WCMONMHUTENbHbIA KOMUTET TATAPCTAH PECNYBJ/IMKACHI

TATAPCKO-KAHABLI3CKOIO BAY bl
CEJIbCKOI'O NMOCENTEHNA MYHUNUWTANDb PANOHbI
BABJ/TMHCKOIO TATAP KAHAbI3bI
MYHNUUTMAIBHOIO PAIOHA ABbIJT XUPNEIE
PECNYB/TMNKN TATAPCTAH BAWKAPMA KOMUTET
MOCTAHOBJ/EHNE KAPAP
07011.2024 r. c.TaTapckunii KaHabi3 Ne 8

O6 yTBepXaeHUN AOMUHUCTPATUBHOIO
pernameHTa NpefocTaBeHNs MyHULUNAIbHON
Mo Bblfaye CrpaBKu (BbINMNCKM)

B cooTtBeTcTBMM ¢ PefepanbHbIM 3akoHOM 0T 27.07.2010 Ne 210-$3 «O6 opra-
HU3aLMM NpefocTaB/eHns TOCYAapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr», B Lenax
NpuBeAeHNS HOPMATUBHbIX NPaBOBbIX aKTOB B COOTBETCTBME C [ENCTBYHOLMM 3aKO-
HOZAaTeNIbCTBOM CMONHUTENbHbIA KOMUTET TaTtapcko-KaHAbI3CKOro ceibCkoro noce-
NeHns baBMIMHCKOro MyHUUMNanbLHOro paioHa Pecnybnuku TaTapcTaH

MOCTAHOBANAET:

1 YTBepanTb npunaraeMblit AQMUHUCTPATUBHbBIN pernaMmeHT npegocTaB/eHns
MYHULMMNaNLHOW YCNYTX MO Bblgaye CrpaBKy (BbIMUCKN).

2. Ony6nunkoBaTb HacTosLlee MOCTaHOB/IEHME Ha OPUUManLHOM MopTase npa-
BOBOM WH(opMaumn Pecnybnukn TatapcTtaH (http://www.pravo.tatarstan.ru) n Ha
carite baBMMHCKOro MyHUUMNAIbHOTO panioHa.

3. MNMpusHaTbL yTpaTUBLLUKMM CU/Yy NOCTaHOB/IeHNe VICMOMHUTENLHOIO KOMUTETA
TaTapcko-KaHAbI3CKOro CenbCcKoro nocesnieHns baBMHCKOro MyHULMMNaNbHOIO pain-
OHa 0T 27.04.2022 Ne7 «O6 yTBEepXAeHUN ALMUHUCTPATUBHOIO pernamMeHTa npego-
CTaB/IeHNA MyHULUNAbHON NO BblAaye crnpaBKu (BbINMUCKN)».

4, KOHTpOJ’Ib 3a NCMONHEHNEM HaCTOALWEro noCTaHOBAEHNA OCTaBNAKO 3a co6ol.

PyKoBoanTeNb M.LLU.HacmubynnuH


http://www.pravo.tatarstan.ru

VYTBEPXJEH

ITocTanoBiaenneM

HcronHuTenbHOTO KOMHUTETA
Tarapcko-KaHabI3CKOTO CENBCKOTO NOCEIEHUS

baBIMHCKOTO MyHUIIMIIAIBHOTO PalioOHa
o1 «07» Hosi0pst 2024 1. Ne 8

AJIMMHUCTPATUBHBIH perjiaMeHT
NPeI0CTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIIa4e CIIPABKHU (BHINUCKH)

1. O0uIne moJ10KeHus
1.1. TIpenMer peryiaupoBaHHs aIMHHHCTPATUBHOIO PETJIAMCHTA

Hacrosmuii atMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHHUS MYHHUITUTIATILHON
yCIIYTH (Jajee — a/IMUHUCTPATUBHBIN PETJIAMEHT) YCTaHABIMBACT CTAHIAPT U TIOPSIOK
PEIOCTABICHUSI MYHHUITUTIAILHON YCIYTH TI0 BbIJIaue CIpaBKH (BBIMTUCKHU) (manee —
MYyHUIIMTIATbHAS YCIyTa).

1.2. Kareropuu 3asBurenen

1.2.1. JIumamu, UMEIOIMMHU MPAaBO Ha MOJMYYEHHUE MYHULMIAIBLHON YCIIyTH,
ABIIAIOTCS (U3HUECKUE JInla (Jajiee — 3asiBUTEID).

1.2.2. C 3asBIeHHEM BIpaBe OOPaTUTHCA NPEACTABUTENb 3asIBUTEIIS,
JEHUCTBYIOIINI HA OCHOBAaHUH JIOKYMEHTA, YAOCTOBEPSIONIETO €T0 MOJIHOMOYHS (J1aiee
— IPEJICTAaBUTEIb 3aABUTEIIA ).

1.3. Ilopsimox uHPOPMUPOBAHHUS O IPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTU

1.3.1. Nudopmanuss o mopsake MNPeIOCTABICHUS MYHHIIUTIAIBLHOU YCIyTH
pa3meniaercs:

1) Ha WHGDOPMAIIMOHHBIX CTEHAAX, COAEPXKAIIUX BHU3YAIbHYI0 U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMIAIBHOW YCIIyre, pacClONOKEHHBIX B TOMEIIEHUIX
MHOTO(QYHKIITMOHAIBHBIX ~ IIEHTPOB  NPEJOCTABICHHUS  TOCYJApPCTBEHHBIX U
MYHULIMTAIbHBIX YCIIYT.

2) Ha caiite BaBIMHCKOrO MYHHUIIMIIAIBHOTO pailoHa B WH()OPMAIIMOHHO-
TenekoMMyHuKarmonaon cetu «Marepuer» (http://www.bavly.tatarstan.ru);

3) Ha Iloprane rocynapCTBEHHBIX M MYHUIUNAIbHBIX ycayr PecnmyOnnku
Tatapcran (http://www.uslugi.tatarstan.ru) (nanee — Pecmybnmkanckuii mopran);;

4) nva EquHOoM mopTaie rocy1apCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT (D YHKITHI)
(https:// www.gosuslugi.ru) (manee — Exunbrii mopTain);

5) B rocygapcTBEHHOM MH(POPMAIIMOHHOM cucteMe «PeecTp rocy1apcTBEHHBIX
1 MyHuUnMnaidbHbIX ycnyr PecnyOnuku Tatapctanm» (http://frgu.tatar.ru) (manee —
PeecTp rocyaapcTBEHHBIX U MYHUIUIIATbHBIX YCIIYT).



1.3.2. KoHCynbTHpOBaHHE IO BONPOCAM NPENOCTABICHUS MYHHIMIIAIBHOU
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOro()yHKIIMOHAJIBHBIX LEHTPax MPEJOCTABICHUS IOCYIapCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT P YCTHOM OOpaIlleHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B MHcnonnureapbHoM komuTeTe TaTapcko-KaHABI3cKOro ceabCKOro
nocesneHus baBIMHCKOro MyHHIIMIIATBHOTO paiiona (manee — Opear):

IIPU YCTHOM OOpaIlleHUH - TUYHO WJIH O TenedoHy;

Ipy NUCBMEHHOM (B TOM 4HclIe B (OpME BJIEKTPOHHOIO JIOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJE IO MOoYTe, B DJEKTPOHHOH (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus na Eaunom mnoprane, PecmyOnukanckoMm mnoprane o
NOpsAJIKE M CpPOKaX NPEeJOCTABICHUS MYHUIUNAIBHON YCIyrM Ha OCHOBaHUU
CBEJICHUH, cojepkamuxcs B Peectpe rocy1apcTBEHHBIX U MYHUIIMIAIbHBIX YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEII0 OECTIaTHO.

Hoctyn k nHbOpMAIMU O CPOKaX U MOPSAJIKE MPEAOCTABICHUS MYyHHUIIUTIATBHOM
YCIIYT'H OCYIIECTBIISIETCS] 0€3 BBIOJIHEHUS 3asiBUTEIEM KaKUX-TuOO0 TpeOOBaHMIL, B
TOM 4ucCJie 0€3 UCTIOIB30BaHUS TPOTPAMMHOI0 00€CTIeUeHUs, yCTAaHOBKA KOTOPOIo Ha
TEXHUYECKUE CPEJICTBA 3asiBUTENSI TPeOyeT 3aKIIIOUEHUS JIMIIEH3MOHHOTO WJIM MHOTO
COrJaleHus C npaBoobagaTenem IPOrPAMMHOTO obecrnieyeHus,
[IpeyCMaTPUBAIOLIETO B3UMAHUE IUIAThI, PETUCTPALIMIO UIIM ABTOPU3ALUIO 3asIBUTEISA
WIH NIPEJOCTABICHUE UM IIEPCOHAIBHBIX JTAHHBIX.

1.3.4. Tlpu obpamieHuu 3asgBUTENS JIMYHO WIN 1O TeIe(POHY B COOTBETCTBUHU C
HNOCTYIHUBIIMM OOpaIeHUeM MPeoCTaBIAeTCs HHPOpMaLIUs:

1) o mecte HaxXOXJIEHHUs MHOTO(YHKIIMOHAJIBHOTO IEHTPa MPEJOCTABICHUS
rOCYy/IapCTBEHHBIX W MYHHUIMHNAIbHBIX Yyciyr, Opeaua (agpec, rpaguk padoThl,
CIipaBOYHBIE TeIe(OHBI);

2) O MopsIKe MPEIOCTaBICHHUS MYHHUIIMIIAIBHON YCIIYTH, O CIIOCO0aX U CPOKax
MOJa4y 3asiBJICHUM

3) 0 Kareropusx TpaKJaH, KOTOPHIM MPEIOCTABISCTCS MYHUIHMIATbHAS
yclIyra; 0 HOpMaTUBHBIX IIPABOBBIX AKTAX, PETYIUPYIOLIUX BOIPOCHI IPEIOCTABICHUS
MYHULMIIAJIBHON YCIIyTH;

4) o mepevyHe NOKYMEHTOB, HEOOXOIUMBIX IIJISi PACCMOTPEHHUsS 3asBICHUS O
IIPEIOCTABICHUH MYHULMIIAJIBHON YCIYTM, O CpOKax IIpUeéMa M PpEerucTpauuu
3asIBIICHUS;

5) o xoJze mpeaocTaBIeHUsI MyHUITUTIAIILHOW YCITyTH;

6) o MecTe pa3memeHus Ha OQUIMAIEHOM caiiTe MHPOPMAIIUU TI0 BOIIPOCaM
MIPEIOCTABICHUS] MYHUIIUIAIBHONW YCIYTH;

7) o mopsake o0XxajaoBaHUSA JESHCTBUN WM OC3IEUCTBHUS JOJKHOCTHBIX JIHIL
Opeana.

[Io nmuceMeHHOMY OOpalIeHUI0 COTPYIHHMKH OT/ENa, OTBETCTBEHHOIO 3a
MIPEIOCTABICHNE MYHULMUNAIBHON YCIyrM, MNOAPOOHO B MUCBMEHHOW (opme
Pa3bACHSIOT 3asBHUTENIO MOPSJOK NPEIOCTAaBICHUS MYHULUIAIBHON YyCIyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJMUHUCTPATUBHOTO pErjaMeHTa, U B
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TEYEHUE TpeX pabdouMX JHEW CO JIHA PErucTpalud OOpallleHHs HAMpaBISIOT OTBET
3asBuTeNt0. OTBETHI JAIOTCS Ha SI3bIKE OOpalleHus. B ciydae HEBO3MOXKHOCTU J1aTh
OTBET Ha f3bIKE OOpAaIIeHUs] MCIOJIb3YIOTCS TOCYAapCTBEHHbIE A3BIKM PecrmyOnnku
TarapcraH.

1.3.5. Undopmarus mo BompocaMm MPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYTH
pasMelaercs Ha cauTe baBIMHCKOrO MyHUMLMIAJABHOIO pailioHa U Ha
MH(OPMALMOHHBIX CTEHJaxX B moMmenieHusx Oprana s paboThl ¢ 3asBUTEIISAMHU.

Nudopmanus Ha rocynapcTBeHHBbIX sA3blkax PecnyOmuku TartapcTas,
pasmeniaeMass Ha HMHGOPMAIMOHHBIX CTEHJAX M Ha O(QUIMAaJIbHOM CaiiTe
MYHHUIMNIATBHOTO pailoHa B  WH(GOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«HTepHeT», BKIIOYAET CBEJIEHUS O MYHULMIAIBHOW YCIyre, cojaepxamiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 asMUHUCTPAaTUBHOTO PETJIAMEHTA,
UHPOPMAIIMI0O O MECTe HAXOXXJEHHUS, CIPABOYHBIX TejlepoHaX, BPEMEHU pPabOThbI
Oprana, o rpaduke npueMa 3asiBJI€HUN Ha MPEJOCTaBICHUE MYHUIIMNIATBHOM YCITyTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKTHI, PETYJIHUPYIOIIHUE NPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. TlepeyeHb HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYJIUPYIOIMIHNX
IPEeI0CTaBICHUE MYHHUITUITAIIBHOW YCIYTH (C yKa3aHUEM PEKBHU3UTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M MCTOYHUKOB WX OQUIIMATHLHOTO OIMYOJUKOBAHMUS), pa3MEIleH Ha
Enunom mnoprtane, B PeecTpe rocygapCTBEHHBIX W MYHUIMIAIBHBIX YCIYr, Ha
opUIIHATEHOM camrte MYHUIIMIIAIBHOTO  palioHa B WH(pOPMAITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aIMUHHUCTPATUBHOIO pErjiaMeHTa B JEUCTBYIOLIEH peaakiuu
NOJJICKUT pa3MmellleHnto Ha EnuHom mnoptane, B PeecTpe rocygapCTBEHHBIX U
MYHUIIUTIATBHBIX yCIYT, Ha O(UIIMAIBHOM CalTe MYHUIHMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B amMuHHUCTpaTUBHOM PETIaMEHTE UCTIONb3YIOTCS CIEAYIOMINE TEPMUHBI
U OIIPEICIICHUS:

ynaneHHoe pabodee MecTo MHOTOQYHKIIMOHAIHHOTO IIEHTPA MPEIOCTABICHHUS
TOCY/IApCTBEHHBIX W MYHUIIUNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000C00IeHHOE
CTPYKTYpHOE MojIpa3iesicHue (ocuc) MHOTO()YHKIIHOHAJIEHOTO IIEHTpa
MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX ¥ MYHHIIMNAIBHBIX YCIYT, CO3JJaHHOE B
TOPOACKOM (CEIbCKOM) TOCEJIEHMM MYHUILMNAIbHOTO palioHa WM B TOPOJCKOM
okpyre Pecniyonuku Tarapctan B cooTBeTCTBUU ¢ TyHKTOM 34 [IpaBui opranuzanuu
JESTETHPHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIIUNAIBHBIX YCIYT, YTBEPKICHHBIX TMOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepannu ot 22 nexkadbpst 2012 r. Ne 1376 «O6 yrBepxkaenun [Ipasun
OpraHu3aluy JEATeIbHOCTH MHOTOQYHKIIMOHATHHBIX IIEHTPOB TPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIIUIIATIBHBIX YCITYT»;
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TeXHUYeCcKass omubka - omuOka (omucka, omeyaTka, TpaMMaTH4ecKas WIu
apupmernyeckass omuoOka MO0 mMoAoOHAas OmMOKa), JAOMYIIEHHas OpraHoM,
MPENIOCTABISAIOIUM MYHHULIMIAIBHYIO YCIyry, W MpUBeAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHUIIMIAIbHON YCIYTH), CBEICHUSIM
B JOKyMEHTaX, HA OCHOBAHUH KOTOPbIX BHOCHJIMCH CBE/ICHMUSI;

Enunas cucrema unentudukanuu U ayTeHTUPUKanuu B HHPPACTPYKTYpE,
oOecrneunBarolen UH(OPMAIITMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX JJI IPEAOCTABICHUS FOCYAaPCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanibHas
rocy/1apCTBEHHAS uH(pOpMaIOHHAS CUCTEMA, o0ecreunBaroias
CaHKLIMOHUPOBAHHBIA JIOCTYN YYAaCTHUKOB HH(OPMAIIMOHHOIO B3aUMOJECHCTBUS B
cUCTeME HJEHTU(UKAIMU U ayTeHTU(PUKAIMK K HHPOPMALIMH, COJepKalleics B
rOCYy/IapCTBEHHbIX HMH(POPMALIMOHHBIX CHUCTEMax M HHBIX HH(POPMALMOHHBIX
CUCTEMAX;

MOI] - N'ocyaapctBeHHOE Or01KETHOE yupexkaeHue « MHOTOo(yHKIIMOHATBHBIHI
LIEHTP MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMIIANBHBIX ycnyr B PecmyOmnmke
Tartapcrany;

AUC MO®I[ - ABroMaru3upoBaHHas  HMHPOpPMALMOHHAS  cHUCTeMa
MHOTOQYHKIHMOHAIBHBIX ~ LEHTPOB  NPEIOCTaBICHUS  TOCYJAApCTBEHHBIX U
MyHULMNANbHBIX yciyr PecniyOnuku TarapcTas.

1.5.2. B atMUHHACTPaTUBHOM PEIVIAMEHTE I10J] 3asBJICHHEM O IPEIOCTaBICHUU
MYHHUIMIIAIBHON YCIIYTH (Jlajee - 3asBJICHHE) TIOHUMAETCS 3alpoC O MPEJOCTABICHUN
MYHHUIMIAIBHON YCIIYI'M, IMOJAHHBII B COOTBETCTBHMM C IIYyHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuions 2010 roma Ne 210-d3 «O6 opraHuzanuu
IOPEIOCTaBICHUS TOCYJAPCTBEHHBIX M  MYHHULHMIIAJIBHBIX yCIyr» (mamee —
®enepanbublii 3akoH Ne 210-D3).

