TATAPCTAH PECITYBJIMKACEHI
OTr'EPXKE MYHULIMTIAJIL PATIOHBI
«OTEPXE 11IOHOPE»

UCTIOJTHUTEJIbHBIA KOMUTET
MYHMUIUTIAJILHOI'O OBPA30OBAHMA
«TOPOJI ATPBI3» AIPBI3CKOI'O

MYHULMIIAJILHOT'O PAMIOHA MYHMULUIIAJIL BEPOMJIETEHEH
PECITYBJIMKY TATAPCTAH BAIIIKAPMA KOMMWTETBI
IHOCTAHOBJIEHHME KAPAP
KIE» gt 2 f}k 2024 1. T.ATpBI3 Ne 42
7 -
06 YTBEPKIECHUA AIMUHUCTPaTUBHOI'O

perlaMeHTa  MPEeNOCTaBIE€HUS  MyHHIWIAIBHOU
YCIIYTH 110 BbIa4ye CIPaBKH (BBIITCKH)

B cootBercTBHEM ¢ PenepanbHbiM 3ak0HOM OT 27 mrons 2010 roma Ne 210-D3
«O mpemocTaBleHWH TOCYNApCTBEHHBIX M MYyHHIMIANBHBIX YCIYI», B ILEIIX
IPUBENEHUS B COOTBETCTBUE MYHUIMIIAJIBHOIO HOPMAaTHBHOIO IIPABOBOIO aKTa C
3aKoHomarenbcTBOM Poccmiickoit ®enmepanuu, yduThiBasg 3amnpoc MunHcTEpCTBa
skoHoMuku PecnyGnuku Tarapcran ot 08.08.2024 Ne 02-51/5035 «O HampaBieHUH
THIIOBOTO aJMHHHCTPATHBHOTO perjaMeHTa IPEeNOCTABICHUS MYyHHUIMIIAIbHON
YCIAYTH MO BBIaue CIpaBKU (BBIIMCKH) B YacTH JOIOJHEHH BO3MOXKHOCTH IOAAYX
3agBlieHHs 4Yepe3 EAWHBIA MOpTan rocydapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT,
VCIIOMHUTENBHBIA KOMUTET MYHHULUIAIBHOTO OOpa3OBaHMS «TOpOA  ATpeI3»
ATPBI3CKOTrO MYHHUIUIAIBHOTO paiioHa Peciry6muku Tarapcran
INOCTAHOBJISIET:

1. VrtBepauth mpuiaraeMbeli AIMUHUCTPATUBHEIN PETIaMeHT NPENOCTaBICHHUS
MYHHILAIIATBHOM YCIyTH 110 BBIade CIIPaBKU (BBIIUACKH).

2. Ilpu3HaTh yTPaTHBIINM CHIy IOCTaHOBJIECHHE VICIIOIHHUTEIBHOIO KOMUTETA
MYHHUIMIIATEHOTO 00pa30BaHUs «ropof Arpe3» ATpPBI3CKOIO MYHHIUIIATBHOIO
paiiona Pecmybmuku Tarapcran ot 25.03.2022 Nel3 «O6 yTBepXkaeHUM
AJIMUHHCTPATUBHOTO perjaMeHTa IPEeNOCTaBICHUs MYHHIUNAIBHOW YCIYIH IIO
BbIJIaye CIIPABKH (BBITUCKH).

3. Hacrosiuee mocTaHOBIEHHE Pa3MECTUTh Ha OQUIMATIEHOM caiiTe ATpBI3CKOTO
MyHULMIIAIGHOTO paffoHa B COCTaBe IOpTaja MyHHIMNAIBHBIX 00pa3soBaHui
Pecry6iuku Tarapcran (https:/agryz.tatarstan.ru) 1 oIy6IMKOBaTh Ha OQHIHATEHOM
nopraje mpaBoBoit uHdopmanwy Pecry6muku Tatapcran (http://pravo.tatarstan.ru) B
HHPOPMAITHOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTu «MHTepHET».

4. KOHTpOJIb 3a WCIONHEHHEM HACTOSIIErO IIOCTAHOBIIEHHs BO3JIOXKHUTH Ha
3aMECTUTEIS pyKOBOI[HTeJ]}I/ MCHOJIHHTeJILHoro KOMUTETa MYHULUIIAIBEHOTO
o0pa3zoBaHus «TrOpoA ;p ‘/fii&“ﬁfpk ek ro MyHHuHHaJILHoro paiiona Pecmy6muku
Tarapcran JI.P. H_[apHn@By < gl ' :
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YT1BepxkaeH

[IOCTaHOBJIEHUEM VICIIOJTHUTENBHOTO
KOMHTETa MyHULIUIIAJILHOTO 00pa30BaHus
«ropoJl ATpeI3» ArpbI3CKOI0
MYHUIUTIAJIBHOTO paiioHa

Pecniy6onuku Tarapcran

oT 16 okTs0ps 2024 No 22

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaABJIeHU MyYHUIMIIAJILHON YCJIYI'H N0 Bbllaye CIPABKH (BHITUCKH)

1. O0mue moJioKeHus1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

Hacrosimuii amMUHUCTPAaTUBHBIN pEriiaMeHT MPeA0CTaBICHUS MYHHUIUIAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETJIaMEHT) YCTaHABIUBAET CTAaHAAPT U MOPSIOK
PEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH MO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYHHIUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTeNEH

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHNAIBHOW YCIIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBUTENS,
JEUCTBYIOUIMN HA OCHOBAHUM JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €ro MOJHOMOYMS (anee
— IPEJICTaBUTEIb 3asIBUTENS).

1.3. Ilopsinok uH(pOpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Mudopmanuss o mnopsake MNpeAoCTaBICHUS MYHULUINAIBHOW YCIyTU
pa3mMeraercs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJEPIKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
UHPOpMALIMI0 O MYHULUIAJIBHOW YCIOyre, paclojOKEHHbIX B MOMEILEHUAX
MHOTO(YHKIIMOHAIBHBIX  LIEHTPOB  MPENOCTaBIEHUS  TOCYAAPCTBEHHBIX U
MYHHIIUTTATBHBIX YCIIYT.

2) Ha oUIMATBLHOM calTe ATPBI3CKOI0 MYHMIIMIANLHOTO pailoHa PecrmyOnuku
Tatapctan B MH(OPMALMOHHO-TEIIEKOMMYHUKAMOHHONW  cetn  «MHTepHeT»
(https://www.agryz. tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHUIMOAIBHBIX Yycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHcKui moptan);

4) na EagmHom mopTasie TrocyJapCTBEHHBIX U MYHUITUTIATBHBIX yCIyT ((yHKITHi)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);



5) B rocynapcTBeHHON WHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MyHHIMTIATbHBIX yenyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULUIIAJIIBHBIX YCIIYT).

1.3.2. KoncynpTHpOBaHHE IO BONpPOCaM MPEAOCTABICHUS MYHULMIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B uHTepakTUBHOU Qopme Enunoro, Pecnybnukanckoro noprana;

3) B UCHONHUTENTPHOM KOMHUTETE MYHUIIMIIATBHOTO OOpa30BaHHS «TOPOJI
ArpbI3» ArphI3CKOr0 MYHMIMNAIBHOTO paiioHa PecnyOnmkum Tartapcran (manee —
Opran):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

IpY MUCbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO JOKYMEHTA) OOpalieHun
— Ha OyMa)KHOM HOCHTEJIE 110 [TOYTE, B JIEKTPOHHOUN (POpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equnom noprane, Pecny0iaukanckoM mopTaie O MopsiiKe
U CpOKax MPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe rocylnapCcTBEHHBIX M MYHHMIIMOAIbHBIX  YCIYT,
IPEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYHHUIMIIAIBHOMN
YCIIyTU OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HUCHOJB30BAHUS MPOTrPaMMHOr0 OOECIEUEHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINS TPEOYET 3aKIIOUYEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobJIagaTesieM IPOrpaMMHOI0 obecrniedyeHus,
MpEeAYyCMATPUBAIOLIET0 B3UMAaHUE IUIAThI, PETUCTPALUIO MM aBTOPU3ALMIO 3asBUTEI
WJIM TPEIOCTABIIEHUE UM MIEPCOHATBHBIX JAHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM MPea0CTaBIISIeTCs MH(pOopMaLus:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX Yyciyr, Oprana (agpec, rpaduk paOOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYTH, 0 crioco0ax M CpoKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHUIUIIATBHOU YCIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEeIOCTABICHUH MYHULMIAIBHOW YCIYTH, O CpOKax NpUeMa U perucrpauuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUHU 1O BOMPOCAM
PEI0CTaBIICHUS] MyHUIIMNIATBHOU YCIYTH;

7) o mopsake 00KajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.



[Io mnuceMeHHOMY OOpalleHHI0 COTPYJHUKH OTHAENIa, OTBETCTBEHHOTO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO IOPSAOK NPEAOCTABICHHUS MYHUIMIAIBHOW YCIYIM U
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIEM IYHKTE AJIMUHHUCTPATUBHOIO DPEIJIAMEHTA, U B
TEYEHUE TpeX pabouyux NHEW cOo AHS perucTpanuy OOpallleHWs HaMpaBisSIOT OTBET
3asBuTento. OTBETH JAlOTCs Ha si3bIKe oOpalieHus. B ciydyae HEBO3MOXKHOCTU JaTh
OTBET Ha A3BIKE OOpAalICHHs] MCIOJb3YIOTCS TOCYJApPCTBEHHBIC SI3bIKKM PecryOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMeraercss Ha OQUIMAIBLHOM calTe ATpBI3CKOIO0 MYHHUIMIAIBLHOTO paioHa
PecniyOnuku TatapcTtan u Ha MHQOPMAIMOHHBIX CTEHJAX B nmomemeHusx Opeana s
pabOTHI C 3aABUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOmuku — Tartapceras,
pa3Menaemas Ha UTHQOPMAIIMOHHBIX CTEHAAX U HAa OPULHAIBLHOM CalTe ATpPBI3CKOrO
MyHULUINAIpHOTO  padioHa  PecnyOnuku  Tatapctan B MH(POPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTh «VHTEepHET», BKIIOYAET CBEACHUS O MYHUIMINAIBHON
yciyre, coaepxkamuecss B nmyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aIMUHUCTPATUBHOIO perjiaMeHTa, HH(QOPMAIMI0O O MECTE HAXOXJEHHUS, CIPaBOYHBIX
tenedoHax, BpeMeHH paboTel Opeana, o rpaduke npuemMa 3asBICHUNA Ha
IIPEIOCTABICHUE MYHULUIIAIBHON YCIIYTH.

1.4. HopMaTuBHBIE PABOBBIE AKTHI, PETYIUPYIOLINE NIPEJOCTABICHUE
MYHUIMIIATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEAOCTABICHHE MYHULMNAIBHONW YCIYyrd (C yKa3aHMEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBbIX AKTOB M MCTOYHHUKOB HMX O(PUIMAIBHOTO OIMYyOJHMKOBAaHHWA), pa3MEUIEH Ha
Enmaom moprane, B PeecTpe rocygapCTBEHHBIX MW MYHHMIMIIAJIBHBIX YCIYT, Ha
opuIMaTBFHOM caiiTe ATpbI3CKOr0 MyHHIIUTNIAIBHOrO paiioHa PecnyOnuku TatapctaH B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.4.2. Texcr agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKIMHU
NOUIKUT pasMelleHnt0o Ha EnuHoM mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHULIMNIAJBHBIX YCIYr, Ha O(QUIHMAIbHOM cailTe ATpbhI3CKOr0 MYHUUHUINAIBHOTO
paiona PecnyOmuku Tatapctan B HMH()OPMaIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
«HTEepHETY.

