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NOCTAHOBINEHUE

Ne1 ot 19 aHBaps 2024 roga

06 yTBepxaeHU ADMUHUCTPATUBHOMO PernameHTa no npeAoCTaBReHUo MyHULUNanbHOM
yCnyrv no fave NUCbMEeHHbIX PasbACHEHUI HanoronnaTenbLMKam 1 HanoroskIM areHTam
MO BOMPOCam NpUMEHEeHNs MyHULMNabHLIX NPABOBLIX aKTOB O HANOrax u cbopax

B cooTBeTcTBMM CO cTaTthell 34.2. Hanorosoro kogekca Poccuiickoii Pepepaymn, crT.
14 ®epepansHoro 3akoHa ot 06.10.2003 N2131-®3 «O6 obyux NpYHUKNax opraHusauum
MECTHOro camoynpasrneHna B Pocculickoi Pegepaunn», McnonHUTenbHLIN KoMUTET
CTapoy3eeBCKOro cenbckoro noceneHus AkcyBaeBcKoro MyHUUMNansHoro paiioHa,

NMOCTAHOBNSET:
1. YTeBepanTb npunaraembiii aAMWHUCTPaTUBHBIA  pernameHT no npenocTasneHuio
MYyHULIMNANBHOA yCcnyru Mo Aaye NUCbMEHHBIX Pa3bACHEHUA HanoronmaTensukam u

HanoroBblM areHTam no BoOnpocamMm npumMeHeHus MYHWUUMNanbHbLIX NPaBOBLIX aKToB 0
Hanorax u cGopax.

2. OnybnukoBaTb HacTosALIEE MNOCTAHOBNEHUE Ha ouuMansHOM nopTane npasoso
WHpopmaumm  Pecnybnukn  Tatapcrad (http:pravo.tatarstan.ru) u pasmecruts Ha
otbnLMaNEHOM cavte AkcyBaeBckoro MyHULMNanbHoro paioHa
(http://aksubaevo.tatarstan.ru).

3. Hacrosiwlee nocTaHoBneHwe B

3aKoHOOaTeNbLCTBY.

cuny  cornacHo  4eicTByloLlemy

H.B.Ainnoea



YTBEPXIEH

noctaHosneHwem UcnonHutensHoro
komuteta Ctapoyseesckoro
CenbCKoro noceneHus

o1 19.01.2024 r. Neq

ABMUHUCTPATUBHBIN pernameHT no MPEAOCTABNEHMIO MYHILMNANLHOM yenyri no fAave
MUCbMEHHbIX Pa3bACHEH I HanoronnaTensL1kam u HasoroBbIM areHTam no Bornpocam
MPUMEHEHUA MYHULMNAnNbHBIX MPaBOBLIX aKTOB O Hanorax u cbopax

I. O6wme nonoxenus
1.1. HacTosiwyuin aAMUHUCTPaTUBHLIA  permaMeHT  no npefocTasneHuno
MYHALMNANBHOW ycnyri no gave nuchMeHHbIx PaSbACHEHWA HanoronnaTtenbwmkam u
HarnoroebIM areHTam rno Bonpocam MPUMEHEHNS MYHULIMNANbHBIX HOPMATUBHbIX npaBoBbIX
aKkToB 0 Hanorax u cbopax (pnanee - AOMWHUCTPATUBHBII pernameHT) - onpegenser
CTaHfapT, coctae, CcpokM u nocnefoBartensHoCTs  AelcTBUIM (agMUHUCTPaTUBHBIX
npoueayp) UcnonuutensHoro komuteTa Crapoyseesckoro cenbckoro nocenexus (ganee -

NPaBOBbIX aKTOB O Hanorax u cGopax.

1.2. MNepeveHb HopmaTUBHBLIX NPaBOBbLIX @KTOB, HEMOCPEOCTBEHHO perynupytowmx
MPEROCTaBNeHne MyHuuMnansHoit yenyrm, ¢ YKa3aHUeM peKBMSNTOB HOPMaTUBHbIX
NPABOBLIX aKTOB N MCTOMHIKOB UX OthMLManbHOMO onyBnukosaHus:

- KoHetntyuusa Poceuiickoi denepaunu ("Poccuiickas raseta", 25.12.1993, N 237);

- Hanoroswiii kopekc Poccuiickoi ®epepaumn  (YacTsb nepeas) ("CobpaHue
3aKkoHopartenscTBa Poccuiickol Qepepauun’, 03.08.1998, N 31, cT. 3824);

- ®efiepanbHblit 3akoH oT 06.10.2003 N 131-93 "O6 06umx APVHUMNAX opraHuaaLmm
MECTHOrO camoynpaenenus B Poccuiickor G®enepaummn” ("CobBpanne 3aKoHogaTenscTBa
Poccuiickoin denepauyun’, 06.10.2003, N 40, ctaTbs 3822);

- PepepantHbI 3aKkoH OT 27.07.2010 N 210-®3 "06 opraHnsaunn npegocTasneHus
TOCYAAPCTBEHHbIX W MYHUUMNAMNbHbLIX yoryr" ("Poccuiickas razera”, 30.07.2010, N 168)

1.3. Onucanue 3assuTeneii.

3asBUTENAMU NpW npenocTaBneHun MYHULMNANsLHONW yeryry sBRSOTEA rpakaaHe
Poccuitckon ®egepauny, opuamyeckne nuua, wvHouBMAyanbHble npeanpuHumareny,
WHOCTpaHHblE rpa)gaHe M nuua Ges PEXKIAHCTBA, 3a MCKNIOYEHNEM rOCYAapCTBEHHbIX
OPraHoB W WX TeppuUTOpWanbHbIX OpraHos, OPraHoB rocynapCTBEHHbIX BHEBIOMKETHbIX
(POHAOB 1 UX TEPPUTOPUASLHBIX OpraHoBs, OpraHoB MECTHOro camMoynpasneHns), a Takke 3a
WCKIIOYEHNEM criyyaeB, YCTaHOBMEHHbIX MexOyHapoaHbIMU  AoroBopamMu  Poccuiickoii
denepaumm unu sakoHogaTENbLCTEOM Poccniickon ®epepaymu (nanee - 3asBuTEnD).

OT umeHn 3aseuTeneir, npu NPEACCTABNEHUM MYHULMNANLHOM YCnyri, B TOM Yncre
npu nogaye (HanpasneHuu) 3aABMNEHMA, MOTYT BbICTYNaTh nuua, Umelowre npaeo B
COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickom Penepauun NGO B cuny HageneHus ux
5aABUTENAMM B NOPALKE, YCTAHOBMNEHHOM 3akoHofaTtenscTBomM Poccwuiickoli denepauun,
MONHOMOYMAMK BbICTYNaTh OT MUMeHU 3asBuTEnei] NPU NPefoCTaBNEHUN MyHULMNANbHOV
ycnyru (ganee - ynonHoMouYeHHbIl npedactasnTens).



1.4. Topsgok wuHpopmuposaHns o Npasnnax npefaocTaBneHns MyHULMNANLHOI
yenyru.

WHdopmuposanne o npaBunax npepocTaBneHus MyHULNansHOW  yenyru
OCYLLEeCTBMAETCA C  WCnonb3oBaHuem CPeacTs  TenedoHHOM U  NOYTOBOI CBA3MN,

SNEKTPOHHOM NOYTLI, HA oULMansHOM cailTe, HbopMaLoHHOM CTeHAe agMuHUCTpauum
CENbCKOro noceneHus.

3asBrieHus o  npegocTasneHuu MyRULMNaneHOW  ycnyrn  WanpasnsioTes

ANEKTPOHHOM MOYThI,

AOMUHUCTPaUMSA  cenbekoro MOCENeHNs pacnonoxeHa no aapecy: Pecny6nuka
TatapcraH, Akcy6aeBckuii paioH, c.Ctapoe Y3seeso JYh.JleHuna, g.2A

Pexxum  npuema SaVHTEPECOBaHHbIX NUL Mo  Bompocam npegocTasneHus
MyHWUMNaneHOW ycnyrM cneuuanucTamm aAMUHUCTPaLMKM  CenbCKoro noceneHns: ¢
noHeaensHuka no yetsepr ¢ 08.00 ao 16.00 4acos, nepepsis ¢ 12.00 go 13.00 yacos.

B pabounii fems, HenocpeacTeHHo MPEALLECTBYIOWUIA Hepabovemy NpasgHUYHOMY
AHI0, MyHWUUNaneHas ycnyra npefocrasnseTcs ¢ 08.00 go 15.00 vacos, nepepsiB ¢ 12.00
4o 13.00 yacos.

