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NOCTAHOBJIEHHUE KAPAP

ot «15» nonabpsa 2024 r. Ne24

O06 yrBepkaeHHH AJAMMHHCTPATHBHOIO
peraaMenTa npeAoCTaB/IeHHs MYHHIHNAIbLHOMH
YCJIYI'H 0 Bbla4ye CIIPABKH (BHIMHCKH)

B uemsax peanusanuu PegepansHoro 3akona ot 27 mionsa 2010 roga Ne 210-®3
«O0 opraHu3aliK NPEJOCTABAECHHS TOCYNAPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYr»,
PYKOBOACTBYsCh mocTaHoBiaenuemM Kabunera MununctpoB Pecniybnukn Tarapcran ot
28 ¢espansg 2022 rona N 175 «O6 yrBeprxaennn [lopsiika pa3spaOOTKH U YTBEPIKICHHS
A[MUHUCTPATUBHBIX  PETIIAMEHTOB  IPENOCTABIEHUS  TOCYJAPCTBEHHBIX  YCIyT
pecnyOIMKaHCKMMH OPraHaMH MCHOJIHUTENBHON BIACTH U O NPU3HAHUK YTPATHUBIIMMU
CHJIy OTACNBbHBIX nocraHosieHui Kabunera Munucrpos Pecnybnuku Tarapcran», B
COOTBETCTBMH €  mocTaHoBiieHHeM  McmomHuTensHOro  koMuTera  ApPCKOro
MYHHIUNAIBHOro panona or 2 mapta 2022 roma N 145 «O Ilopsuke pa3spaGoTku H
YTBEPXACHHUA aAMHHHCTPATHBHBIX PETrJIaMEHTOB [IPEIOCTABICHUA MYHHULIMIMATBHBIX
yClyr OpraHaMM MECTHOIO CaMOyNpaBiieHHs ApPCKOrO MYHHLMNAIbHOTO paioHay,
WcnonuurenbHpli  koMUTET HOBOKMHEPCKOTO CENBCKOTO  TOCENeHHs ApCKOro
MYHULMMNaIbHOT0 paioHa Pecnybnukn Tarapcran [IOCTAHOBJISIET:

1. YTBepauTe AIMUHKUCTPATHBHBIA PETIAMEHT MPENOCTABIEHHS] MYHULMIAIBHOM
YCJIYTH 110 BblJa4ye CIIPaBKH (BBIITUCKH).

2. TlocTaHoBnEHHE HCTIONHUTENBHOTO KOMHTETa HOBOKMHEPCKOTO CENbCKOTO
rioceneHnsi ApCKOro MyHHIMIIanbHOro paiiona ot 21.03.2022 r. Ne 8 «O6 yreepxaeHuN
aJIMMHHCTPAaTHBHOIO pErAMEHTa IMPEAOCTABICHUS  MYHHIMIANLHOH YCIYTH IIO
BBII@4Ye CIPaBKH (BBIMUCKH)Y (¢ m3meHenusamu ot 23.12.2022 . Ne 33, or 03.03.2023 1.
Ne 5) npusHate yTpaTUBIIUM CHITY.

3. OmnybGnukoBaTh HacToOsllee MOCTaHOBIeHHe Ha OduuManieHOM mMopTane
paBoBod WH(popmauuu Pecnybmuku Tarapcran (pravo.tatarstan.ru) u oGHapogoBaTh
MyTeM pa3MeIleHUs Ha O(HIUANbHOM CaiiTe APCKOTO MYHHMIIMNANBHOTO paioHa
Pecniyonuku Tarapcran B MH(QOPMaLMOHHO-TENECKOMMYHHKAIHOHHON ceTn "HMHTepHer"
(arsk.tatarstan.ru).

4. Hacrosmee NOCTaHOBIEHHWE BCTYMAET B CHIY CO JHS €ro OQHULHAILHOTO
ONnyONIHKOBAHMS.

5. KOHTpOb 3a UCIIOIHEHHEM HACT!
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€l AAROBICHHS OCTABIIAKO 34 COGOI.
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YTBepxaeH

MOCTAHOBJIEHHEM HCIONMHUTEIbHOTO
koMuTeTa HoBOKHHEPCKOTO cellbeckoro
noceyleHHs ApcKOro MyHHIHITAIBHOTO
pationa Pecny6nuku Tarapcran

oT «15» HostOps 2024 . Ne 24

AIMHHHCTPATHBHBIH PerjiaMeHT
NPEXOCTABICHHS MYHHIHIANBHOM YCIyrH 110 BbIAa4e CNPABKH (BLINMHCKH)

1. O0mue nonoxeHus
1.1.  Ilpeamer perynupoBaHus aIiMHHHCTPATHBHOIO periiameHTa

Hacrosummii aqMMHUCTPATHBHBIA PErjaMeHT MpPeSOCTaBICHHUS MYHUIIUTIAJIbHON
YCIyTH (Hanee — aAMHUHUCTPATHBHBIA PErflaMEHT) yCTAHABIMBAET CTAHAAPT H TIOPSLOK
NPEOCTaBICHHS MYHHLHIAIGHON YCIYyT¥ IO BbIJaue CIpaBKH (BBIMMCKH) (maee —
MYHHIHIIAILHAS yCIIyTa).

1.2. Kareropuwu 3assutenei

1.2.1. Jlnuammp, MMEIOMMMH IPaBO HAa TOLYy4Y€HHE MYyHHLMNAILHOH YCIyTH,
SBJISIIOTCS (PU3HYECKHE JIHIIA (Jlaiee — 3asIBUTENb ).

1.2.2. C s3asBmenuem BhpaBe oOpaTHTbCA NPEACTABHTENL  3asBUTENA,
JICHCTBYIOUIMI HA OCHOBAHMH JOKYMEHTa, YIOCTOBEPSIOIIEr0 €ro MOJHOMOUHs (ajee
— IPEJCTABUTEIIb 3asIBUTENS ).

1.3. Ilopsinox uH(OPMHPOBaHHS O PENOCTABICHHH MYHHLHIATBHOM yClyru

1.3.1. Hupopmaums o mnopsake NPeNOCTABICHHS MYHULUIANBHON YCIYTH
pasMeraercs:

1) Ha MHQOpMAUMOHHBIX CTEHJAaX, COAEPXKAIIMX BH3YAIBHYI) W TEKCTOBYIO
uHpOpMALMIO 0 MYHHIMNAJBHOW yCayre, pacroNOKEHHBIX B  [TOMEIIEHHsIX
MHOTO() YHKI{HOHATBHBIX HEHTPOB  TPEJOCTABJICHHUS  TIOCYJAapPCTBEHHbIX U
MYHHMLMIIANBHBIX YCITYT.

2) Ha ouULIaIbLHOM caiite MYHHIUIIAIEHOTO paiiona B
HH(OPMALIHOHHO-TEIEKOMMYHHKALIMOHHOW ceTH  «VHTepHET» (uau  20podckozo
oxpyea) (https://www. arsk.tatarstan.ru);

3) ua lloprane rocynapcTBEHHBIX W MYHHLHMMAIbHBIX ycuyr Pecrny6nuxw
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnyGnukanckuii nopran);

4) na ExunoM nopraie rocyfapcTBEHHbIX M MYHULMIANBHBIX yeayr (QyHKOumil)
(https:// www.gosuslugi.ru) (nanee — Eauubiii nopran);

5) B rocyaapcTBeHHON HHPOPMALMOHHOH cucTeMe «PeecTp rocyaapCTBEHHBIX H
MYHULHTIATbHBIX ycnyr PecnyOmuku Tarapcran» (http:/frgu.tatar.ru) (gamee — Peectp
roCyIapCTBEHHBIX ¥ MYHHLIUNAIBHBIX YCIYT).

1.3.2. KoncynbTHpoBaHHEe MO BONPOCAM MNPEIOCTABICHHMS MYHHLMIAIBHOMN
yCIYrd OCYLIECTBIAETCS:



1) B MHOTOQYHKUUOHAJIBHLIX LIEHTPax NPEeNOCTaBIICHUsS TOCYHApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT IPH YCTHOM OOpaIe ! - TUYHO WM 110 TeJle(oHny;

2) B uHTepakTUBHOU (hopme Enunoro, Pecybnukanckoro moprana,

3) 6 ynonHomouenHom Ha npedocmasierue ycayeu opzane (nanee — Opaan):

TIpH YCTHOM OOpalleHUH - TIMTHO WIIH 110 TeIe(ony;

IIpY TTMCEMEHHOM (B TOM HHcIe B popMe 3IeKTPOHHOI0 JOKYMEHTa) 00paleHnu
— Ha 6yMaXHOM HOCHTeIIe 110 TIOUTE, B 3JIEKTPOHHOMU (HOpME 110 SIEKTPOHHOHU 110YTe.

1.3.3. Uapopmanus va Equnom noprane, PecrryOnukanckoM mopTaje O MopsaaKe
M CpOKax TIPeJOCTAaBIeHWS MYHHUIUIAIBHOM YCIyrd Ha OCHOBAHUM CBEICHHUH,
comepxammxcsi B PeecTpe TOCYyJapCTBEHHBIX ¥  MYHHUIMIIANBHBIX  YCIHYT,
[PeIOCTaBISIeTCs 3asBUTENIO OECTUIaTHO.

JlocTyn x uHGOPMALUK O CPOKaX ¥ IOPsAJKe NPENOCTaBIEHNS MYHUIUIIATEHOH
YCIyTH OCYLIECTBIsieTCs Ge3 BBINONHEHNs 3aBUTENEM KaKuX-TU00 TpeOOBaHHUH, B TOM
yuciie 6e3 HCIOoNIG30BaHWS MPOTPaMMHOTO ObecledYeHus, YCTaHOBKa KOTOPOTO Ha
TeXHUYECKUE CPEICTBa 3asBUTENs TpeOyeT 3aKiFoYeHHs JUUEH3HOHHOTO WM WHOTO
COTTalleHUs c npaBooOIafaTeneM IPOrPaMMHOTO obecrieueHus,
MpeaycMaTpUBAIONIEr0 B3UMAHNE IIIaThl, PETUCTPALIHIO UM aBTOPU3ALUIO 3aiBUTENS
WU TIPEJOCTABIEHNE UM TIePCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu obpaimieHry 3assBUTENS TMIHO MM 110 Tele(OHY B COOTBETCTBUM C
TIOCTYMHBIIUM 06pAalIeHHEM TIPeIOCTaBNsIeTCs MH(OPMALHS:

1) o MecTe HaxOXAeHUS MHOTO(QYHKIMOHAILHOTO WEHTpa TNPeJ0CTaBICHUS
roCyJapcTBEHHBIX W MYHHIUIAIBHBIX yciyr, Opeara (ampec, TIpagux paboTHl,
cripaBoYHbIe TenehoHbl);

2) 0 MopsAKe MpeNoCTaBIEHHs MYHUIUNATbHON yCIyrH, O Crocodax W cpokax
MO1auy 3asBJICHUN;

3) o0 KaTeropusx rpaxiaH, KOTOPIM MIPEIOCTaBISETCS MyHUIIUIIATBHAS YCITyTa;
O HOPMAaTHBHEIX MpPAaBOBBIX aKTaX, PETYIHUPYIOIMX BOMPOCHl IPEAOCTABICHUS
MYHUITUTIQIBHON YCIYTH;

4) o0 mepedHe JOKYMEHTOB, HEOOXOOMMBIX s PACCMOTPEHMs 3aABICHUS O
peOCTABIEHWH MYHHULIMITAIBHON yCIyrd, O CpoKax TpHeMa H PperucTpalnu
3asBJICHUSA;

5) o xoje mpeaoCcTaBIeHUs MyHUIUIAIbHON YCIYTH;

6) o MecTe pa3MellleHHUs HA O(UIMANEHOM caliTe MHQOPMALKH MO BOIPOCAM
[peIoCTaBIeHNs] MyHUIUITAIBHOH yCIyTH;

7) o mopsngke 00XKalOBaHUS nercTBUi unu Oe3meicTBUS JOIDKHOCTHBIX JIMI
Opeana.

[To nWcbMEHHOMY OOpalleHHIO COTPYIHHMKM OTHeNla, OTBETCTBEHHOTO 3a
npefocTaBleHre MyHWUUIIATBHONW — YCIYTH, MoApoOHO B THCBEMEHHOW (opMme
PA3BACHSIOT 3adBHUTENIO TIOPSNOK TPelOCTaBIIEHNs MYHUILIUTIAIBHON  YCIYTH W
BOTIPOCHI, yKa3aHHbIE B HACTOAIIEM IYHKTe aAMWHHCTPATUBHOTO pErIaMeHTa, W B
TeyeHHe TpeX paboumx IHeW cO IHS PETMCTpalid OOpalleHHs HamlpaBlsioT OTBET
3agBUTEN0. OTBETH JAIOTCS Ha sI3bIKe oOpaileHus. B cirydae HEBO3ZMOXKHOCTH HaTh
OTBET Ha s3bIKe OOpaleHus HCHONB3YHOTCS TOCYAapCTBEHHBIC A3BIKA PecnyOnuku
Tarapcran.

1.3.5. udopmauus mo BOMpocaM IpeloCTaBICHUS MYHULUTIAIBHON YCITYTH
pasMelaeTcss Ha OQUIHUANBHOM caliTe MyHUIHNATbHOTO paitoHa (uru 20podCcKO20
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okpyza) W Ha MH()OPMAUMOHHEIX CTEHIaX B TOMemeHMIX Opeana A paboThl C
3aBUTEIISIMHU.

WMudopmanuss Ha TOCYyIapCTBEHHBIX  s3blkax Pecmy6muku — Tartapcran,
pasmeriaeMas Ha WHGOPMALMOHHBIX CTeHZaX # Ha obHUIMaILHOM  caiTe
MYHULUTIATBHOTO ~ palioHa B  HHQOPMAIMOHHO-TEJeKOMMYHUKAIMOHHON  CeTH
«HTepHET», BKJIIOYAET CBEIEHHS O MYHWLUWNAIBHOM YCIyre, coAepyaluecs B
nmynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTPATHBHOTO periameHTa,
WHGOPMALHMI0 0 MecTe HaxOXKIeHUs, CIPaBOYHBIX TejepoHaX, BPEMEHH pabOTh
Opzana, 0 Tpaduke mpreMa 3asBIeHHN Ha NPeIOoCTaBlIEHUE My HUIUITAIBHON yCITyTH.

1.4. HopmaTuBHBIE TIPABOBLIE AKTHI, PETYIHUPYIOLIUE TPEIOCTaBIECHNE
MYHULUTTUIBHON YCIyTH

1.4.1. TlepeueHb  HOpPMATUBHBIX  MpPaBOBBIX  aKTOB,  PEryJIHPYOIIUX
IpenocTaBlicHre MYHUIMIAIBHOM YyCIyrd (¢ yKasaHneM pPeKBH3UTOB HOPMAaTHBHBIX
TIPaBOBEIX AKTOB U HMCTOYHWKOB UX O(HIMANBHOrO OMyOIMKOBaHHs), pasMelleH Ha
EnuHoM mopraile, B PeecTpe rocylapcTBEHHBIX M MYHHUUIANBHBIX YCIyr, Ha
opuuraIbHOM caire MYHULUIAIBEHOIO palioHa B WHGOPMALIMOHHO-
TEJIEKOMMYHHUKALIMOHHOU ceTH «HTEpHETY.

1.4.2. TexcT aJMHHHUCTPaTHUBHOTO periaMeHTa B AEHCTBYIOMIEH peAaKIUH
TONNEXUT pasMelleHuto Ha EauHOM moprtane, B PeecTpe TrocynapcTBEeHHBIX U
MYHUIMIAIBHBIX YCIyr, Ha OGUIMaIbHOM caliTe MYyHWIHNANbHOrO paioHa B
HH(OPMAIHOHHO-TeIeKOMMYHHKAMOHHOM ceTH «HTepHeT.

1.5. TepMUHBI, HCITONB3yeMbIe B aIMUHUCTPATHBHOM perlIaMeHTe, X UX OTNPEIEIeHIs

1.5.1. B agMUHUCTPaTUBHOM PETIaMEHTE UCTIOIB3YTCs CIIEAYIOIIHEe TEPMUHBI 1
oTpeIeIeHu:

yhaleHHoe pabodee MEeCTO MHOTOQYHKIMOHAIBHOTO LEHTpa IPEeAOCTABICHUS
rOCYJapCTBEHHBIX W MYHHIUNAIBHEIX YCIYT — TEpPPUTOPHANBHO 000cOobIeHHOe
CTPYKTYpHOE rofpasniesieHue (ouc) MHOTO(YHKIIMOHAIBHOTO LeHTpa
pe0CTaBIEHUS TOCYAAPCTBEHHBIX M MYHUIMIATBHBIX YCIIYT, CO3IaHHOE B TOPOJICKOM
(cenbcKOM) TOCENeHWM MYHHUIMIANBHOrO padoHa WIM B TOPOJICKOM  OKpyTe
Pecriy6muku TaTapctan B COOTBETCTBMM C IyHKTOM 34 IlpaBunm opraHW3anuu
IeaTeNbHOCTH MHOTOGYHKIIHOHABHBIX [IEHTPOB MPEIOCTaBJIEHHUS TOCYAapCTBEHHBIX U
MYHULUIATBHBIX YCIYT, YTBEPXKIEHHBIX nocTaHoBnenueM [TpaBurenscTsa Poccutickod
®epepanuu ot 22 mexaGps 2012 1. Ne 1376 «OG6 ytBepxaeHnu lIpaBui opranusamiy
HeSTeNbHOCTH MHOTO(QYHKLHOHATEHBIX LEHTPOB MPEIOCTABICHUS FOCY 1apCTBEHHBIX 1
MYHUITUTIABHBIX YCIYI»;

TexHuyeckas ommOka - ommbOka (OmucKa, onedarka, IpaMMarTHdeckas HIH
apudmeTHyeckas ommbka JHO0 TOROOHAs ommbKa), MOOIyLIeHHas OpraHoM,
PEeOCTaBJAONUAM MYHULHUIANBHYI0 YCIyry, ¥ NpWBeJas K HECOOTBETCTBUIO
CBeJIeHU}, BHECEHHBIX B JOKYMEHT (pe3y/1bTaT MyHHLMIIAIbHON YCITyTH), CBEACHHAM B
JIOKyMEHTaX, Ha OCHOBaHHMH KOTOPBIX BHOCUIIUCH CBEICHNU;

Enuuas cucTeMa WISHTHOUKAIMM W ayTeHTHQWKAlMM B WH(PacTpyKType,
obecriequBaroIen UH(GOPMAIMOHHO-TEXHOJIIOTHYECKOe B3aMMOJelCcTBHE
HHGOPMALMOHHEIX CHCTEM, MCIIONB3yEMbIX IS MPENOCTaBIEHNs TOCYAapCTBEHHBIX H
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MYHUIIUIIATBHEIX YCIYT B 31eKTpoHHOW ¢opme (manee — ECHUA) — denepanbHas
rocyapcTBeHHas MH(pOpMallMOHHAs cHUcTeMa, obecriedynBarolas CaHKIIMOHUPOBAHHBIM
IOCTYII Y9aCTHUKOB HH(MOPMALMOHHOTO B3aUMOIEHCTBUS B CHCTEME UACHTUDUKAIINN U
ayTeHTUGUKaLIMKE K  HMHDOpMAallMM,  cojepXkamieifics B  TOCYIapCTBEHHBIX
HH(QOPMalMOHHBIX CUCTEMAaX M UHBIX HH(MOPMAIMOHHEIX CHCTEMAX;

MOI] - T'ocynapcrBeHHOe Oro[KeTHOe yupexJeHue «MHOTOQYHKLUHOHATILHEIM
LIEHTP TPEJOCTaBIECHUS TOCYHApPCTBEHHBIX W MYHMLMIIAIBHEIX YcIyr B Pecmybnuke
Tarapcrany;

ANUC  M®O®DL[ -  ABromaruswpoBaHHas  UHGDOPMAIIMOHHAS cucTema
MHOTOQYHKITMOHAIIbHBIX [EHTPOB IpeIOoCTaBIeHUs rocyaapcTBEHHBIX "
MYHULANATBHBIX ycryT Pecmy6nuku TaTtapceran.

1.5.2. B aAMUHUCTpAaTUBHOM periaMeHTe TI0J] 3asBIEHHEM O IpelOoCTaBIeHUN
MYHUIUTIAIBHON YCIyTH (Janee - 3asBIE€HUE) MOHUMAETCS 3allpoc O MPEedOCTaBIECHUU
MYHWIUTNATbHOW YCIYTH, IOJAaHHBIA B COOTBETCTBUU C IIyHKTOM 3 cTaThbu 2
OenepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-®3 «O6 opraHuzanuu

NIpeI0CTaBIIeHUs TOCYIapCTBEeHHBIX M MyHUIMIAIBHEIX yeIyT» (nanee — MenepaabHBIH
3akoH Ne 210-D3).

2. CrangapTt npeaocTaB/ieHUs MYHHUHIIAJBLHOH yCIYTH
2.1. HauMeHOBaHWE MYHULIUITAIEHON YCIIYTH

Brigaua cipaBku (BBITTHCKH ).

2.2. HauMeHOBaHUE UCTIOTHUTEIBHO-PACTIOPSAIUTENBHOTO OpraHa MeCTHOTO
caMOyTIpaBleHHUsl, HETIOCPEICTBEHHO MPEIOCTARISIONIET0 MyHULIMITAIEHYIO YCIyTY -
HUcnonauTenbHEIM KOMATET HOBOKHHEPCKOTO CeIBCKOTO TToceeHuss ApCcKoro
MyHHIUNATRHOro pationa Pecmybnuku Tatapcras.

2.3. Onucanue pe3yibTaTa IpeaoCTaBICHHA MyHHHHHaJIBHOﬁ YCIyTH

2.3.1. Pe3ynpTaToM NpeaoCcTaBIeHHUs MyHULIUIIAIEHOW YCITYTH SBIISETC:

1) cmpaBka (Beimucka) (mpunoxenue Ne 1 x HacrosdmeMy aaMHUHHUCTPATUBHOMY
periaMeHTy);

2) pemreHwe 00 OTKaze B TPENOCTaBIEHHH MYHMIMITANBHOW  YCIIyTH
(mpunoxenue Ne 2 K HACTOSIILIEMY aqMUHUCTPATUBHOMY PETTIaMEHTY);

3) pemeEme 06 OTKaze B IIpUeMe [JOKYMEHTOB, HEOOXOIHUMEIX Ui
NpefOCTABIEHUS. MYHHLUMIANBHOM ycmyru (mpunoxenwe Ne 3 K HacTOSIIEMY
aJIMUHUCTPATUBHOMY PETIIaMEHTY).

