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0]4] YTBEPKICHUU

AJIMUHUCTPATUBHOTO periiameHnra

Mpe0CTaBICHUS MYHULIUTATHEHOM

yCIYTd MO BbIJIaYe CIIPaBKH

(BBIMTUCKH)

B nenax peamuzanuu ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®d3 «O6
OpraHM3allMd TPEJOCTABICHUS TOCYAapCTBEHHBIX M MYHUIUTAIBHBIX  YCIIyT»,
PYKOBOJACTBYsICh moctaHoBieHneM Kabunera MunuctpoB PecnyOnuku Tartapctan ot
28.02.2022 Nel75 «O06 yrBepxaeHun I[lopsnka pa3paOOTKM H  YTBEPKACHHS
aJIMHHHUCTPATUBHBIX  PETJAMEHTOB  MPEJOCTABICHUS TOCYNAapCTBEHHBIX  YCIYT
pecryONMKaHCKUMH ~ OpraHaMH  HCIIOJTHHUTEIBPHOW BJIAaCTH W O  TNPU3HAHUHU
yTPaTHBIIUMHU CHIy OTICIBHBIX MOCTaHOBIeHNH KabuHera MunmcTpoB PecmyOmuku
Tarapcran», a TaKXke TOCTaHOBICHUEM VICTIOJHUTENHLHOTO KOMHTETa PBIOHO-
Cnob6oackoro MyHuInagbHoro pariona PecnyO6iauku Tarapcran 11.02.2022 Ne28mm
«O06 yrBepxaeHun Ilopsaka pa3paOOTKM H  yTBEPKIASHUS aJIMHHHCTPATUBHBIX
pPErJIaMeHTOB  MPENOCTaBICHUS MYHHUIIMNAIBHBIX YCIyr OpraHaMd MECTHOTO
camoytmpaBieHus: PpioHO-Ciio60aCKOr0  MYHUIIMIIATBRHOTO paiioHa PecrnyOiuku
Tarapcran», VYcraBoM MyHUIUINAIRHOTO oOpa3zoBaHus «HwmxHeTHMEpIIEKCKOE
cenbckoe moceneHne» PpioH0-Ciio60ICKOTO MYyHUIIMIAIBHOTO paiioHa PecryOnmku
Tartapcran, [IOCTAHOBJIAIO:

1. YT1BEpAUTH MIpUJIaraeMblii AJMHUHUCTPATUBHBIN perilaMmeHT
IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH 1O BbIIaY€ CIPABKU (BBIITUCKN).
2. [Ipr3HaTh yTpaTUBIIMMU CHITY:

- mocTtaHoBieHue HcnonHuTenpHOro KomuTeTa HHKHETUMEPIEKCKOTo
cenbckoro moceneHus: PeioHo-Crio60CKOr0 MyHUIIMTIATBRHOTO paiioHa PecrmyOiuku
Tarapcran ot 30.03.2022 Ne8 «OO0 yTBepX)ACHUH aAMUHUCTPATHUBHOTO pPETJIaMEHTa
MPEAOCTABICHUSI MYHUIIMNIATBHON YCIYTH O Bbla4€ CHOPABKU (BBIMUCKH)»;

- mocTtaHoBieHUWe McmonmHuTenpHOrOo  KoMHTeTa  HMXKHETUMEpIEeKCKOro
cenbckoro moceneHus: PprioH0-Crio60CKOT0 MYyHUIIMTIATBFHOTO paiioHa PecrmyOimku
Tarapcran ot 28.11.2022 Nell «O BHeceHWHM HW3MEHCHHWA B aJIMHUHUCTPATHUBHBIN
pErIaMeHT MPEeI0CTABICHHUS] MYHUIIUIAIBHON YCIYTH MO BblJaye CIPaBKU (BBIMHCKH),
YTBEPKIECHHbBIN MOCTAHOBJIEHHEM HcnonHuTenbHOTO KOMHTETA
HuxHetnmepiiekckoro ceiabckoro nocesieHus: PeioHo-Cino001cKOro MyHUIIUIIATIBHOTO
paiiona Peciy6imku Tatapcran ot 30.03.2022 No8».

3. Hacrosimee moctaHOBICHUE Pa3MECTUTh Ha CIEIUATbHBIX HHPOPMAITMOHHBIX
creHaax  HuKHETHMEpIeKCKOro  celbcKoro moceieHuss  PriOHO-Crnoboackoro
MyHULIUNAIbHOTO paiioHa PecnyOnuku TarapcTaH, paclojoKEHHBIX IO aJpecy:



Pecniyonuka Tartapctan, PbiOHO-CnoGonckuii MyHMIMOAIbHBIA paiioH,c. Bepxuuii
Tumepnek, yn. Coserckas, n.72A; c. Huxunit Tumepinek, yin. lIkonenas, 1.7b, n Ha
opumanbHoM caiite PbiOHO-Ci1000/1CKOr0 MYHUUMIAIBLHOTO pailoHa PecmyOiuku
Tarapctan B HMHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM ceth WHTepHET 1o BeO-
aapecy: http://ribnaya-sloboda.tatarstan.ru, a Takke «OdunuanprHoM TIOpTale
npaBoBot  umHpopmauuu  PecnyObnmuku  Tarapctan» B HMH(OpPMAUMOHHO-
TeJIEKOMMYHHMKaIIMOHHOU cetu MHTepHeT o Be6-aapecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 HCIIOJTHEHUEM HACTOSILIETO TOCTAHOBIEHHUS OCTABIISIIO 32 COOOM.

['maBa Hu>xkHETUMEPIIEKCKOTO

CEJIbCKOTO MOCEIECHUS

Pr16H0-CnoGoackoro

MYHUIIMTNIAJTBHOTO palioHa

Pecny6nuku Tatapcran M.T".MuHrapurnos



YTBepxkIacH

[IOCTAaHOBJIEHUEM

M cnoIHUTEeIbHOTO KOMUTETA
HuwxHETUMEPIIEKCKOTO CEIBCKOT0
noceneHus: Pei0HO-Ciio6oackoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

oT «25» 09. 2024 . Ne13

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeI0CTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O0une moJ10KeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATHBHOIO pEriIaMECHTa

Hacrosmuii aqiMUHUCTPATUBHBIN PETJIaMEHT MPETOCTABICHUS MYHHUIIUITAIBHOM
ycIyTu (fanee — aIMMHUCTPATUBHBIN PEerjaMeHT) YCTaHABIMBAET CTAHJIAPT U MOPSIOK
NPEIOCTaBICHUS] MYHHUIIUIAIBHONW YCIYTHM MO BbIJaue CIpaBKHU (BBIUCKH) (anee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIumiamMmu, UMEIOMMMHU TPaBO Ha TMOJYYCHHE MYHUIIUNAIBLHOW YCIIYTH,
SBISIIOTCS (PU3HYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asgBIeHMEM BIpaBe OOPATUTHCA TPEACTABUTEIb 3asBUTEIN,
JEHUCTBYIONINI HA OCHOBAHHUH JTOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJIHOMOYHS (J1ajee
— IIPEACTABUTEIb 3aBUTEIIS ).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanust o mopsiake NpeaoCcTaBICHUS MYHUIUMTAIBHON YCIyru
pa3meniaercs:

1) Ha wHGOPMAIIMOHHBIX CTEHJAX, COJEPKAIINX BU3YaJIbHYI0 U TEKCTOBYIO
uHDOpMAIIMI0O O MYHHIIMNAIBHOM YCIyre, paclolOKEHHBIX B IOMEIICHUIX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha odUIMAIBPHOM CcailiTe MYHHUIIMIATBLHOTO paiioHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «HTepHeT» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na IlopTasie rocymapCTBEHHBIX M MYHUIMNAIBHBIX yciayr PecmyOiauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiukanckuid mopTan);

4) na EqunoM noprajie rocy/1apCTBEHHbIX U MYHUIIMNIATIbHBIX YCIYT ((QYHKIUIA)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);
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5) B rocynapcTBeHHOM HH(pOpMAIMOHHOU cucTteMe «PeecTp rocynapcTBEHHBIX
U MyHUIMOaIbHBIX ycayr PecnyOsuku Tarapcran» (http:/frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHHE N0 BOINPOCAM NPEAOCTABICHUS MYHUIIUNAIBHOU
YCIIYTH OCYIIECTBISETCS:

1) B MHOrOYHKIMOHAJIBHBIX LEHTpPax MPEAOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, PecniyOiamkanckoro noprana;

3) B UcnonautenbHOM KoMuTeTe HIKHETUMEPIIEKCKOTO CEIBCKOTO IMOCEIICHUS
Pri6HO-Criobockoro MyHuIunaibHoro pariona PecnyOnuku Tartapctan (mamee —
Opras):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

Opyu MHUCbMEHHOM (B TOM uucie B (GopMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpalieHUM — Ha OyMaXHOM HOCHUTENEe IO IOo4YTe, B JJIEKTPOHHOU QopMme 1o
BJIEKTPOHHOM MOYTE.

1.3.3. Undopmanus nHa Enunom mnoprane, PecnyOnukanckoMm mopraie o
NOpsIKE M CpPOKax TMPEJOCTABICHUS MYHHUIMNAIBHOM YCIYrM Ha OCHOBaHUU
CBEJICHUH, cojepkauuxcsi B PeecTpe rocynapcTBEHHBIX U MYHUIIMIAIbHBIX YCIIYT,
NPEeIOCTaBIsAETCA 3asBUTEINIO OECIIaTHO.

Hoctyn k uHGOpManuu o0 Cpokax M MOPSJIKE MPEAOCTABICHUS MYHULIUITAIILHON
YCIIYTH OCYIIECTBIIAECTCS 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-THOO TpeOOoBaHMI, B
TOM 4Hclie 0€3 UCIOIB30BaHMS TPOrPAMMHOI0 00ECIIeUeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asiBUTENS TpeOyeT 3aKIIOUYEHUS JIMIIEH3UOHHOTO WU MHOTO
COTJIAICHHUS C nmpaBooOIagaTeseM IPOTrPaMMHOTO oOecrieueHus,
IpeayCcMaTPUBAIOLIET0 B3UMAHUE TIAThl, PETUCTPALIMIO I aBTOPU3ALINIO 3asIBUTEIS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. IIpu oOpameHuyn 3asBUTESA JUIHO WU MO TeIe(OHY B COOTBETCTBUH C
MOCTYIUBIIUM OOpAIlEHHEM MPeIoCTaBIseTCa HHPopMaIus:

1) o MecTe HaAXOXICHHS MHOTO(Q)YHKIIHOHAJIBHOTO IICHTpA MPEAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHUIHMMNAIBbHBIX yciyr, Opeana (aapec, rpaduk pabOTHI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOpsIKE MPEOCTABICHUS MYHUITUTIAIBHON YCIIYTH, O CITIOCO0AX M CpOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropwsix TpaxJaH, KOTOPBIM TNPEIOCTABISACTCS MYHHIIMITATbHAS
yciayra; 0 HOpMaTUBHBIX MMPABOBBIX aKTaX, PEryJIHPYIOIIUX BOIPOCHI IPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepedHe IOKYMEHTOB, HEOOXOAHMMBIX JISi PACCMOTPEHHUsS 3asBICHHS O
MPEJOCTABICHUM MYHHIIMNAIBHOW YCIyrd, O CpOKax MOpUeMa U PpEerucTpainuu
3asIBJICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOMN YCITYTH;

6) o Mmecte pa3MmelieHUs Ha OPUIIMATHFHOM caiTe MHPOPMAIMH 110 BOTIPOCAM
MPEAOCTaBICHUS MYHUIIMTIATBLHON YCIIYTH;

7) o mopsake 00KalOBaHMS NEHCTBUN WU OC3IEWCTBHUS IOJKHOCTHBIX JIHIY
Opeana.
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[lo nuckMeHHOMY OOpaIlleHHI0 COTPYAHUKHU OT/Aeda, OTBETCTBEHHOI'O 3a
MpPEJOCTaBICHHE MYHUIMNAIBHON YCIyrH, NOAPOOHO B NHUCBMEHHOU (dopme
Pa3bACHAIOT 3asBUTENI0 MOPANOK NPEAOCTABICHUS MYHUIMNAIBHON YCIYTd U
BOMPOCHI, YKa3aHHBIE B HACTOSIIEM MYHKTE AJIMUHHUCTPATHUBHOTO pETJIAMEHTa, U B
TEYEHUE TpeX pabouux IHEW CO JHS perucTpaluyd oOpalleHUs] HAMpaBisIOT OTBET
3asBUTEN0. OTBETHI JTAlOTCSl HA sI3bIKE oOpaiieHus. B ciayyae HEBO3MOXKHOCTH JaTh
OTBET Ha SI3bIKE OOpalleHUs HCIOJB3YIOTCS TOCYAapCTBEHHBIE s3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa nmo Bompocam MpenoCTaBICHUS MYHUUUIAIBHON YCIyru
pasmeniaeTcs Ha OQUIIMATBLHOM  CaliTe MYHUIIMIAIBLHOIO pailoHa W  Ha
MH()OPMAITMOHHBIX CTEHAAX B MOMeIeHusIX Opeara 1 paboThl C 3asIBUTEIISIMHU.

Nudopmarnus Ha rocygapcTBeHHBIX si3bikax PecmyOnuku — TaTtapcras,
pasmeniaeMasi Ha UWH(POPMAIMOHHBIX CTEHJAAX W Ha O(UIMATbHOM CcaiiTe
MYHUIIUTIATBHOTO paliloHa B  WHOOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«IHTepHET», BKIIOYAECT CBEJCHUA O MYHHUIUINAIBHOW YCIyre, COJep Kaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPATUBHOI'O PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE€ HAXOXJCHHWS, CIPABOUYHBIX TejedoHaX, BpeMEHH pabOThI
Opeana, o Tpaduke mprema 3asBJICHUN Ha MPEOCTABICHUE MYHUIIMNIATLHON YCIYTH.

1.4. HopMaTHBHBIE MPABOBBIC AKThI, PETYIUPYIOIINE MPETOCTABICHUE
MYHHUIIUTIATBHON yCITyTH

1.4.1. IlepeyeHb HOPMAaTUBHBIX IPABOBBIX  AaKTOB, PETYJIUPYIOLIUX
IPEAOCTABICHUE MYHULUMAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
NPAaBOBBIX AKTOB M MCTOYHUKOB UX OQPUIIUATBLHOTO OMYyOJIWKOBAaHMS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHULMNAIbHBIX YCIYr, Ha
ouImaTLHOM caite MyHULIMNAIbHOTO  pailloHa B uHpOpPMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEepHET».

1.4.2. TexkcT aIMUHHUCTPATUBHOI'O pETJIAMEHTa B JCUCTBYIOUICH peIaKiuu
NOJJIC)KUT pa3MelleHno Ha EnuHom mnoprane, B PeecTpe rocylnapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYr, Ha OQUIMAIBLHOM CcaliTe MYHHUIIMIAILHOTO paioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINpPEEICHUS

1.5.1. B anMUHHCTPaTUBHOM PETIAMEHTE UCITOIB3YIOTCS CIEAYIOIINE TEPMUHBI
U OIPEJCIICHHUS:

ynaneHHoe pabodee MecTO MHOTO(DYHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
TOCYIApCTBEHHBIX W MYHHIUNAIBHBIX YCIYT — TEPPUTOPHAIBEHO 000COOICHHOE
CTPYKTYpHOE MOJIpa3IeIICHUE (ouc) MHOTO() YHKIIMOHATLHOTO LEHTpa
MPEIOCTABIEHNUS TOCYJAPCTBEHHBIX W MYHULUHMNAIBHBIX YCIYI, CO3/IaHHOE B
TOPOACKOM (CEJIbCKOM) TMOCENEHUH MYHUIUIAIBHOIO paiioHa WM B TOPOJCKOM
okpyre PecniyOnuku Tatapctan B cooTBeTcTBHM ¢ MyHKTOM 34 IlpaBun opraHuzamnuu
NEATeNIbHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUSI FOCY/1apCTBEHHBIX
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M MyHUUUNAIBHBIX YCIYT, YTBEPKICHHBIX MOcTaHOBieHHeM IIpaButenbcTBa
Poccuiickoit @eaepaunn ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaenuun [IpaBun
OpraHu3aluy JAESTEJIbHOCTH MHOTO(QYHKUHMOHAIBHBIX LIEHTPOB MPEJOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

TeXHUYECKass omuoOKa - omudOka (OmUCKa, OmedaTKa, rpaMMaThuecKas WIH
apupmMeTnueckas omuOka JauO0 Tom00Hass omwubKa), JOMYIIEHHAs OpraHoM,
MPENOCTABISAIONMM MYHULIMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yabTaT MyHUIIUIAIbHON YCIIYTH), CBEJICHUSAM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIUCH CBE/ICHHUS;

Enunas cucrema uaeHTUGUKALIMK W ayTeHTUPUKAUUU B HUHPPACTPYKTYpE,
oOecrneunBarolen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOe B3aMMO/JICHCTBUE
MH(GOPMAIIMOHHBIX CUCTEM, UCIOJB3YEMBbIX ISl MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYyr B 3JeKTpoHHOM Qopme (manee — ECHUA) — denepanbHas
rocy/1apCTBEHHAs uH(pOpMaIOHHAS cCUCTEMa, oOecrieynBaroas
CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJACHCTBUS B
cUCTeME HUJEHTU(UKAIMK W ayTeHTUPUKAIUK K WHGOPMALMH, COJEpKalencs B
rOCy/1apCTBEHHBIX MHPOPMAIIMOHHBIX CUCTEMAaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMaX;

MO®I] - T'ocynapcTBeHHOE OIOJKETHOE yupekJeHne «MHOroQpyHKIMOHAIbHBIN
LEHTP MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHHUIMNAIbHBIX ycnyr B PecryOnuke
TarapcTtany;

AUC M®I[ - Asromaru3upoBaHHas  WH(OpPMAIMOHHAs  CHUCTEMa
MHOTOQYHKIMOHATIBHBIX  IIEHTPOB  MPEIOCTaBICHHS  TOCYJApCTBEHHBIX U
MYHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B aAMUHUCTPAaTUBHOM pEIJIAMEHTE IO 3asBJICHUEM O MPEAOCTABICHUU
MYHULUINAIBHOW YCIYTH (Aajee - 3asBICHHE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUH
MYHULUNAIBHOW YCIYTd, NOJAHHBII B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2
®denepanpHoro 3akoHa ot 27 wuromst 2010 roma Ne210-d3 «OO6 opraHuzanuu
OPEAOCTABICHUSI TOCYIAapCTBEHHBIX M  MYHUUMIAIBHBIX  yCIyr» (maimee —
®enepanbhblii 3akoH No210-D3).