TenedoHbl: 8(843)444-13-48

Agdpeca oduumanbHbIx caiitos, cogepalmx WHbopmauno o npeaocTaBneHum
MyHULMnaneHow ycnyru: Aksubaevo.tatarstan.ru

1.5, Mopapok  nonyyeHus WHbopmMauuum  no  Bonpocam npegocTaBneHns
MYHULMNansHom ycnyru.

WHdopmaums o npouegype NPEACCTABNEHUA MYHULMUNANBHOA YCRyru MoMeT GbiTh
nonyyeHa:

- HENOCPEACTBEHHO NPK NMYHOM OBpalLeHum:

- C UCNONb30BaHNEM CPEACTB NOYTOBON, TeNedOHHOI CBS3N I 3IEKTPOHHON MOYTHI;

- NOCPEACTBOM pasmeLLeHns HhopMaLmMm Ha ohuLNaNbHOM caiiTe aaMUHUCTPaLMNN;
- C MHPOPMALIMOHHOTO CTeHAA a0MWHNCTPALMK CEMBbCKOTO NOCeNneHus .

Cpok oTBeTa Ha nucbMeHHoe obpalleHue, B ToM yucre B opmMe IneKTPOHHOro
ACKYMEHTa, He AOomKeH npeBsbilaTh TpUALATh KaneHAapHbIX AHel ¢ MOMeHTa pervcTpaLmum
MUCeMEHHOro obpaLlyeHus.

Mpu MHDOPMMPOBAHUM MO NUCEMEHHBIM obpalleHnsimM, B TOM uncre B dopme
SMEKTPOHHOTO AOKYMEHTA, 3aNHTEPeCOBaHHOMY MLy AASTCS YeTKUi U MOHATHLIA OTBET Ha
NOCTaBneHHbIe BOMPOCHI, ykasbiBaTCA haMunus, “MS, OTYECTBO (rocrneaHee - npw
Hann4uM) n Homep TenedoHa CneunanucTa, noaroToBuBLIEro oTBeT. [UCbMEHHBI oTBET
Ha obpalleHue HanpaenseTcs no noyte Ha aApec 3anHTepecoBaHHOro nuua Unn B agpec
SNEKTPOHHOM MOMTLI, YKa3aHHLIA B obpalueHuu.




Mpu oTBeTax Ha TeneOoHHbIE 3BOHKM [OMKHOCTHBIE fmla noapobHo uHgopmupyioT
obpatuBlMXcH no BOMpocamM npepocTaBneHus MyHWUWMNaneHoi yenyrn. OTeeT wa
TeNeOHHLIA  3BOHOK  [OMKeH Ha4MHaTbes ¢ uwHdopmMauuu o HavMeHoBaHUK
agMUHUCTPaUWMKM cenbcKoro MOCENeHns, B KOTOPbIA MO3BOHWA rPaxaaHwH, damunun,
WUMEHW, oT4yecTBe (nocnefHee - NpW Hanu4uKn) cneuwanucrta AAMUHMCTPaLMK CeMbCKOro
NOCeneHns, NpuHABLLEroQ TenedoHHbI 3BoHOK, B Crny4yae HEBO3MOKHOCTU cneunanucra,

1.5.1. Mopsgok, dopma u mecro PasMeLleHns  uHdbopmauun no BOMpocam
npefocTaBneHnsa MyHULMNanbHoMR yenyru.

OduumanbHbiin  caiit agMUHUCTPaUnn Aksubaevo tatarstan.ru, WHPOPMALUOHHBIN
CTeHO aAMWUHUCTPaUMKW  CenbCKoro NOCENeHns, peroHanbHble rocynapCTBeHHbIe
MH(POPMALNOHHBIE CUCTEMB] - Peectp v nopran rocynapcraeHHbix 1 MYyHULMNanbHeIX yenyr
(cpyHKUMIA) copepkuT CrneayoLyro nigopmaymio:

- 0 MECTe HaxoxaeHus u rpachuke paboTs BAMUHUCTPALNN CeMbCKoro NoceneHns, a
TakKe cnocobax nonyyeHus ykasaHHoi uHcpopmaLmu;

- O ChpaBOYHbIX TeJ"IEBCbOHaX cneunanuncra aaAMUHUCTPaLMN CenbCcKoro noceneHwus,
HenocpeacTeeHHO npegocrasnsawLero MyHULUUNanesHyo ycnyry,

- 00 appece oduuMansHoro caiita 8AMUHUCTPALMN  CenbcKoro nocenexuss B
MHq.)OpMaLLMOHHO-—TGJ’IEKOMMYHMKEILLMOHHOIT’! cetn "MHTepHeT" M appece ee ANEKTPOHHOWM
noyThl;

- 00 apgpecax nopTtana FOCYJApPCTBEHHbIX W MYHMUMNAMbHLIX yenyr (cpyHkuumi),
EpvHoro nopTana rocynapcteeHHbix u MYHULMNansHbIX YCnyr (yHKLnii);

- O NopAake nony4eHns uHGopmMaLMm no NpeaocTasneHmio MyHUUMNanbHoi yenyru,
CBefleHWli o xoAe npenocTaBneHus MyHUUMNAnbHOW ycnyru, B ToM uncne c
WCNonL30BaHMeM NopTana rocyaapcTBEHHbIX 1 MyHULMNaneHelx yeayr (cdyHkumit), EguHoro
NopTana rocyaapcTBeHHbIX U MyHULMNANbHbIX yenyr (pyHKUmMiA);

- O TNepe4He HeoOXoauMMbIX Ans npepocTaeneHus MyHULUMNanbHoW  ycnyru
AOKYMEHTOB, MX (hopMbl, 0Bpa3subl 3anonHeHus, crnocob NonyyYeHWa, B TOM Yucne B
AMeKTPOHHON chopme;

- W3BNEYEHUA U3 HOPMATVBHLIX MPABOBLIX aKTOB, PErynupyruinx npegocrasneHme
MYHULIMNAanNsHORW yenyru,

Il. Cranpapr npeaocrasnenus MYHULUMNAnNbLHOW yenyru
2.1. HanmeHoBaHne MyHULMNANBHO YCNyrn:  nava nUCbMEHHbIX pasbACHEeHWi
HanoronnaTtenbLllMkam U HanoroBbIM areHTam no BONPOCaM NMpUMEHEHWNA MYHWLMNANbHBIX
MPABOBbIX akTOB O Hanorax u cbopax (garnee - MyHUUMNanbHas ycnyra).

2.2. HaumenosaHue AAMUHNCTPALMK  CenbCKOro  MOCENeHns, NpefocTaBnsAoLe
MYHULMNANLHYIO yenyry.



MyHuumnaneHylo yenyry npegocraenser cneuynanucT agMUHUCTPaLMKn CenbCKoro
noceneHns (aanee - cneyvanueT agMUHMCTpaLun).

2.3. PesynbTaT npepocTasneHus MYyHULMNaneHoRi yenyru,

Pesynstatom npepocrasneHus MyHWUMNANLHOW  yenyrn senseTcs nucbMeHHoe

PasbsiCHEHWe No BOMpocam npuMeHeHus MyHULIMNANEHBIX MPaBOBEIX akTOB O Hanorax u
cBopax.

2.4. Cpok npefoctaeneHus MyHULMNAaNnbHOR ycnyri.

24.1. ObpaweHns 3aseuteneii no BOMpocaM  NpUMEHEHUs!  MYHULMNAanbHbIX
MPAaBOBbLIX akTOB O Hanorax 1 cGopax paccmaTtpuBaoTcs cneuuanucTom agMUHWCTpaUuK B
npesjenax CcBOEN KOMMNETEHUWM B TeuyeHue TPUALATA KaneHAapHbIX AHeA co  AHs
NOCTYNnNexna cooTeeTcTaylolero obpaleHus. o PELIEHNO PYKOBOAUTENS crieunanncTa
aAMWHNCTPALNK YKa3aHHbIA CPOK MOXET BbiTh NpoAneH, Ho He Gonee YeM Ha oauH MecsL,
C YBEAOMMNEHVWEeM 3asBuTens, HanpaBUBLUEro obpalyeHne, o npoaneHnn cpoka ero
PaccMoTpeHNs.

2.4.2. OcHoBaHWii gns NPUOCTaHOBNEHWA NpenocTaBneHns MYHULIMNansLHON ycnyri
3akoHoaaTenscTBOoM Poccuiickon degepauunn He npenycMoTpeHo.

2.4.3. [okyMeHT, sBRsiowmics Pe3ynbTaTtoM NPeaoCTaBNEHWUs MYHULMNANbHOM
YCNyrv, HanpaenaeTcs agpecaTy no no4yTosomy appecy (anpecy aNeKTPOHHOI NoYThI) UK
Bpy4aeTcs nuyHo B TeveHne 1 paboyero gHs ¢ MOMeHTa ero nognucaHus,

2.5. lNpaBoBble OCHOBaHNA ANA NPenocTaBNEHNS MYHULMNanbHOM ycryry.

