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NeQ ot 19 mwons 2024 r

[Topsinok paccMmotpenus obpalleHus rpaxkaal B MCnonmHUTeIbHOM KOMHTETE
Huxudoposckoro cenbckoro mnoceienuss Mama plICKOr0 MyHULUNAIBHOTO
paiiona u [lopsiiok nposeieHHs aHaNINW3a NOCTYIMBILUX o0pallieHHH

B coorserctBuu ¢ DenepanbHbM 3akoHOM OT 2 Mas 2006 r. N 59-03 "O
MopsiZIke paccMOTpeHust oOpatieHus rpaxaan Poccuiickoit Menepaunn", 3akoHOM
Pecniy6nixu Tarapcran ot 12 mast 2003 r. N 16-3PT "O6 obpaiieHusx rpax/aH B
Pecniyonuke  Tartapcran", paccMoTpeB — npeiacTaBieHHe — MaMabIlLICKO
npokyparypsl oT 08.05.2024 r. N 02-08-03-2024, McnojaHUTENbHBIH KOMHTET
HuxudopoBckoro cenbckoro mnoceigeHuss MaMaabIICKOTO MYHHLHIATBHOIO
paitona PecrryOnuku Tatapcran [IOCTAHOBJISIET:

1. YTBepauTs:

- Tlopsmok paccMoTpenust obpamienuil rpakgaH B VcnonHuTenbHOM
komutere  HHKH(OPOBCKOro  CceabcKOro MOCeJIeHHUs Mamajpliiickoro
MyHHUIHnanbHoro paion (I[Ipunoxkenne N 1);

- Ilopspnok mnpoBeaeHuss aHanM3a MNOCTYNUBIIMX OOpalleHHil rpaxiaaH
HcnonuurensHom  komurtere  HHUKMPOPOBCKOro  CeabCKOro [OCeJIeHH S
Mamappiickoro mynuuunansHoro paiion (ITpunoxenue N 2).

2. Ha3HauyWTh JOJKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a CBOEBPEMEHHYIO
PEerucTpanuoo, KOHTPOJb WCIOIHEHUS IHMCBMEHHBIX W YCTHBIX OOpalleHHi
rpaXkJaH, MocTynuBIIMX B ajapec McnonuurensHoro xomurera Hukudoposckoro
CEJIbCKOIo II0cesieHHss MaMapIIICKOro MyHUIMIIANBHOTO pafioHa IOCPeICTBOM
MOYTOBOH CBA3H, B CHCTEMe 3JIEKTPOHHOTO JIOKyMeHToobopoTa, yepe3 MHTepHeT-
NPHEMHYIO MYHHLHMIAJBHOIO paioHa, ¢ JIMYHOIO IpueMa, 10 TesedOoHy
3aMECTHUTEJIs PYKOBOAMTES UCIIONHUTEIFHOTO KOMHUTETA TIOCEIEHHUS.

3. OOGHaponoBaTh  HacToslee  [OCTAHOBJEHHE HA  CMELHAIBHBIX



MH(QOPMALMOHHBIX CTEH/aX, DPACMONOKEHHBIX Ha TEPPUTOPHH [OCE]EHMUS,
pasmectuth Ha "OdUUUAILHOM nopTane mpaBoBoil MHpopmanuu Pecry6imku
Tatapcran" (PRAVO.TATARSTAN.RU) u Ha caiite MaMambImcKoro
MYHHIMMANBHOIO  paifoHa B HH(OPMALHOHHO-TEIeKOMMYHHKAIHOHHON CeTH
"UnTepHert".

4. Hacrosiliee mocTaHOBJNECHHE BCTYNMaeT B CHJIy IIOC/E €rO O(HULHATEHOTO
obHaponoBanus (OIyGIHKOBaHNS).
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[Ipunoxenne N 1
K Penienuto
0119.07. 2024 rona N9

MHOPAJOK

paccMmoTpenusi o0pameHuil rpaxaad B UcnoJiHUTe IbHOM KOMUTETE

HuxudopoBcKoro ceabckoro mocejeHus MamaabIlICKOr0 MyHUIMIIAJIBHOIO
paiioHa
1. O0mue nMoJ10:KeHUA

1.1. Hacrosammuit Ilopsigok paccMoTpeHust oOpalleHuil TrpakJaH B
HuxudopoBckoM  CeNbCKOM  HCTOJHUTEIBHOM  KOMUTETe MamajbIlicKoro
MYHUIIUIIAIBHOTO paiioHa (nanee - Ilopsjok) ycTaHaBIMBaeT MpaBuja MpHEMa,
ydeTa, perucTpaliuu, pacCMOTPEHHS] MUCbMEHHBIX M YCTHBIX OOpallleHUN TrpakIaH
Poccuiickoit @enepannm.

[Tonoxxennst Hactosmero Ilopsnka pacnpocTpaHstOTCS Ha Bce OOpalieHwus,
KOTOpBbIE TMOJIe)KAT PACCMOTPEHHUIO B TOpsKe, ycTaHOBIeHHOM denepanbHbIM
3akoHOM OT 2 mast 2006 r. N 59-®3 "O mnopsiake paccMoTpeHus: oOpaiieHus
rpaxnaan Poccuiickoit denepanun", 3akonoMm PecryOonuku Tatapctan ot 12 mas
2003 1. N 16-3PT "O6 o6pamienusx rpaxiaan B Pecriybnuke TaTtapctan.

1.2. T'paxmane BmOpaBe o00pamaThCsi € MNPEIIOKEHUSIMHU, 3aIBICHUSIMH,
anobaMu Ha TOCYJAapCTBEHHBIX s3bikax PecnyOmnuku TatapctaH, pogHOM SI3bIKE
WIK Ha JIOO0OM JIpyrom si3bike HaponoB Poccuiickoit deneparyii, KOTOPHIM OHH
BiaaeroT. OTBEThl Ha TPEIOKEHUS, 3asBICHMS, KaloObl Tpa)kaaH JaroTcs Ha
a3pIke oOpaiieHus. B ciydae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3bIKE OOpalieHus
UCIIOJIb3YIOTCS TOCYIapCTBEHHBIE s13bIKH PecriyOnuku TatapcTaH.

