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NMOCTAHOBNEHUE KAPAP
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O6 yTBepxaeHUun AOMWUHUCTPATUBHOIO

pernameHTa no npenocraBneHno
MyHULUMNansHowM ycnyru no gadve
NMNCbMEHHbIX pa3bACHEHU

HanoronnaTenblukam W HanorosbiM
areHTam no BonpocaMm MNpPUMEHeHUs
MYHULIMNANbHbLIX NPaBOBbIX aKTOB O
Hanorax u cbopax

Paccmotpes  npeactaBneHue 06  ycTpaHeHUu HapyLeHnn  Hanorosoro
3aKoHofaTenbCTBa B cdhepe Hanoros u c6opos ot 10.06.2024 r. Ne 02-07-02-2024/Mpan-
313-24-20920032, B cooTBeTCTBUM C Hanorosbim kogekcom Poccuiickoin ®egepadiuu,
®epepanbHbiM  3akoHOM oT 27 wons 2010 r. N 210-®3 "O6 opraHusauuu
NPEAoCTaBNeHNst rocyapCTBEHHbIX M MyHULMNAnbHbIX yenyr", WCnonHUTenbHbIA
KOMUTET BonbLUeHypKeeBCcKoro CenbCKoro rnoceneHus
CapmaHOBCKOro MyHULMNAnNbLHOro paioHa Pecnybnuku TaTtapctaH noctaHOBRSET:

1. YTBEpAUTL NpunaraeMblil aAMUHUCTPATUBHbIN pernaMeHT no npeaocTaseHnto
MYHULIMNANbHOW YCnyrn no Aave MUCbMEHHbIX PasbsCHEHUN Hanoronnartenblukam u
HaNoroBbIM areHTam no Bonpocam MPUMEHEHUS MyHULUMMANbHbIX NPaBOBbLIX aKTOB O
Hanorax u cbopax.

2. OnybnukosaTtb (06HapoaOBaTh) HACTOSILEE NOCTAHOBAEHWUE Ha oduumManbHOM
cailte CapMaHOBCKOrO MyHULMNANLHOTO paiioHa Pecnybnvuku TaTapctaH u Ha
OduumansHom noptane npaBoBOM WHopmauunm Pecnybnuku TatapctaH B
MHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  ceTy WHTepHeTr no  BeG-agpecy:
http://pravo.tatarstan.ru.

3. Hacrosiee nocTaHoBreHne BcTynaeT B cuny nocne ero oduuUManbHOro
ony6nukoBaHus.
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YTBEPXJEH

MOCTaHOBMNEHNEM
WcnonHutensHoro komuteta
BonblueHypkeeBCKOro cenbckoro
noceneHns CapMaHOBCKOro
MYHULMNANbHOro panoHa
Pecnybnuku TaTapcTaH

o1 23.08.2024 r. Ne 14

AOMUHUCTPATUBHLIA pernaMeHT No NPefoCTaBNEHUID MyHULMMANLHON YCAYrn No
Aaye NUCbMEHHbIX Pa3bsICHEHUIA HanoronnaTenbLUKam 1 HaroroBbLIM areHTam no
BOMPOCaM NpUMEHEHNSt MyHULIMNANbHbIX NPABOBbIX aKTOB O Harnorax 1 céopax

|. OBwme nonoxxeHusa

1.1.  Hacroawwmin agMUHUCTPATMBHBIA  pErfnameHT Mo  npegocTaBreHuio
MYHULMMNANbHOW YCNyrn no Aaye NUCbMEHHbIX Pa3bACHEHW HamnoronnaTtenblimMkam u
HanoroBbiM areHTam no BOMpocaM MPUMEHEHUS MyHULUNanbHbiX HOPMAaTUBHbIX
NpaBOBbIX AKTOB O Hanorax U cbopax (panee - AOMUHUCTPATUBHLIA perrnameHT) -
onpepenseT  CTaHOapT, COCTaB, CPOKM W  NOCNeAoBaTeNbHOCTb  AENCTBUNA
(aAMUHUCTPATUBHbBIX npoueayp) McnonHutenbHoro
koMmuTeTa bonbLueHypKeeBCKOro CenbCcKoro noceneHus CapmaHoBckoro
MyHuLUMnaneHoro paoHa Pecnybnukn TatapcTaH (ganee - agMUHUCTPALMS CENbCKOro
NnoceneHnsl) Npu UCMOMHEHN MyHULMNANBHOW YCNyri MO PACCMOTPEHWIO 1 NOATOTOBKE
MUCbMEHHbIX Pa3bACHEHUIA Ha 0bpalLleHns, NOCTYNMBLUME B aAMUHUCTPALMNIO CENbCKOro
nocerneHusi No BONpocam MNpUMEeHeHUA MyHULmMnanbHbiX NPaBOBbIX akTOB O Hanorax u
cbopax.

1.2. TlepeveHb HOPMATMBHLIX NPABOBbIX aKTOB, HEMOCPEACTBEHHO PErynupyoLLnX
NPeaoCTaBneHne MyHUUWUNanbHOW YCNYr, C yKasaHUeM PEKBU3WTOB HOPMATUBHbIX
NPaBOBbIX aKTOB 1 UCTOYHMKOB UX OOULIMANBHOTO ONYyBMKOBAHUS:

- KoHcTuTyums Poccuiickoit Peanepauum ("Poccuiickas raseTa’, 25.12.1993, N 237);

- Hanoroewiii kogekc Poccuiickoint ®depepauun (4actb nepsas) ("CobpaHue
3akoHopaaTenbcTBa Poccuiickoin Peaepauun”, 03.08.1998, N 31, ct. 3824);

- ®epepanbHbil 3akoH oT 06.10.2003 N 131-®3 "O6 o06wux npuHUMnax
opraHusauun MecTHOro camoynpasneHus B Poccuiickon Pepepauun” ("CobpaHue
3akoHogarenbcTBa Poccuiickoit Pegepaumn”, 06.10.2003, N 40, ctatbsa 3822);

- ®efepanbHbiil 3akoH 0T 27.07.2010 N 210-93 "O6 opraHusaLum npegocTasneHmus
roCyAapCTBeHHbIX U MyHULUMNanbHbix yenyr” ("Poccuinckas rasera”, 30.07.2010, N 168).

1.3. OnucaHue 3assutenei.

3asBuTENAMU NpY NPeaoCTaBNEHUN MyHULMNATIBHOM YCRyr ABNSIOTCA rpaxxgaxe
Poccuinckon ®epepaunun, opuauydeckue nuua, UHOMBUAYanbHble NpeanpuHuMaTeni,
WHOCTpaHHbIe rpaxkaaHe u nuua 6es rpaxxaaHcTea, 3a UCKIIOYEHUEM rOCY4apCTBEHHbIX
OpraHoB 1 WX TeppuTOpuanbHbIX OPraHoB, OPraHOB rOCYAAPCTBEHHbIX BHEBIOMKETHbIX
(POHAOB 1 UX TEPPUTOPMASIbHBLIX OPraHOB, OPraHOB MECTHOrO CaMOyNpaBReHNs), a TaKkKe
3a UCKNoYeHreMm cnyyvaes, yCTaHOBIEHHbIX MEXOYyHapoaHbIMY AoroBopaMu Poccuinckoi
denepaunn nnun 3akoHogaTenbLCTBOM Poccuiickoi ®epnepaumnn (ganee - 3asBUTEND).



OT umeHn 3asBuTenei, npu NPeaoCcTaBneHNN MyHULUNANLHOM ycrnyru, B TOM 4Yucne
npu noaadve (HanpaeneHun) 3asiBREHUs, MOryT BbICTYNaTb NMUA, UMELME npaso B
COOTBETCTBMU C 3aKoHOAaTenbCcTBOM Poccuiickon ®egepaunu nubo B CUIy HageneHus
nx 3assutenaMu B nopsgke, YCTaHOBMEHHOM 3aKOHOAATENLCTBOM  POCCUIACKON
deaepauunmn, NOMHOMOYUAMU BLICTYNATb OT UMEHW 3asBUTERei npu NpenocTaBneHnm
MYHULIMNAnbHOW ycnyru (4anee - ynonHOMOYEHHbIN NPeACTaBUTENb).

1.4. Tlopaaok MHMOPMUPOBaHWS O NpaBunax NpegoCTaBREeHUs MyHUUUNanbHoM
ycnyru.

WHdbopmupoBaHme o npaBunax npefoCTaBREHUS  MYHULMNAMbHOI ycnyru
OCyLLEeCTBNAETCA C WCMONb30BaHWEM CPEeACTB TenedOoHHON W MOYTOBOW CBSA3M,
SNEKTPOHHOW  MOYThl, Ha  oduMUManbHOM  caiiTe, MHMOPMALMOHHOM  CTeHae
aAMUHUCTPaLMKN CENbCKOro NOCEneHus.

3asBNeHUss O MpefocTaBMeHWN  MYyHUUUNANbLHOW  yChyru HanpaBnaTCA
HenocpeacTBEHHO yepes agMUHUCTPaLNIO cenbcKoro nocenexus,
MHOTOCYHKLMOHATbHbIE LEHTPbI NPEefOCTaBEHUS rOCYAapCTBEHHbIX U MYHULMNANbHbIX
ycnyr (panee - MOL|) nnbo nocpeacTBoM aNeKTPOHHOW NoYThI.

