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INOCTAHOBJIEHHUE
KAPAP

OO0 yTBep:KIeHUH AIMUHUCTPATHBHOIO PerjiaMeHTa NnpeaocTaBJIeHUs
MYHUIMIIAJIBbHOM YCJIYI'Y 10 BbIAa4e CIPABKHU (BBINMUCKH)

B nemsax peanmuzanuu ®denepanbHoro 3akoHa ot 27.07.2010 N 210-®d3 "O6
OpraHu3aliyd MpPeJ0CTaBIEHUs TOCYJAapCTBEHHBIX W MYHMIMIAIBHBIX YCayr",
PYKOBOJICTBYSCH nocTaHoBieHneMm Kabunera MunuctpoB Pecniyonuku Tarapcran
or 02.11.2010 N 880 "OO yrBepxknenuu llopsigka pa3paOOTKu U yTBEpIKIACHHS
aIMUHUCTPATUBHBIX PETJIAMEHTOB TMPEJOCTABICHUS] TOCYIAPCTBEHHBIX YCIYT
UCIIOJIHUTEIBHBIMYU OpraHaMu rocyfapcTBeHHOM Biaactu Pecriybnuku TaTtapcran u
O BHECEHMM H3MEHEHUW B OTHeNbHble MocTtaHoBieHUs KaOunera MUHHCTpOB
Pecniy6muku Tatapcran" IIOCTAHOBJISTO:

1.  VtBepauTh  AJAMUHUCTPATUBHBIA  pPETJaMEHT  MPEIOCTaBICHUS
MYHHIIMITATBHON YCIIYTH 10 BbIJIa4e CIPaBKH (BBIMUCKHU) (TPUIOKCHHE).

2. IlocranoBnenue HcmogHUTENbHOrO KomMuUTeTa HapMOHCKOTO CElbCKOTO
nocenenus ot 20.07.2022 N 11 "OO6 yTBepXIeHUU ATMUHUCTPATUBHOTO
perjiiaMeHTa MpeoCTaBICHUs MYHMIMITAJIBHON YCIYTH MO BbIJaue CIPaBKU Ha
3€MEJIbHBIN y4YacTOK, CIPaBKU Ha JIOMOBJIAJICHHE, CIPABKH O COCTaBE CEMBH,
CIIPaBKU C MECTa >KUTEIHCTBA, BBIMUCKHA U3 MOXO3SMCTBEHHOW KHUTH'" MPU3HATH
YTPATUBIIIAM CHUITY.

3. OnyOnmMKoBaTh HACTOSIIEE IMOCTAHOBJICHHE HA OQUIMATBLHOM TMOpTaje
npaBoBoii  uH(popmaruu  PecnyOnmukm  Tarapctam B uMH(OpPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM ceTr MIHTepHET 10 anpecy: http:/pravo.tatarstan.ru u Ha
oduIaIbHOM care  JlanmeBckoro MYHULIMIIAJBHOTO ~ paloHa B
WH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOW ~ cetn  MHTepHET MmO  ampecy:
http:/laishevo.tatarstan.ru.

4. KoHTposib 32 WMCHOJHEHWEM HACTOSIIETO TOCTAHOBJICHUS OCTABIISIIO 32
COOOI.

PykoBoautens cnomHUTENLHOTO KOMHUTETA
HapMOHCKOro cenbckoro noceneHus N.®. Mybapakiux
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YT1BepxkacH

MOCTAaHOBJICHHEM
HcnonHuTenbHOT0 KOMUTETA
HapmoHnckoro cenbckoro rnoceyneHus
JlaumeBcKoro MyHUIIUITAIBHOTO
paiioHa

PecniyOnuku Tarapcran

oT «10» centsiops 2024 1. No 11

AJIMMHUCTPATUBHBIA perjiaMeHT
NPeIoCcTABJICHUA MYHUIIMIIAJIBHOM YCJIYI'H 10 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATHUBHOIO pErIaMECHTa

Hacrosmuii aJMUHUCTPATUBHBIN perjiaMeHT IPEA0CTABICHUS
MYHUIIUTIAJIBHON YCIYTH (J1ajiee — aIMUHUCTPATUBHBINA PErJIaMeHT) YCTaHaBIIMBAET
CTaHJAPT U TOPSIOK TMPEAOCTABICHUS MYHMUIIMNAIBHOW YCIYrd 10 BbIIaye
CIpaBKU (BBIMUCKHU) (ajiee — MyHUIIUIIATbHAS YCIIYTa).

1.2. Kareropuu 3asButenei

1.2.1. JIuuamu, UMEIOMMUMHU MPABO HA MOJIYyYCHUE MYHUIUIIAIBHON YCIYTH,
SBISIIOTCS PU3UYECKHE JIUIIA (J1ajiee — 3asSBUTEIIb).

1.2.2. C 3asBlICHHEM BIIpaBe OOPATUTHCSA TPEICTABUTEIL 3asBUTEI,
JECHUCTBYIOIINIT Ha OCHOBAaHWUU JOKYMEHTA, YAOCTOBEPSIOLIETO €ro IMOJHOMOYHS
(manee — mpeaCTaBUTENb 3aIBUTENA).

1.3. Tlopsimox nuHPOPMUPOBAHHUS O TIPENOCTABICHUH MYHUIIUTTATIBHON YCIIYTH

1.3.1. Mudopmanust 0 mopsiike MPEeAOCTABICHHUS] MYHHUITUIATBHOW YCIyru
pa3meniaercs:

1) Ha MHGOPMAITMOHHBIX CTEHAAX, COECPKANIUX BU3YAITbHYIO U TEKCTOBYIO
nHOOpPMAIIMI0O O MYHUIMTNAIBHON yCIyre, PacHoJIOKEHHBIX B IOMEIIEHUAX
MHOTO(YHKITMOHAIBHBIX ~ IICHTPOB  MPEIOCTABICHHS] TOCYIapCTBEHHBIX M
MYHULIMTATBHBIX YCIIYT.

2) Ha oUIHMATBHOM CalWTe MYHHIIMIAIBLHOTO paiioHa B WH(POPMAIMOHHO-
TeJIEKOMMYHUKaIMoHHOU cetn «uTepHeT» http://laishevo.tatarstan.ru;

3) na IlopTtane rocyaapCTBEHHBIX W MYHHIIMNAIbHBIX yciyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOaukaHnckuid mopTan);


http://laishevo.tatarstan.ru/

4) na EauHoM mnoprane ToCydapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT
(bynkuit) (https:// www.gosuslugi.ru) (nanee — Enqunsiii mopran);

5) B rocyaapcTBeHHoM  uH(opmanumoHHoM  cucteme  «Peectp
rOCyAapCTBEHHBIX M  MYHHMIMNAIbHBIX yciayr PecnyOmuku — TatapcTan»
(http://frgu.tatar.ru) (manee — PeecTp rocynapCTBEHHBIX M MYHHUIMNAIbHBIX
yeuyr).

1.3.2. KoHCynbTUpPOBAHUE MO BOMPOCAM MPEAOCTABICHUS] MYHUIUANATBHOU
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOyHKIMOHAIBHBIX IEHTPAX MPEIOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUIIMTAIBHBIX YCIYT MPU YCTHOM OOpalIeHUH - JIMYHO WIH 1O TeaedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecny0nmkanckoro noprana;

3) B YNOJIHOMOYEHHOM Ha TPENOCTaBIECHUE YCIyrH oprane (manee —
Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeJaedoHy;

Opu THUCbMEHHOM (B TOM 4ucie B (GoOpMe 3JIEKTPOHHOIO JOKYMEHTA)
oOpamieHUM — Ha OyYMa)KHOM HOCHUTEJNE MO TouTe, B 3JIEKTPOHHOH ¢dopme 1o
BJIEKTPOHHOM MOYTE.

1.3.3. Undopmanus Ha Egmnom moprane, PecnyOnmkanckom mopTaiie o
NOpSJIKE M CPOKax MpPEeJOCTaBICHHUS MYHUIMIAIBLHON YCIYIrM Ha OCHOBAaHUH
CBEJICHUH, cojaepkauuxcsi B PeecTpe rocynapcTBEHHBIX W MYHUIUIAIbHBIX
YCIIYT, PEOCTABISETCS 3asIBUTEIIO OECIIIIaTHO.

Hoctyn k uHpOpMaIUM O CpOKax U TMOPSAKE MpeJoCTaBICHUS
MYHHUIIUTIATBHON YCIYTH OCYIIECTBIsIETCS 0€3 BBIMOJHEHUS 3asgBUTEIEM KaKUX-
60 TpeboBaHUM, B TOM yuCie 0€3 UCIOIb30BaHMS TPOrPpaMMHOTO 0OecTICUeHMS,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKUE CPEJICTBA 3asABUTENS TPeOyeT 3aKIIOUeHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAIIEHUs ¢ MpaBooOianaresneM MporpaMMHOTO
oOecrieueHuns, TMpeayCMaTPUBAIONIET0 B3UMAaHUE IUIATHI, PETUCTPALUIO WIH
aBTOPU3AIMIO 3aBUTEIIS WU MPEIOCTABICHUE UM TIEPCOHATIBHBIX TAHHBIX.

1.3.4. Ilpu obpaieHru 3asBUTENS JTUIHO WU 10 Tele(OHY B COOTBETCTBUHU
C TIOCTYIMUBIIUM OOpAIIEHUEM MPEOCTaBIsACTCS HHPOPMALIUS:

1) o MecTe HAXOXKJECHUS MHOTO(YHKIIHOHAJILHOTO LEHTpa
MPEAOCTaBICHHS] TOCYJAPCTBEHHbIX MU MYHUIHMNAIbHBIX ycayr, Oprana (agpec,
rpaduk paboThl, CipaBOYHBIE TENEPOHDI);

2) 0 TOpsAKe MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH, O CIoco0ax u
CpOKax IOJIa4yu 3asiBJICHU;

3) 0 KaTreropusx TpaxKaaH, KOTOPBIM IPEIOCTABISACTCS MYHHIIMITATbHAS
yciayra, O HOPMAaTHUBHBIX TMPABOBBIX aKTaX, PEryJIUPYIONIUX  BOMPOCHI
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsl PACCMOTPEHHUS 3asBICHUS O
MPEAOCTABICHUN MYHUUUNAIBHON YCIyrd, O CpOKaxX MpUeMa M PEerucTpaiuu
3asIBJICHUS;

5) o xoze nmpeaocTaBICHUs MyHUIIUTIAIBHOM YCITyTH;

6) o MmecTe pa3sMmemieHUuss Ha O(QHIMAIBHOM caiite WH(OpPMAIHMH 110
BOIPOCAM MPEIOCTABICHUS MYHUIIUIIAIBHOW YCITYTH;



7) o mopsake oOXaloBaHUS ICHCTBUN WM O€3MEeHCTBUSA TOKHOCTHBIX
nun Opeana.

[lo muceMeHHOMY OOpallleHHIO COTPYAHUKH OTHEda, OTBETCTBEHHOIO 3a

MPEIOCTABICHNE MYHULUNAIBHONW YCIYyrd, MOAPOOHO B MHCBMEHHOM (dopme
Pa3bACHAIOT 3asBUTEIIO IMOPANOK IIPEIOCTABICHUS MYHULUIIAIBHONU YCIYTU H
BOIIPOCHI, YKA3aHHBIC B HACTOSALLEM IIYHKTE aAMUHUCTPATUBHOI'O PETJIAMEHTA, U B
TE€YEHHUE TpeX padoUyuX JAHEH CO AHS PEerucTpaly 0OpalieHus HAIPaBiIsOT OTBET
3asBuTet0. OTBETHl JAIOTCA Ha si3blKke OOpamieHus. B ciydae HEBO3MOKHOCTHU
JaTh OTBET Ha s3blke OOpaIleHHs] MCHOJIb3YIOTCA TOCYIapCTBEHHBIE S3BIKU
Pecny6siuku TatapcraHn.
1.3.5. Nudopmanuss mo BompocaMm MPeJOCTABICHUS MYHULMIAIBHOW YCIyTH
pasMenaercs Ha opuIMaATBEHOM caire MYHUIUIIATIBHOTO paiioHa
http://laishevo.tatarstan.ru u Ha WHQOPMAIMOHHBIX CTEHAAX B TMOMEIICHHUIX
Opeana nns paboThI C 3aBUTEISIMU.

Nudopmarus Ha rocyaapcTBeHHBIX s3bikax PecnyOomuku TatapcTtaw,
pasmeniaeMasi Ha HWH(POPMAIMOHHBIX CTEHJAaX W Ha oOQuIMaTbHOM cailTe
MYHUIIUTIATBHOTO pailoHa B WHOOPMAIITMOHHO-TEIEKOMMYHUKAIIUOHHONW CETH
«IHTEepHET», BKIIOYAET CBEJICHUS O MYHUIMIAIBHON YCIyre, COAEpXkalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOrO
periiamMeHTa, WHQOpPMAIMIO O MECTe HaXOXKISHHS, CIpPaBOYHBIX TeledoHax,
BpeMeHH paboTel Opeana, o rpaduke mnpuema 3asBICHHN Ha TPEIOCTaBICHHE
MYHHUITUTTATBHON YCIIYTH.

1.4. HopMaTHiBHBIE MPABOBBIE AKThI, PETYIUPYIOIINE MPETOCTABICHUE
MYHHUITUTIATBHON YCIyTH

1.4.1. TIlepeyeHb HOPMATUBHBIX IIPABOBBIX aAKTOB, PETYJIUPYIOMINX
OPEAOCTaBICHUE  MYHHUIMIAIBHOW  yciayrd (C  yKa3aHUEM  pPEKBH3UTOB
HOPMAaTHUBHBIX  MPABOBBIX AaKTOB W  HCTOYHUKOB WX  O(HUIIMAIBHOTO
OImyOJIMKOBaHUA ), pa3MenieH Ha EnuaoM noprane, B Peectpe rocyiapcTBeHHBIX U
MYHUITUTIAJIBHBIX YCIYT, Ha O(HUIMAIBHOM CcaiTe MYHHIMNAIBHOTO paioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTu «HTepHeT».

1.4.2. TexcT aIMUHUCTPATUBHOTO PErJIaMEHTa B JIEUCTBYIOIIECH pelaKIUu
MOJIC)KUT pa3MellleHnio Ha EnuHom moprane, B PeecTpe rocynapcTBEHHBIX U
MYHUITUTIATBHBIX YCIyT, Ha O(HUIMAIBHOM CcaiTe MYHHIMNAIBHOTO paioHa B
nH()OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTu «HTepHeTY.

1.5. Tepmunsl, ncnoib3yeMble B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
ONPENECTIECHUS

1.5.1. B aaMUHHCTpPaTMBHOM pETJIIAMEHTE WCIOIB3YIOTCS CIEAYIOLINE
TEPMUHBI U ONIPEACICHUS:

YIAJIIEHHOE pabouee MECTO MHOTO(YHKIIMOHAJIBHOTO LEHTpA
MPEIOCTABJIEHUS TOCYTAPCTBEHHBIX U MYHULUNAIBHBIX YCIYT — TEPPUTOPHUAITIBHO


http://laishevo.tatarstan.ru/

000c00JIeHHOE CTPYKTypHOE TmojapazaeneHue (oduc) MHOro(yHKIHMOHAIBHOTO
LIEHTpa MPEAOCTABICHUS IOCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYT, CO3aHHOE
B FOPOJICKOM (CEJIbCKOM) MOCEJICHUH MYHHUIMIIAIBHOIO pailoHa WIH B TOPOJICKOM
okpyre Pecnybnuku Tartapctan B cOOTBETCTBUM ¢ myHKTOoM 34 IlpaBun
OpraHU3aIUy JACSITEIBHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS
TOCYJApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEPXKIEHHBIX IMOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit ®@enepauuu ot 22 nexkadbpsa 2012 r. Ne 1376 «O6
yTBepxkAeHUn [IpaBun opraHuzanuu JeATeIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

TeXHUYECKasl omunbka - omuoOKa (OmUCKa, onevyaTka, rpaMMaThyeckas Wiu
apudmMeTrueckas omuOka U000 TmMoa00Has omubKa), JOMYyIICHHAs OpraHoOM,
MPEIOCTARISIIONIUM MYHULIMIAIBHYIO YCIYTY, W MPHUBEAIIAs K HECOOTBETCTBUIO
CBEJICHHMM, BHECEHHBIX B JIOKYMEHT (pe3yjbTaT MYHUIUMIAIBHOU YCIYyTH),
CBEJICHUSIM B JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIUCH CBEICHUS;

Enunas cucrema uaeHtudukanum u ayreHTH(UKAIMA B UHPPACTPYKTYpE,
oOecreunBaromen MH(OPMAIIMOHHO-TEXHOJOTUYECKOe B3aUMO/ICHCTBHE
UH()OPMAIIMOHHBIX CUCTEM, UCIIOTB3YEeMBIX TUISt MpeI0CTaBICHUS
TrOCYJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT B JJIEKTPOHHON (opme (mayee —
ECHUA) - (¢enepanbHas rTocyaapcTBeHHass UWH(OpPMAIMOHHAs  CHUCTEMA,
obOecrieurBaroasl CaHKIIMOHUPOBAHHBINA JTOCTYN YYaCTHUKOB WH()OPMAIIMOHHOTO
B3aMMOJICHCTBUS B CUCTEME MJICHTU(DHUKAIIMU U ayTeHTU(UKAIUU K WHDOpMAIIIH,
colepKalleiicss B TOCYAapCTBEHHBIX HMHGOPMAIMOHHBIX CHUCTEMax M HWHBIX
MH(GOPMAIIMOHHBIX CHCTEMAX;

MOI] - l'ocynmapcTBeHHOE O10KETHOE YUPEKICHUE
«MHOro(yHKIIMOHAIBHBIA ~ I[EHTP  MPEJOCTaBICHUS  TIOCYAApCTBEHHBIX |
MYHUITAIIABHBIX yCIIyT B Pecybnuke TatapcTany;

AUC MODI[ - AprtomaTu3WpoBaHHas HWH(OpPMAIMOHHAs  CHCTEMa
MHOTOQYHKIIMOHATBHBIX ~ LIEHTPOB  MPEAOCTABICHUS  TOCYNAapCTBEHHBIX |
MYHHUITATIAIBHBIX yeiIyT Pecryonuku Tarapcras.

1.5.2. B agMUHUCTpaTMBHOM  perjaMeHTe TOJ  3asBICHHEM O
MPEJOCTABICHUA MYHULUIAIBHONW YCIyru (najgee - 3asBICHHUE) MOHHMAETCs
3ampoc O MPEOCTABICHUH MYHULIMIAIBHON YCIyTH, MOAAHHBIN B COOTBETCTBUU C
myHKTOM 3 ctathu 2 @eaepansHoro 3akona ot 27 utoinsg 2010 roga Ne 210-D3 «O6
OpraHu3alMy TMPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIIYI»
(nanee — ®enepanbHblii 3ak0H Ne 210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIHMNIAJIbHOH YCJIYyTH
2.1. HammMeHOBaHME MYHULIUMIIAIBHON YCIYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHNE UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUS, HEMTOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUTIIATBHYIO

yemyry



HcnomaurenbHblii KOMUTET HapMOHCKOIO CEIbCKOro mOcCeileHUs JlanmeBckoro
MYHHULUIIAJIIBHOTO paloOHA.

