WUCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

JAPOAOKAHOBCKOI'O YYIIPOJIE
MYHULMTIAJIBHOTO PAMOHA MYHUILIMTIAJIb PAMOHDBI
PECITVBJIMKU TATAPCTAH BAIHIKAPMA KOMMUTETHI
HOCTAHOBJIEHHE KAPAP

)P 2O ¢.Crapoe Jposcxanoe N éé Q

O6 yTBepKIOeHUH AIMHUHHCTPATHBHOIO
periameHTa IpelOoCTaBJICHUS
MYHHUIUIAJIBHON YCIIyTH o
IOPENOCTABICHUIO TpaXkIaHaM  KHMIIBIX
IOMEIIEHNI [0  JOroBOpy  Haiima
CILy>keOHOT0 )KHJIOr'0 IIOMEIIEHHS

B umensx axTyanusanuyM aJIMHHUCTPATHBHBIX pErNIAMEHTOB MpPENOCTABICHHS
MYHUIMNAIBHBIX ycuyr Ilamatoli HMMyIIeCTBEHHBIX M 3€MENILHBIX OTHOLIEHHI
HposKKaHOBCKOTO MyHUIIMIIATBHOTO paiiona Pecry6iuku Tarapcran McnonHUTETBHBIIN
KOMHTET JIpOJK)KaHOBCKOr.: MyHHIMIAIbHOTO paiioHa Pecny6iuku Tarapcran
INIOCTAHOBJIAET:

1. YTBepmuTh npuiaraeMbiii AJIMHHUCTPATHBHBIA DPErJaMEHT IpeNOCTaBIICHUS
MYHHMIIMITAIGHOM YCIYrH IO NPENOCTaBIIEHUIO TpaXKIaHaM JKHJIBIX ITOMELIEHUHA [0
JOTrOBOPY HalWMa CIIy>KeOHOT0 JKUJIOrO ITOMEIIEHHS.

2. I[lpu3HaTh yTpaTHBLUIMM CHITy AIMHUHHUCTPATHBHBIN perjaMeHT MyHUIIMIIAIbLHON
YCIYTd HO TPEAOCTaBIEHUIO TIpaXkKJaHaM >KHJIBIX IIOMELIEHUH [0 JOroBOpy HaiiMa
CILy>x€0HOr0 KHJIOr0 OMEIIEHHUS, YTBEPKIECHHbIN IIOCTaHOBIeHHEeM VICIIOMHUTEIBHOTO
KomuTeTa JIpOXIKaHOBCKOIO MyHHIHMIAIBHOTO paiioHa PecmyOmuku Tarapctan ot
20.12.2021 Ne 618.

3. HacTosimee nocTaHOBJIeHHE-HOMIRKUT OQUIHATBHOMY OIyOIHKOBAHHUIO.

PykoBogurens

VICIIONHUTENBHOTO KOMUTETE. P.1. MyxameT3sHOB




YTBEpKICH

nocTaHoByieHHeM VICTIOTHUTENBHOTO
KoMuteTra Jpox:KkaHOBCKOTO
MYHUIIUTIATIBHOTO paiioHa

Pecniy6nuku Tatapctan
oT 2024 Ne

AAMUHHMCTPATHBHBIN perjaMeHT
NPeAoCTABJICHUS MYHHMIMIIAJIbHOMN YCIYTH 0 NMPEeI0CTABICHHUIO IPAKIAHAM
JKMJIBIX IIOMENIeHUH 110 J0TOBOPY HAlMAa CJIY:KeOHOI0 KHJI0Tr0 MOMeLeHUs

1. O0uIme moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO periaMeHTa

1.1.1.  Hacrossmmii  agMUHUCTPATUBHBIM  PEMNIAMEHT  NPENOCTABICHUS
MYHULMNIATBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErNIAMEHT) yCTaHaBIMBAET
CTaHAAPT U MOPSAOK MPEIOCTaBICHUS MYHULMUIIAIBHOW YCIYTd MO MPEJOCTABICHHUIO
rpakJaHaM KUIbIX TOMEIIEHU B MYHULIMIIAIIBHOM UJIMIIHOM (DOHJIE MO JI0rOBOpam
HaiiMa CITy»Ke0OHOT0 KUJIOTO MTOMEIICHHUS (J1ajiee — MyHULIMNaIbHAs YCIIyra).

1.1.2. ITonoxeHnst aAMUHUACTPATUBHOTO PETJIAMEHTA ITIPUMEHSIIOTCS] B OTHOLLIEHUH
KWJIBIX TOMEIEHUN MyHUIIMIIAIBHOTO )KUIIMITHOTO (HOH/A.

1.2. Kareropuu 3asBuTeNE

1.2.1. JIujamu, MMEOIIMMH TPaBO Ha IOJYYEHUE MYHULMMNAIbHON YCIYTH,
ABIIIIOTCS TpaXkaaHe (COTPYAHHUKH), COCTOSIIIME HA YUETe B KaueCTBE HYXIAIOIIMUXCS B
AKUIBIX TIOMEIIEHUAX IO J0TOBOPY HaiimMa CiIy’K€OHOTO >KUJIOTO TIOMEILEHUS 110 MECTY
KUTEIbCTBA, a TAKXKE MO MECTy pabOTHI (CIIyObI) (1anee — 3assBUTENb).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHbCS NPEACTABUTENb  3asBHUTENS,
JNEUCTBYIOUIMN Ha OCHOBaHUM JOKYMEHTA, YAOCTOBEPSIOLIETO €ro MOJHOMOYUS, JIUOO
3aKOHHBIN MPEACTABUTENb (PU3MUECKOTO JULA (J1aliee — MPeCTaBUTENb 3aIBUTEIS).

1.3. Iopsiok HHPOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIUNIATBHON YCIyru

1.3.1. Mudopmamus o mnopsake MNpPeaoCTaBICHUS MYHUIUMNAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHQOpPMALIMIO O MYHHMIMIAIBHOM yCiyre, pacHojIO)KEHHBIX B  IOMEIICHHSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAAPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha oduIMaTbHOM cailTe MYHUIUIAIBLHOTO pailioHa B HH(OPMAMOHHO-
TejleKoMMYyHHUKarmoHHo# cetn «uTepuer (https://drogganoye.tatarstan.ru);

3) na Iloprame rOCymapCTBEHHBIX W MYHHUIMMAIBHBIX yciyr PecmyOnwku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);



4) B rocynapcTBeHHOUW MH(POpMaMOHHON cucteme «PeecTp rocy1apCTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEIOCTABICHUS MYHHUIIUIAIBHOM
YCIIYTH OCYIIECTBIISETC:

1) B MHOro)yHKIHMOHAJIBHBIX IEHTpPaxX MPEeJAO0CTaBICHUS] TOCYIJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalieHUu - TUYHO UJIU 0 TenedoHy;

2) B unTepakTuBHOU popme Enunoro, Pecmybnukanckoro noprana;

3) 6 ucnonnumenvHom Komumeme [porAcoiHcano8CcK020 MYHUYUNATbHO2O PALOHA
Pecnyonuxu Tamapcman (nanee — Opearn):

IpU YCTHOM OOpAIIeHHUH - JUYHO WU MO TeIeOoHy;

[IpY MUCbMEHHOM (B TOM 4HCIie B OopMe JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Undopmanusa na Enunom, Pecriy6Gnrkanckom nmopraie o mopsiike U Cpokax
MPEAOCTABICHUS] MYHUITUTIATHLHOW YCIYTM Ha OCHOBAaHUMW CBEJICHUM, COIECPKAIUXCS B
Peectpe rocygapcTBEHHBIX W MYHUIUIAIBHBIX YCIYT, MPEIOCTABISETCS 3asBUTEIIO
OecriaTHO.

Joctyn k uHbOpMaIUU O CpOKaX U MOPSIKE MPETOCTABICHUS MYHUIIUIIATBHON
YCIIYTH OCYIIECTBIIACTCS 0€3 BBIMOTHEHUS 3asBUTENIEM KaKUX-IM00 TpeOOBaHMI, B TOM
yuciie 0e3 HUCHOJIb30BAHUSI MPOTPAMMHOTO OOECHEUYeHMs, YCTaHOBKAa KOTOpPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTENA TPEOyeT 3aKIIOUYCHHS JIMIEH3MOHHOTO WM HHOTO
COrJIallIeHUs C npaBooOIagaTeseM IPOrpaMMHOTI0 oOecreueHus,
MpeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALNIO WM aBTOPU3ALUIO 3asIBUTEIIS
WM TIPEOCTABICHUE UM MEPCOHANBHBIX JaHHBIX.

1.3.4. ITpn oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHueM IpeoCcTaBiseTcs nHpopmarus:

1) o Mecre HaXOXICHUS MHOTO(DYHKIIMOHAIBHOIO IEHTPA IPEIOCTABICHHS
TOCYJapCTBEHHBIX W MYHUIMINAIBHBIX ycayr, Opeana (agpec, rpaduk padoOTHI,
CIIpaBOYHbIC TEICHOHBI);

2) 0 MOpsiIKe MPEIOCTaBICHHUS MYHHIIMITAIbHON YCIYTH, O CITOcO0ax M CpoKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPbIM MPEAOCTABISICTCS MyHHUIIUIIANbHAS YCITyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETYJIHPYIONIUX BOIMPOCHl MPEAOCTABICHUS
MYHUITUTIATEHOHN YCITyTH;

4) o mepeuHe TOKYMEHTOB, HEOOXOIMMBIX JUII PACCMOTPCHHS 3asBICHHS O
MPEIOCTaBICHUH MYHULIUTIATLHON YCIYTH, O CPOKaxX MpHeMa U PeTUCTPaIiK 3asBICHNUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOMW YCITyTH;

6) o mecre pa3MmemieHUs Ha OPHUIMATBLHOM caiTe MH()OpPMAIMU 10 BOMPOCAM
MPEIOCTABICHNUS] MYHUITUTIATHHON YCITyTH;

7) o mopsake OOKajmoBaHMS IACHCTBUN WM O€3AEHCTBHS ITOJDKHOCTHBIX JIHIL
Opeana.

[Io mnucbMeHHOMY OOpalleHHI0 COTPYJHUKH OTHAENa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIIUMAIBHON YCIyTd, TOAPOOHO B MHUChMEHHOW (opme
Pa3BACHSIOT 3aABUTEIIO MOPSOK MPEOCTABICHUS MYHUITUTIAIBHOU YCIIYTH U BOTIPOCHI,
yKa3aHHbIE B HACTOSIIEM ITYHKTE aJIMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUCHHE TPEX



pabounx JAHEN Co AHS pErucTpali 0OpalieHus HallpaBisIOT OTBET 3asBUTEN0. OTBETHI
JalTCsl Ha s3bIke oOpalieHus. B ciyyae HEBO3MOXKHOCTH [1aTh OTBET HA S3BIKE
oOpallieHus1 UCTIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnnku TaTapcran.

1.3.5. UHdopmamnus mo BompocaM MpeNOCTaBICHUS MYHULUIAIbHON YCIYTH
pa3Meniaercss Ha O(QUUIMAIBPHOM  CaWTe MYHHUIUIAJIBHOIO palloHa W Ha
MH(GOPMALIMOHHBIX CTEHJIaX B MoMelleHUsX Opeana 1iist padOThI C 3asIBUTEISIMH.

Nupopmanys Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3MemniaemMass Ha MH(QOPMAIIMOHHBIX CTEHAaX W Ha oOQuUIMaTbHOM  caiiTe
MYHHUIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHULIUTIATBHON YCIIYTe, COJIEPIKAIUECs B MyHKTAaX
2.1, 2.3, 2.4, 25, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
UH(GOPMALIMIO O MECT€ HaxOXXICHHS, CIPABOYHBIX TelePOoHaX, BpeMEHU pPabOThI
Opeana, o rpaduke mpreMa 3asBJICHUI Ha MPEJOCTaBICHUE MYHULIUIIATILHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. IlepeuyeHp  HOPMATUBHBIX  IPABOBBIX  AaKTOB,  PETYJIHPYIOLIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM PEKBU3UTOB HOPMAaTUBHBIX
IPABOBBIX AKTOB W MCTOYHHMKOB HMX O(UIMAIBLHOTO OIYOJMKOBAHUS), pa3MeEUIeH B
Peectpe rocyaapCTBEHHBIX W MYHUUMIAIBHBIX YCIYr, Ha O(UIMAIBHOM CaiTe
MYHULMIIAJBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«nTepHeT.

1.4.2. Texcrt agMHHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOWIEW peIaKUUU
MOJUIEKUT Pa3MEIIeHUI0 B PeecTpe rocy1apCTBEHHBIX M MYHULMNAIBHBIX YCIIyT, Ha
opuIMaTEHOM caire MYHHLIMTIIAJIBHOTO paiioHa B MH()OPMaOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONpPEICIICHHS

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIOIb3YIOTCS CIEIYIOIINE TEPMUHBI U

OINpPEIEIICHMUS:
ylajeHHoe pabodyee MECTO MHOTO(QYHKUMOHAIBHOTO LEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000COOIEHHOE

CTPYKTypHOE nojapaszaenerue (oprc) MHOTOGYHKIITMOHAIBHOTO IIEHTPa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHHULMMIAIBbHBIX YCIYT, CO3JIaHHOE€ B TOPOJICKOM (CEIbCKOM)
MOCEJICHMH MYHUIIMITAJILHOTO pailoHa WK B TOpPoJIckoM okpyre PecniyOnuku Tatapctan
B COOTBEeTCTBUM ¢ mnyHkToM 34  [lpaBun  opraHuzanuu  JAeSITEIbHOCTH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PEeI0CTaBICHUS roCyAapCTBEHHBIX u
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiaeHueM lIpaBurenscrBa Poccuiickon
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzamnuu
JESITeIbHOCT MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUIATBHBIX YCIyT»;

TeXHUYEeCKas omunOka - omwuOKa (omMcKa, OIedaTka, IpaMMaTHYecKas WU
apudpmeTndeckas omubka b0 TomoOHas omwuOKa), JOMyIIEHHAs OpraHOM,



MPEAOCTABISIOIIMM MYHHUIMNAIBHYIO YCIyry, W MpUBEAIIas K HECOOTBETCTBHIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUILIMIIAIILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wupeHTUGUKAMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
oOecreunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JUJISl MPEJOCTABICHHS TOCYJAapCTBEHHBIX U
MYHUIIMTIAIBHBIX YCIyr B 3jeKkTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocynapcTBeHHasi MH(pOpMAaIMOHHAsI CUCTeMa, 00eCTeUrBaroIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UJICHTHU(PUKAIIUU U
ayreHTuGuKanuu K  uHGOpMAalMK,  COJAEpXKalleiicss B TOCYIapCTBEHHBIX
MH(GOPMALIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OrOMKETHOE yupexkaeHue «MHOTOQyHKIIMOHATBHBINA
LEHTP MPEIOCTABICHUSI TOCYIApPCTBEHHBIX U MYHMIIMIIAIBHBIX YCIyr B PecmyOmmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHass  MHGOpPMAIIMOHHAs ~ CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PEAOCTABICHUS rOCyJ1apCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B aIMHHHCTPAaTUBHOM pEIVIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHUILIMIIAJIBHOW YCIYTH (Z1ajiee - 3asBJIEHHE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, TOJAHHBIA B COOTBETCTBHUM C NYHKTOM 3 cTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (aanee — denepanbHbii
3akoH Ne 210-®3).

