HCTIOJIHUTENLHBIN KOMMTET TATAPCTAH PECITYBJIHKACHI

ATPAKIIMHCKOI'O CEJILCKOI'O MUH39J19 MYHHULIMITAJIb
[TOCEJIEHM ST MEH3EJIMHCKOI'O PAVIOHBI ©TPOKJIE
MYHHLMITAJILHOI'O PAJIOHA ABBLJI XKUPJIETE
PECITYBJIMKH TATAPCTAH BAILLIKAPMA KOMHWUTETHI
[IOCTAHOBJIEHHE

«O BHecennn u3Menennii B nocranosnenne HenoanuTeALHOr0 KOMITETA
ATPSIKJIMHCKOTO CeIbeKOro nocestenns MeH3eHHCKOro MyHHIHIAIBIOr0
paiiona Pecny6anku Tataperan ot 04.02.2020 Ne 3 «O6 yTBeprRaeHHH
AAMHHHCTPATHBHBIX PErJIAMEHTOB MPeJoCTABIECHHA MYHHUHIANBHBIX YCIYD)

22.10.2024 r. Ne 19

B uensx mnpHBesieHHA HOPMAaTHBHBIX IPaBOBBIX AaKTOB B COOTBETCTBHE C
AeHCTBYIOLIMM 3aKOHOAATENLCTBOM, KCTIONHHTENBHEN KOMHTET ATpAKINMHCKOrO
CENIbCKOro MoceNeHHs MeH3eNHHCKOT0 MYHHLHMINANBHOrO paiiona Pecny6nuku
TarapcTtan

INOCTAHOBIJISIET:

1. BuecTH B MOCTAaHOBJICHHE MCIONHHTENIBHOTO KOMHTETa ATPAKIHHCKOLO
CcenbcKoro moceNieHHs MEeH3eNIHHCKOr0 MYyHMLMNANBHOIrO paifona Pecry6iukH
Tatapctan ot 04.02.2020 Ne 3 «O06 yTBepiaeHMH aAMHHHCTPATHBHEIX PerIaMeHTOB
MpefocTaBeHHs MyHHLHMIATbHBIX YCIYD CIEAYIOLHe H3MEHeH s

1.1. Ipunoxenne No 4 «AIMHHUCTPATHBHBIN perfamMeHT mpefOCTABNEHHA
MYHHLMNIAJIEHOH YCNYrH @O BBlAaye CIpaBKH (Bmm{cm)» K MocTaHOBIEHHIO
H3JIOKHTH B HOBOI peflakiuu(pHnaraercs).

2. Hacrosiee nocTaHOBJNEHHE MOVIEKHT ODHIHATBHOMY ONnyOIHKOBaHHIO.

3.KoHTpob 32 HCMOJIHEHHEM HACTOAIIEro 10CTAHOBNEHHS OCTABISIO 32 COGOIL.
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[Tpunoxxenne Ned
K IIOCTaHOBJICHUIO
HcnonHuTenbHOro KOMUTETa

ATpSIKIIMHCKOT'O CETbCKOT0
rocesieHuss MeH3elnmHCKOro
MYHUIUIIATBHOIO pailoHa
Pecniy6nuku Tatapcran

ot 04.02.2020. Ne 3
(B pemakiiy MOCTAHOBIICHUSI)

oT «22»0KT0pst 2024 Nel9

AJIMUHHCTPATUBHBIN perjamMeHT

npeaocTABJeHUsI MyHUIIMNIAJIBLHOM YCJIYI'M 10 Bblladye CNIPABKHU (BHIMUCKN)

1. O01mue mooKeHu s

1.1. Tlpenmer peryiupoBaHHs aAMUHUCTPATUBHOIO pETjaMeHTa

Hacrosmuii aIMHUHUCTPATUBHBIN periameHT IIPEIOCTABIICHUS
MYHULIUNAIIBHOW YCIyTH (J1ajiee — aJMUHUCTPATUBHBINA PEIrIAMEHT) yCTaHABIMBAET
CTaHJApT U MOPAJIOK MPEIOCTABICHUS MyHULIUIAIBHOW YCIYTH MO BblAA4Ye CIPABKU
(BBIMUCKM) (ajee — MyHUIUIIAJIbHAS YCIIYTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlnnamu, UMEONIMMHA MPAaBO HA IOJYYEHHE MYHULIHMNAIBHOW YCIYTH,
SABJISIIOTCS. (PU3UYECKHE JIUIIA (Jlajiee — 3asiBUTEIIb).

1.2.2. C 3asBieHHEM BIpaBe OOpPaTUThCA NPEACTABUTENb 3asIBUTES,

JTEUCTBYIOIIMH Ha OCHOBAaHMHM JOKYMEHTA, YJAOCTOBEPSIONIETO €ro MOJIHOMOYHS
(manee — mpeCTaBUTENb 3aABUTEISA).

1.3. [opsinox uHGOPMUPOBAHUS O MPEAOCTABICHUN MYHUITUIIATIBHON YCIyTU



1.3.1. Nudopmanuss o mopsiaike MPeJOCTABICHUS MYHULMNAIbLHOW YCIYTU
pa3mMeraercs:

1) Ha MH(OPMALMOHHBIX CTEHAAX, COAEPXKALIMX BHU3YAIbHYI0 U TEKCTOBYIO
uHQOpMALMI0O O MYHMIMOAIBHOW yCiIyre, paclolOKEHHbIX B IOMELIEHUAX
MHOTO(QYHKIIMOHAJIBHBIX  LEHTPOB  IPEAOCTABIICHHMS  TOCYJApCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha O(QUIMATBLHOM CaliTe MYHHUIMIAIBHOTO paiioHa B HH(OPMAIIMOHHO-
TelieKoMMYHUKanmonHoit cetu «Murtepuer» (https://menzelinsk.tatarstan.ru);

3) ma Iloprajse rocygapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyr PecrmyOauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukaHCKuid mopTan);

4) Ha EpmHOoM mopTajge TOCyIapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYyT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Equnbiii mopran);

5) B rocyapcTBeHHOI MHGOPMAIMOHHON cucTeMe «PeecTp rocyapcTBeHHBIX
U MyHUIMNanIbHBIX ycnyr Pecny6muku Tartapctan» (http://frgu.tatar.ru) (manee —
PeecTp rocynapcTBEHHBIX M MYHHLIUTIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE MO BOIPOCAM MPEAOCTABICHUS MYHUIIMTAIbHOU
YCIIYTH OCYIIECTBISETCS

1) B MHOTO(MYHKIIMOHAJIBHBIX IEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT MPU YCTHOM OOpAaIeHUH - JIMYHO WIH 1O TelaedoHy;

2) B uHTepakTUBHOU popme Enmnoro, Pecnybnukanckoro moprana;
3) 6 ynoanomouennom na npedocmasienue ycayeu opeane (nanee — Opean):
IpU YCTHOM OOpaIieHuu - JIMYHO WIH 1O TenaedoHy;

Ipy NHCBMEHHOM (B TOM dYHcIe B (opMe DBIECKTPOHHOTO JTOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJE MO TOoYTe, B JIJIEKTPOHHOW (opme Mo
AJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus Ha Emmaom mnoprane, PecmyOmmkanckom moprtane o
MOPSAZIKE M CpPOKaxX TMPEAOCTABICHUS MYHHUIMNAIBLHON YCIyTH Ha OCHOBAaHUU
CBEJICHUH, cojepkamuxcsi B PeecTpe rocy1apCTBEeHHBIX U MYHHUIIMIIAIBHBIX YCIIYT,
MIPEIOCTABIICTCS 3aIBUTEIIO OCCIUIATHO.

Hoctyn k wuHbOpMalMu O CpOKax U TMOPSJAKE MPeOCTaBICHUs
MYHULIMTIATBHON YCIYTH OCYILECTBISETCS 0€3 BHINOJIHEHUS 3asiBUTENIEM KaKuX-JIH00
TpeOOBaHMI, B TOM 4ucie 0O€3 HCHOJIb30BaHUS MPOrPAMMHOIO oOOecreyeHus,
YCTAHOBKa KOTOPOTO Ha TEXHUYECKUE CPENICTBA 3asiBUTEINS TpeOyeT 3aKIIFOUYEHUS



JULEH3MOHHOIO WM MHOTO COTrJAlleHUss € MpaBooOjajaTeseM MpOrpaMMHOIO
obecrieyeHusi, NPEAYCMATPUBAIOIIETO B3UMaHUE IUIAThl, PETUCTPAIMIO WU
aBTOPU3AIIMIO 3asIBUTEIIS WM MPEIOCTABICHNUE UM MEPCOHATBHBIX IAaHHBIX.

1.3.4. ITpu oOpamieHny 3agBUTENS JTUYHO WIH MO TeIe(OHY B COOTBETCTBUU C
MOCTYNUBIINM O0OpalieHUEM PEI0CTABIACTCS HHPOPMAIIHS:

1) o MecTe HAXOXKACHHS MHOTO(QYHKIIMOHAJIBLHOTO LEHTPA MPEI0CTABICHHUSI
rOCyAapCTBEHHBIX M MYHHIMNANBHBIX Yycayr, Opeaua (anpec, rpapuk paboOThI,
CIipaBOYHBIE Tele(OHBI);

2) 0 TOpsIKEe NPEJOCTaBICHUS MYHUIMIIAIBLHOW YCIYTH, O CHoco0ax u
CpOKax IOJIa4Yu 3asiBJICHUM;

3) 0 Kareropusx TpaxaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIUNATbHAS
yciyra; O  HOPMATHBHBIX  TIPAaBOBBIX  aKTaX, pETYJIUPYIOUIUX  BOIMPOCHI
MPe0CTAaBICHUSI MYHHUIUITATIEHON YCIYTH;

4) o mepevyHe AOKYMEHTOB, HCOOXOIMUMBIX JJISi PACCMOTPCHHUS 3asBICHUS O
NPEOCTaBICHNN MYHUIIMNIAIBHONH YCIYTH, O CpOKax MpHeMa W pPEeTrHCTpaIiuu
3asIBIICHUS;

5) o0 xoJie pe0CTaBICHUS MYHUIIUTIAIBHOM YCIIyTH;

6) o MecTe pa3MmeleHus Ha OPUIMAILHOM caiiTe HHGOPMAILIMHU 10 BOIIPOCaM
IPEJOCTaBICHUS MyHUIIUIIATIBHON YCIYTH;

7) o mopsiKke 00XallOBaHUS ACUCTBUHA MM O€3ACUCTBUS TOKHOCTHBIX JIUII
Opeana.

[lo nucbMeHHOMY OOpAaIEHUIO COTPYAHHUKH OT/AENa, OTBETCTBEHHOIO 3a

NPEOCTaBIEHHEe MYHUIMIIANBHON YCIyTH, MOAPOOHO B TMHUCBMEHHOW (opme
Pa3bICHAIOT 3aABUTEII0 MOPSAOK MPENOCTABICHUS MYHULMIAIBHOM YCIYIH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE€ aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B
TEYCHHE TpeX pabdouux JHEW CO NHA perucTpanuu oOpaiieHusi HampaBiIsiOT OTBET
3asBuTento. OTBETHI JAIOTCS Ha si3bIKe oOpaiieHus. B ciydae HEBO3MOXKHOCTU J1aTh
OTBET Ha s3bIKE OOpAICHHsS HCIIOJIB3YIOTCS TOCYAapCTBEHHbIE A3BIKU PecrmyOnnku
Tarapcran.

1.3.5. Undopmanius mo Bompocam MpeNOCTaBICHUS MYHUIMIAIBLHON YCIyru
pa3MemniaeTca Ha OPUIIMATBFHOM CalWTe MYHUIHMIAIBHOTO paliOHA (UaU 20POOCKO20
okpyea) M Ha MHGOPMAIIMOHHBIX CTEHJIAaX B MomemieHusix Opeana s pabOTHI C
3asBUTEIISIMU.

Nudopmanus ©Ha rocymapcTBeHHBIX s3bikax PecnyOmmku — Tartapctas,
pasMemaemMass Ha WHQOOPMAIIMOHHBIX CTEHAaX ¥ Ha O(UIMaTbHOM CcaiTe
MYHUITUTIAJTFHOTO pailoHa B HWH()POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«IHTEpHET», BKJIIOYAET CBEACHHUS O MYHUIMNAJIBHOW YCIyre, COAEpXkKallHhecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 aiMUHUCTPpATUBHOTO PETIAMEHTA,
uHpOpMaIMI0O O MECTe HaXOXACHHUS, CIPABOUYHBIX TeleoHax, BpeMEeHU pabOThI
Opeana, o rpaduke mnpuema 3asiBICHUNA HAa NPEJAOCTABICHUE MYHUIHUNAIbHON

YCIIYTH.



1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIIHAE PETOCTABICHUE
MYHULUIIAIBHON YCIIYT'U

1.4.1. IlepeyeHpb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYJIHPYIOIINX
MPEe0CTaBICHHUE MYHUIIUTIAIBHON yCIyrH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MIPABOBBIX AKTOB M MCTOYHUKOB X O(UIIMATBHOrO OMYyOJUKOBaHMS), pa3MeIleH Ha
Enunom mnoprane, B Peectpe rocygapCTBEHHbIX W MYHHUIMIAIBHBIX YCIyT, Ha
opUIHATEHOM cauTe MYHUIIUNIATBHOTO  palioHa B nH(pOpPMAITMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «IHTepHEeT».

1.4.2. TexkcT agMHUHUCTPATUBHOTO PETJIAMEHTAa B JCHUCTBYIOLIEH pENAKIUU
NOJJIC)KUT pa3MelleHnio Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYr, Ha OQUIMAIBHOM CailiTeé MYHHUIIMNAILHOTO pailoHa B
UH(GOPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu «HTepHeT».

1.5. TepMI/IHLI, HCIIOJIB3YCMBIC B AAMUHUCTPATUBHOM PCIIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B agMHUHHUCTPaTUBHOM pEIrJIAMEHTE HCIONB3YIOTCA  CIEAYIOIINe
TEPMHUHBI U OTIPEICICHUS:

ylajJeHHoe pabodee MECTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpPA MPEI0CTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIUMIAIBHBIX YCIYyT — TEPPUTOPHUAIBHO 000CO0IEHHOE
CTPYKTypHOE  mojapasaeneHue  (odpuc)  MHOTODYHKIIMOHAJIBLHOTO  IIEHTpA
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, CO3JaHHOE B
TOPOACKOM (CEIbCKOM) TOCEJIEHMH MYHULMNAIBHOTO palioHa WM B TOPOJCKOM
okpyre Pecrybnuku Tatapctan B cooTBeTcTBHH ¢ TyHKTOM 34 [IpaBun opranuszanuu
JESTENHPHOCTH MHOTO( YHKIIMOHAIBHBIX IIEHTPOB MPEOCTABICHUS TOCYJaPCTBEHHBIX
M MYHHUIUOAIBHBIX YCIYT, YTBEPKICHHBIX MocTaHoBieHneM [IpaBuTenbcTBa
Poccuiickoit ®deneparum ot 22 aexadpst 2012 r. Ne 1376 «O6 yrBepxknenun [Ipasun
OpraHu3alyy JeATeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB TPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

TEXHUYECKasi OomuOKa - omuOKa (OMHCKa, OMedaTrka, rpaMMaTHYecKas WiIu
apudmerndeckas omuOka OO0 TOA00HAs OIMOKa), JOMYyIIEHHAs OpPraHoOM,
MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, W MpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHULIUIAIBHON YCIIYTH), CBEICHUSIM
B JIOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBECHUS;



Enunas cucrema uAeHTUQUKAIMM U ayTEHTH(PUKAUUM B UHPPACTPYKTYpE,
obecnieunBaroen MH(POPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHUCTEM, MCHOJIb3YEMBIX AJIS MPEIOCTABICHUS rOCYAapCTBEHHBIX
U MYHULUIAJIBHBIX YCIOyr B 31eKkTpoHHOU (opme (manee — ECUA) — denepanbhas
roCy/1apCTBEHHAs uH(pOpMaIOHHAS CUCTEMA, obecrnieunBaromas
CaHKLIMOHUPOBAHHBIA JOCTYNl YYAaCTHUKOB WH(OPMAIIMOHHOIO B3aWMOJECHCTBUS B
cUCTeME HJEHTU(UKAIMU U ayTeHTU(PUKAUMKU K HHPOpMALUU, COAEpKallehcs B
rOCY/IapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEMax M HHBIX HH(POPMALMOHHBIX
CUCTEMAX;

MO®I] - l'ocynapcrBenHoe OIOKETHOE YUYpEKIACHUE
«MHoro¢yHKIIMOHATLHBIN LEHTP MPEIOCTABIICHUS rOCYJapCTBEHHBIX u
MYHUIUNIABHBIX yCIyT B PeciyOnuke TatapcTany;

AUC MO®I[ - ABroMaru3upoBaHHas  HMHPOpPMALMOHHAS  cHUCTeMa
MHOTOQYHKIMOHAIBHBIX ~ LIEHTPOB  NPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCayT Pecriybnuku Tartapcran.

1.5.2. B agaMUHUCTPATUBHOM PETIAMEHTE IOl 3asBJICHUEM O MPETOCTaBICHUU
MYHUITATIAJIBHON YCIYTH (J1ajiee - 3asBJICHHE) TOHUMAETCS 3aIlPOC O MPEI0CTABICHUH
MYHUIIAIIAJIBHOW YCIYTH, TIOJIaHHBIM B COOTBETCTBHM C TIYHKTOM 3 CTaThul 2
OdenepanpHoro 3akoHa ot 27 wutoas 2010 roma Ne 210-d3 «O6 opraHuzanuu
IPEJAOCTABICHUSI TOCYJapCTBEHHBIX HM  MYHHUIIMIIAIBHBIX  yCiayr» (maiee —
®enepanbhbiil 3aK0H Ne 210-D3).

2. CTanaapT npeaocTaBjieHUss MyHMIHMIAJBHON yCJIyru

2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH

Boigaua cripaBku (BBITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTNIAIBHYIO YCIYTY

HcnonmHuTeIsHBIN KOMUTET  ATPSKIMHCKOTO CEIBCKOTO MMOCEJICHUA
MeH3eIMHCKOr0 MyHUIIMIIANIbHOTO paifona Pecnyonuku Tatapctan



2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHULIIUNIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBieHNs] MyHULIMIIAIbHON YCIYTH ABIISAETCS:

1) cmpaBka  (BbIUCKa)  (mpuiioxkenwe — No 1 K  HAacTOSILIEMY
aJIMUHHACTPATUBHOMY PETJIaMEHTY);

2) peuieHne 00 OTKa3e B MPESJAOCTABICHUHM MYHHIIMIIAILHOW  yCIyrd
(mpunoxenne Ne 2 kK HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemeHre 00 OTKa3e B MpUEME JIOKYMCHTOB, HEOOXOIMMBIX st
NpeOCTaBICHUS] MYHUIMIANbHOW ycnyru (mpuwioxernne Ne 3 Kk HacTosmemy
aJIMHHHACTPATUBHOMY PETIaMEHTY).

