HcnonmauTenbibii komureT JlennHo-KoKYyIIKHMHCKOTO CENBCKOI0 MOCEIeHHA
TTecTpedHHCKOI'0 MyHHIMNANLHOTO pafiona Pecrybnuku Tataperan

TTOCTAHOBJIEHHME
HenonuutensHoro komurera JleHHHO-KOKYIIKMHCKOro CeNbCKOro MOCEIeHHA
ot 18 uons 2024 roga Ne 28
06 YTBEPHKICHHH aMHHHCTPATHBHOTO

perjaMeHTa Mo Mpe0CTaBNeH 0 MyHHIHNAIbHOH
yeIyrM M0 Jade  [IMCBMEHHBIX — PasbACHEeHHH
HAJIOTONNIATENBITHKAM W HAlOTOBBIM AreHTaM [0
BOTIpOCAM NpPUMEHEHHA MYHHIHIATEHEIX
MPaBOBBIX AKTOB O HAOTax H cOopax

B coorsercTeHM ¢ Hamorosnim kogekcom Poccumiickoii @eneparims, DeepaibhbiM
sakoHOM oT 27 wmoas 2010 roma Ne 210-03 «O6 opraHM3aldd NpeOCTABICHHMA
rocyJapcTBEHHBIX ~ H  MYHMIHIANLHBIX — yCOyr» MenomHHTENbHBIH —~ KOMHTET
Jlenuno-KoKYIIKHHCKOTO celbcKoro mocesieHus [lecTpedHHCKOTO MYHHIHNAILHOIO
paioHa MOCTAHOBIAET:

l. YTBepAuTh npuiaraeMblii AJIMHHMCTPATHBHBEIH PETIaMEeHT MO MpeNOCTABICHUEO
MYHHULHIANBHOW YCIYTH MO Jade MUChbMEHHBIX pa3bsCHEHHH HaJoroIulaTeNlbIInKaM H
HAJOrOBBEIM areHTaMm 10 BONPOCAM NPHMEHEHHs MYHHIHNAIBHBIX IPaBOBBIX aKTOB O
Hanorax u cbopax.

2. OnybnukosarTh (0OHApOMOBaTh) HACTOsMIEE MOCTAHOBICHHE HA ohUIHATTEHOM
noprane npasopoii wapopmauuy Pecnybmuka Tataperan (www .pravo.tatarstaNe.ru) 1 Ha
othuimanEHOM caiTe [TecTpedHCKOIO MYHHLMIAIBHOIO paiioHa
(www.pestreci.tatarstan.ru). '

['nasa Jlenuno/KOKyIIKHHCKOED ~CENBCKOIO IOCe/IeH
[TecTpedHHCKAre MyHHHHIATEHOrO pafiona T,P.Caﬁebymunuﬂ
IE3 " meimit |22 . ol




YTBEPKJIEH

IMocTaHoBneHHeM MCOONHHTENBHOTO  KOMHTETE
Jlenn1o-KOKYIIKHHCKOTO  CENBCKOTO [1OCCICHHA
[lecTpeuHHCKOIO MYHHIHIAIEHOTO paitoHa
Pecnybnuku TaTapcTal

Ot 18.06. 2024 r. Ne 28

AIMHHHCTPATHBHBIH perJaMeHT
MO NPeI0CTABICHHI0O MYHHIUMIIAIbHOH YCIy | 10 1a%e NHCEMEHHBIX pasbAcHeHHH
HAJIOTONIATENBIIHKAM H HAJTOTOBLIM areHTam Mo BOTNpocam npHMeHeHHH
MYHHIHNAILHBIX IIPABOBBIX AKTOB 0 HAJI0TaX H chopax

1. O6mue NoJI0KeHHA

1.1. HacTosimii aJMHHHCTPaTHBHBLIH  pErJamMeHT MO pefoCTAB/ICHHIO
MYHHILMMAIBHONH YCAYTH NO fave MHCBMCHHBIX pa3zbsACHEHHH HAIOromIaTelbIIHKaM 1
HATOTOBLIM AreHTaM [0 BONpOCaM NPHMEHEHHA MyHHIHOAJBHEIX HOpMATHBHBIX
MPaBOBBIX AKTOB O Hauorax H cOopax (nanee - AJIMHHHCTPaTHBHBIH periamMesT) -
ompedeiser  CTaHjapr, — COCTaB,  CPOKM M OCTIeIOBATENEHOCTh  JEHCTBHH
(amMHMHHCTpPATHBHEIX npoueayp) VICNOTHUTENRHOTO KOMHTETA JTlennHo-KOKYMKHHCKOTO
celBCcKoro noceneHus | lecTpeYHHCKOrO My HHITHIIATBHOTO paiiona PecmyGuku Tarapetan
MIPH HCNOMHEHAH MYHHIIMITANLHOH YCIYTH 110 PACCMOTPEHHIO H TIOJITOTOBKE MHCHMEHHBIX
pasbACHEHMH Ha oOpallleHHA, [TOCTYTHBLUIHE B HCTIONMHMTENBHEIH KOMMTET MoceneHH: 110
BOIIPOCAM MPHMEHEHHA MYHHIHNAIBHBIX TPABOBBIX AKTOB O Hajorax u cbopax.

1.2. Tlepevyenh HOPMATHBHEIX MPaBOBBIX AKTOB, HEMOCPeACTBEHHO PeryIHpYIOLIHX
pefoCTaBieHHe MYHWLHIANBHOH YCIYTH, € yKa3aHHeM pEeKBH3HTOB HOPMATHBHAIX
IIPaBOBBIX AKTOB U HCTOYHHKOB HX o(GHLIMATBHOTO ONMy0/IHKOBAHHA:

- KoHcTHTYLHS Poccuiickoi @eepaldi («Poccuiickas Taserar, 25.12.1993,
Ne 237): :

- Hanoroewif komekc Poccuiickoii @ejiepalni (uacTh TepBas) («Cobpanue
sakoHoaaTenbersa Poceniickoi Menepalndi», 03.08.1998, Ne 31, ct. 3824);

- @eepalbHBI 3aKOH OT 06.10.2603 Ne 131-@3 «006 oO6mux nNpHHIMIAX
opraHM3alid MECTHOro caMoyrpaBJieHHs B Poccuiickoit ®enepaumn» («Cobpanne
sakoHOnaTenscTBa Poccuiickon MPenepanm», 06.10.2003, Ne 40, craTea 3822);

- (bepepanbHBId  3aKOH 0T 27.07.2010 Ne 210-®@3 «0OO6 oprand3aliy
NpeloCTaBNeH S IoCyIapcTBeHHBIX H MYHHHATATBHBIX YCIY» («Poccuiickas raseTan.
30.07.2010, Ne 168).

1.3. Onucanue 3asBUTENEH.

JagBUTEIAMH TPH [PeA0CTaBICHHH MYHHIMITANLHOH YCIyTH ABIAIOTCA rpai/iane
Poccuiickoii ®Dejepaiiy, HOpPHAHYECKHE JIHIA, HHIHBAIYATbHEIE TPESANPHHHAMATCITH,
HHOCTPaHHbIE Ipajkaane W Jula Ge3 rpax/aHCTBa, 38 HCKIOHCHUCM rocyIapCcTBEHHBIX
OpraHoB M HX TEPPHTOPHANBHBIX OPraHos, OpraHoB ocy/apCTBEHHLIX BHeOHIKeTHBIX
(hOHIOB H HX TEPPHTOPHANBHEIX OPraHoB, OpraHoB MECTHOTO caMOyMNpaBIIeHHs ), @ TaKKe
a8 HCKIIOUEHHEM CITyHaeB, YCTAHOBJIEHHBIX MEX/yHapOIHBIMH norosopams PoccuHcKoH
denepalliy UK 3aKOHONATENLCTBOM Poccuiickoi @enepaunu (aanee - 3asBHTENh).

OT vMeHH 3agBHTENICH, NP npeIocTaBneHHH MYHHLHIATBHOH YCIYTH, B TOM yHCIIe



MpH rnogayve (HanpaslieHnK) 3asBNEHHA, MOTYT BBICTYNATh ITHLA, WMEIOMHE Mpaso B
COOTBETCTBHH ¢ 3aKOHOLATENbCTBOM Poccuitckoii Pemepaunn 160 B CHITY HANCTCHHMA HX
3asBUTE/IAMM B TIOPAJAKE, YCTAHOBICHHOM 3aK0HOATEBLCTBOM Poccuiickol QenepalivH,
MOJIHOMOYHAMH BEICTYIIaTh OT HMEHH jagBUTENEH NpH NPeIoCcTaBIeHHH MYHHLHTIANbHOH
yCIyI'H (aanee - ynol HOMOUEHHEII MPEICTAaBHTENR).

1.4. [Mopsasox WHGOPMMPOBAHHA O NpaBuiax npenocTaBlIeHH MYHMLIHTIATBHOH
YCITYTH.

Mujopmuposaike 0 TpaBHilax pe0CcTaBIeH A MYHHLIMaNbHOH  YCIYTH
OCYILECTBANETCS C WCHONB30BaHAGM  CPEICTE Tene)OHHOR M [OYTOBOH CBA3M,
3NEKTPOHHOM  1OYTHI,  Ha oHUHANEHOM  CaTe, uEpOPMANMOHHOM  CTEHIE
HCIIONHUTENBHOTO KOMHTETA TOCEIEHHA.