1.6. Cnydaun u nopsiIoK IpeAOCTaBICHUSI MYHUIIUITAIBLHON YCIYyTH
B yIIpexkIatonieM (MpOAaKTUBHOM) PEKUME.

[IpenoctaBieHne MyHUIUIAIBHOW YCIYTHM B yIpexXAaromeM (TIPOaKTUBHOM)
peXUME HE MPEYCMOTPEHO.
2. CTangapT npeaocTaBjieHUs] MyYHHUIHMIAJIbHOH YCJIYTH
2.1. HammeHOBaHUE MYHHUIUMIIAIIBHON YCIYTH
Boinaua cripaBku (BBIITUCKH).
2.2. HamMmeHOBaHWE  WCIIOTHUTEIBHO-PACTIOPSIUTEIHHOTO  OpraHa  MECTHOTO
CaMOYTMpaBJIEHUs, HETIOCPECTBEHHO MPEIOCTABISAIONIEr0 MYHUIIUTIATBHYIO YCIYTY

HUcnomaurensHoM komuTeTe Tatapcko-KaHIBI3CKOTO CEIbCKOTO IOCEJICHHUS
BaBHI/IHCKOFO MYHI/IHI/IHaHI)HOFO paﬁOHa (y;<a3b16aemc;1 HAUMeHOoOBAHUEe opzaHa MECMHO20
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CamMoynpagnenuss MyHUYyunaibHo2o 00pas08anus, NpeooCcmasiaioueco MyHUyunaiohylo yciyey). B
cnyuae Oeneupo8aHusi NOJHOMOYULL NO NPEOOCMABIEHUI0 MYHUYUNANbHOU VCIyeU VKA3bl8aromcs
Op2aH MeCMHO20 CAMOYNPABIEHUs U OP2AHU3AYUS, UCNOTHAIOWAS NOTHOMOYUS OP2AHA.

2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHULIUTIAIbHON YCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1) cmpaeka (Bbinucka) (mpuaoxkeHue Ne 1 kK HACTOAIIEMY aIMUHUCTPATHBHOMY
pErjlaMeHTy);

2) peuieHne 00 OTKa3e B MPEJOCTABICHUH MYHHIUIMAIBHONW  YCIyTH
(mpunoxenue Ne 2 K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY);

3) pemierne 00 OTKase B MNpUEME JIOKYMEHTOB, HEOOXOJMMBIX JUIsI
NPEAOCTABICHUS MYHULIMNAIBHON ycnyru (mpuwioxkenne Ne 3 K HacTOsIIEMY
aMAHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. PesynpTaT TpeAOCTaBICHUS MYHUIMNAIBHOM YCIYyTH HANpaBISIETCS
3aSBUTENI0 B (OpME DIJIEKTPOHHOTO JOKYMEHTA, IMOJMHUCAHHOTO YCHJICHHOM
KBATM(UIIMPOBAHHOW SJIEKTPOHHON TMOAMHUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO
muna Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 arpers
2011 roga Ne 63-®3 «O06 snekrponHol noanucu» (ganee — denepanbHbIil 3akoH No
63-03) B nuuHbIM KaOuHer ExwHoro moptana. B cinydae HampaBieHUs 3asBICHUS
nocpeAcTBOM  PecnyOimKaHCcKoro — mopTajia — pe3yidbTaT  MPEeAOCTaBlICHUSA
MYHUIIUTIAIBHON YCIYTH HANPaBIseTCs TaK K€ B IMYHBIN KaOuHeT PecryOnnkaHcKOTo
noprana.

2.3.3. [lo BbIOOpY 3asBUTENS pe3yJabTaT MPEIOCTABICHUS MYHUIUIAIBHOM
ycayru Bbigaetcss B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacreyaTaHHOro Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 I€YaThi0 U
HNOAMKUCHIO COOTBETCTBEHHO YIOJHOMOYEHHOTO MOJHKHOCTHOro juua OpraHa wiu
pabotHuka MOII.

2.3.4. 3agBurenb  BIpaBe  IMOJAYYUTh  PE3yJbTaT  IPEAOCTABICHUS
MYHUIIUTAIBHONW YCIYyrd B (OpME DIIEKTPOHHOTO JOKYMEHTa B TEUEHUE CPOKa
NEUCTBHS pe3ysbTaTa IPEeA0CTABICHUS MYHULIMIIAIBHON YCITYTH.

2.4. Cpok mpeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0IMMOCTH OOpaIeH!s] B OpraHU3alNH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIUITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MY HULIMIIAJIbHOM
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh ITPUOCTAHOBIICHUS TPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIaud (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunMnaibHasl yciIyra TMpPEJOCTaBISIETCS] B TEUCHUE TpPeX paboumx
JTHEH.

2.4.2. IIpuocTaHOBIEHHUE CPOKA MPEIOCTABICHUS MYyHULIMNAIbHOW YCIYTH HE
IIPENYCMOTPEHO.

2.4.3. HanpagiieHne JOKYMEHTA, SABJISIOMIETOCS PE3YJIbTATOM IMPENOCTABICHUSA
MYHULUNAIBHOM  yCayrd B  (QopMe 3JIEKTPOHHOTO JOKYMEHTa, 3asiBUTEIIIO
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OCYIIECTBIISIETCS. B JI€Hb O(POPMIICHHSI M PETUCTPALUU PE3yJIbTaTa MpeJoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATHUBHBIMU IPABOBBIMU aKTaMH IS
MPENOCTABICHUS] MYHULIMIIAJIBHOW YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOUMBIMU U 0053aTEILHBIMU TSI IPEAOCTABICHUS MYHUILIUTIAIBHBIX YCIIYT,
MOJICIKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYyUYCHUS 3asiBUTEIIEM, B
TOM YHCJI€ B JICKTPOHHOU popMe, MOPSAIOK UX MPEACTaBICHUS

2.5.1. JIns moy4eHuss MyHUIIUTIATBHON YCITYTH 3assBUTENb TIPEACTABISCT
CJIEAYIOIINE TOKYMEHTHI:

1) 1) TOKyMEHT, YI0CTOBEPSIOIIHIA JJUUYHOCTD (TAacCOpT rpakaaHuHa Poccuiickoi
®deneparuu 1100 UHON TOKYMEHT, YAOCTOBEPSIONIUMA IUNYHOCTh, B COOTBETCTBUU C
3akoHOJaTeNnbcTBOM Poccuiickoit denepanun) (He TpedyeTcs B ciydae oOpaiieHus
nocpeactBom Enunoro, Pecybnnkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINMA MOTHOMOYHS MPEICTABUTEIIS 3asIBUTEIIS;
3) 3asiBiIEHHE:
B (hopMe mokyMeHTa Ha OyMakHOM Hocutele (rpuiokenne Ne 4 kK HaCTOsIIIIEMY
aIMUHHUCTPATUBHOMY PETJIaMEHTY);
B DJIEKTPOHHOI (hopMe (3armoMHIETCS TOCPEICTBOM BHECEHUS COOTBETCTBYIOIINX
CBEJICHUH B DJIEKTPOHHYIO (hOpMY 3asiBICHUS ), OJITUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMHU MMyHKTA 2.5.3 aAMUHUCTPATUBHOIO PErJIaMeHTa, IPHU 00pallleHun
nocpenctBoMm Enunoro, Pecnybnrnkanckoro noprana;
4) B cimy4ae, €Ciu AJis IPEA0CTaBICHUSI MyHUITUTAIBHON YCIIYTH HE00X01uMa
00paboTKa MepCOHANBHBIX TAHHBIX JIUIIA, HE SBISIOMIETOCS 3asBUTEIIEM, U €CJIH B
COOTBETCTBUH C (peJiepaTbHBIM 3aKOHOM 00paboTKa TaKMX MEePCOHATBHBIX JIAHHBIX
MOJKET OCYIIECTBISTHCS C COTIIACUS YKAa3aHHOTO JIUIIA, TIPH O0palleHny 3a
MOJIYYEHUEM MYHHIIUIIAIBHON YCIYTH 3asIBUTEIb TOMOJIHUTENBHO HNPEICTABISIET
JOKYMEHTBHI, TOATBEPKAAIOUIUE MTOJTYUYEHHUE COTIacus YKa3aHHOIO JIMLA WK €T0
3aKOHHOTO MPEACTaBUTENS Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX YKA3aHHOTO JIUIIA.
JIOKyMEHTBI, TIOJITBEPKAAIOIINE TOTYUYEHUE COTTIACHS, MOTYT OBITh TIPE/ICTABIICHBI B
TOM uucie B OpMe dJIEKTPOHHOTO IOKYMEHTA;
5) B ciy4dae, eciu 00A3aHHOCTh XpaHEHUs1 1OMOBOM kuuru 10 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB KUJIBIX MIOMEIIIEHUHN, 3asIBUTEIIEM TPECTABISIETCS
JIOMOBAasi KHUTA;
6) MpaBOyCTaHABIMBAIOIINE TOKYMEHTBI HA UHANBUYIbHBIN KHIION JOM (eciu
MpaBO COOCTBEHHOCTH HE 3aPETHUCTPUPOBAHO B ENMHOM rocy1apCTBEHHOM PEECTpPE
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKU U3 MOXO39CTBEHHOW KHUTH.

2.5.2. 3asBNeHUE U NpUaraéMble JOKYMEHThI MOTYT OBITh IIPEACTABICHBI
(HampaBi€eHbI) 3aABUTEIEM OJHUM U3 CJIECAYIONIUX CIIOCOOOB:

1) yepez M®DI] Ha OyMa)KHBIX HOCUTENSAX U B BUJI€ DJIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PEIJIAMEHTA;
2) nocpenctsoM Enunoro, PecriyOnukaHCKOro moprasa B 3JIEKTPOHHOU QopMme;



3) B Opras JU4YHO WM TOCPEACTBOM MOYTOBOM CBSI3U Ha OyMa>KHOM HOCHUTEIIE.
3asiBeHME U MpUIaraeMble JOKYMEHTBI, P HAMPaBICHUHU OCPEACTBOM MOYTOBOM
CBSI3M, 3aBEPSAIOTCA B YCTAHOBICHHOM IMOPSIIKE.

2.5.3. 3agBieHue npu HanpasiieHuU nocpeacTsoM Ennnoro, Pecny0nmkanckoro
nopraja HOJAMUChIBAETCS MTPOCTOM 3JIEKTPOHHOM MOJIUCKHIO 3asBUTEIIS.

JUisi mojydeHusi MPOCTOM AJIEKTPOHHOM MOAMMCH 3asBUTENI0 HEOOXOIUMO
npouiTu nporeaypy peructpanuu (ayrentudukanuu) B ECUA, a Takke moaTBepIUTh
YUYETHYIO 3aMHCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aAMUHHCTPAaTHBHOIO pETJIAMEHTA, 3aBEPAIOTCS
YCUJIEHHON KBaJIM(PUIIMPOBAHHON MOJANMCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
NOJIMKMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCII€ HOTapUyCaMHu.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTORB), IIpUIaracMble
K 3asIBJICHHIO, B TOM YHCJIE IOBEPEHHOCTH, HAIIPABIIAIOTCS B BUe (ailnos B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MoGaiT.

KauecTtBOo mpenoctaBisieMblX dJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JOJKHO IMO3BOJISTH B IMOJTHOM O0BEME MPOYUTATh TEKCT
JOKYMEHTA U Pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpemraeTcs TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus: JOKyMEHTOB U HH(GOPMAIIUHU WM OCYIIECTBICHUS IEHCTBUA,
IPEACTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMU aKTaMH, PETYJHPYIOIIMMHU OTHOILICHHS, BO3HHUKAKOIIHE B CBS3U C
IPEAOCTABICHUEM MYHULIMIAIBHON YCIYTH;

2) ocyuIiecTBIEHUS ACHCTBUM, B TOM YHUCJIE€ COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIYYCHUS MYHUIMIAIBHON YCIYrM U CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJEHHUS, OpraHW3aluH, 3a
UCKJIIIOYEHUEM TIOJIYYeHHUS] YCIyr U TMOJY4YeHHUS JOKYMEHTOB U HWHQOpMaIuu,
IPEAOCTABISIEMBIX B PE3YJIbTAaTE MPEIOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
NepevyH, yKa3zaHHble B 4dacth 1 crtateu 9 ®enepanbHoro 3akoHa Ne 210-03
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpexacraBieHHS JOKYMEHTOB W HWHQOpMaIuu, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPHU MIEPBOHAYAIBHOM OTKA3€ B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTaBICHUS MYHUIUNAIbHON yciayru, au0o B
IIPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOLIUX CIy4aeB:

a) U3MEHeHHe TpeOOBaHUM HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOLIUXCS
IIPEIOCTABIEHUS MYHULUITAJILHOM YCIIYTH, IOCJIE TEPBOHAYAILHOM [T01a4H 3asBJICHUS
O MPEAOCTAaBIECHNN MYHULMIIAIBHON YCIIYTH;

0) Hamu4ue oMIMOOK B 3asIBJICHUU O MPEAOCTABICHUH MYHHUIIUNAIbHONW YCIYTH
U JOKyMEHTaX, MOJAHHBIX 3asBUTEJEM I10CJIE€ NEPBOHAYAIBHOIO OTKa3a B INpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJI1 IPEIOCTaBICHUS] MyHULUIAIBHOW yCIyrH, 0O B
MIPEIOCTABICHUN MYHHUIMNAIBHON YCIYTM U HE BKIIOUYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;
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B) HICTEUYCHUE CPOKA JCHCTBUS TOKYMEHTOB UM U3MEHEHUE UH(POPMAIUHU TTOCTIe
MEePBOHAYATBLHOTO 0TKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JJISI IPEIOCTaBICHUS
MYHULIUMAIBHOW YCIYyTH, MO0 B MPEAOCTABICHUNA MYHUIIUTIATBHON yCIIYTH;

I') BBIABICHUE JOKYMEHTAJIbHO TOATBEPKACHHOTO (akta (MPU3HAKOB)
OIMMUOOYHOTO WM MPOTUBOINPABHOTO ACHCTBUS (0€31€MCTBUSI) JOJKHOCTHOTO JIWIA
Oprana, padotnuka M®IL], npu nepBoHayaldbHOM OTKa3e B IMpPHUEME JIOKYMEHTOB,
HEOOXOJUMBIX  JUISl  MPEJOCTaBICHUS  MYHUIMINAIBbHOW  ycinyru, Jubo B
MPEOCTABICHUY MYHUIIUITAIIBHOW YCIIYTH, O YeM B MHCbMEHHOM BHUJIE 3a MOAMHUCHIO
pykoBoguTenss OpraHa TMpu TEepBOHAYAIBLHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOAUMBIX [IJIi TPEAOCTABICHUS MYHULUIMAIBHOM YCIYTHU, YBEIOMIISETCS
3asBUTEJIb, a TAKXKE MIPUHOCITCS U3BUHECHUS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenocTaBieHUsT HA OyMa)KHOM HOCHUTENE JIOKYMEHTOB W HWH(pOpMAaIIUU,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C TyHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIIOYEHHUEM CITYy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTBI JIMOO UX U3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBHEM TPEIOCTABIICHUS TOCYAAPCTBEHHON WJIM MYHMIIUTIATBLHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heJiepaTbHbIMU 3aKOHAMH.

2.6. UcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMHU MPABOBBIMHU aKTaMH JJI MPEIOCTABICHUS] MyHUIUIIATIbHON
YCIIYTH, KOTOPbIE€ HAXOAATCS B pacIOPSKEHUH TOCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O0 CAaMOYITPABJICHHS U TIOJIBEAOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WJIH
OpraHaM MECTHOTO CaMOYIPABJIEHUS OPraHU3AIMi U KOTOPHIE 3asBUTENb BIIPABE
NPEJICTaBUTh, & TAKXKE CIIOCOOBI MX TOJYUESHUS 3aIBUTENISIMU, B TOM YHCIIE B
ANEKTPOHHOU opMe, MOPSIIOK UX MPEICTABICHHUS; TOCYJaPCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIIPABJICHHSI INOO OPTaHU3aIUs, B PACTIOPSIKEHUN KOTOPBIX
HAXOJATCS JaHHBIE JOKYMEHTBI

2.6.1. TlomyyaroTcs B paMKax MEXBEJOMCTBEHHOI'O B3aMMOJICCTBUS

1) Beimucka W3 EIWHOrO rocymaapCTBEHHOTO peecTpa HEABMIKUMOCTH — —
denepanbHas CIy)0a rocy1apCTBEHHOM perucTpaluu, KajacTpa u kaprorpadum;

2) cBeleHUs O MEHCTBYIOIIEM TacopTe rpaxaannHa Poccuiickoit deneparmn
— MBJI Poccuu;

3) CBeIeHWs O HOTapHAIbHOW JoBepeHHOCTH — DeepasibHas HOTapHaIbHAs
najara.

2.6.2. 3asBUTENb BOpaBE MPEIOCTABUTH JOKYMEHTHI (CBEIEHHUSA), YKa3aHHbBIC B
noamyHkre 1 myHkTa 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTa, B (hOpME IIIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaTU(UIMPOBAHHOW TOMIMUCHIO JIHII,
YIOOJIHOMOYEHHBIX Ha CO3/laHHE€ W MOAMUCAHUE TaKUX JOKYMEHTOB, IpPHU IMOjaye
3asIBJICHUSI.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
MyHKTE 2.6.1 aAMUHHCTPATUBHOTO pErjiaMeHTa OpraHaMu roCyJapCTBEHHOM BJIACTH,
OpraHamMy MECTHOI'O CaMOYIIPABIICHHUSI, OpraHU3alUsIMHU JOKYMEHTOB U CBEJACHUN HE
MOXET SIBJISITHCS OCHOBAHUEM JJIsl 0TKa3a B MPEIOCTABICHUHY MYHUIIUIIAIbHOW YCIIYTH.



2.6.4. JlomxHocTHOE JHULIO W (WiaM) paOOTHHUK, YKa3aHHbIX B NyHKTe 2.6.1
aMUHUCTPATUBHOIO pErilaMeHTa OPraHoB M OpraHu3aluil, HE MpeICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBILNE) 3aMIPOIICHHBIE U HAXOASAIIMECS B PACHOPSKEHUU
JOKYMEHT WJIM CBEJICHHUS, IOJIJIeKAT IMUHUCTPATUBHOM, JUCIIUTUIMHAPHON UK MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccurickon denepannu.

