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ITocTanoBJieHHne Kapap
No23 ot 19.07. 2024 r

[Topsimok paccMoTpeHust 0OpalneHus rpakaad B ICIIOJHUTEIFbHOM KOMHUTETE
Katmpblmickoro cenbckoro noceneHuss MamaJblICKOT0 MyHUIIMNIAJIBHOTO paiOHa U
[Topsimok MpoBeIeHUS aHAIU3a IMTOCTYUBIINX 00paIieHU

B cootBerctBun ¢ ®denepanbHbiM 3akoHOM OT 2 mas 2006 r. N 59-®3 "O
MOPSIIKE paccMOTpeHust oOpalieHus rpaxaaH Poccuiickoit ®denepanuu", 3akoHOM
Pecniy6muku Tatapcran ot 12 mas 2003 r. N 16-3PT "O06 oOpaiieHusix rpakjiaH B
Pecnybnmuke ~ Tarapcrtan",  paccMoTpeB — mpejcTaBieHue  MamaJbIIcKou
npokypatypbl oT 08.05.2024 r. N 02-08-03-2024, VcnomHUTEIbHBI KOMHUTET
Karmplilickoro cenbCckoro moceneHus: MaMaapllICKOr0 MYHUIIMNAIBHOTO paiioHa
Pecny6mmuku Tatapcran IIOCTAHOBJIAET:

1. YTBepauTs:

- [lopsimok paccMoTpeHus oOpanieHui rpaxkaad B VICIoTHUTETbHOM KOMHUTETE
Karmpllickoro cenbCckoro mnoceneHuss MamaaplllICKOrO0 MYHULMNAIBHOTO pPailoH
(ITpunosxenue N 1);

- Tlopsmox mpoBeneHHs aHaNIM3a TOCTYMUBIIUX OOpaIieHUud TpaxiaaH
UcnonnurenbHoM  komutere  KaTMBIMICKOTO  CEIBCKOTO MOCEEHUS
Mamapinickoro MyHuIunaisHoro paiion (Ilpunoxxenue N 2).

2. Ha3HauuTh [OMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 CBOEBPEMEHHYIO
perucTpanuio, KOHTPOJIb UCIIOJHEHUS MUChbMEHHBIX U YCTHBIX OOpallleHUH Tpak]iaH,
NOCTYNUBIIMX B ajapec HMcnomautensHOro xomurera KaTMBIIICKOrO CENbCKOTO
noceneHuss MamaIpIlICKOr0 MYHHUIMIIAIBHOTO paliOHa  MOCPEICTBOM IOYTOBOU
CBSI3U, B CHUCTEME DJICKTPOHHOTO JOKYMEHTO00OpoTa, uepe3 MHTepHeT-pueMHYIO
MYHULIUNIAIBHOTO pailoHa, C JUYHOTO TMpHeMa, MO0 TeleQoHy 3aMeCTUTENs
PYKOBOJUTEIISI UCHOJTHUTEIBHOTO KOMUTETA IMOCETICHUS.

3. OOnapomoBaTh  HACTOSIIEE  IIOCTAHOBIICHHME  HA  CICIMAJIbHBIX
WH()OPMAIIMOHHBIX CTEHAAX, pACIOJIOKCHHBIX Ha TEPPUTOPHH  ITOCEICHUS,
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pasmectuth Ha "OduiumanbHoM mnopTane npaBoBoi uHdopmanuu PecrnyOnuku
Tatapctan" (PRAVO.TATARSTAN.RU) wu Ha caiiltfe Mamagsliickoro

MYHUIIUIAIBHOTO pailoHa B HMH()OPMAIMOHHO-TEIEKOMMYHHUKAI[MOHHOW CETH
"UuTepHer".

4. Hacrosimiee MOCTaHOBIICGHHWE BCTYMAeT B CHIy IOCJE €ro OQHUIIMaIBLHOTO
oOHapoaoBaHUs (OIMyOJIMKOBAHNSA).
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ITpunoxxenne N 1
K IlocranoBienuro Mcnoiakoma
or 2024 roma N

HOPAAOK
paccMoTpeHus odpamieHuii rpaxaan B UcnoJHUTEIbHOM KOMUTETE
KaTMBIIICKOrO CeJIbCKOr0 MOCeJeHus!
MamaabIlCKOro MyHUIUNAJIBHOI0 PAaOHAa

1. O0mme moJI0KEeHUS
1.1. Hacrosimmii  Ilopsgoxk  paccMoTpeHusl  OOpallleHHil rpaxaaH B
KaTMpIIIickOM ~ CETbCKOM ~ HMCHOJIHUTEIBHOM  KOMUTETe  MamaibllCKOTO
MyHULIMIAIBHOTO paiioHa (manee - [lopsmok) ycTaHaBiIMBaeT IpaBuWiia IpUeMa,
y4deTa, perucTpaluu, pacCMOTPEHUSI MUCbMEHHBIX U YCTHBIX OOpAaIlleHUN TpakaaH
Poccuiickoi ®denepannu.

[Tonoxenuss wHactosimero Ilopsiaka pacmpocTpaHsIOTCS Ha Bce oOpamieHus,
KOTOpBIE IOJIEKAT PACCMOTPEHUIO B MOPSJAKE, YCTaHOBIEHHOM PenepalbHbIM
3akoHOM OT 2 Masg 2006 r. N 59-®3 "O mnopsnke paccMOTpeHusi oOpainieHus
rpaxaan Poccuiickoit denepanun”, 3akonom Pecny6muku Tarapcran ot 12 wmas
2003 r. N 16-3PT "OO0 obpaienusx rpaxiaan B Pecyonuke Tatapcran".

1.2. Tpaxpgane BmpaBe oOpamarbcsi € MNPEIIOKCHUSIMU, 3asIBICHUIMH,
*anobaMu Ha TOCYJapCTBEHHBIX s3bikax PecnyOnmuku TaTtapctan, pogHOM SI3BIKE
WK Ha JIFOOOM JIpyroM s3bike HapoaoB Poccuiickoit dexnepaiiuu, KOTOPHIM OHU
BiaaetoT. OTBETHI HA IPETIOKECHUS, 3aBJICHHUS, )KAJIOOBI TPAK/IaH TAIOTCS HA S3BIKE
oOpamienusi. B ciaydyae HEBO3MOXXKHOCTH JlaTh OTBET Ha s3bIKE OOpalieHus
UCIIOJIB3YIOTCSl TOCYAapCTBEHHBIC si3bIKK PecyOmnuku TaTapcTaH.