2.3.2. Pe3ynpTaT MpenOCTaBICHUS MYHHUIMIAIBHOW YCIYTHM HaIMpaBIIsIeTCs

3asSBUTENI0 B (OpME DIJIEKTPOHHOTO JOKYMEHTA, IMOJMKUCAHHOTO YCHJICHHOM
KBATM(UIIMPOBAHHOM SJIEKTPOHHON TMOAMHUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO
nmunia Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 arpers
2011 roga Ne 63-®3 «O06 snexkTpoHHON noanucu» (nanee — denepanbHbiii 3aK0H No
63-03) B nuuHbIM KaOuHer ExwHoro moptana. B cinydae HampaBieHUs 3asBICHUS
IOCPEJICTBOM Pecny6ukanckoro noprasa pe3yabTar PEI0CTABICHUS
MYHHUIIMNIAJIBHOW ~ yCIIYTH ~ HampaBiseTcs TaK K€ B JIMYHBIA  KaOWHET
Pecny6nukaHckoro moprana.

2.3.3. Tlo BeIOOPY 3asBUTENS pe3yJabTaT IMPEIOCTABICHUS MYHHUIUIAIBHOM
ycnyra Bbimaetcss B Oprane wim B MOIL B dopme sK3eMImisipa 3JIEKTPOHHOTO
JOKYMEHTa, paclieyaTaHHOTO Ha OyMa)kHOM HOCHTENIe, 3aBEPCHHOTO IICYaThI0 U
MOJITUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO OJDKHOCTHOrO Jinia OpraHa wid
pabotHuka MOII.

2.3.4. 3agBuTenb  BOpaBe  NOJYYUTh  PE3yJAbTaT  NPEAOCTABIICHUS
MYHHUITUTIATBHOW YCIOyrd B (OpME DJIEKTPOHHOTO TOKYMEHTa B TEUYECHHE CpPOKa
NEUCTBHS pe3ysibTaTa IPEeA0CTABICHUS MYHULIMTIAIBHON YCITYTH.

2.4. Cpok mpeoCTaBICHHUS] MyHUIIUITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0IMMOCTH OOpaIeH!s] B OpraHU3aINH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIUITAIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIATIATIbHON
YCIYTH B CIy4ae, €CJIM BO3MOYKHOCTh TPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKkoHOAaTeNnbcTBOM Poccuiickoit Denepanun, CpoK Bblaud (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunnaibHasl yciIyra MpEAOCTaBISICTCS B TEYCHHE TpeX pabodmx
JTHEH.



2.4.2. IlprocTaHOBIIEHHE CPOKA NMPEAOCTABIECHUS MYHULMIIAJBHON YCIYId HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHne TOKYMEHTA, SIBISIOLIETOCA PE3YyJbTaTOM MPENOCTaBICHHUS
MYHUIUOAIBHOW yciayrn B (OpME DIIEKTPOHHOTO JIOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCSI B JIEHb OQOPMJIEHUSI M PErUCTPallUU Pe3yJibTaTa MpeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnibiBatomuii epevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATENIbHBIMU WM UHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMU IS
IPEAOCTABICHUS MYHULIMNAIBHON YCIIYTH, a TAKKE YCIIYT, KOTOPBIE SBIISIOTCA
HEOOXOIMMBIMU U 0053aTEIbHBIMU JUISl IPEIOCTABICHHS] MYHUIIMTTAIBHBIX YCIYT,
NOJIIEKAIIUX PEICTABICHUIO 3asBUTEIIEM, CITIOCOOBI UX MOJYUYEeHHUsI 3asBUTENIEM, B
TOM YHCJIE B JIEKTPOHHOU opMe, MOPAJIOK UX MPEJCTaBICHUS

2.5.1. Ing mony4eHHs] MYHULMIMAIBHON YCIYTd 3asBUTENb MPEACTaBISAET
CIIEAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOIINN TUYHOCTD (HE TpeOyeTcs B ciiyyae oOpalieHus
nocpenctBom Enunoro, Pecnybnrukanckoro noprana);

2) TOKYMEHT, yI0OCTOBEPSFONIHIA TOJTHOMOYHS TIPEICTABUTEIS 3asIBUTEIIS;
3) 3asBICHHE:

B (QopMe JOKyMeHTa Ha OyMaxkHOM Hocutene (mpuioxkenue Ne 4 «
HACTOSIIEMY aJIMHHACTPATUBHOMY PETJIAMEHTY);

B DOJEKTpOHHOW  ¢opMe  (3amoONHSAETCS  TOCPEJCTBOM  BHECCHHS
COOTBETCTBYIOIIIUX CBEJICHUN B DJIEKTPOHHYIO (POpMY 3asBICHHS), TMOIMUCAHHOE B
COOTBETCTBHH C TPEOOBAHMSIMHU MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA, MPHU
oOpamenun nmocpeactsoMm Equnoro, Pecnybnukanckoro noprana;

4) B ciy4ae, €CJM ISl MPEeAOCTaBICHUSI MYHUITUTIAIBHOM yCIIYTd HEOOX0oauMa
00paboTKa MEePCOHANBHBIX JAHHBIX JIMIA, HE SBIISIONMICTOCS 3asBHTEIIEM, U €CIU B
COOTBETCTBUM C (pefiepadbHBIM 3aKOHOM OOpa0OTKa TaKUX IMEPCOHAIBHBIX JaHHBIX
MOXET OCYIICCTBIISATECS C COTJIACHS YKA3aHHOTO JIUIlA, TNpH OOpaIleHWH 3a
MOJy4eHUEM MYHHUIMIAIBHOM YCIYTd 3asBUTEIb JOIMOJIHUTEIBHO MPEACTABISICT
JOKYMEHTBI, TOATBEPXKIAIOIIME TMOJYYEeHUE COTJacHus YKa3aHHOTO JIUIAa WM €ro
3aKOHHOTO TIPEJICTaBUTEINS HA 00pabOTKY MEePCOHANBHBIX JaHHBIX YKA3aHHOTO JIMIIA.
JIOKyMEHTBI, TTIOATBEPIKIAIOITHUE TOJYUYCHHE COTJIacCHs, MOTYT OBITh IIPECTABICHBI B
TOM 4HCJI€ B (DOPME JIEKTPOHHOTO JOKYMEHTA;



5) B ciyyae, ecnu OO0S3aHHOCTh XpaHEHUs IOMOBOWM kHuru go 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB JKWIJIBIX IMTOMEIICHHM, 3asBUTEIIEM IMPEICTaBIAETCS
JIOMOBasl KHUTA;

6) MpaBOYCTaHABIMBAIOIINE JOKYMEHTHl Ha WHIUBUAYAIbHBIN JKUIOH JOM
(ecnin mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EAMHOM rocynapcTBEHHOM
peecTpe HeIBIKUMOCTH ) — JUISL BBITUCKU U3 TTOXO3SHCTBEHHOW KHUTH.

2.5.2. 3asgBneHue M NOpUIaraeéMble JOKYMEHTBI MOTYT OBbITh MPEICTABIICHbI
(HampaBiIeHbI) 3aIBUTEIEM OJHUM U3 CJIECAYIOIIUX CIIOCOOOB:

1) uepe3 M®DI] Ha GyMa)KHBIX HOCUTENSIX U B BUJIE€ JIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOLIMX TPeOOBAaHUSAM MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mnocpencrBom EnumnHoro, PecnyOnukaHckoro moprtaia B 3JIEKTPOHHOMN
dopme;

3) B Opran TU4HO WJIM MOCPEJACTBOM IMOYTOBOW CBSI3U HA OYMa)KHOM HOCHTETIE.

3asBJIeHUE U npuiaaracMbIC OOKYMCHTBI, IIPHU HAIIPABJICHUU ITOCPCIACTBOM
IMOYTOBOM CBsA3HU, 3aBCPAIOTCA B YCTAHOBJIICHHOM ITOPAAKE.

2.5.3. 3asiBieHue npu HaIpaBJICHUH OCPEICTBOM Enunoro,
PecnyOnukaHckoro mopTana MOANMMCHIBAETCS MPOCTOM AIEKTPOHHOM TMOIMHUCKHIO
3asIBUTEIS.

Jlns mosydeHus TPOCTOM 3JICKTPOHHOM IOJIMCH 3asBUTEII0 HEOOXOIUMO
npoiTH mpouenypy perucrpaiuu (ayrentudukanun) B ECUA, a Takxke noaTBepauTh
YUETHYIO 3aMHCh.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noAnyHkrax 2, 4-6 myHkrta 2.5.1 agMUHHCTPAaTHBHOTO PErJIAMEHTA, 3aBEPSIIOTCS
YCWJICHHOW KBATM(DUITUPOBAHHON MOMAMKCHIO JIHII, YIIOJIHOMOYECHHBIX HAa CO3/IaHHUE U
MOANUCAHNE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpHIaraeMble
K 3asBICHHUIO, B TOM 4YHCJIE JOBEPEHHOCTH, HAMpAaBISAIOTCS B BUAe (aliIoB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosree SO Moaiir.

KauecTBO mpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
0o0pa3oB JOKyMEHTOB) JOJDKHO ITO3BOJISITH B TMOJTHOM O0BEME MPOYUTATh TEKCT
JOKYMEHTA U pacloO3HATh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHuss JOKYMEHTOB U HH(POpMAIIMUM WU  OCYILIECTBICHUS
JNEUCTBUM, TMPEICTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO



HOPMaTUBHBIMH IIPABOBBIMU AKTAMH, PETYJIHMPYIOIUMHU OTHOLIECHUS, BOSHUKAIOLIUE B
CBA3U C MPENOCTABICHUEM MYHHUIIMIIATBHOMN YCIIYTH;

2) OCylIeCTBICHUS IEUCTBUM, B TOM YHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX JJIS
MOJIYYeHHs] MYHULMIAJIBHOM YCIYrM M CBSI3aHHBIX C OOpallleHueM B HHbIE
rOCY/IapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYINpPAaBJICHUSA, OpPraHU3aluH, 3a
UCKIIIOUEHUEM TIOYYEHUs YCIYr M TMOJY4YeHUs JOKYMEHTOB M HH(POPMALIMH,
MPENIOCTaBISIEMbIX B pe3yJbTaTe NPENOCTaBICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
IepeyHyu, yKazaHHele B 4dactTu | crareu 9 @PepepanbHoro 3akona Ne 210-D3
(HEOOXOUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBiieHHsT JOKYMEHTOB M HWHQOpMaIu, OTCYTCTBUE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYAIIBHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUISl MPEIOCTABICHNUS MYHUIIMTAIBHON yCayru, Jubo B
NPEIOCTaBICHUN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) N3MCHCHHC Tpe6OBaHI/Iﬁ HOPMATHUBHLIX IIPABOBBIX 4dKTOB, KaCarOIINXCA
MpeaO0CTABJICHUA MYHHHHHaHBHOﬁ yCiIyru, TI10CJic HepBOHaanBHOﬁ nogadyu
3a4BJICHUS O IPCAOCTABIICHUU MyHHHHHaHBHOﬁ YCIIYI'u,

6) HaJIMYME OIIMOOK B 3asIBJICHHH O MpeaoCTaBJIICHUN MYHI/ILII/IHaJILHOﬁ YCIyru
N JOKYMCHTAX, IOJAHHBIX 3ddBUTCIICM IIOCJIC IICPBOHAYAIBHOTO OTKa3a B IIPHUCMC
JOKYMCHTOB, HGO6XOI[I/IMBIX AL IIPpEAOCTAaBICHUSA MYHI/IHI/IHaJILHOﬁ YCIIYI'H, anubo B
MpeaOCTABJICHUHU MYHHHHHaHBHOﬁ YCIYI'H W HC BKIIOYCHHBIX B HpC,Z[CTaBJIGHHBIﬁ
paHCC KOMILUICKT JOKYMCHTOB;

B) HCTEUEHUE CpPOKa JACHCTBUS JOKYMEHTOB WIH HW3MEHEHHEe HH(opManuu
nocjie TepBOHAYAIBHOTO OTKa3a B TIPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISt
NPEIOCTaBICHUS MYHUITUTIAIBHON YCIYTH, TM00 B MPEJOCTABICHUN MYHHUIIUTAIBHON

YCIYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPKIECHHOTO (akra (MPU3HAKOB)
OIMOOYHOTO WJIA MPOTHUBOIPABHOTO JCHCTBUS (0€31€MCTBUS) MOKHOCTHOTO JUIA
Oprana, pabotHuka M®I], npu nepBoHayadIbHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOMUMBIX  JJII  TPEJOCTABICHUS  MYHUIMIMAIBHOW  ycimyrd, Jubo B
MPEAOCTaBICHUN MYHUIIUNIAIIBHOW YCIYTH, O YEM B MMUCbMEHHOM BHUJE 32 MOAMUCHIO
pykoBogutTenss OpraHa Mpu TMEpBOHAYAIBHOM OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIIb, a TAKXKE MPUHOCITCS U3BUHEHUS 3a JOCTABICHHbIE HEYT00CTBA;

4) mpenocTaBieHUsT Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB W HH(pOpMAalUH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C MYHKTOM
7.2 vactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOUYEHUEM CIIY4aeB,
€CJIM HAaHECEHHWE OTMETOK Ha TakKue JOKYMEHTbl JIMOO WX U3bATHE SIBISETCA



HEOOXOIUMBIM YCIIOBUEM MPEAOCTABIEHUSI TOCYJaPCTBEHHOW MM MYHHIMHAIbHOU
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (peAepabHBIMU 3aKOHAMHU.

2.6. UcuepnipiBatoluii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIIUIIAIBHOMN YCIIYTH,
KOTOPBIE HAXOAATCSA B PACHOPSKEHUHU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJIEHUS U MOABEIOMCTBEHHBIX IT'OCYIAPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOI'O CaMOYIIPABJICHUS] OpPTaHU3alui U KOTOPBIE 3asIBUTEIb BIPABE
IPEJICTaBUTh, & TAKXKE CITOCOOBI MX MOJYUESHHS 3aIBUTENIIMU, B TOM YHCJIE B
ANEKTPOHHOU (opMe, MOPSIIOK UX MPEICTABICHHUS; TOCYJapCTBEHHBIN OpraH, opraH
MECTHOT'O caMOyIpaBiIeHHs JIMOO OpraHu3als, B pacops>KeHUN KOTOPBIX
HaXOJATCS JaHHBIE JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS

1) BbimMcKa W3 EQWHOr0 rocymapCcTBEHHOrO peecTpa HEIBHKHUMOCTH —
denepanbHas cayk0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBemeHHsT O JEHCTBYIONIEM IIAclOpTe TIpaxkaaHuHa PoccHiickoi
Oenepaunu — MBJI Poccuu;

3) cBemeHHs O HOTApPHAIbHOW AOBepeHHOCTH — DesepaibHas HOTapHaIbHAs
rajara.

2.6.2. 3agBuTelNb BIIPABE MPEIOCTABUTHh JOKYMEHTHI (CBEIICHUS), YKa3aHHBIC B

noanyHkTe 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjiaMeHTa, B popMe DI KTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaTU(UIUPOBAHHOW TOJIMUCHIO JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUE U TOJMHCAHME TaKWX JOKYMEHTOB, MpPH IMO/Aaue
3asIBIICHMS.

2.6.3. HenpencraBinenne (HECBOEBPEMEHHOE MPEICTABICHUE) YKa3aHHBIMHU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO pErjaMeHTa OpraHaMu roCyJapCTBEHHOW BIIACTH,
OopraHaMu MECTHOTO CaMOYIIPaBJICHHs, OPTaHU3alUIMHA JIOKYMEHTOB U CBEJCHUN HE
MOXXET SBIIATHCSI OCHOBAaHWUEM IS OTKa3a B MPEAOCTABICHUH MYHHUIIUIAIBHON

YCIIYTH.

2.6.4. JloikHOCTHOE NUIO U (WIM) paOOTHUK, yKa3aHHbIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjiaMeHTa OpPraHoB M OpraHu3aluid, HE MPE/ICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aIIPOIICHHBIE U HAXOAIIUECS B PACIIOPSIKEHUN
JOKYMEHT WM CBEACHUS, MOJJIeKaT aJMUHUCTPATUBHOM, MUCIUIUIMHAPHON WIH
WHOW OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAATEILCTBOM Poccuiickoi
Oenepanun.

2.6.5. 3amnpemaercss TpeOboBaTh OT 3asBUTENS JOKYMEHTHI CBEACHUS, B TOM
Yyucje TMOATBEPKIAIOIIME BHECEHHE 3asBUTEJEM IUIaThl 3a IPEIOCTaBIICHUE



MYHI/II_[I/IHaJ'IBHOI\ﬁ YCIIyTru, HaxOoAAmMUCECs B PaACHOPsIKCHUN TOCYAapCTBCHHBIX
OpraHoB, OpTraHoOB MECCTHOTO CaMOYIIPaBJIICHUA u IIOABCAOMCTBCHHBIX
rocygapCTBCHHBIM OpraHaM MJIK OpraHaM MECTHOI'O CaMOYIIPaBJICHUA OpFaHHBaHHﬁ.

