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MNOCTAHOBJIEHUE KAPAP
23 centsi6ps 2024 r. Ne8
06 YTBEP>KIECHUU

AJIMHHHUCTPATUBHOTO periaMeHTa

IPeI0CTABIICHHSI MYHHIIATIATBHOU

YCJIYTU MO BbIAAYE CIPABKU (BBITUCKH)

HcnonnurenbHblii  KOMUTET AJeIIKUH-CaIbIKCKOTO  CEJIBCKOTO  MOCEJIEHUS
J{poxKaHOBCKOTO MYHULUTIAIIBHOTO paiioHa PecryGnuku Tarapctan
INIOCTAHOBJIAET:

1. Y1tBepautb AOIMUHHUCTPATUBHBIN PErNIAMEHT MPEIOCTABICHHUS MYHULIMIAIbHOM
YCIIYTH IO Bbl1a4€ CHPABKHU (BBIMUCKH) COTJIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CHJIY IOCTAaHOBJIEHHE VICMOTHUTEIBHOIO KOMUTETA
AnemknH-CaribIKCKOTO CEIbCKOro mnoceieHus: [[po:KaHOBCKOIO MYHUIIMIAIbHOTO
paiiona Pecriyonuku Tatapctan ot 08.06.2018 Nel2 (B pemakimu ot 26.09.2018r. Nel8,
or 17.12.2018r. Ne28, ot 15.05.2019r. Nel6, ot 16.09.2019r. Ne20, ot 09.06.2020r.
Nel2, ot 04.03.2021 Ne8, ot 23.03.2022 Ne6) «OO6 yTBEp»KIACHUU aIMUHHCTPATHBHOTO
peryiaMeHTa MpeJoCTaBICHUs MYHHUIUIIAIbHON YCIIYTH 110 Bbla4€ CIPABKU (BBIUCKH).

2. Hacrosimiee mocTaHOBIEHUE TTOICKHUT O(DHUIIHATEHOMY OITyOJIMKOBAHUIO.

II.LH.ApTembeB
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YTBepxkIacH

[IOCTaHOBJIEHHEM VICIIOJIHUTENBHOTO
koMuTeTa AnemkuH-CaribIKCKOro
CEJIbCKOTO nocesieHus [pokKaHOBCKOTO
MYHHULUIIAJIBHOTO pailoHa

Pecniy6nuxu Tarapcran

oT «23» centsiops 2024 r. Ne 8

AJIMHMHUCTPATUBHBIA perjiaMeHT
NpeoCcTABJIeHU MYHUIIMITAJIbHOM YCJIYT'H M0 BblIa4ye CIIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATHUBHOIO pEriIaMECHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTIATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
NPEIOCTaBICHUS] MYHUIIMIIAJIbHOW YCIYTd IO BbIJaye CHpPaBKU (BBIMUCKH) (manee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO HA TMOJYYCHHE MYHHUIIUTAIBHOM YCIyTH,
SBIISIIOTCS (PM3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JECHUCTBYIOIINIT HA OCHOBAHHMH JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (1anee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHDOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTATIBHON YCITYTH

1.3.1. Undopmaruss o MOpSAKE NPEIOCTABICHUS MYHUIMIIAIBHONW YCIyTH
pa3MeraeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacHOIOKEHHBIX B TOMEIICHUSIX
MHOTO() YHKITHOHATBHBIX LIEHTPOB IPEIOCTABICHUS rOCyAapCTBEHHBIX 151
MYHULIMTATBHBIX YCIIYT.

2) Ha o¢UIMATBHOM CalTe MYHUIMIAIBHOTO paloHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON CeTH «aTepHEeT» (http://www.alsap-
drogganoe.tatarstan.ru);

3) na Iloprame TOCYZapCTBEHHbIX W MYHUUMUNAIBHBIX ycayr PecmyOnnku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOiaukanckuid moptan);



http://www.alsap-drogganoe.tatarstan.ru/
http://www.alsap-drogganoe.tatarstan.ru/

3

4) na EnunoM nopTaiie rocyJapCTBEHHbIX U MYHUIUIAIBHBIX YCIyT ((pyHKIU)
(https:// www.gosuslugi.ru) (manee — Enunbrit mopran);

5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteme «PeecTp rocyaapcTBEeHHBIX U
MyHULUNAIbHbIX yeiuyr Pecnyonuku Tarapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOroyHKIHMOHAJbHBIX LEHTpPax MpPeJ0CTaBICHHUSI TOCYJAapPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybinkaHcKoro noprana;

3) B UcnonuutensHOM KomMuTeTe AJCIIKHH-CAIIBIKCKOTO CETBCKOT0 MOCEICHHS
(manee — Ucnonkom):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00palleH1u
— Ha OyMa)KHOM HOCHTEJIE 110 TIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOMU MOYTE.

1.3.3. Undopmanus na Enunom noprane, PecnybiukaHckoM mopTaie 0 mopsiKe
U CpOKax TWPEJOCTaBICHUS] MYHUIMIAIBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsAECTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHGOpMAIIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYLIECTBIIsIETCS 0€3 BBHIMOJTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3UMAHHUE IIJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALUIO 3asBUTEIIS
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIIeHHEM IPEIOCTaBIsIeTCs HHPOPMAITUs:

1) o MecTe HaXOXIeHHS MHOTO(QYHKIIMOHAIBHOTO IICHTPA MPEIOCTaBICHHUS
FOCYJAapCTBEHHBIX M MYyHHIUNAJIbHbIX ycayr, Hcmonkoma: PT, [IpoxkaHOBCKUU
paiion, c¢. AnemkuH-Carmnsik, yi. lllkonsHas, 1.3a

I'padux paboTsI:

roHeaepHUK — nataumna: ¢ 08.00 go 17.00;

BBIXOJTHOM JIeHb: cy000Ta, BockpeceHbe 8-843-75-37-5-35;

2) 0 MOpsIKEe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O Crocobax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakiaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asBICHHS O
MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTHM, O CpOKax NpueMa M PEerucTpanuu
3asIBJICHUS;

5) 0 xoje nmpeaocTaBiIeHUsI MyHHUIIMITAILHOMN YCITYTH;
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6) o MecTe pa3MelleHUs Ha O(PUIIMAIBHOM caiTe MHPOPMAIMU IO BOIpPOCaM
MPEIOCTABICHUS MYHULIMTIIAJIBHON YCIIYTH;

7) o mopsake 00XaJOBaHUSA JCHCTBUA WU O€3ICUCTBHS JOJKHOCTHBIX JIMII
Hcnonkoma.

[lo nuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIUNAIBHON YCIyrd, MOJAPOOHO B NHUCBMEHHOU ¢dopMme
Pa3bSACHSAIOT 3asBUTENI0 TMOPANOK NPEAOCTABICHUS MYHULIMUNAIBHOM YCIYrd U
BOMPOCHI, YKAa3aHHbIE B HACTOSIIEM NYHKTE AaJIMUHHCTPATHBHOIO pETJaMEHTa, U B
TEYEHUE TpeX pabouux JTHEW CO JHS perucTpanuud oOpalleHUs HANpaBsSIOT OTBET
3asBUTEN0. OTBETHI NAOTCA Ha sA3bIKE oOpaleHus. B ciiydae HEBO3MOXXHOCTH JaTh
OTBET Ha s3bIKE OOpaIlleHHUs] HMCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecmyOmuku
TarapcraH.

1.3.5. Undopmanuss mo BompocaMm MPEeJOCTABICHUS MYHUIMIAIBLHOW YCIyrU
pasmeniaeTcs Ha  OQUIHAIBLHOM  CaTeé MYHUIUNAIBHOTO pailoHa u Ha
WH()OPMAIIMOHHBIX CTEHAAX B TOMeeHUsX Vcroakoma it paboThl C 3asiBUTEIISIMHU.

Nudopmarnus Ha TOCymapCcTBEHHBIX  s3bikax PecmyOnuku  Tatapctaw,
pasmeniaeMasi Ha UWHOOPMAIIMOHHBIX CTEHAAX M Ha odUIMaTbHOM caiTe
MYHUIIUTIATBHOTO  pailoHa B HMH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON  CeTH
«IHTEpHET», BKJIIOYAET CBEACHHUS O MYHHUIMIIAIBHOM YCIyre, COAEpIKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHCTPATUBHOT'O PETJIAMEHTA,
UHOOpMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TeleGoHaX, BPEMEHH pPabOTHI
Ucnonakoma, o tpaduke mpueMa 3asBICHUM Ha TMPEIOCTABICHUE MYHHITUIIATbHOM

YCIIYyTH.

1.4. HopmaTuBHBIE IPABOBBIE AKThI, PETYJIUPYIOIINE MTPEAOCTABICHHE
MYHHULUIIAIBHON YCIIYT U

1.4.1. IlepeueHb  HOPMATHBHBIX  IPABOBBIX  aKTOB,  PETYJIHUPYIOIIUX
IPEAOCTaBICHUE MYHUIUIMAIBHON YCIYru (C yKa3aHUEM PEKBH3UTOB HOPMATHUBHBIX
NIPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYOJMKOBAHUS), pa3MeElleH Ha
Enunom mnoptane, B PeecTpe rocynapCTBEHHbIX M MYHULHMINAIBHBIX YCIyr, Ha
oduImaTLHOM caiite MYHHULIUTATBbHOTO paiioHa B uH(bOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «IHTEpHETY.

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMEeHTa B JICHCTBYIOIICH peIaKkIuu
MOJUIE)KUT pa3MenieHnto Ha EaumHoMm mnoprtane, B PeecTtpe rocynapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, Ha OQWUIMAIBPHOM CalTe MYHHUIIMIIAJIBHOTO paiioHa B
nH()OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTH «HTepHeTY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX OINpPECICHUS

1.5.1. B asMUHUCTpPAaTUBHOM PETIAMEHTE UCIOIb3YIOTCS CIEAYIOIUE TEPMUHBI U
OIpEIEIICHMUS:

ylalleHHOe pabouee MeCTO MHOTO(YHKIIMOHAJIBLHOTO IEHTpa MpPeIOCTaBIICHHS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATILHO 000CO0JIEHHOE
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CTPYKTYpHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJILHOTO LIEHTpa
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX 1 MyHUIMIIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJACKOM
(cenbCKOM) MOCEJIEHUM MYHHUIMIAIBHOTO pailoHa WM B TOPOJICKOM OKpyre
Pecniyonukun Tatapctan B cooTBeTcTBUM ¢ myHKTOM 34 IlpaBun opraHuzanuu
JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, YTBEPKIAECHHBIX nmoctaHoBieHueM [IpaBurensctBa Poccuiickoit
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxknenuu llpaBun opranuszanuu
NEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT»;

TEXHUYEcKass omunbka - omwulOka (Omucka, orneyaTka, IpaMMaTH4yecKas WId
apubmMeTnueckass omuOka b0 mMoao0Has omulKa), JOMYyIIEHHAs OpraHow,
NPEIOCTaBISIONIMM MYHULMIAIBHYIO YCIYTy, M TpHUBEAlIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIUIIAJIbHON YCIyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINCH CBEACHHUS;

Enunas cucrema wuaeHTHGUKALIMK W ayTeHTU(UKAMU B HHPPACTPYKTYpeE,
oOecreunBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(GOPMAIIMOHHBIX CHUCTEM, MCIOJB3YEMBIX JUISl MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCAYr B 3JeKTpoHHOH (opme (mamee — ECHUA) — ¢denepanbHas
rocy/apcTBeHHasi MHGOPMAIMOHHAsA CHCTeMa, OOecrieurBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCHCTBUS B CUCTEME UIAECHTU(DUKAIINY U
ayrentudukanmm K  uHOpmamuu,  colep)Kaimieiics B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OOPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocymapcTBeHHOE OIO/KETHOE YyupexaeHue «MHOTrodyHKIIMOHATBHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX ycinyr B PecmyOsmke
TarapcTany;

AUC  M®I[ -  Apromatu3WpoBaHHas  MH(OpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB PEAOCTABICHUS roCyJapCTBEHHBIX u
MYHHUITATIABHBIX yeiIyT Pecryonuku Tarapceras.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE TOJl 3asBICHHUEM O MPEIOCTABICHHUU
MYHULUNAIBHOW YCIYTH (Jajee - 3asBJICHHUE) MOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIM B COOTBETCTBHM C TIIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wmronsa 2010 roma Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIyr» (nanee — @eaepaibHblii

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHUIHMNIAJIbHOH YCJIYyTH
2.1. HanmeHOBaHNE MYHHUIIUTTAIBHON yCITYTH

Boigaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHNE UCTIOTHUTETHHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYITPaBJIEHUS, HEMTOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY
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NcnonnurenpHplii  KOMUTET AulelIKMH-CAaIlIBIKCKOTO  CEJIBCKOTO  MOCETIEHUS
MyHHUIMNAIbHOrO paiiona PecniyOnuku TaTapcTaH.