1.3. TlucemeHHble oOpamieHuss rpaxiaH MnoctynaroT B HukudopoBckuit
CEJIbCKUN HCITOJHUTEIbHBIA KOMHUTET MaMaJblllICKOr0 MYHHIIUIAJIBHOTO panloHa
(manee- ucnoTHUTENbHBIN KOMUTET [loceneHus) B BUae NMpeaaoKeHUM, 3aaBICHUM
1 5KaJno0.

1.4. OOparmienue rpakJaHuHa, U3JI0KEHHOE B MHUCBMEHHOW (GopMe, TOHKHO
colepkarth JMOO HAaMMEHOBAHHME UCIOJIHUTEIbHOrO Komutera llocenenus, B
KOTOPBIN HAMpaBIsieTCsS MMCbMEHHOE oOpaiieHue, 0o GpaMuini, UMs, OTYECTBO
COOTBETCTBYIOIIETO JOKHOCTHOTO JIUIA, JIMOO OJDKHOCTH COOTBETCTBYIOIIETO
JUIa, a Takke CBOI (aMUIIUIO, UMsI, OTYECTBO (IIOCNIENHEE - TPU HAIWYUH),
MOYTOBBIN a/pec, M0 KOTOPOMY JTOJKHBI OBITh HATIPABIICHBI OTBET, YBEIOMIICHHUE O
nepeajpecalnud 00pallleH s, U3J0KEHUE CYIIECTBA MPEJI0KEHUS, 3asBICHUS WU
KaIOOBI, JTUYHYIO TIOJAMUCH 3asBUTENS W JaTy. B ciaydae HEOOXOAMMOCTH K
MMCbMEHHOMY OOpalllEeHUI0 MpUIaratoTcs AOKYMEHTBHl W MaTepualibl JU00 HX
KOITHH.

1.5. O6pamenue, moctynusiiee B GopMe AMEKTPOHHOTO JTOKYMEHTA, JTOJKHO
COJIepKaTh MH3JI0KEHHE CYIIEeCTBA NPEJIONKEHHUS, 3adBICHUS WU KajloOBbl,
dbamuino, uMs, OT4ECTBO (IMOCJEAHEE - TMPU HAIWYUU) TPaKJaHUHA, aJpec
AJIEKTPOHHOM MOYTHI JUOO ajpec JUYHOro kabuHeta Ha EnuHOM moprane, eciau
OTBET JOJKEH OBbITh HAIpaBleH B (POpPME FIEKTPOHHOTO JOKYMEHTA, U MOYTOBBIM
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aZipec, €clid OTBET JOJKEH ObITh HalpaBjieH B MUCbMEHHOU (opme. I'paxmaaHuH
BIIpaBE€ MPUJIOKUTh K TaKOMYy OOpAalleHHI0 HEOOXOAMMBbIE JIOKYMEHThI U
MaTepHalibl WM UX KOIUU B MUCbMEHHOM (hopMme.

2. IIpuem u nepBuyHas o0padoTka odpameHuit
2.1. Ilpuem nHucbMEHHBIX OOpaIIeHUI HENOCPEACTBEHHO OT TpaxaaH
MIPOU3BOJUTCS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a padoTy ¢ 0OpalleHUAMU

rpaxkaaH.
2.2. JIOMXKHOCTHOE JUIO0, OTBETCTBEHHOE 3a paboTy ¢ o0OpalleHusIMHU
rpaxkIaH:
- MPOBEPSICT MPABHIBHOCTH aJpecaliyd KOPPECIOHACHIIMA U IEIOCTHOCTh
yIaKOBKH;

- BCKpBIBa€T KOHBEPTHI, MPOBEPSET Halu4yhMe B HUX JOKYMEHTOB
(pa3opBaHHbIE JOKYMEHTHl TMOJKJICHBAIOTCS), CKpEIUISET TEKCT MHUChbMa C
KOHBEPTOM;

- CHMMAeT KOMHH C MOCTYNUBIIUX OPUTMHAJIOB JOKYMEHTOB M HAIMpAaBIISET
yKa3aHHbIE JJOKYMEHTBI 3aKa3HBIM MMUCbMOM T'PaKJIaHUHY.

2.3. OO6parienus, MOCTYNIHBIINE o UH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIM CETSIM OOILEero MOJb30BaHMs, B TOM YHUCJE MO CETU
WNuTepHeT, NMpUHUMAIOTCS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a paboTy C
oOpameHusiMu TpaxaaH. JlanpHeimas paboTa ¢ oOpalieHUsMH, MOCTYIUBIIMMU
N0 MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM O0ILEro MNOJb30BaHUs, B
TOM u4uciae 1o ceTd VHTepHET, OCyIIEeCTBISETCS aHAJIOTMYHO paboTe ¢
NUCbMEHHBIMH O0OpaLICHUSIMH.

3. PerucTpanusi nocTynuBIINX 00panieHuii

3.1. OOparmienus TpakJaaH, MOCTYIUBIINE HAa OyMa)XHOM HOCHUTEJIE WJIU TI0
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIM CETSM OOIIEro MOJb30BaHMs, B TOM
yuciie o cetu MHTepHeT, moiexxar 00s13aTeIbHON PETUCTPAIIMKA B T€UYEHUE TPEX
IHEW ¢ MOMEHTA MOCTYIUJICHHUS.

3.2. [ToctynuBmue oOpalleHuss  pEerucTpUpyroTCs B Enunon
MEXBEIOMCTBEHHON CUCTEME 3JIEKTPOHHOTO IOKyMEHTOO00pOTA.