JagBieHMs O  [PedoCTaBICHHM MYHHIHOAIGHOH  yCIyrdH — HAlpaBisIoTes
HEIOCPEJICTBEHHO Hepe3 WCTIONHHUTEIBHEIH KOMHTET IIOCEICHH, nubGo TOCpPenCTBOM
SIEKTPOHHOH MOYThI.

WCToHATETbHbI KOMHTET [MOCENEHHA PAacHoloKeH Mo agpecy: PecnyOmuka
Tarapctas, [ lecTpe4MHCKHH paiton, ¢. Jlennno-KOKYIIKHHO, yII. [lenTpasibHasi, goM 17.

PeskuM —NpHeMa  3aHHTEpeCOBaHHBIX vl M0 BOTMpOCAM  IIpeloCTaBIeHHA
MyHHMIMMATBGHOR YCIYrH CreLHaTHCTaMy HCIIOJHUTENBHOTO KOMHTETa MOCENCHHA: C
noneenbHyKa o natauy ¢ 08.00 10 16.00 gacos, nepepsis ¢ 12.00 xo 13.00 gacos.

B pabouuit  ACHB, HEMoCcpeACTBEHHO TIpeaIeCcTBYFOLIHH HepaboueMy
TIpa3sTHAYHOMY AHIO, MyHHIHNATBHA yeJIyra TpeocTaBaseTes © 08.00 mo 15.00 gacos,
nepepsin ¢ 12.00 no 13.00 yacos.

CnpasouHblii Tene]oH 8(84367) 3-40-25, anpec 31eKTPOHHOMH NO4THL: LKok.Pes(@tatar.ru.

Anpec O(HIMATBLHOTO caiTa, COOEpMalero WHGOOPMALHIO O TpeIoCTaBIEHHH
MyHULIHNANBHOH yCIy IH: https://pestreci.tatarstan.ru.

1.5. llopsgox moOMy4eHHA HHpoOpMalMH [0  BONpPOCaM npenocTaBIeHHA
MYHHUIHNAILHOH YCIyIH.

NUudopmatus 0 NpoueIype npegocTaBlieHHs MyHH ANATBHOH YCIYTH MOKET OBITh
TOJIydeHa:

- HEeTocpeACTBEHHO [TPH JIHYHOM obpaleHHH;

- ¢ MCTIOJTB30BAHHEM CPEMICTB MOYTOBOH, Tene()OHHOH CBA3H H 3IIeKTPOHHOH MO4TEL

- [10CpEACTBOM  Pa3MEILCHHA uHopManuu  Ha oQHIHAnBHOM  CAHTe
[TecTpeuHHCKON0 MYHHLHITANLHOIO paiioHa B HH(OOPMAaIHOHHO TeleKOMMYHHKAIMOHHOH
cet «AuTepre™ (Www.pestreci tatarstan.ru);

- ¢ mud)OpMALIHOHHOTO CTEH A HCTIOHHTE BHOTO KOMMWTETa [10CEIIEHHS. )

Cpok oTBeTa Ha TUCEMEHHOE obpaiiesue, B TOM HHCIE B (popme 3EKTPOHHOTO
[OKyMeHTa, He JOJuKeH MpeBbIlaTh TpHALAT KalleHAapHBIX qHe ¢ MOMEHTA
perMcTpalri NHCLMEHHOTO oDpaLleHus.

Tlpu uHGOPMHPOBAHKK IO [IMCHMEHHBIM ODpallleHHsM, B TOM HHCIC B dopme
3NMEeKTPOHHOrO [OKYMEHTA, 3aMHTepecOBaHHOMY JIAIY IAeTCA yeTKWi ¥ TOHATHBIA OTBET
Ha mocTaBleHHbIE BOMPOCH!, YKa3bIBalOTCHA dhaMunng, UM, OTHECTBO (mocnenHee - MpH
HAJWYMH) 1 HOMEP tenedoHa crelHaIncTa, [IOAroTOBHRBINEN0 OTBET. [THCHEMEHHBIH OTBET
Ha obpallleHie HAMpaBIAeTCsA N0 NOTTe Ha ajpec 3aUHTEepPEecOBAHHOTO JIHHA WM B aapec

3MeKTPOHHOH TOYTE, yKa3zaHHbi B 0OpAILICHUA.



[lpu orserax Ha rtededoHHble 3BOHKH  JOKHOCTHBIC JIHIA nogpoOHO
MH(QOPMHPYIOT 0OPATHBIIMXCA 10 BOIPOCAM MPEAOCTABICHHS MYHHIMIIAIBHON YCIYTH.
OteeT Ha TenedOHHLIH 3BOHOK JO/IKEH Ha4yWHATBCA C AHGOPMANMH 0 HAHMEHOBAaHWH
HCHOHUTEIbHOIO KOMUTETA TOceleHns, B KOTODBIA MO3BOHMI [PAXIaHMH, (aMHIUH,
MMeHH, OTuecTBe (nocjefHee - [PH HaJWYHWH) AOMKHOCTHOIO JIHOA MCNOIHMTCIRHOTO
KOMHTETa [IOCeNeHus, NpHHABIIEro TeneoHHBIH 3B0HOK. B ciydae HEBO3MOMXHOCTH
crelHanicTa, TPHHABIIETO 3BOHOK, CaMOCTOATE/bHO OTBETHTE Ha IOCTABICHHBIC
BOIMpOCKI, TeledoHHBLIA  3BOHOK  IepeaJpeCOBLIBACTCA (nepeBoaMTCA)  APYTOMY
NOKHOCTHOMY JIMITy WM ke 0OparTHBIIeMycs cooOulaercd tenedoHHBIA HOMED, IO
KOTOPOMY MOKHO MOJ1Y4HTh HEOOX0AUMYI0 HHOPMALIHIO.

1.5.1. Tlopamox. ¢hopMa H MECTO PpasMelICHAS uudopMallMd TIO  BOIMpOCaM
NpelocTaBneH s MyHHIMNATLHOH YCIYTH.

OdunmanesHeld cait [lecTpeunHCKOro MyHHIHMTAIBHOIO paiiona B HHPOPMALHOHHO
TENeKOMMYHHKAMOHHOH CeTu «HAnrepaeT (www.pestreci.tatarstan.ru),
HH(pOPMALMOHHEIH CTEHJ HCMOIHHTENBHOTO KOMHTETa TOCE/ICHHA, perHoHaIbHEIE
rocy1apcTBeHHbIE HHQOPMALHOHHBIE CHCTEMBI - PeecTp W nopTan rocyIapCTBEHHBIX 1
MyHHUHTATBHBIX YCIYT ((yHKLHI) COTEpPHAHT CIEMYIOLIYIO nHpopmaluio:

- 0 MECTe HaxOWkIeHHus U rpaduke paboTel HCIONHATENLHOTO KOMHTETA ITOCEICHHA,
a TaKKe crnocobax moJyueHHs yKazaHHOH HH(OPMAaLIHH;

- O CMpaBOuHBIX TenedoHax NOIKHOCTHOIO JHIA HCIOJHHTE/IBHOTO KOMHTETA
noceneH s, HEMoCpeACTREHHO MPe/IOCTaBAAOIIET0 MYHHIMNAIBHYIO YCIYTY,

- 06 agpecax moprTajiia TOCYJIapCTBEHHBIX H MYHHUWNAIBHBIX yCIyT (thyHKIIHIH),
EauHOro MopTana rocyaapcTBeHHBIX H MyHHIHITAILHBIX YCIyT (yHKIHHA);

- 0 nopsake MolydeHus HHQOPMALHK N0 NpeloCTaBICHHIO MYHHIHIATEHOH
VCIIYTH, CBEOEHMH O XO0Ae [PEIOCTaBICHHS MYHMUHNAILHOR YCIYTH, B TOM YHCIE €
MCHOMB30BAHHEM TlOpTala TOCYNapCTBEHHBIX H MyHHOMOATBHBIX YCI¥T (pyHKLIHI),
E{HOTO nopTana rocy1apcTBEHHBIX M MYHHIIHMIIATBHBIX YCIYT (bynrumi);

- 0 nepeyHe HEOOXOJHMEIX - Ul NpPEeNOCTABICHHA MYHHULHTAIBHOH YCIIyTH
JOKyMEHTOB, WX (opmbl, 00pasibl 3aroMHCHHL, cnocob MomydeHHd, B TOM 4YHCIE B
3/IeKTPOHHOH opMe;

- W3BNEYEHHA W3 HOPMATHBHLIX MPaBOBBIX AKTOB, PETYIHPYIOIMIMX IpeIoCTaB/IeHHE
MYHHLIHNANLHOH YCIYTH.

I1. CranjaapTt npegocTaBleHHs MYHHIHNAJILHOH yeayra

2.1. HaumeHOBaHWe MYyHHUMIATBHOH YCIyrd: JAada MMCBEMEHHBIX pa3biACHEeHHH
HaNlOrOmNaTelblMKaM M  HATOTOBBIM  areHTaM 0O  BOTpocaM  NPHMEHCHH: .
MyHHIHOAIBHBIX [IPABOBBIX aKTOB O HAJOTaX M cbopax (manee - MyHHIHITAIbHAA yCITyTa).

