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THOPHACEBCKOI'O CEJIbBCKOI'O BEALLKAPMA KOMUTETDI
NMOCENIEHNA HYPJTATCKOIO HYPIAT MYHUUWMANDb
MYHULVMNANBHOIO PAVIOHA PANOHbI TATAPCTAH

PECMYB/IMKN TATAPCTAH PECMYB/TNKACDI
MOCTAHOBJIEHNE C. TropHACceBo BEOEPbLIK
«26» AHBapsa 2024 Ne4

O6 yTBEPXKAEHUN AAMUHUCTPATUBHOIO PersiaMeHTa Mo npeaocTaBeHNIo
MYHULIMNa/IbHOM YCAYri Mo flade NUCbMEHHbIX Pa3bsSCHEHWA
HanoronfaTeNbLUMKAM WU HAJIOTOBbIM areHTam o BonpocamM NpUMeHEeHMUs
MYHULMNANbHbIX MPaBOBbIX aKTOB 0 Ha/sorax u céopax

B cootBetcTBMM co cTatberr 34.2 Hanorosoro Kopgekca P®, crtatbein 14
®epepanbHOro 3akoHa ot 06.10.2003 Nel31-$3 «O6 06WMX NPUHLMNAX OpraHn3auun
MeCTHOro camoynpas/eHuss B Poccuidickon ®epepauum», CNOMHUTENbHbIA KOMUTET
THOPHACEBCKOr0 CebCKOro noceneHns nocTaHoB/AET:

1 YTBepAuTb  npunaraemblin  AAMWHWUCTPATMBHBLIA  pernamMeHT o
NpefoCTaBNeHN0  MYHUUMNAIbHOW  YCiyrn no  fjadye MUCbMEHHbIX PasbsCHEHWA
HanoronnaTte/ibWMkamM M Ha/IOrOBbIM  areHTaM MO BOMpocam  MPUMEHeHUs
MYHULMNaNbHbIX HOPMATMBHbIX NPaBOBbIX aKTOB 0 Hasorax n cbopax.

2. OnybnukoBaTb HacCToslLee MOCTaHOBNEHMe Ha odmumanibHOM  caiTe
Hypnatckoro MyHuumnanbHoro parvioHa http://nurlat.tatarstan.ru/ n o6bHapofoBaTb Ha
NH(OPMALNOHHBIX CTEHLAX HA TEPPUTOPUN MOCESIEHMNS.

3. KOHTpO/b 32 MCNONHEHMEM HACTOSLLENO NOCTaHOBNEHWS OCTaB/IsAO 3a COOOMN.

PykoBoaguTenb C.B. benos


http://nurlat.tatarstan.ru/

[TpunoxeHne K NOCTaHOBJICHUIO
HcnonHnTenbHOro KOMUTETA
TIOpPHACEBCKOTO CEIBCKOr0 NOCEICHUS
Hypnarckoro MmyHMIMnaisHOro paiosa
Pecny6muku TaTtapcran

oT «26» sHBaps 2024 r. Ne 4

AIMHUHHMCTPATHBHBIN PerJiaMeHT M0 NMPeJ0CTABICHUI0 MyYHUIUNIATbHOI
YCJIYTH 1O JaYe NUChbMEHHBIX Pa3bsCHEHUI HAJIOTOMJIATEIbIIMKAM 1
HAJIOTOBBLIM areHTaM 1Mo BONPOCaM MPUMEHEHUS MYHUIIHUTIAJIbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax U cOopax

1. O01mue noJ1oKeHus

1.1. Hacrosmuii AJMUHUCTPATUBHBIM pErjJaMeHT MO MPEJOCTaBICHUIO
MYHULHUNAIBHON YCIYTH MO Ja4ye€ MUCbMEHHBIX Pa3bsiCHEHHI HaJIOroIuiaTelabIIMKaM U
HAJOTOBBIM areHTaM II0 BOMNPOCAM IPUMEHEHUS MYHULMNAIbHBIX HOPMATHUBHBIX
IPABOBBIX AaKTOB O Hallorax W cOopax (majsee — AJMUHUCTPATUBHBINA PETJIaMEHT) —
omnpenenser  CTaHAgapT, COCTaB, CpPOKM MW  IIOCIEHOBATEIBHOCTh  JAEHUCTBUH
(anMuHUCTpaTUBHBIX — mpoueayp) HMcnomHurenbHoro komutTera  TIOPHSICEBCKOTO
cenbckoro mnocenenuss Hypnarckoro MyHununaisHoro paiiona PecryOonuku Tatapcran
OpU KCHOJHEHUM MYHUIUIAIBHOW YCIYrd MO PAacCMOTPEHUIO U  MOATOTOBKE
MUCBMEHHBIX Ppa3bsICHEHUH Ha OOpaleHusi, MOCTYNHUBIINE B OpPraHbl MECTHOTO
caMoynpaBieHus TIOpHSACEBCKOrO CEIbCKOro nocesnenuss Hypiarckoro MyHUIIMIAIbHOTO
pationa PecnyObnukum Tatapctan 10 BoOmpocaM MNPUMEHEHUS MYHHUIIMHAIbHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB O HAJIOTaX U cOOpax.

