HUCHOJHUATEJbHBIN KOMUTET TATAPCTAH PECIIYBJINKACBHI

IrOPOJUINEHCKOI'O CEJIBCKOI'O YYIIPOJIE
IHOCEJIEHUA JPOXKKAHOBCKOI'O MYHULUIIAJb PATOHBI
MYHUIIUIIAJIBHOI'O PAMOHA T'OPOJAMILE ABBLI J)KUPJIETE
PECIIYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETbI
KAPAP IHOCTAHOBJIEHHUE
ot 25 centsiops 2024 r. No’7
06 YTBEPKIECHUU
AJIMUHUCTPATUBHOTO periaMeHTa
MMpCaO0CTaBJICHUA MyHI/IHHHaHBHOﬁ

YCJIYTH MO BbIJIaye CIIPaBKU (BBITTUCKH)

HcnomHuTenbHbld  KOMUTET  ['OpOOMINEHCKOrO  CEJIBCKOIO  ITOCEJICHUs
JIpOXKaHOBCKOIO MYHHUIUITAIBHOTO parioHa PecnyOnnku Tartapctan
ITOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIM PErIAMEHT MPEIOCTABICHUS MYHULUIIAIBLHOM
YCIIYTH 1O BbIJJa4€ CMPABKU (BBIMUCKU) COTJIACHO MPUIOKEHUIO.

2. llpu3HaTth yTpaTMBUIMM CHIJIy MOCTaHOBJIEHWE VICIIOIHUTEIBHOIO KOMMTETA
['opoaumieHckoro cenbCckoro noceneHus [poxkaHOBCKOr0O MYHMIMIIAJBHOIO paillOHa
Pecnyonmku Tarapcran ot 23.03.2022 Ne6 (B pemakiuu ot 17.10.2022r. Nel8, «O6
YTBEPKJICHUH aJIMUHUCTPATUBHOTO pEraMeHTa NpPEeIOCTaBICHUS MYyHULUNAIbHON
YCJIYTH TI0 BbIJja4ye CIIPaBKH (BBIMTUCKH).

2. Hacrosiiiee moctaHoBiI€HHE TOUIEKUT O(PULIMATLHOMY OITyOJIMKOBAHUIO.
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Y1BepxaeH

MOCTaHOBJICHHEM VICIIOTHUTETHHOTO
KoMuTeTa ['OpoIMIIEHCKOT0 CeIhCKOT0
noceneHus J{poxKaHOBCKOTO
MYHUIIMIIAJIBHOTO paiioHa

Pecniy6onuku Tarapcran

oT «25» cenTsaops 2024 r. No 7

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJICHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii aTMUHUCTPAaTUBHBIA PETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIIyru (Jajgee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSJIOK
MPEAOCTABICHUS MYHUIMOAIBHOW YCIYTH MO BbIJaue COpaBKU (BBIMUCKH) (lanee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMU TPABO Ha TOJYYCHHUE MYHUIMTAIBHOM YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (Jjaee — 3asiBUTEINbD ).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JIEHCTBYIONTUH HA OCHOBAHHWH JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— MPEACTABUTEIb 3aIBUTEII).

1.3. [Mopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCITyTH

1.3.1. Wndopmamuss o NOpsAKE NPEIOCTaBICHUS MYHUIUIAIBHON YCIyru
pa3Menaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYI0O U TEKCTOBYIO
MHGOpPMALIMIO O MYHHUIMIAIBHOM ycioyre, pacHoJIO)KEHHbIX B  IOMEIICHUSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduUMAaTBFHOM calTe MYHMIMIAJIBLHOTO pailoHa B HWH(OPMAIMOHHO-
TeIeKOMMYHUKanOHHOH cetn «MuTepuer» (http://www.gor-drogganoe.tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX ycIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (maisee — PecniyOaukaHCKui mopTan);

4) na EaguHom mopTase rocyJapCTBEHHbIX U MYHUIMIIATbHBIX YCIyT ((PyHKIUN)
(https:// www.gosuslugi.ru) (nanee — Enunblii mopTain);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynapTHpOBaHME TIO BONpPOCAM IPEAOCTABICHUS MYHULMIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B UcmomHuWTenbHOM KOMHUTETE [ OpOIUIIEHCKOTO CEILCKOTO IOCEICHUS
(manee — Mcnonkom):

IIPY YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOHU (hOpME MO 3JIEKTPOHHOM MOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOTrPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBa 3asBUTENs TpeOyeT 3aKIIOUYEeHMs JIMLEH3MOHHOTO WJIM MHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IJIAThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3asBUTEIS
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHny 3asiBUTENS JIMYHO WM MO TeIe(OHY B COOTBETCTBHH C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o mMecte HaXOXIeHHsS MHOTO(YHKIIMOHAIBHOTO IICHTPa NPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W MyHUIMNANbHBIX ycayr, Hcemonkoma: PT, JIpoxkaHOBCKHIA
paiioH, c.I'opoauie, yin.KnyOnas, 1.6a

I'padux paboThI:

noHeaenbHUK — ngTHUNA: ¢ 08.00 1o 17.00;

BBIXOJ/IHOM JieHb: cy00oTa, Bockpecenbe 8-843-75-35-1-30;

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
M10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEeJOCTAaBICHUH MYHULIMIAIBHOW YCIYrdM, O CpOKax IpUeMa U PEerucTpaiuu
3asIBJICHUS;

5) o xoze npeaoCTaBIeHHUS MYHUIMIIATBHOW YCIYTH;

6) o Mecte pa3MenieHus Ha O(PUIMAIBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
MPEAO0CTABIICHHUS] MYHUIIUNIATBHOU YCIYTH;
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7) o mopsiake 0OKaNOBaHWS ICHCTBUN WM OC3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Hcnonkoma.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYAHUKU OTAeda, OTBETCTBEHHOrO 3a
MPEAOCTABIICHHNE MYHUIIUMIAIBHON YCIyTH, TOAPOOHO B THCHBMEHHOH Qopme
Pa3bICHAIOT 3adABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE AaJIMUHUCTPATUBHOIO PEIJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuyd OOpallleHHs HAMpaBISIOT OTBET
3asBuTeNt0. OTBETHI JAlOTCA Ha si3bIKe oOpalleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE€ OOpAalICHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Undopmanus mo BompocaMm MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
pa3Meliaercss Ha O(UIMAIbHOM CailTeé MYHULMIAIBHOIO paioHa U Ha
MHQPOPMAIMOHHBIX CTEHJaX B noMemnieHusx Mcnonkoma. st paboThl ¢ 3aBUTEISIMU.