2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHUIIUNIAIBHON YCIyTH

2.3.1. Pe3ynbpTaToM NpeaocTaBiIeHNs] MyHULIMITAIbHON YCIYTH SBIISETCS

1) cmpaBka  (BeImucka) — (mpuwiaokenue Ne 1 K HacToAIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) perieHne 00 OTKa3e B MPEAOCTABICHHM MYHHUIIMIAIBHON YCIyrH
(npunosxenue Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIMUMBIX IS
OpeOCTaBICHUs] MYHHUIMNAIbHOW yciayru (mpuiiokeHue Ne 3 Kk HacTosleMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpenocTaBiICHUS MYHULMIAIBLHOW YCIYI'M HaIlpaBiseTcs
3asiBUTENIO0 B (opME JJIEKTPOHHOTO JOKYMEHTa, TMOAMUCAHHOTO YCHUJICHHOM
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJAMUCHIO YITOJIHOMOYEHHOTO JTOJKHOCTHOTO
munia Opeana (b0 Opeana), B cooTBeTCTBUU ¢ DenepaqbHBIM 3aKOHOM OT 6
ampenst 2011 roga Ne 63-D3 «O6 anexkTpoHHOM noganucuy (nanee — deaepanbHbIN
3akoH Ne 63-®3) B nuunblii kabuHeT EnuHoro noprana. B cinydae HampaBieHus
3asiBJICHHS TIOCPEACTBOM PecnyOianMKaHCKOTo mopTana pe3yiabTaT MpeoCTaBICHHUS
MYHUIIUNIAIIBHOW ~ yCIYTU  HaIMpaBisieTCs Tak e B  JUYHBIA  KaOWHET
Pecny6ninkanckoro nopraina.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yJbTaT MPENOCTaBICHUS MYHUIIMIATbHON
yciyru Bbigaetcss B Oprane unu B M®L[ B gopme 3x3emIuisgpa 37€KTPOHHOTO
JIOKYMEHTa, paclieyaTaHHOrO0 Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOTO IMeYaThio U
HNOAMNUCHIO COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JIOJHKHOCTHOrO juua OpraHa wiu
paboTHuka MOII.

2.3.4. 3asBuTENb BIpPaBE MOJYYUTh  PE3YJbTAT  MPEIOCTABICHUS
MYHUIIMTIAIBHON YCIyTH B (pOpME 3JIEKTPOHHOTO JOKYMEHTAa B TEUEHHUE CpOKa
NEUCTBHS pe3ysibTaTa IPEAOCTABICHUS MyHULIMIAIIBHON YCIIYTH.

2.4. Cpok npeiocTaBiIeHUs] MyHHITUTIAIBHON YCIIYTH, B TOM YHCIIE C YUYETOM
HEOOXOAUMOCTH OOpAIIICHHS B OPTaHU3alllY, YIaCTBYIOIIHNE B IIPEAOCTABICHUN
MYHHIIANAJIBbHON YCIIYTH, CPOK MPHUOCTAHOBIICHUS MTPEIOCTABICHUS
MYHHIIATIAJIBHON YCIYTH B CIy4ae, €CJIU BO3MOXKHOCTDH MPUOCTAHOBIICHUS
peIyCMOTpPEHa 3aKOHOAaTeIbCTBOM Poccuiickon deaepanuu, CpoK BbIJaun
(HampaBJIeHHU) IOKYMEHTOB, SBJISIOLIUXCS PE3YIBTaTOM MPEOCTABICHUS
MYHHUIIUTAJIBHON YCIyTH

2.4.1. MyHununanbHasi yciayra MpeoCcTaBIsIeTCsl B TEYCHUE TPEX paboumx
JTHEH.

2.4.2. TlpuocTaHOBIEHNE CpPOKa MPEAOCTABICHUS MYHHIIMTIAIBHONW YCIYTH
HE IIPETyCMOTPEHO.

2.4.3. Hanpasnenune JIOKYMEHTA, SIBIIAIOLLIETOCS pe3yabTaToOM
MPEAOCTABICHUSI MYHUIMIAIBHONW YCIyTH B (opMe 3JIEKTPOHHOrO JOKYMEHTA,



3asIBUTENII0 OCYILIECTBIAETCS B JIeHb O(QOPMIICHUS W PETUCTpALMM pe3yJibTara
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIK UHBIMU HOPMATHUBHBIMU PABOBBIMU aKTaMH IS
IIPEIOCTABIICHUS MYHULIUIIAJIBHON YCIIYTH, a TAKXKE YCIIYT, KOTOPBIE SBJISIOTCS
HEOOXOJUMBIMU U 0053aTEIBLHBIMU ISl TPEAOCTABICHUSI MYHULIUTIATBHBIX YCIIYT,
MOJICKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYyUYCHUS 3asiBUTEIIEM, B
TOM YHCJI€ B JJICKTPOHHOU (popMe, MOPSIOK UX MPEACTaABICHHUS

2.5.1. JIna mosiydeHUs: MYHUIUMIAIBHOW YCIYTH 3asBUTENb MPEICTaBIISICT
CIEYIOIINE TOKYMEHTHI:

1) HOKYMEHT, YAOCTOBEpSIOIIUA JHUYHOCTh (HE TpedyeTcss B clydae
oOpaienust nocpenctBoM Enunoro, PecryOnrkanckoro nopraia);

2) TOKYMEHT, YJIOCTOBEPSIONINI MOJTHOMOYHUS IPECTABUTENS 3aIBUTES;

3) 3asiBiEHHE:

B (QopMe JO0KyMeHTa Ha OyMaxkHOM Hocutene (mpuioxkeHue Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

B OJEKTpOHHOW  ¢opme  (3amojHSAETCS  MOCPEACTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJICHUM B JIEKTPOHHYIO (OpMY 3asiBJICHUS), TIOAMUCAHHOE B
COOTBETCTBHM C TpeOOBaHUSIMU NyHKTa 2.5.3 aJMHUHHCTPATUBHOIO pETJIaMeHTa,
npu oOpaienun nocpeactsom Ennnoro, Pecrybnvukanckoro noprana;

4) B cnydyae, ecad [ TNPEJOCTaBICHUS MYHUIIMNAIBHON  YCIYrU
HeoOxXoauMa 00paboTKa TEPCOHANBHBIX JIAHHBIX JIMIA, HE SBISIOLIEroCcs
3asIBUTEJIEM, M €CJIM B COOTBETCTBUU C (PefepalibHbIM 3aKOHOM 00paboTKa Takux
NEPCOHAIBHBIX JAHHBIX MOYKET OCYIIECTBISATHCS C COIJIacUsl YKa3aHHOTO JIMIA,
npu  oOpamieHuu 3a TOJYYCHHEM  MYHHUIMIIAIBHONW  YCIYyTrd  3asiBUTENb
JNOTIOJIHUTENIBHO — MPEICTABISET JIOKYMEHTBI, MOATBEPXKIAIOUIUE IOJyYCHUE
corjacusi yKa3aHHOTO JIMI[a WJIM €ro 3aKOHHOTO MPEICTaBUTENs Ha 00pabOTKy
NEPCOHAIBHBIX JAHHBIX YKA3aHHOrO JuUA. J{OKyMEHTBI, IOJATBEPKIAOIINE
MOJIYYCHHE COTJIacusi, MOTYT OBITh TPEICTaBIEHbHI B TOM 4YHCiIe B ¢dopme
AIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecnu OOsS3aHHOCTb XpaHEHHUs JOMOBOW kHUTHU 10 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB JKUJIBIX MIOMEIICHHM, 3aIBUTEIIEM MPECTaBISAETCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHl Ha WHIUBUIYAJIbHBIA KUJIOU JIOM
(ecnu mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM rocyaapCTBEHHOM
peecTpe HEABUKUMOCTH) — JIJISl BHIITUCKU U3 TTOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asBneHWE W TpUAraeMble JOKYMEHTHI MOTYT OBITH IMPEICTABIICHBI
(HampaBieHbI) 3aIBUTEIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepes MO®I] Ha OymaXHbIX HOCHUTENISIX U B BHUJE DJICKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIUX TPEOOBAHUSM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO
periiaMeHTa;

2) mocpencrBoMm Epunoro, PecnyOnumkaHCKOro mnopTajia B 3JIEKTPOHHOM

dopme;



3) B Opran JMYHO WM MOCPEJICTBOM IIOYTOBOM CBSI3W Ha OyMa)XKHOM
HOCHTEIIE.

3asBleHHE M TMPUIAraeMble JOKYMEHTBI, MPU HAMNpPaBIECHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCA B YCTAHOBICHHOM IOPSAKE.

2.5.3. 3asgBneHue IpU  HAOpaBICHUM  MOCpPeACTBOM  EnuHoro,
PecnyOiivkaHcKkoro moprtana MOAMUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOJMUCHIO
3asIBUTEISL.

JUist mosrydeHus: MpOCTOM 3JEKTPOHHOM IMOJIUCH 3asiBUTENI0 HEOOXOIUMO
npolTH mnpouedypy peructpauuu (ayreHtudpukauun) B ECHUA, a Ttaxxke
NOJTBEPAUTH YUYETHYIO 3aMHCh.

DNEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHbBIE 00pa3bl TOKYMEHTOB), YKa3aHHbIE
B MOANYHKTax 2, 4-6 myHkTa 2.5.1 aIMMHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBaNM(UIMPOBAHHOMN MOIUCKHIO JIHII, YIIOJHOMOUYEHHBIX Ha CO3/aHHe
U TIOJINMMCAaHNE TAKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMHU.

DONEeKTpOHHbIE  JOKYMEHTBHI  (RJIEKTPOHHBIE  00Opa3bl  JOKYMEHTOB),
npujlaraeMble K 3asBJICHHUIO, B TOM YHKCJE JIOBEPEHHOCTU, HANPABIAIOTCS B BHUJE
daitto B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee
50 Moaitr.

KauectBo mnpenocTaBiasieMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa30oB JIOKYMEHTOB) JIOJDKHO TMO3BOJIATH B TMOJIHOM O0BEME MPOYHUTATH TEKCT
NOKYMEHTA U PaclO3HATh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIIA:

1) mpeacTaBieHus JAOKYMEHTOB U HH(POpPMALMA WU OCYIIECTBICHUS
NEUCTBHM, MPEICTABICHUE WM OCYLIECTBICEHHE KOTOPBIX HE MPELYCMOTPEHO
HOpPMAaTUBHBIMA  MPAaBOBBIMM  aKTaMH,  PEryJHPYIOIIMMH  OTHOILIEHHS,
BO3HHMKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHUIIUIIAIbHOW YCIYTH;

2) OCyIIECTBICHHUS JCHCTBUM, B TOM YHCJIE COTJIACOBaHHM, HEOOXOIUMBIX
JUTSL TIOJTYYEeHHs] MYHUIIMIAIBHOM YCIYTM M CBS3aHHBIX C OOpalieHuEM B HHBIE
rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHHUS, OpraHU3aluu, 3a
UCKIIIOYEHUEM TMOJy4YeHHUsl YCIAYyr M TOJyYeHHUs JOKYMEHTOB M WH(MOpMaIu,
MPEJOCTABISIEMbIX B PE3YJIbTaTE MPEIOCTABICHHUS TAKUX YCIYT, BKIIOYEHHBIX B
MepeYHH, yKazaHHble B yacThu 1 crtatbu 9 ®enepanbHoro 3axkoHa Ne 210-D3
(HEOOXOUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpeAcTaBiCHUS JOKYMEHTOB W HMH(POPMAIMHM, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIMCh IPU IE€PBOHAYAIBHOM OTKa3€ B
IIpUeME JIOKYMEHTOB, HEOOXOAMMBIX Il NPEIOCTABICHHUS MYHULUIIAIbHOU
yCIIyTH, JIMOO B MPEAOCTAaBICHUM MYHULMIAIBHOM YCIYrH, 3a HCKIOYEHUEM
CJIEIYIOLIUX CIy4aeB:

a) U3MeHEeHHe TpeOOBaHWII HOPMATHBHBIX IMPABOBBIX AKTOB, KAaCAIOIIMXCS
MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIyrd, TMOcie IMEepBOHAYAIBHOW TMOJauu
3asIBJICHUS O MPEJOCTABICHUH MYHUIIMTIATBHON YCIIYTH;

0) HanuuWe OIMMOOK B 3asBJICHUM O MPEJAOCTABICHUU MYHUIIMIATbHOMN
YCIIYTH M JOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM I0CJIE NEPBOHAYAIBHOIO OTKa3a B
IIpUeME JIOKYMEHTOB, HEOOXOAMMBIX I NPEJOCTaBICHUS MYHHUIMNAIbHON



YCIIyTH, MO0 B MPEIOCTABICHUM MYHULUMAIBHON YCIYyTU U HE BKJIIOYEHHBIX B
MIPEICTABIICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUYEHHE CpOKa JEHCTBUS JIOKYMEHTOB WJIM M3MEHEHHE HMH(pOopManuu
1ocJie MEepPBOHAYAJIBHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMUMBIX IS
MPENOCTAaBICHUS ~ MYHUIMOAIbHOW  yCIyrH, JuMOO0 B  MPEAOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

I') BBISIBJICHHE JOKYMEHTAIbHO MOATBEPKIAEHHOr0 (akta (MpU3HAKOB)
OmMMUOOYHOTO WM MPOTHUBOMPABHOIO JEUCTBUS (O€3EUCTBUS) TOJKHOCTHOTO
muna Oprana, pabotHuka MOL, npu nepBoHavYaJbHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTH, JIUOO
B MpPEAOCTABICHUN MYHUIUIAIBHON YCIyrd, O 4eM B MHCbMEHHOM BHJE 3a
noJanucbio pykoBoauTens OpraHa nOpud NEpPBOHAYAIBHOM OTKa3e B IpHUEMeE
JOKYMEHTOB, HEOOXOJUMBIX JMJIi NPEIOCTaBICHUS MYHHUIIMNAIbHONW YCIYTH,
YBEAOMJISIETCSA 3asiBUTENb, & TAK)KE MPUHOCITCS HM3BUHEHHS 3a JOCTaBJICHHBIC
HEYy/100CTBa;

4) mpenocTtaBieHuss Ha OyMa)KHOM HOCHTENIe JOKYMEHTOB M MH(OpMaluH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIHU 3aBEPEHBI B COOTBETCTBUU C MTYHKTOM
7.2 wactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a uCKIOYCHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JHOO HX U3BATHE
ABJIAETCS HEOOXOJAMMBIM YCIOBUEM TIPENOCTaBICHUS TOCYJApCTBEHHOW WU
MYHULMOAIBHON YyCIYyTHM, W HUHBIX CIIy4aeB, YCTAHOBJICHHBIX (elepalbHbIMU
3aKOHaMHU.

2.6. HcuepnpiBaroluii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH JUISI IPEAOCTABIICHUSI MYHULIATIAIbHON
YCIIYTH, KOTOPBIE HAXOAATCS B PACIIOPSKEHUU I'OCYy1apCTBEHHBIX OPraHOB,

OpPraHOB MECTHOTO CAMOYIIPABIICHUS U ITOJABEJOMCTBEHHBIX I'OCY/1aPCTBEHHBIM
Opra’aM WJIA OpraHaM MECTHOT'O CaAMOYIIPABJICHUs OPraHU3aluid U KOTOPbIE
3asIBUTENb BIPABE MPEJICTABUTD, & TAKXKE CITOCOOBI MX TOTYUCHHUSI 3aIBUTEIISIMH, B
TOM YHCJIE B JIEKTPOHHOU opMe, OPAIOK UX MPECTABICHUS; TOCYAapCTBEHHBIN
opras, OpraH MECTHOTO CaMOYTIPaBIICHUS TUOO OpPraHu3aIlus, B PACTIOPSIKCHUH
KOTOPBIX HAXOAATCA TaHHBIE TOKYMEHTBI

2.6.1. Ilony4aroTcsi B paMKax MEXBEJIOMCTBEHHOI'O B3aUMOICHUCTBHUSI:

1) Bemmcka w3 EXWHOTO TOCYTapCTBEHHOTO peecTpa HEABMKHMOCTH ——
®denepanbHas ciayk0a rocy1apCTBEHHOM perucTpaiuu, KaaacTpa U KapTorpapuu;

2) cBelIeHUS O JICWCTBYIONIEM IACMOpTe TpakaaHWHA Poccuiickoi
®enepaunu — MBI Poccnu;

3) cBemeHWMs O  HOTapHaIbHOW  JOBepeHHOCTH —  DenmepanbHas
HOTapualibHas rnajuara.

2.6.2. 3asBuTeNb BIpaBe MPEJOCTABUTh JOKYMEHTHI (CBEICHHUS), YKa3aHHbIE
B mnoamyHkre | myHkra 2.6.1 agMUHHCTPAaTUBHOTO perjiameHTta, B ¢dopme
AJEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaIU(DUIIMPOBAHHOMN
MOAIKCHIO JIMI], YIOJHOMOYEHHBIX HA CO3JaHHE U TMOAIMCAHUE TaKHUX
JOKYMEHTOB, PH MOJA4€ 3asIBJIICHUSL.



2.6.3. Henpencrapiienue (HECBOEBPEMEHHOE MPEJICTABICHNUE) YKa3aHHBIMU B
nyHkre 2.6.1 aIMUHUCTPaTMBHOIO pETJIAMEHTAa OpPraHaMy TOCYyAApCTBEHHOMN
BJIACTH, OpraHaMH MECTHOTO CAaMOYIPABJICHMS, OPTraHU3alUsIMU JTOKYMEHTOB H
CBEJICHHI HE MOXKET SBIAATBCA OCHOBAHMEM [UIl OTKa3a B IPEIOCTaBICHUU
MYHULHUNAJIBHON YCIIYTH.

2.6.4. JJomxHocTHOE U0 U (WIM) paOOTHHK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATHBHOTO PETJIAMEHTAa OPraHOB M OpPraHMU3allUi, HE NPEACTaBUBILIHE
(HECBOEBPEMEHHO  NPEACTABUBIIME)  3alpoOlICHHbIE W  HaXOAsIIMECsS B
paCHOPSKEHUN  JTOKYMEHT WJIM CBEICHMS, MOJJEXaT aIMUHHUCTPATUBHOM,
JUCUWIUIMHAPDHOW  WJIM  HWHOW  OTBETCTBEHHOCTH B COOTBETCTBUM  C
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHS, B TOM
YUCJIE€ TOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHUE
MYHULUNAIBHOW YCIYTH, HaXOJAIIUECS B PACHOPSIKEHHH TOCYAAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO  CaMOYIpaBJI€HHWSs M  MOJBEIOMCTBEHHBIX
rOCYJAapCTBEHHBIM  OpraHaM WJIHM OpraHaM MECTHOTO  CaMOYIIpaBIJICHHUS
OpraHU3aIU K.

HenpencraBienne 3asBUTENEM JTOKYMEHTOB, COAEp)KalllUX CBEICHUS,
KOTOpbIE HAaXOASATCA B PACHOPSIKEHHH TOCYHApCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'O CAaMOYIPABJIECHUS M TMOJIBEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHam
WIM OpraHaM MECTHOI'O CaMOYIPAaBIICHUs OpraHU3alMi, HE SIBISETCS OCHOBAaHHUEM
JUISL OTKA3a 3asiBUTEIIO B IPEJOCTABICHUY MYHULIMITAJIBHON YCIIYTH.

