TATAPCTAH PECITYBJIMKACBI
BOTEJIMO MYHHWLIUIIAJIL PAHOHEI

UCIOJIHUTENBHBIA KOMHWUTET
MYHHWIIUITAJTBHOT'O OBEPA30BAHWMA

«KYDAIIEBCKOE CENNLCKOE KOJIAIL ABBUT A UPJIETE
MOCEJIEHHE» BYT'YJIbBMHUHCKOI'O el MYHUITHUIIAJTG BEPOMIJIETE
MYHHLMITAJIBHOT'O PAMOHA BAIIIKAPMA KOMHTETEI

PECITYBJIMKH TATAPCTAH
MNOCTAHOBJEHWE KAPAP
23.09.2024 v 22

00 yreepaIeHHH AIMHHHCTPATHBHOIO PeryiaMenTa NpeIocTaBIeHHs]
MYHHUHIIAJILHOH YCAYrH MO BbiAa4e cNPaBKH (BBINMCKH)

B nensx peanusauun QenepaneHoro 3axoHa oT 27.07.2010 roga Ne 210-@3 «O6
OpraHM3alliy  TPeJIOCTaB/eHHs TOCYHApCTBEHHBIX H  MYHHLMIAIBHBIX  YCIyTY,
HMenonHuTenbHBI KOMUTET MYHMLMIANBHOrO obpasoBanus «KynameBckoe celnbcKoe
nocejieHue» byryjibMHHCKOro MyHHLIMNANEHOTO paitoHa Pecnybiuku Taraperan

MNOCTAHOBJISIET:

L. YTBepAUTE AJAMHHMCTPATHBHBIH  pEriaMeHT Npe’ocTaBIeHHs
MYHHLHIANBHOH YCITYTH 110 BEIAAYe CIPaBKH (BEITHCKH).

2. Ilpy3naTe yTpaTHBIIMMH CHIY MOCTAHOBIeHHe VICOMHHTENBHOrQ KOMHTETA
MYHHIHIABHOTO obpaszoBaHus «Kynawesckoe CEeIbCKOe [oceneHue»
byrynemunckoro myHuuunansHoro paiona Pecnybnuxu Tartaperan ot 13.05.2022 r.
Ne®  « OO0  yrBepskneHMH  AJMHHHMCTPaAaTHMBHOIO  periiaMeHTa IpeaocTaBlIeHHs
MYHHUHTAILHOH YCIYrH II0 BbIZJad€ CHOpPaBKH  (BBITTHCKH), MOCTaHOBIEHHE
HcrnonuurenbHoro koMuTeTa MyHuuMnansHoro obpasosanus «Kynaliesckoe cellbckoe
noceneHle» byryneMHHCKOTO MyHHUHNalsHOTO paiioHa Pecnybmmku Tartapcran ot
14.12.2022 r. Nel9 «O BHeceHMH H3MEHEHHWH B aIMHMHUCTPATHUBHBINA peraamMeHT
NpPe/IOCTABIEHHS MYHHUMIANBHOH YCJIYTH [0  BBIIAY€ CIPaBKH  (BBITMCKH)»,
nocraHoBleHue  McenonHuTelbHOro  KOMHTETa  MYHHLUMIAIBHONO  0DpazoBaHHs
«Kynamesckoe ceybckoe [ocejeHHe» bByrylbMHHCKOTO MYHHLHIAIBHOIO paioHa
Pecniybsuku Tarapcran ot 19.03 2024 1. Nell «O BHEceHMH H3MeHEHMH B
AOMUHHCTPATHBHELA periaMeHT rpejocTaBlednsl MyHHINNAIbHOH YCIIYTH 10 BelAa4e
CHPABKH (BBIITHCKH }».

3. Hacrosiiiee nocTaHOB/IeHHE BCTYIIAeT B CHIIY H MOJJIEKHT ONMyOIHKOBAHHIO B
nopsijike, onpefeNeHHOM YcTaBoM MyHHIMNanbHoro obpasoBanus «Kynauesckoe
cellbCcKoe ToceleHHe ByryJbMHHCKOrO MyHHUMnaabHoro padona Pecnybnuxu
Tarapcran.

53'3 HIIH:.ESHEDI ,/%J/ F.A_Xa“capﬂna

oo\
&,

W




..-;’,"Zu_..;t"ﬁ

SEn N Dy pn
il C %14,19
P By
.:..-I- __-\xl,\lrrl Q’t

rhe
et

N

Ipunomenue

HNOCTAHOBJIEHHID

NOJHHTENBHOTO KOMHTETA
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lazol  ——r&lyynameBcKoe censeKoe

NCEN Hocenennen ByryneMuHCKOrO
e AMYHULMNATEHOTO paitoda

Pecnybauku Tarapcran

Ne22 ot 23 centabpa 2024 rona

fiE3f—

AI[MHHHETIJHT[IBHLIﬁ periaMenT
NnpcaocTapeHHn M}’IIHHHI’IHJ’II:HDﬁ ¥YCIOYTH M0 BblAa4e ClIpaBKH (Bl:-II'IH'EI(H]'

1. O01ne monokeHHs
1.1. IlpeameT peryIHpoOBaHHA AAMHHHCTPATHBHOIO PeriaMenTa
Hacrosiuuii agMUHHCTPATHBHEIH perjiaMeHT NpeJoCTaBIeHHs MYHULHIAIEHON
VCIYTH (manee — agMHHHCTPATHBHBINA perjaMeHT) yCTaHaBIMBaeT CTAHAAPT U TOPSIOK
NpeJoCTaBNeHHA MYHHUMIIANBHOH YCJAYrd 110 BhIAZ4e CHNpaBKM (BBIMHUCKH) (nanee —
MYHHLHIANBHAs YCIyra).
1.1.  Tlpeamer perynupoBaHus aMHHHCTPATHBHOIO PErNIAMEHTa

1.2. Kateropun 3asBureneii
1.2.1.JIuuamMy, UMEIONIMMH MpaBO HA [ONYUEHHe MYHHITHIANBHOH YCIYIH,
ABISIIOTCS (PM3MYECKHe THHA (Iaee — 3asSBHTENE).
1.2.2. C 3asBnennem Brpase o0paTHTECs NPE/CTABUTENb 38ABUTENS, NCHCTBYIOMNH
Ha OCHOBaHHH JIOKYMEHTa, YJOCTOBEPSAIOLIEro ero NoJHOMOYHA (Janee — NMpeNcTaBUTENb
3asIBUTENA ).

1.3. ITopagoxk HHGOPMHPOBAHHS O NPeJOCTABICHHH MYHHIHNANLHOIH YCJIYIH

1.3.1. HMudopmanus o mopsake [pefoCTABAEHUS MYHULWNANLHON yCiyru
pa3MenaeTcs:

1) Ha uWHGOPMAIMOHHBIX CTEHAAX, COJIEPKAIIHX BH3YAIBHYK H TEKCTOBYIO
uH(pOpMaUMIO O MYHMLUNANBHONH  ychoyre, pacloOJOXKEHHBIX B [MOMEHIEHHAX
MHOTO(YHKIMOHAIBHBIX IEHTPOB NPel0CcTaBIeHHs IOCY1apCTBEHHBIX U MYHHLUIIAIBHBIX
YCIYT.

2) Ha oduUuMATEHOM caiiTe ByrynsMHHCKOTO MYHHIMMNANBHOTO paiioHa B
HH(DOPMALIHOHHO-TEIEKOMMYHHKAILIHOHHOMH CeTH «HMHTepHe™ (https://
www.bugulma.tatarstan.ru);

3) na lloprane rocylapcTBEHHBIX W MYHHUHIANBHBIX ycnyr Pecmybnuxu
Tarapcrau (https://uslugi.tatarstan.ru) (nanee — Pecniybnukanckuii nmopran);

4) va ExuHOM roprane rocylapcTBEHHBIX M MYHHIMIAIBHBIX YCIyT ((QyHKIUI)
(https:// www.gosuslugi.ru) (nanee — Enunelii nopran);

' 5) B rocymapcTBeHHOH HMH(opMallMOHHOI cHucTeMe «PeecTp rocynapcTBEHHBIX M
MYHHIHNANLHEIX yeiyr Pecnybnuxu Taraperan» (hitp:/frgu.tatar.ru) (manee — Peectp
rocyJapcTBEHHBIX H MYHULUNATBHEIX YCIYT).

1.3.2. KoncyasTHpoBaHue o BONpocaM MpefocTaBiIeHus] MyHHIHITATEHOH YCnyry
OCYLIEeCTBISETCA:




1) B MHOrOQyHKIIMOHAJIBHBIX LEHTPAaX TMPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUIIMTIATBHBIX YCIYT IPH YCTHOM OOpaIieH!H - TUYHO WIH 110 TenedoHy;

2) B u"TepakTuBHOM (hopme EnmHoro noprana, Pecnybinkanckoro noprania;

3) B McnoiHUTENbHOM KOMUTETE MYHHUULHUINAIbHOro oOpa3zoBanus «KynameBckoe
CENIbCKOE TMOCEJNeHHE» bByryJIbMMHCKOTO MYHUIMIAIBHOTO paiioHa PecnyOnuku
TaTtapctan (nanee — VcroaHUTENbHBIM KOMUTET):

IIPU YCTHOM OOpaIleHU! - JIUYHO WIH 1O Tenedony;

IpU MUCbMEHHOM (B TOM 4HCJie B (pOpME FIEKTPOHHOIO JOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHUTEJE 10 MOYTe, B JIEKTPOHHOM (hOpME MO JIEKTPOHHOM moyTe.

1.3.3. Undopmanusa va Equnom noprane, PecriyOiinkaHnckoM mopTajie o MopsiJiKe U
CpPOKaxX TMpPEAOCTABICHHUS MYHHMIMNAIbHOM yCIYrM Ha OCHOBAaHMM  CBEJCHUIA,
cozepxkamuxcs B Peectpe rocy1apcTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT, TPEIOCTABIISIECTCS
3asIBUTEIIO OECIIATHO.

Hoctyn kK vMHQOpMAIMU O CPOKaxX U MOPSAKE MPEAOCTaBICHUS MYHHUIIMNAIbHOU
YCIIYTH OCYILECTBIISIETCS 0€3 BBIMOJHEHHUS 3asBUTEIEM KaKUX-IHOO TpeOOBaHUU, B TOM
yuciie 0e3 UCIOJb30BaHMS TMPOTPAMMHOTO OOECIeYeHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CpEACTBA 3asgBUTENS TpeOyeT 3aKII0YeHUsl JUIIEH3MOHHOTO WM HWHOTO
COorJlallieHus] ¢ TpaBooOIaaTesieM MPOrpaMMHOTO OOECIeUeHHUsl, MPEeAyCMaTPUBAIOIIETO
B3MMaHUE IJIAThI, PETUCTPALIMIO UM aBTOPU3ALMIO 3asIBUTENS WIIM MPEIOCTaBICHUE UM
NEPCOHANIbHBIX JIAHHBIX.

1.3.4. Ilpu oOpamieHun 3asBUTENA JUYHO WU MO TeNePOHY B COOTBETCTBUU C
NOCTYIUBIIUM OOpaIlleHHEeM MpeIoCTaBIseTCsa UHPpopMaIus:

1) o MecTe HaxOXACHHUS MHOTOQYHKIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
rOCyJAapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr, McnonHuTenbHOro kKoMuTteTa (ajapec,
rpaduk paboThl, CipaBOYHbIE TeIE(OHBI);

2) 0 TOpsIKEe MPEAOCTABJICHUS MYHHIMIAIBHON yCIyrd, O Crocobdax M Cpokax
MOJa4y 3asiBJICHUM

3) 0 Kareropusx rpaxiaaH, KOTOPbIM MPEIOCTABISICTCS MYHHUIUIATbHAS YCIIyTa; O
HOPMATHUBHBIX  TPABOBBIX  aKTaX, pPEryJUPYIOMIMX  BOMNPOCH  MPEAOCTABICHUS
MYHHIUTIATBHON YCITYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIMMBIX [JIsl PAacCCMOTPEHHUsS 3asBICHUS O
IPEIOCTABICHUN MYHUIIUTIAIIBHON YCIyTH, O CPOKaX MpUeMa U pEerucTpallu 3asBICHUS;

5) o xoIe nmpeaocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o mMecre pa3MenieHUs Ha O(HUIMATBLHOM caiTe WHGOPMANHMH TIO BOIPOCAM
MPEIOCTABICHNUS] MYHUIUTIAIBHOU YCITYTH;

7) o mopsiake oOKajdoBaHUS ICHCTBHHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIHII
HcnomHUTENbHOTO KOMUTETA.

[lo mnucekMeHHOMY OOpalleHUI0 COTPYAHUKH OTAEda, OTBETCTBEHHOIO 3a
NPEeIOCTaBICHUE MYHHUIIUTIAIBbHOW yCIyTH, MOAPOOHO B MUCHbMEHHON (pOpME pazbACHSIOT
3asABUTEIIO MOPSAJOK MPEAOCTABICHUS MYHULIUIIATLHOW YCIYyTH M BOMPOCHI, YKa3aHHBIE B
HACTOAIIEM MYyHKTE aJMUHUCTPATHUBHOI'O PETJIAMEHTAa, U B TCUCHHE TpEX pabouux IHEH
CO JHS pEerucTpanuy OOpalleHUs HANpaBIsAIOT OTBET 3asBUTENt0. OTBETHl HalOTCA Ha
A3bIke OOpamieHus. B cimyyae HEBO3MOXXKHOCTH JaTh OTBET Ha fA3BIKE OOpAILICHHS
UCTIOTIB3YIOTCS TOCYJapCTBEHHBIE A3bIkH Pecybnuku TaTapcTtan.
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1.3.5. HMudopmanuss no BompocaM MNPENOCTaBICHUS MYHUIMNAIBHON YCIyru
pa3mMenaerca Ha O(pUIMaIbHOM CaliTe MyHUIUIIAIBHOTO paiiloHa U Ha MH(GOPMAIMOHHBIX
CTeH/JaX B MOMELEHUAX VICIOTHUTENPHOTO KOMUTETA JJI pa0OThI C 3asIBUTEIISIMHU.

Nudopmanus Ha rocyJapCTBEHHBIX  SI3bIKAaX Pecniyonuku  TaTtapcran,
pasMelniaeMas Ha  HMHQOPMAlLMOHHBIX CTEHJAX M Ha  OQUUUAIBHOM  caiTe
MYHUIUIAJIBHOTO  pailoHa B HMH()POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETU
«HTepHET», BKIIOYAET CBEJIEHUS O MyHUIIMNAIBHOM yciayre, coaep:Kalirecs: B MyHKTax
21,2.3,2.4,25,2.7,2.9, 2.10, 2.11, 5.1 agsMUHUCTPATUBHOI'O periaMeHTa, HH()OPMAITUIO
O MECTE HAaXOXJEHHs, CIpaBOYHBIX TenedoHax, BpeMeHH paldoThl MCHMONMHUTENBHOTO
KOMHUTETA, 0 rpad ke Mpruema 3asBJICHUN Ha IPeIOCTABICHNE MYHULIUIIATbHON YCIyTH.

1.4. HopmaTuBHBIE IPAaBOBbIE aKThl, PEryJHPYOLIHE PEI0CTABICHUE
MYHUIHMIAJIbHON YCIYyTH

1.4.1. IlepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIHPYIOIIMNX PEAOCTABICHHE
MYHULUNAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB UX OQUIMAIBHOrO OMyOJIMKOBaHMs), pa3MmenieH Ha EauHoM moprane, B
Peectpe rocynmapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr, Ha OQUIMAIBHOM CalTe
ByrynbMHHCKOTO MYHUIIMTIIAIBHOTO pailoHa B MHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MTHTEpHETY.

1.4.2. Texcr aAMMHUCTPATHUBHOIO perjiaMeHTa B JEHCTBYIOIIEH peIaKuuu
HNOJUIEKUT pasMelleHno Ha EnuHom mnoprane, B Peecrpe rocynapcTBeHHBIX U
MYHULIMNIAJIBHBIX YCIYT, Ha OQUUUAIbHOM caiite ByryJibMHHCKOIO MYHMIIMIAIBHOTO
paiioHa B HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTepHEeT».

1.5. TepmuHbl, HcnOJIb3yeMble B AIMHUHUCTPATUBHOM perjaMeHTe,
U UX onpeae/ieHus
1.5.1. B agMUHUCTPAaTUBHOM PETJIAMEHTE HUCIOIb3YIOTCS CIEAYIOIIUE TEPMUHBI U

ONPEACIICHUS:
ylajieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpa MpPeaoCTaBICHUS
TOCYIApCTBEHHBIX W MYHUIUMAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE mojapasaenenue (opuc) MHOTOQYHKIIMOHATHLHOTO IEHTPA MPEIOCTaBICHUS
FOCYJApCTBEHHBIX M MYHHIIMNAIBHBIX YCIYr, CO3JAHHOE B TOPOJICKOM (CEIbCKOM)
MOCEJICHUH MYHHIIMIAIBHOTO paiioHa WK B TOPOACKOM okpyre PecnyOnuku Tartapcran B
COOTBETCTBUH c MyHKTOM 34 [TpaBun OpraHu3anuu NEeATENbHOCTU
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX M MYHHUIIUTIATBHBIX
YCIIyT, YTBEPKAEHHBIX NocTaHoBieHneM [IpaBurtenbctBa Poccuiickorn deaepauuu oT 22
nexabps 2012 1. Nel376 «O6 yrBepxknennn IlpaBun opraHuzanuu A€sITEIBHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATHHBIX
YCIIYT»;

TEXHUYEeCKass omubka - omuOka (OmucKa, oredaTtka, rpaMMaTHYecKas Wiu
apupmeTrueckas omuOka MO0 Moao0Has  ommMOKa), JIOMYIIEHHAass OpraHoM,
MPEAOCTABISIONIMM  MYHULUMOAIbHYIO YCIOyry, M TpUBEAUIasi K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B JIOKYMEHT (pe3yjbTaT MYHUIUIIAJBbHONU YCIyTd), CBEICHUSM B
JIOKyMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEJICHHUS;

Enunas cucrema wuneHTHGUKAMKM W ayTeHTUPUKAIMK B HHPpaACTpyKType,
obecrieunBaromei HH(POPMAIIMOHHO-TEXHOJOTHIECKOE B3aHMMO/ICHCTBHUE
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MH(OPMAIIMOHHBIX CHUCTEM, HMCHOJB3YEMbIX IS MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIMOAIBHBIX YCIYT B AJEKTpoHHOM (opme (mamee — ECUA) — denepanbHas
roCy/1apCTBEHHAs] MH(POpPMALIMOHHAs CHUCTEMa, OOECHEeYMBAIOIIASl CAHKUMOHUPOBAHHBIN
JOCTYyIl YYaCTHUKOB HMH(OPMAIMOHHOTO B3aWMOJECHCTBUS B CUCTEME UACHTU(PUKALUU U
ayTeHTu(UKauuu K nHpOpMaIK, CoiepKallleics B rocyJapCTBEHHbIX HH()OPMAIIMOHHBIX
CUCTEMaX U MHBIX HH()POPMALIMOHHBIX CUCTEMAX;

MO®II - T'ocynapctBeHHOE OrOKeTHOE YyupexkaeHue «MHOro¢pyHKIHOHATbHBINA
LEHTP MpPeJOoCTaBIEHUsI TOCYAAPCTBEHHBIX W MYHHUIMNAIbHBIX yciyr B PecmyOnuke
Tartapcrany;

AUC MOI] - ABTOMaTU3UPOBAHHAS uH(pOpMaIMOHHAS cucrema
MHOTO(QYHKIHOHATBHBIX LIEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITATIbHBIX
ycayr Pecniyonuku Tatapceras.