Wudopmanus Ha rocygapcTBEHHbIX s3blkax PecnyOmukm — Tartapcras,
pasmeniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAX U Ha OQUIMaIbHOM caiTe
MYHUIIMNIATRHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHUCTpPaTUBHOTO pEIIaMEHTA,
uHOpMAIIMI0O O MECTE€ HAaXOXJIEHHUsS, CIPABOYHBIX TeledoHaX, BpPEMEHU pPAOOTHI
HUcnonkoma, o rpaduxe mpuemMa 3asBICHUNM HA MPENOCTaBICHUE MYHUIIUINATBHON
YCIyTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHHUIUIIAIBHOW YCIIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTaBICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT, Ha
opuHaITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceT «HTEpHET”.

1.4.2. TexkcT anMHUHUCTPATHBHOTO perjiaMeHTa B JEUCTBYIOIICH peaaKiuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(UIMAIhbHOM CaiiTeé MYHUIMMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B asMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OTIpe/ICTICHUS:

ylajeHHoe pabodyee MECTO MHOTrO()YHKIMOHAJIBHOIO IEHTpa IMPEIOCTaBICHUS
rOCy/IJapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYI — TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTYpHOE noApa3eiacHue (ouc) MHOTO()YHKIIMOHATTLHOTO LEHTpa
MIPEAOCTABIEHUS T'OCYJAPCTBEHHBIX 1 MyHUIIMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
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(celbcKOM) TMOCEEHWM MYHHULUIIAJBHOTO pailoHa WIHM B TOPOJICKOM  OKpYyre
PeciyOnukun TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPXKIACHHBIX ocTaHoBIeHUeM [IpaButenbcTBa Poccuiickoil
Oenepanun ot 22 nekadps 2012 r. Ne 1376 «O06 yrBepxkaenun [IpaBun opranuzanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, oreyaTka, rpaMMaTHdecKas WM
apupmeTrdeckass omubka Ju60 ToAoO0Has ommMOKa), JOMYIICHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUIIMIIAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHHIA, BHECEHHBIX B JOKYMEHT (pe3yJabTaT MyHHUIIMIIATLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHIJIUCH CBEJICHHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
WH(GOPMAIIMOHHBIX CHUCTEM, HUCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocynapcTBeHHas HH(pOpMAaIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIHOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(POPMAIIMIOHHOTO B3aUMOJIECUCTBUS B CUCTEME UJICHTU(UKALIUU U
ayreHTUGUKaUMM K  uHOpMauuu,  cojaepKalledcs B TOCYJapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTaBJIEHUS TOCYJAapCTBEHHbIX M MYHULHMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IIPEIOCTABIICHUS roCy1apCTBEHHBIX u
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUU
MYHULUINAIBHOW yCIIyTU (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATFHOW YCIYTH, TOJAHHBIH B COOTBETCTBUU C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3anuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX yeiIyr» (nanee — deaepanbHbIN

3akoH Ne 210-D3).
2. CraHaapT npeaocTaBjieHUss MYHUIUIIAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HammeHoBaHue HCIIOJTHUTEIBbHO-PACIIOPAAUTCIIBHOIO Oprada MECTHOI'O
CaMOyIIpaBJICHUSA, HCIIOCPEACTBCHHO MPCAO0CTABIIAIOIICTO MYHUIIUIIAJIBbHYIO YCIIYTY

HcnonuurensHpli  KOMHATET  ['opoaumieHcKoro CEIIbCKOI0  IIOCEJICHUS
MYyHHIIMIAIbHOTO paiiona Pecny6muku Tarapcran.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 Kk HACTOSIIEMY aJMUHUCTPATHBHOMY
periamMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAIBHOW  yCIYTH
(mputoskernue Ne 2 kK HACTOSIIEMY aJJMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeIOCTaBICHUS MYHULMIAIBLHON ycinyru (mpuiokenre Ne 3 K HACTOSIIEMY
aJIMHHACTPATHBHOMY PETJIAMCHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
HUcnonxkoma B cootBercTBUU ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
®3 «O06 anmekTpoHHOMN ToammcH» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B TUYHBIN
kabuner EnuHoro moptama. B ciydae HampaBieHHs 3asBICHHUS TOCPEICTBOM
PecnyOnukanckoro mopranga pe3yibTaT MPeIOoCTaBICHUS MYHUIIMITAIBHON YCIyTU
HaIpaBJISIETCS TaK e B JIMUHBIN KaOuHeT PecmybiMkaHCKOTo moprasa.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
yciyru Boinaerca B Mcmonkome mnu B MOIL] B dopme sx3emIuisipa 31€KTPOHHOTO
JIOKyMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO TMedYaThio U
HOJMUCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JIOJDKHOCTHOTO Jmua Mcnonkoma uinu
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa IEHCTBHUS pe3ynbTara
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHULMIATBHONW YCIIYTH, CPOK TPUOCTAHOBIIEHUS MTPEJOCTABICHNUS] MyHULIUITAIbHON
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIaUX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX padodynx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPETyCMOTPEHO.

2.4.3. HampaBneHue DOKyMEHTA, SIBJISIOLIETOCS Pe3yJbTaTOM IPEeIOCTaBICHUS
MYHULMNAJABHOW  yciIyrd B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTAa,  3asBUTEIIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS U PEruCTpallMM pe3ysbTara IMpeloCTaBICHUS
MYHULIUIIATBHON YCIYTH.



2.5. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MyHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeactsoM Enunoro, PecnyOnukaHckoro moprana);

2) JOKYMEHT, YAOCTOBEPSIOMINNA TOTHOMOYHSI IPEACTABUTENS 3aBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkerue Ne 4 k HacTOsIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJIEKTPOHHOU (popme (3amoTHSAETCS MOCPECTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJCHHI B DIEKTPOHHYIO (OpMy 3asBICHUS), TMOAMHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU TyHKTa 2.5.3 aaMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpenctsoM Enunoro, Peciybnukanckoro noprasna;

4) B ciyyae, €CiM JJisl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00paboTKa TEPCOHANBHBIX JAHHBIX JIHIA, HE SIBJISIONIETOCS 3asBHUTENIEM, U €CIH B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JTaHHBIX
MO>KET OCYIIECTBIISITHCS C COTJIACHS YKa3aHHOTO JIUIA, TIPU OOpAIlIeHUH 32 TTOJTyYeHHUEM
MYHHIIMIIATGHOW YCIYTH 3asBUTENb JIOMOJHUTEIBHO TPEICTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIINE TMOJTYYEHUE COTJIaCHsl YKA3aHHOTO JMIAa WM €ro 3aKOHHOTO
MPeCTaBUTENSI Ha 00pabOTKYy MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JUIa. JJOKyMeHTHI,
MOJITBEPKIAIOIIUE TIOTYYSHHE COTJIACUsl, MOTYT OBITh MPEJCTaBICHBI B TOM YHUCIIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JOoMOBOWM kHuru nao 31.12.2017
BO3JIarajach Ha COOCTBEHHHUKOB J>KWJIBIX TTOMEIICHWUW, 3asgBUTEIEM TMPEICTAaBISACTCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION I0M (eciu
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJIMHOM ToCynapCTBEHHOM peecTpe
HEJIBIYKUMOCTH) — JJISL BBITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpeactBom Enunoro, PecyOnukanckoro mopraia B 3J€KTPOHHOM (opme;

3) B Opras JUYHO UM TIOCPEJCTBOM MOUYTOBOM CBSI3U Ha OyMaKHOM HOCHUTEIE.