2.7. VicuepnpiBatonuii mepeueHb OCHOBAHUH JJI OTKa3a B IpUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHHS] MyHUIIUITAIbHON yCIyTH

2.7.1. OcHOBaHUSIMU I OTKa3a B IpHUEMe JOKYMEHTOB, HEOOXOMUMBIX IS
MPEOCTABIICHUS MYHUIIUNIATBLHON YCIYTH, SIBIISIIOTCS:

1) mnpexncraBiieHHBIE 3asBUTENEM JOKYMEHTBHI COAEPKAT TMOJYUCTKUA H
UCIIPABJICHUS  TEKCTa, HE  3aBEPEHHbIE B  MOPSAKE, YCTAHOBJICHHOM
3aKOHOAATeILCTBOM Poccuiickon denepanuu;

2) TOKYMEHTBI COAEPKAT MOBPEXKACHUS, HATUYNE KOTOPHIX HE MO3BOJISIET B
MOJIHOM O00BEME HCIOIb30BaTh MHGPOPMAIUIO M CBEJCHUS, COJEp)Kalluecs B
JOKYMEHTaX JIsl MPEI0CTABICHUSI MyHUILIMIIAIbHOU YCIIYTH;

3) npeacTaBlIeHHbIE TOKYMEHTBI WM CBEJICHUS YTPATWIM CHJIY HA MOMEHT
oOpamieHusi 3a MYHHUIIMTAIBHOM  YCIYrod (IOKYMEHT, YIOCTOBEPSIOIIHIA
MOJIHOMOYUS ~ TIPEJACTaBUTENS  3asBUTENs, B  cliydae oOpameHus  3a
MPEI0CTaBICHNEM MYHUIIUTIAIBHOW YCJIYTH YKa3aHHBIM JIUIIOM);

4) mopaya 3asgBJICHUS O TPEJOCTABICHUHW MYHMIUMIIAIBHON YCIYTH H
JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH, B
AIEKTPOHHOU opMe C HAPYILICHUEM YCTAHOBJICHHBIX TPEOOBAHUIA;

5) HEKOpPPEKTHOE 3aIlOJIHEHHE 00s3aTeNbHBIX MOJIEH B (popme 3asBJICHUS, B
TOM 4YHUCJIE B MHTEpakTUBHOU ¢dopme 3asiBneHus Ha Egunom, PecnyOnumkanckom
noprajie (HeIOCTOBEPHOE, HEMOJIHOE, TMO0 HEMPABUIIbHOE 3al0JIHEHUE);



6) mpencTaBiIeHUE HETMOJHOrO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTaBICHUS MYHUIIMIIATBHOU YCIYTH;

7) 3asBJIEHUE O MPEAOCTABICHUU YCIYTH MOJAHO B OpPraH rocyl1apCTBEHHOM
BJIACTH, OpraH MECTHOIO0 CaMOYIPABJIEHUS WIM OPraHU3alMI0, B IMOJHOMOYHS
KOTOPBIX HE BXOJMT MPEAOCTABICHUE MYHULIMTIATBHOU YCIYTH;

8) HecoO0/IeHne YCTaHOBICHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6
anpenss 2011 roga Ne 63-®3 «OO0 37€KTPOHHOM MOANKMCHY» YCIOBUU MPU3HAHUS
JNEHCTBUTENBHOCTA YCUIICHHON KBATU(PUIIUPOBAHHON 3JE€KTPOHHON MOJAIMHUCH.

2.7.2. llepedyeHb OCHOBaHMM IJ1 OTKa3a B MPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX  JJIi  TOJY4YEHUsT  MYHUUUIAIBHOM  yCIyru,  sSBISETCS
UCYEPITBIBAIOIIKM.

2.7.3. Pemenue 00 oOTKaze B TMpUEME 3asBJICHUS U JOKYMEHTOB,
HEOOXOIUMBIX [JIsl TPEIOCTaBICHUS MYHMIMIAIBHONM YCIYTH, MOXET OBbITh
OPUHIATO Kak BO BpeMsi IMpUeMa 3asiBUTENsS, TaK MW TOC]E MOJy4YECHHS
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JiuioM  OpraHa  HEOOXOAUMBIX  JUIs
NPEOCTaBICHUS] ~ MYHMIIMIIAJIBHOM  yCIIyTM  JOKYMEHTOB  (CBeIEHUH) ¢
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJICHCTBUSA, B
CPOK, HE MPEBBIMIAOIMNNA 9 pabounXx AHEH CO THS PETUCTPALUU 3asIBICHHUS.

2.7.4. 3anpemiaercs OTKa3blBaTh B MPUEME 3aABJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPENOCTABICHUS] MYHHUIMMNAIBHOMW YCIyTH, B CJly4yae ecld
3asBJICHUE U JIOKYMEHTbI, HEOOXOAMMBIE ISl MPEIOCTABIECHUS MYHHUIMIAIBHOM
yCIyrd, TOJaHbl B COOTBETCTBUM C HHGpOpManued O Cpokax M MOpsaKe
IpEeOCTaBICHUS] MyHULIMIIAIbHON YCIYTH, OonyOIuKoBaHHON Ha EnuHoM mopraie,
Pecny0OnukaHckom noprase.

2.8. McuepnbIBaromuii mepeuyeHb OCHOBAHUH JIJIs1 TPUOCTAHOBJICHUS WM OTKa3a B
PEAOCTABICHUN MYHULIMIAIIBHON YCIyTH

2.8.1. OcHoBaHuUs 711 TPUOCTAHOBJIEHUS MIPEAOCTABIEHUS MYHULIMIAIbHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHuMs AJi OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTHU:

1) B mpencTaBIEHHbIX 3asBIEHUM M (WIM) JAOKYMEHTaX COACPKUTCS
HEToJIHAs U (WJIM) HeJJOCTOBEepHas HH(opMaIus;

2) NOCTYIUIEHHE OTBETA OpraHa roCcyIapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMoOyIpaBJeHus MO0 MOABEIOMCTBEHHON OpraHy rocyJapCTBEHHOM BIIACTH WIH
OpraHy MECTHOTO CaMOYMpPAaBJIEHUs OpraHU3allud Ha MEKBEJIOMCTBEHHBIN 3a1poc,
CBUJICTENILCTBYIONIETO OO0 OTCYTCTBUM JOKyMeHTa U (uiau) uHpopManuu,
HEOOXOMUMBIX  JJIE  TPEAOCTAaBICHUS  MYHUIUMAIBLHONM  YCIYTH,  €CIU
COOTBETCTBYIOIINN JTOKYMEHT HE ObUT MPEICTaBIICH 3asBUTEIIEM IO COOCTBEHHOM
WHUILINATUBE;

3) OTCYTCTBHE CBEJICHHI O PErHCTpPALlMU IpakAaHUHA 110 MECTY KUTEIHCTBA
(npeObIBaHMS ) B paCMOPSIKEHUU OPTaHOB MECTHOI'O CAMOYIIPABIICHHUS.

2.8.3. Ilepeyenb OCHOBaHHMI ISl OTKa3a B NPEAOCTABICHUN MYHHIUITAIIBHON
YCIIYTH SIBJISIETCS. KCUEPIBIBAIOIIHIM.



2.8.4. 3anmpemaercs OTKa3plBaTb B IPEAOCTaBIECHUNW MYHMIMIIAIBHON
YCIIyTH B CIIy4ae, €CIM 3asBICHHE O IPEAOCTABICHUU MYHUILHIIAIBHON YCIIYyI'd
MOJIAaHO B COOTBETCTBUM C MH(POpPMALMEN O CpoKax M MOPSIKE MPeaOCTaBICHUS
MYHULMIIAJIIBHON ~ YCIIYIH, OIMyOJIMKOBAaHHOM Ha  Emmaom  mopraie,
Pecnybiinkanckom noprasne.

2.9. Ilopsaok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIapCTBEHHON MOLUIMHBI TN
VHOU IUIaThl, B3UMAEMOM 3a NPEIOCTABICHUE MYHULIMIIAJIBHONW YCIIYI1

MyHununanbHas yciiyra mpe1ocTaBiseTcss Ha 0€3B03ME3JHOH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJ1S
NpeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(ToKyMeHTax), BbIIaBa€MOM (BbIJJaBa€MbIX) OpPraHU3alUsIMHU, y4aCTBYIOLIMMU B

NPEIOCTaBICHUU MYHHUIIMITAIBHBIX YCIYT

[IpenoctaBnenrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanok, pa3Mep W OCHOBAaHHS B3UMAaHUsS IUIATHI 32 MPEIOCTABIICHUE
yCIyT,  KOTOpbIE  SIBISIIOTCS ~ HEOOXOJAMMBIMU W O0s3aTEeNIbHBIMU IS
IpPEJOCTaBICHUS] MYHUIMIAIBHOM YCIyTH, BKJIIOYas MH(OOPMALMIO O METOJUKE
pacueTa pa3Mepa TaKo! ATkl

[IpenocraBnenne HEOOXOAUMBIX M 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHBIN CPOK OXHUAAHHUS B OdYepedd MpH Iojade 3ampoca o
OPEAOCTABICHUM  MYHUUUIAIBHOW  YCIYTM,  YCIyIH,  IPEIOCTaBIIEMOM
OpraHu3alMen, YYacTBYIOIIEH B MPEIOCTABICHUN MYHUIIUNIAIbHON YCIYyTH, U MPH
MOJIYYEHUU PE3YbTaTa MPEIOCTABICHHS TAKUX YCIYT

2.12.1. Bpems oxugaHus Tpu Mojaye 3adBJICHUS HA MOJyYCHHE
MYHHUITUTIATBHON YCIIYTH - He Oonee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yJbTaTa MPEIOCTABICHUS MYHHUIMIAIBHOMN
YCIIYTM MaKCHUMAaJbHBIA CPOK OXHJAHUS B OU€pEIU HE JOJKEH MpeBbIIATh 15
MHUHYT.

2.13. Cpok 1 MOPSIOK PETUCTPALIMH 3apoca 3asBUTENS O MIPEIOCTABICHUN
MYHULIMIIAJIBHOW YCIIYTH U YCIIYTH, IPEAOCTABISIEMON OpraHn3aluen,
Y4acTBYIOILIEH B MPEIOCTABICHUN MYHULIUTIAIIBHOW YCIYTH, B TOM YUCTIE B
AIIEKTPOHHOU opme

2.13.1. Tlpu nuudHom oOpamenun B M®PI| B AeHb mojaud 3asBICHUS
3aABUTENIO0 BbiaeTcs pacnucka u3z AC M®I] ¢ peructpaiimoOHHbIM HOMEPOM,
MOJITBEPIKIAOIIUM, YTO 3asIBJICHUE OTHPABJICHO, U JATOW MOJA4H 3asIBJICHUS.



2.13.2. Ilpm HampaBiaeHWH  3aABJICHUS  TOCPEACTBOM,  EnmHOrO,
PecnyOivkaHckoro moprajia 3asBHUTENb B J€Hb IMOJAYM 3asBICHHS IOIY4YaeT B
nuyHOM KabuHete Enuuoro, PecmyOimkaHCKOro mopTana W MO DJIEKTPOHHOU
[I0YTE YBEIOMJIEHHE, TOATBEPKIAIOIIEE, YTO 3asBJIICHHE OTIPABIECHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMEP U J1aTa MMOJa4YM 3asiBICHUS.

2.13.3. Ilpu nuyHoMm oOpaimenn B Opran B JIeHb TOJA4M 3asiBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM OpraHa 3asBUTENIO BBIAAETCS PACIHACKa
U3 aBTOMAaTHU3UPOBAHHOW HWH(OPMAIIMOHHONW CHUCTEMBbI, MNpPEJHA3HAYEHHON MJis
OKa3aHusl TOCYIAapCTBEHHBIX M MYHHULMNAIBHBIX YCIYI, C PETUCTPALMOHHBIM
HOMEPOM, 1aTOW MOJAYM 3asBJICHUS U MIEPEUYHEM IPEICTABICHHBIX JTOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEILIEHUAM, B KOTOPBIX MPEIOCTaBISAETCS
MYyHULIMIIAJIbHAS YCIIyTa, K 3a1y OKUAAHUs, MECTaM JJIs 3aIll0JIHEHUS 3aIpOCOB O
peI0CTaBICHUN MYHHUIIMITAIBHON yCIyTH, UH(POPMAIITMOHHBIM CTEHJIaM C
oOpa3laMu UX 3aM0JIHEHUS U TIepeuyHeM JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTaBICHUS KaXA0W MYHUIIUIIAILHON YCIYTH, pa3MEIIeHUIO U 0QOPMIICHUIO
BU3YaJIbHOM, TEKCTOBOW U MYJIBTUMEIUUHON HH(DOPMAIIUU O MOPSIAKE
NPEIOCTaBICHUS TaKOM yCIyry, B TOM YHCIIE K 00ECTICUEHHIO TOCTYITHOCTHU IS
MHBAJINI0B YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peepaibHbIM
3aKOHO/IaTeIbCTBOM U 3aKOHOJ1aTesibcTBOM Pecny6onuku TatapcTan o conpanbHOM
3aIlUTEe UHBAIUIOB

2.14.1. TlpenocraBieHWe€ MYHULMOAIBHOM YCIYTH OCYLIECTBISETCS B
3MaHUSAX W TIOMEIIEHHUAX, OOOpPYIOBAHHBIX MPOTUBOIMOKAPHONH CHUCTEMOU U
CUCTEMOM MOKAPOTYLICHHUS.

Mecra mnpueMa 3asBHTENICH OOOpPYAYIOTCS HEOOXOAUMOW MeOenblo s
oopMIIeHUST JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B cOOTBETCTBMU C 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu o
COILIMAJILHOM 3aIlIUTe WHBAJIUAOB B IIEJIIX OCCHPENITCTBEHHOTO JOCTyIa K MECTY
PEIOCTaBICHHS MYHUIIUTAIBHON YCIIYTH 00€CIeYBACTCS:

1) obecreunBaeTcss OCCHPENSATCTBCHHBIA JOCTYI WHBAJIUIOB K MECTY
MPEIOCTABICHUSI MYHUIIUTTAILHON YCIYTH (YIOOHBIM BXOJ-BBIXO/T B IIOMEIICHUS U
MepeMeEIlCHHE B UX MpeJeax);

2) BU3yallbHas, TEKCTOBasS W MYJbTUMEAWWHAS HHPOpPMAIHS O

NOpSIIKE TPEAOCTABICHUS MYHULUNAIBHOM yCIyrd pa3Melaercss B

yIOOHBIX NJIsi 3asIBUTEJIEH MECTaX, B TOM YHUCJIE C Y4€TOM OTPaHHYCHHBIX

BO3MO>KHOCTEH MHBAINUIOB;

3) CONpOBOXICHUE WHBAIHOB, IMCIONUX CTOMKUE PAaCCTPOMCTBA

(GYHKIIMK 3pEHUST U CaMOCTOATEITBHOTO TEPENBIKCHHS, W OKa3aHHE WM

MOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIHHOIO MEPEABIKCHUS 10 TCPPUTOPHH, Ha
KOTOPOM pacmofioxKeHbl OOBEKTHI COIMATbHON, WHXKEHEPHOM W TPAHCIOPTHOMU
UHPPACTPYKTYp, BXOJla B Takue OOBEKTHl M BBIXOJAA W3 HHUX, MOCAAKU B
TPAHCIIOPTHOE CPEJICTBO W BBICAJKH W3 HEr0, B TOM YHUCJE C HCIOJIb30BAHUEM
Kpeclia-KOJSICKU;



5) mamnexamiee pasMelIeHUE OOOpPYJIOBaHHMS W HOCHUTENICH
uHpopManuy, HEOOXOIMMBIX i o0ecrnedeHus: OecnpensiTCTBEHHOro
J0CTylla HMHBIMJIOB K  yCIyraM C  y4€TOM  OrpPaHMYEHHUH  UX
KU3ZHEJEATEIbHOCTH;

6) nyOmupoBaHHWE HEOOXOIUMOW IS WHBAIWIOB 3BYKOBOH W
3pUTeNbHON MH(OpMAINK, a TaKKe HAAMUCEH, 3HAKOB U MHON TEKCTOBOU U
rpaduyeckoil HHPOPMaLIUKA 3HAKAMHU, BBIIIOJTHEHHBIMH PeNbe(PHO-TOUEUHBIM
mpudrom bpaiins;

7) IOmycK CypJonepeBoaurKa U TH(IOCYPAONIEPEBO UMK,

8) momyck COOAaKH-IPOBOJIHWMKA TIPU HAJIMYMUA  JOKYMCHTA,
NOJITBEPKAAIONIETO €€ CreluaibHoe 00y4YeHHe U BblJaBaeMoro no ¢gopme u
B TMOpSJKE, KOTOpbIE YCTAHOBJEHBI MpHKa3oM MUHHUCTEpPCTBA Tpylda H
coruanbHOM 3amuTthl Poccuiickoit deneparuu ot 22.06.2015 No 386H «O06
YTBEPKJIEHUU (POpPMBI  JOKYMEHTa, MOATBEPKIAIOIIEIO ClENHalIbHOE
oOydeHne co0aKku-MpOBOIHNKA, U TIOPSJIKA €r0 BhIIAUN.

2.14.3. TpeboBanus B 4YacTH OOeCHeYeHHUs JAOCTYIMHOCTH JJII WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISECTCS MPEAOCTABICHUE MYHUIIMIIAILHON YCIIYTH,
U CpEACTB, HCIOJNb3YeMbIX IMPHU MPEAOCTABICHUN MYHHUIIMIAIbHOU YCIYTH,
KOTOpbIE yKa3aHbl B mnoAnyHkrax | — 4 myHkra 2.14.2. agMUHHUCTPAaTHBHOTO
periaMeHTa, NpPHUMEHSIOTCS K O0O0beKTaM M CpeJCTBaM, BBEJICHHBIM B
AKCIUTYaTalHUI0 WM MPOUIEANINM MOJEPHHU3ALINIO, PEKOHCTPYKIMIO nocie | urons
2016 rona.

2.15. TlokazaTenu TOCTYITHOCTH U KaueCTBAa MYHUIIMTIAIBHOW YCIYTH, B TOM
YHUCJIe KOJIMYECTBO B3aUMOACHCTBUM 3asIBUTEIS C JOJHKHOCTHBIMHU JIMLIAMU TPU
MPEI0CTABICHUY MYHUIIUIATBLHON YCIYTH U UX MPOAOJIKUTEIBHOCTD,
BO3MOYKHOCTD IOJTy4eHHS HH()OPMAILIMK O X0/ TPET0CTABICHUS MYHHUITATIAIBHON
YCIIYTH, B TOM YHCJI€ C UCIIOJIb30BaHHEM HH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH, BO3MOKHOCThH JINOO HEBO3MOYKHOCTh MOJYYCHUS MYHUITUTIATBLHOMN
YCJIYTH B MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEAOCTABICHUS TOCY/IapCTBEHHBIX U
MYHHUIIAIIAJIBHBIX YCJIYT (B TOM YHCIIE B TIOJITHOM 00BbeMeE), B TI0O0OM
TEPPUTOPHUATIBHOM MOAPA3AECICHUN OPraHa UCIIOJHUTEIBHO PACHOPSAIUTEILHOTO
opraHa MECTHOTO CaMOYIIPaBJICHUS, TT0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATHLHBIN
MPUHIIMIT ), TOCPEJCTBOM 3amIpoca O MPEAOCTaBICHUH HECKOIbKUX
TOCYJApPCTBEHHBIX U (MJIM) MYHHUITUIIAIBHBIX YCIYT B MHOTO() YHKIIMOHAJIBHBIX
LEHTpax MPeI0CTaBJIEHHS TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 deaepanpHoro 3akona No210-D3
(KOMILIEKCHBIN 3ampoc)

2.15.1. Tloka3zarenssMu JOCTYIIHOCTM HPENOCTABICHUS MYHUIMIIAIBHOU
YCIYTH SIBIISIFOTCSL:

PACMOJIOKEHHOCTh ITOMEIIEHUs, B KOTOPOM BEIETCS MpHUEM, BblIaya
JIOKYMEHTOB B 30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJM4ue HeOOXO0IUMOTr0 KOJIMYECTBA CHEIUATMCTOB, a TAKKE IMOMEILCHUM, B
KOTOPBIX OCYIIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIIECH;



HaJM4Me HUCYEpIbIBAKOIIEeH MH(pOpPMAIMU O crnoco0ax, MOpSAIKE U CPOKax
MPEIOCTaBICHUS MYHUIIMIAIBHON YCIYT'H HAa HTHPOPMALIMOHHBIX cTeHaax, Equnom
nopraine, PecnmyOnmukaHckoM moprane, O(QUUUAIBLHOM CailiTe MYHHUIMIAIBHOTO
paiioHa;

OKa3aHHWE IMOMOILIM WHBAaIUIAM B MPEOJOJEHUU OapbepoB, MEIIAIOIIUX
MOJIYYEHHUIO UMU YCIIYT HapaBHE C APYTUMH JIMLAMH.

