UCITOJHUTEJBbHBIU KOMUTET ®OMA ABBLI )KUPJIET'E
O®OMKHUHCKOI'O CEJBCKOI'O BAIIIKAPMA KOMUTETbDI
MNOCEJEHUSA HYPJIATCKOI'O HYPJAT MYHUIIUITIAJIb

PECITYBJIUKU TATAPCTAH PECITYBJIUKACHI
IMMOCTAHOBJIEHUE c. DOMKHHO BOEPBIK
26 staBaps 2024 rona Ne 1

06 yTBep:KAeHHH AJMHHHCTPATHBHOIO PerjaMeHTa 10 NPeaoCTABIEHH IO
MYHHIIMNIAJbHOH YCJAYIH O Jaye MUCbMEHHBIX pa3biACHEHHH
HAJIOroNJaTeJbIIHKAM U HAJIOTOBbIM areHTam 1o Bonpocam npuMeHeHHs
MYHHIIMIIAJbHbIX MPABOBBIX AKTOB 0 HAJIOrax M cOopax

B coorBerctBUM co crtarbed 34.2 Hamnorosoro Kopekca P®, cratben 14
DenepanpHoro 3akoHa oT 06.10.2003 Nel31-O3 «O0 o0mmx MpUHLOUNAX OpraHU3aluU
MECTHOro camoyrnpaieHuss B Poccuiickon Pepnepauun», VMcnosHUTENbHBIA KOMUTET
OOMKHUHCKOTO CEJILCKOI'O MMOCEJIEHUS IMTOCTAHOBIISIET:

1. VYTBepauth  nOpuiaraemMbli =~ AJIMUHUCTPATUBHBIM  perjlaMeHT Mo
MPEAOCTABIIEHUI0 MYHHIIUNAIBHONW YCIYTM IO Ja4e I[HCbMEHHBIX pa3bsICHEHUU
HaJIOrOIUIATENbIIMKAM H  HAJIOTOBBIM - are’HraMm IO  BOIIpocaM  IIPUMEHEHMS
MYHHUIUATIAIBHEIX HOPMATUBHBIX IPABOBBIX aKTOB O HAJIOrax U cOOpax.

2. OnyOnuKoBaTh HAcToOfIlee IIOCTAHOBJICHHWE Ha OQUIMAIBHOM CauTe
Hypnarckoro MyHHIMIAIbBHOrO paiioHa http://nurlat.tatarstan.ru/ u obHaponoBaTh Ha

WH(POPMAIIMOHHBIX CTEHIaX HA TEPPUTOPUH ITOCEIICHHUS.
3. KoHTpoIb 3a HCIIOJTHEHHEM HACTOSIIET0 ITOCTAaHOBJIEHUS OCTABJISAIO 32 COOOM.
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[ IpunoxeHue K MoCTaHOBJIEHUIO

M CnoONHUTENBHOTO KOMUTETA
DOMKHUHCKOTO CEJIbCKOTO MOCEJIEHUS
Hypaarckoro MyHHULIAIIAJILHOTO paioHa

PecnyOsimku TatapcTaH
oT 26.01.2024 1. Ne 1

AJIMHUHHUCTPATUBHBIN perjiaMeHT 110 NpPeA0CTABJICHUI0 MYHUIIHIIAJIbHOU YCJIYIH 110
Javye MUCHbMEHHBIX Pa3bACHECHUH HAJIOIOILIATE/IHIHKAM M HAJOTOBbIM areHTaM I10
BOIIPOCAM MPUMEHEHUS MYHHIIUIIAJIbHBIX HOPMATHBHBIX IPABOBLIX AKTOB 0 HAJIOTaxX U
coopax

1. O0mue moa0KeHu s

1.1. Hacrosmui AJIMHHUCTPATUBHBIA pPErJIAMEHT I10 MNPEAOCTABJICHUIO MYHHUIIUIAJIBHOU
YCIYTH 10 Ja4ye NMUCHMEHHBIX Pa3bsICHEHUN HAJIOrOIJIATENbIIMKAM U HAJIOTOBBIM areHTaM IO BOIIpocam
NPUMEHEHHS MYHHMIMIIAIBHBEIX HOPMATHBHBIX IIPAaBOBBIX AKTOB O Hajorax M cOopax (naiee -
AIMUHHUCTPATUBHBIA PErJIaMEHT) — OMNPEACIseT CTaHAapT, COCTaB, CPOKH M IIOCJICHOBATCIBHOCTE
neucTBUM (aAMHUHUCTPATUBHBIX IIpoueayp) HMcmomaurenbHOro xkomurera OOMKHUHCKOTO CEIBCKOTO
nocenenus Hypimarckoro MyHUIMIIAIbHOro paoHa PecnyOmuku Tlarapcran Ipu HCIOJIHEHHUH
MYHHUIIMIIATEHON YCIYTH IO PACCMOTPEHHIO M MOATOTOBKE NMUCHMEHHBIX Pa3bsICHEHUW Ha OOpalleHus,
MOCTYIMBIIME B OpPraHbl MECTHOI0 caMoynpaBieHHus OOMKHHCKOIO CEIbCKOIO IIOCEJICHHS
Hypnarckoro MyHununaabHoro parona PecnyOnuku larapcran 110 BoIpocaM HOPHMEHCHHUS
MYHHUIMTIAIBHBIX HOPMATHBHBIX IPABOBBIX aKTOB O Hajorax u cbopax.

1.2. Jlunamu, HUMEOIMMMHA NOPaBO HA MNOJYYECHHE MYHULMIIAJIBHOUA YCIYI'H, SBJISIFOTCS
du3rUYecKHe U IOpUIUYECKIE JINIA, HHAUBUAYaIbHEIE IPEANPUHUMATENM (1ajIee — 3asiBUTEIID).

1.3. C 3asBiueHHeM BHOpaBe OOpPATUTHCI MPEACTABUTEINIL 3asiBUTEIISA, JACHCTBYIOIIUH Ha
OCHOBAaHHMH JIOKYMEHTA, YIOCTOBEPSIONIEr0 €ro MOJHOMOYHS, JHUOO 3aKOHHBIM IIPEICTaBUTEIIb
pu3nyeckoro nuna (gajgee — IpeaACTaBUTENb 3asIBUTEIS ).

2. CTaHaapT npeaocTaB/JieHuss MyHUIHIIAJIBHOH YCIYTH

1.1. HaumeHoBaHHE MYHHUIIMIIAJIbHOHN YCJIYTH

Jlaua MMCHbMEHHBIX Pa3bsCHEHUM HAJIOrOIIaTENIbIIMKaM U HaJIOIOBBIM areHTaM II0 BOIIpOocaM
NPUMEHEHHS MYHHIIMIIAIbHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB O HAJIOrax U cOopax

2.2. HauMeHoBaHHe OpraHa, npeaocTaB/f0Iero MyHHIMIAJbHYIO YCIYTy

UcnomaurenpHplii KoMHTET  DOMKHHCKOTO  CEJIBCKOTO  moceneHuss  Hypiarckoro
MYHHLHITaIbHOTr0 paiioHna Pecriyonmuku Tarapcran (manee no tekcty — Opras).

2.3. Pe3yabTaT npeaocTaB/JieHUs MYHHUIIUIIAJIbHOH YCIYTH

2.3.1. Pe3ynpTaroOM IIPEAOCTABJIECHUS MYHHUIIUOAIBHOW YCIYIH SBJSIETCS ITHCbMEHHOE
pa3bsCHEHHE 110 BOIIPOCAM MPUMEHECHHUS MYHHUIIUIIAIIBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O HaJIOrax U
coopax (mpunoxxkeHue Ne 3 K HACTOSIIEMY aAMHUHHUCTPATUBHOMY PETJIAMEHTY ).



2.3.2. Pe3ynpTaTt npenocTaBiIeHUs] MYHUIIUIIAILHOM YCIYTH HAPABIISIETCS 3asIBUTENIO B (POpME
3JIEKTPOHHOTO JIOKYMEHTA, MOAMNMCAHHOIO YCHJICHHOM KBaJIU(MUIIMPOBAHHOW SJIEKTPOHHOMW MOAIIMCHIO
pykoBoautens OpraHa, B cOOTBETCTBHH ¢ DenepanbHBIM 3akOoHOM OT 6 ampens 2011 roma Ne 63-@3
«O06 snexkTpoHHO# momnucuy (Hamee — Memepanbublii 3aKkoH Ne 63-D3) B nuuHbld KabuHET EauHOrO
[IopTaja TOCyJapCTBEHHBIX W MYHUIIMIANBHBIX ycayr (https://www.gosuslugi.ru) (manee — Enunbii
nmopraia). B ciaydyae HampaBieHus 3asBIIEHUST 1mocpeacTtBom lloprama rocymapCTBEHHBIX H
MYHHIHTIANBHEIX yeayr Pecniyonmuku Tataperan (https://uslugi.tatarstan.ru) (nasee — PecriyOimKaHCcKuii
MopTaj) pe3yjabTaT NPEOOCTaBICHHUS MYHUIIMIIAJBHON YCIyId HAIPaBISIETCs B JIMYHBIA KaOWHET
PecnyOnukanckoro mnoprala.

2.3.3. 1o BEIOOpPY 3asiBUTENS Pe3yabTaT MPEeNOCTABICHUS MYHHUIIAIIAIBHON YCIYTH BBIIAETCS B
Oprase umu B [BY «MHOropyHKIHMOHAIBHBIA ILIEHTP IIPENOCTABJIECHUS TI'OCYIapCTBEHHBIX U
MYHHIIMITAIBHEIX ycinyr B Pecnybnmuke Tarapcran» (mamee — MOILI) B dopme 3k3eMIuispa
3JIEKTPOHHOTO JOKYMEHTA, pacledaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOIO IICYaThIO H
MOJITHUCHIO COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOIKHOCTHOTrO nuna Oprana uiu padorauka MOLI.

2.3.4. 3asgBUTENH BIpaBe MOJYYHUTH PE3YILTAT IMPEIOCTABICHUS MYHUIMIIAUIBHON YCIYTd B
GopmMe DIIEKTPOHHOIO JOKYMEHTa B TEUYEHHE CpOKa MJEUCTBUSL pe3yJibTara MIpeaoCTaBIICHUS
MYHUIIUIIAJIBHON YCIIYTH.

2.4.Cpok npeaocTaBjJeHNsI MyHUIUNAJIBHOH YCJIYTH

2.4.1. MyaununanbHas yciayra npegocTtanisercs B TeueHue 10 pabouyux aHeHu co OHSA
[MOCTYIJICHUSI COOTBETCTBYIOWIEIO OOpallleHUS.

2.4.2. IlpuocTaHOBIIEHHE CPOKA IIPEAOCTABIIEHUSI MYHALIUIIAIILHON YCIIYTH HE IPEAYCMOTPEHO.

2.4.3 HampaBnenue TOKYMEHTA, SIBJISIOIIETOCS pe3yJIbTATOM IIPEAOCTABIEHUSI MyHHIIUIIATEHOM
yCIyrd B (opMe 3IEKTPOHHOTO AOKYMEHTA, 3asBHTEII0 OCYIIECTBIISIETCS B JIE€Hb O(QOpPMIICHHS U
perucTpaiyy pe3ylbTaTa IIPeaOCTaBICHUS MYHUILIUIIAIBHON YCIYTH.

2.5. IIpaBoBbI€ OCHOBAHMSA /ISl IPEIOCTABJICHUA MYHHIIHIIAJTbLHOH YCJIYIH

2.5.1 [IlepedyeHp HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIHPYIOIIHUX IIPEIOCTABJICHUC
MYHHUIIMIIAJIBHOM YCIYIH (C YKa3aHHEM PEKBU3UTOB HOPMATHUBHEIX IIPABOBBIX aKTOB U MCTOYHHKOB HX
opHIMaTbHOrO ONYyOJMKOBAaHUS), pa3MelleH Ha EausoM IopTaje, B  TIOCyJapCTBEHHOH
nHpopMaIMOHHON cHucTeMe «PeecTp TIOCyIapCTBEHHBIX M MYHHUIMIIAIBHBIX Yyciayr PecmyOmuku
Tarapcran» (http://frgu.tatar.ru) (manee — PeecTp rocymapcTBEHHBIX M MYHMIMITAIBHBIX YCIIYT), Ha
oHIIHAILHOM calTe MYHHIUOAIBHOrO oOpa3oBaHusi «HypimaTckuii MYyHHIUIAIBHBIM panoOH
Pecnyomuku Tartapctan» B HHPOPMaIlMOHHO-TEICKOMMYHHUKAMOHHOW cetd  «MHTEpHET»  (
http://nurlat.tatarstan.ru ) .

2.5.2. Texct ADMUHHCTPATHBHOIO pErjlaMeHTa B JEUCTBYIOINEH pPEHAKIIHHU IOJICIKUT
pa3sMENIeHHI0 Ha EauHoM mnoptajne, B PeecTpe rocygapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYr, Ha
OUIIHAIBHOM CalTe MYHHMIUIIAIBHOIO 06péBOBaHHH «Hypmarckuiti MYyHUIUNAIBHBEIA PanuoOH
PecnyOnuku Tarapcran» B HMH(GOPMAIHOHHO-TEJIEKOMMYHUKAIUOHHON cetu «MuTepreT» (
http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBaloniii nepedeHb JOKYMEHTOB, HEO0XOAUMBIX JIfl MPeA0CTaBJICHUS
MYHHUIUIIAJIBHOH YCJIYTH

2.6.1. Jlna 1OaydeHHS MYHULUNAIBHOM YCIYI'd 3asgBUTEIb MPEACTABIACT CICAYIOLIME
JIOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOIIMI JIMYHOCTE (He TpeOyeTcsl B ciiydyae oOpalieHus oCpeacTBOM
PecnyOnukaHCcKoro nmopraia);



2) IOKYMEHT, YIOCTOBEPSIOLIHMN IOJTHOMOYHUS IIPEACTABUTENS 3aIBUTEIIS,
3) 3asBnenue (nmpunoxenue Ne 2 Kk HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY ):

B (hopMe JOKYMEHTa Ha OyMa)XKHOM HOCHTENE HU3JIOKEHHOE B CBOOOJHON (POpPME, IMOCTYIIUBILIEE
B OpraH, 0 Jaye NUCBMEHHBIX Pa3bSICHECHHUM IO BOIIPOCAM MPUMEHEHHUS MYHHUIIMIIAJIBHBIX IPaBOBBIX
aAKTOB O Hajorax u cbopax (manee - oOpalleHHe) B MUCBMEHHOU (hOpME UIIHA B (POPME DIIEKTPOHHOI'O
JOKYMEHTA. B DJIEKTPOHHOM (hopMe (3aIl0JIHSETCS IOCPEACTBOM BHECEHUSI COOTBETCTBYIOINX CBEICHUHN
B JJIEKTPOHHYIO (OpMY 3asgBIICHHS), MOJANUCAHHOE B COOTBETCTBUU C TPEeOOBAHUAMH NIYHKTA 2.0.3
aIMHHHCTPATHBHOIO perjlaMeHTa, Ipyu oOpalleHuy NOCpeACTBOM PeciiyOImKanCcKoro mopraia;

2.6.2. 3agBleHHe W IIpHiaraeMble JOKYMEHTBI MOTYT OBITh IMPEACTABJIEHBI (HAIpaBJICHBI)
3asIBUTEJIEM OJHUM M3 CICAYIOILIUX CIIOCOOO0B:

1) uyepes MODI] Ha OyMaXHBIX HOCHUTEJISIX M B BHIAE DJJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSIM IIYHKTA 2.6.3 aAMUHUCTPATUBHOI'O pETIaMEHTa;

2) mocpeacTBoM PecniyOnnkaHCcKOro mopraia B 3JIEKTPOHHOM (hOpME;

3) B Opran JTHYHO WM IOCPEACTBOM IIOYTOBOM CBSI3U Ha OyMa)XHOM HOCUTEJNE. 3asiBIIEHUE U
[IpujiaraeMble JOKYMEHTBHI, IIpA HaIpaBJICHHH IIOCPEACTBOM I[IOYTOBOU CBS3H, 3aBEPSIOTCSI B
YCTAHOBJICHHOM ITOPSIIKE.

2.6.3 3agBieHNE IIPH HAMIPaBJIEHUH IMOCPEACTBOM PecnyOMKaHCKOro rnoprajia MoAIMHUChIBACTCS
[IPOCTOM DJIEKTPOHHOU TTOANUCHIO 3aABUTEIIA.

JIns moaydeHUs MPOCTOM JIEKTPOHHOM MOIMUCH 3asABUTENO HEOOXOIUMO IIPOUTH IPOLEAYPY
peructpanuu (ayreHTHdukanuu) B EnuHON cucTeMe HICHTU(DHUKAIMKM W ayTEHTU(QUKALUU (Jajlee —
ECHA), a Takxe OATBEPAUTH VUETHYIO 3AIIUCH.

DJIEKTPOHHBIN JTOKYMEHT (3JEKTPOHHBIN 00pa3 JOKYMEHTA), YKa3aHHBIM B IMOAIIYHKTE 2 ITYHKTA

2.6.1 aIMHHHCTPATUBHOI'O periaMeHTa, 3aBEePSAETCS YCUJIEHHON KBAJIU(PUIIMPOBAHHOMW MOMANMCHIO JIHII,
YIIOJJTHOMOYEHHEBIX Ha CO3JaHUE U MOAMUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIC HOTApHYCaMH.

DJIEKTPOHHEIE JOKYMEHTHI (2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpHIaraéMbl€ K 3asBJICHHIO, B
TOM YHCJIE JOBEPEHHOCTH, HANIPaBIIsAIOTCS B BHE (aitnos B popmarax pdf, jpg, jpeg, png, tif, doc, docx,
rtf, sig pasmepom He 6osee SO MoOawur.

KauecTBO mpenocTaBiasgseMbIX 2JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB)
NOJDKHO TIO3BOJISITH B IIOJIHOM OOBEME MOPOUMTATh TEKCT MNOKYMEHTa W pPaclo3HaTbhb PEKBU3HUTHI

JTOKYMEHTA.

