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O6 yTBepkaeHUH AJIMUHUCTPATUBHOIO
periiaMeHTa peI0CTaBICHUS
MYHUIIMTIATBHOM  YCIYyrd 1O  BbIJaue
CIIpaBKH (BBITTUCKH)

B memsax peamuzanuu @DenepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6
OpraHu3allid  TNPENOCTaBIEHUS TOCYJAapCTBEHHBIX W  MYHULMIAIBHBIX  YCIIYI»,
PYKOBOJCTBYACHh MnocTraHoBieHueM KaOunera MunuctpoB PecnyOimuku Tarapcrtan oT
28.02.2022 Nel75 «O6 yrtBepxaenun Ilopsinka pa3pabOTKM U YTBEPKACHHS
aIMUHUCTPATUBHBIX  PEIJIAMEHTOB  NIPEIOCTAaBIEHUS  TOCYJApPCTBEHHBIX  YCIYT
pecnyOIMKAaHCKUMU OpPraHaMH HCHOJHUTENBHOW BJIACTH M O NMPU3HAHUM YTPATUBIIMMU
CUJIY OTAEJbHBIX TocTaHoBIeHU Kabnnera MunuctpoB PeciyOnuku Tatapctan», a Takxke
nocraHoBieHueM lcnonHurenbHoro xomurera PpiOHO-Cro00ACKOr0 MyHUIIMIAIBHOIO
pationa Pecnyomuku Tartapcran 11.02.2022 No28mu «OO6 yrtBepxkaenun I[lopsaka
pa3pabOTKM W YTBEPXKICHUS aJMUHHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTaBICHUS
MYHHUIIMIIAJIBHBIX YCIOYyr OpraHaMM MECTHOro camoymnpasieHus PpiOHO-Cinoboackoro
MyHUIIMNIATbHOTO paiiona Pecnybmuku Tartapctan», VYcTaBoM MYHHUIIMIAIBHOTO
obpazoBanus  «lllemopOamickoe  cenbckoe — moceneHue»  PriOHO-Ci10001CKOTO
MyHHUIUTNIaIbHOTO paiiona Pecrrybnuku Tarapctan, [IOCTAHOBJIATO:

1. YTBEpAUTh NMpUSIaraeMblii AIMUHUCTPATUBHBIA PETJIAMEHT NPEAOCTABICHUS
MYHUIMNATBHOW YCIYTH MO BblJAa4€ CIPABKH (BBIMUCKH).
2. [Ipu3HaTh yTpaTUBIIMMH CHUILY:

- nocraHoBieHue MHcnonnutenbHoro komurera IllemopOamickoro ceabcKoro
nocesnieHust PriOHO-Cno0oackoro MyHULIMNAIbHOTO paiioHa PecnyOmuku Tarapcran ot
31.03.2022 Nel0 «OO6 yTBepkACHUH aJMUHUCTPATUBHOTO pErIaMeHTa MpelIOCTaBICHUS
MYHUITUTIATFHOM YCIIYTH TIO BBIJJa4€ CIIPABKU (BBITHCKH )»;

- mnocraHoBineHue HcmomautensHoro komwurera I[lleMopOamickoro cembCKoro
nocenenus: PrioHO-CnoGoackoro MyHununagbHoro paiiona Pecny6muku Tartapcran ot
16.11.2022 Ne25 «O BHeceHMH W3MEHEHUW B aJIMHHHCTPATUBHBIA pETJIaMEHT
MPEIOCTABIICHUS MyHUITUTIATLHOM YCIIYTH 110 BbIIaue CIIPABKU (BBIMUCKHU ), YTBEPKICHHBIN
noctaHoBienneM McnomuurensHoro komurtera [llemopOarickoro cembCcKoro moceneHus
Pr16HO-Cnioboickoro MyHUIMNanbHOro paiiona PecnyOnuku Tarapcran ot 31.03.2022
No10».

3. Hacrosiee noctaHoBieHHE Pa3MECTUTh Ha CIELMAIBHBIX MH(GOPMAIIMOHHBIX
crenaax Illemopo6arnickoro cenbckoro noceneHus PrioH0-Ciio60/1CKOTO0 MyHUIIUITAIBHOTO
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paitona PecnyOnuku Tatapcran, pacmnonoxeHHbIX Mo aapecy: PecmyOnmka Tartapcraw,
Pr16H0-Cno60ackuit MyHUITUIANBHBIN paiioH, ceno [llemopOar, yi. CoBerckas 1.47, ceno
TaBnapoBo, yiu. Jlenuna n.50A; ceno Anan-Ilonsn, yn. .EmensanoBa, 1.6, ceno K3bui-
KOnay3ckuit necxos, yu. [lapkosas, a. 10, u Ha opunmansHoM caiite PriOHO-Cno60ackoro
MYHHUIUITAIBHOTO parioHa Pecny0inku Tarapcran B UHGOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHONW  cetm  MHTepHer mo  BeO-ampecy:  http://ribnaya-
sloboda.tatarstan.ru, a Takke «Od¢unuanbHOM TMOpTajge MPaBOBOKM HHPOpPMAIIH
Pecny6nuku Tatapctan» B MHPOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTn HTepHeT 1o
BeO-aapecy: http://pravo.tatarstan.ru.
4. KoHTPOJIb 32 UCIIOJTHEHUEM HACTOSIIIETO TIOCTAHOBJICHUS OCTABIISIO 32 COOOM.

I'nmaBa
[1TemopOAIICKOrO CENBCKOTO MOCETICHHS

Pe16H0-Ci1060/1CKOr0 MyHHITUNIATIBHOTO
paiiona Pecry6uku TaTapcran




Yr1BepxkaeH

MOCTAaHOBJICHUEM

HcnomHuTenbHOr0 KOMUTETA
[[TemMopOaMICKOTO CETHCKOTO MOCEICHUS
Pr10H0-Cit0601CKOTO

MYHULHUIIAJIBHOTO pailoHa

PecnyOoimuku TaTtapcran

0T «25» centsi6ps 2024 1. Ne 13

AAMUHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 10 BbIAa4Ye CIIPABKH (BBIIMCKH)

1. O0ume moJI0KeHus
1.1. TlpeameT peryaupoBaHHs aIMHHUCTPATHBHOIO PETIAMCHTA

Hacrodammii agMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABICHUS MYHHUIMIAIbHON
yCIyru (Jajnee — agMUHUCTPATUBHBIN PErjaMeHT) YCTaHABIMBAET CTaHAAPT U MOPSAOK
MPEJIOCTABICHUS MYHULMIAIBHON YCIyTH MO BbIJaye CHpaBKH (BBIIHUCKH) (nHanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, HMMEHOIMMHU MPAaBO Ha IOJYyYEHHE MYHUIMNAIBHOW YCIYTH,
ABIISAIOTCS (pU3MUEcKue Jaula (Jajiee — 3asiBUTEIb).
1.2.2. C 3asBneHueM BIIpaBe 00paTUTHCS MPEICTABUTEIb 3asBUTEIS, 1€HCTBYIOIIHIMA
Ha OCHOBaHHUM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYMS (Jajee — MNpPeACTaBUTEIb
3asIBUTEIIS).
1.3. Iops ok uHPpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHOU YCIyTH

1.3.1. Wudopmanus o mOpsAKe MNOPeIOCTaBICHUS MYHUIUMNAIBHON YCIyru
pa3Melaercs:

1) Ha WHPOPMANMOHHBIX CTEHIAX, COJCPKAIMINX BHU3YaJbHYIO M TEKCTOBYIO
uHQOpMaNUI0 O MYHUIWIAIBHOW  yCIyre, pPacHOJIOKEHHBIX B  TOMEIICHHIX
MHOTO()YHKITHOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHITUTIATBHBIX
YCHYT.

2) Ha oQuIUATLHOM CailiTe MYHUIUIAIBHOTO pailoHa B WH()OPMAIUMOHHO-
TellekoMMyHUKanoHHo# cetn «MuTepre™ (https://www.ribnaya-sloboda.tatarstan.ru);

3) na IlopTasne rocy1apCTBEHHBIX U MyHUIIUMTAJIbHBIX yCIyT Pecriyonuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PeciyOsimkaHnckuii mopTan);

4) na ExuHOM mopTane TocyAapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT ((yHKIIHIA)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);

5) B rocynmapctBeHHOW HHGOPMAITMOHHONW cucTeMe «PeecTp rocymapCcTBEeHHBIX U
MyHUIIMNATBHBIX ycayr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX U MYHUIIUITAJIHBIX YCIIYT).

1.3.2. KoHCy1pTHpPOBAHUE MO BOMPOCAM MPEIOCTABIEHUS MYHHUIIUNAIBHON YCIyTH
OCYUIECTBIISETCA:

1) B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAaX IMPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPH YCTHOM 0OpaIieHu! - TMYHO WU 110 TeliehoHy;

2) B uaTepakTUBHON (hopme Enunoro, Pecnybnukanckoro moprana;



3) B UcnonaurensHom komutete LlleMopOaiickoro cempckoro moceneHus: PrioHO-
Cno0ojickoro MyHUITUTIATBHOTO paiiona Pecrryonmuku Tataperan (nanee — Opran):

IpU YCTHOM OOpAIIeHHUH - JUYHO WU MO TeIeOoHy;

IpY TUCBMEHHOM (B TOM YHCIie B (DOpPME AJIEKTPOHHOTO JOKYMEHTa) OOpaIieHnu —
Ha OyMa)XHOM HOCHTEJIE IO [T0YTE, B 3JIEKTPOHHOI (JopMe MO INMEKTPOHHOM MoUTe.

1.3.3. Undopmanus na Equnom noprane, Pecny6imnkanckom moprasue o MOpsAIKe U
CpOKax IMpEeAOCTABICHHUS MYHHULIMNAIbHOW YCIYrM Ha OCHOBAaHHHM  CBEJICHMIA,
coJiepkaluxcs B Peectpe rocy1apcTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT, IPEIOCTABISAETCS
3asBUTEIO OECIUIATHO.

Hoctyn k MHpOpMalUuU O CpoKax M MOPSAJIKE NPEJOCTABICHUS MYHULUIAIbLHOU
YCIIyTU OCYIIECTBIIAETCA O€3 BBIIIOJIHEHUS 3aABUTENIEM KaKUX-TMOO TpEeOOBAHUM, B TOM
yucie 0e3 HCHOJIb30BaHUs MPOrpaMMHOrO OO€CIeYeHHs, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBAa 3asBUTENSl TPeOyeT 3aKIIOUEHUs JIMLIEH3MOHHOIO WJIM HHOTO
COTJIAIllIEHUsI ¢ MpaBOOOIaAaTEeNIeM MPOTrPaAaMMHOTO O0ECIeUeHHsI, TPETyCMaTPUBAIOIIETO
B3MMaHUE IUIATHI, PETUCTPALMIO WJIM aBTOPHU3ALMUIO 3asIBUTENS WM MPEIOCTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHu 3asBUTENSI JTUYHO WU MO TeaedOHY B COOTBETCTBUH C
MOCTYNHUBIINM OOpalIeHuEM MPEA0CTABISIETCS UH(DOPMALUSA:

1) o Mecte HaXOXKACHHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpaduk padOThI,
CIIpaBOYHbIC TeIEHOHBI);

2) 0 MOpsIKe MPEAOCTABICHUS MYHHUIMITAJIBHON YCIyTH, O crocobaXx M CpoKax
[IO1a4H 3asIBJICHUI;

3) 0 KaTeropusix rpaxkJaH, KOTOPHIM MPEIOCTABISCTCS MYHUIIMIIATBHAS YCIIyTa; O
HOPMAaTUBHBIX  IPAaBOBBIX  AKTaX, pPEryJUPYIOUIMX  BOIPOCHl  INPEJOCTABICHUS
MYHUIMIIAJIBHON YCIIyTH;

4) o mepeyHe OKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHHUS 3asBICHUS O
MPEAO0CTABICHUN MYHHUIIMIAIBHONW YCIYTH, O CPOKaxX IpUeMa U PErUCTpaluu 3asiBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAIEHOMW YCITyTH;

6) o mecTte pasMenieHus Ha O(UIMATBHOM caiiTe MHPOpPMAIMU IO BOMPOCAM
MPEAO0CTABICHHUS] MyHUIIMIIAJIBHON YCITyTH;

7) o mopsake OOKaJOBaHWS JACHCTBUN WM OC3ACHCTBUS JOJDKHOCTHBIX JIHIL
Opeana.

[To mnuceMeHHOMY OOpalIeHUIO COTPYAHHKM OT/eNla, OTBETCTBEHHOIO 3a
MPEOCTaBICHUE MYHUIIMITAILHON yCIIyTH, MOAPOOHO B MUCbMEHHON (pOpMeE pazbsACHAIOT
3asIBUTEIIO NOPSIOK MPEAOCTABIEHUS MYHUIIMIIATBHON yCIYTH U BOIIPOCHI, YKa3aHHbBIC B
HACTOSILEM IYHKTE aIMUHUCTPATUBHOIO PETJaMeHTa, U B TEUEHHE TPEeX pabouux JHEH co
JHSI perucTpaluuu oOpallleHHs HalpaBJISIIOT OTBET 3asiBUTEN0. OTBETHI AIOTCS Ha SI3bIKE
oOpateHusi. B ciiydae HEBO3MOXKHOCTH JaTh OTBET HA A3bIKE OOpAILlEHUS! UCIOIb3YIOTCS
rocyaapcTBeHHbI€ A3bIku Pecriyonuku Tarapcran.

1.3.5. Wndopmanus mno BompocaM NPEAOCTABICHHUS MYHULHUNAIBHON YCIyru
pa3mMelaercss Ha OPUIMAIBLHOM CaiiTeé MyHUIMIIAILHOTO pailoHa U Ha UH()OPMAIIMOHHBIX
CTeHJIax B nmoMetieHusx Opeana Ajisi paboThI C 3asIBUTEIISIMU.

Nudopmanusa Ha rocygapcTBeHHbIX si3bikax PecnyOnuku TaTtapcran, pa3meniaemas
Ha MHQOPMALIMOHHBIX CTEHAAX M Ha OPUUUAIBLHOM CaiiTe MYHMIMIAILHOTO pailoHa B
MH()OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», BKIIOYAET CBEJAEHUS O
MYHULIMNIATBHON yCIyTe, coep Kamunecs B nyHnkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aIMUHUCTPATUBHOTO perjiiaMeHTa, HHPOPMALIMI0O O MECTe HaXOXKJICHHUS, CIIPABOYHBIX



TenedoHax, BpeMeHu pabotsl Opeana, o rpaduke mprema 3asBICHUIN Ha MPEJOCTaBICHUE
MYHULIMTIATBHON YCIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKTHI, PETYJIUPYIOIINE NPETOCTABICHUE
MYHULIMTIIATBHON yCIIyTH

1.4.1. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIINX IPEIOCTABICHUE
MYHULIMINIAJIBHOW YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMATHMBHBIX IPABOBBIX aKTOB U
HUCTOYHUKOB KX O(QUIMANIBHOIO ONyOJMKOBaHHUA), pa3MelleH Ha EnuHoM moprane, B
PeecTtpe rocynapCTBEHHBIX W MYHUUUIAIbHBIX YCIyr, Ha O(QULIHAIBLHOM caiiTe
MYHULIMNIAJBHOTO  pailoHa B HMH(OPMAIMOHHO-TEJIEKOMMYHUKALlMOHHOW  CETH
«IHTEpHETY.

1.4.2. TekcT aIMUHUCTPATUBHOTO PETIAMEHTA B JIEHCTBYIOIIEH PEIAKIIUHU ITOAJICKUT
pasmemiennio Ha ExpmHoM moprane, B PeecTpe rocy1apCTBEHHBIX M MYHMIMITAJIBHBIX
yciyr, Ha o(QUUUAIbHOM CaiTe MYHUIUIAIBHOTO pailoHa B HMH(DOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «IHTepHEeT).

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B agMUHHUCTPAaTUBHOM DPETJIAMEHTE HCIIOJNB3YIOTCS CIEAYIOIIUE TEPMUHBI U
ONPEICIICHUS:

ylajleHHOe pabodee MeCcTO MHOTO(QYHKIMOHAIBHOTO IIEHTpa MPeIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpaszeneHue (odrc) MHOTODYHKIIMOHAIBHOTO IEHTpa MpelOoCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT, CO3JJaHHOE B TOPOACKOM (CEIBCKOM)
MOCEJICHUH MYHHUIIMNIAIBHOTO paioHa WK B TOpoACKOM okpyre PecryOnuku Tatapcran B
COOTBETCTBUM ¢ MyHKTOM 34 [IpaBui opranu3zanuu AesITeIbHOCTA MHOTO(PYHKIIMOHAIBHBIX
IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHMIIUIAIBHBIX YCIYT, YTBEPKICHHBIX
nocranoByienneM [IpaBurenbctBa Poccuiickoit @enepanuu ot 22 nexadps 2012 . Ne 1376
«O06 yTBepxkennu [IpaBui opraHuzanuu JeaTeIbHOCTH MHOTO(YHKIITMOHATBHBIX [ICHTPOB
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYTY;

TeXHUYeckass omwubka - omuOka (Oomucka, ornevyaTka, rpaMMaTHYecKas Wiu
apupmeTndeckass omubka JauO0 Toao0Has  omuOKa), JIOMyIIEHHAs OpraHoM,
MPEAOCTABISIONINM MYHULIUITAIBHYIO YCIIYTY, U IPUBEIIAs K HECOOTBETCTBUIO CBEICHUM,
BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MyHHUIIUNAIBHONU YCIyTH), CBEJACHUSIM B JOKYMEHTAX,
Ha OCHOBAHHMM KOTOPBIX BHOCUIIUCH CBEJCHUS;

Enunas cucrema wuaeHTHGUKAIMA W ayTeHTH(GUKAIIMM B HHPpaCTpyKType,
o0ecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBUE
WH(DOPMAIIMOHHBIX CHUCTEM, HMCIOJb3YEeMbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIyT B 3JekTpoHHOW ¢opme (manee — ECHUA) — denepanbHas
rocyJlapCcTBeHHass HMH(pOpPMAIMOHHAsA CHCTeMa, OOecredyuBaroIias CaHKIMOHWPOBAHHBIN
JOCTYTN YYaCTHUKOB MH(OPMAIIMOHHOTO B3aMMOJCHCTBUSI B CUCTEME WICHTU(UKAIIUN U
ayTeHTU(DUKaMK K HHQOPMAIIUU, COJIepKAIIEHCs B TOCYIapCTBEHHBIX HH(OPMAIIMOHHBIX
CHUCTEeMaXxX U UHBIX HH()POPMAIIMOHHBIX CHCTEMaX;

M®I] - T'ocynapctBeHHOE OrOKETHOE YyupexaeHue «MHOroyHKIIMOHAIbHBIN
LIEHTP NPEAOCTABJICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX Yciayr B PecmyOmuke
Tarapcrany;



AUC MO®I] - ABTOMAaTH3UPOBaHHAs uHbOpMalMOHHAS cucrema
MHOTO(YHKIIMOHATIBHBIX [EHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATbHBIX
ycayr PecrryOnuku TartapcraH.

