PECINYBJINKA TATAPCTAH TATAPCTAH PECNYBJIMKACDI
UCNMONMHUTENIbHbIN KOMUTET YMPMELLBSH MYHUUWMNATTb PAUOHbI
HEPEMLAHCKOIo BALLKAPMA KOMUTETbI

MYHULUNNAJIBHOIO PAVOHA
NMOCTAHOBJIEHUE KAPAP
24.09.2024 c.YepemwaH Ne318

06 yTBepXAeHuun aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBleHUA MyHULUNanbLHON
ycnyru no cornacoBaHuio YCTaHOBKM

MH(OPMALIMOHHbLIX 3HAaKOB WHAUBUAYaANbLHOrO
NPOEKTUPOBAHMUSA Ha AOPOXHbIX 3HaKaX

B uenax peanusauun PegepanbHoro 3akoHa oT 27 mons 2010 r. Ne 210-03
«O6 opraHMsaumm npefocTaBfneHUst TFOCYAAPCTBEHHbIX W MYHULMNANbHbLIX YCAyry,
PYKOBOACTBYHOCb MocTaHoBneHnem KabuHeta MunuctpoB Pecnybnukm TaTtapctaH  oT
02 Hosbpss 2010 r. Ne 880 «O6 yTtBepxaeHun [lopsagka pas3paboTkM U YyTBEPXKOAEHMUS
aAMWUHUCTPATUBHbBIX  pPEernameHToB npenocTaBneHns  rocygapCTBEHHbIX ycnyr
NCMONHUTENbHLIMU OpraHaMm rocy4apCTBEHHOW BnacTu Pecnybnukn TartapcTaH u
O BHECEHMM WU3MEHEHWA B OTAenbHble nocTaHoBneHuss KabuHeta MuHMCTpOB
Pecnybnukn TaTtapcTtaH», cnonHUTeNbHbIN KOMUTET YepemLlaHCKOro MyHMUMNansHOro
panoHa Pecnybnukun TatapctaH NMOCTAHOBJIAET:

1. MpusHaTb yTpaTMBWKUM cuny npunoxeHne Ne8 noctaHoBneHus NcnonHUTenbHoro
komuTeTa YepemiiaHcKoro myHuuunanbHoro pavoHa ot 20.12.2018r. Ne589 «O6
YTBEPXKOEHUN  aOMWHUCTPATMBHBLIX PErfameHTOB MpPeAoCTaBneHnss  MyHULUMNAnNbHbIX
ycnyr  oTaenom NHPPaCTPYKTYpPHOIo pa3sutua McnonHUTENbHOro KomuTeTa
UepemwiaHckoro MyHuuunanbHoro panoHa Pecnybnuku TatapcTaH B HOBOM pegakumm» (c
nameHeHnamm ot 02.04.2019 r. Ne127, ot 17.05.2019 r. Ne203, ot 15.08.2019 r. Ne354,
ot 04.02.2021 r. Ne45, ot 12.02.2021 r. Ne70, Ne71, ot 05.04.2021 r. Ne162, ot
14.05.2021 r. Ne206, oT 12.10.2022r.Ne341).

1. YTBepanTb aAMWHUCTPATUBHLIN pernaMmeHT NpeaocTaBNeHns  MyHULMNanbHON
ycrnyrm no CcornacoBaHu0 MNPOEKTHOW AOKyMeHTauuu, NpoekTa npousBoacTea paboTt u
WHXXeHepPHO-Tonorpauyeckoro ninaHa, cornacHo MpUNOXeHUo.

2. OnybnukoBaTb HacTosiwee noctaHoBneHne Ha OdwvumnanbHoOM  nopTane
npasoBon uHGopmauum Pecnybnuku TatapcTtan (pravo.tatarstan.ru) u pasmectuTb Ha
odomumansHOM cante  YepeMLaHCKOro MyHUUMNanbHOro pamnoHa Pecnybnukn
TaTapcTtaH B MH(POPMALMOHHO - TENEKOMMYHUKALNOHHON ceTn HTepHeT.



3. KoHTponb 3a WCNONMHEHWEM HACTOSIWEro MNOCTAaHOBMEHUA OCTaBnsAK 3a
cobon.

PykoBoauTtens
McnonHuTenbHOro komnteTta N.M.3amanetanHoB



MpunoxeHwne

K MOCTaHOBIEHUIO MICNONTHUTENbHOrO
KomuTeTa YepemLuaHCKOro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

OT 24 ceHTabpsa 2024 Ne 318

AAMMHUCTPATUBHbIN perfnameHT
npeaocTtaBrieHUss MyHULUNANbHOMW YCIyrn No CorfnacoBaHMIO YCTaHOBKU
MH(pOPMaLIMOHHBbIX 3HAKOB UHAMBUAYaNbHOIro NPOEKTUPOBaAHUSA Ha AOPOXKHbIX
3HakKax

1. O6wme nonoxeHus
1.1. TllpegoMeT perynupoBaHusi agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. Hactoawmn agMUHUCTPATUBHbIN pernameHT npegocTasBfieHnd
MyHMUMMNANbHOM Yycnyrn (ganee — agMUHUCTPATMBHBIA pernameHT) ycTaHaBnuBaeT
CTaHOapT W nNopsgoK NpPeaoCTaBfeHUs MyHMUMNANbHOW YCRyrn Mo COrfacoBaHUIO
YCTaHOBKN WH(POPMALMNOHHbBIX 3HAKOB MHAMBMAYANbHOrO NPOEKTUPOBAHUSA Ha AOPOXKHbIX
3Hakax (oanee — MyHMuMnanbHaga ycnyra).

1.1.2. TNonoXeHnsa agMUHUCTPATUBHOIO perfnameHTa NPUMEHSITCA B OTHOLUEHUU

1.2. KaTeropuu 3agasutenen

1.2.1. Jlvuamu, wuMeWwUMMU nNpaBO Ha MNofydYeHMe MyHUUMNanbHOW YCIyru,
ABMATCA (U3MYEeCKMe U puguyeckme nuua, WHAMBMAyanbHble npegnpuHuMmaTenu
(oanee — 3aaBuTEND).

1.2.2. C 3asBneHnem Brpase obOpaTUTbCA MpeAcTaBUTENb  3aAaBUTENS,
AENCTBYIOLLUMA Ha OCHOBaHWM AOKYMEHTA, YOOCTOBEPSAOLLEro ero nofiHoMound, nubo
3aKOHHbIV NpeAcTaBuTernb PU3NYeckoro nuua (ganee — npeacraBuTeNb 3adaBUTENS).

1.3. HdopmMmupoBaHue 0 npegocTaBneHn MyHULMNANbHOW YCNyr:

1.3.1. uHpopmauma o nopsigke  nNpefocTaBfneHns  MyHULMNarbHOW  ycnyru
pasmellaeTcs:

1) Ha VHMOPMAUMOHHBIX CTeHdax, coAepXawux BU3yaribHYlO W TEKCTOBYIO
WHpOpMaLMIO O  MYHUUMNANbHOW  yCryre, pPacnofloXEHHbIX B MOMELLEHNAX
MHOFO(PYHKLMOHASbHbIX LLEHTPOB NpefoCTaBfEHNS FOCY4apPCTBEHHbIX U MyHULMNASbHbIX
yCryr.

2) Ha odwuunanbHOM canTe MyHUUMNanbHOro panoHa B WHEMOPMALNOHHO-
TenekoMmyHukaumoHHon cetn «HTepHeT» (https://www.cheremshan.tatarstan.ru);

3) Ha NopTane rocyaapCTBEHHbIX N MyHULMNAanNbHbIX ycnyr Pecnybnvkn TaTapcTaH
(https://uslugi.tatarstan.ru/) (ganee — Pecny6nukaHckuii noptan);

4) Ha EguMHOoM nopTane rocygapcTBEHHbIX M MyHUUMNANbHbLIX YCAyr (OyHKUMIA)
(https:// www.gosuslugi.ru/) (nanee — EanHbin noptan);

5) B rocygapCTBeHHON MHMOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnaneHblx  ycnyr Pecnybnukn TatapctaHw»  (http:/frgu.tatar.ru) (ganee -
PecnybnukaHckumn peectp).

1.3.2. KoHcynbTpoBaHue no Bonpocam npefocTtaBfieHUss MyHUUUNAanbHOW yCnyru
OCYLLieCTBNAETCA:
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1) B MHOroyHKUMOHanNbHLIX LEHTpax npeaocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHuu - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) & ucrnonHumernisHOM  Komumeme  YepemwaHCKo20  MyHUUUMNaibHO20
obpasoeaHusi Pecnybnuku TamapcmaH (ganee — OpaaH):

npy YCTHOM obpalleHnn - MIMYHO UK No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ncne B oopMe 3NEKTPOHHOro JOKYMeHTa) obpalleHnn —
Ha OymMakHOM HocuTene Nno noyTe, B 3NIEKTPOHHOM hOpPME MO 3NEKTPOHHOM MoYTE.

1.3.3. NHdopmaums Ha EguHom nopTtane, PecnybnvkaHckoMm nopTtane o nopsigke
N CcpoKax MpedoCTaBfieHUs MYHUUMNANbHOMW YCNYrM Ha OCHOBaHUMM CBELEHWMN,
cogepxawmxca B PeecTpe  rocygapCTBEHHbIX M MYHUUMMANbHbIX  YCRYT,
npegocTasnseTcs 3aaBuTento becnnaTHo.

[ocTyn K MHopMauum o cpokax M nopsgke npenocTaBrieHUs MyHUUMNansHOM
ycrnyrn ocyuiecternseTcs 6e3 BbINOSIHEHUSA 3asBUTENEM Kakmx-nmbo TpebosBaHUW, B TOM
yucne ©6e3 UCNONb30BaHUSA MporpamMHoOro obecrneyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHUYeckMe cpencrtBa 3asBuTens TpebyeT 3aknioveHUs NUUEH3NOHHOTO WM MHOro
cornaweHus ¢ npasoobragatenem nporpamMHoOro obecnevyeHuns, npegycmaTpusatoLLero
B3VIMaHWe nnaTbl, perucTpaumio unm aBsTopusaumio 3asBuTens Unn npegoctaBrneHme v
nepcoHasnbHbIX AaHHbIX.

1.3.4. Mpwn obpalleHnn 3asBuTenst NNYHO UM no TenedgoHy B COOTBETCTBUMU C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopMauns:

1) o MecCcTe HaxoXOeHuUs MHOroYHKUMOHANbHOIO LeHTpa npedocTaBreHuns
rocyqapCTBEHHbIX W  MyHuuunanbHblx ycnyr, OpeaHa (agpec, rpadwuk paboTbl,
cnpaBoYHble TENEOHbI);

2) O nopsake nNpefocTaBreHns MyHUUUNanbHOW Yycryru, o crnocobax m cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KoTopbiM NpeaocTaBnsaeTca MyHMUMnanbHas ycnyra; o
HOPMATUBHbIX  MNPaBOBbIX  akTax, pPerynupylowmx  BOMPOCbl  NpeaoCTaBeHus
MYHULMMNANbHOW yCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXoOUMbIX ANA pPacCMOTPEHUS 3asiBfieHus O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3aasrneHus;

5) o0 xope npepocTaBneHns MyHUUUNANbLHOW YCyru;

6) O MecTe pasmelleHust Ha oduumanbHOM canTe WHdopMauMM No Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) O nopsigke obxanoBaHust OeUCTBUM UNu 6e3gencTBus OOSMKHOCTHBIX NuL
OpeaHa.

Mo nucbmMeHHOMY oOOpalleHuto COTPYAHWKM oOTAena, OTBETCTBEHHOro 3a
npegocTaBreHme MyHUUunanbHOW ycnyrn, NnogpobHO B NMMCbMEHHOW dOpMe Pa3bACHAT
3asBUTENIO NOPSAOK NpeaocTaBfieHUss MyHUUUNAnbHOM YCNyrn N BONPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMWHUCTPATMBHOIO perfiameHTa, n B TeyeHue Tpex paboumx gHen
CO AOHSA pernctpauumn obpalleHna HanpaBnawT oTeeT 3assuTtento. OTBeTbl JaloTca Ha
A3blke obpalleHnss. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus
NCNOnNb3YylTCSH rocyaapcTBeHHbIE A3blkn Pecnybnunkmn TaTtapcTaH.

1.3.5. WHpopmauma no Bornpocam npeaoctaBneHns MyHULMNanbHOW YCrnyru
pasMellaeTcs Ha oduuManbHOM canlTe  MyHUUMnanbHOro obpasoBaHMst UM Ha
MHOPMAaLMOHHBIX CTEHAAX B nomeleHnax OpeaHa onga paboTbl C 3asaBUTENSMUN.

MHpopmaumna  Ha  rocygapCTBeHHbIX — a3blkax  Pecnybnuku  TaTtapcTtaH,
pasmelaeMas Ha MHMPOPMAUMOHHBIX CTeHg4axXx W Ha oduumanbHOM  cauTe
MyHUUMNAnNbHOro obpasoBaHns B MHAOPMALMOHHO-TENEKOMMYHUKALWOHHOM  CEeTU
«MHTepHeT», BKMOYaeT cBeJeHUs O MyHUUMNanbHOW ycnyre, cogepxawmecs B MyHKTax
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 agmMuHUCTPaATUBHOIO pernameHTa,
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MHOPMaLMI0 O MECTE HaXOXOEHMWs1, CNPaBOYHbIX TenedoHax, BpemeHu paboTtbl OpaaHa,
0 rpaduke npuema 3aaBfieHNn Ha NpegocTaBieHne MyHUUMNanbHOW yCcnyru.

1.4. HopmaTuBHbIe NPaBOBbIE aKTbl, PerynupyoLime npegoctaBneHne
MYHULMNANbLHOW yCryru

1.4.1. MNepeveHb HOPMATUBHbLIX NPAaBOBbLIX aKTOB, PEryfMpyroLmMX npegocTaBneHne
MYHULMNANbHOW yCnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHbLIX MPAaBOBbLIX aKTOB WU
WUCTOYHMKOB UX odomumanbHoro onybnukoBaHus), pasmelleH Ha EguHom nopTtane, B
Peectpe rocygapCTBeHHbIX W MyHUUMNANbHbLIX YCAyr, Ha oduumnanbHOM caunTe B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.4.2. TekcT agMMHUCTPATMBHOIO perrnamMeHTa B [OeUCTBYOLWEN peaakumm
nognexut pasmMelleHnio Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX WU
MYHULMNANbHbIX ycnyr, Ha ochuymansbHoOMm cante B MHPOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMUNHNCTPAaTUBHOM pernamMeHTe, n nx onpeneneHns

1.5.1. B agMMHUCTpPaATUBHOM perfiaMmeHTe UCNOoMb3YyTCa crnegylowmne TEPMUHBI K
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrogYHKUMOHASbHOMO LEeHTpa npeaocTaBneHus
rocydapCTBEHHbIX W  MyHUUMNAnNbHbIX YCNyr — TeppuTopuanbHo obocobneHHoe
CTPYKTypHOe nogpasgeneHue (0guc) MHOroYHKUMOHANbLHOMO LeHTpa npefocTaBneHus
rocydapCTBEHHbIX W MyHMLUMNAmNbHbIX YCRyr, CO34aHHOe B TOPOACKOM (CernbCKOM)
noceneHnn MyHuumMnanbHoro obpasoBaHUA WM B TFOPOACKOM OKpyre Pecnybnuku
TatapctaH B COOTBETCTBMM C nNyHKTOM 34 [lpaBun opraHusaumm aOesaTenbHOCTU
MHOIFO(PYHKLMOHAMbHbIX LEHTPOB NpefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr, yTBepXAeHHbIX noctaHoBneHuem [lpasutensctBa Poccuinckon depepauum oOT
22.12.2012 r. Ne 1376 «O6 yTtBepxgeHun [lpaBun opraHu3aumm LesTenbHOCTH
MHOTrOYHKLMOHANbHbIX LEHTPOB NPeaoCTaBeHUs rocy4apCTBEHHbIX U MYHUUMNANbHbIX
ycnyr»;

TexHudeckas owunbka - owubka (onucka, onedaTka, rpammartvyeckas wunu
apudpmeTtndeckasd owubka nubo nopobHas  owwmbka), OonyweHHas  OpraHom,
NpegoCcTaBNAOLWNM MyHULMNANBHYIO YCAYry, N NpuBeaLlwasi K HECOOTBETCTBUIO CBELAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTtaT MyHUUMNanbHOW YCnyru), CBe4eHUsIM B LOKYMEHTaXx,
Ha OCHOBaHWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EovHas cuctema wmgeHTUduUKaumMm u o ayTeHTUdukaumm B UHAQPACTPYKType,
obecneymBatoLLemn NHGOPMAaLMOHHO-TEXHONOIMYecKoe B3aMMogencTeune
MHAPOPMALUMNOHHBLIX CUCTEM, WUCMOMb3yeMbIX ANS NpefoCTaBNeHust rocygapCTBEHHbIX W
MYHUUMNANbHbLIX YCNyr B 3nekTpoHHon dopme (panee — ECUA) — denepanbHas
rocygapcrBeHHasa uHpoOpMauMoHHaa cuctema, obecneuymBaroliasi CaHKLMOHUPOBAHHbLIN
AOCTYyn  YYaCTHUKOB  MHGOPMAUMOHHOIO  B3aMMOAENCTBUS B eOuMHOW  CcUcTeMme
naeHTurKaummn n ayTeHTuguKaLmMm K tHopmMauumn, cCogepkalemnca B rocygapCTBeHHbIX
MHAPOPMALUMNOHHBLIX CUCTEMAX, MYHULMNAMNbHBLIX WHAOPMALMOHHBLIX CUCTEMAX W WHbIX
MHPOPMALMNOHHBIX CUCTEMAX;

MoL - TocypapctBeHHOe OwpxeTHoe yupexaeHne «MHOrogyHKUMOHANbHbIV
LEHTP nNpenoCTaBNeHUs1 roCydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr B Pecnybnuke
TartapcTtaHy;

ANC ML - ABTOMaTU3NpOBaHHasA NHJOpMaLnoHHas cucrtema
MHOrO(PYHKLMOHANbHbLIX LEHTPOB NpefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nukn TatapcTaH.
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1.5.2. B agMVHMUCTPaTMBHOM pernameHTe nop 3asiBieHVEM O MpefocTaBneHun
MyHUUMNAnNbHOW ycnyrn (ganee - 3asiBneHve) NoHMMaeTcsl 3anpoc O NpeaocTaBrieHnn
MYHULMMNANbHOW YCryrn, NogaHHbI B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2 degepansbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «O6 opraHusauum npeaocTaBreHns
rocyapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbid 3akoH Ne 210-93).