3asBiIeHUE U TpUJIaraeMble JOKYMEHTBI, NpPHU HaIMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asgBienue npu HampaBieHUH mocpeacTBoMm Enunoro, PecmyOnukanckoro
MmopTasa MOAMUCHIBACTCS MPOCTON AIEKTPOHHOMN TOIMUCHIO 3asIBUTEIS.
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Jns nonaydeHds MPOCTOM 3JIEKTPOHHOM NOMANHCH 3asBUTEII0 HEO0OXOAMMO
mpoiTu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 myHkrta 2.5.1 aIMUHUCTPaTMBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaJTU(UIMPOBAHHOW MOJNUCHIO JIUL, YIOJIHOMOYEHHBIX Ha CO3/laHUE U
NOJANKMCAHUE TAKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPUIaraeMble K
3asBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBIsAIOTCA B BHUIE (ailioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Moaiir.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOILIEHUS, BO3HHUKAIOIIUE B CBA3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
HOJyYeHUs] MYHULMIAIBHOW YCIYTM U CBA3aHHBIX C OOpalieHWeM B HHbIE
roCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHHs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YeHHs YCIyr M TOJy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
IOPENOCTABISIEMbIX B PpE3yJbTaTe€ MNPEIOCTaBICHUS TAKUX YCIYI, BKIIOYECHHBIX B
IIEpeYHU, yKa3aHHble B 4yactu | cratem 9 @DepepanbHoro 3axkoHa Ne 210-03
(HEOoOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrd, Ju00 B
MPEAOCTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
MIPEAOCTABIIEHNS MYHHULIUITAJIIBHOM YCIIYTH, IOCJE NEPBOHAYAIBHON NOJAaYU 3asIBJICHUS
O MPEOCTABICHUN MYHULIUIIAJILHON YCITyTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, JMOO B
MIPEAOCTABICHUN MYHULIMIIAJBHON YCIyTH U HE BKJIFOUEHHBIX B IIPEACTaBICHHBIA paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
NEePBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIS MPEIOCTaBICHUS
MYHULIUNIATIBHON YCIYTH, MO0 B IPEIOCTABIEHUU MYHUIIMIIAIbHON YCIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPKACHHOro (akta (IMPU3HAKOB)
OLIMOOYHOIO0 WJIM MNPOTUBOIPABHOTO AEUCTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOILI, npu nepBoHayaJIbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEOOXOUMBIX IS PEJOCTABICHUSI MyHHUIUITAIIBHON yCIyTH, J100 B MPea0CTaBICHUH
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MYHULIMOAIBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTENS
Oprana mnpu MEpBOHAYAIILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEOCTABICHUS MYHMIIUNAIBLHOM YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHHUS 3a JJOCTABJICHHBIE HEYT0OCTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HWJIM MYHULMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTPABJIEHUS OPTAHU3ALMN U KOTOPBIE 3aBUTENb BIIPABE IPEICTABUTD, A
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSAOK UX MPEICTABICHUS; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOJICUCTBHUS:

1) Beimucka w3 EIMHOTO TroOCyJapCTBEHHOIO peecTpa HEIBMKUMOCTH — —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaluu, Kajactpa u kaprorpadpuu,

2) CBEJICHHUS O JCHCTBYIOIIEM IMacropre rpaxkaanuHa Poccuiickoit denepanuun —
MBJI Poccuu;

3) cBeneHHs O HOTapUAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noanyHkte 1 myHkra 2.6.1 aAMMHHCTPaTHBHOTO PETIaMEHTa, B (JOpME DIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX YCHJIICHHOW KBaTu(UIIMPOBAHHON  MOAMKHCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3JlaHuE M TMOJANUCAHUE TaKUX JOKYMEHTOB, IpHU IMojaye
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYTpPaBJEHMs, OPraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBaHHMEM JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIATLHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O U (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHHUCTPATUBHOTO pETJIAMEHTa OpPraHOB U OpraHu3alliid, HE MPEICTAaBUBIIUEC
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHMHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanuu.

2.6.5. 3ampentaetcst TpeOOBATH OT 3asSBHUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOJITBEPKIAOIIME BHECEHUE 3asiBUTENIEM ILIAThl 3@ MPEIOCTABICHNE MYHHUIMIAIBHOM
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YCIIYTH, HAaXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsATCs B PAacHOpsDKEHUHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUSI W MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIpaBJIEHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepribIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEACHMS, COJEpXKALUeCs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHI WJIH CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpareHus: 3a MyHUITUNAIBHOW YCIyroi (JOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYMS
peICTaBUTENIS 3asiBUTENIS, B CIy4yae oOpalleHus 3a MPeI0CTaBICHUEM MyHUIUIATIbHOM
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJell B popMe 3asBIEHUS, B TOM
4yuciie B MHTEPAaKTUBHOU (QopMme 3asiBieHus Ha Enunom, PecnyOnukaHckoM mopTtaiie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aMOJTHEHUE);

6) mpelncTaBiICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABIICHUS MYHULIMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/IeHNe YCTaHOBJICHHBIX cTaThedl 11 demepanbHOrOo 3aKoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUN NpU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBAaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSL TIOJTyYEHUsT MyHULIUIIAJIBbHOM YCIYTH, SIBJISIETCS NCUYEPIIBIBAFOIIHM.

2.7.3. PemieHue 00 OTKa3e B IpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUST MYHULMIAIBHON YCIYTd, MOXET ObITh HNPHUHATO KAaK BO BPEMs
pueMa 3asBUTEINA, TaK W MOCJIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABJICHUS MYHMUIIMIAIBHOW YCIYTd JOKYMEHTOB
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(cBeneHmin) c VICTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerucTparuu
3asIBJICHUSL.