2. CranaapTt npeaocTraBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHNE MYHHUIIUTIAJTBHOM YCIYTH

[IpenocTaBieHne rpaxkaaHaM KHUJIbIX TIOMEIISHUH B MyHHUIIAITAIbHOM JKUJIUIITHOM
(dhoHe TI0 JOroBOpaM HaliMa CIIy>KEOHOTO KHUJIOTO TTOMEIICHHS.

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEIIOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUITAIBHYIO YCIYTy

NcnonHuTenbHbIi  KOMUTET  J[pOXOKAaHOBCKOIO MYHUIMIAIBHOTO  paloHa
Pecniyonuku Tatapctan (nasnee — Opran).

2.3. Onucanue pe3yibTara NpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTaBICHUS MyHULIMITAILHOM YCIIYTH SBISETCS:

1) pacmnopspkeHHuE O TPEJAOCTABICHUHM TPaXKIAHUHY KHJIOTO TOMEIIEHHS 10
JOTOBOPY HaiMa CiIy>)kKeOHOTO >KWJIOrO IMOMEIICHHs, JOTOBOp Haiima, akT npuema-
nepeayu Ciay>KeOHOro MOMEIEHUS;

2) peuieHue 00 0TKa3e B MPEIOCTABICHUH MyHHUIUITATBHOM YCITYTH (MIPUI0KECHUES
Ne 1 k HacTosAmEMY aAIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IPEJOCTAaBICHUS] MYHMLIMIAIBHOW yciayru (mpuioxeHue Ne 2 K HacTosILEMY
aJIMMHHUCTPATUBHOMY PErJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpPENOCTaBICHUS MYHULUNAIBHON YCIYI'M HallpaBisieTcs
3agBUTEN0 B  (OpME DBJIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOTO  YCHJIEHHOW
KBAJIM(PUIUPOBAHHOM 3JIEKTPOHHOM MOANKMCHIO YIIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
TU4HbIA KabuHeT ExauHoro noprana. B ciydae HampaBiieHHs 3asBIEHUS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ysibTaT NpeJOoCTaBICHUS MYHHMIMNAIBHOW YCIyTd
HaIpaBJIseTCs B TMYHBIN KaOnHeT PecmyOnmmkaHckoro moprara.

2.3.3. I1o BBIOOpY 3asiBUTENS pE3YJIbTAT NPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH
Bb1aercsa B Oprane win B MOILl B dopme sk3eMIuisipa 37€KTPOHHOTO JOKYMEHTA,
pacreyaTaHHOro Ha OyMa)XKHOM HOCHUTEJE, 3aBEPEHHOI0 IMeYaTbid U MOJIHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJKHOCTHOTO Juia Oprana niu pabotauka MOII.

2.3.4. 3asBuTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
IIPENOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH.

2.4. Cpok npeoCcTaBIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HE00XO0MMOCTH 00OpalIeHUs] B OpTraHU3AlMH, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHUIIUTIAJIBHON YCITYTH, CPOK MPUOCTAHOBJICHHS MPEAOCTABICHHS] MYHHUITUTATEHOM
YCIYTH B CiIy4ae, €ClId BO3MOXKHOCTb ITPUOCTAHOBIICHUS NPEyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIaYM (HAPABICHUS)
JTIOKYMEHTOB, SIBJISTFOIIUXCS PE3yIbTaTOM MPE0CTABICHIUS MYHUITUTIAIBHON YCITyTH

2.4.1. MyHuunanibHasi ycayra mpeaoCTaBIseTCs:

U3JlaHUE pacrlopsbKeHUs B TeueHue 13 pabouux AHEW ¢ MOMEHTa MOCTYIUICHHUS
3asIBJICHUS;

3aKJIIOUEHUE JIOTOBOpa B TEUEHHE TpeX pabouux AHEH ¢ MOMEHTa W3/aHusd
PacClOpsKEHHUS.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPENOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOIIETOCA PE3YJIBTATOM IPENOCTABIEHUSA
MYHUIMOAIBHOM  ycnyrd B (QopMe  3JIEKTPOHHOIO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMU pPe3yJibTaTa MPeJOCTABICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IIPABOBBIMUA aKTaMU IS
MIPEIOCTABJIEHUS] MyHULIUIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOAMMBIMH U 00s13aTETLHBIMU JIJIS1 TPEIOCTABICHNS MYHUITUTIATBHBIX YCIIYT,
MO/IJICXKAIINX MIPEACTABICHHUIO 3asiBUTENIEM, CIIOCOOBI UX MOTYUYEHUS 3asIBUTEIIEM, B TOM
YHCJIE€ B OJIEKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS



25.1. ]lns momydyeHHsT MYHHUIMIAIBHOM yCIyrd 3asBUTENb MPEACTABIISAET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIINN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamieHus
nocpenctsoM Exannoro, PecryOnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiIEcHUE:

B (hopme JIokyMeHTa Ha OyMaxxHOM Hocutese (npuioxkenue Ne 3 k HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN (popMe (3amoJIHAETCS MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEICHHI B DOJEKTPOHHYIO (OpMy 3asiBICHHS), IMOANUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TNyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MpuU OOpalieHuu
nocpeactsoM Exnnoro, Pecmybnukanckoro noprana;

4) XO0JaTalCTBO  PYKOBOJMUTEIS, COOTBETCTBYIOIIETO TOCYIapCTBEHHOTO
(MyHUIMIAIBHOTO) OpraHa, TOCYAapCTBEHHOro (MYHMIMIIAJbHOTO) YHUTApPHOIO
npennpustuss  Pecniybnuku — TatapcraH, TrocyJapCTBEHHOTO  (MYyHHUIMIAIBHOTO)
yupexxaenust Pecny6onuku Tarapcran;

5) xonus TPYI0OBOTO JOTOBOpA JINOO KOMUS CIIy>)KEOHOTO KOHTPAKTA;

6) nmpaBOyCTaHABIMBAIOIIUE JOKYMEHTHI Ha OOBEKTHI HEIBMKUMOCTH, MpaBa Ha
KOTOPBIE HE 3aperucTpUpOBanbl B EAMHOM rocyjapCTBEHHOM peecTpe HEABUKUMOCTH.

2.5.2. 3asBieHHME W TpUIIATAEMbIE JOKYMEHTBI MOTYT OBITh TpEACTaBIEHBI
(HampaBIIEHbI) 3asIBUTETIEM OJHUM U3 CIEAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBom Enunoro, Pecry0iinkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opran JU4HO WUJIM MOCPEICTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBJIICHUE M NPUIIAraeMble JOKYMEHTBI, IPU HAIPABICHUM MOCPEICTBOM MOYTOBOU
CBSI3U, 3aBEPSAIOTCS B YCTAHOBJICHHOM IOPSJIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrBoM Enunoro, PecmybnukaHckoro
[IOpTasIa MOANUCHIBACTCS IIPOCTOM SJIEKTPOHHOU IMOAIUCHIO 3asIBUTEIIS.

J71st ToTy4YeHus IPOCTOM SIIEKTPOHHOM MOAMKCH 3asBUTEII0 HEOOXOAMMO TTPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YYETHYIO
3aIUCh.

DONEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JIOKyMEHTa), YKa3aHHBIH B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHHCTPATUBHOTO PETJIAMEHTA, 3aBEPSAETCA YCHICHHOU
KBATM(UUMPOBAHHOW MOANMMCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHUE W MOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMM.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMblie K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJIAIOTCS B BUE (aiiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B MOJHOM OOBEME MPOYMTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIA:

1) mpencraBneHust JOKYMEHTOB UM MH(GOPMALMU WM OCYIIECTBICHUS ACHCTBHIA,
IIPEACTABICHUE WIM OCYLIECTBIICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMHU



MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILUEHUS, BO3HHUKAIOIIWE B CBA3U C
IPEAOCTABIEHUEM MYHHUIIMNIATBHON YCIIyTH;

2) OCyIIECTBJICHHS ACUCTBUIN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX JIs
MOJIYYCHHUS] MYHHUIIMNAIbHOW YCIYTM UM CBSI3aHHBIX C OOpalleHueM B UHBIC
rOCyJJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIpPaBJIECHHUS, OpraHu3aluu, 3a
UCKIIIOUCHHUEM TIOJIYYCHHS] YCIYT W TIOJy4eHHs JOKYMEHTOB U HWH(pOpMaIi,
IPEAOCTABIISIEMBIX B PE3YJIBTATE MPENOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHU,
yKkazaHHbeie B dactu 1 ctatem 9 ®enepambHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMANWH, OTCYTCTBHE U (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX MJIs MPEIOCTABICHUS MYHUIMIAIBHONW YCIyrH, JUOO B
MPEA0CTABIECHUN MyHULIMIIAIBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCS
IIPENOCTABIICHUS MyHULIMIIAIBHOW YCIIYTH, ITOCJIE IIEPBOHAYAIIBHON ITOIaYU 3asBJICHHS O
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH;

0) Hayim4Ke OMMOOK B 3asIBICHUU O MPEIOCTABICHUN MYHULIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIi MPEJOCTABICHUS MYHULIMINAIBHOW YCIyrd, JuOO B
IIPENOCTABICHUN MYHULINIIAJBHON YCIYTH U HE BKJIFOUCHHBIX B IIPE/ICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMaLMU MOCIIEe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNIATBHOW YCIYTH, TM0O B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO MOATBEPKIAEHHOTO (akta (IPU3HAKOB)
OIIMOOYHOIO WJIM TPOTHUBOIPABHOIO JAeUCTBUS (O€31eUCTBUS) JOJKHOCTHOTO JHIA
Oprana, pabornuka MOII, npu nepBoHaYaIbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX Ui TPEJOCTABICHUS MyHULIMITAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULUIIAIBHOM YCIYTM, O Y€M B IMCBMEHHOM BHJ€ 3a NOJAINKCHIO PYKOBOJIUTEIS
Oprana npu nepBOHAYAJIbHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX IJis
IIPEIOCTABICHUS MYHULMNAIBHOW YCIYTH, YBEAOMIIAETCS 3asBUTEIb, a TaKkKe
MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa,

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HH(OpManu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIN
HAaHECEHHE OTMETOK Ha TAKUE JOKYMEHThI JTUOO MX U3BATHE SIBISAECTCA HEOOXOAUMbBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJApPCTBEHHOM WJIM MYHULIUNAIBLHON YCIYTH, U HHBIX
CJIy4yaeB, yCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepribIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl PEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOIATCS B PACIIOPSKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPraHU3ali U KOTOPBIE 3asBUTEIb BIIPABE IPEACTABUTD, a
TaK)Ke CIIOCOOBI X MOTYUYSHUS 3asIBUTEIISIMHU, B TOM YHUCJIE B DJIEKTPOHHOU popme,



MOPSAOK MX MPEACTABIEHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMOyIpaBJIeHUs JINOO OpraHU3alys, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUS:

1) BeIMucka w3 EQMHOrO TOCYIapCTBEHHOTO PeecTpa HEIBHKMMOCTH O IpaBax
OTJICTILHOTO JIMIIA Ha UWMEBIIHUECS (MMEIOIIHUECs) Y HEro OOBEKThl HEJIBUKUMOTO
UMyIIecTBa Ha Tepputopun Pecrybnvku Tatapctan Ha 3assBUTENS, YICHOB €r0 CEMbH U
BCEX IpakiaH, 3aperucTPUPOBaHHBIX BMECTE ¢ HUMHU - PocpeecTp;

2) cBelIeHUs O JSHCTBYIOIIEM IacnopTe rpakaanuaa Poccuiickoit deaepanum —
MBJI Poccuu;

3) cBeleHHS O HOTapHAJILHOW JOBepeHHOCTH — DepepanbHas HOTapHATbHAS
I1aJIaTa;

4) Komus TPYAOBON KHIKKH.

2.6.2. 3asgBuTENb BMOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noAmnyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOIO perjiiaMeHTta, B (opMe 3JIECKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIUPOBAHHON  MOAMUCHIO  JIHUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W MOJNHCAHUE TaKUX JIOKYMEHTOB, NIpPH I0Jaue
3asIBJICHUS.