2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHUIIUIAIbHON YCIyTH

2.3.1. Pe3ynbpTaToM NpeaocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1) cmpaBka (Beimucka) (mpuioskenne Ne 1 k HacTosiieMy aJMHHHCTPATHBHOMY
pErjiaMeHry);

2) perieHne 00 OTKa3e B NPEJOCTABICHHM MYHUIMIAIBHOH  yCIyrd
(mpunoxxenne Ne 2 K HACTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIaMEHTY);

3) pemenre 00 OTkase B IpUEeME JIOKYMEHTOB, HEOOXOIMMBIX  JIJIst
NPEIOCTaBICHUS MYHUIIMNIATBHOW yciuyrn (mpuiokeHne Ne 3 K HACTOSAMIEMY
aJIMUHACTPATHBHOMY PETJIaMCHTY).

2.3.2. PesynapTaT mpemoCTaBICHUS MYHHUIIUNAIBHOW YCIYTHM HaIpaBJIsSETCS
3aMBUTENI0 B (opMe DJIEKTPOHHOTO JIOKYMEHTAa, MOAMHCAHHOTO  YCHUJIEHHOU
KBaJIM(DUITMPOBAHHOH AJICKTPOHHOM MOAMKMCHIO YITOJIHOMOYCHHOTO JIOJDKHOCTHOTO JTUIIA
Hcnonxkoma B coorBercTBuM ¢ DenepanbHpiM 3akoHOM oT 6 ampens 2011 roga Ne 63-
®3 «O0 snexkTpoHHON moanucuy (nanee — denepanbHbiii 3aKkoH Ne 63-D3) B nuuHbBIN
kabuner Epunoro mnoprana. B cimywyae HampaBieHHs 3asBJICHHUS TOCPEICTBOM
PecniybnukaHckoro mopTana pe3ysibTaT MpeNoCTaBICHUS MYHHUILUIMAIBHON YCIYTU
HaIpPaBJIIETCS TaK K€ B JIMYHBIN kaOuHeT PecnyOimkanckoro nmoprana.

2.3.3. Ilo BeIOOpY 3asBUTENsI pe3yJbTaT MPEIOCTABICHUS MYHUIIUIATLHON
ycinyru Bbiaetcss B Mcenmonkome winn B MOLL B dopme sx3emruigpa 31€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOTO0 Ha OyMa)KHOM HOCHTENe, 3aBEpEHHOTO IeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOTO AOHKHOCTHOTO juia Mcnonkoma umun
pabotHuka MOII.

2.3.4. 3asgBuTENb BIPaABE MONYYUTH PE3yIbTaT MPEJOCTABICHUS MYHUIUIIATBHOM
yciyrd B (hopme DJIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpOKa JIEUCTBUS pe3yibTara
NPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH.

2.4. Cpok mpeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0TUMOCTH OOpaIeHUs] B OpraHU3aINH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIMITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUSI MYHULIATIATIbHON
YCIYTH B CIIy4ae, €CJIA BO3MOKHOCTD ITPUOCTAHOBJIEHHUS ITPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunnanbHas yciayra mpeIoCTaBIseTCsS B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHUIIMINAIBLHOW YCIYyTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue TOKYMEHTa, SIBJISIONIETOCS PE3YIbTATOM TIPEIOCTABICHHUS
MYHULUNAIBHOM  ycayrd B (opMe  BJIEKTPOHHOTO  JOKYMEHTA,  3asBUTEIIIO
OCYLIECTBIISIETCS. B JI€Hb O(QOPMIICHUS U PETUCTPALMM pe3yJibTaTa MPeAoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.



2.5. McuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATENIbHBIMU UM MHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMH JJIs
MPEeIOCTaBICHUS MYHUIIMNAIBHON YCIYTH, a TAKXKE YCIIYT, KOTOPbIE SBIISIOTCS
HEO0OXOIUMBIMU U 003aTENbHBIMU JJIS1 IPEIOCTABICHHUS MYHULIMTIAIBHBIX YCIYT,
MOJIeKAIIMX MPEAICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJYUYEHHUS 3aBUTENIEM, B TOM
YHClie B 3JIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHHUS

2.5.1. Ing mnonaydyeHUs MYHUIUNAIBHOW YCIYIM 3adBUTENb IPEACTaBISET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKYyMEHT, yJOCTOBEPSIOIINN JTMYHOCTh (HE TpeOyeTcs B ciiydae OoOpalieHHs
nocpeZcTBoM PecnyOnukaHCcKoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopMe noKymMeHTa Ha OymMaxxHoM HocuTene (mpuioxenue Ne 4 k HacrosiiemMy
aJIMHHHUCTPATHBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popme (3amoiHsEeTCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (OpMY 3asBIEHUS), MOAMNHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, TpH OOpalieHuu
nocpeacTBoM PecryOnukaHCKOro noprasna;

4) B ciy4ae, eciM I MPEJOCTABICHUS MYHHULHMIIAIBHOM yCIyru HeoO0Xoauma
00paboTKa TEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (eZepabHbIM 3aKOHOM 00paboTKa TaKWX MEePCOHANbHBIX JaHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIacHsl YKa3aHHOIO JIMIA, TPU OOpaIIeHUH 32 MOTyYeHUEM
MYHULUINAIBHOW YCIYTH 3aABUTENb JIONOJHUTENBHO MPEACTABISAECT JOKYMEHTHI,
NOATBEPXKAAOUIME TOJYYEHUE COIVIacusl YKa3aHHOTO JIMIA WIH €ro 3aKOHHOTO
IpeCTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JHIa. JJOKyMEHTHI,
MOJITBEPIKIAIONINE TIOJYUCHHUE COTJIACHsI, MOTYT OBITh NPEICTABIEHB B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0sS3aHHOCTh XpaHEHHs JTOMOBOM kHurum gm0 31.12.2017
BO3JIarajiaCb Ha COOCTBEHHUKOB JKHIIBIX TIOMEIICHUW, 3asBUTENIEM MPEIACTABISIETCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABJIMBAIOLINE JOKYMEHTbl Ha MHIWBHUAYAJIbHBIN KUJIOU OM (eciu
mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJWHOM TOCYymIapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKYU U3 MOXO34CTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpuIaraeMple JOKYMEHTHl MOTYT OBITh TPEICTABICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENIIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecrybnnkaHCKOTO TTOpTana B 3JIEKTPOHHOU (hopme;

3) B Opran Tu4HO WX MOCPEIACTBOM IMOYTOBOM CBS3U Ha OyMa)KHOM HOCHUTEJIE.

3asBNEeHWE W TpWIaraeémMble JOKYMEHTBI, MPU HANPaBICHUHU [OCPEACTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBIEHHOM IMOPSJIKE.
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2.5.3. 3asgBieHUe NMpU HANPABICHUU MOCPENCTBOM PecmyOnnKaHCKOro mopraia
MOJANMKCHIBAETCA MMPOCTON ANEKTPOHHOMN MOIMNUCHIO 3aIBUTEIS.

JUisi mody4yeHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEO0OXOAMMO
npoitu npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke moaTBEpIUTh
YUYETHYIO 3aMHCh.

DJEKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aAMHUHHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCUJIEHHON KBaJu(UIMPOBAHHON MOIUCKHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHCJIE€ HOTaPUYCaMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUJaraémMbie K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANpPAaBIAIOTCS B BUAe (ailioB B Gpopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MOaiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTEINS:

1) nmpencraBieHuss JOKyMEHTOB W MH(QOpPMALMK WM OCYIIECTBICHUS ICHCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILIECHUS, BO3HUKAIOIIME B CBSI3U C
IpeI0CTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocylecTBIEHUS JEUCTBHI, B TOM YHCJIE COIIACOBAHMM, HEOOXOIUMBIX [IJIs
NOJIYYCHUS] MYHHMIIMIAIBHOW YCIYTM U CBSI3aHHBIX C oOpalieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3aluH, 3a
UCKIIIOYEHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs JOKYMEHTOB U HWHMOpMaIuH,
NPEIOCTaBISIEMBIX B pE3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, ykazaHHele B yactu | cratem 9 DenpepanbHoro 3akoHa Ne 210-O3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpencrtaBlieHHs JOKYMEHTOB U HWH(}oOpMamwu, OTCYyTCTBHE © (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NEPBOHAUATIHLHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX IUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JUOO B
MPEAOCTABICHUY MYHULIMTIAIBHON YCIYTH, 32 UCKIIOYEHNUEM CIIEIYIOIINX CIy4aeB:

a) H3MEHEHHE TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOIIUXCS
MPEAOCTABICHUSI MYHUIIMIIAJIBHON YCIyTd, NOCJIE€ NEPBOHAYAIBHOW MOJAAYM 3asiBICHUS
0 MPEIOCTABIIEHUH MYHUIIUTNIAJIbHON YCIIYTH;

0) Hanuure OomMOOK B 3asBJICHUU O MPENOCTABICHUN MYHUIIUITAIGHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IEPBOHAYAJIBLHOIO OTKa3a B IMpHEME
JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEJOCTABICHUS MYHHUIUMNAIbHOW YCIyru, JuOO B
MPEJOCTaBICHUN MYHUIIUIIATBLHON YCIYTH U HE BKIIOUYEHHBIX B MPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMK M0CIE
MEPBOHAYAIBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
MYHULIUNAIBHOW YCITYTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATBLHON YCIIYTH;

I) BBISBJICHUE JIOKYMEHTAJIbHO MOATBEPXKACHHOro (dakra (IMPU3HAKOB)
OMMOOYHOTO WJIM TMPOTUBOIPABHOTO JE€UCTBUA (0€3/1€MCTBUSA) AOJKHOCTHOTO JIHIA



Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3€ B MpUEME JTOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHUS MYHUIIMIIAIIBHON YCIYTH, TMOO0 B MPEIOCTABICHUH
MYHULANIAIBHOW YCIIYTHM, O Y€M B IMCBMEHHOM BHJE 3a MOJIHCHI0 PYKOBOIAUTEIS
Oprana npu mNepBOHAYAJBLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
MIPEAOCTABIEHUSI MYHULMNAIBHOM YCIYI'M, YBEIOMIIIETCS 3adABUTENb, a TaKkKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEY00CTBA;

4) mnpepoctaBieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe JAOKYMEHTbI JIMOO MX U3bITHE SBIAECTCA HEOOXOIUMbBIM
YCIIOBUEM TPEIOCTABIEHUS TOCYJAPCTBEHHOM WM MYHULMNAIBHOW YCIYI'M, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/iepanibHbIMU 3aKOHAMMU.

