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OG6 yTBep:KIeHHH aIMHHHCTPATHBHOIO PerjaMeHTa MpeaoCTaB/IeHHs
MYHHIHIAJbHOM YCIYrH M0 NpeJocTaBIeHHI0 HHpopManuu 00 00beKTax
HeBHKHMOIr0 HMYIIECTBA, HAXOAAMINXCSI B MYHHIIHIIAJIbLHOH COOCTBEHHOCTH H
npeaHA3HAYEHHBIX A/ CAA4YH B apeHay

B cootBerctBun ¢ IlTocranosienneM IIpaButennctBa Poccuiickoit denepauuu ot
26.03.2024 Ne 236 McnoaHHUTENBHBIA KOMUTET TeTIOMICKOro MyHHUIIMIIAIbHOIO paioHa
MNOCTAHOBJISAET:

1. YTBEpAUTH AJMUHHACTPAaTUBHBIN periamMeHT MPEIOCTaBICHUS
MYHHUIUITIATBHON YCIIYTH M0 MPEAOCTaBICHUIO HHGOpMaLUK 00 00BEeKTax HEIBIKHMOTO
MMYIIECTBA, HAXOAAIINXCS B MyHHUIUNIATbHON COOCTBEHHOCTH U TpEHA3HAYEHHBIX IS
cla4u B apeH[y (Ipuiaraercs).

2. [TocTaHoBNEHKE HcnonuutenbHOro KOMHUTETa TeTromckoro
MyHHIIUTIaTbHOTO paiiona oT 18.01.2022 Ne 13 «O06 yTBepXXIeHHUHM aAMUHUCTPATHBHOIO
perjiaMeHTa MpeNOCTaBIeHUs MYHUIUNAIBHOW YCIyrdH 1O MPEeIOCTaBIICHHIO
uHpopManuu 06 06beKTaX HeIBIKIMOT0 HMYLIIECTBA, HAXOAALIMXCSA B MyHHIIUIIATEHON
CcOOCTBEHHOCTH U IIpeJHa3HAYCHHBIX IS Ca4H B apeHAY» CYMTaTh yTPATUBIIUM CHUILY.

3. Ony6nuKoBaTh HAacTOsINee IIOCTAHOBIEHME Ha O(QHUIHUAILHOM caiTe
TeTIONICKOro MYyHHIHMIAILHOTO paifoHa W pa3MeCTHUTh Ha OQHIMAaIbHOM IopTaje
npasosoi uadopmaruu Peciy6iuku Tarapctan (PRAVO.TATARSTAN.RU).

4. KOHTpOJIb 32 WMCHOJHEHHEM HAaCTOSINEro pacloOpPsHKEHHS BO3JIOXKHTH Ha
3amecTUTeNs PykoBonureins HcnonnurensHOro KOMUTETA Tetromckoro
MyHHIHIaIbHOTO paiiona M.JI. XpaMeHKOBY.

PykoBoauTtenn A.A.T'acumoB



YTBepKAEH MOCTAaHOBJICHUEM

M cnoJIHUTENbHOTO KOMUTETA
TeTomCKOoro MyHUIMIAIBHOTO
paiiona PecriyOnuku Tarapcran
oT «31» okTs0ps 2024 r. Ne 752

AIMUHHCTPATUBHBIN perjaMeHT
NpeoCcTABJICHUA MYHUIMIIAJIBbHOM YCJIYT'H IO NPeI0CTABICHUI0 MHpOpManuu 00
00beKTAX HEABMKMUMOI'0 MMYIIIECTBA, HAXOAAUXCH B MYHUIIUIIAJIbHOM
COOCTBEHHOCTH M NPEAHAZHAYCHHBIX JIA C1a4YU B APEHAY

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

HacTosimuii aIMUHUCTPATUBHBIN pErjiaMeHT MPEAOCTABICHUS MYHUIMNATbHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
IPEIOCTARICHUS! MYHUIIUIAIBHOM YCIYTH 1O TPEAOCTABJICHUIO HH(pOpMAIuu 00
00BbEKTaX HEJBM)KUMOTO UMYIIECTBA, HAXOSIIHECS B MyHUIIUTIATLHONH COOCTBEHHOCTH
U TIpeIHA3HAYCHHBIX IS CAa4YM B apeHy (J1ajee — MyHHUIUIIaIbHAs yClIyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIMMU TPABO Ha TMOJYYCHHE MYHUIIMNIAIBHOM YCIyTH,
ABJIAIOTCS (PU3UUECKHUE U IOPUANUECKHE JTUIIa (Janee — 3asiBUTENbD).

1.2.2. C 3agBieHueM BOpaBe OOpaTUTHCS MPEACTABUTENb  3asIBUTEI,
JECHUCTBYIOIINI HAa OCHOBAaHUM JOKYMEHTA, YIAOCTOBEPSIOIIETO €ro MOJHOMOYHUS, JTUOO
3aKOHHBIH MPEICTaBUTEIb (PU3UUECKOTO JIHIIA (Jajiee — MPEeJACTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Hndopmamus o MOpsSAKE NPEIOCTABICHUS MYHUIHUIAIBHON YCIyTU
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha odunuankHOM caiite TEeTIMCKOro MYHHIIMITAILHOTO paioHa B
nH()OPMAIMOHHO-TEIEKOMMYHHUKAaMOHHON  cetu  "UnaTepHer" (mamee - ceTh
"NaTepretr"): (http:// www.tetushi.tatar.ru);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOaukanckuid moptan);

4) na Enunom mopraine rocyJapCTBEHHbIX U MYHUIIUMNAIBbHBIX YCIYT (PyHKIU)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprai);



http://www.tetushi.tatar.ru/

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B u"TepakTuBHOM (hopme Enunoro, PecnyOnukanckoro nopraina;

3) B McnoynHuTEIbHOM KOMHTETe TETIOMICKOTO MYHHIIMIIAIBHOTO paiioHa (najee
- Opran):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00pallieH1u
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecry6iukaHCKOM MopTaie O Mopsake
U CpOKax TWPEJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE IJIaThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHueM PEeI0CTaBIsIeTCS HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIMIANBHBIX yciuyr, Opeana (aapec, rpaduk padoTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKEe MPEJOCTaBICHUS MYHHIHUIAIBHON YCIyTH, O CIOcO0ax M CPOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HCOOXOIUMBIX JIJII PACCMOTPEHUS 3asABICHUS O
MpEeAOCTaBICHUN MYHUIIUTNIATbHON YCIIYTH, O CPOKaX IPUEMa U PEruCTpalliy 3asiBJIICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHHUS] MYHUIIMNIAIBHON YCIYTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIMII
Opeana.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
MpPEJOCTaBICHHE MYHUUHUINAIBHON YyCIyrdu, MOJAPpOOHO B MNUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3aABUTEIIO MOPSAIO0K MIPEAOCTABICHUSI MYHUILIUITAIBHON YCIYTH U BOIIPOCHI,



yKa3aHHbIE B HACTOSILEM IYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEYEHHUE TPEX
pabouux IHEW co JHS perucTpauuu oOpaiieHusl HanpaBistoT OTBET 3asBUTEN0. OTBETHI
JAI0TCA Ha s3bIke oOpaileHusa. B ciyyae HEBO3MOXKHOCTH JAaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJb3YIOTCS roCyJapcTBEHHbIE s13bIkK Pecnybnuku Tatapcran.

1.3.5. Uudopmanua mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pa3meniaeTca Ha O(UIIMATBHOM CaliTe MYHUIUNAIBHOTO palloHa (uiu 20pooCcKozo
okpyea) U Ha WUHPOPMAIMOHHBIX CTEHAAX B moMemeHusx Opeana s pabOTHI ¢
3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnuku — Tarapcraw,
pa3MemniaeMas Ha HMHGQOPMAlMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEICHUS O MYHULIUTIAIBHON YCITyTe, COAEPIKAIIUECS B TyHKTaX
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIaMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUSA, CIPABOYHBIX TenedoHaX, BpPEeMEHU paOOThI
Opeana, o rpaduke mpuemMa 3asiBJI€HUN Ha MPEIOCTABICHUE MYHUIIMTTAIBHONW YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPeOCTaBIEHHEe MYHULHUIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUHMIAJIBHBIX YCIYT, Ha
oduImaIbLHOM caiire MYHULIUIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHUCTBYIOIICH pelaKkiuu
NO/JIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapCcTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIMAIbHOM CalTe MYHHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, KCTIOJIb3yEMBbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPECICHUS

1.5.1. B asMUHUCTPaTUBHOM PETIAMEHTE UCIIONb3YIOTCS CIEAYIOUME TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe pabodyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE Tojpasaenenue (oduc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPEJ0CTABICHUS
TrOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3/IaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJIEHUU MYHUIIMTNIATBLHOTO paiioHa Uik B TopoAckoM okpyre Pecnybnuku Tatapcran
B  COOTBETCTBMM C TOyHKTOM 34 IlpaBui  opraHus3auuu  J€STEIbHOCTH
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUSA rOCy/1IapCTBEHHBIX 151
MYHHUIUIIAIBHBIX YCIIYT, YTBEPAKACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrtBepxkaeHuu IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass omwubka - omuOKa (Omucka, ofedarka, rpamMMarhyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYr B 3JeKTpoHHOU (opme (manee — ECHUA) — ¢denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, OOecreunBaronas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME UJICHTU(UKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CHCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHQPOPMAIMOHHAs  CHCTEMa
MHOTO(GYHKIIMOHATBHBIX [IEHTPOB MPeI0CTaBICHUS rOCy/IapCTBEHHBIX u
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJ 3asBIICHUEM O MPEIOCTaBICHUU
MYHUIIUTAIBHON YCIyTH (fajnee - 3asBJI€HHE) MOHUMAETCS 3alpoc O MPEIOoCTaBICHUU
MYHUIIUTAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEIOCTaBIICHHS TOCYIAPCTBCHHBIX M MYHHIUIAIBHBIX yCayr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CTangapT npeaocraBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIMTTAIBHON YCITYTH

[IpenocraBnenne wuHQopMamuu 00 O0OBEKTaX HEIBMXKMMOTO HMYIIECTBA,
HaxOJSIINXCSI B MYHHITUIIAILHONH COOCTBEHHOCTH W TPEIHA3HAYCHHBIX Ui CIAAYH B
apeHmy.

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY

HcnomauTenbHbi KOMUTET TETIONICKOTO MYHULIUNIAIBHOIO pailoHa.
2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
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1) undopmanuss 00 O0OBEKTaX HEIBMKHMOTO HUMYIIECTBA, HAXOISIIUXCS B
MYHUIMOAIBHOW COOCTBEHHOCTM M NPEIHA3HAYEHHBIX JUISI CHAYd B apeHay
(npunosxenue Ne 1 k HacTosiIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUIIAIBHOW YCIYTH (MIPHIOKEHHIE
Ne 2 k HacTosIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEeNOCTaBICHUS! MYHULMNANBbHON yciyru (mpuwiokeHue Ne 3 kK HacTosleMmy
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynapTaT npenocTaBi€HUS MYHUIMNAIbHOW YCIYIM HaIpaBisieTcs
3asBUTENI0 B (GOpMe DJIEKTPOHHOrO JIOKYMEHTA, MOJIMHUCAHHOIO  YCHJICHHOU
KBAJIM(DUIIMPOBAHHOM AJEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOKHOCTHOTO JIUIA
Opeana (mubo Opeana), B coorBeTcTBUH ¢ DenepanbHbiM 3ak0oHOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — OegaepanbHbiii 3akoH Ne 63-D3) B
muuHbd kaOuHer EgmHoro moptan. B ciydae HampaBieHUs 3asBiI€HHUS MOCPEICTBOM
Enunoro, PecnyOnmkaHckoro moprajia pe3yibTaT MPEAOCTaBICHUS MYHUIIUNAIbHON
yCIIyTU HaIlpaBisieTcsl B TUUHbIA kKaObunetr Enunoro, PecyOnukanckoro noprania.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3ybTaT MPEJOCTABICHUS MyHUIIMTIATBHON YCIyTH
BbijaeTcss B Oprane win B M®I] B dopme sK3eMIuigpa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOr0 Ie€YaThl0 M MOJANHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJKHOCTHOTO uia Oprana uinu padotHuka ML,

2.3.4. 3asBuTENb BIOPABE MOJYUYUTh PE3YyIbTAT IPEIOCTABICHUS MYHUIMIAIBHOMI
ycayra B (popMe 3JIEKTPOHHOTIO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pPe3yibTaTa
IPEJOCTaBICHNUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok mpeoCTaBICHHs] MYHUIIUITAIbHON YCITyTH, B TOM YHCIIE C YY€TOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, yYaCTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit denepainu, CpoK Bela4yM (HAIpaBJICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHunMnanbHas yciayra mpeIoCcTaBIseTCs B TCUCHUE S5 pabounx JTHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SIBJISIOUIETOCA PE3YJIbTAaTOM TMPEIOCTABICHUS
MYHUIIUNATBHOW  ycIyrd B (GOpMe  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBISIETCSI B JICHb O(DOPMIICHUS W PEruCTpallid pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMUA WJIK UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABICHU MYHULIMNIAIBHONW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIKOTCS
HEOOXOJMMBIMU U 0053aTEIbHBIMU ISl IPEIOCTABICHUSI MYHUILIUTTAIBHBIX YCIYT,
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MOJICIKAIINX MPEJCTABIICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYCHHUS 3asiBUTETIEM, B TOM
YuCie B AIEKTPOHHOU dhopme, TOPSIIOK UX MPE/ICTABICHUS

2.5.1. Ing mnonaydyeHUsT MYHULUNAIBHOW YCIYTHM 3adBUTENb IPEACTaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINMA JIMIHOCTh (He TpeOyeTcs B ciaydae oOparieHus
nocpeactBom Eaunoro, Pecny0nukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (hopme oKyMeHTa Ha OyMaxxHOM HocuTese (mpuioxenue Ne 4 k Hacrosiiemy
aJIMUHACTPATHBHOMY pPErjIaMEHTY);

B JIEKTPOHHOU (popme (3amoHAETCsE TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH OOpalieHuu
nocpeactBom Enunoro, Pecnybnukanckoro noprana.