1.5.2. B agAMUHUCTPAaTHBHOM pEIJIAMEHTE MOJ 3asBICHHEM O MPEJOCTABICHUU
MYHUIIMIATIBHON yCIyTH (fanee - 3asiBICHUE) MOHUMAETCs 3ampoc O MPeIoCTaBICHUU
MYHUIIUNAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa ot 27 wurons 2010 roma Ne210-d3 «0O6 opranuzanuu
IPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHMIMIAJIBHBIX YCIyr» (naiee — denepaibHbIN
3akoH No210-D3).

2. CTangapT npeaocraBjeHUs MyHHIMIIAJIbHOH YCJIYyTH
2.1. HamMmeHOBaHMEe MYHUITUTIAJIBHON YCJIYTH

Boeiada cipaBku (BBIITUCKH ).

2.2. HameHOBaHHE  MCIIOJTHUTEIBHO-PACTIOPAIUTEIILHOTO  OpraHa  MECTHOTO
CaMOYTPABJIEHUS, HEMOCPEACTBEHHO MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIYT'y
HcnonHUTENbHBI KOMHUTET MYHHUIIMIAIBHOTO oOpas3oBaHus «KymameBckoe cenbcKkoe
nocesieHue» byryabMHHCKOT0 MyHHUITUTIATBbHOTO paliona PeciyOnuku TaTapcTaH.

2.3. Onucanue pe3y/bTaTa NpeaoCTaBICHUSI MYHUIIUNIAJIbHON YCIyT |

2.3.1. Pe3ynbpTaToM npeaocTaBiIeHUs] MYHUIIMITAIGHON YCIIYTH SIBIISICTCS:

1) cnpaBka (Bbimmcka) (mpwioxkenue Nel Kk HacTOsIIEMYy aJIMHHHUCTPATHBHOMY
pErJIaMEHTY);

2) peuieHre o0 OTKa3e B MPEIOCTABICHUM MYHHUIIUIAIBHON YCIyTrH(IIPHIOKESHUE
Ne2 k HacToseMy aIMHHUCTPATUBHOMY PETIAMEHTY);

3) pemieHre 00 OTKa3e B prUeMe JOKYMEHTOB, HEOOXOUMBIX ISl TIPEOCTABIICHHS
MYHUIIUNATBHOW ycnyru (mpuiiokeHue Ne3 K HAcTOAMEMY aIMUHUCTPATHBHOMY
pErJIAMEHTY).

2.3.2. Pe3ynpTar mpENOCTaBICHUS MYHULHUNAIBHOM YCIYTH HANpPaBIsETCS
3asBUTENI0 B (OpME  DIEKTPOHHOTO  JOKYMEHTa, TMOJMNHUCAHHOTO  YCHIICHHOU
KBUTH(DUITUPOBAHHON SJIEKTPOHHON MOAMKUCHIO YIMOJTHOMOYEHHOTO JOJKHOCTHOTO JIHIIA
UcnonnurensHoro komuteTa (100 MCHoOMHUTENBHOrO KOMHUTETa), B COOTBETCTBHH C
®enepanbabiM 3akoHOM OT 6 ampesnst 2011 roga Ne63-d3 «O06 >1€KTPOHHOU MOATUCH
(manee — denepanbHbliii 3akoH Ne63-D3) B nuuHbI kabuHeT Enunoro noprana. B cinydae
HalpaBJICHUs]  3asiBJIECHUA MOCpeACcTBOM PecnyOnukaHckoro moprajia  pe3ysbTar
MPEAOCTABICHUS MYHULIMNAIBHON YCIYyTM HampaBisieTCs TaK K€ B JIMYHBIA KaOWHET
PecnyOnukaHckoro noprania.
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2.3.3. Ilo BBIOOpY 3asBUTENS pE3yabTaT MPEIOCTABICHUS MYHULUIAIBHON yCIyru
Bbiaercss B Oprane unu B MOIL[ B dopme sx3emmuiipa 3JIEKTPOHHOTO JOKYMEHTA,
pacneyaTaHHOro Ha OyMaKHOM HOCHUTENIE, 3aBEPEHHOTO IE€YaThbl0 M  IOANUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOr 0 AOKHOCTHOTO Juia Oprana wnu pabotauka MOIL,

2.3.4. 3asgBuTenp BIPaBE IMOJYYNUTHh PE3YJIBTAT NMPEIOCTABICHUS MYHHIIMIAIBHON
ycayrd B (GopMe DIIEKTPOHHOTO JOKYMEHTa B TEYEHHE CpoKa JEHCTBUS pe3yjbTaTa
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

2.4. Cpok npeaocTaB/jieHUsi MyHHIIMIIAJIbHOM YCJIYTH, B TOM YHCJ€ € y4eTOM
HEe00X0AMMOCTH O0palIeHHsI B OPraHU3ALIMH, YYACTBYIOIIHME B MPEAOCTABJICHUH
MYHUIMIAJBHON YCJIYTd, CPOK NPUOCTAHOBJIEHUSA MPEeA0CTABICHUS MYHUIIUNIAIbHOM
YCJIYIH B cJIy4ae, ecJIM BO3MOKHOCTb IPHOCTAHOBJICHHS MPelyCMOTPEeHA
3aKkoHoAaTeJbcTBOM Poccuiickoit @enepannu, CPOK BbIAAYM (HANIPABJICHHS)
JAOKYMEHTOB, SIBJISIIOIIMXCS Pe3yJbTATOM NPeA0CTABIEHHS MYHUIUNIAJIbHON yCayru

2.4.1. MyHunnaibHas yciayra npeioCcTaBiseTcs B TeUeHUE TpeX pabounx JHEH.

2.4.2. llpuocTaHOBIEHHE CpPOKAa MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTd He
PEeyCMOTPEHO.

2.4.3. HanpapiieHHe JIOKYMEHTA, SIBISIIOLIETOCS Pe3yJIbTaTOM MPEIOCTaBICHUS
MYHULUNAIBHON yCIyTU B (OpME 3JIEKTPOHHOTO JTOKYMEHTA, 3asBUTEIIO OCYILECTBISAETCS
B JIeHb O(QOpPMIIEHHS W PErUCTpali pe3yjbTaTa MPEAOCTaBICHUS MYHHUIUINAIbHOU

YCITYTH.

2.5. UcyepnbiBaoIuid nepevyeHb JOKYMEHTOB, HEO0XOUMbIX B COOTBETCTBHH C
3aKOHOAATeJbHBIMH WIN HHBIMH HOPMATHBHBIMH NPABOBbIMH AKTAMMU JJIs1
NpeocTaBIeHU MYHUIIUTIAJIBHOM YCJIYI'H, 2 TAK/Ke YCJIYT, KOTOpPbIe ABJISIOTCS
HEeO00XO0AMMBbIMH U 00513aTeJIbHBIMH IJIfl NIPEI0CTABJICHUA MYHUIIUIIAJIBHBIX YCJOYT,
NMOAJIeKAIIUX NPEeACTABICHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJTYYEeHHUS 3asiBUTEIEeM, B
TOM 4HCJIe B 3JIEKTPOHHOM (popMe, MOPAAOK UX NPeACTABICHUSA

25.1. lns monydeHWs MYHUIMMATBLHOW YCIYTHM 3asgBUTENb MPEJCTaBISET
CIEAYIOLINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIONIUN JIMYHOCTH (HE TpeOyeTcs B ciiydae oOpaiieHus
nocpenctsoM Exunaoro moprana, Pecnybnukanckoro nmoprana);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBIICHUE:

B ¢opMe JOKyMeHTa Ha OymakHOM Hocutene (mprmioxeHue Ne4 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOUN (opme (3amoJiHSIeTCsl MOCPEICTBOM BHECEHHUS COOTBETCTBYIOLIMX
CBEJICHUN B DJIEKTPOHHYIO (OpMY 3asBICHHUS), MOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJMUHUCTPATHBHOTO pErJIaMEHTa, TpH OOpalleHun
nocpeacTtBoM Eaunoro noprana, Pecriybinkanckoro nopTrana;

4) B cnydae, eciu sl MPENOCTABICHUS MYHULMNAIbHON YCIyru HeoOXoauma
00paboTKa MEepCOHANBHBIX JAHHBIX JIMIA, HE SBISIIOUIETOCS 3asABUTEIEM, M €CIU B
COOTBETCTBUHU C (e/iepaTbHbIM 3aKOHOM 00pa0OTKa TaKKUX MEPCOHANBHBIX JTAHHBIX MOXKET
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OCYIIECTBIISITCS C COIVIACHS YKa3aHHOrO JiMLa, Npu OOpamieHuH 3a MOJy4YeHHEM
MYHULIUMTAIBHOM ~ YCIAYyTW  3asBUTEIb  JOMOJHUTEIBHO MPEACTaBISET JOKYMEHTHI,
MOATBEPXKAAIOUIME TIOJYYEHHE COIJIAaCHsA YKAa3aHHOIO JIMIA WIM €ro 3aKOHHOTO
MpeACTaBUTENsE Ha 00pabOTKy MEpPCOHANIBHBIX JAHHBIX YKa3aHHOTO Jula. J[OKyMEHTHI,
MOATBEPKAAIONIME TOJIYUYEHUE COTJIacus, MOTYT OBITh MPEICTAaBICHHI B TOM 4YHUCJIE B
dbopme IEKTPOHHOTO TOKYMEHTA;

5) B ciywae, eciu OO0S3aHHOCTh XpaHEHHUs JoMoBoW kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKWJIBIX TIOMEIICHUHN, 3asBUTENIEM MPEACTaBIsACTCS
JIOMOBAasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE JTIOKYMEHThl HAa WHAWBUIYAIBHBIN KUJION OM (eciu
OpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EauMHOM rocynapcTBEHHOM peecTpe
HEJIB>KUMOCTH ) — JJISI BBIITUCKH U3 MOXO03IMCTBEHHON KHUTH.

2.5.2. 3asBneHue W MNpuiaraeémble JOKYMEHTbI MOTYT ObIThb TpEICTaBICHBI
(HampaBIeHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENAX M B BHUAEC DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM MyHKTA 2.5.3 aJMUHUCTPATUBHOIO PErIaMEHTa;

2) nocpeactsoM Eamnoro moprana, PecmyGimkaHCKOro moprajia B 3JEKTPOHHOMN
dopme;

3) B HMcnonHUTENbHBIM KOMUTET JMYHO WM TOCPEACTBOM IIOYTOBOW CBS3U Ha
OyMa)KHOM HOCHUTETIE.

3asBIEHUE U MpUJIaraeMble JOKYMEHTBI, IPU HANPABICHUHU MOCPEICTBOM MTOYTOBOM
CBS3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM IOPSIIKE.

2.5.3. 3agBneHue TIpM  HaANpaBICHUU MOcpeAcTBOM EamHoro  mopraina,
PecnyOnukaHckoro mopraia TOJMUCHIBAETCA  MPOCTOM  DJIEKTPOHHOW  MOAMHUCHIO
3asIBUTEJIS.

JIns mosydeHus MPOCTOM AJEKTPOHHON TOMAMKMCH 3asBUTEII0 HEOOXOAUMO MPONTH
npouenypy perucrpanuu (ayrentudukanuu) B ECUA, a Taxke mMoaTBEpIUTh YYETHYIO
3aMUCh.

DNEeKTpOHHBIE JTOKYMEHTHI (JICKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIC B
noAnmyHkTax 2, 4-6 mynkra 2.5.1  aIMHUHHCTPAaTUBHOTO pErJIAMEHTa, 3aBEPSIOTCS
YCUJICHHOW KBaJTU(UIIMPOBAHHOW TOJMUCHIO JIWI, YMOJHOMOYEHHBIX Ha CO3JaHUE U
MOANUCAHNUE TAKUX TOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI(JIEKTPOHHBIE O00pa3bl JOKYMEHTOB), MpHIIaraeMble K
3asBIICHUIO, B TOM YHCIIC JIOBEPCHHOCTH, HANPaBISIOTCSA B BUe ¢aiioB B popmarax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KadecTtBo mpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TMO3BOJIATH B TOJHOM O0BbEME MPOYUTATh TEKCT JAOKYMEHTa M
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpexncraBieHus NTOKYMEHTOB W WH(GOPMAIMU WIH OCYIIECTBICHUS JEHCTBUIA,
MpEACTAaBICHUE WA OCYIIECTBICHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMU  aKTAMH, PETYJIUPYIOIIUMHU OTHOIIEHHMS, BO3HUKAIOIIME B CBSI3U C
MPEJOCTaBICHUEM MYHUIIUNIATBLHON YCIYTH;

2) OCYIIECTBJACHHUS ACHCTBHUNA, B TOM YHCJE COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIYYEHUS MYHMUIIMNAIBHOM yCIYIrM M CBSA3aHHBIX C OOpallleHUEM B  HUHBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CAaMOYIPABJICHHS, OpraHU3alvu, 3a
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UCKJIIOYCHUEM TIOJIYYEHHUS YyCIyr W TOJy4eHUs JOKYMEHTOB U UH(opMaImu,
MPEOCTABISIEMBIX B pPE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
ykazaHHble B yactu | ctatbu 9 @DenepanbHoro 3axkoHa No 210-D3 (HeOOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) npeacTaBieHUs JOKYMEHTOB U  HWHpOpMAlUM, OTCYTCTBHE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MEPBOHAYATIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTaBICHUS MYHUIMNAIBHOW YCIyru, JIubo B
MPEIOCTAaBICHUN MYHUIIUNAIBHON YCIIYTH, 32 UCKIIOUEHUEM CIEAYIOLIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAaHUM HOPMATUBHBIX TIPABOBBIX aKTOB, KACAIOIIUXCS
PEIOCTaBICHUS] MYHUIIMIIAJBLHON YCIIyTH, MOCie TepBOHAYAIbHONW TOJIaY 3asBJICHUS O
IPEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

0) HanMuMe OMMOOK B 3asBJICHUU O MPETOCTABICHUM MYHHUIUIAIBHOWU YCIYyTU U
JOKYMEHTaX, TMOJAHHBIX 3asBUTENIEM TIOCI€ MEepPBOHAYAIBLHOTO OTKa3a B IpUEMe
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TMPEJOCTaBICHUS MYHUIMNAIBHON YCIyru, JIubo B
PEIOCTABICHUN MYHHUIIMIIAIBHONW YCJIYTH U HE BKJIIOUCHHBIX B MPEJICTABICHHBIA paHee
KOMIUIEKT JIOKYyMEHTOB;

B) UCTCUCHHE CPOKA JICUCTBUSA JOKYMEHTOB WJIM M3MEHEHHE HHGOPMAIUU TOCIIe
NEepPBOHAYAILHOTO OTKa3a B TMPHEME JIOKYMEHTOB, HEOOXOJMMBIX JJISi TPEAOCTABICHUS
MYHUIIAIAJIBHON YCIYTH, TUOO0 B IPEIOCTABICHUN MYHUIIUTITIAIIBHOW YCITYTH;

I') BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPKIAECHHOTO (PakTa (MPU3HAKOB) OMIHMOOYHOTO
WIM TPOTUBONPABHOTO AeHCTBUS (0€3eHCTBUA) TOJKHOCTHOTO jHia McrnolmHuTensHOTro
KomuTeTa, pabotHuka MOILl, npu nepBOHAYaIBLHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JIJISi TIPEIOCTABIICHUS MYHUIIMIIAIILHON YCIYTH, MO0 B MPEAOCTaBICHUU
MYHUIIUTAIBHON YCIYrd, O 4Y€M B NUCBMEHHOM BHJI€ 32 IOJIIUCHI0O PYKOBOIUTEIS
HcnonHUTENbHOTO KOMHUTETa TMpH TMEePBOHAYAIBHOM OTKa3e B TIpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEAOCTABICHUSI MYHUIIMIIATILHON YCIYTH, YBEAOMIISICTCS 3asBUTEND, a
Tak)Ke MPUHOCATCS] U3BUHEHUS 32 JOCTaBIICHHbIE HEYI00CTBA;

4) mnpenoctaBieHUsT HA OYMa)XKHOM HOCHUTENE JOKYMEHTOB U WHGOpMAIINH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUHU C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKIOUEHHEM CIIy4yaeB, €CIU
HAaHECEHWE OTMETOK Ha TaKWe MOKYMEHTBHI JTUOO WX U3BITHE SBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUS TOCYJIAPCTBEHHONW WJIM MYHUUHUIAIBHOW YCIYTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/IepaIbHBIMU 3aKOHAMH.

2.6. UcuepnbiBaomuii nepedyeHb J10KyMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBbIMHU AKTAMM JIJIS1 IPEJOCTABJIECHUSI MYHHIIUNIATbHOMI
YCJIYTH, KOTOpPbIe HAXOAATCS B PACHOPS’)KEHUHU I'OCYIapPCTBEHHbIX OPTaHOB, OPTAHOB
MECTHOI0 CAMOYNPABJICHNS U NOJABEAOMCTBEHHBIX I'OCY/IapPCTBEHHBIM OPraHaM WJIH
OpPraHaM MeCTHOI'0 CaMOYIIPABJICHUS OPTAaHU3AIUI U KOTOPbIe 3asBUTE/Ib BIIPaBe
NPeICTABUTD, 4 TAKKE CIIOCO0bI UX MOJYyYeHUS 3aBUTEISIMHU, B TOM YHUCJIEe B
3JIEKTPOHHOM ¢opMe, MOPAIOK UX MPEACTABIEHNS; TOCYIaPCTBEHHbIN OpraH, OpraH
MECTHOI'0 CaMOYyIpaBJIeHUsl JIN00 OPTraHU3alUs, B PACHOPSKEHNH KOTOPbIX
HAXOAATCS JaHHbIE JOKYMEHTbI

2.6.1. [lomy4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUS:



1) Bemucka w3 EaMHOrO TOCYIapCTBEHHOTO peecTpa HEIBUIKHUMOCTH —
®denepanbHas Ci1yxk0a rocy1JapCTBEHHOM perucTpaluu, KajacTpa u Kaprorpaduu;

2) CBelCHUS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepanmn —
MB/I Poccuu;

3) cBelcHHS O HOTapHalIbHOW JOBepeHHOCTH — DenepanbHas HOTapHATbHAS
najara.

2.6.2. 3asBUTENb BIpPaBe MPEJOCTaBUTHh JOKYMEHTHI (CBEICHMS), yKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aIMHHHCTPATUBHOIO perjiamMeHTa, B (hOpMe 3IEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHbIX  YCWJICHHOW  KBAIM(PUUUPOBAHHOW  MOANMMUCHIO  JIMII,
YIIOJHOMOYEHHBIX Ha CO3JaHUe W TMOAMNHCAaHUE TaKUX JOKYMEHTOB, NpH Tojaye
3asIBIICHMUS.

