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MOCTAHOBJIEHUE KAPAP
Ne 10 11 okTabps 2024 roga

06 ymeepxx0eHuUu AOMUHUCMpamueHo20 peariaMeHma
rnpedocmassieHusi 20cy0apCcmeeHHbIl ycryau
1o ebi0aye cripasKu (8bINMUCKU)

B cooteBetctBUM ¢ PepeparnbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwmx
npuHUMNax opraHu3auunm MecTHoro camoynparneHus B Poccuiickon deaepaummy,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHuMsaumm npenocTtaBeHus
roCcyAapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr», 3akoHom Pecnybnuku TatapctaH oT
28.02.2022 Ne175 «O6 otBepxaoeHun [lopsgka paspaboTkm w  yTBEpPXKOEHMUS
aaMUHUCTPATUBHbIX pernaMmeHToB npeaocTaBneHns rocy4apCTBEHHbIX ycnyr
WCNOSTHUTENbHBIMW OpraHamn rocygapcTtBeHHon Bnactu Pecnybnuku TartapctaH no
NpU3HaHUM  yTPaTMBLLMMMU cuny oTgenbHbiX nocTaHoBneHun KabuHeta MuHMCTpoB
Pecnybnukn TaTtapctaH», YcTaBoM MyHuuunanbHoro obpasoBaHus «CTapokapa3epuKCKoro
cenbckoro nocenexHnsa» KOTasnMHCKOro MyHuumMnaneHoro panoHa Pecnybnvkmn TatapctaH n o
cTaHoOBNAeT:

1. YTBepautTb npunaraembln  ALMUHUCTPATUBHLIM pernaMmeHT npeaocraBfieHns
MYHUUMNANbHOW YCNyru rno Bblgaye cnpaBky (BbIMUCKN).

2. [MpusHaTtb yTpaTmMBLLUMM CURY:

MoctaHoBneHne WcnonHutenbHoro komuteta CTapokapasepuKkcKoro CenbCKoro
nocenenuns HKOTasMHCKOro MyHuumnanbHoOro pamoHa Pecnybnuku TaTtapctaH ot 22.03.2022
Ne8 «O6 yTBEepxaeHUn AOMUHUCTPATUBHOIO perfiameHTa npegocTaBneHns MyHUuunanbHom
yCrnyru no Bblgade crnpaBku (BbIMUCKN);

MoctaHoBneHne WcnonHutenbHoro komuteta CTapokapasepuKCKOro CenbCKoro
nocenenns HOTasnHCKOro mMyHuumnanbHoro pamoHa Pecny6nukn TatapcTtan ot 01.03.2023
Ne4 «O BHeCeHUM WU3MEHeHWA B AOMUHUCTPATUBHBLIA pernaMmeHT npeaocTaBneHns
MYHULMNANbHOM YCryrM No Bblgayvye cripaBky (BbIMUCKKW), YTBEPXOEHHbIN [locTaHOBREHNEM
WcnonHutenbHoro komuteta CTapokapasepuKkCcKoro cernbCckoro noceneHnsa  HKOTasuMHCKOro
MyHUUMnanbHoro paoHa Pecny6nukm Tatapctan oT 22.03.2022 Ne 8».

3. O6HapogoBaTb HacTosLEee MOCTaHOBMEHME Ha crneumnanbHbiX MHGOOPMAaLMOHHbBIX
CTeHAax Ha TeppuTopuuM MyHUumMnanbHoro obpasoBaHus «CTapokapasepuKCKOe CernbCkoe
noceneHne Pecnybnukn TartapcTaH», Ha nopTtane npaBoBOW WHGopmMauun Pecnybnukm
TatapctaH B WHPOPMALNOHHO-TENEKOMMYHULIKAUMOHHON ceTu WHTepHeT» no agpecy
http://pravo.tatarstan.ru/ n pasmectnte Ha cante HKOTa3MHCKOrO MyHULMMANbHOIO panoHa
Pecnybnukn TartapctaH B cocTtaBe [lopTana MyHuuunanbHbiX obpasoBaHun Pecnybnuku



TatapctaH EpgumHoro [lopTtana opraHoB rocygapCTBEHHOW BracTu UM MECTHOro
camoynpasneHus «OduumanbHbii TatapctaH» B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «MHTepHeT» no agpecy http://jutaza.tatarstan.ru/.

3. Hacrtosiwee nocTtaHoOBMNeHMe BCTynaetr B CUNY CO [AHA ero odumumanbHOro
obHapogoBaHus.

4. KOHTpOrb 3a UCMOSTHEHMEM HACTOSILLLErO PELLEHNSA OCTaBISAK 3a COOOMN.

Mmaea Ctapokapa3epuKkcKoro
CenbCKOro noceneHus

KOTasmHCcKoro MyHUUMNanNbHOro panoHa .. _
Pecny6nvku TaTtapcTaH ‘ T . J! ~ W.P.rapees
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YTBEpXaeH

NOCTaHOBMNEHNEM
CTtapokapa3epUuKcKoro cenbCcKkoro
nocnexHna KOTasnHckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

oT «11» okTs6ps 2024 r. Ne 10

AOMUHUCTPATUBHbIN pernamMeHT
npegocTaBneHUs MyHULMNaNbLHOM yCyru no Bblgaye cnpaBku (BbIMUCKK)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATMBHBLIA  pPernaMeHT npeaoCcTaBneHust  MyHUUMNanbHOM
ycnyrn (ganee — agMUHUCTPATMBHBLIN pernaMmeHT) ycTaHaBnvMBaeT CTaHOapT UM Mopsiaok
npenocTaBneHns MyHUUMnanbHOW YCryrM no Bbldaye chnpaBky (BbIMWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaso Ha nonyvyeHne MyHUUMnanbHOW ycnyru, SBnsaiTca
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  ycryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofloXeHHbIX B NMOMELLEHUsX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHUs rOCYyAapCTBEHHbIX WU MyHMUMNANbHbIX
ycryr.

2) Ha odumunanbHOM canTe MyHMUMNanbHOro panoHa B MHG(OPMaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www.jutaza.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YyCnyr (pyHKuUun)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHON WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHCcynbTupoBaHMe MO BOMpoOcaM MNpeaocTaBfeHUs MyHMUMNanbHOW YCnyrn
OCYLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsrbHbLIX LEHTpax npeaoCTaBfeHns rocyqapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme EanHoro, PecnybnukaHckoro noprana;

3) 8 yrnoriHOMOYeHHOM Ha ripedocmasrieHue ycriyau opeaHe (oanee — Mcriosikom):
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npv YCTHOM obpaLleHnn - MMYHO UK NO TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HocuTerne no no4vte, B 3fIEKTPOHHOM hopme NO 3f1IEKTPOHHOM NoYTe.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCcKOM nopTane O nopsiake u
CpoKax npefocTaBfeHns MyHUUUnanbHOM YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCyr, NpeaocTaBnseTcs 3aaBuTernto
6ecnnaTtHo.

[docTtyn K wuHopMauMm O cpokax W nopsiake npefoctaBfieHUs MyHUUUNanbHOM
ycnyrm ocyuiectensaetca 6e3 BbINOMHEHUSA 3asBUTENeM Kakmx-nmbo TtpeboBaHui, B TOM
yucrie 6e3  uMCNonb3oBaHUA NporpamMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHNYeckMe cpeactea 3asButend TpebyeT 3akniYeHUs NUUEH3NOHHOTO WM UHOTO
cornaweHma ¢ npasoobriagatenem nporpamMmHoro obecneveHus, npegycmaTpuBaroLLero
B3UMaHWe nnaTbl, perucTpauuio UNu aBTOpU3aUUIO 3asBUTENA WNKU NpeaocTaBrieHne UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLUMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxOXOeHUA MHOrO(PyHKUMOHANLHOMO LUeHTpa npeaocTaBreHns
rocyaapCTBEHHbIX W MyHUUMNanbHbLIX Ycnyr, Mcnonkoma (Pecnybnuka TatapcTtaH,
KOTasnHcknn MyHMumnanbHbIn panoH, c. Ctapein Kapasepuk, yn. Cosetckas. a. 12. N'padumk
paboTbl: noHeaenbHUK — nsatHuua: ¢ 8.00 go 16.12 cybboTa- BOCKpeCEHbE: BbIXOLHOWN.
Bpema nepepbiBa Ons oTablxa U NUTaHUSA yCTaHaBnNuBaeTCs  MpasBuiiaMmy BHYTPEHHEro
TpygoBoro pacnopsigka. CnpaBoudHbin TenedoH: 85593 42221);

2) O nopsagke npegocTtaBfeHus MyHUUMNanbHOW YCryrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmx BONpoChl NpegocTaBneHns MyHULunanbHOn
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXOAMMbIX [Afi1 PacCMOTPEHUS 3asiBNEHUs O
npegocTaBleHNN MyHULMNANbLHON YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmeleHUs Ha oduumanbHOM canTe WHgopMauuu no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) o nopsagke obxanoBaHus AOeNCTBUA wunv 6Ge3gencTBuUs OOSMKHOCTHBIX  nnl
Ucnonkoma.

Mo nucbmMeHHOMY oObpalleHuo  COTPYOHUKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOM ycnyru, NnogpobHO B NMUCbMEHHOW hOopMe pPasbsACHAT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNanbHOM YCryrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex paboumx AHen co
OHSA perucTpaumMm obpalleHna HanpasnswT oTBeT 3asBuTtento. OTBeTbl JAKTCA Ha A3blke
obpaleHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCNOoNb3yTCs
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHna MYHUUMMansHOW YCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOOPMAaLMOHHbIX
cTeHAaax B nomelleHunsax Micnonkoma ans paboTbl C 3a8BUTENSMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmeliaemas
Ha WMHOPMALUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNanbHOro pavoHa B
NH(OPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn «WIHTEepHeT», BKNYaeT CBeAeHuss o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perrnameHTa, MHPOPMaUUID O MEeCTe HaxOXOEHUHA, CrpPaBOYHbIX
TenedoHax, BpeMeHu paboTbl MHcronkoma, O rpaduke npuema 3asiBNEeHUA Ha
npegocTaBrieHne MyHUUMNANbHOW YCryriu.
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1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupyoLwne npegocraBneHne
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPaBOBbLIX aKTOB, PerynupyroLlmMx npegocrasrieHne
MyHULMMNAnNbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelieH Ha EagwHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMNANbHOIo panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALWMOHHOW ceTu « IHTEpHET».

1.4.2. TekCT agMUHUCTPATMBHOIO pernamMmeHTa B AENCTBYIOWEN pedakuumn noanexmt
pasmMeLlleHutio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbLIX U MyHULMNAMNbHbLIX YCAYT,
Ha ocuymansHoOM cante MYyHULUUMNanNbLHOro panoHa B MHGOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «HTEpHeT.