2.6.4. 3anpemaercs TpeOoBaTh OT 3asIBUTEJIA:

1) mnpencraBiaeHHS JOKYMEHTOB M HH(OOpMalMM WJIM  OCYIIECTBICHHS  JOCHCTBHUH,
IpeACTaBJIEHUE MJIA OCYIIECTBJIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHEIMHU ITPABOBBIMH aAKTaMH,
PETYIHPYIOIMIMMHI OTHOIIEHHMS, BO3HUKAIOIIKE B CBA3U C IIPEAOCTABIEHHEM MYHHIIMIIAIbHON YCITYTH;

2) OCYILECTBICHUS IEUCTBUI, B TOM YHCJI€ COIJAaCOBAaHWUM, HEOOXOAUMBIX IJISI TOJYyYCHHS
MYHUIIMIIAJIGHOM YCIYTH M CBS3aHHBIX C OOpallleHWEM B HHBIE I'OCYyJapCTBEHHBIC OpraHbl, OpraHbI
MECTHOTO CaMOYyIIpaBJIC€HHS, OpPraHu3allii, 3a WCKIFOYEHHEM IIOJYYCHHsS YCIYr U IOJy4YCHHS
JTOKYMEHTOB HW HH(pOpPMALIUKU, IPEIOCTABISIEMBIX B pe3yjbTaTe MNOPENOCTaBJICHUS TaKHX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKa3aHHbBIE B yacTH 1 crateu 9 @enepanpHoro 3akoHa ot 27 uross 2010 roxa
Ne 210-®3 «O6 opraHuM3andy OPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYI»
(HEOOXOJUMBIX U 00s13aTEILHBIX YCIYT);

3) mpeacraBieHHs IOKYMEHTOB H HH(QOpPMAIMH, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3LIBAIMCH NPH IEPBOHAYAILHOM OTKa3€ B IIpUEME NOKYMEHTOB, HEOOXOIUMBIX IS
IpEeNOCTAaBICHUS MYHHUIMIIAIbHOM YCIyr", JTHUOO B IPEIOCTABIEHMU MYHHUIIAIIAJIBHOM YCIYTH, 3a
VNCKJIFOUEHUEM CIEOYIOIIUX CIYYaACB:

a) U3MEHEeHHEe TpeOOBAaHMM HOPMATUBHBIX IIPABOBBIX AaKTOB, KacalOIMXCs IPEAOCTABJICHUS
MYHUIUIIAJIBHONM  YCIYTH, MOCJE€ IMEPBOHAYAJIBLHOM II0JaYM 3agBJICHHSA O IIPEAOCTABJICHUH
MYHULIUTIATIBHON YCIIYTH;

0) HaMyre OMHMOOK B 3asBJICHHHU O IPEAOCTABIIEHUN MYHULIMNAIBHOU YCIYTH U JOKYMCHTaX,
MOJAHHBIX 3asIBUTEJIEM IIOCJIE IIEPBOHAYAILHOIO OTKa3a B IPHEME IOKYMEHTOB, HEOOXOIHMMBIX IS



NPENOCTABJICHUSI MYHUIUIIAJIBHOW YCJIYTH, JTUOO B IPENOCTABJICHUU MYHHUIUMIIAIBHON YCIYITd U HE
BKJIFOUEHHBIX B [IPEJCTABJICHHBIN pAHEE KOMIIJIEKT JOKYMEHTOB;

B) HCTEYECHHME CpoOKa JIEHCTBUS JOKYMEHTOB MM H3MEHEHHE WH(MOpPMALMA IOCJIE
[IEPBOHAYAJILHOI'O OTKa3a B MIPUEME JJIOKYMEHTOB, HEOOXOMUMBIX IJIA MPEAOCTABIICHUS MYHULIATIAIIBHON
YCIIYTH, TUOO0 B IIPEAOCTABICHUHN MYHHUIIMIIAJIBLHOM YCIIYTH;

') BBISBJICHHE JOKYMEHTAJbHO IIOATBEPXKACHHOrO (Pakta (IPU3HAKOB) OIIMOOYHOIO WJIH
IPOTUBOIIPABHOTO AeHMCTBHS (Oe3meiicTBHs) HODKHOCTHOro jmma OpraHa, padbotHuka MOLI, npu
[IEPBOHAYAJILHOM OTKa3€ B MpHEME NJOKYMEHTOB, HEOOXOAUMBIX I IIPEAOCTABJIICHUS MYHUIIUIIAIIBHOU
YCIIYTH, JTUOO B MPEIOCTABICHHUU MYHUIUIIAJILHOW YCIIYTU, O YEM B MUCBMEHHOM BHJE 32 IOIIIHUCHIO
pykoBoauTeiass OpraHa Ipu NIE€pBOHAYAJILHOM OTKa3e B IIPUEME JIOKYMEHTOB, HEOOXOIMUMBIX IJIs
[IPENOCTABIICHUS MYHUIIUIIAJIBHON YCIYTH, YBEIOMIISIETCS 3asiBUTENb, @ TAKXKE MPUHOCITCS U3BUHEHHUS
3a JIOCTaBJIEHHBIE HEYJ0OCTBA;

4) mpemocTaBJIeHHST Ha OyMa)XHOM HOCHTENE JOKYMEHTOB M HH(MOpPMALMU, SJIEKTPOHHBIE
o0pa3pl KOTOPBIX paHee OBIIM 3aBEepeHbl B COOTBETCTBHM C IIYHKTOM 7.2 4vacth | crareu 16
OenepanpHoro 3akoHa ot 27 wmrong 2010 roma Ne 210-d3 «OO0 oprasuzanyy IpeIOCTaBIECHUS
rOCYJIapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYTY, 34 UCKIOUEHUEM CIIY4YaeB, €CJIA HAHECEHUE OTMETOK Ha
Takde [JOKYMEHTBHI JHOO0 HMX HU3BITHE SBJSIETCS HEOOXOIUMMBIM YCJIOBUEM TIPEIOCTABIICHUS
roCyJapCTBEHHON WM MYHHIMIIAJBHOM YCIYIHM, M HMHBIX CJIy4aeB, YCTAHOBJICHHBIX (PeacpasibHbIMU

3aKOHAMH.
2.6.5. Ilony4aroTcs B paMKax MEXBEIOMCTBEHHOI'O B3aUMOJEUCTBHUA:
1) cBenenust u3 EI'PIOJI — denepansHas HajmoroBas ciy»xoa;
2) cBeIIeHHs O JeHCTBYIOIEM nacropTe rpaxaannHa Poccutickon @enepanun - MB/1 Poceuu;

3) CBEZICHUS O HOTApUAaJIbHOU JIOBEPEHHOCTU — DenepaibHas HoTapyuaibHasl Iajara.

2.6.6. 3asgBUTEID BIIpPaBe IMPEIOCTABHTh JOKYMEHTHI (CBEICHHUS), YKa3aHHbIE B MOAIYHKTaX | -
2 nmyHKTa 2.6.5 AIMHUHHCTPATHBHOTO perjiiaMeHTa, B (pOpMe BJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCHJICHHON KBaTM(PUIIMPOBAHHOM MOMIIMCHIO JIMII, YIIOJJHOMOYEHHBIX Ha CO3/JaHUE U MOAMUCAHHE TaKUX
JOKYMEHTOB, IIPH I10J1a4€ 3asIBJICHUSI.

2.6.7. HenpencraBieHnue (HECBOEBPEMEHHOE IIPEACTaBJICHHUE) YKA3aHHBIMA B IIYHKTE 2.6.5
AIMUHHACTPATHBHOIO pErjlaM€HTa OpraHaMyd TOCYJapCTBEHHOW BJIACTH, OpraHaMH MECTHOIO
CaMOYIIPaBJICHUS, OpraHU3alUsIMU JOKYMEHTOB U CBEIECHUM HE MOXET SBIATHECS OCHOBAaHHEM JJIS
OTKa3a B IPEAOCTABJICHUN MYHHUIIUTIAJIBHOU YCIIYTH.

2.6.8. 3ampemaercs TpeOOBaTh OT 3asBUTEINS JOKYMEHTHI CBEICHHS, HaXOISIIUECS B
pacIOpsKEHUH TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHUS U ITOABEAOMCTBEHHBIX
rocyapCTBEHHBIM OpraHaM HMJIMd OpraHaM MECTHOI'O CaMOYIIPaBJICHUS OpraHU3alluH.

HenpencraBineHue 3asBUTENEM HOKYMEHTOB, COACPXKALIUX CBEIECHMS, KOTOPBIC HaXOJISTCS B
pPaCcHOPSHKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJI€HUS U ITOABEIOMCTBECHHBIX
rocyJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOIO0 CaMOYIpaBJICHUS OpraHu3aIyii, He SBISETCS
OCHOBAHHMEM JJIs1 OTKa3a 3asBUTEIIIO B IPEAOCTABIICHUN MYHULIUITAJIGHOU YCITYTH.

2.7. UcyepnbIBaAIOMIUM NepeYeHb OCHOBAHUH /Il 0TKAa3a B NpHeMe JOKYMEHTOB,
He00XO0AUMBIX JAJISl IPEA0CTABJECHHU MYHUIUNAIBHON YCJIYTH

2.7.1. OcHOBaHHUSIMH JJIg OTKa3a B MpHEME HOKYMEHTOB, HEOOXOAUMBIX I IIPENOCTABICHUS
MYHUIUIIAJIBHOU YCIIYTH, SBJISIFOTCA:

1) mpencTaBI€HHBIE 3aIBUTENIEM JOKYMEHTBI COAEPKAT IMTOAYUCTKU U HCIIPABJICHUS TEKCTa, HE
3aBEpPEHHEBIE B IMOPSJIKE, YCTAHOBJIEHHOM 3aKOHOIATEeIbCTBOM Poccuiickon denepanuu;

2) TOKYMEHTBI COJIEp)KaT TOBPEXIEHMS, HAJIUIHUE KOTOPBIX HE ITO3BOJISIET B MOJHOM OOBEME
MCIIOJb30BaTh HMH(MOpMALIUIO M CBEIACHMS, COJEpXalluecss B JOKYMEHTax [UId NOPEeIOoCTaBJICHUS
MYHUILIUIAJIBHOU YCIIYTH; .



3) mpencTaBiIEeHHBIE NOKYMEHTHI HJIM CBEICHMS YTpATHJIM CHIIy HAa MOMEHT OOpaimieHus 3a
MYHUILUIIAIBHOM YCAYIroM (JOKYMEHT, YIOCTOBEPSIOIIMM IIOJITHOMOYHSA MPEACTABUTENS 3asBUTEIIS, B
ciydyae oOpallleHHs 3a IIPEJOCTaBICHUEM MYHHUIIMIIAIBHOM YCIYTH YKAa3aHHBIM JIUIIOM );

4) momauya 3asBICHHS O IIPEJOCTABICHUH MYHUIUNAIBHONM YCIYIH ¥ JOKYMEHTOB,
HEOOXOIMMBIX IUIS IIPENOCTABIIEHHS MYHHIMIIAJHHON YCIYIH, B 3JIEKTPOHHOW (POopMe C HapylLIEHUEM
yYCTAHOBJIEHHBIX TpeOOBaAHMM;

5) HEKOpPpPEKTHOE 3aIlOJIHEHHE O0s3aTeIbHBIX IIOJiel B (OpME 3asiBICHUS, B TOM YHCIIE B
HHTEPAKTUBHOU (popMe 3asBiieHHs Ha PecnyOnmmkaHcKkoM mopTajie (HEAOCTOBEPHOE, HEMOJHOE, JTHUOO
HEIIPABUJILHOE 3AII0JIHEHUE);

6) mpencTaBiIeHHE HEMOJHOI0 KOMIIJIEKTA JOKYMEHTOB, HEOOXOAUMBIX I IIPENOCTaBICHUS
MYHUIIUIAJIBHOW YCIYTH;

7) 3asBJIEHHE O IPEJOCTABJICHUH YCIYIU MOJAHO B OpraH IOoCyJapCTBEHHOM BJIaCTH, OpraH
MECTHOT'O CaMOYIIPABJIECHUS WM OPTraHU3allyiO, B ITOJHOMOYHMS KOTOPHIX HE BXOJIUT MPEAOCTABIICHUE
MYHHUIIUIIAJIBHOU YCIIYTH;

8) HecoOIoeHNEe YCTaHOBIEHHBIX cTaThe 11 DenepanbHoro 3akona ot 6 amnpens 2011 roxa
Ne 63-©3 «O0 »IeKTpOHHOM NOANKUCH» YCJIOBHM NPU3HAHUSA HOEUCTBUTEIBLHOCTH, YCHIICHHOHU
KBAJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM ITOIIHUCH.

2.7.2. IlepeyeHs OCHOBaHU# 11 OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOUMBIX IS ITOJTyYCHUS
MYHUIIUIAJIBHON YCIIYTH, ABJISIETCA UCUEPIIBIBAIOIIINM.

2.7.3. Pemenne 00 oOTKaze B IIpHeMe 3asBJICHHS ¥ JOKYMEHTOB, HEOOXOIUMBIX s
[IpeOCTaBICHUS MYHUIIMIIAJIBHOMU YCIIYTH, MOXET OBITh IIPUHSITO, KaK BO BpeEMs IIpueMa 3asBUTEIIS, TaK
M IIOCJIE IIOJYYEHHS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM Oprana HEOOXOAUMBIX IS
IPENOCTABICHNASI  MYHHMIMIAIBHOM  yCIYrM  JOKYMEHTOB  (CBEIEHHH) C  HCIOJB30BAaHUEM
MEXBEIOMCTBEHHOr0 HH(POPMAIMOHHOTO B3aUMOICHCTBHS, B CPOK, HE MPEBBIIAIONINN 3 pado4mX JTHEH
CO JIHS PETUCTPALIUM 3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3bIBaTh B IPHEME 3asIBJICHUS] U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
[IPENOCTABIEHNS MYHHIUIIAIBHOM YCIYTH, B CIyJae €ClId 3asBJICHUE U JOKYMEHTEI, HEOOXOIUMBIC IS
IPEOCTABIEHUS] MYHHUIUIIAILHOM YCIyrH, IOJAHBI B COOTBETCTBHUM C HH(OpMAalMeN O CpPOKax H
MOpSAKE IPENOCTABJICHUS MYHHUUMIAIBHOM YyCIyrd, ONyOJIMKOBAaHHOM Ha EauHOM mopraie,
PecnybimkanCKOM mopTalie.

2.8. UcuepnbiBalOuii nepedyeHb OCHOBAHUMI /I MIPHOCTAHOBJIEHHS NPEI0CTABICHUS
MYHHIIUIAJIbHOM YCJIYTY WM 0TKAa3a B NPeI0CTABJICHUH MYHHIIHIIAJbHOH YCJIYyTd

2.8.1. OcHoBaHus I HIPHOCTAHOBJICHHS IIPEIAOCTABJICHUS MYHHUIAIIAIBHOH YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIs1 OTKa3a B MPEAOCTABICHUHA MYHUILIUIAIIBHON YCIIYTH:

1) mocTymnjaeHue oTBeTa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O CaMOYIIpaBJICHUS
nmubO0 TOABEIOMCTBEHHON OpraHy rocyaapCTBEHHOM BIIACTH MK OpPraHy MECTHOTO CaMOYIIPaBJICHUS
OpraHu3aldy Ha MEXBEIOMCTBEHHBIM 3ampoc, CBHUJETEIBCTBYIOLIEr0 00 OTCYTCTBHM JOKYMEHTA H
(mm) wHQOpManMK, HEOOXOAWMMBIX IUIs [OPEJOCTaBICHHS MYHUIUIIAIBHOHM  YCIYTH, €CIH
COOTBETCTBYIOIINHI JOKYMEHT He OBLI IIPEeJOCTABIIEH 3asIBUTENEM 10 COOCTBEHHON HHHUIIMATHBE.

2.8.3. Ilepeuyenb OCHOBaHUM IJIsl OTKAa3a B MPEJIOCTABICHUN MYHHULIUIIAIBHOHN YCIIYTH SIBJISICTCS
M CUYEPIIBIBAIOIIHM.

2.8.4. 3anpelnaeTcs OTKa3bIBaTh B MPEIOCTABIIEHHA MYHHIMIIAJIBHOM YCIIYTH B Cllydae, €CJIH
3asBJIEHHE O IPENOCTABICHHN MYHHUIMIIAILHOH YCIYTd MOJaHO B COOTBETCTBUHM C HHQOpMAIHMEH O
CpPOKax W IOpSIKe IIPeJOCTaBICHUS MYHHUIIMMAIBbHOW yCIIyTd, OMyOIMKOBAaHHOM Ha EauHOM moprare,
PecnyOmKaHCKOM IOpTAJIE.



2.9. Pazmep miaThbl, B3MMaeMOM ¢ 3asiBUTEJIS IIPU NPEA0CTABJI€HHH MYHUIIMIIAILHOMN
YCJAYTH, 1 CIIOCO0BI €€ B3UMAHUSA

MyHunumanbHas yciayra IIpeaoCTaB/IsIETCA Ha O€3BO3ME3JHOMU OCHOBE.

2.10. MakcuMaJabHBIA CPOK 0KUAAHUS B OYepeaH NPHU MoJaade 3asiBHTEIEM 3aIpoca o
NpeaoCTABJICHHHA MYHHIUNAJBLHON YCJAYTH U IPH MOJYY€HHH Pe3yJibTaTa NpeaocTaBJdeHUusl TAKHX

yCJaYT

2.10.1. Bpems oxxugaHus OpH [oJa4ye 3asBJICHUS HA IOJIYYCHHE MYHULUIAIBHOU YCIIYTH - HE
OoJiee 15 MUHYT.

2.10.2. IIpu nmonydyeHuu pe3yabTaTa IPeAOCTABICHUS MYHULIMNAIBHON YCIYTA MaKCUMaJIbHbBIN
CPOK OXKHJAHHUS B OYEPEAU HE OJDKEH IPEBBIIIATE 15 MUHYT.

2.11. Cpox perucrpanuy 3anpoca 3asiBUTeJIsl 0 NPEAOCTABJICHUHA MYHHIHITIAJILHOH YCIyTIH

2.11.1. Ilpu nmuusaom oOpameHun B MOIL] B meHp 1moaayu 3asgBJICHUS 3asIBUTEIIIO BbIIACTCS
pacnucka u3 AHWC MOIl ¢ perucrpaliliOHHBIM HOMEPOM, ITOATBEPKIAIOIIMM, 4YTO 3asBJICHUE
OTHPABJICHO, U JATOM IOAa4YU 3aABJICHUS.

2.11.2. Tlpu HampaBleHHM 3asABJICHHS TocpeAcTBOM EnmHoro mopraia, PecnyOiukaHCKOTO
[Ioprajla 3asBHUTENbL B JE€HBL IOJa4Yd 3asBJICHHS TOJydaeT B JIMYHOM KaOuHeTe PecnyOiMKaHCKOro
noprajia U IO 3JEKTPOHHOM IOYTE YBEOOMIIEHHE, NMOATBEPXKIAIOLIEE, YTO 3asBJICHHUE OTIIPABJICHO, B
KOTOPOM YKa3bIBAKOTCS PETUCTPAIIMOHHBIM HOMED U JaTa MoJa4vu 3asiBJICHUS.

2.11.3. Ilpu nmuuroM oOpameHun B OpraH B J€Hb MNOJA4YU 3asIBJICHHSA YIOJHOMOYCHHBIM
MO/DKHOCTHEIM oM Oprasa 3asBUTENIIO ~ BbIJIAETCS  paclUcKa HW3  aBTOMaTH3HPOBAaHHOU
HHGOPMAIIHOHHON CHUCTEMBI, IIPEAHAa3HAYEHHOM U1 OKa3aHUs rOCyIapCTBEHHBIX M MYHHUIHUMNAIBHBIX
YCIYI, C PETHCTPAllMOHHBEIM HOMEpPOM, JaTOW IoJayd 3asBJIEHUS U II€pEYHEM IIPEACTaBJICHHBIX
NOKYMEHTOB.

2.12. TpeboBaHus K MOMENEHHAM, B KOTOPbIX MPeI0CTABJIAETCH MYHHIMIIAJIbHAS yCJIyra

2.12.1. ITpenocTaBineHrue MYHULUAIIAIIBHON YCIYTH OCYIIECTBISICTCA B 3JaHUSX U IIOMEILICHUSX,
000pYyIOBAaHHBIX IIPOTHUBOMNOXKAPHON CUCTEMOM M CUCTEMOM MOXKAPOTYILICHUS.

OOecneynBaeTcsi OECHpPENSTCTBEHHBIM JOOCTYII HHBAJIUIOB K MECTY IIPE€IOCTaBIICHUS
MYHHULUIIATBHOM yeayru (YI0OHBIM BXOA-BBEIXO B IOMEIIECHUS U IIEPEMEIICHUE B UX IPE/IEiax).

BusyanpHas, TeKCTOBas HH(I)OpMaI_IIfIH O MNOPAIKE MPEIOCTaBICHUS MYHHULMIIAIBHON YCIIYI'H
pa3sMeIaeTcss B YIOOHBIX ISl 3asBUTEJIEM MeCcTax, B TOM 4YHCJIE € YYETOM OIPaHUYCHHBIX
BO3MOXXHOCTEN UHBAJIUIOB.

