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YTBEpXaOeH
nocrtaHoBneHnem VicnonHMTensHoro
komuTeTa ManoumnbHUHCKOro
CenbCKOro noceneHus
[ApOoXxKaHOBCKOroO MyHULMMAansHOro
panoHa

Pecnybnukn TaTtapcTaH

oT 25.09.2024 r. Ne8

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULUNaNbLHOMW YCIyru nNo Bblga4ve cripaBku (BbIMUCKMK)

1. O6wume nonoxeHun
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernamMmeHTa

Hactoawmn agMuMHUCTPaTUBHBLIA perfiaMmeHT npeaocTaBfieHns MyHUUMnanbHOM
ycnyrn (ganee — agMUHUCTPATUMBHBLIM perfnamMeHT) ycTaHaBnmMBaeT CTaHA4apT U MOpsiaoK
npefocTaBfeHnMsT MyHUUMNanbHOW YCRyrM no Bblgade cnpaBku (BbINUCKKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, uMerWMMM nNpaBoO Ha MONYyYEHME MyHUUMNANbLHOW YCnyru,
ABNATCA pusndeckne nuua (ganee — 3asaBUTEND).

1.22. C 3asBneHvem BrpaBe o06paTtuTbCs NpeacTaBuUTENb  3aaBUTENd,
AENCTBYIOLNA Ha OCHOBAHUW OOKYMEHTA, yOOCTOBEPSAIOLWEr0 €ro nosiHomounsa (ganee —
npeacTaBuTeNb 3asBUTENS).

1.3. MNMopsagok nHopMMpoBaHNS 0 NpefoCTaBEeHNN MyHULMNANbLHON YCyru

1.3.1. WHdopmaumsa o nopsagke npeaocTtaBfieHUs MyHUUMNAnNbHOW — yCryru
pa3smMeLLaeTcs:

1) Ha WHGOPMALMOHHBIX CTeHAax, COAepXXalMxX BU3yasribHYIO W TEKCTOBYIO
WHOpPMALMIO O  MYHUUMMAnbHOW  ycCriyre,  pacrofloXeHHbIX B NOMELLEHUAX
MHOFO(PYHKLMOHASbHbIX LLEHTPOB NPefoCTaBfEHNS FOCY4AaPCTBEHHbIX U MyHULMNATbHbIX
yCRnyr.

2) Ha oduunanbHOM canTe MyHUUUNanbHOro panoHa B WHGOPMALMOHHO-
TenekoMmMmyHuKaLumoHHoun cetn «MHTepHeT» (http://www.bcel-drogganoe.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX N MyHUUMNAnNbHbIX yenyr Pecnybnvkn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTtane rocygapCTBEHHbIX M MyHUUMNAanbHbIX YCnyr (yHKUUNA)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);

5) B rocygapCTBeHHON MHMOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUMNATbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHue no Bornpocam npefocTtaBrneHns MyHUUMNansHON yCryru
ocyllecTBnseTcs:

1) B MHOroOyHKUMOHanNbHbIX LEHTpax NpeaoCTaBfieHnsl roCyaAapCTBEHHbIX W
MYHULMNANbHbBIX YCNYr NPU YCTHOM 0BpaLleHnm - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (phopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHom komutete ManounnbHUHCKOTO CeNbCKOoro mnoceneHns
(aanee — Ucnonkom):
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npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yucne B OpMe 3NEeKTPOHHOIo JOKYMeHTa) obpaleHnm —
Ha ByMa)KHOM HOcUTenNe No No4Te, B 3NEKTPOHHOM (POpPME MO 3MEKTPOHHON NoYTE.

1.3.3. IHdopmauusa Ha EgnHom noptane, PecnybnukaHckom nopTtane o nopsigke
W CcpoKax npefocTaBfieHNd MYHAUUNANbHOW YCNyrM Ha OCHOBaHUM CBedeHUn,
cogepxawmxca B Peectpe  rocygapCTBeHHbIX M MyHWUMNArbHbIX  YCAYT,
npegocTtaBnseTcs 3aaButento 6ecnnaTHo.

[ocTyn K MHgopmMauum O cpokax M nopsgke npenocraBneHna MyHUUunanbHOu
ycnyrn ocyuectenseTcss 6e3 BbiNOMHEHUS 3aaBUMTENeM Kakux-nnbo tpeboBaHui, B TOM
yucrne 6e3 MCNonb3oBaHWUS MPOrpaMMHOro obecneyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHNYEeCKMe cpencrtBa 3asBuTens TpebyeT 3akmnioveHuUs NUUEH3NOHHOTO WM MHOro
cornawleHusa ¢ npasoobragartenem nporpammHoro obecneveHus, npegycMaTpyBaroLero
B3UMaHue nnatbl, perucTpauuio uamM aBTopusaumio 3asButensd unm npegocraBneHne um
nepcoHarbHbIX JaHHbIX.

1.3.4. lpwn obpalleHnn 3asBuTens NIMYHO UM no TenegoHy B COOTBETCTBUU C
nocTynMBLINM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) 0 MecTe HaxoXOeHUs MHOro(yHKUMOHANbLHOIO LUEeHTpa npenocTaBrieHns
rocygapCTBeHHbIX M MyHuumnaneHbelx ycnyr, Wcnonkoma: PT, [OpoxokaHOBCKMMA panioH,
c.Manas UuneHa, yn.Kpynckas, 4.2

Mpaduk paboTbl:

noHeaenbHMK — natHmua: ¢ 08.00 go 17.00;

BbIXOQHOWM AeHb: cybb0oTa, BockpeceHbe 8-843-75-39-3-35;

2) O nopsiake nNpefocTaBreHns MyHUUUnanbHOW Yycryru, o crnocobax M cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KoTopbiM NpeaocTaBnseTca MyHMUmMnanbHas ycnyra; o
HOPMATUBHbLIX  MNPaBOBbIX  aKTax, pPerynupyrwux  BOMPOCbl  NpeaocTaBneHus
MYHULMMNANbLHOW yCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOoOUMbIX ANA pPacCMOTPEHUS 3asiBNEeHUs O
npegocTaBleHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmMmelleHust Ha oduumanbHOM canTe UHdopmauMM No Bonpocam
npegocTaBreHns MyHULMNANbHON YCNyru;

7) o nopsigke obxanoBaHust OeUCTBUM UNu 6e3gencTBus OOSMKHOCTHBIX NuL
Mcnonkoma.

Mo nucbmMeHHOMY oObpalleHuto  COTPYAHUKM oThena, OTBETCTBEHHOIO 3a
npegocTaBneHme MyHUUUnanbHOM ycrnyrm, nogpobHO B NMCbMEHHOW (hOpMe PasbsACHAT
3asBMTENIO NOPSAOK NpeaoCTaBleHNa MYHULMMIANbHOW YCIyrn U BONPOCHI, YKka3aHHbIe B
HACTOSILLEM MYHKTE aAMWHUCTPATUBHOIO perfameHTa, U B TedeHne Tpex paboumx gHen
CO AOHSA pernctpauumn obpalleHnsa HanpaBnawT oTeeT 3assuTento. OTBeTbl JaloTca Ha
A3blke obpalleHnss. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha 4A3blke obpaleHus
NCNONb3YyTCS rocyaapcTBeHHbIE A3blki Pecnybnunkn TaTtapcTaH.

1.3.5. WHpopmauma no Bornpocam npeaoctaBneHus MyHULMNanbHOW YCryru
pasMellaeTcs Ha oduuManbHOM CanTe MyHUUMNanNbHOro  panoHa M Ha
NMHOPMALMOHHbIX CTEHAAX B nomMeweHuax icnonkoma. gnga paboTbl ¢ 3aaBUTENAMUN.

MHbopmauma Ha  rocygapCTBEHHbIX — sA3blkax — Pecnybnukm  TaTapcrtah,
pasmelaeMas Ha MHMOPMAUMOHHBIX CTeHgax W Ha oduumanbHOM  cauTe
MYHULMNANbHOrO paoHa B MH(POPMaUNOHHO-TENEKOMMYHUKAUNOHHON ceTu « HTepHeT»,
BKMNIOYaeT CBeJeHUss 0O MyHMUMNanbHOW ycnyre, cogepxaiimecs B nyHktax 2.1, 2.3, 2.4,
2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMNHUCTPATUBHOIO pernameHTa, UHpopmMaumo o0 MecTe
HaxoXxgeHus, cnpaBoYHbIX TenedoHax, BpemeHn paboTsl Mcriosikoma, o rpaduke npnema
3asiBMIeHUN Ha npegocTaBneHne MyHUUunansHOM yCnyri.

1.4. HopmaTtnBHble NpaBoOBbIe aKTbl, perynupyroLine npegocraBsneHne
MYHULMNANbHOW yCryrn



1.4.1. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, PErynupyrLmMx npegocrasreHne
MyHUUMMNAnNsLHOW ycnyrn (C ykasaHMem pPeKBU3UTOB HOPMATUBHBLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB UX odomumanbHoro onybnukoBaHus), pasmelleH Ha EguvHom noptane, B
Peectpe rocygapCTBeHHbIX W MyHUUMNANbHBLIX yCnyr, Ha oduuManbsHOM caunTe
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOINO pernameHTa B [JeUCTBYKOLLEN pefakumm
noanexut pasmelleHnio Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MYHUUMMANbHLIX  yCNyr, Ha oduuManbHOM canTe MyHUUUNanbHOro panoHa B
MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEepHET».

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agMUHMUCTpPaTUBHOM perramMeHTe UCMOoSb3YyTCAa crefylowme TepMuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrMO(YHKUMOHANbHOMO LeHTpa npeaocTaBfeHns
rocygapCTBEHHbIX W MyHUMUMNANbHbIX  yCcnyr — TepputopuanbHo 060cobneHHoe
CTPYKTYpHOE noapasgeneHune (0uc) MHOroyHKLUMOHAINbHOMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX W MyHUUMNASbHBLIX YCIyr, CO34aHHOe B TrOpPOACKOM (CENbCKOM)
noceneHnn MyHUUMNansHOro panoHa unu B ropogckom okpyre Pecnybnvku TatapctaH B
COOTBETCTBUU C NYHKTOM 34 [MpaBun opraHM3aunmn 4eaTenbHOCTU MHOrOQYHKLUMOHANbHbIX
LEeHTPOB MpefoCTaBneHns rocyaAapCTBEHHbIX M MyHUUMUNANbHbBIX YCAYr, YyTBEPXOEHHbIX
noctaHosneHuem [lpaButenbctBa Poccuinckon depepaummn ot 22 aekadbpsa 2012 r. Ne
1376 «O6 yTtBepxaeHuun [lpaBun opraHM3aunm AOEATENbHOCTM MHOMOQYHKUMOHANbHbIX
LEeHTPOB NpeaoCTaBeHnsi FOCYAapCTBEHHbIX M MyHULUUNANbHBIX YCIYry;

TexHu4eckas owubka - owunbka (onucka, onedaTka, rpammartvyeckas wunu
apudmeTtndeckasd owubka nubo nogobHas  owwubka), OonyweHHas  OpraHom,
NpegoCcTaBNAOLWNM MyHULUUNANBHYIO YCRyry, N NpuBeaLas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTtaT MyHULMNansHOW YCnyru), CBegeHUsIM B OOKYMEHTaXx,
Ha OCHOBaHWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EovHas cuctema wgeHTMduKauMm n - ayTeHTUdukaumm B UHGPACTPYKTYpe,
obecneymBatoLlemn MHGOPMAaLMOHHO-TEXHONOIMYecKoe B3aMMOOencTBue
WHPOPMALUMNOHHBLIX CUCTEM, UCMONb3yeMblX AfS NpeaoCTaBfieHUs roCy4apCTBEHHbIX U
MyHUUMNANbHbIX YCRyr B 3MeKTpoHHon dopme (ganee — ECUA) — denepanbHas
rocygapcrBeHHasa uHoOpMauMoHHaa cuctema, obecneuymBaroliasi CaHKLMOHUPOBAHHbLIN
AO0CTYN YY4aCTHUKOB WMHPOPMALNOHHOIO B3aMMOLENCTBUA B CUCTEME UAeHTudukaumm m
ayTeHTUUKauum K nHopmaumm, cogepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHBIX
cucTteMax 1 MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

MoL| - TocygapcTBeHHoOe OrompkeTHoe yupexaeHne «MHorodyHKUMOHaNbHbIN
LEeHTp npefocCTaBfieHNs rocyAapCTBEHHbIX W MyHUUMNanNbHbIX ycnyr B Pecnybnuvke
TatapcTaHny;

ANC MoL - ABTOMaTM3MpoBaHHasA MHOpMaLUNOHHas cucrtema
MHOIrO(PYHKLMOHAMNbHbIX LEHTPOB NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTpaATUBHOM perfamMeHTe noa 3asiBieHMEM O nNpeaocTaBneHnn
MyHUUMMNanNeHON ycnyru (fanee - 3asiBfieHMe) NOHUMMAaeTCs 3anpoc O NnpefocTaBrieHum
MYHULMNANbHOW YCNYrn, NO4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 deaepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtraHpapT npefocTaBreHUs MyHULMNanbHOM ycnyru

2.1. HanmeHoBaHMe MyHULMMNANsLHOM yCryru



Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHMe NCNONMHUTENbHO-PacnopsaanTeNbLHOro opraHa MeCTHOMO
camoynpaBrieHusi, HENOCPEACTBEHHO NPeAOCTaBMNSAOLWEr0 MyHULMNANBHYIO YCIyry

WcnonHutenbHbin ~ komuteT  ManounnbHUHCKOro CenbCKOoro  noceneHuns
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHue pesynbTata nNpeaocTaBneHnst MyHULMNAnbHOW yCryru

2.3.1. PesynbTatom npegocTaBneHns MyHUUMNanbHOW YCNyrn SBNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHuve Ne 1 K HacTosilLeMYy aaMUHUCTPaATUBHOMY
pernamMmeHTy);

2) pelwweHne o6 oTkase B NpeaoCTaBfEHUN MYHULMNANbHOW yCcnyrn (NpUnoxeHue
Ne 2 Kk HacTosALEeMY agMUHUCTPATUBHOMY pernamMmeHTy);

3) peweHne o006 oOTKasze B MNpUMEME [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa  MyHuuunanbHon ycnyrm  (npunoxeHne Ne 3 Kk HacTosilemy
agMWHNCTPATUBHOMY pernameHTy).

2.3.2. PesynbtaT npegocTtaBneHWss MyHUUMMNANbHOM  YCNyrM HanpaBnseTtcs
3aaBuTentd B (POpMEe  ONEKTPOHHOMO  AOKYMEHTa, MOAMUCAHHOIo  YCUIEHHOW
KBanMMUMPOBAHHON 3IEKTPOHHOW MOAMMUCHIO YMOSTHOMOYEHHOrO0 [AOSPKHOCTHOro nuvua
Ucnonkoma B cooTBeTCTBUM C PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03
«O6 anekTpoHHOM noanucuy (ganee — d®enepanbHbl 3akOH Ne 63-O3) B NNYHbIA KabUHET
EomHoro noptana. B cnyyae HanpaBneHus 3asaBreHus nocpencrsom PecnybGnmkaHCcKoro
noptana peasynbTaT NpegoCTaBfeHUs MyHULMNANbHOW YCIyrM HanpaBnsieTCsl Tak e B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. Mo BLIGOPY 3aaBUTENSA pe3ynbTaT NPeaoCTaBeHNss MyHULMNANbHOW YCryrn
Bblgaetcs B Mcnonkome unn B MOL| B bopme ak3emMnnsapa SMEKTPOHHOINo [LOKYMEHTa,
pacrneyaTtaHHOro Ha OymMaxHOM HocuTene, 3aBEepeHHOro rnevyaTbid U MNOAMUCHIO
COOTBETCTBEHHO YMOMHOMOYEHHOIO AOSMKHOCTHOro nuua Wcnonkoma unu paboTHuKa
MoLI.

2.3.4. 3aaBuTenb BNpaBe NOMyyYnTb pesynbTaT NpefoCcTaBfeHns MyHUUMnanbHOM
ycrnyrm B oopMe 3MeKTPOHHOro AOKYMEHTa B TeYeHWe Ccpoka OeNcTBusi pesynbTaTa
npegocTaBfeHnsa MyHULUMNANbHON yCryru.

