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006 yrBep:KIeHHH AAMHHHCTPATHBHOIO
perjamMeHTa 10  NPeAOCTABJEHHUIO
MYHHUHUNAJbHOH YCJYrH 1O  Jaye
NMHCbMEeHHBIX pa3bsiCHEeHHIi
HAJIOTOMJIATE/ILUIHKAM H  HAJIOTOBBIM
areHTaM no BONpPOCaM MPHMEHEHHSs
MYHHUHNAJIbHbIX HOPMaTHBHBIX
NpaBoOBBIX AKTOB 0 HAJI0rax H cbopax

B coorBercrBum co crareeil 34.2 Hamorosoro Konekxca P®, crarweii 14
@enepanbHoro 3akoHa o1 6 okrsdps 2003 roga Ne 131-03 «O0,00mMX NPUHIIKIIAX
opraHuzalMM  MecTHOro  camoymnpasieHnus B Poccuiickon — ®enepanuu»
pyKOBOACTBYsiCb YcTaBoM HIDKHEOUINEBCKOro CeJIbCKOro I0Ce/IeHMss 3aHHCKOro
MYHHIMIAIBHOIO paiiona, McnonHuTenbHbli KomuTeT HikHEOHIIEBCKOIO CeIbCKOro
noceneHust 3aMHCKOI0 MyHHULMNIaIbHOrO paiioHa Pecriy6nuku Tataperan

[TOCTAHOBJISIET:

l.  VYrBepauTbh  InpuiaraeMelii  aJAMHHUCTPATHBHBIM  perjiaMeHT 110
MPeJI0CTABICHUIO MYHHULMIIATBHOR YCIyrH [0 Jade IHCBMEHHBIX pa3bsCHeHHH
HAJIOTOTUIATEeIbLIIMKAM M HAJOrOBBIM  areHram [0 BONpPOCaM  IIPHUMEHEHUS
MYHMLIMITIAJIBHBIX HOPMATHBHBIX [IPABOBBIX aKTOB O Hajlorax U coopax (IpuiioKeHue).
2. Ony6iukoBaTh HacToslllee [OCTAHOBIEHUME HAa WHGOPMALMOHHBIX CTEHIaxX, Ha
ouLHMaIbHOM caiiTe 3auMHCKOro MyHUUMIAAbHOrO paioHa B paszjeie «CelbcKue
MocesieHusy» M Ha OQUUUAIBLHOM Mopraje npaBoBod uHGpopmauuu PecnyOnnku
Tarapcran (PRAVO. TATARSTAN.RU).

3. Hacrosiliee MOCTAHOBIEHHWE BCTYMNaeT B CHJIY CO JHS ero OQUUUAIbHOIO
ony0IMKOBaHHS.
4. KoHTpOIb 38 UCTIOJIHEHHEM HACTOALLEFO MOCTAaHOBICHUS OCTABIISIO 32 COOOH.

PykoBoaureib

Mo/ IHuTe/ IbHOr0 KOMHTETA A.P.I'nabdanosa




[IpunoxeHue K MOCTAaHOBICHHIO
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J2roN KOMUTETA

; CEJILCKOI'O

3auHCKOTO

paiioHa

AJIMHHHCTPATHBHBIH PerJiaMeHT Mo Npe10cTABIeHHI0 MYHHUHNIAIBHOH yCayru
M0 a4e NHCbMEHHBIX PA3bSICHEHHH HAJIOronJaTe/IbIHKAM U HAJ0TOBbIM
areHTaM 10 BOIPOCaM NPHMeHeH!si MyHHIHNAIbHbIX HOPMATHBHBIX MPABOBBIX
AKTOB 0 HaJorax u cbopax

1. O0uire noaoKeHus
1.1. Hacrosimmii  afMUHUCTPATUBHLIM  perJIaMeHT 10  MPEeI0oCTaBJICHHIO
MYHHLUMAIBHON YCIIyrH 110 Jaue NHCbMEHHbIX Pa3bsCHEHUH HAlOrOrIaTe/IbIIMKaM 1
HAJIOTOBBIM areHTaMm I10 BOMpocaMm NPUMEHEHHS MYHHLHIAIbHBIX HOPMAaTHBHBIX
IpaBOBLIX AKTOB O Hajorax u cOopax (nanee - AJIMMHMCTPATHBHBIA PErjlaMeHT) -
onpezenseT  CTAHAAPT, COCTaB, CPOKM MW  MOCIEN0BATENLHOCTh  ACHCTBHI
(aZAMMHHCTpPAaTHBHBIX Mpoueayp) McnonuurenbHoro komurera HukHeOMIIEBCKOro
CeNbCKOTO TOCeIeHUs! 3aMHCKOro MyHHLMNaIbHOro paiiona PecnyOiauku Tarapcran
Y MCIIOJHEHUM MYHUIMIIAILHON YCIYrd IO pPAacCMOTPEHHIO M IOJArOTOBKE
[IUCbMEHHLIX pa3bsiCHeHWN Ha oOpallleHusl, IOCTYIMBIIME B OpraHbl MECTHOro
CaMOyIlpaBiIeHusl HmxneOueBcKoro CEJILCKOro NoCeJIeHUs 3auHCKOro
MyHHIHIATBHOTO paiioHa PecrnyOnauku Tarapcran 1o Bompocam  [IPUMEHEHHS
MYHHUIMIIAIBHBIX HOPMATHBHBIX [IPABOBBIX aKTOB O Hajlorax U cbopax.
1.2. Jluamy, UMEIOIIMMHU TIPaBO Ha [OJY4YeHHEe MYHHMIMIAIbHOH YCIIYTH, sBIISIIOTCS
(Qu3MUECKHE ¥ IOpPUAMYMECKHe JULA, WHAMBHAYyalbHble NpeANpUHMMATENH (nanee -
3a5BUTEIIB).
1.3. C 3asBinennem BripaBe 0OpaTUTHCS NPeACTaBUTE/b 3asABUTENs, AEHCTBYIOIMH Ha
OCHOBAHUH JIOKYMEHTA, YJOCTOBEPSIOIIEro €ro MOJHOMOYHS, JHOO0 3aKOHHbIH
peacTaBuTe/h (PU3UUECKOro MLA (Jajee - NPeACTaBUTElb 3aABUTEIs).

2. CrangapT NpeoCTaBlIeH st MyHULMIAILHOR YCIyTH

2.1. HaumeHOBaHHe MYyHULMUIIAIBHOR YCIIYTH
Jlaua NUCHbMEHHBIX pa3bsCHEHWH HAJIOrOIUIATEIbUIMKaM W HaJOrOBBIM areHTam I10
BOTIPOCAM MPHUMEHEHNs MYyHHMLIMIAIbHLIX HOPMATHBHBIX MPABOBBIX aKTOB O HAJIOrax W
cOopax.

2.2. HauMeHOBaHue opraHa, npeaocTaBlisiiolero MyHHIHIIAIbHYIO YCIyry
WcnomuuTenbHblii KoMuTeT HIKHEOHIIIEBCKOTO CENBCKOrO IMOCETeHHs 3auHCKOIro

MyHHLUNAILHOro paiiona Pecrybmuku Taraperan (aanee no tekcry - Opras).

2.3. Pe3ynbTar npeaocTaBieH|a MyHULIMIIATBHON yCIyTH



2.3.1. Pe3yapTaToM NpeaocTaB/IeHUsI MyHULIMIIAJBLHOH YCIYIH SBJISETCS MHCbMEHHOE
paszbsiCHEHWE 110 BOIPOCAM IMPUMEHEHMsI MYHHLMMNAIbHBIX HOPMATHBHBIX IPAaBOBBIX
aKTOB O Hajorax M cOopax (npuioxkeHue N 3 K HaAcTOsLIEMY aIMHHHCTPATHUBHOMY
pEeriameHTy).

2.3.2. Pesysbrar npeaocTaBieHus MyHHIUIAIBHONW YCIIyTH HalpaBisieTCsl 3asiBUTEIO
B (hOopMe JEKTPOHHOI'O JOKYMEHTa, NOANMCAHHOTO YCHIIEHHOH KBanu(UIHpOBaHHOM
SIEKTPOHHONW MOAMMCHLIO YIOJIHOMOYEHHOr0 JO/KHOCTHOrO nuua Oprana (ubo
Oprana), B coorBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-03
«O0 anekTpoHHOH nojanudcu» (nainee — PenepanbHblil 3akoH Ne63-P3) B JIMYHbIH
kabuHeT EnumHOro nmnoprana rocylapCTBEHHBIX W MYHMUMIAJIBHBIX — YCJIyr
(https://www.gosuslugi.ru) (manee - Enunblii nopran). B cayuae nHanpabieHus
3asBiieHuss nocpejactsoM [loprana rocyaapcTBeHHBIX M MYHUUMNAIBHBIX YCIYyT
Pecnybnuku Tarapcran (https://uslugi.tatarstan.ru) (manee - PecnyOnukanckuit
MopTaa) pe3yJbTaT MpeAoCTaBJeHUs MYHULMNAILHON yClyru HanpasisieTcsl B
NUYHBIA Kabunet PecnyOnuMKanckoro noprasia.

2.3.3. Ilo BbiOopy 3asiBUTeNsl pe3yibTaT MpPEeIOCTaBICHHS MYHUIMNAIBHOW YCIYId
BoijaeTcst B Oprade wnu B ['BY "MHOroQyHKIIHOHANBHBIH HEHTP NpeaoCTaBIeHHUs
roCy1apCTBEHHBIX M MyHHLHMNAIbHBIX yciayr B Pecnybiuke Tarapcran" (nanee -
M®Ll) B Qopme »sKk3eMIlUisgipa 3JIEKTPOHHOIO JIOKYMEHTa, paclie4yaTaHHOro Ha
OyMa)KHOM HOCHTeJle, 3aBEPEHHOI0 [e4aTbl0 W MOJANUCHIO COOTBETCTBEHHO
YIOJIHOMOYEHHOT0 JO/KHOCTHOrO inta Oprana uinn paboruxa MOLL,

2.3.4. 3asBuTeNnp BIIpaBe IMOJYYUTH pe3yJbTaT MPEeAOCTaBICHUS MYHHULMNAILHOH
yelyrd B (opMe 2JIeKTPOHHOIO JOKYMEHTa B TEYeHUEe CpoKa JeHCcTBHS pe3ylibrara
[IPeJOCTABIEHNS MyHHULIUITAJIBHON YCIIYTH.

2. 4. Cpok npeiocTaBlieHUs MyHULHUIIAIBHOR YCI1yTH
2.4.1. MynuuunansHas yciayra npeaocrasisercs B tedeHue 30 KajneHIapHbIX JHEeH co
JHS MOCTYIUIEHHs] COOTBETCTBYIOLIEro 00parleHHus.
2.4.2. llpuocra”HoBieHHE CpOKa I[IPelOCTaBICHMsI MYHULMIIAILHOH YCIyr'd He
peyCMOTPEHO.
2.4.3 Hamnpapiienue JIOKYMEHTa, SBJISIOWIETOCS —PE3yJbTATOM  [PEJOCTABICHHS!
MyHULMIOAIBHOW  yciyrn B (opMme  92JeKTPOHHOrO  AOKYMEHTa, 3asBUTEIIO
OCYILECTBIISIETCS. B JIeHb O(OPMIIEHUS U perucrpauuu pesylibrara [peloCTaBIeHus!
MYHULMNAIBHOHN YCIIYTH.

2.5. [IpaBoBble OCHOBaHUs 715l IPEOCTABIEHHUS MyHULIUIIAIBHOM YCIYT 1

2.5.1 llepeueHb HOPMATUBHBIX [PABOBBLIX AKTOB, PEryJUPYIOLIUX [PEeAOCTABICHHE
MYHHULHUIIAIBHON YCIYTH (C YKa3aHUeM PeKBHU3UTOB HOPMATHMBHBIX NIPABOBBIX AKTOB U
MCTOYHUKOB MX OoQHUMaNbHOrO onyOauKoBaHus), pazMelied Ha Enunom nopraie, B
rocy1apcTBeHHON HMH(POpPMaUMOGHHOW- cucteme "PeecTp rocymapcTBeHHBIX U
MyHULMnanbHbIX yeuyr PecnyOnuku Tarapcran” (http:/frgu.tatar.ru) (manee - Peectp
FOCYapCTBEHHBIX M MYHHLHNAIBHBIX YCJIYT), HAa OQUUMAIbHOM caiite 3aMHCKOro
MYHHMIIMIIAJILHOTO pakioHa B paszeile «CejlbCKUE [0CEIeHUs» B HMHG(OPMALMOHHO-
TeJleKOMMYHUKaUMOHHOM cetn "MHrepHer"(zainsk.tatarstan.ru), Ha oduuuanbHOM
noprajne npaBoBoi uHpopmanuu Pecriy6nuku Tarapceran (pravo.tatarstan.ru).



2.5.2. Texer aIlMHHUCTPATUBHOIO perjaMeHTa B JeHCTBYIOLUEH peJaKUUU [10JJIeHKHT
pasMmelenuto Ha Enunom noprane, B Peectpe rocyaapcTBEHHBIX M MYHULMIIAIbHBIX
yCIyr, Ha o¢uUHaTbHOM caiiTe 3aMHCKOrO MYHHIMIATLHOIO paioHa B pasjene
«Cenbckue  moceneHus» B UH(GOPMALMOHHO-TEIEKOMMYHHUKALIMOHHON  CEeTH
"UntepHet" (zainsk.tatarstan.ru).

2.6. McuepnbiBaroliuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX UIsl [IPe10CTaBIEHHS]
MYHHULUUIAITBHOU YCAYTH

2.6.1. Jlns nonyyeHust MyHULMIIATLHOR YCIYTH 3asBUTEJb [IPEACTABISAET ClIEYIOIIHE
JOKYMEHTBI:
) noKymeHT, yAOCTOBEpsOLIMH JM4YHOCTL (He Tpelyercss B ciyuyae oOpallieHus
nocpejicrsoM PecriybnnkaiHckoro noprana);
2) JOKYMEHT, Y IOCTOBEPSIIOLINN TOTHOMOYHS TIPE/ICTaBUTEsl 3asBUTEII;
3) 3asBiieHue (npuiioxkenue N 2 K HACTOsILLEeMY aAMUHUCTPATUBHOMY PerjIaMeHTy):
B (opMe NOKyMeHTa Ha OyMa)kHOM HOCHUTEJe W3JI0KEeHHOe B CBOOOIHOH (opme,
noctynusuiee B Opras, o 1a4e NUCbMEHHBIX Pa3bsiCHEHUH 110 BONpOCaM MPUMEHEHHMs!
MYHHLMIIAJIBHBIX [IPaBOBLIX aKTOB O Hajorax M cbopax (manee - oOpalueHue) B
MUCbMEHHOH (GopMme WK B (opMe 3JIEKTPOHHOI'O JOKYMEHTa. B 3JIEKTPOHHOM ¢opme
(3anoJiHsieTCs IOCPEJICTBOM BHECEHUsl COOTBETCTBYIOIIMX CBEJEHHH B 3JIEKTPOHHYIO
(GopMy 3asBI€HHUsS), MOJAIMCAHHOE B COOTBETCTBMM ¢ TpeboBaHusiMM myHkTta 2.6.3
aAMHHHCTPATHBHOIO perjiaMeHTa, [pu odpallileHuu nocpeactsoM PecnyOnukaHCKOro
noprana;
2.6.2. 3asBiaeHue W [puiaraeMele JIOKYMEHTbl MOryT ObIThb IIPEJCTaBJI€HbI
(HaIlpaBlleHbl) 3asBUTEJIEM OJIHUM U3 CJIEAYIOLUX CIIOCOOOB:
1) uepes M®L] Ha OyMaKHBIX HOCHUTENSIX MU B BHJE 3JIEKTPOHHBIX [1OKYMEHTOB,
COOTBETCTBYIOLIMX TPeOOBaHUSAM ITYHKTA 2.6.3 aIMUHUCTPATUBHOIO periiaMeHTa;
2) nocpeactoM PecryGuinkaHcKoro nopraia B 2JeKTPOHHOH dopMme;
3) B Oprad JM4YHO WM MOCPEACTBOM IOYTOBOW CBS3M Ha OYMa)KHOM HOCHTEE.
3asBlICHUE W TpUIIaraeMble JOKYMEHTBI, [P HAlpaB/IeHUH MOCPEACTBOM [OYTOBOM
CBfI3H, 3aBEPSAIOTCS B yCTAHOBJIEHHOM MOPSsiJIKE.
2.6.3 3asBieHMe IIpU HaIpaBIeHUU MocpeiAcTBOM PecmyOnauKkaHckoro moprajia
[TOJNMCEIBACTCsl IPOCTOM 3JICKTPOHHOM MOAMKUCHIO 3asBUTEIS.
Jlts mostydeHHusl MPOCTOH 3EKTPOHHOW MOAMMCH 3asABUTENIO HEOOXOAMMO NpPOHTH
npoueaypy perucrpauuu (ayreHrudukauuu) B EAuHON cucTeme uaeHTUDUKALMKU U
ayrentudukauuu (nanee - ECMA), a Takyke noATBepaAUTh YUETHYIO 3aMIKUCh.
DNEKTPOHHBIA JOKYMEHT (2/71€KTPOHHBIH 00pa3 NOKYMEHTa), YKa3aHHBIH B MOITYHKTE
2.6.4 aIMMHHCTPAaTHBHOI'O perjlaMeHTa, 3aBepsercs yCHJICHHOH KBaJlu(UIMPOBaAHHOM
MOAMMCHIO JIHL, YIIOJHOMOYEHHBIX Ha CO3JaHUE M [TOANUCAHUE TaKHX JOKYMEHTOB, B
TOM 4HCJIe HOTApUYCaMH.
DJIeKTPOHHBbIE [OKYMEHTbI (2JIeKTpOHHBIE 00pa3bl JAOKYMEHTOB), Mpuaraemple K
3asABJICHHIO, B TOM YMCJI€ JOBEPEHHOCTH, HANpaBsioTcs B BuIe (aiijioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiir.

Kauecrso HNPpEAOCTABIIACMbBIX  3JICKTPOHHBIX JOKYMCHTOB (BHEKTPOHHBIX 06pa3013
L[OKYMEHTOB) JIOJDKHO TI03BOJISITH B IOJHOM 00BeMe [IPOYHTATE TEKCT NOKYMECHTA W
pacno3HaTb PEKBU3HUThl JOKYMECHTA.