2.12.2. OcymiecTBISIOTCS MEPHI 10 O0ECIIEYEHUI0 WHBAIMAM, B TOM YHCJI€ HCIOJIb3YIOIIUM
Kpeciia-KOJISICKH M cO0aK-MPOBOJHUKOB, YCIOBUM NJOCTYIIHOCTH 3JaHUS, IOMEIICHUH H YCIYT, BKIIFOYas:

1) ycnoBusi 1t OECHPENSATCTBEHHOIO JOCTyIlla K 3JaHUIO M IIOMELICHUsAM, a TakKxke
[IPEOOCTABISIEMBIM B HUX YCIIyraMm;

2) BO3MOXXHOCTE CAMOCTOSITEJILHOIO TIEpEeABMKEHHS 110 TeppuTopuu OpraHa, BXoJa U BbIX0/1a
B 3JaHHe U nmoMenieHuss OpraHa, mnocaJKu B TPaHCIIOPTHOE CPEICTBO U BBICAJIKHU U3 HETO, B TOM YHCJIE C
MCIIOJIb30BAHHUEM KPECTIa-KOJISICKH;

3) COIpOBOXJIEHHE HWHBAIHIOB, HMEIOIIUX CTOHMKHE PpacCTPOMCTBA (PYHKIHMH 3pEHUS U
CaMOCTOSITEJIBHOI'O IIEPEABUKEHUS, U OKA3aHKUE UM ITIOMOIIU B 3/JTaHUU U IIOMEILICHUSIX;



4) Hamexalee pasMenieHue 000pyAOBaHUS M HOCHUTENIEH MHMOpMANUU, HEOOXOIUMBIX JUIS
obecrieueHus: OECIIPEnITCTBEHHOIO JOCTYIa HHBAJIUIOB K 3[JaHUIO,

IHOMCIICHHUSAM U K YCJIYI'dM C YHCTOM OI‘paHI/IquI/Iﬁ X XKHU3HCACATCIIBHOCTH,

5) pmomyck B 3JaHHE€ M TNOMEIICHHUS COOAKU-TPOBOJHHUKA TIIPU HAIUYUU JTOKYMEHTA,
MOATBEPXKAAIOIIEr0 ee cIelHaabHoe 00ydeHHe 1 BBIIaBAeMOro 1Mo (popMe U B NOPSAKE, YTBEPKIAECHHBIX
npukazoM MUHHCTEpPCTBA Tpy/Aa U comuaabHOM 3amuThl Poccuiickol @enepanuu ot 22 urons 2015 r.
No 386H «O0 yrBepkaeHnH (GOpPMBI JOKYMEHTA, MOATBEPXKIAIOIIETO CIeUalbHOEe O0ydYeHHE COOaKU-
IIPOBOJHUKA, U IIOPSIKA €r0 BBIIAYNY;

6) oKka3zaHuE€ COTPYIHHUKAMH, MIPEIAOCTABISIOIIMMUA MYHUIHUOAIBHYIO YCIyry, IIOMOIIU
MHBAJIMJAM B IIPEOJIOJICHHH OapbhbepOB, MEIIAIOMUX IMOJYYEHHIO HMMH YCIIYyI HapaBHE C OPYTUMHU
JIALIAMHM.

2.12.3. TpeboBanus B yacTu oOecrnedeHusI JOCTYITHOCTH IS UHBAIMIOB OOBEKTOB, B KOTOPBIX
OCYILIECTBJISIETCS IPEIOCTABJICHUE MYHHUIMUIIAJIBHOA VYCIIYyIA, M CPEACTB, HCIIOJIB3YEMBIX IIpH
MIpeJOCTAaBICHUH MYHHUIMNAIBHON YCIIYTH, IPUMEHSIOTCS K OOBEKTaM MU CpencTBaM, BBEJICHHBIM B
SKCIIIyaTalUIO WK MPOIIeAIIMM MOAEPHHU3AIIMIO, peKOHCTPYKIUIO nocie 1 uroinst 2016 roaa.

2.13. Iloka3aTeyu JOCTYNMHOCTH H KA4Y€CTBA MYHHLHMIIAJIHLHOH YCJIYTH

2.13.1. IloxazaTensaMu JOCTYIHOCTH ITPEAOCTABICHUS MYHUIIUIIAJIBHON YCIIYTH SBIISIOTCS:

PaCIIOJIOKEHHOCTE IIOMEIICHHUS, B KOTOpPOM BCACTCA IIPUCM, Bbllada AJOKYMCHTOB B 30HC
JOCTYIIHOCTH O6H.[€CTB€HHOFO TPaHCIIOPTA, HAJIMYHUC H606X0,I[I/IMOFO KOJIMYCCTBA CIICHHUAJIMCTOB, 4
TAKIKC I'IOMEI_T_I:CHI’I]'EL;’Ij B KOTOPBIX OCYIICCTBJIACTCS IIPUCM JOKYMCHTOB OT BaﬁBHTeﬂeﬁ;

HaJIM4YHEe HCUYepIbIBaIolIeld MHPOpMAIMU O CIoco0ax, IMOpPSAKE U CpOKax IIPEIOCTaBIICHHUS
MYHULUIIAUIGHON VCIYrH Ha HWHGOPMAIMOHHBIX CTeHAaX, EaumHOM 1noprane, PecmyOaumKaHCKOM
nmopTajie, opHIMAJIbHOM CcalTe MYHHIIMIIAIbHOr0 oOpazoBanus «Hypnarckuil MyHUIIMNAIBHBIM panOH
Pecniyonnku Tarapcrad» B HH(DOPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHON ceTu MHTEepHeT 1o Beb-aapecy
(http://nurlat.tatarstan.ru);

OKa3aHM{e IIOMOIIY MHBAJIHMIAM B IPEOIOJICHUHN 0apbepOB, MEIIAOIIUX ITOJYICHUIO UMH YCIIYT
HapaBHE C IPYTUMHU JIULIAMH.

2.13.2. IlokazaTensMu Ka4ecTBa MPEAOCTABICHUS MYHUIIUTIAILEHOU YCIYTH SIBIISIFOTCA:
1) coOmroieHre CPOKOB IPHUEMA U PACCMOTPEHUS JOKYMEHTOB;
2) coOJIIOICHHE CPOKA IIOJIYUYEHHS pe3yIbTaTa MYHUIIUIIAIBEHOUN YCIIYT U,

3) oTcyTrcTBHE OOOCHOBAaHHBIX KajloO0 Ha HaApPYyLIEHUs aIMUHHUCTPATUBHOI'O pErjaMeHTa,
COBEpIIeHHbIC paOoTHHKaMu OpraHa;

4) KOJUYECTBO B3aMMOIEHCTBUI 3adBUTEIS C JOJDKHOCTHBIMM JiMuaMu (0e3  ydera
KOHCYJIbTAIIUM ):

B3aUMOJIEHCTBHE 3asBUTENS ¢ padoTrHumkamMu Oprana wiu MOL| npu npenocrasiieHUH
MYHHUIIUIIAJIBHOM YCIYIH OCYIIECTBISIETCS OJWH pa3 IMpH OPEACTABICHHH 3asBICHHUS CO BCEMH
HeoOXOMUMBIMHA JOKYMEHTAMH; OJUH pa3 B Cliydyae HEOOXOIMMOCTH IIOJy4YE€HHsS pe3yJbTara
IpeIOCTABICHUSI MyHHIMIAIRHON yciayru B Oprane unmu MOL[ B ¢popme 3k3eMILIgpa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE.

[IpoIOIKUTENBHOCTE OJHOIO B3aUMOJCUCTBUSA 3asBUTENIS C OOJDKHOCTHBIMH JIMIAMH IIPH
IIPEJOCTABJIEHUM MYHMIIMIIAIBHON YCIIYTY HE IPEBBIIIAET 1> MUHYT.

3asBUTEINb BIPABE OLCHUTH KAYECTBO MPENOCTABICHUS MYHUIIMNAIBHOHW YCJIYTH C MOMOILBIO
YCTPOMCTB ITOJBYMO)KHON pamuoTesieOHHON CBSI3M, C MCIOJB30BaHWMEM PecmyOnuMKaHCKOro mopTrala,
TEPMHUHAJIBHBIX YCTPOUCTB.

2.13.3. Uadopmanus o XoJie IpeaoCTaBICHUS MYHUIIUNAIIBHOW YCIIYTH MOXET OBITH IIOJIy4Ye€HA
3asIBUTEJIEM B JIMYHOM KabuHeTe Ha EqunoM nmoptane, PecnybaukanckoMm nopraie, B Oprane, MOLI.

2.13.4. IlpegocTaBiaeHre MYHUIMITAIIBHOM YCIYTH OCyIIecTBIsAeTCs B JIF0OOM M®LI o BeIOOpY
3asIBUTENISI HE3aBHCHMO OT MeCTa €ero JKHUTEJIhCTBA MM MecTa (PaKTUYECKOrO NPOKUBAHUS



(npebbiBaHUsI) Ha Tepputopuu Pecnyonmku TaTapctaH 0O SKCTEPPUTOPUAIIBHOMY PUHIIUITY.
MyHununanbHas ycjyra B COCTaBe KOMILUIEKCHOTO 3alpoca HE IPEIO0CTABISIETCS.

2.14. Nublie TpeOOBaHHA K NMPEAOCTABJIECHUI0 MYHHIIHIIAJIHLHON YCJAYIH

2.14.1. Ilpu npenocTaBiICHUM MYHHUIMIAIBLHON YCIYTH B JJIEKTPOHHOU (POpPME 3asIBUTEIIb
BIIPABE:

1) moay4yuts MHPOPMALMIO O MOPSAKE U CPOKaX IIPEIOCTABJICHUS MYHUIIMNAIBHOU YCIYIH,
pa3MEIICHHYIO Ha EnquaoM nopraie, PecnyOnnkaHCKoOM IopTalie;

2) monaaTh 3asBJICHUE O MOPEIOCTABICHUHM MYHULMNAIBHOW YCIYTM ¥ HUHBIE JTOKYMEHTHI,
HEOOXOMUMBIE ISl MPEAOCTABICHUS MYHHUIUIIAJBHOM YCIYTM, B TOM YHCJIE€ JOKYMEHTBI U
MH(OPMAIIHIO, BJIEKTPOHHBIE 00pa3kl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
gactd | crateu 16 ®enepanbHoro 3akoHa or 27 uronsg 2010 roma Ne 210-d3 «O0 opranuzaruu
IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUNIAJIBHBIX YCIYyIr», C HCIIOJIb30BaHUEM PecnyOirKaHCcKoro
nopraa;

3) IOJY4YUTh CBEIACHHS O XOJI€ BBIINOJHEHHUS 3asBJICHUN O MPENOCTABIIEHHU MYHUIIUNAIBHOM
YCJIYT'H, TIOJAHHBIX B 3JIEKTPOHHOUN (hOopMeE;

4) OCYILIECTBUTH OIIEHKY KA4eCTBA MPEIOCTABICHUS MYHUIIUIIAIbHOU YCIIYTH,

5) mONy4dTH pe3yNbTAT IPEJOCTABICHUS MYHHUIIUIAIBHONH YCIYTH B (POpPME BIJIEKTPOHHOTO
JIOKYMEHTA;

6) moaatsk kajjo0y Ha peleHue u aerctue (0e3aeicTeue) Oprasa, a Takxe ero J0IKHOCTHBIX
JINI[, MYHUIIUNAJIBHBIX CIYKAIIUX ITOCPEACTBOM PecmyOnnkaHCKOTO IopTtaja, nopraja (enepaibHou
roCyJapCTBEHHOM  MH(POPMAIlMOHHOH  CHCTEMBI, OOeCHmeYHMBaIolllel  IMpolecc  JI0CYAEeOHOTo
(BHECYAeOHOro) o00XKaJoBaHHUS pelIeHUM U JeucTBUM  (0e30eiCTBUS), COBEPIIECHHBIX IIPH
[IPEJIOCTABICHUM T'OCYNApCTBEHHBIX M MYHULUUIAJIBHBIX YCIYI OpraHamMi, IIpeaoCTaBIISIOLINMHU
rOCYyJapCTBEHHBIC W MYHMIMUIIAJIBHBIC YCIYIH, HX HNOJDKHOCTHBIMU JIMIOAMHU, TOCYIAapCTBEHHBIMHU H
MYHUILMIAJIBHBIMY CITYXKaIlUMH.

2.14.2. @opMupoBaHUE 3asBJICHUS OCYILIECTBISAETCS MOCPEIACTBOM 3aIlOJHEHUS DJIEKTPOHHOHU
dopmbl 3asBieHHs Ha PecnmyOnukaHckoM mopTaie 0€3 HEeOOXOIUMMOCTH JOIOJIHUTEIBHOU I[OJa4H
3asBJICHMS B KaKO#-1100 HHOU popMme.

2.14.3. Ilpu popmMupoBaHUH 3asIBJICHUS 00ECIIEUNBAETCH:

1) BO3MOXXHOCTE KOITUPOBAHHUS H COXPAHEHHS 3aSBIICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
1T IPENOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTHb 3aIlOJIHEHHUS HECKOJILKHMMH 3asBUTCISIMH OJHOM 3JIEKTPOHHON (hOpMBbI
3asIBJICHHMS IIpU OOpamlleHHMH 3a yCIyramMH, OpeAIloJiararoliMUA HallpaBJI€HUE COBMECTHOI'O 3asBJICHUS
HECKOJIbKUMU 3asiBUTEIISIMU;

3) BO3MOXXHOCTB IIeYaTH Ha OyMaXHOM HOCHTEJIE KOITUHU 3JIEKTPOHHON (DOPMBI 3asIBIICHUS,

4) cOoXpaHEHHE paHEE BBEICHHBIX B JJIEKTPOHHYIO (DOPMY 3asBICHHS 3HAYEHHUH B JIFOOOH
MOMEHT II0 JKEJIAHHIO MOJIL30BATEIsI, B TOM YHCJIE IIPH BO3HHKHOBEHHHU OIIMOOK BBOJA W BO3BpATE JIS
[TIOBTOPHOTO BBOJIa 3HAYEHHH B BJIEKTPOHHYIO (OPMY 3asIBJICHUS;

S5) 3amojaHeHHe IoJIeH JIEKTPOHHOM (DOPMBI 3asBJIEHUS 10 Hayajia BBOJA CBEJICHUH 3asiBUTEIIEM
C HCIIOJIB30BaHHEM CBeneHuid, pasmenieHHbIXx B ECHA, u cBeneHuil, ONyOJMKOBAHHBIX Ha
PecnybimkanCckoM moprajie, B 4aCcTH, KacarollehCs CBEIEHHM, OTCYTCTBYIOIIMX B €JIUHOH CHCTEME
UJICHTU(UKALIUK ¥ ayTCHTU(DUKALIUN,

6) BO3MOXXHOCTE BEPHYTHCS Ha JIIO00H U3 3TANOB 3aII0JIHEHHS 3JIEKTPOHHOU (DOPMBI 3asBIICHUS
0e3 moTepHu paHee BBEACHHON HH(POPMAIIUH;

7) BOBMOXXHOCTB JOCTYIIA 3asiBUTENIS K paHee IOJaHHbIM UM 3asBJICHUSIM B TEYECHUE HE MeHee |
roja, a TakKe 4aCTUYHO CPOPMHUPOBAHHEIM 3aSIBJICHUSM - B TCUEHUE HE MEHEE 3 MECSLIEB.

2.14.4. 3anuce 3asgButeiied Ha npueM B MOL] (nanee - 3anuch) OCYMIECTBISIETC IMTOCPEACTBOM
PecnyOnukaHnckoro nmopraia, Tejie@oHa KOHTakT - neatpa MOLI.



3agBHUTENIO IIPEJIOCTABISETCS BO3MOKHOCTD 3alKMCH Ha JIF0ObIe CBOOOIHEBIE [T IIpHEMa 1aTy H
BpeMs B IIpeJieNiaxX YCTAHOBIEHHOTO B MHOTO() YHKIIHOHAIBHOM LIEHTPE rpadrKa IIpuema.

3ammuch Ha ONPEACICHHYIO JaTy 3aKaHYMBACTCA 3a CYTKH JI0 HACTYIUICHHUS OTOH JIaThl.

JIns ocylecTBIEHHS NPEABAPUTEIFHON 3allMCH IOCPEACTBOM PecmyOnuKaHCKOro moprasa
3aBUTENI0 HEOOXOOMMO yKa3aTh 3alpallidBacMble CHCTEMOW NaHHBIEC, B TOM YHCIE: (PaMWIHIO, HMH,
0oTuecTBO (IIpM HAJIHYUM), HOMEp TenedoHa; ampec 3JIECKTPOHHOU IMOYTHI (10 JKEJIAHHUIO); KEJIaeMYIO
JaTy U BpeMs IIpUeMa.

B ciyuyae HECOOTBETCTBUSI CBEIACHHM, KOTOpPbIE COOOILIMI 3asBUTENb IIPU IIPEIBAPHTEIIBHOU
3alMCH, JIOKYMEHTaM, IIPeACTaBJICHHBIM 3asSBHUTEJIEM MpPHU JIMYHOM IIpHEME, IIPEABApHUTENIbHASA 3aIUChH
aHHYJIUPYETCH. |

[Ipu ocyliecTBIEHUH IIpeABAPUTEIbHOM 3alMCH 3asIBUTENI0 OOECIEYMBACTCS BO3MOXKHOCTH
pacrieyaTaTh TAJIOH-IIOATBEPXKAeHUE. B ciyyae, eciiu 3asBUTENb COOOIIUT agpec 3JIEKTPOHHOH IOYTHI,
Ha YKa3aHHBIH apec Tak)Ke HaIpaBisieTcs HHPopMalHs O MOATBEPKICHUH IPEABAPUTEIBHON 3aIMCH C
YKa3aHUEM JaThl, BPEMEHHU U MECTA IIPUEMA. '

[Ipp ocCylIecTBIEHMH IPEABAPUTEIBHON 3alMCH 3asBUTENb B 00sI3aTEIbHOM IIOPSJIKE
HHOOPMHUPYETCSI O TOM, UYTO IIPEABAPUTENIbHAS 3alXCh AHHYIHPYETCS B CJIy4dae €ro HEIBKU II0
MCTEYECHUHU |5 MUHYT C HA3HAYEHHOI'0 BPEMEHHU IPUEMA.

3asBHTENH B JJH000€ BpeMs BIIpaBe 0TKA3aThCs OT MIPeABapUTEILHOM 3alNCH.

3ampeniaeTcsa TpeOoBaTh OT 3asBUTEIISI COBEPIICHUS HHBIX JEHCTBHH, KPOME IIPOXOXIACHUS
HACHTUGHUKAIMA M ayTEeHTU(HUKAIUA B COOTBETCTBUM C HOPMATHBHBIMHM IIPABOBBIMH AaKTaMH
Poccuiickoii Menepanuy, yKazaHus LEId IIpueMa, a TakKe MPeIOCTaBIEHUs CBEIECHHUM, HEOOXOIMMBIX
Ul pacdera JUIMTENHLHOCTH BPEMEHHOrO HHTEpBaja, KOTOPBIA HEOOXOIMMO 3a0pOHMPOBATH JIs
[Ipuema. |

3. CocTaB, M0CJI€10BATEJILHOCTh M CPOKH BbINOJHEHUA aAMHHUCTPATHBHBIX MPOLIEAYP,
TpeOOBaHHSA K NOPAAKY UX BBINOJHEHHS, B TOM YHCJI€ 0CO0EHHOCTH BbINOJTHEHHUSA
aMHHHMCTPATHBHLIX MPOLIEAYP B JIEKTPOHHOH (hopMe, a TaKKe 0CO0EHHOCTH BLINIOJTHEHHS
AJJMHHHUCTPATHBHBIX NPOLEAYP B MHOTO(PYHKIHOHAJIBHBIX LEHTPax

3.1. Onucanue MocJeI0BaTeILHOCTH JeHCTBHI MPHU NMPeA0CTABJIEHHH MYHHIUNAIHLHOH
yCJayrd

3.1.1. [IlpemocraBieHWe MYHHIIMIAIbHOW YCIYTM BKIIOYaeT B CeOsS  ClCAyHOLIHE
aIMUHHACTPATUBHBIE NIPOLIEAYPHL:

1) KOHCYJIBTUPOBAHUE 3AABUTEIIS;

2) IPUHATHE U PACCMOTPEHNE KOMILIEKTa JOKYMEHTOB, IPECTaBICHHBIX 3asBUTEIIEM,

3) HampaBJICHUE MEXBEIOMCTBEHHBIX 3aHpPOCOB B OpraHbl, y4acCTBYIOIIHE B IIPENOCTABICHHAH
MYHULMIIAIIbHOU YCIIYTU;

4) moAroToBKa pe3yjbTaTa MyHULIUITAIBHON YCIIYTH,

5) BpImaua (HampaBieHHE) 3asBUTEIIO pe3ysibTaTa MYHUIUIIAIBHON YCIyTH; 0) HCIpPaBJICHUE
TEXHUYECKOMN OILINOKHU.

3.2. Oxa3zanue KOHCYJbTAlUN 3aABUTEJIIO

3.2.1. OcHoBaHMEeM Hayajla BBIIIOJHEHHUS AaIMUHUCTPATUBHOU IPOLEAYPHl SIBJISCTCS
oOpallleHHe 3assBUTEIIS 110 BOIIPOCAM, CBA3aHHBIM C IIPENOCTABIICHUEM MYHHUIIMIIAJILHON YCIIYTH.

JIOOKHOCTHBIM JHIIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE aJIMUHHCTPATHBHOU
[IPOLIEAYPHI, SIBJISETCA:

npu oopaineHun 3asButens B MQLI — pabotauk MOLI;



pu oOpaleHuu 3aaBuTelisi B Opran — cekperaps Oprasa.