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B a[IMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONpPEICIICHHS

1.5.1. B aAMUHUCTPATUBHOM PETJIAMEHTE UCIIOIB3YIOTCS CIEAYIONINE TEPMUHBI U
ONpeEICHHUS:

yaaJleHHOe paboyee MEeCTO MHOTrO(YHKIHMOHAJIBHOTO LIEHTpa MPEAOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATILHO 000COOJICHHOE
CTPYKTYpPHOE nojapasJeacHue (oduc) MHOTO0(YHKIIMOHATIBHOTO IEHTpa
MPENOCTaBIECHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYyTr, CO3/JIaHHOE B
ATpBI3CKOM MYHUIIUIIATBLHOTO paiioHa PecnyOnuku TatapctaH B COOTBETCTBHHM C
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nyHkToM 34 [lpaBun opraHuzauuu AESITEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX ILIEHTPOB
MPEJOCTABIEHUSI TOCYIapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT, YTBEPKICHHBIX
noctranoBienueM llpaBurensctBa Poccuiickoit @enepammu ot 22 aexabps 2012 r. Ne
1376 «O06 ytBepxkaeHuu [IpaBun opranuzanuu AesATeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX
IEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

TeXHUYecKas ommubka - omuoOka (OomMucka, orneyaTka, IpaMmaTHdecKas WM
apudpmMeTrdeckass omuobka U060 TOoA0OHas oOmMOKa), JOMYyIICHHas OpraHoM,
NPEIOCTABISIONIMM MYHUILIMIIAJIIBHYIO YCIYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuneHTUUKAIMW MU ayTeHTU(PUKALIUU B HUHEPPACTPYKTYpE,
o0ecreynBaroiei UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHICTBHE
WH(POPMALIMOHHBIX CUCTEM, MUCTOJIB3YEMbIX IS MPEIOCTAaBICHUS TOCYAAPCTBEHHBIX U
MYHULUINAIBHBIX YCIYyT B 3JeKTpoHHOM (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHAs CUCTEMa, 00ECeYNBaroIas CAaHKIIMOHUPOBAHHbIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJIEHCTBUS B CUCTEME UIAECHTU(UKAIIUU U
ayTeHTHQUKaLMKM K  MHQOpMaUuu,  COAep)Kallelhcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YyupekaeHue «MHOroQyHKIIMOHATBHBIN
IEHTP MPEJOCTABJICHUS] TOCYJIAPCTBEHHBIX M MYHHUIMIAIBHBIX yciIyr B PecrmyOinuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIIMOHHAs ~ CHCTEMa
MHOTO()YHKIIMOHATTBHBIX LEHTPOB pPEAOCTaBICHUS roCyJapCTBEHHBIX u
MyHULMNAIBHBIX yeiyr PeciyOnuku TaTapcras.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMINAIBHOW yCIyTU (Z1ajiee - 3asBJICHHUE) MOHMMAETCA 3alpoCc O MPEIOCTaBICHUU
MYHULIMNIAIBHOM yCIYTWM, IIOJAaHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTbu 2
®enepanbHoro 3akoHa oT 27 wurois 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid

3akoH Ne 210-®3).
2. CTaHaapT npeaocTaBjJIeHNsi MyHMINNIAJIbHON yCIyrH
2.1. HaumeHoBaHNE€ MYHHUITUIIATBHON YCIIYTH

Briaua cripaBku (BBITUCKH).

2.2. HauMeHOBaHUE UCTIOIHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEOCPECTBEHHO MPEIOCTABISIONIET0 MYHUIIUIIATIBHYIO YCIYTY

W cnomHuTeNbHBIA KOMUTET MYHUIIMIAIBHOTO O0pa30BaHUSl «TOpoa  ATpHI3»
ATpBI3CKOT0 MyHHUIIMNIAIBHOTO paiiona Peciy0nuku TaTapcran



2.3. Onrcanue pe3ynbTara MpeloCTaBICHUs MyHUIIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOM YCIIYTH SIBISETCS:

1) cmpaBka (Beimucka) (mpuitokerne Ne 1 K HacTosIeMy aIMHUHUCTPATHBHOMY
perjiameHTy);

2) pemieHne 00 OTKa3ze B MPEAOCTABICHWM  MYHUIIMIAIBHOW  YCIIYTH
(mpunoxenue Ne 2 k HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTAaBICHUSI MYHULMINAIBHOW yciuyru (mpuiiokeHue Ne 3 K HacTosILeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ympTar mnpenoCTaBICHUS MYHHUIMIAIBHON YCIYIM HAaIPABISETCSA
3asgBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHIJICHHOM
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJMUCHIO YIIOTHOMOYEHHOrO JOJHKHOCTHOIO JIMIA
Oprana (mu6o Oprana), B cooTBeTCTBUU ¢ DefepaibHBIM 3aKOHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbIi 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT ExauHoro nmoprana. B ciydae HampaBiieHHs 3asBJIEHUS TOCPEACTBOM
PecnyOnmkaHckoro mnoprana pe3yibTaT MNPEAOCTaBICHHUS MYHULMIAIBHOW YCIyTH
HaNpaBJIsE€TCs TaK K€ B JIMUHBIM KaOuHeT PecnyOnnkaHckoro noprasna.

2.3.3. [lo BbIOOpY 3asBUTENS pe3ydbTaT MNPEAOCTABICHUS MYHULIUIAIbHON
ycayru Bblaercs B Oprane win B MOL[ B ¢dopme sk3emIusipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOrO Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOr0 IIeYaThl0 H
NOJAINKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JIOJDKHOCTHOro Jjmna OpraHa wid
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUITAIIBHON
yCciIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMTIATBHON YCITYTH.

2.4. Cpok mpeIoCTaBICHUS MyHUIIUITIAIIBHON YCITYTH, B TOM YHCIIC C y4€TOM
HEO0OXOIMMOCTH O0pallleHUsI B OpraHU3alNK, Y4aCTBYIOIIUE B MPEIOCTABICHUN
MYHHULUITAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHNS] MYHULIMNIAJIbHOM
YCIYTH B CIIy4ae, €CJIA BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPEyCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHNUS )
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YIBTATOM IIPEAOCTABICHNS MyHULIMTIIAJIBHOW YCIIYTH

2.4.1. MyHumunanbHas yciayra nMpe0CTaBIsIeTCsa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. IlprocTaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IPEeTyCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIIMOAIBHOW  ycayrd B (opMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMU pPe3yJibTaTa MPeJOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.



2.5. UcuepripIBaroInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTAMM JJISI
MPEIOCTABJIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBJISIFOTCS
HEOOXOJIUMBIMU U 00s3aTEIBLHBIMU JIJIS1 TPEAOCTABICHUS MYHHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. lnsg modyyeHUs MYHUIUIAIBHOM YCIYrd 3asgBUTENb IPEJICTABISET
CJIeIyIoLUe JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeactsoM Exannoro, Pecmybnrkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOJTHOMOYUS TPEACTABUTEIS 3aIBUTEIIS;

3) 3asBiICHHE:

B (hopMe mokyMeHTa Ha OyMaKHOM Hocutelie (mpuioxkenne Ne 4 K HacTosAIEeMYy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJEKTPOHHYIO (OpMy 3asBICHHS), IMOANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TYyHKTa 2.5.3 aJIMUHUCTPATUBHOTO perjaMeHTa, MpU OOpalleHUuu
nocpenctsoM Exnnoro, PecryOnukanckoro nopTrana;

4) B ciywae, eciM JJisl MPEAOCTABIICHUS MYHUIIMIIAJILHON YCIyTH HE0O0XOoIuMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIUIA, HE SBIISIIONIETOCS 3asBUTENIEM, W €CIH B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHAIBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACUSI YKa3aHHOTO JIUI[A, IPU OOpAaIlleHUH 32 MOJIyYCHUEM
MYHULUNAIBHOM YCIyTW 3asBUTENIb JIOMOJHUTEIBHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJIYYEHUE COIJIachs YKAa3aHHOTO JMIA WM €ro 3aKOHHOTO
MPEACTABUTENS HAa 00pabOTKY MEPCOHANBHBIX JaHHBIX YKa3aHHOTO Jula. JJOKyMEHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacusi, MOTYT OBITh NMPEACTABICHbI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTb XpaHEHUs JOMOBOWM kHuru no 31.12.2017
BO3JlarajlaCh Ha COOCTBEHHHMKOB KHWJIBIX TOMEIIECHUM, 3asBUTEJIEM MPEACTABISIETCS
JIOMOBAasi KHUTA;

6) MpaBOyCTAaHABJIMBAIOIINE IOKYMEHThl Ha UHJIUBUAYAJIbHBIA KUAJION I0M (eciau
IpaBo COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EIMHOM rocyaapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIS1 BBITTUCKH M3 TTOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asBiieHHE€ W TpUIIaTaeMbI€ JIOKYMEHTHI MOTYT OBITH MpPEJCTaBICHBI
(HampaBJIeHbI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOinkanckoro moprajia B 3JIGKTPOHHOU Gopme;

3) B Opras JJMYHO UM TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBiIeHUE M TpUJIaraéMble JOKYMEHTBI, TpPHU HAMpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asaBieHue mpu HarpaslieHuu nocpenctBoM Emnunoro, PecmybnvkaHckoro
ropTajia NOJMUCHIBAETCS IPOCTOM 3JIEKTPOHHOU MOMUCHIO 3asIBUTEIIA.



Jlis moslydeHuss TPOCTOW AJIEKTPOHHOM TOJMUCH 3asSBUTENI0 HEOOXOIWMO
nmpoitu mponenypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAanyHkrax 2, 4-6 nyHkta 2.5.1 aJIMMHUCTPATUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUWJICHHON KBaJM(DPUIIMPOBAHHON TMOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DneKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBisOTCA B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6os1ee 50 MoOaiir.

KauecTBO mpeaocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 0O0OBEME NMPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JEHCTBUMA,
MIPE/ICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIME B CBA3U C
IPEIOCTAaBICHUEM MYHUIIMIIAIBHON YCIIYTH;

2) ocyulecTBIEHUs JOEHCTBUI, B TOM YHUCII€ COTJIACOBAHUN, HEOOXOIUMBIX MJIs
NOJyYeHUS MYHULMINAJIBHOW YCIYyTM U CBS3aHHBIX C oOOpalleHueM B UHBIE
rOoCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3alvH, 3a
UCKJIIOYEHHEM TOJY4YEHHUs YyCIOyr M TOJy4YeHUs JOKYMEHTOB U HH(Opmanuu,
OPENOCTABISIEMbIX B PpE3yJbTaTe€ MNPEIOCTaBICHUS TAKUX YCIYI, BKIIOYECHHBIX B
IIEpEeYHU, yKa3aHHble B yacth | cratem 9 PepepanbHOoro 3axona Ne 210-03
(HEOOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) nmnpencraBiieHUs JOKYMEHTOB W HWH(pOpManuu, OTCYTCTBUE H  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B IMPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHULMNAIBHOW YCIYyrH, OO B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) W3MEHEHUE TpeOOBaHMI HOPMATHBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IPEIOCTABICHUS MYHULMIIAJIBHON YCIYTH, MOCJIE NEPBOHAYAIBHON MMOJA4YM 3asBIICHHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIMMBIX AJI MPENOCTABICHUS MYHUILIMIAIBHOW YyCIyru, JuOO B
PEIOCTABICHUN MyHULIMIIAIBHON YCIYTY U HE BKIIFOUEHHBIX B IIPEICTABIICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA JCHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMAIMU TOCIIe
NEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJI MPEJOCTABICHHUS
MYHUIIUTIATBHON YCIYTH, TUOO B MPEIOCTABICHUN MYHULIUTTAIbHON YCITYTH;

I) BBISBJICHHUE JIOKYMEHTAJIbHO TOATBEPKJACHHOTO (akTta (NMPHU3HAKOB)
OIMMOOYHOTO WM MPOTUBOMPABHOTO AcHCTBUs (0€31A€HCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOII, npu nepBoHaYaIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOUMBIX IS PEJOCTABICHUS MyHULMITAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
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MYHULIMOAIBHON YCIYyTM, O Y€M B MNUCHbMEHHOM BHJI€ 32 MOJIUCHIO PYKOBOIMUTEIS
Oprana mpu TEepBOHAYAILHOM OTKa3e B TPHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEOCTABICHUS MYHMIIMNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJIECHHbIE HEY100CTBa;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYJapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIyTHU, U MHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepripIBaroinii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOISITCS B PaCIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABIICHUS OPraHU3alMi U KOTOPHIE 3asBUTEIb BIIPABE MPEACTABUTD, A
TaKke CrocoObl UX MOJIYYEHHUS 3asBUTEIISIMU, B TOM YUCIIE B 3JIEKTPOHHOU (popme,
MOPSIOK UX IPEACTABIICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIIpaBJieHus TM00 OpraHU3allus, B PACIIOPSHKEHUH KOTOPBIX HAXOSTCS JaHHbIC
JIOKYMEHTBI

2.6.1. ITomyyarotcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka wu3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBUKHUMOCTH —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpalliuy, Kajactpa u kaprorpadpuu;

2) CBeICHHUS O JCHCTBYIOIEM IMacropre rpaxaannHa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHMs O HOTApHABHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPAaTHBHOrO perjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBadU(UIUPOBAHHOW MOMAMKCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/laHME€ W TMOJANKHCAHUE TAKUX JAOKYMEHTOB, MpU MOJaye
3asIBJICHUS.