2. CtanpapT npeaocTaBrneHUss MyHULUNanbHOW yCnyru
2.1. HanmeHoBaHve MyHUUMNANBLHOM YCIyru

CornacoBaHne  YCTaAHOBKM  WMH(OPMAUMOHHbIX  3HAKOB  WHAMBUAYarbHOro
NPOEKTUPOBAHUS HA JOPOXKHbIX 3HAKaX.

2.2. HaumeHoBaHWe NCMONHUTENbHO-PacNopsAaANTENbHOIO opraHa MeCTHOMO
camoyrpaBrieHusi, HENOCPEACTBEHHO NPeaOCTaBNSOLEro MyHULMNANbHYO YCNyry

UcnonHumenbHbIil KomMumem YepemuwiaHCKo20 MyHUyuUnanbHo20 obpal3ogaHusi
(Oanee -OpeaH)

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) peweHne 0O npegocTaBneHUN MyHUUMNANbLHOW ycryrn  (cornacoBaHue)
(npynoxeHne Ne 1 k HacTosALWeMY agMUHUCTPATUBHOMY PErNamMeHTy);

2) pelwweHue 06 oTkase B nNpefoCTaBfieHUM MyHULMNANBLHOW yCryrn (MpUnoxeHune
Ne 2 k HacTosiILeMy agMUHUCTPATUBHOMY PEFNAMEHTY);

2.3.2. PesynbtaT npegoctaBfneHUs  MyHUUMNANbHOM YCRyrM HanpasnsieTcs
3agBuTento B OPME  3MEKTPOHHOrO0  AOKYMEHTa, MNOAMNUCAHHOIO  YCUIIEHHOW
KBanMuUUMpoOBaHHON 3MEKTPOHHOW MNOAMUCHLID YMOSIHOMOYEHHOrO AOJMKHOCTHOro nuua
OpeaHa (nnbo OpezaHa), B cooTBeTCTBUMN ¢ DeaepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-
®3 «O6 anekTpoHHOW noanucu» (ganee — depeparnbHbin 3akoH Ne 63-P3) B NUYHbIN
kabuHeT EpamHoro noptan. B cnyyae HanpaBneHusa 3asiBNEHUA  NOCPELCTBOM
PecnybnvkaHckoro noptana pesynbTaT npefocTaBfieHUss MYHUUMNAnbHOW  YCIyrn
HanpaBnseTcsa B N4YHbIA kabnHeT PecnybnvkaHckoro noprana.

2.3.3. lNo BbIOOpPY 3asBUTENA pesynbTaT NPefoCcTaBNeHNs MyHULUNAanNsLHOM ycnyru
Bblgaetca B OpraHe mnu B MOL, B hbopme 3k3emnnsapa 3MEeKTPOHHOrO AOKYMEHTA,
pacrneyaTtaHHOro Ha OymaxHOM HocuTene, 3aBepeHHOro nevyaTbio U MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaBuTenb BNpaBe MOMyyYnTb pesynbTaT NpeaocTaBreHns MyHUMUMNansHON
ycnyrm B OpMe 3MEKTPOHHOro AOKYMEHTa B TEYEHWEe Cpoka OENCTBMsS pesynbTaTta
npegoCcTaBfieHNss MyHUUMNANbHOW YCIYIn.

2.4. Cpok npegocTaBieHnst MyHUUMNanbHOW YCNyrn, B TOM YUCHE C y4ETOM
HeobxoauMocTn obpalleHus B opraHm3aumm, y4acTByoLMe B NpegocTaBneHnm
MYHUUMNANbHOW YCAyru, CPOK NPUOCTaHOBEHNSA NpegoCTaBNeHUS MyHULMNANbHOM
YyCNnyrun B criyyae, ecnm BO3MOXHOCTb MPUOCTAHOBIEHUS NpeayCcMoTpeHa
3akoHogaTenbcTBOM Poccunckon degepaumm, Cpok Bblgayuun (HanpaBneHus) JOKYMEHTOB,
ABNAIOLWMXCH pedynbTaToM NpeaocTaBeHna MyHUUMNansHOW ycrnyrm

2.4.1. MyHuuunaneHas ycnyra npefocTtaBnsieTcs B TevyeHue natu paboumx OHewn
(co gHA nocTynneHus 3asaBneHus).
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2.4.2. lpuoctaHoBneHne cpoka MNpefoCcTaBfeHna MyHUUMNAnNbHOW YCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OKYMeHTa, SABNSAOLWErocs pes3ynbtatoM npeaocTaBrieHns
MYHULMMNANbHON yCryrn B oopme 3NEKTPOHHOIo AOKYMEHTA, 3adBUTESNO OCYLLEeCTBISeTCs
B [AeHb OQOpMIIEHUS W perucTpauun pesynbTata nNpeaocTaBrieHns MyHUUMNanbHOM
yCcnyru.

2.5. NcuyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTesIbHbIMU U UHBIMWU HOPMATUBHBIMW NPAaBOBbLIMW akTaMu AJ1s
npefoCcTaBNeHNs MyHULMNANBHOW YCNYrn, a Takke YCnyr, KOTopble sIBASTCA
HeobxoaMMbIMn 1 06A3aTenbHbIMK AN NPeAoCTaBAEHUss MyHULMNANbHbIX YCIyT,
nognexawux npeactaBreHnio 3asaBuTenem, cnocobbl X NONyYeHUs 3asiBUTENEM, B TOM
4yucne B ANEKTPOHHOM (hopMe, NopsaoK UX NpeacTaBneHns

2.5.1.[Ina nony4yeHMsas MyHUUMNANbHOW YyCnyrm 3asBuTenb npeacraBnset
cnegyrowmne JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEepSWMA NMNMYHOCTL (He TpebyeTcsa B criydae obpaleHus
nocpeacteom EgmHoro, PecnybnuvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B dhopMe AOKyMeHTa Ha BymaxHoM Hocutene (npunoxeHue Ne 4 K HacTosemy
agMWHNCTPATUBHOMY pernameHTy);

B 3NEKTPOHHON dhopMe (3anonHAeTcs NocpeacTBOM BHECEHUA COOTBETCTBYHOLLNX
CBELEHUN B 3NEKTPOHHY opMy 3asBreHus), MoAnMcaHHoe B COOTBETCTBUMM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUMHUCTPATMBHOIO perrameHTa, npu obpalleHun
nocpeacteomMm EgmHoro noprana, PecnybnukaHckoro noprtana;

4) cxema aucnoKaLumm TeXHUYECKUX CPeACTB OpraHM3aLmm 4OPOXHOIo ABMXKEHWS;

5) cornacoBaHna COOCTBEHHMKAMW OOPOXHbLIX 3HAKOB (NpU  yCTaHOBKE
WH(POPMALMOHHbBIX 3HAKOB WHAMBUAYANbHOrO MNPOEKTUPOBaHUSA (C MHAOPMAaLMOHHbLIM
MoAynemM) Ha ornopax U MayTax YAMYHOro OCBELUEHUS M Ha KOTOPbIX YCTaHOBMEHbI
KpenneHnsi KOHTaKTHbIX CETEN 3NEKTPUYECKOro Ha3eMHOro TpaHcnopTa).

2.5.2. 3asiBneHune u npunaraemble [OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHsbl) 3aaBUTENEM OOHUM U3 crnegyowmx cnocobos:

1) yepe3s MOLl Ha OymMaxHbIX HOCUTENAX U B BUOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM EamHoro, PecnybnmkaHckoro noprana B 3fieKTPOHHOM dOpMmeE;

3) B OpraH NMYHO MNU NOCPEACTBOM MOYTOBOW CBSA3M Ha BymMaXHOM HocuTene.
3asiBrneHne n npunaraemble OOKYMEHTbl, NpW HanpasfeHUn MoCcpeacTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM NOpPSiAKe.

2.5.3. 3agaBnenne npu HanpaeneHunm nocpeactsom  EguHoro  nopTtana,
PecnybnvkaHckoro nopTana nognucbiBaeTcAd  MNPOCTON  9NEKTPOHHOW  MOAMUCHIO
3aaBuTENS.

[na nonyvyeHns npoCcTon 3NEeKTPOHHOM MOAMUCU 3asiBUTEN0 HeobXoaMmo NponTU
npouenypy peructpaumn (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbLIN  JOKYMEHT (3NEeKTPOHHbIM 00pa3 [[OKyMeHTa), YyKasaHHbIn B
noanyHkTe 2 nyHkta 2.5.1 agMWHUCTPATUBHOIO perfiaMeHTa, 3aBepsAeTCa YCUITEeHHOM
KBanMMUMpPOBaHHON MNOAMUCBI0 MWL, YNOSTHOMOYEHHbIX Ha CcOo3fgaHuMe M noanucaHue
Takux LOKYMEHTOB, B TOM YMCIe HOTapuycamu.
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ONEKTPOHHbIE LOKYMEHTbl (3NeKTPOHHble 0bpasbl AOKYMEHTOB), Mpunaraemble K
3asiBMEeHN0, B TOM Yncne 4OBEPEHHOCTU, HanpaensaTca B Buae ¢gannos B hopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npenocTaBnsieMbiX 3fIEKTPOHHbLIX LOKYMEHTOB (3N1IEKTPOHHbLIX 00pa3oB
AOKYMEHTOB) AOSMKHO MO3BOMSATb B MOSIHOM 0OO6beme npountatb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns 4OKYMEHTOB U MHGOPMaUUM MAW OCYLLECTBNEHUS OENCTBUN,
npeacTaBneHne WNu OCYLECTBIEHNe KOTOPbIX He MpeaycMOTPEeHO HOpMaTUBHbLIMA
NpPaBoOBbIMW  aKTaMW, PerynupylowmMmMmm  OTHOLLUEHUSI, BO3HUKaKWMEe B CBA3M C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

2) ocylecTBneHus OEeWCTBUA, B TOM 4YMUCNE COrfacoBaHWn, HeobXxoanMmbIX Ans
NnonyyYeHnss MyHUUMNAnbHOMW yCRAyrM UM CBA3a@HHbIX C  obpalleHnem B UMHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcamoynpaBfieHus, opraHusauuu, 3a
UCKMIOYEHNEM  MOSTYYEHUS  yCryr WU MOflydeHUs OOKYMEHTOB W MHopmaumu,
npenocTaBnsieMblX B pe3ynbTaTte NpeaoCcTaBneHnst Taknmx YCnyr, BKIIKOYEHHbLIX B NePeYHN,
yKkasaHHble B 4Yactm 1 ctatbn 9 PepepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U
obs13aTenbHbIX YCNyr);

3) npencrtaBneHus OOKYMEHTOB W uHdopmauuu, OTCcyTcTBUe U (Mnu)
HeLOCTOBEPHOCTb KOTOPbIX HE YKasbiBanuCb MpPWU MepBOHaYyarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxouMbIX AN NpefocTaBneHus MyHuumMnansHon ycnyri, nubo B
npegocTaBfeHMM MyHUUMNANbHOW YCINYIn, 3a UCKIMIOYEHNEM CNeayoLWmnX Cry4yaes:

a) wu3MeHeHne TpeboBaHMMW HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacalrLmnxcs
npefoCTaBNEeHNs MyHULMNANbLHON YCRyrk, nocrne nepBoHaYvanbHOM Nogayn 3asiBfieHUs O
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) HannuMe owmnboK B 3asABfEHUN O MPEeaOCTaBNEHUM MYHULMNANBLHOW YCNyru m
AOKYMeHTax, MOAdaHHbIX 3adBuUTENeM Mocre nepBoHavyarbHOrO OTkasa B npueme
AOKYMEHTOB, HeobOxoauMMmbIX AOnsi NpefoCcTaBneHus MyHuMumMnanbHOW ycnyru, nubo B
npefocTaBfieHUM MYHULMNANbLHOW YCIYrM U He BKITKOYEHHbLIX B MpeAcTaBrfieHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEeYeHne cpoka OEeNCTBUS OOKYMEHTOB WM M3MEHeHue MHpopmaumm nocne
nepBoHa4anbLHOro OTkasa B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NpenoCcTaBneHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfeHn MyHULMNanbHON yenyru;

r) BbiABNEHME OOKYMEHTarnbHO NOATBEPXAEeHHOro dakta (Npu3HakoB) OWMBOYHOro
UM NpoTMBONpaBHoOro gencteusa (6esgencreust) JOmMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npu nepBoHayYanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobGxoaumbix AOns
npefocTaBfieHnss MyHUUMNAanbHOM Ycnyrn, nubo B nNpeaocTaBfieHUn MyHUUMNAnbHOW
ycnyrm, o 4emM B MNUCbMEHHOM BMAEe 3a noanucbto pykoBoauTena OpraHa npwu
nepBoHavanbHOM OTKase B npuveme AOKYMEHTOB, Heobxoaumbix ANnd npefocTaBfeHus
MYHULMNANbHOW YCnyru, yBeAOMMSIETCA 3as8BUTENb, a TaKKe MPUHOCATCS M3BUHEHMS 3a
AOoCTaBeHHble HeyaobCcTBa;

4) npepocTaBneHnss Ha OyMaXXHOM HoOcuTene [OKYMEHTOB W WHopmauumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctaten 16 PegepanbHoro 3akoHa Ne 210-93, 3a nckn4eHMeM crnyyaes, ecnu
HaHeceHne OTMETOK Ha Takue AOKYMEHTbl NMbo UX M3bATME SBRSEeTCA HeobxoanMbiM
ycrioBMeMm npenocTaBneHus rocygapCTtBEHHOW WNU MyHUUMMAanbHOW YCAYrn, U WHbIX
cny4yaes, YCTaHOBSEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6. MCHeprIBa}OLU,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoAnMbIX B COOTBETCTBUMU C
HOPpMaTMBHbIMU NMPaBOBbIMU akKTaMi ANA npegoctaBneHnd MyHVILI,I/II'IaJ'IbHOIZ YyCnyru,
KOTOpblE€ HAaxXo0OATCA B pacnopA>XeHn rocygapCrBeHHbIX OpraHoB, OpraHoB MECTHOIO



camoyrpaBrieHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM Unu opraHam
MECTHOrO caMmoynpaBIieHns opraHu3aunii 1 KOTopble 3asiBUTENb BNpaBe NPeAcTaBUTb, a
Takke crnocobbl UX NONyYeHUs 3asBUTENSMU, B TOM YMCIE B 3NEKTPOHHONM dhopme,
NOPSAOK NX NPeACTaBNEHUS; TOCY4aPCTBEHHbIN OpraH, opraH MECTHOIO CaMoynpaBIeHus
NGO opraHM3auusi, B pacropsi)KEHUN KOTOPbIX HAXOASTCA AaHHbIe JOKYMEHTbI

MpeacTaBneHne JOKYMEHTOB, KOTOPbIE MOTyT ObiTb OTHECEHbI K JAHHOW KaTeropum,
He TpebytoTcs.

