TATAPCTAH PECIT YBJIHKACDI
BOI'EJIMS MYHHLIUTIAJIb PAHOHBI
«BA30BKA ABbUI JKIHPJIET'E»

HCITOJIHHUTEJIBHLIIT KOMHUTET
MVYHHLITIAJIBHOT'O OBPA30OBAHNA
«BSI30BCKOE CEJIBCKOE ITOCEJIEHHE»

E

BVI'VJIBMHHCKOTO MVYHHLIUIIAJIb BEPOMIIETE
MYHHLHTIAJIBHOI'O PAIIOHA @i BAIIIKAPMA KOMHTETBI
PECTIVBJIHKI TATAPCTAH ot
IIOCTAHOB.IEHHE KAPAP
23.09.2024 . Ne 30

O6 yrBepxaeHnn AIMHHHCTPATHBHOIO perjiaMenTa npeaocTaBIeHHs
MYHHUHNAJIbHOH YCJIYTH MO BblAa4e CNPAaBKH (BBINTHCKH)

B uensix peanusaunu Menepansuoro 3akona ot 27.07.2010 roma Ne 210-d3 «06
OpraHW3aluK  MpeJioCTaBlIeHHs TOCYAApCTBEHHLIX M MYHHLHNAIBHBIX  YCIyr,
HMcnonuutensHeliit KOMUTET MyHHLMINANLHOrO 06pa3soBanus «Bs3oBckoe cenbckoe
noceyieHHe» ByrynsMUHCKOro MyHHLMIIANEHOrO paiiona Pecry6aukn Tarapcran

INOCTAHOBJISIET:

1; YTBepAuTh  AIMHHHCTPATHBHBIMN perjiaMeHT NnpeaocTaByieHus
MYHHLHMIATBHOH YCJIYTH 1O BbIIa4Ye CIPaBKH (BbITUCKH).

2. Tlpusnate yrpatuBiumu cuiry [octanosnenne McnonHuTensHOrO KOMUTETA
MYHHLMNAIBHOro obpa3oBanus «Bs3oBckoe cenbckoe mocesnenne» ByryIsMHHCKOro
MyHULHMNAnbHOro paiiona Pecrybnuku Tarapcran ot 13.05.2022 r. Ne20 «O6
YTBEPXKAEHMH AJMHWHUCTPATHBHOIO pPETJIAMEHTAa MNMPENOCTABIEHHS MYHUIMMANBHOMN
YyCIyrd Mo Bblaauye crnpaBkKH (BbIMUCKU)» M [locraHoBnenue HcnomHuUTenbHOrO
KOMHUTETa MYHHULMIAIBLHOro obOpa3oBaHus «Bs3oBckoe cenbckoe moceneHue»
ByrynsmuHCKOro MyHuUMnNansHoro paiioa Pecriy6muku Taraperan ot 20.03.2024
Ne9 «O BHeceHuM u3MeHeHHiI B mocTaHOBNeHHE MCHNOMHUTENBHOrO KOMMTETa
MYHULMNATLHOro oOpa3oBaHust «BsA30BCKoe cenbekoe moceiieHue» byrynisMuHCKoro
MyHHIHMNanbHOro paiiona Pecrmybnuku Tartapcran ot 13.05.2022 r. Ne 20 «O6
YTBEPXKACHUH AJMMHUCTPaTHBHOIO PErjiaMeHTa MpeJOCTaBIEHUs MYHHWIUIANIBHOMN
YCIIYTH 1O BbIJa4€ CIPaBKHU (BBIMTHCKH )».

3. Hacrosiee IloctanoBnenne BCTynmaeT B CHILy W MOMIEKHUT OMYGIMKOBAHHIO
B MOpsIKe, ONpeleseHHOM YCTaBOM MYHMLMIAIBHOTO 00pa3oBaHus «BszoBckoe
CEJIbCKOE MocesieHne bByrynbMHHCKOrO MyHHUHMMANbHOrO paiioHa PecryGiuku
TarapcraH.

4. KonTpons 3a ucnosHeH1eM HACTOSIIErO MOCTAHOBIIEHHUS OCTABJISIO 32 COOO.
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[Tpunoxenue

K IIOCTaHOBJICHUIO

M cnonHUTEeIBHOTO KOMHUTETA
MYHUIIUTIATBHOTO 00pa30BaHUS
«Bs30BcKo€e cenbcKkoe MoceeHne»
byryneMuHCKOTO
MYHUIUIAIBHOTO paiioHa
Pecniyonuku Tarapcran

No30 ot 23 cents6ps 2024 rona

AAMHHHMCTPATHBHBIN perjiaMeHT
NpeaocTaB/IeHUs MYHHMIMIIAJIBHON YCJIYI'H 110 BblIaye CIPABKH (BBIITHCKH)

1. O0mme noJio:KeHUst
1.1. IlIpeamer pery;iMpOBaHMS AIMHHHCTPATHBHOIO PerjiaMeHTa
Hacrosmmii aiAMUHUCTPAaTUBHBINA PETIAMEHT PEAOCTABIECHUS MyHULIMIATbHON
yCIIyTH (1ajiee — aIMUHUCTPATUBHBIN PErjlaMeHT) yCTaHABIMBAET CTaHIAPT U MOPSIIOK
MPEIOCTABICHUS MYHUIIMITAIIbHON YCIIYTH MO BbIJa4ye CIpaBKU (BBIMUCKH) (manee —
MyHULIMNATbHAs YCIIyTa).
1.1. TIIpeamer peryaupoBaHus a[IMUHUCTPATUBHOTO PErIaMEHTA

1.2. Kareropum 3asiBuresei
1.2.1.JIujamy, MMEOMKMMHA NPABO Ha IOJYYEHUE MYHMIIUIIAJIBHOM YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).
1.2.2. C 3asgBneHueM BHpaBe OOPATUTHCS TMPEACTABUTENb 3asiBUTEINS,
JEHUCTBYIOLIMI Ha OCHOBAaHHUH JIOKYMEHTA, YA0CTOBEPSIOLIETO €r0 MMOJITHOMOYMS (fasee
— MPEACTABUTENb 3aBUTEIS).

1.3. Ilopsaaok MH(POPMUPOBAHUS O MPETOCTABJICHNH MYHULIMIIAIbHOI
yCJyru

1.3.1. Uudopmanust o mopske MNpeaoCTaBICHUS MYHHUIIUNAIBLHON YCIyru
pa3MeniaeTcs:

1) Ha wHDOPMAIMOHHBIX CTEHAAX, COACPKAIMMUX BU3YATbHYI0 M TEKCTOBYIO
nHQOpMAIUI0 O MYHHMIIMIAIBHOW YCIyre, paclojOKCHHBIX B ITOMEIICHUSX
MHOTO(DYHKITMOHABHBIX ~ IICHTPOB  MPEAOCTABIICHHS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduuMaTbHOM caiTe BbyryabMHHCKOTO MYHHUIMIAJIBHOrO paioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOMN CeTH «HTepHET» (https://
www.bugulma.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHHUIIMMNAIBHBIX ychyr PecmyOnumku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecnmyOnukanckuii mopran);

4) na Equnom nmopTasie rocy1apCTBEHHBIX M MyHHUITUTIATBHBIX YCIYT ((DyHKITHI)
(https:// www.gosuslugi.ru) (nanee — Equnsbrit mopran);

5) B rocymapcTBeHHOM MHGOPMAITMOHHON cucTeMe «PeecTp rocyaapcTBEHHBIX
U MyHUIMNAIbHBIX ycayr PecnyOmmku Tartapcran» (http://frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHbBIX U MYHULIUNIATIBHBIX YCIIYT).




1.3.2. KoHCynbTUpOBaHHUE IO BOMpPOCAM IPEIOCTABICHUS MYHHIUMIIAIBHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOTO(YHKIIMOHANBHBIX IIEHTPax MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - IHYHO WM 110 Tenedony;

2) B unTepakTUBHOM popme Ennnoro noprana, Pecrmybnukanckoro noprana;

3) B McnomHUTEIbHOM KOMHUTETE MYHHUIIUIAIBHOTO 00pa3oBanus «BszoBckoe
CeJIbCKOE ToCeNieHHe» bBbyryapMHUHCKOTO MYHHMIMITANBHOTO paiioHa PecmyOnmku
Tarapcran (nanee — VcnoaHUTENbHBIA KOMUTET):

IIPU YCTHOM OOpAIlIEHUH - TUYHO WM 10 TenedoHy;

Opyd MOUCBMEHHOM (B TOM 4Hcle B (OpMe BJIECKTPOHHOTO JIOKYMEHTA)
oOpamieHun — Ha OyMa)XHOM HOCHUTEJNE IO TOoYTe, B DJIEKTPOHHOM (opMme Mo
AJIIEKTPOHHOM ITOYTE.

1.3.3. Unpopmanusa nHa Enunom mnoprane, PecnyOnukanckoMm mopTaie o
MOPSIAKE M CPOKax IMPEeJOCTABICHUS MYHULMIIAIBHON YCIYTM Ha OCHOBaHUHU
CBEJICHUN, cofepkamuxcsa B PeecTpe rocyaapCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn k uH(opManuu o Cpokax U NOPAJIKE MPEJOCTaBICHUS MyHUIIUIIATbHOM
YCIYTH OCYIIECTBISIETCS O€3 BBINOJHEHHUS 3asIBUTEIEM KaKUX-JIMOO TpeOOBaHUM, B
TOM uncie 0€3 UCTOIb30BAHUS POTPAMMHOTO 00€CTIEYeHHs], yCTAHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3aABUTENSI TPEOYET 3aKIOUYEHUS JTUIEH3MOHHOTO WJIH UHOTO
COrJIalIeHus C npaBooOIagaTeseM IPOrpaMMHOI0 obecrnieueHus,
IIPEAYCMATPUBAKOLIETO B3MMAHUE IUIAThI, PETUCTPALMIO WJIA aBTOPU3ALIHAIO 3asBUTEIIS
WJIM TIPEIOCTABIEHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu obOpareHny 3agBUTENS JUYHO WIH IO TeIedOHY B COOTBETCTBUU C
NOCTYIUBUINM OOpallleHueM NpeoCTaBIIseTcs HHpOopMaIus:

1) o MecTe HaXOXAEHUS MHOTO(PYHKIIMOHAJIBLHOTO IIEHTpPa IMpPeI0CTaBICHUS
rOCYJapCTBEHHBIX U MYHHMIMNAIBHBIX YCIyT, VCrOJIHUTENIBHOIO KOMHTETA (aapec,
rpaduk paboThl, CIPABOYHBIE TEIEPOHDI);

2) o mopsiaKe MPeAoCTaBICHUSI MYHUITUTIAIbHOM YCITYTH, O CIIOCO0ax U CpoKax
MoJauM 3asBJICHUI;

3) o Kkareropusix TrpaxJaH, KOTOPbIM MPEIOCTaBIAECTCS MYHULHUMAIbHAS
yCIIyra; 0 HOpMaTUBHBIX TPABOBBIX AKTaX, PETYIUPYIOIIUX BOMPOCHI IPEIOCTABICHUS
MYHUIUIIATBHON YCITyTH;

4) o mepedHe JIOKYMEHTOB, HEOOXOJIMUMBIX MJIi PACCMOTPEHHS 3asiBICHUS O
MIPEAOCTABIICHUY MYHULMIIAJBHON YCIYrH, O CpOKax IpHEeMa M PETHCTPALHU
3asIBJICHUS;

5) o xoxe NpenoCTaBIEHUS MyHULUIIAJBHON YCIIyTH;

6) o0 MecTe pa3MelleHUus Ha OQUIIMATFHOM caiiTe MHPOPMAIIMH 10 BOIPOCaM
MPEAO0CTABIICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsiake 00KaJToBaHUS ICHCTBHIN MM 0€3ACHCTBHS TOKHOCTHBIX JINIT
W crnonHUTeNnbHOTO KOMUTETA.

[lo muceMeHHOMY OOpaIllEeHHUI0 COTPYAHHKU OT/AENa, OTBETCTBEHHOIO 3a
MPEAOCTABICHUE MYHULMUNAIBHON YCIyTH, NOAPOOHO B MNHUCBMEHHOW (opme
Pa3bACHSIOT 3asBUTENIO TMOPSAOK MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM MYHKTE aJMUHUCTPATUBHOIO pEriiaMeHTa, U B



TEYEHUE TpeX pabouux AHEH CO JHS PErucTpali OOpallleHHs] HAMpaBISIOT OTBET
3assBuTeNt0. OTBETHI JAIOTCS Ha sI3bIKe oOpaneHusi. B ciydae HEBO3MOXKHOCTH AaTh
OTBET Ha SI3bIKE OOpAIICHHS HCIOJIB3YIOTCS TOCYIapCTBEHHBIC sI3bIKU PecmyOmmku
Tarapcran.

1.3.5. Mudopmars mo BompocaM MPEIOCTABICHUS MYHUITUIIATBLHON YCIyTH
pa3Memiaercss Ha OQUIUAIBLHOM CalWTe MYHULUMIAIBLHOTO palloHa W Ha
WH()OPMAIIMOHHBIX CTEHAAX B MMOMENIEHUAX VICTOTHUTETLHOTO  KOMHUTETa s
pabOTHI C 3aABUTEISMU.

Nudopmanus Ha rocymapcTBeHHBIX si3bikax — PecnyOmmku Tartapctaw,
pa3MeiniaemMas Ha UWH(OPMAIMOHHBIX CTeHAAX MW Ha OQUIMAIBLHOM caiiTe
MYHUIIMNIATBHOTO pailoHa B  WHOOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETU
«HTEpHET», BKIIOYAET CBEICHUS O MYHHUIUIIAIBHOW YCIyre, COAEpKallhecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 aAMUHUCTPAaTUBHOTO pETJIaMEHTA,
uH(pOpMaIIUI0 O MECTe HaXOXKJICHHS, CIPaBOYHBIX TejaedoHaX, BpeMEHU pabOThI
HcnonHuTenbHOTO KOMHUTETa, O Ipaduke MpueMa 3asBJICHUN Ha MPEIOCTaBIICHUE
MYHHUIUANIATBHON YCITYTH.

1.4. HopMaTuBHBIE IPABOBbIC AKThI, PEeryJIUPYIOLIHE IPEA0CTABICHUE
MYHHMUMIIAJIbHON YCJIYI'H

1.4.1. llepeyeHpb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PEryJHPYIOMIMNX
MPEA0CTABICHHE MYHULIIMIAIBHOW YCIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPaBOBBIX aKTOB U MCTOYHUKOB MX O(HUIIMATHHOTO OMyOJIMKOBAaHMS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX W MYHULMNAIBHBIX YCIYyI, Ha
oduIMaIbHOM caliTe byryTbMUHCKOTO MYHUIIMTIAIBHOTO paiioHa B HHGOPMAITMOHHO -
TEJIIEKOMMYHUKAIIMOHHOU ceTn « IHTEpHETY.

1.4.2. Texct aAMHMHUCTPATUBHOTO PErIAMEHTAa B JEUCTBYIOLIEH peIaKiuuu
IIOJUIEKUT pasmelieHn0 Ha ExauHoM moprane, B Peectpe rocygapCTBEHHBIX M
MYHULUIIAIBHBIX YCIYT, HA O()ULIHATIBHOM caiiTe ByrylbMHMHCKOTO MyHUIIMTIAIBHOTO
paiioHa B MH(OPMAMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

1.5. TepmuHbl, HCHIOJIb3yeMble B AIMUHUCTPATHBHOM perjiaMeHTe,
U MX ONpeaeIeHUs

1.5.1. B agMUHHCTPAaTUBHOM PETIIAMEHTE UCIIOJIB3YIOTCS CIIEIYOIINE TEPMUHBI
U ONIPEACIICHUS:

ylnajeHHoe pabouyee MeCTO MHOTO(pYHKIIMOHAIBHOTO IEHTPa MPerI0oCTaBICHUS
TOCYJapCTBEHHBIX M MYHUIIMIIATBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0JIEHHOE
CTPYKTYpPHOE  IOJpa3JeiICHHE (oduc) MHOTO(YHKIIMOHAJILHOTO  IIEHTpa
MPEIOCTABJIEHNUS] TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX YCIYI, CO3JaHHOE B
TOPOJICKOM (CEIBCKOM) IOCEJIEHHMH MYHULHUIIAJBHOTO paiioHa WM B TOPOJCKOM
okpyre PecriyOonuku TaTtapcTad B COOTBETCTBUU ¢ MyHKTOM 34 [lpaBuin opranuzanuu
NEeSATENBHOCTH MHOTO(YHKIIMOHATIBHBIX [IEHTPOB MPEIOCTABIECHHUS TOCY1apPCTBEHHbIX
W MYHULMNAJIBHBIX YCIYT, YTBEPXKACHHBIX TIOCTaHOBJICHUEM IIpaBuTenbcTBa
Poccuiickoit @eneparuu ot 22 aexadps 2012 r. Nel1376 «O6 yrBepxkaenun [IpaBun
OpraHu3allii JIeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJA0CTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIUTIATIBHBIX YCIYT»;



TEXHUYECKash OlIMOKa - omuoOkKa (OmUCKa, oneyaTka, rpaMmaTHdecKas WIu
apupmMeTrdeckas omubka U060 T1oA0O0Has ommKbKa), ITOMYIICHHAas OpraHoM,
MPEIOCTABIISIONIMM MYHHIUTIAIBHYIO YCIyTy, W TPHUBEINIas K HECOOTBETCTBHUIO
CBEJICHWH, BHECCHHBIX B JIOKYMEHT (pe3yIbTaT MyHUITUTIATHHOU YCIYTH), CBEICHUSIM
B JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMICh CBEICHHUS;

Enunas cucrema wuaeHTH(dUKAIMU W ayTeHTUGUKAIMK B HH(pPACTPyKType,
o0ecreynBaroIei MH(})OPMATMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBHE
WH()OPMAITMOHHBIX CHCTEM, UCITOIB3YEMBIX JJIS TPEAOCTABICHUS TOCYIAPCTBCHHBIX
MYHHUIIUNAIBHBIX YCIYT B 3JeKkTpoHHOU (dopme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHas uH(OpMaIIMOHHAS CUCTEMA, oOecrieunBaroas
CaHKIIMOHUPOBAHHBIM JOCTYN YYaCTHUKOB HH()OPMAIMOHHOTO B3aUMOJICUCTBHUS B
cucteMe HJeHTU(UKAMKU U ayTeHTUUKAIMK K WHOOpPMAIUHU, COJAepXKaIleiics B
roCyJapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHCTEMaX U MHBIX HHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] - N'ocynapcTBeHHOE Or0/KETHOE YupekaeHue «MHOTo()yHKIIMOHATBHBIN
IIEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX W MYHHUITUTIAIBHBIX yCIyT B PecnyOmmke
TaTapcTan»;

AUC MO®DIl - AsromatuszupoBaHHas  MH(GOpPMAIMOHHAs  CHUCTEMa
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEAOCTABIICHUS  TOCYJAapCTBEHHBIX |
MyHUIMNAIBHBIX yciyr PecryOonuku TaTtapcras.