2.6.3. HempenacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) YKAa3aHHBIMU B
nyHKkTe 2.6.1 agMUHHCTPATUBHOIO PErIAMEHTAa OpraHaMH TOCYIApCTBEHHOM BIIACTH,
OpraHaMy MECTHOTO CaMOYMpPAaBJIEHUS, OpPTraHU3alUsIMU JTOKYMEHTOB M CBEIACHUI HE
MOJKET SABJISITHCS OCHOBAHMEM JIJIs1 OTKa3a B MPEAOCTABICHUH MyHUIIUTIAILHON YCIYTH.

2.6.4. JlomxkHocTHOE JUIO W (Wiau) paOOTHUK, yKa3aHHbIX B NyHKTE 2.6.1
aAMUHUCTPATUBHOTO pErJIaMeHTa OPraHOB W OpraHU3allMid, HE MPEICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOSMUIUECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJeKAT aIMUHUCTPATUBHON, TUCUUIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnperniaeTcs TpeOOBATh OT 3aABUTENS TOKYMEHTHI CBEICHUSI, B TOM YHUCIIE
MOATBEPKIAIOIINE BHECEHUE 3asiBUTENIEM IUIAThl 3a MPEAOCTaBIECHUE MYHUIUNAIBHON



YCIIYTH, HAXOSIIUECS B PACHIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIMX CBEACHHS, KOTOPbIE
HaxXoAsTCs B PacHOpsDKEHUHM TOCYJIAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIPABJICHUS! W IOJIBEJIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPaBJIEHUsI OpraHu3aluid, HE SBISETCS OCHOBAHMEM JUIsl OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepnibIBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

2.7.1. OcHoOBaHUSIMHU i1 OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
UCIIPABJICHUSl TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon @enepaiuu;

2) NOKYMEHTBl COJEpKaT IMOBPEKICHUS, HAJIMYUME KOTOPBIX HE IO3BOJSET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0O M CBEICHMS, COJEpKalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallleHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, yIOCTOBEPSIOMINNA MOTHOMOYHMS
IpEeICTaBUTENIS 3asIBUTENIA, B Cy4yae oOpalleHus 3a MPeI0CTaBICHUEM MYHHUIIMITAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUMTIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS MYHUIIUNIAIBHOW YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MOJe B (popme 3asBiIeHUs, B TOM
yycie B MHTEPAaKTUBHOW (opme 3asaBieHus Ha EgmHom, PecnyOnukaHckom moprane
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aMOJTHEHUE);

6) mpelncTaBJICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3asdBIICHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alUIo, B IOJTHOMOYMS KOTOPBIX
HE BXOJUT IIPENOCTABICHUE MyHUIIMIIAIBHON YCIIYTH;

8) HecoOI0/IcHHE YCTaHOBJCHHBIX cTaThel 11 demepanbHOrO 3aKoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JIEKTPOHHON MOAMKMCH» YCIOBUM TNpPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIIUCH.

2.7.2. IlepeyeHb OCHOBAaHUM AJI1 OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTkKaze B MpuUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS MYHULMIIAJBHON YCIYTH, MOXET OBITh MPHUHITO KaK BO BpEMs
IpueMa 3asBUTENA, TaK U IMOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHMIIMIAIBHOW YCIYTH JTOKYMEHTOB
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(cBemeHuil) ¢ HCHOJB30BAHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpPEBBIAIONIMI 9 pabounx AHEH cO JHS perucTpauvu
3asBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHULIUIIAILHOM YCIIyTH, B CIIydae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHNU MYHUILIMIIANBHON yCIyTH, IO/IaHbl B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.

2.8. NcuepnipIBaronyii nepeueHb OCHOBaHUH /711 IPUOCTAHOBJIEHMSI MU OTKAa3a B
IIPEAOCTaBICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHuA [JIsi TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHUIUMATHHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) B mpeAcTaBiIeHHBIX 3asBICHUM U (WJIM) TOKYMEHTaX COJAEP>KHUTCS HEMOJHas U
(wn) HegocTOBEpHAsk UH(MOpMAIHS;

2) NOCTyIUIEHUE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIACTH WU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHU3allid Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTA U (MJIM) HHGOpMaUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUS MYHHULIMIIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
ObLJT MIPE/ICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIUMATUBE;

3) OTCYTCTBHE CBEJAEHUN O PETUCTPALMM Tpa)KJaHUHA IO MECTY KUTEIbCTBA
(npeObIBaHUsI) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW M1 OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHHULMIAIBHOM YCIYI'H B
clly4yae, €clid 3asBJIEHHE O MPEJOCTaBICHUM MYHULUINAIBHOM YCIYyrd MOJAaHO B
COOTBETCTBUM C MH(OpMaLMEN 0 CpoKax M MOPAJKE MPEAOCTABICHUS MyHULIUIIAIBLHOM
yclyrd, onyonukoBaHHoU Ha ExuHoMm noprane, Pecriybnukanckom mopTasie.

2.9. Tlopsimok, pa3mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHON MOIUIMHBI HJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIIyTH

MyHununansbHas yeiiyra npeiocTaBisieTcs Ha 0€3B03Me3JHOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
NPEIOCTABICHUS MyHUIIUTIATIBHOM YCIIYTH, B TOM YUCJIE CBEJACHUS O JJOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBa€MbIX) OpraHU3alUsIMH, YYaCTBYIOIIUMH B

MpeaoCTaBJICHNY MYHUIIHUIIAJIbHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCSI HEOOXOIUMBIMH M 00s3aTEIbHBIMU ISl IPEOCTABICHHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
IJIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKUJAHUSI B OUE€pPEIU MPHU MToAaue 3amnpoca o
PEIOCTaBICHUU MYHUIIMTIATBHON YCIIYTH, YCIYTH, PEIOCTaBIsIEMON OpraHu3aluei,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH, U TIPU MOTYyYECHUU
pe3ynbTara MpeJOCTABICHUS TaKUX YCIYT

2.12.1. Bpems o:xuaaHus PU MOJA4Y€ 3a8BJICHUS HA NOJYYEHUE MyHULUITAIIBHON
yCIIyTH - He OoJsiee 15 MUHYT.

2.12.2. Ilpn nmosydyeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpalliy 3aIpoca 3asiBUTENS O MPEIOCTaBICHUN
MYHULANAIBHOW YCIYTH U YCIYTH, IPEIOCTABIIIEMOI OpraHu3aluen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®L B neHb nojgaduu 3asBACHUS 3aIBUTEIIO
BbijaeTca pacnucka u3 AUC MO®IL] ¢ peructpaiiliOHHBIM HOMEPOM, TOATBEPKAAIOLIUM,
YTO 3asBJICHUE OTIIPABJICHO, U JATOM MOJa41 3asBJICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asBJICHUS MOCPEACTBOM, Enunoro,
PecnyOnukanckoro nmoprajia 3asBUTEb B JEHb MOJA4M 3asBJICHUS MOJy4aeT B JIMUHOM
kabunere Enunoro, PecnyOiMkaHCKOro moprajga M 1O JJIEKTPOHHOM TOYTE
YBEJIOMJIEHHE, MOATBEPKIAIOIIECE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMED U JaTa MOJIauu 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb [OJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJAETCS pPACIUCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYEHHON I OKa3aHUs
rOCYJIJapCTBEHHBIX W MYHULMNAIBbHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, NaTOU
NOJIa4y 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX NIPEIOCTABISETCS MyHHUITUTIATbHAS
yCiyTa, K 3a1y OKHAaHUsI, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS KaXKI0W MYHUIIUTIATBLHOMN
YCIIYTH, pa3MeIIeHUI0 U 0O(POPMIICHUIO BU3YaIbHOM, TEKCTOBOM U MYJIbTUMEAUNHOMN
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI HHBAJUJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3allUTe UHBAJIUIOB
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2.14.1. IIpenocraBieHne MyHULUNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBuTeneil oOoOpynyroTCs HeoOXoaumon MeOenbro A
odopmiIeHHsT JOKYMEHTOB, MH(POPMAIMOHHBIMH CTEHAAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3allluTe WHBAIMJIOB B LEIAX OECHPENSITCTBEHHOTO AOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecneumBaercsi OECTPENATCTBEHHBIA JIOCTYNl HWHBATUIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
MEpEMENICHHE B UX IIPEIeiiax);

2) BHU3yallbHAsi, TEKCTOBasS W MyJIbTUMEIUiHas HHGOpMAIs O TOpPSIIKe
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) cONpoOBOX/IEHHE HHBAJIKIOB, HMCIOIINX CTOWKHE PAcCTPOHCTBA (PYHKIIUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

3) BO3MOXKHOCTh CaMOCTOSITEIIBHOTO TICPEIBMIKCHUSI TIO TEPPUTOPUH, HA
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYP, BXO/la B TaKhe OOBEKThI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

4) wamnexaimiee pa3MelleHHe OOOpyAOBaHMS M HOCHTENed HHGOpPMAIUH,
HEOOXOAUMBIX JUIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyram
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

5) nmyOnupoBaHHWe HEOOXOIMMOM IS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
nH(popManMu, a TakKe HaJmuced, 3HAKOB W MHOM TEKCTOBOM U Tpaduueckon
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

6) IoIycK cypIonepeBourKa ¥ TUDIIOCYPIOTIEPEBOIUNKA;