2. CTanaapT npeaocTaBjieHUs] MyHHIHMNIAJIbHOH yCJIYyTH
2.1. HaumeHoBaHWE MYHUIIMNIATBHON yCIYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIMTIIAIBHYIO YCIAYTY

HUcnonuutenbHbli  KOMHUTET HMKHETUMEPIEKCKOTO CEIbCKOIO IMOCEIEHHUS
Pr16H0-C10001CKOT0 MYHUIIUNIANIBHOTO paiiona PecniyOnuku Tatapcras.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIbHON YCIYTH ABIISAETCS:

1) cnpaBka (Beimucka) (mpuiiokenue Nel kK HacTosIEMY aIMHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKaze B TPEAOCTABICHHM MYHHIUMNAIBHOW  YCIyTH
(npunosxenue Ne2 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJAMMBIX IS
MPEeIOCTaBICHUS] MYyHUIMNANbHOW ycuyru (mpunoskenne Ne3 K HacTosIIEMY
aMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprar NpenOCTaBICHHUS MYHULUNAIBHOW YCIYTH HAIpPaBISIETCS
3asBUTENI0 B (GOpME DJIEKTPOHHOIO JIOKYMEHTA, MOJMUCAHHOTO YCHJIEHHON
KBAJIM(DUIIMPOBAHHON JJIEKTPOHHOM MOAMMUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO
muna Opeana (mu6o Opeana), B cOoTBeTCTBUM ¢ DeiepaibHbIM 3aKOHOM OT 6 arnpers
2011 rona Ne63-d3 «O0 snexkTpoHHOM noanuckuy (nanee — OeaepayibHbIi 3akoH Ne63-
®3) B nuuHbli kabuHer EnuHoro mnoprama. B cinydae HampaBlieHUs 3asBIICHUS

HIOCPEICTBOM PecnyGnukaHckoro noprajia  pe3yibTar IPEI0CTaBICHUS
MYHUIIMTATIBHON YCIIYTH HAlpaBIIsIeTCs TaK K€ B JIMYHBIM KaOuHEeT PecnyOnukaHckoro
nopTana.

2.3.3. Tlo BbIOOpY 3asiBUTENS PE3yJNbTaT MPEJAOCTABICHUS MYHHUIUIIATBHON
ycayru Beinaerca B Oprane wian B M®PI[ B dopme sk3eMiuisipa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IMe4YaThlo U
HNOAMHUCHIO COOTBETCTBEHHO YIOJHOMOYEHHOTO JOHKHOCTHOro juna OpraHa Wid
pabotHuka MOII.

2.3.4.  3agBurenb  BIOpaBe  MOJYYUTh  pe3ydabTaT  MNPEAOCTABICHUS
MYHUIIUTAIBHOW yCIyIrd B (GOpMe SJIEKTPOHHOIO JIOKYMEHTa B TEUYEHUE CpOKa
NEUCTBHS pe3ysibTaTa IPEeAOCTABICHUS MyYHULIMIAIBHON YCIIYTH.

2.4. Cpok mpeoCTaBICHHS] MYHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUU
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb TPUOCTAHOBJIEHUS IPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit @enepanuu, CpoK BblIaUU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLUXCS PE3yJIbTaTOM PEAOCTABICHUS MYHUIUMIIAIBHON YCIYTH

2.4.1. MyHununanbHasi ycliyra TpeIOoCTaBIsieTCS B TEUEHHE TpeX pabdouux
JTHEH.

2.4.2. IlpuocTaHOBJIEHHE CPOKA MPEIOCTABICHHUS MYHULMNAIBHOW YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. HanpaBieHHE JOKYMEHTA, SIBJISIOLIETOCS PE3yJbTATOM MNPEAOCTABICHUS
MYHUIIUTIATBHOW  ycIyrd B GOpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B J€Hb OGOPMIICHUS W PETHCTPAllMU pe3yibTaTa MpPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBarouii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
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IIPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYTH, a TAKKE YCIYT, KOTOPBIE SBISIOTCS
HEO0OXOIUMBIMU U 00sI13aTENbHBIMU JIJISl TPEIOCTABICHUS MYHUIIMIAIbHBIX YCIYT,
MOJIeKAIIMX MPEACTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJYUYECHHUS 3asBUTENIEM, B
TOM YHUCJIE B JIEKTPOHHOU QopMe, MOPAJIOK UX MPECTaBICHUS

2.5.1. lng mnonydeHUsT MYHMIMIAIBHOW YCIYTH 3asBUTENb HPEJCTaBISET
CJIeIyIOIINE JOKYMEHTBI:

1) TOKyMEHT, yI0CTOBEPAIONINHN JIMYHOCTh (HEe TpeOyeTcs B ciiydae oOpalieHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B ¢opMe JOKyMeHTa Ha OymMaxxHOM HocuTene (mpuiokenre Ned k HacTosiemy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B AIEKTPOHHOM dbopme (3amomnHseTCs MOCPEJICTBOM BHECCHUS
COOTBETCTBYIOIIIMX CBEJCHUN B IJIEKTPOHHYIO (QOpMY 3asBIICHUS), MOAMHCAHHOE B
COOTBETCTBUM C TPEOOBAaHUAMH MYyHKTa 2.5.3 aIMUHHCTPATUBHOTO pETJIaMEeHTa, MpHU
oOpamienun nocpeactsoM Enunoro, Pecnybnukanckoro noprana;

4) B ciyuae, €CiM JJIsl MPEIOCTaBICHUs] MYHUIIUIAIBLHON YCIyru He00XoauMa
00paboTKa MEepPCOHANBHBIX TAHHBIX JIHIA, HE SBISIONIIETOCS 3asBUTENEM, MU €CIU B
COOTBETCTBHM C (helepaibHbIM 3aKOHOM 00pabOTKa TaKWX MEPCOHATBHBIX JTaHHBIX
MOXKET OCYILIECTBISATbCA C COMVIACHsS YKa3aHHOrO JuIa, NOpH oOpalieHuu 3a
NOJIyYEHUEM MYHMIMIIAJIBHON YCIYTM 3asBUTENIb JOMNOJIHUTEIBHO MPEACTABISAET
JOKYMEHTHI, IMOATBEPKIAIOIINE ITOJTYYEHHE COIJIACHs YKAa3aHHOIO JHIA WA €ro
3aKOHHOTO TPEACTaBUTEN HAa 00pabOTKYy MEpCOHATBHBIX JAHHBIX YKa3aHHOTO JIUIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE TOJIYYCHHE COTJIaCHs, MOTYT OBITH MPEICTABIICHHI B
TOM uucie B OpMe dIEKTPOHHOTO IOKYMEHTA;

5) B cmyuae, eciau OOS3aHHOCTb XpaHEHUsS OOMOBOM KHuru ao 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB JKHIIBIX TIOMEIICHUN, 3asBUTEIEM IPEACTABIACTCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIINE TOKYMEHThI HA UHAUBUYaIbHBIN KUIOW 10M (€ciau
mpaBo COOCTBEHHOCTH HE 3apeTrUCTPUPOBAHO B EXMHOM TOCYymZapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJIS1 BBIITUCKU U3 MOXO3SMCTBEHHOW KHUTH.

2.5.2. 3asBieHHEe W TMpPWIAraeMble TOKYMEHTHl MOTYT OBITh MpPEICTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITIOCOOOB:

1) yepe3z M®I] Ha OyMa)KHbIX HOCUTENAX U B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIaMEHTa;

2) mocpencteom Enmnoro, PecmyOnnkanckoro mopTraia B 3JI€KTPOHHOU Gopme;

3) B Opran TU4HO WM MOCPEJACTBOM IMOYTOBOM CBSI3M HA OYMa)KHOM HOCHTETIE.

3asBNEeHWE W TMpUJaraéMble JOKYMEHTBI, MPU HAIMNPABICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBIiieHHE TIPU HaMpaBlIeHUH nocpeacTBoM Enunoro, PecnyOinkanckoro
MopTalia MoJMKUCHIBACTCS TPOCTON PIEKTPOHHON MOIUCHIO 3asIBUTETIS.



JUis moiydyeHuss MpOCTOM AIIEKTPOHHOM NOJANHUCH 3asBUTEII0 HEO0OXOAMMO
npoTu npouenypy peructpaiuu (ayrentudukannn) B ECUA, a Takke moaTBepIuTh
YYETHYIO 3aIHCh.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agMHUHHCTPATUBHOTIO PETJIAMEHTA, 3aBEPSIOTCA
YCUJIEHHON KBaNM(UIIMPOBAHHON MOJNHUCHIO JIUL, YIIOJHOMOYEHHBIX Ha CO3JaHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaPUYCaAMHU.

DONEeKTPOHHbIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUilaraeMmble
K 3a5BJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAMIPABIISIIOTCA B BUJE (ailyioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MGaiT.

KauecTBo npenocTaBisieMbIX 371€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJIKHO IMO3BOJISITH B MOJHOM O0OBbEME MPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBiaeHus: TOKYMEHTOB U MH(OPMAIIMU UM OCYIIECTBICHUS JEHCTBUH,
NpEe/ICTaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIOIIUMH OTHOIIEHHUS, BO3HHUKAIOIIME B CBSI3H C
NpeIOCTaBICHUEM MYHUIIMITAILHON YCIIYTH;

2) oCyUIECTBICHUS EUCTBUM, B TOM YHCJIE COIIACOBAHUN, HEOOXOIUMBIX JJIs
NOJIYyYeHUS] MYHHUIIMNAIBHOM yCIYTM U CBSI3aHHBIX C OOpallleHneM B HHbIE
rOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABICHUS, OPraHU3alMH, 3a
UCKITIOYEHUEM TIOJIYYeHHs] YCIYr U TOJy4YeHUs JTOKYMEHTOB M HH(OpMaIuHy,
IPEAOCTABISIEMBIX B PE3yJNbTaTe NPEAOCTABICHUS TAKUX YCIYr, BKJIIOYEHHBIX B
NepeyHu, yKa3zaHHble B 4Yactu | cratem 9 @DenepanbHoro 3akoHa Ne210-D3
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencrtaBieHHUs JOKYMEHTOB W HWHGOpPMAIUHA, OTCYTCTBUEC U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIWCh MPHU MEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX [IJISi MPEAOCTABICHUS MYHUIMIAIBHON yCIyru, JTu0o B
PEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEIYIOLIUX CIy4YaeB:

a) W3MEHeHHe TpeOOBaHMII HOPMATUBHBIX TIPABOBBIX aKTOB, KAaCaroOIIMXCS
MPEAOCTABICHUS MyHUIIUIIATIBHOW YCIYTH, NIOCJIE IEPBOHAYAIBHOM MMOJa4YM 3asiBICHUS
0 MPEIOCTABIIEHUH MYHUIIUNIAJIbHON YCIIYTH;

0) Hanmu4Kre OMMOOK B 3asBJICHUN O MPEIOCTABICHUN MYHUITUTIATLHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM II0CJE€ IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX IJISi MPEAOCTABICHUS MYHUIIUIAIBHON yCIyTH, TU0O0 B
MPEAOCTaBICHUN MYHULUNAIBHON YCIYTM W HE BKIIOYEHHBIX B MPEJCTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa JEHUCTBUS JOKYMEHTOB WJIH U3MEHEHUE UH(POPMAIUU [1OCTE
MEPBOHAYAIBLHOTO OTKa3a B MMPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl PEOCTABICHUS
MYHULUNAIBHOW YCIyTH, MO0 B MPEAOCTABIECHUHA MYHUIIUNIATLHON YCIIYTH;

I) BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPXKIAEHHOrOo (akra (MIPU3HAKOB)
OIMK1OOYHOTO WJIM MPOTUBOINPABHOTO AEHCTBUS (0€31€MCTBUSI) JOJKHOCTHOTO JUIA
Oprana, pabotHuka MO®II, npu mnepBoHAYaIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOOUMBIX  JJIsI  TPEAOCTABICHUS  MYHHIUIAIBHOW  yciayru, JuboO B
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MPEIOCTAaBICHUN MYHUUMIAIBHOM yCIyTHd, O YeM B MUCBMEHHOM BHJIE€ 32 MOAMHUCHIO
pykoBonutenss OpraHa 0pu NEpPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEJOCTABICHHUS MYHULUIAIBHOM YCIYrH, YBEIOMIISIETCS
3asIBUTEIb, & TAKXKE MPUHOCITCS U3BUHEHUS 32 JOCTABICHHbIE HEYT00CTBA;

4) npenocraBiieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpPMALINH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUM C MTYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3axkoHa No210-D3, 3a UCKIIOYEHHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHe JTOKYMEHTHI JIN0O MX U3BATUE SABIAECTCS HEOOXOIUMBIM
yCIOBUEM NPEOCTABICHUS TOCYAApPCTBEHHOW WJIM MYHULIMNAIBbHON YCIYTHM, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/lepabHbIMU 3aKOHAMMU.

2.6. I/IqupHBIBaIOH_[I/Iﬁ MEePCUCHb NOKYMCHTOB, HGO6XOI[I/IMI::IX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITPCIOCTABIICHHA MYHHHHHaHBHOﬁ YCIIyIruy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U ITIOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA Opl‘&HPB&IIPIﬁ N KOTOPBIC 3a4BUTCJIb BIIPABC IIPCACTABUTD,
a TaKk)Ke CII0COOBI UX MOJYUCHUA 3aABUTCIEIMA, B TOM YUCJIC B C—)JIGKTpOHHOﬁ (bopMe,
MOpAIO0OK UX IPCACTABIICHUA, FocyﬂapCTBeHHBII;'I OopraH, opralH MECTHOT'O
CaMOYIIpaBJICHUA 100 opraHu3anysd, B paCIOPAKCHUN KOTOPBIX HAXOAATCA OAHHBIC
JOKYMCHTHI

2.6.1. ITomyyaroTcst B paMKax MEKBEJOMCTBEHHOI'O B3aMMOICCTBUSA:

1) Beimucka w3 EaWHOrO TOCYIapCTBEHHOTO peecTpa HEABMKHUMOCTH —
®denepanbHas Ci1yx0a rocy1apCTBEHHON pEeTUCTpAINK, KajacTpa U KapTorpadpuu;

2) cBemeHHUs O ACHCTBYIOIIEM IMacmopre rpaxaannHa Poccuiickoit denepanun
— MB/] Poccuu;

3) cBelcHHS O HOTApHAIBHOW MOBepeHHOCTH — DenepanbHas HOTapUabHAs
najara.

2.6.2. 3agBuTenb BOpaBe MPEAOCTaBUTh JOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noanyHkTe 1 myHkta 2.6.1 aAMUHUCTPATUBHOTO PErJIaMeHTa, B (JOpME AICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaNU(UIIMPOBAHHON TMOMAMKCHIO  JIUII,
YIOOJIHOMOYEHHBIX Ha CO3JaHUWE M NOANMCAHUWE TAKUX JOKYMEHTOB, IpPHU MoAayde
3asIBJICHUS.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE IMPECTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOIO pEriaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIpPAaBJIEHUS, OPraHU3alMsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEI0CTABICHUN MYHUIUIIAIbHON YCITYTH.

2.6.4. JlomxHOCTHOE JMIO U (WiM) PaOOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOJAIIUECS B PaCHOpPsHKEHUU
JIOKYMEHT WJIM CBEICHUS, MOJIeKaT aIMUHUCTPATUBHON, NTUCIIUTUIMHAPHON UM UHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickoit Denepanumu.