HGHpGI{CTaBHeHI/IC 3asABUTCIICEM JOKYMCHTOB, COACPKAIINX CBCACHUSA, KOTOPBIC
HaxoJATCd B PacCHOPs’KCHUMU TOCYAAPCTBCHHBLIX OPraHoB, OpPraHOB MECTHOI'O
CaMOyIIpaBJICHUA M IOABCAOMCTBCHHLIX IOCYyAapCTBCHHBIM OpraHaM HIIM OpraHaM
MCCTHOI'O CaMOYIIPaBJICHUA OpF&HPB&HPIfI, HC ABJIICTCA OCHOBAHHMEM JIsI OTKasa
3asABUTCIIIO B ITPCAO0CTABJICHUHU MyHHHHHaHBHOﬁ YCIIyru.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX AJIA TIPpEAOCTABJICHUA MyHHHHHaHBHOﬁ YCIIyIru

2.7.1. OcHOBaHUSIMH JJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIs
PEIOCTABICHUS MYHULIUTIAIBHON YCITYTH, SIBJSIOTCS:

1) mnpexacTaBiieHHBIE 3asiBUTEIEM JOKYMEHTBI COJAEpXKaT TMOJYUCTKH U
WCIIPABJICHUS TEKCTa, HE 3aBEpECHHBIC B MOPSIJIKE, YCTAHOBJICHHOM
3aKOHOAATeIbCTBOM Poccuiickon denepanuu;

2) DOKYMEHTBI COAEPKAT IMOBPEKACHUS, HAIMYHUE KOTOPBIX HE IO3BOJIAET B
NOoJTHOM O00BEME HCIOIb30BaTh HH(POPMALIMIO U CBEACHUS, CoOJAepXkalluecs B
JOKYMEHTaX ISl PEIOCTABICHNSI MyHULIMIIAJIbHOW YCIIYTH;

3) mpencTaBiicHHbIC TOKYMEHTBI WM CBEACHUS YTPATHIW CHJIY Ha MOMEHT
oOpalieHust 3a MyHUIIMIATBHOW yCIyTOM (JIOKYMEHT, YIOCTOBEPSIOIINMA MTOJTHOMOYHS
NpelCcTaBUTENsl  3asBHUTENsA, B cliydae oOpamieHuss 3a MpeAoCTaBlICHUEM
MYHULIUNAIIBHOW YCIYTH YKa3aHHBIM JIULIOM);

4) momaya 3asBICHHS O TWPENOCTABICHUW MYHHUIIMIIATBLHON yCIyTH W
JIOKyMEHTOB, HEOOXOJAWMBIX I TPEAOCTABICHUS MYHUIIUIIAIBHON YCIyrd, B
AIIEKTPOHHOU (hopMe ¢ HApYIIEHUEM YCTAHOBIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3amoJHEeHNEe 00sI3aTENBHBIX TIOJIeH B (popMe 3asBICHHS, B TOM
quclie B UHTEpaKTUBHOU (popme 3asBienust Ha Enunom, PecnyOnmkanckoM mopTane
(HegOCTOBEpHOE, HETOIHOE, JIMOO HEMPABUIHLHOE 3aMI0THEHUE);

6) mpencTaBieHUE HEMOJHOIO0 KOMILUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTABIECHNS MYHULIIUNIAJBHOW YCIIYTH;

7) 3asBiecHHE O MPEIOCTaBICHUM YCIYrd MOJAHO B OpraH rocyJapCTBEHHOMU
BJIACTH, OpPraH MECTHOIO CAaMOYIPAaBICHUS WM OPraHU3alHI0, B TIOJHOMOYMS
KOTOPBIX HE BXOJUT NMPENOCTABICHUE MYHUIUMIIAIIBHON YCIIYTH;



8) HecoOmoneHre ycTaHOBIEHHbIX cTaThell 11 denepanbHOro 3akoHa oT 6
anpenss 2011 roma Ne 63-®3 «O0 371€KTPOHHON NOAMMCHY» YCIOBHM HpHU3HAHUSA
JNEHCTBUTENBHOCTH YCUIICHHOW KBATU(PUIIMPOBAHHON 3JE€KTPOHHON MOJAIMHUCH.

2.7.2. IlepeueHb OCHOBaHUM ISl OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIS IOJYYEHUS! MyHUIUMIIATBHOW YCIIYTH, SIBISIETCS UCUEPIBIBAIOLLIMM.

2.7.3. Pemienue 06 oTKaze B IpUEMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS MYHUIIMIAIBHOU YCIYTH, MOXKET OBITh MPUHSATO, KaK BO BpeMs
npuema 3asiBUTEINsI, TaK U MOCJE MOJYYEHHUSI OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HeOOXOAMMBIX MJI MPEIOCTABICHHUS MYHUIMNAIBHON YCIYI'M JTOKYMEHTOB
(cBemeHMi) ¢ HCNONB30BAHUEM  MEXKBEJIOMCTBEHHOIO  MH(QOPMALMOHHOTO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIIAIONINN 9 pabounx IHEW co JHS perucTpanuu
3asIBJICHUSI.

2.7.4. 3ampemniaercs OTKa3biBaTh B MpPHUEME 3asBJIICHUS U MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUUISi TPEJOCTABIICHUS MYHUIMIIAJBHOW YCIyrd, B ClIydae eciu
3asBJICHUEC W JIOKYMEHTBI, HEOOXOJIWMBbIC MJIsI MPEJOCTaBICHUS MYHHUIIUITAIHHOM
yCIYTH, TOJaHbl B COOTBETCTBMM ¢ HWH(OpMaIMeln O CpoKax | MOPSIKe
NPEIOCTaBICHUS] MYHUIIMTIATBLHOW yCIyru, omyOJuKoBaHHOW Ha EnuHOM moprare,
Pecnybninkanckom noprasne.

2.8. VcuepnbiBatouii nepeuyeHb OCHOBAHUM JIs PUOCTAHOBIICHUS WJIM OTKa3a B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH

2.8.1. OcHoBaHus MJIsI TPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIMNATbLHON
YCIYyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuMs AJis OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTHU:

1) B npencraBieHHBIX 3asBICHUN U (WJIM) JOKYMEHTAX COJIEPKUTCA HETOJHAs
U (WIn) HeAoCTOBepHas: HH(GOPMAIIHS;

2) MOCTyIUIEHHWE OTBETa OpraHa rocyJlapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMOympaBieHus1 MO0 MOABEJOMCTBEHHON OpraHy rocyJapCTBEHHOW BJIAaCTH WJIU
OpraHy MECTHOTO CaMOYINpaBJICHUS OpraHU3alMd Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJICTENILCTBYIOIIETO 00 OTCYTCTBMM JOKYMeHTa U (win) wuHGOpMaluH,
HEOOXOMUMBIX I TPEAOCTABICHUS ~ MYHUIUNAIBHOW  yCIYTH,  €CJH
COOTBETCTBYIOIIUM JOKYMEHT HE ObUI MPEJICTABICH 3asBUTEIEM IO COOCTBEHHOMU
WHUILIMATUBE;



3) OTCyTCTBME CBEACHHI O PErMCTpallMM IpakJaHWHA IO MECTY >KUTEIbCTBA
(npeGpiBaHMs) B paCIOPSKEHUH OPTaHOB MECTHOI'O CAMOYIIPABIICHHUS.

2.8.3. llepeueHp OCHOBaHMM U1 OTKa3a B IPEAOCTABICHUM MYHULUINAIBHON
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOLLIUM.

2.8.4. 3anpeniaercs OTKa3bIBaTh B MPEJOCTABICHUA MYHULIUIIAIIBHOW YCIYTH B
ClIy4yae, €ClId 3asBICHUE O IMPEIOCTaBICHHMM MYHHIUIAIBHON YCIYrd IOJAHO B
COOTBETCTBMM C HHpOpMalnuMed O Cpokax U TMOpSAKEe MpeloCTaBICHUS
MYHUIIMIAIBHON yCIyTH, onyOaukoBaHHOW Ha EnnHom noprane, PecnyOnukanckom
noprale.

2.9. HOpHI[OK, pasMEp U OCHOBAHH B3UMAHUA FOCY}I&pCTBCHHOﬁ ITOIIJIMHBI UJIN
UHOM I1J1aThI, B3MMacMOM 3a MpcaoCTaBJICHUC MyHHHHHaHBHOﬁ ycClIyru

MyHununanbHas yciiyra npeiocTaBisieTcss Ha 0€3B03ME3JHOH OCHOBE.

2.10. [lepedennb yciyr, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU IS
NPEIOCTaBICHHS MyHUIIUTIAIILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJIaBa€MbIX) OPTaHU3AIUSMHU, YIaCTBYIOIIUMHU B

PEIOCTaBICHUN MYHUIIMITAJIBHBIX YCIYT

[IpenocraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsiok, pa3Mep ¥ OCHOBaHUS B3UMAaHUS IIJIATHI 3a MIPEOCTaBICHUE YCIYT,
KOTOPBIC SBIISIIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMU JIJIS MPEIOCTABICHUS
MYHUIIAITAIBHOW YCITYTH, BKIt0Uass HHGOPMAIIUIO O METOJIUKE pacyeTa pa3mepa
TaKOM IMJIATHI

[IpenocraBiaeHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OXKUAAHKS B OUEPEIH MPHU MOaadue 3ampoca o
MPEAOCTaBICHUY MYHULIMIAIIBHOW YCIYTH, YCIYTH, MPEIOCTABIAEMOM
OpraHu3alMen, y4acTBYIOIIEH B MIPEIOCTaBICHUY MYHULIMNIAJIBHOWN YCIIYT Y, U IPH
MOJTYYCHUU PE3YJIbTATa MPEIOCTABIEHUS TAKUX YCIYT



2.12.1. BpeMs oxumaHus T@pud [OJAYEe 3aSABICHUA Ha IIOJYy4YEHUE
MYHHUIMIAIBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nony4eHun pe3ysibTaTa NPEeAOCTABICHNS MYHULIMIIAIBHON YCIyTH
MAaKCUMAJIBHBIN CPOK OXKHUJAHUS B OUEPEAN HE JOJDKEH NMPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MopsIIOK pEerucTpaluy 3amnpoca 3asaBUTENs O IPeIOCTaBICHUH
MYHUIIMTATIBHON YCIIYTHU U YCIIYTH, MPEJOCTABIIEMON OpraHu3alliel, yduacTByomieu
B IIPEIOCTaBICHUU MYHHUIIMIAIIBHON YCIIYTH, B TOM YHCIIE B 3JI€KTPOHHOM (hopme

2.13.1. Tlpu nuunom oOpamenn B MODIL[ B neHp mnomaud 3asBICHUS
3asBUTENO0 Bbigaercs pacnucka n3 AMC MOI[ ¢ peructpanimOHHBIM HOMEPOM,
IIOATBEPIKAAIOIINUM, YTO 3asBJICHUE OTIIPABICHO, U 1ATOU NOJAA4YH 3asIBJICHUS.

2.13.2. Ilpu  HampaBleHUM  3asBICHUS  TOCpPEACTBOM,  ExauHoro,
PecniyOnnkaHckoro mopTajia 3asBUTENIb B JIGHb IOJIaYd 3asBJICHUS IOJy4YaeT B
nuyHOM kabuHeTe Enmnnoro, PecnyGnmkaHckoro moprajia U MO 3JEKTPOHHOM MOYTe
yYBEIOMJIEHUE, TOATBEPXKAAIOUIEE, YTO 3asBJIICHHE OTIPABIE€HO, B KOTOPOM
YKa3bIBaIOTCS] PETUCTPALIMOHHBIA HOMEp U J1aTa MOJayu 3asiBICHUSI.

2.13.3. Ilpu nuuynom oOpameHun B OpraH B JeHb TMOJAYU 3asIBICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIlIoM OpraHa 3asBUTENIO BBIAAETCS PACIUCKA U3
aBTOMAaTU3UPOBAHHON MH()OPMAIIMOHHOW CHCTEMBI, MPeIHA3HAUCHHOMN /I OKa3aHUs
rOCYJAapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, AATOU
N0/1a4 3asIBJICHUS U MIEPEYHEM MPEIACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIETCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUs, MECTAM ISl 3alI0JIHEHUS 3aIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATBHON YCIIYTH, HHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3iaMu X 3armoTHEHUS
U TIEpEYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHUS KaXK10H
MYHHUITUTIATHGHON YCIIYTH, Pa3MEIICHUIO ¥ 0()OPMIICHUIO BU3YallbHOM, TEKCTOBOW U
MYJIbTUMEIUUHON HHPOPMAIIUU O TIOPSIIKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM
qHCIie K 00ECTIEYSHHUIO JOCTYITHOCTH JIJIsl MHBAIHUIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBUHU C (peJiepaibHbIM 3aKOHOIATEIbCTBOM U 3aKOHO/IaTEILCTBOM
PecnyOnuku TaTapcTtan o couManbHON 3alllUTE WHBAINUIOB

2.14.1. IlpenocraBieHre MyHUIIMIIATBHON YCIYTH OCYLIECTBIETCS B 3aHUIX



U TIOMEIIECHUAX, OOOpPYAOBAHHBIX IPOTUBOIOKAPHON CHUCTEMOW W  CUCTEMOM
MOKapOTYLIEHHUS.

Mecta mnpuema 3asBUTENIe O0OOpPYAYIOTCS HEOOXOAMMON MeOenbro s
oopMiIeHUS JOKYMEHTOB, HH()OPMATMOHHBIMU CTEHAMHU.

2.14.2. B cootBeTcTBUM C 3aKoHOAATenbCTBOM Poccuiickoin ®@enepamuu o

COLIMAJIBHOM 3al[UTe WHBAIMJIOB B LEJSAX OECHpEnsTCTBEHHOIO JOCTyla K MECTY
MPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYTH 00€CIIeuynBaeTCs:

1) obecmeunBaeTcsi OECHpPENATCTBEHHBIM JOCTYN HWHBAIUIAOB K MECTY
MPEIOCTABICHUSI MYHUIIUTIATBHOW YCIyru (yIOOHBIH BXOJ-BBIXOJ B TOMECIICHUS H
nepeMelIeHrue B UX npejenax);

2) BU3yallbHas, TEKCTOBas M MYJbTUMEAMKHAsS WHPOpMAIUA O
HOPSIAKE TPEAOCTABICHUS MYHUIIMTIAIBHON YCIYTH pa3MellaeTcsl B yI0OHBIX
IUIS 3asIBUTENIEH MECTaX, B TOM YMCIIE C YI€TOM OTPaHUYEHHBIX BO3MOKHOCTEH
WHBAJIUJIOB;

3) CONpOBOXICHUE WHBAIUIOB, MMCIOIIMX CTOWKHE pPacCTPOUCTBA
(GYHKIMM 3peHHS M CaMOCTOSITEIILHOTO TIEPEIBIDIKEHUS, W OKa3aHWe WM
TIOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCJIBHOTO MEPEIBIKECHUS MO0 TEPPUTOPHH, HA
KOTOPO#l pacroyioxKeHbl OOBEKTHl COLUAIBHOM, HWHXEHEPHONM | TPaHCIOPTHON
UHPPACTPYKTYP, BXO/a B TAKWE OOBEKTHI U BBIXOJ]a U3 HUX, MOCAJKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH M3 HETO, B TOM YHCJIE C UCIOJIb30BAHMEM KPECIIa-KOJISCKU;

5) Hajuiexaimiee — pasMelicHHe  OOOpyJOBaHHMS W HOCHUTEINEH
uH(pOpMaIIK, HEOOXOAUMBIX JIJIsi o0ecrieyeHus: OeCpenaTCTBEHHOTO JOCTyIa
WHBAJIHUIOB K YCIyraM ¢ y4eTOM OTpaHUYEeHUI UX KU3HEEeATeIbHOCTH;

6) myOnupoBaHWEe HEOOXOAMMOW i HMHBAJIUIOB 3BYKOBOH U
3pUTEIIbHOW WH(POpPMAIIMU, a TAKXe HAJIMCEH, 3HAKOB U WHOW TEKCTOBOM M
rpaduyeckoid WHGOPMAIMA 3HAKaMH, BBIMOJHEHHBIMU Pelbe()HO-TOUCUHBIM
mpudTom bpaiins;

7) IOMYyCK CypaOoNepeBOAUMKa U TU(HIOCYPAONIEPEBOIUHKA,

8) momyck  CcOOAaKU-IPOBOJHHMKA MPH  HAIWYMH  JOKYMEHTa,
HOJTBEPKAAIOIIETO €€ CelHaIbHOe 00yuyeHUE U BbIIaBa€MOTo 1o opMme U B
NOpsZIKE, KOTOpbIE YCTAaHOBIICHBI MPUKa30oM MWUHHCTEpCTBA TpyAa U
cormanbHoi 3amuThl Poccuiickoit @enepaunun ot 22.06.2015 Ne 386H «O06
yTBEpXKACHUU (DOPMBI JOKYMEHTA, MOATBEPIKAAIOLIETO CleHalbHOe 00yUeHne
co0aKHU-TPOBOIHHKA, U TIOPSIJIKA €T0 BBIIAUM.

2.14.3. TpeboBanusi B dYacTu OOECMEUYCHHUS TOCTYIMHOCTH JJI WHBAIHIOB

00BEKTOB, B KOTOPBIX OCYIIECTBISCTCS MPEAOCTABIICHNE MYHHUITUTAIBHONW YCIIYTH, U
CPEACTB, MCHOJIb3YEMBIX IMPHU MPEIOCTABICHUM MYHULHMNAIBHOW YCIyI'HM, KOTOpBIE
yka3zaHel B noAnyHktax 1 — 4 mynkrta 2.14.2. agMUHUCTPATHBHOI'O PETIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEJCTBAM, BBEJACHHBIM B DJKCIUIyaTallMI0 WIH
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO nociie 1 urons 2016 ropna.

2.15. Tloka3zaTenu JOCTYITHOCTH W Ka4eCTBA MyHHUIITUTIAIIBHONW YCIIYTH, B TOM
YUCJIE KOJIMYECTBO B3aUMOACHCTBUN 3asIBUTEIS C JOJKHOCTHBIMH JINLIAMHU MPH



MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIIYTH U UX TIPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHsI HHPOPMALIUK O XOJ€ NPEOCTABICHHUS MyHULIMITAIbHON YCIYTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH(OPMATMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT A,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHHS] MyHULIMITAIbHON YCIYyTU B
MHOTO()YHKIMOHATBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIYT (B TOM YHMCJE B TIOJHOM 00bEME), B JIFOOOM
TEPPUTOPUATIEHOM NOJIpa3/I€JICHUN OpraHa UCIIOJHUTEIBHO PaCHOPAIUTEIHHOTO
opraHa MECTHOT'O CaMOYTPAaBIICHHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATIBHBIH
MPUHIINI ), TOCPEICTBOM 3arpoca O MPEeA0CTABIEHUN HECKOIbKUX TOCYAaPCTBEHHBIX
U (MUJIM) MYHULIMTAIBHBIX YCAYT B MHOTO()YHKIIMOHATBHBIX HEHTPaX MPea0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIMNIAJIBHBIX YCIIYT, MPEeyCMOTPEHHOTO cTaThei 15.1
®denepanbpHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. Iloka3zaTensiMu TOCTYIHOCTH MPEAOCTABICHUS MYHUIUIIAIBHON YCIyTH
SABJISIFOTCS:

PACIIONIOKCHHOCTL ITOMCHICHHA, B KOTOPOM BCACTCA IIPpUCM, BblJa4ad
JOKYMCHTOB B 30HC JOCTYITHOCTH 06H_I€CTB€HHOFO TPaHCIIOPTA,

HaJIN4uc H€O6XOI[I/IMOFO KOJIN4YCCTBA CIICIHAJIMCTOB, 4@ TAaKIXKC HOMGHIGHHﬁ, B
KOTOPBIX OCYHICCTBIIACTCA IIPUCM NJOKYMCHTOB OT SaHBHTGHGﬁ;

HaJIM4YMEe HcuepnbiBatonieil umHdopmamuu o crnocobax, MOpsSAKE U CpOKax
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYyTM Ha MH(QOPMAIMOHHBIX CTeHAaX, EnuHom
nopraine, PecnyOnukanckoM mopTane, OQUIMAIBLHOM CcaiiTe MYHUIIUIAIBHOTO
paioHa;

OKa3aHWE TIOMOINM WHBAJIUIAM B TMPEOAOJICHHH OapbepoB, MENIAIIINX
MOJIYYEHUIO UMM YCIIYT HApABHE C APYTUMH JIULIAMH.