2.3.2. PesympTaT NpemoCTaBIEHUS MYHUIMIIAIGHOM YCIYTH HaIpaBJseTcs
3agBUTENI0 B (QopMe 3JEKTPOHHOIO IOKYMEHT4, TOAMHCAHHOTO  YCHUIIEHHOU
KBaIH(OUIMPOBAHHOW 3JIEKTPOHHON NOAIHUCHIO YIIOTHOMOYEHHOTO TOIDKHOCTHOTO THIA
Opzana (ma6o Opeana), B COOTBETCTBUM ¢ PeiepalbHbIM 3aKOHOM 0T 6 amnpenst 2011
roma Ne 63-@3 «O6 snexkTpoHHOM moxnucuy (nanee — OenepaibHbli 3akoH Ne 63-03) B
nuYHBIM kabuuer Equnoro moprana. B ciydae HanpaBlieHUs 3asSBICHUS [TOCPENCTBOM
Pecny6IMKaHCKOrO MMOpTalna pes3yibTaT MNpefocTABIEHUS MyHULMNANbHOR YCiIyru
HaIpaBJISeTCd TaK JKe B THUHbLIH KabuHeT PecrybimKkaHcKoro noprana.



2.3.3. Ilo BoIOOpY 3asgBUTENS pe3ylbTaT MPEIOCTaBICHUS MYHHUIMIIAIBEHON
ycayru Beigaercss B Oprane unu B MOL[ B dopme sx3eMmiispa 30eKTPOHHOTO
JOKYMEHTa, paclevyaraHHoro Ha OyMaKHOM HOCUTENe, 3aBEPEHHOTO TIeYaThio U
MTOAIIMCEI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOIDKHOCTHOro nuna OpraHa Wid
pabdoTaIKa MOLI.

2.3.4. 3asgBUTeNs BIpaBe MONYUYUTH Pe3ylbTaT MPeIoCTaBIeHUs MYHHUITUITATBHOMN
yclyrd B (opMe 3IIeKTPOHHOTO [OKyMEHTa B TE€UeHHEe CpOoKa IeHCTBUS pe3ylbTaTta
TIPeIOCTaBIIEHUS MyHULUITAIBHON YCIIYTH.

2.4. Cpok npenocTaBileHNs] MyHULUIIATBHON YCITYTH, B TOM YHCIIE C YUETOM
HeoOXOANMOCTH OOpallleHus] B OpraHH3aluH, y4acTBYIOIINE B IPeJOCTaBICHUH
MYHUIIATIATEHOR YCIYTH, CPOK MTPUOCTAHOBIEHHS IIPeIOCTABIEHHUS MyHULIUIIATEHON
YCIYTH B CITydae, eclid BO3MOXHOCTb IIPUOCTAHOBIIEHUS IIPelyCcMOTpeHa
3aKOHOIaTeNbCTBOM Poccuiickoit @enepannu, cCpok BelIa49U (HallpaBIeHH)
JIOKYMEHTOB, SBISFOIIUXCS Pe3yNbTaTOM MpeloCTaBIeHUsI MyHULIUITIAIBHOMN YCITyTH

2.4.1. MyHuunanpHas yclyra MpeIocTaBisieTcsl B TeYeHUe TpeX pabodux JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpPOKa IIPEJOCTaBJIEHUA MYHUIUNAILHOW YCIYTH He
IIPEeTyCMOTPEHO.

2.4.3. HampaBrnenue AOKYMEHTa, SBISIOLIErOCS PE3YNbTATOM IIPENOCTaBICHUS
MYHUIIMIIATBbHOW  yciuyrn B GopMe  3JIEeKTPOHHOTO  JIOKYMEHTa, 3asBHTEIIO
OCYILECTBISIETCS B JeHb O(QOPMIIEHHS W PErucTpaiuy pe3ylbTara NpeloCTaBIECHUS
MYHULHUTIIAITBEHON YCIIYTH.

2.5. UcuepnbiBarolyi nepedeHb JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C
3aKOHO/IaTeIbHBIMU MU WHBIMUA HOPMATHBHBIMHU ITPaBOBBIMH aKTaMu JIJIsl
TIpeIoCTaBIeH!s] MyHUIMIIANBHON YCIIYTH, a TaK¥kKe YCIyT, KOTOPEIE SBIISIOTCS
HeOOXOIUMBIMU U 00A3aTEIBHBIMU AJIsl IPEIOCTABIEHNS MyHULIUIIAIbHBIX YCIYT,
MOJUTEAIIUX TIPECTABIEHHIO 3asiBUTENIEM, CITOCOOBI UX MOJTy4eHHs 3asgBUTENIEM, B TOM
qucle B 3JEKTPOHHOM (hopMe, TIOPSANOK UX NpeACTaBIeHHs

2.5.1. Ing TmionmydeHHUs MYHULUIIAJBbHOM YCIYyIrd 3asBUTENIb NPEeNCTaBIIseT
Clle IyIOIIHe JOKYMEHTHI:

1) HOKYMEHT, yIOCTOBEPAIOIMH JTHIHOCTE (He TpebyeTcs B cilydae obpalleHus
nocpecTBoM Enunoro, Pecrybnukanckoro noprana);

2) IOKYMEHT, yIOCTOBEPAIOIINH [TOJTHOMOYHS TIPEICTABUTENS 3asBUTEIS;

3) 3asgBleHUE:!

B (popMe noKyMmeHTa Ha OyMakHOM HocuTele (mpuioxkeHre Ne 4 K HacTosAUIEMY
aJIMUHUCTPATUBHOMY PETIIaMEHTY);

B 3JIEKTPOHHOM (hopMe (3amomHsIeTcs NOCPeJICTBOM BHECEHUS COOTBETCTBYHOIIMX
CBEJIEHUN B 3JEKTPOHHYIHO (QOpMY 3asBIEHHWs), MOANMCAHHOE B COOTBETCTBHH C
TpeGOBAHMAMHU TyHKTa 2.5.3 aIMHHHCTPaTHBHOIO pETNaMeHTa, MNp{ OOpalleHUH
nocpeacTsoM Equnoro, PecrybiuKaHCKOro noprana;

4) B caydae, eciii JUISL TIPeJOCTABICHNS MYHHLUWNANBHOK yCIyrd Heobxoauma
06paboTKa TEepCOHATBHBIX JAHHBIX JIMIA, He SBISIOLIETOCS 3asBUTENEM, W €CIH B
COOTBETCTBUU ¢ (pelepalbHBEIM 3aKOHOM 00paboTKa TaKWX IEPCOHANBHBIX NaHHBIX
MOKET OCYILIECTBISTHCS C COTIIACKs yKa3aHHOTO JInlia, PK 00paIlleHIH 3a NOMYICHHEM



MYHUIIUNIAJTBHON YCIYyTH 3asfBUTENb [OMOJIHHUTENBHO IPEACTaBIseT JAOKYMEHTHI,
MOATBEPKAAIONINE TIONydyeHUe COIJIachs YKa3aHHOTO JIMNAa WIH €ero 3aKOHHOTO
MpeACcTaBUTENS Ha 00paboTKy MepcOHANBHBIX JaHHBIX yKa3aHHOTO nuia. JJOKyMeHTEL,
MTOATBEPKAAIOIINE MOITyYeHUE COTJIACHS, MOTYT OBITh TpPEACTaBIeHBl B TOM HHCIE B
dbopme 3MeKTPOHHOTO JOKYMEHTE;

S) B ciyyae, eciud OOS3aHHOCTb XpaHeHUs IOMOBOW kHuru mo 31.12.2017
BO3Jaraiach Ha COOCTBEHHHMKOB JKUJIBIX MOMELICHUH, 3asBHUTENEM IIpelCTaBIsIeTCs
OOMOBast KHUTa;

6) npaBOycTaHABIUBAIOIINE JOKYMEHTHl Ha WHAWBUyallbHBIN KUIIOM oM (eciou
npaBo COOCTBEHHOCTH He 3aperucTpupoBaHO B ENWHOM rocylapCTBEHHOM peecTpe
HEIBUKUMOCTHU ) — JIJIsl BRIITUCKU U3 TTOXO3AMCTBEHHON KHUTHU.

2.5.2. 3asgBieHHE W TIpUIaraeMble JOKYMEHTHI MOTYT OBITE IIpe/ICTaBIIEHEI
(HanpaBJlieHB) 3asSBUTEIEM OAHUM M3 CIIEIYIONINX CIIOCO00B:

1) uepes M®L] Ha OGyMa)KHBEIX HOCUTENSAX U B BUIE 3JIEKTPOHHBEIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUSAM IIyHKTA 2.5.3 aAMUHUCTPATUBHOTO PErlaMeHTa,

2) nocpenctsom Exunoro, PecriyOGnukaHcKoro mopraia B 3eKTPOHHOHR GopMme;

3) B Opras JUYHO WM OCPEICTBOM ITOYTOBOM CBA3M Ha OyMaKHOM HOCHTEIIE.

3agBleHHe W TpUIaraeMble OKyMEHTHI, TpHU HAaNpaBI€HUH IOCPENCTBOM
TTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3agBleHue MpH HampaBieHUH nocpencTBoM EnmHoro, Pecmybinukanckoro
nmopTraja IIoAITHCBEIBACTCA HpOCTOfI BJ'[eKTpOHH()ﬁ TIOOITUCBIO 3aABUTEITS.

JIns momydeHHs MPOCTONW 3JIEKTPOHHOW TIOAMHMCH 3asABUTENI0 HEoOXOIMMO
npoiTu mpouenypy peructpanuu (ayreHtupukanun) B ECHA, a takke MOATBEPANTE
YUEeTHYIO 3aMHUCh.

DNeKTPOHHBIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
nmoanmyHktax 2, 4-6 myHkra 2.5.1 aIMHHUCTPAaTHBHOIO pEIrIaMEHTa, 3aBEepsArOTCS
YCUIIEHHON KBalU(pHUUUPOBAHHON IOAIKCHIO JIML, YIOJHOMOYEHHEIX Ha CO3JaHWe W
MTOAIIUCAHNE TAKUX JOKYMEHTOB, B TOM YMCIIe HOTAPUYCaMH.

DIeKTpOHHBIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUjlaraeMele K
3asgBJIEHUIO, B TOM YHCJI€ TOBEPEHHOCTH, HANPaBISIOTCA B BHIAE (aiioB B (Qopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He bonee 50 Mobaiir.

KauecTBO MPEIOCTaBISIEMBIX 3JIEKTPOHHEIX TOKYMEHTOB (3JIEKTPOHHEIX 00pa3oB
JOKYMEHTOB) IOJDKHO TMO3BOJIATH B IOIHOM OOBeMe IpPOYMTaTh TEKCT HOKYMEHTa U
pacmto3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3amperiaeTcs TpeOOBATh OT 3aABUTENIA:

1) mpexcTaBieHus AOKYMEHTOB M UHGOPMAUUK WK OCYLIECTBICHUS nencTBHH,
MpefcTaBleHHe WK OCYIIECTBIEHHE KOTOPBIX HE TMPENyCMOTPEHO HOPMATUBHBIMH
IpPaBOBBLIMM aAKTaMH, pPeTyIHPYIOILIMMHM OTHOUIEHHs, BO3HUKAIOIIWE B CBI3H C
TpeIoCcTaBleHAeM MyHUIUIIAIBEHOR YCITyTH;

2) OCYyIIeCTBIEHUS AEHCTBUIL, B TOM YHCIE COTNACOBaHWM, HEOOXOAMUMBIX s
MOyYeHHsT MYHHIMIANBHOW YCIyrd M CBA3aHHBIX C OOpalieHWeM B HHBIC
roCyJlapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYNpPAaBJIEHHs, OpraHU3aluHd, 3a
MCKJTFOUeHWeM TOTydeHHs YCIyr W TIOMydeHWs [OKYMEHTOB H HWHQOpMAIHH,
MpeNOCTaBISEMBIX B pe3ylbTaTe TpPeJOCTaBIeHUs TaKUX YCIYyr, BKIIOYEHHBIX B
nepeyHy, YKa3aHHBIE B 4YacTH 1 cratem 9 @exmepansHOro 3aKoHa Ne 210-®3
(HEOOXOIMMBIX ¥ 00s3aTebHBIX YCIIYT);



3) nmpeAcTaBieHUs JOKYMEHTOB M HH(pOpMalUW, OTCYTCTBHE U (UIH)
HEeJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBANKCH IIPH IEPBOHAYANBHOM OTKa3e B IMpUeMe
JIOKyMEHTOB, HEOOXOIMMBIX IJIsi NPEeNOCTAaBIEHHs MYHUIMNAIBHON ychayrH, jubo B
[IpeJOCTaBIeHUY MYHUIUIIATBHOMN YCIYTH, 32 UCKIIFOUEHUEM CIEAYIOIIUX CIy4aeB:

a) u3MeHeHue TpeOOBaHWN HOPMATHUBHBIX IIPaBOBBIX aKTOB, KaCAOLIMXCS
MIpeIOCTaBIeHUs] MyHULIMIIAILHOW YCIYTH, MOCe TepBOHAYATILHON Togauu 3asBlIeHUs
0 MPEOCTaBIEHUY MYHUIUIIANBHON YCIIYTH;

0) Hanmuure OmMMOOK B 3asBICHUHN O NPENOCTABICHUN MYHULIUNIATEHON YCIYTH |
JOKYMEHTaX, IIOJaHHBIX 3asBUTENEM IIOC/Ie IIepBOHAYaIBHOIO OTKasa B IIpHeMe
TIOKYMEHTOB, HEOOXOAWUMBIX NI IpeNOCTaBIeHUsS MYHHUIHIANBHON YCIyTH, JH0OO B
pe0CTaBICHUN MYHUIIUIIAIBEHON YCIIYTH U He BKIIFOUEHHBIX B IIPEACTaBICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTeUeHHe CPOKa NEHCTBUS JOKYMEHTOB WM W3MeHeHHe MH(OpMAIUK Tocie
TIepBOHAYAIBHOTO OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX JJIS TPeIOCTABIEHUS
MYHUIUIATEHON YCIIyTH, TH00 B IpeloCTaBIeHUN MyHHULIMIIAIBHON YCIYTH;

r) BBIABJIEHHE JOKYMEHTalbHO IOATBEpXKAeHHOro (akra (IPHU3HAKOB)
OIIMOOYHOr0 WM HPOTHBOIPABHOTO nAeiicTBus (Oe3AeHCTBUS) HOJKHOCTHOIO JIHLA
Oprana, paborHuka M®I], npu nepBoHauyanbHOM OTKa3e B NpHEMe IOKYMEHTOB,
HeOOXOMUMBIX ISl ITPEeIOCTaBIeHUS MyHULIUMITAIBHON yCIyTH, TU00 B NIPelOCTaBIEHUH
MYHUILUNANBHONW YCIYTH, O 4eM B [HMCBMEHHOM BHJIE 3a TOAMUCHI0 PYKOBOAWTEINS
OpraHa TpuW TepBOHAYATEHOM OTKa3e B TpHeMe NOKYMEHTOB, HEOOXOAUMEIX [
TIpeIOCTaBIeHUs MYHHULMIAIBHOM YCIyTH, YBEOOMJIAETCA 3asBHUTENb, a TaKxke
TIPUHOCSTCS U3BUHEHUS 3a JOCTaBIeHHbIE HEYA00CTBa;

4) mpepocraBiieHWs Ha OyMaKHOM HOCUTelle TOKYMEHTOB M HH(OpMaLUH,
3IEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPeHBI B COOTBETCTBHH C ITyHKTOM 7.2
gactu 1 crated 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIydaeB, €CIU
HaHeCeHWe OTMETOK Ha TaKWe HOKYMEHTHI JU00 WX U3BATHE ABIIETCS HeoOXOAMMBIM
YCIIOBUEM TIPENIOCTABIEHUSI TOCYNApCTBEHHON MM MYHMIIUIAIBHOW YCIYyTH, W WHBIX
CllydaeB, YCTaHOBJIEHHBIX (pefiepalbHBIMU 3aKOHAMHU.

2.6. MicuepnpIBaronuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATHBHBIMHU TIPABOBEIMU aKTaMHU JJIs IIPEJOCTABIIEHHS MyHULUIIAIbHON YCITYTH,
KOTOpBIE HAXOAATCS B PACTIOPSKEHUH IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOoyIIpaBJIeHHs U MOIBEIOMCTBEHHBIX FOCY 1apCTBEHHEIM OpraHaM HITH OpTraHam
MECTHOIO CaMOYTIpaBieHIs OPraHU3alliil U KOTOpPbIE 3aABUTENb BIIPaBe MPEICTaBUTh, a
TaKKe CIIOCOBBI UX TONyHeHUs 3asBUTEISIMH, B TOM YHCIIe B 3NIeKTPOHHOHU dopwme,
MOPSAIOK WX TIPECTABIeHNs; TOCYAapCTBEHHbIN OpraH, OpraH MECTHOTO
caMOyTIpaBleHus THO0 OpraHu3alys, B PACTIOPSHKEHMH KOTOPBIX HAXOASATCS JaHHbIE
JIOKYMEHTEHI

2.6.1. ITony4arorcst B paMKax MeXBeIOMCTBEHHOTO B3aUMOCHCTBUS:

1) Bemmcka w3 EOWHOrO TOCYapCTBEHHOTO peecTpa HEIABIKAMOCTH — —
MenepanpHas cryx0a rocyIapcTBEHHOH perucTpalny, KaqacTpa u KapTorpadum;

2) cBeleHHUs O JEWCTBYIOLIEM TacropTe Tpaxaanuta Poccuiickoit Penepauvu —
MBI Poccum;

3) cBefleHWs O HOTApWalbHOH IoBepeHHOCTH — DefepalbHas HOTapHANbHASA
rajara.



2.6.2. 3asBUTENH BIpaBe MPEAOCTABUTH AOKYMEHTHI (CBEIEHHs), yKa3aHHBIE B
NOANYHKTe 1 ImyHKTa 2.6.1 aIiMUHHUCTPAaTUBHOIO periameHTa, B GOpMe 3IeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaNM(UUIUPOBAHHOW TIOHMUCHIO  JTHII,
YIOTHOMOYEHHBIX Ha CO3JaHUE M IOJANKCaHWe TakKUX [JOKYMEHTOB, IIPH Iojaye
3agBIEHUS.

2.6.3. HempencraBneHue (HeCBOEBpeMEHHOE TIPEICTABIEHHE) YKA3aHHBIMU B
myHkTe 2.6.1 agMUHUCTPaTUBHOTO periiaMeHTa OpraHaMu ToCYIapCTBEHHOU BIACTH,
OpraHaM# MECTHOTO CaMOYNpPaBIeHHUs, OpraHU3alUsIMHA JOKYMEHTOB W CBEIEHUW He
MOXKET SIBIISITHCS OCHOBAHUEM ISl OTKa3a B MPENOCTABICHUN MYHUITUIIAIBHON YCITYTH.

2.6.4. JlomxHocTtHOe JHIO ¥ (UMnM) pabOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMAHHCTPATUBHOI'O perjiaMeHTa OpraHoB W OpraHW3alWil, HE MpeIcTaBUBIINE
(HeCBOEBpeMeHHO TpeJCTaBUBIINE) 3alpOIleHHEIe U HaXONSIIUecs B PacIoOpsiKeHUH
TOKYMEHT WM CBEICHWS, TIOMJIeKAT aIMUHUCTPATHBHOMN, JUCHUTITMHAPHON WITH UHOU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOaTeNbcTBOM Poccuiickoit @enepanmn.

2.6.5. 3ampemaercs TpeOOBaTH OT 3asBUTENsl JOKYMEHTBI CBEJIEHUS, B TOM YHUCIIe
MOJATBEPKAAIOIE BHECEHUE 3asBUTEJIEM IUIATHl 3a NPEAOCTaBIEHHE MYHHUIUIIATbHON
YCITyTH, HaXOJAIIUECs B PACIIOPSIKEHUM IOCY 1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyTIpaBleHUs W I10JBEIOMCTBEHHBIX TOCYHapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO caMOYIIPaBIE€HUS OpraHu3alui.

HenpencraBneHue 3asgBUTENEM IOKYMEHTOB, COIEpKaIllUX CBEIEHUS, KOTOPHIE
HaxOASATCSd B PacHOpsDKEHUU TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
caMOYTNpaBleHUss W IOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WIIM OpraHam
MECTHOTO CaMOYIIpaBJICHHUS OpraHM3aldid, He SABISIETCS OCHOBAaHHMEM s OTKasa
3aBUTETIO B PEAOCTABICHUH MYHULIUTIAIBHON YCIyTH.

2.7. VicuepnipIBarolIMi lepedeHb OCHOBAHUM [[JI OTKa3a B IIpHeMe JOKYMEHTOB,
HEOOXOUMBIX I TIPEIOCTABICHUS MYHUIIUTIAIBHON YCIIyTH

2.7.1. OcHOBaHUSIMH JJIs OTKa3a B IpHeMe HOKYMEHTOB, HEOOXOOUMBIX IS
TPE0CTaBIeHUS MyHULIMIIABHON yCIYTH, IBISIOTCA:

1) mpeacTaBieHHBle 3asBUTENEM JOKYMEHTHI COAEpXKAaT TOOYUCTKA U
UCIIPABIIEHUs] TEKCTA, He 3aBEePEeHHBIE B MOPSAKe, YCTAHOBIEHHOM 3aKOHOJATENBECTBOM
Poccuiickoit ®enepanuy;

2) OOKYMEHTBI COJep)KaT MOBPEXKACHHs, HaAIMYHME KOTOPBHIX HE TIO3BOISET B
MTOJIHOM OOBEeMEe WCIOoNL30BaTh WHOOpPMAIMI0 M CBEAEHUs, CoOIepXkamiuecs B
JAOKyMEHTaX JUIs MTPeIoCcTaBIeHUs] MYHUIUATIATBHOR YCITyTH;

3) mpexacTaBieHHbIE JOKYMEHTHI WM CBEJEHMS YTPATHUIA CHIly HA MOMEHT
ofpallleHus 38 MyHHULUNAIbHOW yCIyro# (LOKYMEHT, yAOCTOBEPSIOIMI TOTHOMOYMS
TpeiCTaBUTENs 3asiBUTEIIs, B ClTydae oOpalleHus 3a MpeloCTaBIeHreM MyHULIUTATbHOM
YCIIYTH YKa3aHHBIM JTHLIOM);

4) mopada 3asBJIEHNS O MPeIOCTaBIEHNH MyHUIUIIAIBHON yCIYTH U JOKYMEHTOB,
HeoBXOMUMBIX JUTS TIpeOCTaRIeHNUsS MyHHUIUIIATEHON YCIIYTH, B SJIEKTPOHHON (opme ¢
HapylleHWeM YCTaHOBJIEHHBIX TpeOOBAHNH;

5) HEKOpPEKTHOE 3arollHeHue 00s3aTeNbHBIX TOoJel B (opMe 3asABICHUS, B TOM
YHcle B WHTepaKTHBHOW (opMe 3asBiieHHs Ha ExunoMm, PecmyGivkaHcKoM mnopTane
(HeLOCTOBEPHOE, HEMOIIHOE, THO0 HEIPaBUIEHOE 3aTIOHEHHE);
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6) mpencTaBleHHE HEIOJHOTO KOMILIEKTA JIOKYMEHTOB, HEOOXOOUMBIX s
MIPeOCTaBIEHHUS MyHULIMTIIATBHON YCITYTH;

7) 3asBIeHHE O TPEJOCTABIEHWUH YCIYyTH IONAHO B OpraH TOCyAapCTBEHHOM
BJIACTH, OPTaH MECTHOTO CaMOYIIPaBIEeHUs] UJIM OPraHU3aIHI0, B IOTHOMOYUS KOTOPEIX
HEe BXOIUT IIpeJ0CTaBIeHHE MyHUIUTIATEHON YCITYTH;

8) HecobmoneHue ycTaHOBIEeHHBIX cratbed 11 DepmepansHoro 3akona ot 6
ampenst 2011 roma Ne 63-@3 «OO6 >neKTpOHHOW MOANUCHY» YCIIOBHH NpU3HAHHUS
JAeHCTBUTETHHOCTH YCUNEHHON KBATH(HUIIUPOBAHHON 3TEKTPOHHOM MOITHUCH.