2.4. Cpok npegocTaBrieHnst MyHUUMNanbHOW YCnyru, B TOM YKCIe C y4eTOM
HeobxoauMMocTK obpalleHus B opraHM3aummn, y4acTeyoLme B NpegoCcTaBneHnm
MYHUUUNANbHOW YCRyru, CPOK NPUOCTaHOBEHNA NpeoCTaBNeHNs MyHULMNansHOM
yCrnyru B crniydae, ecriv BO3MOXHOCTb NPUOCTAHOBMEHUS NpegyCcMoTpeHa
3akoHogaTenbCcTBOM Poccuiickon degepaunn, Cpok Bblgayuun (HanpaBneHnsa) OKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM NpeaocTaBneHns MyHULMNanbHOM yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B Te4eHne Tpex paboumx gHewn.

2.4.2. TlpuoctaHoBMNeHWe cpoka MpeaocTaBrneHns MyHUUMNanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [JOKyMeHTa, ABNANOLWErocs pes3ynbtatoM npegocTaBneHus
MYHUUMNAaNbLHOM yCnyrn B oOpMe 3f1eKTPOHHOIo JOKYMEHTa, 3asBUTEN0 OCYLLEeCTBNAETCS
B [AeHb OQOpMIIEHUS W perucTpauuun pesynbTata npegocTaBreHns MyHUUMNanbHOm
ycnyru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTENbHBIMU UINN MHBIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTamu Ans
npenocTaBneHns MyHULUMNanbHOM YCRyr, a Takke YCnyr, KoTopble SBNSTCS
HeobxoanMbIMK 1 06s3aTeNbHLIMY ANS NPeoCTaBNeHNS MyHULMNANbHBLIX YCIyT,
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noanexawux npeacTaBneHunto 3asaBnTtenem, cnocobbl X NOy4YeHUs 3asiBUTENEM, B TOM
4yucrne B 3NEKTPOHHOM (hopMe, NOPSa0K UX NpeacTaBneHns

2.5.1. na nonydeHuss MyHuAUMNanNbHOW ycnyrM 3asBuUTENb npeactaBnser
cnegyowmne JOKYMEHTbI:

1) AOKYMEHT, yoOCTOBEPSAIOLWINN NMYHOCTL (He TpebyeTca B crnyyae obpalueHus
nocpencteom EamHoro, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBreHue:

B popMe AOKyMeHTa Ha BymaxHoM HocuTene (npunoxeHve Ne 4 Kk HacToswemy
aZlMUHUCTPATUBHOMY perfiameHTy);

B 3SIEKTPOHHOM (bopMe (3anofiHAeTcs nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHUN B ONEKTPOHHYH dOopMy 3asiBfieHus), MoAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO perfameHTa, npu obpaweHum
nocpeacteom EauHoro, PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu Ang npegocTaBfieHUs MyHUUMNanbHOM ycnyrm Heobxoauma
obpaboTka nepcoHasnbHbIX AaHHbIX NUua, He 4ABNAKLWErocs 3aaBuTeNneM, U ecnn B
cooTBeTCTBUMN C dheaepanbHbiM 3aKOHOM 06paboTka TakMX NepcoHarbHbIX aHHbIX MOXET
OCYLWEeCTBMAATbCA C COrflacua ykasaHHOro nuua, npu obpaweHun 3a nosiydeHuem
MYHUUMMNANbHOW  YCryrn  3asBuUTeNb  LOMOSIHUTENbHO  npeactaBnseTr  LOKYMEHTHI,
nogTeepxgarowme rnofiydeHne corfnacusi  ykasaHHoro nuua WM ero  3aKOHHOro
npegcraButTens Ha o6paboTKy nepcoHarnbHbIX AaHHbIX yKa3aHHOro nuua. [OKYMEHThI,
nogTeepxgatoLwme nosiydeHue cornacus, Moryt ObiTb npeactaBneHbl B TOM 4YuUCre B
dopme INEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnu 00653aHHOCTb XpaHeHWa AomMoBoM KHurn po 31.12.2017
BO3naranacb Ha COOCTBEHHWKOB XWMbIX MOMELLEHUA, 3adBUTENEM npencTaBnseTcs
AOMOBast KHUTa;

6) npaBoycCTaHaBnuBawLiMe OOKYMEHTbl Ha WMHOMBUAYaSNbHbLIA XUNONW AOM (ecnu
npaBo COBCTBEHHOCTM He 3apernctpypoBaHo B EOWMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne un npunaraemble [JOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMX cnocobos:

1) yepe3 M®L| Ha ByMaXKHbIX HOCUTEMSIX U B BUAE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpeacteom EguHoro, PecnybnvkaHcKoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOW CBS3M HA BymMaykHOM HOcUTene.

3asBneHne u npunaraemMble 4OKYMEHTbI, MPY HanpaBfeHMn NocpeaCcTBOM NOYTOBOW
CBS3U1, 3aBEePSOTCA B YCTAHOBNEHHOM NopsAKe.

2.5.3. 3asaBneHve npu HanpaBneHuu nocpencTsom EaumHoro, PecnybnukaHckoro
nopTana noanucbiBaeTCs NPOCTON 3NIEKTPOHHOM MOAMNUCHIO 3asiBUTENNS.

[na nonyvyeHnsa npoCcTon 3NEKTPOHHOM MOAMUCKU 3asiBUTEN0 HeobXoaMmo NPorTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuce.

ONEKTPOHHbIE [AOKYMEHTbI (3NEKTPOHHble 00pa3sbl AOKYMEHTOB), YyKa3aHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMMHUCTpPaATMBHOINO perfiameHTa, 3aBepsAlTCs
YCUNEHHOW KBanUUUMPOBAHHOW MNOANUCBID NWL, YMNONMHOMOYEHHbIX Ha co3faHue U
nognncaHne TakMx JOKYMEHTOB, B TOM YMCfe HoTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbl (3MEeKTPOHHble 0bpasbl AOKYMEHTOB), npunaraemble K
3asiBMeHno, B TOM YMcCne AOBEPEHHOCTU, HaNpaBnsawTCca B Buge annos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KayecTBO npenocTaBnseMbIX I3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) AOSMKHO MO3BOMATb B MOMIHOM OObeMe npountaTtb TEeKCT AOKYMEHTa W
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:
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1) npencraBneHus OOKYMEHTOB WU WMHAOPMauun unmM OCyLLeCTBNeHUs OENCTBUN,
npeacTaBneHMe WNU OCYLLECTBNEHME KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW  aKTaMW, pPerynupylowmMm  OTHOLUEHWUS, BO3HUKaKOLWMe B CBA3N C
npegocTaBfieHMEM MYHULMNANbHOW YCNYTK;

2) ocywlecTBNeHna LEeWCTBMWA, B TOM 4MCNe CcornacoBaHun, HeobxoauMmblx Ans
NoSlyYeHUss  MyHUUMNANbHOW YCryrM W CBA3AHHbIX C oObpalleHMeM B  UHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamMOyrnpaBfieHUs, opraHusauum, 3a
UCKMIOYEHNEM  MOSTYYEHUS  YCRyr W NOMyYeHUs1 OOKYMEHTOB W WMHopmaumm,
npegocTaBnsiemMblX B pedyrbTaTe NpeaoCTaBNeHNsa Taknux yCnyr, BKITHOYEHHbIX B NEPEYHH,
ykasaHHble B 4Yactm 1 ctatbn 9 PepepanbHoro 3akoHa Ne 210-d3 (HeobGxoguMbIX K
o6a3aTenbHbIX yCnyr);

3) npeacrtaBneHUs OOKYMEHTOB W uHGoOpmauuu, OTcyTcTBue U (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanMCb MpW NepBOHa4YasibHOM OTKase B npueme
AOKYMEHTOB, HeobXxoguMMbIX Ans NpefocTaBneHus MyHuuMnanbHOW ycnyri, nmnbo B
npeaocTaBneHNn MyHULUMNAnbHON YCNyrn, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) Wu3MeHeHne TpeboBaHMM HOPMATUBHLIX MNPaBOBbIX aKTOB, KacaloLmnxcs
npegocTaBneHns MyHUUMNanbHOM YCryru, Nocrne nepBoHa4vanbHOW nogadn 3asBreHus O
npefocTaBfieHMM MyHULMNANbHOW YCIYTu;

6) Hanuune owmnboK B 3asiBIEHUN O MPeAoCTaBfEHUM MYHULMNANbHOW YCNyru u
AOKYMEHTaX, NOAdaHHbIX 3asdBUTENEM Mocfe nepBOHaYanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoOouMMbIX Ans NpefoCTaBfeHust MyHuuunanbHow ycnyri, nubo B
npefoCTaBEHMM MYHUUMMNANBHON YCIYIM N HEe BKITOYEHHbLIX B MPeACTaBrfIEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHNE CpOKa AENCTBMS AOKYMEHTOB WM M3MEHEeHMe MHdopmaumm nocne
nepBOHavanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOA4MMbIX AN npefoCcTaBreHus
MYHULMNANbHOW ycnyru, Nnnbo B NnpeaoCcTaBeHNM MyHULMNANbHON YCIyTu;

r) BbisIBNEeHME OOKYMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HakoB) OWINMGOYHOrO
Unn NpoTMBONpPaBHOro gencteusa (6esgencremst) oomkHocTHoOro nuua OpraHa, paboTHMKa
MO®Ll, npu nepBoHayanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, HeobxoauMmblx Ans
npenoCcTaBfeHnss MyHUUMNANbHOM YCnyrn, nubo B NpeaocTaBfEHUN MyHULMNANbHON
ycnyrm, O 4emM B TMNUCbMEHHOM BuAe 3a nognucbto pykosoauTenss OpraHa npwu
nepBoHa4anbHOM OTKa3e B MpMEME AOKYMEHTOB, HeobXoaAuMbIX Ons NpenocTaBneHus
MYHMLUMMNANbHON yCryrn, yBeAOMMSIETCS 3asBUTENb, a TakkKe MPUHOCATCHA M3BUHEHUS 3a
AOCTaBrIeHHble Heya0b6CTBa;

4) npepocTaBrieHUss Ha OyMaXXHOM HOcUTene [OKYMEHTOB W WHopmauumu,
3MEKTPOHHbLIE 06pa3sbl KOTOPbIX paHee Obin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM Cry4aeB, €Crnu
HaHeceHne OTMETOK Ha Takume AOKYMEHTbl MO0 UX M3bATME SBMSETCA HeobXxoauMbIiM
yCrnoBMeM npeaocTaBnNeHns rocygapCTBEHHOW WM MyHUUMNANbHOW YCNYrM, U WHbIX
cny4aeB, YCTAHOBMEHHbIX heaepanbHbIMMU 3aKOHAMM.

2.6. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMM NPaBOBLIMM aKTaMW Ansi NPeAoCcTaBNeHNss MyHULMNAanNbHOW YCryru,
KOTOpble HAaXoOATCS B pacropsiXKeHUN rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOMO

camoynpaBrieH1s 1 NOABEAOMCTBEHHbIX FOCY4apCTBEHHbBIM OpraHam Unun opraHam
MECTHOIo caMoynpaBfeHns opraHM3aunii U KOTopble 3asiBUTENb BNpaBe NPeAcTaBUTb, a
Takke cnocoObl UX NoMyYeHUs 3asBUTENSAMU, B TOM YUCTe B 3NEKTPOHHON hopMe,
NOPSAOK NX NPeACTaBNeHUsl; rocy4apCTBEHHbI OpraH, opraH MeCTHOro camMoyrpaBreHust
nmMbo opraHM3auusi, B pacropskeHnn KOTOPbIX HAXOOATCS AaHHble AOKYMEHTbI

2.6.1. Mony4yatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUS:
1) Bbinucka w©3 EguHOro rocygapCTBEHHOTO peecTpa  HEeABWKUMOCTU -
depepanbHas cnyxba rocyqapCTBEHHOW perucTpaunm, kagactpa v kaptorpaduu;
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2) cBedeHus O AencTByolleM nacnoprte rpaxgaHuHa Poccuickon ®epepaumm —
MBL Poccuu;

3) cBegeHuss O HoTapuarnbHOW AoBepeHHocTn — depfepanbHas HoTapuarbHas
nanara.

2.6.2. 3agBuTenb BnpaBe nNpefoCTaBUTb LOOKYMEHTbl (CBeOeHWsd), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernamMeHTa, B (OpMe ONeKTPOHHbIX
AOKYMEHTOB,  3aBEPEHHbIX  YCUNEHHOW  KBanMPUUMPOBAHHOW  MNOAMUCBIO  JnL,
YMOMHOMOYEHHbIX Ha Co3JaHne W noanucaHue Takux [OOKYMEHTOB, npu nogadve
3asiBreHns.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE MpeAcTaBfeHne) YKkasaHHbIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO perfiameHTa opraHamMmy rocygapCTBEHHOW BracTu,
opraHamu MEeCTHOro CamOyrnpaBfieHUs, OpraHu3auusaMm OOKYMEHTOB M CBEOEHUN He
MOXeT ABNATLCA OCHOBaHMEM AN 0TKasa B NpeJocTaBeHnn MyHULMNansHOM YCyru.

2.6.4. [OmKHOCTHOe nuuo u (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aflMUHUCTPATUBHOIO perfnaMeHTa OoOpraHoB W oOpraHuMsaumin, He npeacTasmBLLME
(HecBoeBpeMeHHO npeacTaBUBLUME) 3anpOLUEHHble UM Haxo4sdwmeca B pacrnopsiKeHum
AOKYMEHT UNn cBefeHus, nognexaTr agMUHUCTPaATMBHOMW, OUCUUNIIMHAPHOW WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccuinckon depepauum.

2.6.5. 3anpewaeTca TpeboBaTb OT 3asBUTENS AOKYMEHTbI CBEEHUS, B TOM YuCne
noaTeepXxgawllne BHeceHMe 3adBuTeneM nnatbl 3a npefocTaBreHve MyHULMNanbHOM
ycryru, Haxogsilumecs B pacrnopsikKeHUU rocydapCTBEHHbIX OpraHoB, OpraHOB MeECTHOro
camoynpasneHns u noABefOMCTBEHHbIX TFOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOro camoynpasfeHust opraHM3auni.

HenpencraesneHve 3asBuTeneM [LOKYMEHTOB, COAeEpXalluMX CBeOeHUs, KOoTopble
Haxo4ATCs B PacrnoOpsKeHUM  rOCYyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBfneHns Wu noABefOMCTBEHHbIX TFOCYAApCTBEHHbIM OpraHam WM opraHam
MECTHOroO CaMOoyrnpaBfeHnsa opraHus3auum, He SBSeTCA OCHOBaHMEM AN OTKasa
3aABUTENIO B NPeoCTaBneHnn MyHULUNANbHOW YCIyru.

2.7. VicyepnbiBatoLlwmnm nepedeHb OCHOBaHUM A5 OTKa3a B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns MyHULMNansHOM yCnyru

2.7.1. OcHoBaHVsIMM [ON9 OTKasa B Mpuveme [OOKYMEHTOB, HeobxogumbiX AN
npenocTaBNeHNUs MyHULUMNANbHOW YCNyru, ABNASOTCS:

1) NnpeacTaBneHHble 3asBUTENEM OOKYMEHTBI coaepaTt NnogyYnUCcTKM N UCnpaBeHus
TEKCTa, He 3aBepeHHble B Nopsigke, YCTAHOBIIEHHOM 3aKOHOOaTenbLCTBOM Poccuinckon
depepaumm;

2) OOKYMEHTbI coaepkaT NOBPEXOEHUS, Hanmymne KOTopbiX HE NO3BOMSET B MOSHOM
obbeme uUcnonb3oBaTb MHMOPMaLMIO U CBeAEHUd, cofepXawuecsa B LOKYMeHTax Afis
npenocTaBfeHNss MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOKYMEHTbl UMM CBEOEHUS YTpaTUin Cuiy Ha MOMEHT
obpaleHnsa 3a MyHUUUNanbHOM YCNYyrom (OOKYMEHT, YAOCTOBEPSHOLWMUA MONHOMOYNS
npeacTaBUTENs 3asBUTENS, B criydae obpalleHus 3a npegocTtaBneHneM MyHUUUnanbHON
YCIyru yKkasaHHbIM fIMLOM);

4) nogada 3asBfeHNa 0 NpefoCTaBfeHMM MYHULUUNANbHOW YCIYrn U LOKYMEHTOB,
HeobXxo4MMbIX ONS NPefoCTaBneHns MyHUUMNANbHOM YCIyru, B 3NEKTPOHHOW dopme C
HapyLLEeHMEM YCTaHOBIIEHHbIX TpeboBaHUI;

5) HekoppeKkTHOEe 3anonHeHne obsi3aTenbHbIX Nonen B hopme 3asiBrieHus, B TOM
ynucre B WHTepakTMBHOM dopMe 3asiBneHna Ha EguHom, PecnybrnvkaHckom nopTane
(HepocToBEpPHOE, HENOMHOE, NIMBO HENpaBUbHOE 3aNOSTHEHNE);

6) npencrtaBneHMe HEMOMHOro KOMMMEKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCIyIu;
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7) 3aaBneHWe O npeaocTaBfieHUW YCnyrM MoAaHo B OpraH rocygapCTBeHHOM
BNacTu, opraH MeCTHOro caMoynpaBrieHUs NN opraHn3aumio, B NOSIHOMOYNS KOTOPbIX He
BXOAMUT NpefocTaBiieHne MyHULUMNansHOM yCnyru;

8) HecobnogeHne ycTaHOBMNEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9©3 «O6 aneKkTpoHHOW NOANNCUY» YCITOBUA NPU3HAHWUS AEACTBUTENBHOCTY
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW ONsi OTKa3a B NpuemMe AOKYMEHTOB, HE06X04MMbIX O51s
NonyyYeHNss MyHULMNanbHOW yCryrn, ABASETCA UCHEPMbIBAKOLLMM.

