NCMONMHUTENbHBIN KOMUTET
AJIbMEHOEPOBCKOI'O CEJIbCKOI'O NOCEJIEHUA
AMACTOBCKOIO MYHULIMNANBHOIO PAMIOHA
PECMYBIJIMKN TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 ropa Ne2

O6 yTBEpPXOEeHUN AOMUHUCTPATUBHOMO perfnaMeHTa no NpeaoCcTaBneHnto MyHMLMNansHON
yCryrv no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HarnoronnaTenbLUMKam 1 HanoroBblM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraeneHne o6 ycTpaHEHUN HapyLLEeHUI HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cooTBETCTBUM C HanoroeBbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsaunn NpegocTaBreHns rocyaapcTBEHHbIX U MyHMUMNASbHBIX yCnyr”, ACNONHUTENbHbIN
KomMuTeT AnNbMEHOEPOBCKOrO CENbCKOro noceneHnst AnactoBCKOrO MYHUUMNANbHOrO panoHa
Pecnybnukn TatapctTaHnocTaHoOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCcTaBreHnto
MYHUUMNANbHOW yCryrM MO daye MNUCbMEHHbIX pPa3bACHEHMIW HanoronnaTenblukaMm U
HaNoroBbiM areHTam no BONpocam NPUMEHEHUST MyHULMNanbHbIX NPaBOBbIX aKTOB O Harorax u
cbopax.

2. OnybnukoBaTtb (06HapoaoBaTh) HacTosiLlee NOCTAHOBMEHUE Ha OuUUManbHOM canTe
AnacToBCKOro MyHuumMnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WMHdopMauun Pecnybnukn TaTtapcTtaH B MH(POPMAaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHuWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

maBa AnbMeHOEePOBCKOro
CENbCKOro noceneHusd P.P.AxmeTwuH
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YTBEPXOEH

NocTaHOBEHNEM

NcnonHutensHoro komureTa

AnbMeHOepOoBCKOro CenbCKoro noceneHnst AnactoBCKOro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

oT 12 dpeBpans 2024 roga Ne2

Aﬂ,MVIHI/ICTpaTI/IBHbIIZ pernameHT rno npenocrtaBieHnto MyHI/ILl,VII'IGJ'IbHOVI ycinyru no gave
NMMNCbMEHHDbIX p83'b$|CHeHVIl7I Hanoronnatesnbwmnkam 1 HafnoroBbiM areHTam no Bornpocam
npuMeHeHna MyHnumnarbHbIX MPaBOBbIX akTOB O Hanorax n C60an

|. Obwme nonoxeHus

1.1. Hactoawmm agMmMHUCTpaTMBHBIA pPerflameHT Mo npefoCTaBlEHUI0 MyHULUNANbHOW
ycrnyrm no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatesiblwukaMm U HanoroBbiM areHTam no
BOMpPOCaM MPUMEHEHUS MyHMUMMNANbHBIX HOPMAaTMBHbLIX NPAaBOBbLIX aKkTOB O Hamnorax n cbopax
(nanee - AOMUMHUCTPATMBHLIM peErnaMeHT) - onpegensieT craHgapT, COCTaB, CPOKUM W
nocrniegoBaTenbHOCTb OEUCTBUN (aAMUHUCTPATUBHBIX nNpoueayp) NCnonHUMTenbHOro KommuteTta
AnbMeHOEepOBCKOro CenbCkoro noceneHna AnactToBCKOro MyHMUMNansHoOro pamnoHa Pecnybnvkm
TaTtapcrtaH (ganee - agMUHUCTPALNSA CENTbCKOro NOCENEeHns) Npu UCNOMHEHNN MYHULMNANbHON
ycriyru o pacCMOTPEHUIO W MOArOTOBKE MUCbMEHHBIX pasbsCHEHWA Ha obpalleHus,
NocTynMBLUME B aAAMUHUCTPALMIO CENbCKOro MOCeNeHMss no BOMpocam MNPUMEHEHUS
MYHUUMNAaNbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. [llepeyeHb HOPMATMBHBLIX MPABOBbLIX aKTOB, HEMOCPEACTBEHHO pPErynupytoLLmx
npegocTaBneHne MyHUUMNanbHOM YCryru, C yka3aHMEM PEKBU3UTOB HOPMATUBHbIX MPaBOBbIX
aKTOB M UCTOYHMKOB NX OPULIMANBHOMO ONy6nmnkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin _kogekc  Poccurckon  Pepepaumm (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepaumn”, 03.08.1998, N 31, cT. 3824);

- QepgepanbHbii _3akoH 0T 06.10.2003 N 131-®3 "O6 oblmx NpuHLMNax opraHusauuu
MeCTHOro camoynpasnenvss B Poccuickon  Pepepauun” ("CobpaHne 3akoHogaTenbCTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuun npeaocTaBieHus
rocyaapCcTBEeHHbIX U MyHULmMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3assutenamMu nNpu  NpefocTaBNeHUN MyHUUMNAnNbLHOW YCryrn SBMSIOTCA rpaxaaHe
Poccuiickon  ®Pepepauuun, opugudecke  nvua,  UHAMBMAYyarbHble  npeanpuHumaTen,
WMHOCTpPaHHble rpaxaaHe v nuua 6e3 rpaxgaHcTea, 3a UCKNIYEHMEM rocygapCTBEHHbIX OpraHoB
N UX TeppuTopuarnbHbIX OpPraHOB, OPraHOB rOCYAapCTBEHHbIX BHEOHOIKETHbIX (POHAOB U UX
TeppuTopuarnbHbIX OpraHoB, OPraHOB MECTHOIO CamMoyrpaBfieHUs), a Takke 3a UCKNIYEeHUEM
crnyyaeB, YCTaHOBIEHHbIX MeXayHapoAHbiMuM goroBopamn Poccuinckon ®degepaunmn umnm
3aKkoHogaTenscTBoM Poccuinckon ®enepauun (oanee - 3asButens).
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OT nmeHn 3aaBuTenen, nNpu NpegocTaBneHnn MyHUUMNANbLHOW yCryri, B TOM 4Yucne npu
nogaye (HanpasfieHMM) 3asBfEHNS, MOTYT BbICTyNnaTb fivua, UMetoLLne NpaBo B COOTBETCTBUN C
3akoHogaTenbctBom Poccuinckon Pepepaumm nnbo B cuny HageneHus ux 3assButenamun B
nopsigke, ycTaHOBNEHHOM 3akoHogaTenbcTBoM Poccuiickon denepaumm, MNOAHOMOYMSMN
BbICTYNnaTb OT MMEHW 3asiBUTenen npu npegoctaBfeHun MyHuUMnanbHOW ycnyru (panee -
YNONTHOMOYEHHbIV NpeacTaBuUTEND).

1.4. MNopsgok tHoOpMMpoBaHUS O NpaBunax NPegoCcTaBneHns MyHUUUNansHOW YCnyru.

NHdbopmupoBaHme 0 npaBunax npegocTaBieHns MyHULMNansHOM YCryrn OCcyLLeCTBSIETCA
C WCNonb30BaHMEM CpPeaCcTB TeregOHHOM M MOYTOBOW CBSA3M, INIEKTPOHHOM MOYTbl, Ha
odomumnansbHOM cante, MHPOPMaLUMOHHOM CTeHAe aAMUHUCTPALIMN CESNTbCKOro NoCesieHns.

3asBneHns o NpefocTaBneHNM MyHULMMNANbHOM YCryrn HanpaBnsioTCst HenocpeaCcTBEHHO
yepe3  aOMUHMCTPAUMIO  CENbCKOrO  MOCENEHUsl,  MHOropyHKLMOHANbHbIE  LIEHTPbI
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (aanee - MOLL) nnbo nocpeacTeom
3NEKTPOHHOM MOYThI.

AOMUHUCTpaLMA cenbCKOro NoceneHnsa pacnosioxeHa no agpecy: Pecnybnuka TaTtapcTaH,
AnacToBCKMA  MyHUUMNAmNbHbIA  panoH, ANbMEHLEPOBCKOE CernbCkoe MocerieHne, C.
AnbmeHgepoBo, yn. [Mobepa, a.1.

Pexnm npuema 3anHTepeCcoBaHHbIX ML MO BOMNpOcaM nNpefocTaBneHns MyHULMnansHOm
ycnyrm  3amectutenem pykosoautenss McnomHutenbHoro komuteta AnbMeHOEpPOBCKOro
CenbCKoro noceneHnsa (ganee - cneyvanucTtoM agMUHUCTPaLMU CESbCKOro MnoceneHus): C
noHeaenebHuka no Yyetsepr ¢ 08.00 go 16.00 yacos, nepepsbi ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HeENOCpPeACTBEHHO NpeALWEeCTBYOLWMA Hepabodemy NpasgHUYHOMY AHHO,
MyHuumMnanbHasa ycnyra npegoctasnsetcs ¢ 08.00 go 15.00 yacos, nepepbis ¢ 12.00 go 13.00
4yacosB.