2.15.2. TlokazarensMu KadecTBa MPEIOCTABICHUS MYHUIMIIAIbHOW YCIyTU
SBJISIIOTCSL:

1) coGuroieHre CPOKOB TpHUeMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJr0ICHHE CPOKa MOJTyUSHUS pe3ysIbTaTa MyHHIIHITAILHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HApPYIMICHUS aIMUHUCTPATUBHOTO
periaMenTa, CoOBepIIeHHbIe paboTHrKaMu Oprana;

4) KOJTMYECTBO B3aWMOJICHCTBUN 3asBUTENS C JOJDKHOCTHBIMHU JHIaMu (0e3
y4eTa KOHCYJIbTallUi):

B3auMoOJieiicTBhe 3asiBUTeNs C paboTHukamu Oprana wim MOIL[ npu

MPEIOCTABICHNY MYHULMIAJIBHOW YCIYIM OCYILIECTBISICTCS OJWH pa3 IpHU
MPEACTaBICHUHU 3as1BJICHUS] CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMHU;



OJIUH pa3 B ClIy4ae HEOOXOOUMOCTH IOJIyYEHMs pe3yibTaTa MpPeJOCTaBICHUS
MyHUIMNaNbHOU ycnyru B Oprane niau M®L[ B popme 3k3eMIuisipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)>XHOM HOCHUTEE.

[IponOMKUTENBHOCT OJHOTO B3aMMOJCHUCTBUS 3aABUTENSA C JTOJKHOCTHBIMU
JMLAMH PU NPETOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTH KadyeCTBO NPEAOCTABICHUS MYHUIMIIAIbHON
YCIYTH C TIOMONIBIO YCTPOWCTB TMOJBMXHOM  paauorene@OHHOU CBSI3H, C
ucnosib3oBanueM Ennnoro, PecyOnnkanckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus o xoje npeaocTaBIeHUs] MyHUIIUTTAIBHOW YCIIYTH MOXKET
OBITH TMOJyYeHA 3asBUTE]EM B JMYHOM KabuHere Ha Egunom moprane,
Pecnny6nukanckom noprane, B Oprane, MOILI.

2.15.4. TlpenocTaBineHue MYHUIMTAIBLHON YCIYTH OCYIIECTBISETCS B JIOOOM
M®II o BeIOOpY 3asBUTENISI HE3aBUCHMO OT MECTa €r0 JKUTEIbCTBAa WM MecTa
dakTHUYeCKOro MpokuBaHus (MpeObIBaHUs) HA TeppuTopuu PecnyOmmku Tatapctan
0 SKCTEPPUTOPUATLHOMY MPUHITHUITY.

MyHI/IHI/IHaJIBHa}I yciyra B COCTaBC KOMIIJICKCHOTI'O 3alrpoca HC
MpeaoCTaBIIACTCA.

2.16. Unbie TpeboBaHMS, B TOM YUCIIE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEI0CTABICHUS
MYHULUNAIBHOW YCIYTH M0 SKCTEPPUTOPUATILHOMY NPUHIUITY (B CiIydae, ecliud
MYHHUIHUIAIbHAS yCIyra IpeI0CTaBIseTCs M0 SKCTEPPUTOPUATIBHOMY MPUHITUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATBLHON YCIYTH B DIEKTPOHHOMN (hopme

2.16.1. Ilpu npenocTaBIeHUN MYHHUIIUTIAIBHONW YCIYTH B AJIEKTPOHHON (opme
3asIBUTEIb BIPABE:

1) momyunth wWHQOpPMAIMIO O TMOPSJAKE U CPOKAax MPEIOCTABICHUS
MYHULIMIAIBHOW yCIyTH, pa3MelleHHyro Ha Egunom mnoprtane, PecmyOinnkaHcKoM
opTanie;

2) TomaTh 3asBICHUC O TMPEAOCTABICHHH MYHHIIANATBHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOAUMBIE IJIA MPENOCTABICHUS MYHUIMNAIBHON YCIyIH, B TOM
quclie JOKyMEHThl W HWH(OpMAIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObuTH
3aBEpEHBI B COOTBETCTBUH C MyHKTOM 7.2 wactu | crateu 16 denepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnons3oBanuem Ennnoro, Pecry0inkaHckoro nopTrana;

3) MOJYYWTHh CBEJACHHS O XOJIC BBITIOJHCHHS 3asBICHUN O IMPEIOCTABICHUU
MYHULIUNAIIBHOW YCITYTH, MIOJJAHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIEeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAIEHOW YCITYTH;



5) momyuuTh pe3yNabTaT MPEIOCTABICHUS MYHUIMIIATBHON YCIyru B (opme
AIIEKTPOHHOTO JOKYMEHTA,

6) momath xanoOy Ha peireHue U AekcTBue (Oe3zaeciicTBue) OpraHa, a TaKxKe
€ro JOJDKHOCTHBIX JIUI, MYHHUIIMTANBHBIX CIyXKalluX mocpeactBoM ExuHoro,
PecnyOnukanckoro — moprana, noprajga  (QeaeparbHOM  TOCYAapCTBEHHOMU
MH(OPMAIIMOHHOW  CUCTEMbI,  o0ecnedMBarollel  mpolecc  JA0CyAeOHOro
(BHECYIeOHOTO) 00KaJIOBaHUSI PEIICHUM U eUCTBUM (0e31eiCTBUSI), COBEPIICHHBIX
OpU TPEIOCTABICHUU TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT OpraHaMH,
NPEIOCTABISIONIMMU  TOCYJapCTBEHHbIE W MYyHHIMIAJIbHBIE  yCIOYTH, HX
TOIHKHOCTHBIMU JINLIAMH, TOCYJapCTBEHHBIMHU U MYHHUIIUTIAJTBHBIMU CITYKAIIAMHU.

2.16.2. ®opmupoBaHue 3asBICHUS OCYIIECTBIISCTCS MOCPEICTBOM 3AMOTHEHUS

ANeKTpOHHON (opMmbl 3asiBieHuss Ha Enunom, PecmyOnumkanckom mopraine 0e3
HEO0OXOAUMOCTH JOTIOJIHUTEIILHOM MO/Iauu 3asiBJICHUS B KaKoi-11u00 uHou opme.

2.16.3. Ilpu popmupoBaHUY 3asiBJICHUS 00ECIIEUNBACTCS:

1) BO3MOKHOCTb KONHPOBAHHMS W COXPAHEHHS 3asBICHHS W  HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJISl TIPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH  3aIlOJIHEHHMSI  HECKOJIbKMMH  3asBUTCIISIMH  OJHOMU
AIEKTPOHHOUN (OPMBI 3asBJICHUS MPU OOPAICHUH 32 YCIyraMH, Mpe/IoaararoiiMu
HaIpaBJI€HUE COBMECTHOTO 3agBJICHUS] HECKOIBKUMHU 3asIBUTEIISIMU;

3) BO3MOXHOCTh II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIHU JIIEKTPOHHOM
(bopMBI 3asBIICHHS;

4) coxpaHeHHE paHee BBEICHHBIX B JJCKTPOHHYIO (OpMYy 3asBICHUS
3HAYCHUH B JIO00M MOMEHT IO JKEJIaHWIO TI0JIb30BaTelsd, B TOM YHCIE MPH
BO3HMKHOBEHUHU OIIMOOK BBOJA W BO3BpaTe JJIsi MOBTOPHOI'O BBOJIa 3HAUCHHM B
AIEKTPOHHYIO (DOPMY 3asIBICHUS,

5) s3amojHeHHE IMMOJEH 3JICKTPOHHOW (OPMBI 3asABIACHHMS 0 Hadajga BBOJA
CBEJICHUU 3asBUTEJIEM C HCMOJIb30BaHUEM CBelleHUH, pasMenieHHbix B ECUA, u
CBCJICHHM, OIyOJMKOBaHHBIX Ha EnuHoM, PecryOimkaHckoMm moprtanie, B 4YacTH,
Kacaromencs CBEACHUN, OTCYTCTBYIONIMX B €IWHOH CHCTEME HACHTH(UKAINH |
ayTeHTu(uKanuu;

6) BO3MOXKHOCTb BEPHYThCS Ha JIFOOOW M3 3TAIOB 3allOJIHCHHUS JJCKTPOHHOM
dbopMeI 3asBieHNs 0€3 MOTEpPH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBHUTEJSA K paHee MOJAHHBIM MM 3asBIICHHSIM B
TEUCHUE HE MEHEEe OJTHOTO I'ojla, a TaK)Ke YaCTHYHO CHOPMUPOBAHHBIM 3aSBJICHUSM -
B TECUCHHUE HE MEHEE 3 MECSIICB.

2.16.4. 3anuce 3aaButeneil Ha mnpueM B MODI] (manee - 3amuch)

ocymiecTBisieTcsl mocpeAcTBoM Enmboro, Pecmybnukanckoro moprana, tenedoHa
KOHTakT-ueHTpa MOLI.

3asBUTEIIO MIPEJOCTABISAETCS BO3MOKHOCTD 3aMKCH Ha JIF0Oble CBOOOJHBIC ISt
npueMa JaTy W BpeMsi B Mpelieslax yCTAHOBJIEHHOTO B MHOTO(YHKIIMOHATIBHOM
LIEHTpe Tpaduka npuema.

3anuch Ha OINPEICIICHHYIO 1aTy 3aKaHYMBAETCS 34 CYTKH JO HACTYIUICHUS dTOU
JaTHI.



Jlmga  ocymiecTBiIeHUsT NPEABAPUTENIBHOM 3allUCH  MOCPeACTBOM EnuHoro,
PecnyOnukanckoro moprana 3asBUTEII0 HEOOXOAUMO YyKaszaTh 3alpaliiBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIEC:

dbamMuInio, UMsi, OTYECTBO (MPU HATTUYUN);
HOMeEp TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);
KeJTaeMylo J1aTy U BpeMs mpuema.

B cnyuyae HeCOOTBETCTBUSA CBEIEHUM, KOTOPbIE COOOUIMI 3asBUTENb MPHU
IpPEABAPUTENBHOMN 3aMMCH, TOKYMEHTAaM, NPEICTABICHHBIM 3aBUTEIEM IIPU JINYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCH.

[Ipu ocymiecTBICHUU MpeABAPUTENBLHON 3aliCcH 3asiBUTENI0 00ecreunBaeTcs
BO3MOXXHOCTh pacliedaTaTb TaJOH-IIOATBEpXKACHHE. B ciydae, ecim 3asBUTEIb
COOOILIUT aJpec IIEKTPOHHON IOYTHI, Ha YyKa3aHHBIA aJpec TaKKe HaIpaBIseTCs
uHboOpMaIMsl O TOATBEPXKICHUU TMpPEABAPUTEIILHON 3alUCU C YyKa3aHUEM JaThl,
BPEMEHH M MECTA IIPUEMA.

[Ipu ocyiiecTBIeHNN MNPEIBAPUTEIHHON 3alUCH 3asBUTENb B 00s3aTEIHLHOM
nopsiike MHPOPMUPYETCS O TOM, YTO TpeABapuUTeNbHAas 3alUCh aHHYIUPYETCS B
CJly4ae ero HEesIBKH 110 UCTEYEHHUH 15 MUHYT ¢ Ha3HAY€HHOT'O BPEMEHH MpUeMa.

3asiBuTENb B JII000E BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOMN 3aIHCH.

3anpeniaeTcss TpeOOBaTh OT 3asABUTENS COBEPIICHUS WHBIX JEHUCTBUH, KpoMe
NPOXOXKIACHUS  UACHTU(PUKALMK W  ayTeHTH(PUKAIMK B  COOTBETCTBUU  C
HOPMATUBHBIMM TIpaBOBbIMU akTamu Poccuiickon ®enepanuu, ykazaHus UEIH
nmpueMa, a TaKke MPEeAOCTaBICHUSI CBEACHUM, HEOOXOAUMBIX JJII pacuera
JUTUTETTFHOCTH BPEMEHHOTO0 MHTEpBaJia, KOTOPBIM HEOOXOAWMO 3a0pOHUPOBATH IS
rpuema.

3. CocraB, noc/ie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe6OBaHUA K MOPSAAKY UX BHINOJHEHHS, B TOM YHCJie 0COOEHHOCTH
BbINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0ECHHOCTH BBINOJHEHNUS] AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTOQYHKIMOHAJIbHBIX IIEHTPaX

3.1. Onucanue mocne0BaTeIbHOCTH ACUCTBUI TIPH MTPEAOCTABICHUN
MYHULIMIIAJIbHOW yCIIyTH



3.1.1. IlpenocraBiieHre MYHUILIUNTATIBHOW YCITYTHU BKIIIOYAET B ce0s1 CleayIonue
aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE W PACCMOTPCHHE KOMIUIEKTa JOKYMEHTOB, NPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, y4acTBYIOIIHE B
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

4) IOATrOTOBKA pe3yJibTaTa MyHHIIUIIAIBHOM YCITYTH;
5) BbI1aua (HAMpaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUITATLHON YCITYTH;

6) HNCIIPABJICHUC TCXHUYCCKUX OIINOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEM Hayalla BBIMOJIHEHUS AaJIMHHHCTPATUBHON MPOIEAYPHI
ABIIAETCS OOpallleHue 3asgBUTENA 10 BOMPOCAaM, CBA3AHHBIM C TMPEIOCTABICHHEM
MYHUIIUTTATIBHON YCITYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJTHEHHUE
aIMHHUCTPATUBHOM MPOLIEAYPHI, SBISETCS:

npu obpamenuu 3asButens B MOL] — paborauk MDII;

npu oOpamenun 3asButens B ucnoidkoM CII — paGotamk wucmonkoma CII
(manee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 32 KOHCYJNBTAIMEH O TOPSIKE M CPOKax
MPEIOCTaBICHUSI MYyHUIMNAIbHOW ycnyru B MOI| nmumano w mo TenedoHy u
AJIEKTPOHHOM MOYTE.

Pabotank M®I KOHCYIBTHpPYET 3asBHUTEIS, B TOM YHUCJE MO COCTaBy, (hopme
MNpPEACTABISIEMON  JOKYMEHTAllMM W JIPyTMM  BoOOpocam  JJIsl  TOJYy4YEeHHUS
MYHHUIUITAIBHON YCIIYTH.

3asgBUTENIb MOXET TMOJY4YUTh HUH(MOpPMALMIO O TOPAAKE MPEAOCTaBICHUS
MYHULIANAIBHOU ycIyru Ha opuimanbHoM caiite MO http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, yCTaHAaBJIIMBACMBIC HACTOJAIIHNM ITYHKTOM,
BBIINIOJIHAIOTCA B AC€HDb 06pameHH;1 3as1BUTCIIA.



PesynbraTamy  BBINIOJMHEHWS  AJAMUHUCTPATUBHBIX IPOLEAYpP  SBIISIOTCA:
KOHCYJIbTALUSI 1O cOcTaBy, (opMe MpEeACTaBIsIEMON TOKYMEHTAllMd M JIPYyruM
BOIIPOCaM, HEOOXOIUMBIM ISl IOJTYYEHUSI MyHULUIIATbHON YCIYTH.

3.2.3. 3asButens BrpaBe oOpaTuThcs B Opran mo tenedoHy W 3JIEKTPOHHOU
1oure, a Takke MOJIyYUTh KOHCYyJbTalnuio Ha Enunom, PecnyOnukaHckoM mopTaie,
caiite Oprana o MOpsIIKE U CPOKAX MPEJOCTABICHNUS MYHUIIUNIATBHOW YCIYyTH, B TOM
Yuclie TI0 COCTaBy, (popMe MPEACTABIAEMON JOKYMEHTAUU U JPYTHUM BOIIPOCAM IS
MOJIYYEHHS] MyHULIMITAJIbHON YCITYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHUE HWH(GOPMHUPYET
3asiBUTENSI B COOTBETCTBUM C TpeOoBaHMsIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
periaMeHTa.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypsbl, YCTAHABIMBACMBIC HACTOAINIUM ITYHKTOM,
BBIIIOJIHATOTCA B TCUCHHUC TPCX pa60‘II/IX )IHeﬁ CO OHS MOCTYIUICHUA O6paIIICHI/I$I.

PesynbraTamu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SBIISIOTCS:
KOHCYJIbTAllMK TIO COCTaBy, (opme mpencTaBiasieMoil TOKyMEHTallud M JIpYrUM
BOMpocaM, HEOOXOIMMBIM JJI MOTYyYEHUsI MYHULIUIIAIBHON YCIyTH.

3.3. IlpuHsTHE U pacCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM JOKYMEHTOB Il TPEAOCTABJICHUS MYHHUIIUNAIBHON YCIYrd
yepe3 M®PI] nnu ynanennoe padoyee mecto ML,

3.3.1.1. 3asBurens (mpencTaBUTENh 3agBUTENs) oOpamaercs B MODI] ¢
3alpoOCOM O MPEJOCTABICHUHA MYHHUIIUINIAIBHON YCIYTY U IPEICTABISIET JOKYMEHTHI B
COOTBETCTBUHU C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotauk M®II, Beqymuii mpuem 3asiBICHHIA:
OnpeielAeT MPeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTBI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMAHUCTPATUBHOIO PETJIAMEHTA;

3aIoJIHACT JICKTPOHHYIO (hopMy 3asBieHus B AVIC MOII;



IIpU  TNPENOCTaBICHHHM  JOKYMEHTOB,  YyKa3aHHbIX B  INyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKAHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AC MOI];
nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;
1OCJIe MOANUCAHUSA CKaHUPYET noanucannoe 3asasienue B AIC MODI];

3arpyxaet B AUC M®I] nokyMeHTbl, NpecTaBICHHbIE B JJIEKTPOHHOH (opme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IIEKTPOHHOE
1eo;

BO3BpamacT MOAIMUCAHHOC 3asBJICHHUC 1 OPUTMHAJIBI 6YMa)KH]':>IX JOKYMCHTOB;
BbIAACT 3aABUTCIIIO PACIINCKY B ITPUCMC JOKYMCHTOB.

AJ]MI/IHI/ICTpaTI/IBHI)IC npoucaypnbl, yCTaHABJIMBACMBIC HACTOAIINM ITYHKTOM,
BBIITOJIHAIOTCA B ICHD O6paIIICHI/I$I 3asABUTCIIA.

Pe?)yJIBTaTaMI/I BBIIIOJTHCHHUS ~ aJIMHUHHCTPATHUBHBIX INPOLCAYP  ABJISAIOTCA.
I'OTOBOC K OTIIPABKC 3as4BJICHHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. Paborauk M®DI] wHampaBisger mnakeT JIOKYMEHTOB, IPHUHSATHIX OT
3asBuTeNst B Oprad B 3J€KTPOHHOM (opMe (B COCTaBe MAaKETOB AJIEKTPOHHBIX JIE]) B
TEYEHHE OJIHOrO pabouero AHS €O AHS OOpaleHus 3asBUTENS B CTPYKTYpHOE
noapasaeseane MOLI.