2.7.3. PelwweHune 06 oTkase B NpMeMe 3asaBneHust N JOKYMEHTOB, HEOOXOANMbIX Ans
npefocTaBneHns MyHULMNANbHOW YCryrn, MOXET OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak W Mocne nosly4eHUsi OTBETCTBEHHbIM [AOSDKHOCTHbIM Jiuom OpraHa
Heobxo4MMbIX AN NpeaoCTaBNeHna MyHULMNAnNbHOW YCryrM AOKYMEHTOB (CBedeHUn) C
NCronb30BaHNEM MEXBEAOMCTBEHHOINO MH(POPMAaLMOHHOIO B3aMOLENCTBUSA, B CPOK, He
npesbiWwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfeHus.

2.7.4. 3anpelwjaeTcs OTKasblBaTb B npuemMe 3asiBeHNd U WHbIX OOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBeHNs MyHUUMNANbHOW YCNyru, B Criydyae ecnv 3asBreHme u
AOKYMEHTbI, Heobxoaumble ANns npefocTaBfeHust MyHUUMManbHOW YCnyru, nofaHbl B
COOTBETCTBUM C MHGOPMAaLMEN O CpOKax M rnopagke npeaocTtaBfieHUA MyHUUMMNANbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA ANt TPUOCTAaHOBMNEHUSI NN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM YCnyrm

2.8.1. OcHoBaHuA ONs NPUOCTAHOBEHMS NPeLOCTaBNeHUs MyHULUNANbLHOW yCnyrm
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) B npeacTaBneHHbIX 3asBfeHUn U (MnNn) OOKYMEHTaxX COAEPXKUTCHA HenosriHasi u
(nnn) HepgocToBepHasa NHpopMauns;

2) nocTynneHMe oTBeTa opraHa rocygapCTBEHHOM BnacTu, opraHa MeCTHOro
camoynpasneHuns nMbo NoaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNACTU UMW OpraHy
MECTHOro  CaMoOynpaBfieHUsi ~ OpraHu3aumMm Ha  MEeXBEOOMCTBEHHbIN  3anpoc,
CBMAOETENLCTBYOWEro 06 OTCYTCTBUM [OKYMEHTa U (Mnn) mHdopmauumm, Heobxoommblx
ANa npegocTaBneHns MyHULMNansHOM YCIyrn, eCnn COOTBETCTBYIOLLNA AOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no CO6CTBEHHOM MHMLMATMBE;

3) oTcyTCTBME CBEAEHWA O perncTpauumn rpaxgaHuHa no MeCTy >XUTenbCTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. llepeyeHb OCHOBaHMW ONA OTKasa B MpefoCTaBreHUUM MyHULUUNansHOW
yCryru BnseTcsa ncyepnbIBatoLLNM.

2.8.4. 3anpelaeTtcs oTKasbiBaTb B MNpefOCTaBNEeHUM MyHUUUNANbHOM YCNyrn B
cnyyae, ecnu 3asBfeHWe O npefoCTaBNeHUn MyHUUMNanbHOW YCryrm nogaHo B
COOTBETCTBUM C MH(pOpMaLMEN O CpoKax U nopsiake npenocTaBfeHust MyHULMNAarbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. lNopsagok, pasmep U 0OCHOBAHWA B3MaHUS rocygapCTBEHHOW NOLUSIMHBLI UM MHOW
nnaTtbl, B3AMMaeMon 3a npegocraBneHme MyHMuunansHom ycnyrm

MyHuumnanesHas ycnyra npegocrasnseTca Ha 6e3Bo3Me3HON OCHOBe.
2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HEOOX0AMMbIMU U 06A3aTENbHLIMUY A1
npeaocTaBneHnsa MyHULMNAarIbHOW YCryrn, B TOM YMCNe CBeeHUs O JOKYMEHTe
(BoKymeHTax), BbljaBaeMOoM (BblAaBaeMbIX) OpraHu3auusmMm, y4acTByoLWMMA B

npeagocrtaBiieHNMN MyHUUUNarnbHbIX YCyr

MpepoctaBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a NpefocTaBreHne yenyr,
KOTOpble ABNATCA HeobxoanMbIMU 1 06s13aTENbHBIMK A4S NPeaOCTaBNeHUA
MYHULMNANbLHOW YCIyru, BKNOYas MHpopmaLmo o MeToAnKe pacyeTa pa3smepa Takomn
nnaTbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcnmanbHbI CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, NnpegocTaBngeMon opraHnsaumen, y4acTByoLen B
npefocTaBfeHU MyHUUMNANbLHOW YCNYIrn, 1 Npu Nosly4eHnn pesyrnbTaTta npegocTaBreHns
Takux ycnyr

2.12.1. Bpemsa oxungaHua npun nogaye 3asiBIEHUS Ha NofyyYeHue MyHuuunanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. lpu nonyyeHnn peasynbTata MNpefoCTaBfeHnss MyHUUUNAanbHOW YCIyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asiButens o npegocTaBneHum
MYHULMNANbHOW YCIyrn N YCIyrn, npegocTaBnsgeMon opraHnsaumen, y4acTByoLwen B
npegocTaBNeHUM MyHULUMNANbHOM YCNyru, B TOM YUCHE B 3MEKTPOHHOM hopme

2.13.1. lMpwn nuyHom obpaweHun B MLl B geHb nogadn 3asiBNEeHUs 3asiBUTEIO
BblaaeTcs pacnucka ns AIC ML ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKOAKOLLMM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. MNpun HanpaBneHun 3asaBreHnsa nocpencTsom, EagvHoro, PecnybnunkaHckoro
noptana 3asiBuTenlb B [AeHb MNoJayn 3asBfeHus nosiydaet B JIMYHOM  KabuHeTe
PecnybnvkaHckoro noptana v no 3NeKTPOHHOW NoyTe yBeaoMIieHue, NoAaTBepXxaatoulee,
4YTO 3adBfieHNe OTMpaBfeHO, B KOTOPOM YKa3biBalOTCA PErMCTPauUMOHHbIA HOMEp U AaTa
nogayv 3asiBrieHus.

2.13.3. MNpun nunyHom ob6paweHnn B OpraH B [AeHb nogayu 3adBreHus
YNOMHOMOYEHHbIM [AOSMKHOCTHLIM nuuom OpraHa 3asBuTENt0 BblJaeTCs pacnucka wu3
aBTOMaTU3NPOBAHHON MHGOPMALMOHHOM CUCTEMbl, NpefHa3Ha4YeHHOW ANs1 OKa3aHus
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nogadun
3asiBMeHNa N NnepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBnNseTCca MyHULunanbHas
ycnyra, K 3any oXuaaHus, Mmectam A 3anonHeHus 3anpocoB O NpeaocTaBrieHnn
MYHULUMNANbHOW yCnyru, MHOpMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPEeSOCTaBNEHUs KaX40n MyHULMNAnNbHOM
ycnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yarbHOW, TEKCTOBOM N MyNbTUMEAUNHON
NHpopmauumn o Nopsiake NpeaoCcTaBeHns Takon yCryrm, B TOM Yucne K obecneyeHnto
AOCTYMHOCTU ANS UHBANMAOB yKa3aHHbIX 0ObEKTOB B COOTBETCTBUMN C cheeparibHbIM
3aKoHO4aTeNbCTBOM M 3akoHogaTenbcTBOM Pecnybnukn TaTtapctaH o coumanbHOn
3alnTe nHBanuaos

2.14.1. lNpepoctaBneHne MyHUUUNanNbHOW YCIyrM OCYLLeCTBRSAETCHA B 30aHUAX U
nomMeLleHusXx, 060pyAOBaHHbIX NPOTUBOMOXaPHOM cucTemomn n cucremomn
NoXXapoTyLUEHUS.

Mecta npuema 3asBuTenem obopyaylTca Heobxogumon mebenbio  Ons
odpopMIieHNst OKYMEHTOB, MH(POPMALMOHHBbIMW CTEHOAMMU.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenoctBoM Poccuinckon Pegepaummn o
coumanbHOM 3awmTe MHBANMAOB B LeNnax 6GecnpenAaTCcTBEHHOro AOCTyna K MecTy
npegocTaBneHns MyHMUmMnansHom ycnyru obecneynBaeTcs:
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1) obecneumBaetca ©OecnpenAaTCTBEHHbIA OOCTYN MHBANMAOB K  MECTY
npegocTaBneHns MyHuuMnanbHOW ycnyrn (yYOobHbld BXOA-BbIXOL B MOMELLEHMS U
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKkcToBas W MynbTUMeAWHas WHdopmauua o nopsagke
NpegocTaBfeHns MyHUUMNanbHOW YCrnyrn pasmMewaeTcs B YAOOHbIX Ans 3asBuTenen
MecCTax, B TOM YMChe C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN MHBANUOOB;

3) conpoBOXAeHWe WHBaNMOoOB, MMEKLWMX CTOWKME pacCTporcTBa (PyHKLMU
3pEHUS N CaMOCTOSATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSATESIbHOMO MNepeaBMKeHUs no TeppuTopun, Ha
KOTOPOW  pacnosioXeHbl OOBLEKTbl  COUMAnbHOW, WHXEHEPHOW W  TPaHCNOPTHOW
WMHPaACTPYKTYyp, BXOA4a B Takme OOBEKTbI M BbiXxOA4A W3 HUX, NOCALKW B TpaHCMOPTHOE
CPeACTBO U BbICaZKM U3 HErO, B TOM YMCIEe C UCMONb30BaHMEM Kpecna-KOMNSACKY;

5) Hagnexawee pasmelleHne obopyaoBaHuMs M HOcuTenen WHopmaumn,
HeobxoaMMbIx Ansa obecnedyeHns GecnpenaTCTBEHHOro AOCTyna MHBaNUAOB K ycryram C
Yy4E€TOM OrpaHuYeHun UX XU3HeOEATESNTbHOCTY;

6) nybnupoBaHne HeobxoouMmon ANs MHBanNMOOB 3BYKOBOW W 3pUTESNbHOM
MHOpMauuK, a Takke Hagnmceun, 3HaKOB N MHOW TEKCTOBOW U rpacdomuyeckon nHopmaumnm
3HaKamu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobakn-nNpoBOAHMKA NPU HaANMYMM OKYMEHTa, NOATBEpPXKAaloLero ee
cneunanbHoe oby4eHne n BbigaBaemMoro rno opme 1 B nopsigke, KOTopble YCTaHOBSIEHDI
npukasom MwuHuCTepcTBa Tpyda M coumanbHom 3awmtbl Poccuinckon depepauum ot
22.06.2015 Ne 386H «O6 ytBepxaeHun OpMbl [OKYMEHTa, NoATBEPXXAAtoLero
crneumanbHoe obyyeHne cobakn-npoBoaHUKA, Y NOPSAKA ero BblAauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnsa JOCTYNHOCTU ANA UHBANMAOB OOBHEKTOB,
B KOTOpbIX OCYLLECTBASIETCA NpeaoCTaBfeHne MyHUUMNanbHOW YCryrn, u Cpencrs,
Ncrnonb3yemMblX Npu MNpegoCTaBfeHnn MyHUUUNAanbHOM YCNyru, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfnamMeHTa, MPUMEHATCA K
obbekTaM u cpeacTeaMm, BBEAEHHbIM B 3KCMfyaTauMioo Univ npoweawmm MogepHU3auuio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULMNANbLHOW YCNyrn, B TOM Ynucne
KONMYeCTBO B3aUMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM NMUaMun Npy npeaocTaBneHum
MYHULMMANbHOW YCNyru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL MONyYeHNs
MHdopMauumn o xoae NpeaocTaBneHns MyHULUNanbHOW yCryrn, B TOM Yuchne C
ncnonb3oBaHMeM UH(POPMaLIMOHHO-KOMMYHUKALMOHHbBIX TEXHOSOMN, BO3MOXHOCTb NGO
HEeBO3MOXHOCTb NOSTy4eHN MyHULMNANbHOW YCIyrn B MHOrOYHKLNOHaNbHOM LIeHTpe
npefocTaBneHnsi rocygapCTBEHHbIX N MyHULMUNAMNbHbLIX YCIyr (B TOM Yxcie B NOSIHOM
obbeme), B Nobom TepputopmanbHOM noapasgeneHnn opraHa UCrnonHUTENbHO
pacnopsaguTenbHOro opraHa MecTHOro caMmoynpasreHus, no Bolbopy 3asBuTens
(aKkcTeppuTOpManbHbLIN NPUHLKM), NOCPEACTBOM 3anpoca O NpefoCTaBeHn HECKOMbKNX
rocy4apCTBEHHbIX M (MNN) MyHULMNAMbHbBIX YCAYr B MHOTO(PYHKUMOHAMNbHbIX LeHTpax
npenocTaBfeHns rocyAapCTBEHHbIX U MyHUUMUNANbHbLIX YCIyr, NpegyCMOTPEeHHOro
ctaTben 15.1 ®egepansHoro 3akoHa Ne210-d3 (koMMneKCHbI 3anpoc)

2.15.1. [lMokasaTensamMu [AOCTYNHOCTM NpefoCTaBfieHNUs MYHUUMMNAnsHOW YCIyru
ABMAIOTCA:

pacrnonoXXeHHOCTb NOMELLEHNS, B KOTOPOM BEAETCH NpueM, BblAaya JOKYMEHTOB B
30He JO0CTYMNHOCTM OBLLECTBEHHOrO TPaHCMNopPTa;

Hannyne HeobBxOAMMOro KonuyecTBa CMeuuanucToB, a TakkKe MOMeLlleHUn, B
KOTOpPbIX OCYLLECTBNAETCA NPUEM JOKYMEHTOB OT 3asiBUTenewn;

Hanuune wucyepnbiBalLWen UHPopMmaumm o crnocobax, nopsgke u - cpokax
npefocTaBneHns MyHUUMNAnbHOW YCryrM Ha WHAOPMALMOHHbIX CcTeHaax, EauHom
noptane, PecnybnukaHckom noptane, opuumansHOM cante MyHUUUNanbHOro panoHa;
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oKasaHue NomoLLM UHBanugam B npeogoneHun 6apbepos, MeLlaLWwmux NonyYeHmnto
UMM YCINYr HapaBHe C APYrMMn nNnuuamu.

2.15.2. TlokasaTenamu KayecTBa MpefoCTaBreHUs MyHUUMMAanNbHOW yCryru
ABNAIOTCA:

1) cobnogeHne CpoKoB NpMemMa U pacCMOTPEHNUst LOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbrata MyHUUMNanbHOW yCnyru;

3) oTtcyTcTBME OBOCHOBaHHbIX >Xanob Ha HapyweHus aaMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYeCTBO B3aMMOAENCTBUN 3asBUTENS C OOIPKHOCTHbIMU Nuuamn (6e3 yyeta
KOHCYNbTaLNR):

B3aMmogenctene 3asgButens ¢ pabotHukamm OpraHa wnim ML npu
npegocTaBeHnn MyHULMNAansHOM YCyru oCcyLLecTBseTCa OAMH pas npu npeacTaBneHum
3a8BneHnsa co BCeMn HeoBXoANMbIMU LOKYMEHTaMu;

OOVMH pa3 B clnyyae HeobXOAMMOCTM MNOSlyYeHus pesyrnbTaTa npefocTaBfieHus
MyHuumnaneHon ycnyrm B OpraHe unn MOL B ¢opme 3ak3emnnapa 3neKTPOHHOro
AOKyMeHTa Ha ByMaXkHOM HocuTerne.

MpopomKUTEnNLHOCTL  OAHOrO  B3auMMOAEWCTBUSA  3asdABUTENS C  AOIMKHOCTHbIMU
nMuamun Npyv NpeaocTaBneHNN MyHULMNANbHON yCNyrn He npeBbilwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHUTb KayeCTBO NpedoCTaBNEeHNA MyHULMNANbHOW YCNyrn C
NMOMOLLbLID YCTPOMCTB MNOABWKHOW paguoTeniepoHHOM CBA3U, C  MCMNOSb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPOUCTB.

