


YTBEpKaeH

nocraHosneHnem CTapoknMpemMeTCKoro CenbCckoro
noceneHnsa AkCybaeBckoro MyHMLUMNanbHOro panoHa
Pecnybnuku TatapcraH

OT «23» ceHTabps 2024 . Ne 5

AOMMHUCTPaTUBHbLIN pernameHT
npeaocTaBneHNss MyHMLUNanbHOMW yCNyru no Bbiaaye crnpaBku (BbINUCKWU)

1. O6wume nonoxeHusn
1.1.  TlpegmeT perynmpoBaHna agMUHUCTPaTUBHOIO pernameHTa

Hactoawmn agMMHUCTPaTUBHBIA pernamMeHT npeaocTaBNeHns MyHULUMNansHOW YyCnyrm
(hanee — agMUHUCTPATUBHBIA  perfnameHT) YyCTaHaBnmBaeT CTaH4apT W NOpsaaok
npefocTaBneHns MyHUUMNansHOW ycnyrM no Bblgade crnpaBkM (BbINUCKW) (fanee —
MyHULUMNaneHaa ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlvuamn, nmerwmMM npaBO Ha MOMyYeHVe MyHUUMNAansHOW YCryrn, SABMSHTCH
dpunanyeckme nuua (panee — 3asBuTeb).

1.2.2. C 3aaBneHvem Brnpase obpaTUTbCA MpeacTaBuUTENb 3asBUTENd, AEUCTBYIOWMA Ha
OCHOBaHWW [OKYMEHTa, YAOCTOBEPSAIOLEro ero rmnofnHoMouns (ganee — npeacraBuTeNb
3asaBuTens).

1.3. MNMopsgok nHPOopMUPOBaHMS O NpeaoCTaBNEHNN MYHULMNANBEHOW YCyrn

1.3.1. IHpopmaumsa o nopsake npefoctaBneHnsa MyHULUNansHOM yCnyri pasmeLaeTcs:

1) Ha MHOPMaLMOHHLIX CTeHAaX, CoaepXaLmMx BU3yanbHYH M TEKCTOBYIO MH(OpMaLMIO O
MYHULMNANBHOW YCnyre, pacnonoOXeHHbIX B MOMELLEHNAX MHOrOMYHKLUMOHANBHBIX LEHTPOB
NpeaocTaBneHns rocyapCTBEHHbIX U MyHULMNAnNbHbIX YCIyT.

2) Ha oduuManbHOM CcauTe  MyHuMUMnanbHOro pamoHa B WMHGOPMaUNOHHO-
TenekoMmyHukaunoHHom cetn «HTepHeT» (https://www.aksubayevo.tatarstan.ru);

3) Ha [loptane rocygapCTBEHHbIX W MyHMUMNaneHbiX ycnyr Pecnybnukn TaTtapcraH
(https:/luslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan),

4) Ha EpmHOM nopTane rocyfapCTBEHHbIX WM MyHUUMNAanbHbIX ycnyr (dPyHKUMIA)
(https://www.gosuslugi.ru) (aanee — EanHein noptan);

5) B rocygapCtBeHHOM WHPOPMaUMOHHON cucteme «PeecTp rocynapCTBeHHbIX W
MyHuUmMnaneHblix  ycnyr Pecnybnukn Tarapcrtan» (http://ffrgu.tatar.ru) (panee - Peectp
roCyAapCTBEHHbIX Y MyHULMNAnNbHbIX YCyr).

1.3.2. KoHcynbTupoBaHve no BoOMpocamM MPefoCTaBNEHNs  MyHULMNANbHOW  yCnyrn
oCyLLecTBNAeTCS:

1) B  MHOMOMYHKUMOHanbHbIX  LEeHTpax npeaoCTaBneHns  rocyAapCTBEHHbIX U
MyHULMNANbHbIX YCNYr NpyY yCTHOM 0BpaLleHnn - NMYHO v No TenedgoHy;

2) B nHTEpPakTMBHOWM hopme EamHoro, PecnybnunkaHckoro noprana;

3) 8 ynonHoMo4YeHHOM Ha npedocmasneHue ycryau opeaHe (panee — OpaaH):

Npy YCTHOM oBpaLLeHnn - IMYHO UK NO TenegoHy;

npy NUCbMEHHOM (B TOM 4ucne B (popme 3MEeKTPOHHOro AOKymeHTa) obpalleHum — Ha
BymMaxHOM HOCUTENE MO NOYTE, B 3NEKTPOHHOMN (DOpPME NO SMEKTPOHHOW NoYTe.

1.3.3. NHdbopmauusa Ha EagnHom noptane, PecnybnukaHckom noprane 0 nopsigke n cpokax
NpeaocTaBneHnsa MyHULMNansHOW YCryrn Ha OCHOBaHUM CBefeHWn, cogepxalumxca B Peectpe
rocyAapCTBEHHbIX U MyHULUMNAnbHbIX YyCNyr, NpeaocTaBnaeTca 3aaButento GecnnaTtHo.

JdocTtyn kK nHpopmaumm o cpokax M nopsake npefocTaBneHVUs MyHULMNanbHOW YCnyru
ocyuwlectensietca 6e3 BbINONHEHUS 3asBUTENEM Kakmx-nnbo TpeboBaHun, B TOM uyucne 6es
NCNONb30BaHMA NporpaMMHOro obecneyvyeHns, yCTaHoBKa KOTOPOro Ha TeXHUYecKkne cpeacrtsa
3aaBuTensa TpebyeT 3akNoYeHNa NNLEH3NOHHOIO UM MHOro cornalleHus ¢ npasoobnagarenem




nporpammMHoOro obecneveHns, npegycMaTpyBarolLero B3WUMaHue nnatbl, PerncTpaumlo unu
aBTOpU3aLNIo 3aABUTENS UNN NPESOCTaBneHNE UM NepCoOHarnbHbIX AaHHbIX.

1.3.4. Tlpwn obpaweHun 3asgBuTena nMYHO wunnM no TenedoHy B COOTBETCTBUMM C
NoCcTynuBLLMM oBpalleHneM npefocTaBnaeTcs nHdpopmMaums:

1) o MecTe  HaxoxgeHus - MHOMOOYHKUMOHaNbHOro  UeHTpa  npejocTaBfieHns
rocyfapCTBEHHbIX U MyHUUMnanbHbIX ycnyr, OpeaHa (apgpec, rpaduk paboTbl, CnpaBOYHble
TenedoHbl);

2) o nopsgake npefocTaBNeHna MyHUMUMNanbHOM yCnyru, O crnocobax u cpokax nogadyv
3a8BMNEHNN;

3) O kKareropusx rpaxgaH, KOTOpbIM nNpPeaoCcTaBNAeTCa MyHuUMnanbHas ycnyra, o
HOPMaTWBHbIX MPaBOBbIX akTax, Perynvpyrowmx BOMPOCLI NPefoCTaBneHns MyHULMNansHON
ycnyru;

4) 0 nepedyHe [OOKYMEHTOB, HeobxoAWMbIX [ANS  PacCMOTPeHUs  3asBneHns o
npefocTaBneHnuy MyHULMNanbHOW yCNyr, O Cpokax npuemMa u permcrpagum sasasneHus,

5) 0 xope npenocTtaBneHns MyHULMNANbLHOW YCNyru;

6) 0 wMecCcTe pasmMeleHna Ha oduumansHOM cauTe WHdopMauunm no Bonpocam
npefocTaBneHns MyHULUNanbHOW yCnyri;

7) O nopsake obxanoBaHUs 4ENCTBUM UK Be34eNCTBUA AOMKHOCTHbLIX nny, OpeaHa.

Mo nucbMeHHOMYy obpalleHuo COTPYAHWKM OTAena, OTBETCTBEHHOro 3a npefocTaBreHve
MYHULMNANbHOW ycnyrn, nogpobHO B MUCbMEHHOW (PopMe pas3bACHAKT 3asaBUTENO NOPAAOK
NpefocTaBneHns MyHUUMNaneHOMW YCNyrM W BOMPOCHI, yKa3aHHble B HaCTOAWEM MyHKTe
aAMUHUCTPATUBHOIO pernameHTa, M B TeyeHue Tpex paboumx AHeW co AHA perncrpauum
obpalyeHna HanpasnatoT oTeeT 3asgsutento. OTBeTbl AatoTcs Ha A3bike obpaleHusa. B cnydvae
HEBO3MOXHOCTM JaTb OTBET Ha fA3blke oObOpalleHWa WCMOob3YHTCH roCyfapCTBEHHbIE A3bIKU
Pecnybnukn TatapcraH.

1.3.5. NIHdpopmauus no sonpocam npefocTaBneHnsa MyHMUMnanbHOW yenyru pasmeLaeTcs
Ha oduynansHOM canTe MyHUUMNanbHOro panoHa (unu  20podCKo20 OKpyea) U Ha
NHOPMaLMOHHbIX cTeHAax B nomMeLlleHnax OpeaHa ansa paboTbl C 3aaBUTENAMMN.

MHdopmauma Ha rocygapCTBeHHbIX f3blkax Pecnybnvkm TarapcrtaH, pasmeljaemas Ha
WHPOPMALMOHHBIX CTeHAax W Ha oduynanbHOM CcanTe MyHUUMNanbHOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «UHTepHeT», BKkNO4YaeT CcBegeHus O
MYHULMNanNsHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
agMUHUCTPATUBHOIO  pernaMmeHTa, WuWHdpopMaumio O MeCTe HaxOXAEeHWs, CnpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpeaHa, O rpaduke npuema 3asaBneHUA Ha npepocTaBneHue
MYHULMNANbHOW YyCryri.

1.4. HopmaTtumBHble NpaBoBbIe akTbl, perynmpyrowue npepocrasneHne
MYHULMNANbHOW yCnyru

1.4.1. TlepeyeHb HOpPMaTUBHbLIX MPAaBOBbLIX akToOB, PEerynupyrowmMx npegocraBneHne
MYyHULMNANbHOW YCNyr (C ykazaHnemM peKkBM3UTOB HOPMAaTUBHbBIX MPaBOBbIX aKTOB M UCTOYHUKOB
nx oduymnanbHoro onybnukosaHus), pasmeweH Ha EapuHom noptane, B Peectpe
rocyf4apCTBEHHbIX U MyHULMNANbHbLIX YCyr, Ha ouynansHOM camTe MyHULMNansHoOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALIMOHHOW ceTn « HTEepHET».

1.4.2. TekCT agMWHUCTPATMBHOIO pernaMmeHtTa B AEUCTBYIOLLEN pefakumm MOANEXUT
pasmeLleHnro Ha EgnHom noptane, B PeecTpe rocyaapCTBeHHbIX M MyHULMMNANBHBLIX YCyr, Ha
opmumanbHOM CcanTe MyHUUMNanbHOro pamoHa B WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeT».

1.5. TepMUHbI, UCMONb3yeMble B aMUHUCTPATMBHOM PErnaMeHTe, 1 UX onpeaeneHuns

1.5.1. B agMWHUCTPaTUBHOM pernameHTe WCMonb3ylTCa Crneaylwme TepMUHbl W
onpeaeneHus:

yhaneHHoe paboyee MeCTo  MHOrOMYHKUMOHanNbHOro  LeHTpa  NpefoCTaBreHus
roCy4apCTBEHHbIX M MyHUUMNAanbHbIX YCNyr — TepputopuanbHO 060CcoBneHHOe CTPyKTypHoe
nogpasgeneHve (0puc) MHOroyHKLMOHaNBHOro LeHTpa npeaoCcTaBfeHns rocyLapCTBEHHbIX U
MyHULMNANbHbIX YCRyr, CO34aHHOE B TOPOACKOM (CEenbCKOM) MOCENeHUM MyHULMNansHOro
panoHa UM B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C NyHKTOM 34 Mpasun



opraHusayum AeATenbHOoCTM MHOrOgYHKLMOHANbHbIX LEeHTpoB npepocTaBneHns
rocyfapCTBEHHbIX U MyHUUMNAanNbHbIX YCNyr, YTBEPXAEHHbIX noctaHoBneHnem [pasutenscrea
Poccunckon depepaumm ot 22 pekabpa 2012 r. Ne 1376 «O6 ytBepxaeHun [lpasun
opraHusagum AeATenbHOCTU MHOrOYHKLNOHANbHbIX LEeHTpoB npenocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIYyry;

TexHun4yeckas owmbka - owmbka (onucka, oneyartka, rpaMmmaTndeckas unm apudpmeTmyeckas
owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NpeaocTaBnsoWmMM MyHUUMNANbHYH
ycryry, M npvBegllas K HeCcOOTBETCTBUO CBEAEHWUW, BHECEHHbIX B [OKYMEHT (pesynbTaT
MyHULMNANeHOW YyCnyrn), CBEAEHWAM B AOKYMEHTax, Ha OCHOBaHMM KOTOPbIX BHOCUIIUCH
cBeaeHus;

EaovHas cuctema ngeHtudukaumm n ayteHTudmnkagmm B MHQpacTpykType, obecneymBaroLLen
NH(OPMaLMOHHO-TEXHONOMMYEeCKoe B3anMOAENCTBME MHIPOPMALIMOHHBIX CUCTEM, UCMOMb3yeMbIX
ANA NpefoCTaBneHns rocy4apCTBEHHbIX U MyHUUMMAaNbHbIX YCNyr B 3NeKTpoHHOW doopMme (ganee
— ECWA) — depepanbHaa rocygapCTBeHHasa WH@OpMaunoHHaa cuctema, obecnevvsarollas
CaHKLUMOHMPOBaAHHbLIM  AOCTYMN YYaCTHUKOB WH(OPMAaLMOHHONO B3aUMOAEUCTBUS B CUCTEME
naeHTUdUKaLumMm 1 ayteHTudukaumm K uHdpopmaumm, coaepxawencs B rocyaapCTBeHHbIX
MH(OPMaLMOHHBIX cUCTEMax N NMHbIX MHPOPMAaLMOHHBLIX CUCTEMAX,;

MoLU - TocypapctBeHHoe OropxkeTHOe ydpexaeHne «MHOroyHKUMOHaNbHbIM LEHTP
nNpefocTaBneHns rocyaapCTBeHHbIX U MyHULMNaneHbIX yeryr B Pecnybnuke TatapcraHy;,

ANC Mol - AsTomaTmanpoBaHHas MHPOPMALMOHHAA CUCTEMA MHOrOMYHKLMOHANBHbLIX
LeHTPOB NpeaocTaBneHns rocyaapCcTBeHHbIX U MyHULMNanbHbIX yenyr Pecnybnukm TaTapcTaH.

1.5.2. B agMuHucTpatMBHOM pernameHte noh 3adBfeHMeM O npefocTaBfieHun
MYHUUMNAnNeHOW ycnyri (ganee - 3asBfieHne) MNOHUMAaeTCa 3anpoc O npeaocTaBneHnn
MyHULMNANeHOW yCnyri, NoAaHHbIM B COOTBETCTBUM C MyHKTOM 3 cTatbn 2 depepanbHOro
3akoHa o1 27 nmonsa 2010 roga Ne 210-03 «O6 opraHmsaumm npenocTaBneHnsa rocyaapcTBEHHbIX
N MyHUUMNanbHbIX ycnyry (ganee — depepancHbivi 3akoH N2 210-$3).

2. CtaHpapT npeaocTaBneHU MyHMLMUNArbHOM yCcnyrm
2.1. HanmeHoBaHme MyHMLMNansHOW yCnyrn
Bblaava cnpasku (BbINUCKN).

2.2. HanmeHoBaHWe UCnonHUTENbHO-pacnopsamMTeribHOro opraHa MecTHoOro
camoynpasfeHns, HENOCpPeACTBEHHO NPeAoCTaBNAOLWEro MyHULMNANbHYH YCIyry

(ykasbigaemcs HaumeHosaHue opeaHa MEeCmHOo20
camoyrnpasnieHuss MyHUyunamabHoeo obpasosaHus, npedocmasnsaowead MyHUYUNanbHyr
ycnyey). B criyyae OeneeuposaHus nofIHOMOYUU no npedocmasnieHuro MyHuyunanbHoU ycryeu
yKa3blearomesi opeaH MeCmHOo20 caMoyrnpasieHuss U opaaHu3ayusi, UcrnonHsaowas rnoHoOMoYus
opeaHa.

2.3. Onucanve pesynbTarta NpeaocTaBneHns MyHULMNANIbHOW YCnyrm

2.3.1. Pe3ynbTatoM npeaocTaBneHmss MyHULMNansHOM ycnyrm aBnseTcs:

1) cnpaeka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy agMMHUCTPaTUBHOMY
pernameHTy);

2) peweHne o6 oTkase B NpeaoCTaBNEeHUN MyHMUMNaneHOW ycnyri (npunoxeHune Ne 2 k
HacTosLWwemMy agMUHUCTPaTUBHOMY pernameHTy);

3) peweHne o6 oOTkase B npueme [AOKYMEHTOB, HeobXoAWMbIX ANS NpefocTaBneHUs
MyHULMNaneHon yenyrm (npunoxkeHne Ne 3 k HacTosawemMy agMUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTar npepoctaBneHns MyHULMNanbHOW YCRyrnm HanpaenseTcs 3asBUTENO B
opme 3MeKTPOHHOro AOKYyMEHTa, NOANMNCAHHOIO YCUNEHHON KBanudULMpPOBaHHON SNEKTPOHHOM
NOAMUCHIO YNOIHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nvbo OpeaHa), B COOTBETCTBUN C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 « 06 anekTpoHHOM nognucn» (ganee —
depepanbHbin 3akoH Ne 63-93) B nuuHbIM kabuHeT EanHoro noptana. B cnyyae HanpaBneHus
3aaBneHmMa  nocpeacteoM  PecnybnukaHckoro  noptana  pesynbTar  NpeaocTaBeHus
MYyHULMNANbLHOW YCNyrn HanpaenseTcsa Tak e B NdHbIM kabuHeT PecnybnunkaHckoro noprana.



2.3.3. Mo BbIbOpy 3aaBMTENA pesynbTaTt NPeaocTaBNeHNs MyHULMNANsHOW YCNyrn BblhaeTcs
B OpraHe nnn B MOL| B dhopme ak3emnngpa 3MeKTPOHHOro AOKYMEHTa, pacnedyaTaHHOro Ha
OymMaxXHOM HOcuTene, 3aBepeHHOro neYarbio U NOAMUCBHI0 COOTBETCTBEHHO YMONHOMOYEHHOrO
fomkHocTHoro nuua OpraHa nnm pabotHuka MOLL.

2.3.4. 3agBuTenb BNpase Nony4uTb pesynbTar NpefocTaBneHns MyHULMNansHOM ycryrm B
dopme BMEeKTPOHHOrO AOKYMEHTa B TEYeHWe Cpoka AeWcTBuA pesynbTata npenocTaBneHus
MyHULMNAneHOW yCryru.

2.4. Cpok npefocTaBneHms MyHALMNanbHOM yCryry, B TOM YACTE C y4eTOM HEOOXOAMMOCTH
obpalleHna B opraHnsauum, y4acteyowme B NpefoCcTaBneHm MyHULMnanbHoM yCnyrn, Cpok
NPUOCTaHOBNEHNS NPEAOCTaBNEHNST MyHALMMANBHOW YCNyrn B Criyydae, eCnm BO3MOXHOCTb
NPUOCTaHOBEHNS NPEAYCMOTPEHA 3aKOHOAATENLCTBOM Poccuiickon deaepaumm, Cpok Bblgadn
(HanpaBneHns) LOKYMEHTOB, SIBNSIOLLMXCA Pe3ynbTaToM NPefoCTaBneHns MyHALMNansHOM
ycnyrum

2.4.1. MyHmumnansHas ycnyra npefocTaBnaeTca B TeYeHNe Tpex padboumx gHEN.

2.4.2. TllpuoctaHoBneHne cpoka MpefoCTaBfneHna  MyHAUUNanbHOW  YyCryrn  He
npeaycMoTpeHo.

2.4.3. HanpaBneHne p[oOKyMeHTa, SABMAKOLIEroca  pes3ynbTatoM  npefocTaBfeHUAa
MyHULMNAnNeHOW ycnyrm B oOpMe 3MEeKTPOHHOrO AOKYMEeHTa, 3asBUTEN0 OCYLLEeCTBMNSEeTCH B
AeHb 0POPMMNEHNS U perncTpaummn peaynbTtaTta NpefocTaBneHna MyHULMNanbHOW yCnyru.