2.6.5. 3amperniaetcs Tpe0OBATh OT 3asBUTENS IOKYMEHTBI CBEJICHUS, B TOM YUCJTIE
MTOATBEPKAAIOIINE BHECEHUE 3aABUTEIIEM IUIATHI 3a MPENOCTABIEHNE MYHULIUTIAIBHOM
YCIIYI'HM, HaxOJSIIUECS B PACHOPSHKEHUM TOCYJIAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CAaMOYIPABJICHHUSI U MOJIBEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHam WIId
OpraHaM MECTHOTO CaMOYIPABJIEHUs OpraHU3aIUi.

Henpencrapienue 3asBUTENIEM JOKYMEHTOB, COAEPKAIINX CBEACHUS, KOTOPbIE
HaxoJATCSI B PpAaCIOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJeHUs! U MOJIBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPaBJICHUsI OpPTraHU3aluii, HE SBISAETCS OCHOBAaHMEM I OTKa3a
3asBUTEIIO B IPEAOCTABIEHUN MYHULIMTIATBHON YCIIYTH.

2.7. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IPUEME TOKYMCHTOB,
H€O6XO}II/IMI)IX IJIA TIPCIOCTABJICHUA MYHHIIPIHaJIBHOP'I yCIIyru

2.7.1. OcHOBaHMSMU IS OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEAOCTABICHUS MYHULIMIAIBHON YCIIYTH, SIBJISIOTCS:

1) mnpencraBiieHHbIE 3afBUTENEM JOKYMEHTHI COAEpPKAT TOJYUCTKH H
UCITPABJICHUS TEKCTa, HE 3aBEPEHHBIE B OPSAKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu;

2) DOKYMEHTHI COAEp>KaT MOBPEKICHUS, HAIMYHE KOTOPBIX HE IO3BOJIAET B
NOJTHOM O00BEME HCIOIb30BaTh HMH(POPMALUIO M CBEACHUS, COJICp)KaIlIUecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIIUIAIBHOW YCITYTH;

3) mpencTaBi€HHbIE JOKYMEHTHI WJIM CBEICHHUS YTPATHIM CUIYy Ha MOMEHT
oOpaleHust 3a MyHUIIUTATBHOW yCITyTOM (JIOKYMEHT, YIOCTOBEPSIOIINMA MTOJTHOMOYHS
NpeICTaBUTENsl  3asBHUTENsA, B clydae oOpamieHuss 3a  MPeAOCTaBICHHUEM
MYHULIUNTAIBHOW YCIYTH YKa3aHHBIM JIULIOM);

4) mnomada 3asBICHUA O NPEAOCTABICHUU MYHUUUIAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS MYHHUIUIAIBHOW YCIYTH, B
AIIEKTPOHHOM (hopMe ¢ HApYIIEHUEM YCTAHOBIEHHBIX TPEOOBAHMIA,

5) HEKOpPEKTHOE 3aroJHEHNE 00s13aTeIbHBIX MOJIeH B JopMe 3asiBICHHUS, B TOM
4yucjie B MHTEpAaKTUBHOM (hopMme 3asiBiieHus Ha Equnom, PecnyOnukanckoMm nopraie
(HeZOCTOBEPHOE, HETIOIHOE, JIMOO HEMPABUIHLHOE 3aMI0THEHUE);

6) mpencTaBieHUE HEMOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIWMBIX st
MPEIOCTABJIEHNS MYHULIMTNIAJTIBHOW YCIIYTH;

7) 3asBICHHE O MPEIOCTABICHUM YCIYrd MOJAHO B OPraH rocyAapCTBEHHOMU
BJIACTH, OpPraH MECTHOIO CAaMOYIPAaBICHUS WM OPraHU3alMI0, B MOJIHOMOYMS
KOTOPBIX HE BXOJUT MPENOCTABICHUE MYHUIUIIAIIBHON YCIIYTH;
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8) HecoOsoieHNE YCTaHOBIECHHBIX cTaThel 11 DepepanbHOro 3akoHa ot 6
anpenss 2011 roma Ne 63-®3 «O0 31€KTPOHHON MOANMHMCH» YCIOBHM HpPHU3HAHUSA
JNEHCTBUTENBHOCTH YCUIICHHOW KBATU(PUIIMPOBAHHON 3JE€KTPOHHON MOJAIMHUCH.

2.7.2. llepeueHb OCHOBaHUM JJIs1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TOJYYEHUS! MyHUIUNAIBHOW YCIYTH, SIBJSETCS UCUEPIIBIBAIOLIUM.

2.7.3. Pemienue 00 oTKasze B MpHUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHUS] MYHULIUMIAJIBHOM yCIyTH, MOXKET ObITh MPHUHITO KaK BO BpeMs
npuema 3asiBUTEINsI, TaK U MOCJE MOJYYEHUSI OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX JJIA MPEJOCTABICHUS MYHULUNAIBHON YCIYTH JTOKYMEHTOB
(cBemeHMi) ¢ HCMONB30BAHMEM  MEXBEJIOMCTBEHHOIO  MH(POPMALMOHHOTO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIIAIONINN 9 pabounx IHEW co JHS perucTpanuu
3asIBJICHMSL.

2.7.4. 3amnpeniaeTcsi OTKa3blBaTh B MpUEME 3asBICHUS U HHBIX JTIOKYMEHTOB,
HEOOXOJUMBIX JJIS TPEJOCTaBICHUS MYHHMIMIAIBHOM YCIyTd, B CJIy4yae eclid
3asiBJICHHE W JOKYMEHTBI, HEOOXOJMMBIE [JIsi TMPEJOCTABICHUS MYHHUIIMIAIBHON
yCIyTU, TOJaHbl B COOTBETCTBUM ¢ UHGPOpMaIMell O Ccpokax U MOpsIKe
NPEIOCTaBICHUS] MYHUIMIIATBLHOW ycnyru, omyOivkoBaHHOM Ha ExuHoM moptane,
Pecny0OnukaHckoM nopraie.

2.8. VcuepnbiBatonuii mepeuyeHb OCHOBAaHUM JJI1 PUOCTAHOBIIEHUS WJIM OTKa3a B
NPEeI0CTaBICHUU MYHUIIMITAIBHON yCIyTU

2.8.1. OcHoBaHMs [JIs1 MPUOCTAHOBJICHUS MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS U1l OTKa3a B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIyTH:

1) B mpeacTaBICHHBIX 3a4BICHUM U (UJIM) TOKYMEHTAX COAEPKUTCS HEIOIHAS U
(wm) HemocToBepHas HHGOPMAITUS,

2) NOCTYIJIEHHE OTBETa OpraHa rocylapCTBEHHON BIACTH, OpraHa MECTHOI'O
camMoyTipaBjieHusl MO0 MOABEIOMCTBEHHOW OpraHy TrocyJapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYIIPaBJICHUS OpraHM3allMd Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJICTENBCTBYIOMIETO 00 OTCYTCTBUM JOKyMeHTa u (WiM) wuH(popMaIuu,
HEOOXOMUMBIX  JJIS  TPENOCTaBICHUS  MYHUIMIAIBHOW  yCIyrH,  €Clid
COOTBETCTBYIOIINN JTOKYMEHT HE OBLI MpEJCTaBICH 3asBHUTENIEM IO COOCTBEHHOM
WHULINATUBE;

3) OTCYTCTBUE CBEIECHHI O PETHCTPALMM TPaXKJAHWHA [0 MECTY JKUTEIIbCTBA
(mpeObIBaHMS ) B PACTIOPSIKEHUH OPTAHOB MECTHOT'O CAMOYTIPABIICHHSI.

2.8.3. IlepedueHp OCHOBAaHMM ISl OTKa3a B MPEJOCTABICHUU MYHHUMIIAIBHON
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHM.

2.8.4. 3anpeniaercs OTKa3blBaTh B MPEAOCTABICHUN MYHUIIUINIAIBHON YCIyTH B
Clly4yae, €CJu 3asBJICHUE O MPEIOCTABICHHMH MYHHUIIMNAIBHON YCIYrd MHOJAHO B
COOTBETCTBUHM C UH(POpMAIUEN O CpOKaX U MOPSJIKE MPEJOCTABICHUS MYHUIIUTTAIbHOMN
yciyru, onyonukoBaHHOM Ha Enqunom nmopTtane, PecnyOinkanckoM noprare.



11

2.9. Ilopsaok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIapCTBEHHON MOLUIMHBI WU
VHOU IUIAThl, B3MMAEeMOU 3a MPEAOCTaBICHUE MYHULIUIIAIBHON yCIyTH

MyHununanbHas yciiyra npe1ocTaBiseTcsi Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepedensn ycinyr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s13aT€IbHBIMU
JUTSL IPEAOCTABIICHUSI MYHULIMTTAIBHOW YCIYTH M MPEIOCTABIISIIOTCS] OpraHU3aIusIMU
U YIIOJIHOMOYEHHBIMHU B COOTBETCTBUU C 3aKOHOATENBCTBOM Poccuiickom
denepaluu SKCEPTaMH, YYaCTBYIOITUMHU B TIPEIOCTABICHUU MYHUIIUITATIBHOM
yCIyTH

[IpenocraBieHre HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanok, pa3Mep U OCHOBaHHUS B3UMAHUS IJIAThI 3 MPEOCTABICHUE
YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOUMBIMHU U 00s3aTEIbHBIMU ISl IPEJOCTABICHUS
MYHUIIMTAIBHON YCIIyTH, BKJIIOYasi THGOPMAIIMIO O METOAMKE pacuera pa3Mmepa
TaKOM IJIaThl
[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcuMallbHBIN CPOK OXKUJAAHKS B OU€pEAM MPH Moaaue 3ampoca o
NPEIOCTaBICHUU MYHUIIMITAIBHON YCIIYTH, YCIYTH, IPEI0CTaBIsIEMOM
opraHu3aiuei, y4acTByIoIel B MPeA0CTaBICHUH MyHUITUTIATBHOM YCIIYTH, U TIPU
MOJIYYEHUU PE3YNbTaTa MPEJOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxuaHus MU 1MoJ1aue 3asiBICHUS HA MOJTyYeHUE
MYHUITAIIAJIBHON YCIYTH - He Oosiee 15 MUHYT.

2.12.2. Ilpu noay4eHuu pe3ysibTaTa IpeaoCTaBICHUS MYHUIIUTTAIBLHON YCIYyTH
MaKCHMAaJIbHBIN CPOK OXKHUJIaHHS B OUYEPEH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 NOPSAOK PETUCTPALIMH 3aMPOca 3asiBUTEISA O IPEJOCTABICHUN
MYHHUILMITAIIBHON YCIYTH U YCIIYTH, NMPEIOCTABIAEMON OpraHn3aluen, y4acTBYIOIIECH
B MIPEIOCTABICHUY MYHUITUTIAIHHOU YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuunoM oOpamennu B MOI B 1eHb 101a41 3aBICHUS
3asBUTENIO BhIgaeTcs pacnucka u3 AMC M®I] ¢ peructpalinoHHBIM HOMEPOM,
MOJITBEPIKIAIOIINM, YTO 3asiBJICHUE OTIPABJICHO, U 1aTOW MOAa4M 3asBJICHUSI.

2.13.2. IIpu HanpaBieHUM 3asBICHUS IOCPEACTBOM, EUHOTO,
PecnybnukaHckoro noprajia 3asiBUTENb B JIEHb NIO/Ia4X 3asBJICHHS TIOJIYYaeT B
nuyHOM KabuHete Ennnoro, Pecny0irKkaHCKOro nopraia v Mo 3JEKTPOHHOU MOYTe
YBEIOMJIEHUE, MIOATBEPKAAIOIIEE, YTO 3aIBJICHHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIA HOMED U JaTa MOJa4M 3asiBJIICHUS.
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2.13.3. Ilpu nuunoM oOpaieHuu B Opras B I€Hb NOJa41 3asiBJICHUS
YIOJIJHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO BBIAAETCS PACIMCKa U3
aBTOMATU3UPOBAHHON MH(POPMAITMOHHOM CUCTEMBI, TPEAHA3HAUCHHON ISl OKa3aHUS
TrOCYIapCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, 1aTOU
[I0J1a4YM 3asBJICHUS U NIEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K IOMEILIEHUSAM, B KOTOPBIX MPEJOCTABIISIETCS
MYHHUIMIANbHAS YCIyTa, K 3aJIy OKUJAaHUs, MECTaM JUIsl 3alI0JIHEHHUS 3aIIPOCOB O
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3lamMu
UX 3arO0JHEHUS U IEPeUYHEM JIOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS
Ka)KJ0M MyHULMTIATBHOW YCIYTH, pa3MEIIeHUIO U O(POPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJbTUMEIUNHON HH(POPMALIMK O IOPSAJIKE MPEJOCTABICHUS TaAKOM
YCIIyTH, B TOM YHCIIE K 00€CIIeUeHHIO JOCTYITHOCTH JJIsl MHBAIUIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUU C (eJiepaIbHbIM 3aKOHOAATEIbCTBOM U
3akoHonarenbcTBOM PecnyOmuku Tatapctad o coluanbHOM 3aliUTe NHBAIWOB

2.14.1. TlpenocTaBineHre MyHUIIUIATBLHON YCIYTH OCYIIECTBIISACTCS B 3IaHUSIX
U TIOMENIEHUAX, O0OOPY/IOBAHHBIX MPOTHUBOIMOXKAPHON CHUCTEMOW U  CHCTEMOM
MOXKapOTYIICHUS.

Mectra mnpueMa 3asBUTENICH O0OOPYIYIOTCS HEOOXOAMMOW MeOelblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B cootBeTcTBUM C 3akoHoAaTeNnbcTBOM Poccuiickoit dexnepanuu o
COITMAILHOM 3alllUTe WHBAIUAOB B IENSAX OECHPENATCTBEHHOIO JIOCTyMa K MECTY
PEIOCTARICHUS MYHULIUTIIATBHON yCIyTH 00€eCTIeYMBaCTCS :

1) oOecrmeunBaeTcs OCCHPEMATCTBEHHBIA JOCTYI MHBAIUIOB K MECTY
IIPEIOCTARICHUS MYHUIIMIAIBHON yCIyru (yIOOHBIM BXOA-BBIXOJl B MOMEIICHUS H
NepeMEIECHUE B UX IIpejeax);

2) BU3yallbHas, TEKCTOBas M MYJIbTUMEAHUNHAS HHPOpPMAIUSI O
MOPSIIKE TIPEAOCTABICHUSI MYHHUITMIIAIBHOW YCIIYTH pa3MeliaeTcss B YA0OHBIX
TSl 3asiBUTEIICH MecTaxX, B TOM YHCJIE C YUETOM OTPaHUYEHHBIX BO3MOKHOCTEN
WHBaJIUIOB;

3) CONpOBOXJICHWE HWHBAJIWIOB, MUMCIOIIMX CTOHKHE pacCTpOMCTBa
GYHKIMM 3peHUS W CaMOCTOSITCIBHOTO TIEPSABHKEHHUS, W OKa3aHHE WM
MTOMOIIIY;

4) BO3MOXHOCTh CaMOCTOSITEIIbHOTO IICPEIBIIKCHUS II0 TECPPUTOPHH, Ha
KOTOPOM pacmoyioKeHbl OOBEKThl COLMAIbHOM, HWHXXEHEPHOWM M TpPaHCHOPTHOM
HHPPACTPYKTYp, BX0/1a B TaKHe OOBEKTHI M BBIX0OJA U3 HUX, IIOCAJKH B TPAHCIIOPTHOE
CPEJICTBO U BBICAJIKH U3 HET0, B TOM YHCJIE€ C UCIIOIb30BaHUEM Kpecia-KOJISICKH;

5) Hamiexamiee — pasMenicHHe — O0OpyAOBaHMS M HOCHUTEJCH
nHbOpMaKK, HEOOXOIUMBIX JIJIT 00eCIIeueHNs OeCIPEenITCTBEHHOTO JOCTya
WHBAJIUOB K YCIyraMm ¢ y4e€TOM OTPaHUYCHHUHN WX KU3HEICSITEIbHOCTH,

6) ayOnupoBaHHEe HEOOXOAMMOW JUISi WMHBAJIMIOB 3BYKOBOM M
3pUTeNbHONM MHGOpPMAITMU, a TaKKe HAAMHMCEH, 3HAKOB M WHOW TEKCTOBOHM W
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rpaduyeckoid MHGOPMAIMU 3HAKAMU, BBIMOJHEHHBIMU PelbeyHO-TOUCUHBIM

mpudrom bpaiins;

7) IOIYCK CypIOTepeBOAYMKa U TU(HIOCYPAONIEPEBOIUHKA;

8) momyck  COOAaKH-IPOBOJHUKA TIPU  HAJMYUM  JOKYMEHTA,
HOJITBEPKAAIONIETO €€ ClelHabHOe 00yYeHHEe U BbIJIaBaEMOro 1o gopme u B
NOpsAJIKE, KOTOpbIE YCTAaHOBJIEHbI MpUKa3oM MuUHHCTEpCTBA TpyAa U
cormanbHOM 3amuthl Poccuiickoit @enepauun ot 22.06.2015 No 386H «O6
YTBEPKJAEHUU (DOPMBI TOKYMEHTA, TOJITBEPKAAIOIIETO ClIeHUaIbHOE 00yUeHue
co0aKHU-TPOBOIHMKA, U MOPSKA €0 BbIIAUM.

2.14.3. TpeboBaHus B YacTH oOOeCHEYeHHUs AOCTYIMHOCTH JJii HWHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISAETCS MPEAOCTABIECHNE MYHUIIUIAIBHOU YCIYTH, U
CPEIICTB, UCIOJIb3YEMbIX MPHU MNPEJOCTABICHUH MYHUIMNAIBHON YCIyI'H, KOTOpPbIE
yKa3aHbl B moamyHkTax | — 4 mynkra 2.14.2. aiMUHUCTPaTUBHOIO pETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM M CpEeJCTBaM, BBEACHHBIM B OJKCIUTyaTallMi0 WIIU
IPOLIEIIINM MOJIEPHU3ALUIO, pEKOHCTPYKIHUIO nociie 1 utona 2016 roxa.