1.5.2. B aaMUHUCTPAaTUBHOM pErJlaMeHTE MOJ 3asBJICHUEM O MPEIOCTABICHUN
MYHULMNAIBHOW YCIyru (Jajee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEAOCTaBICHUU
MYHULIMIIAIBHOMN YCIYTH, IIOJAHHBIA B COOTBETCTBHUU C ITYHKTOM 3 cTaThu 2 denepanbHOro
3akoHa oT 27 wuronsg 2010 roma Ne210-@3 «OO0 opraHuszanuu MOpPEAOCTABICHUS
rocyJapCTBEHHBIX U MYHUIIMMIAIBHBIX YCIyr» (nanee — @enepanbHbliil 3akoH Ne210-D3).

2. CTaHaapT npeaocTaBjieHusi MyHMIUNIAJIbHON yCJIyrH
2.1. HammeHnoBaHne MyHUITUIIAIBHON YCIYTH
Bristaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIBLHO-PACIIOPSIUTEILHOTO OpraHa MECTHOTO
caMOyIpaBIIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHUIIUIIATBHYIO YCIYTY

Ucnonuurensupii  komuteT IllemopOamickoro cenbckoro mocesieHus PpiOHO-
Cnoboackoro MyHuMnaibHoro paiiona PecniyOnuku TatapcTaH.

2.3. Onucanue pe3yiibTara Mpea0CTaBICHUs MyHUITUTIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MpEIOCTaBICHNUS MyHULIMITAILHOM YCIIyTU SBJISETCS:

1) cmpaBka (Bbimmcka) (mpuioxkernne Nel K HacTOSIIEMY aJIMHHUCTPATHBHOMY
pErJIaMEHTY);

2) perreHre 00 OTKa3e B MPEAOCTABICHUH MYyHHUIIUTIAILHOW YCIYTH (MIPHIOKCHHE
No2 x HacToOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) perreHue 00 OTKa3e B MpUEMe IOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHHS
MyHUIUNAIBHOW yciyru (mpuioxeHue Ne3 K HacTosleMy aJMUHUCTPATUBHOMY
perjamMeHTy).

2.3.2. Pe3ynbraT mnpemoCTaBICHHMS MYHHULMNAIBHOM YCIYTM HaIpaBJsE€TCs
3asBUTEN0 B (OpME  BJIEKTPOHHOIO  JOKYMEHTa, MOANHMCAHHOTO  YCHJICHHOU
KBaJIM(DULMPOBAHHOMN 3JIEKTPOHHOM MOJANUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA
Opeana (mu60 Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKoHOM OT 6 anpenst 2011 roga
Ne63-D3 «O0 anexTponHoi noanucw» (Hanee — Oeaepanbublil 3akoH Ne63-D3) B TMUHBII
kabuner Epunoro mnoprama. B cioywyae HampaBieHus 3asBJICHUS [IOCPEICTBOM
PecnyOnukaHckoro moprajna pe3yibTaT MPEJOCTaBICHUS MYHHUIMIIAIBHOM  yCIyTu
HAIpPAaBIIIETCS TaK >k€ B JIMUHBIN kaOuHeT PecnyOnukaHckoro noprasia.

2.3.3. Ilo BBIOOpY 3asiBUTENSL pe3yibTaT MPEIOCTABICHUS MYHULUIAIBHON yCIyTH
BoiaeTcsi B Oprane wium B M®I] B dopme sk3emmuisipa 3J€KTPOHHOTO JOKYMEHTA,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOr0 TMeyYaTbl0 M  IMOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOUYEHHOTO JOJKHOCTHOTO Juia Oprana uiam padorarka MOILI.

2.3.4. 3agBuTenp BIpPaBe MOJIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHHULMNAIbHON
yciayrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JEHCTBUA pe3yibTaTa
MPEA0CTABIICHUS MyHULIUTIATBHON YCITYTH.

2.4. Cpok npeocTaBIeHUs] MyHULIUTIATBHON YCIYTH, B TOM YHCJE C y4E€TOM
HEOOXOMMOCTH OOpaIlleHUs! B OPraHU3all1, yYaCTBYIOIINE B IPEIOCTABICHUU



MYHULIANAIBHOMN YCIYTH, CPOK IPUOCTAHOBJIEHUS PENOCTABICHNS] MyHULIUTTAIBHON
YCIIYTH B CIlIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIICHHS IPELYCMOTPEHA
3aKOHOJaTeabCTBOM Poccuiickoit @enepanuu, CpoK BblIauu (HAMPaBIECHUS) JOKYMEHTOB,
ABJISIOIIMXCS PE3YJIbTATOM NPEIOCTABICHUS MyHULIUIIAIBHOW YCIyTH

2.4.1. MyHununanbHas yciayra IpeoCTaBIseTCsl B TEUEHUE TPeX pabodmX JHEH.

2.4.2. TlpuocTaHOBJEHHE CpOKa NPEIOCTaBICHUS MYHULUIIAIBHON YCIyrd HE
IPETyCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM IPEAOCTaBICHMUS
MYHULIUNIATBHON yCIyTU B OpPME 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTENIO OCYIIECTBISAETCS
B JIeHb 0()OPMJICHUS U pETUCTPaLMK pPe3yiIbTaTa IPeJOCTaBICHUS MyHUIIUIIAIbHON YCIYTH.

2.5. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMH UJIM UHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTaMU JJIS
MPEA0CTABICHUS MYHULIMIIAJIBLHOM YCIYTH, a TAKXKE YCIyT, KOTOPbIE SBISIOTCS
HEO0OXOAMMBIMH U 0013aTE€IbHBIMU JIJIS1 TPEIOCTABIECHUS MYHULUMITIAIbHBIX YCIIYT,
MOJIEXKAIIMX MTPEICTABICHUIO 3aIBUTENIEM, CITOCOOBI MX MOIYYEHHS 3aIBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. ]Ins monmydyeHUS MYHUILUINAIBHOW YCIyTW 3asBUTENb MPEICTaBISACT
CJIEIyIOIIME JOKYMEHTBI:

1) HOKyMEHT, yJIOCTOBEPSIOUIMI JUYHOCTH (HE TpeOyeTcs B ciydae OOpalieHus
nocpeactsoM Ennnoro, Pecnybnnkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTES 3asBUTEIS;

3) 3asBiICHUE:!

B (Qopme JOKyMeHTa Ha OyMmMa)kHOM Hocutene (mpuioxkeHue Ned Kk HacTosILeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOH (popme (3amoJiHsAeTCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOLIUX
CBEJCHUH B DJJIEKTPOHHYIO (opMy 3asBiI€HUS), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjiamMeHTa, MNpu OOpalieHUH
nocpenctsoM Eannoro, PeciyGnrkanckoro noprana;

4) B ciydae, €cliyd sl MPEIOCTABICHUS MYHMIIUNIAIBHOM YCIYIM HEOO0XOoauma
00paboTKa MEpPCOHAIBHBIX JAHHBIX JIMIA, HE SBISIIOLIETOCS 3asgBUTENIEM, U €CIU B
COOTBETCTBHUH C (peiepaIbHBIM 3aKOHOM 00pabOoTKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYILIECTBIISITBCS C COTJacHsl YKa3aHHOIO JIMIA, MpU OOpalleHuHd 3a TOJyYeHHEM
MYHULUIIAIBHOM  YCIYyI'M  3asBUTEIb JIONOJHHUTEIBHO IPEACTABISET JTOKYMEHTHI,
MOATBEP)KIAOIINE TIOJYYEHHE COIVIACHS YKAa3aHHOTO JIMIA WM €ro 3aKOHHOIO
NpeCTaBUTENsl Ha 00pabOTKy MEepCOHAIBHBIX JAaHHBIX YKa3aHHOro Jula. J(OKyMEHTHI,
MOJITBEP K IAIOIIUE MTOJIyYEHHUE COIACHs, MOTYT OBbITh ITPE/ICTAaBICHBI B TOM YHUCIIE B popMe
ANIEKTPOHHOIO JJOKYMEHTA;

5) B cnydae, eciau OOS3aHHOCTh XpaHeHUs J0oMoBoM kuuru g0 31.12.2017
BO3Jlarajiach Ha COOCTBEHHHMKOB JKHJIBIX TOMEILIEHUM, 3asBUTENEM MPEICTaBIsETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHaBIMBAIOIIME JTOKYMEHThl Ha WHJMBHUAYaIbHBIA KUION JOM (eciu
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EIWHOM TOCYyIapCTBEHHOM peecTpe
HEJIBUKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIICTBEHHOM KHUTH.

2.5.2. 3asBneHue W MpuiaraéMble JOKYMEHThl MOTYT OBITh TNPEACTABIICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJIEITYIONTUX CTIOCOOOB:



1) uepes MO®IL] Ha OyMa)KHBIX HOCUTENSX U B BUJIE IIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOINUX TPEOOBAHUSAM IMyHKTA 2.5.3 aIMUHUCTPATHBHOTO PETJIAMEHTA,

2) mocpenctBoM Equnoro, Pecny0nmkanckoro mopraia B 3J€KTPOHHOU (popme;

3) B Opras JJMYHO WU IOCPEACTBOM MIOYTOBOM CBSI3H Ha OyMa>KHOM HOCHUTEIIE.

3asiBlIeHHE U MpUJIaraeMble JOKYMEHTHI, IPU HAPABICHUU MOCPEICTBOM MMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asgBneHue mpuU HampaBlieHUM mocpenctBom Eamnoro, PecnmyOnmukaHcKoOro
opTaJia MOJAIKCHIBAETCS TPOCTOU SJIEKTPOHHOU MOAIUCHIO 3asIBUTEIIA.

JIist mostydeHusi MPOCTOM 3JIEKTPOHHOM TOJIMUCH 3asBUTENI0 HEOOXOAUMO MPONTH
npouenypy perucrpanuu (ayrentudukanuu) B ECUA, a takke NmoaTBepAuTh YUETHYIO
3aIUCh.

DOneKTpoHHBIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHBIE B
NOANYHKTax 2, 4-6 myHkTta 2.5.1 aIMMHUCTPATUBHOTO PETJIaMEHTA, 3aBEPSAIOTCS YCUIICHHOMN
KBATH(UITUPOBAHHOMN ITOITUCHIO JIUII, YIIOJITHOMOYEHHBIX Ha CO3/IaHUE U TIOIITACAHNE TAKUX
JIOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

DNeKTpOHHBIC JOKYMEHTHI (3JIEKTPOHHBIC 00pasbl JOKYMEHTOB), MpUJIaracmbie K
3asBJICHHIO, B TOM YHCJIC JJOBEPCHHOCTH, HANPABISIOTCS B Bue (ainoB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0OOpa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIATH B TMOJHOM OOBEME MPOYUTATh TEKCT JAOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercsa TpeOOBATh OT 3aABUTEIIA:

1) mpenacTaBiieHUS TOKYMEHTOB W HMH(OpMAIMM WM OCYIIECTBICHUS JCHCTBHIA,
MPEACTABICHUE WJIH OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMM  aKTaMH, PpETYJHPYIOIIMMU OTHOIICHUS, BO3HUKAIOIIME B CBSA3U C
MPEJOCTABICHUEM MYHUIIUMIIAIbHOW YCIIYTH;

2) OCyIIECTBIEHUS JIEUCTBUMA, B TOM YHCIIE COTJIACOBAaHUM, HEOOXOAUMBIX s
MOJIYYEHUs] MYHUIIUMIIAIBHOM yCJIYTM MW CBA3aHHBIX C OOpalleHueM B HHBIC
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpaBJ€HHUs, OpraHu3aluu, 3a
HUCKJIIOYEHHUEM TIOJYYEHUs] yCJIYr U TOJy4eHUsS JOKYMEHTOB U  HHQOpMaIluH,
MPEOCTABIISIEMBIX B pPE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B MEPEYHU,
yka3zaHHble B 4yactu 1 cratbu 9 @DepepanbHoro 3akoHa Ne210-D3 (HEOOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) nmpencrtaBieHUsT JOKYMEHTOB W UH(OpManuu, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCHh IPU MEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOJMMBIX Il TPEJOCTABICHUS MYHUIIMITAILHON YCIyru, JTubo B
MPENOCTaBIECHUHA MYHUIIMNIAIBHON YCIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOMINX CITy4aeB:

a) Wu3MEHEHHe TpeOOBaHUII HOPMATHUBHBIX MPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEAOCTABIECHNUS MYHULHUIAIBHOW YCIIYTH, MMOCIE MEPBOHAYAIBHON MOAAYM 3asiBIICHUS O
Mpe0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HayMuue OIMMOOK B 3asBJICHUU O MPEJOCTABICHUM MYHUIUIIAIBHOW YCIYTU U
JOKYMEHTaX, TMOJAaHHBIX 3asBUTEIEM IIOC]Ie MEePBOHAYAIILHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJISI TMPEIOCTABICHHUS MYHHUIUMIIAIBLHONW YyCIyrd, Jubo B
MPEOCTaBICHUY MYHUILIMIAIBHON YCIYyTd W HE BKIIFOYEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYCHHUE CPOKA JCHCTBUS JOKYMEHTOB WM W3MEHEHHE WH(OpMAIMU MOcie
MEPBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, THOO B MPEIOCTABICHUN MYHUIIUITAIGHON YCITYTH;



T') BBISIBIICHUE TOKYMEHTAJILHO MTOATBEPKICHHOTO (PakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JEUCTBUS (O€3eHCTBYSA) NOJDKHOCTHOTO Juiia Oprana, paboTHHUKA
M®II, mpu mnepBoHa4YaJbHOM OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEIOCTABIICHUS MYHUIIMINIAIBLHON YCIyrd, JuO0 B TPEIOCTABICHUU MYHHUITUNATBHOU
YCIyrM, O Y€M B MHCbMEHHOM BHJE 3a MOANUCHI0 pykoBoauTenss OpraHa mnpu
MEPBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTaBICHUS
MYHULMINAIBHOM YCIIYTH, YBEJOMIIAETCS 3asBUTEJb, a TAK)KE NPHUHOCATCS W3BUHEHUS 32
JIOCTaBJICHHbIE HEY100CTBA;

4) mpenocraBiieHHUss Ha OyMaXHOM HOCHUTENE JIOKYMEHTOB M HH}opmaiuuy,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLUIM 3aBEPEHbl B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 craren 16 @eaepanbHoro 3akoHa Ne210-D3, 3a HCKIIOUEHHEM CIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKH€ JOKYMEHTBI JUOO UX U3BATHE SIBISETCS HEOOXOJIMMBIM
YCJIOBUEM MPEAOCTABICHUS TOCYAApPCTBEHHOW WM MYHULMNAIBHOW YCIYyTH, W HHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. VcuepripIBaroIinii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl PEIOCTABICHNUS] MYHULIMITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOATCSI B PACTIOPSIAKEHUHU TOCYITAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHUS U MTOJIBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUS OPraHU3alMi U KOTOPHIE 3asBUTEIb BIIPABE MPEACTABUTD, A
TaK)Ke CIIOCOOBI UX MOTYUYSHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU opme,
MOPSIOK UX MPEACTABIECHUS; TOCYIapCTBEHHBIN Oprad, OpraH MECTHOI'O CaMOYITPaBIICHUS
00 opraHu3aIys, B paclopsiHKEHUU KOTOPBIX HAXOIATCS JAHHbBIE TOKYMEHTHI

2.6.1. ITomyyarotcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka w3 EIWHOrO TrocymapcTBEHHOIO peecTpa HEABMKMMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHON PernucTpanuu, KagacTpa u Kaprorpaduu;

2) CBeICHHUs O JICHCTBYIOIIEM MacmopTe rpakaaHuHa Poccuiickoit @enepanum —
MBJI Poccuu;

3) cBeneHHS O HOTAPHAIBLHOMW JOBepeHHOCTH — DeiepaiibHas HoTapuaibHas rmajara.

2.6.2. 3asBUTENb BIpaBE MPEJOCTABUTH JOKYMEHTHI (CBEACHHUSI), YKa3aHHBIC B
noanyHkre 1 myHkTta 2.6.1 agMHHHUCTPATUBHOIO pErjlaMeHTa, B (OpME SJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOM  KBaIU(UUMPOBAHHOW  MOANMCHIO  JIHUII,
YIOJIHOMOUYEHHBIX Ha CO3IaHUE U MOJIMUCAHUE TAKUX JOKYMEHTOB, IIPH M101a4€ 3asIBICHUS.