2.6.5. 3anpeuwaercs TpeOOBAThL OT 3asBUTEIA:

1) npeacraBieHus OKYMEHTOB W HHGOpPMAlLUM WM OCYIIECTBICHHS ACHCTBHIA,
MpeaCcTaBieHHe WM OCYLIeCTBIEHHEe KOTOPBIX HE [PeLyCMOTPEHO HOPMAaTHBHBIMH
MPABOBBIMH aKTaMH, peryJUpyIOLIMMH OTHOLUEHHS, BO3HUKAIOLIME B CBA3M C
MPeI0CTaBIEHUEM MYHUIIUIIATBHON YCIIYTH;

2) ocyluecTBIeHUs JAEHCTBMH, B TOM 4MCJIe COIJIACOBaHWH, HEOOXOAMMBIX JUisi
MOJYYeHUs] MYHULMIAIBHOW YCAYrM M CBs3aHHbIX C oOpailleHMeM B HHble
rocy/apCcTBeHHbIE OpPraHbl, OpraHbl MECTHOIO CaMOYNpPaBJIEHUS, OpraHH3alllH, 3a
MCKIIIOYEHHEM I[IOJIyYeHHMsI YCIyI M I0Jy4eHUs [JOKYMEHTOB MW HHGpOpMaluH,
NpefoCTaBAseMbIX B pe3ylbTaTe MNPeAOCTaBlA€HUs TaKHUX YCIYT, BKJIIOYEHHbIX B
nepeyHH, ykasaHuble B yacTh | cratbu 9 MenepansHoro 3akoHa ot 27 utoas 2010 roaa
Ne210-D3 «O0 opraHusaiuy MpeaoCTaBIeHHUs rOCY1apCTBEHHBIX M MYHHUIMIAIbHBIX
yeayr» (HeOOXOAUMBIX M 00s13aTe/IbHbIX YCIYT);

3) npezcTaBleHus JOKYMEHTOB U HH(QOpPMALMHU, OTCYTCTBHE U (U/IHM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3blBaJMCh IPH MEpPBOHA4YaIbHOM OTKa3ze B IpUEeMe [JOKYMEHTOB,
HEOOXOOUMBIX  JUIsl  NIPEAOCTaBlIeHUss  MYHHLHMIANbHOH  yciyru, Jubo B
MpeJl0CTaBIeHUH MYHHLIUITAIBHON YCIYTH, 38 HCKIIFOUYEHHUEM CIIEAYIOLIUX CIy4aes:

a) u3MeHeHHe TpeDOBaHWM HOPMATHUBHBIX [PABOBBIX aKTOB, KacarOLUUXCs
MPeI0CTaBICHUs MYHHUIMIIAIBHON YCIIYry, 110cie I1epBOHAYalbHOM 110a4| 3asiBICHUsI
O [pe0CTaBICHUH MYHHIIMIIAJbHON YCIYTH;

0) manuuue OMMOOK B 3asIBICHMHM O IPEIOCTABICHHMH MYHHIMIIAIBHOM YCIYTH U
JIOKYMEHTaxX, MOJAaHHbIX 3asiBUTENIEM II0C/e [epPBOHAYAIBLHOrO OTKaza B IpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEJ0CTaBIeHUs MYyHHUMMANbHON ycnyrd, aubo B
NpeloCTaBIeHHH MYHMUMNAIBHON YCIYrH W HE BKIIOYEHHBIX B MpeACTaBlIeHHbIN
paHee KOMIIIEKT JOKYMEHTOB;

B) HMCTEYEHHE CpOKa JEHCTBHS AOKYMEHTOB WM H3MEHEeHHe HMH(OpMaluu I[ocie
MepBOHAYAILHOIO OTKa3a B [pUeMe JOKYMEHTOB, HEOOXOAUMBIX /15l [PeJI0CTaBIeHHs
MYHHLHIAIBHON yCayru, 1100 B peoCcTaBlIeHUH My HULIMITAIbHOM YCIIYTH;

) BbIABJICHHE JIOKYMEHTAJIBHO MOATBEPKAECHHOrO (hakTa (IPU3HAKOB) OLIMOOYHOIrO
WJIM [POTHBOINPABHOIO JieHcTBUs (Oe3nelicTBus) JlopkHOCTHOrO JsMua Oprasa,
paborHuka MOPLl, npu nepBoHa4anbHOM OTKaze B [IpUeMe JOKYMEHTOB,
HEOOXOAUMBIX  JUls  MPEAOCTABICHUST ~ MYHHLHNAIBHOH  yClIyrd, 1ubo B
[IPEAOCTABICHUU MYHULUIIAIBHONW YCAYTH, O YeM B MUCbMEHHOM BHJE 3a MOAMNMUCHIO
pykoogutenss OpraHa NpH [EpBOHAYAIBHOM OTKa3e B IpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JUIsl IPEeJOCTaBICHHUs MYHHULMNAIBHOM YCIyrd, YBeIOMIsETCs
3a4BUTEIIb, @ TAKXKE IPUHOCITCS M3BUHEHHS 3a JOCTaB/IeHHbIe HEY100CTBa;

4) nmnpenocrtaBiieHMsi Ha OyMa)XHOM HOCHTe/lle JOKYMEHTOB U HH(OpMALHH,
JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUM € MYHKTOM 7.2
yactu | cratbu 16 Penepanpuoro 3akona or 27 wurons 2010 roga Ne210-®d3 «O06
OpraHM3aluu [PeAoCTaB/IeHUs] T'OCYJApCTBEHHBIX W MYHHULUMIANBHBIX YCIYD», 3a
MCKJIIOYEHHUEM Clly4yaeB, €CiM HaHeceHHMe OTMETOK Ha TakKue JOKYMEHThl JM00 ux
U3bATHE SBJISACTCS HEOOXOAMMBIM YCIOBHEM IIPEJOCTABIEHUs I'OCYJAPCTBEHHON MM
MYHHLHMIAIBHOM YCIAYTH, ¥ HMHBIX Clly4aeB, YCTAHOBJECHHBIX (eaepaibHbIMK
3aKOHAMH.

2.6.6. [loayuatores B pamKax MeKBeJOMCTBEHHOIO B3aUMOAEHCTBHS

1) ceenenus us EI'PYOJI - denepanbHas Hanorosas ciyxo0a;



2) cBejeHus 0 AeHcTBYIOLIEM nacrnopre rpaxaanuna Poccuiickoit ®enepaunu- MB/1
Poccuu;

3) cBeaeHMs O HOTApUAJIbHON NoBepeHHOCTH - PeepanpHas HOTapUalbHas Iajara.
2.6.7 3asBuTeNb BIpaBe MPeJOCTABUTL JOKYMEHTbl (CBEIEHMS), YyKa3aHHbie B
noanyHkrax 1 - 2 nyHkra 2.6.5 aJAMHHUCTPAaTUBHOIO perjiameHTra, B (Qopme
JIEKTPOHHBIX JOKYMEHTOB, 3aBePEHHbIX YCHJICHHON KBATU(PUUMPOBAHHON MOAMMCHIO
JIULL, YIIOJIHOMOYEHHBIX Ha CO3/IaHMe M MOJINUCAHUE TaKUX JOKYMEHTOB, IIpU Moaaye
3asBJICHHUSL.

2.6.8 HenpexacraBieHue (HECBOEBPEMEHHOE IPEICTABIIEHHE) YKA3aHHBIMH B IIYHKTE
2.6.9 aAMHHUCTPATUBHOIO perjlaMeHTa oOpraHaMd TIOCY/JapCTBEHHOH  BIJIACTH,
OopraHaMy{ MECTHOI'O CaMOYIIpaB/IeHUs], OpraHu3alUsIMU JOKYMEHTOB U CBEIEHUH He
MOJKET SIBJISITbCS. OCHOBAHMEM JIUIsl OTKa3a B [Pe/l0CTaBIeHUM MYHULIMIIAJILHON YCIIYTH.
2.6.10 3anpeiaercss tpeboBaTh OT 3asBUTE] JAOKYMEHTbl CBEJICHMS, B TOM 4UCIE
[OJITBEPKIAIOLIE€ BHECEHHE 3asiBUTEJIEM [JIaThl 3a [IPEAOCTaBICHHE MYHHULIHUIIAIbHOM
YCIyTH, HaxoJsillMecs B pPaclopsyKEeHUH TIOCyIapCTBEHHBIX OpraHoB, OpraHoB
MECTHOI'O CaMOYIIPaBJIEHHsI U IOJBEJIOMCTBEHHBIX I'OCYJapCTBEHHbIM OpraHam Wiiu
opraHam MeCTHOTO CaMOyIIpaBJeHHUsl OpraHu3allui.

Henpenacrapiaenue 3asBUTENIEM JOKYMEHTOB, COJCPKALLUX CBEIEHHUS, KOTOpbIe
HAXOJsATCSs B pPACHOPSDKEHUM TIOCY/JapCTBEHHbIX OpPraHoB, OpraHOB MECTHOI'O
caMOYIIpaBJIeHUs] W I10JIBe/IOMCTBEHHBIX I'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOIO CaMOyIIpaBi€HHs OpraHu3allMil, He sBJISETCS OCHOBAHMEM [UI OTKas3a
3asiBUTEJIIO B [1PEJOCTaBIEHUH MyHHLUNAIbHOH YCIyTH.

2.7. UcuepnblBalOLIKH NIepeyeHb OCHOBAHMHI /U1l OTKa3a B [IpUeMe JOKYMEHTOB,
HEOOXOAUMBIX /UIsl IPEIOCTABICHUS MYHULIMIIAJIbHONW YCIIYyTH

2.7.1. OcHoBaHUsIMM [UIsl OTKa3za B I[IpUeMe JOKYMEHTOB, HEOOXOAUMbIX /115
[Ipe0CTaB/ICHHs] MYHULMIIAJBHON YCIIYIH, SABIISIIOTCS
1) npeacraBneHHble 3asiBUTEIEM JOKYMEHTBHI COJAEPKAT MOAYMCTKH M HUCIPaBIIEHHS
TEKCTa, He 3aBepeHHbIe B I1OPsi/IKe, YCTAHOB/IEHHOM 3aKOHO/1aTeslbcTBOM Pocculickoii
Penepauuy;
2) MOKYMEHTBI COJEPIKAT MOBPEXKIACHHUS, HAIMYHEe KOTOPBIX HE IO3BOJISCT B [OJHOM
o0beMe HMCI0JIb30BaTh UH(POPMALIMIO U CBEJEHMS, COJACp/KaLIMecs: B JOKyMEHTax s
[IPEOCTABIEHUS] MYHHULIMIIAIBHON YCIIYIH;
3) npeacTaBieHHble JOKYMEHTB! WM CBEACHUS YTPATHUIIM CUITY HAa MOMEHT OOpalleHHus!
32 MYHHUMNAJLHOM  yCIyrol  (JOKYMEHT,  YAOCTOBEpPSIIOLUMH  [MOJHOMOYMS
NpeACTaBUTeNsl  3asiBUTEs, B cjiaydae  oOpallueHuss 3a  [peaocTaBlIeHUEM
MYHULIMTIAIBHON YCIYTH YKa3aHHbIM JIMLIOM );
4) nojadya 3asBJICHHUS O I[PELOCTABACHUM MYHHULMUIIAJILHOH YCIYrd U JOKYMEHTOB,
HeOOXOAUMBIX Ul NIPEIOCTaBICHHUs MyHULMIIATBLHON YCIIyIH, B 3J1eKTPOHHOH (opme
C HapylleHHeM YCTaHOBJIEHHbBIX TpeOoBaHuli;
5) HEKOppeKTHOe 3arojiHeH’e 00s13aTesIbHbIX 1T0J1eH B (hopMe 3asiBJIEHUS, B TOM YHUCIIE
B HHTEpaKTHBHON (opme 3asBiienus Ha PecryGinukanckoM mopralie (HEI0CTOBEpHOE,
HEMOJIHOE, JIM00 HelpaBUJIbHOE 3all0JIHeHHE ),
6) TmpeAcTaBleHUE HEMNOJHONO KOMIUIEKTa JOKYMEHTOB, HEeOOXOAUMBIX ISl
NIpeOCTABICHUA MYHHULIMITAJIBHOMN YCIIyTH;



7) 3asBIeHHe O MPEAOCTABICHUU YCIyTH MOAAHO B OpraH rocylapCTBEHHOH BIIACTH,
OpraH MECTHOIO CaMOyNpaBJIEHUs HJIM OPraHM3allMIo, B IMOJHOMOYHS KOTOPBIX HE
BXOJIUT MPeAOCTaBICHUE MYHULIUNIAILHON YCIIYTH;

8) HecoOmOJeHHEe YCTAaHOBIEHHBIX cTathedl 11 @enepanbHoro 3akona Ne63-03
YCJIOBHMII  TPU3HAHMS  JEHCTBUTEJIBHOCTH,  YCHJIEHHOH  KBalM()UUMPOBAHHOM
3NMEKTPOHHOMN MOAMKCH.

2.7.2. IlepeueHb OCHOBaHMI AJIsl OTKA3a B [IpUEME JOKYMEHTOB, HEOOXOAUMBIX s
MOAYHYeHUs MyHUUMNAIBHON YCIYTH, IBISETCS HCUEPIIbIBAIOLIMM.

2.7.3. Pemenure 06 oTKase B mnpueme 3asiBICHHS W JIOKYMEHTOB, HEOOXOAMMBIX JJls
NPeI0CTaBI€HUs MYHHULMMIAIbHONW YCIyrd, MOJXKET ObIThb IPHUHATO, KaKk BO BpeMs
npuemMa 3asiBUTelIsl, TAK W I10CJIe TOJYYeHUs] OTBETCTBEHHBLIM JOJKHOCTHBIM JIMLOM
Oprana HeoOXOAHMMBIX I TMPEJOCTABICHUS MYHMUMIAIBHOM YCIYyTrd JOKYMEHTOB
(cBeneHui) ¢ MCIIOJIB30BAHHEM  MEXKBEJAOMCTBEHHOro  MH(MOPMaLUMOHHOIO
B3aMMOJEHCTBHS, B CPOK, He MpeBbIIIAIOLIMA 9 pabouux AHEH cO HHS perucTpauuu
3asiBJICHUSI.

2.7.4. 3anpeluaercsi OTKasblBaThb B I[IPHEMEe 3asABJIE€HHMS M HHBIX JOKYMEHTOB,
HEOOXOOUMBIX [UISl TPEeJOCTABJIEHUS] MYHHLHMIIAJBHON YCIyrH, B ClydYae eciH
3asBJICHHEe M JOKYMEHTBI, HEOOXOAMMBle MJIsi MPeNOCTaBICHUS MYHHUIMIAIbHOH
YCIYTH, TMOJaHbl B COOTBETCTBMUH ¢ MHpopMauued O CpoKax M IMOpsKe
pe/0CTaBleHsl MYHMIUMIIAIBHON yCiIyru, onyOjluMKoBaHHOW Ha EjauHom nopraie,
PecnyOnukanckom noprase.

2.8. McuepnbiBaloliuii rnepeyeHb OCHOBAHUH Ul TPUOCTAHOBIIEHHS MTPEI0CTaBIIEHMS
MYHHLMITIAJIBHON YCIYTH UM OTKa3a B [IPe0CTaBICHUH MYHHUIMIIAIBHOR YCIyTH
2.8.1. OcHoBaHusl Juisl PUOCTAHOBIIEHUS IIPEJIOCTABIEHUS MYHULIMNAIBHON yCIyru

OTCYTCTBYIOT.

2.8.2. OcHoBaHus I O0TKa3a B IPeAOCTaBIeHHH MYHHULIHUIIAILHON YCIIYTH:

1) nocTymjieHHe OTBeTa OpraHa TroCyJapCTBEHHON BIACTH, OpraHa MECTHOIO
camoyrnpasieHust 1100 I0BEJOMCTBEHHONH OpraHy rocyJapCTBEHHON BJIACTH WM
OopraHy MEeCTHOr0 CaMOYIpaBJIeHMsl OpraHu3allid Ha MEXBEJOMCTBEHHBIH 3aIpoc,
CBHIETE]bCTBYIOEro 00  OTCYTCTBMM  JIOKymeHTa M (Win) dHpOpMaLuH,
He0OX0AMMBIX JUISt [peloCTaBIeHHs! MYHHULHUITAIBHOH YCIIyTH, ecIIu
COOTBETCTBYIOLIMHM JIOKyMEHT He Obll IpejocTaBlleH 3asiBUTEIEM I10 COOCTBEHHOMH
MHHLMATHBE.

2.8.3. [lepeyenp OCHOBaHMH A5l OTKa3a B IIPEJOCTaBICHUH MYHULMIAIBHOH YCIYTH
ABJISETCS MCUEPIIbIBAIOLIMM.

2.8.4. 3ampelaercs OTKa3blBaTb B IMPEAOCTABICHWH MYHHLMNAILHOH YCIyrd B
cllydae, €Cld 3asiBJIeHHe O IpPeAOCTABICHHHM MYHHIMIAIBHOM YCIyrW [OJaHO B
COOTBETCTBUM C MH(POPMALIMEH 0 CpOKax U MOpsAKe IIPeL0oCTaBIeHUs MyHHIMIIAIbHOM
ycayru, onybnukoBaHHo! Ha ExnuHom nopraste, PecriybnukaHckoMm rnopraie.

2.9. Pazmep miiaThl, B3MMaeMOH ¢ 3asBUTEIIS! [IPY [IPEIOCTABIEHUH MYHULUIIAJIBHOM
YCIIYTH, U CIOCOOBI €e B3UMaHUs
MyHuuHnaneHas ycityra npeaocrasisiercs Ha 0e3B03Me31HOH OCHOBE.



2.10. MakcuMaibHbIi CPOK OKHIaHHUs B OUepe/I MPpH Moavye 3asBUTEIEM 3a1poca o
Mpe/I0CTABICHIN MYyHUIMIIAABHOM YyCIyr# ¥ NPH MOTyYeHUH pe3yibTaTa
[PEIOCTABICHHS TAKUX YCIIyT

2.10.1. Bpems okupaHus I[P [ojiade 3asBIEHHUS HA MOMyYeHHE MyHHLMNAIbHOMN
yCIyTH - He Oosiee 15 MHHYT.

2.10.2. Tlpu mnosjyueHHH pe3yjbTaTa [PeJOCTaBIeHHs] MYHHLHIIAIbHOH YCIIyTH
MaKCHUMaJIbHbIH CPOK OJKHM/1aHHsl B OUepe/Id He JOJIJKEH NPEBbILaTh 15 MUHYT.

2.11. Cpox perucrpaiuu 3anpoca 3asBUTeNs O IPeJoCTaBIeHHH My HULUAIbHOH
yCI1yru

2.11.1. Tlpu nuanom obpaumennu B MO®LL B neHp mnojaud 3asBIE€HHS 3asBHTEIIO
Boimaerca  pacnucka w3 AMC  MOL] ¢ perucTpalMOHHBIM ~ HOMEPOM,
ITOATBEPIKIAIOLLMM, YTO 3asiBJICHUE OTIPABICHO, U 1ATOW 041 3asBICHHA.

2.11.2. Tlpu HanpaBleHHM 3asBleHMs  mocpeacTsoM  EjpuHoro  nopraia,
Pecny0iMKaHCKOro 1opTaa 3asBUTe/b B IEHb [0a4H 3asBJICHUS [10JIy4aeT B JTUIHOM
kabunere PecryGmuKaHCKOro Iopraja W [0 DJIEKTPOHHOH MOYTe YBEAOMIICHME,
MOATBEpIKAalollee, 4YTO 3asdBJIEHHME OTIPABJICHO, B KOTOPOM  YKa3bIBalOTCA
PeruCTPALMOHHBINA HOMEP M J1aTa NoJa4H 3asBIeHHUs.

2.11.3. Ilpu sauunom obpauwenun B Opran B J€Hb [OJAYH  3asBlICHHs
YIIOJTHOMOYEHHBIM O/DKHOCTHBIM HioM OpraHa 3asBUTENIO BbIJACTCS PACIUCKa M3
ABTOMATH3MPOBAHHONW MH(OPMALIMOHHOH CUCTEMBI, NPEAHA3HAYEHHOH JUIS OKa3aHMUsl
rOCYJapCTBEHHBIX U MYHULMIAIBHBIX YCIIYT, ¢ PErMCTPALMOHHLIM HOMEPOM, 1aTOH
I10J1a4M 3asiBJICHUS U NIepevHeM [IPeACTaBISCHHBIX JOKYMEHTOB.

2.12. TpeGoBanus K NOMEIIEHUAM, B KOTOPbIX [IPEA0CTABSACTCS MyHULIMIIAIbHAS
. yciyra
2.12.1. TlpepocraBiieHde MYHHUMIAILHOH YCIYrd OCYLIECTBIISICTCS B 3HaHUAX U
MOMEILEHUAX, OOOpYIOBAHHBIX  [POTUBOMNOXKAPHOW  CHCTEMOH W CHCTEMOH
MOXKApPOTYILICHHUS.
OGecrnieunBaercst OECIPEnsITCTBEHHbIH J0CTYIl MHBAIMAOB K MECTy IpeaoCTaB/ieHus
MYHHULMIIAIBHOH yclyrn (yA00HBIH BXOA-BBIXO/ B MOMEIICHUS U MEPEMELICHHE B UX
npeaenax).
BusyanbHasi, TekcToBas WHGOpPMALMA O MOPSAKE NPEJOCTaBICHUsS MYHHLIMIAILHON
YCIAYrd pa3Meraercsi B yAOOHBIX IS -3asBUTEJIEH MECTax, B TOM YMCIE C y4YETOM
OorpaHUYeHHBIX BO3MOKHOCTEH MHBAIN/I0B.