2.2, HamMmeHoBaHue OpraHa, [PeNOCTABIAIOLIEro MyHHIHIAILHYIO yCIIyry:
veronuuTensubiif  kommrer  JIeHHHO-KOKYUIKHHCKOTO — CENBCKOIO TocesIeHus
[MTecTpeuMHCKOI0  MYHHLHIATBHOTO pafiona Pecriybaukn Tarapcta (nanee —
HCIOMTHHTEIBHBIH KOMHTET MOCENEHHMH ).

2.3. PesynbTar npenocTaBneHHs MYHHIIMTANbHOH YCIYTH.

PesyneraTroM npenocTaBlIeHHA MYHHLIMIIANBHOR YCITyrH ABIAETCHA IMCBMCHHOC
pasbACHEHHE 110 BOMPOCcaM NMPUMEHEHHS MyHHIMNAIBHLIX TPABOBLIX AKTOB O HAlorax H
chopax. .
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2.4. Cpok npegocrasienus MYHHLHNATbHON YCNyTH.

2.4.1. Ob6pautenns 3assuTenci 110 BONpOCaM MpPHMEHEHHS MYHHIHIIATBHEIX
NpaBOBBIX AKTOB O HANOrax M cdopax paccMatpusaroTes 3aMECTHTEIEM PYKOBOAMTEN
HCTIOIHUTEIBHOTO KOMHTETA MOCeTeHHs B MPpe/IeNax CBOCH KOMNETEHLHH B TedeHwe
TPMALATH KaleHAapHBIX THel ¢ MOMeHTa PETUCTpaliK nuckMeHHOro obpamenus. [lo
PCLICHHIO PYKOBOIMTENS MCHONHHUTENLHOIO KOMWTETa YKa3aHHBIH CPOK MOWKET GOBITH
MPOMIIEH, HO He Boslee yem Ha oaMH Mecsll, ¢ YBCIOMIICHHEM 3asBHTEII, HaNpaBHBLIEro
obpauienne, o npowtenmu CpOKa ero paccMOTpeHMs.

2.4.2. OcHoBaHuil 17151 "PHOCTAHOB/EHHUA NIPEJOCTABNEHHS MYHUIMTTAIBHOI VCIYTH
38KOHOIaTeNnLCTBOM Poccuiickoii Denepannn He MpeaycMOTPEHO.

2.43. JlokymeHT, sBasrommiics PE3YIBTATOM TPENOCTABIEHHS MYHHLUMNATBHOI
YCJIYTH, HanpasnseTcs agpecaTy mo MOHUTOBOMY afipecy (aapecy 3neKTpOHHOM NOYThL) HIH
BPY4aeTcs NHYHO B TeYeHHe | pabo4ero gHs ¢ MOMeHTa ero MOANMCAHMA.

2.5. IMpaBosele ocHOBAHMS AT IPEA0CTABIIEHHS MYHUILHIATEHOH YCIYIH.

Ilpenocrapnenne MYHHLHTIATEHOR  yCIYTH  oCymiecTBAseTcs Ha OCHOBaHMH
HOPMATHBHBIX [PaBOBBIX aKTOB, YKa3aHHBIX B mnyHKTe 1.2 pasnena | HacTodAIero
AAMHHHCTPATHBHOIO PErNaMenTa.

2.6. HWcuepneisaroumii HEPCUCHE  IOKYMEHTOB (HX KOMHii), TpeOyeMEIX Ha
OCHOBAHHH COOTBETCTBYIOIUIMX NPABOBBIX aKTOR A NPENOCTaBIEHU MYHHIIMIAIBLHOIN
YCIYTH.

2.6.1. Ins npenocrasienus MYHHUMTIATBHOM YCIYTH 3asBHTEND (ropHaMYeckoe
THUO,  QH3MYecKOoe Mo, HHIHBHOYaNbHBIH  MpeANpHHUMATEE) HanpaenseT B
HCMOIHUTENEHbIH KOMUTET MOCeTeHUS NHChMEHHO® obpauieHHe 0 Jade NHCHMEHHBIX
Pa3BACHEHUH 110 BOMpOCaM NpHMeHeHHs MYHHIHIATBHLIX NIDABOBEIX AKTOB O HAJIOTaX H
cbopax (nanee - obpatieswe).

2.6.2. Ilepeyens JNOKYMEHTOB, HEODXOAUMBIX 115l NpeloCcTaBIeHHA MYHHIIHMATBHOR
YCIYTH.

OcHoBanuem s HPEOCTABICHUA MYHHIMITANILHON YCITYTH SBIAETCS H3I0KEHHOE
B CBOOOJLHOM thopme obpaiuenne SAABHTCA, MOCTYNHBIIEE B HCTIOMHHTENBHbIH KOMHATET
NOCCICHHS, O ade NUCEMEHHBIX PA3BACHeHHUH 110 obpallleHHIo B THCEMEHHOI tbopme uiu
B (hOpMe 3/1eKTpoHHOro JIOKYM@HT4. ;

2.6.3. 3adBuTeNs B CBOEM MHCHMEHHOM o0pauleHHH B o6A3aTenbHOM nopsjke
YKa3blBaeT:

- HaWMMEHOBaHHE OpraHa MecTHOro CaMoynpasieHHs, THOO damunmio, ums,
OTHECTBO (MPH HANIMYHHM) DPYKOBOAHTENH, NUBO NOMKHOCTE COOTBETCTBYIOILETO JIMIA,
KOTOPOMY HanpasieHO NHChMeHHOe obparlieHHe:

- HaUMCHOBaHWE OpraHW3alMHM HiH (amuus, HMS, OTYECTBO (NpH HamH4uu)
TPaKIAHHHE, HallpaBUBILero obpamenue;

- TNOJIHBIH MOYTOBRIA ajpec 3asBHTENs, Mo KOTOPOMY JO/KeH OLITh HampasieH
OTBET;

- collepiKanue obpaneHus;

- NOATIHCE JIHIIA;

- JaTa obpareHns.

B ciyuae HeobxomumocTy B TNOATBEPATIGHAE CBOMX NOBOJOB 3aiBHTENb TPHIIAraer
K THCbMEHHOMY 00pallieHnio T0KYMEeHTE H MaTepHalbl THOO HX KOOHH.
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2.6.4. Ilucemennoe obpalienue 1Opuaxyeckoro nuua ohopmisiercs Ha Onadke ¢
yKa3aHMeM pEeKBH3WTOB 3asBUTENd, IaThl W PErMcTPalMOHHOro Homepa, (GaMHIHH ¥
HoMepa Tested)oHa MCMOMHUTENS 38 MOJIUCEI0 PYKOBOAUTENS HIH JODKHOCTHOIO JIMIA,
MMEIOLIETO NPaBo MNOAMNHCH COOTBETCTBYIONIMX JIOKYMEHTOB.

2.6.5. Obpamenne, nocTynuBLiee B (OpME NEKTPOHHOTO JOKYMEHTA, TIOMIEKHT

- paccMOTpEHHIO B HOPHJKE, YCTaHOBIIEHHOM HACTOAIITHM AMHH HCTPaTHEHEIM

pernamenToM. B obpanenun 3assuTens B 00d3aTellbHOM IOPAIKE YKa3biBaeT CBOH
haMHIHI, WMS, OTHECTBO (MpH HalW4MM), anpec 3JEKTPOHHOH MOYTHI, €ClIH OTBeT
noJkeH ObIThH HANPAaBleH B (JOpMe 3MeKTPOHHOTO OOKYMEHTA, M IOYTOBLIH aJpec, eciH
OTBET A0JKeH ObITh HanpasieH Ha OYMaXXHOM HOcHTene. 3afBUTe/ b BIPABE MPHIOKHTE K
TakoMy oOpalleHHi0 HeoOXONHMBIC AOKYMEHTbl M MaTepHalbl B 3AeKTPOHHOH (opme
nufo HaNpaBMTE YKA3aHHLIE TOKYMEHTHl H MarepHalibl HIH HX KOMHH Ha OyMasKHOM
HOCHTENE.

[lpy nMuHOM MOpHeMe OTBETCTBEHHOMY JIHIY HCIOJHHUTEIBHOTO KOMHTETa
MOCENeHHsl 3adBHTENb TPeTbABIAST NOKYMEHT, Y/JOCTOBEPAIOIIMH ero JIMYHOCTE, H
H3NlaraeT co/iepxaHie CBOEro YCTHOro odpalleHus.

2.6.6. Ilpu npemocTaBieHMH MYHHIMNAIBLHOH YCIYrH 3ampemieHo TpebosaTts ot
3asBUTENA NPelCTABIEeHHA JOKYMEHTOB M MH(OpMaLHH HIH OCYIICCTB/IEHHS IeHCTBHH,
NpeACTaB/eHHe HWIH OCYIIECTBIEHHE KOTOPbIX HE TMPEeIyCMOTPEHO HOPMAaTHBHBIMH
MPaBOBEIMH  AKTAMH, PEryJMpYIOIIHMH OTHOINEHHMA, BO3HHKAIOIIHE B CBA3M C
MPEIOCTABICHHEM MYHHUIUTIATEHOH YCIYTH.