2.6.3. Hempeacrasienue (HECBOEBPEMEHHOE MPEJICTABIICHNE) YKAa3aHHBIMU B ITYHKTE
2.6.1 aAMUHUCTPATUBHOTO pErjiaMEHTa OpPraHaMu TOCYJapCTBEHHOW BIJIACTH, OpPraHaMu
MECTHOT'O CaMOYTPaBJIEHUS, OPTaHU3ALMUSAMU TOKYMEHTOB U CBEJICHUI HE MOXKET SIBIIATHCS
OCHOBAHHUEM JIJI 0TKa3a B MPEIOCTABICHUN MyHULIUITAIBHOW YCITyTH.

2.6.4. JlomxHOCTHOE JHIO W (WIM) pabOTHHWK, YKa3aHHbIX B TmyHKTEe 2.6.1
aAMUHUCTPATUBHOTO pErJIaMeHTa OpraHoB M OpraHu3aluid, He MpeJCTaBUBIINE
(HECBOEBPEMEHHO MPEJICTABUBIIKE) 3aMPOIICHHbIE U HAaXOIAIIMECS B PaCHOPSIKEHUU
JOKYMEHT WJIM CBEACHUS, MOJICKAT aJIMUHUCTPATUBHOM, MUCHMIUIMHAPHOW WIJIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpemaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHS, B TOM YHCIIC
MOATBEPKIAIONIME BHECEHUE 3asBUTENIEM IJIaThl 3a MPEJOCTABJICHHE MYHHUIMIAIbHOM
YCIIYTH, HaXOJsIIUecs B PacHoOpsKEHUU TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpPTaHU3aLIHA.



HereI[CTaBJ'IeHI/Ie 3as4BUTCIICM OOKYMCHTOB, COJICPIKAIIUX CBCIACHUSA, KOTOPBIC
HaxoaATcCAa B PaCIopsKCHHUN rocyarapCTBCHHbBIX OpraHoB, OpraHoB MECTHOI'O
CaMOyIIpaBJICHUA W HNOABCAOMCTBCHHBLIX TI'OCYyAapCTBCHHBIM OpraHaM WM OpraHaM
MCCTHOI'O CaMOYIIPAaBJICHUA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUEM OJI OTKAa3a 3a1BUTCIIIO
B IIPCA0CTABJICHUHA MyHHHHHaHBHOﬁ YCIIyTH.

2.7. VcuepripIBaromiyii nepedyeHb OCHOBAHUH JIJIsl 0OTKa3a B MpUeMe TOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHUIIUIIAIBHOM yCIIyTH

2.7.1. OcHOBaHMSIMH HJii OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, SIBIISFOTCS:

1) mpencTaBieHHbBIC 3asiBUTEICM JOKYMEHTBI COJIEPKAT MOTYMCTKA M UCIPABICHHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAJAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanuu;

2) NOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMUUE KOTOPHIX HE MO3BOJISIET B MTOJTHOM
o0beMe HCIOIb30BaTh WHGOPMAIMIO U CBEACHHS, COICpKAIMHUECs B TOKYMEHTaX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

3) npeAcTaBlEHHbIC JOKYMEHTBI WJIM CBEACHUS YTPATWIM CUJy HAa MOMEHT
oOpallleHHs] 32 MYHULIUNAIBHOW YCIYyrod (AOKYMEHT, YJIOCTOBEPSIONUIUN TMOJTHOMOYHS
MIPEJCTABUTEINS 3adBUTENS, B Cilyyae OOpalleHusi 3a MPEJOCTAaBICHUEM MYHUIUIMATbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) momava 3asBJICHUS O MPEIOCTABICHUN MYHUIUIIAIBLHON YCIYTH U JIOKYMEHTOB,
HEOOXOJAMMBIX I MPEAOCTABICHUS MYHUIMIIAIBHON YCIyTH, B AJIEKTPOHHON (dopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aroIHEHUE 00s13aTEIBHBIX MOJIEH B (hopMe 3asiBICHUS, B TOM YUCIIE
B UHTEpPAKTUBHOM ¢opme 3asBieHuss Ha Eaunom, PecnyOnukanckom mopTaie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3alI0JTHEHUE);

6) mpencTaBiICHUE HEMOJHOTO0 KOMIUICKTAa JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asiBIEHUE O MPEIOCTABICHUH YCIYyTH MOJAHO B OpraH rocyJapCTBEHHOM BIacTH,
OpraH MECTHOT'O CaMOYTPABJICHUS WJIM OPTraHU3allMIo0, B TTIOJITHOMOYHUS KOTOPHIX HE BXOJUT
MPEe0CTaBICHUE MYHUIIMTIATBLHON YCIIyTH;

8) HecoOmoIeHnEe YCTaHOBJICHHBIX cTaTheil 11 denepanbHOro 3akoHa oT 6 ampesns
2011 roga Ne63-d3 «O06 >71eKTPOHHOM MOMUCHY» YCIOBUN MPU3HAHUS ICUCTBUTEIBHOCTU
YCWJICHHOW KBaTU(UITUPOBAHHOM JIEKTPOHHON TTOMHCH.

2.7.2. llepedyeHb OCHOBaHUH JJI1 OTKa3a B MpHEME JTOKYMEHTOB, HCOOXOAUMBIX IS
MOJYYEHHS] MyHULUMITAIBHOW YCIYTH, SBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenune 00 oTKasze B MpHeMe 3asiBJICHUS U JIOKYMEHTOB, HCOOXOAUMBIX JIJIs
MPEIOCTABIICHUS MYHHUIIUTIAIBHONW YCIYTH, MOXET OBITh MPUHATO KaK BO BpeMs MpremMa
3asBUTEIISI, TaK M TIOCJE TOJYYEHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JuIOM OpraHa
HEOOXOJIMMBIX JIJIsi MPEIOCTABICHUS MYHHUIIUTIATBLHON YCIYyTU JOKYMEHTOB (CBEICHUM) C
WCIIOJB30BaHUEM MEKBEJIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJCHCTBUS, B CPOK, HE
MPEBBIIAIIINN 9 pabounx JHEN CO AHS PETUCTPAIUU 3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B MPHUEME 3asBICHUS W HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEOCTaBICHUSI MyHUIIUITAIIBHOW YCITYTH, B ClTydae €CJIu 3asBJICHUE U
JIOKYMEHTBI, HEOOXOJMMBIC ISl MPEIOCTABICHHUS MYHUIIMNAIBHON YCIyrd, MOJaHbl B
COOTBETCTBUM C WH(MOpPMAIEH O CpOKaX U MOPSAKE MPEAOCTABICHUS MYHHIIMTATHLHOM
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnmnkanckoM moprane.



2.8. UcuepnbiBaroiuii mepeyeHb OCHOBAHUH JIsl IPUOCTAHOBIICHUS WIIM OTKa3a B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYTH

2.8.1. OcHoBaHus 7151 IPUOCTAHOBIIEHUS MPEIOCTABICHUSI MYHULIUIIAJBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH:

1) B mpecTaBICHHBIX 3asiBIICHUU U (MJIM) JOKYMEHTAX COAEP KUTCS HEOHasI U (MJIH)
HE0CTOBEpHAsk HHPOpMAIHS;

2) NOCTYIUIEHME OTBETa OpraHa TrOCYAApCTBEHHOW BIJIACTH, OpPraHa MECTHOTO
CaMOYIpPaBJICHUS JUOO MMOJIBEIOMCTBEHHON OpraHy rocyJapCTBEHHOM BIAcTHU WM OpraHy
MECTHOIO  CAMOYINpAaBJIECHUS  OpraHM3allMM  Ha  MEXBEJAOMCTBEHHBIM  3ampoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUU TIOKYMEHTA U (UJIN ) HHPOPMALMH, HEOOXOIUMBIX JIsI
IPEJOCTABIECHUS] MYHUIUMIAIBHON YCIIYTH, €CJIM COOTBETCTBYIOLIUN JTOKYMEHT HE OBLI
IIPE/ICTABIICH 3asBUTEIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBME CBEACHHMIl O pErucTpaluy TpaXKJaHHMHA IO MECTY JKUTEIbCTBA
(mpeObIBaHNsA) B paCOPSHIKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. IlepeyeHp OCHOBAaHMM 711 OTKA3a B MIPEAOCTABICHUA MYHHIUIIAJIBHON yCIIYyTH
ABJISIETCS] HCUEPIBIBAIOLLIUM.

2.8.4. 3ampemaercss OTKa3blBaTh B IPEIOCTABICHUM MYHULUIIAJIBHOW YCIYIH B
cilly4yae, €CJIu 3asBJIE€HUE O TMPEJOCTaBICHUM MYHUUMUIIAJBHON YyCIyrM IMOAAHO B
COOTBETCTBUHM C MH(POpMAILMEN O CPOKaxX U MOPSAJIKE MPEIOCTABICHUS MYHULUIATbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecriyOnmkanckoMm nopTaiie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA HHOM
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIBHOW YCIYTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETEHBIMH IS
NPEIOCTABIECHUS MyHUIIUTIIABHOM YCIIYTH, B TOM YUCJIE€ CBEACHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OPraHU3aLUSIMH, YHaCTBYIOIIMMH B

IPEIOCTAaBIEHUN MYHUIIMNAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOUMBIMH M 0053aTEIbHBIMU JJISI IPEA0CTABIICHUS
MYHHUITUTIATHFHOM YCIIYTH, BKJIIOYasi HH()OPMAIUIO 0 METOIUKE pacueTa pa3Mepa TaKkou
TUTaTHI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbI CPOK OKUJIAHUS B OUEepEIn IIPH MoJade 3ampoca O NPe0CTaBICHUH
MYHUIUNIATBHOM YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei, yyacTBYIOIIEH B
PEeIOCTaBIEHUN MYHUIIMNIATBHON YCIIYTH, U MIPU TOJyYEHUH pe3yibTaTa
PEIOCTaBIEHUS TAKUX YCIYT

2.12.1. Bpems oXuJaHus IpH MOJAYE 3a8BJICHHS HA NOJyYEHHE MYHULHUIIAJIbHON
yCIIyTH - He OoJiee 15 MUHYT.



2.12.2. Ilpm nony4eHuW pe3ynbTara NPEIOCTABICHUS MYHULHUIAIBHON YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUs B OYE€pPEIN HE JOJKEH NPEBBIMIATh 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK pErucTpalyy 3ampoca 3asBUTENS O MPEI0CTaBICHUN
MYHUITUTIATBHOW YCIIYTH M YCIYTH, TIPEIOCTaBIsIEMOM OpraHu3aIiieii, ydacTBYIOIIEH B
MIPEI0CTABICHUY MYHUITUTIATLHOU YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOU (hopMme

2.13.1. Ilpu nuunom oOparmienuu B M®IL[ B jneHb mojauu 3asBJICHUS 3asSBUTEIIO
BbIaeTca pacnucka uz AUC M®I] ¢ peructpaliliOHHBIM HOMEPOM, TTOATBEPKAAOLINAM, YTO
3asBJICHHE OTIIPABIICHO, U JATOU MO/1a4u 3asIBJICHHUSI.

2.13.2. Tlpu HampaBiieHUH 3asBJICHHS MOcpencTBoM, Enunoro, PecnyGnukanckoro
nopraja 3asBUTENb B JIEHb IMOJAa4YW 3asgBJICHUS MOJy4YaeT B JUYHOM KaOuHere Emmnoro,
PecnyOnrkaHCKOro mopTajia u Mo 3JEeKTPOHHOM MOYTe YBEIOMIJICHHUE, MOATBEPKIA0IIee,
YTO 3asiBJICHHE OTIPABICHO, B KOTOPOM YKa3bIBAIOTCSI PETMCTPALIMOHHBIM HOMEp W JaTa
MoJa4u 3asiBJICHUS.

2.13.3. Ilpu nuuHom oOpamienun B Oprad B J€Hb T[OJayd 3asiBICHUS
YIOJITHOMOUYEHHBIM JIOJDKHOCTHBIM JIUIIOM OpraHa 3asBUTENIO BBIJAACTCS paclucka H3
aBTOMATU3UPOBAHHOW WH(OPMALIMOHHOW CHUCTEMBbI, MpEJHA3HAYECHHON I OKa3aHUs
rOCYJIapCTBEHHBIX U MyHUIIUNTAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, 1aTOU MOIaun
3asBJICHUS M TIEPEYHEM ITPEACTaBIECHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISETCS MyHHUITUTIATbHAS
yciIyra, K 3aj1y 0KMJAaHMsI, MECTaM JUIS 3aII0JHEHUS 3alIPOCOB O IPEIOCTaBICHUN
MYHHUITUTIATBHON YCIIYTH, UHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMy MX 3arlOJHEHUS U
NEpPEeUYHEM JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS KaXA0W MyHUITUTIATLHOM
YCIIyTH, pa3MEIEHUIO U OPOPMIICHUIO BU3YaIbHON, TEKCTOBON U MYJIbTUMEIUNHON
MH(}OpMaUK O MOPSAKE IPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIE K 00ECTIEUEHHIO
JOCTYITHOCTH JIJIsl UHBAJIUOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (peepanbHbIM
3aKOHOJIaTEILCTBOM M 3aKOHOAATENbcTBOM PecnyOnuku TaTapcTad o COLMAIbHOM 3alluTe
WHBAIIUIOB

2.14.1. IlpenocraBiieHHME MYHHMIIMIAIBHOM YCIYTH OCYIIECTBISAETCA B 3[IaHHUIX U
IIOMELICHHUSIX, 000pyJOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOM u CUCTEMOM
M0’KAPOTYILIEHUS.

Mecta npuema 3asiBuTenieil 000pyayroTcs HE0OX0AUMON MeOebIo 11t 0hOPMIICHHUS
JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMM C 3aKOHOAATEILCTBOM Poccuiickoir dDenepanuu o
COLIMAJIbHOM 3allUTe HWHBAIMIOB B LEISIX OECHPEensITCTBEHHOIO JOCTyla K MECTy
MPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrd 00eCIeunBaeTCA:

1) oOecrieunBaeTcss OCCHPENSITCTBEHHBIA  JOCTYNl WHBAIMIOB K  MECTY
MPEAOCTABICHUS MYHULIMNAIBHON yciIyrd (yIOOHBIH BXOA-BbIXOJ B TOMEILICHUS H
nepeMenieHre B UX Mpejesnax);

2) BU3yaJibHAs, TEKCTOBAas W MYJIbTUMEAMIHAS WHPOpPMAIUS O TOPSIKE
MPEAOCTABIICHUS MYHUIMIAIBHON YCIyru pa3Melaercs B YAOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUUYEHHBIX BOZMOXHOCTEH MHBAJIN]IOB;

3) COMpOBOXICHUE WHBAJIMIOB, WMEIOIIMX CTOMKHE paccTpOMCTBa (DyHKIUH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CAMOCTOSITEIILHOTO MEPEBIIKCHHUS 110 TEPPUTOPHH, HA KOTOPOH
PacmoyioKeHbl OOBEKTHl COIUATBLHON, WHXEHEPHOW W TPAHCIOPTHON HHQPPACTPYKTYD,



BXO0/1a B TaKK€ OOBEKTHI U BBIXO/IA U3 HUX, IIOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU
U3 HEr0, B TOM YHCJIE C UCIIOJIb30BAHUEM KpECIa-KOJISICKH;

5) Hamnexamiee pasMelieHue OOOpYyIOBaHUS W HOCHTEICH HH(pOpMaIuH,
HEOOXOIUMBIX Ui oOecreueHus] OecTpensiTCTBEHHOrO JIOCTyIa WHBAIUAOB K yCIyraM ¢
Y4E€TOM OTPAaHUYEHUH UX KU3HENEATEIbHOCTH;

6) nyOmmpoBaHWEe HEOOXOMUMOW JUISI WMHBAJIHWIOB 3BYKOBOW W 3pPUTEIBHOU
uH(pOpMaInH, a TAK)Ke HAAMKUCEN, 3HAKOB U MHON TEKCTOBOU U rpaduieckoil nHpopMauu
3HaKaMH, BBIIIOJHEHHBIMHU peNbe(hHO-TOUEUHBIM IpudTOoM bpaiiis;

7) HOMyCK CypAONepeBOAUNKA H TH(IOCYPAOTEPEBOTIHKA;

8) momyck coO0aku-TIPOBOJIHUKA MTPH HATMYUH JOKYMEHTA, TIOATBEPKIAIOIIETO €€
CHelMaIbHOE 00y4YEHHE U BBIJABAEMOro Mo (opMe U B MOPSAKE, KOTOPHIE YCTAHOBIJICHBI
puKazoM MuHHCTEpCTBA Tpyda M CONMAIBHOW 3amuThl Poccuiickonn denepanuu OT
22.06.2015 Ne386m «O6 yrBepkaeHun GOpMbl JTOKYMEHTa, MOATBEPKIAOIIETO
crenuanbHoe 00yueHne co0aKu-MPOBOTHUKA, U MOPSIKA €O BBIIAYN.

2.14.3. TpeGoBaHMs B YaCTU OOECIICUYCHHUS JOCTYITHOCTH JJI1 HHBAJIUOB OOBEKTOB, B
KOTOPBIX OCYHIECTBJISIETCS MPEAOCTABICHUE MYHULMIAIBHON YCIYIM, W CpPEICTB,
UCIIOJIb3YEMbIX MPU MPEAOCTABICHUH MYHHUIMIAIBHOM YCIYTHM, KOTOpPBIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. agMUHHCTPAaTHUBHOTO PENNIAMEHTA, NPUMEHSIOTCA K
00BEKTaM M CpPeJCTBaM, BBEJACHHBIM B 3KCIUTyaTalUIO WM MPOIIEIIIUM MOACPHU3AIIMIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 rona.