1.3. IluceMeHHble oOpalieHus rpak/iad MocTynarT B KaTmbiickuii cenbckuit
UCIIOJTHUTENbHBIA KOMUTET MaMaapIllICKOTO MYHUIIMIIAIIBHOTO pakoHa (Jasee-
UCTIOTHUTENBbHBIA KoMuTeT [locenenus) B Buie mpeaioxKeHUH, 3asBICHUNA U Kajo0.

1.4. OOparmienue rpakaaHuHa, W3JI0KEHHOE B MUCBMEHHOW (opme, TOJIKHO
cojlepaTh JMOO HAWMEHOBAHHME WCIIOJIHUTEIBHOTO Komutera IloceneHus, B
KOTOPBIN HampaBiIIeTCsS MUCbMEHHOE oOpalleHue, Tu00 (paMUIIii0, UM, OTYECTBO
COOTBETCTBYIOIIETO JTOJDKHOCTHOTO JIMIA, JUOO JOKHOCTh COOTBETCTBYIOIIETO
JUIa, a TaKXe CBOI (aMUINIO, MMS, OTYECTBO (IOCIEAHEE - IPU HAJTUYHUN),
MIOYTOBBIN ajpec, MO0 KOTOPOMY JOJKHBI OBITh HalpaBJICHBI OTBET, YBEIOMIICHHE O
nepeaapecanuy oOpamieHus, U3J0KeHUE CYIIECTBA MPEIJIOKECHUS, 3asSBICHUS WU
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}KaJ'I06I)I, JUYHYKO IIOAIHUCH 3ajdABUTCIII W OAaTy. B cil1y4dac HGO6XOI[I/IMOCTI/I K
IMMCbMCHHOMY O6paIHCHI/IIO npujararoTcsa JOKyMCHTBI U MaTCpUaJIbl JINOO0 MX KOIIHH.

1.5. Obparmenue, moctynusiiee B GopMe AIEKTPOHHOTO TOKYMEHTA, TOJKHO
CONlep)KaTh W3JIOKEHHWE CYIIECTBA TPEIJIOKEHUS, 3asABICHUS WJIA KaJIOOBbI,
dbamunuio, WM, OTYECTBO (TOCIENHEE - TMPU HAIMYAM) TpaXJAaHWHA, aJpec
AJIGKTPOHHOW TOYTHI JIMOO ajapec JUYHOTO kKabuHera Ha ExmHOM mopTtane, eciu
OTBET JIOJDKEH OBITh HAmpaBlieH B (hOpPME DJIEKTPOHHOTO JOKYMEHTA, W MOYTOBBIN
aJipec, eciM OTBET JIOJDKEH OBITh HANpaBieH B MUCBMEHHOH ¢dopme. ['paxxgaHuH
BIIPaBE MPWIOKUTH K TAKOMY OOpaIICHUIO HEOOXOIUMbIE TOKYMEHTHI U MaTepHAIIbI
WJIA WX KOIIMH B MMUCbMEHHOU (opme.

2. Ilpuem u nepBuvHasi 00padoTKa oOpameHui
2.1. Tlpmem TIMCBMEHHBIX OOpaIIEHWH HEMOCPEACTBEHHO OT TpaxaaH
IPOU3BOJIUTCS JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PabOTy ¢ oOpaIieHUusIMHU
rpakaaH.

2.2. JIOmKHOCTHOE JUI0, OTBETCTBEHHOE 3a padOTy ¢ OOpalleHUsIMU TPAXK/IaH:

- MPOBCPACT MNPABHUIIBHOCTH aJpcCallii KOPPCCIIOHACHIMHN KW LICIOCTHOCTDH
YIIAKOBKH,;

- BCKpPBIBAE€T KOHBEPTHI, TPOBEPSECT HAJTUUUE B HUX JOKYMEHTOB (Pa30pBaHHBIC
JIOKYMEHTBI MOJKJICUBAIOTCS ), CKPEIUISIET TEKCT MUChMa ¢ KOHBEPTOM;

- CHUMACT KOIIMHW C IIOCTYIIMBHIUX OPHUIHHAJIOB JOKYMCHTOB W HAIIPABJISACT
YKa3aHHBIC JOKYMCHTEI 3aKa3HbIM IIMCbMOM I'PAKIaHUHY.

2.3. OO0paienus, MOCTYNUBILNE 1o uH(}OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM CETSM OOINEro MOJbh30BaHUS, B TOM YHCJIE IO CETH
WNuTepHeT, MpUHUMAIOTCS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a paboTy cC
oOpanieHusiMu rpaxkjaad. JlanpHelmas padora ¢ oOpaleHus MU, NOCTYIMUBIIUMHU 10
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CETSM OOILIEro MoJIb30BaHUS, B TOM
gucie mo cetu VHTepHeT, OCYIIECTBIACTCS aHAJOTHYHO PaboTe ¢ MUCHMEHHBIMU
0OpaIleHUSIMH.

3. Perucrpanusi nocTynuBIIKX 00paleHuit
3.1. OOpaieHus rpaxaaH, MOCTYNHBIIKE HAa OyMa)XHOM HOCHUTEJNE WU IO
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM OOILETr0 TO0JIb30BaHUsl, B TOM
yuciie no cetu MHTepHeT, mojuiexaTr 00s13aTeIbHON perucTpaluy B TEUEHHE TPEX
JHEN ¢ MOMEHTA MOCTYIUICHUSI.



3.2. [TocTynuBme oOpaieHus PETUCTPUPYIOTCS B Ennnon
MEXBEJIOMCTBEHHOMN CHCTEME IIEKTPOHHOTO IOKYMEHTO000pOTA.