1.5.2. B aAMUHHUCTPATUBHOM PETIAMEHTE MO 3asIBJICHUEM O MPEIOCTABICHUN
MYHUITUTIATILHOM YCIIYTH (J1aiee - 3asBJICHKE) TOHUMAETCS 3apocC O MPEIOCTaBICHUH
MYHUIIUTIATBHOW YCIIYTH, TMOJAHHBII B COOTBETCTBHHM C IIYHKTOM 3 CTaThbul 2
®denepanpHoro 3akoHa ot 27 wurong 2010 roma Ne210-d3 «O6 opranuzamuu
MPEAOCTABICHUS TOCYJAapCTBEHHBIX W  MYHHUIIMNAIBHBIX yCcIoyr» (mamee —
denepanbHbIi 3aK0H Ne210-D3).

2. CTanaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHMEe MYHULMIIAJIBHOM YCJIYT'H

Brinaua cripaBku (BBITTUCKH).

2.2. HanMeHOBaHUE WCIIOJHUTEIBHO-PACIIOPAIUTEILHOIO OpPraHa MECTHOTO
CaMOYyIPaBJIEHUsl, HEMOCPEACTBEHHO IMPEIOCTABIIIONIEN0 MYHHLIMIAIBHYIO YCIYry
HcnonHUTeNbHBIA KOMUTET MYHMIIMOAIBHOTO 00pa3oBaHus «Bsi30Bckoe cenbckoe
nocesieHne» byryabMUHCKOro MyHULIMITANIbHOTO paiiona PecniyOnuku TaTapcraH.

2.3. OnucaHue pe3y/bTaTa NPeA0CTABJIEHNS MYHUIUNIAJIbHON YCIyIH

2.3.1. Pe3ynpraTom npenocTaBiaeHUs MyHULMIATBHOW YCIIYTH SIBJSIETCS:

1) cnpaBka (Bbinucka) (mpunoxenue Nel K HacCTOSIIIEMY aIMUHUCTPATUBHOMY
periaMeHTy);

2) pernieHue 00 OTKa3e B MPeI0CTaBICHUN MYHULATTATBHOM
yenyru(npunokeHue Ne2 Kk HacTOsIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHue 00 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTaBICHUS MYHUIUNAIBHOU yciuyru (mpuiokeHne Ne3 K HacTosIemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).



2.3.2. Pe3ynpTaT mOpenoCTaBICHUS MYHUIIMIIAIBHOW YCIYTM HaIpaBisieTcs
3asBUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCUJICHHOM
KBJIN(UIIMPOBAHHON 3JEKTPOHHOW MOJMUCHI0 YIOJIHOMOUYEHHOTO JOJHKHOCTHOTO
muua HcnonnutensHoro komutera (u00 VICHONHUTENBHOTO KOMHUTETA), B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampensa 2011 roma Ne63-d3 «O06
ANeKTpoHHOM noanucny» (nanee — Genepanbubiii 3akoH Ne63-D3) B TUUHBIN KaOUHET
EnuHoro  moprasla. B ciaydae  HampaBlIEHMS — 3adBJICHUS  IIOCPENCTBOM
PecnyOnnkaHcKkoro moprajia pe3yibTaT NPEIOCTaBICHUS MYHULHIIAIBHON YCIyTH
HaIpaBJISIETCS TakK e B JIMYHBIN KaOuHeT PecryOauKkaHCcKOro moprania.

2.3.3. Tlo BbIOOpY 3asiBUTENsL pe3yJbTaT MPEIOCTABICHUS MYHUIIHUIATIbHON
yciyru Bbigaercs B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOIO
JOKYMEHTa, pacredyaTaHHOro Ha OyMa)XHOM HOCUTEJIE, 3aBEPEHHOr0 Ie4aTblo U
MOANKCBHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJLKHOCTHOrO juua Opra”a win
pabotHuka M®II.

2.3.4. 3agBuTenp  BIOpPaBe  MOJYYUTh  PE3yJIbTaT  MPEIOCTABICHUS
MYHULUINAIBHOW yciayrd B ()OpPME DIIEKTPOHHOIO JOKYMEHTa B TEUEHHUE CpOKa
JEUCTBUA PE3yNbTaTa MPEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

2.4. Cpox npeaocTaB/ieHUsI MYHULIMIIAJIBLHOU YCJIYIH, B TOM YHCJIE C y4eTOM
HEe00X0AUMOCTH O0pAallleHUs] B OPraHU3alUH, YYACTBYOIIHE B IIPEeI0CTABICHUU
MYHHMIUNAJIBbHON YCJIYTH, CPOK IPUOCTAHOBJICHUS NMPEI0CTABJICHUSA
MYHULMNAJIbHOM YCJIYTH B CJIy4yae, eCJid BO3MOKHOCTh IIPHOCTAHOBJICHUS
npeaycMoOTpeHa 3aK0HoAaTeabCTBOM Poccuiickoit @enepaunyu, CPOK BbIAAYH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJbTATOM NPeA0CTABJIECHNS
MYHULUNAJIbHOU YCJIYTH

2.4.1. MyHununaigpHasi yciayra MNpeIoCTaBiIsIeTCSl B TEUEHHUE TpeX paboumx
JTHEH.

2.4.2. IlprocTaHOBIIEHHE CPOKA MPEAOCTABIECHUS MYHULHUIIAIBHOW YCIIYyI'H HE
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE TOKYMEHTA, SIBISIOLIETOCS PE3YyJIbTaTOM IPEIOCTABICHUS
MYHUIUOAIBHOW yciyrh B (OpMe DJIEKTPOHHOIO JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS. B I€Hb OOPMIICHUS U PETUCTPALMM PE3YJIbTaTa MPea0CTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.

2.5. UcuepnbiBaroniuii nepevyeHb J0KYMEHTOB, HE00X0AMMbIX B COOTBETCTBUHM C
3aKOHOAATEJIbHBIMHU UJIU HHBIMH HOPMATUBHBIMHU NMPABOBbIMHY AKTAMU JIJISI
NPEeA0CTABJICHUS MYHULMIIAJIbHOM YCJIYIH, 2 TAKAKE YCJIYT, KOTOpPbIE SBJISIOTCS
HEeO0X0AMMBbIMH U 00513aTeJIbHBIMHU ISl IPEI0CTABJIEHUS MYHHUIMIIAJIbHBIX
YCJIYT, MOAJIeKANUX MPEACTABJICHHUIO 3asiBUTEJIeM, CIIOCOOBI UX MOJTYy4YeHHS
3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOU (popMe, MOPSIAOK UX MPeACTABICHUSA

2.5.1. Ins modyyeHuss MYHUIMNAIbHOW YCIYTH 3asBUTEIb MPEICTaBISET
CJIeIyIOLIUE JOKYMEHTHI:



1) TOKYMEHT, yA0CTOBEPSIOIINIA JTUYHOCTD (HE TpeOyeTcs B cilydae oOpalieHus
nocpenctsoM Exannoro noprana, PecrybivkaHckoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBjeHUE:

B (hopme noKyMeHTa Ha OyMakHOM HocuTene (nmpunoxeHue Ned Kk HaCTOAIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B OJEKTpOHHOH  (opme  (3amoyNHAETCA  TMOCPEJACTBOM  BHECEHHUS
COOTBETCTBYIOIINX CBEACHUN B DJEKTPOHHYIO (HOpMY 3asBIICHUS), TIOJIUCAHHOE B
COOTBETCTBUM C TPEOOBAHUSAMHU MYyHKTA 2.5.3 aJIMUHUCTPATUBHOIO PerjaMeHTa, Mpu
oOpamienun nocpeactBoMm Enunoro noprana, Pecny0nukanckoro noprana;

4) B ciyuae, eclid Ui MPEAOCTaBICHUS MyHUIIUIIATBHOM YCIyT HE0OX0ouma
00pa0oTKa MEepCOHAIBHBIX JAAHHBIX JIMIA, HE SBIIAIOLIEIOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUM C (peliepalibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JAHHBIX
MOXKET OCYLIECTBIIATBCA C COIJIACHSl YKa3aHHOTO JIMIa, IpU oOpallleHuu 3a
[IOJIy4EHUEM MYHHULMIIAIBHON YCIYTHM 3asBUTENb JONOJHUTEIBHO IIPENCTABIISAET
NOKYMEHTBI, MOJATBEPKIAIONIME TMOJYYEHUE COTJAChs YKA3aHHOIO JIMIA WM €T0
3aKOHHOTO MPEJCTAaBUTENS HAa 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOIO JIMIIA.
JIOKyMEHTBI, TOJITBEPAKAAIOLIUE MOTYUYEHUE COTIIACUsl, MOTYT OBbITh MPEICTABIECHBI B
TOM 4HCJIe B (POpME AIIEKTPOHHOTO JOKYMEHTA;

5) B ciywae, eciid OO0s3aHHOCTb XpaHEHUs JoMoOBOM kHuru g0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKUJIBIX MOMENICHUH, 3asBUTEIIEM MPEICTaBIAETCS
JIOMOBAsi KHUTA;

6) MpaBOYCTAaHABJIMBAIOIINE IOKYMEHThl HA WHIAMBUIAYAIbHBIM JKUJIOH JOM
(ecnmu mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EaMHOM rocynapcTBEHHOM
peecTpe HEABUKUMOCTH) — JUIsl BBIIIMCKHU U3 MTOXO035MCTBEHHON KHUTH.

2.5.2. 3asBieHWe W MpUilaraeMbie JIOKYMEHTBHI MOTYT OBITH TPEICTaBIICHBI
(HampaBJICHbI) 3asBUTENIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) yepe3 M®II Ha OyMa)KHbIX HOCUTENSAX U B BUJIE€ DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUAM IMyHKTA 2.5.3 aJMHUHHCTPATUBHOIO PETJIAMEHTA;

2) mocpenctom Enunoro noprana, Pecriy0iinkaHnckoro nopraia B 3JIeKTPOHHOM
opme;

3) B crioIHUTENbHBINA KOMUTET JJUYHO WM IMOCPEACTBOM MOYTOBOM CBA3M Ha
OyMa>KHOM HOCHTETIE.

3asgBiIeHUE M TMpUIIaraeMble JOKYMEHTBI, NPHU HAIPaBICHUU TOCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM HOPSKE.

2.5.3. 3asgBieHue TpU HaAMpaBlIE€HUM MOCpeAcTBOM EnuHoro mnoprana,
PecnyOnukanckoro mopTana TMOAMHUCHIBACTCS TPOCTOM AIEKTPOHHON IMOIMHUCKIO
3asIBUTEIS.

Jlnst monydeHusi MPOCTOM DJECKTPOHHOW TMOAMUCH 3asgBUTEII0 HEO0OXOIUMO
npoiitu nporenypy perucrtpanuu (ayrearudukammn) B ECUA, a Takke moATBEpAUTD
YYETHYIO 3aIIUCh.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHbIEC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aAMUHUCTPATHBHOIO PETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBaJIM(UIIMPOBAHHOW MOAMMUCHIO JIHI, YIIOJHOMOYEHHBIX HA CO3JaHHUE U
NOANMCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMM.



DNeKTpOHHBIE IOKYMEHTHI(3JIEKTPOHHBIE 00Pa3bl JOKYMEHTOB), TPUIIaraeMble K
3as1BJICHUIO, B TOM YHUCJI€ JOBEPEHHOCTH, HAIIPaBIsOTCs B Buje (aitioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6oee 50 MoOaiir.

KadecTBO mpenocTaBiisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJSATH B TMOJHOM OOBEME MPOUYUTATH TEKCT
JIOKYMEHTA U pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBiieHUs JOKYMEHTOB W MH(OPMAITUHN WIIH OCYIIECTBIICHUS ACHCTBUH,
NPE/ICTaBlICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM aKTaMH, PETYJIHPYIOUIMMUA OTHOIICHUS, BO3HUKAIOIIME B CBA3U C
peI0CTaBICHUEM MYHUITUTIATBHOU YCIIyTH;

2) ocyllecTBIEHUs ACHCTBUN, B TOM YHUCIJIE€ COTJIACOBAHUU, HEOOXOIUMBIX JIJIS
MOJIyYeHUS] MYHUIIMIAIBHOW YCIYyTM W CBS3aHHBIX C OOpallleHueM B UHBIC
rOCyJIJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJICHUsS, OpraHU3aluu, 3a
UCKIIFOUCHUEM TIOJYy4YeHHUs YCIyr M TOJyYeHUs JIOKYMEHTOB U HWHGOpPMAINH,
MPEOCTaBISIEMbIX B pE3yJbTaTe MNPEAOCTABICHUS TaKUX YCIYT, BKIIOUCHHBIX B
IIEpEYHU, yKa3aHHble B 4dacTu | crateum 9 @PepepanbHOoro 3akona Ne 210-D3
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mnpencraBieHUss JOKYMEHTOB W HH(OpMaIuu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPU NMEPBOHAYATLHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JIsl MPETOCTABICHUSI MYHUIIMNIAIBHON yCIyrHd, JU0OO B
MPENOCTaBIEHUH MYHUIIMNIATIBHON YCIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) WU3MEHEHHEe TpeOOBaHUI HOPMATHUBHBIX IIPABOBBIX AKTOB, KacarOUIUXCS
MPEAOCTaBIECHUS MyHULIUTTAIIBHON YCITYTH, TOCJIE IEPBOHAYATILHOM I10JJa4YU 3as1BJIICHHS
0 MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIIYTH;

0) HaNMMuUKe OIMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIATLHON YCIyTH
M JIOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IOCJIE€ MEPBOHAYAJIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl MPEOCTABICHUSI MYHUIIMTIAIBHON yCIyrd, Ju0Oo B
MPEJOCTaBICHUY MYHUIIMTAIBLHON YCIYTM M HE BKIIOYEHHBIX B MPECTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHUE CPOKa JEHCTBUS TOKYMEHTOB WJIK U3MEHEHHE HH(POpMAIINU ITOCTIe
MEPBOHAYAJILHOTO 0TKa3a B MpUeME JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABICHHUS
MYHULIMIATBHON YCITYTH, MO0 B MIPEOCTaBICHUA MYHUIIUTIATLHON YCIIYyTH;

I') BBISIBJICHHE JOKYMEHTAJIbHO TOATBEPKACHHOTO (hakTa (MPU3HAKOB)
OIMMUOOYHOTO WJIM MPOTUBOIMPABHOTO ACHCTBUS (O€31eHCTBUSA) NOHKHOCTHOTO JIUIA
UcnonautensHoro xomuteTa, padotHuka MO®Il, npu mepBoHAYaIbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHHS] MYHHUITUTIAIIBHON YCIIYTH,
au00 B MPENOCTABICHUU MYHUIMIIAIBLHOW YCIyrd, O 4YeM B MHCHBMEHHOM BHUJE 3a
MOANUCHIO pyKoBoAUTENS! VICOMTHUTENHHOTO KOMUTETA MPH MEPBOHAYATIBHOM OTKa3€
B IIpHEME IOKYMEHTOB, HEOOXOIUMBIX ISl PE0CTABICHUS MYHUITUTIATLHON YCITYTH,
YBEIIOMJISICTCSl 3asBUTEIb, a TaK)Ke TMPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHbBIC
HEy100CTBa;

4) mpenoctaBieHUss Ha OyMa)XHOM HOCHUTENE JTIOKYMEHTOB W HMH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aeB, €CIIN



HaHECEHHE OTMETOK Ha TaKUE JOKYMEHTBI TUOO UX U3BATHUE SABISAETCS HEOOXOIUMBIM
YCIIOBHEM IPENOCTABICHUS TOCYJaPCTBEHHON WM MYHMIIMIIAJbHOW YCIYTH, U UHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (peiepaibHbIMH 3aKOHAMHU.

2.6. UcuepnbiBaoniuii nepevyeHb J0KYMEHTOB, HEO0OX0IMMbIX B COOTBETCTBHH
C HOPMATHUBHBIMH NPABOBBIMH AKTAMHU JIJIsl IPE0CTABIEHUS] MYHUIIUTIAIbHOM
YCJIYT'H, KOTOPbIe HAXOAATCH B PACHOPSKEHNH IOCYyIaPCTBEHHBIX OPraHoB,
OPraHoOB MECTHOI'0 CAMOYINPABJIEHUS U MOIBEIOMCTBEHHBIX I'OCYIapPCTBEHHBIM
OpPraHam MJId OPraHaM MEeCTHOI'0 CaMOYNpPAaBJIeHUs] OPTaHU3ANMIA U KOTOpPbIe
3asiBUTEJIb BIIPaBe NMPeJICTABUTD, 4 TAK:KE CIIOCOObI UX MOJYyYEeHUs:
3asiBUTEJIAMH, B TOM 4HCJIe B 3JIEKTPOHHOI opMe, MOPAIOK X
NPeCTABJICHNS; TOCYIaPCTBEHHbINH OPraH, OpraH MeCTHOI0 CAaMOYNIPABJICHUS
J00 OpraHu3anus, B PACIOPAKEHUN KOTOPbIX HAXOAATCS JAHHbIE JOKYMEHTbI

2.6.1. ITomyyarotcst B paMKax MEXKBEIOMCTBEHHOTO B3aUMOICHCTBUSA:

1) Beimucka W3 EIMHOrO rocymapCTBEHHOTO peecTpa HEABMKUMOCTH — —
®denepanbpHas ciy»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u Kaprorpaduu;

2) cBeneHud O JEHUCTBYIOIIEM MacnopTe rpaxkaanuda Poccuiickoit @eaeparuu
— MB/I Poccuu;

3) cBeaeHus 0 HOTapuaidbHOU AoBepeHHOCTH — DenepanbHas HOTapuUallbHAs
Tajara.

2.6.2. 3asBUTENb BIOPaBE MPEIOCTABUTH JOKYMEHTHI (CBEIEHHUS), YKa3aHHbBIC B
noamyHkTe 1 myHkra 2.6.1 aIMHUHHCTPATUBHOTO pEriiaMeHTa, B JopMe AIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaNU(UIIMPOBAHHON TMOMAMKUCHIO JIMII,
YIOJIHOMOUYEHHBIX Ha CO3/JaHUE M MOJINUCAHHE TaKUX JOKYMEHTOB, MpHU MOJaue
3asIBJICHUS.

2.6.3. HenpencraineHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
IMyHKTE 2.6.1 aIMMHUCTPATUBHOTO PETJaMEHTAa OpraHaMU rOCYJapCTBEHHOM BJIACTH,
OpraHaMy MECTHOT'O0 CaMOYIIPABJICHUS, OpraHU3alMSIMU JOKYMEHTOB M CBEJICHUM HE
MOXET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTABICHUH MYHULIUTTAIBHOU YCITyTH.