2.15.2. Tloka3arensaMu KayecTBa MPEIOCTABICHHUS MYHUIUIIAIBHONW YCIYTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB TIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJIYUSHHsI pPe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) oTCyTCTBHE OOOCHOBAHHBIX Kajlo0 Ha HAPYIICHUS aIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrukamMu Oprasa;

4) KOJINYECTBO B3aUMOJICHCTBUN 3asBUTEINS C JOJDKHOCTHBIMU Juiamu (0e3
ydeTa KOHCYJIbTAIIHi):

B3auMojieiicTBUE 3asBuTeNst ¢ paboTtHukamu Oprana wim MOL[ npu
NPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIYTH OCYIIECTBISETCS OAWH pa3 IpHu
NPE/ICTABIICHUH 3asIBICHUS CO BCEMH HEOOXOUMBIMU JTOKYMEHTAMU;

OJIMH pa3 B ciy4yae He0OXOIUMOCTH TOJYUSHHS pe3yabTaTa MpeI0CTaBICHUs
MyHUIIUTATBbHON yeinyru B Oprane win M®IL] B hopme sx3emIuisipa 37€KTPOHHOTO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TponoIKUTENBHOCTD OJHOTO B3aUMOJICICTBUS 3asIBUTENS C JOIKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIIAET 15 MUHYT.

3asgBUTENb BOpPAaBE OLEHHUTh KauyeCTBO MPEJOCTABICHHUS MYHULHMNAIbHOU
YCIYTU C TIOMOUIBIO YCTPOWCTB TOJBIXKHOM paanoreraedOHHOM CBS3H, C
ucnonb3oBanuem  ExumHoro, PecnyOnmukaHckoro moprana, TEpPMHUHAIBHBIX
YCTPOWCTB.

2.15.3. Nudopmanus o XoJe MNPEIOCTaBICHUS MYHHUIIUIIAIbHOW YCIyTH
MOKET OBITh TOJIy4€HA 3asBUTEJEM B JIMYHOM KaOuHeTe Ha EgmHOoM moprare,
Pecnybnukanckom nopraie, B Oprane, M®II,

2.15.4. TlpenocraBieHUe€ MYHUIMNAIBHOM YCIYyTH OCYIIECTBIACTCA B
mo0oM MO®I] o BeIOOPY 3asiBUTENST HE3aBUCHMO OT MECTa €ro JKUTEIbCTBA WU
MecTa (pakTUYeckoro mpokuMBaHWs (TpeObIBaHUS) HA Tepputopuu PecmyOmuku
TarapcTaH 10 3KCTEPPUTOPUATIEHOMY ITPUHLIAITY.

MyHununaibHass —yciayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
IIPEIOCTABISAETCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIONTNE OCOOCHHOCTH
MPEIOCTABICHUS MYHUITUTIAIBHON YCIYTH TI0 SKCTEPPUTOPHATHLHOMY TIPHHITUITY (B
cllydae, eclii MyHHIIUTIAIbHAS YCIyTa MPEeIOCTaBISETCS M0 SKCTEPPUTOPUATIELHOMY

NPHUHIIAITY) 1 0OCOOEHHOCTHU MPEAO0CTABICHUS] MYHUIIUIAILHON YCIyTH B
AIIEKTPOHHOU (popme

2.16.1. Ilpm mnpemocraBiI€HHUH MYHULMNAJIBHOW YCIYTH B JJIEKTPOHHOUN
dbopme 3asiBUTEIb BIIPABE:



1) nonyunth wuHOOPMAIMIO O TOPSAKE U CPOKax NPEAOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, pa3MelnieHHyo Ha Enunom noprane, PecryOnnkanckoM
nopraie;

2) ToJaTh 3asABJICHUE O MPEIOCTABICHUN MYHUIIMIIATBHON YCIYTH U WHBIC
JOKYMEHTBI, HEOOXOAUMbIE ISl TIPEIOCTABICHHUSI MYHUIIMTIAIBHONU YCIYTH, B TOM
quclie JOKYMEHThl U MH(OpMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIu
3aBEpPEHbl B COOTBETCTBUU C NMYHKTOM 7.2 yactu | craten 16 denepanbHOro
3akoHa Ne 210-®3, ¢ ucnonb3oBanuem Ennnoro, Pecnybnnkanckoro noprana;

3) MONy4YUTh CBEACHHUS O XOJIE BBHITIOJIHEHUS 3asBJICHUN O MPEIOCTaBICHUN
MYHUIIMIAIIBHON YCIIYTH, MOJAAHHBIX B JIEKTPOHHOU (opMme;

4) OCyIIEeCTBUTh OIGHKY KayeCcTBa MPEIOCTABICHUS MYHHIIMIIAIBHOM
yCIIyTH;

5) MOMy4YHTh PE3yJbTAT MPEIOCTABICHUS MyHUIIMTIAILHOW YCIyrd B (hopMme
ANEKTPOHHOTO JOKYMEHTA;

6) momath *kayo0y Ha perieHue u aerictue (0e3mericteue) Oprana, a TaKxKe
€ro JOJDKHOCTHBIX JIMI[, MYHUIMOAIBHBIX CIyKalux mocpeactsoM Emgunoro,
Pecniybnukanckoro  moprana, mnoprtaina  ¢eaepalibHOM  rocyJlapCTBEHHOM
UHPOPMAIIMOHHON  CHUCTEMBI,  OOecnedMBarouiell  mpouecc  JoCcyAeOHOro
(BHecyneOHOro)  OOXayjoBaHMsI  pelieHud W JedcTBud  (Oe3xeiicTBus),
COBEPIIEHHBIX MPU MPETOCTABICHUHN IOCYIaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT
OpraHaMH, MPEJOCTABISAIOIINMU IOCYAapCTBEHHBIE U MYHUIUIIAJIbHbBIE YCIYTH, UX
JNOJKHOCTHBIMU JIMLIAMH, TOCYIAPCTBEHHBIMU U MYHULIUTIAIBHBIMU CITYKaIlMH.

2.16.2. @opmupoBaHHME 3aABJICHUS  OCYUIECTBISICTCS  MOCPEACTBOM
3aroJgHeHUs] AJIEKTPOHHOM (opmbl 3asBienuss Ha Enunom, PecnyOnmkanckom
nopraie 6e3 HeOOXOAMMOCTU JTOMOJIHUTEILHON MOauM 3asiBICHHS B KaKON-1100
UHOU dopme.

2.16.3. Ilpu popMupoBaHHH 3asIBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KONHUPOBAHHS U COXPAHCHUS 3asABJICHUS M HHBIX
JOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUS YCIYTH;

2) BO3MOXXHOCTh  3aIllOJHCHHS  HCECKOJBKMMHU  3asBUTCIIAIMH  OJHOMU
ANEKTPOHHON  (GOpMBI  3asBIEHHMA  MpU  OOpalleHHud 3a  yCIyramu,
IPEANOIaralolliMM  HAIlPaBJIE€HUE COBMECTHOIO  3asBJIEHUS  HECKOJIbKHUMH
3asIBUTEIISIMU;

3) BO3MOKHOCTH T€YaTH Ha OyMa)XHOM HOCHUTEJEC KONHH AJIEKTPOHHOU
(dbopMEbI 3asBIICHNUS;

4) coxpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (opMy 3asBICHUS
3HaUYECHUN B J0O00M1 MOMEHT MO JKEJIaHUIO IOJIb30BATENsl, B TOM YHCIE IpPH
BO3HMKHOBEHMHM OIIMOOK BBOJA WM BO3BpaTe JUIsl MOBTOPHOI'O BBOJA 3HAYECHHUH B
ANEKTPOHHYIO (POpPMY 3asIBICHUS;

5) 3amosHeHHE TOJNEH JJICKTPOHHON (POPMBI 3asBICHUS 0 Hadala BBOJA
CBEJICHUM 3asBUTEJIEM C HCHOJIb30BAHUEM CBeJcHUH, pasMmenieHHbix B ECHUA, u
cBeJcHUM, onyOnnKoBaHHBIX Ha EngnHom, PecryOnmkaHckoMm mopralie, B 4acTH,
KACaloIleicsl CBEEHUH, OTCYTCTBYIOIIMX B €IWHON CUCTEME WIACHTHU(PUKALHUUA U
ayTeHTU(UKALINH;



6) BO3MOXHOCTBH BEPHYTHCS Ha JFOOO0I M3 ATANOB 3aMIOIHEHHS AIEKTPOHHOU
(dopMbI 3asBiIeHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMaINH;

7) BO3MOXHOCTH JJOCTYIIa 3asBUTENS K paHee MOJAaHHBIM UM 3asBICHHUSIM B
TE€YEHHE HE MEHEE OJHOr0 rojia, a TAKKe YaCTUYHO C(POPMHUPOBAHHBIM 3asIBJICHUSIM
- B TCUCHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuce 3asButeneid Ha mnpueM B MOI[ (manee - 3amuck)
ocymiecTBisieTcs: nocpeacrsoM Enunoro, Pecnybnukanckoro noprana, teiaedoHa
KOHTakT-LieHTpa MOII.

3asiBUTENIO MPEJOCTABIAECTCS BO3MOKHOCTh 3aIlMCU Ha JIt0Oble CBOOO/HbBIE
JUTSL TIpUeMa J1aTy ¥ BpeMsl B MpeJieax yCTaHOBICHHOT'O B MHOTO()YHKIIMOHATBHOM
LEHTpe rpaduka npuema.

3anuch Ha ONPENEICHHYIO N1aTy 3aKaHYMBAETCS 32 CYTKH 1O HACTYIUICHHS
3TOU aThl.

Jlist ocyliecTBiEHUs] TpeABapUTENbHON 3amucu mocpenctsoM EnuHoro,
PecniybinkaHckoro mopTtana 3asBUTENI0 HEOOXOIMMO YyKa3aTh 3ampaniiBaeMble
CUCTEMOM JITaHHbIE, B TOM YHUCJIE:

dbamMuiio, UMs, OTYECTBO (MPU HATTUYUN);

HOMeEp TenedoHa;

aJIpec IEKTPOHHOM MOYTHI (110 JKEJIAHUIO);

KETAaeMYI0 J1aTy U BpeMs Mpuema.

B cnydae HecoOTBETCTBUSI CBENEHUN, KOTOpbIE COOOIIMI 3asiBUTENb IMPHU
IpEeABAPUTENBHON 3alMCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTENIEM IpHU
JUYHOM IIpUEME, MTPEABAPUTEIbHAS 3alIUCh AHHYJIUPYETCS.

[Ipu ocymiecTBiIeHUH NPEIBAPUTEIHLHON 3aMMCH 3aSBUTEINI0 00ECIIEUNBACTCS
BO3MOKHOCTb pacreyaTaTh TaJOH-NOJATBEpKIcHHE. B ciydae, eciau 3asBUTENb
COOOIINT aapec IEKTPOHHOW MOYTHI, HA YKa3aHHBIA aJpec TaKkKe HaIpaBiseTCs
uHbOpMaIMs O TOATBEPNKACHUHM TMPEIBAPUTEIHHON 3aMHCH C YKa3aHHEM JaThl,
BPEMEHH M MECTa IIPUEMA.

[Ipu ocyiiecTBIEHNN TIPEIBAPUTEIHHOM 3aITUCH 3asBUTEH B 0053aTEIIbHOM
nopsiike MHGOPMUPYETCS O TOM, YTO MpeABapUTEIbHAsl 3alUCh aHHYIHUPYETCS B
CJIy4yae ero HesIBKM M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOT0 BPEMEHU MPUEMA.

3asiBuTENH B JIF000E BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOMN 3aIHCH.

3amperniaeTcs TpeOOBATH OT 3asIBUTEIIS COBEPIICHUS WHBIX JIEWCTBHM, KPOME
MPOXOXKJEHUSI HUIACHTU(DUKAIMU W  ayTeHTU(DUKAIMK B COOTBETCTBUU C
HOpPMAaTHBHBIMM NpaBOBbIMU akTaMu Poccuiickor Penepanuu, ykazaHus LEId
npueMa, a TakKe MPEeJOCTaBICHUsI CBEICHHUI, HEOOXOAUMBIX JUIsl pacyera
JUTMTETTFHOCTH BPEMEHHOTO MHTEPBaJia, KOTOPHI HE0OX0MMO 3a0pOHUPOBATH IS
npueMa.

3. COCTaB, mocJaeA0BaTC/JIbHOCTh 1 CPOKH BBITNIOJTHCHUA AAMUHUCTPATUBHBIX
npouaeayp, TpCﬁOBaHI/IH K NOPAAKY HUX BBINNOJHCHHUA, B TOM YHUCJIC
0CO0EHHOCTH BBINOJHEHHUS AIMHUHUCTPATHBHBIX IIPpOoUEAYP B 3.]IeKTpOHHOI7[
(l)opMe, a TakK’Ke 0CO0eHHOCTH BbINOJIHEHUS AIMHUHHHUCTPATHBHBIX IpoUaeayp B
MHOFO(l)yHKHI/IOHa.HbeIX HEHTPpax



3.1. Onucanue nocaea0BaTeIbHOCTH ACUCTBUI NPU MPEAOCTABICHUN
MYHULIUIIAJIBHOW yCIIyT1

3.1.1. [lpegocrapneHne MYHULHMIAIBHONM YCIYIM BKIIOYAaeT B cels
CJIeIyIOIINe aIMUHUCTPATUBHbBIE TPOLIEYPHI:

1) KOHCYIBTUPOBAHUE 3ASIBUTEIIS;

2) IPUHATHE M PACCMOTPEHUE KOMIUICKTa JTOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OPTaHbI, YYaCTBYIOIIUE B
NpelIOCTaBICHUU MYHUIIMITAIbHON YCIIYTH;

4) IOATrOTOBKA pe3yJibTaTa MyHHIIUIIAIBHOMN YCIYTH;

5) BbI1aua (HAMpaBJICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCITYTH;

6) ucnpaBIeHHE TEXHUYECKUX OLINOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM HayvaJila BBITIOJTHEHUS aJIMUHUCTPATUBHON MPOIICTYPHI
SBJISIETCS OOpallieHre 3asBUTENS IO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHUILIMTIAJTIBHOM YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aIMUHHUCTPATUBHON NPOLIEAYPHI, SIBIASETCA:

npu oOparenuu 3asputenst B MOI — pabotauk MDI];

npu oOpamenun 3asButenss B Opran — crneuuanuct McmonHUTENsHOTO
koMuTeTa HapMOHCKOro CenbCKOro mnocejieHust JIanmeBCcKOro MyHULHIIAIBHOTO
paiioHa (manee - JOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe 00PATUTHCS 32 KOHCYJIbTAIIUEH O MOPSIIKE U CPOKaxX
IPEAOCTARICHUSI MYHULIMNAIBHON yciyru B M®I] nmuuno m mo TtenedoHy u
BJIEKTPOHHOM ITOYTE.

PabotaHuk MO®I[ KOHCYIbTHpPYET 3asBHUTENsS, B TOM YHCJIE IO COCTaBy,
dbopMe TpeacTaBIIeMON JOKYMEHTAllUM W APYTMM BOIPOCAM [JISl TIOMy4YEHUs
MYHHULUITAJIBHON YCIIYTH.

3asiBUTENIL MOKET TONYYUTh HH(POPMALHMIO O TOPSAKE MPEeIOCTaBICHUS
MYHHUITUTATBHON yCIyTH Ha odunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMHUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCS B IEHb OOPAILICHUS 3asIBUTEIIA.

Pe3ynbTaTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOUEAYpP SABISIIOTCS:
KOHCYJIbTAIUSI TI0 COCTaBy, (hOpMe MPENCTaBISIEMON JOKYMEHTAIMH W APYTUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIYTH.

3.2.3. 3asButens Bnpase o0patutbes B Opran mo TenedoHy M dJIEKTPOHHON
MoYTe, a TAKXKE MOJIYYUTh KOHCYJbTaluio Ha Ennnom, PecriyOnukanckoM noprarine,
caire Oprasa o MOPSAJIKE U CPOKaX NPEAOCTABICHUS MYHHIMIIAIBHOM YCIIYTH, B
TOM 4YHUCJE MO CcocTaBy, (opMmMe MpeacTaBIsieMON JOKYMEHTAMU U APYruM
BOIIpOCaM JIsl OJIyYEHUsI MyHUIIMIATbHON yCIIYTH.



JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAaHUE HH(YOPMUPYET
3asiBUTENSI B COOTBETCTBHM C TpPeOOBaHHSAMHU MyHKTa 1.3.4 agAMUHUCTPAaTUBHOTO
periaMeHTa.

AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSLIUM ITyHKTOM,
BBITIOJIHSIOTCS B TEUEHHE TPEX padOUuuX JAHEH cO JHS MOCTYIUICHHS OOpallleHHus.

PesynbraTamMy BBINOJHEHHsS aJAMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (popMmMe MpeacTaBisieMOd JOKYMEHTAIMUd U APYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl MOJTYyYEHUS MYHULUIIAIBbHON YCIyTH.