TenedgoHbl: 88437639618

Agpeca oduumanbHbiX CaWToB, CoAepXalmx WHoOpMauMio O npeaocTaBieHum
MyHuUMnanbHon ycnyru: https://apastovo.tatarstan.ru/.

1.5. MNopsagok nonydeHuss MHopmaumm No Bornpocam MnpeaocTaBneHnst MyHMUMNanbHON
yCrnyru.

NHdbopmauma o npouedype npenocTaBneHust MyHUUMNanbHOWM YCrnyrM MOXeT ObiTb
nonyyexa:

- HeNnocpeacTBEHHO NPU NMIMYHOM obpalleHuu;

- C UICNOMb30BaHNEM CPEACTB NOYTOBOU, TeNedOHHON CBA3U N ANIEKTPOHHON NOYTHI;

- NOCPEeACTBOM pa3MeLLeHUss MHOPMaLUK Ha opuunanbHOM canTe agMUHUCTPaLINWK;
- C UHCPOPMALIMOHHOIO CTeHAA agMUHUCTPALUK CENLCKOrO NOCENEHUS.

Cpok oTBeTa Ha NMCbMeHHOoe obpalleHue, B TOM Yncne B opMe 3NeKTPOHHOMO IOKYMEHTa,
He [OMKeH npesbillaTh TPUALATL KaneHaapHbIX AHEeN ¢ MOMeHTa peructpaumu NCbMEHHOro



obpalleHus.

Mpn wnHdOpMMpPOBAHUN NO MNUCbMEHHBIM OOpalleHnsm, B TOM uyucne B dopme
3MIEKTPOHHOIrO AOKYMEHTa, 3auMHTEPECOBAHHOMY NULY AAeTcs YETKAA M MOHATHbIN OTBET Ha
nocTaBrieHHble BOMPOCHI, yKa3bliBalOTCA paMunuvsi, UMs, OTHeCTBO (NocregHee - Npu Hanuymum) u
HoMep TenedoHa crneuuanucta, NoAroToBmMBLLEro OTBET. [MMCbMEHHbIM OTBET Ha obpalleHue
HanpaBnsieTcsa No NovTe Ha agpec 3anHTEPECOBAHHOMO Nuua UNn B agpec 3NEKTPOHHOM NOYThI,
yKa3aHHbI B obpalleHun.

Mpn otBeTax Ha TenedoOHHbIE 3BOHKU OOSMKHOCTHbIE Nvua noapobHO MHMOpMUPYOT
obGpaTuBLLMXCA NO BONpPOCaM NpeaocTaBneHns MyHuuunansHon yenyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMMKEH HauMHatbCs C WMHOpMauum O HaUMEHOBAHWW aAMWHUCTPaUUKU CEeNlbCKOro
noceneHuns, B KOTOPbIA NMO3BOHWUIT rpaXKaaHWH, ddaMuiium, UMeHn, oTyecTBe (MocregHee - npu
Hanu4uMM) cneunanucTa agMUHUCTPaLMK CENbCKOro MOCESeHUs, MPUHABLLEro TenedOHHbIN
3BOHOK. B cnyyae HeBO3MOXHOCTW cheumnanucTa, MNPUHSBLUErO0 3BOHOK, CaMOCTOATESbHO
OTBETUTb Ha MOCTaBfEHHble BOMPOCHI, TenedOHHbIM 3BOHOK MepeafpecoBbiBAeTCH
(nepeBoanTCs) ApyroMmy AOSDKHOCTHOMY nuuy unm ke obpaTuBllemMycs coobuiaeTtcs
TenegOoHHbIN HOMEP, MO KOTOPOMY MOXHO NONYyYNTb HEOBXOAUMYIO MHGOPMALMIO.

1.5.1. Tlopagok, dopma u MeCcTo pasMeLleHuss WHgopmMmauMm no  Borpocam
npegocTaBfieHnUss MyHULUMNANbHOW YCNYIn.

OdvumanbHbIin canT agMmuHUCTpaumn https://apastovo.tatarstan.ru/, MHOPMaUNOHHLIN
CTEHO  agMWHUCTPAUWMM  CEfbCKOrO0  MOCENIEHUs,  perMoHanbHble  roCyAapCTBEHHbIE
WH(POPMaLMNOHHbIE cUCTEMbl - PeecTp n noptan rocyaapCTBEHHbLIX M MyHMUMNAMNbHbBIX YCNyr
(CbyHKUMIN) coaepXUT cneayoLLyo MHpopMaLnio:

- 0 MeCTe HaxoXxaeHus u rpacurke paboTbl agMUHUCTPALUKN CEITbCKOrO NOCENEHWS, a Takke
cnocobax nosiy4eHust ykazaHHOW nHdopmaLumu;

- 0 CnpaBo4YHbIX TenedoHax creunanucTa agMUHUCTPaUUM CeNnbCKOro MoceneHus,
HEeNnocpeACTBEHHO NPeAOoCTaBNSOWEro MyHULMNANbHYO YCNyry;

- 006 apgpece oduumanbHOro canTa agMUHUCTPAUUW CENbCKOro MnocerneHns B
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn "MIHTepHeT" n agpece ee aNeKTPOHHOW NOYThI;

- 06 agpecax nopTarna rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin), EgmHoro
nopTarna rocyfapCcTBeHHbIX 1 MyHUUMNAnbHbIX yCnyr (pyHKUnin);

- 0 nopsiake nonyyeHust MHdopmaumMyM Mo MpPeaoCTaBNEHUI0 MYHULUMMANbHOW YCnyru,
CBEAEHUIN O xoae NpedoCcTaBneHUs MyHUUMNANbHOW YCnyrM, B TOM YUCIE C UCMOSIb30BaHNEM
noptana roCygapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (cpyHkumi), EgmHoro noptana
rOCYAapPCTBEHHBIX Y MyHULMMNAMbHbIX YCIYT (PYHKUMIA);

- 0 NepeyHe HeobxoanMbIX ANA NPeaoCTaBNEeHNA MyHMLMNANbLHON YCNyrn AOKYMEHTOB, NX
dopmbl, 06pasupbl 3anofHeHUs, cnocod Nony4yeHusl, B TOM YMCNE B ANIEKTPOHHOM (DOpME;

- UW3BMEYEHUS] U3 HOPMATMBHbLIX MNPaBOBbLIX AaKTOB, PErynUPYLLMX NpeaocTaBneHune
MYHULUMMANbHON YCIyTu.

Il. CTaHgapT npeaocTaBneHnst MyHULMNanbsHoW ycryru



2.1. HaumeHoBaHMe MyHMUMNANbHOW YCryrn: [adya MUCbMEHHBbIX pa3bsACHEHUN
HanoronnaTenbLlnkaM W HarorosbiM areHtam Mo BOMpocaM MNPUMEHEHUA MyHULMNanbHbIX
NpaBoOBbIX aKTOB O Harnorax n cbopax (ganee - MyHUUMNanbHas ycnyra).

2.2. HaunmeHoBaHWe agMUHUCTPaAUUW CENbCKOrO MOCENeHusi, npeaocTaBnstowei
MYHULMNANbHYO yCryry.

MyHuumMnanbHyl0  ycnyry npegocTaBnsieT chneuvanuct  aaMUMHUCTPaLUM  CenbCKoro
nocerneHus (ganee - cneymManucT agMUHUCTpaLnN).

2.3. PesynbTaT NnpegocTaBrieHns MyHULMNanbHOW yCnyru.

Pe3yJ'IbTaTOM npegocrtaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn  4BlndeTtca  NMncbMeHHoe
pa3bdaCHEHME MO BOMpocam npMMeHeHnA MyHuUnnaribHbIX MpPaBOBbIX akTOB O HaJ1orax 1 C60an.

2.4. CpoK npeaocTaBneHnss MyHULMNanbHON YCIyri.

2.4.1. ObpaweHns 3aaBuTenen no BOMpocaMm MPUMEHEHUST MyHULMNANbHbIX MPaBOBbIX
aKToB O Hanorax u cbopax paccmaTpuBaloTCa cneuuanuctoMm agMUHUCTpauum B npegenax
CBOEN KOMMEeTeHUMM B TeyeHue Tpuauath KaneHgapHbIX [OHEeNW CcO [OHA MOCTYnfeHus
cooTBeTCcTBYylOWEero obpaileHund. o pelweHuo pykoBoguTens cneuvanucta agMuUHUCTpauuu
YKa3aHHbIA CPOK MOXeT BbITb NpoaneH, HO He Bonee YyeMm Ha OAMH Mecsu, C yBeJOMIEHUEM
3asiBUTENS, HanpasmBLLero obpatlleHune, o NPOANEHNN CPOKa ero pacCMOTPEHMS.