2.15.3. NHdopmauus o xone npenocTaBfeHUss MYHUUMMAnNbHOWM YCnyrm MOXeT
ObITb NONy4YeHa 3asBuTENeM B NIMYHOM KabuHeTe Ha EguHom nopTtane, PecnybnnkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpepocTaBneHne MyHMLMNaNbLHOW ycnyru ocywecrtendgetca B nodom ML
no BblOOpY 3asBUTENSA HE3ABUCUMO OT MECTa ero XUTenbCTBa UM MecTa akTU4ecKoro
npoxumeaHust  (NpebbiBaHWsd) Ha  TeppuTopuu Pecnybnukn  TaTapcTtaH no
3KCTEPpPUTOPMANbHOMY NPUHLIAMY.

MyHuuunansHas ycryra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM Yncre yunTbiBatowme 0COBEeHHOCTM NpeaoCcTaBneHns
MYHULMNANbHOW YCNYru No SKCTEppUTOpUanbHOMY NpuHUMNY (B criyvae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBseTca N0 aKCTeppUTopuanbHOMY NPUHLMNY) U
0COBEHHOCTM NpeaoCTaBneHNss MyHUUUNANbHOW YCIyru B 3NEKTPOHHON dhopme

2.16.1. lNpwn npepocTaBrneHUNn MyHUUMNANBHOW YCIyrn B 3rEKTPOHHOW hopme
3aaBUTENDb BMNpaBe:

1) nony4nTb MHPOPMaLMIO O MOPSAKE U CPOoKax NpeaocTaBrneHna MyHUUMnansHom
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asBfeHne O npeaoCTaBNEHUN MYHUUMNANbHOW YCAYyrM W UHble
AOKYMEHTbI, Heobxoanmble ANs NpefoCTaBNeHns MyHUUMNAanbHOM YCryri, B TOM 4uchne
AOKYMEHTbl M MHpopMaunio, 3neKTpoHHble obpasbl KOTOPbIX paHee Oblnin 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4actu 1 crtatbn 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTtb cBedeHWss O Xode BbINOMHEHUS 3asiBNeHWA O npefocTaBfeHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHMUMnanbHOW yCcnyru;

5) nonyuntb pesynbTaT MpPeAoCTaBNeHUs MyHUUMNAnbHOM Yycnyru B opme
3NEKTPOHHOIo JOKYMEHTa;

6) nopgaTb anoby Ha peweHune n gencreune (6esgenctene) OpraHa, a Takke ero
AOIDKHOCTHBLIX  NUL,  MYHMUMNANbHbIX — CRyXawux nocpeactsom PecnybnvkaHcKoro
noprtana, noptana degepanbHOM rocyfapCTBEHHOW MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatowiern npouecc pgocyaebHoro (BHecynebHoro) obxanoBaHus pelleHun u
aencteun (6e3gencTeunsl), COBEPLUEHHbIX MNPU MNPeaoCTaBNEeHUM TrOCyOapCTBEHHbIX W
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MYHUUMNANbHbIX  yCyr  opraHamu,  NpegocTaBNAlWUMN  FTOCYAApPCTBEHHbIE YU
MyHUUMNAnNbHbIE  yCRAyrn, WX  OOSDKHOCTHBIMWA — fWLaMK,  rOCYAapCTBEHHbIMU U
MYHULMMNANbHBIMU CAY>XaLUMMU.

2.16.2. ®dopmmpoBaHME 3asBMNEHUS OCYLLECTBMSETCA MNOCPEACTBOM 3arofIHEHMS
3NEeKTpoOHHOM popmbl  3asdBneHuss Ha EavHom, PecnybnukaHckom nopTtane 6e3
HeobXoaMMOCTM AONONTHUTENBHOM NoAaun 3asBNeHns B Kakon-nnbo nHom opme.

2.16.3. MNMpwn bopmmpoBaHun 3aaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUS U COXPaHEHWSA 3asBIEHUS U MHbIX [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUS HECKONbKMMW 3afBUTENSMU OOHOW 3NEKTPOHHOW
dopmbl  3aABneHUs Npu obpalleHnn 3a ycnyramu, npegnonararowmMMmn HanpasneHve
COBMECTHOrO 3asiBfIEHNSA HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Mnevyat Ha OyMaXHOM HOCUTENEe KOMUU JNEKTPOHHOW (POpMbI
3asABneHns;

4) coxpaHeHne paHee BBEAEHHbIX B ANIEKTPOHHY (POPMY 3asaBfEHUA 3HA4YEeHUN B
nobo MOMEHT MO XXenaHw Nonb3oBaTend, B TOM 4YUCre Npu BO3HUKHOBEHMM OLUMBOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUN B 9NEKTPOHHYO (POPMY 3adBrEHUS;

5) 3anonHeHue nonen 93feKTPOHHOW dopMbl 3asiBNeHUs OO0 Havana BBOAA
CBeOeHNn 3asdABUTENEM C WUCMONb30BaHMEM CBedeHun, pasmeweHHblx B ECUA, u
cBegeHun, onybnukoBaHHbIX Ha EguHom, PecnybnukaHckoMm nopTtane, B 4acTu,
KacawLlencs cBefdeHun, OTCYTCTBYHOLIMX B eOuHOW cucteme wugeHtTudpumkaumm wn
ayTeHTudukaumm;

6) BO3MOXHOCTb BEpPHYTbCA Ha mboM M3 3TanoB 3arofiHEHUSI SNEKTPOHHOW
dopMbl 3aaBneHns 6e3 noTepu paHee BBEAEHHON MHGOPMaLMK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENs K paHee nofaHHbIM UM 3asiBNEeHUsM B
TeYeHne He MeHee OLHOro rofa, a Takke YacTUYHO CCPOPMMPOBAHHBLIM 3asfBMEHUSM - B
TeyeHne He MeHee 3 MecsILEB.

2.16.4. 3anncb 3asButenen Ha npmem B MOL| (nanee - 3anucb) ocyLlecTBnsieTcs
nocpeacteomMm EauHoro, PecnybnvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuTento NpenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble ans
npuemMma gaty u Bpemda B npefenax yCTaHOBMEHHON0 B MHOFO(YHKLMOHANbLHOM LIEHTpEe
rpacovka npuema.

3anucb Ha onpefeneHHyr OaTy 3akaH4YMBaeTCs 3a CYTKM OO0 HacCTynfeHust 9TOW
aaTbl.

[Ana ocywecTtsneHuss npegBapuTenbHOM 3anucu  nocpenctsom  EawvHoro,
PecnybnukaHckoro noptana 3asButento Heob6xoauMo yKasaTb 3anpallvBaemMble CUCTEMOWN
AaHHble, B TOM Yucne:

damMunmio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec 3NeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HeCcoOTBETCTBMS CBEAEHWUNA, KOTOpble COOOWMN 3aaBUTENb MpU
npenBapuUTenbHOM 3anucu, OOKYMeHTaM, MpeAcTaBfeHHbIM 3asiBUTenemM npu fIMYHOM
npuemMe, npegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHun npegsapuTensHOM 3anucu 3asBuTento obecrneynmBaeTcs
BO3MOXHOCTb pacnevaTtaTb TanioH-nogTeBepxaeHue. B cnyvae, ecnu 3aasutenb coodbwmT
agpec 9neKTPOHHOW MNOYTbl, HA yKa3aHHbIN agpec Takke HanpaenseTca MHdopmauns o
noaTBepXaeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHn npenBapuTENbHOM 3anucu 3asaBuTenb B obA3aTenbHOM
nopsgke MHPOPMUPYETCA O TOM, YTO NpeaBapuTernbHasa 3anncb aHHYNMPYyeTcHa B Criyyae
ero HesiBK1 Nno uctevyeHmn 15 MUHyT C Ha3Ha4YeHHOro BpeMeHU npuemMa.

3assutens B Noboe BpeMs BnpaBe oTka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUA MHbIX OENCTBUN, KpoMe
NPOXOXAEeHNA uAeHTUdMKaUMnM U ayTeHTUrKaLmm B COOTBETCTBMM C HOPMAaTUBHbLIMU
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npaBoBbiMM akTamu Poccuiickon depepaumn, ykasaHus Lenu npvema, a Takke
npeaocTaBneHnss CBedeHUn, HeobxoauMmblX Ons pacyeTa ANUTENbHOCTU BPEMEHHOMO
WHTepBana, KOTopbl HE0OX0AMMO 3abpPOoHNPOBAaTL ANA NpuemMa.

3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAAKY UX BbINONTHEHUA, B TOM Yucrie 0co6eHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOMU hopmMe, a TaKkxke
0COBEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX Npoueayp B
MHOropyHKLMOHaNbHbIX LIeHTpaxX

3.1. OnuncaHune nocnenoBaTenbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAnbHOW yCnyru

3.1.1. NpepocTtaBneHne MyHMUMNANbLHOW YCNyrn BKAYaeT B cebsa cnegywowme
agMUHUCTPaTUBHbIE NpoLEeaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATME W pacCMOTPEHME KOMMNIEeKTa [OOKYMEHTOB, MpeAcTaBNeHHbIX
3aaBuTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, YyyacTBylLne B
npegocTaBNeHnn MyHUUMNanbHON yCcnyru;

4) noAroToBKa pesynbTata MyHUUMNanbHOW yCnyru;

5) Bblga4va (HanpasreHne) 3assBUTENO0 peadynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTenNto

3.2.1. OcHOBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOM NpoLeaypbl SABRAseTcA
obpalleHne 3asBUTENA MO BOMNPOCaM, CBSA3aHHbIM C NPeAOoCTaBlIEHMEM MYHULMNANbHON
ycnyru.

HOMKHOCTHBIM ~ NMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMIHEHUE
aAMUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpalleHnn 3asBuTenss B UCMOMHUTENbHbLIN KOMUTET ManoumnbHUHCKOro
CEenbCKOro  noceneHns (nanee - [pOMKHOCTHOE nNWUUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe 0b6paTUTbCA 3a KOHCyNbTauMem O nopsigke U Cpokax
npegocTaBneHns MyHmumnansHon ycnyrm 8 MOLL nMyHo 1 no TenedoHy 1 3NeKTPOHHOM
noyre.

PaboTHnk MO®L| koHCynbTuUpyeT 3adBuUTENS, B TOM 4uCfie No cocTaBy, dopme
npeacraBnsgseMon OOKyMeHTauum n OpyruMm Bonpocam Ans NofyvYeHUs MyHuuMnanbHOW
ycnyru.

3asButens MOXeT nonyyYntb WHopmauuio O nopsake npeaocTaBneHns
MYyHUUMMNANbHON ycnyru Ha oduumnansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbIMOMHEHNA  agMWHUCTPATMBHBLIX  fpoueayp  SBMASAKTCA:
KOHCynbTauusa no cocrasy, hopme npeacTaBnsaieMon OKyMeHTauum u gpyrmm Bonpocam,
Heob6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbHOW YCAYT.

3.2.3. 3aaBuTenb Bnpase obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOW nouTe,
a Takke Nony4nTb KOHCyNbTaumo Ha EgnHom, PecnybnvkaHckom noptane, cante OpraHa
O Nnopsiike U cpokax NpeaocTaBreHns MyHUUMNanbHOW YCnyrn, B TOM Yucne no cocrasy,
dopmMe npeactaBnAeMon OOKyMeHTauuu W OpyruMm  Borpocam  Ans  NosiydeHus
MYHULMNANbHON YCNYru.



15

[OSMKHOCTHOE  NMUO, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHuWe UWHGOopMuUpyeT
3asBuUTENA B COOTBETCTBUMM C TpeboBaHuamuM nyHkta 1.3.4 agMUHUCTPATUBHOIO
perrnameHTa.

AOMUHUCTpPaTMBHbIE nNpouenypbl, YCTaHaBNUBAaeMble HaCTOSAWMUM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE Tpex pabounx gHEeN co AHS nocTynneHns obpaleHus.

PesynbTatamn  BbINOMHEHWA  aAMWHUCTPATUBHbLIX  Mpouedyp  SABMSHOTCS:
KOHCynbTauuu no coctasy, bopme npencraBnsaeMon AOoKyMeHTauun n gpyrum Bornpocam,
Heo6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbHOW YCAYTn.

3.3. MNpuHATME N paccMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTenem

3.3.1. lprvem OOKYMEHTOB ANSA npefoCTaBfieHUsT MyHUUMMNANbLHOW YCIyrn 4vepes
M®L unn yoaneHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (Npeacrasutens 3aasutens) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBNeHnn MyHMLUMNanbHOW yCcrnyrm n npeactaBnaeT AOKYMEHTbl B COOTBETCTBUN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT MPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B NMYyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEKTPOHHYI0 doopmy 3aserneHns B AIC MoL;

npu nNpegocTaBneHMn OOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5 aAMWUHUCTPATUBHOMO
pernameHta Ha OymaxxHOM HocuTerne, OCYyLLeCTBNSEeT CKaHWpOBaHWE npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

3arpyxaet B AUIC MOLL gokyMeHTbI, NpeacTaBneHHble B 3f1IEKTPOHHON hopme mnmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMMUPYET SNEKTPOHHOE A€ero;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPATMBHbLIE  Npoueaypbl, YCTaHaBfMBaeMble HACTOSLWMM  MYHKTOM,
BbINOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp ABNATCS: roTOBOE K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLL HanpaBnsieT nakeT JOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
OpraH B aneKkTpoHHON hopme (B COCTaBe MaKkeTOB ANEKTPOHHbLIX Aen) B TedeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npouenyp SBMSKTCA: 3asdBreHne
N nakeT AOOKYMEHTOB (3M1EKTPOHHOE [eno), HanpasneHHble B OpraH, nocpencTBoMm
CUCTEMbI 3MEKTPOHHOrO B3aMMOAENCTBUS.

3.3.2. llpnem [OOKYMEHTOB [ANA MpefoCTaBfeHus MyHUUuMnanbHOW YCnyrm B
aNeKkTpoHHOM hopMme Yepes EanHbin, PecnybnvkaHckui nopTan.

3.3.2.1. 3asBuTtenb AnNA nogadn 3asiBNieHUsi B 3MEKTPOHHOW dhopMe BbIMONHAET
cnegywouine 0encTeus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT  opMy  3NIEKTPOHHOrO  3adBMEeHUs,  BKIIOYaKLWy  CBedeHus,
HeobxoamMmble 1 0bs3aTernbHble ANA NpeAoCTaBNeHNa MyHULMNANIbHOW YCNyru;

npuKpennseT AOKYMEHTbl B 3fIEKTPOHHOM )OpMe WM 3NeKTPOHHbie obpasbl
AOKYMEHTOB K (bopme 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoamMmocTn);
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noagTeepxaaeT (akT O3HaKOMSIEHUSI U corflacust C YCrNoBUAMM U NOPSLKOM
npegocTaBneHns MyHUUUNanNbHOW YCNyrm B 3NEKTPOHHOM dopme (ycTaHaBnvMBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBrieHUs);

noaTeepxaaeT  OOCTOBEPHOCTb  COOOLEHHbIX  cBefeHun  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asiBreHNS);

OTnpaBngaeT 3anofIHeHHOE 3NEKTPOHHOE 3asiBreHne (HaXnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

9NEeKTPOHHOE 3asiBrieHne NOoANUCbIBAEeTCs B COOTBETCTBUM C TpeboBaHUSAMU MyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBrEHMS.

dopmaTHO-normyeckasi nposepka CHPOPMUPOBAHHOIO 3asiBNEHUS OCYLLEeCTBRsSeTCA
nocrne 3anosfiHeHUs 3asBUTENEM KaXXJoro 13 rnonemn aNekTpoHHoW opMebl 3asisrneHus. Npu
BbISIBIEHUN HEKOPPEKTHO  3arofIHEHHOro MNons  3NEeKTPOHHOM OpPMbl  3asiBEeHUs
3aaBUTENb YBEAOMIISIETCA O XapaKTepe BbIABMEHHOM OLMOKM U Nopsiake ee yCTpaHeHUs
nocpeacTBoM MHMPOPMALMOHHOIO COOBLLEHNSA HEMOCPEACTBEHHO B 3IEKTPOHHOM dhopme
3asBneHns.

