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OO0 yTBepkaeHUN AJIMUHUCTPATUBHOTO
periiaMeHTa MpeA0CTaBICHUs MyHUITUTIATLHOM
0 BBIJIa4Y€ CIPABKU (BBITTUCKHU)

B cootBercTBUM ¢ PenepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®D3 «O0 opranu-
3al[uy MPEAOCTABJIEHUS FOCYITapCTBEHHBIX U MYHULIUNAIBHBIX YCIyT», B LIEJIAX MIPUBE-
J€HNsI HOPMAaTUBHBIX MTPABOBBIX AKTOB B COOTBETCTBUE C JIEWCTBYIOIINM 3aKOHOAATENb-
CTBOM VICIIOMHUTENBHBIA KOMUTET Y AMYPTCKO-TaIlUIMHCKOTO CENBCKOTO IOCEIEHUS
basnuHCckoro MyHHUITMTIANBHOTO paiioHa Pecryonuku Tarapcran

ITIOCTAHOBIAET:

1. YTBepauth npunaraeMbelii AJIMUHUCTPATUBHBIN PErJIaMEHT MNpPEIOCTaBICHUS
MYHULIUNAIBHON YCITYTH MO BblJIau€ CIIPABKU (BBIITUCKH).

2. Ony0JMKOBaTh HACTOAIIEE MOCTAHOBIIEHUE HA OPUIMATIBHOM MOpPTAJe MPaBO-
Boit uHpopmanmu Pecryonuku Tatapcran (http://www.pravo.tatarstan.ru) u Ha caiiTe
baBIMHCKOro MyHMIIUNIAIIBHOTO paiioHA.

3. IlpuzHaTh yTpaTUBLIIMM CHIy MOCTaHOBJIEHUE VICMOMHUTENIHHOTO KOMUTETA
Y amypTcko-TalIMHCKOTO  CEICKOT0 TOCEIEHUs bBaBIMHCKOTO MYHMITUTIATBHOTO
pariona ot 29.04.2022 Ne3 «OO6 yTBepKIeHUM AJIMUHUCTPATUBHOTO peErjiaMeHTa
peAOCTaBICHHUS YCIYT MyHULIMTIATBHOM IO BbIIa4€ CIPABKU (BBIMTUCKHU ).

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIErO MOCTAHOBIICHUS OCTABJISIIO 32 COOOM.
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AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaABJIeHUS MYHUIMIIAJIBHON YCJIYI'H N0 BblIaye CIPaBKM (BBINUCKH)

1. Ooume moJ1oKeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN pEriIaMeHT MPEeAOCTaBICHUS MYHHUIIUNAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIN PETIaMEeHT) YCTaHABIMBAET CTAaHAAPT U MOPSIOK
PEIOCTABICHUS MYHHUIIMMAIBHOW YCIYTH MO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYHHIUTIATbHAS YCIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, MMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHUNAIBLHOW YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOLIMI HA OCHOBAaHNHU JOKYMEHTA, yIO0CTOBEPSIOLIErO €ro MOJIHOMOYHMS (Janee —
PEACTABUTEIIb 3aBUTEIIS).

1.3. Tlopsinok uH(pOpMHUPOBaHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Nudopmanuss o mOpsaKe MNPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTH
pa3Melaercs:

1) Ha WMH(QOPMALMOHHBIX CTEHAAX, COJAEPXNAIIMX BHU3YaIbHYIO U TEKCTOBYIO
uHQOpMaALMI0O O MYHUUUNAIBHOM YCIyre, paclojiO)KEHHBIX B  IOMEIIECHUSX
MHOTO(QYHKIIMOHATBFHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYIapCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha caiTe bBaBIMHCKOrO MYHUIIUNAIBLHOTO paiioHa B WH(OPMAIMOHHO-
TenekoMMyHuKanmonnou cetu «Matepuer (http://www.bavly.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (http://www.uslugi.tatarstan.ru) (nanee — Pecny0nukanckuii moprain);

4) na EqguHoMm mopTasie TrocyJapCTBEHHBIX U MYHUITUTIATBHBIX yCIyT ((yHKITHi)
(https:// www.gosuslugi.ru) (manee — Exuabiii mopTai);

5) B rocymapcTBeHHON MHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MyHHIMIANbHBIX yeayr Pecny6muku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT).
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1.3.2. KoHcynapTHpOBaHME MO BONPOCAM NPEAOCTABICHUS MYHULUIIAIBHOU
YCIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHATBHBIX I[EHTPaX MPEIOCTABICHUS] TOCYIAPCTBEHHBIX U
MYHUITUTIATBLHBIX YCIYT TIPU YCTHOM OOpAIlieHU! - JTUYHO WU 0 TeliehoHy;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro nopraa;

3) B HcnomHUTEnIbHOM KOMHUTETE Y AMYPTCKO-TAILIMHCKOTO — CEIBCKOTO
HOCeNICHUsT bBaBIMHCKOr0 MYHHUIMIAIBHOTO pakioHa (manmee — VICTIONHUTEIBHBIHN
KOMUTETET):

IIPU YCTHOM OOpaIllEeHUH - TUYHO WJIH 10 TenedoHy;

IIpY MTUCbMEHHOM (B TOM 4Hclie B (hOpPME AIEKTPOHHOTO JTOKYMEHTa) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus va Equaom noprane, PecmyGimnkanckom mopTaie o mopsiaKe
U CpOKax IMpPEeJOCTaBICHUS MYHUIUNAIBHOM YCIyrM Ha OCHOBAaHUM CBEJCHUH,
coaepxkamuxcsi B PeecTpe TrocynapCTBEHHBIX W MYHUIMNAIBHBIX  YCIHYT,
MPEAOCTABIIAECTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHULIMTATbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHUS 3aABUTENEM KaKUX-ITHMO0 TpeOOBaHUM, B TOM
yycie 0e3 HMCIOJIb30BaHUS MPOrPAMMHOTO OOECIeueHMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asABUTENSI TPeOyeT 3aKJIIOUCHUs JHUIICH3MOHHOTO WM HHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecredeHus,
peayCcMaTPUBAIOLIETO B3UMAaHUE IIaThl, PETUCTPALMIO WM aBTOPU3AIUIO 3asBUTENS
WM IPEAOCTABICHUE UM NIEPCOHATIBHBIX TaHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TejaedOHY B COOTBETCTBUU C
MOCTYIUBIINM 00paIlleHUEM MPEOCTABIISIETC UH(POPMAIIUS:

1) o MecTe HaxOXKJIeHUS MHOTO(QYHKITHOHAILHOTO IICHTPA MPEI0CTaBICHHS rOC-
YIAAPCTBEHHBIX U MYHUITUTIAIbHBIX YCIYT, CIOMHUTENHHOTO KOMUTETETA Y IMYPTCKO-
TamnmuHCKOro cenbckoro noceneHud no aapecy: PT, baBnuHckuii palioH, c. Anekce-
eBka, yi. Coerckas, A.511., rpaduk padotsl ¢ 8-009 10 17-004. cy660Ta 1 BOCKpECEHBE
BBIXOIHBIC, TenedoH 8(85569)3-62-42.,;

1) o mopsaKe MpeIoCTaBICHUS MYHUIIUIIAIBHONW YCIYyTH, O CITOCO0ax M CpoKax
M0J1a4uM 3asBJICHUM;

2) 0 KaTeropusx rpakJaH, KOTOPHIM MPEAOCTABISICTCS MyHHUIIUIIANbHAS YCITyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETrYJHUPYIOIMINX BOIMPOCH MPEIOCTABICHUS
MYHULIMNIATBLHON YCIYTH;

3) o mepeyHe IAOKYMEHTOB, HEOOXOMUMBIX JI PACCMOTPEHHUsS 3asABICHUS O
MPEIOCTABICHUU MYHHIIUTNIAJTLHON YCIYTH, O CPOKAX IPUEMA U PETUCTPALIUU 3asIBJICHHUS;

4) 0 x0Jie IPeI0CTABICHUS MyHHUIUIIAIBHON YCIyTH;

5) o Mmecre pa3meleHUs Ha OQUIMAIBLHOM caiiTe MH()OpPMAIUU IO BOMPOCAM
pe0CTaBICHUS] MyHUIIUTIATBHON YCIIYTH;

6) o mopsake oOKajoOBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
HcnonHuTenbHOr0o KOMUTETETA

[lo nucekMeHHOMY OOpalIeHUI0 COTPYJIHUKH OTHEeNla, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIMITAIIBHOW YCIyTH, TOAPOOHO B THUCBMEHHOU (dopme
Pa3bICHAIOT 3asIBUTEIIIO MOPSAIOK MPEJOCTABICHUSI MyHUIIUIIAIBHOW YCIYTHU U BOIIPOCHI,



YKa3aHHbIC B HACTOSILEM MYHKTE aJMUHUCTPATUBHOTO PETJIAMEHTA, U B TEUCHHUE TPeX
pabouux JHEH co AHS perucTpalu oOpallleHHs] HAaPaBJIAIOT OTBET 3asABUTEN0. OTBETHI
JAl0TCd Ha S3bIKe oOpaileHus. B ciaydae HEBO3MOXXHOCTM JaTh OTBET Ha S3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYyIapCTBEHHbIE 3bIKH PecnyOnuku TaTapcraH.

1.3.5. Uudopmanus 1o BompocaM NPEAOCTaBICHUS MYHHIIUIIAIBHOW YCIyTH
pa3mMelnaercs Ha caiiTe baBIMHCKOT0 MyHUIIUITAILHOTO pailoHa U Ha MHGOPMAIMOHHBIX
CTeHJaX B MoMeleHusX VICOMTHUTETbHOTO KOMUTETETA JIJIsl pabOThI C 3aABUTEISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pasMemiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX M Ha oQuIManbHOM  caiTe
MYHUIIMNIATBHOTO  palloHa B MHGOPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTEepHETY, BKIIOYAET CBEJCHUS O MyHUILIMTNIATIBLHOM YCIIyTe, CoAep KaIluecs B MyHKTax
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMuUHUCTPAaTUBHOIO pETIIAMECHTA,
MH(OpMALIUI0 O MECTE€ HAaxXO0XXJIEHHMs, CIPABOYHBIX Tele(doHax, BPEMEHH padOThI
HcnonHUTeNnbHOr0 KOMUTETETA, O Tpaduke MpueMa 3asBICHUN Ha MPEJOCTABICHUE
MYHUIUANIATBHON YCITYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOIINE MPEIOCTABICHUE
MYHULIMIIAIBHOMN yCIIyTH

1.4.1. IlepeueHp  HOpPMATUBHBIX  IPABOBBIX  AaKTOB,  PETYJHPYIOLIUX
[PENOCTABICHNE MYHULUIIAIBHON YCIyTH (C yKa3aHUEM PEKBH3UTOB HOPMATHBHBIX
IPAaBOBBIX AaKTOB M MCTOYHUKOB MX O(PHUIMAIBHOTO OMyOJIMKOBaHUS), pa3MEIIeH Ha
Enuaom moprane, B Peectpe rocygapCTBEHHBIX M MYHMUMIIAIBHBIX YCIYI, Ha
opuIHaTEHOM caire MYHHLIMTIIAJIBHOTO parioHa B MH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. Texct agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUIEKUT pa3MelleHu0 Ha EnmHoM mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHUAIBHOM CaiTe€é MYHUUUIIAJIBLHOTO pailoHa B
MH()OPMaMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHLI, HCIIOJIB3YCMbIC B aAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCIACIICHUA

1.5.1. B agMUHUCTPATUBHOM pPETIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylnajeHHoe pabodyee MECTO MHOTO(YHKUHMOHAJIBHOTO LEHTpa MpPeaOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYr — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTypHOE nojpazaenenue (0¢puc) MHOrohyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHULIUIIAJILHOTO paiioHa WK B TOpoJickoM okpyre PecniyOnuku Tarapctan
B COOTBETCTBMM ¢ nyHKTOM 34 IlpaBun  opraHuzaudd  J1€ATE€IbHOCTH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB PEIOCTABIICHUS roCyJ1apCTBEHHbIX U
MYHULIMIIAIBHBIX YCIYT, YTBEPKACHHBIX ocTaHoBileHUeM IIpaBurenscTBa Poccuiickoit
Oeneparuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenun IIpaBun opranuszanuu
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JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIATBHBIX YCIYT»;

TEXHUYECKas omuOKka - omwuOKa (omMcKa, OmedaTka, TIpaMMaTHYecKas WU
apudpMeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPTaHoM,
OPENOCTABIAIOIMM MYHHULMIIAIBHYIO YCIYry, W NpHUBEAIIAas K HECOOTBETCTBHUIO
CBEICHU, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIMIIAJLHONW YCIYTH), CBEACHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Envnas cucremMa wuIeHTUQUKALIMKM M ayTEHTU(PUKAUUU B HUHPPACTPYKTYpE,
o0ecrnieunBaroien UH(OPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMO/JICHICTBHE
MH(POPMALIMOHHBIX CUCTEM, UCIOIb3YyEMbIX I IMPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUINAIBHBIX YCIYyT B 3JeKTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00eCIeUNBaIOIasl CAaHKIIMOHUPOBAHHbIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UIACHTU(UKAIIUN U
ayTeHTHQUKaLIMKM K  MHQOpMaUuu,  COJep)Kallelhcs B TOCYAApCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupekaeHue «MHOropyHKIMOHAIbHBIN
LEHTP MNPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX ycayr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABICHUS rOCyapCTBEHHBIX U
MYHHUITUNATBHBIX yenyT PecyOnuku TaTtapceras.