2.7. HcuyepnpiBalouii nepeyeHb OCHOBaHMH A/1d OTKa3a B MpHEME [IOKYMEHTOB,
HeoOXOIUMBIX I PeIOCTaBACHUA MYHHIUITAIBHOR YCIYTH.

OcHoBaHHii 1719 0TKA3a B IPHEME JIOKYMEHTOB, HeOOXOAUMBIX JUIS IIPeI0CTaBNEeHHS
MCTMOHMUTEILHOTMO KOMHMTETA TOCENEeHHA MYHMUMITAIBHOH YCIYIH, 3aKOHOAATeNbCTBOM
Poccuiickoit Penepaliuk He NPeIyCMOTPEHO.

2.8. HcuepnelBaromuii rnepedeHb OCHOBaHMH 1 OTKaza B MpeAOCTaBICHHH
MYHHIIHTIAIBHOH YCIIYTH.

B npenocTaBIeHHH MyHHIMITAIBHON YCIYTH JO/KHO OBITE OTKa3aHO B CIeAYIOLHX
cIy4asx:

2.8.1. Ecnu B nuchMeHHoM oOpaileHHH HE YyKasaHbsl (aMuius rpaxaaHvHa,
HanpaBuBILEro o0palleHHe, aipec S3MeKTPOHHOH MOuThl WIM TIOYTOBBIH ajpec, Mo
KOTOPOMY J10JkeH OBITh HAapaBiAeH OTBET, 0TBET Ha oOpallieHne He TaeTCs.

2.8.2. Ecau TexkcT NHCEMEHHOro obpalleHHs He MoJaeTcs MPOYTEHHI0, OTBET Ha
obpalleHye He JaeTcs, W OHO He TOMIEKHT HANpaBleHHI0 Ha pacCMOTPEHHE B
rocyJapCTBEHHEBIH OpPraH, OPTaH MeCTHOrO CaMOyNpaBieHHs HIH JOMNKHOCTHOMY JHIY B
COOTBETCTBHH C MX KOMIIETEHIIHeHd, 0 YeM B TedeHM¢ CeMH IHeH cO OHSA perdcTpamlHH
obpaienus coobluaeTcs rpakIaHUHy, HAlpaBUBIIeMYy oOpallleHue, eCllH ero (haMHIIHA U
MOYTOBBIH &JiPec MOAAaI0TCs IPOYTEHHIO.

2.8.3. Ecaim B nuceMeHHoM oOpallleHWH rpaicIaHiHa COJIepAHTCA BONpOC, HA
KOTOpBI €My HEO/HOKPATHO JaBajlMch THChbMEHHBIE OTBETHI MO CYLIECTBY B CBA3M C
paHee Hanpap/iseMbIMi OOpAlEHHAMH, H NPH 3ToM B 0OpallleHHH HE TIPUBOJATCA HOBBIE
JOBOIBI MIH 0OCTOSTENBCTBA, PYKOBOOHTENL HCIONHHTEIBHOTO KOMHTETA MOCENeHHMA,
JODKHOCTHOE NHI0 nub0 YMOTHOMOYEHHOE Ha TO JIHIO BIPaBe NPHHATE PELICHHE O
Dez0cHOBATENRHOCTH  O4epenHoro  obpamieHHs M TPeKpalleHHd  TIEpelHCKH - ¢



rpaIaHMHOM TI0 JIaHHOMY BOMNPOCY MpPH YCIIOBHH, HYTO YKa3aHHO® oOpallleHHe H paHee
HampasiseMple 0OpallleHHs HanpaBisiMch B OAMH H TOT JK€ OpraH MecTHOTO
caMoyNpaBlieHus WM OJHOMY M TOMY XK€ NO/KHOCTHOMY JIHITY. O paHHOM pelleHHH
YBEJOMIISETCH TPajcaaHH, HanpasWBILIHH oDpallleHye.

2.8.4. Eci OTBeT no CyIIecTBY MOCTaBJeHHOro B 00pallleHHH BOMpOCa HE MOKET
GbiTh jaH 6Ge3 pasriamieHds CBeIeHMi, COCTABISIOMIHX IOCYJapCTBEHHYIO HIM HHYIO
oXpaHseMyro (efcpalbHBIM 3AKOHOM TalHY, Ipa¥IaHuHY, HAIpaBHBINEMY obpaiienue,
co0BIIACTCS 0 HEBO3MOKHOCTH J1aTh OTBET IT0 CYIIECTBY MOCTABIEHHOTO B HEM BONPOCA B
CBA3H C HEJOMYCTHMOCTBIO PA3rTallieHHs YKa3aHHbIX CBEICHUH.

2.8.5. Ec/u obpalleHne CONEePKAT HelleH3ypHEIe D0 OCKOPOHTENbHBIE BBIPAKEHMA,
yYIPO3BI JKM3HH, 3A0POBBIO H HMYIIECTBY JIOIDKHOCTHOTO JIM1IA, @ TAKKE 1ICHOB €10 CeMBH,
BIpaBe OCTABHTEL obpalleHHe Oe3 0TBeTa M0 CYLIECTBY MOCTABACHHBIX B HEM BOIPOCOB H
coOBmMTL,  IpakIaHWHy,  HalpaBuBlieMy — oOpamieHue, 0O  HEAOIYCTHMOCIH
3moynoTpedaeHus MpaBoM.

7 8.6. OCHOBAHMEM JUIS OTKA3a B PACCMOTPEHUH 00OpallleHUH, TOCTYMHBLIKX B thopme
3MeKTPOHHEIX COOOLIEHMH, TTOMHMO OCHOBAHMH, yKa3aHHBIX B MYHKTX 281 - 285
AIMHHHCTPATHBHOTO ~perjlaMeHTa, TaKKe MOKET SABJATBCA —yKa3saHue aBToOpoM
HemelicTBUTENBHBIX CBeAcHui o cebe H (M) ampeca JUIA OTBETA.

2.8.7. 3asgBuTellb BOpaBe BHOBbL HANPABHTEL OOpalleHHE B HCIIOJIHUTE/BHBIA KOMHTET
[OceleHHs B Cllydae, €ClTH MPUYHHBL, 0 KOTOPEIM OTBET 0 CYMECTBY MOCTABICHHBIX B
o6pallieHHH BONPOCOB He MOT OBITh aH, B NOCIENYOLIEM OBUTH YCTpaHEeHBI.

2.9. Pazmep ruiaTel, B3MMaeMOH C 3ajgBWTENA NPH OPEAOCTaBICHAH MYHHLHTIATBHOM
YCITYTH.

[TpegocTaBieHKe MYHHIHIATBHOH YCIYTH OCYILIECTBIACTCS Ha fecriaTHoH OCHOBe.

2.10. MakcuManbHelif CpOK OKHJ@HHA B OuYepeau IpH [ofade 3ampoca o
NpeIoCTaR/IEHHH MyHHIMNAILHOH YCIYTH M TPH NOMY9eHHH pesy/ILTaTa TIpenocTaBIeHHs
MYHHIIHTIANLHOR YCIYTH.

Cpok oOXumaHds B oOduepead TIpM Tomade 3amnpoca o npeLocTaBIeHHH
MYHHIMIATBHON YCIYTH H IPH [IOTMYyYEeHUH pe3ylbTaTa MPenoCTaBIeHHA MYHHLMNAIBHOM
YCIYTH HE JIOJDKeH NPeBbIlars 15 MMHYT.

2.11. Cpok perucTpalyui 3anpoca 3agBUTelNs O NPEJOCTaBICHIH MYHHIIHTTATBHOH
yeayru: obpallleHHe TO/UIEKHT 0Bs3aTeNBHON PETHCTPallMH B TeueHue 1 THA ¢ MOMEHTA
ero MOCTYTUIEHUS B UCTIONHUTE IBHBIH KOMHTET TOCC/ICHHA.

2.12. TpeGoBanus K NnoMelleHHAM, B KOTOPBIX NpefoCcTaBAseTCs MyHHIHIAIbBHASA
ycTyra, K 3aly OXMJAHHS, MecTaM I/ 3aNoiHEHHH 3alIpocoB O IPefoCTaBIeHHH
MyHWIIMO&IbHOA YCTYTH, AHGOPMAlHOHHBIM CTCHAAM C obpa3iamMi HX 3aM0JHEHHA H
mepedHeM JIOKYMEHTOB, HEOOXOIHMBIX Ui [pefocTaBieHHs KakIoH MyHHIATATBHOMH
YCIIYTH, B TOM 9HCIe K 0Decredennio JOCTYIHOCTH VI HHBATHIOB YKA3aHHBIX 00 BEKTOB.

[lpuseraioias K 37aHHI0 TEPPUTOPUS J0JDKHA OBITH 0OOpYAOBaHa TTAPKOBOYHEIMH
MeCTaMH (B TOM YHCIE JUTA TPAHCIOPTHBIX CPe/ICTB MHBAIMIOB) HCXO/A U3 QaKTHIECKOH
BO3MOMKHOCTH U MX pa3MelleHus.

[loMeleHHs, BbijleTeHHBIE IS TIPEIOCTaBIeHHA MyHHIMATBHOR YCITYIH, AO/IKHE]
COOTBETCTBOBATH CAHUTAPHBIM HOPMAaM H IIPaBH/IaM.