2.5.2. 3asBieHUE W TIpUJIaraeMbie JOKYMEHTHI MOTYT OBITh TMPEICTABICHBI
(HampaBIeHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepes M®I] Ha OyMa)KHBIX HOCUTENSIX M B BHUJIC DJIICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOIO PEIIIAMEHTA;

2) nmocpenctsom Ennnoro, PecyOnnkanckoro nopraiia B 3J€KTPOHHOU (opMme;

3) B Opran JUYHO WM MOCPEACTBOM MOYTOBOU CBSI3M Ha OyMaXHOM HOCHTEIIE.
3asgBlIEHUE WU TpUJIaraeMble JOKYMEHTHI, MPU HAIMpPaBICHUH MOCPEICTBOM IMOYTOBOM
CBS3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue npu HarpasieHuH nocpenctsoM Exunoro, PecnmyOiamkanckoro
nopTaja MOANUCHIBAETCS IPOCTON 3IEKTPOHHON MOAUCHIO 3asIBUTETIS.

JI71s mosrydeHust TPOCTOM JIEKTPOHHOM TTOAIUCH 3asBUTEII0O HEOOXOMMO IMPOUTH
npouenypy peructparuu (ayrentudukanun) B ECUA, a Takke MOATBEPAUTh YICTHYIO
3aMKCh.

DJIEKTPOHHBIA JTOKYMEHT (DJCKTPOHHBIH 00pa3 JAOKyMEHTA), yKa3aHHBIA B
NOJMyHKTe 2 TMyHKTa 2.5.1 aAMUHUCTPATUBHOIO PErIaMEHTa, 3aBEPSETCS YCHJICHHOMN
KBUTHU(DUITUPOBAHHON TOMAMKCHIO JIMII, YIIOJHOMOUYEHHBIX Ha CO3J]aHUE W TOJITUCAHUE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUaraéMbie K
3asBIICHUIO, B TOM YHCIIE IOBEPEHHOCTH, HAMPABJISIIOTCS B BUE (baiinos B popmarax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoaiiT.

KauecTBO mpenocTaBisieMbIX AJEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO IO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATH OT 3asBUTEIS:

1) mpencraBiaeHUs] TOKYMEHTOB U MH(GOPMAIIMHA WA OCYIICCTBICHHS JIEHCTBUH,
MPEACTAaBICHUE WA OCYIIECTBICHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU
MPaBOBbIMH AKTaMH, PETYJUPYIOIIMMHU OTHOILICHUS, BO3HUKAIOUIUE B CBS3U C
MPEeJOCTaBICHUEM MYHUIIMTIATBLHON YCIIYTH;



2) OCYUIECTBIICHUSI JIEUCTBUM, B TOM YHUCJE COIIACOBAaHUN, HEOOXOIUMBIX ISt
MOJyYEHUS] MYHULUNAIBHOM YCIYIM M CBSI3aHHBIX € OOpalieHueM B UHBIC
FOCY/IApCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAaMOYIpPaBIICHUS, OpraHU3aluu, 3a
HUCKJIIOYCHUEM TMOJYyYEeHHUs] YCIyr U TMOJYy4YeHHs] JIOKYMEHTOB U HWHGOpMaIuu,
MPEIOCTABIISIEMBIX B PE3YyJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOYEHHBIX B IEPEYHH,
ykazaHHble B yactu 1 crarbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpencTaBieHHs JOKYMEHTOB U HWH(QOpMamuu, OTCyTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPHU MEPBOHAYAIBLHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHUS MYHULUMAIBHOW yCIyru, Jubo B
PEIOCTABICHUA MYHUIIUNTAIBHON YCIYTH, 32 UCKIIFOYEHUEM CIEAYIOIINX CIIYyYaeB:

a) M3MEHEHHE TpeOOBAaHUM HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAIOIIUXCS
PEIOCTABIICHUS MYHUILIUTTAIBLHON YCIYTH, MOCJI€ MEPBOHAYAIBHOM MO1a4M 3asIBJICHUS O
PEAOCTABICHUA MYHUIIUTTAIBHON YCIYTH;

0) HaJIMYKEe OMIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCIE IME€PBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEIOCTABICHUS MYHUIMIIAIBbHOW YCIyTH, OO B
MPEJOCTABICHUA MYHULIMTIAIBHOW YCIYTHU U HE BKJIIIOUCHHBIX B MPEJACTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpPMAIUU MOocTe
NEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS
MYHUIUTAIBHON YCIIYTH, TUO0 B MPEOCTABICHUH MYHULIUITAILHON YCITYTH;

I) BBISBICGHHE JOKYMEHTAJIBHO TMOATBEPXKIAECHHOrO (¢akra (IPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (Oe31elCTBHsI) IOJKHOCTHOTO JIMIIA
Oprana, pab6otHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JJIS MIPEAOCTABICHUS MYHUIIMITAIbHON YCIYTH, TUO0 B MPEJOCTaBICHUN
MYHULUNAIBHOW YCIYTHM, O Y€M B NHUCbMEHHOM BHUJI€ 3a MOJIUCHI0 PYKOBOIUTES
Oprana mpu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
OPEAOCTABICHUS MYHULMIAIBHOM YCIyTH, YBEIOMJISETCA 3asBUTEIb, a TaKkKe
NPUHOCSATCSA U3BMHEHHUS 32 JIOCTABICHHBIE HEY00CTBA;

4) mpenocTaBlieHUsT Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB M HH(OpMAaIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | cratbu 16 denepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CIIy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI OO0 MX H3BATHE SIBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYJapCTBEHHON WM MYHMIMIAIBHON YCIYTdM, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepaabHbIMU 3aKOHAMH.

2.6. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH JJIsl ITPEIOCTABICHUS MYHULIUIIAIbHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSKEHUU TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYITPaBJIEHUS U OJABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OPraHaM WJIM OpraHaM
MECTHOTO CaMOYIPABIICHUSI OPTaHU3alHUI U KOTOPBIE 3asBUTEIb BIPABE NPEACTABUTD, a
TaK)Xe CIOCOObI UX MOJYYSHUS 3asiBUTEIISIMU, B TOM YHUCJIE B AJIEKTPOHHOU dopme,
MOPSAIOK UX MPEACTABICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
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caMOyTMpaBjeHUs MO0 OpraHu3aIus, B paCopsiKEHUU KOTOPBIX HAXOATCS JaHHBIC
JIOKYMEHTBI

2.6.1. TlonmydyeHne JOKYMEHTOB B paMKaX MEXKBEJOMCTBEHHOTO B3aUMOJECHCTBUS
He TpeOyeTcs.

2.6.2. 3asBuTENb BIIpaBE NPEOCTaBUTH JOKYMEHTHI (CBEIIECHHUS), YKa3aHHbIE B
noAnyHkrax 1 - 2 mynkra 2.6.1 aAMUHUCTPATUBHOIO pETJIaMeHTa, B pOpMe DIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBAIM(QUIMPOBAHHOW MOJANUCHIO  JIHI,
YIIOJHOMOYEHHBIX Ha CO3JaHME W TNOJANUCAHHWE TaKUX JOKYMEHTOB, IpHU I0jaye
3asIBIICHMS.

2.6.3. HenpencraBneHue (HECBOEBPEMEHHOE INPEJICTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.1 aJIMUHUCTPATUBHOIO pErjiaMeHTa OpraHaMu TOCYAapCTBEHHOW BJAcCTH,
opraHaMy MECTHOI'O CaMOYIpPAaBJIEHUS, OPTraHU3ALMIMHU JTOKYMEHTOB M CBEICHUI HE
MOJKET SIBJIATbCSI OCHOBAHUEM JUISl OTKA3a B MPEAOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

2.6.4. JlomwxkHocTHOe yuio W (W) paOOTHUK, yKa3aHHbIX B TyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErjlaMeHTa OpraHoB W OpraHU3alMii, HE MPEACTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOILICHHBIE W HAXOIAIIMECS B PaCIOPSIKEHUU
JOKYMEHT WJIM CBEACHHS, MOAJekKAT aIMUHUCTPATUBHOMN, TUCHUIUITMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickont denepanumu.

2.6.5. 3anpemiaercs TpeOOBATh OT 3asiBUTEJIS JOKYMEHTHI CBE/ICHUS, B TOM YHCIIE
IOJTBEPKIAIOIINE BHECCHHUE 3asiBUTENIEM IUIATHl 3a MPEJOCTABICHUE MYHHUIMIAIBHON
YCIIYTH, HAXOJSIIHECS B PACIIOPSIKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUSI WU TOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPAaBJICHHS OPraHU3aLUN.

HenpencrasiieHne 3asBUTENEM JTOKYMEHTOB, COJEPXKAIIMUX CBEICHMS, KOTOPbIE
HaxXOASATCS B PAacHOpPSDKEHWH TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIE€HUSI M IIOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPABJIEHUS OpraHu3aluii, HE SBJISETCS OCHOBAaHUEM [UIS OTKa3a
3asIBUTEIIO B IIPENOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

2.7. VicuepnpiBatoniuii mepedyeHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHOBaHUSAMH 11 OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS MYHULIMTIATLHOU YCIIYTH, SABIISIOTCS:

1) npencraBieHHBIE 3asBUTEIEM JOKYMEHTBHI COJAEpKaT TOJYUCTKH U
HCTIpaBJICHUS] TEKCTa, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOATEIHLCTBOM
Poccuiickoit @enepanuu;

2) NMOKYMEHTBI COJIep)KaT TMOBPEKICHUS, HaJWMUUE KOTOPHIX HE TMO3BOJISIET B
ITOJTHOM 00'beME HCTIOIb30BaTh HH(GOPMAIIHIO M CBEJICHHMS, COACPIKAIIKMECS B TOKYMEHTAX
TSl IPEIOCTABICHUS] MYHUIIMTIATBHOW YCITYTH;

3) mpeacTaBlICHHBIE JOKYMEHTHI WM CBEICHHUS YTPAaTWIM CHUJY HAa MOMEHT
oOpallleHHs] 32 MyHULIUNAIbHOW YCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUM MOJTHOMOYUS



MPEICTaBUTENS 3asBUTENS, B Cllydae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUIUIIATBHOM
YCIIYTH YKa3aHHBIM JIULIOM);

4) nogayva 3asBJIEHUA O MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX JUIsSl IPEAOCTABIECHNS MYHUIIMNIAIBHONW YCIYTH, B 3JIEKTPOHHOU (popMe ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aloJIHEHHE 00s3aTeNIbHbIX MOJieH B (OopMe 3asBIICHUS, B TOM
yuclie B MHTEPAaKTUBHOU (opme 3asBieHus Ha Enunom, Pecnybnmkanckom mopralie
(HEeIOCTOBEpHOE, HETIOTHOE, JIMOO HEeMPABUIHLHOE 3aMI0THEHUE);

6) NpencTaBiICHUE HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
peIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

7) 3asBIEHUE O MPEJOCTABICHUM YCIYyTd MOJAHO B OpraH TrOCYJapCTBEHHOM
BJIACTH, OpraH MECTHOT'O CaMOYIIPaBJIeHUsI WJIM OPraHU3al1I0, B MOJHOMOYHUS KOTOPBIX
HE BXOJUT NPeIOCTaBICHNE MYHUIIMITAIbHON YCIyTH;

8) HecoOIoieHNe YCTaHOBIICHHBIX cTaThel 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-©3 «OO »HJIEKTPOHHOW MOAMKMCH» YCIOBUH MPU3HAHUS
JNEHCTBUTENBHOCTH YCUICHHON KBATU(DUITUPOBAHHON 3JIEKTPOHHOMN MOJIIUCH.

2.7.2. IlepeyeHb OCHOBaHMI ISl OTKa3a B IPUEME IOKYMEHTOB, HEOOXOAUMBIX ISl
NOJIYYeHUS] MYHULIUTTAILHON YCITyTH, SIBIISIETCSA UCUYEPIIBIBAIOIINM.

2.7.3. Pemenue 06 oTka3e B IpueMe 3asBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX JIJISI
NPEIOCTaBICHUS] MYHUIIUTIATBHON YCITyTH, MOXET OBITh MPUHATO KaK BO BpeMs IIpremMa
3asBUTENSA, TaK M TIOCJIE€ TOJYYEHHsS] OTBETCTBEHHBIM [OJKHOCTHBIM JinioM Oprana
HEOOXOIUMBIX ISl PEOCTABICHHUS] MYHULIMITAIbHON YCIYTH JOKYMEHTOB (CBEICHMUI) C
UCIIOJIb30BaHUEM MEXKBEJIOMCTBEHHOT'O MH(DOPMAITMOHHOTO B3aUMOICUCTBHS, B CPOK, HE
npeBbIaonmMi 9 pabounx AHEH co JHS PerucTpaliy 3asBICHUS.