2.6. I/IC‘{epHBIBaIOH_II/Iﬁ MNepeYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMUA dKTAMH IJIA IIPCIOCTABIICHHA MYHHHHHaHBHOﬁ YCIIyIy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OpraHOB MCCTHOI'O
CaMOYIIpAaBJICHUA U ITOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpTraHaM HJIN OpraHaMm
MCCTHOT'O CaMOYIIpaBJICHUA OpFaHHSaHHﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC IIPCACTABHUTD, d
TaK)Ke CIocoObl UX MMOJYUCHUA 3aABUTCIIMA, B TOM YUCJIC B SHGKTpOHHOﬁ (1)0pMe,
MMOpAOOK UX IIPCACTABIICHUA, FOCYI[&pCTBGHHBIﬁ opraH, opraH MCCTHOI'O
CaMOYIIpaBJICHUA 100 opraHui3anysd, B PaCIOPAKCHUN KOTOPBIX HAXOAATCS OAaHHBIC
JAOKYMCHTLI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOIO peecTpa HEABWKUMOCTH — —
denepanpHas C1yx0a rocy1lapcCTBEHHOM perucTpalm, KagacTpa u kaprorpaduu;

2) cBemeHUs O ACHCTBYIOIIEM IacopTe rpaxkaanuHa Poccuiickoii @emeparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBuTENb BIIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIC B
noamyHkre 1 myHkTta 2.6.1 agMUHUCTPATHBHOTO pEriiaMeHTa, B (popMe AIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W TMOANKHCAHUE TaKUX JOKYMEHTOB, IpHU Mojayde
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE IIPEICTABICHNE) YKa3aHHBIMU B
nyHKTe 2.6.1 aAMUHHCTPaTUBHOTO pErjiaMeHTa OpraHaMHM T'OCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPABIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH.

2.6.4. JlomwkHocTHOe mmmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeCTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOJAIIUECS B PaCHOpPsKEHUU
JOKYMEHT WJIH CBEJICHUS], MOJICKAT aJIMUHUCTPATUBHON, NUCIUIUIMHAPHON MM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickoit Denepanumu.
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2.6.5. 3anperiaeTcst TpeOOBATh OT 3asABUTENS JOKYMEHThI CBEJCHUS, B TOM YHUCJIE
MOATBEPKAAIONTNE BHECCHHUE 3asBUTEIEM IUIATHI 32 MPEIOCTABICHUE MYHHUITUTIATHLHOM
YCIIYTH, HAXOAAIINECS B PACIOPSHKEHUN TOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OpraHU3aIINH.

Hemnpencrapinenue 3asBUTENEM JTOKYMEHTOB, COJEP)KAIIUX CBEICHHS, KOTOPHIC
HaxOJTCSA B PACIOPSDKCHHHM TOCYNAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIIPaBJICHUS W TIOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPABICHUS OpTaHW3alldii, HE SBISCTCS OCHOBAaHWEM I OTKas3a
3asIBUTEITIO B TIPEIOCTABICHUN MYHHIIMTIAIBHON YCITYTH.

2.7. I/IqupHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCIOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHUSMU [JII OTKa3a B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS MYHULIUTIAIBHON YCITYTH, SIBJSIOTCS:

1) mpencrTaBieHHbIE 3asBHUTENIEM JIOKYMEHTBI COJEpkKaT TOJYHUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEILCTBOM
Poccuiickoit @enepanuu;

2) NOKYMEHTBI COJAEpPKAT MOBPEKICHUS, HAIMYHUE KOTOPBIX HE IO3BOJISIET B
NOJTHOM O0BEME UCIOJIb30BaTh MHQPOPMALMIO U CBEIEHUS, COJIEpKaluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBleHHBbIE JOKYMEHTHl WM CBEACHUS YTPaTWIM CUJYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
NPEJICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallieHus 3a MPe10CTaBICHUEM MYHHUIIUIIATbHON
YCIIYTH YKa3aHHBIM JUIOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIICHUEM YCTAaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aloJHeHHE 003aTENbHBIX ToJieH B (OpMe 3asgBIICHUS, B TOM
quclie B HWHTEpPaKTUBHOW (¢dopme 3asBieHUs Ha PecmyOnmkaHCKOM —mopTane
(HemocToBepHOE, HEMOJHOE, IN00 HEMPABUIILHOE 3alIOTHCHHE ),

6) TpeACTaBICHHE HETMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIUTIATLHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIpPaBJICHUS WU OPraHU3AIMIO, B TOJTHOMOYHSI KOTOPBIX
HE BXOAUT MPEJI0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTathelt 11 denmepanpHOro 3akoHa oT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>7IE€KTPOHHOW MOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. TlepeueHb OCHOBaHWIA ISl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYeHUSI MYHULIMTIATBHOM YCIIYTH, SIBISETCS UCUEPIBIBAIOIIUM.

2.7.3. Pemenue 00 oTKaze B MpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTaBICHUS MYHUIUIAIBHONW YCIIYTH, MOXET OBITh MPUHATO KaK BO BpeMs
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npuema 3asBHUTENsA, TaK W MOCIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULMIAIBHOM YCIYrd JOKYMEHTOB
(cBemeHMi) € HUCIOJB30BAaHMEM  MEKBEJOMCTBEHHOTO  MH(OPMAIMIOHHOIO
B3aUMOJIEUCTBUS, B CPOK, HE MpeBblatouuii 9 pabounx JHEH cO JHS perucTpauuu
3asBJICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B MpPHUEME 3asBJICHUS U HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHOW YCIYyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE sl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUTIATbHOM
yciyru, ony0iaukoBaHHoM Ha Ennnom noprane, PecyOinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIA IPUOCTAHOBJICHUS UJIKN OTKA34 B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHusl Ji1 TPHUOCTAHOBIICHHS TPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs J 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATHON YCITYTH:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTaX COACPIKHTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMAILIHS,

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOM BJIACTH, OpraHa MECTHOTO
caMOyIIpaBjieHusi JMOO TMOJABEIOMCTBEHHON OpraHy roCyJapCTBEHHON BIACTH WU
OpraHy MECTHOTO CaMOYIIPaBJIICHUS OpraHU3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHGOPMAIIMK, HEOOXOIUMBIX
IUIsl TIPEIOCTABIIEHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIINI TOKYMEHT HE
OBLJT IpEICTAaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITUATUBE;

3) OTCYTCTBHE CBEICHHMH O PErHCTPAIllMH TPaKIaHWHA TI0 MECTy JKUTEIhCTBA
(mpeObiBaHMS ) B PACTIOPSIKEHUH OPTAaHOB MECTHOT'O CAMOYTIPABIICHHUS .

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHON
YCIIYTH SIBIISIETCS] NCUEPIBIBAIOIIIIM.

2.8.4. 3amnpemiaeTcsd OTKa3blBaTh B MPEIOCTABICHUM MYHHUIUIIAIBHON YCIYTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUM MYHUIUIAIbHONW YCIYyrH NOJAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUITUTIATHHOM
yciyru, onyonukoBaHHoW Ha ExuHoM mopraie, PecmyOnmnkanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCY/IapCTBEHHOMN MONUTHHBI WU MHOU
IJIAThI, B3UMAEMOH 3a MPEOCTABICHUE MYHULIUIATBHON YCIYTH

MyHuIMNaNbpHAs YCIyra IPeIoCTaBIseTCss Ha 0€3BO3ME3THON OCHOBE.

2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIHbHBIMHA JIJIS
MPE0CTaBICHUS MYHUIIUTIATLHON YCIIYTH, B TOM YHCJI€ CBEJCHUS O JTOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

PEAOCTABICHUN MYHULIMTAIBHBIX YCIYT
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[IpenoctaBneHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMAHUS IUIATHI 32 IPEAOCTABIECHUE YCIIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00513aT€IbHBIMU JIJIS1 TPEA0CTaBICHUS
MYHUIMIAIBHON YCIIYTH, BKIIOYasi HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takon
IIaThI

[IpenocTraBieHrne HEOOXOIUMBIX U 00S13aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBIN CPOK OKUJIAHUS B OUEPE]IU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aliei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHONW YCIYTH, U NPHU MTOTYyUYCHUH
pe3ysbTaTa NpeocTaBIeHUs TaKUX YCIyT

2.12.1. BpeMms oxxuaHus MpH Mojave 3asBICHUS Ha MOJyYEeHUE MYHHUIATIAIbLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIUITAJBLHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok u MOPsIA0OK PErUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUU
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, ydacTByomiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjiaeTcs pacnucka u3 AVUC M®I] ¢ peructpaiimOHHBIM HOMEPOM, MTOJATBEPKIAOLINM,
YTO 3as1BJICHHE OTIPABIICHO, U IATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TIOCPEICTBOM, PecmybinkaHCcKoro nmoprajia
3asIBUTEINb B JICHB MO/IaYM 3asiBJICHUS MOJy4YaeT B JUYHOM KabuHeTe PecryOmukaHncKoro
noprajia U Mo 3JICKTPOHHOW TOYTE YBEIOMIICHHE, MOATBEPKIAIOIIEE, YTO 3aABICHUE
OTIPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEpP M JaTa MoJayu
3as1BJICHUSL.

2.13.3. Tlpu nuunom obOpamenuun B Opran B JeHb TMOJA4YHM 3asBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JTUIOM OpraHa 3asBUTENIO BBIIA€TCS paclucka u3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHUS
FOCY/IApCTBEHHBIX M MYHULMMAIBHBIX YCJIYT, C PETHUCTPALMOHHBIM HOMEPOM, IATOU
MOJa4YM 3asBJICHUS U IEPEYHEM NPEACTABIEHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUIIATbHAS
yCIIyra, K 3a1y OKUJaHUs, MeCTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHUIIAITATBHOW YCITyTH, HHPOPMAIMOHHBIM CTEHJIaM ¢ 00pa3llaMy UX 3aIllOJTHCHUS 1
MepeYHeM JOKYMEHTOB, HECOOXOAUMBIX JJIsl MPEIOCTABICHHS KaX 10 MYHUITUIIAIbHOM
YCIYTH, pa3MEIICHNUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIBTUMEIUMHON
HH(pOPMALIMK O TOPSIAKE MPEAOCTaBICHHS TaKON YCIYyTH, B TOM YHUCJIE K 00ECIICUCHUIO
JTOCTYITHOCTH JIJISI MHBJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heaepaibHbIM
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3aKOHOJIAaTENbCTBOM U 3aKOHOJATeNbcTBOM Pecny6omuku Tatapctan o conuanbHOiM
3allUTE UHBAIHUIOB

2.14.1. IlpenocTaBieHre MYHULIMIIATIBHON YCIyTd OCYIIECTBISETCA B 3[JaHUSAX U
MOMELIEHUSAX, 000pYZAOBaHHBIX IPOTUBOMOXKAPHOH  CUCTEMOHM U CUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mpueMa 3asBuTened 00OpPYyNYIOTCS HEOOXoaAuMoW MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIbHOM 3allluTe HWHBAIMIOB B LEJIAX OECHPENSITCTBEHHOTO J0CTylna K MECTy
peIOCTaBICHUS MyHUIIUTIAIBHON YCIIYyTH 00€CTeuynBaeTCs:

1) obecrneunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
PEIOCTABICHUSI MYHUIIUNAIBHOW yCayru (yHOOHBI BXOH-BBIXOJ B TOMEIIEHUS U
nepeMeIeHrue B UX npesenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMS O MOPAIKE
NPEIOCTaBICHUS] MYHUIMIIAJBLHON YCIyTH pa3MeniaeTcsi B yJIOOHBIX I 3asBUTENCH
MecCTax, B TOM YHCJIE C YY€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) CcOMpoBOXK/ICHHE WHBAIUIOB, UMCIOIINX CTOMKHE PAacCTpOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITENIbHOTO TIEPEIBMKEHHU S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPaHCIOPTHOU
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KpECIa-KOISICKU;

5) Hamnexkariee pasMmelicHHe OOOpYIOBaHUS M HOCUTeNeH WH(pOpMaIWH,
HEOOXOUMBIX JIJIsi 0OecreueHrs OeCrpensiTCTBEHHOTO JA0CTYyNa HHBAIUIOB K YCIyraM
C YYETOM OIPAaHUYECHUI UX KU3HENESATEIbHOCTH;

6) nybnupoBaHHE HCOOXOAMMOW JIsi MHBAIHUIOB 3BYKOBOH M 3PHTEILHOMN
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKkoit
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIHH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee creuuagbHoe OOydYeHHME U BbIIaBa€MOro 1o ¢opmMe U B HOpSAAKE, KOTOpHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COUHAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHElHalbHOEe O0Yy4YeHHE COOaKu-IPOBOJHUKA, M TOpsAKa €ro
BBIJIAYN .