1.2. Jluuamu, WMEKOIMMMHM MPaBO Ha IMOJIYYEHHE MYHULHMNAIbHON YCIYTH,
ABJISIIOTCS (pU3MYECKHe U IOPUIMYECKHUE JUIA, WHIAUBUIYaAJIbHbIE MPEeANpPUHUMATEIN
(mamee — 3asIBUTEIND).

1.3. C 3asBieHueM BIipaBe 00paTUTHCA MPEACTABUTEND 3asBUTENIA, JEHCTBYIOIUN
Ha OCHOBAaHUHU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro IOJIHOMOYMS, JUOO 3aKOHHBIN
peACTaBUTEIb (PUBHUECKOTO JUlia (Janee — MpeICTaBUTENhb 3asIBUTEIIA).

2. CtaHaapT npeaocTaBjieHuss MyHUIIUNAJIbHON YCIYTH

1.1. HaumeHoBaHHEe MYHUIIUNIAJIBLHOM YCJIYTH

Jlaua MUCHbMEHHBIX Pa3bACHECHUI HAJOTOIUIATC/IBIUKAM W HAJIOTOBBIM arcHTaM
10 BOIIPOCaM NMPHUMEHEHHUS MYHHIIMITAIbHBIX HOPMATHBHBIX MPABOBBIX aKTOB O HAJOrax
u coopax



2.2. HaumeHoBaHMe OPraHa, NpeAoCTABJISIOIEr0 MyHUIIUNIAJIBHYIO YCJIYTy

HcnonHuTenbHbll KOMUATET THOPHACEBCKOTO CEJIbCKOro nocenenust Hypmarckoro
MyHHUITUTIATBHOTO paiioHa Pecniybnuku TatapcTan (nanee o tekcty — Opran).

2.3. Pe3yabTart npeaocraBjieHuss MyHUIMIIAJIbHOMU YCJIYTH

2.3.1. Pe3ympraroM NOperOCTaBICHUS MYHULMNAIBHOW YCIYrd SBJISETCA
NUMCBMEHHOE Pa3bsCHEHHE MO BOINPOCAM NPUMEHEHUS MYHULHUIIAJIbHBIX HOPMAaTUBHBIX
NPaBOBBIX AaKTOB O Halorax u coOopax (mpwioxenue Ne 3  k Hacrosemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTarT NOpeAOCTABICHUS MYHHUIMNAIBHON YCIYTM HAaMpaBIsieTCA
3asBUTEN0 B (GOpMe  BJIEKTPOHHOIO  JOKYMEHTa, IOIIMUCAHHOTO  YCHUJICHHOM
KBUTU(QUITIPOBAHHON 3JIEKTPOHHON MOANKUCHIO pykoBoauTessi Oprana, B COOTBETCTBUH C
®enepanbHbIM 3akoHOM OT 6 amnpena 2011 rona Ne 63-D3 «O06 >7€KTPOHHOM MOATUCH
(mamee — ®DenepanbHbii 3akoH No 63-D3) B nuuHbIM kabuHeT EnuHoro moprana
rocyJapCTBEHHbIX W MyHUUUNanbHbiX ycayr (https://www.gosuslugi.ru) (manee —
Enunenii  mopranm). B cimywae HampaBieHuss 3asBiaeHuss nocpexnctBoM Iloprana
rocyJapCTBEHHBIX U MYHUIUIAIBHBIX yCIIyT PecnyOinku Tartapcran
(https://uslugi.tatarstan.ru)  (mamee —  PecnyOnukaHckuii — mopTan)  pe3yJsbTar
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTM HaMpaBisieTcss B JIMYHBIM  KaOWHET
Pecny6nukanckoro nopraia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIMIAIbHON
yciayrd  Beimaercss B Oprane unu B I'BY  «MHOroyHKIIMOHAIBHBIM  LIEHTP
IPEIOCTaBIEHUS TOCYAApPCTBEHHBIX U MyHUIIMNANBHBIX yciyT B PecniyOnuke Tatapctan»
(mamee — M®II) B dopme sK3eMIUIsIpa NEKTPOHHOTO JOKYMEHTA, pacleuyaTaHHOro Ha
OyMa)XHOM  HOCHUTEJIE, 3aBEPEHHOr0 MeYaTbl0 M MOANKHCHIO COOTBETCTBEHHO
YIOJIHOMOYEHHOTO I0JKHOCTHOTO Jintia Oprana wiu pabotnuka MOLI.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MyHULUITAIIBHON
yciayrd B ¢GopMe 3IEKTPOHHOTO JOKyMEHTa B TEUYEHHE CpOKa ACHCTBHS pe3ysbTara
[IPEIOCTABIEHUS MyHULUIIATBHON YCIYTH.

2.4.Cpok npeaocraBiieHHsI MyHMIUNAJIbHON YCIYIH

2.4.1. MynununangbHas ycliyra npejoctasisiercsi B Teuenue 10 pabounx maHeu co
JTHSI TIOCTYTIJICHUSI COOTBETCTBYIOIIETO OOpAIleHHUS.