2.7.4. 3ampemiaeTcsi OTKa3blBaTh B TMpPUEME 3asBICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIAIBHOW YCIYTH, B CIIy4dae €Clid 3asBJICHUE
U TOKyMEHTBI, HEOOXOAMUMBIE IS TTPEIOCTABICHUSI MYHUIIUIIATbHON YCIIYTH, TTO/IaHbI B
COOTBETCTBHH ¢ MHPOPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, PecryOnukanckom mopTaie.

2.8. VcuepnbiBatomuii mepeueHb OCHOBAHUH JJII PUOCTAHOBIICHUS WM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHmsl UIsi TPUOCTAHOBICHUS TPEAOCTABICHUS MYHUIIMITAILHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHmWe IS OTKa3a B MPEJOCTAaBICHUU MYHUIIUIIAIBHON YCIYyTH:
OTCYTCTBHE 3alpaiinBaeMbIX CBEICHU 00 00BEKTaxX ydeTa.

2.8.3. llepeyeHp OCHOBaHWU Uil OTKa3a B NPEAOCTABICHUM MYHUIHNAIBHOU
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHM.

2.8.4. 3anpemiaeTcss OTKa3blBaTh B MPEIOCTABICHUM MYHUIMIAIBHOU YCIYyTH B
ciy4yae, €clid 3asBJICHUE O IMPEJOCTaBICHUM MYHUIUIAIBHOW YCIyTH TMOJaHO B
COOTBETCTBUM C MHPOpMaIMEl 0 CpOKaX U MOPSAKE MPEAOCTABICHUS MYHUIIUTIATLHON
yciyru, onyonukoBanHoM Ha Equnom noptane, PecyOnrkanckom mopraie.
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2.9. [lopsinok, pazMep U OCHOBAHUS B3UMaHUs FOCY1apCTBEHHOM MOIIIUHBI UIN UHOU
IUIaThl, B3UMAEMOM 3a MPEIOCTABIIEHUE MYHULIUIIAIBHON YCIyT!

MyHununanbHas yciiyra npelocTaBiseTcsi Ha 0€3B03ME3HONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJIS
MPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYTH, B TOM YHUCJIE€ CBEICHUS O IOKYMEHTE
(ToxyMeHTax), BbIJaBa€MOM (BBIJIaBA€MbIX) OPTraHU3ALUSIMHU, YYACTBYIOIIUMH B

PEIOCTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMSI B3UMaHMsI TJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€bHBIMU JIJIs1 TPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THGOPMAIIMIO O METOJMKE pacueTa pazMepa Takon
TIaThI

[IpenoctaBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIi CPOK OXKUAAHUS B OU€pE MPHU MOoJade 3ampoca o
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIIYTH, YCIYTH, PEJOCTABISIEMOM Opranu3aliiei,
y4acTBYIOIIEH B MPEAOCTABICHUN MYHUIIUTIAILHOW YCIIYTH, U IPU MOJTYYSHUH
pe3ynbTaTa MpeoCcTaBIeHUs TaKUX YCIyT

2.12.1. BpeMs oXUaaHUs MPU To1a4e 3asBICHUS HA TIOJTYYCHUE MYyHHUIIATIATHHON
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Tlpn monydyeHHH pe3yibTaTa IPEJIOCTABICHUS MYHHIUIIAIBLHON YCIYyTH
MaKCHUMAaJIBHBIN CPOK OXKUIAHHS B OUYEPEIH HE JOJDKCH MPEBhIIATh 15 MUHYT.

2.13. Cpok u mOpsIIOK PErUCTPaALMM 3apoca 3asiBUTENS O MPEIOCTaBICHUN
MYHHULUIIAJIBHON YCIIYTH U YCIIYTH, PEIOCTABISAEMON OpraHu3aluen, y4acTBYIOIIEH B
MPEIOCTaBICHUU MYHHUIIUTIAIIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOHN (hopme

2.13.1. Ilpu nuuroMm obpamienuu B MOIL] B neHps momauu 3asBICHUS 3aBUTEIIO
BbIJIaeTcs pacnucka 3 AC MO®IL] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPIKIAIOIINM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MMOJAYN 3asBJICHUS.

2.13.2. Ilpm HampaBineHuW 3asBICHUSA TocpeAcTBoM EmamHoro moprana,
PecnyOnukaHckoro noprania 3asBUTENb B J€Hb MOJIa4d 3asBJICHUS MOJIYy4aeT B JIMYHOM
kabunere EmmHoro, PecmyOnmukaHckoro moprajga © MO JJICKTPOHHOW TIOUTE
YBEIOMIIEHUE, MMOATBEPKAAIOIIEE, UTO 3asIBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS
PETUCTPALIMOHHBIA HOMED U JaTa MOJa4uu 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B [IeHb T[OJa4yu 3asiBICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMOM OpraHa 3asiBUTENIO BBIAACTCS PACIHCKa W3
aBTOMATU3MPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPEIHA3HAYECHHON ISl OKa3aHUs
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rocygapCTBCHHbIX W MYHUIUIIAJIBHBIX YCIYI, C PCTUCTPALIMOHHBIM HOMCPOM, I[aTOfI
nmoaadun 3asABJICHHA U IICPCYHEM IIPCACTABICHHBIX JJOKYMCHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSIM, B KOTOPBIX IPEIOCTABISAETCS MyHULIUNIATbHAS
ycllyTa, K 3a1y O’KHMJIaHUs, MECTaM JIJIs 3aMI0JIHEHHSI 3aIIPOCOB O MPEOCTABICHUH
MYHHUIMIAIBHON YCIYTH, HHPOPMALMOHHBIM CTEHIaM C 00pa3liaMu X 3alOoJHEHUS U
MEepPEeYHEM JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABICHUS KaXA0H MYHULIUTTAIbHON
YCIIYTH, pa3MeIleHUI0 U 0OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
nH(OpMAIH O MOPSIIKE MPEIOCTABICHHS TAKOM YCIyrd, B TOM YUCIe K 00€CTIeUeHUI0
JOCTYITHOCTH JIJISl MHBAJIMIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATENBCTBOM U 3aKOHOAaTeNbcTBOM Pecnybnnku Tarapctan o couuanbHOM
3alllUTe MHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHHUITUTIATBHON YCIYTU OCYIIECTBISICTCS B 3aHUSX U
MOMEIIEHUAX,  O00OpPYJAOBaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM UM CHUCTEMOU
MOXKAPOTYIICHUS.

Mecra mipueMa 3asBUTENEH OOOPYIYIOTCS HEOOXOAMMOW MeOelbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBEeTCTBUU ¢ 3aKoHOJATeJbcTBOM Poccuiickoii dexepamuu o
COLIMAJILHOM 3alllUTe WHBAIMIOB B LEJIAX OECHPENSITCTBEHHOTO J0CTylma K MeECTy
PEIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH 00eCreYrBaeTCs:

1)  oOecrneuuBaeTcss OCCHPEMSATCTBEHHBIH JOCTYN HMHBAJIHIOB K MECTY
NPEIOCTaBICHUS] MYHUIIUNATBbHON yciayru (yIZOOHBIN BXOJI-BBIXOJ B TOMEUICHUS U
NepEMEIECHNE B UX MpeeNax);

2)  BuU3yaJbHasi, TEKCTOBas W MYJIbTHMEIUIHAsS HHPOpPMAIHUS O TOPSIKE
NPEIOCTaBICHUS] MYHHUIIMIIAJBLHON yCIyTH pa3MemlaeTcs B YAOOHBIX ISl 3asBUTENCH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3)  COMpOBOXJECHUEC WHBAINIOB, MMECIOIIMX CTOHKHE paccTpOMCTBA (DYHKIHH
3pEHHS U CAMOCTOSITEIbHOTO NEPEABUKEHH S, U OKa3aHUE UM OMOIIH;

4)  BO3MOXXHOCTb CaMOCTOSITEJILHOTO TICPEABIKEHHS [0 TCPPUTOPUH, Ha
KOTOPOM pacmojioKeHbl OOBEKThl COLUHAIBHOW, WHKEHEPHOM U TPaHCHOPTHOMU
UHDPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJIA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCIIE C UCIIOJIb30BAHUEM KpECIa-KOISCKU;

5)  Hamnmexamee pasMelleHue OOOpYyIOBaHHMS W HOCHTENeH wuHpopmammy,
HEO0OXOIUMBIX JIJIsl 0OecTieueHrs OeCIpensITCTBEHHOTO JOCTYIa HHBAIHUIOB K YCIIyraM C
Y4E€TOM OTpaHUYEHUN UX KUZHEACATEIbHOCTH;

6) nyOnupoBaHne HEOOXOMMMOW IS WHBAIWIOB 3BYKOBOW W 3pUTEIHHOM
uHdopMaIy, a TakKe HAAMNCeH, 3HAKOB W WHOW TEKCTOBOW M rpadudecKoi
nH(OpMAINHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaiins;

7)  JOMyCK CypAOIepeBOAUMKA M TH(IOCYPAOTCPEBOIINKA;

8)  momyck coOaku-TIPOBOJHHKA IMPU HAIWYUH JOKYMEHTA, MTOATBEPKIAFOIIETO
ee crenuaibHoe OOydeHuWe M BblJjaBaeMoro mno ¢GopmMe U B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI TMPUKAa30M MMUHUCTEPCTBA TPyJla M COLHAIBHOM 3amuThl Poccuiickoin
Oenepamun - ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHuH (POpMbI JTIOKYMEHTA,
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NOJTBEPKIAAIONIETO CHENHUAIBHOE OO0y4YeHHE COOAKU-TIPOBOJHUKA, M IOpPsAKA €ro
BBLIAUN».

2.14.3. TpeboBanuss B YacTh oOOe€CHEYEHUS JOCTYMHOCTU [JIsl WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEIOCTaBICHUE MYHHUIMIAIbHOW YCIyTH, U
CPEICTB, MCIHOJB3YEMbIX MNpPH MPEJAOCTABICHUA MYHHUIMIAIBHOW YCIYTH, KOTOpPBIE
yKa3aHbl B mnoAnyHkrax | — 4 nmynkra 2.14.2. agIMHHHCTPATHMBHOI'O PETJIAMEHTA,
MPUMEHSIOTCA K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B IKCILIYaTALMIO WJIA TPOLIEAIINM
MOJEPHU3ALMIO, PEKOHCTPYKLHIO rtocie 1 urons 2016 ropna.

2.15. TlokazaTenu TOCTYIMHOCTH U KaueCTBA MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJCHCTBHM 3asIBUTENS C IOJDKHOCTHBIMM JIMIIAMU TIPU
IPEIOCTABICHUN MYHULIUTTAIIBHOW YCIYTH U UX MPOJAOIKUTEITBHOCTD, BO3MOYXHOCTh
MOJIydeHUs: UHPOPMAITUHU O XOJI€ TPEAOCTABICHUS MYHUIIUTIATBLHON YCIyTH, B TOM
YHUCJIe C UCTOJIb30BaHUEM WH(DPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH,
BO3MO>KHOCTD JINOO HEBO3MOXXHOCTh TOJIYYEHUSI MyHHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABIICHHS TOCYAapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCJIYT (B TOM YHCJI€ B TIOJIHOM 00BEME), B TIOOOM TEPPUTOPHUATIBHOM
noJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSAIUTENIHHOTO OpraHa MECTHOTO
CaMOYTPaBJICHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN TPUHITUIT),
MOCPEICTBOM 3aIlpoca O MPEIOCTaBICHUN HECKOJIBKUX TOCYJaPCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO(YHKIIMOHAJBHBIX IIEHTPaX MPEeI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIAJBHBIX YCIYT, MPEeIyCMOTpeHHOTro cTatheit 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTensiMu JOCTYITHOCTH NPEIOCTABICHUS MYHHIUTIAJBLHON YCIYTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, Bbladya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEIIEH;

HAJIMYME WCYEPIbIBAIONIE HWHPOpMAMA O CcHocodax, MOpsSIKe M CpOoKax
MPEIOCTaBICHUSI MYHHUIIMNAIBHONW YCIYTM HAa WH()OPMAIMOHHBIX CTEeHIax, EmxumHOM
nopraie, Pecny0nukanckoM nopTaiie, 0opUIMaIbHOM CaliTe MYHUIIMIIAIBHOTO PaiioHa;

OKa3aHME MTOMOIIIN MHBAJINIaM B PEOI0JICHUU OaphepOB, MEIIAIOIIUX TTOTYICHHUIO
HMMH YCIYT HapaBHE C APYTUMU JULAMHU.