Mpepoctaenexre  MyHULUMNANBHOM ycnyru  OCYLUECTBNAETCH Ha  OCHOBaHMU
HOPMaTWBHbIX MPaBOBbLIX aKTOB, YKasaHHbIX B nyHkTe 1.2 paspgena 1 Hacroswero
afAMUHUCTPATUBHOIO pernameHTa.

2.6. Ucyepnblzatowmit nepeyeHs AOKYMEHTOB (MX KOMUIA), TpeByeMblX Ha OCHOBAHWN
COOTBETCTBYIOLLNX NPaBOBLIX aKTOB ANA NPeaoCTaBNeHus MYHWLMNanbHOW yenyri.

2.6.1. ins npepocTaBneHus MYHULMNANLHON YCNyru 3asBUTENb (ropuauyeckoe nuuo,
duranyeckoe nuuo, WHANBUAYanbLHLIW NpesnpuHUMaTens) HanpasnseT B aaMUHUCTPaUUI
CENbCKOro noceneHnsi MMcbMeHHoe ofpalleHue o dave MUCbMEHHbIX pa3sbACHEHWI Mo
BOMPOCaM NMPUMEHEHNA MYHWUMNAnbHbLIX NPABOBLIX AKTOB O Hanorax u cbopax (nanee -
obpalyeHue),

2.6.2. MNepeyeHb [OKYMEHTOB, HEOBXOAUMBIX AN NpefocTaBNeHna MyHULUMNANLHOM
yCryru.

OcHoBaHuneM AN npenocTaBieHns MYHULMNANBHON YCIyrn SBNSETCA W3NOoMeHHoe B
csoBogHol dopme obpalleHne sasBuTens, nocTynvellee B agMUHUCTPALMIO CenbCKOro
NOGENEeHNA, O AaYe NUCbMEHHBIX PasbsACHEHMI N0 BoNpocam NPUMEHEHUS MYHULMNANbHBIX
NPaBOBbLIX aKTOB O Hanorax u cbopax (nanee - obpalleHve) B NMcbMeHHOM dopme unu B
thopme aneKTPOHHOro AOKYMEHTA.

2.6.3. 3asBuTen B CBOEM MUCbMEHHOM obpaljeHnn B obszaTensHOM nopsgke
yKasbiBaerT:



- HaUMeHOBaHMe opraHa MecTHoro camoynpasneHus, nubo cbammnmo, WMA, OTYECTBO

(Npu  Hanwuum) pykosoguTeNs, NUBO AOMKHOCTL COOTBETCTBYIOLErO nMUa, KOTOPOMY
HanpaeneHo nucbMeHHoe obpalleHue:

- HaMMeHoBaHue opraHusauuM unu  pamunns, UMs, OTHeCTBO (Npu  HanM4mu)
rpaxnaHiHa, HanpasuBLLero obpatleHue:

- MONHbIV NOYTOBLIA aapec sasBuTens, no KoTOpoMy gom«eH GbiTb HanpaeneH oTeeT:
- cofepXKaHue obpalleHus:

- nofanuce nuya;

- AaTta obpalleHus,

B cnyvae Heobxoaumoctn B NOATBEPXOEHWE CBOMX AOBOAOB 3aABUTEMb npunaraer K
NcbMeHHOMY oBpalleHuo foKyMEHTbI 1 MaTepunans! nubo ux Konuu.,

2.6.4. MNucbmeHHoe obpalleHue opuanyeckoro nuua ocbopmnsieTcs Ha Bnadke o
yKasaHuem pekBM3WUTOB 3asBUTENs, AaTel u PErmcTpaunoHHoro Homepa, camunuu u
HOMepa TenechoHa MCMONHMTENS 3a NOAMMUCHLIO pykoBoguTens wnu [OmKHoCTHOro nuua,
VIMEIOLLEro Npaso NOAMNUCH COOTBETCTRYIOLLIMX AOKYMEHTOB.

2.6.5. ObpalueHue, nocrynueliee B dropme 9/1EKTPOHHOrO JOKYMEHTa, NOAMNeMXuT
PacCMOTPEHMIO B nopsake,  ycTaHOBMEHHOM HacToOALMM  ALMUHUCTPATUBHBLIM
pernameHTom. B obpalleHns 3asButens B 0BA3ATENLHOM NnopAOKe ykasbiBaeT CBOW
thamunuio, UMs, oTYECTBO (Npn Hanuuwuu), anpec SMEKTPOHHON NOYTHI, ECNU OTBET [OIKEH
BbiTb HanpasneH B dopme snekTpoHHoro AOKyMEHTa, 1 NOYTOBBIA ajpec, ecnu oTeeT
AomkeH ObITh HaNpaeneH B NUCbMEHHOM (hopme. 3asBuTenb BNpaBe NPUNOXNTL K Takomy
obpalleHnio HeobxoOuMbie AOKYMEHTbI 1 MaTepuarbl B 3MeKTPOHHOW copme nn6o
HaNPaBnTL ykasaHHbIe JOKYMEHTbI 1 MaTepuans! Uu UX KoMUY B NUCbMEHHOI chopme,

Mpy  NUYHOM npUemMe OTBETCTBEHHLIM NMUOM  agMWHMCTpauun  3asBUTeENb
NPEABABNAEGT [AOKYMEHT, yAOCTOBEPSAOLMIA ero JINMHOCTb, W U3naraeT cogepxaHue CBOero
YCTHOro obpauieHus.

2.6.6. lpu npegocrasneHun MyHWUMNanLHOA ycnyri 3sanpellyeHo TpeboeaTe oT
SaABATENA NPEACTABNEHUS [OKYMEHTOB W MHOPMAaLMM 1nu OCYLLeCTBNEHUA AeiCcTBUIA,
NPeACTaBneHue WM  OCYLUECTBNEHWE KOTOPbIX He NPEeAYyCMOTPEHO HOPMaTUBHBLIMU
NPABOBLIMKA ~ aKTamu,  PEryNUPYIOLLMMKA  OTHOLLEHUS, BOSHWKAKOWME B CBHA3WM C
NPeAocTaBneHneM MyHUUMNansHon yCnyru.

2.7. WcyepneiBatolymit nepeyeHb OCHOBAHWMIT ANA OTKasa B npueMe LOKYMEHTOB,
HEOOX0AUMBIX ANs NPEAOCTABNEHNS MyHULMNANbHON yenyru.

OcHoBanuit ans oTkasa B npreme AOKYMEHTOB, HEoOXOAUMBIX ANA NpeaocTaBMeHus
AAMUHUCTPALIMEN CEMbCKOTo MOCENeHUs MyHULMNAnbHOV YyCnyru, 3aKoHO4aTenbCTBOM
Poccuiickoi ®egepaumum He npeaycMoTpeHo.

2.8. VcuepnbiBalolymii  nepeyeHb OCHOBAHMI ANA  oTkasa B npegocTaBneHwun
MYHULMNansLHOM yenyru.



B npegocraBnennn mynuuunansHoii YCIyrn OOMmKHO ObITb OTKazaHo B crneayLmx
cnyyasx;

2.8.1. Ecnn B nucbmeHHoMm ofpalleHnn He ykazaHbl thamunua  rpaxaaHuHa,
HanpaeuBLlero obpalleHue, unu noYTosbIl afpec, Nno KOTopoMy AonkeH BbiTb Hanpagnex
OTBET, OTBET Ha obpaLlleHne He faeTcs.

2.8.2. Ecnu TekcT nuceMeHHoro obpaljeHus He noppaaetcs NPOYTEHWIO, OTBET Ha
obpallleHne He faeTcs, M OHO He MOANSXUT HanpaBneHwlo Ha paccMmoTpeHue B
roOCy[apCTBEHHbIN opraH, opraH MecTHoro CamoynpasneHua unu AOMKHOCTHOMY nuLy B
COOTBETCTBUM C UX KOMMETEHUMENR, O YeM B TeyeHWe cemu AHe co AHs perucTpaumm
obpalueHnsa cooblaeTcs rPaXaannHy, Hanpasuslemy obpalleHne, ecnn ero damunus u
NOYTOBbIN afpec NoAaaloTCH NPOYTEHMID.