2.6.4. JlomxHocTHOE JULO U (MiaM) paOOTHUK, yKa3aHHBIX B NIyHKTe 2.6.1
aIMUHUCTPATUBHOTO perjlaMeHTa OpPraHOB W OpraHu3aluii, HE MpPEJICTaBUBIIHE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIC U HAXOSIINECS B PACTIOPSHKEHUH
JTIOKYMEHT WJIU CBEJICHUSI, TTOJICKAT aIMUHUCTPATUBHOMN, TUCIIUTIIMHAPHON UK UHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHS, B TOM
yucjae TOATBEPXKAAIOUIME BHECEHHWE 3asiBUTENEM IUlaThl 3a MPEAOCTABICHUE
MYHULIMNATBHOUN YCIYTd, HAXOASIINECS B pACHOPSKEHUU TOCYAapCTBEHHBIX OPraHOB,
OpPraHoOB MECTHOI'O CaMOYMNpPaBJIEHUS U MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaMm WJIH OpraHaM MECTHOTO CaMOYMpPAaBJIEHUS OpraHU3aIuil.

Henpencrapnenue 3asBuTeaeM JTOKYMEHTOB, COJAEPKAIIUX CBEICHUS, KOTOPHIE
HaxXoJATCS B PACHOpPsDKEHUU TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyIpaBJieHUs W TOJIBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CAaMOYIIPABJICHUS] OpraHU3alyid, HE SBJISIETCS OCHOBAaHUMEM [UJIsl OTKa3a
3asBUTEIIIO B IPENOCTABIEHUA MYHHUIIMTIIATBHON YCIIYTH.



2.7. UcuepnbIBaOIIUiil IepedyeHb OCHOBAHMI /111 0TKA3a B NIpHeMe JIOKYMEHTOB,
HEO0XOAMMBIX JIJIfl PeI0CTABJIEHUA MYHUIIUNIAJILHOM YCJIYTH

2.7.1. OcHOBaHMSMH JJI1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIEHUS MYHULIMIIAJIBHON YCIYTH, SIBJISIOTCS:

1) npencraBiieHHbIE 3asBHUTENIEM JOKYMEHTBI COJEpKAaT MOAYUCTKH H
WCIIPaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MMOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon denepanumy;

2) IOKYMEHTBI COJEpKaT MOBPEKICHUS, HAIMUUE KOTOPHIX HE IMO3BOJSET B
[OJJHOM 00BbEME HCIOJB30BaTh HHPOPMALMIO U CBEICHMS, COJAEpXKalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeAcTaBlIEHHBIE JAOKYMEHTBHl WJIM CBEACHMSI yTPaTWIM CHIIy Ha MOMEHT
oOpallieHus: 32 MyHULIUIIAJbHOW YCIyToM (JIOKYMEHT, yIOCTOBEPSIOLINI MOIHOMOYHS
NpeICTaBUTENsT  3asiBUTENsS, B  CiIydae OOpalleHus 3a MpeAoCTaBICHUEM
MYHULUINIAIBHON YCIYTH YKa3aHHbBIM JIUIIOM);

4) mnonmaya 3asgBIEHUS O MPEAOCTABICHWM MYHULHUIAIBHON YCIyTH U
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHHUS MYHULUNAIbHOW YCIyTH, B
ANIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aM0JIHEHHE 00513aTENbHBIX MOJIEH B popMe 3asiBICHUS, B TOM
4yClie B UHTEpAaKTUBHOU PopMe 3asBieHus Ha EnuHom noprane, PecyOnrkanckom
nopraie (HeI0CTOBEpHOE, HEMOIHOE, JTMOO0 HETPAaBUILHOE 3aIl0JIHEHUE);

6) mpencTaBiICHHE HEMOJIHOIO KOMILJIEKTa JOKYMEHTOB, HEOOXOAMMBIX JIst
IIPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH;

7) 3asABIEHUE O NMPEJOCTABICHUM YCIYTM IOJAHO B OpPraH rocyJapCTBEHHOM
BJIACTH, OpPraH MECTHOI'O CaMOYNPABJICHHUS WIH OPraHU3al{I0, B IOJIHOMOYMS
KOTOPBIX HE BXOAUT MPEJOCTABICHUE MYHULIMITIAJIBHON YCIYTH;

8) HecoONIoJeHUE YCTaHOBJIEHHBIX cTathbeil 11 denepanbHOro 3akoHa ot 6
anpens 2011 roma No 63-®3 «OO6 »1eKTPOHHON MOANMKMCH» YCIOBHM NpPHU3HAHUSA
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOM 3JIEKTPOHHON MOIUCH.

2.7.2. IlepeueHb OCHOBaHUM JIJIs1 OTKAa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJyYEHUS MyHULUMIIATBbHON YCIYTH, SIBJSETCS NUCUEPTIBIBAIOIIMM.

2.7.3. Pemenue o0 oTKase B MpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEOCTABJICHUSI MYHULIMITAIBHOM YCIIYTH, MOXKET OBITh MPUHSATO KaK BO BpEeMsI
IIpyUeMa 3asiBUTENS, TaK U MOCJIE MOJTYYEHUsI OTBETCTBEHHBIM JIOKHOCTHBIM JHUIIOM
HcnomHUTENbHOTO KOMHUTETa HEOOXOAUMBIX ISl MPEAOCTaBICHUS MYHHUIIMITAIbHON
YCIYI'M  JOKYMEHTOB (CBEIEHHI) C HCIIOJIB30BAHUEM  MEXBEIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE MPEBBIMIAOMNN 9 pabouux IHEH co
JIHSI PETUCTPALMU 3asBJICHHUS.

2.7.4. 3ampemaercsi OTKa3blBaTh B IPHEME 3asBJICHHS U WHBIX JTIOKYMEHTOB,
HEOOXOAMMBIX [UJIsl MPEAOCTABICHUS MYHMIIMNAIbHOW YCIyrd, B CJIy4yae ecliiu
3asiBJICHUE U JIOKYMEHTbI, HEOOXOJMMBbIE [JIsi MPEAOCTABJICHHUS MYHULUIATBHOU
YCIyT'd, TMOJAaHbl B COOTBETCTBUM C HUH(DOpManuend O Cpokax U TOpPSJIKe
IPEJOCTaBIECHUS] MYHMIIMIIAJIBbHOW yCIIyTH, onyOnukoBaHHOM Ha ExnHoM mopraine,
PecnyOnmkanckom nopraie.



2.8. UcuepnpiBaOIIuii NepedyeHb OCHOBAHM /IJI51 IPHOCTAHOBJICHHSI MJIM 0TKAa3a
B NPEI0CTABJICHUN MYHUIUIIAJIbHON YCJIYTH

2.8.1. OcHOBaHMS sl MPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULHUIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH:

1) B ipeicTaBIEHHBIX 3asIBJCHUU U (WJIM) JOKYMEHTAaX COJIEPKUTCS HEMOJIHAS U
(nnm) HemocToBepHast HHGOPMaIIUS;

2) MOCTYIUIEHHWE OTBETAa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
CaMOYIpPAaBJIEHUSI JTMOO IMOABEIOMCTBEHHOW OpraHy roCyAapCTBEHHOM BJIAacTU WIIU
OpraHy MECTHOTO CaMOYNPABJICHHsI OPraHU3allMM Ha MEKBEJIOMCTBEHHBIN 3aIpoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBHM JIOKyMeHTa U (wiu) uHbOpMaIuH,
HEOOXOOUMBIX s NPENOCTABICHUS  MYHHULMIIAIbHOW  yCIyrd,  €Clld
COOTBETCTBYIOIIMN JOKYMEHT HE OBLI MPEACTABIIECH 3asBUTEIEM 10 COOCTBEHHOMU
WHULINATUBE;

3) OTCyTCTBHE CBEIEHUN O PErHCTpallMU Pa)kJIaHHHA [0 MECTY KUTEIbCTBA
(npeObIBaHus) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHp OCHOBaHUM JJISI OTKa3a B MPENOCTABICHUH MYHULMIAIbHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpeniaercs OTKa3bIBaTh B MIPEAOCTABIEHUA MYHULIUIIAIIBHOW YCIIYTH B
cllydae, €ClIu 3asBJICHHE O IPEJOCTABICHUH MYHUUMIAIBHOW YCIYI'M IOJAaHO B
COOTBETCTBUH C MH(OpMaLEel 0 CPOKaX U MOPSIKE MPEAOCTABICHHSI MyHULIUTIATbHON
yCIIyTH, onyonvkoBaHHoi Ha EquHom noptaiie, PecriyOinkanckoM moprare.

2.9. llopsinok, pa3Mep U OCHOBAHMS B3UMAHUS IOCYAAPCTBEHHOM MONLIUHBI HJIH
HHOM IIAThI, B3UMAEMOH 32 NPeJI0CTABJICHUEe MYHUUUNIAJIBbHOU YCIYI'H

MyHuinanbHas ycayra npeocTaBisieTcs Ha 0€3B03ME3IHON OCHOBE.

2.10. IlepeyeHb yciyr, KOTOpPbIE SIBJISIOTCS HEOOXOJIUMBIMU U 0053aTEIbHBIMU
IUTSl IPEJOCTABIICHHUSI MYHULIUIIAIbHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIIaBaeMOM (BbIIABAEMbIX) OpPraHU3ALMSAMH, YYaCTBYIOIIMMH B
MPEAOCTABICHUN MYHUIIUTIATBHBIX YCITYT.

[IpenocraBienre HEOOXOAUMBIX U 00s3aTeNIbHBIX YCIYT HE TpeOyeTcs.

2.11. ITopsinok, pa3Mep U OCHOBAHUSA B3UMAHUA IUIATHI 32
NpeaocTaBJIeHHE YCJIYT, KOTOPbIEe SBJIAKTCHA HE00X0AUMBIMHU U 00513aTeILHBIMU
JJISl IPEeIOCTABJIEHU MYHUIIUNIAJIBHOM YCJIYI'd, BKIKOYAasi HHPOPMALHUIO 0
MeTO/IMKe pacyeTa pa3Mepa TaKoH IaThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBINA CPOK OKHIAHMS B OYepelu NPH Mmoaayde 3a1poca o
NPeI0CTABJICHMHA MYHHIUNIAJIBHON YCJIYIH, YCJIYTH, IPEA0CTABISEMOM



OpraHu3anuen, y4yacTByuei B NpeaoCcTaBJIeHM MYHULIMIIAJIbHOM YCJIYTH, U
NPHU NOJYYECHHUH Pe3y/ibTaTa NPeA0CTABICHUS TAKUX YCJIYT

2.12.1. Bpems oxumaHus T@pu I[0Ja4ye 3asBJICHUS HA IOJy4YCHHUE
MYHULMIIATBHOM YCIYTH - HE Ooisiee 15 MUHYT.

2.12.2. Ilpu nostydeHuun pe3ysibraTa MpeIoCTaBICHUS MYHUIUITAJBHON YCIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUs B OUYE€pEIU HE JOJDKEH NPEBBIATh 15 MUHYT.

2.13. Cpok u nmopsA0K perucTpanum 3amnpoca 3assBUTe s 0 MPeJ0CTABICHNH
MYHULMNAJIbHOM YCJIYTH U YCJIYTH, IPEAOCTABJISIEMOM OPraHu3anue,
YYACTBYHOIIIEH B NPeI0CTABJICHMHA MYHMIUNIAJIBHON YCJIYIrd, B TOM YHCJIEe B
3JIEKTPOHHOH (popme

2.13.1. Ilpu nuunom obpamenur B M®OI B 1eHb 1ogauu 3asiBICHUS 3aIBUTEITIO
BbilaeTcss  pacnucka wu3  AMC MOI[ ¢ perucTpalldiOHHbIM  HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asiBJICHUE OTIIPABICHO, U TaTOU MOJJauu 3asiBJICHUS.

2.13.2. Ilpm HampaBiIeHMM 3asBJICHUS INOCPEICTBOM EnnHOro mnoprana,
PecnyOnukaHcKoro nopraia 3asBUTENb B J€Hb M0/1a4d 3asIBJICHUS MOJIY4YaeT B TUYHOM
kabuHeTe PecnyOnukaHCKOro mopTajia U MO 3JIEKTPOHHOM IOYTE YBEIOMIICHHE,
MOATBEPXKAAIONIECE, YTO 3asiBJICHUE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pPErUCTpalMOHHBIN HOMED U JIaTa MOoJ1auu 3asiBJICHHUS.

2.13.3. IIpu nuunoM oOparieHuu B VICTIOMHUTEIBHBIN KOMUTET B JICHb MOAA4H
3as1BJICHUS YIOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM MCHOJHUTEIBHOTO KOMHUTETA
3asBUTEITIO BBIJIACTCS PacIycKa U3 aBTOMAaTU3UPOBAHHOW MH(DOPMAIIMOHHOM CUCTEMBI,
NpeIHA3HAYEHHOW ISl OKa3aHUsl TOCYJapCTBEHHBIX M MYHMIUMAIBHBIX YCIYT, C
PETHUCTPAIMOHHBIM HOMEPOM, JIATOM MOJIa4u 3as1BJICHUS U TIEPEUYHEM MPEACTABICHHBIX
JIOKYMEHTOB.

2.14. TpeOoBaHus K MOMEILICHUSIM, B KOTOPBIX NPEAOCTABJIACTCH
MYHUIMIAJBHAS YCIYIa, K 3aJ1y O:KUAAHMS, MECTaM JJIs 3aII0JITHCHUSA 3aIPOCOB
0 NPeI0CTABJICHUM MYHMIMIIAJIBbHOM YCJIYTd, MHPOPMALUOHHBIM CTEHAAM
¢ o0pa3uaMu UX 3aM0JTHEHHUS U NepeYHeM J0KYMEHTOB, HEOOXOAUMBbIX ISl

NPeAOCTABJICHUS KAKI0HM MYHUIIUIIAJIBbHOM YCJIYT'H, PAa3MEICHUI0 U

0(popMIICHUIO BU3YAJILHOM, TEKCTOBOW M MYJIbTHMeAUITHON HHGoOpManuu o
NOpsiIKe MPEeAOCTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00ecre4eHHIo
JAOCTYIHOCTH JJIsl MHHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
(eaepaIbHBIM 32aKOHOAATENBCTBOM U 3aKOHOAATENbCTBOM Pecny0mkn
Tarapcran
0 COLMAJILHOM 3211 Te HHBAJIHU/AO0B

2.14.1. TlpenocraBiieHHE MYHHUIMIIAJBHON YCIYTH OCYLIECTBIIIETCS B 3AAHUAX
U TIOMEILIEHHUSX, OOOpYAOBAaHHBIX MPOTUBOIOKAPHOM CHCTEMOW U  CHUCTEMOMU
MOKaPOTYLIEHHUS.

Mecta mnpuema 3asBuTeleldl 000PYAYIOTCS HEOOXOAMMOW MeOenbio Jis
odopmiIeHUs] JOKYMEHTOB, HH(POPMALIMOHHBIMU CTEH/IAMHU.



2.14.2. B cOOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoii ®eneparuu o
COLIMAJIbHON 3alllUTe WHBAJIUAOB B IIENIAX OECHPENATCTBEHHOIO JOCTyIa K MECTY
MPEAOCTABIEHUS MyHULIMIIAIBHON YCIYTr 00€CIIeunBaETCS:

1) obecmneunBaercss OecTpENSATCTBEHHBIA JOCTYNl HWHBATUAOB K MECTY
MIPEIOCTABIECHUS MYHULMIIAIBHON ycayru (yIoOHBIA BXOA-BBIXOJA B NMOMEIICHHS U
NEpEMENICHHE B UX IIPEIeiax);

2) Bu3yallbHas, TEKCTOBas W MYyJbTUMEAUIHAS HHPOpMAIUS O TOPSAKE
MPEIOCTABIICHUSI MYHUIIMTIATBHON YCIYTH pa3MeliaeTcs B YAOOHBIX 7S 3asBUTENEH
MECTax, B TOM YHCJIE C YUETOM OI'PaHUYEHHBIX BO3MOXXHOCTEH NHBAJIUIOB;

3) compoBOXJI€HUE UHBATUAOB, UMEIOIINX CTOMKHE paccTpoiicTBa GyHKIUU
3pEHUS U CAMOCTOATEIBHOIO MEPEIBUKEHUS, U OKa3aHUE UM ITOMOLIH;

4) BO3MOYKHOCTb CAMOCTOSITEIBHOTO MEPEABMKEHUS 0 TEPPUTOPUH, HA
KOTOpPOM pacrojokeHbl OOBEKThl COLMAIBHOM, WH)XXEHEPHOW U TPaHCHOPTHOU
UH(PaCTPYKTYp, BX0/1a B TaKh€ OOBEKTHI U BBIXOJA U3 HUX, [IOCATKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KpECIIa-KOJISICKH;

5) Haanexaniee pa3MelleHHe O0OpyJOBaHUS U HOCUTeNeHd HH(opmaluuy,
HEO0OXOAMMBIX JIs1 00ecTeueHns OecpenaTCTBEHHOTO JOCTYIIa MHBAJIUIOB K yCIIyTam
C YYETOM OIPAHMYEHUN UX )KU3HEAECATEIbHOCTH;

6) nyOnupoBaHrWe HEOOXOIUMOMW AJII MHBAJIMIOB 3BYKOBOW W 3PUTEIBHOU
uH(popManuu, a TaKkKe HaJaNuced, 3HAKOB M HWHOM TEKCTOBOM M TIpaduueckon
MH(}OpMaUKU 3HaAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUeUHbIM pudTOM bpaiins;

7) HOIyCK CypJOTIEpPEBOIUMKA U TUDIOCYPAOTIEPEBOAUNKA;

8) mormyck c00aKu-IPOBOHUKA npu HaJIM4uu JIOKYMEHTA,
MOJTBEPXKJIAIOILIET0 €€ CIelualbHOe O0y4yeHHe M BbAaBaeMoro mno ¢opme u B
MOPSIZIKE, KOTOPBIE YCTAHOBJIEHBI ITPUKa30M MMHHCTEPCTBA TpyJla U COLMAIBHOU
3amuthl Poccuiickoii @eneparuu ot 22.06.2015 Ne 3861 «O6 yTBepxkaeHuu Hopmbl
JOKYMEHTa, MOATBEP)KIAIOLIEro crenuaibHoe O0yueHHe COOaKU-IPOBOJIHUKA, U
MOPsIZIKA €ro BhIIAYM.

2.14.3. TpeOoBaHusg B 4YacTH OO€CNeUYeHUs OCTYNMHOCTU [UIsi WHBAJIMIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEAOCTABICHUE MyHUIIMIIATBHOU YCIIyTH, U
CPEIICTB, UCIOJIb3YEMbIX MPU MNPEIOCTABICHUH MYHULUIMAIBHON YCIYTH, KOTOpbIE
yKa3aHbl B noAmnyHkrax | — 4 myHkra 2.14.2 agMHUHHCTPATHMBHOIO PEIVIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM M CpEICTBaM, BBEACHHBIM B 3KCIUTyaTallUIO WA
MPOIIEAIINM MOJIEPHU3ALNIO, pEKOHCTPYKLMIO nociie | urong 2016 rona.