2.15. Iloka3zaTenu AOCTYIHOCTH U Kaue€CTBAa MYHULIUIIATbHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUM 3aABUTEIS C JOJDKHOCTHBIMU JIMIAMU TP MPEIOCTABICHUU
MYHUIUNAIBHON YCIIYTH U UX IPOJOJDKUTENBHOCTD, BO3MOKHOCTB MOJyYEHHUS
uH(pOpMaIKU O XOJI€ MPEAOCTABICHHUS MyHUIIUIATILHON YCIIyTH, B TOM YHCIIE C
UCIOJIb30BaHUEM UH(POPMAIIMOHHO-KOMMYHHUKAMOHHBIX TEXHOJIOTHI, BO3MOXHOCTh
100 HEBO3MOYKHOCTD MOJIyUYE€HUSI MyHUIIUIIAJIbHON YCIYTH B MHOTO(YHKIIMOHAIBHOM
LEHTPE MPEJOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT (B TOM YHUCIIE B
MOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHEHOM TOAPA3/ACIICHUU OpraHa UCTIOTHUTEIbHO
pacnopsaIMTEILHOr0 OpraHa MECTHOTO CaMOYTIPABIICHHUS], 110 BEIOOPY 3asiBUTENS
(3KCTEpPPUTOPHUATIBHBIN MPUHIIMI ), TOCPEICTBOM 3aMpoca O MPEA0CTABICHUN HECKOJIbKHUX
roCyAapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX LIEHTPaX
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO
cratbeil 15.1 @enepanbHoro 3akoHa No210-D3 (KOMIIIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JAOCTYIHOCTH MPEAOCTABICHUS MYHHUIUIIAIBHON YCIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh ITOMELIEHMS], B KOTOPOM BEAETCS MPUEM, Bblada JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOAMMOIO KOJIMYECTBA CIELMAJIUCTOB, a TaKKe IOMEILECHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me ucYeprbiBawoleid uHbopMaluu o crnocobax, MOpsAKe M CpoKax
MPEAOCTABICHUS MYHUIIMNAIbHOW YCIyrW Ha HWHPOPMALMOHHBIX CTeHAaX, EauHoM
noprane, PecnyOnukanckom nopranie, opuiruaIbHOM calTe MyHULUIIATbHOTO paiioHa;

OKa3aHME MOMOIIM WHBAJIKMJIAM B MIPEOJOJICHUH 0aphepoB, MEIIAIOIIUX MOJTYyYEHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIHUIIAMH.

2.15.2. [TlokazaremsiMu KadecTBa MPENOCTABICHUS MYHUUMUIIAIBHOW YCIYTH
SABJISIFOTCS:

1) coGuroiIcHrE CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB;

2) coOMIo/IeHNE CpOKa MOJYYCHUS pe3yIbTaTa MyHUIUITATBHOMW YCITyTH;



3) orcyTcTBUE OOOCHOBAHHBIX KOO HA HAPYIICHUS aIMUHHCTPATHBHOTO
periJamMeHTa, coBeplieHHble paboTHukamMu OpraHa;

4) KONMMYECTBO B3aMMOCWCTBUI 3asiBUTENSI C JOJDKHOCTHBIMH JumaMu (0e3 ydera
KOHCYJIbTallHi):

B3anMoeiicTBre 3asBuTeNs ¢ pabotHukamu Oprana win ML mpu npegocTaBaeHUH
MYHULIMIIAIBHOM YCIIYTM OCYILECTBIISIETCS OJWH pa3 IPU NPEACTABICHUU 3asBIICHUSA CO
BCEMH HEOOXOUMBIMU JTOKYMEHTAMH;

OJMH pa3 B cllydae HEOOXOAMMOCTH IIOJY4YEHMs pe3yJbpTaTa IPEIOCTaBICHUS
MyHULMnaidbHOW ycinyru B Oprane uinu M®PL[ B ¢dopme sk3emmuisipa 37I€KTPOHHOTO
JOKyYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OTHOTO B3aUMOACHCTBHUS 3asIBUTEIIS C JOJDKHOCTHBIMH JINIIAMH
IIPY PEJOCTABICHUY MYHULIAIIAJBHON YCIYTy HE IPEBbIIAeT 15 MUHYT.

3asgBUTENb BIPABE OLEHUTH KAYECTBO NMPEAOCTABICHUS MYHULMIAIBHOW YCIYTH C
MTOMOIIBIO YCTPOMCTB MOABMXHON pagroTeneOHHON CBS3H, C HCTOIb30BaHHEeM EnnHOTO,
PecnyOnnkaHckoro nopraina, TEPMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust o Xo/1€ Mpe10CTaBICHUS MyHULIUTIATHHON YCIYTH MOXKET OBIThH
MoJlyyeHa 3asBHUTENIEM B JIMYHOM KaOuHere Ha EnuHoM moprane, PecmyOnnkaHckom
nopraine, B Oprane, M®II.

2.15.4. [lpenocTtaBieHre MyHUIIUIIAIBHOW YCIyTH OCyIIeCTBIsieTcs B ito0oM MOI]
110 BBIOOPY 3asBUTENS] HE3aBUCUMO OT MECTAa €ro >KUTENIbCTBA WM MecTa (PaKTUYECKOTO
npoxuBaHus  (mpeObiBaHus) Ha  Tepputopun  Pecny6muku — Tarapctan  mo
AKCTEPPUTOPUATBHOMY IIPUHLUITY.

MyHununansHas yciayra B COCTaBe KOMIIEKCHOTO 3alpOca HE IIPEIOCTABIISAETCS.

2.16. nbie TpeOGoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHUIIUITATIBHOW YCIYTH MO SKCTEPPUTOPHATILHOMY IIPUHIIUITY (B cliydae, eClIu
MYHUITUTIATBHAS yCITyTa MPEA0CTABIISIETCS 110 AKCTEPPUTOPHATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu npenocTaBieHUHM MYHUIMNAIBHOW YCIYI'M B JJIEKTPOHHOM (opme
3asiBUTENb BIIpaBE:

1) mosyunTh HH(MOPMALIHMIO O MOPSIIKE M CPOKAX MPEAOCTABICHHS MYHHUIIUIATBHON
yCIIyTH, pa3MmelleHHyto Ha Equnom noprane, PecyOnnkanckoM nopraine;

2) mojmath 3asBJICHHE O TMPEAOCTABICHUM MYHUIUIAILHONW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl TIPEIOCTABICHUSI MYHUIIMITAIILHON YCIyTH, B TOM YHUCIIE
JOKYMEHTBHl M WH(OpMAIUIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € NMyHKTOM 7.2 wactu 1 cratbu 16 ®denepanbHoro 3akoHa Ne210-@3, ¢
ucnosb3oBanueM Exqunoro, PecyGnukanckoro nmoprana;

3) MOJIyduTh CBEACHHS O XOJAE BBIOJHCHHUS 3asABJICHUNH O MPEIOCTaBICHUH
MYHULIMIATBHOM YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyuuTh pe3ydabTaT TMPEAOCTABICHUS MYHUIMNAIBLHOW YCIyru B (opme
ANEKTPOHHOTO JJOKYMEHTA;

6) monaTh *kayoOy Ha perieHue W aciicTBue (Oe3mericTBrue) OpraHa, a TakkKe €ro
JMOJDKHOCTHBIX ~ JIMI, ~ MYHMIIMTIAJBHBIX  CIYXalldX  MOcpencTBoM  EauHoro,
PecnyOnukanckoro noprana, nopraia ¢peaepalbHON rocyJapcTBEHHON MH(OPMAIMOHHON
CUCTEMBI, oOOecmednBaromeld mpormecc aocyneOHoro (BHeCyAeOHOro) 00KaToBaHUS
pemieHuit W gelicTBUil  (0e3MEWCTBHS), COBEPIICHHBIX TIPH  MPEJOCTABICHHUH
rOCYJJapCTBEHHbIX W  MYHUUMNAIBHBIX  YCIYr  OpraHamMu, MNPEJOoCTaBISIONIMMU



rOCyJapCTBEHHbIE M  MYHUUMIIAJIbHBIE  YCIYyTH, MX JODKHOCTHBIMHU  JIMLAMH,
roCyAapCTBEHHBIMH U MYHULIUIIAJbHBIMU CITY>KAILIUMH.

2.16.2. ®@opMupoBaHUE 3aASBJICHHUS OCYLIECTBIISIETCS MOCPEACTBOM 3aIllOJHEHUS
ANeKTpOoHHOM (opmbl  3asiBieHus Ha Enunom, PecnybnukanckoMm mopraie 6e3
HEO0OXOIMMOCTH JOTOJIHUTEIBHOM MOJau 3asBIICHUS B KaKOW-T100 HHOM dopMme.

2.16.3. IIpu popmupoBaHuu 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTH KOIIMPOBAaHUS W COXPAHCHHS 3asBICHHS W WHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS! YCIIYTH;

2) BO3MOXXHOCTH 3allOJIHCHHS HECKOJIBKUMH 3asBUTEIISIMH OJIHOW 3JICKTPOHHON
GopMbI 3asBIEHUS NpU OOpaIlEeHWH 3a YCIyraMM, IPEANONaralolMMU HarpaBiIeHHUE
COBMECTHOTO 3as1BJIEHUS] HECKOJIbKUMH 3asiBUTEIISIMU;

3) BO3MOXKHOCTH TI€YaTH HAa OYMa)KHOM HOCHTENIC KOIUH AJIEKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHHUU B
10001 MOMEHT O >KEJIAaHUIO TOJIb30BATENsl, B TOM YHUCIE MPU BO3SHUKHOBEHHUU OIMIMOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHS;

5) 3amoJHEHHUE TOJICH AIIEKTPOHHOM (hOPMBI 3asBIICHUS 70 Hadalla BBOJIA CBEICHUM
3asBUTENIEM C MCIIOJIb30BAHUEM CBEICHUM, pa3menieHHbIXx B ECHA, u cBemeHui,
onyOnukoBaHHbIX Ha EguHom, PecnyOivmkaHckoM mnopTane, B 4YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMYU U ayTEHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOH W3 3TATIOB 3aIIOJIHCHHUS 3JICKTPOHHOM (HOopMBbI
3asBIIeHUs O€3 OTepU paHee BBEICHHON UH(pOpMaLny;

7) BO3MOXHOCTB JIOCTYTIA 3asIBUTEIIS K paHee OJaHHBIM MM 3asBJICHUSM B TCUCHHE
HE MEHee OJIHOTO rojia, a TaKKe YaCTUYHO CPOPMHUPOBAHHBIM 3asIBJICHUSIM - B TEUCHUE HE
MEHEe 3 MECSIEB.

2.16.4. 3anuch 3asBuTened Ha npueM B MOI] (manee - 3amuch) OCYIIECTBIISIETCS
nocpenctsoM Exqunoro, Peciy0nmkanckoro noprana, TenegoHa KoHTakT-uentpa MO,

3asgBUTENI0 MPEJOCTABISIETCS BO3MOKHOCTh 3allMCHM Ha JHOObIE CBOOOJHBIE IS
npuemMa AaTy U BpeMsl B MpeAesiax yCTAHOBJIEHHOIO B MHOTO()YHKIMOHAJIBLHOM ILIEHTpE
rpaduka mpuema.

3anuce Ha ONPEAEIICHHYIO 1aTy 3aKaHUMBAETCS 32 CYTKHU IO HACTYIUICHUSI 3TOU AaThl.

Jnst  ocyuiecTBI€HUsI NPEABAPUTENBHOW  3alUCH  MOCpencTBOM  EnumHorO,
PecnyOnnkaHnckoro noprania 3asiBUTENI0 HEOOXOUMO yKa3aTh 3alpalliBaeMble CUCTEMON
JAaHHBIE, B TOM YHCJIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeNaeMyro 1aTy ¥ BpeMs puema.

B ciydae HECOOTBETCTBUSI CBEIEHUH, KOTOpblE COOOIIMI 3asBUTENb MpPH
MpEeABapUTEIIbHON 3alUCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asgBUTENEM MPU JUYHOM
npueme, NpeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.

[Ipn ocyliecTBICHUH TPEABAPUTENBHON 3aMKMCH  3asABUTENIO0 00ECreYrBaETCS
BO3MOKHOCTh pacrnedaraTh TaJOH-NIOATBEpXKIeHue. B ciydae, eciu 3aaBUTENb COOOUTUT
aZpec AJIEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJpec TaKkKe HampapiseTcs UHPopMauus O
MOATBEPKIECHUU NIPEIBAPUTETHHOM 3aMIMCH C YKa3aHUEM JIaThl, BPEMEHHM U MECTa MpUeMa.

[Ipu ocyiecTBIEHNN PEIBAPUTEIHLHOM 3aMKUCH 3asIBUTEND B 0043aTEIHLHOM MOPSJIKE
UH(GOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3aMCh aHHYJIUPYETCS B CIIydae ero HeIBKU
10 UICTEYEHNHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpeMsl BIIpaBe OTKA3aThCs OT MPEIBAPUTENLHOMN 3aIUCH.



3anpeniaercs TpeOoOBaTh OT 3asBUTENS COBEPUICHUS HWHBIX JACUCTBUI, KpoMme
MPOXOXACHUS UACHTU(UKAIMU U ayTeHTU(UKAIMK B COOTBETCTBHM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon ®enepanuu, ykasaHWs LEIA DOPUEMA, a TaKxKe
MPEIOCTABIICHUSI CBEACHMM, HEOOXOAUMBIX MJisi pacyeTa IMTEIbHOCTH BPEMEHHOI'O
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IPUEMa.

3. CocraB, nocj1e10BaTEJIbHOCTh U CPOKH BHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npouexyp, Tpe6oBaHus K MOPAIAKY UX BHINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHON GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue nocieaoBaTeIbHOCTH JEHCTBUIM MPHU NPEAOCTaBICHUN
MYHULIMIAIBHOMN YCIIyTH

3.1.1. [IpenocraBneHne MYHHUITUNATBHOW YCIYTH BKJIIOYACT B CEOsl CICTYIOIIHEC
aIMUHUCTPATUBHBIC TTPOTICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IpUHATHE W PACCMOTPEHHE KOMIUICKTA JIOKYMEHTOB, IIPEJCTaBICHHBIX
3asIBUTEIIEM;

3) HalpaBJICHUE MEKBEOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacCTBYIOIIUEC B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIaua (HampaBJICHHE) 3asBUTEIIIO Pe3yJIbTaTa MyHHUIIUIATBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. Okazanue KOHCYJIbTAIlUNA 3asBUTEITIO

3.2.1. OcHOBaHMEM Hauaja BHITOJHEHUS aIMUHUCTPATUBHON MPOIETYPHI SBISETCS
oOpaleHe 3asgBUTENS MO BOINPOCAM, CBS3aHHBIM C MPEJOCTABICHUEM MYHMIIMIAIbHON
YCIIYTH.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIIAECTCA:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu oOpamieHun 3asBuTenss B Opran — cekperapb VCHOIHUTETbHOTO KOMHUTETA
[IIemopobariickoro ceiabckoro nocenenus PeioH0-Crio601CKOT0 MyHHUITMTIAIBHOTO pailoHa
Peciyonuku  Tartapcran  (manee -  JOJDKHOCTHOE — JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENL BIpPaBe OOPATUTHCS 3a KOHCYJbTAllMEW O TOPSAKE U CpPOKax
MpEeA0CTaBICHU MyHUIIMNANbHOU yciayrd B M®IL] nuuno u 1o tenedoHy U 3JIEeKTPOHHOU
rnoure.

Pabotnuk M®I] koHCynbTHpPYET 3asBUTENS, B TOM YHCIE IO COCTaBy, (opme
MPEACTABISIEMON JTOKYMEHTAllMM W JPYTUM BONpPOCaM ISl MOJIYYEHHUS MYHUIMNAIbHOU
YCIIYTH.

3asgBUTENb MOXET MOJYyYUTh HWHOOPMAIUMIO O TOPSAKE MPEJOCTABICHHUS
MYHUIUMTNIATBHOM yciyru Ha oduimanbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE MPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.



PesynbraraMu  BBINOJHEHUS  aJAMHHHCTPAaTUBHBIX  MPOIEAYp  SBISIOTCA:
KOHCYJIbTAIIMS 110 COCTaBy, JOpMeE MPEACTaBIIEMON JOKYMEHTAIIMHN U IPYTUM BOIPOCaM,
HEOOXOUMBIM JUIS MTOJTy4YEHUS MyHHUIIUITAIbHOU yCIyTH.

3.2.3. 3asButens Bapase oOpatuthbes B Oprau no tenedoHy U 3JIEeKTPOHHOI moure, a
TaKXke MOJIYYUTh KOHCYJIbTaluio Ha EnuHom, PecniyOnukanckom noptaie, caiite Oprasa o
MOPSAJIKE W CPOKax MPeIOCTABICHUS MYHUIIMIAIBHON YCIyTH, B TOM YHCJE MO COCTaBy,
dbopMe TmpeAcCTaBIAEMOM JOKYMEHTAllMM U JPYTMM BOMNpOcaM JJIs  MOTYYCHHS
MYHUIUITAIBHON YCIIyTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBaHNE HH(POPMUPYET 3asIBUTEIS
B COOTBETCTBUH C TPeOOBaHUAMHU ITyHKTA 1.3.4 aIMUHHCTPATUBHOTO PETIaMEeHTa.

AJIMUHUCTpaTHUBHBIE MPOLEAYpPHI, YCTaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B T€YCHUE TpeX pabouuX AHEH CO JAHA MOCTYIJICHUS OOpaIeHHS.