2.4.2. OcHOBaHUM [Af1s NPUOCTAHOBMNEHUS MpeaocTaBfeHna MyHULMNanbHOW YCryru
3akoHogartenscTtBoM Poccuinckon ®epepaunm He npegyCMOTPEHO.

2.4.3. [1oKkyMeHT, ABNAOWNNCA pe3ynbTaTtoM NpeaocTaBfieHNa MyHULMNAnNbHOW ycnyru,
HanpasnseTcsa agpecarty no NOYTOBOMY ajpecy (agpecy 3feKTPOHHOM MOYThbl) UM BpydaeTcs
NNYHO B TeyeHune 1 paboyero gHs C MOMEHTa ero noanucaHus.

2.5. NpaBoBble OCHOBaHWNA ANA NpeaocTaBeHNa MyHULMNANbHOW YCyri.

MpenocraBneHme MyHMUMNANbHOM YCNyrn OCyLLECTBISETCA Ha OCHOBaAHMN HOPMaTMBHbIX
NMpaBOBbIX aKTOB, YykasaHHbIX B NyHkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
pernameHTa.

2.6. WcuepnbiBalowmi nepeyeHb AOKYMEHTOB (MX Konui), TpebyembliX Ha OCHOBaHWUK
COOTBETCTBYHOLLUNX NPABOBbLIX akTOB AN NPeAoCTaBNEeHNA MyHULMNANbHOW YCYT.

2.6.1. lna npegocTaBneHnss MyHUUMNANbHOW YCnyrM 3assutenb (lopuandeckoe nuuo,
dusnyeckoe nuuo, MHAMBUAYANbHbLIN NPeanpUHUMAaTENb) HanpaendeT B a4MUHUCTPALMIO
CernbCKOro NoceneHns NCbMeHHoe obpalleHne 0 gade NMCbMEHHbIX Pas3bACHEHWUI N0 BONPOCaM
NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax n cbopax (aanee - obpaiieHue).

2.6.2. lepeyeHb OOKYMEHTOB, HeOOXoaAMMbIX AN NpefoCTaBAeHUs MyHUuUnanbHOW
yCryru.

OcHoBaHMeM Onsi NpeaoCTaBNEeHUs MyHUUMNANbHOW YCNyrn SBMASIETCS WU3NOXEHHOe B
csobogHon bopme obpalleHne 3asBUTENs, MNOCTYNMBLUEE B aAMUHUCTPALMIO CEeNbCKOro
noceneHusi, 0 gade NUCbMEHHbIX Pa3bsCHEHMI MO BOMpPOCaM MPUMEHEHUS MYHULMNANbHbIX
NnpaBOBbIX aKTOB O Hasnorax n cbopax (aanee - obpalleHne) B NIMCbMEHHOW hopmMe unu B oopme



QNIEKTPOHHOIO AOKYMEHTa.
2.6.3. 3asBuUTEND B CBOEM NMUCBbMEHHOM o6pa|.|.|,eH|/||/| B 06s3aTENBHOM nopsAaKe yKa3blBaeT:

- HaUMEHOBaHNE OpraHa MeCTHOro camoyrnpaBneHust, MM6o hbaMunuio, UMs, 0TYECTBO (Mpu
Hanu4un) pykoBoauTens, NMbo AOMKHOCTb COOTBETCTBYIOLLErNO NULA, KOTOPOMY HarnpaBreHo
nMcbMeHHOe obpalleHue;

- HAMEHOBaHMEe opraHM3aumm Unn pamunms, UMs, oT4eCTBO (MPU HaANNYMK) rpaKaaHuHa,
HanpasuBLLEro obpalleHue;

- MOMHbIN NOYTOBbLIN agpec 3asBUTENS, MO KOTOPOMY AOMMKEH ObITb HanpaBreH OTBET;
- coaepxaHue obpalleHns;

- noanucb NnUa;

- faTa obpalleHus.

B cnyyae HeobxoaMmocTn B MOATBEPXKAEHME CBOMX [OBOAOB 3asiBUTENb Npunaraet K
NMMCbMEHHOMY 0BpaLLEeHN0 AOKYMEHTbI U MaTepuanbl G0 NX KOMUMU.

2.6.4. lMncbmeHHoe obpalleHne rpuandeckoro nuua odopmnaeTca Ha ©OnaHke ¢
yKasaHWeM peKBU3UTOB 3asBUTENs, OaTbl U PermcTpaLMoHHOro Homepa, hamunuu n Homepa
TenedgoHa UCMONHUTENS 3a MNOLMUCBID PYKOBOAUTENHA WU LOSMKHOCTHOrO nuua, MMmerLero
npaBo NOAMUCK COOTBETCTBYIOLLMX AOKYMEHTOB.

2.6.5. OG6palieHne, nocrtynuewee B OPME 3EKTPOHHOrO [OKYMEHTa, NOoANEXuT
pacCMOTPEHUNIO B NOpsiAKe, YCTAaHOBEHHOM HACTOAWUM AOMUHUCTPATUBHBIM perfiameHTom. B
obpalleHun 3asBuTenb B 06sg3aTenbHOM Nopsake ykasblBaeT CBOW (paMuimio, UMS, OTYECTBO
(Mpy Hanuuuu), agpec aNeKTPOHHOW MOYTbl, ecrnn OTBET JOSMKeH OblTb HanpasrfieH B opme
9NEKTPOHHOIr0 [OOKyMEHTa, M MNOYTOBbIA afpec, ecnu OTBeT AOMKeH OblTb HanpasneH B
nMcbMeHHon dopme. 3asBuTenb BrpaBe MNPUIIOKUTb K TakoMy obpalleHuto Heobxoaumble
AOKYMEHTbl U MaTepuanbl B 3NIEKTPOHHOW dopMe nMbo HanpaBuTb YKa3aHHble AOKYMEHTbI U
Martepuarsbl UM NX KONUU B NMMCbMEHHON dhopMe.

Mpn nMYHOM Npmeme OTBETCTBEHHbLIM NMLIOM agMUHUCTPaUMM 3asiBUTENb NpeabsaBnseT
AOKYMEHT, YOOCTOBEPSAOWMIA €ro JIMYHOCTb, W M3naraeT coaep)XaHue CBOEro YCTHOro
obpaweHus.

2.6.6. [Mpu npegocTasneHnn MyHUUMNanbHOW yCryrn 3anpeLleHo TpeboBaTth OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOpPMaUun UNu OCyLLECTBIIEHUS OEeUCTBUNA, NpeacTaBreHne
UM OCYLLECTBNEHME KOTOPbIX HEe MNpegyCMOTPEHO HOPMATUBHBIMU MNPAaBOBbLIMM  aKTaMw,
perynmpyowmmm OTHOLLIEHUS, BO3HUKaKLWMe B CBA3M C NpefocTaBfieHMeM MyHUUMNansHOm
yCrnyru.

2.7. WcuyepnblBalOlIMN MepeyvyeHb OCHOBaHMM AN OTKasa B MNpuMemMe [OOKYMEHTOB,
Heo6XxoanMbIX ANs NpeaoCTaBNeHNS MyHULMNANbHOW YCIyri.

OcHoBaHuM Ona oTka3a B MNpuvemMe AOKYMEHTOB, HeoOXOoauMMbIX ANd npefocTaBreHus
agMUHUCTPaUMEN CenbCKOro MoCeneHns MyHUUMNanbHOM  YCrnyru, 3akoHo4aTeNbCTBOM
Poccunckon degepaunn He npedyCMOTPEHO.



2.8. WcuepnbiBaowmin nNepevyeHb OCHOBaHWUW [Ons  OTKasa B NpegocTaBfieHUU
MYHUUUNANbHOW YCRyrn.

B npepocTtaBneHuM MyHUMUMMNANbLHOW YCNyrM OOIMKHO OblTb OTKasaHO B CreayroLimX
cnyyasx:

2.8.1. Ecnu B nMCbMeHHOM obpalLleHUn He yKasaHbl aMunms rpakaaHnHa, HanpasmBLLETO
oGpalleHne, nnn NoYToBbIN adpec, NO KOTOPOMY AOSMKeH ObiTb HanpaBfieH OTBET, OTBET Ha
obpalleHne He faeTcs.