3.3. [IpuHsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpueM DOKYMEHTOB sl MPEIOCTABICHUS MYHUIMIAIBLHOW YCIyru
yepe3 M®PI] unu ynanennoe padouee mecro MO,

3.3.1.1. 3asButens (mpeAcTaBUTENb 3asBUTENs) oOpamaercs B MO ¢
3alpoCOM O TMPEIOCTaBICHUM MYHHIIUIIAIBHOW YCIYTH H  TPEACTaBIsSET
JIOKYMEHTHI B COOTBETCTBHU C MTyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotnuk M®LI, Benymuii mpuem 3asiBICHHIMA:

ornpeneNsieT npeaMer oOpanieHus;

yIOCTOBEPSET JIMUHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYHUMN JIUIA, MTOJAIOIIET0 TOKYMEHTHI;

IPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUAM, YKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3amoJIHSIET JIEKTPOHHYIO hopmy 3asBieHuss B AUC MOI];

Opu  TPENOCTaBICHUH  JOKYMEHTOB, YKa3aHHbIX B  TyHKTEe 2.5
aIMUHUCTPATUBHOTO periiaMeHTa Ha OyMaXHOM HOCHUTEJE, OCYIIECTBIISET
CKaHUPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asBieHue 3 AUUC MOI];

nepenaeT 3asIBUTENIO Ha TIPOBEPKY U TOJIIMCAHKE;

MocJjie MOANUCaHus CKaHUPYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxkaeT B AUC MO®I] nokyMeHTbI, IPEACTaBICHHbIE B 3JIEKTPOHHOMN
dbopMe HIM DIEKTPOHHBIE O0pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POpPMHUPYET
ANEKTPOHHOE JIETIO;

BO3BpallaeT TOJAMUCAHHOE 3asBICHHE W  OPUTHHAIB  OyMa)XHBIX
JTIOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIHCKY B IPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

Pe3ynbTaTamMu BBINOJHEHUS] AJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
rOTOBOE K OTIPABKE 3as1BJICHUE U MAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk MOI] HampaBisieT makeT JOKYMEHTOB, MPUHATHIX OT
3asiButTenisa B Oprad B aeKTpOHHOU (hopMe (B cOCTaBe MAKETOB JIEKTPOHHBIX J1E1)
B TEUEHHE OJHOTO pabouero AHS CO JHS OOpalleHHUs 3asBUTENSI B CTPYKTYPHOE
noapasaenenne MOLI.



Pe3ynpraTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SBIISIOTCS:
3asiBJICHHE W MAKEeT JOKYMEHTOB (3JEKTPOHHOE J€JI0), HampaBiieHHble B OpraH,
MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOCIHCTBUSI.

3.3.2. IlpuemM AOKYMEHTOB ISl MPEAOCTABICHUS MYHUIIMIIAIBHON yCIIYTH B
ANEKTPOHHOU popme uepe3 Enunsiii, Pecniybnukanckuii moprai.

3.3.2.1. 3asgButenp A MOJA4YM 3adBICHUS B AJIEKTPOHHOM (opme
BBITIOJIHSAET CIAEAYIOLIUE JEHCTBUSA:

BBITIOJIHSET aBTOPU3ALUIO;

OTKpbIBAET (HOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (OpMy DSJIEKTPOHHOTO 3asBJICHUSA, BKJIIOYAIOUIYIO0 CBEJICHUS,
HEoOX0IMMBbIE U 00s3aTeNIbHbIE JJIsl PEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH;

NPUKPEIUISET JOKYMEHTHI B 2JICKTPOHHON (popMe WIIM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (MpU HEOOXOAUMOCTH );

noATBepkAaeT (HaKT O3HAKOMJIEHUS U COIJIACHS C YCIOBUSIMH U MOPSIKOM
NPeIOCTaBICHUS MYHUIIMITAIbHON YCIYTU B AJIEKTPOHHOU (popMe (yCcTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHHU B (POpME AIIEKTPOHHOTO 3asBJICHUS );

MOJITBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEJACHUN (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIpPABISICT  3alOJHEHHOE  DJIEKTPOHHOE  3asdBlIeHHE  (HaXKUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asBJICHUE IMOAMNUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yBEOMIIEHHE 00 OTIIPaBKe JIEKTPOHHOTO 3asIBJICHUS.

dopMaTHO-JIOTHUYECKast poBepKa c(hOpMHUPOBAHHOTO 3asIBIICHHUS
OCYIIECTBIISIETCS TTOCJIE 3aMOJIHEHUS 3asIBUTEIEM KaXKI0T0 U3 TMOJIEH AJIEKTPOHHOM
dopmbl  3asBieHus. [lpu BBISIBICHHMM HEKOPPEKTHO 3allOJHEHHOTO  TOJIA
ANEKTPOHHON (QOpMBI  3asBIEHUS 3asgBUTENb YBEIOMIISIETCS O XapakTepe
BBISIBJICHHOM OIMOKU M TIOPSJIKE €€ YCTPAHEHUs TTOCPEICTBOM MH(DOPMAITMOHHOTO
COOOIIEHUs] HEMTOCPEICTBEHHO B AJIICKTPOHHOM (hopMe 3asBIICHUS.

AJIMUHUCTpATUBHBIE MPOIEAYPHI, YCTAaHABINBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS. B IEHb OOpAILlCHUS 3asIBUTEIIA.

PesynbTaTamMu BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS:
AJIEKTPOHHOE J1€J10, HalpaBlieHHOe B Oprad MmocpecTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTpeHne KoMIUIEKTa TOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayayia BBINOJHEHUS aJMUHUCTPATUBHOWU MPOLIETYpPbI
SABJISIETCS TOCTYIUICHUE 3asiBJICHUSI W HHBIX JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHUE
aIMUHUCTPATUBHOUN MPOLIEAYPHI SBIAIOTCS CHeUaIucThl HapMOHCKOr0 CeIbCKOoro
noceJsieHus JlanmeBckoro MyHMIMNAIBHOTO paiioHa (J1ajnee - JOJKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, B
cily4ae oOpallleHus 3asBUTENS C 3adBiIeHHeM B Opras:

onpenensieT npeaMeT oOpalieHus;



YCTaHABJIMBAET TUYHOCTD 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHUM JIMIA, TOJAFOIIET0 JOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
MyHKTE 2.5 aJIMHUHUCTPATHBHOIO  PETJIAMEHTa, IMPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUAM (HaJJIexaliee
opopmIIeHHE KOMUH JIOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTAaX IOJYUCTOK,
MIPUTIUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABJICHUN);

3aloJIHACT SJEKTPOHHYIO (OpMy 3asBICHHUs] B aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHON cHUCTEeME, MpeHa3HAYCHHOM ISl OKa3aHUs TOCY/IapCTBEHHBIX U
MYHUILIMTIATIBHBIX YCIYT;

Opyd  TPEAOCTABICHUM  JOKYMEHTOB, YKAa3aHHbIX B  MyHKTe 2.5
aJMUHUCTPATUBHOTO pErjlaMeHTa Ha OYMaXXHOM HOCHUTENE, OCYIIECTBIISICT
CKaHHWPOBAHUE MPEJICTABICHHBIX IOKYMEHTOB;

pacneyaThIBaeT 3asiBICHHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJMKUCAHUE;

MOCJIE MONUCAHUS CKAaHUPYET NMOANMCAHHOE 3asBJICHUE;

3arpy’kaeT B aBTOMAaTH3UPOBAHHYI  HMH(POPMAIMOHHYIO  CHCTEMY,
NpEeJHA3HAYCHHYIO JUISi OKa3aHUsl TOCYJAPCTBEHHBIX M MYHUIMMNAIbHBIX YCIYT
JIOKYMEHTHI, TPEJICTABICHHBIC B 3JIEKTPOHHOU (DopMe WU DJIEKTPOHHBIC 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, () OPMHUPYET JIEKTPOHHOE JEJI0;

BO3BpaIlaeT MOAMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OYMaXKHBIX IOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

B cnydyae Hamuuus OCHOBaHMW JUIsi OTKa3a B TpUEME JOKYMEHTOB
JNOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIISET
3asBUTENS O HAJIWYMM MPENSTCTBUI I MpPUEMA 3asiBICHUS M BO3BPAIAET €My
JIOKYMEHTBI C OOBSICHEHHUEM COJEP’KaHUS BBISIBJICHHBIX OCHOBAaHMM JUIsI OTKa3a B
npueMe JOKyMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IOCTE
NOCTYIUIEHUS] JOKYMEHTOB HAa PACCMOTPEHUE:

IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIATYPOU €Nl U
craryc «IIpoBepka TOKyMEHTOBY;

U3Yy4aeT IOCTYNUBIIME D3JICKTPOHHBIEC JEia, B TOM YHCIE MPUIIOKECHHBIC
3asIBUTEJIEM JOKYMEHTHI B DJEKTPOHHOW (opMe U IJIEKTPOHHBIE 00pasbl
JOKYMEHTOB;

OPOBEPSIET  KOMIUIEKTHOCTh,  YUTAEMOCTh  BJEKTPOHHBIX  00pa3oB
JOKYMEHTOB;

MpOBEPSAECT  COONIOJICHUE  YCIOBHH  JEMUCTBUTEIBLHOCTH  DJICKTPOHHOM
MOANUCH, TOCPENCTBOM oOpamieHuss k EnuHomy mnoprany (B ciydae, eciu
3asBUTEJIEM MPEJICTABICHBI 3JIEKTPOHHBIE JOKYMEHTBI, MOJINUCAHHBIE YCUIECHHOU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOJIUCHIO).

[Ipy  HamWuuM  OCHOBAHWW, MPEAYCMOTPEHHBIX  IyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PEIJIAMEHTA, MOJrOTABIMBACT MPOEKT PEIICHUs] 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBbIX i TMPEJOCTABICHUS MYHUIIMIAIbHON

YCIIYTH.



B cnygae, ecniu B pe3ynbTaTe MPOBEPKU YCHUIIEHHOW KBadu(UIIMPOBAHHOMN
AJIEKTPOHHOM MOJIMKUCH BBISIBICHO HECOOJIIOJCHUE YCIOBUM €€ JIEUCTBUTEILHOCTH,
MPOEKT pelieHust 00 0TKa3e JOJDKEH COMepKaTh MYyHKTHI cTathil 11 deaepaibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 MPUHSITHUA.

[Ipoext pemieHuss o0 OTKa3ze B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEe0CTaBICHUSI MYHUITUTIATLHON YCIYTH, ¢ YKa3aHHEM MPUYUH OTKa3a (B ciiyyae,
€CJIM OCHOBaHUS JUIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHNUd  MYHUUMNAIBHOM  YCJIYrHM, CBSI3aHbBI C  HApYLICHUEM
YCTAHOBJICHHBIX TPEOOBAaHWM K TaKUM JIOKYMEHTaM, OCHOBaHHUS /Jid OTKa3a B
npueMe JOKYMEHTOB JIOJDKHBI COJIepkaTh HHQPOPMAIIMI0O O HaUMEHOBAHUU
JIOKyMEHTOB (MH(pOpMAIMU, CBEACHUMN), KOTOPhIE HE MPEJICTABJICHBI, COJIEPIKAT
HEJIOCTOBEPHBIC U (MJIM) MPOTUBOPEUUBBIC CBEJCHUS, 0(OPMIICHBI C HAPYIICHHUEM
YCTaHOBJICHHBIX TpeOOBaHUI1), HAMIPABIISECTCS HA COIJIACOBAaHWE B YCTAHOBJICHHOM
MOPSIIKE TTOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO0O0POTA.

CormnacoBanue TMpOEKTa pelieHus 00 OTKae B TpUEME JTOKYMEHTOB,
HEOOXOAUMBIX JJISI TIPEAOCTABICHUS MYHHUITUITAIIBHOM YCIYTH, OCYIIECTBIISIETCS B
NOPSJKE, TPEYCMOTPEHHOM MyHKTOM 3.5.3 aAIMUHHUCTPATUBHOTO PErJIaMEeHTa.

B cinywae OTCyTCTBUSI OCHOBAaHUW JJisi OTKa3a B NPUEME JIOKYMEHTOB,
NpeayCMOTPEHHBIX  TyHKTOM  2.7.1 aIMUHUCTPATUBHOTO  pEIJIaMEHTAa,
JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHUE OJIHOTO
paboyero IHA CO [HSA TOCTYIJICHUS 3asBIICHUSA, HAMpaBIseT 3asiBUTEIIO,
yKa3aHHBIM B 3asBIEHUU CIOCOOOM, YBEIOMJIEHHE O MOCTYIJICHUU 3asiBICHHUS,
CoJIeprKalllee BXOISIINN PEruCTPAllMOHHBIA HOMED 3asBJICHUA, AATy IOJIYYEHHUS
3asBJICHHs, TI€peYeHb HAWMEHOBAaHUW (ailiioB, TNPEACTABICHHBIX K HEMY
NOKYMEHTOB, J1aTy MOJY4YE€HUs pe3yJbTaTa MyHULIMIAIbHON yCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO pErJaMEHTa, IPU HaJUYUU TEXHUYECKOM BO3MOKHOCTH
OCYLIECTBIIIETCSI B~ aBTOMAaTUYECKOM  pPEXKHME  C  HCIOJIb30BAaHHEM
aBTOMATU3UPOBAHHONW HWH(GOPMAIIMOHHOW CHUCTEMBI, TIPEAHA3HAYCHHOM IS
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIMIATBHBIX YCIIYT.

3.3.3.5. AAMuHUCTpaTUBHBIE MIPOLIEAYPHI, YCTAaHABIMBAEMbIE MYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJIHSIIOTCA B T€UEHUE OJTHOTO pabouero AHs
CO JHS MOCTYIUICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3zynpraramy BBINONHEHWS AJMHHUCTPATHUBHBIX MPOLEAYP SABISIOTCA:
MPUHATHIA Ha PACCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WM TPOEKT pPEIIeHUs 00
OTKaze B TIpHEeME JIOKYMEHTOB, HEOOXOJUMBIX JUISI  MPEAOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hadaja BBITIOJHCHHS aIMUHUCTPATHBHOU TIPOIETYPHI
SBJISIETCSL TIOJyYEeHHUE JAOJIKHOCTHBIM JUIOM (PaOOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBIIIOJIHEHUE  AJMHHUCTPATUBHOW  MPOUEAYPbl, OT JOJPKHOCTHOTO  JIMIA



(paboTHHKA), OTBETCTBEHHOI'O 3a MPHUEM JOKYMEHTOB, MPUHATHIX OT 3asBUTEIS
JOKYMEHTOB.

JIOJDKHOCTHBIM  JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHUCTPATUBHON MpOUEAyphl, SBIsETCS cHenuanuct VcnonHuTenbHOTro
koMmuTeTa HapMOHCKOTO cenbCcKOoro mocefieHusi JlaumeBcKoro MyHUIUIATIBHOTO

pailioHa (namee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB).
3.4.2.  JIomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HAallpaBJICHUE

MEKBEJOMCTBEHHBIX 3aMpPOCOB, (POPMUPYET U HAIPABISECT B AIEKTPOHHOU dopme
MOCPEICTBOM CUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACHCTBUS (TIpH
OTCYTCTBUU TEXHUYECKOW BO3MOKHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O
PEJOCTABICHUU JOKYMEHTOB W CBEICHHUH, MPEIYCMOTPEHHBIX IMyHKTOM 2.6.1
aIMAHHUCTPATUBHOTO PErJIaMeHTAa.

AJMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb NIPUHATHS 3asIBJICHUS HA PAaCCMOTPECHHUE.

PesynbTaTamMu  BBIMOJHEHUS aJAMUHUCTPATUBHBIX TMPOIEAYpP SBISIOTCS:
HaIlpaBJICHHbIC B OpPraHbl BJIACTH U (WJIM) MOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3alyy 3ampochl.

3.4.3. CnienuanucThl TMOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU 3aIlpPOCOB,
MOCTYTHBIITUX gyepe3 CUCTEMY MEKBEJIOMCTBEHHOTO AIIEKTPOHHOTO
B3aMMOJICHCTBUS, MPEIOCTABISIOT 3ampalivBaeMble JTOKYMEHTHI (MH(OpPMAIIUIO)
WIM HAIPaBJISIOT yBEAOMIIEHUSI 00 OTCYTCTBUM JOKyMeHTa U (WiH) uHbOpMaIu,
HEOOXOIUMBIX IS TPENOCTaBICHHUS MYHUIMOAIBHOW ycinyru (majgee —
yBegoMIIeHne 00 0TKasze).

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMBIE HACTOSIINM ITYHKTOM,
BBINIOJIHSIFOTCSI B TEUEHHUE TPEX AHEW CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHu3aluio, MPEJOCTABISAIOIMINE JOKYMEHT U
UHPOPMAIIMIO, €CIIM HHBbIE CPOKM IMOATOTOBKA U HAINpaBlIeHUsS OTBETa Ha
MEXBEJOMCTBEHHBIM 3alpoC HE YCTAaHOBJICHBI (helepalibHBIMU  3aKOHAMH,
npaBoBbiMU akTaMu [IpaButenscTBa Poccuiickoin denepanuyd U NPUHATHIMUA B
COOTBETCTBHH C (perepaabHBIMH 3aKOHAMH HOPMATHUBHBIMH TPABOBBIMH aKTaAMH
Pecniy6muku TatapcraH.

PesynbTaTamMu BBINOMHEHUS AJIMUHUCTPATUBHBIX MPOLEAYp SBIAIOTCA:
JIOKYMEHTBHI (CBEIEHUs), HEOOXOMUMBIE [JIsi TMPEAOCTABICHUS MYHHUIUIIAIBLHOM
yCIIyTH, Ju00 yBeIOMJIEHHE 00 OTKa3e, HampaBleHHbIE TOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HaIPaBJICHHE MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.44.  JlomKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAIlPaBIICHUE
ME3KBEJIOMCTBEHHBIX 3aIPOCOB:

MOJIy4yaeT  3alpallMBaeMble  4Yepe3  CUCTEMY  MEXBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3aMMOJICMCTBUS JOKYMEHTBI (CBEIEHHUS), HEOOXOAUMBIE st
MPEAOCTaBICHUS MYHUIUINAIBHOW yCIyrd, JuOO yBelOMJIeHHE 00 OTKaze mpu
OTCYTCTBUU JOKyMEHTa U (Wiau) uHpopMaimy;

pA  HAIMYMM  OCHOBAHUM,  MPEAYCMOTPEHHbIX  OyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PEIJIAMEHTA, MOJArOTABIMBACT MPOEKT PEIIeHUs] 00 OTKa3e B



npueMe JOKYMEHTOB, HEOOXOIUMMBIX IS TMPEJOCTABICHUS MYHUIIMTATBLHON
YCIIYTH.

[Ipoext pemieHuss o0 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEe0CTaBICHUS MYHUITUTIATLHON YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciiyyae,
€CJIM OCHOBaHUSl JUIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEJOCTABICHUS ~ MYHHUIMIIAIBHOW  YCIYTM, CBS3aHBl C  HapylICHHEM
YCTAHOBJICHHBIX TPEOOBaHWM K TaKUM JIOKYMEHTaM, OCHOBaHHS MJid OTKa3a B
npueMe JIOKYMEHTOB JIOJDKHBI CoOJepKaTh HHGOPMAIMI0 O HAaUMEHOBAHUU
JIOKyMEHTOB (MH(pOpMAIMU, CBEACHUMN), KOTOPhIE HE MPEJCTABICHBI, COJIEpPIKAT
HEJIOCTOBEPHBIC U (MJIM) MPOTUBOPEUUBBIC CBEJECHUS, OPOPMIICHBI C HapyIIEHUEM
YCTaHOBJICHHBIX TpeOOBaHMI1), HAMIPABISETCS HA COTJIACOBAaHME B YCTAHOBJICHHOM
HOpPSJIKE TIOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBanue TMpOEKTa pelnieHus o0 OTKae B TMpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIsSI TIPEAOCTABICHUS MYHHUITUIIAILHONW YCIYTH, OCYIIECTBIISICTCS B
NOPSIIKE, TIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHHUCTPATHBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TTOJTYUYEHHUsI CBEJICHUM MO0 MEXBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbTaTamMu  BBIMOJHEHUS aJAMUHUCTPATUBHBIX TMPOIEAYpP SBISIOTCS:
JIOKYMEHTHI (CBEICHUS), HEOOXOIUMBbIE MJIg TPEJAOCTABICHUS MYHHUIUTATbHON
YCIIYTH, TIPOCKT PEIIeHUss 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX JISI
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

3.4.5. HcnonHenwe TpoUEnyp, YKazaHHbIX B myHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pETJlaMEHTa, MpPU HAJIMYUUA TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBJISIETCSI B~ aBTOMAaTUYECKOM  PEXHUME  C  HCIOJIb30BaHUEM
aBTOMATU3WPOBAaHHOW WHGOPMAIIMOHHOW CHCTEMBI, TpEJHA3HAYEHHOW  Jis
OKa3aHUS TOCYJApPCTBEHHBIX M MYHHUIUIIAJIBHBIX YCIyr, B TOM YHCIIE C MOMEHTa
pErUCTpally 3asiBJICHUS B COOTBETCTBUU C MYHKTOM 2.13 aaMHHUCTPATUBHOTO
periiaMeHTa.