2.7. VicyepnbiBatoLlwmnm nepeveHb OCHOBaHUM 4151 OTKa3a B NpMemMe JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaOCTaBEHNA MYHULUMNANbHON yCyrn

2.7.1. OcHOBaHuAIMM NS OTKasa B MNpueme [OKYMEHTOB, Heobxoaumblx AN
npegocTaBneHns MyHULMNanbHOW yCyrn, ABRASIOTCS:

1) NnpeacTaBneHHble 3asaBUTENEM AOKYMEHTbI coaepaTt NnogyYnUCcTKM 1 UcnpasBreHus
TEKCTa, He 3aBepeHHble B Nopsigke, YCTAHOBIIEHHOM 3aKoHoOaTeNnbCcTBOM Poccuinckon
depepauyum;

2) OOKYMEHTbI coaepkaT NoBpeXaeHUs, Hanmyme KoTopblX He NO3BOMSET B MOMHOM
obbeme uUcnonb3oBaTb MHPOPMaUMIO U CBEAEHUHA, coaepXalwuecss B [LOKYMeHTax Afis
npegocTaBfeHns MyHUUMNanbHON ycnyru;

3) npeacTtaBreHHble AOKYMEHTbl WM CBEeOEeHUs YTpaTuin Cury Ha MOMEHT
obpalleHna 3a MyHUUMNAnNbHOM YCNYyronm (OOKYMEHT, YAOCTOBEPSHOLWUA MOSIHOMOYNS
npeacTaBUTENs 3asBUTENS, B criydae obpalleHus 3a npegocTtaBeHneM MyHMUMnansHOm
YCIyru yKkasaHHbIM [MLOM);

4) nogaya 3asiBfeHnsa O npefocTaBfieHMM MyHUUUNANbHOW YCIyrn U LOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBreHns MyHUUMNAnbHOM YCIyru, B 3NEKTPOHHOW dhopme C
HapyLLeHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HeKOppeKTHOE 3anofnHeHne obsizaTenbHbIX Nonen B opme 3asBneHusi, B TOM
yucrie B UHTEpakTMBHOM dhopMe 3asBneHua Ha EguHom, PecnybrnvkaHckom nopTane
(HepgocToBepHOE, HEMNONHOE, NMMBO HENPAaBULHOE 3arofIHEHNE);

6) npencTaBrieHWE HEMOSIHOMO KOMMSIeKTa [JOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHnsa MyHULUMNanbHON yCnyru;

7) 3adBneHne O npeaocTaBfieHMUM YCRyrM MNOA4aHO B OpraH rocygapCTBEHHOW
BNacTW, opraH MEeCTHOro caMoynpaBrieHNs UM OpraHn3auuio, B NOSIHOMOYNS KOTOPbIX He
BXOAUT NpefocTaBneHne MyHUUMNansHOM yCnyru;

8) HecobngeHMe YyCTaHOBMNEHHbIX cTatben 11 ®depepanbHOro 3akoHa oOT
06.04.2011 r. Ne 63-d3 «O6 a3neKTpOHHOW noAMUCU»  YCHOBUA  MNPU3HaHUS
AEeNCTBUTENbHOCTN, YCUINEHHOM KBanMUUMpOBaHHOW 3M1EKTPOHHOM NOLMUCH;

9) 3asiBneHne NogaHo fAMLUOM, HE UMEIOLLMM NONTHOMOYMI NPeaCTaBNATb MHTEPECHI
3aaBuTENS.

2.7.2. lNepeveHb OCHOBaHUM A5l OTKasa B NpMemMe AOKYMEHTOB, HEOOXoaUMbIX Ans
Nosly4eHnUs MyHULMNArbHOW YCIyru, ABNAETCH NCHepPnbIBaKOLWLNM.

2.7.3. PeweHne o6 oTkase B npMeme 3asiBrieHUst U1 JOKYMEHTOB (npunoxeHue Ne 3 K
HaCTosILLEMY aAMWHUCTPATUBHOMY pernameHTy), HeobxoauMmblx Ons NpeaocTaBreHus
MYHUUMNANbHOW YCNyrn, MoXeT ObiTb MPUHATO, Kak BO BpeMs npuemMa 3asiBuTensi, Tak u
rnocrie noriy4eHns OTBETCTBEHHbIM AOSMKHOCTHbIM nmuoM OpraHa HeobxoouMmbix Ans
npefoCTaBfieHns MYHULMNANbHOW YCNyrM OOKYMEHTOB (CBedeHWin) C UCMOofb30BaHMEM
MeXBeJOMCTBEHHOIro MH(POPMAaLMOHHOIO B3auMOAENCTBUS, B CPOK, He MpeBblwarowmin 9
paboymnx gHen co gHSA perucTpaumm 3asBreHns.

2.7.4. 3anpelwaetca oOTKasbiBaTb B MNpuMeEMe 3asiBNEHUA M WUHbIX [AOKYMEHTOB,
HeobXxo4MMbIX A48 NPeOCTaBNeHNs MyHULUMNANbHON YCNyru, B Criyd4ae ecnm 3asBreHme u
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AOKYMEHTbI, Heobxoaumble ANs NPeaoCTaBfeHUs MyHMLUMNANbHOW YCnyrn, NogaHbl B
COOTBETCTBUM C MHGOPMaUMEN O CpOKax W nopsagke npefoctaBfieHUs MyHUUUNansHOW
ycnyru, onybnukosaHHon Ha EgmHom nopTane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A1 TPUOCTAaHOBMNEHUS NN OTKasa B
npeaocTaBneHNn MyHULMNANbHOM YCryrm

2.8.1. lNepeyeHb oCHOBaHUM 41151 MPUOCTAHOBEHUSA NPeoCTaBEHNS YCIyru:

1) wn3MeHeHMe BHelWwHero BuAaa, HaanNucen Ha WHPOPMALMOHHBIX 3HaKax
MHOUBMAOYaNbHOIO NPOEKTUPOBaAHUS (C MIHPOPMALIMOHHBIM MOAYIEM);

2) HecooTBeTCTBUE MH(OPMALMOHHBIX 3HAKOB WHAMBUAYANbHOrO NPOEKTUPOBaHUA
(c HpopMaUNOHHBIM MOoAYNEM) TEXHNYECKUM YCIOBUAM MO UX YCTAHOBKE.

2.8.2. lepeyeHb OCHOBaHMM ANA OTKasa B NpefoCTaBfiEeHUM MyHUUMNANbHON
yCnyru:

1) HecooTBeTCTBME nNpeAcCTaBfieHHbIX 3asiBUTENeM [OOKYMEHTOB TpeboBaHusM,
YCTaHOBMEHHbIM HAaCTOSALLMM perfameHToM;

2) OTCyTCTBME Y 3a8BUTENS NpaBa Ha NofyvYeHne MyHUuunanbHOW ycnyru;

3) OT3bIB 3asABMeHUs Ha NpegoCcTaBneHMe MyHUUMnanbHOW yCcrnyrin no uHuunaTnee
3asBuTens;

4) HeCoOTBETCTBME MNpeacTaBreHHbIX AOKYMeHTOB TpebosaHusam OCT P-52289-
2019, NOCT P-52290-2004;

5) HecooTBeTCTBME YKa3aHHOrO HanpasfeHUa U paccTosHUA [0 obbekTa Ha
AOPOXXHOM 3HaKe OeNCTBUTESTbHOCTY;

6) MeCTO pacnorioXeHuUs [OOPOXHOrO 3Haka He OTHOCUTCA K Tepputopun
UepemwiaHckoro (HaMMeHoBaHne MyHUUunanbHoro o6pasoBaHus);

7) HanuMuue peLueHns 3acefaHnsi pauoHHOM KoMMccum No 6e30nacHOCTU LOPOXKHOIO
ABWKEHUS o] HeuenecoobpasHOCTU YCTaHOBKM MHAPOPMALMNOHHBLIX  3HAKOB
WHOUBMOYANbHOIO MNPOEKTUPOBaHUSA (C WH(OPMAUUOHHBIM MOAYNEM) Ha YKa3aHHOM
3aaBneHun (npunoxeHue Ne 4) yyactke;

2.8.3. llepeyeHb OCHOBaHWW ONA OTKasa B MNpefoOCTaBfeHUMM MYHULMMNANbHON
yCnyru sBRsieTCa ncyYepnbIBatoLLUM.

2.8.4. 3anpelwiaeTcs oTKasbiBaTb B MNpPenOCTaBMNEHUM MYHUUMNANbHOW YCNyrn B
cnyyae, ecnu 3asBfeHne O npefoCTaBfeHUn MyHUUMNanbHOW YyCriyrM nogaHo B
COOTBETCTBUM C MHGOPMAaLUMEN O CpOKax M nopagke npefocTtaBneHUss MyHUUMNanbHOW
ycnyrn, onybnukosaHHon Ha EauHom noptane, PecnybnukaHckom nopTtane, a Takke Ha
odmumanbHOM canTe MyHULMNanbHOro obpasoBaHus.

2.9. Mopsagok, pasmep M OCHOBaHWUSA B3UMaHUS rocygapCTBEHHOW NOLUMNHbBI U MHOWN
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUuMnansHoOm ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803Me3iHON OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABNSKTCA HEOGXOAUMBIMU U 06SI3aTENbHBIMU AMS
NPeAoCTaBNEHUss MyHULMNANBHON YCryr, B TOM YMCIie CBEAEHNS O JOKYMEHTe
(ooKymeHTax), BblgaBaeMoMm (BblgaBaeMblX) OpraHM3aumsiMuy, y4acTBYOLWMMU B

NpeAoCTaBNEHUN MyHULMNANbHbLIX YCIyr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopspgok, pa3amep M OCHOBAHWA B3UMaHUS NnaTtbl 3a NpeocTaBrieHne yenyr,
KOTOpble ABNATCA HeobxoanMbiMu 1 06s13aTeNbHBIMK A8 NPeJOCTaBNeHUs
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MyHUUMNAnbHOM yCryru, BKMoYas MHopMaumio 0 METOAMKE pacyeTa pa3mepa Takow
nnaTbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B oMepeaun npu nogadve sanpoca o npeocTaBrneHnm
MYHUUMNANbHOW yCnyru, ycnyru, NnpeaocTaBrisieMon opraHmM3aumnen, y4acTeyoLwen B
npegocTaBneHu MyHUUMNansLHOW yCcnyru, 1 Nnpu nosiy4eHnn pesyrnbrarta npegoctaBrneHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHus npu nogade 3asiBeHUA Ha noslydeHue MyHuumnansHoOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonydyeHun pesynbTaTa MpefocTaBreHuss MYHULMNAnbHOW YyCryru
MaKkcuUMarbHbIN CPOK OXXMOAHUSA B odepein He OO0SDKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK perncrpaumm sanpoca 3asiBuTens o npegocTaBneHnm
MYHUUMNANbHOW YCAyru U ycnyru, NnpeaocTaBnsieMon opraHm3aumnen, y4acTByoLlen B
npegocTaBneHn MyHMUMNansHOW YCryri, B TOM YMCre B 9N1EKTPOHHON dhopme

2.13.1. Mpn nnyHom obpaweHnn B MOL| B aeHb nogaun 3asBreHUst 3asiBUTENIO
BblaaeTcs pacnucka ns AIC ML ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKOAOLLMM, YTO
3asBrieHMe OTNpaBneHo, U 4aTon Nogayun 3asBneHus.

2.13.2. Tlpu HanpaBneHun 3asaBfeHna nocpeacTteoMm EguHoro nopTtana,
PecnybnvkaHckoro noptana 3asBUTENb B AEHb NO4aYM 3asiBNEHUS MNOSyvyaeT B JINYHOM
kabuHeTe EauHoro, PecnybnnkaHcKoro noprana v rno 35eKTPOHHOM NnoyTe yBedoMIeHue,
nogTeepxgawlwee, 4YTO  3asBfEHME  OTNpPaBfeHO, B  KOTOPOM  yKa3blBalOTCS
perncTpaunoHHbI HOMEp 1 AaTa nogayun 3asaBneHus.

2.13.3. Mpn nnyHom ob6paweHnn B OpraH B [AeHb nogaynm 3asBreHus
YNONIHOMOYEHHbBIM [OSMKHOCTHBIM nnuoM OpraHa 3asiBUTENO BblAaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON MHMOPMALMOHHOM CUCTEMBbI, MpefHa3HaA4YeHHOM [ONA OKasaHus
rocygapCTBEHHbIX U MyHULMMAbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, A4aTon nogayn
3aABMEHNS U NEPEYHEM NPEACTABNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHMsA K NOMELLEHNSAM, B KOTOPbIX NPEAOCTaBNSAETCA MyHULMNanbLHas
ycnyra, K 3any oXxuaaHus, mectam s 3anoriHeHus 3anpocoB O NpeaocTaBlieHnn
MYHULMNANbHOW yCnyru, MHOpMaLMOHHbIM CTEHAAM C oOpa3suamm UX 3anosIHEHUS U
nepevYHeM JOKYMEHTOB, HEOOXOAMMbIX AN NPeAOCTaBEHUS KaX40N MyHULMNanbHOM
yCcnyru, pasmeLLeHnio 1 0popMIIEHNIO BU3yarbHOW, TEKCTOBOW N MYSIbTUMEANNHOMN
MHOpMaUUK 0 NopsiAKe NpeaocTaBneHnsa Takon ycnyru, B TOM Ynucre K obecneyeHunto
AOCTYMHOCTX AN UHBANMAOB yKa3aHHbIX 0O bEKTOB B COOTBETCTBUN C dheaepanbHbIM
3aKoHOAATENbLCTBOM U 3aKOHOOaTeNbCTBOM Pecnybnnkn TatapcTaH o counanbHOm
3awuTe nHBannaoB

2.14.1. lNpepocTaBrieHMe MyHULMNAnNbHOM YCIyrn OCYLLUECTBSETCH B 34aHUAX U
NnomMeLLeHnsX, 000pyaoBaHHbIX MPOTUBOMOXAaPHON cucTemom n cucTtemom
NoXapoTYLLUEHUS.

Mecta npuema 3assBuTenen obopyayloTca Heobxoaumon mebenbio  Ons
0dpopMIIEHUS AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMWN.