Mecra, npeaHasHa4eHHbIC [T uH(popMHpoBaHus ¥ O3HAKOMITCHHHA 3afBUTENEH C
HHOOPMAITHOHHEIMH ~ MaTepHaamMH, oBopy/yioTcss MH(GOPMALMOHHbIMYU  CTCHIAMH,



CTYNBAMM M CTONIAaMH JUIsi BO3MOMKHOCTH ohopMIenHus AoKyMeHTOB. MH(opMalHOHHER
CTEHIOBl [OKHBI DPAcrolaraThCs HENOCPEACTBEHHO pPANOM C kabuneTom (pabouyum
MECTOM) 3aMECTMTENs pPYKOBOJIMTENA. Ha wuHdopMamMOHHBIX CTeHJaX pasMeIlaioTCA
crenytomme HHGOPMAHOHHBIE MATEPHA/IBL

- CBejeHWsi O HODMATHBHLIX IIPABOBBIX aKTax 0O BOMNpOCaM HCITOTHEeHHA
MYHHLMNAIBHOH YCITYTH,

- 0Opasiisl 3aM01HEHHA OIaHKOB 3aARIeHHH

- DaHKH 3asBIIeHHH,

- agpeca, Tene(oHBl M BpeMs nphema MO/DKHOCTHOTO JIMHA MCIIOJTHATENBHOIO
KOMHTETA IMOCEeIeHH;

- mopsmoK o6¥KanoBaHWs JeHCTBHHA (6eameiicTBHA) M peIIeHMH, NMPUHUMAEMBIX B
X0/1¢ IPeNOCTABICHAA MY HUIIMTANBHOH yCIyTH.

MecTa 18 3arOnHeHHs 3asBACHHH, OKHIAHHA M TPOBEACHHA JIMTHOIO npHeMa
rpakaaH 0BOpYIYIOTCH CTYJIBAMM, CTONAMH, obecreunBaoTes 00pasiaMi 3asBJIeHHH H
KaHLEIAPCKUMH [TPHHA/UIEKHOCTAMM UL HAMHCaHHA IMCBMEHHBLX oDpaleHHH.

Kabuner, npejHazHaueHHbi Ans NpHeMa JasiBHTeNEl, JomKeH OLITe 000py/l0BaH
CTYJBSMH, CTOJIAMH,  KaHLEIAPCKHMH [I[PMHA/LTE/KHOCTSIMHE, ~ HMHQOPMALHOHHBIMH
TabnuuKaMi (BBIBECKAMH) ¢ YKa3aHHeM HoMepa KabHHeTa.

PaGouee MECTO JOMKHOCTHOIO JHIA, MPEIOCTABISIONIEr0 MyHHIMIAIBHYIO YCHyTy,
obopyayeTcsi cpejCTBaMH KOMIIBIOTEPHOH TEXHHKH H OpPITEXHHKOMH, MO3BOJIAOIIMMH
OpTaHH30BaTh NPEN0CTABIEHHE MYHHIMITATBHOH YCTYTH B MOTHOM o0Beme.

OGecreunBaeress BBIXOJ B  MH(QOPMAIMOHHO-TENEKOMMYHHKALMOHHYIO ceThb
«MuTepHeT.

2.13. TokasaTeny JOCTYIMHOCTH H Ka4ecTBa MYHHIIHNATBHOH YCITYTH!

- HaTM4Me Da3IMYHBIX CHOCODOB NOTY4EHHA nAbOpMALWH O TPEJOCTABICHHH
YCITYTH;

- cobmoaenne TpeboBaHKH 3aKOHOIATE/BCTRA H HACTOALIETO ATMWHHCTPATHBHOIO
pernaMeHTa; _

- yeTpaHeHHe M30BITOYHBIX aNMUHHCTPATHBHBIX rpoueayp ¥ aIMHHHCTPAaTHBHBIX
NeHCTBHHA:

- COKpALLEHHE KOMHYECTBa JIOKYMEHTOB, IPEACTaBIAEMBIX 3asgBUTEIAMH;

- cOKpalleHHe CpoKa NpeloCTaBIeHAS My HUIHIIAN LHOH YCIIYTH;

- npod)eccuoHanbhas MOATOTOBKA [ODKHOCTHRIX JHI HCTIOJIHUTE/IBHOIO KOMHTETA
TTOCe/IeHHs, TIPe/I0CTABIAIOIIAX MYHHLIHIIATBHYIO YCIYTY:

. pHeouepemHoe OOCTy)KMBaHHe  YYacTHHKOB  H HHBANMIOB  BenHKoH
OrteqecTBEHHON BOHMHBI, HHBATHMJOB, MEPEIBMIAOUIMXCS  HA Kpecliax-KoAcKax.,
MHBAIHAOB C HAPYUICHWSMH ONOPHO-(BUTaTElBHOIO AMIapata, HapylUIeHHAMH CITyXa,
IpeHHA.

2.15. Wueie TpeGoBanus, B TOM HHCIE VYN TBIBAIOLITHE ocobeHHOCTH
MpeNoCTaRIeHUs] My HHLIMITAIBHBIX YCITYT B HIEKTPOHHON hopme:

- focTYMHOCTh HMHGOpMalMH 0 TEpedHe JIOKYMEHTOB, HEOOXOAMMBIX LA
[I0JyYeHHs MYyHWITHNANBHON YCIYTd, O PEKHME paboThl MCTIONHATENLHOrO KOMHTETA
NOCeeHHs, KOHTAKTHBIX Tenedonax u ApyroH KOHTAKTHOH HH(pOopMaLWH 1A 3asBUTENEH;

- BO3MOMKHOCTL TONYYEHHMHA 3asBHTCIIEM cBeJleHHH O XOj€ BITOJHEHHA 3ampoca O
IIpE,IlOCTEtB.?IE‘HHMLM}'IIHHHH&JT‘L—.HOFI YCITYTH B 2JIEKTPOHHOH thopme.



I11. Cocras, noc/ieaoBaTeabHOCTL H CPOKH BBHITIOIHEHHS
AIMHHHCTPATHBHLIX POUELYD N0 NPeIOCTABICHHIO MYHH IHNAJLHOH
YCJIYTH, TpeGOBaHHS K NOPAAKY MX BBLINOJHEHHS, B TOM 4HCIe
0COOEHHOCTH BLINOJIHEHHS A AMHHHCTPATHBHBIX NIPONELY
B 3JIEKTPOHHOH dopme

3.1. Ilocre0BaTeNIbHOCTE aIMUHHCTPAaTHBHBIX NpOLEeIyp.

IlocnemosarensHOCTE 4 AMHHACTPATHBHBIX NIPOLEaYD HCIOTHEHHA MYHHITHIANBEHOR
YCAyTH BrIto4YaeT B ceds caenyroniye aeHcTBHs:

NpHeM | perucTpauss o0palieHus;
paccMoTperHe obpalieHus; _
[MOJIFOTOBKA W HAaNpaBJIeHUe OTReTa Ha obpalieHHe 3adBHTEIIO.

3.1.1. Ilpuem u peructpanus obpaueHHil.

OcroBaHWeM 18 Havala NpeNOCTABIEHWS MYHMIMIIANGHON YCIYTH SBISETCA
NOCTYIUIEHHe OOpalleHnsl OT 3asBHTENs B HCIOJHHUTENbHBIH KOMHTET TOCENeHHA
NOCPeACTBOM MOYTOBOH, (PAKCHMHITBHOI cBA3M THHO B 3/1€KTPOHHOM BHJIE.

Obpatenne noaTe:kuT 06s3aTenbHON PErHCTpALMH B TedeHHe | JHA C MOMEHTa
NOCTYTMIEHHS B HCMOJIHHTENEHBIH KOMHTET TTOCE/EHUA.

OTBETCTBEHHOCT: 3a NPHEM M PETHCTPALMIO OOpAIIEHHS HeCceT 3aMECTHTENb
PYKOBOAMTENNA HCITOJIHHTENBHOTO KOMHTETA MOCEIeHHS.

OGpaienns, HanpaBleHHLIE NOCPEACTBOM TOYTOBOH H (AKCHMHTBHON CBA3HM,
AOKYMEHTBI, CBf3aHHBIE C HX paccMOTpeHHEeM, [EePBOHAYAJBHO [OCTYNAlT K
3aMECTUTENIO PYKOBOJIHTENS HCIIOTHHTEIBHOMO KOMHTETA TOCEIeHHMS.

Obpatienus, MOCTYNUBIIHE [0 NMEKTPOHHOH MOYTe, eKEeIHEBHO pacreyaThBaloTCs
H 0OPMIAIOTCA 3aMECTHTEIEM PYKOBOAWTENS HMCIOJHHTENEHOTO KOMHTETa MOCEeIeHHS
A7A  pacCMOTpPeHHs DYKOBOJAMTENIEM HCIIONHHTENBHOTO KOMHTETa IIOCEelNeHHS B
YCTaHOBIIEHHOM NMopAlKe Kak 00blUHbBIC MTHCEMEHHEIE 00palieHus.

