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c. Huwxkuuii Yenon

06 yTBepXXAeHUN aAMUHUCTPATUBHLIX PernaMeHToB NpeaocTaBneHna MyHULMNAanbHbIX
ycnyr opraHamu MECTHOTO camoynpasneHns HuxHeYyCnoHCKOro cenbcKoro noceneHuns
BepxHeycnoHckoro MyHuuMnansHoro paiioHa Pecnybnukv TaTtapcraH

B uensx peanusauun ®eaepansHoro 3akoHa ot 27 uions 2010 roga Ne 210 — @3 «O6
opraHusaunn NpefocTaBneHna rocyAapCTBEHHbLIX U MyHULMNANbHbIX YCnyr», pyKOBOACTBYACH
noctaHoenexuem KabuHeta MunuctpoB Pecnybnuku TaTtapctad ot 02.11.2010 Ne880 «O6
yTBepxgeHun [lopsgka paspaboTkv W yTBEpPXKAEHWA aAMUHUCTPATUBHLIX pPEerfamMeHToB
npenocrtaBneHns rocyaapcTBeHHbIX YCnyr WCMNONHUTENbHLIMU OpraHamu rocy,qapCTBeHHoﬁ
Bnactu Pecnybnuku TatapcTaH U O BHECEHWU W3MEHEeHWA B OTAenbHbie MOCTAHOBMNEHUS
Kabuneta Munuctpos Pecnybnvku TaTtapctaH», B COOTBETCTBUM C MOPAAKOM paspaboTku u
YTBEPXAEHUA afMWHUCTPATUBHbIX pernamMeHToB MNpPeaoCTaBNEHUs rocyAapCTBEHHbIX Yycnyr
WCMOMHUTENBHLIMU OpraHamy rocyfapcTBeHHoii Bnactu Pecnybnuku TatapctaH, YcTasom
HuxHeycnoHckoro cenbckoro nocenexusi, WcnonnutensHsili komuteT HuxkHeycnoHckoro
CenbCcKoro noceneHns BepxHeycnoHckoro MyHMUuunansHoro paroHa Pecnybnuku TatapctaH

NMOCTAHOBNAET:

1. YTBREpAUTL!

1.1. AIMUHUCTPATMBHBIN PerfnameHT NpeAocTaBrneHns MyHUUunanbHoN ycnyri no Beigaye
cnpasku (Bbinucku) (MpunoxeHue Na 1).

1.2. AOMWHUCTPATUBHBLIA pEernameHT NpPeAOCTaBNEHNA MYHULMNANbHOW ycnyru no
NPEAOCTABNEHNIO rPadKAaHaM XUNbIX NOMELUEHWA B MYHULIMNANbHOM XWMMLWHOM  poHAe no
[0roBopy Hanma cnyxebHoro xwunoro nometenus (MpunoxeHue Ne 2).

2. MpusHaTh yTpaTUBLLUM CUIY:

2.1. nMocraHosnenve VicnondutenbHoro komuTteta HWKHEYCNoOHCKOro CenbCcKoro
nocenenns BepxHeycrioHCKoro MyHULMNansHoro paioHa ot 24 mapTa 2022 roga Ne 18 «O6
YTBEPXKASHUM ALMUHUCTPATMBHOIO perflaMeHTa MpeAoCTaBneHUs MyHULMNankHoWA ycnyru no
BblAau4e CrpaBKM (BbIMWUCKM) OpraHaMu MECTHOTO camoynpasneHns HIKHEeYCNOHCKOro Cernbckoro
noceneHus BepxHeycrnoHCKOro MyHULMNANLHOro panoHa;

2.2, MoctaHoBnenue WcnonHutensHoro KomuteTa HWXKHEYCNOHCKOTO —CenbecKoro
noceneHus BepxHeycrnoHckoro MyHuULMnansHoro pavioHa ot 09 Hosbpsa 2022 rona Ne 89 «O6

yTBepaeHUuu AAMUHUCTPATUBHOrO pernameHTa npeaoctaBneHus MyHMLanaanOIP'I ycnyri no
NpPeaoCTaBNEHNIo rpaXaaHam XUMbiX NMOMELLUEHNA B MyHUUMNANBHOM XWUIULLHOM doHae no



AO0roesopy Hanma cnymeﬁﬂoro JKUIOro nomMeLleHna».

3. PasmecTuTb HacTosLlee NOCTaHOBIEHME Ha MHPOPMAaLIMOHHbIX CTeHAAX NoCeneHus, Ha
odmumMansHoOM caiiTe BepxHeycnoHcKoro MyHuuunansHoro paoHa Pecnybnukun TatapcTaH U Ha
ohuumanbHOM nopTane npasosoit nHgopmauun Pecnybnuku TaTapcTaH.

4. KoHTponb 3a UCnonHeHMeM HacTOSALLEro NOCTaHOBIIEHNA QCTaBNAI0 3a CoboiA.

masa HwxHeycnoHckoro
CenbCKoro noceneHus
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Mpunoxexnne Ne1

YTBepxaeH

nocraHoeneHuem McnonHuTensHoro
KoMuTeTa HmKHEeyCnoHCKOro CenbecKoro
noceneHws BepxHeycnoHcKoro
MYHULMMNanNbLHOro panoHa

Pecnybnuku TaTapcTtaH

oT 24.10. 2024 r. Ne 182

AIMWHUCTPATUBHBI pernameHT
npeaocTaBneHns MyHULMNansHOo YCnyru no Beigaqe cnpaski (BbINUCKH)

1. O6Lme NonoxeHnA
1.1. TpeameT perynmpoBaHus agMUHUCTPATMBHOIO pernameHTa

HacTosuin agMUHUCTPATMBHBIA pernaMeHT npegocTasneHuns MYHWULMNaNLHON ycnyru
(panee — aAMMHWUCTPATUBHBIN pernameHT) ycTaHaBnuBaeT CTaHAapT U NOPSAOK
NPefOCTaBMEHUs MYHULMNANLHOW ycnyru no  Bblaade  Cnpasku (BbinWckK) (nanee -—
MyHULMNaNbHas ycnyra).

1.2. Kateropuu 3ansuTtenem

1.2.1. Nlnyamu, UMEKLMMN NPaBO Ha nony4eHue MYyHULMNanLHON YCnyri, SBNATCA
cmanyeckne nuua (panee — 3a8BUTEND).

1.2.2. C 3asiBneHnem Brnpase ob6paTuTeCs NpeacTaBUTENb 3aABUTENA, JAeicTByOLLMIA Ha
OCHOBaHUM [OKyMEeHTa, YAOCTOBepsioLlero ero noHOMOUNA (nanee - npeacTaBuTEND
3aaBuUTENS).

1.3. Mopsaok uHopMUpOBaHNA O NPEAOCTaBNEHNN MYHULMNANbHOW yCnyru

1.3.1. UHchopmauus o nopsaake npeaocTaBneHuns MYHWULIMNAnbHOWN ycnyri pasMeLlaeTcs.

1) Ha MHEPOPMALMOHHBIX CTEHAAX, COAEPXaLUMX BU3YyanbHYIO U TEKCTOBYIO MHGOpMaLIWIO
0 MyHUUMNAnbHOW ycnyre, pacrnosioieHHbIX B NOMELEHNAX MHOro@yHKUMOHAmMbHbIX LEEHTPOB
NPEeAOCTaBNEHUS FOCYAaPCTBEHHBIX 1 MYHULIMNANEHBIX YCIYT.

2) Ha odMunanbLHOM caiiTe  MyHULMNansHoro pailoHa B WH(OPMAaLMOHHO-
TENeKOMMYHUKaLMOHHOW ceTh «HTepHeT» (https:llverhniy-uslon.tatarstan.rul);

3) Ha MMopTane rocyAapCTBEHHbIX W MYHALMNANbHBIX yenyr Pecnybnuku TatapcTtau
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuil noptan);

4) Ha EguHom nopTane rocyaapCcTBeHHBIX U MyHULMManbHbIX ycnyr (cpyHkumia) (https://
www.gosuslugi.ru) (aanee — EaunHblil nopTan);

5) B rocyAapCTBEHHON MHOPMALMOHHOI cucteme «PeecTp rOCYyAapCTBEHHbIX U
MyHuLMnansHelx yenyr PecnyGnukm TatapcraH» (http://frgu.tatar.ru) (panee - PeecTtp
rOCYAapCTBEHHbBIX 1 MyHULIMNANbHBIX ycnyr).

1.3.2. KoHcynbTWpOBaHMe Mo BOMpocam MpeaocTasneHns MyHULMNanLHOW YCryri
OCyLLEeCcTBNAETCA ;

1) B MHOroO(PyHKUMOHANbHbBIX  LEHTPaxX npefocTaBneHus  rocyfapCTBEHHbIX U
MYHULMNANbHBIX YCNYT NPW YCTHOM 06paLLeHin - MMYHO UITH no TenedoHy;

2) B MIHTEPaKTUBHOI opme EANHOTD, PecnybnukaHckoro noprana,

3) WcnonHWTensHOM  KOMUTETE HWKHEYCNIOHCKOTO ~ CEMbCKOro  NOcenexus
BepXHeyCOHCKOro MyH1LMnansHoro paviora PT (Ranee — OpraH):

npu YCTHOM 06paLLeHum - IM4HO UK no TenegoHy;




npu NUCbMEHHOM (B TOM 4ucne B hopme 3MEKTPOHHOro AOKyMeHTa) obpallueHun — Ha
GYMaKHOM HOCUTENE MO MoYTe, B ANEKTPOHHON dhopme Mo 3MEKTPOHHOW MOoMTE.

1.3.3. WHdopmaumsi Ha EauHom nopTane, PecnyOnukaHckom noptane o nopsake
cpokax NpeaoCTaBNEHNA MyHULMNANbLHOW YCMyrA Ha OCHOBaHWN CBEAEHUIA, copepxalluxcsa B
PeecTpe rocyaapCTBEHHbIX M MyHULMMAMNbHbBIX YCNYT, NPEAOCTABNAETCA 3asBUTENIO GecnnaTHo.

[locTyn K WHbopMaLuMK O cpokax U nopsiake npefocTasneHus MyHMLMNAnNbHOA ycnyru
ocyLLecTBnseTcs 6e3 BbINONHEHUs 3asBUTENeM Kakux-nnbo TpeboBaHuii, B TOM 4ucne Ges
UCNONb30BaHMA NPOrpaMMHOro obecneyeHuns, ycTaHoBKa KOTOPOro Ha TexHU4eckue cpeacrsa
3asBuTENs TPeGYET 3aKoHEHIs NNLIEH3NOHHOrO UMK MHOTO COrnalleHusi ¢ npaBoobnaaarenem
nporpamMmmHoro obecneyeHus, npeaycMaTpuBaloLLEro B3MMaHWe nnatbl, perucTpauuio unm
aBToOpU3alUio 3aABUTENA nnu npepocTaeneHne Nm nepcoHanbHbiX AaHHbIX.

1.3.4. MNpu obpalweHun 3asiBUTENS NUYHO WKW MO TenecoHy B COOTBETCTBAA C
nocTynMBLLMM o6palLeHNeM NpefoCcTaBnAaeTcs MHpopMaLus:

1) © MeCTeé HaxoXAeHWs MHOroMYHKUMOHANBLHOMO — LEHTpa  NpeaocTaBneHns
rocyAapcTBEHHbIX M MyHULMnanbHeix ycnyr, Oprana (agpec, rpacuk paboTbl, cnpaBoO4HbIE
TenedoHsbl);

2) O MopsAKe NPEeAOCTaBNEHNs MyHULMNANbHOM ycnyru, o cnocobax u cpokax nogayu
3aABNEeHNN;

3) 0 KaTeropusx rpaxaaH KoTOpbIM NPefoCTaBNAETCA MyHULMNanbHasA ycnyra; o
HOPMaTMBHbIX NPaBOBbIX akTax, PErynupyloLuX BOMPOCk! NPEeAOCTaABNEHUsA MYHULMNANbHOM
ycnyru; ;

4) 0 nepeuHe [OKYMEHTOB, HEOOXOAMMBIX AfNsi PacCMOTPEHA 3afBNeHns o
NPEeAOCTABNEHMM MyHULMNATBHOI YCYTU, O CPOKAX NpUema v perucTpaLiun 3aasnenns,

5) 0 xofe NPeAOoCTaBmeHs MyHLUNansHOR YCIyru;

6) O MecTe pasMmelleHus Ha ocdhuumansHoM caiite uHgopmauuu no Bonpocam
NpeAoCTaBneHnsi MyHULMNAmNLHOW YCnyru;

7) o nopsgke oGxanosaHWs AeCTBUA NI Ge3feiicTBUs OMKHOCTHLIX nuy OpraHa.

Mo nMcbMeHHoMy oBpallernio COTPYAHWKM OTAena, OTBETCTBEHHOrO 3a npegocTaBnexne
MYHULMNAnbHO ycnyry, noapoGHo B nCbMEHHOW (POpPME PasbsACHAT 3aaBUTENI0 NOPAAOK
NpesocTaBNeHUs MYHULMNATbHOW ycryr U BOMPOCHI, YKasaHHLIE B HacTosILLEM NYyHKTE
aAMUHUCTPATUBHOTO perfnameHTa, n B Te4eHue Tpex pabouux OHel CO AHA perucTpaumu
obpalleHus HanpaenalT OTBET 3aABUTENIO. OTseTbl Jal0TCA Ha A3bike obpaleHus. B cnyyae
HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHns UCMonb3yTeA rocynapCTBEHHbIE A3bIKU
Pecnybnuku TaTtapcTaH.

1.3.5. UIHdopmaums no Bonoccam rpeA0CTaBNeHNs MyHULMNanbHOW ycnyru pasmeLaeTcs
Ha oduuuanbHOM caiTe MYHULMNETEHOMO paiioHa W Ha WHCGOPMALMOHHbIX CTeHAaxX B
nomeLleHusx OpraHa ansa paboTbi C 3a5BUTENAMW.

MHdopmaums Ha rocyapCTBEHHbIX A3blKax Pecny6nuku TatapcTaH, pasmellaemas Ha
NHOPMALIMOHHBIX CTEHAAX M Ha  oduunansHoOM cailTe MyHMLMNanbHOro pavoHa B
an)opmau,mHHo-TeneKommyHnKaumHHoﬁ cetn «MHTepHeT», BKMOYaeT CBEAEHWA O
MyHULMNANbLHOM ycnyre, COAEMKaLIMEcs B nyHkTax 2.1, 2.3, 2.4, 2.5, 27,29, 2.10, 2.11, 6.1
aAMWHUCTPATUBHOTO pernamexTa, WHpopMauuio o MecTe HaxoXOeHUs, CnpaBOYHbIX
TenedoHax, spemeHn pabotbl OpraHa, o rpacduke Npuema 3asBreHWA Ha NPeAoCTaBNeHNne
MYHULMNAnNsHON YCryru.

1.4. HopMaTuBHbIE PABOBbIE aKThbl, PETYNMpyloLne npepocraeneHue
MyHULUNanbHOW yenyri

1.4.1. TepeyeHb HOPMAaTUBHBIX NPaBOBbLIX aKTOB, perynupylowmx npegocTasneHne
MyHULMNANbHOI ycnyru (C ykasaHuem peksusnTos HOpMAaTWBHbIX NPABOBbLIX aKTOB U UCTOYHUKOB
umx oduruymanbHoro onybnukoea-usa), pasMelleH Ha EauHom noptane, B Peectpe
rocyAapCTBEHHBIX M MyHULMNEMNBHBI YCIYT, HA oduumnanbHoOM caidTe MyHULMNanbLHoro paioHa
B VIHCbOpMauMOHHO-TEHeKOMMyHVIKaLI,I/IOHHOFI cet «MIHTEpHET».

1.4.2. TekcT agMWHUCTPATUBHOIO pernameHTa B feiicTByIOWEN peaakumm noanexuT
pasmelleHuo Ha EQMHOM nopTarne, B PeecTpe rocyAapCTBEHHbLIX 1 MyHULMNAMNbHbBIX ycnyr, Ha

- et ke



opuLManLHOM caiTe MyHULWN&a/IbHOrO paioHa B MHEGOPMALIMOHHO-TENEKOMMYHUKALIMOHHOIA
cetn «HTepHeT».

1.5. TepMUHbI, UCMOMNb3yeMbIE B 84MUHUCTPAaTUBHOM perfiameHTe, 1 ux onpeaeneHuns

1.56.1. B aAMUHUCTPATUBHOM DErnameHTe WCMoMb3ylTCa Ccrnegyllme TepMUHbl 1
onpeaeneHus:

ynaneHHoe paboyee mMecTo MHOrodyHKUMOHaNbLHOrO LUeHTpa npefocTaBneHus
roOCYAapCTBEHHBIX U MYHULMNAnbHBIX Ycryr — TepputopuansHo 06ocobneHHoe CTPYKTypHoe
noapasgeneHue (ouc) MHOrodyHKLMOHaNLHOTO LEHTpa NpeaocTaBneHns rocyapCTBeHHbIX U
MYHWLMMAnbHBLIX YCNYr, CO34aHHOEe B TOPOACKOM (CenbCKoM) MOCENEHWH MyHWLMNanbHOro
paiioHa UnK B ropoJickom okpyre PecryGnnku TatapcTaH B COOTBETCTBUAM C NYHKTOM 34 [paBun
opraHusauMm  OeATenbHOCTU MHOTO(YHKLMOHAMBHbIX LieHTpOB npepocTaBneHus
rocyAapCTBEHHbLIX M MYHULMNANbHLIX YCAYr, YTBEPXAEHHbIX NocTaHoBNeHeM lMpaButenscTea
Poccuiickoit ®epepauunm ot 22 pgekabps 2012 r. Ne 1376 «O6 yrsepxaeHwun [lpasun
opraHu3saLuu AesATENBLHOCTH MHOrOYHKLIMOHAaNbHbIX LEeHTpoB npegocTaBneHuns
rocyAapCTBEHHbIX 1 MYHULMNANbHbIX YCIyr»;

TexHuyeckass owwubka - owwubka (onucka, onedyaTka, rpaMmmaTMyeckas  unu
apumeTyeckas olumbka nubo nogobHas olumbka), AonyLleHHas opraHoM, NpeAoCTaBIALLMM
MYHULMNANbHYIO YCIYTy, W NPUBEALLAs K HECOOTBETCTBUIO CBEAEHWUA, BHECEHHDBIX B OKYMEHT
(pesynbTaT MyHULMNANbHOW YCnyru), CBeAeHMAM B [IOKYMEHTax, Ha OCHOBaHWU KOTOPbIX
BHOCWITNCb CBEOEHWA,

EOMHas cucTeMa  mAeHTucukauum W ayTeHTudukauum B WHpacTpyKType,
oBecrneynBaloLleil  MHOPMaLIMOHHO-TEXHONOMMYECKOe B3auMO/enCcTBne MHOPMaLIMOHHbIX
CUCTEM, UCMONb3YeMblX ANs NPeSoCTaBMNEeHWUs rocyAapCTBEHHbIX W MyHWLMNanbHbIX YCIyr B
anekTpoHHol hopme (aanee — ECUA) — tepepanbHan rocyfapcTeeHHasn nHopMaLMOHHaA
cucTemMa, obecneunBaloLias CaHKLMOHMPOBAHHBIA [IOCTYN Y4aCTHUKOB MH(OPMALMOHHOIO
B3aMMOJENCTBMA B CUCTEMe UAeHTUuKauuu U ayTeHTUdUKaUMU K UHGOopMaLnu,
coaepXalleicss B rocyAapCTBEHHbLIX NH(OPMALMOHHBIX CucTeMax N MHbIX nHopMaLNOHHbIX
cuctemax;

M®Ll - FocyaapcTBeHHOE OWOMKETHOE Yy4pexdeHne «MHOrohyHKUMOHANbHbIA LIEHTP
NPeAOCTABNEHIUS! FOCYAAPCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnnke TaTtapcTaH»;

AUC ML - ABTOMaTU3MpOBaHHasA MHCGOPMALIMOHHAsA cucTema MHOroyHKLIMOHaNbHbIX
LIEHTPOB NPEAOCTABNEHUS FOCYAAPCTBEHHBIX U MyHULMNATBHBIX YCIyr Pecny6nukn TaTapcTaH.

152. B agMWHUCTPATMBHOM perfiaMeHTe noa 3assneHnem O MPeaocTaBneHnm
MYHULMNANLHON YCTyru (pasiee - 3asBneHWe) noHMMaeTca 3anpoc o npegocTaBneHnn
MYHULMNANBHON YCYri, NoAaHHKIA B COOTBETCTBUN C NYHKTOM 3 ctartbyu 2 PegepanbHOro 3akoHa
oT 27 wiona 2010 roga Ne 210-®3 «O6 opraHusaumn NpefocTaBNeHNA rocyAapCTBEHHBIX U
MYHULMNansHbIX yenyr» (aanee — ®eneparnbHblil 3akoH Ne 210-03).

2. CTanpapT npenocTaBneHuns MYHMLIMNaNbHOW YCnyru
2.1. HavmeHoBaHMe MyHMUmMnansHoW ycnyru

Bblaaya cnpasku (BbIMKCKM).

2 2 HauMeHOBaHUE MCMONHUTENBHO-PACTOPSANTENBHOTO OpraHa MECTHOTO CaMoynpaBneHnA,
HEMOCPEACTBEHHO NPEeAOCTaBNSIOLIEro MyHULMNAnbHYto yenyry

MicnonHUTEnbHbIA KoMuTeT HibHEeyCNOHCKOro CernbcKoro noceneHna BepxHeycnoHCcKoro
MYHWLMNankHoro paiioHa PecnyGnmniu TartapcTaH

2.3. OnucaHue pesynbsTtaTa npejocTaBneHus MyHULMNAnbHOW ycnyru

2.3.1. Pe3ynbTraToM npenocTasieHsuns MyHULMNAanbHOM yCnyrin ABNAETCA:

PP




1) cnpaska (Bbinucka) (npunoxexue Ne 1 Kk HacToALiEMy aAMUHUCTPATUBHOMY
pernameHTy);

2) pelueHue o6 oTkase B NpefoCTaBneHun MyHMLMNanbHoi yenyrv (npunoxenue Ne 2 k
HaCTOSILLEMY afIMUHUCTPATUBHOMY PErnamMeHTy);

3) peweHne o6 oTKase B npueme [OKYMEHTOB, HeobxoouMbIX NS NPeAoCTaBnNeHun
MyHUUMnansHou ycnyru (npunoxexue Ne 3 k HacTosALeMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT NpefocTaBneHns MyHULMNanbHOM YCIyr HanpaBnaeTcsa 3assuTento B
dopMe  3ANEKTPOHHOrO0  AOKYMEHTa, NoANMCaHHOro YCUMEHHOW  KBanuuLMpoBaHHOM
SNEKTPOHHOI MOANUCHIO YNOMHOMOYEHHOTO AOIDKHOCTHOro nuua OpraHa (nm6o Oprana), B
cooTBeTCTBUM ¢ PepepanbHbiv 3akoHom oT 6 anpens 2011 roaa Ne 63-03 «O6 aneKTPOHHOI
noanucu» (nanee — depepansHbii 3akoH Ne 63-03) B nuuHbIA KabuHeT EauHoro noprana. B
Cry4ae HanpaBneHWs 3asiBNeHUs mnocpeacTsoMm PecnybnukaHckoro noprana pesynbTar
NPeAoCTaBnNeHns MyHULMNAnbLHOW yCryrd HanpaenseTcas Tak Xe B NWYHBIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bbibopy 3asBATENs pe3ynbTaT NpeAoCTaBMeHUs MYHULMNAMbHOW ycnyrv
Bolgaetcs B OpraHe unu B MOLl B dopme 3k3emnispa 3NEKTPOHHOTO AOKYMEHTa,
pacneyaTaHHOro Ha GyMaXxHOM HOCHUTEe, 3aBEePEHHONO NeYyaThio U NOAMUCHI0 COOTBETCTBEHHO
YMONHOMOYEHHOTO AOMKHOCTHOrO nuLia Oprana unu paboTHuka M®LL

2.3.4. 3asaBuTenb BnpaBe Nony4nuTh pesynbsTaT NpeaocTaBneHus MyHULMNANbHOW YCNYr
B chopMe 3MEeKTPOHHOMO JOKYMEHTa B TeYeHWe Cpoka [eiCcTBUA pesynbTarta npeAoCTaBneHNs
MYHULMMANbHON yCIyru.

2.4. Cpok npeAoCTaBMNeHNst MyHULMNAmNLHOM YCryri, B TOM YUCHE C YHETOM HeoB6xo4nMOoCTH
obpalueHus B opraHusaLuy, yyacTeyoline B npeaocTasieHnn MyHMLMNanbLHoM YCryru, Cpok
NpUOCTaHOBMNEHNA NPEA0CTABNEHNA MYHMULMNANbHON YCryru B cryyae, ecnm BO3MOXHOCTb
NPMOCTAHOBNEHNSA NPegyCMOoTpeHa 3aKoHOAaTernbLCTBOM Poccuiickoit ®eaepaLlium, CPOK
BblAaun (HanpaBneHus) AOKYMEHTOB, ABMAOWUXCA Ppe3yribTaToM npepocTaBneHns
MyHULMNanbLHOW ycrnyru

2.4.1. MysuumnaneHas ycnyra rnpejocTaBnseTca B Te4eHue Tpex paboumnx aHein.

2.4.2. [lpuocraHoBNeHUe Cpoka MPefocTaBneHnA MyHWUMNanbHOW ycnyru He
npenycMOTPEHO.

2.4.3. HanpaBneHue [OKyMEHTa, SABMNAKLWIEroCH pesynbTaTom npepocTaBneHus
MyHALMNAnbHON YCNyrn B (DOPME SIEKTPOHHOTO AOKYMEHTA, 3asBUTENO ocyLlecTBnaeTcs B
feHb 0chopMneHNs U perucTpaLmumn pesyrnsTara npeaocTaBneHuns MYHULMNanbHON YCNyTri.

2.5. UcuepneiBatoLwmin nepeyeHb JOKyMEHTOB, HeobxoauMbIX B COOTBETCTBUM C
3aKoHOZATENbHLIMM UK UHBIMU HOPMATWUBHLIMW NPaBOBLIMY akTaMi ANA npeaocTaBNeHus
MyHULMNANbHON YCIYry, @ Takxke yCrnyr, KoTopblé ABNAKTCA HeobxoauMbIMK 1 0bs3aTeNbHbIMIA
[N NPEROoCTaBNeHNA MyHULMNAN:HDBIX yCIyr, NoAnexawmx NPEeACTaBMNEHUIo 3asBUTENEM,
cnocoBbl UX NONy4YeHUs 3asaBUTENEM, B TOM YUCne B aneKTPOoHHOW chopme, NOPAAOK UX
npeacTaeneHuns

2.5.1. Ina nony4yeHuda MYHWLIMNAN>HON YCAYru 3asiBUTENb npeacrasngaeT cnegyowue

AOKYMEHTbI:
1) LOKYMEHT, YAOCTOBEPAKLAA NNYHOCTb (He Tpebyetca B cnydae obpalleHus

nocpeacTeoM EanHoro, Pecnybnmkasckoro nopTana);
2) IOKYMEHT, YAOCTOBEPSAIOLLNI MOMHOMOYUS NPEACTaBATENA 3aABUTENS;

3) sasBneHue:
B chopme [okymeHTa Ha OymaxHOM Hocutene (npunoxeHne Ne 4 Kk HacTosALIEMY

afMUHUCTPATMBHOMY pernameHTy);
B ONEKTPOHHOW (hopMe (3anofiHAETCS MOCPEACTBOM BHECEHUA COOTBETCTBYIOLLMX

CBEIEHWIN B SNEKTPOHHYI0 (hopMy 3asiBneHus), NoanucaHHoe B cooTBeTCcTBUM C TpeboBaHUAMM
nyHkta 2.5.3 aAMWHUCTPATUBHOTO pernametTa, npu obpawjeHn nocpepcTsom Epuoro,
PecnybnukaHckoro noprana;




4) B cnyyae, ecnv Ans NPeAocTaBNeHNA MyHULIMNAnNbHOA yCnym Heobxoauma obpaboTka
NEPCOHANbHBIX [AHHLIX NULA, HE SIBMSIOLIErocs 3asBuTenem, U ecnu B COOTBETCTBAM C
depepanbHbIM 3aKk0HOM 06paboTka TakMx NEPCOHANbHBIX AAHHBIX MOXET OCYLUECTBNATLCA c
COrnacus ykasaHHOro nuua, npu obpallyeHuy 3a nony4eHnem MYHULMNAnbLHON ycnyru 3asBuTenb
[OMONMHUTENbHO NpPEeACTaBnseT [OKyMeHTbl, MoATBepxaalolue nonyveHne  cornacua
yKa3aHHOro nuua WNM ero 3aKOHHOro npeAcTaBuUTens Ha 06paboTKy nepcoHanbHbIX AaHHbIX
ykaszaHHoro nuua. [oKyMeHTbl, noATBepxjaloluve nony4eHne cornacus, Moryt BbITb
npefAcTaBneHbl B TOM YMCNE B POPME 3MEKTPOHHOrO IOKYMEHTA,

5) B cnyyae, ecnu 06s3aHHOCTL XpaHeHWs OMOBOW KHUM A0 31.12.2017 Boanaranacb Ha
COBCTBEHHUKOB »KWUMbIX MOMELLEHW, 3a8BATENEM NPEACTaBNAETCA AOMOBAs KHUIa,

6) npaBoycTaHasnusaloLne SOKYMEHTbl Ha MHAVBMAYanNbHbIN WMo AOM (ecnu npaeo
coBCTBEHHOCTM HE 3aperncTpyupoBaHo 8 EAMHOM rocyaapcTseHHOM peectpe HEeABWKUMOCTU) —
[ANS BbIMUCKN U3 NOXO3SANCTBEHHON KHATH.

2.5.2. 3asiBneHve 1 npunaraeMble AOKYMEHTbI MOTYT ObiTb NpeAcTaBNeHb (HanpaeneHbl)
3aABMTENEM OAHUM U3 CNEAYIOLUX CNOCODOB:

1) yepes M®OL| Ha OymaxHbIx HOcuTEnsx v B BUAS 3MEKTPOHHbIX [JOKYMEHTOB,
COOTBETCTBYIOLNX TPEGOBAHUAM NyHKTa 2.5.3 afAMUHNCTPaTUBHOrO pernaMeHTa,

2) nocpegcTeom EauHoro, PecriyGnunkaHckoro noprana e 3MneKTpoHHOW hopMe,

3) B OpraH NUYHO UMK NOCPECTBOM NOYTOBON CBA3U Ha OymarkHOM HocUTene.

3asBneHne U npunaraeMbie JOKyMEeHTbl, NpU HanpasneHuu nocpejCcTEOM NO4YTOBOW
CBA3M, 3aBEpAIOTCA B YCTAHOBMEHHOM MopsaKe.

2.5.3. 3asBneHve npy HanpasneHun nocpeacTsom EanHoro, PecnybnukaHckoro noptana
NoANMUCLIBAETCS NPOCTON 3NEKTPOHHON NOAMNCHIO 3aABUTENSA.

[N noflyyeHusi NPOCTOW 3MEKTPOHHOW NOANUCH 3aABUTENIO HeobxoauMO NPOUTU
npoueaypy perucrpauuu (ayTenTndukaumn) B ECUA, a Taioke NoaTBEPANTL YHETHYIO 3annckb.

OneKTPOHHbIE AOKYMEHTHI (3NEKTPOHHbIE 06pasbl 4OKYMEHTOB), yKasaHHbIe B NOANYHKTaxX
2 A6 nyHkta 251 agMUHUCTPATUBHOTO  pernameHTa, 3aBEPAIOTCA  YCUIIEHHOW
KBanMUUMPOBaAHHOW NOARMCLIO UL, YNOMHOMOYEHHBIX Ha cOo30aHWe W MoanucaHue TakKux
[IOKYMEHTOB, B TOM YMCIE HOTapuycamu.

ONeKTPOHHbIE [AOKYMEHTbI  (3MEKTPOHHbIE obpasbl AOKYMEHTOB), npunaraembie K
3asBMEHNI0, B TOM YUCNE [OBEPEHHOCTN, HanpasenaloTcs B BUAE caiinos B cpopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MGair.

KauecTBO nNpefoCTaBNseMblX 3MEKTPOHHbIX AOKYMEHTOB (aneKkTpoHHbIX 0Bpa3oB
[OKYMEHTORB) [OMKHO NO3BOMNATL B MNOSIHOM o6beme npounTaTh TEKCT AOKYMEHTa U pacnosHaTb
PEKBM3NTbI [OKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTh OT 3aABUTENA!

1) npeAcTaBneHWs [AOKYMEHTOB U WHbOpMaUWW  WUNM  OCYLLECTBNEHNA AEWCTBUIA,
npeacTaBneHne Ui oCyLLECTBNEHNE KOTOPbIX HE fpeayCMOTPEHO HOPMATUBHbLIMU NPaBOBLIMU
aKkTamu, PErynupylowyUMyn  OTHOLLEHUS, BO3HWKAIOLME B CBHA3N C npepocTaBreHUEM
MyHULMNanLHOW ycnyru;

2) ocyLLECTBNeHNa AeCTRUN, B TOM Yucne COrnacoBaHui, HeobxoAnUMBbIX ANS NOMy4eHus
MYHULMNANbHOW YCnyrn 1 CBAzaHHoIX C oBpaLLeHueM B UHble rocyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYMNpaBfIEHWs, OpraHW3aiiuy, 3a UCKNIHEHNEM nonyuyeHus ycnyr u nony4eHus
[OKYMEHTOB 1 MHEOPMaLMK, NPEAOCTaBNIAEMbIX B pesynbTaTe npefocTaBneHns Takux ycnyr,
BKIMIOYEHHLIX B NepeyHu, ykasaHHble B 4acTh 1 cTaTby 9 depepanbHoro sakoHa Ne 210-03
(HeoGxoaMMbIX 1 obs3aTenbHbIX venyr);

3) npeAcTaBNeHNUs AOKYMEHTOB 1 “HGopMaLMKn, OTCYTCTBUE W (unn) HeAOCTOBEPHOCTb
KOTOPbIX HE YKka3biBanuch Npy NadB0A34anbHOM OTKas3e B npueme AOKYMEHTOB, HeDﬁXOAMMbDf
Ona npefocTaeneHuA MYHULWManLHOW yCnyru, nubo B npenocTaBneHnud MyHULMNanbHOW
yCRyry, 32 UCKNIOYEHUEM CeLYIOLLKX CryHaes:

a) uM3MeHeHWe TpeboBaHMiA ~ HOPMATUBHbIX NpaBoBbIX  @KTOB,  KacaloLLMXCA
NpefocTaBNeHUsl MYHUUMNANsHOW yCrlyrk, nocne nepeoHavarnbHON MoAayyn sassneHns o
npeaocTasneHnn MYHWULMNELHOM YOIV, )

6) Hanuume OWMOOK B Sa@FBREHAM O MPeOCTABEHNA MyHULINANBHON  yCryrv n
[OKYMEHTax, NofiaHHbIX 3asiBUTENEM nocne nepBoHayanLHOro oTkasa B nNpueme JOKYMEHTOB,




HeoBXoAUMbIX ANA NpeaocTaBneHud MyHMUMNanbHOW ycnyrn, nuéo B NpeAcCTaBNeHu
MYHWLMNANLHOW YCNyr U He BKIIOYEHHbIX B npeAcTaBNeHHbIA paHee KOMNIEKT LOKYMEHTOB,

B) WUCTeYeHWe cpoka [AedAcTBuA AOKYMEHTOB WUnu U3MeHeHne WHopmauun nocne
nepBoHauanbHOro oTkasa B npueme AO0KYMEHTOB, HeoOXoauMbIX ANs NpefocTaBneHus
MYHMLMNanbHOW ycryri, nbo B NpeaoCTaBieHuni MyHULMNANbHOW yCnyru;

r) BbISIBNIEHWE JOKYMEHTaNbHO MOATBEPKAEHHOTO cakTa (NPU3HAKOB) OLLMOOYHOTO UIKU
NPOTUBONPABHOrO AeiicTBuA (6e3neiicTns) AOMKHOCTHOrO nuua OpraHa, paboTHuka MOLL, npu
nepsoHavyanbHOM OTkKase B npueme [OKyMEHTOB, HeobxoauMMbIX AONA  NpefocTaBneHnA
MyHULMNanLHOM ycnyru, nmbo B npefocTasieHnn MYHVLMNANbHOI YCnyru, 0 Yem B NUCbMEHHOM
BUAe 3a noanuckio pykosoautens OpraHa npyu nepeoHajyansHoOM OTKase B npueme JOKYMEHTOB,
HeoOXoOMMbIX ONA nNpejocTaBleHus MyHMLMNanbHOW YCnyru, YBEAOMNAeTCs 3aaBUTENb, a
TaloKe NPUHOCATCA M3BMHEHUS 32 OCTaBIIEHHbIE HeynobcTBa;

4) npenocTaBnerus Ha GymaxHoM HocuTene AOKyMEHTOB U1 nHopMaLUK, ANEKTPOHHLIE
o6pasbl KOTOpbIX paHee Gbiny 3aBepeHbl B COOTBETCTBUM C nyHktom 7.2 yactu 1 crateun 16
depepanbHOro 3akoHa Ne 210-03, 3a WCKNKOYEHWEM Cry4aeB, ecnu HaHeceHue OTMETOK Ha
Takne [JOKYMEHTbl b0 ux M3bATME ABNAETCA HeoBXoOouMbIM YCNOBUEM MpeAocTaBneHus
rocyAapCTBEHHOW WM MyHULMNanbHoW  ycnyru, 1 - MHbIX criy4aeB, YCTaHOBMEHHbIX
thenepanbHbIMK 3aKOHAMU.

2.6. NcuepnbiBatoLymin nepeyeHb AOKYMEHTOB, HeoBXxoauMbIX B COOTBETCTBMM C HOPMATNBHbIMW
npaBoBbLIMW aKTaMu AN NpeaoCcTaBneHns MYHULMNANbHOMN YCMyrK, KOTOPbIE HAXOAATCA B
pacnopsiXXeHnn rocyapcTeHHbIX OpraHos, OpraHos MecCTHOro camoynpaeneHus n
NnogBeOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam unm opraHaMm MeCTHOro camoynpasneHuns
opraHv3auuii n KoTopble 3aABUTENb Brpase npeacTasnTb, a TaKke cnocobbl UX Nony4YyeHns
3asBUTENSAMU, B TOM Y/CNE B 3MEKTPOHHO hopMe, NOPSAOK NX npepcTaBneHus;
rocy.qapCTBeHHbli/'l opraH, opraH MecTtHoro camoynpaeneHus nubo opraHusauus, B
pacropskeHUn KOTOPbIX HAXOAATCA AaHHbIE [AOKYMEHTbI

2.6.1. Mony4aloTca B pamMKax MexsefoMCTBEHHOTO B3aNMOJENCTBUA:

1) BbINKCKa M3 EANHOrO rocyAapCTBEHHOTO peecTpa HeaBwkumocTn — depeparbHas
cnyx6a rocyAapCTBEHHOI perucTpaumm, kaaacrpa v kapTorpacpuu;

2) CBEAeHUs O feilCTBYOLIeM nacnopre rpaxgaHuHa Poccuiickoit depepauui — MBA
Poccuu;

3) cBefeHua 0 HOoTapuarnbHoW AOBEPEHHOCTU — depepankHas HoTapuanbHasa nanara.

2. 6.2. 3anBUTEND BNpaBe NpeAocTaBuTb AOKYMEHTDI (cBepeHUs), ykasaHHbIe B MOANYHKTE
1 nyHkta 2.6.1 aaMMHUCTPATUBHOTO pernameHTa, B ¢opme 3MEKTPOHHBIX AOKYMEHTOB,
3aBEPEHHbIX YCUNEHHOM kBanuuLMpoBaHHON NOANNCHI0 NN, YNOSTHOMOYEHHbIX Ha co3AaHue 1
noAnvcaH1e Takux AOKYMEHTOB, Npu nofaye 3asABIeHNA.

2.6.3. HenpepcraBnenne (HecBOEBPEMEHHOE npeacTasreHne) ykasaHHbIMU B MyHKTE
2.6.1 aAMUHUCTPATMBHOMO pernameHTa opraHamu rocyfapcTBeHHOW BnacTy, opraHamu
MECTHOTO CaMOyMpaBNieHns!, opraHusauusamM1 JOKYMEHTOB U cBefeHWiA He MOXeT ABNATbCA
OcHOBaHWEM ANA O0TKa3a B NpeaocTaBneHnn MyHUUMNANbHON YCNyru.

26.4. [omkHOCTHoe fuijo ¥ (nnu) pabOTHWK, YKa3aHHbIX B MyHKTE 261
aAMMHUCTPATMBHOrO  pernameHTa  opraHos W opraHu3auuii, He NpeacTasMBLIME
(HecBOEBPEMEHHO npeacTaBUBLUME) 3aNPOLLEHHbIE Y HaXoAALLMECA B PACTNOPSIKEHNN AOKYMEHT
WY cBEeAEeHUA, nognexar afMUHUCTPATUBHOM, AVNCLUNIIMHAPHO UNW MHOW OTBETCTBEHHOCTU B
COOTBETCTBMW C 3aKOHOAATENbCTBOM Poccuiickoit Pegepaunn.

2.6.5. 3anpewaeTca TpeGoBaTe OT 3aABUTENH [IOKYMEHTbI CBEAEHUs, B TOM 41Cre
NOATBEPKOAIOLLME BHECEHUE 3afBUTENEM NNaThbl 3a npepocTaBneHne MYHULMNANbHOK YCIYTH,
Haxodslmecs B pacnopsiKeHun rocyfapCTBEHHbIX ~ OpraHos, — OpraHos MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCY[apCTBEHHBIM OpraHam wunu opraHam MECTHOro
camoyrnpasneHus opraHusaLmny.

Henpeacraenienne 3asBuTenem  [OKYMEHTOB, copepKallux CcBedeHus, KoTopbie
HAXOAATCS B pacnopseHun rocy//2pCTBEHHbIX OPraHos, OpraHoB MecTHOro camMoynpaeneHus n
NOABEAOMCTBEHHBIX FOCYAAPCTBEHHBIM opraHam I opraHam MECTHOrO CamoynpaBneHus




opraHu3auuii, He SBrsSETCA OCHOBaHMEeM ANs OTkasa 3aABuTeNio B NPEAoCTaBNeHun
MYHULIMNANbHOW YCnyru.