Ob6ecneunBaeTcss  GecnpensaATCTBEHHbIN  AOCTYN WHBANMAOB K  MecTy
npegocTaBneHnsa MyHuUMnanbHOW ycnyrn (yAoOHbiM BXOA-BbIXOL4 B MOMELLEHMS U
nepemeLLeHne B Ux npeaenax).
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BusyanbHada, TekctoBas M MynbTUMeguWHas UWHQopMauuss O  rnopsiake
npefocTaBneHns MyHUUUnanbHOMW ycnyru pasmewaeTca B YAOOHbIX ONA 3assutenen
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cootBetcTBUM C 3akoHogaTenbcTBoM Poccurckon degepauumn o
coumanbHOM 3almTe MHBANMAOB B LUeNnax 6ecnpenaTCcTBEHHOro AOCTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecnevmBaeTcs:

1) conpoBoXAeHVe WHBaNWOOB, WMEKLWNUX CTOMKME paccTponcTBa yHKUMMU
3pEHUS N CaMOCTOSATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM NMOMOLLM;

2) BO3MOXHOCTb NMOCagkum B TPAHCNOPTHOE CPeAcTBO M BbICAAKW U3 HEro, B TOM
4yucrie ¢ UCNosnb30BaHNEM Kpecria-KONACKu;

3) Hagnexawee pasmMmelweHne obopygooBaHuss U HocuTenem uMHGopMaumu,
HeobxoamMbIx AN obecnedeHns GecnpenaTCTBEHHOro AOCTyna MHBaNUAOB K ycryram C
Yy4EeTOM OrpaHUYeHun UX XXU3HEOEATESNTbHOCTMY;

4) pybnupoBaHue HeobxoauMMOW ANA  MHBaANWOOB 3BYKOBOW W 3pUTESIbHON
MHOpMauuK, a Takke Hagnmceun, 3HaKOB Y MHOM TEKCTOBOW U rpachmyeckon nHgopmaumm
3HaKamu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

5) ponyck cypgonepeBog4vmka n TudnocypaonepeBoavmka;

6) ponyck cobakn-npoBOAHWKA MPU HanNuuMM OOKYMEHTa, noaTBepXxaarollero ee
cneunanbHoe oby4eHne n BblgaBaemMoro rno oopme 1 B Nopsiake, KOTopble YCTaHOBIIEHDI
npukasom MwuHuCTepcTBa Tpyda M coumanbHonm 3awmTtbl Poccuickon depepauum ot
22.06.2015 Ne 386H «O6 ytBepxaeHun OpMbl [OKYMEHTa, noATBepXXAatoLlero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B 4acTn obecrneyeHns 4OCTYMHOCTU ANA MHBaANMOoB OObEKTOB,
B KOTOpbIX OCYLLECTBASETCA NpeaocTaBfeHne MyHUUMNanbHOMW YCryrn, U Cpencrs,
ncrnonb3yemMblX Npu nNpegocTaBfNeHuM MyHUUUNanbHOM YCNyru, KOTopble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfamMeHTa, MPUMEHSATCA K
obbekTaM n cpeacTeaMm, BBEAEHHbIM B 3KCnnyaTauuio Unu npoweawmm MogepHusaumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULMNANbLHOW YCNyrn, B TOM Ynucne
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM NLamMu Npu NnpegoctaBneHnm
MYHULMNANbHOW YCNYr U UX NPOAOCIIKNTENBHOCTb, BO3MOXHOCTb MOMyYeHUS
MHpopmauumn o xoge NpefoCcTaBneHnss MyHULMNAanbHOM YCnyru, B TOM Yncne C
ncnonb3oBaHMeM MHPOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb 160
HEBO3MOXHOCTb MOMy4YEeHUsT MyHULMNANbHOM YCIyrn B MHOrOQYHKLMOHANbHOM LIEeHTpe
npeaocTaBneHNsa rocygapCTBEHHbIX U MyHULUMNAMNbHbIX YCNYT (B TOM YMCne B MOSHOM
obbeme), B NtoboM TeppuTopuansHOM nogpasgeneHmm opraHa UCNoAHUTESNbHO
pacnopsaanTenbHOro opraHa MeCTHOro camoynpasrneHus, No Bblbopy 3aaBuTeNs
(3KCTEPPUTOPMANBHBIN NPUHLMM), NOCPEACTBOM 3anpoca O NpeoCTaBeHNMN HECKOSbKNX
rocy4apCTBEHHbIX M (MNN) MyHULMNAMbHbBIX YCAYr B MHOTO(PYHKUMOHAMNbHbIX LeHTpax
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr, NpegyCMOTPEHHOro
ctaTben 15.1 ®egepansHoro 3akoHa Ne210-P3 (KoMMneKCHbIM 3anpoc)

2.15.1. TlMokasatensamMu [OOCTYNHOCTU NpPenoCTaBNeHUs MyHUUMNansHOW YCryru
ABMAOTCA:

pacronoXeHHOCTb NOMELLEHNH, B KOTOPOM BeJeTCH NpueM, Bbldadvya JOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXoOUMOro KonuMyecTBa CheuuanucToB, a TakKkKe MNOMELeHUn, B
KOTOPbIX OCYLLECTBNAETCS NpMeM LJOKYMEHTOB OT 3asiBUTENEN;

HanuMuue ucuyepnbiBawwen uHdpopmaumm o crnocobax, NOpsiAKE W CpoKax
npefocTaBneHnss MyHUUMNANbHOM YCNyrM Ha WHMOPMAaUMOHHbIX CcTeHdax, EavHom
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noptane, PecnybnukaHckom nopTtane, odwuuynanbHOM — canWTe  MyHUUMNanbHOro
obpasoBaHus;

oKasaHve NomMoLM MHBanMaam B npeoaoneHnn 6apbepoB, MeLLaloLWmx Noy4YeHuto
UMM YCINYr HapaBHe C APYrMMn nnuuamu.

2.15.2. TlokasaTenamu KayecTBa MpefoCTaBreHUs MYHUUMMAaNbHOW yCryru
ABNAIOTCA:

1) cobnogeHne CpoKoB NpMemMa U pacCMOTPEHUS JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbTata MyHUUMNANbHON yCnyru;

3) otcytcTBME 06BOCHOBaHHBLIX >anob® Ha HapyweHuss agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMKamu OpraHa;

4) KONU4YeCcTBO B3aMMOAENCTBUN 3adABUTENS C LOMMKHOCTHbIMK nuamun (6e3 yyeTa
KOHCYNbTaLWn):

B3aMmogenctene 3assutensa ¢ pabotHukamm OpraHa wim  MOL  npu
npegocTaBneHnn MyHULMNAansHOM YCyru OoCcyLLecTBseTCa OAMH pas npu npeacTaBneHum
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B clnyyae HeobXOAMMOCTM MorlyyeHus pesynbTaTa npefocTaBreHus
MyHuuunaneHon ycnyrm B OpraHe wnu ML, B dopme ak3emnngpa 9nNeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKknTEeNbHOCTE OAHOMO  B3aUMOOEWCTBUS 3asaBUTENd C  AO0SDKHOCTHbIMU
nvuamMun Npy NpeaocTaBneHnn MyHULMNanbHOW yCnyrn He npeBbiwaeTt 15 MUHYT.

3agaBuTenb BNpaBe OUEHUTb Kav4eCcTBO NpefoCTaBfieHUs MyHULMNANbHON YCIyrn C
NMOMOLLLIO YCTPOMCTB NOABUXHOW paanoTenedoHHON CBA3KU, C Ucnosib3osaHnem EguHoro,
PecnybnvkaHckoro noprarna, TepMUHanbHbIX YCTPOUCTB.

2.15.3. NHopmauus o xone npenocTaBneHuUss MYHUUMNANbHOW YCIyrn MOXeT
ObITb NoNy4yeHa 3asBUTENEM B NIMYHOM KabuHeTe Ha EanHom noptane, PecnybnnkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTaBneHve MyHULMNAnNbHOW ycnyru ocylwectenaeTca B robom MoL|
no BblbOpy 3asBUTENS HE3AaBUCUMO OT MECTa €ro XWUTenbCTBa UM Mecta (pakTu4ecKkoro
npoxumeaHust  (NpebbiBaHWsd) Ha  TeppuTopuu Pecnybnvkn  TaTapcTtaH no
3KCTEppPUTOPMANbHOMY NPUHLIAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YnTbiBatoLme 0COBEHHOCTM NpeaocTaBneHuns
MYHULMNANbHON YCNYru No aKCTeppUTOpUanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBseTca N0 aKCTeppUTopuanbHOMy NPUHLMNY) 1
0CoBEeHHOCTN NpeaoCcTaBNeHNs MyHULMNANBLHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. lpn npegnocTtaBneHUN MyHUUUNANbHOW YCIyrM B 3NEKTPOHHOM dhopme
3asiBuTENb BNpase:

1) nony4nTb MHGOPMaLMIO O NOPSAKE U CPOKax NpeaocTaBrieHns MyHULMNansHON
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3adBfeHWe O nNpedoCTaBfieHUM MyHUUMNANbHOW YCRAyru U UHble
AOKYMEHTbI, HeobxoanMble ANs NpefocTaBneHns MyHUUUNanbHOW YCryrn, B TOM 4ucne
AOKYMEHTbI 1 MHOopMaLmo, 3NEKTPpOHHbIE 0Bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatbnm 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EanHoro, PecnybnunkaHckoro noprana;

3) nonyunTtb CBeAEeHUS O XOAe BbINOMIHEHMS 3asiBIEHWA O MNpeaocTaBreHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hopMe;

4) OoCyLWeCcTBUTb OLIEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyuntb pes3ynbTaT NpPeaoCcTaBfieHUs MyHuUMNanbHOW ycnyrm B doopme
3IEKTPOHHOrO AOKYMEHTa;
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6) nopgaTb anoby Ha peweHne n genctene (6esgernictemne) OpraHa, a Takke ero
AOIMKHOCTHbIX nmu, MyHULUMNANbHbIX cny>xatymnx nocpencTsomM EguHoro,
PecnybnukaHckoro noprtana, noptana heneparnbHom rocyaapCTBEHHOM
MHOPMaLUMOHHOM cucTtembl, obecneuvmBatollen npouecc gocynebHoro (BHecyaebHoro)
oGxxanoBaHus peleHnn n genctenn (6e3nenctend), CoBepLUEHHbIX NPy NpeaoCcTaBneHnmn
rocydapCTBEHHbIX U MyHMUMNanbHbIX  yCAyr  opraHamu, npegocTaBnsoWUMm
rocygapCTBEHHble WU MyHUUMNanbHble  YCNYrM, WX  OOJDKHOCTHBIMWA — NULamMu,
rocyaapCTBEHHbIMU U MyHULUMUNANBHBIMU CIYXXaLLUMMM.

2.16.2. dopmmpoBaHMe 3adBMNEHUS OCYLLECTBISETCA MNOCPEeACTBOM 3arofiHEHUS
ANEKTPOHHOM opMbl  3asBneHMss Ha EpaumHom, PecnybnukaHckom noptane ©6e3
Heo6Xxo4MMOCTN JONONHUTENBHOM NOAAYN 3as8BNEHUS B KAKON-NTMBO MHON dhopme.

2.16.3. NMpwn hopmmpoBaHmm 3aaBrneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUS U COXPAHEHWUS 3asBMEHUS U MHbIX AOKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anOSfIHEHWUSI HECKONbKMMW 3asBUTENSIMU OOHOW 3NEKTPOHHOW
dopmbl 3adBrneHus nNpu obpalleHun 3a ycryramu, npegnonararowmMMmn HanpasreHue
COBMECTHOrO 3asiBNIEHNSA HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb NnevatM Ha GyMakHOM HocuUTene KOMuu 3NEeKTPOHHOM (hopMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEOEHHbIX B 3MEKTPOHHYH hOopMYy 3asBreHUs 3Ha4YEHUN B
nobon MOMEHT MO XenaHwt Nosfb3oBaTens, B TOM 4YMCne NpU BO3HUKHOBEHUWN OLLUMBOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYHO (hOPMY 3asiBIIEHUS;

5) 3anonHeHwe nomnen 3neKTpPoHHOW ¢OopMbl 3asiBNEHWs A0 Hayana BBoOAA
CBEAEHUN 3asiBUTENIEM C WUCMNONb30BaHMEM CBeAeHUW, pasmeweHHbix B ECUA, wu
cBeeHun, onybnukoBaHHbIX Ha PecnybrnvkaHckoMm nopTtane, B 4acTu, Kacarwllencs
cBefEeHNIN, OTCYTCTBYIOLMX B €ANHON CUCTEME MAEHTUMKAUUM N ayTEeHTUdMKaLnu;

6) BO3MOXHOCTb BEpPHYTbCA Ha mnboM M3 3TanoB 3arofiHEHUS SNEKTPOHHOW
dopMbl 3aaBneHns 6e3 notepu paHee BBEAEHHON MHGOPMaLMK;

7) BO3MOXHOCTb AOCTyna 3asBUTENS K paHee MOoAaHHbIM WM 3asiBfieHUsIM B
TeYeHne He MeHee OLHOro rofa, a Takke YaCcTUYHO CCPOPMMPOBAHHBLIM 3asIBIIEHUAM - B
TeyeHne He MeHee 3 MecsiLEB.

2.16.4. 3anuncb 3asiButenen Ha npuem B ML (nanee - 3anucbk) ocyecTBnaeTcs
nocpeacteomMm EguHoro, PecnybnukaHckoro noptana, TenedoHa KoOHTakT-ueHTpa ML,

3aaBuTeENto NpenocTaBnAeTcss BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble ans
npuema gaty n Bpems B npegenax YCTaHOBMEHHOro B MHOTOMYHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpefeneHHyr OaTy 3akaH4YMBaeTCs 3a CYTKM OO HacCTynneHusa 3Tomn
aaTbl.

[Ana ocywecTtBneHuss npeaBapuTenbHOW  3anMcu  nocpeactsoMm  EamHoro,
PecnybnukaHckoro nopTana 3assutento HeobxoaMMo ykasaTtb 3anpaluvBaemMble CUCTEMON
AaHHble, B TOM YuCne:

damMunmio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANEeKTPOHHOM NOYThI (MO XenaHuk);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecoOTBETCTBUSA CBEAEHWUW, KOTOpble COOOWMN 3asBuTENb MpU
npegBapuTenibHON 3anucu, AOKyMeHTaMm, NpeAcTaBfeHHbIM 3asiBUTENeM MNpu JIMYHOM
npueme, npegBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHUn npenBapuTenbHOM 3anucu 3asiBuTento  obecneuymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-nogTBepxaeHue. B cnyvae, ecnu 3aaBuTens coodbwmT
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aZlpec 9NeKTPOHHOW MNOYThl, HA YKa3aHHbIN agpec Takke HanpasnaeTcs uHdopmauus o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncy C ykasaHueM Aatbl, BPEMEHU U MecTa npmema.

Mpn ocywecTBneHnn npenBapuTENbHOM 3anucu 3asiButenb B 06A3aTenlbHOM
nopsigke MHPOPMUPYETCA O TOM, YTO NpefBapuTeNnbHasa 3anncb aHHYNMPYeTCHA B Crydae
ero HesiBK1 No uctevyeHmn 15 MMHyT C Ha3Ha4YeHHOro BpeEMeHU npuema.

3asasuTenb B Ntoboe Bpems BnpaBe 0TKasaTbCHA OT NpeaBapuUTENibHOM 3anncu.

3anpelwaeTtcsa TpeboBaTb OT 3asiBUTENSA COBEPLLUEHUA MWHbIX AOEWCTBUK, KpPOMe
NPOXoXaeHust naeHTudmkaumm mn ayteHTudmkaumm B COOTBETCTBMU C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHus ULenn npuemMa, a Takke
npefocTaBfeHns cBefeHU, HeobxoaumbiX Ons pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbli Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUA, B TOM Yucrie 0co6eHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp B aNeKTPOHHOM hopme, a TaKxke
0COGEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX Npouleayp B
MHOropyHKLMOHamNbHbIX LLleHTpaxX

3.1. OnuncaHune nocrnenoBaTenbHOCTM AEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAnbHOW ycnyru

3.1.1. NpepoctaBneHne MyHMUMNANbLHOW YCNyrn BKAOYaeT B cebs cnegywowime
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATME W PacCCMOTPEHME  KOMMSIEKTa [OOKYMEHTOB, MpeAcTaBneHHbIX
3aaBuTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, Yy4yacTBylLINe B
npegocTaBneHnn MyHULMNanbHON yCnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblga4va (HanpasreHne) 3assBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHUYECKON OLLINOKN.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. OcHOBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATUBHOM NpoLueaypbl SBnseTcA
obpalleHne 3asBUTENdA MO BOMPOCaM, CBA3AHHbIM C NPeaoCTaBfiEHMEM MYHULMNANbHON
ycnyru.

[OMKHOCTHBIM ~ nuuoM  (PpabOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
aAMUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npn obpaiieHnn 3assutena B OpraH - cneuvanuct /ykasbigaromcsi ceedeHusi O
dormKHocmHOM  fiuye/  (fQanee -  OOMKHOCTHOE  NUuo,  OTBETCTBEHHOE — 3a
KOHCYNbTUPOBaAHUE).

3.2.2. 3asBuTenb BnpaBe 0OpaTUTbCA 3a KOHCyNnbTauMem O nopsigke U Ccpokax
npefocTasneHnss MyHmumnansHon ycnyrm B8 MOL nnyHo 1 no tenedoHy 1 3neKTpoHHON
noyre.

PaboTHnk MOL| koHCynbTupyeT 3adBuTENs, B TOM 4ucrie no cocTasy, dopme
npeacraBnsaemMon OOKyMeHTauuu M ApyrMMm BONpocaM Afs NOfyyYeHUs MyHULMNanbHOM
ycnyru.

3asButenbs MOXeT nonyyYntb WHopmauuio O nopsake npeaocTaBneHns
MYyHULUMNANbHON yCNyrm Ha oguumanbHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTPaATMBHbIE  MNpoueaypbl, YCTaHaBNMBAEMblE HACTOSALWMUM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamn  BbINOMHEHNA  aAMWHUCTPATUBHBLIX  MNpoueayp  ABMASOTCS:
KOHCyrnbTauusa no cocrasy, hopMe nNpeactaBnseMon JOKYMeHTauMmM u apyrum Bonpocam,
Heob6Xxo4MMbIM AN1S NONYYEHUS MyHULMNANbHOW YCAYT.