3amecTUTeIh PYKOBOAMTENA HCIIONHHTEILHOr0 KOMHTETA [IOCEIeHHS OCYILECTRIAET
nepeHYHYyI0  00paboTKy (IpoBepKy MNpaBHILHOCTH aIpECalHd  KOPPECITOHIEHLIMH,
Ha/lM4He BCEX PUIOKEHAH U WHOH JIOKYMEHTALHH, ABIAIOIIENHCA HEOTHEMIIEMOM YacTRIO
obpalleHus, YTeHHe, onpefeleHHe COMEp)KaHus BOMPOCOB OOpallleHHs rpakIaHWHA) U
perucTparuio obpailleHuil B KypHale perucrpallii BXOIsIIe KOppecIoHAeHI[HH.

B reuenue 1 paboduero nHs ¢ momeHTa perucTpauMH ofpalleHus 3asBHTENs
JaMECTHTEIEM PYKOBOIHTEIA HCHOIHHUTE/IBHOMD KOMHMTETA [DOCEIeHHA IIpOBOOHTCA
NIpOBepKa oDpallleHHs Ha COOTBETCTRME TpeDOBaHWAM, VCTAHOBJIEHHBIM TYHKTaMu 2.6 -
2.7 AIMMHHCTPATHBHOIO periaMeHTa.

Tlpu noctynneHun ofpallieHus, Ijie YKa3aHo O NPHUIOKEHHH JOKYMEHTOB, KOTOPHIE
MONHOCTLIO WM YaCTHYHO OTCYTCTBYIOT, 3aMECTHTE/IEM PYKOBOIHTENA HCIOIHHTEIBHOIO
KOMHMTETd MOCEIIEHHs COCTABJIAETCS aKT 00 OTCYTCTBHH cnmsemrnymmﬂx IOKYMEHTOB,
KOTOPBIH nprobiiaerces K odpalieHHo.

3.1.2. PaccmoTpenue odpateHuii.

[lpolieninne perdcTpalnio NHcbMeHHbIE 00palleHHs MepeaaoTes PYKOBOAHTEIO
HCIIOIHUTENBHOIO KOMUTETA MOCENCHUS.

PykoBoauTens  HCIIOMHUTENBHOTO  KOMHTET4 IIOCENeHHsT TI0  pe3ynbraTam
O3HAKOMIIEHH C TeKcToM oOpallleHHs, NPHUIaraeMeIMH K HeMy JOKYMEHTAMU B TeueHue 2
pabouux nHel ¢ MOMEHTA MX [OCTYILIEHHUA:



- OQIPEICiACT, OTHOCHMTCH JIH K KOMIETEHIMH HCIOJHMTEIEHOTO KOMMHMTETA
[OCENSHHA PACCMOTPEHHE I1I0CTABIEHHBIX B 0OpaIlleHHH BOTIPOCOB;

- OUpEJendeT XapaKTep, CPOKH JICHCTBHH H CPOKH PacCMOTpeHHs obpalleHus;

- ONpeenseT UCIOJHHTENA OPY4YeHHS;

- CTABUT MCII0JHEHHE NOPYYEHHH W paceMOTpeHHe o0pallleH s Ha KOHTPOIIb.

Peliennem pyxosojuTens HCHONHWTENBHOTO KOMMTETA IOCENEHHS SBIseTcs
PE30MIOLMs O PaCCMOTPeHHH OOpAILEHHA [10 CYIIECTBY IOCTABJIEHHBIX B HEM BONPOCOB
b0 O 1OArOTOBKE IHChMA 3aSBHTENK), 0 HEBO3MOXKHOCTH OTBETAa HA TIOCTABJIEHHBIH
BOTIPOC B Cly4ae, CCIH pacCMOTPEHHME MOCTaBIEHHON0 BOIPOCA HE BXOIMT B
KOMIIETEHUHIY MCIIOJTHHTE IbHOID KOMHWTETA [1OCEIeHHY.

3aMecTHTeIh PYKOBOHTENA MCTIONHWTENLHOTO KOMUTETA MOCEICHHS B TeueHHe |
pabouero mHA ¢ MOMeHTa mepelayM (MOCTYM/IEHHS) AOKYMEHTOB OT PYKOBOIHTEIS
HCTIOJIHHTE/IBHOTO KOMHTETA [TOCE/IEHHA paccMaTpHBaeT obpalleHKe, o CYIIecTRY.

3.1.3. [NoaroToBka U HalpaBlleHHe OTBETOB Ha obpallcHHe.

3aMecTHTeb PYKOBOAWTENS HCIONHUTENBHOIO KOMHTETa TIOCENeHHs obecriednBaeT
paccMoTpende oOpallleHHWs W TOATOTOBKY OTBETA B CPOKH, yCTaHOBNeHHble n. 2.4.1
AMHHHCTPaTHBHOTO perjiaMenTa.

3aMecTHTeNlb  PYKOBOIHTES HCIIOMTHATENLHONO  KOMHTETa  MOCETeHHd
paccMaTpHBaeT NOCTYTIHBIIEE 3aiB/1eHHe H 0(DOPMIILET NHCHbMEHHOE pashiCHEHHE.

OTseT Ha BOMpoOC npejocTaBNfeTcs B MPOCTOM, 4eTKOW M MOHATHOH (opme 3a
NOJAMHCEIO PYKOBOJAWTENS MCIOIHHTENRHOMD KOMHTETa TMOCeleHHd W00 NHl@a, ero
3aMeLAIoIero.

B otBete Takwe ykaspiBaroTca M (pamMuiiMsA, MMs, OT4ECTBO (IIPH HAIHYHH), HOMED
TenedoHa 10K HOCTHOTO THI[A, OTBETCTBEHHOTO 3a MOATOTOBKY OTBETa Ha obpalleHHe.

OteeT Ha oOpaleHue 3asBUTENs TOANKHCHIBAET DPYKOBOJMTENL HCIIOIHHTEIEHOIO
KOMHTeTa I10Ce/IeHH, B CpoK He Dosiee 2 paboumnx AHel ¢ MOMeHTa TONYYeHHS TIpoeKTa
OTBETA OT 3aMECTHTEIIA PYKOBOAMTENA UCTIOIHHTEIEHONO KOMHTETA TOCEIEHHS.

[Tocne noanucaHus oTBeTa 3aMECTHTENL PYKOBOIHTENS HCTIOMHATENBHOTO KOMHTETa
NOCENeHHA PETHCTPHPYET OTBET B IKYpHale PerMcTpalMd KOPPECHOHIAEHLMH C
MPHCBOEHHEM MWCXOIALIEro HOMEpa W HalpasiseT ajpecarty no no4te Jubo BpydaeT
ajipecary JIU4HO B TeueHue | paboyero aHa ¢ MOMEHTA MOOMACAHUS.

Otper Ha ofpamenne, nocTynaiouee B (OpME DIEKTPOHHOIO J0KYMEHTA,
HanpapiageTca B (OpMe 3JIEKTPOHHOIO NOKYMEHTa [0 aapecy 31eKTPOHHOH NOoYThl,
yKa3aHHO B ofpalleHny, UIH B MHCEMeHHOH (opMe 1Mo moYToBOMY afpecy, yKazaHHOMY
B 0OpalleHHH.

3asBUTENIO B KaYECTBE Pe3y/ILTaTa MpeloCTaBlIeHHs YCIyTH 00ecneunBaercs rno ero
BeIOOPY  BO3MONHOCTH —TMOJYyYeHMs JOKYMEHTa B MallMHO4YMTaeMoM  (Qopmare,
TIOJITHCAHHOIO YCHIIEHHOH KBaNUUIHPOBAHHOM EKTPOHHOH TOMTHCEIO
HCIIOTHUTENBHOTO KOMHTETA MTOCETeHHS. '

[V. ®opmel KoHTPOAS 332 HenoJiHeHHeM AJIMHHHCTPaTHBHOIO
perjiaMeHTa

4.1. Ilopsinok ocymiecTBIeHNS TEKYIIETO KOHTPONA 3a co0MI0AeHHEM H HCIIONTHEHHEM
OTBETCTBEHHBIMH JTHLIAMH MONOKEHHH AIMHUHHCTPATHBHOTO perIaMeHTa.

Texymmii KOHTpPONs  3a  COOMIOJEHHEeM  3aMECTHTENEM  PYKOBOAMTENA
MCIOIHHTENBHOTO KOMMTETA MOCENEeHHA AIMHHMCTPATMBHOIO pErJaMeHTa H MHBIX



MPABOBbIX AKTOB, YCTAHABIMBAMOIIMX TpeDOBaHMS K NpPeaoCTaBIeHHIO MYHHIHIIATBHON
YCIYTH, OCYILIECTBISETCA PYKOBOJUTENIEM UCMTONHHTENBLHOIO KOMHTETA [TOCEICHH.

Texymui KOHTPONE MTPOBOJHUTCS MY TEM ONEPAaTHBHOIO BRIACHEHHS XO0[a MCIIOIHEHHA
obpallieHHs, OCYIIECTBIEHHS [POBEPOK HA NpPeIMeT CODIMIONEHHA HCIOIHHTENEM,
OTBETCTBEHHLIM 34 NpeAOCTaBlIeHHEe MYHHIHIATRHON YCIYTH, TOJNOXEHWA HACTOAIIEro
AJIMHHHCTPATHBHONO — perilaMeHTa,  HHBIX  HOPMATHBHBIX  MPABOBBIX  4KTOB,
YCTaHaBIHMBAIOIIHX TPeDOBaHHA K MPeJOCTABIEHHI0 MYHHLIMITATBHOH YCITYTH.