3.3. JIOKHOCTHOE JHIIO, OTBETCTBEHHOE 3a pPaboTy ¢ oOpaleHus MU
IpaXKJIaH:

- Ha JIMIIEBOY CTOPOHE MEPBOTO JUCTA MMChMAa B MPABOM HIKHEM CBOOOTHOM
YOy TOpOCTABISIET PETUCTPALIMOHHBIA — IITAMIl, PETUCTPALMOHHBIN  HOMEp
JOKyMEHTa U Jlata peructpainuu. B ciydae, ecinm mecto, mpeaHa3HauY€HHOE IS
ITaMIIa, 3aHATO TEKCTOM MUCHhMa, IITAMIT MOKET ObITh MPOCTABIIEH B UHOM MECTE,
00eCIeunBaroIIeM ero MPOYTeHHEe, KpOME JIEBOTO BEPXHETO yIiia MUChMA;

- mpoBepsieT oOpalleHue Ha MOBTOPHOCTh. B ciywae, eciu oOpalieHue
IIOBTOPHOE, [JEJIA€T COOTBETCTBYIOUIYIO CBSI3KY B EJIWHONW MEXBEIOMCTBEHHOU
CUCTEME DJIEKTPOHHOT'0 JIOKYMEHTOO00POTa C IEPBUYHBIM OOpaICHUEM;

- B PErUCTPAllMOHHOW KapTre EQMHON MEXBEIOMCTBEHHOM CHCTEME
AJEKTPOHHOTO JOKYMEHTOOOOpOTa YyKa3blBaeT (amMuianio, HUMs, OTY4ECTBO (B
ClIy4ae, €CJIM UMSI U OTUYECTBO HEM3BECTHBI, YKAa3bIBA€T MHUIIMAJIBI) TPAXKJAHUHA B



MMEHUTEJILHOM MajeXe M €ro MOYTOBBIM M (WMJM) DJIEKTPOHHBIM (B cllyuyae
HaJn4usl) ajapec;

- €CJIM MUChMO MOANMCAHO IBYMS U 0OJee aBTOpaMH, PETUCTPUPYET TOTO U3
HUX, B aJpec KOTOpOro JODKEH ObITh HampaBieH oteer. Ilpu sTom B
PETUCTPALIMOHHON KapTe EIWHONM MEXBEIOMCTBEHHOU CHUCTEME JJIEKTPOHHOIO
JOKYMEHTOOOOpOTa B COOTBETCTBYIOUIEM  IIOJIE  OTMEYaeTcs  MpU3HaK
KOJUIEKTUBHOTO OOpaIieHus;

- YKa3bIBAE€T COIMAIIBHOE MOJ0KEHUE U JIbFOTHYIO KaTeroputo (Ipu HAJIUYUK)
rpakIaHNHA;

- OTMEUaeT Crocod A0CTaBKU 0OpaiieHus (1mo4ra, HapOYHO, JIMYHO U T.I1.);

- KpaTKo (OpMYyIUPYET CYTh NPEIIOKEHUS, 3asBICHUS WU KaJIOOBI.

3.4. Pe3ynabTaTOM BBINOJIHEHUS MPOLEAYpPbl  SBISETCA  pPErucTpalus
oOpalieHusi ¢ MPUCBOCHUEM BXOJAIIEro HOMepa B EnuHON MexBeJOMCTBEHHOM
CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

4. PaccmoTrpenne odpameHuii

4.1. Obpaienre, MOCTYIUBIIIEE B UCTIONHUTENbHBINA KoMuUTeT [locenenus niu
JOJDKHOCTHOMY  JIMITY, TOJUICKHUT  00sA3aTEeIbHOMY  PAacCMOTPEHHIO, CPOK
pPaccMOTPEHUA - B TEYEHUE TPUALATH THEN CO JHS €T0 PErUCTPaLIVH.

4.2. B WUCKJIIOYUTENBHBIX ClyyasxX, a TakKXke B CJydae HalpaBICHUS
UCITOJIHUTENBHBIM KOMUTETOM [loceneHus B yCTaHOBIEHHOM MOPSAKE 3ampoca o
NPEIOCTaBICHUN HEOOXOIUMBIX [JIsi PacCMOTpEeHHUs oOpaiieHus JOKYMEHTOB U
MaTepuajoB B TOCYJApCTBEHHBIE OpraHbl, JpPYru€ OpraHbl MECTHOTO
CaMOYTPABJIEHUS U UHBIM JIOJXKHOCTHBIM JIMIAM, PYKOBOJHUTEIb HCTIOJIHUTEIIHBHOTO
komuteTa [locenenust BrpaBe MPOJUIUTH CPOK PACCMOTPEHUsI oOpalieHus, HO He
Oosee yeMm Ha TPUIUATH JHEH, YBEIOMHUB O MPOJJIEHUU CPOKA €r0 PacCMOTPEHUs
rpakJaHuHA, HAIIPABUBIIIETO OOpaIICHHE.

4.3. IlucekmeHnHOE oOpallleHHe, coAeprKallee BOMPOCHl, PEIICHUE KOTOPHIX HE
BXOJUT B KOMIIETEHIIMIO HCHOJHUTENIbHOro Komurtera IloceneHuss wnu
JOJKHOCTHOTO JIMIIA, HAMPAaBIISIETCS B TEUEHHUE CEMU JIHEM CO JHS PEerucTpanuu B
COOTBETCTBYIOIIMMA OpPraH WIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, B
KOMITIETEHITUIO KOTOPBIX BXOJUT PEIlIEHNE MOCTAaBICHHBIX B 0O0pAIlEHUH BOPOCOB,
C YBEIOMJICHHEM TpaKJaHWHA, HAIMPaBUBIIErO OOpallleHue, O Tepeajpecaluu
oOparieHusi, 3a MCKIIOYCHUEM ClIydas, YKa3aHHOTO B IYHKTE 5.2. HACTOSIIETO
[Topsinka.

4.4. TlucemenHoe oOpameHnue, cojepxkamiee wuHpopmanuioo o Qakrax
BO3MOKHBIX HapyIICHWH 3akoHojarelbcTBa Poccuiickoit depeparuu B cdepe
MWIpAllMM, HAIpPaBISIETC] B TEYEHHWE MSATA JHEW CO JHA PETUCTpPaluHd B
TEPPUTOPHUATIBHEIN OpraH (penepanbHOro opraHa WCIIOJHUTEIBLHOM BIACTH B cdepe
BHYTPEHHUX JEl1 M BBICIIEMY JOJDKHOCTHOMY JuIly cyObekTa Poccuiickoit
denepanuu (PyKOBOJUTEIIO BBICILIETO WCTIOJIHUTEIBHOTO oprana
rocyJapcTBeHHOW Biactu cyObekTta Poccuiickoini denepannu) ¢ yBeJOMICHUEM
rpakJlaHlHa, HalIpaBUBILETO OOpallieHue, O Mepeajipecalny ero oopaileHus.