2.6.5. 3ampemiaetrcss TpeOOBaTh OT 3asABUTENS JOKYMEHTBI CBEJACHHS, B TOM
Yyycjie TOATBEPXKIAIONIME BHECEHUE 3asiBUTENIEM IUIaThl 33 MPEIOCTaBIICHUE
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MYHUIUOAIBHOW YCIIYTH, HAXOJAUIMECS B PACIOPSHKEHUH TOCYAApCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYNPABIECHHUS U TMOJABEJOMCTBEHHBIX TIOCYJapCTBEHHBIM
opraHam WJIH OpraHaM MECTHOT'O CaMOYIIpaBJIEHUSI OpraHU3alui.

HenpencraBienue 3asiBUTENEM JOKYMEHTOB, COAEpPKAUIUX CBEIEHUS, KOTOPHIC
HaxXOJATCS B PpACHOPSDKEHHMM TOCYNAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
caMOYIIpaBJI€HUs] U TOJBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CAMOYIPABICHUSI OpPraHU3alMi, HE SBISETCS OCHOBAaHUEM JJis OTKas3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCIOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHOBaHMSIMHM [Jisi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IJIs
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJISIOTCS:

1) mpencTaBieHHBIC 3asBHUTENIEM JIOKYMEHTHI COJIEpXaT TOAYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIIKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;

2) NOKYMEHTBI COJIEpXkaT TMOBPEKICHUS, HAJTUYME KOTOPHIX HE TO3BOJISIET B
NOJIHOM OO0BEME UCIOJIb30BaTh HMHGPOPMAIMI0 U CBEACHHUSA, COJAEp)KaIluecs B
NOKYMEHTaX ISl IPEAOCTABICHUS MyHULIIUIAIBHOW YCIIYTH;

3) npencTraBieHHbIE NOKYMEHTBHI WJIM CBEACHUS YTPATUIM CUIYy HAa MOMEHT
oOpalieHus 32 MyHUIIUNAIbHONU YCIYrod (JJOKYMEHT, YAOCTOBEPSIOMIUNA MOJTHOMOYHS
OpelCcTaBUTENsl  3asBUTENsA, B  clydyae oOpalleHus 3a  IpeAoCTaBICHUEM
MYHULUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) mnonmada 3aABICHUS O TMPEIOCTABICHUM MYHULUHMNAIBHOM YyCIYyIM U
JOKYMEHTOB, HEOOXOJMMBIX JJIs TMPEJAOCTABICHUS MYHUIUMIAIBHOW YCIYTH, B
AIIEKTPOHHOM hopMe C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOpPEKTHOE 3aIOJIHEHHE 00S3aTENbHBIX MO B (hopMe 3asBICHUS, B TOM
qucjie B MHTEPAKTUBHOW (popme 3asBieHus Ha EnunoMm, PecryOnmkanckoMm mopraie
(HeTOCTOBEPHOE, HETOJIHOE, JIMOO HEMPAaBUIILHOE 3aII0THEHHUE);

6) TpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX st
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH;

7) 3asBIEHHE O MPEAOCTABICHUU YCIYyTM IMOJAHO B OpraH rocyaapCTBEHHOMN
BJIACTH, OpraH MECTHOrO CaMOYMPABJICHUS WJIM OpraHU3aluilo, B IOJTHOMOYHUS
KOTOPBIX HE BXOJAUT IMPEAOCTABICHUE MYHULIMTIAIBHON YCIYTH;

8) HecoOJoJIcHNE YCTaHOBJCHHBIX cTratheli 11 demepanmpbHOro 3akoHa ot 6
anpenss 2011 roma Ne63-®3 «OO0 »IEKTPOHHOW TOMAMUCK» YCIOBHH TNPU3HAHUS
JEHCTBUTENHHOCTH YCWJICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. llepeyeHb OCHOBAaHUW NJi1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYeHUSI MYHUITUIIATBHOM YCIIYTH, SIBIISIETCS] UCUEPIBIBAIOILIKM.

2.7.3. Pemienne 00 oTkaze B MpuUeMe 3asiBICHUSA U JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABIICHUS] MYHUIIUIIATBHON YCIIYTH, MOKET OBITh MPUHITO KaK BO BpeMs
npueMa 3asBUTENS], TaK M TOCJIE MOJYyYeHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX MJIA MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH JIOKYMEHTOB
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(cBemeHMi) € HCNOJAB30BAHUEM  MEXKBEJOMCTBEHHOTO  MH(POPMALMOHHOTO
B3aUMOJIEUCTBHSI, B CPOK, HE MpEBBILIAIOMUNA 9 pabounx AHEN cO HA perucTpauuu
3asIBJICHMUS.

2.7.4. 3anpemaeTcss OTKa3plBaTh B NPHUEME 3asBICHUS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJIA TPEIOCTaBICHUS MYHUUMIAIBHOW YyCIyru, B CiIy4yae ecliu
3asiBJICHHME W JOKYMEHTBI, HEOOXOAUMBbIE [UIsl MPEIOCTaBICHUS MYHHULUIAIbHON
yCIyTd, TOAaHbl B COOTBETCTBUM C HUH(MOpManmued o CpokKax U MOpsSAKe
MPEeIOCTaBICHUS! MYHULMIAIBHON yClIyrd, omyOiimkoBaHHOW Ha EnuHoM mnoprare,
Pecnybiinkanckom noprasne.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHus i1 NPUOCTAHOBIIECHUS MPENOCTABICHUS MYHMIIUIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B MPEAOCTABICHUU MYHULIUIIAIBHON YCIYTH:

1) B ipe/icTaBIEHHBIX 3asBJICHUU U (MJIM) IOKYMEHTAX COJIEPKUTCS HEMOJHAS U
(unn) HepocTOBepHas HHGOPMAIIHS;

2) MOCTYIJIEHWE OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpPraHa MECTHOI'O
camMOyTnpaBieHUsl JUOO IOABEIOMCTBEHHOW OpraHy IOCYIapCTBEHHOM BIIACTU WIIH
OpraHy MECTHOIO CaMOYIIPaBJICHUs OpraHU3allid HAa MEXBEJOMCTBEHHBIM 3ampoc,
CBUJETEIbCTBYIOIETO 00 OTCYTCTBUM JOKyMEHTa U (WiM) HUHpOpMaIuH,
HEOOXOAMMBIX IS IIPEIOCTaBICHUSA MYHHIIMITAJIBHON YCIIyTH, ecIIn
COOTBETCTBYIOIIUN JTOKYMEHT HE ObUI NPEJCTAaBIIEH 3asBUTENEM IO COOCTBEHHOMU
UHULMATUBE;

3) OTCyTCTBHE CBEIEHUN O PErMCTPALlMM TI'PAKJAHWHA 10 MECTY JKUTEIbCTBA
(mpeObIBaHUs ) B pacOPSKEHUHM OPraHOB MECTHOTO CAMOYTIPABJICHMUSL.

2.8.3. IlepeueHb OCHOBaHUM JJIsi OTKa3a B MPEIOCTABICHUM MYHUIIMIAILHOU
YCIIYTH SBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpeniaeTca OTKa3bIBaTh B MPEAOCTABICHUN MYHULIMIIAILHOW yCIYTU B
clly4ae, €CJIM 3asdBJIICHHE O IPEJOCTaBICHUU MYHULMIIAJIBbHOM YCIYI'M IOJAaHO B
COOTBETCTBHHM ¢ MH(OpMaLIMEN O CPOKaX U MOPAJKE MPETOCTABICHUS MyHUITUTIAIBHOM
yciyru, onyonukoBaHHOM Ha EnquHoMm nopTtane, PecriybinkanckoM nopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOMN MONUTHHBI UM MHOU
IJIAThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIATBHON YCIYTH

MyHuIMnanbpHas yciayra IpeIoCcTaBIseTcss Ha 0€3BO3ME3THON OCHOBE.

2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIHHBIMHA JIJIS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJI€ CBEJECHUS O JTOKYMEHTE
(mokymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

PEAOCTABICHUN MYHULIUTTAIBHBIX YCIYT
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[IpenoctaBneHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI IJIAThI 33 IPEIOCTABICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJIS1 TPEI0CTaBICHUS
MYHHUIMIAIBHON YCIIYTH, BKIIOYask MH(OPMALUIO O METOIUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHre HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIN CPOK OKUJIAHUS B OUEPE]IU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aliiei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIYTH, U NP MTOJTYyUYCHUH
pe3ysbTaTa npeoCcTaBIeHUs TaKUX YCIYyT

2.12.1. Bpemsa oxugaHus 0OpH T[OJa4e 3asBICHHUS Ha TOJIydYeHUE
MYHUIIMTNIAIBHON yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nonydyeHUM pe3yibTaTa MNPEAOCTABICHUS MYHULUUNAIBHOW YCIYTH
MaKCUMAaJIbHBIN CPOK 0KMAAHUS B OYEPEAN HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 MOpsIAOK pEerucTpallvy 3ampoca 3asiBUTENIS O IPEI0CTaBICHUH
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, MPEOCTABIIEMON OpraHu3alieii, ydacTByIomiei B
NPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. ITpu nuunom ob6pamenuu B M®I] B 1eHb Mogauu 3asBICHUS 3aIBUTEIIO
Bbijaercss  pacnucka w3 AMC MOI[ ¢ peructpalluOHHBIM  HOMEPOM,
MNOATBEPKIAIOUIUM, YTO 3aBJICHUE OTIPABJIEHO, U 1aTOW MOJAYH 3asBICHUSI.

2.13.2. IIpy  HampaBiieHUHM  3agBJICHUS MOCPEICTBOM, Enunoro,
PecnybinkaHckoro moprana 3asBUTENb B J€Hb MOIaYW 3asBICHUS MOJIYYaeT B JINYHOM
kabunere EnmHoro, PecnyOnukaHcKoro moprajga W IO DJIGKTPOHHOM TOYTe
yYBEOMJIEHUE, NOATBEPXKIAIONIEE, YTO 3asBICHHUE OTHOPaBICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIN HOMED U JaTa M0Jauu 3asBJICHHUS.

2.13.3. Ilpu nuuHoMm oOpameHud B Opran B J€Hb NOAAYM 3asiBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTENIO BBIJAETCA PACHUCKA U3
aBTOMATU3MPOBAaHHOW MH(DOPMAIMOHHOW CHCTEMBI, TPEIHA3HAYCHHON I OKa3aHUs
rOCYJAapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOoJAa4y 3asBJICHUS U MIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUIIATbHAS
yCIIyra, K 3a1y OKUJaHUs, MeCTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHHUITUTIAIBHOM yCIyry, HHGOPMAIITMOHHBIM CTEH/IaM C 00pa3liaMu UX 3alOJTHEHUS U
MepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS KaKI0M MYHUIIMTIATbHOM
YCIYTH, pa3MEIICHUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIbTUMEIUMHON
HH(pOPMALIMK O TIOPSIAKE MPEAOCTaBICHHS TaKON YCIyTH, B TOM YHCIIE K 00SCIICUCHHUTO
JTOCTYITHOCTH JIJISI MHBATMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heaepaibHbIM
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3aKOHOJAaTENbCTBOM U 3aKOHOJATENbCTBOM Pecnyomuku TatapcTtaln o conuanbHOM
3aIMTE UHBAIHUIOB

2.14.1. IIpenocraBieHne MyHULIMNIAIBHON YCIYTH OCYIIECTBISAETCS B 3JaHUSIX U
MOMEIICHUSX,  OOOpPYAOBAHHBIX MPOTUBONOXKAPHOH  CHUCTEMOM M CHCTEMOU
MOXKAPOTYLIEHUS.

Mecta mnpuemMa 3asBUTENIC O0OOpPYAYIOTCS HEOOXOAMMON MeOenbio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B CcOOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoin ®Pexaepauun o
COLIMAJILHOM 3allUTe WHBAJIUAOB B LEJIAX OECHPEensITCTBEHHOTO JOCTYNMa K MECTYy
peIOCTaBICHUS] MyHUIIMTAIBHON YCIIYTH 00eCreYrBaeTCs:

1) obecrneunBaeTcsi OECHPENATCTBCHHBIH JOCTYNl WHBAIUIOB K MECTY
PEIOCTABICHUS MYHULIIMIAIBHOW YyCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIIECHUS U
nepeMeIIeHue B UX npejenax);

2) Bu3yajbHas, TEKCTOBas M MYJIbTHMEIUiHAs WHGOpPMAIUS O IMOPSIIKE
NPEIOCTaBICHUS] MYHULIUIIAIBHON YCIYrd pa3Mmeliaercs B YAOOHBIX JUIsl 3asiBUTENEH
MeCTax, B TOM YHCJIE C Y4€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) compoBOXKICHUE WHBAIUIOB, MMCIOLINX CTOMKHE PAcCTPOMCTBA (DYHKIIUU
3pEHUs U CAMOCTOSITEJILHOTO NIEPEIBIKEHH S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBHKCHUS IO TEPPUTOPUH, Ha
KOTOPO#l  pacroyioKeHbl OOBEKThl COIUATIBHOW, WHKEHEPHOW U TPAHCHOPTHOM
UHGPACTPYKTYp, BXOJIa B TaKMe OOBEKTHI U BBIXOJIa U3 HUX, MOCAJTKHA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH M3 HErO, B TOM YHCIIE C UCTIOJIBb30BAHUEM KPeCIia-KOJISICKU;

5) Hammexaiiee pasMmelicHHe O0OpYAOBaHHMS W HOCHTEICH HH(OpMaIuy,
HEOOXOIMMBIX JIJIsl 0OecTieueHns OeCTIpensITCTBEHHOTO TOCTYIa MHBAIMUJIOB K yCIyram
C YYETOM OT'PaHMYCHUN UX KU3HEACATEIBHOCTH;

6) nyOaupoBaHHE HEOOXOIUMOM IS HMHBAIHMIOB 3BYKOBOW M 3PUTCIBHOMN
uHDopMalMKM, a TakKe HaJIMUCeH, 3HAKOB W HHOW TEKCTOBOM H Tpadudeckoit
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYCUHBIM pudToM bpaiins;

7) IOIyCK CypAONepeBOUNKA M TU(PIOCYPAOTICPEBOTINKA;

8) nmomyck co0aKU-TIPOBOHHUKA npu HaJIUYUHU JTOKYMEHTA,
MOJITBEP)KIAIOUIETO €€ cleluanbHoe 00ydeHHe U BbIaBaeMoro mo ¢opme u B
MOpPSIAKE, KOTOPbIE YCTAHOBJIEHbI MpPUKa3oM MHHHUCTEPCTBA Tpyla U COLHUAIBLHOU
3amuthl Poccuiickoit @eaepanuu ot 22.06.2015 Ne386H «OO6 yrBepkaeHun GHopMbl
JOKYMEHTa, MOATBEPXKIAIOLIET0 CcIelragbHOoe OO0yueHHue COoOaKu-POBOJHUKA, U
MOPSIAKA €T0 BbIIAUM.

2.14.3. TpeboBanusi B dacTu oOeCmedYeHHs] JOCTYMHOCTH [Jisi WHBAIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISACTCS MPEJOCTABICHNE MYHHIIUMIAIBHONW YCIyTH, U
CPEACTB, HMCIHOJIb3YEMbIX MPU MNPEIOCTABICHUUM MYHUIUIAIBHOW YCIYrd, KOTOpbIE
yKa3zaHel B moanyHkrax | — 4 nynkra 2.14.2. aIMUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBAM, BBEJCHHBIM B JKCIUTyaTallMI0 WU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO rociie 1 utona 2016 rona.
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2.15. Iloka3zarenu JOCTYIMHOCTH U KaueCTBa MyHULIMIIAJIbHON YCIYTH, B TOM YHCIIE
KOJMYECTBO B3aUMOJICUCTBUH 3a4BUTENS C JOJKHOCTHBIMU JTULAMU TIPH
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] THPOPMALIUK O XOJ€ MPEIOCTaBICHUS MyHUIIUNAIBHONW YCIIYTH, B TOM
YHClIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIUITAIbHON YCIYyTH B
MHOTO(YHKIMOHATBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (B TOM YHUCJE B TOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATILHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIpoca O MPEIOCTaBICHUN HECKOJIIBKUX TOCYJapCTBEHHBIX U (HIIH)
MYHUIMTAIBHBIX YCAYT B MHOTO()YHKIIMOHAJIBHBIX EHTPaX MPea0CTaBICHUS
rOCYy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPEeIyCMOTPEHHOTo cTaTthei 15.1
®denepanbHOro 3axkoHa Ne210-d3 (KOMIUIIEKCHBIN 3aITpocC)

2.15.1. TlokazaTensiMu JOCTYITHOCTH MPEIOCTABICHUS] MYHULIMTAIBHON YCIyrU
SIBJISTFOTCS:

PAaCIIONIO)KEHHOCTh  MOMEIIICHHS, B KOTOPOM BEIETCS TpHEeM, BbljJaya
JIOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMe HEOOXOJUMOTO KOJIMYECTBAa CHEIUAIKNCTOB, a TaKXe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HaJIM4YME HCcUYepnbIBaroniel uHbopManuu o crocobax, MOPSAKE W CpoKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YCIyrd Ha WH(OPMAIMOHHBIX cTeHJaX, ExumHoM
nopraie, Pecmy0GirkanckoM nopraie, oQpUIMaIbHOM CaliTe MyHUIIMNAIBHOTO pailoHa;

OKa3aHWE TIOMOIIM WHBAJIWAAM B TIPEOJOJICHUH OaphepoB, MEMIAOIINX
MOJIYYEHUIO UMU YCIIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. TlokazaTensMu KayecTBa MPENOCTaBICHUS MYHUIUNAIBLHOW YCIYyTd
SABJISIIOTCS:

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUEHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKallo0 Ha HapYIICHHS aIMUHHCTPATHBHOTO
periiaMeHTa, CoBepIeHHbIe paboTHHKaMu Oprana;

4) KOJTMYECTBO B3aWMOJICHCTBUN 3asgBUTENs C JODKHOCTHBIMH Jnnamu (06e3
y4eTa KOHCYJIbTallUi):

B3amMoJielicTBUE 3asBUTENs C pabotHukamu Oprana wim MO npu
MpPEAOCTaBICHUM MYHULMNAIBHON  YCIYr'M OCYHIECTBISAETCS OJMH pa3 MpH
MPEICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMHU JOKYMEHTAMH,

OJIMH pa3 B cllydyae HEOOXOJMMOCTH MOJYYEHHs pe3yJbTaTta MpeAoCTaBICHUs
MyHHUIIUNATBHONW ycinyru B Oprane wim M®I] B dopme sx3eMInisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpon0aKUTEALHOCTh OJHOTO B3aUMOJICUCTBUSL 3asBUTENS C JOJKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIUIIATBLHON YCIYTH HE MPEBbIIAET 15 MUHYT.
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3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHUS MYHULIMIIATIBHON YCIYTH
C TMOMOUIBI0 YCTPONCTB MOABUXKHON paguoTenedOHHON CBS3HM, C HCIOJIb30BaHUEM
Enunoro, Pecnybnrkanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o xojie NPeJOCTABICHUS MYHULIMNAIBHON YCIYT'H MOXET
ObITh MOJy4YeHa 3asBUTEJIEM B JHMYHOM KaOuHeTre Ha EnuHom moprarne,
PecnyOnukanckom noptanie, B Oprane, MOII.