1.5. TepMuHbI, UCNoNb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaenexHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMOonb3ylTCcs creaylwmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopnanibHo o60cobreHHoe CTPYKTypHoe
nogpasgerneHuve (odpuc) MHOIO(YHKLMOHaNbHOIro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNanNbHOro panoHa nnn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuMsaumm OedTenbHOCTM  MHOTOOYHKUMOHASbHBIX LIEHTPOB
nNpefocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr,  YTBEPXOEHHbIX
nocrtaHosneHuem lNpasutensctBa Poccunckon denepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHun lNpaBun opraHu3auun AeaTenbHOCTM MHOTOYHKUMOHAIbHbBIX LIEHTPOB
npefocTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCIYr»;

TexHu4yeckas owunbka - owwnbka (onmcka, onevaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas ~ OpraHom,
NpegoCcTaBNAOWNM MyHULUUNANbHYO YCNYry, U npuBeflwasi K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wungeHtTMduvkaumm wn - ayteHTMduMKaumm B MHPpaAcTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CcUCTEM, UCNOMb3yeMbIX AN NpefoCTaBeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBatoliasi CaHKUMOHMPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMAaLMOHHOIo
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM U ayTeHTUMKauuM K WMHGopmaumu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIN LEeHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMNOHAmNbHbIX LEHTPOB NpeaoCTaBfieHUs FOCYAApCTBEHHbIX U MYHUUUNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe non 3asdBfieHMeM O npeaocTaBneHuu
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHA 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NogaHHbIN B COOTBETCTBUM C NYHKTOM 3 ctatbu 2 PepepansbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBieHuUs
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CTaHAapT npegocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrun



2.1. HaumeHoBaHne MyHMUMNansHOW ycrnyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHme MCnonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOro
camoynpasrieHnsi, HeNnoCpPeACTBEHHO NPEAOCTABMAIOWErO MyHULMNATBbHYIO YCYry
UcnonHumeneHblll  komumem  CmapoKkapa3epuKCKO20  CeflbCKO20  MOCesieHusi
HOma3suHckoeo MmyHuuunanbHoe20 patioHa Pecrnybnuku TamapcmaH.

2.3. OnncaHue pesynbTata NpefocTaBeHnst MyHULUMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHuwe Ne 1 Kk HacToswemy aaMWUHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 OoTkase B NpegocTaBrieHUn MyHuuMnanbHon ycnyrn (npunoxeHue Ne
2 K HacTodALeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne 06 oTKase B Npueme AOKYMEHTOB, HeObXoaAnMbIX ASs NpeaocTaBneHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTodweMy agMUHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBleHns MyHUUUNanbHOW YCnyrn HanpaBnsaeTcsa 3asBUTESO
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMMCAHHOIo YCWUITIEHHOM KBanvuunpoBaHHON
9NEeKTPOHHOW  MOAMUCBIOD  YMOMHOMOYEHHOrO AOSMKHOCTHOro nuua Mcnonkoma  (nubo
Ucnonkom), B cootBeTcTBMM ¢ PepepanbHbiM 3akoHOM oT 6 anpenst 2011 roga Ne 63-93
«O6 anekTpoHHON noanuncuy» (aanee — ®enepanbHbii 3akoH N2 63-P3) B NNYHLIM KabUHET
EgovHoro noptana. B crnyvyae HanpaBneHust 3asBneHus nocpencrtsom PecnybnuvkaHckoro
noptana pesynbTaT MNpeaoCcTaBfeHnss MyHUUUNAnNbHOW YCIyrn HanpasnseTcs Tak Xe B
nn4YHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3aaBMTENSA peaynbTaT NpPeaocTaBNeHUs MyHUUMNANbHOW YCyru
BblaaeTcs B Mcnonkome unn B MOL| B dopme 3k3emnnsgpa 3MEeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OymMaxHOM HocuTene, 3aBEepPeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOMO nuua Micnonkoma unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMyyYnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOpMe 3reKTPOHHOro [OKyMeHTa B TeyeHuMe Cpoka [eucTBus pesynbraTa
npegocTaBneHns MyHULUMNAnbHON yCnyru.

2.4. Cpok npefocTaBneHnss MyHuumnanbHom ycrnyru, B TOM YMCHe ¢ y4eTOM Heo6XoanumocTum
obpalleHust B opraHMsaumm, y4acTeyolwmne B NpeaocTaBneHnm MyHUUmMnansHom yenyrm, Cpok
NPUOCTaHOBMNEHUS NPeaoCTaBNEeHNsT MyHULMNANbHOW YCyri B Cny4vae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SABMSIOMXCS pe3ynbTaToM NpeaocTaBneHus
MyHULMNAnbHOW ycnyru

2.4.1. MyHuumnanbHas ycnyra npefoCTaBsieTCca B Te4eHne Tpex paboumx gHen.

2.4.2. TlpuocTaHOBeHMe cpoka npefoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, 4HABNANOLWErocs pes3yrbTaToM MnpegocTaBneHus
MYHUUMNANbHOM ycryrn B (hopmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN OCYLLECTBNSETCS B
AeHb OpopMMNeHUsa 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW yCnyru.
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2.5. VicyepnbiBatoLwmi nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obsasaTenbHbIMK A58 NpeJoCTaBNeHNa MyHMUMNanbHbIX YCyr, nognexatmx
npeacTaBneHnto 3agaBmTenem, cnocobbl X NONyYeHNsa 3asiBUTeneM, B TOM Yncrne B
3I1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEPSOWMA NNYHOCTL (He TpebyeTcsa B crydae obpalueHus
nocpeacTsoM EamHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBneHue:

B (pbopme pokymeHTa Ha OBymaxHOM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popMme (3anornHseTcss MOCpeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeJEeHWA B ONEKTPOHHYD ¢opMy 3asBfneHus), MOANUCAHHOe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOAMUHUCTPATUMBHOIO pernamMeHTa, npu obpalleHnn
nocpeacTsoM EamHoro, PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu And NpedocTaBfeHns MyHULMNanbHOW ycnyrn Heobxoouma
obpaboTka nepcoHanbHbIX AaHHbIX fuua, He SBMSILWerocs 3asBUTeneMm, U ecnu B
coOTBETCTBUN C dheaeparibHbiM 3aKkOHOM 06paboTka TakMx NepCoHarnbHbIX AaHHbIX MOXeT
OCYyLLEeCTBNATLCA C corflacusa  ykasaHHOro nuua, npu obpaweHun 3a nonyvyeHuem
MYHUUMMNANbHOW  ycnyrn  3asBuTenb  JOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepxgatwoLimMe nofnydeHMe Cormacusi  ykasaHHOro nuua WM ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKasaHHOro nvua. [JOKyMeHTbl,
noAaTBepXaatoLLme nonyyYyeHne cornacusi, Moryt ObiTb NpeacTaBrieHbl B TOM Yucne B oopme
9NEKTPOHHOIO JOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBoW KHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEHUA, 3asBuUTeNneM npeacTaBnaeTcd
AOMOBas KHUra;

6) npaBoyCTaHaBnuBawLWMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XWUOW AoM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EanHOM rocygapcTBEHHOM peecTpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM U3 CrieayLmMx cnocoboB:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX U B BUAOE ONEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noptana B 9NeKTpOHHON dhopMe;

3) B MICMOMKOM JIMYHO UIM NOCPEACTBOM MOYTOBOW CBA3M HA DyMa)KHOM HOCUTENe.

3asBneHve n npunaraemble OOKYMEHTbI, MPU HanpasneHMn NOCPEeACTBOM MOYTOBON
CBSI3U1, 3aBEPSIOTCHA B YCTAHOBNEHHOM NOPSIAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpuHoro, PecnybnvkaHckoro
nopTana noAanucbiBaeTcs NPOCTOW SNEKTPOHHOW NOAMMUCHIO 3asiBUTENS.

Ans nony4yeHns NpOCTOM 3MEKTPOHHOW NoamnuMcu 3asdBuTento Heobxoaumo NponTu
npouenypy pernctpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPOAMTb YYETHYHO
3annce.

ONEKTPOHHbIE [AOKYMEHTbI (3NEeKTPOHHble 06pa3subl [OKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATUBHOIO perfameHTa, 3aBepsitoTCs YCUINEeHHOM
KBanuuumMpoBaHHON NOAMNUCHIO MWL, YNOMHOMOYEHHbLIX Ha CO34aHue U nognucaHue Takmx
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.
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ONEKTPOHHbIE [OOKYMEHTbl (3MNEeKTPOHHble ob6pasbl [OKYMEHTOB), npwunaraemble K
3asiBMEeHN0, B TOM YUCne OOBEPEHHOCTU, HanpaenswTca B Buae gannos B oopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npenoctaBnseMbiX 9MEKTPOHHbIX [OOKYMEHTOB (9MEeKTPOHHbIX obpasuos
AOKYMEHTOB) [OOJDKHO MO3BOMATbL B MOMHOM 0ObemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LEUCTBUNA,
npeacTaBfieHne unM  OCYLIECTBIEHME KOTOPbIX He nNpeayCMOTPEHO HOPMaTUMBHBIMU
NpaBOBbIMW  akTaMu,  PerynupylolwmnuMm  OTHOLLIEHMS, BO3HMKaKWWMe B CBA3N C
npegocTaBfneHnemM MyHULMNANbHOW YCIYIu;

2) OCyLWecCTBMeHNa OENCTBUW, B TOM 4UCAE COrfnacoBaHui, HeobxoaumbixX OnS
nonyyYeHnss MyHUUUNanbHOM yCryrm n cBa3aHHbIX ¢ obpalleHMeM B UHblE rOCy0apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBrieHUs, OpraHn3aunn, 3a MUCKIYEeHUEM MNosyYeHns
yCnyr M nonyyYyeHusl AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnisieMblX B pesyrbTaTe
npefocTaBfeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX U 0BA3aTENbHBIX YCIyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (MnN)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoouMblX ANns NpefocTaBfeHus MyHuuunanbHoW ycnyru, nmbo B
npeaocTaBNeHNn MyHULMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmMxcs
NpeaocTaBNeHns MyHMLUMNANbHOW YCryri, Nocre nepBoHa4YanbHOW nodayvv 3asiBNEHUsa o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboKk B 3asiBNEHUN O NPEeAOCTaBNEHUN MyHUUMNANbHOW YCIyrn u
OOKYMEeHTax, MNOJaHHbIX 3adBuMTEeneM nocfne nepBOHayanbHOro oTkasa B npueme
OOKYMEHTOB, HeobxoauMbix ANns nNpeaocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
NpegocTaBNeHNn MyHULMNANbLHOM YCNYrM U He BKIOYEHHbIX B MPeaCcTaBrieHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW MU3MEeHeHue WHopmauuu nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeOoOXoauMbIX Ans npeaocTaBneHust
MyHULMNANbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro dakta (MpM3HakoB) OLIMOGOYHOrO
UM NpoTMBOMpPaBHOrO AenctBus (6e3gencteusi) OOSMKHOCTHOro nuua  KMcnonkoma,
paboTHuka M®L|, npn nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeobXxoanmbIX Ond
npegocTaBneHns MyHUUMNanbHON yCcnyr, Nnbo B npegocTaBneHnn MyHUUUNAnsHOM yCnyru,
0 YeM B NMUCbMEHHOM BMAE 3a NoANuUCbLI0 pykoBoanTensa Vicnonkoma npu nepBoHayanbHOM
OoTKase B NpMemMe JOKYMEHTOB, He0b6X0AMMbIX A5 NpefoCTaBneHnss MyHUUUNansHOW ycnyru,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHNSA 3a JOCTaBMNEeHHble Heya00bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbIX paHee ObifM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx usbsaTMe NSBNSETCA HeobOXOAWMbIM YCNOBMEM
nNpefocTaBfeHns rocyaapCTBEHHOM WAW  MYHUMUMMANbHOW YCNYrM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbliBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWBHbLIMK NPaBOBLIMU akTamu Ansi NpeaocTaBnNeHns MyHULUMNanbHOW YCnyr, KoTopble
HaxoAATCs B pacnopsiKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Ui opraHaMm MeCcTHOro
camoyrpaBrieHUs opraHn3aLuin 1 KoTopble 3asiBUTENb BrpaBe npeacTaBuTb, a Takke
cnocobbl NX MNONy4YeHUs 3assBUTENAMU, B TOM YNCTE B 3NEKTPOHHOW hopMe, NOopsiaoK UX
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npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMmoynpaeneHus nnbo
opraHvsauusi, B pacropsiKeHnn KOTopbIX HAX0AATCA AaHHbIE AOKYMEHTbI