2.7.2. TlepeueHs OCHOBaHUMU JJIS OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOIMMBIX
IU1s1 TIONTYYEHUS] MyHULIUTIAJIBHOW YCIIYTH, SIBJIIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue o0 oTkaze B mpueMe 3asBJIEHUS U JOKYMEHTOB, HEOOXOIUMBIX
U1 TIPeIOCTaBIEHUS MYHULUIIANBHOW YCTYTH, MOXKeT OBITH MPUHATO Kak BO BpeMs
npueMa 3asBUTENs, TaK W IIOCJE MONY4YeHHS OTBETCTBEHHBIM HOIDKHOCTHBIM ITHLIOM
Oprana HeoOXOOWUMBIX [Jis IpPeJOCTaBIEHHUS MYHHUIHNAIBHON YCIYTH IOKYMEHTOB
(cBemeHUN) c HCTIOJIb30BaHUEM MEXBEJIOMCTBEHHOTO UH(QOPMALIMOHHOTO
B3aUMOIENCTBUSA, B CPOK, HE MpeBbIIaomuil 9 pabouux nHeH co OHS perucrpanuu
3asBIEHUS.

2.7.4. 3ampemaeTcs OTKa3blBaTh B MPUEME 3asBICHUSA W HWHBIX HOKYMEHTOB,
HEOOXOAUMBIX JUIS IIPeI0CTABICHUS MyHULUIIATBHON YCIIYTH, B CIIyUae eClIy 3asBICHUE
¥ TOKYMEHTBI, HeoOXO0AUMBbIe [JIs1 IPeAOCTaBIeHUs] MyHHULIUIIATBHOM YCIYTH, ITO4aHbl B
COOTBETCTBHUH ¢ WHpOpMaLMell 0 cpokax U HOpsIKe IIpeJoCTaBIeHUs] MyHUITUTIATBEHON
ycIyTH, omyonrkoBaHHOM Ha EquHoM nopraine, PecrrybnukanckoM mopraire.

2.8. McuepneIBatolyii IepevdeHb OCHOBAHUM JJIsl IPUOCTAHOBIICHUS WA OTKa3a B
TIPeIOCTaBIeHHH MYHULIUTIANIEHOMN YCIyTH

2.8.1. OcHoBaHusi AN TMPUOCTAHOBIEHHUS MPEAOCTABIEHHUS MYHUIMIIATbHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS I O0TKa3a B IPEAOCTABICHUH MyHULIUIIAIIEHON YCIIYTH.

1) B mpeacTaBIeHHBIX 3aABIEHUN W (MIIK) JOKYMEHTaX CONEPKHUTCS HETIONHASA U
(unn) HegOCTOBEpHAs MHpoOpMaIus;

2) TOCTyTJIeHWe OTBeTa OpraHa TOCYAAapCTBEHHOW BIIACTH, OpraHa MECTHOIO
caMOyTpaBieHus JTHOO IOABEIOMCTBEHHOH OpraHy roCyIapCTBEHHOW BIacTH WIH
OpraHy MeCTHOTO CaMOYTpaBlIeHUS! OpraHW3alWM Ha MEKBEIOMCTBEHHBIH 3ampoc,
CBHJIETENBCTBYIOMIETO 06 OTCYTCTBHU JOKYMEHTa U (WIH) HHGOpPMaLUK, HEOOXOTUMBIX
OISl TIpeIOCTaBIeHrs MyHUIWTIAIBHON yCITyTd, eClIM COOTBETCTBYIOIUMMA TOKYMEHT He
OBLI TIPEJICTABIIEH 3asiBUTENIEM MO COOCTBEHHON WHUIIUATHUBE;

3) OTCYTCTBHE CBeJE€HHH O pEerucTpally IpaXKJaHWHa IO MEeCTY JKUTE/IbCTBA
(ripebbiBaHUs) B PACTIOPSHKEHHH OPTaHOB MECTHOTO CaMOYTIPaBIeHHUS.

2.8.3. Tlepeuens OCHOBaHUN OIS OTKa3a B IPENOCTABIEHUU MyHWLMIAITBHOM
YCITYTH SIBISIETCS UCYEPIIBIBAIOLIIM.

2.8.4. 3ampelaercsi OTKa3blBaTh B NIPEIOCTABIEHUH MYHHUIIWIIATEHON YCIyTH B
clydae, ecid 3asBIeHWe O NpPeJOCTABIEHMM MYHWIMMANBHOW YCIYyTM MOJAHO B
COOTBETCTBMH C MH(pOpMALKER O CPOKaX U MOPSIKE MPEeAOCTABIEHNS MyHULIUIAIbHOH
ycnyTH, omybinkoBadHON Ha EnuHoM noprane, Pecry6ivkanckom noprane.
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2.9. Tlopsnok, pa3Mep U OCHOBAaHMS B3MMaHUs MOCYIapCTBEHHOW MOLIITUHBI UITA UHOU
J1aThl, B3UMaeMoil 3a IpeJoCTaBIeHue MyHUIIUNIATLHON YCIIyT U

MyHuIUnambHas yciayra mpeaocTaBisercs Ha 6e3B03Me3IHOH OCHOBE.

2.10. INepeuens ycnyT, KOTOPLIE SIBASIOTCS HEOOXOAUMBIMH U 00S3aTENbHBIMU JIITsI
MIpeA0CTaBICHUS MYHULIUTIATBHON YCIIYTH, B TOM YUCJIe CBEIEHUS O JOKYMEHTE
(moxymeHTax), Bbl1aBaeMOM (BbIIaBaeMbIX) OPraHU3aLUsIMU, YUaCTBYIOLIUMH B

TIPEJOCTaBICHUN MYHULIAIIANIBHBIX YCITyT

[IpenocraBneHre HEOOXOAUMBIX U 00S13aTEeIBHBIX YCIYT He Tpedyercs.

2.11. TTopsmok, pa3Mep U OCHOBaHHUs B3UMaHUS IUIAThl 3a IIPEIOCTaBIEHHUE YCIYT,
KOTOPEIE ABJISIOTCS HEOOXOIUMBIMU U 00s13aTENBHBIMU JUIS IIPEIOCTABIIEHUS
MYHHIUTIATFHON YCITYTH, BKIFO4as HHPOPMaLIMIO O METOAMKE pacyeTa pasMepa TaKou
TLTATEI

[penocraBieHue HEOOXOIUMBIX B 00A3aTENBHBIX YCIIYT He TpebyeTcs.

2.12. MakcuMaJIbHBIM CPOK OXKUIAHKUS B OYEPENH IIPH II0aye 3aIIpoca o
[IpegoCTaBIeHUH MYHHIMIAILHON YCIYTH, YCIIYTH, IPEI0CTaBIAEMOM OpraHu3allieH,
y4JacTBYIOIIEH B IIPEJOCTaBIEHUY MyHULIUTIIAIIBHON YCIIYTH, ¥ IIPY IOJTYYeHUU
pesynbTaTa IpeloCTaBIeHUs TAKUX YCIIyT

2.12.1. Bpems oxugaHus Mpu nojade 3asBIeHUS Ha IIOJy4YeHHUE MyHULIUIATEHON
yCIIyrH - He Oosiee 15 MUHYT.

2.12.2. Tlpu momyueHUH pe3ynabTaTa MPEJOCTaBICHUS MYHHIHIIATBHON yCIIyrH
MaKCHUMalbHEIH CPOK 0KUIaHUs B OYepeId He JOJDKEH MPEBBIMATE 15 MUHYT.

2.13. Cpox 1 MopsAAOK perucTpaldy 3alpoca 3asBUTENA O IIPEIOCTaBICHUN
MYHHMIUANAIBHON YCIYTH U YCIYTH, IIPEAOCTaBIsEMON OpraHu3aluel, y9acTBYIOIIEH B
MpeI0CTABIEHUH MYyHHIUITATEHON YCIIyTH, B TOM YHCTIe B 3TIeKTPOHHOM dopme

2.13.1. TIpu nuyHoMm obpamenny B MOILI B 1eHp noja4yu 3asBIIEHUS 3asIBUTEIHO
BeIjlaeTcs pacrucka w3 AUC MO®L] ¢ perucTpalliOHHBIM HOMEPOM, ITOATBEPIKAAIOLINM,
4TO 3agBJIEHHE OTIPABIIEHO, ¥ NaTOW MOAAYN 3asBIICHHMS.

2.13.2. [1pu HalpaBIEeHUH 3asBICHUS MOCPEJICTBOM, Enwunoro,
PecryOmuKaHCKOTO TIOpTana 3asBUTENE B J€Hb 04U 3asBICHUS MONyYaeT B JIHNYHOM
kabunere EpamHoro, PecnyOmuKaHCKOTO TOpTala X TIO0  BIEKTPOHHOW IIOYTE
yBeIOMIICHHWE, TIOATBepXKIalollee, 4ro 3asBleHHe OTIpaBlIeHO, B  KOTOPOM
yKa3bIBAIOTCS PETHCTPAllMOHHEIM HOMEp U J1aTa [10Ja4y 3asiBIeHuUsI.

2.13.3. Tlpu nuguoMm obpamenun B OpraH B OeHb MOJa4YH 3asBICHUA
VIIOJIHOMOYECHHBIM JOJDKHOCTHBIM JIALIOM OpI‘HH& 3a9BUTENNK0 BEIIAETCH pPACIlMCKa U3
aBTOMATU3UPOBAHHON MHGOPMAI[MOHHOW CHCTEMBI, TpEIHA3HAYeHHON ANA OKa3zaHus
rOCYZApCTBEHHBIX ¥ MYHHLMIAIBHBIX YCIYT, ¢ PETHCTPAlMOHHBIM HOMEpOM, AaTOH
[ToJauy 3asBIEHUS U IepeyHeM IIpeICTaBIeHHBIX JOKYMEHTOB.
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2.14. TpeboBaHus K TIOMEIIEHUAM, B KOTOPBIX MPEN0OCTaBIsAeTCS MyHUITHITATbHAS
yCIIyra, K 3ally 0KMAaHHs, MecTaM JJIs 3allOTHEHUS 3alIPOCOB O MPENOCTaBIeHUN
MYHUUUNAIBHOR YCIIyTH, HHQOPMALMOHHBIM CTEHIaM ¢ 00pa3uamMu WX 3allOJHEHHs U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX IUIs TIPEAOCTABIIEHUS KaXI0H MyHHIIUTIALHON
YCIIYTH, pa3sMELIEHUIO ¥ OQOPMIIEHHUIO BU3YallbHOU, TEKCTOBOH M MYyJIbTHMETUHHOM
uHGOpMaLUU O NOPSAAKE IPEJOCTABIEHHS TaKOH YCIyTH, B TOM 9HCIIe K 06eceueHHIo
JOCTYITHOCTH JJIsl ”HBANUJJOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (hellepabHbIM
3aKOHOJATeIbCTBOM M 3aKOHOIaTenbecTBOM Pecry6nuku TarapcTad o conHanbHoOM
3allHTe HHBAIUAOB

2.14.1. TlpenocraBienne MyHUIUNAIBEHON yCIIyTH OCYIIECTBISIETCS B 3aHUAX U
MTOMELEHUSX, 060py10BaHHBIX IPOTHUBOIOKAPHOU CUCTEMOU u CUCTEMOU
TIOXAPOTYLLIEHUS.

Mecta mnpuemMa 3agBuUTeNeil o00OpyIayroTcs HeobOxomuMol Mebenbro s
odopMIeHUs JOKYMEHTOB, HH(OOPMATHOHHBIMU CTEHAAMH.

2.14.2. B coOTBETCTBHU C 3aKOHOIATenbCTBOM Pocculickodt ®enepauuu o
COHH&]—IBHOI‘:T 34U TEe HWHBAJIIMIOB B MLHOECIIAX 66CHpEl’[§ITCTBEHHO]"O JOCTYyIIa K MECTY
MpeloCTaBIeHUS MyHULIMITAIBHON yCIyTH obecrieduBaeTcs:

1) obecrieunBaeTcsi OECHpPENATCTBEHHBIM JOCTYIl HHBAMJOB K MECTY
MIpPeIOCTaBICHUS MYHUIMTIAIBHONH ycoyrd (yZOOHBIM BXOX-BBIXOH B ITOMEIUEHUS H
nepeMeleHne B UX Npeaenax);

2) BU3yanbHas, TEKCTOBAs W MyJbTUMEIUIHAS HHPOPMALHs O TIOPSIKe
MPEIOCTaBIeHH MYHHLUMIAIBHOW YCIyrd pa3MeniaeTcss B YOOOHBIX 1A
3asiBUTElleld MecTaX, B TOM YHCIIE C YYETOM OIPaHUYEHHBIX BO3MOXXHOCTEH
HWHBATHUIOB;

3) compoBOXIeHWEe WHBaJWIOB, HMEIOIIMX CTOWKHE pacCTpOMCTBa
GYHKITUU 3peHUs ¥ CAaMOCTOATENBHOTO TIEPEABHKEHYS, ¥ OKa3aHWE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSTENBHOTO [EepPeIBWKEHUS II0 TEPPUTOPHM, Ha
KOTOpPOW pAacrofio’KeHbl OOBEKTHl COLMAIbHOM, WHXEHEPHOW W TPaHCIOPTHOH
WHPPACTPYKTYP, BXO/a B TaKue OOBEKTHI U BBIXOJA U3 HUX, IIOCAIKH B TPAaHCIIOPTHOE
CpeZICTBO U BEICAIKH U3 HErO, B TOM YHCIIE C UCIIONB30BaHUEM KPeCa-KOJSICKH,;

5) Hagmexalee pasMelleHne obopyaoBaHUs U HOCHUTEel
uHpOpMaLUU, HEOOXOOUMBIX Isi obecneueHUs OecIpelATCTBEHHOTO IOCTYIIa
WHBAJMIOB K yCIyraM C y4eTOM OIpaHUYEHUH HX KU3HEIeITeTbHOCTH,;

6) myOnmmpoBaHHe HEOOXOAMMOHW Ui HMHBAlIHMIOB 3BYKOBOW |
3puTeNbHON HHGOPMAIUK, a TakkKe HaAluceldl, 3HaKOB W WHOW TEeKCTOBOU H
rpaduueckoil HHpOpPMAlUWM 3HAKAMH, BBEIIOJHEHHBIMU PeNbe(@HO-TOUEUHBIM
mpudTom bpatins;

7) HOOIycK CypaOTIepeBOIYMKa ¥ TUGIOCYPIOTIEPEBOIUNKA;

8) momyck  co0aku-TIpOBOJHMKA  TIPY  HaIWYAM  JOKYMEHTa,
MOATBEPXKNAIOIIETO €€ CleluanbHoe o0ydeHHe U BBIIaBaeMOro mo (opme W B
mopsiiike, KOTOPBIE YCTaHOBIEHE! MPHUKa30M MUHHUCTEPCTBA TPYAa U COUMAIBHOM
3amuThl Poccuiickont ®exeparmu ot 22.06.2015 Ne 386H «OO0 yTBEpKICHHH
hOpMBEI JOKyMeHTa, TOATBEpIKIAIOMEro CIelnanbHoe obydeHne cobaku-
IIPOBOJIHUKA, U TIOPSIKA €T0 BRIIAYHY.

2.14.3. TpeboBarust B dYacTH OOecredeHUss JOCTYNMHOCTH Ml WHBAIMJIOB
00BEKTOB, B KOTOPLIX OCYIIECTBISETCS TMpPeJOCTaBIeHUe MYHWIMNAIbHON YCIyTH, U
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CPEJICTB, MCIONb3YEMBIX MpPHU MPEeAOCTaBIeHHM MYHUIUIIATBHOW YCIyTH, KOTOpBIE
yKazaHel B moAnyHktax 1 — 4 myHkTta 2.14.2. agMWUHHUCTPAaTHBHOIO peTrJaMeHTa,
MPUMEHSIOTCA K OOBEKTaM MW CpefcTBaM, BBEIEHHBIM B OKCIUTyaTalldIO WU
NpoLIeAIUM MOAEPHU3AIHIO, PEKOHCTPYKIINIO roce 1 urons 2016 roxa.

2.15. IlokazaTenu JOCTYIITHOCTH U Ka4eCcTBa MYHHUUMNAIBHON YCITYTH, B TOM YHCIIE
KOJIMYECTBO B3aWMMOJEHCTBUH 3asIBUTENS C JOIDKHOCTHEIMY JTUL[AMHU TIPH
MPEIOCTABIICHAN MYHUIIUIIAJIEHON YCITYTH B UX TTPOAOIKUTEIBFHOCTh, BO3MOKHOCTE
IOJTy4eHus] THPOPMALIUU O XOJe MPeJ0CTaBIeHUs MyHUITUTIANBHON YCITyTH, B TOM
YUCJe C UCTIONb30BaHHEM WH(OPMALIMOHHO-KOMMYHHUKAUOHHBIX TEXHOIOTUH,
BO3MO’KHOCTB JIUOO HEBO3MOXKHOCTh MOJTYUYEHUS] MyHULUIIATBEHON YCIYTH B
MHOTO(QYHKIIMOHAIIEHOM IIEHTpe TIPeI0CTaBIeHUS TOCYIapCTBEHHBIX U
MYHHIIATIATBHEIX YCIyT (B TOM YHC/e B IOTHOM 00BbeMe), B THOOOM TeppUTOPHAILHOM
TIOJpa3IeNIEHUH OpraHa UCIIOIIHUTEIBHO paclopsIAUTENIBHOTO Oprada MeCTHOIO
caMOYITIpaBJIeHus, TI0 BEIOOPY 3asBUTENS (3KCTEPPUTOPUAIbHBIN IPUHIU),
MOCPEICTBOM 3aIIpoca O MPEeIOCTaBIeHHH HECKOIBKUX I'OCYIapCTBEHHBIX U (UIIH)
MYHULUIIATBHBIX YCIYT B MHOTO(QYHKIIMOHANBHBIX [IEHTPax IPeI0CTaBIeHUS
rOCyAapCTBEHHBIX U MYHHUIIMIIANLHEIX YCIIYT, IpeyCMOTPEHHOro cTathel 15.1
DenepanbHoro 3akoHa Ne210-D3 (koMIuIeKCcHEIHA 3ampoc)

2.15.1. TlokazartenaMu OOCTYIHOCTH IPENOCTABIEHUS MYHUIIUNAIIBHON YCIIYTU
SBJISTFOTCSL:

pacroNoKEeHHOCTh TOMELIEHHUs, B KOTOPOM BEIETCs IIPHEM, Bbla4da JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOIO TPAHCIIOPTA;

HaJTW9Iue HEOOXOAMMOTO KOJIMYECTBa CIELMalIUCTOB, a TaKXkKe ITOMEIIEHUH, B
KOTOPBIX OCYIIECTBIISIETCS IpHUeM JOKYMEHTOB OT 3asBUTENEH;

HajM4ue HWCUYeplbIBaOmedl uHpopManuu o crocodax, MOpsSAKe U CpoKax
MpeoCTaBleHus MYHWIHUTANBHOW ycnyru Ha HHGOPMAlUUOHHBIX CTeHaax, EnuHom
nopraie, PecrmybnukanckoM nopraie, opUUHAAIBEHOM CaiiTe MyHUITHIIATBHOr0 paioHa,

OKazaHWe IIOMOILIM WHBaJWAaM B MPEOJOJIEHHM OapbepoB, MeEMIAOIINUX
MOJIyHeHUIO UMHU YCIIYT HapaBHE C APYTUMHU JIUIIAMH.

2.15.2. Tloka3zarenmssM#d KadecTBa T[PEJOCTABICHUS MYHHULHMNAIBHON YCIIyTrH
SBISIFOTCSL:

1) cobtoeHre CpoKOB IIpUeMa U pacCMOTPEHUS JOKYMEHTOB;

2) cobnroieHe CpoKa TOTyUeHUs pe3yibTaTa MyHULIMIIATBEHOR YCIIYTH,

3) orcyTcTBHEe OOOCHOBAaHHBIX JKalob Ha HapylieHWs aIMUHUCTPAaTUBHOTO
perjiaMeHTa, coBepIleHHble paboTHukamu Oprana;

4) KONWYECTBO B3aUMOIEHCTBUIM 3asBUTENS C JOIKHOCTHBIMMU JIMIaMu (6e3 ydeTa
KOHCYIIBTaLUH):

B3auMozelicTBUe 3asBuTenss ¢ paborHukamu Oprana wm  MOI[ #pu
NpelOCTABIIEHHH  MYHWIUIATBHONW  yCIOYTH  OCYLIECTBISETCS OAWH pas  TpH
TIpe/ICTABIICHUH 3asBIEHUS] CO BCEMH HEOOXOMUMBIME JOKYMEHTAMH;

OIMH pa3 B ciydae HeoOXOAMMOCTH IIONYYeHHs pe3ynbTaTa IPeHoCTaBICHHUs
MyHUIUMansHo ycayrd B Oprane unmu MOL[ B gopme sk3eMIuLsipa 3JI€KTPOHHOTO
JIOKyMeHTa Ha OyMaXKHOM HOCUTETIE.

[IpofOIDKATETBHOCTS ONHOTO B3aWMOJEWCTBUS 3asfBUTENSA C MOJDKHOCTHBIMM
JTUIAMH TIPH [IPeI0CTABIEHUH MyHUIUTIATBEHON YCITyTH He MpeBBIaeT 15 MUHYT.
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3asBUTENb BIIpaBe OLEHUTH KaueCcTBO NPeNOCTaBICHUS MYyHULIMIAILHONW YCIyTH
C TIOMOINBIO YCTPOMCTB TOABIKHON pamguoTenehoHHOH CBA3M, C WCIIONB30BaHHUEM
Enunoro, Pecriybnukanckoro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmanus o Xone MpeAOoCTaBIeHUS MYHULUIAIBEHOH YCIIYTH MOXKET
ObITH TONMy4YeHa 3asBUTeNleM B JHYHOM KabuHeTe Ha ExudoM moprane,
Pecnrybnuxanckom noprane, B Oprane, MOL].