2.4.2. IlpuocTaHOBIIEHHE CpPOKa MPEHOCTABICHUS MYHHUIUIIAIBHOW YCIYTH HE
IPETyCMOTPEHO.

2.4.3 HampaBneHue TOKYMEHTa, SBJISIIOIIETOCS PE3yJbTaTOM MPEI0CTaBICHUS
MYHUITUNATBHOW  yCcoyrd B (oOpMe  DJIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBJISIETCS. B JIeHb O(MOPMIICHHS M PETUCTPAIMHM Ppe3yJibTaTa Mpea0CTaBICHUS
MYHHUIUTAIBHON yCIIyTH.
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2.5. IIpaBoBble OCHOBaHUS AJIsl PEAOCTABJICHUA MYHUIUNIAJIBHOM YCIyTH

2.5.1 TIlepeueHp  HOPMATHBHBIX  IPAaBOBBIX  AaKTOB,  PErYJUPYIOIIMX
[IPEIOCTABICHUE MYHULMIIAIBHON YCIyTH (C yKa3aHMEM pEKBU3UTOB HOPMATUBHBIX
[PaBOBbIX AKTOB MW HMCTOYHMKOB HX O(PHUIMAIBHOTO OMYyOJMKOBAaHMSA), pa3MeELIeH Ha
EnuHom nmoprane, B rocynapcTBeHHOM HHpopmanvoHHOW cucreMe «Peectp
rocyJapCTBEHHbIX M  MYHULMNAIbHBIX  ycnyr  PecnyOnuku TaTapcTan»
(http://frgu.tatar.ru) (manee — PeecTp rocyJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT), Ha
opuIMaTbHOM CalTe MYHULHUIAIBLHOTO o0pa3oBaHusi «Hypiarckuii MyHUIMNAIBHBINA
paifon PecnyOnuku Tarapctan» B HHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«naTepuer» ( http://nurlat.tatarstan.ru ) .

2.5.2. Texct AJIMHMHHCTPAaTMBHOIO pErjiaMeHTa B JACHCTBYIOLIEH peaakuuu
NOJJIEKUT pa3MmelleHno Ha EauHom mnopranme, B PeecTpe rocyaapCTBEHHBIX H
MYHUITUNATBHBIX yCIYT, Ha OQPUIMAIHHOM CaliTe MYHHIIMIAIBHOTO O0pa3oBaHUs
«Hypnarckuii MmyHununaneHbeiii pailon Pecrybnuku Tatapcran» B MHQOpPMaMOHHO-
TeJIeKOMMYHUKaIIMoHHOM ceTu «uTepue ( http://nurlat.tatarstan.ru ).

2.6. UcuepnpIBaIIMiil NepeYeHb JOKYMEHTOB, HE00XOAUMBbIX LISl
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOM YCIAYTH

2.6.1. Jlng nosy4yeHHs MYHHIMNAIBHOM YCIYyIHM 3asBUTENb NPEACTABISAET
CJIeIyIOLIUE JOKYMEHTBI:

1) MTOKYMEHT, YJOCTOBEPSIOMINI JTUYHOCTh (HEe TpeOyeTcsl B ciiydae oOpaleHus
nocpeacTBoM PecryOaukaHckoro noprana);

2) TOKyMEHT, YOCTOBEPSAIOIINIA MOTHOMOYUS IPEACTABUTEIIS 3asIBUTEIIS;

3) 3asBienue (mpuioxeHue Ne 2 K HacTOsIIEMY aJIMUHUCTPAaTUBHOMY
peryiaMeHTy):

B (popMe TOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE U3JI0XKEHHOE B CBOOOIHON (hopme,
nocrynusiiee B Oprad, 0 Jaue NUCbMEHHBIX Pa3bsICHEHUI 110 BOIIPOCAM IPUMEHEHUS
MYHUIIMOANbHBIX MPAaBOBBIX AaKTOB O Hajorax M coOopax (mamee - oOpalleHue) B
NUCbMEHHOM (popme unu B (opMe 3JIEKTPOHHOTO JOKYMEHTA. B 3JEKTPOHHOU (opme
(3amoJIHAETCsl MOCPEICTBOM BHECEHMSI COOTBETCTBYIOLIMX CBEICHHUA B AJIEKTPOHHYIO
dbopMy 3asBICHHUS), MOINUCAHHOE B COOTBETCTBHU C TpeOOBaHWUAMH MyHKTa 2.6.3
aJIMMHHUCTPATUBHOIO pErJlaMeHTa, MpHu oOpalleHuu MocpeacTBoM PecmyOamkaHCKOro
noprana;

2.6.2. 3asBieHME W TpUaraeMble TOKyMEHTBHl MOTYT OBITb MPEACTaBICHBI
(HampaBJIEHbI) 3aABUTEIEM OJHUM U3 CJIEAYIOIINX CIIOCOOOB:

1) yepe3 M®I] Ha OymMaXKHBIX HOCUTENSIX U B BUAE AIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSM ITyHKTA 2.6.3 a AMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpenctBoM PecryOirkaHCKOTO mopTaia B 3JIEKTPOHHOU dopme;

3) B OpraH JUYHO WUJIM MOCPEICTBOM MOYTOBOW CBSI3M HAa OyMa)KHOM HOCHTEIIE.
3asBiI€HUE M NpPUIAraeMble JTOKYMEHTBI, MPH HANPABIECHUU MOCPEICTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.
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2.6.3 3asBieHue NpU HAMNPABJICHUU TOCPENCTBOM PecmyOiMkaHCKOTO TopTalia
MOJITACHIBACTCS] TPOCTOM AIEKTPOHHOM MOIIUCHIO 3asIBUTEIIS.