2.6.3. HempenacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
IyHKTEe 2.6.1 aIMMHUCTPATUBHOIO pErIaMEHTa OpPraHaMH TOCYAApCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYIpaBJEHHUs, OpPTraHU3alUSIMU JOKYMEHTOB U CBEJCHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTTIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE JUIO W (Wiau) paOOTHUK, yKa3aHHbIX B NyHKTE 2.6.1
aJIMUHUCTPATUBHOTO pErIaMEHTa OpPraHOB U OpTraHu3alMii, HE NPEAOCTABUBIINMA
(HECBOEBPEMEHHO MPECTABUBIINI) 3alPOIICHHBIE M HaXOJSIIUECS B PaCIOpPsKEHUU
JOKYMEHTBI WU CBEICHUS, TOJICKUT aIMUHUCTPATUBHOW, TUCUUILUIMHAPHOW WIIA UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3amnpemaercss TpeOOBaTh OT 3asBUTENSA JOKYMEHTHI WJIA CBEJICHHS, B TOM
Yucjae TMOATBEPKIAOIIME BHECEHUE 3asiBUTENIEM IUIaThl 33 MPEJOCTABIICHHE
MYHULIMNAIBHON YCIYTH, HAXOMSIIHECS B PACIOPSIKEHUH TOCY/IapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOT'O CAMOYIIPABJICHUS U MOJBEIOMCTBEHHBIX TOCYAapPCTBEHHBIM OpraHam
WJIM OpTraHaM MECTHOT'O CAMOYITPABJICHHS OpraHu3alui.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COJAEPXKAIMX CBEACHUS, KOTOPbHIC
HaXOJATCA B  PACHOPsDKEHUU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYyMpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WIM OpraHam
MECTHOTO CaMOYIIPaBJICHUS] OpTaHU3allMii, HE SBJSETCS OCHOBAHMEM Il OTKa3a
3asIBUTEJIIO B MPEJOCTaBICHUA MYHUIIMTIATLHON YCIIyTH.

2.7. VicuepribIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH

2.7.1. OcHoBaHUsSIMH /I OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCS:



1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBI COJAEpKAT MOJYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
IOJTHOM 00bEME UCIOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAECpKAILNECS B JOKYMEHTaX
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

3) mpenacTaBiCHHBIE JOKYMEHTBHI WIM CBEJIEHUS YTpaTWIM CUIYy Ha MOMEHT
oOpanieHus 3a MyHUIMOAIBHOW yCIyrOod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
MPe/ICTaBUTEINS 3asBUTEINS, B CIIydae oOpallieHus 3a MPeA0CTaBICHUEM MYHHUITUIATbHOMI
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABIEHUN MyHULMIIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS MyHUIIMNIAIBHOW YCIYTH, B 3JIEKTPOHHOU (popMeE C
HapyIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEKTHOE 3anoJIHEHUE 00s3aTeNbHBIX NOJIeH B (hopMe 3asBICHUS, B TOM
quclie B MHTEPaKTUBHOW (opMme 3asBieHus Ha Enunom, PecnyOnmukanckoM mnopraie
(HeroCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpelICTaBICHUE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asBl€HHE O MPEAOCTaBICHUU YCIYI'M NOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CaMOYIPABJICHHS WM OPraHU3aLUI0, B IIOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUNIATBHOU YCIIYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-©@3 «OO 5JIEKTPOHHON MOAMNUCH» YCIOBUM TNpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHON KBATM(UIIMPOBAHHOM 3JIEKTPOHHOM MMOIUCH.

2.7.2.IlepeueHb OCHOBAaHUM JJIsl OTKA3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs1
MOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS] NCUEPIBIBAIOLLIUM.

2.7.3. Pemenue 006 oTKa3ze B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABIICHUSI MyHUIMIIAIBHOM YCIIYTH, MOXKET ObITh IPUHATO KaK BO BpeMs IpuemMa
3asiBUTENS, TaK M IOCJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX IS IPEIOCTaBICHNUS MyHULIMIIAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) €
MCIIOJIb30BaHNEM MEKBEOMCTBEHHOTI'O MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbILIAIONIMHA 9 pabounX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3ampemaercss OTKa3blBaThb B IMPUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAJIBLHOM YCIYTH, B Clly4yae €Clid 3asiBJICHUE
U IOKYMEHTbI, HEOOXOIUMBbIE JIJISl MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJAaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIATBLHOM
yciyru, onyonvkoBanHoi Ha EquHom, PecnyOnnkanckoM noprare.

2.8. VcuepnbiBaroiiuii nepe4eHb OCHOBAHUM ISl IPUOCTAHOBJICHMSI JIA OTKa3a B
IIPEAOCTaBIECHUNA MYHUIIMIIAJIBHON yCIIYTH

2.8.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHHUS 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH:
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1) 3asBUTENEM MpeAcTaBleHbl AOKYMEHThl HE B IOJHOM o00beme, Jubo B
NPEICTABICHHBIX 3asBJICHUM U (MJIU) AOKYMEHTaX COJEP)KUTCS HENOoNHas U (WIH)
HE0CTOBEpHAs MHPOpMAIIHS;

2) o0OecrnieyeHne KUIbEeM MOJTydaTesl yCIyTu 0oJiee y4eTHONH HOPMBI;

3) HaMepeHHOEe yXyALUIEHUE KUINIIHBIX YCIOBUN B TEUEHUE MOCIIEIHUX IISTH JIET;

4) BbIE3]] HA JPYTrO€ NOCTOSTHHOE MECTO KUTEIbCTBA;

5) ucteueHue cpoka JAeUCTBUS TPYAOBOIO JOrOBOPA (KOHTPAKTA);

6) OKOHYaHHE CPOKA CIYKOBI;

7) ucTeueHue cpoka npedbIBaHUs Ha BEIOOPHOM TOIKHOCTH;

8) oTCyTCTBHE CBOOOIHOTO CITYKEOHOTO YKUJIOTO MTOMEIICHUSI B MYHHUITATIATLHOM
KUITAIITHOM (OHJIE.

2.8.3. IlepeueHb OCHOBaHMW A OTKa3a B NIPEAOCTABICHUM MYHULIMUIIAJIBHOU
YCIIyTHU SIBIISICTCS] UCUEPIIHIBAIOIIIUM.

2.8.4. 3ampemaercss OTKa3blBaTh B NMPEAOCTaBICHUH MYHHUIMIIAJBLHOW YCIYyTH B
cillydyae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyrW IOJAHO B
COOTBETCTBUM ¢ MH(pOpMaLMENl O CPOKaxX U MOPSAKE MPEAOCTaBICHHUSI MyHULIMITAILHON
yciyru, onyoaukoBaHHOU Ha Ennnom, PecriyOnukanckom nopraiie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUIIAIbHOW YCIIYTH

MyHununanbpHas yeiryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SBISAIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
NPEIOCTABIECHUS MyHUIIUTIABHOM YCIIYTH, B TOM YUCJIE CBEJACHUS O JJOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIaBA€MbIX) OpraHU3aLUSIMH, YIaCTBYIOIIUMU B

PEIOCTABICHUN MYHUIIMIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. [Topsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOUMBIMH M 0053aT€IbHBIMU JJISI IPEA0CTABIICHUS
MYHUITUTIATILHOM YCITYTH, BKITIOUask MH(POPMAIIHIO 0 METOIUKE pacueTa pazMepa Takou
TIaThI

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumaabHBIN CPOK OKHUJIaHHS B OUEPEIU MPHU MOade 3arnpoca o
MPE0CTaBICHUN MYHUITUTIALHON YCIIYTH, YCIYTH, IPEA0CTaBIsIEMON OpraHu3alliei,
YYaCTBYIOIIEH B TPEAOCTABIECHUN MYHULIMIIATBHON YCIYTH, U IPH MOTyYCHUU
pe3yabTara NpeIoCTaBICHHS TAKUX YCIYT

2.12.1. Bpems oxxuaHus npu rnojayve 3asBJICHHS Ha NOJyYEHUE MYyHUIIMIAIbHON
yCIIyTH - He 6osiee 15 MUHYT.
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2.12.2. Tlpu nmony4yeHuu pe3yJbTaTa MPEJOCTABICHHUS MYHULUIAIBHOW YCIyTd
MaKCHUMAaJbHbIN CPOK OKUJAHUS B OYEPEHN HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O NMPEAOCTABICHUN
MYHUIIUTIATBHON YCIYTH U YCIIYTH, PEIOCTABISIEMON OpraHu3aluei, yyacTByIoiei B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. IIpu nmuuHom oOpamiennn B M®IL] B 1eHb mojgauu 3asBJICHUS 3asSBUTEIIO
BbIaeTcs pacnucka u3 AUC M®L] ¢ peructpalliOHHBIM HOMEPOM, OATBEPKAAIOLINM,
YTO 3asBJICHUE OTHPABJICHO, U 1aTOU ITOAAYH 3asIBIJICHUS.

2.13.2. Tlpu HanpaBneHUH 3asBICHU ocpeacTBoM Enunoro, Pecrybnukanckoro
nopTajia 3asBUTENb B JICHb MOJaud 3asBJICHU MOJTy4aeT B JIMYHOM KabuHere Enunoro,
PecnyOnnkaHcKoro noprana 1o 3JIeKTPOHHOM MTOYTE YBETOMIIEHUE, TOATBEPKIAIOLIEE,
YTO 3asiBJICHUE OTIIPABJIEHO, B KOTOPOM YKa3bIBAKOTCS PETUCTPALIMOHHBIA HOMED U J1aTa
II0Jja4U 3asIBJIICHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb MOJa4yd 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTEIIO BBIJACTCS PACHUCKA W3
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, NMPEAHA3HAYEHHOM ISl OKa3aHMs
rOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYI, C PErUCTPALlMOHHBIM HOMEPOM, IaTOU
II0ZIa4M 3asBJIICHUS U [IEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
YCIIyTa, K 3a1y 0KUIAHUsL, MECTAM IS 3aII0JHEHHUSI 3alPOCOB O MPEIOCTABICHUN
MYHUIUTATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHIAaM C 00pa3liaMu X 3al0JHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS KaXKI0M MYHULIUNTAIbHON
YCIIYTH, pa3MeNIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHOM
uH(pOpMaIMHU O MOPSAJKE MIPEIOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CIIEUEHUIO
JOCTYIHOCTH /11l MHBAJIUJOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TatapcTan o connanbHON
3aIATE NHBAJINJOB

2.14.1. IlpenocraBieHne MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JaHUAX U
[IOMELLECHUSX, 00OpYZIOBaHHBIX MPOTUBOIIOKAPHOH  CHUCTEMOHM M CHUCTEMOM
MOXKaPOTYIIECHUS.

Mecta mnpuemMa 3asBuTened O0O0OPYIyIOTCS HEOOXOoAuMOW MeOenbro s
odopmIICHUSI TOKYMEHTOB, HHGOPMAIMOHHBIMU CTCHIaMHU.

2.14.2. B cootBercTBUM ¢ 3akoHOAAaTenbcTBOM Poccuiickoit depepauunu o
COIIMAJILHON 3aluTe WHBAIUIOB B IENAX OECHPEMsITCTBEHHOTO J0CTyma K MeECTy
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYyTH 00€CTIeYMBaeTCs:

1) obecrmeunBaeTcss OCCHPEMSATCTBEHHBIA JOCTYN HHBAIUAOB K MECTY
MPEIOCTABICHUS MYHUITUTIATBLHOW yCIyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
MepEMEILICHHE B UX MpeJiesiax);

2) BU3yajbHasl, TEKCTOBAas U MyJbTHMEIUiHAsS HH(DOPMAITUI O TOPSIIKE

MPEAOCTABIICHUS MYHUIIUMIAILHON yCIyTW pa3MemniaeTcss B YAOOHBIX IS
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3asBUTEJIE MecTax, B TOM YHCIE C YYETOM OIPAaHMYEHHBIX BO3MOXHOCTEU

WUHBAJIUIOB;

3) CONpPOBOXKICHWE WHBAIMIOB, HMEIONIMX CTOMKHE pPacCTpoiCcTBa
(GYHKIMY 3pEHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHS 110 TEPPUTOPHH, HA
KOTOPOM pacroioKeHbl OO0BEKThl COLMAIBHOM, WHXXEHEPHOM U TPAHCIOPTHOMN
UHQPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HUX, MTOCAJAKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecaa-KOJSICKU;

5) mamrexaiee pa3MenicHIe 000PYI0BaHMS U HOCUTEICH HHPOPMAITHUH,
HEOOXOJIUMBIX [JIsi OOecrieueHusi OeCHpensITCTBEHHOrO AOCTyIa WHBAIUIOB K
yCiyram ¢ y4eTOM OTPaHUYCHHI UX KU3HEAEATECIbHOCTH;

6) ayOnmpoBaHWEe HEOOXOIMMOW I HWHBAJIWIOB 3BYKOBOW U
3pUTETHLHON WHGOPMAIMK, a TaK)Ke HAIMWCEH, 3HAKOB M WHOW TEKCTOBOU H
rpaguueckol HMH(pOpMAlUU 3HAKaMH, BBITIOJIHEHHBIMUA PEbePHO-TOUYCUHBIM
mpudrom bpaiins;

7) IOMyCK CypAOIepeBOIIMKA U TH(IOCYPIOTICPEBOAUNKA;

8) momyck  COOAaKHM-IPOBOJHWKA  MPH  HAJIMYMKA  JIOKYMCHTA,
MOJITBEPIKIAIONIETO €€ CIelMaabHoe O0yuyeHHe M BbljaBaeMoro 1o ¢opme U B
NOPSIAKE, KOTOPhIE YCTAHOBJIEHBI TPUKA30M MUHUCTEPCTBA TPY/la U COLIMAIBHOMN
3amuthl Poccuiickoit denepamuu ot 22.06.2015 Ne 386H «O06 yTBepkKaeHHUH
dbopMBI  TOKYMEHTa, TMOJTBEPKIAIOMIETO CIHEHUATBHOE O0O0yuyeHHEe COOaKu-
MPOBOAHUKA, U TIOPSJIKA €TO BbIAYN».