2.8.3. Ecnv B nucbMerHoM oBpatuerui rPaaaHuHa coaepX1TCA BONpoC, Ha KOTOPbIi
eMYy HEOQHOKPaTHO AaBanuCb MUCbMEHHbIE OTBETLI no CyllecTBy B CBSi3W C paHee
HanpasnAembIM1 0BpaLLEHUSMU, U Npu 3TOM B OBpPALLEHUN He NPUBOLOATCHA HOBbIE AOBO/bI
unu oBcTosTensLCTBa, PYKOBOAUTENb OpraHa MeCTHOro caMoynpaBsneHns, AOMKHOCTHOE
nuuo  nmbo  ynomHOMOYeHHoE Ha  To Nvyo  BNpaee NPUHATL  peleHWe o
BesocHoeaTensHoCTM O4YepeaHoro obpallieHns 1 npekpaLleHn nepenncim ¢ rpakgaHuHOM
Mo AaHHOMY BOMpPOCY MPUYCNOBUK, YTO ykasaHHOE obpalieHne u paHee HanpasnAemble
obpalleHns HanpaBnAMCh B OANH 1 TOT Ke OpraH MECTHOro caMoynpasneHns unu ogHomy
W TOMy XX€ [OMKHOCTHOMY nuuy. O p[aHHOM pelueHun YBEAOMIACTCA rpakaaHuH,
HanpasuBLUUIA obpalleHue.

2.8.4. Ecnu oTseT no CYLIECTBY rocTasnexHoro B obpalleHun Bonpoca He MOXeT
BbiTe paH Ges pasrnawenHus CBEAEHWA, COCTaBNSOLMX TOCYOapCTBEHHYIO UMW WHYH
oXpaHaemylo thepepanbHbIM 3aKOHOM TalHy, rpaxgaHuny, HanpaeusLlemy obpalleHue,
cooBLuaeTcs 0 HEBO3MOXHOCTW AaTh OTBET Mo CYLLeCTBY NOCTaB/IEHHOTO B HEM BOMpoca B
CBASM C HEA0MYCTUMOCTBIO pasrnalleHnst yKasaHHbIX CBEASHMI.

2.8.5. Ecnn obpalyenne cogepxur HELeH3ypHbie B0 ockopOuTenbHbIE BbIpaXKeHUs,
YIPO3bI JKU3HM, 300POBBI0 N MMYLLECTBY [OMKHOCTHOMO NULA, @ TAICKE YNeHOB ero cembh,
Bnpase ocTaBuTb obpalleHne Bes oTseTa no CYLUECTBY NOCTAB/EHHbLIX B HEM BONPOCOB U
COOBLNTL rpaKAaHuHY, HanpasuBLUeMy obpalleHue, o HeAoNYCTUMOCTU s3noynoTpebnexus
npaeom.

2.8.6. OcHoBaHueM gns oTkasza B PaccMoTpeHnn obpalleHuil, NoCTyNMBLLUX B cdhopme
SNIEKTPOHHBLIX  COODLUEHMIA, NOMUMO OCHOBaHWiA, yKasaHHbIX B nyHktax 2.8.1 - 2.8.5
ABAMUHUCTPATUBHOrO  pernameHTa, Takke MOXeT ABNATLCA  yKasaHe  aBTOPOM
HedeNCTBUTENLHbIX CBeAEHUI 0 cebe u (unwn) agpeca ona oteeTa.

2.8.7. 3asBuUTeNb BNpaBe BHOBb HAMPaBuTL obpalleHue B aAMUHUCTPALIMIO CEMbCKOro
noceneHns B Cny4ae, ecnu NPUYMHbI, Mo KOTOPbIM OTBET no CYLUEeCTBY NOCTaBMEHHbLIX B
0bpalleHni BONpoCoB He Mor BbiTh AaH, B nocnepyoLem Belny ycTpaHeHsbl.

2.9. Pasmep nnatbl, B3MMaeMoii ¢ 3asBUTENS npwn npedocTaBneHnu MyHULMNansHowm
yenyru.



MpeaoctaBneHue myHuLMnansHom YCIyrn ocylectBrnaeTca Ha GecnnaTHol ocHoBe.

2.10. MakcumanbsHblii CPOK OXnhaHWs B ovepeanm npu rnogave 3sanpoca o

NPEAOCTABNEHUN MYHULMNANLHON YCNYrv v npu nonyveHun Pe3ynbTaTa npeaocTaBneHus
MYHWLMNansHomn yenyru.

Cpok oxuganus B O4epeau npu nogadve sanpoca o npefocTaBneHun MYHULMNanNsHON
YCNY™ 1 Npu nonyyeHuu pesynsTaTa npenocTasneHns MYHULMNAnbHOW yenyrm He [omkeH
npesbilate 15 MuHyT.

2.11. Cpoxk perucTpaymn sanpoca 3asiButens o NPEefOCTaBNEHUN MYHULMNATbHON
ycnyru.

Obpaulenve nognexut obssaTensHol perncTpauum B TedeHne 1 gHS ¢ MOMEHTa ero
NOCTYNNEHNA B aAMUHUCTPALMIO CEMNbCKOro NOCeneHus.

2.12. TpeBoBaHusi Kk nomeLeHuam, B KOTOPbIX NPefocTaBnseTcs MyHULMNAnbHas
ycnyra, K sany oxupaHus, Mectam [On8 3anonHeHus 3anNpocoB 0 npenocTaBneHur
MYHUUNNAnNbHOW ycnyrn, MHOPMALMOHHEIM CTeHgam c obpasuamu ux sanonHeHus u
MEPEYHEM AOKYMEHTOB, HEobXOAVMMLIX ANS NpeaocTaBreHus KaXOgon MyHWUMnansHol
YCIym, B TOM 4ncne k oGecneyeHmnto fOCTynHOCTH Ana WHBANUA0B yKasaHHbIX O6bEKTOB.

MNpuneraiowas Kk 3naHUI0 TEPPUTOPMA [OMKHA BbiTh ofopyaoBaHa NapKoBOYHbLIMM
MecTamu (B TOM yucre AnA TPaHCMOPTHBIX CPeAcTB NHBANWAOB) WCXOAS U3 hakTUYECcKoN
BO3MOXHOCTH A UX pasmeLLeHus.

MomelyeHns, BbigeneHHsie ans NPEAOCTABNEHUS MYHULMNANBHOW YCryru, AOMHB!
COOTBETCTBOBATL CAHUTAPHLIM HOpMaM 1 Npasunam.

MecTa, npegHasHaueHHble gns WHOPMNPOBAHUS U O3HAKOMMEHWA 3asBUTEnel ¢
WH(OPMaLWOHHBIMK  MaTepuanamu, obopyayloTea  MHBOPMALMOHHLIMY cTeHdamu,
CTYNIbAMU 1 CTONamn A5 BO3MOXHOCTM OchopMINeHns AOKYMeHTOB. WHdopmaunoHHble
CTEHAb! AOMKHEI pacnonaraTbCa HernocpeACcTBEHHO pAAoOM C kabuHeTom (paboudnm MECTOM)
cneynanucTa agMUHUCTpaLnu.

Ha uHdopmaLmoHHbix cTergax, Ha oduunanbHom caiite aOMUHUCTPaUMK CenbCcKoro
MOCEnNeH1A pasMeLlaloTes creaylone HPOPMaLMOHHbIE MaTepuansi:

- CBEOEHMA O HOpMaTMBHEIX MpPaBOBLIX akTax no BONpOCam  WUCNOMHeHus
MyHULMNanbHOW ycnyru;

- 06pasubl 3anonHeHus GnaHkos 3a8BNEHWN;
- BnaHkm 3aseneHuin;
- afgpeca, TenecoHbl U BpeEMsA Nprema crneLuanicTos aaMUHUCTPaUMK;

- Yachkl npnema cneunanncros agMWHUCTpayuu,

- NOPAA0cK 06xanoBaHua AelicTBui (GeaneicTBrS) U peLUeHwil, NpUHUMaeMbIX B Xoae
NPeAoCTaBNeHUA MyHULMNAnNLHOR yenyru.