3.3. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 pad0OTy C OOpAIEHUSIMU TPaXIaH:

- Ha JILIEBOM CTOPOHE MEPBOIrO JIMCTA MUChMA B MPABOM HHKHEM CBOOOJHOM
yIJIy IPOCTABISIET PETUCTPALIMOHHBIN IITaMII, PETUCTPALIMOHHBIA HOMEDP TOKYMEHTA
U JaTa perucrpanuu. B cioydae, ecim MeCTo, IpeIHAa3HAYEHHOE JUIS IITaMIIa, 3aHATO
TEKCTOM MHMChMa, IITAMII MOKET OBITh IPOCTABJIEH B MHOM MECTE, 00€CIIEUNBAIOILEM
€ro MPOYTEHHE, KPOME JIEBOTO BEPXHETO YIJIa MHChbMa;

- mpoBepseTr oOpanieHue Ha MNOBTOPHOCTh. B ciiydae, eciu oOpaiieHue
HOBTOPHOE, JENaeT COOTBETCTBYIOUIYIO CBsI3Ky B EAMHONW MeEXBEIOMCTBEHHOM
crcTeMe 3JIEKTPOHHOTO JOKYMEHTO000pOTa C IEPBUUHBIM OOpallieHUeM;

- B PETUCTPALIMOHHOM KapTre EOWHOW MEKBEJOMCTBEHHOM CHUCTEME
AJIEKTPOHHOT'O JOKYMEHTOO0OpOTa yKa3blBaeT (aMUIIMIO, UMs, OTYECTBO (B Cilyyae,
€CIM UM W OTYECTBO HEWU3BECTHBI, YKa3blBAET WHULHMAIBI) TpaKJaHWHA B
MMEHUTEJILHOM MaJ€Ke U €ro MOYTOBbIN U (MJIM) 3JIEKTPOHHBIN (B Cilydyae HATUYMS)
aapec;

- €CJId TIUCHhMO TOJINMKUCAHO JIBYMsI U 00Jiee aBTOpaMH, PETUCTPUPYET TOrO U3
HUX, B aJpec KOTOPOTO JIOJDKEH OBIThb HampaBieH oTBeT. llpu »3TOM B
pETUCTPAllMOHHON KapTe EnuHONW MEXBEIOMCTBEHHOW CHCTEME DIECKTPOHHOTO
JIOKyMEHTOO0OPOTa B COOTBETCTBYIOIIEM TT0JIe OTMEYAETCS MTPU3HAK KOJUIEKTHBHOTO
oOpalleHus;

- YKa3bIBa€T COLMAJIBHOE MOJIOKEHUE U JIbIOTHYIO KaTEropuio (Mpy HATUYUH)
rpaxKJaaHuHa,

- OTMEYaeT crocod JTIocTaBKU oOpareHus (mo4yra, HApOYHO, JTUYHO U T.I1.);
- KpaTKo (POpMYIUPYET CYTh MPEITI0KCHUS, 3aIBICHHS WU KaIOOHbI.

3.4. Pe3ynbTaToM BBITIOTHEHUS TPOIEAYPHI SBIISETCS PETUCTPAIUs OOpalIieHus
C TIPUCBOCHUEM BXOJSIIETO0 HOMEpa B EIWMHOW MEXBEIOMCTBEHHOU CHUCTEME
AIIEKTPOHHOTO IOKYMEHTOO00POTA.

4. PaccmoTpeHnue o0pameHui
4.1. OOparieHue, TOCTYIIMBIIIEE B UCTIOJHUTENbHBIN KomuteT [locenenus wium
JOJDKHOCTHOMY  JIMILY, TOJUISKUT  00S3aTeIbHOMY  pPacCMOTPEHHIO,  CPOK
PACCMOTpPEHHUS - B TEUCHUE TPUAIIATH JTHEH CO JHS €ro PETUCTPAIIHH.



4.2. B WCKIIOYMTENBHBIX CIIy4asX, a TaKXKe B Clly4ae HallpaBJICHUs
UCIIOJIHUTENIBHBIM KoMuTeToM IloceneHns B yCTaHOBIIEHHOM NOPSJKE 3ampoca o
MPEIOCTaBICHUH HEOOXOAMMBIX IJIsi PACCMOTPEHHS OOpalleHUs JAOKYMEHTOB H
MaTEepUaJIOB B  TOCYAApPCTBEHHBIE  OpraHbl, JpPYrM€ OpraHbl  MECTHOTO
CaMOYIPaBJICHUSI U UHBIM JOJDKHOCTHBIM JIMIAM, PYKOBOJAUTEIb UCIOJIHUTEIBHOTO
komuteTa IloceneHuss BOpaBe MPOJJIMTH CPOK PACCMOTPEHMsI OOpaIleHMs, HO HE
Oosee yeM Ha TpUILUATh AHEH, YBEAOMHUB O MPOIJIEHUU CPOKA €r0 PacCMOTPEHHS
rpa)<aHMHA, HAIIPABUBILIETO OOpalCHUE.

4.3. [lucbmenHoe oOpallleHHe, COoAepKallee BOMPOCH], PEIICHUE KOTOPBIX HE
BXOJIUT B KOMIIETEHUIHMIO MCIOJHUTEIbHOTO KomuTera llocemenuss wnm
JOJDKHOCTHOTO JIMIA, HAIPABJISETCS B TEUYCHUE CEMM JTHEM CO JHSI PETUCTpalUU B
COOTBETCTBYIOIIMI OpPraH WA COOTBETCTBYIOUIEMY [IOJDKHOCTHOMY JIMILYy, B
KOMITETEHIIMIO KOTOPBIX BXOJUT PELICHUE MTOCTaBICHHBIX B 00pAIllEHUH BOIPOCOB, C
YBEJOMIICHHEM TpaXKJIaHWHA, HaIpaBUBIIEro OOpalleHue, O Mepeajpecalnun
oOpaleHusi, 3a HCKIIOYEHHEM Cllydasi, YKa3aHHOTO B MYyHKTE 5.2. HACTOSIIETO
[Topsanxa.