1.5.2. B aIMHHHCTPAaTUBHOM PEIJIAMEHTE MOJ 3asBJICHHEM O IPENOCTABICHUN
MYHULIMINIATBHON YCIIyTH (Janee - 3asBJIEHUE) TMOHMMAETCs 3alpoc O MPEeAOCTaBICHUU
MYHULIMIAIBHOM yCIYTWM, IIOJAaHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu

MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX yCIyr» (nanee — demepanbHbIN
3akoH Ne 210-®3).

1.6. Cityyaun u nopsiioK IpeROCTABICHUS MyHULIMIAIBHON YCIIyTH
B YIPEKIA0IIEM (TPOAKTUBHOM) PEXKUME.

[IpenocraBiieHre MYHUIMNAIBHOW YCIYTH B YHOPEKIAAIOLEM (IIPOAKTUBHOM)
pexXUMe HE IPELYCMOTPEHO.
2. CtanaapT npenocTaBjieHUss MYHUIMIIAJIBHON YCIyTH
2.1. HaumeHoBaHMEe MyHUIIUMITAJBHON YCIIYTH
Boiaua cripaBku (BBIITHUCKH).

2.2. HanMeHOBaHM€E UCIIOJIHUTENBHO-PACIIOPAIUTEIIBHOIO OPraHa MECTHOTO
CaMOYyIPaBJIEHUs, HEIOCPEICTBEHHO NPENOCTABIISIOMIETO MyHULIUITAIIBHYIO YCIYTY



NcnonHUTENbHBI KOMHUTET Y IMYPTCKO-TalNIMHCKOTO CEIbCKOT0 MOCEIEHUS
baBnuHckoro myHunumnaibHOro paitona Pecmyonuku Tatapcran

2.3. Onmcanue pe3yibraTa IpeaoCTaBlIeHUs MyHUIIUIIATBLHON YCIyTH

2.3.1. Pe3ynpTaTOM MpEIOCTaBICHNS MyHULIMITAILHOM YCIIYTU SIBJISETCS:

1) cmpaBka (Beimucka) (mpuitokerne Ne 1 K HacTOSIEMY aIMHUHHUCTPATHBHOMY
perjiameHTy);

2) perreHue 00 0TKa3e B MPEIOCTABICHUN MYHHIIUTIATBHOW YCITYTH (TPUIIOKCHHE
Ne 2 k HacTosILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemerne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuioxkeHne Ne 3 K Hacrosimemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ympTar mnOpenoCTaBICHUS MYHHLIMIAIBHOM YCIYI'M HaIPaBISIETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBaJIM(UIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
HcnonHuTtenbHOro KoMurereTa (1160 McrnolHUTENbHOIO KOMUTETETA), B COOTBETCTBUU
¢ ®enepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-D3 «O06 21K TPOHHOM TTOAMUCH
(manee — @eaepanbHblil 3aK0H Ne 63-D3) B mnunbIi kabunet Enunoro noprana. B ciyyae
HamnpaBJieHUs] 3asBICHUS MOCPEICTBOM PecnyOiaMKaHCKOro mopraia pe3yibTar
IPEIOCTaBICHUS] MYHHUIIMIIAJLHOW YCIYTM HANpaBisieTcsl TakK K€ B JMYHBIM KaOMHET
PecnyOnukaHckoro nopraa.

2.3.3. I1o BbIOOpY 3asiBUTENS pe3yJIbTAT MPEIOCTABICHUS MyHUIIMTIAIBHON YCITyTH
Bbiiaercss B HMcnmonHutensHoM komurterere wid B MOL[ B ¢opme s3k3emiuisipa
ANIEKTPOHHOI'O JOKYMEHTa, pacrneyaTaHHOro Ha OYMa)KHOM HOCHTEJIE, 3aBEPEHHOTO
ME€YaThIO U MOJANKUCHI0 COOTBETCTBEHHO YIOJHOMOUYEHHOI'O JOJKHOCTHOTO Juna OpraHa
i padbotHuka MOLI.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHULIUITAIILHON
yclIyTd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpOKa ACHCTBUS pe3yJibTaTa
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

2.4. CpoKk MpenocTaBlI€HUs MYHUIMNAIBHON YCIyrd, B TOM YHCJIE C YYETOM
HEOOXOUMOCTH OOpalieHus B OpraHu3aliy, YYacTBYIOIIME B MPEAOCTaBICHUU
MYHULMIIAIBHON YCIYTH, CPOK NPHOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHIMIAIBHON
ycIyru B Cllydae, €CIM BO3MOXXHOCTb  IIPHMOCTaHOBJIEHUS  IPEAyCMOTpEHa
3aKOHOJATEIbCTBOM  Poccuiickoit  @epepanuu, CpoK Bblgaud  (HampaBlICHUs)
JOKYMEHTOB, SIBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS] MYHULIMITAIBHON YCITyTH

2.4.1. MyHumunanabHas ycayra MpeioCTaBIsIeTCsl B TCUEHHE TPpeX pabouux JHEH.
2.4.2. TlpuocTaHoBIIeHHE CPOKa MPEOCTABICHHS MYHUIIMIMAIBHONW YCIyTH HE
PEyCMOTPEHO.



2.4.3. HanpaBiieHHe OOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHHUIIMNIATBHOW  yciayrn B (GOpMe  BJICKTPOHHOTO  JIOKYMEHTa,  3asBUTEINIO
OCYIIECTBIISICTCS B JIeHb O(QOPMIICHUS M PErHCTpaIlH pe3yibTaTra MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnbiBaronuii nepeueHb TOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU ~ WJIM WHBIMM ~ HOPMATUBHBIMU  MPABOBBIMU  aKTaMH ISt
NPEIOCTaBICHUS MYHHULUIAIBHON YCIYIM, a TakKe YCIYr, KOTOpbIE SIBISIOTCS
HEOOXOIUMBIMUA W OO0S3aTENbHBIMU JJISl MPEJOCTABICHUS MYHUIIMIIAIBHBIX YCIYT,
MOJIeKAIINX MPEJACTABICHUIO 3asBUTENIEM, CITIOCOOBI UX TIOJyUYEeHHUS 3asiBUTEIIEM, B TOM
YuCye B AJEKTPOHHOM (hopMe, TOPSIIOK UX MPEICTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMIAIBGHOW yCIyTd 3asBUTENb MPEACTABISACT
CJIeIyIOIUE JOKYMEHTBI:

1) 1) JOKYMEHT, YIOCTOBEPSIONINIA JTHIHOCTH (TTAcopT rpakaanuHa Poccuiickoi
®enepauyu MO0 MHOM JOKYMEHT, yIOCTOBEPSIOIIMN JHYHOCTh, B COOTBETCTBUM C
3aKOHOJaTeNbCTBOM Poccuiickoit ®@enepannn) (He TpeOyercs B ciydae oOpalieHHs
nocpeactsoM Ennnoro, Pecnybnukanckoro noprania);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS;

3) 3asBiICHUE:!

B (hopme JIokyMeHTa Ha OymMaxHOM Hocutese (rpuioxkenue Ne 4 x HacToOsIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (hopme (3amoJIHAETCs MOCPECTBOM BHECEHUS! COOTBETCTBYIOLINX
CBEJICHUI B DJEKTPOHHYIO (OpMy 3asiBJICHHSA), MOANKMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU MYHKTa 2.5.3 aJMUHUCTPATUBHOTO perjiaMeHTa, Npu OOpalieHUuu
nocpenctsoM Eannoro, PecyGnrkanckoro noprana;

4) B ciy4ae, eciau JyUIsl MPEJOCTABICHUS] MYHUIIUNIAIBHOW YCIYTHM HE0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SBIAIOMIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM O00paboTKa TaKUX MNEPCOHAIBHBIX JaHHBIX
MOKET OCYIIECTBIISATBHCS C COTJIACHs YKa3aHHOTO JIUIA, IPU OOpallleHUH 32 MOJIyYEeHUEM
MYHULIMOAIbHON YCIYTrd 3asBUTENb JOMOJHUTEBHO TIPEACTAaBISCT JIOKYMEHTHI,
MOATBEPKIAOIINE TOJIYYEHUE COIJIACHs YKA3aHHOIO JMIA WM €ro 3aKOHHOTO
MpEACTaBUTENSI HA 00pabOTKY MEPCOHAIBHBIX JTaHHBIX YKa3aHHOTO JHIa. JIOKYMEHTHI,
MOJTBEPKJIAIOIIUE TOJYyYEHHE COTJIacusi, MOTYT OBITh MpPEJCTaBICHBI B TOM YHUCIE B
(bopmMe PIEKTPOHHOTO TOKYMEHTA,;

5) B caywae, eciau OOS3aHHOCTh XpaHEHHUS JOMOBOW kHuru 1m0 31.12.2017
BO3JIarajlacb Ha COOCTBEHHHMKOB >KHWJIBIX TMOMEILECHUN, 3asBUTEJIEM IPEACTABISIETCS
JIOMOBasi KHUTa;

6) mMpaBOyCTaHABIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAJbHBIN KUION TI0M (eciu
npaBoO COOCTBEHHOCTHM HE 3aperucTpupoBaHO B EAMHOM TOCynapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BBIITUCKHU U3 TOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBlieHHE€ M TMpUIaraeMble JIOKYMEHTbI MOTYT OBbITh MpEICTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:
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1) yepes M®I] Ha OymMakKHBIX HOCUTENSIX U B BUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIHUX TPeOOBaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM Equnoro, PecnyGamkanckoro moprana B 3J€KTPOHHOU (popme;

3) B Opran TU4YHO WM MOCPECTBOM MMOYTOBOM CBSI3U HA OyMa)KHOM HOCHUTEJIE.

3asBIICHWE W TMpUJIAraéMble JOKYMEHTBI, IPU HAIPABICHUH [OCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBiieHue Mpu HarpaplieHuu nocpencrsoM Enunoro, PecnybirnkaHckoro
NopTaJIa MOJIKCHIBAETCS MTPOCTON 3JIEKTPOHHOU MOAIUCHIO 3asIBUTEIIA.

J171s1 moTy4yeHus MpOCTOM 3JIEKTPOHHOM MOAMKICH 3asBUTEII0 HEOOXOAUMO MTPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takxke noaTBepAUTh YUETHYIO
3aIHUCh.

ONEeKTpOHHbIE JOKYMEHTHI (RJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), YKa3aHHbBIE B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aIMHHUCTPAaTUBHOIO PEIVIAMEHTA, 3aBEPSIOTCA
YCWICHHOW KBAJIU(PUIIMPOBAHHON MOJNUCHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MTOAIIMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUyCaMHU.

DOneKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUJIAraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAPABIISIOTCS B BUE (haitnoB B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MOaT.

KauecTBO npenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B IOJHOM OOBEME IPOYMTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIS:

1) mpencraBieHuss JOKYMEHTOB UM MH(GOPMALMU WM OCYIIECTBICHUS AEHCTBUIA,
MIPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPaBOBbIMU AKTAMH, PErYJUPYIOIIMMH OTHOUIEHUS, BO3HHUKAIOIIUE B CBA3U C
MIPENOCTABICHUEM MYHULMITAIBHOW YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUN, B TOM YHUCJE COIVIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYeHUS] MYHUUMNAIBHOM YCIYrM U CBSI3aHHBIX C OOpalieHWeM B HHBIE
rOCYJJapCTBEHHBIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIPABJIEHUSA, OpraHW3aluu, 3a
UCKIIFOUEHHEM TIOJIYYeHHUs] YCIYr M TIOJIy4eHHS JOKYMEHTOB U UH(pOpMaIuH,
MIPEOCTABISIEMbBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
yKkazaHHble B yactu 1 ctatbm 9 ®enepanbHoro 3axkoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTeNbHBIX YCIIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NMPHU IEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTH, JUOO B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH, 32 UCKIIFOYEHUEM CIIEAYIOIIHNX CITy4acB:

a) U3MEHEeHHe TpeOOBAaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAOIIUXCS
NPEAOCTABIEHUS MYHULIMIIATBHON YCIIYTH, ITOCIIE IEPBOHAYATIbHOM NTOA4H 3asBJICHHS O
NPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH;

0) HajM4Me OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUU MYHUIIMIIAIILHON YCIYTH U
NOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM I[IOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyrH, JuOO B
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MPEAOCTABICHUN MYHULUIIAJBHON YCIYTH U HE BKIIFOUEHHBIX B ITPEACTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) HCTEUEHHUE CPOKa JIEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH MOCIE
MIEPBOHAYAJILHOTO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUITUTIATBHOU YCIYTH, TUOO B MPEOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIEHHOTO (¢akra (IIPU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (O€3/1eHCTBUSI) JOJKHOCTHOIO JIMIIA
UcnonautenbHoro komurerera, paborHuka MO®LI, npu nepBoHayanibHOM OTKaze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTaBICHUS MYHHUIMIIAIBLHON YCIYTH,
b0 B MPEAOCTAaBICHUM MYHUIIMITAIIBHOM YCIYTHM, O 4eéM B NHCHBMEHHOM BHJIE 3a
MOANKCHIO pyKOoBOAUTENS MICIOTHUTENPHOTO KOMUTETETA TPU IEPBOHAYATIBHOM OTKa3e
B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH,
YBEIOMIISIETCSl 3asBUTENb, A TAKXKE NPHHOCATCS W3BUHEHHS 3a JOCTaBJICHHbBIC
HEyJ00CTBa;

4) mnpenocraBieHHss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIHH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JINOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS I'OCYAApCTBEHHOW WJIM MYHULHIIAJIBHON YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMU IPABOBBIMU aKTaMU IS IPEAOCTABICHUS MYHULIMIIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U IOJBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIEHUSI OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIIOCOOBI UX MOTYYEHUS 3asIBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU Popme,
MOPSAOK UX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOTO
camMoyIpaBJieHus TM00 OpraHu3alys, B paCIOPSHKEHUH KOTOPBIX HAXOATCA JaHHBIE
JOKYMEHTBI

2.6.1. ITonyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) Beimucka w3 EIWHOrO rocynapCTBEHHOrO peecTpa HEJABHKHMOCTH — —
®enepanibHas ci1yk0a rocy1apcTBEHHON PETUCTpallK, KaJacTpa U KapTorpauu;

2) CcBeJcHHMS O JCHCTBYIOIEM MacropTe rpaxaanuHa Poccuiickoi deneparun —
MBJI Poccuu;

3) cBeneHHMs O HOTapHalbHOW JoBepeHHOCTH — DenepanbHas HOTapHabHAs
najara.