2.12.2. OcyuiecTBisitOTCs Mepbl 110 o0ecrevyeHHI0 HHBajlKaaM, B TOM HHC/E
HCTIONB3YIOIMM  KPecIa-KOISICKh ¥ co0aKk-NpOBOAHUKOB, YCIOBHH JOCTYMHOCTH
3/laHUs, TOMELLEHUN 1 YCIIyT, BK/IIo4as:



1) ycnoBust st OecrnpensTCTBEHHOIO J0CTyINa K 31aHHIO U MTOMELICHHSIM, & TaKKe
MpeloCTaBIsieMbIM B HUX yCIIyTram;

2) BO3MOKHOCTb CAMOCTOSITEJILHOrO Iepe/BIKeH s 110 Tepputopun OpraHa, BX0ja U
BbIXOHa B 3maHWe W rnomeleHus Oprana, MocajJkd B TPAHCIIOPTHOE CPEACTBO |
BBICAJIKA U3 HErO, B TOM YUCIIe ¢ UCMOJb30BAaHUEM Kpecsa-KOJsACKH;

3) CONMpoOBOKACHHE UHBAIM/I0B, UMEIOIIHUX CTOHKHE paccTpoHCcTBa (DYyHKLMH 3PEHUS U
CaMOCTOSITEBHOTO MepeIBHKeHHs!, U OKa3aHWe UM MOMOILH B 3JaHUH U [TIOMEIIEHMSIX;
4) Hauiexalnee pasMmelleHHe o00OpydoBaHMST M HOCHUTEed  MHGpOpMauuu,
HeoOXOMUMBIX 151 oOecrieueHus: OecrpernsiTCTBEHHOTO JOCTYyIIa HHBAIKIO0B K 3aHHIO,
MOMEILEHUSIM M K YCIyraMm C Y4eTOM OIpaHHUYEeHUH UX XKU3HEAEATEbHOCTH;

5) nmomyck B 3/aHMe W TOMeEIIeHHs cOOaKU-IPOBOJAHMKA NPHU HAJIU4YMH JOKYMEHTAa,
NOATBEPXKAAIOLIEr0 ee clieuuaibHoe o0yuyeHWe W BblJaBaeMoro no ¢opMe M B
MOpSIAKE, YTBEP)KAEHHBIX NpHKazoM MUHUCTEPCTBA TPyJa U COLMAIIBHOM 3allUTEI
Poccuiickoii @epepauun  or 22.06.2015 Ne386u «OO0 yTBepkIeHUH (OPMbI
JIOKYMEHTa, MOATBEePIK/aI0Olero creuualbHoe o0y4yeHUe CcoOaKU-IIPOBOJHHUKA, H
TI0psi/IKa €ro BbLAAYW»;

6) oOKa3aHue COTPYAHHUKAMHM, MPEIOCTABISIIOIMMH MYHULUIIAJBHYIO YCIYTy, [OMOLIH
MHBAJIMIAM B [IPEOI0/IeHUH DapbepoB, MEIIAIOUIMX [MOJYyUYEHHIO HMH YCIIyT HapaBHe ¢
JIPYTUMHU JIMLIAMM.

2.12.3. TpeGoBanusi B 4acTH obecriedyeHuss JOCTYMHOCTH AUl HHBAJIMAOB O0BEKTOB, B
KOTOPbIX OCYILECTB/ISETCS MPefOoCTaBlIeHUe MYHHULMUINAIbHOH YCIYIH, M CpeICTB,
MCIIOJB3YEMBIX [PU MPEAOCTABICHUM MYHHULMNAIbHOW YCIYTH, IMPUMEHSIOTCS K
oObeKTaM M CpeACTBaM, BBEIECHHbIM B  OKCIUIyaTallM0 WM  IIPOLIEILIHM
MOJepPHU3ALUIO, peKOHCTPYKLMIO rtociae | urons 2016 roaa.

2.13. Iloka3zarenu A0CTYITHOCTH ¥ KayecTBa MyHHIMIIATbLHON YCIIyTH
2.13.1. TlokazarensiMu JOCTYIMHOCTH MpeAOCTABICHUS MYHHULMIAIBHON YCIyru
SIBIISIFOTCS

PACIOJIOKEHHOCTh [IOMELIEHUSI, B KOTOPOM BeJeTCs IpHeM, Bbigadya JOKYMEHTOB B
30HE JOCTYIIHOCTH OOLECTBEHHOTO TPAHCIIOPTa; HATMYKE HEOOXOIUMOr0 KOJIUYECTBA
CIEeLIMAIUCTOR, a TAKKE NTOMELUECHUH, B KOTOPBLIX OCYLUECTBIISIETCS [IPpUeM JOKYMEHTOB
OT 3asiBUTEJIEH;

HaJM4KMe HucYepnpiBarolled uHbopmMaudud o crnocobax, TMopsake M Cpokax
Npe/I0CTaB/IeHUss MYHHIIMITAIBHOW YCIyrd Ha HMH(OPMALMOHHBIX cTeHjaax, EjauHom
noprane, Pecnybnukanckom — nopraje, opuUUHAIBHOM  caiite  3auHCKOro
MyHHLMIIAILHOTO paloHa B pasaeine «CelbCKHE MMOCENeHHs» B HHGMOpPMaLMOHHO-
TeleKoMMYHUKauuoHHOH ceT "MHTtepHet" (zainsk.tatarstan.ru);

OKa3zaHWe [OMOLIM MHBaJKAaM B PeoJoJieHHH OapbepoB, MELIAOLIUX IOJYYeHHIO
MMM YCIIYT HapaBHe C JIPYTHMH JTHLIAMH.

2.13.2. TokaszarensiMu KavecTBa MpeJlOCTaBIeHUS MyHULUIAIBHON YCIYTU SABISIIOTCSI:
1) cobnoieHre CPOKOB NpHUeMa U pacCMOTPEHHUSI JOKYMEHTOB,



2) cobaroaeHue CpoKa noJiy4eHus pe3y1bTara MyHHUUIIaJIbHOH YCIIyIH,

3) otcyrctBue OOOCHOBAaHHBIX KajoO0 Ha HapylLleHUs aJIMHHUCTPATHBHOI'O
perjamMeHTa, coBepuleHHble paboTHuKaMu Oprasa;

4) KOJIMYECTBO B3aMMOJECHCTBHI 3asBUTENIA C AODKHOCTHBIMHM nuuamu (6e3 yuera
KOHCYJIbTaLlUM ):

B3auMozeiicTBue 3asBuTess ¢ padorHukamu Oprana win M®LI npu npeaocTaBieHUH
MYHHIHUIAIBHON YCIYTd OCYLIECTBISETC S OJMH pa3 [P NPeACTABACHUH 3asiBJICHUS CO
BCEMH HEOOXOJMMBIMHU J0KYMEHTAMMU; OJIUH Pa3 B Clly4ae HEOOXOMMOCTH MOy YeHHUS!
pe3yibTaTta NpeaocTaBieHuss MyHUUMnanbHoi yeiayru B Oprade win MOLL B dopme
IK3EMIUISIpA JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHUTEe.

[Ipo10/KUTEIBHOCTE OJHOIO B3aUMOIECHCTBHS 3asBUTENS C JOJKHOCTHBIMH JIMIAMH
[1PY NPEeA0CTaBICHUHM MYHUIIMIIAJbHON YCIYTH HE NPEeBbILIAeT 15 MUHYT.

3asBUTE/Ib BIPaBe OLEHUTH KauyecTBO IPEAOCTAB/ICHHMs] MYHHUMUIIAJLHOH YCIyrH ¢
[MOMOIIBIO YCTPOMCTB MNOABMKHOH paauorene@OHHON CBs3M, € HCIOIL30BAHHEM
PecnyOnukaHckoro noprajia, TepMHHAJIBHBIX YCTPOHCTB.

2.13.3. MUudopmanust 0 xoje MpepocTaBieHuss MyHHIMNIATbHON yCIYyTH MOKET ObITh
MojydyeHa 3asBUTesIeM B JM4YHOM KabOuHere Ha EnuHOM noprane, PecnyOnukaHcKom
nopraie, B Oprane, MOLIL

2.13.4. Ilpenocrapienune MyHULMITAIIBHON yCayry ocyuectsisiercs B irodom MOI] no
BHIOOPY 3asiBUTENIsI HE3aBMCHMO OT MeCTa ero >KHTE/bCTBA MM MecTa (aKTHYECKOIo
npoxkusanus  (npedbiBaHus) Ha  Tepputopun PecnyGmuku  Tarapcran 1o
IKCTEPPUTOPHUATILHOMY NPUHLMITY. MyHUUMNANBHAS YCIYyTa B COCTaBE KOMILIEKCHOI'O
3arpoca He NpeaoCcTaBIseTcs.

2.15. Unble TpeboBaHMsl K [1Pe10CTABIEHUID MYHULIMNIAIILHOU YCIyTH
2.15.1. Ilpu npeaocTaB/ieHMH MYHULMIIAIBHOM YCIyrd B 3JeKTpOHHOH dopme
3asiBUTEIIb BIIPABE: _
1) noayuuts MHQGOPMALMIO O MOPsAJKEe M CpPOKaX MPeJOCTaBICHUS MYyHULMIIAIBHOM
yCIIyrd, pasMelieHHyto Ha Enqunom noprane, PecniyOnukanckom nopraie;
2) mojaTh 3asBICHHUE O MPEIOCTaBICHMM MYHULMIIAJIbHON YCIIYTH U HHBIE JOKYMEHTBI,
HeOOXOAMMBIE Ul MPEAOCTABICHHS MYHULMIAILHONW YCJIyrd, B TOM HYHCIEC
JIOKYMEHTBI 1 HH(POpPMAIHIO, 3JIeKTPOHHbIe 00pa3bl KOTOPLIX paHee ObUIM 3aBEepPEeHbl B
COOTBETCTBUU ¢ NyHKTOM 7.2 yactu | crarbu 16 DenepainpHoro 3akoHa or 27 UIOjs
2010 roma Ne210-®3 «OO6 opraHuzaluu MOpelOCTaBICHUS TOCYAAPCTBEHHbIX U
MYHHLHMNAIBHBIX YCIIYT», ¢ HCIIOJB30BaHneM PecrniyOnKaHCKOro rnoprana;
3) MOJY4YHThb CBEJEHMUSI O XOJ€ BbIIOJHEHUS 3asiBIIEHUMH O [peloCTaBlIeHHH
MYHHIMITAIbHOH yCIIyTH, IOJaHHbIX B 2JIEKTPOHHOH (opme;
4) OCyLIECTBUTh OLCHKY KauecTBa IpeJoCTaBIeH|s] My HUIUNIAIbHON YCIIyTH;
5) mnony4yudTh pe3ynbTaT MpeNOoCTaBlIeHHs MYHHULMIAIBHOH ycayrd B (opme
JICKTPOHHOI'O JOKYMEHTA, 3
6) noxarb kanoby Ha peuieHue W Jeicrue (Oe3nelicrBue) OpraHa, a Takke €ro
JIOJZKHOCTHBIX JIHL, MYHHUMMAJbHLIX CIyKalUX MOCPEACTBOM PeciyGIMKaHCKOro
noprajua, nopraaa (QenepajbHON IocylapCcTBEHHOH HMH(OPMALlMOHHON CHUCTEMBI,
obecrneurBatollieil npoiecc nocyaedHoro (BHecyneGHOro) o0kanoBaHUs pelieHU u
JedcTBuit (0e3aedcTBUS), COBEPIUEHHBIX NPH NPEeIOCTaBIEHUH TOCYAapCTBEHHBIX H



MYHHLHIAQIbHBIX YCIYr OpraHami, [pedoCTaBsIOIMMH TIOCYJapCTBEHHBIE H
MYHULIMNAIbHbIE YCJIYIM, WX JO/UKHOCTHBIMH JIMUAMH, TIOCYJapCTBEHHBIMH MU
MYHHULHNATbHBIMHA CIYXKAILIUMH.

2.15.2. ®@opmupoOBaHKE 3asBICHHMS OCYLIECTBISAETCS ITOCPEJACTBOM  3AIOJTHEHMUS
3IIeKTPOHHOM (Gopmbl 3asiBiieHust Ha PecnyOiinkanckom nopraine 6e3 HeoOXoAUMOCTH
JTOTIOJTHUTEIBHOM NoAa4H 3asiBJIEHUsI B KaKoH-1100 HHOW QopMe.

2.15.3. Ilpu dbopmupoBaHUH 3asBlIeHUs 0OeCIIeurBaeTCs:

1) BO3MOKHOCTH KOIMPOBAHUS W COXPAaHEHWs 3asiBJICHHUA W HHBIX JIOKYMEHTOB,
HeOOXO0IUMbIX /ISl IPEeI0CTABACHHUS YCIYTIH;

2) BO3MOIKHOCTb 3aIl0JIHEHHMS] HECKOJIbKMUMHU 3asBUTENISIMU OJIHON 3J1€KTPOHHON (POpPMBI
3asiBleHus [pd  oOpallleHMH 3a  ycllyraMd, [pearojaraloliMMy  HarnpaslieHHe
COBMECTHOTIO 3as1BJIEHUS] HECKOJIbKUMH 3asiBUTEIISIMMU;

3) BO3MOMKHOCTBH I€4aTh Ha OyMa)KHOM HOCUTeNle KOMUH JJIeKTPOHHOH (opMbl
3asiBIEHUS;

4) coxpaHeHHEe paHee BBEJICHHBIX B JJIEKTPOHHYIO (POpMY 3asBIEHHs 3HAYCHHH B
11000l MOMEHT [0 JKEJaHUIK I10JIb30BaTeliss, B TOM YHUCJIE [PH BO3HUKHOBEHUH
owOOK BBOAA U BO3BpaTe JUIsl IOBTOPHOIO BBOJAA 3HAYEHUH B 3JIEKTPOHHYIO (DOPMY
3asBJICHUS,

5) 3anosiHeHue MoJsied 1eKTpOHHOH (opMmbl 3asiBJIeHUsl 10 Hadalla BBOJAA CBEICHUI
3asIBUTEJIEM C MCIOJb30BaHUEeM cBeleHUM, pasmelleHHbix B ECHA, u cBexenui,
onyOnukoBaHHBIX Ha PecrnyOnnKaHCKOM mopTaze, B 4acTH, KacaroLIeHCcs CBEIEHHUI,
OTCYTCTBYIOIIMX B €IMHON CHCTEME HACHTHU(HUKALMU U Ay TeHTH(UKALMH;

6) BO3MOXKHOCTb BePHYTLCsI Ha JIIOOON M3 3TArOB 3alOJHEHUs JIeKTPOHHONU (opMbl
3asBieHuUs1 Oe3 noTepu paHee BBeIeHHOH UHGOpMaALIHY;

7) BO3MOYKHOCTb JIOCTYIIA 3asiBUTEJIA K paHee [MOJaHHbIM UM 3asBJICHUSM B TEUEHHUE HE
MeHee OJHOro rojia, a TakyKe 4acTU4YHO C(HOPMUPOBAHHBIM 3asABICHUSIM - B TEUEHHUE HE
MeHee 3 MecsiLeB.

2.15.4. 3anuce 3asButeneid Ha npuem B MOILI (nanee - 3anuch) OCYLIECTBIACTCS
nocpeactsoM Pecrnybnukanckoro noprania, rejedoHa KontakT-uenTpa MOLI,
3asiBUTENIO [IPEJOCTABISIETCS BO3MOXKHOCTBH 3allUCH Ha Jr00Oble CBOOOIHBIE sl
npuema JaTy ¥ BpeMms B Ipe/iesiax yCTAaHOBJASHHOI0 B MHOTO()YHKLHOHAIBLHOM LIEHTpE
rpaduka rnpuema.

3aruck Ha ONpe/IelleHHYIO ATy 3aKAHYHBACTCS 3a CYTKH [0 HACTYIUICHHS 3TOM JaThl.
Jlns ocyuiecTBiieHUs [Ipe/BapUTENIbHON 3anuMcd nocpeAcTBOM PecnyOIMKaHCKOIo
MOpTaia 3asiBUTENI0 HEOOXOAUMO yKa3aThb 3alpalliBaeMble CUCTEMOMN JaHHBIE, B TOM
yucie: GaMUIMIO, HMMsl, OTYECTBO (IIpM HalM4MM); HOMep TejedoHa; aapec
3JIEKTPOHHOMN 1OYTHI (110 JKEJIAHHIO); KeTaeMyIo J1aTy U BpeMmsl Ipuema.

B ciayuae HECOOTBETCTBUs CBEAEHUH, KOTOpble COOOLIMI  3asBUTE/Ib I[IpU
NpeABapUTeIILHON 3anucH, JOKYMEHTaM, MPeACTaBIeHHBIM 3asBUTEIEM IIPH JIMYHOM
npueMe, NpeaABapuTe/IbHasl 3alIUCh AHHYJIUPYETCH.

[Ipn ocyuiecrBieHUH [peiABapyTe/]bHON  3alMCH  3asBUTENIO0  olecredYuBaeTcs
BO3MOJKHOCTb pacrevdararb TaJlOH-ITOATBEPIKICHHE. B Cllydae, c€Clid 3asiBHTE]lb
COOOLIMT azpec 3JIeKTPOHHOH IOYTHl, Ha YKa3aHHBIH ajpec TakKe HalpaslseTcs
HHpOpMaLKs O [OATBEPXKIACHUM IpeABapUTENbHON 3alMCH ¢ YKa3aHMeM Jarhl,
BPEMEHH U MecTa Ipuema.

[Ipy ocyluecTBIeHUH NpeIBaApUTEIBLHON 3alUCH 3asBUTENb B 00s3aTEILHOM MOPSIIKE



MH(POPMHUPYETCS O TOM, YTO [pe/JBApUTE/IbHAs 3allMCh aHHYJIMPYETCs B Cllydae ero
HESIBKM [10 UCTEYEeHHU |5 MUHYT ¢ Ha3HAYEHHOI0 BPEMEHH IIpHeMa.

3asBUTENb B JIF000€ BpeMsl BIIpaBe OTKA3aThCs OT [PeBAPUTEILHOMN 3aIIHCH.
3anpeuiaercss TpeOoBaTh OT 3asBUTENs COBEpLUCHUS HWHBIX JIEMCTBHH, Kpowme
MPOXOKAEHUs HIeHTU(DUKALMKY U ayTeHTH(PHUKALMU B COOTBETCTBHH C HOPMaTHBHBIMH
npaBoBbIMM akTaMu Poccuiickoii denepauuu, yKasaHus LeJIH IpHeMa, a Takke
MPeAoCTaBIEeHMsl CBeACHHI, HeOOXOAUMbIX AU pacyera JIMTENIBHOCTH BPEMEHHOIO
MHTEpBaJia, KOTOPbIH HeOOX0AMMO 3a0pOHUpPOBATE AJIsl IpUEMa.

3. Cocras, 110cj1e10BaTeIbHOCTE U CPOKH BBITIOTHEHUS aIMUHHCTPATHBHBIX IIPOLIEAYD,
TpeboBaHMs K MOPSIAKY WX BBITTOJHEHHS, B TOM YHCJIe OCOOEHHOCTH BBITIOTHEHUS
aJIMHHUCTPATHBHBIX MPOLEAYP B MEKTPOHHOU (opMme, a TaKxe 0COOEHHOCTH
BBIITOJIHEHHS a[IMUHUCTPATUBHBIX POLIEIYP B MHOTOQYHKLUHOHAJIBHbBIX LIEHTPax

3.1. Onucanue nocne0BaTeIbHOCTH ACHCTBHH NPH MPeJloCTaBIeHHH MYHHUIUIIATIbHON
yCIayru

3.1.1. IlpemoctaBiieHre MYHHLMIAIBHOW YCIyrd BKIo4HaeT B cebs cleayrollue

aJAMUHKCTPATUBHbIE [1POLIE/LYPbI:

1) KOHCYJIbTUPOBAaHHE 3asiBUTEIS;

2) NpUHATHE U PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, [IPECTABICHHbIX 3asBUTEIIEM;

3) HampaBieHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOLIHE B

[pe0CTaBJIEHNH MYHHULUIIAJIBHON YCIIYTH;

4) noAroToBKa pe3ylibTaTa MyHULIMNIAIBHON YCIYIH;

5) Bblmavya (HampasieHWe) 3asBUTENIO pe3yjbTaTa MYHHMLUHWIAJIbHOH YyCiIyru; 0)

MCIpaBiIeHUe TEXHUUYECKOH OLUMOKH.

3.2. Oka3aHue KOHCYJIbTAllMH 3asiBUTEIIO
3.2.1. OcHOBaHMEM HAYana BBIMONHEHMS aJMHHHCTPATMBHOH MpOLEIYphl ABISETCS
ofOpamieHre  3asiBUTeNsl [0  BOMpOcCaM, CBA3aHHBIM  C  IIPEJOCTaBJIEHUEM
MYHULMITAIBHON YCIIYTH.
JlomkHOCTHBIM ~ JMUOM  (paOOTHHKOM),  OTBeTCTBEHHBIM  3a  BBITNOJIHEHHE
aJMUHHCTPATHBHOMN IIPOLIELYPBI, AB/ISETCH:
npu oOpatennu 3assurens B MOL] - paboruk MOL];
npu oOpamenuun 3asButesss B OpraH - JO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAaHHE.
3.2.2. 3asBuTeNb BIIpaBe OOpPAaTUTHCS 3a KOHCYJbTAllMEH O IOpsJIKe M CpoKax
NpeaocTaBlIeHus MyHUUMnNanbHOW yciyrn B MOPL] nuyHo u no Tenedony
3JIEKTPOHHOM oYTe.
PaborHuk M®L] KoHCy/IbTHpYeT 3asBUTelNs, B TOM YHCJIe IO cocraBy, (opme
[peACTaBIsieMON  JOKYMEHTallu# M. JpYrMM  BONpocaMm  JUls  IOJIYy4YEeHHs
MYHHULMIAJIBHON YCIYTH.