4.5. 3anpeniaercs HampaBisATh Kajao0y Ha pacCCMOTPEHUE B TOCYJAPCTBEHHBIM
Opras, OpraH MECTHOTO CaMOYNPABJICHUS WIH JOJKHOCTHOMY JIMIY, PELICHHUE WU



nevctBue (0e31eHUCTBHE) KOTOPOTro 00xKamyeTcs.

Ecnau B cBsI3M ¢ 3TUM 3ampeToM HAMNpaBICHUE >KAJIOObI B TOCY/IapCTBEHHBIM
OpraH, OpraH MECTHOTO CaMOYIpaBJCHUS WIM JOJDKHOCTHOMY JIMIY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHNE MOCTABICHHBIX B 00pAIlleHUH BOIPOCOB,
HEBO3MOXXHO, ajgo0a BO3BpAIACTCS TpaxAaHUHY C Pa3bsICHEHUEM €ro IpaBa
o0’kalioBaTh COOTBETCTBYIOIEE pelleHue Wik jeicTBue (0e3nelicTBue) B
YCTAaHOBJICHHOM MOPSIKE B CY/I.

4.6. OtBer  Ha  oOpallleHHME  TOJNUCHIBAETCS  PYKOBOIUTEIEM
UCIIOTHUTENRHOTO  KomuTeTa lloceneHusi, NOMKHOCTHBIM — JIMLIOM, JIMOO
YIOJIHOMOYEHHBIM Ha TO JIUIIOM.

4.7. Ha nucbmMeHHOE OOpalieHue, MOCTYNUBIIEE B UCTIOJHUTEIIbHBIA KOMUTET
[locenenuss wnM JOJDKHOCTHOMY JIMIlY, OTBET HAIpaBIACTCS IO TMOYTOBOMY
azpecy, ykazaHHOMY B oOpareHud. B cimydae, eciv B MUCHhbMEHHOM OOpaIlleHUH
COJICP)KUTCS TMPOChOa HAMpaBUTh OTBET MO DJIEKTPOHHOMY aJpecy, OTBET
HAIPaBJISECTCS TI0 SJIEKTPOHHOMY aJIpecy.

4.8. OtBer Ha oOpalieHue, TOCTYNHUBIIECE B HCHOJHUTEIbHBIM KOMHUTET
[Tocenenuss wiaM NOHKHOCTHOMY JHUIY B (OpMe SJIEKTPOHHOTO JOKYMEHTa,
HaIpaBJIsCTCS 3asgBUTEII0 B (OpMe DIEKTPOHHOIO JIOKYMEHTa TO aJpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHWH, WIK B MUCBMEHHOU (opMme Mo
MIOYTOBOMY aJIpeCcy, YKa3aHHOMY B OOpaIleHUU.

4.9. TlucbMeHHBIH OTBET Ha KOJUIGKTUBHOE OOpalieHue TrpakaaH
HaANpaBJIAETCS JUILYy, YKa3aHHOMY B OOpallleHHH, B KayecTBE MOJydaTessi OTBETa
WIM TPEICTaBUTENS KOJUIEKTHMBA TpaklaH, MOoANUcaBmMX obOpamenue. Ecnu
nojiydyatreilb OTBETa B KOJUIGKTUBHOM OOpaIlleHUHW HE OINpeesieH, OTBET
HAIPAaBJIIETCS MEPBOMY TPaXKIaHUHY B CIIUCKE O0OpaTUBIIUXCS (TOAMUCABIINXCS),
yKa3aBIIEMYy CBOM TOYTOBBIA aJpec, aapec JJICKTPOHHOW IMOYTHI JIMOO ajpec
au4HOro Kabuuera Ha Enunom moptanie. B ciywae, ecnu nmpock6a 0 HampaBlieHUU
OTBETa Ha KOJJIEKTMBHOE OOpAIlleHHE BBIpaKeHa HECKOJBKUMHU OOpPaTHUBIIUMHUCS
(moanucaBIIMMUCS) JULAMH, KOIMHUS OTBETAa HANpPaBISETCAd KAXKIOMY M3 HHUX IO
yKa3aHHBIM UMM TIOYTOBBIM aJ[pecam, aipecaM dJIEKTPOHHOM MOYTHI OO0 ajgpecam
JTUYHBIX KaOMHEeTOB Ha EnuHom mopTasne.

5. Ilopsimok paccMOTpPEeHUS OT/AEeJIbHbIX 00palIeHN

5.1. Tlpu monmydyeHMH NHCHMEHHOTO OOpAIleHHsA, B KOTOPOM COJEp KaTCs
HEIEH3YpHBIC MO0 OCKOPOUTETbHBIE BBIPAKEHUS, YTPO3bl KU3HU, 3J0POBBIO H
MMYIIECTBY AOJKHOCTHOTO JIMIIA, a TAKXKE UYJIECHOB €r0 CEMbH, HMCIIOIHUTEIbHBIN
komuteT llocenenusi, BIpaBe oOcTaBUTh oOpaileHHe 0e3 OTBEeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOMPOCOB M COOOIIUTH TPaXIaHWHY, HAMPABUBIIEMY
oOparieHue, 0 HeJOMYCTUMOCTH 3JI0YIOTPEOICHHS TIPABOM.