2.6.3. HemnpencraBneHue (HECBOEBPEMEHHOE TMPEJCTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHBHOIO pErjlaMeHTa OpraHaMy TOCYAAapCTBEHHOM BIIACTH,
opraHaMud MECTHOTO CaMOYINpAaBIICHUS, OPraHU3alUsSMU JIOKYMEHTOB W CBEJACHHUN He
MOJKET SIBIIATHCSI OCHOBAHMEM JUIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

2.6.4. [omxHocTHOE JUIO W (WiIM) pabOTHHMK, YKa3aHHBIX B myHKTEe 2.6.1
aIMUHUCTPATUBHOIO pErjlaMeHTa OpraHoB U OpraHu3aluii, HEe MNpeICTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIIKE) 3alpOLICHHBIE M HAXOJSIIUMECS B PACHOPSIKECHUU
JOKYMEHT WU CBEACHUS, MOJJIeKAT aIMUHUCTPATUBHOM, NUCUUIIMHAPHOW WIM HHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIAaTeIbCTBOM Poccuiickoit denepanun.

2.6.5. 3ampemaercss TpeOOBaTh OT 3asiBUTENS JOKYMEHTBI CBEJCHUS, B TOM 4YHCIIE
NOJATBEPKAAONINE BHECEHHME 3asBUTENIEM IUIATHl 3a IPEAOCTABICHUE MYHHLHIAJIBHON
YCIIYTH, HaXOJSAIIUECS B PACHOPSIKEHUU T'OCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUSI M TOJABEJOMCTBEHHBIX TIOCYJAapCTBEHHBIM OpraHamM WM OpraHam
MECTHOT'O CaMOYIIPaBJICHHS OPraHU3aLIUN.

HenpencraBienue 3asBHUTENEM JOKYMEHTOB, COAEPKALIUX CBEICHMS, KOTOPBIE
HaxXoOASATCS B  PAaCHOPSDKEHUM  TOCYAApPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOI'O
CaMOYIIpaBJI€HUSI M TOJBEJOMCTBEHHBIX TIOCYJAapCTBEHHBIM OpraHaM WIM OpraHam
MECTHOIO CaMOYIIPAaBJICHUS OpraHU3alWid, HE SBISETCI OCHOBaHUEM JUI1 OTKas3a
3asIBUTEIIO B IIPENOCTABICHUN MYyHUIIMIIAIBHON YCIIYTH.

2.7. UcuepnbiBalonuii nepeyeHb OCHOBAHUIA VISl 0TKA3a B IPUeMe IOKYMEHTOB,
HEe00X0MMBIX JIJIfl IPe0CTABJICHUS MYHUIIUNIAJIBHON yCJIyTH

2.7.1. OcHoBaHUAMH [JI1 OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOJAUMBIX JJIs
MPEIOCTABIECHNS MYHULIIUNIAIBHOW YCIIYTH, SBJISIOTCS:

1) npencraBieHHbIE 3asBUTENIEM JTOKYMEHTBI COJEpPkKAT MOJAUYUCTKU U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickoit
Oenepannu;

2) AOKYMEHTHI COAEPKAT MOBPEKACHUS, HAIMYHUE KOTOPHIX HE TIO3BOJISIET B MOJTHOM
o0beMe HCIMOIb30BaTh UHPOPMAIIMIO U CBEACHUS, COJEepXkKalluecs B JIOKYMEHTaX MJis
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH;

3) mnpeAcCTaBIEHHbIE JOKYMEHTHI WIJIM CBEACHUS YTPATWIM CUJYy HAa MOMEHT
oOpallleHusl 32 MYHUIUINAIBHOU YCIYyrod (AOKYMEHT, YJIOCTOBEPSIONIMN MOJHOMOYHUS
MpEeACTAaBUTENS 3asBUTEIISI, B Ciiydae oOpallleHUs 3a MPEAOCTABICHUEM MYHUIIUIAIbHOU
YCIIYTU YKa3aHHBIM JIUIOM);
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4) monaya 3asBJICHUS O MPEIOCTABICHUN MYHULUIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHULMNAIBHOW YCIYT'H, B 3JEKTPOHHOU (popme ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeNbHbIX MMOJIEW B (pOopMe 3asdBIICHUS, B TOM
qyclie B WMHTEPAKTUBHOM ¢opme 3asBineHuss Ha Enunom noprane, PecnyOnukaHckom
noprajie (HeIOCTOBEPHOE, HEMOJIHOE, MO0 HEMPAaBUIIbHOE 3al0JIHEHUE);

6) TMpeacTaBICeHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH;

7) 3asiBJI€HUE O MPEIOCTABICHUH YCIYTU MOJAHO B OpPraH rocyJapCTBEHHOM BIACTH,
OpraH MECTHOTO CaMOYTMPAaBIICHUS WJIH OPraHU3alMIO, B IOJHOMOYHS KOTOPBIX HE BXOJUT
Npel0CTaBICHHEe MYHULIMITAIbHON YCIyTH;

8) HecoOI0eHNEe YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3aKkoHa OT 6 arpens
2011 roma Ne 63-®3 «OO6 »DJIEKTPOHHOM  TOMANMUCH»  YCIOBUH  NpHU3HAHUSA
JNEHUCTBUTENBHOCTH YCUIICHHON KBATM(PUIIUPOBAHHON 3JIEKTPOHHON MOMHUCH.

2.7.2. IlepedyeHb OCHOBAHMM ISl OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX JIs
NOJIYYeHUS] MYHULIMTTAILHON YCITyTH, SIBIISIETCS UCUYEPIIBIBAIOIINM.

2.7.3. Pemenue 06 oTka3ze B MpHUeME 3asBJICHUS U JIOKYMEHTOB, HCOOXOMMBIX IS
NPEIOCTaBICHUS] MYHULIMIIAIBHON YCIYTH, MOXKET OBbITh MPUHITO KaK BO BpeMs IMpHeMa
3asiBUTENSl, TaK W T[OCJIE TIOJYyYEHHS OTBETCTBEHHBIM JIOJDKHOCTHBIM  JIUIIOM
HcnonmHUTETbHOTO KOMHUTETa HEOOXOAMMBIX [IJISi TMPEJOCTABICHUS MYHHUIMNIAIBHON
yCIYIM  JTOKYMEHTOB  (CBEIEHMiII) €  MCIHOJIb30BAHHUEM  MEKBEJOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MPEBBIIAIONINN 9 paboyux IHEeH co THA
pPEruCTpaIy 3asIBJICHUS.

2.7.4. 3anmpemaeTcsi OTKa3blBaThb B IIPUEME 3asBJICHUS M MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEOCTABICHHUS] MyHUIIMTIAIBHON YCIYTH, B Clydae €Clii 3asBJICHUE U
JTOKYMEHTBI, HEOOXOAMMBIC I TPEIOCTABICHHUS MYHUIIMNAIBHOW YCIyrd, MOJAHBI B
COOTBETCTBHM C WH(pOpMAIMEl 0 CpOKaX U MOPSAKE MPEJOCTABICHUS MYHHUIIUINATbHON
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, Pecrybinkanckom mopTaie.

2.8. UcuepnbIBalOIIMii MepedyeHb OCHOBAHMI JIJIA MPUOCTAHOBJIEHUS WJIN 0TKA3a B
NPeA0CTABJICHMHA MYHULIMIIAIBLHOU YCIAYIH

2.8.1. OcHoBaHus AJi1 TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIIUNIATBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS ISl OTKa3a B MPEAOCTABICHUU MyHULIUIAIBHON YCIyTH:

1) B mpencTaBieHHBIX 3asBICHUU U (WJIM) JIOKYMEHTAaX COJIEPKUTCA HEIMOJIHas U
(wnn) HemocToBepHas UHGOpPMaIKS;

2) TOCTyIJIEHHE OTBE€Ta OpraHa TOCYJAapCTBEHHOW BJIACTH, OpPraHa MECTHOIO
caMoympaBieHus JIMOO MOJIBEAOMCTBEHHON OpraHy rocyJapCTBEHHOM BJIACTU WJIA OPraHy
MECTHOTO  CaMOYINpAaBICHUS  OpraHM3alMl  Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTa U (Wiau) MH(MOpMaLHK, HEOOXOAUMBIX
JUTSL TPEAOCTABIICHUSI MYHULIMTTAIIBHOW YCITYTH, €CJIM COOTBETCTBYIOUIUN JOKYMEHT HE ObLI
MPEJCTABIICH 3asBUTEJIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBME CBEIEHHMH O pErucTpaluy TrpaxJaHWHA TI0 MECTY >XHUTEIbCTBA
(npeObIBaHMs) B paCIOPSIKEHUU OPraHOB MECTHOI'O CAMOYIIPABIICHHUS.
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2.8.3. IlepeyeHp OCHOBaHMI /I OTKa3a B NPEAOCTABICHUM MYHULHUNAIBHOU
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOLLIUM.

2.8.4. 3ampeniaeTcsi OTKa3blBaThb B MNPENOCTABICHUM MYHHMIMMNAIBHOW YCIyTd B
cllydae, €CIM 3asABJICHUE O MPEJOCTABICHUU MYHUIUIAIBHON YCIyrd IOAAHO B
COOTBETCTBHM C MH(pOpMaIMEel 0 CpOKaxX U MOPSAKE MPEJOCTABICHUS MYHULIUMAIBHON
yciyry, onyoiaukoBaHHoOM Ha EnnnoMm noprane, PecriyOnnkanckom noprase.

2.9. Ilopsinok, pa3Mep U OCHOBAHHSA B3UMAHMS FOCYAAPCTBEHHOH MONLJIMHBI WIH
UHOH IIAThI, B3MMaeMOH 32 NPeA0oCTaBIeHue MYHULUIIAIBHON YCJIYId

MyHununaibHas yciayra npe1ocTaBisieTcs Ha 0€3B03Me3THOM OCHOBE.

2.10. Ilepeuenp yciyr, KOTOpbIE SIBISIOTCS HEOOXOJAMMBIMHU U 00S3aTEIBHBIMU TS
NPEAOCTABICHUSI MYHHIUIIATBLHONW YCIyTHM, B TOM YHCJIE€ CBEICHHS O JIOKYMEHTE
(mokymeHTax), BbIJIaBa€MOM  (BBIJJABAa€MbIX) OpraHU3alMUsIMU, YYaCTBYIOIIMMHU B
PEIOCTABICHUN MYHUIIUITAIBHBIX YCIIYT.

[IpenocraBieHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsanok, pa3Mep ¥ OCHOBAaHUSI B3UMAHHUA IJIATHI 32 NMPe10CTaBIeHHE
yCJIyT, KOTOPbIE SIBJASIIOTCS HEOOX0AUMBIMHU M 00513aTeJIbHBIMU JJIs1 MIPEI0CTABIEHUS
MYHHIUNIAJBHOH YCJIYTH, BKJIIOYas HHGOPMALHMIO 0 METOMKE pacyeTa pa3Mepa
TaKO# I1aThI

[IpenocraBnenue HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIH CPOK OKHIAHUSI B oUepeau NMPH Mojade 3ampoca o
NMpea0CTABIEHUH MYHUIIUTIAIBHOM YCIYTH, YCJIYTH, MPea0CTABIAEMOii
opraHmu3anueii, yayacTByouieii B mpeaocTaBjJIeHNd MyHUIUTIAIbHON YCIYyTH, H IPH
MOJTy4eHUH Pe3yabTaTa MpPeaoCTaABIEHUSI TAKHX YCJIYyT

2.12.1. Bpems oxujganusi pu mojaye 3asBJICHUS Ha MOJYYCHHUE MYHUIUMAIBLHON
yCIIyTH - He O6ojiee 15 MUHYT.

2.12.2. Ilpm nonydyeHUM pe3yiabTara NPEAOCTABICHUS MYHUIUIIAIBHOW YCIyTH
MAaKCHMAaJIbHBIA CPOK OKUIAHUSI B OUEPEAU HE JOJDKEH NPEBBIIATE 15 MUHYT.

2.13. Cpok 1 nOpsAI0K perucTPAuy 3a1Poca 3asBUTEJISA 0 IPeJ0CTABICHUMN
MYHHMIUIAJIBHOU YCJIYIH M YCJIYIH, IPEAOCTABIAEMON OpraHu3anue, y4acTByromen
B NIPEA0CTABJCHUM MYHUIUNAJIBHON YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH dopme

2.13.1. Tlpu nuynom oOpamiennu B M®I] B geHb mogauu 3asiBICHHUS 3asBUTEIIO
BbijaeTcsa pacnucka u3 AUC MO®I] ¢ peructpalluOHHBIM HOMEPOM, MOJTBEPKIAIOIINM,
YTO 3asIBJICHHE OTIPABICHO, U JaTON NOAAYM 3asIBJIICHUSI.

2.13.2. Ilpm HampaBiaeHHW 3asBICHHUS NOCPEACTBOM EamHOro mnopraina,
PecnnyOnukaHckoro moprajna 3asiBUTENIb B JIEHb MOJAYd 3asBJICHUS TMOJIY4YaeT B JIMYHOM
kabuHete PecnyOnukaHCKOro mopTajia M MO DJJIEKTPOHHOW TOYTE YBEAOMIICHUE,
MOATBEPKIAIONIEE, YTO  3asBJICHUE  OTHOPABIEHO, B  KOTOPOM  YKa3bIBAKOTCA
PETUCTPALIMOHHBIA HOMED U JaTa MOJa4uu 3asBJICHUS.
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2.13.3. Ilpu nuuHoM oOpamieHuud B VICMIOMHUTENBHBI KOMUTET B J€Hb IOJa4yu
3asBJICHUS YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MCHMOTHUTENBHOTO  KOMHTETa
3asBUTEJIIO BBIJACTCS paclHCKa W3 aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CHUCTEMBI,
MpeAHA3HAYCHHOW [IIi OKa3aHUsS TOCYJApCTBEHHBIX W MYHULMOAIbHBIX YCIYT, C
PETUCTPAIMOHHBIM HOMEPOM, JaTOM MOJauM 3asBJICHUS W TEpPEYHEM IMPEICTaBICHHBIX
JIOKYMEHTOB.

2.14. TpeOGoBaHMSA K MOMeILEHUSIM, B KOTOPBIX NIPeJ0CTABJIsIETCSH
MYHHMIMIAJIBHASA YCJIYra, K 3271y 0:KMAAHUs, MeCTaM /JIs 3alI0THEHUs 3alIPOCOB 0
NpeAoCTaBJICHMH MYHUIMIIAJIBHOH YCIYIH, HH(POPMALMOHHBIM CTEHAAM

¢ o0pa3uaMHu MX 3aIOJTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX /I
NMPea0CTABJICHUS KAXKA0H MYHUIMIIAJIbHON YCIAYIH, PAa3MeLICHUI0 U 0(DOPMJICHU IO
BHU3YaJIbHOM, TEKCTOBON U MYJIbTUMEININHON MH(POPMALMH O IOPAIAKE
NPeI0CTABICHHUA TAKON YCJIYIH, B TOM YHCJIe K 00eceYeHHI0 J0CTYITHOCTH LISt
HHBAJIMI0B YKAa3aHHbIX 00bEKTOB B COOTBETCTBHH ¢ (efepajbHbIM
3aKOHOAATEJbCTBOM H 3aKOHOAATEeIbCTBOM PecnyOsmmkn Tataperan

0 COLMAJILHOM 3alIUTe HHBAJIU/I0B

2.14.1. TlpenocTtaBieHUe MYHUIHMMNAIHHON YCIYTH OCYIIECTBISETCS B 3JaHUSAX U
MOMEIIICHUSX, 000pyIOBaHHBIX MMPOTUBOIIOKAPHOM CHUCTEMOM U CHUCTEMOM
MOKAPOTYIICHUS.

Mecra mnpuema 3agBUTENCH  O0OpYIyIOTCS  HEOOXOAUMOW  MeOenblo IS
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B cooTBeTcTBUM C 3akoHomaTenbCcTBOM Pocculickoit ®enepanuu o
COIMAIIPHOM 3alllUTe WHBAIUAOB B IENAX OECHPEMSITCTBEHHOTO JOCTyNa K MECTy
PEIOCTARICHUS MYHULIUIIATBHON yCIyTH 00eCTIeYMBaCTCS :

1) oOecrmeumBaeTcs OECHPEHATCTBEHHBIM  JOCTYNl  HHBAIMIOB K  MECTY
IIPEIOCTARICHUS MYHHITUIIAIBHON yCIyru (yIOOHBIM BXOJ-BBIXOJ B TIOMEIICHUS U
NepeMEIICHUE B UX IIPeeax);

2) BHM3yajbHas, TEKCTOBas W MYJIbTUMEIWMHAs HHGOpPMALUsS O IOPSIKE
MPEIOCTaBICHUS MYHHUIIMNIATBHOM YCIYTd pa3MeNiaeTcsi B YAOOHBIX IS 3asBUTENCH
MeCTax, B TOM YHUCJI€ C YYETOM OTPaHHUYECHHBIX BO3MOKHOCTE MHBAJIN/IOB;

3) CONpOBOXJECHUEC HWHBAIWIOB, WMCIONIUX CTOWKHE pPacCTpoiicTBa (QYHKIUU
3pEHHS U CAMOCTOSITEILHOTO NEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TICPEIBMIKCHHUS 110 TCPPUTOPHH, Ha
KOTOPOM  pacrojioKeHbl OOBEKTHl COLUMAIBbHOM, HWHXKEHEPHOM U  TPaHCHOPTHOM
UHOPACTPYKTYpP, BXOJa B TaKHME€ OOBEKTHI M BHIXOJA M3 HUX, IMOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YHKCJIIE C UCTIOJIb30BAHUEM KpeCia-KOISICKU;

5) Haiexkamiee pasMemieHHe OOOpYJIOBaHHMS ¥ HOCUTENeH WH(GOpMAIUH,
HEOOXOIUMBIX JJI 00ecredeHus: OeCIpEensITCTBEHHOTO MOCTYIa MHBAIHMIIOB K yCIIyram ¢
Y4E€TOM OTpaHUYEHUN UX KUZHEACATEIbHOCTH;

6) myOmMpoBaHHE HEOOXOAUMOM JUISi WHBAIMIOB 3BYKOBOH M 3pUTCIBHOM
nH(popMaIK, a TaKXKe HAJIKUCEH, 3HaKOB U MHOM TEKCTOBOM U rpaduueckoit nHpopmamu
3HaKaMH, BBIIIOJIHEHHBIMU pelibepHO-TOUCUHBIM IpudTOM bpaits;

7) IOITyCK CypAOIEpEeBOIYHKA H TUDIOCYPIOTICPEBOIUNKA;
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8) nomyck coOaKH-NMPOBOJHUKA MPH HAJMYUU JOKYMEHTA, MOATBEPIKIAIOIIETO
ee crheuudasbHoe OOy4YeHHME M BbIJABa€MOro mno QopMe M B MOPSAKE, KOTOpPbIE
YCTaHOBJIEHBI TPHUKA30M MHUHUCTEPCTBA TpPyda M COLMAIBHOW 3amuThl Poccuiickoun
@enepaunn ot 22.06.2015 Ne 386H «OO6 yTBepkAeHUHM (POPMBI JOKYMEHTA,
MOATBEPAKAAIOUIEr0 ClelHalbHOe O00ydYeHHe CcOOaKU-IPOBOAHMKA, M TOPSIKAa €ro
BBIIAUN».