PesynpraTamMu  BBIMOJSHEHUS AJMUHUCTPATHUBHBIX MPOLEAYpP  SBISIOTCS:
3asBJICHUE U TAKET JIOKYMEHTOB (RJICKTPOHHOE [1€J10), HampaBieHHble B Oprah,
MIOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO B3aUMOJCHCTBUSI.

3.3.2. IlpueM OOKYMEHTOB ISl MPEAOCTABICHHUS MYHUIUIAIBHOW YCIYrd B
ANEeKTpoHHOM dopme uepe3 Exunblii, Pecrrybnukanckuii moprai.

3.3.2.1. 3agBuTens IS OAAYH 3asBJICHHUS B DJICKTPOHHON (POpME BBITIOIHSICT
CIEIYIOIME NCHUCTBHS:

BBITIOJIHSAET aBTOPU3ALIMIO;
OTKpbIBaeT (hOpPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoJiHgeT (opMy DBIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOUIYIO CBEJCHUS,
HEO0OXOUMBIE U 00s13aTeNIbHBIC JIJISl IPEIOCTABICHUS MYHUIUMIIAILHON YCIIYTH;

MIPUKPEIUIAET JOKYMEHTHI B 3JICKTPOHHOW (OpME WU BJIEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (hOopMe AJIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );



MOATBEPXKAAeT (PaKT O3HAKOMJIEHUS M COIVIACHS C YCIOBUAMH U MOPSIKOM
MIPEIOCTaBICHUS! MYHULMIAIBHON YCIYyTU B 3JIEKTPOHHOM (opMe (yCTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COTJIAaCUU B (POpME FIIEKTPOHHOTO 3asBJICHHUS );

MOATBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHHHM (yCTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (JOPME IIEKTPOHHOTO 3asIBICHHUSA);

OTIIpaBJISET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHU );

AJNIEKTPOHHOE 3asBJICHUE MOAMNKUCHIBAETCS B COOTBETCTBUU C TPEeOOBaHUAMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

moJIydacT YBECAOMIICHUC 00 OTIIPABKEC J3JICKTPOHHOI'O 3as4BJICHUA.

dopMaTHO-JIOTHYeCcKas poBepKa c(hOpMHUPOBAHHOTO 3ampoca
OCYIIECTBIISIETCSI €IUHBIM MOPTAjJOM aBTOMAaTHYECKM Ha OCHOBAaHUU TpeOOBaHUM,
OnpeJieNsieMbIX OpraHoM (OpraHuzanueinl), B TPOIEcCe 3aloJHEHHsS 3asBUTEIEM
KaXIOr0 U3 ToJied SJIEKTPOHHOW ¢opMbl 3ampoca. [Ipu BbISIBIEHHWH €IUHBIM
OpPTAJIOM HEKOPPEKTHO 3alOJHEHHOrO TMOJs DJIEKTPOHHOM (GOpMBbI  3arpoca
3asiBUTENIb YBEIOMJISIETCS O XapaKTepe BBISIBICHHOW OIIMOKM U TOpSAKE ee
YCTpaHEHHUs TMOCPEICTBOM HHMOPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
ANEKTPOHHOM (opMe 3ampoca.

A,IIMI/IHI/ICTpaTI/IBHI)IG npoucaypnl, YCTaHABJIMBACMBIC HACTOAIOUM ITYHKTOM,
BBITIIOJIHAIOTCA B ICHDB 06paHICHH$I 3as1BUTCILA.

PesynpTaramMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SIBJISIOTCA:
AJIEKTPOHHOE JIeJI0, HampaBieHHOe B OpraH MOCpeJACTBOM CHUCTEMBI 3JEKTPOHHOTO
B3aMOJICHCTBHS.

3.3.3. PaccmoTpenne KoMIuieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHMeM Hayalla BBHITIOJHEHUS AJIMHHHCTPATUBHON TMPOIETYPHI
ABJISIETCS TIOCTYIJICHHE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX JIf
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (pa0OTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHON TpOLEAYpbl SBISIETCA PaOOTHUK HUCIOJIKOMA CEJIbCKOIO
noceseHus (aanee - J0MKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM IOKYMEHTOB):

3.3.3.2. JIOJIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B ClIy4ae
oOpailtieHust 3assBUTENS ¢ 3asiBieHueM B OpraH:

ompeaenseT mpeaMeT oopaIieHus;

YCTaHaBJIMBACT JIMYHOCTD 3asABUTCIIA,



MPOBOJUT MPOBEPKY MOJTHOMOYHUM JIMIA, TTOJAIOIIET0 JOKYMEHTHI;

MIPOBOJUT HPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B
IyHKTe 2.5  aJIMMHUCTPATUBHOIO  pEIJaMEHTa, IIPOBEPKY  COOTBETCTBHUS
MIPEICTABICHHBIX JOKYMEHTOB YCTAHOBIIEHHBIM TpeOOBaHUAM  (Hajajexaliee
oopMIIeHHE KOMHUI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYUCTOK, MPUIHUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HUCIPABICHUN );

3aMOJHSET DJIEKTPOHHYIO (GOpMy 3asiBI€HHMS B  aBTOMAaTHU3UPOBAHHOM
MH(OPMAIIMOHHON CHCTEME, MPEIHA3HAUYEHHOM JUIsl OKa3aHUsl rOCYJapCTBEHHBIX U
MYHUILIMTIATIBHBIX YCIIYT;

Impu mpeaoOCTaBJICHUN JOKYMCHTOB, YKa3aHHBIX B ITYHKTC 2.5
AIMUHUCTPATUBHOI'O  pPCTriIaMCHTA  Ha 6yMa)KHOM HOCHUTCIIC, OCYIICCTBIIACT
CKAaHUPOBAHUC MMPCACTABIICHHBIX NOKYMCHTOB,

pacricyaTbIBACT 3a5ABJICHHUC,
nepeaacT 3aABUTCIIIO HA IIPOBCPKY U IMOAITUCAHUC,
IMOCJIC MOANMNCAHUA CKaHUPYCT MMOAINCAHHOC 3a4BJICHUC,

3arpyaet B aBTOMAaTU3MPOBAHHYIO  HH(POPMAIMOHHYIO  CHUCTEMY,
NpelHa3HAYeHHYI0 JJI1 OKa3aHWS TOCYIAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
JOKYMEHTBI, MPEACTABICHHbIE B AJIEKTPOHHON (OpMe WU 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AJIEKTPOHHOE JIETIO;

BO3BpAIlacT MOAMUCAHHOE 3asABJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEITIO;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IPUEME IOKYMEHTOB.

B cinydae Hanmuuudg OCHOBaHMM Il OTKa3a B NpUEME JOKYMEHTOB
JTOJKHOCTHOE JIUIO, OTBETCTBEHHOE 32 IIPHUEM JIOKYMEHTOB, YBEJIOMJISIET 3asIBUTEIISI O
HUIMYUW NOPEMATCTBUN ISl MPUEMa 3asBICHUS W BO3BPAIIACT €MY JHOKYMEHTHI C
OOBSICHEHHEM COJICP)KaHMS BBIIBICHHBIX OCHOBAaHWUW JJISI OTKa3a B IIpHUEME
JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUS] TOKYMEHTOB Ha PaCCMOTPEHHUE:

PUCBAUBAET 3asBIICHUI0O HOMEpP B COOTBETCTBUU C HOMEHKIATYpOH 1€l u
cratyc «IIpoBepka JOKyMEHTOBY;

M3y4aeT IMOCTYNUBIIAE OJJIEKTPOHHBIE J€ja, B TOM YHCIE IPUIOKECHHBIE
3asBUTEJIEM JIOKYMEHTBI B 3JICKTPOHHOU pOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPACT KOMIINICKTHOCTDb, YUTACMOCTD 3JICKTPOHHBIX O6p2130B HAOKYMCHTOB,



MpoBeEPsieT COOJIOACHUE YCIOBUM JTEUCTBUTEILHOCTH DJIEKTPOHHOM MOJIUCH,
nocpeacTBOM obOpamenus kK EnuHomy mnoptany (B ciyyae, €ciu 3asBUTEIEM
IIPECTABIICHbI DJICKTPOHHBIE JIIOKYMEHTHI, MIOAIIUCAHHbIE YCUJICHHOU
KBTI (PUIIUPOBAHHON AJEKTPOHHON MOJNHUCHIO).

ITpu HaJlM4YUM  OCHOBAHWI, NPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aMUHUCTPATUBHOIO PErJIAMEHTa, MOJArOTABIMBAET MPOEKT pElIeHHUs 00 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHULUIIAIBHON YCIYyTH.

B cnydae, ecnu B pe3ynbrate MPOBEPKH YCUJICHHOW KBAIM(PUIMPOBAHHOM
AJIIEKTPOHHOMN TOJNUCH BBIABICHO HECOOJIOJIEHUE YCIOBUN €€ JeHCTBUTEIBHOCTH,
MPOEKT pellIeHus] 00 OTKasze JOJDKEH COJiepKaTh MyHKThI ctath 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIA OCHOBAHUEM ISl €70 IPUHSATHSL.

[Ipoext pemieHuss o0 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOJIUMBIX IS
IPEIOCTABICHUSI MYHUIIUIIAIBHONW YCJIYTH, C yKa3aHWeM TMPUYMH OTKasa (B ciydae,
€CJIM OCHOBaHUS IS OTKa3a B TMpuUeMe JOKYMEHTOB, HEOOXOJAUMBIX s
MPEIOCTABICHUS! MYHUIIMIATBLHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHUS JIJI1 OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI CoJlepKaTh MHGOPMAIMI0 O HAMMEHOBAHHHM JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHUI), KOTOpbIE HE TMPEJACTABJICHBI, COJCPKAT HEJOCTOBEPHbIC U (WJIH)
NPOTUBOPEUMBBIE  CBEJEHUS, OQPOpPMJIEHB C HapyHIEHHEM YCTAaHOBJICHHBIX
TpeOOBaHUIi), HaNpaBIAEeTCI Ha COIJIACOBAaHME B YCTAHOBIEHHOM TOPSIKE
MOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TmMpoOEKTa penieHuss o0 OTKa3e B TpHEME JOKYMEHTOB,
HEOOXOJUMBIX NJIsi MPEJOCTABICHUS MYHMIIMITAIILHON YCIYTH, OCYIIECTBISECTCS B
HOpsIIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

B caydae oOTCyTCTBUSL OCHOBaHWMM Uil OTKa3a B IpHEME JIOKYMEHTOB,
MPEAYyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTUBHOTO PETJIaMEeHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHHUE OJHOTO paboyero AHS CO
IHS TIOCTYIUICHUs 3asIBJICHHS, HAIPABISCT 3asBUTEII0, YKa3aHHBIM B 3asBIICHUU
crocoOoM, yBEAOMJIEHWE O TIOCTYIUIGHUHM 3asBICHUS, COJEpKalee BXOAITUN
PETUCTPALIMOHHBIA HOMEp 3asBICHUSA, [JaTy NOJYYEHUs 3asABJICHUS, NEPEUYECHb
HaUMEHOBaHUU (aioB, MPEACTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJy4YEHUs
pe3yJibTaTa MyHULUIIAIBHOW YCIYTH.

3.3.3.4. HcnonHenue mnpoueayp, ykazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO pEriiaMeHTa, IMpPU HAJIWYUU TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIIACTCS B aBTOMAaTUYECKOM pexnme c VICIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEIHA3HAYCHHOM /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMTAIBHBIX YCIYT.



3.3.3.5. AODMUHHCTpPAaTHBHBIE NPOLEAYPHI, YCTAaHABIUBAEMBIE NYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSAIOTCS B TEYEHUE OJTHOT'O paboyero JHs cO
JTHS! TOCTYIUUIEHUS 3asBJICHUSI HA pACCMOTPEHHUE.

PesynbraTamMmu  BBITOMHEHWS  AaJIMUHUCTPATUBHBIX IPOLENYP  SABISIOTCSH:
MPUHATHIA HA pACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus: 00 oTKaze
B IpuUeME€ JOKYMEHTOB, HEOOXOAUMBIX [JIsi NPEIOCTaBICHUS MYHHUIMNATIbHON

YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B Opr'aHbl, YHACTBYIOIIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1. OcHoBaHueM Hayaja BBINOJHEHUS AAMUHUCTPATUBHOU MPOLEAYPHI
ABJIAETCS TMOJYYEHUE IOJKHOCTHBIM JIUIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJTHEHUE aJIMUHUCTPATUBHON MPOLIEYPHI, OT AOHKHOCTHOTO Jiniia (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS TOKYMEHTOB.

I[OJ'I)KHOCTHBIM JINIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBLIM 34 BBIIIOJIHCHHC
a,IIMI/IHI/ICTpaTI/IBHOﬁ mpoucaypsl, ABIACTCA pa6OTHI/IK HCIIOJIKOMA CCJIBCKOI'O
ITOCCIICHUA (nanee - HOOJDKHOCTHOC JIMIO, OTBCTCTBCHHOC 34 HAIIPABJICHHUC
MCXKBCIOMCTBCHHBIX 3aHp0COB).

3.4.2. JIOJKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, (OPMUPYET W HANPABIAET B JJIEKTPOHHOH (popme
MIOCPEJICTBOM CHUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOACHCTBUS (IIpU
OTCYTCTBUU TEXHUYECKOW BO3MOKHOCTH — UHBIMH CIOCOOaMH) 3ampochl O
MPEAOCTaBICHUN JOKYMEHTOB U CBEICHHUH, NPEAyCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PErJIaMEHTAa.

AI[MI/IHI/ICTpaTI/IBHI)IG npoucaypbl, YCTaHABJIMBACMBIC HACTOAIIHNM ITYHKTOM,
BBIIIOJHAKOTCA B ACHDb IIPHUHATHUSA 3a4BJICHHUA Ha pAaCCMOTPCHUC.

PGBYJIBTaTaMI/I BBIIIOJIHCHHsI  aIMHHHCTPATHBHBIX INPOLCAYP  ABJISIOTCA.
HaIlpaBJICHHBIC B OpraHbl BJIACTH H (I/IJ'II/I) MOABCAOMCTBCHHBIC OpraHaM BJIaCTU
opraHnmn3anuu 3aIlpocChl.

3.4.3. CnenuanucThl  MOCTABIIMKOB JAHHBIX HAa OCHOBAaHWUU  3ampOCOB,
MOCTYNUBIINX Y€pPe3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJIEUCTBUA,
MPEAOCTABISAIOT 3alpalluBaeMble JTOKYMEHThl (MH(OpMalMIO) WM HaNmpaBsSIOT
yBeJIoMJIeHHs 00 OTCYTCTBHM JOKyMEeHTa W (Win) uHpopMaluu, HEOOXOAUMBIX JIs
MpEeOCTaBICHUSI MYHUIIMTIATBLHON yCIYTH (Aanee — yBeIoMIIeHHE 00 OTKasze).



AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBIIIOJIHAIOTCS. B TCYCHHUE TpeX AHEH CO IHS IMOCTYIUIEHUS MEKBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpraHU3allMIo, NPeJOoCTaBIsIONMe JOKYMEHT U MH(OpMALHIO,
€CIM WHBIE CPOKM IIOATOTOBKM M HANpaBJICHUSA OTBETa HAa MEKBEIOMCTBCHHBIN
3ampoc HE YCTaHOBJEHBl (eaepadbHbIMM  3aKOHAMH, MPaBOBBIMH  aKTaMU
IIpaButensctBa Poccuiickonn @enepauuy M INPUHATBIMH B COOTBETCTBUU C
denepanbHBIMM 3aKOHAMM HOPMATHBHBIMM TMPaBOBBIMU akTamMu PecnyOiuku
TarapcTaH.

PGSYHBTaTaMI/I BBIIIOJIHCHUSA  AIMUHUCTPATHBHBIX  IIPOUCAYP  ABJISAIOTCA:
HJOKYMCHTDI (CBCI[CHI/IH), HGO6XOI[I/IMBI€ JIA IIPEAOCTAaBJICHUA MyHHHHHaHBHOﬁ
YCIIyTHy, 00 YBCAOMJICHUC 00 OTKa3C, HAIIPABJICHHBIC JOJLKHOCTHOMY IJIMIY,
OTBCTCTBCHHOMY 3a HAIIPABJICHUC MCKBCIOMCTBCHHBIX 3aIIPOCOB.

344. ,HOJDKHOCTHOC JIMLO, OTBCTCTBCHHOC 3a HaIIpaBJICHUC
MCIKBCIOMCTBCHHBIX 3aIIPOCOB:

MOJIyJaeT  3ampaliuBaeMbleé  4epe3  CHCTEeMY  MEXBEJIOMCTBEHHOTO
ANIEKTPOHHOTO B3aUMOJCHCTBHS JOKYMEHTHI (CBEJEHHUS), HEOOXOIUMBIC ISt
NPEIOCTaBICHUS] MYHHUIIMNAIBHONW YCIyrd, JHOO YBeIOMJIEHHE 00 OTKaze Mpu
OTCYTCTBUU JOKYMEHTA U (WJIH) UHPOpMAIUK;

Opy  HaJIMYUM  OCHOBAHUMU, NpPEeAYyCMOTPEHHBIX  OyHKTOM  2.7.1
aIMUHUCTPATUBHOI'O pErjiaMeHTa, MOJArOTABIMBACT MPOEKT pEelIeHHs 00 OTKaze B
npreMe TOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUIIMTIAIBHON YCIIYTH.

[IpoekT pemieruss 00 OTKa3e B NIpHEME JTOKYMEHTOB, HEOOXOIWMBIX IS
NPEIOCTaBICHUS] MYHUIIMIIAIBHOM YCIYTH, ¢ YKa3aHWEM NpPUYUH OTKa3a (B ciydae,
€CIM OCHOBaHUS [UIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIst
MPEAOCTABICHUSI MYHUIIMNIATBHON YCIIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJICHHBIX
TpeOOBaHMUN K TaKUM JOKYMEHTaM, OCHOBAaHHMS JJis OTKa3a B MpHEME JOKYMEHTOB
JIOJKHBI COJIepKaTh WHGOPMAIMI0 O HANMEHOBAHUHM JTOKYMEHTOB (WMHGpOpMAIINH,
CBEJICHMII), KOTOpbIE HE MPEACTABIEHbI, COAEP)KAT HEIOCTOBEpHbIE U (WIM)
MPOTUBOPEYMBBIC  CBENEHUSA, OQGOPMIIEHB C HApYIIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUI), HaMpaBIsETCS HA COIJIACOBAHME B YCTAHOBJIEHHOM IMOPSIKE
MOCPEJICTBOM CHUCTEMBI SJIEKTPOHHOTO JIOKYMEHTO000pOTAa.