2.14.3. TpeboBanusi B dYacTh OOECNEYECHUS JOCTYMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHOW YCIYrd, KOTOpHIE
yKazaHbl B moianyHkTax | — 4 nyHkra 2.14.2. aIMHUHUCTPATHUBHOIO pErJlaMEHTAa,
MPUMEHSIIOTCA K OOBEKTaM U CpEeACTBaM, BBEACHHBIM B O3KCIUTyaTallMI0 WIU
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO rociie 1 urons 2016 ropa.
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2.15. Iloka3zarenu JOCTYIHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIYTH, B TOM YHCIIE
KOJMYECTBO B3aUMOJICHCTBUH 3aBUTENIS C JOJKHOCTHBIMU JTULAMU TIPU
MPEeIOCTaBICHUN MYHUIIMIAIBHON YCIIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] HHPOPMALIUK O XOJ€ MPEOCTABICHHUS MyHULIMITAIbHON YCIYTH, B TOM
YHClIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT UM,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIMITAJIbHON YCIYTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE€ B IOJIHOM 00BbeME), B TI0OOM TepPUTOPHUATIBHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PaCOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJI€HUs, IO BLIOOPY 3asBUTENS (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIpoca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJaPCTBEHHBIX U (WIJIH)
MYHUIIMTAIBHBIX YCIAYT B MHOTO() YHKIIMOHAJIBHBIX IEHTPaX MPea0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIMMIANIBHBIX YCIYT, TPEAyCMOTPEHHOTO cTaThel 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoC)

2.15.1. TlokazaTensiMu JOCTYITHOCTH TPEJIOCTABJICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISTFOTCS:

PacCIIOI0)KEHHOCTh TTOMEIIICHHS, B KOTOPOM BEJETCS MPUEM, BbIJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCTIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME HCYepIbIBaloNIe HHPoOpMalUU O crocodax, MOpsAKe M CpoKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YyCIyrM Ha WHGOPMAIMOHHBIX CTEeHIaX, EIuHOM
nopraie, Pecny6iukanckoM nopraine, opuiMaIbHOM CaiiTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TPEOJIOJICHUH 0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. Tloka3zarensMu KaudecTBa IPEJOCTABICHUS MYHUIUMNAIBHON YCIYyTd
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB IIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJTYUCHHS pe3ysibTaTa MyHUIIUIAILHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX KaJloO0 Ha HApPYyIMICHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3amMoJielicTBUe 3asiBUTeNss ¢ pabotHukamm Oprana wim  MOL[ npu
MPEAOCTaBICHUM MYHULUUNAIBHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpu
MPEICTABICHNH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OIMH pa3 B clydyae HEOOXOJAMMOCTH IMOJYYEHHs] pe3yibTara MpPel0CTABICHUS
MyHHUIIUNANBHOU yciyru B Oprade wnu MOI] B dopme sx3emmiisgpa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[Tpon0aKUTEALHOCTh OJHOTO B3aUMOJCHUCTBHS 3asiBUTENS C JOJDKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIUIIATBLHON YCIYTH HE MPEBbIIIAET 15 MUHYT.
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3asBUTEIb BIPABE OLEHUTHh KAYECTBO MTPEAOCTABIECHNS MYHUIIUITAJBHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBMKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHcKkoro noprasna, TEpMUHAIBHBIX YCTPOHCTB.

2.15.3. Undopmanus 0 xoAe MPeIOCTABICHUS MYHMIIMNAIBHOW YCIYTHM MOKET
ObITh MOJNIydeHa 3asBUTENIEeM B JIMYHOM KabuHere Ha EnuHom moprarne,
PecnyOnukanckom noptanie, B Oprane, MOILI.

2.15.4. TlpenocrtaBieHre MYHULUMNAIBHOM YCIYTHM OCYIIECTBISIETCS B JI0OOOM
MOI] no BbIOOpY 3asgBUTENS HE3aBUCUMO OT MECTa €ro HUTeJbCTBA WM MecTa
(akTUyecKoro nmpokuBaHus (mpedObiBaHus) Ha TeppuTopun Pecnyonuku Tatapcran mo
AKCTEPPUTOPUAIIBHOMY NPUHITUITY.

MyHuunanpHas yciayra B COCTaBe KOMIUIEKCHOI'O 3aIIpoca He MPEaOCTaBIIsSETC.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSETCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY ) U
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUM MYHUIIUIIAIBHOM YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIIMTIAIBHON yCIyTH, pa3MelleHHylo Ha Enunom mnoprane, PecnmyOnukanckom
noprae;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUIAIBHOW YCIYTH W WHBIC
JOKYMEHTBI, HeOOXOIUMBbIE VISl TPEIOCTaBICHUS MyHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JIOKYMEHTHI U MH(OPMAIIHUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPCHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbu 16 ®denepanbHoro 3akoHa Ne 210-D3, ¢
UCTIOJIb30BaHueM PecryOnmkaHCKOTo moprana;

3) MoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEAOCTABICHUH
MYHUITATIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIEeCTBUTH OIICHKY Ka4eCTBa MPEOCTABICHUS MYHUIUITAIBHON YCIIyTH;

5) moNy4YuTh pE3yNbTAT TPEJOCTABICHUS MYHHUIUIAIBHOH YCIyrd B ¢opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aciicTBue (Oe3neiicTBue) OpraHa, a TaKKe ero
JOJKHOCTHBIX JIMI], MYHHIIUTIAIBHBIX CIYXKaIlIUX MOCPEACTBOM PecmyOmukaHCcKOro
nopraia, mopTana QeaepadbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHON CHCTEMBI,
oOecrieunBaromiell mpouecc AocyAeOHoro (BHeCyaeOHOro) O0XaJoOBaHHs PEIICHUN |
nercTBuil (0e3/1eCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULUNAIBHBIX ~YCIYr OpraHaMH, MPEeAOCTaBISIIONMMHU TOCYJApCTBEHHbIE H
MYHULIUMAIbHBIE YCIYTH, HX JOHKHOCTHBIMM JIMUAMH, TOCYIJApCTBEHHBIMH U
MYHULUNATBHBIMU CITYKalllUMH.

2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOUN (hopMbI 3asiBiIeHUs Ha PecrnyOnnkanckoM moptane 0e3 HEeOOXOIMMOCTH
JOTIOJTHUTEIBHOM TO/1a4M 3asIBJICHUS B KaKOM-TH00 HHOU (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:
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1) BO3MOXKHOCTH KOITUPOBAHUS U COXPAHCHMS 3asBJICHUS M MHBIX JTOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTBH 3aIIOJHEHHUS HECKOJbKHMH 3asBHTEISIMH OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUs] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararolniiMi HarpaBICHUE
COBMECTHOTIO 3asBJICHUSI HECKOJILKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIEC KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (POPMY 3asBJICHHUS 3HAUCHU B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUEHUH B AJICKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amojHEeHHE TMOJIeH 3JCKTPOHHOW (OpPMBI 3asBICHUS 10 Hayalga BBOJA
CBEJICHUI 3adBUTEIIEM C HCMOJb30BAHUEM CBelleHUM, pa3menieHHbix B ECHA, u
CBEJICHMM, ONMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolleics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCSA Ha JIIOOOW M3 JTANOB 3aIOJHCHHUS DJIEKTPOHHOM
dbopmbI 3asBIICHUS O€3 MOTEpU paHee BBEACHHON MH(OpMaIINH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Jla, a TAKXKEe YaCTUYHO CHOPMHUPOBAHHBIM 3asIBIICHUSIM - B
TEYCHUE HEe MEHEe 3 MECSIICB.

2.16.4. 3anuck 3asButeneld Ha ipueM B M®I] (manee - 3amuck) oCcyiecTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, reaedoHa KoHTakT-ienTpa MO,

3asBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JIt0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMsl B Mpejenax YCTAaHOBJIEHHOTO B MHOTO()YHKITMOHAILHOM IEHTpE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JIns oCcyIecTBICHUS TIPEABAPUTEILHON 3alMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTaia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3ampaliuBaeMble CHCTEMOW JaHHBIC, B TOM
qucle:

dbaMuIIIIO0, UMSI, OTYECTBO (MPU HAJTUYNHN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEJTaeMYI0 J1aTy U BpeMs Mpuema.

B ciydae HecooTBEeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TMpHU
MpEeABAPUTEIbHON 3alKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IPU JIMYHOM
npueMe, MpeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

IIpu ocyuiecTBIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHUe. B ciyuyae, eciu 3asiBUTEIb
COOOIIUT aJpec SJIEKTPOHHOM NOUTHl, Ha YKA3aHHBIA aJpec TaKKe HaIlpaBisIeTCS
uH(bOpMAIHS O TTOATBEPKICHNUN MTPEABAPUTEIILHOMN 3aIMUCH C YKA3aHUEM JaThl, BpEMEHU
1 MecTa npuema.

[Ipu ocyuiecTBiIeHUN TMPEIBAPUTEIIBHOM 3amMucH 3asBUTENb B 00s3aT€bHOM
nopsiAke HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aMUCh AHHYJIUPYETCA B Cydae
€ro HEesIBKM M0 UCTEUYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHU IIpUeEMa.
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3asiBUTENb B JIF000E BpeMsl BIIPABE OTKA3aThCs OT MPEABAPUTEIBLHOM 3aIUCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENs COBEPILICHHUS HHBIX JEHCTBUN, KpOME
MPOXOKJAEHUS UICHTU(UKAIIMY U ayTeHTU(UKALMH B COOTBETCTBUM C HOPMATUBHBIMU
IpaBOBbIMU akTaMu Poccuiicko @Penepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX IJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0C/J1€10BaTEILHOCTb U CPOKH BbINOJTHEHHUS aIMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUS aIMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxKe

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOI0(pyHKIMOHAJBbHBIX HEHTPAaX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULUINAIBHON YCIYTH

3.1.1. IlpenocraBiieHre MYHUIIUNIAIBHOM YCIYyTU BKJIIOYAET B CeOSl CIEAYIOIINE
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIYTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIyTH;

5) BeImava (HampaBlICHUE) 3asIBUTEIIIO0 PE3YIbTaTa MyHUIIUIIAIBHON YCIYTH;

6) UCTIpaBIICHUE TEXHUYECCKUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM TPOLETYPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI 10 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JOmKHOCTHBIM ~ JUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBHITIOJIHEHUE
aIMHHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS:

npu obOparniennu 3asputens B M®I — pabotauk M®I];

npu OoOpaIieHUH 3asiBUTENS B HCIOJHUTENbHBIH KOMHUTET AuenikuH-CariblKCKOTo
celbCKOro  mocenieHus  (gajiee - JIOJDKHOCTHOE — JIMIIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O MOPSAKE W CPOKax
MPENIOCTaBICHUSI MYHUIUMAIbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
3JIEKTPOHHOM MOYTE.

Paborauk M®I] koHCYIbTUpPYET 3asABHUTENSA, B TOM YHCJE MO COCTaBy, (opme
MPECTABISAEMON TOKYMEHTAIMHA U APYTUM BOIPOCAM JJIsl MOJYYEHNS] MYHULIUTIAIBHOW

YCIIYTH.
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3agBUTENh MOXKET TMONYYUTh HH(POPMAIMIO O TOPSAKE MPEeIOCTaBICHUS
MYHUIMOAIBHON yCIyrd Ha opunranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHUCTpATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpAaIlleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOSHEHUS  aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTallMsI TIO COCTaBy, (opMe MPEACTaBIIEMON JOKYMEHTAllMd U JPYyTUM
BOMPOCaM, HEOOXOUMBIM IS TTOJTYYCHUSI MYHHUIIUITATbHONW YCITYTH.