2.15. TlokazaTenu TOCTYIMHOCTH U KaueCTBA MyHUIIMTIIAIIBHOW YCIYTH, B TOM
YHUCJIe KOJIMYECTBO B3aUMOACHCTBUM 3asIBUTEIIS C JOJXKHOCTHBIMH JIULIAMU TPU
MPEJOCTABICHUYA MYHUIIUTTAIBHON YCIYTH U UX MPOJAOJIKUTEIBHOCTD, BO3MOKHOCTh
NoJIy4eHUss UHPOPMALIUK O XOJ€ MPEOCTABICHHUS MyHUIIMITAIbHON YCIIYTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOTHA,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYESHHS] MYHULIUITAIbHON YCITYyTH B
MHOTO(QYHKIMOHATHHOM LIEHTPE MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT (B TOM YKCJIE B TIOJIHOM 00BbeMe), B JTFOOOM
TEPPUTOPUATIBHOM MOAPA3AeIEHUN OPraHa UCIIOJIHUTENIBHO PACOPAIUTEILHOTO
opraHa MECTHOT'O CaMOYTIPABIICHHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATIHHBIH
IPUHIMIT), TOCPEACTBOM 3aMpOca O MPEAOCTABICHUN HECKOJIBKUX TOCYAAapPCTBEHHBIX
¥ (MJTM) MYHUIIUTTAIBHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX IIEHTPaX MPEeI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®epnepanbHOoro 3akona Ne210-O3 (KOMIUJIEKCHBIN 3apoc)

2.15.1. Iloka3zaTensiMu TOCTYIHOCTH MPEAOCTABICHUS MYHUIIUIIAIBHOMN yCIIYTU
SBJISIIOTCS:

PaCIIONIOKEHHOCTh  MOMEILEHHS, B KOTOPOM BEAETCS MpPHUEM, Bblgada
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCTIOPTA;

Hajauyue HeoOXOAMMOTO KOJMYECTBA CIEIUATUCTOB, a TAKXKE MOMEIICHUMN, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM IOKYMEHTOB OT 3asBUTENCH;

HaJM4YWUe WCUepIbIBAIONIel WH(OpMauu o crmocobax, MOpPSAKE U CPOKax
MPEAOCTABICHUSI MYHUIIMNIATBHON yCIIyIrM Ha MH()OPMALMOHHBIX CTEHJaX, EnuHOM
nopraiie, Pecrybirkanckom nopraie, 0QUIHMaIbHOM CaliTe MyHHUITUTIAIBHOIO pailoHa;

OKa3aHuWE TMOMOIINM WHBAJIUIAM B MPEOAOJCHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMHU JUIAMHU.
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2.15.2. lloka3aTtenssMyu KadecTBa IPENOCTABICHUS MYHMUIMIIAJBHOW YCIyTH
SABJISIFOTCSL:

1) cobmoieHne CPOKOB TIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJIYUEHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) oTCyTCTBHE OOOCHOBAHHBIX JKAJIOO HA HAPYIICHUS aIMHHUCTPATUBHOIO
perjiaMeHTa, coBeplleHHble paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aUMOJCHUCTBUN 3asgBUTENS C JOJDKHOCTHBIMHU JHIaMu (0e3
ydeTa KOHCYJIbTAIIHi):

B3auMojielicTBHE 3agBUTENs C paboTtHukamu Oprana win MOL npu
NpPEOCTaBICHUM MYHULMIAIBHON YCIYTM OCYUIECTBISIETCS OJIMH pa3 Ipu
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMU TOKYMEHTaAMU;

OJIUH pa3 B Cilyyae HEOOXOAUMOCTH MOJIyYEHHs pe3yibTaTa MpeAoCTaBICHUS
MyHUIIMNATbHON ycayru B Oprane win MOIL] B ¢hopme sK3eMIUIsIpa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEIE.

[IpoaoKUTENBHOCTh OJTHOTO B3aUMOJEHCTBUS 3asBUTENS C JIOJDKHOCTHBIMU
JUIAMU TIPU TIPEJO0CTABICHUY MYHUIIUMIIATBLHOM YCIYTH HE IPEBBIIAET 15 MUHYT.

3asiBUTEINb BIIpaBe OLIEHUTh KAYECTBO MPEIOCTABICHHS MYHUIIUTIATLHON yCIyTH
C TMOMOIIBIO YCTPONCTB MOJBMKHON pajaroTeneOHHONU CBSI3H, C HCIOJIH30BAHUEM
Enunoro, Pecny6nukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o Xxoae NpeJoCTaBICHUs] MyHULIUIATbHONW YCIYTH MOKET
ObITh IOJlydYeHa 3asBUTEJIEM B JMYHOM KaOuHete Ha Eaunom mnoprare,
Pecniy6nukanckom nopranie, B Oprane, MOII.

2.15.4. [IpenocraBieHne MYHUIUMNAIBHON YCIyTH OCYILECTBISETCS B JIOOOM
M®I] no BbIOOpY 3asBUTENs HE3aBUCHMO OT MECTa €ro JKUTENIbCTBa WIM MecTa
dakTHUIeCKOTO IpoKUBaHuUs (MpeObIBaHMs ) HAa TeppuTopru Pecydauku TatapcTaH mo
AKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHununaibpHass — yciayra B COCTaBe  KOMIUIEKCHOI'O — 3ampoca  He
PEOCTaBIISETC.

2.16. nbie TpeGoBaHMsI, B TOM YKCJIC YIYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATHLHOMY MPUHIUNTY (B Clydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 SKCTEPPUTOPUATIEHOMY MPUHITUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATLHON YCIYTH B AJIEKTPOHHOUN (hopme

2.16.1. Ilpu mpenocTaBieHNA MYHUITUTIATBHOW YCIYTH B SJIEKTPOHHOU (hopme
3asIBUTEIb BIPABE:

1) momyunth WHPOpPMAMIO O TOPSJAKE U CPOKaxX IMPEAOCTaBICHHUS
MYHHUITUTIATHHOW YCIIYTH, pa3MelieHHyo Ha EmmHom moprane, PecmyOnmkanckom
MopTae;

2) TomaTh 3asBICHUEC O TMPEAOCTABICHHH MYHHIIANATBHOW YCIYTH W WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIA MPEIOCTABICHUS MYHUIMNAIBHON YCIyrH, B TOM
yucie JAOKYMEHThl UM WH(OpMalUio, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIH
3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yactu | crareu 16 @enepanbHOro 3akona Ne
210-®3, ¢ ucionp3zoBanueM ExgmHoro, Peciy0nmkanckoro mopTaia;
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3) MONY4YWTHh CBEJACHHUS O XOJIC BBINIOJHCHHS 3asBJICHUN O IMPEIOCTABICHUU
MYHULIUTTAILHOW YCITYTH, MOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIEeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAILHOW YCITYTH;

5) Mony4uTh pe3yNbTAT MPEIOCTABICHUS MYHHIMIAILHOW yCIyrd B (opme
AJIEKTPOHHOTO JOKYMEHTA;

6) momath kanoOy Ha peireHue U AekcTBue (Oe3zaeciicTBue) OpraHa, a TaKKe
€ro JOJDKHOCTHBIX JIMI[, MYHUIMIAJIBHBIX CIyXallux TmocpeactBoM EnuHoro,
Pecnybnukanckoro — mopTana, noprajga  (QeaeparbHOM  TOCYAapCTBEHHOU
MH(OPMAIIMOHHOM  CUCTEMbI,  o0ecnedMBarollel  mpolecc  JA0CyAeOHOro
(BHECYIEOHOTO) 00KaJIOBaHUSI PEIICHU U JeUCTBUM (0e31eCTBUSI), COBEPIICHHBIX
Ipy TPEIOCTABICHUN TOCYAApPCTBEHHBIX W MYHUIMIAIBHBIX YCIYyT OpraHaMu,
NPEAOCTARISIIONIUMHU  TOCYJApCTBEHHBIE W MYHUIIMNAIBHBIE  YCIYTH, HX
JOJDKHOCTHBIMU JIUIIAMH, TOCYIAPCTBEHHBIMU U MYHUILIUTIAIBHBIMU CITYKaIl[UMH.

2.16.2. ®opmupoBaHuUE 3asBICHUSI OCYIIECTBISETCS MTOCPEACTBOM 3aII0THECHUS
ANEKTpOHHON (opMbl 3asBieHuss Ha EawHom, PecmyOnukanckom moprane 06e3
HEO0OXOAMMOCTH JOTIOJHUTEIILHOM MO/Iauu 3asBJICHUS B KaKou-11u00 uHOU opme.

2.16.3. Ilpu ¢popmMupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOKHOCTbH KOITUPOBAHMS U COXPAHCHUS 3asBJICHHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABICHUS YCIYTH;

2) BO3MOYXHOCTh 3aITOJIHEHHS HECKOJIBKUMHM 3asIBUTEIIIMU OJTHOM DJIEKTPOHHOM
(dbopMBbI 3asgBlIeHUs TPU OOpAIIEHUH 32 YCIIyraMH, MPENoJaralouMy HalpaBieHUe
COBMECTHOTI'O 3asIBJICHUSI HECKOJIBKUMH 3aABUTEISIMU;

3) BO3MOKHOCTH MEeYaTH Ha OyMa)KHOM HOCHUTEIIE KOIUH 3JICKTPOHHOM (hOPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUCHHIA
B JI000M MOMEHT MO KEJAHWIO TMOJIb30BATENsl, B TOM YHUCJE NPU BO3HUKHOBEHUU
oIMOOK BBOJIa ¥ BO3BpATE JJII TOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (pOpMY
3asIBJICHUS;

5) 3amosiHeHHE TOJCH 3JIEKTPOHHON (OpMBI 3asBICHHs 10 Hadajla BBOJA
CBEJICHUU 3asBUTEJIEM C HCMOJIb30BaHUEM CBeleHUH, pa3MenieHHbix B ECUA, u
CBCJICHHM, OIyOJMKOBaHHBIX Ha EnuHoM, PecryOmmkaHckoMm mopranie, B 4YacTH,
Kacarolelcsl CBEJISHUM, OTCYTCTBYIOIIMX B CIMHOW CHCTEME HICHTH(PUKAIMU U
ayTeHTu(uKanuu;

6) BO3MOXXHOCTh BEPHYTHCSI Ha JFOOOW M3 ATAIOB 3aIlOJHEHUS JJICKTPOHHOM
dbopMmeI 3asBieHNs 0€3 MOTEpPH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXHOCTH JIOCTYyIIa 3asBUTENIA K paHee NMOJAaHHBIM UM 3asBIICHUSM B
TEYCHHE HE MEHEE OJIHOTO rojia, a TAK)KE YaCTUIHO C(HOPMHUPOBAHHBIM 3asBICHUSM -
B TCUCHUE HE MEHEE 3 MECALEB.

2.16.4. 3anuce 3asButenei Ha npuem B M®I (ganee - 3anuck) ocymiecTBiIseTCs
nocpenctsoMm Exunoro, Pecmybmmkanckoro mopTana, TenedoHa KOHTaKT-TIEHTpPA
MOII.

3asBUTEIIO MIPEJOCTABISAETCS BOZMOKHOCTD 3alIUCH Ha JI00bIE CBOOOIHBIC IS
npueMa JaTy U BpeMsl B Ipejieax YCTaHOBIEHHOTO0 B MHOTO()YHKIIMOHAIIbHOM LIEHTPE
rpaduka npuema.
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3anuck Ha ONpPEJEICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUICHUS 3TOU
JaThI.

Jlns  ocyuiecTBiIeHHs] MpeaBapUTENbHOM 3amucu  mnocpenctBoMm EnuHoTrO,
PecnnyOnukaHckoro mnopTana 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpalliriBacMbie
CHUCTEMOM JAaHHBIC, B TOM YHCIIC:

dbaMunio, UMsi, OTYECTBO (MPU HATUYHUH);

HOMeED TenedoHa;

aJipec JIEKTPOHHOM MOYTHI (I10 KEJTaHUIO);

KeJTaeMylo J1aTy U BpeMs Mnpuema.

B cnydae HecOOTBETCTBUS CBEACHUH, KOTOpPHIE COOOIIW 3asBUTEIL MPHU
peaBAPUTELHOM 3aMKUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM TIPU JIUYHOM
npueme, rpeaBapuTeIbHas 3aMuch aHHYJIUPYETCS.

[Ipu ocymiecTBaeHUM TPEABAPUTEIBLHON 3alUCHU 3asiBUTEII0 00€CTICUMBACTCS
BO3MOXKHOCTb pacreyaTaTh TaJIOH-TIOJITBEpKJIeHHEe. B ciydae, eciau 3asBHUTEIb
COOOIIUT aJpec JJICKTPOHHOW IMOYTHI, HA YKAa3aHHBIM aJpec TakKe HampaBiseTCs
uHopMalMsi O TOJATBEPXKICHUM TPEABAPUTEIBLHON 3allUCH C YyKa3aHUEM JaThl,
BPEMEHH M MECTa IIpUeMa.

[Ipu ocyiecTBIeHU MPEIBAPUTEIIHPHOM 3alMCU 3asBUTENb B 00s3aTEIbHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO IpeJBapuUTESbHAsl 3alKCh AHHYJIUPYETCS B
CJly4ae ero HEesIBKH 110 UCTEYSHHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHU MpUeMa.

3asiBuTENb B JII000E BpeMsi BIIpaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIUCH.

3anpeniaeTcss TpeOOBaTh OT 3asABUTENS COBEPILICHUS MHBIX JEUCTBHUM, Kpome
POXOXKIEHUS UICHTU(DUKAIIMY U ayTeHTU()UKALIMK B COOTBETCTBUU C HOPMaTUBHBIMU
npaBoBeiMH akTamu Poccuiickoit denepanuu, ykazaHus LEIH IMpUEMa, a TakkKe
NPEIOCTaBICHUS CBEJICHUN, HEOOXOAUMBIX JIJIsl pacdera JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0POHUPOBATH IS MpUEMa.

3. CocTaB, 0CJ1€10BATEIBLHOCTh H CPOKH BHINOJIHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPS/JAKY UX BHINOJIHEHHS, B TOM YHcJie 0CO0eHHOCTH
BbINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe
0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoLeaAyp B
MHOT0YHKIMOHAJIBbHBIX IIeHTPaX. BapuaHnTbl npegocTaBieHus
MYHHIMTIAJBHON YCIYTrd, BKJIIOYAIOIINE MOPSA0K NPeI0CTABIEHUS YKA3aHHBIX
YCJIYT OTACJbHBIM KATErOpUsaM 3asiBUTeJIeil, 00beIHHEHHBIX 00 UMK
NPU3HAKAMH, B TOM 4YHCJie B OTHOIIEHUH Pe3yibTaTa MyYHUIIMNIAJIbHOM YCJIYTH,
3a MOJIy4YeHHeM KOTOPOro OHH 00PATWINCH

3.1. Onmcanue mMociIe0BaTeIbHOCTH JICHCTBHUMA MPH MPETOCTABICHUH
MYHHUIIUTIAJIBHON YCIyT U

3.1.1. llpenocraBneHne MyHUITUTIATHLHONW YCIYTH BKIIOUAET B c€0s CISAYIOMINE
aJIMUHUCTPATUBHBIC POLIETYPHI:
1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;
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2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OPraHbI, YYacTBYIOIIUC B
MPE0CTaBICHUY MYHUIIMTIAIILHOW YCITYTH;

4) moAroTOBKA pe3yJbTaTa MYHHUIUIAILHON YCIYTH;

5) BeIIaya (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIIYTH;

6) UCIIpaBJIEHUE TEXHUUYECKUX OIHUOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHoBaHMEM Haudajia BBHIMIOJHEHUS aAJMUHHUCTPATUBHON MPOIETYpPHI
SBJISIETCS. OOpallleHUE 3asBUTENST IO BOIMPOCAM, CBSI3aHHBIM C TIPEJAOCTABJICHUEM
MYHUILIMTIAJTBHOMN YCITYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SABISAETCS:

npu oOparenuu 3asutesst B MOI — pabotauk MDI];

npu oOpameHuu 3asButens B Opran — PYKOBOJAWTENb, CEKpETaph
UcnonuurensHoro komurera Tatapcko-KaHAbI3CKOTo CeNbCKOro MoceseHus (J1anee -
JOJIKHOCTHOE JII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOpPaTUTHCS 3a KOHCYJbTAIMEH O MOpSAJIKE U CpoKax
PEAOCTABICHUST MYHHUIIUNAIbHON ycinyru B M®Il nmuuno m mo TenedoHy W
AIEKTPOHHOM MOoYTe.

Pabotank M®II koOHCYIBTHpPYET 3asBUTEINSI, B TOM YHUCJIE MO COCTaBy, dhopme
OpEACTaBISIEMONM  JTOKYMEHTAllud W JpyrMM  BOOpOcaM  JUIsl  TOJIy4eHUs
MYHHIANAJIbHON YCIYTH.

3asBUTENb MOXET TONYy4YUTh HH(POPMAIMIO O TIOPSAAKE MPEAOCTaBICHUS
MYHUITAIIAIBHON YCIyru Ha ourmansaoMm caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

PesynbraTamMu  BBINIOJHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYpP  SBIISIOTCS:
KOHCYJIbTAIUSI O COCTaBy, (OpMe MPEACTABISIEMON TOKYMEHTAIlUd W JIPYyTruM
BOIIpOCaM, HEOOXOAUMBIM JUIsl TOJTYYEHUS MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BipaBe oOpatutThess B Opran mo TenedoHy u dJIEeKTPOHHOU
mouTe, a Takke MOJYYUTh KOHCYJIbTanuio Ha Enunom, PecrnyOnukanckoM mopTaie,
caiite Oprasa o MopsiIke U CPOKax MPeJOCTABICHNUS MYHULIMIIAIBHON YCIyTrd, B TOM
YHCIIe TI0O COCTaBy, (pOpMe MPEICTABIAEMOIN TOKYMEHTAIIMN U APYTUM BOTIPOCAM IS
MOJYy4YEHUSI MyHULIUIIATbHON YCIIYTH.

JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHWE WH(HOPMHPYET
3asBUTENII B COOTBETCTBUU C TpeOoBaHMsIMU NyHKTa 1.3.4 agMUHHUCTPATUBHOIO
periaMeHTa.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE TPEX pabouux AHEH CO AHS MOCTYIUICHUS] OOpaIleHuUs.
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PesynbraTamu  BBINIOJMHEHUA  AJIMUHUCTPATUBHBIX IPOLEAYP  SABIISIOTCS:
KOHCYJIbTAllUM [0 COCTaBy, (opMe MpenCTaBiIsieMOM JOKYMEHTAaUUU W JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYYEHUsI MYHULUIIAIBHON YCIyTH.