CormacoBanue TIPOCGKTa peEImICHHS 00 OTKa3e B TIpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl MPEAOCTABICHUS MYHHUIIUIIAIBLHONW YCIYTH, OCYIISCTBISICTCS B
MOpSAKE, TPETYCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypsl, yCTaHABJIMBACMBIC HACTOAIIHNM ITYHKTOM,
BBIIIOJHAKOTCA B ICHDb INOJIYUYCHUA CBGI[GHI/Iﬁ 10 MCKBCAOMCTBCHHBIM 3aIIpOCaM.



PesynbTaTamMu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOAUMBIE IS MPEJOCTaBICHUS MYHHUIUMAIBHOM
YCIIYTH, MPOEKT pEIIeHUs 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTABICHUS MYHUIIUTIATBLHON YCIIYTH.

3.4.5. HcnonneHwe mpouenyp, yKasaHHbIX B nyHKTax 3.4.2, 344
aIMUHUCTPATUBHOIO PEIVIAMEHTA, MPU HAJIUYUM TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIIAECTCS B ABTOMAaTHYECKOM pexKuMe c MCIIOJIb30BaHUEM
aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPeHA3HAYCHHOM /IJI OKa3aHUs
TOCYJIApCTBEHHBIX U MYHMIIMIIAIIBHBIX YCIYT, B TOM YHCJI€ C MOMEHTA PETUCTPALUU
3as1BJICHUSI B COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO pErIaMEHTa.

3.4.6. MakcumanbHbli CPOK BBINOJHEHUS aJIMHHUCTPATUBHBIX IPOLEAYP,
yKa3aHHbBIX B MYHKTE 3.4 aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET TPU paboUnX
TTHS.

3.5. IloaroroBka pe3ysibTaTa MyHULIUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHMEeM Hauaja BBINIOJHEHUS AAMUHUCTPATUBHOW MPOIEAYPHI
ABJIAETCS TOCTYIUICHHE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HaIlpaBJiCHHE
MEXBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEIEHHUM), HEOOXOIUMBIX ISt
NPEIOCTaBICHUS MYHHUIIUTAIBHON YCIIYTH.

JIOJDKHOCTHBIM JTMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHUE aJIMHHHCTPATHBHON
IpOIEAYpPhI, SBISICTCS PaOOTHUK HCIIOJIKOMAa CEJIbCKOTO TOCeNeHus (nmajiee -
JIOJDKHOCTHOE JIUI0, OTBETCTBCHHOE 3a IOJATOTOBKY pe3yJbTaTa IMPeIOCTaBICHUS
MYHULIAMAIBHOW YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH:

paccMaTpuBaeT COPMUPOBAHHBIA KOMIUICKT TOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABJICHNS MYHULIIUNIAJBHOW YCIIYTH;

IIPY BBISABJIEHWM OCHOBAaHUM JJIsi OTKa3a B IMPEIOCTABICHUHA MYHULHANAIbHOU
YCIyTH, yKa3aHHbIX B IyHKTe 2.8.2 aAMHUHUCTPAaTUBHOTO  PETJIAMEHTA,
MOATOTABIIMBACT MPOEKT pPEHIeHUs 00 OTKa3e B MPEAOCTABICHWW MYHHIIMITAIILHON
YCIYTH;

B Clydyae OTCYTCTBHSI OCHOBaHMM JJIi OTKasa B MPEIOCTABICHUH
MYHHUIMIIAIBHON YCIIYTHM, NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO
periiamMeHTa, IO MTOraM pPAacCMOTPEHHS JTOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEIOCTABICHNU MYHUIUNAIBHON YCIYTHd, IOArOTABIMBAET NIPOECKT pPeE3yJIbTaTa
MPEIOCTABICHUSI MYHHUIIMITAIGHON YCIYTM B COOTBETCTBHM C MOANyHKTaMu 1 — 3
IMyHKTa 2.3.]1 aIMUHUCTPATUBHOIO PETJIAMEHTA;



HampaBleT  MOATOTOBJICHHBIM  MPOEKT  pe3yjbTara  MpeAOoCTaBICHUS
MYHULIUMAIIBHOM YCIYTH HAa COTJIaCOBAaHUE B YCTAHOBJIEHHOM MOPSJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTa.

AJMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,

BBIINMOJIHAIOTCA B TCUCHUEC OJHOI'O pa60qer0 JIHA.

Pe3ynpraTamMu BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS : TPOSKT
pemieHHsT 00 OTKa3e B TMPEAOCTABICHWHW MYHUIIMIIAJBHONW YCIYTH, CIPaBKH
(BBIMTUCKH).

3.5.3. CornacoBanue M MNOAMUCAHHE MPOEKTA pe3yiabTara MNpPeaOCTaBICHUS
MYHUIIMNAIBHOW yCIyrd (manee — TPOEKThl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJIUTEIEM CTPYKTYPHOI'O IMOJAPA3/ENEHUs], OTBETCTBEHHOIO 3a TMOJATOTOBKY
pe3yibrata MYHMLIMNAIBHOW YCIyru, 3amectuteneM PykoBonutenss Oprana,
PykoBonurenem Oprana.

[lonroToBneHHbIE  TPOEKTHl  JTOKYMEHTOB, UMEIoIue  3aMeYyaHwus,
BO3BpalIaloTCs Ha JTOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a IOJITOTOBKY pe3yJibTaTa
MyHUIIMNANIbHON ycnyru. llocnme ycTpaHeHust 3aMeuyaHUM TNPOEKThI JOKYMEHTOB
MOBTOPHO MEPEAIOTCs JUIsl COTJIACOBAHUS U TTOAITUCAHUS.

PykoBoautens Oprana mnpu pacCMOTPEHUH MPOEKTOB JIOKYMEHTOB MPOBEPSET
cOOJI0/IeHne aJIMUHUCTPATUBHOTO perjiaMeHTa IOJKHOCTHBIMU JniiaMu OpraHa B
YacCTH CPOKOB BBITIOJTHEHHS aJIMUHUCTPATUBHBIX MPOLIEYP, UX MOCIEI0BATEILHOCTH
U TOJIHOTHI, HAJIMYHUS COTJIACOBAHHUM YIOJHOMOUYEHHBIX JODKHOCTHBIX Jinil OpraHa B
CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

B cnydae BbISBACHMS ~HapylmIeHMH B 4YacTU CPOKOB  BBITIOJIHEHHUS
aIMUHUCTPATUBHBIX MPOLEIYP, UX MOCIEI0BATEILHOCTH U MOJHOTH PykoBonuTesnn
Oprana UWHULOUHUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIHX
HapyIICHUs, B COOTBETCTBUH C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO pErIaMeHTa.

AJMUHUCTpPATUBHBIE MPONEAYPHI, YCTAaHABIMBAEMbIE HACTOSIINUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

PesynpraTamMu  BBIMOMHEHUS AJMUHUCTPATHUBHBIX MPOLEAYpP  SBISIOTCS:

pemieHre o0 OTKa3e B MpUEME JIOKYMEHTOB HEOOXOIUMBIX [JIsi MPEAOCTaBICHUS
MYHHUITUTIATBHONW YCIIYTH, pelIeHrne 00 OTKa3e B MPEIOCTaBICHUH MYHHIIMMAIbHON
YCIIYTH, CIIpaBKa (BBIIKCKA).

3.5.4. HcnonHenwe mpouenyp, yKazaHHbIX B nyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pEriiaMeHTa, IMpPU HAJIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexnme c VICTIOJIb30BaHUEM
aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

MakcuManbHbld  CPOK  BBIMOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOUEAYP,
YKa3aHHbIX B MYyHKTe 3.5. aJIMHHUCTPATUBHOI'O pErjiaMEHTa, COCTaBIAET OJUH
pabouuii 1eHb.



3.6. Briaua (HanmpaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIAIBHOW YCIyTH

3.6.1. OcHoBaHMeM Hayaja BBIIOJHEHUS AJMHHHMCTPATUBHON IPOLETYPHI
ABJIAETCS TOJyYEHHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE
aIMUHUCTPATUBHON MPOLIENYpPbl, JOKYMEHTA, MOATBEPKIAIOLIErO IMPEeI0CTaBICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE AMUHUCTPATUBHOM
OpOLIENYpPbl, SBISIETCS PaOOTHUK MCIOJIKOMA CEIbCKOTO IoceleHus (najiee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 Bbl1auy (HalpaBieHUE) TOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HaAIpaBIICHHE)
JOKYMEHTOB:

obecrieunBaeT peTUCTPAlUIO )51 BHCCCHHC CBC}IGHI/Iﬁ 0 PE3yIIbTATC
MpeaoCTaBJICHUSA MYHHHHHaHLHOﬁ YCIYIru B IOACHUCTEMY BCIACHUA MAOKYMCHTAIIMU
aBTOMaTI/ISI/IpOBaHHOﬁ I/IH(l)OpMaIII/IOHHOf/'I CUCTCMBI, HpG}IHaSHaquHOﬁ JJIs1 OKa3aHUA
roCcyaapCTBCHHBIX U MYHUIIUITIAJIIBHBIX YCIIYT,

U3BeIIaeT 3asBUTENsS (€ro TMpeACTaBUTENsI) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHM, O pe3yJibTaTe MPEAOCTABICHUS MYHUIUIAIBHOM YCIYIH M O
BO3MOXXHOCTH TIOJyYEHHs pe3yJsibTaTa MPeJOCTABICHUS MYHUIIMNAIBHOW YCIyTHd B
Opraune win 8 MOII.

Hcnonnenne mpouenyp NOpU  HAIAYUM  TEXHHUYECKOHM  BO3MOKHOCTH
OCYLIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c UCII0JIb30BAaHUEM
aBTOMAaTH3UPOBAHHON WH()OPMAIIMOHHOW CHCTEMBI, NMpeTHa3HAUCHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHE OJHOTO pabodyero JHS €O JHS IOJNHUCAHHUSA JIOKYMEHTA,
SBJISIIOIIETOCS  PEe3yJIbTAaTOM  MPEJOCTaBICHUS  MYHMIMIAIBHONW  YCIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraramy  BBINONHEHHS AJIMUHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCA:
pa3MeIIeHUE CBEACHUW O PE3yJbTaTe MNPEAOCTaBICHHUS MYHHUILMIIAJBHOM YCIYI'HM B
WHOOPMAITMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENS (€r0 TPENCTAaBUTENS) O
pe3yabTaTe NpeOCTaBIECHHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYUYEHHUs.

3.6.3. [Ilopsgox Bblmauu (HAmpaBiEHMs) pe3yjibTaTa MPEAOCTABICHUS
MYHHUIUITAIBHON YCIYTH:

3.6.3.1. Tlpu oOpalieHun 3asBUTENA 3a PE3yJIbTaTOM MYHUIIMIAIBLHON yCIyTH
B MOII, pabotHuk M®I] BbigaeT 3a4BUTENO PE3yJIbTAT MyHULIMIIAIBHON YCIYTH B



dopMe HK3eMIuIIpa SJIEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocutene. I[lo
TpeOOBaHUIO 3asIBUTENISI BMECTE€ C OJK3EMIUIAPOM 3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBIAETCS SK3EMIUISP 3JEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3allCH Ha CBEMHBIA HOCUTENIb HWH(GOPMAIlMM WM HalpaBlICHUs
AK3EMIUIAPA AJIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW IMOYTE B AJPEC 3asBUTEIIA.
[Ipu 3amucu Ha ChEMHBIM HOCHUTENb WH(GOPMAIMM WU HANPABIECHUU 3K3EMILUIApa
AIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIIEH 3K3EMIUISIP 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHTEIIe, 10 3JIEKTPOHHON MOYTe UJIEHTUYHOCTh TaKOTO
DK3EMIUIAPA DJIEKTPOHHOIO JOKYMEHTA 3K3EMIULSIPY 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM  HOCHUTEJ€  3aBepseTcsd  YINOJIHOMOYEHHBIM  COTPYJIHHUKOM  C
UCIOJIb30BaHUEM YCUJICHHOM KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSJIKE OYEPEAHOCTH, B JICHb MPUOBITUS 3asBUTENSE B CPOKHU,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pesynpraramy  BBINOJIHEHHST AJMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCA:
¢ukcanms (axkTa BbAAYM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMMAIBHOW YCIYTd B
ANUC MOILI, pe3ynbTaT MNpPEIOCTABICHUS MYHHUIMIIAIBHONW YCIYTH, BbIIAHHBIN
3as1BUTEIIIO.

3.6.3.2. Tlpu oOpalieHun 3asBUTENA 3a PE3yIbTATOM MYHUIIMIAIBHON yCIyTU
yepe3 Epunbiii, PecnyOnukaHckuii TopTan 3asdBUTENI0 B JIMYHBIA KaOWHET
aBTOMATUYECKH HAIpPaBJISETCS DJIEKTPOHHBIM 00pa3 OKyMEHTa, SBISIOMIETOCS
pPE3YyABTATOM MPEIOCTABICHUS MYHULUIAIBHONW YCIYTd, MOANUCAHHBIN YCHUICHHOU
KBAJIM(DUIIMPOBAHHON DJIEKTPOHHOM MOAMMUCHIO YIMOTHOMOYEHHOTO JOJIKHOCTHOTO
nuua Oprana (OpraHom).

AITMUHHCTPATHBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb MOANUCAHUA JOKYMEHTA, TOATBEPIKIAIOIIET0 MPEI0CTaBICHUE
(oTka3 B TPEIOCTABICHUM) MYHHUIMNAIBHOW  YCIYTH,  YIOJHOMOYEHHBIM
JTOJDKHOCTHBIM JiuiioM Oprana (OpraHom).

PesynbTaTamu  BBINIOJHEHUS AJAMUHUCTPATUBHBIX MPOLIEAYpP  SIBISIOTCS:
HarpaBJieHHe (MpeIoCTaBlI€HHE) ¢ HCHoJib3oBaHUeM EnnnHoro, PecmyOnmkaHcKoro
noprajia  3asBUTEIIO JIOKYMEHTA, MOATBEPKIAOIIETO MpeAOCTaBICHUE
MYHULIUMAIBHOW yCIyrH (B TOM YHCII€ OTKa3 B MPEIOCTABICHUM MYHUIIMIAIbHOMN

YCIIYTH).

3.6.3.3. Ilpu oOpaiieHuun 3asiBUTENS 3a PE3yJIbTaTOM MYHUIIMIAIBHON yCIyru
B Opran, [OKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblAady (HaIpaBJICHUE)
JOKYMEHTOB, BBIJAET 3afABUTENIO pe3yJbTaT MyHUlIMNalbHOW yciyru. Ilo
TpeOOBAaHUIO 3asiBUTENISI BMECTE C OJK3EMIUIIPOM DJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNIE €My MPEIOCTABIACTCS IK3EMIUISP SJIEKTPOHHOIO JOKYMEHTa



nmyrTcM Cro 3amnucCu Ha ChEMHBIM HOCHUTEIIb I/IH(l)OpMaI_[I/II/I HJIIM HaIIpaBJICHUWA
9K3CMILIAPA 3JICKTPOHHOI'0 JOKYMCHTA 110 BHCKTpOHHOfI Imo4TeC B aaApPEC 3aABUTCIIA.

AJIMUHUCTpaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
OCYIIECTBIISIIOTCS B TMOPSAKE OYEPEIHOCTH, B JEHb MPUOBITUS 3asiBUTENS B
cooTBeTcTBUHM ¢ [IpaBunaMu BHYTpEHHETO TPpyAOBOro pacnopsaka OpraHa.

Pe3ynbTraTroM  BBINIOJIHEHHUS  AJAMUHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
¢dukcanusa (daxta BbIAUYM pe3ysibTaTa MPEIOCTABICHUS MYHUIIMIAILHON YCIyTd B
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MPeAHA3HAYCHHOM IS OKa3aHus
FOCYJAAapPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMUO0K

3.7.1. B ciuyyae oOOHapyXKeHUS TEXHUUYECKOW OIIMOKH B JOKYMEHTE,
SBJISIIOIIEMCST  pPe3yJIbTaTOM MYHHUIIMIAIBHOM YCIyrH, 3asBUTENb HAIpPaBIsSECT B
Opras:

3asBJeHHEe OO0 HCIPABICHUU TEXHUUECKOW omuOku (mpuioxkenne Ne 5 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMCHT, BBII[E[HHLIIZ 3a4BUTCIII0O KaK PE3yJIbTaT MYHHHHHaHLHOﬁ YCIyIu, B
KOTOPOM COACPIKUTCA TCXHUYICCKAA OHII/I6Ka;

JOKYMEHTBI, UMCIOLTUE IOPUINYCCKYIO CHITY, CBHICTCILCTBYIONINE O HATUIHH
TEXHUYECKOU OIIMOKH.

3asBieHre 00 MCTIPABICHUN TEXHUYECKON OITUOKU B CBEJCHUSNX, YKA3aHHBIX B
JOKYMEHTE, SBISIIOIIEMCS PE3YyJbTaTOM MYHULMNAIBHOW  YCIYTH, IMOJAETCA
3asiBUTENIEM (YIIOJIHOMOYEHHBIM MPEICTABUTEIEM) MOUYTOBBIM OTIPABICHUEM (B TOM
YHUClie C WCIOJb30BAaHWEM DJJICKTPOHHOW TMOYTHI), JuOO uepe3 Exunbiid,
Pecnybnukanckuit mopran wim MOILI.

3.7.2.  JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB,
OCYIICCTBIISIET TpUEM 3asBICHUS 00 WCHPaBICHUH TEXHUYECKOHW OIMUOKH,
PETUCTPUPYET 3asiBICHHWE C TNPWIOKEHHBIMH JOKYMEHTaMU M TMepelaeT ux
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 332 00pa0OTKy TOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypnbl, yCTaHABJIMBACMBIC HACTOAIINM ITYHKTOM,
BBIIMOJIHAIOTCA B TCUCHUEC OJHOI'O pa60qero AHA C JaThl pCrucCTpanun 3asABJIICHUA.



PesynbTaTamMu  BBINIOJTHEHUS  AJMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
NPUHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHE, HAIPABICHHOE Ha PacCMOTPEHUE
JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00palOTKy JOKYMEHTOB,
paccMaTpuBaeT MJOKYMEHTHI M B IEJSIX BHECCHHs WCIpPaBICHUH B JIOKYMEHT,
SBIISIOLITUIICS Pe3yIbTaTOM MPEAOCTABICHHS MYHUIIUTIAIBHON YCITYTH, OCYIIECTBIISET
IPOLEAYPHI, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aJMHHUCTPATHBHOTO pEriiaMeHTa, U
BBIJIa€T MCIPABICHHBIA TOKYMEHT 3asSBUTENIO (YIIOJTHOMOYECHHOMY MPEICTABUTEIIO)
JMYHO IO/ POCIHUCH C M3BSITHEM Yy 3asBUTENs (YIMOJIHOMOUYEHHOTO MPEICTAaBUTEIS)
OpUTHHAaNTa JOKYMEHTa, B KOTOPOM COJCP)KHUTCS TEeXHHYECKas OInOKa, WU
HampaBIsieT B aApec 3asABUTENA TOYTOBBIM  OTHpaBiIeHHEM  (ITOCPEACTBOM
DIIGKTPOHHOM TIOYTHI) THCHMO O BO3MOXKHOCTH TOJNYYeHHUs JOKYMEHTa TpHU
npenoctaieHnn B OpraH oOpuruHaia JOKYMEHTa, B KOTOPOM  COJIEPIKUTCS
TEXHUYECKas OIINOKa.

AJTMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHHE JIBYX pabouux JHEH mociie oOHapyKeHUs TEeXHUYECKOU
OMMUOKK WM TOJy4eHHs OT JII0OOr0 3aWHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOTYIIIEHHOU OITHOKE.

PesynpraTamMu  BBIMOJHEHUS AJMUHUCTPATHUBHBIX MPOLEAYpP  SBISIOTCS:
BBIIaHHBIN (HAIPaBIICHHBIN) 3aSBUTEIO TOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIS 32 MPeI0CTABJIEHUEM MYHHIUNAJIbHOM
yCJIyrH

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIOICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMH JIMLAMHU ITOJI0KEHUNA AIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS
K IPEAOCTABICHUIO MyHULIMTIIAJBHOW YCIIYTH, a TAKKE NPUHATHEM MU PELICHUN

KoHTposib 3a MOTHOTOM M KAa4eCTBOM IPENOCTABICHUS MYHULHMMNAIbHOU
YCIIYyTH BKJTIOYAEeT B ce0s BBISBICHHE U yCTpAaHEHUE HAPYIICHHH IMpaB 3asBUTEIICH,
MPOBEJECHUE TPOBEPOK COOIIOJICHUS] MPOUEAYP NPEAOCTABICHUS MYHUIUMATBHOM
YCIyTH, TOJATOTOBKY peIICHUW Ha JeucTBus (0€31eMCTBHE) JOMKHOCTHBIX JIUII
OpraHa MECTHOTO CaMOYTPaBJICHUSI.

dopMamMu  KOHTPOJsL 3a COOJIIOJCHUEM UCIIOJHEHUSI aJMUHUCTPATUBHBIX
MPOLIEAYP SBISAIOTCA:

1) mpoBepka H COTJIACOBaHHE IPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHHUIUIIAIBHON yCIIYTH;

2) MPOBOJUMBIC B YCTAaHOBJICHHOM  IOPSIIKE  TPOBEPKH  BEIACHUS
JEJIOMPOU3BOJICTBA;

3) npoBeicHHE B  YCTAHOBJICHHOM IOPSJIKE KOHTPOJBHBIX  IPOBEPOK
cOOJII0ICHUS TIPOIIEAYP MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.



B nensx Tekylmero KOHTPOJISL MCIIOJIB3YIOTCSA CBEIACHHs, UMEIOLIHUECST B
ANIEKTPOHHON 0a3e NaHHBIX, CIy:KeOHas KOPPECHOHJIEHLUSA, YCTHas U MUCbMEHHas
uH(popmanus JNOJDKHOCTHBIX JIULL, OCYILECTBIAIOLINX BBIIIOJIHEHUE
aIMHUHUCTPATUBHBIX IPOLENYDP, XKypPHaAIbl yd4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U
Apyrue CBEICHMUS.

Jna  ocyliecTBiI€HHs  KOHTPOJsS 32  COBEpPILICHUEM  JICHCTBUM  IIPU
IIPEIOCTABICHUA MYHUIUNAIBHON YCIYTM U NPUHATUM PELICHUW PYKOBOIMUTEIIO
OpraHa MECTHOI'O CaMOYIPABICHUSA NPEACTABIAIOTCA CIPAaBKU O pe3ylbrarax
[IPEIOCTABJICHUS MYHULIMIIAJBHOU YCIIYTH.

O choydasx W TpUYMHAX HAPYIIEHHWS CPOKOB, MOCIEI0BATEIbHOCTH H
CoAepXKaHUs AJMUHUCTPATUBHBIX IPOLEAYP MJOJDKHOCTHBIE JIMIA HEMEIJICHHO
UHQOPMHUPYIOT PYKOBOAMTENS OpraHa, MPEJOCTABISIONIET0 MYHHUIHUIAIbHYIO
YCIYTY, a TaKXe MPEeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLLIECHUM.

Texymmii KOHTposnb 3a COONIOJEHUEM IOCIIENOBATEIbHOCTH JIEHCTBUH,
ONPEAECICHHBIX  aJMHUHUCTPATUBHBIMM  [POLEAYpaMU 110  IPEAOCTABICHUIO
MYHULIMIIAJIBHON YCIIYI'M, OCYIIECTBIIAETCS 3aMECTUTEIIEM PYKOBOAMUTENSA OpraHa
MECTHOTO CaMOYIIpaBJCHUS, OTBETCTBEHHHIM 3a OpraHu3alui paboThl IO

IPEI0CTABICHUIO MYHUIIUTTIATBHOM YCIIYTH, HaYaJIbHUKOM oTnena,
OCYIIECTBIISIFOIIETO OpraHU3alMi0 PabOThl MO MPEJIOCTABICHUIO MYHULUMATBHON
YCIYTH.

HepequL HOJDKHOCTHBIX  JIML, OCYHICCTBIIAIOIINX TGKYHII/Iﬁ KOHTPO!JIb,
YCTAaHAaBJINBACTCS ITOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ZACICHUAX OpraHa MCCTHOI'O
CaMOYIIpaBJICHUA U JOJDKHOCTHBIMU PCTJIAMCHTAMMU.

4.2. TTopsinoK 1 NEpUOANYHOCTh OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK MOJHOTHI U Ka4eCTBA MPEIOCTABICHUS MYHULUIIAJIIBHON YCIYyTH, B TOM
qHClie MOPSIIOK U (POPMBI KOHTPOJIS 32 MOJTHOTON U KaYECTBOM IPEIOCTaBICHUS

MYHULIUIIAJIBHOW yCIIyTH

4.2.1. KoHTpoJib 32 IOJIHOTOM M Ka4€CTBOM MPEAOCTABICHUS MYHUITUITAILHON
YCIYTHU OCYIIECTBISCTCA B popMax:

1) npoBeneHust MPOBEPOK;

2) paccmoTpeHus xanoo 3asButeneil Ha AeiicTBus (O0e3aeiictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML], MyHUIIUNIATIbHBIX CIIYKalUX.

4.2.2. B uenax oCymeCcTBIEHU KOHTPOJIS 32 ITOJTHOTON U Ka4€CTBOM
MPEIOCTABIEHNS MYHULIMNIAIBHON YCIIYTH MPOBOISTCS IUIAHOBBIE U BHEIIAHOBBIE
npoBepku. [IopsAI0K ¥ MEpUOIUYHOCTh OCYIIECTBICHUS IUIAHOBBIX TPOBEPOK
yCTaHaBIIUBaeTcA mianoM padoTsl Oprana. [Ipu mpoBepke MOryT paccMaTpUBaThCs
BCE BOITPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIMITAIIBHON YCIIYTH
(KOMILJIEKCHBIE MPOBEPKH), MIIM OTAEIbHBIN BOMPOC, CBA3AHHBIN C MPEAOCTaBICHUEM
MYHULIUNAIIBHOW yCIyTH (TeMaTudeckue npoBepku). [IpoBepka Takxe MOXKET
MIPOBOJIMUTHCS 110 KOHKPETHOM Kaio0e 3asiBUTETIS.



4.2.3. BHEIUIaHOBBIE POBEPKHU IPOBOJIATCS B CBSA3M C IPOBEPKOUN YCTPAHEHUS
paHee BBISIBICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOTO PEIVIAMEHTA, a TAKXKE B CIy4yae
MOJTyYeHUs Kanioo 3asiBuTeseH Ha nerctBus (Oe3neiictBue) Oprana, a TakKe Ux
JOJKHOCTHBIX JIML, MyHUIIUIAIBHBIX CITYKallHX.

4.2.4. Pe3ynbTarhl NpOBEpKU 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HEOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIOIIErO
MYHUIUMIIAIBHYIO YCIIYTY, 32 PeIIeHus U AeicTBUs (0e3/1eiCTBHE), IPUHUMAEMBbIC
(ocyIiecTBIsIeMbIC) UMH B XO/I€ MPEOCTaBICHUS] MYHHUITUTIATLHON YCIIYTH

[To pe3ynapTaram NpPOBEAECHHBIX MPOBEPOK B CIy4ae BBISBICHUS HaPYIICHUM
npaB 3asBUTENCH BUHOBHBIC JIMI[A MPUBJIEKAIOTCSA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJICHU M.

PykoBonurtens (3aMecTUTENh PYKOBOJUTENSA) CTPYKTYPHOT'O TOApPA3CICHUs
OopraHa MECTHOT'O CaMOYIpPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M
(W) HeHajJeXaliee BBITIOJIHEHUE aAMUHHUCTPATUBHBIX JEHWCTBUH, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOTO PETJIaMEHTa.

JIOJOKHOCTHBIE JIMIla U WHBIE MYHUIUNAJIbHBIC CIIY)KAlllMe 3a PEIICHUS U
nevictBus (6e3nelicTBre), IPUHUMaeMble (OCYIIECTBIIsIEMbIC) B X0I€ MPE0CTaBICHUS
MYHULUTIATbHOM YCIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJICHHOM
3aKOHO/IaTE€JILCTBOM TOPSIJIKE.

4.4. TlonoxkeHHsI, XapaKTEPU3YIONIUe TPeOOBaHUS K MOPSAAKY U (popMaM KOHTPOJIS 3a
NPEIOCTaBICHUEM MYHHIIUIIAIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXKIaH, UX
00bEeIMHCHUH U OpraHu3aIui

KonTposnis 3a mnpegocTaBieHMEM MYHHULMIIAJIBHON YCIYTH CO CTOPOHBI
rpaXJIaH, HX OOBEAVMHEHUHW W OpraHu3aluid, OCYIIECTBISAETCS IOCPEICTBOM
OTKPBITOCTH AEATEIIBHOCTH OpraHa MECTHOTO CaMOYIIPABIICHUS IIPU MPEIOCTABICHUN
MYHUIMIIAJIBHOM  YCIIYI'M, TOJIYyYECHHsS TIOJIHOW, aKTyaJlbHOW U JOCTOBEPHOU
uH(MOpPMAITUU O TMOPSAKE MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH M BO3MOKHOCTH
JI0CyAeOHOTO paccMOTpeHus oOpamieHuidl (kaino0) B MpoIecce MPeaOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNUSA PellleHUi U AeicTBU
(0e3meiicTBHSI) OPraHa, NPeA0CTABIAIOIIECT0 MyYHUIIUTIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 IIEHTPA MPeA0CTABJIECHHUS IOCYIaAPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aNuil, ykasanHbIX B yactu 1.1 crateu 16
DenepaibHOro 3akoHa Ne210-d3, a takxke UX J0JKHOCTHBIX JIUII,
MYHHMIUNAJIBHBIX CIYKANUX, PAOOTHUKOB



5.1. 3asgBUTENM HMEIOT MpaBO Ha OOXAaJIOBaHHE B JA0CYIEOHOM MOPSAKE
pelieHuid u aercTBuil (0e31elCcTBUS) OpraHa, MPEeJOCTaBISIONIET0 MYHUIIUTATIBHYIO
YCIIYTY, JOJKHOCTHOTO JIMIA OpraHa, MpelOCTaBISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MYHUIMOAIBHOTO  CIY)KAIlleT0, PpPYKOBOAMTENS  OpraHa, MpelOoCTaBISIOUIETO
MYHUIUOAIBHYIO  YCIYT'y,  MHOTOQYHKIMOHAIBHOTO  ILIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, OpraHu3aluil, MNpeIyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENb MOXKET OOpaTUThCA C >Kajao0oil, B TOM 4YHCIE€ B CIEIYIOMINX
Cllydasix:

1) HapylieHHE€ CpOKa PpEerucTpalud 3ampoca O  MPeJOCTABICHUU

MYHULMNAIBHON YCIIYTH, 3allpoca, YKa3aHHOro B craThe 15.1 denepanbHOro 3akoHa
Ne 210-93;

2) HapyIICHUE CPOKa MPETOCTABICHUS MYHUIIUIIAIBLHON yCiryru. B ykazanHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asBUTEIIEM PEIICHUN U IeUCTBUN
(6e3nericTBHSN) MHOT'0() YHKIITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTOQYHKIMOHATBHOTO  IIEHTpa  BO3MOXXHO B Cciyuae, eciu  Ha
MHOTO(QYHKIMOHATBHBIM TEHTP, pelIeHus U JAercTBus (Oe3neicTBUE) KOTOPOTO
00XaTyloTcsl, BO3J0KE€Ha (YHKUMS 10 TMPEJAOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJKE, ONPEACIIEHHOM 4acThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TtpebGoBaHWe Yy 3asdBHTENSI JOKYMEHTOB WM HHpOpManuu Jmbo
OCYLIECTBIICHUS] JIEUCTBUM, MPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATUBHBIMH NPaBOBBIMU akTamMu Pocculickon @Penepanuu,
HOPMaTUBHBIMH TPAaBOBbIMU akTaMu PecnyOnuku TaTtapctan, MyHUIUIAIbHBIMU
MIPAaBOBBIMH AKTAMH JIJIsl IPEOCTABIECHUS MYHUITUIIAIbHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
npaBoBbIMH akTamu Pecrniyonuku TaTapcTaH, MyHUIIMIATBHBIMU PABOBBIMU aKTaMU
JUISL IPEIOCTABJIEHNS] MyHULIMIIATBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B MPEIOCTAaBICHUN MYHHUIIMIAIBLHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPETYCMOTPEHBI (eJIepaTbHBIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUHU C HUMU
VHBIMM HOPMAaTHBHBIMH NPABOBBIMU akTaMu Poccuiickoit @enepanuu, 3aKOHAMU U
WHBIMA  HOPMATUBHBIMM  MpaBOBbIMU  akTtamu  PecnyOGnuku  Tarapcran,
MYHULIUMAIBHBIMU ~ MPABOBBIMM  akTaMu. B  ykazaHHOM ciydyae JocyaeOHOe
(BHECYeOHOE) O00aloBaHUE 3asiBUTEJIEM peUIeHUW U AedcTBUM (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTpA



BO3MOKHO B CITy4dae, €ClIM Ha MHOTO(QYHKIIMOHAIBHBIN IIEHTP, PEIICHUS U JACUCTBUS
(Oe3nmeiicTBUE) KOTOPOrO OOKaMyrOTCS, BO3J0KE€HAa (YHKUHA IO MHPEIOCTABICHHUIO
COOTBETCTBYIOIIIUX MYHHIIMIIAJIBHBIX YCIYT B TIOJTHOM 00beMe B TOpSKe,
onpeaeaeHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHHUIUNAIBHOU yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM IIPaBOBBIMM axkTaMu Poccuiickon
denepaury, HOPMATUBHBIMU MpaBOBbIMU akTamu PecnyOnuku Tartapcras,
MYHULHANIAIBHBIMYA [IPABOBBIMU aKTaMU;

7) oTKa3  opraHa, MpeAOCTaBISIONIET0  MYHUUUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBISAIOIMIEr0 MYHUIUNAIBHYIO —YCIYTY,
MHOTO(QYHKIMOHAIBHOTO LIEHTPa, pPabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne
210-®3, wiu ux pabOTHUKOB B UCIIPABJICHUU JOIMYIICHHBIX UMHU OTIEYaTOK M OLIUOOK
B BBIJJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIMMAIBHON YCIYTM JOKYMEHTaX
7100 HapyllIeHHe YCTAaHOBJICHHOIO CpOKa TaKMX HCHpaBieHui. B ykazanHoM ciydae
nocynedHoe (BHecyaeOHOE) oOkalloBaHHWE 3asBUTEIEM pPCIICHUH U JAeHCTBUMA
(6e3nericTBHSN) MHOT'0() YHKIITHOHATEHOTO LEHTpA, paboTHHUKA
MHOTOQYHKIMOHATBHOTO  IIEHTpa  BO3MOXXHO B Cciyuae, eciu  Ha
MHOTO(QYHKIMOHATIBHBIM TEHTP, pEIIeHus U JAercTBUs (Oe3nelcTBHE) KOTOPOro
00XaTylTcs, BO3JOKeHa (YHKUMS 10 TMPEJAOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJKE, ONpEAeIeHHOM 4YacTbio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllEHHE CpOKa WM MOpsAJKa BBIIAYM JOKYMEHTOB IO pe3yJbTaTam
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIIYTH;

9) mnpuoCTaHOBJIEHUE NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, €Cld
OCHOBaHHS TPUOCTAHOBICHHUS HE TMPEAyCMOTpeHBbl (eneparbHbIMU 3aKOHAMHU U
MPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMU HOPMATHBHBIMHU MPABOBBIMU AKTAMHU
Poccuiickoint denepannu, 3aKOHAMU U UHBIMM HOPMAaTHUBHBIMU IPABOBBIMH AKTAMU
PecniyOonuku TarapctaH, MyHHMIIMITaJbHBIMKA TIPAaBOBBIMH aKTamMu. B ykazaHHOM
ciydae nocyneOHoe (BHecyneOHOoe) 00KaaoBaHUE 3asBUTEIICM PEIICHUN U ICUCTBUI
(6e3nericTBHA) MHOTO() YHKIIMOHATIBHOTO IIEHTpA, paboTHHKA
MHOTO()YHKIIMOHATEHOTO LEHTpa  BO3MOKHO B ciyyae, eclu Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, PEIICHHWs W AeUCTBUS (Oe3melicTBHe) KOTOPOTO
00XaTyloTCs, BO3JOKEHa (QYHKIHUS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00BEME B MOPAJKE, OMPEICTICHHOM 4acTbio 1.3
cratbu 16 denepanpHoro 3axkona Ne 210-D3.