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBISECTCS MPEAOCTABICHUE MYHHUIMIAIBHOW YCIYyTH, U
CPEACTB, HCIOJIB3YEMBIX MPU TPEAOCTABICHUNM MYHUIIUMAIBHOM YCIYTd, KOTOPbIC
yKazaHbl B mnoamyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEJACHHBIM B SKCILTyaTAIUIO WM MPOIIEAIIAM
MOJIEPHU3ALINIO, pEKOHCTpYKIMIO nocie 1 urons 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCcTBa MyHUITUTIATHHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUI 3aABUTEIS C JOJDKHOCTHBIMU JIMLAMU IIPU
IIPENOCTABICHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3SMOKHOCTD
NoJTy4yeHus: ”HPOPMAIIH O XO€ MPEAOCTaBICHNUS MyHUIIUIIATILHOW YCIIyTH, B TOM
YHUCJIE C UCTIOIb30BaHNEM HUH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEAOCTABICHUS IOCY1apCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00bEME), B JIIOOOM TEPPUTOPHUATIBHOM
NO/Ipa3/ieJIEHUU OpraHa UCIOJHUTEIBHO PACOPSIUTETLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
MIOCPEICTBOM 3aIpoca O MPEAOCTABIEHUH HECKOJIBKUX FOCYAapCTBEHHBIX U (MJIN)
MYHHIMIIATIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IIEHTPaX MPeI0CTaBICHUS
rOCyAapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIYT, IPEYCMOTPEHHOr0 cTaTheil 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a11pocC)
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2.15.1. Tloka3aTensiMu JTOCTYNHOCTH MPEJOCTABICHHUS MYyHULMIAIBHOW YCIyTrd
ABJISIFOTCS:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MPUEM, Bbladya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CIEHHAIMCTOB, a TAKXKEe IMOMEIICHUM, B
KOTOPBIX OCYIIECTBISAETCS MPUEM TOKYMEHTOB OT 3asiBUTEIICH;

HaJIM4Me HCUYEepHbIBaIONIe HHpOpMaMU O crocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHHULMIIAIBHOM YCIYIM Ha WH()OPMALMOHHBIX CTE€HJAaX, EIuHOM,
PecnyOnmkanckom nopTtaie, opuiuaibHOM caiiTe MyHHUIUITATBHOTO palioHa;

OKa3aHHE NOMOUIY MHBAJIUIAM B IPEOA0JIEHUN 0aphEPOB, MEIIAIOIINX MTOITYYEHUIO
VMU yCIIyT HapaBHE C JAPYTUMHU JIMILIAMH.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISTFOTCSL:

1) coGuroieHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmIo/IeHNEe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HApPYIICHUS aJMUHUCTPATUBHOTO
periaamMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTAIIHH):

B3auUMoJielicTBUe 3asBuUTENs ¢ pabotHukamu Oprana wim MO npu
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBJISETCS OJUH pa3 [pHU
MIPE/ICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B CiIy4yae HEOOXOJMMOCTU IMOJYYEHUsS pe3yibTaTra MNpelOCTaBICHUS
MyHUIMnaiabHOM ycimyru B Oprane wim MO®L] B popMme 3x3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)XHOM HOCHUTEJIE.

[IpoIOIKUTENTEHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS] C JOJDKHOCTHBIMU
JULAMU [IPYU MPEJOCTABICHUY MYHULIUITAIBHON YCIYyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MOMOIIIbIO YCTPOMCTB TOJIBIJKHON PaaUOTENC(POHHONW CBSI3U, C MCHOJb30BaHUEM
Enunoro, PecnyGnukanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmarus o xoie MpeaoCTaBICHUS MYHHUIIMTIAIBHOU YCIYTH MOMKET
OBITH TOJy4YeHa 3asBUTENIEM B JIMYHOM KaOuHere Ha Enunom, Pecmybnmukanckom
noptaie, B Oprane, M®II.

2.15.4. IlpenocrtaBieHre MYHUIMNAIBLHON YCIYyTd OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro XUTEIbCTBA WM MecTa
(dakTrueckoro npoxxuBaHus (mpeObiBaHus) Ha Tepputopun Pecnyonuku TaTapctad 1o
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHuiunanbHas ycayra B COCTaBe KOMILIEKCHOTO 3apoca He TPEeI0CTaBIIsAETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHUS
MYHUITUTIAJIBHOM YCIIYTH TI0 SKCTEPPUTOPUATFHOMY MIPUHITUITY (B CIIydae, eciiu
MYHUIUTIATBHAS yCITyTa MPEA0CTABIISIETCS 110 SKCTEPPUTOPHUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPE0CTABICHNUS] MYHUILIUITAILHON YCITYTH B AJIEKTPOHHOU (hopme
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2.16.1. Ilpu mpepocTaBiIeHHMH MYHUIUMNAIBHON YCIyTH B 3JIEKTPOHHON (hopme
3asiBUTENb BIIpaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKaxX  IPEIOCTaBICHHUS
MYHHIIMTIATBHON YCIIyTH, pa3MelleHnyto Ha Equnom, Peciy6nnkanckom nopraiie;

2) TmojmaTh 3asBICHHE O NPEIAOCTABICHUM MYHHIIMIIAIBHON YCIYI'M W WHBIC
JTOKYMEHTBI, HEOOXOAUMBIE /ISl IPEIOCTaBICHUSI MyHUITUNIATBHONU YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAILIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
ucrnosb3oBanueM ExquHoro, PecmyGnmkanckoro moprana;

3) MOJY4YUTHh CBEJICHUS O XOJ¢ BBINOJHCHHUS 3asBJICHUH O MPEIOCTaBICHUU
MYHUITUTIATFHOM YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIECTBHUTH OIICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH;

5) MOAY4YUTH pe3yNIbTAT NPEIOCTABIICHUS MYHHUIUIAIBHOW YCIyrd B (opMme
AIEKTPOHHOIO JOKYMEHTA;

6) momath *xanoly Ha penieHue U aericTeue (Oe3neiictBue) OpraHa, a TaK¥Ke €ro
NOJDKHOCTHBIX — JIMI, MYHULIMOAIBHBIX  CHYXKalllUX  NOCpeAcTBOM  EnmHOoro,
PecnyGnukanckoro nopTana, nopTrana benepanbHO roCyJapCTBEHHOU
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeYnBaroIel mpolecc a10cyaeOHoro (BHECY1e0HOTO0)
00>kajioBaHUs PEIICHU U AeCTBUM (O€3/1eHCTBUS ), COBEPIIICHHBIX ITPH IIPEIOCTABICHUU
rOCYJJapCTBEHHbIX W MYHULMNOAIBHBIX YCIYr OpraHaMmH, MpPeJOCTaBISIONUMU
rOCyJJapCTBEHHbIE W MYHUIIMOAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIUIIAMH,
rOCyJIapCTBEHHBIMU U MYHUIIUTTAIBHBIMU CITYKAITUMH.

2.16.2. ®opmupoBaHuEe 3asBICHUSA OCYLIECCTBISAECTCS IMOCPEACTBOM 3AMOJHEHUS
aNeKTpoHHOM (dopmbl 3asgBieHuss Ha Enunom, PecnyOnukanckom mnoprane 0e3
HEOOXOJIMMOCTH JIOTIOJTHUTEILHOM TT0/1auu 3as1BJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIEUHBACTC:

1) BO3MOXKHOCTH KOTIMPOBAHHUS W COXPAHCHUS 3asABJICHUS W WHBIX JIOKYMEHTOB,
HEOOXOMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEIISIMA OJHOW SJCKTPOHHOM
(dbopMbl 3asgBJICHUS] TIPU OOpAIEHWU 3a YCIyraMu, MpeIoiaraloliuMi HarpaBieHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTDH Me4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBJICHUS 3HAUCHHUI B
00011 MOMEHT MO JKEJIAHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHUH OLLIMOOK
BBOJIa Y BO3BpATE JIJIsl IOBTOPHOTO BBOJIA 3HAYCHUM B DJIEKTPOHHYIO (hOpMY 3asBICHUS,

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBICHUS 10 Hayanga BBOJA
CBEJICHUI 3asdBUTEIIEM C MCIOJIb30BAHUEM CBeJeHUH, pa3menieHHblXx B ECHA, u
CBEJICHUH, OmMyOJMKOBaHHBIX Ha EnuHom, PecnmyOnukaHckoMm mopTajie, B 4YacTu,
Kacarolieicsi CBEICHH, OTCYTCTBYIOIIUX B €IWHONW CHUCTeME WACHTH(PUKAIMA U
ayTeHTU(UKAIINH,

6) BO3MOXKHOCTH BEPHYThCS Ha JFO00OW M3 3TAloOB 3alOJIHCHHS 3JICKTPOHHOM
dbopmbl 3asiBICHUS O6€3 TOTEpH paHee BBEACHHOW HHPOpMAIINK;
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7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEISI K paHee ITOJaHHBIM UM 3asABICHHSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jia, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSIM - B
TEUEHHE HE MEHEE 3 MECSLICB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B ML (nanee - 3anmuch) OCyIIECTBIAETCS
nocpeactBoM Equnoro, PecnyOnukanckoro noprana, TenedoHa KOHTakT-1ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JII0ObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMsl B MpejieiaX yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTpPE
rpaduka npuema.

3anuch Ha ONMpPEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUS 3TOU
JIaThI.

Jns  OCylIeCTBIICHUSI NPEABAPUTENBHOM 3alMCU  MOCPEACTBOM  EamHOrO,
PecnyOnukaHckoro moprana 3asgBUTENI0 HEOOXOOMMO YKa3aTh 3alpaliiBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMunuio, M, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aJipec ANEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO J1aTy U BpeMsl IpreMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IpPHU JIMYHOM
MIpueMe, MPeBAPUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocCylIeCTBICHUN MPEIBAPUTEIHHON 3aluCHU 3asBUTENIO 00ECIEeUnBaACTCS
BO3MOYKHOCTh paclieyaTaTh TAJIOH-TIOATBEPKAEHUE. B ciydae, ecnu 3asiBUTENb COOOLIUT
ajZipec JIEKTPOHHOU IMOYTHI, HA YKa3aHHBIN aJpec TaK»Ke HarpasiseTcs uHhopMalus o
MOATBEPKIACHUN TPEIBAPUTEIIPHOM 3alHUCH C YKa3aHUEM JlaThl, BPEMEHUM M MecCTa
npuema.

[Ipy ocCylIeCTBICHUN TMPEIBApPUTEIHHON 3amuCU 3asBUTENIb B 00s3aT€ILHOM
nopsiike HHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CITy4yae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPUICHUS WHBIX JEUCTBUM, KpoMme
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMK B COOTBETCTBHH C HOPMATHUBHBIMU
paBoBbIMH akTaMu Poccuiickonl @enepanuu, ykazaHus UeId NPUEMA, a TaKKe
MPEIOCTABIICHUSI CBEICHUM, HEOOXOIMMBIX JUIsl pacueTa JIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. Cocras, 0CJ1e10BATEJIBbHOCTD U CPOKH BBINNOJTHEHUS A/IMUHUCTPATHUBHBIX
npoueayp, Tpe0OBaHMA K MOPSAAKY MX BBINOJHECHHUS, B TOM YHCJ€e 0COOCHHOCTH
BBINIOJIHEHUS] A AMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOU dopMme, a TaKKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIHMOHAJIbHBIX HEHTPaxX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHUIUIIAIBHOU YCIIYTH

3.1.1. IIpenocraBieHre MyHHUIMITAILHOW yCIyTH BKIIOYAET B ce0sl CIICTYIOIINE
aJIMUHHACTPATUBHBIE TIPOIICAYPHI:

1) KOHCYTIBPTHPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlcHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUE B
MPEIOCTaBICHUN MyHUITUTIATBHON YCIIYTH;

4) moATOTOBKA pe3yJibTaTa MyHUITUIAIBHON YCITyTH;

5) 3akiIroueHue JOroBOpa

6) BbIIaya (HaIpaBJICHUE) 3aBUTEIIO PE3YJIbTaTa MyHHUIIUIIATLHON YCITYTH;

7) uctipaBieHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHHUS AaJMUHUCTPATUBHON MpPOLEAYpPHI
ABJIIETCS OOpallleHHe 3asBUTEISl IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu oopaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpaiienun 3asBurens B Opran — Crnenuanuct [lanaTel IMyIIECTBEHHBIX H
3eMEeJIbHBIX OTHOUIEHUH JIpOoXOKaHOBCKOTO MYHHUIMIAIBHOTO paiioHa PecrnyOnuku
Tarapcran (ganee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlUEW O TMOPSIKE U CpOKax
MPEA0CTaBICHUS MyHUIIUTIAIBHON ycayru B MOL] nuyHo 1 110 TenedoHy U AIEKTPOHHON
II0YTE.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEINIS, B TOM YHCIIEC 10 COCTaBy, dopme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM IS MOTYYEHUST MYHHIMITAIBHON
YCIIYTH.

3asBUTENIb MOXET IMOJIYYUTh HMHPOPMALUI0 O TMOPSAKE MPeroCTaBICHUs
MYHULMTNIATBHON yciyru Ha oduiansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHMsI 3asIBUTEIIS.

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SABISIOTCS:
KOHCYJIbTAIIMS IO COCTaBY, (popMe MpeACTaBIsieMO JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIs1 TOJTYYEHUS MYHULIMIIAIbHON YCIYTH.

3.2.3. 3asBuTens Bpase 00paTtuThes B Oprat mo TeneoHy v JJIEKTPOHHOM mouTe,
a TaKXke TMOJYy4YuTh KOHCyJbTanuio Ha EnuHom, PecnyOnukanckom moprane, caiite
OpraHa o nopsiJIKe M CpOKax NpelOCTaBICHUS MyHULMIIATBHOW YCIYTH, B TOM YHCJIE TIO
cocTaBy, (hopme IMpencTaBiIsieMol JOKYMEHTAIMHU U APYTUM BOMPOCAM JUISl MOJTy4EHUs
MYHULIMIIAIBHOMN YCIIyTH.
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JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asBUTENsI B COOTBETCTBUM C TpeOoBaHMAMHM IyHKTa 1.3.4 agMHUHMCTPATUBHOIO
perylaMeHTa.

AJIMAHHCTpPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS oOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATUBHBIX  IPOLEAYP  SIBIJIFOTC:
KOHCYJIbTAllUM IO COCTaBy, (GopMe IMPEICTaBIAEMON JOKYMEHTAllUd U JApPYyTrUM
BOITPOCAM, HEOOXOAUMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIbHOM YCITYTH.

3.3. IIpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIEM

3.3.1. IIpueM HOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHUIIMNIAIBLHON YCIyTU Yepe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPENOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTHI B
COOTBETCTBHUM C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaMeT oOpalleHus;

YAOCTOBEPSIET JIUYHOCTD 3aIBUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIA, TTOIAOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBAHUSIM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMoJHAET IEKTPOHHYIO (hopmy 3asBieHuss B AUC MOL];

MIPU MIPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISIET CKAaHUPOBAHUE MPEICTABIECHHBIX
JTIOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AUC MOL];

NepeacT 3asiBUTEIII0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOLJ;

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPEICTaBICHHBIE B AJIEKTPOHHON (opme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET AIEKTPOHHOE
b1 (S0) (o1

BO3BpAalaeT MOANMUCAHHOE 3asBJICHUE U OPUTHUHAJIBI OYMa)KHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpaIlieHUs 3asIBUTEIIS.

Pe3ynbTaTaMu BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBJISIIOTCS: TOTOBOE K
OTIMpABKE 3a8BJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiseT makeT TOKYMEHTOB, MPUHATHIX OT 3asSBUTEIIS
B OpraHt B 2JIeKTpOHHO# (hopMe (B COCTaBE MAKETOB AICKTPOHHBIX JI€JT) B TCYCHHUE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABJISIIOTCS: 3asIBIICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICHCTBUS.
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3.3.2. IlpueM JOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMUIIAIbHON YCIyrd B
aneKkTpoHHOM opme yepe3 Equnbiit, PecyOnukanckuil moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIIEyIoIINe AEUCTBUS:

BBITOJIHIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (QopMy DJIEKTPOHHOIO  3asBJICHMS, BKIIOYAIOIIYI0 CBEACHMS,
HEO0OXOUMBIE U 00s13aTeTbHBIC JJIs MTPEIOCTABICHUS MyHUIIUIIAILHON YCIYTH;

NPUKPEIUISIET TOKYMEHThI B 3JEKTPOHHOW (hOpME WM 3IIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOAMMOCTH);

MOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCJIOBUSAMH M TOPSIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyTH B AJIEKTPOHHOH Qopme (ycTaHaBIUBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POpPME 3JEKTPOHHOTO 3asIBICHHUS );

NOJITBEPXKJIAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUH (yCTaHaBJIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKuMaeT
COOTBETCTBYIOIYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMHHHUCTPATUBHOI'O PETIAMEHTA;

[OJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYEcKasi IPOBEpKa c(POPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISAETCS
MIOCJIE 3aITOJIHEHHMSI 3asIBUTENIEM KaXKJI0T0 U3 T0JIEH 3JIEKTPOHHOU (popMbI 3asiBiaeHus. [Ipu
BBISIBIICHUA HEKOPPEKTHO 3allOJHEHHOTO TOJIS AJIEKTPOHHOM (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIIAETCS O XapaKTepe BBISIBICHHOW OLIMOKUA U MOPSJIKE €€ YCTPAHEHUS
MOCPEJICTBOM HH(POPMALITMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHOe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMO/ICHCTBHUS.

3.3.3. PaccMoTpenne KoMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOoBaHWEM Hauaja BBIIOJIHEHUS aJIMHUHUCTPATUBHOM MPOILEIYpPbI
ABJISIETCSl TOCTYIUICHHE 3asBIICHUS W HHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUJIS
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

JlolKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MpoLEnypbl sBseTcs crnenuanuct [lamaTel UMyIIECTBEHHBIX H
3eMEeJIbHbIX OTHOIIEHUN JIp0oXOKaHOBCKOTO MYHHMIMNANIBHOTO paiioHa PecryOnuku
Tarapcran (gasee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OIpenensieT NpeaAMeT 00palleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;
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MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTa, TPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMAM (Hajjexaiiee oQopMiieHHe KOIUM
JOKYMEHTOB, OTCYTCTBHME B JOKYMEHTAX IMOJYUCTOK, MPUIIUCOK, 3aYEPKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX HUCTIPABJICHU );

3aloJIHSICT  JJCKTPOHHYI0  ¢GopMy 3asBIeHHUs] B  aBTOMAaTU3WPOBAHHOMU
UH()OPMAIIMOHHOM CHCTEeMe, MpeJIHA3HAYCHHOM JUIsi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

MIPU IPEJAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMeHTa Ha OyYMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacreyaTbIBacT 3asIBJICHUE;

MEPEIACT 3asIBUTENIO HA TPOBEPKY U MOANMCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3HPOBAHHYIO uH()OPMAIMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO0 I OKa3aHUsd TOCYHAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJICKTPOHHOM (opMe WM DJICKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIllA€T TOJANUCAHHOE 3asBJICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MMPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHWM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
MPENATCTBUN JJIsl IpYeMa 3asiBJICHUS U BO3BpaIlaeT €My JOKYMEHTbI C OOBSICHEHUEM
COJIep>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIsl OTKa3a B MPpUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JUIIO, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCIIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT I[IOCTYNUBILIHWE »BJIEKTPOHHbIE Jela, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COONIOJICHUE YCIOBUM JICMCTBUTEIBLHOCTH DJCKTPOHHOM ITOIUCH,
MOCpeACTBOM oOpaimieHuss k EawmHomy mnopramy (B ciaydae, €cClIM 3asBUTENIEM

IIPEICTABIICHbI JJIEKTPOHHBIE JIOKYMEHTHI, IIOJITMCAHHbIE YCUJIEHHOMN
KBTM(PUIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
ITpu HAINYUHU OCHOBaHUM, NIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOATrOTaBJIMBAET MPOEKT pelieHus 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS] MyHUITUIIAIbHON YCITYTH.

B cmnydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHICHHOW KBATM(PUITMPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOIIOJICHUE YCJIOBHM €€ JeWCTBUTEIbHOCTH,
MPOEKT pemieHusi 00 OTKaze MOJDKEH CcojlepkaTh MyHKTHI cTaThu 11 demepaibHOTO
3akoHa Ne 63-D3, KOTOPBIE MOCTYKUJIH OCHOBAHUEM JIs €70 MPUHSTHSL.

[IpoexkT pemenns 00 OTKaze B TpHEME JOKYMEHTOB, HEOOXOJMMBIX st
MPENOCTaBIECHUS MYHHUIIUNIAJTbHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciaydae, eciiu
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OCHOBaHUS ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEIOCTaBICHHUS
MYHULIMNIATBHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKYMEHTaM, OCHOBAaHMs M1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEpXkKaTh
MHPOpPMAILIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMAalMU, CBEIECHMI), KOTOpPbIE HE
IPEICTABICHbI, COJEpP)KAT HEJAOCTOBEPHbIE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMIIEHBl C HapylLIEHWEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaIlpaBigeTcs Ha
COIJJaCOBAaHME B YCTAHOBJICHHOM IIOPSJIKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBaHre NpoeKTa peleHus: 00 0TKa3e B IpUeMe T0KYMEHTOB, HEOOXOIUMMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSIAKE,
IIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBAaHM JJii OTKaza B HpHEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMWHHCTPAaTHBHOTO PErVIAMEHTA, JIOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHUE OJHOr0 paboydero JHsS CO JHS
NOCTYIUICHHUS 3asBJICHUS, HAIIPABJISIET 3asIBUTEIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUICHUM 3asBJICHUS, COJEPKAIEe BXOIAIIMN PEruCTPALMOHHBIN
HOMEp 3asBJICHUS, AATy IOJY4YCHMs 3asBJICHUS, NEPEUYeHb HANMMEHOBaHUM (ailnos,
IIPEICTABIICHHBIX K HEMY JOKYMEHTOB, JATy IOJy4E€HHs pe3yjbTaTa MYHHULHMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, 0pH HAJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUTAIbHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUMBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE MYHKTOM 3.3.3
aIMUHUCTPATUBHOT'O PETJIaMEHTA, BBINIOJIHAIOTCS B TEUEHHUE OJHOTO pabovero AHs CO AHS
MIOCTYIIJICHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy BBIIIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHSITHINA
Ha pacCMOTpPEHHE KOMIUIEKT JTOKYMEHTOB WM MPOEKT pelieHus o0 oTKa3e B Npueme
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, YIaCTBYIOIIHE B
[IPEIOCTABJIECHUN MYHULIMIIAJIBHON YCIIYTH

3.4.1.  OcHoBaHMEM Hadyala BBHITIOJHEHHUS aJMHHUCTPATUBHON MPOLEAYPHI
SBIISIETCS TIOMY4YEHHE IOJKHOCTHBIM JHIIOM (paOOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpPOLIEAYpbl, OT JOHKHOCTHOTO Jinla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MPHUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JloIKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aJIMMHHACTPATUBHOM TpPOLEAYpHI, SABISETCS crneuuanuct [lamaThl MMyIIECTBEHHBIX MU
3eMEJbHBIX OTHOIIEHUH J[pOXKKAHOBCKOTO MYyHHUIMNAIbHOTO paiioHa PecrnyOnuku
Tarapctan (mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBJCHHE
ME>XBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMIO0, OTBETCTBEHHOE 32 HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AJEKTPOHHOUW (POopMe MOCPEACTBOM CHUCTEMBI
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MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HHBIMHM CIOCO0aMHM) 3alpochl O MPEAOCTaBICHUU JIOKYMEHTOB H
CBEJCHM, IPETyCMOTPEHHBIX TyHKTOM 2.6.1 aIMUHUCTPATUBHOTO pETrJIaMEHTA.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBACMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb IPUHATHS 3asIBICHUS HA PACCMOTPEHUE.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
HalpaBJiCHHbIE B OpraHbl BJAacTU U (WIM) IOABEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHU3ali{ 3apOCHI.

3.4.3. CnenaivcTel  MOCTABIIMKOB  JIaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYINHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJEHCTBUS,
MPEIOCTABIIAIOT 3alpalluBaeMble JOKYMEHTHl (MH(OpPMALMIO) WM HAIMPaBISIOT
yBeAOMJICHUsSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpMAIUH, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHUILIUIIAJIBHON YCIYTH (J1ajee — yBeIoMIIeHHEe 00 0TKase).

AJMUHHUCTPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBIIIOJIHSFOTCSL B TEUEHHE IIATH JHEN CO JHS MOCTYIUIEHHS MEKBEIOMCTBEHHOIO 3a1poca
B OpraH WJIHM OPraHU3alMIO, IPEIOCTABIISAIONIME TOKYMEHT U UH(OpPMALIMIO, €CIIU UHBIE
CPOKM IIOArOTOBKM W HallpaBJIE€HUS OTBETAa HAa MEKBEJIOMCTBEHHBIM 3alpoCc HE
YCTaHOBJIEHbl (efepalbHBIMU 3aKOHAMH, MpPaBOBbIMM akTamu llpaBurenbcTBa
Poccuiickoit @enepanun U NPUHATHIMU B COOTBETCTBUM C (peepabHBIMU 3aKOHAMHU
HOpPMAaTUBHBIMHU ITpaBOBBIMU akTaMu PecnyOnuku Tatapcran.

Pe3ynbraTaMu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEJEHUs), HEOOXOIUMBIE Ui MPEAOCTABICHNS MyHULIMIIAIbHON YCITYTH,
1100 yBe1oMJIEHUE 00 OTKa3€e, HAMPABJIEHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallrBacMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JJOKYMEHTHI (CBEJCHHSA), HEOOXOIUMBbIE MJisi MPEAOCTaBICHMUS
MYHMIIMIIAJIBHOW yCIyTH, TUO0 yBEeIOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JTOKYMEHTa U
(wm) uadopmanuy;

IIPU HAJIMYMH OCHOBAHM, IPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMUHUCTPAaTUBHOTO
periJamMeHTa, MOATrOTaBIMBAECT IPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

[IpoekT pemieHns 00 OTkaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEA0CTABICHUS MyHULIMIIAJILHOM YCIYTH, C YKa3aHUEM MIPUYMH OTKa3a (B cilyyae, ecliv
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEJOCTABICHUS
MYHUIUTIATBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B NpHEMe JOKYMEHTOB JIOJKHBI COJEpPKaTh
nH(pOpMaIMI0O O HAUMEHOBAaHUM JOKYMEHTOB (MH(OpMallMU, CBEIICHUI), KOTOPhIE HE
MIPEACTABIICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEYMBBIE CBEACHUS,
oopmiIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSJIKE IIOCPEACTBOM CHUCTEMBI 3JEKTPOHHOTO
JOKyMEHTO000poTA.
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CornacoBaHue poeKTa peieHus 00 0TKas3e B MpHeMe JOKYMEHTOB, HEOOXO0IUMBIX
Ul TPENOCTABJICHUS MYHMLIMIIAJbHOW yCIyrd, OCYILECTBISETCS B TMOPSAKE,
PEIyCMOTPEHHOM MyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb MIOJyYEHUsI CBECHHUN 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE JJISl MPEJOCTABICHUS MyHUIUIIAIIBHON YCIIyTH,
IIPOEKT peleHust 00 0TKa3€e B IPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

3.45. UWcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHkTax 3.4.2, 344
aJIMUHUCTPATUBHOTO  pErjaMeHTa, MpH HaTUYUU TEXHUYECKON BO3MOXKHOCTU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIIO0JIb30BAaHUEM aBTOMATU3HPOBAHHOMN
WH(POPMAIIMOHHON CHCTEMBbI, MpeIHA3HAaYCeHHOW NJs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHULIMIIAJBHBIX YCIAYr, B TOM UHCJIE€ C MOMEHTa pETUCTpallUU 3asBICHUS B
COOTBETCTBUH C IMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTAa.