2.8.2. Ecnn TekcT nucbMmeHHoro obpalleHus He nogaaeTca MNPOYTEHWUIO, OTBET Ha
obpalleHne He p[aetcs, M OHO He [MOANEXWUT HanpaBfEHWKD Ha pPacCMOTPEHNE B
rocygapCTBEHHbI OpraH, OpraH MECTHOro CcamMoyrnpasfeHus WNn LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C X KOMMETEHLMEN, O YEM B TEYEHNE CEMU OHEWN CO OHS perncrpaunmn obpalleHuns
coobulaeTcs rpaxxgaHuHy, HanpasuslLeMY obpalleHne, ecnv ero hammnma n NOYTOBbIN agpec
noaaatTCst MPOYTEHMUIO.

2.8.3. Ecnn B NUCbMEHHOM ObpalLeHnn rpakgaHnHa COAEPKUTCHA BONPOC, Ha KOTOPbIA eMy
HEeOHOKPaTHO AaBarnnCb NMMCbMEHHbIE OTBETLI MO CYLLECTBY B CBSA3M C paHee HanpasBfisieMbIMU
obpaweHnamm, n npm 3ToM B obpalleHn He NPUBOASATCS HOBblEe AOBOAbLI UM OBCTOATENBLCTRA,
PYKOBOAUTENb OpraHa MECTHOro camMoyrnpaBfeHusi, JOMMKHOCTHOE NnLo NMBOo YyNONHOMOYEHHOE
Ha TO NMUO BMpaBe MNPUHATL pelleHne o 6e30CHOBaTENbHOCTU O4YepenHOoro obpaweHus U
npekpaLleHnn Nepennckn ¢ rpaxkaaHMHOM No AaHHOMY BOMPOCY NPWU YCrOBUW, YTO YKasaHHOE
obpaweHne n paHee HanpaBnsemble obpaleHusa HanpaensnMCb B OAWH W TOT Xe opraH
MECTHOro camMoynpaBfeHnsa Uin 0gHOMY M TOMY Xe AOMKHOCTHOMY nuuy. O gaHHOM peLueHumn
yBeAOMNAETCA rpaxgaHuH, HarnpasmBLUNIK obpalleHue.

2.8.4. Ecniv oTBET MO CYLLLECTBY NOCTABMIEHHOMO B 06paLlLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHnsi CBeAEHWN, COCTaBMALWNMX TFOCYAAPCTBEHHYHD WIIM UHYKD OXpPaHAEMYyto
deepanbHbIM 3aKOHOM TavHy, rpaxkgaHuHy, HanpasuBllemy obpalieHune, coobuiaeTcss o
HEBO3MOXHOCTM [aTb OTBET MO CYyWECTBY MOCTaBMIEHHOIO B HEM BoOMpoca B CBA3N C
HeoNyCTUMOCTbLIO pasrnalleHnsi yKa3aHHbIX CBeAeHUN.

2.8.5. Ecnn obpalleHne coaepxut HeueH3ypHble NMBO ocKopOUTENbHbIE BbIpaXEeHUS,
Yrpo3bl XXN3HW, 300POBbLI0 N UMYLLIECTBY AOMKHOCTHOrO NMLa, a TakKe YIIeHOB ero CeEMbU, BipaBe
ocTaBUTb obpalleHne 6e3 oTBeTa NO CyLeCTBY MOCTABMEHHbLIX B HEM BOMPOCOB M COOOLWUTL
rpakgaHuHy, HanpaBMBLUEMY OOpalleHne, 0 HegonyCTMMOCTU 3r10ynoTpebneHnst NpaBoM.

2.8.6. OcHoBaHMeEM Ans OoTkasa B pacCMOTpPEeHMM obpalleHuin, NOCTynuBLINX B chopme
9NEKTPOHHbLIX COOOLUEHNA, MOMUMO OCHOBaHUW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMWHUCTPATUBHOINO  pernaMmeHTa, Takke MOXeT  SBNATbCA  yKasaHue  aBTOPOM
HeLenCTBUTENbHbIX CBeAeHun o cebe n (unu) agpeca gnga oTeera.

2.8.7. 3agBuTtenb BnpaBe BHOBb HanpaBuTb obOpauleHne B agMUHUCTPaLMIO CENbCKOro
nocerieHns B criydae, €crnv MNPUYUHBLI, MO KOTOPbIM OTBET MO CYLLECTBY MNOCTaBIIEHHbIX B
obpalleHnn BonNpocoB He Mor BbITb AaH, B nocrneayowem Obinn ycTpaHeHb!.

2.9. Pasmep nnatbl, B3aUMAeMon C 3asiBUTENs NPV NpeaocTaBneHUn MyHULMNanbHow
yCnyru.

MpenocraBneHne MyHUUMNAanNbHOM yCnyru ocylecTenseTcs Ha 6ecnnaTtHON OCHOBE.



2.10. MakcumanbHbIN CPOK OXMaaHnsa B oMepeaun Npu nogade 3anpoca o npeaocTaBieHnm
MYHUUMNANbHOMW YCIyru W Mpyu MosflydeHun pesynbTata npegocTaBfieHUss MyHULMNansHOm
ycnyru.

Cpok oxugaHua B odepeau nNpu nopaye sanpoca O NpeaocTaBneHuM MyHULMNanbHOW
ycryrm n npu nonyvyeHnn pesyrbTaTa npefocTaBNeHus MyHUUunanbHOW YCNyrn He LOSKeH
npesbiwaTtb 15 MUHYT.

2.11. Cpok perucTpaumm 3anpoca 3asaBuTensi 0 NnpeaocTaBneHnn MyHULMNanbHOM yCryri.

Ob6palleHne nognexuTt obssaTenbHOW perucTpaumm B TedeHne 1 OAHA C MOMEHTa ero
NOCTYNMEHNS B aAMUHUCTPALIMIO CENBbCKOro NOCENeHus.

2.12. TpeboBaHUs1 K NOMELLEHMSIM, B KOTOPbIX NPeAoCTaBMsAeTCs MyHULUMNanbHas ycnyra, K
3any OXuaaHusi, MectaM [AJfis 3anofiHeHMs1 3anpoCOB O NpPeaoCTaBfeHUM MyHUUMNanbHOWM
ycrnyrm, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMy UX 3arnofHEHUSI U NepeYyHEM [AOKYMEHTOB,
HeobXxoaMMbIX [ONs NPEeAOCTaBMNEHUS KaXOoW MyHMUMNANbHOM ycnyrn, B TOM u4uUcne K
obecnevyeHno 4OCTYNHOCTN AN MHBaANUAOB yka3aHHbIX 06 bEKTOB.

Mpunerawwan Kk 30aHWMIO TeppuTopust AofmkHa OblTb oBopygoBaHa MNapKOBOYHLIMU
mMecTamm (B TOM 4ucrnie ONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) Mcxoas M3 haKTM4ecKow
BO3MOXHOCTU ANSl X pa3MeLLEHUS.

MomelweHnsa, BblAeneHHble Aans npegocrtaBlieHnA MyHMLlMHaﬂbHOﬁ ycnyru, [OOJTXHbI
COoOTBEeTCTBOBaATb CaHUTAPHbIM HOpMaM U npasuiam.

MecTta, npegHasHadeHHble AN MH(POPMUPOBAHUA U O3HAKOMMEHUS 3asBUTENnen ¢
MHOPMALUNOHHBIMKU MaTepuanamu, obopyayTcs MHPOPMAUMOHHBIMU CTEHAAMU, CTYSbAMU U
cTonamMu Ans BO3MOXHOCTUM OOPMIIEHUS AOKYMEHTOB. VH(OpMauMOHHbIE CTeHAObl AOSKHbI
pacnonaraTbCA HeNoCcpeACcTBEHHO psaoM C KabwuHeTom (pabouynm MecTom) cneumnanucrta
agMUHUCTpauuu.

Ha wuHdopMaunoHHbIX CcTeHgax, Ha oduunanbHOM canTe agMUHUCTPaUMKM CenbCKoro
noceneHns pasmMeLLarTcs cnegyowmne nHdpopmaLMoHHbIe MaTepuansi:

- CBEEHUS1 O HOPMaTMBHBIX MPaBOBbLIX aKTax MO BONPOCAM MCMOMHEHUs MyHUUMNAanbHOWM
ycnyru;

- 06pasLbl 3anofnHeHns 6naHKoB 3asiBNEHUN;

- BnaHkn 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpEMS NpuemMa cneumannctoB agMuUHUCTpauuuy;
- yacbl NpuemMa cneumanmcToB agMUHUCTPaLNK;

- nopsigok obxanoBaHua AencTBun (6e34encTBUSA) U pelleHu, NPpUHUMaeMbIX B Xoae
npeaocTaBneHnss MyHULMNansHON yCnyru.