3.3. IIpunsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
IPEICTABIECHHBIX 3asBUTEIIEM

3.3.1. Ilpuem NOKYMEHTOB JJis IPEAOCTABIECHNS] MyHULIMNIATBHON YCIYTH Yepe3
MOI] unu yganennoe padouyee mecto MOLI.

3.3.1.1. 3asButenp (mpenacraBuTeNb 3asBUTENs) oOpamaercs B MOI[ ¢
3ampoCcoOM O MPEOCTaBICHUN MYHHUITUTIATLHON YCIIYTH U TIPEICTABISIET JOKYMEHTHI B
COOTBETCTBUHU C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®ILI, Benymuit mpueM 3asBICHUM:

onpeensieT npeaMeT oOpamieHus;

yIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IIPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIIA, TIOTAFOIIETO IOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aJIMUHUCTPATUBHOTO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

Opyu  NPEJOCTaBIECHWU  JOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnedatsiBaeT 3asBiaeHue 3 AUC M®I];

nepeaacT 3asiBUTEII0 Ha IPOBEPKY U MOJNHUCAHUE;

nocJje MOANUCaHus CKaHUPYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaet B AUC M®I] nokymeHThI, mpeacTaBiIeHHbIEC B 2JIEKTPOHHOU dopme
WJIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IEKTPOHHOE
1eN0;

BO3BpaIlaeT MOAMMCAHHOE 3a8BJICHUE U OPUTHMHAJIBI OyMaKHBIX JIOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIHCKY B IIPUEME IOKYMEHTOB.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS] B IEHb OOPAILICHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBIIOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCSA: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBiser MakeT MAOKYMEHTOB, MPHHITHIX OT
3assBuTenst B Oprad B JEKTPOHHON (opMe (B COCTaBe MAKETOB AJICKTPOHHBIX JIE) B
TEYEHUE OJIHOr0 padboyero AHSA CO AHS OOpalleHus 3asiBUTENS] B CTPYKTYPHOE
noapaszaenenne MOII.

PesynbTaTamMu  BBINIOJHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYpP  SIBISIOTCS:
3asBJICHUE U TMAaKET JOKYMEHTOB (RJIIEKTPOHHOE [1€JI0), HampaBieHHble B Opras,
MOCPEACTBOM CHUCTEMBbI AJIEKTPOHHOTO B3aUMOJICUCTBUS.

3.3.2. IlpueM NOKYMEHTOB I NPEAOCTABICHHS MYHULMNAIBHOM YCIYIH B
AeKTpOoHHOU dopme uepe3 Eaunbiii, PecriyOnukanckuid nopran.
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3.3.2.1. 3agBuTenp I NMOAAYU 3aBICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIIEIYIOIME ICUCTBHUS:

BBITIOJIHSIET aBTOPU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOTO 3asIBICHUS;

3anojHseT (opMy DIIEKTPOHHOTO 3asBJICHMS, BKIIOYAIOIIYIO CBEICHUS,
HEe0OX0IUMBbIE U 00A3aTeNbHbIE ISl IPEIOCTABICHUS MYHULIUITAILHON YCIyTH;

MPUKPEIUIIET JTOKYMEHThI B 3JEKTPOHHOM (POpMe WM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBI€HUS (MpU HEOOXOAUMOCTH );

NOATBEpXKAaeT (PakT O3HAKOMJIEHUS W COrJacusi C YCJIOBHSIMHU M TMOPSIKOM
NPEIOCTaBICHUS] MYHUIIMIIAIBHON YCIYTrd B 3JIEKTPOHHOW (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCHUHU B (pOpME 3JIEKTPOHHOTO 3asBJICHUS );

NOJITBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEICHMH (YyCTaHaBIHUBAET
COOTBETCTBYIOILIYIO OTMETKY B (hOpME 3JIEKTPOHHOIO 3asIBJICHU);

OTIIpaBJIsiET 3aroJIHEeHHOE AIIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBJICHUE MOAMKUCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMHU
nyHkTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

NoJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopmaTHO-JIOTHYECKast MPoBepKa chOPMHUPOBAHHOTO 3aMPOCA OCYIIECTBISAETCS
€AUHBIM TIOPTAJIOM aBTOMATHYECKM HAa OCHOBAHMHM TPeOOBaHUIA, OINpeAeNsieMbIX
opraHoM (opraHusaiuei), B MpoIecce 3aloJHEHUs 3asBUTENIEM KaXKJIO0TO M3 MOJeH
ANEKTPOHHON (QopMbl 3ampoca. [Ipu BBISBIEHUU €IMHBIM MOPTAJIOM HEKOPPEKTHO
3aMoOJHEHHOTO TIOJIA JJIEKTPOHHON (OpMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O
XapakTepe BBISIBIEHHON OHIMOKM U TIOpAJIKE €€ YCTPaHEHUS IOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOW (hopMme 3ampoca.
AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOAIIUM  ITYHKTOM,
BBITIOJHSIOTCSL B JIGHb OOpalleHHs] 3asgBUTENA. AJIMHHUCTPATUBHBIC MPOLEIYPHI,
YCTAaHABIMBAEMbIC HACTOSIIIIMM IYHKTOM, BBITIOJIHAIOTCS B JEHb OOpalleHus
3asIBUTEIS.

AJIMUHUCTpPATUBHBIE MPONEAYPHI, YCTAaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpAILlEHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOJMHEHUS  AJMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
AJIEKTPOHHOE JI€JI0, HampaBieHHOe B OpraH MOCpeicTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTpenne KoMIuieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJMHUHUCTPATHUBHON MpPOLETYpPbHI
SABJISIETCS TIOCTYIJICHHE 3asiBIICHUSI W UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHON  MpOUENYypbl  SBISIETCA  PYKOBOJUTENb  HCHOJHUTEIBHOTO
komutera Tartapcko-KaHabI3cKOro cenbckoro mnoceiaeHus (pajiee - JTOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MIPUEM JTOKYMEHTOB):

3.3.3.2. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIIy4yae
oOpaiteHust 3asBUTENs ¢ 3asiBlieHueM B OpraH:
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onpeNeNseT MPeIMET 00paleHus;

YCTaHABIIUBAET JUYHOCTH 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYUH I, TOAAIOIIETO JOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPeOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aJIMUHUCTPATUBHOIO  perjaMeHTa, MPOBEPKY  COOTBETCTBUS
MPEACTAaBICHHBIX JIOKYMEHTOB YCTAHOBJICHHBIM TpeOoBaHMSIM  (HaJIEKaIlee
odopmIIeHHE KOTTUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOJYMUCTOK, MPHUIIHCOK,
3a4E€pPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUH);

3alOJIHACT DJJICKTPOHHYIO (OpMy 3asBIE€HHUS B  aBTOMATHU3UPOBAHHOM
UH(OPMAIIMOHHONW CUCTEME, MpPEJIHA3HAYCHHOW MJI OKa3aHUs TOCYyJAapCTBEHHBIX U
MYHUIIUATIAIBHBIX YCIIYT;

Opyu  TPEAOCTABJICHWM  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJMUHUCTPATUBHOTO perjiaMeHTa Ha OyMaXXHOM HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnevaThiBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEIIO Ha MPOBEPKY U MOJINMUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHUE;

3arpy’kaeT B~ aBTOMaTH3WPOBAHHYK  HUH(POPMAIIMOHHYID  CHCTEMY,
NpEeIHA3HAUYCHHYIO I OKa3aHWsl TOCYAapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
JIOKYMEHTHI, TPEJCTABICHHBIC B JJICKTPOHHOU (opMe WM AJICKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (OPMHUPYET IIEKTPOHHOE JCIIO;

BO3BpAIllaeT MOAMMCAHHOE 3asABJIEHUE M OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEINIO;

BBIJIACT 3a4BUTEIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cityuae Haimuusi OCHOBaHUH JJ1s1 OTKa3a B MIPUEME IOKYMEHTOB JI0JIKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, YBEAOMIISICT 3afBUTENS O HAJIUYUU
INPENSATCTBUH U1 MpUeMa 3asBJICHUs] U BO3BpaIllaeT €My JOKYMEHTHI ¢ OOBICHEHUEM
cojiep KaHusl BBISBICHHBIX OCHOBAHUM I OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBaMBaET 3asBJICHUI0O HOMEpP B COOTBETCTBHU C HOMEHKJIATYpOH el U
craryc «IIpoBepka I0KyMEHTOBY;

M3y4daeT IMOCTYNUBIINE OHJICKTPOHHBIE J€Jla, B TOM YHCJE MPUIIOKECHHBIC
3asSBUTEIIEM JIOKYMEHTHI B 3JICKTPOHHOU (pOpME M JICKTPOHHBIC 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIIOBUM JAEWCTBUTEIHHOCTH 3JEKTPOHHON TOAIKUCH,
Mocpe/icTBOM oOpaimieHus kK EaumHoMmy mnoprtany (B ciydae, €CIM 3asBUTENIEM

MPEJCTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAHHbIE YCUJIEHHOU
KBUTH(DUITUPOBAHHOMN AIIEKTPOHHOM TOMHCHIO).
I[Ipy  HaiMuMM  OCHOBAaHWH, MPEAYyCMOTPEHHBIX  IYHKTOM  2.7.1

aIMUHUCTPATUBHOIO PETJIaMEHTA, IMOJATOTABIMBACT MPOCKT pEIIeHHs 00 OTKas3e B

npreMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHNSI MYHUILIMTIATBHOW YCITYTH.
B cnydae, ecnu B pe3ynbTate MPOBEPKH YCUICHHOW KBadu(UIIMPOBAHHOMN

3JIEKTPOHHOM TOAMHUCH BBISIBICHO HECOOJIOJICHUE YCIOBHH €€ JeHCTBUTEIbHOCTH,
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MPOEKT pelIeHus 00 OTKa3e JIOKEH COoJepKaTh MyHKTHI ctathl 11 denepanbHoro
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 MIPUHSTHSL.

[Ipoext pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPEeOCTaBICHUSI MYHULIUITAIILBHOW YCJIyTH, C YKa3aHHEM MPUYMH OTKasza (B ciydae,
€CJIM OCHOBaHUS I OTKa3a B TMpUEeME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEAOCTABICHUSI MYHUIIUTIATBLHON YCIIYTH, CBSA3aHbl C HAPYIICHUEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAHHUA JJi1 OTKa3a B MpUEME JTIOKYMEHTOB
JOJDKHBL  cojJiepkaTh MHGOPMAIMI0 O HAaMMEHOBAaHMHM JOKYMEHTOB (MH(OpManuu,
CBEJICHMI), KOTOphIE HE TPEACTaBIEHBbI, COJAEpPKAaT HEIOCTOBEpHbIE U (WJIM)
IPOTUBOPEUUBBIC  CBEACHUSA, OGOPMJIIEHBI C HapyUIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUIi), HANpaBJIIETCS HAa COIJIACOBAHME B YCTAHOBJIEHHOM TMOpPSIKE
OCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO0O0POTA.

CornacoBaHue TMpoeKkTa peuieHuss 00 OTka3e B NpHEeMe JOKYMEHTOB,
HEOOXOAUMBIX JJISI TPEAOCTABICHUS MYHMIIMIAIBHON YCIYTH, OCYIIECTBISETCS B
HOpsIIKE, TPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETjlaMEHTA.

B ciywae oTCyTCTBHS OCHOBaHMU JUIsl OTKa3a B TIpUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHUCTPATUBHOTO pPETJIaMEHTa, JOKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, B TEUCHHE OJTHOTO paboyvero JAHs CO JHS
MOCTYIUICHHUS 3asiBJICHUS, HaIpaBlsAeT 3asBUTENI0, YKa3aHHBIM B 3asBJICHUU
crocoOoM, yBEAOMJIEHHE O TMIOCTYIUIGHUHM 3asBICHHS, COJEpKalee BXOIAIIUN
PETUCTPAIIMOHHBII HOMEp 3asBICHUSA, OaTy IOJYYEHHUs 3asBJICHHS, II€PEUCHb
HAaUMEHOBaHUMN (ayIOB, MPEJCTABIEHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIy4YeHUs
pe3yipTaTa MyHULIMIAIbHON YCIyTH.

3.3.3.4. HcnonHenue mpoueayp, ykazaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO PErJIAMEHTa, IMPU HAIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYLIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c UCII0JIb30BAaHUEM
aBTOMAaTU3WPOBAHHON WH(DOPMAIIMOHHOW CHCTEMBI, NMpeIHa3HAUCHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.3.3.5. AAMHUHUCTpPATUBHBIC TMPOLEAYPHI, yCTaHABJIMBAaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHSAIOTCS B T€YEHUE OJTHOTO paboyero THs co
JTHS1 IOCTYTUJIEHUS 3as1BJICHHS] HA PACCMOTpPEHHUE.

PesynbraTamMu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
MPUHATHIA HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHus: 00 oTKa3e
B IIpHieMEe IOKYMEHTOB, HEOOXOUMBIX JJIS TPEIOCTABICHUS MYHUIIUTIAIIBHON YCITYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHueM Hauaja BBITIOJHEHUS AIMUHUCTPATUBHOU MPOIEAYPHI
SABIICTCS TOJY4YEHUE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YITOJTHOMOYECHHBIM Ha
BBITIOJIHEHUE aIMUHUCTPATUBHON MPOLIEAYPHI, OT JOJKHOCTHOrO Juia (paboTHHKA),
OTBETCTBEHHOTO 33 MPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON MOPOLEAYpHI, SBIAECTCS PYKOBOAUTEIb HCIOJHUTEIBHOIO
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komutera Tartapcko-KaHabI3cKOro cenbckoro mnoceneHust (pajiee - JIOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HaIlpaBJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJKHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
MEKBEJIOMCTBEHHBIX 3alpoCcOB, (OpMHUpYeT U HaAmpaBiseT B JJICKTPOHHOU (popme
MOCPEJACTBOM CHCTEMBI MEKBEJIOMCTBEHHOT'O A3JIEKTPOHHOTO B3aMMOJECUCTBUSA (TIpU
OTCYTCTBUU TEXHUYECKOM BO3MOKHOCTH — HHBIMH CHOCOOaMHU) 3ampochl O
MPENOCTABIEHUN JOKYMEHTOB W CBEIECHHUH, NPELYCMOTPEHHBIX ITIyHKTOM 2.6.1
aJMUHUCTPATUBHOTO pPErjiaMeHTa.

AJMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBITIOJTHEHUS  AJMUHUCTPATUBHBIX TMPOLEAYpP  SBISIOTCS:
HaIpaBJIEHHbICE B OpraHbl BJIacTd W (WJIM) TOJBEIOMCTBEHHBIC OpraHaMm BIIACTU
OpraHu3alyu 3anpochl.

3.4.3. CnenuanucThl TOCTaBIIMKOB JAHHBIX Ha OCHOBAaHUU 3aIlpPOCOB,
MOCTYMHBIITUX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO JIEKTPOHHOT'O B3aUMOICHCTBUS,
NPEAOCTARISIIOT 3ampaliuBacMble JTOKYMEHTHl (MH(GOPMAIMIO) WM HAMPaBIISIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMeHTa W (Win) uHGOpPMAIUU, HEOOXOAUMBIX JIJIs
peIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOIEAYpPhI, YCTaHABIWBAEMbIE HACTOSIIUM MYHKTOM,
BBINIOJIHSIFOTCSI B T€YEHHUE TPEX AHEH CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alMIo, MPEJOCTABISIONIME JOKYMEHT U UH(POPMAIIHIO,
€CJIM UHBIE CPOKH MOATOTOBKHY U HaIlPaBJIEHUs OTBETA HA MEKBEIOMCTBEHHBIN 3apOC
HE YCTAHOBIIEHBI (enepa’abHbIMM 3aKOHAMH, MPaBOBbIMH akTamu [IpaBuTenbCTBa
Poccuiickoit denepanuu 1 NpUHATHIMA B COOTBETCTBUH C (efepaibHBIMU 3aKOHAMU
HOPMAaTHBHBIMU MPaBOBBIMH akTaMu PecmyOnmku TaTtapcras.

PesynbTaTamMu  BBIONHEHUS  AJMUHUCTPATUBHBIX MPOLENYP  SIBISIOTCS:
JOKYMEHTBI (CBEIIEHUS), HEOOXOJUMBIC [l TMPEJOCTABICHUS MYHHUIIUNAIbHON
yciyru, 0o yBeJIOMJIEHHE 00 OTKa3ze, HampaBlICHHbIE JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HaIlPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.44. JlomxHOCTHOE JINIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

MOJIyYaeT 3aMpaliuBaeMbI€ Yepe3 CUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBHSL JIOKYMEHTHI (CBEJCHHs), HEOOXOIUMBbIE [JIsi MPEAOCTaBICHUS
MYHHUITUTAIBHON yCITyTH, OO0 yBeJoMIIeHHe 00 OTKa3e MpHU OTCYTCTBUU JTOKYMEHTa
U (unn) nHbOpMaIIHH;

pH HAIUYUHU OCHOBaHMH, MIPELYyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATHBHOTO PETJIAMEHTA, MOJATOTABIMBACT MPOEKT PEIICHHUS 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEJOCTABICHUS MYHUIIMTIATbHON YCIIYTH.

[Ipoext pemeHuss o0 OTKa3ze B MNpPHUEME JIOKYMEHTOB, HEOOXOJIUMBIX JIf
MPEAOCTAaBICHUSI MYHULIUMTAIIBHOW YCIYTd, C YKa3aHHEM MPUYMH OTKa3za (B ciydae,
€CJIM OCHOBaHUS I OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX Jis
MPEOCTABICHUSI MYHUIIMNIATBHON YCIIYTH, CBA3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTAaM, OCHOBAHHUS /Ji1 OTKa3a B MpUEME JIOKYMEHTOB
JOJKHBL coJiepkaTh MHGOPMALMI0 O HAMMEHOBAHMHM JOKYMEHTOB (MH(OpManuu,



23

CBEJICHMI), KOTOphIE HE TMPEACTaBIEHBI, COAEpPXKaT HEAOCTOBEpHbIE U (WJIN)
MPOTUBOPEUMBBLIE  CBEJCHUS, O(GOPMIEHBI C HApYIICHHEM  YCTAaHOBJICHHBIX
TpeOOBaHUI), HaIMpaBIseTCs Ha COIJIACOBAHME B YCTAHOBJIEHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O TOKYMEHTOO0O0pOTA.