10) TpebGoBaHue y 3asiBUTENA NPU MPEIOCTABICHUM MYHUIUMIIAIBLHONU YCIyTd
JOKYMEHTOB WJIM MH(POpMAIUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh NpPHU MEPBOHAYAIHLHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX



UL TPENOCTaBICHUS MYHHUIMOAIbHOW  yCAIyrd, Ju00 B  MPEJOCTaBICHUU
MYHUIUOAIBHOW YCIYTH, 32 UCKIIOYEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX IIYHKTOM 4
yactu | cratem 7 ®epepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiyyae
nocyneOHoe (BHecyaeOHOE) oOkalloBaHWE 3asBUTENIEM pEIICHUH U JAeHCTBUM
(Oe3neiicTBu) MHOT0() YHKIIHOHAJIbHOTO LIEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Cly4ae, €clid  Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelieHus U JAeicTBUs (Oe3neicTBUE) KOTOpPOTo
00XalnylTcs, BO3J0KE€Ha (QYHKUMS 1O MPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEIEICHHOM 4acThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B NMUCbMEHHOW (opme Ha OyMa)kHOM HOCUTEJE, B
DIIGKTPOHHON ¢opMe B OpraH, NPEIOCTABISIONIMA MYHHUIIMIAIBHYIO —YCIYTY,
MHOTO()YHKIIMOHAIBHBIN IIEHTP OO0 B COOTBETCTBYIOIIMIA OpPraH rocylapCTBEHHON
BJIACTH, SIBIISIOUIUICS yUYpenuTeeM MHOrO(QpYHKIMOHAIBHOTO IIeHTpa (manee -
yUpEeIuTeNh MHOTOQYHKIIMOHATBHOTO IIEHTpa), a TakKe B OpraHu3alluy,
npeaycMoTpeHHble yactbto 1.1 cratbm 16 ®enepanbHoro 3akona Ne 210-@3.
XKanoObr Ha pemeHus u jeWictBus (Oe3qeHCTBUE) PYKOBOJUTENS Oprasa,
NPEIOCTABISIONIET0 MYHUIIUMIIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIUN OpraH
(mpu ero Hamuuyuu) JUOO B CiIyyae €ro OTCYTCTBHS pPacCMaTpUBAIOTCS
HEMOCPEJICTBEHHO PYKOBOIUTEIEM OpraHa, MNpeIOoCTaBISIONIET0 MYHHUIIUIATbHYIO
yeayry.  JKamoOGel Ha pemeHus U jedictBus  (OesnmeiictBue)  pabOTHUKA
MHOTO(YHKIIMOHATBHOTO HEeHTpa MOJIA0TCS PYKOBOJIUTEITIO 3TOTO
MHOTO(YHKIIMOHAJILHOTO IIeHTpa. JKanoObl Ha perieHus U nercTBus (0e3aercTBre)
MHOTO(QYHKIIMOHATBHOTO IIEHTpa TMOAAIOTCA YUPEAUTENTI0 MHOTO(YHKIIMOHATHLHOTO
[EHTpa WIH JOHKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
aktoM PecnyOnuku Tarapcran. XKamoOwl Ha pemieHuss u aerictBus (Oe3aercTBHE)
pabOTHUKOB OpraHU3AIMM, TPETYCMOTPEHHBIX YacThio 1.1 craTteu 16 denepanbHOTO
3akoHa Ne 210-@3, noaroTcss pyKOBOAUTENSIM 3TUX OpraHU3alIHi.

Kamoba Ha pemenus u acicTBus (0e31elCTBUE) OpraHa, MPeI0CTaBIISIONIETO
MYHULHUNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a OpraHa, MOpeloCTaBIISIOIIEro
MYHULUNAIBHYIO YCIYTY, MYHUIUIAIBHOTO CIYKallero, PyKOBOAMTENS Oprasa,
MPEAOCTABISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, MOXET ObITh HamlpaBiieHa MO IMOYTE,
yepe3 MHOTO(QYHKIIMOHAIBHBIA IEHTP, C HCIOJIb30BaHUEM HWH()OpPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW cetn  «UHTepHeT», oQuIumanpbHOro caidTa oOprasa,
MPEJOCTABISIONIET0  MYHUIMIAIbHYIO  yciayry, EaumHoro  mopTtaia  naubo
PecnyOnukanckoro  moprtana,  MH(OPMALMOHHONW  CUCTEMBI  JOCYJIE€OHOrO
00’KalloBaHUsI, a TAKXKE MOXKET OBITb MPUHATA MPU JIMYHOM MPUEME 3asiBUTEIIS.
XKanoba Ha pemieHus: U aecTBusa (6e3necTBUE) MHOTOPYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOXET ObITh HAIpaBlieHa MO MOYTe, C
WCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON cetu  «HTepHETY,



ouIMaNbHOrO caiiTa MHOrOQYHKIMOHAJIBHOIO LEHTpa, EnuHoro moprana aubdo
PecnyOnukanckoro  moprtaia,  MHGOPMALMOHHOM  CHUCTEMBI  JOCYJIEeOHOr0
00KaJoOBaHMsI, & TAKXKE MOXET OBbIThb MPHUHATA MPU JUYHOM IpPUEME 3asiBUTEINS.
XKanoba Ha pemrenus u aeictBus (0e3aeiicTBUE) OpraHU3alui, NPEeIyCMOTPEHHBIX
yacTtbto 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, a Ttakke uX paOOTHUKOB
MOXET OBbITh HampaBlieHa IO TOYTe, C HCIOJIb30BaHUEM HMHPOPMALMOHHO-
TEIEKOMMYHUKAUMOHHOW  cetn  «MHTepHeT», oOQUIMANbHBIX CAaWTOB  3THUX
opranuzauuii, Enunoro noprana au6o PecrnyOinkaHCKOro moprajia, a Tak)Ke MOMKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3asIBUTENS.

5.3. Kanoba nomkHa coiepKaTh:

1) HamMeHOBaHME OpraHa, NIPEAOCTABIISIIOIIET0 MYHULMNANbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPEeAOoCTaBISIONIEr0 MYyHMLIMIAIBHYIO YCIYry, JIHOO
MYHUIIUIAIBHOTO CIYKaIEero, MHOTO(YHKIIMOHAIBHOTO LIEHTPA, €ro PyKOBOJIUTENS
U (wii) pabOTHUKA, OpraHu3aluii, NpeayCMOTpeHHbIX uacTbio 1.1 cratem 16
®enepanpHoro 3axkoHa Ne 210-03, ux pykoBogutTenel u (uiau) pabOTHUKOB,
penieHus u necTBus (0e31eicTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamMmino, UMsl, OTYECTBO (MOCTEHEe - TIPU HAJIWYWHU), CBEJICHUS O MECTE
KUTEIIbCTBA 3asIBUTEIS - (PU3UYECKOTO JIUIa TUO0 HAMMEHOBAHHE, CBEJCHUSI O MECTE
HaXOXJACHUS 3asBUTENS - IOPUAMYECKOr0o JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) JIEKTPOHHOW MOYTHl (MpU HATHYHUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JODKEH ObITh HApPaBIIEH OTBET 3aBUTEIIO;

3) cBeneHUst 00 00XKaTyeMBIX PEIICHUAX U JNCUCTBUAX (O€31eliCTBUU) OpraHa,
NPEIOCTABISIONIETO MYHHUIMIIAJIBHYIO  YCIYTY, JTOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMTATBHYIO YCIYTy, JU00 MYHHUIIMIAIBHOTO CIY>KaIIero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pPaO0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
OopraHu3aiui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®denepanbHOoro 3akoHa Ne
210-D3, ux pabOTHHUKOB;

4) noBOJbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHUEM H
nerctereM (0e3neiicTBUEM) OpraHa, IpeaoCTaBISIIONIEr0 MYHUIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHHUIIMTAIBHYIO YCIyTy, JTHOO
MYHHUITUTIATBHOTO  CIY)KaIlero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pa0OTHHKA
MHOTO(YHKIIMOHATLHOTO TIEHTPA, OpraHU3aIlfii, MPeayCMOTPEHHBIX dYacThio 1.1
cratbl 16 DenepanpHoro 3akona Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
OBITb TPEACTaBICHbI JTOKYMEHTHI (MpU HAIW4YUHU), MOATBEPKIAIOIINE JTOBOIBI
3asiBUTEISA, TMOO UX KOMUHU.

5.4. TlocrynuBmias >xajio0a MOMJEKUT PETHCTPALMM B CPOK HE MO3JHEE
pabouero AHs, CIAEAYIOIIETO 32 JIHEM MOCTYILICHUS.



5.5. XKanoba, moctynuBmas B OpraH, NPEeAOCTaBISAIOMNNA MYHULIHUNAIBHYIO
YCIYI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTENI0 MHOrOQYHKIMOHAIBHOIO
LIEHTpa, B OpraHU3alui, IpeaycCMOTpeHHbIe JacThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BelmIeCTOSAUIMI OpraH (MpU €ro HaJIW4YMu), MOIJICKUT
PAacCMOTPEHHUIO B T€UEHHE MATHAALATH pabOYMX AHEH CO JHS €€ PEerucTpaluH, a B
cilydae 00XaJloBaHUsS OTKa3a opraHa, MPEeIOoCTAaBIIIONIEr0 MyHULIUIIATBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, OpraHu3alui, MNpeIyCMOTPEHHBIX 4YacThio 1.1
crateu 16 denepanbHoro 3akona Ne 210-@3, B npuemMe JOKYMEHTOB Y 3asBUTEIIA
7100 B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OLIMOOK UM B cllyyae 00KaloBaHUs
HapyIIEHUS! YCTAHOBJIEHHOTO CPOKA TaKUX MCHIPABIECHUN - B TEUEHHUE MATU pabouMX
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. Tlo pesynbpratam pacCMOTpPEHHUS KajloObl TPUHUMAETCS OJHO U3
CIEIYIOIIMX PELICHUM:

1) xamoba ymoBIETBOpSiETCS, B TOM 4Hcie B (opMe OTMEHbI MNPUHATOTO
pElIeHMs, HWCIpaBICHUS JOMYUIEHHBIX OIMEYaTOK W OHIMOOK B BBIJIAHHBIX B
pe3ysibTaTe TNPENOCTaBICHUS MYHHUIMIAIBHOM yCIyrM JOKYMEHTaX, BO3Bpara
3asIBUTENIIO0  JICHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE MPEAyCMOTPEHO
HOPMaTUBHBIMU TpaBOBbIMM akTaMu Poccuiickoit ®enepaunu, HOPMATHUBHBIMU
npaBoBbIMM akTamMu Pecny6muku TaTapcraH, MyHUIMIAJIbHBIMH IPaBOBBIMU
aKTaMu;

2) B YAOBJICTBOPCHUUN ’KaJIOOBI OTKa3bIBACTCH.

He mo3gnHee mHS, CIeAyIONero 3a JHEM IMPHHITHS pPEHICHUs, yYKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asIBUTEII0 B MUCHBbMEHHON (DOpME W TIO JKEJIAHUIO 3asSBUTEINS B
QJIGKTPOHHON (hopMe HampaBisieTcss MOTHBUPOBAaHHBIA OTBET O pe3yjbTaTrax
PacCMOTPEHUS KaJTOOBbI.

5.7. B ciy4ae mpu3HaHHUS Kal0o0bl MOAJIEKAIICH YIOBIETBOPEHUIO B OTBETE
3asIBUTEINIO O pe3ybTaTaX pacCMOTPEHHUS Kal00bl JaeTcsi nHpopMaIus o IeUCTBHIX,
OCYIIECTBIIIEMBIX ~ OPraHOM, IPENOCTABISAKOIIMM  MYHULMNAIBHYK)  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JIMOO OpraHu3aIuei, MpeaycMOTPEHHOM YacThIO
1.1 cratem 16 ®DenepanbHoro 3akoHa Ne 210-@3, B nensix HeE3aMeMJIUTEIBHOTO
YCTPAHEHUSI BBISBICHHBIX HAPYIICHUM INPU OKA3aHUM MYHUUMWIIAIBHOW YCIYIH, a
TAaK)K€ TPUHOCATCS M3BUHEHHUS 32 JOCTABJICHHBIE HEYJIOOCTBA W YyKa3bIBaeTCA
uHbopMaIsl O JambHEHIUX JCHCTBUSAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH
3asBUTENIO B LEIAX MOJYYEHNUS] MYHULIMIIAIIBHON YCITYTH.

5.8. B ciyuae npuszHaHus kano0bl HE MOJIeKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pacCMOTPEHHUs KanoObl HAIOTCS apryMEHTHPOBAaHHbIC
pPa3bsSICHEHUS O MPUYMHAX MPUHSATOTO PEUICHHUS, a Takke MHPoOpManus O MOPSIKe
00’kaioBaHMs IPUHSTOTO PEIICHUS.



5.9. B ciy4ae yCTaHOBICHUS B XOJ€ WM IO pe3ylbTaTaM pPacCMOTPEHUS
XKalIoObl NPHU3HAKOB COCTaBa  aJMUHUCTPATUBHOTO  IPAaBOHAPYLIEHUS WU
MPECTYIUIEHUS! JTOJDKHOCTHOE JMI0, PAOOTHUK, HAJEJNEHHbIE MOJIHOMOYHUSMHU IO
pPacCMOTPEHHUIO Kan00, HE3aMENJIUTENbHO HANPABIAIOT MMEIOIIUECS MaTepUallbl B
OpraHbl IPOKYpPaTYpHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHOM YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bmank opraHa, mpegOCTaBIISIONIEr0 MyHHUITUTIAIBHYIO YCIYTY)

HomxraoctHOE mutio (PHUO)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TIOITUCH

(moanuch YHOIHOMOYEHHOTO TOJKHOCTHOTO
JUIIa OpTaHa)



[Ipunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHOM YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank opraHa, mpeAOCTaBIISIONIET0 MYHUITUTIATHHYIO YCIYTY)
Komy:
KoHTakTHbIE JJaHHBIE:
[IpeacraBurens:
KoHTakTHBIE TaHHBIE
NPEACTaBUTENS
PEILIEHUE
00 0TKa3e B MPEOCTABICHUHA MYHUIIUIIATLHON YCIyTH
0 BbI/Ia4€ CIPABKHU (BBITUCKHU)
oT Ne
Paccmorpes Bamie 3asBieHue ot No 51
MpUJIaraeMble K HEMY JIOKYMEHTHI, YIOJTHOMOYE€HHBIM OpraHom

OPUHITO pernieHne o0 OTKaze B

BbIJJa4y€ CIIPaBKU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas uH(popManus:




Ceenenusi 00 JIEKTPOHHOMN TOANUCH

JomxkuoctHOe nutio (PUO)

(TIOATUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO
JIUIa OpraHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHOM YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bmank opraHa, TpeAOCTABIISIONIET0 MYHUITUTIAIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

HpCI[CTaBI/ITeJIBI

KoHTakTHBIE TaHHBIE
MIPEICTaBUTENIS

PEIIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MTPEOCTABICHHUS
MYHUIIMIIAJTBHOW YCIIYTH IO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

Paccmorpes Baue 3asBienue ot Ne u
MpUJIaraeMble K HEMY JIOKYMEHTHI, YIOJTHOMOYE€HHBIM OpraHom

OPUHITO pernieHne o0 OTKaze B

MpueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUSI MYHUIIMIAIBHON YCIyTH
10 BbIIa4€ CIPABKH (BBIMKUCKH) MO CIAEAYIOIIUM OCHOBAHUSIM

1.




PazpsacHenue [IPUYUH OTKasa:

JlonosHUTENBHAS uHpOopMaIHS:

Bbl BripaBe MOBTOPHO 0OpPaTUTHCS B YIOJHOMOUYEHHBIN OpraH ¢ 3asBICHUEM O
IIPEAOCTABICHUH YCIYT'H MTOCJIE YCTPAHEHHS YKA3aHHBIX HAPYIIEHUN.

JlaHHBIN OTKa3 MOXET OBIThb 00KaJlOBaH B JIOCYJ€OHOM TMOPSIKE IyTeM
HaIpaBJICHUS JKaJIOObI B YIIOJTHOMOYEHHBIN OpraH, a TakXe B CyIeOHOM MOPSIIKE.

Ceenenns 00 JIEKTPOHHOHN TIOITUCH

HomxraoctHOE nutio (PHUO)

(ToAUCH YIIOMTHOMOYEHHOTO IOIDKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamuiust, UMs, OTUECTBO, TACHOPTHBIC JAHHBIC,
PETUCTPALIMIO IO MECTY JKUTEIBCTBA, aPEC AICKTPOHHOM
TMOYTHI, TeJIe)OH)

3AABJIEHUE

O BbIJ]a4y€ CIPABKU (BBITTUCKH)

[Ipomy Bac BbIgats cripaBky
(BBIMUCKY)

(YyKa3aTp BUJ CIIPaBKH)

K 3asBrnenuto npuiararores:




PesynbTaTt npenocraBieHrss MyHULIUIIAIBHONW YCIYTH, IPOILY PEAOCTABUTD:

D B TU4HbIA kaOuHeT [lopTana rocyjapcTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT
Pecny6siuku Tarapcran;

DB JAUYHBIA  kabuHeT EnuMHOro moprana  TrOCYyJapCTBEHHBIX U
MYHULANIAJIBHBIX YCIIYT;

IjB MHOTO(YHKIMOHATBHOM LIEHTPE MPEeJAO0CTaBIEHUSI TOCYIapCTBEHHbBIX U
MYHHUIMIAIBbHBIX YcayT Pecriyonuku Tarapcran;

D B Opzane.

(mara) (moamuck) (®.11.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHOM YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogurento

HMcnoaHUTEenbHOTO KOMUTETA

OT:

3ASBJIEHUE

00 HUCIIpaBJICHUHA TEXHUYECKOM OIINOKHU

Coobmiaro 06 ommobKe, JOMYIICHHON MPU OKa3aHWM MYHUIMIAIBHOW YCIyTu
0 BbIJJaY€ CIPABKU (BBIITUCKH).

3anucano:

[IpaBunbHbBIEC CBEICHUA:

[Ipomry wcmpaBUTh JOMYHICHHYK) TEXHHYECKYIO OIMMMOKY ¥  BHECTH
COOTBETCTBYIOIIME  HU3MEHEHHS B  JOKYMEHT, SBISIOMIMUACI  PE3YJbTaTOM
MYHHUIUITAIBHON YCIIYTH.

[Ipunararo cnenyromme JOKyMEHTHI:

1.




B cnyuyae nmpunATHS pemieHHs 00 OTKJIOHEHUM 3asiBIE€HUS 00 HCIpPABICHHUH
TEXHUYECKOM OUIMOKHM POy HAPABUTh TAKOE PEUICHUE:!

IMOCpEaACTBOM OTIIPAaBJICHUSA OJICKTPOHHOTO HOKYMCHTA Ha aapec E-
mail: :

B BUJIC 3aBEPEHHON KOIMUU HA OyMaKHOM HOCHUTEJIE MOYTOBBIM OTMIPABICHUEM
o ajapecy:

Hacrosmumm noareep:knar0: CBEACHUS, BKIIFOUCHHBIC B 3asIBJICHUE, OTHOCAILIAECS
K MOEH JINYHOCTH U TPEJICTABIIIEMOMY MHOIO JIUILY, 4 TAKK€ BHECEHHBIC MHOK HHUXKE,
JOCTOBEpHBL.  JIokyMeHTBhl (KOMHMM JIOKYMEHTOB), TIPWJIOKEHHBIC K 3asBIICHHIO,
COOTBETCTBYIOT TpeOOBaHUSIM, YCTAaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
@Denepanyy, HA MOMEHT TIPEICTABJICHUS 3asBJICHUS 3TU JTOKYMEHTBI JCHUCTBUTEIBHBI U
CoZIepKaT JOCTOBEPHBIE CBEICHUSI.

(mata) (moamuce) (©.1.0.)
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