MecTa ans 3anonHeHns 3asBneHnin, oXXnaaHusa 1 NpoBeAeHUa NUYHOro Npuema rpaxaaH
obopyayoTca CTyNbsAMU, CToNamMu, obecnednBaloTca obpasuammn 3asBnNeHnn U KaHLEenApCKUMU



NPUHAANEXHOCTAMM AN HAaNMcaHUs NMMCbMEHHbLIX 0bpaLLeHUA.

KabuHeTbl, npeaHasHadeHHble ANS NpueMa 3asiButenen, OOmkHbl OblTb 060pyaoBaHbl
CTYNbSIMW, CTONaMK, KaHUENAPCKUMW NPUHALANEXHOCTAMU, UH(OPMAaLUMOHHbIMKM Tabnuikamm
(BbIBECKAMMN) C yKazaHMeM Homepa KabunHeTa.

Paboyee MeCTO [OOMKHOCTHOrO nuua, MNpPefoCTaBMAOWEro MyHUMUMNANbHYH YCnyry,
obopyayeTcsa cpeactBamMu  KOMMbIOTEPHOM TEXHUKM U OPITEXHWKOW,  MO3BOSSAHOLMMMN
OpraHn3oBaTb NpeaoCTaBneHne MyHMLUMNanbHOW yCryrn B MOMHOM obbeme.

ObecneumBaeTcs BbIXxo4 B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHYO ceTb "MIHTepHeT".

B uensax obecneveHns 4OCTYNHOCTM ANS1 UHBANMAOB B NOMy4YEeHUM MyHULMNANbHOW YCIYTA:

- BXO[, B afMUHUCTPaTUBHOE 3aaHne AormKeH OblTb 060pyaoBaH NaHAycoM, cneumanbHbIMm
orpaxgeHusaMm n nepunamm, obecneuvmBaroWMMn GeCnpenAaTCTBEHHbIN [OCTYN WHBaNMOOB,

BKINMO4Yaa nHBanmagoB, NCMOJb3YHOLWNX KpEeCIT1a-KOJTACKHA;

- noMeweHuna Aand JnunM4yHoro npumemMa wu oXunaaHma JMYHOro npuemMa [OOJIKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NNOEMMNOSIOTMYECKM MNMpaBuiiamM n HopMaTBaMm;

- nomMeweHund, OOCTYMNHble ManomoOunbHbIM NOCEeTUTENSM W  B3aMMOCBA3aHHbIE
(byHKLI,I/IOHaJ'IbeIM npoueccom, ans y,D,O6CTBa pasmewaroTCA KOMNakTHO, Ha OAHOM YPOBHE;

- J1IeCTHUUbI, KOPpUAOopbl, XOhbl, KabMHeTbl C 4OCTAaTOYHbIM OCBELLEHUNEM;
- MNOJ10Bbl€ NMOKPbLITUA C UCKITIOYEHNEM KaCbeJ'IbeIX NnoJioB U NOPOroBs;
- nepuna (I'IOpy‘-IHI/I) BOOJIb CTEH AOJ14 Onopbl Nnpu xoabbe no Kopuaopam U nectHmnuam,

- COBpEMEHHasi oprTexHuka W TeneKoOMMYHUKALUMOHHbIe cpeacTBa  (KOMMbOTEP,
hakcumunbHasi CBs3b U T.1.);

- bakTepuumaHbie naMmnbl;
- CTEeHAbl CO CNpaBOYHbIMM Matepranamm n rpadmkomMm npuema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BrnaxHon obpaboTke mebensb;

- KONMMYecTBO MECT OXuAaHus onpeaensietcs mcxoass U3 aKkTUYeCcKoW Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUsl, HO He MOXET ObITb MEHee NATH;

- COMNPOBOXAEHWE WHBANMAOB, UMEKLMX CTOMKUE pPaCCTPOMCTBA (OYHKLUMU 3PEHUA U
CaMOCTOATENBHOIO NepeaBMwKeHUs, M OKasaHMe MM NOMOWM Ha obbekTax counanbHOWn,
WHXXEHEPHOW U TPaHCMOPTHOW MHMppACTpyKTyp, Ay6nupoBaHMM HEOOXoaMMOW AN UHBANMAOB
3BYKOBOM U 3pUTENBHON MHOpMaLUW.

2.13. lNokasaTenu JOCTYNHOCTU N Ka4yeCcTBa MyHULUNATbHOW YCIyru:

- HanM4Kne pasnMyHbIX cnocoboB Nony4yeHnss HPOPMaLMK O NPESOCTABNEHUN YCIYTU;

- cobnioaeHne TpeboBaHMIN 3akoHOOATENbCTBA M HACTOALWEro aAMWHUCTPATUBHOIO



pernameHTa;

- yCTpaHeHue Wu3bbITOYHbIX aAMUHUCTPATMBHBIX Mpoueayp W  agMUHUCTPATUMBHbLIX
JEenucTBuUn;

- COKpalleHWe KonnyecTBa JOKYMEHTOB, NPeACTaBNsSeMbIX 3asBUTENSIMMY;
- COKpalleHWe cpoka NpeaoCcTaBeHns MyHULMMNANbHON YCNyru;

- npodeccuoHanbHas noaroToBka CneuuanucToB aaMWHUCTPaLUK, NPeaoCTaBRSLLIMX
MYHULMNANbHYO YCryry;

- BHeo4epeaHoe O6CJ'Iy)KI/IBaHI/Ie yq4aCTHUKOB 1 UHBaAnnaoB Benukon OTeyvecTBeHHOM
BOMHbI, WHBaNMOoOB., nepeasuralolLinxcda Ha Kpecliax-KonAckax, MHBannMagoB C HapyleHUAMU
OnopHO-ABUIaTElNbHOIO arnnapara, HapyweHUAaMN cinyxa, 3peHn4.

2.15. VHble TpeboBaHus, B TOM 4ucCrie yduTbiBaloLwme 0COBEeHHOCTU npeaocTaBfieHus
MYHULUMNANbHbIX YCAYr B aneKTpoHHon dhopme 1 B MOPLL:

- OOCTYNHOCTb MHGOpPMauMm O nepevyHe LOKYMEHTOB, HeobXxoauMblX AONS MNOnyvYeHus
MYHUUMNANbHOW YCAyrn, o pexume paboTbl agMUHUCTPALUKN CENbCKOTO NOCENEHNSA, KOHTaKTHbIX
TenedoHax n Apyrom KOHTaKTHOM MHopMaLMn ONs 3asBUTENEN;

- BO3MOXHOCTb 3aroJIHEHUA 3aABUTENAMU 3anpoca U UHbIX OOKYMEHTOB, HeobxoanMBbIX
and nosfiydyeHund MyHMLlMHaﬂbHOVI ycnyru, B SﬂeKTpOHHOﬁ cbopme;

- BO3MOXHOCTb nogayu 3asBUTENEM c MCrnonb3oBaHNEM
NH(OPMALMOHHO-TENEKOMMYHUKALMOHHBIX ~ TEXHOMOMMIn  3anpoca O  MpeaocTaBneHun
MYHULMMANbHON YCNyru;

- BO3MOXHOCTb MOJSly4YEHUST 3asiBUTENIEM CBEeOEHUM O XOo4e BbINOSIHEHMS 3anpoca O
npegocTaBfieHNN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHON (hopMme;

- BO3MOXXHOCTb 414 3aaBUTENA O4HOKpaTHO HanpasuTb 3anpoc B MOLL, npu Hannyum MOL]
Ha TeppuTopun Pecnybnukn TaTapcraH, 4eMCTBYOLWEro no npuHumny "ogHoro okHa".

[ll. CocTtaB, nocneaoBaTenbHOCTb U CPOKU BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp no
npeaocTaBneHno MyHULMNANnbHON ycnyrun, TpeboBaHUs K NOpsaKy UX BbIMOSIHEHUS, B TOM YuCe
0COBEHHOCTU BbINOMHEHNSI aAMUHUCTPATMBHbIX NPOLIEAYP B 3NEKTPOHHOW hopme

3.1. MocnegoBaTenbHOCTb aAMUHUCTPATUMBHbBIX NpoLEeayp.

MocnenoBaTenbHOCTb aAMUHUCTPATUBHLIX NPOLIEAYP UCTIONMHEHUS MyHMLMNANbHOW YCNyru
BKINoYaeT B cebs cneaylolme encTBus:

- MIPMEM 1 perncTpauns obpalleHus;
- paccMoTpeHne obpalleHus;

- NoAroToBka n HanpaBJlieHMe OTBETA Ha o6pau.|,eHV|e 3adABUTETIO.