CornacoBaHue MpoekTa peuieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOJIUMBIX ISl MPEJOCTaBICHUS MYHUIUMIAIBLHONW YCIYTH, OCYIIECTBISCTCS B
MOpsIAKE, MPETyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO pPErJIaMeHTa.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAHABIUBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD MOJYYCHUS CBEICHUH 110 MEKBEIOMCTBEHHBIM 3alpOCaM.

PesynbTaTamMu  BBITIOJTHEHUS  aJIMUHUCTPATUBHBIX TMPOLEAYP  SBISIOTCS:
JIOKYMEHTHI (CBEJCHUSI), HEOOXOAMMBIE IS MPEJOCTaBICHUS MYHUIIUAIBHOM
yCIIYTH, TIPOCKT peIlIeHus 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JJis
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH.

3.4.5. HWcnonneHuwe mpouenyp, yKazaHHbIX B nyHKkTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErjlaMeHTa, IPU HAJIWYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexuMe c UCIIOJIb30BaHUEM
aBTOMAaTU3UPOBAHHON MH(OPMAIIMOHHOW CUCTEMBI, MPEHA3HAYCHHOMN JIJII OKa3aHUs
TrOCYJapCTBEHHBIX W MYHMIIUTIAJIBHBIX YCIYT, B TOM YHUCJE C MOMEHTA PErUCTPaLUU
3asBJICHUS B COOTBETCTBUM C MYHKTOM 2.13 aMUHHCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuMalbHBII CpPOK BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MMYHKTE 3.4 aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET TPH paboUnx
TTHSL.

3.5. IloaroroBka pe3yabTaTa MyHUIIUMIIAIIBHON yCIIYTH

3.5.1. OcHOBaHMEM Hayajla BBINOJHEHHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCS TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIPaBIICHHE
MEXBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEIICHUIi), HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMUHUCTPATUBHOU
MpOLIEAYPhI, SBISIETCS PYKOBOJAWUTEIb MCIOJHHUTEIBHOTO KomuTeTa Tatapcko-
Kanapi3ckoro cenbckoro noceyieHus (J1ajnee - T0IKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJIbTaTa MPEI0CTABICHUS MYHULIUIIAIBHOW YCIYTH).

3.5.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH:

paccMaTpuBaeT CpOPMUPOBAHHBIA KOMIUICKT TOKYMEHTOB, HEOOXOMUMBIX IS
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

IIpU BBISIBIICHUM OCHOBAHUM JUIsl OTKa3a B MPEJAOCTABICHUM MYHUIUIMAIbHOU
YCIyTH, yKa3aHHbIX B IyHKTe 2.8.2  aAMUHUCTPAaTUBHOTO  PETJIAMEHTA,
MOATOTABIMBAECT MPOCKT PEHIeHUsT 00 OTKa3e B MPEAOCTABICHWW MYHHIIMITAIIBHON
YCIIYTH;

B Cllyda€ OTCYTCTBUSI OCHOBAaHMH JUIsi OTKa3a B IMPEIOCTAaBICHUU
MYHHUIMIIAIBHON YCIIYTHM, NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHUCTPATUBHOTO
periiamMeHTa, IO MTOraM pPacCMOTPEHHS JTOKYMEHTOB, HEOOXOAUMBIX  JJIs
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IIPEAOCTABICHUS MYHULHUNAIBHOW YCIYIM, MOATOTABIMBAET IIPOEKT peE3ysbTaTa
MPEOCTABICHUS MYHUILIUMAIIBHOW YCJIYTH B COOTBETCTBUU C MOANYyHKTamMu 1 — 3
IyHKTa 2.3.1 aIMUHUCTPATUBHOIO PEIJIaMEHTA;

HaIlpaBlIIET  MOATOTOBJICHHBIA  IPOEKT  PE3yJbTaTa  IPEAOCTABICHUS
MYHULANAIBHOW YCIYTH HA COTJIaCOBAHME B YCTAHOBJIEHHOM IOPSAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTaHABIMWBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynbTaTamu BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS : IPOSKT
pereHus 00 0TKa3e B MPEI0CTaBICHUU MYHUITUIIATBHOU YCIIYTH, CIPABKH (BBIMTUCKH).

3.5.3. CornacoBanve M MNOAMUCAHUE MPOEKTA pe3yibTara NPEAOCTABICHUS
MYHUIMNAIBHOW yCIyrd (manee — TMPOEKThl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOIUTEIEM CTPYKTYPHOIO NOJAPA3AEICHUS, OTBETCTBEHHOIO 3a IOJATOTOBKY
pe3yiapTaTa MYHULHNAIBHOW yciIyru, 3amecturesieM Pykooautens Oprana,
PykoBonurenem Oprana.

[ToaroToBnEHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHHUsI, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IMOJATOTOBKY pe3yjbTaTa MYHULIUMAILHON
yciyru. [locne ycrpaneHus: 3aMe4aHuid NPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAIOTCS
JUIS1 COTJIACOBAHMS M TTOATIMCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHHH MPOEKTOB JTOKYMEHTOB MPOBEPSET
cOOJI0/IeHne aIMUHUCTPATUBHOTO perjiaMeHTa IOJKHOCTHBIMU JiiaMu OpraHa B
YaCTU CPOKOB BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEA0BATEILHOCTH
Y TOJHOTBI, HAJTUYHS COTJIaCOBAHUN YMOJHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B
CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

B cnyuyae BbISBIEGHHMS HapylleHMd B 4YacTU CPOKOB  BBINIOJHEHUS
aIMUHHUCTPATUBHBIX MPOLENYpP, UX MOCIEI0BATEIIBHOCTH U MOJHOTHI PyKoBOIUTEN B
Oprana UWHULOUHUPYET TMPUBJICYEHHWE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIHMX
HapyILIEHHMs], B COOTBETCTBUM C IIYHKTOM 4.3 aJIMUHUCTPATUBHOIO PErIaMEHTA.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM IYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

PesynbTaTamMu  BBINOJHEHUS AJAMUHUCTPATUBHBIX TMPOLEAYpP  SBISIIOTCA:
pemieHne o0 OTKaze B NpUeMe JOKYMEHTOB HEOOXOIMMBIX JIsi MPEIOCTABICHUS
MYHHUITUTIATBHONW YCIIYTH, pelieHrne 00 OTKa3e B MPEIOCTaBICHUH MYHHIIMIATIBHON
YCIIYTH, CIIpaBKa (BBIIKCKA).

3.5.4. Hcnonnenue mpouenyp, yKazaHHbIX B mOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pEriiaMeHTa, IMpPU HAJIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexuMe c UCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

MakcuManbHbIi CPOK BBITTOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX
B IMyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJIsIET OJANH paboUYuil JEHb.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEINIO Pe3yabTaTa MyHHITUTAIBHON YCIIYTH
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3.6.1. OcHOBaHMEM Haudaja BBINOJHEHHUS AaJIMUHUCTPATUBHOW IIPOLIEAYPHI
ABJIAETCS TOJyYEHHE JOJHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPHI, JOKYMEHTA, MOATBEPKIAIOLIEr0 MPEeI0CTaBICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE AMUHUCTPATHUBHOM
MPOLEAYPBI, SIBISIETCS PYKOBOAMUTENb, CEKPETaphb MCIOJHUTEIBHOTO KOMUTETA
Tarapcko-Kanabizckoro cenbckoro moceneHus (fanee - JAODKHOCTHOE JIMILO,
OTBETCTBEHHOE 3a BbI1auy (HaIlpaBjeHUE) JOKYMEHTOB).

3.6.2. JIOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBICHHE)
JTOKYMEHTOB:

o0OecreynBaeT pErucTpalil0 W  BHECEHHWE CBEIEHUH O pe3ylbTare
NPEIOCTaBICHUS] MYHUIIMNAIBHON YCIYTU B MOACUCTEMY BEJECHUS TOKYMEHTAIMU
aBTOMaTU3UPOBAaHHOW MH(DOPMAIIMOHHOM CHCTEMBI, MpeAHA3HAYECHHOMN SISl OKa3aHuUs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT;

U3BEIaeT 3asdBUTENA (€r0 MPEeICTaBUTENs1) CIOCOOOM, YKa3aHHBIM B 3asIBICHHH,
0 pe3yJibTaTe MPeIOCTABICHUS MYHULIUIIAIBHON YCIYTH U O BO3MOXHOCTH MOJTYYESHHS
pe3yabpTaTta NpeJoCcTaBIeHNUs] MyHUIUIIaabHOU ycinyru B Oprane win B MOLI.

Ucnonnenne mpouenyp TMNpud  HAIAYAA  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMaTUYECKOM pexuMe C MCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAaHHOW MH(DOPMAITMOHHOM CHCTEMBI, MpeAHA3HAYECHHOM JUIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITMIOJHSIOTCST B T€YEHHE OJHOr0 paboyero AHS CO JIHA MOANMCAHMS JOKYMEHTA,
ABJISIFOLLIETOCS.  PE3yJbTaTOM  MPENOCTABICHHUS  MYHHMIUIAIBHOM  YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTuIIoM Oprana (Opranom).

PesynbTaTamMu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYpP  SIBISIOTCS:
pa3MelIeHue CBEJICHHI O pe3yJIbTaTe MPEIOCTABICHUS MYHULUIAIBHOW YCIYId B
MH(POPMAIIMOHHBIX CHCTEMaX, U3BEIICHHE 3asBUTENs (€ro MpeACTaBUTENS) O
pe3yNbTaTe MPEeAOCTaBICHUS MYHUIIUIIAIBHON YCIYTH U CIIOCO0aX €ro MOJyYeHUsl.

3.6.3. Ilopsmok Bblmauu (HaAmpaBlieHUsA) pe3yJbTaTa IPEeaOoCTaBICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu obparneHnn 3asaBUTENS 32 pe3yIbTATOM MYHHUIIUIIATLHON YCIYTH B
M®II, pabornuk MO®I] BbIgaeT 3asBUTENIO0 pe3yIbTaT MYHHUIIMIAIBLHON YCIYTH B
Gopme »sK3eMIuIsipa AJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocurene. Ilo
TpeOOBaHMUIO 3asBUTEIS] BMECTE C OHK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENE €My MpPENOCTABIAETCA IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alMCH Ha CheMHBIA HOCUTENb HH(DPOPMALINK MITH HAIIPABJICHUS SK3EMIUIIpa
AJIEKTPOHHOTO JOKYMEHTA I10 3JIEKTPOHHOM mouTe B ajapec 3asButesns. [Ipu 3anucu Ha
ChEMHBIM HOCHUTENb WH(OPMAMK WM HANPABICHUM 3K3EMIUIAPA 3JIEKTPOHHOIO
JOKYMEHTA, Had OCHOBE KOTOPOI'O COCTABJIEH AK3EMIUISIP 3JEKTPOHHOIO IOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO IEKTPOHHON MOYTE HAEHTUYHOCTh TAKOTO 3K3EMILIApa
ANIEKTPOHHOTO JOKYMEHTA 3K3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEpPAETCS  YINOJHOMOYEHHBIM COTPYIHHKOM C  HCIIOJIb30BAaHUEM
YCUJICHHOHN KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCH.
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AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBINIOJIHSAIOTCSL B MOPSIAKE OYEPENHOCTH, B JI€Hb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHbIE perjaaMmeHToM padotsl MOLI.

PesynbraTamMu  BBIIOMHEHWS  AaJIMUHUCTPATUBHBIX MPOLENYP  SBISIOTCSH:
¢ukcauus (axkta BbLAAYM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMNAIBHOM YCIYrd B
AUC MOILI, pe3ynbTaT NpPEeIOCTABICHUS MYHUIMIIAJBHONW YCIIYT'H, BBIIAHHBIN
3asBUTEIO.

3.6.3.2. Ilpu oOpaiieHuu 3asiBUTENS 332 PE3yJIbTATOM MYHULMUIIAIBLHON YCIyru
yepe3 Epunbiii, PecnyOnmukaHCcKuii mopTan 3asBUTENI0 B JIMYHBIA KaOWUHET
aBTOMATUYECKH HAIpaBJSETCs BJEKTPOHHBIA 00pa3 JOKyMEHTa, SBISIOIIErOCs
pe3yJIbTaTOM IPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, NOANMCAHHBIN YCUICHHOU
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO YIMOJIHOMOYEHHOTO JIOKHOCTHOTO
nunia Oprana (OpraHom).

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBIIIOJIHAOTCS B JICHb MOANMCAHUA JOKYMEHTA, [OATBEPKIAOIIETO IIPEIOCTaBICHUE
(oTka3 B  TPENOCTaBICHUH) MYHHUIUMNAIBHOM  YCIAYTH,  YHOJIHOMOYEHHBIM
JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraTamMu  BBINIOJIHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SBIISIOTCS:
HampaBiieHue (MIpeJoCTaBleHre) C Hcmojab3oBaHueM Enunoro, Pecry0OinkaHckoro

nopraia  3asBUTENIO JIOKYMEHTA, MOJITBEPKAAIOIIETO peIoCTaBIeHUE
MYHUIIUTAIBHON YCIYTH (B TOM 4YHCIIE OTKa3 B IMPEJOCTABICHUN MYHUIIUIIATIbHON
YCIIYTH).

3.6.3.3. [Ipu obpaieHnu 3assBUTENS 32 pe3yJbTaTOM MYHHMIIUTIATLHON YCIIYTH B
OpraH, HOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BbIAauy (HampaBlieHHE) TOKYMEHTOB,
BBIJIAET 3asBUTEIIO PE3YyIbTaT MyHHUIMNAIbHON yciyrH. [lo TpeboBaHuio 3asBUTENS
BMECTE C JK3EMIUIIPOM SJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE €My
IPEAOCTABISIETCS 3K3EMIULSIP JJIEKTPOHHOTO JOKYMEHTAa IIyTEM €ro 3alucu Ha
ChEMHBI HOCHUTENTh WH(OpPMAIMK WU HAMpaBICHUS SK3EMIUISIpa 3JIECKTPOHHOTO
JOKYMEHTA I10 3JEKTPOHHOM NOYTE B aAPEC 3asABUTEINS.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
OCYLIECTBIIIIOTCS B TMOPSAKE OYEPEIHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUH € [IpaBuiamMu BHYTpEHHETO TPyI0BOro pacnopsiaka Oprana.

Pe3ynbTaTOM  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
¢ukcanms (axkTa BbAAUYM pe3ydbTaTa MPEJOCTABICHUS MYHHIIMIAIBHOW YCIYTH B
aBTOMATU3WPOBAaHHOW MH(POPMAIIMOHHON CHUCTEME, MpeIHA3HAYCHHON ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.7. UcnpaBieHre TEXHUUYECKUX OIMTHOO0K

3.7.1. B cnyuae oOHapyXe€HHs TEXHUYECKOH OIIHUOKH B JOKYMEHTE,
SBJISIIOLLEMCS Pe3yJIbTATOM MYHUILIMIATBHON YCIYTH, 3asBUTEIb HanpasisieT B Opra:

3asBJICHHE OO0 KCHpPABICHUU TEXHUYECKON oOmuOKu (mpuioxkenne Ne 5 k
HACTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);
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JOKYMEHT, BbIIAHHBIA 3asBUTENIO KaK PE3yJbTaT MYHULUIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTNOKA;

JOKYMEHTBI, UMEIOLIUE IOPUANYECKYIO CUITY, CBUIETEIbCTBYIOLIME O HATUYUU
TEXHUYECKOU OITUOKH.

3asiBieHue 00 MCTPABICHUN TEXHUYECKON OUIMOKHU B CBEJCHUAX, YKa3aHHBIX B
JOKYMEHTE, SBISIOUIEMCS pe3yJdbTaTOM MYHMIMMOAIBbHOW YCIYTH, TOJaercs
3asiBUTENEM (YIOJHOMOYEHHBIM IPEACTABUTENIEM) MTOYTOBBIM OTIPABIECHUEM (B TOM
YUCJ€ C HUCMOJB30BAaHUEM DJIGKTPOHHOM TouThl), JuO0 uepe3 Eaunbiii,
Pecnybnukanckuii nopran wi MOII.

3.7.2. JIOMKHOCTHOE JMILO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYLIECTBJISIET TpUEM 3asBiICHUS OO0 UCHPaBICHUM TEXHUYECKOHM OIIMOKH,
pEerucTpupyeT 3asBIIEHHE C MPWIOKEHHBIMU JTOKYMEHTAaMH U TepelaeT HuX
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs € AaThl PETUCTPALIH 3asBICHUS.

PesynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX MTPOLEAYpP  SBISIOTCS:
OPUHITOE W 3apEerUCTPUPOBAHHOE 3asBJICHHE, HAIMpPABICHHOE HA PAacCMOTPEHUE
JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LENSAX BHECEHHs WCIPABICHUN B JIOKYMEHT,
SABJISIIOLLUAKCS PE3YJIHTATOM IPEAOCTABICHUS MYHULIMNATBHON YCIYTH, OCYIIECTBIISIET
IpOLENYyphl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aAMUHUCTPATUBHOIO pErJaMEHTa, U
BBIJAET WCIIPABIICHHBIM JOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY IPEACTABUTEIIO)
JUYHO TIOJI POCIIHCH C U3BIATHEM Yy 3asBUTENS (YMOJIHOMOYEHHOTO MPEIACTABUTEINS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHHUUYECKass OIINnOKa, WIn
HalpaBisieT B aApec 3asiBUTENS] TOYTOBBIM  OTIpPABICHUEM (IIOCPEACTBOM
ANEKTPOHHOM TOYTHI) MHCHBMO O BO3MOXKHOCTH IIOJIYYEHUS] JOKYMEHTa IpH
npeaocraBieHun B OpraH opuruHalla JOKYMEHTa, B KOTOPOM COJEPHKHUTCS
TEXHHYECKas OIMOKa.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBIMOJHSIOTCSL B TEUEHHUE JBYX pabouux IHEH mociie OOHApyKEHUs TEXHHUYECKOMH
OIMOKM WM TMOJIy4eHUS OT JII0OOr0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHON OIIHUOKE.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HIPOLEAYpP  SBISIOTCS:
BBIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

3.8. BapuaHTbI Ipe10CTaBICHNUS MYHHUIMIIAIIBHON YCIYTH, BKIIFOYAOIINE
MOPSAIOK NPEAOCTABICHUS YKA3aHHOM YCIYTH OTAEIBHBIM KaTErOPUsM 3asiBUTEIIEH,
00BEIMHEHHBIX OOIUMU TTPU3HAKAMHE, B TOM YHUCJI€ B OTHOIIICHUN PE3YJIbTaTa
MYHHUITUTIATHGHON YCIIYTH, 3@ TIOJY9eHHEM KOTOPOTO OHU OOPATHIIHCH.