3asBUTEb  MOMKET MOJIYYUTh HHGPOPMALHIO O  [OPSAKE  TMPeAoCTaBICHHMS
MYHULUOATBHON yeiayru Ha obuuuansHoM caiitte M®L] http://mfcl6.tatarstan.ru.
AJMVHHUCTPATUBHBIE  [POLEAYpPbl, YCTaHABIMBAeMble  HACTOSIIMUM  [YHKTOM,



BBITMOJIHSIOTCS B I€Hb 00pallleH s 3asBUTEIs.

Pe3yipTaraMy BBITIOJHEHUS! aIMUHUCTPATUBHBIX [IPOLEAYD SBJSKOTCS: KOHCYJIbTALIH
nmo cocraBy, ¢Gopme MpeACTaBIseMOl [OKyMEHTalMM M JPYIMM  BOIIPOCaM,
HeOOXOIUMBIM 15l TOJTY4YEHHS] MYHHUIMIIAILHON YCITYTH.

3.2.3. 3asiBuTess BrpaBe oOparutbes B OpraH 1o TejnedoHy U 3J€KTPOHHOH noure, a
TaK)Ke MOJIyYdTh KOHCYNbTalMio Ha PecnyOnukaHckom noprane, caiitre OpraHa o
MOpsiIKeE M CPOKax IpeJOoCTaBIeHUss MYHULUNAIbHOW YCIyrdH, B TOM YHCJE [0
cocTaBy, (popMme MpeacTaBIsieMol JOKYMEHTALMU U IPYTUM BOIPOCaM ISl MOJIy4YeHHMs
MYHHUUIIAJIBHON YCIIyTH.

AIIMUHUCTPATUBHbIE — MPOLEAYpPbl, YCTAHABIMBAEMBbIE  HACTOSILUMM  IYHKTOM,
BBIMOJIHSAIOTCS B TeUeHHE TpeX padouux JHeH co AHsI MOCTYIIeHUs oOpalleHusl.
Pesynpratramu BBITIOJHEHUS aJIMUHUCTPATUBHBIX NPOLEYDP ABIAIOTCS: KOHCYJIbTALHK
no cocrary, Gopme npeacTaBiseMONH JOKyMEHTAaUMM M JApPYTHM  BOIpocam,
HeOOXOAUMBIM ISl MOTY4YeHUs] MyHULMOANbHON YCIyTH.

33 HpHHHTHe U pacCMOTpEHHUE KOMILJIEKTA JOKYMEHTOB, IIPEACTABICHHBLIX
3asiBUTEJIEM

3.3.1. [lpueM NOKYMEHTOB JUISl NPEJI0OCTaBICHUS! MyHULMIIAIBHON yciryru yepes MOL]
Wik ypaneHHoe pabouee mecto MOLI.

3.3.1.1. BasButens (rnpeactaBuTens 3asButTens) obpawaercs B MOL[ ¢ 3anpocom o
NpeJOCTaBICHUH  MYHULHIIAJIBHOH  yCIyI'M M I[PeACTaBisieT  AOKYMEHTBl B
COOTBETCTBUH C IIYHKTOM 2.0 aIMMHMCTPATHBHOIO PErjIaMeHTa.

3.3.1.2. PabotHuk M®L, Benyinii npyuem 3asBleHUN:

ornpenenser npeaMeT oOpallleHus; y10CTOBEPSIET IHYHOCTD 3asBUTEIIS;

[IPOBOJAUT [POBEPKY I[OJHOMOYMI JML@, TMOAAIOLIEro JAOKYMEHTBI; I[IPOBOAUT
[IPOBEPKY COOTBETCTBMsI JOKYMEHTOB TpeOOBaHMsAM, YKa3aHHbIM B IyHKTe 2.6
aIMMUHHUCTPATHBHOI'O perjlaMeHTa; 3arojHsIeT 3JI1eKTPOHHYIo (GopMmy 3asBienus B AWUC
M®LJ;

[IPHA TPEJOCTABIEHUN JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 aIMHHUCTPATUBHOI'O
perinameHnTa Ha OyMa)XHOM HOCHUTeIe, OCYLIECTB/ISeT CKAaHHPOBAaHME TPe/ICTaBIEHHbIX
JOKYMEHTOB; pacriedaTeiBaeT 3aspiaenue u3z AVMC MOL[; nepegaer 3asBUTENO Ha
npOBepK'y 1 MOAIMCAHHUE;

rnocJjie MOJIMCaHUsl CKaHupyeT nojuucanyoe 3assienue B AUC MOLI; 3arpyxaer B
AVC M®IL] noxymeHTBl, MpeicTaBIeHHbIE B IEKTPOHHONH (opMe WM 3JIEeKTPOHHbIE
00pa3bl OTCKaHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE [€JI0; BO3BpallaeT
MOANKCAHHOE 3asBJICHUE W OPUIMHAIbl OYMaKHbBIX JIOKYMEHTOB; BbIIAET 3asBHUTEIIIO
pacrucky B lipueMe JOKYMEHTOB.

AIMMHUCTPATUBHbIE  IPOLIEAYPbl,  YCTaHABJIMBAEMble  HACTOSIUMM  IIyHKTOM,
BBITTOJTHSIFOTCS B A€Hb 00palleHus 3asiBUTEIS.

PesynbraramMy BBIIIOJHEHMS! AAMIHUCTPATUBHBIX IPOLEAYpP SIBISIFOTCS: TOTOBOE K
OTIpaBKe 3asiBJIEHUE U MaKeT JJ0OKYMEHTOB.

3.3.1.3. Pabornuk M®IL] nanpasiser naket AOKyYMEHTOB, IPUHATHIX OT 3asBUTENS B
Opran B 2JeKTPOHHOH (opme (B cOCTaBe NAKeTOB MIEKTPOHHBIX Hes) B TeUeHHUE
OJHOro pabouero AHS CO JHs OOpallleHMsl 3asBUTENSI B CTPYKTYPHOE NoApas/ieieHue



MOLI.

PesynpraramMu BbINOJIHEHUS] aJIMUHUCTPATUBHBIX IPOLELYP SBISIOTCS: 3asBJICHHE U
MaKeT JOKYMEHTOB (2J€KTPOHHOE [eJlo), HampasieHHble B Oprad, MNocpeacTBoM
CHUCTEMBI JIEKTPOHHOTO B3aUMOIeHCTBHUS.

3.3.2. llpueM JOKYMEHTOB JUls [PEAOCTABIEHUS MYHHUUNAIBHOW YCIyrd B
J1eKTPOHHON popMme uepes PecryOimKkaHCKHI nopral.

3.3.2.1. 3asBurenb Ansl NOJAYM 3@sABJCHMS B IJIEKTPOHHON ¢opMe BBIIONHSET
clle/lyrolue JeHCTBUA:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBaeT (hOpMY DJIEKTPOHHOTO 3asBIEHHUS;

3arosuser GopMy JIEKTPOHHOIO 3asBICHUS, BKIIOYAIOULYIO CBEJCHUS, HEOOX0IUMbIe
1 00si3aTelIbHbIe ISl [IPEIOCTABICHUS! MyHULIUIIAIIbHON YCIYTH;

MPUKpPEIIsieT [OKYMEHTbl B JJIEKTPOHHOH (opMe HIM 3JeKTPOHHbIE 00pasbl
JOKYMEHTOB K (opMe 3JIeKTPOHHOroO  3asiBieHuss (Npu  HeoOXOAHMMOCTH);
noATBep:KAaeT (AaKT O3HAKOMIIEHHS M COIVIACHSl C YCJIOBHUSMH M IOPSIKOM
MpeoCTaBIeHus MYHHULMIIAILHOW YCIyrd B 2JIeKTPOHHOH QopMme (ycTaHaBiuBaer
COOTBETCTBYIOLLYIO OTMETKY O COIJIaCHU B (pOpMe 2JI€KTPOHHOIO 3as1B/ICHHUS );
MOATBEP)KAAeT  JOCTOBEPHOCTH  COOOLIEHHBIX CBEJIEHHH (ycTaHaBiIuBaeT
COOTBETCTBYIOLIYIO OTMETKY B (hOpMe 3JIeKTPOHHOIO 3asiBI€HHSI);

OTIpABJISIET 3alOJIHEHHOE 3JIEKTPOHHOE 3asiBlIeHHe (HaKMMAaeT COOTBETCTBYIOLIYIO
KHOIIKY B (JopMe 3JIEKTPOHHOIO 3asiBJIEHHS ),

3JIEKTPOHHOE 3asBJICHHE IOIIMCBIBACTCS B COOTBETCTBMM ¢ TpeDOBAHMAMM ITyHKTA
2.6.3 aAMMHUCTPATUBHOI'O PErjlaMeHTa;

oJy4daer yBeJoMIeHHe 00 OTIIPABKE JIEKTPOHHOI'O 3asiBJICHUSL.
(dopmaTHO-0rM4YecKas MpoBepKa C(MOPMUPOBAHHOIO 3alpoca OCYLIECTBISIETCA
€/IMHbIM (perdHoHalbHbIM) [OPTAJIOM aBTOMATHYECKH HAa OCHOBAaHMM TpeOOBaHUM,
onpejeisieMblX OpraHoM (opraHusailiueit), B npolecce 3arojHeHHs! 3asiBUTENIeM
KaKJI0r0 M3 TMosied 271eKTpOHHOM (opmbl 3anpoca. [lpu BbIsBICHHH €IUHBIM
(pPervoHaTbHBIM) TIOPTATOM HEKOPPEKTHO 3aMOJHEHHOTO MOJIs NEKTPOHHOH (opMbl
3arnpoca 3asBUTE/Ib YBEIOMIISIETCs O XapaKTepe BbISABICHHON OLIMOKU W Mopsjike ee
YCTPaHeHUsl [OCPeACTBOM MH(POPMALMOHHOIO COOOLUEHUs HENOCPeACTBEHHO B
3JIEKTPOHHON (popMe 3arpoca.

AJIMMHHCTPATHBHBIE  IIPOLEAYPbl,  YCTAHABIMBAEMBIE  HACTOSIIMM  IYHKTOM,
BBIMIOJIHSIIOTCS B I€Hb 00pallleHust 3asiBUTEJIsI.

PesynprataMy BBIIIOJIHEHUs aJAMUHUCTPATUBHBIX MPOLELYDP SIBJISIOTCS: JIEKTPOHHOE
neno, HanpasiaeHHoe B Oprat nocpeJcTBOM CHCTEMbI JIEKTPOHHOIO B3aUMOAEHCTBHSI.

3.3.3. PaccmoTtpenue KoMIiekTa 10KyMeHToB OpraHom.

3.3.3.1. OcHoBanueM Havaja BBIMOJHEHHs AIMHUHUCTPATHBHOW MPOLEAYPHI SABIISETCS
MOCTYIUIEHUE 3asIBIEHMSI U MHBIX JOKYMEHTOB, HEOOXOAMMBIX I IpenocTaBIeHHs
MYHHULMIIAJIbHOH YCIIYTH. :

3.3.3.2. JIOJUKHOCTHOE JIMIIO, OTBETCTBEHHOE€ 3a MpHEeM JOKYMEHTOB, B clyuae
oOpaleHus 3asBuTeNs ¢ 3asBieHdeM B OpraH: ofpenesnser npeaMer oOpalleHus;
YCTaHABIMBAET THYHOCTD 3asBUTEJIS;

[POBOAMT IPOBEPKY IIOJHOMOYMH JIMLA, I[IOJAIOLIET0 JAOKYMEHTBI; [POBOIUT
[IPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHbIM B NyHKTe 2.6



aJMUHUCTPATUBHOIO  perjaMeHTa, [POBEpPKY COOTBETCTBUA  MPEACTABICHHbBIX
JOKYMEHTOB yCTQHOBIIEHHBIM TpeOoBaHusM (Hajaexkailee oOQopMIeHHe KOIuH
JNOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOAYHUCTOK, MPUIIUCOK, 3aYE€PKHYTHIX CIIOB U
MHBIX HE OIOBOPEHHBIX WCIIPABICHHUI); 3aMOJIHsICT IeKTPOHHYIO (OpMYy 3asiBieHUS B
aBTOMAaTHU3MPOBAHHON MH(OPMALIMOHHONW cHUcTeMe, IpeJHA3HA4YeHHOH /I OKa3aHHsl
roCyapCTBEHHBIX M MYHUUHMAIBHBIX YCIYr; [pU MPEJOCTaBICHUH JAOKYMEHTOB,
YKa3aHHBIX B IIyHKTe 2.6 aJMHHUCTPAaTUBHOIO perjamMeHTa Ha OYMa)KHOM HOCHTeEJe,
OCYLUECTBJACT CKaHUpPOBAHWE [PEJACTABIIEHHBIX JOKYMEHTOB; pacnevyaThlBaeT
3asiBJICHMe; [epeaeT 3asBUTEeH0 Ha IPOBEPKY M NOAIUCAHME, 10C]e MOAMUCAHUS
CKaHUPYeT MOJANHCAHHOE 3asBJICHUE;

3arpy’kaeT B aBTOMAaTHM3MPOBAHHYIO HH(QOPMALMOHHYIO CHCTEMY, MpeaHa3HAYEHHYIO
JUls  OKasaHWs  [OCYJAapCTBEHHBIX W  MYHHUHNAIBHBIX  YCIYI  JOKYMEHTbI,
[pecTaBIeHHbIE B 3JIEKTPOHHON (DopMe UK 3JIeKTPOHHbIE 00pa3bl OTCKAHUPOBAHHbIX
JOKYMEHTOB, (JOpMHUpPYET 2JIEKTPOHHOE J1eJI0; BO3BpallaeT MOANMHUCaHHOe 3asBJIeHHe U
OopuruHanbl OyMa)KHBIX JOKYMEHTOB 3asiBUTE/IO; BbIJAET 3asiBUTENIO PACIMUCKY B
npueMe 10KyMEHTOB.

B ciyvae Hanu4uus OCHOBaHMH [UIsl OTKa3a B [pUeMe JOKYMEHTOB JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a [pHeM JOKYMEHTOB, YBEAOMISIET 3asiBUTENsl O HaJIHYUH
[PENATCTBUN JUIS IIpUeMa 3asiBIeHUs] U BO3BpallaeT eMy JOKYMEHTbI ¢ 00bICHEeHHEeM
Co/lepKaHus BBISIBIIEHHBIX OCHOBAHM /11 OTKa3a B IIpreMe JOKYMEHTOB.

3.3.3.3. JloKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a I[IpUeM [OKYMEHTOB, TI0OC/e
[IOCTYILIEHUS JOKYMEHTOB Ha pacCMOTPEHHUE:

NPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBMM C HOMEHKJIATYpOW Jen; u3ydaer
MOCTYNMBIIKE OJIEKTPOHHbIE [Jeja, B TOM 4YHUCIE NPHIOKEHHbIE 3asiBUTEIEM
JOKYMEHTBI B 3JIGKTPOHHOH (popMe U 2JIeKTpOHHBIE 00pa3bl TOKYMEHTOB; MpoOBepsieT
KOMIUIEKTHOCTb, YHMTAa€MOCTb JJIEKTPOHHBIX 00pa3oB JOKYMEHTOB; IpOBEpsieT
coOsofieHne  yCIIOBUH JI@HCTBUTEIBHOCTH 3JIEKTPOHHOM IOJAINKCH, [OCPEACTBOM
obpamienuss Kk EauHomy noprany (B ciy4ae, €C/IM 3asBHTENeM NPEACTaBiIEHbI
SJIEKTPOHHBIE  JIOKYMEHTBI,  I[IOANMCAHHBbIE  YCHUIEHHOM  KBaJIU(QPUUUPOBAHHOH
3IEKTPOHHOH MMOJAMUCHIO).

[Ipy HanuyuMKM OCHOBAHUH, NpPELyCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHHHUCTPATHUBHOIO
perjiamMenTa, MOJAroTaBIMBAET IIPOEKT pelleHus 00 OTKa3e B IpHeMe OOKYMEHTOB,
HEOOXOAMMBIX IS [IPeIOCTABIEHUS] MyHULUIIATIBHOM YCITYTH.

B ciyudae, ecam B pesyibrare [POBEPKM YCHUJIEHHOW KBanu(UIUPOBAHHOM
IEKTPOHHOH IOAIMCH BbIABICHO HeCOOI0/eHUe YCIOBUH ee JeHCTBUTE/IbHOCTH,
POEKT pelleHust 00 OTKa3e JOJIKEH COAepsKaTh MyHKTbl cratbu |1 ®DenepanbHoro
3akoHa Ne63-M3, KOTOpbIe MOCTYKHIM OCHOBAHUEM [IJIsl €10 [IPHUHSTHS.

[Ipoext pemenus o0 oTKaze B TpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
[IPeI0oCTaBIeHUs] MyHULIMIIAJBHONW YCIyrd, ¢ yKa3zaHWeM NpUYMH OTKasa (B ciy4ae,
€CJIM  OCHOBaHMs JUIsl OTKasa B IpUEeMe JOKYMEHTOB, HEOOXOAMUMBIX s
IPEIOCTABIEHUs] MYHHULUIIAIILHON-YCIIYIH, CBSi3aHbl C HaApylIEHUeM YCTaHOBIIEHHbIX
TpeOOBaHMH K TAKUM JOKYMEHTaM, OCHOBAHMUS /Ul OTKa3a B MpHEME JIOKYMEHTOB
JOJDKHBI COAEpKaTh HWHMOPMALMIO O HaWMMEHOBaHUM [OKYMeHTOB (MHMOpMaInH,
CBEJICHHH), KOTOpble HE [PEJCTaBlIeHbl, COJEPKAT HEIOCTOBEepHble U (Wiin)
MPOTHBOPEYMBBIE  CBeJECHMs, OGQOpMIeHB! ¢  HapyLUIeHHEM  YCTAHOBJEHHBIX
TpeOoBaHuii), HampaBlseTCs Ha COIVIACOBAHME B  YCTAHOBIEHHOM  IOpPsKe



MOCPE/ICTBOM CHCTEMBI ATEKTPOHHOIO JOKYMEHTOO00POTa.

CoriacoBanie MpoeKTa pelieHusi o0 oTkase B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX
Ul TIPeJOCTABIEHHST MYHHLHMIIAIBHOW YCIYTH, OCYIIECTBIAETCA B IMOPAAKE,
MPeyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHCTPAaTUBHOIO PErjiamMeHTa.

B ciydae OTCYTCTBMsi OCHOBaHHMii JUId  OTKasa B IpUeMe  JOKYMEHTOB,
MpeyCMOTPEHHBIX MyHKTOM 2.7.]1 aJIMMHHCTPaTMBHOIO pErjaMeHTa, AOJKHOCTHOE
JINII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B T€Ue€HHE OJHOr0 paboHero JHs CO AHs
MOCTYIIJICHHS 3asIBIICHHS, HATIPABISIET 3asIBUTEIIO, YKa3aHHBIM B 3asBJICHAH CIIOCOOOM,
yBeJOMJIGHHE O MOCTYIIEHHU 3asBICHHsI, COlepKalliee BXOMSIIHUHA PerueTpalioHHbIH
HOMep 3asiBEeHHs, ATy MOJyYeHHUs 3asBICHMs, NepeveHb HaMMeHOBaHHH (aHioB,
MpeCTABIEHHBIX K HeMy JA0KYMEHTOB, JaTy MOJy4eHus pesylbTara MyHHIMIATIbHOH
YCITYTH.

3.3.3.4. MWcnonHenue mpoueayp, yKasaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMMHUCTPATMBHOTO perfiaMeHTa, IIpd HaIMYUMM TEXHHYECKOH BO3MOKHOCTH
OCYUIECTBIIAETCA B ABTOMATUYECKOM peKumMe C KCIIOJIB30BaHUEM
ABTOMATH3HPOBAHHON MH()OPMALIOHHON CHCTEMBI, Mpe/HA3HAYEHHON [UIs OKa3aHMs
roCyAapCTBEHHBIX U MYHHUMIIAIBHBIX YCIYT.

3.3.3.5. AJMHHHCTPATHBHblE TpOLEAYpbl, YyCTaHABIMBAaeMble [MyHKTOM 3.3.3
aJMHHHCTPATHBHOTO PErJIaMeHTa, BBIMOJIHAIOTCS B TEYEHHE OJHOr0 paboyero JiHs co
IHs IOCTYIUIEHHUS 3asiBJIEHUs] HA PACCMOTPEHHE.

Pe3yabTaTaMH BBIMOJIHEHHMS aIMUHUCTPATUBHBIX MPOLELYP SIBISIOTCS: NPUHATbIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB MIIM NPOEKT pelueHdsi 00 OTKase B INpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX JUISl [IPEI0CTaBIEHUs MY HULIUITAIbHOH YCIIyTH.