2.6.2. 3asBUTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aIiMMHHCTPATUBHOI'O pErjiaMeHTa, B ()OpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOM KBaJIM(ULIMPOBAHHON NOJIUCHIO  JIHILI,
YIOJHOMOYEHHBIX Ha CO3[JaHUE W NOANHWCAHHE TaKUX JOKYMEHTOB, IIpU IIOJaye
3asIBJICHUS.
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2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 agMHUHUCTPATUBHOIO pErjaMEHTa OpraHaMu TOCYJapCTBEHHOW BJIACTH,
OpraHamMy MECTHOTO CaMOYNpaBJIEHUs, OPraHU3alUsIMU JTOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIIBHOW YCITyTH.

2.6.4. JlomxHocTHOEe nuI0 U (WiIM) paOOTHUK, yKa3aHHBIX B IyHKTe 2.6.1
aMUHUCTPATUBHOTO pErJIaMEHTa OPraHOB W OpraHU3allMi, HE MPEICTaBUBIINE
(HECBOEBpPEMEHHO MPE/ICTABUBIINE) 3aIlIPOIICHHBIE W HAXOMSIIMECS B PACIOPSHKECHUU
JOKYMEHT WJIH CBEACHUS, OAJIekKAT aIMUHUCTPATUBHON, TUCHUIIIMHAPHON UM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHMHU C 3aKOHO1aTeIhCcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpenaercst TpeOOBaTh OT 3asBUTENS IOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
MOATBEPKIAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHUIIUAIBHOM
YCIIYTH, HAXOJSIIMECS B PACIIOPSIAKEHUU TOCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBCHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTraHU3alIUiA.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEACHUS, KOTOPbHIC
HaXOJATCA B PACHOPsDKEHUU TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJi€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpraHu3aldii, HE SBJISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEJNIO B MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.7. VicuepripIBaromuii mepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPENOCTABICHUS MyHUITUTIATLHON YCITYTH

2.7.1. OcHOBaHUSIMU [JI1 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOJIUMBIX s
MIPENOCTABIECHNS] MYHULIMITAJIbHON YCIIYTH, SBJISIFOTCS:

1) npencraBiieHHbIE 3asBUTENIEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT TMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
MOJIHOM 00BEME HCIIONIB30BATh HH(POPMALIMIO U CBEACHHUS, COJIEPKAIINECS B JOKYMEHTaX
JUTSl IPEJOCTABJICHUSI MyHULIMITAJIBHOM YCITYTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WJIM CBEJIEHUS yTpaTHJIM CHUJIy Ha MOMEHT
oOpallileHusl 32 MYHULUNATbHON YCIYrol (HOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHUS
MPEICTaBUTEIS 3asBUTEINS, B ClIydae oOpallleHus 3a MPEAOCTaBICHUEM MYHHUIUIATbHOM
YCIIYTH YKa3aHHBIM JIMLIOM);

4) nojgayva 3asBJICHUSI O TPEAOCTABICHUA MyHULIUIIAJIBHON YCIYTY U JJOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEIOCTABICHUSI MYHUIIMITAIIBHON YCIYTH, B 3JIEKTPOHHOU (popme ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aIOJHEHNE 00s3aTeIbHBIX MOJIeH B opMe 3asiBJICHUS, B TOM
yluclie B MHTEPAKTUBHOW (opme 3asBiieHus Ha EamHom, PecnyOnmkanckom mopraie
(HeIOCTOBEPHOE, HEMOIHOE, JINOO HENPABWILHOE 3all0JIHEHUE);

6) IpeaCTaBICHUE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;
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7) 3asdBIIEHHE O MPEIOCTABICHUU YCIYTM IMOJAHO B OpPraH TOCYyAapCTBEHHOU
BJIACTH, OPTaH MECTHOIO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoO0IeHIe YyCTaHOBICHHBIX cTaThei 11 denepanbHoro 3akoHa ot 6 anpens
2011 roma No 63-©3 «OO 5JIEKTPOHHON MOAMUCHY» YCIOBUW MpU3HAHUS
JIEHCTBUTENBHOCTH YCUJIEHHONW KBAIM()ULIMPOBAHHOM 3JIEKTPOHHOM MOANHUCH.

2.7.2. IlepedyeHb OCHOBaHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX AJIs1
[OJIyYEHUS] MyHUIIMIIAIBHON YCIIYTH, SIBJIIETCSI MCUEPIIBIBAOLLMM.

2.7.3. Pemienue 06 oTKa3e B IpueMe 3asBICHUS U TIOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBICHUS] MyHUIIUIIAJIbHON YCIIYTH, MOXKET OBITh MMPUHATO KaK BO BpEMs IIpUeMa
3asiBUTENS, TaK MW T1OCJAE TMOJY4YEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM
HcnonHUTENbHOr0 KOMUTETETa HEOOXOAUMBIX Uil MPEJOCTABICHHUSI MYHHIIMIATbHOU
YCIYyIM  JIOKYMEHTOB  (CBEAEHHMII) C  HCIOJIb30BAHUEM  MEXKBEIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJIEUCTBHS, B CPOK, HE IIPEBBIIIAIOMINN 9 pabounx JHEHR cOo AHS
pErucTpaluu 3asiBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IIPUEME 3asABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHNUS MYHULIUIIAJBLHON YCIYTH, B CIIy4ae €CJI 3asiBJICHUE
U JJOKYMEHTBI, HEOOXOIMMBIE JJIsl IPEAOCTaBICHNUS MYHUIIMIIANBHON yCIIyTH, MO/IaHbl B
COOTBETCTBUM ¢ MH(pOpMaILUEN O CpOKaX U MOPSAKE NMPEAOCTaBICHUS MyHULIUITAIBbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecybiukanckoM moprane.

2.8. VcuepnbiBaromuii iepeyeHb OCHOBAHUH JJIsi PUOCTAHOBJICHUS WJIK OTKAa3a B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYTH

2.8.1. OcHOBaHus M1 NPUOCTAHOBJIEHUS NPENOCTABICHUS MYHUIMITAIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JI1 OTKa3a B IPEAOCTABICHUN MYHULIMIATBHON YCITyTH:

1) B mpeAcTaBiIeHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJAEP>KUTCS HEMOJHas U
(nn) HegocToOBepHask HH(MOpPMAIKS;

2) NOCTYIUIEHHWE OTBETA OpraHa IOCYJAapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYNIpaBJICHUSI JTUOO TMOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BIIACTH WM
OpraHy MECTHOIO CaMOYIIPaBJIEHWsS OpraHU3aldyd Ha MEXBEJOMCTBEHHBIN 3arpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUH JTOKYMEHTA U (UJIM) HHPOpPMAIH, HEOOXOIUMBIX
JUISL TPENOCTABIIEHUSI MYHULIMITAIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MpeICTaBIICH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM TPa)KJaHWUHA IO MECTY KUTEIbCTBA
(npeObIBaHUs) B PaCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBICHUS.

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B NPEAOCTABICHUM MYHHUIUITAIBHOU
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHULMNAIBHON YCIIYT'H B
cillydyae, €CJIM 3asBJICHHE O MPEJOCTAaBICHUM MYHHUIMIAIBHOM YCIyrM IOAAHO B
COOTBETCTBUM € MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MYHULIUIIAIbHON
ycIlyTH, onyonukoBanHoM Ha Ennnom nopTtane, Pecny6nukanckom noprase.
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2.9. Topsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI UM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuens ycnyr, KOTOpPbIE SIBISIOTCS HEOOXOUMBIMU U 00s3aTEIIbHBIMU TSI
MPEIOCTaBICHUS MyHUIIUTIATBHOM YCIYTH U MPEIOCTABIISIIOTCS OpTraHU3alusIMu U
YIOJHOMOYEHHBIMHU B COOTBETCTBHUH C 3aKOHOAaTeNbcTBOM Poccuiickoii denepanmu
HKCIIEPTaMH, YYACTBYIOIIMMHU B MPEJOCTABICHUA MYHUIIUIIATBLHON YCIyTH

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOIUMBIMH U 0053aTeJIbHBIMU JJIs1 IPEAOCTABIICHUS
MYHULUIIATIBHOM YCIYTH, BKII0Yasi MH(POPMALIMIO O METOIMKE pacuera pa3Mepa Takoi
1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcumanbHbIA CPOK OKUJAHUSI B OUE€PEIU MPHU MToaue 3ampoca o
IIPEIOCTABIEHUA MYHULIMIIAJIBHOW YCIIYTH, YCIYTH, IPEAOCTABIIIEMON OpraHu3aluei,
YYaCTBYIOILLEU B MPEIOCTABICHUN MYHUIIUMITAJIIBHON YCIYTH, U IPU TIOJTYYCHUU
pe3yJibTaTa MPeaOCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxuaaHus NPU MOAa4Y€ 3a8BJICHUS HA OJIYYEHNE MYHULUITAIIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nmosydyeHUM pe3yJsibTara MPEAOCTABICHUS MYHHULMNAIbHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMU 3aITPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIIIEMON OpraHn3aliel, y9aCTBYIOIIEH B
NPEIOCTaBICHUN MYHUIIUTIAIBHOMN YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOU hopme

2.13.1. Ilpu muunoMm obOpameHnu B M®I B neHb 1mogadyun 3asBiaCHUS 3assBUTEIIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM I0Jau 3asBICHUS.

2.13.2. Ilpu HanpaBieHUH 3asBiIeHUs nocpeacTBoM, Enqunoro, PecyOnrkanckoro
nopTaJia 3asBUTEJIb B JICHb MOJIau 3asBJICHUS MOJIy4aeT B JUYHOM KaOuHete EquHoro,
PecnyOnukaHcKoOro nopraia u 1o 3JIeKTPOHHOM oUTe yBEOMIICHUE, TOITBEPKIA0IIIee,
YTO 3asBJICHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAILIMOHHBIN HOMEp U J1aTa
I0a4M 3asiBJICHUS.

2.13.3. IIpu nmuunoM obpaiieHun B ICOJHUTENBHBIN KOMUTETET B J€Hb MOAa4H
3asIBJICHUS] YIOJHOMOYEHHBIM JOJIKHOCTHBIM JUIOM VCHOJHUTENBHOTO KOMUTETETA
3asIBUTENIO BBIJAETCS PACIUCKa M3 aBTOMATHU3MPOBAHHOW WH()OPMAIMOHHONW CHCTEMBI,
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IIPEJHA3HAYEHHON JUIsI OKas3aHWs TOCYAApPCTBEHHBIX W MYHHLMIAIBHBIX YCIYT, C
PErUCTPAallMOHHBIM HOMEpPOM, JAaTOM MOJA4M 3asBJICHUS U IEPEYHEM NPEICTABICHHBIX
JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEILIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHUIIUNIATbHAS
ycliyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3all0JIHEHHS 3alIPOCOB O MIPEI0CTaBICHUU
MYHUIIUTIATBHOU YCIIYTH, UHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy X 3alOJHEHUS U
NepeUyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS KaXKI0H MyHUITUTIATBHON
YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3YallbHOM, TEKCTOBOM 1 MYJIbTUMEIUNHOM
uH(OpMAIUU O MOPSAKE IPEIOCTABICHUS TAKON YCIYTH, B TOM YHCII€ K 00ECIICUEHHIO
JOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX O0OBEKTOB B COOTBETCTBHHU C (PeiepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecmyOnnku TaTapcTtan o counanbHOR
3aIllUTE UHBAJIUIOB

2.14.1. IlpenocraBneHne MyHUIHNAIBHON YCIYTH OCYIIECTBISIETCS B 3JAaHUSX U
MOMENICHUSX,  0OOPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecra mnpuema 3asBuTeneil oOOpynyrTCs HeoOXoaumon MeOenbro A
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTCH/IaAMH.