2.15. Tloka3aTe/1u JOCTYNNHOCTH M KA4eCTBA MYHHIIMIIAJIbHOH YCJIYI'H, B TOM
YHcJIe KOJMYeCTBO B3aUMOACCTBHIA 3asiBUTEJISI € I0JUKHOCTHBIMM JIMIAMM NIPH
Npea0CTABJICHUN MYHUIUNIAJIbHOM YCJIYITH M UX MPOAOJIKHUTEIBbHOCTD,
BO3MOKHOCTb IOJIy4YeHHsI HH(POPMALMH O X0/1e MPEeA0CTABICHUS
MYHULIHUNAJIBHON YCJIYTH, B TOM YHCJI€ C MCI0JIb30BaHUEeM HH(POPMALMOHHO-
KOMMYHHMKAIUOHHBIX TEXHOJOTHii, BO3MOKHOCTD JIH00 HEBO3MOKHOCTh
NOJIyYeHUs] MyHHMIMNAJIbHOH YCJIYI'M B MHOTOQYHKIIMOHAJILHOM I[EHTpe
Npe0CTABIEHHUA rOCYIaPCTBEHHBIX 1 MYHUIUNIAJbHBIX YCJIYT (B TOM YHC/IE B
MOJIHOM 00beMe), B JIIOOOM TEPPUTOPHUATIBHOM MOAPA3/AeJIeHUHA OPraHa
HCIIOJTHUTEJIBHO PACHOPSAAUTEIHLHOI0 OPraHa MeCTHOI0 CaMOYIIPaBJIECHHS, 110



BbIOOPY 3asiBUTE/ISI (AKCTEPPUTOPHATLHBIH MPUHIIKAIT), IOCPEICTBOM 3aMpPoca 0
MPeI0CTABJICHUH HECKOJIbKHUX FOCYJAPCTBEHHBIX M (WJIN) MyHHMIHMIIAJIbHBIX
YCJIYT B MHOTOQYHKIIHOHAJIBbHBIX HEHTPAX NPEA0CTABJICHUS IOCYI1APCTBEHHBIX
U MYHHIUNAJIBHBIX YCJIYT, HPeAyCMOTPeHHOro crarbeii 15.1 dexepaibHOro
3akoHa Ne210-P3 (koMIJIEKCHBII 3a1poc)

2.15.1. IToka3aTensiMu TOCTYITHOCTH MPEIOCTABICHNUS MyHULIUIIAIBHOW YCIIyTH
SABJISTFOTCSL:

pPAaCIIOJIOKEHHOCTh  IIOMELICHUS, B KOTOPOM BEIETCA IPHEM, BblAada
JOKYMEHTOB B 30HE JJOCTYTHOCTH OOIIIECTBEHHOTO TPAHCIIOPTa;

HaJIMYUE HEOOXOIMMOr0 KOJMYECTBA CHELMATUCTOB, a TAK)K€ MOMEUICHHUM, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe ucYeplbIBaolled HMHOpManuu O cHocodax, MOpSAAKE U CpoKax
IPEIOCTABIICHUSI MYHULMNIAIBHONW YCIYrd Ha MH(GOPMALMOHHBIX CTEHAAaX, EnuHOM
nopraine, PecnyOnmukanckoM mnopraine, o¢uuuanbHOM caiTe byrynbMHHCKOTO
MYHULIMIIAIBHOTO PAaliOHa;

OKa3aHHE I[IOMOIIM WHBAaIUAAM B MPEOJOJECHUU OapbepoB, MEMIAIOIIUX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JIHIAMHU.

2.15.2. lloka3aTens MM KayecTBa NPENOCTABICHUS MYHHUIMIAIBHON YCIYI'H
SABJISIFOTCSL:

1) coGmroieHre CpOKOB TpUEMa U PACCMOTPEHUS IOKYMEHTOB,;

2) cobmoieHNe CpoKa MOTYUYeHHs! pe3ysibTaTa MyHULIUIIAIbHON YCIyTH;

3) oTcyTCTBHME OOOCHOBAHHBIX Kajlo0 Ha HapYIIEHUS AIMUHUCTPATHBHOTO
periJamMeHTa, CoBeplUIeHHbIE paOOTHUKaMU VICIIOIHUTEIbHOTO KOMUTETA;

4) KOIMYECTBO B3aMMOCHCTBUM 3asBUTENS C JOJDKHOCTHBIMM JulamMu (6e3
ydeTa KOHCYJIbTaIuh):

B3aMMOJICICTBHE 3asiBUTENS C paOOTHUKAMU VICTIONMHUTEIBHOIO KOMUTETA WIN
M®II npu npeaocTaBiaeHU MYHUIUMITAIBHON YCIYTH OCYLIECTBIIAETCS OAUH pa3 MpU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTAMU;

OJIMH pa3 B CIy4yae HEOOXOJUMOCTH MOJYYEHHUS pe3yJbTaTa MpPEJOCTABICHHUS
MyHUIMNadbHOM ycnyru B HMcenonnutensHoMm komutere uiu MOPI[ B dopme
AK3EMIUISIPA AJEKTPOHHOIO TOKYMEHTa Ha OyMa)XHOM HOCHUTETIE.

[Tpo1OKUTENEHOCTS OJAHOTO B3aMMOJICUCTBUS 3asBUTENS C JTOHKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTh KAYECTBO MPEAOCTABIICHNS MyHUIIMIAIBHON YCIYT!
C TIOMOIIBIO YCTPOWCTB MOJBMKHON paaroTencdOHHON CBS3H, C WCIOIH30BAHUEM
PecnyGnukanckoro nmoprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus 0 X0 IpeaoCTaBICHUS MyHUIIUIIAILHON YCIYTH MOKET
ObITh TMOJIyueHa 3asBUTE]IEM B JIMYHOM KabuHere Ha EnuHom mnopraine,
PecniyOnukanckom noprane, B Mcnonmaurensaom komutete, MOILI.

2.15.4. TlpenocTaBiieHHe MYHMIIMNIAIBLHON YCIYTH OCYIIECTBIISCTCS B JIIOOOM
MOI] no BbIOOPY 3asiBUTENS HE3aBHUCHUMO OT MECTa €ro JKUTEJIbCTBA WJIM MECTa
(akTHueckoro npoxxuBanus (mpedbiBaHus1) HAa TeppuTOopuu Pecnybnnku TaTapcTad o
DKCTEPPUTOPUATIBHOMY IIPUHIUITY.



MYHI/IIII/IHaHBHaSI yciyra B COCTaBC KOMIIJICKCHOTI'O 3alrpoca HC
MpCaoCTaBJIACTCA.

2.16. Unble TpeOOBaHMsl, B TOM YHCJEe YYUTHIBAIOLIME 0COOEHHOCTH
NPeAoCTABJICHUA MYHHIMIIAJIBbHOMN YCJIYIH 10 IKCTEPPUTOPHATBHOMY
NPUHIMIY (B cJy4ae, ecJIM MyHUIMIIAJbHASA YCJIYra MPeAoCTaBJIACTCH 110
IKCTEPPUTOPUAIBLHOMY NPUHIUIY) U 0COOCHHOCTH IPEIOCTABJICHUS
MYHUIMIIAJIBHOM YCJIYIH B JJIEKTPOHHOM (popme

2.16.1. Ilpu npenocTaBieHUH MYHUIIUTIAIBLHON YCIYTH B DJICKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyunth uUHPOpPMAIMIO O TOPSAKE ¢ CPOKax MPeJOCTABICHUS
MYHUIIUTIAJIBHOM YCIIYTH, pa3MmenieHHyro Ha Enunom moprane, PecnyOnmkanckom
1opTale;

2) mojarh 3asBICHUE O MPEJOCTABICHUM MYHUIIUINAIBHOM YCIYTM U WHBIE
JOKYMEHTBI, HEOOXOJIUMbIE MJIsl MPEIOCTaBICHUS MYHHUIMNAIBHOMW YCIyTd, B TOM
4yyCie JOKYMEHThl M HMH(POpPMALMIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN
3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2 yacth | crateu 16 @enepanbHOro 3akona Ne
210-®3, ¢ ucnonb3zoBanueM PecyOmukaHCKOro moprana;

3) DOJIy4HTh CBEIEHHUS O XOJ€ BBINOJHEHUS 3asBJICHUN O MPEJOCTABICHHUH
MYHUIUIIATBHOM YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOM (hopME;

4) oCylECTBUTH OLIEHKY KaueCTBa MPEJOCTABICHUS] MyHUIIUIIATIbHON YCIIYTH;

5) monyduTh pe3yabTaT MPEAOCTaBIICHUS MYHUIIMITAIILHON yCIyTH B (opme
ANIEKTPOHHOI'O JOKYMEHTA;

6) TmoaaTh kajo0y Ha perieHue u acicTere (6e3nelicTeue) McmoaHuTeIbHOTO
KOMMTETA, & TAK¥KE €0 I0J>KHOCTHBIX JIUL, MyHUIIUIIAJIBHBIX CITYKaIIUX TOCPEACTBOM
PecnyGnukanckoro rnopraia, rnopraia benepanbHO rocy1apCTBEHHOM
MHQOPMAMOHHOW  CHUCTEMbI,  OOecHne4yuBarlleld  MIpolecc  JO0CYAeOHOro
(BHECYneOHOT0) 00XaloBaHUS PEIICHUN U JercTBUil (0e31eHCTBUS), COBEPIIEHHbBIX
NpU MPEJOCTABICHUM TOCYJApPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT OpraHami,
MPEAOCTABISIONIMMA  TOCYIapCTBEHHbIE W MYHUUMIAJIbHBIE  YCIYTd, HUX
JOJKHOCTHBIMHU JIMIIAMH, TOCYAAPCTBEHHBIMU U MYHHUITUTIATIHBIMU CITY>KaIlIUMHU.

2.16.2. ®opMupoBaHHE 3aABJICHUS OCYIIECTBISAETCS MOCPEICTBOM 3AMOJHEHUS
ANIEKTPOHHOM (PopMbI 3asiBieHus Ha Enunom nopraine, Pecnybnukanckom nopraine 6e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHOM MOAa4U 3asIBJICHUS B KaKOW-IM00 nHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOXHOCTbH KOIUPOBAHMS M COXPAHEHUS 3asIBJICHUS U UHBIX IOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS YCIIYTH;

2) BO3MOKHOCTb 3aII0JIHEHHS HECKOJIBKUMM 3asIBUTEISIMU OJJHOM JIEKTPOHHOM
(dbopMBI 3asBICHUS TIPH OOpAIIEHUHU 32 YCIyraMu, PeAnoaraloiiMi HalpaBJICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTb I€YaTy Ha OyMaKHOM HOCUTEJIE KOTIMU 3JIEKTPOHHOU (POPMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JJIEKTPOHHYIO OpMY 3asiBICHUSI 3HAUCHUN
B JIIOOOH MOMEHT IO JKEJIaHWIO IMOJIb30BaTelsl, B TOM YMCJIE MPU BO3SHUKHOBEHUU



OIIMOOK BBOJIA U BO3BpATe sl TOBTOPHOTO BBOJA 3HAYEHUHN B AJEKTPOHHYIO (HOPMY
3asIBJICHUS;

5) 3amoiHEHWE MOJeH SIEKTPOHHOUW (OPMBI 3asiBICHHUS /10 Hadajda BBOJAA
CBEJICHUI 3asBUTEJIEM C HCMOJIb30BaHHEM CBeAcHUM, pasmenieHHbix B ECUA, u
CBEJICHUH, OIyOJMKOoBaHHBIX Ha EnuHom moptane, PecnyOimkaHckoM mopTanie, B
YacTH, Kacarolielcs CBeICHUN, OTCYTCTBYIOIIUX B €IMHOM CUCTeMe UACHTU(UKAIINN
1 ayTCHTH(UKAIINH,

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 ITATOB 3aOJHEHUS JICKTPOHHOMN
(dbopmbl 3asBIeHUS 6€3 OTEpU paHee BBEACHHOM HHPOpMAIIUK;

7) BO3MOXHOCTH JOCTyNa 3asBUTENSI K paHee MOJAaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJHOIO T0jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3ASBICHUSIM -
B TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuch 3agBuTteneit Ha npueM B M®I] (nanee - 3amuch) ocyiecTBiaseTcs
nocpeacTBoM EnuHoro noprana, PecnyGnukaHckoro noprana, TeaedoHa KOHTAKT-
nentpa MOII.

3asBUTENIO MPEJOCTABIIAETCS BOBMOXHOCTD 3alUCH Ha JIF0Oble CBOOOHBIE TS
IpyeMa JIaTy U BpeMs B MpeJienax YCTaHOBIEHHOTO B MHOTO()YHKIIMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuce Ha ONMPEJEICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH J10 HACTYIUIEHUS 3TON
JaThl.

Jnst  ocymiecTBiIEHUS MPEABAPUTENBHONM 3alUCU  IMOCPencTBOM EnuHoro
nopTana, PecnyOnukaHckoro mopTaja 3asBUTEII0 HEOOXOAMMO  yKa3aTh
3ampaiiuBaeMble CHCTEMOU TaHHBIE, B TOM YHCIIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KETAHUIO);

YKETAEMYI0 J1aTy U BpeMs IpueMa.

B cnyuyae HECOOTBETCTBUSI CBEJIEHUW, KOTOpbIE COOOUIMII 3asBUTENb MPHU
MpeABapUTEILHOMN 3aMMCH, TOKYMEHTaM, MIPEJICTABICHHBIM 3agBUTENEM MIPU JIUUYHOM
npueme, NpeaBapuTeNIbHas 3aluCh aHHYJIHPYETCS.

[Ipu ocyuiecTBIEHUU MPEABAPUTEIILHON 3alUCH 3asBUTEII0 0OECIIeunBaEeTCs
BO3MOKHOCTh pacrnedaratb TaJOH-NOATBEpXKAeHUE. B ciywae, ecnu 3asgBUTENb
COOOIIUT aJpec 3JEKTPOHHOW MOYTHI, HA YKA3aHHBINA aJpec TaKXKe HalpaBsieTCs
uHpopManus O MOATBEPKACHUM NPEIBAPUTENBHON 3aluch C YKa3aHUEM J1aThl,
BPEMEHU U MECTa MpUeMa.

[Ipu ocymiecTBIeHUH TPEIBAPUTEITHLHON 3alUCH 3asSBUTETh B 005S3aTEILHOM
nopsiike MHGOPMHUPYETCS O TOM, YTO TMpEeABAPHUTENIbHAS 3alUCh AHHYJIHPYETCS B
CJly4yae ero HesIBKM 10 UCTEYEHUH |5 MUHYT ¢ Ha3HAYEHHOI0 BPEMEHM MPUEMA.

3asBUTENH B JIF0OOE BpeMs BIPaBE OTKA3aTHCS OT MPEIBAPUTEIHHON 3aMHCH.

3anpeniaercs TpeOOBaTh OT 3asiBUTENSI COBEPLICHHUS] MHBIX JIEHCTBUH, KpoMe
MIPOXOXKIEHUS UACHTU(PUKAIINY U ayTEHTU()UKAIIUU B COOTBETCTBUHM C HOPMATHUBHBIMU
IpaBoOBbIMHU akTamu Poccuiickonn @Penepanuu, ykKa3aHds LEId IpUeMa, a TAKKe
MPEIOCTABIICHUSI CBEICHUM, HEOOXOUMBIX JIJISl pacyeTa IJIUTENbHOCTA BPEMEHHOIO
MHTEpBasa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl IPUEMA.



3. Cocras, 10CJIeI0BATEIBHOCTh U CPOKH BBINOJHEHUS AIMHUHUCTPATHBHBIX
Npoueayp, TpeOOBaHUs K MOPSIAKY UX BbINOJHEHUS, B TOM YHCJe 0CO0CHHOCTH
BBINIOJIHEHUS A IMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOM dopme, a TakiKe

0CO0CHHOCTH BBINOJHEHUSI AIMMHUCTPATUBHBIX MPOLEAYP B
MHOTO0()yHKIHMOHAJIbHBIX HEHTPax
3.1. Onucanue NoC/aeA0BATEJIbHOCTH ACHCTBUN NPU NPEA0CTABICHUMN
MYHUIUNAJIbHOM YCJIYTH

3.1.1. IlpegocraBneHre MyHUIMIAIBHOMN YCIIyT'H BKJIIOYAET B ¢€0s1 CIIEAYIOIINE
aMUHHUCTPATUBHBIE MTPOLIETYPBI:

1) KOHCYIBTUPOBAHUE 3asIBUTEIS;

2) IpUHATHE M PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, IPEACTaBIECHHBIX
3a5IBUTEIIEM;

3) HampaBJI€HUE MEXBEJOMCTBEHHBIX 3allpOCOB B OPIaHbl, yYacTBYIOIIHE B
IIPENOCTABICHUN MyHUIIUNIAIBHON YCIIYTH;

4) moaroToBKa pe3yibTaTa MyHULIMITAIBHON YCITYTH;

5) BblAaua (HampaBJIeHHUE) 3asBUTEIIO PE3YJIbTaTa MyHULIUIIAIbHON YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCY/JIbTAUMU 3asiBUTEII0

3.2.1. OcHOBaHMEM HayaJia BBIIIOJHEHUS aJIMHUHUCTPATUBHON MPOLIEAYPHI
ABJIIETCA OOpallleHUe 3asBUTENSI MO BOIPOCaM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu oOpamieHu 3agaBuTeNss B VCNOTHUTENbHBIH KOMHUTET — 3aMECTUTEIh
pykoBoautens McnonHUTENbHOrO KoMHTETa  (Jajee - JIOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTENb BOpaBe OOpPaTUTHCS 3a KOHCYJbTALIMEH O MOPSAJKE U CPOKax
MPEAOCTaBICHUS MYHUUHUNANbHON ycnyru B MOL[ nuyHo M mo TenedoHy H
BJIEKTPOHHOM IOYTE.

PabotHuk M®L] KOHCYIBTHPYET 3aABUTEINISI, B TOM YHUCIIE 10 COCTaBy, (hopme
MPEACTABISIEMON  JOKYMEHTAaUlMM W JPYyTMM  BOIpOcaM Il TOJyYEHHs
MYHULIMIIAIBHOMN YCIIyTH.

3asBUTENIb MOXET TMOJIYYUTh HHMOPMALKIO O TOPSJIKE MPerIOCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunuansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX NPOUEAYpP  SBISIOTCS:
KOHCYJIbTALIMSL MO CcoOCTaBy, (OpMe MpEeACTaBIIEMON JTOKYMEHTAMu W JIPyTruM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYEHHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTenp BIpaBe O0OpaTUThCi B VICHOTHUTENBHBIH  KOMUTET IO
TeneoHy M DIEKTPOHHOM MOYTe, a TakXke IMOJYYUTh KOHCYJIbTAllMIO Ha



PecnyOnukanckoM noptaiie, caiite ICoMHUTEIBHOTO KOMUTETA O MOPSIIKE U CPOKax
PEIOCTaBICHUS MYHMIIMIAIBHOM YCIYyrd, B TOM UYHCIE IO cOcTaBy, ¢opme
MPEJICTABIAEMON  JTOKYMEHTAllMd M JAPYTMM  BONpocaM Uil IOJIy4YE€HUS
MYHHUIUIIAIBHON YCIYTH.