2.15.4. TlpenocTtaBieHue MYHULIMNAIBHON YCIYTH OCYIIECTBISETCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(akTHyeckoro npoxkuBaHus (mpeObiBaHus1) Ha Teppuropun Pecniybnuku TaTtapcTad mo
AKCTEPPUTOPUAIBHOMY NPUHIIUITY.

MyHuiunanpHasg  yciyra B COCTaB€  KOMIUIEKCHOIO  3ampoca  HE
IIPEAOCTABIISIETCA.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH 10 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPeIOCTaBIsSETCS 0 SKCTEPPUTOPUATIEHOMY NPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBLHON YCIYTH B AJIEKTPOHHOMN (hopme

2.16.1. Tlpu mpenocTaBiICHUN MYHUIIMIIAJIBHONW YCIYTH B DJIGKTPOHHOU (hopme
3asIBUTEIb BIPABE:

1) nonayuuth uHOOpPMAIMIO O TOPAAKE W CPOKax MPeIOCTaBICHUS
MYHUIIMTAIIBHON yCIIyTH, pa3MelleHHylo Ha EnuHom moprane, PecnyOimkanckom
opTale;

2) mojaTh 3asABJICHHE O MPEJOCTABICHUU MYHUIUIAIBHOW YCIYTH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIC JUIsl MPEAOCTABICHUS MYHHUIIMMAIBHOW YCIyTd, B TOM
gucjie JOKYMEHThI W HMH(POpPMAIHIO0, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH
3aBEpEHBI B COOTBETCTBUM C MYyHKTOM 7.2 4yactu 1 cratbu 16 denepaibHOro 3aKoHa
Ne210-®3, ¢ ucnonp3oBanrem ExuHoro, Pecny6mkanckoro moprania;

3) MONyYdTh CBEJCHHS O XOJIC¢ BBIMOJHEHHS 3asABICHUN O MpPEIOCTABICHUU
MYHUITATIAIBHON YCIYTH, TMOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTH OLICHKY Ka4eCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) moNy4YuTh pe3yNbTAT NPEJOCTABICHUS MYHHUIUIAIBHOH yCIyrd B ¢dopMme
AIEKTPOHHOTO JOKYMEHTA;

6) momath kxanmoOy Ha pemieHue u AciictBue (Oe3aeiictBue) Oprana, a TaKxke
€ro JOJDKHOCTHBIX JIMI, MYHHUIUIAJIbHBIX CIyXallMX mocpencTsoM EaunHoro,
Pecnybnukanckoro rnoprasna, ropraja benepanbHOi rocy1apCTBEHHOMU
nH(OPMAITMOHHON CUCTEMBI, obOecrnieurBaroIIe rpouecc J0CYAeOHOTO
(BHECYZEOHOT0) 00KaJIOBaHUSl pEIlEeHU W JecTBUi (0e34eiCTBUS), COBEPIICHHBIX
MpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHHUUUNAIBHBIX YCIYr OpraHaMu,
MPEJOCTABISIOIIMMU  TOCYAApPCTBEHHbIE M MYHULMNAIbHBIE  YCIYTHd,  HUX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU Y MYHULIUTIAIIBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHUE 3aSBICHHS OCYUIECTBIISIETCA MOCPEICTBOM 3ANOJHEHUS
ANeKTpOHHON (dopmbl 3asBiaeHus Ha Eaunom, PecnyOnukanckom mnoptane 0e3
HEOOXOJMMOCTHU JTIOMOJIHUTEIHbHOM MO/1auu 3asiBJICHUS B KaKOM-1M00 UHOU opme.



17

2.16.3. IIpu popmMupoBaHuM 3asBICHHUS 00ECIIEUNBAETCS:

1) BO3MOKHOCTbH KOITUPOBAHHUS M COXPAHCHHUS 3asBIICHUS U WHBIX JIOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJTHCHHUS HECKOJIBKUMHU 3aABUTEIIIMH OJTHOM SJICKTPOHHOU
dbopmbl 3asBIICHUS TIPU OOpAIeHUU 3a YCIyraMu, MPEeIoiararoliMy HampaBlICHUE
COBMECTHOTIO 3asIBJICHUSI HECKOJIbKUMHU 3aIBUTEIISIMU;

3) BO3MOYKHOCTB TEYATH Ha OYMa)KHOM HOCHTEJIC KOIHMH AJICKTPOHHON (POPMBI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEACHHBIX B JJICKTPOHHYIO POPMY 3asBICHHS 3HAYCHHI
B JII000M MOMEHT IO >EJaHWI0 TOJIb30BaTeNs, B TOM YHUCJE MPU BO3ZHUKHOBEHUU
omuOOK BBOJIa U BO3BpaTe JJIsl MIOBTOPHOTO BBOJIAa 3HAUYCHHU B AJIEKTPOHHYIO (POpMY
3asBJICHUS,

5) 3amojHeHHE TOJeH JJIEKTPOHHON (OpMBI 3asBICHHS [0 Hayala BBOJA
CBEJICHUI 3asBUTEJIEM C MCIIOJb30BAaHUEM CBEJCHUH, pasmeinieHHbix B ECHUA, u
CBEJICHMM, OmnyOJMKOBaHHBIX Ha EnumHom, PecmyOnmkanckom mopraiie, B 4YacTH,
Kacaroliencs CBEJACHUN, OTCYTCTBYIOIIUX B €IMHOM CHUCTeME WJICHTH(UKAIUA U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIFOOOH M3 3TANOB 3aIOJHEHHUS DJICKTPOHHOM
dbopmbI 3asBIICHUS O€3 MMOTEPU paHee BBeACHHON MH(GOpMaIIUH;

7) BO3MOYHOCThH JIOCTYyIa 3asABUTENSl K paHee MOJAHHBIM MM 3asBJICHUSAM B
TEYEHHE HE MEHEE OJIHOTO I0jia, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3asIBIICHUSM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asButenei Ha npuem B M®II (nasee - 3anuch) OCYIIECTBISETCS
nocpenctBom Egunoro, PecnyOnukaHckoro mnopraia, TenedoHa KOHTaKT-IEHTpa
MOII.

3asiBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3alMCH Ha JII0ObIE CBOOOTHBIC ISt
npueMa AaTy U BpeMs B Mpejeiax YCTAaHOBICHHOTO B MHOTO(DYHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuce Ha ONPENENCHHYIO aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JaThI.

Jnsg  ocymecTBieHHsl IPEABapUTEIbHOW 3amuMCH  NOCPEACTBOM ExuHoro,
PecniyOnnkaHckoro moprana 3asBUTENI0 HEOOXOJMMO yKa3aTh 3ampaniuBacMble
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMunio, UMsi, 0TUYECTBO (TMPU HATHYNHN );

HOMeEp TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMyIo J1aTy U BpeMs npuema.

B cayuae HECOOTBETCTBHUSI CBEJEHUN, KOTOpPbIE COOOILIWI 3asBUTENb MpHU
MpeABapUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asgBUTEIEM MPHU JIMYHOM
rpueMe, MpeBapuTesibHasl 3aUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUM MPEABAPUTEIBHON 3alKMCH 3asBUTENI0 00eCHeYrBaETCS
BO3MOXKHOCTh pacrevararb TaJOH-MOJATBEpKAeHUEe. B ciydae, eciau 3asBUTEINb
COOOILIUT aApec BJIEKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TakKe HampaBsSIETCS
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uH(popManus O MOATBEPKICHUU MPEABAPUTEIBLHON 3alUCU C YKa3aHUEM JaThbl,
BPEMEHHU U MeCTa IpUeMa.

[Ipu ocyiiecTBIE€HUN NPEABAPUTENBHOM 3aMHMCH 3asIBUTENb B 00A3aTEIBHOM
nops/ike MHPOPMUPYETCS O TOM, YTO NpPEIBApUTENbHAs 3alUCh AHHYJIHUPYETCS B
CJIy4yae ero HesIBKM 10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOI0 BPEMEHU MTPUEMA.

3asiBuTENb B JII000E BpeMsl BIIpaBE OTKA3aThCs OT MPEABAPUTEIbHON 3aMHCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JIEUCTBUM, KpoMme
MPOXOKJEHUS UICHTU(DUKAMY U ayTEHTU(UKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickont dPenepanuu, ykazaHus LEIA IIpUeMa, a TaKKe
NpEeIOCTaBICHUs] CBEJICHUN, HEOOXOAUMBIX JUIsl pacuera JIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbI HEOOXOIMMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 0¢CJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATHUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BbINOJTHEHUS AIMMHUCTPATHUBHBIX MPOLEYP B 3JIeKTPOHHOI (popme, a Takke

0CO0EHHOCTH BBITOJHEHNS AIMHUHUCTPATHBHBIX Npoeayp B
MHOT0QYHKIMOHAIBHBIX HEHTPaxX

3.1. Onucanue nocnea0BaTeIbHOCTH ACHCTBUM IPU MPE0CTABICHUN
MYHHUIMIAIBHON YCIIYTH

3.1.1. [Ipegocrapnenne MyHUIIUNAIBHONW YCIYTH BKIIIOYAET B ce0s CleAyrolue
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE W PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYaCTBYIOIIUC B
NPEIOCTaBICHUN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIAIBHOM YCIYTH;

5) BeImava (HampaBICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCIYIH;

6) UCTIpaBJICHHE TEXHUYECKUX OITHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hauaja BBIMOJTHCHUS AJMUHUCTPATUBHONW MPOIEIYPHI
ABJISIETCS OOpallleHHe 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
aJIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparnennu 3asputenss B M®I — pabotauk M®PI];

npu oOpaienun 3asButens B Opran — cexkperapb MCOTHUTENBHOTO KOMUTETA
HuxHetnmepiiekckoro ceiabckoro nocesieHus: PeioHo-Cino001cKOro MyHUIIUIIATIBHOTO
paiiona PecnyOnuku Tarapcran (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENDb BOpaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O MOPAJKE U CPOKax
MPEeNOCTaBICHUST MyHUIMNAIbHOW yciayrd B M®PI] nuyHo u mno TenepoHy u
3JIEKTPOHHOM ITOYTE.

Pabotuk M®IL] koHCynbTHpPYET 3asBUTENSA, B TOM 4YHCIIE IO COCTaBy, (popMme
MpEeACTaBIAeMOd  JOKYMEHTAlMM U JIpyrUM  BompocaM Ui [OJy4YeHUS
MYHULMNAIBHON YCIIYTH.

3asBUTENb MOXET TOJYy4YUTh HHGMOpPMALMIO O TOPSAAKE MPEeAOCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunnanbaoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINIOJIHEHHMS]  aAMUHUCTPATUBHBIX  MPOLEAYp  SIBISIIOTCSA:
KOHCYJIbTallU IO COCTaBy, (opMme MpeACTaBIsIeMON JOKYMEHTALlMM U JAPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.2.3. 3asButens BopaBe oOpatuthess B OpraH mo TenepoHy M 3JIEKTPOHHOU
1ouTe, a TakXke MOJYyYUTh KOHCyhbTauuio Ha Exunom, Pecnybnukanckom moprade,
caiite Oprana o mopsJiIke U CpOKax MpelOCTaBICHUS MYHUIIMNIATBHOU YCIYTH, B TOM
YHClie 10 COCTaBy, (popMe MpeAcTaBIIeMON TOKYMEHTAIMU U JAPYTUM BOIpOCaM JIJIst
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HHPOPMUPYET
3asBUTENS] B COOTBETCTBMM C TpeOOBaHMAMM IyHKTa 1.3.4 aIMUHUCTPAaTUBHOIO
periaMeHTa.

AIMUHUCTpPATUBHBIE IPOLENYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TPeX pabOUnX JTHEN CO JHS MOCTYIICHHs 0OpalleHusl.

PesynpraTamMu  BBINIOJIHEHMsI  aJAMUHHUCTPATUBHBIX IPOLEAYpP  ABJISIOTCH:
KOHCYJIbTAllUM 10 COCTaBY, (popMe NpeaCTaBIIeMONM JOKYMEHTAallMd U JIpYT'UM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAIbHON YCIyTH.

3.3. [IpunsiTHE U pacCMOTPEHNE KOMIUIEKTA TOKYMEHTOB, IIPEICTABIEHHBIX
3asBUTEJIEM

3.3.1. [IpueM AOKYMEHTOB AJI MPEAOCTABICHUS MYHULIUIIAIBHOW YCIIYTH Yepe3
MOI] wnu ynanennoe pabodee mecto ML,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asgBUTENs) obOpamaetcs B MODI[ ¢
3alpoCcOM O MPEAOCTABICHUU MYHUIMIIAJILHONW YCIYTU U MPEACTaBIsSET JOKYMEHTHI B
COOTBETCTBUHU C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUIN:

onpeeNisaeT MpeIMET 00palleHus;

YIOCTOBEPSET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMIA JIMIA, TOJAIOUIETO IOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMAHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];



20

IIpU  TNPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISIET
CKAHUPOBAHUE MTPEACTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 Ha POBEPKY U MOJANHUCAHUE;

MOCJIE MOAINUCAHUA CKaHUPYET noanucanHoe 3aspienue B AUC M®I];

3arpyxaet B AUC M®II nokymMeHThl, IpeACTaBICHHbIE B AIEKTPOHHON (opme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTUHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IIPUEME IOKYMEHTOB.

AJIMHUHHMCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PaGotnuk M®DI] HampaBnsieT mNakeT JOKYMEHTOB, NPHUHITBHIX OT
3assBuTenst B OpraH B 3JE€KTPOHHOM (popme (B cocTaBe MAaKETOB JIEKTPOHHBIX J1E7) B
TEYEHHE OJHOr0 pabodero JHA cO AHS OOpalleHHs] 3asBUTENSI B CTPYKTYpHOE
noapasaesnenne MOII.

PesynbTaTamMu  BBINIOJIHEHHMS  aJIMHUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
3asiBJICHHE W TAaKeT JOKYMEHTOB (JJIEKTPOHHOE [1eJI0), HampaBieHHble B Opras,
MOCPEICTBOM CUCTEMBI JJIEKTPOHHOTO B3aUMOJICHCTBHUS.

3.3.2. IlpueM AOKYMEHTOB MJid MPEAOCTABICHUS MYHULUIAIBHOW YCIYrd B
aeKTpOHHOM dopme yepe3 Eaunsiii, PecriyOnukanckuii mopTat.