3.2.3. 3asButens BrapaBe oOpatuThcss B Opran mno TtenedoHy U 3IEKTPOHHOU
MouTe, a TakXKe MOJYyYUTh KOHCYJbTalMI0 Ha PecnyOnukaHckoMm moprane, caite
Oprana o MopsAIKe U CPOKaxX MPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH, B TOM YHCIIE TIO
coctaBy, (hopMe MpeacTaBIsieMOil TOKyYMEHTAlMu U JAPYTUM BOINpPOCAM JJi MOJTy4eHUS
MYHUIIUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHME HWH(OpMUpPYET
3asgBUTENSI B COOTBETCTBUM C TpeOoBaHWsIMH MyHKTa 1.3.4 aIMHUHUCTPATUBHOTO
perjameHra.

AJIMHUHHUCTpATHBHBIE TIPOICAYpPHI, YCTaHABIMBACMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B T€UCHHUE TPeX pabodnx JTHEH CO JTHS TOCTYIIICHHS OOpaIeHHsI.

PesynpraramMu  BBITIONHEHUS ~ aIMUHUCTPATHBHBIX  MPOLEAYpP  SBISIOTCSA:
KOHCYJIBTAIIUA IO COCTaBy, (GopMe TMPEICTaBISIEeMON JOKYMEHTAIlM | JPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHULIUIIAIbHON YCIIYTH.

3.3. [IpuHsaATHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. TlprieM HOKYMEHTOB JJi MPEAOCTABJICHUS MYHUIIMIIAIBHOW YCIyTH 4yepes
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asgButens (MpeacTaBUTENb 3asaBUTENs) oopartaercs B M®L] ¢ 3anmpocom
O TMPEJOCTaBIECHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuit mpueM 3asBICHHIN:

oTpeseNsieT mpeaMeT oOpaIeHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHMI JINIIA, TOJAIOIIETO TOKYMEHTBHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,

3aMmoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

Opyu  NPEAOCTaBICHUHM  JIOKYMEHTOB,  yKa3aHHbBIX B  MOyHKTe 2.5
aIMUHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

nepeaeT 3asiBUTEII0 Ha TIPOBEPKY U MOJAMKICAHUE;

MOCJIE MOJANKUCAHUS CKaHUPYeT noAanucanHoe 3asasieHne B AUC MOLJ;
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3arpyxaet B AVIC M®L] nokyMeHThl, IpeICTaBIECHHbIE B AJIEKTPOHHON (popme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
IeJ10;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIIAET 3asIBUTENIO PACIHUCKY B PUEME JOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotnuk M®DI] HampaBnsier MNakeT JOKYMEHTOB, MPUHATHIX OT
3assBuTenst B Oprad B 3JeKTpOHHOU (hopMme (B cOCTaBe MAaKETOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro paldodero MHA CcO AHS OOpallleHHs 3asBUTENS] B CTPYKTYpHOE
noxpasaesnenue MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SIBISIOTCS: 3asBIICHUE
U TaKeT JOKYMEHTOB (3JIEKTPOHHOE JeJ0), HampaBieHHble B OpraH, mocpeacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPENOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH B
aeKTpOoHHOM dopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenp AJiA MOJA4YU 3asBJICHUS B AJIEKTPOHHON (hOpME BBITIOJIHSET
CJIEYIOLUE IEUCTBUSA:

BBITIOJIHAET aBTOPU3ALINIO;

OTKpBIBAaeT (POpPMY AJIEKTPOHHOT'O 3asIBJICHUS;

3arnoyiHgeT (QopMy DJIEKTPOHHOTO  3asBICHMS, BKIIOYAIOIIYIO CBEACHMS,
HEOO0XOAUMBIE U 00s13aTENIbHBIE JIJIsl TPEJOCTABICHUS MYHUIIUIATIBHON YCIIyTH;

IPUKpEIUIIET JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asBI€HUs (IIPU HEOOXOIUMOCTH );

HOATBEPKAAET (PAKT O3HAKOMJICHUS U COIVIACHS C YCIIOBUSIMH U MOPSIKOM
NpPEJOCTAaBICHUS] MYHMIMIAJIBHOW YCIyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HOATBEPKAAET  JTOCTOBEPHOCTh  COOOILEHHBIX CBEACHMH (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aI0JIHEHHOE AIIEKTPOHHOE 3as1BJICHUE (HO)XMMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asBJIEHUE IOJIHUCHIBAETCS B COOTBETCTBUU C TpPeOOBaHUSIMU
MYyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTa;

[0JIy4aeT yBEJOMIIEHHE 00 OTIPABKE 3IEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTHYECKAs] IIpOBEpKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYILIECTBIISIETCSI TIOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXKI0ro W3 MOJEH 3IIEKTPOHHOU
dopmbl 3asBnenus. [Ipu BBIIBICHMHM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHON
(GopMBbl 3asBIEHUS 3asABUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OLIMOKH U
NOpAJIKE €€  YCTpPaHEHHMs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asIBIICHUS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM IYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.
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Pe3ynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SIBISIIOTCSA:
ANIEKTPOHHOE J1e710, HampaBieHHoe B OpraH NOCPEICTBOM CHCTEMbI 3JIEKTPOHHOIO
B3aUMOJICHCTBUA.

3.3.3. PaccmoTpenune KkoMIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauaja BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLETYPbI
ABIIAETCS TMOCTYIUIGHHE 3asBJICHUS U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHON MPOILEAYPHl SIBISIETCS CeKpeTapb VICIOMHUTENBHOIO KOMUTETA
AnemkuH-Carbikckoro CII nmanee - HOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM
JIOKYMEHTOB):

3.3.3.2. JIOM>)KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeeNsieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYUMN JIUI[A, MOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
nyHKTe 2.5  aJIMHUHHCTPAaTUBHOTO  pErjlaMeHTa,  MNPOBEPKY  COOTBETCTBHS
NpPE/CTABICHHBIX  JIOKYMEHTOB  YCTAHOBJEHHBIM  TpeOoBaHUsAM  (Haajexaliee
oopmileHHEe KONl JOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIIHUCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBI€HUS B  aBTOMAaTU3UPOBAHHOMN
MHPOPMAIIMOHHOM cHucTeMe, NpeJHa3HAYeHHOM I OKa3aHWsS TOCYHapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

OpY  NOPEeJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMa)XHOM  HOCHUTENe,  OCYLIECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacrieuaTbIBaeT 3asBJICHUE;

nepeacT 3asiBUTEN0 Ha IPOBEPKY U MOJIUCAHUE;

1ocje MOANUCAHNS CKAaHUPYET MOJMUCAHHOE 3asIBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWs TOCYJApCTBEHHBIX M MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B JJIEKTPOHHOW (opMe WM 3IIEKTPOHHBIE 00pa3bl
OTCKaHHWPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEJI0;

BO3BpAIllaeT TMOJIUCAHHOE 3asBJICHHE WU OPUTHHAIBI OYMa)XHBIX JIOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIUCKY B IPUEME IOKYMEHTOB.

B cnydae Hanu4uMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, YBEJAOMJISET 3asBUTEIS O HaJIU4YUU
NPENATCTBUN 711 TIpUeMa 3asiBICHUS U BO3BpAIIAaeT €My JTOKYMEHTHI ¢ OOBbSICHEHHEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM ISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JUII0, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, IIOCIE
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIATYPOU J€JI U CTATYC
«IIpoBepka TOKYyMEHTOBY;

A3y4YaeT TNOCTYNUBIIME JJIEKTPOHHBIE JE€la, B TOM YHUCJIE NPUI0KEHHBIE
3asBUTEJIEM JIOKYMEHTHI B 3JIGKTPOHHOU (POpME U IJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

POBEPSIET COOJIIOJICHUE YCIOBUN JEHCTBUTEIBHOCTH AJIEKTPOHHOM MOMAMMKCH,
MOCpeCTBOM oOpanieHuss kK EnuHomy mnopTtaiy (B ciy4ae, €clid 3asiBUTEIEM

IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTBI, IIOAIIACAHHbIE YCUJICHHOMN
KBUTU(PUITUPOBAHHON AJEKTPOHHON MOANKCHIO).
IIpu HaJINYNU OCHOBAaHUH, IPEyCMOTPEHHBIX IIYHKTOM 2.7.1

aMUHUCTPATUBHOTO pETJaMEHTa, IMOATrOTaBIMBAET MPOEKT pelIeHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecniu B pesynbTaTe MNPOBEPKU YCUICHHON KBamu(UIIMPOBAaHHOMN
AJNIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
IIPOCKT peIIeHUsT 00 OTKa3e MOJDKEH CoJiepKaTh MYyHKTHI cTtathl 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCIYXKUJIU OCHOBAHUEM ISl €70 MPUHSITHUA.

[Ipoext pemenus o0 OTka3ze B NpHEME JTOKYMEHTOB, HEOOXOAUMBIX s
PEIOCTABICHUSI MYHUIIMIAIBHON YCIYTH, ¢ YKa3aHMEM NpUYMH OTKaza (B ciydae,
€CIIM OCHOBaHMS i1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJAUMBIX IS
NPEIOCTaBICHUS] MYHUIIMIAIBHONW YCIYTHU, CBSI3aHBl C HAPYIIEHHEM YCTaHOBIIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEICHUSI, O(POPMIICHBI C HAPYIIIEHHEM YCTAaHOBIIEHHBIX TpeOOBaHUM),
HAIPaBJIIETCS] Ha COTJIACOBAHHE B YCTAHOBIEHHOM TIOPAJIKE TOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOEKTa pelIeHus 00 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOMMBIX IIJIsi TMPEAOCTABICHUS MYHHUILUMAIBHON YCIYTH, OCYIIECTBISECTCS B
NOpSAIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywyae oTcyTCTBHMS OCHOBaHMW [Jii OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO pErjJaMeHTa, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YCHUE OJTHOTO padOdvero JHS CO JAHS
MOCTYIUUICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJEpKAIIee BXOAIIUN PErUCTPAIIMOHHBIN
HOMEp 3asiBICHHS, NaTy TMOJYYEHUS 3asBIICHUSA, NEPEUYCHb HAWMEHOBaHWU (HaljIoB,
MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3ysbTaTa MYHUIIUTATHHOU
YCIIYTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHpix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C MCITOJIH30BAaHMEM aBTOMATH3UPOBAHHON
WH(OOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW [T OKa3aHWS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.
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3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IYHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHAIOTCS B T€YEHHE OJHOrO pabdoyero JHS CO
JTHSI TOCTYIUJIEHUS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSITHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IMPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS MyHULIUTIATBHOM YCITYTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI
SIBJISIETCSL TIOJYyYEHHE JIOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHON MPOUEAYpHl, OT JOJDKHOCTHOTO juila (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSITHIX OT 3aABUTEI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHUE
aMUHUCTPATUBHOU mpouenypsl, sBusercs Cexpemapsv Hcnoakoma (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIIpaBJICHHE MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIo;KHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET W HAMPABISAET B AJEKTPOHHOM (hOpME MOCPEICTBOM CHUCTEMBbI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPU OTCYTCTBUM TEXHHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JIOKYMEHTOB U
CBEJICHHI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMMHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BJAacTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpoCOB,
NOCTYNHMBIIUX YEpPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
NPEIOCTABISIOT — 3alpaliiBacMble JOKYMEHTHl (MH(POpMALUIO) WM HAMpaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTAa U (WJM) WHPOpPMAIMM, HEOOXOAMMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHUCTPATUBHBIE NPOUEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHE TpEX JAHEH CO JHS IIOCTYIUICHHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alldio, MPEIOCTaBISAIONIME JTOKYMEHT M WH(GOpPMAIIHIO,
€CJIM MHBIE CPOKH NMOATOTOBKH M HAIPABJIEHUS OTBETA HA MEXBEIOMCTBEHHBIN 3alpoOC
HE YCTaHOBJICHBI (emepanbHBIMH 3aKOHAMH, MPABOBBIMH akTaMu [IpaBuTenbcTBa
Poccuiickoit denepanuu U NMPUHATHIMU B COOTBETCTBHH C (heJepabHBIMU 3aKOHAMH
HOPMaTUBHBIMU MPaBOBbIMU akTamMu PecniyOnuku TatapcTaHn.