2.7. WicuepnbiBaloLwuii nepeyeHb OCHOBaHWA AN 0TKasa B NpUeme AOKYMEHTOB, HeobXxoaAuMbIX
ANS NPEAOCTaBIEHNS MyHULMNANbHON ycnyru

2.7.1. OcHOBaHMSMM AONA OTKasa B nNpueme [OOKYMEHTOB, HeoOxoauMbIX AnA
NPeaoCTaBNeHNs MyHULMNANbHOWA ycnyru, sBNA0TCS.

1) npencTaBneHHble 3asBUTENEM [OKYMEeHTbl COAepXaT MOAYUCTKM W WCNPaBeHns
TeKCTa, He 3aBepeHHble B MNOpsfKe, YCTaHOBMEHHOM 3aKoHOAATENbCTBOM Poccuiickoit
Qepepaunu,

2) [OKYMEHTBI COAEepXaT MOBPEXOEHMS, HamM4ue KOTOpLIX HE MO3BONAET B MOMHOM
ofbeMe WCMoMb30BaTh MHGOpPMauWio W CBEAEHWUs, cofepxalmecs B [AOKYMEHTax AnA
npeAoCTaBNEHUA MyHALMNANBHOW YCnyri;

3) npeacTaBneHHbIE JOKYMEHTbI UMK CBEAEHUS YTPATUNIN CUTTY HA MOMEHT obpaLlueHun 3a
MyHULMNAnNbHOW  yCryroid  (QOKYMEHT, Y[OCTOBEPAIOLLMA  NONIHOMOYMS  NpeAcTaBuTens
3asBuUTEns, B cnyyae obpalleHua 3a npejocTaBleHneM MYHULIMNAMNbHON YCMyrn ykasaHHbIM
NALIOM);

4) nopada 3asBneHwWss O nNpeaocTaBneHnA MyHALMNANLHON ycrnyru U AOKYMEHTOB,
HEOBXOAMMbIX ANS NPEeAOCTaBMEHWs MyHULMNanbHOW ycnyru, B aneKTpoHHol hopme C
HapyLLEHeM YCTaHOBNEHHbIX TpeGoBaHNIA;

5) HEKOpPPEKTHOE 3anonHeHune obasaTerbHbIX noneit B popme 3asBNEHUS, B TOM Y1CnE B
WHTEpaKTUBHOIA chopme 3asBneHns Ha EQnHOM, PecnybnukaHckoM noptane (HEAOCTOBEPHOE,
HenonHoe, NMM6o HenNpaBUNbLHOE 3aMnoNHEHNE);

6) npencTaBneHWe HEronmHOro  KoMnmeKkra  [AOKYMEHTOB, HeobxoaumMbIX  ANs
NpeAoCTaBNEHUs MyHULMNANbHOW yCIyrv;

7) 3asBneHne o NpeaoCcTaBNeHNY YCnyri nogaHo B opraH rocyaapCTBEHHOM BNacTu, opraH
MECTHOTO CAMOYMPaBMeHWs Wnu OpraHusauuio, B MOIHOMOHUA KOTOpbIX HE BXOAMUT
NpeAoCTaBEHVE MyHMLMNANEHON YCnyri;

8) HecoGrioieHue yCTaHoBNEHHIX cTaTbeil 11 GeaepanbHoro 3akoHa ot 6 anpens 2011
roaa Ne 63-03 «O6 aneKTPOHHG NoANNCH» YCIOBUI NPU3HAHNA [EACTBATENBHOCTY YCUEHHOM
KBANUULIMPOBAHHON 3NEKTPOHHO MOANNCH.

2.7.2. MepeyeHb OCHOBaHWiA [nsi OTkasa B npueme [AOKYMEHTOB, HeoBXxoanMbIX AnA
MOSy4eHNs MyHULIMNAMNLHOM YCIyry, SBNAETCH UCHEPNbIBAIOLLMM.

2 7.3. PeweHne o6 oTkase B nmpvueme 3asBneHWs W LOKYMEHTOB, HeobxoaumbIX AN
NPEeAOCTABMIEHNA MYHMLMNANBHOW ycnyru, MOXeT GLITb NPUHATO KAk BO BpeMms rnpuema
sasBUTENs, TAaK U nocne nony4eHus OTBETCTBEHHbIM AOMKHOCTHLIM nuyom OpraHa
HeobXoAWMbIX ANSA NpPeaoCcTaBneHns MYHULMNATBHON  yCryr [OKYMEHTOB (cBepeHwnit) c
UCMONb30BAHUEM MEXBEAOMCTBEHHOMO WHOPMALIMOHHOTO B3aMMOAENCTBUA, B CPOK, He
npesbiLLaoWmin 9 pabounx AHEN co AHA perncTpaumnmn 3anBneHus.

2.7.4. 3anpeliaeTcsi OTKasbiBaTb B MpUemMe 3asBneHns W WHBbIX [OKYMEHTOB,
HeoOxoaMMbiX ANs npepocTaBneHus MYHULMNANBHON yCnyri, B Criyyae ecnu 3aaBnehne w
AOKYMEHTbl, Heobxoaumbie Ans npeaocTasneHns MYHULMNAnNbLHOW  ycryru, noAaHsl B
cooTBETCTBMM ¢ MHdbopMaLMeli 0 cpokax 1 nopsake npeaocTaBneHns MYHULIMNANbLHON ycnyru,
ony6nvkoBaHHOW Ha EguHOM noprane, PecnybnukaHckoM nopTane.

2.8. VicuepnbliBatoLwunii nepeyeHb OCHOBaHWIN AN NPUOCTAHOBMIEHNA 1NN OTKasa B
npeaocTaBneHnu MyHULMNanbHOW ycnyru

2.8.1. OCHOBaHWSA ANs MPUOCTAHOBNEHUS NPEeAOCTABMNEHUSA MYHULIMNAMNBHOWA YCnyrun
OTCYTCTBYIOT.

2 8.2. OcHOBaHUS Ans OTKa3a B NpegocTaBneHnn MyHMLMNAnNbHOW yenyru:

1) B NpeacTaBrneHHbIX 3asBneHnn 1 (UnuK) BOKyMeHTax COAEpPXWTCA HenonHasa wu (unw)
Hea0CcTOBEpHas MHGOoPMaLINS,

2) nocTynneHwe oOTBeTa opraHa rocyfapCTBEHHO! BMacTWl, OpraHa MecTHOro
camoynpasneHus nvbo noABS0OMCT3EHHON opraHy rocyaapcTBEHHOW Bnactu wunu oprany




MECTHOro camoynpasneHus opraHusauum Ha MEXBELOMCTBEHHbI 3anpoc,
cBMIETeNnbCTBYloWEero 06 oTCyTCTBUA AOKYMEHTa W (Unn) WHdopMauuu, HeobxoaumbiX Ans
NPefoCTaBMNEHUs MYHULMNANLHOM  YCriyrM, €cni  COOTBETCTBYIOLWMA AOKYMEHT He Obin
npeacTaBreH 3assuTenem no codbcTeeHHon MHULMaTUBE;

3) oTcyTCTBME CBEAEHWA O peructpauun rpaxkgaHnHa Mo MeCTy XUTenbecTea
(npebbiBaHus) B pacnopsixeHnn opraHoB MECTHOIO CaMoynpaBfieHNs.

2.8.3. MMepeyeHb OCHOBaHWIA AN OTKasa B NPEAOCTABNIEHUM MYyHULMNAnbLHOW ycnyru
ABNAETCA UCHEPNbIBAIOLLUM.

2.8.4. 3anpellaeTcs 0TKa3biBaTb B NPEAOCTABNEHUN MYHULMMANbHOW yCnyri B cnyvae,
ecnv 3asBrieHne O NPedoCTaBMEHWM MyHULMNANbHOW YCnyru Mo4aHO B COOTBETCTBMU C
WHCpOpMaLMeli O CPoKax W NOPsAKE NPefoCTaBNEHUs! MyHULMNANLHON ycnyri, onyBnukosaHHoOM
Ha EauHom noptane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep U OCHOBaHWUS B3UMaHKUsi rOCYAapPCTBEHHOWN MOLUTMHBI UNK WHOW nNnaThbl,
B3MMaeMoii 3a NpeaoCTaBNeHne MyHALMNansHon ycnyrm

MyHuLMnanbHas ycnyra npeaocTrasnseTcs Ha 6e3Bo3Me3HOl ocHoBe.

2.10. MNepeyeHb ycnyr, KOTOpble ABNAKTCS HEOOXoAUMbIMU U 0BsA3aTeNbHBIMU AN
npefocTaBneHna MyHULMNanbHON YCnyru, B TOM YACne CBeaeHns O AOKYMEHTE (AoKymeHTax),
BbljaBaeMOM (BblJaBaeMmblx) OpraHn3aumsamm, y4acTeyiolUMn B NPEAOCTABNEHNN
MyHULMNanbHbIX ycnyr

MpepocTasneHne HeobxoauMbIX 1 00A3aTenNbHbIX yCnyr He TpebyeTcs.

2.11. TopsAoK, pasmMep 1 OCHOBaHUA B3MMaHWUS NNaTbl 3a NPeA0CTaBNEHNE YCNyT, KOTOpbIE
ABNSIOTCA HeobXxoauMbIMK M 0BA3aTeENbHBIMK ANA NpeaocTaBNeHns MyHULMNANLHONK yCryru,
BKNioYas WHdopMaLMio 0 MeEToanke pacyeTa pasmepa Takown nnaThbl

MpenocTasneHne HeobxoauMbIx 1 0basaTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumManbHbIi CPOK OXMaaHUs B ouepeau npu noaaye sanpoca o NPeAoCcTaBIeHNN
MYHULIMNAnbHOW| yCnyru, ycnyru, NpeaocTaBNseMoi opraHnsaumnen, y4acTeyroLen
MpeaocTaBNeHU MyHULMNANBHOM YCIYTH, ¥ NpU NONy4eHnn pesynbTaTta npeaocTasneqis
Takux ycnyr

2.12.1. Bpems oXuaHus Npu rnogadye 3asBreHnsa Ha nony4eHne MYHULMMANbHON yCnyru

- He 6onee 15 MUHYT.
2.12.2. Mpu nonyyeHun pesynbTata npeaocTaBneHNA MYHWLMNANBLHON  YCnyru

MaKCUMalbHblii CPOK OXWAAHWUS B OMEPEAN HE IOMKEH NPEBbILLIaTL 15 MUHYT.

2.13. Cpok 1 NopAAOK perucTpaumm 3anpoca 3asBuTens o NpeAocTaBneHnt MYHMLMNanbHOM
yCrnyru u ycnyrv, npefocTaBisemMon opraHusauue, y4acTeyioLen B NpeaocTasneHnn
MYHULMNANbHOW ycnyru, B TOM Yucne B 3neKTpOoHHOU dopme

2.13.1. Mpu nuuHom obpalleHnn 8 MOL| B AeHb nofayun 3asBneHna 3asBUTENIO BbiAAETCA
pacnucka us AUC M®L| ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKAOLLMM, YTO 3asBneHue
OTMNpaBreHo, U AaToi NoAaYn 3afBneHus.

2.13.2. MMpu HanpaBneHuWn 3asBNEHWs MNOCPEACTBOM, EauHoro, PecnyGnukaHckoro
noptana 3assuTenb B AeHb MOAAYM 3aABNEHUS ronyvaer B nuyHoM Kabunete EpuHoro,
PecnyGnukaHckoro noprana v no ANEeKTPOHHOW no4Te yBeAomneHue, noaTeepaatoLlee, 4To
3asBneHne OTMPaBNEHO, B KOTOPOM YKa3blBaloTCA pervcTpaLMoHHbIA HOMEp U AaTta nojaqu
3asBNEHMs.

2.13.3. Mpu nuuHoM o6patLeHnin B OpraH B AeHb nopaqin SaRBNeHNA YNONHOMOYEHHbIM
AOMKHOCTHLIM nuuom OpraHa 3asBUTENIO BbIAAETCA pacnucka w3 aBTOMaTU3UPOBaHHON
WHCPOPMALIMOHHOW  CUCTEMbI, MpEAHasHa4YeHHOW AnA  oKasaHuA rocyAapCTBEHHLIX W




MYHULIMNaNbHbIX YCNYr, C pErMcTpauMoHHbIM HOMEpPOM, [aTol nogadn 3asBrneHns U nepeyHem
npencrtaplieHHbIX JOKYMEHTOB.

2.14. TpeGoBaHNA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBnAETCA MyHULMNanbHasa ycnyra, K
3any oXvaaHvs, MECTaM Ans 3anofHeHWs 3anpocoB O NpefocTaBneHn MyHULMNanbHOMN

ycnyri, HpOpMaLMOHHBIM CTeHAaM ¢ obpasuamu Ux 3anofHeHUa U NepevHeM JOKYMEHTOB,

HeobXxoaMMbIX ANS NPefoCTaBNeHUs Kaa0n MyHULUMNANbLHOW yCnyri, pasMeLLeHUto 1

0hOPMNEHUIO BU3YanbHON, TEKCTOBON U MyNbTUMEAUNHON HGOpMaLUUK 0 nopsake
NPEAOCTaBNEHUA TAKOW YCNyru, B TOM Yucne kK obecneyeHnto 4OCTYNMHOCTA ANA MHBAnuaoB
yKa3aHHbIX 0GLEKTOB B COOTBETCTBUM C cheepanbHbiM 3aKOHOAATENECTBOM U
3aKoHOOaTelibCTBOM Pecnyﬁnmxw TaTapCTaH o COLI,VIaJ'IbHOI‘fI 3awmnTe nHeanugoB

2.14.1. lpepocraBneHve MyHUUMUNANbHOWA YCNyrh OCYLLECTBNAETCA B 3AaHMAX WU
nomeLLeHnsx, 06opyaoBaHHbIX MPOTUBONOXAPHON CUCTEMON U CUCTEMOI NOXaPOTYLLEHUS.

Mecta npuema sassuTeneii obopyayloTcs Heobxoaumoi mebernbio Ana ogopMneHus
[OKYMEHTOR, UHCHOPMALIMOHHLIMU CTEHAAMMW.

2.14.2. B coOTBETCTBMM C 3akoHopaTenscTBoM Poccuiickon ®eaepauum o coumanbHOM
3aumTte WMHBanugoB B UendAx GECﬂpeﬂﬂTCTBEHHOFO poctyna K MecTy npenocraBneHus
MyHULMNansHoM ycnyru obecnevnsaeTcs:

1) obecneunsaetcs GecnpenAaTCTBEHHbIA [OCTYN WHBanNUZoOB K MecCTy npefoCTaBneHus
MYHULMNAaNbHOI ycnyru (YA06HbIA BXOA-BbIXOA B NOMELLEHWUS 1 NepeMeLLeHne B UX npegenax),
2) Bu3yanbHas, TEKCTOBasi M MynbTUMeaniHas WHopMauus O nopsake npeaocTaBneHns
MyHULIMNAnbLHON yenyru pasmellaetcs B ynoBHbIX AnA 3asBUTENEi Mectax, B TOM 4ucne C
Y4ETOM OrpaHN4eHHbIX BO3MOXHOCTEN MHBaNWAOB;

3) COMPOBOXAEHWE WHBaNWAOB, WMEKWWX CToWkne paccTpoicTBa CYHKUMKM 3peHUA WU
CaMOCTOSATENLHOIO NEepeABMKEHNSA, N OKasaHne UM NMOMOLL;

4) BO3MOXXHOCTb CAMOCTOATENLHOIO NepeaeneHnsa No TeppuTopun, Ha KOTOPOIA pacnonoXeHsbl
0B LEKTbI COLMANBHOM, MHXEHEPHOU 1 TPAHCNOPTHON MHAPACTPYKTYP, BXOAA B Take 00bLEeKThI 1
BBIXOAA W3 HUX, NOCAAKW B TPAHCMOPTHOE CPEeACTBO W BbICAAKM M3 HEro, B TOM ducne ¢
MCMNONb30BaHUEM KPECIa-KONACKU;

9) Hagnexallee pasmelleHne obopyaoBaHus U HocuTenen WHdopmauuw, HeobxoaUMbIX
ana obecrneyeHns 6ecnpenATCTBEHHOro AOCTyNa MHBaNUA0B K ycrnyram ¢ y4eTom orpaHuyeHui
UX XU3HEOEATENBHOCTH,

6) ny6nupoBaHWe HEOGXOAMMOIA ANA WHBAMAOB 3BYKOBOW 1 3puTenbHoOW uHgopmauuu, a
TalOke HaAnuUceid, 3HAKOB W WHOI TEKCTOBOW W rpadmyeckoi WMHMopMaLmn  3HaKkamu,
BbINONMHEHHbLIMW penbedHO-TOYEYHbIM LpUdTOM Bpains;

7y LONYCK cypaonepesoynka n Tudnocypaonepesofumnka;

8) gonyck coGaku-npoBOAHWKA MpW  HanM4uu  AOKYMEHTa, NOATBEPXAAlOWEro ee
cneunansHoe obyyeHwe M BbigasaeMoro no c¢opme W B Mopsake, KOTopbie YCTaHOBIEHb!
npukasom MuHUCTEpCTBa TPYAa W COLMANBHONM 3aLUTbI Poccuiickoit Gegepauun ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopMbl LOKYMEHTa, MOATBEPXAAIOWETo cneunanb-Hoe obyyeHve
cobaku-NnpoBOAHMKA, U NOPSAAKA Ero BbiAa4U».

2.14.3. TpeGoBaHusA B YacTu obecnevyeHns AOCTYNHOCTM AnA WHBanNuaoB O0OLEKTOB, B
KOTOpPbIX OCyLIEeCTBNAETCA NpeocTaEneHne MYHULIMMAanNsLHON ycrnyru, U cpeacTe, UCNonb3yeMbiX
MNPV NPefoCTABEHUMM MyHULMNATNbHONA YCNYTH, KOTOPbIE yKasaHbl B NOANYHKTaX 1 — 4 nyHKTa
2. 14.2. agMUHUCTPATUBHOTO PErnamMeHTa, NPUMEHSIOTCS K o0bekTam U cpeAcTBam, BBEAEHHBIM
B 3KCMyaTaLMio UK NPOLLEALLM MOLEPHU3ALMIO, PEKOHCTPYKLIMIO nocne 1 uiona 2016 roga.

2.15. NMokasaTenu AOCTYNHOCTU U KaYyecTea MYHULMNAnsHOoW ycnyru, B TOM Y1ucne
KONUYECTRO B3aWMOAENCTBUI 3asBUTENS C AOMMKHOCTHLIMM NULIAMIA NPK NPeAoCTaBIeHUN
MYHULIMNANBHOMN YCYIv U X MPOACTKUTENBHOCTD, BOSMOXHOCTb NOSTYHEHIA UH(opmaLum o
X04€e npeaocTaBneHns MyHUUMNAanbHOW yenyry, B TOM Yucne ¢ WUCNOsb30BaHWEM
MHOPMALIMOHHO-KOMMYHWKALIMOHHbIX TEXHOMOTMIA, BO3MOXHOCTb nnbo HEBO3MOXHOCTb
nonyyeHns MyHuLMNansHoM ycnyri B MHOToghYHKLMOHANbHOM LEHTPE npeAocTaBneHns
FOCYAPCTBEHHbIX U MYHULMNETLHBIX YCNYT (B TOM YACIE B MOSHOM obbeme), B Niobom
TeppuTOpMansHOM NoapasagreHu opraHa UCNOMHUTENBHO pacnopsaauTeneLHOro opraHa




MECTHOTO CaMOynpaBneHus, N0 BbIBOpY 3asBUTENs (SKCTEPPUTOPUATbHBIA NPUHLMN),
NOCPeACcTBOM 3anpoca O NPeAOCTaBIEHNN HECKONbKUX FOCYAapCTBEHHbIX U (MNK)
MYHULMNANbHbIX YCRYT B MHOFOGYHKLMOHANbHBIX LIEHTPaX NpeAoCTaBneHus rocy4apcTBEHHbIX
W MYHULMNAMbHBIX YCAYT, NPeAycMOTPEHHOro cTaThel 15.1 denepanbHoro sakoHa Ne210-03
(KOMNIIeKCHBIW 3anpoc)

2.15.1. MokasaTensmu QOCTYMHOCTU NPefoCTaBNEeHUs MyHULIMNATbHON yCnyru ABNAOTCA:

pacnonoXeHHOCTb NOMELLIEHWUS, B KOTOPOM BEAETCA NpUeM, Bbia4ya JOKYMEHTOB B 30He
OOCTYNMHOCTW OBLLECTBEHHOMO TPaHCMNopTa,

Hanuume HeobXoAMMOro KonMYecTBa CMEUMAnUCTOB, @ TakKe MOMELLEHUA, B KOTOPbIX
OCYLLECTBNSAETCH NpUeM AOKYMEHTOB OT 3asiBUTENeHn,;

HanuMuue McHepnbiBatoLLei nHchopmaLumm o cnocobax, nopsgke U Cpokax NpefoCcTaBneHns
MYHULMNANbHOW ycnyrn Ha wHdopMaLWoHHbIX cTeHgax, EguHom noprane, PecnybnukaHckom
nopTane, opuumanoHOM caiTe MyHULMNanbHoro panoHa;

oKasaHue NMoMoLUM UHBanuAaM B npeofoneHnn 6apbepos, MeLalowmx nony4eHunio UMu
ycnyr HapaeHe € ApYrMMu NULamMu.

2.15.2. MNokazaTensMu ka-ecTea NPpeJoCTaBNeHUS MyHULIMNANbLHOW YCNYrn ABNSAOTCA:

1) cobnioaeHne CPOKOB rpuema 1 pacCMOTPEHUA AOKYMEHTOB,

2) cobniogeHune cpoka noriy-HeHus pesynetarta MYHULMNANbHOW YCRYru;

3) otcyTcTBME 06OCHOBaHHLIX Xanob Ha HapyLUeHus aAMUHUCTPATUBHOrO pernameHTa,
coBepLueHHble paboTHUkamu Oprana;

4) KONMYECTBO B3aUMOAENCTBUAN 3aABUTENS C AOMKHOCTHBIMK IMLAMK (6es ydveta
KOHCYMbTaLuiA):

B3auMopelicTeue 3aseutens ¢ paboTtHukamu Oprana unu MLl npu npesocTasneHum
MYHWALMNAnsHON YCRyru OCYLLECTBASETCS OAUH pas Npy NpeacTaBneHnin 3asBneHnsA co Bcemu
HeoOxoQMMbIMWU JOKYMEHTaMW;

OOWH pa3 B crydae HeoOXOAMMOCTM MONMy4eHWs pesynbTata NpeaocTaBleHns
MyHULMNanbHoi yenyrin B Oprane nnu MOLL B coopme aKseMnnispa 3MeKTPOHHOTo AOKYMEHTa Ha
BymMaKHOM HOcUTEne.

MpOAOMKUTENBHOCTL OQHOO B3aUMOAEACTBUA 3aABUTENS C AOIDKHOCTHBIMU TULIaMK NPU
NpenoCTaBNEHUI MyHULMNANBHOM YCIYTY He NpeBbilLaeT 15 MUHYT.

3aABuTENb BnpaBe OLEHUTb KayecTBO NpefoCTaBneHWus MYHULIMNANBHOA ycnyrn c
MOMOLLbIO YCTPOWCTB MOABUXKHOM paavoTenedOoHHOl CBA3W, C WUCMONb3OBaHWEM EpuHoro,
Pecny6nmKkaHcKoro noprarna, TepMyHarbHbIX YCTPOWCTB.

2.15.3. WHGopMaLms O XCAE NPefocTaBNeHns MyHULMNanbHOW yCryrn MOXeT ObITb
nonyyeHa 3asBuTENeM B IMYHOM KabuHeTe Ha EanHom noprane, PecnybnvkaHckom noprane, B
Oprane, MOLI.

2.15.4. MpenoctaBneHne MyHULMNANsLHOW YCNyru OCYLLECTBNAETCH B nobom MOL| no
BbiGOpY 3afBWTENs HE3aBWCMMO OT MecTa €ero XWTernbcrea unu MecTa chakTu4eckoro
npoxueaHus (npeGbiBaHns) Ha TeppuTopnn Pecnybnuku TaTapcTaH no sKCTeppuTopUansHoOMy
npuHUMny.

MyHuumMnansHas ycrnyra B cOCTaBe KOMMNIEKCHOro 3anpoca He NpeAoCTaBnAeTCA.

2.16. UHble TpeGoBaHusl, B TOM YUCNe y4nTbiBaloWne ocobeHHOCTU NpefocTaBneHus
MYHULMNAnNbLHON YCnyru No aKCTeppuTopuansHoOMy npuHUnny (e cnyyae, ecny MyHAUMnanbHas
ycryra NnpeaocTaBrAeTCs o IKCTeppuTopruanbHoMy NPVHLIMNY) 1 0COOEHHOCTH
npenocTaBneHusi MyHMLMNanbHON ycnyri B 3MNeKTPOoHHON hopme

2.16.1. Mpw npeaoCcTaBneHidn MyHULMNansHoN ycnyrm B aNEKTPOHHOW (hopME 3asBuTENb
Bnpaee: }

1) nonyuuTb MHOPMALMID O MOpAAKe M CPOKax NpeAocTaBneHns MYyHALMNAnbHOM
ycryru, pasmeLleHHyio Ha EguHom noprane, PecnybnukaHckom rnopTarne;

2) nogatb 3asBNEHWE O MpefocTaBnNeHun MYHWULMNANbHOW YCMyTU 1 UHbIE AOKYMEHTHI,
HeoOXoauMble ANA MPeAoCTaBNeHNs MyHUUMNanbHoW ycnyru, B TOM Hncne [OKyMEHTbI ¢
MHCPOPMALIMIO, ANEKTPOHHBIE 06Pa3kl KOTOPbIX paHee bbinv 3aBepeHbl B COOTBETCTBUM C NYHKTOM




7.2 vyactm 1 ctatbu 16 ®depepanvHoro 3akoHa Ne 210-03, ¢ wucnonb3osaHueM EpuHoro,
PecnybnukaHckoro nopTana;

3) Mony4YuTb CBEAEHUSS O XOOE BbIMOMHEHUS 3asBMNEHUWA O npegocTaBNEHUM
MyHULMNANbHON YCNyru, NoAaHHbIX B 3NEKTPOHHOI hopme;

4) oCyL|ecTBUTb OLIEHKY KA4ECTBa NpeaoCTaBNEHNA MYHULUNANbHOW YCIyrK;

5) nony4uTb pesynbTaT nNpenocTaBMEHWs MyHUUMnansHoW yecnyrh B chopMme
3NEKTPOHHOro LOKYMEHTA,;

6) nopgatb xanoby Ha peweHue u geicteue (OespenictBue) OpraHa, a Takke ero
AOIMKHOCTHBIX UL, MyHULMNAanbHbIX cnyxawmx nocpeactsom EamHoro, PecnybnukaHckoro
noptana, noptana deaepanbHOW  rocygapCTBEHHOW  MHGOPMAUWMOHHOW  CUCTEMBI,
obecneumBatoLlein npouecc gocyaebHoro (BHecynebHoro) obxanoBaHWa peLleHnin U AencTBuii
(6espeiicTBUS), COBEPLUEHHBIX NPU NPEAOCTABNEHNN FOCYAAPCTBEHHBIX U MYHULMMANbHBIX YCyr
opraHamu, npefocTaBnSIOWMMN  FOCYQAPCTBEHHbIE U MyHULUNAnbHbIE  YCRyru, uX
AOMKHOCTHBIMU NULAMU, FTOCYAAPCTBEHHBIMU U MYHULIMNAMNBHBIMUA CIYKALLUMU.

2.16.2. dopmupoBaHWe 3asiBNEHUs OCYLUECTBMNSAETCA NOCpPeACTBOM 3arnoNHEHUs
3NEeKTPOHHON hopMbI 3asaBneHna Ha EguHom, PecnybnvkaHckom noptane 6e3 HeobxoavmocTu
JAONONHUTENLHOI NOAAYMN 3a9BNEHUS B KaKO-Nubo uHoi hopme.

2.16.3. Mpwn chopmupoBaHum 3asiBreHuss obecneyrBaeTcs:

1) BO3MOXHOCTb KOMUWPOBAHUA W COXPaHEHUS 3asiBNEHUs U UHbIX [JOKYMEHTOB,
HeobXoaMMbIX ANA NPefoCcTaBNeHus yenyru;

2) BO3MOXHOCTb 3aMOSIHEHUA HECKONbKUMMU 3asiBUTENAMU OAHOIA 3NEKTPOHHOA POPMbI
3asBneHus npu obpalwieHun 3a ycnyramu, npegnonaralowyUMn HanpasneHwe COBMECTHOMO
3a8BNEHWUA HECKONbKUMW 3assBUTENSAMM;

3) BO3MOXHOCTb neyaTu Ha OYMaXHOM HOCUTENe KOMWU 3NEKTPOHHOW (hOpPMbI
3anBneHus;

4) coxpaHeHue paHee BBEAEHHbIX B ANIEKTPOHHYI (hopMy 3asiBNEHNs 3HaueHuii B nioboi
MOMEHT MO XenaHWio MOonb3oBaTEns, B TOM YWUCrne Npy BO3HUKHOBEHWM OLUMOOK BBOAA U
BO3BpaTe A4Ns NOBTOPHOro BBOAA 3HAYEHWI B ANEKTPOHHYIO ChOpMY 3aABMNEeHNS;

5) sanonHeHve nonew aNEKTPOHHON hopMbl 3asBNEHWs [O Hayana BBOAA CBeAEHUN
3asBUTENEM C WCMONb3OBAHMEM CBeAeHW, pasmelleHHbix B ECUA, W cBedeHwi,
onybnukoBaHHbLIX Ha EauHoMm, PecnyBnukaHckom noprane, B YacTu, KacaloLencs CBEAEHWN,
OTCYTCTBYIOLUMX B €4UHOI cuCTEME MAEHTUMUKALMN 1 ayTeHTUMKaLuu,

6) BO3MOXHOCTb BEPHYTbCA Ha Moboi M3 3TanoB 3anonHeHWs 3NeKTPOHHOW (hopMbl
3asBneHus 6e3 noTepu paHee BBEAEHHON HOpMaLInK;

7) BO3MOXHOCTb AOCTYNa 3asBUTENA K paHee NoAaHHbIM UM 3asiBIEHNAM B TEYEHNE He
MEHee OHOrO rofa, a TaKkKe YacTUYHO CchOPMUPOBAHHLIM 3aSIBIIEHUAM - B TEYEHNE HE MeHee 3
MecsLes.

2.16.4. 3anuch 3asButeneil Ha npuem B MOL| (nanee - 3anuck) OCYLLECTBNAETCS
nocpenctsom EanHoro, PecnybnukaHckoro nopTana, TenegoHa KoHTakT-LueHTpa MOLL

3asBUTENI0 NpefocTaBnAeTcs BO3MOXHOCTL 3anucu Ha niobbie csoboaHble AnsA npuema
AaTy 1 BPEMS B Npejenax yCTaHOBMIEHHOrO B MHOTO(YHKLIMOHANbHOM LIEHTPE rpadhuka npruema.

3anuck Ha onpeaeneHHyIo 4aTy 3aKkaH4YMBaeTCs 3a CYTKM 40 HACTYNMEHUS 3TOW AaTbl.

[N  OCYLLEeCTBMEHMs  npeaBapuTenbHOA  3anucu  NOCpPeAcTBOM  EamHoro,
PecnybnukaHckoro nopTana sassutenio HeoGXOAMMO YKasaTh 3arnpaluvBaemble CUCTEMO
OaHHbIe, B TOM 4Yucne:

hamMunuio, MM, OTHECTBO (MPU HaNUYKUK);

Homep TenedoHa;

afpec 3NeKTPOHHO NoYThI (M0 XenaHuto);

Xenaemylo aaty u Bpems npuema.

B cnyyae HecOOTBETCTBMS CBEAEHM, KOTOpble coobwmn 3assuTens  Npu
npeaBapuTENbHON 3anucK, AOKYMEHTaM, NPEeACTaBNeHHbIM 3asBuUTeNem npu NU4HOM npueme,
npeasapuTenbHasn 3anuch aHHYNMMpyeTcs.

Mpu OCYLIECTBNEHWN nNpeaBapuTeNbHOW  3anucy  3asBUTEIO obecneynsaeTca
BO3MOXHOCTb pacneyaraTb TaroH-NoATBEPKAEHNE. B cnyvae, ecnv safBuTenb coobwuT agpec
3NEKTPOHHOI NOYTLI, Ha YKa3aHHbI afpec Takke HanpaBAEeTCs MHOpMaLns 0 NOATBEPKAEHNN
npeasapUTENLHOM 3anucuy ¢ yKkasaHuem aThl, BpeMeHU U MecTa npuema.

SN



Mpn ocywecTeneHnn npenBapuTENbHOM 3anvcu 3asBuUTenb B 0B6S3aTENbHOM Mopsake
WHOpMUpYeTCs O TOM, YTO NpefBapUTENbHAs 3an1cb aHHYNUPYETCA B CIlyYae ero HesBKM no
ncTedeHnn 15 MUHYT ¢ HasHa4YeHHOro BpeMeHu npuema.

3asiBuTenL B Ntoboe Bpems Bnpaee 0TKa3aTbCsA OT NpeABapUTENbHOI 3anucu.

3anpewaerca TpeGosaTb OT 3afBUTENsS COBEPLUEHWS WHbIX [EACTBUA, KpOME
NPOXOXOEHUA WAEHTU(UKALUMM W  ayTeHTUMUKAUMM B COOTBETCTBMM C HOPMATUBHLIMU
npasoBbiMM akTamu Poccuitckoil eaepauyn, ykasaHus LENWU npuema, a Takke npeocTaBneHuns
CBeAeHWi i, HeobxoguMbIX ANs pacyeTa [ANUTENLHOCTU BPEMEHHOTO MHTepBana, KoTopbiii
Heobxoaumo 3abpoHupoBaTh ANA Npuema.

3. CocraB, nocnefoBaTenbHOCTL M CPOKW BbIMOMHEHWSA agMUHMCTPaTMBHBLIX Npoueayp,
TpeboBaHWA K NOPAAKY UX BbINOMHEHUS, B TOM YKUCre 0COBEHHOCTU BbINOMHEHWUS
aAMUHUCTPATUBHBIX Npoueayp B aNEKTPOHHOW hopMe, a Takke 0coBeHHOCTU BbiNONHEHUS
aAMUHUCTPaTUBHBIX Npoueayp B MHOrOMYHKUNOHANbHLIX LEHTpaX

3.1. OnucaHue nocnepoBaTenLHOCTU ASACTBUIA NPKU NPeaoCTaBNeHnn
MYHULMNANsLHOW ycrnyru

3.1.1. lpepocTaBneHMe MyHMUMNansHOW ycnyrm BknwyaeTr B ceba cnegywoume
aAMUHUCTPATUBHbIE NpoLenypbI:

1) KOHCYNbTUPOBAHME 3aABUTENS,

2) NPUHATUE U PACCMOTPEHME KOMMNNEKTa AOKYMEHTOB, NPeACTaBIIEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEJOMCTBEHHbIX 3anpoCOB B OpraHbl, YyYacTBylowMe B
npegocTaBneHU MyHULMNANLHO! YCyru;

4) noaroToBKa pe3ynbTata MYHULUNANbHOW YCNyru;

5) Bblgaya (HanpaBneHWe) 3asBUTENIO peaynbTaTa MyHULUNANLHON YCnyru;

6) ucnpasneHne TEXHUYECKNX OLLMBOK.

3.2. OKazaHue KOHCYmNbTauunii 3asBUTENIO

3.2.1. OcHOBaHWEeM Hauyana BbINOMHEHUS aAMWHUCTPaATUBHOM npouenypbl SABMSETCS
obpalleHne 3asBUTENS NO BONPOCaM, CBA3aHHLIM C NpeAoCTaBlIEHNEM MYHULIMNANbHOM YCNYTH.

[omKHOCTHBIM nuuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINONHEHWE
agMWHWUCTPaTMBHOMW NpoLleaypbl, ABMNSETCH:

npw obpatleHuun sassutens 8 MOL] — pabotHuk MOL;

npu obpaiweHun 3assutena B Opran — cekpetapb MWcnonHuWTensHoro KomuTeTa
HWXHEeYyCNOHCKOro Cenbckoro noceneHust (ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOe 3a
KOHCYIbTUPOBAHUE).

3.2.2. 3asBuTenb BrnpaBe o0OpaTUTLCA 3a KOHCyNbTauuend O Mnopsigke W CpoKax
npefocTaBneHns MyHuLmMnansHoi yenyru B MOL| nuyHo v no TenedoHy 1 3neKTPOHHO noyTe.

PaboTtHuk MOL| koHCynbTMpyeT 3asBuTens, B TOM 4uUcne no cocrasy, ¢opme
npeAcTaBnsSeMoil JOKYMEHTaLUW U APYrMM BONpocam AN NOSyYeHnss MyHULMNansHOW YCnyru.

3anABNTEND MOXKET MOMNYYUTb MHCOPMALMIO O NopAAKe NPEeAoCTaBIeHUs MyHULMNANbHOM
ycnyrm Ha ocouumansHom caitte MOL http://mfc16.tatarstan.ru.

ALMUHUCTPATUBHBIE NPOLEAYPbI, YCTaHaBNNBAEMbIE HACTOALLMM NYHKTOM, BbIMOMHATCA
B leHb oOpalleHus 3asBuTens.

PesynbTaTamu BbINONHEHUS aAAMUHUCTPATUBHLIX NpoLeayp ABMNATCA: KOHCYNbTauua no
coctasy, popMe MpPeAcTaBnsemMoil JOKyMEHTauuu U Apyrum Bonpocam, HeodXoAumbiM Ans
Nony4YeHns MyHULMNANbBHOW yCnyru.

3.2.3. 3asBuTenb Bnpase obpatuTbes B OpraH no TenedoHy W 3NEKTPOHHOM no4yTe, a
TaKkKe NONyYNTb KOHCynbTaumio Ha EguHom, PecnyGnmkaHckom noprarne, caiite OpraHa o
NopsAAKe 1 CPOKaX NPEAOCTABNEHUs MyHULUNAmNbHON YCryri, B TOM YUCrE Mo COcTasy, hopme
npeacTaBnsaeMoil AOKYMEHTaLUU W APYTMM BOMpOCaM ANnA MOoSyHeHns MyHULMNAnbHOM yCryri.

JlomKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHDOPMUPYET 3asBUTENS B
COOTBETCTBUU C TpeboBaHUAMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO PernameHTa.



AAMUHUCTPaTVBHBIE NPOLEAYPLI, YCTaHABNMBAEMbIE HACTOSALLMM MYHKTOM, BbINOSHAOTCS
B TeYeHue Tpex paboymx gHel co AHA NocTynneHusa obpalueHus.

F’esynb'ra'ramm BbINONMTHEHNA aAMUHUCTPATUBHbIX Npouedyp ABNAKTCA. KOHCynbTauyun no
cocTaBy, hopme npencTtaBnAemMoil AOKYMEHTaUUW W ApYyriuM Bonpocam, Heobxoaumbim Ans
Nony4eHna MyHULMNanbHON ycnyru.

3.3. lNpuHATHE N pacCMOTPEHUE KOMMNIEKTa LOKYMEHTOB,
npencraelieHHbIX 3aAaBUTENEM

3.3.1. lprvem goKyMEHTOB NS NpefoCcTaBNeHns MyHULMNanbHoi ycnyru yepes MoL, unu
yaaneHHoe paboyee mecto ML,

3.3.1.1. 3asBuTtenb (npeacrasutens 3assutens) obpawaetcs B8 M®Ll ¢ sanpocom o
NPefoCTaBNEHUN MYHULMNANbLHOW YCNyru W NpPencTaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pPerfnameHTa.

3.3.1.2. PaboTtHuk M®Ll, BegyLini npueM sasiBneHui:

onpeaenseT npeameT obpalleHus;

YAOCTOBEPSIET NIMYHOCTL 3asBUTENS;

npoBogunT NpPpoBepKy MOTHOMOYMIA nvua, nogawuwero OKyMeHTbI;

NPOBOAWUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMAM, yKasaHHbIM B NyHKTe 2.5
AAMUHUCTPATUBHOIO pernameHTa,

3anOnHAET ANEKTPOHHYK hopmy 3assneHna 8 AUC MOL;

MPpW NPEeAOCTaBNEHUN [OKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 aAMWHWUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOCUTENE, OCYLUECTBNAET CKaHWpOBaHWE nNPEACTaBNEeHHbIX
AOKYMEHTOB;

pacneuaTsiBaeT 3assneHune us AUC MoL;

nepesaeT 3asBUTENIO Ha NPOBEPKY 1 NOANVUCaHWE,

rnocne noanvucaHus ckaHupyeT noanucaHHoe saseneHue 8 AIC MOLL;

sarpyxaet B AUC MOLl nokymeHThl, NPEACTaBNEHHbIE B 3NEKTPOHHOW opMeE Wiu
3NeKTPOHHble 0Bpa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEno;

BO3BpALLiaeT NOANNCaHHOE 3asiBIIEHNE W OpUrMHasbl OyMakHbIX JOKYMEHTOB;

BblAAeT 3asBUTENIO pacnucKy B Npueme JOKYMEHTOB.

ALOMVUHWUCTPATUBHbBIE NPOLEAYPLI, yCTAHABNMBAEMbIE HACTOALLUM MYyHKTOM, BbIMOMTHAKOTCA
B [1eHb 0DpaLleHust 3asBUTENS.

PSSyﬂbTaTaMM BbINONMHEHs agMUHUCTPaTUBHBLIX Mpouenyp ABNAOTCA. roToBoe K
OTNpaBKe 3asiBreHNe U NakeT AOKYMEHTOB.

3.3.1.3. Pa6oTHUK MOLI HanpaBnseT nakeT 4OKYMEHTOB, NPUHATBLIX OT 3assuTens B OpraH
B ANEKTPOHHOIA hopMe (B COCTABE NakeToB 3NEKTPOHHbIX 4er) B TEYEHNE OAHOTO paboyero gHA
co AHs obpalleHus 3asBUTENS B CTPYKTYpHOe noapasaeneque MoLl.

PesynbTatamu BbINOMHEHWS aAIMWHUCTPATMBHLIX Mpoueayp ABAAITCA: 3asfBneHue W
NakeT AOKYMEHTOB (3MeKTPOHHOe [erl0), HanpaerneHHbie B OpraH, nocpeAcTBOM CUCTEMbI
3MEKTPOHHOro B3anMOoAeNncTBUA.

3.3.2. Mpuem AOKYMEHTOB AN NPeAoCTaBNeHns MyHULIMNanbHONW ycrnyri B 3NEKTPOHHOW
¢dopme yepes EguHbiin, PecnybniikaHckuid nopran.

3.3.2.1. 3asBWTenb ANA NOAa4YM 3asBIEHUS B OMEKTPOHHOW (popMe BbINOMHAET
cnepyowme AencTeus.