PesynbraTamMy  BBINOJNHEHUS ~ aAMHUHHUCTPATUBHBIX  TMPOLEAYP  SBISIOTCS:
KOHCYJIBTAIIH MO0 COCTaBy, (hopMe MPEACTABIAEMON JOKYMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JUIS MTOJTyYEHUS MyHHUIIUITAIbHOU YCITyTH.

3.3. HpI/IHHTI/Ie H PAaCCMOTPCHUC KOMINJICKTA JOKYMCHTOB, IIPCACTABJICHHBIX 3aABUTCIICM

3.3.1. IlpueM OOKYMEHTOB MJisi MPEIOCTABICHUS MYHHUIMIIAIIBHON YCIYTH 4Yepe3
MOI] nnm ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (pencTaBUTeNb 3asBUTENs) oopaiaercs B MOI] ¢ 3anpocom o
MPENOCTaBIECHUA MYHULIMNIAIBHON YCIYTH U MPEACTABISET JOKYMEHTHI B COOTBETCTBHHU C
MYHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpallleHus;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

MIPU MPEIOCTABJIICHUHN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEJE, OCYIIECTBISIET CKaHUPOBAHHME MPEICTaBICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AC MOLJ;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxaetr B AUC MOI] nokyMeHTbI, Ipe/ICTaBIIEHHBIE B DJIEKTPOHHOU (hopMe UiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpAIAET MOANMUCAHHOE 3asIBJICHUE  OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbraTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpasisieT nakeT JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIA B
Opran B 3J€eKTpOHHOU QopMe (B cOCTaBE MAKETOB 3JEKTPOHHBIX JI€N1) B TE€YEHUE OJIHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.



Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX NPOLELYP ABJISIFOTCS: 3asIBICHUE U
MAKEeT JOKYMEHTOB (3JIEKTPOHHOE [JI€J10), HanpaBiieHHble B OpraH, NOCPEeICTBOM CHCTEMBI
ANIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. Ilpuem [OOKYMEHTOB JUisl MPEJOCTABICHHS MYHHULMIIAIBHONM YCIyTd B
anekTpoHHOU opMme uepe3 Enunbiii, PecrryOnmkanckuii moprat.

3.3.2.1. 3agButens s MOAAYM 3asBICHUS B DSJICKTPOHHOW (hOpMEe BBIMOIHSET
CIEYIOIINE NEUCTBUS:

BBITNOJIHIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3anoynHAeT  (OopMy  BJEKTPOHHOIO  3asiBICHHSA, BKIIOYAIOUIYIO  CBEJCHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTABICHUS MyHULIMIIANBHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B JJIGKTPOHHOH (OpME WIIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (1P HEOOXOAUMOCTH);

MOJTBEPXKIaeT (PaKT O3HAKOMIIGHHS M COTJIaCHS C YCIOBUSIMH M TOPSIKOM
MPEOCTABICHUSI MYHHUIIUIAIBHON YCIYrd B 3JEKTPOHHOW ¢opMme (ycTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEJAEHUN  (yCTaHaBIIUBAET
COOTBETCTBYIOIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aNI0JIHEHHOE 3JIEKTPOHHOE 3asBJICHHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (DOpME RIIEKTPOHHOTO 3asIBJICHHS);

3JIEKTPOHHOE 3asBJICHUE MOJIUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSAMHU ITyHKTa
2.5.3 aIMUHHUCTPATUBHOI'O PETIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmarHO-JI0rUYECKass TMPOBEpKa CHOPMUPOBAHHOTO 3aMpPOca OCYLIECTBISIETCS
€IMHBIM TIOPTAJIOM aBTOMAaTUYE€CKH Ha OCHOBAaHMU TPeOOBaHUI, ONpPEEIsIEMbIX OPraHOM
(opranuzanueit), B MpoLecce 3aloJHEHUs 3asBUTENIEM KaXKIOrO U3 MOJIeH 3JIEKTPOHHOM
¢dopmbl 3anpoca. [Ipy BbISIBICHUH €AUHBIM MOPTAJIOM HEKOPPEKTHO 3aMOJHEHHOI'O MOJIS
AIIEKTPOHHOM (POPMBI 3apoca 3asBUTEIb YBEAOMIISIETCS O XapaKTepPe BhISIBICHHOW OIINOKH
U MOPSIKE €€ YCTPAHEHHUSI TOCPEICTBOM UH(OPMAIITMOHHOTO COOOIICHHS HETTOCPEICTBEHHO
B DJIEKTPOHHOM (popMe 3ampoca.

AJMUHHUCTPAaTUBHBIE MPOLEAYpPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUsI 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIETYP SBIISIOTCS: JIEKTPOHHOE
JIeJ10, HanpaBJieHHOe B OpraH MnocpeiacTBOM CHCTEMBI JJIEKTPOHHOTO B3aUMOIEHCTBHSI.

3.3.3. PaccMoTpenune komruiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOoBaHKEM Haualia BBIMOJHEHUS aIMUHUCTPATUBHOW MPOLIETYPHI SIBJIAETCS
NOCTYIUICHHE 3asBJICHHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEAOCTaBICHHUS
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM TPOLEAYPhl SIBISIETCS CeKpeTapb VICMOMHUTENIbHOIO KOMMTETA
[IlemopOarickoro ceiabckoro noceneHus PpioHO-Ciio0060CKOr0 MyHHUIIMIAIBHOTO pailoHa
Pecniyonuku Tartapctan (majnee - AODKHOCTHOE JIMIO, OTBETCTBEHHOE 33 TMPUEM
JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIy4dae
oOpatieHus 3asaBUTENA ¢ 3asiBJIeHueM B Opras:

OTpENEsIeT MPeaMeET OOpaIeHHUS;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, IOJAIOIIETO TOKYMEHTHI;



IIPOBOJIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
2.5 aJAMUHUCTPATUBHOTO PErJIaMeHTa, MPOBEPKY COOTBETCTBUSL MPEICTABICHHBIX
JOKYMEHTOB  yCTAaHOBJICHHBIM TpeOoBaHUSAM (Hajjiexamee odopmieHne KOmui
JIOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaX MOJYUCTOK, TPUIUCOK, 3aU€PKHYTHIX CJIIOB U HHBIX
HE OrOBOPEHHBIX UCIIPABIICHUH);

3aMOJHSAET  DJCKTPOHHYHO  (opMy  3asBICHHS B  aBTOMAaTH3MPOBAHHOMN
WH)OPMAITMOHHOW CHCTEME, TPEJHA3HAYCHHOW IS OKa3aHWS TOCYJapCTBEHHBIX U
MYHULIATIAIBHBIX YCIIYT;

IIPU TPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTEJE, OCYIIECTBIISIET CKaHUPOBAHME MPEICTaBICHHBIX
JNOKYMEHTOB;

pacreydaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUSI CKAHUPYET MOJANKUCAHHOE 3asBJICHNUC;

3arpy’kaeT B aBTOMAaTHU3UPOBAHHYIO HHPOPMAIIMOHHYIO CUCTEMY, TIPETHA3HAYCHHYTO
JUISL OKa3aHUS TOCYJTAPCTBEHHBIX U MYHULIMITAJIIBHBIX YCIYT JTOKYMEHTHI, TPEACTABICHHbIC
B DJIGKTPOHHOM ¢opMe WU BJIEKTPOHHBIE O00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB,
(hopMUpPYET PIIEKTPOHHOE JIEJIO;

BO3BpallaeT MOAMNUCAHHOE 3asBJICHUE M OPUTHMHAIBI OYMa)KHbIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciyuae HannuMs OCHOBaHWM JJIs OTKa3a B MPHUEME JOKYMEHTOB JOJIKHOCTHOE
JUIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENS O HAIWYUU
MPENSTCTBUN IS MpUEMa 3asBJICHHUS M BO3BpAIlA€T €My JOKYMEHTHI C OOBSICHEHHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM ISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IIOCIIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MPUCBANBACT 3asIBJICHUI0 HOMEpP B COOTBETCTBUU C HOMEHKJIATYPOW J€J U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3Yy4YaeT MOCTYNMUBIINUE JIEKTPOHHBIE JI€]1a, B TOM YHCIIE MPUIIOKECHHBIE 3asIBUTEIIEM
JIOKYMEHTBI B 2JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MpOBEPSiET COOJIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTH DJICKTPOHHOW TMOJMUCH,
nmocpecTBoM obOparieHus Kk Enunomy nopraiy (B ciaydae, €Clid 3asiBUTEIEM MPEICTaBICHbBI
AJIIEKTPOHHBIE JTOKYMEHTHI, MOJITMCAHHbBIC YCUIICHHOW KBaTU(UIIUPOBAHHON JIEKTPOHHOU
MTOITHCHIO).

[Ipy HamMuuM OCHOBAaHWI, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET MPOEKT pelieHus 00 OTkKa3ze B MpUEMe JOKYMEHTOB,
HEO0OXOMMBIX JIJIS IPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIIEHHOW KBaau(UUHUPOBAHHOM
AJICKTPOHHOM MOJIIMUCH BBISBJICHO HECOOTIOJEHNE YCIOBUM €€ ICHCTBUTEIIBHOCTH, ITPOCKT
penieHuss 00 OTKaze JIOJDKEH cojepxaTh MyHKTHI ctathu 11 denepanbHoro 3akoHa Ne63-
@3, KOTOPBIE MTOCTYKUIIM OCHOBAaHUEM JJIsl €r0 IPUHATHS.

[Ipoexkt pemeHuss o0 OTKaze B TMpUeME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUS MYHUIIUITAIIBHOW YCIYTH, C YKa3aHWeM NPUYMH OTKasza (B ciydae, eciu
OCHOBaHHUSI JJISI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX JJIsi MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIIYTH, CBS3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKYMEHTaM, OCHOBaHMSI JJisI OTKa3a B IMpUEME JOKYMEHTOB JIOJKHBI COJEpKaTh
uH(OpMAIMI0O 0 HAMMEHOBAHWHM JTOKYMEHTOB (MH(pOpMAIIMH, CBEICHUI), KOTOPHIE HE



NpEICTaBICHbI, COJAEPKAaT HEAOCTOBEpHble W (WJIM) MTPOTUBOPEUUBBIE CBEICHUS,
o opMIIEHBI C HApYIIEHUEM YCTaHOBIIEHHBIX TPEOOBaHMIT ), HAIIPABIISIETCSA HA COTJIACOBAaHHUE
B YCTAHOBJICHHOM MOPSIIKE MOCPEACTBOM CHCTEMBI AJIEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

CornacoBaHue IpoeKTa petieHust 00 0TKa3e B MpueMe TOKyMEHTOB, HEOOXOAUMBIX
JUIsL  TPEJOCTABJICHHUS MYHHLIMIAIBHOM  YCIYTH, OCYIIECTBISIETCA B  MOPSIKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cayyae OTCyTCTBHMS OCHOBaHM [UIsi OTKa3a B IMpUEME JOKYMEHTOB,
IPEITyCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPAaTUBHOTO PErJIaMeHTa, JOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, B TEYEHHE OJHOro padodero JHS CO JHS
IOCTYIUICHUS 3asBJICHUSI, HANPABISIET 3asBUTENIO, YKA3aHHBIM B 3asBJICHUM CIIOCOOOM,
YBEIOMJICHHE O MOCTYIUICHUM 3asBJICHUS, COJAEp)KAlllee BXOAALIUN PETUCTPALMOHHBIN
HOMEp 3asABJICHUS, JAATy IIOJy4YEHUs 3asBJICHUS, IE€peUeHb HAMMEHOBAHWUU (PaiisioB,
IPEICTABICHHBIX K HEMY JOKyMEHTOB, JaTy IOJIy4E€HHUs pe3ysbTaTa MYHHUIMIAIbHOU
YCIIyTH.

3.3.3.4. Hcnonnenue mporeayp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJMUHUCTPATUBHOTO  perjiaMeHTa, TMpU  HaJMYMKM  TEXHHUYECKOH  BO3MOKHOCTH
OCYUIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAHHEM aBTOMATHU3HPOBAHHOMN
WH(POPMAIIMOHHONW CHUCTEMBI, TPEJHA3HAYCHHON JUIsi OKa3aHWs TOCYJApCTBEHHBIX W
MYHHIIUTIATIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpAaTHUBHBIC TPOLEAYpPHI, YCTaHABIMBAaeMble IyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PEIJIaMEHTA, BBIMOJIHIIOTCS B TEUEHUE OJHOI0 pabovyero JHs CO JHS
NOCTYIUICHHUS 3asIBJIIEHUSI HA pACCMOTPEHHE.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX POLEAYP SABISIOTCS: MPUHATHIA Ha
pacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHUus 00 OTKaze B IMpueMme
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEOCTABICHUS! MyHULIUIATbHON YCIYTH.

3.4. HampaBieHne MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yYaCTBYIOIINE B
NPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH

3.4.1. OcHoBaHHeM Hayalla BHIMIOJTHEHUS aIMUHUCTPATUBHON TIPOIEAYPHI SBISETCS
MOJIyYeHUE JIOJHKHOCTHBIM JIMLOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINIOJIHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPHI, OT JOJKHOCTHOTO Jula (pabOTHHKA), OTBETCTBEHHOTO 32
MIPUEM JTOKYMEHTOB, IPUHATHIX OT 3asSBUTEIIS JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHUCTPATUBHOM TIPOLIEYPHI, SBIAETCS CEKpeTaph VICHOMHUTEIHLHOTO KOMHUTETA
[Ilemop0barickoro ceiabckoro nocenenus PeioH0-Ciio060CKOT0 MyHHUITMTIAIBHOTO paiioHa
PecniyOnuku Tartapcran (fajnee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBIICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpPaBJIECHHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANPABISIET B 3JEKTPOHHOU (OpME MOCPEACTBOM CHCTEMBbI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECUCTBUS (NP OTCYTCTBUM TEXHUYECKOU
BO3MO>KHOCTH — MHBIMHU CIIOCO0aMU) 3alpOChl O MPEAOCTABIEHNN TIOKYMEHTOB U CBEJICHUI,
MPENYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOT'O PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb IPUHSITHS 3a5IBJICHUS HA PACCMOTpPEHUE.

PesynpTaTaMyu  BBIMOJHEHUS  aJIMHHHCTPATUBHBIX  TPOLEAYp  SBJISIOTCS:
HalpaBJCHHbIE B OpraHbl BJACTU W (WJIM) TIOJBEIOMCTBEHHBIE OpraHaM BIJIACTU
OpraHU3allH 3apOCHI.



3.4.3. Cnenuanucthl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3aIPOCOB, MOCTYMUBIINX
4yepe3 CHUCTEMY MEKBEAOMCTBEHHOTO AJIEKTPOHHOI'O B3aMMOJEHCTBHSI, NPEIOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MH(OpMAalMIO) WM HaMpaBIsiOT YBEIOMIJICHHS 00
OTCYTCTBHM JOKyMEHTa U (Wiau) WHGOpMaluu, HEOOXOIUMBIX HJsi TMPEAOCTaBICHUS
MYHHIIMIIAJIFHON yCIyTH (J1ajee — yBeIoMIIeHne 00 0TKase).

AIMUHUCTpAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHUE TPEX JAHEH CO JIHA MOCTYIUICHHS] MEXBEJOMCTBEHHOTO 3apoca B
OpraH WJu OpraHu3aIuIo, MPEJOCTABISIONINE JOKYMEHT U MH(GOPMAIIUIO, €CITU UHbIE CPOKU
NOATOTOBKM W HAIIPABICHUS OTBETA HA MEKBEAOMCTBEHHBIA 3alpOC HE YCTAHOBIICHBI
(benepaibHBIMU 3aKOHAMHU, TTPaBOBBIMU akTamu [IpaButenbctBa Poccuiickoit denepanvu u
OPUHATBIMA B COOTBETCTBUU C (peiepajbHBIMU 3aKOHAMU HOPMATUBHBIMHM IPABOBBIMU
aktamu PecniyOnuku TaTtapcTaHn.

Pe3ynbTaTaMy BBINOJHEHHS aAMUHHUCTPATUBHBIX MPOLIEAYDP SABIAIOTCA: JOKYMEHTHI
(cBeneHus1), HEOOXOAWUMBIC [JIsI TPEIOCTABICHUS MYHHIMITAIIBHONW YyCIyrd, Jub0
yBeIOMJICHHE 00 OTKa3e, HampaBlieHHbIC JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpaliiBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JOKYMEHTBl  (CBEIEHMS), HEOOXOAMMBbIE JJisi  MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW yCIIyTH, TUOO0 YBEJOMJIEHHUE 00 OTKa3e MpU OTCYTCTBHM JIOKYMEHTa U
(nn) uadopmanuy;

[P HAJIMYAHU OCHOBAHUW, MPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
periJamMeHTa, MOJArOTaBIMBAET MPOEKT peuleHuss 00 OTKa3e B IpHEME JIOKyMEHTOB,
HEOOXOAUMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH.

[Tpoexkt pemeHus o0 oOTkaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MYHULIMITAJIbHON YCIIYTH, C YKa3aHUEM NPUYUH OTKa3a (B cCllydae, eclid
OCHOBaHMs JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHUIMINATBHOW YCIYTH, CBA3aHbl C HAPYUICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKYMEHTaM, OCHOBaHHUs J/JI1 OTKa3a B NpUEME JOKYMEHTOB JIOJKHBI COJEP)KaThb
uH(pOpMaIMI0O O HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEIEHUI), KOTOpBIE HE
MPEACTABICHBI, COJAEpPX AT HEJOCTOBEpHble M (WJIM) MNPOTHUBOPEUYUBBIE CBEICHUA,
0(OpMIICHBI C HAPYIIICHUEM YCTAHOBJICHHBIX TpeOOBaHUI ), HAMPABIISIETCS HA COTVIACOBAHUE
B YCTAHOBJICHHOM TOPSAKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpueMe TOKyMEHTOB, HEOOXOAUMBIX
JUIsL  TIPEJOCTABJICHHMS MYHHMLIMIAIBHOM  YCIYTH, OCYIIECTBISIETCA B  MOPSIKE,
IIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: TOKYMEHTHI
(cBeneHus1), HEOOXOIMMBIE JUIsl TPEIOCTaBICHUS MYHULMUIAIBHON YCIyru, MPOEKT
pemieHuss 00 OTKaze B NpHEME JOKYMEHTOB, HEOOXOAMMBIX MJig MPEAOCTaBICHUS
MYHULIMITAIIBHOW YCIIYTH.

