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O6 yTBEPXKAEHUM aAMUHUCTPATUBHOIO
pernameHTa NpeaoCTaBneHns MyHUUMNaNbLHOM
yCrnyru no Bbihaye paspeLLeHus Ha
“Cnonb3oBaHWe 0GbeKTa He3aBEPLUEHHOIO
cTpouTenbCcTBa

B uenax peanusauun depgepanbHoro 3akoHa ot 27 utona 2010 r. Ne 210-03
«O6 opraHusauun npenocTaBneHUs roCyAapCTBEHHbIX U MyHULMNAMNbHBIX YCnyr»,
pyKkoBOACTBYACL noctaHoBneHuem Kabuneta Munuctpos Pecnybnuku TatapctaH ot
28 cdepansa 2022 r. Ne 175 «O6 yreepxxaeHuu MNopsaka pa3paboTku u yTeepxaeHus
aOMUHUCTPATUBHbLIX pernaMeHToB NpefoCTaBNeHUst rocyAapCTBEHHbIX —ycnyr
pecnybnuKaHCKUMKU ~ OpraHamMu  UCMONMHUTENbHOW BRNactTM W O  NPU3HAHUK
yTpaTUBLLMMUK CUNY OTAENbHbIX NnocTaHoBneHun KabuHeta Munuctpos Pecnybnuku
TaTtapcTtaH»,

UCNONMHUTENBHBLIA KOMUTET MOCTAHOBNAET:

1. YTBEpauTL aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHus
MyHULUMNANbLHOW YCNyrM NO BblAaye paspelleHns Ha WCnonb3oBaHue obbekTa
He3aBepLUEHHOro CTPOUTENbCTBA.

2. Mpu3HaTb yTpaTUBLLUMU-CUNY NOCTAHOBIEHUA UCNOMHUTENBHOIO KOMUTETA
AnbMEeTbEeBCKOro MyHULMNanbHOro panoxa:

- oT 20 suBapsa 2015 r. Ne 43 «O6 yTBepxaeHUn agMUHUCTPATUBHOIO
pernaMeHTa nNpefocTaBNeHUss MyHULMNANbHOW yCnyru no BbiAade paspelleHus Ha
ncnonb3oBaHue o0bekTa He3aBepPLUEHHOMO CTPOUTENLCTBAY,

- oT 24 masa 2016 r. Ne 1018 «O BHeceHun U3MEeHeHUW B MOoCTaHOBNEHue
UCNOMHUTENBHOrO KoMuTeTa ANbMETbLEBCKOrO  MyHUUMNANbHOrO panoHa oT
20 aHBapsi 2015 roga Ne 43 «O6 yTBepxaeHUM afMUHUCTPATUBHOIO pernameHTa
NPEAOCTaBNEeHNss  MyHUUMNanbHOW  ycnyrm no  Bblgavye  paspelieHus Ha
ncnonb3oBaHne obbekTa He3aBepLUEHHOro CTPOUTENLCTBAY,

- oT 6 ceHTAbpsa 2019 r. N2 1642 «O BHECEHMU U3MEHEHUI B NOCTAHOBNEHUE
NcnonuutenbHoro komuteta ANbMETLEBCKOrO MyHUUMNAnNbHOro panoHa ot 20
aueapss 2015 r. Ne 43 «O6 yTBepXaeHuM agMUHUCTPATUBHOIO pernameHTa
NPEAOCTaBNEeHUss  MyHUMUMNANbHOW  yCnyrm nNO  Bblgavye  paspelleHua  Ha
ncnonb3oBaHWe o6bekTa He3aBepLUEHHOrO CTPOMTENLCTBAY.

3. OnybnukoBaTb HacToslee NOCTaHOBMeHWe B rasere «AnbMeTbeBCKUiA
BECTHUK», pasmecTutb Ha OdwuumanbHOM noprTane npasoBoOW WHGOpMaLuu

3. Ne 51612/23-25000




2

Pecnybnuku Tatapctan (PRAVO.TATARSTAN.RU).

4. Hacrosilee nocTaHoOBNEHWe BCTynaeT B cuny nocne ero ouuuanbHoro
onybnukoBaHus.

5. KoHTponb 3a WUCNONMHEHMEM HACTOALIEro NOCTAHOBMEHUS OCTaBNAD 3a
cobo.

W.o. pykosogutens

UCMOMHUTENBLHOIO KOMUTETA paiioHa ch,mggmﬁw A.P. UcxakoB




MpunoxeHne Ne 1

YTBEPXJEH

NOCTAHOBMEHUEM UCNOMHUTENbHOIO KOMUTETa
AnbMeTbeBCKOro MyHULMNANbHOro panoHa

OT « & » ﬂ/}i/m 20 /1. Ne A4

AAMUHUCTPATUBHBIN pernameHT
npeaocTaBfeHUa MyHULUMNANbHOW yCNyru No Bblgave paspeLlleHns Ha
ucnonb3oBaHue ob6beKkTa He3aBEepPLUEHHOrO CTPOUTENbLCTBA

1. O6wue nonoxeHuns

1.1. Hacrtoswun agMUHUCTPaATUBHLIN  pernaMeHT  npeaocTasneHus
MyHUUMNanbHOW ycnyru (aanee - PernaMeHT) yctaHasnueaeT cTaHAapT U Nopsaaok
NPefoCTaBNEeHUs  MYHULUMNANbHOW  yCcnyru NO  Bbldaye paspelleHus Ha
ucnonb3oBaHne 00beKTa He3aBepLUEHHOro CTPOMTENLCTBA (Aanee - MyHuuunanbHas
ycnyra).

1.2. NonyyaTtenn myHuuyunanbHoW ycnyru: usnyeckne u ropuauydeckue nuua
(nanee - 3aasuTensb).

WHTepecbl 3asBuTene MoOryT npeacrtasnATb nuua,  YNnonHOMOYEHHbIe
3asBUTENEM B YCTAHOBNEHHOM MOPSAKe, U 3aKOHHble npeacTasuTeny uanyeckux
nuy (aanee - npeacTasuTenb 3asaBUTENSA).

1.3. UHdpopmupoBaHue 0 NnpeaocTaBNeHM MyHULUNANbHOW yCNyru:

1.3.1. uHopmauma 0 nopsigke NpefoCTaBneHUs MyHUUMNanbHOW Yycnyru
pasmeLlaeTcs: '

1) HAa WHOPMAUMOHHbIX CTEHAAX, COAEepXalUMX BU3YyarbHYO U TEKCTOBYIO
uHopMaUMID O MYHULUMNANbHOW Yycnyre, pPacnofioXeHHbIX B MNOMELEHUAX
MHOTO(PYHKUMOHANbHbLIX ~ LUEHTPOB  NpefoCcTaBfeHus  rocyAapCTBEHHbIX U
MYHULMNAnNbHbIX YCAYT;

2) Ha caiiTe ANbMEeTbEeBCKOrO MyHULMNANbHOro panoHa B MHGOPMaLMOHHO-
TenekoMmyHukaumoHHou cetu UHTepHeT (https://www.almetyevsk.tatarstan.ru);

3) Ha [Moprtane rocyaapCTBEHHbIX U MyHuUMnanbHbIX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru/) (nanee - PecnybnukaHckuin nopran);

4) Ha EguHom nopTrane rocy4apCTBEHHbIX M MyHULMNAnbHbIX yenyr (hyHKUUNA)
(https://lwww.gosuslugi.ru/) (panee - EauHbin nopTan);

5) B rocyaapCTBeHHOMN NHpOpMaLUNOHHON cucreme «Peectp
rocyAapCTBEeHHbIX W MyHuuunanbHbix  ycnyr  Pecnybnukun  TatapcraH»
(http://frgu.tatar.ru) (nanee - PecnybnukaHckuit peectp).

1.3.2. KoHCynbTuMpOBaHWEe MO BOMpOCaM NPEeAOCTaBMEHUA MYHULMNaNbLHOW
yCnyru ocyLecTBnseTcs:

1) B MHOTrOOYHKLMOHANbHbIX LEHTPax NpeaoCcTaBneHns rocyaapCTBEHHbIX U
MYHULMNAnNbHLIX YCYr NpU YCTHOM 06paLLeHnm - NIUYHO UNK No TenedoHy,

2) B uHTEpaKTUBHOU (hopme PecnybnukaHckoro noprana,

3) B KomuteTe 3eMenbHO-UMYLLECTBEHHbIX OTHOLLEHU U FPAA0CTPOUTENBHON
AeATenbHoCTU ANbMETLEBCKOTO MyHULMNANBHOIO paiioHa (aanee - Komurter):

Npyu YCTHOM 0BpaLLEHUUN - TUYHO UNK NO TenedoHy;

npyM MUCbMEHHOM (B TOM 4ucne B (opMe 3NEKTPOHHOro [AOKYMEHTa)
obpalyeHun - Ha GymaxHOM HocuTene no nouTe, B 3NEKTPOHHOW copme no
3NEKTPOHHOW NoYTe.

1.3.3. WUHdopmauus Ha EpguHom noptane, PecnybnukaHckoM noptane o
nopsiAke W CpoKax NpeaoCTaBfeHUs MyHUUUNanNbHOW YCNyru Ha OCHOBaHWUU
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ceefieHun, cogepxawuxca B PecnybnukaHckom peectpe, npegocTaBnaeTcs
3aasuTento becnnartHo.

Hdoctyn K wuHpopmauMm 0 cpokax U nopsake NpeaocTaBneHus
MyHULMNAnNbHOW yCnyrn ocyuwectensaeTca 6e3 BbiNONHEHUSA 3asBUTENEM Kakux-nubo
TpebosaHu, B TOM uucne 6e3 uUCNONbL3OBaAHUSA NPOrpaMMHOro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TEeXHUYecKMe cpeactsa 3asBuTenst TpebyeT 3aknioyeHus
NULUEH3UOHHOTO MMM WHOro cornaweHus ¢ npasoobnagartenem nporpammHoOro
obecneveHus, npegycMaTpuMBalOLEro B3MMaHWe nNNatbl, PErucTpauuio  unu
aBTOPU3aLMIO 3asBUTENS, UNU NPEAOCTaBNEHNE UM NEPCOHANbHbIX AAHHbIX.

1.3.4. lNpu obpawieHnn 3assuTtens NUYHO UK No TenedoHy B COOTBETCTBUM C
noctynuewum obpalieHnem npefoctaBnseTcs MHOpMauUa O MecTe HaxoXaeHUs
MHOTrOQYHKLMOHANLHOIO UeHTpa  npeaocTaBneHus rocyfapCTBEHHbIX U
MyHuuunanoHblx  ycnyr, Komuteta (agpec, rpaduk paboTbl, cnpaBoOYHble
TenedoHbl); 0 Nopsiagke NpPefoCTaBfeHUs MyHUUMNanbHOW ycnyru, o cnocobax u
CpOKax Mnofayun 3asiBNEHU; O KaTeropusax rpaxaaH, KOTopbiM npenocTaBnseTcs
MyHULUMNanbHaa ycnyra; O HOpMaTUBHbIX NPABOBbLIX aKTax, perynupyoLwmx Bonpochl
NPeAOoCTaBNEHUSs MYHULUMNANbLHOW YCnyru; O nepevyHe AOKYMEHTOB, HEOOXOAUMbIX
ANsi pacCMOTPEHUs 3asBMEHUA O NpPefoCTaBNEeHUU MyHUUMNAnNbHOW Yycnyru, O
cCpokax npuema U perucrpauuu 3asiBNeHus;, O Xo4e npefocTaBneHus
MYHULMNANbHOW YCNyrn; 0 MecTe pa3MeLleHns Ha cante nHgopmauummn no sonpocam
NpeaocTaBNeHUA MyHULMNANbHOW yCnyru; o nopsigke obxanosaHuA AEUCTBUWA Unu
0e3nencrTesua AOMKHOCTHbIX nNuy KomuteTa.

Mo  nucbmeHHoMmy  obpalieHuto  OOMKHOCTHble  nuua KomureTa,
OTBETCTBEHHblE 3a MPEeAoCTaBNeHWe MyHUUMNanbHOW ycnyru, noapobHo B
NUCbMEHHOW opMe  pPasbACHAKT  3asBUTEN0  NOPSAAOK  NpeaocTaBneHus
MYHULMNANbLHOW YCNyru U BOMPOCHI, YKasaHHble B HACTOALLEM NyHKTe PernameHTa, u
B TeYeHue Tpex pabounx gHen co AHA peructpauun obpalleHns HanpasnalT OTBET
3aasutento. OTBETbI AalOTCA HA A3blke obpauleHus. B cnyyae HEBO3MOXHOCTU AaTb
OTBET Ha A3blke OOpalLeHUsi UCMONb3YKTCA roCyAapCTBEHHble A3blku Pecnybnuku
TaTapcTaH.

1.3.5. MHdopmauma no Bonpocam NpefocTaBneHUs MyHULMNANbHOW yCnyru
pasMeLLaeTcs Ha caTe MyHMUUNanbHOro paoHa U Ha MHPOPMAaLMOHHBIX CTEHAAX B
nomMeweHuax Komuteta gna paboTbl ¢ 3asBUTensamMu.

WHdopmaumss Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TartapcraH,
pasMeljaemas Ha MHOPMALMOHHbLIX CTEHAAX U HA calTe MyHULUNanbLHOro panioHa
B UH(OPMALNOHHO-TENEKOMMYHUKALIMOHHOW ceTn IHTEpHEeT, BKNoYaeT CBEAEHUA O
MyHULMNanLHOM ycnyre, cogepxaiwumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
211, 5.1 PernameHTta, uHPOpMauuMld O MeCTe HaxXOXAEHUA, CnpPaBOYHbIX
TenegoHax, BpemeHu paboTbl Komuteta, o rpadmke npuema 3asBneHUN Ha
npefocTaBneHne MyHMUMnNanbHoOW ycnyru.

14. [MNepeyeHb HOPMaTUBHO-NPAaBOBbIX aKToB, perynupyowmx
npefocTaBneHne MyHUUMNanbHOM ycnyru (C yKkasaHuem pekBU3UTOB HOPMATMBHO-
NPaBOBbLIX aKTOB U UCTOYHWUKOB UX oduumManbHOro onybnukosaHus), pasMeLleH Ha
canTe MyHUUMNanbHOro panoHa B WH(OPMALMOHHO-TENEKOMMYHUKAUMOHHOW CEeTU
UuTepHeT, B PecnybnukaHckom peecTpe.

TekcT agMUHUCTPATUBHOIO pernamMeHTa B AeUCTBYIOLWEN peaakuun noanexur
pa3mMeLyenunto Ha EguHom noprane, B PecnybnukaHckom peectpe.

1.5. B PernameHTe UCnonb3yoTca cneayowmne TepMnHbl U onpeaeneHus:

yAaneHHoe pabouee MEeCTO MHOropyHKUMOHaNbLHOro LUeHTpa
NPeAoCTaBNeHNs roCyfapCTBEHHbIX W MYyHUUUNANbHbIX YCNyr - TeppuUTOpUanbHO
060cobneHHoe CTpyKTypHOE nogpasgeneHuve (oduc) MHOrodyHKUMOHaANLHOro
LEHTpa NpeAoCTaBNEeHUs roCyAapCTBEHHbIX U MyHULUMUNANbHbLIX YCNyr, CO34aHHoe B
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FOPOACKOM (CENbCKOM) MOCEMNEHUM MYHULMNANBHOTO paioHa WU B FOPOACKOM
okpyre Pecnybnuku TaTtapcraH B COOTBETCTBUM C NyHKTOM 34 MMpasun opraHusauum
AEATENbHOCTU MHOTO(YHKLMOHAMNbHBIX LIEHTPOB NPEAOCTaBNEHUA rOCYAapPCTBEHHbIX
U MyHUUMNAnbHbIX YCRyr, YTBEPXAEHHbIX nocTaHoBneHvem [lpaButenbcrsa
Poccuiickoin Peaepauumn ot 22 pnekabps 2012 r. Ne 1376 «O6 yteepxaeHuu Mpasun
opraHusauuMm [OeAaTenbHOCTU MHOroMYHKUMOHAnNbHbLIX LEHTPOB NpeaocTaBneHus
rocyapCTBEHHbIX U MyHULMNANbHbIX YCNyry;

TexHu4yeckaa owwnbka - owwmbka (onucka, onedyartka, rpammaTudeckas wunu
apugmeTuyeckan owubka nubo nogobHas owwubka), OONyLIEeHHAs OpraHoM,
NpeaoCcTaBnAlWUM  MyHULMNANbHY YyCNyry, U npuBeawas K HEeCcOoOTBETCTBUIO
CBEEHUIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW ycnyru), ceeaeHnsam
B JOKYMEHTaXx, Ha OCHOBAHUU KOTOPbIX BHOCUITUCb CBEAEHUS;

ECUA - EpunHaa cuctema wugeHTMdukaumm w  ayteHTudukauum B
UH(pPaCTpyKType, obecneunBatoLen WH(POPMaLMOHHO-TEXHONOrMYeckoe
B3aumMogencTsme MHPOPMALUUNOHHBIX CUCTEM, UCNOMb3yeMblX ANA NpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCNYr B 3NEKTPOHHOW dhopme.

depepanbHas rocyaapcTBeHHas UHopMaLMOoHHas cucrema,
obecneuynBarowlas CaHKUMOHUPOBAHHBLIN AOCTYNM YYACTHUKOB WHG(OPMAaLMOHHOIO
B3aUMOLENCTBUA  (rpaxaaH-3assutened U OOMKHOCTHbIX  NUL  OpraHos
UCMONHUTENbHOW BNAacTU U OpPraHOB MECTHOro camoynpasneHusl) K uHdopmauuu,
cogepxaiwenca B roCyfapCTBEHHbIX WHAOPMAUUOHHBLIX CUCTEMAxX WU  UHbIX
MHPOPMALUOHHbIX CUCTEMAX;

MoL] - NocynapctBeHHoe GlogxeTHoe yupexaeHue « MHOorodyHKUUMOHaNbHbIA
LUEeHTP NpeaoCTaBfieHnst roCyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaH»;

AUC MoL - AstomaTtusumpoBaHHass  MHQOPMALMOHHAA  cucTema
MHOrO(OYHKUMOHANbHbLIX ~ UEHTPOB  NPefoCTaBfMeHUA  roCyAapCTBEHHbIX U
MyHuUUnanbHbIX yenyr Pecnybnuku TatapcraH.

B PernameHTe nop 3asiBNieHneM 0 NpefoCTaBNEeHUM MyHULMUNANbHOW ycnyru
(nanee - 3asBneHWe) NOHUMAETCA 3anpoc O NPeAfoCTaBMEHUU MYHULUNANbHOW
yCcnyru, NoAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 defepanbHOro 3akoHa ot
27 viona 2010 r. Ne 210-93 «O6 opraHusauuu npegocTaBneHnsa rocyAapCTBeHHbIX U
MyHULMNanbHbIX ycnyr» (aanee - ®eaepanbHblin 3akoH Ne 210-93).

2. CtaHgapT npeaocTaBneHms MyHuUunanbHou ycnyru

2.1. HaumeHoBaHue MyHULMNANbHOW yCcnyru

Bblgaye paspelweHuss Ha ucnonb3oBaHWe obbekTa He3aBepLUEHHOro
CTpouTenbLCTBA.

2.2. HaumeHoBaHWe MCNONHUTENBHO-PACNOPAAUTENBHOrO OpraHa MECTHOro
caMoynpaeneHus, HeNnocpeacTBEHHO NPEfOCTaBMAWEro MyHUUMNanbHy ycnyry-
McnonHuTenbHbii KOMUTET ANbMETBLEBCKOrO MyHULMNanbHOro pavioHa Pecnybnuku
TarapcraH.

UcnonHutens MmyHuuyunansHomn yenyru — Komutet 3eMenbHO-UMYLLIECTBEHHbIX
OTHOLLEHUI U rPaAOCTPOUTENBHOW AeATENBHOCTU ANbMETLEBCKOr0 MyHULMNANLHOIO
pavioHa Pecnybnuku TaTtapcraH.

2.3. OnucaHue pesynbtarta NnpeaocTaBneHns MyHMUMnanbHon ycnyru

1) paspeweHue Ha  ucnonb3oBaHWe  OOBLEKTOB  HE3aBEPLUEHHOro
CTPOUTENbLCTBA,

2) pelweHue o6 oTkase B NpefoCTaBneHun MyHULUUnanbHOW ycnyru.