JIOIDKHOCTHOE JIWIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHE HWH(HOPMHUPYET
3asBUTESI B COOTBETCTBHU C TpeOOBaHWsIMH TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
periameHTa.

AJIMUHUCTpPATUBHBIC MPOLICAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B TEUCHHE TPEX pabourX JHEH cO AHS MOCTYIUICHHS OOpallleHHs.

PesynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBISIFOTCA:
KOHCYJIbTAllUM 1O COCTaBy, (opmMe MpeacTaBisieMON JIOKYMEHTallud M JIPYyTruM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITyTH.

3.3. [IpuHsATHE M PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
NpPeACTABJICHHBIX 3asiBUTEJIeM

3.3.1. [Ipuem TOKyMEHTOB I MPEAOCTABIECHNS MYHULIMIIATBHON YCIIYTH Yepes
MOI] nnm ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (mpenctaBuTenb 3asBUTENs) oOpamtaercss B M®I[ ¢
3aMpoOCOM O MPEAOCTABICHUA MYHULIUNIAILHON YCIYTH U MPEJCTABISAET JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pErIaMeHTa.

3.3.1.2. Pabotaux M®II, Benymuii npruem 3asBICHUM:

orpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

Opy  TOPENOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENEe, OCYILECTBIISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuateiBaet 3asBieHue u3 AUC MOLI;

NepeIaeT 3asiBUTENI0 HAa TPOBEPKY U MOANKUCAHMUE;

MIOCJIE MOANKMCAaHUs CKaHUPYET noanucanHoe 3assiaeHne B AC MOLJ;

3arpyxkaet B AUC M®II nokyMeHThI, mpeIcTaBIEHHbIE B AJIEKTPOHHON (hopme
WJIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE
b1 () (oK

BO3BpAIaeT MOMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asiBUTEJIS.

Pe3ynpTaTaMu BBIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SBIIAIOTCS: TOTOBOE
K OTIIPaBKE 3asiBJICHUE U MaKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®I] HampaBiser nakeT JIOKYMEHTOB, MPHUHATHIX OT
3asBuTeNs B OpraH B 3J€KTpOHHOU (opme (B COCTABE MAKETOB AJIEKTPOHHBIX JIET) B



TE€YEHHE OAHOro pabodero AHSA cO JHS OOpallleHusl 3asBUTENS B CTPYKTYpPHOE
noapasaesieaune MOII.

Pe3ynpTaTaMy  BBINOJIHEHHUS AJMUHUCTPATUBHBIX MPOLELYp  SABIISIOTCS:
3asBJI€HUE W TMaKeT JOKYMEHTOB (3JEKTPOHHOE JI€JI0), HANpaBICHHBIE B
HcrionHUTENbHBIA KOMUTET, IOCPEACTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOECHCTBUA.

3.3.2. IlpuemM IOKYMEHTOB Ui NPEAOCTABICHUS MYHULHIIAIBHOW YCIYTHM B
aneKTpoHHOHU opMme uepe3 Exunbrit mopran, Pecmybnukanckuii mopras.

3.3.2.1. 3asgBuTens A MOJa4YM 3asBICHUS B 3JEKTPOHHON (POpME BBIMIOIHSAET
CJIeyIoIne AEUCTBUS:

BBINOJIHIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3anoyiHAeT (OpMy BJIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOUIYIO CBEICHUA,
HE0OXOUMBbIE U 00s3aTeIbHbIE JIs IPEIOCTABICHUSI MyHUIIUIIAIbHON YCIYTH;

INPUKPEIUISIET JTOKYMEHTBI B 3JIEKTPOHHON (hOpME WIIM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOATBEPKAACT (PAKT O3HAKOMIIEHUS M COIJIACHS C YCJIOBHSMHU M TOPSAKOM
MIPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH B AJIEKTPOHHOM (opMe (yCTaHaBIIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHHUS);

NOATBEPKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHUN (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME IIIEKTPOHHOTO 3asBIICHMUS);

OTIIPABJIISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (Ha)XHUMaeT
COOTBETCTBYIOIYIO KHOMIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asIBJICHHE IOANUCHIBACTCS B COOTBETCTBUU C TPEOOBaHUSAMU
MyHKTa 2.5.3 aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIPaBKE AIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOrHYecKas IpOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIECTBIISICTCS €AUHBIM IOPTAJIOM aBTOMAaTHYECKHM Ha OCHOBAaHUM TpeOOBaHMIA,
OMpeaesieMbIX OpraHoM (OpraHu3alMeil), B MpPOLEcce 3aloJHEHUS 3asBUTENIEM
KOKJIOTO U3 MOJeH 3JIeKTpOHHOW (opMmbl 3asBieHus. [Ipu BBISIBIEHUU €IUHBIM
MOPTAJIOM HEKOPPEKTHO 3aIlOJIHEHHOTO TIOJISI 3JEKTPOHHOM (OpMbl 3asBICHUS
3asIBUTEIb YBEAOMJIIETCA O XapakTepe BBISBICHHOW OIIMOKA M MOPSIKE €€
YCTPAHEHHs] MOCPEACTBOM HH(POPMALIMOHHOTO COOOIIEHHUS] HEMOCPEACTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBJICHHUS.

AJMUHUCTpPATUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpTraTaMy  BBINOJHEHHS AJMUHUCTPATHUBHBIX NPOUEAYpP  SABISIOTCS:
AIIEKTPOHHOE JIEJI0, HaIpaBiI€HHOE B VICIIONHHUTENBHBII KOMHUTET IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.3. PaccmoTpenne  KOMIUIEKTa  JOKYMeHTOB  MCHoJHHMTENbHBIM
KOMHTETOM.

3.3.3.1. OcHoBaHMEM Hayaja BBITOJIHEHUA AOMUHHUCTPATUBHON NPOLETYPHI
ABJIIETCS IOCTYIUICHHE 3asiBICHHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIs
PEIOCTaBIECHUS MyHULIMIIANBHON YCIYTH.



JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aAMUHUCTPATUBHOM  IpOLEAYpbl  SBISIETCA  3aMECTUTENb  PYKOBOAMTEIS
HcrionHUTENbHOTO KOMUTETA (Janee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIy4dae
oOpallleHUsI 3asiBUTENS € 3asiBICHUEM B VICTIOJTHUTENbHBI KOMUTET:

OTpenensieT MpeaAMET 0OpalleHus;

yYCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

IIPOBOJUT IIPOBEPKY MTOJHOMOYMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOANUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSAM, YKa3aHHBIM B
nyHkre 2.5 aMUHUCTPATHUBHOTO PEIJIAMEHTA, IIPOBEPKY COOTBETCTBUSA
IPEJICTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUAM  (HaJuiexaliee
odopmileHHEe KONUHA TOKYMEHTOB, OTCYTCTBUE B IOKYMEHTAX MOAYUCTOK, MIPUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET JJIEKTPOHHYIO (OopMy 3asiBI€HHMS B aBTOMATU3MPOBAHHOU
MH()OPMAIMOHHOW CHCTEME, NPEeIHAa3HAYEHHOW MJIsi OKa3aHUs TOCYJAapCTBEHHBIX H
MYHUIUTIATBHBIX YCITYT;

OpyU  NOPEIOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  HOyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjaMeHTa Ha OyMaXHOM HOCHTENE, OCYILECTBIISAET
CKaHMPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

II0CJIE MTOANMCAHUS CKaHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpy’)kaeT B aBTOMAaTU3MPOBAHHYIO  HMH(DOPMALMOHHYIO  CHUCTEMY,
IIPEAHA3HAYEHHYIO JUIsl OKa3aHWs TOCYJApCTBEHHBIX WM MYHHMIMIAIBHBIX YCIYT
JOKYMEHTBI, IMpEACTaBICHHbIE B 3JEKTPOHHON (opMe WM 3JIEKTPOHHbIE OOpa3bl
OTCKaHUPOBAHHBIX TJOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpAILAET MOANHUCAHHOE 3asIBJICHUE M OPUTHMHAIBI OYyMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyyae HanMuus OCHOBaHMM JUIsl OTKa3a B IPUEME TOKYMEHTOB JI0JDKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, YBEAOMJIAET 3asBUTEIS O HAJIUYHUH
MPENSTCTBUN JIJISl IpUEMa 3asiBJICHUSI U BO3BpAIIaeT €My JOKYMEHTHI C 00bSICHEHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBAHMM JIJIsl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE:

IIPUCBAaMBAET 3asBJICHUIO HOMEpP B COOTBETCTBHUM C HOMEHKJIATYpOH IeN U
cratyc «lIpoBepka TOKyMEHTOBY;

U3y4YaeT MOCTYNUBIIME OHJIEKTPOHHBIE J€jla, B TOM YHCIIE MPUIOKEHHBIE
3asiBUTEJIEM JTOKYMEHTHI B JJIEKTPOHHOM (hopMe U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpoBEpsieT COOJIIOACHUE YCIOBUM JNEUCTBUTEILHOCTH 3JEKTPOHHON MOJIMMKCH,
nocpencTsoM obOpamienuss Kk EguHomy mnoprany (B ciydae, €cld 3asBUTENEM
IIPEICTABIICHBI AJIIEKTPOHHBIE JOKYMEHTHI, NOJNKMCAHHBIC YCWICHHOU
KBAJIM(PUIIMPOBAHHOM 3IEKTPOHHON MOJIHUCHIO).



[Ipy  HaMMUMKM  OCHOBAaHWM,  MPEAYCMOTPEHHBIX  OyHKTOM  2.7.1
aIMUHUCTPATUBHOTO pErJIaMEHTa, MOATOTaBIMBAET MPOEKT pelieHus 00 OTKa3ze B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

B cmywae, ecam B pe3ynbTare MPOBEPKH YCHJICHHOW KBanu(UIIUPOBAHHON
ANEKTPOHHON MOJMKCHU BBISIBICHO HECOOJIOJCHUE YCIOBHUM €€ JeHCTBUTEIBLHOCTH,
MIPOEKT pelIeHus] 00 OTKa3e MOJDKEH COAEpKaTh MyHKTHI craTthu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJISl €TI0 MIPUHSTHS.

[Tpoekt pemenuss o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
PEIOCTaBICHUS MYHUIIMITAIIbHOM YCIYTH, ¢ YKa3aHMEeM MPUYMH OTKaza (B ciydae,
€CIM OCHOBaHUSA [UIi OTKa3a B TpHUEME JIOKYMEHTOB, HEOOXOAMMBIX MJis
NPEAOCTABICHUS MYHHUIIMNIAIBHON YCIIYTH, CBA3aHbl C HAPYIICHUEM YCTAHOBJIEHHBIX
TpeOOBaHUIM K TaKUM JIOKYMEHTaM, OCHOBAHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI CoJiepKaTh WHGOPMAIMI0O O HAUMEHOBAHUHM JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHUH), KOTOpbIE HE TIPEICTABIICHBI, COJEPKAT HEJOCTOBEpHbIE U (WJIM)
MPOTUBOPEYMBBLIE  CBEIEHUS, OGOPMIIEHB ¢ HaApYUIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHMIl), HAMpaBIsETCS Ha COIMVIACOBAHME B YCTAHOBIECHHOM THOPAJIKE
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

CorynacoBaHue MNpoeKTa pemeHus o0 OTKaze B MpUEME JTOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, OCYLIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHHCTPATHUBHOTO PETVIAMEHTA.

B ciydae OTCyTCTBMA OCHOBaHMHM JMJIsI OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJAMUHUCTPATUBHOTO PETIAMEHTA, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHUE OJHOTI0 paboyero AHs CO THS
MOCTYIUIEHUSI 3asBJICHUS, HAMNPABISET 3asABUTENI0, YKAa3aHHBIM B 3asBJICHUU
CHocoO0OM, YBEAOMJICHHME O IMOCTYIUICHMM 3asBJICHUS, COJAEpXkallee BXOASMINN
PETUCTPAllMOHHBI HOMEpP 3asBIICHHS, JaTy IMOJYyYCHUS 3asBJICHUS, IIE€PEUYCHb
HAaMMEHOBaHUN (DailyioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJyYCHHUS
pe3yabTaTa MyHHUIUIIAJIbHON YCIIYTH.

3.3.3.4. HcnonHenue mnpoueayp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTa, MPU HAJWYMHU TEXHUYECKOW BO3MOKHOCTHU
OCYILECTBIISIETCS B aBTOMATHUYECKOM pexnMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, MPETHA3HAYECHHOHN /1JI OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.3.3.5. AIMHMHUCTpaTUBHBIC MPOLEAYPHI, YCTaHABIMBAEMbIE IyYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BHITIOIHSAIOTCS B T€UEHHUE OJHOTO pabodero JHS CO
JTHSI IOCTYIUJIEHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMy  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCA:
MIPUHSATHIA HA PACCMOTPEHUE KOMITJIEKT IOKYMEHTOB MJIM TIPOEKT pelieHus: 00 0TKa3e
B IIpHEME IOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHNS MyHUITUTIATBHOM YCITYTH.

3.4. HanpaBjieHHe Me:KBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLINE B
NPeAoCTABJICHMHA MYHULIUNIAJIBHON YCJIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaIMHUHHCTPATUBHON MPOLEIYPbI
ABJIIETCS TOJYYEHUE JOJDKHOCTHBIM JHUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha



BBINOJIHEHUE aJIMUHUCTPATUBHON MPOLEAYPHI, OT JTOJDKHOCTHOTO Jula (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJIHEHHE
aAMUHUCTPATUBHOM  TPOUEAYpbI,  SBISCTCA  3amecmumens  pYKOBOOUMmens
Hcnoanumenvnozco komumema (Aajiee - JIOHKHOCTHOE JMIIO, OTBETCTBEHHOE 3a
HaIlpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JloisKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX 3ampocoB, (GOPMUPYET W HAMpaBISET B DJIEKTPOHHOI (opme
IIOCPEACTBOM CHUCTEMBI MEXBEJOMCTBEHHOT'O AJIEKTPOHHOI'O B3aUMOJEHCTBUS (IIpU
OTCYTCTBUM TEXHUYECKOW BO3MOXXHOCTM — HWHBIMM CIOCO0aMH) 3ampochl O
PENOCTABICHUM  JOKYMEHTOB W CBEIEHUH, NPEIYyCMOTPEHHBIX ITYHKTOM
2.6.1aAMUHUCTPATUBHOIO PErJIAMEHTA.

AJMUAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHATHS 3aBJICHHSI HA PACCMOTPEHHUE.

Pe3ynpraTaMy  BBIOJHEHHS AJMUHUCTPAaTUBHBIX IPOLELYpP  SBIIFOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIacTH M (WJM) MOJBEJOMCTBEHHBIE OpraHaMm BIACTH
OpraHu3aliy 3apOChI.

3.4.3. CneunanucTel TOCTABIIMKOB JAaHHBIX HAa OCHOBAHUM 3aIlpOCOB,
MOCTYNHBIINX Y€PE3 CUCTEMY MEKBEJOMCTBEHHOTO JIEKTPOHHOIO B3aUMOICUCTBHS,
MIPEJIOCTABISIOT 3allpallliBaeMble JOKYMEHTHl (MH(OPMAIMIO) WM HaIpaBisSIOT
yBeJIOMJICHHsI 00 OTCYTCTBUU JOKYMEHTa U (Wiu) MHPOpMaIuu, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIMIIAJIbHON YCIYTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIMM ITyHKTOM,
BBIIIOJIHSIFOTCS. B TE€YEHHE TPEX JHEW CO JHS NOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3arpoca B OpraH WM OpPraHu3alllio, MPEIOCTABIAIONINE JOKYMEHT U HH(OPMALIUIO,
€CJIM MHBIE CPOKU NOJATOTOBKHM M HANPABIIEHUS OTBETA HA MEKBEIOMCTBEHHBIH 3aIIpOC
HE YCTaHOBJEHbI (pelepalbHBIMM 3aKOHAMH, NpPaBOBbBIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii ®enepanuu U NPUHATHIMU B COOTBETCTBUM € (eepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecnyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUA AAMUHUCTPATHUBHBIX TMPOLEAYP  SIBISIOTCA:
JOKYMEHTBI (CBEACHMs), HEOOXOAUMbIE [UJISl MPEJOCTABICHHUS MYHULHUIIAIBLHOM
yciyrd, Ju0o yBeIOMIIEHHE OO0 OTKas3e, HalpaBJICHHbIE [TOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIpPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JloiKHOCTHOE T, OTBETCTBEHHOE 3a HaIlpaBJICHHE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4aeT 3alpalliiBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aMMOJICHCTBUSL JOKYMEHThI (CBEIEHHS), HEOOXOAMMBIE Uil TPEAOCTaBICHUS
MYHHIIMIIAJIBHON YCIYTH, MO0 yBeIOMJIEHHE 00 OTKa3e MpPU OTCYTCTBUU JIOKYMEHTa
u (wm) uadopmanuy;

OpyM  HaIMYUMM ~ OCHOBAHWM,  MNPENYCMOTPEHHBIX  NOyHKTOoM  2.7.1
aAMUHUCTPATUBHOTO PEIrJIAMEHTa, MOATOTaBIMBAET MPOEKT pelieHus 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEAOCTABIECHUS MyHUIIUIIAILHON YCIYTH.

[IpoekT pemieHuss 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
[PEIOCTABIECHUS] MyHULMNAIBHON yCIyTH, ¢ YKa3aHHMEM IPUYUH OTKaza (B ciydae,
€CJIi OCHOBaHUs JJIsi OTKaza B IpUEME JOKYMEHTOB, HEOOXOIUMBIX s



NPEAOCTABICHUS MYHHUIIMIIAJBHON YCIIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBaHUS ISl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI COJlepKaTh WHGOPMAITMI0O O HANMEHOBAHWHM JOKYMEHTOB (HMH(pOpMAIINH,
CBEJICHMI1), KOTOpbIE HE TMPEJCTABIICHbI, COJAEPKAT HEIOCTOBEpHbIC U (WJIN)
MPOTUBOPEYMBBLIC  CBEICHUS, OQGOPMIIEHB ¢ HAPYIIEHHEM  yCTAaHOBIJICHHBIX
TpeOOBaHMi1), HAMpaBJSIETCSI Ha COIVIACOBAHME B YCTAHOBJICHHOM IOPSJIKE
MTOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0OPOTA.

CormacoBaHne TpOEKTa pemeHus o0 OTkKa3e B TpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MPEAOCTABICHUS MYHUIIMITAIILHOM YCIIYTH, OCYIIECTBISIETCS B
NOpSIAKE, TPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM IYHKTOM,
BBITIOJTHSFOTCS B JIEHD IMOJYYEHUSI CBEICHUI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbraTaMy  BBIIOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBISIOTCS:
JOKYMEHTBI (CBEJCHHS), HEOOXOAUMbIEC [IJISi TPEJOCTABICHHUS MYHHUIIUMIIATBLHOU
YCIyTH, MPOEKT penieHusi 00 OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH.