JInst monydyeHus MPOCTOM AIEKTPOHHOM TMOJNUCH 3asBUTEI0 HEO0OXOAMMO
npotu  mpouenypy — peructpanuu  (ayreHtudukanuv) B EnuHOoi  cucteme
uaeHtudukanuu u ayreHtuduxanuu (qanee — ECHMA), a Takke MOATBEPAUTH YUETHYIO
3aMKCh.

ONEKTPOHHBIM JOKYMEHT (DJIEKTPOHHBIM 00pa3 [OOKyMEHTa), YKa3aHHbIA B
NOAMYHKTE 2 myHKTa 2.6.1 aIMMHUCTPAaTUBHOIO PETJaMEHTA, 3aBEPSACTCS YCUIEHHOMN
KBaJTM(UIIUPOBAHHON MOANUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3/IaHHWE M TOJIMUCAHUE
TaKMX JOKYMEHTOB, B TOM YHCJIE€ HOTApUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUiaraeMble K
3asIBJICHUIO, B TOM YHCIIE€ JOBEPEHHOCTH, HANPaBIsAOTCs B BUjie (aitsioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee 50 MOaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISTH B IMOJHOM OOBEME NPOYUTATh TEKCT JOKYMEHTa M
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemiaercs TpeOOBATh OT 3aABUTEJIS:

1) mpencraBiaeHuss TOKYMEHTOB U MH(POPMALIMK WIH OCYLIECTBICHUS IEHCTBUMA,
IPEICTAaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMH
IPABOBBIMM AKTaMHU, PETYJHPYIOIIMMU OTHOIUEHUWS, BO3HHMKAIOIIME B CBSI3H C
IPEIOCTABICHUEM MyHUIMIIATIBHON YCIIYTH;

2) OCYIIECTBIICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX IS
NOJyYeHUS MYHUIMIAIbHON YCIYyIM W CBSI3aHHBIX C OOpalieHueM B  HMHbBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIEHUS, OpPraHU3alMH, 3a
UCKJIIOYEHHEM TOJY4YeHMs] YCIYr U IOJy4YeHUs JOKYMEHTOB U HH(pOpMaluu,
IIPEIOCTABISIEMBIX B PE3YJIbTAaTEe IIPEIOCTABICHUS TAKUX YCIIyT, BKJIIOUEHHBIX B IIEPEYHH,
yKa3aHHbIE B yacTu 1 crarbu 9 ®@enepanpHoro 3akona ot 27 utonsa 2010 roga Ne 210-D3
«O0 opraHuzauuMyd MOPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX YCIyI»
(HEOOXOIUMBIX U 00s13aTENBHBIX YCIIYT);

3) mnpencraBieHus AOKYMEHTOB W HMHGOpMALMH, OTCYTCTBHE U  (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX MJI1 MPEAOCTABICHHUS MYHULUIAIBHON yCIyru, Jnbo B
PEIOCTABICHUN MyHUIIMIAIBHON YCIIYTH, 32 UCKIIOUEHUEM CIEAYIOIINUX CIIyYacB:

a) W3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
PEIOCTaBIEHUSI MYHUIIMIAIIBHON YCIYTH, MOCJE MePBOHAYAIBHON MOJIaYM 3asBJIECHUS O
PEIOCTaBICHUU MYHUIIMNIAIBHON YCIIyTH;

0) Hanuuue OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUN MYHUIIMIIAIILHON YCIyTU U
JOKYMEHTaX, TMOJAaHHBIX 3asBHUTENIEM I[OCJE MEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX MJI1 MPEAOCTABICHUS MYHULUIAIBHON YyCIyru, Jnbo B
[IPEIOCTAaBICHUN MYHHUIIMIAIBHONW YCIYI'M U HE BKJIIOYEHHBIX B IPEICTABICHHBIN paHee
KOMIUIEKT JJOKyMEHTOB;



B) UCTEUCHUE CPOKA JICUCTBUSA JOKYMEHTOB WJIM U3MEHEHUE MH(OpMaIIMK MOCIIe
NEPBOHAYAIHLHOTO OTKAa3a B MPHUEME JTOKYMEHTOB, HEOOXOMMMBIX IS MPEAOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, MO0 B MPEIOCTABICHIUN MYHHUIIUITAIGHON YCITYTH;

I) BBISIBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akrta (IPHU3HAKOB)
OIIMOOYHOIO WJIM TPOTHUBOIPABHOIO JAEUCTBUS (Oe31eWCTBHs) JOJMKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®II[, npu mnepBoHaYaJIbHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOUMBIX JUISl MPEOCTABICHUS] MYHULIMNIAIBHON yCIIyTH, TU0O0 B MPEIOCTaBICHUU
MYHULUNAIBHON YCIyTH, O Y€M B IUCbMEHHOM BHUJIC 3a MOJIMUCHIO PYKOBOIUTEIS
Oprana npu nNepBOHAYAJIBLHOM OTKa3e B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX st
NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, YBEIOMIISIETCS 3asiBUTEIb, a TaKKe
IPUHOCATCS] U3BUHEHHUS 32 JIOCTaBIIEHHBIE HEYI00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEpEHBbl B COOTBETCTBUU C IYHKTOM 7.2
gactu 1 crtateu 16 ®denepanbhoro 3akoHa ot 27 wuronst 2010 roma Ne 210-d3 «O6
OpraHH3allid MPEJOCTABICHUS TOCYJAApPCTBEHHBIX M MYHHIMIAIBHBIX YCIyD», 3a
UCKJIIOUCHHUEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHThI JIM0O uX
U3BATHE SIBISETCS HEOOXOJMMBIM YCJIOBHEM IMPEIOCTABICHUSI TOCYAApCTBEHHOW WM
MYHUIMNATBHOW YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJIEHHBIX (heiepaibHbIMU 3aKOHAMMU.

2.6.5. [TomyyaroTca B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJEHCTBUS:

1) ceenenus uz EI'PHOJI — denepanbHas Hajmorosas Ciry»ko0a;

2) cBeneHUsl O JIEUCTBYIOIIEM Tacmoprte rpaxkaanuHa Poccuiickoit deneparuu -
MB/I Poccuu;

3) cBeeHUs 0 HOTapUaJIbHOU JoBepeHHOCTH — DeepanbHast HoTapuaibHast
najara.

2.6.6. 3asBuTenb BOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBbIE B
noanyHkrax 1 - 2 mnyHkra 2.6.5 AJIMHUHHUCTPAaTUBHOIO perjameHTta, B (¢opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaIU(UUUPOBAHHOW MOJMHUCHIO
JUL, YIIOJTHOMOYEHHBIX HAa CO3/IaHME W MOJANMCAHWE TAKUX JOKYMEHTOB, IPU IOJA4e
3as1BJICHUS.

2.6.7. HenpencraBineHue (HECBOEBPEMEHHOE NPEACTABICHUE) YyKa3aHHBIMU B
nyHkTe 2.6.5 AIMHUHHCTPATUBHOIO pErjaMeHTa OpraHaMH TOCYJapCTBEHHOW BIACTH,
OpraHamMM MECTHOI'O CAaMOYIIPABJICHUS, OPraHU3ALUSAMH JOKYMEHTOB U CBEIACHUU HE
MOKET SBJIITHCSI OCHOBAHHMEM ]ISl OTKa3a B NPEJOCTABICHUN MYHULIUIIAJILHON YCIYTH.

2.6.8. 3ampemiaercs TpeOoBaThb OT 3asBUTENS  JIOKYMEHTHI  CBEACHUS,
HaxXOJSIIMECHd B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIPaBJIEHUs M IIOJBEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLIAMN.

HCHpeI[CTaBJ'IeHI/IC 3as4BUTCIICEM JOKYMCHTOB, COJCPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoATCA B  PACIHOPSKCHHUM  TOCYJAAPCTBCHHBIX  OpPraHoB, OpPraHoB MCCTHOI'O
CaMOYIIPpaBJICHUA H IIOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM HWJIKM OpraHaM
MCCTHOI'O CaMOYIIPABJICHHUA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHHMCM JJIA OTKa3a
3a4ABUTCIIIO B IIPCIOCTABICHUHN MYHHHHHaHBHOﬁ YCIyru.



2.7. UcuepnbiBaoniuii nepeyeHb OCHOBAHUII J1JIs1 0TKAa3a B IpueMe
AOKYMEHTOB, HEO0XO0AMMBIX Il NIPEI0CTABJICHUS MYHUIMIIAJIbHOH yCJIYyIH

2.7.1. OcHOBaHUSAMH JIJII OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOIWMBIX IS
PEIOCTaBICHUS MyHUITUTIATBHOM YCITYTH, SIBISIOTCS:

1) mpencraBiieHHbIE 3asBUTENEM JIOKYMEHTHI COJIEpXaT MOAYHUCTKA U
UCIIPABIICHUS] TEKCTA, HE 3aBEPECHHBIE B MOPAJIKE, YCTAHOBIECHHOM 3aKOHOJATEIHCTBOM
Poccuiickon denepanuu;

2) MOKYMEHTBI COJIEpKAT TMOBPEXKICHUS, HAJIUYHE KOTOPHIX HE MO3BOJSET B
MOJTHOM 00bEME MCIIOIh30BaTh HH(POPMAIIUIO U CBEJICHUS, COIEPKAIIIECST B TOKyMEHTaX
JUISl TPEAOCTABICHUS MyHULIMIIATBHON YCIIyTH;

3) mpeAcTaBieHHBbIE MOKYMEHTHI WJIM CBEJACHHS YTPAaTWUIM CHJIYy Ha MOMEHT
oOparnieHusi 3a MYHUIMIAIbHOW yCIyrod (JOKYMEHT, yIOCTOBEPSIOUIUN MOJTHOMOYUS
IpEeACTAaBUTEIIS 3asBUTENS, B Clydae oOpalieHus 3a MPeaoCTaBICHUEM MYHMIIUTIAIbLHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojaya 3asBJICHUS O MIPEJAOCTABICHUN MYHUIIUTIATBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl TIPEJOCTABICHUS MYHUIIUIIAIIBHOW YCIIYTH, B 3JIEKTPOHHOU (opme ¢
HapYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aIlOTHEHUE 00s3aTeIbHBIX TOJICH B (popMe 3asiBICHUS, B TOM
Yyucji€ B UWHTEPAKTUBHOW ¢opme 3asBieHHs Ha PecrnyOnMkaHCKOM —TopTaie
(HeIOCTOBEpHOE, HEMOJIHOE, INOO0 HETPABUIILHOE 3aIl0THEHHE);

6) mpeACTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX st
PEIOCTaBICHUSI MyHUIIUTIATHHOU YCITYTH;

7) 3asBI€HUE O MPEAOCTABICHUU YCIYrd MOJIaHO B OpraH roCyAapCTBEHHOMU
BJIACTU, OPraH MECTHOTO CaMOYIIPABJICHUS WM OPraHU3aLMIO, B MTOJTHOMOYHUS KOTOPBIX
HE BXOJIUT MIPEIOCTaBICHUE MYHUIIUTIATBHON YCIIYTH;

8) HecoOmo/leHne YCTaHOBJIEHHBIX cTaThel 11 demepanpbHOrO 3aKoHA OT 6
anpens 2011 roma Ne 63-®3 «OO0 »3JEKTPOHHOW MOAMUCH» YCIOBUN MpPHU3HAHUSA
JNENUCTBUTEILHOCTH, YCUIICHHOW KBATU(UIIMPOBAHHOM 3JIEKTPOHHOU MOAMHUCH.

2.7.2. TlepeyeHb OCHOBaHUM HJisi OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTYY€HUS MyHUIIUMIIATIBHON YCIIYTH, SIBISIETCS MCUYEPIIHIBAIOIINM.

2.7.3. Pemenue o0 oTKaze B MpUEME 3agBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEOCTABIICHUS MYHUIIMNAIBHOW YCIyTH, MOXET ObITh MPUHSITO, KaK BO BpEeMs
npueMa 3asiBUTENIs, TaK M IOCJe TMOJy4YEHHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM
Oprana HEOOXOTUMBIX IS MPEIOCTABICHUS MYHUIUMAIBHOM YCIyTH JIOKYMEHTOB
(cBeneHuid) c HCNOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAIIMOHHOTO
B3aMMOJCHCTBHSI, B CPOK, HE MpPEBBIMIAIOMIMA 3 paboumx AHEH CO JHS PETUCTPALUU
3asIBJICHUSI.

2.7.4. 3ampemaercs OTKAa3blBaTb B IIPUEME 3asBJICHUS M WHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIsi TPEAOCTABICHUS MYHULIMIAIIBHOW YCIYTH, B CIy4dae €CIu 3asBJICHUE
U JOKYMEHTBHI, HEOOXOAUMBIC ISl TIPEIOCTABICHUSI MYHUITUTIATLHOW YCIyTH, TIO/IaHbI B



COOTBETCTBUM C MH(POpPMALIMEH O CPOKaxX M MOPSAKE MPEAOCTABICHUS MyHULUIAIbHOM
yCiIyrd, onyoaukoBaHHoW Ha EquHom nopraiie, PecryOirkanckoM mopraie.

2.8. UcuepnbiBawIuuii NepedyeHb OCHOBAHUM /151 IPUOCTAHOBJICHUS
NMPe0CTABJIEHU MYHULMNIAJIbHON YCJIYTM WJIH 0TKAa3a B MIPEA0CTABJICHUH
MYHHUIIUNIAJIbHON YCJIYTH

2.8.1. OcHoBaHus MJi1 OPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs AJIs OTKAa3a B IPEAOCTABICHUY MYHULIMTIAIIBHON YCITyTH:

1) mocTymieHue OTBeTa OpraHa TOCYJapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyTipaBlieHus JIMOO TOJBEJIOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BIIACTU WIIH
OopraHy MECTHOTO CaMOYMpAaBICHUS OpraHu3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHUJICTEIILCTBYIOIIETO 00 OTCYTCTBHM JOKyMEHTa W (WJIM) UH(POPMAIUU, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHUUMIIAIBHON YCIyTH, €CIU COOTBETCTBYIOIIMI AOKYMEHT HE
OBLI PEIOCTaBJIEH 3asBUTENIEM 110 COOCTBEHHOM MHUIIMATHUBE.

2.8.3. IlepeueHbp OCHOBaHWK i1 OTKa3a B NIPEAOCTABICHUM MYHMIMIIAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIIM.

2.8.4. 3anpemaercss OTKa3plBaTh B MPEAOCTABICHUM MYHHULMIAIBHON YCIIYI'H B
Cllyyae, €Clid 3asBJICHHE O MNPEJOCTaBICHUHM MYHHULIMNAIBHONW YCIyTH MOAAHO B
COOTBETCTBUH C MHPOPMAIMEH O CPOKaX M MOPSAKE MPEAOCTABICHUS MYHUITUTIATHHOM
yciyrH, onyonukoBanHoi Ha EquHom mopTtaie, PecryOnnkanckoM moprare.