2.15.2. llokaszaremsaMu KadecTBa NPEAOCTABICHUS MYHULUIAIBHON YCIYId
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TIpHUeMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUEHUS pe3yIbTaTa MyHUITUTIAIEHON YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJlOO0 Ha HApyIMIEHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBepiieHHble pabotHukamu Oprana;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMH JTHIIaMu (0e3 ydera
KOHCYJIbTallUM ):



13

B3auMoJielicTBUE 3asBUTENs ¢ paboTtHukamu Oprana wim MOL[ npu
MIPEAOCTABICHUN MYHULHNAJIBHOM  YCIYyTH  OCYILIECTBISAETCA OOWH pa3 IIpHU
MIPEICTABICHNH 3asIBJICHUS CO BCEMU HEOOXOJIMMBIMU JOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOJMMOCTH IMOJYYEHUS pe3ysbTaTa NpPelOCTaBICHUS
MyHUIMNaNbHOU yciyru B Oprane unu MOIL B popme sx3emmiiipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[IpoKOMKUTENPHOCTG OJHOTO B3AUMOJACHCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JULAMH PU NPETOCTABICHUY MYHUIMIIAJBHON YCIYTY HE NMPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MPEAOCTABIECHNS MYHUIIUIIAJBHON YCIYTH C
NOMOIIBI0 YCTPOWCTB TOABMAKHOW paguoTeneoHHON CBSA3M, C HCIOIb30BAaHUEM
Enunoro, Pecny6nukanckoro noprajia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust o xoae MpelOCTABICHUS MYHMIIMIAIBHONW YCIYTHM MOKET
ObITh MOJIydeHa 3asBUTENIeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecny6nukanckom nopranie, B Oprane, MOILI.

2.15.4. TlpenocrtaBieHue MYHUIMMIAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro HUTEbCTBA WJIM MecTa
(dakTUyecKoro nmpokuBaHus (mpedbiBaHus) Ha TeppuTopun Pecrybnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpoca HE MPEAOCTABIISIETCS.

2.16. Unbie TpeboBaHMS, B TOM YKCJIE YYUTHIBAIOLIME OCOOEHHOCTH MPEOCTABICHHUS
MYHUIIUTATIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPeIOCTaBIsSETCS 0 SKCTEPPUTOPUATHEHOMY MIPUHITUITY ) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUIIATLHON YCIYTH B DJIIEKTPOHHOM dopme

2.16.1. Tlpu npenocTaBiIeHUH MYHHUIIUIIAJIBHOW YCIYTH B JJEKTPOHHOU (opme
3asIBUTEIIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaxX  IPEAOCTABIICHUS
MYHHUIIAIIAIBHOW YCIyTH, pa3MelieHHyro Ha EnunoMm mnoptane, PecmyOiamkanckom
opTale;

2) momaTh 3asABICHHE O TMPEJAOCTABICHUM MYHHUIUIAIBHOW YCIYyTd W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJISI TPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE
JOKYMEHTBl U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, ¢
ucnosib3oBanueM Ennnoro, PecmyOnukanckoro moprana;

3) MONY4YWTHh CBEIEHUS O XOJ¢ BBIOJIHCHHUS 3asBJICHUN O MPEIOCTABICHUN
MYHHUITUTIATHGHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) oCyIIeCTBUTH OLICHKY KayecTBa MPEAOCTABICHHUS MYHHUIIUITAILHOW YCIYTH;

5) mony4uTh pe3yNbTAT TPEJOCTABICHUS MYHHUIUNAIBHOH YCIyrd B ¢opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemnieHue U aeicTBue (Oe3nericTBre) OpraHa, a TaKKe €ro
JOJDKHOCTHBIX ~ JIMI,  MYHUIUNAIBHBIX  CIYXKallUX  MocpeactBoM  EnuHoro,
Pecniybnukanckoro rnopraia, rnoprania benepanbHOI roCyJ1IapCTBEHHOMN
MH(POPMALIMOHHON CHUCTEMBI, 00E€CTICUYMBAIOIIECH MPOIIECC T0CYAeOHOro (BHECYIEOHOTO)
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00>a0BaHMsI peLIeHUI U 1ecTBU (0e31eCTBYS ), COBEPLIEHHBIX MPH MPEA0CTABICHUN
TrOCYJAPCTBEHHBIX M MYHHUIMIAIbHBIX YCIYr OpraHamu, MpedoCTaBIISIOMIMMU
rOCyJapCTBEHHbIE M MYHULUIAJIBHBIE YCIYI'M, HUX JOJDKHOCTHBIMH JIMIIAMH,
rOCy/IapCTBEHHBIMU U MYHUIIUNAIBHBIMU CITY>KalUMHU.

2.16.2. ®opMupoBaHUE 3asBIICHUSI OCYLIECTBIISECTCS MOCPEACTBOM 3aMOJHECHUS
ANEKTPOHHON (¢opMbl 3agBieHus Ha Egunom, PecnyOnmkanckoMm mnoprane 0e3
HEO0OXOIUMOCTH JOTIOTHUTENBHON MOau 3asiBICHUS B KaKOW-TnO0 UHOM (opme.

2.16.3. Ilpu popmupoBanuu 3asBiI€HUs 0OECTIEUNBAETCS:

1) BO3MOXHOCTHh KONMPOBAaHUS M COXPAHCHHUsS 3asBJICHUS W UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYKHOCTh 3aIOJIHCHUS HECKOJIbKMMHU 3asSBUTEISIMU OJHOM JIEKTPOHHOMU
(GopMBbI 3asBJICHUS TPU OOpAIIEHUHU 3a YCIyramu, NpeAroJiararoliMMi HampaBiieHHE
COBMECTHOTO 3as1BJICHUSI HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXKHOCTH IMEYAaTH HA OYMa)KHOM HOCHUTEINIC KOIHUH 3JICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUH B
0001 MOMEHT 1O JKEJIAaHUIO TI0JIb30BaTelsl, B TOM YHCJI€ PU BO3SHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpAaTe JJisi MOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (DOpMY 3asBIICHUS,

5) 3amosiHeHHWe TMOJIeH OSJEKTPOHHON (OpPMBI 3asBICHUS 0 Hadaiga BBOJA
CBEJICHHMI 3asfBUTEJIIEM C UCIIOJIb30BAaHUEM CBelleHMH, pa3menieHHbIx B ECHA, wu
CBEJICHUH, OIMyOJIMKOBaHHBIX Ha PecrnybinnkaHckoM moprajie, B 4acTH, Kacarolieics
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOMN cHCcTeMe UACHTU(PHUKALIMY U ayTeHTU(PUKALINN;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIF0OOOW W3 ITAloOB 3alOJHCHHS 3JICKTPOHHOMN
dbopMeI 3asBieHns 0€3 MOTEepH paHee BBEICHHON WH(MOpMAIINH;

7) BO3MOXHOCThH JOCTyIa 3asBUTEIsS K paHee MOJAHHBIM MM 3asBICHUSM B
TEYCHHE HE MEHEEe OJIHOTO Tofla, a TAKXKE YACTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3amnuce 3agButeneld Ha npueM B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpenctBoMm EnunHoro, Pecmybnmkanckoro noprana, TenedoHa KOHTakT-1ienTpa M®II,

3asiBUTENIO TPEOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JIOObIE CBOOOJHBIC IS
npueMa JaTy U BpeMs B IpejenaxX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM LIEHTPE
rpaduka mprema.

3anuch Ha ONPEIEICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKHM JO HACTYIUIEHHUS 3TOU
JaThI.

JInsg  ocyllecTBIEHHS TPEABApUTEIBHOM 3alicu  MocpencTBoM  ExuHoro,
PecnyOiinkaHckoro mnoprana 3asBUTENI0 HEOOXOAUMMO YKa3aTh 3alpaliiBacMble
CUCTEMOM JTaHHBIE, B TOM YHCIIE:

dbaMuIio, UMsi, 0TYECTBO (MPU HATHYHH );

HOMED TeneoHa;

aJipec JIEKTPOHHOU MOYTHI (I10 KEITaHUIO);

KEJIAEMYIO 1aTy U BpeMsl Ipuema.

B ciydae HECOOTBETCTBHUS CBEJEHUM, KOTOpPbIE COOOLIWII 3asBUTENb MpU
MIPEIBAPUTEIBHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPU JINYHOM
pueme, NpeIBapuUTENIbHAS 3aIIUCh AaHHYJIHPYETCS.
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[Ipu ocyuiecTBIeHUN MPEIBAPUTEIIHLHON 3alUCH 3asBUTENI0 00ECIeUnBaETCs
BO3MOKHOCTh pacrieuaTaTh TaJIOH-IOTBEpKAeHNUE. B ciyuae, ecinu 3asBUTENb COOOIIUT
aZipec JIEKTPOHHOMN MOYTHI, HA YKa3aHHBIN aJpec TakKe HarpasiseTcss HHopMalus o
MOJATBEPKIACHUM TIPEABAPUTEIBHON 3allMCU C YKa3aHUEM JaTbl, BPEMEHH U MeCTa
npueMa.

[Ipu ocymiecTBIeHUN MPEIBAPUTEIILHON 3amucu 3asBUTENb B 00s3aTeIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aMUCh AHHYJIUPYETCS B Cydae
€ro HEABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'O0 BPEMEHU IIpUEMa.

3asBUTENb B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT IIPEABAPUTEILHOMN 3aMKCH.

3anpemiaercss TpeOOBAaTh OT 3asBUTENS COBEPILICHUS] MHBIX JEWUCTBHH, Kpome
MPOXOXKICHUST UJICHTU(PUKAIIUU U ayTeHTU(UKAIIMA B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon ®Denepanuu, ykazaHus LEJIUM MPUEMa, A TaKKe
IPEIOCTABICHUSI CBEACHUN, HEOOXOIUMBIX ISl pacyeTa IMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH IS IIpUEMa.

3. CocTaB, M0CJ1€10BaTEIBLHOCTh U CPOKH BHINOJTHEHUS AIMUHNCTPATHUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aIMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxke

0COOCHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX NpoLUeaAyp B
MHOIO(pYHKIMOHAJIBHBIX LEHTPaX

3.1. Onucanue mociea0BaTeIbHOCTH IEUCTBUM NP MTPEOCTaBICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. l[Ipenocrapnenne MyHUIIUNAIHHOW YCIYTH BKJIIOYAET B CEOS CIEMYIOIINE
aJIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUIEKTAa JOKYMECHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHE MEXXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
MPEAOCTaBICHUN MYHHUIIMNIATBHON YCIIYTH;

4) moIroToBKa pe3yabTaTa MyHHUITUIIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUTIAIBHON YCIyTH;

6) UCTIpaBJICHHE TEXHUIECKUX OIIHUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJHCHHUS AJMUHHUCTPATUBHOW  MPOILETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHEHUE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutesst B MOI — pabotHuk MDI];
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npu oOpameHun 3asBurenss B OpraH - 3aMecTUTENb npeacenarens (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTALIUEW O TMOPSAKE U CPOKax
MPeI0CTaBICHUS MYHULIUNTATbHOH yciyrd B MOL] nuuHo 1 1o Tesneony U 3J1eKTpOHHOM
rnoure.

Pabotauk M®IL[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON TOKYMEHTAMU U JPYTUM BOMPOCAM JJIsl MOAYyYEHUsI MYHULIUITATbHON
YCIIyTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MPeaoCTaBICHUS
MYHHUIMIAIBHON yciiyrd Ha opunnanbaoMm caite MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE MPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpallleHUsl 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  ABISIOTCS:
KOHCYJIbTallUA 110 COCTaBy, (hOpMe MpeICTaBIsIeMON TOKYMEHTAILIMHU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JJIS TOTYYEHUSI MYHUITUTIATBHONU YCITYTH.

3.2.3. 3asBuTens Brpase oOpaTuThes B Oprat 1o tenedoHy 1 3JIeKTPOHHOM rmoyre,
a TaKKe MOJY4YuTh KOHCyidbTaluio Ha EguHom, PecnyOnmkanckom mnopraine, caiTe
Oprana o mopsiKe U CpoKax MpeOCTaBICHUS MyHUIIUTAIBHONW YCIYTH, B TOM YUCIIE TIO
cocTaBy, (hopMe MpeACTaBIIEMON TOKYMEHTAIIMN U IPYTUM BOIPOCaM ISl TOTYUYEHUs
MYHHUIIMIIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HWH(OPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM IyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIHMM ITYHKTOM,
BBITOJIHAIOTCS B T€UEHUE TPeX paboumX JAHEH CO THS MOCTYIUIEHUS! OOpalleHusl.

Pe3ynpraTamMu  BBINOJIHEHWS  AAMUHUCTPATHUBHBIX  IPOLEAYD  SBIISIFOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIyTH.

3.3. IIpunsiTHE U pACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
NPEACTaBICHHBIX 3aBUTEIEM

3.3.1. [IpueM DOKYMEHTOB JJIsl MPEIOCTABICHHUS MYHUIIMIAIBHON YCIyru 4epes
MOI] nnmm ynanennoe pabodee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBuTENs) oOparmiaercss B MOI] ¢ 3anmpocom
O TMPEJOCTaBIECHUH MYHULMNAIBHOM YCIyrd W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSET JIMUHOCTD 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJIHOMOYUH JHUIA, TOJAIONIETO TOKYMEHTHI,

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSM, yKa3aHHBIM B
IYHKTE 2.5 aAMAHUCTPATUBHOI'O PETIIAMEHTA;

3amoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MODL];
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IIPU IIPEIOCTABICHUU JOKYMEHTOB, YKA3aHHBIX B ITYHKTE 2.5 aIMAHUCTPATUBHOTO
perjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHHME IMPEACTABICHHBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B TPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pa6otauk M®I] HampaBisieT makeT TOKYMEHTOB, MPUHATHIX OT 3asBUTEIIS
B OpraH B 2JIEKTPOHHOM opMe (B COCTABE MAKETOB AJIEKTPOHHBIX JI€T) B TEYEHUE OJHOTO
pabouero JgHs o THS 0OpalleHus 3adBUTENS B CTPYKTypHOeE noapaszaenenrne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE M€J0), HalpaieHHble B OpraH, HOCpPEICTBOM
CUCTEMBI AJIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM IOKYMEHTOB ISl MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH B
aeKTpoHHOM dhopme yepe3 Enunbiii, PecmyOnukanckuii mopral.