3.2.2. 3agBuTenb BIOpaBe 0OOpaTUTHCS 3a KOHCYJIbTALIUEN O MOPSIKE U CPOKaxX IIPEeAOCTaBICHUS
MYHULUIIAJIBHOM yCiayrd B ML nuyHO U 110 Tene@OHY U 3JIEKTPOHHOU IIOYTE.

PaboTHuk M®L[ KOHCYIBTUPYET 3aABUTENSA, B TOM YHCJIE 110 COCTaBY, (pOpMe IPEACTABIISIEMOM
NOKYMEHTAIIMHU B IPYTUM BOIIPOCAM IS IIOJIYYECHHSI MYHULIUIIAIIBHON YCIIYTH.

3asBUTE/IL MOXKET MOJYYUTh HMH(POPMAIUIO O IOPSAAKE IPEAOCTABICHUS MYHUIHUNAIBHOU
yCIIyry Ha opunuanbHoM carte MOI] http://micl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE IIPOLICAYPEI, YCTAHABIMBAEMbIE HACTOSAIUUM ITYHKTOM, BBIIIOJHSIOTCS B
NEHb 00OpalllCcHUS 3asIBUTEIIS.

Pe3ynbrataMy BBIIOJHEHUS AIMUHHUCTPATUBHBIX IIPOLEAYD SBISIOTCS: KOHCYJIbTALUHUs IO
cocTaBy, (hopMme MpeACTaBISIEMON JOKYMEHTAIIMA U IPYTUM BOIIpOCaM, HEOOXOIMMBIM IS TOJTYyYCHUS
MYHUILIMUIIAJIBHON YCIYIH.

3.2.3. 3agBuTens BopaBe oOpatuThess B OpraH mo Tele@oHy M JJIEKTPOHHOM IOYTE, a TAKXKE
MOJYYHTh KOHCYJIbTaIMIO Ha PecnybnukaHckoMm Iopraie, caute OpraHa O IOpPsSAKE H CpoKax
MPEIOCTABICHUS] MYHUIIMIAJIBHOM YCIyrd, B TOM 4YHCJIE II0 COCTaBy, (POpMe€ IIPEACTaBIISIEMOU
NOKYMEHTALIUM U JPYTHUM BOIIPOCAM JJIS IIOJTYUYEHUS] MYHUITATIATIEHON YCIIYTH.

AIMUHHCTpPATUBHBIE IPOLEAYPhI, YCTAHABIMBAECMbBIE HACTOSAIIMUM IIYHKTOM, BBIIOJHSIOTCS B
TeyeHue 3 padboumx OHEH CO JHS MOCTYIUIEHUS O0OpalieHus.

PesynpTaraMu BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS: KOHCYJbTAlMU IIO
cocTaBy, (popMe mpeacTaBiIIeMON TOKYMEHTAIIUK U APYTUM BOIPOCaM, HEOOXOAUMBIM [JIS MOJIyYECHHUS
MYHULUTIAJIBHON YCJIYTH.

3.3. IllpuHsATHE U PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB, NIPEACTaB/JI€HHBIX 3asiBUTEJIEM

3.3.1. IlpueM DOKYMEHTOB JJii IPEIOCTABIICHUS MYHUUIMNAIBHOW yciayru vyepe3 MODLL unu
yaaneHHoe paboyee mecto MOII. |

3.3.1.1. 3asButenp (mpencraBuTeNlb 3asBuUTeNs) oOpamaercas B MODL[ ¢ 3ampocoMm o
IPENOCTABIEHUY MYHHIMIIAJIBHON YCIYTH M IPEICTABISIET JOKYMEHTBHI B COOTBETCTBUU C IIYHKTOM 2.6
aIMUHUCTPATUBHOTO pETJIaMeHTA.

3.3.1.2. Pabotauxk M®LI, Benyiiuit ipreM 3asiBJICHUN:
OIIPEACIISACT NPEAMET OOpaIICHUS;

JOCTOBEPSIET JINYHOCTh 3aIBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJTHOMOYMH JIULA, [TIOJAIOIIEr0 JOKYMEHTHI;

IPOBOJUT IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHAM, yKa3aHHBIM B IIYHKTE 2.0
aJIMUHUCTPATUBHOI'O PErJIaMEHTA;

3aII0JIHSIET SJIEKTPOHHYIO (popmy 3asaBieHus B AUUC MODL];

IIpY IPEIOCTABICHUN NJOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.6 aIMUHHUCTPATUBHOTO pPErlaMeHTa
Ha OyMa)XHOM HOCHTEJIE, OCYIIECTBISET CKAHUPOBAHUE IIPEICTABIEHHBIX JOKYMEHTOB,;

pacrieuaTbiBaeT 3asiBiaeHue u3 AVMC MOLI; nepenaet 3asiBUTENIO HA IPOBEPKY U IOJANHCAHHUE;
[ocJie MOAMMCAaHus CKaHupyeT noanucandoe 3asBiieHue B AUC MOLI;

sarpyxaer B AMC MOIl nokyMeHTBI, TpPEACTaBICHHBIE B JJIEKTPOHHON (QOpMe uH
3JIEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JICJIO;

BO3BpaIllacT MOAMHUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OYMaXKHBIX JOKYMEHTOB;
BBIJIAET 3aSIBUTEJIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

AIMHUHUCTPATUBHBIE HPOLEAYPHI, YCTAHABIIMBAEMBIE HACTOSIIIMM IIYHKTOM, BBIIIOJIHSIOTCS B
JIEHb O0palleHUs 3asiBUTEIS.

PGBYHBT&T&MH BBITIOJIHEHUS aAMHUHHUCTPATUBHBIX MNPOLCAYP ABJIAKOTCs. I'OTOBOC K OTIIPABKC
3asABJICHHUC U ITAKCT JOKYMCHTOB.



3.3.1.3. Pabotuuxk M®I] HampaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asBuTesss B OpraH B
SJIEKTPOHHOM (opMe (B COCTaBe ITAKETOB JJIEKTPOHHBIX JAEJ) B TeueHue 1 pabodero OHA CO OHA
oOpallleHHus 3asiBUTEJISL B CTPYKTYpHOE noapasaeiacaue MOLI.

PesynbpTaramMu BBIIOJIHEHUS aIMUHHCTPATHBHEIX MPOLECAYD SBISIOTCS: 3asBICHHE U IIAKET
NOKYMEHTOB (2JIEKTPOHHOE J€JI0), HampaBJjieHHbIE B (OpraH, MOCPEACTBOM CHCTEMBI JJIEKTPOHHOI'O
B3aWMOICUCTBHHIL.

3.3.2. IlpueM HOKYMEHTOB I MPEAOCTABICHUS MYHHUIHUNAIBHOW YCIYI'H B 3JIEKTPOHHOMH
dopMme yepe3 PecnnyOIMKaHCKUM IOpTal.

3.3.2.1. 3agBuTtens Mg IOJa4Yd 3asIBJIEHHUS B JJICKTPOHHOM (POPME BBINOJHSAET CIIEAYIOIIUE
IEUCTBHUS:

BBIITOJIHACT dBTOPHUI3AIIUIO,

OTKPBIBAET (DOPMY DJIEKTPOHHOI'O 3asIBJICHUS;
3anoaHgeT (GopMy JIEKTPOHHOTO 3asBICHHUS, BKJIIOYAIONIYID CBEICHHS, HEOOXOIUMBIE U
o0s13aTeIbHBIE ISl IPEAOCTABICHNUS MYHUILIUIIAJIBHON YCIIYTH;

IPHUKPEILISIET JOKYMEHTHI B 3JEKTPOHHOM (pOpME WM BJIEKTPOHHBIE 00pasbl NOKYMEHTOB K
bopme >IIeKTpOHHOro 3asgBjicHHS (IpH HEOOXOIMMOCTH); MOATBEPXKIACT (PAKT O3HAKOMIIEHUS H
COIJIACHUS C YCJIOBHSIMHU M IIOPSIKOM IIPEIOCTABIIEHUS MYHHIIUIAIBHON YCIIYTH B 3JIEKTPOHHOU (popMme
(ycTaHaBJIMBAEeT COOTBETCTBYIOIIYIO OTMETKY O COrJIaCHH B (hOpME BJEKTPOHHOTO 3asIBJICHUS);

MOJATBEPKIAET JOCTOBEPHOCTH COOOINEHHBIX CBEICHAM (YCTaHABIMBAECT COOTBETCTBYIONIIYIO
OTMETKY B (DOpME 3JIEKTPOHHOI'O 3asIBJICHUS );

OTIIPABIISIET 3alOJHEHHOE JJIEKTPOHHOE 3asBE€HHE (HAXUMAET COOTBETCTBYIOIIYIO KHOIIKY B
dopme 3JIEKTPOHHOTrO 3asgBICHUS );

5JIEKTPOHHOE 3asiBJIECHHE IOAIKCHIBAETCS B COOTBETCTBUM C TpeOOBaHUAMHU IMyHKTA 2.0.3
AIMUHUCTPATUBHOI'O PErJIaMEHTA;

OJIy4YaeT YBEAOMJICHHE 00 OTIIPABKE 3JIEKTPOHHOI'O 3asIBJIEHUSL.

dopMaTHO - JIOrM4yeckas IpoBepKa C(HOPMHUPOBAHHOTO 3aIpoca OCYIIECTBISETCS €AUHBIM
(perMoHaIBLHBEIM) TITOPTAJIOM ABTOMATHYECKHM HA OCHOBAaHUMM TpPeOOBaHHUH, OIPENCISEMBIX OpPraHom
(opra"m3anueii), B IPOLECCE 3aAIIOJIHEHHS 3asBHUTEIEM KaXXIOro H3 IOJIEH JJIEKTPOHHOM (POpPMEI
3arpoca. IIpy BBISIBIEHUH €IWHBIM (PErHOHAJIBHBIM) MOPTAJIOM HEKOPPEKTHO 3aIllOJIHEHHOTO I10JIs
3JIEKTPOHHOM (hOPMBI 3allpoca 3assBHTENb YBEIOMIISETCS O XapaKTepe BBIABIIEHHON OINTHOKM U IOPSJIKE
ee yCTpaHEHHs [IOCPENCTBOM HH(OPMAIHOHHOTO COOOIIEHHsI HEITOCPEACTBEHHO B JJIIEKTPOHHOM (hopMe
3ampoca.

AIMUHHUCTPATHUBHEIE IIPOLIEAYPhI, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM, BBIINOJIHSIOTCS B
NEHb OOpaIleHUs 3asIBUTE]IA.

PesynpTaramMy BBINOJHEHUS AJIMUHUCTPATUBHBIX IMPOLEAYP SBISIOTCS: 3JICKTPOHHOE €10,
HanpasJieHHOe B Oprad MocpeacTBOM CUCTEMBI JIEKTPOHHOI'O B3aUMOI€HCTBHS.

3.3.3. PaccMoTpeHHe KOMILIEKTA JOKYMEHTOB OpraHoMm.

3.3.3.1. OcHoBaHMEeM Hayaja BBIIOJHEHHUS aJIMHHHCTPATHBHOH TIPOLEAYPHI SBIISIETCH
[IOCTYILUIEHUE 3asBJIEHHS M HHBIX JTOKYMEHTOB, HEOOXOMUMBIX NJIs MPEIOCTABICHHUS MYHHIHIIAILHOH
YCIIYTIH.

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpHEM JOKYMEHTOB, B Cily4ae OOpalleHHs
3asIBUTEJIS C 3asBJIECHUEM B Opras:

OIIpeeIIsieT IPEeAMET OOpalllCHUS;
yCTaHaBJIMBAET JUYHOCTh 3aIBUTEIIS;

IPOBOJUT IIPOBEPKY MOJHOMOYMW JHIA, IOJAIOMIET0 MOOKYMEHTHI, IIPOBOJMT IIPOBEPKY
COOTBETCTBHS JOKYMEHTOB TpeOOBaHMSIM, YKAa3aHHBIM B MyHKTE 2.0 AIMUHHACTPATHBHOI'O PErjIaMeHTa,
IPOBEPKY COOTBETCTBHS IIPEICTABIICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHHAM (HalexKaliee
odopMIIeHHE KOIMUM JTOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAX IMOAYUCTOK, IIPUITHCOK, 3aY€PKHYTHIX CJIOB
M WHBIX HE OrOBOPEHHBIX HCIIPABJIEHMI), 3aIlOJIHSIET JSJIEKTPOHHYXO (OpMYy 3asBICHHS B
ABTOMATH3UPOBAHHOM MH(MOPMALMOHHOM CHUCTEME, IPEAHA3ZHAYECHHOU UISI OKa3aHHUs IroCydapCTBEHHBIX



M MYHULIUNAIBHBIX YCAyr; IPH MPEJOCTaBICHHH JOKYMEHTOB, VYKa3aHHBIX B IIYHKTe 2.6
AJIMUHUCTPAaTUBHOTO perjaMeHTa Ha OyMaXHOM HOCHTEJIE, OCYLIECTBISAET CKaHUPOBAHUE
MpeACTAaBICHHBIX JOKYMEHTOB; pacledaThIBacT 3asBICHUE, IIEPEHacT 3asBUTEIII0 HA MPOBEPKY U
MOAIKCAHKUE; ITOCJIE ITOANMCAHMS CKAHUPYET MOANUCAHHOE 3asBJICHUE;

3arpy’>kKaeT B aBTOMATH3HUPOBAHHYIO HH(POPMAIMOHHYK) CHCTEMY, IPEIHA3HAYEHHYIO s
OKa3aHMs TOCYJapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYTI JOKYMEHTBI, IIPEJICTABIICHHBIE B JJIEKTPOHHOU
¢opme UM 3JEKTPOHHBIE 00pa3bl OTCKAHHMPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE IEJIO0;
BO3BpalllaeT IMOJIHCAHHOE 3asBJICHHE M OPHUIMHAIBI OYMaXKHBIX IJOKYMEHTOB 3asiBUTEJIKO; BBIIAET
3ABUTENIIO PACIIUCKY B IpHEME JOKYMEHTOB.

B cnyyae HanmuMuus OCHOBAHMUM IS OTKa3a B IIpUEME JIOKYMEHTOB JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, YBEIOMIISIET 3aSBUTEIISI O HAJMYUU MPENSATCTBAN IJIs [IpHeMa
3asSBJICHUS. 1 BO3BpAILAET €My JOKYMEHTBI C OOBSICHEHUEM COJEPIKAHUS BBIIBICHHBIX OCHOBAHUM I
OTKa3a B IIpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE HHII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCJIE MOCTYILJICHUS
JIOKYMEHTOB Ha paCCMOTPEHUE:

[IPHUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATypPOH JEI;

U3ydyaeT IIOCTYNUBIIME »JJIEKTPOHHBIE JEjla, B TOM YHCIE IIPUIOXKEHHBIC 3asiBUTEIIEM
NOKYMEHTBI B 3JIEKTPOHHOM POpME M JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBCPACT KOMILJICKTHOCTD, YATACMOCTD JJICKTPOHHBIX 06pa:303 JOKYMCHTOB,

IPOBEPSET COONIOACHHE YCIOBHM ACHMCTBUTEIIBHOCTUA JJIEKTPOHHOH IIOAMMCH, IOCPEIACTBOM
oOpameHus K Equaomy nopraiy (B ciiydae, €Ciid 3asBUTEIIEM IIPEACTABICHBI 2JICKTPOHHBIC JOKYMEHTHI,
MOAMMCAaHHBIE YCUICHHOM KBATH(MHUIIMPOBAHHOMN 3JIEKTPOHHOM TOAIUCHIO).

[Ippy HamWYuM OCHOBAHUM, IPEAYCMOTPEHHBIX MOyHKTOM 2.7.1 AJIMHHHCTPATHUBHOIO
periaMeHTa, IMOArOTaBIMBAET MIPOEKT pelleHHus 00 OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOJIMMBIX IS
[IPEAOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH.

B cayyae, ecnu B pe3yibTaTe MNPOBEPKH YCHUJIEHHOW KBAJIUM(PHUUHPOBAHHOM 3SJICKTPOHHOH
[IOJIINCHA BBIABIEHO HECOOIIOAECHUE YCIOBUM €€ JeHCTBUTEIBHOCTH, HPOEKT pelIeHuss o0 OoTKase
JIOJDKEH CoAepiKaTh NYHKTHI cTaThu 11 @DenepanpHoro 3akoHa Ne 63-D3, KOTOpbIE ITOCITYXXKHIH
OCHOBAHHUEM JJIs1 €EI0 IPUHSITHUA.

[IpoexkT pemenus o6 OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX I IPEHOCTABIICHHUS
MYHUIIHIIAJIbHOM YCIYIH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B ciIy4ae, €CJIM OCHOBAHHS JJIsI OTKa3a B IIPUEME
NOKYMEHTOB, HEOOXOJMUMBIX IJIsI NIPEAOCTABICHUS MYHMIIMIIAIBHON YCIIYTH, CBSA3aHbl ¢ HapyIICHUEM
YCTaHOBJIICHHBIX TPEeOOBaHMM K TaKHM NOKYMEHTaM, OCHOBAHHs Ul OTKaza B IIpUEME JOKYMEHTOB
IOJDKHEI COEep)kaTh HHPOPMAIIHIO 0 HAMMEHOBAHUHM JOKYMEHTOB (MH(OpMAaLUK, CBEAECHUN), KOTOPHIE
HEe IIPENCTABIEHB], COJEPKAaT HEIOCTOBEPHBLIE W (MIJIM) NMPOTHUBOPEYUBBIE CBEINEHHUS, OQOPMIIEHBI C
HapylIeHUEM YCTAHOBIICHHBIX TpeOOBaHUI), HAIPABJILETCS Ha COIJIACOBaHHE B YCTAaHOBJIICHHOM
MOPSIIKE ITOCPENCTBOM CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

CorjlacoBaHue IIPOEKTa pelIeHusi 00 OTKa3e B IpUEME JTOKYMEHTOB, HEOOXOIMMBIX JIJis
[IPEIOCTABIECHUS MYHUIIMIAIBHON YCIIYTH, OCYIHECTBIISIETCA B MOPSAKE, MPEAYCMOTPEHHOM ITYHKTOM
3.5.3 AIMHUHHCTPATUBHOI'O PErIAMEHTA.

B cnydae OTCYTCTBHSI OCHOBAaHHMM Ui OTKa3a B IIPHEME MOOKYMEHTOB, NPEAYCMOTPEHHBIX
nyHKTOM 2.7.1 AJIMHHHCTPATUBHOI'O pErjlaMe€HTa, MNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM
TOKYMEHTOB, B TedeHue 1 pabodero AHS CO OHSA NOCTYIUIEHHS 3asBJIICHHS, HAIpPaBJISICT 3asBUTEIIIO,
yKa3aHHBIM B 3asBJICHHHU CIIOCOOOM, YBEJOMJIEHHUE O MOCTYIUICHUH 3asIBJIEHUs, CONEPIKAIIECEC BXOAIIIMH
PErUCTPALMOHHBIN HOMED 3asBIEHUS, JaTy IOJyUYEeHHS 3asABJICHUS, IEPEUCHb HAUMEHOBAHUM (HauIoB,
[TPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJIYy4YEHUS pe3yJibTaTa MyYHUIIUIIAIBHOH YCIIYTH.

3.3.3.4. UcnonHeHue mpouenyp, ykazaHHblXx B myHkTax 3.3.3.1, 3.3.3.3 AIMUHHCTPATHBHOTO
perjiaMeHTa, Ipyu HaJWYHHU TEXHHYECKOU BO3MOXXHOCTU OCYIIECTBIISIETCS B aBTOMATHYECKOM PEKUME C
HCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM MH(OPMALIMOHHOW CUCTEMBI, IIPEAHA3HAYCHHOU [JI1 OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUITAIIBHBIX YCIIVT.



3.3,3.9, AJMUHHUCTPATUBHBIE IIPOLIEAYPHI, yCTaHaBJIMBAEMbIEC IIYHKTOM 3.3.3
AJIMUHUCTPATHBHOIO pEriiaMe€HTa, BBIMOJHSIOTCS B TedeHHe | padodero IHA CO JHS MOCTYILICHHS
3asIBJICHUS] HA PACCMOTPEHUE.

gt

PesynpraraMu BBIIOJHEHUS aAJIMHHHCTPATUBHBIX IPOLIEAYP SBISIIOTCS: IIPUHATBIM Ha
PacCMOTpPEHHE KOMILJIEKT JOKYMEHTOB HJIM IIPOEKT pelieHuss o0 OTKaze B IIpHEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABIICHUS MYHUILIAIIAJIBHON YCIYTH.