2.14.2. B cooTBeTCTBMM C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu o
COIMAIbHOW 3alllUTe WHBAJUIAOB B LENSAX OCCHPEMSITCTBEHHOTO JOCTyMa K MECTy
IPEIOCTaBICHUSI MyHUITUTIATHHON YCIYTH 00€CIIeYMBaCTCS:

1) obecrmeunBaeTcss OCCHNPENSATCTBEHHBIA JOCTYH HHBAIUAOB K MECTY
MPEOCTaBICHUS MYHMIIUNIAIBLHON YCIyru (YIOOHBIM BXOJ-BBIXOJ B IOMEIICHHUS U
nepeMenieHe B UX Mpejiesax);

2) BU3yaJlbHasl, TCKCTOBass U MYJIbTUMEINIHAS HHPOPMAIIUS O MOPSIKE
MPEAOCTABJICHUS MYHULMNAIBHON YCIyTH pa3Mmeniaercss B YAOOHBIX IS
3asiBUTEJIE MecTax, B TOM YHUCJIE€ C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEH
MHBAJIMJIOB;

3) CONpPOBOXKICHWE WHBAIMIOB, WMEIONIMX CTOWKHE pPacCTpoiCcTBa
(GYHKIIUY 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIbHOTO TIEPEABIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOW PACMOJOXKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOH ¢ TPAHCIOPTHOMN
nH(DpacTPyKTyp, BXOJIa B TaKMEe OOBEKTHI M BhIXOJA M3 HUX, MMOCATKA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCHOJb30BAHUEM KPECIa-KOJISACKU;

5) HamIexalee pa3MenieHre 000pyI0BaHMsI K HOCUTECH HH(DOPMAITUH,
HEOOXOIUMBIX Ji oOecredeHus: OeCHpensiTCTBEHHOTO JOCTYNa WHBAIUAOB K
yCIIyram ¢ Y4eTOM OIPaHUYEHUN UX KU3HEACSITEIbHOCTH;

6) ayonupoBaHWe HEOOXOIMMOW JIIi MHBAJIWIOB 3BYKOBOM U
3pUTEIbHOM WH(OpMaIMKM, a TaKXe HAAMUCEH, 3HAKOB W HMHOM TEKCTOBOM U
rpaguueckol HMH(pOpMalUU 3HAKaMH, BBIIIOJIHEHHBIMU PEIbePHO-TOUYECUHBIM
mpudTom bpaiins;

7) HOITyCK CypAOIepeBOIIHKA H TU(DIOCYPIOTIEPEBOTINKA;
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8) momyck  cOOaKHW-IPOBOJHWKA  MPH  HAIMYAKA  JIOKYMEHTA,
MOJITBEPKJIAIOIIETO €€ clenraibHoe oOydeHrne U BbIJaBaeMoro mo ¢opMe u B
MOPSIIKE, KOTOPBIE YCTAHOBJIEHBI IPUKa30M MHUHHCTEPCTBA TPpyAa U COLUATBHON
3amuthl Poccuiickoit ®enepanun ot 22.06.2015 Ne 386H «O0 yTBEpX)ACHUU
GopMbl  TOKYMEHTa, TMOJTBEPKIAIONIET0 CIeNHalbHOe O00y4yeHue CcoOaKu-
IPOBOJIHUKA, U TIOPSAJIKA €TO BBIIAYN.

2.14.3. TpeboBanusi B YacTH OOECHEUYCHHUs JOCTYIHOCTH JJII WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISCTCS MPEIOCTABICHUE MYHUILIUMAIBHON YCIYyTH, U
CPEIICTB, HCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOU YCIyTHU, KOTOpHIE
yKa3zaHbl B mnoanyHkTax | — 4 nyHkra 2.14.2. agMHUHUCTPATUBHOTO pETJIAMEHTA,
MPUMEHSIOTCS K 00bEKTaM U CPEJICTBaM, BBEICHHBIM B AKCILIYaTAIUIO MM TIPOIIE IIIHM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nocie 1 uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYIMTHOCTH M KaueCTBA MYHUIIMTIATHHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJACHCTBUMN 3asIBUTENS C TOJKHOCTHBIMU JIMLAMH MIPU
MPEIOCTABIEHUN MYHUIIUNAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
NOJIy4eHUs] THPOPMALIMK O XOJ€ NPEIOCTaBICHUS MyHUIIMIAIBHON YCIYTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb ITOJIyYE€HUSI MyHUIIUIIAJIbHON yCITYyTH B
MHOTO(YHKIIMOHAIBHOM IIEHTPE NPEJOCTaBICHUS IrOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATHBHOM
NOJIpa3/IeJIEHUHU OpraHa UCIIOJHUTEIBHO PACIIOPAIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIeHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBIN PUHIIHI),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOIbKUX IOCYIapCTBEHHBIX U (UJIN)
MYHUIUTNIAIBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX LIEHTPAX MPEI0CTaBICHUS
rOCyJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsiMu OOCTYNHOCTH MPEAOCTABICHHUS] MYHHULMIAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEILEHUSI, B KOTOPOM BEIETCA PHUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOIro KOJMYECTBA CIICLUAINCTOB, a TaKXKe IMOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HcyeprnbiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpPOKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYrM Ha HMH()OPMAIMOHHBIX CTeHAaX, EauHOM
noprane, Pecny0iamkanckom nopraie, 0puuaIbHOM CaiiTeé MyHUIUIIAILHOTO paiioHa;

OKa3aHKe MOMOIIY HHBAJIMAM B PEOA0JIEHUHU 0aphepOB, MEIIAIOIINX MTOTYYEHUIO
UMU yCIIyT HapaBHE C APYTUMU JIHUIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
ABIISIOTCS:

1) coGmroieHre CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coburoIeHre CpOKa MOTYUICHHUS pe3ysIbTaTa MyHHIIUITAIbHON YCIIyTH;
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3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJIMUHHCTPATUBHOTO
periiaMeHTa, COBEPIIICHHbBIE pa0OTHUKAaMU VICTIOTHUTETFHOTO KOMUTETETA,;

4) KOJTMYECTBO B3aMMOCHCTBHIA 3asBUTEINS C IOJDKHOCTHBIMHE JIMIIaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJICHCTBHE 3asBUTENS C paOOTHUKaMU VICTIOTHUTENHHOTO KOMUTETETA WU
M®II npu npeaocTaBIeHUN MYHULUNAIBHOW YCIYTM OCYILIECTBIISIETCS OAWH pa3 IpU
IPE/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOJMMOCTH IMOJYYEHUs pe3ysbTara MpeloCTaBICHUS
MYHULIUNAIBHOW yciayru B McenmomuutenbHoM komuteteTe win M®OIL[ B dopme
AK3EMIUISIPA SJIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoaomKUTENBHOCT, OAHOTO B3aMMOICHUCTBUS 3asIBUTENS C JOJLKHOCTHBIMHU
JIMIIaMU TIPHU OPEAOCTABICHUN MYHUIIUIIAIBHOM YCIYTH HE MPEBBIIIAECT 15 MUHYT.

3asBUTEIIb BIIPABE OLEHUTH KAUECTBO MPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBHXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
Enunoro, PecnnyOnukanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUINAIBLHON YCIYTd MOXKET
ObITHh TIOJIydyeHa 3asBUTEJIEM B JMYHOM KabuHeTre Ha Enudom mopraie,
Pecny6nukanckom noprane, B McnonnurensHoM komutetete, MOLI,

2.15.4. TlpenocTaBieHre MYHUIMIIAIBLHOW YCIYTHM OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MeECTa
dakTrueckoro npokuBaHus (mpeObiBaHus) Ha TeppuTopun Pecriybnuku Tarapcran mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHumnanpHas yciayra B COCTaBe KOMIUIEKCHOT'O 3aIIpoca He MPEI0CTaBIISETC.

2.16. Nnbie TpeOoBaHMsI, B TOM YKCIIE€ YUUTHIBAIOIIHE OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eCiu
MyHULMTNIATIbHAS yCIyra MPeAoCTaBIIIETCs M0 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUITAIbHON YCIYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYTH B JJIEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) momyuuTh WHPOPMAIMIO O TOPSIAKE H  CPOKax  MPEIOCTABICHUS
MYHMIIMIIAJIBHOW YyCIyTH, pa3MelleHHyo Ha EnuHoMm mnoprane, PecnyOnmkanckom
IopTaIe;

2) mojaTh 3asBJICHUEC O NPEJAOCTABICHUM MYHUIUITAIBHOW YCIYIH U WHBIC
JOKYMEHTBI, HEOOXOIUMBIE JIsl MPEAOCTABICHHS] MyHUIIUNAIBHOM YCIYTH, B TOM UHCIe
JOKYMEHTBI U UH(POPMAILINIO, SJIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnoJyib3oBanueM Exnnoro, PecyOnrkanckoro nopraia;

3) MOJIyYUTh CBEICHHS O XOJIC BBIMIOJIHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHULIMIIATIBHON YCIYTH, TOAAHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCyIIECTBHUTH OIICHKY KaueCTBa MPEJIOCTABICHUS MyHUIUITATBHONW YCITyTH;

5) mosyuuTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyTu B Qopme
AIEKTPOHHOI'O TOKYMEHTA,;
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6) monaTh kayoOy Ha pelreHue W AcicTBue (Oe3aelicTBre) MCHOMTHUTEIIBEHOTO
KOMUTETETA, @ TAKKE €T0 I0KHOCTHBIX JIMI, MyHULIMIATBHBIX CITYXKaIUX MOCPECTBOM
Enunoro, Pecnybnmukanckoro moprana, mopraia (enepatbHOW ToCyIapCTBEHHOMN
MH()OPMAITMOHHONW CUCTEMBI, 00€CTIEUNBAIOIICH MpoIece JoCcyaeOHOro (BHECYAeOHOTO)
00>kajioBaHUs pelICHUI U AecTBUM (0€31eiCTBYS), COBEPIICHHBIX IIPU MPEIOCTABICHUH
FOCYJJapCTBEHHbIX W MYHULMNAIBHBIX YCIYr OpraHaMH, MPeJOCTaBISIOIUMU
rOCYJJapCTBEHHbIE W MYHHIMNAIBHBIE YCIYTHM, WX JOJDKHOCTHBIMH JIMIIAMH,
rOCyJIapCTBEHHBIMU U MYHULIUITAIBHBIMH CITYKAIIUMH.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEeKTpOHHOM ¢opmbl 3asgBieHuss Ha Egunom, PecnyOnukanckom moprane 0e3
HEO0OXOAMMOCTH JONOJHUTENBHON MTOAAUU 3asIBJICHUS B KaKON-IM00 HHOU (hopme.

2.16.3. IIpu popMupoBaHUY 3a4BICHHS 00ECIEUNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS M MHBIX JIOKYMCHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUS HECKOJIBKUMH 3asBHTEISIMA OJTHOW SJICKTPOHHOM
(opMbl 3asBJICHUS NPU OOpALEHUH 32 YCIyraMu, NpeArojiaraloliMMH HalpaBiICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTPH Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHEee BBEICHHBIX B AJICKTPOHHYIO (OpMY 3asBJICHHUS 3HAYCHUH B
00011 MOMEHT IO JKEJIAaHUIO TTOJIH30BATEINSI, B TOM YHUCJIE TIPU BO3ZHUKHOBEHUH OIIUOOK
BBOJIa ¥ BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUECHUN B AJICKTPOHHYIO (DOPMY 3asIBIICHUS,

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asiBJICHUS JO Hayanda BBOJA
CBEJCHUN 3asIBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHblXx B ECHA, u
CBEJICHUH, OmnMyOJnKOBaHHBIX Ha EauHom, PecnyOinkaHckoMm moprajie, B YacTH,
Kacarollecsi CBEJEHUN, OTCYTCTBYIOIIUX B €IWHOM CcHUCTEME UACHTU(PUKALMK U
ayTeHTU(PUKaINY;

6) BO3MOXXHOCTH BEpPHYThCSI Ha JFOOOW W3 ITAlOB 3arOJIHEHHS JJICKTPOHHOM
(dopmbl 3asBieHMs 0€3 MOTEPU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIa 3asBUTEIS K paHee IOJaHHBIM UM 3asSBICHHIM B
TEYCHUE HE MEHEEe OJIHOTO Tofla, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHHSIM - B
TE€YEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asButeneil Ha npueMm B M®I] (nanee - 3anuch) OCyIIECTBISAETCS
nocpencteoM Equnoro, PecnyGimkanckoro noptana, TenedoHa KoHTakT-1ienTpa MOII,

3asBUTENIO MIPEIOCTABISETCS BO3MOXKHOCTh 3allCU Ha JIIOOBIE CBOOOMHBIE ISt
mpueMa JaTy ¥ Bpems B IpenesiaX YCTaHOBJICHHOTO B MHOTO(QYHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuce Ha ONMpPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS ITOU
JaThl.

Jnst  ocymiecTBieHHMs MpeIBapuUTEIbHOM 3amucu  mocpenctsoM  EmunHoro,
PecnyOnukaHckoro moprania 3asgBUTENI0 HEOOXOJMMO YKa3aTh 3alpaliiBacMble
CUCTEMOU JTaHHbIE, B TOM YHUCJIE:

dbamMunio, UM, OTYECTBO (IIPU HATHYHUK);

HOMeEp TenedoHa,
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aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeIaeMylo 1aTy U Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOLIWI 3asBHUTENb IpHU
MIPEABAPUTEIBHON 3allMCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JIMYHOM
pueMe, PeaBapUTENIbHAS 3aIIUCh AHHYJIUPYETCS.

[Tpu ocyiecTBICHUN NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOeCreunBaeTCs
BO3MOKHOCTb pacleydaraTh TAJIOH-NIOATBEPKACHNE. B citydae, eciin 3aBUTENb COOOLIUT
ajipec 3JIEKTPOHHOU MOUTHI, HA YKA3aHHBIN aJpec TakKe HallpaBisgeTcs HHPOpMaLus O
NOATBEPKIACHUN NPEIBAPUTEIBHON 3allUCH C YKa3aHWEM JaTbl, BPEMEHU M MeECTa
npuema.

[Ipn ocCylIecTBIEHUN NPEIBAPUTENBHON 3alUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HESBKH 10 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOT0 BPEMEHU MpHUEMa.