Mecta aona sanonHeHus 3aABNEHUA, OXWAAHUS W MPOBEAEHWA NUYHOMO npuema
rpaxaaH obopynyloTca cTynbamu, cronamu, obecneunsaroTcs obpasuamu 3aseAEHU u
KaHLENAPCKUMW NPUHaANEXHOCTAMM AMS HAaNMCaHUA NMUCBEMEHHbIX obpalleHmii,

KabuHeTsl, npegHasHaueHHble 4N npuema sanBuTenei, omKHbl BbiTb obopyposaHbl
CTYyNbAMW,  cTOnamu,  KaHUenspckumu NPUHALNEXHOCTAMY,  MHOPMALMOHHBIMY
Tabnuukamu (BbiBeckamu) ¢ yKasaHnem Homepa kabuHeTa,

Pabouee mecto pomkHocTHoro fnua, NpefoCTaBNAoLero MyHULMNanbHYIo yenyry,
oBopyayeTcsi cpeacTBamm KOMNbIOTEPHOR TEXHWKM UM OPITEXHUKOM, NO3BONSAOLLMMK
OpraHusoBaTk NpefocTaBneHNe MyHUUMNANLHON ycnyru B nonHom obbeme,

Obecneunsaetca  Bbixog B MHobopMaumHHo-TeneKommyHmKauMOHHym ceTb
"MHTepHeT",

B uensx obecneuenns poctynHocTu ANA WHBANUAOB B MOSTYYEHWU MYHULMNANLHOM
ycnyru:

- BXO4 B aAMUHUCTPaTWUBHOE 3gaHWe [OOMmKeH bbiTb obopyfoBaH naHgycom,
CNeLnanbHbIMI - OrpaXkAeHUAMU 1 nepunamn, obecneunsaiowUMm GecnpenarcTeeHHbI
AOCTYN WHBANUAOB, BKIOYAN MHBANMAOB, UCMONb3YIOLLMX KPECNa-Konscku;

- NoMewleHnsas Aans nud4Horo npuemMma w” OXUOAHUA NUYHOTO npruemMa OOImKHbI
COOTBETCTBOBATL CaHWUTapHO-aNNASMNONOrNYecKnM npasunam U HopmaTmeam;

- TMOMELUSHNA, AOCTYNHble ManoMOBUNBHLIM NOCETUTENSM M B3aUMOCBS3aHHbIE
yHKLMOHaNbHbLIM NpoLeccoM, Aris yaobeTsa Pa3MeLaloTCA KOMNAKTHO, Ha OAHOM YPOBHE;

- NIECTHUUBI, KOPUAOPLI, XONIL!, KABUHETLI C AOCTATOYHBIM OCBELLEHNEM:
- NONOBbLIE MOKPLITUS C UCKMIOYEHNEM KadhesbHBIX NOMOB U NOPOros.:
- nepuna (NopyYHu) BAOMb CTEH ANs onopbl NpK xoas6e no Kopugopam u nectHuuam;

- COBpeMeHHas OoprTexHuka W TeneKoMMYHUKALMOHHbIe cpefctea  (KomnbioTep,
hakcumnnbHas ceaab U T.N.);

- DakTepuumaHsIe namnbl;
- CTEHABI CO CNPaBOYHbIMW MaTepuanamm v rpacpukom npuema;
- pyHKUMOHANBHO yao6Han, nogBepraowascs BnaxHoi obpaboTke mebens:

- KOJNIM4ECTBC MeCT oXuaaHua onpegenserca ucxoda 13 CbaKTVI'-IECKOﬁ Harpyskn w
BO3MOXKHOCTEN AAMUHWUCTPaTUBHOMO 34aHWS, HO HE MOXET DbITh MeHee nAaTy.

2.13. MNokasaTenu AOCTYNHOCTY U Ka4yecTsa MyHULMNansLHONM yenyru,
- Hann4ne pasninyHbIX cnocoboB Nony4eHms MHhopMaLm o NpeaccTaBneHnt ycnyru;

- cobriogeHve TpeGosaHuii 3akoHogaTenscTBa W HacTosILLero agMUHUCTPaTUBHOTO
pernameHTa;



- YCTpaHeHne W3BbITOUHLIX afMUHUCTPATUBHBLIX npoleayp W agMUHUCTPaTUBHLIX
DEelcTBUI;

- COKpalleHne KonuvyecTea OOKYMEHTOB, npeacTaenaemMblx SaHBMTEHHMM;
- COKpaLLeH1e Cpoka NpefoCTaBNeHNs MyHULMNanbHOM yeryru;

- npoceccuoHansHasn noaroToBka cneunanucTos aaAMUHUCTPaLMK,
NPEAOCTABNALLMX MYHULIMNANLHYIO YCIyry:

- BHeouepefHoe obcnyxuBaHue y4acTHUKOB u vHBanngos Benwukoii OTevyecTBeHHON
BOWHbI, MHBANWAOB, NepeBUralLLNXCa Ha Kpecnax-konackax, MHBanuaoB ¢ HapyLweHWsaMu
ONOpHO-ABUraTeNbHOro annapara, HapyLIEHUAMK cryxa, 3peHus.

2.15. UHble TpeBosanns, B ToM yucne yquTblBaloLMe ocoBeHHOCTY NpeqocTaBneHns
MYHULMNAnNbHBIX yCryr B 3NeKTPOHHOI thopme 1 8 MdLI:

- AOCTYMHOCTL MHCPOPMALMN O NepeyHe [OKYMEHTOB, HE0OXOANMbIX ANA Mony4YeHus
MyHULMNaneHoi ycnyrm, o pexume paboTsb aAMWHUCTPaLUM  CeNbCKOro MoceneHus,
KOHTaKTHbIX TenedoHax 1 ApYroi KOHTaKTHOMR VHOpMaLmK Ans 3asBuTeneil:

© BO3MOXHOCTb  3aNOHEHUA  3asBUTENAMM 3anpoca W WHBLIX  [JOKYMEHTOB,
HeobX0AMMBIX ANsi NONYYeHUs MyHULMNANBHO ycnyrv, B 3NeKTPOHHOI hopme:

- BO3MOXHOCTE MOA2YW 3asBATENEM C  WCMONMb3OBAHWEM  WMHA(OPMALMOHHO-
TENEKOMMYHWNKALIMOHHBIX TEXHONOMMiA 3anpoca o NpefoCTaBASHUN MYyHULMAANBLHOI ycnyru;

- BO3MOXHOCTb MOSly4YeHWUs 3aABUTENEM CBEEHMIA O XOLe BbINONHEeHUs 3anpoca o
NpEAcCTaBNEeHUM MyHULMNANBLHO YCNyr B 3neKTPOHHOM dopme;

- BOSMOXHOCTb ANA 3asBUTENA OHOKPATHO HanpaBWTb 3anpoc 8 MOL, npu Hanuuum
M®L| Ha TeppuTopuu Pecnybnuku TaTapcraH, ASNCTBYIOLLErO MO NPUHLMMY "0[HOrO OKHA'.

lll. CocTaB, nocneposatenbHOCTL U CPOKMW BbIMOMHEHUA aMUHUCTPATUBHbBIX
MpoueAayp no npeAoCTaBNeHW0 MyHULWNANLHOW yCnyru, TpeGoBaHus K nopsaaKy ux
BbINONHEHUsA, B TOM YUCIIe OCOGEHHOCTN BbINOMHEHUS aAMUHNCTPATUBHBLIX
npouenyp B aNeKTPOHHOU (hopme

3.1. MocnepnosatensHOCTb aAMUHUCTPATUBHBIX npoueayp.

HOCHB,D,OBaTeﬂbHOCTb aoMUHWUCTPaTUBHbLIX Npouenyp WCNONHeHUs MYHULMNanbHo
ycnyru BritoyaeT B cebs cneaywwuve JencTemna:

- NpUEeM W perncTpauma obpalleHus;
- paccmoTpeHne obpalleHus;
- NOAroToBKa M HanpaeneHne oTeeTa Ha O6paLL|8HM€ 3aABUTENIO.

3.1.1. MNpuem 1 perncTpaums obpaLleHwii.



OcHoBaHuem AnA  HadYana npegocTaBneHus MYHULMNaneHON YCnyrn Asnsaertcs

nocrynnenne obpaljeHus OT 3asBuTENs B aAMWHUCTPALMIO MOCPeACTBOM NoYTOBOMN,
hakCUMUIbHOM CBA3W NMEO B 3MEKTPOHHOM BUAE.

Obpalenve nognexwt obssaTenbHoi perncTpauun B TeYeHue 1 gHA ¢ MoMeHTa
NOCTYNNEHWs B aAMUHUCTPALMIO.

OTBETCTBEHHOCTL 33 MpUeM U  perucTpaumio obpalueHus HeceT cneyuanucr,
OTBETCTBEHHbIA 32 NPUEM 1 PErncTpaLmio [JOKYMEHTOB.

O6palleHus, HanpasneHHble NOCPeACcTBOM MOYTOBOH W hakeumunbHol cesian, u
AOKYMEHTBI, CBA3AHHLIE C UX PAaCCMOTPEHUEM, MepBoHaYanbHO NOCTYNaT K cneunanucry,
OTBETCTBEHHOMY 3a NPUEM W PerncTpaunio oKYMEHTOB.

OBpalLleHns, NoCTyNUBLLME MO 3MEKTPOHHON NouTe, €XeHEBHO pacnevyaTbiBaloTes U
0hOPMASRIOTCA CNEUNanCTOM, OTBETCTBEHHbIM 3a NPUEM U PErNCTPaLMID OOKYMEHTOB, 4SS

PacCMOTPEHUA PYKOBOAUTENEM aAMUHUCTPALMN B YCTAHOBNEHHOM nopsfke Kak oBblYHble
NCbMeHHLIE oBpalleHus.