3.4.6. MakcuMaiabHbI CPOK BBITIOJHEHUS aJAMUHHUCTPATUBHBIX MPOLERYP,
yKa3aHHBIX B MyHKTEe 3.4 aJMUHUCTPATHUBHOTO PErJIAMEHTa, COCTaBISAET TpPH
pabounx JHS.

3.5. [loaroroBka pe3yyibTaTa MyHUIUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHMEM Hayajia BBINOJHEHHS AaJIMHUHUCTPATUBHOW MPOLEAYPHI
SBJISIETCS MTOCTYIUIEHUE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HANpaBJIEHUE
MEKBEJIOMCTBEHHBIX 3alPOCOB, JAOKYMEHTOB (CBEIEHMII), HEOOXOIUMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE aIMUHUCTPATUBHOMN
MpoLeAyphl, SBIAETCS chenraiuct HapMOHCKOro CelbCKOro  MOCEJICHHS

JlanieBCKOTO ~ MYHHIIMMTAJILHOTO — paiioHa (manmee - JOJDKHOCTHOE —JIHIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa MPEAOCTaBICHUS MYHUIUIATHLHON
yCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yjbTara
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:



paccMaTpuBaeT C(POPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS MYHULIMIAIIBHOW YCITYTH;

IIPY BBIABIICHUM OCHOBAaHMH ISl OTKA3a B IPEAOCTABICHUN MYHHUIIMIIAIbHON
YCIYIM, YKa3aHHbIX B InyHKTe 2.8.2 aIMHHHCTPAaTUBHOIO pETJIAMEHTA,
MOJTOTABIMBAET MPOEKT PEIIeHUs] 00 OTKa3e B MPEJOCTABICHUN MYHUIUIAIbHOM
YCIIYTH;

B Cllydya€ OTCYTCTBMSI OCHOBaHMH [JIi OTKa3a B MPEIOCTaBICHUN
MYHULHANIAIBHOW YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOTO
perjiaMeHra, IO UWTOraM pacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHUIIMNAIBHON YCIYTM, MOJArOTABIMBAET IMPOEKT pe3yJibTaTa
PeIOCTaBICHUS] MyHUIIMIIATBHOM YCIyTrd B COOTBETCTBUM C MOANMYHKTaMu 1 — 3
nyHKTa 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBsieT IOATOTOBJICHHBIA TPOEKT  pe3ysibTaTa MIPEJAOCTABICHUS
MYHULUINAIBHOW YCIAYTM Ha COIVIaCOBAaHWE B  YCTAHOBJIIEHHOM TOpPSJIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynbTaTamu BBINIOMHEHUS AJIMUHUCTPATUBHBIX NPOLENYD SIBISIOTCS:
IPOEKT pelieHust 00 0Tkasze B MPEJOCTABICHUN MYHUIIMIIAIBLHON YCIIYTH, CIIPABKH

(BBIMTHCKN).
3.5.3. CornacoBanue M IMOANKCAHUE MPOEKTA Pe3yJbTaTa MPeIOCTABICHUS
MYHULUOAIBHON ycInyru (majgee — TNPOEKThl JIOKYMEHTOB) OCYILECTBISETCS

PYKOBOJMUTEIEM CTPYKTYPHOTO MOJAPA3JCICHUSI, OTBETCTBEHHOTO 3a IMOJATOTOBKY
pe3ysibTaTa MYHUUMOAIBHOW YCIyru, 3amectutresieM PykoBomutens Oprana,
PykoBogutenem Oprana.

[ToagroToBiaeHHBIE  MPOEKTHI  JOKYMEHTOB,  HMEIOIIME  3aMEyaHus,
BO3BpAIAIOTCA Ha JIOPaOOTKY JIMILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yibTaTa
MyHHIHAOAIbHOM ycayru. [locne ycTpaHeHusi 3aMeyaHUM MPOEKTHI JTOKYMEHTOB
MOBTOPHO TEPEIAt0OTCs AJIsl COIVIAaCOBAHUS U MOIMUCAHMUS.

PykoBogutenr Oprana Tmpd pacCMOTPEHHUU TPOEKTOB JIOKYMEHTOB
MpOBEPSIET COONIOJIEHUE AJMUHHUCTPATHUBHOTO pErIaMEHTa JOJIKHOCTHBIMU
nunamu OpraHa B 4aCTH CPOKOB BBITIOJHEHUSA aAMUHUCTPATUBHBIX MPOILEAYP, UX
MOCJIEAOBATEIBHOCTH W TIOJHOTHI, HAJIWYWs COTJIACOBAHWUU YIOJHOMOYEHHBIX
TOJKHOCTHBIX Jiull OpraHa B CUCTEME 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTa.

B cnyyae BbIABICHMS HapylIeHMH B YacTH CPOKOB  BBINOJHEHUS
aIMUHHUCTPATUBHBIX  MPOLEAYpP, HX  IOCIECAOBATEILHOCTH W IOJHOTHI
PykoBogutenr Oprana HUHUIIMUPYET TMPUBJICYECHHE K OTBETCTBEHHOCTH JIHII,
JIOMYCTUBIINX HAPYIICHUS, B COOTBETCTBUM C IYHKTOM 4.3 aJIMAUHUCTPATUBHOIO
perilameHra.

AJIMAHUCTPATUBHBIE TPOLEAYPHI, YCTAHABINBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboyero JHs.

PesynbTaramyu BBINOJHEHHS AAMHHUCTPATUBHBIX MPOLEAYpP SBIISIFOTCS:
peuieHre 00 OTKaze B MpHEME JOKYMEHTOB HEOOXOIMMBIX ISl MPEAOCTABICHUS
MYHULIUMAIIBHOW yCIIYTH, pellieHne 00 0TKa3e B MPEJA0CTABICHUN MYHUIUMIIATbHON
YCIIYTH, CIIpaBKa (BBIMKCKA).



3.5.4. Hcnonnenue mpouenyp, YyKazaHHbIX B MyHKTax 3.5.2, 3.5.3.
aIMUHHACTPATUBHOIO PETJAMEHTA, IPU HAJIUYUU TEXHUYECKOM BO3MOKHOCTH
OCYHIECTBIIIETCS B~ ABTOMATHYECKOM  pPEXKHME  C  HCIOJb30BAaHUEM
aBTOMAaTU3UPOBAaHHOM MH(MOPMALUMOHHOW CHUCTEMBI, TPEIHAa3HAYCHHOM IS
OKa3aHUs rOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

MakcuManbHbIi  CPOK  BBINOJHEHHS  aJIMUHUCTPATUBHBIX  IPOLENYD,
YKa3aHHbIX B NYHKTE 3.5. aJMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIIAET OAUH
pabouuii 1eHb.

3.6. Brinaua (HanpaBiieHHE) 3asiBUTENIO Pe3yJibTaTa MyHUIMIATBHON YCIyTu

3.6.1. OcHOBaHMEM HayaJla BBINOJHEHHS AJAMHUHHMCTPATHUBHOM NPOLIENYpPHI
SIBJISIETCS. TIOJIyYEHUE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJTHEHUE
aIMUHUCTPATUBHOUN MIPOLIENYPHI, TOKYMEHTA, MOATBEPKAAIONIET0 MPEI0CTABICHHE
MYHUIIATIAIBHOU YCITyTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBITIOJIHCHUE aIMUHUCTPATUBHOMN
IPOLIeAYPHI, SBISETCS crnenuanuct McnomHutensHoro komurtera HapMmoHCKOTO
CEJNIbCKOr0  mocesneHust JlaumeBCcKOro MYyHUIIMIIANBHOTO paiioHa (ganee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIIauy (HaNpaBieHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBIICHUE)
JOKYMEHTOB:

o0OecreynBaeT pETUCTpAIlMI0O W BHECEHHE CBEJIEHUW O pe3yibTaTe
IPEAOCTABICHUS! MYHULIMIAIBHON YCIYTH B MOJACUCTEMY BEIEHHUS TOKYMEHTALUH
aBTOMATU3UPOBAaHHOW WHGOPMAIIMOHHOW CHUCTEMbl, TpPEIHAa3HAYEHHOW IS
OKa3aHUs rOCyJJapCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT;

U3BEIIAaeT 3asBUTENS (€ro MpeACTaBUTENs) CrnocoOOM, YyKa3aHHBIM B
3asBJICHUHU, O PE3yJbTaTe MPEJOCTABICHHUS MYHULMNAIBHON YCIYTM H O
BO3MOKHOCTHU TOJIYYEHHUSI PE3yJIbTaTa NPeAOCTABICHUS MYHULIUIIAIIBHOW YCIYTH B
Opraune win 8 MOII.

Hcnonnenue mpoueayp NpU HAIMYUM TEXHUYECKOM  BO3MOXKHOCTH
OCYHIECTBIISIETCSI B~ aBTOMATHYECKOM  pEXKHUME C  HCHOJb30BaHUEM
aBTOMATU3WPOBAaHHOW WHQPOPMAIIMOHHONW CHCTEMBI, TpEJHA3HAYECHHOW IS
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIMIATBHBIX YCIYT.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBHITIOJTHSAIOTCSL B TE€UCHHUE OJHOTO pabodero MHS CO JTHA MOJIMUCAHUS TOKYMEHTA,
SBJISIIOLLIETOCS.  PE3yJbTATOM  MPENOCTABICHUS ~ MYHUIUINAIBHOW  YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbTaTamMy BBINOJHEHUS] AaJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
pa3MenieHre CBeICHUIN O pe3yJibTaTe MPEIOCTaBICHHUS] MYHULUIIATIBHOW YCIYyTH B
WH()OPMAITMOHHBIX CHUCTEMaX, W3BEIIEHUE 3asBUTENS (€ro TMPEJACTaBUTEINS) O
pe3yabTaTe NpeOCTaBICHUS] MyHUIIUMIIATbHON YCIYTH U CTI0CO0aX €ro MoJIy4YeHHUs.

3.6.3. Tlopsnok Bblgaun (HAmpaBiEHHUs) pe3ysibTaTa MPEeAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpameHun 3asiBUTENsE 3a Pe3yJbTaTOM MYHUIUIAIBHOU
ycayru B ML, pabotauk M®I] BeimaeT 3asBUTEII0 pe3yIbTaT MyHUIIMTIATBHOM



yCIIyTd B (pOpMe€ 3K3EMIUISIpA 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIIE.
[lo TpeGoBaHUIO 3asBUTEINSI BMECTE C IK3EMIUIAPOM BIIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEIOCTABISAETCS 3K3EMILUISAP 3JEKTPOHHOIO JOKYMEHTa
IMyTEM €ro 3aliCh Ha ChEMHBIH HOCHUTENb HMH(MOpPMALUU WM HaAIpPaBICHUS
AK3EMILUIAPA SJIEKTPOHHOTO JOKYMEHTA IO AJIEKTPOHHOM MOYTE B aApEC 3asIBUTEIIA.
[Ipu 3anucu Ha ChbeMHBIH HOCUTENb MHGOPMAIMU WIH HAMPABICHUU SK3EMILISpa
ANEKTPOHHOTO JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIULIP
ANIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE, MO AJIEKTPOHHON MOYTe
MIECHTUYHOCTh TAaKOr0 OHK3EMIUIAPAa JJEKTPOHHOIO JIOKYMEHTa JK3EMIULIPY
AJNIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEJIE 3aBepsAETCs YIMOIHOMOYEHHBIM
COTPYIHUKOM C HCIOJIb30BAaHUEM YCHIIEHHOW KBaJU(ULHUPOBAHHOMN 3JIEKTPOHHOM
HOJIITUCH.

AJMUHHUCTPATUBHBIE MPOIEAYPHl, YCTAHABINBAEMbIC HACTOSIIUM MTYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSIIKE OYEPETHOCTH, B JIGHb MPHUOBITHUSI 3asSBUTENISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboThl MDII.

PesynbTaTamMu  BBITIOJTHEHUS AJMUHUCTPATUBHBIX TMPOLEAYP SBISIOTCS:
¢ukcanus axrta BeIIauM pe3ysbTaTa MPEeJOCTABICHUS MYHULIUIIAIBHON YCIYTH B
ANC MOII, pe3ynbTaT NpeIOCTAaBICHUS MYHUUUIAIBbHOW YCIYTH, BbIJIaHHBIN
3asBUTEITIO.

3.6.3.2. Ilpu oOpameHnun 3asBUTENs 32 PE3YJIbTATOM MYHHUIUIAIBHOM
yciyru yepe3 Enunbiii, PecniyOnukaHCcKui opTain 3asiBUTEINIO B JIMYHBIA KaOWMHET
aBTOMATHUYECKH HAIpaBIISIETCS AJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBIISIOIIETOCS
pe3yAbTaTOM  NPEAOCTABICHUS  MYHUUMUIIAJBHOW  YCIyTH,  IOIINWCAaHHbBIN
YCUJIEHHON KBaIM(PUIIMPOBAHHONW SJIEKTPOHHOW TMOAMUCHIO YIOJIHOMOYEHHOTO
nospkHOocTHOTO Jnia Oprana (OpraHom).

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIINM ITYHKTOM,
BBIIIOJIHSIFOTCSI B J€Hb  NOJANKHCAHUS  JOKYMEHTa,  MOATBEPXkKAAIOLIErO
npeaoctaBieHue  (0TKa3 B NPEAOCTABIECHUWM) MYHULMNAIbHON  yCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuloM Oprana (Oprasom).

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
HarpasieHue (IpeIoCcTaBIeHUE) ¢ Ucnoib3oBanueM Ennnoro, Pecrybnukanckoro
nmoprajia  3asBUTENIO0  JOKYMEHTa,  MOATBEPXKAAIOIIETO  IPEIOCTaBICHUE
MYHULIUNAIBHOW YCIyTH (B TOM YMCJIE OTKa3 B MPEJOCTaBICHUHA MYHULIMIAIbHON
YCIIYTH).

3.6.3.3. Ilpu oOpamenun 3asgBUTENs 32 PE3YJIbTATOM MYHHUIIUIAIBLHON
ycayru B OpraH, JOJDKHOCTHOE JIMITO, OTBETCTBEHHOE 3a BblJauy (HampaBJICHHE)
JOKYMEHTOB, BBIJAET 3adABUTENI0 pe3yiabTaT MyHHUIUNaibHOM ycinyru. I[lo
TpeOOBaHMIO 3asIBUTENI BMECTE C SK3EMIUIIPOM JJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE eMy MPEJOCTaBISIETCS SK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTa
MyTeM €ro 3aliCh Ha ChEMHBIH HOCUTENb HH()OpPMAIMK WM HAIPABJICHUS
AK3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA MO 3JEKTPOHHOM MOYTE B aJIpeC 3asiBUTEIIS.

AJMUHHUCTPATUBHBIE MPOUEAYPHI, YCTAHABINBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYLIECTBIISIIOTCSL B TOPSIJIKE OYEPEAHOCTH, B JIEHb NPUOBITHS 3asiBUTENSI B
cooTBeTCTBUH C [IpaBuiamMu BHYTpEHHETO TPYyI0BOro pacnopsiaka Oprana.



Pe3ynpratoM BBINOJIHEHUS AIMUHUCTPATUBHBIX IIPOLEAYD SABIAIOTCA:
¢ukcanus (akxrta BplIauM pe3ysbTaTa NpelOCTaBICHUS MYHULIMIIATIBHON YCIyTH B
aBTOMAaTU3UPOBAaHHOW HMH(POPMALIMOHHOM CHUCTEME, NpeIHA3HAYEHHOW JUIs
OKa3aHMs TOCYJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMHUO0K

3.7.1. B ciuyyae oOHapyXeHUS TEXHUYECKOW OIIMOKHM B JIOKYMEHTE,
ABJISIFOLLIEMCS]  PE3YJIbTATOM MYHHIIMIAIBHON YCIYTH, 3asBUTENb HANpPaBiIseT B
Opras:

3asiBJIeHHEe 00 MCIpaBICHUU TEXHUYECKOW omubku (mpuioxkenue No 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAaHHBIN 3aBUTENIO KaK pe3yJIbTaT MyHULUIIAJIBHOW YCIIYTH, B
KOTOPOM COJEPKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTBI, HMEIOLIME IOPUANYECKYIO CHIIy, CBHUAETEIbCTBYIOIIHE O
HAJIMYUU TEXHUYECKOUN OIITMOKH.

3asiBiieHre 00 UCIIPABICHUH TEXHUYECKOMN OIMOKU B CBEICHUSIX, YKA3aHHBIX
B JIOKYMEHTE, SBISIOIIEMCS pE3yJbTaTOM MYHUUMNAIBHOM YCIYrd, MOJAETCs
3asiBUTENIEM (YIMOJHOMOUYEHHBIM IMPEJACTABUTENIEM) MOYTOBBIM OTIPABICHHEM (B
TOM 4YHUCJE€ C HCIOJIb30BAaHUEM OJJIEKTPOHHOM TMOYTHI), JuO0 uepe3 EauHbIH,
Pecniy6nukanckuit mopran wium MOILI.

3.7.2. JIoMmKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB,
OCYIIECTBIISIET TpUEM 3asBICHUS 00 WCIpaBICHUU TEXHUYECKONW OIIHUOKH,
PETUCTPUPYET 3asBIICHHUE C NPWIOKEHHBIMH JOKYMEHTAMU W TMEPEeNaceT UuxX
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIINM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pad0Uero JHs C AaThl PETUCTPAINH 3asBICHUS.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
OPUHATOE W 3apETHCTPUPOBAHHOE 3asBJIICHUE, HAIPABICHHOE HA PACCMOTPEHHE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JloJDKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00pabOTKYy [IOKYMEHTOB,
paccMaTpyBaeT JOKYMEHTBlI M B LENAX BHECEHUS MCIPABICHUA B JIOKYMEHT,
SABISAIOLIMUACS  PE3yJAbTaTOM  NPEAOCTABICHUS  MYHULHUNAIBHOM  YCIYTH,
OCYILIECTBIISIET MPOLEAYPHI, TPEAYCMOTPEHHBIE TYHKTOM 3.5 aJIMUHUCTPATUBHOIO
peryiaMeHTa, U BbIJAET UCIPABICHHBIA TOKYMEHT 3aABUTENIO (YIOJIHOMOYEHHOMY
MIPEICTABUTEIIO) JIUYHO IO POCIUCH C U3BSITHEM Y 3asiBUTENS (YIOIHOMOYEHHOTO
IIPEICTABUTENS) OpUTHMHAIA JOKYMEHTA, B KOTOPOM COJEPKHUTCS TEXHUYECKas
omunOKa, WIA HANPaBIIET B aJIPEC 3asIBUTENS IOYTOBBIM OTIPABJICHHEM
(mocpeacTBOM  3JIEKTPOHHOM IOYTHI) IMHCBMO O BO3MOXXHOCTU IOJIYYEHHUS
JOKyMEHTa MOpH mpeaocTtaBieHud B Opran opurvHaiza JOKYMEHTa, B KOTOPOM
COJIEPKUTCS] TEXHUYECKas OLINOKA.