2.3.2. PesynbtaT npefoctaBneHUs MyHULMNAanbHOW YyCnyru Hanpasnsertcs
3asBuUTEN0O B (popMe INEKTPOHHOTO AOKYMEHTa, MOAMUCAHHOIO YCUNEHHOW
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KBaNUUUMPOBAHHOW 3NEKTPOHHOW MOAMUCLIO AOMKHOCTHOrO nuua Komuterta, B
cootBeTcTBUM C depepanbHbiM 3akoHOM OT 6 anpens 2011 r. Ne63-d3 «O6
3NeKTPOHHOW noanucu» (aanee - eaepanbHblil 3akoH Ne 63-03) B NUYHLIN KabuHeT
EavHoro noprtana, PecnybnukaHckoro noprana.

2.3.3. Mo BbIboOpy 3asBUTENs pe3ynbTaT NPefoCTaBfEeHUs MYHULMNANbLHOM
ycnyru moxet ObiTb nonydyeH B MOL| B dopme ak3emnnspa 3NeKTPOHHOro
AOKYMEHTa, HanpasneHHoro KomuteTtoMm, pacnevyaTtaHHOro Ha GyMmaxHom Hocutene,
3aBepeHHoro nevartbio MOLL u nognuceto pabotHuka MOL.

2.34. 3assutenb BnpasBe MNOMy4YUTb pe3ynbTaT  NpeAocTaBneHus
MyHALMNAnNbLHOW ycnyru B OPME 3MEKTPOHHOro [AOKYMEHTa unu ak3emnnspa
3NEKTPOHHOro [OKyMeHTa Ha OymMaXXHOM HocuTene B TEYEeHWe cpoka AelcTBus
pesynbTata NpefocTaBneHns MyHUUUNanbHOW YCnyru.

2.4. Cpok npefocTaBneHns MyHUUMNANbHOW YCNyru, B TOM Yucne C y4eToMm
HeobxoauMoCTu obpaleHuss B opraHusauuu, yyacTBylolue B NpeaocTaBneHuu
MyHULMUNANbHOW YCrnyru, CPOK NPUOCTAHOBIEHUS NPEefOCTaBMNEeHUA MyHULMUNANbHOM
ycnyru B Cny4ae, €cnuM  BO3MOXHOCTb MPUOCTAHOBMNEHUA NpPeaycMoTpeHa
3akoHopaTtenbctBoM Poccuickon ®Pegepauun, Cpok Bblgaydn  (HanpaeBneHus)
AOKYMEHTOB, ABNAIOWUXCA pe3ynbTaToM NpefoCTaBneHns MyHUUUNanbHOW ycnyru

2.4.1. Cpok npepoctasneHusa MyHuuunanbHon ycnyru - 10 pabounx gHewn.

Cpok npepocTaBneHUss MyHUUMNANbHOW YCMyrn HauyMHAeT WUCYUCNATLCA Ha
cneaylowun AeHb nocne AHA peructpauun 3asaBneHus.

2.4.2. NpuocTtaHoBneHne cpoka NpeaoCcTaBNeHNs MyHULMNANbHOW yCnyrn He
npeayCMOTPEHO.

2.43. Hanpasnexue AOKYMEHTa, aBnsaloLerocs pesynbTatom
npefocTaBneHus MyHuuMnanbHOW ycnyru B dOopMe 3MEKTPOHHOro [AOKYMEHTA,
ocywlecTenaeTca B eHb 0POPMIEHNUS U perucTpauun pesynbtara npefocTaBneHus
MyHULMNANbHOW YCNyru.

2.5. UcuepnbiBaowuin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C 3aKkoHoAaaTenbHbiMA WAW WHBIMA HOPMATMBHBLIMM MNPABOBLIMA aKTamu Ans
npefocTaBneHna MyHUUMNanbHOW YCryru, a Takke YCNyr, KoTopble ABAKTCA
HeobOXxoauMbIMK U obsizaTenbHbIMKM ANA NPeaoCTaBNeHUA MyHUUMNanbHbIX YCRyr,
nognexawux npeacrasneHuno sassutenem, cnocobbl X NONyYeHUs 3ansuTenem, B
TOM YUCINE B 3NEKTPOHHON hopme, NOPSAOK UX NpeacTaBneHus

2.5.1. lnAa nonyyYyeHusa MyHUUMNANbHOW YyCNyru 3assBuTENb NpeacrasnaeT
cnepylowne AOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAIOLLMIA NUYHOCTL (NpeaocTaenseTcs npy obpalleHuu
B MOLI);

2) 3asBneHue:

- B (hopMe pokymeHTa Ha OymaxHOoM HocuTene npu obpauwieHun B ML
(MpunoxeHnue Ne 1 k PernamexTy);

- B ONEKTPOHHOW dopme (3anofnHseTca MNoCpeAcTBOM  BHECEeHUs
COOTBETCTBYIOLUUX CBEAEHWUIA B INEKTPOHHYIO (DOpMY 3asiBNeHus), NoAnucaHHoe B
cooTBeTCTBUM C TpeGoBaHuaMM nyHkta 2.5.3 PernameHta, npu obpalyeHuu
nocpeactsom EauHoro noptana, PecnybnukaHckoro noprana;

3) AOKYMEHT, yAOCTOBEpPAIOWUA NONHOMOYMA NpeacTtaBuTens 3afasBuTens, B
cnyyae obpalyeHus 3a nNpefocTaBreHneM MyHULMNanbHOW ycnyru npeacrasuTens
3asBUTENSA (32 UCKIMIOYEHUEM 3aKOHHbIX NpeacTasutTenen uanyeckux nuu);

4) npaBoycTaHaBnuBawwe [OOKYMEHTbl Ha OObeKT KanuTanbHOro
cTpoutenbCcTBa (MOANMUHHUKA WUNU  3aCBUAETENbCTBOBAHHbIE B HOTapuanbHOM
nopsagke Konuwu), ecnu npaBO HA Hero He 3apeructpuposaHo B EagvHOM
rocyfapCTBEHHOM peecTpe Npas Ha HEABWXUMOE UMYLLIECTBO N CAEMNOK C HAM.

2.5.2. 3asBneHve u npunaraemble AOKYMEHTblI MOryT ObiTb NpeacTaBneHbl




(HanpaBneHbl) 3asBUTENEM OQHUM U3 CrieayoLmx cnocobos:

1) yepe3 MOL| Ha BymaxHbIX HOCUTENSAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
NOAMUCAHHbLIX (3aBEpPEeHHbIX) B COOTBETCTBUM C TpeboBaHusMu nyHkTa 2.5.3
PernameHTa;

2) yepe3 EanHbin noptan, PecnybnukaHckuin noptan B 3aNeKTPOHHON chopme.

2.53. Ousnyeckne nuua W UHAUBMAYaAnNbHble NpeanpuUHUMATENU nNpu
HanpaeneHun 3asiBneHns U HeobXxoauMbIX AOKYMEHTOB nocpeacTtsom EpuHoro
noptana, PecnybnukaHckoro noptana NOANUCLIBAIOT 3asBfEHUE NpPOCTOW
3NEKTPOHHOW NOAMUCHIO.

[na nonyyYyeHus nNpPoOCTON 3NEKTPOHHOW noAnucKU 3asBuTento Heobxoaumo
npouTu npoueaypy peructpauum (ayteHtudpukauyumn) B ECUA, a Take noarsepautb
YYETHYIO 3anuchb.

KOpuaunyeckne nuua, 3apeructpupoBaHHble Ha Tepputopuu Poccumnckon
depepauuun, n npeacTaBUTENN LPUANYECKUX NUL NPU HaANpPaBnEeHUU 3asiBNEHUA U
HeobxoauMbIX [OKYMEHTOB nocpeactsom EauHoro noprtana, PecnybnukaHckoro
noprana noAnucbiBalOT 3asBNEHUEe YCUNEHHOW KBanudpuuMpOBaHHOW 3NEKTPOHHOW
NOANUCHIO.

lMpn nopayve [OKYMEHTOB, ykasaHHblX B noanyHkrax 3-5 nyHkra 2.5.1
PernameHTta, nocpeacteom EauHoro noprtana, PecnybnukaHckoro noprtana
3asBuTENb NPEeACTaBnsAeT 3NeKTPOHHble 06pasbl AOKYMEHTOB NMOO AOKYMEHTbI B
3NEeKTPOHHOW popMe, NOANUCAHHbIE YCUNEHHOW KBanuuuupoBaHHON 3NEKTPOHHOW
noanNuUCbI0 B COOTBETCTBUM C TpeboBanusMu PepepanbHoro 3akoHa Ne 63-O3
nuuamu, ynofTHOMOYEHHbIMU Ha CO3faHue U nognucaHue Takux AOKYMEHTOB, B TOM
4yucne HoTapuycamu.

2.5.4. 3anpewaeTca TpeboBaTtb OT 3as8BUTENS:

1) npeactaBneHUss OOKYMEHTOB U WHGOpPMauuMuM uUNu  OCyLIEeCTBNEHUs
AEUCTBUK, NpeacCTaBneHue Wnu OcCyLEeCTBNEHWe KOTOPbIX He NpeayCMOTPEeHO
HOPMaTUBHbLIMU NPABOBLIMU aKTaMW, PEryNUPYOLWMMU OTHOLLIEHUSA, BO3HUKaOLWMWe B
CBSI3U C NpeAoCTaBNEeHneM MyHULMNANbHOW YCIyry;

2) ocyLleCcTBNeHUs 4eUCTBUM, B TOM YUCNE COrnacoBaHumn, HEOOXoAUMbIX Ana
NOMYYEHUs MYHULUMNANbHOM YCNyrM W CBA3aHHbIX C oObOpalieHuem B WHble
rocyAapCTBeHHble OpraHbl, OpraHbl MECTHOro camoyrnpaBneHus, opraHusauun, 3a
UCKMIOYEHUEM TMOMYYEeHUA yCnyr W NONyYeHuss AOKYMEHTOB MW  UHdopmauuw,
npefocTaBnseMblX B pesynbTaTe NpeaocTaBneHus Takux yCnyr, BK/IOYEHHbIX B
NEPEeYHU, ykasaHHble B 4actu 1 cratbm 9 PepepanbpHoro 3akoHa Ne 210-03
(HeobxoaumbIx U obA3aTENBHbLIX YCNYr);

3) npeactaBneHUss OOKYMEHTOB MW UHopmauuu, OTCyTCTBUE U (MNn)
HEAO0CTOBEPHOCTb KOTOPbLIX HE yKa3blBanuCb Npu nepBoHa4anbHOM OTKase B npueme
[OKYMEHTOB, HEOOXOAMMbIX AN NPEAOCTaBEHU MyHUUMNANbHOW ycnyrn, nubo B
npeaocTaBNeHMU MyHULUMNANbHON YCNYry, 3a UCKMIOYEHUEM CreayoLwwmx cny4aes:

a) usmeHeHue TpeboBaHU HOPMATUBHbLIX NPABOBLIX aKTOB, KacaloLMXCA
NpeaocTaBNeHuss MyHUUMNanbHOW ycnyru, nocne nepBoHA4YanbHOW nojauyu
3asBNEeHNUsa O NPEeAOCTaBNEHUN MyHULUNANbHOW YCNYTu;

0) Hanuune ownboK B 3asiBNEHUM O NPefoCTaBNEeHUM MyHULMNANbHOW yCcnyru
U OOKYMEHTax, NoAaHHbIX 3asBUTENEM Mocne nepeBoHavanbHOro otkasa B npueme
LAOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNEHUA MyHULMNANbHOW ycnyru, nubo B
NPEeAOoCTaBNEHUN MYHULMNANBHOW YCNYrM U HE BKIIOYEHHbIX B NpeACTaBMEeHHbIN
paHee KOMMNEKT AOKYMEHTOB,

B) UCTEYEHUE CpoKa OeUCTBUS LOKYMEHTOB UMW U3MEHEHUE WHdOopMauuu
nocne nepBOHAYanbHOrO OTKasa B MpUeMe [OOKYMEHTOB, HeobxoAuMblxX AnA
nNpeaocTaBNeHns MyHUUMnanbHOW ycnyru, nubo B npeaocTasneHm MyHuumunanbHomn
ycnyru,
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r) BblABNEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakra (NpU3HaKos)
OWMBOYHOro UNU NpoTMBONpPaBHOro aencteua (6es3gencTeusa) AOMKHOCTHOrMO nuua
KomuteTta, pabotHuka ML, npu nepBoHavyanbHOM OTKa3e B NpuemMe OOKYMEHTOB,
HeobOXxoauMbIX ANA  NpPeAoCTaBneHus  MyHuuunanoHow  ycnyru, nubo B
npeAoCTaBNEHUN MyHULMNANbHOW yCNyru, 0 Yem B NUCbMEHHOM BuAE 3a NOANUCHIO
pykoBogutens Komuteta npu nepBOHa4anbHOM OTKase B NpuUeMe [OOKYMEHTOB,
HeobOxoauMbIX AN NPefoCTaBNEHUS MYHUUUNANbHOW yCcnyrv, yBeAOMNAETCs
3asBUTENb, A TAKKE NPUHOCATCA U3BUHEHUA 32 [OCTaBMNEHHble Hey[06CTBa;

4) npepocrtaBneHna Ha OyMaXXHOM HocuTene AOKYMEHTOB U uHpopmauuwu,
3NEeKTPOHHble 00pasbl KOTOPbLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactn 1 ctatbn 16 PegepanbvHoro 3akoHa Ne 210-d3, 3a Uckno4YEeHUeM cny4aes,
€CNU HaHeceHWe OTMETOK Ha Takue [OKyMEeHTbl nubo uX usbATUE ABNAETCA
HeobXxoaMMbIM YyCNOBUMEM NPEAOCTABNEHUS rOCYAapCTBEHHOW UMW MyHUUUNANbHOW
YCNYru, U UHbIX CNy4aeB, YCTAaHOBNEHHbIX heaepanbHbIMU 3aKOHAMU.

2.6. UcuepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOOX0AUMBIX B COOTBETCTBUU
C HOPMATUBHbLIMW NPaBOBbIMU akTaMu ANA NPeAoCcTaBNeHUs MyHUUUNanbHOW
yCnyru, KOTOpble HaAxXoAATCA B PACNOPSHIKEHUU rocyfapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro CamoynpaBfieHns U NoABEAOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHam unu
opraHam MeCTHOro camoynpaBfeHuUA OpraHuM3auuii U KOTopble 3asiBUTenb Bnpase
npeacTtaBuTb, a Takke CNocobbl UX MNOMyYeHUA 3asaBUTENs MU, B TOM 4ucne B
3NEeKTPOHHOW hopMe, NOPSAOK UX NPeacTaBNeHUs; rocyfapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nubo opraHusauus, B PaCnoOpPsKEHUU KOTOPbIX
Haxo4ATCsA AAHHbIE [OKYMEHTbI

2.6.1. MonyyatoTca B pamKax MeXBe4OMCTBEHHOrO B3auMMOAENCTBUS:

1) cBepenus w3 EAWHOro rocyaapCTBEHHOro peecTtpa  HeABMXKUMOCTU
(cBeneHus 06 OCHOBHbIX XapakTepUCTUKax U 3aperucTpUpoBaHHbIX npasax obbekTa
HeasmxumocTn) - deaepanbHasa cnyxba rocyaapCTBEHHOW perucrpauun, Kkagacrtpa
n kaptorpacgum (Pocpeectp);

2) cBegeHus, copepXawmecs B paspelleHun Ha  CTPOUTENbCTBO -
UCMNONMHUTENbHbIW KOMUTET panoHa, Komurer,

3) cBeAeHuss w3 yBeAOMMEHWA O MMaHUPYEMOM CTPOUTENLCTBE UNU
PEKOHCTPYKUUN obbekTa WHAUBMAYANbHOrO JKUMULIHOIO CTpouTenbcTBa WUnu
cafoBoro AomMa napameTpoB obbekTa UHAMBUAYANbHOMO XUMULLHOIO CTPOUTENLCTBA
Unu cafgoBOro AOMa YCTaHOBMEHHbIM nNapameTpaM W AO0MYyCTUMOCTU pa3MeLleHus
obbekTa MHAUBUAYANbHOIO >XUULHOMO CTPOUTENbLCTBA WNU CafoBOrO AOMA Ha
3eMEeNbHOM y4acTKe - UCMOSNHUTENbHBIA KOMUTET paitoHa, KomuTer,

4) [OKYMEHT, NOATBEPXOAOWMA NOMHOMOYUA 3aKOHHOrO npeacTasuTens
3asBUTENA, B Cryyae nogayu 3asiBNeHUs 3aKOHHbIM npeacTasuTenem (B 4actu
CBUAETENLCTBA O POXAEHMU, BbIAAHHOrO OpraHamu 3anucu akToB rpaXAaHCKOro
coctosiHua Poccuickon ®egepaunn, unu 4OKyMEHTa, BblAAaHHOIO opraHaMu oneku u
noneynTenLCTBa B COOTBETCTBUU C 3akoHoaaTenbcTBoM Poccuitckon deaepauuu) -
EAvHbIA rocyaapCTBEHHBI PEEecTp 3anuceil akToB rpaaaHCKoOro COCTosiHUS nubo
EauHas ueHTpanusoBaHHas undgposas nnatgopma B counansHon cdepe;

5) cBegeHua o dakrte BbiAa4YM U CcoAep)KaHMU [OOBEPEHHOCTU - eauHas
nHpOpMaUMOHHANA cucTeMa HoTapuarTa.

2.6.2. 3aaBuTenb BnpaBe NpeaoCcTaBUTb AOKYMEHTbl (CBeAEHUs!), yKa3aHHble
B noanyHktax 1-4 nyHkta 2.6.1 PernameHTa B (hopmMe 3NEKTPOHHbLIX [OKYMEHTOB,
3aBEPEHHbIX YCUNEHHOWN KBanMUUMPOBAHHOW NOAMUCHIO NUL, YNOMHOMOYEHHbIX Ha
co3gaHve U NoanucaHue Takux AOKYMEHTOB, Npu nojaye 3asasneHus nocpeactsoM
EavHoro noptana, PecnybnukaHckoro noptana nubo Ha OGymaxHom Hocutene B
MoL, Komurer.

2.6.3. HenpeacTtaeneHve (HecBoeBpeMeHHOe npeacTaBfneHue) ykasaHHbIMU




opraHamu  rocyfapCTBEHHOW  BNacTu,  CTPYKTYpPHbIMU  NoapasgeneHusmMu
UcnonHutenbHOro komuteta panoHa, Komuteta 4OKYMEHTOB M CBEAEHUA HE MOXET
ABMNATLCA OCHOBaHMEM AN 0TKa3a B NpeAoCTaBNEeHUN MyHULMNANbLHOW YCAYru.

2.6.4. [omxHOCTHOE nUUO U (MnKM) paboTHUK YyKa3aHHbIX OPraHoB, He
npeacrasuBLUME (HECBOEBPEMEHHO NpeAcTaBMBLUME) 3anpoLUEHHbIE U HaxoasaLwmecs
B PacrnopsbkeHUn [OOKYMEHT Wnu CBeAeHus, noanexar agMUHUCTPaTUBHOW,
AUCUUNNTMHAPHON unu WHOW  OTBETCTBEHHOCTU B  COOTBETCTBUU C
3akoHoaaTenbcTBOM Poccuiickon Gepgepaymu.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3aaABUTENA NOKYMEHTbl CBEAEHUA, B TOM
yucne noATBepXAawlMe BHECEeHMEe 3asBuTenem nnatbl 3a npeaocTaBneHue
MyHULMNANbHOW YCNyru, HaxXoAAWMecs B pacnopsiXXeHun rocyaapCTBEHHbIX OPraHos,
OpraHoB MECTHOrO camoynpaBfeHuss U NOABEAOMCTBEHHbIX rOCyAapCTBEHHbLIM
opraHam unu opraHaMm MECTHOro caMoynpaBneHUs opraHn3auui.

HenpeacrasneHve 3asBuTeneM [OOKYMEHTOB, COAepXawux CBeaeHus,
KOTOpbl€ HAaXOAATCA B pacnopsKeHUU rocyapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasneHuss 1 NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Wnu opraHam
MECTHOrO CaMOynpaBfieHUs OpraHu3auui, He SBNSETCA OCHOBaHWEM ANA OTKasa
3asBUTENIO B NPEeAOCTaBNEHUN MyHULMUNANBHOW YCNYTrn.