BbIMOMHAET aBTOPU3ALMIO;

OTKpLIBaEeT hOpMY 3MNEKTPOHHOTO 3aABMNEHNS,

3anonHaeT popMy MEKTPOHHOIO 3aSBNEHMUS, BKIIOYAIOLLYIO CBEABHUA, Heobxoaumsble U
obsisaTenbHLIe NS NPeAoCTaBNeHNs MyHULIMNAaNbHON YCnyru;

NPUKPENNAeT JOKYMEHTbI B ANEKTPOHHON (hOpMeE U ANEKTPOHHbIE 00Opasbl JOKYMEHTOB
K popMe SNEKTPOHHOro 3asBreHns (Npy HeobxoaMMocTH);

NoATBEPKAAET (PaKT O3HAKOMMEHUS M cornacus C  YCroBusMW 1 NOPSAKOM
NPeaoCTaBneHns  MyHWLMNanbHOW  ycnyrm B aNeKTpoHHOW dopme  (ycTaHaBnusaer
COOTBETCTBYIOLLYIO OTMETKY O COrnacui B (oOPME 3NEKTPOHHOro 3aABneHns),

noaTeepxAaeT [OCTOBEPHOCTb COODLLEHHBIX cBefeHui (ycraHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B chOpMeE 3MEKTPOHHOTO 3asBMeHus);



OTNpPaBnsAeT 3anofHEHHOE 3NEKTPOHHOE 3asBrneHWe (HaXXuMaeT COOTBETCTBYIOLLYIO
KHOIMKY B hOpMe 3MNEKTPOHHOrO 3asBMNeHns);

3NEeKTPOHHOE 3asiBfIeHWe NOANUCHIBAETCA B COOTBETCTBUM C TpeOOBaHUSIMU NyHKTa 2.5.3
aAMWHUCTPAaTUBHOIO pernamMeHTa;

nony4vaeT ysegomneHve ob oTrnpaske aNEKTPOHHOro 3asBlEeHUs.

dopmaTHo-noruyeckas nposepka chopMMpOBaHHOIO 3asBIEHNS OCYLLECTBNAETCA nocne
3anosIHEHUS 3aABUTENEM KaXKOoro U3 nonei anekTpoHHon hopmbl 3aseneHus. lNpu BbisBneHnn
HEKOPPEKTHO 3aMNONHEHHOrO NOJIs ANEKTPOHHON hopMbI 3asBNEHUA 3aABUTENb YBEAOMITAETCA O
XapakTepe BbISIBNIEHHOW OWWGKM 1 nopsaake ee ycTpaHeHWs NocpeacTBOM WHHOPMAaLMOHHOMO
coobLLeHUsi HenocpeaCcTBEHHO B 3MEKTPOHHOIR hopmMe 3asiBNeHuA.

AOMWHUCTPaTUBHbLIE NpoLenypbl, yCTaHaBNMBaeMbl€ HACTOALLUM MYHKTOM, BbINOMHSAOTCA
B A€Hb obpalleHuns 3asaBUTENS.

PesynbTatamy BbINOMHEHWS aAMWHUCTPATMBHBIX Mpouedyp SABNAKTCA: 3MeKTPOHHOe
Aeno, HanpasneHHoe B OpraH NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOAEACTBHS.

3.3.3. PaccMoTpeHre Komnnekra AokyMeHToB OpraHoMm.

3.3.3.1. OcHOBaHMWeM Ha4ana BbINOMHEHWUS aAMWHUCTPaTWBHOW npoueaypbl ABMNAETCA
MOCTynreHue 3asBNEeHUs U UHbIX [OKYMEHTOB, HeobxoAuMbiX ANA nNpeaocTaBieHus
MYHULIMNAnNbHOW YCYru.

[OMKHOCTHBIM nuLoM (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHWE
agMUHMCTpaTUBHOW npouedypbl sABnsetca Cekpetapb  MCMONMHMTENBHOTO  KOmuTeTa
HWXHEeYCNOHCKOro CenbCKkoro noceneHus (ganee - 4oMmKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB):

3.3.3.2. [lormKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUeM JOKyMEHTOB, B cnydae obpalleHus
3aasuTens ¢ sassneHvem s Opran:

onpenenseT npeameT obpalleHus;

yCTaHaBNMBAaET IMYHOCTb 3aABUTENS,

NpOBOAUT NPOBEPKY MOMHOMOUUIA LA, NOAAIOLLIErO JOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPEOOBAHMAM, YKa3aHHbIM B NyHKTE 2.5
a[MWHNCTPATUBHOTO pEerNiaMeHTa, MPOBEPKY COOTBETCTBAA NPEACTABNEHHbIX AOKYMEHTOB
yCTaHOBIIEHHbIM TpEGOBaHUAM (Hagnexallee oopmieHne KOMWIA OKYMEHTOB, OTCYTCTBUE B
NOKYMEHTaX NOAYMCTOK, NPUMUCOK, 3a4EPKHYTHIX CINOB U UHBIX HE OrOBOPEHHbIX ucnpaBneHuin);

3aNOMHSET 3NEeKTPOHHYIO IOPMY 3asiBMEHUs B aBTOMATU3NPOBAHHOI MHOPMALIMOHHOM
cucTeMe, NpefHa3HaYeHHON ANA OKa3aHUA rocyapCTBEHHbIX U MyHULIMNANbHBIX YCnyr,

npv nNpPefoCTaBNEHUM [OKYMEHTOB, YkasaHHblX B NyHKTE 2.5 apgmMuHACTpaTUBHOrO
pernameHta Ha OymaxHOM HOCUTENE, OCYLIECTB/IAET CKaHUpoBaHWe npepcTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBleHNE,

nepeaaeT 3asaBUTENIO Ha NPOBEPKY U noanucaHue;

nocne NoAnucaHus ckaHupyeT NoANUCaHHOE 3aABleHUe;

3arpy)kaeT B aBTOMATU3UPOBAHHYI0 MHKOPMALIMOHHYIO CUCTEMY, NPEAHasHA4EHHYI0 ans
OKa3aHUS TOCYAApCTBEHHBIX W MyHULMNanbHbIX YCNYr [OKYMEHTb, NPEACTaBNeHHbIC B
3MEKTPOHHOI (POPME UMM 3MNEKTPOHHbIE 00pasbl OTCKAHUPOBAHHbBIX AOKYMEHTOB, cdopmupyeT
3NEeKTPOHHOE Aeno;

BO3BpalLlaeT nognucaHHoe 3asaBneHne N opurnHarnbl 6yMa}KHbIX OOKYMEHTOB 3aABUTENIO,

BblAaeT 3asBUTENIO PacnucKy B Npueme AOKYMEHTOB.

B cny4ae Hanuuus OCHOBaHWW ANs OTKasa B Npueme AOKyMEHTOB OOKHOCTHOE UL,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, YBEAOMNSET 3asaBUTENs O Hannyuu npenaTcTBuiA ANA
npuema 3asBNeHUs U BO3BpaLLaeT emMy AOKYMEHTbI C obbsICHEHUEM CodepXKaHUA BbisiBNIEHHBIX
OCHOBaHWiA ANS 0TKasa B Npueme JOKyMEHTOB.

3.3.3.3. [IOfKHOCTHOE J11Li0, OTBETCTBEHHOE 3@ NPUEM JOKYMEHTOB, NOCINe NoCTynneHns
LAOKYMEHTOB Ha pacCMOTPEHME:!

npuceavBaeT 3asBMeHulo HOMep B COOTBETCTBUAWU C HOMEHKNaTypoil gen wu crartyc
«lMpoBepka AOKYMEHTOB»;

W3yyaeT NOCTYNMBLUME dNEKTPOHHbIE Aena, B TOM yucne npUnoXeHHble 3asBUTENeM
AOKYMEHTbI B 3NEKTPOHHOMN hopme 1t 3NeKTPOHHbIE 0bpa3sbl JOKYMEHTOB;

NPOBEPAET KOMMMEKTHOCTh, YATAEMOCTb SMIEKTPOHHBIX 00pa3oB JOKYMEHTOB;



npoBepsieT CcobniogeHWe YCrioBUA  AEWUCTBUTENBHOCTM  3NIEKTPOHHOW  MoAnucy,
nocpeacTsoM obpaweHua k EguHomy noptany (B cnydae, ecnv 3asBuTenem npeacrasneHbl
SNEKTPOHHLIE [OKYMEHTHI, MOAMUCAHHLIE YCUNEHHON KBanMMUUMPOBAHHOW 3NEKTPOHHO
MOANMUCHIO).

MpM HanNMuMM OCHOBaHWiA, NPedyCMOTPEHHbIX MyHKTOM 2.7.1 aaMWHMCTPaTUBHOrO
pernameHTa, NoAroTaBnMBaeT NPOEKT PeLLeHns 06 oTkase B npueme AoKyMEHTOB, HeobXxoanMbIX
AN NpefoCcTaBneHns MyHMLMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTaTte NpoOBEpKU YCUNEHHOR KBannthLUMpPOBaHHON 3NEKTPOHHON
NOANUCU BbISBMNEHO HECOBrioAeH e yCnoBuii ee AeiCTBUTENBHOCTH, NPOEKT peLueHns ob oTkase
J[IOMKEH coaepaTb NyHKTbl ctathu 11 ®egepanbHoro 3akoHa Ne 63-®3, koTopble MocnyXxunu
OCHOBaHWeM O11A ero NpUHATUA.

MpoekT pelueHuns o6 oTkase B NpUeme AOKYMEHTOB, HeoOXxoAUMBbIX ANA NPeAoCTaBNeHus
MYHULMNaNLHOM ycnyru, ¢ ykazaHWeM NpUYnH 0TKasa (B cry4yae, ecrniv OCHOBaHUS AN 0Tkasa B
npueMe AOKYMEHTOB, HEOBX0aMMbIX ANs NPEeAOCTaBeHN MyHULMNANbLHON YCNyru, CBA3aHbl C
HapyLLUEHMEM YCTAHOBNEHHbIX TpeboBaHWW K TakMM AOKYMEHTaM, OCHOBaHWS ANA OTKasa B
npMeMe [OKYMEHTOB [OMKHbLI CcofepaTb WH(OpMauuilo O HauMeHOBaHWM [AOKYMEHTOB
(WHchopmauwuwn, CBEAEHWUIA), KOTOpbie He MpeacTaBneHbl, CoAepxaT HeAOoCTOBEpPHbIE W (nnn)
NpOTUBOPEYUBLIE CBEAEHWA, OQOpPMNEeHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHuWi),
HanpaBnseTcs Ha COrnacoBaHWe B YCTAHOBMEHHOM MNOpAAKEe MNOCPEACTBOM CUCTEMbI
3NeKTPOHHOro AoKyMeHToobopoTa.

CornacoBaHue npoekTa pelueHus o6 oTkase B Npueme AOKYMEHTOB, HEOBXOAUMBIX ANs
NpeaocTaBNeHUss MYHULMNANbLHOM YCNyrv, OCYLLECTBNSETCA B Nopsgke, npeayCMOTpeHHOM
MyHKTOM 3.5.3 aAMWHMUCTPATUBHOIO PernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWUIA Af1A OTKasa B NpUemMe AOKYMEHTOB, NPEAYCMOTPEHHbIX
NyHKTOM 2.7.1 afAMUHUCTPATMBHOIO pernameHTa, JOMKHOCTHOE NTULIO, OTBETCTBEHHOE 3a Npuem
[OKYMEHTOB, B TeYEHWE OAHOro paboyero AHA CO AHA MOCTYNNEHUA 3anBNeHus, HanpaenaeTt
3anBUTENIO, YKa3aHHLIM B 3asBMeHuM cnocoboM, yeeAoMmiieHue O MOCTynneHun 3asBrneHus,
cofepxallee BXOAALMA PErMCTPaLMOHHLIN HOMEp 3asiBNeHWs, AaTy NONyYeHUs 3asABMEHUs,
rnepeyeHb HaWMEHOBaHWiA hailNioB, NPeACTaBMeHHbIX K HEMY AOKYMEHTOB, AATy NOJy4eHus
pesynbTaTa MyHULMNanbHoOl ycnyru.

3.334. lWcnonHeHue npouedyp, YKkasaHHbix B nyHktax  3.3.3.1, 3.3.3.3
afMWUHVUCTPATUBHOIO pernamMeHTa, Npu Hanu4uMnm TEXHUYECKON BO3MOXHOCTMN OCYLLECTBNAGTCA B
aBTOMAaTUUECKOM peXuMe C MCMOMb30BaHWEM aBTOMAaTWU3VNPOBaHHOM WHOpMaLMOHHON
CUCTEMBbI, MpeSHa3HAYeHHO AN OKa3aHWs rocyAapCTBEHHbIX U MYHULMNANbHbBIX YCyT.

3.3.3.5. AaMuMHWUCTpaTWBHblE Npouedypbl, YycTaHaBnMMBaemMbie  MyHKTOM 3.8.3
aAMWHUCTPATUBHOIO pEernamMeHTa, BbIMONHATCA B TEYEHWE OAHOro pabouyero OHA CO AOHA
NOCTYNNEHWUS 3aSBNEHUA HA PacCMOTPEHNE.

PesynbTatamu BbLINONHEHUS aAMUHUCTPATMBHLIX npoueayp ABNAKTCA. NPUHATBIA Ha
PaCCMOTPEHINe KOMMIIEKT AOKYMEHTOB N NPOEKT pelleHns ob oTkase B npueme AOKYMEHTOB,
Heo6XOoAUMBIX A11A NPefoCTaBNEHNS MyHULMNAnbHOW yCrnyru.

3.4. HanpaBneHue MeXBe40MCTBEHHbIX 3arpoCcoB B OpraHbl, y4acTeyloLue B NpeAoCTaBneHum
MYHULMNAnbHOW YCNyru

34.1. OcHOBaHMEM Hauana BbIMOMHEHUA aAMUHUCTPATUBHON Npoueaypbl ABNAETCA
nonyyeHne [AOMKHOCTHbIM  NMLIOM (paboTHWKOM), YMOSIHOMOYEHHbIM Ha  BbIMNONHEHNE
aAMUHUCTPaTUBHOM NpoLieypbl, OT AOMKHOCTHOrO nua (paboTHMKa), OTBETCTBEHHOrO 3a NpUeM
[OKYMEHTOB, MPUHATbLIX OT 3asABUTENS AOKYMEHTOB.

JOMmKHOCTHbBIM nmuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSHEHWE
aAMUHUCTpPaTUBHO npoueaypsl, naensetcd  CekpeTapb WcnonHUTENLHOro  KOMUTETa
HWXHeYCNOHCKOro CEenbCKoro noceneHus (danee - AOMKHOCTHOE nnuo, OTBETCTBEHHOE 3@
HanpaeneHue MeXBefoMCTBEHHbIX 3anpocoB.).

3.4.2. [lomkHOCTHOE nuLO, OTBETCTBEHHOE 33 HanpaeneHue MEXBEAOMCTBEHHbIX
3anpocos, (HOPMUPYET M HanpaBnfeT B 3MEKTPOHHOW ¢popME NOCPEACTEOM cucTems
MEXBEAOMCTBEHHOrO  3MIEKTPOHHOTO  B3aUMOLENCTBUS (npu  OTCYTCTBUM  TEXHUYECKOU
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BO3MOXHOCTU — WHbIMW cnocoBamu) 3anpockl O NPeAocTaBieHun LOKYMEHTOB W cBefeHuUH,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMWHUCTPATMBHOIO pernameHTa.

ALMWHNCTPATUBHBIE NPOLIEAYPbI, YCTAHABNMBAEMbIE HACTOSLLM NYHKTOM, BbIMOSTHAOTCA
B A€Hb NPUHATAA 32SBMNEHWUA HA PACCMOTPEHKE.

PesynbTaTamu BbINOMHEHNS afMUHICTPATUBHBIX NPOLIEAYP ABNAIOTCA: HanpaBneHHbIe B
opraHbl BNacT 1 (Mnu) NoABeAOMCTBEHHbIE OpraHam BiacTi OpraHusaliui sanpochl.

3.4.3. CneumanmcTbl NOCTABLLUMKOB AaHHbIX Ha OCHOBaHUM 3anpocoB, NOCTYNUBLUNX Yepes
cuctemy MeXBEAOMCTBEHHOTO 3NEKTPOHHOro B3aUMOAENCTBUSA, npefocTaensaT
3anpalmBaeMbie JOKYMEHTbl (MHGopMauuio) unm HanpasnsawT yBEAOMNEHNUA 06 oTcyTCcTBUM
NOKyMeHTa 1 (unu) nHdopmaumm, HeobxoanMbiX AnA NpeaocTasneHuns MyHMLMNANbLHOW yCnyru
(nanee — ysegomneHune ob oTkase).

AOMWHUCTPATUBHbLIE NPOLIEAYPbLI, YCTaHABNIMBAEMbIE HACTOALLIMM MYHKTOM, BBINOINHAIOTCA
B TeyeHMe TpeX [HeiA CO AHSA NOCTYnNeHWs MEXBEeAOMCTBEHHOro 3anpoca B oOpraH Wnu
opraHu3aumio, NpefoCcTaBnsoLLMe JOKYMEHT U MH(OPMALINIO, €CMU NHbIE CPOKWU NOATOTOBKN U
HanpaBneHWs OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBIEHb thepepanbHbIMK
sakoHamu, npaBoBbiMu aktamu [Mpasutensctea Poccuiickoit ®eaepauun U NPUHATHIMUA B
COOTBETCTBUM C hefepanbHbiMU 3aKOHaMU HOPMaTUBHbLIMW MPaBOBLIMUA aKTaMu Pecnybnuku
TartapcTaH.

Pe3ynbTaTtamn BbIMOMHEHUA aAMWHUCTPATUBHBLIX NpoLeayp ABNAIOTCA: AOKYMEHTHI
(cBepeHus), HeobxoaUMbIE ANA NpefoCTaBIIeHMs MYHULMNansHoi ycnyru, nubo yseaomneHne
06 OTKase, HanmpaBneHHble [JOMKHOCTHOMY IWUUy, OTBETCTBEHHOMY 323 HanpasneHne
MEXBELOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE 5nuMLUO, OTBETCTBEHHOE 3a HanpasneHue MeXXBeOMCTBEHHbIX
3anpocos:

nonyyaer 3anpaliMBaeMmble 4epe3 CUCTeMy MExXBEAOMCTBEHHOMO 3NEKTPOHHOro
B3aUMOENCTBIS JOKYMEHTbI (CBEAEHMs), HeoOXoauMbIe AR NPeAoCTaBNeHNA MyHuLMnan bHOM
ycnyru, nubo yBegomneHne o6 oTkase npy OTCyTCTBUM AOKYMEHTa U (unu) nHcpopmMaumu;

npy HanWuu¥ OCHOBaHWIA, NPEefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOrO
pernameHTa, NOAroTaBNMBAET NPOEKT PEeLLeHNS 06 0TKa3e B npMeMe JOKYMEHTOB, HEOOX0ANMbIX
ANA NpefocTaBneHns MyHULMNansHOW yenyr.

MpoekT pelueHus 06 oTKase B NpUeme JOKYMEHTOB, HeobXxoaMMbIX ANs nNpeaocTaBneHus
MYHULMNANbHOW YCNyry, C ykasaHuem npuinH oTkasa (B cny4ae, ecnn OCHOBaHWA ANA OTKasa B
npueme AOKYMEHTOB, HeobxoaUMbIX Ans NpeaoCTaBneHns MYHMLMNATbHOW yCnyru, cBsAsaHbl ¢
HapyLUEHUeM YCTaHOBMEHHbIX TPebOBaHU K TakiM AOKYMEHTaM, OCHOBaHWA Ans oTKasa B
npueMe A[OKYMEHTOB [AOMMKHbI COAEPXKaTb WHOPMALMIO O HaWMEHOBaHUM AOKYMEHTOB
(WHpopMaLmK, CBEAEeHWi), KOoTopble He NpeAcTasneHbl, coaepxar HeOOoCTOBEpPHbIE U (M1N)
NPOTMBOPEYMBbIE CBEAEHWs, OQOpMNeHbl C HapylleHuem yCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCA Ha COrnacoBaHWe B YCTAHOBMNEHHOM MOPAAKE nocpeacTsoM CUCTEMBI
aneKTPOHHOro AoKkymeHToobopoTa.

CornacoBaHue npoekTa pelieHusi ob otkase B Npueme LOKYMEHTOB, HeoOxoauMbIX Ans
NpenocTaBneHnsl MyHULMNANbHOW YCIyr, OCYLUECTBNAETCA B nopsake, nNpeaycMOTpEHHOM
nyHkToM 3.5.3 afAMUHUCTPATUBHOIO pernameHTa.

AIMVHMCTPaTUBHbIE NPOLEAYPbI, YCTaHABNNBAEMblE HACTOALLMM NYHKTOM, BbIMOHAIOTCA
B [IeHb NOMNYYEHUsI CBEAEHWI N0 MEXBEAOMCTBEHHLIM 3anpocam.

PesynbTaTamMmu BbiMOMHEHWUA aAMUHUCTPATMBHBIX NpOLEAYp ABMATCA: AOKYMEHTbI
(cBeneHus), Heobxoaumble Ana NPeAoCTaBneHns MYHULMNANBHON YCIYr1, NPOEKT pelueHuns 06
oTKa3e B NpUeme LOKYMEHTOB, HeoBXoAUMbIX AN NPeAoCTaBNEHA MYHULMManbHOMN ycnyru.

3.4.5. icnonHeHne npoueayp, YkasaHHblX B MyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npy HanMuMM TEXHUYECKOW BO3MOXHOCTH OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexume C  WUCMonb3oBaHMEM ABTOMATWU3NPOBAHHONA  MHCHOPMALMOHHON  CUCTEMBI,
npeaHasHavYeHHoW ANA OkasaHWs rocyaapcTBEeHHbIX 1 MYHWALMNAnbHbIX ycnyr, B TOM Hucne ¢
MOMEHTA pPEerucTpauuu 3asBrieHusl B COOTBETCTBUWU C MYHKTOM 2.13 agMUHWCTPATMBHOIO
pernameHTa.

3.4.6. MakcyMarbHblil CPOK BbINOMHEHN AMUHNCTPATUBHBIX MPOLEAYP, yKasarHeIX B
nyHkTe 3.4 aAMUHUCTPATMBHOTO pernameHTa, CoCTaBnAeT TP pabo4mx AHs.
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3.5. NoaroToBka pesynbTata MyHULMNANLHON YCryru

3.5.1. OcHoBaHWEM Hayana BbINOSHEHUS aAMWHWUCTPATMBHOW npoueadypbl ABNAETCH
NOCTYNNeHWe OT AOJKHOCTHOrO finua, OTBETCTBEHHOro 3a HanpaBneHUe MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (cBeaeHwi), HeobGXxoauMblX ANA npedocTaBneHus MyHULMnanbHoW
ycnyru.

JOMKHOCTHBIM NTULIOM, OTBETCTBEHHbLIM 32 BbINOMHEHWE aAMUHUCTPaTUBHOW NpoLeaypbhl,
asnaetca Cekpetapb WcnonHutensHoro komuteta HWXKHEYCNOHCKOrO CEMbCKOro MOCEneHus
(hanee - QOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npeaocTaBneHus
MyHMLMNANeHoR ycnyru).

3.5.2. JJomkHoOCTHOE NULIO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npefocTaBneHus
MYHALMNANbHON yCnyru:

paccMaTpuBaeT COPMUPOBaHHLIA KOMMNNEKT [OKYMEHTOB, HeobXxoAumblXx Ans
npegocTasneHuss MyHULMNansHON YCryru;

NpV BLISIBMEHUM OCHOBAHUA AN OTKasa B NpefoCTaBMEHUU MYHULMNATBHOW YCnyru,
yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATUBHOIO pernameHTa, NoAroTasnnMeBaeT NPOEKT pelleHns
06 oTkase B NpeaoCcTaBNeHn MyHULMNAnLHOW YCNyru;

B Cly4ae OTCYTCTBUS OCHOBaHWiA ANs OTkasa B NPeoCTaBNeH MyHULMNanbHOW yeryru,
NpeAyCMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTa, no Utoram pacCcMOTPeHUS
[LOKYMEHTOB, HeoOXOAUMbIX Ans NPEAOoCTaBNeHnss MyHULMNanbHOW ycnyru, noarotasnvsaeTt
NPOEeKT peaynbTaTta NpefocTaBeHnss MyHULMNANbHON YCIyrv B COOTBETCTBUM C NOANYHKTaMK 1
— 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PErnamMmeHTa;

HanpaBNsiET NOATOTOBNEHHbI MPOEKT pesynbTaTa NPeaoCTaBneHUs MyHULMNanbHOM
YCNyrM Ha CornacoBaHue B YCTAHOBIIEHHOM MOpPSiAKE MOCPE[CTBOM CUCTEMbI 3NIEKTPOHHOTO
AOKyMmeHToobopoTa.

AIMWHNCTPATUBHBIE NPOLEAYPLI, YCTAHABIMBAEMbIE HACTOALLIMM NYHKTOM, BbINOMHAIOTCA
B TeYeHue ogHoro pabouyero gHsi.

PesynbTaTamy BbiNONHEHUs adMUHUCTPATUBHBIX NPOLEAYp ABNAOTCA: NPOEKT PELLeHUA
06 OTkase B NPEAOCTABNEHUM MyHULWMNAMBHOMN YCNYTU, CNPaBKy (BbIMUCKY).

3.5.3. CornacosaHue W nognucaHve npoeKkta pesynbTata MnpeAocTaBneHus
MYHULMNANBHON YCryru (fanee — MpoeKTbl AOKYMEHTOB) OCYLUECTENAETCA PYKOBOAUTENEM
CTPYKTYpPHOro noppasfeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKYy pesynbTara MYHWLMNanbHOW
ycnyru, samectutenem PykosoauTens Oprana, Pykosoautenem Oprata.

MoAroTOBNEHHbIE NPOEKTbl AOKYMEHTOB, WMENOWME 3ameyaHWs, BO3BpaljaloTcs Ha
fopaboTky nuuy, OTBETCTBEHHOMY 32 NOArOTOBKY pesynibTata MyHULMnNanbHoi ycnyru. ocne
YCTPaHEHWUA 3aMeyaHuil NPOeKTbl AOKYMEHTOB MOBTOPHO NEpeaaloTCs ANs CornacoBaHuA U
noanucaHus.

Pykosogutens OpraHa npu paccMOTPEHUM NpOEKTOB /IOKYMEHTOB npoeepsieT
coBrioneHne aaMUHUCTPATVUBHOTO pernameHTa JOMKHOCTHBIMK niuuamu OpraHa B 4acTi CPOKOB
BLINOMHEHWUS! aAMUHUCTPATUBHLIX MPOLEAYp, WX NOCNeAoBaTenbHOCTA U MOMHOTLI, HANWUHUA
COrNacoBaHWii  YNOMHOMOYEHHbIX [AOMKHOCTHbIX nuu OpraHa B CHUCTEME 3NEKTPOHHOro
JOKyMeHTOOBOopOoTA.

B cnyyae BbIABNEHWS HApYLUEHW/ B 4acTu CPOKOB BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Wx nocneaosaTenbHOCTU W MOMHOTHI Pykosogutens OpraHa wuHuUUMpyeT
MpUBMEYEHNE K OTBETCTBEHHOCTY MWL, AOMYCTUBLLNX HAPYLUEHUS, B COOTBETCTBUN C nyHKTOM 4.3
aZMWHUCTPATMBHOrO pernameHTa.

AIMWHUCTPATUBHBIE NPOLIEAYPLI, YCTaHABNWBAEMbIE HACTOALLMM NYHKTOM, BEINOMHAKOTCA
B TEYEHWE ogHoro paboyero gHs.

PesynbTaTamy BbIMOMHEHNUS aAMWHUCTPATUBHBIX MPOLEAYP ABNAKTCH. pelseHne 06
OTKase B NpMeMe LOKYMEHTOB HeoOXoAuMbIX ANnA NpeAocTaBreHnA MYHULMNansHOW YCNYru,
pelueHve 00 oTkase B NpeaocTaBneHnn MYHULMNANBHON YCIyru, cnpaska (BbINUCKa).

3.5.4. icnonHeHue npoueayp, ykasaHHbIX B NyHKTaX 3.5.2, 3.5.3. agAMUHUCTPATMUBHOIO
pernameHTa, Npu Hamu4Mu TEXHUUECKOW BOIMOXHOCTM OCYLUECTBIIAETCA B aBTOMaTU4ECKOM
pexume G WUCNO/b30BAHUEM aBTOMaTU3VNpPOBaHHOM WH(OPMaUNOHHOW  CUCTEMBI,

npep,Ha:sHaquHoﬁ Onsi oKkasaHWA rocyaapCTBEHHbIX U MyHULMNAaNbHbBIX YCIYT.



MakcumanbHbIi CpPOK BbIMONMHEHUA aAMUHWUCTPaTUBHBIX nNpoueayp, YKasaHHbIX B NMYHKTE
3.5 aAMUHWUCTPATUBHOrIO pernameHTa, coctaBndaeT oguH pa60um7| AEHb.

3.6. Bbigava (HanpaBneHue) sasiBUTENO pesynbTaTa MyHULMNansHon ycnyru

3.6.1. OcHoBaHMEM Hauyana BbINOMHEHUA aAMWHUCTPaTUBHOW npoueaypbl ABMAETCS
nonyyYeHne [AOMKHOCTHbIM INWLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPaTUBHOW
npouenypbl, AOKYMEHTa, NoATBEepPXXAatoLLEro NpeaocTaBleHne MyHMUUNanLHoW yCnyru.

JOMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 32 BbINONIHEHWE aAMUHUCTPATUBHOW NpoLeayphl,
aenseTcs Cekperapb McnonHuTensHoro komuteta HUKHEYCNOHCKOrO CEMbCKOro MOoCeneHus
(manee - 4OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a Bblgavy (HanpasneHue) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bbigavy (HanpasneHne) AOKYMEHTOB:

obecneunBaeT perucTpauuid U BHECEHWE CBEOEHWI O pesynbTaTe npefocTaBlIeHUs
MYHULMNANbHOW YCNyrM B MOACWCTEMY BedeHUs [OKyMEeHTaLuuu aBTOMaTW3MpOBaHHOW
MH(DOPMAaLMOHHOA  CUCTEMbI, MpedHasHaYeHHOW [AN1IA  OKasaHUA rocyAapCTBEHHbIX W
MYHULMNAnNbHbIX YCIyr;

W3BELLaeT 3anaBUTENA (ero npefcTaBvTens) cnocoOoM, yKasaHHbIM B 3asBlieHUH, O
pesynbTaTte NpefoCTaBMNEHUA MyHULMNANbHOA YCNyru 1 0 BO3MOXHOCTU NOMyYeHUs pesynstara
npeAoCcTaBneHns MyHuLunansHoi ycnyru B Opraqe unv 8 MOLL

WcnonHeHne npoueayp Npy HanuMuuu TEXHWYECKOW BO3MOXHOCTU OCYLLUECTBNSAETCA B
aBTOMaTMYECKOM pPEXMME C WCMOMb3OBaHMEM aBTOMATU3UPOBAHHOW WHCPOPMALIMOHHOIA
CUCTEMbI, NpeHa3HaYeHHO AN OKa3aHWs rocyAapCTBEHHbIX U MyHULIMNANBHbIX YCIyT.

ALMUHUCTPATUBHbIE NPOLEAYPbI, YCTaHaBNUBaEeMble HACTOALLMM NYHKTOM, BbINONHATCA
B TeYeHWe oaHoro paboyero gHA co AHA NOAMUCAHWUA OOKYMEeHTa, ABMAIOLErocs pesynbTaTtoM
NPeaoCTaBneHnst MyHULMNANbHON YCMyri, YrnoSIHOMOYEHHBIM AOMKHOCTHLIM NIULIOM OpraHa
(OpraHom).

PesynbTatamy BbINONHEHUS aAMWHUCTPATUBHLIX Npoueayp SABNAIOTCA: pasMeLleHue
CBEOEHWA O pesynbTaTe NpefoCTaBeHUs MyHWLMNanbHOW YCnyrh B WH(OPMALMOHHBIX
CUCTEMAX, M3BeLleHWe 3assuTens (ero npeAcTaBuTens) O pesynbTaTe npefocTaBrieHus
MyHULMNAanbHOW ycnyru 1 cnocobax ero nonyyeHus.

3.6.3. MNopsAaok BblgayW (HanpaeneHus) pesynbTata npefocTaBneHns MyHWLMNAnbHON
ycnyru:

3.6.3.1. Mpwn obpalleHnn 3asBuTENS 3a pesynbTaTom MyHUUMnanbHoit yenyrm 8 MOL,
paboTHnk MOL| BbigaeT 3asBuTENIO pesynbTaT MyHULMNANEHOR yenyr B ¢hopme 3ksemnnapa
3NEKTPOHHOTO [OKYMeHTa Ha BymaxHoM Hocutene. Mo TpebosaHuio 3asBuTens BMECTE C
9K3EMNMAPOM 3MEKTPOHHOTO [OKYMEHTa Ha OyMaXHOM HocuTene eMy npeaocTaBsnAeTCs
SK3EMMNSAP 3MNEKTPOHHOTO AOKYMEHTAa MyTEM Ero 3anucu Ha ChbeMHbIi HoCUTEeNb nHdopmaumm
WNW HanpaeneHus 3K3eMnnsapa 3NEeKTPOHHOro AOKYMEHTa no 3MEKTPOHHOIA noyte B agpec
sasBuTens. Mpy sanucy Ha CbEMHbBIA HOCUTEMNb MHGOPMaLMK UK HanpaBneHuu aksemnnsapa
3NEKTPOHHOTO JOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBIEH 3K3EMMNNAP ANIEKTPOHHOIO AOKYMEHTa
Ha OGyMaXHOM HOCUTENE, M0 ONEKTPOHHOW MoYTe MAEHTUYHOCTb Takoro aksemnnsApa
SNEKTPOHHOrO AOKYMEHTa JK3eMMNsApy 3MEeKTPOHHOro AOKyMEHTa Ha BymMaKHOM HocuTene
3aBepseTcs YNONHOMOYEHHbIM COTPYAHVKOM ¢ ncnonb3oBaHNeM yCUNEHHOA
KBaNMULMPOBAHHON 9NEKTPOHHOM! NoANUCH.

AZLMUHUCTPATMBHBIE NPOLIEAYPLI, YCTAHABNNBAEMbIE HACTOALLMM MyHKTOM, BbINOTHAOTCH
B NOPSAKE OYEPEAHOCTH, B AeHb NPUOLITUS 3aSBUTENS B CPOKM, YCTAHOBEHHbBIE PernamMeHToM
pabotsl MOLL

PesynbTatamMu BbINOMHEHNA aaMUHUCTPATUBHLIX NPOLIEAYP ABNAITCA: ukcaums dakra
BblJaun pesynbTara npeaocTaBneHns MyHWLMnaneHoi ycnyrn B AUC MOLL, pesynbTat
NpeaocTaBNeHNs MyHULMNAmbHON yCryru, BblJaHHbIV 3aABUTENIO. )

3.6.3.2. Mpu obpalieHun 3asBUTENA 3a pesynbTaTtoM MyHULUNanbHOU ycnyrn vepes
EpuHblit, PecnybnukaHckuiA nopTan 3assuTenio B NWYHBIA  KabuHeT aBTOMaTU4eCKn
HanpaenseTcs 3NEKTPOHHbIA 00pa3 AoKyMEHTa, ABMAILLEroca pesynbTaToM rlpe,L\OCTaBneHusul
MYHULMNANbHOW  YCNyT, NoAnUCaHHbIA  YCUNEHHON KBanuuLMPOBaHHOW  3NEKTPOHHON
NoANUCLIO YNONTHOMOYEHHOro AOMKHOCTHOrO Nuua OpraHa (OpraHom).




AQMUHUCTPATUBHLIE NPOLEAYPLI, yCTaHaBNBaEMble HAaCTOALLMM MYHKTOM, BbIMOMNHAKOTCA
B fAEHb NOANMCaHWS [OKyMeHTa, nogTBepxgailollero npegocTasneHue (oTkas B
NPeaoCTaBNEeHNN) MYHULMNANEHON YCryrk, YNONHOMOYEHHBIM [AOMKHOCTHBIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUA aAMVWHWCTPATMBHBIX NpOLEAYP SBMAITCA: HanpasneHue
(npepocTaBneHne) ¢ wucnonk3osaHuem EpuHoro, PecnybnukaHckoro noprana 3asiBUTENIO
AOKYMEHTA, NOATBEPXKAAIOLLErC NpenocTaBreHne MyHULMNanbHoi ycryru (B TOM Yyucne oTkas B
NpesocTaBNeHUN MyHULMNANLHOA YCIYTH).

3.6.3.3. MNpu obpalleHnn 3asBuUTenNs 3a pesynbTaToM MyHUUMnansHoi yenyru B OpraH,
JOMKHOCTHOE NULI0, OTBETCTBEHHOE 33 Bblaayy (HanpasfieHWe) IOKYMEeHTOB, BbliAaeT 3asiBUTENH0
pesynbtar MyHuuunanbHoit ycnyru. o TpeGosaHuio 3asBUTENs BMECTe C OK3eMNNApPOM
3MEeKTPOHHOrO [AOKYMEHTa Ha OyMaxHOM HocuTene emy nNpefocTaBnseTcs 3K3emnnap
3MEKTPOHHOTO [OKYMEHTa MyTeM ero 3anuci Ha CbeMHbI HocuTeNb MHGopMauun wunu
HanpaBneHUs 3K3eMNNAPa 3NEKTPOHHOTO JOKYMEHTA MO 3rIEKTPOHHOW NoYTe B aapec 3anBuTens.

AOMUHWUCTPaTUBHbIE  MpouUeaypbl,  YCTaHaeBnuBaeMble  HACTOSALUMM  MYHKTOM,
OCYLUECTBNAIOTCS B MOPSAKE OYEPEAHOCTH, B AeHb NpubhITUA 3asBUTENS B COOTBETCTBUW C
MpaBunamu BHyTpeHHero TpyAoBsoro pacropsiaka OpraHa.

Pe3ynbTaToM BbIMONHEHWUS aAMUHUCTPATUBHBIX NPOLEAYP SBNAIOTCA: ukcauns pakta
BblAauuM pesynbTata MpPeaocTaBleHns MyHuuunanbHoW ycnyrm B aBTOMaTU3UPOBaHHOM
NHPOPMALMOHHON  CUCTEME, NpeAHa3HAaYeHHOW [AnA  OKasaHWs  rOCYAAPCTBEHHbIX 1
MyHULUMNanbHbBIX YCITYT.

3.7. UcnpaBneHne TEXHNHECKUX oLLnbok

3.7.1. B cnyyae OOHapy»eHWs TEeXHMYeckon OLNOKM B AOKYMEHTE, ABMNAIOLEMCH
pe3ynbTaToM MyHULMNAnLHOMN YCriyry, 3asBUTeNb Hanpaenser B Opran:

3asBeHne 06 WCnpaBneHnn TexHnyeckon owmbku (npunoxenne Ne 5 k HacToALeMy
agMMHUCTPATUBHOMY PErnameHTy);

[OKYMEHT, BblAaHHbI 3asBUTENID Kak pesynbTart MYHMLIMNANbHOA YCIyru, B KOTOPOM
COOEPXUTCA TexHu4eckas owmnodKa:

[OKYMEHTbI, WMElOMe DUANYECKYIO Curly, CBUAETEnbCTBYloLME O  HANMHUN
TEXHUHECKON OLUMOKH.

3asBneHve 06 ucnpaBneHnn TEXHUYECKON OLLIMGKN B CBEAEHNSAX, YKadaHHbIX B AOKYMEHTE,
ABNAOLEMCH Pe3ynbTaToM MyHULMNANbHOM YCNyrv, NoAaeTcs 3ansuTeneM (ynonHoMo4eHHbIM
npeactaBuTenem) noYTOBbIM OTMPABMIEHUEM (8 TOM 4mcrie ¢ Ucnonb3oBaHUEM 3NEeKTPOHHON
nouTsl), NnGo yepes EguHbiii, PeciyBnukaHckuid nopTan unu MoL.

3.7.2. [JomkHOCTHOE NULI0, CTBETCTBEHHOE 3a Np1em AOKYMEHTOB, OCYLLECTBNAET NPUEM
3asBneHns o6 ucnpasneHn TEXHUHECKON OLLMBKN, perucTpupyeT 3asBneHue ¢ NpunoXKeHHLIMU
[OKYMEHTaMMN W NEPEAAET UX JOMHKHOCTHOMY ULy, OTBETCTBEHHOMY 33 06paboTKy [JOKYMEHTOB.

AOMVHUCTPATUBHbIE NPOLENYPbI, YCTAHABNUBAEMbIE HACTOALLMM NYHKTOM, BBINOMHAKOTCA
B Te4eHue ofHoro paboyero A+a ¢ JaTbl perncTpauumn 3ansneHmns.

PeaynbTatamy BbINOMHEHVS aAMUHUCTPATUBHBLIX NPOLIEAYD ABNAIOTCA. MPUHATOE W
3aperucTpupoBaHHoe 3asBreHye, HamnpaBreHHoe Ha paccMOoTPeHne [IOMKHOCTHOMY UL,
OTBETCTBEHHOMY 32 0OpaboTKy [JOKYMEHTOB.

3.7.3. [lomkHOCTHOE MWL, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB, paccmaTpuBaet
[OKYMEHTHl W B LENsiX BHECEH!A WCIPaBNEHWA B NOKYMEHT, ABNSIOLLMICA Pe3ynbTaTom
NPeAOCTaBNEHNs MyHULMNAnbHO! YCIyrv, OCYLIECTBRAET npoueaypsl, npenycMOTpeHHbIe
NYHKTOM 3.5 aAMUHNCTPATUBHCTO PernamMeHnTa, 1 BblAaeT WCNPaBNEHHBIA AOKYMEHT 3aABUTENIO
(YNONIHOMOYEHHOMY NPEACTABUTENI0) MMYHO noA  pocnmchb C W3bATMEM Yy 3aaBUTENs
(YNONHOMOYEHHOTO  MpeAcTasyTelis) opurnHana AOKYMEHTa, B KOTOPOM  COAEPXUTCA
TexHMueckas oOwWubKa, WNW HanpaBnseT B aApec 3asBuTENs MOYTOBLIM OTNPaBNeHNEM
(NOCPeACTBOM JNIEKTPOHHOW NOYTHI) MUCBLMO O BO3MOXHOCTW TNONMyYeHUA [JOKyMEHTa Npw
npeaocTaeneHun B OpraH opuriHarna AokyMeHTa, B KOTOPOM COAGPXKUTCA TexHuyecKkas ombka.