4.4. IluckMeHHoe oOpamieHue, cojaepxkamiee wuHbopManuio o Qakrax
BO3MOXKHBIX HapyIIeHWH 3akoHoAaTelnbcTBa Poccuiickoit denepamuu B cdepe
MUTpalliM, HaMpaBlseTCs B TEYEHUE TMATH JHEW CO JHS perucTpainv B
TEPPUTOPHUATBHBIN OpraH (eneparbHOrO OpraHa MCHOJHUTEIBLHON BIACTU B cdepe
BHYTPEHHUX [I€J1 M BBICIIEMY JOJDKHOCTHOMY JHIy cyObekra Poccuiickoit
®enepaunu (PyKOBOJIUTENO BBICHIETO HUCIOJIHUTEIBHOIO OpraHa rocy1apCTBEHHON
BIacTu cyobekta Poccuiickoit ®enepanuu) ¢ yBeIOMIIEHMEM Tpa)xJAaHUHA,
HalpaBHBILETo OOpalieHue, o nepeaapecaluu ero oopalleHus.

4.5. 3ampernraercs HanpaBIATh Kajgo0y Ha PacCCMOTPEHHE B rOCYIapCTBEHHBIN
Opras, opraH MECTHOT'O CaMOYIPaBJICHHS WIN JOHKHOCTHOMY JIMILY, PEIICHHE WJIH
nericteue (0e3/1eCTBHE) KOTOPOTO 00XKaTyeTCs.

Ecnu B CBs3M ¢ 3TWM 3ampeToM HampaBlICHHE >KAJOOBI B TOCYJApPCTBEHHBIN
opraH, OpraH MECTHOTO CaMOYMPABJICHUS WM JOJDKHOCTHOMY JIMIly, B
KOMITETCHIIMIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B OOpAIllEHUH BOMPOCOB,
HEBO3MOXKHO, Xajioba BO3BpalllaeTCs TPAKIAHWHY C Pa3bsICHEHHEM €ro IpaBa
o0’kaJoBaTh COOTBETCTBYIOIIEE pelieHue WM JeictBue (Oe3meiicTBue) B
YCTaHOBJICHHOM TOPSIKE B CY/I.

4.6. OTBeT Ha oOpaleHue MOAMUCHIBACTCS PYKOBOAUTEIEM HUCIIOJIHUTEIHLHOTO
komutetra [loceneHus, MOIDKHOCTHBIM JIMIIOM, JHOO YIOJHOMOYEHHBIM Ha TO
JIULIOM.



4.7. Ha nuceMeHHOe oOpalieHue, MOCTYNUBIIEe B UCTIOTHUTEIbHBIM KOMUTET
[Tocenenust uiaM DOMKHOCTHOMY JIMILYy, OTBET HAMPABISAETCS MO MOYTOBOMY aJpeECy,
yKa3zaHHOMY B oOparieHuu. B ciiydae, eciivi B TUCbMEHHOM OOpAIllEHUH COJIEPHKUTCS
mpoch0a HAMPaBUTh OTBET MO SJECKTPOHHOMY aJpecy, OTBET HAIPaBISACTCS I10
AIIEKTPOHHOMY aJIpecy.

4.8. OtBer Ha oOpalleHue, IOCTYNUBIIEE B HCIOJHUTEIbHBIA KOMHUTET
[locenenuss wiM JOMDKHOCTHOMY JIMIy B (OpME BJIEKTPOHHOTO JOKYMEHTa,
HapaBJIsIeTC 3asABUTEII0 B (OpME 3JIEKTPOHHOIO JOKYMEHTa IO aApecy
ANIEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpallleHHH, WIHM B IMUCBMEHHOW (opMme o
[IOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHUN.

4.9. TlucbMeHHBIN OTBET Ha KOJUIEKTUBHOE OOpallleHue Tpa)KaaH HaIlpaBJseTcs
JUIly, YKa3aHHOMY B OOpallleHud, B KauyecTBE MOJydyaTessi OTBETa WIH
IPEICTaBUTEINS KOJUIEKTUBA Tpa)aaH, MoANUCaBIINX oOpamieHue. Eciu nomyyarens
OTBETa B KOJUICKTUBHOM OOpAaIlleHUHM HE OMpEeieH, OTBET HAIpPaBJsETCs MEPBOMY
TPOXJAHUHY B CHOHUCKEe OOpaTHBIIMXCS (TIOAMMCABIIMXCS), YKa3aBIIEMYy CBOM
MOYTOBBIN ajipec, aJpec AIEKTPOHHOW MOUThl JIMOO aapec JMYHOro KaOuHeTa Ha
Enunom noprane. B ciydae, ecnu nmpock6a 0 HarpaBiieHUH OTBETa HA KOJUIEKTUBHOE
oOpailleHre BbhIpaK€Ha HECKOJbKUMH 0OpaTUBIIUMHUCS (TTOIMUCABITUMHUCS) JTUIIAMH,
KOIMSI OTBETA HAIpPABISIETCS KAXKIOMY M3 HHUX IO YKa3aHHbIM MMHU IOYTOBBIM
azgpecaM, agpecaM SJIEKTPOHHOM MouThl JUOO aapecaM JUYHBIX KaOWHETOB Ha
Ennnom nopraie.

5. ITopsiiok paccMOTpPeHNsI OTIeIbHBIX 00palleHH i
5.1. Tlpyu mnody4yeHUM NUCBMEHHOrO OOpaIlleHHs, B KOTOPOM COJEpPKATCS
HEIeH3ypHble MO0 OCKOPOUTENbHbIE BBIPAKEHHUS, YIPO3bl >KM3HHU, 3JI0POBBIO U
MMYLIECTBY AOJDKHOCTHOIO JIMIA, & TAKKE WICHOB €r0 CEMbH, MCITOJIHUTEIbHBIN
komuteT Ilocenenusi, BOpaBe OCTaBUTH oOOpalieHue O0e3 OTBeTa IO CYLIECTBY
MOCTaBJICHHBIX B HEM BOMNPOCOB M COOOUIUTH TPAKIAHWHY, HAIpPaBUBIIEMY
oOpallieHre, 0 HeOMYCTUMOCTH 3JI0yHOTPEOIECHUS IPABOM.