2.7. WcyepnbiBalowMn nepevyeHb OCHOBAHWA AN OTKasa B nNpueme
LOKYMEHTOB, Heobxooumblix ANs NpefoCTaBNeHUs  MyHUUUNanbHOW  ycnyru
(Bo3BpaTa 4OKYMEHTOB 6€3 pacCMOTPEHUSA MO CyLLEeCTBY)

2.7.1. OcHoBaHuAMM ANA OTKa3a B NpuemMe AOKYMEHTOB ABNAOTCA:

1) npeacrasneHne HenonHOro KoMnnekTa AOKYMEHTOB;

2) npepacrtaBneHHble B 3NEKTPOHHOW dopMe [OKYMEHTbl coaepxar
NOBPEXAEHUSA, HaNUYMe KOTOPbIX He MO3BONAET B NOMHOM O6beme ucnonb3oBaTb
UHOpMaUMIO U CBeaeHus, coaepXawmecs B OOKYMEHTax Ans npeaoctaBneHus
MYHULMNANbLHOW yCNyru,

3) npeacTaBneHHbIe 4OKYMEHTbI CoAepXaT NOAYUCTKUA U UCNpaBEeHUsA TEKCTa,
He 3aBepeHHble B NOpsiaKe, YCTAHOBNEHHOM 3aKoHOAATENbCTBOM Poccuitckon
depepauuu;

4) npeactaBneHHble 3asBUTENEeM AOKYMEHTbl yTpaTunu cuny Ha MOMEHT
obpalleHus 3a Nony4YeHneM MyHUUMUNanbHOW ycnyru (AOKYMEeHTbI, yaocToBepsaioLLue
NUYHOCTb, AOKYMEHTLI, NOATBEPXAAOLME NONHOMOYMUS NpeacTaBuTens);

5) HenonHoe 3anonHeHwe obsA3aTenbHbIX Nonexi B ¢opme 3asBneHus o
NpPeAoCcTaBNeHUN MyHULMNANbHOW ycnyrn (HeAOCTOBEPHOE, HENPAaBUMbLHOE);

6) nogaya 3asBneHus O NpPefoCTaBfeHUM MyHULUNANbHOW YyCnyru W
OOKYMEHTOB, HeoOXoAuMbIX ANns NpefoCTaBneHus MyHuuunanbHOW ycnyru, B
3NEKTPOHHOW hopMe C HapyLLEHWEM YCTaHOBNEHHbIX TpebosaHui,

7) 3asBneHvMe nNojaHo B opraH rocyAapCTBEHHOW BNacTu, OpraH MECTHOro
CaMoOynpaBneHuss wnu opraHusauuilo, B MNOMHOMOYUA KOTOPbIX HE BXOAUT
npeaocTaBneHne MyHULMNanbHOW ycnyru;

8) 3asBneHuMe noAaHo NUUOM, HEe WMEeKWWUM NOMHOMOYUA npeacTaBnATb
WHTEpeCbl 3aaBUTENS.

2.7.2. [llepevyeHb OCHOBaHWA AN OTKasa B nNpuemMe [OOKYMEHTOB,
HeobX0AMMbIX ANSA NONY4YEHUA MyHULMNANBbHOW YCNyru, ABNSETCA UCHEPNbIBaIOWUM.

2.7.3. Pewenue 006 o0TKaze B npuemMe 3aaBNEHUA U [LOKYMEHTOB,
HeobXoAMMBIX ANA NPEAOCTaBNEHUS MyHULMNANbHOW YCNyrn, MOXeT ObiTb NMPUHATO,
Kak BO BpeMsi npuema 3asBuUTens, Tak U nocne nonyvyeHua OTBETCTBEHHbIM
JOMKHOCTHBIM  nuuom  Komuteta  Heobxogumblx  Ans  NpefocTaBneHus
MYHALUMNANbHOW  yCnyru  OOKYMEHTOB  (CBeAeHW’n) C  UCNONb3OBaHWUEM
MEXBEAOMCTBEHHOr0  UMH(POPMaLUMOHHOrO  B3auMOAEWNCTBUA, B  CPOK, He
npesbilaoWwuin 7 pabounx gHeN Co AHA peructTpauun 3assneHuns.




2.7.4. Pewenne o6 oTkasze B npueme [AOKYMEHTOB, HeobxoaumbIx ANns
NOMNYYEHUA MYHULMNANbHOW YCNyru, C ykasaHWeM NpuYnH oTkasa, oopMmnseTcs B
COOTBETCTBUU C (POpMON, ycTaHOBNEHHOW B npunoxeHun Ne 2 k PernameHnty,
NOANUCLIBAETCA YCUNEHHON KBaNUUUMPOBAHHOW 3NEKTPOHHOM MNOANUCLIO B
YCTaHOBMIEHHOM nopsAKe YNONHOMOYEHHbIM AOMKHOCTHBIM nuuom Komuteta wn
HanpaBnsaeTca 3asaBUTENIO B NUYHbLIN kKabuHeT EauHoro noptana, PecnybnukaHckoro
noptana u(unn) B8 MOL| B AeHb npuHATMS peweHus o6 oTkase B npueme
AOKYMEHTOB, HE0OX0AUMbIX AN NONYYEHUA MyHULMUNANbHOW yCNyru.

2.7.5. 3anpewjaeTca oTKasblBaTb B NpMeMe 3asBNEHUS U UHbIX AOKYMEHTOB,
HeoOXxoauMbIX ANs NpPefoCTaBNEeHUs MyHUUMNanbHOW YCnyru, B cnyyae, ecnu
3asBneHne U [OKyMEeHTbl, Heobxoaumble ANs npeaocTaBneHUst MyHUUMNanbHOW
ycnyru, nojaHbl B COOTBETCTBMM C MWHPOpPMauMen O cpokax W nopsake
npeaocTaBneHus MyHuuunanbHon ycnyru, onyénukosaHHon Ha EguHom noprane.

2.8. WcuyepnbiBaownini nepevyeHb OCHOBAHWW AN MNPUOCTAHOBNEHUA WUNU
oTKasa B NpeAoCTaBNeHUn MyHULMNANbHOW yCnyru

2.8.1. OcHOoBaHUA AN NPUOCTAHOBNEHUA NpefOoCTaBMNeHUs MyHUUUNanbHOW
yCcnyru He NpeayCMOTPEHbI.

2.8.2. lNepeyeHb OCHOBaHUI ANA OTKasa B NpeAoCTaBneHuM MyHULUNanbHOW
yCnyru:

1) HecooTBeTCTBUE MPOEKTa NEepeycTpoucTsa UNU NepennaHupoBKU XUNOro
nomMeleHuns TpeboBaHUAM 3aKOHOAATENbLCTBA,;

2) 3a\BUTENEM NpeacTaBneHbl AOKYMEHTbl He B NOnHoM obbeme, nubo B
NpeacTaBnEeHHbIX 3asBNeHun u (UNK) AOKYMEHTAX COAEPXUTCS HenonHas u (unu)
HeJocToBepHaa MHopMauus;

3) nocTynneHue oTBETa OpraHa rocyaapCTBEHHOW BMacTu, opraHa MeCTHOro
camoynpasneHus nubo noaBeaOMCTBEHHOW OpraHy rocyfapCTBEHHOW BnacTu unu
OpraHy MECTHOro CaMOynpaBfieHUA OpraHvW3auuyM Ha MEeXBEAOMCTBEHHbIA 3anpoc,
ceugetenbcreBylowlero o6  OTCyTCTBMM  AOKyMeHTa  u (unun)  uHopmauuu,
HeobxoanMbIX ans npenocTaBneHns MYyHULMNANbHON yCcnyru, ecnu
COOTBETCTBYIOLWMIA OOKYMEHT He Obin npeactaeneH 3assBuTenem no cobCcTBeHHOM
nHuynartuse

3) OOKYMEHTbl (CBeAeHwus), npeacTaBneHHble 3asBuTenem, npoTusopedar
AOKYMEHTaM  (CBEAeHUSAM), MNOMyYEeHHbIM B paMKax  MEeXBEAOMCTBEHHOro
B3aMMOAENCTBUS;

4) OT3blB 3aABNEHUS O NpefoCcTaBNeHMn MyHUUMNanbHOW Yycnyru no
HULMaTUBE 3asBUTENS.

2.8.3. MNepeyeHb OCHOBaHWI ANs OTkasa B NpeaocTaBneHnM MyHUuunanbHOM
yCnyru ABNSOTCA UCHEPNbIBAIOLLUM.

2.8.4. 3assutenb (nNpeacraBuTenb 3asBUTENs) BnpaBe oOTKasaTbCcA OT
NONYYEHUA MYHUUUNANbHOW YCMyrM Ha OCHOBAHWM JIUYHOTO  NUCbMEHHOro
3asBNEHUs, HanucaHHoro B cBobogHou hopme, Hanpasue NO agpecy 3NEeKTPOHHON
noutel Komuteta unu obpatuswmcb B KomuteT. Ha oOcHOBaHMM NOCTYNUBLLErO
3anBneHns o6 oTkase OT MOMyYEeHUA MyHUUUNANbHOW yCnyru YNONMHOMOYEHHbIM
OOMKHOCTHBIM  nuuom  KomuteTra npuHMMaeTca peweHune o6 oTkase B
npeaocTaBneHnun MyHuumnanbHon ycnyrn. dakT otkasa sassutens (npeacrasutens
3asaBUTENA) OT NPEAOCTABNEHUA MyHULMUNANBHOW YCNYrN C NPUNOXEHUEM 3aABNEeHUs
U pelleHnem 00 oTkase B NpeaoCTaBNeHnun MyHUUMNanNbHOW ycnyru ukcupyerca B
aBTOMATU3MPOBAHHON MHPOPMALMOHHOW cucTeme, NpeaHasHa4YeHHoN ANa oKa3aHus
roCyAapCTBEHHbIX U MyHULMNAnNbHbLIX YCAYT.

2.8.5. PeweHne 06 oTkase B nNpefocTaBNeHUU MyHULMNANbLHOW ycnyrn C
ykazaHMeM npuuuMH oTkasa odopMNsaeTca B COOTBETCTBUM C  (POPMOM,
ycTaHOBNeHHON B npunoxeHun Ne 3 k PernameHTy, noanucbiBaeTcs YCUNEHHOW




KBanUMUUUMPOBAHHON 3MNEKTPOHHOW NOAMUCBID B  YCTAHOBMIEHHOM  nopsake
YNONHOMOYEHHBIM AOMKHOCTHBIM NUUoM Komuteta, U HanpaBnsieTca 3asaBUTENIO B
nnyHbI KabuHeT EaunHoro noptana, Pecnybnukanckoro noptana u (unu) 8 MOLl B
AEHb NPUHATUA pelueHns 06 oTkase B NpeaoCTaBNeHUn MyHULMNANbLHOW YCNYru.

2.8.6. 3anpewaeTcs OoTKasbiBaTb B NpefoCTaBNeHMM MYHULMNANbHOW yCcnyru
B Cfny4ae, ecnu 3asiBfieHue O NpefoCcTaBfeHun MyHUUUNAnNbHOW ycrnyru nofaHo B
COOTBETCTBUM C WMHGOPMAUMEN O CpoKax W nopsake npefocTaBneHus
MyHUUMNanbHOW ycnyru, onybnukosaHHon Ha EanHom noptane.

2.9. Mopapok, pasamep U OCHOBAHUA B3UMaHUSA rOCYAapCTBEHHOW MOLUMUHbI
UNU UHOW NNaTbl, B3AUMAeMOWn 3a NpefoCcTaBneHue MyHuUmnanbHoOn ycnyru

MyHuumnanbsHas ycnyra npegocrasnsercs Ha 6e3Bo3Me3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HeobxoaMMbIMU U 0Bsi3aTENbHBbIMU
ANs NpefoCcTaBNeHUss MyHULUMNAnNbHOW yCNyrn, B TOM YuUCne CBeAeHUA O AOKYMEHTe
(mokymeHTax), BblaaBaemMoM (BblgaBaeMmblx) oOpraHusauuaMu, y4acTByKOLUUMU B
npeaocTaBNeHUN MyHUUMNAnNbHbIX yCnyr

MpepocTaBneHne HeobxoauMbIX U obsi3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXWAAHUA B o4vepeau npu nogade 3anpoca o
npeaocTaBneHum MyHUUUNANbHOW ycnyru, ycnyrum, npeaocTaBnNAeMon
opraHusauven, y4acTBylowen B NpefocTaBNeHnn MyHUUUNanbHOW ycnyru, U npu
nonyyYeHuu pesynbrata NpefocTaBneHus Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogaye 3asBneHUA Ha NonyyYeHue
MYHULMNANbLHON ycnyru - He bonee 15 MUHyT.

2.12.2. MNMpu nonyyeHun pesynbTata NpefocTaBneHns MyHULMNanbHOW ycnyru
MaKCMMarnbHbI CPOK OXUAAHUA B OMepeamn He AOIMKEH npeBbiwaTh 15 MUHYT.

2.13. CpoKk 1 nopsiAoK peructpauuy 3anpoca 3asasutens O npeaocTaBneHuu
MYHULMNANbLHOW YCNyru U ycnyru, NpeaocTaBnsemMon opraHusauunen, yyacrsytowlen
B NPeAoCTaBNEHUM MyHULMNANbHOW YCNyrn, B TOM YUCne B 3NEKTPOHHOW opme

2.13.1. Mpu nuyHom obpaweHun B MOLl B aOeHb nogaun 3aaBneHUs
3assuTento Bblaaetca pacnucka u3 AUUC MOL ¢ peructpauuoHHbIM HOMEPOM,
NOATBEPXKAAKLLUM, YTO 3aABNEeHMe OTNpaBneHo, U AaTton nogayvu 3asaBneHuns.

2.13.2. lMpu HanpaBneHuu 3asBneHus nocpeacTsom EauHoro noprana,
PecnybnukaHckoro noprtana 3assBuTenb B AeHb NOAAYn 3asaBfeHUa nonyvaet B
nu4yHoM kabuHete EauHoro noptana, PecnybnukaHckoro noprana v no aneKTpoHHON
noute yBefoOMMeHue, NoATBepXxaaloLee, YTo 3adaBneHne OTnpaBneHo, B KOTOPOM
yKa3blBalOTCA perucTpaumuoHHbIi HOMep 1 Aarta nogayu 3asBneHus.

2.14. TpeboBaHuss K nomeweHUAM, B KOTOpbIX nNpepocTaBnAeTcs
MyHUUMNanbHas ycnyra, K 3any OXuwAaHus, mMectam ANnsa 3anofHEHUs 3anpocoB O
NpegocTaBNEHMM  MyHUUMNAnNbHOW  ycnyr, WHAPOPMAaLMOHHbIM  CTeHaaM ¢
obpasuamu UX 3anOfHEHUss U NEpPeYHEM [AOKYMEHTOB, HeobxoAuMbIX AnA
NPeaocTaBNeHna Kaxao MyHUUMNANbHOW YCnyru, pasmelleHunto U oopmneHunio
BU3yanbHOW, TEKCTOBOW U  MynbTUMEAUWHOW  uUHOpMauuum O  nopsake
NPEAOCTaBNEeHUss TakoW yCnyru, B TOM uucne Kk obecneyveHuto [OCTYnHOCTU Ans
WHBaANWAOB  yKa3aHHblX OObEKTOB B COOTBETCTBUM C  (peaepanbHbiM
3aKoHOAATENbLCTBOM U 3akoHogaTtenoctBom Pecnybnuku TatapcTtaH 0 couuansHon
3awuTe nHBanuaos

2.14.1. MNpenocraBneHne MyHUUUNanbHON yCnyru oCyLeCcTBNAETCA B 34aHUAX
W nomelieHuax, oOOopyAOBaHHbIX NPOTUBONOXAPHOW CUCTEMOW W CUCTEMOW
NOXapOoTyLLEHUS.

Mecta npuema 3assuteneit obopyayotcs Heobxoaumon mebenbio Ans
0hopMNeHUa AOKYMEHTOB, UHPOPMaLMOHHBLIMU CTEHAAMMN.

ObGecneunBaetca 6ecnpensATCTBEHHbIN  AOCTYyN  MHBANUAOB K  MECTy
npeaocTaBneHus MyHuumnanbHon ycnyrn (yaoOHbI BXOA-BbIXOA B MOMELUEHUS U
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nepemMelieHne B Ux npegenax).

BusyanbHas, TekctoBas u MynbTUMeAuUVHaa WHdoOpmauus O nopsake
npeaocTaBneHMa MyHULUMNAnNbLHON yCnyru pasmewaeTcs B yAoOHbIX AN 3aaBuTenen
MecTax, B TOM YuCNe C y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEW MHBANUAOB.

2.14.2. B cooTtBeTcTBUM C 3akoHoaaTenbcTBOM Poccunckon depepauum o
couuanbHOW 3awmuTe UMHBaNWAOB B Uensx GecnpensTCTBEHHOro AoCTyna K MecTy
npeaocTaBneHnsa MyHuUMnanbHon ycnyru obecneymsaeTcs:

1) conpoBOXAEHWE UHBaNWAOB, UMEIOLUX CTOWKUE paccTpoucTsa (yHKUMU
3PEHUSA U CAMOCTOATENbHOrO NEPEABUKEHUSA, U OKA3aHWe UM NOMOLLK;

2) BO3MOXHOCTb NOCaAKU B TPAHCNOPTHOE CPeAcTBO W BbICAAKU U3 HEro, B
TOM YMCne C UCMOMNb30BaHUEM Kpecna-KOnscKu;

3) Hagnexauwjee pasmelieHne obopyaoBaHUs U HocuTenew WHdopmauuw,
HeobOxoguMbIx Ans obecnevyeHua 6GecnpenaTCTBEHHOro [OCTyna WHBAaNWAOB K
ycnyram ¢ y4eTOM OrpaHUY4eHUn Nx Xu3HeaesaTenbHOCTY;

4) pybnuposaHue HeobxoouMMOW ANA WMHBANUAOB 3BYKOBOW W 3pUTENbHOWU
WHpopMaumK, a Takke Haanucew, 3HAKOB U MHOW TEKCTOBOWM U rpadpuyeckon
nHOpMaUUM 3HAKaMU, BbINONMHEHHbIMU penbedHO-ToYeYHbIM WpudTom bBpanns;

5) ponyck cypaonepesogyuka U Tucdnocypaonepesoaymka;

6) ponyck cobaku-npoBOAHMKA NPU HanNUYUKU OOKYMEHTa, NnoATBepXAaatoLero
ee cneyuanoHoe obyyeHue u BblgaBaeMoro no ¢opmMe u B Nopsake, KoTopble
yCTaHOBMNEHbI NpukazoM MuHucTepcTBa Tpyaa M couuanbHou 3awmTtbl Poccuiickon
denepaummn ot 22 moHa 2015 r. Ne 386H «O6 yTBepxaeHUn opMbl AOKYMEHTA,
noaTeepxaatowero cneyuansHoe obyyeHue cobaku-nNpoBoAHWKA, U nopaaka ero
BblAaumn».

2.14.3. TpeboBaHus B 4actu obecnevyeHuss [OCTYMHOCTU ANA WHBaANUAOB
00BEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpeaoCcTaBneHne MyHuuunanbHon ycnyru, u
CPEACTB, UCMONb3yeMbiX NPU NPefoCTaBfEHUU MyHUUMNANbHOW YyCnyru, KoTopble
ykasaHbl B nognyHkTax 1-4 nyHkra 2.14.2 PernameHTa, NpUMEHSAIOTCS K 06bekTam u
cpeacTBaMm, BBEAEHHbIM B 3KCMnyaTauuio WM npoweawnM  MoAepHUsauuio,
pekoHCTpykuuio nocne 1 uons 2016 r.