Pe3ynpraramu  BBINOJIHEHWS ~ AAMUHUCTPATUBHBIX  NPOUEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOAUMBIE JJIs MPEOCTABICHUS MYHHUIUIIAIBLHON YCIYTH,
nubo0 yBeJoMIIeHHE 00 OTKa3e, HAMpPaBJICHHBIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpPaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomXHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAIPABICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJTy4aeT 3ampalInBaeMble Yepe3 CHCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICUCTBHS  JIOKYMEHTHI  (CBEIEHHUs), HEOOXOMUMBIC [JIl TIPEIOCTABICHUS
MYHUIIUTIATHFHON YCIYTH, THOO yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHU JOKYMEHTa U
(unn) uHGOpMAaINY;

npu HaJIM4uu OCHOBAHUM, IIPEYCMOTPEHHBIX IYHKTOM 2.7.1
aJIMUHHACTPATUBHOTO pErjaMeHTa, TOJATOTaBIMBAECT TMPOCKT pemeHUus 00 OTKa3e B
preMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHHUIIMIAIBHON YCITYTH.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIHWMBIX IS
NpeOCTaBICHUS] MYHUIIMTAIBHON YCIYyTH, ¢ yKa3aHHEM TNPUYMH OTKaza (B ciydae,
€CIi OCHOBaHWs [UIsl OTKaza B TMpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHHIIMIAIBHONW YCIYTH, CBSI3aHbI C HapyIIEHWEM YCTaHOBJIECHHBIX
TpeOOBaHWN K TaKUM JOKyMEHTaM, OCHOBAaHMS JUIsl OTKa3a B TpPHUEME JOKYMEHTOB
JOJKHBI COJIEP)KaTh HMH(POPMAIIMI0O O HAUMEHOBAaHWUU JOKYMEHTOB (MH(pOpMAIIHH,
CBEICHMI), KOTOpPBIE HE TMPEACTABICHBI, COAEpPKAT HEIOCTOBEpHbIE U  (WIH)
IPOTUBOPCUHBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBaHUIA),
HampaBJIseTCsl Ha COTJIACOBAHHME B YCTAHOBJICHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JIOKYMEHTO000POTA.

CornacoBanue TMpoeKTa pelieHus 00 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsl TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NOpsJIKE, MPEAYCMOTPEHHOM MTYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIUBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IMOJYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
JTOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE IJIsi IPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH,
NPOEKT pemeHuss o0 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pEerIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEXUME C MCITOJIb30BAHMEM aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHHUIIUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pErucCTpallid 3asBICHUS B
COOTBETCTBHH C IMMyHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MaxkcuManbHBIi CpPOK BBIOJTHEHUS AIMUHUCTPATHBHBIX MPOIECAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETIaMEHTa, COCTABJISET TPU pabodmX
THSI.

3.5. IloaroroBka pe3ynbTaTa MyHHIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHMEM Hayajga BBINOJHEHUS aJIMUHUCTPATUBHON MNPOLEAYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HalpaBieHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JIOKYMEHTOB (CBeJCHUM), HEOOXOIMMBIX JIs
MPEeJOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.
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JIOMKHOCTHBIM JIUIIOM, OTBETCTBCHHBIM 3a BBHITIOJHEHUE aJIMHHHCTPATHBHON
npouenypsl, sBusercs Cekperapp HMcnonkoma (manee - JOJDKHOCTHOE —JIUIIO,
OTBETCTBEHHOE 32 MOJrOTOBKY pe3yJIbTaTa MPeI0CTABICHUS MYHUIUITATHLHON YCIIYTH).

3.5.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEOCTaBICHUS MYHUITUTIAIBHON YCIYTH:

paccMaTtpuBaeT CPOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPETOCTaBICHUS MYHUITUTIAIBHON YCIYTH;

IpH BBISIBICHUW OCHOBAaHUMW I OTKa3a B TPEIOCTABICHUU MYHHUIIAIIAIBLHOM
yCIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PETIaMEHTa, MOATOTABINBACT
TPOEKT pelieHust 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUTIATBHON YCIyTH;

B CJTy4ae OTCYTCTBHUSI OCHOBAHMHU ISl OTKa3a B MPEIOCTABICHIN MYHHUITUTIATHHON
YCIYTH, TPEITYCMOTPEHHBIX NyHKTOM 2.8.2 aJMUHUCTPATHBHOI'O perjaMeHTa, II0
UTOTaM  pPacCMOTPEHHUS  JOKYMEHTOB,  HEOOXOAMMBIX  IJII  MPEIOCTaBIICHUS
MYHUIIMTIATBHON YCIYTH, TOATOTABIMBAET TIPOCKT pe3yJbTaTa MPEeIOCTaBICHUS
MYHHUIIMIIAJIBHOW YCIYTH B COOTBETCTBUU C moanyHkramu 1 — 3 mydkra 2.3.1
aJIMHHHACTPATHBHOTO PETJIAMEHTA,

HampaBIseT  TMOATOTOBICHHBIM  MPOEKT  pe3yibTrara  MPeJoCTaBICHUS
MYHUIIMTIAIBHON YCIIyTH Ha COTJIACOBAaHHME B YCTAHOBJICHHOM IOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JIH4.

Pe3ynpraTaMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLENYpP SBIAIOTCSA: MPOEKT
pernieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBanue U TOINUCAHUE TMPOEKTa pe3yJbTaTa MNPEIOCTABICHUS
MYHUIIUTAIBHOW  yCIyrd (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEIIEM CTPYKTYPHOTO TOJpa3/IeJICHUsI, OTBETCTBEHHOTO 3a TMOATOTOBKY
pe3ynbrata MYHUIIMNAIBHOM  yclyrd, 3amectureneM PykoBomutenss Oprawna,
PykoBoautenem Oprana.

[ToaroToBneHHbIE MPOEKTHI TIOKYMEHTOB, UMEIOIME 3aMEUaHusi, BO3BPAIIAIOTCS
Ha JOpal0OTKYy JHIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHUIIUIATHHOU
yeiyru. [locne ycTpaHneHusi 3aMe4aHHil MPOEKTHI JOKYMEHTOB IMOBTOPHO MEPENArOTCs
JUTSL COTJIACOBAHUS U TTOATIHCAHUS.

PykoBogutens Oprana mpu pacCMOTPEHUU MPOEKTOB TOKYMEHTOB MPOBEPSET
cOOMIO/IeHNEe aJIMHUHHCTPATUBHOTO periiaMeHTa JOJDKHOCTHBIMU Jinniamu OpraHa B
YaCTH CPOKOB BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOLEAYP, UX MOCIEIOBATEILHOCTH H
MOJIHOTHI, HAJIMYHUS COTJIACOBAHWN YTMOJTHOMOYEHHBIX JOJDKHOCTHBIX Nl OpraHa B
CUCTEME 3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

B cnydae BbIsIBIEHWS ~ HapymieHUH B YacTH  CPOKOB  BBITIOJIHCHHS
aIMUHUCTPATUBHBIX TPOIEAYpP, WX MOCIEIOBATEIHPHOCTH W TONTHOTHI PykoBOoauTENb
Oprana MHUIIUKUPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIITUX HAPYIIICHHUSI,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMHHHCTPATUBHOTO PETIaMEHTA.

AJMUHUCTPATHBHBIC TPOIEAYPHI, YCTAHABIMBACMbBIE HACTOSIIIMM ITyHKTOM,
BEITIOJTHSFOTCS B TEUCHHUE OJTHOTO pabovero JHs.
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PesynbpratamMu BHITOTHEHHS] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJI MPEAOCTaBICHHUS MYyHULIUTIATHHON
yCIyTH, pemieHue o0 OTKa3e B MPEAOCTaBICHHM MYHUIMMAIBHON yCIyTH, CIpaBKa
(BBIMTUCKA).

3.5.4. Ucnonnenue mpoleayp, ykazaHHbIXx B mOyHkrax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErJIaMEHTa, TMpPH HATUYAA TEXHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCS B @BTOMAaTHYECKOM PEKUME C MCIIOIh30BaHUEM aBTOMATHU3UPOBAHHON
WHPOPMAITMOHHON CHCTEMBI, TpeJHA3HAYCHHOW IJIs OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIUATIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBIMTOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPAaTUBHOTO PErJIaMEHTa, COCTaBIISIET ONH paboumii CHb.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIMIIATBHON YCIyT U

3.6.1. OcHoBaHuMeM Hauaja BBIMIOJHECHUS aJIMUHUCTPATUBHOM MPOIEIYPHI
SBJISIETCS TIOJIydeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMAHHUCTPATUBHON MPOLENYPhl, TOKYMEHTA, IOJATBEPKIAIOMICTO TIPEIOCTABICHUE
MYHUIIATIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aATMUHHCTPATHBHON
npouenypsl, sBusiercss Cekperapp HMcnonkoma (manee - JOJDKHOCTHOE — JIMIO,
OTBETCTBEHHOE 32 BblJJauy (HAIpPaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBJeHUE)
JOKYMEHTOB:

o0OecrieynBaeT  pPETUCTPAIMI0O W  BHECEHHE CBEJEHUH O  pe3ylbrare
IPEAOCTABICHUS! MYHULHMNAIBHOM YCIYTM B NOJCUCTEMY BEAECHUS JTOKYMEHTAIUU
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHOW CHCTEMBI, MPEIHA3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BEIaeT 3asBUTENS (€ro MPeICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3aBJICHUH, O
pe3yibpTaTe MPeAOCTABICHUS MYHUIMNAIBHOW YCIYTH U O BO3MOXHOCTH IOJYYEHHUS
pe3yibpTaTa NpeaoCcTaBIeHHUs] MyHUIUIIaNbHOU yciayru B Oprane wiu B MOLI.

Hcnonnenne  mpouenyp THOpU  HAIMYMM ~ TEXHUYECKOW  BO3MOKHOCTHU
OCYLIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW I OKa3aHWUS TOCYIapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TE€UEHHUE OJHOTO paboyero AHS CO JIHS NOAMNUCAHUSA JIOKYMEHTa,
SIBJISIIOLLIETOCS pe3yabTaTOM peAOCTaABICHUS MYHULUTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinioM Oprana (OpraHom).

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLENYP  SIBJISIOTCS:
pa3MelieHue CBEAEHUW O pe3yJibTaTe MNPEAOCTaBICHUS MYHUIMIIAIbHOW YCIyTH B
MH(POPMALIMOHHBIX CHUCTEMax, M3BEIIEHHE 3asBUTENs (€ro MpeJACTaBUTENsA) O
pe3yabTaTe NpeOCTaBICHUS] MyHUIIMIIATbHOW YCIYTH U CTIOCO0axX €ro MmojaydeHus.

3.6.3. Tlopsmox BbaunM (HampaBleHWs) pe3yiabTaTa  MPEIOCTABICHHS
MYHHUIUIIAIBHON YCIYTH:
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3.6.3.1. [Ipu oOpamieHnn 3asBUTENS 332 Pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
MO®I], paborauk MO®IL] BblIaeT 3asBUTENI0 PE3yJbTaT MYHUIMNAIBHOW YCIYTHM B
dopMe dK3eMIUIsApa INEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBaHMIO 3asBUTENI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP S3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENb MH(OPMAIIMU MIJIM HAIIPaBICHUS SK3EMILIApa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb HMH(POPMALMM WM HANpaBICHUU HK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISAP JJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, MO JJIEKTPOHHOM MOYTe HUACHTHUYHOCTh TaKOTO JK3EMIUIIpA
ANIEKTPOHHOTO JIOKYMEHTa DJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XXHOM
HOCHUTEJIE 3aBEPSIETCS YIIOJTHOMOUYEHHBIM COTPYAHUKOM C MCIIOJIb30BAHHEM YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCH.

AJIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyYHKTOM,
BBITMIOJHSIOTCSI B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

PesynpraTamu BBITTOJHEHHS a]MUHUCTPATUBHBIX MPOIEAYP ABISIOTCS: (PUKcaus
dakTa BBIJAYM pe3yibTaTa MPEJOCTaBICHUs MyHUNMnaibHOU ycinyru B AVC MOI],
pe3yabpTaT NPeaOCTaBICHNUS MYHUIIMNIAIbHON YCIIYTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJILTATOM MYHHIUIIAIBHOW YCIYTH
yepe3 PecnyOnmkaHckuii mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HaANpaBJISIeTCsl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBJSIOLMIETOoCS  pe3ybTaToM

peI0CTaBICHUS MYHHUIUTIATBHON YCIIyTH, MOJIMUCAHHBIN YCUJICHHOMN
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Oprasom).