3.1.1. lNpuem n pernctpaumnsa odpalleHun.

OcHoBaHMeM AN Havana npefocTaBneHuss  MyHUUMNanbHOW  ycrnyrn — sBnsieTcs
noctynneHne obpalleHnss OoT 3asBuTenss B agMUMHUCTPAUMIO MOCPEACTBOM  MOYTOBOW,
dhakCMMUIbHOM CBA3M NUMBO B 3NEKTPOHHOM BUAE.

Ob6palleHne nognexut obsizaTenbHOM perncTpaumMm B TedeHne 1 OHA C MOMEHTa
NOCTYNMEHUSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuunarnucr,
OTBETCTBEHHbIV 3a MPUEM 1 PErMCTpaLMIO JOKYMEHTOB.

O6palleHunsi, HanpaBfieHHble MNOCPEeACTBOM MOYTOBOM U (PAKCUMUIBHOW CBSA3N, W
AOKYMEHTbI, CBSI3aHHble C MX PaCCMOTPEHMEM, MepBOHaYanbHO MOCTYNalT K crheunanucry,
OTBETCTBEHHOMY 3a NPUEM W1 PErnCTpaLnio JOKYMEHTOB.

Ob6palleHns, NOCTyNMBLUME MO JNEKTPOHHOW MOYTE, €XEeAHEBHO pacrnedaTtbiBaloTCs U
ochopMnSATCA CneumManucTtoMm, OTBETCTBEHHbIM 3a NPUEM U PEerncTpauuio JOKYMEHTOB, AN
pPacCMOTPEHNs pykoBoAUTENEM aAMWHUCTPaALUW B YCTAHOBIEHHOM Mopsiake Kak obblYHble
NMUCbMEHHbIe obpaLleHusl.

Cneumannct, OTBETCTBEHHbIN 3a MPUEM W PErucTpaumio OOKYMEHTOB, OCYLLECTBRSeT
nepBUYHy0 00paboTKy (MPOBEpPKY NPaBUIbHOCTY agpecauny KOppPEeCNOHAEHLMN, HanMymne BCex
NPUNOXEHUIN N MHOW JOKYMEHTALMK, ABMSOLWENCS HEOTbEMIIEMOM YacTbto 0OpaLLEeHNs, YTEHNE,
onpeaeneHne cogepXxaHnsa BONpoCcoB 0bpalleHns rpaxgaHruHa) u permcTpauuio obpalleHnn B
XXypHane perncrpaumm BXogsLen KoppecnoHAeHUMN.

B TeyeHne 1 paboyero OHA C MOMeHTa peructpauum obpalleHns 3aaBuTens
cneunanncTom, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio JOKYMEHTOB, NPOBOAMTCSA NpoBepkKa
obpalleHna Ha cooTBeTCTBME TpebOBaHUAM, YCTAHOBMEHHbIM MyHKTamn 2.6 - 2.7
AOMWHUCTPATUBHOIO pernaMmeHTa.

Mpn noctynneHun obpalleHusi, roe ykasaHo O MNPUIOXKEHUU [OKYMEHTOB, KOTOpble
NMOSIHOCTBID WM  YaCTUYHO OTCYTCTBYIOT, CMeumanucToM, OTBETCTBEHHbIM 3a MNpUeM U
perncTpauuio JOKYMEHTOB, COCTaBMSETCHA akT 00 OTCYTCTBUM COOTBETCTBYIOLLMX LOKYMEHTOB,
KOTOpbIN NpuobLiaeTca kK obpalleHuto.

3.1.2. PaccmoTpeHue obpalleHui.

I'Ipome,qmme perncTtpaunto  nMCbMeHHbIe O6paLLl,eHI/IFI nepegawTca cneunarnmcrty
agMUHUCTpaLnn.

PykoBoguTenb agMUHUCTpaUMM MO pe3ynbTaTtaM O3HaKOMITEHUS C TEKCTOM obpalleHus,
npunaraeMbIMyn K HEMY IOKYMEHTaMU B TeYeHne 2 paboumnx AHE ¢ MOMEHTA UX MNOCTYMNIEHUS:

- onpegensieT, OTHOCUTCA 1M K KOMMETEHUUW agMUHUCTpaLUM paccMOTpeHue
NoCTaBMeHHbIX B 06paLleH BONpOCOB;

- onpeaensieT xapakTep, CPOKWN AeNCTBUIA N CPOKU PAacCMOTPEHMS 0bpalLeHNs;

- onpepgendeT UCMOJNTHUTENA NOPYYEHUA,



- CTaBUT UCMONHEHNE MOPYYEHMI U pacCMOTPEHME 0OpaLLEeHNS HA KOHTPOSb.

PelweHnem pykoBoguUTena agMUHUCTPaLIMKN CEJTbCKOIro nocesyieHnAa ABndeTca pe3osnitoumda o
pacCMOTpEHNN o6pau.|,eH|/|;| no CywecTtBy MNoCTaBJIEHHbIX B HEM BOIMNPOCOB nnbo 0 nNoaroToBke
nucbMa 3asiBUTEN0, O HEBO3MOXXHOCTU OTBETA Ha MNOCTaBMEHHbIN BOMpPOC B Criydae, eclu
paccMoTpeHMUE NOCTaBIIEHHOIO BOMpoca He BXOAUT B KOMMNETEHUNIO aAMUHUCTPaUnUnN CEJIbCKOro
nocenexHuns.

CneumanucT, OTBETCTBEHHbIA 3a NPUEM W pPerncTpaumio OOKYMEHTOB, B TeuyeHue 1
paboyero AOHA C MOMeHTa nepedaun (MOCTYNNeHWsl) [OKYMEHTOB OT pyKOBOAUTENS
agMUHMCTPaLMKM CenbCKoro nocenexHus nepenaeT obpalleHne anst pacCMOTPEHUS MO CyLLECTBY
BMECTE C MPUNOXEHHbIMM AOKYMEHTaAMW CneunanvcTy agMUHUCTpaLnK.

3.1.3. NMoaroToBka 1 HanpaBneHne OTBETOB Ha obpalleHue.

Cneuwanuct agmuHucTpaumm obecrneymBaeT pacCMOTpPeHWe obpalleHust U NoAroToBKY
OoTBETa B CPOKN, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATUBHOIO perfiameHTa.

Cneumanuct agMMHUCTpaLUMK paccMaTpuBaeT MOCTynuBLUEE 3asiBieHne u odopmnsieT
NMUCbMEHHOE pa3bsiCHEHME.

OTBeT Ha BONPOC NpeaocTaBnsaeTca B NPOCTON, YETKOM N MOHATHOM dopMe 3a Noanuchbo
PYKOBOAUTENS aAMUHUCTPALUKN CENbCKOro noceneHuns nmbo nuua, ero 3ameLLaroLLero.

B oTBeTe Takke ykasbiBalOTCA M amMunns, UMsSl, OTYECTBO (NpY Hanuuum), Homep
TenedoHa AOMKHOCTHOrO Nnua, OTBETCTBEHHOrO 3a NMOAroTOBKY OTBeTa Ha obpalleHue.

OTBeT Ha obpalleHne 3asBuTENs MOAMNUCLIBAETCA PYKOBOAUTENb aaMUHUCTPaLun
CenbCKOro NnoceneHusi, B Cpok He Goree 2 pabounx gHe ¢ MOMEHTa NOSy4YeHUsi NpoeKkTa oTBeTa
OT YNOSTHOMOYEHHOO AOMKHOCTHOrO Nuua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpuUeM U perucTpaumio
[AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHane perncrpaumm KoppecrnoHAEHLUMN C NPUCBOEHNEM
NCcXoOsLLero HoMepa M HanpaensieT agpecaty No nodyte nMbo BpyyaeT agpecaTy NUYHO B
TeyeHne 1 paboyero AHS C MOMeHTa NoANUCaHus.

3asBUTENIO B KayecTBe pesynbTata npefoctaBneHus ycnyrn obecneymBaeTca no ero
BbI6OPY BO3MOXHOCTb MOMyYEHUS AOKYMEHTa B MallMHoYMTaemMom copmaTe, NognucaHHoro
YCUNEHHOW KBaNnMuULMpoOBaHHOW 3NIEKTPOHHOM NOAMUCHI0 CO CTOPOHbLI OpraHa (opraHusauum).