2.15.4. TlpenocTtaBiieHue MYHULMTAIBHOW YCIYTH OCYIIECTBISIETCS B JIFOOOM
M®I] mo BeIOOpPY 3asgBUTENS HE3aBUCUMO OT MeCTa ero JKUTEIbCTBA WU MecTa
(akTHHecKOro NpokKUBaHUs (IpebbiBaHus) Ha Tepputopuun PecryOiuku TarapcraH 1mo
9KCTEePPUTOPHUATEHOMY TTPHUHITHITY.

MyHununanpHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIipoca He MPeloCTaBRIseTCs.

2.16. Viaete TpeOOBaHMS, B TOM YHCIIe YHUTHIBarOIINe OCOOEHHOCTH IIPEIOCTaBIEHUS
MYHULUNAIBHON YCIYTH 0 SKCTePPUTOPHAIBHOMY IPUHLIMITY (B cllydae, eciiu
MYHHUIUIIATBHAS YCIyTa MPedoCTaBIsSeTCs 0 SKCTePPUTOPHATBHOMY IIPUHIIUITY) U
0COOEHHOCTH TIPEAOCTaBIeHNS MyHUILIUNIATBHON YCITYTH B 3NIeKTPOHHOMU (hopme

2.16.1. Tlpu mpenocTaBIeHHH MYHUIMIANBHOW YCITYTH B 3JIEKTPOHHOM Qopme
3asiBUTENH BIIPABE:

1) monyunth UHGOpMAIUIO O TOpAAKE MW  CpoKax  IIPeNOCTaBICHUS
MYHULMNATBEHOR ycmyrd, pasMelleHHyro Ha Exusom mnoprane, Pecmy6nukanckom
noprae;

2) momarh 3asBiIeHHEe O TNPEJOCTABIEHUHM MYHHLMITATIBHON YCIIyITH ¥ HHBIE
IOKYMEHTEI, HEOOXOIMMEIe JUIsl TPEJOCTaBIEHI MyHULIUNIAIEHON YCIIYTH, B TOM YHCIE
IOKYMEHTBI U WH(OOPMAIIHIO, dIEKTPOHHEIe 00pa3bl KOTOPEIX paHee OBLIM 3aBEPEHEI B
COOTBETCTBUHU ¢ MyHKTOM 7.2 wactu 1 crateu 16 ®enepansHoro 3akona Ne 210-D3, ¢
HcIoNib30BanueM ExquHoro, PecryOnukaHckoro nopraia;

3) MONY4YUTh CBEINEHUS O XOJ€ BLIIOJIHEHUs 3asBICHUN O MpeHoCTaBlIeHHH
MYHUIUTIANIBHOM YCITYTH, TIOJaHHBIX B 37IEKTPOHHOU (hOpME;

4) OoCYIIeCTBUTH OLUEHKY KauecTBa IIPeloCTaBIeHU MyHULIMITAIEHOH YCITYTH;

5) mONy4YHTH PE3YNBTAT IPENOCTABICHUS MYyHUIUNANBHOH yCIyrd B (opme
3JIEKTPOHHOTO JOKYMEHTa;

6) momaTh kanody Ha permeHue U geiictBue (Oe3neiicTBre) Oprana, a TakXke ero
JNODKHOCTHBIX ~ IWIl, MYHHUWIANBHBIX  CIyXalWx  1nocpenctsoM  ExwHoro,
Pecmrybnukanckoro nopraina, noprana dbenepanbHON roCyapCTBEHHOM
uHbOpPMaIMOHHON CHCTeMBI, 00ecreunBarolleil mpouecc nocynebHoro (BHecyneOHOTrO)
obkanoBaHust pewmeHud W JedctBuit  (Ge3meHcTBHA), COBEPUIEHHBIX  IPHU
NpPEeJOCTABJIEHHH  TOCYJapCTBEHHBIX W MYHHUIMITANBHBIX  YCIYT  OpraHamy,
TPEIOCTABISIIOIIMME FOCYAapCTBEHHBIE M MyHUIUITAIBHBIE YCITYTH, UX JOKHOCTHBIMU
TMIIAMH, TOCYIaPCTBEHHBIMU ¥ MyHHULMITATBHBIMHU CITYKalUMHU.

2.16.2. ®opmupoBaHue 3asBIEHUs OCYIIECTBISIETCS TOCPEJCTBOM 3aIlONHEHUS
SNeKTpoHHON (opMbl 3asBneHHs Ha EjqudoM, Pecmy6rmkamckoM rmoprane 6e3
He0OXOIMMOCTH JIOTOTHATENLHON TT0a4H 3asBICHUA B Kako#-mibo uHOA (opme.

2.16.3. TIpu hopMHUpOBaHUY 3asIBIEHUS 0OeCTIeIUBaACTCS:

1) BO3MOXHOCTH KOTIMPOBAHMS ¥ COXPAHEHWs 3asBICHUS W MHBIX NOKYMEHTOB,
HEeOOXOIUMBIX IS IIPEeAOCTABIEHHS YCIIYTH,
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2) BO3MOXHOCTH 3aIlOJIHEHUS HECKOJIBKUMH 3asSBUTENSAMH OJHOM SNEKTPOHHOM
(bopMBl 3asgBiIEeHUS] NIPU OOpallleHUHW 3a YCIyramu, IpeArojarallliMKU HalpaBieHHre
COBMECTHOTO 3asIBJI€HUS HECKOIBKAMMU 3aBUTENSIMU;

3) BO3MOJKHOCTHL Me4yaTd Ha OyMa)XXHOM HOCHTelle KOIHMM 3JIeKTPOHHOH (HhOpMEI
3asBIICHHUS,

4) coxpaHeHHe paHee BBEJIEHHBIX B SIEKTPOHHYIO (HOpMy 3asBIeHHS 3HATCHUH B
TFOO0Y MOMEHT MO YKEJIAaHUFO TTOJIB30BaTells, B TOM YHUCJe MTPHU BO3HUKHOBEHUHU OIIHOOK
BBOJA ¥ BO3BpaTe MJIs IOBTOPHOTO BBOJIa 3HAUEHUH B AIEKTPOHHYHO HOopMYy 3asBIeHU;

5) 3amojiHeHWe ToJied SJIeKTPOHHOM (GOpMEI 3asBIEHUS [0 Havajga BBOJA
CBEJIEHUM 3asBUTEIIEM C WCIIONB30BAHUEM CBeleHUM, pasMmemeHHbIx B ECHUA, u
CBeJleHUH, omybnukoBaHHbIXx Ha Enunom, PecnybnukanckoM moprane, B 4YacTH,
KacaroIlecss CBEeIEeHHUM, OTCYTCTBYIOLIUX B €AWHON CHUCTeMe HACHTUQHUKALUU U
ayTeHTU(PUKALNHN;

6) BO3MOXHOCTH BEpHYTHCS Ha I1000M U3 3TAIlOB 3allONIHEHWS 3JIEKTPOHHOM
(opmel 3asBNIeHNs Oe3 oTepy paHee BBeAEHHON HH(OpMaIH;

7) BO3MOXKHOCTBH [OCTyTa 3afBUTENS K paHee IIOAaHHBIM WM 3asABIICHUSIM B
TeYeHHe He MeHee OJHOTO roja, a Takke YaCTHIHO CPOPMUPOBAHHBIM 3asBICHUAM - B
TedeHHe He MeHee 3 MecsILEB.

2.16.4. 3anuck 3asBuTenei Ha nmpueM B M®I] (nanee - 3aluch) OCYILECTBISETCS
nocpeactBoM Exnnoro, Pecrybnukasckoro noprana, TenedoHa KOHTakT-1eHTpa MOIL

3agBUTEIIO IPEIOCTABIAETCS BO3MOXHOCTE 3aITUCH Ha JIF0Oble CBOOOAHBIE IS
npHeMa IaTy ¥ BpeMsl B Tpejeliax yCTAHOBIEHHOTO B MHOTO(QYHKIMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha OTpeJeIeHHYI0 AaTy 3aKaH4YMBAEeTCs 3a CYTKM 10 HACTYIUIEHHS 3TOW
JaThI.

JIns  ocylecTBIIeHHWs TpefBapHUTENbHOM 3amucH mocpeacTBoMm Enumoro,
PecnyGIUKAHCKOTO TOpTajla 3asBHTENI0 HEoOXOIMMO yKasaTh 3alpalinBaeMbie
CUCTEeMOH NaHHBIE, B TOM YHCIIE:

(haMUITUFO, UMSI, OTYECTBO (TIPH HAJTUUHHN);

HOMeEp TeledoHa;

aJipec BIEKTPOHHON MOUTHI (I10 XKEJaHHUIO);

KemaeMyro JaTy ¥ BpeMs IpueMa.

B cioydae HECOOTBETCTBHS CBEJEHHH, KOTOpEIE COOOIIMI 3asBUTENb TIPH
NpeIBapUTEIbHON 3alUCH, JOKYMEHTaM, IpPEeACTaBIeHHBIM 3as{BUTENIEM TIPH JIAYHOM
npueMe, IpeaBapUTEIbHAs 3aIIUCh AaHHYJTUPYETCS.

ITpu ocyllecTBIEHUU IIpeABAPUTEIBHON 3alHuCH 3asSBUTENIO OOECTevunBaeTCs
BO3MOXHOCTh pacrieyaTaTh TaJIOH-TIOATBep:KIeHWe. B ciydae, ecnu 3asBUTENb
COOOIIMT azpec DIIEKTPOHHOH IOYTEI, HA YKAa3aHHBIA ajpec TakXke HaIpaBlIsgeTcs
uH(GOpMAlUs O TOATBEPKIEHUM MPEABapUTENIbHON 3aMUCH C yKa3aHWeM JarThl,
BpeMEHU U MecTa IIpueMa.

Tpu ocylIecTBIEHHH NpeIBAPUTEIBHOM 3alUCH 3asgBUTENb B O0A3aTENBHOM
rnopsake KHGOPMUPYETCS O TOM, UTO IIPEIBaPUTENbHAs 3aITUCh aHHYIUPYETCS B Cly4dae
ero HesIBKU I10 HCTeYeHUH |5 MUHYT ¢ Ha3HAUYEHHOT0 BPEMEHH IPUEMA.

3asBUTENS B TI000E BpeMs BIIpaBe O0TKA3aThCsl OT NMPEIBApUTENBHOM 3aIiCH.

3anpemaercs TpeOOBaTh OT 3asABUTENS COBEPIIEHMS WHBIX JEHCTBHH, Kpome
TMIPOXOKAEHUS HACHTHGUKAINY ¥ ayTEHTU(QHUKALNKA B COOTBETCTBUM C HOPMATUBHBIMU
MpaBoBBIMH akTaMd Poccuiickodi Penepaiuu, ykasaHWsd LENA TpHeMa, a TakKke



16

NpEeAOCTaBIEHUs CBEAEHUN, HEOOXONUMBIX IUIsl pacueTa MIUTEILHOCTH BPEMEHHOIO
WHTepBala, KOTOPBIM HeoOX0aUMO 3aOpOHUPOBATE IS TTPHEMA.

3. Cocrag, nocJie10BaTeJJbHOCTH H CPOKH BBINOJHEHHS aIMHHHCTPATHBHbLIX
npoueayp, Tpe6oBaHus K NOPSAKY HX BHINOJHEHHs, B TOM 9HCc/Ie 0CODeHHOCTH
BBINIOJIHEHHS aMHHHUCTPATHBHBIX Npoueayp B 2JIeKTPOHHOI dopme, a TakKe

0CO0EHHOCTH BBLINOJHEHHs aAMMHHCTPATHBHBLIX Npolelyp B
MHOTO(YHKIHOHANBHBIX LEHTpax

3.1. Onucanue OCNeI0BaTENbHOCTH JEUCTBUN IPU NPEAOCTABIEHUH
MYHUIIUTIaNBHON YCIIyTH

3.1.1. IlpenocraBnenre MyHHIMNAILHONW YCIYId BKJIIOYaeT B cebs crepyromue
aIMUHHCTPaTUBHBIE IIPOLENYPBIL:

1) KOHCYNIETUPOBAHUE 3aBUTEI,

2) IpUHATHE W PACCMOTPEHWE KOMILIEKTa HJOKYMEHTOB, TPEICTaBIEHHBIX
3asgBUTEIEM;

3) HampaBneHHEe MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHel, ydJacTBYIOUIWE B
MpeaocTaBIeHUN MyHUIUIIAIEHOM YCITYTH,

4) moATOTOBKA pe3yNbTaTa MyHULUIIAIEHOW YCIIyTH;

5) BEIIAua (HampaBieHHe) 3assBUTEIIO Pe3yIbTaTa MyHUIUIIAIBHOM YCIIYTH;

6) KCIpaBleHre TEXHUYECKUX OIINOOK.

3.2. OkazaHWe KOHCYJIbTAlUN 3asIBUTEIO

3.2.1. OcHoBaHMeM Haudajia BBINIOJHEHUS AaJAMUHUCTPATUBHON IPOLIEXYPHI
apnsgercs oOpalleHue 3asBUTENS II0 BOTPOCaM, CBI3aHHEIM C TIPEJIOCTaBICHUEM
MYHULUIIAIBHON YCITYTH.

JloIKHOCTHBIM ~ TuIoM  (paDOTHHKOM), OTBETCTBEHHBEIM 3@  BHITTOJHEHHE
aIMUHUCTPAaTHUBHOM MPOLENLYPEI, ABIISETCH:

npu obpamenun 3agsuTens B MOI] — pabotaux M®LI;

npu obpaiieHnu 3asBuTeNs B OpradH - ceKpeTaph HCIONHUTENBHOTO KOMHUTETA
HOBOKMHEPCKOTO ~ CENBCKOrO  TIOcCeNeHus APCKOro  MYHMIMIANBHOrO — paioHa
Pecrrybnuku TarapcraH.

3.2.2. 3asBuUTeNns BIIpaBe OOpaTUTHCA 33 KOHCYNBTAIlMEW O TIOPSIKE W CPOKax
MpejocTaBIeHHd MyHHIOUNagbHOM ycmyrn B MOIL nuuHo U 1o TeneoHY W
3IEKTPOHHOH I10YTE.

PaGotaink M®L] KOHCYIBTHPYET 3asBUTEINs, B TOM YHCIE IO COcTaBy, (opme
MpeICTaBNAeMON TOKYMEHTAIMA U IPYTHM BOIIPOCAM JIsl OMYYEHHUs MyHULUIIATEHOMN
YCITYTH.

3agBUTENb MOXKET IMONYYUTE HHGOPMALMIO O MOpsAAKe NpelocTaBIeHUS
MYHHUIUTIATBHON ycIyrH Ha odupansaoM catite MOLL http://mfcl6.tatarstan.ru.

ATMUHUCTPATUBHEIE TIPOLENYPHI, YCTaHABIWBAECMBIE HACTOAIIMM ITYHKTOM,
BBITIOJNHSAIOTCS B JIEHb OOpaIleHUS 3asBUTEIS.

PesynpraTaMy  BEITIONHEHUS  aAMUHHCTPATUBHBIX — IPOLEAYp  ABJIAFOTCS:
KOHCYIbTAllWsl 1O COCTaBy, (GopMe TMpeACTaBIIeMON JOKYMEHTAUUH U IPYruM
BOIPOCaM, HEOOXOIUMBIM IS TTONy9eHUs MyHHUIATIAIEHOH YCIyTH.
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3.2.3. 3asBuTens BrpaBe o0patuThcs B OpraH mo TenegoHy U 3MEKTPOHHOM
noyTe, a TaKXKe IIONYyYUTh KOHCyIbTaluio Ha ExunHom, PecmyGnmkanckom moprae,
catite OpraHa o MOpsJKE U CpOKax MPeAOCTaBIEHUS MYHULMIIAILHON YCIYTH, B TOM
YyHUclle TI0 cOocTaBy, (popme TpeacTaBiIsieMONd NOKYMEHTalWd U APYTHM BOIIPOCaM IS
MONYYEHUS] MyHULUITIALHON YCIYTH.

JomKHOCTHOE MO, OTBETCTBEHHOE 33 KOHCYJIbTHPOBaHHE WHQOPMUPYET
3asgBUTENs B COOTBETCTBUM C TpeOOBaHMAMU TyHKTa 1.3.4 aIMHUHUCTPATUBHOTO
perjiaMeHTa.

AIMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAHABIHUBAEMBble HACTOSIIUM ITyHKTOM,
BBITIONHAIOTCSA B TeUeHUe Tpex pabouux IHel co OHs MOoCTyIUieHus: obpalleHus.

PesynpraTaMy  BBIMIOJHEHWS  aJMUHUCTPATUBHBIX  TPOLENYp  SABISAIOTCS:
KOHCYJBTAllUH IO COCTaBy, (oOpMe MpeAcTaBlIseMON [NOKyMEHTaUuH W IPYIUM
BOIIPOCaM, HEOOXOAUMBIM ISl TTOTYHYeHUs MyHULIMNAIEHON YCIyTH.

3.3. IlpuHsATHE U paccCMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
MIpeICTaBIEHHBIX 3asBUTEIIEM

3.3.1. Tlpuem IDOKYMEHTOB MUIs MPENOCTABIECHUS MYyHUIMIAJIBHON YCIYTH 4epes
MOI] unu yoaneHHoe pabouee mecto MOLI,

3.3.1.1. 3asBuTens (mpeAcTaBUTENb 3asgBUTeNs) obpamaercs B M®PI] ¢ 3anpocom
O TIPEOCTaBIeHWH MYHUIMNAIBHOM YCIYyrM U TIPeACTaBIfgeT OOKYMEHTHI B
COOTBETCTBHH C ITyHKTOM 2.5 aIMUHUCTPATUBHOI'O PErJIAMEHTA.

3.3.1.2. Pabotuux M®LI, Bemyinii npueM 3asBICHUN:

omnpezensieT MpeaMeT odpalleHus;

yJIOCTOBEPSET IMTHOCTD 3asBUTEILS;

MIPOBOUT IPOBEPKY MOTHOMOYHH JHIIA, TOAAIOIIEr0 JOKYMEHTEL,

IIPOBOJUT IIPOBEPKY COOTBETCTBUS NOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B
MyHKTe 2.5 aAMAHACTPATUBHOTO PErjlaMenTa;

3aIIOJIHSET 3JIEKTPOHHYI0 hopmy 3aseierus B AVIC M®LI;

MpY  [pPEeJOCTaBIeHWH  JOKYMEHTOB,  YKa3aHHBIX B  TyHKTe 2.5
aIMUHUCTPAaTHBHOTO  periaMeHTa Ha OyMaXHOM  HOCHTeNle,  OCYyLICCTBIAET
CKaHUpPOBaHWE MPEICTaBIEHHBIX TOKYMEHTOB;

pacreuatsiBaet 3asBienue u3 AVUC MOLI;

nepeaaeT 3asBUTENIO Ha IPOBEPKY W MOJIUCaHNE;

TIoclle TIOANIUCAHUS CKaHUpYeT rmoanucanHoe 3asBrerne B AVIC MOIJ;

3arpyxaer B AUC M®L] gokyMeHTHI, IpeACTaBIeHHEIE B JEKTPOHHON (popme
WM DIEKTPOHHbBIE 0Opa3bl OTCKAHWPOBAHHBIX JIOKYMEHTOB, (GOPMHUDYET 3JIEKTPOHHOE
TEe0;

BO3BpAIIlaeT MOAMHCAHHOE 3asBIIeHIEe U OPUIUHANEl OYyMaKHBIX JOKYMEHTOB;

BBIZIAET 3AABUTEIIO PACTIMCKY B IIpHEME JOKYMEHTOB.

AJIMUHWCTpATUBHBIE TPOLEIYPHI, YCTaHAaBIMBaeMble HACTOSIINM ITyHKTOM,
BBITIONIHAIOTCS B ICHb OOpaIleHus 3asBUTEIS.

Pe3ysTaTaMy BBITIONHEHUS aIMAHUCTPATUBHBIX TIPOLEAYP ABILIOTCA: TOTOBOC K
OTIpaBKe 3asiBIeHHE U MaKeT JOKYMEHTOB.

3.3.1.3. Paborauk M®II wHampapiseT TMakeT JOKYMEHTOB, TPUHATEIX OT
sasButens B Oprad B SNeKTPOHHOM (popMe (B cOCTaBE NMAKETOB 3NEKTPOHHBIX Iel) B
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TeueHWe OXHOTO pabouero IHS cO [OHSA oOpalleHus 3asBUTENs B CTPYKTypHOE
nogpaznenenue MOLL

Pe3ynbTaTaMy BBITIOJTHEHHS aIMUHUCTPATUBHBIX [POLEYP ABIAIOTCA: 3asBIICHUE
W TiakeT TOKYMEHTOB (3IEKTpOHHOE Jeio), HampaBneHHble B OpraH, MOCpeCTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aUMOAEHCTBUS.

3.3.2. TlpueM HOKYMEHTOB s IpPEJOCTABIEHHS MYHHLHIATBHOH YCIYyTH B
37eKTpOHHON (opme uepes Exuneil, PecrrybnukaHnckuil mopTan.

3.3.2.1. 3asBuTens A8 TOAAYM 3asABJIEHHWS B DIEKTPOHHOM (OpME BBINOTHSET
cleqyromye qeicTBus:

BEITIOTHSIET aBTOPHU3ALIUIO;

OTKpBIBaeT (GOpPMyY 3IIEKTPOHHOTO 3asBIECHUS;

zanonHseT (GOpMy ONEKTPOHHOTO 3asBlEHHs, BKIIOYAOIIYIO  CBEICHN,
HeoOX0oIuMBble U 0053aTeNbHBIE s TPEAOCTABIEH S MYHULUITATBHON YCIIYIH;

MPUKpETISeT AOKYMEHTH B 3JIEKTPOHHOW (JOpME HIIH BJICKTPOHHBIE 00pasbl
IIOKYMEHTOB K (hopMe 37TeKTPOHHOTO 3asBIeHIs (IIpH HeOOXOIUMOCTH);

noATBepkaaeT (aKT O3HAKOMIEHWS MW COTTacus C YCJIOBUAMU U IOPSAKOM
[peOCTaBIeHNs MYHULMIIANBHOH YCIyrd B OJIEKTPOHHOH Gopme (ycTanaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COracuy B GpopMe 3IeKTPOHHOIO 3asIBIIEHUS);

MOATBEP)KIAET JOCTOBEPHOCTH  COOGMIEHHBIX — CBeAeHHH  (yCTaHaBIIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (JOpME 37IEKTPOHHOTO 3asBICHNM);

OTIpaBIIsET 3aI10JTHEHHOE AIIEKTPOHHOE 3asBIIeHHE (HaXXUMaeT
COOTBETCTBYIOLTYIO KHOTIKY B (pOpMe 37EKTPOHHOTO 3asBIICHNU);

37€KTPOHHOE 3asiBlIeHHe IIOJUCHIBAETCS B COOTBETCTBHH ¢ TpeGOBaHUAMHU
nmyHKTa 2.5.3 aAMUHUCTPAaTHBHOTO PETIAMEHTA;

rnoJydaeT yBeAOMIIEHHE 00 OTIIPaBKe 3JIEKTPOHHOTO 3asSBIICHHU.

dopmaTHO-TTOTUYECKAT IpoBepKa chopMHUPOBAHHOT'O 3asBIECHUS
OCYIECTBIISIETCS TIOCHE 3aNONHEHHs 3ajABUTENCM KaXJI0ro u3 1oJiedl 3NEeKTPOHHOU
dopmel 3asBieHus. [Ipy BLIABIEHHH HEKOPPEKTHO 3alOJHEHHOTO MO 3IIEeKTPOHHOMI
GOpMBI 3asABICHAS 3asgBUTENb YBEIOMIIIETCS O XapakTepe BBISBIEHHON OIIMOKYU W
mopsake — ee  YCTPaHEHWs  IOCPEJICTBOM WH(QOPMAIMOHHOTO  COOOIIEHHMS
HEIIOCPEICTBEHHO B DIIEKTPOHHOM (opMe 3asBIEHHUS.