3.4.6. MaxkcumanbHbIli CpPOK BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLENYP,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISET MATh pabOUYMX
THEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAINpaBIIEHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEJCHUM), HEOOXOJMMBIX JJIf
MPEA0CTABIECHUS MyHULIMTIATIBHOM YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
MPOLEAYPHI, ABISIETCS crienuanucT [lanaTel UMyIIECTBEHHBIX U 36MEIbHBIX OTHOLIEHUM
Jpox>KaHOBCKOTO MYHUIIMIAIIBHOTO paiioHa Pecrmybnmuku Tartapctan (manee -
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa NpPEIOCTABICHUS
MYHULIMNAIBHON YCITYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
MPENOCTaBIECHUS] MYHUIIUIIAIbHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

MpU BBISBJICHUM OCHOBAaHMM JUIsi OTKa3a B NPEJAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PErjaMeHTa, MOJArOTaBIMNBAET
MPOEKT petieHust 00 0TKa3e B MPEIOCTABICHUH KUIIOTO MOMEILEHHUS IO JOTOBOPY Haiima
CILy’KE€OHOTO KUJIOTO MOMEIIEHUsI, IPU OTCYTCTBUM TaKUX OCHOBAHUMN MOJTOTABIMBAECT
OTBET 3asIBUTEIIO0 O MPEAOCTABICHUM >KWJIOTO TIOMELIEHUs IO JOTrOBOPY Haiima
CITyK€OHOTO0 JKUJIOTO TIOMEIIICHHUS,

B Clly4ae OTCYTCTBHUSI OCHOBAHUU JIJI1 OTKa3a B MPEJOCTABIECHUN MYHUIIUIIAIbHON
YCIIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, I10 UTOTaM
PACCMOTPEHHUSI JTOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHHUIIUITATLHON
YCIYTd, TOJATOTABIMBAET MPOEKT pacnopsbkeHus OpraHa o NOpeaoCTaBICHUH
IpaKIaHUHY KHJIOTO MIOMEIIEHUS 110 JJOTOBOPY HaliMa CITy>KeOHOTO KUJIOTO TTIOMEIICHHUST;
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HalpaBJISIET  MOJTOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEAOCTaBICHUS
MYHULIANIAIBHOM YCIYTM Ha COIVIACOBAHUE B YCTAHOBJIEHHOM IMOPSIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITIYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOOuuXx JAHEH.

Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS: MPOEKTHI,
HaIlpaBJICHHBIC HA COTJIACOBAHUE.

3.5.3. CornacoBanue ¥ TMOJNUCAHUE TPOEKTA pe3ysbTaTa MNPEIOCTABICHUS
MYHULIMOAIBHON  yCIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCA
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJIpa3/IesieHHsl, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTata MyHHUIIUNIAIbHOM yeiyru, PykoBonurenem Oprana.

[ToaroroBiieHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAILAIOTCA
Ha J0pa0OTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yibTaTa MYHHUIMIIAIBHOU
yciyru. Ilocne ycTpaHeHHs] 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO IEPEIAIOTCS
JUIS1 COTJIACOBAHUS U TOATIMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHHHM NPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO PerjaMeHTa IOJKHOCTHRIMHU JiniiaMu OpraHa B 4acTH
CPOKOB BBINIOJHEHUSI AaJMUHUCTPATUBHBIX MPOLEAYpP, HUX IMOCIEAOBATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME DJIEKTPOHHOTO JOKYMEHTO00OpOTA.

B ciyyae BbIABIEHUST ~HApyIIEHUH B  YaCTU  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX IOCJIEIOBATEIHHOCTH W MOJIHOTHI PykoBOoguTEIH
Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbraTaMy  BBINOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
MOANMCAaHHOE PEUICHUE.

3.5.4. HWcnonHeHue Tipouenyp, YyKa3aHHbIX B MmyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYMA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHON
MH()OPMAIITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT.

MakcruMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJISET TPU paboUuuX JHS.

3.6. 3akIroueHue 10roBopa

3.6.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI YTBEPKACHUE PACHOPSKEHHUS O MNPEJOCTABICHUM TPaXIaHUHY KHIIOTO
MOMEILEHUS IO JOTOBOPY HaiiMa CIIy>KeOHOTr0 HKHUJIOTO TOMELICHHUS.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPAaTUBHOU
MIPOLIETYPBI, SABIISIECTCA celUaInCT [lanaTel UMyIIECTBEHHBIX U 3€MEJIBHBIX OTHOLIEHUI
Jpox>KaHOBCKOTO MYHHUIIMITAJILHOTO paiioHa Pecrmybnuku Tartapctan (mamee -
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JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysibTaTa IMpelIoCTaBICHUs
MYHUIIUTIATBHOU YCIIYTH).

3.6.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
NPEeIOCTaBICHUS MYHMIIMNAIBHOW YCIyTH, TOTOBUT MPOEKT JOroBopa Haiima
CITy’KeOHOT0 MOMEIIeHUSs ([aee — I0rOBOp).

AJMUHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHUE OJIHOTO paboyero JHS C MOMEHTA BbIJA4M 3asBUTEIIO
MOCTaHOBJICHHUS.

Pe3ynbraTaMu BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEIYP SBISIOTCS: TIPOCKTHI,
HAIPaBIICHHBIEC HA COTJIACOBAHUE.

3.6.3. CornacoBaHue U TMOJAINUCAHUE JOTOBOPA OCYIIECTBISIETCS PYKOBOJIUTEIIEM
CTPYKTYpHOTO  TIOJpAa3/eiCHHsl, OTBETCTBEHHOTO0 3a TOJATOTOBKY pe3yjibTara
MyHULMINIAIBHOM yciyrH, PykoBonurenem Oprana.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero THs.

PesynpTaTaMy  BBIMOJHEHUS  aJMUHUCTPATUBHBIX  MPOIEAYp  SBISIOTCS:
MOAMUCAHHBINA JJOTOBOP.

3.6.4. JloJpKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3ysbTara
MIPEIOCTABIICHUS MYHUIIMIIATLHON YCIYTH, U3BEIIAET 3asiBUTENS (€T0 MPEICTABUTENS) O
HEOOXOJAMMOCTH TMOAMKUCAHUS JOTOBOpa CHOCOOOM, YKa3aHHBIM B 3asiBJICHHUH, O
pe3ynbTaTe MPEIOCTaBICHUS MYHHUIIUITAILHOW YCIYTH M O BO3MOXKHOCTH TOTYYCHHS
pe3yJibTaTa Mpea0CTaBICHUS MYHUIMIIAIBLHON ycinyru B Oprane win B MOL.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MTOJANUCAaHUS JOTOBOpa pykoBoauTeneM OpraHa.

PesynpTaTaMyu  BBITIONHEHUS  aJAMHUHUCTPATUBHBIX  TMPOICAYP  SBIISFOTCS:
YBEIOMJICHHE 3asIBUTEIIS.

3.6.5. MHcnomHenwe mpoueayp, yKa3aHHbIX B MyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMIOJTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
nyHkTe 3.6. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET JIBa paOOUUX JTHS.

3.7. Boimaua (HampaBiieHHE) 3assBUTEIIO PE3yIbTaTa MyHUITUTATIEHOW YCIIyTH

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AaIMUHHUCTPATUBHON MNPOLEIYpPHI
ABJISIETCSl TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpOLIENYpPHbl, IOKYMEHTa, MOJITBEPKAAIOLIETO MPEIOCTaBICHUE
MYHULIMIIAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPAaTUBHOU
IIPOLIETYPBI, SBIIAECTCA cielUaIUCT [lanaTel UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUI
Jpox>KaHOBCKOTO MYHHUIIMITAIILHOTO paiioHa Pecrmybnmuku Tartapctan (mamee -



25

JNOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yibTaTa NPEAOCTABICHUS
MYHUIUNIAIBHON YCIIYTH.

3.7.2. JIOI>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTra
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH:

o0ecreunBaeT perucTpaluio 10roBopa, MOANMCAHHOTO pykoBoauTeneM Oprana, B
KypHaje pPEruCTpalid M BHECEHHE CBEACHUM O PE3yJbTaTe MNpPeJOCTaBICHUS
MYHUIUNIAIBHONW YCIYTH B MOJACUCTEMY BEICHHs TOKYMEHTAllMH aBTOMAaTU3UPOBAHHOMN
WH(POPMAIIMOHHONW CHCTEMBbI, MpeIHA3HAYCeHHON NJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT;

BBIJIAET 3asIBUTEIIIO JJOTOBOP MO POCIUCH.

3asBUTENb MOANUCHIBAET JOTOBOP B TPEX IK3EMIUIIPAX U MEPEAAECT CHEUUATUCTY
Otnena.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJIbTAaTa NIPEAOCTABICHUS
MYHULIMIIAIBHON YCIIYyTH, IOJYyYWB IOAIMCAHHBIE JOTOBOPAa BBIAACT 3asABUTEII0 TPU
PK3EMILISIpa aKTa IpueMa- Neperadyu ciiy>keOHoro momemieHus s noanucu. Ilocie
IOANIMCAHNs aKTa 3asBUTEJIEM, BBIJACT 3asBUTEIIO JBa JK3EMIUIApa IOrOBOpa, JBa
JK3EMIUIIPA aKTa IIPUEMa-Iepeadyn 36MEIbHOIO y4acTKa.

AJIMAHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAaHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B ICHb IPUOBITHSI 3asIBUTEIIS.

PesynbraTaMu BBIIIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYD SBISAIOTCSA: BbIIaHHbIE
3asBUTEIIO JOTOBOP M aKT MPUEMA-TIEPEIAYN.

3.7.3. llopamox BblHauud (HAOpaBICHUS) pe3yJibTaTa MPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.7.3.1. IIpu oOpamieHnH 3asiBUTENS 3a Pe3yJIbTaTOM MYHUIUIAIBHOW YCIyTU B
ML, pabotark M®L] BbIIaeT 3aBUTEIIO PE3YIHTAT MYHULIUIIATBHOM yCIIyTH B (hopMme
AK3EMIUISIpa JJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpeboBanuio
3asBUTEJIS BMECTE C AK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My IPEIOCTABIIACTCS JK3EMIULP JIEKTPOHHOIO JIOKYMEHTa IIyT€M €ro 3alllMCu Ha
CbEMHBI HOCUTENb HH(OpPMALMM WM HANPaBICHUS 3K3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTA IO DJJIEKTPOHHOM Mo4YTe B ajapec 3asButensd. lIpm 3amncu Ha ChbEMHBIN
HOCUTEJb MH(OPMALIMK WM HANPABICHUU 3K3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH SK3EMIUISP AJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEIIE, 110 DJIEKTPOHHOW IOYTE HACHTUYHOCTH TAKOI'O JK3EMIUIApA JJIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCUJIEHHON KBaJTM(DPUIIMPOBAHHON
AJIEKTPOHHOM MOIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb MNPUOBITHS 3asBUTENI B CPOKH,
YCTaHOBJICHHBIE perjJaMeHToM padoTsl MOLI.

Pe3ynbraramMu BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (PUKCALUs
¢dakTa BbLAAUM pe3yibTaTa MpeoCTaBieHUs MyHULMNaiabHONU ycinyru B AUC MOI],
pe3yabpTaTr NpeaOCTaBICHNUS MyHULIUITAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHuH 3asiBUTENS 32 PE3yJIbTaTOM MYHHUIMIIAIBLHOW YCIyTH
yepe3 Enunbiii, PecnyOnukaHckuii mopTan 3asBUTENI0O B JUYHBIA KaOMHET
aBTOMATUYECKM HaIpaBJsIeTCd JJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOLIErocs
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pe3yJAbTaTOM NPEAOCTABICHUS MYHUUMIAIBHOW YCIYyTH, MOANUCAHHBIA YCUICHHOU
KBUTU(PUIIUPOBAHHON 3IEKTPOHHON MOAMUCHIO0 YIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IIYHKTOM,
BBITIOJTHSIOTCS B JIEHb MOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 MPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHUIIMITAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JTOJKHOCTHBIM
muioMm Oprana (Opranom).

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaByieHUEe (IpeAoCTaBICHUE) C HCHoJb30BaHUEeM EnuHoro, PecmyOnmkaHCKOro
MopTasa 3asBUTEIIO TOKYMEHTA, MOATBEPKIAIOIIET0 MPENOCTABIEHNE MYHULIAIAILHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHHUIIUNIAIBHON YCIIYTH).

3.7.3.3. IIpu oOpamieHnn 3asiBUTENS 3a Pe3yJbTaTOM MYHULHMIIAIBHON yCIyTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBJIECHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJIbTaT MyHHUIUNanbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C DHK3EMIUIIPOM OJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPENOCTABISECTCS HK3EMILIAP SJIEKTPOHHOIO JOKYMEHTA ITYTEM €r0 3alKUCH HAa ChEMHBIN
HOCHUTEJIb MH(POPMAIIUA WM HAIpaBJICHUS HK3EMIUISIpA dJIECKTPOHHOTO JIOKYMEHTa IO
AIEKTPOHHOM MOYTE B aPEC 3asiBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBJISIIOTCS B TIOPSJIKE OUEPETHOCTH, B JICHb MPUOBITHS 3aIBUTENSI B COOTBETCTBUU
c IIpaBunamu BHyTpEHHETO TPYI0BOTO pacnopsaka Oprana.

Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP ABISIIOTCS: (PuKcarus
(dakTa BBIJAYM  pe3yJbTaTa  MPENOCTABICHUS  MYHHUIMOAIBHOW  yCIyI'H B
aBTOMATH3UPOBAHHOW WH(POPMAIIMOHHOW CHCTEMeE, MpEeIHA3HAYECHHOW [Jis OKa3aHus
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.8. UcnpaBiieHre TEXHUISCKUX OITUOOK

3.8.1. B ciryyae oOHapyKEeHHSI TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBIISIOIIEMCS
PE3ybTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3aBUTENb HanpasiseT B Oprax:

3asiBJICHME 00 WCIpaBJICHUM TEXHUYECKON omuoku (mpunoxenue Ne 4 «x
HACTOSIIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);

JIOKyMEHT, BbIIAHHBIA 3asBUTENIO KAaK PE3yJbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JTOKYMEHTBI, UMEIONINE IOPUANYCCKYIO CHITY, CBHJICTEIbCTBYIOIINE O HAJTUYHH
TEXHUYECKOU OIIMUOKH.