3.3.2.1. 3agBuTenpb IS TMOJAYM 3asBJICHUS B DJICKTPOHHOU (DOpME BBHITIOIHSET
CICIYIOIME NCHUCTBHS:

BBINIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (QOopMy DJIEKTPOHHOTO 3asiBICHHS, BKJIIOYAIONIYI0 CBEICHHS,
HEO0OXOIMMBIE M 00s13aTeNbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

HPUKPEIUIIET JOKYMEHTHl B 3JEKTPOHHOU (hOopMe WM 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBIeHUs (IIpU HEOOXOIUMOCTH );

HoATBEpKAaeT (akT O3HAKOMJICHHMS M COTJacHsi C YCIOBHSIMH U TOPSAKOM
MPEIOCTaBICHUSI MYHUIIMITAJIBHON YCIYyrd B 3JEKTPOHHOU ¢dopme (ycTaHABIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HNOJATBEP)KAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHUH (YCTaHABIHUBACT
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABJISET 3aI0JIHEHHOE DIIEKTPOHHOE 3asBJICHUE (HO)XHMaeT
COOTBETCTBYIOIIIYIO KHOIKY B (hOpME AJIIEKTPOHHOTO 3asIBJICHNUA );

AJNIEKTPOHHOE 3asBJICHUE IOANMCHIBAETCS B COOTBETCTBUM C TpPEOOBaHUSIMU
MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asIBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpMHPOBAHHOT O 3as1BJICHUS
OCYLIECTBIIIETCS IIOCJE 3alOJIHEHMS 3asBHUTENIEM KaXKIOTO W3 IOJEH AJIEKTPOHHOMN
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(dopMmbl 3asiBienus. 1lpyu BBIABICHUH HEKOPPEKTHO 3alOJHEHHOTO IMOJIS 3JIEKTPOHHOM
(opMBbI 3asBIICHHS 3asBUTENb YBEJAOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKH H
MOpAJIKE €€  yCTPAHEHUs  MOCPEICTBOM  HH(OPMAIMOHHOTO  COOOIIEHUs
HEIMOCPEICTBEHHO B AJIEKTPOHHOMN (popMe 3asiBICHUSI.

AJIMUHUCTpPATUBHBIE TPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIA.

Pe3ynpraTamMu  BBINIOJIHEHHUS ~ aJMUHHUCTPATUBHBIX  NPOLEAYpP  ABIISIOTCS:
ANIEKTPOHHOE JeJi0, HampaBiieHHOe B OpraH MoCpeACTBOM CHCTEMBI AJIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenune KoMIuieKTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayajla BBIIOJIHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
ABJIIETCS TIOCTYIUICHHE 3asBIICHUSI M UWHBIX JOKYMEHTOB, HEOOXOIUMBIX s
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJHEHUE
aIMUHUCTPATUBHONU TPOLEAYPHI SBISIETCS CeKpeTapb VICMOIHUTENbHOTO KOMHUTETA
HuxueTumepiekckoro ceiabckoro nocenenus PrioHo-Cino601cKoro MyHUIIUIATBHOTO
paiiona PecnyOnuku Tartapcran (masnee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 34
pUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JULO, OTBETCTBEHHOE 3a IPHUEM JTOKYMEHTOB, B CIydae
oOpallieHus 3asBUTEN C 3asiBlIeHHeM B Oprax:

oIpeseNsieT NpeaAMeT 0OpallleHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBAHMSAM, yKa3aHHBIM B
OyHKTe 2.5  aJMMHUCTPATUBHOIO  perjaMeHTa, IMpPOBEPKY  COOTBETCTBHUS
IpPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHbIM  TpeOOBaHUSAM  (HaJuIexkaliee
oopmiieHHEe KONMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, MPUIHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYI  (GopMy  3asBICHMs B  aBTOMATHU3UPOBAHHOM
MHPOPMAIIMOHHOM cHucTeMe, MpeIHAa3HAaYeHHOW JUIsl OKa3aHUs T'OCYJIapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

OpU  MNPEJOCTAaBICHHMH  JIOKYMEHTOB,  yKa3aHHbIX B  HyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTEJNE, OCYLIECTBIISIET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacneqaTbiBaeT 3asBICHUE;

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOIMCAHUE;

nocJie MOANMUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKAa3aHMsl TOCYAApPCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIGKTPOHHOM (opMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MOJNUCAHHOE 3asBICHHE U OPUTMHAIBl OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IIPUEME JIOKYMEHTOB.
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B ciiyyae Hanuuus OCHOBaHUM JJIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEJOMJIAET 3asBUTENSI O HAIUYUU
NPENSTCTBUN AJI NpUeMa 3asiBJICHUS U BO3BpPALIAET €My JOKYMEHTHI ¢ OOBSICHEHHUEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IIOCJE
MOCTYIUUICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

PUCBAaMBaET 3asBICHUI0 HOMEP B COOTBETCTBUM C HOMEHKIATypoH JAel u
cratyc «IIpoBepka 1OKyMEHTOBY;

U3y4aeT TMOCTYNHBIIME DBJEKTPOHHBIE JEla, B TOM YHCIE NPHUI0KEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOopMe U AJIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

poBepsiET KOMIJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

npoBepsieT COOJIOJEHUE YCIOBUM JEUCTBUTENBHOCTU AJIEKTPOHHON MOJIHUCH,
nocpencTBoM oOpaimieHuss k EnuHoMy mnopramy (B ciydae, €cCld 3asiBUTEIEM

Ipe/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOJINHUCAHHbBIE YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIMHUCHIO).
[Ipy  HanMuMM  OCHOBAHMM,  NPEIYCMOTPEHHBIX  MyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PETJaMEHTa, IOJrOTABIMBACT IPOCKT pelieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOMMBIX ISl TPEAOCTABICHUS MYHULIUTIATBHON YCITYTH.

B cnydae, ecam B pesynbTaTe MNPOBEPKU YCUIIEHHOW KBaIU(PUIIMPOBAHHON
AJIIEKTPOHHOMN TMOAMMCH BBISBICHO HECOONIOJACHUE YCIOBHHA €€ JIeMCTBUTEIbHOCTH,
IOPOEKT penieHusi 00 OTKa3ze JNOJDKEH COJEpKaTh MYyHKTHI ctathu 11 DenepaibHOTO
3akoHa Ne63-D3, KOTOphIE MOCITYKUIH OCHOBAHUEM JIsl €70 IPUHSITHSL.

[IpoexT pemieHus o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX MJif
NPEIOCTaBICHUS] MYHUIIMTIATBHOM YCIyTH, ¢ YKa3aHHEM IMPUYHH OTKa3a (B cliydae,
€CIIM OCHOBaHHUS g OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTaBICHUS MYHHUIIUTAIBHONW YCIYTH, CBSI3aHBI C HAPYIICHUEM YCTAaHOBJICHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAHHS NJisi OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI COJEpPKaTh MHGOPMAIMI0 O HAaWUMEHOBAaHUU JTOKYMEHTOB (MHGOpMAINH,
CBEJICHUI), KOTOpbIE HE NPEACTABJICHBI, COJCPXKAT HEIOCTOBEpPHbIE U (WJIH)
NPOTUBOPEUUBBIE  CBENEHUsA, OQGOpPMIEHBI C  HApYyIIEHHEM  YCTaHOBIICHHBIX
TpeOOBaHWIi), HAMNpPaBIAETCI Ha COTJACOBAaHUE B YCTAHOBJICHHOM  IOPSIIKE
MOCPEJICTBOM CUCTEMBI SJIEKTPOHHOTO TOKYMEHTOO00pOTA.

CornacoBanue TpoOeKTa pemeHuss 00 oTkaze B TMpUEME JOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, OCYIIECTBIACTCS B
MOpsIAKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

B cnydae oOTCyTCTBHSI OCHOBaHMM HJi1 OTKa3a B NpHEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPATUBHOTO PETJIaMEHTa, JIO0KHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YCHUE OJHOTO Pabovero JHS CO THS
MOCTYIUJICHUS 3asIBJICHMS, HAIPABIISCT 3asBUTEIIO, YKA3aHHBIM B 3asBIICHUU CITOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUU 3asIBJICHUSA, COAEPKalllee BXOASIIUMNA PEruCcTpalliOHHbIN
HOMEp 3asiBJICHUS, JATy MOJy4YeHHUsl 3asBJICHUS, MEPEUYeHb HAMMEHOBaHWU (HaiiyioB,
MPEJCTaBICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJYYEHHUs pe3yJibTaTa MyHUIIUIIATIbHOU

YCIIYTH.
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3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B mnyHkTax 3.3.3.1, 3.3.3.3
aIMUHHCTPATUBHOTO PEMVIAMEHTa, MPH HAJIUYUMM TEXHUYECKOW BO3MOYKHOCTH
OCYLIECTBIIAECTCS B aBTOMAaTHYECKOM pexumMe C VCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHOM MH()OPMALMOHHON CHCTEMbI, IPEIHA3HAYEHHON AJI1 OKa3aHUs
rOCYJAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.3.3.5. AIMHUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMUBAEMbIE IYHKTOM 3.3.3
aMUHUCTPATUBHOIO PErJIAMEHTA, BBIMOJHSAIOTCS B TEUEHHE OAHOTO paboyero JHS €O
IHS IOCTYTUIEHUS 3asBJICHUS HA PACCMOTPEHHE.

PesynbraTamMmu  BBINOJSHEHHMS  aAMHHUCTPATUBHBIX IPOLEAYpP  SBISIOTCS:
OPUHSTHIA HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB MJIM MPOEKT PEelIeHus 00 OTKaze
B IIpHieMe JTOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHHMEM Hayaja BBIMOJHEHUS ATMUHHCTPATUBHON TMPOLETYPHI
SIBJISIETCSL TIOJIyYEHHE JIOJHDKHOCTHBIM JIMIIOM (Pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHON MPOLEIYPHI, OT JOJDKHOCTHOTO Jiniia (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEJIS JIOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMUHUCTPATUBHON TPOIEAYpPHI, SBIAETCS cekpeTapb McnmomHuTenbHOro KOMHUTETa
HuxueTnmepiekckoro ceiabckoro nocenenus PrioH0-Cno601cKoro MyHUIIUITATBHOTO
paiiona PecnyOonuku Tatapctan (masnee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 34
HaIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3alpOCOB, (OPMUPYET W HAMpPABISIET B JJIEKTPOHHOU (dopme
MOCPEJICTBOM CHUCTEMBI MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEHCTBUS (TIpH
OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTH — UHBIMH CIOCOOaMHU) 3ampochl O
MPEJOCTABIICHUA JIOKYMEHTOB M CBEJICHUM, MPEIyCMOTPEHHBIX MNYHKTOM 2.6.1
aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINOJHEHHS  aJIMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIACTU W (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl  TMOCTABIIMKOB JaHHBIX Ha OCHOBAaHWU  3alPOCOB,
MOCTYNUBIIKX Y€pe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBUS,
MPENIOCTABISIOT 3ampaliuBaeMble JOKYMEHTHl (MH()OpPMAIMIO) WIH HAIPABISIOT
YBEJIOMJICHUS 00 OTCYTCTBUH JOKYMEHTa W (win) nH(pOpMaIuu, HEOOXOIUMBIX ISt
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TEUYEHHE TpeX AHEH €O JHSA MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WJM OpraHU3aluio, MPEJOCTABISIOMINE JOKYMEHT U UH(POPMAIIUIO,
€CJIM WHbIE CPOKH MOATOTOBKHU U HAIPaBJICHHS OTBETA HA MEXBEJOMCTBEHHBIN 3a1poc
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HE YCTaHOBJIEHBI (eAepaJbHBIMM 3aKOHAMH, MpaBOBbIMH akTamu IIpaBuTenbcTBa
Poccuiickoit @enepanyivi ¥ NPUHATHIMU B COOTBETCTBUU C (eepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMHU MPaBOBbIMU akTaMu PecniyOnuku TaTapcras.

PesynbraTamMmym  BBINOJHEHWS  AAMHUHUCTPATUBHBIX NPOLEAYpP  SABISIFOTCS:
JOKYMEHTBI (CBEJIEHUs ), HEOOXOUMBIE JIsl IPEAOCTABIECHUS MYHULIMIIATIBHON YCIYTH,
1160 yBeOMIIEHHE 00 OTKa3e, HAlPaBJICHHbIE JOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0JKHOCTHOE JM1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBETOMCTBEHHBIX 3aIPOCOB:

NOJIyYaeT 3alpalinBacMble YEPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JTOKYMEHTBI (CBEICHMS), HEOOXOAMMbIE IJisi TMPEJOCTABICHUS
MYHUIIMTAIBHON YCIYTH, JIMOO yBeOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JIOKYMEHTA U
(unn) uHbOpMAaINY;

npu HaJIMYUU OCHOBAHUH, IPEAYCMOTPEHHBIX MIYHKTOM 2.7.1
aIMUHUCTPATUBHOIO PErjaMeHTa, MOJTrOTaBIMBAET MPOEKT pElIeHHs 00 OTKa3e B
npueMe JT0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMTIAIBHON YCITYTH.

[IpoexT pemieHus o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX Jis
NPEIOCTaBICHUS] MYHUIMIIATBHOM YCIyrd, ¢ yYKa3aHMEM IMPUYMH OTKa3za (B clydae,
€CIM OCHOBaHMWS JUIA OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
IPEAOCTABICHUSI MYHULIMNAIBHON YCIYTH, CBA3aHbl C HAapyUIEHWEM YCTAHOBIICHHBIX
TpeOOBaHUN K TakUM JOKyMEHTaM, OCHOBaHHUS MJisi OTKa3za B NpHUEMeE JIOKYMEHTOB
JOJKHBI COJIepKaTh MHGOPMAIMI0 O HAWUMEHOBAaHUU JTIOKYMEHTOB (MHGOpMAaIH,
CBEJICHMII), KOTOpPbIE HE TMPEJCTABICHBI, COAEPKAT HEIOCTOBEPHbIE U (WJIN)
NPOTUBOPEUUBBIE  CBENEHUs, OQGOpPMIIEHBI C  HApyIIEHHEM  YCTaHOBIIEHHBIX
TpeOOBaHWI), HANpaBIAETCI Ha COTJaCOBAaHUE B YCTAHOBIEHHOM TIOPSIKE
MIOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKkTa pemieHuss 00 OTkaze B TMpUEeME JIOKYMEHTOB,
HEOOXOJMMBIX JJIs TPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, OCYIIECTBIAETCS B
NOpsIIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPAaTUBHOTO PErJIaMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBIITOJIHAOTCS B JIEHB ITOJIY4YE€HUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraramy  BBINOJHEHUS  AOAMHHUCTPATHBHBIX MPOLEAYpP  SABIISIFOTCH:
JIOKYMEHTHI (CBEJICHUS ), HEOOXOUMBIE JJIsl IPEAOCTABICHUSI MyHUIIUITAIBHON YCITYTH,
IIPOEKT pemieHuss 00 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJIEHNS MYHULIUIIAJbHOW YCIIYTH.

3.4.5. Hcnonnenue mpouenyp, ykazaHHbIx B nyHkTax 3.4.2, 3.4.4
aIMHUHUCTPATUBHOIO PEIVIAMEHTAa, IPU HAIWYAM TEXHHUYECKOW BO3MOYKHOCTH
OCYILIECTBIIIETCS B aBTOMAaTHYECKOM pexuMe c WCIIOJIb30BAHUEM
aBTOMAaTU3MPOBAHHON MH()POPMALIMOHHOW CUCTEMBI, PEAHA3HAUYCHHOW JJIsl OKa3aHUs
rOCY/IApCTBEHHBIX U MYHULHUINAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTa PErUCTpPallU
3as1BJICHUSI B COOTBETCTBUH C MYHKTOM 2.13 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHECHUS AaAMHUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHbBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOI'O PETJIaMEHTa, COCTaBIAET TPU paboUmnX
JTHSL.
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3.5. IloaroroBka pe3ysibTaTa MyHULUIIAIBHONW YCIYTH

3.5.1. OcHOBaHMEM HayaJa BBIIOJHEHUS AaIMUHHUCTPATUBHOM MPOLETYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJKHOCTHOTO JIMIla, OTBETCTBEHHOI'O 3a HaIpaBJCHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEJEHHUI), HEOOXOAUMBIX JJIf
MPEOCTaBICHUS MYHUIIUTIATBLHON yCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHHE aJIMHHUCTPATUBHON
MPOIIEAYPHI, ABJISIETCS ceKpeTaphb McnonuuTenbHOro komuteta HUKHETUMEPIIEKCKOTO
cenbckoro mocesienus: PeioH0-Cino001CcKOro MyHUIIMIIAIBHOTO paiioHa PecnyOiuku
Tartapctan (majiee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yjibTaTa
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yjbTara
PEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH:

paccMmatpuBaeT c(HOPMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX ISl
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAaHMM JIJI1 OTKa3a B MPEJOCTABICHUU MYHUIIUNAIBHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOIO PETIaMEeHTa, IMOAr0TaBINBaCT
MIPOEKT PEIIeHUs1 00 0TKa3e B MPEJIOCTABICHUU MYHHUIIUIIAIBHOW YCIYTH;

B ClIydae OTCYTCTBHSI OCHOBaHUW [JI1 OTKa3a B  MPEIOCTaBICHUU
MYHUIIAIIAIBHOW YCIIYTH, NPEIyCMOTPEHHBIX IyHKTOM 2.8.2 aIMUHUCTPATHBHOTO
periiamMeHTa, IO HMTOraM pPacCMOTPEHHUs]  JOKYMEHTOB, HEOOXOJUMBIX IS
IPEAOCTARICHUSI MYHUIIUIIAJIBHOM YCIIYTd, TOATOTABIMBAET IMPOCKT pe3yibTara
IPEIOCTARICHUS! MYHMIIMIAIBLHON YCIYyTd B COOTBETCTBMM C TOANYyHKTamMu 1 — 3
nyHKTa 2.3.1 alMUHUCTPATUBHOT'O PETJIAMEHTA;

HaIlpaBJIsIeT  TOJATOTOBJICHHBIM  IMPOEKT  pe3yJbraTa  IMPeAOCTaBICHUS
MYHUIIAIIAJIBHOW YCJIYTH Ha COTJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSAKE MOCPEICTBOM
CHUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTA.