[Topsimok mpeaocTaBiIeHUs MyHUIIUNIATBHOW YCIIYTH HE 3aBUCUT OT KaTErOpUU
00bEeIMHEHHBIX OOIIMMU MTPU3HAKAMHU 3aABUTENIECH, YKA3aHHBIX B MyHKTE 1.2.
PermamenTa. B cBsi3u ¢ ’TUM BapuaHThI IPEAOCTABICHUS MYHULUIIAIIBHON YCIYTH,
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BKJTIOYAIOIIHAE TOPSIAOK MPEIOCTABICHNS YKA3aHHOM YCIYTH OTAEIbHBIM KaTETOPUsIM
3asiBUTENEH, 00bEAMHEHHBIX OOIMMHU NMPU3HAKAMU, B TOM YUCJIE B OTHOILICHUU
pe3yibTaTa MyHUIIUTATBHON YCIIYyTH, 32 MOJyYeHHEM KOTOPOTr0 OHU OOpaTUIIUCh, HE
YCTaHABIIMBAKOTCS.

4. Tlopsaaok n (popMbI KOHTPOJIA 32 MPeAOCTABIEHUEM MYHHIUIIAIbHOM
yCIyru

4.1. IlopsaioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU TOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOUIUX TPEOOBAHUS
K MPEA0CTABICHUIO MYHULIMIIAILHON YCIYTH, 8 TAKXKE MPUHATUEM UMHU PEIICHUM

KoHTpoJib 32 MOTHOTOM ¥ KaueCTBOM MPEIOCTABICHUS] MyHULIUTIATBHOU YCIYyTH
BKJIFOYaeT B ce0s BBIIBICHHE W YCTPAHCHHE HApYIICHUW TpaB 3asBHUTEIICH,
IPOBEJICHUE TMPOBEPOK COOIIOJCHUS TPOIEAYpP MPEIOCTABICHUS MYHHUIUTIATbHON
yCIIYTH, TIOJITOTOBKY PEIICHUH Ha JAeiCTBUS (0e3/1eMCTBIE) JOMKHOCTHBIX JIUI] OpraHa
MECTHOTO CaMOYTIPABJICHUSI.

dopmMamMu  KOHTPOJS 3a COOJIIOJCHUEM HCIOJHEHUS aJIMUHUCTPATHBHBIX
IPOLEYP SABIISIOTCS:

1) mpoBepka M COIJIaCOBaHHME IPOEKTOB JOKYMEHTOB IO IPEIOCTABICHHUIO
MYHUIIMTIAJIBHOW yCIIYTH;

2) IpOBOJMMBIE B YCTAHOBJICHHOM  TOPSAKE  IMPOBEPKH  BEICHUS
JETIOTIPOU3BOJICTBA;

3) npoBeficHHE B YCTAHOBJIEHHOM IOPSJAKE KOHTPOJBHBIX  ITPOBEPOK
COOJIIOICHUS TIPOTIECAYP NPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH.

B 1mensx Tekyiero KOHTPOJISI HCIOJB3YIOTCS CBEJCHUS, HMEIOLIUECS B
AJICKTPOHHOM 0asze JaHHBIX, CIy)KeOHas KOPPECHOHJCHIIUS, YCTHas W MHUChbMEHHas
uHbOpMaIHs JOJ>KHOCTHBIX I, OCYILIECTBIISIOIINX BBITIOJIHCHUE
aIMHHUCTPATUBHBIX IPOLEAYDP, )KYpPHaAIbl ydeTa COOTBETCTBYIOIIMX JOKYMEHTOB M
JIPYTHUE CBEJICHUS.

JIns  ocymiecTBi€HHsT  KOHTPOJL 32  COBEpPLICHUEM  JICMCTBUM  IIpH
MPEIOCTABICHUY MYHULHNAIBHONW YCIAYTM W NPUHATHU PEIIEHUA PYKOBOIHUTEIIO
OpraHa MECTHOIO CaMOYIPaBJICHUS IPEICTABISAIOTCA CIPAaBKUM O pe3yJbTaTax
MPEIOCTABICHNS MYHULIUIIAJBHON YCIIYTH.

O cnydassx W TpUYMHAX HAPYIICHHS CPOKOB, MOCIEI0BATEIbHOCTH W
COAEpKaHUsSI AJMHHUCTPATUBHBIX MPOUEAYpP JIOKHOCTHBIC JIMIA HEMEIJIECHHO
HHOOPMUPYIOT PYKOBOJIUTENSI OpraHa, MPeIOCTABISIIONIETO MyHUIIUTAIBHYIO YCIYTY,
a TaKXXe MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYIICHUM.

Tekymmuii KOHTPOJb 3a COOJIOJCHHEM TIOCIEA0BATEIBHOCTH JCUCTBUM,
ONPEAECICHHBIX  AIMHUHUCTPATUBHBIMM  OPOUEAypaMH IO  MPEIOCTABICHUIO
MYHHUIMIIAIBHON YCIIYTH, OCYIIECTBIIIETCS 3aMECTUTENIEM PYKOBOAMUTENS OpraHa
MECTHOTO CaMOYyNpAaBJI€HHUs, OTBETCTBEHHBbIM 32 OpraHU3aluil pabdoThl 1O
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IIPEIOCTABICHUIO MyHULIMIIAJIBHOM YCIYry, HA4aIbHUKOM OT/EJIa, OCYLIECTBIIAIOErO
OpraHu3aluo padoThl O NPEJOCTABICHUIO MyHUIIUTIAIBHON YCIIYTH.

[lepedyeHb [OJKHOCTHBIX JIMI], OCYIIECTBISIOIIMX TEKYUIUH KOHTPOJb,
YCTAHABIMBAETCS MOJOXKEHHUSIMU O CTPYKTYPHBIX MOJPA3/IEICHUSX OpraHa MECTHOTO
caMOYIIpaBJI€HUs U JOKHOCTHBIMH PErIaMeHTaMHU.

4.2. IlopsinoK 1 NEpUOANYHOCTH OCYIIECTBICHUS INIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK IIOJTHOTHI M KAYE€CTBA MPEIOCTABICHUS MYHULIUIIAIBHON YCIYyTHU, B TOM
quclie MOPSIIOK U (POPMBI KOHTPOJIS 3a MOJHOTOM U KaYECTBOM IPEIOCTaBICHUS

MYHULIMIIAJIBHOW yCIIyT1

4.2.1. KoHTpoOJIb 32 MTOJIHOTOM M KaYE€CTBOM MPENOCTABIEHUS MYHHULIMIAIBHO I
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeeHus MpOBEPOK;

2) paccMoTpeHus kannob 3asiBuTesnel Ha nerictus (6e3nericteue) Oprana, a
TaK)Ke MX JIOJDKHOCTHBIX JIMI], MyHHUITUTIATBHBIX CITYXKaIUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
IPEIOCTARICHUS MYHUIIUTIATBHON YCIIYTH TTPOBOJSTCS TJIAHOBBIE U BHETJIAHOBBIC
npoBepku. [Topsa0K U TepUOAMIHOCTH OCYIIECTBICHUS TIJIAHOBBIX MPOBEPOK
yCcTaHaBIMBaeTCs TuiaHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaThCA
BCE€ BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUILIUTTAILHON YCIyTH
(KOMILIEKCHBIE TIPOBEPKH), HIIK OTAEIBHBIN BOMPOC, CBA3aHHBIN C MPEIOCTaBICHUEM
MYHUIIUTIAIIBHON yCIIyTH (TeMaTuyeckue npoBepku). [lpoBepka Takke MOXKET
IIPOBOAMTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

4.2.3. BHem1aHOBbIE TPOBEPKHU MPOBOJISITCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBISIBJICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PErJIAMEHTA, a TAaKXKe B CIydae
NOJIy4eHHUS Kajo0 3asBuTeNei Ha nerictBus (0e3meiictBue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl IpoBEpKU 0(DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JNOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 peIIeHus U AeicTBus (06e3aeiicTBre), MpUHUMaeMble
(ocyliecTBIIsIEMbIE) UMU B XO/I€ MPEIOCTABICHHS] MyHUIIUIIATIBHON YCIyTH

IIo pesynpTraram NpOBEACHHBIX NPOBEPOK B CIy4ae BBISBICHUS HApYLICHUN
IIPaB 3asiBUTEJIEN BUHOBHBIC JIMIIA IPUBJIECKAOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKkoHOJatenbcTBOM Poccuiickoit denepannn.

PykoBoaurenbs oprana MECTHOIO CaMOYIPABJIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO MOApPA3ACICHUS
OpraHa MECTHOTO CaMOYNIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
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(w1M) HeHaaJiexaliee BBINOJHEHUE aJAMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paznene 3 aMUHUCTPATUBHOTO PETIaMEHTA.

JIOJDKHOCTHBIE JIUIIa W WHbIE MYHUIUMAIbHBIC CIIYyXKalllie 3a PELICHUs U
nevictBus (6e3neicTBIE), IPUHUMAaEeMble (OCYIIECTBIsIEMbIE) B XOJI€ MPEOCTaBICHUS
MYHULIUMTAIBHOM ~ YCIyTH,  HECYT  OTBETCTBEHHOCTb B  YCTAHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TlonoxxeHust, XapakTepu3yroume TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MIPEAOCTABIEHUEM MYHHUIIMTIIATBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXKIaH, UX
00beIMHEHUN U OpraHu3aIui

KoHTposb 3a mpe1ocTaBICHUEM MYHHUIIUITAIEHON YCIYTH CO CTOPOHBI TpaXKaaH,
UX OOBEJUHEHUW W OpraHU3AIMK, OCYIIECTBISAETCS TOCPEACTBOM OTKPBITOCTH
NEATENBPHOCTH  OpraHa MECTHOTO  CaMOYIpaBJIEHUsS TPU  MPEAOCTaBICHUU
MYHHUIIMIIAIBHOW ~ YCIIYT'H, TIOJYYCHHS TIOJHOW, aKTyaJIJbHOW W JIOCTOBEPHOM
MHPOPMAIIMK O MOPSIKE MPEIOCTaBICHUS MYHUIIUIIAILHON YCIYTH U BO3MOKHOCTH
JOCYJIeOHOTO PacCMOTpeHUs oOparmieHui (3kamo0) B mMpoliecce MpeoCTaBICHUS
MYHHIIMITAIBHON YCITYTH.

5. locyneOHblii (BHeCY1eOHBbII) MOPSAA0K 005KAJTOBAHNUS PellleHU 1
neiicTBuii (0e31eiicTBHS) OPraHa, NpeaoCTABJIAIIIEr0 MyHMIUINIAJIBHYIO YCJIYTY,
MHOTO(pYHKIMOHAJBHOI'0 HEHTPA MPeI0CTABJICHHUS IOCYyIAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 cratsu 16
DenepaabHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIMII,
MYHUIHIAJBHBIX CJIYKANUX, PA0OTHUKOB

5.1. 3asgBuTenu HWMEIOT MpaBO Ha OO0XajloBaHWE B JOCYACOHOM MOPSAKE
pereHuid u aercTBui (6e31elcTBHA) OpraHa, IPeJI0CTaBIISIONIEr0 MyHUITUTIATBHYIO
YCIIYTy, JOJKHOCTHOIO JIMILIA OPraHa, MPel0CTaBIIAIONIEr0 MyHULIMIAIbHYIO YCIYTY,
MYHULUIAIBHOTO  CIY’KallleT0, PYKOBOAMTENSI  OpraHa, IpeJOoCTaBISIOIIETO
MYHUIIUTAIBHYIO  YCIYTy,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, OpraHU3allfii, MpPeayCMOTpPEeHHBIX dYacThio 1.1
crateu 16 denepanbHoro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOKET OOPATUTHCS € KAIOOOI, B TOM YUCIIE B CIACAYIOMIUX CIyJasiX:

1) mHapymeHwe cpoka perHCTpallMM  3ampoca O  MPeIOCTABICHUU
MYHHUIMITAJIBHOM YCIIYTH, 3ampoca, YKa3aHHOro B ctatbe 15.1 dexepanpHOro 3akoHa
Ne 210-@3;

2) HapyllIeHUE CpOKa MPEJOCTaBICHUS MYHUIIMNAIBHON ycayru. B ykazaHHoM
cinydae nocyaeOHoe (BHecyneOHoe) 00KaaoBaHUE 3asBUTEIICM PEIICHUN U ICHCTBUI
(6e3nericTBHA) MHOTO( YHKIIMOHAJIBHOTO IIEHTpA, paboTHHKA
MHOTO(yHKIIHOHAJIBHOTO LEHTpa BO3MOXHO B ciyvae, eciu Ha
MHOTO(YHKIIMOHAJIBHBIA LEHTp, peIIeHUus U JercTBusi (0e3aeicTBre) KOTOPOTO
00KalmyloTCs, BO3JIO)K€HAa (YHKIUA MO MPEIOCTABICHUI0 COOTBETCTBYIOIIUX
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MYHUIUOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEACICHHOM 4acThio 1.3
crateu 16 denepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBHUTEN JOKYMEHTOB WM HUH(popManuum Judo
OCYILIECTBJICHHUS JEUCTBUH, NPEJICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMHM ITpaBOBbIMU akTamu Poccuiickon ®Penepauuu,
HOPMATUBHBIMH TPAaBOBBIMU akTamu PecryOnmukum TatapctaH, MyHHITUTATBHBIMA
MPABOBBIMH aKTaMU JJIS MPEA0CTABICHNS MYHUIIATIATLHON YCIyTH;

4) oTka3 B MpUeMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamMu Poccuiickonn ®enepanuyu, HOPMAaTUBHBIMU
NpaBOBBIMH akTaMu PecryOnuku TaTapcTaH, MyHHIIMITAJBHBIMU MPABOBBIMU aKTaMHU
JUTSI TIPEIOCTABJICHUS] MYHUIIATIAILHOM YCIYTH, y 3asBUTEIIS;

5) oTKa3 B MpPEJOCTaBICHUH MYHHIIUNIATLHONW YCIYTH, €CIIM OCHOBAHUS OTKa3a
HE TIPETyCMOTPEHBI eAepaTbHBIMU 3aKOHAMU U TIPUHATHIMUA B COOTBETCTBUU C HUMU
WHBIMH HOPMATHBHBIMH NPaBOBBIMU akTaMu Poccuiickoii denepanuu, 3akoHaMUu U
WHBIMM  HOPMATHBHBIMH  TIPaBOBBIMM  akTamMu  PecnyOonwmkm ~ Tarapcraw,
MYHHIIMIIAIBHBIMKA ~ TPAaBOBBIMH  aKTaMW. B yka3aHHOM ciy4ae jaocyaeOHoe
(BHECyneOHOE) 00KaJoBaHUE 3asBUTENIEM pEIICHUM u JelcTBUil (0e31ehCTBUS)
MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, paOOTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa
BO3MOXXHO B CjIydae, €CJIM Ha MHOTO(DYHKIIMOHAILHBIN IICHTP, PEICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKeHA (DYHKIUS IO TPEIOCTaBIICHHIO
COOTBETCTBYIOIIMX MYHUIIMIAJIBHBIX YCIYr B TIOJHOM O00BeME B TOpSIKE,
onpeaeraeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHHUIIUNAIBHOW yCIyTH
IUIaThl, HE TMPEIyCMOTPEHHOM HOPMATUBHBIMU TPAaBOBBIMU akTaMu Poccuiickoi
denepanuy, HOPMATUBHBIMH TIPaBOBBIMU  akTamMu PecnyOsmmku — Tartapcras,
MYHUIIUTIAIBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeJ0CTaBIAIONIETO MYHUIIMITAIbHYIO YCIIYTY, TOKHOCTHOTO
Tuna oprana, MIPEIOCTABIISIONIETO MYHHIIUTATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pPaOOTHUKA MHOTO(QYHKIIMOHAIBHOTO IICHTpA,
OopraHu3anui, TpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne
210-®3, wiu ux pabOTHUKOB B UCIIPABICHUH JOMYIICHHBIX UMHU OTIEYaTOK M OLTHOOK
B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH JOKYMEHTaX
b0 HapylIeHNE YCTAaHOBJICHHOTO CpOKa TaKMX MCHpaBlieHUid. B ykazaHHOM ciydae
nocyneoHoe (BHecyaeOHoe) oOKalloBaHHWE 3asBUTEIIEM PCIICHWA W JACHCTBHMA
(6e3nericTBHA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJTFHOTO  IIEHTpa  BO3MOXHO B CIIydae, ecnu  Ha
MHOTO(YHKIIMOHATLHBIN TEHTP, pEeHieHUus W AeHCTBUS (0e3IeicTBHE) KOTOPOTO
00XaTyloTCs, BO3JOKEHAa (QYHKIHUS 1O TMPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00BEME B MOPAJKE, ONPEICICHHOM 4acTbio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapyleHHe CpoKa WM TMOpSAKa BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUSI MYHUITUTIATHHOU YCITYTH;