2.14.3. TpeboBaHus B yactu oOecreyeHus: JOCTYITHOCTH ISl HHBAJIUJIOB OOBEKTOB,
B KOTOpPBIX OCYIIECTBIISIETCS MPEAOCTAaBICHUE MYHMIMNAIBHOW YCIYI'M, W CpPEICTB,
UCIIOJIb3YEeMbIX MPU MPEAOCTABICHUM MYHMIMIAIBHOM YCIYTHM, KOTOpPbIE YKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2 agMUHHUCTPATUBHOIO PETJAaMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPEJCTBAaM, BBEJCHHBIM B SKCIUTyaTallMI0 WM MPOLIEIIIMM MOJIECPHHU3ALIMIO,
pekoHcTpykuuio nocue 1 urons 2016 roaa.

2.15. Tloka3aTe i JOCTYNMHOCTH H KA4eCTBA MYHHMIUNAJIbHON yCJIYyTd, B TOM
yucjie KOJIH4eCTBO B3aUMOAeCTBUIA 3asiBUTEJIS C TOJKHOCTHBIMHU JIUIIAMU MPH
NnpeaocTaBIeHU MYHUIMNIAJIbHON YCJIYTH M UX MPOJ0/LKUTEIbHOCTb, BO3MOKHOCTh
noJjiyueHusi UHGOpMAaLMH 0 X0/1e MPeJ0CTABJIEHUS MYHUIIUNIAIBLHOM YCJIYTd, B TOM
Yyucjie ¢ MCnoJib30BaHneM UHGPOPMALMOHHO-KOMMYHHUKANIMOHHBIX T€XHOJIOT Hid,
BO3MOKHOCTh JIN00 HEBO3MOKHOCTH MOJTYYeHHs] MYHUIIMTIAJIbHOM YCJIYT'H B
MHOT0QYHKIMOHAJIBbHOM IIeHTPe MpPe0CTABIEHUS TOCYAAPCTBEHHBIX 1
MYHHMIUNAJBHBIX YCJIYT (B TOM YHCJI€ B IOJHOM 00beMe), B JIIOOOM
TePPUTOPHUAIBLHOM MOAPAa3AeJIeHUN OPraHa UCTIOJHUTEIBHO PACTIOPAIUTEIHHOIO
OpraHa MecTHOI'0 caMOYIIpPaBJIeHHs, 10 BLIOOPY 3asiBUTeNs (AKCTEPPUTOPHAIBHBI
NPWHIUAI), TOCPEICTBOM 3aIIpOca O NMPe0CTABJIEHUN HECKOJIbKHX IOCy1apCTBEHHbBIX
U (WIM) MYHHIHUNAJBHBIX YCJIYT B MHOTO(YHKIMOHAJIbHBIX HEHTPaX
Npea0CTABJEHHUS ITOCYIAPCTBEHHBIX M MYHMIMNAJIBHBIX YCJIYT, IPEAyCMOTPEHHOT 0
cratbeil 15.1 @egepaabHoro 3akoHa Ne210-®3 (koMIIeKCHBIN 3ampoc)

2.15.1. Tloka3zaTensiMu AOCTYITHOCTH MPEAOCTABICHUS MYHUIMIAIBHON YyCIyru
SABJISIIOTCS:

PacCIONOKEHHOCTh MOMENIEHUs, B KOTOPOM BEIETCSl IPUEM, Bbladya JTOKYMEHTOB B
30H€ JIOCTYIMHOCTH OOILECTBEHHOTO TPAHCIIOPTA;

HaJIM4Ue HEOOXOAMMOTO KOJMYECTBA CICIHAIMCTOB, a TaKXKe IOMEIICHUN, B
KOTOPBIX OCYILIECTBISIETCS MPUEM TOKYMEHTOB OT 3asBUTEIEH;

HaJIM4YMe UCYepIbIBamed uWHGOpPMAIMU O Cchmocofax, TMOpsSIKe U CpoKax
MPEIOCTaBICHUSI MYHHIIMTIAIBHONW YCIAyrd Ha WHPOPMAIMOHHBIX CTeHAAaX, EaumHOM
nopraie, PecnyOnmkanckom —mopTane, oduUIMAIBLHOM  caiTe  ByryabMHUHCKOTO
MYHHUIMITAJIBHOTO PAalOHa;

OKa3aHWE MOMOIIH WHBAJIKIAM B MPEOOJICHUH 0aphepoB, MEMIAIONINX MOIYYCHUIO
HMMH YCIYT HapaBHE C APYTUMHU JUIAMHU.

2.15.2. Tloka3zatensiMM KadecTBa MPENOCTABICHHUS MYHHUIMIIAIBHON YyCIYTU
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TMpHUeMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTyUSHUS pe3ysIbTaTa MyHHIIHITAILHOW YCIYTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKajJo0 HA HApPYIICHUS aAIMHHHCTPATHBHOTO
periiaMeHTa, CoOBepIIeHHbIe paboTHUKaMU VICTIOTHUTETBHOTO KOMUTETA,
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4) KOJINYECTBO B3aMMOJICHCTBHUI 3asBUTENS C JOJDKHOCTHBIMH JHIIaMH (0e3 yueTa
KOHCYJIbTALIUM ):

B3aUMOJICUCTBHE 3asBUTENSI € paOOTHUKAMU VICHOMHUTENBHOrO KOMHTETA WIIU
MO®I] npu npeaocTaBilIeHUM MYHULMIAIBHOW YCIYIM OCYILIECTBIAETCSA OAUH pa3 IpHU
MPEICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMH;

OJIMH pa3 B cCly4yae HEOOXOAUMOCTH IMOJY4YEHUs pe3yJibTaTa MpeaoCTaBICHUs
MyHUIMNANbHOU ycinyrd B UcnonautensHoM komurere unu MOL] B popme sk3emmsipa
ANEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

IIpoIOMKUTENBHOCTE OOHOTO B3aMMOJEHCTBUSA 3asABUTENS C JOJDKHOCTHBIMHU
JULAMU TIPU NPEJO0CTABIEHUY MYHUIIUMIIATBLHOM YCIYry HE IPEeBbIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAYECTBO MPEAOCTABICHUS MYHULHUIIAIBHOW YCIYTH C
NOMOUIBI0 YCTPOMCTB TMOABMKHOM paauorerneOHHOW CBSI3U, C HUCHOJb30BaAaHUEM
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus o xoJie mpeaoCcTaBICHUS MyHUIIUNIATBHONW YCIYTH MOKET OBITh
NoJiyueHa 3asiBUTE]EM B JIMYHOM KabuHete Ha EamHom mnoprane, PecmyGnukanckom
nopraiie, B UcnonautensHoM komutere, MOII.

2.15.4. [IpenocTaBieHne MyHHUITUIIATBHON YCIYTH OCYIIECTBIseTCs B iroOoM MDI]
1o BbIOOPY 3asBUTENI HE3aBHCHUMO OT MECTa €ro >KUTENbCTBA WM MecTa (PAKTHUEeCKOro
npoxuBaHus  (mpeObiBaHusi) Ha  Tepputopuum  PecnyOnuku — Tartapcran 1o
AKCTEPPUTOPHAIIBHOMY IIPUHIIUILY.

MyHuIMnaIbHAS YCIyra B COCTaBE KOMIUIEKCHOTO 3aIpoca He MPEJ0CTABIIAETCS.

2.16. Hble TpeOGOBaHUS, B TOM YHCJ€ YYUTHIBAIONIHE 0COOEHHOCTH MPea0CTABIEHUS
MYHUIUIIAJIBbHOM YCJIYTH 10 IKCTEPPUTOPUAIBHOMY IPUHIUIY (B cJIy4yae, eCcJu
MYHUIMIIAJbHAS YCJIYra MPeIoCcTABIfETCH M0 IKCTEPPUTOPHAIBHOMY NPUHLIMILY) U
0CO0EHHOCTH MPEI0CTABJIECHUS MYHUIUINIAJBHOM YCJIYIH B 2JIEKTPOHHOU (popMme

2.16.1. Ilpu mpenocTaBIeHUH MYHHUIMMIATBLHOW YCIYTd B SJEKTPOHHOU Gdopme
3asIBUTENH BIPABE:

1) noay4uTh HHGOPMAIIHMIO O MOPSIKE U CPOKAX MPEIOCTABICHUS MYHHUIUIATbLHON
yCIIyTH, pa3MenieHnyto Ha Equaom moprane, Pecrybnukanckom mopTranie;

2) momaTh 3asBJICHUE O TMPEAOCTABICHUHW MYHHUIUIAIBHOW YCIyrd W WHBIC
JOKYMEHTBI, HEOOXOIUMbIE ISl TMPEIOCTABICHUS MYHULIMIAIBHON YCIyTd, B TOM YHUCIIE
JOKYMEHTBl M WH(GOPMAIINIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 vactu 1 crateu 16 denepanbHoro 3akona Ne 210-®3, ¢
MCIOJIb30BaHUEM PecryOmKaHCKoro moprana;

3) MONYYWTHh CBEACHHWS O XOJC BBITIOJHCHHUS 3asABICHUNA O TIPEIOCTABICHHH
MYHHUITUTIATBHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (opMme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) momy4WTh pe3yabTaT MNPEAOCTABICHHUS MYHHIIMIIAJBLHOW YyCIyrd B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath jxamo0y Ha perieHwe U aeiictBue (Oe3aciicTBue) MCIMONMHHUTEIBHOIO
KOMHTETa, a TaKXe€ €ro JOJIKHOCTHBIX JIMI, MyHUIUIIAJIBHBIX CIyXalllUX MOCPEICTBOM
Pecnybnukanckoro nopraia, nopraia geaepaibHOi TocyJapcTBEHHOM NH()OPMaIIMOHHOM
CUCTEMBbI, oOOecreuuBaroiell mnpouecc JocyaedHoro (BHecyaeOHOro) o0xanoBaHuUs
pemieHuid u  gaeiictBuil  (0e3A€HCTBHS), COBEPUIEHHBIX TPU  MPEAOCTaBICHUU
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FOCYJApCTBEHHBIX W  MYHHUIIMNAIBHBIX  yCIYr  OpraHam#, IPeJAO0CTaBISIONIMMU
rOCYJapCTBEHHbIE W  MYHUILUNAIbHBIE  YCIYyTd, UX JIOJDKHOCTHBIMHM  JIMIIAMH,
TrOCYJapCTBEHHBIMU U MYHUIUIIAIbHBIMU CITYKAITUMU.

2.16.2. ®opmupoBaHHUE 3ASBICHUS OCYLIECCTBISETCS IOCPEACTBOM 3alOJHEHUSA
ANEKTPOHHOHN (opmbl 3asBieHus Ha ExamHom moprane, PecnyOnukanckom moprane 0e3
HEO0OXOIUMOCTH JOTIOTHUTENIbHON MOIauu 3asiBICHHS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu popmMupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOXKHOCTh KOIHMPOBAHHS M COXPAHCHMs 3asBJICHHS M HHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3aIlOJIHCHUS HECKOJBKMMH 3asBUTCISIMH OJHOW 3JICKTPOHHOMN
(dopMbI 3asiBIEHHUS TpH OOpallleHUH 3a YCIyramu, NpeanojiaralolluMH HarpaBlIeHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXHOCTH IMEYaTH Ha OyMaKHOM HOCHTEJC KOIHH 3JCKTPOHHOU (GOpPMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEIACHHBIX B DJICKTPOHHYIO (OpMY 3asBIICHUS 3HAUYCHUUN B
000 MOMEHT M0 KEJTaHHUIO MOJb30BaTEeNs, B TOM YHUCJE MPU BOZHUKHOBEHUHU OIIMOOK
BBOJIa ¥ BO3BpATe JJisi MOBTOPHOTO BBOJIA 3HAYEHUH B JICKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amoyiHeHHE MOJIeH AIIEKTPOHHOMN (HPOPMBI 3asIBJIICHUS 70 Havaia BBOJAA CBEICHHIA
3asBUTEJIEM C MCIIOJIB30BaHUEM CBeAeHMH, pa3menieHHbix B ECUA, u cBeneHuid,
onmyOnukoBaHHBIX Ha EgumHom moprane, PecnyOnukaHckoM TopTaje, B YacTH,
Kacallelcss CBEACHUM, OTCYTCTBYIOIIMX B €IMHOM CUCTEME UWISHTU(DUKAIUU U
ayTeHTu(uKanuu;

6) BO3MOXXHOCTh BEPHYThCS Ha JIOOOH M3 ATANOB 3alOJIHEHHS DIICKTPOHHON
dbopMbI 3asgBieHNs 0€3 MOTEepH paHee BBEICHHON HH(OpMAIINH;

7) BO3MOXHOCTh [OCTyNa 3asBUTENI K paHee IOJAaHHBIM WM 3asBICHHUSIM B
TEYCHHE HE MEHEEe OJIHOTO roja, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIM 3asBICHUSIM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTeneit Ha npueM B MO®II (manee - 3amuch) OCYIIECTBISETCS
nocpenctBoMm Exunoro noprana, PecnybOnukanckoro mopraia, TenedoHa KOHTaKT-IIEHTpa
MOII.

3asiBUTENIO MPEJOCTABIACTCS BO3MOXKHOCTH 3allUCH HA JIOOBIE CBOOOJHBIC IS
nmpuemMa JaTy W BpeMs B Mpejesiax yCTaHOBIEHHOTO B MHOTO(YHKIIMOHAJIBHOM IICHTPE
rpaduka mprema.

3anuch Ha OMNPENENCHHYI0 JaTy 3aKaHYMBAeTCs 3a CYTKM /10 HACTYIUIEHUS 3TOU
JaThI.

JIns oCyliecTBICHUSI NMPEABAPUTEIBbHON 3aluCcy MOCpeAcTBOM EamHOro moprana,
PecryOnmkaHCcKOTO MOpTaia 3asiBUTEII0 HEOOXOAMMO YKa3aTh 3alpaninBaeMble CHCTEMON
JAHHBIE, B TOM YHUCIIE:

dbaMuIIio, UMs1, OTYECTBO (TMPU HATHYNH );

HOMep TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEJTaHUIO);

KeJTaeMyIo J1aTy U BpeMsl puema.

B ciyyae HecoOTBETCTBHSI CBEIECHHI, KOTOpbIE COOOIIMJI 3asBUTENb MPU
MpeABAPUTEIBLHON 3aMuCH, JOKYMEHTAM, MPEICTABICHHBIM 3asBUTEIEM MpPU JTUYHOM
npueMe, NnpeBapuTesibHasl 3aiCh aHHYJIUPYETCS.
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[Ipu ocyiiecTBiIeHUN TpEABAPUTEIBHON 3aluCU  3asBUTENI0 00eCIeYnBaeTCs
BO3MOXKHOCTh pacrieuatarh TaJlOH-MOJATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb COOOUIUT
aZpec JIEKTPOHHOW MOYTHI, HA YKa3aHHBIA aJipec TaKkKe HarpapiseTrcss uHpopManus o
MOJATBEPKICHUU IIPEIBAPUTEILHON 3aIICH C YKAa3aHUEM JaThl, BPEMEHU U MeCTa IPUEMa.

[Ipu ocymiecTBIeHUN TMpeIBAPUTEIBHON 3aluCH  3asBUTEIbL B 0053aTEIHHOM
nopsiike HHMOPMUPYETCS O TOM, YTO MpEeABAPUTEIbHAS 3alUCh AHHYJIUPYETCS B Cllydae
€ro HESABKH MO UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOTI'0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BpEMs BIIPABE OTKA3aThCs OT MPEABAPUTEIHLHOMN 3aIUCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPLIECHUS MHBIX JACHCTBUH, Kpome
MPOXOXKACHUST UACHTU(DUKAIIMK U ayTEHTU(PUKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®exnepauuu, ykazaHus UEId NOpUEMa, a TaKKe
PEIOCTABJICHUSI CBEJACHUN, HEOOXOMUMBIX JJIsI pacyeTa JIMTEIHBHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJIS IIpUEMa.

3. CocraB, nocJjie10BaTeJIbHOCTD M CPOKHU BBINOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINIOJHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATHUBHBIX MPOLEYP B JIeKTPOHHOI (popme, a Takke

0CO0EHHOCTH BBITOJHEHNS AIMHUHUCTPATHBHBIX Npoeayp B
MHOT0QYHKIMOHAJIBHBIX HEHTPaxX
3.1. Onucanme Mocjie0BaTeIbHOCTH el CTBUI NPH NPeA0CTaABICHUH
MYHMIHNAJIBHON yCJIYIH

3.1.1. [IpegocraBneHne MYHHIIMIAIBHOW YCIYTH BKJIIOYaeT B ceOs CleqyromIue
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATAE ©  PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, MpPEICTAaBICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEKBEJOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIUEC B
NPEIOCTaBICHIN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA Pe3y/ibTaTa MYHHIIUIIAIBHOMN YCIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUIAIIBHON YCITYTH;

6) UCTIpaBJICHHE TEXHUYECKUX OITHUOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asiBUTEJII0

3.2.1. OcHOBaHMEM Hayaia BBHITOJHEHHS aJIMUHUCTPATUBHON MPOILECTYPHI SBISETCS
oOparieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHHUIIAMTATBHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJIHEHHE
aIMUHHUCTPATUBHOUN MPOLIENYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutens B MOI] — pabotauk MDI];

npu oOpanieHun 3asiBUTeNiss B VICMOMHUTENbHBIA KOMHUTET — 3aMECTUTENb
pykoBoauTenst McnomHUTEeNbHOrO KOMUTETa (Jajee - JOJKHOCTHOE JIUI0, OTBETCTBEHHOE
3a KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENb BOpaBEe OOpPaTUTHCA 3a KOHCYJIbTAllMEW O TOPSAKE U CPOKax
MpPeI0CTaBICHUS MyHUIIMNANBbHON yciayru B M®II nuuno u o tenedoHy U 3IeKTPOHHOU
roure.

Pa6otauk M®I] koHCynbTHpYyeT 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAIMU U APYTMM BONpOcaM JUIsl MOJYyYEeHHUS MYHULIMIIATIbHON
YCIIyTH.

3asBUTENb MOXET TMOJIYYUTh HMHPOPMAIMI0 O TMOpPSAAKE MPeAoCTaBICHUs
MYHUIMIAIBHON yCIyrd Ha ounnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJIHEHUS ~ aJIMMHMCTPATUBHBIX  NPOLEAYp  SIBJISIOTCA:
KOHCYJIbTallUs MO COCTaBy, (popme mpescTaBiasieMol JOKYMEHTAlUU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JJIS MOTYYEHUSI MYHUIIUTATBHONW YCIIYTH.

3.2.3. 3asBuUTENb BpaBe oOpaTUThCS B VICIOTHUTENBHBIA KOMUTET MO TENEPOHY U
AIIEKTPOHHOM TMOYTe, a TakXKe MOJYyYUTh KOHCYJbTallMi0 Ha PecryOnukanckom mopTaie,
caiite VcnonHuUTeNbHOrO KOMHUTETa O TMOPSAKE MW CPOKAaX MPElOCTaBICHUS
MYHUIIUNAIBHOW YCIYyrd, B TOM 4YHCJE IO COCTaBy, (QopMe MpeAcTaBiIsieMoin
JOKYMEHTAIIMM U IPYTUM BOIPOCAM JIJIsl TIOTYyYEHUsI MyHUIIUTIATBHOM YCITyTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHE HMHPOPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoOBaHMAMU MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE IPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM  ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX padoUnX JTHEW CO JHS NOCTYIJICHUs OOpaleHMs.