AITMHUHHCTPATHUBHBIE TPOLECAYPHI, yCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHUE OJHOTO paboyero JIHs.

PesynbpTaTamu BBITIONHEHUS aIMHHUCTPATHUBHBIX MPOIEAYP SBISIIOTCS: TMPOCKT
peleHust 00 0TKa3e B MPEJOCTABICHUN MYHUIIUITAILHON YCIYTH, CIIPABKH (BBITTUCKH).

3.5.3. CornacoBaHue M TMOJAMNUCAHUE IIPOCKTAa pe3yJbTaTa MNPEAOCTaBICHUS
MYHULUMAIBHOM  yCIYyrH (ajiee — TMPOEKTbl JIOKYMEHTOB) OCYILIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOAPA3IAEICHUSA, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibpTaTa MYHUUMNAIBHOW yciayru, 3amectuteneM PykoBogutenss Oprana,
PykoBoaurtenem Oprana.

[ToaroroBneHHbIe TPOEKTHI JOKYMEHTOB, UMEIOLIME 3aMEYaHUsl, BO3BPAILIAIOTCS
Ha J0pa0OTKy JIMIy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHUIHUIAIbHOU
ycnyru. [locne yctpaHeHust 3aMe4aHui MPOEKThI JOKYMEHTOB MOBTOPHO MEPEIAIOTCs
JUIS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJIIOICHUE aJIMUHUCTPATUBHOIO pErjiaMeHTa JOHKHOCTHBIMM Juuamu OpraHa B
YaCTU CPOKOB BBIMOJHEHUS IMUHUCTPATUBHBIX MPOLEYP, UX MOCIETOBATEIbHOCTH U
MOJIHOTHI, HAJIU4YMsI COTJIACOBAHUM YIMOJIHOMOYEHHBIX JIOKHOCTHBIX Jni OpraHa B



26

CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cnyuae BbIBIEHHS ~HapylIeHHMd B 4YacTU CPOKOB  BBINOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYP, UX IOCIEI0BATENBLHOCTH M MOJHOTHI PyKoBOaUTENH
OpraHa UWHULUMUPYET TMPUBICYEHHE K OTBETCTBEHHOCTH JIMI[, JIONYCTHUBIIUX
HapylUIeHUs, B COOTBETCTBUU C ITYHKTOM 4.3 aIMUHUCTPATUBHOI'O pETIaMeHTa.

AJIMUHUCTpATUBHBIE TPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTamMu BBINIOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP ABIIAIOTCS: PEIICHHUE
o0 oOTKaze B TMpUEME JOKYMEHTOB HEOOXOJUMBIX JUIsl  MPEJOCTABICHUS
MYHUIIMTAIBHON YCIYTH, pelleHre 00 OTKa3e B MPEJOCTABICHUM MYHHULHMIAIbHON
yCIIyTH, CIIpaBKa (BBIMTKUCKA).

3.5.4. MHcnonmuenue mpoueayp, VyKa3aHHbIX B mnyHKTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pErilaMeHTa, TMpU HaJUYUM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexXume C UCIIOJIb30BAHHEM
aBTOMATU3WPOBAHHOW HMH(DOPMAIIMOHHOW CHCTEMBbI, TPEIHAa3HAYCHHON I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

MakcuMalbHbIN CPOK BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLENYP, YKa3aHHBIX
B yHKTE 3.5. a AIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIIAECT OAUH pabounil JI€Hb.

3.6. Beiaua (HanpaBliieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUITUIAIBHONW YCIIYTH

3.6.1. OcHoBaHuMeM Hayaja BBIMOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCS TIOJIyYEHUE [IOJDKHOCTHBIM —JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE
aIMUHHUCTPATUBHON MpPOLEAYpPHl, JOKYMEHTa, MOATBEPKAAIOLIEr0 MPEAOCTABICHUE
MYHHIANAJIbHON YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOU
IPOLIENYPHI, BIAETCS ceKpeTaphb VcnolHUTEeNbHOro KoMuTeTa HIKHETUMEPIEKCKOTO
cenbckoro moceneHns: PrioH0-Cn00601CcKOT0 MYyHHUITMITAIBHOTO paiioHa PecnyOimku
Tatapcran (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HampaBJICHHUE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIpaBJICHUE)
TOKYMEHTOB:

o0OecrieunBaeT PETUCTPAIIMI0O W  BHECEHHWE CBEJCHUHW O  pe3yJbrare
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYrd B MOACUCTEMY BEICHHUS IOKYMEHTAlUH
aBTOMATU3UPOBAHHOW MH(OPMAIMOHHOW CHCTEMBI, NIPEIHA3HAYCHHON JJII OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BENIAET 3asBUTENS (€0 MPEACTABUTEINSI) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH,
0 pe3yJsibTaTe MPEeAOCTaBICHNUS MYHULIUTIAIIBHOW YCIYTH U O BO3MOYKHOCTH MOJY4ECHUS
pe3yibTaTa NpeJoCcTaBIeHUs] MyHUIUMNIanbHOU ycinyru B Oprane win B MOL.

Hcnonnenue  mpouenyp NOpud  HAJUYUM  TEXHUYECKON  BO3MOXKHOCTH
OCYULIECTBIISCTCS B aBTOMaTUYECKOM pexumMe C UCIIOIb30BAHUEM
aBTOMATU3UPOBAHHON MH()POPMAIIMOHHOM CUCTEMBI, IPEAHA3HAUYCHHOW JJIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMTAIBHBIX YCIYT.



27

AJMUHUCTpPATUBHBIE NPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBINIOJIHAIOTCSL B TE€UEHUE OJHOro padodero AHS €O JHS MOANHCAHMS JTOKYMEHTA,
SBJISIIOLLETOCS pe3ynbTaToOM pe10CTaBICHUS MYHULUTIATBHOM YCIIyTH,
YIOJTHOMOYEHHBIM JIOKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpraTamMu  BBINIOJIHEHHMS]  QAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIIOTCSA:
pa3MellleHue CBEACHUI O pe3ysibTare MNpeloCTaBICHUS MYHUUUIAIBHON yCIyru B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENd (€ro MpeaCTaBUTENs) O
pe3ysbTaTe NPeAoCTaBICHNUs MyHULUIIAIbHON YCIYTH U CIIOCO0ax €ro MmojayyeHusl.

3.6.3. llopsgox Bblgauu (HampaBlICHMs) pe3yJbTaTa MPeJOCTABICHHS
MYHUIIMIAIBHON YCIyTHU:

3.6.3.1. [Ipu obOpaiieHnn 3asaBUTENS 32 PE3YJIbTaTOM MYHUIIMITAIBHON YCIyTU B
MOII, pabotHuk M®I] BbigaeT 3asgBUTENI0 PE3yJNbTAT MYHULMIAIBHON YCIYTH B
dopMe HdK3eMmIuIgpa DBIEKTPOHHOIO JOKyMEHTa Ha OyMaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3aABUTENI BMECTE C OJK3EMIUIIPOM JJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MpPENOCTaBISETCA JK3EMIUIApP 3JIEKTPOHHOIO JOKYMEHTa
yTEeM €ro 3alucH Ha ChbeMHBIN HOCUTENh MH(OPMAIIUU WM HAMPaBIECHUS dK3EMILIsIpa
AJIIEKTPOHHOTO JIOKYMEHTA I10 3JIEKTPOHHOM mouTe B ajpec 3asButesns. [Ipu 3amucu Ha
CbEMHBI HOCUTENb WH(GOPMAIMU WIM HANpaBICHUHU SK3EMIUISIpa AJIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOI0 COCTAaBJIEH JK3EMILUIAP 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTENe, MO SJIEKTPOHHOW MOYTe HACHTHUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOTO JOKYMEHTa OHK3EMIULIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM
HOCHUTEJIE 3aBEPSIETCS YIIOJTHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIEHHOMN
KBaJIM(DUITMPOBAHHOM 3JIEKTPOHHOM MOHUCH.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSI B TOPSIKE OYEPEIHOCTH, B JIEHb NPUOBITHS 3asiBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynbTaTamMu  BBINOJHEHHS  aIMUHHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCS:
¢ukcanus ¢dakTa BbBIIAYM PE3yNbTaTa MPEIOCTABICHHUS MYHHUIIMIAIBHOW YCIYTH B
AVC MOII, pe3yabraT NOpeAOCTaBICHUS MYHUIUNAIBHON YCIYTHU, BbIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Tlpu oOpareHuu 3asgBUTENS 32 PE3yIbTATOM MYHHUIIMIIAIBLHON YCIyTH
yepe3 Epuneii, PecnyOnumkaHckuii mopTanm 3asBUTENI0 B JUYHBIA KAaOWMHET
aBTOMAaTUYECKH HANpaBiseTCs JJIEKTPOHHBIH 00pa3 JOKyMEHTa, SBIISIOLIErocs
pE3yJIbTATOM MPENOCTABICHNUS MYHHMIMIAIBHOM YCIYI'M, HOJIINWCAHHBIA YCUJIEHHOU
KBaJU(UIUPOBAHHON 3JEKTPOHHOM MOAMKUCHIO YIOJIHOMOYEHHOIO JOJIKHOCTHOTO
nuua Oprana (OpraHom).

AJMUHUCTpPATUBHBIE NPOLENYpPHl, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBINIOJIHSAIOTCS. B JI€Hb MOAMMCAHUS JTOKYMEHTA, IMOATBEPKIAOLIEr0 MPEIOCTaBICHUE
(oTka3 B NOpPENOCTaBICHWH)  MYHULHNAIBHONM  YCIYI'HM,  YIOJIHOMOYEHHBIM
JOJKHOCTHBIM oM Oprana (Opranom).

Pe3ynpraTamMu  BBINIOJIHEHHMSI  QAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIIOTCSA:
HampaBiieHHe (MpeloCTaBleHUEe) C Hucnoib3oBaHueM Enunoro, PecnmyOnnkaHcKOro
noprajia 3asIBUTEIO JIOKyMEHTA, IOJITBEPKIAFOILIETO IIPEIOCTABIICHHE
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MYHUIUOAIBHOW YCIYrd (B TOM 4YHCIIE€ OTKa3 B MPEIOCTABICHUM MYHUIIMIIAIBHON
YCIIyTH).

3.6.3.3. [Ipu oOpaieHnn 3aaBUTENA 32 PE3YJIbTaTOM MYHUIIMIIATIBHON YCIyTU B
OpraH, JA0KHOCTHOE JIUI0, OTBETCTBEHHOE 3a BblJady (HampaBieHUE) TOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yNbTaT MYHULUNAIbHON ycinyru. [lo TpebGoBaHuio 3asiBUTENS
BMECTE€ C DK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPENIOCTABISAETCS HK3EMIUISIp 3JIEKTPOHHOIO JOKyMEHTa IIyTeM €ro 3amucud Ha
CbEMHBIM HOCUTENb WH(GOPMALMU WM HAIpaBICHHUS HK3EMIULIpA SJIEKTPOHHOTO
JOKYMEHTA T10 3JIEKTPOHHOM MOYTe B aApecC 3asiBUTEIS.

AJMUHUCTpATUBHBIE MPOLENYpPHl, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
OCYLIECTBIISIIOTCS B TOPSAJIKE OUYEPEAHOCTH, B JIeHb TMPUOBITUA 3aABUTENS B
cooTBeTcTBUHU ¢ [IpaBuiaMu BHYTpEHHETO TpyAOBOro pacnopsjaka OpraHa.

Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCS: (hUKCaLUs
(dakTa BbAAYM  pe3yibTaTa  MPEAOCTABICHUS  MYHULUIAIBHOM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(GOPMAIIMOHHON CHCTEME, MPEIHA3HAUYEHHON ISl OKa3aHWs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.7. UcnipaBneHrue TEXHUYECKUX OMHUO0K

3.7.1. B cnydyae oOOHapy>KeHUs TEXHHUYECKOW OIIMOKH B JIOKYMEHTE,
SABJISIIOLLIEMCS PE3YJIBTATOM MYHULIMIIAIBHOW YCIYTH, 3asBUTEIb HanpasiseT B Oprau:

3asBJeHHEe OO0 WCHpPABICHUM TEXHUYECKOW oOmuOKku (mpmioxenue NeS k
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIN 3aABUTENI0 KaK pe3yJbTaT MYHULMNAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMMOKa;

JOKYMEHTHI, UMEIOIINE OPUANYECKYIO CHIIYy, CBUAETEIbCTBYIOIIUE O HAJIUYUU
TEXHUYECKOU OIIMOKH.

3asiBiieHre 00 MCIpaBICHUM TEXHUYECKOW OIIMOKM B CBEICHMSIX, YKA3aHHBIX B
NOKYMEHTE, SBIAIOHNIEMCA  PE3YyJbTaTOM  MYHHMIMIAIBHOM  YCIyTH, MOJAETCA
3asBUTENIEM (YIIOJTHOMOYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTIPABICHUEM (B TOM
quclie C HCHOJb30BAaHUEM  DIEKTPOHHOW  MOYTHI), JMOO uepe3 EnuHbIi,
Pecnybnukanckuit mopran wim MOILI.

3.7.2. JIomKHOCTHOE JHUIO, OTBETCTBEHHOE 3a TMPUEM JIOKYMEHTOB,
OCYIICCTBIISIET TMPUEM 3asBJICHHS 00 WCHpPABICHUHM TEXHUYECKOW  OMIMOKH,
PErUCTPUpPYET 3asBJICHUE C TMPUIOKEHHBIMU JIOKYMEHTAaMU U MEpelaeT uxX
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJIMHUHHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMUBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero JAHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

PesynbTaTamMu  BBINOJHEHHS  aIMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
MPUHATOE W 3aperMCTPUPOBAHHOE 3asBJICHUE, HAIPABIEHHOE Ha pPacCMOTPEHUE
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B IEJSX BHECEHUS WCHPaBICHUW B JIOKYMEHT,
SIBJISIIOLLUNACS. PE3YIbTATOM MPEJOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, OCYIIECTBISET
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MPOLEYPhI, MPEAYCMOTPCHHBIC MYHKTOM 3.5 aaIMWHUCTPATHBHOTO pETJIAMEHTa, U
BBIJIACT WCIPABJICHHBIA JTOKYMEHT 3asBHUTEIIO (YIIOJTHOMOYCHHOMY IPEICTABUTEIIO)
JUYHO TIOJ] POCIHUCH C HU3BITHEM Yy 3asABHUTENS (YIMOJIHOMOYCHHOTO TPEICTABUTEIS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJCPXKUTCS TEXHUYECKas OIIMOKa, WU
HaIpaBJsIET B aJpec 3asBUTEISA MTOYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM AJICKTPOHHOM
MOYTHI) MHCHMO O BO3MOXXHOCTH ITOJNIYYCHHUS IOKYMEHTa IPU TPEIOCTABICHUHU B
Opran opuruHana T0KyMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKast OITHOKA.

AJMUHUCTpPATHBHBIC TPOIEAYPHI, YCTaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TCUCHHE JBYX pabOuYuX JHEH Mociie OOHapYyKEHUS TEXHUYCCKOUH
OMMOKA WJIA TOJYyYCHUS OT JIF0OOr0 3aWHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JOTMYIIEHHOU OIITHNOKE.

PesynpraTamMu  BBITIOJIHGHHSI  aJIMHUHUCTPATUBHBIX  TPOLEAYp  SBIISFOTCS
BBIIAHHBIN (HAIPABIICHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTaABIeHUEM MYHHIUNIAIbHOM
yCIyru

4.1. TlopsioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMHU TTOJ0KEHUN aIMUHUCTPATUBHOTO
perjamMeHTa U MHbIX HOPMATHUBHBIX [IPAaBOBBIX aKTOB, YCTAHABIUBAIOUINX TPEOOBaHUS
K IPEIOCTAaBICHUIO0 MyHULIUIIATbHON YCIYTH, a TAK)KE IPUHATHEM UMH pELICHUN

KoHTponb 3a NOJHOTOM M Ka4yeCTBOM MPENOCTABIECHNS MYHULIMIAIBHON YCIyTH
BKJIIOYaeT B ce0d BBIABICHHE W YCTPAHEHHE HApYIICHUW TMpaB 3asBUTEICH,
NPOBEJICHNE TPOBEPOK COOMIOJAEHUS MPOUEAYp MPEIOCTABICHUS MYHUIUIAIBHON
yCIIYTH, TIOATOTOBKY peIIeHUi Ha JeicTBUs (0e31eiCTBHE) TOKHOCTHBIX JIUI] OpraHa
MECTHOT'O CaMOYIIPaBJICHHUSI.

dopMaMu  KOHTPOJIS 3a COOJIFOICHMEM HCIIOJIHEHUS aJMUHUCTPATHBHBIX
IpoLEenyp SBISIOTCA:

1) mpoBepka M COTJIACOBaHHE IPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) MPOBOJUMBIC B YCTAaHOBICHHOM  TIOPSAKE  TMPOBEPKHA  BEJICHHUSA
JEJIONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM  IOPSIKE  KOHTPOJBHBIX  IPOBEPOK
COOJIOICHUS TIPOLIETYp TMPENOCTABICHUS MYHHUIIUIIATBHON YCIyTH.