7) noImyck cOOaKH-ITPOBOJIHUKA MPU HAIWYHH JOKYMEHTA, TIOJTBEPIKIAIOIICTO
ee creuuagbHoe OOydYeHHE M BblIaBaeMoro mno ¢GopMe W B MOPSJAKE, KOTOpPbIE
YCTaHOBJIEHBI MPUKa30M MMUHHUCTEPCTBA TpyJda U COLMUAIBHOM 3amuTbl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «0O0 ytBepxkaeHud QGOpPMBI JOKYMEHTA,
HOJATBEPKIAIOUIET0 CHElHalbHOE 00y4YeHHe COOaKU-POBOJHMKA, U TMOPSJKAa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B YacTu oOOECHEYeHUs JOCTYIHOCTH IS HWHBAJIHIOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEJOCTaBICHHNE MYHULIMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U CpEICTBAM, BBEIEHHBIM B OJKCIUTyaTallMI0 WIU
IPOLIEAIINM MOJIEPHU3ALUIO, pEKOHCTPpYKLIMIO nociie | urong 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBAa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aMMOJCHCTBUI 3asIBUTENS C TOJDKHOCTHBIMU JIMLAMH [TPU
IPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
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MOJTy4eHUSI THPOPMAIINH O XOJI€ TIPEIOCTaBICHUS MyHHUITUTIATLHOW YCIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKITHOHAJIEHOM IIEHTPE MPEO0CTABICHHSI TOCYIapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YHCJIE B TTIOJIHOM 00bEME), B TFOOOM TEPPUTOPHUATHLHOM
M0/Ipa3/ieJICHUN OpraHa UCTIOJHUTEIBHO PacIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHITUIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremssMu JOCTYIIHOCTH IMPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCS:

PaCIIONIOKEHHOCTh IIOMEIIEHHS, B KOTOPOM BEIETCSA IPHUEM, BbIIa4a JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CIELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILECTBIAETCS IPUEM JTOKYMEHTOB OT 3asBUTEIICH;

HaJIMYue HcuepnbpiBaroneil uHdopmamuu o crnocobax, HOPSAIKE U CpOKax
IPEJOCTaBICHUS] MYHUIMIAIBHON yCIyrM Ha WH(OPMALMOHHBIX CTeHAaX, EauHOM
noptaie, Pecnybnukanckom noprasie, 0pUIHaIbHOM CaiiTe MyHUILIMIIAIBHOIO paiioHa;

OKa3aHUE [OMOLIM HWHBaJMJaM B IMPEOJOJCHUH OapbepoB, MEIIAIOUINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMM.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
ABJISFOTCS:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIrOIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHUIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HApYUICHHS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviaMu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3auUMoJielicTBUe 3asBUTENss ¢ pabotHukamu Oprana wimm MO npu
[IPEAOCTABICHUNA MYHULMNAJIBHOM  YCIYyTM  OCYLIECTBIIIETCA OAMH pa3 IpH
NPEICTaBICHUH 3asBJIEHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B Cilydae HEOOXOJIMMOCTH IOJIYYEHUs pe3ysibTaTa IpPeaoCTaBIICHUS
MyHHUIIUNaNbHOU yciyru B Oprane unu M®I[ B dbopme sk3eMiuisipa 3I€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOoAOIKUTENBHOCTh OAHOTO B3aUMOJEHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLAMH TIPU NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTEND BIIPABE OLEHUTHh Kauy€CTBO MPENOCTABICHUS MYHMIIMIIAJIBHON YCIYTH
C TIOMOIIBIO YCTPOWCTB MOJBM)XHOM paauoTene(OHHON CBSI3M, C HCIOJIb30BAHUEM
Enunoro, Pecny0nurkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBiieHre MYHUIIMIAIBLHON YCIYyTH OCYIIECTBISIETCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WU MeCTa
dakTHyeckoro npoxuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku TatapctaH 1o
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He TIPEeI0CTaBISETCS.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH TI0 SKCTEPPUTOPHUATHFHOMY MPUHITUITY (B CIydae, eCiu
MYHUITUTIATBHAS yCITyTa MPEA0CTABIIIECTCS 110 AKCTEPPUTOPHATBHOMY IPHHIIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHOM YCIIYTH B DJIEKTPOHHOMN (hopMme

2.16.1. Tlpu mpenocTaBieHUH MYHUIUNAIBHOW YCIYyTM B 3JEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX IMPEIOCTaBICHHUS
MYHHUIIUNAIBHOW yCIyTH, pa3MmelieHHyio Ha EgumHom mnoprane, PecmyOinukanckom
opTaie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHON YCIYyI'M W WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH, B TOM YHCIIE
JIOKYMEHTBI U UH(POPMAIIHIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
ucnosnb3zoBanueM Eaunoro, PeciyOnrkanckoro nopraia;

3) MOJY4YUTh CBEJIEHUS O XOJI¢ BBIMOJHCHHUS 3asBJICHUH O IPEIOCTABICHUN
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIAIBHON YCITyTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B (opMme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh xanmoly Ha pemieHue u aeiicTBue (Oe3merictBue) OpraHa, a TakKe €ro
NOJDKHOCTHBIX — JIMI, MYHULUMOAIBHBIX  CHYXKalllUX  HocpeactBoM  EauHoro,
PecnyGnukanckoro rnopraia, rnopraia benepanbHOi roCy1apCTBEHHOM
UH()OPMAIIMOHHOM CHCTEMBI, 00eCTIeUMBArOIIEH Tpoliece a0cyaeOHoro (BHECY1e0HOTO0)
oOkajoBaHWsi  pemieHul W jedcTBuii  (O€37CMCTBUS), COBEPIICHHBIX  IIPH
NPEAOCTABICHUN  TOCYAApPCTBEHHBIX W  MYHULMOAIbHBIX  YCIYr  OpraHaMH,
PEAOCTABISAIONIMMU TOCYITapCTBEHHBIE U MYHULIMNIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JIUIIaMH, TOCYIapCTBEHHBIMUA U MYHUIIUTIATBHBIMHU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHON (GopMmbl 3asBieHuss Ha Enaunom, PecnyOnukanckom mopranie 06e3
HEOOXOMMOCTH JIOTIOJIHUTEIHHOM M0/1auu 3asBJICHHUS B KaKOH-TH00 UHOM opMme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS M MHBIX JTOKYMECHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOXKHOCTH 3aIOJTHCHUS HECKOJBKUMH 3asSBUTEIISIMH OJIHOM 3JICKTPOHHOU
(GopMBbI 3asdBlIEHUSI TPU OOpAIICHUU 32 YCIyraMmM, MPEAroJaraioliMy HaIllpaBJICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUSI;

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUH B
00011 MOMEHT 10 JKEJIAHUIO TTOJIH30BATENsI, B TOM YUCJIE MPU BO3HUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3as1BIICHUS;

5) 3amonHeHWe TMOJel BJIEKTPOHHOW (OPMBI 3asBJICHHsS JO Havaja BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIB30BAHUEM CBelleHMM, pasmemnieHHbix B ECHUA, u
cBelieHMi, omyOnuKoBaHHBIX Ha EgunoMm, PecmyOnmukanckom moprane, B 4YacTH,
Kacaroleicsl CBEACHHM, OTCYTCTBYIOIIUX B €IWHOW CHCTeME UACHTUDUKAINH U
ayTeHTH(UKAIINH,

6) BO3MOXXHOCTH BEpPHYTHhCSI Ha JFOOOH W3 JTAlOB 3allOJIHEHUS 3JICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMaIuy;

7) BO3MOXKHOCTH JIOCTYIIa 3asABUTEISl K paHee IOJaHHBIM WM 3asSBJICHHSIM B
TEUEHUE HE MEHEE OJHOr0 rojia, a TakKe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSM - B
TEYEHUE HE MEHEE 3 MECALICB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B ML (nanee - 3anmuch) OCYyIIECTBIAETCS
nocpenctsoM Exannoro, PecryOnmkanckoro noprana, Teneona KoHTakT-1ienTpa MOLI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B IpejiefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka mpuema.

3anuce Ha ONpPENENICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS ITOU
JIaThI.

Jnst  ocyliecTBi€HHs MpPEIBapUTEIbHOM 3amucu  mocpenctsoM  EmuHoro,
PecnyOnukaHckoro moprajiia 3asBUTENI0 HEOOXOJMMO YKa3zaTh 3alpallidBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUMN, KOTOpPHIE COOOIIWI 3asBHUTENb MpHU
peABAapUTEIbHON 3alKCH, TOKYMEHTaM, MpPEICTABICHHBIM 3asgBUTEIEM IpPHU JIUYHOM
npueMe, MpeaBaAPUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPEIBAPUTEIHLHON 3aMKMCH 3asBUTENI0 O0eCreYynBaeTCs
BO3MOXHOCTh pacreydararb TaJlOH-TIOATBEpXkAeHue. B cimydae, ecnu 3asBUTENb
COOOIIUT aapec SJEKTPOHHOW MOYThl, HAa YKAa3aHHBIM aJpec TaKkKe HampaBisieTCs
uHpopMaluss O TOATBEPKIACHUU TMPEIBAPUTEIIBHOM 3alMCH C yKa3aHWEM JaThl,
BPEMEHH M MeCTa IprueMa.

[Ipu ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike UHPOPMUPYETCSI O TOM, UTO MPEBApUTEIIbHAS 3aIIMCh AHHYJIUPYETCS B CIydae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpUEMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILEHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIUU U ayTEHTHU(PHUKAIMU B COOTBETCTBUH C HOPMAaTHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEJOCTABIICHUS CBEICHHUI, HEOOXOAUMBIX ISl pacyera UIMTEIbHOCTH BPEMEHHOI'O
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTas, nocCJ1e10BATEJIbHOCTH H CPOKHU BbITOJHEHUS AIMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHus K NOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX LIEHTPaxX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpenocraBneHrne MyHHUITUTIAIHLHOW YCIYTH BKIIOYAET B Ce0s CIEMyIONTHE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIIaya (HampaBIICHUE) 3aABUTEIIO PE3YJIbTaTa MYHUIIUTIATBHON YCIyTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJMHUHUACTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpallleHue 3asBUTENI MO BOMNPOCAM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHULHUNAIBHON YCITyTH.

JIoIOKHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHEHHE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCSA:

npu obpamienuun 3asButens B MOL] — paborark MOI];

npu oOpaiennu 3asBuTens B Oprad — TJIaBHBINA CHEIUATUCT OPTraHU3aI[MOHHOTO
ornena VcnomHUTET,HOTO KOMUTETAa MYHMIIMIAIBHOTO 0Opa3oBaHUS «TOPOJ ATPBI3»
ATpBI3CKOT0 MyHMIMNAIBHOTO paiioHa PecnyOnuku TatapcTan (zanee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPAaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpPOKax
OPEeNOCTaBICHUS MYHULMNAIbHONH yciuyrd B MOL[ nuuHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABIAEMON JOKYMEHTALIMU U APYTUM BOIIpOcaM JIJisl MOJy4YeHUsI MyHUIUITAIbHON
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMble HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUsl IO COCTaBy, (opme NpeacTaBiIsieMONd [JOKYMEHTAalluu W JPYTHM
BONpOCcaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHOM YCIIYTH.

3.2.3. 3asBuTens BOpaBe oOpatuThcs B OpranH no TenedoHy M 3JIEKTPOHHOU
OYTE, a TAKXKE IOJYyYUTh KOHCyNbTalui0 Ha EnuHoMm, PecnyOnmkaHckom mopraine,
caiite OpraHa o MopsAJIKe U CpoKax MPEJOCTABICHUS MYHHUIMIIAJBHOW YCIYrH, B TOM
YHCIie 10 COCTaBy, (opMe MPEACTABIIEMON TOKYMEHTALUU U JPYTUM BOMPOCAM JUIS
MOJTy4YEHHUsI MyHUIIUTIAJIbHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUHM C TpeOOBaHUAMM MyHKTa 1.3.4 agMUHUCTPATUBHOIO
perIameHTa.

AJMUHUCTPATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMu  BBIIIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM 1O COCTaBy, (GOpMe MpeICTaBIsIEMON [OKYMEHTAalluu U JPYyTUM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPCaACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMNAIBHON YCIYTH 4epe3
MOI] unu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asButens (nmpeacTaBUTENb 3asBUTENs) oOpamaerca B MDI] ¢ 3anmpocom
O TPEeNOoCTaBJIE€HUM MYHULMMNAIBHON YCIYTM M TPEACTaBIAE€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOI'O pEriaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUNA:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
INYHKTE 2.5 aAMUHUCTPATUBHOTO PEIVIAMEHTA;

3aroJHSET NIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MDI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B TOyHKTEe 2.5
aAMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHMPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJICKTPOHHOE
NEeN0;

BO3BPAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBINIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIFOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPUHATBIX OT
sasiBuTenst B Opran B 3JeKTpoHHOUW (hopme (B COCTaBe MAKETOB AJICKTPOHHBIX JCN) B
TEYEHHE OJHOTO0 pabouero JaHA CO JHSA OOpalleHHsl 3asgBUTENS B CTPYKTYpPHOE
noapasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjieHHbie B OpraH, MoCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB Ui NPENOCTABICHUS MYHULMUIIAIBHOW YCIYTH B
ANeKTpoHHOM (hopme uepe3 Exunsiii, PecrrybnukaHckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJECKTPOHHOU (pOpME BBIMOIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJIHSIET aBTOPU3AIHUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIOYAIOUIYIO CBEICHMUS,
HE00X0AMMBIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH;

IPUKPEIUISIET JTOKYMEHThl B A3JEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUS M COIVIACHS C YCIOBUSMH M TOPSAIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrd B 3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUN  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxXKuMaer
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBaHUSMU
NyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIoruuecKas MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBieHus. [Ipyu BBISBIEHUH HEKOPPEKTHO 3AIMOJHEHHOTO MO AJIEKTPOHHON
(dopMbl 3asBIICHUS 3asBUTENb YBEJOMIISETCS O XapakTepe BbISBICHHON OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHHMS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIICHUS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIIICHHSI 3asIBUTEIIS.
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PesynbraramMu  BBIMOJNHEHUS  aMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpenmne KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AaJIMHUHUCTPATUBHOW MPOUELYPHI
ABJIIETCS TOCTYIUIEHWE 3asBJICHUS M HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIMIIATBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aJIMMHHUCTPATUBHOM MPOLEAYPHl SIBISETCA TJIaBHBIA CIEHUAIMCT OPraHU3aliOHHOIO
oraena VcnoJHUTENbHOTO KOMUTETa MYHHIIMIIAIBHOIO 00pa3oBaHUs «ropoJ ATphI3»
ATpBI3CKOr0 MYHUIIMTIATBHOTO paiioHa PecyOnuku Tatapcran (manee - JOKHOCTHOE
JIML0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JIMII0, OTBETCTBEHHOE 34 NPUEM JTOKYMEHTOB, B ClIy4ae
oOpalieHus 3aaBUTENA ¢ 3asiBJIeHueM B Opras:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
OyHKTe 2.5  aAMHHHCTPAaTUBHOIO  PpEIJIAMEHTa,  IpPOBEPKY  COOTBETCTBUS
IOpPEICTABICHHbIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSM  (HaJJiexalee
oopmileHHE KONMUH JAOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HUCIPABICHUI);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asBIIEHUS B  aBTOMAaTU3MPOBAHHOU
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJApCTBEHHBIX M
MYHHIIMTIATBHBIX YCIIYT;

Opu  TPEIOCTABICHWU  JIOKYMEHTOB,  YKa3aHHBIX B  MTyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiiaMeHTa Ha OyMa)XHOM  HOCHUTEJNE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHbBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

nocJie NOJNUCAHNS CKAaHUPYET MONMCAHHOE 3asIBJICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY,
OpeIHa3HAYEHHYI0 JUIsl OKa3aHUS TOCYJAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyT
JOKYMEHTBI, TPEJCTaBICHHbIE B 3JEKTPOHHOW (opMe WM 3JIEKTPOHHbIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET JIEKTPOHHOE JEJI0;

BO3BpaIlaeT MOJNUCAHHOE 3asBJIEHUE M OPUTHHANIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnyudae HamuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISIET 3asgBUTENSI O HAIUYUU
OPEnsSTCTBUU JJIsl MpUeMa 3asiBJICHUS U BO3BPAILIAET €My JOKYMEHTHI ¢ OOBSICHEHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHUI JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOJUKHOCTHOE JMIO, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, IOCJE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:
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IIPUCBAaMBAET 3asBJIICHUIO0 HOMEP B COOTBETCTBUH C HOMEHKJIATYpOM JI€] U CTATyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME 3JEKTPOHHBIE Jejla, B TOM YHCIE NPHIOKECHHBIE
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEpPSET COONIIOJICHUE YCIOBUN JAEUCTBUTEIBHOCTH SJECKTPOHHOW MOAMUCH,
nocpeactBoM oOpamienuss k EguHomy mopramy (B ciydae, €Ciau  3asBUTEJEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTBHI, MO/ANMKUCAHHbBIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIMYUU OCHOBaHH, MPETYCMOTPEHHBIX YHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJIaMEHTa, IOATrOTABIMBAET MPOEKT pEeleHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAIbHON yCIyTH.

B cnywae, ecnm B pesyibTare MPOBEPKH YCHIIEHHOW KBaTH(PHUIIMPOBAHHOM
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOIIOJEHUE YCIOBHM €€ JEeWCTBUTEIbHOCTH,
MPOEKT pemeHusi o0 OTKaze TOJDKEH colepkaTh MyHKThl cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemieHus 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIA
IPEIOCTaBICHUS] MYHUIMNAIBHON YCIYT'H, ¢ yKa3aHWEM NpPUYMH OTKasza (B ciydae,
€CJIi OCHOBaHMsI JJIs OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
[IPEIOCTABICHUS MYHUIMNAIBHOW YCIIYTH, CBSI3aHbl C HapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMAaLMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpManu,
CBEICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHUI),
HAIIpaBJISIETCS. HA COTJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSJAKE MOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTOOOO0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX I TMPEJOCTABICHHUS] MYHHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PErJIAMEHTA.

B cnydae OTCyTCTBHMA OCHOBaHMWA M1 OTKa3a B IpUEME JOKYMEHTOB,
OPELYCMOTPEHHBIX MYHKTOM 2.7.1 agAMHUHUCTPATHBHOIO PErJIAMEHTA, JIOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OJHOr0 pabodero JHS CO JHS
HOCTYIUJICHUS 3asBJICHUS, HAIIPABIISIET 3aBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMIJICHHE O NOCTYIUIEHUM 3asBJICHUS, COJEPKAILEe BXOIAIIMN PEruCTPaLMOHHBIN
HOMEp 3asBJICHUS, ATy MOJIyueHHUs 3asBJICHUS, NEpeuyeHb HauMEHOBaHMWM (aiiiios,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy INOJIy4E€HMs pe3yjbTaTa MYHHLMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonneHue mnpouenyp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pPErjaMeHTa, MpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW IS OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.
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3.3.3.5. AJMHUHHUCTpaTHBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBbIE ITYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BHIOMHSIOTCSA B T€YCHHE OJHOTO pabodero JHS CO
THSI TIOCTYTIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynbraraMu BHIOJTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHSI MyHUIIUTIAIIbHON YCIYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acCTBYIOIIUE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayajna BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPbI
ABJISIETCSl MOJYyYEHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHON MPOLIEAYpPhl, OT JAOJHKHOCTHOrO juia (paboTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPHI, SBISETCA IJIABHBIM CIEHHAIMCT OPraHU3ALMOHHOTO
ornena McnolHUTENbHOTO KOMUTETa MYHHUIIMIAIBHOIO 00pa3oBaHUsl «ropoi ATphI3»
ATpBI3CKOro MyHULIMINIANBHOTO paiioHa PecyOnuku Tatapcran (nanee - AOKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHNE MEXBEJIOMCTBEHHBIX 3aIlIPOCOB).

3.4.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACUCTBUSA (IIPU OTCYTCTBUM TEXHUYECKOMU
BO3MOKHOCTH — MHBIMH CIOCOOAaMHM) 3alpochl O MPEAOCTaBICHUM JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IyHKTOM 2.6.1 aIMHHUCTPATUBHOIO PETIAMEHTA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
HallpaBJ€HHbIE B OpraHbl BJIACTH U (WJM) TOJBEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
NOCTYIMBIINX Y€pPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBHS,
IPEIOCTaBISAIOT 3alpallMBacMble JTOKYMEHTHl (MH(GOpMALUIO) WIM HaNpaBisOT
yBeJOMJICHUS 00 OTCYTCTBUM JOKyMeHTa W (win) uHGOpMAIMKU, HEOOXOMUMBIX IS
peIoCTaBICHUS MYHULIMTIAIBHON YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE TPEeX IHEH CO JHSA TMOCTYIUIEHUS MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIOIIME TOKYMEHT W MH(POPMAIIUIO,
€CJIM MHbIE CPOKH MOJATOTOBKHM M HANpaBJIEHUS OTBETAa HA MEXKBEIOMCTBEHHBIN 3aIipoc
HE YCTaHOBJIEHbI (enepanbHbIMM 3aKOHAMM, NPaBOBbIMU akTaMu IIpaBuTenbcTBa
Poccuiickoit denepaniu U TPUHSATHIMA B COOTBETCTBUM C (efepaibHBIMU 3aKOHAMMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHsI), HEOOXOANMBIE JJISl TIPEJOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
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00 yBEOMIIEHHE 00 OTKa3e, HalPaBJIEHHBIE IOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEJIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIo>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEIIEHHS), HEOOXOIMMBbIE IJisi MPEIOCTaBICHUS
MYHHUIIUTATBHONU YCIIyTH, JU00 yBeAOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JOKYMEHTa U
(wm) uabOpMAaIUH;

npu HAJIUYUU OCHOBaHH, MPEAYCMOTPEHHBIX IyHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErJIaMEHTa, IMOJTrOTaBIMBAECT MPOEKT pelieHus 00 oTKasze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIEHUS MYHULUIIAJBHON YCIYrHM, C yKa3aHHEM IpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMWS [UIl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHUUUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS [UIsl OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMALMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIJIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HAIIPaBJISIETCSl HA COIJIaCOBAaHUE B YCTAHOBIICHHOM IOPSIIKE IOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKkTa peleHuss o0 OTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEJOCTaBICHUS MYHUIUIAIBHON YCIYI'H, OCYLIECTBIISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS B I€Hb MOJYUYEHHUSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBbIE JJIsl MTPEAOCTABICHNUS MyHULIUMIIAIBHON YCIIyTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIMMBIX ISt
MPEA0CTABIICHUS MYHULIMIIAJLHON YCIYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, NpPU HAJIMYUA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMAIITMOHHON CHUCTEMBbl, NpEJHA3HAYEHHOM IJIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHHUIMOAIBHBIX YCIYyI, B TOM YHCJIE€ C MOMEHTa pETUCTpPalUU 3asBICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aAMUHHCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO pErIaMEeHTa, COCTABJISIET TPU pabouux
TTHSI.

3.5. [logroroBka pe3ynbTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCA TMOCTYIUIEHHE OT JIOJLDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
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MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHUI), HEOOXOAUMBIX  JIJIS
MPEAOCTABIICHUS MYHULIMIIAJIbHOM YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
MpOLENYpPbl,  SABJISIETCS  I[JaBHBIM  CHEUMATUCT  OPraHU3alMOHHOrO  OTHEeJa
HcronHUTEeNbHOTO  KOMHUTETa MYHUIIMIAIBHOTO 00pa3oBaHUsl «ropoj  ATpbI3»
ATpBI3CKOTO MYHHIIMNAIBHOTO paiioHa PecnyOnuku TatapcTan (nanee - JOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY pE3yJbTaTa MPEIOCTABICHHUS MYHULHUNAIbHOU
YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pE3yJibTara
IPEAOCTABICHUS MYHHUIIUIIAJIBHON yCIIYTH:

paccmaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MIPEAOCTABICHUS MYHULMIIAIbHON YCIIYTH;

IpU BBISIBICHUM OCHOBAHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PErIaMEHTa, MOATOTAaBIUBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHULIMIIAIbHON YCITYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHMU JJIs1 OTKa3a B MPEAOCTABICHUHA MYHUIIUNIATBHOM
YCIyTH, NOPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO pPEIIAMEHTA, 10
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  [JUJIi  MPEJOCTABJICHUS
MYHULHANAIBHON YCIyTrd, TMOATOTABIMBAET IPOEKT peE3yibTaTa MPEAOCTABICHUS
MYHULIUMTAIBHOW YCIYyIM B COOTBETCTBUHM C mnoAmyHkTamu 1 — 3 mnynkra 2.3.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

HalpaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yjbTara  MPEedOCTaBICHUS
MYHULIUNIAIBHON YCIYTM Ha COIVIACOBAHWE B YCTAHOBJICHHOM IMOPSIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpaTUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JIHS.