AIMUHUCTPATUBHBIE MPpoLesyps!, yCTaHaBnnBaembIe HaCTOALYMM NMYHKTOM, BbINOMHAKTCA
B TEuYeHne [ByX pabounx gHeil nocrie 0OHapyXeHns TeXHUYECKOW OLWMOKM unu nony4yeHua ot
NioBOro 3aUHTEPECOBaHHOTO NiUa 3aABNEHNA O AOMNYLUEHHOW owunbke.




PesynbTaTaMil  BbIMONHEHUS! aAMWHUCTPATMBHbIX NpOLEAyp SBNAIOTCS: BblAAHHBIA
(HanpaBneHHbIW) 3asBUTENIO JOKYMEHT.

4. MopsAnoK 1 hopMbl KOHTPONS 32 NPeJOCTaBNEHEM MyHULMNANBHOW yenyr

4.1. Mopsaok ocyLIeCTBNEHNS TEKYLLETO KOHTPONS 3a cobrtoaeHMeM U NCNONHEHUEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NALAMMW NONOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHBIX HOPMATWBHBIX NPABOBbLIX AKTOB, YCTaHaBNMBaLLMX TpeboBaHUs K NPEAOCTaBNEHNIO

MYHULMNANbLHON YCNyru, a Taioke NPUHATUEM UM PeLLIeHWH

KoHTporb 3a NONHOTOW U KA4eCTBOM NPEeAOCTaBNeHNA MYyHULMNanbLHOW YCnyr BKNioyaeT
B cebsl BbIBNEHWE W YCTPaHEHWE HapyLUeHWid npas 3asBuTenew, npoBeAeHWe NPOBEpOK
cobniogenus npoueayp NPeaoCTaBNeHUs MyHULMNansHOW ycryrv, NoaroTOBKY peLLeHnin Ha
aencteus (besneicTene) JOMKHOCTHbIX fIUL OpraHa MECTHOro caMoynpasBneHus.

dopmamu KOHTpons 3a cobriofeHWem MCMOTHEHWUs aAMUHUCTPaTUBHLIX npoueayp
ABNAIOTCA:

1) nposepka M  cormacoBaHvMe MPOEKTOB  [OKYMEHTOB MO  NpeAoCTaBneHuto
MYHULMNAanbLHOW YCIyru;

2) NpOBOANMBIE B YCTAHOBNEHHOM NopsAKe NPOBEPKN BEAEHUS AEenonpon3BOACTEA,

3) npoBeaeHMe B YCTAHOBIIEHHOM MOpSiAKe KOHTPOMbHbIX NPOBEPOK cobnioaeHus
npoueayp NpeaocTaBNeHus MyHULMNansHOMN yCIyr.

B Lensx TeKyLero KOHTPOMs UCMOMb3yoTCA CBEAEHNS, UMEOLLNECH B aneKkTpoHHow base
JaHHbIX, cryxebHas KoppecnoHAEHUMWS, YCTHas U NMCbMeHHasA nHpopMaLMa AOMKHOCTHBIX N,
OCYLLECTBMAOWMX  BbINOMHEHWEe  aAMWHUCTPATUBHbIX npoueadyp, XypHanel  y4erta
COOTBETCTBYIOLNX AOKYMEHTOB U ApYrne CBeAeHNA.

[Ins oCyLUECTBNEHUA KOHTpONs 3a COBEpLUEHWEM [JeicTBuil Npu NpeaocTaBneHun
MYHULMNANbHOA  yCnyrM 1 NPUHATAN peLleHniA  PyKOBOAWTENO opraHa  MEecTHOro
camoynpaBeneHns NpeAcTaBNATCA CrpaBku O pesynbTatax npeAocTaBneHns MyHUUMNanbHOW
yCnyru.

O crnyyasx W Mpu¥MHax HapyLIeHWs CPOKOB, MOCNEA0BATENLHOCTM 1N copepxaHus
aAMUHUCTPATMBHBIX NPOLIEAYP AOMKHOCTHBIE NuLa HEMEANEHHO VHOPMUPYIOT pPyKoBOAUTENA
opraHa, NpeAoCTaBMAIOLEro MyHULMNArbHYIO yCnyry, a Takke npeanpuHuMaior CPOYHbIE Mepbl
MO YCTPaHEHUIO HapyLLEHWHA.

Tekywmii KOHTpOnb 3a cobrnioaeHemM nocneaoBaTensHOCTH AeicTBUiA, onpeaeneHHbIX
aAMUHUCTPATMBHLIMKM  Mpoueaypamu Mo NpefoCTaBNeHNo MYHULIMNANbLHOA  yCnyr,
OCYLLIECTBNAGTCA  3aMeCTUTENeM PyKOBOAWTENs opraHa —MECTHOro camoynpasneHus,
OTBETCTBEHHLIM 3a oOpraHw3auuio paboTbl MO npeAoCTaBNeHuIo MyHULUNANBHOW  YCnyru,
HayanbHWKOM OTAEena, OCYLeCcTBNALWero opraHusauuto pabotbl no npegocTaBneHuio
MYHULMMNANsLHOA yenyru.

MepeyeHb JOMKHOCTHBIX NUL, OCYLLECTBIALLMX TEeKyLLUWIA KOHTPOnNb, YCTaHABMBAaETCA
NOMOXEHWSIMM O CTPYKTYPHbIX MOAPAasferneHnsax opraHa MEeCTHOro camoynpaBneHns W
AONXKHOCTHBIMW pernameHTamu.

4.2. TIopsSAOK U NEPUOANYHOCTL OCYLLIECTBNEHIS NN1aHOBLIX U BHEMIAHOBLIX NPOBEPOK MOMHOTHI
1l KayecTBa NPeAoCTaBNEHNS MyHULIMNAnNbHOIA YCIyrv, B TOM YiCne NOpsAokK U chopMbl
KOHTPONS 3a NOJHOTO! U KA4E€CTBOM MPEeAoCTaBNEeHNS MyHULMManbHOM ycryr

4.2.1. KOHTpOrb 32 NOMHOTOW M Ka4eCTBOM NPpeAoCTaBNeHNA MYHMLMNAnbHON ycnyru
OCyLLECTBNSAETCA B popmax:

1) npoBeaeHns NPOBEpPOK;

2) paccmoTpeHus *anob sasBUTeneii Ha aeiicteus (6esgeitcTene) Opraxa, a Tawke nx
LAOMKHOCTHBIX NIULL, MYHULIMNAMNbHbBIX CIYXXaLUuX.

4.2.2. B LensiX OCYLLECTBNEHNS KOHTPOS 32 NMONHOTON 1 Ka4ECTBOM npefocTaBneHns
MYHULIMNANEHOM YCNyri NPOBOAATCA NNIAHOBLIE U BHennaHoBble NpoBepkKU. MopAACK 1

NEPUOAMYHOCTb OCYLUECTBNEHNS NNaHOBbIX NPOBEPOK yCTaHABMMBASTCA nnaxom paboTsl
Oprana. Mpu npoeepke MOryT paccmaTpuBaTkCsi BCeé BOMPOCh!, CBS3aHHbIE C npefocTaBneHnemM




MYHMLIMNANbHOM YCIyri (KOMMMEKCHbIE NPOBEPKK), Uinn OTAenbHbIA BONPOC, CBA3AHHLIN C
NPeaoCTaABMNEHNEM MYHULIMNANLHOI YCNYrK (TemaTuyeckue NpoBepKu). MpoBepka TakKe MOXET
NpOBOANTLCA MO KOHKPETHOM Xanobe 3asBuUTens.

4.2.3. BHennaHoBbIe NPOBEPKW NPOBOAATCS B CBA3N C NPOBEPKOMA YCTPAHEHUA paHee
BbISIBNIEHHbIX HApYLLEHWA agMUHUCTPATMBHOIO pernamMeHTa, a Takke B cryyae nony4eHus
xanob sassuTenel Ha aencTeus (6esneiictene) OpraHa, a TakkKe UX AOMKHOCTHbBIX N,
MYHULMNAMNbHBIX CRyXaLlnX.

4.2.4. PesynbTaThl NpoBepky 0popMnAOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
yKasblBalOTCS BbIIBNIEHHbIE HEJOCTATKN 1 NPEANOXKEHUA NO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NnpeaocTaenAaloLwWero MyHuMnanbsHyio
yCnyry, 3a peLueHns u geicteus (6esgeinctene), NnpuHMaembie (ocyLlecTBnsAeMbl€) UMK B
XoJe NpeaocTaBneHns MyHMLMNansHoW ycnyru

Mo peaynbTaTamM NPOBEAEHHLIX MPOBEPOK B Cry4ae BbIABMEHWUS HapylleHnid npas
3asBUTENEil BUHOBHbIE nWLa NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBAM C
3akoHopaTenbcTBOM Poccuiickoit enepaumu.

PyKoBOAWTENb OpraHa MECTHOTO CamoOyrnpaBneHust HeceT OTBETCTBEHHOCTb 32
HEeCBOEBpEeMEHHOE PacCMOTPEHWE 3aABEHUN.

PykoBoauTenb (3amecTuTenb PYKOBOAMTENS) CTPYKTYpPHOrO noApasAeneHns opraHa
MECTHOro CaMOynpaBrieHMsi HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE W (nnn)
HeHagnexallee BbINONHEHNE aOMWHUCTPATUBHLIX AEACTBMA, YKa3aHHbIX B pasaence 3
a/IMUH/CTPaTUBHOIO pernaMeHTa.

[IOMKHOCTHbIE NMLA W MHbIE MyHULMNarbHble CryXalume 3a peleHus U AevicTBUs
(6e3peiicTBue), NpUHUMaeMble (OCyLeCTBrsieMble) B XOAE MPeAocTaBNeHus MYyHULMNaIbHON
ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBMEHHOM 3aKkoHoaaTenbCTBOM l'lopﬂﬂl(e.

4 4. TonoxeHusi, xapakTepuaytoLume TpeboBaHmus K Nopsaky 1 popmam KoHTpons 3a
NpeAoCTaBMNEHUEM MyHULMNANBHOW YCNYTK, B TOM YNCIE CO CTOPOHEI rpaxgaH, ux
obbeanHEHWIA N opraHn3auni

KoHTponb 3a npepocTasneHnem MyHULIMNansHOA YCNyrn CO CTOPOHbI rpaxaaH, WX
obbeguHEHUIi U opraHM3auui, OCYLUEeCTBNAETCs MNOCPEeaCTEOM OTKPLITOCTN [eATensHOCTU
opraHa MeCTHOro camoynpaeneHusi Nnpy NpeaocTasneHnu MYHWLMNanbLHON ycnyru, nony4eHns
MOMHOM, aKTyanbHOW 1 AOCTOBEPHOI MHGopMaLni O nopsake npefocTaBneHus MyHULMnanbHoM
YCNyrM W BO3MOXHOCTW [A0CYAEOHOT0 paccMOTPEHNA obpalueHuii (xanob) B npouecce
npeaocTaBneHns MyHULMNansHOW yenyru.

5. [locynebHbii (BHeCYAe6HbIit) NOpAAOK 0bXanoBaHus pEeLLEHNI 1 aeiicTBui (6esaeiicTens)
opraHa, NPeACCTABNAIOLIEr0 MYHALMNANBHYIO YCAYTY, MHOTO(YHKLMOHANBHOTO LEHTPa
NpefoCTaBEHUs rocyAapCTBEHHbIX U MYHULMNATbBHBIX YCNyT, opraHu3aumi, yKasaHHbIX B
yacTu 1.1 ctaTen 16 GegepansHoro 3akoHa Ne21 0-d3, a TaKKe UX JOMKHOCTHbIX NAL,
MYHULIMNANbHbIX cryaLumx, paboTHUKOB

5.1. 3agBATENM WMEIOT NpaBo Ha obxanoBaHue B nocynebHOM nopsake pelueHuin u
pencTeni (6espeiicTmns) opraHa, NPeAocTaBAoLLero MYHULIMNANbHYIO YCAYTY, AOMKHOCTHOTO
nvua opraHa, npepocTasnAlWero MyHULUnanbHyo ycnyry, MyHULMNansHOro cnyxatluero,
PYKOBOZMTENA OpraHa, NPeLOoCTaBNSIoLLero MyHULMNANbHYO yCnyry, MHOroyHKLMOHaNbLHOro
LieHTpa, paboTHUKa MHOrOYHKLIMOHAMNLHOMO LIEHTPa, opraHusauuii, NpeAyCMOTPEHHbIX HaCTbio
1.1 craTeu 16 GenepansHoro sakoHa Ne 210-03, a Tawke UX pabOTHUKOB.

3asBUTENb MOXKET 06paTUTLES C Xanoboii, B TOM Yucne B CreayLLmX cnyyasx:

1) HapyLLEHME Cpoka perucTpaLum 3anpoca o NpeAoCTaBneHNN MyHULMNanbHOW ycnyru,

3anpoca, YkasaHHoro B cTaTbe 15.1 deaepanbHoro sakoHa Ne 210-93;
2) HapylleHWe Cpoka npenocTaBneHns MyHULUMNANbHOW YCnyru. B ykasaHHOM vcnyuae
nocyaebHoe (BHecyaeGHoe) obxanosaHve sassuTenem peLleHuid U OeicTBUn (6espeicTBUA)




MHOrogpyHKUWOHANbLHOrO LEeHTpa, paboTHWKa MHOroMYHKLMOHaNbHOrO LEHTPa BO3MOXHO B
cnyyae, ecnm Ha MHOTOYHKUMOHANbHbIW LIEHTp, pelueHns u aeiicTens (GespeiicTene) koToporo
obxanyloTcs, BO3NoOXeHa (OyHKUMA Mo NpefocTaBneHWuio COOTBETCTBYIOLMX MYHULMNAmNbHbIX
ycnyr B nonHom obbeme B nopsiAke, onpeaeneHHoM vacteio 1.3 cratbk 16 depepanbHoro
3akoHa Ne 210-03;

3) TpeboBaHue y 3asBuTENs OOKYMEHTOB WNM WUHopmauun nubo ocyliecTBneHus
AEWCTBWIA, NPEeACTABNEHVE UMK OCYLLECTBMNEHNe KOTOPbIX He NpedyCMOTPEHO HOpMaTUBHLIMU
npaeoBbIMM akTamu Poccuiickoii deepauum, HOpMaTUBHBIMI NpaBoBLIMU akTamu Pecnybnuku
TaTapcTaH, MyHAUMNANbHLIMU NPaBOBLIMKU aKTamMu AnA NPeAoCTaBNeHUs MyHULMNANbHOW
ycnyru;

4) oTkas B npueme [OKYMEHTOB, npefocTaBneHne KOoTopbIX NpefycMOTPEeHO
HOpPMaTUBHbIMA NpaBoBbIMM akTtamu Poccuiickor dPeaepauvu, HOPMaTUBHbIMW NPaBOBbLIMU
aktamu Pecnybnuku TaTtapctaH, MyHULMNANbHBIMKA NPABOBbIMU akTaMun ANA npefocTaBneHns
MYHULMNANLHOWN yCnyru, y 3asBUTens;

5) oTka3 B NPEAOCTaBMNEHWA MYHVWUWUMNAnbHOW Ycnyru, ecrnv OCHOBaHUA OTkasa He
npeaycMoTpeHbl defepanbHbiMU 3aKOHaMn U MPUHATLIMW B COOTBETCTBUWU C HUMU UHBIMU
HOPMATMBHBLIMW NpaBoBbIMW  aktamu  Poccuiickoit  ®epaepauyumn, 3akoHamn 1 WHbIMK
HOPMATUBHLIMU NpaBoBbLIMU akTamu Pecnybnuku Tatapctad, MyHuUMNanbHbIMW NPaBOBbIMU
akTamu. B ykasaHHom criyqae gocynebHoe (BHecyaebHoe) obxanosaHue sassuTenem peLueHniA
n OencTeuni (6espeicTauA) MHOTropyHKLIMOHaNbHOro LeHTpa, paboTHKKa
MHOrO(pyHKLUWOHaNbHOTO LieHTpa BO3MOXHO B Cry4ae, ecnu Ha MHOrOgoYHKLIMOHAIbHbIA LIEHTP,
peweHns n peicteuA (DespeicTeue) KOTOPOro obxanyloTcs, Bo3noxeHa QyHKUMA no
NpeaocTaBNeHWo COOTBETCTBYIOLLMX MYHULMNAnbHLIX YCIyr B NOJHOM obbeme B nopsAake,
onpeneneHHom YacTbio 1.3 cTaten 16 PefepansHOro 3akoHa Ne 210-03;

8) saTpeboraHue ¢ 3aaBuUTENsa NPU NpeaoCcTaBNEHNN MYHULIMMANbHOW YCNyru nnatbl, HE
NpefycMOTPEHHOW  HOPMaTMBHbLIMM ~ NPABOBbIMKA  AKTAMU Poccuitickoit  Pepepaumu,
HOPMATWBHLIMK MPaBOBbIMW akTamu Pecnybnvkv TaTapcrad, MyHULMNanbHeIMK npaBoBbIMU
aKTamm,

7) oTkas opraHa, NpeAocTaBAIWEro MyHULMnanbHywo ycnyry, AOCMMKHOCTHOro nuaua
opraHa, NpefoCTaBMAIOLWEro MyHULUNansHylo Yenyry, MHOTOYHKLIMOHANbLHOTO  LieHTpa,
paboTHUKa MHOrogYHKLMOHANbLHOMO LIEHTPA, opraHusauuii, nNpeaycMOTPeHHbIX YacTbio 1.1
cratomn 16 depepanbHoro aakoHa Ne 210-03, unu ux paboTHUKOB B UCTIPABNEHNN AonyLeHHbIX
MMM orevyaTok 1 owmboK B BbiAaHHLIX B pesynbTaTte npeaocTaBleHns MYHULMNanbHON yCnyru
JOKyMeHTax 6o HapyLueHne YCTaHOBMNEeHHOro Cpoka Taknx ucnpaeneHuin. B ykasaHHOM cny4yae
pnocynebHoe (BHecyaebHoe) obxanoBaHue 3afaBUTENEM pelueHnii n peiicTemit (GespelicTeus)
MHOrO(YHKLMOHANBHOrO LEHTpa, paboTHuKa MHOrOGYHKLMOHANBHOIO LieHTpa BO3MOXHO B
cry4ae, ecnu Ha MHOrohYHKLMOHAMNbHBIA LIEHTP, PELLeHs 1 nenctens (besageincTene) KOTOPOro
06XanyloTcs, BO3NOXEHa (PYHKLMS MO NpeAOCTaBNeHWUo COOTBETCTBYIOLLMX MyHULMNanNbHbIX
ycnyr B nonHom obweme B nopsifke, onpefeneHHoM 4acTbio 1.3 ctatbk 16 denepanbHOro
3akoHa Ne 210-93;

8) HapyLUeHe cpoka I NopsAKa BblAa4M IOKYMEHTOB MO pesynbTartam npepocTaBneHus
MYHULMNANBHOR YCNYru;

9) npuocTaHOBMEHWE nNpefoCTaBNeHNs MYHWLMNATNbHOW YCIyri, €Cnv  OCHOBAaHViA
NpUOCTAHOBMNEHUS He NpefycMOTPeHbI peaepanbHbIMy 3akoHaMu 1 MPUHATBIMW B COOTBETCTBUM
C HUMM UHLIMW HOPMaTUBHbLIMU NPABOBbLIMU aKTaMu Poccuitckoit Peaepaumm, 3akoHaMmu U UHbIMK
HOPMaTMBHbIMK MPABOBLIMW aKTaMU Pecnybnuku TarapcTtad, MyHuUunansHbIMA npaBoBbIMU
akTamu. B ykasaHHoM criyqae gocyaebHoe (BHecypebHoe) obxarnosaHue sassuTenem peLueHui
n LevcTBui (6e3pencTeus) MHOropyHKUMOHanNbHOro LeHTpa, paboTHMKa
MHOrOMYHKLMOHAMNBHOTO LIEHTPa BO3MOXHO B Cliy4ae, ecnu Ha MHOroYHKLMOHAIBHbIA LEHTP,
pelieHns 1 JencTBUs (bespewcTBME) KOTOPOro 00XasnylTcs, BO3NOXEeHa dQyHKUMA No
NPEeAOCTABNEHNIO COOTBETCTBYIOLMX MyHULMNANbHbIX yoenyr B nonHoMm obbeme B MOpSAKe,
onpeaeneHHoM YacTbio 1.3 cTatbn 16 ®epepanbHoro 3akoHa Ne 210-03. .

10) TpeGoBaHmne y 3asBuTEnNs Npu NpefocTaBneHun MyHULIUNANBHOM yCryrn JOKYMEHTO3
UMM MHGOPMaLMK, OTCYTCTBME U (MnK) HE[OCTOBEPHOCTL KOTOPbIX HE YKa3blBanuCb Mow
nepeoHa4yanbHOM OTkase B npueme OOKYMEHTOB, HeobxoauMbIX ANs npeaocTaBneHvA
MYHULIMNANLHON yenyru, Nubo B npeaocTaBneHun MyHULMNaNbHOA YCNyrn, 3a MCKTIOHEHUEM




cryyaeB, NpeaycMOTPEHHbIX MyHKTOM 4 yacTu 1 cTaTek 7 GeaeparnbHoro 3akoHa Ne 210-03. B
ykasaHHOM cnyyae pJocyaebHoe (BHecyneGHoe) obkanosaHue 3asBUTENEM peLIeHun K
nencteuii (besneincTena) MHOrodyHKLUMOHANLHOTO LEHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO
LlEHTPa BO3MOXHO B Cry4yae, ecr Ha MHOrO(YHKLUMOHAMbHbIA LIEHTP, PelleHus U AeicTeus
(6esneiicTBue) KOTOporo oOXanyioTcA, BO3NOXeHa YHKUMA N0 NpefocTaBneHunto
COOTBETCTBYIOLLMX MyHULMNAbHbIX YCIYr B NONHOM o6beme B nopsake, onpeaeneHHoM 4YacTbio
1.3 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nopgaeTcs B NUCbMEHHOI hopme Ha BymaxkHOM HocuTene, B 3NEKTPOHHON
chopme B opraH, NpefocTaBnAWMUA MyHULMNANbHYIO YCIYTy, MHOTOGYHKLMOHAMNbHbLIA LUEHTP
nubo B COOTBETCTBYIOLMIA OpraH rocyfapCTBEHHOW BMacTW, ABMSALWIMACA y4vpeauTenem
MHOrOdyHKUMOHANBLHOTO LeHTpa (ganee - yypeguTenb MHOrodyHKLMOHANLHOrO UeHTpa), a
Taloke B opraHvu3aumnu, NpeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3. Xanobbl Ha pelleHus w peicteus  (BespeicTenMe) pyKoBoAWUTENA  Opraa,
NPEAOCTaBNAIOWEro MYHULMNANbHYIO YCNYry, MOJAIOTCA B BbILECTOAWMA opraH (npu ero
Hanuuuu) Nubo B criyyae ero OTCYTCTBUA PacCMaTpUBAlOTCA HEMOCPeACTBEHHO pykoBoAUTENneM
opraHa, NPeAOCTABMSIOWEro MyHULMNanbHylo ycnyry. Xanobel Ha peleHus 1 AencTBus
(6espeiicTBne) paboTHMKa MHOrOQYHKLUMOHANbLHOrO LEHTpa MOAalTCA PYKOBOAWUTENIO 3TOro
MHOTO(YHKLMOHANBHOTO  LieHTpa. Kanobbl Ha peleHus W gedctsus  (GespnencTsne)
MHOro(yHKLMOHANBHOTO LIEHTPA MOAAIOTCS YUPEAUTENO MHOTOMYHKUMOHANLHOMO LEHTpa Unu
[OMKHOCTHOMY NMLY, YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBOBbIM aKTOM Pecnybnuku
TartapctaH. XKanobbl Ha pelwerus U AedcTBus (GesgencTene) paGOTHUKOB OpraHusauwi,
npesycMOTpeHHbIX YacTblo 1.1 cratbn 16 ®epepanbHoro 3akoHa Ne 210-03, nopatotes
PYKOBOAUTENAM 3TUX OpraHn3auuii.

»anoba Ha pewenuss u peiictens (GespeiicTeue) opraHa, npefoCTaBnsioLLEro
MYHULMNAnNbHYIO YCnyry, AOMMKHOCTHOTO nulia opraHa, NpefocTaBnAloLero MyHAUMnansHy
YCNyry, MyHUUMNanbHOrO  CRy)allero, PYyKOBOAUTENs — opraHa, NpeaocTaBnAloLero
MYHULIMMANLHYIO YCNyry, MOXeT OkbiTh HanpaeneHa no novte, 4epes MHOroYHKLMOHANbHbINA
LEHTP, C WCMOML3OBAHWEM UHOPMALMOHHO-TENEKOMMYHUKALIMOHHOW  CETU «MNHTEpHETY,
ocuLManbHoro caita opraHa, NpeaocTasfioWero MyHuLmMnansHyto yenyry, EauHoro noprtana
nnbo Pecny6nukaHckoro nopTana, MHOpPMaLUOHHON CHCTEMBI faocynebHoro obxanosaHus, a
TaKKe MOXET GbiTb MPUHATA NPU NMSHOM Npueme saseutens. Xanoba Ha pelueHus u neticTeus
(6e3neiicTBre) MHOrOdYHKLMOHArLHOTO LieHTpa, paboTHuka MHOrochyHKLMOHANbHOIO LEHTpa
MOXeT ObiTb HanpaBneHa 1o  noyte, C  WCNOMb30BaHWMEM WHhbopMaLMOHHO-
TENEeKOMMYHUKALMOHHON ceTi «Y/IHTROHEeT», oduumMansHoro cauta MHOroyHKLMOHANLHOro
ueHTpa, EanHoro moptana nubo FecnylrnuvkaHckoro noptana, MHOPMALUOHHON CUCTEMBI
pocynebHoro o6xanosaHus, a Takke MoxeT BbiTb MPUHATA NPU NIMHHOM MpUEME 3anRBUTENS.
Yanoba Ha pelueHns u aeicteus (OesgeicTame) opraHusaumil, NpeAyCMOTPEHHbIX YacTbio 1.1
cTaTby 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHVKOB MOXeT BbITh HanpaeneHa
MO NoOuTE, C WCNONb30BAHWEM Wi OPMALIMOHHO-TENEKOMMYHUKALIMOHHON CeTu «NHTEpHETY,
ohULManbHbIX CAaNTOB 3TUX Opranvsalui, avHoro noptana nvwbo PecnybnukaHckoro noprana,
a Taloke MOXeT BbiTh NPUHATA ripy NUYHOM NpUeme 3adBUTENA.

5.3. XXanoba pomkHa copepxarthb:

1) HaUMEHOBaHUE OpraHa, NPEAOCTaBAIOWEro MyHULUNanbHyto yenyry, AOIMKHOCTHOTO
nuua opraHa, NPeaoCTaBNALWEro MyHAUMNanbHyto yenyry, nnbo MyHUUMNAnNbHOro cryxatlero,
MHOrOYHKLIMOHANbLHOrO LEHTPa, &ro pyKosBoAWTensa W (unn) paboTHWUKa, OpraHusauun,
npenycMOoTpeHHbIX YacTbio 1.1 cTaTbu 16 PeepanbHoro 3akoHa Ne 210-®3, ux pykosoauTtenen
u (Mnu) paBOTHNKOB, peLLeHns N AeNCTBUS (6eapelcTBME) KOTOPbIX OBXanyTCS;

2) phamunuio, UMS, OTYECTBO (nocnepnHee - Npu Hanuyuu), cBeleHns 0 MecTe XuUTenbCcTBa
sasBuTENns - U3MYECKOro nuua NU6O HauMeHoBaHue, CBEAEHUs O MeECTe HaxOiAeHWA
3asBUTENS - IOPUOMHECKOTO Nuua, a Talke HoMep (HOMEpa) KOHTaKTHOro TenedoHa, agpec
(appeca) 3NeKTPOHHOW NOYThI (NpK HanMyMn) 1 NOYTOBLIA aApec, No KOTOPLIM AOMKEH ObITh
HanpaeneH OTBET 3asBUTENIO;

3) ceegeHuss o6 obxanyemblx peLeHUsX U peicteuax (GesneiicTeumn) oprata,
NpefocTaBnALLEro MyHULMNanbHyto ycryry, [0/HKHOCTHOTO NuLa opraxa, NpeAoCTaBNAoLLEro
MyHMLMNansHyio ycnyry, nubo MyHULMNansHoro crnyatlero, MHOrodyHKLMOHANBLHOro LIEHTPa,

...




paBoTHUKA MHOrOYHKUMOHANBHOMO LEHTPA, OpraHW3alMit, NpeaycMOTpeHHbiX dacTbio 1.1
ctatbu 16 PenepanbHoro 3akoHa Ne 210-$3, ux paboTHUKOB;

4) nOBOAbI, HA OCHOBAHWUKA KOTOPLIX 3asBUTENb HE COrMTaceH C pelueHneM u AeiCTBUEM
(beaneincTBUEM) OpraHa, NpeaoCcTaBMsAOWEro MyHUUMNanbHyl ycnyry, AOMKHOCTHOro nuua
opraHa, NPeLOCTABMSIOWEro MyHULMNaneHylo ycnyry, nvbo MyHULMNansHOro Ccrnyxatiero,
MHOTO(YHKLIMOHANBHOrO LeHTpa, 0aboTHKKA MHOrOYHKUMOHANLHOTO LEHTpa, opraHusalni,
NpeaycMOTPEHHbIX YacTbio 1.1 cTatbk 16 GepepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB.
3asBuTenem MoryT GbiTb NPeACTaBneHbl AOKYMEHTbI (MPU Hanuyuy), NoaTeepXxaatoLLve 40BOAb
sasButens, nnbo nx Konuu.

5.4. MocTynueLuan xanoba NOANEXUT perucTpauun B CPOK He nosaHee pabouero AHs,
crepytoLwero 3a AHEM NOCTYNNEeHUs.

5.5. Yanoba, nocTynuelwas B opraH, NPeAOCTaBNAOLMA MyHUUUNanbHylo ycnyry,
MHOrOYHKLMOHAMbHbI LEHTP, YYpeauTento MHOrodyHKLMOHaNbHOro LEHTPa, B opraHusauuw,
npesycMoTpeHHble uacTbio 1.1 crateum 16 OepepansHoro 3akoHa Ne 210-03, nubo
BbLILLIECTOALMMA opraH (NpY ero Hanuuuw), NoAsIeXuT PacCcCMOTPEHUIO B TeYeHWe NATHaauaTu
pabounx OHEA CO [OHA €e peructpauuu, a B Cry4ae obxanosaHua OTKasa opraHa,
NPefoCTaBNALIEN0 MyHULMNANBHYIO YCIyry, MHOTO(YHKLIMOHANBHOMO LIEHTPA, opraHusauui,
NPeayCMOTPEHHbIX 4acTblo 1.1 ctateu 16 ®eaepanbHoro sakoHa Ne 210-03, B npueme
NOKYMEHTOB Y 3asBUTENs1 NGO B MCNPaBNEHM AONYLLEHHbIX ONevaTok U OLIMOOK unn B cny4ae
06XanoBaHUsl HapyLIEHWs YCTAHOBMEHHOTO CPOKA TaKMX WCMPaBNEHWA - B TEYEHWe NATU
pabo4nx AHEl co OHA ee perucTpauun.

5.6. Mo pesyncTatam paccMoOTpeHUA }anobsl npuHUMAaeTCs OAHO U2 cnefyloLux
peLLeHui:

1) xanoba yaoBneTeopsieTcs, B TOM 4Yucre B ¢opMe OTMEHbl MPUHATOrO PEeLLEeHUS,
ucnpaBsneHund ,D,UOI'IVLI.IEHHI:IX oneyaTtok ¥ owmnboK B BbidaHHbIX B pE3ynbTaTte npeaocTaBneHna
MYHWLMNansLHOW ycryrM AOKYMEHTaX, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPEACTB, B3MMaHne
KOTOPbIX HEe MPEAYCMOTPEHO HOPMATMBHLIMM NPaBOBLIMW aKTaMu Poccuiickoin Pegepaumu,
HOPMATWBHLIMI MPaBoBbLIMK akTamu Pecnybnuki TatapctaH, MyHULMNANbHBIMW NPaBoBbLIMUA
aKTamn,

2) B yOOBNETBOPEHUN Xanobbl 0TKa3bIBAETCA.

He noaaHee AHS, CNEAyIoLWero 3a JHeM MPUHATUS PELUeHNs, YKa3aHHOro B HaCTOALEM
NyHKTE, 3asBUTENIO B NUCbMEHHOI (hopMe 1 M0 Xenaxuio 3asBUTENA B ANEKTPOHHOW (hopMe
HanpaBnseTcA MOTUBUPOBAaHHbI OTBET O pe3ynbTaTtax pacCMOTPEeHUA »*anobbl.

5.7. B cnyyae npuaHanus xanobbl noanexallei yaosneTBOPEHNio B OTBETE 3asBUTENIO
0 pesynbTaTtax paccMOTPEHMsi xanobbl AaeTcs uHcpopmaumus 0 AeACTBUAX, OCYLLECTBAAEMbIX
opraHom, NpeaocTaBnAWMM MyHVLMNANbHYIO yenyry, MHOroyHKLMOHaNneHbIM LIEHTPOM nubo
opraHu3aLyeit, npegycMOTpPeHHol 4acTbto 1.1 cTaTbi 16 depepanbHoro 3akoHa Ne 210-93, B
LUEeNAX HesaMeQNITENIbHOro  YCTpaHeHusi  BbIABMEHHbIX HapyLeHUA npu  OKasaHuu
MYHULIMNANbLHOW YCNyru, a Takke NPUHOCATCA W3BUHEHUA 33 [OCTaBNEHHbIE Heynoﬁcraa n
yKasblBaeTca WHopmaums o nanbHelmnX AEeicTBUsX, KOTOpble HEeobXO0AMMO COBEPLUUTHL
325BUTENIO B LIENSIX MOMYHEHUA MYHULMNATBLHON YCIyru.

5.8. B cnyyae npusHaHus Xanobkui He noanexatlen ynoBneTBOPEHW'0 B OTBETE
3a5BUTEMNIO O pesynbTaTax paccMOTPeHWs xanobbl Aal0TCA apryMeHTUPOBaHHbIe pa3bACHEHUA
O NPUYMHAX NPVHATOrO PELUEHUs, @ Takke WHopMaumsa o Nopsake 06KanoBaHUa NPUHATONO
peLueHus.

5.0. B cnyyae ycTaHOBMeHus B X0ae UK no pesynbrartam paccMOTPEHNA XanoObl
NPY3HAKOB COCTaBa afMMHWCTPATHBHOTO NPaBOHAPYLIEHNA U MpecTynieHns JO/MKHOCTHOE
nviLo, paboTHUK, HafileneHHble NONHOMOYMSAMM NO PAacCMOTPEHWIO wanob, HesameanuTenbHO

HaNPaBNAIOT UMEIOLLMECS MaTEpr.ansl B 0praHbl MPOKypaTypbl.




MpunoxeHne Ne 1

K AOMWHUCTPATUBHOMY PernameHTy
npenocTaBneHns MyHULUNAansHo
yCryrv no Bbigaye crpasku (BeINMCKK)

dopma

(BnaHk opraHa, NpefoCcTaBSAOWEro MyHULMNANbHYIO YCryry)

CMPABKA

CsegeHus 06 anekTpoHHOM Noanucn

JomkHocTHoe nuuo (PHNO)

(nognuck YNoMHOMOYEHHOro
[OMMKHOCTHOrO NLia opraHa)

PSP T———



Mpunoxenne Ne 2

K AOMWHUCTPATUBHOMY perfiaMmeHTy
NpeaocTaBneHus MyHULMNansHOM
YCIyrv Mo BblAave cripasku (BbINUCKN)

dopma

(Bnaxk opraHa, NpefoCTaBnAoLLEro MyHuLMnanbHyo ycnyry)

Komy:

KoHTakTHblE JaHHbIE:

MpeacrasuTens:

KoHTakTHble gaHHble NpeacTaBUTeENA.

PELWEHWE
06 oTKa3e B NPEAOCTABMNEHNM MyHULMMANBHON YCIyriA

no Bblaaye cnpaBku (BbINUCKM)
oT Ne

PaccmoTpeB Balwe 3asBnedve oOT Ne "
npunaraemble K HeMy OOKYMEHTDI, YNOJTHOMOY€HHEIM OopraHom
NpuHATO pelleHne 0O oTkase B Bblaade

cnpaBku (BbINUCKMW) NO cneayloLemy OCHOBaHWIO.
[ononnutensHas uHdopmauus:

CBepeHust 06 3NeKTPOHHON NoANnCH

JormkHocTHoe nuuo (PU1O)

(nognuch ynonHOMOYEHHOro
[OMKHOCTHOTO NULIa OpraHa)




MpunoxxeHue Ne 3

K AOMWHUCTPATUBHOMY PernameHTy

npefocTaBneHus MyHuLmnansHoM

YCRyri No BblAaye CnpaBkM (BbINUCKK)
dopma

(BnaHk opraHa, NPeAoCTaBNSAIOLEro MyHULMNANBHYIO yCnyry)

Komy:

KoHTakTHbie AaHHbIE:

MpepgcTaBuTEnb:

KoHTakTHblE AaHHbIE NpeaCcTaBUTENA.

PELWWEHWE
06 OTKa3e B NpUeMe AOKYMEHTOB, HeoBxoAnMbIX ANA NPeAOCTaBNEHUS

MYHULMNANbHOIA YCIyri No BblAaue Cnpasku (BbINWUCKK)
oT Ne

PaccmoTpee Balwe 3asBnedHue OT Ne "
npunaraembie K HeMy OOKYMEHTHI, ynOﬂHOMO‘-IeHHbIM OpraHom
npuHaTO peleHne of oTkase B Npueme
AOKYMEHTOB, HeoGX0AUMbIX ANs NpefocTaBneHns MYHULMManbHOW YCNyrv no Belgaye crnpaBku
(BbINUCKM) NO cneayloLnM OCHOBaHUAM:

1.
2.

PasbsacHeHWe Npu4nH oTKasa:

[lononHuTenbHas WHopmaLms.

Bbl Bnpase NOBTOPHO 00paTUTbCA B YNONMHOMOYEHHbI OpraH C 3asBneHueM O
npeaocTaBNEHUM YCNyri Nocne yCTpaHeHus ykasaHHbIX HapyLLEHUHN.

[laHHblit OTKa3 MOXeT ObiTb 0OXanosaH B pocyaebHoM nopsgke nyTem HanpaeneHus
)anoObl B YNONTHOMOUEHHbI OpraH, a Takke B cypebHoM nopsiake.

CeepeHus 06 3NeKTPOHHON noanucK

[lomxHocTHOE NULo (®PHN0)

(noonuck yrnonHOMO4YEHHOro
JOMKHOCTHOroO nNuua opraHa)




MpunoxeHue Ne 4

K AAMUHUCTPaTUBHOMY pernameHTy
MPeaocTaBeHna MyHULMNanbHON
yCNyruv no Bblgave crnpaeky (BbiNUckN)

dopma

B
(HaMMeHOoBaHWe opraHa MecTHoro
camoynpasneHns)

oT

(cbamunus, umsa, OTHECTBO, NACMNOPTHbIE AAHHbIE,
perucTpawmio No MecTy XUTenbCcTea, agpec
3NEKTPOHHOM NOYThI, TenedoH)

3AABIIEHUE
0 Bbifja4e cnpaBku (BbINACKN)

Mpowwy Bac BbigaTh cnpasKy (BbINMUCKY)
(ykasaTb BMA CnpaBKK)

K 3asBneHunio npunararTcs:

PesynbTaT NpeaoCcTaBneHns MyHMLMNanbHO| yCryrv, NpoLLy NpeaocTaBuTb:

D B NWYHbI KkaBuHeT [lopTana rocydapcTBEHHbIX W MyHULMNANnbHbIX YCIyr
Pecnybnukn TaTapcTa,;

B NWYHbIA KaBuHeT EQMHOro noprarna rocyAapcTBEHHbIX U MyHULMMAnNbHbIX yCryT,

D B MHOrOQYHKUMOHAMbHOM LiEHTpe MpeAocTasneHns  rocyaapCTeeHHbIX U
MyHULMRanbHbIX yenyr Pecnybnunku TatapcTan;

B OpraHe.

(
(naTa) (nognuck) (©.1.0.)

St it e s

TR



Mpunoxenue Ne 5

K AOMUHWCTPATUBHOMY pPernamMeHTy
NpeAoccTaBNeHUs MyHULMNAaNbHOM
yCIyru no Bbigade cnpasku (BbINUCKK)

PykoBoguTtento
WcnonHuTensHoro KomureTa

OT:

3AABNEHME
06 ucnpasneHun TEXHUYECKONA OLLINOKM

Cooblato 06 owmbke, AONYLLIEHHON NpPU OKasaHUKM MyHULMNANsLHOW ycnyru no Bbiaave
cnpaBKku (BbINUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpolly ucnpaBUTb AOMYLUEHHYID TEXHUYECKYI0 OLMGKY M BHECTW COOTBETCTBYylOLLUE
U3MEHEHWs B JOKYMEHT, ABMAOLLMACA pe3ynbTaToM MYyHULMNAanNbHON yCnyru.

Mpwunarato cnegyome JOKYMEHTbI.

B

2

B cny4ae npuHATUA pelLueHrst 06 OTKNOHEHUMN 3asBneHUs 06 ucnpasneHun TeEXHUYECKoM
OLLMOKM NpoLLy HanpaewTb Takoe peLlueHne:

nocpeAcTBOM OTNpPaBMNeHUs ANEKTPOHHOIO AOKYMEHTa Ha aapec E-mail: :

B BUZE 3aBEPEHHOM Konuu Ha BymaxkHOM HocuUTenNe NOYTOBLIM OTNPaBNEHNEM O appecy:

HacToswmM NoATBEPXKAAl0: CBEAEHUS!, BKIIOYEHHbIe B 3asBlieHUe, OTHOCALUMECA K Moei
AIMYHOCTM U MPEACTABMSEMOMY MHOIO FWLY, @ Talke BHECEHHbIE MHOIO HWDKE, AOCTOBEPHBI.
[IOKyMeHTbl (KOMWM [OKYMEHTOB), MPUIIOXEHHbIE K 33ABMEHWIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM  3aKOHOAATENBCTBOM Poccuiickoir  depepaunn, Ha MOMEHT nNpeAcTaBreHus
3asBNEHUA 3TU AOKYMEHTbI AeACTBUTENbHBI U COAePXaT AOCTOBEPHbIE cBeOeHns.