4.2. Tlopsaaok W nNEpHOAHYHOCTH OCYILECTBISHHA IUIAHOBEIX H BHEMIAHOBBIX
ITPOBEPOK MNOJIHOThI KA4YECTBA [IPelOoCTaBlIeHH MyHHLIHITAIBHOH YCIYTH.

[Ipy npoBeleHHH IUIAHOBEIX H BHENJAHOBBLIX [POBEPOK [OJMHOTEI H KadecTsa
NPeJ0CTARNeHHA MYHHIHNAIBHOH YCIYIH MOIYT paccCMATPHBATRCH BCe  BOIPOCHL,
CBA34HHEIC C NPeJOoCTaBIeHHeM MYHHLHNANLRHOH YCIYIH (KOMIUIEKCHEIE IIDOBEPKH), HIIH
OT/e/bHBIE BOIPOCHEl (TeMaTHYeckue npoeepku). [TpoBepka MokeT OCYyLIECTBIATECH B
CBA3H C KOHKpeTHwIM oDpaimienwem 3asBuTens. CpokH NpoBedeHMAs [POBEPOK
ONpPENENATCA PYKOBOJUTENEM HCIIOIHUTENBHOIO KOMHTETa [MOCEIEHHA.

4.3. OTBeTCTBEHHOCTE JIMIL 33 pelleHHs W aeicTBuA (Oe3melicTBME), NPHHHMaeMble
(oCyLIECTBNAEMBIE ) B X0/I€ HCTIOIHEHUS MYHHIIMMANBHOH YCIYTH.

3aMeCTHUTENL  PYKOBOJMTENSN  WCIOJHWUTENBHOIO KOMMTETa TIOCENEHHA HECET
OTBETCTBEHHOCTE, MPEIYCMOTPEHHYI0 3aKoHomaTenbcTBOM Poccuiickoit Qenepauuu, 3a
CBOM pelleHus W AelcTBuA (Ge3melicTBHe), MPUHHMAEMBIe (OCYUIECTBIsAEMbIE) B XOJe
IpeaocTaB/ICHHs MYHULIMNAILHON YCYTrH.

4.4, Tpebopanus K nopaaky v (opMaM KOHTPOJS 32 UCIOJHEHHEM MYHHIHIIATEHOH
YCIYTH, B TOM YHCIE CO CTOPOHBI TPaykaan, HX 00beIMHEHHI H OpraHU3alHi.

Koutpones 3a npenocTaBleHHeM  MYyHHUHNAIBHOH  YCIYrH €O CTOPOHEI
YIIOTHOMOYEHHBIX  JIHIl  MCMOTHHTENBHOTO KOMHTETA [IOCENeHHS [A0M#eH ObITh
TIOCTOAHHBIM, BCECTOPOHHHM H OOBEKTHBHBIM.

KoHuTpons 3a paccMOTpeHHEM CBOMX 0OpaleHHH MOryT OCYILECTBIIATE HX aBTOPhI Ha
OCHOBaHHHM MH(DOPMALIKMH, MOTYHYEHHOH B HCIOJAHUTEILHOM KOMHTETE IOCEIEHHA, B TOM
YHCJIE V HCTIOIHUTENA 110 TelnedoHy.

V. docynebunbiii (BHecyaeOHBIi) NopAaoK 00:Ka/10BAHHA pelleHHH
W aeiicTBuii (De3nelicTBHS) OpraHa, NpeJocTaBAAIONIEro
MYHHIHIAALHYIO YCJIYTY, a2 TAK/Ke ero J0/KHOCTHBIX JIHIH,
MYHHIHNAJBHBIX CJIVKALIIMX

5.1. 3asBuTenh MMeeT Mpaso Ha JocynebHoe (BHecyneOHoe) obxkanoBaHue pelleHHH
W JelcTBHH (6e3meficTBHA) HCIOMHUTE/ILHOTO KOMHTETA MOCENeHHA H ero OTBEeTCTBEHHAIX
ML, MPHHATLIX (OCYUIECTBIAEMBIX) B X0/ MPe/l0CTABIEHHA MyHHIHNAALHOH YCIYTH.

5.2. 3agBUTENL MOKET OOPATHTECA ¢ #axo0oii, B TOM YHCIIE B CIeAYIOIIHX CIydasx:

- HapylleHHe CpOKa DPErMcTpallid 3ampoca O [MPEJOCTaBIeHHH MYHHLHIATbHOH
YCIyrH; ‘

- HapyIlIeHHe CPOKa MpeaoCcTaRIe ! MyHHLIMNANbLHOH YCITyTH;

- TpeGopanue y 3asBATENs IOKYMEHTOB WIH HH(QOpMalMH JMOO OCYLIECTBICHHA
NeiCTBHH, TNpeacTaBleHMe WIAM  OCYIIECTBJICHHE KOTOPBIX HE MPeayCMOTPEHO
HOPM&THBHLIMH  TIPABOBBIMH  aKkTamu Pocchuiickoii  (enepauuy, HOPMAaTHBHBIMH
npaBoBeIMH aKTaMu Pecny6nukn Tartapcran, MyHHIMTATBHBIMUE IIPABOBLIMA aKTaMH [U1L
Tpe0CTABNEHHA MYHHIUNATBHON YCITYTH;



- OTKas B I[pHEME JIOKYMEHTOB, TMpe/IOCTABIEHHe KOTOPRIX MPEAyCMOTPEHO
HOPMaTHBHBIMM  [IpaBoBbIMM  akTaMH Poccuiickoit  ®@enepalnn, HOpMATHBHBIMH
npaBoBeIMKH akTamu PecryOnuxu TarapcTan, MyHHUHIIATBHBIMM TIPABOBBIMH aKTaAMH 1714
NpefoCTaBNeHHA MYHHIHIANEHOH YCIIYTH, Y 3aiBHTEN,

- OTKa3 B MpPeJ0CTaBIeHMH MyHWUMIANbHOH YCJIYTH, €ClIH OCHOBaHMA OTKasa He
mpenycMoTpeHs! QiefepanbHbIMH 3aKOHAMH U IPHHATEIMH B COOTBETCTBHH ¢ HHMH HHBIMH
HOPMATHBHBIMH [paBoBeiMKM akTamu Poccuicko#t DenepalHd, 3aKOHAMH M HHEIMH
HOPMATHBHBIMH  [1PaBOBBIMH  aktamu Pecnybnukn Tarapcrad, MyHHLIHIATBHBIMH
TIPABOBLIMH AKTaAMH;

- 3arpeGoBaHMe C 3aABMTEINs [PH MPEJOCTABICHHM MYHHIHMNATBHOH YCIYrH [UIaThl,
He MNpPedyCMOTPEHHOH HOPMATHBHBIMH TpPABOBBIMH aKTaMH Poccuiickoit Denepaluu,
HODMAaTHBHBIMM TpaBOBhIMM akTamu PecrmyGnukn  TaTapeTad, MyHMUMIANBHEIMH
NPABOBEIMH aKTaMH;

- OTKa3 B MCIPaBIEHHH IONYIIEHHBIX WMH OMEYaToK W OMOOK B BbIJIAHHEIX B
pesynbTaTe NpejOCTABIEHHS MYHHIMIANBHOH YCIYIH JOKYMEHTaX nubo HapyllleHHe
YCTaHOBJIEHHOTO CPOKa TAKHX MCIIPABIIeHHH;

- HapylleHHe CpoKa WIH MOpANKa BblAa4d [OKYMEHTOB IO pe3y/ibTaTaM
NpenocTaBNeHHs MYHHIIHITATBHOH YCIYTH;

- TpPHMOCTAHOBJEHHE MPEIOCTABIEHHS MyHWLUHMIATLHOH YCIYTH, €CIH OCHOBAHHWA
MPHOCTAHOBIEHHS HEe MpPE/yCMOTpeHbl (enepanbHEIMH 3aKOHAMH W IPHHATRIMH B
COOTBETCTBHH ¢ HHMH HHBIMH HOPMAaTHBHBIMHM [PAaBOBBIMH aKTaMH Poccuiickoi
@ejepalny, 3aKOHAMH W MHBIMH HOPMATHBHEIMHM [1DABOBLIMHM  aKTaMH PecnyOnukn
TarapcTaH, MyHHUMITATBHEIMH [IPABOBBIMH aKTaMH;

- pefopanue y 3asBHTENs TIPH [PEIOCTABICHHH MYHHLOHIAIBHOH YCIYTH
JIOKYMEHTOB WiM WHpOpMAllMi, OTCYTCTBHE M (MIIH) HEJOCTOBEPHOCTE KOTOPBIX HE
YKa3blBAJIKMCh [IPH [IEPBOHAYANbHOM OTKase B IPHEME JOKYMEHTOB, HeoOXOIUMBIX UIA
NpPefoCTaBIeHHs MYHHIMITATBHOH YCIYrH, 400 B NpEJOCTaBICHUH MYHHIIUNIATBHOH
YCIIYTH, 3a MCKJIFOYEHHEM CIy4aeB, [PelyCMOTPEHHBIX MYHKIOM 4 gacti 1 craren 7
®enepanbHOro 3akoHa o 27 urons 2010 Ne 210-®3 «O6 opranusaliy Npe/oCTaBICHH
rocynapcTBEHHBIX H MYHHITHIIANBHBIX YCIYI».