AJIMUHWCTPATHBHBIE TIPOLETYphl, YCTaHABIMBAEGMbIE HACTOAIMM ITyHKTOM,
BBITIOTHSIOTCS B JIeHb 00pallleHus 3assBUTEN.

PesynbTaTaMy  BBIIONHEHHS — AIMUHHCTPATHBHBIX — OpOLEAyp  ABJAIOTCA:
3JIeKTPOHHOE JeJio, HampaBleHHoe B OpraH MOCPEACTBOM CHCTEMBI SJEKTPOHHOTO
B3aUMOJIENCTBHS.

3.3.3. PaccMOTpeHMe KOMIUIEKTa JOKyMeHTOB OpraHoMm.

333.1. OcHOBaHHEM Hayaia BHIOJHEHWS aJMHHHCTPATMBHOW TPOLEIYpPHI
gBseTcS TIOCTYIUIEHHWe 3asBIEHHS W MHBIX [OKyMEHTOB, HEOOXOOUMBIX IS
MpegocTaBleHys MyHUIIUIIATBHOMN YCITyTH.

JIOIKHOCTHEIM ~ TMIOM  (pabOTHUKOM), ~OTBETCTBEHHBIM 32  BRITIOIHEHME
aIMUHMCTPATHBHON MpOLEXYpHl SABMSETCS CEKPeTaph HCTOIHUTENRHOrO KOMHTETA
HOBOKMHEPCKOTO  CENBCKOrO  MMOCEICHUA ApCKOTO ~ MYHHIMIAIBHOTO  paioHa
Pecry6nuku TarapcTaH:

3.3.3.2. JIOIDKHOCTHOE IIAIIO, OTBETCTBEHHOE 32 NPHUEM JIOKYMEHTOB, B CIIyHae
obpallieHus 3aBUTENS C 3asBIECHAEM B Opran:

OTIpeseNsAeT IpeIMET 00paeH s,
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yCTaHaBIMBAET JIMYHOCTH 3aABUTENS;

[TPOBOUT IIPOBEPKY MTOJHOMOYUH JTHIa, TOJAIOIIEeT0 JOKYMEHTEI;

TIPOBOIUT TPOBEPKY COOTBETCTBUS HOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBEIM B
nyHkre 2.5  aIMUHUCTPATHBHOTO  pernaMeHTa,  MPOBEPKY  COOTBETCTBUS
MpeACTaBI€HHBIX  JOKYMEHTOB  YCTAaHOBIEHHBIM  TpeOoBaHUSM  (Hamjexaliee
Oq)OpMJTeHﬂe KOITHH HJOKYMEHTOB, OTCYTCTBHC B HJOKYMCHTaX TIOOYHCTOK, IIPUITHCOK,
3aUepPKHYTBIX CIIOB U WHEIX HEe OTOBOPEHHBIX UCIIPABIeHUH);

3aMofHSAET  ANEeKTPOHHYHO  (opMy 3asfBIeHUS B  aBTOMAaTHU3UPOBAHHOH
UHG(OPMAIIMOHHOW CHUCTEMe, NpeJHa3HAaYeHHOW AN OKa3aHWs TOCYyHapCTBEHHBIX U
MYHUIUTIANBHBIX YCIIYT;

MpuU  TpeJoCTaBJIeHWH  JOKYMEHTOB,  yKa3aHHBIX B  IOyHKTe 2.5
aIMUHUCTPATUBHOTO  periaMeHTa Ha  OyMa)XXHOM  HOCUTeENe, OCYILUECTBIISIET
CKaHWpPOBaHUE NPe/ICTaBIIeHHBIX JTOKYMEHTOB;

pacrievyaThIBaeT 3asBICHUE;

repeiaeT 3assBUTENIO Ha IPOBEPKY U MTOATIMCAHUE;

ocJIe TIOAMUCAHUS CKAaHUPYeT MOATTUCAHHOE 3asIBICHUE;

3arpyxaer B ABTOMATHU3UPOBAHHYIO UH(POPMATMOHHYIO CUCTEMY,
IpeJHa3HAYEHHYIO MJIs OKa3aHMWA TOCYAApCTBEHHBIX W MYHWIHIANBHBIX YCIyT
JIOKYMEHTBI, TpeICTAaBIEHHBIE B 3JEKTPOHHOH (opMe HIM 3IEKTPOHHBIE O00pas3kl
OTCKAHUPOBAHHBIX JOKYMEHTOB, GOPMUPYET 3JIEKTPOHHOE JIETIO;

BO3BpalllaeT TMOAMUCAHHOE 3asABIE€HHE U OpPUTHHAIBL OYMaXKHBIX NOKYMEHTOB
3aSBUTEIIO;

BBIJaeT 3asBUTENIO PACTIUCKY B IpUeMe JOKYMEHTOB.

B cnyvae Hamu4us OCHOBaHUM Uil OTKasa B NMpPHUEME NOKYMEHTOB JOJDKHOCTHOE
JWII0, OTBETCTBEHHOE 3a MpPHEeM JOKYMEHTOB, YBEIOMISET 3asBUTENS O HAIUYUU
TPENSTCTBU#M AJs MpHeMa 3asBIeHUs U BO3BpAllAeT My JOKYMEHTHI ¢ OOBSICHEHHEM
COoep KaHUs BBISBIICHHBIX OCHOBAHUH JUII OTKa3a B IIPUEME TOKYMEHTOB.

3.3.3.3. JlooKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IIOCIE
MOCTYTIJIEHUS IOKYMEHTOB Ha pacCMOTPEHUE:

IIPHUCBANBAET 3asBICHAI0 HOMEP B COOTBETCTBHM C HOMEHKIIATYPO# el U CTaTyc
«[IpoBepka TOKyMEHTOBY,

U3ydaeT TIOCTYTMUBIIHE OJJIEKTPOHHBIE Jella, B TOM WYHCJIe TIPUIIOKEHHBIE
3agBUTENEM JOKYMEHTHI B SIEKTPOHHOH hopMe U 3I€KTPOHHBIE 00pa3kl TOKYMEHTOB;

TIpOBepseT KOMIUIEKTHOCTD, YHTAEMOCTE SIIEKTPOHHEIX 06pa3oB JOKYMEHTOB;

npoBepsieT COOMIOAEHUE YCIOBUM JeHCTBUTENBHOCTH SJIEKTPOHHOM TOAMHCH,
nmocpenctsoM obpamenns kK EmunoMy mopTany (B ciydae, ecliH  3agBHTENEM

MIpeicTaBlIeHbl INEKTPOHHEIE TIOKYMEHTHI, TOATTUCAHHBIE yCUNIEHHOMN
KBaATUGULIUPOBAHHON DIIEKTPOHHOM TTOJIITHACEHIO).
[Ipu HATHI U OCHOBaHUH, IpeTyCMOTPEHHBIX MTyHKTOM 2.7.1

aIMHHWACTPATHBHOTO periaMeHTa, IIOATOTaBIMBAET HPOEKT pelleHHst o6 OTKase B
TipAeMe J0KyMEHTOB, HEOOXOIUMBIX IS MPEJOCTABIECHAS] MyHUIIUIIANbHOH YCITyTH.

B cmydae, ecnw B pe3ylibTaTeé TPOBEPKH YyCUIICHHOW KBaTH(QUITUPOBAHHOU
9JIEKTPOHHOM TOMMMACK BBIABICHO HECOONIONCHHE YCIOBHH €€ JNEUCTBUTEIBHOCTH,
IPOEKT pellleHus o6 OTKase HODKEH CONEpXkaTh IyHKTHI cTarhd 1l denepaibHOTO
3akoHa Ne 63-D3, KoTOpbIe MTOCTYKUIU OCHOBAaHUEM JITISl €r0 MPUHATHA.

[Ipoekr pemeHuss 06 OTKase B TpHeMe NOKYMEHTOB, HEOOXONMMBIX MJif
TIPEIOCTABIEHU MyHHMIMNAJIBHON YCIYTH, C yKa3aHWEM MPUYHH OTKasa (B ciyyae,
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eclTi OCHOBaHHWS JUIsS OTKasa B MpueMe JOKyMEHTOB, HEeOOXOOUMBIX IS
MpefOCTaBIeHH!s MyHULMIANBHON YCIYTH, CBA3aHBI C HApyIIEHHEM YCTaHOBIIEHHBIX
Tpe6oBaHUH K TAaKUM JOKyMEHTaM, OCHOBaHWS M1 OTKasa B MPHEME TTIOKYMEHTOB
JODKHBl COIEpXaTh WH(GOpPMAIWI0 O HaUMEHOBAHWHM [OKyMEHTOB (uadopManuy,
cBejeHmit), KOTOpble He TMpeJCTABIeHbl, COXEpXKar HEJOCTOBEpHBIE U (vmm)
MIPOTMBOpPEHMBbIE CBEIEHHS, OQOPMIIEHBI C HAPYIICHAEM yCTAHOBIIEHHBIX TpeboBanui),
HarpaBiseTcs Ha COTIAcoBAHWE B YCTaHOBIEHHOM MOpsJIKe TOCPEACTBOM CUCTEMBI
37eKTPOHHOTO A0KyMEHTOO0OopoTa.

CornacoBaHde TIpoeKTa pelleHus o0 orTkaze B MpueMe JOKyMCHTOB,
HeOOXOOWMBIX st TIpPelOoCTaBJIEHUA MYHUIUITATEHON yCIIyTH, OCYIIECTBISETCA B
niopsIKe, TIPeTyCMOTPEHHOM ITyHKTOM 3.5.3 agMHHHCTPATHBHOIO perjiaMeHTa.

B ciydae OTCYTCTBUS OCHOBAaHMH Jyisi OTKasa B TpueMe JOKyMEHTOB,
MpeyCMOTPEHHBIX MyHKTOM 2.7.1 agMMHUCTpaTUBHOTO pernamMeHTa, AOJDKHOCTHOE
JTAII0, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB, B TEUE€HHE OXHOIO pabouero IHS CO THS
OCTYIUIEHUS 3asBIEHNS, HAMPABIAET 3a4BUTEIIO, YKA3aHHBIM B 3asBIEHUN CITOCOO0M,
yBeOMJIEHHE O TIOCTYIUICHUH 3asBIEHNs, ConepikKallee BXOASAIINNA PErucTpanoHHBINA
HOMep 3asBJEHUs, JaTy MONyHCeHHs 3asBICHMA, TEPEIeHb HAaUMEHOBaHUN (aiiios,
[IpeJCTABIEHHBIX K HEMY NOKYMEHTOB, JaTy MOIyqeHH: pe3yipTarta MyHUIMTIAIBHON
YCIIyTH.

3.3.3.4. WcrnonHeHue TMpouemyp, YKa3aHHBIX B IYHKTAaX 3.3.3.1, 3333
AMAHUCTPAaTHBHOTO  perjameHrta, TIpW  HAIMIUA TeXHUYECKOW BO3MOXHOCTHU
OCYILECTBIAETCS B aBTOMATHYECKOM PEXUME C HCTIOIE30BaHIHEM aBRTOMAaTHU3UPOBAHHON
nHGOPMAITHOHHOW CHCTEMEI, peIHA3HAYEHHOM sl OKasaHWs TroCyHapCTBEHHBIX H
MyHHULUIIAIEHEX YCIYT.

3.3.3.5. AIMWUHACTpATHBHBIE MPOLEXYPH], YCTAaHABIMBACMBIC IIYHKTOM 333
AMUHHACTPATHBHOTO PErTaMeHTa, BEIIOTHAIOTC B TEICHHE OXHOTO pabouero QHA CO
JIHS TIOCTYTIJIEHUS 3asBIEHUS Ha pACCMOTPEHHE.

Pe3ybTaTaMy BHIMOTHEHHS! aAMUHUCTPATUBHEIX IPOLELYP SBIISTFOTCS: TIPUHATEHIHN
Ha paccMOTpeHHe KOMIUIEKT TOKYMEHTOB I IPOEKT peweHus o6 oTkase B IpUEME
[IOKYMEHTOB, HEOOXOIMMBIX JUIS TPENOCTABICHHS MyHUIUIIATBHOW YCITYTH.

3.4. HanpasieHne MeXBEIOMCTBEHHBIX 3a1IPOCOB B OpraHbl, y4JacTBYIOIIKE B
TNpe1oCcTaBIeHUH MyHUIATIATBHOM YCIYTH

3.4.1. OcHoBanmeM Hadaja BBIIOIHEHUA aTMUHHUCTPATUBHON MTPOLIETYPBI
ABNSIETCA TIONYYEHHE [OJHKHOCTHBIM JIMIIOM (paGOTHUKOM), YIIOITHOMOYEHHBIM HA
BLIIONHEHAEe aIMHHUCTPATHBHON MPOLENYPHl, OT JOIDKHOCTHOIO JHIZ (paboTHUKA),
OTBETCTBEHHOrO 3a TIPHEM JOKYMEHTOB, IPUHATBIX OT 3aABATEIIA JIOKYMEHTOB.

JIOIDKHOCTHBIM  JTFILIOM (paGOTHUKOM), OTBETCTBEHHBIM 33  BBITOJIHEHHE
aIMUHHACTPATHBHON IIPOTIEMYPBI, ABIACTCSH PYKOBOIUTETE WCTIONHUTEIBHOTO KOMUTETA
HoOBOKMHEPCKOI'O  CEINBCKOro  MOCEICHUA ApcKoro MyHHWIUINATBEHOTO paiioHa
Pecrry6uku TaTapcTas.

3.4.2. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3 HaIpaBlIeHAE MeKBEJOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANpaBIACT B 3IeKTPOHHOM (opMe MOCPEICTBOM CHCTEMBI
MeKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoJelicTBUS (MIpH OTCYTCTBHU TEXHUYECKOH
BOIMOMHOCTH — WHBIMH CIIOCO0aMH) 3alpoChl O MpeNOCTaBIEeHHH TOKYMEHTOB U
CBeNleHUH, TIPeIyCMOTPEHHBIX ITyHKTOM 2.6.1 agMUHUACTPATUBHOI'O perIaMeHTa.
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AIMAHHCTPAaTUBHEIE TIPOIENyphbl, YCTAHAaBIWBAEMBIE HACTOSAIIUM ITYHKTOM,
BBINIOJHAIOTCS B I€Hb MPUHSITHS 3asBIEHAS HA pACCMOTPEHHUE.

PesynpTaraMd  BBITIONTHEHWS  AIMMHUCTPATUBHBIX  TPOLELYpP  ABIAIOTCA:
HamnpaBleHHbIE B OpraHbl BIAcTH M (WIM) TOABEJIOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3alHH 3aIPOCHL.

3.4.3. CHCHI/IEU'II’ICTBI IIOCTaBIIHMKOB HaHHBIX Ha OCHOBaHHWH 3alpocCcoB,
MOCTYIIUBIINX Yepe3 CHCTEMY MeXBeIOMCTBEHHOTO 3JeKTPOHHOIO B3aUMOAEWCTBUS,
TIPEIOCTABISAIOT 3allpallliBaeMble HOKYMEHTHl (MH(OpPMAIMIO) WIM HAalPaBIAOT
YBEIOMJIEHUsS. 00 OTCYTCTBHM IOKyMeHTa W (WiIHM) MH(OpManuu, HEOOXOIMMBIX A
MpenoCTaBIeH!s MYHUIIUITATEHON yCIIyTH (fanee — yBeZoMIIeHHe 06 OTKa3e).

AIMUHHUCTPATHBHBIE TIPOLIEAYpPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BLITIOJIHSIIOTCS B TeUYeHWe Tpex OHed co JHS MOCTYIUIEHHs MeXBEIOMCTBEHHOIO
3alpoca B OpPraH MIIM OpPraHW3alHio, MPefOCTABISIONINE JOKYMEHT U HH(OpMAaLWIO,
€CIId UHBIE CPOKH TOATOTOBKY ¥ HAIpPaBIeHWs OTBETa Ha MEKBEJOMCTBEHHBIN 3aIpoOC
He yCTaHOBJEHB (eaepalbHBEIMH 3aKOHaMH, I[PaBOBEIMM aktamu IIpaBurenscTBa
Poccuiickoit ®Defepalldyi U MPUHATEIMA B COOTBETCTBUM C (DelepabHbIMU 3aKOHAMU
HOPMAaTHUBHBIMHA TIPaBOBEIMHU akTaMu Pecybnuku TarapcTas.

PesynbraTaMi  BBITIONHEHWsS  AIMUHHACTPATUBHBIX — NPOLEAYpP  SBISIOTCS:
JIOKYMEHTEI (CBeleH s ), HEOOXOAUMEIE UL TIPEHOCTABIEHHS MYHUIUIAIBEHON YCIyTH,
nmubo yBemomiieHne 00 OTKa3se, HalpapJIeHHbIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HallpaBIICHHUC MEXBEJOMCTBCHHEIX 3aIIPpOCOB.

3.4.4. JomKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HANpaBlIeHHE MEXBEIOMCTBEHHBIX
3aIpoCcoB:

TONy4aeT 3arpailiBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3IEKTPOHHOIO
B3aUMONEHCTBUS JOKYMEHTHl (CBeleHHs), HeoOXOAWMBIE [UIS IPelOoCTaBICHUS
MYHWIHUTIAIBHON YCITyTH, TM00 yBeJoMIeHHe 00 OTKase MpH OTCYTCTBUU JOKYMEHTA
(unn) uHQGOpPMALIIH;

pu HaITUYUH OCHOBaHHH, IperyCcMOTPEHHBIX IIyHKTOM 2.7
aIMPHHACTPaTUBHOTO pEerjiamMeHTa, MOJATOTABINBaeT MPOEKT pelmeHus o6 oTkase B
TprueMe JOKyMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABIEHNS MyHHLUTATBHOH YCITyTH.

[IpoekT pemIeHHs 00 OTKase B IpHEMe JOKyMEHTOB, HEOOXOIMMEIX [IIA
MpeocTaBeH s MyHHUIMNANbHON YCIyrH, ¢ yKasaHWeM NPUYMH OTKasa (B ciyvae,
ecld OCHOBaHWS Ui OTKaa B IpHeMe JTOKyMEHTOB, HEOOXOOMMBIX s
IPeJOCTABIEHHS MyHULMIIATBHON yCIIyrd, CBS3aHBl C HapyHIEHHWEM YCTAHOBICHHBIX
TpeGoBanuil K TaKMM [OKYMEHTaM, OCHOBaHHMs I OTKasa B IpUEME HOKYMEHTOB
JIOJDKHBI COZEpKaTh WH(GOPMALIMIO O HAWMEHOBAHWH JOKYMEHTOB (MH(pOpMauuw,
CBelleHMH), KOTOpble He MpEeICTABIEHB, CONEPXKAT HENOCTOBepHBIe U  (WIH)
POTUBOPEYUBEIE CBEICHIA, 0QOPMIIEHB! ¢ HapyIEHHEM yCTaHOBJIEHHBIX TpeboBaHMi),
HANpaBIAETCs Ha COrJIacOBaHME B YCTAHOBIEHHOM MOPSJIKE MOCPENCTBOM CHCTEMBbI
37eKTPOHHOTO TOKyMEeHT0060poTa.

CoriacoBaHue TMpOEKTa peIleHus o0 oTkase B TpHEME JIOKYMEHTOB,
HeoOXOAUMBIX IS TPENOCTaBIEHHs MYHHIMUIAIBHOW YCIYTH, OCYMIECTBIIETCS B
TopA/IKe, TIPELYCMOTPEHHOM MyHKTOM 3.5.3 aIMUHACTPATHBHOTO PETIaMEHTa.

AJMWHUCTPATUBHBIE TIPOLETYPhl, yCTaHaBIMBaeMble HACTOALIMM IYHKTOM,
BBITTONHSIOTCS B IEHD ITOJIyU4EHUS CBEJIEHUH 110 MEXBEIOMCTBEHHEIM 3aIIPOCAM.

PesynpTaTaMy  BEINONHEHHS — AIMHHHCTPAaTHBHBIX — NPOUCNYp  ABIAIOTCA:
JOKYMEHTBI (CBeJIeHNU), HeoBXOMIMBIE IS TIPeJOCTaBIeHNS MYHULUITAIBHON yCIIyTH,
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NpOeKT pemreHAss o006 OTKase B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX Ui
NpeIOCTaBIEHUS MyHULIUTANBHON YCITYTH.

3.4.5. UWcrnonHenue TpoUENyp, VyKa3aHHBIX B myHkTax 3.4.2, 344
aIMHHHACTPATUBHOTO periaMeHTa, TpH HANWIMUA TEXHHYECKOW BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMAaTUYECKOM peXUMe C UCTIONB30BaHNEM aBTOMATU3UPOBAHHON
HHpOpMaTHOHHOM cHCTeMBI, MpeIHa3HAUEeHHON s OKa3aHHsd TIOCYIapCTBEHHBIX U
MYHHUIUTANBHBIX YCIYr, B TOM 4HCIE C MOMEHTa pEerucTpalud 3asgBIECHHS B
COOTBETCTBUU C MYHKTOM 2.13 aIMUHUCTPATUBHOI'O PETIIaMEHTA.

3.4.6. MakcuMansHEIE CpPOK BBINOJHEHUS aIMUHUCTPATUBHBEIX MPOLELYD,
yKa3aHHBIX B TyHKTE 3.4 aIMMHMCTPAaTUBHOIO PETJIAMEHTA, COCTABISET TPU pabovux
THSI.