AOMUHUCTpaATMBHbIE  Npoueadypbl, YCTaHaBfMBaeMble HACTOALWMM  MYHKTOM,
BbIMOJTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbtatammM  BbINOMIHEHMST  aAMUHUCTPATUBHBIX  MNpoueayp  SBMSKOTCA:
3NEeKTpoHHOe [Jernio, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI  3fIEKTPOHHOMO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMNOMHEHNA a4MUHUCTPATUBHOW npoueaypbl
ABNSAETCA MNOCTYNneHne 3asBfeHUss U MHbIX [AOKYMEHTOB, HeobxoaumbiX Ang
npefocTaBfieHNss MyHUUMNANbHOW YCNYrn.

HOMKHOCTHBIM ~ NuUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl SBNSieTCS cekpeTapb WCNONHUTENbHOMO KOMUTETa
ManouunsHuHckoro CI1 pganee - [OMKHOCTHOE §NWUO, OTBETCTBEHHOE 3a NpuUem
AOKYMEHTOB):

3.3.3.2. [JOSMKHOCTHOE JMLIO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, B Cry4ae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBnMBaeT NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMTHOMOYUM LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMWHUCTPaTMBHOINO perrameHTa, MnpoOBEPKY COOTBETCTBUS NpencTaBreHHbIX
AOKYMEHTOB  YCTa@HOBSIEHHbIM  TpeboBaHMsM  (Hagnexawee odopmMneHne Konum
OOKYMEHTOB, OTCYTCTBME B JOKYMEHTax NoAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX CIMOB U UHbIX
He OroBOPEHHbIX UCNPaBEHUI);

3anornHaeT  9MNEeKTPOHHYK  opMy  3asdBfeHuMss B aBTOMaTU3UPOBAHHOW
WHOPMALNOHHOM CUCTEME, NpefHas3Ha4YeHHOM AN OKas3aHWs roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu nNpefocTaBfeHMn OOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxxHOM HOcuTene, OCYLLEeCTBNSAET CKaHMpOBaHWE NpeacTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfeHue;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaert B aBTOMaTU3NPOBAHHYIO NHPOPMALMOHHYIO cUCTEMY,
npefHasHa4YeHHY Ans okasaHus rocygapCTBEHHbIX U MYHULMNAMbHBIX YCNYr JOKYMEHTHI,
npeacTaBfieHHble B 3NEKTPOHHOW hOopMe WK SNEKTPOHHble 0bpasbl OTCKAHMPOBAHHbIX
AOKYMEHTOB, (hOpMUpyeT SMNEKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBieHNe W opuriHanbl OyMaxHbIX [OOKYMEHTOB
3aABUTENIO;
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BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHuM Ons OTKasa B npuemMe OOKYMEHTOB OOIMKHOCTHOEe
nnuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, YBeAOMIISieT 3asBUTens O Hanmyuu
NpensaTcTBUN ONS npuemMa 3asdBfeHus 1 BO3BpalaeT eMy JOKYMEHTbl C O0bACHEeHMeM
coepXXaHnd BblsiBIIEHHbIX OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE nunuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEeHTOB, nocre
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asdBMNeHn0 HOMep B COOTBETCTBUW C HOMEHKNATypou Aen n craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME 3NIEKTPOHHbIE [erna, B TOM 4ucne MNpUIoXeHHble
3aaBUTENEM AOKYMEHTbI B 9IEKTPOHHON (hOpMeE N 3NEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoBepseT cobnogeHne ycrnoBu OeACTBUTESNTbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpeacTsoMm obpaweHns kK EguvHomy noptany (B cniyyae, ecnu  3asBuUTeENem
npeacTaBneHbl 3NIEKTPOHHbIE AOKYMEHTBI, nognucaHHble YyCUNEHHOWN
KBannduumpoBaHHOM 3NEKTPOHHON NOAMNUCHID).

Mpn HanMymMM OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nogroTaBnMBaeT MNPOEKT pelleHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHns MyHUUMNAanbHOM YCryri.

B cnyyae, ecnu B pesynbTtate MNPOBEPKU YCUNEHHOM KBannduMUMpOBaHHOW
3MIEKTPOHHOM NOANUCK BbISBNEHO HecobntogeHe YCroBUn ee AeNCTBUTENBHOCTU, NPOEKT
peweHns o6 oTkase AOMKEH coaepxaTtb NyHKTbl cTaTbn 11 degepanbHoro 3akoHa Ne 63-
@3, KoTOpbIe NOCAY>XUIN OCHOBAHWEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTKase B nNpuemMe [OKYMEHTOB, HeobxoauMbix AN
npefocTaBfeHns MyHULMUNAaNbHOW yCnyru, ¢ ykasaHnem NpuYmMH oTkasa (B criydyae, ecnu
OCHOBaHUA ONs OTKasa B NpuMeMe [OOKYMEHTOB, HeobxoaumbiX AN npefocTaBreHus
MYHUUMNANbHOW YCRyrK, CBsi3aHbl C HapyLUEHMEM YCTaHOBMEHHbIX TpeboBaHWn K Takum
AOKYMeHTaM, OCHOBaHWA [N OTkasa B MpuvemMe [OOKYMEHTOB [OJDKHbl codepKaTb
WHOPMAUUID O HaUMEHOBAHWW AOKYMEHTOB (MHGOpMaLuuu, CBeOeHUN), KOTopble He
npeacTaBfieHbl, codepXaT HeOOCTOBEepHble W (M) NPOTUBOPEYUBbIE CBEAEHUS,
odoopMSieHbl C  HapyleHueM YCTaHOBIieHHbIX TpeboBaHuin), HanpasnsgeTcs Ha
cornacoBaHve B YCTaHOBMEHHOM MopsgKke MnocpeacTBOM CUCTEMbl  3TIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHue npoekTta pelleHms o6 oTkase B npuemMe SOKYMEHTOB, HEODXOANMbIX
AnNs  NpefocTaBneHus  MyHUUMNanbHOM  YCINyrn, OCYLWEeCTBNsSeTcs B MOpsiaKe,
npegycMoTpPeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfnameHTa.

B cnyyae oTcyTCTBMA OCHOBaHMW [Ansi OTkasa B NpuemMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.7.1 aMUHUCTPATUBHOIO perriaMmeHTa, AOSMKHOCTHOe Nnuuo,
OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, B TeveHue OAHOro paboyero AHA CO [OHS
NMOCTYNNEHNS 3asaBMEHUs, HanpaBnaeT 3asBUTENO, yKa3aHHbIM B 3asiBNEHUN CNOCOOOM,
yBeOMIIEHNE O MOCTYMNSIEHUN 3asiBfIEHWs, COAepKallee BXOASLWMA pPerucTpaunoHHbIN
HOMep 3asiBfieHus, gdaTy nosfydyeHusa 3adBfieHnd, nepeyeHb HauMeHOBaHuW dannos,
NpeaCTaBNEHHbIX K HEMY [OKYMEHTOB, AaTy MNOSfiydeHuUs pesynbTata MyHuMuMnanbHOW
ycnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
afMWUHUCTPATUBHOIO  pernameHTa, npu  HanmnyMm  TEXHUYECKOM  BO3MOXHOCTU
OCYLLEeCTBMNAETCA B aBTOMaTnU4yeCkoM pexume C UCMoNnb3oBaHMEM aBTOMaTU3MPOBAHHOW
WHPOPMALNOHHOM CUCTEMBI, NpefHasHa4YeHHOMW AN OKa3aHUs TOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AgMumHuCTpaTuBHble npoueaypbl, YyCTaHaBnvMBaemble MnyHKTOM 3.3.3
a4MWHUCTPATUBHOIO pernameHTa, BbIMOMHATCHA B TedeHne ogHoro paboyero aHs co AHS
NOCTYNMNeHUs 3aaBneHns Ha pacCMOTpeHMe.
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PesynbTaTtamyn BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBRASIOTCS: NMPUHSATbIN
Ha pacCMOTPEHME KOMMMEKT AOKYMEHTOB MIM MPOEKT pelleHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAMMbIX ANS NPEA0CTaBNEHUS MyHULMMANbHON YCyTu.

3.4. HanpaBrneHve mexBegoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLlme B
npegocTaBneHn MyHUUMNansHOM yCryrm

3.4.1. OcHoBaHMeM Havana BbIMOMHEHNA a4MWHUCTPATUBHOM npoueaypbl
ABNSAETCA MONyvYeHMe [JOIDKHOCTHbIM NMUOM  (PaBOTHUKOM), YMOMHOMOYEHHbIM Ha
BbINOSIHEHWE aAMWHUCTPATUBHOW npoueaypbl, OT OOJDKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, NMPUHSATBIX OT 3aABUTENS AOKYMEHTOB.

[NOMKHOCTHBIM ~ NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMuUHUCTpaTMBHOM  npouenypbl, 4aBnsetca Cekpemapb MUcronkoma (panee -
AOIMPKHOCTHOE NULO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeJOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOmMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a HanpaBfieHMe MEXBEeLOMCTBEHHbIX
3anpocoB, OpMUPYET U HanpaeBnseT B 3MeKTPOHHOW hopmMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLENCTBMA (NPU  OTCYTCTBUM TEXHUYECKON
BO3MOXHOCTU — WHbIMW crnocobamun) 3anpocbl O MNpPefoCTaBfeHUn [OKYMEHTOB U
cBefEeHWI, NpenyCMOTPEHHbIX MYHKTOM 2.6.1 agMMHUCTPATMBHOMO pernameHTa.

AOMUHUCTpPaATUBHbIE  MNpouenypbl, YCTaHaBNMBAeMble HACTOAWMUM  MYHKTOM,
BbIMNOSTHAKTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTatamn  BbINOMHEHUA  aAMWHUCTPATUBHbLIX  MNpouedyp  SBMSHOTCS:
HanpaBneHHble B OpraHbl BRactm u (unu) NOABEAOMCTBEHHbIE OpraHam BRacTu
opraHusauun 3anpocsi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHMM 3anpOCOB, MOCTYMNUBLLMX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOIO B3auMMOLEWCTBUS, NPeaoCcTaBnstoT
3anpawmBaemMble OOKYMEHTbl (MHOpMaLMIO) WAM  HanpaBnAwT yBedoMNeHus o6
OTCYTCTBMM [JOKyMeHTa u (unu) wuHdopmaummn, HeobxoauMmblx Ons NpenocTaBreHus
MYyHUUMNanbHOW ycnyru (ganee — ysegomneHune ob otkase).

AOMUHUCTPATMBHbIE MNpouenypbl, YCTaHaBNUBAEMble HACTOALWMUM  MYHKTOM,
BbIMOJSTHAKTCA B TEYEHME TPEX OHEN CO OHA NOCTYNMeHNs MeXBe4OMCTBEHHOrO 3anpoca B
OopraH Wnu opraHu3auuilo, NpeaocTaBngaloLMe OOKYMEHT U WHOPMaUMo, €Criv WUHble
CPOKM MOArOTOBKM W HanpaBfeHWs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He
yCTaHoBMeHbl deaeparnbHbIMKM  3aKOHaMK, nNpaBoBbIMM  akTamu  [lpaButenbcTBa
Poccuiickon depepaumm n NpUHATBIMUM B COOTBETCTBMM C dheaeparnbHbiMU 3aKOHaMM
HOpMaTUBHbBIMW NPaBoBbIMK akTamu Pecnybnukn TatapcTaH.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp SABNATCA: LOKYMEHThI
(cBepeHust), HeobxoauMmble AOns  NpPefocTaBfeHMs  MyHUUMNAnbHOM  ycnyrn, nunbo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOB.

3.4.4. [JOmMKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBEeAOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpawmBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOrO
B3aMMOOENCTBUA  OOKYMEHTbl (CBedeHus), Heobxoaumble ONa  npegocTaBneHus
MyHUUMNanbHOW ycnyrn, nnbo yseaomrieHne ob oTkase npu OTCYTCTBUM LOKYMEHTa U
(nnn) nudpopmaumu;

NPy HanNU4ynMM OCHOBAHWN, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO
pernameHTa, nogroTaBnMBaeT NPOEKT peweHna o6 oTkase B nNpueme [LOKYMEHTOB,
HeobxoaMMbIX A48 NPeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

MpoekT peweHnsas o6 oTKase B nNpuemMe [JOKYMEHTOB, HeobxoaumbIX [Ans
npegocTaBneHns MyHUUMNAnNbHOM yCAyrn, ¢ yka3aHWeM MPUYUH OTKasa (B criyyae, ecnu
OCHOBaHMA ONs OTKasa B MNpuMeMe [OOKYMEHTOB, HeobXoaumbIX ANnS npefocTaBreHus
MYHMLUMMNANbHON YCNyru, CBA3aHbl C HapyleHWeM YCTaHOBIEHHbIX TPeOOBaHUN K Takum
OOKYMEeHTaM, OCHOBaHMA ANna oOTkasa B NpuveMe [JOKYMEHTOB [OSDKHblI CcoAepXaTb
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WHOPMAUUID O HaUMEHOBaHWW [OOKYMEHTOB (MHdOpMauuu, CBedeHWUN), KOTopble He
npeacTaBfieHbl, codepxaT HeLOoCTOBEepHble W (M) NPOTUBOPEYUBLIE CBEAEHWS,
opOpMnEeHbl C HapyWeHWEM YCTaHOBIEHHbIX TpeboBaHWN), HanpaBnseTca Ha
cornacoBaHve B YCTaHOBIIEHHOM nNopsake MOCPeACTBOM CUCTEMbI  ASIEKTPOHHOIo
AoKyMeHToobopoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NpMemMe LOKYMEHTOB, HEOOXOOMMbIX
ANa  NpefocTaBneHus  MyHMUMnanbHOW  yCnyru, OCYWeCTBNseTcs B NOpsaKe,
npeaycMOTPEHHOM NYyHKTOM 3.5.3 aAMUHUCTPaTMBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Npoueadypbl, YCTaHaBfMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4eHUN N0 MEXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA aMUHUCTPATMBHBLIX Npouenyp SABNAKTCHA: JOKYMEHTbI
(cBepeHust), Heobxoaumble Ans NPefoCTaBNEHUS MYHUUMNANbHOM  YCRyrn, MpPOeKT
peweHnss o6 oTkase B NpuemMe [OOKYMEHTOB, HeOobxoauMMmbIX Ana npefocTaBrieHus
MYHULIMNANbHON YCNYru.

3.4.5. WcnomnHeHue npoueayp, YKasaHHbIXx B nyHktax 3.4.2, 3.4.4
aMWUHUCTPATUBHOINO  perfnaMeHTa, npu  HanmuMyuMm  TEXHUYECKOW  BO3MOXHOCTU
OCYyLLEeCTBMNAETCA B aBTOMaTU4YECKOM peXume C MUCMOoNb30BaHMEM aBTOMaTU3MPOBAHHOM
WHGOPMALUMOHHON CUCTEMbI, NpedHasHayYeHHOW AN OKas3aHUA TrOoCyLapCTBEHHbIX W
MYHUUMNANbHbIX YCIYyr, B TOM YUCfe C MOMEHTa pernctpaunm 3asiBfieHnsa B COOTBETCTBUM
C NyHKTOM 2.13 agMWHUCTPATUBHOIO perrnamMmeHTa.

3.4.6. MakcmanbHbI  CPOK  BbIMOSIHEHUS  agMWHUCTPATMBHBLIX  npoueayp,
YKa3aHHbIX B NyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, coctaBnaeT Tpy paboumnx aHs.

3.5. MNMogrotoBka pesynbTata MyHULUMNANTLHOW YCIyru

3.5.1. OcHoOBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNASETCA
NnocTynrieHne  OT  AOMMKHOCTHOrO  nuua,  OTBETCTBEHHOrO0  3a  HarnpaBrieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (CBegeHuh), Heobxoaumbix — Ans
npefocTaBfieHNss MyHUUMNANbHOW YCNYrn.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aaMUHUCTPaTUBHOW
npouenypbl, sasnsetca Cekpetapb Wcnonkoma (ganee - JOIMKHOCTHOE — NvUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpefoCcTaBneHns MyHULMNAansHON yCnyri).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a [MOAroTOBKY pesynbTaTta
npefocTaBfieHnUss MyHULUMMNANbHOW YCNYrun:

paccMmatpmBaeT COPMUPOBAHHLIN KOMMSIEKT AOKYMEHTOB, HeobxoaumbiX N4
npefocTaBfieHnUs MyHUUMNAnNsHOW YCNyru;

Npwv BbISBNEHUM OCHOBAHWW ANA OTKa3a B MpeaocTaBfeHun MyHUUMNnanbHOM
yCryru, ykasaHHbIX B MyHKTe 2.8.2 agMMHUCTPATMBHOIO pernamMeHTa, nogrotasnvBaeT
NPOEKT pelleHnst 06 oTkase B NpefocTaBneHn MyHULMNansLHOM yCryru;

B Cny4yae OTCYTCTBUA OCHOBaHWW AN OTKa3a B npefocTaBfeHuuM MyHUUUNarbHOW
ycnyru, npeaycMOTPEHHbIX NMYHKTOM 2.8.2 afMUHUCTPATUBHOIO perfameHTa, no utoram
pacCMOTPEHNA [OKYMEHTOB, HeOobXoauMbiX Ans NpeaocTaBneHns  MyHULMNanbHOM
ycnyru, NoArotTaBnmBaeT NPOEKT pesynbTaTa npegocTaBreHns MyHUUMNansHoOW ycrnyru B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpasnseT NnoAroToBIEHHbIN NpoeKT pesynbTaTta npenocTraBneHus
MYHUUMNANbHOMW YCIyrm Ha corflacoBaHWe B YCTAHOBMEHHOM MOpsiAke NocpencTBOM
CUCTEMBbI 3MEKTPOHHOIO AOKYyMeHToobopoTa.