Cneunanuct, oTBeTCTBeHHbIN 3a Npvem 1 perncTpaumio AOKYMEHTOB, OCYLUECTBASET
nepsnyHyro obpaboTky (MpoBepky npaeunLHOCTK agpecaummn KOPPEeCcnoHAEHUWH, Hanuune
BCEX MPUNOMEHWA W WMHOW [AOKYMEHTaUWKM, SBAAKLEACH HEeoTLEMNEMON YacTbio
obpalleHus, uTeHue, onpejeneHue CoaepXaHWA BOMPOCOB ofpalueHns rpaxganHuHa) un
perucTpaumio obpallieHuii B XypHane perucTpaumni BxoasLei KoppecnoHaeHLu.

B Teyenne 1 paBouero pgHs ¢ MOMeHTa perucTpauuu obpalleHus 3assuTens
CNeUnanncToM, OTBETCTBEHHbIM 3a MPUEeM W PerucTpauul LOKYMEHTOB, nposoguTCH
npoeepka obpalleHns Ha COOTBETCTBME TpeBoBaHMAM, YCTaHOBMNEHHbIM NyHKTamu 2.6 - 2.7
AOMWHMCTPaTUBHOTO pernameHTa.

Mpy noctynneHun obpallenusi, rae yKasaHo O NpUnoXKeHn OOKYMEHTOB, KOTOpble
MONHOCTBIO UMW 4acTUYHO OTCYTCTBYKOT, CMEUMANUCTOM, OTBETCTBEHHLIM 33 MPUEM M
PerMcTpaumio  fOkyMEHTOB, COCTaBNAETCS akT 00 OTCYTCTBAM  COOTBETCTBYIOLLMX
AOKYMEHTOB, KOTOPbIA NpuobLyaeTes K oBpalleHuio.

3.1.2. PaccmoTpeHve obpalleHnii.

Mpolwepwme peructpaumio NUCbMeHHble oBpalLeHns nepeaarTes cneunanueTy
aAMUHKCTPaLMUMN.

PykoBogutens aaMuHUCTpaLMM MO  pesynbTaTaM O3HAKOMNEHMS C  TEKCTOM
obpalyeHus, npunaraeMbiMi K HEMy AOKyMEHTaMUu B TeUeHue 2 pabounx aHel ¢ MOMeHTa
WX NOCTYNNEHWS:

- onpefenAeT, OTHOCUTCA 1M K KOMNeTeHUMK adMUHUCTPaun paccMoTpeHue
NOCTaBNeHHbLIX B OGPEMEHMM BONPOCOB,

- ONpegenseT xapakTep, CPoKW ASNCTBUI N CPOKW PACCMOTPEHNA 0BpalLLeHus:
- onpefenaeT UCNOMHUTENA NOPYYEHNS;

- CTABUT UCMOJIHEHVE NMOPYYEHWA N paccMoTpeHWe obpalLeHns Ha KOHTPOb.



PeweHnem pykosoguTens AOMUHUCTPAUMKU  CENbCKOrOo  noceneHus fABNAETCH
pesoniouna 0 paccMoTpeHun 06pau_|eHv1ﬂ No CylwecTBy NOCTaBNEHHBIX B HEM BOMpocoB
nubo o NOAroTOBKE NWCbMa 33ABUTEND, 0 HEBO3MOXHOCTM OTBeTa Ha NOCTaBMeHHbIA
BOMpocC B cny4ae, ecnu paccMOTpeHne NocTaBNeHHOro BOMpoca He BXoauT B KOMNeTeHUuo
aaAMWHUCTPaUWK CeNbCKOro NoceneHms.

CneunanucT, OTBETCTBEHHbIN 33 MpUeM 1 perncTpaunio [OKYMEHTOB, B TedeHue 1
paboyero gHA ¢ momeHTa nepeaaqun (MocTynneHws) [OKYMEHTOB OT pykoBOgMTENSA
aAMUHUCTPAUUK CenbCKoro NoceneHus nepegaeTt ofpalyeHne gns paccMoTpeHnsa no
CyLLecTBy BMECTE C NpUMOKEeHHBIMU AOKYMEHTaMu cneunanncty agMUHUCTpaumn,

3.1.3. MNoaroToBKka 1 HanpasneHne oTBETOB Ha obpauieHue.

Creuvanuet  agmwHucTpauuu  obecneuvsaeTt paccMoTpeHne obpaweHus  u
MOArOTOBKY OTBETA B CPOKY, YCTAHOB/EHHbIE N. 2.4.1 AIMUHUCTPATUBHOIO pernameHTa.

Cneuvanuct  agMuHMCTpauMn  paccmatpueaet NOCTyNuBLUEE  3afBMNEHVWE W
OhOPMMSET NUCLMEHHOE PasbACHEHNE.

OTBeT Ha BOMpoc npepocTaBnseTcs B NPOCTOW, YeTKOW M NoHATHOK hopme 3a

NOANUCLI0  PYKOBOAUTENSA aAMUHUCTPALWKM CENMbCKOrO mnoceneHvws nubo nuua, ero
3ameullaioLLero.

B oteeTe Tawke ykasbiBaloTcA U hamunns, MUMA, OTHECTBO (Mpn Hanu4umn), Homep
TenedgoHa AoMKHOCTHOTO NLA, OTBETCTBEHHOrO 3a NOAroTOBKY OTBETA Ha obpalleHue.

OTBeT Ha obpalleHue 3asBUTENs MNOANMCHIBAETCS PYKOBOZMTENE afMUHUCTPALUN
CeNbCKoro nocenexus, B cpok He Gonee 2 pabouux gHel ¢ MOMeHTa nonyyeHnsa npoekra
OTBETa OT YNONTHOMOYEHHOro AOMKHOCTHOro Nuua.

Mocne nognucaHus oTeeTa cneuWanuct, OTBETCTBEHHLIA 3a Npuem W perMcTpaLmio
AOKYMEHTOB, DPErucTpupyeT OTBET B JKypHane perncTpauuu KOPPECTOHAGHUMA G
MPUCBOGHMEM WCXOAALLEro HOMepa W HanpasnseT afipecaTy no noyte nubo spyuaer
agpecary nu4Ho B TedeHne 1 paBoyero gHsA ¢ MOMEHTa NoANMCaHus,

OTBeT Ha obpalleHue, noctynalowee B (OPME 3SMNEKTPOHHOrO [OKYMEHTa,
HanpasnAeTcA B (hOpMe 3MEKTPOHHOTO [OKyMEeHTa Mo ampecy 3NEKTPOHHOW MOoYThl,
yKasaHHol B obpalleHun, unn B NUCLMEHHOI hopme no NoYTOBOMY afpecy, ykazaHHOMY B
obpaLueHum,

V. tDoprl KOHTPOJIA 332 UCNONMHeHUueM AAMUHUCTPRATUBHOIO pernameHTa
4.1. MNopsaok ocylecTBNEHUs TEKYLLEro KOHTPONS 3a colbnioaeHeM U UCNoNHEeHUeM
OTBETCTBEHHbBIMW NNLLAMU NONOKEHNA AAMUHUCTPaTUBHOIO pernaMeHTa.

Tekywmni KOHTpOnb 2a cobnogeHnem cneunanucTom agMUHUCTpaLmK
AOMWHUCTPATUBHOTO  perflaMeHTa W WHbIX NPaBoOBbIX aKTOB, YCTaHaBAWBAaOLLUX
TpeboeaHuA K NpeaoCcTaBeHN MyHULMNANLHOI ycnyru, OCyLLECTBNAETCs pyKoBoguTenem
agMUHUCTPaLKKL CEeNbCKOro NoceneHus.

Tekylwuit KOHTPONL NPOBOAUTCS MYTEM ONEPATMBHOTO BLISICHEHWUS XOAA MCNONMHEHWS
obpallernsi, OCYeCTBNEHUs1 MPOBEPOK Ha npeaMeT COBIMIOAEHUS UCNONHUTENEM,
OTBETCTBEHHLIM 32 NPEAOCTABNEHNE MYyHULMNANBHOW YCMYrn, MOMOXEHWUH HaCTOSLEro



ALDMUHUCTPATUBHOrO pernamenra, VHBIX HOPMAaTVBHBLIX NpaBoBbLIX aKToB,
yCTaHaBNMBaKLWMX TPeBOBaHNS K NPeOCTABMEHUI0 MYHULMNASbHOIA ycnyru.

4.2, nopﬂ,ﬂ,OK v NEPUOOUYHOCTL OCYLLIECTBNEHWA NNaHOBbIX U BHENNAHOBbLIX NpoBEpPOK
NONHOTEI KaveCcTBa NpeJocTaBneHns MYHULMNansHON ycnyrn.