5.2. B ciuydae, ecid TEKCT NHUCBMEHHOrO0 OOpalieHusi He MOJdaeTcs
IPOYTEHUIO, OTBET Ha OOpAICHUE HE JACTCS M OHO HE TOJJICKHUT HAMPABIICHUIO Ha
PacCMOTpPEHHE B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYTPABJICHHS WU
JTOJDKHOCTHOMY JIMITy B COOTBETCTBHH C MX KOMIIETEHIIUCH, O YeM B TCUCHUE CEMU
JHEW CO JIHS PEruCTpaivi OOpalieHus] COOOIIaeTCs rpakIaHNHy, HAIPaBUBIIEMY
oOpaiteHue, eciv ero (aMuIHs | MMOYTOBBIN aipec MOAA0TCS MPOYTEHUIO.

5.3. B ciuyuae, ecnu B oOpalieHMU TpaxiaaHWHA COJIEPKUTCS BOMPOC, Ha
KOTOpPBIM €My HEOJHOKPAaTHO JaBajuCh OTBETHI IO CYLIECTBY B CBSI3M C paHee
HaIpaBJISIEMbIMU OOpaIEHUsIMU, U TIPU ATOM B OOpAIlICHUU HE MPUBOISATCS HOBBIE
JIOBOJIBI WJIM OOCTOSITEIILCTBA, PYKOBOJMTENb OpraHa MECTHOTO CaMOYIIPaBIICHUS,



JOJDKHOCTHOE JIMLO JINOO YIOJIHOMOYEHHOE Ha TO JIMLO BIPABE MPUHATH PELICHUE O
0€30CHOBATEIBHOCTH OYEPENHOT0 OOpalleHus U TMPEeKpalleHUd TMEPernucKu C
rpaXAaHUHOM IO JJaHHOMY BOIPOCY IPU YCJIOBHMH, YTO yKa3aHHOE OOpallleHHe U
paHee HarpasisieMble 00OpalieHusl HAlIPaBJSUIUCh B OJMH U TOT € UCIOJHUTEIbHBIN
komureT lloceneHus, WM OJHOMY M TOMY XK€ IOJDKHOCTHOMY Juiy. O JaHHOM
pELIEHNH YBEIOMIISIETCS IPAKIaHUH, HAlIPABUBIIHI OOpalleHue.

54. B cnyyae, ecim B MHUCBMEHHOM OOpalleHHUH HE YKa3aHbl (pamuius
rpakJlaHuHa, HAIpPaBUBIIETO OOpalleHHe, WM TMOYTOBBIA aapec, MO0 KOTOPOMY
JOJKEH OBITh HAMPABIICH OTBET, OTBET HA OOPAIICHUE HE TACTCH.

Ecnu B YKa3aHHOM O6paHIeHI/II/I COACPIKATCA CBCACHHA O IIOATOTABJIMBACMOM,
COBCPIIACMOM HJIM COBCPHICHHOM IIPOTHUBOIIPABHOM ACAHHH, 4 TAKIKC O JIMIC, CI'O
IMOAroTaBJIMBAIOIICM, COBCPIIAOIICM HJIM COBCPIONMWBIICM, O6paHICHI/Ie IMOAJICKUT
HaIIPpaBJICHHUIO B COOTBCTCTBYIOIINC KOMIICTCHTHBIC OPT'aHbI.

5.5. ObparieHue, B KOTOpOM 00KamyeTcsl CyJeOHOe PEIlICHUE, B TCUCHHE CEMU
JHEH CO JTHS peruCTpaliiy BO3BpaIlaeTCs IPpaKIaHUHY, HAallpaBUBIIIEMY OOpaIlcHHE,
C pa3bsACHECHHUEM IOPAAKA 00’KaJIOBAHUS JJAHHOTO CYJCOHOTO PEIICHUS.

6. IlpaBa rpaxaaHuHa MPU PacCMOTPEHHHU 00paLlIeHUs
6.1. 'paxkgaHuH Ha CTaAMKM PACCMOTPEHUS €ro OOpallleHUs: UMEET MPaBo:

- TIPEACTABIIATH JOTOJHUTEIbHBIE JOKYMEHTBI M MaTepuaibl TU00 oOpariaThCs
¢ Ipock00it 00 UX UCTpeOOBAHUH, B TOM YHUCJIE B AIEKTPOHHOU (popme;

- 3HAKOMUTHLCSA C IOKYMEHTAMH ¥ MaTepHUaJlaMU, KaCAIOIIUMHUCSI PACCMOTPCHUS
oOpareHusi, eciii 3TO HE 3aTparuBaeT MpaBa, CBOOOJBI W 3aKOHHBIE HMHTEPECHI
APYTUX JHUI] ¥ €CIM B YKa3aHHBIX JOKYMEHTAaX M MaTepuajaxX He COJAepIKaTcs
CBEJICHUS, COCTABJISIIONIME  TOCYJAPCTBEHHYIO WJIM  HUHYIO  OXPaHSIEMYIO
dbenepanbHBIM 3aKOHOM TalHY;

- B cllydae HEOOXOJMMOCTH y4aCTBOBATh B pACCMOTPEHUHU 00OpalIeHUs;

- oOpamarbcsi ¢ >kajnoOOM Ha MPUHSTOE MO OOPAIICHHUIO DPEIICHHE WIM Ha
neiictBue  (Oe3geiicTBME€) B CBSI3M  C  PAacCMOTPEHHMEM  oOpaleHus B
aAMUHUCTPATUBHOM UM  (WJIM) CyneOHOM  TOpSAKE B COOTBETCTBUU  C
3aKOHOJAaTeNbCTBOM Poccuiickon deneparuu;

- TIOJTyYaTh IMHCHMEHHBIH OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpAaICHUU
BOIIPOCOB;



- 06paIHaTI>C}I C 3a4BJICHUCM O IIPCKPAIICHUN PACCMOTPCHUA 06paHICHI/I$I.