2.7.4. 3anpemiaercss OTKa3blBaTh B TpUEME 3asBICHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTABICHHUS] MyHULIMIIAIIBHON YCIYTH, B CIIy4ae €Clii 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM C¢ MH(POpPMALMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MyHUIIMIIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. NcuepnipIBaronyii nepeueHb OCHOBaHUH /711 IPUOCTAHOBJIEHMSI MU OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEepHAask HH(MOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIH
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIM) UH(DOpMAIUU, HEOOXOAMMBIX
IUI MPEAOCTaBICHUS] MYHULIUIIAIbHON YCIIYTH, €CIIU COOTBETCTBYIOIIMI JTOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHUH MYHULHANAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBIECHWM MYHULUIAIBHOW YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaLel 0 cpoKkax M MOPAJKE MPEIOCTABICHHUS MYHULIUITATIbHON
yCIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcss Ha 6e3B03Me3IHOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(oxymeHTax), BbIAaBa€MOM (BBIJIaBAEMbIX) OPTaHU3ALNUAMHU, YYACTBYIOIMMH B

npeaoCTaBJICHUN MYHUIUITIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..
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2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKITI0Yask HHPOPMAIUIO O METOJIMKE pacuera pa3Mepa Takoi
J1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIAIBHON YCIIYTH, YCIYTH, PEJOCTABISIEMON OpraHu3aluen,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa Npe0CTaBICHUS TAKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3ynbTara MPEAOCTaBICHUS MYHULMIAIBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEI0CTaBICHUN MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOM (opMme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. [Tpu HaIpaBJICHUU 3asIBJICHUS MIOCPEICTBOM, Enunoro,
PecnyOnukanckoro nmoprajia 3asiBUTENb B JEHb MOJA4YM 3asBJICHUS MOJY4YaeT B TUYHOM
kabuHeTe PecnyOnMKaHCKOro mopTajia U IO DJIGKTPOHHOM TMOYTE YBEIOMIICHHE,
MOATBEPXKIAIONIECEe, UTO 3asBJICHUE OTHPaBICHO, B KOTOPOM  YKa3bIBAlOTCS
pETUCTpaIllMOHHBIN HOMEP U JiaTa MOo/1auu 3asiBJICHMUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALlMOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyra, K 3a1y 0XKUJAHWs, MECTaM JUIsl 3all0JTHEHHUS 3aIPOCOB O MPEIOCTaBICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(DOPMIIEHUIO BU3YaJIbHOM, TEKCTOBON U MYJIbTUMEIUIMHOM
uH(OpMAIUK O MOPSAKE IPEIOCTABIECHUS TAKON YCIIYTH, B TOM YHCII€ K 00ECIIEYEHUIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (PpeiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAIBHONW YCIYTH OCYIIECTBISIETCS B 3/IaHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATEIHCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEIICHHS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/1a B TaKhue OOBEKTHI U BBIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAMMBIX JIJIsl 0OecreueHus: OeCTIpensITCTBEHHOIO JOCTYyNa UHBAJIMIOB K yCIyram
C YYETOM OIPAHHYEHUN UX )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJgnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagpbHoe OOydeHHE M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3amluThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHelHallbHOe O0yueHue COoOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTABICHUE MYHHUIMIIAIBHOW YCIYTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHHHCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIU
MPOUIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKLHIO nociie 1 uronsg 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXHOCTD
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MoJTy4eHuUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATBHON YCIIYTH B
MHOTO()YHKIIMOHATILHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUMTAIBHBIX YCJIYT (B TOM YHCJIE B TIOJITHOM 00BbeME), B JTI0OOM TEPPUTOPUATIBHOM
No/Ipa3IeICHUN OpraHa UCTIOJHUTEIIBHO PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOyTpaBJIeHUs, 110 BEIOOPY 3asABUTEIISI (SKCTEPPUTOPHUATIbHBIN TPUHIIM),
MOCPEACTBOM 3ampoca O MPEAOCTaBICHUN HECKOIBKUX IOCYIapCTBEHHBIX U (WJTH)
MYHULIUTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IIEHTPaX MPe0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
OenepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3ampoc)

2.15.1. TlokazaTenssMu TOCTYIMHOCTH MPEAOCTaBICHHUS MYHULMIATBHON YCIyTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IOPEJOCTAaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH()OpPMALMOHHBIX cTeHAaX, EanHom
nopraiue, Pecny0imkanckom noptaiie, opuIiMaIbHOM CalTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHUE I[IOMOUIM UWHBaJIMJaM B MPEOJOJECHUH OapbepoB, MEIIAIOUINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHULIMNaTbHOW yciayrd B Oprane wim M®IL] B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUY MYHULIUITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHS] MYHULIUITAIIBHON YCIIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTEeNePOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tartapcran mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOW YCIIYTH 10 SKCTEPPUTOPHATHFHOMY IPUHITUITY (B CclTydae, eCiu
MYHHUITUTIATBHAS yCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX  MPEIOCTABICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIAILHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U MH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMYHKTOM 7.2 yacTtu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTIATBHON YCITYTH, MMOJJAHHBIX B AJIEKTPOHHOHU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIAIBHON YCITyTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmKaHCcKoro
noprana, nopraia QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBui (0e3MelCTBHS), COBEPIIEHHBIX MPU MPEIOCTABICHUU TOCYIApPCTBEHHBIX U
MYHUIIMTIATBHBIX ~ YCIYyT OpraHaMd, TNPEIOCTaBJISIONIMMU TOCYAapCTBEHHBIC U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEeKTpOHHOM ¢Gopmbl 3asBieHuss Ha Enunom, PecnyOnukanckom mnoptane 06e3
HEO0OXOIUMOCTH JOTOIHUTENBHON MOIauu 3asiBICHUS B KaKoi-mnb6o uHou opme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOKHOCTH 3aIlOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUW 3a YCIyraMu, MPEIOJIaralolliMHA HaIPaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH TI€UaTH HAa OyMa)KHOM HOCHTEJIC KOIUHU IJICKTPOHHOU (POpPMBI
3asiBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asIBIICHUS 3HAYCHHUH B
70001 MOMEHT I10 KEJIAHUIO MOJIB30BaTesl, B TOM YHCJIE IIPH BOSHUKHOBEHUHU OIIHOOK
BBOJIa U BO3BpaTe JjIsl IOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (POpMY 3asIBICHUSA;

5) s3amoiHeHHE IOJEH JJIEKTPOHHON (OPMBI 3asBICHHS [0 Havaja BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJIb30BAHUEM CBEJCHUH, pa3menieHHbiX B ECUA, u
CBEJICHUI, omnmyOJnKoBaHHBIX Ha EauHom, PecnyOimkanckoMm mopraie, B YacTH,
Kacalolencsi CBEJEHUN, OTCYTCTBYIOIIUX B €IUHOW CHUCTEME HWICHTUPUKAIUU WU
ayTeHTU(PUKALINY;

6) BO3MOKHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3aMOJIHCHUS JJICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEUEHUE HE MEHEE OJHOTO T0Jia, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJIICHUSM - B
TE€UEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (nanee - 3amuch) oCyIeCTBISIETCS
nocpenctsoM Exaunoro, Pecy6nukanckoro nopraia, Tenegona KoHTakT-1ieHTpa MOLI.