2.6.1. MNonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aUMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBMxXnmoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauuu, kKagactpa u kaptorpagouu;

2) cBedeHus O AeWCTByKOLLEeM nacnopTe rpaxgaHnHa Poccuinckon ®depepaummn —
MBL Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — PepeparnbHas HoTapuanbHada
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa, B (popMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOW KBannupuumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX Ha CO3laHne U NoAnucaHue Taknx JOKYMEHTOB, Npu noJadve 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOE npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmy rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoynpaBrieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM AN OTKasa B NpeAocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unNu) paboTHUK, YKa3aHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa oOpraHoB W OpraHvsauui, He npeacTasmBLUNE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W HaxodsdwMecss B pacropsiKeHun
OOKYMEHT WnuM cBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asaBUTENA LOKYMEHTbl CBEAEHWs, B TOM 4ucre
noaTeBepxgalrLime BHECEeHWe 3asiBUTesieM nnaTbl 3a npefocTaBneHne MyHUUMnanbHOW
yCrnyru, Haxogslmecs B PacnopsXeHUM rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasfneHus N NoABeAOMCTBEHHbIX FOCYy4apCTBEHHBIM OpraHam Unu opraHaMm MeCTHOro
camoynpasfeHns opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHUd, KoTopble
HaxoOATCA B pacrnopskeHWW  roCyJapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfneHust N NoABeAOMCTBEHHbIX FOCYAAapPCTBEHHBIM OpraHam UM opraHaMm MeCTHOro
camoynpaBfeHns opraHvsauui, He SBMSETCH OCHOBAHWEM AN OTKasa 3asBUTENO B
npegocTaBfieHMM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmii NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNAnbHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoaumbiX [Ons
npegoCcTaBNeHNUs MyHULMNANbHOW YCyrn, SBASOTCS:

1) npeacTaBneHHbIE 3asBUTENEM OOKYMEHTblI cogepaT NOAYMCTKA U MCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HEe NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUS, coAaepXawmecs B AOKYMEHTax Aans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNyru;

3) npeAacTaBneHHble [AOKYMEHTbl WNW CBeAEHUS YTpaTunM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW ycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTeENs 3asdBUTENS, B cnydyae obpalieHus 3a nNpegocTaBneHneM MyHUUMNanbHOm
YCnyrn ykasaHHbIM JIMLIOM);

4) nogava 3asdBNEHUs O NMpPeaoCTaBfEHUN MYHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXxoauMbIX ONsi NPeAoCTaBfeHNs MyHUMUMNANbHOW YCNyru, B 3MNEKTPOHHOM dopme C
HapyLLleHMEM YCTaHOBIIEHHbIX TpeboBaHU;
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5) HekoppekTHOe 3anonHeHne obdAsaTternbHbIX nornen B opMe 3asiBfieHUs, B TOM
ynucre B MHTEPAKTMBHOM opme 3asBneHus Ha EamHom, PecnybnukaHckom nopTtane
(HepocToBEpHOE, HENOMHOE, MO0 HenpaBUbHOE 3anoSTIHEHNE);

6) npenctaBneHWe HEMOSIHOrO KOMMMEKTa [AOKYMEHTOB, HeobxooumbiX 4N
npegocTaBfieHUss MyHUUMNANbHOW YCNyru;

7) 3asBneHMe o NpeaocTaBfeHUN YCIyrm NnogaHo B OpraH rocyaapcTBEHHOM BMacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHmsauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOLMUCUY» YCNOBUA NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW NogNUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobXoauMMbIX Ons
Nosly4eHUs MyHULMNANbHOW YCIyru, ABNSETCH NCHEPnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBfieHUs N AOKYMEHTOB, HEOBXoauMMbIX Ons
npefocTaBfeHns MyHULMNANbHOW ycrnyrM, MoOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENs, Tak U MNOCne MoflydeHns OTBETCTBEHHbIM AOSMKHOCTHbIM NMUOM Mcnonkoma
HeoOXoauMbIX Ons NpefocTaBneHns MyHUUMNanbHOW YCrnyru OOKYMEHTOB (CBedeHuin) C
NCMNonNb30BaHNEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aUMOAEWCTBUS, B CPOK, He
npesbiwaowmnm 9 paboymx gHeN co OHSA permcTpaunmn 3asiBieHus.

2.7.4. 3anpellaetcs OTKasbiBaTb B MpuUEME 3asaBMEHUS U WUHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryru, B Criydae ecrniv 3asiBneHue u
AOKYMEHTbI, Heobxoammble ONA NpPeaoCTaBneHUs MyHUMUMNANbHOW yCnyru, nogaHbl B
COOTBETCTBUM C WH(popMauMen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNAnbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwum nepedeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHuA ONA NPUOCTAHOBMEHUS MpeaocTaBfeHns MyHULMNanbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ana oTKasa B NnpefoCcTaBfieHMM MyHULMNANbHON YCIyTrn:

1) B NpeacTaBneHHbIX 3ad9BNeHUN N (UNn) AOKYMEHTaxX COAEPXKUTCS HenonHasa un (unu)
HeOoCTOoBepHasa MHopMaLns;

2) nocTynneHnwe OTBeTa oOpraHa roCygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo NoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOW BlaCTU UMW OpraHy
MECTHOro camoynpaBfeHus opraHusauum Ha MEXBEOOMCTBEHHbIN 3anpoc,
cBMAEeTEeNbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, Heobxoaumblx Ong
npefocTaBfeHns MyHUUMNanbHOW YCAyru, ecnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3asBuTenieMm no cobCTBEHHON MHULMATUBE;

3) oTcyTCcTBME CBEAEHWA O peructpauuMm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebbiBaHMA) B pacnopsXXeHUM OpraHoB MECTHOrO CaMoynpaBIieHWs.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeAocTaBreHnn MyHULMNanbHOW yCryru
SABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B NpeAoCTaBNEHUN MyHUUMMANbHOW YCnyrm B
cnyyae, ecnu 3asiBfieHMe O nMpeaoCcTaBfieHMM  MyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(pOpMaUMen O cpokax W nopsake npefocTaBfieHUss MyHMUMNanbHOU
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM UHOWM NnaTsbl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3B03Me3aHON OCHOBE.
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2.10. MNepeyeHb ycnyr, KOTOopble ABMAKTCA HEOOX0AMMBIMU N 06A3aTENbHLIMKY A1
npeaocTaBnNeHns MyHMLMNANbHOW YCAyrn, B TOM YMCNe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBneHnn MyHUUMNANbHbIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpFI,D,OK, pa3mMmep n ocHoBaHUA B3AMMaHUA NMiaTbl 3a npegocrtaBifieHne ycnyr, KoTopble
SBNAIOTCA HeoOXxoaAnMbIMM N 0ba3aTenbHbIMK OIS npegocrtaBneHunsd MyHVILI,VII'IGJ'IbHOVI YChnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeTOAUuKe pacyHeTa pa3Mepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcnmanbHbIN CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, npegocTaBnsieMon opraHnsaumen, y4acTeytowen B
npegocTaBneHnn MyHULUMNANbHOM yCnyr, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfneHUs Ha MOSTyYEeHWEe MyHULMNanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNpPegoCcTaBleHns MyHUUUNanbHOW ycnyrm
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asiBuTenst 0 NpeAoCcTaBneHn MyHULMNansHon
yCryrv u ycnyru, npeaocTaBnsieMoi opraHMsaumen, y4acTBytoLlen B NpeoCcTaBneHmum
MYHULMNAnbHONM YCNyru, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENO
BblgaeTcs pacnucka n3 AUC MOL ¢ permctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3adBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBleHUs!.

2.13.2. lNpun HanpaBneHun 3asiBNeHus nocpenctsom, EguHoro, PecnybnmkaHckoro
nopTtana 3asiBuTenb B AeHb MNoJayn 3asBfeHusi nonyyaeTt B NUYHOM KabuHeTe EguHoro,
PecnybnmkaHckoro noprtana n no aNekKTPOHHOW NoyTe yBeAOMIEHNE, NOATBEPXKAAOLLEE, YTO
3asiBrieHne OTnpaBfieHo, B KOTOPOM YKa3sblBalOTCA permcTpauuoHHbIN HOMeEP U faTta nogayuv
3asBNeHus.

2.13.3. lNpu nnyHom obpaweHnn B Wcnonkom B AeHb nogavn 3asBeHus
YNONMHOMOYEHHbBIM AO0SMKHOCTHBIM NMUOM Mcnonkoma 3asBUTENIO BbldaeTcsl pacnucka ua
aBTOMaTU3NPOBAHHON WHGOPMAUMOHHON CUCTEMbI, MpeaHa3Ha4YeHHOM Ans  OKasaHus
rocygapCTBEHHbBIX M MyHMUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AaTOn nogayu
3asiBMeHNd N NnepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELEHUAM, B KOTOpbIX NPeaoCTaBnsieTcd MyHuuunanbHas
ycriyra, K 3any oOXwugaHus, MecTaM Ans  3arofiHEHUS 3anpocoB O npeaocTaBrieHuun
MYHUUMNANbHOW YyCRyrKM, WHAOPMAUMOHHLIM CTeHAaMm C obpasuamu KX 3anofiHeHUs W
nepeyHeM [OKYMEHTOB, HeOOXoaAuMbIX AN NPeaoCTaBEHUs Kaxaow MyHUuunanbHOW
ycnyru, pasmeLleHuio M  OoOopMNEHU0 BU3yarbHOW, TEKCTOBOM U  MYNbTUMEeOUNHOMN
WHpopMauun O nopsigke NpeaoCcTaBreHuUs Takon ycrnyru, B TOM u4ucne K obecneyeHuto
AOCTYMNHOCTM ANs WHBANMAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHO4ATeENbCTBOM U 3aKkoHogaTenbCcTBOM Pecnybnukm TatapctaH O coumanbHOW 3awuTe
WHBanNuaoB
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2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYrM OCYLWECTBNAETCA B 30aHUSX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaAPOTYLLEHUS.