3.5. TloaroroBka pe3yibTaTa MyHULUIIAIBHOHN YCIIYTH

3.5.1. OcHoBaHWeM Hayaja BBITIOTHEHUS aIMHUHHUCTPATUBHOW IIpOLEXyPEI
SIBIIAETCS TIOCTYILUIEHHE OT MOJDKHOCTHOTO JIMIA, OTBETCTBEHHOrO 3a HAarpaBlieHHUe
ME)KBEJJOMCTBEHHBEIX  3allpOCOB, JOKYMEHTOB (CBeIeHHUi), HeoOXOMUMBIX IS
IPEI0CTaBICHUS MyHHULUIIATbHOH yCIIyTH.

JIOMKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHME aIMUHUCTPATHBHOM
TpOLEAyphl, SBISETCS CeKpeTapb WCIONHUTENbHOrO KoMuTeTa HOBOKHHEPCKOTO
CEBCKOTO TIOCENeHMsT ApCKOro MyHHIMIAIBHOTO paioHa Pecmybnuku Tarapctan
(mamee - HOMKHOCTHOE JHMIO, OTBETCTBEHHOE 32 MOATOTOBKY pe3ylbTara
MpeoCTaBIeH | MyHUIUIATEHOR YCIyTH).

3.5.2. JomKHOCTHOE ITHLO, OTBETCTBEHHOE 3@ TIIOArOTOBKY pe3ylbTaTa
TpeIOCTaBICHUS] MyHULUITAIbHON YCITyTH:

paccMaTphBaeT COPMHUPOBAHHEIH KOMIUIEKT TOKYMEHTOB, HEOOXOIUMBIX A7t
TIpeIOCTABIICHNS MyHUIIUIIAIBHON YCIYTH;

IpU BBIBIEHWH OCHOBAaHWH IS OTKasa B MPEAOCTABICHHH MyHHIUNATbHOH
YCIyTH, yKa3aHHBIX B MyHKTe 2.8.2 aMAHUCTPATHBHOTO PETJIAMEHTA, OATOTaBIMBACT
TIPOEKT peleHns 06 0TKase B MPEOCTaBIEHAN MyHHLMITAIBHON yCIIYTH;

B CJTydae OTCYTCTBHS OCHOBAHHH IS OTK232 B MIPENOCTABICHUH MyHUIIIIATEHOH
yCITyTH, TPeLyCMOTPEHHBIX ITyHKTOM 2.8.2 aJMWHHUCTPATMBHOTO pETJIaMEHTa, MO
WUTOraM  pACCMOTpEHHs  JOKYMEHTOB, HEOOXOIWMBIX — IJIsI  OPENOCTaBIEHHUS
MYHMIMIATBHOW YCIyrH, TIOATOTABIMBAET MPOEKT pesylbTaTa TMpeloCTaBICHHA
MYHWIUITATGHOY yCIyTd B COOTBETCTBUM C IOMMYyHKTaAMH 1 — 3 myHnkra 2.3.1
aIMUHHACTPATUBHOTO pernaMeHTa;

HANpaBJisieT ~ [IOATOTOBNEHHBI  TpPOEKT  pesynbTara  TPENOCTaBICHMUS
MYHHIIUNANBHONW yCIyTW Ha COTNAcOBaHUE B YCTAHOBIEHHOM MOPSIKE MOCPE/CTBOM
CHCTEMBI 3TIEKTPOHHOTO JOKyMEHTO000pOTa.

AIMVHHCTpaTHBHBIE TIPOLEAYPEl, yCTaHABIHMBaeMble HACTOSIIUM TTYHKTOM,
BBITIOJTHSIOTCS B TEUEHWE OJHOTO pabodero IHs.

Pe3ynbTaTaMu BHIOTHEHMS aIMUHUCTPATUBHBIX MNPOUEXYp SBISIOTCS: HPOEKT
peleHus 00 0TKa3e B PeIOCTABIEHUH MYHHIMIIANBHON YCITyTH, CTIPaBKK (BBIIICKH).

3.5.3. CorjacoBanue W MOAMWCAHWE MIPOEKTa pe3ynbrara NpEeIOCTaBICHUA
MyHHIHNAIBHON — ycioyru (maniee —  IPOEKTHI JOKYMEHTOB)  OCYIIECTBIISAETCS
PYKOBOJMTENEM CTPYKTYpPHOTO TIOApasfielleHus, OTBETCTBEHHOr0 3a TOATOTOBKY
pe3ysipTata MyHUIMIATBHON  YCIyTH, 3aMECTHTENEM Pykosoxutens Oprana,



PyxoBonutenem Oprana.

[ToaroToBneHHble MPOEKTH JOKYMEHTOB, UMEIOLIME 3aMevaHusi, BO3BPALLAIOTCS
Ha O0pabOTKY JHIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yibTaTa MYHHLHWTAIbHOMN
yeayru. [locne ycTpaHeHus 3aMedaHUM MMPOEKTH! JOKYMEHTOB IIOBTOPHO IepeaaroTcs
IJIST COTTIACOBAHUS U TIOATIUCAHUSI.

PykoBomutens OpraHa npu paccCMOTPEHHH IPOEKTOB JOKYMEHTOB IIpOBepseT
cobmoaeHrne agMUHUCTPATUBHOTO perjiaMeHTa JIO/DKHOCTHBIMU fuuamMu OpraHa B
JaCTH CPOKOB BBIMOJHEHUS aAMUHUCTPATUBHEIX MPOLENYp, UX MOCIEI0BATENEHOCTH U
NOJHOTHI, HAIMYMsI COTJIaCOBaHWHM YIIOJTHOMOYEHHBIX MOJDKHOCTHBIX null Oprana B
CHUCTEME 3JIEKTPOHHOTO JOKYMEHT0000pOTa.

B ciywae BEISBIEHHS ~HApyIUeHWH B 4YacTH  CPOKOB  BBINOJHEHHS
aJIMUHUCTPATUBHBIX TPOIENyp, UX TOCIEA0BaTENbHOCTH U NOIHOTH PykoBoxmrens
OpraHa UHHIIAUPYET NMPUBJIEYEHNE K OTBETCTBEHHOCTH JIHII, JOITYCTUBIINX HapyIIEHMs,
B COOTBETCTBUU C IMTyHKTOM 4.3 aAMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHUCTPAaTHBHBIE TIPOLEIYPhl, YCTAaHAaBIMBAaE€Mble HACTOSAIIMM ITYHKTOM,
BEITIOJTHSFOTCS B TEYEHUE OJJHOTO paboyero JHs.

Pe3ynbraTaMy BBITIONHEHUS aIMUHHCTPATHBHEIX MPOLENYP SBIAFOTCSA: pelieHune
00 OTKa3ze B IpHeMe JOKYMEHTOB HEOOXOJUMBIX JUld MPeJoCTaBIeHUS MYHUIIUIIATBEHON
YCITyTH, pelleHHe 00 OTKasze B IIPENOCTaBIEHWM MYHUIIUNAILHOW YCIIYTH, CIpaBKa
(BBITIUCKA).

3.5.4. MHcnonnmenwe Tmpouenyp, yKasaHHBIX B IyHkTax 3.5.2, 3.5.3.
aIMUHHCTPATUBHOIO  perjaMeHTa, IpH HaIUYAK TEXHUYECKOH BO3MOKHOCTH
OCYILECTBIISETCS. B aBTOMATHIECKOM PeXHME C MCIIONIb30BaHUEeM aBTOMaTH3HPOBaHHON
WH(OPMAITMOHHOW CHUCTEeMBl, NPEeJHAa3HA4YeHHOH M OKasaHUs TOCYNapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT.

MakcUMaTBHBIH CPOK BBITIOJHEHHS aIMUHUCTPATUBHEIX TIPOLIENYD, YKA3aHHEIX B
MyHKTe 3.5. a[MAHHCTPaTUBHOTO pEraMeHTa, COCTaBIIIeT OJUH pabouui IeHb.

3.6. Brijiaua (HarpaslieHHe) 3asBUTEITI0 pe3yIbTaTa MyHUIUTIAIBHON YCITyTH

3.6.1. OcHoBaHueM Hayana BBIIOJHEHUS aJAMUHUCTPATUBHON IIPOLEMYPHI
SBJISETCS TMOJyd4eHHe JOJUKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE
aIMUHUCTPATHBHOM TIPOLEXYpHl, HOKYMEHTa, NOATBEPXKIAOIIEr0 IpeIoCTaBIeHNEe
MYHULUIIATBHOM! YCIIyTH.

JIOMKHOCTHBIM JTMIIOM, OTBETCTBEHHBIM 32 BBLINOJHEHUE aIMHHUCTPaTHBHOU
TpoLeNypsl, SBISETCS CEeKpeTaph WUCIIOJHUTENLHOrO KoMuTera HOROKMHEPCKOTO
CeNIBCKOT0 TOceNeHnss ApCKOro MyHHUIMMambHOro pakona Pecmybnuku Tatapcran
(manee - IOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BhIIady (HanpaBleHue) JIOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIady (HampaBleHUE)
JOKYMEHTOB:

obecrieyyBaeT  pPETUCTpalMi0 H|  BHECEHHWE  CBEICHHH O  pesynbTaTe
TpeIoCTaBlIeHHs. MYHHUIMNAIBHON yCIyrd B MOJCHCTEMY BEICHUS NOKYMEHTAIHH
ABTOMATU3MPOBAHHON HH(OPMALUMOHHOH CHCTEMBI, TpPEIHAa3HAYEeHHON I OKasaHhA
roCyIapCTBEHHbBIX U MYHHUIHIAIBHBIX YCIYT;

W3BeIaeT 3asgBUTENs (€70 MPeACTaBUTENS) CII0COOOM, YKa3aHHBIM B 3aABICHHUH, O
pe3ynbTaTe MpeNOCTaBlIeHHs MYHUIWIANBHOW yCIYTH M O BO3SMOXHOCTH IONyHEHHUS
pesylbTaTa NpefoCTaBNeH s MyHHIMIAIBHON YCIyTy B Opraue wu 8 MOLI,
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HUcnonmenne  mpouegyp TpHM  HAIWYAM  TEXHWYECKOM  BO3MOXKHOCTH
OCYIIECTBISAETCS B aBTOMAaTUYECKOM PEXUME C UCIIONB30BAHUEM aBTOMATH3UPOBAHHOM
UHQOPMALMOHHOW CUCTEMBI, IpeIHAa3HAYeHHOW i1 OKa3aHWsl TOCYHapCTBEHHBIX H
MYHULUTATBHBIX YCIYT.

AIIMUHUCTpaTUBHEIE TPOLENYpHl, YyCTaHaBIMBAE€Mble HACTOSIIIUM IYHKTOM,
BBLITIOJIHAIOTCS. B TE€YEHHE OAHOrO padodero OHA CO OHSA TOAMMCAHUS [OKYMEHTA,
SBIISIOIIETOCS pe3yInbTaTOM MIPEIOCTaBIeHUS MYHULUTAIBHON YCIyTH,
YIIOJIHOMOYEHHEIM IOJKHOCTHEIM TUIoM Oprana (Opranom).

PesynprataMu  BBHITIOJIHEHHsT  aJAMUHMCTPATUBHBIX  IPOLENYpP  SIBISIFOTCS:
pa3MelleHre CBEAEHHH O pe3ylbTaTe IIPENOCTaBICHUS MYHHMIMIANBLHON YCIYyTH B
WHQOPMAIIMOHHBIX CHUCTEMaX, U3BEIIeHUEe 3asBUTENs (ero IpeicTaBUTENsd) O
pe3ynbTaTe MpeaoCcTaBlIeHUss MyHUIIUTIANBHON YCITYTH U clIocobax ero noxydeHus.

3.6.3. [Tlopsmox BblZayu (HampaBleHWs) pe3ylnbTara MpPelOoCTaBICHUS
MYHULUANIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaileHUn 3asBUTENS 32 Pe3yJbTaTOM MYHULMUIIAILHONW YCIYTH B
M®ILI, paborauk MOl BbigaeT 3asgBUTENIO pe3ylbTaT MYHHLMNAJILHON YCIYTH B
dbopMe SK3eMIUIApa SIEKTPOHHOTO JOKyMeHTa Ha OymaxsoMm Hocurene. Ilo
TpeOOBaHWIO 3aABUTENSI BMECTE C OJK3EMIUIIPOM 3SIEKTPOHHOIO HOKYyMEHTa Ha
OyMakHOM HOCHUTENe €My NPEeNOCTaBIAETCS SK3EMIUIAP 3JIEKTPOHHOIO JOKyMeHTa
IIyTEM €ro 3aliCH Ha ChbeMHBIA HOCUTENb HH(OPMAlUK WM HallPaBIEHUS 3K3eMILIIpa
3NEKTPOHHOTO NOKYMEHTa TIO 3JIeKTPOHHOI rmouTe B afapec 3asBurend. [Ipu 3anvcu Ha
CHEMHBI HOCHTENb> WHOOPMAUKMH WIXM HalpaBlIeHHH 3K3eMIUISpa 3IIEKTPOHHOIO
IOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBIEH 3K3EMIUIIP 3JEKTPOHHOTO TOKYMEHTa Ha
OyMa’)kHOM HOCHTEJe, [0 3IeKTPOHHOH T04YTe HUIEHTUYHOCTH TAKOr0 3IK3eMIUIsIpa
SIEKTPOHHOTO TOKYMEHTa O3K3eMIUIAPY JJIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHUTEIIE 3aBEPAETCS YIIOTHOMOYEHHBIM COTPYAHHUKOM C HCIIONBE30BAHUEM YCHIICHHOM
KBATH(UIIUPOBAHHON 3JIEKTPOHHOM MOAITHCH.

AIMUHHCTPATUBHBIE TIPOLEIYPHl, YCTAHABIMBAEMbIE HACTOSIUM ITyHKTOM,
BBITIONHAIOTCS B TOPSIKE OYEPeNHOCTH, B JeHb NPHOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE pernamenToM paborsr MOII.

PesynbTaTaMu BLINONHEHNS aAMUHHCTPATUBHEIX TIPOLIEAYD ABIAIOTCS: GUKcaus
daxTa BHIZAUM pe3ynbTara MpeocTaBlIeHHs MyHuIunansHon ycmyru B AMIC M®I],
pE3yJIBTAT TPEeJOCTABICHUS MyHULMIIAIBHON YCIyTH, BEIIaHHBIH 3asBUTEIIIO.

3.6.3.2. Tlpu ofpalmeHnn 3asBATENS 3a Pe3yJbTaTOM MYyHHLMNATbHOW YCIYTH
yepes Enuuerd, Pecry6nukaHCKuil TOpTan 3agBUTENI0 B JIMYHBIA - KaGHHET
ABTOMATHYECKH HaNpaBiisgeTcs OIeKTPOHHBIH o0pa3 IOKyMeHTa, SBIISIOILErocs
pe3yIETaTOM TIPEOCTABIEH)S MYHWIHIIATGHON YCIyTH, MOAIUCAHHEIN yCHIEHHOH
KBaNU(UIUPOBAHHON 3JIEKTPOHHON TOMIMUCHIO YMOIHOMOYEHHOT0 NOMKHOCTHOTO JIALA
Oprana (Oprasom).

AJMUHUCTPATHBHEIE TIPOUENYpEl, YCTaHABIMBAaeMble HACTOAIIUM ITYHKTOM,
BLITIONHSAIOTCS B J€Hb IOAIIUCAHHS IOKYMEHTa, MOATBEPXKOAFOIIEro MpedoCTaBIeHNE
(0TKa3 B MPeJOCTaBIEHUN ) MYHUIUIAIBHON YCIYTH, YIIOTHOMOYEHHBIM OJUKHOCTHEIM
muroM Oprasa (Opradom).

PesynbraTaMyi  BBINONHEHMS — aIMUHHCTPATHBHBIX  MPOUENYp  SBISIOTCA:
HampapjieHue (IPefoCTaBeHHE) C HCIHONb30BaHWEM EquHOrO, Pecry6nukanckoro
TopTaia 3asBUTeNI0 JOKYMEHTA, TIOATBEPKAAIOIIETO MPEOCTaBICHIE MYyHUIIUIAIbHON
ycIyTH (B TOM HHCIIe 0TKa3 B PEIOCTABIEHUH MyHUIIUIATBHOH YCIYTH).
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3.6.3.3. Ilpu obpameHny 3asdBUTENA 3a pe3yIbTaTOM MYHHUIIHIIANBHON YCIYTH B
Opran, JODKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIJauy (HampaBleHHe) HOKYMEHTOB,
BBIJJAET 3asBUTENIO Pe3yNbTal MyHULIMNAIBHOW ycnyru. I[lo TpebGoBaHuio 3agBuTENS
BMECTEe C D3K3eMIUIISIPOM OJIIEKTPOHHOIO [JOKyMEHTa Ha OyMaXHOM HOCHTEIe eMy
MIPEAOCTABIISIETCS SK3EMINISP SIIEKTPOHHOTO JOKYMEHTa ITyTEM ero 3aluCH Ha CheMHBIN
HOCHTEIIb I/IH(bOpMEH_[HH HITH HallpaBJICHHA 3K3eMILIsApa 3JEKTPOHHOTO AOKYMEHTa II0
JJIEKTPOHHOM II0YTE B afipec 3assBUTEII.

AJIIMMHUCTpaTHBHBIE TIPOLEeTyphl, yCTaHaBIMBAaeMble HACTOSIUIUM [TYHKTOM,
OCYIIECTBJIAIOTCA B IIOPSANKE OYEPENHOCTH, B JI€Hb TPUOBITUS 3asBUTENS B
cootBeTcTBUU ¢ [IpaBuiiaMmu BHyTpeHHEro TpyAoBoro pacnopsaka Oprana.

PesyneTaTom BEINOIIHEHHS aAMMHUCTPATUBHEIX MPOUENYp SBISIOTCA: (QUKCAIUS
(akTa  BBIOAYM ~ pe3ynbTaTa  IIPENOCTaBleHUS  MYHWLMIAINBHOH  YCIOYyrd B
ABTOMATU3UPOBAHHOW HH(POpPMALIMOHHOW cUcTeMe, TpelHa3HAYEHHOU NI OKa3aHus
roCyAapCTBEHHBIX U MyHULIMNAIBHBIX YCIYT.

3.7. UcnipaBileHUEe TEXHUYECKUX OITHOOK

3.7.1. B ciyuae oOHapyXeHHs TEXHUIECKOH OIMMOKH B JOKYMEHTE, SBISIOMIEMCS
pe3yNbTaTOM MYHUIIUNIATIEHON YCIIyTH, 3aIBUTENb HanpasnseT B Oprax:

3asgBlieHUWe 00 WCNpaBIeHUM TeXHW4YecKoW omubku (mpunoxeHue Ne 5 x
HacTOSIIEMy aJIMHUHUCTPATHBHOMY PETTIAMCHTY);

JOKYMEHT, BBIJIAHHBIM 3asSBUTENI0 KaK pe3ylbTaT MYHHIUIIAILHOW YCIYTH, B
KOTOPOM COAEPKUTCS TEXHUUIecKas OInbKa,

NOKYMEHTBI, UMEIOLIUE FOPUANYECKYH CHITYy, CBHUAETEIBCTBYIOLIME O HaIW4YUHU
TeXHUYECKOH OLIMOKHU.

3asBiieHre 00 WCIpaBiIeHUN TEXHUYECKOW OMMOKH B CBeIeHUAX, YKa3aHHEIX B
IOKYMEHTe, SIBJISOIIEeMCS pe3ybTaToM MyHULIUNAIBHON YCITyTH, TIOAAeTCs 3asiBUTEIIEM
(YTIOTHOMOYEHHBIM IIpEeCTABUTENEeM) IIOYTOBBIM OTIHpAaBIEHWEM (B TOM HHCIE C
HCIIONB30BAaHUEM SJIEKTPOHHOM 1OYTH), nubo dUepe3s Emunei, Pecmybnukxanckui
noptan unma MOL.

3.7.2. JIomXHOCTHOE JTULI0, OTBETCTBEHHOE 32 ITPUEM JOKYMEHTOB, OCYIIECTBIISIET
IIpUeM 3asBIIeHNUS 00 MCHpaBIeHUU TeXHUYECKOW OIIMOKH, PETMCTPUPYET 3asBIIEHUE C
MPUIIOKEHHBIMU JOKYMEHTAMH M TIepeflaeT UX MOIDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00paboTKy NOKYMEHTOB.

AJIMWHHUCTpaTHBHBEIE MPOLEIYPHl, YCTaHABIMBAEMBIE HACTOSAUIMM ITYHKTOM,
BBIIIOJIHAFOTCS B TEUEHHE OJHOTO pabodero OHs ¢ JaThl perucTpalu 3asBIeHus.

PesynbTaTaMu BEITTOJTHEHUS aAMUHUCTPATUBHBIX MPOLENYD ABIIOTCS: IIPHHATOE
W 3aperuCTPUPOBAaHHOE 3asBJIEHHE, HANpaBIEHHOE Ha PacCMOTPEHUE MOJDKHOCTHOMY
ALY, OTBETCTBEHHOMY 3a 00paboTKy HOKyMEHTOB.

3.7.3. JIOIDKHOCTHOE ITHIIO, OTBETCTBeHHOE 3a 00paboTKy IOKyMEHTOB,
paccMaTpuBaeT IOKyMEHTBI W B LENAX BHECEHHs WCIPaBICHUA B JOKYMEHT,
SIBIISTIOILMANCS PE3yTBTATOM TPEeIOCTaBICHUS MYHUIMIAIBHON YCITyTd, OCYIIECTBISAET
IpoLeyphl, MpeayCMOTPeHHle MYHKTOM 3.5 aIMHHHMCTPATHUBHOIO PErIaMeHTa, 1
BBIJAeT MCIPABICHHBIA IOKYMEHT 3asBHTENIO (YNOTHOMOYEHHOMY MpPEICTaBHTEINO)
JIAYHO TIOZ POCIIHCH C H3BATHEM Y 3asBHUTENs (YHOTHOMOYEHHOTO MpPENCTABUTENIS)
OpUTHHANA JOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHWYECKas OLIMOKa, Ui HalpaByieT
B afpec 3aABUTENs TMOUYTOBEIM OTMPABIEHHEM (TIOCPENCTBOM OIEKTPOHHOW MOUTEI)
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MACBMO O BO3MOYKHOCTH TIOMyHeHHWs [IOKyMeHTa TpW mpefocrasieHun B Oprad
OpUTHHAJA JOKYMEHTa, B KOTOPOM COIEPKUTCS TEXHUIECKAS OLIHOKa.

AQMVHUCTpaTHBHBIE TIPOUELYPHl, YCTaHABIUBAEMBIE HACTOSIIMM MyHKTOM,
BBITONHSAIOTCS B TedeHHe MABYX pabouux JAHeH mocine OOHAapyKeHHS TEXHWIECKOU
OWMOKM WAM TOIy4eHHs OT IJ00Oro 3aWHTEPECOBAHHOIO JIHNA 3asABICHHS O
JOMyLUeHHOHN owubKe.

PesynbTaraMyl  BBIIONHEHMS  AJIMHUHMCTPATUBHBIX — OPOUENyp  ABIAIOTCA:
BELIAHHBIN (HapaBieHHBIN) 3asIBUTENIO TOKYMEHT.