5.2. B ciydae, ecnmu TEKCT NHCHBMEHHOTO OOpalieHuss HE TMOIAcTCs
MPOYTEHHIO, OTBET Ha OOpallleHUEe HE JAETCS U OHO HE MOJJICKUT HAMIPABICHUIO Ha
paccMOTpEeHHE B TOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIpaBiICHUS WU
JOJKHOCTHOMY JIMIlY B COOTBETCTBHM C UX KOMIIETCHIIMEN, O UEM B TEUCHHUE CEMU
JHEW CO JHS perucTpaluu oOpanieHus cooOIaeTcs TpaKJaHuHy, HallpaBUBIIEMY
oOpaileHue, eciid ero GaMuids ¥ HOYTOBBIN aJpec MOAIaI0TCs IPOUYTECHHUIO.



5.3. B ciuyuae, ecnu B oOpallleHHUU Tpa)KJaHWHA COJEPKUTCS BOMPOC, Ha
KOTOPBIA €My HEOJAHOKPATHO /JaBallUCh OTBETHI MO CYIIECTBY B CBSI3H C paHeEe
HaAIpaBIsieMbIMHA OOPAIIEHUSIMH, U TIPU STOM B OOpaIlleHH HE MPUBOJISATCS HOBBIC
JOBOJIbI WJIM OOCTOSITENIbCTBA, PYKOBOAMUTENb OPraHa MECTHOTO CaMOYIPaBJICHMUS,
JTOIHKHOCTHOE JIMIIO TUOO YIIOJTHOMOUYEHHOE Ha TO JIMIO BIpaBe MPUHATH PEIICHUE
0 0€30CHOBATENbHOCTH OYEPETHOTO OOpalleHUs W MPEKPAlleHUHU IMEPENUcKU C
TpaXXTaHWHOM TI0 JAHHOMY BOTIPOCY MPH YCIOBHUH, YTO yKa3aHHOE OOpalieHue u
paHee HampaBiseMble OOpalleHHs HaNpaBsUIMCh B OAMH M TOT JKe
WCTIOTHUTENbHBIN KOoMUTET [loceneHus, Win OHOMY M TOMY XK€ TOJKHOCTHOMY
muiy. O TaHHOM pENICHUH YBEIOMIISCTCS TPaKIaHUH, HAIIPaBUBIIUI OOpalleHue.

5.4. B caywae, ecid B NMHCbMEHHOM OOpallleHMM HE YyKa3aHbl (amuius
rpakJIaHrHa, HAMpaBUBIIETO OOpalleHUE, WU TOYTOBBIN ajIpec, Mo KOTOPOMY
JOJIKEH ObITh HAIIPABJIEH OTBET, OTBET HAa OOpallleHue He JaeTCsl.

Ecnu B ykazaHHOM oOpallleHuH CoJiepKaTcsl CBEICHHs O MOATOTaBINBAEMOM,
COBEpIIIAEMOM HJI COBEPIIIEHHOM MPOTHUBONPABHOM JIESHUH, a TAKXKE O JIUIIE, €ro
MOJIFCOTABIIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpaIllEeHUE MOJJICKHUT
HaNpaBJICHUIO B COOTBETCTBYIONINE KOMIIETCHTHBIC OPTaHbl.

5.5. OOparmieHue, B KOTOpOM oOOXKalyeTcs Ccyne0HOe pelieHue, B TEUEHUE
CeMH JHEH CO IHS PEruCTpallié BO3BpAIIACTCS TPaXIAHWHY, HAMPABHBIIEMY
oOpalieHre, C pa3bsICHEHHEM TopsAJKa OO0XaJloOBaHHUS JAaHHOTO CYJIeOHOTrOo
pEIICHHUS.

6. IlpaBa rpa:k1aHMHa NPU PAaCCMOTPEHUN 00palleHUSA
6.1. 'pak1aHuH Ha CTaJANKM PACCMOTPEHHUSI €T0 OOpallleHHs] UMEET MPaBo:

- TMPENCTaBIATh JOMOJHUTENIbHBIE JOKYMEHTHl M MaTepuaibl JIH0o
oOpamatbess ¢ mpochOoi 00 WX HCTpeOOBaHHWHM, B TOM YHCIIC B 3JIEKTPOHHOMN
dopme;

- 3HAaKOMHUTBCA C JOKYMEHTaMM M MaTepuajamMu, KacarolUMHUCS
paccMOTpeHus 00palleHus, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIC
WHTEPECHl JPYTHX JHUI[ M €CIIM B YKa3aHHBIX JOKYMEHTaX W MaTephajiax He
coliepKaTcsi CBEJICHHUS, COCTABIISIONINE TOCYAAPCTBEHHYIO WIIH UHYIO OXPaHsIEeMYIO
dbenepaabHBIM 3aKOHOM TalHY;

- B clTy4ae He0OX0IMMOCTH y9aCTBOBAaTh B PACCMOTPEHUH OOpaIlIeHHUS;

- oOpamarbest ¢ >kajgo0oil Ha TPUHSATOE TO OOpaIICHHUIO pEelIeHHWE WA Ha
nevcteue  (Oe3neiicTBME) B CBA3M C  pAcCMOTPEHUEM  OOpallleHusT B
aIMUHUCTPATUBHOM M (WIM) CyAeOHOM TIOpSJIKE B  COOTBETCTBHM  C
3aKOHOAATENILCTBOM Poccuiickon denepanuuy;

- TIOJIy4aTh MHUCHMEHHBIA OTBET IO CYIIECTBY MOCTABICHHBIX B OOpaIICHUH
BOIIPOCOB;

- 00pamaThCs ¢ 3asIBICHUEM O MTPEKPAIICHUN PACCMOTPEHHS OOpaIeHHUS.