AOMWHUCTPALMA CENnbCKOro MOCENEHUA PaCronoXeHa Mo agpecy: Pecnybnuka
TarapcraH, CapmaHoBCKui MyHULUNanbHbIA panoH, c. bonbLuoe HypkeeBo,
yn. WkonbHas, 4.32.

Pexum npuema 3auHTepecoBaHHbIX MUY MO BOMPOCAM npefocTasneHus
MYHULMNanbHON ycrnyru 3aamectutenem pyKoBoaUTENS NecnonHuTensHoro
KoMuTeTa bornbLUeHypKeeBCKOro CenbcKoro noceneHus (nanee -
CneunanncTom aaMUHICTPaLINM CenbCkoro NOCENEeHNs): C NoHeAernbHIKa No YeTBepr ¢
08.00 oo 16.00 yacos, nepepsbis ¢ 12.00 go 13.00 yacos.

B pabounin pgeHb, HenocpeacTBEHHO npegwecTsyoLnn  Hepaboyemy
npasaHW4YHOMY AHO, MyHULMNanbHas ycnyra npegocraensieTcs ¢ 08.00 go 15.00 yacos,
nepepsbiB ¢ 12.00 go 13.00 vacos.

TenedoHbl: 8(8555)9 4-62-10

Afnpeca oduLuMarnbHbIX CailToB, COAEPXaLMX WHMOPMAaLWIO O MpesocTaBneHnm
MyHUUMnaneHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. Tlopsgok nonyyeHus wuHMOpMauMM no  BOMpocam npegocraBneHns
MYHULIMNANbHON yCcnyru.

MHdpopmaums o npouenype npegocTaBneHns MyHULMNANbHOI yCcnyru Moxert 6biTb
nony4exa:

- HENOCPEACTBEHHO NPU NINYHOM OBpaLLEeHUN;

- C UCNosb3oBaHNEM CPeACTB NOYTOBOM, TeNeOHHOR CBA3M 1 3NEKTPOHHO NOYTLI;

- MNOCpPeAcTBOM  pasMelleHust uHgopmMauun Ha oduunanbHOM  caiTe
aZMUHUCTPaUnn;

- C UH(POPMALIMOHHOTO CTEHAA aAMUHUCTPALMK CENMBbCKOTO NOCENEHUSs.




Cpok oTBeTa Ha NUCbMEHHOE ObOpalleHe, B TOM 4Yucrne B popMe 3NEKTPOHHOro
OOKYMEHTa, He [OOMKeH npeBbillaTh TPWALaTh KaneHgapHbiX OHel ¢ MOMeHTa
perncTpauny nMCbMeHHoro obpatieHus.

[Mpn MHMOPMUPOBAHUM MO MUCbMEHHbIM ObBpalieHusM, B TOM uucne B dopme
3NEKTPOHHOro AOKYMEHTA, 3aUHTEPEeCcCoBaHHOMY NULY AAETCH YETKUA U NMOHATHLIA OTBET
Ha nocTaBreHHble BOMNPOCHI, YKa3bliBalTCa haMunnsa, MMs, OTYECTBO (nocnegHee - npu
Hanu4un) n Homep TenedoHa cneuvanucTa, NOAroToBMBLLErO OTBET. [MUCbMEHHbIN
OTBeT Ha obpalleHne HanpaBnsaeTCcs no noYTe Ha agpec 3aMHTEPECOBAHHOIO Nnua unu
B afpec 3NEKTPOHHOM NOYThI, YKa3aHHbI B obpalleHun.

Mpn oTBeTax Ha TenemOHHblE 3BOHKM OOMKHOCTHbIE nuua nogpobHo
NHOPMUPYIOT 0BpaTUBLLKMXCA NO BONpocam NpefocTaBNEHUs MYHULMNANbHOW YCIyru.
OTBeT Ha TeNeMOHHbIN 3BOHOK AOMKEH HAYMHATLCSA C MHOPMALMKM O HAUMEHOBAHMWN
agMUHUCTPALMM CENbCKOrO MOCENEeHus, B KOTOPbIA MO3BOHUN rpaXkdaHuH, damMmunnm,
UMEHMU, OTYecTBe (MOoCneaHee - Npu Hanu4uKn) cneunanucTa agMmMHUCTPaLUN CENLCKOTO
rnocenexHus, NpuHsBLLIEro TenedoHHbI 3BOHOK. B criyyae HEBO3MOXKHOCTM CNeLnanmcTa,
NPUHSBLLErO 3BOHOK, CaMOCTOSAITENIbHO OTBETUTb Ha MOCTABMIEHHbIE BOMPOCH,
TenedoHHbI 3BOHOK nepeagpecoBbiBaeTcs (MepeBoAnTCH) APYroMmy AOSMKHOCTHOMY
nuuy unu xe obpatusluemyca coobllaetcs TenedOoHHbIR HOMEpP, N0 KOTOPOMY MOXHO
nonyyYnTb HeobxoaMMyo HOpMaLMIO.

1.5.1. TNopsigok, cdopma M MECTo pasMelleHus uHdopmauum no Bonpocam
npeaoCcTaBneHNs MyHULMNAaNbHOW YCNyru.

OdmuymnanbHbIi cant agMuHucTpaumm https://apastovo.tatarstan.ru/,
NHPOPMALIMOHHBLIA CTEHA aAMWHUCTPAUUKM CEnbCKOro MoCeneHus, pernoHanbHbie
rocyfgapcTBeHHble MHOPMAUNOHHbIE cUCTEMbI - PeecTp 1 nopTan rocyJapCTBEHHbIX U1
MyHULMMAnNbHbIX yenyr (PyHKUMI) COAEPXUT CreayoLLyo nHdopmauuio:

- 0 MECTe HaxoXaeHus v rpacdumke paboTsl agMUHUCTPALNY CEMBCKOrO NOCENeHNs,
a Takke crnocobax nonyy4eHns ykasaHHon nHdopmMmaunn;

- 0 cnpaBoOYHbIX TenedoHax cneymanucTa agMUHUCTPaL MM CeNbCKOro NoCeneHuns,
HEenocpeACcTBEHHO NPeAOCTaBnsLWero MyHUUUnansHyw ycnyry;

- 06 agpece oduuManbHOro cavwta agMWHWCTPALMU CENbCKOro MOCeNeHnsa 3
MHOPMALIMOHHO-TENEKOMMYHMKALMOHHOM ceTu "VIHTepHeT" 1 agpece ee 3reKTpoHHOM
noYThl;

- 06 appecax nopTtana rocyaapCTBEHHbIX U MyHUUWUManbHbIX ycryr (DYHKLUR),
EauHoro noprana rocy4apCTBEHHbIX ¥ MyHUUMNANbHbLIX YCryr (PYyHKUNA);

- 0 nopsake nonyyeHuss MHopmauun no NpefoCTaBreHno MyHULMNanbHOM
yCnyru, CBEAEHUA 0 Xo4e npefocTaBneHust MyHULMNanbHOW yCcnyru, B TOM 4ucne ¢
UCrornb3oBaHWEM MopTana roCyAapCTBEHHbLIX UM MyHWUMNANbHbIX ycnyr (yHKLuiA),
EaunHoro nopTana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr (PyHKLWIA);

- 0 nepevyHe HeoOXoOAUMbIX ANs NPEeaoCTaBleHUs MyHULMNAnNbLHON YCnyri
[IOKYMEHTOB, uX popMbl, obpasLpbl 3anofnHeHus, cnocod nony4YyeHus, B TOM 4Yucne B
3MEKTPOHHOW hopMeE;

- U3BMIEYEHUS U3 HOPMATUBHbIX NPaBOBbLIX aKTOB, PErynupyoLmnx npeaocrasneHne
MYHULMNANbHOW YCryri.

ll. CtaHgapT npegocTtaBneHns MyHuUunanbHon ycnyru




2.1. HanmeHoBaHWe MyHUUMNANbHOW YCRyru: Aayva MUCbMEHHbIX Pas3bACHEHUN
HanoronnaTtenblukaM W HANoOroBbiM areHram Mo  BOMNpocam  NPUMEHEHUS
MYHULMNANbHbIX NPaBOBbLIX aKTOB O Hanorax u cbopax (aanee - MyHuumnanosHasa ycnyra).

2.2. HaumeHoBaHMe agMUHUCTPALUN CENbCKOro MOCErNeHus, NpefoCcTaBnaoLen
MYHULMMNANbHYO ycnyry.

MyHULUMNanbHY YyCnyry npeaocTasnsieT cneunanucT agMyHUCTPaLUmMn CenbCKoro
nocenexus (aanee - cneunanucT agMUHUCTpaLun).

2.3. Pe3ynbTaT npeocTaBneHns MyHULMNanbHon ycnyru.

PesynbTaToM npeaoCTaBneHUsi MyHULWNANbHON YCryru SBAAETCA NUCbMEHHOE
pa3bsACHEHME NOo BONPOCaM NPUMEHEHNA MyHULMNanbHbIX NPaBOBbIX akTOB O Hanorax u
cbopax.