2.5. UcuepnbiBaoLmin nepeyeHb 40KyMEHTOB, HEOOXOAMMBbIX B COOTBETCTBUM C
3akoHogaTenbHbIMU NN UHBIMW HOPMAaTUBHBLIMU NPaBOBLIMWU akTaMu ANA NpefocTaBneHns
MYHULMNANeHOW YCIyru, a Takke ycnyr, KoTopble ABNATCA He0OX0AUMbIMU 1 0BSA3aTeNbHbIMA
ANA NpefoCTaBNeHNa MyHULUMNanbHbIX YCNyr, Nognexawmx npeacTaBneHuio 3aaButenem,
crnocobbl NX NONyYEeHNa 3asaBUTENEM, B TOM YMCNE B SNEKTPOHHOW hopme, NOPAAOK UX
npeacTaBneHns

2.51. na nonyyeHus MyHUUMNANbHOW YCRyrn 3asBuTenb NPeacTaBnseT crneayrowme
LOKYMEHTBbI:

1) [OOKYMEHT, yAOCTOBEPSAOWMA §NUYHOCTL (He TpebyeTca B cnydae obpawieHus
nocpeactesom EgmHoro, PecnybnukaHckoro noprana);

2) BOKYMEHT, yAOCTOBEPSOLMA NONHOMOYMS NPeacTaBuTeNs 3asaBuTens;

3) 3aaBneHve:

B dopme pokymeHTa Ha OymaxHOM HocuTene (npunoxeHve N 4 Kk HacToswemy
aaMUHUCTPaTUBHOMY pPernameHTy);

B 3NIEKTPOHHOM hopMe (3anonHAETCH NOCPenCTBOM BHECEHUS COOTBETCTBYHOLLMX CBEAEHUM
B 3NIEKTPOHHYIO hOpMYy 3asiBreHuns), NOANUCAHHOE B COOTBETCTBUWM C TpeboBaHMAMKU MyHKTa
253 agmuHucTpaTMBHOrO  pernameHta, npu  obpaweHnn nocpeactsom  EpuHoro,
PecnybnukaHckoro noprana;

4) B cnyyae, ecnv Ansa npegoctaBneHns MyHuuMnansHoW ycnyrin Heobxogmma obpaboTka
nepcoHanbHbIX AaHHbIX LA, HE SABMAIOWErocs 3asBuTEneM, U ecnv B COOTBETCTBUU C
denepanbHbIM 3akOoHOM 0BpaboTka Takmx NepcoHanbHbIX AaHHbIX MOXET OCYLLECTBIATLCA C
cornacus ykasaHHoro nuua, npu obpaileHnn 3a nonyYyeHnem MyHULUMnansHOW yenyrm 3assutenb
LAOMONMHNTENBHO NPEACTaBNSET LOKYMEHTbI, MOATBEPXAAoLLME NONyYEHME COrnacusa yKasaHHoro
nvMua unu ero 3akOHHOro npefcraBuTens Ha obpaboTky MepCcoHanbHbIX AaHHbBIX YKa3aHHOro
nvua. [JokymeHTbI, noagTeepxaarome nonyyeHne cornacus, Moryt ObiTb npeacTaBneHbl B TOM
ymcne B Popme 3MEKTPOHHOrO AOKYMEHTE,

5) B cnyvae, ecnn 06a3aHHOCTb XpaHeHNs OMOBOW kHUrK o 31.12.2017 Bosnaranacb Ha
COBCTBEHHMKOB XMWIbIX NOMELLEHNI, 3as8BUTENEM NPeACTaBNAETCA JOMOBas KHUra;

6) npaBoyCTaHaBnMBarOLMEe AOKYMEHTbl Ha WHAMBMAYasbHbIA XWUNOW AOM (ecnn npaso
COBCTBEHHOCTM He 3aperncTpupoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe HEABWKUMOCTH) —
ANS BbINUCKN N3 MOXO3ANCTBEHHOWN KHUIM.

2.5.2. 3asBneHve n npunaraemble LOKYMEHTblI MOryT ObiTb MpeacTaBneHbl (HanpaeneHbl)
3aaBMTENEM OOHUM U3 CrieayroLmx cnocoboB:

1) uepes MOPL|, Ha OymaxHbIX HOCUTENSAX U B BUAE ONEKTPOHHBIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaHNAM NyHKTa 2.5.3 agMUHNCTPATUBHOIO pernameHTa;



2) nocpenctsom EgmHoro, PecnybnmkaHckoro noprana B 3NeKTPOHHOM hopMe;

3) B OpraH nn4Ho unm nocpencTBOM NOYTOBOM CBA3M Ha DyMaXKHOM HOCUTENeE.

3asBneHve n npunaraemble JOKYMEHTbI, MPY HanpaBfeHUn NocpeaCcTBOM NOYTOBOW CBA3N,
3aBepATCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3agBneHve npu HanpasneHun nocpencrsom EawnHoro, PecnybnukaHckoro noprana
noANMCLIBAETCA NPOCTOM 3MEKTPOHHOW NOAMUCHIO 3aABUTENS.

Ans nonyyeHns NpoCToON 3NEKTPOHHOW NOAMUCK 3asBUTEN0 HEOOXOAMMO NPOUTM Npoueaypy
pernctpauyuu (ayteHtudmkaummn) B ECUA, a Takke noaTBEPAUTb YYETHYHO 3anmchb.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pasbl JOKYMEHTOB), YKa3aHHble B MOAMYHKTax 2,
4-6 NyHKTa 2.51 aAMUHUCTPaTUBHOIO pernameHTa, 3aBepArTCS YCUMNEHHON
KBanMUUMPOBaHHOW MOAMMUCBIO UL, YMOMHOMOYEHHbIX Ha CO3[aHWe W MoanucaHue Takux
AOKYMEHTOB, B TOM YMCre HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 0Opasbl OKYMEHTOB), NpunaraemMble K 3asBfeHuto,
B TOM 4mMCre AOBEPEHHOCTN, HAaNpaBnawnTcs B Buae dannos B popmatax pdf, jpg, jpeg, png, tif,
doc, docx, rtf, sig paamepom He Bonee 50 Mbawr.

KayectBO npefnocTaBnAeMblX  3MEKTPOHHbIX  AOKYMEHTOB  (3NEeKTPOHHbIX  0Opasos
AOKYMEHTOB) AO/MKHO MO3BOMATL B NOMHOM OObemMe npounTaTb TEKCT AOKYMEHTa U pacnosHaTtb
PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3aABUTENS:

1) npeacrtaBneHns [OKYMEHTOB WM WHOPMauunM WM OCYLLECTBNEHNA  LENCTBUN,
npeacTaBreHne Unm OCyLLeCcTBEHNe KOTOPbIX HE NpeayCcMOTPEHO HOPMaTUBHbLIMU MPaBOBbIMA
akTamy, perynvpyrowmMMm  OTHOLIEHUS, BO3HMKaloWmMe B CBA3W C  NpefocTaBfeHneM
MyHULMNAneHOW yCryru,

2) OCyWEeCTBMNEHNA AEUCTBUA, B TOM YMUCHE COrnacoBaHmn, HeOBXoaAUMbIX ANS NOMyYeHUs
MyHULMNAnNeHOW YCryrn n cBa3aHHbIX ¢ obpalleHeM B NHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpaslieHus, opraHmM3aumn, 3a WUCKNHYEHUEM MONYYEeHUA YCNyr U noryyYyeHus
AOKYMEHTOB W WHdOpMauun, npeaocTaBnsaemMblXx B pesynbTaTe NpefocTaBneHus Takux YCnyr,
BKIMFOYEHHbIX B MepeYHn, ykasaHHble B Yactm 1 crtatem 9 dPepepanbHoro 3akoHa Ne 210-03
(HeoBX04NMbIX N 0BA3aTENbHbIX YCNYT);

3) npeacraBreHnss AOKYMEHTOB W MHGOpMauuu, OTCYyTCTBME WU (MNK) HEeOCTOBEPHOCTb
KOTOpPbIX HEe yKa3blBanucb Npw nepsBoHayvanbHOM OTKa3e B NpUeMe [OKYMEHTOB, HEOOX0ANMbIX
ANA npefocTaBneHUs MyHUuunanbHOW ycnyri, nmbo B NpefocTaBneHnn MyHULMnansHOu
yCryru, 3a UCKIMIYEHNEM CreayoLWmx Cryvyaes:

a) nameHeHne TpeboBaHMN HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, KaCaroLMXCA NpefocTaBneHns
MyHULMNANeHOW YCnyry, nocre nepBoHavanbHOM nojadn 3asBneHna O npefocTaBneHun
MyHULMNAnNsHOW yCryru,

0) Hannume oWMBOK B 3asBNEHNN O NPEAOCTaBNEHNN MyHULMNANBHOW YCIYrn U AOKYMEHTaX,
nofaHHbIX 3asBUTENeM nocne nepBoHavanbHOro oTkasa B Npueme 4OKYMEHTOB, HeODXOANMBIX
ANA NpefocTaBneHns MyHULMnansHOM ycnyrm, nbo B npeaocTaBneHnm MyHUUMnansHou yeryrm
N HEe BKIMOYEHHbIX B NPeACTaBNeHHbIW paHee KOMMMEKT AOKYMEHTOB,

B) WCTeYEeHMe Cpoka [AEencTBMS [OKYMEHTOB WM  U3MEHeHMe WHdopMauyum nocne
nepBoHa4yanbHOro oOTka3a B MNpuUeMe [OKYMEHTOB, HeobxoauMbixX ANs NpefocTaBneHns
MyHULMNAnNeHoOW ycnyrm, nnbo B NpeaocTaBneHnm MyHULMnansHon ycnyru,

r) BbiiBNEHWE [OKYMEHTanbHO NOATBEPXKAEHHOro akta (Npu3HakoB) OLWMOOYHOrO MM
npoTuBoONpaBHOro gencrtemsa (besgencreuns) gomkHocTHoro nuua OpraHa, paboTHuka ML, npwm
nepBoHayanbHOM OTkase B MNpuveMe [OKYMEHTOB, HeOOXOAMMbIX ANA NpefoCTaBreHns
MyHULMNANeHOW ycnyrn, nnbo B NpeaoCTaBneHnn MyHULMNanbHOW yCrnyr, 0 Yem B MMCbMEHHOM
BMAE 3a noanucelo pykosoautens OpraHa npu nepBoHavanbHOM OTKase B NpuemMe 0KYMEHTOB,
HeobxoAuMbIX ANA MPefoCTaBneHUs MyHULMNaneHOW ycnyrv, yBeAOMMSeTca 3asBuTenb, a
Takke NPUHOCATCA M3BNHEHWA 3a JOCTaBleHHble Heyn00CTBa;

4) npepocTtaBneHns Ha BymMaxHOM HOcUTEne AOKYMEHTOB U WMH(OpMauuK, SneKTPOHHbIE
obpasbl KOTOpbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactn 1 crtatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a ucknoueHnem criyyaeB, €CNM HaHeCeHWe OTMETOK Ha
Takne [OKYMEHTbl N0 WX Mn3bATUE SBNAETCH HEODXOAMMbIM YCIOBMEM MNPELOCTaBNEHUS
rocygapCTBEHHOW WM MyHULMNANbHOM  yCryrM, W WHbIX Cry4YaeB, YCTaHOBIEHHbIX
dhepepanbHbIMU 3aKOHaMM.



2.6. UcuepnbiBatoLmin nepedeHbs 40KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPaBOBbLIMWN akTaMu ANA NPEefOoCTaBNeHNA MyHULMNANbHOW YCyrn, KOTOpble
HaxXo4ATCA B paCnopsKeHUN rocy4apCTBEHHbIX OpraHoB, OpraHoB MECTHOro caMoynpaBneHns v
noABEeAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam UM opraHam MecTHOro camoynpasneHus
opraHu3aumin 1 KOTopble 3aaBUTENb BNpase NpeacTaBuTb, a Takke Cnocobbl NX NOMyYeHUs
3aaBUTENAMK, B TOM YMCNE B 3MEKTPOHHOM hopmMe, NOPALOK X NpeacTaBrneHns;
rocyfapCTBEeHHbIVW OpraH, opraH MeCTHOro camoynpasneHna nmbo opraHnsayus, B
pacnopsKeHNN KOTOPbIX HAXOAATCA AaHHbIE OKYMEHTbI

2.6.1. MNMonyyaroTca B pamMKax MexxsefoMCTBEHHOIO B3aMMOLENCTBUS:

1) BbINuUcka K3 EQMHOro rocypapCTtBEHHOro peectpa HeaBWKMMOCTM — PegepanbHas
cnyxba rocyaapcTBEHHOW perncTpauun, kagacrtpa n kaptorpaduu;

2) cBefeHua O [EUCTBYHOLLEM nacnopTe rpaxpaHnHa Poccumnickon depepauumn — MB[
Poccui;

3) cBeaeHus o HoTapmanbHOU foBepeHHOCTN — defepanbHan HoTapuaneHasa nanara.

2.6.2. 3agsuTenb Bnpase NpegocTaBUTb AOKYMEHTbI (CBEAEHWUS), YKa3aHHble B NOAMNYHKTE 1
nyHkTa 2.6.1 agMUHUCTPaTMBHOIO pernameHTa, B (QOpMe 3MeKTPOHHbLIX [OKYMEHTOB,
3aBEepPeHHbIX YCUNEHHOW KBannuumpoBaHHOW NOANUCHIO NL, YNONHOMOYEHHbIX Ha co3gaHue n
noanmncaHne Takmx JOKYMEHTOB, Npu nogade 3asBreHus.

2.6.3. HenpencraBneHne (HeCBOEBPEMEHHOE NMPeACTaBneHNe) ykasdaHHbIMU B NyHKTe 2.6.1
agMUHUCTPATUBHOIO pernameHTa opraHamu rocyfapCTBEeHHOM BRnacTW, opraHamMy MecTHOro
camoynpasfeHns, opraHM3aumMsaMm OKYMEHTOB U CBEAEHUN HEe MOXeT ABNATbCH OCHOBaHWEM
ANA OTKasa B NpefoCcTaBneHn MyHULMNanbHOW YCryri.

2.6.4. [10/mMKHOCTHOE NnLo M (Mnn) pabOoTHUK, yKasaHHbIX B MyHKTE 2.6.1 agMUHUCTPaTUBHOIO
pernameHTa opraHoB W opraHuMsaumin, He npeacraBMBLUME (HECBOEBPEMEHHO MNpeacTaBMBLUME)
3anpolleHHble U HaxOAdWMecs B pPacnopskeHun [LOKYMEHT Wnu  CBeAeHus, nognexar
agMUHUCTPAaTUBHOW, AUCUMMAMHAPHOW WNW  MHOW OTBETCTBEHHOCTW B COOTBETCTBUMM C
3akoHogaTenscTBoM Poccumrckon depepauymu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aaBUTENS [OKYMEHTbl CBEAEHUS, B TOM 4uUCrne
noaTBepxaaroLime BHECEHWE 3aaBUTENEM NnaTbl 3a NpefocTaBneHme MyHUUMNanbHOW YCnyru,
Haxo4aLWmMecs B pacnopsiXkeHnn rocyapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO camoynpasneHus
N NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam wnM opraHam MEeCTHOro camoynpasBrneHus
opraHusagmin.

HenpeacraBneHue 3asgBuTenemM 4OKYMEHTOB, CoAepallnx CBeLEHNS, KOTOPble HAaXOAATCH B
pacrnopsKeHnn roCyfapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camoynpasneHus U
NnoABEAOMCTBEHHbIX rOCYAapPCTBEHHbIM OpraHam WunM opraHam MeCTHOro camoyrnpaBneHus
opraHu3aumn, He 4BMFEeTCA OCHOBaHWEM [ANA OTKasa 3asBuTento B nNpefocTaBneHun
MYHULMNAnsHOM yCnyru.

2.7. WcyepnbiBatoLlmin nepedeHb OCHOBaHUA ANS OTKasa B NpMemMe AOKYMEHTOB,
HeobxoAnMbIX ANS NPefoCTaBNeHNA MyHULMNANbHOW yCryru

2.71. OcHoBaHuaAMW [NA OTkasa B NpuMEME [OKYMEHTOB, HeobxoaumbiX — AnS
NpeaoCTaBnNeHNA MyHULMNANbHOW YCNyrn, ABNSAOTCA:

1) NpeacTaBneHHble 3aaBUTENEM AOKYMEHTbI cogepXaTt NoguYnMCTKM N UCMPaBNeHna TeKeTa,
He 3aBepeHHble B Nopsake, yCTaHOBNEHHOM 3akoHoAaTenscTBOM Poccuiickon degepaumm;

2) AOKYMEHTbI cogepXaT NoBPEXAEHNS, Hanuune KOTOpbIX HE NO3BONSAET B NONTHOM oObeme
ncnonb3oBaTh MHMPOPMAaLMIO U CBEAEHUS, CoaepXalumecs B AOKYMEHTax Ana npeaocTaBreHns
MYHULMNANsHOW YCnyrm,

3) npepcraBneHHble LOKYMEHTbI UM CBEAEHNNA YyTPaTUM CUNYy Ha MOMEHT obpalleHns 3a
MYHALMNANbHOM  YCRyrom  (AOKYMEHT,  YAOCTOBEPSHOWMM  MOMHOMOYMSA  npeacTtaBuTens
3asBuTens, B criydae obpaweHns 3a npenoctaBneHMeM MYHUUMNANbHOM YCNyrn yKasaHHbIM
nmuom);

4) nopada 3asBreHUs O NpPeaoCTaBNEHUM MYHALMNANbHOW YCNyrM U AOKYMEHTOB,
HeobXxoaMMbIX ANS NPefoCTaBneHns MyHULMNAanbHOW YCNyrn, B 3NEKTPOHHOW dopme C
HapyLUEeHNEM yCTaHOBNEHHbIX TpeboBaHui;



5) HeKoppeKTHoe 3anofnHeHue obsasaTenbHbIX Nonen B popmMe 3asBneHus, B TOM 4YUCTE B
WHTepakTMBHON bopme 3aaBneHns Ha EpguHom, PecnybnukaHckom noprtane (HepoCToBEPHOE,
HenonHoe, NMBo HenpaBUbHOE 3anonHEHWE);

6) NpeacTaBneHne HenonHOro KOMMNIeKTa 4OKYMEHTOB, He0BX0AMMbIX ANA NpefoCcTaBneHns
MyHULMNAnNeHOW yCryru,

7) 3asBneHve o npefocTaBneHnn ycnyri nogaHo B OpraH rocyfapCTBEHHOW BRacTu, opraH
MECTHOro camoynpaBfeHNa WM  OpraHusayuito, B MNOMHOMOYMA KOTOPbIX HEe BXOAMUT
npefocTaBreHne MyHULMNansHoW yCnyru;

8) HecobnogeHne yctaHoBneHHbIX ctatben 11 depepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 aneKkTpOHHOW NOANNCU» YCITOBUW NPU3HAHUS 4ENCTBUTENBHOCTU YCUITEHHOM
KBannpuumMpoBaHHOWN 3NEKTPOHHOM NOAMNCH.