B mensx Tekymero KOHTPOJIA HWCHOJB3YKOTCS CBEICHUS, HWMEIOIIHNECS B
ANEKTPOHHON 0a3e JaHHBIX, CIyKeOHas KOPPECMOHACHIWS, YCTHAas W MHUChbMEHHAs
uHbOopMaIus JOJKHOCTHBIX TN, OCYILIECTBISFOIIMNX BBITIOJIHEHUE
aIMHHUCTPATUBHBIX MPOLEAYDP, KypHaIbl yde€Ta COOTBETCTBYIOIIMX TOKYMEHTOB M
IPYrue CBEICHMUS.

JIns  ocymecTBiI€HHsT  KOHTPOJsS 32  COBEpPIICHUEM  JIEMCTBUM  TpHU
MPEIOCTABICHUH MYHUIUNAIBHOM YCIYTM W TPUHATAH PEUICHUH PYKOBOJIUTEIIO
OpraHa MECTHOIO CaMOYIPAaBJICHUS NPEICTABISAIOTCA CIPAaBKU O pe3yJbTaTax
MPEIOCTABJICHNS MYHULIUNIAIBHON YCIIYTH.
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O ciayyasXx ¥ TOpUYMHAX HAPYLIIEHUS CPOKOB, MOCIEAOBATEIbHOCTH U
coAepKaHUsI AJMUHUCTPATUBHBIX MNPOLEAYP MAODKHOCTHBIE JIMIA HEMEIJIEHHO
MH(QOPMUPYIOT PYKOBOJIUTENS OpraHa, MpeA0CTABISIONEr0 MyHUIIMIIATIBHYIO YCIYTY,
a TaKKe MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHHUIA.

Texymuii KOHTPOJL 3a COOJIOJIGHHEM TIOCJIEIOBATEIIbHOCTH  JICUCTBUH,
ONPEACICHHBIX  AJIMUHHUCTPATUBHBIMU  TPOLEAYpaMU MO  IPEAOCTABICHUIO
MYHHUIUTIAIBHON yCIYTH, OCYHIECTBIISICTCS 3aMECTUTEIEM PYKOBOJIUTENS OpraHa
MECTHOTO CaMOYMpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl 1O
MIPEAOCTABIEHUIO MYHULIMIAIIBHON YCIYTY, HAYaJIbHUKOM OT/IEJIA, OCYLIECTBISIOIETO
OpraHU3aIrIo0 padOThI MO MPETOCTABICHUI0 MYHUIIUTTAIILHON YCITYTH.

[lepedyeHb [OMKHOCTHBIX JIMI, OCYIIECTBISAIONIUX TEKYUIHUA KOHTPOJIb,
YCTAHABJIUBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOAPA3CICHUAX OpPraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. TlopsioK 1 NEPUOJUYHOCTD OCYIIECTBIICHUS IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK
MOJIHOTHI M Ka4eCTBa MPEJI0CTABICHUS MYHHUIIUIIATLHON YCIYTH, B TOM YHUCIIE MOPSA0K
1 GOpPMBI KOHTPOJIS 32 MOJHOTON M KaYeCTBOM MPEOCTABICHUSI MYHUIIMITAIbHON
yCIyTu

4.2.1. KoHTpoJab 3a NOJHOTOM M Ka4eCTBOM IPEAOCTABICHUS MYHULUINAIbHON
YCIIYTHU OCYIIECTBIIsICTCA B popMax:

1) npoBeaeHust TpoBEPOK;

2) paccMoTpeHusi kano0 3asBuUTenei Ha nelictBus (Oe3nerictBue) OpraHa, a
TaK)K€ MX JOJDKHOCTHBIX JIML, MyHUIUITIAJbHBIX CITYKallHX.

4.2.2. B uenax OCYIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM M KadeCTBOM
IPEAOCTABICHUSI MYHULUNAIBHOW YCIYyTH MPOBOASTCS IUIAHOBBIE M BHEIJIAHOBBHIE
npoBepkd. IlopsioK M TNEpUOAMYHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcs miaHoMm pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS
BCE€ BOIIPOCHI, CBA3AHHBIE C MTPEAOCTABIECHUEM MYHUIIUIIAIBLHON YCIYTU (KOMIUIEKCHBIE
IPOBEPKHU), WU OTAEIBHBII BOIPOC, CBA3aHHBINA C IPEIOCTABICHUEM MYHHUIUIIAIBHON
ycinyru (Tematudyeckue TmpoBepku). IIpoBepka Takke MOXKET MPOBOAUTHCA IO
KOHKPETHOH jkanobe 3asBUTEIS.

4.2.3. BHennaHOBbIE MPOBEPKHU MPOBOJATCS B CBSI3M C MPOBEPKON yCTpaHEHUs
paHee BBISIBJICHHBIX HapyLIEHUN aAMUHUCTPATUBHOIO PErJIaMEHTa, a TAKKe B Cllydae
MOJIy4eHHsI KanoO 3asBuTened Ha neictBus (6e3geiictBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIMI, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl IpoBEepKU OQOPMIISIIOTCS B BUAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHHS M0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JIOJKHOCTHBIX JIMI OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a PelleHus: u aeicTBust (0e31eHCTBIE), MPUHUMAEMbIE
(ocymiecTBIsIeMbI€) UMH B XO/JI€ MPEOCTABICHUSI MYHUITUTIATbHON YCIIYTH
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[lo pesynapTaTaM NpPOBEACHHBIX MPOBEPOK B ClIydae BBISBICHUS HAPYIICHUN
MpaB 3asiBUTENIC BUHOBHBIC JIUIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAaTeNbCTBOM Poccuiickon denepanumu.

PykoBonutenb opraHa MECTHOTO CaMOYIIPaBJIEHUsSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUM.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TMOApPA3CICHUs
OopraHa MECTHOTO CaMOYIPAaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHanaJeXxaliee BBINOJIHEHUE aJIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pasnene 3 aMUHUCTPATUBHOTO PETIaMEeHTa.

JIOJDKHOCTHBIE JIMIIAa WM WHBIE MYHUIMIIAIbHBIE CIYXKalllue 3a pEIICHUus u
nevctBus (06e3nelcTBre), MPUHUMaeMble (OCYIIECTBISEMbIE) B X0JI€ MPEIOCTABICHUS
MYHUIIMIIAIBHOW ~ YCIIyTH, HECYT  OTBETCTBEHHOCTh B  YCTaHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TlonoxxeHus1, XapaKTEPU3YIOIIHE TPeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MIPEIOCTABICHUEM MYHULIMITAIIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXKAAH, UX
00beIMHCHUH U OpraHU3aInui

KonTposib 3a npegocTaBlIeHUEM MYHUIIMIIAIBHON YCIYTH CO CTOPOHBI TPak/IaH,
UX OOBEAMHEHUNW U OpraHU3alUi, OCYIIECTBISIETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpaBJIEHUS  NpH  MPEJOCTaBICHUH
MYHULUNAIBHOW yCIYI'HM, TMOJYYEHHsS] TIOJHOM, aKTyaJbHOM M JOCTOBEPHOM
uHGOpMAIIMK O TIOPSAJIKE MPETOCTABICHHUS MYHUIIMIIAIBHON YCIyTH U BO3MOXKHOCTHU
I0CcyAeOHOro paccMoTpeHusi oOparieHuil (xano0) B TMpoliecce MpeaoCTaBICHUs
MYHHIANAJIbHON YCIIYTH.

5. JlocyneOHblIii (BHECY1eOHDbIIT) MOPSA0K 005KAJTOBAHUS PelIECHUH U AeiicTBUH
(0e3neiicTBHS) OpraHa, NPea0CTABJIAOIIEr0 MyHHIIUNIAJIBbHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUS FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanHubix B yactu 1.1 ctatsu 16
DenepaabHoOro 3akona Ne210-®3, a tak:ke UX J0JKHOCTHBIX JIUII,
MYHUIHIAJBHBIX CIYKAMUX, PAOOTHUKOB

5.1. 3asgBuTenum HMEIOT MNPaBO Ha O0XKaJloBaHWE B JOCYJCOHOM TOPSIIKE
pemieHnii u necTBuil (0e3MecTBUS) opraHa, IMPeIOCTABISIIONIETO MYHUITUTIATBHYIO
YCIYTY, JOJKHOCTHOIO JIMIA OPraHa, MpeAOCTABIIAIOIIET0 MYHULUIIAIBHYIO YCIYTY,
MYHHUIMIIAJIBHOTO  CIIYXKAaIllero, PYKOBOJIWTENSI  OpraHa,  NpPeIOCTaBISIOMIETO
MYHULIUTAIBHYIO yCIyTYy, MHOTO() YHKIIHOHATEHOTO LIEHTDA, paboTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTPa, OpTaHW3allui, MPEeTyCMOTPEHHBIX dYacThio 1.1
ctatel 16 @enepanpHoro 3akoHa Ne210-D3, a Takke X paOOTHUKOB.

3asBUTENb MOKET OOPATUTHCS € Kaao000H, B TOM YUCIIE B CIEIYIONIUX CAydasX:

1) HapymIeHue cpoKa perucTpaiuu 3anpoca o NpeI0CTaBICHUH MYyHUITUTIATIbHON
YCIIyTH, 3alpoca, yKa3aHHOTO B cTtaThe 15.1 deaepansroro 3akona Ne210-D3;
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2) HapylIeHHE CpOoKa MPEeJO0CTaBICHUS MYHMIMNAIBbHON yciayru. B ykazanHoM
ciyyae nocyaecOHoe (BHecyleOHOE) 00xajloBaHUE 3asgBUTEIEM PEIICHUN U JNeHUCTBUI
(Oe3neiicTBUs) MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, pAOOTHUKA MHOTO() YHKLIIHOHAIBHOTO
LIEHTPa BO3MOKHO B CJy4yae, €Cclii Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PEIIEHUs U
neiictBusi  (Oe3meiicTBME) KOTOPOro  OOXKaNyrOTCS, BO3JOXeHa (QYHKUUSA 1O
MPEOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUIMAIBHBIX YCIYT B IMOJTHOM OOBEME B
nopsiike, onpeaeneHHoM yacToio 1.3 crarbu 16 @enepansHoro 3akona Ne210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WU uHbopmanmuu aubo
OCYIIECTBJICHHS] JCHCTBUM, MPEACTABICHHE WJIM OCYLIECTBICHUE KOTOPHIX HeE
IpeayCMOTPEHO HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®denepanuu,
HOPMAaTUBHBIMU TPaBOBBIMU akTamu Pecryomuku TaTtapcraH, MyHUITUTIATIBHBIMH
IPaBOBBIMU aKTaMU JJIsl IPEAOCTABICHUSI MYHUIIUTIATBLHON YCIyTH;

4) oTka3 B mpHEeMe JOKYMEHTOB, MpPEJOCTaBIECHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBBIMU akTaMu Poccuiickoii ®Denepanun, HOPMATHUBHBIMH
NPaBOBBIMH akTaMu PecnyOnukm TartapcTaH, MyHUITUTIATBHBIMH TIPABOBBIMH aKTaMH
JUTSL TIPEIOCTABJICHUSI MYHUIIUITAIBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIyTH, €CJIM OCHOBaHUS OTKa3a
HE TIPETYCMOTPEHBI (PeepabHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMM HOPMATHBHBIMH TIPaBOBBIMHM akTamu Poccuiickori ®deneparuu, 3aKOHaAMU H
UHBIMM  HOPMAaTHBHBIMM  TpaBOBbIMM  aktamu  PecmyOnuku ~ Tarapcran,
MYHUIIUTNAIBHBIMA ~ MPAaBOBBIMU ~ akTaMu. B ykazaHHoM ciydae jgocyaeOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asgBUTEIEM pEIIeHUH U JelcTBUl (Oe3mericTBus)
MHOTO(QYHKIMOHATBHOTO IIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAIBHOIO IEHTpa
BO3MOXXHO B CIlIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIN LIEHTP, PEIICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YyCIyr B TIOJHOM o00BeME B TOPSIKE,
onpenesneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akona Ne210-D3;

6) 3arpeboBaHuE C 3asBUTENS MPHU TMPEAOCTABICHUHM MYHUIIUMTAIBHON YCIYTH
IJIaThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH aKTaMH PoccuUCKOU
denepanuy, HOPMATUBHBIMM  TIPaBOBBIMM  akTamMu  PecmyOnuku  Tartapcras,
MYHHUITUTATHHBIMU MTPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, OpeJI0CTaBIAIOMIEr0 MyHUIIMIAIbHYIO YCIYTY, TOTKHOCTHOTO
JUIa OpraHa, MPEA0CTABIAIONIETO MyHUITUTIATBHYIO YCIYTY, MHOTO()YHKITMOHAIEHOTO
LIEHTpA, paboTHHKa MHOTO(])YHKITMOHATTEHOTO LEHTpA, OpraHu3anuu,
peayCMOTPeHHBIX YacThio 1.1 crarem 16 denepanbHoro 3akoHa Ne210-D3, wim ux
pabOTHUKOB B MCTPABICHUH JOMYIICHHBIX UMM OTIEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yNbTaTe MPEIOCTABICHHSI MYHUITUTIATBLHOW YCIyTH TOKYMEHTax JHOO HapylieHue
YCTAaHOBIICHHOTO CpOKa TaKWX HWCHpaBlieHWd. B yka3anHoM ciydae mocyaeOHOe
(BHECYHEOHOE) O00KalloBaHUE 3asABUTEIEM peEHIeHUd U JelcTBuil (0e3nercTBus)
MHOTO(QYHKIIMOHATFHOTO IIEHTpPA, pa0OTHHKA MHOTO(YHKIIMOHAIFHOTO IICHTpA
BO3MOXHO B CJIy4ae, €ClIM Ha MHOTO(QYHKITMOHAIBLHBIN IEHTP, PEIICHUS U JACHUCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XKATyIOTCS, BO3JIOKEHAa (YHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUMATBHBIX yCIYT B TIOJHOM O0BeME B TOPSIKE,
ompeeneHHoM 4acThio 1.3 craten 16 @eaepanbHoro 3akona Ne210-D3;
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8) HapylleHue CpoKa WM TMOpsJKa BbIJAYU JIOKYMEHTOB IO pe3yJbTaram
MPEeOCTABICHUS MYHUIIUTIATBHON YCIIYyTH;

9) npuOCTaHOBJIEHHE MPEJOCTABICHHUS MYHULUIAIBHON  YCIYrH, €cClld
OCHOBaHHUs TPUOCTAHOBIICHUS HE TMPEIyCMOTPEHbl (eaepallbHbIMU 3aKOHAMHU H
MPUHATBIMA B COOTBETCTBHUM C HUMHM HHBIMHM HOPMATHUBHBIMU TMPABOBBIMU aKTaMU
Poccuiickonn denepannu, 3aKOHAMU U MHBIMU HOPMATHMBHBIMU IIPABOBBIMHU aKTaMH
PecnyOnuku Tatapctan, MyHUIIMIIATbHBIMY MIPABOBBIMU akTaMu. B ykazaHHOM ciiyuae
nocyneOHoe (BHecyaeOHOe) oOKaloBaHHME 3asgBUTEIEM PEIICHUH U JEHCTBUM
(Oe3neiicTBUs) MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO( YHKIIHOHAIBHOTO
IIEHTpa BO3MOXKHO B CJIy4yae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIN LIEHTpP, pPEHICHUS U
nevictBusi  (O6e37eHCTBUE) KOTOPOTO  OOXAaTYHOTCS, BO3JIOKEHAa (PYHKIUS 1O
PEAOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYT B TOJHOM OOBEME B
nopsijike, onpeneneHHoM dacteio 1.3 crarbu 16 ®@enepanbHoro 3akoHa Ne210-D3.

10) TpeboBaHue y 3asBUTENsS] MPHU MPEIOCTABICHUM MYHHITUTIAIBHON YCIYTH
JIOKYMEHTOB WX WHGOPMAIIMKU, OTCYTCTBUE W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU MMEPBOHAYAIIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABICHUS! MYHUIIUTATBLHON YCIYTH, TUOO B MPEJOCTABICHUN MYHUITUTIATBLHON
YCIIYTH, 32 UCKJIIFOUCHUEM CJIy4aeB, MPEayCMOTPEHHBIX MyHKTOM 4 dactu 1 ctaTthu 7
®denepanpHoro 3akoHa Ne210-d3. B ykazanHoMm ciydae gocyaeOHoe (BHeCyaeOHOE)
00’kayloBaHue 3asIBUTEIIEM peeHuin u JeNCTBUH (Oe3nericTBHS)
MHOTO(QYHKIMOHATBHOTO IIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXXHO B CIlIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIN LIEHTP, PEIICHUS U JACHCTBUS
(Oe3meiicTBHE) KOTOPOrO OOKaMyrOTCS, BO3J0XKE€HAa (YHKLHUSA IO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILHUIAIBHBIX YyCIyr B TIOJHOM 00BeEME B TOPSIKE,
onpenesieHHoOM JacThio 1.3 crateu 16 denepanpHoro 3akoHa Ne210-D3.