7. TpeOoBaHMs K KA4YeCTBY PACCMOTPEeHHs 00pallleHUil rpaKIaH
7.1. UctomaurenpbHbld KOMUTET [locenenus:

- o0ecrneynBalOT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE
oOpareHuii rpakaad, B paMKax CBOCH KOMIIETCHIINH, B Clydae HEOOXOIUMOCTH C
y4acTHeM Ipak/iaH, HAIIPAaBUBIIKUX OOpaIECHUS;

- 3alpalyvBalOT, B TOM YHUCJIE B 3JIEKTPOHHOU (opme, HEOOXOAUMBIE s
paccMOTpeHHs OOpallleHuil rpakiaH JOKYMEHThI U MaTepUalibl B TOCYAapCTBEHHBIX
OpraHax, IpyrMX OpraHax MECTHOI'O CaMOYIIPABJICHUS U UHBIX JOJDKHOCTHBIX JIMII,
3a HCKJIIOUYEHHEM CYyJIOB, OPTraHOB JIO3HAHHUS W OPraHOB IPEIBAPUTEIBHOTO
CIICACTBUS;

- IPUHUMAOT MCPbI, HAIIPABJICHHBLIC Ha4 BOCCTAHOBJICHHC MM 3adlIUTY
HapyIICHHBIX IIpaB, CBO6OI[ M 3aKOHHBIX MHTCPCCOB I'paXJaaH,

- Jar0T HOHUCBMCHHBIC OTBCTBHI I1I0 CYHICCTBY IIOCTABJICHHBIX BOIIPOCOB, 34
HCKIIFTOUCHUCM CJIYHACB, YKA3dHHBIX B HACTOAIICM ITOPAOKC,

- YBEJAOMIJIAIOT TPpaXXJlaH O HAaMpaBJIEHUHU €ro oOpareHusi Ha pacCMOTPEHHUE B
rOCy/1apCTBEHHBIM OpraH, APYroil OopraH MECTHOIO CaMOYIPABJICHUS WA HHOMY
JOJDKHOCTHOMY JIMIY B COOTBETCTBUM C HX KOMIIETEHLIMEW, B TOM YHCIE B

AIEKTPOHHOMU (popme.

7.2. OcHOBHBIE TPeOOBAHMS K KAUECTBY PACCMOTPEHHUS OOpaIlEHUN Tpa)KJaH B
UCIIOJIHUTENIbHOM KoMHuTeTe [locenenus:

- JIOCTOBEpPHOCTb U  OOBEKTHUBHOCTb  MPEAOCTaBISIEMOM  rpakJaHam
uH(popManuu;

- IOJTHOTa UH(POPMUPOBAHUSI TPAXK/IAH;
- yA0OCTBO U AOCTYIHOCTh MOJydeHUs] HHPOPMAIUU TpaXKIaHaMU;

- ONCPATHBHOCTh BBIHECEHHs PEIICHHS B OTHOIICHHH paccMaTpHUBaeMOI0
oOpaIeHus;

- CBOEBPEMEHHOCTb PACCMOTPEHMS W HaIpaBJICHUSI OTBETA Tpa)xJaHaMm B
NOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM.



8. ITopsinok padoThl ¢ 0OpalEeHUAMH I'PAKAAH 110 GaKTaM KOPPYNLHOHHOH
HANPABJICHHOCTH
8.1. OOpaimeHus rpaxjgaH 1o ¢akraM KOPPYHNLHMOHHOM HaIpaBI€HHOCTH
BKJIIOUAIOT B ce0s1 cBeJeHUsI O (aKkTax KOPPYIMIHUU U BHIMOTATEIbCTBA, HAPYLICHUS
TpeOOBaHUN K CIIy)KEOHOMY IOBEJACHMIO, a TaK)K€ COBEpPUICHHS HHBIX JESHUH,
CoZepKaIUX OpU3HAKK  3JI0yHOTpeOsIeHus CITy>K€OHBIM IIOJIOKEHUEM
JOJDKHOCTHBIMU JINLIAMM.

8.2. llocne mnpoBeaeHUus MNPOUEAYPbl MPEABAPUTEIBHOTO PACCMOTPEHUS
oOpallieHus, B KOTOPOM BBIsSIBJIEHa MHGOpPMaIMsg O BO3MOXKHBIX KOPPYHIIMOHHBIX
OpaBOHAapyHIeHUs X, 00  oOpalleHMH  He3aMeUIMTEIbHO  UH(OpMUpyETCs
PYKOBOJMTEIb OpraHa MECTHOT'O CAMOYIIPABJICHHUS.

8.3. Ilpu paccmoTpeHun oOpalleHus rpaxaaH no (pakraMm KOppYNIMOHHOU
HAIIpaBJICHHOCTH HE JIOIyCKAaeTCs pasrJalleHUue CBEIACHUM, COJIEpXkKaIIuxcs B
oOpaleHusx, a TaKXKe CBEJICHUW, KacaroUIMXCsl YACTHOW KW3HM IpaxkJaaHuHa, 0e3
ero cormacus. He sBusgercs pasrialleHHMeM CBEICHHM, coJep)Kalluxcs B
oOpalieHuy, HalpaBiI€HUE IMHCbMEHHOTO OOpallleHHUs AOKHOCTHOMY JIMIy, B
KOMIETEHIIMI0 KOTOPOTO BXOJUT PEIIEHUE MOCTABIEHHBIX B OOpallleHUH BOMPOCOB
710 BBISICHEHUS BCEX 00CTOATENBCTB pAaCCMaTPUBAEMOI0 BOIIPOCA.

8.4. OOpaleHre He HANPABIISIETCS. B TOCYJaPCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIPABJICHUS WK JOJDKHOCTHOMY JIMIY, pelIeHUe WK AelcTBue (0e3eicTBue)
KOTOPBIX SIBJSIETCS MPEAMETOM OOpaIleHHUS.