3.2.3. 3asaBuTenb Bnpase obpatutbcs B OpraH no tenedoHy 1 3fEKTPOHHON noyTe,
a TakkKe nonyy4uTb KOHCynbTauuio Ha EpgmHom noptane, PecnybnukaHckom nopTane,
cante OpraHa O nopsgke W Cpokax MpedoCTaBNeHUs MyHUUMNAanbHOW YCryr, B TOM
yucrne no coctasy, popMe NpeacTaBnsasemMon LOKYMEHTauum v ApyrMm Bonpocam Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

[OfMKHOCTHOE  NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUpyeT
3asBuUTENA B COOTBETCTBUMM C TpeboBaHuamuM nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTpPaATMBHbIE MNpoueaypbl, YyCTaHaBNUBAeMble HaCTOAWMUM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamn  BbINOMHEHWA  aAMWHUCTPATUBHbLIX  Mpouedyp  SBASKOTCS:
KOHCynbTauumn No coctasy, popMe NpeacTaBnsaemMon JOKyMeHTaLMmM U apyrum Bonpocam,
Heob6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbHOW YCAYTn.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lprvem OOKYMEHTOB ANA nNpefoCTaBfieHUs MyHULMNANbHOW YCryrn depes
M®L nnn yoaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutens (Npeacrasutens 3aasutens) obpawaetca B MOLL ¢ 3anpocom o
npefocTaBneHu MyHUUMNansHOW yCnyru 1 npeacraBndetr JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk MOL], BeayLmm npmem 3asBreHui:

onpegenseT npeameT odpalleHns;

yAOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLETO JOKYMEHThI,

NPOBOAMUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TPebOBaHUAM, YKa3aHHbIM B MYHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3MEKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu nNpegocTaBfeHMn OOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5 aAMWUHUCTPATUBHOIO
pernameHTa Ha OymaxxHOM HocuTerne, OCYyLIeCTBNSAEeT CKaHMpOBaHWE npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue n3 AIC MoLl;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOLL ookyMeHTbI, NpeacTaBneHHble B 3f1IEKTPOHHON hopme mnmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE AENO;

BO3BpalLaeT NognucaHHoe 3asiBeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaTMBHbLIE  MNpoLUEeaypbl, YCTaHaBNMBaeMble HACTOSWMM  MYHKTOM,
BbIMNOJSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHNS aAMUHUCTPATUBHBIX Mpouenyp ABNSAKTCA: roToBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLL HanpaBnsieT nakeT JOKYMEHTOB, MPUHSATBLIX OT 3asBUTENS B
OpraH B anekTpoHHOWN (hopMe (B COCTaBe NaKeTOB 3MEKTPOHHLIX Aen) B Te4YeHue O4HOro
paboyero aHs co AHA obpalleHus 3aaBuUTens B CTPYKTypHoe nogpasgeneHne ML,
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Npouenyp SBMSKTCA: 3asdBreHne
N nakeT AOOKYMEHTOB (3MEKTPOHHOE [eno), HanpaeneHHble B OpraH, nocpeacTBoMm
CUCTEMbI 3MEKTPOHHOrO B3aMMOAENCTBUS.

3.3.2. llppem [OOKYMEHTOB [NA MpefoCTaBfeHuUs MyHuuMnanbHOW ycnyrm B
aNeKkTpoHHOM hopMme Yepes EauHbin noptan, PecnybnvkaHckuin noptan.

3.3.2.1. 3aaButenb gna nodadn 3asBNEeHUs B 3NEKTPOHHON hopMe BbIMOSHAET
cnegywouine 0encTeus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT  (opMy  SNEKTPOHHOro  3asiBMEeHWs,  BKIIOYAIOLWY  CBeOeHus,
Heobxogumble 1 0bs3aTenbHble ANA NpeaoCTaBneHNss MyHUUUNANbHOW YCIyru;

npuKpennseT AOKYMEHTbl B 3NEeKTPOHHOW dopMe WNn  3MeKTPOHHble obpasbl
AOKYMEHTOB K (DOpMeE 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

noaTeepxaaet akT O3HaKOMIIEHMS U corfacus € YCroBuUSIMM U MOPSAKOM
npefocTaBfeHnss MyHUUMNanbHOW YCRyrm B 3fEeKTPOHHOM opme (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIieHUs);

noagTeepxgaeT  OOCTOBEPHOCTb  COOOLLEHHbIX  cBedeHun  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OTnpaBnseT 3anofiHEHHOE 3MEKTPOHHOE 3asiBreHne (HaxXnmaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asiBNeHne nognucbiBaeTcs B COOTBETCTBMU C TpeboBaHMUSIMU MyHKTa
2.5.3 agMUHNCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckas nposepka chHOPMUPOBAHHOIO 3asiBIEHNS OCYLLECTBNSETCH
nocre 3anosfiHEHNA 3asBUTESNEM KaXKAOro U3 rnonen anekTpoHHou opmbl 3assneHns. Mpu
BbIIBIEHUN HEKOPPEKTHO  3amnoSIHEHHOrO MONis  3MEeKTPOHHOW (POpMbl  3asiBMEHUS
3asiBUTENb YBEOOMSISIETCHA O XapaKTepe BbIABMEHHON OLWMOKM 1 nopsiake ee ycTpaHeHus
nocpeacTBoM MH(OPMALMOHHOIO COOOLLEHNSA HEMOCPEACTBEHHO B 3IEKTPOHHOM dhopme
3asiBreHns.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBNMBAEMblE HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamn  BbINOMHEHWA  agMWHUCTPATUBHbLIX  Mpouedyp  ABMSHOTCS:
3MEeKTPOHHOe [feno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI JNIEKTPOHHOIO
B3aMMOOencTBuUS.

3.3.3. PaccmoTpeHue komnnekta 4okyMmeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Havana BbIMOMHEHNA a4MWHUCTPATUBHOW Mpoueaypbl
ABMSAETCA NOCTYNfNieHMe 3asaBfeHUs U MHbIX  [JOKYMEHTOB, HeobxoaumbiX  Afis
npegocTaBfeHns MyHULUMNaNnbHON yCryru.

HNOMKHOCTHBIM ~ NMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbIMOSIHEHUE
aAMUHUCTPATUBHON npoueaypbl SBRSETCA cneumanuct /ykasblgearomcsi cee0eHUsi O
do/mkHocmHOM  nuyel (ganee - [OOMMKHOCTHOE §WUO, OTBETCTBEHHOE 3a MNpuem
AOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpWeM AOKYMEHTOB, B criyvae
obpaLyeHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMUT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaAHUAM, YKa3aHHbIM B MYHKTE
2.5 agMUHUCTPaATMBHOINO perfiameHTa, MNpPOBEPKY COOTBETCTBMS MNpeacTaBreHHbIX
AOKYMEHTOB  YCTaHOBMEHHbIM TpeboBaHusaM  (Hagnexawee o0dOpMIeHNe  Konuin
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AOKYMEHTOB, OTCYTCTBME B JOKYMEHTax NoAYMUCTOK, MPUMNCOK, 3a4E€PKHYTbIX CITIOB U UHbIX
He OroBOPEHHbIX UCNpaBneHni);

3anornHaeT  9MEeKTPOHHYK  opMy  3asBfeHuss B aBTOMaTU3UPOBAHHOW
WHOPMaLUMOHHON cucTeMe, npefHasHaYeHHOW AN OKas3aHWs rocyfapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npy npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHta Ha OymaxxHOM HoOcuTene, OCYLLEeCTBMNSAET CKaHMpOBaHWE NpeacTaBIiEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepefaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaert B aBTOMaTU3NPOBAHHYIO NHOPMALMOHHYIO CUCTEMY,
npefHasHa4YeHHy Ans okasaHus rocygapCTBEHHbIX U MYHULMNASbHBIX YCNYr JOKYMEHTHI,
npeacTaBfieHHble B 3MEKTPOHHOW hopMe UMW SNEKTPOHHblE 0Opasbl OTCKAHUPOBAHHbIX
AOKYMEHTOB, (hopMupyeT SNeKTPOHHOe Aeno;

BO3BpallaeT MOAMMCaHHOE 3asiBieHWe W opurnHanbl OyMaXKHbIX [LOKYMEHTOB
3asBUTENIO;

Bbl4aeT 3asBUTENO0 pacnncKy B Npueme JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHuM ONis OTKasa B rpuvemMe AOKYMEHTOB [OSMKHOCTHOE
nMUo, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, YyBeAOMIISeT 3asBUTENd O Hanuyum
npenaTcTBUM ONsi npuemMa 3asiBfieHUs U BO3BpallaeT eMy JOKYMEHTbl C O6bACHEeHMeM
coAepXXaHna BbISABMNEHHbIX OCHOBaHUIN A5l OTKa3a B NpueMe AOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, nocne
NOCTYNIEHNA JOKYMEHTOB Ha PacCMOTPEHME:

npuceanBaeT 3asiBlIeHN0 HOMepP B COOTBETCTBUM C HOMEHKNATypou Aen,

n3yydaet MNOCTYNUBLUME ONEKTPOHHble fAena, B TOM 4uCre NpUIOXeEHHbIe
3asiBUTENEM AOKYMEHTbI B 3N1IEKTPOHHOM (POPME U ANEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

npoBepseT cobnogeHne ycrnoBun LEeACTBUTENTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpeactesoMm obpaileHna k EgnHomy noprtany, PecnybnukaHckomy nopTany (B crnydae,
ecnu 3asiBuTenem npeacraBfeHbl 3fEeKTPOHHbIE OOKYMEHTbI, NOAMNUCaHHbIE YCUIEHHON
KBannduumMpoBaHHOW 3MEKTPOHHOW NOAMNUCHID).

Mpn HanMymMM OCHOBAHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nogroTaBnMBaeT NPOEKT peweHna o6 oTkase B nNpueme [LOKYMEHTOB,
HeobXxoauMbIX ANA NpegoCcTaBNeHNs MyHULMNanbHOW yCyriu.

B cnyyae, ecnu B pesynbTtate MNPOBEPKU YCUNEHHOM KBannuUMpOBaHHOW
3MEKTPOHHOM NOANUCK BbISBNEHO HecobntogeHe yCroBu ee AeNCTBUTENBHOCTU, MPOEKT
peweHns o6 oTkase OOMmKeH coaepxaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-
@3, KoTOpble NOCAY>XUIN OCHOBAHWEM ANSA €ro NPUHATUS.

MpoekT peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB, HeobxoauMbIX [Afis
npefoCcTaBfeHns MyHULMNANbHOW YCyrK, C yKasaHMeEM MpUYKH OTKasa (B cnyyae, ecnuv
OCHOBaHUA AONns1 OTKasa B MNpuveMe [OOKYMEHTOB, HeobxoaumbiX ANnd npeaocTaBneHus
MYHUUMNANbHOW YCRyrK, CBs3aHbl C HapyLUEHMEM YCTaHOBMEHHbIX TpeboBaHWn K Takum
AOKyYMeHTaM, OCHOBaHWA [N OTkasa B MpuvemMe [OOKYMEHTOB [AOSDKHbl cogepxaTtb
WHOPMAUUIO O HaUMEHOBAHWW AOKYMEHTOB (MHGOpMaLuMu, CBeOEeHUN), KOTOpble He
npeacTaBfeHbl, codepXaT HegoCTOBepHble U (Mnn) NPOTUBOPEYMBBIE CBEAEHWUS,
0ooopMSiEHbl C  HapyweHWeM YCTaHOBMIEHHbIX TpeboBaHW), HanpasBnseTca Ha
cornacoBaHve B YCTaHOBMEHHOM MOpsiake MOCPeACTBOM CUCTEMbI  SNEKTPOHHOro
AOKyMeHToobopoTa.
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CornacoBaHue npoekta pelleHusi 06 oTkase B npueMe SOKYMEHTOB, HEOOXO4MMBbIX
ANA  nNpefocTaBfieHnsl  MyHUUMNAnNbHOW  yCryrk,  OCYLWeCTBNAeTcA B MNopsadke,
npeaycMOTPEHHOM MyHKTOM 3.4.3 aAMUHUCTPaTMBHOIO perfamMeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM AN  OTkasa B MpueMe [OKYMEHTOB,
NnpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernamMeHTa, AOMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B TeYyeHue ofHOoro paboyero OHA CO [AHS
NOCTYNMEeHNs 3asBMNeHus, HanpasBnseT 3asBUTENI0, YKa3aHHbIM B 3asBrieHUN Cnocobowm,
yBelOMSIeHNne O MOCTYNMEeHUN 3asBNeHus, coAepXallee BXOAAWMA pernctpauuoHHbIN
HOMep 3asBreHus, AaTty MNosiydYeHus 3asiBneHus, nepeveHb HavMMeHOBaHUW anrnos,
npeacTaBfeHHbIX K HeMYy [OOKYMEHTOB, AaTy MoflydeHus pesynbTata MyHULMNanbHOW
yCnyru.

3.3.3.4. WcnonHeHne npouenyp, VYKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHNCTPATUBHOIO  pernaMeHTa, nNpu  HanmuMyum  TEXHUYECKOM  BO3MOXHOCTU
OCYLLIECTBMNSAETCA B aBTOMaTUYECKOM peXumMe C UCMNOoNb30BaHMEM aBTOMaTU3NMPOBAHHOM
WH(POPMALNOHHON CUCTEMbI, NpefHa3Ha4YeHHOW [Ans OKa3aHWA roCydapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.3.3.5. AgmuHucTpaTuBHble npoueaypbl, YycTaHasnvBaemble nyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfameHTa, BbINOSHATCA B TedeHne ogHoro paboyero aHs co AHS
NOCTYNSIEHUS 3as8BlEHUS HA PacCMOTPEHUE.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBNANTCA: NPUHATHIN
Ha pacCMOTPEHWe KOMIMMEKT [AOKYMEHTOB UMW MPOEKT pelleHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyTri.

3.4. MNMopgrotoBka pesynbTata MyHUUMNATLHON YCIyru

3.4.1. OcHoBaHMEM Ha4vana BbINOMIHEHUA aOMWHUCTPATUBHOW npoueaypsbl
ABNSAETCA MONyvyeHMe [OOSDKHOCTHbIM  NMUOM  (PaBOTHUKOM), YNOSTHOMOYEHHbIM Ha
BbINOSIHEHWE aAMUHUCTPATUBHOW npouenypbl, OT OOJDKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, MPUHSATBLIX OT 3asBUTENS] AOKYMEHTOB.

[OMKHOCTHLIM  NNLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aOMUHUCTPATUBHOW
npoueaypbl, ABNSAeTCs cneunanucT /ykasbiearomcs ceedeHusi 0 OO/MKHOCMHOM nuuel
(Banee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata NpefoCTaBneHus
MYHULMMNANbHON YCNyru).

3.4.2. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOArOTOBKY pesynbrarta
npegocTaBneHnsa MyHULUMNAaNbHON yCnyru:

paccmaTtpmBaeT CHOPMUPOBAHHBLIN KOMMMEKT AOKYMEHTOB, HeobxoouMbix [Afis
npeaocTaBneHns MyHUUMNanbHON ycnyru;

NPy BbISIBNIEHUN OCHOBaHWMA ANA OTKasa B NpefoCcTaBfieHUn MyHULMNAanbHON
YCInyrn, yKasaHHblX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO perriameHTa, NoAroTaBnvBaeT
NPOEKT pelleHnst 06 oTkase B NpefoCTaBneHU MyHULMNANIbHOW YCyru;

B Cry4yae OTCYTCTBUSI OCHOBaHWN AN OTKasa B NpeaoCTaBNeHUn MyHULMNANbHOM
yCnyru, NpeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perriameHTa, no utoram
pPacCMOTPEHNS [OKYMEHTOB, HeOOXoOuUMbIX Ans NpeaocTaBneHnss  MyHUUMNanbHOM
ycrnyru, nogrotTaBnmBaeT NPOEKT peLLleHns O COrfacoBaHnm YCTaHOBKN MH(OPMaLMOHHBIX
3HaAKOB MHAMBUAYANbHOMO MNPOEKTUPOBAHUS Ha [OOPOXHbIX 3Hakax (ganee — MpoekT
peLLeHns O cornacoBaHum);

HanpaBnsieT NOArOTOBMEHHbIN NpoeKT pesynbrarta npegocTaBneHns
MYHMUMMNANbHON YCRYrM Ha CorflacoBaHMe B YCTAHOBMEHHOM MOpsiAKe MNOCPeACTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMeHToobopoTa.