( )

(nata) (nognuchk) ($.1.0)




Mpwunoxexne Ne2

YTBepxaeH

noctaHoenexnem McnonHuTenbHoro
komuTeTa HUKHEYCNOHCKOro Cenbekoro
noceneHusi BepxHeycnoHckoro
MYHULMNAnNbLHOro panoHa

Pecnybnuku TaTapcTaH

o1 24.10.2024 r. Ne 182

AOMUHUCTPATUBHbLIWA pernameHT
npeaocTaBMeHns MyHULMNAsbHOM YCIyru No NpeocTaBreHmnio rpaykaaHam »Xurbix NoMeLeHnin
No AOroBopy Halma cnykebHOro K1noro NoMeLLeHs

1. O6Lme nonoxeHus
1.1. [lNpegmeT perynupoBaHUA agMUHUCTPaTUBHOrO perfnameHTa

1.1.1. HacTosiynii agMUHUCTPATMBHBIA PErNaMeHT NPefoCcTaBreHus MyHUUMNanbHOM
yenyrn (nanee — aAMUHUCTPATUBHBLIA PErMameHT) ycTaHaBivBaeT CTaHAapT W MOPAAOK
NPeOCTABNEHUA MyHULMNAIBLHOM YCIYTi N0 NPEeAOCTaBNEHMIO rpaaaHam XunblX NoMeLLeHni
B MYHULMNANbHOM XUMULLIHOM (POHAE MO JOroBOpaM HailMa Cnyx;ebHOro XUnoro nomeLleHns
(Danee — MyHUUMNanbHas ycnyra).

1.1.2. MonoXeHus agMUHUCTPATUBHOrO PernamMmeHTa NPUMMEHATCA Npyu NpefocTaBneHnn
KUMbIX NOMELLEHUA MYHWLMNANBHOTO KUMULLHOTO ¢hoHAa Mo OOroBopy Haiima cnyxebHoro
KUMOTO NOMELUEHWS B MOPAAKE, YCTAHOBMEHHOM KWUMULHBIM  KOLEKCOM Poccuirckoi
depepauuy, noctraHoeneHuem Mpasutenscrtea Poccuiickoit ®efepauuu oT 26.01.2006 Ne42
«O6 yTBepxaeHwun TIpaBMn OTHECEHWSA JKWNOTO MOMELWEHWs K cneynanMsvposaHHOMYy
XKWIMLLHOMY POHAY M TMNOBbLIX AOrOBOPOB HalMa cneunanusnpoBaHHbIX XKUNbIX MOMELLEHNIA,
PELLUEHWEM OpraHa MECTHOro camoynpaeneHus, pernameHTUpyloWnMM npefocTaenexHve
CRYXeBHbIX XUMbIX NOMELLEHUI, N €XeroaHON NepeperncTpaLmm rpaxanaH, CoCTOALLMX Ha y4eTe
B KayecTBe HyXAawLwuxca B NPeaoCcTaBneHun Kunbix MOMELLEHWIA N0 AOroBopaMm HanmMa
cnyeBHoro X1noro NoMeLLeHuns.

1.2. Kateropuu sassutenemn

1.2.1. NlMuamm, MMEOWMMIA NPABO Ha NONMyYEeHVE MyHULMNANbHON YCNyru, sIBNAKOTCA
rpaxpaaHe (COTPYAHWKM), COCTOSILLME Ha YHETE B KAHECTBE HYXKAAIOLLMXCA B KUIbIX NOMELLEHUAX
MO AOrOBOPY HaliMa cny»eBHOro XUnoro NOMeLIeHUs Mo MecTy XWUTEeNbLCTBA, a Takke No MecTy
paboTsl (cnyx6bl) (Aanee — 3aaBUTENb).

1.2.2. C 3asBneHWem Bnpase obpaTtuTbca NpeacTaBUTENb 3AABUTENA, JENCTBYOWMIA Ha
OCHOBaHWM [OKYMEHTA, YAOCTOBEPAIOLLErO €ro NonHoOMoums, nubo 3aKoHHBIA NpeacTaBUTENb
dU3NYEcKoro Nuua (fanee — NpeAcTasuTeNb 3asBUTENS).

1.3. MopapoK MHPOPMUPOBaHKA O NPefoCTaBNeHNn MYHULMNanbHOW ycnyru

1.3.1. MHchopMauums o nopagake npeaocTaBneHns MyHULn nanbHOMN ycnyru pasmeLlaeTcs:

1) Ha MHOPMALIMOHHBIX CTEHAAX, COAEPXALLUMX BU3yalibHYIO U TEKCTOBYIO UHopMaLk
0 MYHMLMNAnNLHOIA ycnyre, pacnonoXeHHbiX B NOMELeHNAX MHOrodyHKUMOHaNbHBLIX LEHTPOB
npefoCTaBNEeHUS roCyAapCTBEHHbIX M MYyHULIMNANBHBIX YCIYT.

2) Ha oduumansHoM canTe  MyHULMNanbHOro pailoHa B WH(OpMALMOHHO-
TeneKoOMMYHUKaLMOHHOM ceTh «IHTEpHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha MopTane rocyAapCTBEHHbIX W MyHULMNANbLHBIX YCIyr Pecnybnuku Tatapcrad
(https://uslugi.tatarstan.ru) (nanee — Pecny6nnkaHckuit noptan);

4) B TrocyAapCTBEHHOM WHOPMaLIMOHHOW cucteme «PeecTp rocyAapcTBEHHbIX W
MyHULMNanbHbIX ycnyr Pecnybnuki  TatapcraH» (http:/ffrgu.tatar.ru) (aanee — Peectp
rocyAapcTBEHHbIX U MyHMLMMNAMNbLHbIX YCIIyT).




1.3.2. KoHcynbTMpOBaHWE NO BOMpocaMm NPEAOCTABMNEHUS MYHULMNANLHOWA YCnyru
ocyLlecTBnsaeTcs:

1) B  MHOroyHKLUMOHamNbHbLIX LEHTpax npeaocTaBneHns roCyfapCTBEHHbLIX W
MYHWLMNAnNbHBIX YCAYT MPY YCTHOM 0BpaLUeHum - TMYHO UK No TenedgoHy;

2) B UHTEpaKTUBHOI hopme EauHoro, PecnybnukaHckoro noprana;

3) B MWcnonHuTtenbHoM komuTeTe  HWKHEYCITOHCKOrO  CenbCkoro  noceneHus
BepXxHeyCnoHCKoro MyHuuunansHoro paiioHa Pecnybnuku TatapctaH (aanee — Opra):

npyu YyCTHOM 0BpaLLEHUN - MUYHO UMK NO TENEMOHY,

NP1 NMCbMEHHOM (B TOM uYucrnie B POPME 3NEKTPOHHOTO AOKyMeHTa) obpalleHun — Ha
BymaxHOM HOcUTENE MO NoYTe, B AMEKTPOHHON hopMe MO 3NIEKTPOHHON NoyTe.

1.3.3. UHdopmauma Ha EguHom, Pecnybnukanckom nopTane o nopsake W cpokax
NpeaoCcTaBNeHUs MyHULMNAMNLHOI YCIyri Ha OCHOBaHWW CBEAEHWIA, coaepxaluuxcs B Peectpe
roCyAapCTBEHHLIX M MyHULMNArbHLIX YCIYr, NpeJocTaBnseTcs 3assutento becnnartHo.

[locTyn K MHGOpMaLMK O CPOKax W nopsiake NpefAocTaBneHns MyHULMNANbHoOW ycnyru
ocyujecTenaeTcs 6e3 BbINOMHEHUs 3asBUTENEM Kakux-nubdo TpebGoBaHuii, B TOM unucne bes
MCNOMb30BaHUS NPOrPaMMHOro obecneYyeHmns, ycTaHOBKa KOTOPOro Ha TeXHUYECKne CpeacTea
3afBuUTENA TPEOYET 3aKNoYeHUa NULEH3NOHHOTO U MHOTO cornalleHus ¢ npasoobnagaTtenem
nporpaMmHoro obecneyeHuns, NpeaycmaTpuBaloLLEero B3UMaHWe nnatbl, perncTpauuio unu
aBTOPU3ALMIO 3aIBUTENS UNKU NPeaocTaBneHne UM nepcoHanbHbiX AaHHbIX.

1.3.4. MNpn obpalieHUn 3asBUTENs JNUYHO WKW NO TenedoHy B COOTBETCTBUU C
nocTynueLLMM obpalleHnem npeaocTaBnseTcs MHchopMaums:

1) o MecTe HaxXOXAEHUs MHOrOYHKUMOHANbLHOrO  LEHTpa  NpefocTaBNeHus
rocyapCTBEeHHbIX U MyHULUMNanbHbix ycnyr, OpraHa (agpec. rpacgpmk paboTbl, crpaBo4Hble
TenedoHs.l);

2) 0 nopsaKe NPeaocTaBNeHNA MyHULMNANbHOW yenyru, o cnocobax u cpokax nogayu
3afABNEHNN,

3) O KaTeropusx rpaxpaH, KOTopbiM NpefocTaBnAeTCA MyHULMnanbHas ycnyra, 0
HOPMaTWBHLIX NPaBOBbLIX aKTaX, PErynupytoLnx BOMpockl NpeaoCTaBneHns MyHULMNanbHOM
ycnyru;

4) o nepeyHe [AOKYMEHTOB, HeEOoDOXOAUMbIX AN  PacCMOTPEHWUH 3asiBNeHnss o
npeaocTaBneHU MyHULIMNANBHOM YCryri, O CpoKax npuema u peructpaunn 3asBneHus,

5) 0 Xxo/e NpefOCTaBNEeHNs MyHULMNANBLHON YCIyry;

6) 0 MecTe pasMelleHMa Ha oduLUaNbHOM caiite uHdopmMauuM no Bonpocam
npeaocTaBneHns MyHMLMNanbHON yenyru,

7) o nopsaake 06XanoBaHus AencTBuiA unu 6esaencTBus AOMKHOCTHBIX Nl OpraHa.

Mo NMCbMeHHOMY 06paLLEeHuIo COTPYAHMKY OTAeNa, OTBETCTBEHHOrO 3a npenocTaeneHue
MyHULMNansHOW ycnyru, nogpobHo B NMUCbMEHHOW (OpME PasbACHAIT 3afaBUTENio NOPsAOK
NPefoCTaBNEHUs MYHWLMNANbHOA YCTyri W BOMPOCHI, YKasaHHbie B HacTosALWeM NyHKTe
aAMUHUCTPATUBHOrO pernaMmeHTa, U B TEYEHUE TpeX pabounx AHEW Co AHA perucTpauun
o6palleHus HanpaenswT oTeeT 3assuTenio. OTBETH AAIOTCA Ha A3bIKe obpawenus. B cnyvae
HEBO3MOXHOCTW AaTh OTBET Ha Asbike 0BpalLeHMs WCMOmnb3yloTCA roCyAapCTBEHHbLIE A3bIKK
Pecny6nuku TaTapcTaH. }

1.3.5. WHdopMauus no Borpocam npeaocTaBlIeH!s MyHULMManNsHOW  ycnyru
paamelLaeTca Ha oduLManbHOM caiTe MyHWUUnarnbHoro pafioHa W Ha MH(POPMALMOHHbIX
cTeHaax B nomelleHusix OpraHa Ans pabdoTel ¢ 3aABUTENAMN.

WHdopmaums Ha rocyAapCTBEHHbIX A3blKax Pecnybnuku TaTapcTaH, pasmellaeman Ha
MHPOPMAaLIMOHHBIX CTEHAAX W Ha ouumansHOM caiTe MyHUUMnanbHoro panoHa B
vlchopmauMOHHo-TeneKOMMwaKauMOHHO|71 cet «WHTepHeT», BKN4aeT CBEAEHWA O
MyHWLMNanbHOW ycnyre, coaepxkalumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 27,29, 210, 2.11, 51
afAMWHUCTPATUBHOIO PpernamexTa, uHgopmaumio 0 MecTe HaxoXaeHusi, CnpaBOYHbIX
TenedoHax, Bpemenn paboTbl OpraHa, o rpacuke npuema sasBneHni Ha npepocTaBneHne
MyHULMNAnbLHOW ycnyru.

1.4. HopmaTuBHbIe NpaBoBble aKTbl, PErynupyloLne npefocTaeneHue
MYHMLMNANsLHON yenyr




1.4.1. TepeyeHb HOPMAaTUBHBLIX MPaBOBbIX aKTOB, perynupylowmx npefocrasnexHue
MYHULIMNAnNLHOM yCcnyru (C ykasaHneMm peKBM3UTOB HOPMaTUBHbIX NPaBOBbIX aKTOB U UCTOYHMKOB
Mx oduuManbHoro onybnuMkoBaHus), pasmelweH B PeecTpe rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCIYT, HA OUUManbHOM CaiTe MyHUUMNanbHOro paiioHa B MHGOPMaLMOHHO-
TenekoMMyHUKaLUOHHoOM cet «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOMO pernameHTa B ASWCTBYIOLLEN peaakuuu noanexut
pasmeLLeHuio B PeecTpe rocyaapcTBeHHbIX 1 MyHULMNAMbHBIX YCAYT, HA otuLnanbHoOM cante
MYHWULMNANBHOTO paioHa B MHOPMaLIMOHHO-TENEKOMMYHUKaLMOoHHON ceTn «AHTepHeT».

1:5. TepMVleI, ucnone3yembie B agMUHUCTPATUBHOM pernameHTe, U Ux onpeneneHus

1.5.1. B agMWUHWACTPaATMBHOM pernamMeHTe WCMosb3yloTca cnegyloume TepMUHbl ¢
onpegeneHus:

yaaneHHoe pabouyee MeCTO MHOrOyHKUMOHANLHOrO LUEHTpa npeaocTaBneHus
roCyAapCTBEHHLIX M MYHULMNANbLHLIX YCryr — TeppuTopuansbHo o0bocobneHHoe CTPYKTYpHOE
noapasaenexne (0uc) MHOroYHKUMOHANBHOTO LIEHTPA NPEAOCTABIEHUs rocyAAPCTBEHHbIX 1
MYHULMNANbHBIX YCIYr, CO34aHHOe B FOPOACKOM (CenbcKOM) MOCENeHUn MyHWLmMnansHoro
paiioHa 1 B ropofckom okpyre Pecnybnuku TatapcTad B COOTBETCTBUM C MYHKTOM 34 Npasun
opraHusauuu AeaTenbHOCTH MHOrodyHKLUMOHarbHbIX LEHTpOB npepocTaBneHuns
FOCYAAPCTBEHHbLIX U MyHULMNANbHbLIX YCNYT, YTBEPX/AEHHbIX NOCTAHOBNEHNEM MpasutenscTea
Poccuiickoit ®epepaumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHuu [lpaBun
opraHusauyuu AeATenbHOCTH MHOrOYHKUMOHANbHbIX LieHTpOoB npeAocTaBneHuns
rocyAapCTBEHHbIX M MyHULMNANbLHbBIX YCIyr»,

TexHuyeckas owwubka - owwubka (onucka, onevatka, rpaMmartudeckas  Unu
apndmeTnyeckas owmbka nubo nogobras owwmbka), AonyLUeHHas opraHom, NpeaoCTaBNAIOLLNM
MyHULMNANbLHYI0 yCiyry, W NpUBEALLas K HECOOTBETCTBUKD CBE4EHWUN, BHECEHHbIX B AOKYMEHT
(pe3ynbTaT MyHULMNAnNbHOW ycnyry), CBeAeHWsM B AOKyMEHTax, Ha OCHOBaHUKN KOTOPbIX
BHOCWITUCb CBEAEHUS,;

EgvHas cucTema  uAeHTMdMKauum U ayTeHTUMKaLMM B MHDPACTPYKTYPE,
obecneunBaioLLeli  NHOPMALIMOHHO-TEXHONOMMYECKoe  B3auMoaeicTaIe MHOPMALIMOHHBIX
CUCTEM, UCMONbL3YeMbIX ANS NPEeaoCTaBNEHUs rocyAapCTBEHHbBIX W MYHUUMNanbHbIX ycnyr B
aneKTpoHHOI opme (nanee — ECWUA) — deaepanbHas rocyfapcTeeHHas nHGOopMaLMoHHanA
cucTema, obecneuMBalollas CaHKUWOHWPOBaHHbIA A0CTYN  y4acTHUKOB MHOpMaLIMOHHOTO
B3aMMOACICTBAS B CUCTEME MAeHTUdukaumm W ayTeHTudMKaLmMm K UHGopmaumu,
copepxalleiics B rocyAapcTBEeHHbIX MH(OPMALMOHHBIX CUCTEMAX M WHbIX WHOPMALIMOHHBIX
cucremax;

M®L] - FocyaapcTBeHHoe GroppreTHoe yqpexaeHue «MHOrodyHKLUMOHANbHbIA LEHTP
NPEAOCTABIIEHNA FOCYAAPCTBEHHBIX M MyHULMNEBHBIX yCnyT B Pecny6nuke TatapcTaH»;

ANC MOL| - ABTOMaTU3NPOBaHHAA NH(OPMALIMOHHAs cucTema MHOTOYHKLMOHANbHbIX
LieHTPOB NPeACCTABMNEHUS FOCYAAPCTBEHHBIX 1 MyHULMNANBHBIX yCIYT Pecny6nukv TatapcraH.

1.52. B agMMHUCTPAaTUBHOM pernameHTe noa 3asBneHueMm o npefocTaBneHnn
MyHULMNAnNbHOW ycnyru (panee - 3asBneHne) MOHMMAaeTCs 3anpoc O NPeaoCcTaBneHnA
MYHMLMNANbHOM YCIyry, NoAaHHbiil B COOTBETCTBAM C nyHkTom 3 cTaThy 2 GefepanbHOro 3akoHa
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHusauuu npefocTaBeHus rocynapcTBeHHbIX U
MyHULMNanbHLIX YCNyr» (aanee — ®epepanbHbii 3akoH Ne 21 0-93).

2. CraHpaapT npeaocTaBneHuns MYHULMNANbHOW YCIyru
2 1. HamMeHo3aHWe MyHUUMnanbHon yenyrm

MpepocTaBreHne rpaxaaHam XKusbix NOMELLEHNA B MYHULIMNANbHOM XUIULLHOM cdoHae
Mo [OroBOpaM Haima Cr1yebHOro XUroro NoOMeLLEHNA.

2 92 HaVMeHOBaHWE UCTIONHUTEMBHO-PACNOPSATENBHOMO Oprana MECTHOTO camoyrnpasneHus,
HerocpeACTBEHHO NPEJOCTABIIAKLLEro MyHULUnNanbHyto yenyry




WcnonHutenbHbIn kKoMMTET HUKHEYyCNoHCKOro cenbckoro nocenexuss BepxHeycnoHckoro
MyHuUMnaneHoro panoHa Pecnybnuku TaTapcTtaH (qanee — Opran).

2.3. OnucaHue pesynbTaTa NPefoCTaBNeHUs MyHULMNAnbHOR yenyru

2.3.1. PesynbTaToM npenocTasrieHUs MyHMLUNANbLHOMR yCnyrn siBNseTcs:

1) pacnopsbkeHue O NpedoCTaBNEHUN rPaXaaHWHY XKUNOro MOMELLEHUs MO AOrosopy
HaiiMa cnyxebHOro Xunoro NOMeLLEHUs, JOroBop HaiiMa, akT npuema-nepeaayn cnyxebHoro
noMeLleHus,

2) peleHne o6 OTKase B NpeAoCTaBNeHUnn MyHMUMNanbHoOR yenyru (npunoxexdve Ne 1 k
HacTosALeMy agMUHUCTPATUBHOMY PErnameHTy);

3) peweHne o6 OTKase B npueme [OKYMEHTOB, HeoDXOAWMBIX ANA npeaocTaeneHus
MyHULMNAnsLHOM ycnyru (npunoxerue Ne 2 kK HacTOsILLEMY aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npefocTaeneHns MyHMUMnansHoON yenyri HanpaenaeTca 3asBUTENiO B
hOpME  ANEKTPOHHOTO  AOKYMEHTa, MOAMWCAHHOTO  YCWUNEHHOW  KBanvuuupoBaHHOM
3MEKTPOHHON MOJANUCHLIO YNOMHOMOYEHHOTO AomkHocTHoro nuua OpraHa (6o OpraHa), B
cooTBeTCcTBUMM ¢ PepepanbHbiM 3akoHoMm oT 6 anpens 2011 roga Ne 63-®3 «OG6 3neKTpOHHOU
noanucu» (nanee — ®eaepanbHbiit 3akoH Ne 63-93) B nnuHbIn kabuneT Egunoro noprana. B
Cryyae HanpaBneHus sasieneHus nocpeacTeoMm PecnybnukaHckoro noprana pesynbTar
NpeocTaBNeHNa MyHULMNASLHON YCYrv HanpaBmnsaeTcs B NUYHbIA kabuHeT PecnybnkaHckoro
noprana.

2.3.3. Mo BbiBOpy 3asBUTENS PE3yNbTaT NPEAOCTABMNEHUS MYHULMNANLHON yCiyru
Bblaaetcds B OpraHe wnu B MOLL B dopMe sk3emnnspa 3neKTPOHHOro AOKYMEHTa,
pacne4aTaHHoro Ha 6yMaXHOM HocuTene, 3aBePeHHOro NeyaThio U NOAMUCHI0 COOTBETCTBEHHO
YNONMHOMOYEHHOrO AoMMKHOCTHOrC nnuya Opraxa unu pabotHuka MOLL

2.3.4. 3asBUTenb BNpaBe Nomny4ynTb pesynbTaT NpesocTaBneHus MyHULMNANbHOW YCNYyri
B (hOpMe 3NEKTPOHHOro AOKYMEHTA B TeYeHue Cpoka AENCTBUS pesynbTaTa NpeaocTaBneHuns
MYHULMNANeHON yCcnyri.

2.4. Cpok NpefocTaBNeHUs: MyHULIMMAMBHOI VCIYTY, B TOM YUCTE C y4ETOM HeobxoaMMoCTU
0GpaLLEHNs B OPraHN3aLym, yHacTBYLME B NPeAoCTaBNeHny MyHUUMNanbHOW yenyru, Cpok
NPUOCTAHOBMEHUS MPEAOCTaBNEHMA MyHULMNANbHON YCIYrvi B Ciydae, ecrin BO3MOXHOCTb
MPUOCTAHOBNEHNA NPeAYCMOTpEHa 3akoHoaTenbcTeoM Poccuiickon ®enepauni, Cpok
Bbiga4mn (HanpaBeHns) AOKYMEHTOB, SBIIAIOLWNXCA pesyibTaToM NpeAoCTaBNeHNA
MYHULIMNAnbHOR yCnyru

2.4.1. MyHuumnnanbsHas ycnyra npenoctasnseTcs:

n3jaHWe pacnopspkeus = TeveHue 13 pabouux JHed C MOMEHTa NOCTYNNeHUA
3asBNeHns;

3aKnioyeHne AoroBopa 3 TeueHue Tpex pabounx JHel C MOMeHTa WusaaHus
pacnopsixeHus.

2.4.2. [lpunocTaHoBneHWe cpoka npeaocTaBeHns MyHULMNANBHOW  YCNyrm He
npeaycMOTpPeHO.

2.4.3. HanpaeneHue [OkyMEHTa, ABMAOLLIErocs pe3ynbTaTom npepocrtaBneHns
MyHULMNanbLHOW ycnyrn B popMe 3MeKTPOHHOTO AOKYMEHTA, 3asBUTENI0 ocyLlecTenseTca B
[eHb OhOPMIIEHMS U PErUCTpaLMK pesynbTara npefocTaBneHuns MYHULMNANbHOW YCIyru.

2.5. MicuepnbliBaiowymii nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
3aKOHOAATENbHLIMW UMK UHLIMW HOPMATUBHLIMU NPABOBLIMMY aKTamu ANs NPeAoCTaBIIEHNA
MYHULMNAMNbLHOI YCAYrW, @ TakkKe YCryr, KOTopkIe ABNAITCA HE00X0AMBIMA W obsasaTenbHbIMKU
ona npegoctaBsneHnA MyHULMNanNkLHbLIX YCIyT, noanexatwiunx npencraBreHunio 3aasuUTENnEM,
CNocoBbi UX MONYYEHUs 3asBUTENEM, B TOM YACTIE B 3/IEKTPOHHOM (HOPME, NOPAAOK UX
npeAcTaBneHus

2.5.1. [Ins nonyyeHus MyHUUMNanbHON YCnyrv 3asBuTenb npeacTasnaet crnegyowiue
OOKYMEHTb!:



1) AOKYMEHT, YAOCTOBEPAILLMIA NUHHOCTB (He TpebByetca B cnyyae obpalyeHus
nocpefcTsom EauHoro, Pecny6nukaxckoro noprtana);

2) DOKYMEHT, yAOCTOBEPSAIOLLWIA NOMHOMOYMS npeacTaBvTenNsa 3asaBUTENS;

3) 3asBneHue;

B (OpME AOKYMEHTA Ha ByMakHOM HocuTene (npunoxeHne Ne 3 HacTosLLemy
aAMVHUCTPaTUBHOMY pernamMeHTy);

B “3neKTp0HHoﬁ opMe (3anonHseTCs MOCPEACTBOM BHECEHMS COOTBETCTBYIOLLMX
CBE/IEHUW B 3NEKTPOHHYI0 (DOPMY 3a5BMEHUsl), NOANUCAHHOE B COOTBETCTBUM C TpeBGoBaHUAMM
NyHKTa 2.5.3 afMMHUCTPATUBHOrO pernameHTa, npu obpalyeHum nocpeactsom EawnHoro,
PecnybnukaHckoro noprana;

4) xopaTtaincTeo pykoBoauTens, COOTBETCTBYIOLLENO rocyaapCTBeHHOro
(MyHMUMNanNBHOrO) OpraHa, rocyfapCTBEHHOrO (MyHULMNANLHOrO) YHUTAPHOMO MPEANPUATHS
Pecnybnukn TartapcTaH, rocyaapCTBEHHOro (MYHMLMNANBHOTO) YUpEXAeHMs Pecny6nuku
TaTapcTtaH;

5) Konusa TpyAOBOro A0roBopa N0 Konus crnyebHOro KOHTPaKTa;

6) npaBoycTaHaBnMBaloLUME AOKYMEHTLI HA 06BEKTLI HEIBIKUMOCTH, npasa Ha KOTOpbIE
He 3aperncTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeBUXUMOCTY.

2.5.2. 3asBnexue 1 npunaraeMble JOKyMEHTbI MOTYT GbiTb NpeAcTaBneHs! (HanpaeneHs)
3asBMTENEM O4HUM W3 CreayioLMx cnocobos:

1) uepes MOL| Ha ByMaxHbIX HOCHUTENSX U B BUAE SNEKTPOHHLIX [OKYMEHTOB,
COOTBETCTBYIOLLUMX TPpeDboBaHWUAM nyHKTa 2.5.3 afMMHUCTPATUBHOrO pernameHTa;

2) nocpeacteom EanHoro, PecnybnukaHckoro noprana B 3fieKTpOHHON (POpME;

3) B OpraH nM4yHo unu NocpeacTBOM NOYTOBOI CBA3M Ha OyMaXkHOM HocuTene. 3assneHne
1 npunaraembie JOKYMEeHTbl, Npyu HanpasneHun NocpeacTBOM NOYTOBOW CBA3M, 3aBEPAIOTCH B
yCTaHOBNEHHOM MopsAKe.

2.5.3. 3asBneHne npu Hanpaenexsuu nocpeacTsom EauHoro, PecnyBnvkaHckoro nopTtana
noAMUCHLIBAETCH NPOCTOWN 3NEKTPOHHOWM NOANUCLIO 3a8BUTENS.

[Ans nonyyeHua npPOCTOM 3NEKTPOHHOW MOAMNUCK 3asiBUTEN0 HeobxoauMO NPOWTH
npoueaypy peructpauum (ayteHtudunkaumm) 8 ECUA, a takke noaTBepanTb YYETHYHO 3amnuch.

ANEKTPOHHBIA AOKYMEHT (ANEKTPOHHbIA 06pa3 AOKYMEHTA), yKasaHHbllh B noanyHkTe 2
nyHKTa 2.5.1 aAMUHUCTPATUBHOIO perfiameHTa, 3aBepseTcs YCUNEHHOW KBanuduuMpOBaHHOM
NOANUCLIO NKL, YNONMHOMOYEHHbIX Ha CO3AaHWe U NOANUCAHWE TaKUX AOKYMEHTOB, B TOM YuCne
HOTapuycamu.

OneKTpOHHble [OKYMEHTbl (3NEKTpOHHble 06pasbl [JOKYMEHTOB), Mpunaraembie K
3adABMNEHVIO, B TOM Y/Ce AOBEPEHHOCTKU, HanpasBnAKTCA B Buge dannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Gonee 50 Mb6aiiT.

KauecTBO npefocTaBngeMbiX ANeKTPOHHbIX OOKYMEHTOB (3MeKTPOHHbIX 06Opasos
JOKYMEHTOB) AOSMKHO NO3BONSATL B NOMTHOM 0B6LeMe NpoynTaTh TEKCT AOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTk OT 3aABUTENS:

1) npepcTaBneHUs [OOKYMEHTOB U WMHAOPMAaLMM WU OCYLLECTBIEHWUS AEUCTBUM,
NnpeacTasneHne Unu OCyLLECTBNEHWE KOTOPbLIX HE NPEAYCMOTPEHO HOPMAaTWBHbLIMK NpaBoBbIMU
akTamu, pPerynvpylownumMmn OTHOLIEHMHA, BO3HUKaKOWKME B CBA3KM C NpPenocTaBneHUeM
MYHULIMNANbHOW yCnyru;

2) ocyLleCcTBNeHUs AeUCTBUIA, B TOM YUCNEe COrnacoBaHuii, HeOBXOoAUMBIX AT1si NOMyYeHUs
MYHULMNANBHON yCnyr 1 cBsi3aHHbIX ¢ 06palleHneM B UHbIe rocy4apCTBEHHbIE OpraHbl, OpraHsb
MECTHOr0 CaMOyrnpaBfieHWs, OpraHusauun, 3a UCKIIOYEHUEM MOMyYEHUA yCnyr U nonyyveHus
AOKYMEHTOB W MH(OpMaLuMK, NpefocTaBseMbIX B pesynbTaTe NpeaoCcTaBneHns Takux ycnyr,
BK/IOYEHHLIX B MEPEYHW, yKasaHHble B YacTu 1 ctaten 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxoauMbIx 1 obsizaTeNbHbIX YCNYr);

3) npeacTaBneHuss JOKYMEHTOB U MHopMauuy, OTCyTcTBUE U (UNK) HEAOCTOBEPHOCTh
KOTOpPbLIX HE yKa3biBanucb npu nepsoHaYvarbHOM OTKase B npueme JOKYMEHTOB, HGOGXO,DMMI:IX
ANA NpensocTaBneHuss MyHWUMnansHoW ycnyr, nubo B npefocTaBneHun MyHUUMNanbHOM
yCnyru, 3a UCKIOYEHNEM CrefyoLLMX Cly4aes:



a) wuaMmeHeHue TpeboBaHWIi  HOPMATUBHLIX MPABOBLIX  AKTOB, KacatloLmxcs
NPE€AOCTaBNEHNA MyHMUMMNANbHOW YCnyr, nocne nepBOHaYanbHOM MoAavn 3asiBNeHus o
NpeAocTaBneHUN MyHULIMNANbHON YCnyru;

0) Hanuuue owmBok B 3afBNEHUN O NPEAOCTABNEHUA MyHULMNANLHOW YChyrn
AOKYMEHTaX, NOAAHHLIX 3afBUTENeM nocrie nepeoHayanbHoOro oTkasa B NpUemMe OOKYMEHTOB,
HeobXoaUMbIX ANs NpPefoCTaBNEHWUA MyHUUMNAnbHO ycryrn, nubo B NpenoCTABMEHUM
MYHWLMNANbHON YCIYr U HE BIIIOYEHHbIX B NPELACTABNEHHbI paHee KOMNNEKT AOKYMEHTOB;

B) WCTEYEHUE CpOKa AEACTBMS [OKYMEHTOB WNM WU3MEHEHUE WHOPMaLMU nocne
NeépBoHa4YanbHOrO OTKasa B MpueMe J[OKYMEHTOB, HeoOXoauMbIX Ans npeaocTaBneHus
MyHULUMNaneHoi ycnyrn, nubo B npefocTaBneHnn MyHULMNANLHOMR YCnyru;

r) BblABNEeHNe AOKYMEHTaNnbHO NOATBEpXAEeHHOro chakTa (MPW3HaKoB) OLLMBOYHOro MNu
NPOTUBONPaBHOrO AeUCTBUS (DesnencTeus) AomKHOCTHOro nuua OpraHa, paboTHuka MdL], npu
nepBoHa4yanbHOM OTKase B MNpUeMe [OKYMEHTOB, HeoOXoauMbIX AN NpenocTasBneHus
MyHUUMnanbHoi ycnyru, nmbo B npefocTasneHMn MyHULMNANLHOW YCIYTK, O YeM B MUCbMEHHOM
BuAe 3a nognuceto pykosogutensa OpraHa npu nepeoHavanbHOM OTKa3e B NpMEMe JOKYMEHTOB,
HeobXxoAUMbIX ANA NPeAoCTaBNEHUs MYHULMNANbHOW YCNyrv, yBEAOMNSIeTCs 3asBUTENb, a
TaKxXe NPUHOCHATCA U3BUHEHUSA 3a [OCTaBMNEHHbIE HeynobceTBa;

4) npepocTaBneHus Ha ByMakHOM HOCUTEnNe AOKYMEHTOB U MHAPOPMALUK, 3NEKTPOHHbIE
obpa3sbl KOTOpbIX paHee Obin 3aBEpPeHbl B COOTBETCTBMAM C MyHKTOM 7.2 4Yactu 1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-03, 32 UCKNMIOYEHMEM Crny4yaeB, ecrii HaHeCeHWe OTMETOK Ha
Takne OOKYMEHTbI nmbo ux u3bsATHE SABNSETCH HEeobXoaWMbIM ycnosuem npenoctaBneHnA
rocynapCcTBEHHOW WNU  MYHUUMUNANbHOW YCRyrM, W WHbIX Cry4yaes, YCTaHOBMNEHHbIX
degeparnbHbIMN 3aKOHaMM.

2.6. WcyepnbiBaowmin nepeveHb AOKYMEHTOB, HeoOXoANMbIX B COOTBETCTBUM C HOPMAaTUBHbIMK
npaBoBbIMY aKTaMmu ANA NPEAOCTaBNEHNS MyHULMNANbHOW YCNyrk, KOTOpble HaXOAATCA B
pacnopsKeHUn rocygapcTBEHHbBIX OPraHoB, OpraHoB MECTHOrO CaMoyrnpaBfieHus u
NoABEAOMCTBEHHbIX rOCyAapCTBEHHbLIM OpraHaM 1y opraHam MecTHOro caMmoynpaeneHus
opraHv3auuii 1 KOTopble 3asBUTENb BNpaee NpeAcTaBuThb, a TakKe cnocobbl UX NONYyYeHNs
3a8BUTENSAMM, B TOM YUCIE B 3NEKTPOHHON (hopMe, NOPAAOK UX NpeacTaBneHuns;
rocyAapCTBEHHbI OpraH, opraH MECTHOro camoynpasneHus NMbo opraHusauus, B
PacnopsHKEHNN KOTOPbIX HAXOAATCA AaHHbIE OKYMEHTbI

2.6.1. NonyyarTcs B paMKax MEXBEAOMCTBEHHOTO B3aMOAEWCTBUS:

1) BbinMCka w3 EAQMHOrO rocynapCTBEHHOr0 peecTpa HeABMXUMOCTM O npasax
OTAENnbHOro Nuua Ha umesLLnecs (MMelLLmMecs) Y Hero obbekTbl HeABWKMMOro MMYLLECTBA Ha
Tepputopum Pecnybnuku TatapcTaH Ha 3adBUTENs, YNEHOB €ro Cembl U BCeX rpaxaaH,
3apEerMcTPUPOBaHHbLIX BMECTE C HUMU - PocpeecTp;

2) cBefeHMA O [EiiCTBYOLLEM NacnopTe rpaxaaHnHa Poccuiickoii Peaepaunn — MBI
Poccuu; .

3) cBedeHus O HOTapuanbHo AoBepeHHoCcTV — efepanbHas HoTapuanbHas nanata,

4) Konusi TPYAOBOW KHUMKKN.

2.6.2. 3asBUTENL BNpaBe NpefocTaBuTb AOKYMEHTLI (CBEAEHMS), YKasaHHbIE B NOANYHKTe
1 nyHkta 2.6.1 aAMUHWUCTPATUBHOIO pernameHTa, B QOPME 3IMEKTPOHHBIX [AOKYMEHTOB,
3aBEPEHHbIX YCUNEHHO! KBanu@uULUMpoBaHHO NOAMUCHIO NL, YNOMHOMOYEHHBIX Ha Co3AaHNe 1
noanncaHve Taknx JOKYMEHTOB, Npy nofaye 3asBneHns.

2.6.3. HenpencraeneHne (HECBOEBPEMEHHOE MPEACTABNEHWNE) YKasaHHbIMY B MyHKTE
2.6.1 agMWHUCTPATMBHOIrO perfnameHTa opraHamu rocyfapCTBeHHOW BnacTh, opraHamu
MECTHOrO CaMOYNpaBneHUs, OpraHu3auMaAMU AOKYMEHTOB U CBEAEHUA He MOXeT SABMNATLCA
OCHOBaHUEM AS 0TKasa B NpeaoCcTaBNeHnn MyHULUMNAnsHOW YCIyru.

2.6.4. [JdomkHocTHoe nuUo U (unn) paboTHMK, YKa3aHHbIX B MYHKTE 2.6.‘1
aAMWHNCTPaTUBHOIO  pErnameHTa oOpraHoB ¢ opraHusauui, He NpeaocTasvBLLMK
(HECBOEBPEMEHHO NPEACTaBMBLUWIA) 3anpolleHHble W HaxoAAwuecs B PacrnopsXeHun
[IOKYMEHTbl Wnu CBedeHWUA, NOANEXNT a[AMWHACTPATMBHON, ANCUMNIIMHAPHOA WK WHOM
OTBETCTBEHHOCTU B COOTBETCTBMI C 3aKOHOAAaTeNLCTBOM Poccuiickoin deaepalni.



2.6.5. 3anpewaetcs TpeboBaTb OT 3a9BUTENA AOKYMEHTbHI UNW CBEAEHUsA, B TOM Yucne
noATBepXAAloLLME BHECEHWE 3asBUTENEM NNaThi 3a NPEAOCTaBNEHNE MyHULIMNANbLHON YCYTW,
HaXoAALWMEeCA B  PacnoOpPsXKEHUM rOCYAapCTBEHHBIX  OPraHoB, OpPraHOB  MECTHOro
CamoynpaBneHus U NoABEAOMCTBEHHbIX FOCYAApCTBEHHLIM OpraHam UMM OpraHaMm MECTHOrO
CaMOYyNpaBeHNs OpraHn3auuii.

HenpeacrtaeneHve 3asiBUTENeM [AOKYMEHTOB, COAEPXalUMX CBEAEHUS, KOTOpble
HaXOAATCA B PACNOPSKEHUN roCyAapCTBEHHbLIX OPraHoOB, OPraHOB MECTHOTO CaMOYNpaBneHus U
MOABEAOMCTBEHHLIX TOCYAAPCTBEHHLIM OpraHaMm Wi OpraHaM MECTHOTO CaMoynpaBneHys
opraHu3auuii, He HBNAETCA OCHOBaHMEM [nnS OTKasa 3asBUTENI0 B NPEeAoCTaBNeHWUU
MYHULIMNANkLHOIA ycnyri.

2.7. NcyepnbiBaloLwuii nepedeHb OCHOBaHWIA 4nA OTKasa B Npueme JOKYMEHTOB, HE0OX0AUMBIX
ANns NpeAoCTaBNEeHUs MyHULMNansHON ycnyru

2.7.1. OcHoBaHMAMM [Onsl OTKasa B MNpuMEMEe [OOKYMEHTOB, HeobXoauMbIX AnA
NpenocTaBneHns MyHULUNANsHOW YCnyri, ABNSTCS:

1) npepcraBneHHble 3asBUTENEM [OKYMEHTbl COAEPXaT MOAYUCTKA U UCMpaBneHus
TEeKCTa, He 3aBepeHHble B NOpAAKe, YCTAHOBIEHHOM 3akoHogaTenscTBoMm Poccuickoin
depnepauuu,

2) NOKYMEHTbl COAEPXaT MOBPEXOEHWs, Hann4YMe KOTOPbIX HE MO3BOSIAET B MOSIHOM
o6bemMe wucnonb3oBaTb WHGOPMALMIO U CBEdeHWs, coaepaliueca B [OOKYMeHTax AnA
npegocTaBneHns MyHUUUNanbHOW YCyru,

3) NpeAcTaBNEHHbIE AOKYMEHTbI U CBEIEHUs YTPaTUNW CUIy Ha MOMEHT obpalleHus 3a
MYHALMNAnbHOW  ycnyroil  (AOKYMEHT, YOOCTOBepsloWmiA  MNOSIHOMOYMS  NpeacTaBuUTeNA
sasBuTENs, B cnyyae obpalleHns 3a NpenocTaBNeHUeM MyHULMNANBbHOW yCryru yKasaHHbLIM
nuuom);

4) nopava 3asBrEeHUs O NPeAocTaBlNeHMW MyHUUWNanbHOW ycnyrm W OOKYMEHTOB,
HeoBXoOUMbIX NS NPELOCTABMEHUS MyHULMNAnbHOW YCnyru, B 3MEKTPOHHOW dopme C
HapYLLUEHWEM YCTaHOBMNEHHbIX TpeboBaHui;

5) HeKOppeKTHOe 3arofnHeHne obszaTenbHbIX Nonei B hopMe 3asiBneHns, B TOM Yucne B
WHTEPaKTUBHO (hopme 3asBnexns Ha EguHom, PecnybrnukaHckom noprane (HepocToBEpHOE,
HenonHoe, N6o HenpaBwunbHOE 3anonHeHne);

6) npeacTaBneHWE HEMonHoro  KomnnekTa [OKYMEHTOB, HeoOxoauMbIX  AnNA
npefocTaBneHust MyHULMNansHoi yenyru,

7) 3asiBNEHME O NPeAOCTABMIEHUM YCIYTY NOAAHO B OPraH rocyAapCTBEHHOW BacTu, opra
MECTHOTO CaMOynpaBNEHWs WM OpraHusaunio, B MONHOMOYMA KOTOpbIX HE  BXOAUT
npegocTaBrneHne MyHULMNanbHoMn yenyru;

8) HecobnioaeHUe yCTaHOBNEHHbIX cTaTbel 11 defepansHoro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 3MeKTPOHHO NOANMCH» YCNOBUIA NPU3HAHUS ASACTBUTENLHOCTH YCUIIEHHOIA
KBaNUMULIMPOBAHHOW 3NEKTPOHHON NOANMUCH.

2.7.2. MepeyeHb OCHOBaHWMI ANA OTKasa B Npueme [AOKYMEHTOB, HeoOxoQuMbIX AN
NONYYEHNS MyHULIMNATBHOR YCIyrid, ABNAETCS NCUYEePNbIBaIOLLUM.