8.5. B cayuasx, korga B oOpallleHUU COJEPKATCS CBEJICHHUS O TOTOBSIIEMCH,
COBEpLIAEMOM HJIM COBEPIIEHHOM MPOTHUBONPABHOM AECSHHH, & TaKXKE O JHIE, €ro
TOTOBSIIIIEM, COBEPIIAIONIEM WM COBEPIIMBIIEM, OOpalleHHue PETUCTPUpPYETCS U
HaIIPaBJISIETCSI B COOTBETCTBYIOIIUI OpraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

8.6. B cimydae, eciau B 0oOpallleHUH COJIEPIKATCS CBEACHUS O HECOOJIOJICHUN
MYHUITUTIATBHBIM CITYKAIllMM O0S3aHHOCTEH, OTPaHWMYCHUA W 3alIPETOB, CBSI3aHHBIX
C MYHHIIMNAIBHOU CITYy’KOOH, a Takke TpeOOBaHMU K CIIy’)KEOHOMY TOBEICHUIO, O
HAIMYUA Y MYHHUITUTIATBHOTO CITY’KaIllero JIMYHOW 3aWHTEPECOBAHHOCTH, KOTOpas
MPUBOAUT WM MOXET MPUBECTH K KOH(DIUKTY HHTEPECOB, O BO3HUKHOBEHUU
KOH(JIMKTa WHTEPECOB, O BO3MOKHOM COBEPIICHHH MYHHITUTIATBHBIM CITYXKaIIM
IPYTUX KOPPYHIIMOHHBIX TPABOHAPYIICHHWM, OOpalieHue HampaBiIsSeTcs s
PACCMOTPEHUS W MPUHATHS PEIICHUS B KOMHUCCHIO TTO COOJIIOJICHUIO TPeOOBaHHMM K
CIIyKE€OHOMY TIOBEJICHHUIO MYHHUIIUMAIBHBIX CIYXKalUX €  YPETyJIUPOBAHUIO
KOH(DJIMKTa WHTEPECOB B OpraHaXx MECTHOTO CaMOYIpaBJICHUs MaMabIIcKOro
MYyHULIMIIAIBHOTO palioHa (nanee - Komuccus).



8.7. OTBeT rpakJJaHuHY 110 CYILECTBY BOIIPOCOB, IOCTaBJICHHBIX B OOpallleHUH,
JOJDKeH conepkKaTh MH(GOPMALMIO O pe3ylbTaTax MPOBEICHHBIX MEPOMPHUITHI U
HNpoBEPOK, 0 pemieHusx Komuccuu, a Taxke MHPOpPMAIMIO O MPHUHATHIX Mepax, B
TOM YHKCJ€ O MPUMEHEHUU K MYyHHUIIMIIAJLHOMY CIIyKalleMy Mep OTBETCTBEHHOCTH,
1100 00 OTCYTCTBUM OCHOBAHMM ISl TPOBEJCHUS MPOBEPKU U O HE TIOATBEPKACHUH
(akTOB KOPPYMIIHH.

9. IlpoBeeHne JMYHOTO IPUEMA TPAKIAH
9.1. JluuHpll TpHeM TpaxJaH B HCHOIHUTENIBHOM kKomurteTe [locenenus
OCYILECTBIISIETCA HMX PYKOBOAUTEISIMM M YIOJIHOMOYEHHBIMA Ha TO JIMI[AMU,
€KEHEJIENbHO 110 BTOpHUKaM, ¢ 14.00 gacoB 1o 16.00 gacos.

9.2. Ilpmp 7WMYHOM TpUEeME TPAKIAHUH  NPEABABIAET  JTOKYMEHT,
YAOCTOBEPSIOIINN €70 TUYHOCTD.

9.3. ConepskaHue YCTHOTO OOpallleHHs 3aHOCUTCS B KAPTOUKY JIMYHOTO MpUeMa
rpaxgad. B cimydae, eciau M3J0KEHHbIE B YCTHOM OOpalieHuu (QakTbl U
00CTOSTENLCTBA SIBJISIOTCS OYEBUIHBIMU U HE TPEOYIOT JOTIOJHUTEILHON MTPOBEPKH,
OTBET Ha OOpalIeHHe C COTjacHsl TpakJaHWHA MOXET OBITh JaH YCTHO B XOJE
JUYHOTO TpUEMa, O YeM JIeJIAeTCs 3alUCh B KAPTOUKE JIMYHOTO NMpUeMa rpakIaHuHA.
B ocTanpHBIX ciydasx naeTcsi MUCHbMEHHBIA OTBET MO CYHIECTBY MOCTaBICHHBIX B
00OpalleHu BOIIPOCOB.

9.4. TlucbmMeHHBIE OOpaIlleHUs TpaXKJaH, MPUHATHIC B X0J€ JUYHOTO IpHeMa,
MOJIJIEKAT PETUCTPALMA U PACCMOTPECHUIO B TOPSAJIKE M CPOKH, YCTAHOBJICHHBIC
HacToAmmuM llopsakom.

9.5. IlpaBoM Ha BHEOUYEpPEIHOW JMYHBIA MPUEM B OpraHax B JHU U Yachl,
YCTaHOBJICHHBIE JJI JIMYHOTO IpHeMa rpaxjaaH, obnmagaror uHBamuasl 1, 11 rpymm,
NETU-WHBAIUIBI U JINLA, COIPOBOXKIAIOIINE TAKUX ETEH.

B cnydae, ecnu mpaBoM Ha BHEOUYEPEIHOM JIMYHBIM IMPUEM OJHOBPEMEHHO
00J1aJal0T HECKOJIBKO Tpak/laH, MPUEM YKA3aHHBIX TPakJaH OCYILIECTBISETCS B
MOPSAJIKE UX SIBKY HA JINYHBIN ITPUEM.