PesynpraTamMu  BBINOJIHEHUS ~ AaJIMHHHCTPAaTUBHBIX  NPOLENYp  SBJISAIOTCA:
KOHCYJIbTALIUU TI0 COCTaBy, pOpME MPENCTABIAEMON JOKYMEHTALUN U APYTUM BOIIPOCAM,
HEOOXOAMMBIM JIJIsl OJyYEHHUS] MyHUIIUTIATBHON YCIYTH.

3.3. IlpunsiTHE M PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
npeacTaBJIeHHbIX 3asiBUTEIEeM

3.3.1. IlpueM OOKYMEHTOB [Jis MPEIOCTABICHHUS MYHULUIAIBHOW YCIYTH 4epes
MOI] wnmm ynanennoe pabodee mecto ML,

3.3.1.1. 3agBurens (mpeacTaBuTenb 3asgBUTENs) oopamaercs B M®I] ¢ 3ampocom o
MPEAOCTABICHUN MYHULUIIAIBHOW YCIYTU U MPEACTABISIET JOKYMEHThI B COOTBETCTBUU C
MIyHKTOM 2.5 aAMUHUCTPATUBHOTO pETJIaMEHTA.

3.3.1.2. Pabotauk MO®II, Beayiiuii mpruem 3asBICHUIA:

OnpeieNiseT MPeIMET 00palleHus;

YAOCTOBEPSIET JINYHOCTD 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAIOLIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEOOBaHMSM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA;

3aMoJIHSAET JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MODI];

[IpU MPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHUCTPATUBHOIO
periiameHTa Ha OyMa)KHOM HOCHUTEJE, OCYIIECTBISIET CKaHUPOBAaHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacneuatsiBaet 3asaBiaeHne uz AUC MOL];
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NepeaeT 3asBUTENI0 Ha IPOBEPKY U MOJANHUCAHUE;

IIOCJI€ OANMCAHUs CKaHUpYyeT noanucanHoe 3aspienue B AIC MOL];

3arpyxaeT B AUC MO®L] nokyMeHThl, IpeICTaBICHHbIE B 3JIEKTPOHHOU (opMe Hin
ANEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3IEKTPOHHOE JIETI0;

BO3BpalIaeT NOANKUCAHHOE 3asBICHUE U OPUTHHAIBI OyMakKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM  IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTaMu BBINONIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: TOTOBOE K
OTIIpaBKe 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®L] HanpaBisgeT nakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
Opran B 31eKTpOHHOU QopMe (B cOCTaBE MAKETOB 3JIEKTPOHHBIX JieN1) B TE€YEHHE OJIHOTO
pabouero JHs co IHA 00palleHus 3asiBUTEINS B CTPYKTypHOE nojapasnenenue MO,

Pe3ynpTaTamMu BBINMOTHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCS: 3asBICHUE U
NakeT JOKYMEHTOB (3JIEKTPOHHOE JIeNI0), HampaBiieHHble B VICMOMHUTENbHBIA KOMHTET,
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOT'O B3aUMOCHCTBUSI.

3.3.2. Ilpuem MAOKYMEHTOB UIsl MPEIOCTABICHUS MYHULMIAIBHON YCIYyTd B
ANEeKTpOoHHOM dopme uepe3 Eaunsiii mopran, Pecnybnvukanckuii moprai.

3.3.2.1. 3asgButens M MOAAYU 3asIBICHUS B DJIEKTPOHHOU (popme BBIMOIHSAET
CJIEIYIOLIUE IEUCTBUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (pOpPMY FJIEKTPOHHOT'O 3asBJICHUS;

3anosiHgeT  (GopMy  JJEKTPOHHOI'O  3asBIIEHUS,  BKJIIOYAIOIIYI0  CBEACHMS,
HEOO0XOAMMBIE U 00s13aTENIbHbIE IS IPEJOCTaBICHNUS MYHULIUIIAIBHON YCIIyTH;

IPUKPEIUIIET JOKYMEHTBl B 3JIEKTPOHHOM (opMe WIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBI€HU (TP HEOOXOIUMOCTH);

noATBEpKAaeT (aKT O3HAKOMIICHMSI U COIVIAaCUSl C YCJIOBMSIMM U TMOPSIIKOM
NpPEJOCTAaBICHUS] MYHMLMIAJIBHOW YCIYTM B 3JEKTPOHHOW Qopme (yCcTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HNOATBEPKAAET  JOCTOBEPHOCTh  COOOILEHHBIX  CBEACHMH  (yCTaHABIMBAeT
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPABJISET 3AII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HA)KMMAET COOTBETCTBYIOILLYIO
KHOTIKY B ()OpME 3JIEKTPOHHOTO 3asIBICHHUSA );

AJIEKTPOHHOE 3asBJICHUE MOMKUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSMHU MYHKTA
2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MI0JIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

dopmaTHO-JIOTHYeCKasi MpoBepKa CHOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBISETCS
€AUHBIM ITOPTAJIOM aBTOMATHYECKHM HA OCHOBAHUM TPeOOBAaHUM, ONPEEISIEMBIX OpPraHOM
(opranm3aiiyeii), B Mpoliecce 3alOoJHCHHS 3asgBUTENIEM KaKJIOr0 U3 TOJICH 3JIEKTPOHHOU
(dopmbl 3asBienus. [Ipu BEIIBICHUH €IUHBIM MTOPTAIOM HEKOPPEKTHO 3aII0OTHEHHOTO MOJIs
ANEKTPOHHON (OpMBI 3asBICHUS 3asABUTENb YBEIOMIIAETCS O XapaKTepe BbIABICHHOU
OmMMOKM U TOPSJKE €€ YCTPAHEHHS MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIECHHS
HEIOCPEJICTBEHHO B AJIEKTPOHHOMN (hOpMe 3asIBJICHUS.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.
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Pesynbraramyu ~ BBINOJHEHUS ~ AAMUHUCTPATUBHBIX  MOPOLEAYpP  SBIISIFOTCS:
3JIEKTPOHHOE JIEJN0, HAIPABICHHOE B VMCIIOMHUTENBHBIM KOMUTET MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMOJICHCTBHUS.

3.3.3. PaccmoTpeHue KOMILIEKTA JOKYMeHTOB U cIOJTHUTEIbHBIM KOMHTETOM.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJHEHUA AaJAMUHUCTPATUBHOW NPOLIEAYPHI
ABJIAETCS MOCTYIJIEHWE 3asBJIEHUS W  HMHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHUCTPATUBHON MPOLEAYPHI ABISECTCA 3aMECTUTENb pyKoBoAUTENsS VCOIHUTETbHOTO
KOMUTETA (J1ajiee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B Clly4yae
oOpaliieHus 3asBUTENS C 3asiBJIeHUEM B VICTIOIHUTEbHBIN KOMUTET:

orpeesieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aSBUTEIIS;

IPOBOAUT MPOBEPKY NOJTHOMOUHUHN JIHIA, MTOJAIOMIET0 TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
NyHKTE 2.5 aJMUHUCTPATUBHOTO PETJIaMEHTa, MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB  YCTAQHOBJIEHHbIM TpeOoBaHMAM (Hajiexaiiee oOQopMIeHHE KOIMi
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax ITOJYUCTOK, IPHUIIMCOK, 3a4EPKHYTHIX CIIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  AJIEKTPOHHYIO  (QopMmMy  3asBICHMS B  aBTOMAaTU3UPOBAHHOU
MHPOPMAIIMOHHON cHucTeMe, NpeJHa3HAYeHHON M OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT;

IPY NPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aAMUHUCTPATHBHOIO
periamMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBIIIET CKaHHUPOBAaHUE IPEICTaBICHHBIX
JNOKYMEHTOB;

pacneqarbiBacT 3asBICHUE;

nepenaeT 3asiBUTENI0 Ha POBEPKY U MOJIMCAHHUE;

II0CJIE MOANMCAHUS CKAHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
[IPEIHA3HAYCHHYIO JUI1 OKa3aHWd TOCYJAapCTBEHHBIX W MYHULHIAIBHBIX  YCIYT
JOKYMEHTBI, TpEACTAaBICHHbIE B JJIEKTPOHHOW ¢opMe WU BJIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE JEJI0;

BO3BpallaeT MOJINUCAHHOE 3asBJICHUE W OpPUTMHAIBI OyMa)XHbIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPHUEME JTOKYMEHTOB.

B ciiyyae Hanmuuus OCHOBaHUM JUIsl OTKa3a B NpUEME JOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJIAECT 3asBUTENS O HAJIUYUAU
NPENSTCTBUM U1 MpUEMa 3adBIICHUS U BO3BPAIIAET €My JIOKYMEHThl C OOBSICHEHUEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JJOomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

IIPUCBAaUBAET 3asBJICHUI0 HOMEpP B COOTBETCTBMM C HOMEHKJIATYpOMl €1 U CTaTyc
«IIpoBepka OKYMEHTOBY;
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M3Yy4aeT MMOCTYINBIINE MIEKTPOHHBIE J€N1a, B TOM YHCIIE NPUII0KEHHBIE 3asIBUTEIIEM
JOKYMEHTBI B AJIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;

MPOBEPSIET COOJIOJICHUE YCIOBUN JIEUCTBUTEIHLHOCTH DSJIEKTPOHHOM TMOAIMMCH,
MOCPECTBOM oOpaimieHuss K EnuHomy moprany (B ciaydyae, €cCilM 3asgBUTENIEM
IIPEACTABIICHBI AIEKTPOHHBIE JNOKYMEHTHI, NOATIMCAHHBIE YCUJIEHHOMN
KBTI (PUITUPOBAHHON AJEKTPOHHOMN MOJNHUCHIO).

IIpy HAIIMYMKM OCHOBAHMIM, MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 agMHUHHCTPAaTUBHOTO
perjiaMeHTa, MOArOTaBIMBAeT MPOEKT peuieHuss 00 OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHHS] MYHUIIMIAIbHON YCIIYTH.

B cnaywae, ecniu B pe3yinbTare NPOBEPKH YCWICHHOW KBaIM(PUIIMPOBAHHOU
AJIEKTPOHHOM MOAMKUCH BBISIBIEHO HECOOJIIOICHUE YCIOBUHN €€ JeHCTBUTENBHOCTH, MPOEKT
penieHust 00 0TKaze JOJKEH COoAepKaTh MYyHKThI cTaThu 11 ®denepanbHoro 3akoHa Ne 63-
@3, KOTOPBIE NOCITYKUIU OCHOBAHUEM JJISL €TO MIPUHSATHS.

[IpoekT pemenuss 00 oOTKaze B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS! MYHHUIIMNIATBHOM YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciydae, eclid
OCHOBaHHS Jisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX [JIsl MpPeIOoCTaBICHUS
MYHUIIMTAIIBHON YCIIYTH, CBSI3aHBl C HApYIIEHHUEM YCTAHOBJIEHHBIX TPEOOBAHMI K TaKUM
NOKyMEHTaM, OCHOBaHMS U1 OTKa3a B IIpUEME JOKYMEHTOB JOJDKHBI COJEpPKAaTh
UHPOpMAIMI0 O HAMMEHOBAaHUHU JIOKYMEHTOB (MH(OpMalMM, CBEIACHMI), KOTOpPbHIE HE
IPEICTABIEHbI, COJEPKAT HENOCTOBEPHBIE M (MJIM) IPOTUBOPEYMBBIE CBEACHUS,
oopmiieHBl C HapyLIEHHWEM YCTAHOBJIEHHBIX TpeOOBaHUil), HamlpaBiseTcs Ha
COIJIaCOBAHME B YCTAHOBIIEHHOM IOPSAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue NpoeKkTa pelieHns o0 0TKa3e B MpueMe JTOKYyMEHTOB, HEOOXOAUMBIX
UL TPENOCTAaBICHUS  MYHMIMIIAJBHOM  YCIYTH, OCYLIECTBIAETCS B  IOpPAJIKE,
IPEyCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHUCTPAaTUBHOI'O PErIaMEHTA.

B ciydae OTCyTCTBHMSA OCHOBaHMM JUId OTKa3a B IpPUEME JOKYMEHTOB,
IPEyCMOTPEHHBIX YHKTOM 2.7.1 aAMUHUCTPAaTUBHOIO PETJIAMEHTA, JOJKHOCTHOE JIULO,
OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB, B TEYEHHME OJHOro pabouero JHS CO JH
MOCTYIUICHUSI 3asBJICHMSI, HANpaBiseT 3asBUTENIO, YKA3aHHBIM B 3asBJICHHHM CIIOCOOOM,
YBEIOMJICHHE O IIOCTYIUICHUM 3asBJICHUSA, COAEpIKallee BXOIAIIMM PErucTpallOHHBIN
HOMEp 3asBJIICHUS, JaTy IIOJyYEHUS 3asBIICHUS, IEpeueHb HauMEHOBaHUU (aiios,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, ATy IIOJIYy4YEHMs pe3yJbTaTa MyHULHNAIBHOU
YCIIYTH.

3.3.3.4. MHUcnonnenme mnpouenyp, ykKazaHHblIx B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHHACTPATUBHOIO  pErJaMEHTa, IIPH  HAIWYUU  TEXHUYECKOM  BO3MOKHOCTH
OCYILIECTBIIIETCS B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAHUEM ABTOMATU3WPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, NPEJHA3HAUCHHON [UIsI OKa3aHHs TOCYJapCTBEHHBIX H
MYHULANTAIBHBIX YCIIYT.

3.3.3.5. AAMUHHUCTpaTUBHBIE NPOLEAYpPHl, YCTAHABIWBAECMbIE ITYHKTOM 3.3.3
aIMUHUCTPATUBHOI'O PETJIaMEHTA, BBIIIOJHSIIOTCSA B TEYEHUE OAHOTO paboYero JHs CO JIHS
ITOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHHUE.

PesynbraTamy BBINOJHEHUS aJIMMHUCTPATUBHBIX IPOLEAYP SIBISAIOTCS: NPHUHSITHIN
Ha PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT peuieHus o0 OTKa3ze B IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABIECHUS MyHULIMIIATBHOM YCIIYTH.
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3.4. HanpaBJieHHe Me:KBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, YYACTBYIOLIME B
NpeIoCcTaBJIeHUH MYHHIMNIAJTBHON YCIYIH

3.4.1. OcHoBaHMEM Hauyajla BBINOJHEHHUS aJIMHHUCTPATUBHOM IPOLEIYPHI
ABJIAETCS TMOJYYEHUE JIOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHHWE aJMUHUCTPATUBHOW MPOUEAYpPHI, OT JOJKHOCTHOrO juia (paboTHUKA),
OTBETCTBEHHOIO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aMUHUCTPATUBHON pOLETYPHI, SBIIAETCS 3amecmumerns PYKO8ooumens
HUcnonnumenvnoco komumema (nanee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaNpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAINPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (opMUPYEeT U HaANpaBiISeT B 3JIEKTPOHHOW (OpME MOCPEACTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJEHUCTBUSA (MPU OTCYTCTBUU TEXHUYECKOH
BO3MOXHOCTU — HHBIMU CIOCO0aMHM) 3ampochl O TMPEAOCTaBICHUU JIOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1aAMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIE TPOILEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATUS 3asBJICHUSI HA PACCMOTPEHHE.

PesynpraTamMu  BBIMOJAHEHUS ~ aJIMMUHHUCTPATUBHBIX  MPOUEAYp  SIBISIIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIACTH MW (WJIM) NOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAHUH 3alPOCOB, MOCTYITUBIINX
Yepe3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEWCTBHUSA, MPENOCTABISIOT
3anpaniuBaeMble  JOKYMEHTHl (MH(pOpMalMIO) WM HAIMpaBIsSIOT yBEAOMIICHUS 00
OTCYTCTBUU JOKYMEHTa W (Win) HHPOpMAIMK, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS
MYHUITAIIAJIBHON YCIyTH (fanee — yBeaoMIiIeHHe 00 oTkase).

AIMUHHCTPATUBHBIE TMPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIIIOJIHSIFOTCSI B TEUEHHUE TPEX AHEN CO JHSA MOCTYIJIEHUS MEXBEIOMCTBEHHOIO 3alpoca B
OpraH WM OpraHu3allvio, MPEJOCTABISIONIME TOKYMEHT U WH(OpMAaIuio, €cld HUHbIe
CPOKM TOATOTOBKM U HANpABICHUS OTBETA HAa MEKBEJIOMCTBEHHBIM 3alpoc HE
YCTAaHOBIIGHBI  (pefiepadbHBIMH  3aKOHAMH, TMPABOBBIMH  akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepanii ¥ MPUHATHIMA B COOTBETCTBUHU C (eaepalibHBIMU 3aKOHAMU
HOPMAaTHUBHBIMHU MPaBOBbIMU akTamu PecmyOnmku TaTtapcras.

Pe3ynbTaTamu BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: TOKYMEHTHI
(cBeneHusi), HeOOXOAMMBIE s TPEJOCTABICHUS MYHHIMIAIBHOW yCIyrd, Ju00
yBeJOMJIECHHE 00 OTKa3e, HalpaBJICHHbIE JOHDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 34 HANPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliiBacMble Yepe3 CUCTEMY MEKBEJIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBHUSL  JOKYMEHTbl  (CBEACHUS), HEOOXOAuMblEe i  MPEeAOoCTaBICHUS
MYHUIUNAIBHONW YCIYrH, JTHOO yBeroMieHue o0 OTKa3e NpHU OTCYTCTBUU JOKYMEHTA W
(wn) uapopmanuu;

[P HaJWMYWHA OCHOBAHWMU, MPEIYCMOTPEHHBIX ITyHKTOM 2.7.1 aAMHUHUCTPATUBHOTO
perjaMeHTa, MOArOTaBIMBAET MPOEKT pelieHus 00 OTKaze B IpUEMEe JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIUIAIBHONW YCIIYTH.
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[IpoekT pemenuss 00 oOTKaze B TMpPUEME JIOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTaBICHUS! MyHULMIIATBHON yCIyTy, C YKa3aHUEM NMPUYUH OTKa3a (B cilydae, ecliu
OCHOBaHHS MJisi OTKa3a B IpPUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
MYHULIUMTAIBHOW YCIYTH, CBS3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAaHUM K TaKUM
JOKYMEHTAaM, OCHOBaHHMsS HJis OTKa3a B INpHUEeME JOKYMEHTOB JOJKHBI COJAEpKaTh
uH(pOpPMAIMI0O O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaLUU, CBEAEHUMN), KOTOpbIE HE
MPEACTaBIICHbl, COJEpKAT HEAOCTOBEpHblE M (WJIM) MPOTHUBOPEUYUBBIE CBEICHUS,
obopMIICHBl C HapyIIEHHEM YCTAaHOBJEHHBIX TpeOOBaHWIi), HaIpaBIsieTCs Ha
COrJacoBaHHE€ B YCTAHOBJIEHHOM TIOPSJIKE IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CornacoBaHue IpoeKTa penieHus: 00 oTkasze B MpUeMe TIOKYMEHTOB, HEOOXOIUMBbIX
JUIsl  TPEJOCTABICHHUS MYHULMMAIBHOM  YCIYyTH, OCYIIECTBISETCA B  IMOPSIKE,
NPeyCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOTO periaMeHTa.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABIMBAEMbIC€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TTOJTYUYCHHs CBEJICHUM IO MEXBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbTaTamu BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCS: JOKYMEHTHI
(cBeneHus), HEOOXOAUMBbIE JJI TPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MPOEKT
pemieHus 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBIICHUS
MYHUIIATIAIBHON YCIYTH.