AOMWHUCTPATMBHbIE  MNpoLUeaypbl, YyCTaHaBNUBaeMble HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHMe o4HOro paboyero gHs.

PesynbTatamu BbINOMHEHNA aOMWHUCTPATMBHBLIX MNpoueadyp SBASKOTCA: MPOEKT
peLleHnss 06 oTkase B NpedoCTaBleHNNn MyHULMNAnIbHOW YCyri, CNpaBku (BbIMUCKN).

3.5.3. CornacoBaHve u nognucaHve npoekTa peasynbTata npeaocTaBeHns
MyHUUMManNeHOW  ycnyrm (garnee —  nNpoekTbl  [JOKYMEHTOB)  OCYLLECTBISETCH
pykoBoauUTENEM CTPYKTYPHOro rnoapasfeneHns, OTBEeTCTBEHHOrO 3a  MOArOTOBKY
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pesynbTata  MyHuAUMManNbHoOW  ycnyru, 3amectuternem  PykosBogutensa  OpraHa,
Pykosoantenem OpraHa.

lMoaroToBrieHHbIE MPOEKTHI AOKYMEHTOB, MMEIOLLME 3aMeYaHns, BO3BpaLLaoTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yrbTata MyHUUMMNAnbHOW YCyru.
lMocne ycTpaHeHWss 3amevaHuM MPOEKTbl [OOKYMEHTOB MOBTOPHO MepeparTcs AN
cornacoBaHus 1 NognucaHus.

PykoBogutens OpraHa npu pacCMOTPEHWW TMPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobntogeHne agMUHUCTPATUBHOIO perfnameHTa AOMKHOCTHbIMU nvuamu OpraHa B 4actu
CPOKOB BbIMONHEHNA aAMUHUCTPATUBHbLIX Npoueayp, UX nocrneaoBaTenbHOCTU U NOMHOTHI,
HanU4ns CcornacoBaHWM YMNOSTHOMOYEHHbIX [OOSDKHOCTHbIX nvy OpraHa B cucteme
3NEKTPOHHOIo OKYMEHTOoO6opoTa.

B cnyyae BbigBrieHMs  HapyweHuWM B 4aCTU  CPOKOB  BbINOSTHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, WX nocrnegoBaTenibHOCTU UM NOMHOThbl  PykoBoauTernb
OpraHa uHUUuupyeT npueBnevYeHmne K OTBETCTBEHHOCTM NL, OOMNYCTUBLUMX HapyLUEeHWs, B
COOTBETCTBUW C MYHKTOM 4.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Npoueaypbl, YCTaHaBfiMBaeMble HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHNe o4HOro paboyero AHs.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX Mpouenyp ABNAKTCA: pelueHune
06 oTkase B npveme OOKYMEHTOB HeobXoauMbIX ANS npefocTaBreHus MyHULMNanbHOW
ycnyrn, peweHne o6 oOTkase B NpegocTaBfieHUM MyHUUMNAnNbHOW yCryrn, crpaska
(BbINUCKA).

3.5.4. WcnonHeHue npouenyp, yKasaHHblX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernameHTa, npu  HannuuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLEeCTBMNAeTCA B aBTOMaTU4eCKOM peXxmnme C UCMOofb30oBaHWEM aBTOMAaTU3UPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, NpefHa3Ha4YeHHOW [ANs OKa3aHWA roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

MakcumarnbHbIA CPOK BbINOSTHEHUSA agMWHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnsaeT oauH paboyumii AeHb.

3.6. Bblgaya (HanpaeneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHOBaHMEM Ha4vana BbINOSIHEHMS] aAMUHUCTPATMBHOW NpoLueaypbl ABNsSeTCH
nosiyyeHmne LOSMKHOCTHbIM NMLOM, OTBETCTBEHHbLIM 3a BbINOMHEHWE aAMUHUCTPATUBHOW
npouenypbl, AOKYMEHTa, NoATBEPXKAAIOLLEro npeaocTaBfieHne MyHULMNansHOW yCryriu.

[OMKHOCTHLIM  NULUOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aOMUHUCTPATMBHOMN
npouenypbl, sasnsetca Cekpetapb Wcnonkoma (ganee - [OMMKHOCTHOE — NMUO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBfieHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio n BHECEHME CBEAEHMI O pe3ynbTaTe NpegoCcTaBneHus
MYyHUUMNANBHON YCINyrn B MOACUCTEMY BeOeHUA OOKYMeHTauuu aBTOMaTU3NPOBaHHOM
WHOPMALNOHHOM CUCTEMBI, NpefHasHa4YeHHOW AN OKa3aHWUsl TOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

n3BeLLaeT 3aaBuTens (ero npeacraBuTernsi) cnocoboMm, ykasaHHbIM B 3asiBIEHUN, O
pesynbTate nNpefoCTaBfeHUss MyHUUMNANbHOW YCIyrM U O BO3MOXHOCTU MOSTyYEHUS
pesynbTata npegocraBneHns MyHuumnaneHom yenyrm B Oprade nnm 8 ML,

McnonHeHne npouenyp npy Hanuyinm TeXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNAETCS
B aBTOMaTM4YECKOM pPeEXMME C UCMONb30BAHMEM aBTOMATU3MPOBAHHOW MHGOPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKa3aHWsA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE  Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOAWMM  MYHKTOM,
BbIMOSTHAKTCA B Te4yeHMe OAHOoro pabodero OHA CO [OHA NOANMCAHUA [OKYMEHTa,
ABMAOLLEroca pe3ynbTaToM NpeaocTaBreHns MyHUUMNansHOW yCrnyru, YnonHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbIMOMHEHNA  agMUWHUCTPATMBHbLIX  Mpouedyp  SBMASOTCA:
pasmelleHne cBefeHUn O pesyrnbTaTte npeaocTaBneHus MyHUUMNanbHOM Yycnyrm B
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MHPOPMALMNOHHBIX CUCTEMAX, U3BeLLeHMe 3aaBuTens (ero npeacraBuTens) o pesynsrare
npegocTaBneHnsa MyHMLmMnNanbHOW ycrnyrn n cnocobax ero nony4yeHus.

3.6.3. [llopsgok BblgauM  (HanpaBneHus) pesynbrtata nNpeaocTaBfieHus
MYHULIMMNANbHON YCNYru:

3.6.3.1. MNpun obpalleHnn 3aaBuTENs 3a pe3ynbTaTOM MyHUUMNANbHOW YCNyru B
Mo®Ll, paboTHMk ML BbligaeT 3asBuTento pesynbtaTt MyHULMNAnNbLHON ycnyrn B oopme
aK3eMnnapa 9feKTPOHHOro AOKYMeHTa Ha OymaxHoMm Hocutene. [lo TpeboBaHuto
3aaBUTENA BMECTE C 3K3EeMMNSIAPOM 3MEKTPOHHOrO LOKYMEeHTa Ha OymaxXHOM HocuTene
eMy npefoCTaBrSeTCA 3K3EeMMNApP ONEeKTPOHHOro [OKYMeHTa MNyTeM ero 3anucu Ha
CbEMHbIN HOCUTEMb MHOPMaUMM WKW HaNpaBfeHUs 3K3eMnnsipa 3eKTPOHHOro
AOKYMEHTa Mo 3MeKTPOHHOW no4vte B agpec 3aasutens. [lpy 3anmMcnm Ha CbEMHbIN
HOCUTENb MHMOPMAaLMM UK HanpasBreHUn 3aK3eMnnspa 3NEeKTPOHHOro AOKYMeHTa, Ha
OCHOBE KOTOPOrO COCTaBfieH 9K3eMMNSAP 3MEKTPOHHOro0 [AOKyMeHTa Ha OymaXHOM
HocuTerne, Mo SMNEKTPOHHOW MoYTe WMAEHTUYHOCTb TaKoro 3K3eMnnsgpa 9SfeKTPOHHOro
AOKYMEHTa 9K3eMMNSispy 3MeKTPOHHOro LOKYMeHTa Ha BGyMaXHOM HocuTene 3aBepsieTcs
YNOMHOMOYEHHbIM COTPYAHUKOM C WCMOSIb30BAHWEM YCUMEHHOW KBanvduLMpOBaHHOM
3NEKTPOHHOW MOANMUCH.

AOMUHUCTpPATMBHbIE nNpoueaypbl, YCTaHaBNMBAeMble HAaCTOSAWMUM  MYHKTOM,
BbINOSTHAKTCA B MOPSAKe O4YepenHoCTM, B [AeHb npubbiTvs 3asBUTENS B CPOKM,
YCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHBLIX Npoueayp ABRSTCS: duKcaums
dakTa BblgayM pesynbTata npeaocTaBneHust MyHuuunanbHon ycnyrm B AUUC MOL,
pesynbTaT NpeaoCcTaBneHnss MyHUUMNanbHOW yCryrn, Bbl4aHHbIA 3a8BUTENHO.

3.6.3.2. lNpun obpalleHnn 3asBuTENa 3a pes3ynbTaToM MyHULMNanbHOW YCIyrn
yepes EguHbin, PecnybnukaHckun noptan 3asaBUTENIO B NYHbIM KaBUHET aBTOMaTUYeCKU
HanpaBnsieTCs  AMEKTPOHHbIM  0bpa3  OOKyMeHTa, SBNSAOLWEroca  pesynbTatom
npegocTaBneHus MYHUUMNANbHOM ycnyru, noAnMCcaHHbIN YyCUNEHHON
KBanMULUMPOBAHHOW 3NIEKTPOHHOM MOAMUCHIO YNOSIHOMOYEHHOrO AOSMKHOCTHOMO nuua
OpraHa (OpraHom).

AOMUHUCTpPATMBHbIE MNpouenypbl, YCTaHaBNMBAEMble HAaCTOSALWMUM  MYHKTOM,
BbIMNOMHATCA B AEHb MNOAMUCAaHUS [OOKYMEHTa, MnoATBepXAarolero npefocraBneHue
(oTka3 B npenocTaBneHUn) MyHUUMNANbHOM YCAyrK, YNOSIHOMOYEHHbIM [AOMKHOCTHbLIM
nnyom OpraHa (OpraHom).

PesynbTatamn  BbINOMHEHWA  aOMWHUCTPATUBHbLIX  MNpouedyp  SBMSHOTCS:
HanpasneHve (nNpegocTaBneHne) C ucnonb3oBaHvem EanHoro, PecnybnmkaHcKoro
nopTana 3asBuTeno OOKyMeHTa, NOATBepXgalowlero npegocTtaBrieHMe MyHULMnansHOu
ycnyru (B TOM Yncre oTkas B NpegocTaBieHnn MyHULMNansHOM yCnyri).

3.6.3.3. lNpu obpallieHnn 3aaBUTENs 3a pes3ynbTaTOM MyHUUUNANbHOW YCNyru B
OpraH, [OMMKHOCTHOE INMLO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHWe) OOKYMEHTOB,
BblAaeT 3aaBUTENO pes3ynbTaT MyHuuunanbHon ycnyrn. o TpeGoBaHuio 3aaBUTENS
BMECTE C OK3EMMNSAPOM INIEKTPOHHOrO [OKYMEeHTa Ha OymaXHOM HocuTene emy
npefoCTaBNAETCHA 3K3eMMNSIap SNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTENb WMH(OPMaUMM UMM HanpaefeHUsa 3K3eMnnsapa 3SNEeKTPOHHOro OOKYMEHTa no
3IIEKTPOHHOM NoYTEe B afipec 3asBUTENS.

AOMUHUCTPaATMBHbIE MNpouenypbl, YCTaHaBNUBAeMble HaCTOAWMUM  MYHKTOM,
OCYLLIECTBNAOTCA B NOPSAKE 04epenHOCTU, B AeHb NpMObITUA 3asaBUTENSA B COOTBETCTBUU
c NpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

Pe3ynbTaTtomM BbINOMHEHUST aAMUHUCTPATUBHBIX MPOLEeayp SBMAKTCS: uKcaums
dakta  Bblgaunm  pesynbTata  NpefocTaBNeHns  MyHuMUMnanbHOW  ycnyrm B
aBTOMaTM3NPOBAHHON WMHAOPMALMOHHON CcuUCTeMe, npedHasHa4YeHHOW [Of9 OKasaHus
rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHN4YEeCKMX OLLIMBOK
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3.7.1. B cnyyae obHapyXeHUs TeXHUYECKOW OLNOBKM B OOKYMEHTE, ABMSAILLEMCH
pes3ynbTaTtoM MyHULMNAaneHOW yCcnyru, 3assutenb HanpasnsaeT B OpraH:

3asdBrneHne o6 wucnpaBneHUn TexHUYeckon owmnbkn (npunoxenme Ne 5 «
HacTosILLeMY aiMUHUCTPATUBHOMY perfiaMmeHTy);

OOKYMEHT, BblaHHbIA 3asiBUTENIO Kak pesynbTaT MyHUMUMNANbHOW YyCrnyru, B
KOTOPOM COLEPXUTCH TeXHUYeckas oLmnbka;

OOKYMEHTbI, WMeIoLMe pUaNYeCcKyo Ccuny, CBUOETENbCTBYWOLUME O HanNU4yuu
TEXHUYECKON OLLUNBKM.

3aaBneHne 06 ucnpaBneHMUM TEeXHUYECKOW OLMOKM B CBEAEHUSX, YKasaHHbIX B
OOKYMeHTe, SABMSWeMcsa pe3ynbTaToM MyHUUMNAnbHOM YCnyru, nogaeTcsa 3assutenem
(ynonHOMO4YeHHbIM MpeacTaBuTeneM) MNOYTOBbIM OTMNpaBrieHneM (B TOM 4ucne C
NCMNONb30BaHMEM 3NEKTPOHHOM MOYThI), NMnMbo vepe3 EauHbIn, PecnybnvkaHcknin noptan
nnn MoLL.

3.7.2. [Io/mKHOCTHOE NWLIO, OTBETCTBEHHOE 3a NpueM OOKYMEHTOB, OCyLlecTBNaeT
npuemM 3asiBneHnss 06 UcnpaBreHUN TEXHUYECKOW OLUMOKW, perncTpupyeT 3asiBneHue C
NPUNOXEHHBbIMW AOKYMEHTaMWN 1 nepefaeT UX SOMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTpPATUBHbIE  MNpouenypbl, YyCTaHaBNMBAeMble HAaCTOAWMUM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs ¢ AaTbl pernctpaunm 3asBrneHus!.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpMpoBaHHoOe 3asiBNeHne, HanpasneHHOe Ha pacCMOTpeHMe OOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOoTKy JOKYMEHTOB.

3.7.3. [omkHOCTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy [OOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LIeNsiX BHECEHNSA UCNPaBNEHNA B JOKYMEHT, SBMSIOLNNCS
pe3ynbTaToM MpefocTaBfleHns MyHUUMNanbHOM YChyru, OcCyLecTBNsSeT npoueaypsbl,
npegycMoTpeHHble  NyHKTOM 3.5 agMMHUCTPATMBHOIO  pernameHTa, W Bblgaet
NCNpaBrieHHbIN OOKYMEHT 3asBMTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTEnNo) NNUYHO NoA
pocnucb C U3bATMEM Y 3aaBuTens (YNOMHOMOYEHHOro npeacTaBuTenNs) opuruHana
AOKYMEHTa, B KOTOPOM COLEPXUTCH TexHuyeckass owmbka, unu HanpasnseT B agpec
3a8BUTENS MOYTOBbIM OTNpaBfneHnem (NocpeacTBOM JMEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTU MOMNyYeHMs1 [OKyMeHTa npu npepoctaBneHun B OpraH opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.

AOMWHUCTPaTUBHbIE NpoUeaypbl, YyCTaHaBNMBAEMble HACTOSALWMM  MYHKTOM,
BbINOSHSATCA B TeveHne AByx pabounx gHen nocrie obHapyXeHUs TeXHUYECKON OLLIMOKK
U1 NonyYeHnst oT NBOro 3aMHTEPECOBaHHOIO NLA 3asBNeHns O AONYLLEeHHOW owmnbke.