2.7.3. PeweHne o6 oTkase B npueme 3afaBneHUA WU OOKYMEHTOB, HeobxoaumbixX AnA
npeaocTaBneHnss MyHWLIMNANbHOW YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpewMmsa npuema
3asBUTENS, TaKk W MOCNe MONyYeHUs OTBETCTBEHHbIM [O/MKHOCTHLIM  NULIOM OpraHa
HeoBXoouUMbIX ANA NPEefOCTaBNEHUS MyHWLMNANbHOW YCnyru AOKYMEHTOB (ceepeHwii) ¢
MCMONb30BAHNEM MEXBEAOMCTBEHHOTO WAOPMALMOHHOTO B3aMMOAEWCTBMUA, B CpOK, He
npesbiLLaowmin 9 pabounx AHEN Co OHA perncTpauin 3asBrieHus.

27.4. 3anpeljaeTcs OTKasbiBaTb B MPUEME 3asBNeHUs W WHbIX [OKYMEHTOB,
HeoBXoaUMbIX NS MPefocTaBreHUs MyHULMNansHOW YCryru, B Chyvae ecnv safsneHve u
AOKYMEHTbI, HeobxoauMble Ans NpeAocTaBneHns MYHUUUNANbHOW  YCNYrn, noAaHs! B
COOTBETCTBUM C MHOPMaLMEdt 0 cpoxax u nopsake NPefocTaBneHns MyHULUnansHoM ycnyry,
ony6nukosaHHoi Ha EanHom, PecnybriukaHckom nopTane.

2.8. UcuepnbiBatoLuil nepeyeHs OCHOBaHWUIA ANns NPUOCTAHOBINEHUS Wi OTKasa B
npeaocTasneHnn MyHULMNANbHOW yenyrun



2.8.1. OcHoBaHWA AnNA NPUMOCTAHOBNEHUSA NPEAOCTABMNEHUS MYHULMNANbLHOW Yycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus ANA 0TKasa B NDEAOCTARMNEHUN MYHULMNAMNBHOW yCnyru:

1) 3asBuTENEM npeacTaBneHbl [OKYMEHTsl He B MonHOM obbeme, nubo B
Npe[cTaBneHHbIX 3adBMeHun U (Mnu) [OOKYMEHTaxX COAEepXKUTCS HenonHas U (Mnwu)
He4oCTOBEPHaA NHGOPMaLIMS;

2) obecneyeHue Xunbem nonyyarens ycryru bonee y4eTHON HOpPMBI;

3) HamepeHHOoe yXyALLEHWE XUINULLHbIX YCNOBUIA B TEYEHWE NOCNEAHUX NATU NET,

4) Bble3q Ha Apyroe NOCTOSHHOE MECTO XUTENbLCTBA,

5) ucreveHune cpoka geincTens TPy40BOro 4oroBopa (KoHTpakTa);

6) oKOH4aHue cpoka cryobl;

7) ucteyeHue cpoka npebbiBaHnsl Ha BLIGOPHOK [OMKHOCTH;

8) otcytcTBMe cBOGOAHOrO CnyebHOro KWMOro MNOMELUEHUs B  MyHULUNANbHOM
XUnuwHom coHge.

2.8.3. MNepeyeHb OCHOBaHWIA Ans OTKasa B NpegoCTaBNeHUM MyHULUNanbHOW ycryru
ABNAETCA UCYEepnbiBAKOLLUM.

2.8.4. 3anpellaeTca OTKa3bIBaTh B NPEAOCTABMNEHMA MYHULMNANBLHOW YCyrn B crnyyae,
€CNnu 3asiBNeHWe O NpeaocTaBneHuM MyHUMUUManbHOW ycnyrh nojaHo B COOTBETCTBUM C
uHGopMaLmelt O CpoKax v NOPsAKE NPefoCTaBNEHUS MYyHULIMNANbHOW ycnyrn, onybrnkoBaHHOI
Ha EgvHom, PecnybnukaHnckom noprane.

2.9. MopsaoK, pa3mep U OCHOBaHMSA B3WMaHUs rocyAapCTBEHHOW NOLLMNHBI MM MHOW NnaThl,
B3MaEMOii 3a NpefoCcTaBNeHue MyHULMNanbHOW ycnyru

MyHuLMnanLHas ycnyra npeaoctaensercs Ha 6e3B03MesaHON OCHOBE.

2.10. MepeyeHb yenyr, KOTOpbIE ABMNATCA HEOBXOAUMMBIMU U 0BA3aTeNbHLIMU ANS
NPeAoCTaBNEHNs MyHULMNANBHOI YCIYrW, B TOM YUCNE CBEAEHNA O AOKYMEHTE (AOKyMeHTaXx),
BblAABaEMOM (BblAaBaeMbIX) OpraHu3aLUUsMu, yYacTBYOLMMIN B NpeaocTasneHnm
MyHUUUNA Tk HBIX YCNYT

MpepocTaeneHne Heobxoanmbix i 0bsi3aTeNbHbIX YCryr He TpebyeTcs.

2.11. Mopaaok, pa3Mep ¥ OCHOBaHUSA B3MMaHUA NnaTthbl 3a NpefocTaBneHne ycryr, KoTopbie
ABNSIOTCA HEoOXoAMMbIMKM 1 00A3aTENbHBIMY ANA NPEeAOCTaBNEHNs MyHULUNAnbLHOW yenyru,
BKIIOYas MHGOpMaLKIo O METOAMKE pacyeTa pa3mepa Takow nnartsl

MpepocTaBneHne HeobxoANMbIX U 0BsizaTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcuMMarbHbI CPOK OXMAaHus B o4epeamn npu nogaye sarnpoca o npefocTaeneHnm
MYHMLMNaNLHOW YCRyru, ycnyri, MpeaocTaBnseMoi opraHusaimen, yyacTByoLLEl B
NPeAOCTaBNEHU MYHULMNATBHOMN YCIYTK, 1 NPK NOSy4eHUM pesynbTaTa npeaocTaBneHns
Takux ycnyr

2.12.1. Bpema oxuzaHus npu nogaye 3asBreHns Ha nonyvyeHme MYHULMNAnbHON ycnyru

- He Bbonee 15 MUHYT. }
2.12.2. Tpu nonyyeHun pesynbTata MPEAOCTaBNEHMA MyHULMNANbHOM  yCnyrv

MakCUMarbHbi/i CPOK OXMAAHWA B OYEpPEeAM He AO/MKEH NpeBbillaTh 15 MUHYT.

2.13. Cpok 1 NopsAoK perucTpaumm sanpoca 3asiBuTens o npeaocTasneHnm MyHULMNanbHOW
yCryru W yenyri, NpeaocTaBnsieMoil OpraH13aLmeit, yuacTsyloLlen B NpeaocTasneHii
MYHULMNANbLHOM YCryri, B TOM YACTE B 3MEKTPOHHON thopme



2.13.1. MNpu nuyHom obpaLleHunm B M®L B geHb noaaun 3asBneHns 3asBUTENIO BblAAETCS
pacnucka ns AUC MOL| ¢ perucTpaLMOHHBIM HOMEPOM, MOATBEPXKAAIOLMM, YTO 3asBNEHUE
OTNPaBneHo, 1 faTon NoAayu 3asBNeHns.

2.13.2. Mpu HanpaeneHun 3asBrEHUs nocpeacteom EpguHoro, PecnybnukaHckoro
ropTana 3asBUTENb B AeHb NMOAAYM 3aAABIIEHWA MOMyYaeT B NINYHOM KabuHeTe EguHoro,
PecnybnukaHckoro noprana u no 3neKTPOHHOI NoyTe yBeaoMneHue, noaTeepaanLLee, YTo
3aABMEHWe OTNPAaBIIEHO, B KOTOPOM YKa3bIBAIOTCA PErMCTPaLMOHHLIA HOMEp W gaTa nogauqu
3asaBNeHus.

2.13.3. Mpun nnuHom obpatennn B OpraH B AeHb Nodauu 3asBneHus YNONHOMOYEHHbIM
AOMMKHOCTHbIM nuuoM OpraHa 3asBWTENIO BbIAAETCA pacnucka W3 aBTOMaTU3UPOBaHHOIA
WH(DOPMALIMOHHOW  CUCTEMbI, MpeAHasHa4YeHHoOW ANsS  OKasaHUsl  rOCyAApPCTBEeHHbIX U
MYHULMNANbHbIX yCnyr, ¢ perucTpauuoHHLIM HOMepOM, AaTOl NOAAYM 3asIBRIEHUS U NEepeyHeM
NPeACTaBNeHHbIX JOKYMEHTOB.

2.14. TpeBoBaHus Kk NOMELLIEHUSIM, B KOTOPbIX NPEAOCTABNAETCA MyHULMNANbHAS ycnyra, K
3any oxuaaHus, mectam 4ns 3anofiHeHns 3anpocoB O NPeAoCTaBNEHUN MYHULIMNANbHOA

ycnyrv, WH(OPMaLMOHHBIM CTeHAaM C 06pasLiamm 1x 3anofHEHNs U NepeYHeM [OKYMEHTOB,

HeobXoANMbIX ANA NpefoCTaBNEHUA KaXO0M MyHULMNATBHOI YCRYrA, pa3MeLLEHIo U

0hbOpMNEHUIO BU3YarbHOM, TEKCTOBOW U MyNbTUMEANIAHON MHOPMALIMKM O nopaaKe
NpefoCcTaBNeHUs TaKoi ycryru, B TOM Yucne k obecneveHnio 4OCTYNHOCTU AN UHBANUAoB
yKasaHHbIX 0O BEKTOB B COOTBETCTBUM C (heaepanbHbiM 3aKOHOAATETbCTBOM U
3akoHopaaTtenscTBom Pecnybnuku TaTtapcTraH o couuansHoi sawmTe HBaNugoe

2.14.1. TlpepocTaBneHne MyHULMNANbHOW YCNYrM OCYLLECTBNAETCA B 3OaHWUAX W
nomeLLeHmnsx, 06opyA0BaHHbIX NPOTUBONOXKAPHON CUCTEMON N CUCTEMOIA NOXAPOTYLLEHUS.

MecTta npuema sasButeneil obopyayloTcs Heobxoaumoint mebenbio aAna odopMneHus
AOKYMEHTOB, MHDOPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoit ®epgepaumn o counanbHol
3awunTte WHBanugoB B Uendax 6ecnpeﬂHTCTBeHHOr0 Joctyna K MecCTy npegocraBneHun
MyHUUMNAaneHon ycnyrm obecnevmeaeTcs:

1) obecneyvBaeTca HecnpensATCTBEHHbIA JOCTYN WHBanMAoOB K MECTY NpeAocTaBrieHMs
MyHULMNanbHoi ycnyrn (yaAobHbIA BXOA-BbIXOM B NOMELLEHUS U NEPEMELLIEHe B UX npedenax);
2) BU3yanbHasi, TEKCTOBas U MynbTUMeauiiHas WHopMauMa O nopsake npeaocTaBneHus
MyHUUMNanbHOW ycnyrn pasmelwaetcs B yaobHbIx AnsA 3asBuTenei mMectax, B TOM 4ucne ¢
Y4YETOM OrpaHU4EHHbIX BO3MOXHOCTEN UHBANWAOB;

3) COMPOBOXAEHME WHBanNMAoB, MMEIOLIMX CTOMKWE paccTpolcTBa (YHKLUMU 3pEeHUs U
CaMOCTOSATENBHOIO NEePEABIKEHNS, W OKa3aHWe UM NMOMOLLK;

4) BO3MOXHOCTb CaMOCTOSITENIbHOTO MNEPEABMNKEHWA MO TEeppuTOpUW, Ha  KOTOPOW
pacnonoxeHbl 00BbEKTbl COLMANBHON, UHXEHEPHON U TPaHCNOPTHOW MHMPACTPYKTYpP, BXOAA B
Takue 06beKkThl U BbIXOAA U3 HUX, MOCAAKM B TDAHCMNOPTHOE CPeACTBO U BbiCaAKU U3 HETO, B TOM
yucrne ¢ UCNONb30BaHUEM KPECTa-KOmMsACKK;

5) Hagnexawee pasmelleHne obopyaoBaHWA U HocuTenein uHdopmauuy, HeobXoAUMBIX
4nA obecneyeHns GecnpensTCTBEHHOrO [OCTYNa MHBaNUAOB K YCryraMm ¢ y4eTOM orpaHuyYeHui
UX XU3HEAEATENbHOCTH;

6) AybnupoBaHne HeobxoauMMON ANS UHBANUAOB 3BYKOBOW W 3pUTENbHON MHOpMaUWK, a
Talke HaanuceW, 3HaAKOB W WHOW TEKCTOBOW WU rpacuyeckol UHGOpMauuM 3Hakamu,
BbINONHEHHBLIMU penbetHO-TOYEYHbIM LWpUhTOM bpainns;

7) AOMyCK cypaonepesoyvka 1 TUIoCypAonepeBoaYmnKka;

8) gonyck cobaku-npoBOAgHMKA NpM  HanvuuMM  JOKYMEHTa, MoATBEpXaatowero ee
cneunanbHoe obyyeHWe W BbigaBaemoro no c¢opme W B NOpsOKe, KOTOpble YCTaHOBMEHbI
npukazom MuUHMCTEpCTBA Tpyada W coLuanbHOM 3aluTel Poccuiickoin ®egepauum ot 22.06.2015
Ne 386H «O6 yTBepxaeHuUM POPMbI JOKYMEHTa, MOATBEPXAAIOLLEro cneunansHoe obyveHue
cobaku-npoBoAHMKA, U NOPSAKE ero Belaaquy.

2.14.3. TpeboBaHus B YacTu obecreveHns AOCTYNHOCTU AMA MHBanu4oB OOBLEKTOB, B
KOTOPbIX OCYLLECTBNAETCA NPEA0CTaBNEHME MyHULMNATIBHON YCIyrid, U CPeAcTB, UCTONb3YeMbIX
NpW NPELOCTaBNEHUN MYHULMNANbLHON YCNyr, KoTopble ykasaHbl B noanyHktax 1 — 4 nyHkta



2.14.2. apMUHUCTPATUBHOTO pernameHTa, NPUMEHSIOTCS! K 06 bekTam 1 cpefcTBaM, BBEAEHHbIM
B SKCrinyatauuio Uni npoLIeALIMM MOAEPHU3aLMIO, PEKOHCTPYKUMIO nocne 1 uons 2016 roaa.

2.15. MNMokasaTenu AOCTYNHOCTH U KauecTea MYHULMNanNLHOW yCcnyru, B TOM Yncne
KONN4ECTBO B3aUMOAENCTBUIA 3aABUTENS C JOMKHOCTHBIMIA NULIAMU NpPH npegocTaBneHun
MYHULMNANLHON YCryrit U NX NPOAOKUTENBHOCTb, BOIMOXHOCTb MONYYeHMs WHpopMaLum o
XOA€ NpefocTaBfieHNss MyHULMNANbHON YCNYri, B TOM YACTIE C UCNOMNb30OBAHNEM
NHHOPMALIMOHHO-KOMMYHMUKALIMOHHBIX TEXHOMOMN, BOZMOMHOCTb 6o HEBO3MOXHOCTb
MONyHEHNA MyHMLMNAmNLHOA YCNyr B MHOrOMYHKLIMOHANBHOM LIEHTPE NpesocTaBneHus
FOCYAAPCTBEHHbLIX N MYHWULIMNAMNLHLIX YCNYT (B TOM YMCre B NONHOM 06beMe), B NoGoM
TeéppuUTOpUanbHoOM noApasaeneHnn opraHa MCMoNHUTENbHO PacnopsAMTENbHOMO opraHa
MECTHOIo CamoynpasneHusi, nNo BbIGOPY 3asBUTenNs (3KCTeppUTOPUanbHLIA NPUHLMA),
NOCPEACTBOM 3anpoca o NPeAoCTaBNEHNM HECKOMBKUX FOCYAaPCTBEHHBIX U (Mni)
MyHULMNanbHbIX yCNyr B MHOTOYHKLUMOHANbHBIX LIEHTPaX NPeAOCTaBNEHNS FOCY/AapCTBEHHBIX
¥ MyHULMNANbHLIX ycnyr, npeaycMoTpeHHoro craTteeit 15.1 ®enepansHoro sakoHa Ne210-03
(koMnnekcHbIit 3anpoc)

2.15.1. MNokasaTensamu JOCTYNHOCTHM NPELOCTABNEHUS MYHULIMNANbHOM yCnyru siBRsIOTCA:

PACMONIOXEHHOCTb NOMELLIEHUS, B KOTOPOM BEAETCS NMPUEM, BbiAaya JOKYMEHTOB B 30HE
AOCTYNHOCTW OGLLECTBEHHOro TPaHCNopTa:;

Hanuune Heobxo4MMOro KONMYECTBa CMELMAannCcToB, a Takke MOMELLEHUA, B KOTOpbIX
OCYLLECTBNSAETCS NpUem JOKYMEHTOB OT 3aABUTENEN;

Hanu4ue ucuepneiBatoLLen Hpopmauum o cnocobax, nopsake U CPokax NPegoCTaBNeHNsA
MyHULMNanbHOW ycnyrn Ha MHGOPMaumMoHHbix cTeHaax, EqnHoM, Pecny6rnukaHckom noprane,
ohuLManbHOM canTe MyHULMNANbHOTO panoHa;

OKasaHue noMoLUM MHBanMAaaMm B npeofoneHun GapbepoB, MELLaKoLWMUX NONYyHEeHNIo MU
ycnyr HapaeHe ¢ ApYrUMu NULIaMK.

2.15.2. lNokasaTensmm ka4ecTea NPeAOCTABNEHNS MyHULMNANLHOMN YCIYrit SBNSIOTCS:

1) cobnioaeHne cpokos NpMemMa 1 paccMOTPEHUS JOKYMEHTOB:

2) cobntogeHne cpoka NonyveHust pesynbTata MyHULMNanbHOR yCnyru;

3) otcyTcTBrE 06OCHOBaHHBIX Xarnob Ha HapylieHUs aaMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONM4YECTBO B3aUMOJENCTBUA 3asBUTENS C OOMMKHOCTHbIMKM nuuamu (6es ydyeTa
KOHCYNbTALMIA):

B3aumogencTeue sassutens ¢ pabotHukamu Oprava wnm ML, npu npepoctasneHuu
MyHULMNANbLHOW YCNyrn OCyLLEeCTBNAETCA OAWH pa3 Npu NPeacTaBNeHun 3asiBNeHust CO BCEMU
HeobxoaUMbIMU JOKYMEHTaMM;

OAWH pa3 B cny4ae HeobXoQMMOCTW MONYYEHWA pesynbTata npeaocTaBneHns
MyHuUunansHon ycnyri B Oprae unv MOL B chopme aksemnnspa anekTPOHHOro AOKYMEHTA Ha
BymaxkHOM HocuTene.

npO,QOJ'I}I{MTeﬂI:HOCTb ogHoro Baaumo,qeﬁlcraun 3asaBuUTerna ¢ AOMMKHOCTHEIMU NTUUAaMK NPU
npegocTaBfeHn MyHULMNANbHOW YCIyrn He npeBbiaeT 15 MUHYT.

3anBuUTENb BMpaBe OLEHUTb Ka4yecTBO MPeaoCTaBMEHUs MyHUUMNANbHOW YCNyrn c
NOMOLLIbIO YCTPOWCTB MOABMXHON paguoTeneoHHON CBA3KM, C UCMnonb3oBaHuem EguHoro,
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPONCTB.

2.15.3. WHdopmaumsa o xode npeaocTaBneHUs MyHULMNANbLHOW YCNyr MOXET ObiTb
nony4yeHa sasBuTENeM B IMYHOM KabnHeTe Ha EgnHom, PecnybnukaHckom noptane, B Opranxe,
MoLI.

2.15.4. MNpepocTaBneHne MyHuUMnanbHoO ycnyrn ocylwecrtsnseTtcs B mobom ML, no
BbIGOpY 3afBUTENA HE3aBMCMMO OT MeCTa Ero JXMTEenbCTBa WNM MecTa aKTU4ecKoro
npoxusaHus (npebbiBaHmns) Ha Tepputopun Pecnybnuku TaTtapctaHd no akcTeppuTopuanbHOMy
NpUHUMNY.

MyHuUMnanbHas ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpefocTaBnaeTcs.

2.16. WHble TpeboBaHus, B TOM Y1Cre y4uTbiBaloLwme oco6eHHOCTM NpeaocTaBneHuns
MYHULMNANbLHOMW YCryry Nno akcTeppuTopuarisHoMy npuHuuny (B cryyae, ecnm MmyHuuunansHas



ycnyra npeaocTaBnAeTcs Mo aKCTeppuTopUanb-HOMy NPUHLMNY) U 0CoBEHHOCTH
NPEAOCTaBNEHNA MyHULIMNANBHON YCIyru B SNEKTPOHHOMN chopme

2.16.1. MNMpw npesocTaBREHNN MyHULMNANBHOI ycnyru B aNIieKkTPOHHOW hopme 3aaBuTens
Bnpase:

1) nonyuuTte wHopmaumio o nopsgke u CpoKax npefoCcTaBNeHWs MyHULUNanbHOM
yenyru, pasmelenHyio Ha Equnom, Pecny6nukaHckom noprare:

2) nopatk 3asBneHWe O NpefoCTABNEHUH MYHULIMNanbHOW YCNyr U MHble JOKYMEHTHI,
Heobxogumble Ansi npegocraBneHus MYHULWANAmNbHOW YCnyr, B TOM YMCne JOKYMEHTbI W
WHPOPMALNIO, 3NEKTPOHHbIE 06pasbi KOTOPbIX paHee bbinu 3aBepeHbl B COOTBETCTBUN C MYHKTOM
7.2 yactn 1 craten 16 ®epnepanbHoro 3akoHa Ne 210-®3, ¢ MCNONb30BaHUEM EaunHoro,
PecnybnukaHckoro noprana;

3) nonyunTb cBedEHMA O XoAe BLINOMHEHUS 3asBNEHUA o npeaocTaBneHnuu
MyHULMNANBHON YCNyry, NoAaHHbIX B 3NEKTPOHHON thopme;

4) OCYLLeCTBUTbL OLEHKY Ka4ecTBa NpeaocTaBreHus MYHULMNAnbHOM YCNYru;

5) nonyynTb pe3ynbTaT npefoCTaBIEeHMs MyHUUMNanLHoiA ycnyru B copme
3NTEKTPOHHOIO JOKYMEHTA;

6) nopaTb xanoby Ha pelleHne u geiicteue (bespnelictBue) OpraHa, a Takke ero
AOMKHOCTHBIX NWL, MyHUMUUNanbHeIX Chyxaliux nocpeacTtsom EauHoro, PecnybnukaHckoro
noptana, noprana deaepanbHoil  rocydapCTBEHHOW  MH(OPMALMOHHOW  CUCTEMBI,
oBecneumBaioLei npouece aocyaebHoro (BHecynebHoro) obxanosaHus peLueHuin n AeiCTBMIA
(besgencTemaA), coBepLUEHHbIX NPU NpegocTaBneHum roCyaapCTBEHHbIX U MyHMLUNANbHbIX yCnyr
OpraHamu, NpefoCTaBnAWMMK  rOCY[APCTBEHHbIE UM MYHULMNANbHbLIE  YCAYTW,  MX
AOMKHOCTHBIMU NULIAMK, FOCYAAPCTBEHHLIMU U MYHULMNANbHBIMU CITyXaLLyumu.

2.16.2. ®opmupoBaHMe 3asiBNEHUS OCYLUECTBNSETCA MOCPEACTBOM  3arOfIHEHUS
3MNeKTpoHHON opMbi 3asBneHust Ha EguHom, Pecny6nukaHckom noprane 6e3 HeobxoanMmMocTu
AOMNONHUTENbHOW Nogaymn 3asBneHns B Kakoin-nubo nHoi hopMe.

2.16.3. lNpu cbopMupoBaHun 3aseneHns obecneunBaeTcs:

1) BOSMOXHOCTb KOMWPOBAHWS U COXPaHEHWS 3asBMNEHUS U WHbIX [OKYMEHTOB,
HeobxoauMbIX ANs NPefoCTaBNEeHUs YCnyru;

2) BO3MOXHOCTb 3aNOMHEHUS HECKONMbKUMU 3aSBUTENAMMU O4HON SMEKTPOHHON OPMBI
3asBneHus npu obpaljeHun 3a ycnyramu, npegnonaralolWwUMi HanpasrieHWe COBMECTHOTO
3afBNEHUSA HECKONBKUMU 3aABUTENSIMM;

3) BO3MOXHOCTb neyatn Ha OyMaKHOM HOCWUTErNe KOMWWM 3MEeKTPOHHON OpMbI
3aABneHus;

4) coxpaHeHue paHee BBEAEHHbLIX B 3NIEKTPOHHYIO (hOpMY 3asBNEHWUs 3HaYeHUI B Noboi
MOMEHT MO XenaHuio nonb3oBaTens, B TOM YUCME NpU BO3HUKHOBEHUM oliMBOK BBOAA M
BO3BpaTe AN NOBTOPHOrO BBOAA 3HAUEHWIA B 3MEKTPOHHYIO (hOpMY 3asBMNEHUS,

5) 3anonHeHue nonei aNEKTPOHHOI (HOpPMbI 3asBNEHNA OO0 Havyana BBOAA CBEAEHWI
3aaBUTEeNneM C WCMonb3oBaHWEM CBedeHWd, pasMelleHHbix B ECWMA, wn cBegeHwd,
ony6nukoBaHHbIX Ha EanMHOM, PecnybnukaHckoMm nopTtane, B YacTu, KacaloLelcsi CBeAeHWIA,
OTCYTCTBYIOLLMX B €QUHON CUCTEME UASHTUUKALMUM U ayTEHTUDUKALUN;

6) BO3MOXHOCTb BEpPHYTbCSH Ha NioBOi U3 3TANOB 3aMONHEHWUS 3MEKTPOHHOW hopMbl
3aaBneHus 6e3 notepu paHee BEeASHHON UHDOPMALIMMA;

7) BO3MOXHOCTb JOCTYyna 3asBUTENA K paHee NogaHHbIM UM 3asiBIEHUSAM B TEYEHUE He
MeHee OHOro rofia, a TaKkke YacTU4HO CHOPMUPOBAHHLIM 3asiBNEHUAM - B TE4YEHUE HE MeHee 3
MECSLIEB.

2.16.4. 3anucb 3asBuTEnein Ha npvem B MOLl (mnanee - 3anuch) OCYLLECTBSAETCH
nocpeacteoM EanHoro, PecnybnukaHckoro noptana, TenedgoHa KoHTakT-ueHtpa MOLL,

3aaBuTenio NpefocTaBNAeTCs BO3MOXHOCTL 3anucu Ha niobele ceoboaHble Ang npuema
AaTty n Bpems B npeaenax yCTaHOBMNEHHOro B MHOrodyHKLMOHANLHOM LIEHTPE rpaduka npuema.

3anucb Ha onpegeneHHyo AaTy 3akaH4YXBaEeTCA 3a CYTKM A0 HACTYNNEHWA 3TOW AaTbl.

Ons  ocywecTBneHuss  npeaBapuTENbHOW  3anncKM  MOCPEACTBOM E,D,MHOFOJ
PecnybnukaHckoro noptana 3asBuTEN0 HEOOXOAMMO YKasaTb 3anpalunBaemble CHCTEMOW
AaHHble, B TOM Yucne:

thamunuio, UMs1, OTYECTBO (MPU HANMUYUK);



HOMep TenegoHa;

aApec ANEeKTPOHHOI NOYTHI (M0 XenaHuio);

Xenaemyio oaty u Bpems npuema.

B cnyyae HecooTBeTcTBUMS CBEAEHWW, KoTopble coobwmn 3asBuTeNb npu
NPeABapuTEsIbHOW 3anncK, JOKYMEHTaM, NPeCcTaBNeHHbIM 3asBUTENEM npu NUYHOM npueme,
npeasapuTenbHas 3anucb aHHynupyeTcs.

MNpn  ocywecTBneHun npenBapuTEnbHOM  3anucy 3asBuTtenio obecneynBaeTcs
BOSMO)KHOCTHB pacnevataTth TanoH-nogTeepxaeHue. B cnyyae, ecnu 3assutens coobWKT agpec
ANEKTPOHHOW NOYTbI, HA Yka3aHHLIA aapec Takke HanpasnseTcs MHOpMaLMs 0 NOATBEPKAEHUM
NPEABaPUTENbLHON 3anncK C ykasaHUeM AaTkl, BpDEMEHU U MecTa npuema.

Mpu ocylecTBneHnn NpeaBapUTenbHOI 3anvcK 3asiBUTENb B OGS3aTENbHOM nopsake
WHCPOPMUPYETCA O TOM, YTO NpeaBapuUTENbHas 3anuch aHHYNUPYETCA B Criy4ae ero HesiBK1 Mo
UCTEYEHUM 15 MUHYT C Ha3HAYEHHOro BPEMEH npuema.

3asBuTens B Nioboe BpeMs BrpaBe 0TKa3aTLCH OT npegsapuUTEnbHOR 3anucu.

3anpewaetca TpebosaTh OT 3asBUTEnS COBEpPLUEHUS UHbIX [OEWACTBUIA, Kpome
NPOXOXAEHWUS WAEHTU(PUKAUMM W ayTeHTUUKALUMM B COOTBETCTBUM C HOPMaTUBHBLIMU
npaBoBbIMU akTamu Poccuiickoi defepauum, ykasaHus uenm npuema, a Takke npeaocTaBleHus
CBEAEHWA, HeoOXOAMMbIX ANns pacyeTa ANMUTENbHOCTM BPEMEHHOrO WHTepBana, KOTOPbIA
Heobxoammo 3abpoHMpoBaTh Ans npuema.

3. Cocrag, nocneoBaTenLHOCTS U CPOKM BbINOMHEHUs1 aAMUHUCTPAaTUBHbLIX NpoLeayp,
TpeboBaHWA K NOPAAKY UX BbINOMHEHUS, B TOM YMCHE 0COBEHHOCTM BbIMNOHEHMUS
aaMWUHWUCTPaTMBHBIX NPOUEAyp B aNEKTPOHHOW )opMe, a Takke 0COBEHHOCTM BbINOSTHEHNUS
aAMWHUCTPaTUBHbIX NPOLEAYP B MHOTO(YHKLMOHaNbHBIX LIEHTpax

3.1. OnucaHue nocnepnoBaTenbHOCTW AHCTBUIA NPY NPeAOCTaBNEHUN
MYHULIMNANBHOWN yCryru

3.1.1. MpenoctasneHne MyHULMNanNbHOW ycnyru BkriovaeT B cebs  criegylowme
afIMMHNCTpaTMBHbIE NPOLEeAypbi:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NpUHATHE M PacCMOTPEHNE KOMIMIIEKTA JOKYMEHTOB, NPEACTABNEHHbIX 3asBUTENEM;

3) HanpaeneHne MEXBEAOMCTBEHHbLIX 3anMpoCcOB B  OpraHbl, YydyacTeylolMe B
NnpeaocTaBneHn MyHULUNANBHOW YCIYTu;

4) noAroToBKa pesynbTaTa MyHULMNAnNLHOM yCryri;

) saknoyeHne gorosopa

6) Bbigaya (HanpasneHne) 3asBuTeNIo pesynbTata MyHULUNanbHOW YCnyriu;

7) ucnpasneHne TeXHUYECKNX OLUMOOK.

3.2. OkasaHue KoHCynbTauuii 3asiBUTENO

3.2.1. OcHoBaHMEM Hauana BbIMOMHEHUS AAMUHUCTPATUBHOW NpoLeaypbLl ABnseTes
obpalleHne 3asBUTENS NO BONPOCaM, CBA3aHHbIM C NPeAoCTaBNEHNEM MYHULMMANBHON YCYTy.

JonkHOCTHBIM nuuom (paboTHKKOM), OTBETCTBEHHbLIM 3a BbINONHEHUE
aAMUHUCTPATMBHOI NpoLeaypbl, ABNAETCS:

npu obpatleHuun sassutens 8 MOL| — pa6oTHuk MOL;

npu obpawennn 3sassutens B OpraH — CekpeTapb WMcnonHutensHoro KomuTeTa
HwXHeycnoHCcKoro cenbckoro noceneHusi (ganee - AOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBAHUE).

3.2.2. 3aasutens Bnpase obpaTUTbCA 3a KOHCynNbTauueid O nopsgke M CpoKax
npeaocTaBneHna MyHuuunansHon yenyr B MOL| nuyHo 1 no TenedoHy 1 aNeKTPOHHOW NnoyTe.

PaboTHnKk M®L| KOHCynbTUpyeT 3asiBUTENs, B TOM YMCNe MO cocTasy, (hopme
npeAcTaBNAeMoi JOKYMEHTaUuM U ApYruMm BONpocam Ans NonyvyeHuss MyHULMnansHom ycnyra.

JasBUTENb MOXET MOMY4YNUTb MHGOPMAaLMIO O NOpsAAKe NPELOCTABNEHUA MyHULMNANIbHON
ycnyri Ha ocduumansHom cainte ML http://mfc16.tatarstan.ru.



ALMUHUCTPaTUBHLIE NPOLIEAYPbLI, YCTAHABNMBAEMbIE HACTOALLMM MYHKTOM, BbINOMHSAKTCS
B AeHb obpalleHuns 3asBuTens.

PesynbTatamu BbINONHEHNS agMUHNCTPATUBHBIX npouenyp ABNAITCA: KOHCYNbTaUWsa no
coctaBy, hopme NPeACcTaBNAEMON LOKYMEHTaLmu W ApyrMM Bonpocam, HeobxoaumbiM ANS
Mony4yeHnss MyHUUUNansHoMn ycnyru.

3.2.3. 3assuTens Bnpase obpartuthes B OpraH no TenedoHy U 3NEeKTPOHHOW noyTe, a
Taloke nony4nTe koHcynbTauuio Ha EfguHom, PecnyBrnumkaHckom noprane, caitte OpraHa o
nopsake u CpOKax npeAocTaBNeHns MyHULIMNANLHOA yCnyru, B TOM 41cne no cocTasy, (opme
NpeacTasnaeMon AOKyMeHTaLmm 1 ApyriM Bonpocam 418 NonyyeHns MyHULMNanbHol yCnyru.

HlomKHOCTHO® NULIO, OTBETCTBEHHOE 3@ KOHCYNLTUPOBAHME WHpOPMUpYET 3asiBUTENS B
COOTBETCTBUM C TPEOOBaHMAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO PernameHTa.

AAMUHUCTPATUBHBIE NPOLIEAYPbLI, YCTAHABMBAEMbIE HACTOSLLIMM NYHKTOM, BbINOMHSIOTCS
B Te4eHUe Tpex paboumnx AHei co AHA NocTynneHus obpaLleHuns.

PesynbTatamu BLINONHEHNA aAMUHUCTPATUBHBIX NPOLIEAYP SBMAIOTCA: KOHCYNbTaLMN MO
cocTaBy, (hOpMe NpeacTaBnsemMoil JOKYMEHTaLUuu W APYriM BOMpocam, HeoGXoauMbIM Ans
nony4eHNsA MyHULMNanbLHON yCryru.

3.3. MNpuHsTUE N pacCMOTPEHUE KOMMNIEKTa AOKYMEHTOB,
NpeACTaBneHHbIX 3as9BUTENEeM

3.3.1. lpnem LOKyMEHTOB ANs NPeAoCTaBNeHUs MyHULMNansHoM yenyri yepes ML nnun
yoaneHHoe paboyee mecto MOL.

3.3.1.1. 3assuTtens (npeacraBuTenb 3assBuTens)) obpawaetca B M®L| ¢ 3anpocoMm 0
NPEAOCTaBNEHNN MYHULUWUNAaNbHOW YCnyrm W npeacrasnsieT AOKYMEHTbl B COOTBETCTBMM C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk MO®L|, BeayLumii npuemM 3asBnNeHui:

onpegenseT npegMeT obpalleHus;

YAOCTOBEPAET NIMYHOCTL 3a8BUTENS;

NPOBOANT NPOBEPKY NOJTHOMOYUIA NULA, NOAAKOLENO AOKYMEHTbI;

NPOBOAWUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MyHKTe 2.5
aAMWHUCTPATMBHOrO pernameHTa;

3anornHAeT anNeKTPoHHyo dopmy 3assneHus 8 AUC MOLL;

npu nNpefoCTaBMeHUN [AOKYMEeHTOB, YyKa3aHHbIX B MyHkTe 2.5 aAMUHUCTPATUBHOrO
pernamMeHTa Ha OyMakHOM HocWUTEne, OCYLUEeCTBMNAET CKaHWpoBaHWe npeacTaBneHHbIX
[AOKYMEHTOB;

pacnevaTtbiBaeT 3aseneHue ns AC MOL;

nepegaet 3asBATENIO Ha NPOBEPKY 1 noAnucaHue;

nocne NOAMUCaHUS CKaHUpyeT nognucaHHoe sassnexHve 8 AUC MOLL;

sarpyxaetr B AIC MO®L| QOKyMeHThbI, NpeacTaBneHHbie B 3MEKTPOHHOW chopme unu
3NEKTPOHHbIE 06pasbl OTCKAHUPOBAHHLIX [OKYMEHTOB, (hOPMUPYET AMNEKTPOHHOE AEeno;

BO3BpaLLaeT NognucaHHoe 3asBeHne 1 OpurnHarnbl OyMaskHbIX JOKYMEHTOB,

BblAaeT 3aABUTENIO PACTUCKY B NPUEME AOKYMEHTOB.

AOMUHUCTPATUBHBIE NpoLEedypbl, yCTaHaBIMBAEMblE HACTOALLUM NYHKTOM, BbINOMHAOTCA
B AieHb obpalleHus 3asBuUTens.

Pesynbtatamu BbINONHEHWA aAMUHUCTPaTUBHBIX Mpouedyp SABNAIOTCA: rOTOBOE K
OTNpaBKe 3asBMNeHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaenseT nakeT 4OKYMEHTOB, NPUHSITbIX OT 3asBuTens B OpraH
B 3MEKTPOHHOIA hopMe (B COCTaBE MAKETOB 3MEKTPOHHLIX en) B TeueHue ogHoro paboyero AHs
co AHA obpalleHus 3asBuUTens B CTPYKTypHOe noapasaeneHne MoLL.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHbBIX MpoOLEayp ABNAKTCA. 3afABNEHUE K
nakeT [JOKYMEHTOB (3MEeKTPOHHOE AEeno), HanpasneHHblie B OpraH, NOcpeficTBOM CUCTEMbI
3MEKTPOHHOro B3aMMOAENCTBUSA.

3.3.2. MNprem [OKYMEHTOB Ans NpegoCcTaBNEHNs MyHULIMNANbHON YCIYr B 3N1EKTPOHHOM
¢popme yepes EguHbiil, PecnybnnkaHckuin nopran.

3.3.2.1. 3asBuTenp AONA nojauu 3aABMEHWsI B SNEKTPOHHOW ¢opme BhINomnHAeT

cnegyrowime oercTBunsA:



BbINOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hopMy 3NEKTPOHHOrO 3asBNEHNS;

3anorHAeT hOpMy SMEKTPOHHOIO 3asBNIEHUs], BKITIOYAIOLLYIO CBEAEHUS, HeobXxoauMeIe 1
obszaTenbHble ANA NPefoCTaBNEHNs MyHULMNANBHOIA YCRYTY;

NpUKpennAeT AOKYMEHTbI B 3NEKTPOHHON hopMe unu anekTpoHHble o6pasbl JOKYMEHTOB
K hopme 3neKTpoHHOro 3asBneHns (npu HeobxoaMMocTy);

NOATBEPXAAET (PaKT O3HAKOMNEHWA W cornacus C  YCMOBUSIMU W NOPSAKOM
NPEAOCTaBNEHUsA  MyHWUMNanNbHOW  yCnyrm B  SNEKTpoHHoW chopme  (ycTaHasnusaeT
COOTBETCTBYIOLLYI OTMETKY O cornacumn B hopMe 3MeKTPOHHOTO 3asBNEHUR);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHBIX CBEEHWI (ycTtaHaBnueaet
COOTBETCTBYIOLLYK OTMETKY B (hOpPME 3MEKTPOHHOIO 3asBIIEHNS);

OTNpaBnAET 3anoSIHEHHOE 3MNEeKTPOHHOe 3asBfeHue (HaXKUMaeT COOTBETCTBYIOLLYIO
KHOMKY B (pOpME 3MEKTPOHHOrO 3asiBIEHNS);

3MEeKTPOHHOE 3asBeHNE NOANUCLIBAETCA B COOTBETCTBMMU C TpeboBaHMAMM NyHKTa 2.5.3
aAMUHUCTPaTUBHOTO pernameHTa;

nony4aet ysefomreHue o6 oTnpaske 3/IEKTPOHHOIO 3asBMNEHNS.

dopmaTHO-noruyeckas npoBepka cchopMUPOBAHHOTO 3asIBNIEHUS OCYLLIECTBSIETCS Nocne
3anonHeHns 3asBUTENEM KaXQoro U3 rnonei anekTpoHHoi dopmsel 3assneHus. [Npu BbiISBNEHUM
HEeKOPPEKTHO 3anoNHEeHHOro Nons ANeKTPOHHOW hopMbl 3aABNEHUS 3a8BUTENb YBEAOMNSETCS 0O
XapakTepe BbISBMIEHHOW OWMOKM 1 nopsigke ee yCTpaHeHus nNocpeacTBOM WHEOPMAaLMOHHOIo
COOOLLEHNA HENOCPEACTBEHHO B SNMEKTPOHHOI (hopMe 3asiBNEHMS.

AOMWHACTPATUBHbLIE NPOLIEAYPbI, YCTaHaBMMBaEMble HACTOALLMM NMYHKTOM, BbINOMHAKTCA
B AeHb obpalleHunna 3anBuTens.

PesynbtataMu BbINOMHEHWUS agMUHUCTPATUBHLIX Mpouenyp SBMSIOTCA: 3MEKTPOHHOe
heno, HanpaeneHHoe B OpraH NocpeCTBOM CUCTEMbI 3NEKTPOHHOTO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekra AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbIMOMHEHUA agMWHWCTPaTUBHOW MpoLeaypbl ABNAETCA
NOCTYNNeHWe 3asiBNeHWA W WHbIX [OKYMEHTOB, HeoOXoAuMbIX AnA NpeaocTaBneHus
MYHULIMNArbHOW yCIyri.