3.4. HanpassieHue Me)KBeIOMCTBEHHbIX 3alIPOCOB B OPraHbl, y4acTBYIOLIHME B
[peIoCTaBIeHUH MYHULHUIIAIBHOK yCIyTr
3.4.1. OcHOBaHHMEM HAauaja BBIITOJHEHHUS aJIMUHUCTPATHBHOW MPOLEAYpPbl SBJIAETCS
[OJTydeHHe JOKHOCTHBIM TULOM (PaGOTHHKOM), YIIOJHOMOYEHHBIM Ha BBIOJHCHNHE
aJIMUHHACTPATHBHON  MpOLEAYypbl, OT  JOMKHOCTHOro  Jjimna  (paboTHuKa),
OTBETCTBEHHOIO 3a [PUEM JOKYMEHTOB, MPUHATHIX OT 3asABUTE/ISi JOKYMEHTOB.

3.4.2. ﬂonmﬂocmoe JMII0, OTBETCTBEHHOE 3a HAalpaB/IeHHe MEXBEAOMCTBEHHBIX
3ampocoB, GOPMUPYET U HAIPABISeT B 3JEKTPOHHOH (popMe MOCPEeJICTBOM CHCTEMbI
MEIKBEIOMCTBEHHOTO HIEKTPOHHOIO B3aUMOJENHCTBUS (MPH OTCYTCTBUM T€XHHYECKOH
BO3MOJKHOCTH - HHBIMH Croco0aMu) 3ampocbl O IPEeNOCTaBICHUH JOKYMEHTOB H
CBEJIeHHH, [PeyCMOTPEHHbIX IIYHKTOM 2.6.5 a/IMMHHACTPAaTUBHOI'O perilaMeHTa.
AJIMUHHUCTPATUBHBIC — NPOLELYPbl, yCTAHABIHBaeMble  HACTOALUMM  [IYHKTOM,
BBITOJIHAIOTCS B IEHD ITPUHSATHSI 3as1BJIEHMs Ha PAaCCMOTPEHHUE.

Pesynpraramu BbITOJHEHHS aAMHHUCTPATHBHBIX MPOLEYp ABIAIOTCA: HaNPaBJICHHbBIC
B OpraHbl BIACTH U (MJIM) [10/1BEIOMCTBEHHbBIC OpraHaM BJIacTH OpraHU3alKH 3alpochl.
3.4.3. CrieqHaJuCThl MMOCTABIIMKOB JAaHHBIX HAa OCHOBAHHMK 3alpOCOB, MOCTYMHBIIMX
yepe3 CHCTEMY ME)KBEIOMCTBEHHOTO JIEKTPOHHOIO B3aHMOJACUCTBUS, MIPEAOCTABIAIOT
3anpaluBaeMble JIOKYMEHTbl (MH(GOPMALHIO) WM HANpPaBJIAIOT YBEAOMJEHHs 00
OTCYTCTBMH TOKyMeHTa W (MiM) MH(OpMaUMH, HEOOXOMMMBIX [JISi MPEJOCTABICHHs
MYHHUIMIATBHON YCJIyTH (anee - yBeJoMieHre 00 oTKase).



AIMUHHCTPATUBHBIE  INPOLEAYPBbI, YCTAHABIMBAEMbIE  HACTOSIIHM  ITyHKTOM,
BBITIOJIHSIIOTCS. B TEUEHHUE [T JHEW CO AHS [OCTYIUIEHHS MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpraHU3aluio, NpeaoCcTaBsole JOKYMEHT U UH(OpMALHIO,
€CJIM HHBbIE CPOKM IMOATOTOBKH M HANpaB/IeHWsl OTBETA HA MEKBEJOMCTBEHHBIH 3a1poc
HE YCTaHOBJEHbl (eJepalbHbIMM 3aKOHAMM, NPaBOBbIMM akTamu [lpaBuTesbcTBa
Pocculickoii Meaepanuui U MNPUHSITEIMH B COOTBETCTBHH C (peAepaabHBIMHU 3aKOHAMHU
HOPMAaTUBHBLIMU NPaBOBbIMU akTamMu PecryOiiku TarapcTaH.

Pesynbpraramy BBIIIOJHEHHS aIMHUHHUCTPATHUBHBIX IPOLEAYD SIBJSIOTCS: JOKYMEHTBI
(cBe/ieHHus1), HEOOXOAMMbIE ISl TPEJOCTaBJIeHUS MYHHUMNAJbHOH Yyciyru, jubdo
yBeJoMaeHHe 00 OTKase, HalpaBlIeHHbIE JO0JKHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a
HaIpaB/IeHUe MEXBEIOMCTBEHHbIX 3aIlIPOCOB.

3.4.4. JlomKHOCTHOE JIMAL0, OTBETCTBEHHOE 3a HAaIlpaB/ieHHe MEeKBeIOMCTBEHHBIX
3arpocoB:

rojlyyaeT 3anpaliyiBaeMble 4epe3 CHCTEMY MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO
B3aMMOJICHCTBUSL JIOKYMEHTBl (CBe/JeHMs), HeoOXOAMMBIE ISl MpPeAOoCTaBIIeHUS
MYHHUILMIAIBLHON yClyrd, 0o yBenomiaeHne o0 oTKase 1pu OTCYTCTBUM JOKYMEHTA U
(unu) uHbOpMALIMM; MPU HAJWYMK OCHOBAHMH, NPEeLyCMOTPEHHBbIX IyHKTOM 2.7.1
AZIMUHUCTPATHBHOIO perjaMeHTa, MOArOTaBIMBAaeT MPOEKT pelleHUs 00 oTKasze B
npuemMe J0KYMEHTOB, HeOOXOAUMBIX [J1s [IPE10CTaBAeHUs] MyHHLMITAJIbHON YCITyTH.
[Ipoexkt pemenuss o0 oTKase B I[pUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
NpeloCTaBIeHHUs] MyHHULMITAJBHOH YCIYTrH, ¢ yKa3aHMeM IpHYMH OTKasa (B ciy4ae,
ecii  OCHOBaHMsl Il OTKasa B IpUeMe JOKYMEHTOB, HEOOXOIHMMBIX JUIs
[IPeIOCTaBIeHMsI MYHHUIIMIIAILHON YCIYyI'H, CBSI3aHbl C HapylIeHWEM YCTaHOBIIEHHBIX
TpebOBaHUI K TakuM JOKYMEHTaM, OCHOBAaHHUs [JIsl OTKasa B IpHeMe [I0KYMEHTOB
JIOJDKHBL coZiepkaTh HH(POPMALHI0O O HAWUMEHOBAaHHHM JOKYMEHTOB (HMHGOpMaluH,
CBEJICHMI), KOTOpble He MpPeACTaBIEHbl, COJAEpKAaT HEJOCTOBEpPHblE MU (MIH)
IIPOTUBOPEYMBLIE  CBEJEHHs, O(QOPMJIEHBI C  HApYLIEHHEM  YCTAHOBJIEHHBIX
TpeOOBAaHMI), HANpaB/IAeTCs Ha COIIACOBAaHKME B  YCTAHOBJIEHHOM  IOpsKe
MOCPEACTBOM CHCTEMbI JIEKTPOHHOIO JOKYMEHTO000pOTA.

CorsacoBaHue IpoekTa pelueHust 00 oTkaze B npueme JOKYMEHTOB, HEOOXOAUMBIX
JUIS  NpeJOoCTaBlIeHWs] MYHHLMNAIbHOM YCIYrH, OCYILIECTBIsSeTCS B IOpsAKe,
peayCMOTPEHHOM IyHKTOM 3.5.3 aAMMHHCTPATHBHOIO PeriaMeHTa.
AJIMHUHUCTPATUBHBIE  MPOUEAYPbl, YCTAHABIMBAEMbIE  HACTOSILUMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JI€Hb [OJIy4eHHSs CBEICHUHI 110 MeXKBEIOMCTBEHHbIM 3aIIpOCaM.
Pesynbraramyu BBINOJHEHUS AAMUHUCTPATHBHBIX [MPOLEAYP SBISIFOTCS: HOKYMEHTBI
(cBeaeHus), HeOOXOAMMBIC A MPEeAOCTABICHUS MYHHULMIAIBHONH YCJIYIH, IPOEKT
peimieHusi o0 oTKaze B IpueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPEJOCTaBJIEHHUs
MYHHULMIIAIBHON YCIYTH.

3.4.5. Mcnonnenue npoueayp, ykazaHubix B myHKTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
perjiamMeHTa, Ipd HaJIMYUKM TEXHUYECKOW BO3MOKHOCTH  OCYIUECTBIAETCA B
aBTOMaTH4YECKOM pexume C - MCIOJb30BaHHEM aBTOMAaTU3UPOBAHHOM
MH(POPMALIMOHHON CHCTeMbl, MpeJHAa3HAYEHHON Ul OKa3aHUs IOCydapCTBEHHBIX W
MYHUIUIIQJIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pEerucTpaluy 3asBleHusl B
COOTBETCTBUM C HACTOSILLIMM aIMUHUCTPATUBHBIM PErIAMEHTOM.

3.4.6. MakcuMasbHBIA CPOK BBINTOJIHEHHs aJMUHUCTPATHUBHBIX MPOLELYDP, YKa3aHHbBIX
B [yHKTe 3.4 aIMUHUCTPATUBHOIO perilaMeHTa, COCTaBIIsIeT MITh pabounux IHEH.



3.5. IloaroToBKa pe3yJibrata MyHHULUIIAJBHON YCIYTH
3.5.1. OcHoBanWeM Hayaja BBLIMOJHEHHs aJAMHUHUCTPATHUBHON NpPOLEAYPHI SBISETCS
MOCTYIJIEHHE OT  JIOJDKHOCTHOTO  JIMLE, OTBETCTBEHHOIO 33  HalpaBJIeHHE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBeJeHHMH), HEOOXOAUMBIX sl
MpeaoCTaBIEHMsI MyHULIMITAJIBHON YCITyTH.
3.5.2. JIoIDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a  IOJArOTOBKY  pe3yjbTaTa
[PeI0CTABIEHUS] MyHHLUIIAILHON YCIYTH: ‘
paccMarpuBaeT CQOPMHUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX /Isi
IpeaoCTaBIeHNs] MYHHUIMIAIBHON YCAyIry; NIPU BBIABICHUH OCHOBAHWH JUIsL OTKas3a B
MpeJOoCTABICHHH  MYHHULMIIAIBHOW  yCJIyrd, yKa3aHHbIX B  IyHKre 2.8.2
a/IMHHMCTPATUBHOIO perjaMeHTa, [1OAr0TaBIuBaeT MPOEKT pelleHus o0 oTkase B
MpefOCTaBIEHHH MYHULMIIAIBHON YyCIyrd; B CIydyae OTCYTCTBHMs OCHOBaHHUH M71s
OTKa3za B TMPeAOCTaBIeHUM MYHMLMIAILHON YCIYIH, [PEeIyCMOTPEHHBIX IYHKTOM
2.8.2 aJIMWHUCTPATUBHOIO perjaaMeHTa, [0 HTOraM paccMOTPEHMS JOKYMEHTOB,
HeOOXOIMMBIX JUIS TPeAOCTaBIeHMs] MYHULMIIAIBHON YCIYIrH, I10AroTasjlinBaer
MPOEKT pe3yJibTaTa MPeAOCTaBIeHUs] MYHWUMIIAJbHOW YCIYTd B COOTBETCTBHU C
nmoanyHkrom 1 mnyHkra 2.3.1 aJAMHHUCTPATHBHOrO perjiaMeHTa; HarpaBJIsgeT
[10/IrOTOBJIEHHBIH POEKT pe3ylbTara MpeAoCTaBleHUs MyHMLMNAIbLHOW yC/Iyrd Ha
COrjlacoBaHHe B YCTAHOBJIEHHOM [OPs/JKE IIOCPEACTBOM CHCTEMbl 3JIEKTPOHHOI'O
NOKyMeHTooOOpoTa.
AJIMAHUCTPAaTHUBHBIE  [POLEAYpHI, YCTAHABJIMBAEMble  HACTOSLUMM  ITYHKTOM,
BBITIOJTHSIIOTCS B TE€UEHUE JIBYX paboUuX JHEMH.
Pesynbratamy  BBITIOJHEHWS AAMHMHMCTPATUBHBIX [POLEAYP SIBJSIFOTCS: IPOEKT
pelieHus 00 0TKa3e B MPEJOCTABICHUH MyHHIMIAILHOH yeiyru (npuioxenue N 4 K
HACTOSIIEMY AJIMHHHUCTPATHBHOMY perJlaMeHTY), MPOEKT pasbsCHEHHs (IPHIOKEHHE
N 2 K HACTOSIIEMY aIMHHUCTPATUBHOMY PErjlaMeHTy).
3.5.3. CornacoBaHMe M TOANUCAHUE [IpOEKTa pe3yjbTaTa MNpPeA0CTaB/ICHH
MYHULUITATBHOH — yCIayrd  (jajee - TMPOEKTbl JIOKYMEHTOB) OCYIIECTBIISETCS
PYKOBOJIMTE/IEM CTPYKTYPHOI'O [0Jpa3/ie/ieHus, OTBETCTBEHHOIO 3a MOJArOTOBKY
pesyibTaTa MyHHLHIAIbHON yciyrd, 3amectuteneMm Pykosoxutenst Oprana,
PykoBoaurenem Oprana.
[ToaroToBiaeHHbIe MPOEKTHl AOKYMEHTOB, MMEIOIIME 3aMe4YaHHs, BO3BpaLLAOTCs Ha
n0paboTKy JIMIly, OTBETCTBEHHOMY 3a IIOJATOTOBKY pe3yjbrara MyHHLMIAIbHOMH
yeinyrd. [locne ycTpaneHus 3aMedaHuil IpOEKThl JOKYMEHTOB MOBTOPHO MEpeNarTCs
IU1S1 COIIaCOBAHMsl M ITOJIITMCaHHS.
PykoBoautens Oprana npu paccCMOTPEHHH [IPOEKTOB JOKYMEHTOB IPOBEPSET
coOI0/IeHHe aJIMUHUCTPATUBHOTO perjaMeHTa JOKHOCTHBIMU Jinnamu Oprana B
4aCcTH CPOKOB BBIIOJIHEHMsI aIMUHUCTPATUBHBIX IIPOLIETYP, HX MOCIS10BaTeILHOCTH 1
MOJIHOTBI, HAIMYMS COIVIACOBAHHM YIOJIHOMOYEHHBIX JO/DKHOCTHBIX aull Oprana B
CHUCTEME JIEKTPOHHOI'O JI0KYMEHTO000poTA.
B cnydae BbisiBIeHHs HApyLIEHHUH B YacTH CPOKOB BBIMNOJHEHUs aAMHUHUCTPATHBHbBIX
MpoLeayp, HX TMOC/IEA0BATENLHOCTH U MOTHOTH PykoBoauTesns Oprana MHHLMHPYET
NPUBJIEYEHHE K OTBETCTBEHHOCTH JIHL, JOMYCTHBIUMX HApPYILUCHHS, B COOTBETCTBUU C
IMYHKTOM 4.3 aAMUHUCTPATUBHOIO perjiaMeHTa.
AJIMHHUCTPATHBHBIE  MPOLEAYPbl,  YCTAHABIMBACMbIE  HACTOSIIHM  ITYHKTOM,



BBITTOJTHSIFOTCS B TEUCHME ABYX paboumX AHEH.

Pesysibratamu BBIITOJHEHUS! aJIMUHUCTPATUBHBIX IPOLEAYp SBISIOTCS: pelieHue 00
OTKaze B MPeAoCTaBIeHUH MYHULIMNAIBHON yeiayry (npuioxenue N 4 K HacrosLemy
aIMHUHHUCTPATUBHOMY peIJIaMeHTy), NMUCbMEHHOe pa3bsicHeHus (npunoxenue N 2 K
HACTOSILIEMY a8JIMUHUCTPATUBHOMY perjaMeHTy).

3.54. VcnonHeHue  npoueayp, YKazaHHbIX B HOyHkKtax  3.5.2, 3.5.3.
aJIMUHUCTPATUBHOIO  perjaMeHTa, T[pH HaJIMYMKM TEXHHUYECKOH BO3MOKHOCTH
OCYLLECTBIISETCS B aBTOMaTH4E€CKOM pexume C HCII0JIB30BaHHUEM
aBTOMAaTU3UPOBAHHOH MH(MOPMALMOHHON CHCTEMBbI, MPEJIHA3HAYSHHON Ul OKa3aHMsl
rocy/JapCTBEHHBIX U MYHULIMIIAILHBIX YCIYT.

MakcuMasIbHbI CPOK BLINOJHEHUS aIMUHUCTPATUBHBIX HPOLEAYP, YKA3aHHBIX B
MyHKTe 3.5. aAMMHUCTPATUBHOI'O PETJIAMEHTa, COCTABIISIET YeThIpe paboumx JHs.

3.6. Bripaua (HanpasieHue) 3asiBUTENIO pe3y ibTaTa MyHHULIMIIAIBHOH YCIYTH
3.6.1. OcHoBaHMeM Hauaja BBINOJHEHUS AJAMHHUCTPATHUBHON NPOUELYPHI SIBIISIETCSI
[0JIy4eHHe JOJKHOCTHBIM JTHLOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE
aIMHHUCTPATUBHOM IPOLEAYPbl, NOKYMEHTA, MOATBEpP)KAAIOLIEro MNpeaoCTaBIeHue
MYHHIMII&JIbHOHN YCITYTH.

3.6.2. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bbl/lauy (Hanpas/ieHHe) J0KYMEHTOB!
o0ecrie4nBaeT PerucTpalli0 M BHECEHHME CBEJIEHMH O pe3ylibTaTe [PeJoCTaBJICHUSI
MYHHLMITAJIBHOH yCIIyTrH B MOJICUCTEMY BeJleHHUs JIOKyMEeHTaLuu
aBTOMAaTH3UPOBAHHOH MH()OPMALMOHHON CHCTEMBI, NpeJIHa3HAYeHHOH Ul OKa3aHusl
rOCyJapCTBEHHBIX M  MYHHMLMIIAJIBHBIX  YCINyr; M3BellaeT 3asiBUTeNst  (ero
[IPEJCTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asiBJIEHMH, O pe3y/bTaTe MpeaoCTaBIeHMs!
MYHHULUIIAIbHON YCIYI'd M O BO3MOJKHOCTH IOJIyYEHHs pe3ylbTaTa MpedoCTaBICHUs
MyHULMOANbHOH yciayru B Oprane uau B ML,

Mcrnonnenne npouenyp npu HaIWYUM TEXHUYECKOH BO3MOMKHOCTH OCYLUECTBIISETCS B
aBTOMAaTHYECKOM pexume C MCII0Ib30BaHUEM aBTOMaTU3UPOBAHHOM
MH(OOPMALMOHHON CHCTEMBI, IpeJHA3HAYCHHOH /IS OKa3zaHWs I'OCYIapCTBEHHBIX H
MYHUUHUIATbHBIX YCIYT.

AJIMUHHCTPAaTUBHbIE  [POLEAYpPbl, YCTAaHABIMBAEMble  HACTOSILMM  ITYHKTOM,
BBIITOJIHSIIOTCS. B Te4YEeHHE OJHOro padouero JAHs CO JAHs IOANMCAHUS JOKYMEHTa,
SBIISIOLLIEr0Cs! pe3ybTaTom [peloCTaBIeHHUs MYHHULMIIATbHOH YCIIYI'H,
YIIOJIHOMOYEHHBIM JOJIKHOCTHBEIM oM Oprana (Opranom).

Pesynpratamy BBITIOJTHEHUS! aIMUHUCTPATHBHBIX IPOLEAYP SBISIIOTCS: PasMELLEHHE
CBEAEHMH O  pesyibTare  MpeNoCTaBlICHHs  MYHMUMIAIbLHOH  yCIyrm B
MHOOPMALMOHHBIX CHUCTEMax, U3BelleHWe 3asBuTellss (ero npejacTaBuTels) o
pe3ylipTaTe NpeJoCTaBIeHUs] MyHULMITAIBHON YCIyry U crnocodax ero noaydeHus.
3.6.3. Ilopsiioxk BelAauu (HAMpaslIeHHs) pe3yiibTaTa MPeaoCTaBIeHUs MyHULMITAJIbLHOH
YCIIyTH:

3.6.3.1. [1pu oOparueHuu 3asBUTes s 3a pe3ybTaTOM MyHUUMNAILHOR yeiayru B MO,
paboTHUK M®LI BblaeT 3asBUTENO pe3yJbTaT MYHULUNAIBHOH yciyru B Qopme
SK3EMIUISIpa 2JIEKTPOHHOrO JoKyMeHTa Ha OymaxkHoM Hocutene. [lo TpeboBanMiO
3asIBUTEJISE BMECTE C IK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HoOcHTelle
eMy I[PeJIOCTABJIAETCS IK3EMIUISIP JIEKTPOHHOrO JAOKYMEHTa IyTeM ero 3arucu Ha
CbEMHBIA HOCHTENL HMH(MOPMALMKM WM HANpPaBICHUs DK3EMIUIsIpa 3JEKTPOHHOIO



JIOKYMEHTa MO 3JeKTPOHHOH moure B aiapec 3asaBuTend. [Ipu 3amucu Ha CbeMHBIH
HOCHTENIb HHPOPMALMK WIIM HATPABIEHUH 3K3EMILIspa 3JeKTPOHHOIO AOKYMEHTa, Ha
OCHOBE KOTOPOIr0 COCTaBIeH IK3eMIUISP 3JIEKTPOHHOIO JOKyMeHTa Ha OyMa)HOM
HOCHUTEJIe, M0 JJIeKTPOHHOM MOYTe WAEHTUYHOCTb TaKOro JK3eMIUIspa 3JIEKTPOHHOIO
JOKYMEHTA 3K3eMIUISIPY 2JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHUTEIe
3aBepsieTCsl  YIIOJHOMOYEHHBLIM  COTPYAHMKOM C  HCIOJIB30BAHHUEM  YCHUIIEHHOM
KBaJU(PULUPOBAHHOM 2JIEKTPOHHOM ITOITUCH.