3asBUTENIO TIPEIOCTABISETCS BO3MOXKHOCTh 3allUCU HA JIIOObIE CBOOOIHBIC IS
npreMa J1aTy ¥ BpeMsl B MpejiesaX yCTaHOBJICHHOTO B MHOTO(YHKITMOHAIIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABAPUTEIBHOM 3amucu  MocpeAcTBOM  EauHoro,
PecnyOnukaHnckoro mopTajia 3asBUTENI0 HEOOXOJIMMO yKas3aTh 3alpalliuBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPBIE COOOMIMI 3asBUTENbh IIPH
MPEBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXKHOCTh pacrieuaTarth TaJOH-TIOJTBEpXKJIeHHEe. B ciayuae, eciu 3asBUTEIb
COOOIIUT aapec DJICKTPOHHOM TMOUTHI, HA YyKa3aHHBIM aJpec TaKXe HampaBiseTcs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
U MECTa Ipuema.

[Ipy oOcCylIeCTBICHUH TMPEIBAPUTEIIBHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsiike UHGOPMUPYETCS O TOM, UTO NMPEBAPUTEIIbHAS 3aITUCh aHHYJUPYETCS B Cllydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asiBUTENDb B JIIO00OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JCHCTBUN, KpPOME
MPOXOXKACHUS UACHTHU(PHUKAIUU U ayTCHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JJIs IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSL OOpalleHue 3asBUTENsI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHUUUIIAIBHON YCIYTH.

JloloKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SABISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu  OOpalieHUH 3asBUTENS] B  HCIOJHUTEIbHBI KOMUTET [ OpOIHIIEHCKOTO
CEIbCKOTO  TOCEIICHUS (mamee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NPEeNIOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
3JIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHPYET 3asBUTEINsS,, B TOM YMCJIE IO COCTaBy, (opme
IIPEACTABIAEMON TOKYMEHTAMU U IPYTUM BOIIPOCAM ISl MOJYyYEHUs] MYHULUIIAIbHON
YCIIYTH.
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3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJbTAllUsl 1O COCTaBy, (popmMe NpeacTaBisieMON JOKYMEHTAaluu U APYyTUM
BONpOCcaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHOM YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
[OYTE, a TAaKXKE IOJYy4yUTh KOHCynbTauuio Ha EnumHom, PecnmyOnmkaHckom mopraie,
caiilte OpraHa o MopsJIKE U CpoKax MPEJOCTABICHUS MYHHUIMIIAJbHOW YCIYTH, B TOM
YHCIie 0 COCTaBy, (opMe MPEACTABIIEMON TOKYMEHTALUW M JPYTUM BOMPOCAM JIS
MOJTyYeHHUsI MyHHUIIUTIAJIbHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTeNs) oopamaercs B M®OI] ¢ 3anpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OIpenensieT NpeaAMeT 00palleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz3 ANC MOII;

IepeaeT 3asBUTEII0 HA IIPOBEPKY U MOANKMCAHMUE;

MOCJIe MOJNKUCAHUs CKaHUPYET NonucaHHoe 3aasieHue B AIC MOII;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IPeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
3asiBuTeNsi B Opran B 3JeKTpoHHOU (hopme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITTOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANeKTpoHHOM (hopme uepe3 Enuneiii, PecniyOnmkanckuit moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAaET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTaBICHUS! MyHUIIMNIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHNUS MYHHUIIMNAIBHOW YCIyTH B 3JIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asIBJICHUS);

OTIPABJISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HaxXKMMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AIIGKTPOHHOE 3asBJICHUE TOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISIBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(dopMbl 3asBIICHUS 3asIBUTENb YBEJOMIISIETCSI O XapaKTepe BbIABICHHOW OLIMOKUA U
NOpsAJIKE €€  YCTpPaHeHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.
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PesynpTaTaMy  BBITIONHEHWS  aJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
AJIIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIIICTCS TIOCTYIUICGHWE 3asBICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOMUMBIX ISt
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATUBHON TPOIEAYPHl SBISETCS CEKpeTaph VICIIONHUTEIHHOTO KOMHUTETA
["OpOaUIIIEHCKOTO CEMhCKOTO MOCEICHUS JIaiee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TPOBEPKY MOJTHOMOYH JIUIIA, TIOJIAIOIIETO TOKYMEHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHWSM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATMBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJIexKalee
oopMIIeHUE KOIMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
UH(OPMAITMOHHOW CHUCTEeME, TMPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT;

Ipyu  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aJMUHHACTPATUBHOTO  periaMeHTa Ha OyMa)XHOM  HOCHUTEJE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

TOCIIe TIOJIUCAHNSI CKAHUPYET MOAMMCAHHOE 3asBICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUIsI OKa3aHWsl TOCYJapCTBEHHBIX W MYHUIUMTAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O0Opa3bl
OTCKaHWPOBAHHBIX JJOKYMEHTOB, (HOPMHUPYET IEKTPOHHOE JIEIIO;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haau4ms OCHOBAaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMCHTOB, YBEIOMIISCT 3asBUTEIS O HAIWYNU
NPETATCTBUAN JIJIS TIpHeMa 3asiBICHUS M BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHCHHEM
COJIep>KaHus BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHUS JOKYMEHTOB Ha PACCMOTPEHHE
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JI€Nl U CTATyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (hopMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeacTBoM obOpameHuss K EnuHomy mnopramy (B ciay4yae, €CIM 3asBUTEIEM

IPE/ICTaBIICHbI AJNIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PHUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aAMUHUCTPATHUBHOTO PErJlaMeHTa, MOJArOTaBJIMBAET NPOEKT pEIIeHHs 00 OTKasze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTENBHOCTH,
MPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI ctatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKUIH OCHOBAHUEM JJISl €T0 IIPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
IPEJOCTaBICHUS] MYHULUNAIbHOM YCIYTHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
[IPEIOCTABICHUS MYHUIMIAIBHOW YCIIYTM, CBSI3aHbl C HAapyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh HMHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuu,
CBEICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U (WJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHMUIA),
HaIpaBJIsieTCS Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM i1 OTKaza B NpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUNA PErUCTPALIMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJYy4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHS pe3yJbTaTa MYHHLMIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBbl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMOJHSAIOTCA B TEUEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM HMPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABICHUS MyHHUIIUIIATBHON YCITYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1.  OcHOoBaHHWEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHONW MPOLEAYPHI
ABJISIETCSL MOJYyYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW mpoueaypsl, sasisercs Cexpemapv Hcnoakoma (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OopMHUpPYET U HAMpaBisieT B AJIEKTPOHHOW (QOpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IIPU OTCYTCTBHUHM TEXHUYECKOU
BO3MOKHOCTH — HHBIMHM CHOCO0OaMH) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEICHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM ITyHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIIMX YEpPEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJAEHCTBUS,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpMAnUIO0) WIA HAIpaBIsSIIOT
yBeAOMJICHUsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIBHON yCIyTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

AIMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE TpEeX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyIio, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, NPAaBOBbIMH akTaMu lIlpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMMHMCTPATUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHMsI), HEOOXOAUMBIE JJISl IPEJOCTABIECHUS! MyHULIMIIAIBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBiICHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAMpaBJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMBbIE U1 MPEIOCTaBICHUS
MYHHUIIUTATBHONU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JTOKYMEHTA U
(wnm) uabOpPMAaIUH;

npu HAJIMYUU OCHOBaHM, IPEeTyCMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOTO pErJlaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oOTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUNIATBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHNUS MYHULUIIAJBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKYMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHHUIA),
HAIIPaBIIIETCS. HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSJIKE IMOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 oOTKaze B IMpUeMe JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIMITAIILHONW YCIYTH, OCYIIECTBIISIETCS B
MOPAJIKE, IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUH IO MEKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOAUMBIE JJI MPEAOCTABICHNUS MyHULIUIIAIBbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErJaMEHTa, TMpPU HAIUYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETruCTpallM 3asBJICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aIMHUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMHUHHUCTPATUBHOTO PETJIAMEHTA, COCTaBISACT TpU paboOUnX
TTHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHOW YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTABICHUS] MyHUIIUTIAIbHON YCITYTH.



24

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sBuasercs Cekperaps HMcnonkoma (manee - JAOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3 MOJITOTOBKY PE3yJIbTaTa MPEI0CTABICHISI MyHHIIUTTIAIIEHOW YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
PEAOCTABICHUS MYHHUIIUIIAJIbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aIMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTaBIUBAET
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAILHON YCITYTH;

B Clly4yae OTCYTCTBHUSI OCHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMIAIbHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, M0
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX i1  MOPEIOCTaBICHUS
MYHULUNAIBHOM yCIIyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTaTta MpelOCTaBICHUS
MYHUITUTIATBHOW YCIYyTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aAMUHUCTPATUBHOI'O PETJIaMEHTAa,

HalpaBisieT  MOATOTOBJIEHHBIA  MPOEKT  pe3yjbTaTa  IMPEAOCTaBIICHUSA
MYHULIUNIAIBHON YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000POTA.

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero JHS.

Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MYHUIUNAIBHOM  ycnayru (majiee — TPOEKThl JTOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOJMTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHUUMIAIBHOM  yciyrd, 3amectuteneMm PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIME 3aMEUYaHus, BO3BPALAIOTCS
Ha JI0pa0OTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUMAIbHON
ycayru. [locne ycTtpaHeHUs 3aMe4aHU MPOEKTHI JTOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUIS1 COTJIACOBAHMS U TTOAMMCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHUHM NPOEKTOB JOKYMEHTOB IPOBEPSET
coOMI0/IeHne aJIMHUHHCTPATUBHOTO pErjaMeHTa JOJDKHOCTHBIMM JnilamMu Oprana B
YacTH CPOKOB BBINIOJHEHHUS AIMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEA0BATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUW YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylleHMH B 4YacTH  CPOKOB  BBIMIOJIHEHHUS
aAMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTH PykoBOIUTEND
Oprana MHULIMMPYET MPUBIICUEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTHUBIINX HAPYLICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOYero JHS.
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PesynpTaTaMy BBITOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHHIIMITAILHOW YCIYTH, CIIpaBKa
(BBITIKCKA).

3.5.4. MHcnomHenwe Tmiponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH PaboUuil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPbl, JIOKYMEHTAa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHUIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJMUHUCTPATUBHOU
npouenypsl, sBiugerca Cekperapp HMcrnonkoma (manee - JOKHOCTHOE —JIMLIO,
OTBETCTBEHHOE 32 BbIJIauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBJICHUE)
JOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHNUS MYHUIMINAIBHOM YCIYIM B TMOJCUCTEMY BEIECHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HHGOPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYEHHOW JJIs OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH IOJYYEHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHUIUNIAIBHON yciayru B Oprane wiu B MOLI.

HcnonHenne  mpoueAyp I0OpUd  HAIMYMKA ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMIATbHBIX YCIYT.

AJMUHHCTPAaTUBHBIE NPOLEAYpPhl, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOTO paboyero 1HsS CO AHS MOANHCAHUA JOKYMEHTa,
SBJISIFOIIETOCS pe3ynbTaToOM PeI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJHOMOUYEHHBIM J0HKHOCTHBIM JiiioM Oprana (OpraHom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYp  SBIISIOTCS:
pa3sMElIEHUEe CBEACHUW O pe3yJIbTaTe MPEAOCTaBICHUS MYHULHUIAIBHOW YCIyIHM B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIeHUE 3asBUTENd (€ro MpeACTaBUTENS) O
pe3ynbTaTe MPeOCTaBICHHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MoJIy4eHHUsl.

3.6.3. Ilopsamox BblgauuM (HampaBleHUs) pe3yJbTaTa  IPEeIOCTaBICHUS
MYHULMIIATBHON YCIIYTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTaTOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIIAJIBHON YCIYrH B
dopMe IK3eMIUIsipa AJIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C O3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My MpPEAOCTaBISAECTCA JK3EMIUISp 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alKcH Ha CheMHBIM HOCUTENIb MH(OPMAIIMU WIJIM HAINIPABICHUS DK3EMILIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOU MouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU OHK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH J3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO AJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSAETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJb30BaHUEM YCHIIEHHON
KBATM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJMUHHUCTpPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
dakTa BbIIaYM pe3ysibTaTa MPEOCTaBICHUS MyHuUlunaibHou yciayru B AUC MOI],
pe3yabTat NPeI0CTABICHHUS MyHUIUIIAIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 Enunbiii, PecnyOnukanckuii mopTan 3asBUTENI0 B JIMYHBIA ~ KaOWHET
aBTOMATUYECKU HaIpaBJSIETCAd DJEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOLIErocs
pEe3yNnbTaTOM MPEIOCTABICHUS MYHULMIIAJIBHON YCIYTH, MOAINMCAHHBIN YCHJICHHON
KBATM(PUUUPOBAHHOU 3JIEKTPOHHOU MOAIMUCHIO YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKIAIOLIEIO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCA:
HampaBlieHue (TmpeAocTaBieHHe) ¢ ucnoib3oBaHueM Exunoro, PecnmyOnmkaHckoro
IopTaja 3asBUTEIIO TOKYMEHTA, OATBEPKIAIOIIET0 MPENOCTABIEHNE MYHULIUIIAJIEHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a PEe3yJbTaTOM MYHUIMIAIBHON YCIyrd B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaIMpaBlICHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO PE3yJIbTaT MyHUIUNAIbHON yciyru. [lo TpeOoBanuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENIE €My
PEIOCTABIISETCS SK3EMILISP JIEKTPOHHOTO JOKYMEHTA IyTEM €r0 3aliCH Ha ChEMHBIH
HOCHUTEJIb UHQOpPMALMK WM HAIpPaBJICHHs DK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM IMTOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TMOPSAKE OYEepPEAHOCTH, B J€Hb NPUOBITHS 3asBUTEN B
cooTBeTCcTBUHM C [IpaBriiaMu BHYTpEHHETO TPYJAOBOro pacnopsiaka Opraxa.