9) TPUOCTAHOBJICHHWE TMPEAOCTABICHUS MYHHUIIUIATBHOW YCIYyTH, €CIH
OCHOBaHHS TPUOCTAHOBJIICHHUS HE TMPEIyCMOTPEHBI (eneparbHbIMU 3aKOHAMHU U
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MNPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickonn denepannu, 3aKOHaMU M MHBIMU HOPMAaTUBHBIMU IIPABOBBIMU AKTAMU
PecnyOnuku TatapcTaH, MyHUIIUMTNIAJbHBIMH TPABOBBIMU aKTamMu. B yka3zaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asBUTENIEM PEIICHUN U TeUCTBUN
(Oe3neiicTBu) MHOTO() YHKIIMOHAJIHOTO LEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa  BO3MOXXHO B Cclyuae, eciu  Ha
MHOTO(QYHKIIMOHAJIBHBIM LEHTp, pelieHus U AeicTBUs (Oe3neicTBUE) KOTOPOTo
00XanylTcs, BO3J0KE€Ha (QYHKUMS 1O MPEeIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMPENEICHHOM 4acThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPHU NPEIOCTABICHUH MYHULMIAIBLHON YCIyru
JOKYMEHTOB WJIM MH(OpPMAIMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPU IEPBOHAYATBHOM OTKa3€ B PUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IpeIOCTaBICHUS] MYHUIIUNIAIBHONW YCIYTH, TM00 B MPEJOCTABICHUH MYHULIUTTAIbHON
YCIIYTH, 32 UCKIIIOUYEHUEM CJIy4aeB, MPelyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7
®enepanbHoro 3akoHa Ne 210-03. B ykazanHoM citydae aocyneOHoe (BHecyaeOHoe)
o0>anoBaHue 3asBUTEJIEM peneHuin U NEeNCTBUI (Oe3nmeiicTBus)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CJy4yae, €CJIM Ha MHOTO(DYHKIIMOHAJIBHBIN LIEHTpP, pelIeHUs U ACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3JIOKeHA (YHKIUS IO TPEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHHUIIMIAJIBHBIX YCIYr B TIOJHOM o00BbeMe B TIOpSIKE,
omnpezaeaeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B mMUChbMEHHOW (opMe Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (¢dopMe B oOpraH, MNPEJOCTABIAIOMIUN MYHULIUNAIBHYIO YCIYTY,
MHOTO(YHKITMOHAJILHBINA IIEHTP JIMOO B COOTBETCTBYIOIIMN OpPTraH rocydapCTBEHHOU
BJIACTH, SIBJSIONIUNACA Yy4YpEeAUTEIeM MHOTO(PYHKIIMOHAIBHOTO IIeHTpa (manee -
yudpeauTeslb MHOTO(YHKIIMOHAIIBHOTO IIEHTpa), a TakXke B OpraHU3alllH,
npenycMoTpeHHble yacThio 1.1 ctathu 16 denepanbroro 3akona Ne 210-D3. JKanoOsr
Ha pelieHus u aecTBus (0e3eiicTBUE) pyKOBOAUTENS OpraHa, MPeoCTaBIISIONIETO
MYHUIUTAIBHYIO YCIYTY, TTOIaI0TCS B BBIIIECTOSIINI OpraH (pu ero HaJu4uu ) 1100
B Cllyda€ €ro OTCYTCTBHS pPACCMaTPUBAKOTCS HEMOCPEACTBEHHO PYKOBOJIUTEIEM
opraHa, TpPEIOCTAaBJISAIONIETO0 MYHHUIIMMAIbHYIO yciyry. JKamoObl Ha penieHus u
neictBusi (Oe3nmelicTBue) paOOTHHKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpA MOJAIOTCS
PYKOBOAMTENIO 3TOr0 MHOTO(YHKIMOHAIBHOrO LeHTpa. JKamoObl Ha pemieHus u
neictBust (Oe3meiicTBre) MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOMAIOTCS YUPEIUTEIIO
MHOTO()YHKIIMOHATFHOTO IIEHTPA WX JODKHOCTHOMY JIHILY, YIOJTHOMOYEHHOMY
HOPMAaTHUBHBIM MPABOBBIM akToM PecryOnmmku Tartapcran. XKanoObl Ha pemieHus u
neictBus (Oe3nericTBre) paOOTHUKOB OpTaHU3AINM, TPETyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®d3, mogaroTcss PyKOBOAUTENSIM ITUX
OpraHU3aIuH.

Kanoba Ha pemienus u aeicTBusa (0€31eMCTBHUE) OpraHa, MPEI0CTaBIISIIONIETO
MYHULUNAIBHYIO YCIYTYy, JOJKHOCTHOTO JIMI]a OpraHa, MOpeloCTaBIISIOIIEro
MYHULUNAIBHYIO YCIYTY, MYHUIUIAIBHOTO CIIyKallero, PYKOBOJAMTEINS OpraHa,
MPEAOCTABISIONIET0 MYHUIIMIIATIBHYIO YCIYTY, MOXET ObITh HalpaBlieHa MO MOYTe,
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yepe3 MHOTO(QpYHKIMOHAIbHBIA ULEHTP, C HCIOJIb30BaHUEM HH(POPMALMOHHO-
TEIEKOMMYHHKAaMOHHON cetn «WHTepHeT», oQuuuanbHOro caiTa Oprasa,
MPENOCTABIAIOIEI0  MYHHMIMOAIbHYIO  yciyry, EagumHoro  moprama  au6o
PecnyOniukanckoro — moprana, — MHOOPMAIMOHHOM  CHCTEMBI  J0CYAEOHOro
00>KaJoOBaHMs, a TAaKXKE MOXET OBbITh MPHUHATA MPU JUYHOM MpHUEME 3asiBUTEIN.
Kanoba Ha pemieHuss U necTBUs (Oe31eCTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboOTHHUKA MHOTO()YHKIIMOHAJIBLHOTO LIEHTPAa MOXET ObITh HAalpaBiieHa MO MOYTE, C
UCIIOJIb30BaHUEM HMH(POPMALIMOHHO-TEIIEKOMMYHUKATMOHHOW cetn  «WHTepHeT»,
ouIMaNbHOro0 caiiTa MHOrO(QYHKIMOHAJIBHOIO LIeHTpa, EnuHoro moprana iaubo
Pecniybnukanckoro — moprana,  MHGOPMAIMOHHOM  CHCTEMBI  JIOCYIE€OHOTO
00KaJoOBaHMsI, a TaKXKEe MOXET ObITh MPUHATA MPU JIMYHOM MpPUEME 3asiBUTEIIS.
XKanoba Ha peurenus u aeiicTBus (Oe3neiicTBHE) OpraHu3alii, MpeaycMOTPEHHBIX
gacTeio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, a Takke ux pabOTHUKOB
MOKET OBITh HalpapjieHa IO T[O0YTe, C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW  cetn  «WHTepHeT», oOQuUIUaNbHBIX CAaWTOB  3THX
opranuzauuii, Enunoro noprana nu6o PecrnybnrvkaHckoro mopraina, a TakKe MOMKET
OBITH MPUHSITA TIPY JIMYHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba momkHa ColepKaTh:

1) HammeHOBaHHME OpraHa, MPEJOCTABIAIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBiISIONIEr0 MYyHUIIMNAIBHYIO YCIYTy, JUOO
MYHUIIUTIAIBHOTO CIIYAaIlIero, MHOTO()yHKIIMOHAJIBLHOTO LIEHTPA, €r0 PYKOBOAUTEIS U
(wi) pabOoTHWKA, OpraHM3aAllMi, NPETYCMOTPEHHBIX dacThio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTeneit u (M) pabOTHUKOB, PEIICHUS
U aeiicTBus (0e31eicTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamwimio, UMs, 0TYECTBO (TOCIEaHEe - TIPU HAJIWYWHU), CBEJICHUS O MECTE
KUTEIIbCTBA 3asIBUTEINS - (PU3UYECKOTO JUIAa TUO0 HAMMEHOBAHHE, CBEJICHUS O MECTE
HAXOKJICHHS 3asBUTEIS - FOPUIUYECKOIO JIUIA, a TAK)KE HOMEp (HOMEpa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) dJIEKTPOHHON MOUTHI (IMMPY HAJTUYMH ) B IIOYTOBBIN ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBeneHUsT 00 00XKaTyeMBbIX PEIICHUSIX U JTCUCTBUAX (O€3MelCTBUU) OpraHa,
MPEAOCTABISIONIETO MYHUIUMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIAa OpraHa,
MIPEIOCTABIISIONIETO0 MYHUITUTIAIBHYIO YCIYTY, JTUOO0 MYHUIIMTIATHHOTO CIYKaIlero,
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, pa0OTHMKA MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OopraHu3anui, ITpeaycMOTpeHHbIX dacThio 1.1 cratbu 16 denepanbHoro 3akona No
210-®3, ux pabOTHHUKOB;

4) noBOJbI, HA OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
nerctereM (0e3eiicTBUEM) OpraHa, IMPeaoCTaBISIIONIET0 MYHUIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHHUIMTIATBHYIO YCIyTy, JTHOO
MYHHUITUTIATBHOTO  CITY)KaIlero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpTaHU3aIlfi, MPEeayCMOTPEHHBIX dYacThio 1.1
ctathu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3aIBUTEIEM MOTYT OBITh
MPEACTaBICHbI JOKYMEHTHI (IIPU HAJIWYMH), TOATBEPKIAIONINE JOBOABI 3asBUTEIS,
00 UX KOIHH.



34

5.4. TloctynuBmias »xano0a MOJJIEKUT PETUCTPALMM B CPOK HE MO3JHEE
paboyero JHs, CIEIYIOIIEro 3a JHEM MOCTYILICHUS.

5.5. XKanoba, mocTynuBmas B OpraH, NPEeAOCTaBISIOMINNA MYHULUNAIBHYIO
yCIyTy, MHOTO(YHKIIMOHAJIbHBIA LIEHTP, YYPEOUTENI0 MHOIO(QYHKIMOHAIBHOIO
LIEHTpa, B OpraHU3allMM, NMPeayCMOTpeHHbIEe YacThio 1.1 cratbu 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BhlIECTOSNIMI OpraH (MpU €ro HaJIU4YUH), MOIJICKUT
PAacCMOTPEHHUIO B T€UEHHUE MATHAALATH pabOUYMX JAHEH CO JHS €€ pEerucTpaluu, a B
cilydae 00>KaJloBaHUS OTKa3a OpraHa, MpeAoCTaBISAIONIEr0 MYHULIUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO IEHTpPa, OpraHu3alfii, MNpeaycMOTpPeHHBIX dYacTbio 1.1
ctatbu 16 denepanbuoro 3akoHa Ne 210-D3, B mpriemMe T0KYMEHTOB Y 3asBUTEJS TUOO
B HCIPaBJICHUM JOMYIICHHBIX OMEYaTOK M OIIMOOK WM B ciyyae 00KajJoBaHUS
HapyIIEHUS] YCTAHOBJIEHHOTO CPOKa TaKWX MCIPABICHUM - B TE€UEHHUE MATU paboumX
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. Tlo pesynbratam pacCMOTpPEHHUS KaJloObl TPUHUMAETCS OJHO U3
CIEIYIOIIMX PEIICHUM:

1) xanoba yaOBIETBOpSIETCSA, B TOM 4YHCIE€ B (oOpMe OTMEHBI HPHUHSITOrO
pelIeHus, UCTIPABIICHHS JIOMYIIICHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTATE
NPEOCTaBICHUS] MYHHUILMIMAIBHON YCIYrd JOKYMEHTax, BO3BpaTa 3asiBUTEINIO
JICHEKHBIX CPEJICTB, B3MMAaHHE KOTOPHIX HE NPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit @enepaund, HOpPMAaTUBHBIMU IPABOBBIMU aKTaMU
Pecniy6niuku Tatapctan, MyHUIIMTIATBHBIMU ITPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCS.

He no3gnee nHs, cieayromiero 3a AHEM MPUHSTHS PELICHUS, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTENI0 B MUCbMEHHOW (popMe U MO KENAHUIO 3asBUTENS B
ANEKTPOHHON (opme HampaBisieTCss MOTHBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mpu3HaHHS KO0l TOJJICKAIICH YAOBICTBOPCHUIO B OTBETE
3asIBUTEINIO O pe3yJbTaTaX pacCMOTPEHHUS HKaloObl JaeTcsi nHpopmalus o 1eUCTBUIX,
OCYLIECTBIIIEMBIX ~ OpPraHOM, MPEJOCTABISIIOIIMM  MYHULHMOAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATBHBIM LIEHTPOM JTUOO OpraHU3alMel, MPEeayCMOTPEHHON YacThiO
1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, B uensix HeE3aMeMJIUTEIBHOIO
YCTpaHEHUs BBISIBICHHBIX HApYIICHUN MPU OKA3aHUM MYHULUIAIBHOW YCIyTH, a
TaK)K€ TIPUHOCATCS W3BMHEHUS 3a JOCTaBIIEHHbIE HEYJAOOCTBA U YyKa3bIBAeTCA
uHdopMaIss O JambHEHIIMX JCUCTBUSAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH
3asIBUTEITIO B LEJSAX MNOJYYEHUSI MYHUIIMNIAIbHON yCIIyTH.

5.8. B ciyuae npusHaHus kano0bl HE MOIeXAalllel yI0BIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pPacCMOTPEHHUs KanoObl HAIOTCS apryMeHTHUPOBAHHBIE
Pa3bACHEHHS O MPUYMHAX MPUHATOTO PEIICHHS, a Takke WHPOPMAIHS O MOPSIKEe
00>KaI0BaHMSI IPUHATOTO PEIICHMUS.

5.9. B cnydae ycCTaHOBJIEHHS B XOAE WJIM MO pE3yJbTaTaM pPacCMOTPEHUS
Xano0bl NPU3HAKOB COCTaBa  AJMUHHUCTPATUBHOTO  MNPABOHAPYILICHUS  WIH
MPECTYIUICHUS! JOJKHOCTHOE JIUIO, PAOOTHHUK, HAJCJIICHHBIC MMOTHOMOYMSIMU IO
PAacCMOTPEHUIO Kajo0, He3aMEeIJIUTEIbHO HANpPaBISIOT MMEIONIUMECS MaTepualbl B
OpraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(moanuch YIOIHOMOYEHHOTO TOJKHOCTHOTO
JIUIIa OpTaHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JaHHBIE:
IIpencraBurens:
KoOHTaKkTHbIE HaHHBIE
NIPEACTABUTEIS
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAIBHON YCIyTH
10 BbIJ]au€ CIPABKU (BBITUCKH)
oT Ne
PaccmorpeB Bauie 3asBienue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYE€HHBIM OpraHoM

OPUHITO perieHne o0 OTKaze B
BbIJJa4Y€ CIPaBKU (BBIMUCKH) MO CIAEAYIOUIEMY OCHOBAHHUIO:
JlononHuTenbHas uHbOopMaIus:

CBenenus 00 3J€KTPOHHOM MOATUCH

JomxnocTtHOe nuio (PUO)

(HO,I[HI/ICL YIOJTHOMOYCHHOI'O JOJIZKHOCTHOT'O JIMIAa opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY

PETJIAMEHTY NPEIOCTABICHUS

MYHULHUIAJIBHON YCIIYTH MO

BbIJIa4y€ CIIPABKU (BBIMTUCKH)
dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHBIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl ITPEI0CTABIICHHS
MYHUIIMIIATBHOW YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Baue 3asBienue ot Ne 51
Mpujiaracmsbie K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelieHue o0 OTKa3e B
npueMe TOKyMEHTOB, HEOOXOMUMBIX JUIsl MPEAOCTABICHUS MYHHUIIUTAIBHON YCIyTH
0 BbIIau€ CHPABKU (BBIMHUCKU) MO CIEAYIOIIUM OCHOBAHUSIM:

1.

2.

Pazpacuenne MIPUYUH oTKasza:
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JlonosHATENBHAS uH(popMaIus:

Bbl BripaBe mOBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHHEM O
MPEOCTABICHUU YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HapYIICHUM.

JlaHHBI OTKa3 MOXET OBITh O00KaJloBaH B JIOCYI€OHOM TMOPSAKE IyTeM
HaIpaBJICHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyIcOHOM MOpPSIJIKE.

Ceenenusi 00 AJIEKTPOHHOMN TOANUCH

HomxuocTtHoe nuio (PHO)

(TIOATUCH YIOTHOMOYSHHOTO TOJDKHOCTHOTO
JIUIa OpraHa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIYTH IO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(pamutrs, UMs, OTYECTBO, ACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKUTEIBCTBA, aJpec ICKTPOHHON
TIOYTHI, TeJIe)OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomy Bac BbIIaTh cipaBKy
(BBIMTUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

D B nTu4HBINA KabuHeT [lopTana rocyqapcTBEHHBIX U MYHUIIUTIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B JWYHBIA KaOumHeT EgmHOro moprama rocygapCTBEHHBIX U
MYHHUIUITAJIBHBIX YCIIYT;

B MHOTO(YHKITMOHAJIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBCHHBIX H
MYyHULHANAIBbHBIX yeiyr Peciyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 00 omrbke, AOMYIIEHHON MPY OKa3aHUHU MYHHUIIMTAIBHON YCIYTH IO
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucnpaBUTh JOMYHIEHHYI0 TEXHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMEHT, SBISIOMIMHCA  pe3yJbTaToM
MYHHIANAJIbHON YCIYTH.

[Ipunarato cnegyronume JOKYMEHTHI:

1.

2.

B ciuywyae mnpussTHs pemieHuss 00 OTKIOHEHUHM 3asiBICHHS 00 MCIpPaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPaBUTh TAKOE PEIICHHE:

IIOCPEICTBOM OTIIPABIICHUS JIEKTPOHHOIO JOKYMEHTA Ha aJIpec

E-mail: ;

B BUJIE 3aBEPEHHON KOMHHM HAa OYMa)KHOM HOCHTEJE TIOYTOBBIM OTIPABICHUEM
o aapecy:

Hacrosmum noaTBepkiar0: CBEACHUS, BKIIOUYEHHBIE B 3asIBJICHHE, OTHOCAIIAECS
K MOEU JIMYHOCTH W TPEICTABISIEMOMY MHOIO JIMITY, & TAKK€ BHECCHHBIC MHOIO HUXKE,
JOCTOBEpHBL.  JIOKyMEHTBHI (KONHMK JIOKYMEHTOB), TMPHJIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT TpeOOBaHHWSM, YCTAaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®denepanuy, HA MOMEHT TIPEICTABJICHUS 3asBJICHUS 3TH JIOKYMEHTBI JCHUCTBUTEIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBE/ICHU.

(mara) (moamuce) (®.1.0.)
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