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B JICHb MOJMUCAHUS JOKYMEHTA, MOJITBEPKIAIOIIETO IMPEAOCTABICHUE
(0TKa3 B MPeIOCTABICHNN) MYHUIIMIIATILHON YCIYTH, YIOJTHOMOYEHHBIM JTOJKHOCTHBIM
nuioMm Oprana (Opranom).

PesynpraTamMu  BBIMOJHEHUS  QJAMUHHCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
HarmpaBieHue (MpeloCTaBICHUE) C UCIOJb3oBaHUEM PecmyOnukaHckoro mopraia
3asBUTEII0 TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABICHUE MYHULUITAIIBHOW YCIYru
(B TOM 4mcIie OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. IIpu oOpamiennn 3agBUTENS 32 PE3yIbTATOM MYHHIIUTAIBHOW yCIyTH B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIpaBJEHUE) TOKYMEHTOB,
BBIJJAET 3asIBUTEII0 PE3yJbTaT MYHULIMNAIbHON ycinyru. Ilo TpeGoBaHMIO 3asiBUTENA
BMECTE C OK3EMIUIAPOM OJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEAOCTABISAETCSA IK3EMIUISIP FJIEKTPOHHOTO JOKYMEHTA IMyTEM €T0 3alKUCH Ha CheMHbIN
HOCUTEIb MHMOPMAIIMU WM HAMPABICHUS SK3EMIUISIPA 3JIEKTPOHHOrO JOKYMEHTA IO
AJIEKTPOHHOI MOUTE B aApeC 3asiBUTEIS.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
OCYLIECTBIISIIOTCSI B TOPSIAKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUH ¢ [IpaBuiaMu BHYTpEHHErO Tpy10BOro pacnopsiaka Oprana.
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Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: (PUKcaius
dakTa BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMIMAIBLHOW  YCIAYyTHU B
aBTOMATU3UPOBAHHON HH(MOPMALIMOHHOW CHUCTEME, MpEeTHA3HAYCHHON [JIs OKa3aHWs
FOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.7. UcnpaBiieHrne TEXHUYECKUX OIMIMOOK

3.7.1. B ciiyyae oOHapy>KeHUsI TEXHUUYECKOUM OIMUOKHU B IOKYMEHTE, SIBJISTIOLIEMCS
PE3YJIbTATOM MYHUITUTIATBHOM YCITYTH, 3asBUTEIb HanpanisieT B Oprad:

3asBJICHHE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpunoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAaHHBIH 3asSBUTEII0 KaK pPE3yJbTaT MYHHUIIMINAIBLHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIOIINE FOPHINYECKYI0 CHUITY, CBUICTCIBCTBYIOIINEC O HATUYUU
TEXHHUYCCKOU OIIMOKH.

3asiBicHHE 00 WCHPABICHUN TEXHHYECKOW OIIMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3YJIbTATOM MYHHIIMITAIBHON YCIIYTH, MTOAACTCS 3asiBUTEIICM
(YITOJTHOMOYCHHBIM TPEJCTABUTEICM) IIOYTOBBIM OTIpABICHHEM (B TOM 4YHCJIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOMW IMOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHME MOpTa WU
MOLI.

3.7.2. JIoJ>KHOCTHOE JTUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, OCYIIECTBISIET
pUeM 3asiBJIeHUsI 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHHUE C
NPWIOXKEHHBIMU JIOKYMEHTAMU U TMEpeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIUBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

PesynpraTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIeJIIX BHECCHHS WCIPABICHUA B JIOKYMEHT,
SBIISIONIMICS PE3YJIbTATOM TMPEJOCTABICHHUS] MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
MPOLIEYpPhI, MPEAYCMOTPEHHBICE MYHKTOM 3.5 aIMUHUCTPATHBHOTO pEriiaMeHTa, W
BBIJIACT WCIIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YMOJHOMOUYEHHOMY IMPEICTABUTEIIO)
JUYHO TIOJ] POCIHCHh C U3BITHEM Yy 3asgBUTENsA (YIOJIHOMOYEHHOTO TMPEICTABUTEIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OMMOKa, WM HATIPABIISICT
B aJpeC 3asABUTENSI TMOYTOBBIM OTMPABICHUEM (MIOCPEICTBOM DJIEKTPOHHOU IMOYTHI)
MUCBMO O BO3MOXXHOCTH TIOJIYY€HHUsS JOKyMEHTa TpH mnpenocTtaBieHnn B Oprax
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKAs OIMOKa.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIIUM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUYCHHE ABYX paboOuyux JHEW Mmocie OOHApYyKEHUS TEeXHUYECKOU
OMMOKA WX TIOJYYCHHUS OT JI000TO 3aWHTEPECOBAHHOTO JIUIA 3asBICHUS O
JTOMYIIEHHON OIIHUOKe.
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PesynbTaTamMu  BBIMIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
BBIJIJaHHBIN (HaIIpaBICHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 MPeAOCTABJICHNEM MYHHIUIIAIbHO
yCIyru

4.1. Ilopsaiok OCYHIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLAMU TOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
NPEIOCTaBICHUIO0 MYHUIIUTIATBHON YCIYTH, a TaKXKe IPUHITHEM UMH pEelICHUN

KonTposib 32 MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYIIICHUH MpaB 3asiBUTEJICH, TPOBEACHUE
POBEPOK  COOJIIOJICHUST  TIPOLIEAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY PeIIeHN Ha IeUCTBUS (0e3/1eCTBUE) TOJKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLEYP SABIAIOTCS:

1) mpoBepka H COIJIACOBaHHWE IIPOEKTOB JOKYMEHTOB I10 MPEAOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUSI
JEJIONPOU3BOJICTBA;

3) nmpoBeicHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHUS
IpoLEeyp IPEAOCTABICHUS MYHULIMIAIBHON YCITYTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIAEHUSA, HUMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHINS, YCTHAas W IHUChMEHHas
uHGOpPMAIIHS TOKHOCTHBIX JIMII, OCYIIECTBISIOMIUX BBIMOJIHEHUE aJIMUHUCTPATUBHBIX
IpoLEeayp, )KypHaJbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUE€ CBEICHUSI.

JI71 ocymecTBIeHUs KOHTPOJIS 3a COBEPUICHUEM JICHCTBUN TIPU MIPEIOCTABICHUN
MYHULUNAIBHOW YCIYTd WM MPUHATHH PEUIEHUH PYKOBOJAMTENI0 OpraHa MECTHOIO
CaMOYIIPaBJICHUs NPEACTABISIIOTCA  CIPABKM O  pe3ysbTaTax IPEIOCTABICHHUS
MYHHULUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYpP MOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOAMTENSL OpraHa, IMPENOCTABISAIONIEN0 MYHHIMIIAJIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYLIECHUM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCIEIOBAaTEILHOCTH  JEHUCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATHUBHBIMM  NPOLEAYpaMH N[O  IPEAOCTABICHUIO
MYHHUILMITAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIIEM PYKOBOIAUTENSI OpraHa
MECTHOTO  CaMOYMpAaBJI€HUSl, OTBETCTBEHHBbIM 3a OpraHu3aluio paboThl MO
MPEIOCTABICHUI0 MYHULIMNIAIBHOW YCIYT'M, HAYAJIbBHUKOM OTJEJa, OCYLIECTBIISIIOLIETO
OpraHu3aIuio paboThl MO MPEIOCTABICHUIO MYHUIIUITAIbHOW YCIYTH.
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HGpC‘ICHB JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TGKYIHI/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMHU O CTPYKTYPHBIX HOAPAa3ACIICHUAX OpraHa MCECTHOI'O
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBa NIPEAOCTABICHUS MYHULMITAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM IPEIOCTaBICHUS MyHUIIUIATBHON

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBIISIETCS B (popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHust kannob 3asiBuTenei Ha nerictus (6e3nericteue) Oprana, a
TaKXKe MX JOJDKHOCTHBIX JIUI], MyHHUITUTIAJTbHBIX CITY>KaIlKX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEIOCTABICHUS MYHULIUTIIAIBHON YCIYTH IPOBOIATCS TUIAHOBBIC M BHEIJIAHOBBIC
npoBepku. [Topsa0K U MepUOAMIHOCTH OCYIIECTBICHHS TIIIAHOBBIX MPOBEPOK
yCTaHaBIIMBAeTCs MiaHoM paboTsl Oprana. [Ipu mpoBepke MOTyT paccMaTpPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM MYHUIIUIIAIBHONW YCIyTU (KOMIUIEKCHBIC
IPOBEPKH ), MIIH OTAEIBbHBIA BOIIPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHUIIMIIATBLHON
yciyru (TeMaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 1O
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHertaHoBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKXKe B CiIydae
NOJIy4eHHUS Kajao0 3asBuTeNei Ha nerictus (Oe3neiictBue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl IpoBEepKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 PelIeHus U AeicTBus (06e3aeiicTBre), MpUuHUMaeMble
(ocymiecTBIsIEMbIE€) UMH B XOJI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

[To pe3ynbTataM MpOBEACHHBIX MPOBEPOK B CIIyYa€ BBISBJICHHS HAPYLIICHUHN ITpaB
3aBUTEJICH BHHOBHBIC JIMIA MPUBJIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYNPAaBJICHWSI HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3ASIBIICHUM.

PykoBoautens (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TIOJpa3aciiCHU
opraHa MECTHOTO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJeXKalmiee BBIMOJTHEHUE AaIMUHHCTPATUBHBIX JCHCTBUH, YyKa3aHHBIX B
pazzaeiie 3 aIMUHUCTPATUBHOIO PErJIaMEHTA.
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JIOJDKHOCTHBIE JIMIla W HWHBIE MYHUIUIAIbHBIC CIYyXKalllue 3a peuIeHus u
nevctBus (0e3nelcTBUe), MpUHUMAaeMble (OCYIIECTBIsIEMbIC) B XOJ€ MPEIOCTaBICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOIATEILCTBOM MOPSJIKE.

4.4. TlonoxxeHusi, XxapakTepu3youme TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIMNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IpaXk/iaH, UX
00beIMHEHUH U OpraHu3auui

KoHTpomab 3a mpepocTaBIeHUEM MYHHUIIUIIAIBHON YCIYTH CO CTOPOHBI T'PaK/aH,
UX OOBCAMHCHUH W OpraHW3alliid, OCYIIECTBISICTCS IOCPEICTBOM OTKPBITOCTH
NCATENBPHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJIEHUS  TPHU  TIPEIOCTABICHUU
MYHHUIIUTIAIBHOW ~ YCIIYT'H, TIOJyYCHHS TIOJHOM, aKTyaJlbHOH W  JTOCTOBEPHOM
UHPOPMAIMK O TIOPSAJIKE MPEAOCTABICHUS MYHHIIMIIAJIBHONW YCIYTH W BO3MOXXKHOCTH
JOCYJIeOHOTO pacCMOTpeHus oOpaiieHuii (kamob) B Tpollecce MPeAoCTaBICHUS
MYHHIIMITAIBHON YCITYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00KATOBAHNS PellIeHUi U TeiicTBHIA
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIUII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHMA
U JercTBuil (0e31eiCTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, MpeJoCTaBISIIONIET0 MYHUIUIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )KATOOOM, B TOM YUCIIE B CIEAYIONUX CIydasiX:

1) HapylieHre cpoka perucTpaiuy 3amnpoca O NPel0CTABICHUH MYHHUIIUIATbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyuleHHE CpOKa MPEJOCTaBICHUS MYHULMNAIbHOM yciyru. B ykazaHHOM
cinydyae nocyacOHoe (BHecyaeOHOe) oOKalloBaHHWE 3asBUTEIEM PCIICHWH W JICHCTBUI
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
nevctBus  (Oe3neicTBHE)  KOTOPOTO  OOXANMYyHOTCS, BO3JIOkKEHAa (DYHKOUS 1O
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B MOJHOM 0ObEME B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIISI JOKYMEHTOB WM UH(POpMAIUU TUO0 OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®denepaun, HOPMATUBHBIMU
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MpaBOBBIMU akTamu PecnyOnmukum TaTtapcraH, MyHUITUTIATBHBIMH TPABOBBIMH aKTaMH
JUTSL TPEOCTABICHUSI MyHULIUTTAIBHOU YCITYTH;