3asBUTENb B JII0OOE BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX JACHCTBUH, KpOMeE
MPOXOXKJICHUS UJICHTU(DHUKAIMY U ayTeHTU(UKALMA B COOTBETCTBHH C HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickont ®Penepanun, ykazaHWs LEIA TpPHEMA, a TaKKe
IPEJOCTaBICHUSI CBEACHUN, HEOOXOAUMBIX JIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocrtaB, nocj1e10BATEJIbHOCTH M CPOKH BbINOJIHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe0OBaHUsA K NOPSAKY UX BbINIOJHEHHUSA, B TOM YHCJI€ 0COOEHHOCTH
BbIINIOJIHEHUS A/IMUHUCTPATHUBHBIX MPOLIEAYP B JJIEKTPOHHOH opMe, a TaAKKe

0C00CHHOCTH BBINOJIHEHUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOIO()YHKIMOHAJIBHBIX LIEHTPaX. BapuaHThI MpeocTaBjIeHUs MyHUIIUNIAIbHOMI
YCJIYTd, BKJIKYAKONIHE MOPAA0K NMPeA0CTABJICHUS YKA3AHHBIX YCJIYT OT/AeJIbHbIM

KAaTeropusiM 3asiBuresieil, 00beIMHEHHbIX 00LIUMH MPU3HAKAMHU, B TOM 4YHCJIE B
OTHOILIEHUM Pe3yJIbTaTa MYHUIIUIIAJIBbHOMN YCJIYT'H, 32 MOJy4YeHHUEeM KOTOPOr0 OHU
o0paTwiInCh

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTaBICHUH
MYHHULUITAIBHON YCIYTH

3.1.1. [IpenocraBieHrne MyHUITMTIATHLHOM YCIYTH BKIIIOUAET B ce0s Clemyronue
aIMUHHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIBbTHUPOBAHHUE 3aABUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEACTaBJICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIHE B
PeAOCTaBICHUN MYHULIMTIATBHON YCITYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIZaua (HanpaBJICHKUE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUIATBHOW YCITYTH;

6) ucCIpaBJICHUE TEXHUUECKHUX ONIHOOK.
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3.2. Oka3aHue KOHCYJIbTAlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvajlia BBIMOJTHEHUS AIMUHUCTPATUBHON MPOIECTYPHI
SABIISICTCSL  OOpaleHue 3asBHUTENS 10 BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHULANAIBHON YCITYTH.

JomKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu obpaiennu 3asaputeis B MOI — pabotauk MDI];

npyu oOpaiieHuu 3asBUTENs B VICIOMHUTENBHBIH KOMHTETET — CEKpeTaphb
HcnoaHuTeabHOrO KOMHUTeTeTa (Jajgee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIIMEH O TIOPSAIKE W CPOKax
MPEA0CTaBIECHUS MyHUIIMIAIBHON yc1yrd B ML nu4yHO U 110 TenepoHy U 3JIEKTPOHHON
ouTe.

Pabotnuk M®IL[ koHCynpTHUpYET 3asBUTENSA, B TOM YHCIE MO COCTaBy, (popme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOMPOCAM IS MOTYUYEHUs MyHUIIMITAIbHON
YCIIYTH.

3asiBUTENIb MOXET IMOJIYYUTh HMHPOPMALUI0 O TMOPSAKE MPerIoCTaBICHUs
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJIMUHUCTPAaTUBHBIX  MPOLELYp  SABISIOTCS:
KOHCYJIbTALIMS IO COCTaBY, (hOpME MPEACTABIAEMOM JOKYMEHTALIMH U IPYTHUM BOIIPOCAM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUS] MYHULIUITATbHOM YCIYTH.

3.2.3. 3asBuTens BOpaBe oOpaTUThCS B VICIIOMHUTENBHBIM KOMHTETET TIO
TenedOoHy M DJIEKTPOHHOM IMOYTE, a TaKkKe MOJyYUTh KOHCYJIbTallui Ha EauHoM,
PecnybnnkanckoM noptaiie, caiite MICHOJHUTEIRHOTO KOMUTETETA O TIOPAJIKE U CPOKAX
MPEAOCTABICHUS MYHUUHMIAIBHON YCIyrd, B TOM YHCIE€ IO CoCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALIMKA U IPYTUM BOMPOCaM JJIsl MOJTYUYEHUsT MYHUIIMITATIbHON
YCIIYTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asBUTES B COOTBETCTBUM C TpeOoBaHUsAMH TyHKTa 1.3.4 amgMUHHUCTPATUBHOTO
perjiaMeHra.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX AHEW CO THS MOCTYIUICHHUSI 0OpallieHusl.

PesynbraraMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJIbTallUM TI0 COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTAMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUS MyHULIUIIATIBHON YCIYTH.

3.3. [IpuHsaTHe U pacCMOTpEHUE KOMILIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM DOKYMEHTOB ISl IPEAOCTABIECHNS MYHHUIMIAIBHON YCIYI'H 4Yepe3
MOI] nnu ynanenHoe padouee mecto MOLI.
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3.3.1.1. 3asBuTens (mpeacTaBuTenp 3asBuTeNs) odpamaercs B MOI] ¢ 3anpocom
O TNPEeNOCTaBICHUM MYHULMNAIBHOM YCIYTM M NPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOI'O pETIaMEHTa.

3.3.1.2. PabotHuk M®II, Benyuuii npuem 3asBICHUMN:

OTIpEEISIET MPEAMET OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI,

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aAIMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JIEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISET CKAaHUPOBAHUE MPEICTABIECHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOANKCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYeET noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®L] 1oKkyMeHThI, IPEICTaBICHHbIE B 3JEKTPOHHON (opMme
WIN 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
b1 () (o1

BO3BpAIllaeT NOMMCAHHOE 3asBJICHUE U OPUTMHANBI OyMa)kKHBIX JOKYMEHTOB;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMble HACTOALIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

PesynbpraramMu BBITTOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiisieT makeT JOKYMEHTOB, IPUHSTHIX OT 3asIBUTEIIS
B MICIOMTHUTENBHBIN KOMUTETET B 3JIEKTPOHHOU (popMe (B COCTaBE MAKETOB AJIEKTPOHHBIX
JIeN) B T€YEHHE OAHOro paboyero AHsS CO JHS OOpalleHUs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHHUE
U TaKeT JOKYMEHTOB (9JIEKTPOHHOE JeJo), HampaBieHHble B lcmomHuTenbHbIN
KOMHTETET, TOCPEICTBOM CUCTEMBI JIEKTPOHHOTO B3aMMOIEHCTBHSI.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTABICHUS MYHULMIIAJIbHON YCIyTrd B
aeKTpoHHOM (hopme uepe3 Exunbiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asgBuTenb ISl TOAAYM 3aSBICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NEUCTBUS:

BBITIOJIHSET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy BJIEKTPOHHOTO  3asiBJICHUS, BKIIOYAIOIIYIO CBEJCHUA,
HE0OX0IUMBbIE U 00s3aTeNbHbIC ISl MPEJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTIOKYMEHThI B SJEKTPOHHOW (hOpMe WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MPU HEOOXOIUMOCTH);
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NOJTBEPXKIaeT (aKT O3HAKOMJICHHS M COTJACHSl C YCJIOBUSAMH M TOPSIKOM
MPEIOCTABICHUSI MYHUIIUIAIBHON yCIyrd B JJIEKTPOHHOU Qopme (ycTaHaBIUBACT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3IEKTPOHHOTO 3asIBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3asBJICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaKuMaeT
COOTBETCTBYIOILYIO KHOIIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETIAMEHTA;

IOJIy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3as1BJICHUSI.

dopMaTHO-JIorHYecKasi MpoBepka CHOPMHPOBAHHOIO 3alpoca OCYLIECTBISAETCA
€MHBIM IOPTAJIOM aBTOMATUYECKH HA OCHOBAHUH TPEOOBAHUA, ONIPEAEIISIEMBIX OPraHOM
(opraHuzaiueii), B MpoIecce 3arnoJHEeHUs 3asIBUTEJIEM KaKJ0T0 U3 MOJIEH 2IEeKTPOHHOM
(dopmsl 3anpoca. [Ipy BBISIBIEHUN €UHBIM MOPTAIIOM HEKOPPEKTHO 3aMIOJIHEHHOTO MOJIS
ANIEKTPOHHOM (OpPMBI 3ampoca 3asgBUTENb YBEAOMIIAETCS O XapaKTepe BbISIBICHHON
OIIMOKH M TOpAJIKE €€ YCTPAHEHUs IOCPEACTBOM HH(OPMAIMOHHOTO COOOIIECHHS
HETOCPEJICTBEHHO B 3JIEKTPOHHOUM (opme 3armpoca. AJIMHHHCTPATUBHBIE MPOLIEAYPHI,
yCTaHaBIMBAEMbI€ HACTOSLIUM ITyHKTOM, BBIIIOJIHAIOTCS B JI€Hb OOpaIlleHUs 3asBUTEIIS.
AJMUHUCTpAaTUBHBIE  HPOLEAYPHl,  YCTAHABIMBAa€MbIE  HACTOSALIMM  ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.

PesynbraraMy  BBIMOJIHEHUS  aJMUHHCTPATHUBHBIX  MPOLUEAYp  SBJISIOTCA:
AJIEKTPOHHOE [I€0, HampaBlieHHOe B VICHOJHUTENbHBIH KOMHUTETET MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOCHCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB VICTIOTHUTETbHBIM KOMUTETETOM.

3.3.3.1. OcHOBaHuMeM Hayaja BBITOJIHEHUSA AIMHUHUCTPATUBHON IPOLEAYPHI
ABJISIETCSl TIOCTYIUIEHWE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX st
MPEA0CTABIICHUS MyHULIMTIAJLHON YCITYTH.

JloIKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aAMUHUCTPATUBHOM MPOLEYpHl SBISETCA ceKpeTapb VICIOIHUTENBHOIO KOMUTETETA
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpallieHus 3aBUTEIS C 3asiBiIeHUEM B VICIIONHUTEIbHBIA KOMUTETET:

oIpenensieT npeaMeT oOpalleHus;

yCTaHaBIIMBAET JINYHOCTD 3asABUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aIMUHUCTPATUBHOTO PErJIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpeOoOBaHUAM (Hajjexaiiee oQOopMIICHHE KOMHUI
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOAUYUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIPABICHUI);
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3aMOJHSAET  JJCKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHCTEME, TpPEIHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISICT CKAaHUPOBAHUE IMPECTABICHHBIX
JIOKYMEHTOB;

pacreyaThIBaeT 3asBJICHUE;

NepeIaeT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHHUE;

MOCJI€ MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO MH(}OPMAIMOHHYIO CUCTEMY,
MpeHA3HAYEHHYIO IS OKa3aHUsS TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOU ¢opMe WM 3JIEKTPOHHBIE O0O0pa3bl
OTCKAaHHPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE JIET0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIbI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBAaHUM JUIsl OTKa3a B IPUEME JOKYMEHTOB JIOJKHOCTHOE
JIULO, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTEIS O HAIUYUAH
NPENSATCTBUN JJIsl TpUeMa 3asiBJICHUS W BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKA3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JUIIO, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT IMIOCTYNUBIINE DOJIEKTPOHHBIC Jejla, B TOM YHUCJIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUN JIEUCTBUTEIBHOCTU DJECKTPOHHOM MOIIUCH,
nocpencTsoM oOpanieHuss k EnuHomy mnoptanmy (B cilydae, €ciid 3asiBUTENIEM

MPEJICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHBIE YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TIOJMUCHIO).
[Ipu HAUIUYUHU OCHOBaHUM, MPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJATrOTaBIMBACT MPOEKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIS MIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHICHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISBICHO HECOOIIOJICHUE YCJIOBHM €€ JEeWCTBUTEIBHOCTH,
MPOCKT peIIeHuss 00 OTKa3ze JOJDKEH COJIepKaTh MYyHKTHI ctathu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpbIEC MOCITYKUJIHM OCHOBAHUEM JIJIsI €70 IPUHSTHUS.

[Ipoexkt pemeHuss o0 OTkKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
peA0CTaBICHUS MYHUIIMTIATLHON YCIIYTH, C YKa3aHUEM MPUYUH 0TKa3a (B ciaydae, eciiu
OCHOBaHMs JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, CBA3aHbI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUM K TAKUM
JOKYMEHTAM, OCHOBaHHUs Il OTKa3a B MpPUEME JOKYMEHTOB JOJDKHBI COAEPKAaTh
nH(pOpMAIMI0O 0 HAUMEHOBAHWH JOKYMEHTOB (MH(OpMAIuu, CBEIEHUI), KOTOpPhIC HE
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MPEJCTABIICHBI, COJIEPXKAT HEAOCTOBEpHbIC M (WJM) TNPOTUBOPEUYUBHIC CBEICHUS,
opopMIIEHBI C HApYyIICHHWEM YyCTAaHOBJICHHBIX TpeOOBaHWI), HaMpaBIsSeTCS Ha
COTJIaCOBAaHUE B YCTAHOBJIEHHOM TOPSAKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CoracoBaHue MpoeKTa peieHus 00 0TKasze B MprueMe T0KYMEHTOB, HEOOXOMMBIX
JUISL  TIPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCS B  TMOPSIKE,
IPeIyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pErjiaMeHTa.

B ciydae oTCyTCTBHSI OCHOBaHMM JJii OTKaza B TIpUE€Me JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATHBHOTO pErIaMEeHTa, JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UE€HHE OJHOI0 paboyero JAHS CO JTHS
MOCTYIUICHUS 3asIBJICHUS], HAIPABJISICT 3asBUTEIIO, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJIOMJICHUE O TMOCTYIUJICHUU 3asBJICHUSI, COACPIKAIIECE BXOISAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asBJICHUA, JaTy MOJYyUYCHHsS 3asBJICHUSA, MEpeYeHb HAUMEHOBaHUU (ailiioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIY4YEHHsS pe3ysibTaTa MYHHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonneHuwe mnpouenyp, ykazaHHbIx B myHkTtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJaMEHTa, NPU HAJIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHOU
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMHUHUCTpaTUBHbIE NPOLEAYPbl, YCTaHABIMBAEMble MHYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIAMEHTA, BBITIOIHSIIOTCS B TEUEHUE OJTHOTO pabovero JHs CO JHS
NOCTYTUICHUS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynbraTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pPEIICHHs 00 OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

3.4. HampaBiieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
ABIIIETCSA TOJMYYEHHE JOJKHOCTHBIM JIMLIOM (paOOTHUKOM), YIMOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJDKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOW NMPOLEAYPHI, ABISIETCS CEKpeTapb VICIOIHUTENBHOIO KOMHUTETETA
(mamee - DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANpPABICHHE MEXBEIOMCTBEHHBIX
3aIpoOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 33 HAITPABIICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOAECUCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.]1 aIMHUHUCTPATUBHOIO PETJIAMEHTA.
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AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBIICHHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH M (WJM) MOABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3allly 3apOCHI.