Pe3ynbpTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPONEAYP SBISIIOTCS: MPOEKT
penieHus 00 0TKase B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue M TMOJANHUCAHUE TNPOEKTA pe3ysibTaTa NPEIOCTABICHUS
MyHUIUOAIBHOM  yciayru (majiee — TPOEKThl JIOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEIECHUSI, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiabTara MYHULIMOAIBHOM  ycinyrw, 3amecturenem PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroroByieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JOpabOTKy JHILy, OTBETCTBEHHOMY 3a TOJIOTOBKY pe3yJibTaTa MYHUIIMITAILHON
yciyru. Ilocne ycTpaHeHHs] 3aMe€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO IEPEIAI0TCS
IUISl COTJIACOBAHMS Y TIOATMCAHUA.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MPOBEPSET
coOJI0/IeHHE aJIMMHMCTPATUBHOIO pErjaMeHTa JOJDKHOCTHBIMU Jinnamu OpraHa B
YaCTHU CPOKOB BBINTOJHEHHUS aJIMUHUCTPATUBHBIX MPOILIEAYP, UX MOCIET0BATEILHOCTU U
MOJIHOThI, HAJIMYUSl COTJIACOBAHWUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIABIEHUSI HApYIIEHUH B  YacTM  CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, UX IOCIEIOBATEIHLHOCTH W MOJIHOTHI PykoBOIUTEIH
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Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B T€YECHUE OJTHOTO pabovero JTHs.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYD SBJSIOTCS: PEIlICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOJIUMBIX I MPEOCTaBICHUSI MyHUIIUTIATILHOM
yCIIyTH, pelieHue 00 OTKa3e B NPEIOCTaBICHWHM MYHHUIMIAIBLHOM YCIyrd, ClpaBKa
(BBITICKA).

3.5.4. HWcnoiHeHue Tpouenyp, YKa3aHHbIX B MyHkTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, MpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOW IJIi OKa3aHWUS TOCYIapCTBEHHBIX M
MYHULIUTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISET OJAUH paboUYuil JEHb.

3.6. Briymaua (HampapiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHON YCIYTH

3.6.1. OcHoBaHuMEeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTa, MOJITBEPKIAIOMIETO MPEIOCTABICHUE
MYHULUNAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHON
NpONEAYphl,  SIBISETCS  TJaBHBIM  CHOCIUAINCT  OPraHU3alMOHHOTO  OT/AeNa
HcnomHuTenbHOr0  KOMHUTETAa MYHMIIMIAIBLHOTO OOpa3oBaHUS  «TOpoj  ATpbI3»
ATpbI3CKOr0 MyHHIIMNAIBHOTO pailoHa PecnyOnuku TatapcTtan (nanee - JOJKHOCTHOE
JIM1I0, OTBETCTBEHHOE 3a BblJIauy (HampaBJeHUE) JOKYMEHTOB).

3.6.2. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HampaBJEHUE)
JIOKYMEHTOB:

o0OecreynBaeT  pPErucTpaluilo W BHECEHUE CBEAEHUMH O  pe3yJbTaTe
NPEAOCTABICHUS MYHUIMNAIBHON YCIyrd B MOACUCTEMY BEICHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJIsi OKa3aHUs
roCyJ1IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

U3BEINIACT 3asBUTEIA (€r0 MPEJCTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare NPeAOCTABICHUS MYHULUNAIBHOW YCIYTM U O BO3MOXKHOCTH TOJYYEHUS
pe3yJbTara MnpeioCTaBlIeHUs] MyHUIUNaIbHOU yciayru B Oprane win B MOLI.

Wcnonnenue  mpoueayp Ipd  HAIMYAM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMAaTU3WPOBAHHOM
MH()OPMAIIMOHHOM CHCTEMBI, MpPEJIHA3HAYEHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHUILIUTTATBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIIOTCS. B TE€UYEHHWE OJHOTO pabouero IHS CO JHS MOJNUCAHUS JOKYMEHTa,
SIBJISIFOLLIETOCS pe3yJIbTaToM pPEeAOCTaBICHUS MYHULANATBHON YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).



25

PesynbraTaMy  BBINIOJHEHWsS ~ aIMMHUCTPATUBHBIX  NIPOLEAYP  SIBISIOTCS:
pasMElIeHUe CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULUIIAIBHOW YCIyTH B
UH(POPMALIMOHHBIX ~ CHUCTEMaX, M3BEUICHHE 3asBUTENs (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHUS MyHHIIMIIAIIBHON YCIYTH U CIIOCO0ax €ro MoJy4eHHs.

3.6.3. Tllopsamox BblIaud (HampaBlieHUs) pe3yJbTaTa  MpelOCTaBICHUS
MYHULIANTAIBHON YCITYTH:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIIATBHOW YCIYTH B
M®II, pa6otHuk M®I] BbIgaeT 3asBUTENIO PE3yJbTAT MYHHUIUIIAJBHOW YCIYTH B
dopme dK3eMIUIApa ANEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBAHMIO 3afABUTENII BMECTE C SK3EMIUIIPOM OJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTABISAETCS SK3EMIUIAP 3JICKTPOHHOIO JIOKyMEHTa
MyTEeM €T0 3aliCH Ha CheMHBIM HOCUTENh WH(GOPMALIMK WM HAMPABJICHUS HK3EMILIsIpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOU IMoYTe B aapec 3asButens. lIpu 3anucu Ha
ChEMHBIM HOCUTENb HWH(GOPMAIMU WJIM HANpaBICHUU OHK3EMIUISIpA 3JIEKTPOHHOTO
JNOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH DK3EMIUIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAaKOrO SK3EMIUIIpa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPAETC YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBaJIM(PUIUPOBAHHOM 311EKTPOHHON MOJIHUCH.

AJIMAHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJHIIOTCS B TOPSIKE OYEPEAHOCTH, B JCHb IPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbIE perjaMmeHTOM padoTel MDII,

Pe3ynbraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SIBISIFOTCS: (PUKCALUA
dakTa BbIJAYM pe3yJbTaTa MpeaocTaBieHUss MyHuIMnaabHou ycinyru B AUC MOI],
pe3yJabTaT NpeIOCTABICHUS MyHULUIIAIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHnn 3asBUTENS 32 PE3YyJIbTATOM MYHULMIAIBHON YCIYrH
yepe3 Enunbii, PecnmyOnukaHCkuil mopTayl 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKU HaNpaBisIeTCs] dAJEKTPOHHBIA 00pa3 JAOKYMEHTa, SBISIOLIETOCs
pe3yJbTaTOM NPEAOCTABICHUS MYHULHWIIAIBHOW YCIYTH, IMOANWCAHHBIA YCHJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YIIOJHOMOYEHHOTO JI0KHOCTHOTO JIUIIA
Oprana (Oprasom).

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHAIOTCS. B JICHb IIOANMCAaHUsS JOKYMEHTA, IOATBEPKAAIOLIErO IPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

PesynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIJIFOTCS:
HampaBieHue (MpeJoCTaBICHHE) C HCMIojiab30BaHueM EnuHoro, PecmyOnnkaHckoro
NopTaJIa 3asIBUTEIIO JOKYMEHTA, MOATBEPKAAIOMIErO IPEAOCTABICHUE MYHUIIUIIAIbHON
yCIIyTH (B TOM YHCJI€ OTKa3 B MPEIOCTaBICHUN MYHUIIMITAIIbHON YCIIYTH).

3.6.3.3. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BbIJIACT 3asBUTEIO PE3yJbTaT MYHHIMNAIbHOW ycnyru. Ilo TpeOGoBaHUIO 3asiBUTEINS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIIAETCS IK3EMILIAP JIEKTPOHHOIO JOKYMEHTA ITyTEM €T0 3aIllMCH Ha ChEMHBIN
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HOCHUTENh WH(POPMAIIUKA WM HAIMPaBICHUS DK3EMIUISpA SJIEKTPOHHOTO JTOKYMEHTa II0
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBJISIIOTCS. B MOPSIAKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asBUTENS B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpEHHETO TPYJ0BOro pacnopsiaka Opraxa.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PUKcAnus
dakTa  BbIOAYM  pe3yibTaTa  MPENOCTABICHUS  MYHMIMOAIBHOW  yCIyTU B
aBTOMATU3UPOBAHHON HH(DOPMAIMOHHOM CHUCTEME, MpEeAHA3HAYEHHOW ISl OKa3aHMs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.7. cipaBiieHre TEXHUIECKUX OMTHOOK

3.7.1. B cny4yae oOHapyKeHHsI TEXHHUECKOW OITMOKH B IOKYMEHTE, SBIISIOMIEMCS
pe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiigeT B Opras:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3asBUTENI0 KAK PE3YJbTAT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHIIYy, CBHJIETEJIBCTBYIOIINE O HAJIUYHMU
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBENIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS PE3yJIbTaTOM MYHUIIMIIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIEM
(YNOJIHOMOYEHHBIM MPEJCTABUTENIEM) IOYTOBBIM OTIPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM T1ouThl), MO0 uepe3 Exunsiii, PecnyOnmkanckuit
noptan wim M®II.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MTPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3agBJICHHUS 00 UCIPABICHUU TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBJICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH M MEPENacT UX TOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C 1aThl pErUCTpalMU 3asiBICHUS.

Pe3ynbraraMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3apEeTrMCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HAa PACCMOTPEHHME JOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHUS UCIPABICHUI B JIOKYMEHT,
ABJISIFOIIUICS PE3YNbTATOM MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH, OCYLIECTBISIET
OpoLEaypbl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO pErjlaMeHTa, U
BbIJIACT HMCIPaBJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY MPEACTaBUTENIO)
JUYHO MOJ| POCIHCH C U3BITHEM Yy 3adBUTENS (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OUTMOKa, WU HAIpaBIseT
B aJpec 3asiBUTENS] MOYTOBBIM OTMPABICHUEM (TIOCPEICTBOM 3JIEKTPOHHON MOYTHI)
IIUCBMO O BO3MOXHOCTH IOJY4Y€HHUs JIOKyMEHTa Ipu npenoctaBieHun B OpraH
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKask OIINOKa.
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AJIMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHWE JBYX pabOuux JHEW Mociae OOHApYKEHHS TEXHHYCCKOU
OIIMOKK WJIM TONyYeHUs OT JI000r0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIIEHHOW OLINOKeE.