HOomKHOCTHBIM niuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINONHEHWE
aaMuHUCTpaTMBHOM npoueaypsl  sensetca Cekperaps WenonHutensHoro KomMuTeTa
HuxHeycnoHCKoro cenbCcKoro noceneHus (aanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 32 NpUeMm
[OKYMEHTOB):

3.3.3.2. [JomKHOGTHOE NNLI0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B Cnyyae obpalleHus
3asBuUTENA C 3asBneHmem B OpraH:

onpegenseT npeaMeT obpalleHus;

yCTaHaBMMBAaET NNYHOCTb 3aABUTENS;

npoBOAUT NPOBEPKY NOMHOMOYKIA NULa, NoAaloLLero AOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBOoBaHMAM, yKasaHHbIM B NyHKTe 2.5
afMUHACTPATMBHOIO pernameHTa, nNpoBepKy COOTBETCTBUA MPEACTABIMNEHHbIX [AOKYMEHTOB
YCTaHOBNEHHbIM TpeboBaHWAM (Haanexailuee oOPMNEHNUE KOMUA AOKYMEHTOB, OTCYTCTBUE B
[IOKYMEHTaX NMOA4MCTOK, NMPUMUCOK, 3a4€PKHYThIX CNIOB M MHbIX HE OrOBOPEHHbIX UCTIPaBNEHNN);

3aronHseT 3MeKTPOHHYI (POPMY 3asIBNEHWUS B aBTOMAaTU3MPOBAHHOW UH(OPMaLIMOHHOM
cucTemMe, npefHasHaYeHHoW ANA oKasaHUs rocyAapCTBEHHbIX U MyHULMNATbHBIX YCNYT,

Npu npefoCTaBfeHWM [OKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 aaMWHUCTPATUBHOrO
pernameHTa Ha OyMaxHOM HocuTene, OCYLLECTBMSET CKaHMpoBaHWe npeacTaBneHHbIX
OOKYMEHTOB;

pacne4yaTbiBaeT 3asABlEHNE,;

nepegaeT 3asBATENIO Ha NPOBEPKY W NOANUCAHNE;

nocne noAnucaHusi CKaHUpyeT NOANNCaHHOEe 3asABIEHNE,

3arpyxaeT B aBTOMaTU3MPOBaHHYI0 MH(POPMALIMOHHYIO CUCTEMY, NPpeaHa3Ha4YeHHylo Ang
OKasaHWA rOCYAapCTBEHHbIX W MyHUUMNAnbHbIX YCNYr [AOKYMEHTbl, NpeacTaBneHHbié B
3reKTPOHHON bOpMe UNK 3MEKTPOHHbIe 0bpasbl 0TCKaHWPOBAHHLIX AOKYMEHTOB, thopmupyet
9NIEKTPOHHOE Aeno;

BO3BpALLAET NOANUCAHHOE 3asiBIIEHNE 1 OpuruHans! ByMaXKHbIX JOKYMEHTOB 3asBUTENIO,

BbLIAAET 3asBUTENK PACMUCKY B NpUeMe AOKYMEHTOB.



B cnyyae Hanuums ocHoBaHuii ons oTkasza B npueme OOKYMEHTOB AOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a nNpueMm OOKYMEHTOB, YBEAOMNSET 3asBUTENs O HaNMUYUM NpensaTcTBUA Ans
MPUemMa 3as1BNeHNs 1 BO3BpaLLAET emy JOKYMEHTbI C 06bACHEHUEM coAepXaHWs BbISBNEHHBIX
OCHOBaHWUM ANsA OTKasa B NpuemMe QOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NULO, OTBETCTREHHOE 33 npuem ACKYMEHTOB, Nocre NocTynneHus
AOKYMEHTOB Ha pacCMOTpEeHMeE:

npuceansBaeT 3asiBNEHUI0 HOMEP B COOTBETCTBUU C HOMeHKnaTypoW gen u craTyc
«[poBepka goKyMEHTOBY:

W3yHaeT MOCTYNMBLUME SMEKTPOHHLIE Aena, B TOM YMCNE MPUMOXKEHHLIE 3asSBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (hOpME 1 3NEKTPOHHLIE 06pasb AOKYMEHTOB;

NPOBEPACT KOMNIIEKTHOCTb, YMTAEMOCTL 3NIEKTPOHHbIX 0GPA30B AOKYMEHTOB;

npoeepsieT cobniofeHne YCroBWin  OEUCTBUTENBbHOCTM SNEKTPOHHOIN  nognucy,
nocpeacTesom obpalleHus k EguHomy noprtany (s cnyuae, ecnn saseutenem npeacTaeneHsbl
SMEKTPOHHbLIE  NOKYMEHTbI, MOANUCAHHbIE YCUNEHHON KBanMUUMPOBAHHON SMEKTPOHHOI
NoAmnNUChIO).

Mpu Hanuuum ocHoBaHwiA, NpenycMoTpeHHbIX MyHKTOM 2.7.1 agMWHUCTPaTWBHOrO
pernameHTa, NoAroTaBnNuBaET NPOEKT peLleHust ob oTkase B npueme OKYMeHTOB, HE0GX04QUMBbIX
ANA NPefoCTaBneHns MyHULMNanbHON yCryru.

B cnyvae, ecnu B pesynbrare nposepkm YCUITEHHOWN KBanuuUMPOBaHHOW 3/TEKTPOHHOIA
NOANMCH BLIABNEHO HECODNIOAEHUE YCIIOBUI €€ AeiiCTBMTENBHOCTY, NPOEKT PELLEHMUs 06 oTKase
AOIKEH copepaTk NMyHKTbI cTatbn 11 depepanbHoro sakoHa Ne 63-93, koTopbie NoChyXunu
OCHOBaHWEM A1 €ero NPUHATHSA.

MNpoekT pelueHns 06 oTkaze B npueMe AOKYMEeHTOB, HeobxoaumMbIX ANs NpeaocTaBneHus
MYHULIMNANBLHOW YCRYrK, ¢ yKasaHUeM NpUYMH OTKa3a (B cnyuyae, ecnu ocHoBaHUs ANA OTKa3a B
npueMe LOKYMEHTOB, HEOOXOAUMBIX ANA NPeAOCTaBNEeHUs! MyHULMNANBLHOA YCNYru, CBA3aHbI C
HapyLUEHNEeM YCTaHOBNEHHbIX TPeOOBaHUA K TakuM [JOKYMEHTaM, OCHOBaHWS ANs OTKa3a B
Npueme [OOKYMEHTOB [O/MKHbI CcoAepXaTb MH(OPMauMio O HaMMEHOBaHUM [10KYMEHTOB
(MHpopMaLmK, ceedeHni), koTopble He MpEeACTaBrneHbl, CoaepKaT HEAOCTOBEPHbIE (unw)
NPOTUBOPEYUBLIE CBEAEHWS,, OCOPMIIeHbl C HapyLLEHUEM YCTaHOBMEHHbIX TpeGosaHui),
HanpaBsnsaeTca Ha cornacoBaHue B YCTaHOBNEHHOM nopsaake MnocpeacTBOM CUCTEMbI
3NEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHue npoekta peleHusi 06 oTKase B NpMeMe JOKYMEHTOB, HEOBXoAMMbIX ANs
NPEAOCTABNEHNA MYHULUMNANbHOW YCNyrk, OCYLUECTBASIETCS B NOPSAKe, MpeaycMOTPEHHOM
MYHKTOM 3.9.3 aAMWHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCTBMA OCHOBaHWIA ANS OTKasa B NPUEME JOKYMEHTOB, NPEaYCMOTPEHHbIX
NYHKTOM 2.7.1 afAMUHUCTPATUBHOTO PErNameHTa, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM
AOKYMEHTOB, B TE€4YeHWe ogHoro paboyero AHA Co AHA MOCTYNNEHWUS 3asIBNEHUS, Hanpasnser
3anaBUTENIO, YKasaHHbIM B 3asBfeHWK crnocobom, yBeaoOMNeHue O MOCTYNNeHUW 3asiBreHus,
coaepaliee BXOAALLMA perucTpaunoHHbli HOMEP 3asBNEHUs, JaTy NOMyMEHUs 3asiBNEHUs,
nepeyeHb HavMeHOBaHU (PanoB, MPeACTABMNEHHLIX K HEMY LOKYMEHTOB, AaTy NONyyeHus
pesynbTaTta MyHULMNANLHOW YCnyru.

3.3.34. WcnonHeHve npouedyp, VyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWHVCTPAaTMBHOIO pernameHTa, npu Hanuynm TEXHUYECKON BO3MOXXHOCTU OCYLIECTBISIETCS B
aBTOMaTU4YECKOM peXmme C WUCNornesoBaHuem aBTOMaTHSMpOBaHHOﬁ I/IHd)OpMaLIVIOHHOI.’I
CUCTEMBI, NPpeAHasHaYeHHON AN OKa3aHUSA rocyAapCTBEHHbIX U MYHULIMNANbHLIX YCIyT.

3.3.3.5. AOMMHUCTpPaTUBHblE npoUeaypbl, YCTaHaBlMBaeMble nyHKToM 3.3.3
aAMUHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TeYeHWe OAHOro pabouyero [HS €O AHS
NOCTYINIEHWUA 3a8BNEHUA HA PACCMOTPEHME. }

PesynbTaTamu BbINOMHEHUS AAMUHUCTPATUBHBIX NpoUedyp ABNAITCA: MPUHATLIA Ha
paccMOoTpeHne KOMMMEKT AOKYMEHTOB uilk NPOEKT pelueHus ob oTkase B npueme AOKYMEHTOB,
HGOGXO,EWIMI:IX AnA npepnocraeneHnus MyH'/ILLI/II'IaJ“IbHOI'/'I yCnyru.

3.4. HanpaBneHMe MeXBeJOMCTBEHHLIX 3anpoCoB B OpraHbl, y4acTByHLLKE B npeaocTaBneHnn
MYHWLMNanbHOW ycnyru



3.4.1. OcHOBaHMEM Hauana BbINOMHeHWs aMUHUCTPaTUBHOW npoLeaypbl SBNSETCs
MONy4€HNE  [OMKHOCTHBIM  NUUOM  (paBoTHUKOM), YNONMHOMOYEHHLIM Ha  BbINOMHEHUE
aAMWHNCTPaTUBHOW NpoUEAYpbI, OT AOMKHOCTHOrO NnLA (paboTHUKA), OTBETCTBEHHOrO 33 npuem
AOKYMEHTOB, NPUHATLIX OT 3asBUTENS AOKYMEHTOE.

HOMmKHOCTHBIM niuom (paboTHuKoM), OTBETCTBEHHbIM 3a BbINONHEHNE
aAMWHUCTPATMBHOW npoueaypbl, SBNseTcs CekpeTapb WcnonnutensHoro  komuTeTa
HwxHeycnoHckoro cenbckoro nocenexus (nanee - NOMXHOCTHOE NWLIO, OTBETCTBEHHOE 33
HanpasneH1e Mexsea0MCTBEHHbIX 3anpocos).

3.4.2. [lomKHOCTHOe NWUO, OTBETCTBEHHOE 3a HanpaBneHwe MeXBEeAOMCTBEHHbIX
3anpocos, OPMUPYET W HanpaBnseT B 3NEKTPOHHON ¢hOpME NOCPEACTBOM CUCTEMb
MEXBE[OMCTBEHHOIO  SMEKTPOHHOrO  B3aUMOZEHCTBUS  (rpu OTCYTCTBUM  TEXHUYECKOW
BOSMOXHOCTU — UHBLIMKU crnocoBamu) 3anpockl 0 NpeaocTaBneHuH OOKYMEHTOB U CBefeHMiA,
NPEAYCMOTPEHHLIX MYHKTOM 2.6.1 aAMUHUCTPaTUBHOrO pernameHTa.

AAMUHNCTPaTUBHbIE NPOLIEAYPbLI, YCTAHABNNBAEMbIE HaCTOALMM NYHKTOM, BbINOMHAIOTCS
B fieHb NPUHATUA 3asBNEHNS HA PacCMOTPEHWE.

PesynbTatamu BbINONHEHNUS aAMUHNCTPATUBHBIX npoueayp SBNATCA: HAaNpPaBNeHHbIe B
OpraHbl BNacT 1 (Unu) No4BEAOMCTBEHHbIE OpraHam BMACTH OpraHM3aLmi 3anpocsi.

3.4.3. CnevLuanmncTbl NOCTABLLMKOB AaHHbIX HA OCHOBAaHUM 3anpocoB, NOCTYNMBLUMX Yepes
cuctemy MeXXBeJOMCTBEHHOro SNEKTPOHHOro B3anM0,D,eI7ICTBI/IF|, npegocraesnAmwT
sanpaluMBaemMbie AOKYMEHTbI (MH(OpMaLMIO) UfM HanpaBnsT yBeJoMNeHus 06 OTCYTCTBUM
AOKYMEHTa W (Unu) uHdopmaLmm, HeoBXoaNMBIX ANS NMPEeAOCTABNEHNS MyHULMNanLHOW ycnyru
(nanee — ysefomneHue o6 oTkase).

AAMUHUCTPATUBHbIE NPOLEAYPbI, YCTaHABNMBAEMbIE HACTOSLLUM MYHKTOM, BbINONHAKOTCS
B TEYEHWEe NATU fHEeA CO AHA NOCTYNNEeHns MEXBEAOMCTBEHHOTO 3anpoca B OPraH umu
OpraHusauuio, NpefoCTaBnsoLUE AOKYMEHT U MH(OPMaLMIO, ECIA UHbIE CPOKMU MOATOTOBKN U
HanpaBneHusa oTeReTa Ha MeXBe4OMCTBEHHbIN 3anpoc He YyCTaHOBNEHbI qDeAepaanbIMVI
3akoHaMu, npaBoBbiMi akTamu [lpaButensctea Poccuiickoii ®epepauuu U NPUHSTHIMU B
COOTBETCTBMM C (PpefepanbHbiMU 3aKOHaMW HOPMAaTMBHbIMU NPABOBLIMU aKTaMM Pecnybnuku
TatapcraH.

PesynbTatamn BbINONHEHUA aAMWHUCTPATUBHbLIX npoleayp SABNAKTCA: OOKYMEHTbI
(cBefeHuns), HeobxoaMMbIE NS NPENOCTABNEHNS MYHULMUNANBHOA ycnyru, nubo yeenomneHue
06 oTKase, HanpaBneHHble [OMKHOCTHOMY JINLY, OTBETCTBEHHOMY 3a HanpaBslieHue
MeXXBeoOMCTBEHHbIX 3anpocos.

3.4.4. [IonMKHOCTHOE 5MLO, OTBETCTBEHHOE 3a HAMPaBMEHUE MEXBEAOMCTBEHHBIX
3anpocoB:

nony4yaeTr g3anpalluBaemble Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro
B3anMoAencTBIA AOKYMEHTLI (CBEAEHMS), HEOOXOAMMbIE AMNS NPeaOCTABNEHUS! MyHULIMNANBHOM
yenyru, nubo yeeaomneHune o6 oTkase npu OTCYTCTBMM JOKYMEHTA U (Mnn) uHdopMaLmu;

NpU HanWuuum OCHOBAHWMA, NPeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHxTa, NoAroTasnMBaeT NPOEKT pelueHns 06 oTkase B NpueMe SOKYMEHTOB, HE0GX0ANMbIX
Ana npepocrasneHna MyHMLl,I/InaJ'IbHOFI ycnyru.

MpoekT pelueHuns ob oTkase B NpUeME JOKYMEHTOB, HEOBXOAUMBIX AN NPEefOCTaBNEHMS
MYHULMNANbHOW YCNYrK, C YKa3aHUEM NPUYMH OTKa3a (B criyuyae, ecny OCHOBAHUS ANa O0TKa3a B
npueme OOKYMEHTOB, HEOOXOANUMBIX ANS NPEAOCTABNEHUS MYHULMNANBLHOW YCIYrW, CBA3aHbI C
HapyLUeHWEeM YCTaHOBMEHHbIX TPeboBaHMIA K TakuMm OOKYMEHTaM, OCHOBaHWS ANS OTKasa B
npueme [AOKYMEHTOB [AOMKHbI COAEPXaTb WHAOPMALMIO O HaWMEHOBaHWM OOKYMEHTOB
(MHpopMaLMK, cBEAEHMI), KOTOpblE He MpEeACTaBnEHbl, COAEPXKaT HEZOCTOBEpHble W (Mnu)
NPOTUBOpeUMBbIE CBEAEHWA, OGOPMIEHbl C HapylUeHWeM YCTaHOBMNEHHbIX TpeGoBaHui),
HanpaBnAeTCA Ha cornacoBaHWe B YCTAHOBMEHHOM MOPSAKE MOCPEACTEBOM CUCTEMBI
3MNEeKTPOHHOro JOKYyMeHToobopoTa.

CornacoBaHue npoekTa peLleHus 06 oTkase B NpUemMe JOKYMEHTOB, HEOBXOAUMBIX ANS
NPefocTaBneHns MyHULMNANbHOW YCNyry, OCYLLECTBNSAETCS B MNoOpsgke, npeaycCMOTPEHHOM
NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AAMUHUCTPATUBHBIE NPOLEAYPbI, yCTaHABNNBAEMbIE HACTOSALLMM MYHKTOM. BLINOSHATCA

B J&Hb NOMy4YeHUs credeHUi no MeXXBeOMCTBEeHHbLIM 3anpocam.



PesynbTatamu BbInonHeHus 8AMUHUCTPATUBHLIX nNpouedyp SBRSIOTCH: [AOKYMEHTbI
(cBeaeHUs), HeoGXxoAMMLIE AN NPeaoCTaBNEHNS MYHULMNAnNbLHOI ycnyru, NpoekT pelueHus o6
OTKase B NpuemMe NOKyMEHTOB, HEOGXOAMMBIX ANS MPEACCTABNEHNA MYHULMNANLHO ycnyru.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOrO
PErNameHTa, npu HanuYMu TEXHUYECKO! BO3MOXHOCTM OCYLLECTBNSIETCS B aBTOMATUYECKOM
PeXUME C  uCnoNb3oBaHWEM  aBTOMAaTWU3MPOBAHHOIA MH(OPMALIMOHHOW  CUCTEMbI,
NpeAHasHaYeHHON AN OKkasaHUs roCyAapPCTBEHHBLIX W MYHULMNANbHBIX ycnyr, B TOM 4ucrne ¢
MOMEHTa perucTpauun 3asiBNEHUS B COOTBETCTBMM C MNyHKTOM 2.13 aAMWHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIil CPOK BbINOMHEHMS aOMUHUCTPATUBHLIX Mpoueayp, ykasaHHbIX B
NyHKTe 3.4 aAMUHUCTPATUBHOIO pernamMeHTa, COCTaBnseT NsTh pabouunx gHeiA.

3.5. MNogroTtoeka pesynsTaTa MyHULMNANLHON ycnyru

3.5.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMWUHUCTPaTUBHOW MNpoLeaypbl ABMSETCS
NocTynsieHne OT [OMKHOCTHOrO NMLA, OTBETCTBEHHOIO 32 HaMpPaBfeHWe MEeXBEAOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (CBEAEHWil), HeoBXoauMbIX Ans npenocTaBneHus MYHULMNaNbLHOW
ycnyru.

HOMXHOCTHBIM NULIOM, OTBETCTBEHHbLIM 38 BbINONHEHWE aAMUHUCTPATUBHOM npoueaypsl,
sBnsieTca Cekpetapb McnonHUTEnNbHOrO Komuteta HUKHEYCMOHCKOrO CenbcKoro noceneHus
(nanee - QONXHOCTHOE NULIO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTaTta npegocTaeneHns
MYHULIMNANLHON YCNyru).

3.5.2. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 38 NMOATOTOBKY pe3ynbTaTa NpeAoCTaBneHns
MyHULMNanbHOW ycnyru:

paccmatpuBaeT C(POPMUPOBaHHLIA KOMMMEKT AOKYMEHTOB, HeoBXoOMMbLIX ANA
NPeAocTaBneHnss MyHULMNANbHOW YCyru;

NPy BbIABMEHWM OCHOBaHWIA ANA OTKasa B NPefoCTaBIEHUM MYHULMNANbLHOW YCMyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMMHUCTPATUBHOMO pernaMeHTa, NogroTasnmMeaeT NPOeKT PeLUeHNs
06 oTkase B NpPefOCTABNEHUM XKUIOTO MOMELLEHUS MO JOrOBOPY HaiiMa crnyxeBHOro Kunoro
NMOMELLEHMs, NPW OTCYTCTBMM TakMX OCHOBAHWIA NOArOTABMUBAET OTBET 3asBUTEN0 O
NPEA0CTaBNEHUN XXUMOro NOMELLEHNA Mo 4OroBOpY HailiMa CryebHOro Xunoro NoOMeLLEHUs;

B CryYae OTCyTCTBUA OCHOBaHWM ANs OTKasa B NPeAoCTaBNeHNM MyHULMNANbHON YCNyru,
MPEAYCMOTPEHHbIX NMYHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernamMmeHTa, no UToram pacCMOTPEHUS
AOKYMEHTOB, HeobxoauMbix ANs NpefoCTaBreHus MyHULMNAnsHOW ycnyru, noarotasnusaeT
NpoeKkT pacnopsokeHns OpraHa O nNpPefoCTaBNeHUU rpaKAaHUHY >KUSIOro MOMELLEHUs No
A0roBOPY HalMa cnyxebHOoro XuMnoro NoMeLLeHus;

HanpaenseT NOAroTOBMEHHbIA MPOEKT pesynbTaTta NPeLOoCTaBNEHMS MyHWULMNANbHON
yCnyrm Ha corfnacoBaHwe B YCTAaHOBJIEHHOM MOPSAAKE MOCPeACTBOM CUCTEMBI 3NEKTPOHHOMO
AoKymeHToobopoTa.

ALMUHNCTPATUBHbIE NPoLeAypbl, YCTaHABNMBAEMbIE HACTOALLMM MYHKTOM, BbINOTHAOTCA
B Te4eHue aByx pabounx gHen.

PesynbTaTaMu BbINOMHEHUS Aa4MWMHUCTPATUBHLIX MNpouedyp SBMAOTCA: MNPOEKTH,
HanpasneHHbIe Ha CornacoBaHue.

3.5.3. CornacoBaHue 1 nognucaHWe npoekTa pesynbTaTa MpenocTaBleHns
MyHULMNANbLHOW ycnyru (aanee — npoeKkTbl AOKYMEHTOB) OCYLUECTBMSIETCS PYyKOBOAUTENEM
CTPYKTYpHOro noppasferieHnsi, OTBETCTBEHHOrO 3a MNOArOTOBKY pesynbTata MyHWUMnanbHOn
ycnyru, PykoBogutenem OpraHa.

nop,I'OTOBJ'IeHHbIe APOEKTbl AOKYMEHTOB, WMMEWLMEe 3IamMedaHWdA, BO3IBpaljaloTCA Ha
AopaboTky nuLy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTaTta MyHuMuMnaneHoi ycnyru. MNMocne
YCTpaHeHUs 3ameyaHuii NpoekTbl [OKYMEHTOB MOBTOPHO MNepefalTcs AMS COrnacoBaHus U
NoANUCaHMS.

Pykosoautens OpraHa npu paccCMOTPEHUM TMPOEKTOB [OOKYMEHTOB MNPOBEPSET
cobngeHne agMUHUCTPATUBHOIO perfaMeHTa 4oMMKHOCTHLIMU nuuamu OpraHa B YacTu CPOKOB
BbINONHEHUA agMWHWCTPATMBHbLIX MPOUeAyp, MX NOCnefoBaTENbHOCTM M MONHOTLI, Hann4ua
cornacoBaHWi YNOMHOMOYEHHbIX [OMKHOCTHbIX nuy OpraHa B CUCTEME 3NEKTPOHHOMO
AokymeHToobopoTa.



B cnyyae BbIABNEHUA HapyLIEHWA B YacTU CPOKOB BbINOMHEHUSA agMWHUCTPATUBHbIX
npouenyp, Wx nocnegoBaTenbHOCTM W nonHoTel PykoBogutens OpradHa wHWLUUpYeT
npUBNeYeHue K OTBETCTBEHHOCTH NULL, AONYCTUBLLUX HAPYLLEHWUS, B COOTBETCTBUU C NYHKTOM 4.3
aAMWHUCTPATUBHOIO pernamMeHTa.

AAMVHUCTPaTUBHbIE NPOLEAYPbI, YCTaHABNIMBAEMbIE HACTOALLMM MYHKTOM, BbINOSHAIOTCA
B TeMeHne ogHoro paboyero gHs.

PeaynbTtatamyu BbLINONHEHUSA aAMWHUCTPATUBHBLIX Npoueayp SABNAKTCA: NOANMCAHHOE
peLueHue.

3.5.4. WUcnonHeHune npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMUHUCTPaTUBHOrO
pernameHTa, npyu HanuyMmM TEXHUYECKOW BO3MOXKHOCTW OCYLLECTBNAETCA B aBTOMATUYECKOM
pexume C  McCnonb3oBaHWEM aBTOMaTU3NPOBaHHOMN MHopMaLMOHHON CUCTEMbI,
npeaHasHavyeHHoN ANA OKasaHMs rocyAapCTBEHHbBIX M MyHULMNANbHbLIX YCNYT.

MakcumanbHbIii CPOK BbINOMHEHUA aAAMUHUCTPATUBHLIX NPoOLeayp, YKa3aHHbIX B NyHKTe
3.5. aAMUHUCTPATMBHOIO pernameHTa, COCTaBnseT Tpu pabounx gHs. '

3.6. 3aknw4eHue poroeopa

3.6.1. OcHoBaHWEM Ha4ana BbINONMHEHUs aAMWHUCTPATMBHOW npoueaypbl ABRSETCA
YTBEPXOEHWE PACMNOPSKEHNSA O NPEAOCTaBNEHUN rpaXaaHWHy Xunoro noMeLLeHna no Jorosopy
Halima cnyxebHoro Xunoro NoMeLLeHus.

[10MXHOCTHBIM NULIOM, OTBETCTBEHHLIM 32 BbINOMHEHNE aAMUHUCTPATUBHOW NpoLieaypsbl,
aBnsAeTca CekpeTapb McnonHutenbHoro komuteTa HMMXHEYCNOHCKOro CenbcKoro noceneHus
(,qanee - OOIMKHOCTHOE nunuo, OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTta npegocraBneHun
MYHULMNANbHOW yCnyru).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NnpeaocTaBneHuns
MyHULIMNANbHOM YCNyru, roTOBMT NPOEKT AOroBopa Haiima cryxebHoro nomeLleHus (aanee —
LOroeop).

AAMWHUCTPaTUBHbIE NPOLEaYPLI, YCTAHABNMBAEMbIE HACTOALLUM MYHKTOM, BbINOJTHAIOTCA
B TEYEHWE OAHOro paboyero AHA C MOMEHTa Bblga4vun 3asBUTENIO NOCTAHOBNEHUS.

PESYHbTaTaMVI BbIMONMHEHNA aOMWHWUCTPaTUBHBIX Mpoueayp ABNAKTCA. NpoeKThl,
HarnpasfeHHbIE Ha CornacoBaHue.

3.6.3. CornacoeaHue W noanucaHue Jorosopa OCYLUECTBNAETCA pyKoBoAUTENEM
CTPYKTYPHOrO MoApasfeneHns, OTBETCTBEHHOro 3a MOATOTOBKY pesynbTaTta MyHWLMMNAnbHOW
ycnyrv, Pykosogutenem OpraHa.

AZMUHUCTPATUBHBIE NPOLEAYPSI, YCTaHABMUBAEMbIE HACTOSALLMM MYHKTOM, BbINOJTHAOTCA
B TEYEeHUe ogHoro paboyero AHs.

PesynbTaTaMy BbiNONHEHUS a4MMHUCTPATMBHBLIX NPOUEAYP ABMAITCA: MOANUCAHHbIA
OOroBop.

3.6.4. [lomKHOCTHOE N0, OTBETCTBEHHOE 32 NOArOTOBKY pesynbTara npefocTasneHus
MyHULMNANbHOW YCIyr, W3BellaeT 3assuTens (ero npeacraesutens) O HeobXxoAUMOCTU
noanucaHns aorosopa cnocobom, ykasaHHbIM B 3afBIIEHWM, O pesynbTarte npeaocTaBNeHuA
MyHULMNAnsHOW YCnyrm W O BO3MOXHOCTM MOMYYEHWsl pesynbTata nNpeaocTaBrieHns
MyHuUmMnanbHoi yenyru B Opraxe unu 8 MOLL

AZMWHMCTPaTUBHbIE NPOLEAYPbI, YCTAHABMBAEMbIE HACTOALLMM NYHKTOM, BbINOSTHAOTCA
B A€Hb NoAnucaHns gorosopa pykosoautenem Oprana.

PesynbTaTamy BbINONMHEHUS aAMWHUCTPATUBHLIX Mpoulenyp ABMAITCA: yBEAOMNeHWe
3asBUTENS.

3.6.5. VicnonHeHwe npoueayp, ykasaHHbix B nyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOMO
pernameHTa, npyu HanUYUu TEXHUYECKOH BO3MOXHOCTW OCYLIECTBNAETCA B aBTOMATUHECKOM
pexuMe C  WCMONb30BaHWEM  ABTOMATU3MPOBAHHON MHPOPMALIMOHHON  CUCTEMBI,
npeaHasHaueHHOMN AN OkasaHusA rocyAapCTBEHHbIX U MyHULMNanbHbBIX YCnyr.

MaKkcuManbHblii CPOK BbINOSTHEHMA 8AMWHWUCTPATUBHBIX Npoueayp, yKasaHHbIX B MyHKTE
3.6. aAMWHUCTPATUBHOIO pernaMeHTa, CoCcTaBnsaeT Asa pabounx aHS.

3.7. Bolgaua (HanpaBneHue) 3asiBuTenio pesynbrata MyHULMNANbLHON yenyru



3.7.1. OcHoBaHMeM Hayana BbIMOMHEHUS AAMUHUCTPATUBHON npoLeaypbl SBNAETCA
nony4eHue [LO/MKHOCTHBIM fULOM, OTBETCTBEHHbIM 32 BbIMOMHEHWE aAMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPKAAIOLLEro NpeocTaBneHne MyHULMNanLHO YCnyru.

AOMKHOCTHBIM NMLOM, OTBETCTBEHHBIM 32 BLINONHEHNE aAMUHUCTPATUBHON npoueaypsl,
sensetcs Cekpetapb WcnonHuTensHoro kommuteta HDKHEYCIIOHCKOMO CenbecKOro NOCENeHWs
(nanee - AOIKHOCTHOE IULO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTaTa NpeaoCTaBneHus
MYHULMNAnNLHOW ycnyru.

3.7.2 ﬂqn»mocmoe Nnnuo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa npenocTasneHus
MYHULUNAnNLHOW yenyru:

obecneuuBaeT perucTpaumio [oroBopa, MOAMUCAHHOTO pykoBoauTenem OpraHa, B
XXypHane peructpaumn u BHECeHUe CBEAEHNIA O pesynbTaTte NpefoCTaBNEHUS MyHULMNANBHOIA
ycnyrm B NOACUCTEMY BEAEHUA [OKYMEHTaLWU aBTOMAaTU3UPOBAHHOW MWHEOPMALIMOHHOI
CUCTEMbI, NMpeiHasHaYEHHON ANA OKa3aHUs rocyapCTBEHHbIX U MyHULMNANLHBIX YCNYT;

BbIJAET 3aABUTENIO JOrOBOP NOA POCHUCH.

3asBuTenb noanMchiBaeT [OrOBOP B TPEX 3K3EMNNspax M nepeaaeT chneLuanucty
OTtpena.

HOMmKHOCTHO® NWLO, OTBETCTBEHHOE 3a MOArOTOBKY peaynbTaTa NpefoCTaBMeHWs
MYHULMNANbHOW yCcnyru, Nosy4mB NoanucaHHbIe 4OroBopa Bbl4aeT 3asBUTENIO TPU 3K3eMnnapa
aKta npuema- nepepadm cnyxebHoro nomeweHus gna nognucu. lMocne noanucaHus akra
3asiBUTENeM, BbiLaET 3a8BUTENIO ABa 3K3eMnnspa A0roBopa, ABa 3K3eMnnapa akta npuema-
nepepgadvun seMenbHoro y4yacTKa.

ALOMUHUCTPATUBHBIE NPOLIEAYPbI, YCTaHABIIMBAEMbIe HACTOSLLWUM NYHKTOM, BbINOMHAIOTCA
B [IeHb NpubbITUA 3asBUTENS.

Pesynbtatamu BbINONHEHWS aAMWHUCTPATUBHLIX NpoUeayp SBNATCA: BblAaHHbIE
3aABUTENIO [JOrOBOP U akT Npuema-nepeaayu.

3.7.3. MNopsagok Bbigaun (HanpaeneHws) pesynbTata NPeAOCTaBNEHUs MyHULMNANbHOM
ycnyru:

3.7.3.1. MNpwn obpaweHnn 3asBUTENS 3a pe3ynbTaToM MyHUUMNnanbHoi ycnyrm B MOLI,
paboTHuk MOLL BbigaeT 3asBuTENto pesynbTaT MyHULMNANIBEHON YCryrn B hopMe aKsemnnspa
3NEKTPOHHOro [AOKyMeHTa Ha OGymakHom Hocutene. o TpeboBaHuio 3asBUTENA BMECTE C
3K3EMNNSIPOM 3NEKTPOHHOTO [OOKYMEHTA Ha OyMaxXHOM HOCUTENE emy npeLoCTaBMNAETCS
3K3eMNNAp 3NEKTPOHHOIO JOKYMEHTa MYTEM €ro 3anucu Ha ChEMHbIA HOCUTENb WHOpMaLUUn
WUNM HanpasneHWs 3K3eMnnspa 3MeKTPOHHOrO AOKYMEHTa MO 3MEKTPOHHOW noyte B ajpec
3aasutens. lNpu 3anucK Ha CbEMHBIA HOCUTENDL MHGOPMALMKM UMK HANPaBNeHU 3K3emnnspa
SNEKTPOHHOIro A0KYMEHTa, Ha OCHOBE KOTOPOIro COCTaBJIEH IKIEMINIAP ANEKTPOHHOIO JOKYMEHTa
Ha OymMaXHOM HoOcUTene, Mo 3JNEeKTPOHHOW MOoYTe WASHTUYHOCTL TaKoro aKsemnnspa
3NEKTPOHHOro [OKYMEHTA 3K3eMNMspy SNEeKTPOHHOIo AOKYMeHTa Ha OymadkHOM HocuTene
3aBepseTcs YNONMHOMOYEHHLIM COTPYAHUKOM c Ucnonb3oBaHUEM YCUNEHHOW
KBanuuumupoBaHHOW NEKTPOHHON NOANMUCH.

AOMUHUCTPATUBHBIE NPOLEAYPbI, YCTAHABNMBAEMbIE HACTOALLUM MYHKTOM, BbIMOMHAOTCS
B Nopsifike 04epeaHOCTH, B AeHb NPUOLITUA 3aSBUTENSA B CPOKKM, YCTAHOBMNEHHBIE PErNamMeHTOM

pa6oTsl ML,
PeaynbTataMmu BbiNnonHEeHUss agMUHUCTPATUMBHBIX NMpoUeayp ABMSIOTCA: ukcaums cakra

Bbidayu pesynbTata nNpefocTaBneHus MyHuuunansHow ycnyrm B8 AUC MOL, pesynbrar
npeaocTasneHust MyHMUMUnanbHoW yeryri, BbliaHHbIA 3a9BUTENIO.

3.7.3.2. Mpu obpalleHun 3asBATENSA 3a Pe3yNnbTaTOM MYHULUWNanbHOW VCNyrn Yepes
EavHbiii, PecnyBnukaHckuii nopTan 3asBUTEN0 B JIUYHBIA  KaOMHET aBToOMaTU4ecku
HanpaBnNAETCH 3MEKTPOHHLIA 06pa3 [OKYMEeHTa, ABMAKLIErocs pesynbTaTtoM npenocTaBneHuns
MYHULMNANbHOW YCNyrv, MOAMUCAHHBIA YCUNEHHON KBanUUUMPOBAHHON 3MNEKTPOHHOM
noANMChLIO YNOMHOMOYEHHOro AormkHocTHoro nuua OpraHa (OpraHom).

ALMWHUCTPATUBHbIE NPOLIeAYPb!, YCTaHaBMMBaEMbIe HACTOSALLMM NYHKTOM, BbIMNOJSHAKOTCA
B [AeHb MNOANWCAHMA [JOKYMeHTa, MOATBEepXAalwero npegocTtaBneHne (oTkas B
NPEAOCTaBNEHNM) MYHULMNANBHON YCNyryW, YNOMHOMOYEHHBIM AOMMKHOCTHBIM NULOM Opraka

(OpraHom).



PesynbTaTaMil BLINOMHEHUA aAMUHUCTPATUBHLIX NPOLEAYP SBNAIOTCA: HanpaeneHve
(npepocTtaBneHue) ¢ ucnonb3oBaHWem EpawHoro, PecnyGnukaHckoro noprtana 3asBuTesnto
[OKYMEHTa, NOATBEPKAAIOLLEro NPeLoCcTaBNeHe MyHULMNanbHON ycnyrv (B TOM YUCne OTKas B
npeaocTaBNEHUN MyHULMNANBbHOR YCnyru).

3.7.3.3. Mpu obpalueHnu 3asBUTENs 3a pesynbLTaToM MyHuLMnansHoi ycnyru B OpraH,
[IOMXHOCTHOE NNLI0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BbiAaeT 3asaBUTENIO
pesyneTaT MyHuuMnaneHoi ycnyru. Mo TpeboBaHuio 32sBUTENS BMECTEe C 3K3EMMSpPOM
SNEKTPOHHOTO [JOKyMEHTa Ha OymaHOM HocuTene eMmy npefocTaBnAeTca 3JK3eMnnap
3MEKTPOHHOTO AOKYMEHTa NyTEM €ro 3annuch Ha CbeMHbll HocuTenb WHdopMauuM unu
HanpaBneHWs 3K3EMMNSAPA 3NEKTPOHHOrO AOKYMEHTA MO SNIEKTPOHHOM NOYTE B aApec 3asBuTens.

AOMWHUCTPATUBHbIE  MPOLEAYPbl,  YCTAaHaBMMBAEMble  HACTOSILLMM  MYHKTOM,
OCYLLECTBMSIOTCA B NOPSAAKE OMEPEOHOCTH, B AeHb NpubbITUS 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero TpygoBoro pacnopsagka OpraHa.

PeaynbTatom BbINONMHEHUs aAMUHUCTPATUBHBLIX NpoLeayp ABNATes: dukcauus gakra
BblAauyn pesynbTata MpPeAoCTaBneHns MyHULUMNanbHOW ycrnyru B aBTOMaTU3MPOBaHHOW
MHOPMALIMOHHOW  CMCTEME, NpPEeAHa3HaYeHHONW [N OKasaHWA rOCYAAPCTBEHHbIX W
MYHULMNANbHBLIX YCIyT.

3.8. cnpaeneHune TeXHUYECKNUX OLLUMOOK

3.8.1. B cnyyae OGHapyeHusi TexHU4yeckoi owmbku B [AOKYMEHTe, siBNnsioLemMcs
pe3ynbTaToM MyHULMNAnsHON ycnyry, 3asBuTens HanpaenseT B OpraH:

3aseneHne o6 WUCnpaBreHun TEXHUYECKON ownbkn (npunoxeHwe N2 4 K HacTosALlemy
aAMUHUCTPATUBHOMY pPernameHTy);

[IOKYMEHT, BblAaHHbIii 3a8BUTENIO Kak pe3ynbTaT MYyHWLMNArbHOW ycrnyru, B KOTOPOM
COOEpPXUTCS TEXHUYECKas OLINDKa,

AOKYMEHTbI, nverLine IpUuanNYeCKyo  cuny, cBupgeTenbCcTBylouiue o Hann4y1uu
TEXHWUYECKON OLLMBKMN.

3asBneHne 06 ucnpasneHnn TEXHUYECKoW oLLMOKN B CBEAEHUAX, YKa3aHHbIX B JIOKYMEHTE,
ABMSIOLLEMCS pe3yNbTaToOM MyHULMNArbLHOI YCryri, nogaeTcs 3asBuTenem (YNnosHOMOYEHHbIM
npeacTaBUTENeM) NOUTOBLIM OTNPaBIieHWEM (B TOM 4WcCne C Ucnonb3oBaHWEM 3NEKTPOHHON
noyTsl), Nu6o yepes EanHbIA, PecnybnukaHckuit noptan unu MoLL.

3.8.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLIECTBNAET Npuem
3asBrieHns o6 UcrpaBneHnn TEXHUYECKON oLMBKN, PEMUCTPUPYET 3aABNEHNE C NPUNOXKEHHLIMU
[AOKYMEHTaMu U nepefaeT Ux AOSHKHOCTHOMY NULY, OTBETCTBEHHOMY 32 0b6paboTKy JOKYMEHTOB.

AZMUHUCTPATUBHbIE NPOLEAYPbI, YyCTaHABMNUBAEMbIE HACTOALLMM MYHKTOM, BbINOSTHAIOTCA
B TeYeHne oaHoro paboyero gHA ¢ AaTbl perncTpaunn sassneHus.

PeaynbTatamu BbINONMHEHUS aAMUHUCTPATMBHLIX Npouenyp ABRAKTCA. NPUHATOE W
3aperucTpUpoBaHHOE 3asBNEHWE, HarnpaBleHHOe Ha PacCMOTPEHUE AOMKHOCTHOMY ULy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.8.3. [JO/KHOCTHOE N1, OTBETCTBEHHOE 3a 00OpaboTKy AOKYMEHTOB, paccMaTpuBaeT
[JOKYMEHTbl M B LENAX BHECEHMA WCMpaBneHni B AOKYMEHT, ABNAKOLNIACA pe3ynbTaToM
NpeaoCcTaBNEHNst MYHULIMNANLHOW YCnyry, OCYLeCTBNAET npoueaypbl, npegycMoTpeHHbIe
nyHkTom 3.5 aAMUHUCTPATUMBHOMO pernameHTa, u BblaaeT UCNPAaBEeHHbIA JOKYMEHT 3asBUTENIO
(YNOMHOMOYEHHOMY NPEACTABUTENI0) NUYHO MOA POCMUCh C  USBATUEM Y 3asBUTENA
(YNONHOMOYEHHOro  MPEeACTaBUTENs) OpurMHana [OKymeHTa, B KOTOPOM COAEPXUTCA
TexHuyeckas owwubka, WU HanpaenseT B agpec 3asBuTeNst MOYTOBbIM OTMpaBneHnem
(MOCPECTBOM 3NEKTPOHHOW NOMThI) MMCbMO O BO3MOXHOCTM MOMy4EHWA [OOKYMEeHTa npu
npenocTasneHun B OpraH opurnHana 4oKyMEeHTa, B KOTOPOM COAEDKUTCA TeXHUYECKAs oLumbka.