AOMUHUCTPATMBHbIE  MpoUenypbl, YCTaHaBNMBAEMble HACTOSLWMUM  MYHKTOM,
BbINOJTHAKOTCA B TeYeHne AByx paboumx aHen ( Co AHA NOCTYNNEHNS 3asiBrieHus).
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PesynbTatamu BbINOMHEHUA aOMWHUCTPATMBHBLIX MNpouenyp SBASKOTCA: MPOEKT
peweHns 06 oTkase B MpedocTaBfneHUM MyHUUMNAanbHOW YCNyru, NPOEKT peLleHus o
cornacoBaHun.

3.4.3. CornacoBaHve U1 nognucaHve npoekTa pesynbTaTa npeaocTaBneHns
MyHUUMNaNbHOW  ycnyru  (ganee —  NPOEeKTbl  [OOKYMEHTOB)  OCYLLEeCTBNSeTCs
pykoBoAUTENEM  CTPYKTYPHOro nogpasfeneHusi, OTBETCTBEHHOrO 3a  MOAroTOBKY
pesynbtata  MyHuuMnanbHoOW  ycnyrn, 3amectutenem  PykoBogutensa  OpraHa,
Pykosoantenem OpraHa.

[MogroToBreHHbIe NPOEKTbl JOKYMEHTOB, UMELLNe 3aMeYyaHusi, BO3BpaLLaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrbTata MyHULUMMNanbHOW YCIyru.
[Mocne ycTpaHeHUs 3amMevyaHun MpPOeKTbl OOKYMEHTOB MOBTOPHO MepefarnTca ang
cornacoBaHus 1 NognucaHus.

Pykosoantens OpraHa npuv paccMOTPeHUM MNPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernameHTa OOMKHOCTHbIMKU nuuamn OpraHa B 4actu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp, X nocnegoBaTenbHOCTU U NOSTHOTHI,
HanU4ns CcornacoBaHMM YNOSTHOMOYEHHbIX [AOJMKHOCTHLIX Niny OpraHa B cucteme
3NEeKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbiSBNEHMS  HapyweHWA B 4acTU  CPOKOB  BbIMOSIHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, WX nocrnegoBaTenlbHOCTU UM NOMHOThbl  PykoBoauTernb
OpraHa uHUUUUpyeT npueBnevyeHme K OTBETCTBEHHOCTM NnL, OOMNYCTUBLUMX HapyLUEeHWs, B
COOTBETCTBUW C MYHKTOM 4.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpPaATUBHbIE Mpouenypbl, YCTaHaBNMBaeMble HACTOAWMUM  MYHKTOM,
BbIMOMHATCS B Te4eHne OAHOro paboyero aHs (Co AHA NOCTYNNEHUs 3asBeHuns).

PesynbTatamu BbINOMHEHMS agMUHUCTPATMBHBIX Mpouenyp SBASIOTCA: pelleHue
00 OTkase B npuemMe OOKYMEHTOB HeobXoaAuMbIX Afsi NpedoCTaBreHns MyHULMNanbHON
ycrnyru, pelleHne o6 oTkase B NpedoCTaBfeHUW MYHULMNANbHOW YCNyru, pelleHne o
cornacoBaHun.

3.4.4. VcnonHeHne npouenyp, yKasaHHblX B  nyHktax 3.4.2, 3.4.3.
aAMWHUCTPATUBHOIO  pernameHTa, npu  HannMuMm  TEXHUYECKOM  BO3MOXHOCTU
OCYLLIECTBNSAETCA B aBTOMATUYECKOM peXUME C UCMNOSb30BaHMEM aBTOMaTU3MPOBAHHOW
WHPOPMALNOHHOM CUCTEMBI, NpefHasHa4YeHHOMW AN OKa3aHUs TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

MakcumarnbHbIA CPOK BbINOSTHEHUSA agMWHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4. agMUHUCTPATMBHOIO perflameHTa, cocTaBndetr Tpu paboumx OHA (Co AHS
NOCTYNNEeHUs 3asBeHuns).

3.5. Bbligaya (HanpaBsneHue) 3asBuTento pesynbTtaTa MyHULMNanbHOW ycryru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUST aAMUHUCTPATUBHOW NpoLeaypbl SBNAETCS
nonyyeHne OOSMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHNE ALMWUHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaaroLwero npeaoctaBneHne MyHMLmMnanbHOW YyCryri.

[OMKHOCTHLIM  NNLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE AaOMUHUCTPATUBHOM
npoueaypbl, SBNAETCA cneumanuct /ykasbigatomcsi ceedeHusi o OOmKHOCmMHOM nuuyel
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a Bblaayy (HanpaBrneHue) JOKYMEHTOB).

3.5.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) AOKYMEHTOB:

obecneymBaeT permcTpaumio U BHECEHE CBeAeHN O pedynbTaTe npegocTaBrneHus
MYHUUMNANbHOW YCyrM B MNOACUCTEMY BeAeHUS OOKyMEeHTauum aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON CUCTEMbI, NpeaHasHa4YeHHOW AN OKas3aHMUSA TroCy4apCTBEHHbIX U
MYHULMNANbHbIX YCNYT;
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n3BeLaeT 3asasuTens (ero NnpeacraBuTensd) cnocobom, ykasaHHbIM B 3asiBNEHUN, O
pesynbTate npefocTaBfieHUs MyHUUMNANbLHOM YCNYrM M O BO3MOXHOCTU MOMy4YeHus
pesynbTata npegocTrasneHns MyHuuyunansHon ycnyrn B Oprade nnm 8 MOL.

McnonHeHne npoueayp npy Hanuyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCS
B aBTOMAaTM4YECKOM pexume C UCMNoSib30BaHMEM aBTOMAaTU3MPOBAHHOW MHGOPMALMOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKasdaHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeyeHWe OAHoro pabodero OHA CO OHA nognucaHus OOKYMeHTa,
ABMAOLLEroca pe3ynbTaToM NpeaocTaBlieHnss MyHUUMMNANbHOW YCyrn, YNOTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbtatammM  BbINOSIHEHUST  aAMUHUCTPATUBHBLIX  Npouedyp  SABNSKOTCS:
pasmelleHne cBefdeHu O pesynbTaTte npefocTaBleHns MyHUUMNanbHOW YyCryrn B
MHOPMAUUNOHHBLIX CUCTEMaX, U3BeLleHne 3aaBuTens (ero NnpeacraBuTens) o pesynbrate
npegocTaBneHnsa MyHMLmMNanbHOW ycrnyrn n cnocobax ero nonyvyeHus.

3.5.3. Tllopagok Bblgadn  (HanpaeneHud) pesynbTtata NpegocTaBfeHus
MYHULIMNANbHON YCNYru:

3.5.3.1. lNpun obpalleHnn 3aaBuUTENs 3a pes3ynbTaToM MyHUUUNANbHOW YCnyru B
Mo®Ll, paboTHMk ML BblgaeT 3asBUTENO pe3ynbTaT MyHMUMNanNbHOW ycnyru B hopme
3K3emnnsApa OneKkTPOHHOro [AOKYMeHTa Ha OymaxHoMm Hocutene. [lo TpeboBaHuio
3aABUTENS BMECTE C IK3EeMMNSAPOM IMEKTPOHHOrO LOKYMeHTa Ha OymaxkHOM HocuTene
eMy npefoCTaBrsSeTCa 3K3eMMNAp 9NEeKTPOHHOro [OKYMEeHTa MNyTeM ero 3anucu Ha
CbEMHbIN HOCUTEMb MHOPMaUMM WM HanpasfieHUs 3K3eMnnsipa 3NEeKTPOHHOro
AOKYMEHTa MO 9NEeKTPOHHOW no4yTe B agpec 3assutens. [Npu 3anMcu Ha CbeMHbIN
HOCUTENb WHOPMAaLMM WUAW HamnpaBfieHUU 3K3eMnnspa 3NEeKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfeH 3K3eMMNmgp 3MeKTPOHHOro [AOKyMeHTa Ha OByMaXHOM
HocuTene, Mo 9NEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro 3K3emnnspa 3NeKTPOHHOro
AOKYMEHTa 39K3eMMrspy 3MeKTPOHHOro AOKYMeHTa Ha BymMaxHOM HocuTerne 3aBepsieTcs
YNOMHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUMEHHOW KBanvduLMpOBaHHOM
3MEKTPOHHOW NOAMUCH.

AOMUHUCTpPaTUBHbIE  MpouUenypbl, YCTaHaBNUBAeMble HACTOAWMUM  MYHKTOM,
BbIMOMNHATCA B MNOPsSAKe o4YepeHOCTW, B AeHb MpubbITUA 3asBUTENss B CPOKWU,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABASKTCA: ukcaums
dakTa BblgayM pesynbTata npenocTtaBneHust myHuuunansbHon ycnyrm B AUUC MOL,
pesynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyr, BblgaHHbIA 3asiBUTENIO.

3.5.3.2. lMpn obpalieHnn 3asBuTensa 3a pes3ynbTaToM MyHULMNanbHOW YCIyrn
yepes EguHbin, PecnybnmnkaHckuin nopran 3adBUTENIO B NIMYHbLIN KaBUHET aBTOMaTUYECKN
HanpaBnseTCs  AMEeKTPOHHbIM  obpa3  OOKyMeHTa, SBMSOWErocsa  pesynbTaTom
npegocTaBneHus MyHUUMNANbHOM ycnyru, noAnUCaHHbIN YCUNEHHOWN
KBanMUUMPOBAHHOW 3NIEKTPOHHOM MOAMUCHIO YNOSIHOMOYEHHOrO AOSMKHOCTHOMO nuua
OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouUeaypbl, YCTaHaBNUBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHATCA B AEHb MNOAMUCAHUA [OOKYMEHTa, MNoATBepXAatolero npefoctaBneHue
(oTka3 B nNpenocTaBneHUn) MyHUUMNANbHOM YCNyrK, YNOSIHOMOYEHHbIM [AOSMKHOCTHBLIM
nnuyom OpraHa (OpraHom).

PesynbtatammM  BbINOSIHEHUS  aAMUHUCTPATUBHLIX  Npouedyp  SABNSAKOTCS:
HanpasneHve (npenocTtaBneHue) C NCnonb3oBaHMEM EguHoro noprtana,
PecnybnukaHckoro nopTtana 3asBuTento AOKyMeHTa, NOATBepXaatoLwero npegoctasneHme
MYHUUMNANbHOW ycryru (B TOM Yucne oTka3 B NpegoCTaBNeHn MyHULMNANsHOM yCnyru).

3.5.3.3. lNpun obpalleHnn 3aaBuTENs 3a pe3ynbTaTOM MyHUUUNANbHOW YCNyru B
OpraH, AOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblaayy (HanpaBfneHWe) AOKYMEHTOB,
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BblJaeT 3asBUTEN0 pes3ynbTaT MyHuumnanbHol ycnyrn. Mo TpebGoBaHuio 3asBUTENS
BMECTE C 3K3eMMJsipOM 3MEeKTPOHHOIrO [JOKYMeHTa Ha OyMaxHOM Hocutene emy
NpefocTaBnsieTCs 3K3EMMMSAP 3NEKTPOHHOTO AOKYMEHTa MyTEM €ero 3anucy Ha CbeMHbIN
HocUTENb WMH(OPMaLUN WUNW HanpaBrieHUs 3K3eMMIisipa 3NEeKTPOHHOrO [JOKYMeHTa Mo
3MNEKTPOHHOW NoYTe B afpec 3asBUTENS.

ALMVHUCTPaTUBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
OCYLLECTBNSATCS B NOPAAKE O4EPEeAHOCTU, B A€Hb NpubLITUA 3asiBUTENS B COOTBETCTBUU
c MpaBunamu BHyTpPEHHEro TpyaoBoro pacnopsigka Oprana.

Pes3ynbTaToM BbINOMHEHMST aAMWHUCTPATUBHBIX Mpoueayp ABMstoTCsA: dukcauus
hakta  Bblgaun  pesynbTata  NpeaoCcTaBfieHMst  MyHUMUMMANbHOM  ycrnyrn B
aBTOMaTU3UPOBaAHHON WMH(OPMALMOHHON CcUCTEMe, NpedHa3HAYeHHOW AN OKasaHust
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

3.6. cnpaBneHne TeXHNYECKNX OLMOOoK

3.6.1. B cnyyae obHapyXeHUsi TEXHUYECKOWN OLINOKN B OOKYMEHTE, ABNSAIOLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutenb HanpasnsaeTt B OpraH:

3asBrneHne 06 ucnpaBneHun TexHuyeckon owunbkn (npunoxexHme Ne 5 «
HacTosILLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

OOKYMEHT, BblOAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNANbHOW yCryrn, B
KOTOPOM COLEPXKUTCH TEXHMYECcKasn OLmnOKa;

OOKYMEHTbI, UMEloLWMe pUaNYecKyo Cuny, CBUAOETENbCTBYOWME O Hanuymm
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 ucnpaBNeHUM TEXHUYECKOM OLIMOKN B CBEOEHMUSX, YKa3aHHbIX B
AOKYMEHTe, ABNALWEMCA pe3ynbTaToM MyHUUMNAnNbHOW YCNyru, nogaeTcs 3asBuTenem
(ynonHoMo4YeHHbIM MpeAcTaBuUTENEeM) MOYTOBbIM OTMpaBrieHneM (B TOM 4ucne C
NCMonb30BaHMEM 3NEKTPOHHOW MoYThI), NMnbo vepe3 EauHbin, PecnybnvkaHcknin noptan
nnn MoL.

3.6.2. [10/mKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM OOKYMEHTOB, OCYLLEeCTBNSeT
npuem 3asiBfeHns o6 mcnpaBneHnn TEeXHUYECKOW OLINOKW, pernctpupyeT 3asiBrieHue C
NPUNOXEHHBbIMW AOKYMEHTaMWN M NepefaeT UX AOMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNpoueaypbl, YCTaHaBNMBAEMbIE HACTOSLWMUM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEHMe O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBrieHne, HanpaBfeHHOe Ha PacCMOTPEHNe OOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [JOmMKHOCTHOe nuuO, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LIeNsiX BHECEHUSI CNPaBNEHNA B JOKYMEHT, ABNSOLMNNCS
pe3ynbTatoM NpeaoCTaBNeHNs MyHUUMNAnNbHOM YCNyru, OCyLlecTBASeT npouenypsbl,
npeaycMoTpeHHble  NyHKTOM 3.5 agMMHUCTPATMBHOIO  pernameHTa, W Bblgaer
ncnpaBneHHbI AOKYMEHT 3asiBUTENHO (YNMONIHOMOYEHHOMY NPeacTaBUTENIO) NNYHO Nog
pocnucb C M3bATMEM Y 3aaBuTenst (YNOSIHOMOYEHHOro MpeAcTaBuTEnNsl) OopurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TexHumdeckasd owubka, unm HanpasnseT B agpec
3aaBUTENSA MNOYTOBbLIM OTNpPaBneHnem (NocpencTBOM SMEKTPOHHOW MOYThbl) MUCbMO O
BO3MOXHOCTM MOMy4YeHUs [OOKyMeHTa npu npegoctaBneHun B OpraH opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMblE HACTOSLWMUM  MYHKTOM,
BbIMOJSTHAKTCA B Te4eHne AByX paboumx gHer nocne obHapyXeHUst TEXHUYECKON OLLIMOKM
Unu nonyyeHnsa ot nboro 3anHTEPeCcoBaHHOMO NUUA 3asBNEeHNA O AONYLLIEHHOMN OLWNnbKe.
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PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Npouenyp ABNATCA: BblOAHHbIV
(HanpaBneHHbIN) 3a9BUTENIO JOKYMEHT C UCMPaBIIEHHON TEXHUYECKOW OLLNBKON.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCcTaBleHNEM MyHULUNANbHON
ycnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobroAeHNEM M UCTIONHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSOXEHWIN aAMUHUCTPATUBHOIO perfiaMmeHTa u
MHbIX HOPMAaTMBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNMBAKLLMX TpeBoBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW peLUeHniA

KOHTponb 3a MNOMHOTOM W KayeCTBOM NpenoCTaBneHUs MyHUUUNanbHOW YCIyru
BKMOYaeT B cebsi BbIABNEHME U YyCTPaHEHUEe HapyLleHU NpaB 3asBUTENEN, NpoBeaeHne
NpoBepPoOK cobnoaeHnsa npoueayp NpeaocTtaBneHns MyHUUMNANbHOW YCryr, NOAroTOBKY
peweHnn Ha gencteua  (6e3gencTBMe)  LOOSMKHOCTHBIX — NIUL,  OpraHa MeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOSS 3a cobnogeHMeM UCMNONHEHUS aaMUHUCTPAaTUBHBLIX npoueayp
ABMNAIOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [OOKYMEHTOB MO nNpenoCTaBieHuIo
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM nopsiake npoBepKn BeaeHnA
Aenonpon3BOACTBa;

3) NpoBegeHMe B YCTAHOBSIEHHOM MOpPSiAKE KOHTPOJSIbHbLIX MPOBEPOK COBMoaeHUs
npoueayp NpeaocTaBneHnss MyHUUMNAnbHOW YCIyTi.