PesynbTatamu BbINOSIHEHNA aAMUHUCTPATUBHBLIX Npouenyp ABNATCA: BblOAHHbIV
(HanpaBneHHbIN) 3a9BUTENO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCcTaBlIeHUEM MyHULMNANbLHON
ycnyrm

4.1. NopsnoK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a cOBMoAeHNEM M UCTIONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NULAMUN NOSNOXEHWIN aAMUHUCTPATUBHOIO perfaMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNeHMIO

MYHULMNAnNbHOM YCNyrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a MOSIHOTOM M KayeCTBOM MNpPefoCTaBfeHUs MyHUUMNanbHOW YCnyrn
BKIIOYaET B cebs BbISBMEHUE N yCTpaHeHWe HapyLlleHUn npaB 3asBuTenen, nposBeaeHne
npoBepoK cobnogeHnsa npouenyp npeaocTaBneHuss MyHUUMNanbHOW yCnyru, nogroToBKy
peweHnn Ha JdenctBua  (6esgencteBvMe) OOIMKHOCTHbIX MWL OpraHa  MeCTHOro
camoynpasneHus.

dopmMamn KOHTpONs 3a CobroAeHMEM UCNOSNTHEHUS agMUHUCTPATUBHbLIX Npouenyp
ABNAIOTCA:
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1) npoBepka W cornacoBaHWe MNPOEKTOB [OKYMEHTOB MO NpeaocTaBreHnto
MYHULMNANbHOW YCAYTK;

2) npoBoAUMbIE B YCTaHOBIIEHHOM nopsiake NpoBEpPKU BeAeHus
Aenonpon3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOpsSiAKe KOHTPOSbHbIX MPOBEPOK cobntogeHns
npoueayp NpeaocTaBfeHnst MyHUUMNANbHOW YCyri.

B uenax Tekyuiero KOHTPONSA UCMOSb3YITCHA CBEAEHMUS, UMEIOLMECS B ANTIEKTPOHHOMN
0ase pgaHHbIX, cnykebHas KoppecnoHOeHUMsl, YCTHash W MUCbMEHHast WHdopMauus
AOJDKHOCTHBIX fNL, OCYLLECTBIISIOWMX BbIMOMIHEHNE agMWHUCTPATUBHBIX npouenyp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeaeHus.

[na ocywiecTBneHns KOHTPOSIS 3a COBEpLUEHMEM OeUCTBUA Npu npefocTaBneHum
MYHUUMNANBbHOW YCRYyrM W MNPUHATUM  PELUEeHU PYKOBOAUTENIO OpraHa MEeCTHOro
camoynpaBfneHus NpeactaBndalTCAa  CnpaBkm O pesynbratax  npefocTaBneHus
MYHULMNANBHOW YCAyrn.

O cnyyaax u npyyMHax HapyLleHUsi CpoKOoB, MOCNedoBaTeNbHOCTM N cogepXaHus
aAMUHUCTPATUBHbIX Npoueayp AOIMKHOCTHble nuua HeMeOneHHO  UHAOPMUPYIOT
pykoBOOUTENS OpraHa, nNpefdoCTaBslOWEro MyHUUMNAanNbHY ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHMIO HAPYLUEHWUA.

Tekywnunm  KOHTpPOnb 3a  cobnwgeHMeMm  nocrefoBaTefibHOCTM — OeUCTBUMN,
onpeaeneHHbIX aAMUHUCTPaTUBHbBIMU npoueaypamm no npenocTaBneHuto
MYHUUMNANbHOMW  YCIyrn, OCYLLeCTBNSeTCA 3aMecTuTeneM pyKOBOAUTENS  opraHa
MECTHOrO  CaMoOynpaBrfieHWUss, OTBETCTBEHHbIM 3a  opraHusdauuto  pabotbl Mo
nNpefoCTaBfEHNI0 MYHULMMANbHOMW YCIyri, HadanbHUKOM oThena, OCyLLeCTBSHLWEro
opraHmsauuto paboTbl N0 NPeAOCTaBNEHNIO MYHULMNANBLHOW YCAYTH.

lMepevyeHb  OOMKHOCTHBLIX  NNL,  OCYLLEeCTBNSKOWMX  TEKYLWUW  KOHTPO-b,
yCTaHaBNMBAETCS MOMOXEHUSAMU O CTPYKTYPHbIX MNOAPa3deneHnsix opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHbIMU pernaMmeHTamu.

4.2. nOpFI}J,OK N NepnoanvyHOCTb OCYLLECTBIIEHUA NJTAHOBbLIX N BHEMNJ1AHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VII'IBJ'IbHOVI YyCIyru, B TOM 4ucne rnop4anokK um
CbOprI KOHTPOIA 3a NOSIHOTOW M Ka4eCTBOM npegocraBneHnd MyHMLlMHaﬂbHOIZ ycnyru

4.2.1. KoHTponb 3a NOHOTON U Ka4eCTBOM NpeaocTaBneHns MyHUUunanbHON
ycryru ocyuiectsnseTcsa B opmMax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencreme) OpraHa, a Takke
NX AOSDKHOCTHbIX AL, MyHUUMNANbHbBIX CRyXaLlnX.

4.2.2. B uenax ocywecTBneHna KOHTPOsis 3a NOSTHOTOW U Ka4eCTBOM
npegocTaBfeHNss MyHULUMNANBHOM YCNyr NpoBOAATCS NiaHOBbIE U BHEMMAHOBbIE
nposepku. MNopagok n NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBbLIX MPOBEPOK
yCcTaHaBnmBaeTcs nnaHom padotel OpraHa. Npu npoBepke MOryT paccMaTpuBaTbhbCs BCE
BOMPOCHI, CBSI3aHHbIE C NpeAoCTaBNEeHNEM MYHULMNANbHON YCNyru (KOMMNNEKCHbIEe
NPOBEPKN), NNN OTAENbHbIA BOMPOC, CBA3aHHbLIN C NpeoCcTaBNeHneM MyHULMNanbHON
ycnyru (TemaTtuyeckune nposepkun). NpoBepka Takke MOXET NPOBOANUTHLCH MO KOHKPETHON
xanobe 3assutens.

4.2.3. BHennaHoBble NpOBEPKU NPOBOASATCA B CBA3WN C MPOBEPKON YCTPaHEHUS
paHee BbISABNEHHbIX HapyLEeHN aAMUHUCTPATUBHOIO perfiaMeHTa, a Takke B cnyyae
nony4yeHuns xanob 3aasuTtenen Ha genctens (besgencrane) OpraHa, a Takke nux
AOIMKHOCTHbIX MWL, MyHMLMNAMbHbBIX CryXaLlnX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISAIOTCA B BUAE akTa NpoBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA NO UX YCTPaAHEHUIO.
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4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML OpraHa, NpeaoCcTaBnsaoLWwero MyHMUmMnanbHyo
ycrnyry, 3a pelueHnsa n gencteus (6esgenctamne), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) UMW B
Xo4e nNpeaocTaBnNeHNsa MyHULMNANbHOW YCyrn

Mo pesynbTataMm nNpoBefeHHbIX NPOBEPOK B Criyvae BbIABNEHUA HapyLeHUn npas
3asBuUTENen BMHOBHbIE fWLA MPUBIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOro caMOynpaBfieHuUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHUe 3asBreHUN.

PykoBoautens (3amecTuTenb pykoBOAUTESS) CTPYKTYPHOro NoapasaeneHnsa opraHa
MECTHOro CaMoynpaBIieHUss HeceT OTBEeTCTBEHHOCTb 3a HeCcBOeBpeMeHHoe U (unu)
HeHagnexawlee BbINOMIHEHWE aMUHUCTPATUBHbBIX OEWNCTBUKW, YKasaHHbIX B pasgene 3
aZlMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NULA M MHble MyHUUMNAanbHbIE CriyXallmMe 3a pelleHnsa n encTBus
(6espencteue), npuHMMaemMble  (ocywlecTBrsiemble) B Xode  npefocTaBneHus
MYHULMMNANbHON YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOL4ATEbCTBOM
nopsigke.

4.4. lonoxeHusi, xapaktepuayoLime TpeboBaHus K nopagky u oopmam KOHTPOSS 3a
npenocTaBneHMEM MyHULUMNANbHOW YCRyrk, B TOM YMCIE CO CTOPOHbI FpaXaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTtaBneHMeM MyHUMUMMANbHOW YCNYrM CO CTOPOHbI rpaxaaH, ux
006beguHEeHUN 1 opraHM3aLmi, OCyLLEeCTBISEeTCS NOCPEACTBOM OTKPbLITOCTU AEATENbHOCTH
opraHa MEeCTHOro camoynpaBneHuss npu NpPeaoCTaBNEeHNUN MYHULUMNANBHOW YCIyrw,
norlydeHust MOJSIHOW, akTyanbHOM W  [OOCTOBEPHOM  MHopMauMm o  nopsake
npeaocTaBneHns MyHUUUNANbHOW YCNyrm M BO3MOXHOCTU OOCyAeOHOro paccMoOTpeHUs
obpalueHnin (xxanob) B npouecce nNpeaocTaBneHnss MyHULMNanbLHOM yCryru.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AecTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanNbHYO yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCNyr, opraHu3auumn, ykasaHHbix B yactu 1.1 ctatemn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenu umMeroT NpaBo Ha obxanoBaHue B 4oCyneOHOM NopsiAke PeLleHnn n
pencteun  (6esgencteng) opraHa, nNpPefoCTaBnsOWEero  MyHUUUNAnbHy  YCRyry,
AOIDKHOCTHOMO  NUuA  opraHa,  NpefoCTaBMfsOWEro  MyHUUMNAnbHYK  YChyry,
MYHULMNANbHOMO cnyxatiero, pykoBoauTens opraHa, npeaocTaBnALLEro
MYHULMNANbHYHO ycnyry, MHOrO(YHKLMOHANbHOIro LeHTpa, paboTHMKa
MHOIMOQYHKLMOHANbHOrO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-$3, a Takke Ux paboTHMKOB.

3asButenb MoXxeT 06paTUTbLCSA € Xanobon, B TOM YMCIe B CreayoLwmx cryvasx:

1) HapylweHne cpoka peructTpaumm 3anpoca O npefocTaBfeHun MyHUUUnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®epepanbHoro 3akoHa Ne 210-03;

2) HapyweHue cpoka npeaocTaBfeHns MyHuuMnanbHoOW ycnyrn. B ykaszaHHOM
cnyvyae pgocypebHoe (BHecyaebHoe) obkanoBaHve 3asiBUTENEM pPELUEeHUA U OENCTBUN
(6e3pencTBnd) MHOrOYHKUMOHANBHOMO LEeHTpa, paboTHMKA MHOrOgYHKLMOHANBHOIO
LeHTpa BO3MOXHO B Cry4ae, €CnuM Ha MHOrOQYHKLMOHAMbHBIA LIEHTP, PpeLleHns u
penctena  (6esgenctene)  KOTOporo  OBXanywTcs, BO3MOXeHa  yHKUMA  no
NpegocTaBnNeHno COOTBETCTBYHOLWMUX MYHUUMNAmNbHbLIX YCryr B MNOSIHOM o6beme B
nopsgke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-93;
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3) TpeboBaHue y 3aaBUTENSA OOKYMEHTOB MM MHopmauun nmbo ocyLlecTBneHNs
OENCTBUA, nNpeacTaBrieHne WM - OCYLLECTBMEHWEe KOTOpbIX He  npegycMOTpeHo
HOpPMATUBHbIMW  NpaBoOBbIMM  akTamm  Poccunckon  degepauun, HOPMATUBHLIMMI
npaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHUUMNAnbHbIMK NMPaBoOBbIMW akTaMun As
npeaocTaBneHnsa MyHULUMNAaNbHON yCcnyru;

4) oTka3 B MnpuvemMe [OOKYMEHTOB, MNpedoCTaBfeHne KOTOpbIX NpesyCMOTPEHO
HOpPMaTUBHbIMW  NpaBoOBbIMM  akTamm  Poccunckon  degepauun, HOPMATUBHLIMMI
npaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHUUMNAnbHbIMK NMPaBoOBbIMW akTaMun As
npeaocTaBnNeHNsa MyHULMNANbHOW YCyrn, y 3asBUTENS;

5) oTka3 B npefocTaBrneHum MyHUUMMNanbHOW YCryri, eCnNn OCHOBaHMUSA OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU Y NPUHATBIMUA B COOTBETCTBUM C HAMWU UHBIMU
HOpMaTMBHbIMM MNpaBoBbIMM akTamMn Poccunckon degepaumm, 3akoHamum U UHbIMK
HOpPMaTUBHbIMW  MpaBoBbiMM akTamu Pecnybnukn TaTapctaH, MyHMUMNANbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae gocygebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn u geuncteuin (6esgencTsnsa) MHOrO(PYHKUMOHANbHOrO LEeHTPa,
paboTHMKA  MHOrO(PYHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Cryyae, €Cnu Ha
MHOFO(PYHKLMOHAmNbHbLIM  UEHTP, peweHna un gencteust  (6e3gencrteme) KOTOPOro
obGxanytTcs,  BO3NOXeHa  YHKUMA N0 MNpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MyHMUMNANbHbIX YCNyr B NOIHOM o6beme B nopsigke, onpeaeneHHoM YacTtbio 1.3 ctatby
16 ®epepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENA NPU NpefoCTaBAeHUM MYHULMNAnbHOM YChyru
nnatbl, He nNPegyCMOTPEHHONW HOPMaTUBHLIMW MNpaBOBbIMW  akTamu Poccumnckom
depgepaumn,  HOpMaTUBHbIMM  nNpaBoBbIMM  akTamu  Pecnybnukn  TartapcraH,
MYHULMMNANbHbIMU NPABOBbLIMU aKkTamu;

7) OTKa3 opraHa, NpeaoCTaBNAOLLIEr0 MyHUUMNANBbHYIO YCNYry, OOIMKHOCTHOrO nuua
opraHa, npefoCTaBnslLWEro MyHUUUNANbHY YCryry, MHOrO(OYHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrOMYHKLIMOHANBLHOMO LIeHTpa, OpraHm3aLmi, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, mnu mnx paboTHUKOB B MCNpaBNEHUM
AONyLLUEHHbIX MMM OnevYaTtok M OWWBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHULUMMNANbHON YCNyrn LOKYMeHTax nubo HapylleHue YCTaHOBMEHHOro CpoKa TaKumx
ucnpaeneHnn. B ykasaHHOM criydae pocygebHoe (BHecyaebHoe) obxanoBaHue
3aaBUTENEM pelleHnin u gencteui (6e3gencTBns) MHOrOMYHKLUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrO(yHKUMOHaNbHOMO LEHTpa BO3MOXHO B Cfyvyae, €Cnu Ha
MHOFOQYHKUMOHANbHbIN  LEHTP, peweHns wu pgencrteua  (6esgencteue) KOTOPOro
oGxanytTcs,,  BO3NOXeHa  YHKUMA  NO  MNPedoCTaBNEHU0  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCNYr B NOMHOM ob6beme B nopsake, onpegeneHHoM YacTtbio 1.3 ctatbu
16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka wnu nopsgka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBNEHME NPeaoCTaBfeHns MyHULMNAnbHON YCNyru, €CnNn OCHOBaHWUSA
NPUOCTaAHOBMNEHNSS HEe MNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW UM NPUHATBIMA B
COOTBETCTBUM C HUMM MWHbIMM HOPMAaTUBHbIMW NPaBOBbIMM akTamn Poccuiickon
depgepaumn, 3akKOHaMM M UHbIMM HOPMATUBHLIMKM MNPaBOBbLIMM akTamu Pecnybnuku
TaTtapcTaH, MyHMUMNanNbHBIMX NPaBOBbIMM akTamu. B ykasaHHOM cnydae gocyaebHoe
(BHecynebHoe) oOxanoBaHue 3asiBUTENEM pelleHnn u aencteun  (6es3gencreust)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOrO LEeHTpa BO3MOXHO
B Cny4ae, eCcrim Ha MHOro(yHKUMOHanbHbIA LEHTP, pelleHnsa n gencteus (besgencraue)
KOToporo 0O6XanyltTcs, BO3NoXeHa QYHKUMA MO NpeaoCTaBNEHU0 COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHoM Yactbio 1.3 cratbm
16 ®egepanbHoro 3akoHa Ne 210-d3.