2.7.2. TllepeyeHb OCHOBaHMM AN OTKasa B MNpUEME [OKYMEHTOB, HeobxoauMbIX AnNA
NONYyYEeHNA MyHULUMMNANbHOW yCNyri, ABNAETCA MCHEPMbIBAOLLUM.

2.7.3. PeweHne o6 oTkase B npueme 3asBneHUa M LOKYMEHTOB, HeobxoauMbixX Ans
NpefocTaBneHna MyHUUMNAnNsHOW ycnyri, MOXeT ObITb MPUHATO Kak BO BpemMs npuema
3agBuUTeNnsa, Tak W NOCne nMonyYeHns OTBETCTBEHHbIM AOIPKHOCTHbIM  nuuoMm  OpraHa
HeoOXoAuUMbIX ANS NPefoCTaBNEHNs MyHUUMNANbHOM YCNyrm LOKYMEHTOB (CBegeHun) ¢
NCNOMb30BaHMEM MEXBELOMCTBEHHOO WMHPOPMAaLUMOHHOIO B3aMMOLEWCTBUSA, B CPOK, He
npesbiWarowmn 9 paboumx gHeW Co AHA permcTpauum 3asBrneHns.

2.7.4. 3anpeLlaeTca OTKasblBaTb B NpMeMe 3aaBneHNs N UHbIX JOKYMEHTOB, HEOOXO0AMMbIX
ANA npefocTaBneHna MyHUUMnansHOW YCNyrn, B Crydae ecnu 3asBreHue W AOKYMEHTHI,
HeoOxoauMMble ANA NPefoCTaBMeHna MyHUUMMNanbHOW YCrnyrM, nogaHbl B COOTBETCTBUMM C
MHdOpMaLMeEn O Cpokax U nopsaake npegocTaBneHns MyHUUMNAnNsHONW yenyr, onyonmkoBaHHOW
Ha EgnHom nopTtane, PecnybnunkaHckom noprane.

2.8. NcuepnbiBatoLmin nepedeHb OCHOBaHWA A4S MPUOCTaHOBEHNSA NN OTKasa B
npefocTaBneHn MyHULMNAansHoW ycrnyrm

2.8.1. OcHoBaHMA ANA NPUOCTAHOBMEHUS MNPEfOCTaBNeHNA MyHULUNANsHOM  yCnyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHWsa ang oTKasa B NpefocTaBneHnn MyHULMNansHOW yCryru:

1) B npeacTaBneHHbIX 3aaBneHnn n (Unn) AOKYMEHTax COAEPXKUTCHA HenonHas u (Mnm)
HeJO0CTOBepHasa nHopMaums;

2) nocTynneHwe OTBeTa oOpraHa rocygapCTBEeHHOWM BRnacTW, opraHa MeCTHOro
camoynpasneHus nmbo noaBeLOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRactm WM opraHy
MECTHOro camoynpasneHns opraHusauum Ha MeXBeOMCTBEHHbIN 3anpoc,
cBuaeTensCTByoWero o6 OTCYyTCTBUM AOKYMeHTa U (Mnn) uHgopmMauun, Heobxoaumbix AnNA
npefocTaBneHns  MyHUMUMNANbHOW  YCNyrn, €Crnv  COOTBETCTBYHOWMWA LOKYMEHT He Obln
npeacTasBreH 3aasuTenem no COBCTBEHHOW MHULMATUBE;

3) OTCYTCTBME CBEAEHNN O perncTpaunn rpaxgaHnHa no MecTty Xutenocrea (npedbiBaHns) B
pacnopsXeHnn opraHoB MECTHOro camoynpasBneHns.

2.8.3. llepeyeHb OCHOBaHWW ANSA OTKasa B NPeAoCTaBfEHMM MYHUUMMANbHOW YyCnyrn
ABNAETCA NCYEpPnbIBaIOLLNM.

2.8.4. 3anpeLyaeTca oTkasbiBaTb B NpefoCTaBneHn MyHULMNanbHOM yCryr B Criyqae, ecnm
3asBneHne o NpeaocTaBneHn MyHULMNansHON yCrnyrm nogaHo B COOTBETCTBMM C MHpOpMaLmeEN
O CpoKkax M nopsake NpefocTaBneHuMs MyHULMNansHoW ycnyri, onybnukoBaHHoOW Ha EpmHom
noptane, PecnybnvkaHckom noptane.

2.9. MNopsagok, pasmep 1 OCHOBaHWSA B3MMaHWUSA rocy4apCTBEHHOW NOLMNHBI U UHOW MnaThl,
B3VIMAeEMOW 3a NpefoCcTaBNeHe MyHULMMNansHOM yCnyrm

MyHuumMnanbHas ycnyra npeaocTaBnaeTcs Ha 6e3B03mMe3HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpbIE ABNATCA HEOOXO0ANMbIMU U 0Ba3aTenbHBIMM 4NN
npeaocTaBneHns MyHULMNansHOW yCryrn, B TOM YACE CBEAEHNSA O OKYMEHTE (AOKYMEeHTax),
BblAaBaeMoM (BblgaBaeMblx) OpraHm3aynsamm, y4acTByOLWMMM B NpeaocTaBneHnm
MyHULMNANbHbIX yCnyr



lMpepoctaBneHne HeobxoaMMbIX N 0Bsa3aTenNbHbIX YCryr He TpebyeTcs.

2.11. Nopsagok, paamep 1 0OCHOBaHWA B3UMaHWA nnaTtbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNAIOTCA HEOOX0AMMBIMU U 0BA3aTeNbHBIMU ANA NPEeAOoCTaBNeHNS MyHULMNAneHOW yCnyry,
BKMOYas MHopmauuo 0 METOAMKE pacyeTa pasmepa Takou nnatbl

lMpepoctaBneHne HeobxoamMMbIX N 0Bsa3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarnbHbIN CPOK OXXMaaHUs B odepeamn npu nogade sanpoca o npefoctaBneHmm
MYHULMNANsHOM YCNyr, yCnyr, NnpeaoctaBnaeMon opraHm3aumen, y4acTByoLEeN B
npefocTaBneHn MyHULMNANsHOW YCyr, U Npy NONyYeHUn pesynetarta NnpeocTaBneHns Takmx
ycnyr

2.12.1. Bpemsa oxupgaHna npu nogade 3asBreHns Ha nonyyvyeHne MyHUUmMnansHOW yCryrm - He
tonee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpPeaocTaBneHns  MyHULMNanbHOW  yCryru
MakcuMarnbHbIW CPOK OXUAAHUS B OYepean He AOIMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 NopsaokK perncTpayum sanpoca 3assuTens o npegocTaBneHnn MyHULMNanbHON
yCnyr un ycrnyri, npeaocTaBnseMon opraHmsagmen, yqacTByoLwen B NpegocTaBneHnm
MYHULMNANsHON YCIyrn, B TOM YACHE B 3MEKTPOHHOM hopme

2.13.1. MNpwn nnyHom obpawieHnn B MOL| B AeHb nogayn 3asBneHnsa 3asBUTENO BbloaeTca
pacnucka n3 AUC M®L c perncrpaynoHHbIM HOMEPOM, MOATBEPXAAOLMM, YTO 3adBneHue
OTNpaBneHo, 1 4aTton Nogayn 3aaBneHns.

2.13.2. MNpun HanpaBneHun 3aseneHna nocpencteoM, EgmHoro, PecnybnukaHckoro noprana
3agBuTENb B [AEHb MOAayn 3asBfeHus nonyvYaet B NMYHOM  KabwHeTe  EpmHoro,
PecnyBnukaHckoro noptana v no 9neKTPOHHOW MoYTe yBeAOMMEeHWe, noaTeepXxarollee, 4To
3asBneHne oTnpaBfeHo, B KOTOPOM YKa3sblBalTCA PerncTpaumoHHbIi HOMEp U gara nogadu
3aaBneHuns.

2.13.3. lMNMpn nnyHom obpaweHnn B OpraH B AeHb nogadn 3asBneHUs YnofHOMOYEHHbIM
AOMKHOCTHbIM nvuom  OpraHa 3asBuTento BbIAAETCH pacnucka M3 aBToMartu3vpoBaHHOMU
WH(POPMALMOHHON  CUCTEMbI, MNpPefHasHa4YeHHOW [Ans  OKa3aHWa  rocyfapCTBEHHbIX U
MyHULMNAnNeHbIX YCNyr, C PerMcTpaumMoHHbIM HOMEPOM, AaTOM nojadn 3asBneHus N nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHnA K NOMELLEHMAM, B KOTOPbIX MPEeAoCTaBNAETCa MyHMUMNansHasa ycnyra, K
3any oXuaaHusa, Mectam ANA 3anofIHEHMS 3anpoCcoB O NPEAOCTaBNEHNN MyHULMNANbHOW YCnyru,
NH(OPMaLMOHHbBIM CTeHAaM ¢ obpasLammn Nx 3anoNHEHNA N NepeYHEM AOKYMEHTOB,
HeoBXxoANMbIX ANS NPEfOCTaBNEHNSA KaKA0WN MYHULMNANBHOW YCYrn, pasmeLLeHnio 1
0POPMNEHMIO BU3YyaribHOW, TEKCTOBOW U MyNbTUMELNNHON MHOPMaLNN O NOpsiaKe
NpeaocTaBneHns Takom yCnyr, B TOM Ymcne Kk obecneyeHmto 4oCTynHOCTU ANS MHBanNnaoB
yKkasaHHbIX 0OBEKTOB B COOTBETCTBMM C dpefeparibHbIM 3aKOHOAaTENBLCTBOM U
3akoHopartenscTBoM Pecnybnumkmn TatapctaH o0 coynansHOW 3amuTe nHBannaoB

2.14.1. TlpepocTaBneHne MyHUUMMNANbHOW YCNyrn OCYyLIECTBNAETCA B 34aHMSX WU
nomeLleHnsx, 06opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON N CUCTEMON NOXaPOTYLLUEHNS.

MecTta npuema 3asBuTenen obopyaytotcs Heobxoammon mebenbto ansa odopmneHus
LOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMMU.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbcTBoM Poccuimckon depepauum 0 coumansHOW
3awmte wHBanMaoB B Uenax 6ecnpenaTCTBEHHOro AOocTyna K MeCTy npepocTaBneHuns
MyHULMNaneHoW ycnyrm obecneymBaeTcs:

1) obecneumBaeTcsa 6ecnpenAaTCTBEHHbIM AOCTYN WHBanNMaoOB K MECTy NpenocTaBneHus
MyHULMNAanNeHOW ycnyrn (yaoBHbIN BXOA-BbIXOA B MOMELLEHUS U NepeMeLLeHME B UX Npeaenax);

2) BU3yanbHas, TekcToBas W MynbTUMeguiHas  uHdopMaumsa O  Nopsigke
NpeaocTaBneHns MyHMUMnansHOW ycnyrm pasmeLyaeTca B yA00HbIX ANA 3asBuUTenen mecrax, B
TOM YUCIE C YY4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBaNWAOB;



3) COMPOBOXAEHNE UHBaNMAOB, UMEKOLLMX CTOWKME pPacCTpoOMUCTBa (DYHKLMM 3PEHUS n
CaMOCTOATENBHOrO NepeaBMKEeHNs, 1 OKa3aHne MM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOATENbHOIO MepeaBMwKEeHNa Mo TEeppuUTOpUM, Ha KOTOPOW
pacnonoxeHbl 0ObEKTbI CoUManbHON, UHXEHEPHON WU TPaHCNOPTHOW MHMPACTPYKTYp, BXO4a B
Takne 06beKTbl U BbIXOAA U3 HUX, MOCaAKM B TPAHCNOPTHOE CPEACTBO U BbICAAKN U3 HErO, B TOM
4Yucre ¢ NCNONb30BaHNEM Kpecna-KONACKN;

5) Hagnexawee pasmeLleHme obopynoBaHNa U HOCUTENEN NHgopMaLnm, HeOBXo4MMbIX
Ana obecnevyeHna 6ecnpensaTCTBEHHOro AOCTyNa MHBanNMAoB K yCriyram ¢ y4eToM OrpaHundeHum
NX XKUIHE[EeATENbHOCTY,

6) AyonmpoBaHue HeobxoaMMOW ANS WHBaNUAOB 3BYKOBOW W 3pUTENBHOMN MHGOpMaLK,
a Takke HagnuMcen, 3HaKkoB M MHOW TEKCTOBOW W rpaduyeckon wnHgopmMaumm 3Hakamu,
BbINONIHEHHBLIMW PeNbedHO-TOYEYHbIM LWpudTOM Bpanns;

7) AOMycK cypgonepesogymka n Tudnocypaonepesojynka;

8) Aonyck cobakuv-npoBOAHMKA MPU  Hanuuuu [OKYMEHTa, noaTBepXarolero ee
crneuvansHoe obyyeHve u BblgaBaemMoro rno dgopme 1 B Nopsgke, KOTOpble YCTaHOBMEHbI
npukasom MuHMUCTEpCTBa Tpyaa u coumnansHon 3awmTbl Poccumnckon depepaynm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUM PopMbl AOKYMEHTa, MOATBEPXAAKOLWEro cneuynansHoe obydyeHue
cobakm-npoBOAHMKA, U NOPALAKa €ro Bblgaum».

2.14.3. TpeboBaHna B 4actm obecrneveHna [OCTYNHOCTM ANA MHBannaoB OOLEKTOB, B
KOTOpPbIX OCYLLECTBNAETCA NpefoCcTaBneHne MyHULMnansHOM yCnyri, n cpeacTs, UCMOMb3yeMblX
npyv NpeaocTaBNeHNUN MyHULMMNANbHOW YCRyrn, KOTOpble yKadaHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. apgMNUHNCTPATMBHOIO pernamMmeHTa, NpUMEHSOTCA K 00bekTam 1 cpeacTBam, BBEAEHHbIM B
aKcnnyarayuo nnm npoLewmnmMm MogepHmMsaumio, pekoHCTpykuuio nocne 1 nona 2016 roga.

2.15. lNokasarenn gOCTYNHOCTN U KadecTBa MyHULMNANsHOW yCnyry, B TOM Y1cne
KONN4YeCTBO B3aUMOAENCTBUM 3aaBUTENS C AOMKHOCTHBIMUY fMLamn Npy NpeaocTaBneHmm
MYHULMNANeHOW YCIyrn U UX NPOAOIMKNTENBHOCTb, BO3MOXHOCTb NONyYeHNsa nHdopmMaumm o
xofe nNpefocTaBneHns MyHULMNansHOW yCnyrn, B TOM YMCNe C UCMNOMb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMIA, BO3MOXHOCTb NMMOO HEBO3MOXHOCTb
NONYyYEeHNA MyHULMNANbHOW YyCNyrin B MHOrOMYHKLMOHaNeHOM LieHTpe npefocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNANBbHBIX YCNYr (B TOM Ynucne B NOHOM obbeme), B nobom
TeppuTOpManbHOM nogpasgeneHnn opraHa UCNONHUTENBHO pacnopsanTenbHOro opraHa
MECTHOro camoynpasfieHns, Mo BbIOOpy 3asaBUTENA (BKCTEPPUTOPUASBHBIA MPUHLAI),
nocpeacTBOM 3arnpoca O NPeaoCTaBneHN HECKONbKMX rOCYAapCTBEHHbIX U (1Mnn)
MyHULMNAnNeHbIX YCNyr B MHOrogyHKLMOHAanNbHbIX LIEHTPax NpeaocTaBneHns rocyapCTBEeHHbIX U
MYHULMNanbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 depepansHoro 3akoHa Ne210-d3
(KOMMSIEKCHBIN 3anpoc)

2.15.1. MNokasaTtensaMmm AOCTYNHOCTU NPefoCTaBneHNa MyHULMNANbHOW YCnyrn SBRSHTCA:

PacnofnoXXeHHOCTb MOMELLEHNSA, B KOTOPOM BeAeTCA nMpueMm, Bblhadva AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLECTBEHHOrO TPaHCMNopPTa;

Hanuune HeobXoAMMOro KONMMYecTBa CrneumanucToB, a Takke MNOMELLUEHUN, B KOTOPbIX
OCyLLeCTBNAETCH NPMeM AOKYMEHTOB OT 3asBuUTeENen,

Hanuune mcuyepnbiBaroLen nHpopmaumm o cnocobax, nopsake U cpokax npefocTaBneHus
MYHULMNANbHON YCNyrm Ha WHGOpMaunoHHbIX cTeHaax, EgnHom noptane, PecnybnvkaHckom
noprtane, opmymansHOM canTe MyHUUMNanbHOro panoHa;

oKasaHve noMoLWM MHBanuMaam B npeojoneHun 6apbepoB, MeLarwmx MONYHEHUO MU
yCnyr HapaeHe C ApYyrmmMn nuuamu.

2.15.2. MNokasarensmm ka4yecTBa NPeoCTaBneHnss MyHULMNanbHOW YCryrn SBnstTCS:

1) cobnrogeHne CpoKoB NpMemMa n pacCMOTPEHNS LOKYMEHTOB;

2) cobrnitogeHune cpoka NonyvYeHns peaynbtara MyHULMNansHon ycnyru;

3) oTcyTcTBME OBOCHOBaHHLIX Xanob Ha HapyweHus agMUHUCTPAaTUBHOMO perrnameHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONNYECTBO B3aUMOAEWCTBUN 3asdBUTENS C  AOMKHOCTHbIMM nuuamm  (6e3  ydeta
KOHCynbTauum):

B3ammogencTene 3aasutensa ¢ pabotHukamm Oprana wnu MOL npu npepocTaBneHun
MYHULMNANbHOW YCNyri OCYLLECTBNAETCA OAWH pa3 Npu NPeLCTaBneHUN 3asBNEeHNA CO BCEMM
HeoBXoANMbIMM JOKYMEHTaMU;



OAMH pa3 B CnyYyae HeobXxoAMMOCTM MONyyYeHna pesynbTata npegocTaBneHus
MyHuLmnaneHou ycnyrn B Oprade nnu MeL B doopme ak3emnngapa 3nekTPOHHOro AOKyMeHTa Ha
OymMaxXHOM HocuTene.

MpoAoMKNTENBHOCTL O4HOMO B3aWMOAEUCTBUA 3asaBUTENA C AOMKHOCTHBIMW nvuamMu npwu
npefocTaBneHn MyHULMNAnNsHoOW yCryri He npesbiwaeTt 15 MUHYT.

3asBuTenb Brpaee OUEeHUTb Ka4yecTBO NpefocTaBneHns MyHULMNansHoW yCriyrm ¢ NOMOLLbHO
YCTPOUCTB  MOABWXKHOW  pagnmoTtenedOHHOM  CBA3WM, C  ucnonb3oBanHvem  EawHoro,
PecnybnumkaHckoro noprana, TepMnHanbHbIX YCTPOMCTB.

2.15.3. NHpopmaums o xode npenoctaBneHns MyHUUMNanbHOM YCryrm MOXeT ObITb
nonyyeHa sassuTenem B NMYHOM kabuHeTe Ha EgmHom noptane, PecnybnukaHckom noprane, B
Oprane, ML,

2.15.4. TpepocTaBneHne MyHUUMNanbHOMW yCnyrn ocywlectendaetca B nwodom MOL no
BbIOOpY 3asBUTENA He3aBMCUMO OT MecTa €ero XutenocrBa WM Mecta akTU4ecKoro
npoxueaHua (NpebbiBaHnsa) Ha Tepputopun Pecnybnukn TatapctaH no sKCTepputopuansHoOMy
npUHLMNY.

MyHuumnansHasa ycnyra B CoOCTaBe KOMMEKCHOro 3anpoca He nNpefocTaBnaeTcs.