[IpaBoM Ha mNEpBOOYEPEOHOW JMUYHBIA NPUEM B OpraHax B JHU M 4achl,
YCTAHOBJICHHbIE JJIS TMYHOTO MpHUeMa rpaxjaaH, 00J1a1atoT:

1) Berepansl Benukoit OrteuecTBeHHOM BoMHBI, ['epou Poccuiickoit
®enepanuu, ['epou Coserckoro Coro3a, moyiHble KaBanepsl opjeHa Cnasbl, ['epoun
Commanuctuueckoro Tpyna, I'epou Tpyma Poccuiickoit denepanuu, BETEpaHbI
0OEBBIX JCHCTBUM;



2) IeTH-CUPOTHI, IETH, OCTABIIHUECS O€3 MOMECUEHUS POIUTENCH, JINIAa U3 YnuCiia
JETeNH-CUpOT W JeTel, OcCTaBIIMXCA O€3 TMOIMEUeHUs POAUTENCH, a TakkKe HUX
3aKOHHBIE MPEJCTABUTENN U MPEICTABUTENH, €CIIM OHU OOpAIAlOTCs IO BOMPOCaM,
CBSI3aHHBIM C O0ECIIEYEHUEM U 3aIUTOMN NIPaB ¥ 3aKOHHBIX UHTEPECOB TaKUX JIETEH;

3) 3aKOHHBIEC MPEJCTABUTENU U MpencTaButenu uHBanuaoB I, I rpynm, gereii-
WHBAJHMIOB, €CIIM OHU OOpAIAlOTCA MO BOMPOCAM, CBSI3aHHBIM C OOECIICUeHUEM H
3aIIUTOM TIPaB U 3aKOHHBIX MHTEPECOB MHBAIH/IOB, JE€TEH-NHBAIUIOB;

4) rpaxknane, NpUUISANIAE HA IPUEM C IETHbMHU B BO3pacTe J0 TPEX JIeT.

B cilydac, CCJIk IIpaBOM Ha HGpBOO‘IGpGI{HOﬁ JIMYHBIN IMpUCM OIAHOBPCMCHHO
O6J'IaI[aIOT HCCKOJIBKO TIpaXAaaH, IIPUEM YKAa3aHHbIX TI'paXJIaH OCYIICCTBIIACTCA B
IMOPAAKE UX SIBKH Ha JIMYHBIN IIPpUCM.

10. OTBeTCTBEHHOCTH 32 HapylieHue HacTosmero Iopsaaka
10.1. JomxHOCTHBIE JMIla, BUHOBHBIC B HapylieHUW Hacrtosmero Ilopsika,
HECYT OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO 3aKOHOIaTEIILCTBOM.

[Tpunoxenue N 2
ot 2024 roma N

IHopsinok nmpoBeeHUs aHAIN3A, IOCTYNMBIIUX 00pPALlIEeHUd TPAaXK/IaH B
HUcnonnurtesbHOM koMuTeTe KaTMBIIICKOIO CEJILCKOT0 MOCEJTeHUs!
MaMaabIIICKOr0 MYHHMIMIIAJBHOTO PaiiOHa

1. Hactrosmuit Tlopsimox pa3paboTaH BO HUcHojHeHHE 3akoHa PecmyOnuku
Tarapcran ot 12 mas 2003 roma N 16-3PT "OO6 oOpamenusx rpaxmaaH B
PecnyOnuke Tarapcran" W ycTaHaBiIMBaeT MpoleAypy OOOOIIEHHS U aHaIu3a,
MOCTYNUBIIMX OOparieHuil rpaxaad B KaTMbIIICKHI CEThCKUI WCIIOTHUTEIbHBIN
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KOMHTET MaMaJbIIICKOTO MYHHMIIMIAIBHOTO pakioHa (Jajiee - WCIOJHHUTEIbHBIN
komureT Ilocenenus).

2. AnHamu3 oOpalieHuii, MOCTyNUBIIMX B HWCHOJHUTEIBHBIA KOMHUTET
[Tocenenusi, OCyIIECTBISAETCS C Y4ETOM NOCTYIHUBIIMX 32 COOTBETCTBYIOIIMNA MEPHOT
oOpalieHuid, B TOM uYHKCJIe: B MUCBMEHHOW (opme, B ¢opMe >IEKTPOHHBIX
COOOILIeHNH, HanpaBIeHHBIX B IHTepHET-TpreMHYIO0 100 MO AJIEKTPOHHOU MOUTE, B
X0Je¢ JHUYHOTO TMpueMa rpaxigaH, 1no Tenedpony '"ropsueit  auHHH",
3aperuCTpUPOBAaHHbIX B EJMHON MEXBEJOMCTBEHHOM CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa OpraHOB TrocyAapcTBeHHOH Biactu Pecnyomuku Tatapcran
"OnektponHoe [IpaBuTenscTBO".

3. Ananus IMOCTYIIMBIINX 06paH1€HPlﬁ OCYHCCTBIIACTCA 1 pa3 B I'O.

4. Anamu3 oOpaiieHud JOJDKEH CcojepkaTh HH(POpMAIMI0 O KOJIMYECTBE
MOCTYNUBIIKX, MEPEaTPECOBAHHBIX U PACCMOTPEHHBIX MUCHMEHHBIX OOpalleHui B
dbopMe DIIEKTPOHHOTO JOKYMEHTa, O MeCTax, JHAX M Yacax IpueMa IpakaaH, O
KOJIMUECTBE TpakaaH, MPUHATHIX PykoBoAguTeIeM HCHOTHUTEILHOIO KOMHUTETA
ITocenenuss Ha JHUYHOM IIpUE€ME, JIMYHOM BBIC3JHOM MPUEME, O TEMATHUKE
oOpallleHnii, TPUHATHIX O pe3yJbTaTaM PacCMOTpPEHHsI oOpallleHuil Mep, B TOM
yucjae WH(POpMAIMI0O O TPHUHITBIX HOPMATHBHO-TIPABOBBIX W HHBIX aKTOB (MpH
HaJINYHH).

5. AnHanu3, MNOCTYNUBIUMX OOpallleHWH TpakJaH SBISETCA OTKPBITON
uHdopmalmen, pa3MemaeTcs Ha CHelNUaTbHbIX WH(POPMAIIMOHHBIX CTEHJIAX,
pacloJIOKEHHBIX HAa TEPPUTOPHM HACEJIEHHOro myHKTa: ceno Karwsio,
yn.MononaexHas, A.17, pazamectuTh Ha cailte MaMaabIllICKOrO MYHMIIUNAIBHOTO
paiioHa B HH()OPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu "MuTepHer".

6. lomkHOCTHBIE NHIIa, BUHOBHBIE B HapyllleHUU Hacrosmero [lopsaka HecyT
OTBETCTBEHHOCTb, ITPEyCMOTPEHHYIO 3aKOHOIATEIbCTBOM.
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