2.15. lNMokasatenn AOCTYNHOCTU U KavyecTBa MyHULUMNAnNbHOW ycnyru, B TOM
yucne KONMUYECTBO B3aUMOAEWCTBUN 3asBUTENS C AOMKHOCTHbIMU nuuamu npu
NpeaoCcTaBNEeHMU MyHULMNANBbHOW YCNYrM U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb
nonyYyeHus uHopmauum o XoAe NpeaocTaBneHus MyHUUMNanbHOW ycnyru, B TOM
yucne C  UCnonb3oBaHMEM UHGPOPMALNOHHO-KOMMYHUKALMOHHBIX  TEXHOMOTUA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMYYEHUA MyHUUMNAnNbHOW ycnyru B
MHOrOyHKLMOHANbHOM LUeHTpe npegocraBneHuns rocyAapCTBEHHbIX U
MyHUUMNaNbHBLIX ycnyr (B TOM uucne B nonHom obveme), B nOOOM
TEppPUTOpPUANbHOM noapasfeneHnuM opraHa WUCMOMHUTENbHO pacnopsauTENbHOro
opraHa MECTHOro camoynpaBneHus, no Bbibopy 3asBuUTENA (IKCTEPPUTOPUANbHDLIN
NPMHUMN), NOCPEACTBOM 3anpoca O NpefoCcTaBNeHMn HECKONbKUX rocyAapCTBEHHbIX
“ (UNKU) MyHUUMNANBHBIX YCNYr B MHOrOYHKUMOHANbHbLIX LEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX W  MyHUUMNAnbHbLIX YCNyr, NpeaycMOTpeHHoro cratben 15.1
depepanbHoro 3akoHa Ne 210-®3 (komnnekcHbIn 3anpoc)

2.15.1. lokasatensmMmu [AOCTYNHOCTM NPEeAOCTaBNEHUA MyHULUNAnNbHON
yCnyru sBnsTCA:

1) pacnonoXeHHOCTb MOMELLEeHUs, B KOTOPOM BeAeTcs npuem, Bblaada
[OKYMEHTOB B 30HE AOCTYNHOCTU 0OLECTBEHHOro TpaHCnopTa;

2) Hanuuue HeobGXOAMMOro KONUYECTBA CNELManucToB, a Takke NOMELLEHUN,
B KOTOPbIX OCYLLECTBNAETCA NPMEM AOKYMEHTOB OT 3asiBUTENEN;

3) Hanuumne ucuyepnbiBalowen nHgopmauum o cnocobax, nopﬂp.Ke 7 chKax
NnpeaocTaBNeHNa MyHULMNANbHOW ycnyrm Ha WHAOPMAUMOHHBLIX CTeHAax, cauTe
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MyHUUMNanbLHOro panoHa, Ha EguHom noptane, PecnybnukaHckom noprane;,

4) okasaHue noMowM uHBanuaam B npeogoneHun GapbepoB, MellalLwmx
NONYYEHUIO MU YCNYr HAapaBHe C APYrMMK NUuamu.

2.15.2. lNokasatenamMu KavyecTBa NPeAOCTaBMEHUS MyHUUUNANbLHOW Yycnyru
ABNAIOTCA:

1) cobniogeHne CpokoB NpUemMa u pacCMOTPEHUA LOKYMEHTOB;

2) cobniogeHne cpoka NonyyYeHus pesynbtata MyHUUMNanbHOW ycnyru;

3) otcytctBue 0OOCHOBaHHbIX Xanob Ha HapyweHus PernamexTa,
coBepLlueHHble paboTHukamun Komurtera;

4) KONMUYECTBO B3aUMOAEWCTBUIN 3asABUTENA C AOMKHOCTHbIMU nuuamu (6es
y4yeTa KOHCynbTauun):

4.1) B3aumogencrteue 3assutensa ¢ pabotHukamu MOL| npu npegocrasneHuu
MyHULMNANbHOW yCNyrn OCyLEeCTBAAETCS OAUH pa3 Npu nNpeacTasBneHnn 3asBneHuns
CO BCEMU HEODXOAUMbBIMU AOKYMEHTaMU;

42) oauH pa3 B cnyyYae HeobXxoAUMOCTU MONy4YeHUs pesynbrarta
npenocTaBneHus  MyHuuunanbHon ycnyru B MOL B  dopme 3k3emnnsapa
3NEKTPOHHOro AOKYMEeHTa Ha ByMaXKHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEUCTBUA 3asBUTENS C AOMKHOCTHbIMU
niuamu npy npeaocTaBneHnn MyHULMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3asButenb BnpaBe OUEHWUTb Ka4yecTBO NPEAOCTaBNEeHUs MyHULUNanbHON
ycnyrm C NOMOLbIO  YCTPOWCTB NOABWXHOW paguoTenedoHHONn CBA3W, C
ucnonb3oBaHueM EpguHoro noprtana, PecnybnukaHckoro noprtana, TepMUHanNbHbIX
YCTPOWCTB.

2.15.3. NHhopmaums o xoae NnpefocTaBneHns MyHULUnanbHoOW ycnyru MoxeT
ObiTb nonyyeHa 3asBuTenem B NUYHOM kKabuHeTe Ha EguMHOM nopTtane unu Ha
Pecnybnukanckom noptane, 8 MOLI.

2.15.4. MNpepocTaBneHne MyHUUMNanbHOW yCNyru ocylecTBnseTcs B niobom
MO®L| no Bbibopy 3asBUTENs HE3aBUCUMO OT MecTa €ro XWTemnbCcTBa UMK MecTa
hakTu4eckoro npoxueaHus (NpebbiBaHWA) NO KCTEPPUTOPUANbHOMY NPUHLUMNY.

3asBuTen BnpaBe NOMAYYUTb MyHUUUNANbHYKO ycnyry B cocTaBe
KOMMNEKCHOro 3anpoca.

2.16. WHble TpeboBaHMsi, B TOM uWCNE YyuuTbiBalOWME OCOBEHHOCTU
NPEAOCTaBNEHNU MYHUUMNANbHOW YCnyrn no 3KCTeppUTOpManbHOMY NpuHuuMny (B
cnyyae, ecnu MyHuuunanbHas ycnyra npeaocTtasnaeTca no 3KCTepputopuanbHOMY
NPUHUMNY) U 0COBEHHOCTU NPEAOCTaBNEHUA MyHULUNANBbHOW YCNYrk B 3NEeKTPOHHOW
dopme

2.16.1. Npu npegocTaBneHUN MyHULMNANBLHOW YCNyrn B 3NEeKTPOHHOW opme
3asBuUTENDb BNpase:

a) nonyyitb UWHQOpMaLUMIO O nopaake WU cpokax NpeaocTaBneHvus
MYHULMNANbHOW yCNyru, pasmeLleHHyto Ha EguHom noptane u Ha PecnybnukaHckom
noprane;

6) nopgaTb 3asBNEeHMEe O NPEefOoCTaBMEHUUM MyHULMNANbHOW YCNyru, WHbIe
LOKYMEHTbI, Heobxoaumble ANA NpeaoCTaBneHus MyHUUMNanbHOW yCcnyru, B TOM
yucne AOKYMEHTbl U MHOPMAaUMIO, 3NEKTPOHHble 06pasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 Yactu 1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93, ¢ ucnonb3soanvem EguHoro noptana, PecnybnukaHckoro noprana,

B) NONy4uTb CBEAEHUA O XOAE BbINOMHEHUS 3aABMNEHUMW O NpPefocTaBneHuu
MyHULMNANbHOW YCNyru, NOAAHHbIX B ANIEKTPOHHON POpME;

) OCYWEeCTBUTb OLEHKY KayecTBa NpefoCTaBNEeHUs MyHUUMNanbHOW ycnyru
nocpeacteom EguHoro noptana, PecnybnukaHckoro noprana,

A) NoNny4uTb pesynbTaT NpefoCTaBneHUs MyHUUMNanbHOW ycnyru B gopme
3NEKTPOHHOro AOKYMEHTa,




12
e) nopatb xanoby Ha peweHue un aevicteue (6espencteue) Komutera, a
TaKKe ero AOMKHOCTHLIX NUL, MyHUUMNanbHbIX cryxawwux nocpeactsom EauHoro
noptana, PecnybnukaHckoro noprtana, noptana deaepanbHON rocyaapCTBEHHOW
UHOPMaLIMOHHON CUCTEMBI, obecneuusatoLlen npouecc aocynebHoro
(BHecynebHoro) obxxanoBaHusa pelueHui n aencteun (besnencrens), CoBepLUEHHbIX
npu npenocTaBNeHUM rOCyAaPCTBEHHbIX W MyHULUUNAnbHbIX YCNyr opraHamu,
NPenoCTaBNAWUMU  TOCYAAPCTBEHHbIE U MyHUAUUNanbHble — ycnyru,  uX
AOMKHOCTHBLIMU NULAMK, FOCYAAPCTBEHHLIMU U MyHULIMNANbHLIMW CRYyXaLuMu.
2.16.2. ®dopmupoBaHue 3afABNEHUS  OCYLLECTBNAETCA  MNOCPEACTBOM
3anofiHeHUa  3NeKTpoHHoW  copmbl  3aseBneHua  Ha  EauHom  noprane,
PecnybnukaHckom noptane 6e3 HeobGXxoAMMOCTU  [OONOMHUTENbHOW  Nojauun
3aABNeHus B kKakon-nnbo nHowm opme.

2.16.3. 3anucb 3assutenen Ha npuvem B MOL, (panee - 3anuchb)
ocywlecTBnseTca nocpeactsom PecnybnukaHckoro noprtana, TenegoHa KOHTaKT-
ueHtpa MoL.

3asBuTeno NpefocTaBnsaeTcs BO3MOXHOCTb 3anucu Ha nobble cBobogHble
ANns npuema aaty v Bpems B npegenax yCTaHOBMEHHOro B MHOroyHKLMOHANbHOM
LueHTpe rpadumka npuema.

3anucb Ha onpegeneHHyl AaTy 3akaH4YMBaeTCA 3a CYTKUM A0 HACTynneHus
3TOW AaThbl.

Ona OCyLEeCTBNEHUs npeaBapuUTenbHON 3anucu nocpeacTBoMm
PecnybnukaHckoro noptana 3asaBuTentio HeobxoauMMO ykasaTb 3anpalinBaemble
CUCTEMOW AAaHHbIE, B TOM YuUcne:

damunuio, UMA, 0TYECTBO (MPU HaNU4un),

Homep TenedoHa;

agpec aNeKTPOHHOW NOYTbI (MO XenaHuio);

Xenaemyto aarty u Bpems npuema.

B cnyyae HecooTBETCTBUS CBEAEHWI, KOTOpble coobumn 3assuTenb npu
npeaBapuUTENbHON 3anucu, AOKYMEHTaM, NPeACTaBNeHHbIM 3asBUTENeM nNpu IMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNUpPyeTCs.

Mpu ocywecTBneHun npeasapuTenbHOW 3anucu 3assuTento obecneynsaeTca
BO3MOXHOCTb pacnevatatb TanoH-noateepxaeHve. B cnyyae, ecnu 3aasutens
coobWUT agpec INEKTPOHHOW MNOYTbl, HA yKa3aHHbI agpec Takke HanpasnaeTca
uHdopMaumMs O MOATBEPXKAEHWUM NpeaBapuTENbHOW 3anucu C ykKasaHWem [Aarbl,
BPEMEHU U MecTa npuema.

Mpu ocywecTeneHun npeaBapuTenbHON 3anucy 3assButenb B 06sa3aTenbHOM
nopsiake UHAOPMUPYETCA O TOM, YTO NpeaBapuTenbHaa 3anucb aHHynupyetcsa B
cny4ae ero HesiBKM nNo ucrteveHun 15 MuHyT ¢ HasHa4YeHHOro BpemMeHu npuema.

3assuTtens B ntoboe Bpems BnpasBe 0TKasaTbCA OT NpeABapuUTENbHOW 3anuUcu.

3anpelyaeTtca TpeboBaTh OT 3a8BUTENS COBEPLUEHUS UHbIX AEUCTBUN, KpOME
NPOXoXaeHus  uaeHTuduKauum u  ayTeHTudukauMm B COOTBETCTBUU C
HOpMaTUBHLIMK MpaBoBbiMKM akTamu Poccuiickon ®epepauun, ykasaHua Uenu
npuema, a TaKke nNpPeaoCTaBNeHWs CBeAeHUW, HeobxoauMmblix ANA  pacyeTa
ANUTENBHOCTU BPEMEHHOIO MHTEpBana, KoTopblii Heobxoaumo 3abpoHupoBaTh ANA
npuema.

3. Cocras, NnocneaoBaTenbHOCTb U CPOKU BbINOMHEHUSt aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPAAKY WX BbINOTHEHUSA, B TOM YKUCIe 0COBEHHOCTH
BbINONHEHUA aAMUHUCTPATUBHbIX NPOLEAYP B ANEKTPOHHOW hopme, a Takke
0COBEHHOCTY BbINOMHEHUSI aAMUHUCTPATUBHLIX NPOLEAYP B MHOrOGYHKLMOHANbHbIX
LEHTpaXx, B yAaneHHbIX paboynx mectax MHOrohyHKLMOHANbHOIO LIeHTpa
npeaocTaBeHnsi roCyAapCTBEHHbIX U MyHUUMNANbHBLIX YCNyr




3.1. OnucaHue nocnenoBaTeNnbHOCTU AOEUCTBUKA nNpU NpeaocTaBneHun
MYHULMNANbHOW YCNyru.

3.1.1. [MpepoctaBneHne MyHUUMNANBLHOW Yycnyru BknoyaeT B cebd
cnepylouwue npoueaypbi:

1) okasaHue KoHCcynbTauunu 3aaBUTENIO;

2) NPUHATUE W PACCMOTPEHWEe KOMNMEeKTa AOKYMEHTOB, NpeAcTaBNEeHHbIX
3aasBuTenem;

3) HanpaBneHue MeXBeOOMCTBEHHbIX 3anpoOCOB B OpraHbl, yyYacTeylowue B
npeaocTaBNeHun MyHULMNANbLHOW YCNyru;

4) NoAroToBKa pesynbTarta MyHULMNAnbHOW yCnyru;

5) Bblgaya (HanpaBneHue) 3asaBUTENO pesynbTata MyHULMNanLHOW yCnyru.

3.2. OkasaHue KOHCynbTauun 3asaBuTento.

3.2.1. OcHoBaHWEeM Havana BbINOMHEHUS Aa4MWHUCTPATUBHOW npoueaypsb
aBnseTca obpalleHue 3asBUTENs NO BOMPOCaM, CBA3AHHbLIM C NpeaocTaBNeHUEM
MYHULMNANbLHOW YCNyru.

[JOMKHOCTHBIM  NUUOM  (pabBOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHUE
aAMUHUCTPATUBHOM Npoueaypbl, ABNSAETCA:

- npu obpawyeHum 3aasutens B MOL, - pabotHuk MOL;

- npu obpaweHun 3assutens B KomuteT - cneumanuct Komuteta (panee -
AOMKHOCTHOE NUUO, OTBETCTBEHHOE 32 KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTenb Bnpaee o6paTUTLCA 3a KOHCyNbTauMen o NopsaaKe U cpokax
npeaocTaBneHus MyHuuunanoHon ycnyru B MOL nuyHo u no TenedoHy u
3NEKTPOHHOW noYTe.

Pa6oTtHuk M®L| koHCynbTUpPYeET 3aaBUTENs, B TOM YUCne no cocrasy, popme
npeacTtaBnAemMo  AOKYMEHTauuun UM Apyrum  BompocaMm  Ans  NonyveHus
MyHULMNANbHOW YCNyru.

3asBuTenL MOXET NONy4uTb MHOpMauMilo O nopsake npeaocTaBneHus
MyHUUMnanbHOW  ycnyru  nytem csobogHoro pgoctyna ¢ cauta Mol
http://mfc16.tatarstan.ru.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOALUMM MYHKTOM, BbINOMHAKTCA B AEHb
obpalleHus 3assutens.

PesynbtatamMu BbLINONHEHUA AaOMUHUCTPATUBHBLIX Npoueayp ABNAKTCA:
KOHCynbTauuMa nNo coctaey, opme npeacraBnsaeMon AOKyMeHTauuu u Apyrum
BOMNpocam, HeoBXxoAUMbIM ANA NOMNYYEHUA MYHULMNANBHOW YyCNyru.

3.2.3. 3assutenp BnpaBe obpatutbca B Komuter no TenedoHy wu
ANEKTPOHHOW MoYTe, a TaKkke MNOoMy4yuTb KOHCynbTauuio Ha PecnybnukaHckom
noprtane, cante AnbMeTbEBCKOro MyHULMNAanbHOro paoHa u ropoaa AnbMeTbeBcka
0 nopsake U cpokax NpefoCcTaBneHus MyHULUNAnbHOW ycnyru, B TOM 4ucne no
coctaBy, opmMe npeacTaBnsAeMoi [AOKyMeHTauuu wu Apyrum Bonpocam  Ans
NONy4YEeHUA MyHULMNANLHOW YCNyru.

JIOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHGOpMUpPYeT
3anaBuTeNns B cootBeTcTBuu ¢ Tpebosanusamu nyHkta 1.3.4 PernameHTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALUMM MNYHKTOM, BbINOMHAKTCA B
TeuyeHue Tpex pabounx gHel co AHS NOCTynneHua obpalleHus.

Pesynbtatamu BbINONHEHUS AaAMWHUCTPATUBHLIX Mpoueayp ABNATCA:
KOHCynbTauuMm no coctasy, ¢opme npeacrasnaemMon AOKyMeHTauuu v Apyrum
BONpocam, HeoBXoANMbIM ANSA NOMNYyYEeHUA MyHULMNANbHON yCNyr.

3.3. MpuHATUE KN pacCMOTpeHue KoMMnekTa AOKYMEHTOB, NpeAcTaBNEHHbIX
3assutenem

3.3.1. lMpuem [OKYMEHTOB AN NPEeAOCTaBNEHUs MyHULMNAnbHOW ycnyru
yepe3 MOL| unu yaaneHHoe paboyee mecto ML,

3.3.1.1. 3aasutenb (npeactaBuTenb 3assuTens) obpawaerca B MOL c
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3anpocoM O NpeaoCTaBfeHUN MyHULUUNANbHOW yCnyru U NpeacTaBnAeT AOKYMEHTbI B
COOTBETCTBUMU C NYHKTOM 2.5 PernameHxTa.

3.3.1.2. PaboTtHuk MOLU, Beaywmin npuem 3asBneHun:

onpeaensieT npeameT obpalieHus;

yAOCTOBEpPSET NMNYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYUI NULA, NOAAOLErO AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B
nyHkTe 2.5 PernameHnTa;

3anonHNAET aNeKTPoHHy dopmy 3aseneHus 8 AUC MOL;

npy NpeaoCcTaBneHnn [OKYMEHTOB, yKa3aHHbIX B NyHkTe 2.5 PernameHta Ha
GyMaxxHOM HocuTene, oCyLecTBNSeT CKaHMPOBaHNE NpeaCTaBneHHbIX JOKYMEHTOB,

pacnevartbiBaeT 3assnexHue us AUC MoLl;

nepegaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHNUE;

nocne nognucaHus ckaHupyet nognucaHHoe 3assneHne 8 AUC ML,

sarpyxxaet B AUC MLl aokyMeHTbl, NpeacTaBneHHbIE B 3NEKTPOHHON hopme
WNU  3NEKTPOHHble  00pasbl  OTCKAHMPOBAHHbLIX  [AOKYMEHTOB, dopmupyeT
3NEeKTPOHHOE AEeno;

BO3BpaLLaeT NOANUCAHHOE 3asBNeHUe 1 opurinHanbl ByMaXKHbIX JOKYMEHTOB,

BblAaeT 3asBUTENIO0 pacnucKy B NpuemMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOALWMUM MYHKTOM, BbINOMHAKTCA B AEHb
obpalleHus 3assutens.

PesynbTaTamMu BbINONHEHUA AAMUHUCTPATUBHBLIX nNpoueayp ABNATCA:
roToBOE K OTnpaBKe 3asiBNeHne U nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaBnsetr nakeT AOKYMEHTOB, MPUHATbIX OT
3anBuTens B KOMUTET B 3NeKTPOHHOM ¢hopme (B COCTaBE NAKETOB 3MEKTPOHHBIX Aen)
B Te4eHue oaHoro paboyero gHA CO AHA obpalleHus 3asBuTens B CTPYKTYpHOE
noapasgeneHue MoL.

PesynbTatamMu BbLINONHEHMA aAMUHUCTPATUMBHBLIX Mpoueayp ABNAOTCA:
3anBMNeHne U NakeT AOKYMEHTOB (3MEeKTPOHHOE Aeno), HanpaeneHHble B KomuTer,
NOCPEACTBOM CUCTEMbI 3NTIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. MNpuem [OKYMEHTOB AN NpefoCTaBfieHUA MyHUUMNAnbHOW ycnyru B
3neKTpoHHoW hopme Yepes EauHbii noptan, PecnybnukaHckuii nopran.