2.16. UHble TpeboBaHuns, B TOM YMCNe yunTbIBaKOLWME 0COBEHHOCTN NpeaoCcTaBneHns
MYHULMNAnNeHOW YCIyr no 3KCTeppUTopuanbHOMY NpuHUMNY (B criydae, ecrnv MyHuyunansHas
ycriyra npefocTtaBnaeTCa No 3KCTEppUTOpUanbsHOMY MPUHLMIY) 1 0COBEHHOCTM NpeaoCcTaBneHns
MYHULMNAnNsHON YCNyrn B 3NEKTPOHHOM hopme

2.16.1. pn npepocTaBneHnn MyHULMNanNsHOMW YCryrin B 3MEKTPOHHOU hopMe 3asBUTENNb
Brpase:

1) nony4nTb MHGOPMAaLMIO O MOPSAKE N CPOKax NPEeLOCTaBMEHNA MyHULMNANbLHOW YCNyru,
pasMeLLeHHyro Ha EgmnHom nopTtane, PecnybnnkaHckom nopTane;

2) nopaTtb 3asBreHne O NpPefoCTaBNEeHMM MyHUUMMAanbHOW YCNyrn WU WHbIE LOKYMEHTbI,
Heobxoaumble ANA NPeaoCTaBnNeHUss MyHUUMNanbHOM yCnyrM, B TOM 4UCRE LOKYMEHTbl W
NHPOPMaLMIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 YacTtu 1 ctaten 16 PegepansHoro 3akoHa Ne 210-03, ¢ ncnons3osaHmem EguHoro,
PecnybnukaHckoro noprana;

3) nonyunTb CBEAEHUA O XOo4e BbINOMHEHUA  3asBMEeHUA O  npenocTaBNeHuu
MYHULMNANsHOM YCNyrn, NOAaHHbIX B 3NIEKTPOHHOW hopMeE;

4) OoCyLWeCcTBUTb OLIEHKY KayecTBa NpefoCTaBneHnss MyHUUMNnansHoOn ycnyru;

5) nonyunTb pesynbTar NpefocTaBNeHUss MyHUUMNanbHOW yCcnyrin B oopme 3neKTpoHHOro
LOKYMEHTa;

6) nopaTtb >xanoby Ha peweHve n pencteue (Besgencteue) OpraHa, a Takke ero
AOSMKHOCTHBIX UL, MyHULMNaneHbIX cryxawux nocpeactsom EpuHoro, PecnyBnmkaHckoro
noptana, noprtana deaepansHOW — rocyaapCTBEHHONW — MHAOPMAaLMOHHOWM  CUCTEMB,
obecneumnBaroLen npouecc aocyaebHoro (BHecynebHoro) obxanoBaHUa peleHnin U 4encTBuin
(6e3nencTBns), COBEPLUEHHBIX MPY NPEeAOCTaBNEHNN rOCYAapCTBEHHbLIX U MyHULMNAMNbHbIX YCNyr
opraHamy,  NPeaoCTaBNAOWMMN  TOCYAAPCTBEHHbIE W MyHUUMNarnbHble  YCNyrn,  UX
AOIMKHOCTHBIMU NL @MW, FOCYAaPCTBEHHBIMU U MyHULMNANbHLIMU CyXalyumMu.

2.16.2. dopmupoBaHMe 3aaBNEHUS  OCYLLECTBNAETCA  MNOCPEACTBOM  3anofIHEHUS
3NEeKTPOHHOM hopMbl 3asBrneHns Ha EgmnHom, PecnybnunkaHckom noptane 6e3 HeobxoanmocTm
LOMNONHUTENBHOM NOAaYN 3asBeHNs B Kakon-nnbo nHown popme.

2.16.3. MNpwn bopmmnpoBaHmn 3aseBrneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWA W COXPaHEHUA 3asBMEeHUA W WUHbIX [LOKYMEHTOB,
HeobxoAnMbIX AN NPefoCTaBNeHUs yenyru,

2) BO3MOXHOCTb 3arofIHEHUS HECKONbKUMW 3asBUTENSMU OAHOW 3MEKTPOHHOM OOpMbI
3aaBneHMa npu obpalleHun 3a ycnyramu, npegnonararowMMmM HanpaBfieHne COBMECTHOrO
3aABMNEeHNA HECKONBKMMM 3asBUTENAMU,

3) BO3MOXHOCTb NnevaTn Ha ByMaXHOM HOCUTENE KOMUWN SNEKTPOHHON (DOPMbI 3asBNEHUS;

4) coxpaHeHne paHee BBEAEHHbIX B SMEKTPOHHYHO POpMy 3asBMneHUs 3Ha4YeHun B nodown
MOMEHT MO >KenaHWio Nonb3oBaTensd, B TOM 4YMCNe MNpu BO3HUMKHOBEHWM OWMOOK BBOAA M
BO3Bpare AM5 NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYHO (DOPMY 3asBeHUs;

5) 3anonHeHwe nonen SNEeKTPOHHOM (OpPMbl 3asiBNEHUS [0 Hadvana BBOAA CBELEHUN
3agsBUTENEM C WUCMOMb3OBaHMEM cBeAeHuW, pasmelweHHeix B ECUA, wn  ceepgeHun,



onybnukoBaHHbIX Ha EgnHom, PecnybnukaHcKoM rnopTane, B 4acTu, Kacarowenucsa CBedeHWUN,
OTCYTCTBYHLUMX B €4UHOW CUCTEME nAeHTUdUKaLmMm 1 ayTeHTudukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOON M3 STarnoB 3anofHEHUSA 3NEKTPOHHOM OOPMBbI
3asBneHnsa 6e3 noTepun paHee BeegEHHON NHPOPMaLMK;

7) BO3MOXHOCTb AOCTyna 3asdABUTENS K paHee NojaHHbIM MM 3adBMeHUSM B TEYEeHWe He
MeHee OJHOro roga, a Takke 4acTM4HO CPOPMUPOBAHHBIM 3a8BIEHUAM - B TEYEHME HE MeHee 3
MecsLeB.

2.16.4. 3anucb 3assuTenen Ha npuvem B MOL, (ganee - 3anucb) OCyLECTBNSETCH
nocpeactesom EgmHoro, PecnybnukaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOL.

3aaBuTento NPefoCcTaBnsaeTCa BO3MOXHOCTL 3anmck Ha nobble cBobogHble Ans npuema
AaTty v Bpems B Npegenax yCTaHoBMEHHOro B MHOrogOyHKLMOHanbHoOM LieHTpe rpaduka npuema.

3anuck Ha onpefeneHHyro faTy 3akaH4YMBaeTCs 3a CyTKM 40 HACTYNMeHWsa 9ToW AaThbl.

[na ocyuwecTBneHna npeaBapuUTenbHOM 3anmcn nocpeacrsoM EauHoro, PecnybnvkaHckoro
noprana 3aasuTento HeobxoaMMOo yKasaTb 3anpaluMBaeMble CUCTEMOW AaHHble, B TOM Y1Che:

haMmmnunio, Ms, 0TYECTBO (NPU HaNM4YUK);

HOMep TenedoHa;

appec anNeKTPOHHOW NoYTbI (MO XeNnaHuK);

xXenaemyro gaTy 1 Bpems npuema.

B cnyyae HecoOTBETCTBUA CBEAEHUMN, KOTOpPbIE COOBLMN 3asgBUTENb NPU NpeaBapuTensHON
3annucuK, JOKyMeHTaM, NMpeacTaBneHHbIM 3asBuUTeNneM npu NMYHOM npueme, npeaBapuTenbHas
3anncb aHHynMpyeTcs.

Mpn ocywecTBneHUn npeaBapuTensHOW 3annucK 3assBuTento obecnevmBaeTcs BO3MOXHOCTb
pacnedarartb TanoH-noaTeepxaeHve. B cnyyae, ecnu 3aaBuTenb COOOLUMT agpec 3neKTPOHHON
MOYTbl, Ha YKa3aHHbIA aApec Takke HanpaBngetTca uHdopMauma O noaTBepPXAeHUN
npeaBapuUTEnNbHOW 3anncu € ykasaHnem Aatbl, BPEMEHW U MecTa npuemMa.

Mpn ocywecTBneHnn npenBapuUTenbHON 3anucu 3asBuTenb B 00A3aTenbHOM nopsaake
NHPOPMUPYETCHA O TOM, YTO NpeaBapuTernbHasa 3anncb aHHYNMPYETCA B Criydae ero HesBKu Mo
ncredeHun 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

3assuTernb B Noboe Bpemsa BnpasBe 0TKasaTbCH OT nNpeaBapuTensHOM 3anuncu.

3anpelyaeTca TpeboBaTb OT 3asgBUTENS COBEPLUEHUS WUHbIX AEUCTBUW, KPOME MPOXOXAEHNS
naeHTUduKkaumm n ayteHtudukaumm B COOTBETCTBUM C HOPMAaTMBHBIMW MPaBOBbIMWU akTamu
Poccunckon depepaudumn, ykasaHus Uenun npuvema, a Takke npeaocTaBfieHuss CBEAEHUN,
HeobXxoaMMbIX ANS pacyeTa ANUTENbHOCTU BPEMEHHOrO WHTEpBana, KOTopbIM HeobxoaAnmmo
3abpoHnpoBaThb 4Ns npuema.

3. CocTaB, nocrnenoBaTenbHOCTb U CPOKU BbINMOJTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAOKY UX BbIMOJTHEHUA, B TOM YNCIIe OCOGEHHOCTU
BbIMOJIHEHUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOM hopme, a Takxke
0CODEHHOCTU BbINONTHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM 4ENCTBUA NPU NPeaoCTaBneHnN
MyHULMNANLHOW yCryrn

3.1.1. MNpepocTaeneHne MyHAUMNanNeHOM ycniyrn Bknodaetr B ceba  cnegyrowme
aaMUHUCTPaTMBHbIE NPOLEeaypb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATME N PaCCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACTaBNeHHbIX 3asBUTENEM;

3) HanpaBneHne MexBeLOMCTBEHHbIX 3aMPOCOB B OpraHbl, y4acTByoLme B NpesocTaBneHmm
MYHULMNANLHORW yCnyru,

4) nogroToBka pesynbTata MyHULMNanbHOW yCnyru;

5) Bblgaya (HanpaeneHne) 3asaBUTENO pesynbTarta MyHULMNanbHON YChyri;

6) ncnpaeBneHne TEXHNYECKMX OLLNBOK.

3.2. OkasaHwue KOHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbINOMHEHVS aAMUHUCTPaTVBHOW NpoUeAypbl  SBNAETCS
obpalleHne 3asBUTENS MO BONPOCaM, CBA3aHHbIM C NPeaoCcTaBneHMEM MyHULMNANbHOW Yy,



HOMKHOCTHLIM NMLOM (pabOTHUKOM), OTBETCTBEHHLIM 38 BbINOMHEHWE afMUHUCTPAaTUBHOW
npouenypsbl, ABNAETCA:

npw obpaileHnn sassutens B MOL| — paboTHnk MOLL;

npyn obpaweHnn 3aasutens B OpraH - lyka3bisaromess ceedeHusi o
OO/MKHOCMHOM fluye/ (fanee - [OMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYINbTUPOBaHWE).

3.2.2. 3agButens BrpaBe 0OpaTUTbLCA 3a KOHCyNnbTaumven O nopsaake U - cpokax
npegocTaBneHns MyHuumnansHon yenyrm B ML, nuyHO 1 no TenedoHy 1 anekTpoHHOM novTe.

PaboTtHnk M®L| «koHCynbTUMpyeT 3aaBuTensd, B TOM 4ucne no cocraeBy, dopme
npeacTaBnsaemMon 4oKyMeHTauum 1 Apyrum Bonpocam Ans nonyvyeHns MyHULmMnansHOM yCryru.

3agBuTenb MOXET NonyyYnTb MHPOPMaUMKO O MNOpsaAKe NPefoCcTaBreHus MyHULMNansHON
ycnyrn Ha odovgmnansHoM cante MOL http://imfc16.tatarstan.ru.

AIMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HACTOALLMM MYHKTOM, BbIMNOMHSAKOTCH B
AeHb obpalleHns 3aaBuTens.

PesynbTatamn BbINONHEHUA agMUHUCTPATUBHLIX MPOUEAyp SBMAOTCA. KOHCyMbTauusa no
coctaBy, ¢opmMe npeacTaBnsaemMon AOKyMeHTauuu M Apyrum Bonpocam, HeobxoaumbiM ANnS
NONyYeHNA MyHULMNANbHOW yCnyru.

3.2.3. 3agsutens Bnpaee obpatutbes B OpraH no TenedoHy 1 3NEeKTPOHHOW NoYyTe, a Takke
NoNyyYnTb KOHCynbTauuo Ha EavHom, PecnybnukaHckom noptane, cante OpraHa O nopsgke u
Cpokax npefocTaBNeHna MyHAUMNanbHOW Yycnyry, B TOM 4uCre o cocTtasy, dopme
npeacTaBnsaemMoun 4oKyMeHTauum n apyrum Bonpocam Ans noryvyeHns MyH1LmMnansHon yenyru.

[OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYMbTUpOBaHWE WHOPMUPYET 3aaBUTENsa B
COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHNCTPATUBHOIO pernameHTa.

AIMUHUCTPaTMBHbIE Npoueaypsbl, yCTaHaBnNMBaeMble HaACTOALMM MYHKTOM, BbIMNOMHAKTCH B
TeyeHue Tpex paboumx gHeN Co AHS NOCTynNeHna obpaleHms.

PesynbTatamn BbINONHEHUA agMUHUCTPATUBHLIX MPOLEAyp SBMAKTCA: KOHCyMbTauum no
coctaBy, opmMe npeacTaBnsaemMon AOKyMeHTauuu M Apyrum BOnpocam, HeobxoaumbiM ANS
NONyYeHNA MyHULMNANbHOW yCnyru.

3.3. lNpuHAaTMe 1 paccMoTpeHne KOMMMeKTa OKYMEHTOB,
npeacTaBeHHbIX 3adBUTENEM

3.3.1. MNprem QOKYMEHTOB ANS NpeaocTaBneHns MyHuUmMnanbHoW ycnyrm yepes ML nnn
yaaneHHoe paboyee mecto ML,

3.3.1.1. 3assutens (npeacrasutens 3assutensa) obpawaetca B MOL, ¢ 3anpocom o
NpefoCTaBneHN MyHULMNANbHOW YCNyrM M MNpeacTaBngaeTr AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPaTUBHOrO pernamMeHTa.

3.3.1.2. PaboTHuk M®L|, BeayLummn npmem 3asBrneHun:

onpegenseT npeamMeT obpalleHns;

yAOCTOBEPSAET NMMYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY NOMIHOMOYMM NnLa, NOAaoLLEro AOKYMEHTh;

NPOBOANT MPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MNyHKTe 2.5
aAMUHUCTPaTUBHOIO pernameHTa;

3anosHSET SNeKTPOHHYH opmy 3assneHms B AUC MoL;

npy nNpefocTaBneHnn LOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMUHUCTPaTMBHOMO
pernameHta Ha OyMaxHOM HOCUTENE, OCYLLECTBMASET CKaHWpOBaHWE MNpeacTaBNeHHbIX
LOKYMEHTOB;

pacnevartbiBaeT 3aasneHne ns AIC MoLl,

nepepaet 3adaBUTENO Ha NPOBEPKY U NoagnnucaHue;

nocne NOANUCaHNA CkaHnpyeT nognucaHHoe 3asasneHne 8 AIC MoL;

sarpyxaetr B ANC MOL, pgokymMeHTbl, NpeacTaBfneHHble B 3MNEKTPOHHOM opmMe unm
3NEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX OKYMEHTOB, POPMUPYET SNEKTPOHHOE AENO;

BO3BpaLLaeT NOANUCaHHOE 3aaBneHNe N OpUrnHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asgBUTENIO pacnucky B Npueme OKYMEHTOB.

AIMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HACTOALMM MYHKTOM, BbINOMHAKOTCA B
AeHb obpalleHna 3assuTens.

PesynbTatamun BbINONHEHNA agMUHUCTPATMBHBIX Npoueayp ABNAKTCA: rOTOBOE K OTrnpaske
3a8BneHne N NakeT AOKYMEHTOB.



3.3.1.3. PaboTtHuk M®L| HanpaenseT nakeT 4OKYMEHTOB, NPUHATLIX OT 3asasuTens B OpraH B
3NEKTPOHHOM hopMe (B COCTaBe NaKETOB SNEKTPOHHbLIX AEM) B TeYeHMe O4HOro paboyero gHa co
AHA obpalleHna 3aaBmTensa B CTPYKTYpHOe nogpasgeneHe MoL.

PesynbTatamn BbINOMHEHNA aAMUHUCTPAaTUBHBLIX Npoueayp ABNATCA: 3adBrneHue N naket
AOKYMEHTOB (OneKTpOHHOe pfeno), HanpasBneHHole B OpraH, nocpeacTtBOM  CUCTEMbI
3NEKTPOHHOro B3anmMogencTauns.

3.3.2. lprem JOKYMEHTOB ANs NpefoCTaBneHUs MyHULMNANbHOW YCNyrn B SNEKTPOHHON
dpopme yepes EgmHein, PecnybnmkaHckmi nopTan.

3.3.2.1. 3agButens AnNg nogadn 3asaBneHNa B SNEKTPOHHOW OpMe BbINONHAET cnegyrowme
NENCTBUS:

BbIMOSHAET aBTOPU3aLMIO,

OTKpbIBaeT POpMy 3NEKTPOHHOrO 3asBMNeHNS,

3anonHaeT opMy 3NEKTPOHHOrO 3asBEHWNs, BKIIOYaKOLWYH CBeAeHus, Heobxoaumble ©
obasaTenbHble ANga NpefocTaBneHns MyHULMNansHOW yCnyru,

NPUKPEnnaeT AOKYMEHTbI B 3NIEKTPOHHOU (POpMe UMM SMNEeKTPOHHbIE 0Bpasbl JOKYMEHTOB K
dopMe 3NeKTPOHHOro 3asBneHns (Npu HeoBxoaUMOCTI);

noareepxaaeT oakT 03HaKOMITEHUA U COrfacus C yCnoBUsaMM U NOPSAKOM NpefocTaBneHns
MYHULMNANsHON YyCryrin B SNEKTPOHHOW hopme (yCTaHaBnMBaeT COOTBETCTBYHOLLYIO OTMETKY O
cornacum B opme 3neKTPOHHOroO 3asaBneHuns);

noaTBepXxgaeT 40CTOBEPHOCTb COODLLEHHbIX CBeAEeHU (yCTaHaBnMBaeT COOTBETCTBYIOLLYHO
OTMETKY B pOpMeE 3MEKTPOHHOrO 3asBreHns);

OTNpaBNAET 3anofIHEHHOE 3MEKTPOHHOE 3asBneHne (HaXnmaeT COOTBETCTBYHOLLYIO KHOMKY B
dopme 3NeKTPOHHOro 3afBNeHUs);

3NEKTPOHHOE 3asBrieHMe MOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMaMKn nyHkTa 2.5.3
aAMUHUCTPaTUBHOIO pernameHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEeKTPOHHOro 3asBneHns.

dopmaTHo-nornyeckasa nposepka CHOOPMUPOBAHHOIO 3asBNEeHUA OCYLLEeCTBNAeTCa nocne
3anoriHeHUs 3aaBUTENEM KaxKAoro U3 nonen anekTpoHHou popmbl 3asasneHus. Npu BbiaBneHun
HEKOPPEKTHO 3arnofHEHHOrO Mons 3NEeKTPOHHOW POPMbI 3aABMNEHNS 3aaBUTENb YBEAOMIAETCS O
Xapakrepe BbISBNEHHOW OLMOKM 1 NopsaaKke ee yCTpaHeHWA nocpencTBoM MHPOPMaLMOHHOro
COO0LEHNS HEMOCPEACTBEHHO B 3NEKTPOHHOM dOpME 3asBnEHMS.

AIMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, BbIMNOMHSAKOTCH B
AeHb obpalleHns 3aaBuTens.

PesynbTatamn BbINONMHEHNA aaMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: 3MEeKTPOHHOe Aero,
HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3anMMoLencTBUS.

3.3.3. PaccmoTpeHune komnnekta JokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Havana BbINOMHEHNS aaMWHUCTPaTUBHOW Mpoueaypbl SBNAETCH
NOCTYNfEHME 3asfBNEeHUA W  WHbIX [OKYMEHTOB, HeobxoAumbIX AnS  NpefoCTaBreHns
MYHULMNAnsHOM yCnyru.

HOMKHOCTHLIM NNUOM (pabOTHUKOM), OTBETCTBEHHBLIM 3a BbINOSHEHWE a4MUHUCTPaTUBHOW
npoueaypbl  ABNAETCA lykasbigatomecssi ~ ceeOeHuss 0  OO/MKHOCMHOM
nuyel(nanee - LOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NWULO, OTBETCTBEHHOE 3a NPWEM AOKYMEHTOB, B criydyae obpalleHus
3aaBuTens ¢ 3agsneHnem B OpraH:

onpeaenseT npeaMeT obpalleHns:;

yCTaHaBNMBaET NMMYHOCTb 3asaBUTENS;

NPOBOANT NPOBEPKY NMOMHOMOYUA NLA, NOAALLEro AOKYMEHTbI;

NPOBOANT MPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHUAM, ykasaHHbIM B MNyHkTe 2.5
aaMUHUCTPATUBHOIO perfamMeHTa, npoBEepKy COOTBETCTBUA MNPEeACTaBeHHbIX [OKYMEHTOB
yCTaHoBMeHHbIM TpeboBaHnaM (Hagnexailee odopMIIEHNE KOMUA LOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX NoAYMNCTOK, MPUMNNCOK, 3a4EPKHYTbIX CMOB N MHBLIX HE OFOBOPEHHbIX NCNPaBNeHNI);

3anoSHSAET SMNEKTPOHHYK OpMYy 3asBneHUss B aBTOMaTU3NPOBAHHOW WH(OPMaLMOHHON
cucTemMe, npefHasHauYeHHOW ANA OKasaHWs rocy4apCTBEHHbIX U MyHULMNAmNbHbLIX YCAYT;

npy nNpefocTaBneHnn [LOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMUHUCTPaTMBHOMO
pernameHta Ha OyMaxHOM HOCUTENe, OCYLUECTBNSET CKaHWpOBaHWE MpeacTaBneHHbIX
LOKYMEHTOB;

pacnedartbiBaeT 3asgBrneHve;

nepefaet 3aaBUTENO Ha NPOBEPKY U NoANMUcaHve;




nocre noagnnucaHus CKkaHMpyeT NoanucaHHoe 3asBneHue,

3arpyxaet B aBTOMartu3nMpoBaHHYO WMHMOOPMALMOHHYIO CUCTEMY, MNpefHas3Ha4YeHHyro Ans
oKasaHWa rocyfapCTBEHHbIX W  MyHUUUNAanNbHbIX YCNyr [AOKYMEHTbl, NpeAcTaBneHHble B
3NEKTPOHHOU PopME UNU SMNEKTPOHHbIE 0Opasbl OTCKAHUPOBAaHHbLIX LOKYMEHTOB, dopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT noanncaHHoe 3asaBreHne n opurmHanbl OyMaxKHbIX 4OKYMEHTOB 3aaBUTENIO;

BbloaeT 3asaBUTENI0 pacnncky B Npueme OKYMEHTOB.

B cnyyae Hanuums ocCHOBaHWM ANA OTKasa B NpuvemMe [OKYMEHTOB AOSMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a MpUeM JOKYMEHTOB, YBEAOMMSET 3asaBUTENA O Hanuyum NpensaTcTBun Ang
npuema 3asBrieHna 1 BO3BpaLaeT eMy AOKYMEHTbl C OOBbSACHEHMEM COAEpPXaHUS BbISABMEHHbIX
OCHOBaHWW N5 oTKasa B Nnpueme 4OKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOE N1, OTBETCTBEHHOE 3a MNpueM AOKYMEHTOB, MOcNne MNOCTYNfeHUs
LOKYMEHTOB Ha paccMOTpeHMeE:

npuceamnBaeT 3asBNeHNIO HOMEP B COOTBETCTBUN C HOMEHKNATYpou gen n ctatyc «lposepka
LOKYMEHTOBY;

n3yyaet MNOCTYMUBLLUME OMNEKTPOHHbIE fena, B TOM YMCNe NPUIOXKEHHbIE 3asBuUTeneM
AOKYMEHTbI B 3NIEKTPOHHON hOpME U 3NEKTPOHHbIE 0Bpasbl JOKYMEHTOB,

NpoBEpPSET KOMMNNEKTHOCTb, YATAEMOCTb 3NEKTPOHHbIX 0OPa3oB 40KYMEHTOB,

npoBepseT cobnogeHne yenoBun 4ENCTBUTENBHOCTU 3NEKTPOHHOW NOAMUCK, MOCPEACTBOM
obpawenna k EguHomy noptany (B crniyyae, ecnu 3asBuTenemM npeacTaBrieHbl 3NEeKTPOHHbIe
AOKYMEHTbI, NOANUCaHHbIE YCUITEHHOW KBaNMMPUUMPOBAHHOW 3NEKTPOHHOW NOAMUCHIO).

Mpyn  Hannuum OCHOBaHWW, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWMHUCTPaTMBHOIO
pernamMeHTa, NoAroTaBNMBaET NPOEKT pelleHna 06 oTkase B NpuemMe JOKYMEHTOB, HeOOX0ANMbIX
ANA NpefoCcTaBneHns MyHULMNansHOW yCnyru.

B cnyyae, ecnn B pesynbTare NpOBEPKM YCUINEHHOW KBanmMULUMPOBAHHOW 3MEKTPOHHOW
noAnucK BbIABEHO HecobnogeHe yCrnoBun ee AeUCTBUTENBHOCTU, NPOEKT peLleHns 06 oTkase
AOIDKEH copepXaTb NMyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-03, koTopble NOCAyXunm
OCHOBaHWeM A4 ero NpUHATUS.

MpoekT peweHna o6 oTkase B npuemMe AOKYMEHTOB, HeobxoAuMbIX ANS NpefocTaBrneHus
MyHULMNAnNeHOW yCcnyru, ¢ ykasaHnem npuymnH otkasa (B Criyqae, ecrnv ocHoBaHWA Ans OTkasa B
npueme LOKYMEHTOB, HeoOXoAuUMbIX ANS NPefoCTaBfeHns MyHULMNAnsHOW yCnyri, CBA3aHbl C
HapyLleHNeM YCTaHOBMNEHHbIX TpeboBaHWW K TakuMm JOKyMeHTaM, OCHOBaHWA AN OTKas3a B
npueme L[OKYMEHTOB [OSMKHblI COAepXatb WHPOpMauMo O HauMEHOBaHWW [OKYMEHTOB
(MHpopmMaunKn, cBeaeHWn), KOTopble He NpefcTaBreHbl, CoaepXarT HeLOCTOBepHble U (Mnn)
npoTUBOpeYMBblE CBeAeHUdA, OMOPMIMEHbl C HapyLleHMEM YCTaHOBMEHHbIX TpeboBaHuK),
HanpaBnNaeTCA Ha CorfacoBaHWe B YCTaHOBMEHHOM MopsAke MNOCPeAcTBOM  CUCTEMbI
3NEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekta pelweHus o6 oTkase B NpuemMe AOKYMEHTOB, HeobxoaumbIX ANS
NpefoCTaBfeHNA MyHULMNAanNbHOW YCryrn, OCYLLeCTBNAeTCA B MNOopsake, NpefyCMOTPEHHOM
NYHKTOM 3.5.3 aAMUHUCTPAaTUBHOIO pernamMmeHTa.

B cnyyae OTCyTCTBMA OCHOBaHMM ANSA OTKa3a B Nnpueme AOKYMEHTOB, MpeayCMOTPEHHbIX
MYHKTOM 2.7.1 aAMUHUCTPaTUBHOrO perrameHTa, AOMKHOCTHOE NLO, OTBETCTBEHHOE 3a Npuem
LOKYMEHTOB, B TedeHMe ogHoro pabouyero AHA CO AHA NOCTYNNEHWA 3asBneHus, HanpaBnseT
3aABUTENIO, YKasaHHbIM B 3asdABMeHUM cnocobom, yBeAOMMEeHME O MOCTYMNMEHUN 3asBreHus,
cogepxallee BXOAALMA PErucTpaumoHHbIA HOMEpP 3asBneHus, AaTy MonyyYeHus 3asBreHus,
nepeyeHb HanMeHOBaHWW annoB, MPeAcTaBMEeHHbIX K HEMY AOKYMEHTOB, AaTty MNOnyvYeHus
pesynbTata MyHULMNanbHOW yCryru.

3.3.3.4. NicnonHeHwne npoueayp, ykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3 agMMHUCTpaTUBHOMO
pernameHTa, npu Hanmuumm TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCH B aBTOMAaTM4YeCKOM
pexmMe  C  UCMONMb3OBaHWEM  aBTOMATU3NPOBaHHOM WHPOPMALMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHOM A5 OKasaHWs rocyAapCTBEHHbIX U MyHULMNanbHbIX YCNyT.

3.3.3.5. AOMUHNCTPAaTMBHbIE npoueaypsbl, yCTaHaBnmBaemsble NyHKTOM 3.3.3
aAMUHUCTPATMBHOIO pernameHTa, BbINOMHAKTCA B TedeHue ogHoro paboyero AHA CO AHSA
NOCTYNNEeHUS 3asBNEHNA Ha PacCMOTPEHNME.

PesynbTatamn BbINOMHEHNS aAMWHUCTPATUBHBLIX MpPOUEAyp SABNAKTCH: MNPUHATLIN  Ha
paccMOTPEHNE KOMMMEKT AOKYMEHTOB WUIN NPOEKT pelleHna o6 oTkase B Npueme 4OKYMEHTOB,
HeobxoAnMbIX ANS NPeLOCTaBNEeHNA MyHULMNAnbHOW YCNyri.



3.4. HanpaBneHue mexBenoMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTeyoLue B
npefocTaBneHn MyHULMNANsHOW yCnyrm

3.4.1. OcHoBaHMeM Havana BbINOMHEHNA aAMUHUCTPATUBHOW Npoueaypbl SBnseTca
nonyyeHne A[OMKHOCTHbIM — NMUOM  (pabOTHMKOM),  YMOMHOMOYEHHbIM Ha  BbINOMIHEHWE
agMUHUCTPaTUBHOM NMpoLeaypbl, OT AOMKHOCTHOMO nuua (paboTHWKa), OTBETCTBEHHOO 3a NPUEM
AOKYMEHTOB, MPUHATLIX OT 3aABUTENS AOKYMEHTOB.

HOMKHOCTHLIM NNLOM (PabOTHUKOM), OTBETCTBEHHbLIM 38 BbINOSIHEHWE a4MUHUCTPaTUBHOW
npoueaypbl, SBngeTca /ykaabisaromcs ceedeHusi O OOMKHOCMHOM
nuye/panee - OOMKHOCTHOE 5MLO, OTBETCTBEHHOE 3a HarnpasfeHVe MeXBe[OMCTBEHHbIX
3anpocos).

3.4.2. [J0O/MKHOCTHOE N0, OTBETCTBEHHOE 3a HarnpasieHne MexBeoOMCTBEHHbIX 3anpocoB,
dopmupyeT 1 HanpasBnseT B 3NEKTPOHHOM hopme NOCPeaCTBOM CUCTEMbI MEXBELOMCTBEHHOMO
3NEKTPOHHOro B3aWMOAEUCTBUA (MPU  OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU — UWHbIMU
crnocobamu) 3anpockl 0 NPefoCTaBNEHNN JOKYMEHTOB U CBEAEHWUN, NMPeayCMOTPEHHbIX MYHKTOM
2.6.1 aAMUHUCTPAaTUBHOIO pernamMmeHTa.

AIMUHUCTPaTMBHbIE Npoueaypsbl, YyCTaHaBnNMBaeMble HaACTOALMM MYHKTOM, BbIMNOMHAKOTCH B
AeHb NPUHATUA 3as8BNEeHNA Ha pacCMOTPEHME.

PesynbTatamn BbINONMHEHNA agMWHUCTPATUBHBIX NPOLEAYyp SBMAOTCA. HanpaBreHHble B
opraHbl BNactu n (Mnm) nogBeAoMCTBEHHbIE OpraHamM BrnacTn opraHmsasmm 3anpocsl.

3.4.3. CneynanncTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3arnpocoB, MOCTYMNUBLUMX 4Yepes
cucTemy MeXBe4OMCTBEHHOIrO 3NEKTPOHHOrO B3aMMO4encTBumS, npefocTaBnAoT
3anpawmBaemMble AOKYMEHTbl (MHOPMaUMo) Unu HanpaeBnsalT yBeAOMMeHNa 06 OTCyTCTBUM
AOKyMeHTa 1 (Unm) nHhopmaymm, HeoBXoANUMbIX AN NPeAoCTaBNeHNs MyHULMNANbLHOW YCnyrm
(nanee — yBegomneHue o6 oTkase).

AIMWHUCTPaTUBHbIE Npoueaypbl, YCTaHaBNMBaeMble HaACTOALMM MYyHKTOM, BbINOMHAOTCA B
TeYeHne Tpex [AHeW CO JAHS NOCTYNNEeHUs MEXBEeLOMCTBEHHOro 3anpoca B OpraH unm
opraHu3auuio, nNpeaocTaBnaowme JOKYMEHT N MHPOPMaLUMIO, eCrnin UHbIe CPOKU NOATOTOBKU Y
HanpaeBneHuss OTBeTa Ha MEeXBEAOMCTBEHHbIN 3arnpoC He YCTaHOoBMeHbl deaepanbHbIMn
3aKkoHamu, npaBoBbiMM akTamu [lpaeBuTenbctBa Poccunckon depepaumm U NPUHATBIMA B
COOTBETCTBUN C pefepanbHbIMU 3aKOHaMX HOPMAaTUBHbIMW MpPaBoBbIMU akTamun Pecnybnukn
TarapcTtaH.

PesynbtatamMn  BbINONMHEHUS  aAMUHUCTPATUBHBIX MNpouesyp SABNATCA:  AOKYMEHTbI
(cBegeHns), HeobxoanMble ANA NPeAoCTaBneHNa MyHUUMNAanNsHOW ycnyri, nubo yBeaoMneHne
o6 oTkase, HanpaBneHHble [OSPKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBe[OMCTBEHHbIX 3arpocoB.

3.4.4. [1omKHOCTHOE NLO, OTBETCTBEHHOE 3a HanpasneHne MeXBe0MCTBEHHbIX 3arnpOoCoB:

nonyyaet  3anpawmBaemMble 4Yepe3  CUCTEMY  MEXBEAOMCTBEHHOrO  3MeKTPOHHOro
B3aMMOLENCTBUSA AOKYMEHTbI (CBeAeHNs), HeobXxoaMMble ANs NPEAOCTaBNEHNS MyHULUMNANbHON
ycnyri, nmbo yeenomneHne ob otkase npu OTCYTCTBUM AOKYMEHTa U (Unn) nHdopmauuu;

NpyY  HanMMununm OCHOBaHWK, MPEAYCMOTPEHHbIX MyHKTOM 2.7.1  aAMWHUCTPaTMBHOIO
pernameHTa, NoaAroTaBnNMBaeT NPOEKT peLleHns o6 oTkase B Npueme AOKYMEHTOB, HEODXOAMMbIX
ANS NpefocTaBneHns MyHULMNAansHOW yCnyru.

MpoekT peweHns o6 oTkase B NpuMemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NPesoCTaBneHns
MYHULMNANbHOW yCryrk, C ykasaHnem NMpuymH oTKasa (B Cnydae, ecrnv OCHOBaHWA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOBXOAMMbIX ANA NPefoCTaBneHUs MyHULUMNansHOW yCrnyry, CBA3aHbl C
HapyLeHNneM YCTaHOBMNEHHbIX TpeboBaHWUM K TakMMm AOKYMEHTam, OCHOBaHUA Ans OTKasa B
npueme [OKYMEHTOB [OSMKHblI cojepxatb MHPOpMaumo O HaMMEeHOBaHUM [OKYMEHTOB
(MHOpMaunn, CBEAEHMI), KOTOPblE HE MNPEeACTaBNEeHbl, coaepXaT HEeQOCTOBEPHblE U (MNn)
NpOTMBOPEYMBLIE CBeAEHUsA, OgOpMNeHbl C HapyweHWeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnAeTCA Ha cornacoBaHWe B YCTaHOBMNEHHOM MOPsAKe MocpeaCcTBOM  CUCTEMBI
3MNEKTPOHHOro AoKymMeHToobopoTa.

CornacoBaHue npoekta peweHus o6 oTkase B NpuemMe AOKYMEHTOB, HeobXxoauMmbIX ANS
NpeaoCTaBneHns MyHULMNANeHOW YCNyri, OCYLLEeCTBNAETCS B MNOpsAke, npefycMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

AIMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HACTOALWMM MYHKTOM, BbIMNOMHAKOTCH B
AEHb NOMNyYeHNA CBEAEHNA N0 MEXBELOMCTBEHHbBIM 3anpocam.




Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATUBHBIX MNpouUedyp SABNATCA:  AOKYMEHTbI
(cBepeHuns), HeobxogmMMble ANA NPefocTaBneHns MyHULMNAnNsHOW yCnyru, npoekT peweHna ob
oTKase B npuemMe 4O0KYMEHTOB, He0BX04MMbIX ANS NpefocTaBneHns MyHULMNAansHOW yCryru.

3.4.5. WNcnonHeHne npoueayp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPaTMBHOIO
pernaMeHTa, npuv Hannydmm TEeXHUYECKOW BO3MOXHOCTM OCYLLUECTBMNSETCH B aBTOMaTUYECKOM
pexuMe C  UCNONb30OBaHWEM aBTOMarm3MpOBaHHON WH(POPMALNOHHON  CUCTEMBI,
npefHasHa4YeHHOW ANS OKa3aHWSA rocyfapCTBEHHbIX U MyHUUMMAanbHbIX YCNyr, B TOM 4ucne ¢
MOMEHTa perncrpauun 3asBneHna B COOTBETCTBUM C MNyHKTOM 2.13 agMUHUCTPaTUBHOMO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMOMHEHUA aAMUHUCTPATMBHLIX MPOLeayp, YyKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPaTUBHOIO perrnameHTa, coctaBnaeT Tpy pabounx gHS.

3.5. MNMogroToBka pesynbTata MyHULMNAnsHOW yCnyr

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPaTUBHOW npoueaypbl SBNAETCH
NOCTynneHne OoT AOSMKHOCTHOrO fuvua, OTBETCTBEHHOrO 3a HanpasfeHVe MexBeLOMCTBEHHbIX
3anpocoB, [AOKYMEHTOB (CBEAEHWW), HeobXoaumbIX ANA NpefocTaBneHns MyHULMNansHOM
ycnyru.

HOMKHOCTHLIM NLOM, OTBETCTBEHHbIM 38 BbINOSIHEHWE aAMUHUCTPAaTMBHOW npouenypbl,
aBnseTca lykasbigaromcsi ceedeHusi 0 OOo/mKHOCmMHOM nuuel (nanee -
AOIDKHOCTHOE  nuuo, OTBETCTBEHHOE 3a MOArOTOBKY  pes3ynbTara npefocTaBneHus
MYHULMNANsHON yCryru).