10) TpebGoBaHve Yy 3asBUTENA NPW NPESOCTABMEHUN MYHULUMUNANBHOW YCAyrn
AOKYMEHTOB W1 WHopMauun, OTCYTCTBUE W (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Npu nepeoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HeobXxoauMmblxX Ans
npegocTaBneHns MyHuuunanbHoW ycnyru, nubo B npegocTaBneHuM MyHUUMNanbHON
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ycryru, 3a WCKIOYEHUEM CrlydaeB, MpedyCMOTPEHHbIX MyHKTOM 4 4vactu 1 ctateun 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cniyvyae pocyaebHoe (BHecyaebHoe)
oGxxanoBaHue 3asBUTENEM peLLEHUN 1 genctenin (6e3gencTensa) MHOrOMYHKLMOHANbHOIo
ueHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEeHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOTFOQYHKLMOHANbHbIM  LEHTP, pewweHnsa wu pgencrteua (6esgencteue) KOTOPOro
obxanytTcs,,  BO3NOXeHa  YHKUMA N0  MNpedoCTaBNEHU0  COOTBETCTBYHOLLMNX
MYyHMUMNAnNbHbIX YCNyr B NOIHOM o6beme B nopsiake, onpegeneHHoM Yactbio 1.3 ctatby
16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nopaeTca B NMCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoOHHOM ¢opMe B OpraH, npefoCTaBnAWMA  MYHUUMNANbHYO  YyCnyry,
MHOTFOQYHKLMOHAnNbHbIM  LEeHTp nnbo B COOTBETCTBYIOLWMA OpraH rocyaapCTBEHHOM
BNacTu, SABMSAKOWWACA yypeauTeneMm MHOroyHKUMOHANbHOrO UeHTpa (ganee -
ydypeauTenb  MHOMOYHKUMOHANbHOMO  LEeHTpa), a Takke B  OpraHusauuu,
npenycMoOTpeHHble YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns wn penctena (besgencteme) pykoBOAUTENS oOpraHa, npegocTaBnsAoLero
MYHULMNANbHYKO yCnyry, NO4AKTCH B BbIWECTOAWMI opraH (Npu ero Hanuuuu) nubo B
crnyyae ero OTCYTCTBMSI pacCMaTpuMBalOTCA HEenocpeacTBEHHO pyKoBOAMTENEeM opraHa,
nNpefocTaBnsAWero MyHuuunansHyto ycnyry. anobbl Ha pelweHus U OeWCTBUS
(6espencrtene) paboTHMKA MHOrO(YHKUMOHANBHOrO LEeHTpa NOAalTCs PYyKOBOOMTENHO
3TOro MHOroyHKUMOHanbHoro ueHTtpa. XXanobbl Ha pelweHus n gencreus (besgencrene)
MHOIrO(PYHKLMOHANBHOrO LeHTpa NogarTcs ydpeauTento MHOrogyHKLUMOHANbLHOMO LieHTpa
UNNU  OOSMPKHOCTHOMY  nvdy,  YNOSIHOMOYEHHOMY HOPMaTMBHbIM  MPaBOBbIM  aKTOM
Pecnybnukn TatapctaH. »Xanobbl Ha peweHns n gencreusa (6esgencreme) paboTHUKOB
opraHusaumn, npeagycMoTpeHHblX Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
@3, nogaroTcsa pyKkoBOAUTENSAM 3TUX OpraHnu3aumm.

YKanoba Ha peweHusa n penctena (6e3gencteme) opraHa, nNpenocTaBAKOLWEro
MYHUUMNANbHYO  yCcriyry,  AOSDKHOCTHOMO  fvua  opraHa,  NpefocTaBnsioLllero
MYHALUMMANbHYK  YCRyry, MyHUUMNAnNbHOro  Criykallero, pykoBOAMTENst oOpraHa,
nNpefoCTaBNAILWEro MyHUUMNANbHYK ycnyry, MoXeT OblTb HanpasrieHa no no4vte, 4Yepes
MHOIOQYHKLMOHASbHbIN LEeHTP, C NCMNosib30BaHNEM MHGOPMaLMOHHO-
TenekoOMMyHUuKaumMoHHOn  cetn  «HTepHeT»,  oduumanbHOro  camta  opraHa,
npegocTaBnsAoLWLEero MyHuuunaneHyo ycnyry, EamHoro noptana nnéo PecnyGnvkaHckoro
nopTana, MHPOPMaLMOHHON cucTeMbl JocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb
npuHATa nNpy  nM4HOM npueme 3assutensa. >Kanoba Ha pelweHus W OeUCcTBUS
(6e3pencTBne) MHOrogYHKUMOHANBbHOMO LEHTpa, paboTHMKA MHOrodYHKLMOHANbLHOMO
UeHTpa MOXeT OblTb HanpasfeHa Mo MoyTe, C WUCMOMb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHMKaLNOHHOWN cetun «UHTEpHETY, omymnansHoOro canta
MHOroQyHKLUMOHaNbHOro ueHTpa, EguHoro noptana nubo PecnyGnukaHckoro noprtana,
MHOPMALNOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MOXeT ObITb NPUHATA
npy nuMyHOM npueme 3asasutens. XXanoba Ha peweHus n genctsua (6esgencreue)
opraHuMsauun, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHMKOB MOXET ObITb HampaBneHa no noyTe, C UCMNOSIb30BaHUEM
MHGOPMaLNOHHO-TENTEKOMMYHUKAUMOHHOW ceTn «HTepHeT», ouymanbHbIX CanToB 3TUX
opraHmsaumn, EgmnHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTens.

5.3. XKanoba gomxkHa cogepxaTb:

1) HavMmeHoOBaHVWe opraHa, MpPedoCTaBndAWEro MyHUUMMANbHYK  YCnyry,
AOIDKHOCTHOIMO NUuA opraHa, npefoCTaBnsalWero MyHuuMnanbHyo ycnyry, nmbo
MYHULMMNANbHOIO CRyXallero, MHOro(yHKUMOHaNbHOro LEHTpa, ero pykoBoAUTENd W
(vnn) paboTHKKa, opraHMsaumi, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro
3akoHa Ne 210-®3, ux pykoBoguteneh un (Mnn) paboOTHMKOB, peELUEHUS U OEeNCTBuUs
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) hamunuio, UMs, oT4ecTBO (NocrnegHee - MpU Hanuyuu), CBeOeHuUst O MecTe
XUTeNbCTBa 3asBUTENH - (PuU3nyeckoro nuua nMbo HavMeHoBaHue, CBeAeHUs O MecTe
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HaxoXOeHus 3aaBUTENS - IOPUOAMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNekTPOHHOW NOYTbl (NPWU HanM4MKM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHust 06 obxanyembiX peleHusax M agencteusx (besgenctsum) opraHa,
NpefoCTaBNAWEro  MyHUUMNAnbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpefoCTaBnAOWEro  MyHUUMNanbHyO ycnyry, nubo MyHUUMNanbHOro Chnyxawero,
MHOTFOQYHKLMOHANbHOro  UeHTpa, paboTHMKa  MHOrOYHKUMOHANbHOIO  LIEHTPa,
opraHuMsauunn, NpegycMOoTpeHHbIX YacTbio 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) posofbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHueM W
aenctenem (6esgenctBmemM) opraHa, npegoCcTaBfAOWEro  MYyHUUMNANbHY  YCNyry,
OOIMPKHOCTHOIMO NUua opraHa, npefoCTaBnsalowWwero MyHuuMnanbHyo ycnyry, nvmbo
MYHULUMNANbHOro cnyxaktiero, MHOroOyHKLNOHANBHOIro LeHTpa, paboTHuKa
MHOIOQYHKLMOHANbHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-03, wux paboTHukoB. 3aasutenem MoryT 6bITb
npeacTtasBfieHbl JOKYMEHTbI (Mpy Hanuyun), nogTeBepXaatowme A0BoAbl 3asaBUTENS, NIMbo
NX KOMUN.

5.4. lMoctynuBasn xanoba noanexuTt permctpaunn B CpoK He no3gHee pabouero
OHSA, crnegyoLlero 3a gHeM NocTynneHus.

5.5. XKanoba, noctynueliasa B opraH, NpeoCTaBNAIOWNIA MyHULMNANbHYO YCNyry,
MHOFO(YHKLUMOHAMNbHbLIM ~ LEHTP, YYpeauTentd MHOroyHKUMOHANbHOro UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, nnMbo BbIWECTOSALWMIA OpraH (NpU ero HanuMyuKn), NOANIEXNT PAaCCMOTPEHUIO B TEYEHMe
natHaguatv paboymx OHeW co OHS ee peructpauuu, a B cnydae obxanoBaHWsa OTKasa
opraHa, nNpeaoCTaBAWEro MyHUUMNANbHY YCNyry, MHOMOMYHKUMOHANLHOMO LIEHTPa,
opraHusaumn, npeagycMoTpeHHblX Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
@3, B npneme OOKYMEHTOB Y 3aaBUTENS Nnbo B McCnpasfieHun OONYLEHHbIX oneyaTok U
ownboK unM B criyyae oOXanoBaHUS HapyLEeHUs YCTaHOBIIEHHOINO CpoKa Takux
ncrnpaBneHnn - B TeveHne natu paboumx gHen co OHS ee perncrpaumn.

5.6. No pe3ynbTaTtam paccMoTpeHus *anobbl NpMHUMAETCA OAHO U3 CreaylLmnX
peLeHni;

1) xanoba ygoBneTBopsieTcs, B TOM Yncne B opmMe OTMEHbI NPUHATOrO peLLeHuns,
ucrnpaBfeHna OOMyLWEeHHbIX OneyaTtok U  ownbok B BblgaHHbIX B pesynbraTe
npefocTaBneHnuss MyHULMMNansHOM yCrnyrn LOKYMeHTax, BO3BpaTa 3asiBUTEN0 OEeHEXHbIX
CpencTB, B3WMaHMWE KOTOPbIX HE MNpPefyCMOTPEHO HOPMAaTMBHbLIMW MPAaBOBbIMW aKTamu
Poccuiickon ®epepaumm, HOpMaTuMBHbIMW NpaBoBbiMW akTamu Pecnybnukmn TatapcTah,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee pOHs, crnegywowero 3a AHEM MPUHATUSA pPELLUEHUd, yKa3aHHOro B
HacTosLLeM MyHKTe, 3adBUTEN0 B MUCbMEHHOW (opMe M MO XeraHu 3asBuTens B
3MEKTPOHHOM  (hopMe  HanpaBnsieTcss MOTMBMPOBAHHbLIA  OTBET O  pesynbraTax
paccMOTPEHNS Xarnoobi.

5.7. B cnyyae npusHaHua Xanobbl nopnexawen yOoBNETBOPEHUID B OTBETE
3a8BUTEN0 O pesynbTaTax paccMOTpeHus xanobbl AaeTca UHgopmaums o AeUCTBUSX,
OCYLLIECTBMNSAEMbIX OpraHom, npegocTaBnAwLLMM MYHULMNaNbHYO ycnyry,
MHOrOyHKLMOHaNbHbIM LIEHTPOM MO0 opraHu3auuen, npegycMoTpeHHoW 4actbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, B Lenax He3aMenMTEeNbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLUeHUW NPU OKasaHUW MyHULMNANbLHOW YCNyru, a Takke MNPUHOCHATCA
M3BMHEHMSA 3a AOCTaBneHHble HeynobcTBa M yKkasbiBaeTcs MHGopMauusa O AanbHenLwmnx
OENCTBUSAX, KOTOpble HeobxoaMmMO COBEpWNUTb 3asiBUTENHO B LEnsx nonyyYeHns
MYHUUMNANbHOW YCNyru.

5.8. B cnyyae npusHaHus kanobbl He nognexailen yooBneTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTatax paccMOTpeHus Xanobbl [alTca apryMeHTMpPOBaHHbIE
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PasbsCHEHNS O MpUYMHAX MNPUHATOrO pelleHusl, a Takke WHdopmaums o nopsiake
06>kanoBaHnsl NPUHATOrO peLlEeHUS.

5.9. B cnyyae ycTtaHoBReHMs B Xo4e WUnu no pesynbTaTam pacCMOTPEHUS »Kanobbl
NPU3HaKoB CcOCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUS UMM MPECTYNNeHUs
AOMKHOCTHOE NULO, PaboTHUK, HaAEeNeHHblE NONHOMOYMSIMM MO PACCMOTPEHMIO XKanob,
He3ameanUTeNbHO HanpPaBnsAT UMEOLMECS: MaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHUUmUnansHom
yCryru rno Bbigave crnpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBsAOLEro MyHULMNANbHY YCyry)

CMNPABKA

Cenenust 00 HIEKTPOHHON TOANUCH

HormxkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YMNOJIHOMO4Y€E€HHOro
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHUUmUnansHom
yCryrv rno Bbigave crnpaBku
(BbINUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBsAOLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NpefoCTaBleHnn MyHULMNAanIbHOW YCnyru
no Bblgaye cnpasKku (BbINMUCKN)
oT Ne

PaccmoTtpeB Balwe 3aasneHne oT Ne n
npunaraemole K Hemy OOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblaaye

crpaBku (BbIMUCKX) NO crieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(noanucb YNnosTHOMOYEHHOro
[AOIMKHOCTHOTO fnLa opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv rno Bbigave crnpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWE
06 oTkase B nNpMeme AOKYMEHTOB, HEOOXOANMbIX AN NPeAOoCTaBNEHNS
MYHUUMNANbHOW YCAyru no Bblgaye cnpaBky (BbIMUCKW)
oT Ne

PaccmoTtpeB Balwe 3aasneHne oT Ne n
npunaraemble K Hemy OOKYMEHTbI, YMNONMHOMOYEHHbIM OpraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX ANA NpeaoCTaBNeHns MyHUUMnanbHOW ycnyrm no Bblgaye
crnpaBku (BbIMUCKKN) MO CreayroLwmMm OCHOBAHNAM:

1.
2.

PasbsacHeHne NpuynH oTKasa:

[ononHutenbHasa nHpopmMaums:

Bbl BnpaBe MOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIN OpraH C 3asiBIEHNEM O
npeaocTaBeHnn yCcnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIn OTKa3 MoXeT ObiTb o6xanoBaH B AgocyaebHOM nopsgke nyTem
HanpaBneHus xanobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(mognuck ynonHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULMnNansHoOm
yCryrv rno Bblgave Crnpasku
(BbINUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MeCcTHOro
camoynpaBneHus)

oT

(dbamunus, nvs, 0T4ECTBO, NACMNOPTHLIE
AaHHble, perncTpaumio no MecTy
XWUTEnNbCTBA, agpec 3MEeKTPOHHOWN NOYTHI,
TenedoH)

3AABJIEHNE
0 Bblaye crnpaBKku (BbIMUCKN)

Mpowy Bac Bblgatb cnpasky
(BbINUCKY)

(ykasaTb BMA CripaBku)
K 3asBneHuto npunaratoTcs:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

D B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX M MyHUUMNANbHbLIX YyCNyr
Pecnybnukn Tatapcras;

I:IB NUYHBbIN KabuHeT EauHoro nopTtana rocygapCrBeHHbIX U MyHUUUNAIbHbIX
yenyr,

D B MHOrOQYHKLMOHaNbHOM LEHTPEe MNPeaoCTaBleHns rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

B OpeaHe.

(maTta) (noanuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPATUBHOMY perfaMmeHTy
nNpefoCcTaBnNeHNst MyHULMNANbHON
yCryrv no Bblgave CrpaBku
(BbINUCKM)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABITEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNBKK

Coobuwao 06 owmnbke, OOMYLWEHHON MPU OKa3aHUM MyHULUMNANbHOW YyCnyrM no
Bblade cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHWS:

MpoLuy McnpaBuTb AOMYLLEHHYIO TEXHUYECKYH OLLINOKY M BHECTU COOTBETCTBYOLLMNE
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACSA pe3ynbTaToM MyHULMMNANbHOW YCRyri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHnst 06 OTKNOHEeHWM 3asiBreHust o6 ucnpaBreHun
TEXHUYECKON OLIMOKMN NPOLLY HAanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMMM Ha GyMa)KHOM HOCUTENE MOYTOBLbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosiwwmmM noaTeepkpato: cBefeHUs, BKMHOYEHHbIE B 3asiBrieHMe, OTHOCsILMecs K
MOEe/ NMYHOCTU W MPEeACTaBNsiEMOMY MHOK IMLY, a Takke BHECEHHbIE MHOK HUXKe,
AOCTOBEpPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUNOXEHHbIE K 3asiBIIEHNIO, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuiickon depepaumn, Ha MOMEHT
NPeACTaBrieHNs1 3asiBNeHMs 3TU [OKYMEHTbl AeWCTBUTENbHbI M coaepXaT [OOCTOBEpHble
cBeeHus.

(nata) (nognwuce) (¢.1.0)