3.3.2.1. 3asBuTenb AnA nodauvu 3asBNeHUA B 3NEKTPOHHOW dopme
BbINOMHAET cneayowue encTsus:

BbINONHAET aBTOPU3auUuIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOrO 3aABNEHUR;

3anonHaeT ¢opMy SMNEKTPOHHOrO 3asiBMEHUA, BKMIOYAIOLLYIO CBeAeHus,
Heobxoaumble n obsizaTenbHble ANA NPefoCTaBNEHUA MyHULMNANbHOW YCNyry,

NPUKPennseT AOKYMEHTbl B 3NEKTPOHHON (hopMe Mnu 3neKTpoHHble 0Opasbl
AOKYMEHTOB K (pOpMeE 3NEKTPOHHOrO 3asBneHus (npun HeobxoaumocTw),

noaTBepXXaaeT (hakT O3HAKOMMNEHUA U cornacus C yCrnoBUsMU U NOPAAKOM
NPEAOCTaBNEHUS MYHUUMNANbHON YCNyru B 3NEKTPOHHOW dopme (ycTaHasnueaeT
COOTBETCTBYIOLLYI0 OTMETKY O Cornacuv B popme aneKTpOHHOro 3asiBNeHns),

NOATBEPXAAET [OCTOBEPHOCTb COOOLLUEHHbIX CBeAeHUn (ycTaHasnueaer
COOTBETCTBYIOLLYIO OTMETKY B (DOpPME 3NEKTPOHHOrO 3asBNEeHus);

oTnpasnsaet 3anonHeHHoe 3NEeKTPOHHOEe 3asBneHue (Haxumaet
COOTBETCTBYIOLLYIO KHOMNKY B (POpME 3NEKTPOHHOrO 3afBnNeHus);

3NEKTPOHHOE 3asiBNieHWe NOANUCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMM
nyHkTa 2.5.5 PernamenTa;

nony4aet yBegomneHue o6 oTnpaBke 3M1EKTPOHHOIO 3asiBfIEHUA.

Mpouenypsbl, ycTaHaBNUMBaEMble HACTOALLUM MYHKTOM, BbIMOSMHAIOTCA B AEHb
obpalleHus 3aasutens.




15

PesynbTatamMu BbINONHEHUA AAMWHUCTPATUBHBLIX MNpoueayp ABNAKTCA:
3NEKTPOHHOE Aeno, HanpaeneHHoe B KomuteT, nNocpeacTBOM  CUCTEMbI
3NEeKTPOHHOro B3auMoaencTeus.

3.3.3. PaccmoTpeHune komnnekra AokymeHToB KomuteTtom

3.3.3.1. OcHOBaHMEM Ha4vana BbINOMIHEHUA AAMUHUCTPATUBHOW Npoueaypbl
ABNAETCA MOCTYNNEHUE 3afABNEHUA WU WHbIX [AOKYMEHTOB, HeobxoAumbIiXx ANA
npegocTaBneHns MyHULUNANbHOW yCnyru.

[JomkHOCTHbIM  nNuuoM  (PabOTHUKOM), OTBETCTBEHHbIM 3@ BbINOMHEHWE
agMUHUCTPATUMBHOW npoueaypbl sensetca cneunanuct Komuteta (panee -
AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB).

3.3.3.2. JomKHOCTHOE NNUO0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B Cryyae
obpalleHus 3aasutens c 3assneHnem B Komurer:

onpegensieT npegMeT obpalleHus;

yCTaHaBNUBaET NMUYHOCTb 3aABUTENS,;

NPOBOAUT NPOBEPKY NOMHOMOYUN NULA, NOAAILWENO AOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
nyHkte 2.5 PernameHta, npoBepKy COOTBETCTBUA NpPEeACTaBMEHHbIX AOKYMEHTOB
YyCTaHOBMEHHbIM TpeboBaHuaM (Hagnexawee odgopMNeHne Konui [OKYMEHTOB,
OTCYTCTBME B [OKYMEHTaX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB U WUHbIX HE
OFOBOPEHHbIX UCNpaBNeHun);

3aMONHAET 3NEKTPOHHYK ¢opmy 3asBneHus B aBTOMaTU3MPOBAHHOW
UHPOPMALUMOHHON cucTeMe, NpeaHasHavYeHHOW ANA OKa3aHUA rocyAapCTBEHHbLIX U
MyHULMNAnNbHbIX YCAYT,

NPy NPenoCTaBneHun LOKYMEHTOB, ykasaHHbIX B NyHkTe 2.5 PernameHTta Ha
ByMaXKHOM HocUTene, OCyLEeCTBNAET CKaHNpOBaHUE NpPeAcTaBNeHHbIX AOKYMEHTOB;

pacnevaTbiBaeT 3asaBneHue,

nepeaaet 3asaBUTENIO Ha NPOBEPKY U NOANUCAHUE;

nocne nognucaHus CKaHUpPyeT NoANUCaHHoE 3aaBneHune;

3arpyaeT B aBTOMATU3UPOBAHHYKD  WH(OPMALUOHHYIO  CUCTEMY,
npegHasHaYeHHY AN OKa3aHWA roCyAapCTBEHHbIX W MyHUUMNAnNbHbLIX ycnyr
[IOKYMEHTbI, NPEACTaBMEHHbIE B 3NEKTPOHHOW (hopMe WUNU 3NEKTPOHHble 0bpasbl
OTCKaHUPOBAHHbIX fOKYMEHTOB, (POpPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NoANUCaHHOEe 3asiBeHue U opurmHanbl GyMaxKHbIX AOKYMEHTOB
3aaBUTENIO;

BblAaeT 3asaBUTENIO PacnuUCKy B NnpuemMe [OKYMEHTOB.

B cnyyae Hanuuus oOCHOBaHWW [NA OTKasa B MNpPUeMe [OKYMEHTOB
[AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, yBEAOMMNAET 3aaBuUTeENs
0 HaNUuYuWM NpPenATCTBUA ANA Npuema 3asBfeHua U Bo3BpalwlaeT emy AOKYMEHTbl C
0ObSACHEHUEM COAEepXaHUs BbIABMEHHbIX OCHOBaHWA AnA OTkasa B npueme
OOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpUeM [AOKYMEHTOB, nocne
NOCTYNNEHUss AOKYMEHTOB HA PAaCCMOTPEHUE:!

npucBavBaeT 3asiBNIEHUI0O HOMEpP B COOTBETCTBUMU C HOMEHKNaTypow aen u
ctatyc «[lpoBepka OOKYMEHTOB», YTO OTpaxaeTcs B NUYHOM kabuHeTe EauHoro
noptana, PecnybnukaHckoro noprana;

n3y4yaeT noCTynuBLUME 3MEKTPOHHble Aena, B TOM 4ucne, NpPUNOXeHHble
3asBUTENEM [OKYMEHTbl B 3NIEKTPOHHOW opmMe U 3INEeKTPOHHble 0bpasbl
[OKYMEHTOB;

NPOBEPSET KOMMMEKTHOCTb, YUNTAEMOCTb ANEKTPOHHbLIX 0OPa30B [OKYMEHTOB;

npoBsepsieT cobnogeHne ycnoBuin AeiCTBUTENbHOCTU 3MEKTPOHHOW NOAMUCH,
nocpeacteom obpaweHua k EguHomy noprtany (B cnyyae, ecnu 3asBuUTenem
NPeacTaBneHbl  3NEKTPOHHbIe 00pasbl AOKYMEHTOB, MNOAMUCAHHbIE YCUNEHHOW
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KBannUUMpOBaHHON 3NEKTPOHHOWN NOAMUCHID).

Mpu Hanuuun ocHoBaHWK, NPEAYCMOTPEHHbIX NyHKTOM 2.7.1 PernamenTa,
NOAroTaBnNMBaET NPOEKT pelueHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX
ANsi NpeAoCTaBnNeHNa MyHULMNANbLHOW YCNyru.

B cnyuyae, ecnu B pesynbTate NpoBEpKU YCUNEHHOW KBanNUUUUPOBAHHOM
SNEKTPOHHOW MOANUCU BbIABNEHO HecobnigeHue ycrnoBun ee AeUCTBUTENbHOCTH,
NPOEKT pelleHus o6 oTkase OOMKEH copepXaTbh NyHKTbl ctatbn 11 depepanbHoOro
3akoHa Ne 63-93, KoTopble NOCNY>XUNU OCHOBAHUEM ANSA €r0 NPUHATUSA.

MpoekT peweHns o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix Ans
nNpeaoCcTaBNeHUa MyHUUUNANbHOW YCNyrn, C yKasaHMeM NpUYMH oTkasa (B cny4ae,
€CNM OCHOBaHUA [Ans OTkasa B MNpUeMe [OKYMEHTOB, HeoOxoauMbix Ans '
npeaocTaBneHns MyHULUNANbHOW yCnyru, CBsA3aHbl C HAPYLLEHUEM YCTAHOBMEHHbIX
TpeboBaHM K TakUM AOKYMEHTaM, OCHOBAHWUS ANSA OTkasa B NpueMe [OKYMEHTOB
OOMXKHbI copepXxaTb WH(OPMaLMIO O HaUMEHOBaHUW OOKYMEHTOB (MHdopmauuu,
CBeeHuNn), KOTopble He npeacTaBneHbl, cogepXaT HefoCTOBEpHble U (unu)
npoTUBOpEYMBbIE CBeAeHUs, OgOopMneHbl C HapyweHUWEeM YCTaHOBMEHHbIX
TpeboBaHui), HanNpaBnNseTCs Ha cornacoBaHWe B YCTAHOBMEHHOM nopsAke
NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekta peweHus o6 oOTkase B npuemMe [OOKyMEHTOB,
HeobXxoauMbIX OANS nNpeaocTaBfeHUa MyHULUMNANbHOW ycnyru, OcyllecTBnseTca B
nopsake, npeaycMoTpeHHoM nyHkToM 3.5.3 PernamenTa.

B cnyyae oTCyTCTBUSA OCHOBaHUA ANA OTKasa B NpuemMe [O0KYMEHTOB,
nNpeayCcMOTPEHHbIX NYHKTOM 2.7.1 PernameHTta, AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NPUEM [OOKYMEHTOB, B TeYeHWe OfHOro paboyvero AHA CO AHA NOCTYNNEeHus
3afBMNEHUs, HanpaBnAeT 3asaBUTENo, YKas3aHHbIM B 3asBNEHUM CNOCOOOM,
yBeAoMneHve o NOCTyNfNeHun  3asBMeHus, coaepxatlee BXOAALUNA
PErucTpauuoHHbIi HOMEp 3asBneHus, AaTy MonyyYeHua 3aABfeHus, nepedeHb
HauMeHoBaHUN annoB, NPEeACTaBNEHHbIX K HEMY [OOKYMEHTOB, AaTy MNONy4YeHus
pesynbTata MyHULMNAnbHOW yCnyru.

3.3.3.4. UcnonHeHnve npoueayp, ykasaHHbix B nyHkte 3.3.3.3 PernamexTa,
NPU HanUYUN TEXHUYECKON BO3MOXHOCTU OCYLLUECTBNAETCA B aBTOMATU4ECKOM
peXuMe C MUCMonb30BaHMEM aBTOMATU3MPOBAHHOW WHGOPMALMOHHOW CUCTEMBI,
npeaHasHa4YeHHoW ANs oKa3aHWuA rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCNyT.

3.3.3.5. lpouepypbl, YycTaHaBnueaemble nyHkTom 3.3.3 PernameHxTa,
BbINOMHAOTCA B TE4EHUE OQHOro paboyero AHA CO AHA NOCTYNNEHUA 3asaBneHus Ha
paccMoTpeHue.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAKOTCA:
NPUHATBLIA HA PACCMOTPEHME KOMMMEKT AOKYMEHTOB UNW NPOEKT pelueHns o6 oTkase
B npuemMe [OKyMEHTOB, HeoOXoAWMbIX ANs NpeaoCTaBfeHUs MyHUUMNanbHOW
ycnyru.

3.4. HanpaBneHue mMexsefoMCTBEHHbIX 3anpoCcoB B OpraHbl, y4acTeyloLme B
npeaocTaBneHMn MyHULMNanbHoW ycnyru

3.4.1. OcHoBaHMEM Hauana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA NONyYeHUEe [LAOSMKHOCTHbIM NUUOM (PaBOTHUKOM), YNOMHOMOYEHHbIM Ha
BbIMOMHEHWE aAMUHUCTPATUBHOW Npoueaypbl, OT AOMKHOCTHOroO nuua (paboTHuka),
OTBETCTBEHHOr0 3a NpUeM AOKYMEHTOB, NPUHATLIX OT 3aABUTENA AOKYMEHTOB.

JOMmKHOCTHBIM  NnuUOM  (pabOTHUKOM), OTBETCTBEHHbIM 33 BbINONHEHUE
aAMUHUCTpPATUBHOW nNpouedypbl, asnsetcs cneuyuanuct Komuteta (nanee -
AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpasfeHue MeXBeLOMCTBEHHbIX
3anpocos).

3.4.2. [JomkHocTHOe nuyo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, hopMupyeT U HanpaBnseT B 3NEKTPOHHOW dhopme
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NnocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3MNEKTPOHHOrO B3auMOZencTeus (npu
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU - WHbIMA cnocobamu) 3anpocbl O
NPenocTaBneHNn [OOKYMEHTOB U CBEAEHUW, NpPefyCMOTPEHHbLIX MNyHKTOM 2.6.1
PernamenTa.

Mpouenypsbl, ycTaHaBnuMBaeMble HACTOALMM MYHKTOM, BbINOMHAKTCA B AEHb
NPUHATUA 3as8BNEHUSI HA PACCMOTPEHME.

PesynbTaTamMu BbINONHEHUA A4MUHUCTPATUBHBLIX Npoueayp SABNSAKTCA:
HanpaeneHHble B OpraHbl Bnactu u (unu) nNoABEAOMCTBEHHbIE OpraHam BnacTu
opraHusauuu 3anpochbi.

3.4.3. CneuwanucTtbl NOCTaBLUMKOB [AAHHbIX HA OCHOBAHWW 3anpocoB,
NOCTYNUBLLNX YEPE3 CUCTEMY MEXBELOMCTBEHHOIO 3NEKTPOHHOIO B3aUMOAENCTBUS,
NpeaoCcTaBnNAT 3anpalmBaemMble AOKYMeHTbl (MHOpPMaLuUio) Unu HanpaensawT
yBeaoMneHua o6 oTCyTCTBUM [OKyMeHTa u (unu) nHdopmaumm, Heobxoaumbix Ans
npeaocTaBneHus MyHULMNanbHoN ycnyru (aanee - ysegomnenue ob otkase).

Mpoueaypbl, ycTaHaBNUBaeMble HACTOAWMM MYHKTOM, BbINOMHAKTCA B
cnepytowue CpoKu:

No AOKYMeHTaMm (CBeAeHusiM), HanpasnsemMbiM cneuunanuctamu PocpeecTtpa,
He Bbonee Tpex pabounx gHewn;

No [AOKyMEHTaM (CBeAEHUsIM), HaxOoAAWMMCA B PacnopsiKeHUU OpraHos
MECTHOrO caMmoynpaBneHust u NOABEAOMCTBEHHbBIX UM OpraHusauum - He bonee Tpex
pabounx aHen,

NO OCTanbHbIM MOCTABLUMKAM - B TE€YEHWe NATU OAHEW CO OHA NOCTYNneHus
MEXBEQOMCTBEHHOrO 3anpoca B OpraH wnu opraHusauuio, npepocrasnsawowme
AOKYMEHT M MHcpopMauuio, eCnu UHble CPOKU NOArOTOBKU U HanpasneHua oTeeTa Ha
MEXBEOOMCTBEHHbLIA 3anNpoC He YCTaHoBMEeHbl eaepanbHbIMU  3aKOHaMU,
npaBoBbiMu aktamu [lpasutenbcrtBa Poccuitickon depepauun 1 NPUHATLIMU B
cooTBeTCTBUM C eaepanbHbiMM 3aKOHAMWU HOPMaTUBHLIMUA MPAaBOBbLIMU aKTaMu
Pecnybnuku TatapcTaH.

PesynbTatamu BbINONHEHUA AaAMWHUCTPATUBHBLIX Npoueayp SABNAKTCA:
AOKYMEHTbI (CcBeAeHus)), Heobxoaumble ANs NPefoCTaBNeHUs MyHULMNanbHOM
ycnyrn, nubo ysegomneHue 06 oOTkase, HanpasneHHble [AOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 HanpaBneHne MeXBefOMCTBEHHbIX 3anpoCoB.

3.44. [lomkHocTHOe nuuyo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anNpPOCOB:

nony4aeTr  3anpaluvBaeMble  4epe3  CUCTeMy  MEeXBEAOMCTBEHHOro
3NEKTPOHHOTO B3aWMOAENCTBUA [AOKYMEHTbl (CBefeHus), Heobxoaumble Ans
NpeaocTaBneHnss MyHuuMnanbHoW ycnyru, nubo ysegomneHue o6 oTkase npu
OTCYTCTBUM [OKYMEHTA U (unun) nHdopmauuu;

NPV HaNMMYUU OCHOBAaHWIA, NPedyCMOTPEHHbIX NYHKTOM 2.7.1. PernameHTa, no
nucreveHun naTu pabounx AHeNn Co AHA HanpaBneHus MeXseAoMCTBEHHbIX 3anpocCoB,
NOAroTaBNMBaET NPOEKT peLleHnus 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBneHns MyHUUMnanbHoOW yecnyru.

MpoekT pelueHua 06 oTkase B NpueMe [AOKYMEHTOB, HeobxoAumbiX Ans
npeaocTaBneHns MyHULMNANbLHOW ycnyru, C yKkasaHuem nNpuyivH otkasa (B cny4ae,
€CnM OCHOBaHWA [AONsA OTKasa B MNpueMe [OKYMEHTOB, HeobxoauMbix Ans
NPefoCcTaBNeHNa MyHUUMNANbHOW YCnyry, CBsA3aHbl C HapyLWEeHUeM yCTaHOBMNEHHbIX
TpeboBaHuii K TakuM OOKYMEHTaMm, OCHOBaHUA ANA OTKasa B npueme AOKYMEHTOB
AOMKHbI coaepXaTb MHGOPMaUMI0O O HaUMEHOBAHUW AOKYMEHTOB (MHGOpMauuu,
CBEAEHWi), KOTopble HE NpPEeACTaBNEHbl, COAEepXaT He[oCTOBEPHble W (Unu)
NPOTUBOpPEYMBbIE CBEAEHUsl, OgOopMNeHbl C HapyWeHUWeM YCTaHOBMEHHbIX
TpeboBaHui), HanpaBnsAeTCA Ha COrnacoBaHWe B YCTAHOBMEHHOM nopsake
NoCpPeaCcTBOM CUCTEMbI 3NTEKTPOHHOIO AOKyMEHTOobopoTa.
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CornacoBaHue npoekta pelweHus o6 oOTkaze B NpuemMe [OKYMEHTOB,
HeobXoAuMbIX ANSA NPeAoCTaBNEHUA MYHULMNANbLHOW YCMyru, OCYLUEeCTBNAETCS B
nopsake, npeaycMoTpeHHoM nyHkTom 3.5.3 PernameHTa.

Pesynbtatamu BbINONHEHUS AAMUHUCTPATUBHLIX NpPoOUEAYpP SABNAITCA:
NpoeKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB, Heobxoaumbix AN
npeaocTaBneHna MyHULUMNAnNbHON yCcnyru, yseaomMneHue ob oTcyTCTBUN AOKYMEHTOB
n (UnNn) uHgopmauunu, KOMMNEKT [OOKYMEHTOB (CBeaeHui), HeobxoauMbix Ans
npeaocTaBneHUa MyHULMNANbHOW yCnyru.

3.4.5. UcnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 PernamenTa,
npu HanNUYUn TEXHUYECKONW BO3MOXHOCTU OCYLIECTBNSAETCA B aBTOMATUYECKOM
pexvMme C UuCnonb3oBaHWEM aBTOMATU3UPOBAHHOW WH(OPMALUOHHOW CUCTEMBI,
npeaHa3Ha4YeHHOW AN OKa3aHUSA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, B TOM
yucne € MOMEHTa perucTpauuu 3asiBneHuss B COOTBETCTBUM C MNyHKTOM 2.13
PernamenTa.

3.4.6. MakcumanbHbli CpPOK BbINOMIHEHUS AAMUHUCTPATUBHLIX Npoueayp,
yka3aHHbIX B NyHKTe 3.4 PernameHTa, coctasnseT nAtb paboyunx gHen.