4. Tlopsinok u GpopMBI KOHTPOIIS 32 MPeI0CTABIeHHEM MYHHIHNAIBLHOH
yCIayru

4.1, TIopsiAOK OCYIIECTBIEHUS TEKyIIEro KOHTPOJIS 32 COOMONCHUEM H UCTIONMHEHHEM
OTBETCTBEHHBIMH JOJKHOCTHEIMH JTUIIAMHU TTOJIOKEHHI aIMUHUCTPATUBHOIO
pernamMeHTa W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, yCTaHABIMBAOIIAX TpeGoBaHUS K
TMPeI0CTAaBICHHIO MyHULIUNAIBHON YCIIYTH, @ TAKXE NPUHATHEM UMH pelueHui

KoHTposib 3a TOTHOTON ¥ Ka4eCTBOM MPEeIOCTaBICHIA MYHHLUIIATBbHOW YCIyTH
BKITIOUaeT B ce6s BBISBICHHE U yCTpaHEHWE HAPYIISHNH NpaB 3asBUTENeH, IPOBEIeHNS
MpOBEPOK ~ cOOMIOfIeHns TPOLEAYp  IPeNoCTaABICHUS MYHUIIMUTIAIBHON  YCIYTH,
TOATOTOBKY peIleHn Ha JeicTBUA (6e31eHCTBIE) AOKHOCTHBIX JIUL] Oprana MECTHOTO
caMOyTIpaBIEHHUS.

dopmMaMu  KOHTpONs 3a COOJFOJEHWEM HCTIONHEHHS —aIMUHHMCTPAaTUBHLIX
pOLENYP SBISAOTCS:

1) mpoBepka ¥ COINACOBAHME MPOEKTOB JOKYMEHTOB IO MPENOCTaBICHHIO
MYHULMITATbHOW YCITYTH;

2) MpOBOAUMEIE B  YCTaHOBIEHHOM ropsiaKe TIPOBEPKHU BeJIEHUs
JIeJTONPOU3BOJICTBA,

3) npoBejeHIe B YCTAHOBIEHHOM MOPSIKE KOHTPOIBHBIX MPOBEPOK cobironeHust
IpoIeTyp MpeAOCTaBIeH)s MyHAUIATBEHOM yCIyTH.

B wmemsix TeKyIero KOHTPOJsS WCMONB3YITCS CBENCHUS, HWMEIOMNECT B
9NeKTPOHHOM 0ase NAaHHBIX, CIy)KeOHasd KOPPECTOHACHIMA, yCTHai U NMACbMEHHAs
wHbOpMAIHS TODKHOCTHBIX JIML, OCYIIECTBIISIOIIMX BRIIOIHEHNUE aJIMUHUCTPATUBHEIX
IpoLEeyp, JKyPHAIEI ydeTa COOTBETCTBYIOIIUX IOKyMEHTOB H APYTHE CBEACHIA.

Jls ocyIecTBIEHHS. KOHTPOIS 32 COBEPIICHHEM JeCTBUH MPHU NPEIOCTABICHUN
MYHUIUNATBHOW YCIYyTHW W TPUHATHH pelieHui pyKOBOAUTENIO OpraHa MECTHOTO
CAMOYIIPAaBIEHHs [IPEICTaBIAIOTCS CIpaBKH O  pesynbTaraX —[PEeAOCTABICHIA
MYHULUNAIBHON YCITYTH.

O cily4asX ¥ NpAIUHAX HapyIIEHHs CPOKOB, IOCIEN0BATEIBHOCTH M CONCPIKAHMA
aIIMUHUCTPATHBHBIX MPOIEAYp MAODKHOCTHBIE JIMNA HEMEIUIEHHO UHOOPMUDPYIOT
PYKOBOIMUTENsT OpraHa, MPeAOCTaBIMOMEro MyHUIUIATBHYIO yCenyry, a Takke
TpeANPUHAMAIOT CPOYHBIE MEPEI [0 YCTPaHeHHIO HapyIIeHuH.

Texymmi KOHTPOIb 32 cOOTMIONEHNEM IOCNe0BATENIEHOCTY  NedCTBUH,
OTpeNleNieHHbIX  AJMWHACTPATUBHBIME  TPOIETypaMH o  IPEeIOCTaBJIEHUIO
MYHHUIUTIATIBEHOR YCTyTH, OCYIIECTBISIETCS 3aMECTHTCIEM PYKOBOAUTENS OpraHa
MeCTHOTO  CaMOyTIpaBleHHs, OTBETCTBEHHBIM 32  OPTaHU3ANUIO paboTel 1O
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NPeNOCTABICHAI0 MyHUIUNIATBHOH YCITyTH, Ha4albHUKOM OTJENa, OCYIIECTBIISIOIIErO
OpraHu3anuio paboTsl 110 MPETOCTABIEHUIO MYHUIUITAIBHOR YCITYTH.

[lepeyeHb JODKHOCTHBIX JIMI, OCYIIECTBIAIOIIMX TeKYUIMH KOHTPOIb,
yCTAHABIWBAETCS TIONOKEHMSIMA O CTPYKTYPHBIX MOJpPa3JelleHUsX OpraHa MeCTHOTO
CaMOYTIPaBIEeHUS U JODKHOCTHBIMU perflaMeHTaMH.

4.2. Tlopsmok ¥ IepUOAUYHOCTE OCYILECTBIEHMS MIJIaHOBBIX U BHETUTAHOBBIX IIPOBEPOK
[IOJIHOTHI ¥ Ka4ecTBa MPeNoCTaBIeHNS MyHULIUITAIBHON YCIIYTH, B TOM YHUCJIE TIOPsIJIOK
1 (OPMEI KOHTPOJIS 33 TIOJTHOTON M Ka9€CTBOM IIPEIOCTABIIEHUS MyHHIIAIIATEHOM
YCIyTH

4.2.1. KoHTpoIb 3a MOMHOTOM U Ka4eCTBOM IPeA0CTaBICHHU MYHUITUIIATEHON
YCIYyTH OCYIIECTBIsETCS B (hopMax:

1) mpoBeeHMs IPOBEPOK;

2) paccMoTpeHus kanob 3asBuTeneli Ha nelicTus (6e3nericTeue) Oprana, a
TAKKE UX JOJKHOCTHBIX JTUL, MyHALIUIIANBHEIX CITyKaIlyX.

4.2.2. B 1ensgx ocyIIecTBIEHUS KOHTPOJIS 3a ITOJTHOTOM ¥ KayeCTBOM
TpeIOCTaBICHUS MYHHUIIUIIATEHON yCIyTH IIPOBOASTCS TUIAHOBBIC U BHETIIAHOBBIE
npoBepku. [1opsiIoK ¥ NepHOAUIHOCTE OCYILECTBIIEHUS IIIAHOBEIX IIPOBEPOK
ycTaHaBnuBaeTcs IaHoM paboTel Oprana. [Ipu npoBepke MOTYT paccMaTpUBaThCS BCe
BOIIPOCHI, CBA3aHHBIE ¢ TPeIOCTaBIeHHEM MyHHITUIIATEHOH yCIIyrH (KOMILIEKCHEIE
MPOBEPKH ), UJTH OTIENIBHEIA BONPOC, CBA3AHHBIH € IPe0CTaBIeHHEM My HULIUTATbHOMN
ycIyru (TeMaTuueckue npoBepkHn). [IpoBepka Takxe MOKET IPOBOIUTHCS T10
KOHKPeTHOU kanole 3assBUTEI.

4.2.3. BHeIIaHOBEIE TIPOBEPKU MPOBOAATCS B CBA3H C IIPOBEPKOH yCTPaHEHUS
paHee BBISBJIEHHBIX HapyIIeHUH aIMUHICTPATUBHOTO PETTIaMeHTa, a TAKXKE B Cllydac
ToTyueHus Kanob 3asBuTelneit Ha feficTBus (6e3znedicTere) Oprana, a TakKe UX
JTOJDKHOCTHBIX JIML, MyHULUIIANBHEIX CITYKalluX.

4.2.4. Pe3ynbTaThl IPOBEpKU 0QOPMIIAIOTCS B BUIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEIOCTATKU U TIPEAJIOKEHIS 110 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTE JOKHOCTHBIX JIUI OpraHa, IpeJoCcTaBlIAroIIero
MYHHIIMTIATEHYIO YCIYTY, 38 pelueHnst 1 aeiicTua (6e3nelcTBrE), IPUHUMAaEMBbIe
(ocylecTRIsIEMbIE) UMH B X0 TIPEIOCTABIEHH)S MYHULUIATBHOH YCIYTH

ITo pe3ynpTaTam MPOBEIEHHEIX POBEPOK B CIlydae BEIABIECHNUS HAPYIICHHH TIpaB
3asBUTeNell BUHOBHBIE IIMIA TPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJaTeNnLCTBOM Poccuiickoi ®eepanuu.

PykoBomMTeNb OpraHa MECTHOIO CaMOYMpaBJeHHS HECET OTBETCTBEHHOCTE 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3aABIICHHUN.

PykoBoguTensb (3aMeCTHTeNIh PYKOBONWTEINS) CTPYKTYPHOTO TOAPA3JENCHIS
OpraHa MeCTHOTO CaMOYIpPAaBIEHHS HeCceT OTBETCTBEHHOCTh 32 HECBOCBDEMCHHOC H
(M) HeHajJIexallee BBITOTHEHHE AIMWHUCTPATUBHBIX JEHCTBHH, yKa3aHHBIX B
pazjere 3 aIMUHICTPAaTUBHOTO periiaMeHTa.

JIOMKHOCTHBIE ITWlda W WHBIE MYyHHLWIANBHBIE CIyXallue 3a peIICHHd U
neiicreus (6e3neiicTBHE), IPUHUMAEMbIe (ocymiecTBIsIeMBIe) B XOI€ MPeNOCTaBIeHUS
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MYHHIIHIIEU'II:HOf:T YCIyTH, HECYT OTBETCTBCHHOCTD B YCTaAaHOBJIECHHOM
3aKOHOAATEIIBECTBOM TIOPAOKE.

4.4. TlonoxeHnsl, XapakTepu3yroIre TpeGOBaHUS K TIOPSAKY U HOpMaM KOHTPOIIA 3a
NPENOCTaBICHNEM MYHHUIIMIIANBHON YCIYTH, B TOM YUCIIE CO CTOPOHBI TPaXIaH, UxX
o0BeIMHEHUH 1 OpraHU3aLHi

Konrpons 3a npejpocrapieHneM MyHULHUIATEHON YCIYTH CO CTOPOHBI TpaXkIaH,
UX OOBEIMHEHWA ¥ OpraHU3al[Hi, OCYIIEeCTBISETCS ITOCPEINCTBOM OTKPBITOCTH
JCSTCIBHOCTH ~ OpraHa  MECTHOIO  CaMOYNpaBlIeHUS TpPU  TPeaoCTaBIECHUU
MYHUIIMIIAIBHOW  yCIlyTH, TIOIy4eHMsl IIOJIHOHM, aKTyallbHOH W  IOCTOBEpHOM
UHQOpPMALMK O TMOPAIKE NMPeNOCTaBICHUS MYHHUIWNAIBHOM YCIYTU U BO3MOKHOCTH
nocynedHoro paccMoTpeHus oOpameHud (3kanmo0) B TMpoliecce MIpenoCTaBIeHHS
MYHHIUAIAIBEHON YCITYTH.

3. JocyneOHbiH (BHecy1eOHBIN) MOPAAOK 002Ka/I0BaHMS pPellleHHH W NeicTBHH
(Oe3meficTBHS) OpraHa, NpeoCTaABIAIOIIEr0 MYHHIMNIAJIbHYIO YCIYTY,
MHOTOpYHKIHOHAJIBHOIO HeHTPAa MPeAoCTABRIeHHS FOCYyAapPCTBEHHBIX H
MYHHIUNAJBHBIX YCJIYT, OPraHU3alnMi, ykazaHHbIX B 4yacTu 1.1 ctaTeu 16
®enepanbHOro 3akona Ne210-d3, a Takke X JOKHOCTHBIX JINII,
MYHHIHNAJLHBIX CJIYKallHX, paboTHHKOB

5.1. 3asiBuTENU UMEIOT NIpaBO Ha 06KaloBaHWe B 1OCYIeOHOM TOpSIOKE pelIeHui
U gevictBui (Oe3medicTBHUS) oOpraHa, MPEAOCTABISIONIETO MYHUIUMATBHYIO YCIYTY,
NOKHOCTHOTO JIUIla OpraHa, [PeJoCTaBISIOIIEr0 MYHHLUUNANBHYH  YCIyTY,
MYHULMTAIBHOTO  CHYJ)Kalllero, pyKOBOOWUTENsA  OpraHa,  IPedoCTaBIAIOLIETO
MYHULUNATBHYIO yCIyTYy, MHOTO()YHKIHOHATBEHOTO LEeHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3aluil, IpeayCMOTPEHHBIX 9acThio 1.1 cTaTthu
16 ®enepansroro 3akoHa Ne 210-®3, a taxike ux pabOTHUKOB.

3asBUTENb MOJKET 0OPaTUTHCSA € Kano0oi, B TOM YHCIe B CIEIYIOUIUX CIy4dasx:

1) HapyImeHue cpoka perucTpanyy 3amnpoca O MPeaoCTaBICHUH MYHHULUTIANLHOM
yCIIyTH, 3ampoca, ykazaHHoro B cratee 15.1 ®enepansroro 3akona Ne 210-03;

2) HapylleHHe CPOKa MpeIOCTaBIEeHUs MyHULUNAIBbHOM ycinyru. B ykazanHoMm
ciydae pocyaebHoe (BHecyneOHoe) o0XxalloBaHWE 3asBUTENEM pELIEHUH W JIeHCTBUN
(6e3neiicTBUs) MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, paboTHUKA MHOTO(YHKIMOHAIBHOTO
LEHTpa BO3MOXHO B CIIyuae, €CIM Ha MHOTO(QYHKIMOHANBHEIA IEHTp, PELIeHUS H
nevictBus  (Oe3meiicTBHE) KOTOPOro  OOXKamyroTCs, BO3JIOXKeHa (QYHKUUS 110
NPEJOCTABIEHNI0 COOTBETCTBYIOUIMX MYHHUMIAIBHBIX YCIYT B IIOJIHOM OOBEME B
TIOpSZIKE, OTIpe/ieNleHHOM acThio 1.3 crateu 16 @enepansroro 3akona Ne 210-03;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB WK WHGOPMALAU JIHO0 OCYLIECTBICHUS
IEHCTBUM, TMpeACTaBIeHWE WJIM OCYILECTBIEHWE KOTOPHIX HE TPEIyCMOTPEHO
HOPMATUBHBIMU IIpaBOBBIMH akramMu Poccuiickod @Denepauny, HOPMAaTHBHBIMU
npaBoBeIMU akTamy Pecrybmuku TarapcraH, MyHHLMIAIbHBIMA TIPaBOBBIMH aKTaMH
IS IpeAoCTaBIeHN S MyHHIIUIIATbHON YCIIyTH;

4) oTkaz B TmpHeMe MOKYMEHTOB, IpPEeJOCTAaBIEHHWE KOTOPBEIX MPETYyCMOTPEHO
HOPDMATHBHBIMA TIPaBOBEIMH akTaMH Poccuiickoit ®@elnepanud, HOPMATHBHBIMH
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paBOBBIMU akTamu Pecmybnuku Tatapcran, MyHUIUMNATBEHBEIMA IPABOBEIMH aKTaMHU
JUIsL TIpEIOCTABIIEHUS] MyHULIUTIAIEHOR YCIYTH, V 3asBUTEIIS;

5) OTKa3 B MPeOCTaBICHUN MyHULMIABHOM YCIIyTH, eCIIM OCHOBaHHS OTKAa3a He
peyCMOTPEHBl (elepaTbHBIMI 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUM C HUMHU
WHBIMH HOPMAaTHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit ®epepaiuu, 3aKOHaMH U
UHBIMU HOpMaTHUBHBIMU MpaBOBEIMU aKTamu Pecrrybnuku Tarapcras,
MYHHUIMIIANBHBIMU  [IPaBOBEIMM ~ akTaMW. B yka3aHHOM cimydae jgocyne6HOe
(BHecynebHOe) 0OXalOBaHWE 3asBUTENEM pelleHWd W JelcTBuM (6e3neicTBrs)
MHOTO(YHKIIMOHAIBHOTO  LIeHTpa, paboTHUKAa MHOTO(GYHKIMOHATFHOTO IeHTpa
BO3MOXHO B Cly4ae, €CIi Ha MHOTO(YHKIIMOHAJBHBIH LEHTp, pPElleHus U OeHCTBUS
(6e3meifcTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA (YHKIHS IO IIpeJOCTABICHHIO
COOTBETCTBYIOIIUX MYHHUHIANBHEIX YCIyr B TIOMHOM 00BeMe B MOpSIKE,
onpezeseHHOM dacTeio 1.3 crateu 16 @enepansHoro 3akora Ne 210-D3;

6) sarpeboBaHuWe c 3asBUTENs INIPHU IIPEJOCTABICHUHM MYHHLMIAIBHOU YCIYIH
IJ1aThl, HE MNPeIyCMOTPEeHHONW HOPMATUBHBIMH TIPABOBBIMH aKTaMH PoccUiicKol
Qenepauny, HOPMATMBHBIMHM  TIPaBOBBIMM  akTamu Pecmy6muku — TaTtapcras,
MYHULUTAIBHBIMU TIPABOBBIMU aKTaMU;

7) oTka3 opraHa, OPeJOCTABISIONIET0 MYHULUMIIAIBHYIO YCIYTY, HODKHOCTHOIO
JULA OpraHa, NPeIOoCTaBIIOIIEr0 MyHULIUIIATBHYIO YCIYTy, MHOTO(QYHKIIHOHATBHOIO
LEeHTpa, paboTHUKA MHOTO(YHKIIHOHAIEHOTO LHEeHTpa, OpraHu3alui,
MpeaycMOTpeHHbIX YacThto 1.1 crateu 16 Dexepamsroro 3akona Ne 210-®3, unu ux
pabOTHUKOB B HCIIPABIIEHUM MAOIYIIEHHBIX UMH OMEYaTOK H OIMHOOK B BBEIJAHHEIX B
pesylbTaTe NPefOoCTaBIeHNUs MYyHULUNAIbHOW YCIyTH NOKyMeHTaxX MO0 HapylleHue
YCTaHOBJIEHHOT'O CpOKa TaKUX HWcIpaBieHud. B ykaszaHHOM ciyuae nocyneOHOe
(BHecynebHoe) oOxamoBaHWe 3asBUTENEM pelleHHid u JaedcTBui  (Oe3neicTBus)
MHOTO(QYHKIIMOHATTBHOTO  LIeHTpa, pabOTHHKa MHOTO(YHKUHOHATEHOTO —IIEHTpa
BO3MOXHO B ClIydae, ecllM Ha MHOTO(QYHKLUHOHAIBHBIA LEHTP, pElIeHus] ¥ AeHCTBUS
(besneiicTBHE) KOTOPOro OOXKaTyrOTCs, BO3MOXeHa GYHKUHS IO MpeIoCTaBICHHIO
COOTBETCTBYIOIIIMX MYyHUIHINANBHBIX YCIYr B TIOJHOM O0OBEMe B TIOPSJKE,
onpeneneHHoM yacTeto 1.3 crateu 16 @egepansHoro 3akoHa Ne 210-03;

8) HapylleHWe cpoka WJIU MOpsJKa BBIIaYd JIOKYMEHTOB IO pe3yIbTaTaM
Ipe10CTaBIeHU MyHUIIUTNIAIBHON YCIyTH;

9) nprocTaHOBIIEHUE TIPENOCTABIEHUS MYHUIIUTIATBHON yCIIYTH, ECTU OCHOBaHUS
TIPUOCTAHOBIIEH!S HE TPeIyCMOTpeHBl (QefepaTbHbIMU 3aKOHAMH W MPUHATHIMHA B
COOTBETCTBHM ¢ HHMH HWHBIMH HOPMAaTHUBHBIMU TIpPaBOBBIMH akTaMu Poccubickoit
denepaniiii, 3aKOHAMW W WHBIMH HOPMATHBHBIMH IPaBOBBIMU aKTaMu PecrryOmnuku
Tarapcran, MyHHUIMIATEHEIMEA NIPaBOBBIMU akTaMu. B ykazanHoM cirydwae mocyznebGHoe
(BHecyneOHOE) 0OkajoBaHHe 3asBUTENEM peIleHHH u JedcTBUl (OesmedcTBHA)
MHOIO(YHKIMOHAILHOTO TeHTpa, paboTHUKa MHOTO(MYHKIMOHAIBHOTO LIEHTpa
BO3MOJXHO B CIIydae, eCiii Ha MHOTO(QYHKIWOHAIBHBINA LEHTp, pelleHus U JeHcTBUs
(be3meiicTBHE) KOTOPOro OONKATYIOTCS, BO3TMOXKEHAa GYHKUIHS IO IPeSOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMMANBHBIX YCIYT B TOJHOM O0BeMe B IIOPSIKE,
onpezieNeHHOM YacThio 1.3 crateu 16 @enepansroro 3akona Ne 210-03.