3.4.,5. MHcnonHeHnue mpouenyp, yKazaHHbIX B TnyHKktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  pErjaMeHTa, IMpH  HAJIWYUM  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEXUME C HCIOJIb30BAHMEM aBTOMATU3UPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEMbl, MpEeJIHA3HAYEHHOW IS OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALIMH 3asBJIEHUS B COOTBETCTBUU
C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErIaMEHTa.

3.4.6. MakcuMalabHbIi CpPOK BBINOJHEHUS AJMHHUCTPATUBHBIX MPOLIEAYP,
yKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET TPU PabOUNX JTHS.

3.5. IloaroroBka pe3yjabTaTa MYHULIMNAJILHON YCJIYTH

3.5.1. OcHoBaHMEM Hauajia BHIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCA
MOCTYIUICHUE  OT  JOJDKHOCTHOIO  JIMI[Aa, OTBETCTBEHHOTO 32  HaIlpaBIICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB,  JOKYMEHTOB  (CBEJEHUI), HEOOXOAMMBIX A
MPEAOCTABICHUS MYHUIIUNIATbHON yCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHHUCTPATUBHOM
MPOLIEAYPHI, SIBISETCS 3aMECTUTENb PYKOBOAUTEN VICTIONHUTENIBHOTO KOMUTETA (J1aiee -
JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa MPEIOCTaBICHUS
MYHULIUMTAIBHOU YCITYTH).

3.5.2.  JomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOATOTOBKY pe3yJibTaTa
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEeAOCTaBICHUSI MYHUIIUTIATLHON YCIIYTH;

IIpU BBIABICHUM OCHOBAaHMM JUisi OTKa3a B NPEAOCTABICHUU MYHUIMNAIBHOM
YCIIYTH, YKa3aHHbIX B NyHKTE 2.8.2 aJMHUHHCTPATHUBHOTO pPETJaMEHTa, MOATrOTaBIIMBAET
MPOEKT pelieHus: 00 0TKa3e B MPEJA0CTABICHUU MYHULIUIIAIBHOW YCIYTH;

B Cllyyae OTCYTCTBUS OCHOBAaHHU i1 OTKa3a B MPEIOCTABICHUM MYHUIIMTATbHOMN
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YCIYTH, MPEIYCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHUCTPATUBHOI'O PErJIaMEHTa, [0 UTOTram
pacCMOTpEHUsT JOKYMEHTOB, HEOOXOIMUMBIX [Jii TPEJAOCTABICHUS MYHUIIMTAIbHON
YCIyTH, TOATOTABIUBAET MPOEKT PE3ybTaTa NPEAOCTABICHUS MYHUIIMIIATbHOW YCIIYTH B
COOTBETCTBUHM C NOANYHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HanpasJIseT MOATOTOBJICHHBIN MPOEKT pe3yabTaTa IIPEAOCTABICHUS
MYHHUIUIIAIBHOM YCIYTM Ha COrJaCOBAaHHME B YCTAHOBICHHOM IMOPSAJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTa.

AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynpraramu BBITIOJHEHHUS AJAMUHHCTPATUBHBIX MPOUEAYP SBISIOTCA: MPOEKT
perieHus 00 0TKasze B MPEAOCTaBICHUN MYHUIIMTIAIIBHOW YCITYTH, CIIPABKH (BBITHCKH ).

3.5.3. CornacoBanne " TNOANUCAHUE MPOEKTA PE3yIbTaTa MPEAOCTABICHUS
MYHUIIMIIAIBHOW ~ yCclIyru  (gajiee  —  TPOEKThl  JOKYMEHTOB)  OCYIIECTBIISCTCS
PykoBoaurenem McnomHUTENBHOTO KOMUTETA.

[ToaroToBiaeHHBIE TPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUYaHMsl, BO3BPAILIAIOTCS Ha
O0pabOTKy JIHIy, OTBETCTBEHHOMY 3a TMOATOTOBKY pe3yJibTaTa MYHUIIUIIAJbHONW YCIIYTH.
ITocne ycTpaHeHus 3aMEUaHUM MPOEKTHl JIOKYMEHTOB IIOBTOPHO MEPEalOTCs ISt
COTJIACOBAHMS Y MOJIMUCAHUS.

PykoBogutens VICMOTHUTENBHOIO KOMHUTETa MpPU PACCMOTPEHUH TPOEKTOB
JOKYMEHTOB TPOBEPSiET COOJIIOIEHHE aAMUHUCTPATUBHOTO pErjaMeHTa JOJIKHOCTHBIMU
auuaMu VICIOTHUTENhHOIO KOMHUTETA B YaCTU CPOKOB BBIMOJHEHUS aJIMUHUCTPATUBHBIX
opouenyp, HMX  MOCIEAOBAaTEIbHOCTM W IOJHOTHI, HAJIU4Ms  COTJIACOBAHMIA
YIOJHOMOYEHHBIX  JOJDKHOCTHbIX  Jnl OpraHa B CHCTEME  DJIEKTPOHHOTO
JOKYMEHTO000pOTA.

B cnydae  BbIIBIEHMS ~— HapylleHMH B YacTH  CPOKOB  BBINOJHEHHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, MX MOCIEI0BATEIbHOCTH M MOJHOTH PykKoBOoAMTEND
Oprana MHULIMUPYET NPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, AOMYCTUBIINX HAPYILLICHHUS, B
COOTBETCTBHUH C MYHKTOM 4.3 aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS.

PesynpTaTamu BBIMOTHEHUS! aIMUHUCTPATUBHBIX TIPOLIEYP SABJISIOTCS: PEIICHHE 00
OTKa3e B MpUEMe TOKYMEHTOB HEOOXOIHUMBIX IJisi TMPEAOCTABICHUS MYHHUIIUIATBHON
YCIIyTH, pElieHHe 00 OTKa3e B MPEJOCTABICHWH MYHHIIMIAIBHOW YCIyTH, CIpaBKa
(BpIIUCKA).

3.5.4. UWcnonmnenue mporeayp, yKa3aHHbIX B  nyHktax 3.5.2, 3.5.3
aIMHHUCTPATUBHOIO  PErJIaMEHTa, TMPU  HAJUYUKA  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIIAETCS B aBTOMAaTUYECKOM PEXHUME C MCIOJIb30BAHHEM aBTOMATU3UPOBAHHOMN
WHOOPMAIITMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW IS OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUMAIbHBIX YCIIYT.

MakcuManbHbIi CPOK BBITIOJTHEHUSI aJMUHUCTPATUBHBIX MPOLENYpP, YKa3aHHBIX B
MyHKTE 3.5.aAMUHUCTPATUBHOTO PETJIaMeHTa, COCTABISET OJUH paboUunil IEHb.
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3.6. Bei1aua (HanpasJieHHe) 3asIBUTENI0 Pe3y/IbTaTa MyYHHMIMIIAJIbHOM yCJIYTH

3.6.1. OcHOBaHMEM Haudajia BBIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBISACTCA
IIOJIyYEHNE JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE aJMUHUCTPATUBHOU
MIPOLIEAYPBI, JTOKYMEHTA, NOATBEPKAAIOIIETO MPETOCTABIEHHE MYHHUIIUIIAIbHON YCIYT .

JIOJ>KHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHE aAJMUHUCTPATUBHOMU
MIPOLIEAYPHI, SIBISAETCS 3aMECTUTENDb PYKOBOAMUTEINA VICTIOMHUTENIBHOTO KOMUTETA JIAJIEE -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbI1auy (HaNpaBieHUE) TOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbI1auy (HaIpaBiIeHUE) TOKYMEHTOB:

oOecreynBaeT perucTpalyio 1 BHECEHUE CBEACHUI O pe3yJbTaTe MpeaoCTaBICHUs
MYHULIMTIATBHOW YCIYyTM B MOJICUCTEMY BEACHUSI JOKYMEHTAIlMM aBTOMATHU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMbl, NpPEIHA3HAYEHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIUATIAJIBHBIX YCIIYT;

U3BEIlAaeT 3asBUTENS (€ro MpPeACTaBUTENSI) CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O
pe3yapTaTe MNPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH M O BO3MOXHOCTH IOJIYYEHHS
pe3yJibTaTa NpeIoCTaBICHUS MyHUIIUTNIANIbHOM ycinyru B Oprane uinu B MOLI.

Hcnonxenue npouenyp Npyu HaJuYUU TEXHUYECKON BO3MOKHOCTH OCYIIECTBIISETCS
B aBTOMAaTUYECKOM PEKHUME C MCIOJIb30BAHHUEM aBTOMATH3WPOBAHHOW MH(POPMAIIMOHHON
CUCTEMBI, TPEAHA3HAYEHHOW 111 OKa3aHMs TOCYAApPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

AIMUHHCTPATUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITMIOJHSIOTCST B TEYEHHE OJHOTO paboyero IHS €O JHS TOJNUCAHUSA JIOKYMEHTAa,
SABJISIFOLLETOCS] PE3YIbTATOM MPEIOCTABICHHS MyYHULIUITAIIBHOW YCIIYTH, YIIOJTHOMOYEHHBIM
JNOJKHOCTHBIM oM McnonHuTenbHoro komurera (McnoaHuTeTbHBIM KOMUTETOM ).

Pe3ynbTaTamu BRINOJHEHHS aAMUHUCTPATUBHBIX IPOLIEAYP SABISIIOTCS: pa3MELICHUE
CBEJICHUHN O pe3ysbTaTe MPEAOCTABICHUS MYHUIUMIATBLHOW YCIYrd B MHGOPMAIIMOHHBIX
CUCTEMAaX, U3BEUICHUE 3asBUTENS (€ro MPEACTAaBUTENS) O pPE3ysbTaTe MPEAOCTABIECHUS
MYHUIIUTIATIBHON YCIYTH U CIIOCO0aX €ro MOJIy4eHHUS.

3.6.3. Ilopsimox  Bblgauud  (HaAmpaBlICHUsA)  pe3yjibTaTa  MPEJAOCTaBICHUS
MYHHUIIANAJIbHON YCIIYTH:

3.6.3.1. Ilpu oOpamieHnn 3asBUTENS 3a PE3yIbTATOM MYHUIIUITAJIBHOW YCIYyTH B
M®II, pabotarnk M®I] BeIIacT 3aIBUTEIIO0 PE3yJbTaT MYHHUITUIIAILHON yCIYyTH B (popme
SK3EMIUISIpa 3JIEKTPOHHOIO JOKyMeHTa Ha OymaxkHoMm Hocutene. I[lo TpebGoBanuio
3asiBUTEJIS] BMECTE C DK3EMIUISIPOM JIEKTPOHHOTO JTIOKYMEHTA Ha OyMa)KHOM HOCHUTEJE eMY
IIPEAOCTABIAETCSA JK3EMIUIAP MIEKTPOHHOIO JOKYMEHTA IIyTEM €r0 3alMCH Ha ChbEMHBIN
HOCHUTENIb WH(OpPMAIMU WM HAMpaBICHUS AK3EMIUIIpa AJIEKTPOHHOTO JOKyMEHTa IO
AJIEKTPOHHOM TouTe B aapec 3asButens. [Ipu 3amvcu Ha CheMHBIN HOCUTETh HH(DOpMaIuu
WJIM HAIIPABJICHUU 3K3EMILIAPA JIEKTPOHHOIO IOKYMEHTA, HA OCHOBE KOTOPOTO COCTaBJIEH
HK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO AJIEKTPOHHON MOYTe
MUJECHTUYHOCTbH TAKOT'O JK3EMILIAPA AIEKTPOHHOTIO JOKYMEHTA 3K3EMIUIPY JJIEKTPOHHOTO
JOKyMEHTa Ha OYMa)XHOM HOCHUTEJIE 3aBEpSETCS YIMOJIHOMOYEHHBIM COTPYIHHUKOM C
MCIIOJIb30BaHUEM YCUJICHHON KBATU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIMUCH.

AJMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIE HACTOSAIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIIKE OYEPEAHOCTH, B JIEHb MPUOBITUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padbotel MOLI.
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Pe3ynpTaTaMu BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: (PUKCALIUS
dakTa BBIIAUM pe3yibTaTa MpeAOoCTaBieHUS MyHUNMNanbHOM ycayru B AUC MOI],
pe3yJbTaT MPEIOCTABICHNS MyHULIMTIIAIBHON YCIIYT'Y, BBIJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOparieHuu 3asBUTENS 32 PE3yIbTATOM MYHUIIMTAILHON YCIYTH Yepes
Enunblii  mopran, PecnyOnumkaHckuil mopTan 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATHUYECKH  HANpaBISIETCSl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOIIETOCS
pe3yJIbTaTOM IPENOCTABICHUS MYHULMIIAIBHOW YCIYI'M, IOANKMCAHHBIA YCHUICHHON
KBUIU(DUIIUPOBAHHON  3JEKTPOHHOM moanucklo PykoBogutens McnodHUTEIBHOTO
KOMMUTETA.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM MYHKTOM,
BBIIIOJIHAOTCS B JICHb IMOJANMCAaHUSA JOKYMEHTA, IOATBEPKAAIOLIETO IIPEAOCTABIICHUE
(0TKa3 B MpPENOCTaBICHUU) MYHUIUNAIBHON YCIyTH, YINOJIHOMOYEHHBIM JOHKHOCTHBIM
muioM McnonnutensHoro komuteTa (MCrnoaHUTEbHBIM KOMUTETOM ).

PesynbraTamMmu  BBINIOJIHEHUSA ~ AAMHUHHUCTPATHBHBIX  TNPOLEAYp  SABISIIOTCS:
HanpaBiieHue (MpenocTaBieHHe) C HCHoJb30BaHHeM PecmyOnukaHCcKoro moprana
3asIBUTENIO JOKYMEHTA, MOATBEPXKIAIOIIET0 MPEeI0CTaBlICHINEe MYHUIIMIAIBHOW YCIyru (B
TOM YHCJIE OTKA3 B MPEJIOCTABICHUN MYHUIIUTIATBHOU YCIYTH).

3.6.3.3. Ilpu oOpaieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIIMIAIBHOM YCIyTU B
HcnonHuTenbHbIN KOMMTET, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblIAYY
(HarpaBiIeHHE) JOKYMEHTOB, BBIIAET 3asIBUTEIIO PE3yJIbTaT MyHULUINANBHON ycayru. Ilo
TpeOOBAHMIO 3asBUTEIII BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE €My NPEAOCTABIACTCA dK3EMIUIP DJIEKTPOHHOIO JOKYMEHTA IIyTEM €ro 3aIliCH
Ha CBEMHBIM HOCHUTEIb HMH(OPMALMM WIM HANpPaBIEHUS D3K3EMIUIIpAa 3JIEKTPOHHOIO
JOKYMEHTA I10 JIEKTPOHHOM II0YTE B aAPEC 3asIBUTEI.

AIMUHUCTPATUBHBIE IPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
OCYILIECTBIISIIOTCS B TIOPSAKE OUEPETHOCTH, B A€Hb MPUOBITHS 3aSBUTENSI B COOTBETCTBUHU C
IIpaBuitaMu BHYTPEHHETO TPYAOBOro pacnopsaka McrnoaHuTeabHOro KOMUTETA.

Pe3ynbraroM BBINOJHEHUS aJMUHUCTPATUBHBIX MpPOLEAYp SBIAIOTCA: (UKcalus
(akta  BBLAAUM  pe3ysibTaTa  MPEJOCTaBICHHUS  MYHMLIMINAJIBHOW  YCIYIM B
aBTOMAaTU3UPOBAHHOH WH(POPMAIIMOHHOW CHCTEME, MpEeAHA3HAYCHHOW I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.7. UcnipaBjieHHe TeXHUYECKHX OIIHOOK

3.7.1. B cny4yae oOHapyXeHHsI TEXHHYECKON OITMOKU B JIOKYMEHTE, SIBJISIOIIICM CS
pe3yJbTaTOM MYHUIIMIIAIIBHON YCIyTrH, 3asBUTENb HampaBisieT B VcCmoaHUTENbHBIN
KOMUTET:

3asgBIeHHEe 00 WCMNpAaBIICHHWM TEXHUYSCKOW omuOku (mpmioxkeHue NeS k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAaHHBINA 3asBUTENI0 KaK pe3yJbTaT MYHHUIIUIIAIBHON YCIyTH, B
KOTOPOM COJICP)KUTCS TeXHUUECKasl OIIMOKa;

JTOKYMEHTBI, HMEIOIIME IOPUIAYECKYIO CHIIY, CBHJACTEIbCTBYIOIIME O HAIUYUHU
TEXHUYECKOU OIINOKHU.

3asBiieHHE OO0 HCIPABICHUM TEXHUYECKOM OIMMOKM B CBEACHHUAX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOIIEMCS Pe3yJbTaTOM MYHHUIIUMAIBLHON YCIYTH, MOJAETCS 3asBUTEIEM
(YOTHOMOYEHHBIM TIPEACTABUTENIEM) IOYTOBBIM OTIpaBICHUEM (B TOM YHCIE C
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MCITIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 yepe3 Enuubiil nopran, PecnyOnukanckuii
nopran uinu MOLI.

3.7.2. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, OCYILIECTBISAET
MpUEM 3asiBJICHUS 00 HCIPABICHUU TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPUWIOKEHHBIMHU JIOKYMEHTaMHU U TepelaeT UX JOJKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM  IYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE OJJHOTO pabOYero JHs C JaThl pErUCTPaLlUU 3asiBICHUS.

Pe3ynpTaTamMu BBINOJHEHUS aMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBJICHUE, HANPABIECHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3.  JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpHuBaeT JOKYMEHTBHI U B LIENSIX BHECEHUS! UCTIPABICHUIN B JOKYMEHT, SIBISIOLIUNCS
pE3yNbTaTOM TPENOCTABICHUS MYHULMIAIBHON YCIYTH, OCYIIECTBISET MNPOLEAYPHI,
OpeIyCMOTPEHHbIE TYyHKTOM 3.5 aJIMHHHCTPAaTUBHOIO pErJIaMeHTa, U  BBIJAET
UCIIPABJICHHBIA JOKYMEHT 3asiBUTENIO (YIOJTHOMOYEHHOMY MPEICTABUTENIO) JTUYHO IO
pOCIIMCh C U3BIATHEM Yy 3asgBUTENs (YIMOTHOMOYEHHOTO TMPEICTABUTENsI) OpHUrHMHAa
JIOKYMEHTa, B KOTOPOM COJICPXKHUTCS TEXHUYecKas ommuOKa, WIM HampaBiseT B aapec
3asiBUTENISI TIOYTOBBIM OTIIPaBJICHUEM (ITOCPEJICTBOM 3JIEKTPOHHOM IMMOYTHI) MHUCHBMO O
BO3MO’KHOCTH IOJIy4€HHS TOKyMEHTA IIPU NPEAOCTaBICHUN B VICIIOIIHUTENBHBI KOMUTET
OpUTHHaNa TOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OLIOKa.

AJIMMHHUCTpaTUBHbIE TMPOLENYpPbl, YCTAaHABIMBAEMbl€ HACTOSALIUM  ITYHKTOM,
BBITIOJIHAIOTCSI B TEUEHHE JIBYX pabOuuX AHEH mocie oOHapyKeHUs TEXHUYECKON OMIMOKH
WIN TOJTyYEHUs OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIA 3asIBJICHUS O JIONMYLICHHON OlInOKe.