PesynpraraMu  BBINTOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
BBIJIaHHBIN (HATIPaBICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Tlopsaoxk u ¢GopMbl KOHTPOJISI 32 MPeAOCTABJIeHHEM MYHUIMNIAIbHOI
yCIyru

4.1. ITopsatok OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM M UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JINLIAMH TOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEAOCTABICHUIO MYHULIMITAJIbHON YCITYTH, a TAK)K€ IPUHATUEM UMU PEIICHUN

KoHTpoib 32 MOMHOTONM M Ka4e€CTBOM IPEIOCTABICHHUS] MyHULIMIIAIBHON yCIIYyTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIEHUI MpaB 3asBUTEINICH, IPOBEACHUE
IOPOBEPOK  COONIOACHMSI MpPOLUEAYp MpPEeNOCTaBICHUS MYHUUIUNAIBHOM  YCIYTH,
HOJTOTOBKY pEIICHUI Ha AeicTBUA (0e31elicTBHUE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMu  KOHTpPOJIE 32 COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB IO MPEIOCTABICHHIO
MYHULIMIAIBHOMN YCIIYTH;

2) MPOBOAWMEIC B YCTAHOBJICHHOM  TIOPSJIKE  TIPOBEPKA  BEICHHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIBHON yCIIYTH.

B memax TeKymero KOHTPOJIA HCIOJB3YKOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHIEHLHMs, YCTHAs W MHUCbMEHHAas
UHpOpMaIUs TOJKHOCTHBIX JIUL, OCYIIECTBIISIIOIIMX BBITOJIHEHNUE aIMUHUCTPATUBHBIX
IPOLIEAYP, KYPHAJIbI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U APYIUe CBEACHUS.

JIns1 oCcy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JAEHUCTBUN IIPU MPEIOCTABICHUN
MYHUIUNAIBHOW YCIYTM M NPHUHATHUM PELICHUH PYKOBOAUTENI OpPraHa MECTHOIO
CaMOYIIPABJICHUSI NPEICTABISAIOTCS  CIPaBKM O PE3ysabTarax MpPEeJOCTABICHUS
MYHUIUNAIBHON YCIIYTH.

O ciyyasx ¥ NpyU4MHAX HAPYLUIEHUS CPOKOB, MIOCIIEIOBATENIBHOCTH U COACPKAHUS
aAMUHUCTPATUBHBIX NPOLEAYpP MAOJDKHOCTHBIE JIMIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTAaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPHI MO0 YCTPAHEHHUIO HApYLICHUH.

Texkymuii KOHTpOAb 32 COOJIOJIGHHEM IMOCJEI0BAaTEIbHOCTH  JIEUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpaMH IO  MPEIOCTABICHUIO
MYHULIMIIAIBHON YCIIyTH, OCYLIECTBIIIETCS 3aMECTUTEIEM PYKOBOAUTENSA OpraHa
MECTHOTO  CaMOYIpPAaBJIEHUS, OTBETCTBEHHbIM 3a OpraHu3aluio paboOThl 1O
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MPEAOCTABIECHUIO MYHULMIIATBHOM YCIIyTH, HAYAJIbBHUKOM OT/EJIa, OCYIIECTBIIAIOLIErO
OpraHu3alHI0 padOTHI MO NPEJOCTABICHUIO MYHUIIUIAIBHOW YCITYTH.

[lepeyeHb AOHKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYUIMH KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX MOJAPA3JIEIEHUSX OpPraHa MECTHOTO
CaMOYIPABJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. IlopstoK ¥ IEPUOIMYHOCTH OCYIIIECTBIICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH, B TOM YKCIIE TOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpOJIb 32 NOJHOTON M Ka4€CTBOM MPEAOCTABIIEHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenen Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKAILUX.

4.2.2. B uensx oCylecTBICHHUSI KOHTPOJIS 3a MOJHOTOW U KaY€CTBOM
[IPEIOCTABICHUS MyHULUIIATBHON YCIIYT'Y IIPOBOATCS IJIAHOBBIEC U BHEIIJIAHOBBIC
npoBepku. [IopsSa0K ¥ IEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIUBaETCs I1aHOM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN € MPEJOCTABICHUEM MYHHULUIIAIBHOMI
yciyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS MO
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASTCS B CBSI3U C IPOBEPKOM YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUs XKayio0 3asiBUTeNer Ha feiicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocy1iecTBIsIEMbI€) MU B X0J1€ TIPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH

ITo pe3ynbrataM NpOBEAECHHBIX MMPOBEPOK B CIIyYa€ BBISBJICHUSA HAPYUICHUN ITPaB
3aBUTEJICHA BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

PykoBoautens VCHONMHUTENHHOTO KOMHUTETA MYHULUNAIBHOTO OOpa3oBaHUS
«ropoj ATpbI3» ATPBI3CKOTO MyHUIIMNAIBHOTO paiioHa Pecnybnuku Tatapcrtan Hecer
OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE PACCMOTPEHUE 3aBJICHUN.

3amecTuTellb PyKoBOAUTENS VICOTHUTEIRHOIO KOMHUTETa MYHHIIMIAIBHOIO
oOpa3zoBaHusi «ropojl ATpbI3» ATPBI3CKOTO0 MYHHIMITAIILHOTO paioHa PecrmyOnuku
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TarapcTtan HeceT OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE M (WJIM) HEHaJIeXkaliee
BBITIOJITHCHWE  QJMUHUCTPATHBHBIX  JIEWCTBHH, YKa3aHHBIX B  pazaene 3
aIMUHUCTPATHBHOTO PETIaMEHTA.

3amecTuTeNh PYKOBOAWUTENS VICIOTHUTEIBHOTO KOMHTETa MYHHUIIHTIAIBHOTO
oOpa3oBaHHsI «TOpoJl ATPBI3» ATPBI3CKOTO MYHHIIMIAIBHOTO paiioHa PecrmyOmuku
TarapcTan W TJIaBHBIN CIEIUAIHMCT OPraHU3alMOHHOTO OTAena VICIONMHUTETHHOTO
KOMHUTETa  MYHHIIMIIAIBHOTO  O0Opa3oBaHHS  «TOpoi  ATpbhI3»  ATPBI3CKOTO
MYHUIIATIATBHOTO paiioHa PecmyOmuku Tarapctan 3a pemeHuss W JACHCTBHS
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEJAOCTaBJICHUS
MYHULIUNIAJTFHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSAIKE.

4.4, TTonoxeHus1, XapaKTepU3yIOIue TPeOOBaHM K IOPSAIKY U (hopMaM KOHTPOJIS 32
MPEI0CTaBICHUEM MYHHUITUTIATLHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaK/IaH, UX
00bEIMHEHUI U OpraHu3aIui

KoHTpons 3a mpeaocTaBieHUeM MYHUIIMIAIBHOW YCIIYyTH CO CTOPOHBI TPaKJaH,
uX OOBEIUHEHUH U OpraHU3alMi, OCYIIECTBIISIETCS MOCPEACTBOM OTKPBHITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CaMOYINPABJIEHUS  NPU  MPEIOCTABICHHUU
MYHULANAIBHON  yCIIyI'M, TIOJYYEHUs] TOJHOW, aKTyalbHOM H©  JIOCTOBEPHOU
uH(bOpMAIIUK O TIOPSAJKE MPEAOCTABICHUS MYHUIIMIAIBHOM YCIYTH U BO3MOXKHOCTH
JOCYZICOHOTO paccMOTpeHus oOpamieHuii (kajo0) B mpolecce MNpeoCTaBICHUS
MYHHITUTAIBHON YCIIYTH.

5. locyneoHblii (BHeCYy1e0HbIH) MOPSI0K 00KAJT0BAHUS pPellieHUi U 1eiicTBUii
(0e3xeiicTBHUS) OPraHa, NpeA0CTABJIAIOICT0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS TOCYAAPCTBEHHbIX U
MYHUIMIIAJIBHBIX YCJIYT, OpraHu3anuii, ykazauubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUIL,
MYHUIUNAJIbHBIX CJIYKalluX, pA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00KAIOBAHKUE B JJOCYJACOHOM MOPSIKE pelIeHUMN
U JeicTBuil (Oe3lelCTBUsI) OpraHa, MPEIOCTaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, MNPEeAOCTAaBJISIONIET0 MYHULMNAIBHYIO — YCIYTY,
MYHULHUNAIBHOTO  CHY’KallleT0,  PYKOBOAMWTENS  OpraHa,  MPeJOCTaBIISAIOLIETO
MYHUITUTIATHHYTO YCIIYTY, MHOTO(YHKIIMOHAIIEHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aIui, NpelyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®denepanbHOro 3akoHa Ne 210-D3, a Takxke X paOOTHUKOB.

3asBUTENIh MOKET OOPaTUTHCS C JKAJIO00M, B TOM YKCJIEC B CICAYIOMINX CIIydasx:

1) HapylIeHue cpoka PEerucTpaIvu 3arpoca O MPeJOCTaBICHUH MYHUIIUTIATBLHON
YCIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpPOoKa MPEeIOCTaBICHUS] MYHUIUNAIBHOW yclyru. B ykazanHom
ciydae aocyaeOHoe (BHecyneOHOe) 00KamoBaHUE 3asiBUTEIIEM PEIICHUA W JIeWCTBHM
(6e3neiicTBUsl) MHOTODYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
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LEHTPa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(YHKUIMOHAJIbHBIM LEHTP, PEUICHHUS U
neiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKATYIOTCS, BO3JIOXKEHAa  (PYHKIHS — TIO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B IOJHOM O0OBEME B
nopsijike, onpeaeaeHHoM yacThio 1.3 ctateu 16 denepanbuoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WU UH(OpMAIUK JIMOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPhIX HE NPEIyCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®dexpepanuu, HOPMATHUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAILHBIMU MPAaBOBBIMU aKTaMHU
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunv, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M MHPUHATBIMA B COOTBETCTBHHM C HUMU
MHBIMA HOPMAaTHUBHBIMH NIIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMU H
MHBIMM  HOPMAaTMBHBIMH  TpaBOBbIMM  akTtamMu  Pecnyomuku — Tarapceran,
MYHULIMNIAJIBHBIMUA ~ IPAaBOBBIMM ~ akTaMu. B ykazaHHOM ciyyae JocyaeOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peIIeHUH | JAeicTBUN (Oe3meicTBHs)
MHOTO(QYHKIIMOHAIBHOIO LEHTpa, pa0OTHHKAa MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELIECHUS U JEUCTBUSA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUSA II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIYr B IOJHOM o0OOBeME B MOPSJIKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbroro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIAaThl, HE TNPEAYCMOTPEHHOM HOPMATHBHBIMU TNIPABOBBIMM akTamu Poccuiickon
Qenepauyy, HOPMATUBHBIMM  NpaBOBbIMM  akTaMu PecnyOnuku  Tarapcras,
MYHUIUTIAIbHBIMU PABOBBIMU aKTaMU;

7) OoTKa3 opraHa, NpeAOCTABISIONIEr0 MYHULMIAIBHYIO YCIYTY, HOKHOCTHOTO
JUIA OpraHa, MpPeJoCTABISIIOUIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBLHOTO
LEHTpA, paboTHHKa MHOTO(YHKIIMOHAITEHOTO LEHTpA, OpraHu3aluu,
NpeaycCMOTpeHHBIX 4YacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, wim ux
pabOTHUKOB B MCHPABICHUM JIOMYIICHHBIX MUMU OMNEYaTOK M OUIMOOK B BBIIAHHBIX B
pe3ysibTaTe MpPEeJOCTaBICHUSI MYHMUIIMIAIBHONW YCIYTH JOKYMEHTax JIMOO HapyleHUe
YCTaHOBJIEHHOTO CpOKa TaKUX HcCIpaBieHud. B ykazaHHOM ciydae pocyneOHoOe
(BHecyneOHOE) oO’kajmoBaHUE 3asBUTENIEM peIIeHUA | JeicTBui  (0e3meicTBus)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JECUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaenaeHHoM vacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyuieHuEe CpoKa WM MOpsKa BbIIAYM JOKYMEHTOB MO pPE3yJbTaTam
MIPEAOCTABIIEHUS MYHULIUMIIAIBHON YCIIYTH;
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9) mprocTaHOBIIEHUE TIPEIOCTABICHUSI MyHUIIUTIATILHON YCIYTH, €CIIH OCHOBAaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHBI (eaepaqbHbIMU 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBUM C HHMMHM HHBIMH HOPMATHBHBIMU IPaBOBBIMU akTaMu Poccuiickoii
®denepanyn, 3aKOHAMH U WHBIMH HOPMATHBHBIMH MpPaBOBBIMU akTaMu PecryOmuku
TaTtapcTtan, MyHUIIMTIATBHBIMY TPABOBBIMU akTaMu. B ykazaHHOM ciiydae JocyneOHoe
(BHecyneOHOe) oOKaloBaHWE 3asBUTENIEM peIIeHUH W JercTBuil (Oe3mercTBuUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA IIEHTP, PEIICHUS] U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCAYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

10) TpeGoBaHuMe y 3asBHUTENS MPH MPEAOCTABICHUH MYHUIIUNAIBHON YCIyTU
JOKYMEHTOB WMJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH NP MEPBOHAYATHHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, MO0 B MPEAOCTABICHUN MYHHIIMIIAIHLHOU
YCIYTH, 3a HCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | crarem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyaeOHoe (BHeCyaeOHOe)
o0>kajoBaHUE 3asIBUTEJIEM peneHui u JNENCTBUI (6e3neiicTBus)
MHOTO(QYHKIIMOHAIBHOTO LEHTpa, padOTHHKAa MHOTO(QYHKIHMOHAJIBHOTO ILIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELIECHUS U JEUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHUIO
COOTBETCTBYIOILIMX ~MYHULMIAIBHBIX YCIYr B IOJHOM o0OOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3.