4) oTka3 B MpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®Denepauny, HOPMaTUBHBIMU
MpaBOBBIMM akTamu PecnyOnmukm TaTtapcraH, MyHUITUTIAIBHBIMH TPABOBBIMH aKTaMH
JUTSL TPEAOCTABIICHUS MYHULIMTTAIBHOW YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUA MYHULIMIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a He
MIPEIYCMOTPEHBI (heepaibHBIMA 3aKOHAMH WM TPUHATBIMA B COOTBETCTBHHM C HUMH
MHBIMM HOPMAaTUBHBIMU IpaBOBbIMM akraMu Poccuiickon depepaunu, 3aKOHaAMU U
WHBIMH  HOPMATHUBHBIMH  TIpaBOBBIMH  akTamMu  PecmyOmuku  Tarapcraw,
MYHUIIMIIAJIBHBIMA ~ TIPABOBBIMM ~ aKTaMU. B ykazaHHOM ciydae jgocyaeOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asgBUTEJIEM pelieHud u JaercTBuil  (0e3aercTBus)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIA IIEHTpP, PEIICHUs] U JIEHUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM O0BeMe B TIOPSJIKE,
onpezaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTENS TPU TPEJAOCTABICHHUH MYHUIMIAIBHOW YCIYTH
IUTaThl, HE TMPEAYCMOTPCHHOW HOPMATUBHBIMHU IIPAaBOBBIMU akTamMu Poccuiickoi
@denepanvyd, HOPMATHUBHBIMM  TNpaBOoBbIMH  akTamu  PecmyOmmku — Tatapcras,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeaOCTaBISIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTraHU3aIui, IPEyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akona Ne 210-®3, wnu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIIEHHBIX MMM OIEYaTOK M OMMUOOK B BBIJAHHBIX B pPE3yJibTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiuOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TakKUX HCHpaBlieHuil. B ykazaHHOM ciydae nocyneOHoe
(BHECcyneOHOE) OOKaJloBaHUE 3asBUTEIEM pEIIeHUH U JercTBUl (6e31elcTBu )
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBHUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYyr B TOJMHOM o0OOBeMe B TMOPSJKE,
onpenesneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylIieHHe CpoKa WM TOpsAIKAa BBIAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

9) mpruOCTaHOBIIEHNE MPEOCTABICHHS] MyHUITUTIATHHOU YCITyTH, €CITU OCHOBAHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (elepalbHBIMU 3aKOHAMH ¥ TIPUHSTHIMUA B
COOTBETCTBHM C HHMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
@denepanuy, 3aKOHAMHW W MHBIMH HOPMATHUBHBIMH TPABOBBIMHU akTamu PecryOnuku
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciiydae JocyaeOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PEIICHUS U JEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUUMINAIBHBIX YCIAYr B IIOJHOM O0O0bEME B THOpSAJIKE,
onpeaeraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeboBanue y 3asBUTENS MNPU NPEIOCTABICHUH MYHULMUIAIBHON YCIyru
JOKYMEHTOB WU MH(POpPMALMHU, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPENIOCTaBICHUS! MYHUIMNIATBHOW YCIyrd, JU00 B MPEAOCTABICHUM MYHULIUIAIbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 dactu 1 crateu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIMOHAIBHOTO IEHTPa, pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, pElIeHUs U AeHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMINAIBHBIX YCIAYyr B IIOJHOM 00beME B TOpSJIKe,
onpeaeaeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEeNOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJISIOMMUACA Y4YpeauTeIeM MHOrOQYHKIIMOHAIILHOTO IIeHTpa (nanee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHble YacThio 1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3. XKamoOsr
Ha pelieHuss U neucTBus (Oe3nelicTBUE) PYKOBOIUTENS OpraHa, MpegoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, TOJJAal0TCA B BBIIIECTOSALIMN opraH (MpU ero HaIU4Yuu) 0o B
Clly4ae ero OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCTBUA
(6e3nericTBre) paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MOJAOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIIBHOTO IIeHTpa. JKamoObl Ha pemeHus W JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JXanoObl Ha pemieHus u
neicTBust (Oe3melicTBue) paOOTHUKOB OpraHW3aldid, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOAMUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jaeicTBus (Oe3leCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULHUNAIBHYK  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MpelOoCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENSl OpraHa,
MPEAOCTABISIONIETO0 MYHHUIIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa IO IMOoYTe,
gepe3 MHOTOQYHKIMOHAIBHBIM IIEHTP, C HCIOJIb30BaHHEM HWH(GOPMAIIMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET», OQUIMaNpHOrO calfiTa oOprasa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciuyry,  EnuHoro  moprama  iu0o
PecnnyOnukanckoro nopraina, HHQOPMAITMOHHOW CUCTEMBI JOCYIe0HOro 00XKanoBaHus,
a TaKKe MOXET ObITh MPUHSTA NPU JIUYHOM NpueMe 3asiButens. XKanoba Ha penieHus: u
JNEUCTBUS (6e3neiicTBHE) MHOT'O()YHKIIHOHAJIBHOTO LEHTPA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa MOXEeT OBbITh HampaplieHa 1[0 M[oYTe, C
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UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  ceTtn  «lHTepHeT»,
opuIMaNIBbHOrO cailTa MHOTO(YHKIMOHAJIBHOTO UeHTpa, EauHoro mnoprana maubo
PecnyOnukanckoro nopraina, MHPOPMAITMOHHOM CUCTEMBI JOCYJeOHOrO 00XKaloBaHUs,
a TaKk)K€ MOXET ObITh MPHUHSATA MPU JUYHOM Npueme 3asBuTtenis. JKanoba Ha perieHus u
nerctBus (Oe3neicTBUE) OpraHu3alvil, NpeaycMOTpeHHbIX 4YacTbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
0 IoYTe, C MCHOJIb30BaHUEM HWH(GOPMAIMOHHO-TEIEKOMMYHUKAMOHHON CeTH
«HTepHeT», O(UIMANBHBIX CAaWTOB 3TUX oOpranuzauui, EpuHoro mnoptana maubo
PecnyOiiMkaHCKOrO mopTana, a TakXke MOXKET ObITh MPUHATA MNPU JIMYHOM MpHUEME
3asIBUTEIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeOCTAaBISIIONIEr0 MYHUIMNAIBHYIO YCIYry, JHOO
MYHHUIIMIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHATBHOTO LEHTPa, €ro PyKOBOJAUTENS U
(unn) paboOTHHMKA, OpraHu3aluuid, NPEeIyCMOTpEeHHBIX dacTbto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei U (i) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTY4ECTBO (MOCIIEIHEE - TMPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXKJICHHS 3aABUTENS - OPUANYECKOTO UL, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJTWYHUK) U TIOYTOBBIN asipec, 1o
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oOXKaldyeMbIX pelIeHUsX U JAeHcTBUsAX (Oe3neiicTBHM) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIyry, JOOJDKHOCTHOIO —JIMIIA  OprasHa,
MPEIOCTABISIONIETO0 MYHUIIMTIATBHYIO YCIYTY, JHOO MYHHUIMIIAIBHOTO CIIYXKaIlero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U
nenctBueM (Oe3neiicTBUEM) OpraHa, MpPeIOCTaBISIONIETO0 MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOoCTaBIIAIONIEr0 MYHUIUMNANBHYIO YCIYyry, JH0O
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OPraHu3alui, MpeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBITH
IIPEICTABIICHbl JIOKYMEHTBHI (IIpU HAJIUYMM), IMOATBEPXKAAIOUIME JOBOABI 3asBUTENS,
7100 WX KOTTHH.

5.4. TloctynuBimas »xano0a MOJICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
JIHS, CJIEYIOIIETO 33 JTHEM MOCTYIUICHUS.

5.5. JKanoba, moctynuBmIass B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHANBHBIA LEHTP, YYPEAUTETI0 MHOTO(YHKIIMOHATIBHOTO
LIEHTPA, B OpraHu3alMM, NPeaycMOTpeHHble 4dacThio 1.1 cratem 16 depepanbHOro
3akoHa Ne 210-®3, nubo BblIECTOSAMMNA OpraH (OpU €ro HajJu4yuu), MOIJIEKHUT
PAacCMOTPEHHUIO B TEUEHHME NATHAALATH padO4YuMX AHEH CO JHSA €€ perucrpanuu, a B
cillydae 00>KaJloBaHUs OTKa3a OpraHa, NpeJoCTaBISIONIEr0 MYyHUIMNAIbHYIO YCIYTY,
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MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OpraHU3alli, IpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPaBJICHUM JIONMYIIEHHBIX OINEYaTOK W OIHMOOK WIM B ciy4yae OO0XaJIOBaHUS
HapyUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HCHPABJICHUHN - B TEUEHUE IMATH padodmX
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUSI KaJ0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLIEeHUI:

1) »xanoba ymOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHbI TNPUHATOTO
pEelIeH ], UCIPABIEHUs JOMYUIEHHBIX ONEYaTOK U OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUS MYHHULIMINAIBHOM yCIYIrM JOKYMEHTaX, BO3BpaTra 3asgBUTENIO
JEHEKHBIX CpPEJCTB, B3MMaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®enepanyiv, HOPMATUBHBIMH IPABOBBIMU aKTaMU
Pecny6sivku Tatapctan, MyHUIIMTIAIBHBIMU MTPAaBOBBIMH aKTaMU;

2) B yIOBJIETBOPEHUH 7KaJI00BI OTKA3bIBAETCS.

He no3nHee nHsA, ciaeAyromiero 3a JIHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsi MOTUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B cnydae mpu3HaHUS >KajgoObl MOJJIeKAIIEH YAOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kKajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3alfei, mpeaycMoTpeHHO! JacThio 1.1
cratb 16 @enepanbHoro 3akoHa Ne 210-D3, B 1eyisix HE3aMEIJIUTEIBHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIIEHUN NPHU OKAa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE MPUHOCITCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBa€TCS MHPOpPMAIUA O JAATbHEUIITNX
JEUCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH 3asSBUTENI0 B LEIAX MOIYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciyuae npuszHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3asIBUTENII0 O pPE3yJbTaTaX pPACCMOTPEHUS KaIoObl [AalOTCSI apryMEHTUPOBAHHBIC
pa3bsACHEHHUS O TPHYMHAX MPHUHATOTO PEIICHUs, a TaKke WHGOpMAIUs O TOpsIKe
00aJIoBaHUsI IPUHSATOTO PEIICHUS.

5.9. B cityuae ycTaHOBIIECHHUS B XO/I€ WJIHM TI0 pe3yJbTaTaM pacCMOTPEHHS 5KaI00bI
IIPU3HAKOB COCTaBa aJMHWHHUCTPATUBHOIO IPAaBOHAPYLICHUS WJIH [PECTYIUICHHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJICHHbIE TOJTHOMOYHSIMU 110 PACCMOTPEHUIO Kajoo,
HE3aMEeJINTENBHO HAIIPAaBJISAIOT UMEIOIIHNECS MAaTEPUAIIBI B OPTaHbl IPOKYPaTYypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprasa, npeJoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



37

[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npegoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CIICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakXe B CyJeOHOM MOPSIIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, IPOLTY IIPEJOCTABUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIIMOHAJIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

l:l B MHcnomauteapHoM komuTeTe AaemKHH-CAaINIBIKCKOTO  CEIBCKOIo
MOCEJICHUS.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OHIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs] B  JIOKYMEHT,  SIBISIIOLIMKCS  PE3YyIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 HCHpaBlICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10

ajpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KOIMK JIOKYMEHTOB), TMPWJIOXKEHHBIE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)
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