B uenax Tekyuiero KOHTPONS UCMOMb3YITCH CBEAEHMUS, UMEIOLMECS B ANTEKTPOHHOMN
0ase paHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W NUCbMEHHass MHdOopMaums
AOJDKHOCTHBIX L, OCYLLECTBIIAKOWMX BbIMNOIHEHNE aOMUHUCTPATUBHBLIX Mpoueayp,
XXypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylecTBneHns KOHTPOSS 3a COBEpLUEHMEM OEeUCTBUA NpU NpegocTaBneHum
MYHUUMNANbHOMW YCRYyrM WU MPUHATAW  PELLUEHWA PYKOBOAWUTENO OpraHa MECTHOro
camoynpaBfneHus NpeactaBndaAlTCAa  CnNpaBku O pesynbTaTax  npefocTaBfieHus
MYHULMNANbHOW YCNyrn.

O cnyyasx u npyyMHax HapyLleHUsi CpoKOB, NMOCNedoBaTEeNbHOCTM N cogepXaHus
aAMUHUCTPATUBHBIX Npoueayp AOIMKHOCTHbIE fvua HeMenneHHO  UHAOPMUPYHOT
pyKOBOOUTENS OpraHa, nNpedoCTaBfslOWEro MyHUUMNAanbHY  yCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywnun  KOHTpPONb 3a  cobnwgeHMeMm  nocrefoBaTefibHOCTM  AeUCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npenocTaBneHnto
MYHUUMNANbHOMW  YCIyrn, OCYLLEeCTBNSIETCA 3aMecTuTeneM pPyKOBOAUTESNS  OpraHa
MECTHOrO  CaMoOynpaBfieHuUsl, OTBETCTBEHHbIM 3@  oOpraHu3auuio  paboTbl MO
npefoCTaBEHNIO MYHULMNANbHOMW YCIyrn, HavanbHWKOM oOTAena, OCYLeCTBASALWEro
opraHmsauuio paboTbl N0 NPeAOCTaBNEHNIO MYHULMNANBHOW YCIyTIn.

lMepeyeHb  AOMKHOCTHbLIX  NNL,  OCYLLECTBNSKOWMX  TEKYLWWUW  KOHTPOSb,
yCTaHaBMMBaETCHA MNOSIOKEHNAMMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MeCTHOro
camoynpasfeHns U 4OSMKHOCTHbIMU pernaMmeHTamu.

4.2 I'Iopﬂp,0|< N NepnoanvyHOCTb OCYyLLECTBIIEHUA NJTIAHOBbLIX N BHEMNJ1AHOBbIX MPOBEPOK
NOJTIHOTbLI N Ka4eCTBa MNnpeanocTtaBiieHUA MyHVILI,VII'IaJ'IbHOI7I YyCInyru, B TOM 4Yucne nop4anokK m
CbOprI KOHTPOIA 3a NMOSIHOTOW N Ka4eCTBOM npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyrum
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KoHTporbHble NpoBepkM MOryT ObiTb MaHOBbLIMW (OCYLLECTBNSTLCS HA OCHOBaHUM
nonyrogoBbIX MMM FOAOBLIX MNaHOB paboTbl opraHa MECTHOroO caMoynpaBfieHusl) W
BHennaHoBbiMW. [py NpoBeaeHMM NPOBEPOK MOrYT paccMaTpuBaTbCs BCe BOMPOCHI,
CBsi3aHHble C NPeAoCTaBIEHNEM MyHULUMMANbHOW ycryrn (KOMMSIEKCHbIE MPOBEPKM), Unn
Mo KOHKPEeTHOMY 0GpalleHuto 3asBUTENS.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX MWL, OpraHa, NpeoCTaBnsoWwero MyHMUMnanbHyo
ycrnyry, 3a peLueHns n aencteus (6esgenctane), npUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
Xo4e nNpeaocTaBneHNsa MyHULMNANbLHOM yCnyrn

Mo pesynbTaTtaMm nNpoBefeHHbIX NPOBEPOK B Criyvyae BbIABMNEHUS HapyLleHUW npas
3aaBuUTENENn BUMHOBHbIE §NWLA MPUBIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccunckon denepaumn.

PykoBoantens opraHa MeCTHOro caMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPeHUe 3asBreHUN.

PykoBoautens (3amMecTuTenb pykoBoaUTENS) CTPYKTYPHOro nogpasaernieHns opraHa
MECTHOro CaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEeMeHHoe u (unin)
HeHagnexauwee BbINOMIHEHWE aMUHUCTPATUBHbLIX OEWNCTBUKW, YKasaHHbIX B pasgene 3
aiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NULA M MHble MyHUUMNAanbHbIE CriyXallne 3a pelleHns u OencTBus
(6espenctemne), npuHMMaemMble  (OCyLLeCTBRsieMble) B Xo4e  NpefocTaBfeHus
MYHULMMNANbHOW YCyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOLATESIbCTBOM
nopsigke.

4.4. lonoxeHus, xapaktepuayroLime TpeboBaHus K nopagky u oopmam KOHTPOSS 3a
npenocTaBneHMEM MyHULMNANbLHOW YCAYrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHneM MyHULMNAnbHOM YCIyrn CO CTOPOHbI rpaxaaH, ux
006beguHEeHUN 1 opraHM3aLmi, OCyLLEeCTBISEeTCS NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MEeCTHOro camoyrnpaBfieHus npu NpeaoCTaBNEeHUN MYHULMNANbHOW  YCIyrw,
NnorlydeHnst  MOSIHOW, akTyanbHOM W  [OOCTOBEPHOM  MHopMaumm o  nopsake
npegocTaBneHns MyHULUNANbHOW YCNyrm M BO3MOXHOCTU OOCynebHOro paccMoOTpeHUs
obpalueHnin (xanob) B npoLecce npeaocTaBneHns MyHULUNanbHOM yCryri.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUn
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNUA rocyaapCTBEeHHbIX U
MyHMLMNAaNbHbIX YCNYr, opraHM3auuin, ykasaHHblx B yactu 1.1 ctatbmn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenun nmetoT NnpaBo Ha obxanoBaHue B ocyaebHOM nopsake peLleHni 1
pencteun  (6es3pencteBns) opraHa, nNpefoCTaBnslOWEro  MyHUUUNANbHYK  YCnyry,
AOIDKHOCTHOMO  NUua  opraHa,  MNpefoCTaBnslOWEro  MyHUUMNAnbHYK  YCnyry,
MYHULMNANbHOMO cnyxatiero, pykoBoauTens opraHa, npeaocTaBnAlLLEro
MYHULMNANbHYHO ycnyry, MHOIO(YHKLMOHANbHOIro LeHTpa, paboTHMKa
MHOIMOQYHKLMOHANbHOIO LieHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3asButenb MoXeT 06paTUTbLCA € Xanobon, B TOM YMCre B CreayoLwmx cryvyasx:
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1) HapyweHue cpoka permcrpaumm 3anpoca O NpefocTaBfeHnn MyHUUMNansHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npeaocTaBreHus MyHuuunanbHOW ycnyrn. B ykazaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHMA U OENCTBUN
(6e3pencTBnst) MHOTOPYHKUMOHANBHOrO LeHTpa, paboTHMKaA MHOrO(YHKUMOHANBHOro
LUeHTpa BO3MOXHO B cryvyae, €Cn Ha MHOrOMYHKLMOHAMNbHbIA LEHTP, peLleHns u
penctena  (6esgenctene)  KOTOporo  ObXanylTcs, BO3MOXeHa  yHKUMa  no
NpefoCcTaBfeHNIo COOTBETCTBYIOLWMUX MYHUUMNAmNbHbLIX YCryr B MNOSIHOM ob6beme B
nopsgke, onpegeneHHomM Yyacteto 1.3 ctatbmn 16 degepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3a8BUTENSA LJOKYMEHTOB UM MHopMauun nmbo ocyLLeCTBEHNS
OENCTBUA, nNpeacTaBrieHne WM OCYLLECTBMIEHWE  KOTOPbIX He  npeaycMOTPeHO
HOpMaTMBHbIMW  MNpaBoBbiIMM  akTamum  Poccuiickon  ®Pepepaumn, HOPMaATUBHBIMA
npaBoBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHMUMNanbHbIMWU NPaBOBbIMW akTaMmn Ans
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

4) oTka3 B MpuvemMe [OOKYMEHTOB, MNpedoCTaBNEHNE KOTOPbIX NpenyCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamm  Poccunckon  dPepepauuun, HOPMaTUBHbLIMU
npaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMU NPaBOBbIMU akTamun Ans
npegocTaBneHnsa MyHULMNANbHOW YyCNyrn, y 3asBUTENS;

5) oTka3 B npegoCcTaBneHMm MyHUUMNanbHOW YCRyri, €Cnn OCHOBaHMSA OTKas3a He
npegycMoTpeHbl beaepanbHbIMM 3aKOHaMU U NPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTUBHbIMW MpaBoBbiIMM akTamu Poccuinckon degepauumn, 3akOHaMM U UHbIMU
HOpMaTUBHbIMW  MpaBoBbIMW  akTamu Pecnybnukn TaTapcTaH, MyHUMUMNANbHbIMM
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pgocygebHoe (BHecyaebHoe) obxanoBaHue
3aaBUTENEM peleHnin n aencteun (6e30encTBrst) MHOMOQYHKUMOHANBbHOMO LIEHTPA,
paboTHMKA  MHOrOoOYHKUMOHANbHOrO LUEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOrO(OYHKLUMOHANbHbLIM  LUEHTP, pelweHna wn agencteust  (6e30encTBue) KOTOporo
obxanyTcs, BO3NoxeHa  yHKUMS N0 NPedoCTaBfeHUld  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNYr B NOIHOM ob6beme B nopsiake, onpeaeneHHoM Yactbio 1.3 ctatbu
16 dPegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NpPenoCTaBfeHMM MYHUUMNANbHOW YCryru
nnatbl, He NPeayCMOTPEHHOW HOPMAaTMBHbIMM NpPaBOBbIMM akTamu Poccuiickon
depepaumn, HOpPMaTUBHbLIMU npaBoOBbLIMW  aKTaMu Pecnybnvkn  TaTapcTaH,
MYHULMNANbHbIMX NPaBOBLIMW aKTaMMu;

7) OTKa3 opraHa, NpeaoCTaBNALLEro MyHUUUNANBHYO YCNYry, AOMMKHOCTHOMO nvua
opraHa, nNpeaoCcTaBfAWEro MyHUUMNANbHYO YCNyry, MHOMOYHKUMOHANLHOMO LIEHTPa,
paboTHMKa MHOrOYHKLMOHANBHOIO LeHTpa, opraHn3auum, NnpeaycMoTpPeHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHUKOB B MCMNpaBneHUU
AONyLEHHbIX UMM OnevYaTtok M OWnBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHUUMMNANbHON YyCnyrm LOKYMeHTax nunbo HapylweHue YCTaHOBMIEHHOrO CpoKa TaKux
ucnpaeneHnn. B ykaszaHHOM crnyyae pgocygebHoe (BHecynebHoe) obGxanoBaHue
3asiBUTENEM peleHnn u gencrteun (6e3genctsnsa) MHOrOYHKUMOHANbHOrO LEeHTPa,
paboTHMKA  MHOrO(PYHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Cryvyae, €Cnu  Ha
MHOFO(PYHKUMOHAMNbHbLIM  LUEHTP, pelweHna un gencteust  (6e30encTBne)  KOToporo
obxanylTcs,  BO3NOXeHa  YHKUMA N0  NpedoCTaBfiEHUIO  COOTBETCTBYHOLLUX
MyHMUMNAnNbHbIX YCNyr B NOIHOM ob6beme B nopsigke, onpeaeneHHoM yYacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wunM nopsigka Bblgayn [OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHnsa MyHULUMNanbHON yCcnyru;

9) npuocTaHoBNEHNE NPeaoCTaBMEHNS MYHULMNANbHOW YCIyrn, eCnn OCHOBaHUSA
NPUOCTaAHOBMNEHNS He MpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMUA B
COOTBETCTBUM C HUMM MWHbIMM HOPMATUBHbIMW NPaBOBbIMM akTamn Poccuiickon
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depepaummn, 3akOHaMM M UHBIMWM HOPMATUBHLIMKM MNPABOBbIMM akTamn Pecnybnuku
TaTtapcTtaH, MyHuMUMNanbHbIMX NPaBOBbIMM akTamu. B ykasaHHoMm crnyyae pocynebHoe
(BHecyoebHoe) obxanoBaHue 3asBUTENEM peleHun W aenctBun  (6esgencTsums)
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKA MHOMOYHKLMOHANBHOro LEeHTpa BO3MOXHO
B Cryyae, eCcnu Ha MHOroyHKLMOHAmNbHbIA LEHTP, peweHns n gencteuna (6espencrtene)
KOTOpOro obGxanytTcs, BO3NoxeHa QYHKUMA MO MpedoCTaBneHnto COOTBETCTBYHOLLMX
MYyHMUMNAnNbHbIX YCNyr B NOIHOM o6beme B nopsigke, onpeaeneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93.

10) TpebGoBaHve y 3aaBUTENA NPU NPESOCTaBMEHUM MyHUUMNANbHOW YCRyrn
OOKYMEHTOB Wnn MHopMaumn, OTCYTCTBUME WU (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayarbHOM OTKa3e B NpuemMe OOKYMEHTOB, HeOOXoauMMbIX Ans
npegocTaBneHns MyHUUunansHOM ycnyri, nubo B nNpefoCcTaBfeHuuM MyHUUMNanbHON
ycryru, 3a WCKIOYEHMEM CryvaeB, MpedyCMOTPEHHbIX MyHKTOM 4 4yactm 1 crtaten 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cniydyae pocynebHoe (BHecyaebHoe)
obanoBaHue 3aaBuUTENEM pelleHun n aencteun (6e3gencTemst) MHOrOQYHKLMOHATbHOMO
ueHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LEeHTpa BO3MOXHO B Cry4vae, ecnm Ha
MHOFO(YHKLUMOHAmNbHbLIM  LUEHTP, peweHna wn gencteus  (6e3g0encTBue)  KOToporo
obGxanytTcs,  BO3NOXeHa  YHKUMA N0  NpedoCTaBfEHU0  COOTBETCTBYHOLLNX
MYHUUMNAaNbHbLIX YCNyr B NoSIHOM obbeme B nopsigke, onpeaeneHHoM Yactbto 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nogaeTcs B MUCbMEHHOMW opMe Ha OymMaxHoM HocuTerne, B
3MEeKTpoHHOM ¢opmMe B OpraH, nNpefoCTaBnAWMA  MYHUUMNANbHYO  YyCnyry,
MHOFO(PYHKLMOHAMNbHbLIM  LEeHTP nnbo B COOTBETCTBYIOLWWMN OpraH rocygapCTBEHHOM
BNacTu, SABASAKOWWACA yypeauTeneMm MHOrogyHKUMOHANbLHOro UeHTpa (panee -
ydypeauTenb  MHOMOYHKUMOHANbLHOMO  LEeHTpa), a Takke B  OpraHusauuu,
npenycMOTpeHHble YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns u pgencteua (besgenctene) pPyKoBOAUTENS oOpraHa, npeaocTaBndaloLero
MYHULUMNANbHYKO yCnyry, NO4AlTCH B BbIWECTOAWMN opraH (Npu ero Hanmyuun) nubo B
crnyyae ero OTCYTCTBMSI pacCMaTpuMBalOTCA HEnocpeacTBEHHO PyKoOBOAMTENEM oOpraHa,
nNpefocTaBnsAoWero MyHuuunanbHyto ycnyry. anobbl Ha peweHus U OenCTBUS
(6espencTtBne) paboTHMKA MHOrOMYHKUMOHANbHOrO LEeHTpa NOAalTCs PYyKOBOOMUTENHO
3TOro MHOroyHKUMOHanbHOro ueHTtpa. XXanobbl Ha peweHus n gencteus (6esgencreme)
MHOrO(PYHKLMOHANBHOrO LEeHTpa NogarTcs ydpeauTento MHOrogyHKUMOHANbLHOMO LieHTpa
UNNU  AOSMKHOCTHOMY  nvly, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM  MPaBOBbIM  AKTOM
Pecnybnukn TatapctaH. »Kanobbl Ha peweHna n gencreusa (6esgencreme) paboTHUKOB
opraHusaumn, npeaycMoTpeHHblX YacTtblo 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
@3, nogaroTca pyKkoBOANUTENSAM 3TUX OpraHn3aumm.