AIMHUHUCTPATUBHbIE  IIPOLEAYPbI, YCTAHABIMBAEMbIE  HACTOSILMM  ITYHKTOM,
BBIMIOJIHAKOTCS B IOPSIAKE OYEPEeJHOCTH, B J€Hb NPUOBITHS 3asiBUTENsI B CPOKH,
yCTaHOBJIEHHbIE periaMeHToM padorsr MOI,

Pesynbraramy BbINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: (QUKcalMsl
(akTa BbIAYM pe3yJibTara MpeAocTaBleHus MyHUuunaabHo ycayru B AUC MOL,
pe3yNbTaT MpeloCTaBlIeH|sl MyHULIUNATbHON YCIIYTH, BBIAAHHbBIN 3asBUTEIIIO.

3.6.3.2. Ilpu obpaienuu 3asBUTEIs 3a pe3yJbTaTOM MYHHULHMIAIBHON YCIyrd depes
PecnyOnukaHckuid  mopraj  3asBUTEN0 B JIMYHbIH KaOMHET aBTOMAaTU4eCKH
HAlpapiIseTcs  JICKTPOHHBIH  00pa3  [OKyMeHTa, SBISAIOLLIErocs  pe3ybTaToM
npeaocTaBIeHUs MYHHULIUTIATIbHOH YCIIyTH, [1O/ITHCAHHBIH YCHJICHHOH
KBAJIM(PULHUPOBAHHON 2JIEKTPOHHON [MOAIMCHIO YIIOJIHOMOYEHHOI'O JIOJKHOCTHOIO
nuua Oprana (Oprasom).

AJIMUHUCTPATUBHBIE  INPOLEAYPbl, YCTAHABIMBAEMBbIE  HACTOSILIHM  I[IYHKTOM,
BBIIIOJIHSIIOTCS. B [IeHb MOAMNMCAHUS JOKYMEHTA, IOITBEPIKIAIOUIEr0 IIpeocTaBlieH e
(0TKa3 B  IMPENOCTaBIEHHUM)  MYHMLMIAIBHOW  YCIYrd,  YIOJHOMOYEHHBIM
J0/KHOCTHBIM uiioM Oprana (Opranom).

PesynbraTtamMy BBINOJIHEHUS aIMHUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: HAIpaBlieHHEe
(npenocrabiieHde) € UCIoJIb30BaHWeM PecnyOiaukaHCcKOro rmnopranga  3asiBUTEIIO
JOKYyMEHTa, MOATBEpIKIAlOLIero INpeAoCTaBlIeHHue MYHHLMNAIbHOM YCIyru (B TOM
4HCIIe OTKA3 B IPEIOCTaBICHUH MYHHULUIIATILHOM YCIIYTH).

3.6.3.3. Ilpu oOpamienuun 3asiBUTENsi 3@ pPe3yJbTATOM MYHHULHUIAILHOH YCIYrd B
OpraH, J0/DKHOCTHOE JIML0, OTBETCTBEHHOE 3a Bbljauy (HarpaBieHHe) JOKYMEHTOB,
BBIJACT 3asBUTENIO pe3ysbTaT MyHULMNadbHOH ycnyrd. [To tpeGoBanuio 3asBuTels
BMeCTe ¢ IK3EMIUISIPOM  3JICKTPOHHOIO JOKYMEHTa Ha OyMa)kHOM HOCHTeNle emy
NPEJOCTABISETCS. JK3eMIUISIP JJEKTPOHHOIO [JOKYMEHTa IIyTeM €ro 3alucd Ha
CBEMHBIH HOCUTENb HH(GOPMALMKM WIH HAIpaBIeHHUs] HK3EMIUIspa 3JIeKTPOHHOIO
NOKYMEHTa IO 3JIeKTPOHHOM IoYTe B afpec 3asiBUTEIS.

AJIMUHUCTPAaTHBHbIE  NpOLEAYpPbl, YCTaHABIMBAeMble  HACTOSIIMM  IIYHKTOM,
OCYLLECTB/ISIIOTCSL B [OPsi/IKE OYepeaHOCTH, B JeHb NpPUOBITHS 3asBUTENsI B
cooTBeTcTBUHU ¢ [IpaBuiiaMy BHYTpeHHEro Tpy10Boro pacnopsaka Opraua.
PesynpraToM BBINOJHEHUS! aAMMHHCTPATUBHBIX [POLEAYP SBISIOTCS: (QUKcaLus
(¢akTa BbLAAYM  pe3ysibTara  TIPEJACCTABIEHUS  MYHULMIAIBHOW  YCIyrd B
aBTOMAaTU3UPOBAHHOH MH(OPMANMOHHONW cucTeMe, NMpeaHa3HAYEHHOH [UIsl OKa3aHWHs
rocyaapCTBEeHHBIX H MYHHIIHIIANbHBIX YCIIYT., '

3.7. McnpaBneHue TeXHUYeCKUX OLIHO0OK
3.7.1. B caydae oOHapy’KeHMsI TeXHHYECKOH OIIMOKH B JOKYMEHTE, SIBJISIFOLLEMCS



pe3yJIbTaTOM MYHHUMIIAIBHON yCIyId, 3asBUTe]b HanpasiseT B Opran 3asBieHue 00
MCIpaBlIeHUM  TeXHH4Yeckol omuOku (mpuiokenne N 1 K HacTosiemy
aIMMHUCTPATUBHOMY pPErjlaMeHTy); JOKYMEHT, BbIIaHHbIH 3asBUTENIIO KaK pe3yibTar
MYHHIMIIAIBHOM YCIYTd, B KOTOPOM COIEPIKUTCS] TeXHUUYEecKas: olInOKa; JOKYMEHTBI,
UMEIOIIHe IOPUANYECKYIO CUIY, CBUAECTENLCTBYIOLIME O HAJIMYMH TEXHUYECKOH
OLLIMOKH.

3asBreHUe 00 HCNPABIEHUHM TEXHWYECKOH OLIMOKM B CBEACHMSIX, YKa3aHHBIX B
JOKYMEHTE, sBJISIIOLLUEMCs  PE3yJbTaTOM  MYHHLMIIAJIBHONW YCIYyTH, TOJaeTcs
3asBUTENIEM (YTIOJIHOMOYEHHbBIM IIpe/ICTaBUTesIeM) [10YTOBBIM OTIIpaBiIeHUEM (B TOM
YHUCNe C HCIONB30BaHHMEM OJJIEKTPOHHOM mouThl), nubo uepe3 PecrnyOaukaHckuit
nopran uau MOLI,

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpUEeM JOKYMEHTOB, OCYILECTBIISAET
MpreM 3asBJiIeHus] 00 UCTIPABICHUH TeXHUYECKOH OLIMOKH, peruCTpUpyeT 3asBlIeHHe ¢
MPUIOKEHHBIMHM JOKYMEHTAMHU U MepeJaeT UX A0JKHOCTHOMY JHULY, OTBETCTBEHHOMY
3a 00paboOTKy JOKYMEHTOB.

AJIMUHHUCTPATUBHbIE  NPOLEAYPbl, YCTaHaBIWBaeMble  HACTOSILIMUM  IIYHKTOM,
BBIIMOJIHSIIOTCS B TEYEHUE OJJHOr0 padoyvero AHA ¢ JaThl PErHCTPALIUK 3asiBIICHU.
Pe3ynbraraMi BBITIOJHEHUs] aJMHHUCTPATUBHBIX MPOUEAYP SABJSIOTCS: NPHUHATOE H
3aperMCTPUPOBAHHOE 3asiBJIEHUE, HAIllpaBIIEHHOE HA PACCMOTPEHHE IOJDKHOCTHOMY
JIULLY, OTBETCTBEHHOMY 3a 00paboTKy JIOKyMEHTOB.

3.7.3. JIo/DKHOCTHOE JIMLO, OTBETCTBEHHOE 32 00paboTKy L0KYMEHTOB, paccMaTpuBaeT
JOKYMEHTbI M B LEJSAX BHECEHUs MCIpPaBICHUNH B JOKYMEHT, SBISIOLLIMHICS
Pe3yJIbTaTOM IPeOCTaBIEHHUsT MYHHULMIIAIBLHON YCIIYI'H, OCYLIECTB/SET NPOLEaypbl,
NpeayCMOTPEeHHbIe MYHKTOM 3.5 aJAMWHUCTPATHMBHOIO perjiamMeHTa, W BbIAAET
MCIPaBIEHHBIH AOKYMEHT 3asiBUTENO (YIOJIHOMOYEHHOMY IIPEACTABUTENIO) JIMYHO
[IOJ1 POCITUCH C U3BSTHEM Y 3asiBUTENs (YIIOJHOMOYEHHOIO [IPeACTaBUTelIsl) OpUTrHHala
JIOKYMEHTa, B KOTOPOM COJIEPXKUTCS TeXHU4YecKas oluOKa, WIM HarpasiseT B ajpec
3asiBMTEJIsl [IOYTOBLIM OTIIPABIEHUEM (IIOCPEJACTBOM 3/JAEKTPOHHOH IOYTHI) MHUCBMO O
BO3MOXKHOCTH [OJIYYEHHsl JOKYMEHTa Ipu IpejoctaBieHun B OpraH opurdHasa
JIOKYMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUUYeCcKast OlIuOKa.

AIMHHUCTPATHBHBIE  IPOLEAYPbI, YCTAHABIMBAEMbIC  HACTOSLUMM  IIYHKTOM,
BBIMOJHAIOTCS B TeYeHME JBYX pabouux AHel rocne oOHapy»KeHUs TEXHHUYECKOM
omMOKH MK MOJIy4eHHUs OT Jio0Oro 3auHTEPEeCOBAHHOIO JiMLa 3asiBJCHUs O
JOITyLIeHHOM oIrOKe.

PesynpTaramMy BbIMOJTHEHHUS] aJIMUHUCTPATUMBHBIX MNPOLEAYP SBIISIIOTCS: BbIAAHHbIH
(HarpaBJeHHBIN ) 3assBUTEIIIO JOKYMEHT.

4. [Mopsiiok 1 GopMBI KOHTPOJIS 3@ MPeOCTaBICHUEM MYHHULIUIIAIBHOR YCIyTH
4.1. TTopsnok ocylIecTBISHUs TeKYIEro KOHTPOJIs 3a COOIIOACHUEM U HCITOTHeHHEM
OTBETCTBEHHBIMHU J10JDKHOCTHBIMH JIMLIAMHU [10JIOKEHUH aJIMUHUCTPATHBHOTO
perjiaMeHTa ¥ MHBIX HOPMAaTHBHBIX MTPABOBBIX AKTOB, YCTaHABIUBAIOLIUX TPeOOBaHMsI
K MPe0CTaBACHUIO MyHULIMNIAILHON YCIYTH, a TaK)Ke IPUHSITHEM UMHU peLUeHUH
KoHTposib 3a MOJHOTON M KayecTBOM IPeJOCTaB/IeHUsl MYyHULMIAIBHON YCIyTH
BKJItO4aeT B ce0s BblsiB/IeHME W yCTpaHEHME HapylUeHUN [1paB 3asiBUTENEH,
[IPOBEJIEHHE [POBEPOK COOJIOJEHHs MpOLedyp [peAOCTaBIeHUs] MYHHULMIAIbHOMN
yCIIYrd, NOATOTOBKY pelueHui Ha neicTBus (0e3aelcTBUE) NOJKHOCTHBIX JIHLL OpraHa



MECTHOI'0 CamOyIlpaBJeHus.

@opMamMu KOHTPOJS 3a COOJIIOJEHHUEM HWCIIOJHEHHS aJIMHUHUCTPATHBHBLIX IPOLELYP
SIBJISIIOTCS:

1) mpoBepka M COIJIACOBAaHHME IMPOEKTOB [JOKYMEHTOB I10 IIPEJIOCTABIEHHIO
MYHHULHIAIBHON yCIyTrH;

2) mpoBOJIMMBIE B YCTAHOBJIEHHOM IOPsI/IKE IIPOBEPKH BeJAEHHS J€JI0IIPOU3BOACTBA,

3) mpoBejieHMe B YCTAHOBJICHHOM IOpsiIKE€ KOHTPOJbHBIX MPOBEPOK COOIIOACHUS
[poLenyp MpeoCTaBIeHHsI MyHULUIIAIIbHOH YCIYTH.

B 1Lie/sX TeKyIIero KOHTPOJISi MCIIONb3YIOTCS CBEISHHS, HMEIOIIHECs B JIEeKTPOHHOI
0ase JaHHBIX, CiyXkeOHasi KOPPEeCHOHJAEHLHMs, YCTHasi U MHCbMEHHas WH(pOpMaLKs
JNOJDKHOCTHBIX JIML, OCYLUECTBISIOIIMX BbINOJIHEHWE aAMUHUCTPATUBHBIX [POLEAYP,
KYpHaJjibl yueTa COOTBETCTBYIOIIMUX JIOKYMEHTOB U JApyrHe CBeJAeHHUsI.

Jns ocyluecTBICHUST KOHTPOJISL 3a COBEpPLUCHHUEM JEHCTBHH IpPH MPeLoCTaBIeHHH
MYHHULUIIABHON YCIYIM W I[PUHATUM pelIeHUH PYKOBOAUTENIO OpraHa MeCTHOIO
CaMOyYIpaBlIeHUsl MPEJACTABIISAIOTCS  CIPaBKU O pe3yiabTrartax IpeJoCTaBIIeHUs
MYHULMIIAIBHON YCIIYTH.

O cnydasx M NpUUMHAX HApyLIEHHs CPOKOB, MOCIEJ0BAaTEIbHOCTH W COAEpIKaHMsI
aJIMAHHCTPATUBHBIX [POLEAYP [AOHKHOCTHBIE JIML@ HEMEIJICHHO HHQOPMUPYIOT
PYKOBOAMTEINsl OpraHa, I[peAoCTaBIAIOLIer0 MYHULMIIAIBHYIO YCIyry, a Takike
NpeAlpUHAMAOT CPOYHBIE MEPEI 110 YCTPAaHEHUIO HapYILIEeHHH.

Texyuwuil KOHTPOJIb 3a COOMIOIEHHUEM TTOCIIeI0BATEIIbHOCTH AEHCTBHM, ONIpeaeeHHbIX
aJAMUHUCTPATUBHBIMM [IPOLEAYPaMU 110 MPEJOCTABICHHUI0O MYHULHUIIAIBHON YCIYyIH,
OCYLLECTBIISIETCS 3aMeCTHUTEeJIeM PYKOBOJIMTEIs OpraHa MeCTHOI0 caMoyIlipaB/ieHHs,
OTBETCTBEHHbIM 34 OpraHu3aluio pabdoThl MO MPeJOCTAaBICHUIO MYHHULMNAIbHON
yCIIYrH, HaYaJlbHUKOM OT/[eJa, OCYLUECTBIISIOLLEro OpraHuM3auuio padoTbl 110
[peA0CTaBIEHUI0 MYHULIMIIAJIBHON YCIIYTH.

[lepeyeHb  JAO/UKHOCTHBIX — JIML,  OCYLUECTBISIIOLUMX  TEKYLIHH  KOHTPOJIb,
YCTaHABIMBAETCs MOJOXKEHHUAMHA O CTPYKTYPHBIX MNOJApAa3/eieHUusX opraHa MeCTHOIo
caMoOyTipaB/IeHUs U JO/DKHOCTHBIMH perjlaMeHTaMHU.

4.2. TopsiioK ¥ NepUOIUYHOCTb OCYILLECTBIeHUs [JIAHOBLIX U BHEIJIAHOBBIX [IPOBEPOK
IIOJIHOTBI U Ka4yeCTBa MPeJOCTABICHHUS MyHUIIMIIAIBHON YCIIYTH, B TOM YHCIIE OPSL0K
u (1)0[)1'\/15] KOHTPOJIA 3@ [1OJIHOTOH W KauyeCcTBOM Pe0CTaBIEHHs] My HUIUITAIbHON
yCIIyTH

4.2.1. KouTposap 3a NOJIHOTOH M Ka4eCTBOM IPElOCTaB/ICHUS MyHHULIUIIAAbHON YCIIYTH
ocyulecTBIIsieTcs: B (hopmax:

| ) npoBeieHH s IPOBEPOK;

2) paccMoTpeHust xano0 3asBuTesieil Ha aeicTBus (Oe3neiicTBue) OpraHa, a Takke -Ux
JOJDKHOCTHBIX JIML, MYHHULMITAJIbHBIX CIIYKaLHX.

4.2.2. B nensx ocyLUeCcTB/IEHMs KOHTPOJIst 3a [10JIHOTOW M Ka4eCTBOM IIpeJOoCTaBIIeH s
MYHULMIAIBHON yCIYTH [MPOBOJAATCS IU1aHOBbIE M BHeMIaHoOBble npoBepkH. [lopsiiok
U MEepPUOJMYHOCTh OCYILECTBJICHHUS IJIaHOBBIX IMPOBEPOK YCTAHABIMBACTCS IIAHOM
pabotel Oprana. [lpu nposepke MOTryT paccMaTpUBaTLCs BCE BOIPOCHI, CBSA3AHHbLIE C
[peJ0CTaBIeHHEM MYHULHUIIAIbHOH yCIyrd (KOMIUIEKCHbIE IIPOBEPKM), WIIH
OTJIEJIbHBIA BOIIPOC, CBA3aHHBIM C MPEJOCTABIEHUEM MYHULMOAIBHON YCIYTH



(temartnueckue npoBepkH). [IpoBepka TakKe MOMKET MPOBOAMTBECHA IO KOHKPETHOM
kanobe 3asBUTENS.

4.2.3. BHenaHoBbie MPOBEPKH MPOBOAATCS B CBSI3U C MPOBEPKOM YCTPAaHEHMs! paHee
BBISIBIGHHBIX HapyLI€HWH aJIMHHUCTPAaTUBHOIO perjaMeHTa, a TakKe B Ciydae
nojiyyeHus >kano0b 3asiBurenell Ha JeiictBus (OespeiictBue) Oprana, a TakkKe HX
JTOJIKHOCTHBIX JIMLL, MYHHULMIIABHBIX CITYKaLKX.

4.2.4. PesynbTaThl NPOBEPKUM OQOPMISIIOTCS B BUAE aKTa IPOBEPKH, B KOTOPOM
VKa3bIBalOTCs BBISIBIEHHBIE HEJOCTATKH U MPEJIOKEHHS 110 UX YCTPAHEHHIO.

4.3. OTBEeTCTBEHHOCTh JOJIKHOCTHBIX JIML OpraHa, [peJoCTaBIISOLLErO
MYHULMITAILHYIO YCIIYTY, 3a pelueHus U AedcTBus (Oe3aeiicTBure), IPUHUMAEMBbIE
(ocyuiecTBisIeMBblE) UMU B XOJ€ NIPEJI0CTABICHUS MYHHUIIUIIAIBHONH YCIyTH
[To pesyibTaTam NpOBEAECHHBLIX MPOBEPOK B CJy4yae BbISABJICHUS HapyILIEHWH IpaB
3asiBUTEJIe BUHOBHBIE JIMLA TIPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C

sakoHoarenbeTBoM Poccuiickoit Denepauuy.

PykoBoautens opraHa MeCTHOIO CamOyIlpaBjieHUss HeCceT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBJICHUH.

PykoBoauTens (3aMeCTUTENb PYKOBOIUTENS) CTPYKTYPHOI'O IMOJApa3feseHus opraHa
MECTHOI'O0 CaMOYIIpaBjieHHsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEeMEeHHOe M (MIIM)
HeHajlJiexxallee BbIMOJIHEHUE aJMUHUCTPATUBHBIX NEHCTBUMH, YKa3aHHBIX B pasjene 3
aJIMUHHUCTPATUBHOI'O perjlaMeHTa.