MecTa npuema 3asiButenen obopyaytotcsa Heobxoanmon mebenblo Ans ohopmeHus
AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3aKkoHogaTenbCTBOM Poccunckon degepaumm o
coumanbHOM 3aluMTe WHBanNMAoOB B LUenax 6ecnpendatCcTBEHHOro [JocTyrna K MecTy
npegocTaBneHnsa MyHMUmMnanbHOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensiTCTBEHHbIN  OOCTYyN  MHBaANMAOB K  MECTY
nNpeaocTaBNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOO-BbIXO4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHasi, TEKCTOBas M MynbTUMeaurHas MHoOpMaumst O nopsgke
npefocTaBfeHnsa MyHuLMNanbHOW ycrnyrin pasmeltaeTtca B yAOOHbIX Ans 3asBuTenem
MecCTax, B TOM YMChe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) CONpoOBOXAEHWE MHBANMOOB, MMEKOLLMX CTONKNE paccTponcTBa OYHKLNN
3pEHUSA U CaMOCTOSATENBbHOMO NEPEeABMKEHNS], U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATESNBLHOrO NepeaBwXeHns no TeppuUTopun, Ha KOTOpPOW
pacnonioXXeHbl 06BEKTbI COLUMAanbHON, MHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYp, BXoaa
B Takme o0BbEKTbI U BbIXo4a U3 HUX, NOCaLKU B TPAHCNOPTHOE CPeACTBO U BbICaAKM U3 HEro, B
TOM 4YKCrEe C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexaliee pasmMelleHne obopyaoBaHUA U HOcUTENen UHgopmauum,
HeobxoaMMbIx ons obecneyveHnsa 6ecnpenaTCTBEHHOrO 4OCTYNa MHBANMAOB K ycryram
C Y4ETOM OrpaHUYEHNn NX XXNU3HeOeATEeNbHOCTY;

6) AaybnupoBaHue HeobxoAMMOM AN MHBANWOOB 3BYKOBOW U 3pUTENbHOM
nHdopMauum, a Takke Haanucenh, 3HaKoB WM WMHOM TEKCTOBOM U rpaduyeckomn
WHOpMaUUKM 3HakaMun, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypgonepeBog4vka n TMdocypaonepeBoaymnka;

8) ponyck cobakun-npoBoaHUKa npwm Hanu4Mm AOKYMEHTa,
noaTeepXxgatwollero ee cneyunanbHoe obydeHve un BblgaBaemoro no d¢opme M B
nopsiake, KOTOpble YCTaHOBMEHbl npukazoM MuHucTepcTBa Tpygaa M coumnanbHOW
3awmTbl Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTBepaeHUN hopMbl
AOKyMeHTa, noaTBepXgatowero crneunanbHoe obydyeHne cobaku-npoBogHMKa, W
nopsiaka ero Bblaayvm».

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa QOCTYNHOCTN AN MHBanNMaoB o6bEKTOB, B
KOTOpbIX OCYyLLEeCTBNAETCA MpedoCTaBfeHne  MyHUUMnanbHOW  yCryru, W  CpeacTs,
ncnomnb3yemblX Mpu  MNPeaoCcTaBfeHUM  MYHULMNANbHOW  YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B 3JKCMyaTaumio MM NpoLIeAlMM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. NokasaTtenn OOCTYNHOCTM W KadecTBa MyHUUMMNANbHOW YCNyrn, B TOM 4ucre
KONM4eCcTBO B3aUMOAEWCTBMIA 3asiBUTENS C AOSMKHOCTHbIMW NMUaMn npu npeaocTaBneHnm
MYHULMNANbHON YCNYr1 1 X NPOAOSPKUTENBbHOCTb, BO3MOXHOCTb NOMy4YeHust nHcopmauum o
Xo4e npenocTaBfeHnst MyHUUMNanbHOW ycnyrM, B TOM 4YUCNE C  WCMONb30BaHUEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NonyyYeHnss MyHuLMNanbHOW YCrnyrm B MHOMOYHKLUMOHANbHOM LEeHTpe npeaocTaBneHns
roCcyAapCTBEHHbIX U MyHMUMNANbHbIX yCrAyr (B TOM 4Yucrne B MOnHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHMm opraHa WCMNONHUTENbHO pPacrnopsianTenbHOro opraHa
MECTHOro camoynpasfieHusi, no BbIOOpy 3aaABMTENs (SKCTEpPpPUTOPUArbHBIA NPUHLMN),
nocpeacTBoM 3anpoca O NPedoCTaBNEHUM HECKONbKUX TFOCYAapCTBEHHbIX M (Unn)
MyHAUMMANbHbIX ~ YCIIyr B MHOTOQYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHns
roCydapCTBEHHbIX W MyHMUMMAnbHbIX  YCNYyr, MpeaycMOTpeHHoro ctatben  15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)
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2.15.1. Tlokasatensmu [OOCTYNHOCTU MpPefoCTaBleHns MYyHUUUNanbHOW  yCcnyru
ABNAIOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCcHa MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ve HeobXxoAMMOro KormyecTsa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNAEeTCS NpueM JOKYMEHTOB OT 3asBUTESEN;

Hanuuve wucyepnbiBawlWen uHPoOpMauMm o cnocobax, nopsake Uu  cpokax
npegocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHPOPMaLMOHHbIX cTeHaax, EaguHom nopTane,
PecnybnvkaHckom noptane, opuumanbHOM canTe MyHULMNANbHOrO panoHa;

oKasaHve NOMOLUM MHBanNugam B npeogorneHnm 6apbepoB, MeLLarLWmnX MNOfyYeHUto
UMM YCNYr HapaBHe C APYrMMn Nnuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtarta MyHULUNanbHOW yCryru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHUKamu cnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTaunmn):

B3anmMoaencTeme 3asButens C paboTHukamm  Wcnonkoma wunu MOL  npu
npeaocTaBNeHNN MyHUUMNANbHOW YCryrn OCyLLeCTBRSIeTCS OA4MH pa3 npwu npeacTaBneHumn
3as8BMNeHns Co BCEMU HEOBXOAMMbIMU JOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBreHuns
MyHuumnaneHon ycnyrm B Wcnonkome wunn MOLL B copme ak3emnnapa 9NeKTPOHHOro
AOKyMeHTa Ha BymMaxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWNCTBUS 3asBUTENSA C AOMKHOCTHBIMU NMUaMu
npv NpeaocTaBneHNN MyHULMNANbHOW YCYrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayeCcTBO NPeaoCTaBieHUs MyHUMUMMAnNbHOW YCnyrn ¢
NOMOLLbIO YCTPOWCTB MOABWMXHOW pagnoTenedOHHOM CBSA3W, C MUCMNofib3oBaHueM EguHoro,
PecnybnumkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNANbHOM YCAyrn MOXeT ObliTb
nonyyeHa 3adBuTenem B IMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B cnonkome, MOL|.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyrm ocyliectensietca B nobom MOL, no
BblbOpY 3aaBUTENS HE3aBUCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (akTU4ecKoro
NPOXMBaHMUS (npebbiBaHns) Ha TeppuTopun Pecnybnukun TaTtapcrtaH no
3KCTEPPUTOPMANbHOMY MPUHLANY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCe y4nUTbiBaoLWmMe 0COOEHHOCTM NPeaoCTaBNeHNS
MYHULUMNANbHOW YCyru no aKCcTepputTopmnanbHOMY NPpUHLMNY (B cnyyae, ecnv
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopmansHOMy NPpUHLANY) U
0COBEeHHOCTN NpefoCTaBNeHNS MyHULMMNANbHOW YCyrn B 3N1EeKTPOHHOM cbopme

2.16.1. lpun npegocTaBneHUn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asBUTENb Brnpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE M CpoKax NpeaocTaBfeHns MyHUUUNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTane;

2) nogatb 3asiBfieHWe O nNpefoCTaBNEeHUM MyHUUMMANbHOW YCNyrm W UHble
AOKYMEHTbI, HeobxoauMmble Ons NpefoCTaBfeHUs MyHUUMNAnNbHOW YCryru, B TOM u4ucne
AOKYMEHTbl U MHGOPMaLUMIO, 3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
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COOTBETCTBUN C NyHKTOM 7.2 yactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-®3, c
ncnonb3oBaHnem EanHoro, PecnybnnkaHckoro noprana;

3) nony4Yntb cCBedeHUss O Xo4e BbINOMHEHUA 3adBfeHUn O npegocTaBreHnn
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHON (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa npeaocTaBieHUs MyHUUMNansHOW YCIyru;

5) nonyuntb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycnyrm B doopme
31IEKTPOHHOr0 AOKYMEHTa;

6) nopaTtb xanoby Ha pelleHne u gencteme (besgencTane) Micnonkoma, a Takke ero
AOJMPKHOCTHbBIX N, MyHUUMNanbHbIX criyxawmx nocpeactsom EanHoro, PecnybnukaHckoro
noprtana, noptana degepanbHOM rocygapCTBEHHOW  MHAOPMAUMOHHOW  CUCTEMBI,
obecneunBatowiern npouecc pocyaebHoro (BHecyaebHoro) obGxanoBaHMS peLIeHurn |
aencteui  (6e3gencTBusl), COBEPLUEHHbIX NpU  NPeAoCTaBfIEHMM TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX  YCIyr  opraHamu, npegocTaBNAWUMN  TOCYOAPCTBEHHbIE U
MyHUUMManbHble  yCrnyrn, WX  OOMDKHOCTHbIMW  nuuamu,  rocyaapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>KaLUMMU.

2.16.2. dopmupoBaHMe 3asiBIEHUS OCYLLEeCTBSETCS MNOCPEeaACTBOM 3anoSfiHEHUS
ANEeKTPOHHOM  opMbl  3asiBNneHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AONONTHMUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHWUS W COXPaHEHUS 3asiBNEHUS M UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns yenyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUA HECKOINTbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpauweHun 3a ycrnyramu, npegnonaravowmmMm  HanpasneHue
COBMECTHOrO 3asiBfIeHNS HECKOSIbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxHOM HocuTere KOMuUU SNEKTPOHHOW dOopMbl
3asABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIH (POpMy 3asiBNEeHUs 3HAYeHUN B
nobo MOMEHT MO XenaHul Nofb3oBaTeNnd, B TOM Yucre Npu BO3HWKHOBEHUW OLLUMOOK
BBOAa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3nekTPOHHOM POpPMbI 3asiBNEHMs 0O Havana BBoAa CBeOEHWI
3agBuTeNeM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom noprtarne, B 4acTu, Kacarowenca CBeaeHUN,
OTCYTCTBYIOLLUNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumnkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NGO M3 3TANOB 3arnOSIHEHUST SNEKTPOHHOM POPMbI
3asiBrneHna 6e3 notepu paHee BBeAEHHOW UHOpMaLnu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUAM B TedeHue
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHLIM 3asIBIEHUAM - B TEYEHUNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocyulecTBnseTcs
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTtaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuema gaty u Bpemsa B npefenax YCTaHOBMEHHOr0 B MHOIMOYHKUMOHANbLHOM LEeHTpe
rpacovika npuema.