27

Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHWS  MYHHUIIMMAIBHOW  yCIyTHd B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHON ISl OKa3aHWS
rOCyapCTBEHHBIX U MYHHULIUITAIIBHBIX YCITYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiisgeT B Oprax:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHITUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIONMIEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TMPEJCTAaBUTENIEM) TOYTOBBIM OTIMpaBieHHEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJICKTPOHHOW MOYThI), 700 uepe3 Exunsiii, PecnyOnukanckuit
noptan unu MOII.

3.7.2. I0JKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISCT
IpHeM 3asBJICHUS 00 MCIPABJICHUHM TEXHUYECKOM OIMOKU, PETUCTPUPYET 3aIBICHHE C
NPUIOKEHHBIMH JIOKYMEHTAMU U MEpefacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pab0dero THS ¢ JaThl PETHCTPAIINN 3asIBJICHUS.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIIEAYP SBISFOTCS: IPUHATOC
M 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEISIX BHECEHHUS UCHPABICHUN B JIOKYMEHT,
SIBJISTFOIIUICS. PE3YIHTATOM TPEIOCTABICHUS MYHUITUTIATBHOM YCIyTH, OCYIIECTBIISCT
MPOIEYPhl, MPETYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (yMOJTHOMOUYEHHOMY TMPEICTABUTEINIO)
JUYHO TOJ[ POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIIOJTHOMOYEHHOTO TPEICTABUTES)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTHOKA, UM HAIPaBJIsSET
B aJpec 3asBUTEISI MMOYTOBBIM OTIPABICHUEM (TIOCPEIACTBOM DJCKTPOHHOW IOYTHI)
UCBMO O BO3MOXXHOCTH TIOJYYEHHUS JTOKyMEHTAa TpH TpeaocTaBicHMH B OpraH
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OITHOKa.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE ABYX pabouyux JHEW Mocie OOHapyKEHUsS TEXHUYECKOU
OIMUOKK WM TMOJy4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOTTYTIIEHHOM OTTHOKE.
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Pe3ynbraTaMyd  BBIOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
BbIJIAHHBIN (HAMPABIICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCIayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIIUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MYHULIUIAIBHOU YCIyru
BKJIFOYAET B ceOs BBISIBICHUE U YCTPAaHEHUE HAPYILICHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUH Ha AeicTBUs (0€31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IPOLEYp SABJIAOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHUIUNIAIBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEICHUS
JIEJIONPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJIICHHOM TOPSJIKE KOHTPOJIbHBIX MPOBEPOK COOJIOICHUS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUSA, YCTHAs M MHCbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJIHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULUNAIBHON YCIYTHM M TNPUHATUM PEUIEHUH PYKOBOJIUTENII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI  NPEICTABISIOTCS  CHPaBKM O  PE3yJabTarax MpPEJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEILHOCTH U COJIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JIHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIMTENSL OpraHa, MpPEeAOCTaBISIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUIA.

Texkymuii KOHTpOJb 32 COOJIOJEHMEM TMOCJEI0BATEIbHOCTH  JEUCTBUIA,
OMpENENeHHbIX  AJMUHUCTPATUBHBIMU  TPOLEAYpaMH MO  MPEJOCTABICHHUIO
MYHUIIUNANBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJIUTENS oOpraHa
MECTHOI'O  CaMOYIpAaBJIEHUS, OTBETCTBEHHbIM 3a OpraHM3alui  paboThl IO
IPEIOCTABICHUI0 MYHULMIIAIBHON yCIIyrd, HAYaJIbHUKOM OTJENA, OCYIIECTBISIOLIETO
OpraHM3alMIo padOThI 110 NPEAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOMINX TCKYHII/Iﬁ KOHTPO!JIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [lopsaok U NEpHOIUYHOCTD OCYIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIUBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IPOBEPKH), WU OTAEIbHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULUIIAIBHOM
ycnyru (TeMatuyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS O
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKayio0 3asiBUTeNer Ha feicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, 3 PeIIeHus U AeicTBus (0e3eiicTBIE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIMIATBLHON yCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenp (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOI'O CaMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUHM, YKa3aHHBIX B
paszeine 3 aAMUHUCTPATUBHOIO PErJIAMEHTA.
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JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIME 3a PELICHUS WU
nevicteust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHUA U OpraHU3alMil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  YCIYTH, TIOJYyYEHUS IIOJHOM, aKTyaJIbHOW M  JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOpaimieHuil (kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHUIUNAJbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE pEIICHUN
u jaecTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUMIIAIBHYIO YCIIYTY,
JOJDKHOCTHOIO  JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIMINAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  MPEJOCTABISIIOLIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO(DYHKITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YHUCIIE B CIACAYIOIINX CITydasiX:

1) HapymieHue Cpoka perucTpanuu 3amnpoca 0 NpeJoCTaBIEHUN MYHHIIMIAIbHON
YCIIYTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyneOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBust  (0e3MelCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
IPEIOCTABIECHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCIYr B TOJHOM 00beMe B
NOpsiJIKE, ONpeAeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JIMOO OCYIIECTBICHUS
NEUCTBUN, MPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepanuu, HOPMAaTUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnmku TaTapcraH, MyHHULIMIIAAbHBIMU MPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMS OTKa3a He
OpEeIyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U TIPUHATBIMH B COOTBETCTBUU C HHUMH
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickoit denepaunu, 3aKoHaMH U
UHBIMU  HOpPMAaTHBHBIMH  MpaBOBbIMH  akTamu  Pecnybnmuku ~ Tarapcras,
MYHULUINAJIBHBIMU  TPAaBOBBIMM  akTaMu. B yka3aHHOM ciiydae jaocyaeOHoe
(BHEcyneOHOE) 00’kaloBaHME 3asBUTENIEM pEIICHU U JelcTBUil (Oe31eicTBYA)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU NPAaBOBBIMH akTaMu Poccuiickoi
@denepanii, HOPMAaTUBHBIMM  TpaBOBbIMM  akTamu PecnyOnuku — Tatapcraw,
MYHULIMIIAIBHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOCTaBISIIONIEr0 MyHULUNIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO EHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pPE3yJIbTaTe
MPEAOCTABICHNUS  MYHHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pocyaeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAehcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PEIICHUS U JCHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (QYHKIHUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMMAIBHBIX YCIYr B TMOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpsAAKa BbIIAYU JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEIyCMOTPEeHBI (eAepalbHbIMU 3aKOHAMU W TMPUHATHIMUA B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMU MPaBOBBIMH aKTamu Poccuiickoii
@enepanyy, 3aKOHAMH U HWHBIMM HOPMAaTHBHBIMU IpaBOBBIMU akTamu PecnyOmuku
TarapcTan, MyHUIIMIIAJIBHBIMY NIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae gocynebHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHUu u JAehcTBUil (Oe3meicTBUs)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, paOOTHHKA MHOTO(YHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIS
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyrd, MO0 B MPEAOCTABICHUNA MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM pereHui u NerlCcTBUN (6e3nericTBHA)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM vyacTeio 1.3 crtaten 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPeJOCTaBISAIOMIAA MYHULUUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANBHBINA IEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH rocyAapCTBEHHOU
BJIACTH, SIBJIAIOLIMMICS YyupeIuTeldeM MHOroQyHKIMOHAJIBHOTO IeHTpa (nanee -
yupenuTeab ~ MHOTOQYHKIMOHAIBHOTO  LIEHTpa), a TakXke B  OpraHu3alui,
npeaycMoTpeHHbIe JyacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOwr
Ha pelieHus U JeucTBus (0e3eiicTBUE) PYKOBOJUTENSI OpraHa, MpeAOoCTaBIISIONIETO
MYHULIUINIAIBHYIO YCIYTY, OJAI0TCS B BBIIECTOSIINIA OpraH (Mpy ero HaIuYuM) 1160 B
Cllydae e€ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKIMOHAIBHOrO MeHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAILHOTO LEHTpA MOJAKOTCA YUPEAUTETIO
MHOTO(YHKIIMOHAJIbBHOTO LEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObsl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeIyCMOTPEHHBIX dacThio 1.1
ctatbn 16 ®enepanibHoro 3akoHa Ne 210-®3, noparorcs pPyKOBOIWUTENSIM 3THX
OpraHU3aIUu.

JKamoba na pemrenuss um aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBIISIOLIETO
MYHHUILMIIATBHYIO YCIYTYy, MYHHUIMIAIBHOTO CIYXAallero, pPyKOBOAWUTENS Opraa,
NPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HampaBjieHa IO IOoYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA EHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nubo
PecnyOnukanckoro nopraia, MHOOPMAIMOHHOW CUCTEMbI AOCYAEOHOr0 00KalOBaHUsA,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
NEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO Io4YTe, C
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WCIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHETY,
oummansHOro caita MHOTO(QYHKIHMOHAJIBLHOTO IEeHTpa, EanHoro mnoptama smbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. JKamoba Ha penieHus u
nectBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpPEeHHBbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», oQUIMANbHBIX CAUTOB 3THX oOpraHu3auuii, EmuHoro mnoprana mmbo
PecnyOnukaHnckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIMUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIYry, JHOO
MYHULUINAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTesie U (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXO0XKJIEHUS 3asBUTENS - FOPUIUUYECKOrO JINIIA, a TAaKKe HOMEP (HOMepa) KOHTaAaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHON MOYTHI (IPU HATUYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSIX W JeUCTBUSX (Oe3heiicTBUU) opraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMI[a  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
nerctBueM (Oe3leicTBHEM) oOpraHa, MpPeIOoCTaBISIOIIEr0 MYHHUIIMNAIBbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMNAIbHYIO YCIyTry, JH0o
MYHHUIIMIIAJBHOTO  CIIY)KAlllero, MHOTO(YHKLIHMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPTaHU3alUi, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MPEJCTaBICHbl JOKYMEHTHl (IIPU HAJIWYMH), MOJATBEPKAAIOIIUE JTOBOABI 3asBUTEIS,
00 WX KOTHUH.

5.4. I[ToctynuBias »xanoba MOAJICKUT PETUCTPAIIMU B CPOK HE TIO37IHEE pabodero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIAIBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3alluM, MpeaycMOoTpeHHble 4acThio 1.1 cratbum 16 DenepanbHOrO
3akoHa No 210-®3, nubo BbelIeCTOAIMA OpraH (OIpH €ro HajJW4yuu), MOJICKUT
PAacCCMOTPEHHIO B TEUYEHHME IATHAAUATH padOUYMX IJHEH CO JIHA €€ perucrpauuu, a B
ciliydae OOXaJIOBaHUSI OTKa3a OpraHa, MPEIOCTaBIAIONIETO MYHUIMNANBHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alul, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYIICHHBIX OMEYaTOK W OMHMOOK WM B Ciaydae o00KaJOoBaHUA
HapYIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUCHHE MATH paboumx
JTHEN CO JHS €€ pEeTruCcTpaLyi.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIECHU:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEIIeHNUs], UCIIPABICHUS JOMYLUIEHHBIX ONEYAaTOK U OLIMOOK B BBIJAHHBIX B PE3YJIbTATE
OPENIOCTABICHUS MYHUIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBUTEIIIO
JEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku TatapcTan, MyHUIUMIIATbHBIMHU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He mo3nHee nHA, claeayromiero 3a JHEM IPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW ()OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opMe HampaBisieTCs MOTHMBHPOBAaHHBI OTBET O pPE3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B caywyae mpu3HaHMS >KajJoObl MOJUIEXkKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHpopMalus O JEeHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3aluei, npeaycMoTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJILHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYOOCTBA M yKa3bIBaeTCA MH(MOpMALUs O JadbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke WHpopManmus O MOpsSAKe
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE MOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kano0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATYPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHIUAIBHON YCIYTH 1O BbIAaue CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC 3J'I€KTpOHHOI>i IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB nuuHbl KaOunet [lopTasia rocyaapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

D B IMYHBIA KaOuHeT EAMHOro moprana rocy1apCTBEHHBIX U MyHUIIUTIATbHBIX
YCIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYJapCTBEHHBIX U
MYHHUIMNATIBHBIX yeiayr Pecnyonuku TaTapceran;

B Opzane.

(mata) (moamnucs) (©.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHHCTPAaTUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON yCITYTH TIO BBIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HcnomHuTensHOTO KOMUATETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO
BbIJIa4€ CIIPABKH (BBIITHCKH).
3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMOKY U  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS B  JIOKYMEHT,  SBJSIONMIMICS  pe3yJbTaToM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHHHM 3asBJICHUs] 00 HCHpaBICHUU
TEXHUYECKOW ONMTMOKHU TIPOIITY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHS 3JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUH Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIIPABICHUEM TI0
aapecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIIOYEHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMM  JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
denepani, Ha MOMEHT TPEACTABIECHUS 3asBJICHUAA 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI U
COJZIeprKaT JOCTOBEPHBIE CBEJICHUS.

(mara) (Tomuch) (®.11.0.)
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