JLOJKHOCTHBIE JIMUA W HMHble MYHUUMIAIbHBIE CIY)KalllMe 3a pEeLUeHUs] W JEeHCTBUs
(Oe3meiicTBue), TNpUHMMaeMble (OCYLIECTBJSIeMble) B  XOJA€  HOpPeJOoCTaBIICHHS
MYHULUIIATBHOH yCIIyTHu, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOATEJIbCTBOM ITOPSIIKE.

4.4, TonoxeHusi, xapakrepusytoune TpedoBaHus K NOpsiJIKY ¥ (hopMaM KOHTPOJIA 3a
peJoCcTaBAeHHeM MYHHMLIUIIAILHON YCIyTH, B TOM YMCJIE CO CTOPOHbBI MPaX/1aH, HX
00beIMHEHUH U OpraHu3alHuy
Kontposb 3a npejpocraBieHMeM MYHUUMNAILHON YCIYIM CO CTOPOHBI IpaxiaH, ux
oObeAMHEHUI M  OpraHu3alui, OCYLIECTBISIETCS I[OCPEICTBOM  OTKPBITOCTH
JIeSTe/IbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJIeHWsT IpH  [PeAOCTaBlIEHHH
MYHULMMAIBHOM  YCIYTH, [OJYYeHHs [OJHOH, AKTYalibHOM M JIOCTOBEPHOI]
MH(OpMaLMK O TIOpsiZIKE NMPefOoCTaBlIeHUs] MyHULHUIAIbHOH YCIYTHM W BO3MOMKHOCTH
nocyneOHOro paccMmoTpeHuss oOpauieHui (kano0) B mpouecce INpeaocTaBiIeHUs

MYHULIMIIATBHOHN YCIIyTH.

5. JlocyneOunbiit (BHecyaeOHbIHN) opsjioK 00kaloBaHus pelueHui 1 1eHCTBHN
(Oe3nelicTBusl) opraHa, IpeJ0oCTaBIsSIOWEro MyHULMITAJIIBHYIO YCIYTY,
MHOrO(YHKIIMOHAIBHOIO LIGHTPA- NPe10CTaBICHUs [OCY AapCTBEHHbIX U
MYHULMOAABHBIX YCIYT, OpraHM3aluii, yKa3aHHbIX B 4acTu 1.1 ctatbu 16
Denepanproro 3akoHa N 210-P3, a Taxke WX JOIKHOCTHBIX JIUIL, MYHHULIHUIATbHBIX
ciIyKalux, pabOTHUKOB
5.1. 3asBuTeNH MMEIOT NpaBO Ha oOKaloBaHHE B JOCYAeOHOM MOpsAKE pelleHUH U
nercTBui  (Oe3eMcTBUS) OpraHa, INpPedOCTaBISIOLEr0 MYHULMNAIBHYIO YCIYyry,



JIOJDKHOCTHOT'O  JIM@ OpraHa, MpeAoCTaBIAIOMIEr0 MYHHLMIIAIbHYIO  YCIYIY,
MYHULMIAIBHOTO  CIy’JKAlllero,  PYKOBOJAUTENss  OpraHa,  I[IPeJOCTaBJIsSOIIETO
MYHHULUNAIbHYIO yciyry, MHOTO()YHKLIHOHAIBHOTO LIEHTpA, paboTHuKa
MHOTOYHKIHOHAJIBHOTO LEHTpa, OpraHu3auuid, IpeayCMOTPEHHBbIX YacTeio 1.1
cratbit 16 Penepanbuoro 3akona ot 27 uroist 2010 rona Ne2 10-D3 «O06 opranusanuu
[pPeJOCTaBIEHUsS] TOCYJAapCTBEHHbIX K MYHULMIANbLHBIX YCIYyD», a TaKke uX
pabOTHHUKOB.

3asBUTENb MOKET 00PAaTUTLCS C JKaJ000M, B TOM YHUCIIE B CIEAYIOLIMX Caydasx:

1) HapylleHHe CpOKa perdcTpalyM 3arnpoca O IPeJOCTaBIeHHWH MYHMIMIIAJIbHOM
yCIYTH, 3ampoca, ykazaHHoro B cratee 15.1 PenepansHoro 3akona ot 27 uioas 2010
roga Ne210-®d3 «O0 opranuzauMu NOpefoCTaBlIeHUs T[OCYAapCTBEHHBIX U
MYHHULUNAIbHbIX YCIYI»;

2) HapylleHue CpoKa MpeaoCTaBlIeH!sI MyHHUIMIIAIbHOM ycayru. B ykazanHOM cayuae
nocynebHoe (BHecyaeOHoe) oOkanoBaHue 3asBUTENIeM PelleHUd W JedcTBUi
(Oe3neiicTBHsI) MHOrO(QYHKIIMOHATIBHOTO LIeHTpa, pabOTHHKA MHOIO()YHKLMOHAIBHOTO
LIEHTpa BO3MOKHO B Cilydyae, e€c/id Ha MHOIMO(QYHKUMOHAIbHBIM LIEHTP, peLleHUs U
JedcTBUs  (Oe3neicTBUME) KOTOPOro OOKalyroTCs, BO3JIOKE€Ha (DYHKLMSA 110
NPEOCTABICHHIO COOTBETCTBYIOIMX MYHHUUMIAIBHBIX YCIYyTr B IOJHOM 0ObeMe B
nopsizike, onpejaeneHHoM dacTteio 1.3 crarbu 16 DexnepanbHOro 3akoHa ot 27 Mo
2010 ropma Ne210-®3 «O0 opraHuzaluMy [pPeJOCTaBICHHUSl [OCYJapCTBEHHbIX M
MYHHULHUNAJIBHbBIX YCIyI»);

3) tpeGoBaHue y 3asBUTENsI [JOKYMEHTOB HJIM HH(pOpMaLHUM JHOO OCYLIECTBIEHHS
JIeCTBUH, TMpeACTaBlIeHUe WM OCYILIECTBIEHHE KOTOPbIX “HE IPeayCMOTPEHO
HOPMATUBHBLIMK [PaBOBbIMH akTaMu Poccuiickol ®Pexnepauv, HOPMAaTUBHbIMH
npaBoBbIMM akTamu PecrnyOnuku TarapcraH, MyHULHUIIANIbHBIMH PABOBBIMU aKTaMH
JUTS1 IPEIOCTAB/ICHUS MYHULIUIIAJIbHOM YCIIYTH;

4) orkaz3 B InpueMe JOKYMEHTOB, IIPeJI0CTaBJIeHHE KOTOPBIX IIPeLyCMOTPEHO
HOPMATUBHLIMM IpaBOBbIMM akTamu Pocculickot denepauuu, HOPMaTHBHBIMH
npaBoBbIMM akTamu PecrnyOnuku TarapcraH, MyHULMIIANbHBIMU [IPABOBBIMU aKTaAMH
JUISL IPEJIOCTABICHUSI MYHULIMIIAILHOM YCIIYTH, Y 3asiBUTEJIS;

5) oTka3 B MpenoCTaBlIeHUH MYHMIMNAIbHON YC/IYrd, €CJIM OCHOBaHHMS OTKa3a He
[peAyCMOTPEHbl (pe/IepalbHbIMU 3aKOHAMU U [PHHATBIMU B COOTBETCTBHU C HHMH
MHBIMM HOPMATUBHBIMH IpaBOBbIMH akTamu Poccuiickoit Penepauuu, 3aKOHAMH M
WHBIMM ~ HOPMATMBHBIMM  NpaBoBbIMM  akramu  Pecnybnmku — TaraperaH,
MYHUIMIAJIBHBIMM  [PABOBBIMH  akTaMd. B yka3aHHOM ciydae gocynaebHoe
(BHecyneOHOe) o0JKajoBaHUE 3asBUTENIEM pelleHud M aeiicTBui (Oe3necTBHs)
MHOTrO(MYHKIIMOHAILHOI'O  [leHTpa, paboTHUKA MHOIO(QYHKIMOHAIBHOIO LEHTpa
BO3MOJKHO B Cllydae, eClIi Ha MHOTO(YHKIMOHATBHBIA LIEHTpP, pelleHus U AeHCTBUs
(Oe3melicTBHE) KOTOPOro OOKaNyHOTCS, BO3JI0K€HA (YHKIMS [0 IMPEeAOCTaABIEHHIO
COOTBETCTBYIOILIMX MYHHULMMNAIbHBIX YCIYI B IIOJHOM 00bemMe B IOpsIKe,
ornpejeneHHom yacteio 1.3 crarbu 16 ®@enepansHoro 3akoHa ot 27 uronst 2010 roxa
Ne210-P3 «O06 opraHuzaluy MpeaoCTaBIeHHs NOCY1apCTBEHHBIX W MYHHIHMIIAIbHBIX
yCIyIr», '

6) 3arpe0oBaHue C 3asBUTEJS NIPU NPEAOCTABIEHUM MYHMLUIIAJIBHOW YCIYTU MJAThI,
He MpeyCMOTPEHHON HOPMAaTUBHLIMH NpaBoBbIMH akTamu Pocculickon ®enepauuu,



HOPMATUBHBIMU T[paBOBbBIMH akTamu PecnyOnuku TartapcraH, MyHHUMIIQIbHBIMH
PaBOBLIMHM aKTaMU;

7) 0TKa3 opraHa, NpeaoCcTaBsiiolero MyHULHUIAIbHYIO yCIyry, AO/KHOCTHOTO JIMLA
opraHa, IpeJOoCTaBIsIOIer0 MYHMIMIAIBHYIO YCIYry, MHOIO(QYHKLHMOHAIBHOI'O
LIeHTpa, paboTHUKa MHOTO(YHKIIHOHAJIBEHOTO LIeHTpa, OpraHu3aLui,
npeaycMOTpeHHbIX 4YacThio 1.1 crateu 16 PenepansHoro 3akoHa ot 27 uwons 2010
roga  Ne210-®3 «O06 opraHuszauuMyd [pPeAOCTaBICHHUS I'OCYIAapCTBEHHBIX U
MYHULMOAIBHBIX YCIyI», WIH HX pabOTHHUKOB B HCIpPaBICHUM [JOMYLIEHHBIX MMM
OMeYaTok M OIMOOK B BBIJAAHHBIX B pe3yjbTaTe INPeAOCTABIEHHUS MYHULHIAIbHON
YCIYTH JOKyMEHTax JUM00 HapylleHHe YCTAaHOBJIEHHOrO CpoKa TaKMx ucrpasieHuil. B
YVKa3aHHOM ciydae gocyaeOHoe (BHecyaeOHOe) oOrkanoBaHUe 3asiBUTENIEM pELIeHUH U
NeHCTBUI (besnelicTBuUA) MHOTIOQYHKIMOHAJIBHOTO LieHTpa, paboTHHKa
MHOTO(pYHKUHOHAIBHOIO LEeHTpa BO3MOJKHO B ciryvae, eciu Ha
MHOrOQYHKIMOHAJIbHbIA LEHTp, pelleHus U jeiicTBusi (Oe3neiicTBUE) KOTOPOro
o0anmyroTcs, BO3JIO)KeHA (YHKLMS [0 [PeJOCTABIEHHUIO COOTBETCTBYIOLIMX
MYHULMIIAJIBHbLIX YCAYI B [1OJHOM 00beme B [Opsi/IKE, ONpelesleHHOM 4acTbio 1.3
cratbk 16 MenepanpHoro 3akona ot 27 uroas 2010 roga Ne210-P3 «O6 opranusaumu
[IPEA0CTABIICHHS TOCY1aPCTBEHHBIX M MYHUUMITATBHBIX YCIIYI»;

§) HapylleHMe CpoKa WM I[OpsKa BblAauyd JOKYMEHTOB [0 pe3yJibTaram
[IpeIOCTaBJIEHUs MyHHULUIIAIBHOH YCIYTH,

9) npuocTaHOBIEHHE IIPEAOCTABIEHUS MYHULUNAIBHON YCIYrd, €C/IM OCHOBaHHUs
[IPUOCTAHOBIIEHUs HE IPEAYyCMOTPEHbl (eiepalbHbIMU 3aKOHAMU M IPUHSTBIMH B
COOTBETCTBMH C HUMM MHBLIMM HOPMATHBHBIMM IpaBOBbIMM akramu Poccuiickoit
@®enepauuy, 3aKOHaMM ¥ WHBIMM HOPMATHUBHBIMM IPaBOBBIMH akTamu PecnyOnuku
Tarapctan, MyHULUNIAIBHBIMU [IPaBOBEIMU aKTaMu. B ykazaHHOM cilydae nocynedHoe
(BHecyneOHOe) oOkaloBaHUE 3asBUTENIeM pelleHui u paeicTBuil (Oe3pedcTBus)
MHOIO(QYHKIHOHAIBHOIO LEeHTpa, pabOTHUKa MHOrO(YHKIMOHAIBHOIO LIEHTpa
BO3MOJKHO B Cllydae, eclii Ha MHOrO(QYHKLHMOHAIbHBIH LEHTP, pelleHus U AeHCTBUs
(OesnmelicTBre) KOTOpOro O0KalyrOTCs, BO3JI0JK€HA (YHKLMS MO I[PeJOCTaBIEHUIO
COOTBETCTBYIOLMX MYHULMIIAIBHBIX YyCJIyr B [OJIHOM o0Obeme B IOpsKe,
onpeneneHHOM 4dacTbio 1.3 crathu 16 ®enepansHoro 3akoHa ot 27 urons 2010 roga
No210-®@3 «O06 opraHu3zaliy NpeaoCTaBlIeHHUs IOCY1apCTBEHHBIX U MYHMIMIIAJIbHBIX
yCILIyr» ’

10) TpeboBaHue y 3asiBUTENsT [pU [PEAOCTABICHHMHM MYHHULMIIAIBHON YCIYI'H
JIOKYMEHTOB WM HH(OpPMaLMH, OTCYTCTBHE U (WJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE
YKa3blBAJIMCh IIPH IEPBOHAYAILHOM OTKa3e B [IPHEME JIOKYMEHTOB, HEOOXOAMMBIX U151
NpeloCTaB/IeHUs My HULMIIAIBHOM yCiyrd, aM00 B IpeJoCTaBIeHUH MYHULUIIAIBHOMI
YCIYTH, 3a UCKIIOUEHHEM CIIy4aeB, MpeayCMOTPEHHBIX ITYHKTOM 4 dacTu | cratbu 7
Gepepanpioro 3akona ot 27 wuions 2010 roma Ne210-®3 «OO opranuzauuu
MPeIOCTaB/IeHHs TOCYAaPCTBEHHBIX U MyHULIMNAIBHBIX yCayr». B ykazaHHOM ciydae
Jocynednoe (BHecyjeOHoe) oOkanoBaHWe 3asiBUTENeM pelIeHUd W AeHCTBUM
(OesneficTBUsl) MHOTO(YHKIMOHAILHOTO LEHTPa, paboTHUKA MHOTO(YHKIIHOHAIBHOTO
LeHTpa BO3MOKHO B Cjydae, €CjM Ha MHOrO(YHKLHMOHAILHBIA LIEHTP, PeLIeHUs U
jaedctBus  (Oe3nelcTBHE) KOTOpOro  oOKallyrOTCsl, BO3JIOK€HA (YHKLUsA 110
[IPEJOCTABIIEHHIO COOTBETCTBYIOLUMX MYHMLUIAIbHBIX YCJIYI B MOJHOM 00beMe B
MopsiJIKe, onpeleneHHoM 4actbio 1.3 cratbu 16 DenepanbHoro 3akoHa ot 27 HIOS



2010 roma No210-®3 «OO0 opraHu3alMH TPEIOCTABICHUS TOCYIApPCTBEHHBIX H
MYHHLUNAIBHBIX YCIIYT).

5.2. JKanoba nonaercst B NMCbMEHHON dopme Ha OymMa)KHOM HOCHTEINE, B 3JIEKTPOHHOM
bopme B opras, [IPe10CTaBISIOILM I MYHHLHNATbHYIO yCIIyTY,
MHOro()YHKLMOHANBHBIH LEHTp JHO0 B COOTBETCTBYIOLIMH OpraH rocyaapcTBEHHOM
BJIACTH, SBJISIOLIMHCA Yy4peauTelneM MHOroQyHKUHOHAJIBHOIO LIeHTpa (Jajiee -
y4YpeluTelb MHOIO(QYHKLMOHAJIBHOIO LIeHTpa), a TakkKe B  OpraHu3alyH,
npeaycMmorpentble yacteio 1.1 crareu 16 @enepanbHoro 3akoHa ot 27 uions 2010
roga Ne2]0-®3 «OO6 opraHuzauuu  IpeJoCTaBlI€HUs TOCYHAapCTBEHHBIX U
MYHHLMIATBHBIX YCIyI».

HKanobel wHa pemenuss W Aedcrsust  (OesneiicTBHE) pPYKOBOOWTENS — Oprama,
[IPEIOCTABIISIFOLIEIO MYHULIMIIAJIBHYIO YCIIYTY, IOJAK0TCsl B BBILISCTOSIIIMHI opras (1pu
€ro Halu4yuu) Jub0 B Cllyyae ero OTCYTCTBHMs pacCMaTpPUBAIOTCS HEIMOCPEACTBEHHO
PYKOBOIHUTENIEM OpraHa, [peJoCTaB/sSIOILEro MyHULMIAIbHYIO yciayry. JKamobsl Ha
pewienus W aedcTBus (OeszelicTBHe) pabOTHUKA MHOrO(YHKUHOHANBHOTO LEHTpa
MOJA0TCS  PYKOBOIUTENO 3TON0 MHOINOQYHKIMOHaIbHOrO ueHTpa. JKanobbl Ha
pelwieHus M JAeHCTBUA (Oe3jeficTBUE) MHOrOQYHKLMOHANBHOIO [EHTpa [0AalTCs
YYPEAHUTEeN0  MHOTOQYHKUMOHAJIBHOIO  LEHTpa WM  JO/DKHOCTHOMY  JIHILY,
YIOJIHOMOYEHHOMY HOPMAaTHMBHBIM IpaBOBBIM akToM PecnyOiuku Tarapcran.
Kanobpl Ha pewmenus u pelictBusi (OesueiicrBue) pabOTHMKOB OpraHU3alMH,
npeaycMOTpeHHbIX 4acThro 1.1 crateu 16 DenepansHoro 3akoHa ot 27 urons 2010
roga  Ne210-P3  «OO6 opraHuzaluuu  [pelOCTaBI€HHUsST TOCYAapCTBEHHBIX U
MYHHUUHUIIAILHBIX YCIyT», [10al0TCs PYKOBOJAUTEISIM 3TUX OpraHu3all|i.

JKanoba na pemenus u gedcTBust (OesueiicTBue) opraHa, MpPeaOCTABIISAIOLIENO
MYHHLHIIATBHYIO  yCIAyTy, JOJDKHOCTHOIO JIMLA OpraHa, NpeaocTaB/siouIero
MYHHLHMIIATBHYIO YCIYTY, MYHHUIMUIAIBHOIO CIY’Kallero, pPyKOBOAMTEsS oOprasa,
PEJOCTaB/IAIOIIEr0 MYHULMIIAIBHYIO YCIYry, MOXeT ObITh HampaBleHa I10 TouTe,
uepes MHOMOQYHKUMOHAQIbHBIH LEHTP, ¢ MCIOIb30BaHHEM HMH(MOPMAaLHOHHO-

TEJICKOMMYHHKallMOHHOK — cetn  "HMHTepHer", oduuUManbHOro cadta oprasa,
NpeIOCTABISAIONIEr0  MYHHUMNAIbHYO  yciayry, Enpunoro  moprana  subo
PecnyOnukanckoro noprana, UH(pOpMaMOHHOK CUCTEMbI pocyaedHoro

o0kajloBaHMs, a TaKKe MOKeT OBITh INPHHSTA [PH JUYHOM I[pHEME 3asBHUTE/IS.
KanoGa Ha perenus u jeiicTBus (Gesueiictsue) MHOTO()YHKIIHOHAIBHOIO LIEHTPA,
paboTHHKA MHOIO(YHKLHOHAIBHOIO LIEHTpa MOXET ObITh HalpaBjieHa [0 [o4Te, ¢
HCIIOJIB30BaHUEM  HMHOOPMAaLMOHHO-TeJIeKOMMYHHKaUHOHHOW cetd  "HHTephnet",
ouUHaNbHOro cairta MHOroQYHKUMOHAILHOTO UeHTpa, ExwHOro mnoprana Jaubo
Pecniybnukanckoro nopraJja, MH()OPMaALIMOHHOM CHCTEMBI J10Cy 1e0HOIro
o0xa/loBaHMsA, a TakKKe MOXeT ObITb NpPUHATA NPU JIMYHOM [pUEMe 3asBUTEs.
Kanoba nHa pemienuss u jeicrsus (OeszlelicTBUe) OpraHM3alUi, IpeayCMOTPEHHBIX
yacTblo 1.1 cratbu 16 ®enepanbHoro 3akona ot 27 utons 2010 roma Ne210-d3 «O6
OpraHH3alMy [1Pe0CTABIEHHS FOCYAAapPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT», a TaKkKe
UX pabOTHUKOB MOXeT ObITb HampaBieHa I[10 [0YTe, C HCIOJIB30BAHUEM
HH(POPMAUHOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTH "MHTepHeTr", oduUHANBHBIX CANTOB
dTUX opranuszauuii, Eaunoro nmoprana nubo Pecnybimkanckoro moprana, a Takke
MOXKET OBITb IPUHATA IPHU TUYHOM TIPHEMe 3asiBUTEIIS.