3.5.2. [JomKHOCTHOE nuUo, OTBETCTBEHHOE 3a MNOoAroTOBKY pesynbTara npefocTaBreHus
MyHULMNAnNeHOW yCryru:

paccmaTpmBaeTr  CPOPMUPOBAHHBLIA  KOMMMEKT  AOKYMEHTOB,  HeobxoAumbiX  ANA
npefocTaBneHna MyHULMNAnsHOW yCnyru;

NpWY BbISBMNEHWM OCHOBaHWW AN OTKasa B MNPefoCTaBleHnn MyHULMNAnNsHOW yCnyru,
yKasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NOAroTaBnvMBaeT NPOEKT peLleHns
00 oTKkase B NpeaoCcTaBnNeHN MyHULMNANBHOW YCNYTK;

B Criy4yae OTCYTCTBMS OCHOBaHWA ANA OTKasa B NpefoCTaBNeHUN MyHUUMMNanbHOW yCnyru,
NpeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWUHUCTPATUBHOrO perrnaMeHTa, no utoram paccMoTpeHUs
AOKYMEHTOB, HeoOXoAUMbIX ANS MPefoCTaBNeHns MyHWUMNanbHOW YyCryru, nogrotasnmeBaeT
NPOEKT pesyrnbTaTa NpPefocTaBneHns MyHUUMNanbHOW YCryrn B COOTBETCTBUM C noanyHKTamn 1
— 3 nyHkTa 2.3.1 agMUHUCTPAaTUBHOIO pernamMmeHTa;

HanpaBnaeT NoAroTOBMNEHHbIW NPOEKT pesynbTaTa NpefocTaBneHns MyHULMNansHoW ycnyrm
Ha cornacoeaHve B YCTAHOBMEHHOM MOPSAKe MOCPEACTBOM CUCTEMbl  3MEKTPOHHOrO
AOKyMeHToobopoTa.

AIMWHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HACTOALMM MYHKTOM, BbIMNOMHAKOTCH B
TeyeHmne ogHoro paboyero aHs.

PesynbTatamn BbINOMHEHMA aAMUHUCTPATUBHBLIX NPOLEAYP SBMSKOTCA: NPOEKT pelleHus o6
oTKase B NpefocTaBneHnn MyHULMNAanbHOW YCNyrn, CrpaBkm (BbIMUCKK).

3.5.3. CornacoBaHue 1 nognucaHne npoekTa pesynebrata npegocTaBneHns MyHULMNansHOW
ycnyrm (panee — npoeKkTbl [OKYMEHTOB) OCYLLECTBMSETCA PYKOBOAUTENEM CTPYKTYPHOro
noapasgeneHns, OTBETCTBEHHOrO 3a MOArOTOBKY pe3dynbTara MyHUUMNanbHOW  yCryru,
3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MopgroToBneHHbIE NPOEKTbl AOKYMEHTOB, UWMEKLWMe 3amMevaHus, BO3BpallaroTcsa Ha
A0paboTKy NuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHuuunaneHow ycnyru. Nocne
YCTPaHEHNSA 3aMeyvyaHW MPOEeKTbl AOKYMEHTOB MOBTOPHO MepefarTCa ANA COrnacoBaHus U
noanmcaHus.

Pykosoautene OpraHa npn pacCMOTPEHUN NPOEKTOB AOKYMEHTOB NpoBepseT cobnogeHne
aaMUHUCTPAaTMBHOIO pernameHTa AO/MKHOCTHbIMK nuuamm OpraHa B 4acTu CPOKOB BbIMONTHEHMWS
agMUHUCTPAaTMBHBIX NpoUeayp, WX nocnefoBaTenbHOCTM M MOMHOTLI, HanMyMsa CornacoBaHun
YMONMHOMOYEHHbIX AOMMKHOCTHBIX NnL, OpraHa B cuctemMe 3MeKTpOHHOro AoKyMeHToobopoTa.

B cnyyae BbiSBNEHWS HapyweHMA B 4acTM CPOKOB BbINOMHEHUS agMUHUCTPaTUBHbBIX
npoueayp, WX nocnepoBarensHOCTM W nonHoTel PykoBoguTtens OpraHa uvHULUmMpyeT
npuBneYyeHne K OTBETCTBEHHOCTM ML, AOMNYCTUBLLUMX HApYLUEHUSA, B COOTBETCTBUN C NMyHKTOM 4.3
aAMUHUCTPaTUBHOIO perrnameHTa.

AIMWHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HACTOALLMM MYHKTOM, BbINOMHAKOTCS B




TeyeHmne ogHoro paboyero aHs.

PesynbTatamu BbINOMHEHVS aAMUHUCTPATMBHBIX NpoLeayp ABNAKTCA: peleHne ob oTkase B
npueme AOKYMEHTOB HeoBbxoaMMbIX ANA NpefocTaBneHna MyHULMNansHoOW ycnyruy, pewexHne oo
oTKase B NpefocTaBneHm MyHULMNansHoW ycnyri, cnpaeka (BbInncka).

3.5.4. WUcnonHeHne npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTtMBHOIO
pernamMeHTa, npuv Hannydmm TEeXHUYECKON BO3MOXHOCTM OCYLLUECTBMNSETCA B aBTOMaTUYECKOM
pexuMe C  UCNONb30OBaHWEM aBTOMarm3MpOBaHHON WH(POPMALNOHHON  CUCTEMBI,
npeaHasHa4YeHHOW Ans OKa3aHWA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr.

MakcnmarnbHbIN CPOK BbINONHEHUS aAMUHUCTPAaTMBHbIX NPOLEAYpP, YKasaHHbIX B nyHkTe 3.5.
aAMUHUCTPaTUBHOIO pernameHTa, cocTaBnaeT ognH paboynin AeHsb.

3.6. Bbigava (HanpaBneHune) 3aaBuUTENtO pesynbTarta MyHULMNansHoOW yCnyrm

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPaTUBHOW npoueaypbl sBnAeTcd
nonyyYyeHne [OMKHOCTHBIM NULOM, OTBETCTBEHHbIM 328 BbIMOMHEHVWE aAMWUHUCTPaTUBHOW
npouenypbl, LOKYMEHTa, NOATBEPXKAAOLWEro NnpefocTaBneHne MyHULMNanbHOW yCnyru.

HOMKHOCTHLIM NLOM, OTBETCTBEHHbIM 38 BbINOMIHEHWE aAMUHUCTPAaTMBHOW npouenypbl,
aBnseTca lykasbigatomesi ceedeHusi 0 QomkHocmHoM nuuel(panee -
AOIPKHOCTHOE NNLLO, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHne) 4OKYMEHTOB:

obecneuynmBaeT perncTpauuio M BHECEHWEe CBedeHWW O pesynbTarte npegocTaBneHns
MyHULMNANeHOW yCnyru B MOACUCTEMY BeAEHWA [OOKYMEeHTauun aBToMaTtu3MpoBaHHOM
WH(POPMALMOHHON  CUCTEMbI, MNpefHasHa4YeHHOW [AnS  OKa3aHWa  rocyaapCTBEHHbIX U
MyHULMNAnNbHbIX YCIyT,

n3BewaeT 3aaBuTena (ero npeacraBuTens) cnocoboMm, YyKasaHHbIM B 3asBfeHUU, O
pesynbTaTte npefocTaBneHns MyHULMNanbHOW YCIyrn 1 O BO3MOXHOCTM NONyYeHUsa pesynbTaTta
npenocTasneHna myHuumnansHon yenyru B Oprade nnn 8 MoL.

WcnonHeHne npoueayp MNpu HannyMm TEeXHUYECKOW BO3MOXHOCTW OCYLLEeCTBRSETCH B
aBTOMaTU4YECKOM PpexMMe C UCMOMb30BaHMEM aBTOMATU3NPOBAHHOW  WH(OPMAaLVOHHON
CUCTEMBbI, NpefHa3HaYeHHOWN ANS OKas3aHUsa rocyaapCTBEHHbIX U MyHULMNANbHbIX YCYT.

AIMUHUCTPaTMBHbIE Npoueaypsbl, yCTaHaBnMBaeMble HaACTOALMM MYHKTOM, BbIMNOMHAKOTCH B
TeyeHne ofgHoro paboyero AHA CO AHSA MOAMUCAHWA AOKYMEHTa, SBMAILEroca pesynbTaTom
NpefocTaBneHna MyHULMNANeHOW YCnyru, YNONHOMOYEHHbIM [OMMKHOCTHBIM nuuoMm OpraHa
(OpraHom).

PesynbtatamMn BbINOMHEHWS aAMWHUCTPATUBHBIX MPOUEAyp SBNATCA. pasMeLleHve
CBeAeHUM O pesynbTate npefoCcTaBneHns MyHUUMNanbHOW YCryrM B WUHAOPMAaLMOHHBIX
cucTemax, M3BelleHWe 3aaBuTens (ero npeacraBuTens) O pesynbTate npefocTaBneHns
MYHULMNANeHON yCrnyrm n cnocobax ero nonyyYeHns.

3.6.3. Tlopsgok Bbigaun (HanpaBneHus) pesynbTata NpeaocTaBneHns MyHULMNanbHOM
yCcrnyru:

3.6.3.1. MNpn obpaweHnn 3aseBuTens 3a pesynbTatoM MyHUuMnanbHoW ycnyrm B MOL,
paboTHnk M®L| BbigaeT 3asBUTENO pesynbTaT MyHUUMNAnNbHOM ycnyrn B oOpMe aK3emnnsipa
3MNEKTPOHHOro AOKyMeHTa Ha OymakHoMm Hocutene. [lo TpeboBaHuo 3aaBUTENA BMECTE C
3K3EeMNNAPOM 3NEKTPOHHOro AOKYMEeHTa Ha OymaxHOM HocuTene emy npefocTaBnsaeTcs
3K3eMNNAp 3NEKTPOHHOro AOKYMEHTa MyTeM €ro 3anucy Ha CbEMHbIN HOCUTENb MHMOopMaLmm
WNN HanpaBneHWs SK3eMnnspa SMEeKTPOHHOro AOKyMEHTa MO 3MeKTPOHHOW MnodTe B appec
3aasutens. lNpu 3anMcm Ha CbEMHBIM HOCUTENb WMHOPMaUMM N HanpaeBneHun aK3emnnspa
3NEKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH 3K3eMMNNAP 3NEKTPOHHOro AOKYMEHTa
Ha OyMaXHOM HOocuUTene, MO J3NEKTPOHHOM MNoYTe WAEHTUYHOCTb Takoro ak3emnnapa
SMNEKTPOHHOrO AOKYMEHTa 3K3eMMNApy O3NEeKTPOHHOro AOKyMeHTa Ha OyMaxHOM HocuTene
3aBepseTca YNONHOMOYEHHbIM COTPYAHMKOM c Ncnonb3oBaHMemM YyCUNEHHOW
KBanmMLMpOBaHHOW 3NEKTPOHHOW NOAMMCH.

AIMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HaACTOALWMM MYHKTOM, BbIMOMHAKTCH B
nopsake o4epenHoCTW, B AeHb NpubbITUA 3asBUTENA B CPOKW, YCTAHOBMEHHbIE pernameHToM
paboTbl MOLL.

Pesynbtatamn BbINONMHEHNA agMUHUCTPATMBHBLIX MNpouedyp ABRAKOTCH: dukcaumna dakra
BblayM pesynbtara npegoctaBneHMs MyHuumnansHou ycnyrm B AUC MOLU, pesynbtar
nNpeaocTaBneHns MyHULMNansHOW yCryrn, BblAaHHbIA 3a8BUTENHO.




3.6.3.2. lNpn obpaweHnn 3aaBuTeENa 3a pesynbTatoM MyHULUNanbHOW YCnyrn 4depes
EovHbin, PecnybnukaHckmi nopTtan  3asBuUTento B NMYHbIM - KabWMHET aBTOMaTU4ecKum
HanpaBnNaAeTCA ANeKTPOHHbIM 0Dpa3 AOKYMEeHTa, SBNANLEroca pesynbTatoM npefoctaBneHns
MYHUUMNANeHOW  yCnyr, MOAMUCaHHbIM - YCUNEHHOW  KBannUUMPOBaHHOW  3NEKTPOHHOM
NOAMNUCHIO YNONTHOMOYEHHOro AormkHocTHOro nuua OpraHa (OpraHom).

AIMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBnNMBaeMble HACTOALWMM MYHKTOM, BbIMOMHAKOTCH B
AeHb noanucaHus AOKYMeHTa, NOATBEPXKAaroLWero npefocTaBneHne (oTkas B npegocTaBneHnn)
MyHULMNANeHOW yCryry, YNOoNHOMOYEHHbIM AOMKHOCTHBIM nuyomM OpraHa (OpraHom).

PesynbtatamMn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNPOLUEAyp SABNATCA: HanpasneHue
(NpepoctaBneHne) c¢ wucnonb3oBaHnem EpuHoro, PecnybnukaHckoro noprtana 3asaBuTENto
AOKYMEHTa, NOATBEPXKAatoLLEero npefoctaBneHne MyHuyunansHoOM ycnyru (B TOMm ymucne otkas B
npefocTaBneHnn MyHULMNANsHOW yCryri).

3.6.3.3. lNpwn obpaweHnn 3aaBuTens 3a pesynbTatoM MyHuumnaneHou ycnyrm B Opran,
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue) 4OKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTar MyHuuunansHou ycnyrn. [lo TpeboBaHWO 3aaBuUTENnd BMECTe C  3K3eMMsapoMm
3NEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTene emy npefocTaBnaeTca  aK3emnnap
3NEeKTPOHHOro [AOKyMeHTa MyTeM ero 3annucuM Ha CbEeMHbIN HOCUTENb WHgOpMauun mnm
HanpaBneHWs 3K3eMnnsapa 3NeKTPOHHOro AOKYMEHTa No 3MEeKTPOHHOW NoYTe B agpec 3asBuTens.

AIMWHUCTPaTMBHbIE NPOLEAYPbI, YCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAAHTCS
B nopsgke O4YepenHoCcTW, B [AeHb npubbiTua 3assBuTensa B cooTBeTcTBUMM C [lpaBunamwu
BHYTPEeHHero TpyaoBoro pacnopsaka OpranHa.

PesynbTatom BbINONHEHUA agMUHUCTPATMBHBIX Mpoueayp SBRAtoTCH: dukcauma dakra
Bblgayn pesynbTata npefocTaBnNeHna MyHUUMNanbHOW yCrnyrn B aBTOMarusMpoBaHHOW
WHPOPMAaLMOHHON  cucTemMe, MpefHasHayYeHHOW Ang  OKasaHUs  FOCYAapCTBEHHbIX U
MyHULMNANbHbIX YCIyr.

3.7. UcnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oOHapyXeHUs TEXHUYECKOW OWnbKn B [OKYMEHTE, SBNAHOLEMCA
pe3ynbTaTtoM MyHULMNANsHOW ycnyru, 3assutens HanpasnaeT B OpraH:

3asBneHne 06 ucnpaBneHUM TexXHUYecKon owmbkn (npunoxenne Ne 5 k HacToswemy
aaMUHUCTPaTMBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asdBUTENO Kak pesynbTaT MyHULUNanbHOW YyCryri, B KOTOPOM
COAEPKNTCA TEXHMYECKas owmnbka;

AOKYMEHTbI, UMELLNE HPUANYECKYIO CUMY, CBUAETENbCTBYIOWME O HanMYMmM TEXHUYECKOM
oLNBKN.

3assneHne 06 ncnpaBneHnn TEXHUYECKOW OWMOKM B CBEAEHUSX, YKasdaHHbIX B JOKYMEHTe,
ABNSIOLEMCA pe3ynbTaToM MyHUUMNansHOW ycrnyri, nogaetca 3assButenem (ynorHOMOYEHHbIM
npeacraBuTenem) novToBbiM OTMpaBneHMeM (B TOM 4YMCNE C MCMOMb30BaHUEM 3rEKTPOHHOM
noyTbl), MMbo Yepes EgnHbin, PecnybnukaHckmui noptan unm MoOLL.

3.7.2. [JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPWUEM LOKYMEHTOB, OCYLLECTBMAET MpPUEM
3aaBneHnsa 06 ncnpaBneHUn TEXHUYECKOM OLINGBKM, PErMCTPUPYET 3asdBrEeHNe C NPUNOXKEHHbIMA
AOKYMEHTaMn 1 nepegaeTt nx LOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

ALMUHUCTPaTUBHBIE NPOLEAYPbl, YCTaHaBNMMBaeMble HACTOALMM MYHKTOM, BbIMOMHSKOTCA B
TeyeHne ogHoro paboyero AHA C Aatbl peructTpaunmn 3asBneHus.

PesynbTatamn BbINOAHEHNA aAMUWHUCTPaTUBHBLIX MPOUEAYp SABASKTCA. MNPUHATOE U
3aperncTpypoBaHHoOe 3asBrieHWe, HanpaBfieHHOe Ha pPacCMOTPeHWe [LOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE §nMLO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB, paccMmartpuBaeT
AOKYMEHTbI M B LENsSX BHECEHUS WCNPaBreHUA B [OKYMEHT, SBMSIOLMACA pe3ynbTaTom
NpeaoCTaBneHNs MyHULMNANeHOW YCNyrn, OCYLEeCTBNAET npoueaypbl, NpefycMOTPEHHbIe
nyHKTOM 3.5 aAMWHUCTPAaTMBHOIO pernameHTa, 1 Bbl4aeT UCNPaBneHHbIN AOKYMEHT 3asBUTENHO
(yNnONMHOMOYEHHOMY MPEeACTaBUTENO) JIMYHO MO4 pPOCMUCL C  U3BSATMEM Y  3aaBUTENS
(yNnONMHOMOYEHHOro  MpPeAcTaBuTEnNs) OpurMHana [OOKYMEHTa, B KOTOPOM  COAEPXKUTCA
TexHudeckas owmbka, WM HanpaBnseT B agpec 3asBuUTEns MNOYTOBbIM OTMPaBlEHVEM
(nocpeacTBOM  3NEKTPOHHOW MOYTbI) MUCBMO O BO3MOXHOCTM MONYyYEHUs AOKYyMeHTa npu
npepoctasneHnn B OpraH opurnHana 4OKYMEHTa, B KOTOPOM COAEPXKUTCHA TEXHNYECKas owmnbka.



AIMUHUCTPaTMBHbIE Npoueaypsbl, yCTaHaBnNMBaeMble HACTOALMM MYHKTOM, BbIMNOMHSAKTCH B
TeuyeHne AByx paboumx gHen nocrne obHapyXeHUs TEXHUYECKOW OLIMOKW WUnK MonyYeHus OT
noboro 3anHTepecoBaHHOro nuua 3asBfeHns 0 40MNyLWeHHOM OwmnbKe.

PesynbtatamMn  BbINONHEHWA  agMUHUCTPATMBHBIX MNpoueayp SABMASKTCHA:  BblAaHHbIV
(HanpaBnNeHHbIN) 3aABUTESNIO 4 OKYMEHT.