5.2. XKanoba mnomaerca B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢dopMe B OpraH, MPEAOCTABISIONIANA MYHULUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTp JMOO B COOTBETCTBYIOIIMA OpPraH rocyJIapCTBEHHOMN
BJIACTU, SIBISIONIMHCA YyupeauTesieM MHOTO(PYHKIIMOHAILHOTO IIeHTpa (nanee -
yUpeAuTenh  MHOTOQYHKIIMOHAILHOTO  IIEHTpa), a Takke B  OpraHU3aIuH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha penieHus U AedcTBus (0e37eicTBUE) PYKOBOJIUTEINS OpraHa, MPelOCTaBIISIONIEIO
MYHHUITUTIATBHYIO YCIYTY, TOJIAI0TCS B BBIIIIECTOAIINNA OpraH (IIPH €ro HaJIu4uK) JTU00 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOJAUTEIEM OpraHa,
NPEIOCTaBISAIONIEI0 MyHUIMNAIbHYIO yciyry. JKanoObl Ha pemieHuss U JeHCTBUs
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOJAI0TCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIIMOHANBHOTO IeHTpa. JKamoObl Ha pelmeHuss U JAeUCTBUA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO HEHTpa  MOJAIOTCS  YUYPEAUTEINIO
MHOTO(QYHKIIMOHATBHOTO IICHTpAa WU JOJDKHOCTHOMY JIHIlY, YIIOJHOMOYEHHOMY
HOPMAaTHBHBIM TMpaBOBbIM akToM PecnyOnmku Tatapcran. JKamoObl Ha pemieHus u
nenctBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeIyCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-03, nmogarTCs PYKOBOAMTENSM 3THUX
OpraHu3aIUu.

Kanoba Ha pemieHus u aeiicTBusi (Oe3aeiicTBUE) OpraHa, MperOCTaBIISIONIETO
MYHHUILIMIIAJBHYIO ~ yCIyry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeAoCTaBISIOIIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIIMIIAJBLHOTO CIIY)KAlllero, PYKOBOJWUTENS OpraHa,
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MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYry, MOXET ObITh HampaBlieHa MO TOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM LEHTP, C HCHOJIb30BaHHEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAaIMOHHOW  cetu  «UMHTepHEeT», OQUIMAIbHOTO caiTa oOprasa,
MPEAOCTABISIOIET0  MyHUUUMIAIbHYHO  ycayry, EaumnHoro  moprama  mm0o
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM TpueMe 3asButens. XKanoba Ha perieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJTLHOTO  IIEHTpa MOXET OBbITh HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONW  cetu  «VHTepHET»,
opUIMATBHOTO cailiTa MHOTO(PYHKIMOHAJIBHOIO IIeHTpa, EnumHoro mnoprana subo
PecnyOnmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeOHOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asBuTens. XKagoba Ha pelieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, NpPeaycCMOTpeHHbIX 4YacThto 1.1 crtatem 16
®enepanbHoro 3akoHa Ne 210-@3, a takxe ux paOOTHUKOB MOXKET OBbITh HalpaBieHa
[0 TI0YTe, C MWCHOJB30BAHUEM HWH(DOPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET», OPUIMAIBHBIX CANTOB 3TUX oOpraHu3auuii, EguHoro mnoprana smbo
PecnyOnukaHcKOro mopTana, a TakXke MOXET ObITh NPUHATA NPHU JIMYHOM MpHEME
3asIBUTEII.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHUIIUIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPEelOoCTaBIIAIOIIEr0 MYHULMNANbHYIO YCIYyry, JIH0o
MYHHUITUTIATBHOTO CIIyKallero, MHOTO(YHKIIMOHAILHOTO IIEHTPa, €ro PyKOBOJIUTENS U
(1) paOOTHWKA, OpraHu3alui, MpPelyCMOTPEeHHbIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPBIX 00KAYIOTCS;

2) dbammwinio, UMs, OTYECTBO (MOCTEAHEE - NMPU HAJIWYWHU), CBEACHUS O MECTE
AKUTENbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJEHUS O MECTE
HAXOXKJECHUS 3asBUTENS - IOPUAMYECKOTO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (agpeca) AIEKTPOHHOM MOUTHI (MPU HAIMYUK) U TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OO almyeMbIX DPEIICHUSX W JCUCTBUSX (Oe37eiicTBUMU) OpraHa,
NPEAOCTABISIONIEr0 MYHULUMNAIBHYIO — YCIYTy, JOJDKHOCTHOTO JIMI]Aa OpraHa,
PEIOCTaBISAIOIEI0 MYHULUINAIBHYIO YCIYTy, JUOO MYHMIMIIAIBHOIO CIYXallEero,
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJILHOTO IIEHTpAa,
OpraHu3alyi, TpeayCcMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, MPEeIOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHHUIIMOAIBHOTO  CIY)Kalllero, MHOTO(DYHKIIMOHAJILHOTO  LEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alii, IpeyCMOTPEHHbIX YacThio 1.1 crarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHbBl JOKYMEHTHl (IIPU HAJIWYHMM), MOJATBEPKIAIOIINE JOBOJBI 3asIBUTEIIA,
00 WX KOTIHUH.
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5.4. TloctynuBiias xanoda MoJIeKUT PErUCTPALIMN B CPOK HE MO3HEE paboyero
JHS, CJIETYIOLIETO 32 THEM MTOCTYILICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MNPEJOCTABISAIOIMNA MyHUIUIAIbHYIO
YCIyTy, MHOTO(YHKIIMOHAJIBHBIM I[EHTP, YYPEAUTEI0 MHOTO(YHKIIMOHAIHLHOTO
LEHTpPa, B OPTraHU3allMM, MpeaycMOTpeHHble 4acThio 1.1 cratem 16 PenepanbHOro
3akoHa Ne 210-®3, nubo BbimiecTOAIMNA opraH (IpU €ro HAIWYUHU), TMOJICKUT
PAaCCMOTPEHUIO B TEUECHHME MATHAIUATH pabOuyuX IHEH CO JHS €€ perucrpanuu, a B
ciyyae 00KaJIOBaHMsI OTKa3a OpraHa, MPelOoCTaBJISIONIEr0 MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alMi, MPelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanvHoro 3akoHa Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JMOO B
WCIIPABJICHUU JONYIICHHBIX ONEYaTOK W OIMOOK WM B ciy4yae OOKaJOBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKWX HCIPAaBICHUN - B TEUECHHE ISTH pabOdMX
JTHEW CO JIHS €€ PETUCTPALUN.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIETYIOIIUX
pELICHNN:

1) xanoba ynoBIETBOpSIETCS, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUs TONYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
IOPENIOCTABICHUS MYHUIMIAIBHOW yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepanny, HOPMATUBHBIMU TIPAaBOBBIMU aKTaMU
Pecny6nuku TaTtapctan, MyHUITUTIATBHBIMU PABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOLIEro 3a JHEM IPUHATUS PELICHHs, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinywyae mpu3HaHUs >KaJIOObl MOJJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIIO0 O pe3yJibTaTaX PacCMOTPEHUS KajaoObl JaeTrcss uHdpopmaius o JeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, npeaycMOTpEeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B neax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHU NIPU OKa3aHWW MYHHIUIIAIBHON YCIYTH, a TAK)KE MPUHOCSATCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTcsl MH(GOpMaLus O JalbHEHIINX
JIEHCTBUSX, KOTOpblE HEOOXOAMMO COBEPLIMTH 3afBUTEII0 B LEIAX IOJyYEHUs
MYHULHUNAIBHON YCITyTH.

5.8. B ciyyae nmpusHanus xanoObl HE MOJICKAIIEH yIOBICTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs >KajJoObl [al0TCs apryMEHTHUPOBAHHbBIE
Pa3bACHEHHMsS] O MPUYMHAX TPUHATOTO pEUIeHUs, a Takke UHOOpMaIUs O MOPSAKE
00>KajI0BaHUs IPUHSATOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PacCMOTPEHHUS 3KajloObl
OPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MpPaBOHAPYIIEHUS WJIM MPECTYIICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HaJIeJIEHHBIE MTOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIIIOT MMEIOLIUECS MaTEPUAIIBI B OpraHbl IPOKYPATypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe nuio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpegoCTaBIsIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBineHue ot Ne 51
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B Bblaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuocTtHOE muto (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BhIJIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEILNEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
npuiaracmsbie K HEMY JTIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelleHne 00 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH 1O
BbIJ]a4€ CIPABKH (BBIMHUCKH) MO CIAEAYIOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Brl BpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOUYCHHBIA OpPraH C 3asBICHUEM O
PEAOCTABICHUHN YCIIYTH TOCJIE YCTPAHSHUS YKa3aHHBIX HAPYIICHHH.

JlaHHBI OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSAKE ITyTEeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON YCIyTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKHUTCJILCTBA, aApeC 3HeKTpOHHOI>'I IIOYTHI, TeJ'qu)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTcs:

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY NPEIOCTABUTD:

DB TuuHbl KaOunet [lopTasia rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

D B JIMYHBIA KabuHeT EAnMHOro noprana rocy1apCTBEHHBIX U MyHUIIUTIATBHBIX
YCIIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHIMNATBHBIX yeiayr PecyOnuku Tarapceran;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH IO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaue CIIPaBKU (BBITIUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipormy wWcmpaBUTh  JOMYIIEHHYID TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JOKYMCHT,  SBISIIOIIMIACS  Pe3yJbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHHs 00 OTKIIOHCHHH 3asBJICHHS 00 HCIIPaBICHUN
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOTMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

Hacrosimum nmoaTeepkaar0: CBEICHMSI, BKIIFOUCHHBIC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W TPEACTaBISIEMOMY MHOKO JIMIYy, 4 TaKK€ BHECEHHBIE MHOK HHXKE,
noctoBepHbl.  JIOKyMEHTBI  (KOMMM ~ JOKYMEHTOB), TIPWJIOKCHHBIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpPeOOBAHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATEIILCTBOM  PoccuiicKoi
®denepanuy, HA MOMEHT TPEACTABIICHUSI 3a4BJICHUS ST JOKYMEHTBI JECUCTBUTEIBHBI U
COJIEpKaT JOCTOBEPHBIE CBEJICHUS.

(mara) (Toamuce) (®.1.0.)