2.4. Cpok npefocTaBrneHns MyHULUnansHowu ycnyru.

2.4.1. OO6palieHus 3asBuTeneir no BoMpocam MNPUMEHEHUA MyHULMNanbHbIX
npaBoBbIX aKTOB 0 Hanorax n cbopax paccMaTpuBalTCA cneLmanicToMm agMnuHuCTpaumm
B npepenax CBOEW KOMMEeTEHUUM B TeYeHWe TpuaLaTti KaneH4apHblX AHeid CO AHS
NOCTYNNEeHNUss  cooTBeTCTBylowero obpauleHns. [lo  pelieHuto  pyKOBOAWTENHA
cneymanucTa aagMUHUCTPAaLIMM YKa3aHHbIA CPOK MOXET ObITb NPOANEH, HO He bonee Yem
Ha OAMH MecsL|, C yBeJOMIEHNEM 3asiBUTENS, HanpasuBLUero obpalieHune, o NpoaneHum
CpOKa ero pacCMOTPEHUSA.

2.42. OcHOBaHWA ANs NPUOCTaAHOBMNEHUA NpeaocTaBleHns MyHULMNanbHOM
ycnyru 3akoHogatenbctsom Poccuiickoin ®efepauunn He npeayCMoTpeHo.

2.4.3. [IoKyMEHT, ABNSAIOWMIACA pPe3ynbTaToM MPEAOoCTaBEHNS MyHULMMANbHOM
yCIyr, HanpaBnseTcs agpecaTy no NoYToBOMY afpecy (aApecy 3SIEKTPOHHON MOYThI)
WNK BpyYaeTcst NUYHO B TeveHue 1 paboyero AHA C MOMEHTa ero noAnucaHus.

2.5. MNpaBoBble OCHOBaHWS ANS NPeAOCTaBAeHNA MyHULMNAbHOR yenyru.

MpeaocTaBneHne MyHULMMNAnNbHOA YCRyrn OCYLUECTBNSETCS Ha OCHOBaHWY
HOPMaTMBHbIX NPaBOBLIX aKTOB, YKa3aHHbIX B MyHKTe 1.2 pasgena 1 HacToALEro
aJMWUHUCTPaTUBHOIO pernameHTa.

2.6. WcuepnblBawownii nepeyeHb [AOKYMEHTOB (MX KOMuid), Tpebyembix Ha
OCHOBAHUM COOTBETCTBYIOLMX NPABOBbLIX aKTOB AN1A NPefoCTaBNeHns MyHuLmnansHon
ycnyru.

2.6.1. [Ins npenocTasneHus MyHULMNANbHOW ycnyru 3assuTenb (opuanyeckoe
nuMuo, uaMYeckoe nNUUO, WHAMBUAYanbHbIA NpeanpuHuMaTtens) Hanpasnser B8
aAMWUHUCTPALMIO CENbCKOro NOCeNeHna NUCbMeHHoe obpalleHne O Aade NUCbMEHHbIX
pa3bACHEHWA N0 BONPOCaM NMPUMEHEHUS MYHULMNANbHbLIX NPABOBbLIX aKTOB O Hanorax u
cbopax (nanee - obpatleHue). '

2.6.2. [MepeyeHb  OOKYMEHTOB, HeoOxogumbIX AN npegocTasneHus
MyHULMNANbHONR yCnyru.




OcHoBaHWeM Ansi NpeAocTaBneHns MyHULUNanbHON YCryrn ABNAETCA U3NOXEHHOE
B cBobogHon copme obpauleHne 3aaBUTENSA, NOCTYyNuBLUEE B aAMWHUCTPaLUIO
CenbCKOro noceneHnsl, 0 Aaye NUCbMEHHbIX Pa3bACHEHUN MO BOMPOCcam MpUMEHeHUs
MyHULMNAanNbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax (ganee - obpatleHue) B
NMMCbMEHHON hopMe Unu B oOpMe 3NEKTPOHHOro AOKYyMEHTA.

2.6.3. 3asBuUTENb B CBOEM NUCbMEHHOM ObpalleHun B obs3aTenbHOM MOopsake
yKasblBaerT:

- HauMeHoBaHMe opraHa MEeCTHOro camoynpasneHusi, nnMbo amMunu, ums,
OTYeCTBO (MpW HanuMuuu) pyKoBOAUTENS, NMUOOC AOMKHOCTb COOTBETCTBYHLLEro nvua,
KOTOPOMY HanpasfeHo NMCbMEHHoe obpalleHue;

- HauMeHOBaHWe opraHusauuMm unu damunusa, UMs, OTHECTBO (MPWU Hanuuun)
rpakgaHvHa, HanpasuBsLUEro obpallexue;

- MOMHbIA NOYTOBLIA agpec 3asBUTENs, N0 KOTOPOMY AOMMKEH ObiTb HanpasneH
OTBET;

- cogepxaHue obpatleHus;

- NoAnNuchb Nunua,

- gata obpatieHus.

B crnyuae HeobxoanMOCTH B NOATBEPXKAEHNE CBOMX AOBOAOB 3asiBUTENb Npunaraet
K MMCbMEHHOMY 06palLEHUI0 AOKYMEHTBI U MaTepuars! b0 X Komnuu.

2.6.4. NucbMeHHOe obpalleHne puanYeckoro nuua odopmnaeTca Ha bnaHke ¢
yKa3aHWem PEeKBU3UTOB 3asBUTENs, AaTbl U PEruCTPaLMOHHOTO HOMepa, bamunui 1
HOoMepa TenedgoHa UCMONHUTENS 3a NOANUCHIO PYKOBOAUTENS UMK AOMMKHOCTHOIO nnua,
MMEIOLLEro Npaso NognMcu COOTBETCTBYHOLLUMX [OKYMEHTOB.

2.6.5. Ob6palueHne, noctynueLuee B OOPME INEKTPOHHOrO AOKYMEHTa, NOANeXuT
PacCMOTPEHWIO B MOPSAKE, YCTAHOBNEHHOM  HaCTOAWMUM  AAMUHNCTPATUBHLIM
pernameHToMm. B obpauieHun 3assutens B 00a3aTenbHOM NOpsAAKe yKasbiBaeT CBOY
hamunuio, UMs, OTYECTBO (MpW Hamuuun), aapec SNEKTPOHHOW MO4Tbi, ecnn OTBeT
[noMmKeH BbiTb HanpasneH B (hopMe 3NEKTPOHHOTO JOKYMEHTA, U NOYTOBbLIN aApec, ecr
OTBET QOMKeH ObiTb HanpaBneH B NUCbMEHHOW hopme. 3asBUTENb BNpaBe NpUnoXxuTs
K TakoMy oBpalLeHunio HeOBXOAUMbIE AOKYMEHTbI N MaTepuarbl B 3MEKTPOHHOW hopme
60 HanpaBUTb YKasaHHble AOKYMEHTbl W MaTtepuanbsl WK UX KOMuUW B MUCbMEHHOM

dopme.

ﬂpm NIMYHOM nNpueme OTBETCTBEHHbIM JULIOM agMUHUCTPpaUnUn 3aAaABUTEIbL
npeabaBnaeT OOKYMEHT, YH,OCTOBepﬂ}OU.lMVI ero NUYHOCTb, U u3naraeT copepxaHue
CBOEro ycTtHoro o6pau4eva.

2.6.6. Mpw NpegocTaBNeHMn MyHUUMNAnbHOW ycnyri 3anpelieHo Tpeboeatb OT
3asBUTENS NPEACTaBNEHNs LOKYMEHTOB 1 MHKOPMaL UK OCYLLECTBIIEHNS AeCTBI,
npeAcTaBneHne unu OocCyL|eCTBIIeHMe KOTOPbIX He MpedyCMOTPeHO HOpMaTtuBHbBIMU
NpaBOBbIMW aKTaMu, pPerynupylownMMn OTHOLIEHMUS, BO3HUKawLWne B CBA3W C
npeaocTaBNeHneEM MyHULIMNANbHON YCIyru.

2.7. VicyepnbiBaloLMil NnepevyeHb OCHOBaHWUW ANna OTkasa B npueme AOKYMEHTOB,
HeoBXoAMMbIX A4NA NPeaoCTaBNEHUS MyHULMNANbLHOR yCnyru.




OcHoBaHWiA AOns  oTkasa B nNpueMe [OOKYMEHTOB, HeoOXoAuMbIX —Ans
NpeaocTaBneHns aAMUHUCTPaUMEn CEenbCKOro MnoceneHuss MyHULMNanbHOW yCnyriu,
3akoHopaTenbcTBoM Poccuickon Pegepaumm He npegyCMOTPEHO.

2.8. WcuepnbiBawwuii nepevyeHb OCHOBaHMI AOns OTkasa B NpenocTaBneHuu
MYHULUNANbHON YCNYru.

B npegocraBneHMn MyHMUMnanbHOM ycnyru AOMKHO ObiTb OTKa3aHO B CneayroLmnx
cny4asx:

2.8.1. Ecnu B nuCbMeHHOM oOOpalleHun He ykasaHbl (PamMunnsa rpaxgaHuHa,
HanpasuBLlero obpalleHne, unu noYToBbIM agpec, No KOTOPOMY [AOSMKEH ObIThb
HanpaBneH OTBET, OTBET Ha obpallueHne He AaeTcs.