3.4.5. HcnonHenue mnpoueayp, YyKa3aHHbIX B TnyHKTax 3.4.2, 344
aIMUHUCTPATUBHOTO pErjlaMeHTa, IMpU HAIWYUU TEXHUUYECKONM BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMATHUYECKOM pexuMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, PETHA3HAYECHHOMN /111 OKa3aHUs
rOCYJIapCTBEHHBIX U MYHMITUIIAJIBHBIX YCIYT, B TOM YHUCJE C MOMEHTAa PETUCTPALUU
3asIBJICHHS] B COOTBETCTBUU C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJHEHUSI AJIMUHUCTPATUBHBIX MPOUELYP,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO PETrJIAMEHTA, COCTABISIET TPU paboUInX
TTHSL.

3.5. HoaroroBka pe3yjbTaTa MyHMIMIIAJIbHON YCIYIH

3.5.1. OcHoBaHMEM HauyaJia BBINOJHEHUS AJIMHUHUCTPATUBHOW NPOLETYPHI
ABJISIETCSI MOCTYIJIEHUE OT JOJIKHOCTHOTO JIMIIA, OTBETCTBEHHOT'O 3a HaIlpaBJICHHE
MEKBEJOMCTBEHHBIX 3allPpOCOB, JOKYMEHTOB (CBEJCHUM), HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIUTIAIBHOM YCITYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aIMUHUCTPATUBHOMN
MPOLIEIYpPbl, SBISIETCS 3aMECTUTENb PYKOBOAUTENS VICHOJHUTEIBLHOTO KOMHTETA
(mamee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pE3yJibTara
MIPEAOCTABIEHUS MyHULIUIIAIbHOU YCIIYTH).

3.5.2. JIOJOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa
MIPEAOCTABIICHUS MYHULIMITAJBHON YCIYTH:

paccMaTpuBaeT cPOPMHUPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABIICHUS MyHULIUMIIAIbHON YCIIYTH;

IpPU BBISIBJICHUH OCHOBAaHUM JJIA OTKa3a B MPEJOCTABICHUM MYHUIMIAIBLHOU
YCIYTd, YKa3aHHbIX B TyHKTe 2.8.2  aJAMUHHCTPATHUBHOTO  PEIVIAMEHTA,
MOATOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B MPEJOCTABICHUH MYHUIMNATbHOU
YCIIyTH;

B Cily4yae OTCYTCTBHsS OCHOBaHMM I OTKa3a B IPEIOCTaBICHUU



MYHULANIAIBHOW YCIIYTH, MPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHHUCTPATUBHOTO
periiaMeHTa, [0 UTOraM pacCMOTPEHMs] JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IIPENOCTABICHNAs MYHULMNAIBHON YCIYIM, IIOATOTABIMBAECT NPOEKT pe3yJbTara
IIPENOCTABIECHNs MYHULMIAIBHOM YCIYTM B COOTBETCTBHM C MOANyHKTamu 1 — 3
nmyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

HAaIlpaBJSIET  MOJATOTOBJIIEHHBIM  INPOEKT  pe3yJibTara  IMPEIOCTaBIICHUS
MYHULIMIIAIBHOM YCIYTH HA COIVIAaCOBAHHUE B YCTAHOBJIICHHOM MOPSAJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSAIINM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMu BBINIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: IPOEKT
pelieHus: 00 0TKa3e B MPEAOCTaBICHUY MyHUIIUIIAIbHON YCIYTH, CIPABKHU (BBIITUCKH).

3.5.3. CoryacoBaHre W NOJIIMCAaHHWE NPOEKTa pe3ynbTara IPEAOCTaBIICHUS
MYHHMLIMIIAJBHOW yClIyTW (Jajiee — TMPOEKThl JOKYMEHTOB) OCYILECTBIISETCS
PykoBoaurenem MCrionHUTEIbHOIO KOMUTETA.

[ToaroroBieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEYaHHNsI, BO3BPALIAIOTCS
Ha J0pabOTKy JIMIYy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHULUIAIbHOU
ycayru. [locne ycTpaneHuns 3aMe4aHuil TPOEKTH JOKYMEHTOB IOBTOPHO MEPEIAIOTCS
JUISl COTJIACOBAHMS Y ITOATIMCAHUS.

PykoBomutens VCNOTHUTENBHOIO KOMHUTETA IPH PACCMOTPEHUN TNPOEKTOB
JOKYMEHTOB  TPOBEpsAET  COOJIIOJICHHE  aJIMHUHHCTPATUBHOIO  pErVIAMEHTA
JOJDKHOCTHBIMU JTMIAMU VICIIOJIHUTENIEHOTO KOMUTETA B YACTH CPOKOB BBIIIOJIHEHUS
aAMUHUCTPATUBHBIX MPOLEAYP, HMX IIOCIEAOBATEIBHOCTA W IOJHOTHI, HAJIMYUs
COrJJaCOBaHUM  YNOJHOMOYEHHBIX JIOJDKHOCTHBIX Jul Oprama B cucreme
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

B cinydyae BBISBIEHUS HapylIEeHHWd B YacTH CPOKOB  BBIIIOJIHEHUS
aAMUHUCTPATUBHBIX MPOLIENYP, UX IMOCIEA0BATEIIBHOCTH U MOJHOTHI PykoBoauTEND
Oprana WHUOMHMPYET IMPUBIICYEHHE K OTBETCTBEHHOCTH JML, JOIYCTHUBIIMX
HapylIeHUs, B COOTBETCTBUU C ITyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynbraTaMy  BBINOJHEHHsS AJIMUHUCTPATUBHBIX MPOLEAYP  SBISIIOTCS:
pemieHre o0 OTKa3e B MpHUEME JOKYMEHTOB HEOOXOJUMBIX Jisi MPEJOCTaBIICHUS
MYHUIUTNIATBHON YCIYTH, pellleHHe 00 OTKa3e B MPEAOCTaBICHUHM MYHUIHUIAIBLHOU
YCIIYTH, CIIpaBKa (BBIMTHUCKA).

3.5.4. MHcnonHeHue mpouenyp, yKa3aHHbIX B mOyHkTax 3.5.2, 3.5.3
aAMUHUCTPATHUBHOIO pErJIaMEHTa, IpPU HAJIMYUM TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIIIETCS B aBTOMATUYECKOM pexnMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHOW CHCTEMBI, MPeAHA3HAYECHHOMN ISl OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

MakcumanbHbIA CPOK BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHbIX
B IyHKTE 3.5.aJMUHUCTPATUBHOI'O pETIaMeHTa, COCTaBISET OJIMH PabOUYMil 1€Hb.



3.6. Brinaua (HanpasJieHHe) 3asiBUTEJIIO Pe3y/JIbTaTa MyYHHMIMIIAJIBbHON YCIyTH

3.6.1. OcHOBaHMEM Hayajla BBIIOJIHEHUS AAMUHUCTPATHBHOM MPOLEAYPHI
ABJISIETCSI TOJIyYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE
aAMUHUCTPATUBHOM MpPOLEAYpPhl, JOKYMEHTA, MOATBEPKIAOIIErO MPEAOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHHUE AJMUHUCTPATUBHOMN
OPOLIEAYPHI, SABISIETCA 3aMECTUTENb PYKOBOAMUTENS VICIIOJHHUTENHHOTO KOMHUTETA
nanee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIIauy (HaIlpaBieHUE) TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HalpaBJlieHUE)
JOKYMEHTOB:

o0ecrieunBaeT PpPErucTpalyi0 M BHECEHHWE CBEIECHUHM O  pe3ysbTare
IIPEIOCTABICHUS MYHULUIIAIBHOW YCIYI'M B IMOJCUCTEMY BEACHHUS JTOKYMEHTaLUU
aBTOMATU3UPOBAHHOW MH(POPMAITMOHHON CUCTEMBI, IPETHA3HAYECHHOMN /111 OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMITAIbHBIX YCIYT;

U3BEIIAET 3asiBUTENS (€r0 MPEACTABUTEINS) CTOCOOOM, YKa3aHHBIM B 3asIBJICHUH,
0 pPe3yJIbTaTe MPEIOCTABICHUS MYHUIIMIIAIIbHON YCIYTH U O BO3MOKHOCTH MOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUITAIBHON ycinyru B Oprane win B MOL.

HcnonHenne mpouenyp TMNpd HAIMYAM  TEXHUYECKOM  BO3MOKHOCTH
OCYLIECTBIISETCS B aBTOMAaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHON CHCTEMBI, MPeAHA3HAYECHHOM JJIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITMIOJHSIOTCS. B TE€UYEHHUE OJHOr0 paboyero JHSA CO JHS MOANMCAHUS JTOKYMEHTa,
ABJSIFOLIETOCS  pEe3yJbTaTOM  NPENOCTABICHUS  MYHULHIAIBHOM  YCIYIH,
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM  VICTIONMHUTENBHOTO  KOMHTETa
(AcrionHUTETEHBIM KOMUTETOM).

Pe3ynpTaTaMy  BBINOJIHEHHUS AJMUHUCTPATUBHBIX MPOLENYp  SBISIOTCS:
pa3MellleHUe CBEICHUN O pe3yJbTaTe MPEJOCTABJICHHUS MYHULMIAIBLHON YCIyr'H B
MH()OPMAIIMOHHBIX CHUCTEMaX, HW3BELICHUE 3asBUTENsS (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHUS MyHUIIMITAIIBHON YCITYTH U CIIOCO0aX €ro MoJy4YeHHUs.

3.6.3. Tlopsgox Bblgauu (HampaBiieHHs]) pe3yJibTaTa MPEJOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH:

3.6.3.1. [Ipu obOparmieHuu 3asgBUTENS 32 PE3yIbTATOM MYHULIUIIAIBLHON YCIYTH B
M®II, pabornuk M®I] BbIgaeT 3asgBUTENIO pe3yNbTaT MYyHUIUNAIBHON yCIyrd B
dbopMe dK3eMIULsIpa BJIEKTPOHHOrO JOKyMeHTa Ha OymaxkHoMm Hocurene. [lo
TpeOOBAaHUIO 3asBUTENI BMECTE€ C SK3EMIUIIPOM 3JEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IMPEAOCTaBISIETCS 3K3EMIUISP JIEKTPOHHOTO JOKYMEHTa
IIyTEM €ro 3alliCU Ha CheMHBIM HOCUTENb HH(POPMALIUK IIA HAPABJICHUS] HK3EMIUISIpa
AJIIEKTPOHHOI0 JOKYMEHTA I10 AJIEKTPOHHOM nouTe B aapec 3asButens. [lpu 3anucu Ha
CbEMHBIM HOCHUTENb WH(OpPMAIMU WM HANpPaBICHUH 3K3EMIUIIpa 3JIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOT'O COCTABJIEH 3K3EMIUISP AJIEKTPOHHOTO JOKYMEHTA Ha
OyMa)KHOM HOCHTEJIE, MO AJIEKTPOHHON MOYTE HACHTUYHOCTH TAKOTO JK3EMILISpa



AJIIEKTPOHHOTO JOKYMEHTa SK3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMakKHOM
HOCUTEJIE 3aBEPSETCA YIOJIHOMOYEHHBIM COTPYAHUKOM C  HCIIOJb30BAaHUEM
YCUJIEHHOW KBanu(UIIUPOBAHHOM AJIEKTPOHHOM MOMKCH.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM MYHKTOM,
BBITIOJTHSIFOTCSL B TIOPSKE OYEPEAHOCTH, B JICHb TMPHOBITHS 3asBUTEIS B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTel MOII.

Pe3ynpraramMu  BBINIOMHEHHMS aJMUHUCTPATUBHBIX MPOLEAYpP  SBJISIOTCS:
¢bukcamus (pakta BBIIAYM PE3yNIbTaTa MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH B
AUC MOILI, pe3ynbTaT NOPENOCTABICHUS MYHULHUNAIBHOW YCIYTH, BbIAAHHBIN
3asIBUTEIIO.

3.6.3.2. IIpu oOparieHun 3asBUTENS 32 Pe3yJbTaTOM MYHHUIUMIIAJBHONW YCIyTH
yepe3 Exunsiii moptan, PecnyOnukaHckuil mopTan 3asBUTENIO B JUYHBIA KaOWHET
ABTOMATUYECKH HAIMpaBISAETCA DJJIEKTPOHHBIM 00pa3 JOKYMEHTa, SIBIISIOLIETOCS
pEe3yJAbTaTOM MPEIOCTABICHUSI MYHULIMNAIBHON YCIyTH, MOAMUCAHHBIA YCUIEHHON
KBATU(UIIUPOBAHHONW HSJIEKTPOHHOW moanuchio PykoBomurens McnmomHUTENBHOTO
KOMUTETA.

AJIMUHHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBIMNOJIHSIOTCS B J€Hb MOJIKUCAHUS IOKYMEHTA, MOATBEPAKIAIOIIETO MPEIOCTABICHNE
(oTKka3 B TPEAOCTABICHUU) MYHUIUNAIBHOW  YCIYTH,  YIOJIHOMOYECHHBIM
JOJKHOCTHBIM JTUIIOM McniosnHuTenbHOTO KoMuTeTa (VCOJHUTENBHBIM KOMUTETOM).

Pe3ynpraraMu  BBINIOTHEHHMS AJMUHUCTPATUBHBIX MPOLEAYpP  SBJISIOTCS:
HarpaBjeHue (MPEIOCTABICHHE) C HCIOJIb30BaHUEM PecnyOamkaHCKOro mnoprana
3aBUTEIIO JOKYMEHTA, IIOATBEPKIAAIOMIEr0 NPEAOCTABICHUE MYHULMNAIBHOU
yCIIyTH (B TOM YHUCJI€ OTKA3 B IPEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH).

3.6.3.3. Ilpu obparneHuu 3assBUTEINS 32 Pe3yJIbTaTOM MYHHUIIUTIAIBHON YCIIYTH B
HcnonHUTENbHBI ~ KOMMUTET, JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIAUY
(HampaByieHHE) TOKYMEHTOB, BBIIACT 3aBUTEIIO PE3yJIbTAT MYHUIIUITAIEHON YCIIYTH.
[lo TpeboBaHMIO 3asBHUTENI BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyYMa)KHOM HOCHUTEJIE €My MPEJOCTABISIETCS SK3EMIUISP AJIEKTPOHHOIO JOKYMEHTa
MyTEM €T0 3alKUCH Ha CbeMHBIN HOCUTEIb MH(OPMALIUY WU HAMPABJICHUS K3EMILIspa
ANEKTPOHHOTO JOKYMEHTA MO JIEKTPOHHOM MOYTE B aAPEC 3asIBUTEIIS.

AJIMUHHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIWBAEMbBIE HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCSL B TOPSJKE OYEPEAHOCTH, B JEHb NPHUOBITUS 3asBUTENS B
cooTBeTCTBHHM C [IpaBunaMu BHYTPEHHETO TPYIOBOTO pacnopsaka McrnoaHuTensHoro
KOMUTETA.

Pe3ynbTaToM  BBINIOJHEHUS  QJAMUHUCTPATUBHBIX MPOLEIYp  SBISIOTCA:
¢dukcamus (paxta BBIJAYM PE3yNIbTaTa MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYTH B
aBTOMATU3UPOBAHHON MH(OPMAIITMOHHON CHCTEME, MpEeJHA3HAYEHHOM JJII OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIMTIATIBHBIX YCIYT.

3.7. UcnipaBJ/ieHre TeXHUYECKHUX OILIMOOK
3.7.1. B cnydyae OOHapyXeHUS TEXHHUYECKONW OIMMOKM B JIOKYMEHTE,

SBJISIIOIIEMCSL PE3YJbTATOM MYHUILIMIIAIBHON YCIyrH, 3asBUTEIb HAMNpaBIeT B
HUcnmonHuTenbHBIN KOMUTET:



3asiBJIeHHME OO0 WCIpaBJICHUU TEXHUYEeCKOW omuoku (mpuioxkeHue NeS k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIaHHBIA 3asIBUTENII0 KaK pe3yJIbTaT MYHUIUMIAIBLHONU YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUUECKas OIINOKa;

JIOKYMEHTBI, UMEIOIIUE IOPUINYECKYIO CUITY, CBUICTEIBCTBYIONINE O HATUIUU
TEXHUYECKOU OIIHUOKHU.

3asiBiieHHE 00 UCIPABICHUHN TEXHUYECKOW OIMOKU B CBEACHUSX, YKa3aHHbBIX B
TIOKYMEHTE, SIBIIIONIEMCSI PE3yJbTaTOM MYHUIIMNAIBHONM  YCIyrd, MOJAETCs
3asiBUTEIEM (YIIOJTHOMOYEHHBIM MPEACTaBUTEIEM) MOYTOBBIM OTIIPaBIECHUEM (B TOM
YHUCJIE€ C HCIOJIb30BAaHUEM DJJIEKTPOHHOW TMOYTHI), J1MO0 uepe3 Enunbiil mopradn,
Pecnybnukanckuit mopran uinu M®II,

3.7.2. JIoMKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYUIIECTBJISICT TMpUeM 3asBICHUS 00 UCHpaBICHUU TEXHUYECKOW OIIMOKH,
PETUCTPUPYET 3asBICHHE C TMPUIOKEHHBIMU JIOKYMEHTAMU U TMEPENaeT HX
JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyvero AHs ¢ AaThl PETUCTpaIliU 3asiBIICHHUS.

Pe3ynbraTaMy  BBINOJHEHUS] AJIMUHUCTPATUBHBIX MPOLEAYpP  SBIISIIOTCS:
MPUHATOE M 3apETUCTPUPOBAHHOE 3asBIICHHE, HAINPABIEHHOE HA PACCMOTPEHHE
JTOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00paOOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI U B LENSAX BHECEHHS HWCIPABICHUNH B JOKYMEHT,
SBJISFOIIMICS PE3YIBTATOM MPEAOCTABICHUSI MYHUIIUIIATILHON YCIIYTH, OCYIIECTBIISET
MPOLEAYPHI, MPETYCMOTPEHHBIE MYHKTOM 3.5 aIMUHHUCTPATHUBHOIO PErJIaMEHTa, W
BBIJIAE€T MCIPABJICHHBINA JOKYMEHT 3asiBUTEIIO (YIIOJHOMOYEHHOMY MPEICTaBUTENIO)
JUYHO TIOJI POCTIHCH C U3BITHEM Y 3asBUTENS (YIOJHOMOYEHHOTO MPEICTABUTEI)
OpUTHHaNa JOKyMEHTa, B KOTOPOM COJEPXKUTCS TEXHHUYECKas OIMuOKa, WIn
HaIpaBJISIET B a/IpEC 3aABUTENIS IOYTOBBIM OTITPABICHUEM (TTOCPEICTBOM IJIEKTPOHHOM
MOYThI) MUCHMO O BO3MOXKHOCTH TMOJYYEHHS] JOKYMEHTa MpH TPEAOCTABICHUU B
HUcnonHuTenbHbIA ~ KOMUTET OpHUTHMHAJIAa JIOKYMEHTa, B KOTOPOM COJEPKUTCS
TeXHUYECKas OIINOKa.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUYEHHE ABYX pabouux JHEH mociie OOHapyXEHUS TEXHUYECKOU
OIIMOKM WM TOJY4YEHUs OT JH0O0ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.