3.5. MNMoaroToBka pesynbTata MyHULMNANBLHOW yCNyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA agMUHUCTPATUBHOW npoueaypbl
ABNAETCA NOCTYNNeHue OT AOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpoCoB, KOMMNMEKTa AOKYMEHTOB (CBeAeHur) HeobxoauMbixX
ANns npefocTaBneHns MyHUUMNanbHOW yCnyru. R

[OMKHOCTHBIM NULIOM, OTBETCTBEHHLIM 32 BbINOMIHEHUE AAMUHUCTPATUBHOW
npoueaypbl, sensetca cneuyuanuct Komuteta (panee - [OMKHOCTHOE nuuUo,
OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata nNpefoCTaBNEeHUs MyHULUNanbHOW
ycnyru).

3.5.2. [domxHOCTHOE nuuo, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbraTa
npeaocTaBneHna MyHUUMNANbHOW yCnyru:

cornacoBblBaeT C 3asBUTeneM fgaTy Bble3ga Ans ocmoTtpa obbekta
HEe3aBEPLUEHHOr0 CTPOUTENbCTBA, OCYyWECTBNsSeT OocMoTp U  doTodukcauuto,
NOAroTaBnNMBAET akT OCMOTPA,;

NPV BbISIBIEHUN OCHOBAHUI ANA OTKasa B NpefoCTaBneHuU MyHULMUNanbHo
ycnyru, ykasaHHbIx B nyHkTe 2.8.2 PernameHTa, NoAroTaBnmBaeT NPOEKT pelleHus
06 oTkase B npegocTaBneHu MyHuuunanbHoW yenyru,

B CNny4yae OTCyTCTBUS OCHOBaHWW [ANA OTKasa B NpeaocTaBneHun
MYHUUMNANbLHOW  YCNyruM, NpedyCMOTPEHHbIX NyHKTOoM 2.8.2 PernameHTa,
NOAroTaBNMBaEeT  MPOEKT  paspelleHnss Ha  UCnonb3oBaHME  OOBLEKTOB
He3aBEpPLUEHHOro CTPOUTENbLCTBA,;

HanpaBnseT MNOArOTOBMNEHHbIN NPOEKT OTkasa B  NpPeaocTaBneHuu
MYHULMNANbLHOW YCNMYrM WU NPOEKT paspelleHns Ha ucnonb3osaHue 0ObLEeKToB
HEe3aBEPLUEHHOrO CTPOUTENbCTBA Ha CcorfnacoBaHWe B YCTAHOBIEHHOM MopsAake
NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMEHTOObopoTa.

AOMUHMCTPATUBHbIE NpOLEeAypbl BLINOMHAIOTCA B TeyeHue Tpex pabouumx
OHEWN.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBASIOTCA:
NPOEeKT peleHus o6 oTkase B NpefoCcTaBNeHUM MyHULUNanbHOW YCnyru, npoekT
pesynbTata NpeaocTaBneHnua MyHULUNanbLHOW yCnyru.

3.5.3. CornacoBaHve 1 nognucaHve npoekTa pelleHusa ob oTkase B npueme
AOKYMEHTOB, He0OX0AMMbIX AN NpefoCTaBneHns MyHULMNAnbHOW yCnyru, NpoekTa
oTKasa B NPEAOCTaBMNEHUMM MyHULUMNANbLHOW YyCNyru, NPOeKTa paspelleHus Ha
“cnonb3oBaHue OOBLEKTOB HE3aBEPLUEHHOrO CTpoUTENbCTBA (Aanee - NpoeKThbl
L[OKYMEHTOB) OCyllecTBnsieTca cneyuanuctom Komuteta, OTBETCTBEHHOIO 3a
NoAroTOBKY pes3ynbTata MyHUUMNAnNbHOW YCnyru, HavanbHWUKOM oOTAena, B
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NOAYUHEHUN KOTOPOro HaxoauTcs cneuvanuct KomuTterta, OTBETCTBEHHbIW 3a
NOAroTOBKY pe3ynbTaTa MyHUUUNANbHOW YCNyrn, 3aMecTuTenem npeaceparens
KomuteTta, npeacenarenem Komurera.

MogrotoBneHHblE NPOeKTbl  AOKYMEHTOB, umerowme  3amevaHus,
BO3BpaLlalTCsa Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pe3ynbrarta
MyHUUMNanbHOW ycnyru. [locne ycTpaHeHuss 3aMeyaHuin NpoeKkTbl AOKYMEHTOB
NOBTOPHO NepefarTcsa ANA COrnacoBaHUsa U NOANUCAHUS.

Mpenceparens KomuteTta npu nognucaHum NPOEKTOB AOKYMEHTOB NpoBepsieT
cobnioaeHne PernameHTa [OMKHOCTHBIMM nuuamu Komuteta B 4acTu CpPOKOB
BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX NocneaoBaTenbHOCTU U NOMHOTHI,
HanMuns CornacoBaHUN YNONMHOMOYEHHbIX AOMMKHOCTHbLIX nuy Komuteta B cucrteme
3NEeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbiSIBNEHUS HapyweHUWA B 4YacTU CPOKOB  BbIMNOSHEHUA
aAMUHUCTPATUBHBIX Npoueayp, UX nocnegoBaTenbHOCTU U NOMHOTLI NpeaceaaTens
Komuteta wuHUMUMMpYeT npuBnevYeHne K OTBETCTBEHHOCTU nul, A0NyCTUBLUUX
HapyLeHus, B COOTBETCTBUMU C NYHKTOM 4.3 PernameHTa.

AZMUHUCTPATUBHbIE NMpoueaypbl BbINOMHAKTCA B TeYeHUe ofgHoro paboyero
OHSA.

PesynbtatamMu BbINOMHEHUSA AAMWHUCTPATUBHLIX nNpoueayp SABNAKTCA:
pelweHne 06 OTkase B Npueme AOKYMEHTOB HeobXxoAuMbIX ANA npefocTasBneHus
MyHUUMNANbHOW ycnyru, peweHne o6 otkase B NpefocTaBneHun MyHULUnanbHow
ycnyru,  paspeleHue Ha  UCnonb3oBaHue  0ObeKkToB  He3aBepLUeHHOro
CTpouUTEnbLCTBA.

3.5.4. UcnonHeHune npouenyp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3 PernameHTa,
Npu HaNUYUM TEXHUYECKONW BO3MOXHOCTU OCYLIECTBNAETCA B aBTOMaTU4YECKOM
peXumMe C UCNONb30BaHWUEM aBTOMATU3UPOBAHHOW WH(OPMALMOHHOW CUCTEMBI,
npeaHasHa4YeHHoW ANs OKasaHWUA roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyT.

3.5.5. MakcumanbHblii CPOK BbINOMHEHUA AAMUHUCTPATUBHbLIX Mpoueayp,
yka3aHHbIX B NyHkTe 3.5 PernameHTa, coctaBnseT AecaTb padbounx AHEN.

3.6. Bbigaya 3asButento pesynbrata MyHULUNanbHOW ycnyru

3.6.1. OcHOBaHWEeM Ha4ana BbINOSIHEHUA aAMUHWUCTPATUBHOW npoueaypbl
ABNAETCA NONy4YeHue [AOMMKHOCTHbIM fULUOM, OTBETCTBEHHbIM 3a BbINONHEHWE
aAMUHUCTPATUBHON npoueaypbl, AOKYMEHTa, NOATBEPXAAlOWEro npeaocrasneHue
(oTka3 B NpeaocTaBneHnn) MyHULMNanbHOW yCnyru. '

JIOMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 3@ BbINONHEHUE aAMUHUCTPATUBHOW
npoueaypbl, sBnsetcs cneuuanuct Komuteta (manee - AOMKHOCTHOE nuUUO,
OTBETCTBEHHOE 3a BblAayy (HanpaBneHue) AOKYMEHTOB).

JIoMmKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblaayy (HanpasneHvue) JOKYyMEHTOB:

obecneunBaeT perucTtpauuio U BHECEeHWEe CBEefeHWA O pesynbrarte
NPEAOCTaBNEeHUst MyHULMNANbHOW YCnyru B NOACUCTEMY BEAEHUSA AOKYMEHTauuu
aBTOMAaTU3NPOBAHHOW  WH(OPMALMOHHOW  CUCTEMbI, NpeAHasHaYeHHoOW Ans
OKa3aHWUs rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyT,

usBewaer 3assutena (ero npeacrasutens) 4epes EauHbii  nopTan,
PecnybnukaHckuin nopTtan o pesynbTate NpeAoCcTaBneHUs MyHULMNANbLHOW yCnyru
NOCpeacTBOM  3MIEKTPOHHOTO B3aUMOAEUCTBUS U O BO3MOXHOCTU NONy4YeHUs
pesynbTata npeaocTaBneHns MyHuumunansHow yenyru 8 MOL.

UcnonHeHune npouegyp NpuU  Hanuuuu  TEXHUYECKOW  BO3MOXHOCTU
ocyLiecTensaeTcs B aBTOMaTUYECKOM pexume c ncnonb3oBaHUeEM
aBTOMaTU3UPOBAHHON  WH(OPMALMOHHON  CUCTEMbI, NpPeAHa3HaYeHHOWn Ans
OKa3aHWsi rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOALMM MYHKTOM, BbINOMHATCA B AEHb
noanucaHuss  OOKYMEHTa, NoATBepXpalwero npegocrasneHne  (oTkas B
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NPEAOCTaBNEeHUN) MYHULIMNANBHOW YCNyru, YNONHOMOYEHHbLIM AOMKHOCTHLIM NULOM
KomuTtera.

PesynbTatamMn BbINONHEHWS AAMUHUCTPATMBHBLIX MpPOUEAYP ABAAIOTCA:
pasmelleHue cBefileHUn O pesynbTate NPefoCTaBNEHUs MyHULUMNANbHOW YCnyru B
MHPOPMAUMOHHBIX CUCTEMax, W3BELUEeHUEe 3asBuTens (ero npeacrasuTensl) o
pesynbTare NpeaocTaBneHns MyHUUUnanbHoOW ycnyrn n cnocobax ero nonyyYeHus.

3.6.2. T[lopspok Bbligaun (HanpaeneHwusl) pesynbTaTa npeaoCTaBneHUs
MYHULMNANbHOW YCNyru:

3.6.2.1. lpwu obpaweHnn 3assuTensa 3a pesynbTaTtoMm MyHULUNANbLHON ycnyru
B M®L, pabotHuk MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANbHOW yCnyru B
dopme 3K3emnnsapa INEKTPOHHOro AOKyMeHTa Ha 6OymaxHoMm Hocutene. [lo
TpeboBaHUIO 3asBUTENS BMECTE C 3K3EMMMSAPOM 3MEKTPOHHOr0 AOKYMEHTa Ha
BymaxxHOM Hocutene emy MoxeT ObiTb NpefocTaBneH 3K3eMNNAp 3NEKTPOHHOro
AOKyMEHTa NyTeM ero 3anucu Ha CbEMHbIN HOCUTENb.

Mpoueaypbl, ycTaHaBNMBaEMble HACTOAWMM MNYHKTOM, BbINOMHAIOTCA B
nopsiake ouvepegHocTn, B AeHb NpubbITUS 3asBUTENss B CPOKW, YCTaHOBMEHHblE
pernameHTom pabotsl MOL.

3.6.2.2. lNpu obpalleHnn 3asBuTensa 3a pesynbTaTtomMm MyHULUNAnNbHOW ycnyru
yepe3 EauHbil nopTan, PecnybnukaHckuii noptan 3asBUTENIO B NUYHbLIA KabuHeT
aBTOMATUYECKU HANpaBNseTCA 3MEeKTPOHHbIM obpa3 [AOKyMeHTa, ABNALerocs
pe3ynbTaToM NPeaoCTaBMEHUss MyHUUMNANbHON YCNyrn, NOAMUCAHHBIA YCUNEHHOW
KBanMUUMPOBAHHON 3NEKTPOHHOW MOAMUCLIO YNONMHOMOYEHHOrO [OMMKHOCTHOrO
nuua Komutera.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, BbINOMHATCA B AE€Hb
noanucaHus  [OKYMeHTa, NOATBEpXAawLWero npegocrasneHne  (otkas B
NpeaoCcTaBNeHnn) MyHUUMNanbHOW ycnyru, ynonHOMOY€HHbIM AOMMKHOCTHLIM NULIOM
KomureTa.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABNAKOTCA:
HanpaBsneHue (npepocTaBneHue) C  wucnonb3oBaHuem EguHoro  noptana,
PecnybnukaHckoro  noptana  3asBUTENO  [OKYMEHTa,  MNOATBepXaaiowero
npenocTaBneHne MyHUUMNanbHOW ycnyru (B TOM 4Yucne oTkas B NpefocTaBneHuu
MyHULMNANbHOW yCnyru).

3.7. UcnpaBneHne TeXHUYECKUX OLLIMOOK

3.7.1. B cnyyae OGHapyXeHUS TEXHUYECKO OwWndbKkn B [AOKYMEHTE,
ABNAIOWEMCA pe3ynbTaTtoM MyHUUUNAnNbHOW Yycnyrk, 3asBuTeNnb HanpasnsaeT B
KomuteT paioHa:

3asBneHve 06 ucnpaBneHuM TexHudeckon owubku (npunoxenne Ned K
PernameHnty);

AOKYMEHT, BblJAHHbIA 3asBUTENIO KaK pe3ynbTaT MyHULUMUNanbHOW ycnyru, B
KOTOPOM COAEPXUTCA TeXHUYeckas owwnodka,

AOKYMEHTbI, UMEIOLLNE I0PUANYECKYIO CUNy, CBUAETENLCTBYIOWME O Hanu4yuu
TEXHUYECKOW OLUINOKN.

3assneHune 06 ncnpasneHnn TEXHUHECKOW OLLIMOKN B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, SBNSAIOWEMCs pes3ynbTaToM MyHUUMNanbHOW  ycnyru, nojaercs
3assuTenem (ynonHOMOYEHHbIM NpeACcTaBUTENEM) NOYTOBLIM OTNPaBNEHUEM (B TOM
yucne C WUCNONb3OBaHMEM 3NEKTPOHHOM nouThbl), Nu6o 4eped EAuHbIK nopTan,
Pecny6nukanckuit noptan unu MOLL

3.7.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpuUeM [AOKYMEHTOB,
OCYLLECTBNSIET nNpueM 3asBneHus 06 WUCNpaBNEHUM TEXHUYECKOW  OLMGKY,
PEerucTpupyeT 3asiBfieHne C MNPUNOXEHHbIMU AOKYMEHTaMu W nepepaeT Wux
[AOMKHOCTHOMY NULYY, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALMM MNYHKTOM, BbIMNOMHATCA B
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TeYeHne ofHoro paboyero AHA ¢ AaTtbl perucTpauum 3asBneHus.

PesynbTatamMu BbINONHEHUS aAMUHUCTPATUBHLIX Npoueayp SABNAITCA:
NPUHATOE U 3aperncTtpMpoBaHHOE 3asiBfieHMe, HanpaBNEHHOE Ha paccMOTpeHue
AOMKHOCTHOMY NnuLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomxHOCTHOEe nuuo, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl M B UENAX BHECEHWS WCNpaBneHu’d B [AOKYMEHT,
ABNSAOLWMIACA pesynbLTatoMm npeaocTaBneHus MYHULMNANbHON ycnyrum,
OCyLleCcTBnAET npoueaypbl, NpeaycMoTpeHHble nyHkTom 3.5 PernameHTa, v BblaaeT
UCNPaBNEHHbIA AOKYMEHT 3aaBUTENIO (YNONHOMOYEHHOMY NpPeacTaBUTENIo) NIUYHO
noa pPOCMUCb C U3bATUEM Yy 3asBuTens (YNONMHOMOYEHHOro npeacTaBuUTens)
opurMHana [JOKYMEHTa, B KOTOPOM COAEPXKUTCA TexHudeckas owubka, wunu
HanpaenseT B ajpec 3asABUTENA MNOYTOBbIM OTMNpaBneHnem (NoCcpeacTBOM
3NEKTPOHHOW MNOYTbl) MUCBbMO O BO3MOXHOCTUM MOMNYYEeHUs [OKYMEHTa npu
npepoctaBneHun KomuteT opurmHana [OOKyMeHTa, B KOTOPOM  COAEPXWUTCA
TexHu4eckas owmbka.

Mpoueaypbl, yCTaHaBNMBAEeMble HACTOALWMM MYHKTOM, BbINOMHAKTCA B
TeyeHne AByx pabouumx AHen nocne OOHApYXEeHWA TEeXHUYECKoW Oowmbku unu
nony4YeHus oT NoGoro 3aMHTEPECOBAHHOIO NULA 3asBNEHNUSA O AONYLIEHHOW owunbKe.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBLIX Npouedyp ABNATCA:
BblAaHHbIN (HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. Mopsaaok v popMbl KOHTPONSA 3a NPeAoCTaBNEHNEM MYHULMNANbHOW yCnyru

4.1. lMopsAgoK OCYLIECTBNEHUA TeKyllero KOHTpons 3a cobniogeHvem u
UCMNOMHEHNEM OTBETCTBEHHLIMU AOMKHOCTHBIMU NULAMU NONOXEHU PernameHTa u
WHbIX HOPMAaTWMBHbIX NPAaBOBbIX AaKTOB, YyCTaHaenueawowWwmx TpeboBaHua K
NPEAOCTABNEHNIO MYHULMNANBHON YCNYrU, @ Takke NPUHATUEM UMW PELLIEHW

KoHTponb 3a MOMHOTON W Ka4eCTBOM NpefoCTaBNeHUs MyHUUMNAanbHOM
yCnyrv BKMOYAeT B ce0s BbIIBNEHWE U YCTpaHEHWe HapyLIeHWA Npas 3assuTenen,
nposBefeHne NpPoBEPOK COGNOAEHWUs npoueayp NPeAoCTaBNEHUA MyHUUMNanbHOW
yCnyru, NOArOTOBKY peLUeHuii Ha AeicTeus (besnencrane) A0MMKHOCTHBIX UL opraHa
MECTHOro camoynpasneHus.

dopMamu KOHTpOMNsA 3a COONIOAEHUEM WUCMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp ABNATCA:

1) npoBepka M cornacoBaHWe NPOEKTOB AOKYMEHTOB MO NPEeAOCTABMEHUIO
MyHULMNANbHOW yCcnyru,

2) npoBoAMMblE B  YCTAHOBNEHHOM MOPSAAKE NPOBEpKU  BeAeHUs
Aenonpou3BoACTBa,;

3) npoBegeHMe B YCTAHOBMEHHOM MOPAAKE KOHTPOSbHbLIX MPOBEPOK
cobniogeHus npoueayp NpeaocTaBneHUa MyHULMUNanLHOW yCnyru.

B uensx TeKywero KOHTPONA WCMONb3YTCA CBEAEHUA, uUMelwueca B
ANeKTpoHHOW Gase AaHHbIX, cnyxebHaa KoppecnoHAeHUus, yCTHas U NUCbMEHHasA
nHdpopmaums AOMKHOCTHBIX nuu, OCYLLECTBNAOLLUX BblIMOMHEHNE
afMUHUCTPATUBHBIX Npoueayp, >XypHanbl y4eTa COOTBETCTBYHLIMX AOKYMEHTOB W
Apyrve cBefeHus.

[ns  OCyWEecCTBNEHUA KOHTPONA 3a COBEpPLUEHWEM [AelCTBUA  Nnpu
NPeaoCTaBNeHUM MyHULUNANbHON YCNyrn W MNPUHATUU PELLEHUA PYKOBOAUTENHO
opraHa MECTHOro camoynpasneHusa npeacTaBNAlTCA CnpaBku O pesynbTartax
nNpeaocTaBNeHns MyHULMNanbHOW ycnyru.

O cnyyasx M npuYMHax HapylweHua CpOKOB, MNOCNeaoBaTenbHOCTU W
coaepXaHua agMUHUCTPATUBHLIX npouedyp [AOMKHOCTHbIE nuua HemeaneHHo
uHcopmupytoT npeacenarens Komutera, a Takke npeanpuHUMaloT CPOYHbIE Mepbl
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No YCTPaHEHUIO HapYLUEHUIA.