YKanoba Ha peweHus n penctena (6e3gencteme) opraHa, NpenoCcTaBAKLWEro
MYHUUMNANbHYO  yCcryry,  AOOSDKHOCTHOrO  nvua  opraHa,  NpefocTaBnsioLllero
MYHALUMMANbHYK  YCAyry, MYyHUUMNAnNbHOrO  Criyalwiero, pykoBOAMTENs  OpraHa,
NpefoCTaBAILWEro MyHUUMNANbHYKO yCnyry, MoXeT ObiTb HanpasneHa no no4yte, 4Yepes
MHOTrOPYHKLMOHAITbHbIN LeHTp, C Ncnosnb30BaHneEM MHOPMaLMOHHO-
TEeNEeKOMMYHUKaLUNOHHON  ceTun «WHTEpHET»,  odmumanbHOro  caMta  opraHa,
npegocTaBnAoLWEro MyHiuuunaneHyo ycnyry, EamHoro noptana nnéo PecnyGnvkaHckoro
nopTana, MHPOPMaLMOHHON cUcTeMbl JocynebHOro obxanoBaHus, a Takke MOXeT OblTb
NpuHATa nNpy  NMYHOM npueme 3assutensa. Xanoba Ha pelweHus ©  OEWCTBUA
(6e3pencTBne) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKA MHOrogYHKLMOHANbLHOMO
UeHTpa MOXeT OblTb HanpasfeHa Mo MnoyTe, C WUCMOMb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHMKaLNOHHOMN cetn «UHTEpHETY, omymnansHoOro canta
MHOropyHKUMOHanNbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTtana,
MH(OPMaLNOHHON cUCTEMbI AocyaebHOro obkanoBaHus, a Takke MOXET ObITb NpuHATA
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npy nudHom npueme 3asButens. Xanoba Ha peweHusa u gencteua (6espencreue)
opraHuMsauunn, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHMKOB MOXET ObITb HampaBneHa no MnoyTe, C UCMNOSIb30BaHUEM
MHGOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «HTepHeT», odomumnanbHbIX CauToB 3TUX
opraHusauunn, EguHoro noptana nuéo PecnybnunkaHckoro noptana, a Takke MOXeT ObiTb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTenNs.

5.3. XKanob6a gomkHa cogepxaTb:

1) HavMmeHOBaHVWe opraHa, MpPedoCTaBndAWEero MyHUUMMANbHYK  YCnyry,
AOIDKHOCTHOrO NMuA opraHa, npefoCTaBnsalWero MyHuuMnanbHyto ycnyry, nmbo
MYHULMNANbHOIO CRyXallero, MHOro(yHKUMOHANbHOro LEHTpa, ero pykoBoauTens u
(vnn) paboTHKKa, opraHM3aumi, NpeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHOro
3akoHa Ne 210-03, ux pykoBogutenem n (Mnu) pabOTHUKOB, peELUEHNA U OEeNCTBUS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) damunuio, UMs, oT4yecTBO (NocrnegHee - Npu Hanmyuu), CBeOEeHUst 0O MecTe
XUTenbCTBa 3asBUTENs - usndeckoro nuua nmbo HanmeHoBaHWE, CBEAEHUA O MecTe
HaxXOXAEeHUA 3asBUTENS - HOPUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (NPU HanIM4yMKM) U NOYTOBBLIA agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3aABUTENIO;

3) cBegeHuss o6 obxanyembiX peleHusax v gencteuax (besgenctsumn) opraHa,
NpefocTaBnAWEro  MyHUUMNAnNbHy  yCryry,  OOJDKHOCTHOrO  nvua  oprala,
NpeaoCTaBSAOWEro  MyHUUMNANbHYO ycnyry, nubo MyHUUMNAnNbHOro ChyXallero,
MHOFOPYHKUMOHANbHOro  LUeHTpa, paboTHMKA  MHOrOMYHKUMOHANbHOro  LEeHTpa,
opraHusauun, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBofbl, Ha OCHOBaHUM KOTOPbIX 3asBUTENb HE COrnaceH C peLlleHMEM W
agencrtemem (6es3gencrtevMem) opraHa, nNpefoCTaBNSAKLWEro MYHUUUNANbHYK  YCAyry,
AOIPKHOCTHOIMO NMuA opraHa, npefoCTaBnsalWeEero MyHuUMnanbHyto ycnyry, nmbo
MYHULMMNANbHOMO cnyxatiero, MHOrOyHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOrOPYHKLMOHANBbHOro LEeHTpa, opraHM3aunin, npeaycMoTpeHHbIX YyacTblo 1.1 ctatbn 16
depgepanbHoro 3akoHa Ne 210-®3, wux pabotHukoB. 3asButenem Moryt ObiTb
npeacTaBneHbl JOKYMEHTbI (Mpy Hanuuum), NogTBepXaaloLwme A0BOAbl 3asaBUTENS, 6o
NX KOMUW.

5.4. MocTynuBwas xanoba noanexuTt pernctpauun B CpoOK He nosgHee paboyero
AOHS, cnefytoLwero 3a AHEM NOCTYNNEeHNS.

5.5. XXanoba, noctynmBLiasa B opraH, NpeaoCTaBnAsoWmMN MyHULMNANbHYO YCNyry,
MHOTFOOYHKUMOHANbHbLIN  LEHTP, YydpeauTento  MHOrO(YHKLMOHaNbHOrO LEHTpa, B
opraHusauun, NpegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-
@3, nmbo BbIWECTOALWMIA OpraH (NpU ero Hanu4YuKn), NOANEXNT PACCMOTPEHMIO B TEYEHNE
naTHaguatn paboymx OHEW co AHS ee perumctpaumm, a B cnyyae obxxanoBaHUs OTkasa
opraHa, npefoCTaBnslLWeEro MyHUUUNANbHY YCryry, MHOrO(OYHKUMOHANbHOro LIEHTpPa,
opraHuMsauun, NpegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
@3, B Nnpreme OOKYMEHTOB Yy 3asaBuTens nnbo B ucnpaBneHnm SONYLLEHHbIX ONevyaTok U
ownbok unM B cnyvyae o0O6XanoBaHUS HapyLeHUs1 YCTAHOBIIEHHOTO CpoOKa Takux
ncnpasneHnn - B TedeHme nAatn paboyumx gHen co OHA ee perncTpauum.

5.6. Mo pesynbTatam paccMOTPEHMs Xanobbl NPUHMMAETCA O4HO U3 CrneayrLwmx
peLleHni;

1) xxanoba yooBneTBopsieTCH, B TOM YMcrie B POPMe OTMEHbI MPUHATOrO peLleHus,
nucnpaBneHna OOMyLWeHHbIX oneyaTok W owuMboK B BblAaHHbIX B  pea3yrbTaTe
NnpeaocTaBnNeHns MyHULMNanbHOW YCryrn AOKYMEeHTax, Bo3BpaTa 3asBUTEN0 LEHEXHbIX
CPEACTB, B3WMaHWE KOTOPbIX HE MpPeayCMOTPEHO HOPMAaTUBHbIMKM MPaBOBbIMU aKTamu
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Poccuiickon ®epgepaumm, HOpMaTuMBHbIMW NpaBoBbiMW akTamu Pecnybnukn TatapcTah,
MYHULMMNANbHbIMU NPaBOBbLIMU aKkTamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee p[HA, cregywoowero 3a AHEM MPUHATUA peLLeHUs, yKasaHHOro B
HacTosLLeM MyHKTe, 3adBUTEN0 B MUCbMEHHOW (opMe M MO XerfaHu 3asBuTens B
3MEKTPOHHOM  opMe  HarnpasfisgeTcad MOTUMBUPOBAHHbIN  OTBET O pesynbTarax
pacCcMOTPEHNS Karnoobi.

5.7. B cnyyae npusHaHusa Xanobbl noanexawen yaoBrETBOPEHUIO B OTBETE
3aaBUTENIO O pe3yrbTaTax paccMOTPeHMs xanobbl AaeTcsa UHgopmaums O AEUCTBUSIX,
OCYLLIEeCTBMNSAEMbIX OpraHom, npeaocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOrOQyHKLMOHANbHbIM LIEHTPOM MO0 opraHu3auuen, npegycMoTpeHHoW 4actbio 1.1
ctatbn 16 denepanbHoro 3akoHa Ne 210-03, B Lensax He3aMenIMTENbHOro yYCTpaHeHus
BbISIBMIEHHbIX HapyLIeHWN NPy OKasaHuM MyHUUMNanNbHOW YCRyrn, a Takke NPUHOCATCA
M3BMHEHMSA 3a AOCTaBMeHHble HeyooOCTBa U ykasbiBaeTcs MHopmauusa o ganbHenwmx
OENCTBUSX, KOTOpble HeobXoAMMO COBepLUMTb 3asBUTEN0 B Lensx nonydeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHusa xanobbl He nognexallen yooBreTBOPEHUIO B OTBETe
3a8BUTEN0 O pes3ynbTartax paccMOTpeHus xanobbl [akwTcad apryMeHTMPOBaHHbIE
pPasbACHEHUST O MpPUYMHaxX MPUHATOIO peLleHus, a Takke WHpopmaums O nopsagke
0BXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cnyyae ycTaHOBreHUs B X04e Uiv Nno pesynbtataM pacCMOTPeHUs anobbl
NPpU3HaKoB cocTaBa aAMWHUCTPATUBHOIMO MNPaBOHAaPYLUEHUS WX NPEeCcTynneHus
AOJDKHOCTHOE NnUo, pabOoTHUK, HadesNeHHble NOSTHOMOYUAMMU MO PAaCCMOTPEHUIO XKanoo,
He3amennuUTeNbHO HaNpaBnsT MMeLMeca MaTepuanbsl B OpraHbl NPoKypaTypbl.
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Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHns MyHMLMNansHom

yCryru no corfacoBaHuto

YCTaHOBKM MHCpOPMaLIMOHHBIX

3HaKoB MHAMBUAOYyallbHOIo

NMPOEKTUPOBAHUS HA JOPOXKHbIX

3HaKax

(BnaHk opraHa, NpeaoCTaBnsAoLWLEro MyHULMNanbHy yCryry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuUTena:

PELWWEHNE
o]
oT Ne
PaccmoTtpeB Balwe 3asasneHne oT Ne n
npunaraemole K HeMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom

NPUHATO peLleHne o

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YMNOJIHOMO4Y€E€HHOro
OOJPKHOCTHOIO nnua opraHa)



30

MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno corfnacoBaHuio
YCTaHOBKN MHAOPMALNOHHbIX
3HaKOB MHAMBUAYaNbHOIO
NPOEKTUPOBAHNA Ha JOPOXHbIX
3HaKax

dopma
(BnaHk opraHa, NpegoCTaBnNSALWEro MyHULMNANbHYO yCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuTend:

PELWEHWE
06 oTkase B nNpeAocTaBreHn MyHULMNANTbHOW YCIyrn
no

oT Ne

PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

NPUHATO pelieHne o6 oTkase

B no
crnegyroLwmM OCHOBaHUAM:

1.

2.

[lononHuTenbHas nHpopmaums:

Bbl BnpaBe MOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIN OpraH C 3asiBIEHNEM O
npeaocTaBneHnn ycnyru nocrne yCcTpaHeHNs yKkasdaHHbIX HapyLUEeHWUNA.

[aHHbIn OTKa3 MoOXeT ObiTb o6xanoBaH B gocyaebGHOM nopsigke nyTem
HanpaBneHus xanobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO) (mognuce YyOONHOMOYEHHOIO JOMKHOCTHOrONMLa opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryrv rno corfnacoBaHuio
YCTaHOBKN MHPOPMALMOHHbIX
3HaKOB MHAMBUAYaNbHOIO
NPOEKTUPOBAHUS HA LOPOXHbIX
3HaKax
dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANbHYO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHWME
06 oTkase B npuemMe JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs
MyHULUMNANbHOM yCcryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
pelueHve 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneagyrwMm OCHOBaHUAM:

1.
2.

PasbsacHeHne npuymH oTKasa:
[ononHutensHasa nHpopmauns:

Bbl BnpaBe MOBTOPHO 06PaTUTLCS B YMNOMHOMOYEHHbI OpraH C 3asiBNEHUMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLEeHWIA.

[aHHbIn OTka3 MoXeT ObiTb o6xanoBaH B AocydeGHOM nopsake nyTem
HanpaeneHus xanobbl B YNOMHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

Ceenenust 00 JIEKTPOHHOUN TOMUCH

HomkHocTHoe nuuo (PUNO) (nognnck YNOTHOMOYEHHOMO JOMMKHOCTHOrO fvua opraHa)
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[MpunoxeHue Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
yCInyru rno cornacoBaHuio YCTaHOBKM
MHPOPMALNOHHbIX 3HAKOB
NHOUBMAOYAIbHOMO NMPOEKTUPOBAHMS
Ha JOPOXHbIX 3HaKax

dopma

B
(HaMMeHoBaHMe opraHa MecTHOro
camoynpaBneHus)

Mpowy cornacoBaTb YCTAaHOBKY WH(OPMALUMOHHLIX 3HAKOB WHAMBWMAYaNbHOIO
NMPOEKTUPOBAHUS Ha JOPOXKHbIX 3HaKax

(HaumeHoBaHve ynuubl)

Ha
yyacTke

(yKaSbIBaeTCﬂ npuBA3Ka K 34aHnNAM, COOPYXXEHUAM, KM aBTO,D,OpOFVI)

K 3asBneHuto npunaratoTcsa creayowmne AoKYMEHTbI:

B TeyeHnun Bcero nepuoga akcnnyataumm 3Haka UHOMBMAYANbHOrO NPOEKTUPOBAHNS
0065a3yH0Cb NPON3BOANTL €ro TEXHNYECKOE 0BCNyXMBaHNE U aBapUNHO-BOCCTAHOBUTESbHbIE
paboThbl.

« » 20 r.

(noanwuchb)

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

I:IB NMYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHUUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

D B NM4YHbIA kabuHeT EAmHOro noptana rocyaapCTBEHHbIX M MyHMLMMNANbHbIX
ycnyr,

I:IB MHOTO(YHKUMOHANbHOM  LEHTpe MPeAoCTaBeHUst T[OCYAAPCTBEHHbIX U
MyHMUMNanbHbIx yenyr Pecnybnvkm TaTapcTan;

D B Op2aHe. ( )
(paTta) (mnoanuceb) (©.1.0.)




MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHns
MYHUUUNANIbHOW YCryru rno
cornacoBaHuio yCTaHOBKM
MHGOPMAaLNOHHBIX 3HAKOB
MHOMBMAYANbHOIO
NPOEKTUPOBAHUS Ha JOPOXKHbIX
3HaKax

PykosoguTtento
McnonHnTenbHOro kommteTa

OrT:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKOW OLLIMOKM

Coobuwato 06 owmnbke, OONYLWEHHON NPWU OKa3aHUU MYHULMNANbHOW YCIyrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBeeHund.

Mpowy wvcnpaBuTb  AOMNYLWIEHHYHD  TEXHUYECKYHd  OWwubKky U BHECTU
COOTBETCTBYHOLIME  U3MEHEHMS B AOKYMEHT,  SBNAKOWMNCA  pe3ynbTaToM
MYHUUUNANbHOW YCyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA peweHnss o6 OTKNOHeHUW 3asBrieHust o6 mcnpasneHun
TEXHUYECKOM OLMOKM NpOoLLY HanpaBuUTb Takoe peLLEHME:

nocpeacTBOM OTMNpaBNeHUs INEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMOe 3aBEPEHHOM KON Ha ByMaXHOM HOCUTENE NOYTOBLIM OTMNPaBEHMEM MO
agpecy:

Hactoswum noareep)xaato: CBeAEHWs], BKITHOYEHHbIE B 3asiBfIEHNE, OTHOCALLMECS K
MOEN JIMYHOCTM W MNpPEencTaBnsieMOMY MHOK ULy, a TakkKe BHECEHHbIE MHOK HUXE,
A0CTOBEPHBI. [JOKYMEHTbI (KONUM OKYMEHTOB), MPUSOXKEHHbIE K 3aSBIIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHogaTenbcTBOM Poccuickon depepaumm, Ha MOMEHT
npeacTaBneHnsa 3asiBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT OOCTOBEpPHbIe
CcBeOeHus.

(nata) (noanuchb) (@.1.0.)