Mpu npoBefeHUM nNNaHOBLIX W BHENNAHOBBLIX MPOBEPOK MOMHOTEI W KadecTea
MPEAOCCTABNEHUA  MYHULWNANbHOA YCNyru MOryT paccMaTpuBaThcs  BCe BOMNPOCHI,
CBA3AHHbIE C NPeAOCTaBNEHNEM MYHULIMNANBHOM YCnyrd (KOMMMEeKCHbIe npoeepku), unu
OTAENbHbLIE BOMPOCH! (TemaTudeckue nposepki). [Nposepka MoxeT OCYLUECTBNATLCA B
CBASM C  KOHKPETHbIM oOpallieHvem 3sasButens. Cpoku npoBeAeHNs NpoBEpoK
ONpeaenanTCs pykoBoguTenemM agMUHUCTPALMK CeNbCKOrO NOCeneHus .

4.3. OTBETCTBEHHOCTb MWL 3a peLueHust U AeicTBUS (GespenicTBrE), NPUMHUMaEMbIe
(ocyLlecTBNsAIEMbIE) B XOAE WUCTIONIHEHNA MYHULMNANLHOI yenyr.

Cneunanuctel  agMUHUCTpaLUK HECYT  OTBETCTBEHHOCTb,  MPEenyCMOTPEHHYIo
sakoHoaatenbctBOM  Poccuwiickon  ®epepaunu, 3a  ceow peweHna u  gencTeus

(BezpeicTeue), npuHMaembie  (ocylwjecTBnsiemMble) B  XoA4e  NpeaocTaBneHus
MYHULIMNANLHOW YCnyru.

4.4. TpeGoBaHus K Nopsaky U dopmam KOHTPOJIA 33 UCMOMHEHUeM MYHULMNansHom
YCnyru, B TOM YACre CO CTOPOHbI rpakaaH, Ux obbedMHEeHWA N opraHusauuii,

KoHTponb  3a  npepocrtaeneHMem  MyHWLMNANsHO YyCnyrm  co  CTOPOHbI

YNONHOMOYEHHbIX NUL aaMUHUCTPALMM [OMKEH 6biTe MNOCTOSHHBLIM, BCECTOPOHHUM W
0OBLEKTUBHBIM.

KoHTponb 3a paccmoTperuem coux oBpaLyeHuii MoryT ocyLecTBASATL UX aBTOPbI Ha
OCHOBaHWW MH(OPMALUMM, NONYYEHHON B 8AMWHWUCTPALMM CEMBCKOTO MOCENEHWUs, B TOM
4ucne y UCNonHuTens no tenedoHy.

V. NocyneGHbin (BHecyaeBHLIN) NopAAocK o6xanosaHus pelweHnin U DerncTBUN
(6espeiicTBMA) OpraHa, NPeaoCTaBNAIOLEro MyHUUMNansHyto yenyry, M®Ll, a Taike
MX DOMKHOCTHBIX NUL, MYHULMNANBHbIX CRYXaWmnX, paGoTHUKOB

5.1. 3asBuTtenb umeeT npaeo Ha AocyaebHoe (BHecynebHoe) obxanosaHue peLUeHuiA
n gedcteui (GespeicTBWs) agMUHWUCTPALMA M ero OTBETCTBEHHbIX WY, MPUHSTBIX
(ocywiecTBnaembIxX) B Xo4e NPefoCcTaBneHns MyHULMNAaNbHOM ycryru.

5.2. 3aABNTemNb MOXET 00paTUTLCS C XKanoboil, B TOM Yicne B CreayioLLmx cnyyvasx.

- HapylweHWue cpoka perucTpauvnn 3anpoca 0O npepocTaBeHnn MYHI/ILlMI'IaJ'IbHOFl
yCryru;

- HapyLLeH1e cpoka nNpegocTaBneHns MyHULUMNanbHoR ycnyri;

- TpeGoeaHve y 3afBUTENs AOKYMEHTOB WmM uHOpMauun nubo OCyLLEeCTBNEHNS
AEVCTBAN, NPEACTABNEHWEe UMM OCYLIECTBREHME  KOTOPbIX HE  Npe;ycMOTPEeHO
HOpMaTUBHLIMK NpaBoBbIMKU akTamu Poccuiickoilt Pepgepauyumn, HOpMaTUBHLIMKU NPaBOBLIMU
aktamu  Pecnybnukn  TatapcraH, MyHAUMNAnbHbIMM - NPaBOBLIMWA  akTamu AN
NPeAoCTaBNeHNa MyHULMNANbHOR YCnyru;



- OTKas B npuWeme JOKYMEHTOB, NPeAoCTaBMEeHWe KOTOPbIX npeasycMoTpeHo
HOPMAaTUBHLIMW NpaeoBLIMKU akTamu Poccwiickoi degepavuu, HOPMaTUBHbLIMW NPaBOBLIMK
aktamu  PecnyGnuku  TaTapcrad,  MyHULMNansHLIMU NPaBoBbLIMKU  aKkTaMu  ans
NPEAOCTABNEHWNSA MYHULIMNANBHON YCnyri, y sasBuTens;

- OTKas B NPEAOCTaBNEeHUM MYHULMNArbHOM YCYrM, ecriM OCHOBAaHMS OTKasza He
NPEAYCMOTPEHE! deAepanbHbIMU 3aKOHAMU U NPUHSTLIMU B COOTBETCTBUU G HUMM VHBLIMU
HOPMaTUBHLIMW  NpasoBbiMu  akTami Poccuiickoii  degepaunn, 3akoHaMu U MHBIMU

HOPMaTMBHLIMWA ~ NpaBoBeIMM ~ akTamu  Pecny6nmku  TartapcTaH, MYHULMNANbHLIMA
MPaBoBLIMW aKTaMM;

- 3aTpeboBaHMe ¢ 3asBUTENs NpU NPeaoCTaBeHUN MYHULMNAnsHOA yCnyri nnaThl,
HE NPefyCMOTPEHHOW HOPMaTUBHLIMWU MPaBOBLIMU akTamu Poccuiickoil ®egepaumn,
HOPMaTWBHEIMW  NpaBoBbiMW  aktamu  PecnyGnukn  TaTapcTaH, MYHULMNansHbIMK
NPaBOBbIMWA aKTaMK;

- OTKas B WCNPAaBMEHUM AONYLIEHHLIX VMU OMevaToK M OWMBOK B BbIJAHHBLIX B
PEesynbTate NPEefOCTaBNeHWSs MYHUUMNANLHOW YCMyrM [OKyMeHTax NnGo HapylueHue
YCTaHOBNEHHOro CpoKa TaKUX UCMpaBneHuil;

- HapylleHwe cpoka wnu nopsfdka Bblga4n OOKYMEHTOB o pesynbTatam
npeaocTaBneHns MyHULMNansHon ycnyru,

- MPUOCTAHOB/NEHWE NPeAOCTaBMNEHUA MYHULMNANLHOA YCRYrM, ecnu OCHOBaHWS
NPUOCTAHOBNEHUA HE npefycMOTpeHbl deAepantHbiMU  3aKoHaMU W NPUHATHIMA B
COOTBETCTBUM C  HUMW  UHBLIMW  HOPMATUBHBIMM NPABOBLIMU  AKTAMU POCCUIACKON
®efepaumn, 3aKoHaMWU W WHBIMK  HOPMAaTUBHBIMU npaBoBbIMK  aktamu Pecnybnviku
TartapcTaH, MyHULMNanbHLIMW NPABOBLIMIA aKTaMW:

- TpeBoBanue y 3asBUTENs NpU NpegocTaBneHun MYHULIMNANbHOW YCryrn OOKYMEHTOB
unu nHgopmayun, oTcyTCTBUE U (Knu) HE/JOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuchb npu
NepBOHayarneHOM OTKase B MpPUEME AOKYMEHTOB, HEOBXOAUMbIX L4Ms NPeaocTABNEHUs
MyHUUMNanbHoW ycnyru, nubo B npenoctaBnervn MYHWLUMNANLHOW  yenyri, 3a
NCKNIOYEHNEM cny4aes, npedyCcMOTPeHHbIX NyHKTOM 4 vacTv 1 cTaTbm 7 PenepanbHoro
3akoHa o1 27.07.2010 N 210-¢3 "O6 opraHu3auun npenocTasieHns rocyaapcTBEHHbIX U
MYHULMNANLHLIX yenyr".

5.3. XKanoba nopaetcA B nuUCbMeHHOW copMe Ha BymaxHOM HocuTene, B
9NeKTPOHHOW chopme B agmuHucTpaumlo, MoL nubo B COOTBETCTBYIOLUMA opraH
rocynapcTeeHHoi BnacTi Pecnybnuku TatapctaH, aBnsiowuics yupeautenem MoL,

5.3.1. Xarnoba Ha peweHns u pgeiicteus (6e3geiicTamns) OTBETCTBEHHBLIX NUL
agMUHUCTPaLMK, NOAAKTCA Ha UMSA rMaBkl agMUHUCTPALMUM.