Tekywmn koHTponb 3a coGnOAEHMEM NOCNEAOBATENBHOCTU OEWCTBUN,
onpefeneHHblX  aAMUHUCTPATUBHBLIMKA  npouedypamMu NO  NPEeAoCTaBMEHUIO
MYHULMNANbHOW yCnyru, ocyLllecTBnAeTca 3amectutenem npeacenartena Komutera,
OTBETCTBEHHbIM 33 opraHusauuio paboTbl NO NPEeAOCTABNEHUIO MYHULUNANLHOW
ycnyru, HavanbHUKOM oOTAena, OCyLWeCTBAAKLWEro opraHusauuio paboTtbl no
nNpeaocTaBneHnio MyHULMNAanbHOW yCnyru.

lNepeyeHb [OMKHOCTHBLIX NULU, OCYLIECTBNAOWMX TEKyWUN KOHTPOnb,
yCTaHaBNMBAETCA MOMOXEHUAMMU O CTPYKTYPHbIX NOAPA3AENEeHUAX opraHa MeCTHOro
camoynpasneHust U AOMKHOCTHLIMU pernaMmeHTamu.

4.2. lopsaok n NepuoguyHOCTb OCYLLIECTBIEHUS MNMAHOBLIX U BHEMMNAHOBbIX
NPOBEPOK MNOSMHOTbI U KayecTBa NpeAoCTaBneHUA MyHUUUNANbHOW yCnyru, B TOM
yucne nopsfok M popMbl KOHTPONS 3a MOMHOTOW U KayecTBOM NpefocTaBneHus
MyHULMNANbHOW yCnyru

KoHTpOnbHble nNpoBepKU: MnaHoBble (OCYLECTBAAIOTCA Ha OCHOBaHUU
NonyroAoBbIX UK rofoBbIX NnaHoB paboTbl OpraHa MECTHOro camoynpasneHus) U
BHennaHosble. [pu npoBeaeHUM NPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI,
CBfi3aHHble C NpPefoCTaBNeHNEM MyHUUMNANbLHOW ycnyrn (KOMMMEKCHbIE NPOBEPKU),
UM NO KOHKPETHOMY OBpaLleHuto 3asBuTens.

4.3. OTBETCTBEHHOCTb [AOMKHOCTHbIX MWL OpraHa, npeaocTaBnALEero
MYHULMNANbHYIO YCNyry, 3a pelieHns u aencteua (besgencrsue), npuHUMaemble
(ocywecTBnsiemble) MU B XoA4€e NpeAoCTaBNeHnss MyHULMNAnbLHON ycnyru

Mo pesynbTaTam NpoBeAEHHbIX NPOBEPOK B CryyYae BbIABMNEHUA HapyLUEHWUK
npaB 3asiBUTENEN BUHOBHbIE nNuUUa MNPUBNEKalTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuitckon denepauuu.

PykoBoguTens opraHa MECTHOrO caMoynpaBfieHUa HECET OTBETCTBEHHOCTbL 3a
HECBOEBPEMEHHOE PacCMOTPEHMUE 3asiBNEHUN.

PykoBoauTtenb (3amectutens pykoBOAWUTENs) CTPYKTYPHOro noapasaeneHus
opraHa MECTHOro camMoynpaBsfieHUA HeCceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe
u (MNK) HeHagnexallee BbiNONHEHWe aAMUHUCTPATUBHbLIX AEWCTBUIA, yKa3aHHbIX B
pasgene 3 PernameHra.

JIOMKHOCTHbIE NUUA U WHble MyHUUUNAnNbHble ChyXawue 3a peleHua U
pjevcteua  (Gesgencteue),  NpuHMMaemble  (ocyulecTsnsemMmble) B XoAae
NPeAoCTaBNeHns  MyHUUMNanbHOW  yCnyru,  HECyT  OTBETCTBEHHOCTb B
yCTAHOBMEHHOM 3aKOHOAATENbLCTBOM NOPAAKE.

4.4. TMonoxeHus, xapakrepusylowue TpeboBaHus K nopsaky W dopmam
KOHTpONSA 3a NpefocTaBfeHneM MyHUUMNAnNbLHOW ycnyri, B TOM Yucne CO CTOPOHbI
rpaxaaH, ux oobeanHeHUn n opraHnsauuin

KoHTponb 3a npegocTaBneHUEM MyHULUNANbHOW YCMyru CO  CTOPOHbI
rpaxgaH, ux obbeguHeHu W opraHusauuin, OcCyWEecTBNAeTCA MocpeacTBoM
OTKPbLITOCTU  AEATENbHOCTU opraHa MECTHOro camoynpasneHus npu
NPefoCTaBneHNn MyHUUMNANbHON yCnyru, MOMyYeHWS MOMHOW, aKTyanbHOW W
[IOCTOBEPHON UHGOopMaLuU O Nopsiake NpefocTaBneHus MyHUUUNanbHOW ycnyru u
BO3MOXHOCTU fgocyaebHoro paccmoTtpeHus obpaujeHun (xanob) B npouecce
NpeaoCTaBNeHNs MyHULMNAanbHOW yCnyru.

5. [ocyaebHbii (BHecyaebHbIi) nopsaaok 06xxanosaHUA peLleHuii u AeNCTBUNA
(6e3penicTBUS) OpraHa, NpefoCcTaBnNALIEero MyHuUunanbHy ycnyry,
MHOropyHKLUMOHANbHOro LEHTpa NpeaocTaBneHna rocyaapCTBEHHbIX 1
MyHULMNAMbLHBIX YCAyr, OpraHu3aLUui, ykasaHHbix B 4actu 1.1 ctateu 16
denepanbHoro 3akoHa ot 27 uona 2010 r. N2 210-93, a TaKe ux AO/MKHOCTHbIX
nUL, MyHUUMNAnNbHbIX CRyXaLux, paboTHUKOB




5.1. XKanoba nopgaetca B nNUCbMeHHOW ¢hopme Ha OymaxxkHOM HocuTene, B
9NEKTPOHHOW opMe B OpraH, NpPefoCTaBNALWMUA  MYHULUMUNANbHYIO  YCnyry,
MHOrOYHKLUMOHAnNbHbIN LUEHTP NMb0 B COOTBETCTBYIOLMIA OpraH rocyaapCTBEHHOM
BNacTu (opraH MeCTHOro camoynpasneHus) nybnuyHo-npaBoBoro obpasoBaHus,
ABNALWMACA yupeauTeneM MHOrodyHKUMOHANbLHOro LEHTpa (aanee - ydpeautens
MHOrO(PYHKLUMOHANbHOIrO LEHTPa), a Tawkke B OpraHusauuu, npefycMOTPEHHble
yacteto 1.1 cratbu 16 depepanbHoro 3akoHa Ne 210-®3 «O6 opraHusayuu
NpeaoCTaBneHnsa rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» ot 27 wiona 2010 r
(nanee - ®epepanbHoro 3akoHa Ne 210-03). Xanobbl Ha peweHuss u AencTeus
(bespencTBue) pykoBoAUTENSA OpraHa, NPeAoCTaBNALWEro MyHUUUNanbHylo ycnyry,
NOAAIOTCA B BbILLECTOALLMIA OpraH (Npu ero Hanu4um) nMbo B cny4yae ero oTCyTCTBUSA
paccmaTpuBaloTCA HENOCPeACTBEHHO PyKOBOAWUTENEM OpraHa, nNpefocTaBnsioLwero
MyHUUUnaneHyto ycnyry. >anobbl Ha peweHus wu pencteua (besgencrsue)
paboTHMKA MHOrOYHKUMOHANbHOrO LEHTpa MOo[alTCs PYKOBOAWUTENIO 3TOrO
MHOropyHKLUMOHaNbHOro ueHTpa. XKanobbl Ha peweHusa u aencteus (bespencreune)
MHOrO(hYHKLUMOHANbHOrO LIEHTpPA NOAJAITCA yYpeauTentd MHOroyHKUMOH2NbHOro
LUeHTpa WNM AOSMKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbIM
aktom cybbekta Poccuiickon ®depepauun. XKanobbl Ha pelleHua u OencTsus
(6espenicTBue) paboTHUKOB OpraHu3auui, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-93, nogaloTca pyKoBOAUTENAM 3TUX OpraHu3auui.

3aaBuTtenn MoxeT obpatuTbCs C XKanobow, B TOM 4ucne B cCneaylwmux
cnyyasx:

5.1.1. HapyweHue cpoka peructpauuu 3anpoca O nNpeaocTaBneEHUU
MYHULMNANbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHOro 3akoHa
Ne 210-93;

5.1.2. HapyweHune cpoka npeaocTaBneHus MyHuuunanbHown ycnyru. B
yKkasaHHOM cnydae pgocyaebHoe (BHecynebHoe) obxanoBaHue 3aaBUTENEM
peweHnn n aencTeunii (6e3nencTBmsl) MHOTOyHKUMOHANbHOMO LeHTpa, paboTHuka
MHOrOQyHKLMOHANbLHOIo LUeHTpa BO3MOXHO B cnyJae, ecnu Ha
MHOTO(bYHKUMOHANbHBIA LUEHTP, pewweHus u penctsus (6esgeincrsue) KoToporo
obxanylTcs, BO3NOXeHa QyHKUUA NO NpefoCTaBneHUul0  COOTBETCTBYHOLLUX
MyHULMNanbHLIX yCnyr B nonHoMm obbeme B nopsake, onpefeneHHom 4actbio 1.3
ctaTbu 16 ®epepanbHoro 3akoHa Ne 210-93;

5.1.3. TpeGoBaHue Yy 3asBuTeNs [OKYMEHTOB WNu WHgopmauum nubo
OCyLUEeCTBNEHUA AEWCTBUIA, NPEeACTaBNeHue Wnu OCyLWECTBMIEHUE KOTOpbIX He
NPeaycCMOTPEHO HOPMATUBHBIMU NpaBoBbiMWM akTamu Poccuiickon deaepauunm,
HOpPMaTWUBHbIMM  NpaBoBbIMM  akTamu cybbektoB Poccuickoir  deaepauunm,
MYHULMNANbHLIMU NPABOBLIMU aKTaMu ANA MyHUUMUNANbLHOW YCnyru;

514. Otkaz3 B npuemMe [OKYMEHTOB, NpeaocTaBneHne  KOTOpbIX
NnpeaycMOTPEHO HOPMATUBHBIMM NpaBoBbIMKU aktamu Poccuiickon deaepauum,
HOPMaTUBHLIMW  MpaBoBbIMM  akTamu cybbektoB  Poccuiickon  deaepauuu,
MyHALMNANbHLIMA  NPABOBbLIMW  aKTaMKU  ANs  NPeAoCTaBNEeHUs  MyHULMNANbHOW
ycnyru, y 3asasuTens;

5.1.5. OTka3 B NpenocTaBneHnn MyHULMNANbHOW YCMyru, €Cnu OCHOBaHUSA
oTKkasa He npeaycMoTpeHbl deaepanbHbiIMU  3aKOHaMU U NPUHATBIMA ¢ B
COOTBETCTBUM C HUMMU MHLIMU HOPMAaTMBHLIMU NpaBOBbIMKU akTamu Poccuiickoi
degepauumn, 3aKOHaMU U UHBIMW HOPMATUBHLIMU NPABOBbLIMA AKTAMU CyObLEKTOB
Poccuitickonn depepauuu, MyHALMNANbHbLIMUM NpaBoBbIMK akTamu. B ykazaHHOM
cnyqae pocyaebHoe (BHecyneGHoe) obxanoBaHuWe 3asBUTENEM pelleHwid K
AencTenm (6espencraus) MHOrogyHKLMOHaNLHOro LeHTpa, paboTHuKa
MHOroyHKLMOHANbLHOIro UueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKUMOHANbHBIA LUEHTP, peweHus u paencteus (6esgenctsne) KOTOPOro
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obxanylTtca, BO3NOXEHAa (PyHKUMS NO  NPEAOCTaBIIEHUIO COOTBETCTBYIOLLNX
MyHUUMNAnNbHbIX yCnyr B NONHOM obbeme B nopsiake, onpefaeneHHoM 4vactbio 1.3
cratbu 16 PegepanbHoro 3akoHa Ne 210-03;

5.1.6. 3atpeboBaHue OT 3asBUTENS NpU NPEAOCTABNEHUM MYHULMNANLHON
ycnyru nnatbl, He nNpeayCMOTPEHHON HOPMAaTUBHbLIMA NPABOBbLIMU  aKTaMu
Poccuinickon depepauuun, HOPMaTUBHbLIMKM MNPAaBOBbIMM  akTaMu CYObLEKTOB
Poccuiickon ®egepaumn, MyHULMUNANbHLIMU NPaBOBLIMU aKTaMu;

5.1.7. Otkas opraHa, npeaocTaBnsAwWeEro MyHUUMNanNbHY  ycnyry,
AOMKHOCTHOrO nuua oOpraHa, NpefoCTaBnAWEro MyHAUUNAanbHYO  ycnyry,
MHOropyYHKLUMOHANbHOIrO LUEeHTpa, paboTHUKA MHOro(pyHKUMOHANbHOrO UEHTPa,
opraHusauumn, npegycMoTpeHHbiX Yacteto 1.1 cratbu 16 depepanbHOro 3akoHa
N 210-®3, unn ux paboTHUKOB B UCNpPaBfEHUU [OOMNYLWIEHHbIX UMW OMNevyaToK WU
OWKnOOK B BblgaHHbLIX B pes3ynbTaTe nNpeaoCTaBneHUs MyHUUMNAnNbHOW ycnyru
AOKyMeHTax nubo HapylleHue YCTaHOBMEHHOrO CpoKa Takux ucnpasneHun. B
yKazaHHOM cny4ae pocyanebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHuit n geuncteun (6es3nencTemsa) MHOropyHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOrOPyYHKLMOHaNbHOro UeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOPYHKUMOHAmNbHbIN LEHTP, peleHna u aencteus (6esnencrsue) KOoToporo
obxanylTcs, BO3noXeHa yHKUMss No npefocTaBneHutd  COOTBETCTBYIOLLUX
MYHULMNANbHLIX yCnyr B NONMHOM obbeme B nopsake, onpedeneHHoM Yactbio 1.3
ctatbu 16 PepgepanbHoro 3akoHa Ne 210-03;

5.1.8. HapyweHue cpoka unu nopsiaka sblgadvM JOKYMEHTOB MO pe3ynbtatam
npeaocTaBNeHUa MyHULMNANbHOW ycnyru,

5.1.9. lNpuocTaHoBNEHME NpeaoCTaBNeHUA MyHUUMNANbHOW ycnyru, ecnu
OCHOBaHUS NPUOCTAHOBMEHUS HE NpedycMOTpeHbl deaepanbHbiMU 3aKoHamMu U
NPUHATBIMU B COOTBETCTBUU C HUMWU WHBIMU HOPMATUBHLIMW NPaBOBLIMU AKTaMU
Poccuiickont depgepauum, 3akoHaMuM U UHbIMU HOPMATUBHLIMU NPaBOBLIMUA aKTaMu
cybbektoB Poccuiickont depepauuu, MyHUUMNAnNbHbIMKA NpPaBoBbIMK akTamu. B
ykasaHHOM cnyyae pJocyaebHoe (BHecyaebHoe) obxanoBaHue —3asBUTENEM
peweHun n gencreui (6e3nencTensa) MHOrOYHKLUMOHANBHOIO LEHTPA, paboTHuka
MHOro(pyHKUNOHANbHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrodyHKUMOHANbHbIA LUEHTP, pelweHus u Aeictsua (Oesgencrsne) KOTOporo
obxanylTcs, BO3MOXeHa @yHKUMS no NpeAoCTaBNeHUtd COOTBETCTBYHOLMX
MyHULMNAnbHbIX YCRyr B NONHOM oObeMe B nopsake, onpeAeneHHom 4actbio 1.3
ctatbu 16 depgepanbHoro 3akoHa Ne 210-03;

5.1.10. TpebGoBaHue y 3asBUTENS NpWU NPEeAOCTaBMEHUM MyHULUNANLHOW
yCryru [OOKYMEHTOB WNU WHGOpMauun, OTCYTCTBUE W (MNM) HEAOCTOBEPHOCTb
KOTOPbIX HE YyKasblBanuCb NpuW NepBoHa4YanbHOM OTKase B NpueMe AOKYMEHTOB,
HeoOXOAUMbIX  ANA  NPefoCTaBNeHWs  MyHuuunanbHoW  ycnyru, nubo B
NPefoCTaBNeHUM  MYHUUMNANbHOW  ycnyru, 3a  UCKIK4YEHUeM  Cnyyaes,
NPeAYCMOTPEHHbIX MyHKTOM 4 YacTu 1 ctatbu 7 ®eaepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM cnyyae pocyaebHoe (BHecyaeGHoe) obxanosaHue 3asBuTEnem
peleHnin u gencteun (6e3aencTens) MHOrO(YHKLUMOHANbHOMO LEHTpa, paboTHUka
MHOropyHKLUNOHANbHOro UeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOYHKLMOHAsMbHLIN LUEHTP, pelenus u aenctsus (6espenctsue) KOTOPOro
obxanyTcs, Bo3nOXeHa QyHKUUA N0 NPEAOoCTaBMNEHUIO  COOTBETCTBYIOLLUX
MyHULMNAnbHbIX YCRyr B NOMHOM obObeme B nopsake, onpeAeneHHom 4actbio 1.3
ctatbk 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. anoba Ha peweHus wu pgevcteua  (6espenctsne) oprawa,
NPEAOCTaBNAIWEr0  MYHUUMNANbHYKO yCcnyry, [AOMMKHOCTHOrO nuua oprasa,
NPefOCTaBAAIOWEro MyHMUMnNanbHyo ycnyry, MyHuUMnanbHoro cnyxawero, opraHa,
NPeAoCTaBNAOWEro MyHULMNanbHy ycnyry, MOXeT ObiTb HanpasneHa no noute,
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yepe3 MHOroyHKUMOHANbHLIA LEHTP, C MUCNONb3oBaHWEM WHE(OPMAaLMNOHHO-
TenekoMMyHuKaunoHHon cetn WHTepHeT, canTa opraHa, npeaocTaBnsaowero
MyHULUMNAnNbHY ycnyry, €4AWHOro noprana rocyAapCTBEHHbIX U MyHULMNAnNbHbIX
ycnyr nnbo perMoHanbHOro noprana rocyfapCTBEHHbIX U MyHUUUNANbHbLIX yCcnyr, a
TaKke MOXET ObITb NPUHATA NPU NMUYHOM Npueme 3assutens. XXanoba Ha pelueHus
n peuncteus  (6espencTeBve)  MHOropyHKUMOHANbHOrO  UeHTpa, paboTHuka
MHOrOQyHKLMOHANbLHOrO UeHTpa MoxeT ObiTb HanpaeneHa no no4te, ¢
UCcnonb3oBaHUEM  UHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  UHTepHer,
opuumanbHOro canWta MHOroyHKUMOHANbHOrO  LUEHTpa, efuHoro noprtana
rocyaapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr nubo pervoHanbHOro noptana
roCyAapCTBEHHbIX U MYHULMNANbHbIX YCNyr, a Takke MOXeT ObiTb npuHATa npu
nu4yHoM npueme 3assutens. >Kanoba Ha peweHus u gencteua (6espencrtseue)
opraHusauui, npeaycMoTpeHHbIX YacTblo 1.1 crtatbm 16 depepanbHOro 3akoHa
Ne 210-03, a Takke ux paboTHUKOB MOXET ObiTb HanpaeBneHa no no4Te, C
UCNOMb3oBaHUEM  UH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTu  UHTepHer,
omumanbHbIX CauTOB 3TUX OpraHusauuin, eauHoro noprana rocyfapCTBEHHbIX U
MyHUUMNAnbHbLIX  ycnyr nubo pernoHanbHOro noprtana rocyAapCTBEHHbIX U
MyHUUMNAnNbHbLIX YCNyr, a Takke MOXeT ObiTb NpuHATA NpU NUYHOM nNpueme
3asBuTens.

5.3. XKano6a, noctynuswas B opraH, NpefoCTaBnAOWUA MyHULUNANbHYIO
ycnyry, MHOroyHKUMOHAMNbHbIA UEHTP, YYpeauTenio  MHOroyHKUMOHAaNbHOro
LeHTpa, B opraHusauuu, npeaycMoTpeHHble Yactblo 1.1 ctatbn 16 depaepanbHOro
3akoHa Ne 210-03, nubo BblwecToAWMIA opraH (NpW ero Hanuyuu), NOANeXuT
pPacCMOTPEHUIO B TEYEHUE nNATHaAAUATM pabounx AHEW Co OHA ee perucTpauuu, a B
cnyyae obxanoBaHus oTkasa opraHa, NpefoCcTaBnALWEro MyHuLMnanbHy ycnyry,
MHOrO(pYHKUMOHANbLHOrO LEHTpa, OpraHusauui, npeaycMOTpPeHHbIX 4acTbio 1.1
ctatbu 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme OOKYMEHTOB Yy 3aaBUTENSA
nnbo B UcnpaBneHnn AonyLEeHHbIX OneYaTok 1 ownbok unu B cnyvyae obxanosaHus
HapyLLEHUs1 YCTaHOBMNEHHOIO CPOKA TakUX UCMPAaBMEHUN - B TeYEHUE NATU pabounx
OHEN Co OHA ee perucTpauuu.