3.3.2.1. 3asgBuTenb I MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBITNIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OIEKTPOHHOTO  3asBIEHHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOIMMBIE M 00s13aTeNIbHbIE AJIA MPEJOCTABICHUS MYHUITUTIATBHOU YCITYTH;

NPUKPEIUIAET JOKYMEHTBHl B JJIEKTPOHHOW (OpMe WU DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
MPEIOCTaBICHUSI MYHUIIMITAJIBHON YCIYyrd B SJEKTPOHHOW ¢opme (ycTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asIBJICHUS);

HOJATBEP)KAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHN );

AJIEKTPOHHOE 3asIBJIICHUE MTOANNUCHIBAETCSI B COOTBETCTBUU C TPEOOBAHUAMHU MTyHKTA
2.5.3 aJIMUHUCTPATUBHOT'O PErIaMEHTa;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOrHYeCKasi NpoBepKa c(hOPMUPOBAHHOIO 3asIBJICHUS OCYLIECTBISETCS
MIOCJIE 3aM0JIHEHUS 3asBUTENIEM KaXK10T0 U3 MOJIeH 31eKTpoHHOM (popMbl 3asBiienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIlOJIHEHHOI'O TIOJIA JJIEKTPOHHOM (OpMBI  3asiBIEHUS
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3asIBUTENb YBEAOMIISIETCS O XapaKTepe BBIABICHHON OUIMOKU U MOPAJIKE €€ yCTpaHEHUs
MOCPECTBOM MH(OPMAIMOHHOT'O COOOILEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBIICHMS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCH:
JIEKTPOHHOE [1€J10, HampaBieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenune KoMIuiekTa J0KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIIETCS TOCTYIUIGHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aMUHUCTPATUBHOM MpPOLENYpbl SBISETCA 3aMECTUTeNb IMpejacenarens (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM TOKYMEHTOB, B Cllydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

oIpesensieT NpeaAMET 00pallleHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOJIUT IPOBEPKY MMOJHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IMYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS IIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamjexamiee oQopmiieHHe KOMUH
JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTax IOAUYUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTH3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

IpY IPEJOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B IYHKTE 2.5 aAMMHUCTPATUBHOIO
periamMeHTa Ha OyMa)KHOM HOCUTEJE, OCYIIECTBISET CKAaHUPOBAHHME IPEICTaBICHHBIX
TOKYMEHTOB;

pacnevaTbIBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJie MOANKUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAIIMIOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 [UIsl OKa3aHUS TOCYJNAapCTBEHHbIX W MYHHUIMMAIBHBIX YCIyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (OpMe WM SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpAILllaeT TMOJNHCAHHOE 3asBJICHHE W OPUTHHAIBI OYMa)XHBIX JTOKyMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyuyae HanuuMsi OCHOBAaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMJIECT 3asBHUTEIS O HAIUYUU
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NPENATCTBUN 7Sl TpUeMa 3asBICHHUS U BO3BpAIIAE€T €My JOKYMEHTHI C OOBSICHEHHUEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAaHUH /71l OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. [{oJpKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PacCCMOTpPEHUE:!

NPUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH JIENT U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC JieJla, B TOM YHUCIE NPUIIOKECHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD AJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

NpoBepsieT COOIOACHUE YCIOBUN ACHCTBUTEIBLHOCTH JJIEKTPOHHOH IOATHCH,
nocpeAcTBoM oOpamenuss Kk EauHomy mopraimy (B ciydae, €CiIM  3asBUTENIEM

IPEACTaBIEHBI AIEKTPOHHBIE JNOKYMEHTBI, MOATTMCAHHBIE YCUWJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIUIUHU OCHOBAaHUU, IPEAYCMOTPEHHBIX MIYHKTOM 2.7.1

aJMUHUCTPATUBHOIO pErjaMeHTa, IMOJTOTaBIMBAaCT NPOEKT pEIICHHsS 00 OTKaze B
pHeMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCITYTH.

B cnydae, ecnmu B pe3yibTaTe NPOBEPKH YCHUJICHHOW KBaJTU(DHUIIMPOBAHHOMN
DJIGKTPOHHOHN TMOJINKCH BBISIBICHO HECOOJNIOJICHUE YCIOBUH €€ JeHCTBUTEIHHOCTH,
NPOEKT pEIIeHHS 00 OTKa3e JOJKEH COJEpKaTh MYyHKTHI cTathu 11 demepaiibHOTO
3akoHa Ne 63-D3, KOTOpBIE TOCTYKUIM OCHOBAHUEM TSI €TO TPUHSTHSL.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJHMMBIX IS
NPe0CTABICHISI MYHUITUTIAIBHOHN YCIIYTH, ¢ YKa3aHHWEM NPUYIUH 0TKa3a (B ciIydae, eciu
OCHOBaHHS JUIsl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MYHUIIUTIATBHON YCITYTH, CBS3aHBI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKYMEHTaM, OCHOBAaHHS IJIsi OTKa3a B MPHEME JIOKYMCHTOB [OJKHBI COJEPIKATh
MHPOPMAIMI0 O HAMMECHOBAaHUHU JOKYMEHTOB (MH(pOpMAIlUH, CBEACHHMIA), KOTOPHIE HE
NPEJCTABIICHBI, COACpPXKAT HEIOCTOBEPHbIE W (WJIHM) IPOTUBOPECUUBBHIC CBEICHMUS,
opopmileHBI C HapylIeHWEM YCTAHOBJICHHBIX TpEOOBAaHMII), HaNpaBIsIeTCI Ha
COIJIACOBAaHME B YCTAHOBJIICHHOM IMOPSJIKE TIOCPEJACTBOM CHCTEMBI DIIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOMMBIX
JUISE  TPEIOCTABJICHUS MYHHUIIMNAIBHOW YCIYTH, OCYIIECTBISIETCSI B  TOPSJIKE,
MPETyCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMeHTa.

B ciywdae oTcyTCTBHMS OCHOBaHMW [JJisi OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 amIMUHHUCTPAaTUBHOTO pErjJaMeHTa, IOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEYCHUE OJHOTO pabOdvero JHS CO JAHS
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJIEpKAIIECe BXOANUN PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, JaTy TMOJYYEHUS 3asBIICHUSA, NEPEUYCHb HAWMEHOBaHWU (HaljoB,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3ysIbTaTa MYHUIIUTATHHOU
yCITyTH.

3.3.3.4. HcnomueHnue mporenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBBTOMAaTUYECKOM PEXUME C MCITOJIB30BAaHUEM aBTOMATH3UPOBAHHOU
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHUE OAHOT0 pab0oYero JHs CO JHS
NOCTYIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKa3e B Ipueme
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUIIATBHOM YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPI'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOW MPOLETYPHI
SIBJISIETCSL TIOJYyYEHHE JOKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3aABUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMUHHUCTPATUBHON MpOUEAYpHl, SBISETCS 3aMECTUTENb Mpeaceaarens (naisee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPaBJIECHUE MEKBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABJIEHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISET B SJIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPU OTCYTCTBUU TEXHHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTU
OpraHu3aluu 3aIpoChl.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa OCHOBaHUHM  3alpoCOB,
MOCTYIIUBIIMX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO J3JIEKTPOHHOI'O B3aUMOJIECUCTBUS,
MPEJIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WX HAMpPaBISIOT
yBEJIOMJICHUS 00 OTCYTCTBUM JOKyMeHTa W (Win) WHGOpMAIUU, HEOOXOAUMBIX JIJIs
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHUCTPATUBHBIE NPOUEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TCUCHUE TIATU THEW CO JAHS MOCTYIUICHHUS MEKBEIOMCTBEHHOT' O 3aIpoca
B OpraH WJIW OpPraHU3allnio, MPEJOCTABISIONINE TOKYMEHT U UH(OPMAITHIO, €CITH WHBIE
CPOKH TOATOTOBKH M HANpPABJIEHHS OTBETA HA MEXBEJOMCTBEHHBIA 3ampoc HeE
YCTAHOBJIEHbl  (eAepalbHbIMM  3aKOHAMH, TMpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanuu U NPUHATHIMU B COOTBETCTBHH C (eJepaTbHBIMU 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecnyOnuku TaTtapcTaHn.

Pe3ynpraramu  BBINOJIHEHWS ~ AQAMUHUCTPATUBHBIX  OPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOAUMBIE JJIs MPEJOCTABICHUS MYHUIUMIIAIBLHON YCIYTH,
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160 yBeqoMiIeHue 00 0TKa3e, HalpaBJICHHbIE TOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
HaIpaBJICHHE MEKBEIOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIomXHOCTHOE JUII0, OTBETCTBEHHOE 32 HAIMPABJICHUE MEKBEIOMCTBEHHBIX
3apOCOB:

MOJIy4aeT 3amnpalinBaeMble Yepe3 CUCTEMY MEXKBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBEIEHHS), HEOOXOMWMBIE Ui TPEIOCTaBICHUS
MYHHUITUTATBHOW YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

NP HAJTMYUHA OCHOBAHHM, IPETYCMOTPEHHBIX TyHKTOM 2.7.1 aIMHHHCTPATUBHOTO
periiaMeHTa, TOJTrOTaBIMBACT MPOCKT PEIICHUS 00 OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX VISl TIPEIOCTABICHHSI MYHUITMITAIbHON YCITYTH.

[TpoekT pemeHuss 00 OTKa3e B TpHEMe JJOKYMEHTOB, HEOOXOJHMMBIX JIJIs
PEIOCTABICHUS! MYHULIMTIAIBHOM YCIIYTH, C YKa3aHHEM IPUYMH OTKa3a (B Cilydyae, ecliu
OCHOBaHHS JUIsl OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, CBSA3aHbI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKYMEHTAaM, OCHOBaHHUs JJIs OTKa3a B TpPHUEME JIOKYMEHTOB JOJDKHBI COJEPIKATh
UHPOPMAIIMIO O HAUMEHOBAaHWUU JIOKYMEHTOB (MH(pOpMAIUMH, CBEICHUI), KOTOPBIC HE
NPEJICTAaBIICHbI, COJIEPKaT HEJAOCTOBEPHbIC M (WJIM) TPOTHBOPCUYUBHIC CBEJICHHS,
opopMJICHBI C HapyIICHHEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBIsSICTCS Ha
COTJIacCOBaHME B YCTAaHOBJIEHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBanue MpoeKTa petieHus: 00 0TKase B MpueMe JIOKyMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTABJICHHUS MYHUIIMMNAIBHOM  YCIYT'M, OCYIIECTBIISIETCS B  MOPSJIKE,
PeyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pETIaMeHTa.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ QJAMUHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
IPOEKT pPEeIIeHus 00 0TKa3€e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX VISl IPEIOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

3.4.5. Ucnonnenue mpomenyp, yKazaHHeIX B nyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C UCIIOIH30BAaHUEM aBTOMATHU3UPOBAHHOMN
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUIIUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErucTpallid 3asBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManpHBIi CpPOK BBIIOJHEHUS AJMUHHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B IMyHKTE 3.4 aAMUHUCTPATHUBHOTO PETIaMEHTa, COCTABISACT ISITh pabOdmMX
THEH.

3.5. IlogroroBka pe3yiabTaTa MyHUIIUTIAIIBHON yCITyTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
ABJSAETCS MOCTYIUICHUWE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIlPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPE0CTABICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOIIEAYPHI, SBISIETCS 3aMECTUTENb TMpeacenaTens (ganee - AOMKHOCTHOE JIHIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEJA0CTaBICHUS MYHUIIUTIAIIBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYyTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IpU BBISBICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHHITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOT'O PErjaMEHTa, MOJrOTaBINBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUILIUITAIBHOW YCIYTH;

B clly4ae OTCYTCTBHUSI OCHOBaHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, 110 UTOTam
pacCMOTpEHUs JIOKYMEHTOB, HEOOXOAUMBIX Il TMPEJOCTaBICHUS MYHHITUTIATIbHON
YCIIYTH, IMOJTOTABIMBACT MIPOCKT pe3yJibTaTa MpeI0CTaBICHUSI MYHUIIUTIATLHON YCIyTH
B COOTBETCTBHH C OAMYHKTOM | myHkTa 2.3.1 aIMUHUCTPATUBHOI'O PErIaMEeHTa;

HaIpaBJseT  TOATOTOBJIEHHBIM  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JIBYX paOOUnX JHEH.

PesynpraTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLENYpP SBIAIOTCSA: MPOEKT
penieHust 00 OTKa3e B MPEAOCTABICHUN MYHHUIIMIAIBHON YCIyTH, MPOEKT UHPOpMALIUU
00 o00BeKTax HEABWKHUMOTO HMMYIIECTBA, HAXOASMIMXCA B MYHUIIUNATBHOM
COOCTBEHHOCTH U TIPEIHA3HAUYCHHBIX JIJISl CAA4U B apeHY.

3.5.3. CornacoBaHue M TOAIKMCAHHE IPOCKTAa pe3yJbTaTa MIPEAOCTABICHUS
MYHUIIUNAIBHOW  yCIyrd (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEJIEM CTPYKTYPHOTO TOJpa3/IeJICHUsI, OTBETCTBEHHOTO 3a TMOATOTOBKY
pesynbrata MYHUIIMNAIBHOM  yclyrd, 3amectureneM PykoBomutenss Oprawna,
PykoBoaurenem Oprana.

[ToaroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHMs], BO3BPAILAIOTCS
Ha JOpaOOTKy JHIly, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAIbHON
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHUd MPOEKTHl JOKYMEHTOB MOBTOPHO IEPEar0TCs
JUTS1 COTJIACOBAHMS U TTOATMCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHHHM MPOEKTOB JIOKYMEHTOB MpPOBEPSET
cOOJII0ICHUE aJIMUHUCTPATUBHOTO PErJIaMEHTa JOJKHOCTHBIMU JiniiaMu OpraHa B 4acTu
CPOKOB BBINIOJTHEHUS AJMUHUCTPATUBHBIX MPOUEAYp, HUX IOCIEIO0BATEIBHOCTH U
MOJIHOTHI, HAJIWYUSI COIJIACOBAHUM YMOJHOMOYEHHBIX AOJKHOCTHBIX jul OpraHa B
CUCTEME DJIEKTPOHHOT'0 IOKYMEHTOO00pOTA.

B ciywyae BbIsIBIEHMSI HApylHIEHMH B  YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIILHOCTH M MOJTHOTH PykoBOAUTENH
Oprana UHULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYILICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aMUHUCTPATUBHOTO PETIAMEHTA.
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AJIMUHHUCTpATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIIOTCS] B TEUCHUE JABYX paOOUYUX THEH.

Pe3ynbpratamMu BHIOTHEHHS] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJIs MPEAOCTaBICHHUS MYHUILIUTIATHHON
yCIyTH, pelieHrue 00 0Tka3e B MPEJOCTABICHHH MYHHUIIUIIAIBLHON YCIYTH, HHPOpMAIUs
00 o0O0BeKTaXx HEABMKMMOIO HMYIIECTBA, HAXOMSAIMMUXCS B MYHHUIUNATHHOU
COOCTBEHHOCTH M MPEAHA3HAUYCHHBIX JJISl CAaUU B apeH]LY.

3.5.4. Ucnonnenue mpolueayp, ykazaHHbIXx B nOyHkrax 3.5.2, 3.5.3.
aJIMUHACTPAaTUBHOTO  pErJIaMEHTa, TMpPH HATUYAA TEXHMYECKOH BO3MOXKHOCTHU
OCYIIIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIB30BaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAIIMOHHON CHUCTEMBI, TpPEJHA3HAYCHHON [JIs OKa3aHWsS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBII CPOK BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. a IMUHUCTPAaTUBHOTO PEriiaMeHTa, COCTABIISIET YeThIpe pabodImX JAHS.

3.6. Briaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJIbTaTa MyHUIIUTIATBHON YCIYT U

3.6.1. OcHoBaHuMeM Hauaja BBITIOJHCHUS aJIMUHUCTPATUBHOM MPOIETYPHI
SBJISICTCS TOJIyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE
aIMUHHUCTPATUBHON MpOLENYyphl, JOKYMEHTA, IOATBEPKIAAOIIETO IMPEIOCTaBICHUE
MYHULUNAIBHONU YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHHCTPATHBHON
IOpOLIENYphl, SBIAETCS 3aMECTHUTENb Npeacenarens (Janee - JOKHOCTHOE JHIO,
OTBETCTBEHHOE 32 BblJJauy (HaIpaBJICHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JOKYMEHTOB:

o0ecreuynBaeT perucTpalyio ¥ BHECEHHE CBEJICHUI O Pe3yJIbTaTe MPeI0CTaBICHUS
MYHULHUINAIBHOW YCIYTU B MOJCUCTEMY BEACHUS JOKYMEHTAllMM aBTOMATH3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUNAJIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€T0 MPEICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yibpTaTe MPeAOCTABICHUS MYHUIMNAIBHOW YCIYTH U O BO3MOXXHOCTH MOJYYEHHUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMNIaabHOU yeinyru B Oprane win B MOLI.

Hcnonnenue  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW 11 OKa3aHUS TOCYIAapCTBEHHBIX W
MYHULIUMAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TE€UEHHUE OJHOTO paboyero AHS CO JIHS NOANUCAHUSA JIOKYMEHTA,
SIBJISTFOLETOCS pe3yabTaTOM peAOCTaABICHUS MYHULUTAITBHOM YCIIYTH,
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbTaTamMu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MelieHue CBEIAEHUW O pe3yJibTaTe NPEAOCTaBICHUS MYHHUIMIIAIBbHOW YCIyTH B
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MH(OPMAIMOHHBIX CUCTEMAaX, U3BELICHUE 3asABUTENS (€r0 MPEACTABUTENS) O pE3yIbTaTe
MPEIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH U CIOCO0ax €ro noxy4eHus.

3.6.3. Ilopamox Bbiaun (HampaBl€HUsA) pe3yJbTaTa  MPEIOCTABICHHS
MYHULMTNIAJIIBHON YCIIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
ML, pabornuk M®I] BbIAaeT 3asBUTENIO PE3YJIHTAT MYHUIIMIAIBHON YCIYTH B popMme
AK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanuio
3asIBUTENSI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJIEe
€My NPEIOCTaBISIETCS SK3EMIUISP AJIEKTPOHHOTO JIOKYMEHTa IyTeM €ro 3alucH Ha
CbEMHBIH HOCUTENb WHGOPMALUU WIM HANpPABICHUS DK3EMIUIIpa 3JIEKTPOHHOIO
JOKYMEHTa IO S3JEKTPOHHOW mouTe B ajapec 3asButrens. [lpu 3amMcu Ha ChEeMHBIN
HOCHUTENb MHGOPMAIIMKM WM HAMPABICHUU SK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO BJIEKTPOHHOM MOYTe MJIEHTHMYHOCTh TAKOT0 3K3EeMIUISpa 3JIEKTPOHHOIO
JOKYMEHTA 3K3EMILIAPY AJIEKTPOHHOTO IOKYMEHTa Ha OYMa>KHOM HOCHUTEJIE 3aBepsETCS
YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCIOJIb30BAHUEM YCUJICHHOW KBaTU(UUIUPOBAHHOM
BJIEKTPOHHOM TOJIITUCH.

AJMUHUCTpPATUBHBIE MPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITMIOJHSIOTCSI B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboThl MDII.

PesynpTaTamMu BBITTOTHEHHS a]MUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: PUKcaIus
dakTa BBIJAYM pe3yibTaTa MpeaocTaBlieHUss MyHUNMnaiabHOU ycinyru B AUC MOI],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTETIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJILTATOM MYHHUIUINIAIBHOW YCIYTH
yepe3 Enuneiii, PecnyOnwkaHCKWN TOpPTal 3asgBUTEII0 B JIMYHBIA  KaOWHET
ABTOMATHUYECKH HAIMpPABISAETCA OJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SIBIISIIOIIETOCA
pEe3yJAbTaTOM MPENOCTABICHUS MYHHIMIAIBHOM YCIyTH, MOANUCAHHBIA YCHUIIEHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Oprasom).

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHSIOTCS. B JIEHb MOANMCAHUS JOKYMEHTA, MOATBEPKAAIOUIEr0 MPEAOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHUIIUIIATBHON YCIYTH, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
muuoM Oprana (OpraHom).

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLELYP  SIBJISEOTCS:
HampaBjieHHe (MpeaoCTaBlIeHUE) C Hcnoib3oBaHueM Enunoro, Pecnybinnkanckoro
MopTalia 3asiBUTENI0 JOKYMEHTa, OATBEPKAAIOUIET0 MPEAOCTABICHUE MYHHUIIUTIATbHON
yciyru (B TOM 4HUCJ€ OTKa3 B IPEJAOCTABICHUU MYHULIUIIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 3a PE3yJIbTaTOM MYHUIIMIAIbHON YCIyru B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmpaBJEHUE) TOKYMEHTOB,
BBIJJAET 3asIBUTEII0 PE3yJbTaT MYHULIMNAIbHON ycinyru. Ilo TpeGoBaHMIO 3asiBUTENA
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPETOCTABISETCS SK3EMILISP AIEKTPOHHOIO JTOKYMEHTA IIyTEM €r0 3alMCH Ha ChEMHBIM
HOCUTEIb MH(MOPMAIIMU WM HAMPABICHUS SK3EMILISIPA 3JIEKTPOHHOrO JOKYMEHTA IO
AJIEKTPOHHOM MOYTE B aApeC 3asiBUTENS.
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AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B MOPSJIKE OYEPETHOCTHU, B JI€Hb MPUOBITUS 3asIBUTEIISI B COOTBETCTBUU
¢ [IpaBunamu BHYTpEHHETO TPYAOBOrO pacnopsaka Oprana.

Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: (PUKcarus
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3WPOBAHHONW HH(OPMALIMOHHOW CHCTEME, MpeJHAa3HAYCHHOW JJIs OKa3aHWs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnpaBiieHre TEXHUYECKUX OMIMOOK

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUUYECKOM OMMUOKU B TOKYMEHTE, SBJISIFOIIEMCS
pe3yJIbTaTOM MYHUIIMNIAIBHON YCIYTH, 3asiBUTEIb HanpasisieT B Opras:

3asBlIeHHEe 00 WCMPABICHUN TEXHUYECKOW oOmuoOku (mpuioxenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asBHUTENII0 KaK PE3ylbTaT MYHHIIUTIAIBHOW YCIyTH, B
KOTOPOM COJIEPYKUTCSI TEXHUYECKAs OMMUOKa;

JOKYMEHTBI, UMEIOIIME HOPUIUYECKYIO CHIIY, CBUACTEIbCTBYIOIIME O HAJIUYUU
TEXHUYECKOU ONTHOKH.

3asBieHue 00 UCIPaBIEHUM TEXHUYECKOW OIMOKU B CBEICHUSX, YKa3aHHBIX B
TOKYMEHTE, SIBISIOMIEMCS PE3YJIbTaTOM MYHUIMIIAIBHON YCIYTH, MOJAETCA 3asIBUTEIEM
(YIIOJITHOMOYEHHBIM TPEACTABUTENEM) TOYTOBBIM OTIpaBiIeHHEM (B TOM YHCIE C
UCITOJIb30BaHUEM DJICKTPOHHOM MOYTHI), JINOO0 uepe3 Enunbiii, PecryOnukaHncKuii mopTat
i MO®II.

3.7.2. JI0J5KHOCTHOE JTUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISET
pUeM 3asiBIIeHUsI 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asgBICHUE C
IPWIOKEHHBIMH JOKYMEHTAMH U MEPEIaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI AMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: MPUHSITOE
U 3apErucTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE OJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKYy TJOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHS UCIPABICHUI B JOKYMEHT,
SBJISIIOLLUANCS PE3YJIbTATOM MPENOCTABICHUS MYHHUIIMIAIBHON YCIYTH, OCYLIECTBISAET
MpOLEAYPHI, MPEIYyCMOTPEHHbIE MYHKTOM 3.5 aIMHUHHCTPATHUBHOIO peErjaMeHTa, M
BBIJJA€T MCIPABJICHHBIA JOKYMEHT 3asiBUTENIO (YIMOJHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHUCh C U3BATUEM Yy 3asBUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTMHaJa IOKYMEHTa, B KOTOPOM COJIEPAKUTCS TEXHUUYECKask OlIUOKa, UM HAMpaBIseT
B aJipec 3asBUTENS IMOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM SJIEKTPOHHON MOYTHI)
MHCbMO O BO3MOXHOCTU TMOJYyYEHHUS JOKYMEHTa NpH TmpeaoctaBieHun B Opran
OpUTMHaJa TOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKAasl OlIUOKa.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHE JABYX pabouyux AHEH Mocie OOHapyXEHUsS TEXHUYECKOU
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OLIMOKH WJIA OJTYYEHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O IONYIEHHON
omunokKe.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS : BbIJAHHBIH
(HampaBNEHHBII) 3aBUTEIIO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABICHHEM MYHHIUIIAIbHOM
yCIyru

4.1. IlopsAioK OCYHIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMIIAMU MOJIOXKEHUN a]MUHUCTPATUBHOTO
perjiaMeHTa M MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUTIATBHOM YCIYTH, a TaKXKe IPUHITHEM UMH pEelIeHUN

KonTposib 3a MOTHOTOM M Ka4€CTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTEJICH, TPOBEIACHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLENYp SABISIOTCS:

1) mpoBepka M COIJIACOBAaHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUSI
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIMS, YCTHAas W IHUChMEHHas
uHGOpMAIIHs TOKHOCTHBIX JIMII, OCYIIECTBISIONIUX BBIMOJIHEHUE aJIMUHUCTPATUBHBIX
IpoLEeayp, )KypHaJbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUE€ CBEICHUSI.