OTBeT Ha o6palleHne, noctynatowee B opMe NEKTPOHHOIO AOKYMEHTA, HanpasnseTcs B
dhopMe 3NEKTPOHHOIrO 4OKYMEHTA NO agpecy 3MeKTPOHHON NOYThI, yKa3daHHOW B obpalleHun, nnu
B MMCbMEHHOM hopMe No NOYTOBOMY aapecy, ykazaHHOMY B obpalieHuu.

V. (DOprI KOHTPOJA 3a UCNoJIHeHneEM aAMUHNCTPATUBHOIO pernamMeHTa

4.1. MNopsnoK OCYLUECTBIEHUSI TEKYLLEro KOHTPONs 3a CoGnioAeHMEeM U UCMOSNTHEHMEM
OTBETCTBEHHbLIMU NULIAMW NONOXEHUN AOMUHUCTPATMBHOIO perrfaMmeHTa.

Tekywuii KOHTPOIb 3a cobnogeHnem crneunannucTom agMuHUCTpauum



A,D,MVIHI/ICTpaTVIBHOFO pernameHTa MU UHbIX NPaBOBbIX aKTOB, YCTaHaBIIMBatOLWKUX Tpe6OBaHI/IFI K
npenocraBrieHnto MyHVILl,VII'IGJ'IbHOVI yCInyru, oCcywecTBdeTCA pykoBoguTenemMm agMmnHuUCTpaumm
CeJIbCKOro nocernieHuns.

TeKkylWmMn KOHTPOMb MPOBOAUTCS MYyTEM OMNEPaATUBHONO BbISCHEHWSI Xo4a WCMONHEHUS
obpalleHunsi, OCyLleCTBNEHUss MPOBEPOK Ha npegMeT CcOONOAEHUs  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPeAOCTaBMEHME MYHUUMNANbHOW YCMyru, MOMOXEHUA HACTOSILLEro
AZMVHUCTPATUBHOIO pernameHTa, UHbIX HOPMaTMBHBLIX MPaBOBbLIX aKTOB, YCTaHAaBMMBAOLLMX
TpeboBaHMs K NpeaoCTaBNEHMIO MyHULMNANbHOW YCIYIu.

4.2. nOpFI,EI,OK n nepnoanyHOCTb OCyLlEeCTBIIEHNA MIaHOBbIX M BHENM/1aHOBbIX MPOBEPOK
NOJIHOTbI Ka4eCTBa rnpeaoctaBiieHUA MyHVILI,VII'IHJ'IbHOVI YyCnyru.

Mpn npoBegeHWM nNNAHOBLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTbI U Ka4yecTBa
npenocTaBneHnst MyHMUMNanbHOM YCryrM MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNanbHOM ycnyr (KOMMEKCHbIE NPOBEPKM), UK OTAENbHbIE BONPOCHI
(temaTnyeckne npoepkn). lpoBepka MOXET OCYLLEeCTBMNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButens. Cpokum nNpoBedeHUs MNPOBEPOK OnpeaensoTcs pykoBoAUTENEM
aAMUHUCTPALIMM CENbCKOrO NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHus un penctsusa (besgencteune), npuHUMaeMble
(ocywecTtBnsiemble) B Xo4e UCMONHEHNSA MyHULMNAITbHOW YCYTri.

CneumanucTsbl agMUHUCTpauun HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYHO
3akoHogaTenbcTBoM Poccuinckon degepaumm, 3a CBOM pelleHuss U genctesuna (besgencreue),
npuHMMaemble (OCyLLECTBNSEMbIE) B XOA4€e NpeAoCTaBNeHns MyHUUUNAnNsLHOW YCIyru.

4.4. TpeboBaHus kK nopaaky n dopmam KOHTPOIS 3a UCNOSTHEHMEM MYHULIMNANbLHOWN YCIyTK,
B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux 06beguHeHun 1 opraHnsaumn.

KOHTpOJ'Ib 3a npepgoctaBlieHnem MyHI/ILl,I/II'IaJ'IbHOIZ yCInyrm co CTOpPOHbl YNOJTHOMOYEHHbIX
g agMUHUCTpaunn OoJnKeH ObITb MOCTOSAHHbIM, BCECTOPOHHUM U OOBbEKTUBHBIM.

KoHTponb 3a paccMOTpeHMeM CBOWMX OOpalleHWiA MOryT OCYLLEeCTBMSTb UX aBTOpbl Ha

OCHOBaHMM UHGOPMAaLMK, NONTYYEHHOW B aAMUHUCTPALMKN CENbCKOro NOCENeHnsl, B TOM Yucne y
NCMNONMHUTENS NO TenegoHy.

V. DocynebHbin (BHecyaebHbIN) nopsiaok obxxanoBaHNa pelueHnin n genctenm (6esnencrems)
opraHa, NpeAoCTaBnsoLero MyHuuunanbHyo yenyry, MOL|, a Takke nx 4OMMKHOCTHbIX N,
MYHMUMNANbHbIX CAyXXaLmnx, paboTHMKOB

5.1. 3aasuTtenb umeet nNpaso Ha gocyaebHoe (BHecyoebHoe) obxanoBaHve pelleHun u
pencteun  (6e3nencTeusl)  aaAMUMHUCTpPaALMM U ero  OTBETCTBEHHbIX  JnL,  MPUHATBIX
(ocywecTBnsembix) B xoge npefocTaBneHnss MyHULMNANsHOM yCryru.

5.2. BasButenb MoxeT 0b6paTUTLCS C Kanobon, B TOM YMCNe B CrieayoLwmx cryvyasx:

- HapyLLleHne cpoka perncTpaumm 3anpoca o NpeaoCcTaBneHnn MyHUUMNanbHOW YCnyri;

- HapyLleHWe cpoka NpeaoCcTaBneHnst MyHULMNanbHON YCnyru;



- TpeboBaHWe Yy 3aaBUTENd [AOKYMEHTOB WM WH@opmaumm nubo OCyLLleCTBreH s
AEeNCTBUW, NpeacTaBfieHMe UMM OCYLLECTBIIEHNE KOTOPbIX HE NpegyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHuMUMNANbHLIMM MNPAaBOBbIMW aKTaMu AN NpefoCcTaBNeHus MyHUUMnarbHOW
ycnyru;

- OTKa3 B MpUeMe LOKYMEHTOB, NpeoCTaBieHe KOTOPbIX NPEAYCMOTPEHO HOPMATUBHbLIMM
npaBoBbIMM akTamu Poccuiickoi Peaepaumm, HOpMaTUBHBIMU NPaABOBbLIMU akTamu Pecny6nuku
TatapctaH, MyHMUMNanNbHbIMM NPABOBbLIMW akTamMu Anst NPeAOoCTaBNEeHUs MyHMLMNanbHON
ycnyru, y 3asiBuTens;

- OoTKka3 B MpeaocTaBNEeHMM MyHUUMMANbHOW YCryrM, €crniM OCHOBaHMS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW U NMPUHATBIMA B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTMBHbIMKM MpaBoBbIMM akTamu Poccuiickon depepaumun, 3akoHaMuU U UHBIMU
HOpMaTMBHbLIMK NPaBOBbIMKU akTamu Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

- 3aTpeboBaHMe C 3asBUTENS NPU NpeaocTaBieHnn MyHUUMNanbHOW yCnyru nnatbl, He
npeaycMOTPEHHON  HOPMAaTUBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaumn,
HOpPMaTUBHBIMX MpaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbLIMU
akTamu;

- OTKa3 B UCMpaBfieHUN AOoNyLEeHHbIX MU OMeYyaToK M OWMOOK B BblAAaHHbIX B pe3ynbtarte
npegocTaBeHns MyHULMNAanbHOM yCryrn 4OKyMeHTax Mnbo HapyLleHne yCTaHOBIIEHHOrO Cpoka
TaKNX UCNpaBfeHun;

- HapyLUeHne cpoka WUnu nopsiaka Bblaavyn AOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHus
MYHULMMANbHON YCNyru;

- MNPWOCTaHOBMEHME MpPeaoCTaBNeHUst MyHULMNANbHOW YCMyrM, €cnn OCHOBaHUS
NPUOCTaHOBMEHUS HE NpPedyCMOTPeHbl dheaepanbHbIMU 3akOHaMU Y MPUHSTEIMU B COOTBETCTBUM
C HUMW WHLIMW HOPMaTMBHLIMW MpPaBOBbIMU akTamu Poccuiicko depepaumun, 3akoHamu U
WHbIMW HOPMaTMBHbIMW MpPaBOBbIMM akTamu Pecnybnvku TaTapcTaH, MyHULMNANbHLIMU
NpaBOBbIMM aKTaAMW;

- TpeboBaHue y 3asaBuUTENs NpPU NPeAOCTaBIEHUN MyHULMNANbLHOW YCYrn AOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX HEe yKasblBanuCb Mpu
nepBoHa4anbHOM OTKa3e B MpuvemMe [LOOKYMEHTOB, HeobXoauMblX [ONna npefocTaBreHus
MyHUUMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUUNANbHOW YCIyru, 3a UCKMYEeHUEM
cny4yaes, NpeayCcMOTPEHHbIX MYHKTOM 4 Yactu 1 ctatbun 7 PegepansHoro 3akoHa ot 27.07.2010
N 210-93 "O6 opraH1saumm NpegoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr".