Pe3ynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP  SBIISIIOTCS:
BBIJIAaHHBIN (HAMTPABJICHHBIN) 3asIBUTEIIO JIOKYMEHT.

4. ITopsanoxk u ¢GopMbl KOHTPOJIS 32 MPEAOCTABJICHUEM MYHHINIIAJIbHOI
yCJIyTH

4.1. Ilopsinok ocyliecTBICHUS TEKYILEr0 KOHTPOJIsI 32 COOJII0AeHneM 1
HCMOJIHEHUEM 0TBETCTBEHHBIM J0JKHOCTHBIM JIMIIOM T0JIOKEHU I
aIMUHUCTPATUBHOIO PerjaMeHTa, YCTAHABJIMBAIONIUX TPeOOBaHUA K
NpeI0CTABJIEHUI0O MYHUIIUNIAJIbHOM YCJIYTH, a TaK:Ke IPUHATHEM UMHU pelleHni



KoHTpoab 32 TOTHOTOM M KaY€CTBOM MPEJOCTABICHNUS] MYHUIIUNIAIbHON YCIYTH
BKJIIOYAaeT B ce0s BBISIBICHHE W YCTpAaHEHHE HApYyIICHWH TpaB 3asBUTENEH,
IIPOBE/ICHHE NPOBEPOK COOIIOAEHUS MNPOUEAYp MPEJOCTABICHHUS MyHULUIAIBHOU
YCIIyTH, MOATOTOBKY pelIeHUI Ha 1eicTBuUs (0e3eiCTBUE) JOKHOCTHBIX JIUI] OpraHa
MECTHOT'O CaMOYTIPABJICHUS.

dopmamMu  KOHTpOJII 3a COONIOJICHHEM WCIIOJHEHUS aIMHUHHCTPATUBHBIX
MPOLIETYP ABJISFOTCS:

1) mpoBepka W COTJIaCOBAaHUE MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHULIANIAIBHOWN YCITYTH;

2) IpOBOMUMBIE B YCTAHOBJICHHOM  TOPSJIKE  TPOBEPKU  BEACHUS
TIEJIOITPOU3BOCTBA;

3) mpoBeneHHE B YCTAHOBJIEHHOM IOPSIAKE  KOHTPOJIBHBIX — MPOBEPOK
COOJIIOICHUS TPOLIEAYP MPEAOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

B mensx TeKymero KOHTPOJSA MCHOJIB3YIOTCS CBEACHUS, HMEIOUIUECS B
AIIEKTPOHHOM 0a3e NaHHBIX, CIy)KeOHas KOPPECHMOHJACHIIMS, YCTHAas M NMUChbMEHHAas
uH(popmanus JOJIKHOCTHBIX 1, OCYUIECTBIISIOIIUX BBINIOJIHEHHE
aAMUHUCTPATUBHBIX MPOLEAYP, KYpPHAJIbl Yy4€Ta COOTBETCTBYIOIIMX JOKYMEHTOB H
Ipyrue CBEACHHUS.

Jns  ocymiecTBiIeHUs ~ KOHTPOJS 3@  COBEpIICHHWEM  JCHCTBUM  IIPU
MPEJIOCTABICHUN MYHHUIMIAIBHOM YCIYTM M TPUHATUU PEUICHUH PYKOBOIUTEIIO
opraHa MECTHOIO CaMOYIPABJICHMS IPEACTABISIIOTCS CIPAaBKM O peE3ysbTarax
IIPEAOCTABIICHUS MYHULIMITAJBHON YCIYTH.

O ciy4yasx WM [pUYMHAX HAPYIIEHUS CPOKOB, IIOCJIEN0BATEIBHOCTH M
colepKaHUs aJMUHUCTPATHBHBIX NPOLEAYpP MAODKHOCTHBIE JIMLA HEMEIJIEHHO
MH(GOPMUPYIOT PYKOBOJUTENSI OpraHa, IpeJ0CTaBIAIONIEr0 MyHULIUIIATbHYIO YCIYTY,
a TaKXXe NPEeIITPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN.

Tekymuii KOHTPOJb 3a COOJIIOJIEHUEM TMOCIE0BATEILHOCTH JCHCTBHIA,
ONMpENENICHHBIX  aIMUHUCTPATUBHBIMU  MPOLEAYpPAMH 1O  NPEIOCTABICHUIO
MYHULUNAIBHOM YCIYTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOJIMUTENS OpraHa
MECTHOTO CaMOYIpAaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl IO
MPEAOCTABICHUIO MYHUIIMIAIBHON YCIYTH, HAYaIbHUKOM OT/IEJIa, OCYIIECTBISAIOIIETO
OpraHu3aluio padOThl MO NPEJOCTABICHUIO MYHUIIUTIAIBHOU YCIIYTH.

[lepeyeHb [OJDKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYUIUH KOHTPOJb,
YCTaHABJIMBAETCA IMOJIOKEHUSMH O CTPYKTYPHBIX MOAPA3ACIICHUSX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTAMHU.

4.2. Tlopaaok ¥ NEePHUOAUYHOCTb OCYHIECTBJICHHUSI IUIAHOBBIX M
BHEILUIAHOBBIX  MPOBEPOK  MOJHOTHI W  KayecTBa  IMpPeaoCTaBJIEHUSA
MYHHUIHMIAJIbHOH YCJIYTH, B TOM YHCJIE MOPAAOK U GOPMbI KOHTPOJIA 32 MOJHOTOM
U Ka4eCTBOM IPe0CTABJEHUSI MYHUIIMTIAJIbHOU YCJIYTH

4.2.1. KOoHTpOb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHHUS] MyHUIUIIAIbHON
yCIIyTU OCYIIECTBIsAETCS B (hOopMax:
1) npoBeeHMs IPOBEPOK;



2) paccMOTpeHMsI KalmoO 3asgBuTened Ha jgedcTBus  (Oe3nericTBue)
VcnoMHUTENBHOTO KOMHUTETa, a TaKK€ UX JOJDKHOCTHBIX JIML, MYHUIMIAIbHBIX
CITyXKaIIHX.

4.2.2. B uensix OCYyIIECTBICHHUS KOHTPOJIS 3a IMOJHOTOM M KayecTBOM
MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCS IJIAHOBBIE M BHEIUJIAHOBBIC
npoBepkd. Ilopsiiok W MEPpUOAUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX ITPOBEPOK
yCTaHaBIMBaETCA INIaHOM padoThl McnionaurensHoro komureta. [lpu npoepke moryt
paccMaTpUBaThCA BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHULMUIIAJIbHOM
yciayru (KOMIUIEKCHBIE IIPOBEPKH), WM OTAEIbHBIA BONPOC, CBSA3aHHBIA C
PEJOCTAaBICHUEM MYHULMINAIBHON YCIyru (TeMatuueckue nposepku). [IpoBepka
TaK)K€ MOKET MPOBOJUTHCS IO KOHKPETHOM Kajio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE IPOBEPKH ITPOBOJATCS B CBA3U C IIPOBEPKOM YCTPAHEHUS
paHee BBISIBJICHHBIX HapyUICHUN aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B ClIydae
NOJIyueHus1 >KanoO 3asBuUTeNel Ha nedictBusa (Oe3neiicTBue) VcnonHUTETBHOTO
KOMUTETA, & TAKXKE UX JOJKHOCTHBIX JIML, MyHUIIMIIAJbHBIX CITyKaIHX.

4.2.4. Pe3ynbTaThl MPOBEPKU O(OPMIISIFOTCS B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTH J0JKHOCTHBIX JIUIl UCIMOJTHUTEILHOT0 KOMUTETA,
NMPEA0CTABJIAIOIIEr0 MyYHHIIUIIAIBHYIO YCJIYTY, 32 PelleHUs U 1eHCTBUS
(0e3neiicTBHUE), NPpUHUMAaeMble (OCYlIeCTBJsIEeMbIe) UMM B X0/1€ NPeA0CTABJICHHS
MYHULIUNAJIBHOU YCJIYTH

[Io pe3ynbraraM NpPOBEIECHHBIX NPOBEPOK B CIIy4ac BBISBICHHS HapyLIEHUH
IIpaB 3asiBUTEJIEV BUHOBHBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH
C 3aKOHOJaTeNnbCTBOM Poccuiickoit denepannu.

PykoBoauTenb oprana MECTHOTO CaMOYITPaBJIEHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUM.

PykoBoauTenb (3aMeCcTUTENh PYKOBOAMTENS) CTPYKTYPHOI'O MOJpa3aeieHUs
opraHa MECTHOTO CaMOYIPaBJIEHHUS] HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(W) HeHaaJiexallee BBITOJIHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOIO perjiaMeHTa.

JIOJDKHOCTHBIE JMIIAa M WHBbIE MYHHUIMNAJIbHBIE CIY’)KalllM€ 3a PpEeLIeHUus u
nencTBud (6e3neicTBre), MPUHUMAaEMbIe (OCYILIECTBIIIEMbIE) B X0/1€ MPEAOCTABICHUS
MYHULUIAIBHOM  yCIyI'M,  HECyT  OTBETCTBEHHOCTh B  YCTAHOBJIEHHOM
3aKOHOJIaTEJIBCTBOM HOPSJIKE.

4.4. IlonoxeHus1, XapaKTepu3ywiue TpeGOBaHUA K NOPAAKY U popmam
KOHTPOJISl 32 PeJ0CTaBJIeHHEeM MYHUIMIIAJIbHOH YCJIYTHd, B TOM YHCJIE CO
CTOPOHBbI IPAKIAH,

UX 00beIUHEHU U OPraHu3alMi

KoHTpoJib 3a mpeaocTaBieHueM MyHUIIMIIAIBHOW YCIYTH CO CTOPOHBI TPAXKIaH,
uX OOBEIWHEHUH U OpraHu3aluii, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTU
NEATEIBHOCTY  OpraHa MECTHOTO  CaMOYIIPaBJIICHUs IPU  IIPEIOCTABJICHUU



MYHUIIUNAIBHOW YCIYTH, TIOJIYYEHHS TIOJIHOM, AaKTyaJlbHOM M JIOCTOBEPHOM
uH(pOpMAaIIMU O MOPSAKE MPEAOCTABICHUS MYHUIIUITAIIBHON YCIIYTH U BO3MOKHOCTHU
OCYJIeOHOTO paccMOTpeHust oOpalieHuil (3kajio0d) B Mpolecce MPeoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. MocyneOHblii (BHeCyaeOHbIi) MOPSAI0K 00:KAaJTOBAHNS PelleHUil U JeHCTBUI
(0e3nmeiicTBHUS) OPraHa, NPpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBbHYIO YCJIYTY,
MHOT0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHHUS rOCYyAAPCTBEHHbIX U
MYHHIUNAIbHBIX YCJIYT, OpraHu3anuii, yka3aHubix B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIHIL,
MYHHUIHMIAJbHBIX CJIYKAIIAX, PA0OTHUKOB

5.1. 3agBUTENM HMEIOT MPAaBO Ha O0O0KaJlOBaHHWE B JOCYAEOHOM MOpPSIKE
peuieHui u aecTBuil (0e31ecTBUsI) opraHa, NpeAoCTaBISIOUIEr0 MyHULIUIIATbHYIO
yCIIYT'y, JOJDKHOCTHOIO JIMLA OpraHa, IPeaOoCTaBIAOIIEr0 MyHUIUMITAIIBHYIO YCIYTY,
MYHULIMNAIBHOTO  CIY’KAIIETO, PYKOBOAUTENS  OpraHa, MIPEAOCTABISAIONIETO
MYHUIUOAIBHYIO  YCIYTy,  MHOTO(YHKIIMOHAJBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(DYHKIIMOHAJIbHOTO LEHTpa, OpraHu3aluii, MpeaIyCMOTPEHHBIX dYacThio 1.1
ctateu 16 @enepanbHoro 3akona Ne 210-D3, a Takxe nx pabOTHUKOB.

3asBUTEIb MOXKET OOPATUTHCS C Kaja000ii, B TOM UKCIIE B CAETYIOMINX CIyYasx:

1) HapylleHHe CpOKa pEerucTpalMy 3ampoca O  NPEJOCTABICHHUH
MYHULIMIAIBHON YCIyTH, 3alpoca, YKa3aHHOTO B cTtatbe 15.1 deaepanbHOro 3aKkoHa
Ne 210-D3;

2) HapyLIEHUE CPOKa MPEJIOCTaBICHUS MyHULUIIAIIBHON yCiIyru. B yka3zanHOM
ciydae aocyaebHoe (BHecyaeOHoe) 00kaloBaHHUE 3asBUTEIIEM PEIICHUA 1 JICHCTBUMA
(6e3nericTBuUSA) MHOT'O()YHKITHOHATHFHOTO LIEHTpA, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa  BO3MOXKHO B ciryyae, €CIIH Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peueHuss u JeicTBusa (0e3aeiicTBuE) KOTOPOro
00XalyloTcs, BO3JIO)KEHa (YHKIMS MO0 MPEAOCTABICHHUIO COOTBETCTBYIOIIMX
MYHUIUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-PD3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HWHpOpMalMK JHOO
OCYILIECTBJICHUSI JECWCTBUM, NPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
NPEAYCMOTPEHO HOPMATHUBHBIMU MPaBOBbIMHU akTamu Poccuiickon Denepanuu,
HOPMAaTUBHBIMHM TpaBOBbIMU akTaMu PecnyOnuku TarapcTan, MyHHIMIATbHBIMU
IIPaBOBBIMH aKTaMU JUIsl IPEJOCTABICHHS] MyHULIUITAJIBHON YCITyTH;

4) oTka3z B mMpHUEME JIOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX IPETYCMOTPEHO
HOPMATUBHBIMU IpaBOBbIMHU akTamu Poccuiickorn ®denepanuu, HOpMaTUBHBIMU
paBoBbIMU akTamu PecnyOnuku TatapcTan, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH, y 3asBUTEIS;

5) oTKa3 B MpelOCTaBICHUN MYHULIUIIAIBLHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a
HE MIPeayCMOTpPEHbI (heIepalIbHBIMU 3aKOHAMH M IPUHSTHIMUA B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepanuu, 3akOHaAMU U
UHBIMU ~ HOPMATHBHBIMM  IIpaBOBbIMM  akTamu  PecnyOmuku — Tarapcras,
MYHULMIIAJIBHBIMU IIPAaBOBBIMH aKTaMU. B yka3aHHOM ciydae JocyneOHOe



(BHEeCcyneOHOe) o0ajloBaHHUE 3asBUTEIIEM peEIIeHUHM U JedcTBuil (Oe31eicTBHSA)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Cllydae, €ClId Ha MHOTO(QYHKIIMOHAJIBHBINA IIEHTP, PEIICHHUS U JACUCTBUA
(Oe3nelicTBHE) KOTOPOTO O0KaIylOTCA, BO3JIOXKEHA (DYHKUHMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMMIAIBHBIX YCIYT B TIOJHOM O0ObeMe B TMOPSIKE,
onpeneneHHoM yacTteio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoOBaHME C 3asBUTENS MPU NPEIOCTABICHUN MYHULHUIIAIBHON YCIIyTH
IJIAaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMHU IIPABOBBIMM aKTaMu Poccuiickon
®denepand, HOPMATUBHBIMM TpaBOBbIMU akTamu PecnyOmuku  Tatapcras,
MYHUIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, IpeI0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, TOJKHOCTHOTO
auna oprasa, IPEIOCTaBIISIOLIETO MYHULIUATIATBHYIO yCIyry,
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pPaOOTHHKA MHOTO(PYHKIMOHAIBHOTO LIEHTPA,
OpraHu3aluii, IpeIycMOTpeHHbIX YacThio 1.1 crateu 16 ®deaepanbHOro 3akoHa No
210-®3, unu ux pabOTHUKOB B UCIIPABJICHUH JOIMYIIEHHBIX UM ONEYATOK U OIIHMOOK
B BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHHUIIMNAIBHON YCIYTH JTOKyMEHTax
100 HapylIeHUE YCTAaHOBJIEHHOIO CpOKa TaKMX MCHpaBlIeHUN. B ykazaHHOM citydae
nocyneOHoe (BHecyleOHOe) oOKaJloBaHUE 3asBUTENIEM pEIICHUW U JIeUCTBUHN
(Oe3neiicTBuA) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B  CIlydae, ecliu  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, peuieHuss U JeicTBusa (0e3aeiicTBUE) KOTOPOro
00XaJIylOTCsl, BO3J0XK€Ha (YHKIUS IO MPEJOCTABICHUIO COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYT B TOJHOM OOBEME B MOPSAKE, ONMPEASICHHOM 4acThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM MOpsiiKa Bblayd JOKYMEHTOB IO pe3yJjbTaTam
MPEIOCTABIICHUSI MyHULIUTIAIbHON YCIYTH;

9) mnpUOCTAaHOBJIIEHHWE TMPEAOCTABICHUS MYHULMINAIBHOW YCIYyIH, €Clu
OCHOBaHUSl TPUOCTAHOBJICHHUS HE TPEIYyCMOTPEHBI (QenepalbHbBIMH 3aKOHAMH U
INPUHIATHIMH B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMU TPABOBBIMU aKTaMHU
Poccwiickoii ®@enepanun, 3aKOHAMU WU UHBIMA HOPMATHUBHBIMU TPAaBOBBIMHU aKTaMU
PecniyOnuku Tarapcran, MyHHMIIMIIAIbHBIMH TIPAaBOBBIMH aKTaMH. B ykazaHHOM
ciyyae aocyaeOHoe (BHecyaeOHOoe) 00KaloBaHHUE 3asBUTEIEM PEIICHUM U JACHCTBUMA
(6e3nericTBuUs) MHOTO(YHKIITMOHAILHOTO LIEHTpA, paboTHHUKA
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXHO B CIlydae, eciu  Ha
MHOTO(YHKITMOHAJILHBIN IIEHTp, pelieHuss u JedcTBus (0e37eiicTBUe) KOTOPOTro
O0XaJIyIOTCSl, BO3J0XK€Ha (YHKIUS [0 MPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM OOBeME B MOpPSAKE, OMpENeIeHHOM 4YacTbio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asgBUTENS NPU MPEIOCTABICHUM MYHHUIMIAIBLHOU YCIyTH
JOKYMEHTOB WJIM MH(OPMAIMH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKMCH IIPU TIEPBOHAYATILHOM OTKAa3€ B MPHUEMeE TOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABIICHUSI MyHHUIIMITAILHOW YCIIYTH, TM00 B MPEIOCTABICHUN MyHHUIIUITATLHON
YCIIyTH, 33 UCKJIIFOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu | ctatbu 7
®denepanpHOro 3akoHa Ne 210-03. B ykazanHoOM citydae jocyacoHoe (BHeCy1e0HOe)
00’xajloBaHUE 3asBUTEJIEM pelieHui u NenCcTBUI (Oe3nericTBUSN)



MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO II€HTpa
BO3MOYHO B Cllydae, €CJIM Ha MHOTO(DYHKITMOHAJIbHBIN IIEHTP, PEIICHUs U JEHCTBUSA
(Oe3nelicTBHE) KOTOPOTO OO0KaIyIOTCA, BO3JIOXKEHA (DYHKLHUS MO MPEIOCTAaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIYr B TIOJHOM O0ObEeMe B MOPSIIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B mUChbMEHHOM (opme Ha OyMaKHOM HOCHTENE, B
AJIIEKTPOHHOM ¢dopMe B OpraH, NPEIOCTABISIONMN MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKITMOHATBHBINA HEHTP JTUO0 B COOTBETCTBYIOIIMI OpraH rocyaapCTBEHHOU
BJIACTH, SIBIIAIONIMICS ydpeauTesneM MHOTO(QYHKIIMOHAIBLHOTO IIeHTpa (Janee -
yupeauTeb MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa), a TakXke B OpraHu3allui,
npenycMoTpeHHblie yactbio 1.1 crateu 16 denepansHoro 3akoHa Ne 210-D3. XKanoOsr
Ha pelleHus U aencTBus (0e37eiicTBre) PYKOBOAMUTENS OpraHa, MPeloCTABIIAIONIErO
MYHUIIUTIATBHYIO YCIYTY, MOJAI0TCS B BBIIIECTOSIINN OpraH (MpU €ro HaJINYKU) JTU00
B CIIy4a€ €ro OTCYTCTBHS PacCMaTpPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIIEM
OpraHa, MpeIOCTABIIONIEI0 MYHHUIMIAIbHYIO yciayry. JKamnoOel Ha pelieHuss u
nevictBust (Oe3zaeiicTBue) pabOTHHKA MHOTO(YHKIMOHAJIBLHOIO IIEHTpa MOJA0TCs
PYKOBOJIUTENIO 3TOr0 MHOTO(YHKIIMOHAJIBHOTO LeHTpa. KamoObl Ha pemeHus u
nevictBust (0e3neiicTBre) MHOTO(YHKIIMOHATIBLHOTO IIEHTpA MOJANOTCS YUPEIAUTEIIIO
MHOTO(DYHKIIMOHAJIBHOTO ILEHTpa WIA JAOHKHOCTHOMY JIMIy, YIOJHOMOYEHHOMY
HOPMATHBHBIM NpPaBOBbIM akToM PecmyOmmku Tartapcrtan. YKamoObl Ha pelieHHs U
nerictBus (Oe3eiicTBUe) paOOTHUKOB OpTraHU3alMi, MPEAyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, momarTcs PYKOBOJIMTENSIM 3TUX
OpraHU3aIUu.