3anucb Ha onpeaeneHHyro AaTy 3akaHYMBaEeTCs 3a CyTKM A0 HACTYNfeHnsa 3Ton AaThbl.

Ana  ocywecTBneHns  npenBapuTenbHOM  3anmMcu  nocpeactsom  EauHoro,
PecnybnukaHckoro noprana 3asBuTento HeobxoaMmo ykasaTb 3arnpallnBaemble CUCTEMOM
AaHHble, B TOM Yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.
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B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfieHHbIM 3asBuUTEeNneM npu  fIM4YHOM
npuemMe, npegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assuTento  obecnedvBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CoobWnT
agpec 3eKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca MHgopmaums o
noaTBepXaeHUn npeaBapUTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asiBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ HA3HAYEHHOro BPpEMEHU npuema.

3asButenb B Ntoboe BpeMs BnNpaBe OTKa3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OENUCTBUKW, Kpome
NPOXOXOEHUS WAeHTUdUKaUMmM n ayTeHTUdukaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dDegepaumn, ykasaHus Lenn nNpuema, a Takke
npefocTaBfieHnsl cBedeHUn, HeobxoauMblX ANs pacyeTa OAUTESNTbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTaB, nocnefoBaTelbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINOMTHEHUA, B TOM Yncrie 0COB6eHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM chopmMe, a TaKkxke
0COOEHHOCTU BbINONTHEHUS1 aAMUHUCTPATUBHbLIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHULMNAnbHOW yCryrn

3.1.1. NMpepocTtaBneHne MyHUUMNanNbLHOM Yycnyrn BKMYaeT B cebs cnegywoume
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaAHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMIMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywLMe B
NpeaoCTaBneHNN MyHULMNANbHOW YCNyTu;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3assBUTENO peayrnbTata MyHULMNanbHON yCrnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asiBuTernto

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUS aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcd
obpalleHne 3asiBUTENst NO BOMpOCaM, CBSA3aHHbIM C NPEeOCTaBNEHMEM MyHMUMNANbHON
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npun obpalleHun 3aasutens B Mcnonkom — cekpeTtapb VCNONHUTENbHOrO KomuTeTa
CTtapokapas3epuKCKoro cenbckoro noceneHms HOTasMHCKOro MyHUUMNANbHOrO panoHa
Pecnybnukn TatapcraH.

3.2.2. 3asBuTtenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O MOpsaKe M Cpokax
npegocTasfieHnss MyHuuunanbHon ycnyrm B MOLL nuyHO 1 no TtenedoHy 1 3NeKTPOHHOW
noyTe.
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PaboTHnk MO®L| koHCynbTMpyeT 3aaBuTeEns, B TOM 4Mcne MO CcocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrM BOMpocaMm [Afis MOMyvYeHUs MyHuuunanbHOW
yCnyru.

3asButenb  MOXeT NOoMyyYnuTb  MHGOpMaLMO O  nopsagke  npedocTaBneHus
MyHUUMMNanNbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp ABMASKTCH: KOHCYNbTauums
no coctasy, hopMe npeacTaBnsgeMon OOKyMeHTauuMuM 1 gpyrum Bornpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTuTbCA B Mcnonkom no TenedoHy U 3MeKTPOHHOW
noyte, a Takke MonyYnTb KOHCynbTauuio Ha EguHom, PecnybnukaHckom nopTtane, camte
Mcnonkoma o nopsigke v cpokax npefocTaBneHns MyHUUMNanbHOW ycnyru, B TOM Yucne rno
coctaBy, ¢opMe npeactaBnseMon LOKYMeHTauuu 1 OpyruMm BonpocaMm And NoslyvyeHus
MYHULMMNAnNbHON YCNyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrfaMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCH: KOHCYMNbTauum
no coctasy, oopMe npeacTaBnsaeMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBneHns MyHuuunanbHoun ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeH MyHUUMNanbHOW YCIyrm U npeacTtaBriseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpeaenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLETO JOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEKTPOHHYI0 hopmy 3aserneHns B AIC MoL;

npu nNpefocTaBNeHUn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUWHUCTPaATMBHOIO
pernameHta Ha OyMaxXHOM HoOcuTene, OCYyLWEeCTBNSAET CKaHUMpoBaHWE NpeacTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHue ns AIC Mol

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE AEeNo;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacrnucky B NnpyuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAIOTCSA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBISKOTCA: roToBOe K
OTnpaBke 3asiBfieHne 1 nNakeT AOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe NMaKeTOB ANIEKTPOHHbIX AEN) B TeYEeHME O4HOro
paboyero aHs co AHA obpalleHus 3aaBuUTens B CTPYKTypHoe nogpasaeneHne MLl

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLueayp SBASITCA: 3asBrneHne U
nakeT [OOKYMEHTOB (3/IeKTPOHHOE [erno), HanpasfneHHble B lKcnornkom, nocpencTsom
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfieHuMs MyHUUMNanoHOM Yycnyru B
3ANeKTpoHHOM hopme Yepes EanHbin, PecnybnukaHckuin nopTan.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnegywwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOrO 3asBEeHUS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAeHNS, Heobxoanmble
n obaszatenbHble ANs NpeJoCcTaBneHns MyHUUMNanbHON yCnyru;

npukpennseTr [OOKYMEHTbl B 3SIEKTPOHHOMW (opMe WM  9NeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBreHms (Npu HeobxoamMmocTn);

nogTeepxgaeT akT O3HAKOMIIEHUS W Ccorfliacus € YCroBUSIMU U NOPSLKOM
nNpefocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3neKTpoHHoW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOro 3asBIieHus);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBreHNs);

OoTnpaBnAeT 3anofiHEHHOE 3MEKTPOHHOE 3asiBfieHne (HaXxkmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asBfEHUSA OCYLLEeCTBISeTCH
nocne 3anofIHeHNs 3asBUTENEM KaX[oro n3 nosien anekKTpoHHOW opMmbl 3aasrieHns. MNpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO MOMs 3ANEeKTPOHHOM hOPMbl 3asiBfieHUsT 3a8BUTENb
yBEAOMISETCA O XapakTepe BbISIBIEHHON OWNOKM N NOpsiAKe ee YCTpaHEeHWUs NoCpeacTBOM
MHPOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B ANIEKTPOHHOM (hOpMe 3asiBIEHMS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHns 3asaButens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCS: 3NIEKTPOHHOE
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI S1IEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa 4OKYMeHTOB Cnonkom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnsieTca
NOCTYNfeHNe 3asBfeHUs U UHbIX [OOKYMEHTOB, HeoOXoAuMbIX [Ans npeaocTaBneHuns
MYHUUMNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
aAMUHUCTPaTUBHOWN npoueaypbl SBRsSeTca cekpeTapb McnonHuTenbHoro komuteTa (ganee
— OOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Clyyae
obpalleHna 3asBuTens c 3asasrneHnem B cnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfamMeHTa, MpPOBEPKY COOTBETCTBUS  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KOnum AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMUCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaeneHun);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, MnpefHasHa4YeHHOM [ONa  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTtaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OymMaXHOM HOCUTEne, OCYLWECTBNSAET CKaHMpOBaHWE NpeAcTaBeHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTtU3NpPOBaHHYIO WMHAOPMAaLMOHHYIO CUCTEMY, MpefHa3HaYeHHYo
A5 OKa3aHWsA rocydapCTBEHHbIX U MyHULMNAIbHBIX YCNYr JOKYMEHTbl, NpeACTaBfeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX JOKYMEHTOB, (hopMupyeT
3r1IEKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNeHne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTIO Pacrnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hann4mna ocHoBaHW An1st OTKasa B NpyemMe JOKYMEHTOB JOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NnpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4Mm NnpenaTcTBumn aAns
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C O0bbACHeHMEeM cogepXaHus
BbISIBMIEHHbIX OCHOBaHWU A115 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JormkHOCTHOe nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, mocne
NOCTYNMeHUs JOKYMEHTOB Ha pacCMOTpeHMe:

npuceBamBaeT 3asiBfIEHMI0 HOMEep B COOTBETCTBMM C HOMEHKNATypou Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 9N1EKTPOHHON (DOPME 1 INEKTPOHHbIE 0B6pa3sbl AOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButenem npencraBneHbl
ANEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUIEHHOM KBanMMUUMPOBAHHOW 3SIEKTPOHHOMN
noanucLHo).

Mpn HanMuMnm OCHOBaHW, MPEeOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBfvMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNANbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnoaeHne ycrnoBui ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepxaTb NyHKTbl cTaTbn 11 ®efepansHoro 3akoHa Ne 63-03,
KOTOpble NOCMAY>XUIN OCHOBaHWEM ANHA ero NpUHATUSA.

MpoekT peweHnss o6 oTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Anis
npefocTaBneHns MyHUUMNanbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B criyvyae, ecnuv
OCHOBaHMA AnNa OTKasa B MpuemMe [LOKYMEHTOB, HeobXoauMbix ANns npefocTaBneHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLEHWEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONd OTKkasa B MpuvemMe [OKYMEHTOB [AOSDKHbl coaepxaTtb
WHpOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauun, CBeOEHURN), KOTopble He
npegcTaBneHbl, cogepXaTr HeOoCTOBEpHble U (MnNK) NPOTUBOPEYUBbIE  CBEAEHUS,
ohOopMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPebOoBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMEHHOM MOpsAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOO6opoTa.

CornacoBaHue npoekta pelleHuss 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX
AN nNpefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCYLIECTBASEeTC B MOpsiake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPAaTMBHOIO pernamMeHTa.