3asgBiaeHUE 00 MCHPABIICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONMIEMCS Pe3yIbTaTOM MYHHUIIMIIAIIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJICTABUTENIEM) TIOYTOBBIM OTMpaBIICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM 1OUTHI), 1100 uepe3 Enunbiit, PecyOnukanckuii mopran
i MOII.

3.8.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a PHUEM JIOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asBJICHHUS] 00 MUCIIPABICHUH TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asIBJICHUE C
MPWIOKEHHBIMH JJOKYMEHTaMU U MIEPEAeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
00paboTKy JOKyMEHTOB.
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMUBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHA C JaThl PETUCTPALIMU 3asIBJICHUSI.

Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: MIPUHSATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAMPABIECHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKYy IOKYMEHTOB.

3.8.3. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy [TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B 1EJISX BHECEHHUS UCIHPABICHUH B JIOKYMEHT,
SIBJISIIOIIMICS PE3yJIbTaTOM NPEAOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, OCYIIECTBIISECT
MPONEAYPHI, MPEIYyCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pErjiaMeHTa, W
BBIJIACT UCIIPABJICHHBIA JOKYMEHT 3asBUTENO (YMOJHOMOYEHHOMY IIPEACTaBUTEIIIO)
JUYHO TOJ POCHUCH C U3BITHEM Y 3adBUTENS (YIMOJTHOMOUYEHHOTO MPEICTABUTEIS)
OpUTHHAIA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKAs ONTNOKA, WU HAIIPABIISET
B aJipec 3asBUTEJA IMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM DJIEKTPOHHOM TOYTHI)
MACBbMO O BO3MOYKHOCTH MOJy4€HUs JIOKYMEHTa MpU mpenocraBieHuu B Oprax
OpUTHHAaa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMOKa.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE JBYX paboOuyux JHEW Mocjae OOHApYy>KeHUS TEXHUYECKON
OIIUOKH WJIH TIOTYYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIIEHHON
omunoKe.

Pe3ynpTaTaMu BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYD SBIISIFOTCS : BbIJAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. llopsiaok U popMbI KOHTPOJIA 32 PeAOCTABJIEHUEM MYHUIUIIAJIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMM JIOJPKHOCTHBIMU JINLIAMH ITOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMATUBHBIX ITPAaBOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTABICHUIO MYHULIMITIAJIBHON YCIYTH, a TAKXKE PUHATHEM UMH pELICHUI

KoHTpoJIb 32 MOJHOTOM M KAa4eCTBOM INPENOCTABICHUS MYHULIMNAJIBHOW YCIIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPaHEHUE HAPYIIICHUH MPaB 3asiBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHUSI  TPOIEAYP TPEJOCTABICHUS] MYHUIUIIAIBLHON  YCIYTH,
MOATOTOBKY pelIeHUH Ha AeicTBuUs (0e3eiiCTBIE) JOIKHOCTHBIX JIUL] OpraHa MECTHOTO
CaMOyNIPaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MPOLEAYP SABJISIFOTCS:

1) mpoBepka M COIJIACOBAHUE MPOCKTOB JOKYMEHTOB IO TPEJOCTABJICHUIO
MYHHULUITAIBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM  MOPSIKE MPOBEPKA  BENICHUSA
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
MpoLEeayp MPEAOCTABIECHNS] MyHULIMNIAJTIBHOW YCIIYTH.

B mensx TeKylmero KOHTPOJS MCIOJNb3YIOTCS CBEACHUS, HMEIOIIUECS B
ANIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECTOHJIEHIUS, YCTHAs M TMHChbMEHHAs
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nH(pOpMaIs JOHKHOCTHBIX JIUI], OCYIIECTBISIONINX BHITOJHEHNE aIMUHUCTPATUBHBIX
poLeayp, )KypHaibl yueTa COOTBETCTBYIOIIMX JOKYMEHTOB U JIPYyTU€ CBEJICHUS.

JI71st ocyliecTBICHUSI KOHTPOJIA 32 COBEPIICHUEM JCHCTBUI NP MPEAOCTABICHUN
MYHUIIUTIAIBHOW YCIYTM U TPUHATHUU PEIICHUH PYKOBOJUTENIO OpraHa MECTHOIO
CaMOYTIPaBJICHUsI ~ MPEJCTABISAIOTCS  CIPaBKM O  pE3ysibTarax MpPeJOCTaBICHUS
MYHUIUTIATBHOU YCIIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIICHUSI CPOKOB, MOCIEAOBATEIIbHOCTH U COJICPKAHUS
aJIMUHUCTPATUBHBIX TMPOLEAYP MIOJDKHOCTHBIE JHIIAa HEMEAJCHHO HWH(POPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAO0CTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymuii KOHTpOJb 32 COOJIIOJIEHHEM IOCJIENI0BATEIbHOCTH  JIEWCTBHM,
ONpENEICHHBIX  AAMUHUCTPATHBHBIMM  NPOUEAYpaMH IO  MPEAOCTABICHUIO
MYHULMINIAIBHOM YCIYI'M, OCYILECTBIIICTCS 3aMECTUTENEM pPYKOBOAMTENA OpraHa
MECTHOTO  CaMOYIIpaBJiEHWs, OTBETCTBEHHBIM 3a OpraHu3aluilo  paboThl 1O
MPENOCTAaBICHUI0 MYHHIIUIIAIBHON YCIYTH, HAaYaJbHUKOM OTJIENA, OCYIIECTBISIONIETO
OpraHu3aIuio padOTHI MO MPETOCTABICHUIO MYHUITUTATBHONU YCITYTH.

[lepeyeHb JOMKHOCTHBIX JIMIL, OCYIIECTBISIOMIMNX TEKYIIUHA KOHTPOJIb,
YCTaHABIIUBAETCA MOJOKEHUSMHU O CTPYKTYPHBIX MOJIPA3CIICHUSX OpraHa MECTHOTO
CaMOYyIPaBJIEHUA U IOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. IlopsnoK 1 NEpUOANYHOCTD OCYILECTBIECHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS MYHHUIUITAJBHON YCIIYTH, B TOM YUCJE TOPSAIOK
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHHIIUIAIbHOM
YCIIyTH

KoOHTpoJibHbIE MpPOBEPKH MOTYT OBITh IUJIAHOBBIMH (OCYIIECTBISATHCS HA
OCHOBAaHUM TMOJYTOJOBBIX MJM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOI'O
CaMOYIIPaBJICHUsI) W  BHEIUIAaHOBBIMM. Ilpy  mpoBeneHMM  NPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOIIPOCHI, CBS3aHHBIE C IPEIOCTABICHUEM MYHULMIIAIBHON
ycIyTu (KOMIUIEKCHBIE IPOBEPKH ), MIIH 110 KOHKPETHOMY OOpAaIlEHUIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEeMbIe
(ocylIecTBIISIEMBIE) MU B X0JI€ MPEIOCTABICHUSI MyHULIUTTATIBHON YCITyTH

[To pe3ynbpTaram NpoOBEACHHBIX MPOBEPOK B CIIy4Ya€ BBISIBICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTens opraHa MECTHOIO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBoautenb (3aMECTUTENb PYKOBOJUTENA) CTPYKTYPHOrO TOAPA3IACICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U (WJIH )
HEHAJIJIeXKAIee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B pasuene 3
aIMUHUCTPATUBHOTO PETJIaMEHTA.
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JIOIDKHOCTHBIC JIWIIA ¥ MHBIE MYHUIIUIIAIEHBIE CITY)KAIIAEe 32 PEIICHUS U JICHCTBUS
(6e3nelicTBue), MNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  MPEJAOCTaBJICHUS
MYHULIUTIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM IMOPSIKE.

4.4. TlonoxxeHus, XapaKTepU3YIOIIUe TpeOOBaHHS K TIOPSIKY U popMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHUIIMITIAILHON YCITYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, UX
00BbeIMHEHUH U OpraHu3aui

KoHTpob 3a IpenocTaBieHneM MyHULIMIAIBHOM YCIIYTH CO CTOPOHBI IPaXXAaH, UX
OOBEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH ~ OpraHa  MECTHOTO  CAaMOYIIPABJIIEHUS  NPHU  IPEAOCTaBICHUU
MYHHIIMIIATBHON YCIYTH, TIOTYyYEHHS MOJHOM, aKTyaJIbHOM U TOCTOBEPHOM HH(OpMaLuu
O MOpSAJKE MPENOCTaBICHUS MYHUIUNAIbHON YCIYI'M W BO3MOYKHOCTH JOCYIE€OHOTrO
paccMoTpeHust oOpaiieHui (3kajno0) B mpoliecce MNPeAOCTaBICHUS MYyHULUMNAIbHOM
YCIIYTH.

5. locyneoHblii (BHeCY1e0HbIN) MOPSAA0K 00:KAJ0BaAHMS PellleHUil U JeldcTBHIi
(0e3nmeiicTBHUSI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTO()yHKIMOHAJIBbHOI'0 HEHTPA NMPEI0CTABJICHHUSA rOCYAAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIHUNAJIbHBIX CJIYy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHUE B IOCYI€OHOM MOPAJIKE pPEIICHUN
u jaeuctBuil (0e3nedcTBUSI) OpraHa, MPEAOCTaBISIONIETO MYHHITUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, NpPeIOoCTaBISAIOIIET0 MYHULUIIAJIBHYI  YCIYTy,
MYHULUIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEeJOCTABIISIIOLIETO
MYHULIMNAIBHYIO yCIyTYy, MHOTO()YHKIIHOHATIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHu3aluid, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 5Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue cpoka perucTpanuy 3amnpoca O IpeloCTaBICHUH MYHHLIMIIAIBHON
YCIIyTH, 3alpoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHHS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciyyae nocyacOHoe (BHecyneOHOe) 00KalOBaHHUE 3asBUTENIEM PEIICHUN U JICUCTBUIA
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Clydae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3nelcTBUE)  KOTOPOro  OOXKATYHOTCSA, BO3JIOKEHA  (PYHKUIMS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYI B IOJHOM OOBEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asABUTENS JOKYMEHTOB UIU WH(OPMAITUH JIMOO OCYIIECCTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIH OCYIIECTBICHHUE KOTOPBIX HE NPEILyCMOTPEHO
HOPMATUBHBIMU MNpPaBOBbIMU akTamu Poccuiickon @enepaun, HOPMATUBHBIMU
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MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMATUBHBIMU TpPAaBOBbIMU akTamMu Poccuiickoit ®Denepannu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnmuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMHU
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIUNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEAYyCMOTPEHBI (penepanbHbIMA 3aKOHAMH W TIPUHATBIMA B COOTBETCTBHHM C HHMH
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon ®Penepanuu, 3aKOHAMU U
WHBIMU HOPMAaTHBHBIMH ITPaBOBBIMH akTamu Pecrryonmuku TaTapcTan, MyHUITUITATbHBIMU
MPaBOBBIMHU aKTaMU. B ykazaHHOM ciydae nocynaeOHoe (BHecyaeOHOe) 0OKalloBaHUE
3asBUTEJIEM pEIIeHUM U AeicTBUM (0e31elicTBUsI) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
paboTHHKa MHOTO(QYHKITMOHAIBHOTO IIEHTpAa BO3MOXXHO B CiIy4yae, €CId Ha
MHOTO(DYHKITMOHAJIHBINA I[IEHTp, pEHIeHUuss U JelcTBus (Oe3nelicTBre) KOTOPOTO
00XaTyloTCs, BO3JIOXKEHA (YHKIMA 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIUTIATBHBIX YCIYT B MOJTHOM 00bEeME B MOPSIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU MPEIOCTABICHUH MYHHUIIMNAIBHOW YCIYyTH
IaThl, HE TMPETYCMOTPEHHOM HOPMATUBHBIMM TNPABOBBIMH aKTamMHu Poccuiickoi
®denepanid, HOPMATHUBHBIMM  TIPaBOBbIMM  akTaMu PecmyOmuku — Tarapcras,
MYHHUITUTIATLHBIMY PABOBBIMU aKTaMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHUIMITAIIBHYIO YCIYTY, JTOKHOCTHOTO
JUIa OpraHa, MPEJOCTABISIIONIETO MYHUIIUITAIBHYIO YCIYTy, MHOTO()YHKIIHOHATBHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHAIBHOTO IICHTPA, OpraHU3aIAHA, TTPETYCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX WMH OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS ~ MYHMIIMIAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylieHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HucIpaBieHuil. B ykazanHom cnydae mpocyaeOHOe
(BHecyneOHOE) oOO’kajJoBaHUE 3asBUTENIEM pEIICHUH | JAeicTBUN (Oe3mercTBHs)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €CJM Ha MHOTO(YHKIIMOHAJIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHHUIIUNIATBHBIX YCIYT B IOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactblo 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpsAKa BBAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHHUE MPETOCTABICHIS MYHHUITUTIATBHOU YCIYTH, €CJIU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH PocCCHICKOI
denepanyu, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TPABOBBIMH akTamMu PecmyOnmuku
TaTtapcTran, MyHUITMTIATFHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciydae nocyne0Hoe
(BHecyneOHOE) oO’kajmoBaHUE 3asBUTENIEM pEIICHUA U JeicTBuil (0e3meicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXKHO B Ciy4ae, €ClIM Ha MHOTO(GYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAmyrOTCs, BO3JOXKEHA (YHKIMS MO MPEAOCTaBICHUIO



31

COOTBETCTBYIOIINX MYHHUITUTIATLHBIX YCIYT B IOJIHOM 00BEME B TIOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBLHOM OTKa3e B MPHUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
NPeIOCTaBICHUS MYHUIIMTIATBHOW YCIYTrH, JIMOO B MPEIOCTaBICHUU MYHHUIIUIATBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 4dactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciydae JocyaecOHoe (BHeCcyAeOHOe)
00’kaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIEHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(Oe3nelicTBHE) KOTOPOTO OOXAIYIOTCS, BO3JIOKEHA (PYHKIHUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MyHUIIUMTAJIBHBIX YCIYT B IOJTHOM 00bEME B TTOPSIKE, ONPEICTCHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B TUCBMEHHON (QopMe Ha OyMa)KHOM HOCHTENE, B
ANIEKTPOHHOM (GopMe B OpraH, MPEAOCTABISIONIMA MYHUIUMAIBHYIO — YCIYTY,
MHOTO()YHKITMOHAJIHBINA TEHTP JIMOO B COOTBETCTBYIOIIMM OpraH TOCYyIapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS ydpeAauTelieM MHOTrOQyHKIUMOHAIBHOTO IIEHTpa (lanee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanpHoro 3akoHa Ne 210-D3. JKanobsl Ha
pemieHuss U JAeWcTBUS (Oe31elCTBHE) PYKOBOJAUTENS OpraHa, IMpPEeJOCTABIISIIOLIETO
MYHULIMIAIBHYIO YCIYTY, TOAAIOTCS B BBIIECTOSAIINN OopraH (IIpy €ro HAIMYUK) 100 B
Cllyyae ero OTCYTCTBHS PacCMATpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTENIEM OpTraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOAUTEIIO
ATOTO MHOTOQYHKIIMOHAJIBHOTO IieHTpa. JKamoObl Ha pemieHus U JIeUCTBUS
(6e3neticTBuE) MHOTO(YHKIIHOHAJIBHOTO LIEHTpa MOJIAF0TCS yUpEAUTEIIO
MHOTO(YHKIITMOHAJILHOTO IIEHTPA WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tatapcran. JKamoOwsl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nojgarTCs PYKOBOAMTENSIM 3THUX
OpraHU3aIUH.