2.8.2. Ecnu TekcT NnucbMeHHOro obpalleHns He noanaeTcs NPoYTEHUIO, OTBET Ha
obpalleHne He [aeTCs, U OHO He MOANEXUT HanpaBfieHU Ha pacCcMOTpPeHue B
roCyf4apCTBEHHbIN OpraH, opraH MEeCTHOro camoynpasneHus Unu JOMKHOCTHOMY NuLy B
COOTBETCTBUM C UX KOMMETEHLMNEN, O YEM B TEYEHUE CEMU OHEN CO OHSA perucrpauun
obpalleHns coobLlaeTcs rpaxaaHnHy, HanpasuBsLLEMY obpallieHune, ecnu ero amunus
1 MOYTOBbLIN agpec NoLAATCA NPOYTEHUIO.

2.8.3. Ecnu B nucbMeHHOM obpalleHun rpa)kgaHuHa COAEpXUTCA BOMPOC, Ha
KOTOpbIA €My HEOAHOKPaTHO AaBasfiCb NMUCbMEHHbIE OTBETbI MO CyLWIECTBY B CBA3M C
paHee HanpaBnsieMbiMy 06paLleHaMu, 1 Npu 3TOM B 00paLLeHn He NPUBOAATCS HOBbIE
AOBOAbl MK 0BCTOATENbLCTBA, PYKOBOAWUTENMb OpraHa MECTHOro CcamoynpasfeHus,
JOMKHOCTHOE nuuo Nnbo ynoriHOMOYEHHOE Ha TO NULO Bnpase NPUHATbL peLleHue o
6e30CHOBaTENbHOCTM O4YepedHoro obpalleHns W npekpalleHun nepenuckn ¢
rpakgaHMHOM Mo JAaHHOMY BOMPOCY NpW YCROBUW, YTO ykazaHHOe obpalleHne n paHee
Hanpaensemble obpalleHus Hanpasnanucb B OAMH M TOT Xe opraH MecCTHOro
camoynpasneHust Unu OAHOMY U TOMY Xe AOMKHOCTHOMY nuuy. O JaHHOM pelueHuy
yBEOMITAETCA rpaxaaHvH, HanpasusLLnin obpatlleHne.

2.8.4. Ecnu oTBET MO CyLLEeCTBY NOCTaBNEHHOro B obpalleHnn Bonpoca He MoXeT
ObiTb AaH 6e3 pasrnalleHus CBeAeHWW, COCTaBMAILUNX rOCYyNapCTBEHHYIO UMK UHYIO
oxpaHsemMyio deaepanbHbiM 3aKOHOM TaliHy, rpax/aaHuHy, HanpasusLlleMmy obpalleHue,
coobLyaeTcs 0 HEBO3MOXHOCTM AaTb OTBET MO CyLLECTBY NOCTaBNEHHOIO B HEM BOMpoca
B CBSA3U C HEAOMNYCTUMOCTbIO pasrnalleHns yKasaHHbIX CBEAEHUIA.

2.8.5. Ecnu obpalleHne COOAEpPXUT HeleH3ypHble nnbo ockopbuTenbHbie
BbIP@XEHWUSA, YrpO3bl XW3HWU, 3[40POBLI0 U UMYLLECTBY AOIIKHOCTHOrO fnua, a Takke
UYNEeHOB €ro CeMbi, BMpaBe oOcCTaBUTb obpaljeHne O0e3 oTBeTa MO CylecTBy
NOCTaBMEHHbIX B HEM BOMPOCOB M COOBLNTL rpaXaaHunHy, HanpasusLleMy obpatleHue,
0 HefonyCTUMOCTH 3rioynoTpebneHuns npaBom.

2.8.6. OcHOBaHMEM AN OTKasa B paccMOTpeHun obpalleHuit, NocTynuBlUMX B
hopMe 3MEKTPOHHBIX COOOLLEHWNIA, MOMUMO OCHOBAHWM, yKa3aHHbIX B MyHKTax 2.8.1 -
2.8.5 AOMUHUCTPATUBHOIO perfamMeHTa, TakkKe MOXET SBMATbCS YyKasaHue aBTOopOM
HedeWcTBUTENbHbIX cBeaeHui o cebe n (unu) agpeca ansa oTeeTa.

2.8.7. 3asBUTEnb BNpaBe BHOBb HanpasuTb oOpalleHne B aaAMWHUCTPaLMIO
CenbCKOro MOCENEHUA B Cry4ae, €cnv MPUYMHbl, MO KOTOPbIM OTBET MO CyL|ecTBy




nocTaBneHHbIX B 0OpalleHnn BonpocoB He Mor ObiTb AaH, B nocnegytouiem 6binm
yCTPaHEeHbI.

2.9. Pasvep nnaTtbl, B3MMaeMOW C 3asABUTENs nNpuv  NPEOoCTaBNEeHUU
MYHULIMNANbHON YCNyru.

MpenoctaBneHne MyHWUMNANbHOM YCNyr OcCyllecTBnseTca Ha GecnnatHoil
OCHOBE.

2.10. MakcumanbHbiiA CPOK OXuAaHWa B o4epean npu nogade 3anpoca o
NnpeaocTaBfieHNn  MyHWUWMNanbHOW  ycnyru M Npu  nonyvyeHun  pesynbrarta
npeaocTaBneHnss MyHULUMNANbHON yCcrnyru.

Cpok OXuWaaHus B oOuyepeau npu nopade 3anpoca O nNpeaocTasneHun
MyHULMNANLHOM  ycryr M Npu  MOMydYeHun  pesynbrata  NpeaocTaBneHns
MyHULIMNAMbHON YCIyrit HE AOSDKEH NpeBblwaTh 15 MUHYT.

2.11. CpoK perucTpaLum 3anpoca 3asiBuTens 0 NpeaocTasneHuy MyHULMnansHoi
ycnyru.

O6palueHve noanexut obasatensHo pernctpaunn B TedeHne 1 OHA ¢ MOMeHTa
ero NnocTynfeHna B aAMUHNUCTPALUIO CENbCKOro NOCeneHus.

2.12. TpeboBaHusi K NOMELLEHNSM, B KOTOPbIX NPeA0CTaBAEeTCA MyHULMNanbHas
ycrnyra, K 3any OXvAaHWs, Mectam A 3anofiHeHUs 3anpocoB O NpeaocTaBfieHii
MyHULMNAMNBHOA ycnyr, UHOOPMALMOHHLIM CTEHAAM C obpasuamu ux 3anonHeHus u
nepeYyHeM OOKYMEHTOB, HeOOX0AUMbIX AN NpefoCTaBneHns KaXKOooW MyHUUMNanbLHOW
yCnyryt, B TOM Yucrne k obecneyeHmnto AOCTYNHOCTN ANns MHBANUA0B yKasaHHbIX 06BHEKTOB.

Mpuneraowas K 3gaHuio TEppUTopua A0MKHA 6biTb 0O0OpyAOBaHa NapkoBOYHbIMN
mMecTamu (B TOM Yucne Ans TpaHCNoPTHbIX COEACTB WHBaNWAOB) NCX0ANA U3 haKTUHECKON
BO3MOXHOCTW NS UX pa3MeLleHUs.

MoMeLLeHUs!, BbiAENEHHbIE ANs NPEA0CTaBNEHNA MyHULIMNAnbHON yCNyru, AOMKHLI
COOTBETCTBOBaTb CaHUTapPHbIM HOpMaMm 1 nNpaBuiam.

MecTa, npefHasHa4YeHHble Ana MHHOPMUPOBAHNSA 1 O3HAKOMMNEHISA 3anaBuTenen c
NHEOPMALIMOHHBIMI  MaTepuanamn, 0BopyAyloTCs WHPOPMALMOHHBIMU - CTEHAAMI,
CTYMbAMM 1 CTOMAMM ANS BO3MOXHOCTY OChOPMNEHNS AOKYMEHTOB. NHdopMaLMOHHbIE
CTEHObl JOMKHLI pacnonaraTtbCs HEnoCPefCcTBEHHO PSAOM C kabuHeTom (pabo4yum
MEeCTOM) crieLmanucTa agMMHucTpaumu.

Ha WH(OPMALMOHHLIX CTEeHAAX, Ha oduunanbHoM caiTe aamMUHUCTPaunm
CEenbCKOro NoceneHns pasMeLlanTcs crneayouine nHPopMaLoHHbIE MaTepunansi.

- CBEOEHMS O HOPMAaTUBHbIX MpPaBOBbIX akTax Mo BOMPOCaM WCMOMHEHNA
MYHULMNanbLHOW yCnyru;

- 06pa3Libl 3anosHEHNst GNaHKOB 3asBNEHUN;

- BnaHKkn 3asBreHui;

- apgpeca, TenedoHbl 1 BpeMs npuema cneynanmcTos aaMMHICTpaunn,

- yacbl NpUemMa cneunannucToB agMUHUCTpaLUK;




- nopsaok obxanosaHua aencreuii (bes3gencTensl) U peLleHnin, NpuHMMaemMbix B
X04€e NpefoCTaBneEHNss MyHULMNANBHON YCIyru.