3.4.5. HcnonHeHue mpouenyp, yKazaHHbIX B nyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIAYUKM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYUIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJIb30BAaHHEM aBTOMATHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHUCTEMBI, NpPEJHA3HAUEHHON JUIsl OKa3aHWs TOCYJapCTBEHHBIX H
MYHULIMOAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALINU 3asIBJIEHUS B COOTBETCTBUU
C MyHKTOM 2.13 aJIMMHUCTPATUBHOIO pErIaMEHTA.



3.4.6. MakcuMalbHBIA CpPOK BBINOJHEHUS AJMHHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOI'O PETJIaMEHTA, COCTABIISIET TPU padOUNX JIHS.
3.5. IloaroroBka pe3yipTaTa MyHULMOAIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayalia BBIMOJHEHUS aJIMUHUCTPATUBHOU MPONUEAYPHI SIBISACTCS
MOCTYIUIEHUE  OT  JOJDKHOCTHOTO  JIMI[A, OTBETCTBEHHOTO 32  HANpaBJICHUE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB  (CBEIEHHWI), HEOOXOAUMBIX IS
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

JIOJDKHOCTHBIM ~ JIULIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJIMHUHUCTPATUBHOMU
npoueaypbl, sBiIgeTca cekperapb McnomnutenbHoro komurera IllemopOaiickoro
celbckoro moceneHus: PuioHO-Ciiobosickoro MyHHUIIMNANBHOrO paiioHa PecnyOnuku
Tartapcran (manee - AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
PeI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MPEOCTaBICHUS MYHUITUTIATLHON YCIIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIM KOMIUICKT JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

IIPU BBISIBIICHUM OCHOBAHU JIJI 0TKa3a B MPEJIOCTABICHUN MYHUIIUIIAIbHON YCIIYTH,
YKa3aHHBIX B MyHKTE 2.8.2 aJMHHUCTPATUBHOIO pErjiaMeHTa, MOATrOTaBIMUBAET MPOEKT
penieHus 00 0TKasze B MPEAOCTaBICHUNA MYHUIIMTIATBLHON YCIIyTH;

B CJy4ya€ OTCYTCTBUS OCHOBAHMI Il OTKa3a B MPEIOCTABICHUH MYHUIIMIAIBLHON
YCIIYTH, NPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO PETJIAMEHTA, M0 UTOTaM
PacCMOTPEHHUSI JOKYMEHTOB, HEOOXOAUMBIX JJIsl PE0CTABICHUSI MyHUITUTIATBHOM YCITYTH,
MOATOTABIMBAET MPOEKT pe3yJbTara NPEAOCTABICHUS MYHULUIAIBHOW YCIyId B
COOTBETCTBHHM C NOAMMYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJISIET MOArOTOBJICHHBIM TPOEKT pe3yJibTaTa MPEIOCTABICHHUS MyHUIIMIATIbHON
YCJIYTH Ha COTJIACOBAHUE B YCTAHOBJIEHHOM MOPSIIKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

AJIMUHUCTpPATUBHBIC TMPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHUE OJTHOTO paboyero JHs.

PesynbTaTaMu BBIMOJIHEHUS aJIMUHUCTPATUBHBIX TPOLEAYP SBISIOTCS: MPOEKT
penieHust 00 0TKasze B MPEJ0CTaBICHUA MYHHUITUTIATILHON YCIIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CormacoBanue # TMOAINMCAHUE TMPOEKTa pe3yJbTara MPEeIAOCTABICHUS
MYHUITUTIATLHOM YCITYTH (J1ajiee — MPOEKTHI TOKYMEHTOB) OCYIIECTBISETCS PYKOBOIUTEIEM
CTPYKTYpPHOTO  TOJpAa3ACIICHUsI, OTBETCTBEHHOTO 3a  MOJATOTOBKY  pe3yJbTaTa
MYHULIMOAIBHOU ycIyTH, 3aMectuTenemM PykoBoaurens Oprana, PykoBoautenem Oprana.

[ToaroroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEeYaHus, BO3BpAIAlOTCs Ha
J0pabOTKy JIMITY, OTBETCTBEHHOMY 3a MOJIIOTOBKY Pe3yJibTaTa MyHHUIIUNAIHHOU YCIYTH.
ITocne ycTpaHeHus 3aME€YaHUl MPOEKTHl JOKYMEHTOB TIIOBTOPHO IE€pENaroTCsa s
COTJIACOBAHMS U TIOAMUCAHUS.

PykoBoautenr OpraHa mnpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB ITPOBEPSIET
coOJIIoIcHuEe aIMUHUCTPATUBHOIO perjlaMeHTa JOJKHOCTHBIMU JullamMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHHUS aJIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEI0BATEILHOCTH U TTOJIHOTHI,
HaJIMYus COIJIACOBAaHWUM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jinl OpraHa B CHCTEME
AIIEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

B citydae BbIsIBIICHUS! HAPYILICHUH B YACTH CPOKOB BBITIOJIHEHHUS aIMUHUCTPATUBHBIX
MpoUEAYyp, MX MOCIEeN0BAaTEIbHOCTH W MONHOTH PykoBoautens OpraHa WHULHHPYET
MIPUBJICYEHUE K OTBETCTBEHHOCTH JIHI], JOMYCTHUBIIUX HApYIICHUS, B COOTBETCTBHH C
MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.



AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYEHUE OJTHOTO pabovero JHs.

PesynpTaTaMy BBIMIOJHEHUS aIMHUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: pEIIeHUE 00
OTKa3e B TpPHUEME JIOKYMEHTOB HEOOXOAMMBIX JIS TMPEJOCTABJICHHS MYHHIUTIAIBHON
YCIIYTH, pemieHrue 00 OTKa3e B MPEJOCTABICHHH MYHUITUIIATBLHOW YCIIYTH, CIPaBKa
(BBITTUCKA).

3.5.4. HWcnonnenue mpouenyp, YyKa3aHHbIX B myHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIAYUUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBJISICTCS. B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAaHHEM aBTOMATHU3HPOBAHHOMN
UH(GOPMAIIMOHHONW CHUCTEMbI, TpPEIHA3HAYCHHOW I OKa3aHWs TOCYJIapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT.

MakcumanbHbld CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABIISIET OJJUH padOYHil IEHb.

3.6. Beimaua (HanpaBiieHue) 3asBUTEITIO PE3yJIbTaTa MyHUITATIATLHON YCIYTH

3.6.1. OcHOBaHMEM Haudajia BBIIOJIHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI SBIAECTCS
MOJIyYeHHUE JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMHUHUCTPATUBHOU
MPOLIETYPbl, TOKYMEHTA, TOATBEPKIAAIOLIETO MTPEAOCTABIEHNE MYHUITUNIATBHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHHE aJMUHUCTPATUBHOM
npoueaypsl, sABisgercs cekperapb McnomnurensHoro komurera Ilemopb6atickoro
cesibckoro mocenenuss PpioHO-Cno0onckoro MyHHIMOAIBHOTO paiioHa PecmyOnuku
Tarapctan (nanee - IOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HaIpaBJICHUE)
JIOKyMEHTOB).

3.6.2. Jlo;mKHOCTHOE JTUI0, OTBETCTBEHHOE 32 Bbl1avy (HampaBieHUE) JOKYMEHTOB:

o0ecrieunBaeT PErucTpalnio 1 BHECEHUE CBEIECHUN O pe3yibTaTe MPeaoCTaBICHUS
MYHULUINAIBHOM YCIYTHM B MOACUCTEMY BEJECHUS JOKYMEHTAIlMM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBbI, MpPEAHA3HAYEHHOW J[UIsi OKa3aHUsl TOCYJApCTBEHHBIX H
MYHULUTIATBHBIX YCIYT;

W3BEIIAET 3asBUTENS (€ro MpeACTaBUTENs) CIOCOOOM, YKAa3aHHBIM B 3asiBJICHHUH, O
pe3ynbTaTe MPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTM U O BO3MOXHOCTH IOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITAIBHON ycinyru B Oprane win B MOL.

HcnonHenne npoueayp Npyu HAIMYMKA TEXHUYECKON BO3MOKHOCTH OCYILIECTBIISETCS
B aBTOMAaTHUYECKOM PEKMME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHON MH(POPMAIIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM 111 OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULMIIATIBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITMIOJHSIOTCS. B TEUYEHHWE OJHOTO pabouero AHS CO JAHS MOANMCAHUSA JOKYMEHTa,
ABJISIFOLIETOCS PE3YNbTATOM MPEAOCTABICHNS MyHUIIMIAIBHON YCIIYTH, YIIOJTHOMOYEHHBIM
noJKHOCTHBIM JiuiioM Oprana (OpraHom).

Pe3ynpTaTaMu BBIMOTHEHUS aMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: pa3MeleHUE
CBEJICHUN O pe3yibTaTe MPEJOCTABICHUS] MYHULUNAIBHON YCIyrd B MH()OPMAIMOHHBIX
CUCTEMAaX, W3BEUICHUE 3asBUTENA (€ro MPEACTABUTENS) O pe3yjbTaTe MpelOCTaBICHUS
MYHUIIMTNIATIBHON YCIYTH M CIOC00ax ero noiayyeHusl.

3.6.3. Ilopsimok  Bblgauu  (HampaBleHUs)  pe3yJibTara  MPEJOCTABJICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENSl 3a PE3yJbTaTOM MYHMIMNAIbHOW YCIyTU B
M®II, pabotHuk M®I] BbiaeT 3asBUTENO0 PE3yIbTaT MYHHUIIUIAIBHONW YCIYTH B (hopMe
SK3EMILIsIpa BJEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanuio
3asiBUTEJISI BMECTE C IK3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCUTENE MY



IIPEAOCTABIIAETCS IK3EMIULSIP IJEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3alUMCH Ha ChEMHBIN
HOCHUTENh HMH(OpPMALIMKM WIM HAMpaBICHHs SK3EMIUIApa 3JICKTPOHHOTO JOKYMEHTa IIO
AIIEKTPOHHOM TouTe B aapec 3asButens. [Ipu 3anucu Ha chbeMHBIH HOCUTENb HH(OPMaLUU
WJIY HAIIPABJIEHUH DK3EMILIAPA DJIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
AK3EMIUISP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO 3JEKTPOHHOM MouTe
UJECHTUYHOCTh TAKOTO 3K3EMIUIIPA JIEKTPOHHOIO JTOKYMEHTA JK3EMIUISPY 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE 3aBepsSeTCS YIMOJIHOMOYEHHBIM COTPYAHHKOM C
UCIIOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOMN TMOJIITUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TOPSAKE OYEPETHOCTH, B JCHb MPHUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTaMy BBIMOJHEHUS aJIMHUHUCTPATHUBHBIX MPOILEAYpP SBISIOTCS: (QUKCALUS
(dakTa BbIAAYM pe3yJbTaTa IMpeaocTaBieHus MyHHIUNaabHoH yciayru B AC MOI],
pe3yJabTaT NPeIOCTABICHNUS MyHULIUIIAIIBHONW YCIIYTH, BBIIAHHBIA 3aBUTEINIO.

3.6.3.2. Tlpu oOpaleHuu 3aaBUTENS 3a PE3YITATOM MYHUIIUTIATLHON YCIYTH Yepes
Enuneiii, PecnyOnukaHckuil mopTan 3asBUTENI0 B JUYHBIA KaOMHET aBTOMAaTUYECKU
HaIpaBJsieTCsl  JJEKTPOHHBIA  00pa3  JOKYMEHTa,  SBISIOIIETOCS  PE3YJbTaTOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIIyTH, IO CAaHHBIN YCUJICHHOU
KBATM(PUIMPOBAHHONW 3JIEKTPOHHOM MOJANUCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JMIA
Oprana (Opradom).

AJMUHHCTPAaTUBHBIE NPOLEAYpbl, YCTAaHABIMBAEMbIC HACTOSAIIMM IIYHKTOM,
BBIIIOJIHAIOTCA B JE€Hb IIOANMCAHUsS JOKYMEHTA, MOATBEPKIAIOLIErO IIPEJOCTaBICHUE
(0TKa3 B MpEeAOCTaBICHWH) MYHHULMIAIBHOW YCIYT'H, YHOJHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

PesynbraTaMu BBIITOIHEHUS aAMUHUCTPATUBHBIX IPOLEAYD SABIIAIOTCSA: HAIIPABJICHUE
(mpenocraBienue) ¢ ucnosb3oBanueM Enunoro, PecrmyOnmkaHckoro moprana 3asBUTEIIO
JOKYMEHTa, MOJITBEPKAAIOUIEr0 MPEAOCTAaBICHUE MYHULIMITAIBHON YCIYTH (B TOM YHCIIE
OTKa3 B MPEJOCTABICHUA MYHULIUIIAILHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSl 3a PE3yJbTaTOM MYHMIMNAIbHOW YCIyTU B
OpraH, JOJKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a BbIJauyy (HAaIlpaBJICHHUE) JOKYMEHTOB,
BBIJIACT 3asIBUTEINIO PE3yIbTaT MyHUIIMTNIAbHOU yciyru. [1o TpeboBaHuIO 3a4BUTEINS BMECTE
C AK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTA Ha OyMa)XHOM HOCHUTEIIE €My MPeIOCTaBISETCS
DK3EMIUIIP DJIEKTPOHHOTO JOKYMEHTAa IYTEM €ro 3aliCd Ha ChEMHBIM HOCHUTEIb
nH(GOpPMaLlMU WM HAMPaBJICHUS K3EMIUIIPa IEKTPOHHOIO JOKYMEHTa IO 3JIEKTPOHHOM
[I0YTE B aJPEC 3asIBUTEIIA.

AJMUHHCTPAaTUBHBIE MPOLEAYPBl, YCTAaHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
OCYILIECTBIISIOTCA B MOPSAJIKE OUEPEAHOCTH, B IEHb NPUOBITHS 3asiBUTEIISI B COOTBETCTBUU C
[IpaBunaMu BHYTPEHHETO TPYAOBOTO pacnopsiika OpraHa.

Pe3ynbraToM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLELYp SIBIAIOTCS: (pukcarus
dakTa  BBIOAYM  pe3yibTaTa  NPEJOCTABICHMS ~ MYHULMNAIBHOHM  YCIyrdu B
aBTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEeME, TMpeJHAa3HAYCHHON IS OKa3aHUs
rOCyJapCTBEHHBIX U MYHHULIUTIATbHBIX YCIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B ciny4yae oOHapyXeHHUs TEXHUYECKOW OIIMOKU B JOKYMEHTE, SBJISIOIIEMCS
pe3yJabTaTOM MYHUIIMNIAIBLHOM YCIIYTH, 3asiBUTEIb HanpaBisieT B Oprax:

3asiBJICHUE 00 UCTIPABICHUN TEXHUUECKON omnOKku (ipritoskerue NoS kK HacTosmeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);



JOKYMEHT, BBIJIAHHBIN 3ad4BUTEII0 KaK pe3yibTaT MYHULMNAIbHON YCIyTH, B
KOTOPOM COJICPKHUTCSI TEXHUUECKAs OINOKa;

JOKYMEHTBI, UMEIOIINE HOPUIUYECKYIO CHIIy, CBUIETEIbCTBYIOIIUE O HAIWYUU
TEXHUYECKOU OIIUOKHU.

3asBneHue 00 WCTHPABICHUH TEXHUYECKOW OIMMOKM B CBEACHUSIX, YKAa3aHHBIX B
JIOKYMEHTE, SIBISIONIEMCSI PE3YJbTaTOM MYHMIUIIAIBHON YCIYTH, MOJACTCS 3asBUTEIEM
(YIOTHOMOYEHHBIM TIPEACTABUTENIEM) IIOYTOBBIM OTHpaBICHUEM (B TOM YHCIE C
WCIIOJIb30BaHUEM 3JICKTPOHHOU MOUTHI), MO0 uepe3 Enunbiii, PecrybaukaHnckuil mopra
i MOILI.

3.7.2. JIoMKHOCTHOE JUIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYLIECTBIISIET
npueM 3asBICHUS 00 UCHpPaBICHUM TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asBICHHUE C
NPUIOKEHHBIMU IOKYMEHTAMU U MEPENAcT UX JIOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JJOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdYero THS C JAThl PETHCTPAIIAN 3asIBJICHHUS.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: MPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpUBaEeT JIOKYMEHTHI U B LIEIIX BHECEHUS UCIIPABIICHUIN B JOKYMEHT, SIBJISIOIIUIICS
pEe3yJAbTaTOM MPENOCTABICHUS MYHUIMNAIBHON YCIyTH, OCYIIECTBISET MPOLEAYPHI,
MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJIMUHUCTPAaTUBHOIO pErJIaMEHTa, H  BBIJAET
WCIIPABJICHHBIM JTOKYMEHT 3asBUTEINIO (YMOJIHOMOYEHHOMY MPEACTABUTENIO) JIMYHO O]
pOCHHCh C HU3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOTO TMPEJCTABUTENSI) OpUTHHAlA
JIOKyMEHTa, B KOTOPOM COJAEP)KUTCS TEXHUYECKas OIIMOKa, WIM HaNpaBisieT B aapec
3asiBUTEJSL TIOYTOBBIM OTIIPaBiIeHUEM (ITOCPEJICTBOM BJIEKTPOHHOW IMOYTHI) MUCHBMO O
BO3MOXHOCTH TOJy4eHHUs JOKyMEHTa TMpu MmpeaoctaBieHun B Opran opuruHaia
JIOKYMEHTA, B KOTOPOM COJEPKUTCSI TEXHUYECKasi OIIMOKaA.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE ABYX PabOUYUX JHEU mocyie OOHApyKEHUsI TEXHUYECKOU OIMUOKU
WJIM TIOJTyYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIUIA 3asBJICHMS O JOIMYIIEHHON OIIMOKE.