4. Mopanok n hopMbl KOHTPONA 3a NpegocTaBrieHNeM MyHULMNArIibHON ycnyru

4.1. lMopsaaok OCyLLECTBNEHNS TEKYLLEro KOHTPONS 3a COONMAEHNEM N UCMONTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHBLIMUY NULEMW NONOXEHUA aAMUHUCTPATMBHOMO pernameHTa n MHbIx
HOPMaTWBHbIX MPaBOBbIX aKTOB, yCTaHaBnuBaroLmx TpedoBaHns K NpefocTaBNeHnto
MYHULMNANeHOW YCryru, a Takke NpuHATUEM UMW PEeLLEHNI

KoHTponb 3a NonHOTOM 1 Ka4eCTBOM NMPefoCTaBneHNs MyHULMNANbHOW YCIyr BKITOYAET B
ceba BbISBNEHME W YCTPaAHEHME HapyleHu npaB 3asBUTENen, NpoBEeLEHNe MNpPOBEPOK
cobnogeHna npoueayp NpeaocTaBneHns MyHULMNanbHOW YCryrv, MOAFOTOBKY PEeLIeHUA Ha
aencteusa (6esgencTeme) 4OMKHOCTHBIX NL OpraHa MeCTHOro camoynpaBfieHns.

dopmamm KOHTpONA 3a CobniogeHMEM WCMOMHEHUA aAMUHUCTPaTUBHBIX NpoLesyp
ABNSAKOTCS:

1) NpoBepka 1 cornacoBaHWe MPOEKTOB AOKYMEHTOB MO NPEeAOCTaBEHMIO MyHULMNANbHOM
ycnyru;

2) NpoBOAMMbIE B YCTAHOBNEHHOM MOPSAAKE NPOBEPKM BEAEHMS AENONPOM3BOACTBA,

3) npoBeaeHWe B yCTAHOBNEHHOM MOPAAKE KOHTPOSbHbBIX MPOBEPOK cobnogeHns npoueayp
npeaocTaBneHns MyHUUMNansHoOn ycnyru.

B uensax Tekywlero KOHTPOMs UCMOMb3yHTCA CBEAEHUS, UMEKLMECH B 3NEKTPOHHOM Gase
AaHHbIX, cnyxebHas KoppeCnoHAeHUNS, YCTHas U NMMCbMEHHasa MHOpMaUnNsa LOMKHOCTHbIX NNL,
OCYLLECTBNALWMX  BbINOMHEHWE  aAMWHUCTPATMBHBLIX  NPOUEAYp,  XypHanbl  y4eTa
COOTBETCTBYHOLUNX AOKYMEHTOB U ApYrne CBELEHMS.

[na ocywecTBneHnss KOHTPONS 3a COBEpLUEeHVEM [AEeNCTBUA NpyU  NPefoCTaBneHum
MYHULUMNANBHONW  yCNyrM W MPUHATUMM  pPELUeHUA  PYKOBOAWTEN  OpraHa  MEeCTHOro
camoynpaBneHnss NPeACTaBnAOTCA CrpaBkM O pesynbTarax NpefoCTaBreHns MyHULMNansHOW
ycnyru.

O cnyyaax wn npuyvMHax HapyLweHUs CPOKOB, MOCNefoBaTenbHOCTM U cofepXaHung
aaMUHUCTPAaTMBHbIX NPOLEAYP AOMMKHOCTHbIE Ny HEMEANEHHO NMHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpeaoCTaBnAoLLEro MyHALMNanbHy YCnyry, a Takke npeanpuHMMaroT CpodHble Mepsbl
Nno yCTpaHEeHUO HapyLLEeHNA.

TekywMn KOHTPOnb 3a CcobnogeHneM nocnefoBaTenbHOCTU AEeUCTBUNA, OnpeaeneHHbIX
agMUHUCTPaTMBHBIMM  MpoueaypaMy Mo NPEefOCTaBMEHUO  MyHUMUMNANbHOW  yChyru,
OCYLLECTBNAETCH  3amMecTUTEeNneM  pPyKOBOAMTENA  opraHa MEeCTHOro  camoynpaBfeHus,
OTBETCTBEHHbIM 3a opraHmsaumio paboTbl NO NPefoCTaBMEHUIO  MYHULMNAnNbHOW  YChyru,
HayanbHWKOM OTAena, OCYLUEeCTBMALWEro opraHu3aumio  paboTbl MO NPefoCTaBreHuto
MYHULMNAnsHOW yCNyru.

MNepeyeHb AOMKHOCTHBLIX WL, OCYLLECTBNALWMX TEKYLMA KOHTPOSb, YyCTaHaBNMBaeTCH
NONOXEHUAMW O CTPYKTYPHbIX MNOAPA3fENeHNaxX opraHa MeCTHOro camoyrnpasBneHus U
LAOIMKHOCTHBIMW pernameHTamu.

4.2. MNopagoK U NEPUOANYHOCTL OCYLLIECTBNEHUS NNAHOBBIX U BHEMAHOBLIX NPOBEPOK
NOJSIHOTbI M Ka4yecTBa NPEeAOCTaBNEHNS MyHULMAAMNBHOW YCryr, B TOM YMCne Nopsaok U dhopmbl
KOHTPOMSA 3a NOMHOTOW M KAa4YeCTBOM NPEAOCTABNEHNS MyHULMNANBHOW YCryrn

4.2.1. KOHTpOMb 3a NOMHOTOM M KAa4eCTBOM NPeAOCTaBNEeHNA MyHULMNANbHON yCryrn
ocyulecTBnsaeTcs B opmax:

1) npoBeaeHNA NPOBEPOK,;

2) paccmoTpeHmns xanob 3assutenen Ha gencteuns (besgencrteme) OpraHa, a Takke nx
AOIMKHOCTHbBIX N, MyHULMNANBHBIX CRYyKaLynX.

4.2.2. B uensax ocyLecTBEHNsSt KOHTPOMS 3a NONTHOTOW W Ka4eCTBOM NPeaoCTaBeHNs
MYHULMNANbHOW yCryrn NPoOBOASTCA NaHOBbIE N BHENNAHOBbIE NPOBEPKX. [opsaaok n
NEPUOANYHOCTL OCYLLECTBMNEHNA NNaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCA NnaHoM paboTbl



Oprana. Npu npoBepke MOryT paccmaTpmBaTbCa BCE BOMPOCHI, CBA3aHHbIE C NpefoCTaBNeHNEM
MYHULMNAnNeHOW yCryr (KOMMNNEKCHbIE MPOBEPKM), NN OTAEMbHbBIA BOMPOC, CBA3aHHbIN C
npefocTaBneHnemM MyHULMNanbHOM yCryrn (TemaTtndeckne nposepkn). MNposepka Takke MOXeT
NPOBOAMTLCA MO KOHKPETHOM Xanobe 3asasuTens.

4.2.3. BHennaHoBbIE NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKOWN YCTPaHEHNS paHee
BbISIBMIEHHbIX HAPYLUEHUA af4MUHUCTPaTUBHOIO pernameHTa, a Takke B criydyae nosnyyvyeHus
xanob sassutenen Ha gencteus (besgenctane) OpraHa, a Takke UX OMKHOCTHBIX NL,
MyHULMNANbHbIX CRY>XaLuX.

4.2.4. PegynbTaTbl NpOBEPKN OPOPMAAOTCA B BUAE akTa NPOBEPKM, B KOTOPOM YyKasblBarOTCH
BbISIBMIEHHbIE HEAOCTATKN N MPEANOKEHUNS MO NX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpefoCcTaBnsaoWwero MyHILmMnansHyo
ycnyry, 3a peLlleHnsa n gencrtena (6es3gencreme), npuHMMaeMble (OCyLEeCTBNSEMbIE) UMY B XO4e
npeaocTaBneHns MyHUUmMnansHon ycnyrm

Mo pesynbTatam NpoOBEeAEHHbIX MPOBEPOK B Clydae BbIABNEHUA HapyLleHud npas
3afBMTENEN BWHOBHbIE §MUa MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTBoM Poccurckon degepavumn.

PykoBoautens opraHa MeCTHOrO camOynpaBfieHWs HeceT OTBETCTBEHHOCTb  3a
HEeCBOEBPEMEHHOE PaCCMOTPEHME 3aABIEHNN.

PykoBogutens (3amectutenb pykoBOAWTENs) CTPYKTYPHOro noapasieneHvs opraHa
MECTHOrO camMOyrnpaBfieHUsT HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (1nn)
HeHagnexawee BbINONMHEHNE aAMUHUCTPATMBHBIX AENCTBUW, YKasaHHbIX B pasgene 3
aaMUHUCTPaTMBHOIO pernameHTa.

HOMKHOCTHbIE NMUa M WHblE MyHUMUMNAnbHbIE ChyXawue 3a peweHus U [AenCTBUS
(bespgencTtemne), NpuHUMaemble (OCyLLECTBNSEMbIE) B XO4e NpeaoCTaBneHUs MyHMLMnansHOW
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAaTENBLCTBOM MOPSALKE.

4.4, MonoxeHusa, xapaktepuayrowme TpeboBaHnsa K Nopaaky 1 opmam KOHTpons 3a
npefocTaBneHnemM MyHULMNansHOM yCryrm, B TOM YACHE CO CTOPOHbI rpaxaaH, nx oobeanHeHnm
N opraHmsaymnn

KoHTponb 3a npepoctaBneHneM MyHALMMNANbHOWM YCRyrM CO CTOPOHbI rpaxpaH, Wux
obbeaMHEHNA U OpraHu3aumn, OCYLLECTBMSAETCA MNOCPEeACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro camoynpaBneHust Npu NPEAOCTaBNEHNN MyHULMNANbHOW YCNYrn, MONyYeHus
NOSTHOW, aKkTyanbHOW N A0CTOBEPHOWN MHPOPMaLMK O MOpsAKe NpeaoCTaBeHna MyHUUMNANsHON
yCrnyrm 1 BO3MOXHOCTM AocyaebHoro paccMoTpeHus obpaiwleHnn (kanob) B npouecce
npeaocTaBneHns MyHUUMNansHON ycnyru.

5. locynebHbIN (BHECYAEOHbIN) NOPAAOK 00XanoBaHMA peweHn n AeMcTBUn
(6e3pencTBus) opraHa, NnpeaoCcTaBNAOWEro MyHULUNANbHY ycnyry,
MHOTro(PyHKLMOHANbHOIro LleHTpa npeaocTaBreHnUs rocyaapCcTBEHHbIX U MyHULMNANIbHbIX
ycnyr, opraHu3sauun, ykasaHHbix B Yactu 1.1 ctatbu 16 ®egepanbHoro 3akoHa Ne210-d3,
a TaKkKe UX JOIMKHOCTHbIX NUL, MyHULMNANbHbIX CryXawmx, paboTHUKOB

5.1. 3asButenn uMerOT nNpaBO Ha oOxanoBaHWe B [OCYyAeOHOM Mopsfke pelueHun wu
aenctenin (6e3nencTems) opraHa, NpefoCTaBnSaoWEro MyHALMNANbHY yCnyry, AOMKHOCTHOro
nvua opraHa, npeaoCcTaBnAWEro MyHULUMNANbHYKO YCNyry, MyHALMNanbHOro Chyallero,
PYKOBOAUTENSA opraHa, NpefoCTaBnStoLEero MyHULMNANbHYK YyCriyry, MHOrogyHKLMOHaNsHOro
LeHTpa, paboTHMKa MHOroYHKLMOHANBHOrO LEeHTpa, OpraHmMsaunn, npefycMOTPEHHbIX YacTbHo
1.1 ctatbun 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3asBuTenb MoXeT 0BpaTnTbCs ¢ Kanobon, B TOM YMcne B CNEAYOLMX CyYasnX:

1) HapylweHvne cpoka perucrpauum 3anpoca O NPefoCTaBMEHUN MyHULMNAanNbHOW ycnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-93;

2) HapyleHune cpoka npeaocTaBneHuss MyHuumMnaneHon ycnyrn. B ykasaHHOM crniydae
nocynebHoe (BHecypebHoe) obxanoBaHue 3asiBUTENEM pelleHun n gencteuni (bespencrems)
MHOrOQYHKLNOHANbHOrO LeHTpa, paboTHMKa MHOroyHKUMOHANbLHOro LeHTpa BO3MOXHO B



cnyyae, ecnn Ha MHOrOMYHKUMOHANbHbBIN LIEHTP, peLleHns u aenctema (besnencrame) KoToporo
obxanytoTcs, BO3NOXeHa MYHKUMS MO NpefoCTaBNeHno COOTBETCTBYHOLMX MYHUUMNANbHbIX
ycnyr B nonHoMm obveme B nopsagke, onpegeneHHoMm dactelo 1.3 ctatbn 16 PepepansHOro
3akoHa Ne 210-03;

3) TpeboBaHme y 3agBUTENS 4OKYMEHTOB UK MHGOpMaLMm NMBO OCYLLECTBIEHNS 4ENCTBUN,
npeacTaBreHve UM OCyLLeCTBMEHMEe KOTOPbIX HE NpeayCMOTPEHO HOPMaTUMBHBIMW NPaBoBbIMU
akTamm Poccumnckon depepauyun, HopmMaTBHbIMU NpaBoBbIMK akTamu Pecnybnukmn TatapcTaH,
MyHULMNaneHbIMK NPaBoBbIMU akTamMu AN NpefocTaBneHns MyHULMNansHOW YCnyru;

4) oTka3 B npueme AOKYMEHTOB, NpefocTaBneHne KOTOpbIX NpeaycMOTPeHO HOPMaTMBHbBIMA
npaesoBbIMK akTamu Poccunckon degepaumm, HopmaTUBHbIMUM NPaBoBbIMKU akTamn Pecnybnukm
TaTtapcTaH, MyHUUUNanbHbIMW MPaBOBbIMW akTaMu AN NpefocTaBneHns MyHULMNanbHOU
ycrnyru, y 3aaBurens;

5) oTka3 B MpeaocTaBneHuM MyHUUMNanbHOW YCryrn, ecrnnm OCHOBaHua OTKasa He
npeaycmoTpeHbl deaeparnbHbIMKU 3aKOHaMU U NPUHATBIMA B COOTBETCTBUN C HUMW WUHBIMA
HOpMaTWBHbIMW  MNpaBoOBbIMM  aktamn Poccunckon depgepauun, 3akoHaMuM U UHbIMU
HOpMaTWBHbIMW MpaBoBbIMU akTamu Pecnybnuku TartapctaH, MyHMUMNanbHbIMW NPaBoOBbIMA
akTamun. B ykasaHHOM crniydae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asBuUTeneM peLueHnn
n AencTBmin (6espencTBmA) MHOrOMYHKLMOHaNeHOro LeHTpa, paboTHuKa
MHOrOYHKLMOHANLHOrO LEeHTpa BO3MOXHO B Clyvae, eCnn Ha MHOrOYHKUMOHAmMbHbIA LEHTP,
peweHns n genctemsa (Besgencrame) KOTOporo obxanyroTcs, BO3NOXeHa QyHKUMa no
NPefoCTaBMEHNIO COOTBETCTBYIOLUMX MyHUUMNANbHbIX YCryr B MNONMHOM obbeme B Mopsaake,
onpeaeneHHoM vacTbto 1.3 ctaten 16 depepanbHoro 3akoHa Ne 210-03;

6) 3artpeboBaHve C 3aaBUTENd NpuU NPefocTaBneHuM MyHULMNansHOW yCnyru nnatbl, He
npegycMOTPEHHOW  HOpMartMBHbIMM  nNpaBoBbiMM  aktamn  Poccunckon  depepauum,
HOpMaTWBHbIMW MpaBoBbIMM akTamn Pecnybnukn TaTtapctaH, MyHuMUMnanbHbIMW NPaBoBbIMA
akTamu;

7) OTKa3 opraHa, NpeaoCcTaBNALLEro MyHALMNANbHY yCryry, AOMMKHOCTHOrO nnua opraHa,
NpPefoCTaBnAOWEro MyHUUMMANbHYO YCNyry, MHOrogyHKUMOHANbLHOro LUeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LEeHTpa, opraHmMsaduin, npefycMoTpeHHbIX 4Yacteto 1.1 crtatem 16
depepansHoro 3akoHa Ne 210-93, unn mx paboTHUKOB B WUCNPaBneHUN AOMYyLEHHbIX UMW
one4yartok 1 ownboK B BblaHHbIX B pes3ynbTare npefocTaBneHus MyHUUMNanbHOW yCryrn
AOKYMeHTax nmbo HapyLLeHne yCTaHOBIIEHHOrO cpoka Takmx ucnpasneHun. B ykazaHHoM criyyae
aocynebHoe (BHecyaebHoe) obxanoBaHwe 3asaBuUTENEeM pelleHun n gencteun (6esgencrauns)
MHOrOYHKLMOHANLHOrO LeHTpa, paboTHMKa MHOrOMYHKUMOHANbHOro LUEeHTpa BO3MOXHO B
cnyyae, ecnn Ha MHOroYHKUMOHANbHbIA LIEHTP, PeELLeHNs U aencTBma (6e3gencTemne) KotToporo
obxanytoTcs, BO3NOXeHa MYHKUMS MO NpefoCcTaBneHnt0 COOTBETCTBYHOLLMX MyHUUMMAanbHbIX
ycrnyr B nonHoM obveme B nopsagke, onpegeneHHoMm dactelo 1.3 ctatbn 16 PepepansHOro
3akoHa Ne 210-03;

8) HapyLleHne cpoka UM nopsaka BblAadn AOKYMEHTOB MO pesynbTaram npegocraBneHns
MyHULMNAneHOW yCryru,

9) npuoCTaHOBNEHME NPefOCTaBNEeHNs MyHUUMManbHOM  YCryr, €CnnM  OCHOBaHMWS
NPUOCTaHOBNEHNA HE NPefyCMOTPEHbI doeaepanbHbIMU 3aKoOHaMU U MPUHATLIMY B COOTBETCTBUN
C HUMUW UHBIMM HOPMaTUBHbLIMW NPaBoOBbIMK akTamn Poccunckon degepaumn, 3akoHamm 1 MHbIMU
HOpMaTMBHbIMM MpaBoBbiMM aktamn Pecnybnukn TatapctaH, MyHMUMNanbHbIMW MPaBOBbIMU
aktamun. B ykaszaHHOM cnyvae pocyaebHoe (BHecyaebHoe) obxanoBaHme 3asBUTENEM pPELLEHNI
n LEeNCTBUIN (6espencrTens) MHOroYHKLNOHANLHOro LEeHTpa, paboTHMKa
MHOrOgYHKLNOHAMNbLHOrO LieHTpa BO3MOXHO B Cryvae, €Crnv Ha MHOroyHKUMOHAmNbHbIA LEHTP,
peweHns un aenctems (Besgencrene) KOTOporo obxKanyrTcs, BO3nOXeHa GyHKUMa Mo
NpeaoCTaBneHN0 COOTBETCTBYIOLWMX MyHUUMNANbHbLIX YyCryr B MOnHOM obbeme B nopsgke,
onpeaeneHHoM YacTbto 1.3 ctaTtbm 16 PepepansHoro 3akoHa Ne 210-03.