MecTa Ansa 3anonHeHusl 3asBneHui, OXUAaHUa W NPOBEAEHUS NMYHOro npvema
rpaxaaH obopyaylTcsa CTynbamu, cTonamu, obecneyvBatTcs obpasuamu 3asBneHnin n
KaHLENSAPCKUMU NPUHAANEXHOCTAMU ANt HANMCaHUS NMUCbMEHHbIX 0BpaLleHuiA.

KabuHeTbl, npeOHasHayeHHble Ans npuema 3asBuTenen, [OSMKHbl  ObiThb
obopyaoBaHbl CTYNbAMNU, cTonamu, KaHLUEeNApCKnmm NPUHaANEXHOCTAMU,
MHOPMALIMOHHBIMY Tabnuykamu (BbiBECKaMM) C yKkasaHneMm Homepa kabuHeTa.

Paboyee MecTO [OOMKHOCTHOrO nuua, nNpefoCcTaBnALWEro MyHULUNANbHY
ycnyry, obopyayeTcs CpeacTBaMu  KOMMbIOTEPHOW  TEXHUKU W OPrTEXHUKOW,
NO3BONSAILIMMA OPraHn3oBaTh NpefoCcTaBlieHe MyHULMUNANbLHOW ycnyru B MOMHOM
obbeme.

ObecneunBaeTcs Bbixog B MHHOOPMaAUUOHHO-TENEKOMMYHUKALIMOHHYIO CETb
"HTepHeT".

B uensix obecneyenns 4OCTYNHOCTY AN MHBANUAOB B NONYHYEHUM MyHULMNANbHOA
ycnyru:

- BXO4 B aAMUHUCTPATUBHOE 3AaHMe AofxeH ObiTb 00OpyAoBaH NaH4ycom,
crieumnanbHbIMIU OrpaXxaeHusaMn 1 nepunamu, obecneymsatoLLumu BecnpensTCTBEHHbIN
[OCTYN UHBanNWAOB, BKNIOYAA MHBANUAOB, UCMONb3YIOLMX KPECNa-KONSACKA;

- NOMELLeHUs AN NUYHOro npuema W OXUAaHus NUYHOro npuema AOSKHbI
COOTBETCTBOBATb CAHUTAPHO-3NNAEMNONONMYECKUM Npasuiam U HopmaTeam,

- MOMeLLeHNs, AOCTYMHble ManomMobunbHbIM NOCEeTUTENAM 1 B3aUMOCBA3AHHbLIS
(hyHKLIMOHAMbHLIM MPOLIECCOM, AN yAo6CTBa pasMellalTcs KOMMakTHO, Ha OAHOM
YPOBHE;

- NECTHULBbI, KOPUAOPbI, XONMbl, KAOUHETBI C AOCTATOYHLIM OCBELLEHUEM,

- NONOBbIE MNOKPLITUA C UCKMIOYEHNEM KaDENbHbBIX MOSOB 1 NMOPOros,

- nepuna (NOpy4HW) BOONb CTEH Ans Onopbl npw xoabbe no kopugopam
necTHuuam;

- COBPEMEHHasi OpITeXHMKa W TenekOMMYHWKaLMOHHbIE CPEACTBA (komnblOTEP,
chakcumunbHas cBAsb U T.1.);

- BakTepuuugHbie namnbi;

- CTEHbl CO CNPaBOYHLIMU MaTepuanamu u rpadukom npuema;

- hyHKLUMOHaNbHO yaobHas, noasepratascs BRnaxHow obpaboTke meberb;

- KOMWYECTBO MECT OXNAAHUS OnpeaenseTcs UCXOAs U3 akTUYECKON Harpy3ku 1
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUS, HO HE MOXET OblTb MEHEe NATY,

- COMPOBOXAEHUE UHBANMWAOB, UMEIOLMX CTOiik1e paccTponcTea PYHKUUN 3peHns
1 CAMOCTOSITENBHOMO NEPEABKEHIS, U OKa3aHUE MM MOMOLLY Ha 0ObekTax coumanbHoum,
WHXXEHEPHON W TPAHCMOPTHOW WHMPACTPYKTYP, ay6nupoBaHun Heobxooumon Ans
VHBanNWAOB 3BYKOBOW U 3pUTENbHON UH(OPMALINK.

2.13. Moka3aTenu SOCTYNHOCTM 1 Ka4yecTBa MyHULUNANbHOW yCnyri:

- Hanuuue PasnNYHbIX CMOCOBOB MOMy4YeHWs UHGOpMauun O NpeAocTaBneHnu
ycnyru;

- cobnoaeHne TpeboBaHuii 3aKOHOAATENBLCTBA U HACTOSILLIErO aAMUHNCTPATABHOTO
pErnameHTa;



_ - ycTpaHeHue M36bITOYHBIX aAMUHUCTPATUBHLIX NPOLEAYP U aAMUHUCTPATUBHBIX
LAENCTBMUIA;

- COKpaLlieH1e Konu4ecTsa AOKYMEHTOB, NPeACTaBNAEMbIX 3aABUTENAMY;

- COKpalLeH1e CpoKa NpefoCTaBIeHUs MyHULMNANbHOW yCyru;

- npodgeccuoHanbHas NnoAroToBKa cneunanucToB agMuHUCTpauuK,
NpeAoCTaBnAoLMX MyHULMNANBHYIO YCyry;

- BHeoyepegHoe OBCHyXMBaHMEe YYaCTHWKOB W uHBanugos  Benwvkoit
OTeYeCTBEHHOW BOWMHbLI, WHBaANWAOB, NEPEABUralLMXCA Ha Kpecnax-konsckax,
WHBANWZOB C HapyLIEHUSAMU OMOPHO-ABUraTenbHOro annaparta, HapyLleHusMu cnyxa,
3peHus.

2.15. WHble TpeBoBaHMa, B TOM 4UCNe yuuTbiBalOLME OCOOEHHOCTH
npeaoCcTaBneHnsa MyHUUUNanbHbIX yCryr B anekTpoHHon oopme 1 B MOLL:

- [OCTYMHOCTb WHdopmauunm o nepeyHe [OKYMEHTOB, HeobOxoauMbIX AnA
NOMyYeHUs MyHULMMNAanbLHOW ycnyru, o pexume paboTbl aAMUHUCTPALUN CEnbCKOro
MOCENEHNs, KOHTAKTHbIX TeriedoHax W [pyroiA KOHTaKTHO nHdopmaumn ansa
3aaBuTenen,

- BO3MOXHOCTb 3anOfIHEHUS 3asBMTENAMM 3anpoca WU UHbIX [AOKYMEHTOB,
HEeoBX04MMbIX AN NOAYYEHNS MyHULMNANbHOW ycnyru, B 3NEeKTPOHHOW opMme;

. BO3MOXHOCTb NOAauM 3asiBUTENEM C WCMONb30BaHWEM MHGOPMAaLNOHHO-
TENEeKOMMYHUKALMOHHbIX TEXHOSorMin 3anpoca O MPEeAoCTaBNeHnH MyHULMNanbHOM
ycnyru,

- BO3MOXHOCTb MOJSTyYEHNS 3asiBUTENIEM CBEAEHUI O XOAE BbINOMHEHNs 3anpoca O
npefoCTaBIEHNN MyHULMNANBHON yCnyr B 3MNEKTPOHHON popme;

- BO3MOXHOCTb AN 3asiBUTENs OJHOKPATHO HanpasuTb 3anpoc B MoLl, npwu
Hanuuun MLl Ha Tepputopumn Pecnybnuku TaTtapctaH, AEACTBYOLLEro no npuHUuny
"ofQHOro oKHa".

Ill. CocTaB, nocneaoBaTesnbHOCTb U CPOKMN BbINONMHEHNA afMUHUCTPATUBHbIX
npoueayp no NPeaoCcTaBneHnto MYHULMNAnbHON ycnyru, TpeboBaHUsA K NOPSAKY NX
BbIMOSHEHUS, B TOM Y/CEe OCOOEHHOCTY BbIMONHEHNS agMUHACTPaTUBHbBIX NpoUeayp B
3MNeKTpoHHON dhopme

3.1. MNocnenoBaTensHOCTb aAMUHUCTPATUBHbLIX MpoUeayp.

MocnenoBaTeNbHOCTb aAMUHUCTPATNBHbIX npoueayp NCMNOMHEHUA
MYHULMNAnbHOM yCryru BKIllo4aeT B cebs cnepyolime AeicTBuns:

- npuem U perucTpauus obpalleHus;
- paccMoTpeHune obpalleHus;
- NOArOTOBKA M HanpasreHne oTBeTa Ha obpalleHne 3asBUTENHO.

3.1.1. MNpuem n peructpauuns obpalLeHuni.

OcHOBaHMEM ANns Hayana npefoctaBneHud MYHULMNANbHON ycnyri ABNAETCH
noctynneHue obpalleHus OT 3asBuTens B agMUHUCTPaLUUO NOCPeACTBOM MoYTOBOM,
(haKCMMUBbHOW CBA3N nnbo B 3NEKTPOHHOM BUAE.



O6palleHne noanexuT obsasaTenbHON pernctpaunn B TedyeHne 1 gHA ¢ MOMEHTa
MOCTYNNEHUS B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MPUEM M perucTpaunio obpalleHus HeceT cneunanuct,
OTBETCTBEHHbII 32 NPUEM U PErMCTPALIMI0 JOKYMEHTOB.