JKanoba Ha pemrenust u nericTBus (0e3ecTBUE) opraHa, MpeaoCTaBISIONIETO
MYHULMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLIA OpraHa, HpeIoCTaBIIsOIIEro
MYHULIMOAIBHYKO YCIYIy, MYHULUMNAIBHOTO CIIyXallero, PyKOBOAMUTENS OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUIIATBLHYIO YCIYTY, MOXET ObITh HAaIpaBJIeHA IO TMOYTE,
yepe3 MHOroQyHKUHMOHAIBHBIM LIEHTP, C HCHIOJIb30BAHHEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHON cetn «VHTepHeT», oQuUUaIbHOrO caidTa oprasa,
MPEAOCTABISIONIET0  MYyHUIMOANbHYIO  yciyry, EguHoro moprama  nu6o
PecnyOnukanckoro nopTasna, MH(pOpMAIIMOHHOM CUCTEMBI J0CYy1e0HOTO
00KaJoBaHMs, a TaKXE€ MOXET ObITh MPUHATA MPU JIMYHOM MpPUEME 3asIBUTEIS.
Kanoba Ha pemieHuss U naercTBus (Oe3necTBUE) MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
pabOTHHKA MHOTO(YHKIIMOHAJIIBHOTO IIEHTPa MOKET ObITh HamlpaBlieHa MO MOYTe, C
MCIOJIb30BaHUEM HH()OPMALIMOHHO-TEIEKOMMYHUKAMOHHON ceTn  «HTepHeT,
opuIMaTBHOTO caiiTa MHOTO(QYHKIIMOHATBHOTO IIeHTpa, EmgmHoro moprama mm6o
PecniyOnukanckoro — moprana,  MHOOPMAIMOHHOW  CHUCTEMBI  JOCYACOHOTO
o0)KaJoBaHMs, a TaKXKE MOXET OBbITh MPUHATA MPU JIMYHOM TpPUEME 3asSBUTEIIS.
XKanoba Ha pemrenus u AecTBus (O6e37eiiCTBUE) OpraHu3aliii, MPEeIyCMOTPEHHBIX
gacTteio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, a takke Ux pabOTHHUKOB
MOXET OBITb HampaBjJeHa MO0 TOYTe, C MCIOJIb30BaHUEM HHPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oOQuUUUATbHBIX CalUTOB  3THUX
opranuzauuii, EquHoro noprana nu6o PecrnyOnnkaHCKOTro moprana, a TakKe MOXKET
OBITH MPUHSATA IIPU JIMYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:



1) HamMeHOBaHUE OpraHa, MPEJOCTABISIONIETO MYHHUILUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpTaHa, MPeIOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTy, JUOO
MYHHIIMIIAJTIBHOTO CIIY>KaIEro, MHOTO(YHKIIMOHAIBLHOTO IIEHTPA, €r0 PyKOBOIUTEINS U
(w) pabOTHMKA, OpraHM3alui, NOPEeIyCMOTPEHHbIX uYacTthto 1.1 crateum 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoguTenei u (Win) pabOTHUKOB, PELICHUS
u aelictBus (6e3/1elicTBHE) KOTOPBIX 00KaTYyIOTCS;

2) bamunuio, uMs, 0OTYECTBO (MIOCIIEAHEE - MPU HAIUYUU), CBEICHUS O MECTE
KUTEIBCTBA 3asIBUTENS - (PU3NYECKOrO JIMLA MO0 HAMMEHOBAHUE, CBEJIEHUS O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUANYECKOTO JIUIIA, a TaKKe HOMEP (HOMepa) KOHTaKTHOTO
tenedoHna, agpec (agpeca) IEKTPOHHOM MOYTHI (ITPU HAJTMYKMH ) U TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHus 06 00XkallyeMbIX pEHICHHUsIX U JeHcTBUsIX (Oe37eiicTBUN) opraHa,
IIPEAOCTABISIOMIET0 MYHULMIIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIISAIOIIEI0 MYHULIUIIAIBHYIO YCIYTY, JIMOO MYHHUIMIIAIBHOTO CIYXAaIlEro,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pPaOOTHHKA MHOTO(PYHKIIMOHAIBHOIO LIEHTPA,
OpraHM3alul, PENYCMOTPEHHBIX YacTeio 1.1 cratem 16 PepepanbHOro 3akona Ne
210-®3, ux pabOTHUKOB;

4) noBoabl, HA OCHOBAaHUU KOTOPBIX 3asBHUTENIb HE COIVIACEH C PEUICHUEM U
nercTBueM (0e31eiCTBUEM) OpraHa, MpeAOCTaBIIAIONIEr0 MYHUIMIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpPTraHa, MPeIOoCTaBISIOIIEr0 MyHUUHUIAIBHYIO YCIYry, JU0O
MYHUIUIAIBHOTO  CIIy’Kalllero, MHOTO(QYHKIHMOHAIBHOTO ILIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO HEHTpPa, OpraHu3aluid, NpeJyCMOTPEHHBIX 4acTbio 1.1
ctatbu 16 denepanbHoro 3akona Ne 210-D3, nx paOOTHUKOB. 3asiBUTETIEM MOTYT OBIThH
MpEJICTaBICHbl JOKYMEHTHI (MpU HAJIWYUH), TMOJITBEPKJIAIOLINE JTOBOJbI 3asBUTEIS,
00 WX KOTIHUH.

5.4. TloctynuBmias »ajgo0a MOJJIEKUT PETUCTpPAIMd B CPOK HE TIO3IHEE
paboyero JHS, CIEAYIOLIETo 3a JHEM MTOCTYIUICHHUS.

5.5. XKanoba, nmocTynuBIIas B OpraH, MPeAOCTaBISIONIMA MYHUIIMIAIBHYIO
yCIyry, MHOTOQYHKUHMOHAIBHBIA IEHTP, YUYPEAUTEN0 MHOro(yHKIHOHAIBLHOTO
LIEHTpa, B OpraHU3alMM, MPeayCMOTpeHHbIEe YacThio 1.1 cratbum 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BblIECTOAIMN Oprad (IpU €ro HaTWYUM), TOAJIEKHUT
PAaCCMOTPEHHUIO B TEUYECHHME MATHAAUATH pabOUYuX AHEH CO JHS €€ perucrpaiuu, a B
ciydyae 00XaJoBaHMs OTKa3a OopraHa, MpeAoCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO 1EHTpa, OpraHu3alui, MNpelyCMOTPEHHbIX 4YacThio 1.1
ctathu 16 @enepansHoro 3akoHa Ne 210-D3, B mprueMe T0KYMEHTOB Y 3asIBUTEIS THOO
B HCIIPABJICHUU JOMYIIEHHBIX OMEYaTOK M OUIMOOK WM B cilydae 00KajiOBaHUs
HapyIICHUs] YCTAHOBJICHHOIO CPOKA TaKUX HCHPABICHHUM - B TEYEHHE MATH pabOUunX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. Tlo pe3ympraTaM pacCMOTPEHHUS KaloObl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUN:

1) xanoba yaoBIETBOpSETCA, B TOM 4YHUCIE B (QopMe OTMEHBI HPHUHITOTO
pELIeHUs], UCTIPABIIEHUS AOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTATEe
MPEAOCTABICHUS MYHMIIMNAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEKHBIX CPEJCTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU



npaBoBbIMHU akTamu Poccuiickoil denepanuy, HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMH
PecniyOnuku TarapcTan, MyHUIIMIIATIBHBIMU [TPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He nmo3nHee nHs, cleIyromiero 3a JHEM NPUHATHS PEIICHHs, YKa3aHHOIO B
HACTOAIIEM MyHKTE, 3aSBUTENIO B MUCbMEHHOW (OpME U MO JKEJTAHHUIO 3asSBUTENS B
AIIEKTPOHHOM (opMe HampaBisieTcss MOTHBHUPOBAHHBI OTBET O pe3yiabTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUA KanoObl MOJIEKANEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O PE3y/bTaTax pacCMOTPEHUS KaoObl 1aeTcss HPOpMaLuUs O JEHCTBUSX,
OCYIIECTBISIEMBIX ~ OPraHOM, HPEJOCTABISAIOIIMM  MYHHMLIMIAJIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHU3alueil, IpeIyCMOTPEHHON YacThbiO
1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, B uensix HE3aMEMJIUTEIBHOTO
YCTPAHEHHs BBISIBICHHBIX HApyLICHUWH IIPU OKa3aHWM MYHULMIIAIBHOM YCIYTH, a
TaK)K€ TPUHOCATCS W3BMHEHHUS 3a JIOCTABJICHHBIE HEYJOOCTBA M YyKa3bIBACTCS
uHbopMalus O JAIbHEWIIMX JEHUCTBUAX, KOTOpble HEOOXOIUMO COBEPIIMTH
3asIBUTENIO B LEJSAX MOTYyYEHUS] MyHULIUIIAIbHON YCIYTH.

5.8. B ciydae npu3HaHus xanoObl HE MOJJIEKAIEH YA0BIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yJbTaTaX PpPaCCMOTPEHMs >KaJTOObl HAlOTCA apryMEHTHPOBAHHBIC
Pa3bACHEHHS] O MPUUYMHAX MPUHATOIO PEIICHMs, a Takke MH(OopManus O MOpAJKE
00’Kaj0BaHUs IPUHITOTO PEIIEHUS.

5.9. B ciy4yae yCTaHOBJIEHHMS B XOJ€ WJIM IO Pe3yJbTaTaM PacCMOTPEHUs
KaJoObl ~ MPHU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  IPABOHApPYLICHUS WU
NPECTYIUIEHUSI JIOJDKHOCTHOE JIMIO, PaOOTHHUK, HAAENIEHHbIE IMOJIHOMOYUSMHU IO
PacCMOTPEHUIO Kajlo0, HEe3aMeIJIUTENIbHO HAaNpaBIsiOT MMEIOIINECs] MaTepuaibl B
Oprassl IIPOKYpPaTyphl.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEeAOCTaBICHHS MyHULIUIAIBHON
yCIIyTU 10 Bblaue CIPaBKH (BBITUCKN)

dopma

(bnank oprana, mpeAOCTABISAIONIET0 MyHUIIUNTAIBHYIO YCIIYTY)

CITPABKA

Ceenenns 00 3JEKTPOHHON MOIIICH

JomxkHocTHOE nuto (OHO)

(MoaMUCh YyIOITHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIa OpraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEeAOCTaBICHHS MyHULIUIAIBHON
yCIIyTU 10 Bblaue CIPaBKH (BBITUCKN)

dopma

(bnank oprana, mpeAOCTaBIISAIONIET0 MYHUIIUMTAIIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIC JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 oTKa3e B IPeA0CTABJICHUHA MYHULIMIIAJIBLHOMU yCJIYTH
10 BbIIa4ye CIPABKH (BHINMCKH)

oT Ne

PaccmotpeB Bame 3asiBienue ot No u
MpujaracMble K HEMY JTIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM

NPUHATO pelieHue 00 OTKa3e B
BbIJIa4Y€ CIIPaBKU (BBIIUCKH) MO CIEAYIOIIEMY OCHOBAHUIO:

JlononHurenbHas uHdopmaIus:

CaezieHHs 00 3JIEKTPOHHOH IOITHCH

JomxkHoctHOE nuio (OPHO)

(moaNMMCh YyHOIHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)



[Tpunoxenne Ne 3
K AZIMUHUCTPATUBHOMY PETJIaMEHTY
MPEOCTaBICHUSI MyHULIUTIAIbHON
YCIIYTH TIO BbIJJa4€ CIPABKHU (BBITUCKH)
dopma
(bnank oprana, mpeA0CTaBISAIONIETO MYHUITUITAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B mpreMe J0OKYMEHTOB, He00X0AUMBIX /IJIsl IPe0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH M0 Bbiladye CIPABKU (BHIMUCKH)

oT Ne

PaccmotpeB Baiue 3asBneHue ot Ne 151
npujiaracMpie K HEMY JOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHomM
NPUHATO pelieHne 00 oTKa3e B
pUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTaBICHNUS MYHULMNAIBHON YCIIyTH
10 BbIJaue CIPaBKH (BBITUCKH) MO CIEAYIOIIUM OCHOBAaHUSIM:

1.
2.

Pa3pscHeHne MpuyrH OTKa3a:

JonoHuTeNbHAS HHPOpMAITHS:

Brl BipaBe mOBTOPHO 0OpaTUTHCSI B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh O0XajoBaH B JOCYISOHOM TIOpSIIKE MyTeM
HaIpaBJICHUS Kaj00bl B YIIOJJTHOMOUCHHBIA OPTaH, a TAKXKe B CyJAcOHOM TOPSIIKE.

Caenenns 00 3JIEKTPOHHOM MOIIHICH

JomxkHoctHOE nuio (OPHO)

(MOaNMMCh YHOIHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUSI MyHULIUTIAIbHON
YCIJIYTH 10 BbIJJa4€ CIPABKU (BBITUCKH)

dopma

PykoBonuTento MIcnonHUTETRHOTO KOMUTETA
MYHHULIMIIATBHOTO 00pa3oBaHus «Bs3oBckoe
CEJIBCKOE NOCETICHUE

Byryn1sMHHCKOTO MyHUIIMIIAIBHOTO palioHa
Pecny6nuku TaTtapcran

oT

(bammmust, M1, OTIECTBO, MACTIOPTHBIC
JaHHBIE, PETHCTPAITHIO TIO MECTY
KUTEILCTBA, aJI[PEC AICKTPOHHOM MOYTHI,
TenedoH)

3AABJIEHUE
0 Bblj1aUe CIIPABKHU (BBINMUCKH)

[Ipomy Bac BeIgaTh cripaBky
(BBIMKCKY)
(Yka3aThb BHU]I CIIPABKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IIPOLTY IPEIOCTaBUTH:

I:l B TU4HbIA kabuHeT [TopTana rocyaapcTBEHHBIX U MyHULMIIAIBHBIX YCIYT
PecnyOonuku Tatapcran;

I:l B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABJICHHS TOCYAAPCTBEHHBIX U
MyHUIMTNIATBHBIX yeiyT Peciy6nuku Tatapceran;

[:I B_Opzane.

(mara) (moammcCH) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEeAOCTaBICHHS MyHULIUIAIBHON
yCIIyTU 10 Bblaue CIPaBKH (BBITUCKN)

PykxoBonuTento McnonHUTETRHOTO KOMUTETA
MYHULMIIATBHOrO 00pa3oBaHus «Bsa30Bckoe
CEJIbCKOE MOCETICHUE
ByrynsMHHCKOTO MyHUIIMIAIBHOTO palioHa
PecnyOnuku Tartapcran

oT

(bammmust, M1, OTIECTBO, MACTIOPTHBIC
JaHHBIE, PETHCTPAITHIO TI0 MECTY
KUTEICTBA, aJIPEC AICKTPOHHOM MOYTHI,
TenedoH)

3AABJIEHUE
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CooOmaro 00 ommodke, TONyIIEeHHONW TPH OKa3aHUU MyHULIUIIAIBHOMN YCIIYTH 11O
BbIJIaue CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Tpoury wucnpaBuUTh JOMYIICHHYIO TEXHUYECKYIO OIIMOKY M BHECTH
COOTBETCTBYIOIIME  M3MEHEHUs B  JOKYMEHT, SABJLIOLIUMKACS  PE3yJIbTaTOM
MYHHUUUITAIBHON YCIYTH.

IIpunararo cienyromuye J0KyMEHTBI:

1.

2.

B cayyae npussTHS penieHUs 00 OTKJIOHEHUHM 3asBJIEHUA 00 HCIpaBICHUU
TEXHUYECKOMN OLIMOKH MPOIIY HAMPABUTh TAKOE PEUICHUE:!

MOCPEJICTBOM OTITPaBJICHUS 3JIEKTPOHHOIO IOKYMeHTa Ha afapec E-mail: ;

B BU/JIE€ 3aBEPEHHON KOMMU Ha OyMa>KHOM HOCHTEJI€ TOUYTOBBIM OTIIPaBICHUEM
IO aJIpecy: .
HacrosmM noaTBepKaar0: CBEACHUS, BKIIFOUEHHBIE B 3asBJICHUE, OTHOCSIIAECS
K MOEH JIMYHOCTU U NPEACTABIIEMOMY MHOIO JIMILY, & TAaK)K€ BHECEHHBIC MHOK HWXKE,
JNOCTOBEpHBL.  JIOKyMEHTBI (KOIIMM JIOKYMEHTOB), NPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpEeOOBaHMSM, YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit
@Penepanyy, HA MOMEHT NPEACTABICHUS 3asBJICHUS 3TU JOKYMEHTBI JCHCTBUTEIBHBI U
COZIEpKAT JOCTOBEPHBIE CBEICHUS.

(maTa) (moamnuch) (®.1.0.)