2.9. Pazmep miatbl, B3MMaeMOM € 3asiBUTEIsl IPH NPEIOCTABJICHUHU
MYHUIHMIIAJIBHON YCIYTH, U CIIOCO0BI ee B3UMAHUA

MyHurunanpHas yciayra mpeaocTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. MakcuMaJIbHBIA CPOK 0KUIAHMS B OYepeaH MPH Moave 3asiBUTEIEM
3ampoca o nNpeJoCTaBJIeHU MYHUIIMTIAJbHOM YCJIYTIY U NP MOJyYeHUH pe3yabTara
NPeI0CTABJIECHUS TAKHX YCJIYT

2.10.1. BpeMs oxuaHus NpU Mo1a4de 3asBJICHUS HA MOJYYEHUE MYHUIUIIAIbHON
yCIIyTH - He OoJiee 15 MuHyT.

2.10.2. Ilpn momydeHUM pe3yJibTaTa MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH
MAaKCUMAJIBHBIA CPOK OKUJAHUS B OUYE€pPEIN HE JOJDKEH MPEBBIMIATH 15 MUHYT.

2.11. Cpoxk perucTpanuu 3anpoca 3assBUTeJIs 0 IPeI0CTABJICHUN
MYHUIUNIAJIbHON YCIYTH



2.11.1. ITpu nuunom obpamiennn B M®I] B neHb nojgauu 3asBJICHUS 3asBUTEIIO
BbijaeTcsa pacnucka u3 AUC MOI] ¢ peructpaiinOHHBIM HOMEPOM, MOATBEPXKAAIOLIUM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOM MOJa4U 3asBJICHHUS.

2.11.2. TIlpm HampaBieHUHM 3asBICHHUS MOCpeACTBOM EauHOoro mnoprana,
PecnyOnukanckoro noprana 3asBUTENb B JIEHb MOJA4YM 3asiBICHUS TMOJIY4YaeT B JIMYHOM
kabuHere PecnyOnukaHckoro mnopraja M MO DJEKTPOHHOM TOouYTe YBEIOMIICHHE,
NOATBEPKAAIOIIEE, YTO  3asABJICHHE  OTIPABIEHO, B  KOTOPOM  YKAa3bIBAIOTCSH
PETUCTPAILIMOHHBIA HOMED U JaTa MOJIaud 3asBJICHHUS.

2.11.3. Ilpu nuynom oOpamenuu B OpraH B JeHb [OJa4u 3asBJICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO0 BBIAACTCS pPAacIUCKa W3
ABTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CHUCTEMBI, TPEIHA3HAYCHHOW ISl OKa3aHUS
FOCYyAapCTBEHHBIX M MYHUUIHNAIBHBIX YCIYT, C PETHCTPAUMOHHBIM HOMEPOM, HATOMU
MIOJa4YM 3as1BJICHUS U IEPEYHEM NPEACTABIECHHBIX JOKYMEHTOB.

2.12. TpeOoBaHusi K TNOMENICHUSIM, B KOTOPbIX MNPEIOCTABJISCTCS
MYHUIIUNAJIbHAS yCJayra

2.12.1. IlpenocraBieHne MyHULIUNAIBHON YCIYT'H OCYIUECTBIISIETCS B 30AaHUAX U
NOMEIIECHUSIX,  OOOPYJOBAaHHBIX  IMPOTHUBOMOXAPHOW  CHUCTEMOHM M CHCTEMOW
HOKAPOTYILIEHUS.

ObecnieunBaeTcsi  OECHPENSATCTBEHHBIM  JOCTYN  WMHBAJIUIOB K  MECTY
PEIOCTaBICHUSl MYHHULMNAIBHOM YCIyrd (yAOOHBIM BXOJA-BBIXOJl B IOMEUICHUS H
NEpPEMEIICHHE B X MTPEEIIax).

BusyanbHas, TekcTtoBas  MH(OpManus O  HOPSAKE  IPEeIoCTaBICHUS
MYHHUIMIAIBHOW YCIYTH pa3MellaeTcs B yA0OHbIX AJi 3asBUTENICH MECTaxX, B TOM YHUCIIE
C YYETOM OIPAHMYEHHBIX BO3MOKHOCTEN MHBAIUIOB.

2.12.2. OcylecTBasIOTCS MEphl MO O0ECHEYEHHI0 HWHBAIWAAM, B TOM YHCIIE
UCTIOJIB3YIOIINM KPECIIa-KOISICKH U COOAK-TIPOBOTHUKOB, YCIOBUHN JOCTYMHOCTH 3/1aHUS,
NOMEILEHUI U yCIIyT, BKIIOYas:

1) ycrmoBust ansg OGecHpensTCTBEHHOTO JOCTYMa K 3AaHUI0O M TOMEIICHHSIM, a
TaK)K€ MPEAOCTABIIIEMBIM B HUX YCIIyTaM;

2) BO3MOXHOCTb CaMOCTOSITEIBHOIO MEepeABMKEHUs Mno Tepputopun Oprana,
BXO/1a M BBIXOJA B 3/1aHK€ U noMeueHus Oprana, nocajku B TPAHCIIOPTHOE CPEICTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-KOJIACKY;

3) COnpOBOXIEHUE HWHBAIUIOB, MUMEIOLIUX CTOMKHE PAcCCTpPOMCTBA (PYyHKUIUU
3pEHHS M CaMOCTOSITEJIBHOIO NEPEIBH)KEHMS, M OKAa3aHWE MM IOMOIIM B 3/IaHUH U
NOMEILECHHUSIX;