O6palleHnsi, HanpaBfieHHbIe NOCPEACTBOM NOYTOBON U hakCUMUMbHOW CBA3M, U
[JOKYMEHTbI, CBfi3aHHble C WX PacCMOTPEHUEM, nepBOHa4anbHO MOCTynawT K
crneynanucTy, OTBETCTBEHHOMY 3a NPUEM U PErNCTPaLMO JOKYMEHTOB.

O6palLeHns, NOCTYNUBLLVE MO SNEKTPOHHON NoYTe, eXeAHEBHO pacneyaTbiBaoTes
1 0POPMIAKTCS CNELNANUCTOM, OTBETCTBEHHbIM 3@ NPUEM 1 PErUCTPaLInio AOKYMEHTOB,
A1 PacCMOTPEHUS PYKOBOAUTENEM aAMUHUCTpaLMK B YCTAHOBMIEHHOM MOpPsAKE Kak
00blYHbIE MUCbMEHHBbIE 0BpalleHuns.

Cneuuanuct, OTBETCTBEHHbIA 3a npueMm U perucTpaunio  LOKYMEHTOB,
OCyLLEeCcTBNAET MepBUYHylo 0b6paboTky (MpoBepky  NpaBUnbHOCTK  aapecaunn
KOPPECNOHAEHLMM, Hanuyne BCEX NPUMOXEHUA M WHOW JOKyMeHTauuu, aBnsawLLeincs
HEOTbEMMNEMOIN 4YacTbio OOpalleHus, YTeHue, onpefeneHne COAepXaHusi BOnpocos
obpalleHus rpaxaaHuHa) u perucrpauuio obpalleHuin B XXypHane perncrpaluu
BXOAALLEN KOPPEeCnoHAEHLMN.

B TeueHue 1 paboyero AHA C MOMEHTa peructpauun obpalleHuns 3asnsuTens
CreuUUaniucToM, OTBETCTBEHHLIM 3a MPUEM U PETUCTPALMIO AOKYMEHTOB, MPOBOAWTCH
npoBepka 0BpaLleHus Ha COOTBETCTBUE TpeDoBaHUAM, YCTAHOBNEHHLIM nyHkTamu 2.6 -
2.7 AOMUHUCTPATUBHOIO perfnameHTa.

Mpu nocTynnexuy obpaLleHns, rae ykasaHo O MPUMoXeHU! NOKYMEHTOB, KoTopble
NOMHOCTBIO UMM YaCTUYHO OTCYTCTBYIOT, CMELUUanucTom, OTBETCTBEHHbIM 3a NPUEM U
perucTpauuio [JOKYMEHTOB, COCTaBMAETCs aKT 06 OTCYTCTBUW COOTBETCTBYHOLLNX
[OKYMEHTOB, KOTOPbIA NpnobLuaeTcs K obpaLleHuto.

3.1.2. PaccMmoTpeHue obpalleHun.

ﬂpOLue,qLume perucrtpayuto NMUCbMEHHbIE 06paLLleHV|ﬂ nepeparTca cneunanucrty
agMUHUCTpauUuun.

PykoBOAWTENb AAMMHACTPALMW MO pesynbTatam O3HaKOMNeHus ¢ TEKCTOM
oBpallieHuns, npunaraembiMu K HEMy AOKYMEHTamu B TeueHune 2 pabouux OHen C
MOMEHTA UX MOCTYNNEHUS:

- onpenenser, OTHOCUTCH N K KOMNETEHUMU aAMUHMCTpauum paccMoTpeHue
nocTaBneHHbIX B obpalleHn BONpoCoB,

- onpepenseT xapakTep, CPOKK [EViCTBNIA 1 CPOKM PacCMOTpeHUst obpalleHus;

- onpeaensieT UCMONMHUTENS NOPYHEHNS;

- CTaBWT UCMOMHEHNE NOPYYEHMI U PACCMOTPEHNE 0BpaLLeHNA Ha KOHTPOTb.

PelwleHunem pyKoBOOUTENSA agMUHUCTpaLMn CenbCKOro noceneHnsa sABndaeTCH
pesonouusa o paccMoTpeHNn o6pau.|,eva no cyuwiecrtBy MocTaBMEHHbIX B HEM BONPOCOB
nubo o noaroToBKE NMUCbMa 3aABUTENIO, 0 HEeBO3MOXHOCTU OTBETa Ha NOCTaBNEHHbIA
BOMPOC B Chny4ae, ecnu paccMmoTpeHune nocTtaBfeHHoro BoMpoca He BXoAUT B
KOMNEeTeHLUuo agMuHncTpaumm cenbCckoro nocesieHuA.




CneuuanucT, OTBETCTBEHHbIN 32 NPUEM 1 PErcTpaLuio JOKYMEHTOB, B TeyeHue 1
paboyero AHS C MOMeHTa nepefauyn (NOCTYNSeHWs)) AOKYMEHTOB OT PYKOBOAMUTENS
aIMUHICTPALIUM CENbCKOrO MoceneHns nepenaeTt obpalleHne Ans pacCMOTPEHUs Mo
CYLLECTBY BMECTE C NPUMNOXEHHBIMU LOKYMEHTaMI CneunanncTy aaMuHucTpaLumm.

3.1.3. MoaroToBKa 1 HanpaBneHne OTBETOB Ha obpalleHue.

CneunanucT agMuHucTpauum obecneumBaeT paccMmoTpeHue obpalleHus u
NOAroTOBKY OTBETA B CPOKM, yCTAHOBMNEHHbIE N. 2.4.1 AODMUHUCTPATUBHOrO pernameHTa.

Cneuuanuct agMUHUCTpaLMK paccMaTpuBaeT MOCTYNMUBLLEE 3asABlEHWE U
ohopMnAET NUCbMEHHOE Pa3bACHEHNE.

OTBET Ha BOMPOC NPEAOCTaBMASETC B NPOCTONA, YETKOW W MOHATHOW hopme 3a
NOANUCHIO PYKOBOAMTENS aAMUHUCTPALMM CEenbCKOro noceneHus nubo nuua, ero
3ameLlatouero.

B oTBETE TaKKe yKasblBalTCA N haMunus, UMsi, OTYECTBO (Mpy Hanuunm), Homep
TenedoHa 4OMKHOCTHOrO NLa, OTBETCTBEHHOIO 3a NOAroTOBKY OTBETA Ha obpalyeHue.

OTBeT Ha obpalleHune 3asBUTENS NOANNCLIBAETCA PYKOBOAUTENb aAMUHUCTPALINK
CenbCKOro NoCeneHns, B CPok He Bonee 2 paboynx AHerh C MOMEHTa MosyyYeHNa NpoekTa
oTBeTa OT YNOSTHOMOYEHHOMO AOMKHOCTHOO Nuua.

Mocne noanvcaHus OTBETa CrneLnanucT, OTBETCTBEHHbINA 3a MpUeM 1 perncTpaumio
[IOKYMEHTOB, PErucTpupyeT OTBET B JKypHane pericTpauum KOppecroHAeHUMA C
NPUCBOEHNEM UCXOASILLEro HOMepa W HanpasnseT agpecaTty rno noqre nubo Bpy4aeT
afpecaTy NMYHO B TeyeHne 1 paboyero AHA C MOMEHTa NOANMCaHUS.

3asBUTENIO B KAYECTBE pesynbTaTa npefoctaBneHus ycnyri obecnedunsaeTcs no
ero BblGOpY BO3MOXHOCTb MOMYYeHUs AOKYyMEHTa B MallUHOYMTaEMOM dopmare,
NOAMNNCAHHOTO YCUNEHHON KBanudULMPOBAHHON 3MEKTPOHHON NOAMUCHI0 CO CTOPOHSI
opraHa (opraHusauumu).

OTBeT Ha obpalleHue, noctynawliee B OpMe 3/IEKTPOHHOTOo  [OKyMEHTa,
HanpasnseTcs B (OpPMe 3MEKTPOHHOro AOKyMeHTa no afapecy 3MNEKTPOHHOW MOYTHI,
ykasaHHoOI B 00palleHnn, nnu s NMMCbMEHHO hopMe no NoYTOBOMY afpecy, ykasaHHOMY
B oOpalleHun.

I\V. DOpMbI KOHTPONS 32 UCTONHEHNEM aAMUHNCTPATNBHOIO pernamMeHTa

41. TlopsmoK OCYWIECTBAEHUs TEKyLIero KOHTponsi 3a cobnwoaeHuem v
ACMOMHEHVEM OTBETCTBEHHBIMU NLI@MU MOSNOXKEHUA AAMUHUCTPATUBHOMO pernameHTa.

TekylWwmid  KOHTPONb  3a  COBMIOAEHWEM  CMeunanucTom  aaMUHACTPaLmK
AAMUHWUCTPATUBHOTO pErfiaMeHTa U WHbIX MPaBOBbIX AKTOB, YCTaHABMNBAKLLMX
TpeGoBaHMsi K  NPENOCTABNEHMIO  MYHULMNANbHOAW  yCryru,  OCYLIECTBAACTCH
pyKOBOAMTENEM 3[IMUHNCTPALIMN CENBCKOro NOCENEHNS.