3.4. HanpaBJjieHHe MeKBeIOMCTBEHHbIX 3alIPOCOB B OpPraHbl, y4acTBYKOINHE B
IPEA0CTABJACHUN MYHUIHIIAJLHON YCIYTH

3.4.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJIMUHUCTPATUBHOHU IMPOLIEAYPEI SABJISIETCS IOJIyYCHHE
MODKHOCTHBIM  JIMIIOM (paOOTHHUKOM), VYIIOJHOMOYEHHBIM Ha BBIIOJHEHHE aJIMHHHCTPATHBHOU
IpOILEAYPEl, OT JOKHOCTHOIO JHuIla (paDOTHHUKA), OTBETCTBEHHOI'O 3a IIPUEM JOKYMEHTOB, IIPUHSTHIX
OT 3asiBUTENISI JOKYMEHTOB.

3.4.2. JIOMXHOCTHOE JIHII0, OTBETCTBEHHOE 3a HAIlpaBJICHUE MEXBEIOMCTBEHHBIX 3alpOCOB,
dopMHupyeT ¥ HampaBlIseT B DJJIEKTPOHHOHW (OpME NOCPEACTBOM CHCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOIO B3aUMOJEHCTBHS (MIpH OTCYTCTBHU TEXHHYECKOHW BO3MOXKHOCTH — HMHBIMH CIIOCOOAMH)
3alpOCBl O IIPENOCTABIEHHH JIOKYMEHTOB W CBEIEHUM, NIPEAYCMOTPEHHBIX IIYHKTOM 2.0.5
AJIMUHUCTPATUBHOI'O PETIaMEHTA.

AJIMUHHCTpPATUBHEIEC IPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMUM ITYHKTOM, BBIIIOJHSIOTCS B
NICHb TIPUHSATHS 3aBJICHUSA HA PACCMOTPEHUE.

PesynpTaTaMy BBIIIOJHEHHUS AJIMHUHUCTPATUBHBIX IIPOLEAYp SBJISIIOTCS: HAMPABICHHBIC B
OpraHbl BJaCcTU U (MJIM) MOABEIOMCTBEHHBIE OpraHaM BJIACTH OpraHU3alllHy 3aIIPOCHI.

3.4.3. CnenuaiancThl ITOCTABIIUMKOB HJAHHBIX HAa OCHOBAHHUU 3aIlpOCOB, MOCTYMNHBIIUX YECPE3
CUCTEMY MEXBEJOMCTBEHHOIO AJIEKTPOHHOI'O B3aUMOJEWCTBHUS, IPEAOCTABISIOT 3alpaliiBacMbIe
NOKYMEHTBl (MHGMOPMALIMIO) WM HAIpPaBISIIOT YBEIOMIIEHHS 00 OTCYTCTBHM [JOKYMEHTa W (WJIH)
nH(OPMALH, HEOOXOAUMBIX Ul IPEAOCTABICHUS MYHHIIUIIAIBHON yCIyru (fajee — yBeIOMIICHHE 00
O0TKa3e).

AIMUHHUCTPATHBHEIE IIPOLIEAYPhI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM, BBINIOJHSAKOTCS B
TeyeHue S5 IHell co OHS IOCTYIUIEHHS MEXBEIOMCTBEHHOI'O 3ampoca B OpraH WM OpraHu3alurio,
IPEIOCTABIISIIOIINE JOKYMEHT X HH(OPMAIIMIO, €CIIM UHBIE CPOKH IOATOTOBKH W HAIIPABJIIEHUS OTBETA
HAa MEXBEIOMCTBEHHBIH 3ampoCc HE YCTaHOBJICHBI (PeAcpayibHBIMH 3aKOHAaMH, MNPABOBBIMH aAKTaMU
[IpaButenbcTBa Poccuiickoit Denepanny U IPUHATHIMH B COOTBETCTBHM C (he€paIbHBIMU 3aKOHAMH
HOPMATUBHBIMHU IIpaBOBEIMHU akTamMu PecriyOnuku larapcras.

PesynpraraMyd  BBIIOJHEHHS  AIMUHUCTPATUBHBIX  IPOIEAYp  SBIAKOTCA:  JTOKYMEHTBI
(cBeeHUs), HEOOXOMUMBIE IUIS IPEJOCTABICHHS MYHHUIIMNAIBHON YCIYTH, JUOO YBEIOMIICHHE 00
OTKa3e, HalpaBJICHHBIE JTOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3@ HAMpPaBICHHUE MEKBEIOMCTBEHHBIX
3aIIPOCOB. |

3.4.4. JIOIKHOCTHOE JIAII0, OTBETCTBEHHOE 3a HAIIPaBJIEHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB:

MOJy4YaeT  3ampallliBacMbl€  4Ye€pe3  CHUCTEMY  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJICMCTBUS JOKYMEHTH (CBeIeHHs), HEOOXOAWMBbIE ISl IPENOCTaBICHUS MYHUIHIAIBHOU
yCIIYTH, TU00 yBeJAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U (MIH) HH(MOPMAIKMH; TPH HATTHYHUH
OCHOBaHHUH, NPEeAyCMOTPEHHBIX IYHKTOM 2.7.1 AJIMHHHCTPATHBHOIO PErjaME€HTa, MOATrOTaBIABACT
IPOEKT pelleHnss 00 OoTKkaze B IIpUEeMe JOKYMEHTOB, HEOOXOIMMBIX Il MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCITYTH.

[IpoexT pemenuss o0 OTKa3e B IpUEME NOKYMEHTOB, HEOOXOIHMMBIX I MPEHOCTABJICHHUS
MYHHUIHUIIAJIBHOM YCIYTH, ¢ YKa3aHUEM IIPUYUH OTKa3a (B ciiydae, €CJIM OCHOBAHMS JJIsl OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIMMBIX IS MPEAOCTABIECHUS MYHULHUIIAIBHON YCIYTH, CB3aHbl C HapyLUCHHUEM
YCTAHOBJIEHHBIX TpeOOBaHMM K TaKMM HNOKYMEHTAaM, OCHOBAaHHS JIJIs OTKa3a B INPUEME JNOKYMEHTOB
JIOJKHBL COAEPKaTh HHGOPMAIIHIO 0 HAUMEHOBAHHWH JOKYMEHTOB (MH(OpPMALIMH, CBEJECHUM), KOTOPHIE



HE IIPEICTaBIIEHBI, COAEpPXKAT HENOCTOBEPHBIE M (MJIM) IPOTHBOPEYUBBIE CBEIACHUS, OPOPMIIEHBI C
HApPYLICHUEM YCTAHOBJICHHBIX TpeOOBaHUI), HAIIPABISIETCS HaA COINIACOBAaHHWE B YCTAHOBJICHHOM
IIOPSIJIKE TOCPEACTBOM CUCTEMBI JJIEKTPOHHOI'O JIOKYMEHTOO00pOTA.

CornacoBaHue IIpoeKTa pelneHus o0 oTKa3ze B IpHEME JIOKYMEHTOB, HEOOXOIUMBIX IJIs
MPEeJOCTABIICHUS MYHHUIIMIIAJIBHOM YCIYIHM, OCYIIECTBIISIETCA B IOPSAKE, MPEAYCMOTPEHHOM ITYHKTOM
3.5.3 AIMHUHHUCTPATUBHOIO PErIaMEHTA.

A,I[MI’IHI/ICTPH.THBHBIG [IpoucaAyphbl, YCTaHABIIMBACMbBIC HACTOMAIINM IIYHKTOM, BBIIOJIHAIOTCH B
ACHDb I10JIYHCHMWA CBEIICHUU 110 MEXBEIOMCTBEHHBIM 3alIpocCaM.

Pe3ynpraTamMu  BBIIOJHECHHS  AOMHHHCTPATHUBHBIX  IPOLEAYP  SBISMIOTCI:  JOKYMEHTHI
(cBeneHMs ), HeOOXOUMBIE JIJIS IIPENOCTaBIIEHHMSI MYHHUIIMIIAJILHON YCIIYTH, IIPOEKT PELIeHUs 00 OTKase
B IPUEME JOKYMEHTOB, HEOOXOUMBIX JJISI IIPEAOCTABJIEHUS MYHUIIUIIAIBHON YCIIYTH.

3.4.5. HUcnonHeHne mnOpouenyp, yka3zaHHbIX B nyHkTax 3.4.2, 3.4.4 AJIMHUHUCTPATUBHOIO
perjaMeHTa, IIpH HAJIUYMHM TEXHHUYECKOM BO3MOXXHOCTH OCYIIECTBIISIETCS B aBTOMATHYECKOM PEIKUME C
MCIIOJIB30BAHUEM aBTOMATHU3UPOBAHHONW HMH(MPOPMALMOHHON CUCTEMBI, IpEIHA3HAYCHHOU I OKa3aHMsI
rOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYI, B TOM YHUCJI€ C MOMEHTA PETUCTpalMu 3asBJICHHUS B
COOTBETCTBUH C HACTOSIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

3.4.6. MakcuMaJIbHBIM CPOK BBIIOJHEHUS aAMUHUCTPATUBHBIX IIPOLIENYDP, YKa3aHHBIX B ITYHKTE
3.4 AIMUHUCTPATUBHOI'O PErjaMeHTa, COCTaBJIsIeT 5 pabounx JTHEMN.

3.5. lloaroroBKa pe3yjabTaTa MYHHIUIAJIbHON YCJIYTH

3.5.1. OcHoBaHueM Hayaja BBIIOJHCHUS AAMHUHUCTPATUBHOHU IIPOLECAYPHI SIBJISCTCS
IIOCTYILJIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HAIIPaBJIIEHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB,

JTOKYMEHTOB (CBEJICHHH ), HEOOXOIUMBIX JJIS IIPEAOCTABICHUS MYHUIIUIIAJIEHON YCITYTH.
3.5.2. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IIOJATOTOBKY pe3yJbTaTa IMPEAOCTABICHUS
MYHHUILUTTAJIBHOU YCIIYTHU:

paccMaTpuBaeT  CHOPMHUPOBAHHEIA  KOMIUIEKT  JOKYMEHTOB,  HEOOXOOMMBIX  JUJIid
[IPeI0CTaBICHUS MYHUIIUIIAIIBHON YCIIYTH;

IpH BBIIBJICHWH OCHOBAaHHM [JII OTKaza B IIPENOCTABIEHUH MYHHUIUIIAIBHOM YCIYTH,
yKa3aHHBIX B IIyHKTe 2.8.2 AIMHHHUCTPATHMBHOIO pErIaMeHTa, MOATOTaBIMBAET MPOEKT pPELIeHUs 00
OTKa3€ B IIPEAOCTABJIEHUYA MYHUIIUAIIAIIBHOU YCIYTH;

B ClIydae€ OTCYTCTBHS OCHOBAHMH I OTKa3a B NPEIOCTABICHUH MYHHIUIIATbHOHU YCIYTH,
IPEeayCMOTPEHHBIX IYHKTOM 2.8.2 AIMHUHHUCTPATUBHOI'O perjaMeHTa, II0 HTOraM pacCMOTPECHUS
NOKYMEHTOB, HEOOXOAUMBIX IJIsl HMPEAOCTABICHUS MYHUUMNAIBHOU YCIIYTH, IIOArOTABIMBACT IPOCKT
pe3yJbTara IIPEeNOCTABIEHUS MYHUIMIIAILHON YCIYTd B COOTBETCTBUM C MOANYHKTOM 1 myHkra 2.3.1
AJIMUHUCTPATHBHOI'O PErJIaMEHTA,;

HaIlpaBJjIseT MOATOTOBJIECHHBIM MPOEKT pe3yJsibTara MPEeAOCTaBICHHS MYHHUIUITAIBHOH YCIIYyTH
Ha  COIJIJaCOBAaHHE B  YCTAHOBJIEHHOM  IOPSAKE  MOCPEACTBOM  CHUCTEMBI  3JIEKTPOHHOTO
NOKYMEHTO000pOTA.

AJIMAHHCTpPATHBHBIE NPOLIEAYPHl, YCTAHABIUBAEMbIE HACTOSAMIMM IIYHKTOM, BBINIOJIHSIOTCS B
TeyeHHuE 2 pabouux JHEH.

PesynpraTaMu BBIIOJHEHHS aIMHUHHMCTPATHBHBIX IMPOIEAYP SIBIISIFOTCS: IPOEKT peLIeHHUs 00
OTKa3e B TMPEJOCTABICHWH MYHHIHIIAIbHOW ycayru (mpunoxenue Ne 4 K HacToseMy
AIMHUHUACTPATUBHOMY pErJIaMEHTY), NPOEKT pa3dbsiCHEeHus (mpwioxeHue Ne 2 K HacTosIIEMY
AIMUHUCTPATUBHOMY PETJIAMEHTY ).

3.5.3. CornacoBaHue ¥ IOAINHCAHHE NPOEKTA pe3yjbTara IPeNOCTaBJICHUS MYHHIHUIIAIbHOH
ycIyru (majiee — IIPOEKTHl JOKYMEHTOB) OCYHIECTBIISIETCS cexkperapeM OpraHa U pPyKOBOJUTEIIEM
Oprana.




[ToaroroBiieHHBIE IPOEKTHI JOKYMEHTOB, HMEIOIINE 3aMEYaHusl, BO3BPAILAtOTCA Ha I0padOTKy
JIUIlY, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJibTaTa MyHHIMINAIbHON ycinyrd. llocime ycTpanenus
3aMEUYaHUM IPOEKThl JOKYMEHTOB IIOBTOPHO IIEPEAAIOTCS I COTJIACOBAHUS U ITOAITHUCAHMSI.

PykoBomurens Oprana mpd pacCMOTPEHHH IPOEKTOB JTOKYMEHTOB IIPOBEPSAET COOJIIOJEHHE
AJIMUHHUCTPATHBHOIO perjaMeHTa AOJDKHOCTHBIMM JiamMu OpraHa B 4YacTH CPOKOB BBIIIOJHCHHS
aJMUHHUCTPATHBHBIX NPOLEAYP, HX IOCJI€HOBATEIILHOCTA W IIOJHOTHI, HaJIHW4YHs COIJIaCOBaHUU
YIIOJJHOMOYEHHBIX JODKHOCTHBIX Jull OpraHa B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA.

B cnydae BBISBICHHSI HApPYIIEHHHW B YaCTU CPOKOB BBIIOJHEHHUS AIMUHHUCTPATHBHBIX
IPOIEAYP, UX ITOCIEIOBATEILHOCTH U MOJHOTHI pyKOBOAUTENb OpraHa MHULMHPYET IPHUBICUYCHHE K
OTBETCTBEHHOCTM  JIAL, JOIYCTUBINMX HApYIICHHS, B COOTBETCTBUM C IYHKTOM 4.3
AIMUHHUCTPATUBHOI'O PErJIAMEHTA.

AIMUHHUCTPATUBHEBIE IPOIEAYPEl, YCTaHABIMBAEMBIE HACTOSIIAM IIYHKTOM, BBIIOJIHSIOTCS B
TeyeHue 2 pabouux ITHEMN.

Pe3synpraTaMu BBINOJHEHHS aIMMHUCTPATHBHBIX MPOLEAYP SBIAIOTCS: pELIEHHE 00 OTKase B
IPEeJOCTABICHUN MYHHIMIAIBHOH ycayru (mpuiioxxkeHue No 4 k HacTosAmeMY AIMHHHCTPATUBHOMY
perjJaMeHTy), NMHUCBMEHHOE pa3bsicHeHHs (MpriiokeHue Ne 2 K HACTOAIIEMY AJIMUHHCTPATHBHOMY
PETJIAMEHTY).

3.5.4. UcnomHenue mOpouenyp, yKa3aHHBIX B IyHKTax 3.5.2, 3.5.3. AIMHHHCTPATHBHOIO
perjiaMeHTa, Ipu HAJIMYUM TEXHUYECKOU BO3MOXXKHOCTH OCYHIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C
UCIIOJIb30BAHUEM aBTOMATH3HUPOBAHHOH HMH(POPMALIMOHHONW CUCTEMBI, NIPEAHA3HAYECHHOH I OKa3aHUs
rOCYJIapCTBEHHBIX U MYHULTAIAJIBHBIX YCIIYT.

MakCcUMAaJIBHBINA CPOK BBIIIOJIHEHHS aIMHUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B IIYHKTE 3.J.
AJIMUHUCTPATUBHOI'O PETJIAMEHTA, COCTABIISET 4 paboUuuX HHS.

3.6. Beigaua (HanpaBJ/ieHHe) 3asiBUTEJII0 pe3yJbTaTa MyHHIMIAIbHOH YCIYyTH

3.6.1. OcHoBaHUEM Hayajla BBIIIOJHECHUS aAMUHUCTPATUBHOU IIPOLEAYPHI SABJISIETCS IIOJIyUCHUE
JTOJDKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a BBIIOJHCHHE AAMUHUCTPATHUBHOH IMPOLEIYPHI, JOKYMECHTA,
MOATBEPXKIAIOIIETO ITPEAOCTABICHUE MYHUIIAIIAIBHON YCIIYTH.

3.6.2. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIady (HAIlpaBJIE€HHE) TOKYMEHTOB:

oOeclieuuBaeT pPErucTpallii0 MW BHECEHUME CBEACHHM O pE3yIbTaTe€ IMPEAOCTABICHUA
MYHUIANIAJILHOM  YCIyrH B  IOACHCTEMY  BEICHHS  JOKYMEHTallMd  aBTOMAaTH3UPOBAHHOM
MH(OOPMAILIMOHHON CHUCTEMBI, IIpeJHa3sHAa4YE€HHON UISI OKa3aHHs IOCYJapCTBEHHBIX W MYHHUIHIIAJIbHBIX
YCIIYT; M3BEIaeT 3asBUTEN (€ro IMpeACTaBUTEISI) CIIOCOOOM, YKa3aHHBIM B 3asiBJICHHH, O PE3yJbTaTe
IIpeJOCTABJICHUSI MYHUIIMNAIBHON YCIYTA U O BO3MOXKHOCTH ITOJYYCHHS PE3yJibTaTa MPEeAOCTaBICHUS
MYHHULMIAJIbHOM ycayryu B Oprane uimm B MO,

McnonHeHHe TpPOLENYp NpHd HAJIWYMM TEXHHYECKOH BO3MOXKHOCTU OCYIIECTBIAETCS B
ABTOMATHYECKOM DEXHME C KCIIOJIb30BAaHHEM AaBTOMAaTU3MPOBAHHOW HWH(M)OPMAI[MOHHONW CHCTEMBI,
npe Ha3HaYCHHON I OKa3aHUs TOCYJIapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

AIMAHHUCTPATHBHEIEC IIPOLEAYpPhl, YCTAHABIMBAEMBIE HACTOSIIHUM ITYHKTOM, BBINIOJIHAIOTCS B
Teyenue 1 pabodero QHS CO JHS MOAMUCAHUS NOKYMEHTA, SABJISIOMIETOCS Pe3yIbTaTOM MPEAOCTaBIICHHUS
MYHUILUIIAILHON YCAYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIoM OpraHa.

PesynpTaTaMy BBEITONHEHHS aIMHUHUCTPATUBHBIX MPOLEAYP SABJIAIOTCS: pa3sMEIIEHUE CBEICHUN
0 pe3yibTaTe IIPEIOCTaBJIICHUS MYHHUIMITAILHOW YCIYrd B MH(MOPMAIMOHHBIX CHCTEMaX, M3BEIICHHE
3asBUTENS (€ro MPEICTABUTENS) O PE3yJIbTaTe MPEIOCTABICHUS] MyHUIIUIIAIBHONW YCIYTH U CIIOco0ax
ero MOJIy4YEeHHUS.