7. TpeGoBaHMs K KAaUeCTBY PACCMOTPEHUs 00pallleHUil rpakIaH
7.1. Ucnomaurenbubiii KoMUTET [locenenus:



- o0ecrneynBalOT OOBEKTHMBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMoOTpeHue oOpalleHHil IpakJaH, B paMKax CBOEH KOMIIETEHLUHU, B cllydae
HEOOXOIMMOCTH C yYaCTUEM I'PaKJaH, HAIIPaBUBLINX OOpaIECHUS;

- 3anpamuBalOT, B TOM YHUCJIE B 3JEKTPOHHOU (opme, HEOOXOAUMBIEC IS
paccMOTpeHuss  OoOpalleHud  TpaxaaH  JOKYMEHTbl W MaTepualibl B
rOCy/IapCTBEHHBIX OpraHax, JIPyrux opraHax MECTHOIO CaMOYMPAaBJIECHUS U MHBIX
JOJKHOCTHBIX JIMI[, 34 HCKIIIOYEHHEM CYJIOB, OpPraHOB JO3HaHUS M OpPraHOB
MpeIBAPUTEIBHOTO CIIEICTBUS;

- OPUHMMAIOT MEpbl, HaNpaBJICHHbIE Ha BOCCTAHOBJIEHUE WIH 3aLIUTY
HapyILIEHHBIX IPaB, CBOOO M 3aKOHHBIX HHTEPECOB IPak/laH;

- JalT NMHCbMEHHBIE OTBETHI MO CYIIECTBY IOCTaBICHHBIX BOMPOCOB, 3a
UCKJIIOYEHUEM CITy4aeB, YKa3aHHBIX B HACTOSIIEM MOPSIKE;

- YBEAOMJISIIOT Tpak/laH O HAMpaBJIEHUU €ro oOpalieHus Ha pacCCMOTPEHHE B
roCy/IapCTBEHHBIM OpraH, JIpyroil OpraH MECTHOIO CaMOYIPAaBJIEHUS WM HUHOMY
JOJKHOCTHOMY JIMILy B COOTBETCTBUM C HMX KOMIIETCHILIMEW, B TOM YHCIE B
AIIEKTPOHHOI (opMme.

7.2. OcHOBHBIE TpeOOBaHUSI K KA4€CTBY PACCMOTPEHHUsI OOpaleHUul TpaxaaH
B UCMIOJIHUTENTbHOM KomuTeTe [locenenus:

- JIOCTOBEPHOCTh M  OOBEKTUBHOCTH IMPEAOCTABIIEMON  TpaKJaHaM
uHdopMaIny;

- IOJIHOTa UH(OPMUPOBAHUS TPAKIAH;

- y100CTBO M TOCTYITHOCTb NOJIy4€HHUsI HH(POPMAaLIUU T'paXk1aHaMU;

- OIEpaTHBHOCTh BBIHECEHUS PEIICHHS B OTHOLIEHHWU PacCMaTpHUBAEMOIO
oOpareHus;

- CBOEBPEMEHHOCTb PACCMOTPEHHUS M HAIpaBJICHUs OTBETa TpaxkJaHaM B
HOpSAKE, YCTAHOBJICHHOM 3aKOHO/AATEIbCTBOM.

8. Ilopsiiok padoThI ¢ OOpalIeHUAMH ITPAKIAAH M0 (PAKTAM KOPPYNIMOHHOM
HANPABJIEHHOCTH

8.1. OOpamenusi TpaxkaaH 1o ¢akTaM KOPPYINIMOHHON HANpPaBICHHOCTU
BKJIFOYAIOT B ce0st CBeZieHus O (pakTax KOPPYMIIMH U BEIMOTATEIbCTBA, HAPYIIICHHUS
TpeOOBaHUN K CIIyKEOHOMY TOBEIACHHUIO, & TAaKXKE COBEPIICHUS HHBIX JICSHUM,
colepKaluX  TMPU3HAKKA  3JOYMOTPEOJEHUS  CIYy)KEOHBIM  TIOJIOKCHUEM
JOJIKHOCTHBIMU JIMIIAMH.

8.2. Ilocne mnpoBeneHHs MNPOUEAYpPbl MPEIBAPUTEIBHOIO PACCMOTPEHUS
oOparieHusi, B KOTOPOM BBISIBJIeHA HH(POPMAIHS O BO3MOXKHBIX KOPPYMIIHOHHBIX
MPaBOHAPYIICHUSAX, 00  OOpaleHuu  He3aMEMIUTEeIbHO  WHOOPMHUpPYETCS
PYKOBOJUTEIh OpraHa MECTHOTO CaMOYIIPaBICHUS.

8.3. IIpu paccmoTpeHun oOpaileHusi rpaxaaH no (akrtaM KOppyHNUUOHHOU
HaIMpaBJICHHOCTH HE JIOMYCKAETCsl pa3IJIallieHUEe CBEICHUM, COAEpKalluXcs B
oOpallleHHsIX, a TaAKXKE CBEJICHUH, KacalolUXCs YaCTHOW JKU3HU TpakJaHuHa, 0e3
ero corjacus. He sBasieTcs pas3riialieHUEM CBEIAEHUN, COJEpKAIIUXCS B
oOpallleHUH, HaNpaBJIeHUE MUCHbMEHHOI0 OOpalleHUs AOJKHOCTHOMY JIMILY, B
KOMIIETEHI[MIO KOTOPOTO BXOAUT PEIICHUE MOCTABICHHBIX B 0OpallleHUU BOIIPOCOB



710 BBISICHEHHSI BCEX 00CTOSATENBCTB PACCMAaTPUBAEMOT0 BOIIPOCA.

8.4. OOpamieHue He HampaBiseTCs B TOCYJApCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYNPAaBICHUS WM JOJKHOCTHOMY JIMIy, PELICHHWE WIN JICHCTBHUE
(6e3neiicTBHE) KOTOPBIX SIBISETCS IPEAMETOM OOpaIEHUS.

8.5. B cnyuasx, korja B 0OpallleHUH COJIEPIKATCA CBEACHHUS O TOTOBSIIEMCS,
COBEPIIAEMOM HJIM COBEPIIEHHOM MPOTUBONPABHOM JESHUU, a TAKXKE O JUIE, €ro
TOTOBSILIIEM, COBEPILAIOIIEM WM COBEPLIMBIIEM, OOpallleHue PErucTpupyercs u
HaIpaBJIsIETCs] B COOTBETCTBYIOIINIA OPraH B COOTBETCTBUHU € €0 KOMIIETEHIIUEH.