TeKyu_um7| KOHTpPONb MpoBOAUTCA NYyTEM onepaTuBHOIO  BbIACHEHUSA Xoaa
NCcnonHeHud 06pameva, OCyLLEeCTBNEeHnss npoBepoK Ha npegmeT cobnoaeHus




UCNOSTHUTENEM, OTBETCTBEHHbIM 3a nNpefocrtaBlieHUE MYHVILlMﬂaﬂbHOVI ycnyru,
NONOXEeHW HacToswero ALMUHUCTPATUBHOMO pernameHTa, WHbIX HOPMaTUBHbIX

NpaBOBbLIX aKTOB, yCTaHaBnuBawLWwmnx TpeboBaHnsa K NPefoCTaBNeHNI0 MyHULUNanbHON
ycnyru.

4.2. MNopsooK M NEepUOAUYHOCTb OCYLLECTBIIEHWS MMaHOBbLIX W BHEMMIaHOBbIX
NPOBEPOK MOMHOTbI KAYeCTBa NPEAOCTaBNEHNA MyHULIMNAMNBHOW YCyTu.

Mpy NpoOBEAEHWUM MNAHOBLIX WM BHEMNAHOBLIX MPOBEPOK MOMHOTLI U KayecTsa
NPeAoCTaBNEHNs MyHWUMMNAnbHOW YCnyrM MOryT paccMaTpuBaTbCsi BCE BOMPOCHI,
CBSi3aHHbIE C NPEAOCTaBIIEHNEM MyHNLIMNANBHON YCIyrn (KOMMNEKCHbIE MPOBEPKA), NI
OTHAENbHbIE BOMPOCH (TemMaTuyeckue nposepkiu). Nposepka MOXET OCYLIECTBNATLCA B
CBSI3W C KOHKpEeTHbiM obpalyeHnem 3assutens. Cpoku npoBedeHUs MpoBEPOK
onpenensTcs PyKoBOAUTENEM afMUHUCTPALIMM CENBbCKOro NoceneHmns.

4.3. OTBETCTBEHHOCTb NNL| 3a PELLEeHNs 1 AencTeus (6esnencrane), NpuHUMaembie
(OCyLLECTBNSIEMbIE) B XOAE UCMONHEHNS MyHULMMANbHOR ycnyru.

Cneunanuctbl aAMUHUCTPAUMKU HECyT OTBETCTBEHHOCTb, MNPEeayCMOTPEHHYIO
3akoHogaTenbcTBoM Poccuiickon degepauun, 3a CBOU  peLUeHUs U nencrTeus
(GespencTeune), nNpUHUMaembie (ocywlecTBnsieMbie) B Xode NpeaocTaBneHus
MYHULIMNAnNbHOR yCnyru.

4.4, TpeboBaHus K NOpsAKY 1 popmMam KOHTPOSS 33 UCMOSTHEHVEM MYHULMNANbHON
yCIyriA, B TOM YMCIIE CO CTOPOHbI rPaxAaH, UX 00beanHeHni v opraHusauui.

KoHTponb 3a npeAocTaBneHnem MYHULMNAnNbHOW  ycnyrm  CO  CTOPOHbI
YNOMHOMOYEHHBIX ML aAMUHNUCTPaUUK OOMKeH OblTb NOCTOSIHHbIM, BCECTOPOHHUM W
0O BEKTUBHbLIM.

KOHTPOMb 3a PaCCMOTPEHUEM CBOMX OBpaLLEHNA MOryT OCYLUECTBSTL UX aBTOPS
Ha OCHOBaHMM MHMOPMALMK, NOMYy4YEHHON B aAMUHUCTPALIMN CEMbCKOro NOCENeHUs, B
TOM YWCHIE Y UCTIONHUTENSA NO TENEMOHY.

V. JocynebHbiit (BHecyaebHbiil) NOPSAOK 06anoBaHWsa pellueHnii u 4encTBuii
(Be3peiicTBMA) OpraHa, NpefoCTaBnsIoLEero MyHMLUNanbHyro ycnyry, M®LL, a TaKkke nx
[OMKHOCTHBIX WL, MyHULIMNAnbHbIX CriyXaunx, pabOTHUKOB

5.1. 3asBuWTenb MMeeT npaBo Ha JocyaebHoe (BHecyaebHoe) obxarnosaHue
pelleHuit n aencTeui (besneicTBnsl) aAMUHNCTPaALMN U ero OTBETCTBEHHbLIX UL,
NPUHATLIX (OCYLLECTBNAEMbIX) B XOA4€ NPEA0CTaBNEHNA MyHULMNansHON ycnyru.

52. 3asBUTenb MOXeT o6paTUTbCA C Xanoboi, B TOM 4ucne B CNeayroLmnx
cnyyasx:

- HapylLUeHWe cpoka perucrpauuu sanpoca O npeAocTaBneHnn MyHUUMNAnbHOW
yCnyru;

- HapyLUeHue cpokKa NpefocTaBneHns MyHULMNANbHOM YCNyru;

- TpeboBaHue y 3asBUTENs AOKYMEHTOB UK nHdopmaumm nNbo ocyLecTBNeHNA
[EACTBUI, NpeAcTaBieHne Wnu  OCYyLUECTBMEHNE KOTOPbIX HE npegycmMoTpeHo
HOPMaTWBHLIMW  NPABOBbLIMA  aKTaMu Poccuiickoin  depepaumu, HOPMaTUBHbIMU




npaBoBbIMU akTamu Pecny6nvkn TaTapcTaH, MyHULunanbHbIMY NpaBoBbIMYU aKTamu Ans
NPeaoCTaBNeHNA MyHULMNANbHON YCyru;

- OoTKa3 B nNpueme [OKYMEHTOB, MpeaoCTaBlieHne KOTOPbIX MNPefycMOTpeHo
HOPMaTWBHLIMU NpaBoBbiMK  aktamu Poccuiickon  defepaunn, HOPMaTUBHbLIMY
npasoBbiMU akTamu Pecnybnuku TatapcTaH, MyHUUMNanbHbIMN NpaBoBbIMW akTaMun ANS
npeaoCcTaBNeHNa MyHULUNansHoW yCnyru, y 3asBuTens;

- OTKa3 B NpeaoCcTaBneHn MyHuUMnNanbHOM yCnyru, ecn OCHOBaHUA OTkasa He
npeaycMoTpeHbl eaeparibHbIMK 3aKoHamy 1 MPUHATBIMA B COOTBETCTBAU C HUMU
UHBIMXA HOPMaTWBHbIMU MNPaBOBLIMK aKTaMu Poccuiickon depnepauuun, 3akoHamun ¢
WHBIMU HOPMaTMBHBLIMU NPaBOBbLIMK akTamu Pecrnybnukn TatapcraH, MyHALMNansHbIMA
npaBoOBbIMU aKTaMu;

- 3aTpeboBaHue C 3aABUTENS NpU NpefoCTaBneHnn MyHULMNansHon ycnyru nnatei,
He MpeaycMOTPEeHHOW HOPMAaTUBHbIMU NPaBOBLIMUA AKTAMW Poccuinckon depepaumu,
HOpMaTMBHbIMM NpaBoBbiMi akTamu PecnyGnukn TaTapctad, MyHULMNANBHLIMY
npaBOBbIMY aKTaMu,

- OTKa3 B WCMpaBNEHWUN AOMYLIEHHBIX UMK ONeYaTok W OLIMOOK B BblAAHHBIX B
pesynbTaTe NPeAoCTaBMEHNS MyHALMMNANbHON yCryrv AOKYyMEHTax nnbo HapylleHue
yCTaHOBMNEHHOTO CPOKa TakuX UCMpaBneHnit;

- HapylleHne cpoka Wnu nopsAka BbiAadu AOKYMEHTOB MO pesynbraram
npeaocTaBneHns MyHULUNanbHON yenyru;

- MPUOCTAHOBIIEHNE NPEAOCTaBNeHUA MYyHULUMNANbHOW YCnyru, ecrnin OCHOBAaHUS
MPUOCTAHOBIIEHUS HE NpeaycMOTpeHbl deaepanbHbIMU 3akoHamn 1 NPUHATBIMU B
COOTBETCTBMM C HUMW WHBIMA HOPMAaTUBHbIMW NPaBOBbIMU  aKTamu Poccuiickon
defepaumn, 3aKOHaMi U MHLIMU HOPMATMBHLIMU MPaBOBLIMM aKkTamu Pecny6nuku
TarapcraH, MyHuLMnanbHbIMU NPaBoOBbIMU aKTaMu;

- TpeboBaHue y 3asBUTENS NpuU NPEeAoCTaBNeHNM MyHULUMNanbHoOW ycnyru
[OKYMEHTOB WM MHopMauuu, oTcyTcTBUE U (UNK) HEeJOCTOBEPHOCTb KOTOPbIX He
yKasblBanuch Npu nepsoHavanbHOM oTkase B npueme [OKYMEHTOB, HeobxoAumMbIX AnA
NpefoCTaBNEHNS MyHULMNATBHON yCcnyru, Anbo B NpefoCTaBeHUU MyHULMNansHON
yCryry, 3a MCKMIOYEHNEM Cry4aes, NPeayCMOTPEHHbIX nyHKToM 4 yactu 1 ctatbu 7
®depepanbHoro 3akoHa ot 27.07.2010 N 210-0©3 "O6 opraHusauuu npenocraBneHus
rocyAapCTBEHHbIX N MyHULMNANbHbIX yenyr'.