10) TpeboBaHne y 3asBuTENA NPWU NPEAOCTaBNEHUA MyHULMNANbHOW YCNyrn AOKYMEHTOB
unn wnHgopmaumm, OoTcyTcTBME U (UNN) HEeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanucCb npw
nepBoHa4yanbHOM OTka3e B MpvemMe [OKYMEHTOB, HeOBXOAMMbIX ANA NpefoCcTaBreHns
MyHULMNANeHOW ycnyri, nnbo B NpegocTaBneHnM MyHULMNANbHOW YCnyrk, 3a WUCKIYEHUEM
crny4aeB, NpeaycMOTPEHHbIX NYHKTOM 4 YacTn 1 ctaTten 7 PepepansHoro 3akoHa Ne 210-03. B
ykaszaHHOM cny4ae pgocynebHoe (BHecypebHoe) obxanoBaHWe 3asBUTENEM PELLUEHNA W
aenctenin (6e3gencTens) MHOroYHKUMOHANbHOrO LeHTpa, paboTHMKa MHOrogYHKLMOHANBHOro
LeHTpa BO3MOXHO B Crflydae, eCnn Ha MHOroyHKUMOHAmNbHbLIA LEHTP, PELeHNs N AencTBus



(BespgenctBne) KoToporo  oBXanyrTcs, BO3MNOXeHa @QyHKUMS N0 NpefoCTaBfeHUIo
COOTBETCTBYHOLLMX MyHULMMAMNbHbBIX YCNYr B NOHOM 0Obeme B nopsgke, onpeaeneHHOM YacTbio
1.3 cTatbkn 16 PepepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nopaetcsa B NUCbMEHHOM POpMe Ha OymMadkHOM HocuTene, B SNEKTPOHHON
dopme B opraH, NpefoCTaBNAOWLMA MyHULMNANBHYHO YCNyry, MHOrOMYHKLUNOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLMW OpraH rocygapCTBEHHOM BRNacth, SABNAIOWMNCA y4ypepuTenem
MHOMOOYHKLMOHANbHOro LeHTpa (ganee - ydpeguternb MHOroyHKUMOHaNbLHOro LeHTpa), a
Takke B opraHmsaymm, npeaycMmoTpeHHble Yyactelo 1.1 ctaten 16 egepanbHoro 3akoHa Ne 210-
®3. 2Kanobbl Ha peweHna u pgencteua  (Oes3gencTeme)  pykoBOAUTENA  opraHa,
NPefoCTaBnAOWEro MyHULMNANbHYO YCryry, NoAarTCA B BbIWECTOAWMW opraH (npu ero
Hann4nm) NMbo B Criydyae ero OTCYTCTBUA pacCcMaTpuBaroTCA HEMOCPEACTBEHHO PyKOBOAUTENEM
opraHa, npefoCTaBnAwWero MyHuuunaneHyro ycnyry. >Kanobbl Ha peweHus n [encTsBus
(bespgenctene) paboTHMKA MHOrOMYHKLUMOHANBHOrO LEHTpa MNoJartTCA PYKOBOAMUTEMO 3STOro
MHOroyHKUMOHaneHoro ueHtpa. XXanobbel Ha peweHnsa wu pgeucteua  (6espgencteue)
MHOIOYHKLMOHANLHOrO LEHTpa NoAAarTCa YYpeauTento MHOrogyHKLMOHANLHOro LeHTpa unm
AOIDKHOCTHOMY  Nnuuy, YNONHOMOYEHHOMY HOPMaTWBHbIM MpaBoBbIM  akToMm  Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHns M gencteua (Gespencteme) paboOTHUKOB OpraHu3auun,
npeaycMoOTpeHHbIX 4acTteto 1.1 crtatem 16 PepgepanvHoro 3akoHa Ne 210-93, noparoTca
PYKOBOAUTENAM 3TUX OpraHusaumm.

XKanoba Ha peweHna wn penuctena (6e3pgencTeBme) opraHa, nNPeoCcTaBnsoLLEro
MyHULMNAnNeHyO yCcnyry, AOMMKHOCTHOrO nvua opraHa, npefocTaBnaowero MyHULmMnanbHyo
ycnyry,  MyHAUMNAnbHOro  Cnyxawero,  pykoBoAUTENa  opraHa, npefocTaBnawoLwero
MyHULMNANbHY ycnyry, MOXeT ObITb HanpasneHa no noyte, 4yepes3 MHOroMyHKLMOHaNbHbLIN
LEeHTP, C WCnonb3oBaHWeEM WH(POPMAaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «UHTepHeT»,
odmupmanbHOro camta opraHa, npefocTaBnAwvLLEro MyH LMNaneHyo ycnyry, EgmuHoro noprana
nmbo PecnybnukaHckoro noptana, MHPOPMaLUMOHHON cucTeMbl gocyaebHoro obxanoBaHus, a
Takke MOXET ObITb NPUHATa NpU NUYHOM Npueme 3aasutensd. XXanoba Ha pelleHnsa 1 4encTeng
(bespgencTene) MHOrOMYHKUMOHANBHOrO UEHTpa, paboTHMKa MHOrogyHKLMOHANbLHOMO LeHTpa
MOXeT  ObITb  HanpaeBneHa nNo  MNoYTe, C  WUCMNOnb3oBaHWeM  MHPOPMAaLMOHHO-
TENEeKOMMYHUKaLUMOHHON ceTn «UHTepHeT», oduumansHoOro camta MHOrogyHKUMOHANbHOro
ueHtpa, EawnHoro noptana nmbo PecnybnukaHckoro noprtana, MH(MOPMaUMOHHOW CUCTEMBI
AocynebHoro obxanoBaHua, a Takke MOXEeT OblTb MPUHATa Mpu NMYHOM MNpUeMe 3aaBuTens.
Kanoba Ha pelwleHnsa n genctena (6e3nencTeme) opraHnsaymm, npeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB MOXET ObITb HanpaBneHa
no no4yte, C WCNOb3oBaHWEM WHMOOPMAaLMNOHHO-TENEKOMMYHUKAUMOHHOW ceTn «UHTepHeTy,
ohuumanbHbIX CanToB 3TUX opraHmsaunin, EgmHoro noptana nmbo PecnybnukaHckoro noprana,
a TaKke MOXeT ObITb NPUHATA NPU NMYHOM MpUemMe 3asaBUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMmeHoOBaHWe opraHa, NPefoCTaBMANOWEro MyHUUMNAnbHYK YCNyry, AOIMPKHOCTHOMO
nvua opraHa, npefocTaBnAoLLEero MyHULMNANbHY0 yCryry, nmbo MyHULUMNAanbHOro Cnyxawlero,
MHOrOOYHKLMOHANbHOrO LIEHTpa, ero pykosBogutens wn (unn) paboTHWKa, opraHusauunim,
npeaycMoOTpeHHbIX YacTbto 1.1 ctatbk 16 PepepansHoro 3akoHa Ne 210-P3, nx pykoBogutenemn
n (Mnn) paboTHUKOB, peLLeHns N encTems (6e3aencTamne) KOTopbix 0BXKanyTCs;

2) hamunmio, nms, OT4ECTBO (NocrnegHee - NPU Hannyun), CBEAEHUA O MECTe XUTenbCTBa
3aaBuTena - uanyeckoro nuua nmbo HaMMeHOBaHWe, CBEeAEHUS O MeCTe HaxOXAeHus
3asaBUTENA - OPUANYECKOro nuua, a Takke HOMep (HOomepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) aneKkTPOHHOW MOYTbl (MPYU HanNM4YMK) KU MOYTOBLINM agpec, NO KOTOPbIM AOMKEH ObiTb
HanpaeneH OTBET 3aABUTENNIO;

3) cBepgeHun 06 obxanyembix peweHusax wn pgencteusx (6esgencteum)  oprana,
NpPefoCTaBnAOLWEro MyHULUMNAaNbHYH YCNyry, AOMMKHOCTHOrO nvua opraHa, npegocTaBnaroLwLero
MYyHULMNANbHY yenyry, nmbo MyHUUMNAnbHOro cryxawero, MHOroyHKLMOHANbHOro LIEHTPa,
paboTHMKa MHOrOYyHKLMOHANbHOro LEHTpa, OpraHv3auun, npesyCcMOTPeHHbIX 4YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HE COrnaceH C peLleHneEM U LEeNCTBUEM
(GespenctBnemM) opraHa, NPefoCTaBnAOWEro MyHUUMNAnNbHYO YCnyry, AO/MKHOCTHOro nuiua
opraHa, npeaoCcTaBnSOWEro MyHUUMNanbHyt0 ycnyry, nunbo MyHUMUMNaneHOro Cryxaero,
MHOrOQYHKLMOHANbHOrO LeHTpa, paboTHUKa MHOrOYHKLMOHANbHOrO LEeHTpa, opraHusauun,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanvHoro 3akoHa Ne 210-03, nx paboTHMKOB.



3assuTenem MoryT ObITb NpeacTaBneHbl JOKYMEHTbI (NpWY HanuyuK), nogTeepxaarome oBoab!
3agsutens, NMbo nx Konuw.

5.4. Moctynueas xanoba NoANexuT peructpauum B CPOK He nosgHee paboyero AHs,
crnepyroLwero 3a gHeM rnocTynneHns.

5.5. Xanoba, noctynmBwas B OpraH, nNpeaoCTaBnsOWMA  MyHULUMNANbHYO  YCIyry,
MHOrOYHKLMOHANbHbBIA LEHTP, YYpeamTento MHOrogyHKLUMOHANbLHOrO LeHTpa, B opraHusaumm,
npegycMoTpeHHble 4acteto 1.1 crate 16 degepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOAWMA opraH (Npyv ero Hanmuyun), NOANEXUT PacCMOTPEHUIO B TeveHue nATHaguatu
pabounx [OHeW CcO [AOHA ee perucTpaumm, a B crniydae obxanoBaHusa OTkasa opraHa,
NpPefoCTaBnAOWEro MyHULUMNAaNbHY YCryry, MHOrOMYHKLMOHANLHOro LeHTpa, opraHusauumm,
npegycMoTpeHHbIX Yacteto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Y 3aaBuTens nubo B UcnpasneHnn fonyLeHHbIX onevaTok 1 owmboK nnn B cnyyae
obxanoBaHUs HapylleHUs YCTaHOBIIEHHOrO CpoKa TakuUX WCMNpaBneHun - B TedeHue Natu
paboumx gHEW CO AHS ee perncTpauun.

5.6. 1o pesynbTaTam paccMOTPEHUS xanobbl NPUHMMAETCHA O4HO U3 CNEAYHOLLMX PELUEHNA:

1) xanoba yaoBnNeTBOPSETCA, B TOM u4ucne B POpMe OTMEHbI MPUHATOrO pPeLUeHus,
ncnpaBneHna AONyLLEHHbIX onevyaTok M OWMBOOK B BblAaAHHBIX B pedyrbTaTe npefocTaBneHuns
MyHULMNAnNeHOW YCnyrn AOKYMEHTax, BO3Bparta 3adBUTENO [OEHEeXHbIX CPeAcTB, B3aVMaHuWe
KOTOpPbIX HE MpPeaycMOTPEHO HOPMaTtuBHbIMW MNpaBOBbIMM akTamu Poccunckon Pepepaumm,
HOpMaTWBHbIMW MpaBoBbIMU akTamn Pecnybnukn TaTtapctaH, MyHMUMnanbHbIMW NPaBoBbIMA
aktamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3bIBaeTCs.

He nosgHee pgHs, cneayrowero 3a AHEM MNPUHATUS PELLEeHWNd, yKasaHHOro B HacTosAwem
MyHKTE, 3adBUTENO B NMUCbMEHHOW POpMeE W MO KenaHUK 3asaBUTENA B 3MEKTPOHHOW dhopme
HanpaBnaeTCca MOTUBMPOBAHHBIA OTBET O pe3yrbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyvae npusHaHma xanobbl nognexailen yaoBreTBOPEHMNIO B OTBETE 3asBUTENIO O
pesynbTatax paccMOTpeHus xanobbl faetca uHpopMaums O AeUCTBUAX, OCYLLEeCTBNAEMbIX
opraHoMm, NpPefoCTaBNARLLMM MYHULMNAMNBHYO YCNyry, MHOrogyHKLWOHANbHbIM LEHTPOM nMbo
opraHusauuen, npeaycMoTpeHHon Yacteto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
Lenax  He3amMegnuTenbHOro  YCTpaHeHWs  BbISBMAEHHbIX  HapyLleHWW npu  OKasaHun
MyHULMNANeHOW YCRyrn, a Takke MPUHOCATCA M3BWHEHWA 3a LOCTaBfeHHble HeyaobcTBa wn
yKkasblBaeTca uHpopMaums O panbHEUWMX LEeUCTBUSX, KOTOpble HeobXoauMmo COBEepLUnNTb
3a8BUTENIO B LIENAX NONyYEeHNA MyHULMNANbHOW YChyri.

5.8. B cny4ae npuaHaHus xanobbl He nognexailen yaoBneTBOPEHNIO B OTBETE 3asBUTESNHO O
pesynbTatax PacCMOTPEHUs xanobbl Jar0TCA apryMeHTUPOBaHHbIE PasbACHEHUS O MPUYMHAaX
MPUHATOrO peLleHns, a Takke nHopmaumna o nopsagke obxanoBaHNA NPUHATOrO peLLleHUs.

5.9. B cnyyae ycCTaHOBneHMs B XOA4E€ WM NO pesynbTartaM pPacCMOTPEHUNA xanobbl
NpU3HaKoB cocTaBa agMUHUCTPATMBHOIO MNPaBOHaPYLUEHUA UMK NPECTYNeHUs LOMMKHOCTHOE
nvuo, paboTHUK, HageneHHble MOMHOMOYUAMM MO PacCMOTPEHUIO Xanob, HesameanuTenbHO
HanpaBnNAT UMEKLLMECA MaTepuarbsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPaTMBHOMY pernameHTy
npefocTaBneHna MyHULMNansHoW ycnyru rno
Bblgadye cripaBKku (BbINUCKN)

dopma

(BbnaHk opraHa, npefoCTaBnAILEro MyHMUMNansHy yonyry)

CMNPABKA

CeeneHuns 06 aneKTPOHHOM NMoaNncK

HomkHocTHoe nuuyo (PNO)

(noanuch YNosTHOMOYEHHOMO JOMKHOCTHOrO NuLa opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPaTMBHOMY pernameHTy
npefocTaBneHna MyHULMNansHoW ycnyru rno
Bblgadye cripaBKku (BbINUCKN)

dopma
(BnaHk opraHa, npefocTaBnaoOLLEro MyHULUMNabHY0 YCnyry)
Komy:
KoHTakTHble AaHHble:
MpepcraButens:
KoHTakTHble JaHHble NpeacTaBuTens:
PEWWEHWNE
06 oTkase B NpefocTaBneHnmn MyHULMNansHOW yCryrn
no Bblaade crnpaeku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asgsneHue ot Ne W npunaraemMble

K HEMY AOKYMEHTbI, YNOMHOMOYEHHbIM OpraHom
NPUHATO peLueHne 0O OTKase B Bblgaye cnpaBku (BbIMUCKN) NO CregyroLemMy OCHOBaHUIO:
HononHutenbHaa nHpopmaums:

CeeneHusa 06 anekTpoHHOW NoANUCH

HomkHocTHoe nuuo (PHNO)

(noanuch YNONHOMOYEHHOIO JOSMKHOCTHOMO Nl opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY pernameHTy
npefocTaBneHna MyHULMNansHoW ycnyru rno
Bblgadye cripaBKku (BbINUCKN)

dopma
(BnaHk opraHa, npeaoCTaBnNALWEro MyHULUNANbLHYIO YCIyry)
Komy:
KoHTakTHble AaHHbIe:
MpencraButens:
KoHTakTHble AaHHble NpeacTaBuTens:
PELWWEHWNE
06 oTKase B nprveme JOKYMEHTOB, HEOBXOAUMBIX ANS NpefoCcTaBneHus
MYHULMNAnsHOM yCnyr no Bblgadye crpaBky (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asgsneHue ot Ne W npunaraemMble

K HEMY AOKYMEHTbI, YNONHOMOYEHHbBIM OpPraHoM
MNPUHSATO pelweHne o0 oTkase B MNpUeMe [AOKYMEHTOB, HeobXxoAuMbIX ANS MpefocTaBneHus
MYHULMNAanNsHOM yCNyrn No Bblgaye crnpaekuy (BbINWUCKM) NO CreayroLwmM OCHOBaHMSM:

1.

2.

PasbacHeHue npuynH oTkasa:

HdononHutenbHaga nHpopmaums:

Bbel BnpaBe nOBTOPHO 0OpaTUTLCA B  YMNOMHOMOYEHHbIM OpraH C 3asBfeHnemM O
nNpefoCcTaBneHn yCnyry nocne yCTpaHeHNs yKasaHHbIX HapyLLEeHUIA.

HaHHbI oTkas MoxeT ObITb oOxanoBaH B AocynebHOM nopsake nyTeM HanpaBlieHus
*anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

CeeaeHuns 06 3neKTPOHHOW NoanucK

HomkHocTHoe nuuo (PHNO)

(I'lOAI'lVICb YNONHOMOYEHHOro O0JHKHOCTHOro nuua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTMBHOMY pernameHTy
npefocTaBneHna MyHULMNAaneHOW yCnyry no
Bblaa4ye crnpaBKu (BbIMUCKM)

dopma

B
(HaMMeHoBaHWe opraHa MeCTHOro caMoyrnpaBrieHUsl)

oT

(bamunus, ums, 0TYECTBO, NACNOPTHLIE AaHHbIE, PErMCTPaLMIO
NoO MECTY XXUTENbCTBA, aapec ANEKTPOHHOW NOYThl, TeNnedOH)

3AABJIEHNE
O Bblgaye crnpasku (BbINUCKN)

Mpowy Bac BblgaTb cripaeky (BbIMMUCKY)

(yrkasaTb BMI crnipaBKu)

K 3agaBneHuo npunararoTcs:

PesynbTaTt npegocTaBnenms MyHULMNansHoM yCnyri, NpoLLy NpeaoCcTaBuUTb:

|:|B NMYHBIN kKabuHeT lMopTana rocyfapcTBeHHbIX U MyHULMNanbHbIX ycnyr Pecny®nukn
TaTtapcTtaH;

B NNYHbIN kKabrHeT EAnHOro noprana rocyaapCTBeHHbIX M MyHULMNANbHBIX YCNYT,

|:|B MHOrO(OYHKLMOHANbHOM  LIEHTpe  NPefoCTaBMeHWA  FOCYAapCTBEHHbIX U
MyHULMNanbHbIx yenyr PecnyGnukmn TaTapcTaH;

B OpeaHe.

(narta) (nognucek) (¢.1N.0.)



MpunoxeHne Ne 5

K AODMUHUCTPaTMBHOMY pernameHTy
npefocTaBneHna MyHULMNansHoW ycnyru rno
Bblgadye cripaBKku (BbINUCKN)

PykoBoguTtento
McnonHWTenbHOro komuteTa

OoT:

3AABJIEHNE
06 ncnpaBneHMmn TEXHUYECKOW OLLINOKM

Coobuwaro 06 owwbke, [ONYLUEHHOW MpU OKasaHWW MyHULMNAnNsHOW YCnyr no Bblgade
crnpaBku (BbIMNCKN).

3anucaHo:

MpaBunbHbIE CBEAEHNS:

Mpowy wucnpaBuTb [OMNYLWEHHYHO TEeXHUYECKYyr0 OWwubKy W BHECTUM COOTBETCTBYyHOLLME
N3MEHEeHWNS B LLOKYMEHT, ABMNSAIOLMNCA pe3ynbTaToM MyHULMNANsHOW YCIyru.

Mpunarato crneayowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pewleHna ob OTKNOHEHUM 3aaBneHus 06 mncnpabBneHuM TEeXHWUYECKOMU
OLWMBKM NPOLLY HanpaBUTb Takoe peLleHne:

nocpenCcTBOM OTNpaBfieHNA SNEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha DyMadKHOM HOCUTEne MoYTOBbIM OTMNpaBneHueM no agpecy:

Hactoawmm nopTeepkaato: CBeAeHWs, BKMHOYEHHble B 3asiBrieHMe, OTHOCALLMECS K MOEeWn
IMYHOCTU N NPELCTaBNSEMOMY MHOIO LY, @ Takke BHECEHHbIE MHOK HKE, AOCTOBEPHbI. [JOKYMEHTbI
(KONMM  [OKYMEHTOB), MPUIOXEHHbIE K 3asBrEHW0, COOTBETCTBYIOT TPeboBaHMAM, YCTaHOBMEHHbIM
3akoHogarenscTBoM Poccuinckon degepaumm, Ha MOMEHT MPEACTaBNEHNS 3asiBNEHNS 3T AOKYMEHTbI
LEeNCTBUTENbHBI U COAEPXKaT LOCTOBEPHbIE CBEAEHMS.

(nara) (noanucek) (@®.1N.0)