Pe3ynbraTaMy BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: BbIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJYTH

4.1. Tlopsaiok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMHU TTOJIOKEHUN a]MUHUCTPATUBHOTO periaMeHTa
Y MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABIICHUIO MYHHUITATIATLHOM YCIYTH, a TAKXKE MPUHITHEM UMH PEIICHUH

KoHTposib 32 MOMHOTOM M KAa4eCTBOM MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH
BKJIIOYAET B ce0sl BBIABJICHHE W YCTpAaHEHUE HApPYIICHWH IpaB 3asgBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUS] MyHUIUTIATBHOU YCITyTH, MOJATOTOBKY
pemieHnii  Ha  gedcTBus  (Oe3nedcTBHE)  AOKHOCTHBIX — JIMI[ OpraHa MECTHOIO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOIOCHUEM HCIIOHEHUS aJMUHUCTPATUBHBIX MPOLEAYP
SABJISIFOTCS:

1) npoBepka W COMJIACOBAaHHE MPOEKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO



MYHULMIIATbHON YCIYTH;

2) IPOBOAMMEIE B YCTAHOBIICHHOM TIOPSIIKE IPOBEPKH BEJCHUS JACIOMPONU3BOICTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHHUS
MpoLEelyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B nensix Tekyiero KOHTpOJIsl HCTIOIb3YIOTCS CBEIECHHUSI, UMEIOIIMECS B JIEKTPOHHOM
0a3e JaHHBIX, CIy)KeOHas KOPPECIOHACHIMS, YCTHAas W MHUCbMEHHas WH(OpMaIus
JOJDKHOCTHBIX JIMI], OCYLIECTBJISIOIIMX BBIIOJHEHHE AAMUHUCTPATUBHBIX IPOLEAYD,
’KYpHAaJbl y4eTa COOTBETCTBYIOLIUX JTOKYMEHTOB U IPYTHUE CBEICHHUS.

JIst oCyIIecTBICHHsST KOHTPOJISL 32 COBEPIICHUEM IEHCTBHU IIPU NPEIOCTaBICHUU
MYHUIUNAIBHOW YCIYITM M HPHUHATUM PELIEHUH PYKOBOIUTEII0 OpraHa MECTHOTO
CaMOYIIPABJICHUSI  NPEACTABIAIOTCS  CIPABKM O  pe3ynbTarax  IIPEeIOCTaBICHUS
MYHUIUNIAIBHON YCIIYTH.

O cnydasx ¥ DIpUYMHAX HAPYIICHHsI CPOKOB, IOCIIEIOBATEIBHOCTH U COACPIKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYpP AODKHOCTHBIE JIMIA HEMEAJEHHO WH(GOPMUPYIOT
PYKOBOIMTENS OpraHa, IPEAOCTABIAIOMIETO MYHHLMIAIBHYK) YCIYry, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii  KOHTpPOJAb 3a  COOJIOJEHUEM  IMOCJIENOBATEIbHOCTH  JICHCTBHIA,
ONpEeEICHHBIX aIMUHUCTPATUBHBIMU MIPOLIEIYPAMH IO TPEIOCTABICHUIO MyHHUIIMIAIIBHON
YCIYTH,  OCYWIECTBJISETCA  3aMECTUTEIIEM  pPYKOBOJIWTENIA  OpraHa  MECTHOIO
CaMOYIIPaBJICHUsI, OTBETCTBEHHBIM 3a OpraHU3alMI padOThl MO NPEIOCTABICHUIO
MYHUIIMIIAJIbHON yCIYTH, HAYaJIbHUKOM OT/IEJIa, OCYILECTBIISIONIEr0 OpraHu3aluio padboThl
I10 MPEJOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH.

[lepeyeHb  JOJDKHOCTHBIX — JIML, OCYIIECTBIIIOIIMX  TEKYIIUHA  KOHTPOJIb,
YCTAHABJIMBAETCA NOJIOKECHUSAMU O CTPYKTYPHBIX IOJPA3ACICHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMU.

4.2. TlopsIOK U MEPUOJNYHOCTD OCYIIECTBIEHNS IUIAHOBBIX U BHETUIAHOBBIX MTPOBEPOK
ITOJTHOTHI ¥ KQ4ECTBA MPEIOCTABICHHUS] MyHULUITAIBHON YCIYTH, B TOM YHUCJIE MOPSAI0K U
(OopMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEJOCTABICHHS] MYHULIMITAIbHON yCITyTH

4.2.1. KoHTponb 3a TMOJHOTOM M KAadye€CTBOM NPEAOCTABIEHUS MYHMIIMIAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHMs NPOBEPOK;

2) paccmoTpeHus xano0 3asBuTenel Ha AecTBus (O6e3nericTBue) Oprana, a TaKxke
UX JOJDKHOCTHBIX JIUL, MYHULIUIATbHBIX CIyKaIIUX.

42.2. B 1mensx OCYHWECTBICHUS KOHTPOJS 3a TOJHOTOM U KadeCTBOM
MPENOCTABICHNUS MYHULMNAIBHON YCIYyTHM MPOBOAATCA IIJIAHOBBIE UM BHEIJIAHOBBIE
npoBepku. Ilopsaok ¥ NEPHOJUYHOCTD  OCYILIECTBJIECHMS IJAHOBBIX  IPOBEPOK
yCTaHaBiIMBaeTcsa 1iiaHoM pabotel Oprana. [Ipu mpoBepke MoryT paccMaTpuBaThCsS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyTH (KOMIUIEKCHBIE
MIPOBEPKH), WM OTACIbHBIA BOMPOC, CBSI3aHHBIA C MPENOCTAaBICHUEM MYHHIIMNAIbHON
yCIIyrd (TemaTudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOJUTHCS IO KOHKPETHOM
xKanooe 3assBUTENS.

4.2.3. BHen1aHOBBIE IPOBEPKU ITPOBOJSTCS B CBSI3U C IPOBEPKOM YCTPAHEHUS paHeEe
BBISIBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B ClIydae MoJyyeHus
*ajno0 3asBuTesel Ha neicTBusa (Oe3aeiictBue) OpraHa, a TakKe UX JTOJDKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CITYXKaIIHX.

4.2.4. Pesynbrarhl mpoBepkd OGOPMIISIOTCS B BHUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPETIOKEHUS 110 UX YCTPAHECHHUIO.



4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, IpeI0CTaBIISIIONIET0 MyHUIIUIIAIbHYIO
YCIIyTY, 3a PEIIeHUs U AelcTBUs (Oe31eiCTBIE), MPUHUMAEMBbIE (OCYIIECTBISIEMbIC) MU B
X0/J1€ MPEIOCTABIICHUS] MyHUIIUITAIBHOW YCITyTH

[lo pe3ynbTaTaM NMPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYIICHUI MpaB
3asiBUTEJICM BUHOBHBIE JIMIIA TPHUBJICKAIOTCI K OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutrickon denepanuu.

PykoBoauTesb opraHa MECTHOIO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBoautens (3aMecTUTEIh PYKOBOJUTENSA) CTPYKTYPHOT'O TOAPA3IeICHUs OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECEeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIH)
HEHAJIJIeXKAIee BBHIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pazjene 3
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITY>KaIllUe 3a PEIICHUS U IeUCTBUA
(O6e3nelicTBue), TOpUHUMAaeMble  (OCYIIECTBISEMBbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIMIATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTePU3YIOIINE TpeOOBaHUS K MOPSJIKY U (popMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHHUIMITAILHON YCIYTH, B TOM YHUCIIE CO CTOPOHBI IPaKaaH, UX
00bEeTMHCHUH U OpraHu3aIiui

KOHTpOJIb 32 IpenoCcTaBIeHuEM MYHHMIMIIAIBHON YCIYTH CO CTOPOHBI IPaXK/IaH, UX
OOBEIMHEHUN U OpraHU3alNi, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JEATEIBHOCTH
opraHa MECTHOIO CaMOYIpaBJEHUs MpU MNPEIOCTaBICHUH MYHUUUIAIBHON YCIYTH,
MOJIyYEeHUS OJTHOM, aKTyaJIbHOW M JOCTOBEPHOM MH(OpMaLIUK O OPSAIKE MPETOCTABICHUS
MYHUIMNAIBHOM YCIYIM M BO3MOXHOCTH JIOCYJ€OHOTO pacCMOTPEHHs OOpalleHui
(>kxay100) B mporiecce MpeAoCTaBACHUS MYHUIIMTIATLHON YCIIyTH.

5. locyneonblii (BHeCYy1e0HbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBU
(0e3xelicTBUS) OPraHa, NpeA0CTABJIAIOICI0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 HIEHTPA NMPeI0CTABJIEHHUS TOCYyIAaPCTBEHHBIX 1
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHTIAIbHBIX
CJIy;Kalux, pAa0OTHUKOB

5.1. 3agBUTENN UMEIOT NMPABO Ha 00KaJOBaHUE B JOCYA€OHOM MOPSAKE PEIICHUN U
nercTBui  (0e3efcTBUSI) OpraHa, MPEJOCTABISIIONIETO0 MYHHUIUUIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO  JIMIIAa  OpraHa, MpPeJOoCTaBISAIONIET0  MYHULMNAIBHYIO  YCIYTY,
MYHUIIUTIATBHOTO CIIyKallero, PYKOBOJUTENS oprasa, MPEA0CTABIISIONIETO
MYHULIMTATBHYIO YCIIyTY, MHOTO(YHKIIMOHAIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIITMOHAJILHOTO IIEHTPa, OpTraHu3allui, MPelyCMOTPEHHBIX YyacThio 1.1 ctatbu 16
®denepanbHOro 3akoHa Ne210-D3, a Takke UX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylleHre cpoka pEerucTpaluu 3ampoca O MPEJOCTaBIECHUH MYHULIUMAIbHOU
yCIIyTH, 3alpoca, yka3aHHoro B ctatbe 15.1 @enepanpHoro 3akona Ne210-D3;



2) HapylIeHHWE CpOKa NPEOCTaBJICHUS MYHHUIMNAIBHOW YCIyru. B ykazaHHOM
cimydae nmocyneOHoe (BHecyneOHOe) oOKajJoBaHWE 3asBUTENIEM DEIICHWH U JCHCTBUN
(Oe3nelicTBUsI) MHOTO(QYHKIIMOHATBHOTO IEHTpPa, pabOTHHMKAa MHOTO(YHKIHMOHAIBEHOTO
[IEHTPa BO3MOXKHO B CIIy4yae, €CJIM Ha MHOTO(YHKIIMOHATIBHBIN LIEHTP, PELICHUS U IEHCTBUS
(Oe3melicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JOKE€HAa (YHKUMA TO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUIIUIAIBHBIX YCIYT B MOJIHOM 00bEME B MOPSIKE, OMPEAeTIEHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WJIM MHGOPMAIMK OO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMAaTUBHBIMH  TpPaBOBbIMH akTaMu Poccuiickoit ®Denepauny, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHUIMNATbHBIMU MPAaBOBBIMUA aKTaMH IS
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIYyTH;

4) oTka3 B TMpUEMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIPpaBOBBIMM  akTaMu Poccuiickon @Denepanuu, HOPMAaTUBHBIMU
paBoOBbIMHU akTaMu PecryOsnku TarapcraH, MyHHIIMIAIBHBIMU IPABOBBIMH aKTaMU JJIs
MIPEA0CTABICHNS MYHULIMIIAJBbHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTH, €CJIM OCHOBAHMS OTKa3a He
MpEeAyCMOTpPEHBI (peiepanbHbIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickot @enepanuu, 3aKOHAMA W WHBIMHU
HOPMAaTHBHBIMHM TpaBOBbIMU akTamMu PecnyOnuku TaTtapctan, MyHUIIMOAIbHBIMUA
IPaBOBBIMU aKTaMH. B ykazaHHoOM ciywae nocyaeOHoe (BHecyaeOHOE) oOxkalloBaHHUE
3asgBUTENIEM pelleHul u jedcTBui (0e3neicTBUs) MHOTO(QYHKIIMOHAIBHOIO LEHTPA,
pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa BO3MOXKHO B ClIyyae, €clid Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTP, pelieHus U JedcTBus (0e3deiicTBUE) KOTOPOro
O0XaJIyIOTCSl,  BO3JIO)KEHAa  (QYHKIUS 1O  NPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM 00BEME B MOPSAIKE, ONPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHOro 3akoHa Ne210-D3;

6) 3aTpeboBaHuE C 3asBUTENS MPU MIPEAOCTABICHUN MyHUIUIIATBHOW YCIIYTH TIATHI,
HE MNPENyCMOTPEHHOM HOPMATHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickoi dPexneparuu,
HOPMAaTHBHBIMM TpaBOBbIMU akTamMu PecnyOnuku Tartapctan, MyHUIIMOAIbHBIMUA
MIPaBOBBIMH aKTaMU;

7) OTKa3 opraa, NpeJoCTaBIISIIOUIEr0 MYHULIUITAIBHYIO YCIYTY, AOKHOCTHOTO JIULIA
oprasa, IpeJ0oCTaBJISIOIEr0 MyHULIUNAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
paboTHNKA MHOTO(QYHKIIMOHAIBHOIO LIEHTPA, OpraHu3alui, IpeyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne210-O3, wnm ux pabOTHUKOB B HCIPABICHUU
JOMYILIEHHbIX MMHU OINEYaTOK W OIIMOOK B BBLAAHHBIX B pPE3yJbTaTe MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYrd JOKYMEHTax JMOO HapylIeHUWE YCTAaHOBJIEHHOTO CPOKa TaKuX
ucrpaBiaeHuil. B ykazanHom ciydae nocyne6Hoe (BHecyieOHOe) 00kamoBaHueE 3asBUTEIIEM
pemeHuil u gedcTBuil (0e37eiCTBUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXXHO B CJy4ae, €CJId Ha MHOTO(QYHKIHOHAIbHBIN
LEHTp, pellieHus U aeicTBUA (0e31eicTBIE) KOTOPOTro 00KaIYIOTCS, BO3JI0KEHA (QYyHKIUS
M0 MPEIOCTaBICHUIO COOTBETCTBYIOIIUX MYHHUIIMNAIBHBIX YCIYr B IMOJHOM OOBEME B
nopsike, onpeaeaeHHom yacteio 1.3 crateu 16 @enepanbHoro 3akoHa Ne210-D3;

8) HapyllleHHe CpoKa WIM TOpsJKa BbJA4M JOKYMEHTOB MO pe3yJbTaTaM
MPEA0CTABIEHUS MyHULIUTIATBHON YCITYTH;

9) npuocTaHOBIIEHHE MPEAOCTABICHUS] MYHUIIMIAIBHON YCIIYT'H, €CJId OCHOBaHUSA
NPUOCTAHOBJICHUSI HE MPEAYyCMOTpPeHbl (efepaibHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBMM C HHMHM HWHBIMM HOPMAaTHBHBIMH IPAaBOBBIMU akTaMu Poccuiickoin
@enepanyy, 3aKOHAaMH M WHBIMM HOPMAaTUBHBIMHM IPaBOBBIMH aKTamMu PecnmyOnuku



Tatapctan, MyHHIIMIAIbHBIMA IPABOBBIMU aKTamMu. B yka3zaHHOM ciydae aocyaeOHoe
(BHecyneOHOE) oOKajoBaHWE 3asBUTEIEM pelieHud W JaelcTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHATILHOTO IIEHTPA BO3MOXKHO
B Clly4yae, €CJIi Ha MHOTO()YHKIMOHAIBHBIN IEHTp, pelieHus u aeicteus (Oe3nencTBue)
KOTOpPOTO O0XKalyloTCs, BO3JIOKEHAa (DYHKIHA MO MPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHULUINAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTbu
16 ®enepanbHoro 3akona Ne210-D3.

10) TpeGoBaHuMe Yy 3asBUTENS MPU MPEAOCTABICHUUM MYHUIUIIAIBLHON YyCIyru
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJUMBIX MJis
peIOCTaBICHUS MYHUIMIAIBHOM YCIyrH, JMOO B MPEJOCTABICHUU MYHHUIMNAIbHOU
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, NMPEIyCMOTPEHHbIX IMyHKTOM 4 udactu 1 cratbu 7
®enepanpHoro 3akoHa Ne210-®d3. B ykazaHHOM ciyyae gocyleOHoOe (BHecyaeOHOE)
o0)kaJloBaHME 3asBUTEJIEM pEIICHUN U ACHCTBUH (0e3elCcTBYsI) MHOTO(YHKIIMOHATEHOTO
IEeHTpa, pabOTHHKA MHOTO(PYHKIIMOHATBHOTO IIEHTPa BO3MOXKHO B Ciydae, €CIM Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, peHIeHus u JedcTBusi (06e37eiicTBUE) KOTOpPOTro
00XanylTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHULUINAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, OMPEACIEHHOM YacThio 1.3 crarbu
16 ®enepanpHoro 3akoHa Ne210-D3.