3.6.3. Ilopsimox BeImaun (HaIpaBICHHUS ) pe3yabTaTa [IPeAOCTaBICHU MYHUIIUIIAJIbHON YCITYTH:

3.6.3.1. Ilpu oOpaineHuy 3asgBUTENS 3a PE3YJbTATOM MYyHUUHUNAIbHOW yciayrd B MODLL,
paboTHUK MO®I] BeImaeT 3asSBUTENIO peE3yIbTaT MYHULHUIAIBHOW YCIyrd B (OpMe 3K3eMIuisipa




3JIEKTPOHHOIO JOKYMEHTa Ha OyMaxkHoM HocuTtene. [1o TpeboBaHuIO 3asIBUTEIISI BMECTE C K3EMILISIPOM
3JIEKTPOHHOTO JOKYMEHTA Ha OyMa)XHOM HOCHUTEJIE €MY MPENOCTaBISIETCSA JK3EMIUISAP 3JIEKTPOHHOI'O
JOKYMEHTa IIyT€M €ro 3alMCH Ha ChEMHBIM HOCHUTEIbh HMH(MOPMALIMU WM HAIIPaBJIEHUs JK3EMILIApa
MEKTPOHHOI'0 JOKYMEHTa II0 JJEKTPOHHOM II0OYTe€ B ajpec 3asButels. llpu 3amucu Ha CHEMHBIN
HOCHUTEIb HHPOPMALIUM UJIHM HAIIPABJICHUHU SK3EMILUISIpA JIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOI'O
COCTABJIEH JK3EMILJISIP JSJIEKTPOHHOT'O JOKYMEHTA Ha OyMa)XHOM HOCHUTEJE, IO DJIEKTPOHHOM II0YTE
UACHTUYHOCTH TAKOT0 JK3EMILISIPA 3JIEKTPOHHOI'O JIOKYMEHTA DK3EMILISIPY 2JICKTPOHHOTO NOKYMEHTA Ha
OyMa)XHOM HOCHTEJIC 3aBEPSACTCS YIOJHOMOYEHHBIM COTPYJIHUKOM C HCIIOJIb30BAaHUEM YCHJIICHHOHU
KBATA(DULIUPOBAHHOM 3JIEKTPOHHOM ITOIIUCH.

AIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIIMBAEMbIC HACTOSIIMM NYHKTOM, BBIIOTHSIOTCS B
MOPSAAKE OYEPETHOCTH, B JCHb NPUOBITHUS 3asBUTENISI B CPOKH, YCTAHOBJIEHHBIE PErJIAMEHTOM pPaOOTEHI
MOLI.

PesynpTaTamMy BBINOJIHEHHS AaAMHHHCTPATHBHBIX IIPOLEAYP SBISIIOTCS: (uKcauus ¢akra
BBIJJaYM  pe3yJibTara IIpedoCcTaBlieHHs MyHununaigpbHou ycayru B AWC MOL, pesynerar
IPEAOCTABIICHUS MYHHUIIUIIAJIBHOU YCIIYTU, BBIJIAHHBINA 3aBUTEIIIO.

3.6.3.2. Ilpum oOpameHuu 3asBUTEIS 3a pPE3YJIbTAaTOM MYHUIUMIIAJIBHOW YCIYId dYepes
PecrryOanKaHCKHM mOpTajl 3asIBUTENIO B JIMUHBIM KaOMHET aBTOMATUYECKUA HAIPaBIISETCS SJIEKTPOHHBIN
oOpa3 JOKYMEHTa, SBISIONIETOCS PpEe3yJbTaTOM MPEAOCTABJICHUSI MYHHIUIIAIBHOW  YCIIYTH,
MOJAMNUCAHHBIM YCHJICHHONW KBAJIM(MUIHMPOBAHHONW JJIEKTPOHHOM IIOANHUCBIO  YIIOJHOMOYEHHOTO
NOJIKHOCTHOrO juua Oprasa.

AIMUHHCTPATHUBHBIE IIPOLIEAYPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM, BBIIOJHSIOTCS B
JIeHb TOMIMCAHUA [OKYMEHTa, IIOATBEPXKJAIOIIEro IIpeloCTaBlieHHe (OTKa3 B IPENOCTABICHUH)
MYHHUIIMIIAJIBHOM YCIYTH, YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuIioM Oprana.

Pe3synpraTaMu  BBINOJHEHHS AAMHHUCTPATUBHBIX IIPOLEAYP SABJSIOTCA: HaIPaBJICHHE
(mpeqoCcTaBJIEHHE) C MCIOJB30BaHHEM PecnyOnMKaHCKOro IopTaja 3asBHTEII0  JOKYMCHTA,
MOATBEPIKAAIOIIETO MIPEJOCTABICHHE MYHHUIIUIIATBHOW YCIyrd (B TOM YHCJI€ OTKa3 B IIPEAOCTABIICHUU
MYHULAIIAIBHOM YCIIYTH). |

3.6.3.3. Ilpu oOpameHuu 3asBUTEIA 3a PpPE3yJIbTAaTOM MYHHIMIIAIBHOM ycayrn B Opras,
NOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIJAUy (HAIIpPaBJIEHUME) JIOKYMEHTOB, BBIIACT 3asIBUTEIIIO
pe3yJIbTAaT MYHUIMIIAIBHOM yeinyrd. I1o TpeboBaHUIO 3asBUTENS BMECTE C DK3EMILJIIPOM BJIEKTPOHHOTO
NOKYMEHTA Ha OyYMa)>XHOM HOCHUTEJIE eMY ITPEeOOCTaBISETCS K3EMILIAP JIEKTPOHHOIO JOKYMEHTA IIyTEM
ero 3alUCU Ha CHEMHBIA HOCUTENh HMHGOPMAIMM HJIM HAIpaBICHHS OK3EMILISIpa 3JIEKTPOHHOTO
JOKYMEHTA MO 3JIEKTPOHHOM IMOYTE B aApPEC 3asiBUTEIIA.

ATMUHHCTpPATUBHBIE NPOILEAYPhl, YCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM, OCYIIECCTBIISIOTCS
B IOpSJAKE OYEPENHOCTH, B JEHb NPHUOBITUS 3asBUTENSL B COOTBETCTBHHU C llpaBuiiaMH BHYTPEHHETO
TPyAOBOIro pacnopsiaka Oprasa.

Pe3yipTaToOM BBIIOJIHEHHWS aIMUHHCTPATHBHBIX MPOLENYyp SBISIOTCA: (Qukcanus ¢dakra
BRIMAYM  pe3ysbTara  IPEeJOCTaBICHUS ~ MYHULUIIANLHOM  YCIyTH B~ aBTOMAaTH3MPOBAHHOU
HH(GOPMAITMOHHONW CHCTEMe, MPEIHA3HAYeHHOW IS OKa3aHWs IOCYJAapCTBEHHBIX W MYHMIMIIAIbHBIX

YCIIVT.

3.7. HcnipaBJjieHHE TEXHUYECKUX OIHOOK

3.7.1. B cinyuae oOHapyXeHHS TEXHUUYECKONU OIMUOKHA B JTOKYMEHTE, SIBISIOIIEMCS pe3yJIbTaTOM
MYHMIIMIIAJILHOM YCIyTrd, 3asgBUTENb HampapisgeT B Opran 3asBiieHHe 00 HCIpaBJICHHH TEXHUYECKOH
omuOku (mpuyoxxkenue Ne 1 xk HacrosimeMy AJIMUHUCTPATUBHOMY PErJIaMEHTY); JOKYMEHT, BbIIaHHBIH
3ASIBUTENIO KaK PE3yJIbTaT MYHHIIMNAJIBHOM YCIYTH, B KOTOPOM COJEPXKHUTCS TEXHUYECKass OLIMOKa;
NIOKYMEHTBI, UMEIOIINE FOPHIUIECKYIO CHITY, CBHJIETEIILCTBYIOIINE O HAIMYUU TEXHUYECKON OLINOKH.



3agBjieHHE 00 HCHOpaBICHHHA TEXHHUYECKOM OIIMOKM B CBEICHHUAX, YKa3aHHBIX B JTOKYMEHTE,
SIBJISIONIEMCS PE3yIbTAaTOM MYHHIMIAJIBHON YCIYIH, IOJAETCS 3adABUTEIEM (YIIOJJHOMOYEHHBIM
IpeACTaBUTENIEM) IIOYTOBLIM OTIIPABJIIEHHEM (B TOM YMCJE C HCIOJB30BAHUEM BJIEKTPOHHOU I1IOYTHI),
00 yepe3 Pecniybimkanckuit moprai wiu MOI.

3.7.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISIET IIPUEM
3asBJICHUSI 00 HCHpaBICHHU TEXHHUYECKOM OINMOKU, PETUCTPUPYET 3asiBICHUE C IIPUIOKCHHBIMHU
TOKYMEHTAMH M IIepeaacT uX JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

AIMUHHCTPATHUBHBIE IMPOLECAYPHI, YCTAHABIMBACMbIE HACTOSIIUM MYHKTOM, BBIIIOIHSIOTCS B
TeyeHue | pabodyero JHS ¢ JaThl PETUCTPALUU 3aABIICHUS.

PesynpTaTaMu BBINIOJHEHHS aAJIMHUHHCTPATUBHBIX IPOUEAYP SBISIOTCI: IIPUHITOE U
3aPETUCTPUPOBAHHOE  3asBIICHHE, HaIpaBICHHOE Ha pPAacCMOTPEHHE  JOOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00paldOTKY MIOKYMEHTOB, pacCMaTpHUBAET
JOKYMEHTBI M B IIEJISIX BHECEHHS MCOPABJICHUNW B JOKYMEHT, SBJIIOLIMKWCS pPE3YyJIbTAaTOM
IPEAOCTABICHUS MYHHUIIAIIAIBHON YCIYIH, OCYIIECTRISET MPOLEAYPhI, IPEIYCMOTPEHHBIE ITYHKTOM 3.5
AJIMHWHHACTPATHBHOTO PETJIAMEHTA, U BBIJIACT UCIPABJICHHBIN JOKYMEHT 3aBUTENIO (YIIOJTHOMOYEHHOMY
[IPEACTABUTENIO) JUYHO IO POCHHUCH C HU3BIATHEM Y 3asSBUTENS (YIOJIHOMOYEHHOTO IPEINCTABUTEIS)
OpUTMHAala OOKYMEHTa, B KOTOPOM COJEPKHUTCS TEeXHHYECKas OlmubOKa, WM HaIpaBIsIeT B aJpec
3asIBUTEIISI IIOYTOBBIM OTIIPaBICHHEM (IOCPEACTBOM JJIEKTPOHHOW MOYTHEI) IMHCbMO O BO3MOXKHOCTH
MOJIYUEHUS JOKYMEHTA IpH IpeaocTaBieHud B Oprad opuruHaia JOKyMEHTa, B KOTOPOM COACPIKUTCS
TeXHUYecKas OIInoKa.

AJIMUHUCTpPATUBHEIEC IPOLEAYPHl, YCTAHABIUBAEMbBIE HACTOSIIHM ITYHKTOM, BBIIIOJHSIOTCS B
TeyeHue 2 pabouumx [OHEH Iociie OOHapy)XeHUS TEXHHYECKOW OLIMOKM WM IIOJIy4eHHUs OT Jr000ro
3aHHTEPECOBAHHOTO JIMIIA 3asBJICHHS O JOIYILIECHHOMN OIIUOKE.

PesynpraTaMu  BBIIOJHEHUS  aAMUHUCTPATHUBHBIX  HOPOLENYpP  SBJIAIOTCSA:  BBIJIAHHBIM
(HaIIpaBJICHHBIN ) 3aIBUTEIIIO JIOKYMEHT.

4. Ilopsaaok u popMbI KOHTPOJISA 32 MPeA0CTABJICHHEM MYHHIMNIAJIbHOH YCIYTrH

4.1. Ilopsaaok ocymecTBJIEeHHS TeKyIero KOHTPOJI 3a CO0/II0JeHHEM H HCIOJTHEHHEM
OTBETCTBEHHBLIMH MOKHOCTHBIMHU JIMIAMH MOJ0KEHHH AJMHUHUCTPATHBHOIO perjiaMeHTa U
MHLIX HOPMATHBHBLIX IPABOBLIX AKTOB, YCTAHABJIHUBAKINUX TPeOOBaAHHUSA K NPEAOCTABICHHIO

MYHHIMIIAJbHOM YCJIYTH, a TAKKe NIPUHATHEM HMH pellleHHH

KoHTpoJIb 3a MOJTHOTOM M KA4eCTBOM MPENOCTABIICHUS MYHHUIIMITAIBHOH YCJIYId BKJIFOYACT B
ceOsl BBIBJIEHME M YCTPAaHEHME HApYIIEHWH NpaB 3asBHUTENEH, MPOBEIECHHUE IIPOBEPOK COOJIIONEHHS
IPOIEAYP IIPENOCTABICHHUS MYHMIMIIAIBHONW = YCIyrd, IIOATOTOBKY pEHICHWM Ha JICHCTBUS
(Oe3melicTBUE) NOKHOCTHEIX JIUI] OpraHa MECTHOIO CaMOYIIPaBJIECHHS.

dopmamMu KOHTPOJIS 3a COOJIIOIEHUEM UCIIOJHEHUS aIMUHUCTPATUBHBIX MPOLICAYD SBJISIOTCA:

1) mpoBepka M COrjJacoBaHHE MPOEKTOB JOKYMEHTOB II0 MIPENOCTABJIIEHUIO MYHHIMIAIbHOH
YCJIYTH;
2) IPOBOJUMEIE B YCTAHOBJIEHHOM ITOPSIJIKE IPOBEPKH BEACHUS ACIONPOU3BOJICTBA,

3) mpoBeIEHNHE B YCTAHOBJIICHHOM IIOPSJIKE KOHTPOJBHBIX IPOBEPOK COOJIFOJEHHUS IPOIEIYD
IPEeIOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH.

B mensx TeKyero KOHTPOJS HCIIOJIB3YIOTCS CBEICHMS, UMEIOIIMECS B DJIEKTPOHHOH Oase
JIAHHBIX, CHy)XeOHasT KOPPECIOHJCHIMS, YCTHAs] M MUCbMEHHass WH(pOpMauus IOJDKHOCTHBIX JIHII,
OCYIIECTBISIONINX BBIIIOJHEHHE aIMHUHHUCTPATUBHBIX IIPOLEAYDP, XYPHAJIBI ydeTa COOTBETCTBYIOIIHUX
NTOKYMEHTOB M APYTHE CBECIOCHHUSI.



JInsg  OCYIIEeCTBIEHHS KOHTPOJII 3a COBEPLIEHWEM JEUCTBUM IHpH IPEIOCTaBJICHUH
MYHHUIMOAJIbHON YCIYTH M IPHHATHHA PEHICHHH PYKOBOIMUTENIO OpraHa MECTHOI'O CaMOYIIpaBJICHHUS
[IPEJCTABIISIIOTCS CIIPABKYU O pe3yJibTaTaxX MPEeA0CTABIEHUSI MYHULIUIIATIBHON YCIIYTH.

O chay4dasx ¥ IpUYAHAX HAPYIIEHHUS CPOKOB, IIOCJIEIOBATEIIBHOCTH M COACpPXKaHMS
aJIMAHHUCTPATUBHBIX MPOIEAYP JOTKHOCTHEIE JTHIIA HEMEIJICHHO NH()OPMHUPYIOT PYKOBOIUTEIISI OpraHa,
[IPEJIOCTABJIAIOIIEIO0 MYHHUIMIIAIBHYIO YCIYIYy, a TakXe MIPeAlIpUHAMAOT CpPOYHBIE MEPHI IIO
YCTPAHEHUIO HAPYILIEHUH.

Texymmii KOHTpPOJIb 3a COOJIIOACHHUEM MOCJIEAOBATEIBHOCTH JICUCTBUH, ONPEACICHHBIX
aJIMUHUCTPATUBHBIMH MPOLEAYPAMHU II0 IIPEAOCTABICHUIO MYHHIUIIAJIBHOW YCIYI'H, OCYIICCTBIISCTCS
CEKpeTapeM oOpraga MECTHOTO CaMOVIIpaBJIE€HHS, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel II0
NPENOCTABJICHUIO MYHHIMIIAJIBHON YCIYTd, HAaYaJbHHUKOM OT/IC/Ia, OCYIIECTBIISIOIICTIO OpPraHU3aldro
paOOTEI IO IPENOCTABICHUIO MYHUIIMIIATLHOMW YCIYyTH.

[lepeyeHs MOJDKHOCTHBIX JIMI[, OCYILIECTBJISIONIAX TEKYLIHH KOHTPOJIb, YCTaHaBJIMBACTCS
MOJIOKEHUSIMH O CTPYKTYPHBIX IIOAPA3ACICHUSIX OpraHa MECTHOI'O CaMOYyIIpaBJICHUS M JOJDKHOCTHBIMHU
perjiaMeHTaMH.

4.2. Ilopsaaok ¥ mMepHOAUYHOCTH OCYHIECTBJICHHS IJIAHOBBIX H BHEILJIAHOBBIX MPOBEPOK
NOJIHOTHI M KAa4eCcTBA MPEA0CTABJIEHUA MYHHIIUIIAJIbHOM YCJIYT'H, B TOM YHCJI€ NOPAI0K B (pOPMBI
KOHTPOJISI 32 NMOJJHOTON U KAa4eCTBOM IPeI0CTABJIECHHA MYHHIHMIIAJIbLHOH yCIYTH

4.2.1. KoHTposb 3a NOJHOTOH M KA4ECTBOM IIPEIOCTaBIIEHUS MYHMIMIIAJIBHOW YCIIYTH
OCYIILECTBIISIETCS B hOpMax:

1) mpoBeIEHUS ITPOBEPOK;
2) paccMOTpeHHs XajioO 3asBuTened Ha paedctBus (Oesnmelicteue) OpraHa, a TakKXkKe HX
NOJDKHOCTHBIX JIMI, MYHULIUIIAJIBHBIX CITYKAIIUX.

4.2.2. B 1mensx OCYIIECTBIEHUS KOHTPOJIS 3a IIOJHOTOM M KA4ECTBOM IIPEAOCTaBIICHHUS
MYHULUIIAILHON YCIYTH IPOBOASATCS ILIAHOBBIE M BHEIUJIAHOBBIE MTPOBEPKU. 1lopsAIOK 1 NepruoANIHOCTD
OCYLIECTBJIEHHUS IUIAHOBEIX MPOBEPOK YCTaHABIUBAETCS IUIAHOM paboTel Oprana. llpu mpoBepke MOryT
pacCcMaTpyUBaThHCS BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTAaBICHUEM MYHHIHUIIAIIBHOM  YCIIyTH
(KOMIUIEKCHBIE TIPOBEPKHM ), UM OTACIBHBINA BOIIPOC, CBSI3aHHBIA C IIPENOCTABJICHUEM MYHHIIUNAIBHON
ycayra (TeMarudeckue INpoBepku). IIpoBepka Take MOXKET MPOBOIUTHCS IO KOHKPETHOH Kajaobe
3asIBUTEIIS.

4.2.3. BHennaHOBBIE NPOBEPKH MNPOBOMSITCA B CBSI3M C IIPOBEPKOM YCTPAHCHHsS paHeEe
BBISIBJICHHBIX HapylIEHHWH aJMMHHCTPATHBHOIO pErjiaMeHTa, a TaK)Ke B CIIydae IOIy4YEeHHs XKayob
3asiBUTeNIell Ha nedcTBus (Oe3peiicTtBue) OpraHa, a TakKe UX JODKHOCTHBIX JIMI, MYHMIIMIIAIBbHBIX
CIyKalllHUX. '

4.2.4. Pe3ynbTaThl NPOBEPKH ODOPMIISIOTCS B BUJE aKTa IMPOBEPKH, B KOTOPOM YKa3bIBarOTCS
BBISIBJICHHBIE HEJIOCTATKH M MPEIJIOXKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTH JO/LKHOCTHBIX JIHUII OPraHa, npeaocTaB/Iglomero MyHHIHNIAJIbHY IO
YCJOYIY, 3a pellieHus U AeiicTBus (0e3aeiicTBHE), IPUHAMaeMble (OCylIeCTBIAeMbIe) HMH B X0/1€
NpeaoCcTABJIEHHU MYHHUIMIIAJIBHOH YCJIYIH

[To pe3yapTaTtaM MPOBEACHHBIX IMPOBEPOK B Cydae BBIABICHHS HApYLICHWH IIpaB 3asBUTEIICH
BHHOBHBIE JIUIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOATENLCTBOM POCCHMCKON
Denepanuu.

PykoBomutens OpraHa HECET OTBETCTBEHHOCTh 34 HECBOECBPEMEHHOE pPACCMOTPEHUE
3asBJIEHUM WIIA 3a HECBOEBPEMEHHOE JTH00 HEHAIIeKaIllee BhIMOTHEHUE aIMUHUCTPATUBHEIX IEHCTBUH,
yKa3aHHBIX B pazjeiic 3 AIMAHUCTPATUBHOTO perjiaMeHTa.