5.3.2. Xanoba Ha pelueHnss n geiicteusa (GesnercTBua) paboTHUKA M®L nopaetca
pykoBoguTernto cooTeeTcTaylowero ML

5.3.3. Xanoba Ha peweHus u peiicteua (Gesgelicteus) MLl nopaeTcs
PYKOBOAWTESNO  COOTBETCTBYIOLLEro OpraHa rocygapctBeHHoW Brnactv  Pecnybnvku
TarapctaH, asnsawoLemMycs ydpeguTtenem MoOLL.



9.4. Xanoba moxeT GbITb HanpaseHa no noyTe, NpU NOMOLLM haKkCHMUNBbHOI CBA3M,
yepes MoLU, ¢ wucnonbsosaxuem MHOPMAaLIMOHHO-TENIEKOMMYHUKALIMOHHOW  CEeTK
"HTepHeT", ohrumansHoro caita agMUHUCTPaLMK, €ANHOro noprana rocyaapcTBEHHbIX W

MYHULUNAMBHBIX YCyr NNGo pervoHansHoro noptana rocyAapCTBEeHHbIX 1 MyHULMNAansHbIX
yCnyr.

5.5. XKanoba 3afsuTens JomkHa coaepKaTh:

- HAUMEHOBaHWe opraHa, NPeAoCTaBnALWEero MyHULMNanbHyK YCnyry, A0MKHOCTHOro
fmua  opraHa, npefoCTaBnAalolWero MyHUUUNansHylo  ycnyry, nubo MyHUUMNanbHOro
CnyXallero, peweHns u feicTeun (GesgencTemne) KOTOpbIX 0BXKanyoTes;

- damunnio, uMsA, OTHYECTBO (MOCMEAHee - NPU HanWuuM), CBEAGHWS O MecTe
KUTENLCTBA 3asnBUTENs — (PU3UYECKOro nuua NuGo HavMeHOBaHWE, CBEAEHWs O MecTe
HaxXoXAeHNA 3aABUTENs - LPWAMYECKOro fNuua, a Takke HoOMep (HoMepa) KOHTaKTHOro
Tenecdora, agpec (agpeca) aneKTPOHHOW NoYThl (MPU HaNUYUK) U MOYTOBBIN agpec, no
KOTOpOMY JorkeH ObiTh HanpaBneH OTBET 3aABUTENIO;

- cBejeHna oO obxanyewmblX peleHusx W [eicTBMAX (GeapeicTBUM) opraHa,
NPEAOCTABNAIOWIErO  MyHULMNANbHYO  YCAyry,  [AOMKHOCTHOrG — fMua  oprawa,
NPeAoCTaBAALIEro MyHULMNANEHYIO yenyry, 6o MyHULMNANBHOIO CRY>KALLETo;

- f0BOfibl, HA OCHOBAHWM KOTOPLIX 3a8BUTENb HE COMMaceH C pelleHuem 1 OeicTBUEM
(bespelicTBrem) oprana, npefoCTaBRSIOWEr0 MyHULMNANBHYIO YCnyry, AOOMKHOCTHOTO
nvua oprada, npefocTaBnAlWero MyHULUNanbHyl yenyry, nubo MyHWuunanbHoro
cnyxaiwero. 3aseutenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTH (MpyU  Hanuuwu),
noaTBepAawLme JOBOALI 3aABUTENA, NMB0 KX Konuu.

5.8. TMMoctynuewas xanoba NOANEXKUT PaACCMOTPEHWIO AOMKHOCTHBIM nuudom,
HageneHHbIM NONHOMOYUAMKU MO pPaccMoTpeHuUrD }Kaﬂ06, B Te4YeHWe nATHaguaTtu pa60~|mx
AHE CO OHA ee perucTpauwy, a B cryyae o6xanosaHns oTkasa B NPYEME JOKYMEHTOB Y
sasBuTena nMbo B MCMPaBeHWM [OONYyLEHHbIX One4aTok W owwuBok unu B crydvae
obxanoBaHuA HapyLUeHWUs YCTaHOBMEHHOTO CPOKA TaKUX WCNpaBreHuil - B TEYeHWEe NsiTU
patouunx OHel co AHA ee perucTpauumu.

9.7. Tlo pesynbtatam pacCMOTPEeHUst kanobbl rnasa CenbCcKoro MNOCEneHus
NpUHUMaeT OAHO U3 CReAYHLLNX PeLUeHWil:

- wanoba yaoBneTBopseTCs, B TOM Yucne B hopMe OTMEHbl MPUHATOTO PeLueHUs,
ncnpaBneHna  AONyWEHHbIX one4YaTok U OWwUBOK B BbAAHHBIX B pesynbrarte
NPeAocTaBneHnA MyHULIMNAnNbHOW YCnyru OOKYMEHTax, BO3BpaTa 3afBUTEMIO AEHEXHbLIX
CpefcTs, B3WMaHWe KOTOPbIX He MNpesycMOTPeHO HOPMATMBHBIMUA MPaBOBBIMA aKTamu
Poccuiickoli ®epepaynn, HopMaTWBHBIMK NPaBOBbIMU akTamu Pecnybnuvku TatapcTaH,
MyHULMNanbHLIMY NPaBOBbIMKU akTamu, a Takke B UHbIX dhopmax;

- B YA0BNETBOPEHMU anobbl 0TKa3biBaeTes,

5.7.1. B cnyyae npwusHanus >xanobbl nognexallen yOOBNETBOPEHWO, B OTBETE
3aABUTENO faeTcs Ir'IHq:JOpMElIJ,I/IH 0 p,eﬁCTBMHX dAMUHUCTPaUuK cenbcKkoro noceneHws B
Uenax HesameaonuTtenbHOro YCTPaHeHWA  BbIABMNEHHbLIX HaprJeHVII?I npu OKasaHuWn
MYHWLMNANbHOW YCNYri, a Takke NPUHOCATCA U3BMHEHUS 33 LOCTaBfeHHble Heyao6cTea U1
ykasblBaeTca vHgopMauua o AanbHerlwnX LedcTBUAX, KoTopble HEOBX04MMO COBEpLUNTL
3aABUTENIO B LIENAX NOMYYEHUs MYHULMNANLHOW ycnyru,



5.7.2. B cnyyae npusHarus xanobbl He NOANexalleil ynoBNeTBOpeHnio, B oTeeTe
3aABUTENIO AAKTCA apryMEHTUPOBaHHbIE Pa3bACHEHUA O NPUNMHAX NPUHATOrO peLueHus, a
Takwke MHdopMaLus o nopsake o6KanosaHus NPUHATOrO peLeHus,

9.8. B cnyvae ycranoBneHus B XOA4ge unn no pesynbTaTaMm PacCMOTPEHUs Xanobbi
NPU3HaKoB CcocTaBa a,ﬂ,MMHMCTpaTHBHOFD ﬂpaBOHapYLLIeHMH unn npecTynneHus,
OOMKHOCTHOEe nuyo, paSDTHMK, HafeneHHble NoJIHOMOYUSMMU no paCCMOTpeHMH) xanob B
COOTBETCTBUAM C NyHKTOM 5.6 HacToswero pasgena 8AMVHUCTPATMBHOIO pernameHTa,
HE3aMEeLNUTENbHO HaNPaBnsT UMELUMECS MaTepuarbl B opraHbl NpokypaTypsi.

5.9. He nosaHee aws, cnepyiowero 3a AHEM NPUHATUA PELLEHNS, YKa3aHHOrO B MyHKTE
5.7 HacTosilero paspena 8AMVHUCTPaTUBHOrO perniameHTa, 3asBUTENIO B NWUCbHMEHHOI
dopMe nnbo no kenaHuio 3asBUTEns B 3MEKTPOHHOW dhopMe  HanpasnseTcs
MOTMBMPOBAHHBIN OTBET O peaynbTaTax paccMOTPEHMS Kanobbl,

5.10. NHcbopmauus ans sassuteneit of wx npaee Ha focypebHoe (BHecyaeGHoe)
obxanoeaHue aencTenii (BespeitcTeunn) u peLueHmil, NPUHATBIX (OCyLLUECTBMNSEMbIX) B X0ae
NPEAOCTABNEHNA MyHUUMNANbHOW Yycryri, pasveljaetcs Ha odumumansHoMm caiiTe
8AMUHUCTPALMMN CEeNbCKOro NOCEMNeHNs 1 MHAOPMAaLMOHHBIX cTeHaax.