Kamoba na pemrenuss u jaeictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULIMOAIBHYKO  YCIYTy, JOJKHOCTHOTO JIMII[a OpraHa, MpeIOoCTaBJISIFOLIEIO
MYHULIMNAIBHYIO YCIYTy, MYHMIIUIIAIBHOTO CIYKaIlero, pPyKOBOAUTENS OpraHa,
MPEOCTABIISIONIEr0 MYHUITUTIATBLHYIO YCIIYTY, MOKET OBITh HalpaBJieHa I0 MOYTe, Yepes
MHOTO(YHKITHOHATBHBIN HEHTD, c UCIIO0JIb30BaHUEM MH(pOPMAITUOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBHOTO calTa Oprasa,
MPEOCTABISAIONIETO0  MyHULMOAIbHYHO  ycayry,  EnuHoro  moprania  nu6o
Pecny6nukanckoro noprana, ”HGOPMAITMOHHON CHCTEMBI 1I0CY1€0HOTO 00KaJIOBaHUS, a
TaK)kK€ MOXKET OBITh MPUHATA MPU JTUYHOM NpueMe 3asButens. JKanoba Ha perieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKIIMOHATEHOTO LIEHTpA, paboTHHKa
MHOTO()YHKITMOHAJIEHOTO IIEHTPA MOXKET OBITh HAIIPaBJIECHA I10 MTOYTE, C UCIOJIb30BAHUEM
nH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON cetn «HTepHeT», odummanpHOro caiTa
MHOTO(YHKITMOHAILHOTO 1IeHTpa, Eqnaoro moprana nubo Pecnybnukanckoro moprana,
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MH(GOPMALIMOHHON CUCTEMBI 10CYJEOHOT0 00KaIOBAaHUS, a TAKKE MOXKET ObITh MPUHSTA
npu JUYHOM mpueme 3asButens. JKamoba Ha pemieHuss u aedcTBus (Oe3aeiicTBUE)
OpraHu3alul, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HalpapBiieHA MO MOYTE, C UCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «WHTepHeT», opuIMaIbHBIX CaWTOB
ATUX opraHuzauuii, Enunoro noprana nu6o PecrybinkaHckoro noprania, a TaksKe MOXKET
OBITH MPUHSTA IPU JIUYHOM NPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHULUNAIBHYIO YCIyTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO IEHTPa, €ro pyKOBOJIUTENS U
(w) paOoTHMKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThto 1.1 cratem 16
®denepanpHOTo 3aK0HA Ne 210-D3, ux pykoBoauTeneu u (Min) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOro JIMIA JUOO HauMEHOBaHHUE, CBEACHHUS O MECTE
HAXO0XJICHUS 3asBUTENS - IOPUINYECKOTO JIMIA, a TaKKe HOMEep (HoMepa) KOHTaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTHI (MIPU HAJIMYMHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OO alTyeMbIX DPEIICHUSIX W JAeUCTBUSX (Oe3aeiicTBUMU) opraHa,
MPEAOCTABISIONIET0  MYHULMIAJIBHYIO  yCIYTy, JOJDKHOCTHOIO —JIMIIAa  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIIYyXaIlero,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTPa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neiictBueM (Oe3nelCTBUEM) OpraHa, MpPEJOCTaBIISIONIEIO0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpelIoCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyry, JnM0o
MYHMIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHu3aluid, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MpEeJICTaBICHbI TOKYMEHTHI (IIPU HAJIMYHUH ), TOATBEPKIAAIOIINE JOBOIbI 3asBUTES, TH00
UX KOITUH.

5.4. IloctynuBias xanoda NOJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MOPEJOCTABISIONMNA MYyHUIUIAIbHYIO
yCIIYT'y, MHOTO(YHKIIMOHAJIbHBIHN LIEHTP, YUPEIUTETIO MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
B OpraHM3aln, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSIIIMUIA oOpraH (IIPU €ro HaTUYUH), TOIJEKHUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH paboUYnX JHEH CO JIHS €€ PerucTpaluu, a B ciiydyae 00)KajJoBaHMs
0TKa3a OpraHa, NpeoCTaBISIOUIET0 MyHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPraHU3alNi, IPeTyCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHOrO 3aKOHA
Ne 210-®3, B mpueme TOKYMEHTOB Yy 3asBUTENS JUOO B UCHPABICHUU JOMYIICHHBIX
OIEeYaTOK M OIIMOOK WIM B Clly4ae 00XaJlOBaHUS HapyLIEHHs] YCTaHOBJICHHOTO CpPOKa
TaKUX UCIPABICHUI - B TEUEHUE MATH pab0UYNX JHEH CO JTHS €€ perucTpalii.
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5.6. 1o pe3ynbTaTam pacCMOTPEHHUS KAIOOBI MPUHUMAETCSI OJTHO M3 CIEAYIOIINX
PELIEHU:

1) xxanoba yoBIEeTBOPSETCS, B TOM YUCIIE B JOpME OTMEHBI IPUHSATOTO PEILICHHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PeE3yJbTare
PEAOCTABIEHUS MyHULIUNIAIIBHOW YCIIYTH JOKYMEHTAX, BO3BPATa 3asBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit denepannn, HOpMaTUBHBIMM ITPaBOBBIMH akTamu Pecnyonuku Tarapcras,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

2) B yAOBJIETBOPEHUH KAIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATHSA DPEIICHUSA, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B NMHUCbMEHHOW (POpPME U MO KEIAHUIO 3asBHUTENS B
ANIIEKTPOHHOM (opMe HampaBisIeTCs MOTHUBUPOBAHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHUSI JKAJTOO0BI.

5.7. B cinyyae mpu3HaHUS >KaJOOBI TMOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yjIbTaTaX PacCMOTPEHUs KaloObl naercsa uHbopMaIlus O JEHCTBUSX,
OCYILECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABISIOMIMM  MYHULIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM [IEHTPOM JIMOO OpraHu3aluei, npeaycMoTpeHHOM JacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIECHUN IPU OKa3aHWHA MYHHIUIIAJIBHON YCIYTH, a TAKKE IPUHOCSITCS
M3BUHEHUS 32 JIOCTABJICHHBIE HEY/I0OCTBA M yKa3bIBaeTCsl MHGOPMAIIMS O JATbHEUIITNX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajJoObl [alOTCsl apryMEHTHPOBAHHBIE
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMS, a Takke HHbopMalus O MOPSIKE
00>Kaj10BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJTU IO pe3yJbTaTaM PaCCMOTPEHUS 3KajloObl
MIPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO MPABOHAPYIICHUS WU MPECTYIJICHUS
JOJKHOCTHOE JIMII0, paOOTHUK, HaJIEJICHHBIC MTOJTHOMOYHUSIMU IO PACCMOTPEHHIO KaJl00,
HE3aMeIJIUTEIbHO HAIPABIIIOT UMEIOIIUECS MATEPUAIIbI B OPTaHbl TPOKYPaTypPHI.
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ITpunoxenue Ne 1
K AIIMAHHUCTPAaTUBHOMY PEIVIAMEHTY
IIPEIOCTABICHUS MyHULUIIAIBHOW YCIYTH 110

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
1o
OT No

PaccmotpeB Bame 3agBieHune OT No u

npuaaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
MIPUHSTO pellIeHre 00 0TKa3e

B o
CIEAYIOIIUM OCHOBAHHSIM:

1.

2.

JononHuTenbHas HHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOUYCHHBIM OpPraH C 3asiBJICHUEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET OBbITh 00KaJoBaH B JIOCYACOHOM TIOPSIAKE IyTEeM
HaIpaBJICHUS Kajl00bl B YIIOJIJHOMOUYEHHBIA OPTaH, a TaKKe B CyJAcOHOM TOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOe muio (PHO)

(TIoAMHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIA
oprasa)
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[Tpunoxenue Ne 2
K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABICHUS] MyHULIUIIATBHON YCIYTH IO

dopma

(bnank oprana, npeaoCTaBISIONIEr0 MYHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILAL

PEIIEHHE
00 0TKa3e B mpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl PEIOCTaBICHUS
MYHHITUTIAIBHON YCIIYTH 110

oT Ne

PaccmorpeB Bame 3asdBieHue oOT Ne u
[pUJIaracmple K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
pemerne o0  OTkKaze B NpHEeME  JIOKYMEHTOB,  HEOOXOJUMBIX  JUJIS
I10 CJIEAYIOIIUM OCHOBaHMSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a:
JlononHuTenbHas THGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBIH OpraH C 3asBICHHEM O
MIPEIOCTaBICHUHN YCIYTH MTOCJIC YCTPAaHEHUS YKa3aHHBIX HAPYIIICHUH.

JlaHHBIM OTKa3 MOXET OBbITh OOXajdoBaH B JOCYJACOHOM TIOpSIKE TyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JHomxuoctHOE auio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3

K AZIMUHUCTPAaTUBHOMY
periIaMeHTy IpeoCTaBICHUS
MYHUIIUNATBHON YCIYTH 1O

dopma
B
(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUIIUIAIBHOTO 00pa30BaHMs)
oT
(manee -
3asIBUTEND ).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asBIIeHUE
0 MPEI0CTABJICHUH TPaXKIaHaM >KUJIbIX MOMEIICHUM 10 10roBOpaM HaliMa CiIy>KeOHOTO
JKAJIOTO TOMEIIEHUS

[Ipomry Bac npenoctaBuTh o AOrOBOPY HAaMMa KUJIO€ MOMEIIEHHUE TIOIIAAbI0

KB.M.
MecTononoxeHue KUJIOro MOMEIIECHUS: MyHUIIUTIAIbHBIA paioH (TOPOACKOM
OKpYT), HACEJICHHBIN MyHKT yII. .

K 3asBneHuto npuiararoTcs CiaeAyroIue OTCKaHUPOBaHHBIE TOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMININ JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeactsoM Exunoro, PecnyOnukanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINHA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBICHHE:

4) XOJaTalCTBO  PYKOBOJMUTEIS, COOTBETCTBYIONIEIO TOCYAapCTBEHHOIO
(MyHUIMIIAJIBHOTO) OpraHa, TOCYJapCTBEHHOIO0 (MYHMIIMIAIBHOIO) YHUTAPHOIO
npeanpusatuss PecnyOnuku  TarapcraH, TOCyAapCTBEHHOTO  (MYHHUIIUIIAIBHOTO)
yupexaeHusi Pecriyonuku Tatapceran;

5) Komus TPYI0OBOTO JOTOBOpaA JIMOO KOTHS CITYKEOHOTO KOHTPAKTA,

6) mpaBOycTaHABJIMBAIOIIKE JOKYMEHTHI Ha OOBEKThI HEIBM)KMMOCTH, MpaBa Ha
KOTOPBIE HE 3apeTUCTPUPOBaHbI B EMUHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH.

OO0si3ytoch  TIpU  3alpoce NPEJAOCTaBUTh OPUTHHANIBI  OTCKAaHUPOBAHHBIX
JTOKYMEHTOB.
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(mara) (oammch) (®HO)

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

|:IB auuHbIA kKaOunet [lopTania rocyaapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT
Pecnybnuku TaTtapcran;

D B TUYHBINA KaOuHeT EArHOro nmoprana rocy1apCTBEHHBIX M MyHUITUTIATBHBIX
YCIIYT;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE NPEIOCTaBICHUS T'OCYIapCTBEHHBIX W
MyHUIMNAIBHBIX yciIyr Pecyonuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTATBHOU YCIYTH MO

PykoBoaurento
HcnomHuTensHOro KOMATETa

Or:

3asBIIeHUE
00 HCTIpaBJICHUN TEXHUYECKOU ONTHOKH

Coo0mato 06 omubKe, JOMYIICHHOW NMPU OKAa3aHUM MYHUIIMITAIILHON YCIYyTH IO

3amnucaso:
[IpaBubHBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYIICHHYIO TEXHHYECKYIO OINMOKY W  BHECTH
COOTBETCTBYIOIINE U3MECHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBICHUH
TEXHUYECKOM OIIMOKHU MPOIIY HAIIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

HacrosiiyM noaTBepKaar0: CBEACHUS!, BKIIOYCHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH U TNPEIACTABISIEMOMY MHOKO JIMIYy, 4 TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
Qdenepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuck) (®.1.0.)