JIOMKHOCTHBIE JIMIIa M HHBIE MYHUIHMOAIBHBIE CIYXKallMe 3a pEeUIeHWs U OAEHCTBUS
(Oe3neiicTBUE), TPUHUMAEMBbIe (OCYIIECTBISIEMBIE) B XOJE€ MPEAOCTABICHUS MYHUIUAIIATIBHOU YCIYIH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOJIATEIbLCTBOM ITOPSIJIKE.

4.4. Ilos1okeHNs, XapaKTepU3yOIHe TPeOOBAHUA K NOPAAKY U (popMaM KOHTPOJIH 34
peIocTaBJIeHHeM MYHHUIIHIIAJIbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI I'PAXKIAH, HX 00beJHHeHHH
U OpraHu3anuu

KoHTposib 3a MpeaoCTaBICEHHEM MYHHIMOAIBHOM YCIYTH CO CTOPOHBI TIpaXJaH, HX
00BeIUHEHUN U OpraHM3alldi, OCYIIECTBISETCS IMOCPEACTBOM OTKPBITOCTH AeATEIbHOCTA OpraHa Ipu
MPEeJOCTABJIEHUM MYHHIMIIAIBHOM YCIYTHd, IIOJYYECHHUs TMOJHOW, AaKTyaJIbHOM W JOCTOBEPHOM
nHGoOpMallMd O NOPAAKE IIPENOCTABJICHUS MYHHIMIAIBHOM YCIYTH M BO3MOXHOCTH JOCYAEOHOrO
paccMOTpeHUs oOpalleHU# ((kajio0) B MpoILecce MPeAOCTABIIEHUS MYHULIUITAIBHON YCIIYTH.

5. locyaeOHbIN (BHeCY1e0HbIH) MOPAA0OK 00:Ka/I0BAHUS PEIIeHUH U JeHCTBHH
(0e3eiicTBHSA) OPraHa, NpeaoCTABJIAIOMEr0 MyHHIIMIIAJILHYIO YCJIYTY, Mﬁorocl)yHKuHOHaﬂbﬂoro
IEHTPA NPeA0CTABJEHHA rOCYyIapCTBEHHBIX H MYHHIMIAJbHBIX YCJIYT, OPraHu3alul, yKa3aHHbIX
B yacTH 1.1 cratbu 16 ®engepanbnoro 3axkoHa Ne 210-P3, a Takike UX JO/LKHOCTHBIX JIHII,
MYHHIIHIIAJbHBIX CJAYKAIUX, PA00OTHUKOB

5.1. 3asBUTEIH HMEIOT IIPaBO Ha 00XKaJIOBaHHE B JOCYAEOHOM MOpSAKE PELIEHUH H ICHCTBUH
(6esnmeiicTtBust) OpranHa, IpPeAOCTABISIONIETO0 MYHHIMIAIBHYIO YCIYTy, JOJDKHOCTHOrO jimi@a Oprasa,
IPENOCTABISIOIIEr0 MYHHIMITAIBHYIO YCIYTy, MYHHUIIAIIAIBHOIO CIyXKallero, pykosoaurens Oprana,
IPENOCTABISIOMIEr0 MYHHUIMIAIBHYIO  YCIYry, MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHHKA
MHOTOQYHKIIMOHAIGHOI'O IIEHTpa, OpraHM3aiuii, IMpeaIyCMOTpeHHBIX 4acTero 1.1 cratem 16
denepanpHoro 3akoHa ot 27 wmronsg 2010 roma Ne 210-@3 «OO0 opraHuzanu IIpeIOCTaBIICHUS
rOCyIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIIYTY, a TAKXKE UX paOOTHUKOB.

3assBUTEJIb MOXXET OOpAaTUTHCS € »Kaj1000#, B TOM YHUCJIE B CICAYIOIIUX CIydasiX:

1) HapylleHHe CpoKa perucTpaluud 3ampoca O MPEJNOCTABICHWH MYHHIMIIAJIBHOH YCIIYTH,
3alpoca, ykasaHHoro B crarbe 15.1 ®emepansroro 3akona oT 27 wuronsg 2010 roma Ne 210-®@3 «O6
OpraHu3alliy NPeOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIAIIAJIBHBIX YCIIYI,

2) HapylIeHHE CpoKa IMPEJOCTaBICHUS MYHHULMIIANBHONM YCIyrd. B yKa3zaHHOM ciyd4ae

nocyaebnoe (BHecymeOHOe) o00agoBaHHME 3aIBUTENIEM pEIICHWH U JeWcTBHi (0e3nercTBHs)
MHOTO(YHKIIHOHAILHOI'O IEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBLHOIO IIEHTPA BO3MOXXHO B CiIydYae,
eclId Ha MHOTIO( YHKIIMOHAJILHBIM IIEHTpP, PEIICHUS U JAeicTBUS (0e31eliCTBHE) KOTOPOTO 00XKaIyrTCH,
BO3JIOKEHA (YHKIHS I10 MOPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHHIIMIIAJIBHBEIX YCJIYI B IOJHOM
00BEME B MOPSIKE, ONpeaeIeHHOM YacThio 1.3 cratbu 16 @enepansHoro 3akoHa ot 27 urong 2010 rona
No 210-®3 «O06 opraHu3alyy IpeaOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIMTNIAIIBHBIX YCIIYTY;

3) TpeOoBaHHUE Y 3aIBUTEIISA ,[[OKYMGHTQ;B- WM HHGOpMAILMK JTHOO OCYIIECTBIIEHUS IEUCTBHM,
[IPeCTABICHUE MIIH OCYILECTBIEHUE KOTOPBIX HE IPENYCMOTPEHO HOPMATHBHBIMH TTPAaBOBBIMU aKTaMH
Poccuiickoii  ®Denepanmu, HOpMATUBHBIMH IIpaBOBhIMH  akTaMu  PecmyOmuku — Tarapcraw,
MYHUIIAIIAIbHBIMH ITPABOBBIMU aKTaMHM JIJISL IPEeJOCTABICHUS MYHHUIIUITAIbHON YCIYTH,

4) oTKa3 B IMpHUeMe JOKYMEHTOB, IIPEIOCTABJICHUE KOTOPBIX MPETYCMOTPEHO HOPMATHBHBIMU
IpaBOBBIMH axTaMu Poccuiickoii Denepanuu, HOPMATHBHBIMU IPaBOBBIMH akTamMu PecnyOnuku
larapcrad, MyHHIUITAJIBHBIMU IIPAaBOBBEIMU aKTaMH JJIs

[IPEAOCTABJICHUS MYHHUIIUIIAJIBHOU YCIIYTH, Y 3asIBUTEIISA;

5) oTka3z B IPedOCTaBICHHM MYHHLMUNAIBHOM YCIYIrH, €CJIH OCHOBAaHHS OTKa3a HE
IpeayCMOTPEHBl (eaepalbHbIMH 3aKOHAMUA W TPUHITBIMA B COOTBETCTBHMH C HHMH HWHBIMHU
HOPMAaTHUBHBEIMU IIpaBOBBIMHM akTamu Poccuiickoin Denepanuu, 3aKOHaMH W HWHBIMH HOPMATHUBHBIMU
MpaBOBLIMH akTamMu PecrnyOnuku TaTtapcTaH, MyHHUIIMNAIBHBIMU IIPABOBBEIMH aKTaMH. B yka3aHHOM
ciydyae nocynebHoe (BHecyneOHOe) 00KaJoBaHHE 3asBUTENEM pPEIIEHUA U AeHCTBUN (Oe3nercTBHS)



MHOTO(MYHKIIMOHAJIFHOTO IEHTpa, pabOTHHKA MHOTO()YHKIIMOHAIBHOI'O I[EHTPAa BO3MOXKHO B CIIydae,
ecad Ha MHOTrO()YHKIMOHAJIBHBIM LIEHTP, PEeIICHUS U AeHCTBUS (0€31eiCTBHE) KOTOPOrO 00KaAIYIOTCH,
BO3JIOXKECHA (YHKIHS II0 IPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHHUIMIOAIBHBEIX YCIYyI B IIOJIHOM
oObeME B ITOPSIIKE, ONPeAeIeHHOM JacThio 1.3 cTtateu 16 @enepanbHoro 3akoHa ot 27 uroist 2010 rona
No 210-®3 «OO0 opranu3anuu IpeaoCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

6) 3arpeOoBaHHE C 3asBUTENA NPH IIPEIOCTABJICHUHM MYHUIMIIAJIBHOW YCIYTd IUJIaThl, HE
NpeaAyCMOTPEHHOM HOPMATHBHEIMU IIpaBOBBIMM akTtaMu Poccuiickoir Denepanuu, HOPMATUBHLIMHU
[IpaBOBEIMU akTaMu Pecrybnuku Tarapcran, MyHUIIAIIAIBHBIMU IIPABOBBIMY aKTaMHU;

7) OTKa3 opraHa, IpeaOCTaBIISIOMIET0 MYHUIIMNAIBHYIO YCIYTY, JODKHOCTHOIO JIMIlA OpraHa,
MPEJOCTABIAIONIET0 MYHHIMIIAIBHYIO  YCIyTI'y, MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJILHOI'O IIEHTpa, OpraHm3anui, IpeaycMOTpeHHbIXx dYacteto 1.1 crateu 16
DenepansHoro 3akoHa ot 27 wmiong 2010 roma Ne 210-@3 «OO0 opranusanuu IpenoCTaBICHUS
rOCYyIapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIYT», UK UX paOOTHUKOB B UCOPABICHUH NOIYIIEHHBIX HMHU
OII€YaTOK M OIIMOOK B BBIJIAHHBIX B Pe3yJIbTATE IIPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH JOKYMEHTaX
MO0 HapylIeHHe YCTAHOBJICHHOI'O CpOKa TaKMX HCIpaBiIeHHH. B yka3zaHHOM ciiydae O0CyaeOHOE
(BHECY1eOHOE) 00’KaJoBaHUE 3asIBUTEIIEM pPELICHUN 5 JIEMCTBUM (0e3IEUCTBUS)
MHOTO(DYHKIIMOHAJILHOI'O II€HTpa, pabOTHHKA MHOTO(DYHKIIMOHAJIBHOIO LEHTpa BO3MOXKHO B ClIydae,
€CIH Ha MHOTO(YHKIIHOHAIBHBINA IIEHTD, pelIeHUS U AeHCcTBUS (0€31eiCTBUE) KOTOPOro O0KaIyrOTCH,
BO3JIOXKE€HA (DYHKIMS MO IIPEAOCTABICHHIO COOTBETCTBYIOIIMX MYHHUIUIIAIBHBIX YCIYI B IIOJIHOM
00BeMe B MOPSAKE, ONpeaeIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona ot 27 uronst 2010 roxa
Ne 210-®3 «O0 opranu3anuu Ipea0oCTaBIEHUS TOCYAapPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»,

8) HapylIeHHE CpOKa WM MOpsAAKa BbIJAYM JOKYMEHTOB IIO pe3yjbTaTaM NpeaOoCTaBJICHUS
MYHUIIUIIAIIBHON YCIYIY,

9) IDIPHOCTAHOBJIEHHE IIPEAOCTABICHHS MYHUUMIIAJIBHOA  YCIYTH, €CJIH OCHOBaHHS
[IPHMOCTAHOBJICHHUS] HE IPEAyCMOTPEHBbI (PeaepaJibHbIMH 3aKOHAMH H IIPHHSITBIMU B COOTBETCTBHH C
HUMH HWHBIMH HOpPMATHBHBIMH NpaBOBbBIMU akTamMu Poccurickon dDenepanuu, 3aKOHaAMHM W HHBIMH
HOPMAaTHUBHBIMM TPaBOBbIMU akTamMu PecnyOimku TarapcraH, MyHHIUIIATBHBIMU IIPABOBBIMU AKTAMHU.
B ykaszanHoM ciydae nocyaebHoe (BHecyneOHOE) OOXaJlOBaHWE 3asBUTEIEM PELICHHW H JCHCTBUM
(6e3mecTBHA) MHOTO(MYHKIIMOHATBLHOTO II€HTpa, pabOTHHKA MHOTOQYHKIIHOHAJIBHOTO IIEHTpA
BO3MOXXHO B CiIydae, €CJIM Ha MHOTOQYHKIIMOHATBLHBIM LIEHTP, PELICHUsS U NEUCTBUS (Oe31eiCTBHE)
KOTOPOTr0 00XKaIyIOTCsI, BO3JIOXKE€HA (PYHKIUS 10 IMPEAOCTABICHUIO COOTBETCTBYIOLINX MYHHUIIUIIAIBbHBIX
YCIIYT B IIOJIHOM OOBEME B ITOPSAIKE, OIpeaeIeHHOM YacThio 1.3 cTtareu 16 @enepanbHOro 3aKoHa OT 27/
urons 2010 roga Ne 210-D3 «O06 opranu3anuu IpeaIoCTaBIEHUsI TOCYIAPCTBEHHBIX 1 MYHHMIIUIIATIbHbBIX
YCIIYT».

10) TpeboBaHue y 3asBUTEIS IIPU NPEAOCTABIICHUA MYHULIAIIAIbHON YCIYTH JOKYMEHTOB HJIH
nH(popManuu, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH IIPU IIE€PBOHAYATIBHOM
OTKa3e B MPHEME JOKYMEHTOB, HCOOXOMUMBIX IS IIPEIOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH, JIHOO B
[IPEIOCTABICHUH MYHUIMIIAIBHOM YCIIYTH, 32 HCKJIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX IIYHKTOM 4
qacti 1 crateu 7 DenepanpHoro 3akoHa or 27 wmionsg 2010 roma Ne 210-®@3 «O0 opraHuszanuu
[IPEAOCTABIEHUS T'OCYIAPCTBEHHBIX M MYHHIMOAJIBHBIX YCIyr». B ykazaHHOM ciyyae AOCyAeOHOE
(BHECYIEOHOE) 00’KaJIOBAHUE 3asIBUTEJIEM pEIIECHU M 51 NENCTBUN (0e3mencTBUA)
MHOrO(YHKIIHOHAJIBHOTO II€HTpa, paOOTHHKAa MHOTO(YHKIMOHAIBHOIO IEHTpa BO3MOXKHO B ClIy4yae,
eCJIi Ha MHOTO(YHKIIHOHAJIBHEINA IICHTD, PEIICHUS U ACHCTBUS (0€31elCTBUE) KOTOPOro 00KaIyrOTCH,
BO3JIOKEHA (YHKIHMS IO IPEAOCTaBJICHHIO COOTBETCTBYIOIUX MYHHUIIMNAIBHBIX YCIYI B IIOJHOM
00BEME B IIOPSIIIKE, OIIpeacieHHOM JacThio 1.3 cTtateu 16 @enepanbHoro 3akona ot 27 urond 2010 roxa
No 210-D3 «O06 opranu3aiyuy NpeaoCTaBICHUS T'OCYAapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT).

5.2. Xanoba nmogaercss B MUCEMEHHO# (hopMe Ha OyMa)KHOM HOCUTEJIE, B JIEKTPOHHOU (popme
B Oprad, HOPEIOCTABISIONUMNA MYHUIMIAIBHYIO YCIyTry, MHOTO(Q)YHKIIMOHAJIbHBIA LEHTp JMOO B
COOTBETCTBYIOILHM oprat roCyJapCTBEHHOM BJIACTH, SIBJISTFOLLIA M CS yUpPEIUTEIIEM
MHOTOQYHKIIMOHAJILHOI'O IeHTpa (Jajiee - yUYpeauTeab MHOIO(M)YHKIMOHAIBHOIO LIEHTpPA), & TaKXKE B
OpraHu3allfi, NPeaycMOTpeHHbIe YacThio 1.1 ctateu 16 @eaepanbHoro 3akona ot 27 urois 2010 rona
No 210-®3 «O06 opra"usanuy NpeIoCTaBICHUS IOCYIaPCTBEHHBIX U MYHULMITAIBHBIX YCIyr». 2KanoOsl



Ha pelIeHHUs U AcucTBUS (0e34eiCTBHE) PYKOBOJAMUTEISI OpraHa, IMpeaoCTaBISIONIEr0 MYHUIUIIAIBHYIO
YCIIYTy, IOJAIOTCSd B BBIIECTOSINHMM opraH (OpH €ro Hajlu4duu) JUOO B CiIydae €ro OTCYTCTBHS
pacCMaTPUBAIOTCS HEIMOCPEACTBEHHO PYKOBOIAMUTEJIEM OpraHa, IIPeNOCTaBIISIIOIIEr0 MYHHUIUAIIAIBHYIO
yeayry. 2KamoOwl Ha pereHus U aeicTBus (Oe3nelicTBre) pabOTHMKA MHOTO()YHKIIMOHAJIBHOIO LIEHTPA
MOJAIOTCS PYKOBOIUTEIIO 3TOTO0 MHOIO(PYHKIIMOHAIBHOrO LEeHTpa. JKajloObl Ha pelIeHUsl U IEUCTBUS
(Oe3nmeiicTBHE) MHOTOQYHKIIMOHAJIBHOTO IIEHTpa IOJAIOTCS YUYPEOUTEN0 MHOTO(QYHKIIMOHAIBHOTO
[EHTPA WJIH JOJDKHOCTHOMY JIHILY, VIIOJJHOMOYEHHOMY HOPMAaTHMBHBIM IIPAaBOBBIM akTOM PeciyOsmku
Tatapcrtan. JKamoOpl Ha pemeHus ©u  JekicTBus  (Oe3xeiictBue) pPaOOTHHUKOB  OpraHH3aLMH,
MpeayCcMOTPeHHBIX JacThio 1.1 ctateu 16 denepanbHoro 3akoHa oT 27 urois 2010 roma Ne 210-@3
«O0 opraHu3alu NOPEeAOCTABICHUS TOCYIApCTBEHHBIX ¥ MYHHUIUNAIBHBIX YCIyIr», MOOAAKOTCS
PYKOBOJHUTESIM 3TUX OpraHU3aIiuu.

YKanoba Ha pelieHus u aercTBus (0e31eiCTBUE) OpraHa, IPea0CTaBIAIOIIEr0 MyHUIUIIAIBHYO
YyCIIYTY, JOJDKHOCTHOIO JIMIlAa OpraHa, MPedOCTaBIISIFOIIEr0 MYHUILIMITAIBHYIO YCIYI'y, MYHHIMIIAILHOT'O
CIIY)Kalllero, PYKOBOJHUTENS OpraHa, MPeAOCTaB/ISIOIET0 MYHHIUNAIBHYIO YCIYTy, MOXET OBITh
HaIlpaBjeHa IO IIOYTe, Yyepe3 MHOTO(GYHKIMOHAJIBHEIA IIEHTP, ¢ MCIOJIL30BAHUEM WH(POPMAIMOHHO-
TCJIEKOMMYHHKAITMOHHOM cetu «MHTEpHET», OPUUMAIBLHOIO caWTa oOpraHa, IPEaoCTaBIISIONICTO
MYHUIUIIAALHYIO yCeayry, EmmHoro moptana naubo PecnyOimkaHCKOro nopraia, WHQOpPMalHOHHOM
CHCTEMBI JOCYAeOHOTO 00XaJIOBaHMS, @ TAKXKE MOXET OBITh IMPUHSATA IIPU JIUIYHOM IIpHEME 3asiBUTEIIS.
Kanoba nHa pemenus u aekicTBus (Oe3xelicTBHE) MHOrO(QYHKIHMOHAJIBHOIO LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa MOXET OBITh HampasJieHa II0 IOo4YTe, C HCIIOJb30BaHHUEM
MH(OPMAIIMOHHO-TEJICKOMM YHUKAIIMOHHOMN CETH «IlHTEpHETY, O(pUIIHATIEHOTO cauTa
MHOrO(pYHKIIMOHAABHOTO  IIeHTpa, EauHoro moprana aubo  PecmyOnmkanckoro  moprada,
NHGOPMAIIHOHHOM CHUCTEMBI JOCYIEOHOro 00XKaJ0BaHHS, a TAKXXE MOXET OBITH NMPHHATA IPU JTHYHOM
npueme 3asButelsd. JXKamoba Ha pemenus u geucTBus (0€3AEHCTBUE) OpraHU3aliy, IIPEeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa oT 27 umronst 2010 roma Ne 210-03 «O0 opraHuzanuu
IPENIOCTABIIEHUS TOCYIapCTBEHHBIX M MYHUIIUIAIBLHBIX yCiayr» Ne, a Taxke MX paOOTHHKOB MOJXKET
OBITH HAIpaBJIeHa II0 IIOYTE, C HCIIOJb30BaHUEM HH(POPMAILIHOHHO-TEJIEKOMMYHHUKAIIHOHHON CETH
«laTepHeT», OQUUIMANIBHEIX CAalTOB 3THX opraHm3anuii, EquHoro nopraia nubo PecmyOnuKaHCKOIO
TIOpTalia, a TaKXXEe MOXKET OBITh IPUHSTA [IPH JIMYHOM IIpUEME 3asIBUTEIIS.