8.6. B cnyuae, ecu B 0OpallleHUU COJEPIKATCS CBEACHUSI O HECOOIOJCHUU
MYHUIMOAIBHBIM  CIIY)KallUM ~ OOA3aHHOCTEW, OrpaHUYEHUA U  3alpeToB,
CBS3aHHBIX C MYHHUIMNAIBHOW CHyk00#l, a Takke TpeOoBaHUI K CIyKeOHOMY
NOBEJICHUIO, O  HAJIMYUKM Yy  MYHUIMIAIBHOTO  CIIYXallero  JIMYHOU
3aMHTEPECOBAHHOCTH, KOTOpas MPUBOJUT WM MOMKET MPUBECTH K KOHQIUKTY
MHTEPECOB, O BO3HUKHOBEHUU KOH(IMKTA UHTEPECOB, O BOZMOXXHOM COBEPILICHUU
MYHHIIUTIAIBHBIM ~ CYXKalllUM ~ JAPYTHMX  KOPPYIIMOHHBIX  IpaBOHAPYIICHUH,
oOpallieHre HamnpapisieTCs JUIsl pACCMOTPEHMS U TMPUHSATUSL PEIICHHUS] B KOMUCCHUIO
o COOJIIOJICHUIO TPeOOBaHUN K CIIY)KEOHOMY TOBEACHUIO MYHHUIIMIAIBHBIX
CIy)XalllUX W YPETryJIUPOBaHUIO KOH(IMKTa HHTEPECOB B OpraHax MECTHOIO
camoyrpasieHus: MaMapIllICKOro MyHUIIMITATLHOTO paiioHa (ganee - Komuccus).

8.7. OtBer TpaxAaHUHY IO CYIIECTBY BONPOCOB, TOCTaBICHHBIX B
oOpalieHuu, IOJKEH coAepkKaTh HHGOPMAIMI0 O pe3ylbTaTax MPOBEACHHBIX
MEpPOIPUSATUN U TPOBEPOK, 0 pemeHusax Komwuccun, a Takke MHPOpPMALUIO O
NPUHSITBHIX MEpax, B TOM YHCJIE O MPUMEHEHUH K MYHUIIMIIAILHOMY CIYyXKalleMy
MEp OTBETCTBEHHOCTH, JHOO 00 OTCYTCTBUM OCHOBAaHHMM [UIsl TPOBEICHUS
IPOBEPKH U O HE TIOJITBEPKACHUH (PAKTOB KOPPYIIIUH.

9. IlpoBeieHHe TUYHOTO PHEMA IPAXKIAH

9.1. JIuuHblii mpuWeM TpaxkJaH B HUCHOJHUTEIbHOM kKomuteTe IloceneHus
OCYLIECTBIIIETCS MX PYKOBOJAUTEISIMH U YIOJHOMOYEHHBIMH Ha TO JIMLIAMH,
€XEHEeIebHO 10 BTOpHUKaM, ¢ 14.00 yacoB 1o 16.00

9.2. Ilpm 1UYHOM TIpUEME€ TPAXKIAHUH MPEIBABISIET JIOKYMEHT,
YIAOCTOBEPAIONINN €T0 JIMYHOCTb.

9.3. CopmepkaHue YCTHOTO OOpaIlleHHs 3aHOCHUTCS B KapTOYKY JIMYHOTO
nmpuema rpaxaaH. B ciydae, ecim M30XKEHHBIE B YCTHOM OOpamieHuu (QakThl U
00CTOSITENICTBA  SIBIIAIOTCS OYEBUAHBIMH W HE TPEOYIOT TOMOJHHUTEIBHON
MIPOBEPKH, OTBET HAa OOpAIllEHNE C COTIACHUS TPAKJAHUHA MOXKET OBITh 1aH YCTHO B
XO0JI€ JIMYHOTO MPHUEMA, O YEM JEJAeTCs 3aluCh B KapTOYKE JIMYHOIO IpHEMa
rpaxkiaaHnHa. B ocCTalnbHBIX cllydasiX OaeTcs NMUCBbMEHHBIA OTBET IO CYLIECTBY
MMOCTABJICHHBIX B 0OPAILIEHUH BOIIPOCOB.

9.4. IlucbMeHHbIE OOpalleHus rpaxaaH, IPUHITHIE B XOJ€ JIMYHOTO MpUEMa,
MOJJIEXKAT PETUCTPALUA W PACCMOTPEHUIO B MOPSAJIKE U CPOKH, YCTAHOBJICHHBIC
HacTosamuM [lopsiakoM.

9.5. IIpaBOM Ha BHEOUEpPENHOM JIMYHBIM MPUEM B OpraHax B JIHU W 4aCHI,
YCTaHOBJICHHBIE ISl JINYHOTO MpUeMa rpaxjaaH, oonagarot uaBanuasl I, I rpymnm,
NETU-UHBAJIA/IBI U JIALA, COIPOBOXKAAOIINE TAKAX JETEH.



B cnydae, ecnu mpaBoM Ha BHEOYEPEAHOW JIMYHBIM IPUEM OJHOBPEMEHHO
00JaAal0T HECKOJBKO Tpak/laH, MPUEM YKa3aHHBIX TI'pa)kJaaH OCYLIECTBISETCS B
MOPSIAKE UX SIBKU HA JIMYHBIN IIPUEM.