AJIMUHUCTPATUBHBIE MPOLEIYPHI, YCTAHABINBAEMbIC HACTOAIIUM MYHKTOM,
BBINIOJIHSAIOTCSL B TE€UEHHUE JIBYX pabouux AHEH Mociie OOHApYyKEHUS TEXHUYECKOU
OIMOKM WM TMOJYYEHUs OT JKOOro 3aMHTEPECOBAHHOIO JMIA 3asiBICHUS O
JTOMYIIEHHON OIIHUOKe.



PesynbTaTamMu  BBIMOJHEHUSI aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
BBIJIJAaHHBIN (HaIIpaBICHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 IPEeAOCTABJICHUEM MYHHIUIIAIbHOMI
yecayru

4.1. IlopsAatok OCYHIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOMIOACHUEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JUIIAMH TOJIOKEHUM
aAMUHUCTPATUBHOIO PErJIAMEHTA U MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
YCTaHABJIMBAIOUIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHULIMIIAIBHON YCIyTH, a
TaK)Ke MPUHATUEM UMU PEIICHUN

KonTposib 32 MOTHOTONM M KAa4eCTBOM MPEAOCTABICHUS MYHMIIMMAIbHON
YCIIYTH BKJIIOYAET B ceOs BBISBICHUE M YCTPaHEHUE HApYIISHUN TTpaB 3asBUTENCH,
IIPOBEICHUE MPOBEPOK COOJIIOICHUS MPOIEAYP MPETOCTABICHUS MYHHUIIUITAIBHOM
yCIIYTH, TIOJATOTOBKY pelIeHU Ha AchcTBUA (0e31eiCTBUE) MOJDKHOCTHBIX JIHIT
OopraHa MECTHOTO CaMOYTIPABJICHUS.

dopmamMu KOHTPOJS 3a COOJIOJCHUEM WCIOJHCHHUS aJIMHUHUCTPATHBHBIX
IPOLEYP SABISIOTCS:

1) mpoBepka M COIJIACOBAaHHME MPOEKTOB JOKYMEHTOB IO IPEI0CTABICHUIO
MYHUIIMTIAJIBHOW yCIIYTH;

2) IpOBOJWMMbBIE B  YCTAHOBJICHHOM  TOPSJAKE  IMPOBEPKH  BEACHHUS
JEeTOTPOU3BOJICTBA;

3) npoBeficHHEe B YCTAHOBJICHHOM IOPSAKE KOHTPOJBHBIX IPOBEPOK
cOOJIFOICHUS TIPOIIEAYP MPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH.

B nmensx Tekyiiero KOHTPOJISI MCHOJIB3YIOTCA CBEACHUS, HMEIOIIMECS B
AJICKTPOHHOM 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHITUSA, YCTHAS M MUChbMEHHAS
uHbOpMaIHs JIOT>KHOCTHBIX JIUII, OCYILECTBIISIONIUX BBITIOJIHCHUE
aIMUHUCTPATUBHBIX MIPOLIEYP, )KYPHAJIBI Y4€Ta COOTBETCTBYIOIIUX TOKYMEHTOB U
JPyTHUE CBEIICHUSI.

JInsg  oCylIecTBIEHHUsT KOHTPOJISI 3@ COBEPUICHUEM JCUCTBUUA  IIPU
MPEIOCTABICHUA MYHULUINAIBHON YCIYTH U NPUHATAHU PELICHUH PYKOBOJMUTEIIO
OpraHa MECTHOTO CaMOYIIPABJICHUS IMPEJICTABISAIOTCA COPABKU O pe3yJibTaTax
MIPEIOCTABJIEHNS MYHULIUIIAJbHOW YCIIYTH.

O ciyyasx W NOpUYMHAX HApPYIIEHUS CPOKOB, IMOCIEAOBATEIBHOCTU H
COAEpKaHUsI AAMUHHUCTPATUBHBIX MPOLEAYP AOJDKHOCTHBIE JIMIA HEMEIJIEHHO
WHOOPMUPYIOT PYKOBOJIUTENSI OpraHa, TMPEJOCTABIAIONIETO MYHUIUIIATBHYIO
YCIYTY, a TAKXKE MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHNUIO HAPYLICHHM.

Tekymuii KOHTPOJb 3a COOJIOJICHUEM IOCIEI0BAaTEILHOCTH JIEUCTBUM,
ONPEAECICHHBIX aJMUHUCTPATUBHBIMM NOPOLEAYpaMUA IO  MPEIOCTABICHUIO
MYHHUIMIIAIBHON YCIYTH, OCYLIECTBISECTCS 3aMECTUTENIEM PYKOBOJIMTENS OpraHa
MECTHOTO CaMOYMpPAaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO
MPEIOCTABICHUIO MYHHIUITAITBHON YCIYTH, Ha4YaJIbHUKOM oTAena,
OCYLIECTBIISIIONIET0 OPraHU3alMI0 padOoThl MO MPEAOCTABICHUIO MYHUIIMIAIBHOM

YCIIYTH.



HGpG‘ICHB AOJDKHOCTHBIX JIMI[, OCYHICCTBJIAIOIINX TGKYI]_[I/II\/'I KOHTPOJIb,
YCTAaHABJIIMBACTCA IIOJOKCHUAMHM O CTPYKTYPHBIX 1OAPAa3JCICHUAX OpraHa
MCCTHOI'O CaMOYIIpaBJICHUA U JOJDKHOCTHBIMU PCriIaMCHTAMMU.

4.2. TIopsinoK 1 NEpUOANYHOCTD OCYLIECTBIICHUS TIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK IIOJIHOTHI U KA4E€CTBA PEAOCTABIICHUS MYHULIUIIAIBHON YCIYyTHU, B TOM
quclie MOPSIIOK U (POPMBI KOHTPOJIS 38 MOJHOTOM U KaYECTBOM IPEIOCTaBICHUS
MYHULUIIAJIBHOW yCIIyTU

4.2.1. KoHTpoIb 32 MOJTHOTON U Ka4ECTBOM IMPEIOCTABIEHUS
MYHUIIUIIAIBHON YCIYTU OCYIIECTBIsIeTCS B (hopMax:

1) mpoBeneHust IpOBEPOK;

2) paccMoTpeHust kanob 3asiBuTenei Ha nerictus (6e3nericteue) Oprana, a
TaKXKe MX JOJDKHOCTHBIX JIMI], MyHUITUTIATBHBIX CITYXKaIUX.

4.2.2. B uengax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEIOCTABICHUS MYHUIIMTIAIBHOW YCIIYTH TIPOBOIATCS TUIAHOBBIC M BHETIJIAHOBBIC
npoBepku. [Topsa0K U TepUOAMIHOCTH OCYIIECTBIICHUS TIIIAHOBBIX MPOBEPOK
yCTaHaBIIMBAETCs MjIaHoM padbotel Oprana. [Ipu nmpoBepke MoryT
paccMaTpuUBaThHCS BCE BOIPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM MYHHITUTIATLHON
yCIIYTH (KOMILJIEKCHBIE TIPOBEPKH), WIIH OTJCIbHBINA BOMPOC, CBI3aHHBIN C
IPEeI0CTABICHUEM MYHUIIMTIAIBHON yCIyTH (TemMaTudeckue mpoepku). IIpoepka
TaK)Ke€ MOXKET MPOBOIUTHCS MO0 KOHKPETHOM kKano0e 3asBUTEIIS.

4.2.3. BHetu1aHOBBIC MPOBEPKH MPOBOJIATCS B CBS3H C TIPOBEPKOMA
YCTpaHEHUS paHee BBISBICHHBIX HAPYIIIEHUH aJIMUHUCTPATUBHOIO perjiaMeHTa, a
Tak)Ke B CJIydyae MoJTydeHHUsl )KaJio0 3asiBUTelel Ha TercTBus (Oe3eicTBuIE)
Oprana, a TaK)Ke UX JOJDKHOCTHBIX JIMII, MYHUIIMTIAITBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl IpoBEpKHU 0(DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B
KOTOPOM YKa3bIBaIOTCS BBISIBJICHHBIC HEJIOCTATKU U MPEJIOKECHUS 110 UX
YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOKHOCTHBIX JIUI OpPTraHa, MpeI10CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 peIIeHus U AeicTBus (06e3aeiicTBre), MpUHUMAaeMble
(ocymiecTBIsieMbI€) UMH B XOJI€ MPEJOCTABICHUS] MYHUIIUTIIAIbHON YCIYTU

[To pe3ynpTaTamM mpOBEIECHHBIX MPOBEPOK B CIIydac BHIABICHUSA HAPYIICHUN
NpaB 3agBUTEICH BHUHOBHBIC JIAIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon deaepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYIPABJIECHHUSI HECET OTBETCTBEHHOCTh
3a HECBOCBPEMEHHOE PACCMOTPEHUE 3aABICHUM.

PykoBoauTens (3aMeCTUTEb PYKOBOJMUTENS) CTPYKTYPHOTO MOApa3aeIeHUs
opraHa MECTHOI'O CaMOYIIPAaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOECBPEMEHHOE
1 (WIK) HeHAJIe)KAIllee BBIMOJTHEHNE aIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pazzaeiie 3 aAMUHUCTPATUBHOIO PErJIaMEHTA.



JIOJDKHOCTHBIE JIMIIA M WHBbIE MYHUILMMNAIBHBIE CIYXKalllMe 3a PEIICHUS M
nevictBust  (Oe3neicTBue),  NpuUHUMaeMble  (OCYIIECTBISEMBIE) B XOJE
MPEJOCTABICHUS ~ MYHUIIMIAIBHOM  yCJIYrH, HECYT OTBETCTBEHHOCTh B
YCTaHOBJIECHHOM 3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHust, XapakTepu3yolue TpeOoBaHus K NOPAJIKY U (hopMam KOHTPOJIS
3a MPEeJ0CTaBIEHUEM MYHUIIMIIATBHOMN YCIYTH, B TOM YUCJIE CO CTOPOHBI FPAXK/IAH,
X O0BEIMHEHUI U OpraHu3aIui

KoHTpons 3a mpemocTaBICHUEM MYHUIIMIIAIBLHON YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBECIWHEHWH W OpraHW3alul, OCYIIECTBISACTCS IOCPEICTBOM
OTKPBITOCTH  JICATEILHOCTH  OpraHa  MECTHOTO  CaMOYIIPaBJICHHUS  TIPH
NPEIOCTABICHUN MYHUIIUTIAILHOW YCIIYTH, TOJYYCHHs ITOJIHOW, aKTyaJlbHOH W
JOCTOBEPHOW WMH(MOPMAITMK O MOPSAKE MPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH
U BO3MOXKHOCTU JIOCYAEOHOTO paccMOTpeHHsl oOpaiieHuii (3kamo0) B mpolecce
NPEIOCTaBICHUS MYHHUITUTIAIBHON YCITYTH.

5. locyneoHblii (BHeCy1eOHbI) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUI
(Oe3nmeiicTBHMs) OpPraHa, NpPeA0CTABJIAIOIIECI0 MYHHIHMIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJBHOI0 EHTPA MPeI0CTABJIEHUS TOCY1APCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuil, ykasanHbiX B yactu 1.1 cratem 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBuTenu HMMEIOT MpaBO Ha OOXaJOBaHHE B JOCYACOHOM MOPSAKE
pemeHnidi W gedcTtBuiM  (Oe3dC€MCTBUA)  OpraHa,  NIPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa, IpeaoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MyHULUNAIBHOTO CIY>KAIllEr0, PYKOBOAUTENS OpraHa,
NPEIOCTABISIONIET0 MYHUIIUITAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
paboTHHKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa, OpPTraHU3alui, MPeayCMOTPEHHBIX
gacTpio 1.1 cTtateu 16 @enepanpHoro 3akona Ne 210-dD3, a Takke uX paOOTHUKOB.

3asiBUTENIb MOXKET OOPAaTUTHCS C KAIOOOW, B TOM YHCIE B CIEIYIOUIUX
CIIyYasx:

1) mHapyumienwe cpoka perucTpamuy 3amnpoca O MPeAOCTaBICHUN
MYHHUILMIIAJIBHON YCIyTH, 3ampoca, yKa3aHHOro B ctatbe 15.1 ®enepanbHOro
3akoHa Ne 210-D3;

2) HapylleHHWE CpoKa MpPeIOoCTaBICHUS MYHUIUNAIbHOW yciayru. B
YKa3aHHOM cllydae JnocyneOHoe (BHecyneOHoe) o00KaloBaHWE 3asBUTEIEM
penieHuit u aecTBuil (0e3aecTBIS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa  BO3MOXXHO B Clydae, €CIud  Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, PElIeHUs W AeicTBUs (0e3aeiicTBUE) KOTOPOro
00KanmyroTcs, BO3JIOKEHA (QYHKIMS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATHHBIX YCIYT B TIOTHOM 00BEME B TOPSIKE, OMPENeTIeHHOM JacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;



3) TtpeOoBaHMe Yy 3asBHUTENs JOKYMEHTOB WIM HH(oOpManuu Jubo
OCYIIECTBJICHHs JCHCTBUM, MPEACTaBICHUE WU OCYIIECTBIECHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMAaTUBHBIMHU MpaBoBbIMU axkramu Poccuiickonr dexnepanuu,
HOPMAaTUBHBIMH MPAaBOBbIMU akTamu PecnyOnuku Tarapcrtan, MyHUIIMTATbHBIMU
MPaBOBBIMH AKTaMU JJIA MPEJOCTABICHNS MYHULIUIIAIBHON YCIyTH;

4) oTKa3 B mpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU INPaBOBbIMU akramu Poccuiickonn @Penepanuu, HOpMaTHBHBIMU
npaBoBbIMH akTamMu PecnyOnuku Tarapcran, MyHUIHMOAIbHBIMU MPABOBBIMU
aKTaMu JUIsl IPEOCTABICHHUSI MYHULIUIIAIbHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeJOCTaBICHUM MYHUUMIAIBHOW YCIYrH, €CId OCHOBaHUS
OTKaza HE MNpPeayCcMOTpeHbl ¢eJepalibHbIMU 3aKOHAMU W TNPUHATHIMU B
COOTBETCTBUM C HHUMHU WHBIMU HOPMATHBHBIMU IMPABOBBIMH akTamu Poccuiickoit
denepanuu, 3aKOHAMH U MHBIMA HOPMAaTHUBHBIMH MPaBOBBIMU aKTaMu PecriyOnuku
TarapcrtaH, MyHUIMDAIBHBIMM TPABOBBIMU aKTamMu. B yka3aHHOM ciiydae
nocynedHoe (BHecyaeOHOE) oOkalloBaHHE 3asBUTEIEM PEIICHUN H JeWCTBUI
(6e3nericTBHSN) MHOT'0() YHKITMOHAJTLHOTO LEHTpA, paboTHHUKA
MHOTOQYHKIMOHAIBHOTO  I[EHTpa  BO3MOXHO B  Ciy4yae, €cClIM  Ha
MHOTO(QYHKIMOHAIBHBIA HEHTpP, pelleHust u JehcTBus (0e3aeiicTBUE) KOTOPOro
00XaTyloTcs, BO3JO0XK€HAa (YHKIMS MO TNPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00bEeME B MOPSIKE, ONMPEEICHHOM YacTbio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asgBUTENA MpPH MPEIOCTABICHUH MYHUIUIAIBHOM
YCIYTU TUIaThl, HE TPEIYCMOTPEHHON HOPMATHUBHBIMH MPABOBBIMH aKTaAMH
Poccuiickoit denepariuu, HOPMATHUBHBIMU TPABOBBIMH akTaMu PecrmyOnmku
Tarapctan, MyHUIIUTIAIBHBIMU MTPABOBBIMH aKTaMU;

7) oTKaz oOpraHa, MPEAOCTaBISAIONIETO MYHHUIHUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, TMpeAOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHMKA MHOTO(GYHKIIMOHAIBHOTO IICHTPA,
OpraHu3alui, Npe1ycMOTPEHHbIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne
210-®3, wim ux pabOTHUKOB B MCIPABJICHUM JAOMYIIEHHBIX MMM OIEYATOK H
OMMOOK B BBIIAHHBIX B PE3yibTaTe MPEJAOCTABICHUS MYHUIIUMATBHON YCIyTH
JOKyMEHTaxX MO0 HapylleHHEe YCTAaHOBJIEHHOI'O CPOKa TaKUX HCIpaBicHui. B
yYKa3aHHOM cllydae JocyneOHoe (BHecyneOHoe) o00KaloBaHUE 3asBUTEIEM
penieHuit u aercTBuil (0e3aecTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  Cly4ae, €cClIM  Ha
MHOTO(YHKIIMOHATBHBIN [EHTP, pelieHus] U JercTBus (0e3neicTBre) KOTOPOTo
00XaNyIOTCs, BO3JIO)KEHAa (YHKLUUS MO TMPEAOCTaBICHUIO COOTBETCTBYIOLINX
MYHULIUNAIBHBIX YCIYT B MOJHOM 00bEME B MOPSIAKE, ONPEIECIEHHOM YacThio 1.3
ctatbu 16 denepanbHoro 3akona Ne 210-D3;

8) HapyllleHHEe CpOKa WJIM MOPSIKa BbIIaYU JIOKYMEHTOB IO Pe3yjbTaTaM
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH;

9) NpUOCTAaHOBIEHHE MPEJOCTABICHUS MYHULUNAIBHOW YCIYTH, €CIU
OCHOBaHUSI MPUOCTAHOBIICHUS HE MPETyCMOTPEHbI (PefepalibHbIMU 3aKOHAMU U
MPUHATBIMUA B COOTBETCTBUU C HUMHU MHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMu
Poccuiickoit @enepanuy, 3aKOHAMH M1 HTHBIMA HOPMATUBHBIMU MPABOBBIMU aKTAMH



PecniyOonuku TarapctaH, MyHHMIMOAJIbHBIMUA TNPAaBOBBIMM akTaMu. B yka3zaHHOM
ciayyae jaocyneOHoe (BHecyaeOHOe) oOXKalloBaHHME 3asBUTEIEM pEIICHUN W
nerctBui  (Oe3meicTBUs)  MHOTO(YHKUMOHAJIBHOIO  LIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJBbHOTO  LEHTpa  BO3MOXHO B  clydae, €CiId  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTp, peuieHuss U JeicTBus (0e3aeicTBrUe) KOTOPOro
00XalnyrloTcs, BO3JO0XKE€HAa (YHKIMSA N0 NPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
MYHHUIMTAIBHBIX YCIYT B TIOJHOM 00bEME B MOPSIKE, ONMPEAEICHHOM YacTbio 1.3
crateu 16 @enepanbHoro 3axkona Ne 210-D3.