5.3. Xanoba no/pKHA COIEPHKATh:

1) HauMeHOBaHKE OpraHa, IPEeIOCTABIISIOIIEr0 MYHHIIAIIATIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA
oprafa, MNOPEIOCTABJISIONIEr0 MYHHIMIAIBHYIO YyCIyry, Ju00 MYHHIUINAIBHOIO  CJIyXallero,
MHOIrO(QYHKIIMOHANBEHOTO IIEHTpa, €ro pyKoBoguTenss Y (Wiad) paOOTHHMKA, OpraHU3alluy,
npenycMOTpeHHBIX YacThio 1.1 ctateu 16 demepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-@3
«O0 opra"u3anuy MPeAOCTABICHHS IOCYJapCTBEHHBIX U MYHUIMNAIBHEIX YCIYyIr», HX PYKOBOJIMUTE/ICH
U (nk) paOOTHHUKOB, PEIICHUS U AeHCTBHUS (0€3/1eiICTBUE) KOTOPBIX O0XKAIIYIHOTCS,

2) bamuinio, UMs, OTYECTBO (IIOCJIEIHEE - MPU HAJIUYKUM), CBEICHHS O MECTE JKMTE/IbCTBA
3asIBUTENA - (PpU3HMUECKOro juiia Ju0O0 HAaMMEHOBAHHWE, CBEICHHUS O MECTE HaXOXXJCHHS 3asBUTECIIA -
IOPUINYECKOro JIMIA, a TaKk)Ke HoMep (HoMepa) KOHTAaKTHOro TeinedoHa, agpec (axpeca) dJIEKTPOHHOH
MoYTHEI (IPH HAJIMYKHK) U IIOYTOBEIH aipec, 10 KOTOPbIM JOJDKEH OBITH HAIIpaBJICH OTBET 3asIBUTEJIIO;

3) cBegeHuss 00 OOXKaJIyeMBIX pEIICHHSX H JCUCTBHUAX (0e3IeHCTBMH) Oprasa,
MPEeNOCTABISIONIEr0 MYHHIMNAIBHYIO YCIYry, IOJDKHOCTHOIO JIHIla OpraHa, IIPEIOCTaBJISIOLIETO
MYHULUIAIBGHYIO YCIYry, Ju00 MYHHIMIAIBHOTO CJIy)Xallero, MHOIO(PYHKIMOHAIBHOIO IEHTpa,
pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alliii, MPeayCMOTPEHHBIX 4acThio 1.1 cratem 16
DenepanpHoro 3akoHa ot 27 wuronasg 2010 roma Ne 210-@3 «OO0 opraHu3alMd IIPEIOCTaBIICHUS
roCyJIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT», UX PAOOTHUKOB;

4) noBOABI, HA OCHOBAHHM KOTOPBIX 3aIBUTENIb HE COIJIACEH C pPEIIEHHWEM U JEUCTBHEM
(Oe3ericTBHMEM) OpraHa, IPeJoCTaBIISIOIIECIO MYHHUIUMIIAIBHYIO YCIIYTry, JOJDKHOCTHOTO JHIla OpraHa,
[IPEIOCTABIISIOLIETO MYHUILAIIAJIBHYIO YCIYTY, 00 MYHHIIUIIAIBHOTO CIYXKAIIETrO,
MHOTO(YHKIIMOHAIBHOTO II€HTpa, pabOTHHMKA MHOINO(QYHKIMOHAJIBHOTO ILIEHTpa, OpraHM3aluH,
IpeayCMOTPEeHHBIX YacTeio 1.1 crathu 16 denepanbHoro 3akoHa ot 27 urong 2010 roga Ne 210-D3
«O0 opraHu3alyy IIPEJOCTABICHHS TOCYJAPCTBEHHBIX M MYHHIUIAIBHBIX YCIyr», UX PaOOTHHKOB.



3asiBUTEJIEM MOTYT OBITh NpEACTaBIC€HBl JOKYMEHTHI (IIPH HaAJIWYHMH), ITOJTBEPXKIAIOIIHE TOBOIBI
3asIBUTEIS, TUO00 UX KOITUH.

5.4. llocrynuBmas xajgoba MOMJEKHT PETHUCTpallid B CPOK HE Io3aHee pabouero Hd,
CJIEAYIOLIETO 3a JHEM ITOCTYILJICHHS.

5.5. JXamoba, 1moOCTynuBIIAs B OpraH, MOPEeAOCTABISIOMIMN MYHUIMIIAIBHYIO YCIYTY,
MHOTO(DYHKIMOHAJILHEIA IEHTP, VYPEAUTEIIO MHOTO(QYHKIMOHAJIBHOIO I[€HTpPa, B OpraHU3alluy,
npeaycMoTpeHHsbie 4acThio 1.1 crateu 16 @enepansroro 3akoHa ot 27 urons 2010 roga Ne 210-D3 «O6
OpraHu3alvy IIPEOOCTABIICHUS I'OCYJIAPCTBEHHBIX M MYHHUUIIAJIBHBIX YCIIYT», JAOO BBIIIECTOSIINN
OpraH (mpd €ro HaJW4dH), MOIJICKHUT PacCMOTPEHHIO B TedeHHe 15 pabouux mHel co JHS ee
pETUCTpalliH, a B Cllydyae 00XKaJIOBaHMUs OTKa3a OpraHa, IPeJaoCTaBIISIONIEr0O MYHUIIMIIAJIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO I[I€HTpa, OpraHu3alui, OpeayCMOTpeHHBIX dacThio 1.1 cratem 16
Oenepanpaoro 3akoHa or 27 wurwnag 2010 roma Ne 210-®3 «OO0 opraHuzamuy IIpeaoCTaBIICHUS
rOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYD), B IIPUEME JOKYMEHTOB Y 3aABUTEIS JIMOO B UCIIPABIICHUU
JIONYIIEHHBIX OIEYAaTOK M OMIMOOK WIM B cilyd4ae OOXaJOBaHMs HapyLIEHUs YCTAHOBJIEHHOI'O CpOKa
TaKUX UCIPABJICHUHN - B TECUEHHUE 5 padOUMX JHEM CO JHS €€ PETUCTPALIUU.

5.6. 1o pe3ynbraTaM paccCMOTpPEHHUS XKaJI0Obl IPUHUMAETCS OJJHO U3 CIIEAYIOIUX PEIICHUM:

1) >xamoba yaOBIETBOPSETCSI, B TOM 4YHCIE€ B (OpME OTMEHBI NPHHATOTO pPEIICHMS,
HUCIPABJIEHUS JONYIIEHHBIX OIIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJbTAaTE€ MNPEAOCTABICHUS
MYHUIIUITAJIBHOU YCJIYTYM JOKYMEHTAX, BO3BpaTa 3asiBUTEIIIO ACHEXKHBIX CPEIACTB, B3SUMAHHUE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATUBHBIMH IIpaBOBbIMH akTamMu Poccuiickonr Depepauvyu, HOPMATHBHBIMU
npaBOBbIMHM akTaMu Pecnybimuku TarapcraH, MyHUIIMIAJIbHBIMHE IIPAaBOBBIMH aKTaMU;

2) B YIIOBJIETBOPECHUH *aJIOOBI OTKA3bIBACTCHI.

He no3gHee qHs, CIeayIOLIEro 3a JHEM IIPUHSITHS PEIICHUS, YKa3aHHOT'0 B HACTOSIIEM YHKTE,
3aBUTE/II0 B IUCBMEHHOM (DOPME U IIO KEJIAHHUIO 3asBUTENISL B J3JIEKTPOHHOM (hOpME HAIIPaBIISICTCS
MOTHBUPOBAHHBIA OTBET O Pe3yJibTaTax paCCMOTPEHHUS KaJI0ObI.

5.7. B cny4dae mpu3HaHHUS XaJIoObl MOAJICKAILEH YHOBIETBOPEHUIO B OTBETE 3aABUTEIIO O
pe3yJibTaTaXx PacCMOTPEHHUS XKaJOOBI JaeTCs HHpOpMaILUs O AEHUCTBUSIX, OCYIIECTBIISIEMBIX OPraHOM,
PEAOCTABIISIOIIMM MYHULIUIIAJIBHYIO YCIYI'y, MHOTO(PYHKIIHOHAIHBIM LIEHTPOM JIMOO OpraHu3alUe,
npeaycMoTpeHHoM YacTeio 1.1 crateu 16 @enepanbHoro 3akoHa oT 27 uroyis 2010 roma Ne 210-D3 «O0
OpraHM3alii IPEOOCTaBJICHUS TOCYJApPCTBEHHBIX MW MYHULUNAIBHBIX  YCIYI», B  LEIAX
HE3aMEJIUTEJILHOIO YCTPAHEHHUS BBISBJICHHBIX HAPYIICHUM MMPHU OKa3aHUM MYHUIUIIAIBHOW YCIIYIH, a
TaK)K€ MPUHOCATCS W3BHMHEHHUS 3a JIOCTABJIEHHBIE HEYJ00OCTBA M YyKa3bIBaeTcs HH(MOpPMALUS O
NaJIbHEUIIUX OEHUCTBUSAX, KOTOPBIE HEOOXOAWMO COBEPILIMTH 3agBUTEI0 B LEIIX IOJYYCHUS
MYHHUIIUIIAJIBHON YCIIYIH.

5.8. B cayyae nmpusHaHMUs XKaJl00bl HE IOJIECXKAIIEH YIOBJIETBOPEHHUIO B OTBETE 3aABUTEIIIO O
pe3yjbTarax pacCMOTPEHHS KAJIOOBI [HAKOTCS AapryMEHTUPOBAHHBIE PA3bSICHEHUS O MIPUYMHAX
PUHSTOrO PEIICHUS, a TAK)Xe HHPOopMaLUs O MOpSaKe 00XKaJIOBAHUS IIPUHSTOTO PEILICHHUSI.

5.9. B ciny4dae yCTaHOBIECHHS B XOJ€ HMJIM IO pe3yJibTaTaM PaCCMOTPEHHUS XKaJIOObI IIPU3HAKOB
coCTaBa aJIMHHUCTPATHUBHOI'O IIPABOHAPYIICHUS WM MOPECTYIUICHUS IOJDKHOCTHOE JIMII0, PaOOTHHUK,
HaJ€JIEHHBIE IMOJJHOMOYHMSIMH II0 PAaCCMOTPEHHUIO XKaJIOD, HE3AMEIUTEILHO HAIMpPAaBJISIIOT UMEIOIIHECS
MaTepuajibl B OpraHbl IPOKYpaTypHl.




[Ipunoxenue Ne 1

K AJIMHUHUCTPATUBHOMY PETJIAMEHTY I10
[IPEJIOCTABJICHUIO MYHUITUIIAJIBHOU YCIIYTH [o ave
MMCbMEHHBIX PA3bsICHEHUN HAJIOTOIUIATE IbIIIUKAM U
HAJIOTOBBIM areéHTaMm I10 BOIIpOocCaM ITPUMEHEHUS
MYHUIIMIIAJIBHBIX [IPABOBBIX AKTOB O HAJIOrax U
coopax

PyKoBOIUTEITIO

OT.

3AABJIEHUE
00 HCIIpaBJICHUH TEXHUYECKOU OLIUOKH

Coob1aro 00 omunbke, JONYIIEHHON IIPU NPEAOCTABIICHUA MYHUIIUIAIBHON YCIYTH 110 Ja4e
IMUCHbMEHHBIX PA3bsICHECHUN HAJIOIOILIATE IBIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIpPOcaM
IPUMEHEHHMS MYHHUIIMITAJIBLHBIX IIPAaBOBBIX AaKTOB O HAJIOTax U cOOpax.

3arnucaHo:

[ IpaBuibHBIE CBEICHUA:

[Ipommry wcopaBuUTh JONYHIEHHYID TEXHUYECKYHD OIMMOKY U BHECTH COOTBETCTBYIOIIHE
N3MEHEHHUS B JOKYMEHT, SBJISIONIMMCS pe3yJhTaTOM MYHUIIUIIAIBHOW yciyru. llpunararo cienyromiue
JTOKYMEHTBI:

1.
2

B cinydae npuHSTHS pelleHUs 00 OTKIOHEHUM 3asiBJIC€HUs 00 WCIpPaBICHUH TEXHHUYECKOU
OIIUOKM NPOIIy HAIPABUTh TAKOE PELIICHHUE:

IIOCPEJICTBOM OTIIPABJICHHUS 3JIEKTPOHHOI'O JOKyMEHTa Ha aapec E-mail: ;
B BHJAC 3aBEPECHHOM KOIMM HAa OYMaXHOM HOCHUTEJIE IIOYTOBBIM OTIIPABIICHUEM II0 aJpecy:

HacrosimuMm nOATBEPXIAr0: CBE/ICHHMS,;" BKJIIOUCHHBIC B 3asBJICHHE, OTHOCSIHECS K MOeH
JIMYHOCTH U MIPEACTABIIEMOMY MHOIO JIAITY, a TAK)KE€ BHECEHHBIE MHOKO HUXKE, IOCTOBEPHEI. JIOKYMEHTHI
(KOIIMH OJOKYMEHTOB), IPHJIOXKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT TPEOOBAHUSIM, YCTAaHOBJIEHHBIM
3aKOHOaTeIbCTBOM Poccuiickoii denepanuy, Ha MOMEHT NPEJICTABICHUS 3asBJIICHUS 3TH JTOKYMEHTBI
NEeNCTBUTEIILHBI U COAEPXKAT JIOCTOBEPHBIE CBEICHUS.

(mara) (IIOITIHCH) (®.N.0O.)



I Ipnnoxxenue No 2

K AIMHHHCTPATUBHOMY PETrJIAMEHTY I10
IpeAOCTaBICHUIO MYHHUIIMIIAJIBHOM YCIYTH T10 1aye
MUCBMEHHBIX PA3bICHEHUM HAJIOrOILIaTeIbIIUKAM U
HaJIOTOBBIM areHTaM 10 BOIIPOCaM ITPUMEHEHMUS
MYHHIUAIIAJIBHEIX IIPABOBEIX AKTOB O HAJIOTaxX |
coopax

PykoBoauTento

O'L,

SAABJIEHUE
O MIPEOOCTABIICHUHA MYHUITUITAJIbHON YCIIYT'H

[Ipomry mnpenocTaBUTh MYHHUIMIIANBHYKO VYCIYIy «Jlaya NHUCBMEHHBIX pPa3bsICHEHUH
HAJIOrOILIaTeNbIIUKAM M HaJIOTOBBIM areHTam II0 BOIIPOCY NPHUMEHEHHS MYHHIHUIIAIbHBIX
HOPMATHUBHBIX IIPABOBBIX AKTOB O MECTHBIX Hajorax M cOopax» W JHaTbh pa3bsACHEHHS IIO
BOIIPOCY

(M3J1araeTcsi CyTh 3asiBJICHHUS )

PesynpTaT mpenocTaBIeHHs MyHHUITMITAILHOR YCIIYTH, IIPOLLY IIPEAOCTABUTE (IOAYEPKHYTh
HY>XHOE):

B JIMYHBIA kaOwHeT Iloprama rocyJapCTBEHHBIX M MYHHIMIIUIBHBIX YCIyr PecryOauku
larapcras;

B MHOTO() YHKIIMOHAJIBHOM LIEHTPE NPEIOCTABJIEHUS I'OCYIapCTBEHHBIX U MYHHUIIUITAJIBHBIX
yciyr Pecniyonuku Tarapcras;

B YIIOJJHOMOYE€HHOM OPraHe MECTHOT'O CaMOYIIPaBJIEHUS.

K 3agBieHUIO npuUiiararo:

1.

(yKa3pIBaeTCs IIepPeUYeHb JOKYMEHTOB,. IPENOCTABISIEMBIX 3asBUTEIIEM)

2.

Ha o00paboTky MOMX II€pCOHAJBHBIX JIAHHBIX, COJEpXKAIIUXCsI B 3agBJICHUHA H
IpUIaraéMeIX K HEMY JOKYMEHTaxX, B COOTBETCTBUU ¢ DenepanbHbM 3aKOHOM 0T 27.07.2006
No 152-®3 «O nepcoHaIbHBIX JAaHHBIX» COTJIACEH (COTjIacHa).

(nara) (TIOITIHCH) (©.M1.0.)



[Ipunoxenue No 3

K AIMHUHHUCTPATUBHOMY PETJIAMEHTY II0
[IPEIOCTABJIEHUIO MYHULTUITAJIBHOU YCIYTH 11O Jade
[TMCbMEHHBIX PA3bsICHEHUN HAJIOTOIJIATEJIBIIIUKAM U
HAJIOT'OBBIM aréHTam Mo BOIIpocaM NMPUMEHECHHUS
MYHHULUITAJIBHBIX IIPABOBBIX aKTOB O Hajorax u

coopax

« 5 20 C No

Komy

(bamunus, UMsl, OTYECTBO (IIPUA HATIUYUH )
(HU3UIECKOTO JIMLa, UK HAMMEHOBAHUE
IOPUANYECKOTO JIMIA)

Pa3zbsicHeHUud

10 BOIIPOCY IIPHMEHEHHUSI MYHUIIMIIAJIbHBIX HOPMATUBHBIX [IPABOBBIX aKTOB O HAJIOrax M
cOopax

(TEKCT pa3bsICHEHUN )

PyxkoBoaurenn



[Ipunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIaMEHTY IO
IIPEeOOCTABJIIEHUIO MYHULIUTIAJIBHOW YCIIYT'H IO J1a4e
[TMCbMEHHBIX PA3bICHEHUN HAJIOTOILIATEIbIIUKAM U
HAJIOTOBBIM areHTam I10 BOIIpocaM IMPUMEHECHUS
MYHHUIMIIAJIBHBIX ITPABOBBIX aKTOB O HAJIOrax U
cbopax

« » 20 I'. No

Komy

(bamuIHs, BMsI, OTYECTBO (IIpU HAJIMYUH)
(HU3UYECKOrO JIUIA, WJIX HAUMEHOBAHUE
FOPUAUYECKOTO JIALIA)

Pelnenue
00 OTKa3e B IPEeJOCTABICHUHA MYHUIIUIIAIIBHON YCIIYyTU

VCrionHUTENBbHBIA KOMUTET CEJIBCKOI'O IIOCEJICHUS TPUHSIT PEIICHUE
00 OTKasze B MPENOCTABJICHHH MYHHUIIAIIAIBHON YCIYTH IO Ja4€ IMHCBMEHHBIX Pa3bICHEHHN
HaJIOTOILIaTEeNIbIIIMKAM M HAJOIOBBIM areHTaM I10 BONpOocaM INPHUMEHCHHS MYHHIUIIAJIBHBIX
MPABOBBIX aKTOB O HAJIOrax ¥ cOopax I10 CIEAYIOIIUM OCHOBAHHUSIM.

Brl BpaBe IOBTOPHO OOpaTUTHCS B HCHOJHUATEIBHBIH KOMHUTET
CEJILCKOrO ITOCEJIEHHUS C 3asgBJICHHEM O IIPEJOCTABICHUMA MYHUIUIIAJIBHOHM YCIYIH IIOCHE
yCTPaHEHHUs YKa3aHHBIX OCHOBAHUM I OTKa3a B IIPEAOCTABIIEHUH MYHMIIMIIAIbHON YCITYTH.

JlaHHBIA OTKa3 MOXET OBITh O00XKaJoOBaH B JIOCYAEOHOM MOpSAKE IIYTEM HaIlpaBJICHUS
KaJI00bI B COOTBETCTBUHU C Pa3iesioM 5 AIMHUHUCTPATHBHOTO PErjaMeHTa, a TAKXKe B Cy1eOHOM
OPSIIKE.

JlonmoMTHUTEIHFHO HHPOPMUPYEM

(yka3sIBaeTcs HH(popmMalus, HeooxoauMmas i yCTpaHECHHUS IMIPUYKMH OTKa3a B
[IpeOCTaBIEHNH MYHHUIIAIIATBHOM YCIYTH, a TAaK)Ke HHAsi JONOJIHUTENbHAs HH(pOpMaLKs ITPH
HAJIMYKH )

PykoBOaUTEND