3.4.3. CnenayiucThl  MOCTaBUIMKOB  JIAHHBIX HAa  OCHOBAaHUU  3aIPOCOB,
MOCTYIHUBIIKUX Y€pPe3 CUCTEMY MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOIO B3aMMOJICHCTBHS,
NPENIOCTaBISIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HAMNpPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBHM JOKYMeHTa M (Wiau) uHGOpPMaIlUU, HEOOXOIUMBIX JJIs
PEeIOCTaBICHUSI MyHUIIUTIATLHOM YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX JTHEW CO IHA MOCTYIIEHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3alluio, MPEAOCTaBIIAIONINE JOKYMEHT U MH(OPMALHUIO, €CITU UHbIE
CPOKM TMOJArOTOBKM W HaIlpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIA 3alpoc He
YCTaHOBJIEHBI  (peepanbHBIMM  3aKOHAMHM, TMPAaBOBbIMU akTamu IIpaBuTenscTBa
Poccuiickoii @enepanyii 1 NPUHATBIMU B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.

PesynpraTaMy  BBINOJHEHUS  aJMUHUCTPATHBHBIX  IPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEIEHMSI), HEOOXOAMMBIE JJISl IPEJOCTABICHUSI MyHULIMIIAIBHON YCIIYyTH,
1100 yBeAOMIICHHE 00 0TKa3€, HallpaBJIEHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IoJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBHSL  JIOKYMEHThI (CBEIEHHUSA), HEOOXOAUMBIE [JIsl MPEJOCTABICHUS
MYHUIUINIATIBHOW YCIyTH, TMOO0 yBEJOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

IIPY HAUIMYUHA OCHOBAHUM, TPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
periiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHusi 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX JJIs IPEAOCTABICHN MYHULIUIIAIBLHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MIPEAOCTABIIEHNS MYHULIMITAJIBHON YCIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIWUMBIX ISl MPEIOCTaBJICHUS
MYHHIIMIIAJIBHON YCITYTH, CBSI3aHbI C HAPYIIEHUEM YCTAaHOBIIEHHBIX TPEOOBAHUMN K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJI1 OTKa3a B IPHEME JOKYMEHTOB JOJDKHBI COJEPkKATh
MH(pOpPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAIMH, CBEJEHUI), KOTOpbIE HE
NPEICTaBIICHbI, COJIEPkKAT HEAOCTOBEpHble U (WIM) NPOTUBOPEUMBHIE CBEICHMS,
obopmIIeHBI C HapyIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrjJacOBaHMWE B YCTAHOBJIEHHOM IMOPSIKE TOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000poTA.

CoriacoBanue NpoeKTa peieHus 00 0TKasze B MprueMe J0KYMEHTOB, HEOOXOMMBIX
JUISL  TPEIOCTaBICHUS MYHUIUNAIBHOM YCIyrd, OCYILIECTBISETCA B TOPSIKE,
MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHUCTPATUBHOI'O PETJIAMEHTA.
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AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCH:
JOKYMEHTBI (CBEEHUS), HEOOXOAUMBIE IS NMTPEAOCTABIECHNS MyHULUIIAIBHON YCIYTH,
IPOEKT pELIeHUs 00 OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

3.4.5. HcnonHeHuwe Tpouenyp, VyKa3zaHHbIX B nyHkrax 3.4.2, 344
aAMUHUCTPATHUBHOIO  pPETJaMEHTa, IpPU HAIMYUA TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMALITMOHHON CHUCTEMBl, NpPEJHA3HAYEHHOM [JIs OKa3aHMsI TOCYJAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pErucTpalud 3asBICHUS B
COOTBETCTBUHM C IIyHKTOM 2.13 aIMIUHUCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbHBII CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO PEriIaMEeHTa, COCTABJISET TpU pabOUMX
THSL.

3.5. [logroroBka pe3ynbpTaTa MyHALIMIIAIBHON yCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS AJMUHUCTPATUBHON IPOLIETYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEIECHMI), HEOOXOOUMBIX AJIs
NPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPAaTHUBHOU
MPOLIEIYPHI, SIBISETCS ceKpeTapb VCOIHUTENBHOr0O KOMUTETETA (J1aJ1ee - JOJIKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY peE3yJbTaTa IMPEIOCTABICHHUS MYHULIHUNAIBHOU
YCIYTH).

3.5.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
MIPENOCTABIECHNS MYHUIUITIAJIBbHON yCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABIECHNS] MyHULIUMITAJIbHON YCIIYTH;

IPU BBIABJICHUH OCHOBAHMW JUI1 OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErJIAMEHTA, TOATOTABINBAET
MIPOEKT peleHust 00 0TKa3e B MPEJOCTABICHIUH MyHUIIUIATBHON YCIIyTH;

B CIIy4ae OTCYTCTBHUSI OCHOBaHMUU Ul OTKa3a B MPEJOCTABICHUN MYyHUIIUIAIBHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 a AIMUHUCTPATUBHOT'O PErNIAMEHTA, TI0 UTOraM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOIMMBIX JJisi MPEJOCTaBICHHUS MYHHUIMIATIbHOM
YCIIYTH, IIOJATOTaBIMBAET MIPOEKT PE3yJIbTaTa MPEIOCTABICHUS] MyHULIMIIATBHON YCIyTH
B COOTBETCTBUU C MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHHACTPAaTUBHOTO PETVIAMEHTA;

HalpaBJIIET  MOATOTOBJICHHBIA  IMPOEKT  pe3yibTaTa  MPENOCTABICHUS
MYHULANIAIBHON YCIYTM Ha COIVIACOBAaHME B YCTAHOBJIIEHHOM IMOPSAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTOO00POTA.

AIMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero JHs.
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Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
perieHns 00 0TKa3e B MPEIOCTABICHUH MYHUIIUITAIbHON YCITyTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBanue | TMOJINUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MYHULIMOAIBHOM  yCIyru (majmee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJPA3JICJICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynibTaTa MyHULIMIIAILHON yCIyTH, 3aMectutesieM PykoBoautens McnonHurensHOro
koMmurerera, PykoBogurenem McnolHUTETEHOTO KOMUTETETA.

[ToaroToBiieHHBIE MPOEKTHI JIOKYMEHTOB, UMEIOLIUE 3aMeUyaHusi, BO3BpaIIaloTCs
Ha JOpabOTKy JHIy, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yjbTaTa MYHHUIUIAIHHOM
yciyru. [locne ycTpaHneHus: 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEpeNaroTCs
JUISl COTJIACOBAHMS U TIOATMCAHUS.

PykoBoautenb MCNOTHUTENBHOTO KOMHUTETETa IMPU PACCMOTPEHHHM IPOCKTOB
JIOKYMEHTOB MPOBEPSIET COOJII0ACHUE aIMUHUCTPATUBHOTO PEIJIAMEHTA JOJKHOCTHBIMU
auuaMu  VICIOMTHUTENBHOTO  KOMHUTETETa B YacTH  CPOKOB  BBITIOJIHEHUS
aIMUHUCTPATUBHBIX TMPOLIEAYP, HX TMOCIEAOBATEILHOCTA U TOJHOTHI, HaIU4us
COTJIACOBAaHUH YMOJHOMOYEHHBIX TOKHOCTHBIX JIUI] MICIOTHUTEIBHOTO KOMUTETETA B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIABIEHUSI ~HApYIIEHUA B  4YacTH  CPOKOB  BBIIIOJHEHUS
aIMUHHUCTPATUBHBIX MNPOLEAYP, UX IOCIEIOBATEIBHOCTH W MOJIHOTHI PykoBOOUTENH
N cnomHUTEeNbHOTO KOMUTETETA UHULIUUPYET MPUBJICYEHHUE K OTBETCTBEHHOCTH JIHII,
JOMYCTUBIIMX HAPYIICHUS, B COOTBETCTBUU C MYyHKTOM 4.3 aIMUHHCTPATHBHOIO
perjiamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: pElIeHUE
00 oTKa3e B mpueMe IOKYMEHTOB HEOOXOAUMBIX JJIs IPEAOCTABICHUS MYHUITUTIATILHON
yCIyTd, pelleHre 00 OTKa3e B MPEAOCTABICHUW MYHMIIUTNAIBLHOM YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HcnosHeHue Tmipouenyp, YKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW 7l OKa3aHUS TOCYIapCTBEHHBIX M
MYHULIMTATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET OJIUH PaOOUHil ICHb.

3.6. Brimaua (HampaBiieHHE) 3asBUTENIO PE3yibTaTa MyHULIMIAIBHON YCIyTH

3.6.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSl TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aJIMMHHUCTPATUBHOM MpOLIETYpbl, JAOKYMEHTA, IOATBEP)KIAIOLIEr0 MPEAOCTaBICHUE
MYHULIUNIATBHON YCIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPATUBHOU
IPOIICTYPHI, ABISIETCS CEKpeTaphb McrmomHuTensHOro KomurereTa (J1anee - TOHKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJjauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblIady (HAIpaBJICHHE)
JTOKYMEHTOB:

o0ecIeuynBaeT PerucTpaIfio U BHECEHHE CBEJICHUN O Pe3yJIbTaTe MPeI0CTaBICHUS
MYHULANAIBHON YCIYTH B MOJCUCTEMY BEACHUS JOKYMEHTAIIMM aBTOMAaTU3UPOBAHHON
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJabpTara NpegoCTaBICHNsS MyHULIIMIIAIBHON YCIyTy B VICIIOJIHUTEIBHOM KOMUTETETE
niu B MOII,

Hcnonnenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIMOJHIIOTCS B TEYEHHME OJHOT0 pabodyero JHS CO JAHS MOJANUCAHUS JIOKYMEHTA,
SABJISTFOLETOCS pe3ynbTaToM IIPEIOCTABIICHUS MYHULHAMTAITBHOM YCIIYTH,
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIOM  VICHOJHUTENBHOTO  KOMUTETETA
(McnoaHUTEIbHBIM KOMUTETETOM).

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
pa3sMENIEHNe CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHWIIAIBHOW YCIyTH B
MH(OPMAITMOHHBIX CUCTEMAX, U3BEIICHUE 3asBUTEIIS (€r0 MPEACTABUTEINS ) O pe3yJIbTaTe
MPEAOCTABICHUS MYHULIMIIAJILHON YCIYTH U CIOCO0aX €ro MmojJy4yeHHus..

3.6.3. Tlopsamoxk Bblmaud (HampaBlIeHHWs) pe3ysibTaTa  MNPEaOCTaBJICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnM 3asiBUTENS 32 pe3yJIbTaTOM MYHUIMIAIBHOW YCIyTU B
MOILI, pabotark M®L] BbIaeT 3aBUTEIIO PE3YIbTAT MYHULIMIIATIBHOUN YCIIyTH B (hopme
AK3EMILIApa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. Ilo tpebGoBanuio
3asiBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHTEIE
€My NPEIOCTaBISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa IIyTEM €ro 3alHiCH Ha
CbEMHBI HOCUTENb HH(DOpPMALMM WM HANpaBICHUS HSK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA IO SJIEKTPOHHOM mouTe B ajpec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCHUTEh MH(OPMALIMK WM HAMPABICHUU IK3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, O AJEKTPOHHOM MOYTE MACHTUYHOCTh TAKOTO 3K3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OYMa)KHOM HOCUTEJIE 3aBEpseTCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJb30BAHUEM YCUJICHHON KBaJTM(DUIIMPOBAHHON
AIEKTPOHHOM MOAHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asBUTEISI B CPOKH,
YCTaHOBJICHHbBIE periaMmeHToM padotsl MOII.
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PesynpTaTaMu BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKCAIUs
dakTa BRIIAYM pe3ysIbTaTa MPEAOCTABICHHUS MyHHIIMNANbHOU yciayru B AUC MOI],
pe3yJabTaT NPeIOCTABICHNUS MyHULUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 32 PE3yJbTaTOM MYHHIMIIAIBHOW YCIyTH
yepes Enunbii, PecnyOnaukaHCkuii TopTayl 3asgBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HamNpaBisieTcsl dAJEKTPOHHBIA 00pa3 JOKYMEHTa, SIBISIOIIETOCS
pe3yJabTaTOM NPEAOCTABICHUS MYHUUMUIAIBHOW YCIYTH, MOANUCAHHBIA YCHICHHOU
KBTU(PUIIUPOBAHHON 3IEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA
HcnonaurenpHoro komurerera (MCnogHUTETEHBIM KOMUTETETOM).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAIOLIEIO IPENOCTaBICHUE
(0TKa3 B MpeAOCTaBICHNN ) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
murioM McnomauTenbHoro komurereta (MCImOTHUTETbHBIM KOMUTETETOM).

Pe3ynpraraMu  BBIIOJTHEHHS  QJMHUHUCTPATUBHBIX  MPOLUEAYpP  SABJISIOTCA:
HampaByieHUe (MpeAocTaBieHuEe) ¢ HCHoyib30BaHueM EnuHoro, PecnyOnmkaHCKOro
IopTana 3asBUTENI0 JOKYMEHTA, TOATBEPKAAIOMIETO MPEAOCTABIEHUE MyHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKa3 B IPEIOCTABIEHUN MyHUIIMNIATBHON YCIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIIUNIATBHOW YCIYTH B
HcnonHUTENbHBIA  KOMUTETET, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAAUY
(HampaBJieHKE) TOKYMEHTOB, BHIJIAET 3asIBUTEIIO PE3YyIbTaT MyHULIUITANbHOH yeiyTH. [1o
TpeOOBAHMIO 3asIBUTEIISI BMECTE C DK3EMILIIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMaskKHOM
HOCHUTEJIE EMY IPEAOCTABIIIETCS DK3EMIUISAP AJIEKTPOHHOIO JOKYMEHTA IyTEM €T0 3alUCH
HAa CHEMHBIN HOCHUTENIb WH(POPMAIMM WA HAMPABICHUS JK3EMIUIIpA SJICKTPOHHOTO
JNOKYMEHTA 0 JIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.

AJIMUHHCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B ICHb TPUOBITHSI 3asIBUTENSI B COOTBETCTBUU
¢ IIpaBriiaMu BHyTpEHHETO TPyAOBOro pacnopsaka VCoJIHUTENbHOTO KOMUTETETA.

Pe3ynbTaTOM BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: (PUKCAIUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHULUNAIBHOM  YCIyTH B
ABTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHus
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUICCKHUX OITUOOK

3.7.1. B cinyyae oOHapyKEHUSI TEXHUYECKOU OIMMUOKU B JOKYMEHTE, SBIISIFOIIIEMCS
pe3ynbTaTOM MYHUIUTIAJILHOW YCIIYTH, 3asBUTEIb HAmpaBisieT B VICTIONMHUTENbHBIN
KOMHUTETET:

3asBJIeHUEe 00 WCHPABICHUU TEXHUYECKOW omuoOku (mpuioxkenue Ne 5
HACTOSIIIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KaK PE3yJbTaT MYHHIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsl OLINOKA;

JIOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIIUE O HAJUYHUU
TEXHUYIECKOUN ONTHOKH.
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3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS Pe3yJIbTaTOM MYHULIMIAIBHON YCIIYTH, IOJAETCS 3asiBUTEIEM
(YIIOJTHOMOYEHHBIM TPEACTABUTEIEM) IIOYTOBBIM OTIIPABIEHUEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOUTHI), 1100 uepe3 Ennnbli, PecyOnnkanckuii mopran
i MOILI.

3.7.2. IOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIIECTBIISIET
IpUeM 3asBJICHUS 00 MCHPABICHUHU TEXHUYECKON OLIMOKU, PETUCTPUPYET 3aiBICHUE C
PUJIOKEHHBIMH JIOKYMEHTAMH U [epeAacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO pabOyYero MHs C JaThl PETUCTPALUN 3asIBJICHUS.

PesynbpraramMu BBIOHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: TPUHATOE
M 3apEeruCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PAaCCMOTPEHHUE IOKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 32 00pabOTKYy TJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
ABJISIIOLIUICS PE3YNbTaTOM MPEJOCTABICHHUSI MYHUIMNAIBHOW YCIYTH, OCYLIECTBISET
OpOLEAYpPbl, MPEIyCMOTPEHHbIE IYHKTOM 3.5 aJMUHUCTPATUBHOTO pErJIaMEHTa, U
BBIIa€T HCIIPABJICHHBI JOKYMEHT 3asBUTENO (YHOJHOMOYEHHOMY IIPEICTaBUTEINIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJIHOMOYEHHOTO IPEACTABUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUECKas OIIMOKa, WM HApaBIseT
B aJipec 3asBUTEJNsI MOYTOBBIM OTHpPaBJIEHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IMOYTHI)
OUCBMO O BO3MOXXHOCTH  TOJIyYEHHUS JOKYMEHTa TMpH MPEJOCTaBICHUU B
HcnonHuTeNnbHBIA KOMHUTETET OpUTHMHANA JOKYMEHTa, B KOTOPOM COJEPKHUTCS
TEeXHUYEeCKas OlMoOKa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSAILIMM ITYHKTOM,
BBINIOJIHAIOTCS B TE€UYEHUE JABYX pabOuyMX JHEW Mocie OOHApyX EeHUs TEXHUYECKOM
OIIMOKH WJIH MOJTYYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTIO JIMLIA 3asIBJICHUS O JOMYLIEHHOM
omuoKe.

PesynbpraraMu BBINOTHEHNS aIMUHUACTPATUBHBIX IPOIEAYP SBISIOTCS : BHITAHHBIHI
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

3.8. BapuaHThI IpeA0CTaBICHU MyYHULUIIAIBHON YCIYTH, BKIFOYAIOIIHNE TOPSA0K
IIPEAOCTABJIEHUS YKA3aHHOU YCIIYyTH OTAEIbHBIM KaTETOpUsM 3asBUTENEH,
00BbEIMHEHHBIX OOIIMMHU MTPU3HAKAMHU, B TOM YHCJIE B OTHOIIICHUH pe3yjbTaTa
MYHHIIMIIAJIBHON YCITyTH, 3a OJIYyYEHHUEM KOTOPOTO OHU OOPaTUITUCK.

[Topsimok npenocTaBIeHNs MYHUIUMITAIBHON YCIYTH HE 3aBUCHUT OT KaTErOpUn
O00BEAMHEHHBIX OOIIMMHU MTPU3HAKAMU 3asBUTENEH, YKa3aHHBIX B MyHKTE 1.2.
Pernamenta. B cBsI3U ¢ 3TUM BapuaHThI IPEAOCTABICHUS MYHULIMIIATBHON YCIYTH,
BKJIFOYAIOILKE MOPAIOK NPEIOCTABIICHNUS YKa3aHHOMN YCIIYI'H OTAEIBbHBIM KaTErOpUsIM
3asiBUTEJIEH, 00bETMHEHHBIX OOIMMHU IPU3HAKAMU, B TOM YHCJIE B OTHOLIECHUU
pe3ysbTaTa MyHUIIUIAIBHON YCIIYTH, 32 MOJIy4Y€HHEM KOTOPOTO OHU O0paTUIINCh, HE
YCTaHABJIMBAIOTCHI.
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4. llopsiaok u popMbI KOHTPOJIA 32 MPeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCayru

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JIMITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIIUX Tpe6OBaHI/I$I K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'H, a TaKKC IIPUHATUEM MU peHIeHI/Iﬁ

KOHTpoJb 32 MOJHOTOM M KaueCTBOM MPENOCTABICHHUS MYyHUIMNAIBHOU YCIYTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTPAaHEHUE HAPYILIEHUH MpaB 3asBUTEIICH, IPOBEACHUE
MIPOBEPOK  COOJIIOICHHST MPOLEAYpP MPEIOCTaBICHUS MYHHIMNAIBHOW  YCIyTH,
MOATOTOBKY peLIEHUH Ha AeicTBuUs (0e31eiiCTBIE) JOHKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 32 COOJIIOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MIPOLEAYP SABJISIIOTCS:

1) npoBepka M COTJACOBAHUE IPOCKTOB JTOKYMEHTOB II0 TIPEIOCTABICHUIO
MYHULUNAIBHON YCITyTH;

2) IPOBOUIMBIE B YCTAaHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEACHUS
TIEJIONPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBICHHOM TOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS
OpoLEenyp MPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

B memsx Tekymiero KOHTPOJS HWCHOJb3YIOTCS CBEIEHHUS, HMEIOIIUECs B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHIEHLHs, YCTHAs W MHUCbMEHHas
nH(popMaus JOHKHOCTHBIX JIHL], OCYIIECTBIISIOMIMX BBIIOJHEHNUE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE€ CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULUNAIBHON YCIYTH M TPUHATUU PELIEHU PYKOBOJUTEII0 OpPraHa MECTHOIrO
CaMOyNpaBJ€HUs MPEACTABIAIOTCA CIPAaBKM O  Pe3yJbTarax MpPeaoCTaABICHUS
MYHULIMNATBHON YCITyTH.

O ciy4asx ¥ NpUYMHAX HApYLIEHUS] CPOKOB, MOCIEA0OBATEIIBHOCTH U COEPHKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP [JOJDKHOCTHBIE JHMIIAa HEMEIJECHHO HWH(POPMUPYIOT
PYKOBOJIMTENSL OpraHa, MpEeAOCTaBIIOMIEr0 MYHUIMNAIBHYIO YCIyry, a TaKKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texymmuii KOHTPOJb 3a COOJIOJIGHUEM TOCJIENOBATEILHOCTH  JICUCTBUM,
OMpENEeNeHHBIX  AAMUHUCTPATUBHBIMM  TPOUEAypaMHU 1O  MPEAOCTABICHUIO
MYHUIIUNAIBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJIUTENSI oOpraHa
MECTHOTO  CaMOYIpaBJE€HUS, OTBETCTBEHHBIM 32 OpraHu3aluio padoThl IO
NPEAOCTABIECHUIO MYHHULIMNIAIBHON YCIYTH, Ha4YaJbHUKOM OTJENA, OCYLIECTBISIONIETO
OpraHu3alxio padOThI MO NPEOCTABICHUIO MYHUIIMTIATBHONU YCITYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIOIIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX IMOJAPA3JEIEHUSX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOHKHOCTHBIMU PETJIAMEHTAMU.
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4.2. Ilops10K ¥ IEPUOIMYHOCTD OCYILIECTBIICHHS INIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS MYHUIUITIAJIBHON YCIIYTH, B TOM YHUCJE TOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEIOCTABICHUS MyHHUIIUIAIBHON
yCIIyTH

4.2.1. KoHTpob 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUIIUTIATBHOM
YCIIYTH OCYIIECTBIIICTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHUs KaJlo0 3asiBUTENIeH Ha IelCcTBUs (Oe31ecTBIC)
HcromHUTETPHOTO KOMUTETETA, a TAaK)KE WX TOJDKHOCTHBIX JIUI, MyHUIIUITATbHBIX
CITyXKaIIHX.

4.2.2. B uensx oCymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TTPOBOISATCS TIJIAHOBBIC U BHETNIAHOBEIC
npoBepku. [IopsAmok 1 IEPHOTUIHOCTD OCYIIECTBICHUS IIJIAHOBBIX TTPOBEPOK
yCTaHaBJIMBAETCS TUIaHOM padoThl McniomHuTensHOro komurereta. [Ipu nmpoBepke
MOTYT paccMaTpUBaThCS BCE BOIPOCHI, CBSI3aHHbBIE C MPEIOCTABICHUEM
MYHHUITUTIATBHON YCIyTH (KOMIUIEKCHBIE IPOBEPKH ), UM OTICIBHBIN BOIIPOC,
CBSI3aHHBIN C MPEAOCTABIEHUEM MYHUIIUIIAIBLHON YCIYTH (TeMaTH4YeCKUE IPOBEPKH ).
[IpoBepka Takke MOKET MPOBOJIUTHCS 1O KOHKPETHOM sKaJl00€e 3asBUTEIIA.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJICHHBIX HAPYIIEHUN a]MUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
MOJIY4EHHUSI JKasio0 3asBUTeNeH Ha neiicTBus (Oe3neiicTBue) McnomTHUTETEHOTO
KOMHTETETA, & TAK)KE WX JIOJDKHOCTHBIX JIUI], MyHHUIIMITAIBHBIX CITYKaIUX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(GOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIEC HEOCTATKH U MPEIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JNOJKHOCTHBIX JIUI] OpTraHa, Mpea0CTaBIISIOIIETO
MYHUIMNATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBIE), MIPUHUMAEMbIE
(ocy1iecTBIIsSIEMBIE) UMU B X0J1€ TPEAOCTABIECHUS MYHULIMIIAIBHON YCIYT !

[To pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIy4ae BHIABICHUS HApYLICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIIa MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOoHOIaTenbCcTBOM Poccuiickon denepanuu.

PykoBoauTeNnb OopraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PAaCCMOTPEHHE 3asIBJICHUN.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
opraHa MECTHOTO CaMOYTPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (HJIN)
HEHaJIJIeXKaIlee BBITIOJTHEHNE aIMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

JIOJKHOCTHBIE JTMIA M MHBIE MYHUIIUIIAJbHBIE CITYKAIllAE 3a PELICHUS U IEHCTBUA
(Obe3nelicTBue), mnpuHUMaeMble (OCYILIECTBISIEMbIE) B  XOJI€  MPEAOCTaBICHUS
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MYHHHHHaHLHOﬁ ycCiiyry, HCCYT OTBCTCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4, TTonoxeHus1, XapaKTepU3yIOIue TPeOOBaHMS K IOPSIKY U (hopMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHHUIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaxKJaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTpoJIb 32 IpeaocTaBIeHneM MYHHIIMITIAIBHOM YCIIYT'M CO CTOPOHBI TPaXK1aH, UX
OOBEIMHEHUH W  OpraHu3alyii, OCYIIECTBIIETCS IMOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIPABJICHMs NP IPEIOCTaBICHUN
MYHULUIIATBHOM YCIIYTH, IOJyYE€HHS TOJTHOM, AKTyaJIbHOM M JOCTOBEPHOU MH(pOpMaIIUU
0 MOPSAKE MPEIOCTaBICHUS MYHHUIMIAIBHOM YCIYyTM U BO3MOXKHOCTH JOCYAEOHOIO
paccMoTpeHust oOpanieHuid (xano0) B mpoliecce MNPeIOCTaBICHUS MYHULMIAIbHOU
YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUI
(0e3xelicTBHUS) OPrana, NpeA0CTABJIAIOIIECI0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJICHHUS FOCYyIaPCTBEHHBIX 1
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIHII,
MYHUIHMIAJbHBIX CJIYKAIAX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJIOBaHUE B IOCYJEOHOM MOPSAIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIJa OpraHa, MpeAOoCTaBISIONIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIller0,  PYKOBOJMTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHUKaA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapymieHue cpoka perucTpaluuy 3amnpoca 0 NpeJIoCTaBICHUN MYHULIMITAIIBHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanpHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEIOCTaBICHUS MYHULUIIAIBbHON ycinyrd. B ykazanHOM
cinydae aocyacOHoe (BHecyneOHOe) 00kaToBaHUE 3asiBUTEIIEM PEIICHUNA W JIEUCTBHM
(6e3neiicTBUsl) MHOTODYHKIIMOHATBHOTO IEHTPa, pabOTHUKA MHOTO(MYHKIIMOHATHLHOTO
LEHTPa BO3MOXHO B Clyyae, €CJIi Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUIMS  TIO
PEIOCTAaBICHUIO COOTBETCTBYIOUIMX MYHHUILMIAIBHBIX YCIYr B TOJHOM OObEME B
nopsiiKe, onpenesieHHoM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WK UH(POPMAITUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPhIX HE NPEeILyCMOTPEHO
HOpPMATHUBHBIMU TPABOBbIMU akTamu Poccuiickoit @Dexnepanuu, HOPMATHUBHBIMU
paBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSl IPEJOCTABJICHHUS] MYHULIMIIAIIBHON YCITYTH;
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4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunyv, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSl IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIS;

