popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLUMOOK B BblAaHHbIX B pe3ynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OeHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpMaTMBHbIMKU NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMLMNANbHBIMU NPaBOBbLIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee p[HA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (bopMe M MO >KenaHui 3asaBuTens B
3NEKTPOHHON (popMe HanpaBnseTCca MOTUBUPOBAHHbLIA OTBET O pe3yfibTaTaxX PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHus anobbl nognexawien YyOOBMAETBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pacCMOTpeHus >xanobbl gaetca mHopMauumss O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npeaoCcTaBnAOLLNM MYHULMNANbHYHO ycnyry,
MHOrOQyHKUNOHANbHbIM LEHTPOM nnMbo opraHu3auuven, npenycMoTpeHHon 4actbio 1.1



ctatbn 16 PepepanvHoro 3akoHa Ne 210-®3, B uensx He3aMeanuTenbHOro YCTpaHeHus
BbISIBIIEHHbIX HapyLUeHWA MNpU OKas3aHUM MYHUUUNANbLHOW YCryrn, a Takke MNPUHOCATCS
N3BMHEHWs 3a AOCTaBfeHHble HeynobcTBa M ykasblBaeTcs MHopMauus o ganbHenLmx
AENCTBUSAX, KOTOopble HeobXoAMMO COBeplUTb  3asdBUTEN0 B UENAX MosyyYeHus
MYHULMNANsHOM YCITyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexawlen ynooBreTBOPEHWUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCMOTPeHUs xarnobbl JalTca  apryMeHTUMpOBaHHbIE
pasbsACHEHUS O TMpUYMHAX TMPUHATOrO pelleHusl, a Takke WHgopmaums o nopsgke
0bXxanoBaHWs NPUHATOrO peLUleHNs.

5.9. B cnyyae ycTtaHOBIEHMA B XOA4e WNW MO pe3ynbTataMm pacCMOTPEHUs xanobbl
NPU3HakKoB cocTaBa  aAMVHUCTPATMBHOINO  MpaBOHApPYLWIEHUs  UNU  MPecTynneHns
AOIMKHOCTHOE nNUUO, paboTHUK, HageneHHble MOMHOMOYMAMM MO PacCMOTPEHMUIO Xanoo,
He3ameanuUTernbHO HanNpaBnslT UMEKLWMECH MaTepuarbl B OpraHbl MPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

CMNPABKA

Ceenenns 00 DJIEKTPOHHOHN TIOITUCH

HomkHocTHoe nuuo (PUNO)

(mnoanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOIO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy

npegocTaBfeHns MyHUUMNansHOM

ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHbIe AaHHbIE:

MpeactaButens:

KOHTakTHbIE AaHHble npencraBuUTenA.

PEWEHWE
006 oTKase B nNpefoCcTaBneHuM MyHUUUNanNsLHOM ycryrm
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTKase B Bblgaye

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHutenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOH TIOITUCH

HomxHocTHoe nuuyo (PNO)

(moanucb YNONMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrtaButens:

KOoHTaKkTHble AaHHble npencraBuUTenA.

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBeHuns
MYHULUMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONHOMOYEHHbIM opraHom
NPUHATO pelweHne ob oTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX AN NpedoCTaBfieHUs MyHMUMManbHOW YyCryrm no Bblaaye
crnpaBku (BbIMUCKKN) NO CreayoLwmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[ononHutensHas nHpopmaums:

Bbl BnpaBe NOBTOpPHO 06paTUTbCA B YMOMHOMOYEHHbLIN OpraH C 3asiBlieHWeM o
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoXeT ObITb o6xanoBaH B JocyaebHOM nopsake nyTeM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no Bbigaye cripasku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYThI, TeNedoH)

3AABJIEHUNE
0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTh cnpasky (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuto npunaratoTca:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLuy NpegocTaBuTb:

D B IU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnukn Tatapcras;

D B INMYHbIA KabuHeT EamHOro nopTamna rocydapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr,

I:I B MHOrOQYHKUMOHANbHOM LEHTpe npeaoCcTaBeHnsi TOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

B OpeaHe.

(marta) (nognucek) (©.1.0.)

MpunoxeHne Ne 5



K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHmst MyHUUMNansHoM
yCryrv no Bblaade cnpaekuy (BbINUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPU OKasaHUM MYHULMNANbHOW YyCnyru no
Bbldaye cripaBku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHWS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLlime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHMM 3asiBreHust o6 ucnpaBneHun
TEXHUYECKOWN OLINOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NEeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HOCUTENe MOYTOBbIM OTMpaBreHNEM MO

agpecy:

HacToswmm noaTBepxxaato: CBeAEHUs, BKIIOYEHHbIE B 3asiBNEHNE, OTHOCALLMECS K MOEM
NIMYHOCTU U NPEeACTaBMnsiEMOMY MHOK NULY, a Takke BHECEHHbIeE MHOK HWKEe, OOCTOBEPHbI.
[loKyMeHTbI (KOnMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickorn deaepaunm, Ha MOMEHT MpeacTaBneHus
3asBMNEHNs 3TN JOKYMEHTbI AENCTBUTENBHBI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)




	от «15» ноября  2024 г. № 18
	Административный регламент
	предоставления муниципальной услуги по выдаче справки (выписки)
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче справки (выписки) (далее – муниципальная услуга).
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