AZMVHUCTPaTUBHbIE MpoLeaypbl, YCTaHABMUBAEMbIE HACTOALLMM MYHKTOM, BBINONHAOTCA
B TeueHue ABYX pabounx AHeil nocrne oBHAPYKEHUS TEXHUYECKON oLIMOKM unu nonyvyeHnsa ot
noborc 3anHTepecoBaHHOro nuLa 3asBneHns o [onyLEeHHON oLnOKe.

PesynbTatamy BbINOMHEHWA aAMUHUCTPATMBHBIX NpoLeayp ABNAIOTCA. BblOAHHbINA

(HanpaBnEHHbIN) 3aABUTENIO JOKYMEHT.

4. MNopsanoK 1 hopMbl KOHTPOIsA 3a NpefocTaBneHnem MYyHULMNANLHOW yCryru



4.1. NopApoK OCYLLIECTBNEHNA TEKYLLIEro KOHTpOns 3a cobniogeHnemM U UCNONTHEHMEM
OTBETCTBEHHLIMW AOMKHOCTHBIMUY NULAMIA NONOXEHWA aAMUHUCTPATUBHOIO pErnameHTa u
WHBbIX HOPMAaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBAOLLMX TpeboBaHMA K NpefocTaBNeHNo

MYHULMNAnbHOM YCIyry, a Takke NPUHATUEM UMY PELIEHNI

KoHTporb 3a NOMHOTOI 1 KA4ECTBOM NPeAoCcTaBneHna MyHALMNanbsHON YCIyri BKIoYaeT
B cebs BbISBNEHWE W YCTPaHEHME HapyLUeHWid npaB 3asBUTENEW, NpoBejeHne MpoBEPOK
cobnioaeHNs NpoLEAyP NPeAoCTaBneHns MyHULMNANbHON YCMyri, NOATOTOBKY peLUeHUid Ha
Aeicteus (besgencTeme) AOMKHOCTHbLIX ML, OpraHa MeCcTHOro camoynpaBneHus.

dopMamu KOHTpona 3a coOMNAEHWeM WCMONHEHUS aaMUHUCTPaTWMBHbIX npoueayp
ABNSIIOTCS:

1) npoBepka W  coOrmacoBaHWe MPOEKTOB  JOKYMEHTOB MO  MpefocTaBneHuto
MYHULMNANbHON yCnyru;

2) NPOBOAUMBIE B YCTAHOBIEHHOM MOPsAAKE NPOBEPKW BEAEHUS AeN0oNpOoM3BOACTBEA,

3) npoBefeHne B YCTaHOBMEHHOM MNOPSAAKE KOHTPOJMbHBIX NPOBEPOK cobniopeHus
npoueayp NpeaocTaBneHust MyHMLMNanbHoM ycnyru.

B Lensax TekyLiero KOHTPOMNS UCMONb3YIOTCA CBEAEHUA, UMEIOLLIMECS B aNeKTPOHHOI base
[aHHbIX, CyeBHas KOPPECNOHASHLIUS, YCTHASA U NUCbMEHHAsA UHChOPMALIWMA AOMKHOCTHBIX ML,
OCYLLECTBNSIOWMX  BbINOMHEHWE  AAMWUHUCTPATUBHbIX — MPOUEAyp,  JKypHanbl  y4eTa
COOTBETCTBYIOLLMX AOKYMEHTOB U ApYyrne cBeAeHUA.

[Ona ocywecTBneHnsi KOHTpONns 3a COBEPLUSHWEM OelcTBUIA npu npepocTaBneHun
MYHULMNANLHOW  YCRYrM U TMPWHATAM  PELUeHWit  PyKOBOAUTENMIO — opraHa MEeCTHOro
caMoynpaBneHus NPeAcTaBnATCSA CMPpaBku O pesynbTaTtax NpeAocTaBneHns MYHULMNanbsHoM
yCcnyri.

O cnyyasx W MpuUuMHax HapyLLeHUs CPOKOB, MOCreAoBaTenbLHOCTU U CoAePXaHNA
aAMUHUCTPATUBHBIX NpoLeayp AOMKHOCTHbLIE nuLia HeMeaneHHo MHOPMMPYIOT PYKOBOAUTENSA
opraHa, NpeAoCTaBNAOLLEro MyHULMNANbHYK YCIyry, a Takke npeAnpuHiMatoT CPOYHbIE Mepbl
Mo YCTPaHEHWUIO HaPYLUEHWA.

Tekywuin KOHTponb 3a cobniofeHnemM rnocneaoBaTesibHoCTH OeiCTBUiA, onpefeneHHbIX
aAMUHUCTPATMBHBEIMM  Mpouedypamu  No  NPefoCTaBNeHNUro MYHULMNANbHON  ycnyrw,
ocyllecTensAeTcs  3aMmecTuTenem  pykoBOAWTENA opraHa MeCTHOro CamMoynpasliEHWA,
OTBETCTBEHHbIM 3a opraHusauui paboTbl NO nNpefocTaBNeHuto MyHULMMNAanbHOW YCNyry,
HauyanbHUKOM OTAEna, OCYLUECTEMSIOWEro opraHusauuio paboTbl MO  NPEAOCTABNEHMI
MYyHULMNAnNbHOW yCnyru.

MNepeyeHb JOMKHOCTHbIX MWL, OCYLLUECTBNALNX TEeKYLUMA KOHTPOIb, yCTaHaBMMBAETCA
NONOXEHUAMU O CTPYKTYPHBIX MOAPasfeneHusX oOpraHa MEeCTHOro Camoynpaenexus W
[OMKHOCTHLIMW pErfameHTamMu.

4.2, TIopSAOK 1 NEPUOANYHOCTb OCYLLIECTRBINEHMS NNAHOBbIX M BHENNAHOBbIX NPOBEPOK NOMHOTLI
1 KauyecTBa NpefoCTaBNeHMs MyHULMNAnkHOI ycryru, B TOM Yncne nopsaok u opMbl
KOHTPONS 3@ NOSHOTOM W Ka4eCTBOM NPpeoCTaBNeHUS MYHULMNANbHOA YCyrin

KoHTponbHbI@ NpOBEpPkU MOryT ObiTb MnaHOBbIMM (ocywjecTBnATLCA Ha OCHOBaHUK
MONYrofoBbIX WAV [OAOBLIX M/iaHOB paboTbl opraHa MECTHOro camMoyrnpaeneHns) u
BHernnaHosbiMu. Mpy NpoBegeHUM NPOBEPOK MOTYT paccMaTpuBaThLCS BCE BOMNPOCHI, CBA3aHHbIE
C npegocTaBneHUEM MyHMLMNAMBLHOW yenyru (KOMNNEKCHbIe NPOBEPKM), UK MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

4 3. OTBETCTBEHHOCTb JOMKHOCTHBIX NUL, OpraHa, NpeAoCTaBNAoLEro MyHULUnabHyto
ycnyry, 3a peLueHus 1 AeidcTeus (6esneiicTBNE), NPUHMMaEMbIS (ocyLlecTBNsEMbIE) UMW B
Xo4e npefocTaBneHns MYHULMNansHoW ycrnyru

Mo pesynbTataMm NpoOBEAEHHbIX MPOBEPOK B Criydae BbiABNEHIA HapyLLeHWiA npas
3amsBuTENEll BWHOBHbIE nNuUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3aKkoHodaTenscTBom Poccuiickoi ®Pegepauui.



PykoBoaMTENb OpraHa MECTHOrO CamOynpaBreHns Hecet OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3asiBIIEHNA.

PykoBogutens (3amectutenb PYKOBOAMUTENS) CTPYKTYPHOTO NOApasAeneHns opraqa
MECTHOro CamoOynpaBMeHusi HeCEeT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe W (unu)
HeHagnexallee BbIMoNHeHne agMUHUCTPATUBHbBIX OeiicTBWA, YKa3aHHbIX B pasgene 3
aAMUHUCTPATUBHOrO pernamMeHTa.

NOMKHOCTHLIE JML@ W WHble MyHULMNanbHbe chyxalwe 3a peleHna W nencrtsus
(bespeincTene), NPUHUMAEMbIE (ocyLLeCTBNAEMbIE) B XOAE NpeaocTaBneHus MYHULMNanbLHOW
YCIYTW, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHO4ATENbCTBOM NOPAAKE.

4.4. MonoXeHns, xapaktepuayloLme TpeboBaHUs K NopaagKy 1 popmMam KOHTpons 3a
npeaocTaBneHMeM MyHULIMNanbHOM YCyri, B TOM YUCNE CO CTOPOHBI rpaxaaH, ux
obbeAUHEHWIA 1 opraHn3aLuin

KoHTponb 3a NpefocTaBneHUeM MyHULMNAnbHOW YCriyri co CTOPOHbI rpaxaaH, WX
0GbeaUHEHUIA W OpraHu3auui, OCYLeCTBMAETCSH NOCPEACTBOM OTKPLITOCTH JeaTenbHOCTH
opraHa MeCTHOrO camoynpaBneHus npu NpeaocTasneHnn MYHULMNASbHOA yCrnyru, nony4exus
NOHOW, aKTyarnbHOI U JOCTOBEPHON MHpopMaLUK O NOPAAKE NPeAoCTABIIEHNA MyHMLMNanbHOM
ycnyru 1 BO3MOXHOCTH pocyaebHoro paccMoTpeHns obpalueHnii (xanob) B npouecce
npe,qocTaBneHmn MyHuuunaanoD‘l YCNyru.

5. locynebHbiii (BHecyaebHbIN) NopsAAoK 0BXanoBaHus peLueHNii n feiicTBnii (6e3nencTems)
opraxa, npefoCcTaBnAoLWEero MyHuLunanbHyto yenyry, MHOTO(YHKLMOHANbHOMO LieHTpa
npeaocTaBneHns rocyapcTBEHHBIX U MYHULMNANbHbBIX YCIyT, opraHvsauui, ykasaHHbix B
yactn 1.1 cTatbn 16 GeaepansHoro sakoHa Ne210-P3, a Takke Ux JOMKHOCTHBIX nuu,
MyHULMNANbHbIX CRYXaLuX, paboTHUKOB

5.1. 3aseBATeny MMelOT npaBo Ha obxanosaHue B nocynebHOM nopsake pelleHud 1
peicTeui (GesneincTemns) opraHa, NpeaocTasnfAoLero MyHULMNanbHylo ycnyry, AOMKHOCTHOrO
nuua opraHa, NpefoCTaBMAKLWEro MyHUUMnanbHyio ycnyry, MYHULMNansHOro cnyxatlero,
PYKOBOAMTENS OpraHa, NpefocTaBAlOLLEro MyHALnansHylo yCryry, MHOTOYHKUMOHaNLHOro
LeHTpa, paboTHMKa MHOrO(PYHKLMOHANBHOrO LIEHTPA, opraHusauwii, npegyCMOTPEHHbIX HacTbio
1.1 cTaTby 16 GepepanbHoro 3akoHa Ne 210-93, a Takke ux pabOoTHUKOB.

3asBUTENb MOXET 0BpPaTUTLCA C Xanoboil, B TOM Y4Cne B CNEeAYIoLIUX Cy4asX.

1) HapyLueHue cpoka perucTpauuu 3anpoca o npeaocTaBneHn MyHULIMNANsHON yenyru,
sanpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-03;

2) HapylieHWe cpoka npefocTaBneHns MyHWLMNaneHoA ycnyru. B ykasaHHOM cryvae
nocyaebHoe (BHecyaebHoe) obxanosaHue 3asBUTENEM PELUEHWA 1 AEWCTBUA (6e3peincTema)
MHOTOYHKLIMOHAMNBHOTO LIeHTpa, paboTHuka MHOrO(PYHKLIMOHANBHOTO LEHTPa BO3MOXHO B
crnyyae, ecnv Ha MHOrOQYHKLMOHANBHbIV LEHTP, PELUEHUA 1 peiicTeus (6e3peicTene) KOTOPOro
oGxanyloTcs, BO3NOXeHa (yHKuus no npenocTaBneHnto COOTBETCTBYHIOLLIUX MyHULMNANbBHbIX
ycnyr B nofHom obbeme B nopsake, onpeaeneHHoM yacTelo 1.3 cratbu 16 depepanbHOro
3akoHa Ne 210-93;

3) TpebopaHue y 3asBUTENS [AOKYMEHTOB WA uHgopmaummn nubo ocyluecTBNeHUs
AeliCTBUNA, NPeAcTaBneHne unu oCyLLECTBNEHNE KOTOPbIX HE NMPEeAYCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMY aKTaMmu Poccuiickoit ®efepaumi, HopMaTMBHBIMU NPaBOBLIMM aktamu Pecnyonuku
TaTapcTaH, MyHULMNanbHbIMU NPaBOBLIMU  aKTAMU AnA NpefocTaBneHus MYyHALMNAnbHOM
ycnyru;

4) oTkas B npuWeme [OKYMEHTOB, nNpejocTaBneHne KOTOpbIX NpeaycMOTPEeHO
HOpPMaTWBHbLIMU MNPaBOBbLIMK aKTaMW Poccuiickon ®eaepauuu, HOPMaTMBHbIMW MPABOBbIMK
aktamu Pecnybnuku TaTtapcTaH, MyHULMNansHbIMA NpaBoBbIMY aKTamu ANs NPeAoCcTaBNeHns
MyHULMNANLHOW YCNYru, y 3a8BUTENS,

5) oTKkas B npepocTaBneHUu MYHMLMNANBHON YCryry, ecrnv OCHOBaHWA oTKasa He
npeaycMoTPEHbI degepanbHbiMi 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HAMW WHBIMU
HOPMaTMBHbIMW  MPABOBLIMY ~ AKTaMu Poccuiickoii  depepauuu, 3akoHamu U UHBIMU
HOpPMaTWMBHbIMW NPaBOBLIMUA aKTaMK Pecny6nukn TaTapctaH, MyHWUMnansHeIMU npasoBbIMU



aktamu. B ykasaHHoM criydae gocyaebHoe (BHecyaebHoe) obxanosaHue 3ansuTenem peLleHuit
" AencTeui (GespenicTBus) MHOTO(YHKLWOHANBLHOIO LEeHTpa, paboTHUKa
MHOTOYHKLWOHANLHOTO LIeHTPa BO3MOXHO B Crny4ae, ecnin Ha MHOrodYHKUNOHamNbHbLIA LIEHTP,
peleHuss u pJeiicteus (BespeiicTBue) KoToporo OGXKanylTcs, BO3NOXEHa dyHKUMA no
NpeaocTaBNEeHNID COOTBETCTBYIOLMX MYHULUNANbHBIX YCNyr B MOSIHOM obrveme B nopsake,
onpeneneHHoM YacTbio 1.3 cratbm 16 PefepanbHoro 3akoHa Ne 210-93;

6) saTpeGoBaHue C 3asiBUTENS NPW NPEeAOCTaBNEHUN MyHULIMNANBHOW YCyru nnatbl, He
NpesycMOTPEHHOW  HOPMaTMBHbIMKW  MpaBoBbiMM  aktamu  Poccuiickoir  Pepepaunu,
HOPMaTUBHLIMA NpaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHWLMNanbHbIMW NPaBoOBLIMUA
akTamu,

7) oTka3 opraHa, NpefOCTaBMSOLLEro MyHULIMNanbHYl YCnyry, AOSBKHOCTHOrO nuua
opraHa, NpPefOoCTaBMAKLWEro MYHULMNAmNbHYIO YCyry, MHOrO(YHKLMOHANBHOMO LeHTpa,
paBGOTHMKA MHOrOYHKLUMOHAINLHOMO LEHTPa, OpraHusauui, NpeaycMOTPeHHbIX Yactbio 1.1
ctaTbu 16 ®enepansHoro 3akoHa Ne 210-$3, unu nx paboTHMKOB B UCnpaBneHnn 4OnyLUEHHbIX
MMM ONeYaToK M oLMBOK B BblAAHHbLIX B pe3ynbTaTe NPeAoCTaBNeEHNS MyHULMNANbHOW YCnyry
AOKYMEHTax NBo HapyLLEHWe YCTAHOBNEHHOrO CPpOoKa TaKuX UCTIpaBneHnid. B ykasaHHOM criy4ae
pocynebHoe (BHecyaebHOe) obxanoBaHne 3asBuTeNeM peLueHnit n OeicTBui (6espeicTBUS)
MHOrOQYHKLIMOHANbHOrO LeHTpa, paboTHNKa MHOrOMYHKUMOHANBHOrO LEeHTpa BOSMOXHO B
cnyyae, ecrm Ha MHOroYHKLMOHAbHBIA LEHTP, PELLEHUS U AecTBNA (bespeiicTBME) KOTOPOrO
0BXanyloTcs, BO3NOXeHa (PyHKUMUS MO NPEAOCTaBNEHWNI0 COOTBETCTBYIOLMX MyHULMNAIbHbIX
yenyr B nonHom oBbeme B MOpsAKE, onpedeneHHoM YacTbio 1.3 cTatbi 16 epepansHOro
sakoHa Ne 210-93;

8) HapyLLeHWe Cpoka Unu nopsaKa Bblaa4yn JOKYMEHTOB NO pesynbTaTtam NpeAocTaBneHns
MyHMUMNANsLHON yCnyru;

9) NpMOCTAHOBNEHWE NPEAOCTaBNEHNs MyHULMMNANbHOW YCnyru, ecnu OCHOBaHWA
NPVUOCTAHOBNEHNA HE NPEAYCMOTPEHbI (heAeparnbHbIMU 3aKOHaMM 1 MPUHATBIMU B COOTBETCTBUN
C HAMU UHBIMW HOPMATWBHBLIMW NPABOBLIMK akTaMn Poccuickoi ®efepauiii, 3akoHaMu U UHbIMK
HOPMATUBHLIMW NpaBoBbIMM aktamu Pecnybnuku Tarapctad, MyHULUNAnbHeIMU NpaBoBbIMU
aktamu. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanosaHne 3asnsuTenem peLLeHUN
7] OeicTBUiA (6eaneiicTBuSA) MHOrOQYHKLMOHamNLHOro LeHTpa, paboTHuka
MHOrOMYHKLMOHANbHOTO LIEHTpa BOSMOXHO B Cry4yae, ecnun Ha MHOroyHKLMOHAmNBHBIA LEHTP,
pelleHns W Jeicteus (DespeicTsue) KOTOPOTO obxanyloTcs, BO3MOXeHa QyHKUMA Mo
NPeAOCTaBIIEHUI0 COOTBETCTBYIOLLMX MyHWLMNAnbHbIX yCiyr B MonHOM obbeme B nopsapke,
onpefeneHHoM YacTblo 1.3 ctatbu 16 PeaepanbHOro 3akoHa Ne 210-®3.

10) TpeboBaHue y 3aaBUTENA NPU NpefoCTaBNEHUN MYHULIMNANbLHOW YCNyrn LOKYMEHTOB
unnm MHOpMaLMK, OTCYTCTBME W (MNM) HEAOCTOBEPHOCTb KOTOPLIX HE YKasbiBanuck Mpw
nepBoHauyanbHOM OTKase B MpueMe AOKYMEHTOB, HeoOXoAMMbIX ANs MpeaocTaBneHus
MyHUUMNaneHoW ycnyrn, nubo B NpeaocTaBneHnu MYHWLMNanbHOW| YCnyru, 3a WUCKMoYEHUEM
Ccry4yaes, NPeayCMOTPEHHbIX MYHKTOM 4 YacTy 1 ctaTbu 7 PegepansHoro 3akoHa Ne 210-®3. B
ykasaHHOM cnyvae pgocyaebHoe (BHecynebHoe) obxarnosaHne 3asBUTENEM peleHuii ¢
peiictenn (beageicTausl) MHOroPyHKLMOHaNLHOro LUEHTpa, paboTHUKa MHOrO(YHKLUOHANEHOTO
LieHTpa BO3MOXHO B CNy4ae, ecniv Ha MHOrodyHKUMOHAMBHLIA LIEHTP, PeLleHns U nencTeus
(GespeiicTeue) koToporo obxanyioTcs,  BO3NOXEHA yHKUMA N0  NPeaoCTaBIIEHUIO
COOTBETCTBYIOLLUX MYHULIMNANbLHBIX YCIYT B NOSTHOM obbeme B nopsigke, onpeaeneHHoM 4acTbio
1.3 cTaTby 16 ®epepanbHoro 3akoHa Ne 210-®3.

5.2. YXanoGa nogaeTca B NMCbMEHHON popme Ha OymaxHOM HocuTene, B 3MEKTPOHHOM
dopMe B OpraH, NpeAoCTaBMAWMA MyHALMNanbHYo yenyry, MHOrOMYHKLMOHANbHbIA LEHTP
NGO B COOTBETCTBYIOWMIA OpraH roCcyAapCTBEHHON BracTh, ABNAKLUMACA YydpeauTenem
MHOrodyHKLUMOHANbLHOro LieHTpa (npanee - yuypeauTernb MHOroyHKUMOHANbHOro Ll,eHTpa), a
TawKe B OpraHU3aLmu, npeaycMoTpeHHbIe YacTbio 1.1 ctaTbk 16 GenepansHoro 3akoHa Ne 210-
®3. Kanobbl Ha pelweHus U AeicTBus (BesneiicTBME) pYKOBOAMTENA  OpraHa,
NPefoCTaBNAIILEro MyHALMNANbHYO ycnyry, NoAalTeA B BbILLECTOSILUMIA opraH (npu ero
Kanuyumn) nubo B crnyvae ero OTCyTCTBUA paccmaTpuBaroTCA HeNocpeacTBeHHO pyKoBoguTenem
opraHa, NpPeaoCcTaBNAOLLEro MyHALUMnanbHyK yenyry. YKanobbl Ha pelleHna W AeilcTBuA
(6espeitcTeue) paboTHUKA MHOTOPYHKLMOHANLHOTO LIEHTPa noaaloTCcA PYKOBOAUTENK 3TOro
MHOrodyHKUMOHaNbHOro  LeHTpa. JKanobbl Ha peleHus U neicteus  (BespeicTeme)



MHOrOdYHKLIMOHAMNLHOrO LIeHTpa NofaloTcs YUPEAUTEenio MHOrOYHKLMOHANBHOro LUEHTpa nnu
LOTKHOCTHOMY IULly, YNOJSIHOMOYEHHOMY HOPMATUBHbIM MPaBOBbLIM  AKTOM Pecnybnuku
TatapcraH. Yanobbl Ha pelweHus w peiicteusa (BespencTsue) pabOTHUKOB OpraHusaLui,
npeaycMoTpeHHsix 4YacTbio 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-®3, nopatoTtcs
PYKOBOAUTESISIM 3TUX OpraHusaLuid.

»anoba Ha pewenua W pJeiicTBus (GespelicTBue) opraHa, NpeAoCTaBNAIOLIEro
MYHULMNANbHYIO YCAYry, AOMKHOCTHOrO nuua opraHa, npeaocTaBnfAlowwero MyHuuunanbHylo
YCNyry, MyHUUMNANbHOTO  ChyXallero, PyKOBOAMTENs  opraHa, npeaocTaBnAioLiero
MyHALMNArbHYIO YCRYTY, MOXET BbiTb HanpasneHa no MnoyTte, Yepes MHOroyHKLUMOHANBHBIA
LEHTP, C WCMOMb3OBAHMEM MWH(OPMALMOHHO-TENEKOMMYHNKALIMOHHOW ceTn «VHTepHeT»,
ogmLmManbsHoro caiita opraHa, NpefoCcTaBnsAoLEero MyHuLunanbHyto yenyry, EanHoro noptana
nn6o PecnybnvkaHckoro noprana, MHPOPMaLMOHHOW cucTeMbl AocyaebHoro obxanoBaHus, a
TaKke MoXeT 6bITh NPUHATA NPU NMYHOM npueme 3asBuTens. Xanoba Ha peLueHns 1 AencTBUs
(BespeiicTBUE) MHOTOMYHKLMOHANBHOIO LEHTPa, paboTHMKA MHOTOYHKLIMOHAMNBHOIO LIEHTpa
MOXeT ObiTb HanpaBneHa no nodYTe, C  WCMOMb30BaHWEM  UHGOPMALIMOHHO-
TENEeKOMMYHMKaLUWMOHHON CeTn «MHTepHeT», odnumansHOro caiita MHOroyHKLMOHANLHOMo
ueHTpa, EamHoro noprana nu6o PecnyBrvkaHckoro mnoptana, MHMOPMALMOHHOW CUCTEMbI
nocynebHoro 0bxarnoBaHud, a Taioke MOXKET ObiTh MPUHATA NPU NMUYHOM NpUEME 3aABUTENS.
Yanoba Ha pelueHus U feicTeusa (6esneiicTere) opraHnsaLmi, NpeayCMOTPEHHBIX YacTbio 1.1
craTby 16 GepgepanbHoro 3akoHa Ne 210-03, a Takke 1x paboTHUKOB MOXET ObiTb HanNpasneHa
No noyTe, C UCNOMNb30BaHUEM MHDOPMALIMOHHO-TENEKOMMYHUKALUMOHHON CeTU «VIHTEepHeT»,
oduumanbHeIX CaiToB 3TUX opraHusauuii, EguHoro noprana nubo PecnybnukaHckoro nopTana,
a TaKke MoOXeT ObiTb NPUHATA NPY NMMHHOM NpUeME 3asBUTENA.

5.3. >Kanoba pgomkHa cogepaTtb:

1) HaMMeHOBaHWe opraHa, NPeAOCTaBMSAIOLIEr0 MyHULMNanbHYO yCnyry, AOMKHOCTHOIO
nvua opraHa, NPeAoCTABNSIOLLEro MyHULIMNANbHYIO YCNyry, MO0 MyHULIMNANbHOrO ClyXaLlero,
MHOroYHKLIMOHANBLHOIO LEHTpa, €ro pPyKoBOAUTENA W (unu) paboTHUKa, oOpraHusalum,
npeaycMoTpeHHbIX YacTbio 1.1 crateu 16 defepanbHoro sakoHa Ne 210-®3, ux pykosoguTenen
W (Unn) paBOTHUKOB, peLleHns 1 aeicTams (6e3nencTamne) KoTopbIX obxanytoTcs;

2) hamunuio, UMsi, OTYECTBO (MOCNEAHEE - NPU HanNnynK), CBEAEHNS O MECTE XuTenbCTea
3asBUTENS - DUSMYECKOro nuua nmbo HavMeHoBaHue, CBeASHUS O MeCTe HaxOXAeHWUH
3a5BUTENS - HOPUONHECKOTO NMULA, @ Takke HOMep (HOMEpa) KOHTAKTHOro TenedpoHa, anpec
(anpeca) BNEKTPOHHOI NOYTLI (NPU HanMuuu) U MOUTOBLIA aApec, No KOTOPbIM AOIMKEH OkITh
HanpaBneH OTBET 3asBUTENIO;

3) ceegeHuss 06 obxanyembiX peLueHusx u pencTenax (6espedcTeun) opraxa,
NpeaoCTaBNAIoLLEro MyHULMNANbHYI YCyry, AOMKHOCTHOTO nula oprawa, npeaocTaBnALIEro
MyHULMNAnNbHYI0 ycryry, Mo MyHULMNAanbHOTo Cryxallero, MHOrO(YHKLMOHAMNBHOrO LeHTpa,
paboTHMKa MHOropyHKLMOHANBHOTO LIEHTPa, opraHusauui, NPeAayCMOTPEHHbLIX 4acTbio |
cTaTtbu 16 GeaepansHoro sakoHa Ne 210-03, ux pabOTHWUKOB;

4) nOBOAbI, HA OCHOBAHUM KOTOPbLIX 3afBUTENb HE COrNaceH C pelleHneM 1 aencTeneM
(BespeiicTBMEM) OpraHa, NpeAcCTaBNALEro MyHULUNAnNbHYo ycnyry, AOMKHOCTHOro nvua
opraHa, npefocTaBnALWEro MyHULMNANbHY Yycnyry, nn6o MYHULMNANbHOTO CnyXallero,
MHOroGYHKLUMOHANLHOTO LieHTpa, paboTHMKa MHOropyHKLWOHANbHOIO LEHTPE, opraHu3aL|vn,
npeaycMOTPEHHbIX YacTbio 1.1 cTatbu 16 ®epepansHoro 3akoHa Ne 210-93, ux pabOoOTHMKIB.
3asBMTENEM MOTYT BbITb NPEACTaBNEHbl AOKYMEHTbI (Mpy Hanuuum), NoATeepXaaloLue AoBOAb
3aaBsuTens, NMbo ux Konuu.

5.4. MocTynueLuas xanoba noanexuT peructpauun B CPok HE nosgHee pabo4yero [HS,
crieaytoLLero 3a AHeM NocTynneHus.

5.5. »anoGa, nocTynusliaAs B Oprad, NPeaoCcTaBNAOWMIA MYHULMNAMNBHYK  YCITyTY,
MHOrodYHKUMOHANbBHbIA LEHTP, Y4peauTento MHOTOQYHKLIMOHANbHOrO LEHTPa, B OpraHnsaunm,
npefycMOTPeHHblE vacTblo 1.1 cTaTbi 16 OepepanbHoro 3akoHa Ne 210-93, nnéo
BLILUECTOSALMIA OpraH (Npy ero Hanu4um), NOANEXMT PaccMOTPEeHWIo B TeyeHve NATHaauaTu
pabounx [QHeA CO [QHA ee peructpauun, a B criyyae 0OxanosaHus oOTkasa oOpraxa,
NPEeLOCTaBNAOLEro MyHULIMNANbHYIO YCIyry, MHOroYHKLMOHAINbHOrO LiEHTPa, opraHusaLv,
npeaycMoTpeHHIX uacTbio 1.1 cratei 16 PenepanbHOro 3aKoHa Ne 210-93, B npueme
[OKYMEHTOB y 3asiBuTenNs nubo B MCNPaBneHny ACNYLEHHBIX one4aTok 1 olwmBoK 1Unu B criy4ae



0BXANOBAHUS HAPYLUEHUS YCTAHOBMEHHOTO CPOKA TaKkMX WCMpaBneHWd - B TeueHue nATv
pabouux gHel co AHA ee perncTpaumnu.

5.6. Mo pesynbTaTam pacCcMOTPeHus xanobbl NPUHUMAETCH OAHO U3 CreflyloLunX
PELLEHMWIA:

1) xanoba yaoBneTeOpsieTCs, B TOM 4ucne B hopMe OTMEHbI MPUHATOTO PELIEHNA,
MCnpaBneHusi AOMyLLEHHbIX OneYaTok U OWWOOK B BbiAAHHbLIX B pesyribTate npeaoctasneHna
MyHWLMNANLHON YCNyrM AOKYMEHTax, BO3BpaTa 3asBuTENO [eHeXHbIX CPeACTB, B3UMaHWe
KOTOpPbIX HE NPeaycMOTPEHO HOPMAaTUBHBIMU NPAaBOBLIMU aKTamu Poccuitickon ®epepaliun,
HOPMAaTMBHBIMW NpPaBOBbIMKU akTamu Pecnybnuku TartapcTad, MyHuUunanbHbIMW NpaBoBbIMU
aKkTamu,

2) B yAOBNETBOPEHWM anoobbl OTKa3biBAETCH.

He nosgHee OHA, CNEAyOLWEro 3a AHEM NPUHATUA PELUEHWUs, YKa3aHHOro B HaCTOALLEM
MyHKTE, 3asBUTENIO B NMUCbMEHHOW (HOpME W MO XenaHuio 3assuTens B 3NeKTPOHHOW hopme
HaNpPaBNAETCA MOTUBMPOBAHHbI OTBET O pesyNibTaTax PacCMOTPEHUS Xanoobl.

5.7. B cnyyae npu3aHaHus xanobbl noanexallei yaoBneTsopeHnto B OTBETE 3aABUTENIO
0 pesynbTaTax pacCcMOTPeHWs >anobbl aaeTcs MHpopmaums o [OEeACTBUSX, OCYLLECTBNAEMbIX
opraHoMm, NpefoCcTaBAALUM MyHULUNATBHYIO YCIyry, MHOrOMYHKLMOHANbHBIM LIEHTPOM nnbo
opraHvsauyeii, npeaycMoTpeHHol YacTblo 1.1 ctatbn 16 ®eaepansHOro 3akoHa Ne 210-93, B
LEensiX HEe3aMEONUTENbHOTO  YCTPEHEHWA  BbIABNEHHbIX — HapylWeHWd  npu  OKa3aHUM
MYHULUNAnNbLHOM YCNYrM, a Takke MPUHOCATCS W3BWHEHUA 3a [OCTaBreHHbIe HeypobcTBa 1
ykasblBaeTcs MHcoOpMauus O JanbHellmx [eicTBUSAX, KOTopble Heob6xoaMMO COBEpPLUMTb
3aBUTENIO B LIENAX NONYYEHUA MyHULIMNANbHOW yCnyru.

5.8. B cnyd4ae npusHaHus anobbl He noanexailed yAOBNETBOPEHW!O B OTBETE
3aABUTENIO O Pe3yrbTaTax PacCMOTPeHMs Xarnobbl AAKOTCA apryMeHTMpOBaHHbIE pasbAcHeHUs
O MPUYMHaxX NPUHSTOrO peLUeHWs, a Takke uHgopmauma o nopsake obxxanoBaHUsi NPUHATOrO
peLueHus.

5.9. B criyyae YCTAaHOBMEHWs B XOA4e WnM no pesynbTatam PaccMOTPEHUA Xanoobl
NPU3HAKOB COCTaBa aAMUHWUCTPATUBHOrO NPaBOHAPYLLEHNA WU NPECTYMIeHNA [JOIMKHOCTHOE
nuuo, paboTHUK, HApEneHHbIe NMOMHOMOYUSAMU N0 PacCMOTPEHMIO »anob, HesamMeanuTesnbHO
HaNpaBnsIoT UMeloLLMecs MaTepuarsl B OpraHbl NPOKypaTypbl.



MpunoxeHue Ne 1

K AODMWHUCTPaTUBHOMY pernameHTy
npefocTaBneHnsa MyHULMNanbHOW
ycnyru no

dopma
(BnaHk opraHa, npeAoCTaBNSIOLErO MyHULMNANLHYIO YCnyry)

Komy:

KoHTakTHbIE AaHHBbIE:

npe,D,CTaBVITeHb:

KoHTakTHble faHHble npeacraBuTenAa:

PELUEHUE
06 oTkase B NpeaoCTaBNEHUU MyHULMNANBHOW YCryru
no
oT Ne
PaccmoTpee Balwe 3asBneHue ot Ne W npunaraemble
K HeMy AOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO pelueHune o6 oTkase B
no cnepyroLwmum
OCHOBaHUSIM:

2.

AononHuTtensHas nHgopmaums:

Bbl BnpaBe nOBTOPHO 00paTUTLCA B YMNOMIHOMOYEHHbLIM OpraH C 3asBNeHWem o
NPeaoCTaBNEHUM YCIYTA NOCNe YCTPaHEeHUS YKka3aHHbIX HapyLUEeHW.

JaHHbIn 0TKa3 MoXeT ObITb o6xanoeaH B gocygebHOM nopsiake nyTem HanpaeneHws
Xanobkl B yNONHOMOYEHHBIV OpraH, a Takke B Cy4eOHOM Nnopsagke.

CBegeHuns 06 aneKTpoHHOW noannucu

HomkHocTtHoe nuuo (PHUO0)

(noanvucb YNONMHOMOYEHHOrO
JOMKHOCTHOrO NLa opraHa)



MpunoxxeHne Ne 2

K AOMWUHUCTPaTUBHOMY pernameHTy
NpPeaocTaBneHns MyHULMnansHol
ycnyru no

®opma
(BnaHk opraHa, npefocTaBnsAOWEro MyHULMNANbLHYIO YCNyry)

Komy:

KoHTakTHble AaHHblE:

lMpencraBuTens:

KoHTakTHbIE AaHHble NpeAcTaBUTENS:

PELWLEHUE
06 oTkase B Npueme AOKYMEHTOB, HeobxoaAuMBbIX ANA NpeAoCTaBNeHUs
MyHULMNAnNbHO| YCyru no

oT Ne

PaccmoTtpes Bawe 3asBneHue ot Ne 1 npunaraembie
K HeMy OOKYMEHTbI ynonHomoquHHM opraHom
MPUHATO pelleHue o6 oTkase B npueme [OKYMEHTOB,
HeobxoauMbIX Ans no crneayoLwum
OCHOBaHUAIM:

1.

2.

PasbacHeHne NpuynH oTKasa:
JononHuTenbHaa WHdOpMaLKA:

Bbl BNpaBe NOBTOPHO 0BPaTUTECS B YMONHOMOYEHHbIA OpraH C 3aABNEHWEM O

NPEeAOCTaBNEHUN YCYrA NOCIE YCTPAHEHUS YKa3aHHbIX HapyLLEHWH.
[laHHbIA 0TKa3 MOXeT ObiTb oBXanosaH B AOCYAEOHOM nopsgke nyTem HanpaelieHWs

*anobbl B YNONHOMOYEHHbIW OpraH, a Takke B cyaeOHOM nopsake.

CBeneHunst 00 aNeKTPOHHON NoAnucK

JomkHocTHoe nuuo (PH0)

(noanuch YNonHOMOYEHHOrO
QIOMMKHOCTHOrO NMLa opraxa)



Mpunoxexne Ne 3

K AODMUHUCTpaTUBHOMY pernameHTy
npesocTaBNeHnsi MyHULMNanbHoOW
ycnyru no

dopma

B
(HaMMeHOBaHMe opraHa MecTHOro camoynpaslieHns

MyHMUMUNansHoro obpasosaHus)
ot

(nanee - 3asBUTEND).
(dbamunus, Ms, OTHECTBO, NacnopTHbIE AaHHbIe,
PErMCTpaLMio No MECTY JKUTENLCTBA, TeNnedgoH)

3asBneHue
0 NpefoCcTaBeHNN rpakaaHam XunbiX NOMELLEHWI No AoroBopam HaliMa cnyxebHoro
KUJTOTO NMOMELLEHWA

Mpowy Bac npepocTasuTe NO AOrOBOPY HalMa Xurnoe noMelleHne nnolanbio
KB.M.

MeCToNONOXeHMe XUNOro NOMELLEHWUS: MyHULIUNANbHBIA PaiioH (FOpOSICKON OKPYT),
HaceneHHbI NyHKT V1. H,

K 3asBneHunio npunararTcs crnegyowye OTCKaHMPOBaHHbIE AOKYMEHTBI

1) BOKYMEHT, yOOCTOBEPSIOLWMIA NUYHOCTL (He TpebyeTca B cryyae obpalleHus
nocpeacTteom EauHoro, PecnyGnukaHckoro nopTana);

2) [OKYMEHT, YAOCTOBEPAIOLMIA NOSTHOMOYUS NPELCTaBUTENA 3aABUTENS,

3) 3aABNEHUE:

4) Xo[4aTancTBo pyKkoBOaAUTENS, COOTBETCTBYIOLLENO rocyaapCTBEHHOro
(MyHMUMNanNbHOro) opraHa, rocyaapcTBEHHOMo (MyHULMNAnNLHOTO) YHUTAPHOrO NpeanpusaThaA
Pecny6nuku TartapcTaH, rocyAapCTBEHHOro (MyHULMNANbHOrO) Y4pexaeHus Pecnybnuku
TaTtapcTaH;

5) KOnusi TPYAOBOro AoroBopa NGo Konus cnyxeGHOro KOHTPaKTa;

6) npaBoycTaHaBNWBAIOWME AOKYMEHTHI Ha OOBLeKTHl HEeABWXUMOCTHU, NpaBa Ha
KOTOpble He 3aperucTpupoBaHbl B EAMHOM rocysapCTBeHHOM PEEeCTpe HEABINKUMOCTMH.

OBsi3yi0ch NpU 3anpoce NpeaocTaBUTh OPUriHanbl OTCKAHUPOBaHHbLIX AOKYMEHTOB.

(narta) (nognucek) (PNO)




PesynbTaT NpeaocTaBneHns MyHULMNansLHO YCryrit, NpoLLy NpeaoCTaBUTb:

D B NWYHbI KabuHeT [MopTana rocyaapCTBEHHbIX W MyHWLUMNAnNbHbIX yCnyr
Pecnybnuku TaTapcTaH,;

I:l B NYHLINA kabuxeT EanHoro noprana rocyfapcTBEHHbIX U MyHULMNASBHBIX YCYT,

D B MHOTOGQYHKUWMOHaNbHOM LUEHTPE MpeaocTaBneHnss rocyfapCTBEHHbIX WU
MyHUUMnanbHbIX yenyr Pecnybnukn TatapcTan,

D B OpraHe.

(
(nata) (nognuce) (©.1.0))




MpunoxeHue Ne 4

K AQMUHUCTPATUBHOMY pEernameHTy
npeanoctaBrieHnA MyHViI.l,I/InaJ'IbHOI)‘I
ycnyru no

Pykosogurenio
McnonHUTEnNbHOro KomuTeTa

oT;

3aaBneHue
06 ucnpaBneHun TEXHUYECKOI OLLIMOKUA

Coobwalo 06 owmbke, OONYLIEHHOW MpU OKA3AHUM MyHULMNAnNbLHOW Yycnyru no

3anucaHo:
MNpaBuntHble CBEAEHUA:

Mpowy McnpaBuTb AOMYLIEHHYIO TEXHUYECKYIO OLIMOKY W BHECTU COOTBETCTBYIOLLIME
N3MEHEHMS B OKYMEHT, ABNSAIOLUMIACS PE3yNbTaTOM MyHULMNAMNEHOW yeryru.

Mpunarato cnegyoLie JOKYMEHTbI:

18

2

B cnyyae nNpUHATUS peLleHnss 00 OTKIIOHeHUW 3asiBreHus 06 wucnpasneHuu
TEXHUYECKON OLIMBKM NPOLLY HanpaBUThb TaKoe pelleHune:

NOCPEe/CTBOM OTNPABNEHNS 3IEKTPOHHOrO A0KYMEHTa Ha aapec E-mail: :

B BWJE 3aBEPEHHO! konuu Ha OymadkHOM HOCUTENE MOHTOBbLIM oTnpaBrieHueM no

agpecy:

HacToswmm noATBEpaalo: CBEAEHUs, BKMOYEHHbIE B 3asBlIEHNE, OTHOCSLLMECSH K MOei
MINYHOCTU U MPEACTABMSEMOMY MHOIO MLy, @ Taioke BHECEHHbIE MHOK HIDKE, [OCTOBEpPHBI.
JlokyMeHTBI (KOMuUW [JOKYMEHTOB), MPUNOXKEHHBIE K 3aABINEHNIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3aKOHOAATENLCTBOM Poccuiickoli ®egepauuy, Ha MOMEHT MNpeACTaBieHUA
3a8BIeHNsA 3TU JOKYMEHTbI ASNCTBUTENbHBI U COASPXaT J[IOCTOBEpPHLIE CBEIEHUA.
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