53 Yanoba nogaeTcs B MUCbMEHHOW ¢opme Ha ByMaxxHoMm HocuTene, B
3NEKTPOHHOW (opMe B aAMUHUCTPALIMIO, MoL, nubo B COOTBETCTBYHOWIMA OpraH
rocy4apCcTBeHHON BNacTy Pecnybnuku TatapctaH, ABMSIOWMACS yYpeaTenem MoLL.

5.3.1. Xanoba Ha pelleHus n OeicTBus (6e3neicTBMsl) OTBETCTBEHHbLIX UL
aAMUHUCTPALMUM, NOAAIOTCA HAa UMS rMaBbl aAMUHACTPALUN.

5.3.2. XXanoba Ha peLleHus 1 AencTens (6espneitcTans) paboTtHuka M®LL nogaetcs
PYKOBOAWUTENIO COOTBETCTBYHOLLETO MOLL.

53.3. Xanoba Ha peleHns n [OencTBus (6esperictusi) MLl nopaetcs
PYKOBOAWUTENIO COOTBETCTBYIOLLEro opraHa rocyfapcTeeHHon Bnact Pecnybnuku
TartapcTaH, asnawemMycs ydpeauTenem ML,

54. YXanoba moxeT 6biTb HanpasneHa no no4yre, npu nNOMoLLn hakCMMUNbHOW
cBA3n, yepes ML, ¢ ncnonb3oBaHNEM VIH(bOpMauMOHHO-TeJ'\eKOMMyHVIKaLl,I/IOHHOI7I ceTu
"UiHTepHeT", oduuymanbHoOro canta afMUHUCTPALIAN, eVHOoro noprtana
rOCYAapCTBEHHbIX 1 MyHULMNanbHbIX  ycnyr nnbo pervoHanbHOro noprtana
rocyapCTBEHHbIX ¥ MyHULMNANbHbIX yCyr.




5.5. XXanoba 3asButens QormKHa coaepxarb:

- HauMMEeHOBaHWe opraHa, npPeaoCTaBNSIOWEro MyHUUMNANbHYK  YCryry,
JOMKHOCTHOrO nuua opraHa, NpPeaoCTaBnsALWEro MyHUUUNaneHy ycnyry, nunbo
MYHULMNANbHOrO CrnyXallero, peleHua u aeictsus (0e3n0encTBUE)  KOTOPbIX
obxanyroTcs,

- cdhamunuio, UMs, OTYECTBO (NocnedHee - Mpu Hanuyuu), CBeAeHust O MecTe
XWUTenbCcTBa 3aaBUTENS - U3nYeckoro nuua nubo HanmeHoBaHUE, CBEAEHUA O MeCcTe
HaXOXOEHUS 3asBUTENS - OPUANYECKOro Nuua, a Takke HOMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3neKTPOHHOA NOYTbI (MPY HanNW4uK) U NOYTOBbLIA aapec, no
KOTOPOMY AO/KeH BbiTb HarnpasneH OTBET 3a8BUTENIO;

- cBefeHus o6 obxanyeMbix pelleHusix u genctsuax (GesnencTeum) opraua,
NPeaoCTaBNAOWEro  MyHULMNanbHyl  YCnyry, AOMKHOCTHOrO — nuua  oprawa,
NPeAoCTaBNAOLEro MyHULMNANbHYO ycnyry, nubo MyHuuunanbHOro Cryxatuero,

- JoBOAbl, HA OCHOBAHMU KOTOPbIX 3asBUTENb HE COrnaceH C pelleHuem WU
fencreneM (BGesgeiicTBuem) opraHa, npeaocTaBnsAloWEero MyHULMNanbHyo Yycnyry,
[OMMKHOCTHOTO fiML|a OpraHa, NpefOoCTaBNSIOWEro MyHWLMNanbHyw ycnyry, nnbo
MyHULMNANbHOro cryxalyero. 3asasntenem MoryT ObiTe NpeAcTaBneHbl JOKYMEeHTb (npu
HanuuuK), NoATBEPXAALWME AOBOAbI 3aABUTENs, MO0 UX KoNuK.

5.6. MoctynuBwasn »anoba nNoAMEeXUT PacCMOTPEHUO [OIHKHOCTHLIM JULIOM,
HafeneHHbIM MOMHOMOUYUAMUA MO PACCMOTPEHUD Kanob, B TeveHne nATHaguaT
pabounx [OHel co OHA ee perucrpauum, a B crnydae obxanosaHWA OTKasa B Npueme
[OKYMEHTOB y 3asBuTenNst MMbo B UCNpaBrieHnn AoNYLLEHHbBIX ONe4aTokK 1 owwnbok nnu B
crnyyae o6anoBaHWs HapylweHUs YCTAHOBMEHHOro CpoKa Takux nUcnpasneHnn - B
TeyeHue nNaATy pabounx AHEN CO AHA ee perucrpauuu.

57. Mo pesynbTataM pacCMOTPeHWUs >anobbl rnaea CernbCKOro noceneHns
NPUHUMAaET OLHO U3 CREAYLNX PeLLeHN:

- )anoba yqoBneTBOPSETCS, B TOM YUCNE B (DOPME OTMEHbI MPUHATOTO PELLEHNH,
ncnpaBneHns LOMyLUEHHbIX oOneyaTok W owwubok B BbIAAHHBIX B pesynbrare
NpefoCTaBeH!st MyHULMNAanbHOM yCnyri AOKyMeHTax, BO3BpaTa 3afBUTENI0 AEHEXHbIX
CPeAcTB, B3MMaHWE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbIMU NPaBOBLIMIA aKTaMi
Poccuitckoin denepauumn, HopmaTUBHbIMU NPaBOBLIMIA akTamu Pecnybnuku TatapcTaH,
MyHULMNANbHBIMU NPABOBbLIMU aKTaMu, a TakKe B UHbIX dopmax;

- B YAOBMNETBOPEHNM Xanobbl 0TKka3biBaETCA.

5.7.1. B cnyyae npuaHaHus xanobbl noanexaiyei yAoBNeTBOPEHMio, B OTBETE
3a9BUTENI0 4AETCS MHOopMaLUs O AENCTBUSX aAMUHUCTPALIMM CENBbCKOro NoCeneHns 8
Lenax He3aMeAnUTENLHOrO YCTPAHEHWS BbIABNEHHbIX HapyLIeHWiA npu okasaHuu
MYHULMNANBHOM YCryri, @ TakKe NPUHOCSTCA N3BMHEHNA 3a JO0CTaBNEHHbIS HeygobcTBa
W yKasblBaeTCs WHGOpMaLna O AarnbHEedWnX AeACTBUAX, KOTOpbie HeobxoaAnMo
COBEPLLUNTL 3aSBUTENIO B LIENSAX NOMyYeHUs MyHULIMNanbHoA yenyru.

5.7.2. B criyqae npuaHaHus xanobbl He noanexalleit yaoBNeTBOpeHnto, B OTBETE
3a9BUTENI0 [JalOTCA  apryMeHTUpOBaHHbIE Pa3bACHEHUs O MNpUYuHaxX NPUHATONO
peLleHuns, a Takke UHdopMaLmsa 0 Nopsake 00XanoBaHNA MPUHATONO PELIEHMA.




5.8. B cny4ae ycTaHOBMEHUSI B XO4€E WUNU MO pe3ynbTaTtam pacCMOTPEHUS anobbl
MPU3HAKOB COCTaBa aAMUHUCTPATMBHOIO MpPaBOHAaPYLIEHUs WUNU  MNpecTynneHus,
LOMKHOCTHOE NUUO, paboTHUK, HaAeNeHHbIE NMONHOMOYUSIMU MO PACCMOTPEHUID Xanob
B COOTBETCTBUM C NYHKTOM 5.6 HacTosLLIero pasaena agMUHUCTPaTUBHOIO perfnameHTa,
He3aMeanuTENbHO HanpasBnalT UMELLMECH MaTepuanbl B OpraHbl NPOKypaTypb.

5.9. He no3gHee AOHA, crneayowero 3a gHEM MPUHATUSA peLUeHUs, yKa3aHHOro B
nyHkTe 5.7 HacToswero pasgena aAMWHUCTPATUMBHOIO perramMeHTa, 3aaBuUTENo B
MUCbMEHHON opme nubOo no >KenmaHuw 3asBUTENA B 3MEKTPOHHOW dopme
HanpaBnseTCs MOTUBUPOBAHHbIA OTBET O pe3ynbTaTax PacCMOTPEHUS arnobb.

5.10. UHdopmaLuus ans 3assutenein o6 nx npaee Ha gocyaebHoe (BHecyaebHoe)
obxanosaHue feincTeunit (6e3nencTens) U peLLEHNn, NPUHATBIX (OCYLLECTBAEMbIX) B
Xo[e NpeaoCcTaBeHnss MyHULMNANbHOW ycnyru, pasmellaeTcs Ha oduumnansHom cante
aAMUHUCTPALIMKN CENBbCKOro NOCENEHUS N UHPOPMALIMOHHBIX CTEHAAX.