5.3. JKanoba momaercs B nuceMenHoH ¢opme Ha OyMakHOM HOCHTENe, B
ek TPOEHOI (JOpME B HCIIONHATEIbHBIN KOMUTET NOCE/ICHHA.

53.1. Janoba na pemrenus u peiicTeus (6e3nmelicTBHA) OTBETCTBEHHBIX JIHIL
HCTIONHWTETBHOTO ~ KOMMTETa [OCENieHHs, TojaloTcs Ha HMA  PYKOBOAMTEIA
HCTOIHHTEILHONO KOMHTETA MTOCE/EHHA.

5.4, ¥anoba moxeT OITL HallpaBlieHa Mo [109Te, [TPH TOMOIITH (haKCHMHIIBHOH CBA3H,
¢  HCHO/b30BaHHEM HH(OPMAIMOHHO-TENEKOMMYHMKAUMOHHOH — CeTH «uTepHeT,
oULHMATEHOrO caliTa MyHHLMIATBHOIO paioHa, eNUHOro moprana roCyIapCTBEHHBIX H
MYHHIMIAIGHBIX ~ YeIyr Jubo  perMoHalbHOrO — mopTaia rocyAapcTBEHHBIX H
MYHHILHMTATBHBIX YCITYT.

5.5. AKanoba 3agBpuTens N0/KHA COJAEPHKATh:

- HAUMEHOBAHME OpraHa, nNpelIOCTABIAIOIIEr0  MYHHUMOAIBHYIO  YCIYTY,
NOMKHOCTHOTO JIMLA OpraHa, MNPEelOCTAaBIAIONIET0 MYHHLMIAILHYIO YCIYTY, mubo
MyHULMMATBHOrO  CJAYKAllero, pelieHus ¥ JCHCTBHA (6e3neiicTBe) KOTOPBIX

ofmanyoTcs;



- damuaHio, ¥Ms, OTHECTBO (rocneaHee - TpH HalIM4YMH), CBEIEHHS O MecTe
JKUTENBCTBA 3aABHTENs - (MIMYECKOro JHLa MO0 HauMEeHOBaHWe, CBEJICHHA O MECTe
HaxXOMA/IeHHA 3aiBUTeNd - HPHUIMYECKOro JIHIa, a TAKKe HOMEp (HOMepa) KOHTAKTHOTO
Tenedona, agpec (anpeca) 3MEeKTPOHHON MOYTHL (NpH HATWYHH) M TIOYTOBLIA aapec, Mo
KOTOPOMY J10JTeH ObITh HampasleH OTBET 3aABHTEILIO;

- cpefcHMs 00 00%KanyeMBIX pelleHMsX H JeHCTBHAX (DespmeiicTBHM) OpraHa,
(PEIOCTARIAIOIIETO  MYHHIMIANBHYIO  YCIYTY,  JOWKHOCTHOrO JIMlla  Oprasa,
TpeoCTABIAIONIETO My HHIMMAILHYHO YCIYTY. nubO MYHHIIHIIAIBHOTO CITYKaLIETO;

- IOBOJIBI, HA OCHOBAHKMM KOTOPHIX 3aABMTENb HE COTIACEH ¢ PElICHUCM i neHCTBHEM
(BesneiicTBHEM) OpraHa, NMPeloCTABJIAIOIIEr0 MYHHUMNATEHYIO YCIYTY, IOJIAHOCTHOTO
7WIa OpraHa, MpPEeJOCTABIAIOMEro MYHHUMIIATBHYIO YCIyTY, b0 MYHHIMIIATBHOIO
cTy:Kalero. 3asBHTeneM MOryT OBITh TPEACTABICHbI AOKYMEHTRI (mp¥ HaNMYMH),
MONTBEP IAIOLIHE JOBOIBI 3aABUTEN, OO X KOTHH.

5.6. llocTynupiiag anoda MOANEKHUT pPacCMOTPEHHIO JIOIDKHOCTHBIM  TTHLIOM,
HAZeJEHHBIM MOJTHOMOYMSIMY 10 PACCMOTPEHHIO ka0, B TedeHKe MATHANATH pabounx
JHeii co JIHS ee PErMCTALNH, a B clyuae o0Ka/loBaHHs OTKasa B IpHEME J0KyMCHTOR y
3agBUTe/d MO0 B MCMpaBIeHMM IONYUICHHBIX OIE4aTOK H OoIMBOK WIH B CIy4ae
003KATOBAHWA HAPYIIEHUA YCTAHOBJIEHHOIO CPOKA TAaKMX WCOpABIEHHH - B TeUeHHE MATH
pabounx aHeil co AHA €€ PerHcTpalkH.

5.7. Tlo pesynsraTaM pacCMOTPEHHs KamoObl PYKOBOIMTEINE MCTIONHHUTENLHOTO
KOMHTETa TOCene IS IPHHAMAET OHO M3 CIeIyIOUMX PelIeHHH:

- xanoda yjOBIETBOpPAETCA, B TOM YHCIC B thopMe OTMEHEI MPHHATONO pEHICHHA,
HCHpaBleHis JONYIISHHBIX OnevYaToxk H olmA60K B BBIJAHHBIX B pe3yIbTaTe
IpeoCTaBIEHHs MyHHIMIANbHOM YCIYTH AOKYMEHTax, BO3BpaTd 3agBUTENIO JEHEHHBIX
CpeNcTB, B3UMaHWE KOTOPBIX He IPeIyCMOTPEHO HOPMATHBHBIMH NPaBOBEIMM AKTaMH
Poccuiickoil Menepaiiy, HOPMaTHBHBIMW [IPABOBBIMH aKTaMH Pecnybnuxn TartapcTaH,
MYHHIHIANbHBIMH TIPABOBRIME AKTAMH, & TAKKE B HHBIX thopmax;

- B yIOBJIETBOPEHUH Kal00Bl OTKa3bIBACTCA.

5.7.1. B ciyyae npusHaHWs sKaioObl Moanekaiieil yIooBJIETBOPEHUIO, B OTBETE
JaABHTENIO JlaeTcs MHGopMalus O JeHCTBHAX HCTIONHHTENLHOTO KOMUTETA noceneHud B
Hensx He3aMe[IMTElIBHOre YCTPaHeHMS * BRIABICHHLIX HapylueHHH [pH OKa3aHHH
MYHHIIMNAIBHOM YCIYTH, a TakKe NPHHOCATCA W3BHHCHUI 3a nocTaBleHHbIe HeyaobcTBa
W ykasbiBaeTcs HMH{opManus o ManpHefmmx medcTBHAX, KOTOPBIE HeoOxoauMO
COBEPIIHTE 3aSBHTEIO0 B LEJIAX NOMYyIEeHAA MYyHHLUATBHOH YCJAYTH.

5.7.2. B caydae npw3HaHHA K06l He NOATexamei yIOBIETBOPEHHIO, B OTBETE
3asBMTEIIO IAF0TCH APTYMEHTHPOBAHHbIE PavybACHEHH:A O MPHYHHAX ITPH HATOrO pelleHHs,
a Taioke HHGOPMALMS O NOPAIKe 00KaloBaH s NPHHATOrO peLUeHHS.

5.8. B ciydae ycTaHOBIEHHA B XOJIe MIIH MO pesylbTaTaM paccMOTpEeHHA #anobbl
MPH3HAKOB COCTaBa aIMWHHCTPaTHBHOIO TpaBOHEpYIIEHHA HIH * TPECTYTIICHH,
JO/KHOCTHOE JINIO, pabOTHHK, HALEICHHBIC TIONHOMOYHAMH TIO PaccMOTPEHHIO #xanob B
COOTBETCTBHH C IMYHKTOM 5.0 HacTOALIEro pasjiena aJIMHHMCTPATHBHOTO pernaMeHTa,
HesaMe UTHTe IbHO HAMTPaB/IAI0T HMEIOIHEeCs MaTepHalkbl B OpraHbl TIPOKYPaTYPhl.

50 He mozrHee jHfA, CeAylOmero 3a JHeM MpPHHATHA pEMICHHA, yKa3aHHOTo B
nyHKTe 5.7 HAcTOsAIIEro pasneia aMHHMCTPATHBHOTO per/JiaMenTa, 3asBUTCIIO B
nuceMenHoit hopMme N0 M0 KeNaHHIO 3asiBHTET B HNeKTPOHHOH (opme HAINPaBIASTCA



MOTHBHPOBaHHBIA OTBET O Pe3yJIbTATAX PACCMOTPEHHS Kalo0bL.

5.10. Hudopmanuus pns zaseuteneil 06 ux npase Ha jocyaedHoe (BHecyneOHoe)
o0xanoBanue aeiicTBuil (Oe3aeACTBUA) U PEIIeHHH, IPHHATEIX (OCYIIECTBISEMBIX) B X0/1€
OpefoCTABIEHAS MYHHIHMATRHOW VCIVTH, pa3MenaeTcs Ha O(QHIMaIbHOM caiite
[lectpeyunckoro  MyHMuMnansHoro paidona M HMH(OOPMALMOHHBIX  CTEHIAX B
MCIOIHUTENBHOM KOMHTETE MOCENCHHS.