10) TpeOoBaHMe y 3asBUTENs MPU NPEAOCTABIECHUHM MyHHWIMIANILHOW YCIyTH
JNOKYMEHTOB WJIM WHGOpPMAlUK, OTCYTCTBHE M (MIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAIKCH TIPU [IEPBOHAYATEHOM OTKa3e B TIpHEMe JOKYMEHTOB, HEOOXOMUMBIX LIS
IPEeJOCTABIEHNUs MYHUIMIIATBHON yCIyTH, TM00 B NMpPEeIOCTaBIIEHHH MYHHLHIAIBHON



30

YCITyTH, 32 UCKIIOUEHUEM CIIy4aeB, IIPelyCMOTPEHHBIX NyHKTOM 4 uvactd 1 craten 7
O®epnepansHoro 3akoHa Ne 210-®3. B ykazannoMm cnydae nocynebHoe (BHecyzeOHOE)
obxanoBanue 3asIBUTENEM peleHui U NelCTBUM (6e3neticTrus)
MHOTO(QYHKIMOHAIBHOTO 1IeHTpa, paboTHUKa MHOTOGYHKIHOHAIBHOI'O LIEeHTpa
BO3MOXKHO B Cly4ae, €Cldi Ha MHOTO(YHKIIUOHANBHBIN UEHTp, pellleHus W OeHCTBUS
(OesneificTBHE) KOTOPOTrOo OOKAIyIOTCS, BO3JOXKeHa (YHKIHUS IO MPeIoCTaBIEHHIO
COOTBETCTBYIOIIMX MYHUUMNAIBHBIX YCIYyr B TOJHOM oOOBeMe B TOpsIKe,
omnpeaeneHHoM dacTeio 1.3 crateu 16 @enepansroro 3akoHa Ne 210-D3,

5.2. XKamoba momaercss B THCbMEHHOW (opme Ha OyMa)XHOM HOCHUTeNe, B
3JIEKTPOHHOW ¢opMe B OpraH, NPeJOCTABISIIONME MYyHULUNAIbHYIO YCIYTY,
MHOTO(QYHKIIMOHAEHBIN I[eHTp NUO0 B COOTBETCTBYIOIIWHA OpraH TrocylapCTBEHHOH
BIIACTH, SBIAIOMIMICS yupeauTesleM MHOIO(QYHKIUOHABHOIO LeHTpa (Jalee -
yUpeauTeNlb ~ MHOTO(YHKIMOHANBHOTO LEHTpa), a Takke B  OpPraHW3aluH,
npexycMoTpeHHble yacTho 1.1 crateu 16 @enepansroro 3akoHa Ne 210-®3. XKanober
Ha pelleHus W OekcTBHs (Oe3nelcTBUE) pyKOBOAMTENS OpraHa, MpeIoCTaBISIOLLETO
MYHHIUIATBHYIO YCIYTY, TOAA0TCs B BBIIECTOSIIHI OpraH (Ipy ero Hanu4uu) mudo B
clly4ae ero OTCYTCTBHUSI PacCMaTpUBAIOTCS HETIOCPEICTBEHHO PYKOBOIMTENIEM OpraHa,
MPEOCTABISIONIET0 MyHUIOUNANbHYI0 ycayry. »Kamobsl Ha pelneHus W OeHCTBUS
(6e3neiicTBre) paboTHHKA MHOrOGYHKIMOHAIBHOTO LEHTPa MOAAOTCS PYKOBOIMTEIIO
3TOr0 MHOTOQYHKIMOHANbHOTO WeHTpa. JKamoOel Ha pemeHus W JedcTBUA
(GesmeticTBUE) MHOTO(YHKIUOHATHHOTO IEHTPA MOJAr0TCS yapeaUTEIIo
MHOTOOYHKUHOHATBHOTO I[EHTpa HIW TOJDKHOCTHOMY JIMLY, YMOJHOMOYCHHOMY
HOPMAaTHUBHEIM TpaBOBbIM akToM Pecrry6mukm Tarapcran. JXKamoObl Ha pelieHus u
neiicteus (6es3jeiicTBue) paOOTHUKOB OpPraHU3aUUi, MpeXyCMOTPEHHBIX dacThio 1.1
crateu 16 ®enepansHoro 3akona Ne 210-@3, moparoTcs PYKOBOAUTENSAM STHX
OpraHu3alui.

Kanoba wa pemrenuss u aedctBus (Oe3neiicTBUE) opraHa, IPEIOCTaBIIAOIIETO
MYHUIUTIABHYI0 ~ YCIyTy, JAOIDKHOCTHOTO JIMIA OpraHa, IIpeJOoCTaBIIAFOLIErO
MYHULUIATBHYI0 yCIyTy, MYHHWLIMNANBHOIO CIY)Kallero, PYyKOBOOHUTENS OpraHa,
NPENOCTABIAIONIEr0 MYyHHUHUMAIBHYIO YCIyTy, MOXET OBITh HampaBieHa [0 MO4Te,
yepe3s MHOTO(DYHKIUOHANBHBIH LEHTP, C HCMONB30BAHMEM HWH(OPMALMNOHHO-
TeleKOMMYHUKalnouHoi cetn  «MHTepHeT», OQHUIMAILHOrO caiWTa OpraHa,
[IPefOCTABIAIONIEr0  MyHWIOWINANbHYR0  ycmyry, Emusoro  moprama  mu6o
Pecry6auMkaHcKoro moprana, HHQOPMAIOHHON CHCTEeMBI JocyAe6HOro obxkanoBaHus,
a TaK)Ke MOXET ObITh PUHSATA PYU JUIHOM IIpueMe 3asBuTensd. JKanoba Ha pemeHus u
NeNCcTBUS (be3meticTBHE) MHOTOMYHKIIHOHAIBHOT'O LIeHTpa, paboTHMUKa
MHOrOQYHKIIMOHAIBEHOTO LEeHTpa MOXeT OBITh HampaBleHa MO  IouTe, C
HCONB30BaHHeM  HWH(QOPMALMOHHO-TENEKOMMYHUKAIMORHOH — cetn  «/HTepHeTY,
oUIHATBHOrO caliTa MHOTOQYHKIHOHANBHOTO UeHTpa, EpuHOro mnoprana 6o
Pecmy6IuKaHCKOTO MopTajia, HHGOPMAIIMOHHOM CHCTEMBI JOCY/Ie6HOr0 06KanoBaHus,
a TaK)Ke MOKET OBITh PUHATA MIPH JIMIHOM TpreMe 3asiuTens. XKanoba Ha peuieHus u
nedicTBus (GesmeficTBHE) OpraHW3allMif, NMPEIyCMOTPeHHBIX dHacTero 1.1 crateu 16
®enepanbHoro 3akona Ne 210-®3, a Taxke ux pabOTHHKOB MOXKET OBITH HallpasicHa
MO TIOYTe, C WCIONB30BAaHHEM WH(POPMALHOHHO-TETEKOMMYHUKALMOHHON CeTH
«HTepHET», OGMIWANLHBIX CaTOB 3TMX OpraHusaunvi, EQuWHOrO mopTana nmubo
Pecry6IMKAaHCKOrO TIOpTana, a TakKe MOXKeT OBITh NMPHHATA IPU JIMYHOM MpHEMe
3asIBUTEJIS.
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5.3. XKanoba nomxHa conepxars:

1) HauMeHOBaHME OpraHa, IIPEAOCTABIAIONIETO MYHHUMMNAIBHYIO YCIYTY,
JOJIKHOCTHOI'O JIMIa OpraHa, IMpefoCTaBIsIONIer0 MYHUIMTNANBHYIO YCIyry, Iu0o
MYHUIUNAIBHOTO Clly)Kalllero, MHOroO(yHKIMOHAIEHOIO LEHTPa, ero PyKOBOAUTENS U
(unu) paboTHWKA, OpraHu3anui, NOpeIyCMOTPEeHHBIX dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoaureneit u (1K) pabOTHUKOB, pelIeHHs U
neiicTBus (0e31eicTBIE) KOTOPEIX 00KAITYIOTCS;

2) damunuto, UMs, OTYeCTBO (TIOCHIeaHee - TIPU HAIWYIHUH), CBEIEHHUS O MECTe
KUTETHCTBA 3aiBUTENS - (U3UYECKOrOo Ul MO0 HauMEHOBaHHE, CBEIEHHUS O MEcCTe
HaxXOXJIeHUs 3adBUTENS - FOPUAUIECKOTO JIUIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, anpec (agpeca) 3MEKTPOHHON MOYTH! (IIPYA HAIMYUHU) U MIOYTOBBIA ampec, T10
KOTOPBIM J0JI?KeH OBITH HAIlpaBlIeH OTBET 3asBUTEIIO;

3) cBegenuss 00 oOXallyeMBIX pelleHUsX U AeicTBusx (6esmeiicTBuM) oprana,
MPEeIOCTaBNSIONIer0  MYHHULMNANBHYIO YCIYry, JOJDKHOCTHOIO JIMLA  Oprasa,
NIPEIOCTABIISIFOIIETO MYHHUIHIIANEHYIO YCIyTy, JHOO MYHWIMIIATBHOTO CIyXKallero,
MHOTFO(QYHKIMOHAIEHOTO LIEHTpa, paboTHMKa MHOrOQYHKIMOHAIBHOTO ULEHTpa,
opraHu3alui, npeIycMOTpeHHbIX JacTeio 1.1 crateu 16 @enepansroro 3akoHa Ne 210-
@3, ux paboOTHUKOB;

4) mOBOABI, HA OCHOBaHWU KOTOPBIX 3asBUTENb HE COITACEH C PEIIEHWEM W
neiictBueM (Oe3meiicTBUEM) OpraHa, NPENOCTaBISIONIEr0 MYHHUIMIIAIBHYIO YCIYTY,
IOKHOCTHOTO JIMLA OpraHa, IPeJoCTaBISIOLIero MyHHIMNANbHYI YCIyry, JIubo
MYHULMATBHOTO  CIY)KAallero, MHOTOGYHKIIMOHANBHOIO  LeHTpa, paboTHHKA
MHOTO(QYHKIHOHAIEHOTO IIeHTpa, OpraHu3aluii, MpeIyCMOTPEHHBIX YacTho 1.1 craTem
16 ®enepanmsuoro 3axkoHa Ne 210-®3, mx pabOTHHKOB. 3adBUTENEM MOIYT OBITH
IpEeACTaBIeHbl MOKYMEHTHl (NpY HAJIMYWH), TOATBEPKIAIOLIME IOBOJLI 3asBUTEINS,
00 WX KOIIHH.

5.4. TlocTynmBmias xanoba MOIEKUT PETUCTPALINH B CPOK He Mo3Hee paboyero
IHS, CTIEYIOIEro 3a JHEM MTOCTYTUICHHS.

5.5. Xamoba, mocTymuBIIas B Oprad, IpeIOCTaBIAIONIMNA MYyHUITUNATBHYIO
YCIyTy, MHOTO(QYHKIMOHATBHBIA WEHTp, YYPEOWTE0 MHOrO(QYHKIHOHAIIBHOTO
[leHTpa, B OpTaHW3allWd, TPeIycMOTpeHHble dacThio 1.1 crateu 16 DemepanbHOTO
sakoHa Ne 210-®3, nmubo BeImECTOAIMIHEM opraH (MPH ero HalWY¥M), IIOMIEXKUT
PAacCMOTPEHHIO B TeYeHHe MATHaAUaTty paboumx JHEH cO JHS ee perucrpauvy, a B
cIydae 00XXaloBaHWs OTKa3a OpraHa, MPeAOoCTaBISIOIIEr0 MYHUIUNAIbHYIO YCIyTY,
MHOTO(YHKIMOHAJBHOTO LIEHTPa, OPTaHU3allii, IPpelyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepansrHoro 3akona Ne 210-®3, B mpHeMe JOKYMEHTOB y 3asBHUTeNs OO B
WCTIpaBIEHAN JONYLIEHHBIX OMNEYaTOK M OMHOOK W1 B Clydae OOKaloBaHW:
HApPYIIEHHUS YCTAHOBIEHHOTO CPOKA TAKUX HCTIPABIEHUH - B TEYEHHE MSTH PaboHmX
JIHEeW co JHS €€ pEerucTpalii.

5.6. Tlo pe3yibTaramM paccCMOTPEHHUs Kano0bl IPUHUMAETCS OJHO U3 CIENYIOMNX
pelIeHUH:

1) xanoba ymoBieTBOpsieTcs, B TOM 4ucie B (opMe OTMEHBI MPHHATOrO
pelieHus, UCIIPaBJIEHUA TOMYyIIEHHBIX OMEeYaTOK W OIIMOOK B BHIIAHHBIX B PE3YIbTATC
MpenoCTaBleHusl MyHWIWIAaTbHOW yCIyrd JOKYMEeHTaX, BO3BpaTa 3asBUTEIO
JIEHE)KHBIX ~ CPEJCTB, B3WMaHHe KOTOPBIX HE TPEIyCMOTPEHO HOPMAaTHBHBIMH
npaBoBEIMH akTaMu Poccuiickoit ®ezepanyuy, HOPMATUBHBIME IPABOBBIMH aKTaMH
PecrryGmuky TatapcTal, MyHAUIATBHBIMY IIPaBOBBIMU aKTaMH;



32

2) B yIOBIETBOPEHHUH JKall00bI OTKa3bIBAETC.

He mnosaHee &OHS, CIEOyIOLIEro 3a MHEM IIPUHATHS pELIECHUs, YKa3aHHOTO B
HACTOSIIEM IIYHKTE, 3aSBUTENIO B MHCBMEHHON (OpME W IO KEIAHWIO 3aABHUTENS B
3JEKTPOHHOH ¢opMe HampaBlIsfeTcs MOTHBHUPOBAHHBIM OTBET O pe3yiabTaTax
paccMOTpeHNUs Kano0ml.

5.7. B chmydae mpH3HAHHUS JXalOOBl Tonexauiedl yJOBIETBOPEHUIO B OTBETE
3agBHUTENIO O Pe3yNbTaTax PacCMOTPEHHUS XKaloOEl JaeTca MH(OpMalus O NeHCTBUAX,
OCYIIECTBISEMBIX ~ OpPraHoM,  IPEJOCTaBIAIOMNM  MYHUIUNAIBHYIO  YCIyTy,
MHOTO(QYHKIIMOHATBEHEIM [IEHTPOM THOO0 OpraHM3alye, IPeayCMOTPEHHON YacThio 1.1
craten 16 OepepansHoro 3akoHa Ne 210-03, B mendx He3aMeUIMTEEHOTO YCTPAaHEHUS
BBLISIBIIEHHEIX HAPYIIEHWH TIPU OKa3aHWM MyHULIMIIANBHON YCIYTH, a TaKKe MPUHOCSTCS
W3BHHEHMS 3a JOCTaBIeHHBIE HeYI0OCTBA U yKa3blBaeTcsa MH(POPMaIHs O HalbHENIINX
NEMCTBUAX, KOTOpBIE HEOOXOIWMMO COBEpIIMTH 3asgBUTENIO B IENIX TONyHeHUs
MYHULUTIATBHOW YCITyTH.

5.8. B cnyyae mpH3HaHUS JKalo0BI HE TIOJUIEXKAIIEH YHAOBIETBOPEHHIO B OTBETE
3agBUTENI0 O PpE3yJdbTaTax pAcCMOTPEHHUS JKajoObl HAlOTCSd apryMeHTHPOBaHHbBIE
pazbCHEHWS O TPWYMHAX TPHUHATOTO peIleHHs, a Tarke MHGOpMauus O IOpsSIKe
00)kaToBaHUs NMPUHATOIO PEIICHU.

5.9. B ciiyuae yCTaHOBJIEHHS B XOJIE WM 11O pe3yIbTaTaM PacCMOTPEHHs JKalo0bl
MPU3HAKOB COCTaBa aIMHHHCTPATHBHOIO TIPaBOHAPYIICHHS] MM TPECTyNICHUA
IOJKHOCTHOE THII0, pabOTHUK, HajeleHHbIe TIOTHOMOYMSIMHU 110 PAaCCMOTPEHHIO XKalob,
HezaMeIJIUTENBHO HAMIPABIAIOT UMEIOIIMECs MaTepHallbl B OpraHbl MPOKYpaTyphI.



[punoxenne Ne 1

K AIMUHUCTPATHBHOMY peT/IaMeHTy
MPENOCTABICHUS MyHUIIMIIAIBHON YCITyTH
TI0 Bbl@Ye CIIPABKHY (BBIITHCKH)

®opma

(bnawk opraHa, nipeOCTaBISIOMIErO MYHUIHIAIEHYIO YCITYTY)

CITPABKA

Crenienus 06 371eKTPOHHOH TOATIHCH

Homxroctroe nuno (OUO)

(MoAnUch YIONHOMOYEHHOTO JOKHOCTHOTO JHLa
opraHa)
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[Mpunoxenne Ne 2

K AIIMHHUCTPaTUBHOMY periaMeHTy
IpeIOCTaBICHUA MYHUIIUIIAIIBHON YCIyrH
10 BBIJ@4€ CIPABKH (BBITHCKH)

dopma

(Bnank oprana, 1peoCTaBISIOMET0 MYHHITHIIATLHYIO YCIyTY )

Komy:

KoHTakTHEIE JAHHEBIC!

IlpencraBurens:

KoHTakTHEBIE JaHHBIC IIPEACTaBUTCIIA!

PEHIEHUE
00 oTKa3e B MPeAOCTaBIeHUU MYHUIUIIAIBHON yCIyTH
110 BhIZaye CrpaBKU (BBITTUCKU)
oT Ne

PaccmoTper Bame 3asBneHme oT Ne 151
MpuiIaraeMble K HEMY JOKYMEHTHI, YTIOJTHOMOYEHHBIM OpraHoM
TIPUHSITO pellleHre 00 0TKa3e B BblAade
CrpaBKH (BEITIACKH) TIO CIEAYIOMIEMY OCHOBAHHUIO:

JlomonHuTenbHas UHGOPMAaLUS:

Caenenust 00 3IEKTPOHHOMN MOAUACH

JomxroctHoe w10 (PHO)

(moanuck YMOTHOMOYEHHOrO JOJGKHOCTHOTO JTHLA
opraHa)



35

[Ipunoxenue Ne 3
K AJIMHHHCTPaTHBHOMY pETTaMeHTy
MPeOCTABICHUs MYHUITUIANILHOM YCIyTH
TI0 BbIJIa4€ CIIPaBKH (BBLITHCKH)

®opma

(brank oprana, npeocTaBIIAIOMEro MyHHIMIATEHYIO YCIYTY)

Kowmy:

KoHTakTHbIe 1aHHBIE:

ITpencraButens:

KonTakTHEIE AaHHBIC TIPECTABHUTEIIA:

PEIIEHHE
06 oTKase B IpUeMe JOKYMECHTOB, HEOOXOAUMBIX I IIPEIOCTaBIeHUS
MYHHIHUIIAIBHON YCIIyT'! 110 BBIAa4Ye CIIPaBKU (BEIITHCKHU)
oT Ne

Paccmotper Bame 3asBnenue ot No u
[IpUIaraeMseie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHomM
NPUHATO pelmeHne o0 oTkaze B
npuemMe JOKYMEHTOB, HEOOXOMUMBIX JJIs [IPeOCTaBIeHUs MyHHLUNAILHON YCIyTH TI0
BBIZIa4€ CITPABKH (BBITACKH) M0 CIEIYFOIIUM OCHOBAHUSM:

L.
2.

PaszbsicHeHne npuunMH 0TKa3a:

JlononHuTenbHas nHGOpPMAaITus:

Bel BripaBe NMOBTOPHO OOpaTHTHCS B YHONHOMOYEHHEIM OpPraH C 3asBiIeHHEM O
[IPEIOCTABIEHUH YCIYTU IIOCIIE YCTPAaHEeHUs YKa3aHHBIX HapyIIeHUH.

HauHbli oTKa3 MoXeT ObITh OOKaloBaH B JOCYHEOHOM TIIOPSIKE ITYyTEM
HAITPaBJIEHUs XKalo0bl B yIIOTHOMOUYEHHBIH OpraH, a TakkKe B CyIeOHOM IIOpsIKE.

Caenenust 00 DIEKTPOHHON MOAMTHCH

Homxnroctroe nmumo (OPHUO)

(l'lO,[LTlHCB YIOJIHOMOYEHHOTO JOJGKHOCTHOIO J1MUA
opraHa)
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[Ipunoxenne Ne 4
K AJIMHHUCTPaTHBHOMY PEraMenTy
MPEIOCTABIEHAS MYRHLUIAILHON YCITyry
1O BBLAAYE CIIPABKH (BBIIHCKH) \

b4

by

\
®opma \

B

(HanMeHOBaHHe OpraHa MECTHOTO CaMOYMpaBIICHYS)

oT

(amunns, UMs, OTHECTBO, MACHOPTHEIE JAHHEIE, PETHCTPaLHIO
10 MECTY KUTENILCTBA, aipec 3JIEKTPOHHON [0YTEl, Tete(oH)

3AABJIEHUE
O BBIJAYe CTPaBKH (BBIMHUCKH)

IIpomury Bac BeInats cripaBky (BBIMHUCKY)
(yxa3aTe BU] CIIpaBKH)

K 3asBnenuto npumnararorcs:

PesynpTar npenocTaBnenys MyHUIUIANEHON YCIYTH, IPOILY [PeI0CTABHUTH:

DB TMYHBIM KabuHeT llopTana rocyqapcTBeHHBIX M MyHHWIUIIANEHEIX YCIIYT
Pecrry6nukn Tarapcran;

L]

B JIMYHBIA KaObuHeT EnuHOro moprana rocy1apCTBEHHBIX U MyHHIIMTIATBHbIX
YCIYT;

D B MHOTO(QYHKUMOHAIEHOM LEHTPE TMpPeJOCTABIEHUS TOCYIapCTBEHHBIX W
MYHHALIUNANBHBIX ycayT Peciybnuku TaTtapcran;

D B Opzane.

(mata) (moarmmcs) (®.1.0.)

ITpunoxenue Neo 5

K AIIMUHUCTPaTUBHOMY pPETJIaMEHTY
MPETOCTABIIEHUS MYHHIUIIATEHON YCIYTH
110 BEIIAYe CIIPaBKH (BBITUCKH)



PykoBoaurento
HcnomHUuTENBEHOTO KOMUATETA

OT:

3ASBJIEHUE
06 WCTIpaBIeHHH TEXHUIECKOH ommbKu

Coobmiaro 00 ommbKe, JOMYyINEeHHOM MTPH OKa3aHHUU MYHHUIUTIATBHON YCIYTH TI0
BBIJIaue CIIPAaBKH (BBIUCKH).
3anucano:

IpaBunbHbIE CBENEHUS:

[Tpomry WCIpaBUTh  JOMYLIEHHYIO — TEXHUHYECKYIO ommbKy W  BHECTH
COOTBETCTBYIOLIME  HM3MEHEHWsT B JIOKYMEHT, SBISIOIIMAYCS ~ PE3YIBTATOM
MYHHULATAIBHOW yCITyTH.

[Tpunararo criexyrolue JOKyMEHTBL:

1.

2.

B ciyuae TpUHATHS pelleHus 00 OTKIOHEHWH 3asBICHUS 00 uCTpaBIeHUH
TeXHUYECKON OIIUOKM IPOLTY HallpaBUTh TAaKOE pellleHHe!

IIOCPEICTBOM OTIIPaBJIEHHs SIIEKTPOHHOTO MOKYMEHTA Ha afpec E-mail: ;

B BHJle 3aBEPEHHON KOIUK Ha OGyMa)KHOM HOCHTEJIE IIOYTOBBIM OTIPaBICHAEM 110
agpecy: :
HacTosIIIIMM TOATBEpIKIat0: CBEICHHS, BKIFOUCHHBIE B 3aBJICHHE, OTHOCAIIMECHT K
MOeH JMYHOCTH W TIPEACTABISEMOMY MHOKO JIHILy, @ TAlOKe BHECEHHBIC MHOMO HIDKC,
IOCTOBepHBI.  JIOKyMEHTBI  (KOIMM JIOKYMEHTOB), ~TPHJIOXKEHHble K  3a9BJICHHUIO,
COOTBETCTBYIOT ~ TPeOOBaHMAM, YCTAHOBIIEHHBIM  3aKOHOZIATE/LCTBOM Poccuiickon
degiepallivi, Ha MOMEHT ITIPEJICTABICHUSA 3aSBIEHUS STH JOKYMEHTHI JEHCTBUTENBHEL U
COIEPYKaT TOCTOBEPHBIE CBEACHHS.

(mara) (mommmcs) (®.H.0.)