5) oTKa3 B IpeJOCTaBICHUN MYHULIUIIATBHON yCIyTH, €CIM OCHOBaHMsI OTKa3a He
IPETyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUM C HHUMHU
MHBIMH HOPMATHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickoit ®denepauuu, 3aKkoHaMu U
MHBIMU HOPMATHUBHBIMU ITPaBOBbIMU akTaMu PecriyOninku TarapcTan, MyHUIIMIAIBHBIMU
paBOBBIMM akTaMH. B ykazanHOM ciydae nocyaeOHoe (BHecyaeOHOe) o0xajloBaHUE
3asBUTENIEM pELICHUN U AeicTBuid (0e3aeicTBYs) MHOTO(YHKLIMOHAIBHOTO ILIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBI LIEHTp, peleHuss U JAelcTBus (0e3neicTBHE) KOTOPOTO
00XayroTCs, BO3JIOXEHAa (YHKUHUA 1O MPEJOCTABICHHIO COOTBETCTBYIOLIUX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHULUNAIBHOW YCIYrd
IJIAThl, HE TNPEAYCMOTPEHHOM HOPMATHBHBIMU TNIPABOBBIMM akTamu Poccuiickon
@enepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOmuku — Tarapcras,
MYHULIMIIAIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IpeJOCTABIISAIOIIEI0 MYHULIUNAIbHYIO YCIYTYy, JOJKHOCTHOTO
JMIa OpraHa, MpeAOCTaBISIIOIIEr0 MYHULIUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTaHU3alUl, IPeTyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMU ONEYAaTOK M OUIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABICHUS  MYHHUIMOAIbHOW  YCIYyrM  JOKYMEHTax JIMOO  HapylleHue
YCTaHOBJICHHOTO CpOKa TakKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XkaJloBaHUE 3asBUTENIEM pelleHud u jaercTBuil (Oe3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEeUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCsl, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUILIUIIATIBHBIX YCIYT B IOJHOM 00bEME B OPSIKE, ONPEICICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapywmieHuEe CpoKa WJIM MOpsIKa BbIIAYM JOKYMEHTOB IO PE3YJIbTaTaM
MIPEAOCTABIIEHUS MyHULMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEAOCTABIECHHUSI MyHULUIIATBHONW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpeHbl (efepaabHbIMU 3aKOHAMU M TPUHSATHIMU B
COOTBETCTBMM C HUMH HHBIMH HOPMAaTHUBHBIMU TNIPABOBBIMH akTaMu Poccuiickoit
®enepanvy, 3aKOHAMU W HMHBIMH HOPMAaTHUBHBIMU TNpPaBOBBIMH akTamu PecnyOnuku
TaTtapctan, MyHUIIMTIATBHBIMY MPABOBBIMU aKTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHecyneOHOe) o0kaloBaHWE 3asBUTENIEM pelIeHUd W JaeucTBuil (Oe3nelcTBuUs)
MHOTO(QYHKIIMOHAIBHOIO  IEHTPA, pa0OTHUKA MHOTOQYHKIMOHAJIBHOIO LEHTpa
BO3MO)KHO B CIIy4ae, €ClIM Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PEILICHUS U ACUCTBUSA
(Oe3nelicTBUE) KOTOpPOro OOXKATYIOTCS, BO3JIOXKEHAa (YHKIHMS MO MPEIOCTABICHUIO
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COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00BEME B MOPSAIKE, ONIPEAECITICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHULIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM MH(pOpMAaIMU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME TIOKYMEHTOB, HEOOXOIUMBIX IS
PEeIOCTaBICHUS MYHUIIMTIATBHOM YCIYyrd, JMOO B MPEAOCTaBICHUU MYHHUIIUNIATBHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocyneOHoe (BHecyaeOHOe)
00’xaJloBaHUE 3asBUTEJIEM pereHui U el cTBUi (6e3nericTBuS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CIy4yae, €ClIM Ha MHOrO()YHKIIMOHAJBHBINA IEHTp, PELICHUS U ACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOXKamyrOTCS, BO3JIOXKE€HAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUITAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPEAECITICHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPEeJOCTaBISIONIMA MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHBI LEHTP JMOO B COOTBETCTBYIOIIMA OPraH rOCyJIapCTBEHHOMN
BJIACTH, SIBISIOIIMIACS Yy4YpeAuTelieM MHOTOQYHKIIMOHAIBHOTO IIEHTpa (lanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanbpHoro 3akona Ne 210-d3. JKanoOb1 Ha
pemieHuss U AevcTBUs (Oe3nelCcTBHE) PYKOBOJIUTENS OpraHa, MPEeJoCTaBIISIFOIIETO
MYHHUITUTIATBHYIO YCIYTY, TOJIaI0TCS B BBIIIECTOSIINUNA OpraH (IIpy €ro HAIMYuu) 0o B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKUMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JIeUCTBUS
(6e3nericTBue) MHOTO(YHKIIMOHATLHOTO LEHTpA MOJAKOTCA YUPEAUTEIIO
MHOTO(YHKIIMOHAJIbBHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pemieHus u
nevictBust (Oe3neiicTBUE) paOOTHUKOB OpraHu3allvuii, MPeayCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepasibHoro 3akoHa Ne 210-®d3, noparoTcs PyKOBOIUTENISIM 3THUX
OpraHU3aIUu.

JKamoba na pemerus u aeictBus (Oe3neiicTBHE) OpraHa, MPEaOCTABIISIONIETO
MYHULIMOAIBHYIO ~ YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MOpeaoCTaBIISIONIETO
MYHULIMOAIBHYI YCIYry, MYHHIUMIIAIBHOIO CIIYKallero, PYKOBOJAUTENS OpraHa,
MIPEAOCTABIISIONIETO MyHUITUTIATBHYIO YCIIYTY, MOXKET OBITh HAIIPABJICHA 10 TIOUTE, Yepe3
MHOTO(YHKIIMOHATbHBIH HEHTP, c UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-
TEeIEKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT», oduUIMAIBHOTO calTa oOprasa,
NPEeNOCTaBISIONIEr0  MyHUIUMNANbHYIO  ycuyry, EauHoro  moprama  nmbo
Pecnybnukanckoro nopraia, “HQOPMAIMOHHON CUCTEMBI JOCY1Ie0HOT0 00KaIOBaHMS, a
TaK)K€ MOXET OBbITh NMPUHATA MPHU JUYHOM NpueMe 3asiButens. JKanoba Ha penieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAILHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MOKET OBITh HAaNpaBjeHa Mo MOYTe, C HCTIOIb30BAaHUEM
MH(GOPMALIMOHHO-TEIIEKOMMYHHKAITMOHHON ceTn « HTepHeT», oduIManpHOro caita
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MHOTO(YHKIIMOHATIBHOTO LIeHTpa, EquHoro noprana nubo Pecnybinkanckoro mopTrana,
MH(GOPMALIMOHHON CUCTEMBI 10CYIeOHOT0 00XKaIOBaHus, a TAK)KE MOKET ObITh IPUHSTA
npu JUYHOM mpueme 3asBurens. JKamoba Ha permenuss U jaeiictBus (Oe3aeiicTBHE)
OopraHu3aluii, mpeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIIPABJIEHA II0 MOYTE, C HUCIIOJIB30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», OQUIMAIbHBIX CalTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nmrkaHCKOTo noprana, a Takke MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba nomxHa coepKaTh:

1) HauMeHOBaHUE oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOAUTENS U
(wn) paOoTHUKA, OpraHu3alyii, OPEeIyCMOTPEHHbIX 4YacTeio 1.1 crateum 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenel v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAITYIOTCS;

2) ¢amMunuio, UMsl, OTYECTBO (MOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
AKUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (IIPU HATUYKMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJDKEH OBITh HAlPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO almyeMbIX DPEIICHUSX W JCUCTBUSX (Oe37eiicTBHMU) OpraHa,
OPEIOCTABISAIOIIEr0 MYHULMIIAIBHYKO  YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
PEIOCTaBISAIOIEI0 MYHULUINAIBHYIO YCIYTy, JUOO MYHMIMIAIBHOIO CIYXallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@®3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JTOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUINAIBHOTO  CIYXKAIller0,  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MpeICTaBICHbI TIOKYMEHTHI (IIPU HAIUYUH ), TOATBEPKIAIOIINE JOBOABI 3asBUTEISL, JTUOO
UX KOIUHU.

5.4. TlocTynuBiias xanoda MoJIeKUT PErUCTPAlli B CPOK HE MO3HEE paboyero
JIHS, CJIEYIOLIETO 33 THEM MTOCTYIJICHUS.

5.5. XKanoba, mocrtynuBmiags B OpraH, NpPeIOCTaBISIOMIMA MYHUIMIAIBHYIO
yCIIyTy, MHOTO()YHKIIMOHATIBHBIN LIEHTP, YUPEAUTENI0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSIIIMIA OpraH (P €ro HaTUYUH), TOIJEKHUT PACCMOTPEHHUIO B
TEUYECHUE MATHAUATH pabouMX JTHEH CO JTHS €€ PEruCTpaluy, a B ciaydyae 00’KajloBaHUs
0TKa3a OpraHa, IpeJoCTaBISIOUIEr0 MyHULIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, OpraHu3alui, IPeTyCMOTPEHHbIX YacThio 1.1 cTtaTeu 16 @enepanbHOro 3aKkoHa
Ne 210-®3, B mpueme JOKYMEHTOB Yy 3asiBUTENA JUOO B UCHPABICHUHM JOMYLICHHBIX
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OTeYaTOK M OMIMOOK HJIM B Cllydae 00>KaJoBaHMs HapyIICHHs YCTAaHOBJIEHHOTO CpPOKa
TaKUX HUCIIPABJICHUH - B TEUCHHE MIATH padOYUX THEW CO JIHS €€ PErHCTpalllu.

5.6. 1o pe3ymnbpTaTamMm pacCMOTPEHUS K00l MPUHUMAETCSI OJTHO M3 CIEAYIOIINX
pELICHNN:

1) xanoba yoBIETBOPSETCA, B TOM UKCIE B (pOpME OTMEHBI IPUHSATOTO PEIICHNUS,
UCIIPABJICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe
PEAOCTABICHUS MyHULIUNIAIBHOW YCIIYTY JOKYMEHTAX, BO3BPATA 3asIBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMHU
Poccuiickoit denepannv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu Pecnyonuku Tarapcras,
MYHULHANIAIbHBIMYU PABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBAETCS.

He no3gHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinywyae mpu3HaHUs KaJIOObI IMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINII0 O pe3yJibTaTaX PacCMOTPEHUS KajdoObl naeTrcss uHpopmaius o JeHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  IPEJOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npelycMOTpeHHON yacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYUIEHU NPU OKa3aHWU MYHHIUIIAJIBHON YCIYTH, a TAK)KE MPUHOCSATCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U YKa3bIBaeTcsl MH(GOpMaLus O JalbHEHIINX
JNEHCTBUAX, KOTOpbIE HEOOXOJMMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *KajaoObl HE MOJIEKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs >KajJoObl [alOTCs apryMEHTHUPOBAHHbBIE
Pa3bACHEHHS] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke WHGOpMaIUs O MOpPsAKe
00>Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIM IO Pe3yJIbTaTaM pacCMOTPEHMS KaJI0ObI
MPU3HAKOB COCTaBa aJMHUHHMCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO0, pa0OTHUK, HaJIeIEHHbIE MTOJIHOMOYHUSIMH 10 PACCMOTPEHHUIO Kajoo,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl MPOKYPATypBHI.
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[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
1O BbIJa4€ CIPABKU (BBIMTUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelieHre 00 0TKa3e B BblAaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxkuoctHOE auio (PHO)

(HoANKCH YIIOTHOMOYEHHOTO JO/DKHOCTHOTO JIAIA
oprasa)
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[Ipunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BhIJIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHUIUTIAJIBHOM YCJIYTH MO BbIAA4Y€ CIPABKU (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY JNOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
MIPUHSATO pelIeHre 00 0TKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS MYHULUIIAIBHON YCIYry MO BblJaye
CIPaBKH (BBIITUMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBIA OpraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT IlopTana rocynapCTBEHHBIX U MYHUIMIAIbHBIX YCIYT
Pecny6muku Tatapcran;

D B JTUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MYHUIIMIATbHBIX
YCIYT;

D B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE NPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTPaBICHUN TEXHUYECKOU OLTUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).

3amnucaHo:

[IpaBrIIbHBIC CBEIACHUS:

[Ipomy wWcmpaBUTH  JONMYIICHHYID TEXHHUYECKYI0 OIMMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJISIOIIHIACS Pe3yIbTaTOM MYHHITHITATEHOM
YCITyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPaBUTh TAKOE PEIICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azipecy:

HacrosmmmM noaTsepkIato: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JNOCTOBEpHBL.  JIOKyMEHTBI (KONMHM JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