B cnyyae oTtcytcTBMA < OCHOBaHMM OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpPesyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOE Nvuo,
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OTBETCTBEHHOE 3a MNpuUeM [AOKYMEHTOB, B TeyeHuMe OopHoro pabovero OHA CO OHA
NOCTYNSEHUS 3asiBfIEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBfIEHUM Cnocobom,
yBeJOMIeHne O MOCTYNreHnn 3adBfeHus, copepxaliee BXOOAWMNA pPerucTpaumoHHbIN
HOMep 3asBfeHusi, OaTty nMoJfiydeHns 3asBrieHus, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBNeHHbIX K HEMY JIOKYMEHTOB, AaTy MonyyYeHnsa pesynstata MyHUUUNansHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YKkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO perrnameHTa, npwm HanMMuuM  TeXHU4YeCKon BO3MOXHOCTU
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pEeXMMe C UCMOoNb30BaHMEM aBTOMAaTU3MPOBAHHOWN
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3HaA4YeHHOW [ONA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMuUHMCTpaTUBHbIE npouenypbl, YCTaHaBnuMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfiaMmeHTa, BbIMOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHSA
NOCTYNfEeHUs 3asBIeHNUsI HA pacCMOTpeHMe.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX NMpoueayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT pelweHns ob oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCIyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHNA aaMUHUCTPATMBHOWN NpoLeaypbl ABNsSeTCA
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NUUOM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHUNE
aZMUHUCTPATUBHOWN Npoueaypbl, ABnAseTca _cekpemapb Cmapokapal3epukCKoao cesflbCKO20
noceneHusi KOma3uHcko20 MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee -
AOJPKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBe4OMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBeLOMCTBEHHbIX
3anpocoB, opMupyeT U HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO  B3aMMoZencTBus (Npu  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBeHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBfieHHble B OpraHbl BNact u (unv) noaBeAoOMCTBEHHbIE OpraHaM BfiaCTu opraHM3aumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3rIEKTPOHHOrO B3auMMOLEWCTBUS, MNpeaoCcTaBnsAoT
3anpalumBaemMble JOKYMEHTbI (MHOpMaLnIo) Unv HanpasnaT yBeAOMEHUS 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) mHpopmauun, HeobxoaumbiX Ans NpeaocTaBneHns MyHULMNAnbHON
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBfMBAEMble  HAacCTOAWMM  MYHKTOM,
BbIMOMHATCA B TEYEHUe Tpex AHEeN CO OHSA MOCTYNNeHUs MEeXBEOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBndawowmne AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
NoaroTOBKW W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHaMmu, NpaBoBbIMKU akTamu [MpaButensctBa Poccurckon Pepepaumm v
NPUHATBIMA B COOTBETCTBMM C doefeparnbHbIMXU 3aKOHaMW HOPMAaTMBHBLIMU MPaBOBbLIMU
aktamun Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBegeHust), Heobxoaumble Ons  NpefoCTaBfieHMs  MyHUUunanbHoOWM  ycnyru, nubo
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yBegomneHne o6 oTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [omkHOCTHOE nuuO, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM AOKYMEHTa n (Unu)
nHdopmaLuu;

npy HanUyYnMnm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, MOAroTaBnMBaeT TMpPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHULMNANBbHOW YCYTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNansHOM YCnyru, C ykasaHuWeMm npuunH oTkasa (B crnydae, ecnu
OCHOBaHWA [Ons OTKasa B npueme [OOKYMEHTOB, HeobxoauMMmbix AN npefocTaBfeHus
MYHUUMNANbHOM YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANna OTka3a B npuemMe [OKYMEHTOB [OSKHbl coAepXaTtb
WHOPMAUUID O HaMMEHOBaHUUM [OOKYMEHTOB (MHOpMauuW, CBeLeHUW), KOTopble He
npeacTaBfieHbl, codepXxaT HeOoCTOBepHble U (MnNn) NPOTUBOPEYMBBIE  CBEOEHWUS,
0doopMIiEHbI C HAapyLLEeHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnseTCcs Ha corrlacoBaHune
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBMASeTCHS B NOpSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa cBeAeHNn N0 MeXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHLIX MpoUeayp SBMSKTCA: OOKYMEHTbI
(cBegeHust), HeobxoauMble ANs NpegocTaBNeHUs MyHUUUNANbHOW YCIyrn, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANd NpeaoCTaBNeHUd MyHULMNAanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHUS afMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agAMUHUCTPATUBHOIO perfamMmeHTa, CocTaBnsieT Tpyu pabounx aHs.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOM YCRyru

3.5.1. OcHoBaHVeM Havana BbINOMHEHUs aAMUHUCTPATMBHOMW MpoLeaypbl SBNsieTcs
nocTynneHMe  OT  OOMKHOCTHOrO  nuua,  OTBETCTBEHHOrO  3a  HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBeAeHWin),  HeobGXoauMbIX  Ans
npenocTaBneHns MyHUUMNansHOM yCryru.

[OMKHOCTHbIM ~ FIMLOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE  aAMWHUCTPATUBHOW
npoueaypbl, sBNsieTcs cekpeTapb MWcnonHutenbHoro komuTteta CTapokapasepuKCKoro
CenbCKOro MoceneHuss (ganee - [AOMKHOCTHOE 5MLO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTa NpeAoCTaBeHns MyHMUMNanbHON ycryrn).

3.5.2. [JomKHOCTHOE nuLUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa
npenocTaBneHns MyHUUMNansHOM yCryru:

paccmatpuBaeT COPMMPOBAHHbIA KOMMMEKT OOKYMEHTOB, HeobXoaumblx Anis
npenocTaBneHns MyHUUMNansHOM yCnyru;
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Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMmeHTa, MoArotaBnuBaeT MPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnNsHOM YCIyru;

B ClNyyae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefocTaBfeHnun MyHMUMNanbHOW
ycrnyru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHOrO perriameHTa, Nno urtoram
pacCMOTPEHNSA AOKYMEHTOB, HEODXOAUMbBIX ANA NpeAoCTaBNeHUA MyHULMNANbHOW YCryru,
nogrotaBnMBaeT MPOEKT pesynbTaTa nNpefocTaBfieHUss MyHUUMMNAnNbHOW  ycnyru B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO PerfamMeHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHUss MyHULUNAaIbHON
yCryrm Ha corracoBaHue B YCTaHOBMEHHOM MNOpsiaKe NOCPeaCcTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE O4HOro pabo4vero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABNAOTCA:  NPOEKT
peleHns o6 oTkase B NpeaoCTaBfieHUM MyHULMNANbLHOW YCIyrn, crnpaBku (BbIMUCKN).

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOM yCryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoaAUTENem
CTPYKTYPHOro nogpasgerneHus, OTBETCTBEHHOro 3a NoAroTOBKY pesdyrbTaTa MyHMUMNAaNIbHON
ycnyrun, 3amectutenem PykosBogutens Mcnonkoma, Pykosogutenem cnonkoma.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTata MyHUUMNAanbHOM YCIyru.
Mocne ycTpaHeHUst 3aMeYaHuin npPOeKTbl [OKYMEHTOB MOBTOPHO nNepefaroTcs Ang
cornacoBaHus 1 NoANMcaHus.

PykoBoautens Kcnonkoma npu paccMOTPeHUM MPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPaATMBHOIO perfiaMmeHTa A0SPKHOCTHLIMY Nvuamu Micnonkoma B 4acTtu
CPOKOB BbIMOSIHEHUSA agMUHUCTPATUBHbLIX Npouenyp, UX NocrneaoBaTerlbHOCTU U MOJSTHOTHI,
HanMyusa cornacoBaHuUM YNOSTHOMOYEHHbIX [OOMMKHOCTHBIX nuy Wcnonkoma B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHUN B YacTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbIX
npouenyp, Mx nocnefoBaTenbHOCTM M NOMAHOTbI PykoBoautens MVcnonkoma wHuummnpyet
npuBfieYyeHne K OTBETCTBEHHOCTU ML, JONYCTUBLUNX HApYLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HACTOSWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEeHUe ogHOro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SBMSKTCA: pelweHue ob
OoTKase B NpuemMe JOKYMEHTOB HeOBXoauMbIX ANs NpeaoCcTaBneHnss MyHUUMNanbHON yCnyru,
pelweHne ob oTkase B NpeaoCTaBneHnn MyHULUNAanbHOM yCryrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaATUBHOIO
perrnameHTa, npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKTe 3.5. agMUHUCTPATUBHOIO pernameHTa, CocTaBnsieT oauH padboyni AeHb.

3.6. Bblgava (HanpaBsrneHue) 3asBuTento pesyrbTata MyHUUMNanbHOW ycryru

3.6.1. OcHoBaHVeM Havana BbINOMHEHUs aAMUHUCTPATMBHOMW MpoLeaypbl SBNsieTcs
nory4yeHne [OOIMKHOCTHbIM TULIOM, OTBETCTBEHHbIM 3a BbINOMHEHME a4MUHUCTPATUBHOW
npoueaypbl, AOKYMeHTa, NOATBEPXKAAOLLEro NpeaocTaBneHne MyHULMNansHoOm yCnyru.

[OMKHOCTHLIM  NMULIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHNE agMUHUCTPATUBHOW
npoueaypbl, SBNSeTCA cekpeTapb WcnonHutensHoro komuteTa CTapokapasepukcKkoro
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cenbckoro noceneHus KOTasmHCKOro MyHULMNansHOro panoHa /(ganee - 4OMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblgayy (HanpaBfneHne) JOKYMEHTOB).

3.6.2. JormkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesynbTaTe npeaocTaBrneHus
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3NpOBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOMW [ONA  OKasaHuUs rocy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBUTEnsl (ero npencraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUN, O
pesynbtate npeaocTaBfieHUs MYHUUMNANbHOM YCIYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunaneHom ycnyrm B icnonkome nnu 8 ML,

McnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMSEeTCS B
aBTOMaTMYECKOM peXuMme C MWCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKasaHWsa rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAHoro paboyero AHA CO [OHS NOANUCaHUS  OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM NpeaoCTaBfeHNa MYyHULUMNANbHOW YCAyrK, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuom Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MpoUeayp SABMASKOTCA: pasMelleHne
CcBeeHUNn O pesynbTaTe NpefocTaBfeHns MyHUUMNANbHOM YCIyrm B MHMOPMAaLMOHHBLIX
cucTemax, usBelleHue 3asBuTensa (ero npencraBuTens) O pesynbraTte npeaocTaBfieHus
MYHUUMNANbHOM ycnyrm n cnocobax ero nosnyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegoctaBneHns
MYHUUMNANbHOW YCRYrK:

3.6.3.1. lNpwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUUMNanbHOW ycnyrm B dopme
3aK3eMnnapa aMNeKkTPOHHOro AOKyMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHWo 3aaBUTENS
BMECTE C OK3EeMMSIIPOM ONEeKTPOHHOro [AOKyMeHTa Ha 6yMaxHOM Hocutene emy
NpefocTaBNAeTCa 3K3EMMMSP INEeKTPOHHOro AOKYMEHTa MnyTeM €ro 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WK  HanpaBfeHUs1 JK3eMnnsipa 9feKTPOHHOro [OKYMeHTa no
3MEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb UHGOPMaLUK
UM HanpasfeHUn 3K3eMnngpa 3MeKTPOHHOrO AOKYyMEeHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXHOM HocuTerne, no 9MeKTPOHHOW noyTe
WMOEHTUYHOCTb TaKOro 3K3emnnspa 3MeKTPOHHOrO OOKYMEHTa 9K3eMMMspy 3fEeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCrnonb30BaHMEM YCUNEHHOW KBanNnMULMPOBaHHOM 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B NOpSAKe OYepedHoCTUM, B OeHb nNpubbiTUs 3asBUTENss B CPOKWU,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun peaynbTata npegocTtaBneHns MyHuuunanoHon ycnyru B AUC ML,
pes3ynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyr, Bbl4aHHbIA 3asiBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHMLMNANbHOW YCNyru yepes
EovHbin, PecnybnukaHckui nopTan 3assBuTento B JNU4YHbIA  KabWHET aBTOMaTUYecKu
HanNpaBnsieTCs  9NEKTPOHHbIN  0Bpa3  OOKYMEHTa,  SBNSAOLWEroca  pesynbTaTtoM
npefocTaBfeHns MyHUUMNANbHON YCIyrn, NOAMUCAHHbLIN YCUAEHHON KBanMduunpoBaHHON
3NEKTPOHHOM NMOAMUCHIO YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb NognNucaHusa OOKYMeHTa, NOATBepXKaatoLwero npeaoctaBneHne (otkas
B NpeaocTaBneHnn) MyHUUMNanbHOW YCIyrn, YNOSIHOMOYEHHbIM OOSHKHOCTHLIM  FIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINONMHEHUA aiMUHUCTPATUBHBIX Npoueayp ABNAITCA: HanpasrieHue
(npepoctaBneHne) ¢ ucnonb3oBaHnem EawnHoro, PecnybnvkaHckoro noptana 3asBuTEmNto
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AOKYMeHTa, noaTBepXAalolero npedoctaBfeHne MyHuumMnanbHOW ycrnyrn (B TOM 4ducne
OTKa3 B NpegoCTaBneHnn MyHULUMNanbHOW yCnyri).