5.2. JKamoba mnopaercs B NUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
AJIEKTPOHHOM  (QopMe B oOpraH, NPEJOCTaBISAIONMN  MYHUIUNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA LEHTp JHOO B COOTBETCTBYIOUIMI OpraH TIoOCyJapCTBEHHOMN
BJIACTH, SBJISAIOLIUIICS yupeaUTeIeM MHOTOQYHKIIMOHAIBHOTO LIEHTPA (Jajee - yupeauTeb
MHOTO(YHKIIMOHAJIBHOIO IIEHTPA), @ TAK)KE B OPraHu3allnu, IPeayCMOTPEHHbIE YacThIo 1.1
ctatbu 16 @DepepanbHoro 3akoHa Ne210-®3. JKanoObl Ha pemieHus W JIEHCTBUS
(Oe3nelicTBUE) PYKOBOOUTENS OpraHa, IMPEIOCTABIISIONIEr0 MYHMIMIAIBHYIO YCIYTY,
MOJAIOTCS B BBIMICCTOSIINI OopraH (IIpyU €ro HajJu4yuu) JUOO0 B CIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa, MpeaoCTaBIISIOLIErO
MyHUIUTNIATbHYIO yciyry. JKanoObl Ha pemieHus u nerctBus (Oe3neiicTBue) paOOTHUKA
MHOTO()YHKIIMOHAJILHOTO LHEHTpa NOJIAt0TCS PYKOBOJIUTEITIO 3TOrO
MHOTO(QYHKIIMOHAIBHOTO TieHTpa. JKanoObl Ha pemieHuss W JeucTBus (Oe3neicTBue)
MHOTO()YHKIIMOHAJILHOTO LIEHTPa MOJAI0TCS YUPEAUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTPa
WIM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMATHBHBIM TIPABOBBIM aKTOM
Pecniyonuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3aeiicTBue) paOOTHUKOB
OpraHu3alui, MPeayCMOTPEeHHBIX YacThio 1.1 ctaTeu 16 @enepanpHoro 3akoHa Ne210-D3,
IIOJIAFOTCS PYKOBOJUTENSIM 3THX OpTraHU3aALMM.

Kamoba nHa pemenus u neictBus (Oe3aelicTBHE) opraHa, MPEaOCTaBIISIONIETO
MYHULUINAIBHYIO  YCIyTy, JOJDKHOCTHOIO  JIMUA  OpraHa, MpeJOoCTaBJISIOLIErO
MYHULUIAIBHYIO  YCIYTy, MYHUIUIAIBHOIO CIIY)Kalllero, PYKOBOAMUTENSI OpraHa,
MPEAOCTABIISAIONIET0 MYHULIUIIAILHYIO YCIYTY, MOKET ObITh HalpaBieHa o MoYTe, Yepes
MHOTO(YHKITMOHAJIbHBIN LEHTD, C UCII0JIb30BaHUEM MH(}OpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetu  «MHTepHer», oduuuansHOoro  caifta  oprasa,
MPEA0CTABIISAIONIET0 MyHUILIMIIATBbHYIO yeayry, Enunoro noprana nu6o Pecry6inkaHcKoro
nopTana, HHGOPMAIIMOHHONW CUCTEMBI JOCYIACOHOTO 00KaJOBaHUs, a TAKKE MOXKET ObITh
MpUHSATA IPU JIMYHOM NpueMe 3asButens. JKanoba Ha pelleHus u neictBus (0e3nencTBue)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIMOHAJIBLHOTO LIEHTPA MOKET
OBITh HalpaBJieHa 1o 1oure, C UCITOJIb30BAaHUEM UH(POPMAITMOHHO-
TEJICKOMMYHUKAITHOHHOMN ceTu «HTepHeTY, o(pUITUATIEHOTO canra
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EnuHoro moprana nnbo PecmyOnmkaHckoro mopTana,



MH(OPMALIMOHHOW CHUCTEMBI JOCYAEOHOro 00XKalOBaHUA, a TAKKE MOXKET OBITH MPUHSTA
npu JuYHOM Tnpueme 3asButens. JKamoba Ha pemeHuss u paeiictBus (Oe3nericTBue)
OpraHu3alui, MpeaycMOTpeHHBIX YacThio 1.1 ctateu 16 denepanbHoro 3akona No210-D3,
a Takke HMX pPaOOTHUKOB MOXKET OBITh HallpaBji€Ha IO MOYTE, C HCIOJIb30BAaHHUEM
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « HTepHET», OPHUITMATBHBIX CAUTOB ATHX
opranuzanuii, Ennaoro moprama mmbo PecmyOnmkanckoro moprana, a Takke MOXKET ObITh
MIPUHATA MPU JTUYHOM TIPUEME 3asBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaMMeHOBaHME OpraHa, MPEAOCTABISAIONIETO MYHHUIMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIONIEI0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHUIIUTIAIBHOTO CIIYKalller0, MHOTO(YHKIIMOHAJIBLHOTO IEHTPa, €ro PYKOBOJIUTENS U
(wn) paboTHHKA, OpraHU3alUid, MPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOTrO
3akoHa Ne210-d3, ux pykoBoauTenei W (Wiav) paOOTHUKOB, pEUICHUS U JCHCTBUSA
(Oe3nelicTBHE) KOTOPHIX 00XKAITYIOTCS;

2) damunuio, UM, OTYECTBO (TMOCIEAHEE - MPU HATWYNH), CBEIACHUS O MECTe
KUTEIbCTBA 3asBUTENS - (U3MUYECKOTO JHUIAa JTUOO HAMMEHOBAaHUE, CBEJCHHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - IOPUAUYECKOro JUIA, a Takke HoMmep (HoMmepa) KOHTAKTHOIO
tenedoHa, aapec (azpeca) 3JIEKTPOHHOW MOYTHI (MPU HAJUYHMM) M MOYTOBBIA ajpec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 0OOXanyeMmbIX peHIeHUsX U JehcTBUsAX (Oe37eicTBUM) Oprasa,
MPENOCTABISIOMIET0  MYHHUIMIAIBHYIO  YCIYTy, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIyTy, JU00 MYHHUIHMIIAJIBHOTO CIIY)KAIllero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHUKA  MHOTrOQYHKIHMOHAIBLHOTO  IIEHTPA,
OpraHu3alui, NpeaycMOTpEeHHBIX YacThio 1.1 craTeu 16 @eaepanbHoro 3akoHa No210-D3,
WX pabOTHHUKOB,;

4) nOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asgBUTENIL HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3deiicTBMEM) OpraHa, NpPEIOCTaBISIONIEr0 MYHHUIMOAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIOyry, Ju00
MYHUIUOAIBHOTO  CIY)KaIlero,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpTraHu3allui, MPelyCMOTPEHHBIX YacThio 1.1 cTaThu 16
®enepanbHOro 3akoHa No210-D3, ux paOOTHUKOB. 3asiBUTEIEM MOTYT OBITh PEACTABICHBI
JTIOKYMEHTHI (ITPU HAJTMYKH ), IOJITBEPKIAFOIINE JOBOIBI 3asIBUTENIS, TUOO0 UX KOITHH.

5.4. lloctynuBmias #xanoba MOJICKUT PETUCTPALMM B CPOK HE MO3JHEE paboyero
IHS, CJIEIYIOLIETO 32 JHEM MTOCTYIIJICHUS.

5.5. ’Kanoba, moctynuBiiias B oprat, Mpea0CTaBISIONINA MyHUITUTIATBHYIO YCIYTY,
MHOTO(DYHKITMOHAJIBHBINA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3alyu, MpeaycMoTpeHHbIe YacThio 1.1 cratbu 16 @eaepanbHoro 3akoHa Ne210-D3,
00 BBIMIECTOANIUMN OpraH (IpU €ro HaJIWYWHU), MOJUJICKUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATH pabouyux AHEH co JHS ee PEerucTpaluy, a B ciaydae O0OKalloBaHWs OTKasza
opraHa, IpeJ0CTaBJISIOIEr0 MYHULIUNAIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, NpeayCcMOTpeHHbIX YacThio 1.1 ctaTteu 16 @enepanbHoro 3akoHa Ne210-D3,
B NpUEME JOKYMEHTOB Yy 3asBHUTENId JMOO B HUCHPABICHUM JOMYIICHHBIX ONEYaTOK U
OIMOOK WM B clydae OOXKaJlOBaHWS HAPYIICHHUS] YCTAHOBJIEHHOTO CpOKa TaKUX
WCIIPaBJICHUH - B TEUEHHUE MATU pabOUYMX JHEH CO JHS €€ perucTpanuu.

5.6. Tlo pe3ynbratam paccCMOTPEHHMS KaloObl MPUHUMAETCS] OJJHO M3 CIIEIYIOUIUX
pELIECHUN:

1) xanoba yIoOBIETBOPSIETCS, B TOM YHUCJIE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIEHHBIX ONEYaTOK ¢ OMMUOOK B BBAAHHBIX B PE3yJIbTare
MPEIOCTABIICHUS MYHHUITUNAIBHOW YCIyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JICHEKHBIX



CPEICTB, B3UMAaHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHBHBIMHM IMPAaBOBBIMH AKTaMHU
Poccuiickoii denepainu, HOpMATUBHBIMU TpaBOBbIMU akTamu Pecrybnmuku Tartapcraw,
MYHULUIIATbHBIMU IPABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHHUH KaJIOObI OTKA3bIBACTCA.

He no3gHee naHs, cleyromiero 3a JHEM NPHHATHS PELICHUs, YKa3aHHOTO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B NUCBMEHHOM (OpPME M MO JKEJIAHUIO 3asBUTENS B
AIIEKTPOHHOM (popMe HATpaBIsIeTCS MOTUBHPOBAHHBIN OTBET O PE3yJIbTaTaX pacCMOTPEHUS
KaI0OBI.

5.7. B cnydae npusHaHMUs KanoObl MOJUIEXkKAIIEH YyIOBIETBOPEHUID B OTBETE
3asBUTENI0 O PE3yJIbTaTaX PacCMOTPEHMs KaJloObl naercs MHPopManus O ACHCTBHUSIX,
OCYLIECTBIISIEMBIX OpraHoM, IIPENOCTABISIOIIAM MYHUIUIIAIBHYIO yCIIyTY,
MHOTO(YHKIIMOHAIBHBIM LEHTPOM JMOO OpraHu3alueil, NpeaycMOTpeHHOW 4dacTeio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne210-D3, B 1ensIX HE3aMEIJIUTEIBHOTO YCTPAaHEHMS
BBISIBJICHHBIX HapYyIIEHUN NPHU OKa3aHUM MYHULMIAJIBHON YCIYI'H, & TaKXe MPUHOCATCA
M3BUHEHUS 3a JOCTaBJICHHbIE HEYJ00CTBAa M yKa3bIBaeTCs MHGoOpMaIus O AaTbHEHIINX
NEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEPIUUTH 3aBUTEI0 B LEIAX MOJYyYEHHUS
MYHHUIUTAIBHON YCIYTH.

5.8. B ciydae mpusHaHus *ajnoObl HE MOJJIEXKAIIEH yIOBIETBOPEHHIO B OTBETE
3aSBUTEII0 O PE3yJNbTaTaX pPACCMOTPEHUS KaloObl JAlOTCAd apryMEHTUPOBAHHbBIE
pPa3bACHEHHS] O MPUYMHAX MPUHATOrO peUIeHus, a Takke HH(PoOpMalus O TMOpSIKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciyyae ycTaHOBIIEHUSI B XOJI€ WJIM IO pe3yJIbTaTaM PacCMOTPEHHMs >KajloObl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYLIECHUS WU  IPECTYILICHUS
JOJHDKHOCTHOE JIMIO, paOOTHUK, HaJEJCHHbIE MOJTHOMOUYUSMHU MO PACCMOTPEHUIO Kajoo,
HE3aMEeINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYpPaTypHI.



[Tpunoxenune Ne 1

K AIIMHUHHCTPAaTUBHOMY PEIIAMEHTY
PEIOCTABIECHUS MyHULUIIAIbHOM
YCIIYTH 110 BblAa4€ CIIPaBKU
(BBIITUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
opraHa)



[Tpunoxenne Ne 2

K AIIMHUHHCTPAaTUBHOMY PEIIAMEHTY
PEIOCTABIECHUS MyHULUIIAIbHOM
YCIIYTH 110 BblAa4€ CIIPaBKU
(BBIITUCKH)

dopma

(bnank oprana, npeaoCTaBISIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEHIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIbHON yCITyTH
IO BBIJIa4Y€ CHPABKU (BBIITUCKHU)

oT Ne
PaccmorpeB Bame 3asBienue ot No 151
npuaaracMble K HEMY JIOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHoM

MPUHATO penieHrue 00 OTKa3e B BblIaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:
JononHuTenbHas THGOPMALIHS:

Caenenus 00 3JEKTPOHHOM MOATUCH

JHomxuoctHOE auio (PHO)

(TOANHMCH YIOIHOMOYEHHOTO JODKHOCTHOT'O JIUIA
oprasa)



[Tpunoxenue Ne 3
K AIIMHUHHCTPAaTUBHOMY PEIIAMEHTY
PEIOCTABIECHUS MyHULUIIAIbHOM
YCIIYTH 110 BblAa4€ CIIPaBKU
(BBIITUCKH)

dopma

(bnank oprana, nmpeoCTaBISAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHHUIUTIATBHOM YCIIYTH MO BblJa4€ CIPABKU (BBIHCKH)

oT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
[pUJIaracmple K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

IIPUHATO PCUHICHHUC 00 oTKaze B IIpUCMC
JOKYMCHTOB, HGO6XOI[I/IMBIX M IIpCAO0CTaBJIICHUA MyHI/IHHHaHLHOﬁ YCIYI'H IIO BblOA4C
CIIpaBKH (BBIHI/ICKI/I) I10 CIICAYIOIIUM OCHOBAHUAM:

1.

2.

PazpsicHeHME TpUYMH OTKa3a:

JononHuTenbHas THGOPMALIHS:

Bb1 BIpaBe TOBTOPHO OOpaTUTHCS B YIMOJTHOMOYEHHBIM OpraH C 3asBICHHUEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIEHUH.

JlaHHBIN 0TKA3 MOXKET OBITH 00AJI0OBaH B I0CY1€OHOM MOPSIKE MyTeM HaNpaBICHUS
KaJOOBI B YIIOJIJHOMOYECHHBIN OpTraH, a TAKKe B CyJeOHOM MOPSIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
OpraHa)



[Tpunoxenune Ne 4

K AIIMHUHHCTPAaTUBHOMY PEIIAMEHTY
PEIOCTABIECHUS MyHULUIIAIbHOM
YCIIYTH 1O BbIA4€ CIIPAaBKU
(BBIITUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(ammust, ©Ms, OTYECTBO, TACIIOPTHBIE AAHHBIE, PETHCTPALIUIO TI0
MECTY JKHUTEIBCTBA, a/Ipec EKTPOHHOH MOYTHI, Tene(oH)

3ASBJIEHUE
O BbIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yka3atp BUA CIpaBKH)

K 3asBnenuto npunaratoresi:

Pe3ynprar npegocTtaBiieHUss MyHULANIAIBHOW YCIYTH, IPOILY NPEIOCTABUTH:

|:IB anuHblil kaOuHeT Iloprana rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT
PecnyOonuku Tarapcran;

DB TUYHBIA KaOuHeT EgumHoro moprana rocyJapCTBEHHBIX M MYHHMIIMIAIbHBIX
ycayr,

DB MHOTO(YHKIIMOHAJIBHOM IIEHTPE TPEAOCTABICHUS TOCYJapCTBEHHBIX U
MyHUIIUTIATBHBIX yeIyT Pecy6nuku Tatapceran;

B Opzane.

(mara) (moamnuch) (©.1.0.)



[Ipunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PENOCTaBICHUS MyHUITUTIATHHON
YCIIYTH 110 BbIJjaue CIIPaBKH
(BBITTHCKH)

PyxoBoaurento
HcnoaauTtenbHOrO KOMHUTETA

OT:

3ASIBJIEHUE
00 HCTIPABICHUN TEXHUYCCKOU OITUOKH



CooOmrato 00 ommOKe, TOMYIIEHHOW MPH OKa3aHUU MYHULMIAIBHOW YCIYTH IO
BbIJIay€ CIIPABKU (BBITIUCKH).

3anucaHo:

[IpaBuiIbHBIE CBEACHUSA:

[Tpormy  wWcHpaBUTh  JIONYIMIEHHYID ~ TEXHUYECKYI0  OIMMUOKY ©  BHECTH
COOTBETCTBYIOIINE W3MCHCHHUS B JIOKYMCHT, SIBIITIOIIUNCS PE3yJbTaTOM MYHHUITUIAIEHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTHI:

1.

2.

B cayyae mnpuHsTHA pemieHus 00 OTKIOHCHWHW 3asBICHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKHU TPOIIY HAIPABUTh TAKOE PEIICHUE:

MIOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHON KOIMHMHM Ha OYMa)KHOM HOCHTEJIC TOYTOBBIM OTIPABICHUEM ITO
azipecy:

HacrosiiM moATBEpKAAr0: CBENICHWS, BKJIIOYEHHBIE B 3asBJICHUE, OTHOCAIIMECS K
MOEM JIMYHOCTU W MPEACTABISIEMOMY MHOIO JIMILY, 4 TaKX€ BHECEHHBIC MHOI0 HUXKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOMHHU JOKYMEHTOB), PUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSAM, YCTAaHOBJICHHBIM 3aKOHOJATenbCcTBOM Poccuiickoit deneparyiv, Ha MOMEHT
[IPE/ICTABIICHUS 3asBJICHUS OTU JOKYMEHTBl JCUCTBUTEIIbHBI W COJEPXKAT JIOCTOBEPHBIC
CBEJICHUS.

(mara) (moamuce) (®.1.0.)