JIns ocyiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM M NPUHATHUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIIOTCA  CIOPABKM O  pe3ysbTaTax IPEIOCTABICHHUS
MYHHULUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLIECHUM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCJEIOBAaTEILHOCTH  JEHUCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATHUBHBIMM  MPOLEAYpaMH [0  IPEAOCTABICHUIO
MYHHUIMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOIAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOW YCIYT'M, HAYAJIBHUKOM OTJEJa, OCYLIECTBIISIIOLIETO
OpraHu3aIuio padoThl MO MPEIOCTABICHUIO MYHUIIUITAIBHOW YCITYTH.
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HGpC‘ICHB JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TGKYIIII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX HOAPAa3ACIICHUAX OpraHa MCECTHOI'O
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBa NIPEAOCTABICHUS MYHULMITAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM IPEIOCTaBICHUS MyHUIIUIATBHON

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBIISIETCS B (popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHust kannob 3asiBuTenei Ha nerictus (6e3nericteue) Oprana, a
TaKXKe MX JOJDKHOCTHBIX JIUI], MyHHUITUTIAJTbHBIX CITY>KaIlKX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEIOCTABICHUS MYHULIUTIIAIBHON YCIYTH IPOBOIATCS TUIAHOBBIC M BHEIJIAHOBBIC
npoBepku. [Topsa0K U MepUOAMIHOCTH OCYIIECTBICHHS TIIIAHOBBIX MPOBEPOK
yCTaHaBIIMBAeTCs MiaHoM paboTsl Oprana. [Ipu mpoBepke MOTyT paccMaTpPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM MYHUIIUIIAIBHONW YCIyTU (KOMIUIEKCHBIC
IPOBEPKH ), MIIH OTAEIBbHBIA BOIIPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHUIIMIIATBLHON
yciyru (TeMaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 1O
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHertaHoBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKXKe B CiIydae
NOJIy4eHHUS Kajao0 3asBuTeNei Ha nerictus (Oe3neiictBue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl IpoBEepKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 PelIeHus U AeicTBus (06e3aeiicTBre), MpUuHUMaeMble
(ocymiecTBIsIEMbIE€) UMH B XOJI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

ITo pe3ynpraram nNpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHUS HAPYILICHUM IIPaB
3asBUTEJIEN BUHOBHBIC JIMIA ITPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBoaurens oprana MECTHOTO CaMOYIIPaBJIIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aSIBIICHUMU.

PykoBonutenb (3aMecTUTENb PYKOBOJAUTENA) CTPYKTYPHOTO TOApPA3ACICHUs
OopraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIN)
HEHaJJIeKallee BBINOJIHEHNE aIMHUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pasfene 3
aIMHHUCTPATUBHOI'O PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIA U MHBIE MYHUIIUTIATBHBIE CITYXKaIUe 3a PEIICHUs U JeHCTBUS
(OGe3nelicTBue), mNpUHUMaeMble (OCYIIECTBISEMbIE) B  XOAE€  MPEIOCTABICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJJATENIbCTBOM MOPSIKE.

4.4. TlonoxxeHust, XxapakTepu3yroume TpeOoBaHus K NOPAAKY U GopMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX
00beIMHEHUH U OpraHu3auui

KoHTpouns 3a npenocTaBiaeHueM MYHULIUIIAIBHON YCIIYTH CO CTOPOHBI TPaXaaH, UX
OOBEIMHEHUN W  OpraHu3alui, OCYUIECTBIISIETCS  IOCPEJICTBOM  OTKPBITOCTH
NEATEIbHOCTA ~ OpraHa  MECTHOIO  CaMOyIpaBJE€HHs  IpU  IPEAOCTABICHUU
MYHUIIMTATIBHON YCIYTH, MOJIY4YEHHUs IOJHOM, aKTyalbHOUM U 10CTOBEpHOU MHPOPMALINH
0 TOPSIAKE MPETOCTABICHHUS] MYHULHMIAIBHON YCIYrM UM BO3MOXKHOCTU J0CYAEOHOro
paccMoTpeHusi obOpaieHuid (Kajo0) B MpoIecce NPeIOCTaBICHUS MYHHUIMNAIbHOU
YCIIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJbHBIX YCJIYT, OPraHU3aluil, YKa3aHHbIX B yacTu 1.1 ctaTtbu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHMA
U JercTBui (0e31eiCTBUS) opraHa, MPEJAOCTABIISIIONIET0 MYHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, OpraHu3aIlyi, IpeyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )KATOOOM, B TOM YUCIIE B CIEAYIONUX CIydasiX:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O NPel0CTABICHUH MYHHUIIUIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatee 15.1 @enepanphoro 3akona Ne 210-D3;

2) HapylIeHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydyae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEIEM PCIICHWH W JICUCTBUI
(6e3meiicTBUs]) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(YHKIIMOHATHHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObEME B
MOpSAJKE, onpeaeaeHHOM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIISI JOKYMEHTOB WK UHPOPMAIUU TUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®denepaun, HOPMATUBHBIMU
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npaBOBBIMH akTamMu PecryOmnku TatapcTan, MyHUITMTIAIBHBIME TIPABOBBIMH aKTaMH J1JIs
MPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH;

4) oTka3 B MpueMe JAOKYMEHTOB, MpPENOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®Denepauny, HOPMaTUBHBIMU
npaBoOBBIMH akTamMu PecriyOnuku TaTapcTaH, MyHUIIUTIATHHBIMU TPABOBBIMU aKTAMU TSI
MPEIOCTaBICHUS MYHUIIUNIATBHOW YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B MpeAOCTaBICHUA MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
NPEeIyCMOTPEHBI (eepatbHBIMI 3aKOHAMU W TPHUHATHIMH B COOTBETCTBHHM C HHUMHU
VHBIMM HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepaunu, 3aKOHAMHU U
MHBIMH HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu PecryOnuku TaTtapctaH, MyHHIIMITATbHBIMA
npaBOBBIMU akTaMu. B ykazanHoM ciyuae nocyneOHoe (BHecyneOHoe) o0kaloBaHME
3asiBUTENIEM pEIIeHUH U JedcTBUM (0e31eiicTBUS) MHOTO(YHKIIMOHAIBHOTO ILIEHTPA,
paboOTHMKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciyyae, €clid Ha
MHOTOQYHKUIMOHAIBHBIM UEHTP, pelleHus u JedctBus (Oe3aeilcTBUE) KOTOPOro
00XalyloTCsl, BO3JIOKEHa (PYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIMTAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSAKE, OMPEACIEHHOM 4acThio 1.3 cTarhu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIAIBHOW YCIYTH
IUIaThl, HE TMPEIYCMOTPCHHOW HOPMATHUBHBIMH TPABOBBIMH aKTamu Poccuiickoit
Qdenepanvd, HOPMATUBHBIMM  TMpaBoBbIMH  akTamMu  PecnyOnuku  Tartapcraw,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBEHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKIITMOHAJIBHOTO LIEHTPa, OPTaHU3aIUi, IPETYCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akona Ne 210-®3, wnu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OIMEYaTOK MU OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiuOO  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakuX HcHpaBieHuil. B ykaszanHoMm cnyudae pocyaeOHOe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHUH U JaercTBuil  (6e3aericTBus)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO(QYHKIMOHAJIbHBINA IIEHTP, PELICHUS U IEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KeHa (QYHKIHS II0 IMPEIOCTaBICHUIO
COOTBETCTBYIOLIUX MYHULIUTIAIBHBIX YCIYT B IIOJHOM 00beMe B OPSAKE, ONPEeIEHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akoHa Ne 210-D3;

8) HapylleHHEe cpoKa WM TOpsSAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABICHUS MYHUIIUTIANBHON YCIYTH;

9) mpuocTaHOBIEHHE NPEIOCTABICHUS MyHHUIMIIAIbHONW YCIYTH, €CITH OCHOBAaHUS
MPUOCTAHOBJICHHUSI HE MPEeNyCMOTpeHbl (efepaabHbIMU 3aKOHAMU M TPUHATHIMU B
COOTBETCTBHMM C HHMH HWHBIMH HOPMATHBHBIMH IIPAaBOBBIMH akTamMu Poccuiickoi
®denepanuy, 3aKOHAMU W WHBIMA HOPMATHUBHBIMHU TPAaBOBBIMH aKTamMu PecryOnmuku
Tarapcran, MyHMIIMTIaJIBHBIMU MIPABOBBIMU aKTaMu. B ykazaHHOM ciyyae nocyaeOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHANBHBIN IIEHTP, PEUICHUS W IEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIMIIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSAKE, ONIPENECIEHHOM
yacTeio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUU MYHULMIAIBHON YCIYrU
JOKYMEHTOB WU MH(POpPMALMHU, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPENIOCTaBICHUS! MYHULUINAIBHON YCIyru, Ju00 B MPEJOCTABICHUH MYHULHUIAIbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 dactu 1 crateu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBUS)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, pElIeHUs U AeHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIMTIATBHBIX YCIYT B [TIOJIHOM 00BbEME B IOPSAIKE, ONPEACICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEeNOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATIBHBIM IEHTp JUOO B COOTBETCTBYIOIIUM OpPraH TOCYIapCTBEHHOM
BJIACTH, SBJISIONMUACA YuypeauTeIeM MHOIO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbuoro 3akona Ne 210-D3. XKanoOsl Ha
pemieHuss U jAecTBUs (Oe3nelicTBHE) PYKOBOIUTENSI OpraHa, MpPeaoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TOJJAal0TCA B BBIIIECTOSALIMN opraH (MpU ero HaIU4Yuu) 0o B
Clly4ae ero OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO0 MYHHUIIMNAIbHYIO ycayry. JKamoObl Ha pelieHds U JIeUCTBUS
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIIBHOTO IIeHTpa. JKamoObl Ha pemeHus W JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WJIM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JXanoObl Ha pemieHus u
neicTBust (Oe3melicTBue) paOOTHUKOB OpraHW3aldid, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jacicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTaBIISIOINIETO
MYHULHUNAIBHYK  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MpelOoCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENSl OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUTIATIBHYIO YCITYTY, MOKET OBITh HapaBjIeHa Mo To4Te, Yepe3
MHOTO()YHKIIMOHATBHBIH LEHTD, C UCII0JIb30BaHUEM uH(OPMAITMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET», OQUIMaNpHOrO calfiTa oOprasa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciuyry,  EnuHoro  moprama  iu0o
Pecnybnukanckoro noprana, "HGOPMAIIMOHHON CHUCTEMBI 10CYy1IeOHOT0 00KaIOBaHuUs, a
TaKkKe MOXET OBITh MPUHATA MPU JIMYHOM Tpureme 3asiButenis. JKanoOa Ha pelieHus: u
JNEUCTBUS (6e3neiicTBHE) MHOT'O()YHKIIHOHAJIBHOTO LEHTPA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAaMPaBJICHA I10 MOYTE, C UCIIOIH30BAHUEM
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MH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON cetn «/HTepHeT», oduumanbHoro caira
MHOTO()YHKIIMOHAJIBHOTO LeHTpa, Ennnoro noprana nu6o Pecny6iukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOT0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSTA
Ipy JUYHOM mpueMe 3asBurtens. Kamoba Ha pemieHuss U naeicTBus (Oe3nericTBHe)
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBbITh HaIpaBJIeHA MO MOYTE, C MUCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAMOHHON cetn «WHTepHeT», oQuIManbHBIX CalTOB
ATUX opranuzauuid, Enunoro noprana nu6o PecnybinkaHCKOro nmopTasa, a TaKke MOKET
OBITh IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTENS.

5.3. Kanoba omkHa coiepKaTh:

1) HamMeHOBaHWE oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIIONIEr0 MYHULUNAIBHYIO YCIYry, JIU00
MYHUIIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unn) paboOTHMKA, OpraHu3aluuid, NOpeIyCMOTpeHHbIX dacTbto 1.1 cratbu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (i) pabOTHUKOB, PEIICHUS U
nemcTBus (6e371eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamunuio, uMs, oT4ecTBO (MOCIEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOTO
Tenedona, aapec (agpeca) JEKTPOHHOM MOYTHI (MPU HAIMYKUK) U MOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oO)KaldyeMbIX pelIeHUsX U JAercTBUsIX (Oe3neicTBHM) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OprasHa,
NPEIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYTy, JU00 MYHUIMIAIBHOTO CIIYyXallero,
MHOTO(YHKIIHOHAJILHOTO ~ IIEHTpa, paboTHHKAa MHOTO(YHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThlo 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PEIICHHEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTABISIIONIETO MYHUIMMAIBHYIO YCIYTY, JHOO
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATBLHOTO [IEHTPa, OpTraHu3aIlfil, TPeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IIPEICTABIICHBI JOKYMEHTHI (IIPY HAJU4KH ), TOATBEPKAAIONINE TOBOABI 3asIBUTEIIS, TUO0
UX KOIUHU.

5.4. IloctynuBias >xanoda MojIexXUT PETUCTPAllMi B CPOK HE MO3HEE pabouero
JHS, CJIIETYIOIIEro 32 JHEM MOCTYIUICHMS.

5.5. JKanoba, moctynuBmIass B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKITHUOHATBHBIN LIEHTP, YUPEAUTETIO0 MHOTO()YHKIIMOHAJIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
@3, nub0 BbIIECTOSALMNA OpraH (MpU €ro HaJIWYKUH), MOMJICKUT PACCMOTPEHUIO B
TE€YEHUE IMATHAALUATH pado4MX JHEN CO JIHSA €€ PEerucTpaliy, a B ciiydyae 00KaJlOBaAHMS
OTKa3a OpraHa, IpeJI0oCTaBISIOLIEr0 MyHUMIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOIO
LIEHTPA, OpraHu3alui, MPEeTyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHOro 3aKkoHa
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Ne 210-®3, B mpueMe NOKYMEHTOB y 3asiBUTENSL JTUOO B HUCHIPABICHUU JOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Clyyae 00>KaJloOBaHUs HApyLIEHHUs YCTAaHOBIEHHOI'O CPOKa
TaKMX UCIIPABJICHUI - B TEUEHHUE MATU pabOUYUX JTHEN CO IHS €€ PEruCTpalyu.