5.4. )Kanob6a nomkHa cogepxatb cneayoLlyo nHpopmauuio:

5.4.1. HaumeHoBaHWe opraHa, NpeaocTaBnAlLLIEero MyHuUMnanbHyo ycnyry,
OOMKHOCTHOrO fnuua opraHa, nNpeaocTaBnalowWero MyHUUUNanbHyl — ycnyry,
MYHULMNANbHOIO Cny>X<alwlero, MHOroyHKLUMOHanNbHOro LeHTpa, ero pykosogurens
“ (unu) paboTHWUKA, oOpraHu3auuin, NpesycMOTPeHHbIX 4Yactbio 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-93, ux pykosogutenei u (unu) paboTHUKOB, peLleHns
n pencteus (besgencrTeme) KOTopbiX 0BXanyroTcs;

5.4.2. ®amunuio, UMA, OTYECTBO (MocnegHee - NpuU Hanuyuu), cBeaeHus o
MECTe XUTeNnbCTBa 3aaBuUTENS - husnyeckoro nuua nubo HaumeHosaHue, CBeeHUs
0 MeCTe HaxOXAEHUA 3asBUTENs - IPUANYECKOTO Nuua, a TaKke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MEeKTPOHHOW NouTbl (MpU Hanuuuu) U
NOYTOBLIN aapec, NO KOTOPbIM A0OMKEH ObiTb HAaNpaBneH OTBET 3asBUTENIO,

5.4.3. CeepeHua 06 obxanyembix pelueHusx u geicteusx (bespgeictsun)
opraHa, NpefoCTaBnALWEro MyHULUNanbHy ycnyry, AOMKHOCTHOrO nuua opraxa,
NPeaoCTaBNAWEro  MyHUUMNANbHYIO  yCnyry, MYHULUUNANbHOro  cnyxawero,
MHOrO(pYHKUMOHANbHOrO LUEHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LEHTPa,
opraHusauui, NpeaycMoTpeHHbIXx YacTbio 1.1 crtatbu 16 depepanbHOro 3akoHa
Ne 210-®3, nx paboTHUKOB;

5.4.4. [loBoabl, HA OCHOBAHUWN KOTOPbLIX 3aABUTENb HE COrnaceH C pelleHnemM
n gencrteuem (besgencremeM) opraHa, NpefocTaBnALWEro MyHULUNAanNbHyo ycnyry,
OOMKHOCTHOrO Nnuua opraHa, npefocTaBnAalwwWwero  MyHWuUnanbHyl — ycnyry,
MYHULUMNANbHOTO  CNyXawero, MHOrOYHKUMOHANbHOro  UeHTpa, paboTHWKa
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MHOro(pyHKLUMOHANbHOro LEHTpa, OpraHusauui, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem moryTt
ObiTb npeacTaBneHbl AOKYMEHTbl (MpU  Hanuuuu), NOATBEpPXAAKLWMe A0BOAbI
3assuTens, nMbo nx konuu.

5.5. K>anobe moryT 6b1Tb NPUNOXEHbI KONUU AOKYMEHTOB, NOATBEPXAAOLLMX
n3noxeHHble B xanobe obctositenbcTBa. B Takom cnyyae B xanobe npusogutcs
nepeyeHb NnpunaraemMbix K He 4OKYMEHTOB.

5.6. XXanoba nognucbiBaeTca nogaswuM ee nosnyvarenem MyHuuunanbHou
ycnyru.

5.7. Mo pesynbTatam paccMOTpeHus xanobbl NPUHUMAETCA OAHO U3
cneaylwmx peLueHui:

5.7.1. XXano6a yaosnetBopsieTcsa, B TOM 4Yucne B popMme OTMEHbI NMPUHATOro
pelleHnsa, UCnpaBneHus LONyLWEeHHbIX OnevyaTtok U owunbok B BblAAHHbLIX B
pe3ynbTate npeaocTaBfneHUs [OCYyAapCTBEHHOW WNWU  MyHUUUNANbHOW yCnyru
OOKYMEHTax, BO3BpaTa 3asABUTENIO AEHEeXHbIX CPeACcTB, B3MMaHUE KOTOpbIX He
NPeaycMOTPEHO HOPMAaTMBHLIMM NpaBoBbiMW akTamu Poccuiickon Peaepauuu,
HOPMaTUBHbLIMM  NpaBoBbIMM  akTamu cybbektoB Poccuitickon  degepauuu,
MyHULMNANbHbIMU NPABOBLIMU aKTamu;

5.7.2. B ypoBneTBopeHuu xanobbl oTKasblBaeTCA.

5.8. He no3gHee aHsA, cnegylowero 3a AHEM NPUHATUA PELLEHUA, YKa3aHHOro
B Yyactu 7 ctatbu 11.2 GepepanbHoro 3akoHa Ne 210-93, 3assutento B NUCbMEHHOW
dopmMe ¥ NO XKenaHuK 3asBUTENA B JNEKTPOHHOW (popmMe HanpasnsaeTca
MOTUBUPOBAHHbLIA OTBET O pe3ynbTaTax pacCMOTPEHUS Xanoobil.

5.8.1. B cny4ae npusHaHus xanobbl nognexaiien yaoBneTsopeHuto B oTBeTe
3asBUTENI0, yka3aHHOM B 4acTu 8 ctatbu 11.2 ®GepepanbHoro 3akoHa Ne 210-03,
AaeTcs uHopMauus o0 AeUCTBUAX, OCYLLECTBAEMbIX OpraHoM, NPeAoCTaBNAWUM
rocy4apCTBEHHYK yCnyry, OpraHom, npefoCcTasnAlWUM MYHULUNANbHYK YCnyry,
MHOrO(YHKLMOHANbHbIM LEeHTPOM nubo opraHusauuen, npeaycMOTPEHHOW 4acTbio
1.1 cratbu 16 depepanbHoro 3akoHa Ne 210-®3, B uenAx He3ameanuTenbHoro
YCTPAHEHUA BLIABMNEHHbIX HapyWeHWA npuW OKa3aHWM roCyAapCTBEHHOW uUnu
MYHULMNANbHOW YCNyrM, a Takke MNPUHOCATCA W3BUHEHUA 3a [OOCTaBMEHHbIE
HeynobcTBa M ykasbiBaeTca WHMOPMauus O AanbHEWWWUX AEUCTBUSX, KOTOpble
HeobX0AUMO COBEPLUNTL 3asBUTENIO B LENAX NOMyYEHUA rocyAapCTBEHHOU unu
MYHULMNANbHOW YCnyru.

5.8.2. B cny4yae npusHaHus xanobbl He noanexaiien yaoBNeTBOPEHUIO B
oTBETE 3a8BUTENIO, yKasaHHOM B YacTu 8 ctatbu 11.2 ®epepanbHoro 3akoH Ne 210-
®3, parTcs apryMeHTUpOBaHHbIE Pa3bACHEHUA O NPUYMHAX NPUHATOrO pelleHus, a
TaKke uHpopmauus o nopsake 06xanoBaHUA NPUHATOTO PELLUEeHUs.

59. B cnyyae ynoBneTtBOpeHWs Xanobbl MOMHOCTbIO WM HYACTUYHO
onpeaensaTcs Mepbl, KOTopble AOMKHbI ObiTb MPUHATHI B UENAX YCTPaHEHUA
HapyweHus. B cnyyae ycTtaHOBNEeHWA B XoAe UNu no pesynbTatam pacCMOTPEHUs
Xanobbl NpuM3HAKOB coCTaBa aAMWHUCTPATUMBHOINO  MNPaBOHAapyLWEeHUsa  unu
NPECTYNNIEHNA AOMKHOCTHOE NUUO, PabOTHUK, HageneHHble MOIHOMOYUAMU No
paccMOTPEeHUIo XanoG B cooTBeTcTBuM C yactbio 1 cratbn 11.2 depepanpHoro
3akoHa N2 210-93, HeszameanuUTEnbHO HanpasnAlT elwmecs marepuanbl B
opraHbl NPOKypaTypbl».

3amectuTtenns pykoBoauTens
UCMONHUTENBHOrO KOMUTETA paloHa

Nno CTPOUTENbLCTBY U.1. Canumrapaes
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Mpunoxexne Ne 1

K aAMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBneHusa MyHMUMnNanbHOW ycnyru no
Bblgaye paspeLleHusa Ha Ucnonb3oBaHue
obbekTa He3aBepLUEHHOro CTPOUTENbLCTBA

®.N.0.

[lOKyMEHT, yaoCTOBEPAIOLUIA NUYHOCTD!

(BMA AOKYMEHTA)

(cepus, HoOMep)

(kem, koraga BblaaH)

Appec peructpauuu

MpeactaButens NoO 4OBEPEHHOCTU UMK
3aKOHHbIN NpeacTaBuTeNb:
®.N.0.

JIOKyMEHT, yAOCTOBEPSIOLLMIA TUYHOCTD:

(BuAa AOKyMeEHTa)

(cepus, Homep)

(kem, koraa BblaaH)
PekBu3nTbl 4OKYMeHTa, noATBepXaatoLwero
NONMHOMOYUA:

Appec peructpauuu
KoHTakTHaa uHgopmaums:

HoMep Ten.

3N. noyTa

dopma 3anaBneHus

Mpowy Bac BbligaTb MHE paspelleHne Ha ucnonb3oBaHue obbekTa
He3aBepLUEHHOro CTPOUTENbLCTBA

(HaumeHoBaHue obbekTa)

no agpecy

(nonHbI agpec 06bLeKTa KanUTansHOro CTPOUTENLCTBA)

Ha 3eMenbHOM yyacTke nnowanbo KB. M,
KaaacTpoBbl HOMEpP
B COOTBETCTBUM C NpaBOyCTaHaBNMBaLWUMN AOKYMEHTAMMU

(HaumeHoBaHUe U PEKBU3UTLI NPABOYCTaHABNUBAKOLWEr0 AOKYMEHTA Ha 3eMenbHbli yHacToK)
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OcHoBHble (KpaTKue) NPOEKTHbIE XapaKTePUCTUKN obbekTa

B COOTBETCTBUU C NPOEKTHOW AOKYMEHTauunel, pa3paboTaHHO

(HauMeHoBaHWe NPOEKTHON opraHu3auuu)
CPOKOM Ha
anI 3TOM K HacTodwemMy 3aaBeHUo npunarato:

R

O6sa3ylocb Npu 3anpoce NpefocTaBUTb OPUrMHanNbl OTCKAHUPOBAHHbIX
LAOKYMEHTOB.
O6sa3sylocb 060 BCEX M3MEHEHUAX CBEAEHWW, NPUBEAEHHbIX B HacTOALWEM
3afBMNeHUn, CcoodOWMUTbL B  WUCMOMHUTENbHbIW  KOMUTET ANbMETbEeBCKOro
MYHULMNANbHOIO panoHa.
O6s3ytocb Npu 3anpoce NpeaoCcTaBUTb OPUrMHanbl OTCKAHMPOBAHHbLIX JOKYMEHTOB.
CornaceH, YTo MOU nepcoHanbHble AaHHble ByayT obpaboTaHbl B BEAOMCTBEHHbIX
UHOpPMaLMOHHbIX cuctemax Pecnybnuku TatapctaH ¢ cobniogeHnem tpebosaHuii
3akoHa Poccuiickon depepauum  oT 27 wiona 2006 r. N 152-d3 «O
NepCOHanbHbIX AAHHbIXY.

an/IﬂO)KeHVIGI OOKYMEHTbI, Heobxoaumble Ans nony4vyeHus paspeLlleHna Ha

CTPOUTENBLCTBO 0OBbEKTA, B 1 3K3. HA nicrax.

(AOMKHOCTL) (noanuce) (®.1.0))
« » 20 r.
3acTponmk (3akas3yuk) «_» 20__ropa

(Gamunus, AOMKHOCTb) (Moanuce) Mm.n.
HokymeHTbl caan: [OKyMEHTbI NpUHAN:
AO/MKHOCTb AOJMKHOCTb
/ /
noanucCb d)amunm, uHuyuansl noanuCb d)aMMnVlﬂ, uHuymuanol

« » 20 r. « » 20 r.




29

MpunoxeHne Ne 2

K aAMUHUCTPATUBHOMY perfnamMmeHTy
nNpeaoCcTaBneHnsa MyHULMNANbHOW yCnyru no
BblAaye paspeLleHus Ha UCNoNb30oBaHue
o6bekTa He3aBepLUEHHOro CTPOUTENLCTBA

(BnaHk opraHa, npegocTaBnALWEro MyHULUUNanbHy ycnyry)
PeweHune
06 oTkase B npueme AOKYMEHTOB, He0OX0AMMbIX ANs NpefoCTaBNeHus

MYHMLMI'IaﬂbHOﬁ ycnyru no eblaaye paspelleHna Ha nCnonb3oBaHne obbekTa
He3aBepLIEeHHOro ctponTenbCcTBa

B cBA3n ¢ obpaweHunem

(.1.0. puaunyeckoro nuua,
HaUMEHOBaHMWE KPUANYECKOro NULA - 3asBUTENS)

3asBneHue Ne (o) N it

Ha OCHOBAHWUU!:

no pesynbTaTtaM PacCMOTPEHUS NPEeACTaBMEHHbIX AOKYMEHTOB MPUHATO pelueHue
o6 oOTKkase B npueMe [OKYMEHTOB, HeobXxoaumblXx [Ans NpeaocTaBneHus
MyHULMNANbLHON YCNYyru, B CBA3M C:

1.

2,

JonxHocTHoe nuuo ($.1.0.)
(l‘lOAI‘IMCb AOOMKHOCTHOIrO nNuua opraHa,
ocyuwjecrenatowiero no,qnwcaHMe)

(Cae,qeuvm 06 aneKTpoHHOW noanucu |

Ucnonnutens (©.1.0.)

(KOHTaKTbl UCNONHUTENS)
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Mpunoxexune Ne 3

K aAMUHUCTPATUBHOMY pernameHTy
NPeAoCcTaBNEHUss MyHULMNANbLHOW yCnyru no
BblAaye paspeLleHnsl Ha UCNonb3oBaHue
006beKTa He3aBepLLUEHHOro CTpoUTEnNbCTBa

(BnaHk opraHa, NpefoCTaBNAoLLEro MyHuLMUNanbHyo ycnyry)
PeweHune
06 oTKase B NpeaoCcTaBNeHMn MyHULUNANbLHOW yCnyru no Bblgave

pa3pelweHnua Ha ncnosnib3oBaHune obbekTa He3aBepLUEHHOro CTpouTenbCcTBa

B cBsizu ¢ obpaileHnem

(®.1.0. pu3nueckoro nuua, HAaMMEHOBaHWE IOPUANYECKOro NUUa - 3as8BUTENS)
3aaBnedHune oT R .,

Ha OCHOBaHUWU:

no pesynbTaTaMm pPacCMOTPEHUS NPEeACTaBNEHHbIX AOKYMEHTOB MPUHATO pelleHue
06 oTka3e B NpeaoCTaBNeHUn MyHULMNANbLHOW YCNyru, B CBA3U C:

1.

.

CsepneHus 06 3neKTPoHHON noanucu |

HomxkHocTHoe nuuo (9.1.0.)

(I'IOAFIVICb AOMKHOCTHOIO nuua opraxHa,
ocyujecrenawwero nognucaxHue)

Ucnonnutens ($.11.0.)

(KOHTaKTbI UCNONHUTENSA)
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Mpunoxexue Ne 4

K aAMUHUCTPATUBHOMY pernameHTy
NpenoCcTaBneHns MyHULMNanbHOW ycnyru no
Bblgaye paspeLleHusa Ha ucnonb3oBaHue
o6bekTa He3aBepLUEHHOro CTPOUTENbLCTBA

®.N.0.

ﬂOKYMeHT, yooctoBepA IOLLIMA NUYHOCTb:

(BUA BOKYMEHTA)

(cepus, HOmMep)

(kem, koraa BblaaH)

Anpec perucrtpayum

npeﬂ,CTaBMTeﬂb no 4OBEPEHHOCTU Unun
3aKOHHbIV npeacraBuTenb:
®.1N.0.

JlOKyMEHT, yAOCTOBEPAIOLUIA NMUYHOCTD:

(BUA AOKYMEHTA)

(cepus, Homep)

(kem, koraa BblaaH)
PekBuautbl 4OKYMEHTa, NnoATBEpKAatoLero
NOJTHOMOYUA:

Agnpec peructpauuu
KoHTakTHas uHgpopmauus:

HOMep Ten.

3. NoYTa

3assneHue
06 ncnpaBneHnn TeXHUYECKON OLINOKN

Coobuwato 06 owmbke, gonyLeHHON Npu OKazaHUM MyHULMNANbLHOW yCnyru

(HaumeHoBaHuUe ycnyru)
3anucaHo:

npaBMHbele cBelEeHUA:

Mpowy wcnpaBUTb  [OMYLUEHHYIO  TEXHUYECKYI  OLIKMOKY 1 BHECTU
COOTBETCTBYIOLUME W3MEHEHUA B [AOKYMEHT,  SABMAAIOWWACA  pes3ynbTaTom
MYHULMNANbLHOW ycnyru.

MNpunarato cnegyowme AOKYMEHTbI:




|5}
o

1.

2

3.

B cnyvae npuHATMA pelleHus o6 OTKNOHEeHWW 3asBneHus o6  ucnpasneHuu
TeXHUYECKOW OLIMOKM NpOoLLy HAaNpaBuUTb TaKoe peLleHune:

NocpeACTBOM OTNPAaBIEHUA ANEKTPOHHOrO JoKyMeHTa Ha agpec E-mail:

B BUAE 3aBEPEHHOWN KONMuu Ha BymaxHoOM HocuTene NoYToBbIM OTNPaBneHneM
no agpecy:

HactoswmM noaTtBepxaal: CBeAEeHUs, BKMIOYEHHble B 3asBneHue,
OTHOCALLUMECHA K MOEW INUYHOCTU U NpeacrtaBnsieMoMy MHOK nuly, a Takke
BHECEHHbIE MHOI HWXKe, [OO0CTOBEPHbl. [OKyMEHTbl  (KOMUU  [OKYMEHTOB),
NPUNOXEHHbIE K 3asBMNEHUI0, COOTBETCTBYIOT TpeboBaHWAM, YCTaHOBMEHHLIM
3akoHopaTtenbctBoM Poccuiickon ®depepauun, Ha MOMEHT nNpeacTaBneHus
3asiBNEHUA 3TU OKYMEHTbI AEUCTBUTENbHbBI U COAEpXaT AOCTOBEPHbIE CBEAEHUS.

( )
(nara) (noanuce) (®.1.0)




Mpunoxexue

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNss MyHULMNAnbHOW ycnyru no
Bbl4aye paspeLleHns Ha Ucnonb3oBaHue
06beKTa He3aBepLUEHHOro CTPoOUTENbLCTBA
(cnpaBo4Hoe)

PekBn3nTbl AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocraeneHune MYHMLlVII'IaI'IbHOﬁ
ycnyru un ocyecTenarowmx KOHTPOIb €€ UCNOJTHEHUA

UcnonHutenbHbI KOMUTET ANbMETLEBCKOrO MyHULMNANbLHOrO panoHa

®.1N.0. HomkHOCTb TenedoH ONEeKTPOHHbIN agpec
1 2 2 4
Katomos Pykosogutens 39-01-30 Almat@tatar.ru
Anpap NCMOSHUTENBbHOrO
Mapartosuy KomuteTa
AnbMeTbeBCKOro
MYHULMNANbHOIO
panoHa

OTBeTCTBEHHbIE 3a NPEAOCTaBNEHE MyHULUNANbHON yCnyru

®.1.0. [lonmKHOCTb TenedoH ONEeKTPOHHbIN aapec
1 2 J 4

My3bipeBa Mpeancenatens 44-08-67 pzio@mail.ru
UnbBupa Komuteta
[[as30BHa
YKpauHckas 3amecTtutens 32-00-12 uag_6@mail.ru
KOnus npeaceparens
UnbrusosHa KomuteTta no

rpagocTpouTenbHOM

DEeATENbHOCTU U

CTPOUTENBLCTBY