Pe3synbpraraMu BBINONHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SIBJSIOTCS: BbIIAHHBIHN
(HarpaBJICHHBIN ) 3aIBUTEIIO JOKYMEHT.

4. Ilopsiok 1 GopMbI KOHTPOJISA 32 MPEA0CTABJIEHNEM MYHUIIMNIAJIBHON YCJIYTH

4.1. Ilopsaaok ocyuiecTBIEHUS] TEKYIEro KOHTPOJIS 32 COOJII0IEHUEM U
HCIOJTHEHHEM OTBETCTBEHHBIM I0JIZKHOCTHBIM JIMI[OM TOJI0KEHUI
aIMUHHCTPATUBHOI0 PErJIaMeHTa, yCTAHABJIUBAKIINX TPeOOBAHUSA K
NpeI0CTABJICHUI0 MYHUIIUNIAJIBLHOM YCJIYIH, a TAKKe NIPUHATHEM UMM pPelleHui

KonTposib 32 MONMHOTOM M KayeCTBOM IIPEIOCTABICHUS MYHULMNAIBHOW YCIYTU
BKJIIOYAET B ceOsl BBISIBIICHHE U YCTPAHEHUE HAPYILICHWI MpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOJIIOJICHUS MPOLEAYP MPEAOCTABICHUS MyHUIUMIIATIBHONW YCIYTH, TOATOTOBKY
pemieHnid Ha neiictBus  (0e3neMCTBHE) JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOyTpaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIFOJICHUEM HMCHOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP
SIBJISIFOTCSL:

1) mpoBepka © COIJIACOBAaHUE TIPOCKTOB JOKYMEHTOB II0 TPEOCTaBICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM TOPSIKE MTPOBEPKHU BEJACHHUS JEIIONPON3BOICTBRA,

3) npoBeicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOIFOJICHUS
MpoIeayp MPEAOCTABICHUS MYHUIIUTIATBHON YCITyTH.
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B memsx TeKymero KOHTPOJISI MCIOJIB3YKOTCS  CBEACHHS, HWMEIOIIUECS B
AJIEKTPOHHON 0a3e MaHHBIX, CIyXKeOHas KOPPECHOHACHIUS, YCTHAasT M MHUCbMEHHas
nH(popMaIUs JOJBKHOCTHBIX JIMI], OCYIIECTBIISIONIMX BBIMOJTHEHUE aJIMHUHUCTPATUBHBIX
NpOLEAYD, KYPHaAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEICHUS.

JI7 oCylecTBIEHUs KOHTPOJISI 3@ COBEPLICHUEM JIEMCTBUU MPU MPEAOCTABICHUU
MYHULMNAJIBHON YCIAYTM W TMPUHATUM PEMICHUHM PYKOBOJMUTEII OpraHa MECTHOIO
CaMOYIIpaBJICHUs  NPEACTABIAIOTCA  CIOPAaBKA O  pe3yapTarax  IPeaOoCTaBIICHUSA
MYHULHUNAJIBbHON YCIIYTH.

O cayyasx U NMpUYMHAX HAPYLICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEPKAHUS
aMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIE JIMIa HEMEIJIECHHO HH(POPMHUPYIOT
PYKOBOJIMTENS OpraHa, IMPEAOCTABISAIOIIETO MYHULIMIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHUIO HAPYIIIEHUH.

Texymuii  KOHTpoOJb 3a  COONIIOJIGHHEM  MOCIEIOBATENIbHOCTH  JEHCTBUI,
OIPEICIIEHHBIX aIMUHUCTPATUBHBIMH MpoLeAypaMHU o MIPEIO0CTABIEHUIO
MYHHUIHANAJIBHON  YCIYTH, OCYIIECTBISAETCA 3aMECTUTEIEM PYKOBOJIMTENA OpraHa
MECTHOTO  CaMOYIpPAaBJICHHS, OTBETCTBEHHBIM 3a  OpraHu3anui  paboThl  TIO
IIPEAOCTABIICHUIO MYHHULMIIAJIBHON YCIYIH, HA4aJbHUKOM OTIEJA, OCYLIECTBIISIOLIETO
OpraHU3aIrio0 padoThI MO MPEIOCTABICHUI0 MYHUIIUTTAIBHOW YCITYTH.

[lepeyeHb  TOKHOCTHBIX  JIML, OCYLIECTBISIIOIIMX  TEKYIIMA  KOHTPOJIb,
YCTAHABJIMBAECTCA IIOJIOKEHUSIMU O CTPYKTYPHBIX IIOJPA3AECICHUSIX OpraHa MECTHOIO
CaMOYIIPaBJIEHUS U JOJDKHOCTHBIMU PErjIaMEHTaMH.

4.2. TlopsiioK U MEPUOANYHOCTH OCYIIECTBJIEHHUS NMJIAHOBBIX M BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCcTBa MpPeJ0CTABJEHUS] MYHMUMIAJIBHON YCJOYyIdH, B TOM
yucjie NOPAIOK U (POPMbI KOHTPOJIS 32 MOJHOTOH M Ka4YeCTBOM IMpeaoCTABJIEHUS
MYHUIMTIAJIbHON yCIayru

4.2.1. KoHTpoJib 32 OJIHOTOW U Ka4€CTBOM MPEAOCTABICHUS MYHUIIUITAILHON
YCIYTH OCYIIECTBISCTCA B JopMax:

1) npoBeaeHust TPOBEPOK;

2)  paccMOTpeHHs ~ Kajgo0  3asBUTeNned  Ha  jeicTBus  (Oe3melicTBue)
HcrnoaHuTEeNbHOrO KOMHUTETa, a Takke UuX JOHKHOCTHBIX JHI, MYHUIUNIAIbHBIX
CITyXKalUX.

4.2.2. B umensx OCYHIECTBIECHHUS KOHTPOJISI 3a TIOJIHOTOM U KayeCTBOM
MPEAOCTABICHUS MYHULMIAIBHOM YCIYyrd TMPOBOMASTCS IUIAHOBBIE W BHEIIAHOBBIC
npoBepku. llopsimoK ¥ NEPUOAMYHOCTD  OCYIIECTBICHHUS IUIAHOBBIX  MPOBEPOK
yCTaHaBIIUBAETCA IJaHOM paboTel McnonnutensHoro komutera. [Ipu mpoBepke MOryT
paccMaTpuUBaTHCA BCE BOMPOCHI, CBA3AHHbBIE C MPEAOCTABICHUEM MYHUIUNAIBHOW YCIYTH
(KOMIIJIEKCHBIE TPOBEPKHU), WM OTIEJIbHBIA BOIPOC, CBA3AaHHBIA C MPEJOCTaBICHUEM
MYHULIUMAIBHOM  yclyrd (Tematuyeckue nmpoBepku). IIpoBepka Takke MOXKET
MIPOBOJIUTHCS 110 KOHKPETHOM 3Kaio0e 3asiBUTETIS.

4.2.3. BHemiaHoBblE NPOBEPKU NPOBOASATCS B CBSI3HM C MPOBEPKOM YCTpPaHCHUS
paHee BBISIBICHHBIX HApYIICHUN aJIMUHUCTPATHUBHOIO pErjiaMEHTa, a TaKkKe B cllydae
MoJTy4eHus Kajnob 3asiBuUTesneil Ha neiictBus (Oe3neiictBue) MCnoaHUTENbHOIO KOMUTETA,
a TaK)K€ UX JOJDKHOCTHBIX JIUL], MyHUIIUTIATBHBIX CIYXKaIUX.
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4.2.4. Pe3ynbTaThl NPOBEPKU OPOPMISIOTCA B BHJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIE HEAOCTATKU U MPEJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTD J0KHOCTHBIX JIHII MCIIOJTHUTEILHOI0 KOMHUTETA,
NMPeAO0CTABIAIIIEr0 MYHUIMNAJIBHYIO YCJIYTY, 32 pellleHUsI M IeHCTBUA
(0e3neiicTBHE), MNPUHUMAeMble (OCYLIECTBJISIEMbIe) MMHU B X0/1€¢ NPeI0CTABJICHUSA
MYHUIIUNIAJIBHOM YCJIYTH

ITo pe3ynbraTaM MpOBEAECHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApYIICHUN TpaB
3asiBUTEJIC BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATENIbCTBOM Poccuiickon dexepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHU.

PykoBonutensb (3aMeCTUTENh PYKOBOJUTENS) CTPYKTYPHOTO MOJIPa3IC/ICHHs] OpraHa
MECTHOTO CaMOYIPaBJIEHUS] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeKaIlee BBINOJHCHUE aJMHUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazzieine 3
aIMUHUCTPATUBHOI'O PETJIaMEHTA.

JIOJ>KHOCTHBIE JIMIIA M UHBIE MYHUIIMIIAIBHBIC CIY)KAIME 3a PEUICHUS U JACHCTBUS
(6e3neiicTBue), NpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJ€  IPEJIOCTABJICHUS
MYHUILIMTIATBHOW yCJIYyTHU, HECYT OTBETCTBEHHOCTHh B YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
MOPSIIKE.

4.4. Ilos10:xeHUsA, XapaKTepU3yIoue TPeOOBaHNS K MOPSAKY U (popMaM KOHTPOJIS 32
NpeaocTaBjIeHueM MYHUIUNATBHON YCJIYTH, B TOM YHCJIE CO CTOPOHBI TPAK/IAH,
UX 00beTUHEHUd M OPraHu3an i

KoHTponb 3a mpeaocTaBieHuEM MYHULIMIAIBHON YCIYTH CO CTOPOHBI TPa)KIaH, UX
00BEIMHEHUN U OpraHU3aIlHi, OCYIIECTBISETCS TOCPEICTBOM OTKPBITOCTH AESITEIbHOCTH
OopraHa MECTHOIO CaMOYIpaBJ€HUS IMpPU NPEAOCTABICHUU MYHHIUIIAIBHON YCIyTH,
MOJIYYEHHUsI TIOJHOW, akKTyaJbHOH W  JIOCTOBEpHOW wWHOOpPMAIUK O TOPSIKE
MPEIOCTaBICHUSI MYHUIIUTIATHHOM YCIYTH W BO3MOXXHOCTH JIOCYJIEOHOTO PacCMOTPEHUS
oOparieHuii (xxano0) B MpoIecce Mpe10CTaBICHUS MyHUITUTIAIBHONW YCITYTH.

5. JlocyneOnblii (BHeCY1e0HBII) MOPSA0K 00KAJTOBAHNS PellleHUil ¥ e cTBUIH
(0e3neiicTBMSI) OpraHa, NpeaoCTABJISAIOIIEr0 MyHHIUNAJIBHYIO YCJIYTY,
MHOTO0(YHKIMOHAJIBHOTO HIEHTPA MPEeI0CTABIEHUS TOCYI1aAPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3aluil, ykasanHbIX B yactu 1.1 crateu 16
DenepaabHoro 3akona Ne210-d3, a Tak:ke UX J10JKHOCTHBIX JIMII,
MYHHMIUNAJBHBIX CJYKAIIUX, PAOOTHUKOB

5.1. 3asgBuTenn UMEIOT MPaBO HA 00KATIOBAHUE B JOCYIEOHOM MOPSIAKE PEIICHUN U
nevctBuil  (0e3MecTBUSI) OpraHa, MPEJOCTaBISAIONIETO MYHHUIUIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO — JIMI[a  OpraHa, MpPeJOoCTaBIAIONIErO0  MYHUIUIAIBHYIO  YCIYTY,
MYHULIUIATIBHOTO CIIy>Kallero, PYKOBOJUTENS oprasa, MPEAOCTABIISIONIETO
MYHULUNAIBHYIO yCIyTYy, MHOTO(YHKIIHOHATIBHOT'O LEHTpA, paboTHUKa
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MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, MpeycCMOTPEeHHBIX YacThio 1.1 cTtaThu 16
®enepanbHoro 3akona Ne 210-d3, a Taxxe nx pabOTHUKOB.

3asiBUTENb MOKET 0OPATUTHCS C KaJIOOOW, B TOM YHCIIE B CIEAYIOIIUX CIIyqasiX:

1) HapylieHre cpoKa perucTpanuu 3ampoca O NPeIOoCTaBICHUM MYHUIMNAIbHOU
YCIIYTH, 3alpoca, yka3zaHHoro B ctatbe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapylleHUE CpOKa MpEeOCTaBICHHUS MYHUUUINAIBHOW yciuyru. B yka3zaHHOM
ciaydyae jgocyneOHoe (BHecylaeOHOe) o0XajJoBaHWE 3asBUTENIEM PEIICHUN W JeUCTBUU
(Oe3nmeiicTBUsI) MHOTO(YHKIIMOHAJIIBHOTO LEHTpa, pabOTHUKAa MHOTO()YHKIIMOHAJIBHOTO
LEHTPa BO3MOXKHO B Ciy4yae, €Ccld Ha MHOTrOQYHKUHMOHAJIbHBIM ULEHTpP, pPELICHUS U
nevictBust  (Oe3medcTBHE)  KOTOPOTOo  OOXKAIYHOTCS,  BO3JIOKEHAa  (PyHKIUS 1O
NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX MYHULMINAIBHBIX YCIYyr B IIOJHOM oOOBeME B
nopsiiKe, onpeaeseHHoM JacTbio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpMaAnuu JuOO OCYUIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WM  OCYILIECTBIEHHWE KOTOPbIX HE MPEeayCMOTPEHO
HOPMATHUBHBIMU TIpaBOBBIMU  akTamMu Poccuiickoit ~ denepanuu, HOPMATUBHBIMU
npaBoBbiMU akTamMu PecnyOnuku TatapcTaH, MyHUITUTIATbHBIMUA MPABOBBIMU aKTaMU JJIsI
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

4) oTka3 B TMpuUEMe JOKYMEHTOB, MPEIOCTABIEHHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMU  akTamMu Poccuiickoit  denepanuu, HOPMATUBHBIMU
paBOBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHUIIUMTIATEHBIMH MPABOBBIMU aKTaMH IS
PEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPENOCTAaBIECHUH MYHULMNAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
peycMOTpeHbI deiepalbHBIMU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUM C HUMHU UHBIMU
HOpPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoii ®enepaunu, 3aKOHAMU W HHBIMH
HOPMAaTUBHBIMU TPaBOBbIMH akTamMu PecnyOmmku Tarapctan, MyHHIMTATIbHBIMU
IpaBOBBIMU aKTamMHu. B ykazaHHOM ciiydae aocyaeOHoe (BHecyaeOHOe) oO0KajloBaHUE
3asSBUTENIEM PCEIICHUH W JeWcTBUN (0e31eiCTBUA) MHOTO(YHKIIMOHAIBLHOTO IICHTPA,
paboTHMKa MHOTO(QYHKIIMOHAJBRHOTO IIEHTpAa BO3MOXKHO B  Cily4yae, €CId Ha
MHOTO(DYHKIIMOHAIILHBIA ~IIEHTP, pelieHus © JehcTBus  (0e3aeicTBUE) KOTOPOTO
00XaTyloTCs, BO3JOXKEHA  (YHKIHMS TO  TPEJOCTABICHHIO  COOTBETCTBYIOIIHUX
MYHHUITUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSIIKE, OMPEACICHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHUE C 3asgBUTENS MPU TMPEIOCTABICHUU MYHUIMMAIBHOW YCIyTd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMU akTamu Poccuiickoin
Qdenepanv, HOPMATUBHBIMH  TpaBOBbIMH  akTamu  PecmyOmmku — Tartapcraw,
MYHULIUTTAIbHBIMU PABOBBIMU aKTaMU;

7) OTKa3 OpraHa, NpPeIOCTABISIOIIEr0 MYHUIMNAIBHYIO YCIYTy, JOKHOCTHOIO
JUIla OpraHa, MPEAOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIEHOTO
[IEHTpa, paOOTHHKAa MHOTO()YHKIIMOHATBEHOTO IIEHTPA, OPTraHU3alNiA, MPETyCMOTPEHHBIX
gactpto 1.1 cratem 16 ®enepambHoro 3akona Ne 210-®3, wimm ux pabOTHUKOB B
WCIPABICHUN JOMYUICHHBIX MMH OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3ysbTaTe
MPEeAOCTABICHUS MYHUIIMNATBLHON YCIYTU JOKYMEHTaX JIM00 HApyIIEHHUE YCTAaHOBICHHOTO
CpoKa Takux wucHpaBieHui. B ykazaHHoM ciydae pgocyneOHoe (BHeCcyAeOHOE)
00’kalloBaHKE 3asiBUTENIEM pElIeHUN U necTBuil (0e3aeicTBrs) MHOTO() YHKIIMOHATBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA BO3MOXHO B Ciyyae, €Clid Ha
MHOTO(QYHKIIMOHAJIBHBIA ~LEHTP, peleHuss u JedcTtBus (0e3AeicCTBUE) KOTOPOTO
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o0XanmyroTcs,  BO3JIO)KEHAa  (PYHKUIMST 1O  MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIMOAIBHBIX YCIAYT B MOJHOM O0BEME B MOPSAKE, ONPEAEICHHOM YacTbio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WIM TMOpsSJAKa BbIJAYM JIOKYMEHTOB [0 pe3yJibTaTam
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

9) mpuocTaHOBIICHHE TPEAOCTABICHUS MYHUIUIIAIBHONW YCIYTH, €CIM OCHOBAaHUS
MPUOCTAHOBJICHUSI HE TMPEIyCMOTPEHBI (eAepalibHbIMK 3aKOHAMU UM MPUHATHIMU B
COOTBETCTBUM C HUMH HWHBIMM HOPMAaTUBHBIMU IIPaBOBBIMH aKTaMu Poccuiickoii
denepanuy, 3aKOHAMM M HMHBIMM HOPMATHUBHBIMU TPABOBBIMH aKTamu PecmyOiauku
TatapcTan, MyHHITUTIaJBHBIMUA TIPABOBBIMU akTaMH. B ykazaHHOM ciiydae nocyaeOHoOe
(BHEcyneOHOE) 0OKalloBaHWE 3asBUTEIEM pEIICHUH u  JelcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJILHOTO I[EHTPa, pA0OTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa BO3MOYKHO
B clly4ae, €clii Ha MHOTO(YHKIIMOHAJIBHBIM IIEHTpP, PEIIeHUs: U JAehcTBUs (Oe3/1eicTBre)
KOTOPOT'0 OOKaIIYIOTCSI, BO3JIOKEHA (DYHKIMS IO MPETOCTABICHUI0 COOTBETCTBYIOIIUX
MYHUITUIIAJIBHBIX YCIYT B IMOJHOM 00bEeME B MOPSJIKE, ONpeeICHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-P3.

10) TpebGoBaHMe Yy 3asBUTENS MPH TPEAOCTABICHUNW MYHHUIUTIATBHOU YCIYTH
JIOKYMEHTOB WM WH(OpMaIMK, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh MPU TIEPBOHAYATBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOMAUMBIX IS
NPEIOCTaBICHUS] MYHHUIIMNAIBHOW YCIYTH, JIMOO B TPEIOCTaBICHUM MYHUIIMITATBHON
YCIIYTH, 32 HUCKIIOUEHHEM CJIy4daeB, NPEAYCMOTPEHHBIX NyHKTOM 4 yactu | crateu 7
OdenepanpHoro 3akoHa Ne 210-®d3. B ykazaHHOM ciydae aocyacOHoe (BHecyneOHOe)
00>KaJl0BaHME 3asIBUTEJIEM PEIICHUM U AercTBH (0e31eHCTBYS) MHOTO( YHKIIMOHAIBHOTO
[IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa BO3MOXKHO B Ciyyae, €CIM Ha
MHOTOQYHKIMOHAIBHBIM IIEHTp, peleHus u JedctBus (Oe3meiicTBre) KOTOPOTO
00XaTyloTCs, BO3JOXKEHA  (QYHKIHMS TO  MPEJOCTABICHHIO  COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJTHOM 00BEME B MOPSIIKE, OMpPEAEeIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3akoHa Ne 210-D3.