5.2. XKamoba momaeTcs B mHChbMEHHOW (opMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHON (¢opMe B OpraH, MPEAOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(YHKITHOHAJIBHBIA IIEHTP JIMOO B COOTBETCTBYIOIIMH OpraH TOCyAapCTBEHHOMU
BJIACTH, SBJSIONUMUACA YYpeAUTEIeM MHOTO(PYHKIIMOHAIBHOTO IIeHTpa (nanee -
yudpeauTeNb MHOTO(YHKIIMOHANIBHOTO IIEHTpa), a Takke B OpraHU3alluH,
npeaycMoTpeHHble YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne210-D3. JKanoObl
Ha pelieHust u JercTBus (0e3nelcTBUe) PYKOBOJIUTENS OpraHa, MpelIOoCTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, MOJAIOTCSA B BBIMIECTOSIIHMA opraH (P €ro HAIUYUH) J1U00
B CJydae €ro OTCYTCTBHS pacCMaTpHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTEIEM
opraHa, MPEIOCTABISIONIETO MYHHIMNAIbHYIO yciyry. JKamoObl Ha pemieHus u
neictBusi (Oe3meiicTBre) paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa MOJA0TCS
PYKOBOJIUTEIIO 3TOTO MHOTO()YHKIIMOHANBHOTO MeHTpa. KamoObl Ha pemneHus u
neictBusi (6e3aeiicTBHE) MHOTO(PYHKIIMOHAIBHOTO IEHTpPa TMOJAIOTCA YUPEIUTEIIO
MHOTO(YHKIIMOHATFHOTO TIIEHTPAa WJIH JOJDKHOCTHOMY JIAIY, YIOJHOMOYECHHOMY
HOPMATHUBHBIM TPaBOBHIM akToM PecmyOnmku Tarapcran. JKamoOwsl Ha pemieHus u
nectBus (0e3neiicTBue) pabOTHUKOB OpraHMU3alldid, MPeIyCMOTPEHHBIX 4YacThio 1.1
ctatb 16 ®DenepampHoro 3akoHa Ne210-D3, momaroTcs PYKOBOAHMTENSM D3THX
OpraHu3aIuu.
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XKanoba Ha pemienust u nenctBus (Oe3nelCTBUE) OpraHa, MpeaoCTaBISIOLIEro
MYHULUMAIBHYIO  yCIYTYy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBISIONIETO
MYHULUNAIBHYIO YCIYTy, MYHHUIHMIAIBHOTO CIYXKaIlleT0, PYKOBOJUTENS OpraHa,
MPEJOCTABISAIONIETO MYHHUITUIIAIBHYIO YCIYTy, MOXKET OBITh HalpaBlieHa IO TOYTe,
yepe3 MHOrO(QYHKIIMOHAIBHBIM IEHTP, C HCIOJb30BaHUEM HWH(OPMAIIMOHHO-
TEJIEeKOMMYHHMKAaMOHHOW cetn  «VHTepHeT», oduuManbHOrO caiiTa oprasa,
MPEOCTABRISAIONICTO  MYHUIMNANbHYIO  ycnyry, Egunoro  moprama  nu6o
PecnyGnukanckoro nopraia, WH)OPMAIIMOHHOM ~ CUCTEMBl  JIOCY/IEeOHOrO
o0’KalloBaHMsI, a TaKK€ MOXET OBbITh MPUHATA TPU JUYHOM TIpUEME 3asBUTEIS.
Kanoba Ha pemieHust u AedcTBus (0e3aeiicTBHE) MHOTO(DYHKIIMOHAIBLHOTO IIEHTPA,
paboTHMKAa MHOTO()YHKIIMOHAJIBHOTO I[EHTPAa MOXET OBITH HalpaBlieHa MO TOouTe, C
UCIIOJIb30BaHUEM  WH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON  ceTtu  «MHTepHETY,
opuIIUAILHOTO calTa MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, EguHoro mnoptama smbo
PecnyOnukanckoro  moprana, WH()OPMAIIMOHHOW ~ CUCTEMBI  JIO0CYA€OHOTO
0o0’XKaJloBaHMsI, a TaKK€ MOXET OBbITh MPUHATA TPU JUYHOM TIPUEME 3assBUTEIIS.
Kanoba Ha pemieHuss u aeWctBus (Oe37eHCTBHE) OpPraHHU3alMi, MPETyCMOTPEHHBIX
gacteio 1.1 crateu 16 denepanbHoro 3axkoHa Ne210-d3, a Takke UX paOOTHUKOB
MOXET OBITh HampaBjeHa IO TOYTe, C HCIOJb30BaHUEM HWH(POPMAIIMOHHO-
TEJICKOMMYHHMKaIIMOHHOW  cetn  «VHTepHET», O(QUIMANbHBIX  CAaWUTOB  JTHX
opranuzauuii, Enunoro noprana nu6o PecrnyOnukaHCKOTO mopTana, a TakkKe MOXKET
OBITH IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEIS.

5.3. XKanoba nomkHa ColepKaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABISIONIET0 MYHUIUMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeIOoCTaBISIONIEr0 MYHHIIMIAIBHYIO YCIYTy, JHO0
MYHUIIUIAIBHOTO CIIYXKalllero, MHOTO(YHKIIMOHATBLHOTO 1IEHTPa, €ro pYKOBOJAUTEIS U
(wm) paboOTHWKA, OpraHu3anui, MpPeAyCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne210-d3, ux pykoBoauteneid u (i) pabOTHUKOB, PEIICHUS
u aeicTBus (0e31eHCTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, oT4ecTBO (TIOCIICIHEE - MPU HAJIWYWHN), CBEICHHUS O MECTE
KUTEIIbCTBA 3aBUTENS - (PU3UUECKOTO JIUIA TMOO HAUMEHOBAHHE, CBEICHUS O MECTE
HaXO0XJICHUS 3asBUTEIIA - IOPUAUYECKOrO JINIA, a TAK)KE HOMEDP (HOMEpPa) KOHTAKTHOTO
Tenedona, aapec (aapeca) ANEKTPOHHON NMOUTHI (MPY HAJTUYMH) ¥ TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00KalyeMbIX pEHIEHUsAX U JAeHCTBUAX (Oe3meiicTBUM) OopraHa,
MPEAOCTABMISIONIETO0 MYHUUUIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMIIa Oprasa,
MPEIOCTABISIONET0 MYHHUIIUTIATBHYIO YCIYTY, MO0 MYHHIIMITAIBHOTO CITYKaIlero,
MHOTO(YHKIIMOHATBFHOTO IIEHTPa, pPa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
OopraHu3anui, OpeaycCMOTpeHHbIX 4YacTbio 1.1 cratbm 16 depepanbHOTO 3aKOHA
No210-D3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEUICHUEM U
nerctereM (0Oe3eiicTBUEM) OpraHa, MPEJOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTy, JH00
MYHULUNAIBHOTO  CIIYXallero, MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3aluii, MpeAyCMOTPEHHbIX dYacTbio 1.1
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ctatbi 16 @enepanbHoro 3akoHa Ne210-D3, ux paOOTHUKOB. 3asiBUTENIEM MOTYT OBITh
MPEACTABIECHbl JOKYMEHTHI (MPU HAJIU4MH), MOATBEPKIAIOIIUE TOBOIbI 3asBHUTENS,
00 UX KOIHH.

5.4. TlocrynuBmas 3ano0a MOJJIEKUT PErucTpalid B CPOK HE TMO3]IHEE
paboyero JHs, CIEIYIOMIEro 3a JHEM MOCTYILICHUS.

5.5. XKanoba, moctynuBmas B OpraH, MNPEJOCTABISIONIMN MYHUIMIAIbHYIO
yCIyTy, MHOTOQYHKUHUOHAIBHBIA UEHTP, YUYPEAUTET0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluy, NMpPeaycMOTpeHHble yacThio 1.1 ctateu 16 DenepanbHOro
3akoHa Ne210-®3, nubo BelmIeCTOAUMH OpraH (IpU €ro HaJIUYHUH), MOMJIEKUT
pPacCMOTPEHHIO B TEUEHHE MATHAALUATH PabOYuX JHEW CO JHS €€ PEerucTpaluu, a B
cilydyae 00>KaJloBaHUS OTKa3a OpraHa, MpeaoCTaBISIOIEr0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(QYHKIHMOHAIBHOTO IIEHTPa, OpraHu3aiuii, NpelyCMOTPEHHbIX 4YacThio 1.1
ctatbi 16 @enepanbuoro 3akoHa Ne210-D3, B npueMe JOKYMEHTOB Y 3asiBUTENS JTHOO
B HUCHPABJICHUM JOMYUICHHBIX ONEYAaTOK M OIIMOOK WM B cliydyae 0O0KajJoBaHUS
HapyILICHUS! YCTAaHOBJICHHOTO CPOKA TAKUX MCIPABICHUHN - B TEUCHHE MATU pabodmX
JTHEH CO JTHS €€ PETUCTPALIHH.

5.6. Ilo pesynapTaraM paccCMOTPEHHS KajgoObl TMPUHUMAETCS OJHO U3
CIEIYIOIIMX PELICHUM:

1) >xano0a yJOBIETBOpSIETCS, B TOM 4YHUCIE B (OpME OTMEHBI NPUHATOTO
pEIIeHHs], UCTIPABJICHUSI JOIYIIEHHBIX ONIEYaTOK M OMHUOOK B BBIAAHHBIX B pe3yJbTaTe
IPEAOCTABICHUS MYHULMNAIBHOM YCIYyIM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpENCTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepanuu, HOPMAaTUBHBIMU TIPABOBBIMU aKTaMU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJT00BI OTKAa3bIBACTCS.

He mno3nnee aHs, cineayroniero 3a JHEM IMPUHITHS PEHIEHUS, YKa3aHHOIO B
HACTOSIIEM IyHKTE, 3asgBUTENI0 B MUCHbMEHHON (QopMe M MO >KEIaHUIO 3asBUTENS B
ANIEKTPOHHON (opMe HampaBiseTCss MOTHBUPOBAHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnyyae mpu3HaHHUS >KJIOOBI IMOJJISKAIICH YIOBICTBOPECHHUIO B OTBETE
3asBUTENIO O Pe3yJbTaTaX pacCMOTPEHHs Kalo0bl AaeTcs HHPOpMaIUs O JAEHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHoOM,  IPEOCTaBIAIOIIMM  MYHULUIAIBHYI  YCIyTY,
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM JHOO OpraHu3aluei, NpeaycCMOTPEHHOUW 4YacThio
1.1 cratem 16 @epepanpHoro 3akona Ne210-D3, B mensax He3amMeMIUTEIHLHOTO
YCTpaHEHUs BBISIBJICHHBIX HApyLIIEHHH NpPU OKAa3aHUUM MYHULMNAIBHOW YCIyTH, a
TAaK)K€ MPUHOCATCA W3BMHEHMS 3a JOCTABJICHHbIE HEyJO0OCTBA M YKa3bIBaeTCs
uHbopMalusi O JalbHEHIIMX JCHCTBHUIX, KOTOpPhIE HEOOXOIWMO COBEPUIUTH
3asIBUTEITIO B LEJSAX MOJYYEHUSI MYHUIIMTIATBLHON YCIIyTH.

5.8. B cnydae npu3HaHuA KaloObl HE MOJUICKAIIECH YIOBIETBOPEHUIO B OTBETE
3aSIBUTENII0 O pe3yJbTaTaX PAacCMOTPEHHUs >KajaoObl JAOTCS apryMEHTHPOBAaHHBIE
Pa3bSICHEHUSI O TMPUYMHAX TMPUHSITOTO PEIICHUs, a Takke HHPOpMaIUs O TMOPSIKE
007KaJI0BaHMsI PUHATOIO PEIICHHUS.

5.9. B cmydae ycCTaHOBJIEHHsS B XOJ€ WJIM IO PE3YyJbTaTaM PACCMOTPEHHUS
Xajao0bl ~ MPU3HAKOB  COCTaBa  AJIMUHUCTPATUBHOIO  MPABOHAPYLICHUS  WIIH
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MPECTYIUIEHUS! JIOJDKHOCTHOE JIMIO, PaOOTHHUK, HAJEJIEHHBIE IOJHOMOYMSIMHU 10
PacCMOTPEHHUIO Kajn00, HE3aMEUIMTEIbHO HANpPABIISIOT UMEIOLIMECS MaTepualbl B
OpraHbl IPOKYpPATYPHI.



37

[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

JomkuaocTtHOE nuio (PHO)

(ToAMCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JJaHHBIE:
IIpencraBurens:
KoOHTaKkTHbIE aHHBIE
NIPEACTABUTEISA
PEIIEHUE
00 0TKa3e B MPEOCTABICHUH MYHUIIUIIATILHON yCITyTH
0 BbIJ]au€ CPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHbBIM OpraHom

OPUHITO perieHue 00 oTka3e B
BbIJJa4y€ CIPABKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHurtenbHas uHbOpMaIIHS:

CBenenus 00 3JEKTPOHHOM MOATUCH

JomkuaocTtHOE nuto (PHO)
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(TOAHCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBurens:
KoHTakTHBIE JaHHBIE
IIPEICTABUTEIIA:
PEIIEHUE
00 OTKa3e B MpreMe TOKyMEHTOB, HEOOXOIUMBIX JJI MPE0CTABICHUS
MYHULUNATBHOW YCIYTH MO BbIJAYE CIIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

OPUHATO pernieHue 00 oTkasze B
npreMe JOKYMEHTOB, HEOOXOAUMBIX /IS MPEJIOCTABICHUS MYHUIIUIIATIBHON YCITyTH 10
BbIIa4e CIIPaBKH (BBITTUCKH) IO CJIETYIONTUM OCHOBAHUSIM:

1.

Pazbpacuenne NIPUYUH OTKa3za:
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JlonosHATENBHAS uH(popMaIus:

Bbl BIipaBe mOBTOPHO 0OpaTUTHCS B YIMOJIHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
MPEOCTABICHUU YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYIISHU.

JlaHHBI OTKa3 MOXET OBITh O00XKaJlOBaH B JOCYJEOHOM TOpPSAJKE IyTeEM
HaIpaBJICHUs )KAJIO0BI B YIIOJITHOMOYEHHBIN OpraH, a TakXke B CyJIcOHOM MOpPSIJIKE.

Caenenus 00 371€KTPOHHON MOJIUCH

HomxuocTtHoe nuio (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHTAJIBHON YCIIYTH I10
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamrtms, UMsi, OTUECTBO, TACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKHTEIBCTBA, aPeC ICKTPOHHON
TIOYTHI, TeJIe)OH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbI1aTh cipaBKy
(BBIMTUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHuss MyHUIUMIIAIBHOM YCIYTH, POLITY ITPEJOCTABUTD:

D B JTUYHbII kKaOuHeT [lopTana rocygapcTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT
PecnnyOnuku TatapcTan;

D B JUYHBIA KabwHeT EnWHOrO mopTasia roCyJapCTBEHHBIX H
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO(DYHKIIMOHAJIBLHOM IEHTPE MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MyHULHUNAIBHBIX yeiyr Pecnyonuku Tarapcran;
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D B Opzane.

(mata) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 00 ommbke, JOMYIMIEHHON NMPU OKa3aHUU MYHUIIMTIATBHOM YCIyTH 1O
BbIJIaue CIPABKHU (BBIITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuTh JOMYHICHHYI0 TEXHUYECKYIO OIIMOKY U  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUA B  JOKYMEHT,  SABISIIOLIUNICS  PE3yJIbTaTOM
MYHHIANAJIbHON YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyqae HpI/IHﬂTI/IH pemeHI/m 06 OTKJIOHCHHHN 3asBJICHHS 06 I/ICHpaBHeHI/II/I
TEXHUYECKOW OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

IMoCpcaACTBOM OTIIPpAaBJICHHA QJICKTPOHHOI'O JOKYMCHTA Ha aJpcc E-
mail: X

B BHUAC 3aBepeHH0171 KOIIMKU Ha 6YMa)KHOM HOCHUTCJIC ITOYTOBBIM OTHpaBJ'IeHI/IeM
o ajpecy:

Hacrosmum noarBep:xaar0: CBEAEHNs, BKIIOUYEHHBIE B 3asBJICHHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTH M TPEJICTABISIEMOMY MHOKO JIMILy, a TaKXE€ BHECCHHbIC MHOK) HUXKE,
JTOCTOBEpHBL.  JIOKyMEHTBI (KOTIMK JIOKyMEHTOB), TPWJIOKCHHBICE K 3asABICHHIO,
COOTBETCTBYIOT TpeOOBaHHSAM, YCTAaHOBJIEHHBIM 3aKOHOAATEILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUSI 3T JOKYMEHTHI JEHCTBUTEIIbHBI U
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COJZIEpKAT TOCTOBEPHBIE CBE/ICHMUSI.

(mata) (Tommuck) (®.1.0.)
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