3.6.3.3. lNpn obpalleHnn 3aaBuUTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
Wcnonkom, OOMKHOCTHOE mnMUO, OTBETCTBEHHOE 3a Bbigayy (HanpaBrneHue) AOKYMEHTOB,
BblJaeT 3asBMTENI0 pe3ynbTaT MyHuuunanbHon ycnyri. o TpeboBaHuio 3aaBuUTENS BMECTe
C 9K3eMNNSAPOM 3MEKTPOHHOrO AOKYMeHTa Ha BymMaxHOM HocuTene emy npegocraBnseTcs
9K3EeMNMsSAp 3NIeKTPOHHOro [OKyMeHTa MyTeM ero 3anMc Ha CbeMHbId HOcuTenb
NHOPMAaLMN UMW HanpaBfeHUsi 3K3eMmnnspa SMeKTPOHHOro AOKYyMEeHTa MO 3NEKTPOHHOM
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBMMBaeMble  HAacTOAWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepefHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUN C
[MpaBunammn BHyTPEHHEro Tpy4oBOro pacrnopsaka Mcnosnkoma.

Pe3ynbTtaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bbl4aun pesynbTaTa npegocTaBneHus MYHULMNAnbHOM ycnyru B
aBTOMaTU3NPOBAHHOW WH(OPMAaLMOHHONW cucTeMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULUMNANbHbIX YCAYT.

3.7. cnpaBneHune TeXHNYECKNX OLMOOoK

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLMOKM B OOKYMEHTE, sIBMSOLEMCSH
pes3ynbTaTtoM MyHULMNAnNbHOW YCNyru, 3asButenb HanpasnsaeTt B Micnonkom:

3asBrneHne o6 ncnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHne Ne 5 k HacTodAemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YCryrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMEIoLMe opuanudeckyto Ccuny, CBUOETENbCTBYHOLME O Hanmymm
TEXHUYECKOMN OLLINGKM.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLINOKM B CBEAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHULMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucre ¢
NCrnonb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EamHbin, PecnybnnkaHckun noptan unm
MoLI.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLeCTBnseT
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYEeCKOM OLMOKWM, perucTpypyet 3asBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMM M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYEHNe o4HOro paboyero AHs ¢ Aatbl perucTpaumm 3asBreHus.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBrieHMe, HanpaBfieHHOE Ha PacCMOTPEHuEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOEe 3a 006paboTKy  [OOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENSX BHECEHUS UCMPABNEHUN B OOKYMEHT, SABMSOLWMIACA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW yCRyrn, OCYLLeCTBASeT npoueaypsl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMNpaBIieHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENIO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynofIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, wunuM HanpaeBnseT B agpec 3adBuTENs MNOYTOBbIM
oTnpasneHnem (nocpeacTBOM 3MEKTPOHHOM MOYThbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHus
AOKYMEeHTa npu npegoctaBneHun B McnonkoM opurMHana [OKyMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbka.
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AOMUHUCTPaTMBHbIE  npouenypbl,  yCTaHasfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSATCA B TeyeHne OBYX pabouymx AHen rnocne obHapyXeHUs TeXHUYEeCKOW OLINOKM
UNKn NonyyYeHnst ot NBOro 3aMHTEPeCcoOBaHHOIo NnLA 3asBneHus o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUedyp SBMSIOTCA: BblOAHHbLIN
(HanpaBneHHbI) 3aABUTENIO JOKYMEHT.

4. Nopsapok n hopMbl KOHTPONSA 3a NpefoCTaBNeHUEM MyHULMNANBLHOW yCIyru

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLEro KOHTPONS 3a COBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MW NOSNOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHaBNMBAaLLMX TPe6OBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU

KoHTposfib 3a MONHOTOM M KayeCcTBOM NpefocTaBfieHUA MyHUUMNanNbHOW yCnyru
BKNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHue
NpoBePOK cobrnogeHus npouenyp NpPeaocTaBneHUs MyHUUMNAnbHOW YCIyrn, MNOAroTOBKY
peweHnn Ha pgencteua  (6es3gencteme)  OOSMKHOCTHBLIX — NUL  OpraHa  MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOSis 3a cobniogeHnemM WUCMNOMHEHUA aAMWUHUCTPATUBHBIX npouenyp
ABMNAIOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO MNpefoCTaBfeHUo
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOPSAKE NMPOBEPKM BeAeHNA 4eronpon3BoaCcTBa;

3) NnpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbIX MPOBEPOK cobntogeHus
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPOMSA MCMNOMb3YTCA CBEOEHUS, UMEIOLLNECS B ANIEKTPOHHOM
0ase pfaHHbIX, crnyxebHass KoppecrnoHAeHuusi, ycTHass W NUCbMeHHaa uHdopmMauus
AOJDKHOCTHbLIX  NUL, OCYLLECTBIAKOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX Npoueayp,
XypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBMNEHNs KOHTPONA 3a COBEpLUEHMEM [OEeWCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  PELUEHUA PYKOBOAUTEND oOpraHa MeCTHOro
camoynpaBneHusi  NPeacTaBnsalTCA  ChpaBkM O  pes3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCRyru.

O cnyyasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COOepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOOIMKHOCTHble  fiMua  HEeMeLfleHHO  MHopMUpyHOT
PYKOBOAMUTENS  OpraHa, MpedoCTaBMfsAOWEro  MyHMUMNAnNbHYKO  YCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HaPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JEencTBUn,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn rno NpefocTaBfeHnio MyHUUMNANbHOM
yCnyru, OCyLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTESNSI OpraHa MeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMMAnbHOW YCRyru,
Ha4anbHUKOM OTAena, OCYLIECTBMALWEro opraHusauuio paboTbl MO NpPeaoCTaBEHMIO
MYHULUMNANbHOW YCRyru.

MNepeyeHb AOSMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWunm KOHTPOIb,
yCTaHaBMMBaAETCS [MOSIOXKEHUSMN O CTPYKTYPHbIX MoApasfeneHnsax opraHa MeCTHOro
camMmoynpaBneHnsa N JOMKHOCTHbIMU perfnamMmeHTamm.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHULUMNanbHOM YCryr, B TOM Yucrie Nopsaok U
hopMbl KOHTPONS 3a MNONIHOTOWM M KAYECTBOM NpeAoCTaBnNeHnst MyHULMNANbHON yCryru
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (6esgencteune) Micnonkoma, a
TakKe NX OOIMKHOCTHbIX L, MyHUUUNANbHbIX CITy>KaLluX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCA NiaHOBbIE U BHEMMAHOBbIE NpoBepKu. [opsaok n
NnepnoanYHOCTb OCYLLIECTBIEHWS NITaHOBbLIX NPOBEPOK YCTaHaBMMBaETCs NnaHoOM paboThl
Wcnonkoma. NMpu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyru (KOMMNeKCHbIe NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKOW YCTpPaHEHUs paHee
BbISIBNIEHHbIX HApPYLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nonyyeHuns
xanob 3aasutenen Ha gencteus (besgenctane) icnonkoma, a Takke UX AOSHKHOCTHBIX L,
MYHULMNANbHbIX CAY>KaLUunX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HELOCTATKN U NPESSIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCTaBnsaoLWero MyHUUMnanbHyo
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xo4e nNpeaocTaBneHnsa MyHULMNanbHOM yCnyrm

Mo pesynbTaTtaM NpPOBEAEHHbIX MPOBEPOK B CIiyyae BbISIBIIEHUSI HapyLUEHWA MpaB
3agBUTENEN BMHOBHbIE 5MLA MPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®epgepaunn.

PykoBoguTenb opraHa MECTHOrO CaMOYMNpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTpPEeHNe 3asBNEHUN.

PykoBogutenb (3amectutenb pykOBOAWUTENs!) CTPYKTYPHOro nogpasaeneHvs opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe W (1nn)
HeHagnexallee BbINOMHEHNE aAMWHUCTPATUBHbLIX OENCTBUWA, YKal3aHHbIX B pasgene 3
agMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULUA M MHblE MYHUUMNAmNbHbIE CIy)Xallne 3a pelieHns u OencTBus
(6espencTaue), npuHUMaemble  (OocywlecTBnsieMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCMyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayroLime TpeboBaHus K nopagky u oopmam KOHTPOss 3a
npegocTaBfieHNEM MyHULMMNASTbHOM YCIYrK, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHnsaummn

KoHTponb 3a npegocTaBneHVEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, KX
obbeanHEeHN 1N OpraHnsaLnin, OCYLLEeCTBNSETCA NMOCPEeACTBOM OTKPbITOCTM AEesATEerNbHOCTU
opraHa MeCTHOro camoyrnpaBrieHus npu NpefocTaBfieHUn MYHUUMNANbHOW  yCryru,
nosly4eHusi NOMHOWN, aKkTyanbHOW U OOCTOBEPHOM MHOpMauun O nopsiake npegocTtaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOoro paccMoTpeHus obpalieHuin (kanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyaebHbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6e3pnencTBus) opraHa, npeaoCcTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOTro(@yHKLIMOHANbLHOIO LleHTPa NpefoCcTaBleHUsi FoCyAapCTBEHHbIX U
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MyHULUMNAaNbHbIX YCNYr, OpraHu3auun, ykasaHHbiX B 4actu 1.1 cratbu 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmeT NpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAKe peLleHUn u
aencteun  (6e3genctBusl)  opraHa, NpPedocTaBffAloWEro  MyHUUMNANbHY  YChyry,
AOJMPKHOCTHOrO Nvua opraHa, NpeaoCTaBNALWLEro MyHUUMNANbHYO YCryry, MyHULMNansHOro
crnyxawlero, pyKoBOAMTENs opraHa, MpedoCTaBnfalWero MyHUUMMAanbHYK  YCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMO(YHKLMOHANBHOrO LIeHTpa, OpraHn3aunin,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapylweHue cpoka perncTpauum 3anpoca O NpefoCcTaBfeHMn MyHUUUNanbHOWM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHms MyHuumMnanbHoOW ycnyrn. B ykaszaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELUEHUA U OENCTBUM
(6e3penctBndg) MHOroOYHKUMOHANbHOMO LEeHTpa, paboTHMKa MHOrogYHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cflydae, ecriv Ha MHOrO(OYHKLMOHAmNbHbIA LIEHTP, peLleHns n AencTens
(6espencTtBne) KoToporo obxanywTcs, BO3NOXeHa QYHKUMS N0  npeaocTaBieHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYyr B MOMHOM obbemMe B nopsake, onpeaenieHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB MM MHpoOpMaumm nnbo OocyLLECTBEHUS
OENCTBUA, NpeacTtaBreHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTMBHbLIMK MpaBoBbIMM akTamn Poccuinckon depepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTtapcTaH, MyHWUMNaAnNbHbIMM  MPaBOBbIMW  akTamu  Ans
npegocTaBfeHnsa MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTammn Poccuinckon degepauunun, HOpMaTUBHLIMU NPaBOBbIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMM  akTamuM  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €Criv OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpPMaTUBHbLIMA NpaBoOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pencteun  (6e3gencTBusi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAamNbHbIN
LEHTP, peLlueHnsa n aencteus (6e3gencrame) KOToporo o6xxanyrTcs, BO3NnoxeHa yHKUMS No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPegoCTaBNeHMM MyHUUMNANbLHOW yCnyrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pegepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOrO UeHTpa,
paboTHNKA MHOroyHKLUMOHANbHOIO LEeHTpa, opraHusaumn, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, mnu wmx paboOTHMKOB B UCMpPaBlEHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTarte npeaocTaBreHus
MYHULUMMNANbHON YCNyrn [OKyMeHTax nvMbo HapylweHue YCTAHOBMEHHOrO CpOKa TaKuMx
ncnpasneHunn. B ykasaHHoMm crniyvae gocyaebHoe (BHecynebHoe) obxanosaHue 3aaBuTenem
peweHnn wn pencteun  (6e3genctBusl)  MHOroYHKUMOHANbLHOMO UeHTpa, paboTHuKa
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MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAambHbIV
LEHTP, peLlueHnsa n aencteuns (6es3gencrTame) KOToporo obxanyrTcd, BO3foXXeHa yHKUMS No
NpeaoCTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHBIX YCNyr B NONIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTatam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHoBnEeHWE MpefoCTaBneHUss MyHUUMNANbHOM YCyrn, ecnv OCHOBaHuS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMU akTaMu Poccunckon denepaumu,
3aKOHaMW M MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NPaBoOBbIMW akTamn. B ykaszaHHOM crnyyae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(OYHKLNOHAMNbHbIN LIEHTP, peLleHns n aenctems (6esgencrame) KoToporo obxanytTcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MyHMUMNAMNbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM yactbto 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA NpPUM NPEOOCTaBAEHUN MyHUMUMNANBHOW YCIyrn
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBuE U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBoOHa4YarbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHULMNanbHON ycnyru, nnbo B npegocTaBieHnn MyHULMNansHOM yCrnyru,
3a UCKNIYEHMEM CcrlyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM peLleHnn u  pencteun  (6e3aenctemsi) MHOMOYHKUMOHANBHOMO LIEHTPA,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Crny4yae, ecnMm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLleHns n aenctems (6esgencrame) KoToporo obxanytTcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYHUMUMMANbHbLIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM Yyactoto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  dopmMe B  OpraH, NpPefoCTaBSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbINM LEHTP NMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BMacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  yvpeauTtenb
MHOrOoOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, NnpeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OENCTBUSA
(6e3pencTBne) pykoBOOMTENA OpraHa, nNPeaoCTaBMAWEro MyHUUMNANbHY  YCryry,
nodatTCca B BbILWECTOAWMA opraH (Mpu ero Hanmyum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCHd  HEMNOCPeACTBEHHO  pPyKOBOOUTENEM opraHa, npeaocTaBnsoLEero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna wn genctsusa (6espenctene) paboTHUKa
MHOTrOYHKLMOHANbHOrO LeHTpa NoLalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha peleHns n gencreus (6es3pencTene) MHOrogyHKLMOHANbLHOMO LieHTpa
nogalTca  ydpeamTento  MHOMOMYHKUMOHANbHOrO UEeHTpa WM OOMMKHOCTHOMY  nivuy,
YyNOHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbiM akTom Pecnybnukm TatapctaH. »Kanobbl Ha
peweHns n gencteus (besgencrene) paboTHMKOB OpraHM3aLmi, NpegyCMOTPEHHbIX YacTblo
1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogatoTcs pPyKOBOOUTENSM 3TUX
opraHusauuin.

XKanoba Ha peweHusa u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO fnnua opraHa, NpeaocTaBnAloLLEero MyHUUMNanbHyo
ycnyry, MyHUUMNANbHOrO  CRnyawlero, pykoBOOAMTENsi oOpraHa, npenocTaBnsitoLero
MYHULMNANbHYO YCNnyry, MOXeT ObITb HanpasneHa no novte, Yepe3 MHOro(pyHKUMOHaNbHbIN
LEHTP, C MCNonb30BaHWEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MNHTEepHeT,
oduymanbHOro camta opraHa, nNpPeaoCTaBMSAOWEro MyHuuMnanbHyto ycnyry, EguHoro
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noptana nubo PecnybnukaHckoro noptana, WHEMOOPMAUMOHHOW CUCTEMbI [OCyaebHOoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButensd. XKanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro UeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro canTta
MHOrooyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTEMbI gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoMm npueme 3aasutens. Kanoba Ha pelweHns n gencreus (6esgencrTeme) opraHnsauunin,
npenycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXET ObITb HanpaeneHa Mo noyTe, C WUCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTun «WHTepHeT», oduumanbHbIX CaMTOB 3TUX OpraHu3auum,
EgomHoro noptana nmbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPegoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  Nnua opraHa, npeaocTaBnslowero  MyHuuMnanbHy — ycnyry, numbo
MYHULMNANbHOIO CryXallero, MHOropyHKLMOHANbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auui, NpeayCcMoTpPeHHbIX YacTbio 1.1 ctaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (unv) paboTHUKOB, pelleHnsa u aevucteus (6espencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asBUTENsS - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNO4YTbl (MPU HanmMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obOxanyemblx pelleHusx U geuncteuax (6e3gencteumn) opraa,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOTO niua opraHna,
NpefoCcTaBnAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryxawlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOPYHKLMOHANbHOMo LeHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBAHUW KOTOPbIX 3asiBUTENb HEe CorflaceH C peLlleHnemM wu
pencremem (6esgenctBueM) opraHa, NpPedoCTaBfAOWEro  MYHUUMNANbHY  YCIyry,
AOJDKHOCTHOrO  nuua  opraHa, NpefocTaBnfalowWero  MyHuuunanbHyw  ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOFO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auuini, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeaCcTaBNeHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLme OBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba noanexuT pernctpauumn B CPoK He no3gHee paboyero aHs,
cnegyouwiero 3a AHEM NMOCTYNSIEHWS.

5.5. XXano6a, noctynusBliasa B OpraH, NpeaoCcTaBnSAOWNN MyHUUMNANbHYKO YCAyry,
MHOTFOYHKLMOHANbHbLIN ~ LUEHTP, ydpeauTento  MHOroyHKUWMOHANbHOro  LUeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMN opraH (NpU ero Hanu4iuMu), MOANEXUT PACCMOTPEHUID B TEYeHue
naTtHaguatn paboumx OHeW cO OHA ee perncrpauuun, a B crnydae obxanoBaHus OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTenst NMbo B McnpasBreHnn OONYLEHHbIX ornevyaTtok 1 ownbok
unu B criyyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBreHun - B
TeyeHne Nt pabounx QHen co AHS ee perncTpaumu.

5.6. Mo pesynbTatam pacCcMOTPEHUs Xanobbl NPUHUMAETCS OAHO U3 CreaytLwmx
peLleHni;
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1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeocTaBrieHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asBUTESIIO OEHEXHbIX CpeAcTB, B3uMaHue
KOTOPbIX HEe NpegyCMOTPEHO HOPMaTMBHbLIMU MpPaBoOBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee [HA, cregylowero 3a OHEM MNPUHATUS peLleHnd, YKasaHHOro B
HacTosLLeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENs B
3MEKTPOHHOM (popMe HanpaBnAeTCcd MOTUBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS
Xanobobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTENIO O pe3yrbTaTax pPacCMOTPeHUsa xanobbl gaetca MHopmauus O AENCTBUSIX,
OCYLLIeCTBNAEMbIX opraHom, npegocTaBnsAoLWLmMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLNOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMoOTpeHHon yactbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HedamennUTENbHOro YyCTpaHeHUs
BbISIBIEHHbIX HapYyLWEHUN MNpu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWLnX
AENCTBUSX, KOTOopble HeobXxoOMMO COBEPLWNTb 3adABUTENIO B UENAX MofyyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHus xanobbl He noanexauwen yaoBreTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTpeHus Xanobbl JalTcsa  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYMHAX MPUHATOrO pelleHnsa, a Takke WHgopmMauma o nopsake
oBXXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBfieHMs1 B Xo4e WNU Mo pes3ynbTaTaM pacCMOTPeHUs Xarnobbl
NPpU3HaKoB cocTaBa  aOMUHUCTPATMBHOIMO  MpaBOHApYyLWeEHUs WU NpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HadeneHHble MOSIHOMOYMSIMU MO PACCMOTPEHUIO Xasnoo,
He3amennuMTeNbHO HaNpaBnsT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHULMNANbHY YCryry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(moanmch yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HemMy AOKYMEHTbI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
[ononHuTtenbHasa nHpopmMmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULUMNANbHOW YCRyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONHOMOY€EHHbIM OopraHom
NPUHATO pelieHne o6 oTKkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaoCcTaBfeHUst MyHMUMManbHOW YCnyrn Mo Bblaade
crnpaBku (BbIMMUCKX) NO Crie4yoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbIW OpraH C 3asBfeHWEeM O
npenocTaBneHnM yCryru nocne yCTpaHeHMst yKasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B JocyaebHOM nopsigke nyTem HanpasfieHu s
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3J€KTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye cnpaBku (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NAcNopTHbIE
AaHHble, PErMcTpaumio No MecTy XUTENbCTBA,
aZipec 3ANIEeKTPOHHOM MOYThLI, TenegoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHUUMnansHOM ycryri, NpoLly NpeaoCcTaBUTb:

D B JNWYHbIN kKabuHeT [lopTana rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCRyr
Pecnybnukn Tatapcras;

D B IMYHbIN KabuHeT EamHoro nopTtana rocygapCrBeHHbIX M MYHUUUNAIbHbIX
yenyr,

D B MHOrO(YHKUMOHANbHOM LEHTPe MPeAoCTaBMEHUst TOCYAapPCTBEHHbIX W
MyHMUMNanbHbIX yenyr Pecnybnvku TatapcTaH;

B OpzaHe.

(nara) (nognuceb) (®.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MYyHUUMMNANbHOW YCnyru no
Bblgade crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpoly ncnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLNOKY M BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACSA pe3ynbTaToM MyHULMMNANbHOM YCRyriu.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHUMM 3asiBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON Konuum Ha OymaHOM HocuTene NoYTOBbIM OTMNpaBfieHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWe, OTHOCSLLMECS K MOEeN
MMYHOCTN W NPEeACTaBrsieMOMY MHOK NWUy, a Takke BHECEHHble MHOK HMKe, AOCTOBEPHbI.
[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAATeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHUS.

(nara) (noanuce) (®.1.0.)