5.3. XKanoba nogaetcs B NUCbMeHHON hopMe Ha ByMaXHOM HocuTene, B 3NEKTPOHHOM
dopme B agmuHucTpaumo, MOLL nmbo B COOTBETCTBYHOLWMI OpraH rocyaapCTBEHHOW BriacTu
Pecnybnukn TaTtapcTaH, asnstiowuncs yupegmutenem MoOLL.

5.3.1. JKanoba Ha peweHusa un pJencteua (6e3nencTBUs) OTBETCTBEHHbLIX UL
agMUHUCTpaUMn, NOSATCHA Ha UMS rNaBbl aMUHUCTPALIMN.

5.3.2. XKanoba Ha peweHna n penctena (6esgencteus) pabotHuka MOL| nogaetcs
pykoBoguTtento cootsetcTaytowero MoLl.
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5.3.3. XXanoba Ha peweHus n genctena (6esgenctams) MOL| nogaetca pykoBogUTENO
COOTBETCTBYIOLLErO OpraHa rocygapctBeHHon Bnactn Pecnybnukn TatapcTaH, aBnsatoLiemycs
yuypeautenem MoL.

5.4. YKanoba mMoxeT ObITb HanpaBfieHa MO No4vTe, NPU MOMOLUN PAKCMMUITbHOM CBSA3M,
yepe3 M®L|, ¢ ncnonb3oBaHnemM UHPOPMALMOHHO-TENEKOMMYHUKAUNMOHHOM ceTn "UHTepHeT",
oduymnanbHOro canta agMMHUCTpaUUnN, eauHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprana rocygapCrBEHHbIX U MyHULMNANbHbIX YCITyT.

5.5. XKanoba 3aaBuTens OOMmkHa coaepxaTb:

- HanMeHoBaHWe opraHa, npefocTaBnsalWero MyHUUMNanbHY YCNnyry, OOMKHOCTHOro
nvua opraHa, NnpefocTaBnALWero MyHUMnNanbHy yenyry, nmbo MyHMUMnanbHOro cryxatiero,
pelleHns n gencteus (6esgencTane) KOTopbix 06xxanyTCs;

- hammnuto, UM, OTYECTBO (MocneaHee - Npu Hann4yMm), CBEAEHUA O MeCcTe XUTENbCTBa
3aaBuTeEnsa - umanyeckoro nuua nmMbo HaMMeHOBaHME, CBEAEHUS O MEeCTe HaxOoXAeHus
3asBuUTENS - PUANYECKOrO Nnua, a Takke HoMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) aneKkTpoHHOM NMoYTbl (NPU HanNU4YUM) U NOYTOBLIN adpec, N0 KOTOPOMY AOSTKEH ObITb
HanpaBneH OTBET 3assBUTENIO;

- cBedeHuss 06 obxanyemblx peweHusax W - gencteusx (6esgenctsuu) opraHa,
npegocTaBnAoLLEro MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLero
MYHUUMNANbHYO YCIyry, Tnbo MyHULMNAnsHOro Cryawlero;

- 0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHMeM U AeNCTBUMEM
(6e3pencTBneM) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMAIOWEro MyHUUMNANbHYK Yycnyry, nnMbo MyHUUMNanbHOro Cryallero.
3aaButenem MoryT ObITb NpeacTaBreHbl AOKYMEHTbI (Mpy HanNnu4nn), NOATBEPXKAAOLLME A0BOAbI
3aaBUTENs, NIMOO NX KONUW.

5.6. MocTtynuBLuas xanoba noanexuT pacCMOTPEHUIO OOMKHOCTHLIM JIMLIOM, HAAEeMNEHHbIM
MOSTHOMOYMSIMM MO PAcCMOTPEHMIO Kanob, B TedeHne nATHaguati paboymx OHen co AHs ee
peructpaumun, a B criydae obxanoBaHWsi oTkasa B Mpueme AOKYMEHTOB Yy 3asiBuTens nubo B
ncnpaBneHnun OOMyLLEHHbIX onevaTok M ownbok unm B cnyvae obGkarnoBaHusi HapyLleHusi
YCTAHOBIIEHHOIO CPOKa TaKMX MWCMpaBieHW - B TeyeHue NATM paboyumx OHe co OHS ee
permcTpaumu.

5.7. Mo peaynbTatam paccMOTpeHust Xarnobbl rnaBa CEnbCKOro NOCeneHnsa npuHMMaeT
OAHO M3 CreayLwwnx peLleHn:

- anoba ynoBneTBOpsieTCA, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaefeHnsa OOoMNyLWeHHbIX onevYaTok M owmnboK B BblAaHHbIX B pe3ynbraTte npeaocTaBneHus
MYHUUMNANbHOW YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NpPaBoOBbIMM akTamyn Poccunckon Pepepaumn,
HOpPMaTUBHBIMX MpPaBOBbLIMU akTaMn Pecnybnuku TatapctaH, MyHUUMNanbHbIMW MPaBOBbIMU
aKTamu, a Takke B UHbIX hopMax;

- B YyOOBJ1ETBOPEHUN Xanobbl OTKa3biBaeTCA.

5.7.1. B cnyyae npu3aHaHuna xanobbl noanexallen yaoBneTBOPEHMIO, B OTBETE 3asiBUTENIO



aaetcs  uvHopmaums O OeUCTBUSX  aAMUHUCTPaUMM  CENbCKOro MOCEeNeHus B Lensx
He3aMeanuTeNnbHOro YCTPaHEHUS1 BbISIBMEHHbIX HapYLUEHWA NpU OKasaHuM MyHULMNanbHOM
ycryru, a Takke MpPUHOCATCS W3BWHEHWs 3a [OCTaBfeHHble HeyaobGcTBa M ykasblBaeTcst
NHdopMauus 0 ganbHEeNLWNX AeNCTBUSX, KOTOpPble HE0OX0AMMO COBEPLUNTL 3asiBUTENIO B LIENAX
NONyYEeHUs MyHULMNANbHON YCIyri.

5.7.2. B cnyyae npu3HaHUS anobbl He noanexallen yOooBreTBOPEHWo, B OTBeTe
3as8BUTENIO [AATCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MpPUYMHAX MPUHATOrO peLueHusi, a
Takke nHopmMaLuus o nopsigke 06kanoBaHUs NPUHSATOIO PeLLeHUs.

5.8. B cnyyae ycTtaHOBneHWss B Xo4e WnM MO pesynbTaTam pPacCMOTPEHMS Xanobbl
NPU3HaKOB COCTaBa afMWHUCTPATUBHOIO NMPaBOHaPYLUEHWUsI UMW NPECTYNNeHNs, JOMMKHOCTHOE
nnuo, paboTHWK, HadeneHHble NONHOMOYMSIMU MO PacCMOTPEHMIO Xanob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agMUHUCTPATMBHOIO perfamMeHTa, He3amMeanuTernbHO
HanpaensAT UMEOLWNECs: MaTepuarnbl B OpraHbl NPOKypaTypbl.

5.9. He nosgHee OHs1, cnenyroLLero 3a AHEM MPUHATUS PeLUEHUs], yka3aHHOro B NyHKTe 5.7
HacTosiLero pasaena agMMHUCTPATUBHOTO perfameHTa, 3asiBUTEN0 B MMCbMEHHOW hopme nnmbo
MO XenaHuio 3asiBUTENs B 3MEKTPOHHOW dopMe HanpaBrsieTCss MOTUBMPOBAHHLIA OTBET O
pesynbTaTax pacCMOTPEHMS XKarnoobl.

5.10. WHdopmauua pns 3asButenen o6 ux npaese Ha pocyaebHoe (BHecyaebHoe)
obxanoBaHue genctBun (6e30enCTBUSA) U PeLleHnin, MPUHATBIX (OCyLecTBNsieMblX) B Xoae
npegocTaBfieHNa  MyHUMUMNanbHOW  yCnyrn, pasMellaetca Ha  oduumanbHoOM  caute
aZiMUHUCTPALMM CESNbCKOro NocesneHnst U MHPOPMaLMOHHBIX CTeHAaX.