10) TpeOoBaHue y 3asBUTENS PU NMPEIOCTABICHUH MYHUIIUIAIBHONU YCIYTH
JOKYMEHTOB UJIM UH(GOPMAIIMH, OTCYTCTBUE U (UJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJUCh MPU NIEPBOHAYATBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMbBIX
JUISE  TIPENOCTaBICHUS MYHHIUMOAIBHOM ycinyru, Jub0 B MPeIoCTaBICHUU
MYHUIIUTAIBHON YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM
4 yactu 1 crareum 7 @enepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae
nocynedHoe (BHecyaeOHOE) oOkalloBaHHE 3asBUTEIEM PEIICHUN H JeWCTBUI
(6e3nericTBHSN) MHOT'0() YHKITHOHATHHOTO LEHTpA, paboTHUKA
MHOTOQYHKIMOHAIBHOTO  I[EHTpa  BO3MOXHO B  Ciy4yae, €cClIM  Ha
MHOTO(QYHKIMOHAIBHBIA HEHTpP, pelleHust u JehcTBus (0e3aeiicTBUE) KOTOPOro
00XaTyloTcs, BO3JO0XK€HAa (YHKIMS MO TNPEIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 00BbeME B MOPSIKE, ONMPEEICHHOM YacTbio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nomaercs B MUCbMEHHOW (GopMe Ha OyMa>KHOM HOCHUTENE, B
ANEKTPOHHON (¢dopMe B oOpraH, NPEIOCTABISIONIMN MYHHUIIMNAIBHYIO YCIYTY,
MHOTOQYHKIMOHAIBHBIM ~ LEHTp  JuU00 B COOTBETCTBYIOIIMH  OpraH
rOCy/IapCTBEHHOW BJIACTH, SIBISIOIIMNCA YUpenuTeraeM MHOTo(yHKIIMOHAIBLHOTO
neHTpa (manee - ydpeauTellb MHOTO(YHKIIMOHAIBHOTO IIEHTpa), a TaKkKe B
OpraHu3aluu, Npe1ycMOTpeHHbIE YyacThio 1.1 cratbu 16 @enepanbHOro 3akoHa Ne
210-®3. XKanoOwl Ha pemeHust U aeicTBUs (O0e31eCTBUE) PYKOBOAUTEINS OpraHa,
NPEIOCTABISIONIET0 MYHUIIUIIATIBHYIO YCIYTY, MOJAI0TCA B BBIIIECTOSAIIANA OpraH
(mpu ero Hamuuuu) nUOO B CiIy4ae €ro OTCYTCTBHUS pPacCMaTpPHBAIOTCS
HEIOCPECTBEHHO PYKOBOJIUTEIEM OpraHa, MpeoCTaBISIOIIEr0 MyHUIIMIAIBHYIO
ycinyry.  JKamobsl Ha pemeHus W jaeicTBus  (6e3melicTBue) paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA NOJIAF0TCS PYKOBOJUTEIIO 3TOrO
MHOTOQYHKIIMOHANbHOrO  1eHTpa. JKamoObl Ha pemeHus W JeHcTBUSA
(Oe3nelicTBME)  MHOTOQYHKIIMOHAJIBHOIO  LIEHTpAa  MOJAIOTCA  yUPEIUTEIIO
MHOTO(YHKIIMOHAIBHOTO LIEHTPAa WU JOHKHOCTHOMY JIMILY, YIIOJTHOMOUYEHHOMY
HOPMAaTHUBHBIM NIPaBOBBIM akToM PecryOnuku TaTtapcran. JKamoOwl Ha perieHus u
neictBust (Oe3meiicTBue) pabOTHUKOB OpraHU3aINil, MPEAYCMOTPEHHBIX YaCTHIO
1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3, nogatoTcsi pyKOBOIUTEISIM 3TUX
OpraHU3aIuH.

Kanoba Ha  pemieHus u  jedctBus  (Oe3deiicTBUE) — oprasa,
MPETOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYry, JODKHOCTHOTO JIMIA Oprasa,
MIPEIOCTABISIOEr0 MYHULUIIAIBHYIO YCIYry, MYHHULHUIIAJIBHOIO CIIYXallero,
PYKOBOJHUTENS OpraHa, NpeJ0CTABIISIONIEr0 MyHUIIMIAIBHYIO YCIYT'y, MOXKET ObITh
HaIlpaBJIeHa MO [0YTe, Yepe3 MHOIO(PYHKIMOHAIBHBIA LEHTpP, C UCIOJIb30BAHUEM



MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «MHTepHEeT», OodUIMaILHOTO
caiiTa opraHa, NMpeAOCTaBIIAIOIIEr0 MYHUIMIANbHYIO yciyry, EnuHoro mopraina
nu6o PecnyOnnkaHckoro mnopraina, WHOOPMAIMOHHOW CHUCTEMBI JOCYIEOHOTO
0o0’kalloBaHUsI, a TaKKEe MOXET ObITh MPUHATA MPU JIMYHOM MpHUEME 3asBUTEIS.
XKanoba Ha pemienus u aeicTBus (6e3aeicTBIE) MHOTO(YHKIIMOHAIBHOTO LEHTPA,
paboTHHUKA MHOTO(YHKIMOHAIBHOTO [IEHTPA MOXKET OBITh HalpaBiieHa Mo MOoYTe, C
HCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHOU cetu «MHTepHeT»,
ouIMaNIbHOrO caiiTa MHOrOQYHKIMOHAIIBHOIO LIeHTpa, ExuHoro moptana nu6o
PecnyOnukanckoro  mopraia, HWHGOPMAIMOHHOW  CHUCTEMBI  JIOCYAEOHOTO
0o0’KalloBaHUsl, a TaKKe MOXET ObITh MPUHSATA MPU JIMYHOM TpHUEME 3asBUTEIS.
XKanoba Ha pemenus u nericteus (0e3elCTBUE) OpraHU3aluid, MPeyCMOTPEHHBIX
yacTeto 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3, a Takke ux pabOTHHUKOB
MOKET OBITb HalpaBjieHa MO I[o4YTe, C MCIOJb30BAHUEM HHPOPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetu «UHTepHEeT», oOQuIUanbHbBIX CaWTOB JTUX
opranmzauuid, EguHoro mnoprana nubo PecnmyOnukaHckoro moprana, a Takxke
MOKET OBITh MPUHSITA TIPH JINYHOM MPUEME 3asIBUTEIS.

5.3. Kanoba nomkHa colepKaTh:

1) HaMMeHOBaHWE OpraHa, NMPEOCTaBIAIONIETO MYHHIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpTaHa, MPEeA0CTaBISIONIET0 MYHUIIUNIAIBHYIO YCIYTY, JTU00
MYHHUIIMIAIBHOTO  CHIYXKallero,  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa,  €ro
pykoBoautTens U (Wiau) paOOTHHKA, OpraHu3aliii, TpeayCMOTPEHHbIX YacThio 1.1
ctatbu 16 DepepanpHoro 3akoHa Ne 210-d3, ux pykoBogutTened u (W)
pabOTHUKOB, pelIeHus U AeicTBUs (0e3/1eiicTBHE) KOTOPHIX 00KaTyIOTCS;

2) ¢paMunuio, UMs, OTYECTBO (TIOCIICIHEE - TTPU HAJIUYHH ), CBEJICHUSI O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3UYECKOro Jinla JHOO0 HAaMMEHOBAHHE, CBEIICHUS O
MECTE HAXO0XKJICHHS 3asIBUTENS - IOPUIMYECKOrO JIMIA, a TaKkKe HOMeEp (HoMmepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) 3JIEKTPOHHOW MOUTHI (NP HAIMYHUH) U
MIOYTOBBIN aJIpeC, MO KOTOPHIM JODKEH ObITh HAMPABIICH OTBET 3asBUTEIIO;

3) cBexeHuss 00 OOXKATyeMBIX pEIICHUSAX W JelcTBHAX (Oe31eHCTBHUM)
OpraHa, MpPEIOCTaBIIAIONIEI0 MYHUIUIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA
opraHa, TMPEJOCTaBISAIONIETO MYHHUIUIMAIBHYIO YCIyry, JUOO0 MYHHUIIUTAIBHOTO
CITy’Kalllero, MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHATBFHOTO IIEHTPa, OpPraHW3aluid, MPeIyCMOTPEHHBIX YacThio 1.1
ctatbl 16 @enepanpHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) 10BOJBI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PELICHUEM U
nercterueM  (0e3neiicTBMEM) oOpraHa, MPEIOCTaBIAIONIETO0 MYHUIUIAIBHYIO
yCIIYry, JOJDKHOCTHOTO JIMI[a OpraHa, HIpeAoCTaBISIIOIIEr0 MYHULHUNAIbHYIO
yCIIyry, Ju00 MYHUIMOAIBHOTO CIyKallero, MHOrO(YHKIMOHAJIBHOIO IEHTpA,
paboTHMKAa MHOTO(QYHKIIMOHAJIBHOTO WEHTpA, OpraHu3alluid, MPeayCMOTPEHHBIX
gacteto 1.1 cratem 16 denmepampHoro 3axkoHa Ne 210-d3, mx paOOTHUKOB.
3asBUTENIEM MOTYT OBbITh MPEJACTaBICHBbl JOKYMEHTHl (P  HAJIUYHM),
MOATBEPKAAIOIIME TOBOABI 3asBUTEIIS, INOO UX KOHUHU.

5.4. TloctynuBiias »xajnoba MOMJICKUT PETHCTPALMM B CPOK HE IO3JHEE
paboyero JHs, CIEIYIOIIEro 3a JHEM MOCTYIICHUS.



5.5. XKanoOa, nmocTynusIIasg B OPraH, NPeJOCTABIAIOMINN MYHUIIMIATbHYIO
YCIIYTY, MHOTO(QYHKUMOHAJIbHBIA LEHTP, YUYPEAUTETI0 MHOr0(yHKIHOHAIBHOTO
LIEHTPA, B OpraHU3alNy, PEeTyCMOTpEeHHbIE YacThio 1.1 ctateu 16 @enepanbHOTO
3akoHa Ne 210-®3, nubo BblmIECTOSUIMI OpraH (MpU €ro HaJU4HUH), MOIJICKUT
PacCMOTPEHHUIO B TEUEHHUE MATHAALATA pabO4MX THEW CO JHS €€ perucTpauuu, a B
ciydyae oOaJoBaHHMS OTKa3a oOpraHa, IpeaoCTaBISIONEr0 MYHHUIMIAIbHYIO
yCIyry, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aluid, MOpeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B npueMe JOKYMEHTOB y
3asiBUTEINS MO0 B UCIPABICHUM JOMYLIEHHBIX OMEYaTOK U OIMOOK WM B Cllydae
00>KaJOBaHMsI HAPYILIEHUS YCTAHOBIEHHOIO CpOKAa TaKUX MCHOpPABICHUNA - B
TEUYEHHE MSITH pabOUYUX JHEH CO AHS €€ PEeTUCTPALIUU.

5.6. Tlo pesynbTaram pacCMOTPEHHUs JKaJOObl TMPUHUMAETCS OJHO U3
CIEIYIOLIMX PEIICHUM:

1) xanmoba ynoBieTBOpsieTCs, B TOM 4ucie B (OpMe OTMEHBI MPUHSTOrO
pElIeHHs, HMCHPABICHUS MOMYIIEHHBIX OMNEYaTOK MU OMMOOK B BBIIAHHBIX B
pe3ysbTaTe MNPEJOCTABICHHUS MYHHUIMMAIBHONW YCIYTM JOKYMEHTax, BO3BpaTa
3asIBUTENIIO0  JICHEKHBIX CpPEJCTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHMBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TaTapcTaH, MyHHIIMTAIbHBIMU TPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH >KaJIOOBI OTKA3bIBAETCS.

He nmo3nnee gus, cieayroniero 3a JHEM NPUHATUS PELICHUS], YKA3aHHOTO B
HACTOSILIEM ITyHKTE, 3asBUTEIO B MUChbMEHHOMN (hOpMe U TI0 JKEJTaHUIO 3asBUTENIS B
ANIEKTPOHHON (opMe HampaBisieTcs MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KaT0O0BbI.

5.7. B ciydyae nmpu3HaHUs Kajao0bl TOJIeKaIEH yIOBJIETBOPEHHUIO B OTBETE
3asIBUTENI0 O pe3yJbTaTax pacCMOTPEHHUs KamoObl naetcs uH(opMmanus o
NEUCTBUSIX, OCYIIECTBISIEMBIX OpPraHOM, NPEAOCTABISIIOIIUM MYHULUNAIBHYIO
yCIIYTY, MHOTO() YHKIIMOHATTBHBIM LHEHTPOM 1160 OpraHu3aluen,
npeaycMoTpeHHor 4dacteio 1.1 crateum 16 ®denepanbHoro 3axkoHa Ne 210-@3, B
LEIAX HE3aMEIJIMTENBHOIO0 YCTPAHEHHUsI BBISBICHHBIX HapyLICHUN NpPU OKa3aHHUU
MYHULUOAIBHONW YCIYTH, a TaKXe HIPUHOCATCS W3BHMHEHMS 3a JOCTABIICHHBIC
Heyqo0CTBa M yKa3bplBaeTcs MH(OpManus O AaJbHEHIINX NEUCTBUSAX, KOTOPHIE
HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LIETAX MMOJTYUSHUS MyHHUIUIIAIBHOM YCIIYTH.

5.8. B caywyae mpuszHaHUS KaloOBl HE MOJICKAIICH YTOBICTBOPEHUIO B
OTBETE  3aABHUTENI0O O  pE3yJbTaTax  pPacCMOTPEHHUs  KajloObl  JAKOTCA
apryMEHTHUPOBAHHBIE PA3BSCHEHUS O NPUYMHAX HPUHATOrO PEIIECHMS, a TaKXKe
uHpopMaIus O MopsAaKe 00’KaIOBaHUS MPUHATOTO PEIICHHUS.

5.9. B cimy4yae yCTaHOBJIEHHS B XOJI€ WIM IO pe3yJIbTaTaM PacCMOTPECHUS
XKanmoObl TPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TPAaBOHAPYIICHUS WJIH
MPECTYIUIEHUS! JTOJKHOCTHOE JIMIO, PAOOTHUK, HAJECICHHbIE MOJHOMOYHUSAMH IO
PacCMOTPEHUIO Kano0, HE3aMEUIMTEIbHO HAMPaBJISIOT UMEIOIIKUECS MaTepUabl B
Oprassl POKYpaTyphl.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma

(bnank opraHna, pe10CTaBIsAIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuio (PHO)

(moanKch YIOIHOMOYEHHOTO TOJKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npegoCTaBISAIOIEr0 MyHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC
MMpCaACTAaBUTCIIA:

PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHULIUIIAILHON YCIyTH
0 BbIJ]au€ CIPABKU (BBITTUCKH)
oT Ne

Paccmorpes Bame 3asBnenue ot Ne u
Mpujiaracmsbie K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHom
NPUHIATO pEIIeHHEe 00 OTKa3e B
BbIJJa4y€ CIIPABKU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:

JlononHutenbHas uHbOpMAIIHS:

Caenenus 00 37€KTPOHHOM MOATUCH

JomkraocTtHOE nuto (PHO)

(TIoATIHCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY

PETIAMEHTY NPEIOCTABICHUS

MYHULHUNAJIBHON YCIIYTH MO

BbIJIa4€ CIIPABKU (BBIMTUCKH)
dopma

(bnank oprasa, npegoCTaBISAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEIOCTABICHUS
MYHUIIMIIATIBHOW YCIIYTH IO BbIIa4€ CIIPAaBKU (BBIMTUCKH )

oT Ne
Paccmorpes Bame 3asBienue ot Ne U
MIpUJIaracMble K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHITO pEIIeHHe 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEIOCTABICHHS MYHHUIUIIAIBHOM
YCIIYTH TI0 BbIJa4€ CIPABKH (BBIITUCKH) IO CICTYIOMIUM OCHOBAHUSIM

1.

2.




PazpsacHenne [PpUYUH OTKasa:

JlonosHATENBHAS uH(popMaIus:

Bbl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOUYCHHBINM OpraH C 3asBICHHEM
O MPEJIOCTABICHUH YCIYTH MOCIE YCTPAaHEHUs YKa3aHHBIX HApYIICHUH.

JlaHHBIN OTKa3 MOKET OBITh 00aJoBaH B JOCYJA€OHOM MOpPSJKE IMyTeM
HaIpaBJICeHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyIcOHOM MOpPSIJIKE.

Ceenenusi 00 AJIEKTPOHHOMN TOMUCH

HomxuocTtHoe nuio (PHO)

(HO}IHI/ICB yHOHHOMO‘IeHHOFO JOJIXDKHOCTHOT'O
JIUIa OpraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMsl, OTUECTBO, MACTIOPTHBIC TAaHHBIE,
PETUCTPALIMIO IT0 MECTY KUTENBCTBA, aAPEC
AIIEKTPOHHOM MOYTHI, TeNe(OH)

3AABJIEHUE
0 BBbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomy Bac BbI1aTh cipaBKy
(BBITTUCKY)

(yka3aTp BUJ CIIPaBKH)
K 3asBnenuto npunararorcs:

Pezynprar  mpenmocraBieHusT = MYHUUMNAIBHOW  YCIYTH,  HpPOLIY
MPEIOCTABUTS:

DB nuaHblil kabunet [lopranma rocyaapCTBEHHBIX W MYHUIIUMTATBHBIX
ycayr Pecniy6nuku Tatapcran;

B JW4YHBIN KaOuHeT EawmHOro mopTrama rocymapcTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO()YHKITMOHAIIEHOM IIEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX
1 MyHULUNAIBHBIX yeiuyr PecnyOnuku TaTtapcTan;

D B Opcane.

(mara) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omuodKe, JOMYIIEHHON MPU OKa3aHUU MYHUIIUTIAIBHON YCIyTu
0 BBIJIa4€ CIPABKHU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomy wucnpaBuTh JOMYHIEHHYIO TEXHUYECKYIO OIMMOKY W BHECTH
COOTBCTCTBYIOIIHUC N3MCHCHUA B JOKYMCHT, HBHHIOHII/IﬁCH PE3YyIbTAaTOM
MYHHIANAJIbHON YCITYTH.

[Ipunararo crenyromue JOKyMEHTHI:

1.

2.

B cnyuae npunsATHS pemieHHs 00 OTKIOHEHUHU 3asBJICHUS 00 MCTIPABICHUU
TEXHUYECKOW OIIMOKH MPOLTYy HAIPABUTh TAKOE PEIICHUE:

IMOoCpCaACTBOM  OTIIPABJICHHA JJICKTPOHHOI'O AOKYMCHTA Ha aJApcC E-
mail: X

B BHUJIC BaBepeHHOﬁ KOIINU Ha 6YMa)I(HOM HOCHUTCJIC IIOYTOBBIM
OTIPaBJICHUEM o azpecy:

Hacrosimm  monareep:knaro:  CBEACHMs, BKIIOYEHHBIE B 3asBJICHUE,
OTHOCSIIMECS K MOEH JINYHOCTU U NIPEJCTABIIEMOMY MHOIO JIMILY, & TAK)KE BHECCHHBIE
MHOIO HWXKE, JIOCTOBEpHBL JIOKYMEHTHI (KOMUU JOKYMEHTOB), NPUIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpPEOOBAaHUSIM, YCTAHOBJIEHHBIM 3aKOHOAATEIHCTBOM
Poccuiickoit ®denepanyivi, HAa MOMEHT NPEACTABICHUS 3asBICHHUS 3TH JTOKYMEHTBI
JEUCTBUTENIBHBI M COIEPKAT JOCTOBEPHBIE CBEICHUSI.

(mata) (moamuce) (®.1.0.)
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