5.2. Xamoba mnomaercs B mnHuchbMeHHOH (opMe Ha OyMaXHOM HOCHTENC, B
ANEKTPOHHON (QopMe B oOpraH, MPEJOCTABISIONINN  MYHUIUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJBHBIM MEHTp JUO0 B COOTBETCTBYIOIIMI OpraH TroCyIapCTBEHHOMN
BJIACTH, SIBISIONIMUACA Y4YpEIUTeIeM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (mamee -
ydpeauTeNnb ~ MHOTO(YHKIIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHu3aluw,
npeaycMoTpeHHble 9acThio 1.1 cratem 16 denepanbHoro 3akona Ne 210-D3. XKamoOwr Ha
pemieHuss u gaectBus  (Oe3eHCTBUE) PYKOBOIUTENS OpraHa, MPEIOCTABIISIONIETO
MYHHUITUTIATBHYIO yCIYTY, MOJAOTCS B BBIMIECTOSAIINN OpraH (IIPH €ro HaJu4uu) Ju0O0 B
ClIyya€ €ro OTCYTCTBHUSI pacCMaTpPUBAIOTCA HEMOCPEACTBEHHO PYKOBOJMTENIEM Oprasa,
MPEAOCTABISIONIET0 MYHUIIMNANBHYIO yciyry. JKanoObl Ha pemieHuss U JAeHCTBUSA
(6e3meiicTBue) pabOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO 1eHTpa. JKanmoOsl Ha perieHus u aeicTBus (0e3nencTBre)
MHOTO(YHKIIMOHAJIBHOTO ~LIEHTpa MOJAIOTCA YUYPEAUTENT0 MHOTO(YHKIMOHAIBHOTO
LEHTPa WU JOJKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATUBHBIM MPaBOBBIM aKTOM
PecnnyOnuku Tatapctan. XKanoObsl Ha pemieHust U nercTBust (0e3neiicTBUe) pabOTHUKOB
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-
@d3, moaroTCsk pyKOBOJUTESAM 3TUX OpraHU3alM.
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XKanoba Ha pemeHuss u geWctBust (Oe37eHCTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHULIUNIATBHYIO ~ YCIYTY, JOJDKHOCTHOTO  JIMIIa  OpraHa, MpeAO0CTaBIISIONIETO
MYHUITUTIATBHYIO  yCIyTy, MYHHIIMIAIBHOTO CIIY)KaIlero, PYKOBOAWTENS OpraHa,
MPEIOCTABIISIONIETO0 MYHHUITUTIATBHYIO YCIYTY, MOXKET OBITh HalpaBJICHA IO TOYTE, Yepe3

MHOTO()YHKIIMOHAJIBbHBIH LIEHTD, C VICIIOJIb30BAHUEM uH(pOpMaIMOHHO-
TEIEeKOMMYHHMKaUMOHHOM  cetn  «MHTepHeT», oduuManpHOro  caifTa  oprasa,
IIPEIOCTABIISIOIIETO MYHULIUIAIBHYIO yCIIyry, Enunoro nopraja 1100

PecnyOnukanckoro mopTaia, HH(QOPMAIIMOHHONW CUCTEMBI JIOCYACOHOr0 00XaloBaHUs, a
TaK)K€ MOXKET OBITh MPUHSATA NP JUYHOM TpueMe 3asButens. Kajoba Ha pelieHus U
NENCTBUS (Oe3neiicTBue) MHOT0() YHKIITHOHAJILHOT O LIEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPAa MOXKET OBbITh HaIpaBJieHa IO MOYTEe, C UCIOJIb30BaHUEM
UH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW ceTu «MHTepHeT», oduiuaabHOro caita
MHOTO(YHKIIMOHAIILHOTO IIeHTpa, EamHoro moptana 6o PecnmyOnukaHckoro moprana,
UH()OPMAIIMOHHONW CUCTEMBI JIOCYACOHOT0 00KAJIOBaHUS, a TaK)KE MOXKET OBbITh NMPUHATA
npu JUYHOM Tipueme 3asButensa. JKamoba Ha pemieHus u jgedctBus (Oe3neiicTBHe)
OpraHu3aiui, nTpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
®d3, a Takke WX PabOTHUKOB MOXKET OBITH HaIpaBlieHAa IO TOYTe, C HCIOJIb30BAHHUEM
UH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «MHTepHET», O(DUIIMATBHBIX CaNTOB
3TUX opranuzanuii, Enunoro noprana nmu6o PecrybiMkaHCKOTO TopTaja, a TakkKe MOXKET
OBITH IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEIS.

5.3. XKanoba momkHa COePKaTh:

1) HauMeHOBaHME OpraHa, MPEIOCTABISIIOMIET0 MYHULUUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MPeJAO0CTaBISIONIET0 MYHUIUNAIBHYIO YCIYry, JHOO0
MYHUIIUTAIBHOTO CIY)KaIllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOAMUTENS U
(wn) paboTHHKA, OpTraHU3aIluN, MPEeTyCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBomuteneid u (i) paOOTHUKOB, PEIICHUS W JACHCTBUS
(6e3nericTBIE) KOTOPBIX 00XKaTyIOTCS,

2) damuauio, uMs, 0oT4eCTBO (TOCNIEAHEE - TNMPU HAIMYHMH), CBEICHHS O MECTe
KUTEIIbCTBA 3asABUTENS - (PU3MUECKOro JHUIa JUOO0 HAUMEHOBAaHUE, CBEACHUS O MECTE
HAXOXKJICHHS 3asIBUTENIS - IOPUAMYECKOTO JIMIA, a TakkKe HoMep (HOMepa) KOHTAaKTHOTO
Tenedona, agpec (agpeca) MEKTPOHHON TMOUTHI (MIPU HATUYUHU) M MOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBenenuss 00 00KayeMbIX peUICHUSAX W JelcTBHUsIX (Oe37eiCTBUU) OpraHa,
MPEAOCTABISIONIET0  MYHULMNAIBHYIO  YCIyry, JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABISIONIET0 MYHHIMMAIBHYIO YCIyry, 00 MYHHUIIMIIAIBLHOTO CIYy>KaIlero,
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, pabOTHWKA  MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA,
OopraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 crateum 16 denepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;

4) noBoabl, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHUEM U
nercteuemM (Oe3ngelcTBHEM) OpraHa, MOpPeIOoCTaBISIONIEr0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MpeAOCTaBISIONIET0 MYHHIUIAIBHYIO YCIyry, Ju0o
MYHULIUMAIBHOTO  CHY’XKalller0,  MHOTO(PYHKIMOHAJIBHOIO  IE€HTpa,  pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alui, MpeaycMOTPEeHHBIX YacThio 1.1 ctaThu 16
OepnepanbHoro 3akoHa Ne 210-03, wux paOOTHUKOB. 3asiBUTEIEM MOTYT OBITh
MpEACTaBIEHbI JOKYMEHTHI (P HAJIMYUH), TOATBEPKIAIOIINE JOBOABI 3aABUTENS, MO0
UX KOIIUHU.
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5.4. TloctynuBias xajioda MOAJIEKUT PErHCTPAllMU B CPOK HE MO3AHEE paboyero
JHS1, CIEAYIOIIETO 3a JHEM ITOCTYTUICHUS.

5.5. ’KanoGa, noctynuBLIas B OpraH, MpeaoCTaBIsSIONMNA MyHUIIMIATIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LEHTpP, YYPEAUTENII0 MHOTO(PYHKUIMOHAIBHOIO IIEHTpa, B
OpraHu3aiuu, nTpeaycMoTpeHHbie 4yacTthio 1.1 crateum 16 ®@enepanbHoro 3axkona Ne 210-
@d3, 1160 BBHIMIECTOAIINMN OpraH (MPU €ro HAJIUYKH), TIOJICKUT PACCMOTPEHUIO B TCUCHHE
MATHAAUATH pabouyux JHEH cOo JHS ee perucrpauuu, a B ciydyae o0KaJloBaHUSI OTKa3a
opraHa, IpeJIOoCTaBISIOUIEr0 MyHUIUIIAIbHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHOTO LIEHTpA,
OpraHu3aiui, ITpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asiBUTEJNS JIMOO B MCIPABICHUU AOIMYIICHHBIX ONEYaTOK U
OIMOOK WM B ciydyae OOKaJoBaHUS HApyIIEHUS YCTAHOBJIECHHOTO CpOKAa TaKUX
UCIPABJICHU - B T€UEHUE MATH pabounX JHEH CO JHS €€ PerucTparu.

5.6. Tlo pe3ynbTataM pacCMOTpPEHHUsl KaloObl MPUHUMAETCS OJHO U3 CIEAYIOIIHUX
pELICHUI:

1) xanoba ynoBiIeTBOPSETCS, B TOM YHCI€ B (pOpMe OTMEHBI NMPUHSATOTO PEIICHHUS,
UCIPABJICHUS JOMYIICHHBIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS] MYHULIUIIAIBHON YCIYTH JTOKyMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEyCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit ®@enepann, HOpMaTUBHBIMU TMPaBOBbIMU akTamu PecnyOnuku Tarapcraw,
MYHULUIAJTbHBIMYA MIPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJI00BI OTKA3BIBAETCS.

He mno3nnee paHA, cieAyroomiero 3a AHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIEM IyHKTE, 3asBUTENI0 B MHUCHBMEHHON (QopMe M MO >KEJTaHUIO 3asiBUTEN B
ANEKTPOHHON  (dopMe  HampaBiseTcss MOTHUBHUPOBAHHBIM OTBET O  pe3yJibTaTrax
PacCMOTPEHUS KaT0O0BI.

5.7. B cnydae mnpu3HAHUSA >KaOOBI TMOJJICKAIIEH YIOBISTBOPEHHUIO B OTBETE
3asIBUTENIO O PE3yJIbTaTaX PACCMOTPEHUsS KanoObl JgaeTcss MHGoOpMaIus O JEUCTBUSX,
OCYULIECTBIIIEMBIX OpraHoM, PEAO0CTABIISIIOIIUM MYHULHNAIbHYIO yCIyTY,
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM JIMOO OpraHU3alMel, MpeaycMOTpeHHON YacThio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeIJIUTEILHOIO YCTPAHEHUS
BBISIBIICHHBIX HAPYIICHU MpPHU OKa3aHUM MYHUIMNAIBHON YCIyTH, a TaKKE MPUHOCATCS
M3BUHEHUS 3a JOCTABIICHHBIE HEYNOOCTBA M YKa3bIBaeTCs MH(OpMAaIus O JambHEHIINX
NEUCTBUAX, KOTOpPbIE HEOOXOAUMO COBEPUIMTH 3asBUTENI0 B LEIAX IOIYYEHUs
MYHHULUITAJIBHON YCIIYTH.

5.8. B cnyuae mpusHaHUs XKaloObl HE MOJIEKAIIECH yIOBIECTBOPEHHUIO B OTBETE
3agBUTENI0 O pe3yibTaTax pacCMOTPEHHs >KaloObl JaloTCs apryMEHTHPOBAaHHBIE
pPa3bsACHEHHS O TPUYMHAX MPHUHATOTO pelIeHUs, a Takke HWHGOpMaIMs O TOpsIKe
00aJIOBaHMsI MPUHSATOTO PEIICHHUS.

5.9. B crydae ycTaHOBJICHHS B XOJI€ WJIH MO pe3yiabTaTaM PaCCMOTPEHHS KaIOOBI
MPU3HAKOB COCTaBa AaJMUHHUCTPATUBHOTO TMPABOHAPYILIECHUS WM  MIPECTYIUICHUS
JOJKHOCTHOE JIMLO, pAa0OTHHUK, HAJIEJICHHBIE MOJHOMOYHAMU 0 PACCMOTPEHHIO Kajlo0,
He3aMeJIUTEIBHO HAPABJISIOT UMEIOIIUECS! MaTepUalibl B OpTraHbl IPOKYPATYPHI.
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[Ipunosxenne Ne 1

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS] MYHULIUIIATBHON YCIYTH 11O
BbI1a4€ CIPABKU (BBIIMCKH)

dopma

(biank oprana, npegoCTaBIAIONIEr0 MyHUITUIAIBHYIO YCIYTY)

CIIPABKA

Caenenust 00 3JIEKTPOHHOHN MOAITUCH

HomxuocTtHoe nuio (PHO)

(TTOATTUCH YIIOJTHOMOYEHHOTO JIOJHKHOCTHOTO
JIUIa OpraHa)
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[Tpunosxenue Ne 2

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS] MYHULIUIIATBHON YCIYTH 11O
BbI1a4€ CIPABKU (BBIIMCKH)

dopma
(biank oprana, npegoCTaBIAIONIEr0 MyHUITUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIC JAaHHbIC IIPCACTABUTCIIA:

PEHIEHHUE
00 oTKa3e B NPeI0CTABJICHUH MYHUIIMNIAJIBHON YCJIYyTH
10 BbIJa4e CNPABKHU (BBINMHUCKH)

oT Ne

PaccmoTrpe Bame 3asBienue ot No 51
pujiaraemsie K HEMY JIOKYMEHTHI, YIOJHOMOYEHHBIM OpraHoM
OPUHITO pEIIeHHe 00 OTKa3e B BblJaye
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Caenennst 00 AIEKTPOHHON MTOAMTUCH

JomxHocTtHOoe nuio (PHO)

(moaMKCh YIIOTHOMOYEHHOTO JA0KHOCTHOTO
JULA OpraHa)
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[Tpunoxenne Ne 3
K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS] MYHULIUIIATBHON YCIYTH 11O
BbI1a4€ CIPABKU (BBIIMCKH)
dopma
(bsiank oprana, npegoCTaBIAIONIEr0 MyHUITUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEINIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, He00XOAUMBIX VISl IPEAOCTABJICHUS
MYHUIHMIIAJIBbHOM YCJIYI'M 10 BbIAa4e CIPABKHU (BBINMUCKH)

oT Ne

PaccmorpeB Bame 3asBienue ot No 51
pujIaraemsie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHITO pellieHne 00 OTKa3e B MpueMme
JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTABICHUS MYHUIIMITAIBHON YCIYTd MO BbIIaye
CIIPaBKHU (BBIMUCKHU) IO CIACTYIOIIUM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlononauTeNnbHAS UHPOPMAIIUS

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIN OpraH C 3asiBICHHUEM O
MPEIOCTABJIEHNUH YCIIYTY [IOCIIE YCTPAHEHUsI YKA3aHHBIX HApyLICHUM.

JlanHbIii OTKa3 MOXET OBbITh O00amoBaH B JOCYA€OHOM TMOpSAKE IyTeM
HaIPaBJICHHMS JKaJT0ObI B YIIOTHOMOUYEHHBIN OpraH, a TaKkKe B CyJeOHOM MOPSIIKE.

Caenennst 00 AIEKTPOHHON MTOAMTUCH

JomxHocTtHOe nuio (PHO)

(MTOATTUCH YTIOJTHOMOYEHHOTO JIOJHKHOCTHOTO
JIMIIa OpraHa)
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[Tpunoxxenue Ne 4

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS] MyHUIIMTIIAIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIIMCKH)

dopma

PyxoBoauteinto MCOIHUTEIBHOIO KOMUTETA
MYHHUIIMIAIBHOTO 00pa30BaHUs
«KynameBckoe CeabCKOe MOCETICHHUE
ByrynsMUHCKOTrO0 MYHUIIUNIAIILHOTO pailoHa
Pecnyonuku Tatapctan

oT

(bamumust, UM, OTYECTBO, TACTIOPTHHIE TAHHBIE,
pEerucTpanuio o MecTy )KUTEIbCTBA, a/Ipec
AJIEKTPOHHOU MOYTHI, TENE(OH)

3ASIBJIEHUE
0 BbIJIa4e CIPABKH (BBINUCKH)

[Tpomry Bac BeInaTh cripaBKy (BBIITHCKY)
(ykazath BUJ] CITPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHULUIIAIBHOM YCIYTH, MPOLIY ITPEIOCTABUTD:

l:IB nuuHbIil kabuHeT [lopTanma rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
Pecniy6muku Tatapcran;

l:IB MHOTO(YHKIIMOHATFHOM IIEHTPE MPEAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYyHULHNAIBHBIX yeiyr Pecniyonuku Tartapcran;

D B_Opzane.

(mata) (moamuch) (®.1.0.)
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IIpunoxxenne Ne 5

K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS] MYHULIUIIATBHON YCIYTH 11O
BbI1a4€ CIPABKU (BBIIIMCKH)

PyxoBoauteinto MCOMIHUTEIBHOIO KOMUTETA
MYHHUIIMIAIBHOTO 00pa30BaHus
«KynameBckoe CeabCKOE MOCETICHHUE
ByrynsMUHCKOr0 MyHUIIUNIAIIBHOTO pailoHa
Pecnyonuku Tatapctan

oT

(bamumust, UM, OTYECTBO, TACTIOPTHHIE TAHHBIE,
pEerucTpanuio o MecTy )KUTEIbCTBA, a/Ipec
AJIEKTPOHHOU MOYTHI, TENE(OH)

3AABJIIEHUE
00 McnpaBJIeHUH TEXHUYECKOH OIIMOKHU

Coobmato 00 omuOKe, TOMYIMIEHHOW NMPH OKa3aHWM MYHUIMIAIBLHOW YCIYTd TIO
BbIJIa4€ CIIPABKH (BBIMHCKH).

3anmcaHo:

[IpaBuUsIbHBIC CBEICHUS:

[Mpomry  WMCHpaBUTh  JONYHICHHYIO  TEXHHMUYECKYH)  OIMIMOKY W BHECTH
COOTBETCTBYIOIIMEC M3MCHEHHUS B JOKYMEHT, SIBJISIFOIIUICS PE3yJIbTaTOM MYHHUIUITAIbHON
YCIYTH.

[punararo cieayromue J0KyMEHTHI:

1.

2.

B cimydae mnpuHSATHS pemieHHs 00 OTKJIOHCHHWH 3asBICHUS 00 WCIpPaBICHUH
TEXHUIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

MOCPEICTBOM OTITPABJICHHUS MICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBEPCHHON KOIMWW HA OyMa)XHOM HOCHTEIIC ITOYTOBBIM OTIIPABICHHEM IIO
azmpecy:

Hacrosimym noarBepaato: CBEACHHs, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALIMECS K
MOEH JIMYHOCTH W MPEACTABIIEMOMY MHOKO JIMI[y, @ TaKK€ BHECECHHBIE MHOI0 HUXKE,
JNOCTOBEPHBL. JIOKyMEHTBI (KOTUU JOKYMEHTOB), IPUIIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickort denmeparui, HA MOMEHT
MIPEACTABICHUST 3adBJIICHUS O3TU JOKYMEHTBl JEHUCTBUTENIbBHBI W COIEPKAT JIOCTOBEPHBIC
CBEICHHUS.

(mara) (moamuck) (9.1.0.)
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