5.3. XKanoba gomkHa coepxKarh:

|) Ha¥MeHOBaHME OpraHa, IPeJOCTABISIOLIET0  MYHHLHIIAIBHYIO  YCIYTY,
JIOJPKHOCTHOIO JIML@ OpraHa, NpeJoCTaB/sIOUIero MYHUUMIAIbHYIO YCIyry, Jubo
MYHHLMIAIBHOTO CITYXKaIIero, MHOroQyHKIIMOHAIBHOIO LIEHTPA, €ro pyKOBOJUTEIIS U
(umu) paboTHHMKA, OpraHu3alui, MOpeayCcMOTpeHHbIX 4acTeto 1.1 craten 16
Denepansroro 3akoHa or 27 wutons 2010 roma Ne210-®3 «O6 opranusauuu
MpeI0CTaBIIEHNs FOCY/JaPCTBEHHBIX U MYHULUIIATIBHBIX YCIyr», UX PYKOBOIUTE/ICH H
(nnu) pabOTHUKOB, pelleHus U JeHcTBus (Oe3/1elicTBHE) KOTOPBIX 00XKalyloTes,

2) damunuoo, uMs, OTUECTBO (IOcCie/Hee - IpPH HaJW4YKMH), CBEJIEHHs O MeCTe
JKUTEIBCTBA 3asBUTENS - (DU3UUECKOr0 JMLa TM00 HAaUMMEHOBAHHE, CBEACHHUs O MeCTe
HAXO)KICHHUS 3asBUTEIIS - IOPUIMYECKOrO JIMLA, a TAKKe HoMep (HomMepa) KOHTaKTHOIO
TesedoHa, aapec (aapeca) IeKTPOHHOU MOYTHI (IIPU HAJIMYKMM) U [IOYTOBBIN ajpec, 110
KOTOPBIM J0JIKEH OBITh HAlpaBJIeH OTBET 3asBUTEIIIO;

3) cBemenuss 00 oOkajqyemblX pelleHUsiXx M JedcTBUsAX (Oes3nelicTBMM) oprasa,
[PEJIOCTABISAIOIEr0  MYHMIMIIAIBHYIO  YCAYry, JAOJDKHOCTHOIO JIMIA Oprasa,
MPeIOCTABISAIONIEr0 MYHUIIMIIATBHYIO YCIYTy, JH00 MYHMLMIAILHOIO CIyXallero,
MHOro)yHKUHOHANBHOTO I[eHTpa, paboTHHKa MHOTO(QYHKLUMOHAJIBHOIO LEHTPA,
OpraHu3alui, npeaIycMoTpeHHbIX yacTeio 1.1 craten 16 @enepansHoro 3akoda ot 27
uroist 2010 roga Ne210-D3 «OO6 opraHuzaliy IPEAOCTABIEHUs FOCYJapCTBEHHBIX H
MYHHILHANATBHBIX YCIYI», UX PA0OTHHUKOB,

4) moBO/bI, HA OCHOBAHUM KOTOPbIX 3asBUTEJIb HE COIJIACEH C PELIEHUEM H JeHCTBUEM
(Oe3neiicTBHEM) oprasa, NPeA0CTABIIAIOLLETO MYHHULIHUIIAIBHYIO YCIYTY,
JIO/DKHOCTHOI'O JIMI[@ OpraHa, MpeJIoCcTaBlsomero MyHULMUIAIbHYIO YCIyry, JIMOo
MYHHIMIIAIBHOTO  CIyXallero, MHOroQyHKLHMOHAIBHOIO  LeHTpa, paboTHHKA
MHOTO(GYHKIIMOHAJIBHOTO LEHTpa, OpraHu3alui, IpeAyCMOTPEHHBIX 4acTbio 1.1
cratei 16 MenepanbHoro 3akoHa or 27 uroas 2010 roga Ne210-03 «O06 opranusanuu
[peJ0CTABIEHHS] TOCYAAPCTBEHHBIX M MYHHUMIAIBHBIX YCIyI», HMX pabOTHHKOB.
3asBuTeseM  MOryT  ObIThb  NPEACTABIEHbl . JOKYMEHTbl  (IpH  HAIM4YHH),
MOATBEePKAAIOLHE JOBO/IbI 3asiBUTEN, THO0 UX KOIIHH.

5.4. IloctynuBiuas jxanoda MoANEKUT perucTpaly B CPOK He Mo31Hee paboyero JiHs,
CJIeIyIOLIero 3a JHeM MOCTYIUICHHUS.

5.5. XKanoGa, nmocTynuBiias B OpraH, NPeIOCTaBISIONIMA MYHULIMIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAIBHBIA LEHTp, YYPEeIUTENTI0 MHOINO(QYHKLHOHAILHOIO LEHTpa, B
OpraHu3alluu, rnpejaycMoTpeHHslie yactbio 1.1 crarbu 16 @egepaibHoOro 3akoHa ot 27
urosist 2010 roga Ne210-D3 «O0 opranuzaluy NpeaoCTaBIeHUs FOCyIapCTBEHHbIX H
MYHULUMIIAIBHBIX YCIYr», JIMOO BBILIECTOSIIKN OpraH (IIpyd ero HaJau4MH), MOIJIEKHT
pacCMOTPEHHIO B TeYeHHe MATHAAUATH paboyMx AHEH CO [Hs ee perucrpauud, a B
ciydae 00kanoBaHUsl OTKas3a OpraHa, MpefoCTaBIsIOEr0 MYHHUMIIANBHYIO YCIIYTY,
MHOTO(YHKUMOHAIBHOIO LEHTpa, OpraHW3alWl, NpeayCMOTPeHHBIX dYacTbio I.1
cratei 16 Menepansruoro 3akona ot 27 utois 2010 roga Ne210-®3 «O6 opranusauuu
[PEe/IOCTABJIEHNs] FOCYJapCTBEHHbIX M  MYHHMLMIAIbHBIX YCIYI», B IIpUeme
JIOKYMEHTOB Yy 3asiBUTelst JIMOO B HCIIPaBICHUH JONYLLIEHHbIX ONeYaTOK U OLUMOOK MIIH
B cllydae 00)KaJoBaHUs HapyLUEHHs YCTaHOBJIEHHOI'O CpOKa TaKHX MCIPABICHUH - B
Te4eHHe MATH pabouuXx JIHEeH COo AHS ee perucTpaLyH.

5.6. Ilo pesynbraram paccMOTpeHHS Kalo0bl IPUHUMAETCS OJHO H3 CleAYHOLIUX



pEeLIeHUH:

1) xanoba ynoBierBopsieTcs, B TOM 4YMcie B (JOpMe OTMEHbl MPHHSATOrO peLleHMs,
UCIPAB/ICHUS JONYILIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
MpeJoCTaBIeHUs MYHHULMIAIBHON YCIyrd JOKYMEHTaX, BO3Bpara 3asBHUTEIO
NEHEe)KHBIX CpeACTB, B3MMaHHE KOTOPBIX HE [PeAyCMOTPEHO HOPMAaTUBHBIMH
npaBoBbIMU aktamMu Poccuiickoit depepauun, HOPMAaTUBHBIMU MNPABOBBIMU AKTAMU
PecnyOnmuku TatapcTan, MyHUIIMIIATbHBIMU [TPABOBLIMH aKTaMH;

2) B YJIOBJIETBOPEHUH Kan00bl OTKA3bIBACTCS.

He nosanee aHs, cieyloliero 3a AHeM INPUHSITHS pellieHus], YKa3aHHOIO B HACTOSILLEM
ITYHKTE, 3asBUTEJIIO0 B MUCbMEHHOU GopMe U MO KeJaHUIO 3asiBUTEJIsI B JIEKTPOHHOM
(opme HanpasisieTcss MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUs kaslo0bl.
5.7. B cayyae npusHaHUs KajgoObl MOJJIekKalled yIOBIETBOPEHMIO B OTBETE
3asBUTEJIIO O pe3y/bTaTax pacCMOTPeHHs #kajnoObl AaeTcs UH(pOpMAaLUs O NeHCTBUIX,
OCYIIECTBSIEMBIX ~ OpPraHoM,  IPeJOCTaBISIONIMM  MYHHULMIIQIbHYIO  YCIYIY,
MHOIO()YHKIMOHAIBHBIM 1LIEHTPOM JIM0O0 OpraHusanuei, NpeaycMOTPEHHOH YacTblO
1.1 cratbu 16 @epepanbuoro 3akoHa ot 27 wuwoas 2010 roma Ne210-03 «O06
OpraHMU3al|y [IPEeAOCTABICHUS [OCYapPCTBEHHBIX U MYHULMIIAJBHBIX YCIYI», B LEJsAX
He3aMe/UIMTEbHOTO  YCTPAaHeHWs  BBIABJICHHBIX  HApyHIEeHHH TP OKa3aHWUU
MYHULMIIQJIBHOM YyC/IyrH, a TakKe IIPUHOCITCS W3BMHEHMsI 3a JlOCTaBIIEHHBIE
HeyaoOcTBa M ykasplBaeTcs UHGoOpMalusi O JAajbHEeHLIMX [JeHCTBUAX, KOTOpbIE
HeO00XOAUMO COBEPLUMTD 3asiBUTENIO B LEJSX MOJYUEHUsS] MyHULIMIIAIbHOU YCIYTrH.
5.8. B ciywae npusHaHus >kano0bl He IMOJJIENKAIIEH YIOBIETBOPEHHIO B OTBETE
3aSBUTENIO O pe3ysibTaTaX pacCMOTPEeHUs! KajloObl HAIOTCS apryMEHTHPOBAHHbIC
pasbsICHEHUS! O IPUYMHAX [PUHATOrO pPelIeHHs, a TakKe HH(OpMauus O TMOpSIKe
00KaJIOBaHMUs [IPHHSITOIO PELIeHMUSI.

5.9. B ciyyae ycTaHOBJICHMS B XOJ€ WM I10 pe3ysibTaTaM PacCMOTPEHHUs KalloObl
MPU3HAKOB COCTaBa aJAMMHMCTPATHBHOIO IPAaBOHAPYLUEHWS WM [PECTYIIeHUs
JIOJDKHOCTHOE JIMIO, paOOTHMK, HaJEJEHHbIE [OJHOMOYMAMU [0 PACCMOTPEHHUIO
Kayod, He3aMeUIMTENIbHO  HaNpaBisdliOT HMEIOIIHecsl Marepuajbl B OpraHbl

MPOKYpPaTypBhl.

®



[Tpunosxenue N 1

K AIMHHHCTPATHBHOMY PEr/IaMeHTy

0 [PeJI0CTaBIEHHIO MYHHIIMIIAIBHONH YCIYTH
0 Jaye NUCbMEHHBIX pa3bsACHEHUI
HaJloronJiare/lblUIMKaM U HaJIOrOBBIM areHTaMm
N0 BONPOCaM INPUMEHEHHS MYHHUMIIAIBbHBIX
[PABOBBIX aKTOB O Haj0rax u cOopax
Pykosoaurenio

(Vi

" 3ASIBJIEHME 06 ucnpapieHUH TeXHUYECKOH OILIHOKH
Coobwaro 00 ommbKe, AOMYLIEHHOH IPY [Pe/lOCTaBIeHHH MYHULMIAIBHON yCIIyIH
M0 Aa4e MUCbMEHHBIX Pa3bsICHEHUH HaJIOroIUaTe/lblMKaM U HAJOTOBbIM areHTaM M0
BOIMPOCaM MPUMEHEHHs MYHULUIIAIBHBIX [TPABOBLIX aKTOB 0 HaJlorax M cOopax.

3anucaHo;

HpaBHﬂbeIe CBCACHUA:

[Tpoiny ucrnpaBUTh JONYIIEHHYIO TEXHUUYECKYI0 OIIMOKY U BHECTH COOTBETCTBYIOLIME
M3MEHEeHHUsT B JIOKYMEHT, SIBJSIIOLIMICS pe3ysbTaTOM MYHUHHUIIATbHOW YCIYIH.
[Tpunararo cienyromue J10KyMEHTBI:

B ciydae npussTHs pelieHuss 00 OTKJIOHEHHMH 3asBleHHss 00 HCIpaBiIeHUH
TeXHHUYEeCKOH OLIMOKH MPOITy HANPaBUTh TaKOe pPellleHue:

MOCPEICTBOM OTIIPABJICHHs JIEKTPOHHOIO IOKyMeHTa Ha aapec E-mail: ;B
BH/IE 3aBEPeHHON KomMM Ha OyMa)KHOM HOCHUTEesEe IOYTOBBIM OTIIPABJIEHHUEM I10

aapecy:

Hacrosiiuum noaTrBep:kaai0: CBEACHHUS, BKIIIOYCHHbLIE B 3asiBICHHE, OTHOCSILIHECS K
MOEH JIMYHOCTU M MPEJCTaBISEMOMY MHOKO JIMILY, @ TAKKe BHECEHHble MHOK HUIKE,
noctoBepHbl. JIOKyMeHTbI (KOMMM [JOKYMEHTOB), IPHUJIOJKEHHbIEe K 3asiBJEHHUIO,
COOTBETCTBYIOT TpeOOBaHUsM, YCTAHOBJIEHHBIM 3aKOHOAATeNbcTBOM Poccuiickoit
Denepauyu, Ha MOMEHT I1PEJICTABICHMS 3asiBJICHUS ITH JIOKYMEHTbI JeHCTBUTEIbHBI U
coJepKaT JOCTOBEpPHbIE CBEICHHUS,

(mara) (moanwucs) (©.1.0.)



[Tpunoxenune N 2

K AZMHHHCTPATHBHOMY PETTIaMeHTy

110 [PeJOCTABAEHHIO MYHHIMIAIBHOR YCIIyTU
10 J1a4€ [TMCbMEHHBIX Pa3bsiCHEHUN
HAJIOrOMJIATENBIIUKAM M HATOTOBBIM AreHTam
10 BOIIPOCAM NPHMEHEHHMS MYHHIIUIATLHBIX
[IPaBOBLIX aKTOB O Hajlorax u coopax
PykoBoaurenio

oT,

3ASIBJIEHME o npenocTtaBieHuy MyHULMNIATLHONW YCIyTH

[Ipoury npenoctaBUTh MyHHIMIIAIBHYIO yeiayry "Jlaya nMCbMEHHBIX pa3bsCHEHHUH
HaJIOTOIIATE/bIIIMKAM W HAJIONOBbIM areHTaM 0 BOMPOCY IpUMEHEeHHUs
MYHHIHIIAJIBHEIX HOPMATUBHBIX [PABOBBIX AKTOB O MECTHBIX Hanorax u coopax" u
71Tk Pa3bsICHEHMS! 110 BOIIPOCY

(M3naraeTcsi CyTh 3asiBIICHMS )

Pesyibrar npegocTaBieHus MyHULMUIAIBHON YCIyIH, NPOLLY IIPeJ0CTaBUTh
(MOAYEPKHYThH HYKHOE):

B JIM4HbIH kaOuHeT [lopTana rocyjapcTBEHHBIX U MYHHULUITATBHBIX YCIYT
PecnyOmnuku Tarapcras;

B MHOIO(QYHKUMOHAJIBHOM LIEHTPE MPE0CTaBICHMS IrOCY 1apCTBEHHbBIX U
MyHUUMINANbHbIX yeayr PecniyOnuku Tatapcran;

B YIIOJHOMOYEHHOM OpraHe MECTHOI'O CaMOyIpaBlIeHHs.

K 3asBieHu10 npujararo:
1.

(YI{EBLIBaeTCSi NepEeyYeHb JOKYMEHTOB, [IPEeAOCTaABIIAEMbIX 33HBHT3J’I€M)

5
Lo

Ha 00paboTky MOMX [1epCOHaNbHBIX JaHHBIX, COJIEPMKALIMXCS B 3asBICHUU U
npuiaraeMbix K HEMy JOKYMEHTaX, B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM OT 27
utonst 2006 Nel152-D3 «O nepcoHanbHBIX TaHHBIX» COTJIAaceH (coriacHa).

(moamuck)  |(dbamMunus, HTHULIAATBI)

(nara),




[Tpunoxenne N 3

K AIMHHHCTPATHBHOMY PerjlaMeHTy

110 MPeIOCTABIEHHIO MYHULHMIAIBHON YCIyTH
10 Ja4ye MUCBMEHHBIX pa3bsCHEHHI
HAJIOTrOIIAaTebIIMKAM U HaJlOTOBbIM areHTam
10 BOTIPOCaM IPUMEHEHHS MYHULIUIIATBHBIX
[PaBOBBIX aKTOB O Hajuorax u cbopax

Komy

(pamunus, UMs, OTHECTBO
(Ipy HaMU4YUK) PU3UUECKOrO JIMLIA,
WJIA HAMMEHOBAaHKUEe I0PUIUYECKOro JIkLa)

PazbsicHeHuUsI 110 BOIIPOCY NNPpUMEHEHH MYHHULUIIAJIbHBIX HOPMaTHBHBIX IPaBOBbIX

dKTOB O HaJIOTrax M c60pax

(TEeKCT pa3bsACHEHUH )

PykoBoauTenb




Ipunoxenue N 4

K AIMHHHCTPATHBHOMY PErIaMeHTy

10 NPeJOCTABICHUIO MYHHLHUIIAIBLHOH yCIIyTH
[0 Jaue MHCbMEHHBIX pa3bsACHEHUH
HaJIOroIJIaTeIbIMKaM U HaJO0rOBbIM areHTaM
IO BOIPOCAM MPUMEHEHHS MYyHHIIUNAIBHBIX
NPaBoOBbIX AKTOB O Hajlorax u cbopax

Komy

(bamuams, ums, OTHECTBO (I1pU
HAJIUYHH)

(U3MUECKOro JIMLA, UK
HAaUMEHOBaHHE IOPUAMYECKOro JIMLA)

Perenue 06 oTka3ze B MpeA0CTaBICHUH MyHHULHUIIAJIBHON YCIIYTH

WcnonHuTenbHbI KoMUTeT  HUKHEOUILEBCKOTO CelbCKOro (FrOpOACKOro) MoceaeHus
NPUHSJIO pelieHre 00 0TKa3e B MPeJoCTaBIeHHH My HULMIIAIILHON YCIIyTH 110 Ja4e
MUCBMEHHBIX Pa3bsICHEHUH HAJTOTrOIIaTebIMKaM i HaJIOTOBBIM areHTaMm I10
BOIPOCAM MTPUMEHEHHI MYHHIMAIbHBIX MPaBOBBLIX aKTOB O Hajorax u cbopax no
CJIEeIYIOIIMM OCHOBAHUSIM!

Bbl BripaBe MOBTOPHO OOPATUTLCS B MCMOJIHUTENbHBIH KoMUTeT HuxHeOMIIeBCKOro
CeNbCKOro  (rOpoJICKOro)  IMOCENeHHMss ¢ 3asiBIEHHEM O  [IPeJOCTaBIIEHUU
MYHHIMIIATBHOM YCIYTH IOC/Ie YCTpaHEHHs YKa3aHHbIX OCHOBAHMH /Ul OTKasa B
NpeIoCTaBIeHUH MYHHIIUIAIbHOH YCIIyTH.

JlaHHbI O0TKa3 MOXKeT ObITh 00XaloBaH B J10CY/1€0HOM IOpsiJIKE ITyTEeM HallpaB/IeHMs
’aio0bl B COOTBETCTBUU C pa3/ieloM 5 aJMHHUCTPATHBHOIO PErjaMEeHTa, a TakXe B
Cy1eOHOM MOopsiaKe.

JlononuuteasHo HHPOPMHUPYeEM:
(yxasbiBaetcsi uHGopManus, HeoOxoaumast sl yCTPaHEHHs IIPUYKHH




0TKa3a B [PeA0CTaBICHUH MYHUIUIIAIBHON YCIIyTH, a TaKXKe MHast JOIOJHUTEIbHAs
WH(pOpMALIKS TPH HATUYUH )

PykoBoaurens