IIpaBoM Ha mnepBOOYEpPEAHOM JIMYHBIM NPUEM B OpraHax B JHU U 4achl,
YCTAHOBJIEHHBIE JIs TUYHOIO NpUeMa IpakaaH, 001a1aioT:

1) Berepanbl Benukoit OtedecTBeHHOW BOMHBI, ['epon Poccuiickoit
Oenepannu, ['epou Coerckoro Coro3a, nojaHele kaBajaepsl opaeHa Cnasel, ['epoun
Commanuctuueckoro Tpyaa, I'epon Tpyma Poccuiickoit ®@enepanuu, BETepaHb
OOCBBIX JICHCTBUH;

2) HEeTU-CUPOTHI, JETH, OCTaBIIMeCs O€3 IMOIMeYeHUs pPOJAUTENeH, JIUla U3
qucliia AeTei-CUpoT U JeTell, ocTaBIIuXxcs 0e3 MoneyeHus: poaAuTeNei, a TakKe ux
3aKOHHBIE MPEACTABUTENN U MPEJCTABUTENH, €CJIM OHU 0OpaIalOTCs 10 BOIPOCaM,
CBSA3aHHBIM C OOECIeYeHMEM U 3alllUTON MpaB M 3aKOHHBIX HMHTEPECOB TaKUX
JIETEM;

3) 3aKOHHBIE NPEACTABUTENIN U NIpeAcTaBUTENM UHBaNUAOB I, II rpymm, nereii-
WHBAJINIOB, €CJIM OHM OOpaIlaloTCA MO0 BOMPOCAM, CBSI3aHHBIM C O0ECreYeHHEM U
3aIMTON MPaB ¥ 3aKOHHBIX NHTEPECOB UHBAIUOB, JETEH-NHBAJIN]IOB;

4) rpaxaaHe, NpUIIEAIINE HA IPUEM C JETbMHU B BO3pAcTe 10 TPEX JIET.

B ciywae, ecnu nmpaBoM Ha NEPBOOYEPETHON JTUYHBIM MPHUEM OJTHOBPEMEHHO
001a/1al0T HECKOJIBKO TpakJaH, IPUEM YKa3aHHBIX I'paX/laH OCYLIECTBIIIETCS B
NOPSIKE UX SIBKU HA JTUYHBIA IIPUEM.

10. OTBeTCTBEHHOCTDH 32 HApYylIeHne HacTosiero Iopsaka
10.1. JomKHOCTHBIE JIMIIAa, BUHOBHBIE B HapylieHMU Hactosmero [lopska,
HECYT OTBETCTBEHHOCTh, PETyCMOTPEHHYIO 3aKOHOJATEIIHLCTBOM.



[Ipunoxenne N 2
07119.07. 2024 rona N9

IHopsinok mpoBeeHUsI AHAJINU3A, MOCTYNUBIIMX 00palIeHHH IPaXKAaH B
HUcnonnurensHoM komurere HUKM(POPOBCKOro ceIbCKOro mocejeHus
MamaabIICKOr0 MyHHIIMIIAJIbHOTO paiioHa

1. Hacrosmuii Ilopsimok paspabotaH BO ucrnoiHeHue 3akoHa PecmyOnuku
Tarapctan ot 12 mas 2003 roma N 16-3PT "OG6 oOpamieHusx rpaxaaH B
PecnyOnuke Tatapctan" W ycTaHaBIMBaeT NpoLEaypy OOOOIICHUS M aHaIu3a,
NoCTynuBIIMX  oOpamieHuil  rpaxkgaH B HuxudopoBckuih  cenbckuit
UCIIOJIHUTEIBHBIM KOMUTET MamaJplllicCKOro MyHUIMIIAIBLHOTO paloHa (nanee -
UCIIOJHUTENBHBIN KomMuTeT [locenenus).

2. Anamu3 oOpalieHuil, MOCTYNMMBIIMX B HUCHOJHUTEIbHBIA KOMHUTET
Ilocenenusi, OCyIIECTBISETCA C YYETOM NOCTYNHMBUIMX 33 COOTBETCTBYIOIIUI
nepuoj; oOpalleHuii, B TOM YKCie: B MUCbMEHHON GopMme, B (hopMe 3IEKTPOHHBIX
COOOIIeHH, HanpaBlIeHHbIX B IHTepHET-IpueMHYI0 J1O0 M0 AJIEKTPOHHOM MouTe,
B XOJ€ JUYHOrO0 TMpueMa TrpaxaaH, Mo TenepoHy "ropsued JuHUUK",
3apEruCTPUPOBAHHBIX B EJIHWHONW MEXBEIOMCTBEHHOM CHUCTEME 3IJIEKTPOHHOTO
JOKYyMEHTOOOO0pOTa OpPraHoB rocynapcTBeHHoM Biactu PecnyOmuku Tarapcran
"OnexrponHoe IIpaButenscTBo".

3. AHanu3 NOCTYNMUBIIKMX OOpalleHui ocyiecTiusieTcs 1 pa3 B roj.

4. Ananmu3 oOpaiieHuil JOJDKEH coaepkaTh HH(POPMAIUIO O KOJUYECTBE
NOCTYIUBIINX, TIEPEAPECOBAHHBIX U PACCMOTPEHHBIX TUCEMEHHBIX OOpalleHHi B
dbopMe BIEKTPOHHOTO JOKYMEHTa, O MECTaX, JHSAX M yacax MpueMa IpakJaaH, O
KOJIMYECTBE TPAXKJaH, MPUHATHIX PyKOBOOUTENEM HCIOIHUTEIBHOIO KOMHTETA
[locenenuss Ha JIMYHOM TMpPUEME, JIMYHOM BBIE3JHOM IIpUEME, O TEMATHUKE
oOpalleHui, MPUHATHIX MO Pe3yJbTaTaM PAacCCMOTPEHHUs OOpalleHud Mep, B TOM
yuciie UHQOpPMAIMI0O O MPHUHATHIX HOPMATHUBHO-TIPABOBBIX M HMHBIX aKTOB (Mpu
HaJIUYUN).

5. AHanu3, TOCTYNUBIIMX OOpaIlIeHU TpaKJaH SBIAETCA OTKPBITOU
uHpopMalueil, pasmemaercs Ha CIEUUAIbHBIX WH()OPMALMOHHBIX CTEHIAX,
pacroNOKEHHBIX Ha TEPPUTOPUM HACEJIEHHOro myHKTa: ceno Huxudoposo,
yn.Mosnonexnas, a.17, pasMecTuTh Ha calTe MamalblICKOTO MYHUIIUITAIBHOTO
paiioHa B HH(POPMaIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu "MHTepHeT".

6. JloJpKHOCTHBIE JIMIla, BAHOBHBIE B HapylIeHUH HacTosAmero [lopsaka HecyT
OTBETCTBEHHOCTbH, IPEAYCMOTPEHHYIO 3aKOHOIATEIIbCTBOM.
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