5.6. Tlo pe3ynbTaTamM pacCMOTPEHHUSI Kaa0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLICHUI:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIE B POPME OTMEHBI PUHATOTO PEILICHHUS,
UCIIpaBJICHHUs] JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B Ppe3yJbTaTe
MIPEAOCTABIEHUS MYHULIUIIAIIBHOMN YCIYyTd JOKYMEHTAX, BO3BPATA 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU aKTAMH
Poccuiickoit @enepanniv, HOpMaTUBHBIMU NMPAaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHUIIMTAIbHBIMU TPABOBBIMU aKTaMU;

2) B yIOBJICTBOPEHHH KAJIOObI OTKa3bIBACTCSI.

He no3nHee nHsA, ciaeyromiero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJIO0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCs MOTHBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS JKaJIOOBbI.

5.7. B cnywae mpusHaHuUs >KajgoObl MOJIEKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kajoObl Jaercs uHpopMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAKONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(QYHKIMOHATBHBIM [IEHTPOM JINOO OpraHu3aluei, npeaycMoTpeHHo yacTpio 1.1
crtatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1enisix HE3aMeIJIUTEIBLHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBaeTCS MHPOpMALU O JAATbHEUIINX
JIEUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciyuae nmpuszHaHUS KaIo0bl HE TMOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3asIBUTENII0 O pE3yJbTaTaX pPACCMOTPEHHUS KaJIoObl [AalOTCSI apryMEHTUPOBAHHBIC
pa3bACHEHHUS O TPHUUYMHAX MPHUHSATOTO pElIeHUs, a Takxke HHpopMaIus O MOpsIKe
00>KaI0BaHMSI IPUHATOTO PEIICHMUS.

5.9. B cnyyae ycTaHOBIIGHHUS B XOJI€ WJIM IO pe3yIbTaTaM PacCMOTPEHUS KaTOOBI
IIPU3HAKOB COCTaBa aJMMHMCTPATMBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJHKHOCTHOE JIMLIO, pAaOOTHHUK, Ha/leJICHHbIE TOJIHOMOYHMSIMH TI0 PACCMOTPEHHUIO Kanoo,
HE3aMEJINTENBHO HAIIPABIIAIOT UMEIOIIKUECS MAaTEPUAIIbl B OPTraHbl IIPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUIAJIBHON YCIIYTH MO
peoCTaBICHUI0 HH(OpMaIi 00
00BEKTaX HEABUKUMOIO
UMYILECTBA, HAXOASIIUXCS B
MYHHUIIMIAIBHONU COOCTBEHHOCTHU U
IpeIHa3HAYCHHbIX JJIs CJa4M B
apeHy

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)
NHO®OPMAILA

00 00BeEKTax HCABMKUMOTO UMYIICCTBA, HAXOAAIIUXCA B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH U MPCAHA3HAYCHHBIX JIA CAAaYU B apCHAY

CBenenus 00 3JEKTPOHHOM MOAMTUCH

JommkuaocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)
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[punoxenne Ne 2

K AJIMHHUCTPATHUBHOMY PETIAMCHTY
MPEOCTABIICHHS] MYHUITUTIAIFHOMN YCITYTH TI0
MPEOCTABIICHHUIO HHPpOPMAIAK 00 00BEKTaxX
HEJIBIDKIMOTO UMYII[ECTBA, HAXO/SIIIXCS B
MYHHUIUTIAJIBHONW COOCTBEHHOCTH U
npenHa3sHaYeHHBIX TSI CIa4X B apeHAY

dopma
(bnank opraHa, mpe0CTaBIIAIONIEr0 MYHUIIMIATIBHYIO YCIYTY)

Komy:

KonrakTHbBIE JaHHBIE:

[IpencraBurens:

KonTakTHbIE JaHHBIC IPCACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpeI0CTaBIEHUN MYHHUIIMIAIBHOMN yCIIyru
10 TIPEIOCTaBICHUIO HHPOpMaUu 00 00BEKTaX HEIBMKMMOTO UMYITIECTBA, HAXOIAIIUXCS B
MYHUITUTIAILHON COOCTBEHHOCTH W TIPEAHA3HAYEHHBIX IS CIaYM B apeHIY
oT Ne

Paccmotpes Baiiie 3asiBnenue ot No U IIpyjiaraeMele K Hemy
JOKYMEHTBI YIIOJIHOMOYEHHBIM OPraHoM
MIPUHATO perieHue o0 0TKa3e B IpeoCcTaBleHNH HH(OopMaluu 00 00bEeKTaxX HEBUKUMOTO UMYIIIECTBA,
HAXOJSAIIMXCS B MYHULIUIAIBHOW COOCTBEHHOCTHM M MpPEJHA3HAUYCHHBIX MJIS CJaud B apeHay IIo
CJIEYIOIIUM OCHOBAHMSIM:

1.

2.

JlononauTtenbHas HHPOpMAIIHS:

BbI BipaBe NOBTOPHO OOPAaTUTHCS B YIIOJIHOMOYEHHBIN OpraH C 3asiBJIEHUEM O IIPEI0CTaBICHUI
YCIIYTH I1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.
JlaHHBIH 0TKa3 MOKET OBITh 00’KaoBaH B A0CYA€OHOM HOPSIKE IIyTeM HalpaBJIeHUs )KaJ00bl B

ynOJIHOMO‘-ICHHBIﬁ OpraH, a TaKXe B Cy,Z[e6HOM TOPAIKE.

CBenenus 00 3J€KTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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IIpunoxenne Ne 3

K AJIMHHUCTPATHUBHOMY PETIAMCHTY
MPEOCTABIICHHS] MYHUITUTIAIFHOMN YCITYTH TI0
MPEOCTABIICHHUIO HHPOpPMANUU 00 00BEKTaxX
HEIIBIKAMOT'0 UMYIIIECTBA, HAXOAIINXCS B
MYHHUIUTIAJIBHONW COOCTBEHHOCTH U
npenHa3sHaYeHHBIX TSI CIa4X B apeHAY

dopma

(braHk opraHa, IPeAOCTABIAIONIEr0 MYHHUIUIIATEHYIO YCIYTY)

Komy:

KonrtakTHbIE JaHHBIE:

IIpencraBurens:

KonTakTHBIE JaHHBIC IPCACTAaBUTCIIA:

PEIIEHUE
00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOMMBIX JIJIs IPE0CTABICHUS
MYHHUIMIIAIBHOM YCIYTH MO MPEA0CTaBICHUIO HHPOpMAIK 00 00bEeKTaxX HeIBMKUMOTO UMYIIIECTBA,
HaXOSAIIMXCS B MyHUIIUTIAIBHON COOCTBEHHOCTH U MPEAHA3HAUYEHHBIX JJIS CIaY B apeHAY

oT Ne

Paccmotpes Baiiie 3asiBnenue ot No U TIpujiaraéMblie K HeMy
JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
MPUHATO pelieHre 00 0TKaze B IpUeMe TOKyMEHTOB, HEOOX0MMbBIX
JUid TpenoctaBieHuss uHpopMmanuu 00 O0O0BEKTax HEABM)KMMOIO HUMYIIECTBA, HAXOAAIIUXCA B
MYHHUIIMIIATBHOM COOCTBEHHOCTH M NpEIHA3HAYEHHBIX JUIA CAAYd B apeH]ly [0 CJEIYIOIIUM

OCHOBAHMSM:
1.
2.

Pa3bsicHeHne mpUYUH OTKa3a:
JlononauTtenbHas uHGoOpMaIus:

BbI BipaBe NOBTOPHO 0OpaTUTHCS B YIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O IIPEOCTaBICHUH
YCIIyTU NIOCJIE YCTPAHEHUs yKa3aHHBIX HAPYIIEHUM.

JlaHHBIH 0TKa3 MOKET OBITh 00’KaIOBaH B AOCYA€OHOM MOPSAKE MyTEM HalpaBJIEHUs KaloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B Cy1€0HOM HOPsIJIKE.

CBeneHust 00 37€KTPOHHOM MOATUCH

JommkuaocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[punoxenne Ne 4

K AJIMHHUCTPATHUBHOMY PETIAMCHTY
MPEOCTABIICHHUS] MYHUITUTIAIBHON YCIIYTH TI0
MPEOCTABIICHHUIO HHPOpPMANUU 00 00BEKTaxX
HEJIBIDKMMOTO UMYIL[ECTBA, HAXO/SIIIXCS B
MYHHUIUTIAJIBHONW COOCTBEHHOCTH U
npenHa3sHaYeHHBIX TSI CIa4X B apeHAY

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/IH)

oT

(manee - 3asBUTEIIb)
(V151 FOPHUIMYIECKHX JIUIL - TTOJIHOE HAUMEHOBAHHE,
OpraHHU3aIMOHHO-TIPaBOBast POPMa, CBEIEHHS O
rOCyJapCTBEHHOM pericTpanuy; st PU3NIECKHX JIUII -
(l)aMI/IJ'lI/Iﬂ, M3, OTYECTBO, NMaCOPTHBIC JaHHBIC, pETUCTPAIIUIO
0 MECTY XKUTEIbCTBA, Tee(OH)

3ASABJIEHUE
0 MpeaoCTaBAeHUH HHPOpMAIU 00 00BEKTaX HEABMKUMOTO UMYIIECTBA, HAXOIAIINUXCS B
MYHUITUTIAIEHON COOCTBEHHOCTH W TIPEAHA3HAYEHHBIX IS CIaYM B apeHIY

[Ipomy Bac mnpenocraButh uHpoOpManuio 00 00BEKTaxX HEIBWKUMOTO HWMYIIECTBA,
HAXOJISIIMXCS] B MYHHIIUTIAIEHOW COOCTBEHHOCTH | MPEIHA3HAUYCHHBIX IS CIa4YH B apCH/TY.

MecTopacnooKeHne HEeJABIKUMOTO UMYIIIECTBA: MYHUITUNIAILHBIA PaiioH (TOPOJCKON OKpYT),
HACEJICHHBIH ITyHKT yiL. 1.

Pe3ynbTar npenocTaBieHuss MyHULIMIIAILHOM YCITYTH, TIPOIILY NPEAOCTaBUTH:

I:I B JMuHbIA Kabunet [lopTana rocynapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr PecryOnuku
Tarapcras;

I:| B JIUYHBIA KaOMHET Enunoro noprajia roCyJapCTBEHHBIX U MYHULIUITIAJIBHBIX YCIIYT;

D B MHOTO(YHKIIMOHAJIBHOM IIEHTPE IIPEI0CTABIECHUS TOCYAAPCTBEHHBIX U MYHULIUIAIbHBIX
yeayr Pecniyonuku Tarapceran;

D B Opzane.

(nara) (moamuck) (9.1.0.)



[punoxenne Ne 5

K AJIMHHUCTPATHUBHOMY PETIAMCHTY
MPEOCTABIICHHUS] MYHUITUTIATBHOMN YCITYTH TI0
MPEOCTABIICHHUIO HHPOpPMANUU 00 00BEKTaxX
HEIIBIKAMOT'0 IMYIIIECTBA, HAXOSAIINXCS B
MYHUIUIIATHHON COOCTBEHHOCTH U
npenHa3HaYeHHBIX TSI CIa4X B apeHAY

PykoBoaurento

OT:

3ASBJIEHUE
00 MCTIPaBIIEHUN TEXHUYECKOU OITUOKH

CooOmato 00 omubKe, JOMYIIEHHONW TMpH OKa3aHWM MYHHUIMNAIBHON yCIyrd IO
MpelOoCTaBIeHUI0 HHpopManuu 00 0OBeKTaX HEABMXKMMOTO HMYILECTBA, HAXOMALUIUXCA B
MYHMIIMITAIHOW COOCTBEHHOCTH U MPeIHA3HAYEHHBIX JUISl CJa4l B apeHy.

3anucaHo:

[IpaBunbHbBIEC CBEICHUS:

[Ipomry wucmpaBuTh JONYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIHE
HU3MCHCHUSA B JOKYMCHT, ﬂBHHIOH.[I/IﬁCfI PE3YIBTATOM MYHHHHHaﬂLHOﬁ YCIIyru.

IMpunararo ciieTyromune 10KyMEHTHI:

1.

2.

B cnyuae mpumHsATHS pemieHHs 00 OTKIOHEHWH 3asBICHHS 00 HCIPaBICHHH TEXHHYECKON
OIIMOKH TIPOIITY HAPABUTH TAKOE PEIICHHE:

MMOCPEICTBOM OTITPABIICHHSI SJIEKTPOHHOTO AOKyMeHTa Ha aapec E-mail: ;

B BHJIE 3aBCPCHHON KOIMMHM Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM IO ajpecy:

HacTrosmm IOATBEPXKAAar0: CBEACHNMS, BKIIFOYCHHBIC B 3asBJICHUEC, OTHOCAIIHEC K MOEH JITYHOCTH
" IpEACTAaBIFIEMOMY MHOIO JIMIY, a4 TaKoK€ BHCCCHHBIC MHOIO HKIKC, TOCTOBCPHLI. I[OKYMCHTBI (KOHI/II/I
I[OKYMGHTOB), IIPUIJIOKCHHBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/IHM, YCTaHOBJICHHBIM
3aKOHOJAaTCJIIbCTBOM Poccwmiickoii CDez[epaLu/H/I, Ha MOMCHT IPCACTaBICHUA 3asBJICHHUA 3TH JOKYMCHTEHI
JICUCTBUTEIBHEI U COACPKAT NOCTOBCPHLIC CBCIACHUS.

(mara) (Tmoamuce) (®.11.0.)
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