4) HaIexaimee pasMelnieHne oOOpyIOoBaHUS U HocuUTened WHGOpMaIH,
HEOOXOIUMBIX JIJIsl oOecrieueHus: OecTpensITCTBEHHOIO JOCTyNa HHBAJUAOB K 3/1aHHUIO,

MNOMEIIECHHM U K YCIIyTaM C YY4€TOM OTPaHUYEHUH UX KU3HEAEITEIbHOCTH;

5) pomyck B 3A4aHME M IMOMELIEHUST COOAKU-NPOBOAHUKA IMPU HAIUYUHU
JOKYMEHTA, [TOJITBEPKAAIOLIET0 ee crelranbHoe 00yuyeHHe U BblJaBaeMoro 1no ¢popme u



B TOPSJKE, YTBEPKACHHBIX MPUKA30M MUHHCTEpCTBA TPyJla U COLMAIBHOU 3allUThI
Poccuiickoii @enepanuu ot 22 uroHsa 2015 r. Ne 386H «O0 yrBepkaeHUn (POpMBbI
JIOKyMEHTa, TIOJATBEPKIAIONIETO CIEelUaIbHOe OOy4YeHHE COOAKH-NIPOBOJHHUKA, U
MOPSIJIKA €ro BhLAAYNY;

6) OKazaHHE COTPYAHUKAMH, MPEAOCTABISIIONIUMU MYHUIUIAIBHYIO YCIYTY,
IIOMOIIM MHBAJIMJAM B TMPEOJOJICHUH OaphepoB, MEIIAIOMINUX ITOJYYEHHUIO UMH YCIYyT
HapaBHE C IPYTUMHU JIUIIAMH.

2.12.3. TpebGoBanusi B dYacTu oOOecCHeUeHUs] AOCTYIMHOCTH JJIS WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIACTCS MPEIOCTaBICHUE MYHUIMMAIBHOU YCIYyTH, U
CPEACTB, UCIOIL3YEMBIX MPHU MPEAOCTABICHUNU MYHUIIUTIAILHON YCIIYTH, TPUMEHSIIOTCS K
00BbEKTaM U CPEJICTBAM, BBEJCHHBIM B SKCIUTYaTAIMIO WIJIM MPOIICAIIUM MOJAEPHU3ALIMIO,
pekoHcTpyKIuto nocie 1 urong 2016 roxa.

2.13. [Toka3aTeju JOCTYNIHOCTH ¥ KAa4eCTBA MYHULIMIIAJIBLHOM yCIAYIrd

2.13.1. IlokazarenssMu JOCTYNHOCTH IPENOCTABICHUS MYHULHUNAIBHOW YCIYTH
SABIISIFOTCSL:

PacIoJIOKEHHOCTh MTOMEIICHUS], B KOTOPOM BEAETCS MPHUEM, BblJaya JOKYMEHTOB
B 30HE JOCTYIHOCTH OOILECTBEHHOIO TPAHCIIOPTA; HAJTMYME HEOOXOIUMOTO KOJIMYECTBA
CHELUATNCTOB, a TAK)KE IOMEIEHUH, B KOTOPBIX OCYIIECTBIISIETCS] IPUEM IOKYMEHTOB OT
3asiBUTEJICH;

HAJIMYUE HCcYepnbIBaoniel uHpopmamuu o crocobax, MHOpSAKE H CpoOKax
MPENOCTABICHUSI MYHHUIIMIAIBHOW YCIyrW Ha WHGOPMAIMOHHBIX CTeHJaX, EaumHoM
nopraie, PecrnyOnukanckoMm mopTane, OQUIMATBHOM CaiiTe MYHHMIIMIAIBHOTO
obpazoBanus «Hypnarckuii MyHUIMOAIbHBIM paion PecnyOnmuku Tarapcran» B
UH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHOM ~ cetn  MHTepHer mo  BebG-azpecy
(http://murlat.tatarstan.ru);

OKa3aHWe T[IOMOIINM WHBAJUAAM B IMPEOJIOJICHUH 0apbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMU YCIIyT HapaBHE C JPYTUMU JIUIIAMH.

2.13.2. Tloka3zarensiMu KadecTBa MPEAOCTABICHUS MYHULMNAIBHOU YCIYTH
SBJISIFOTCSI:

1) cobmtoieHre CPOKOB MpUEMa U PACCMOTPEHHUSI IOKYMEHTOB;

2) cobmoieHne CpoKa MOIyYCHHS pe3yibTaTa MyHUITUTIATBHOU YCITYTH;

3) orcyTcTBME OOOCHOBAHHBIX 3>Kamo0 Ha HAPYIICHHWS ATMUHUCTPATUBHOTO
periiaMenTa, coBepieHHbie paboTHukamu OpraHa;

4) KOIMYECTBO B3aUMOJICHCTBUH 3asIBUTEIISI C JOJKHOCTHBIMU JullamMu (0e3 yueta
KOHCYJIbTallUM ):

B3aUMOJIeicTBUE 3asBHUTENsd ¢ paboTHukamu Oprana wim MOI[ npu
NpPEAOCTABICHUA  MYHUIHMNAIBHOM  YCIyTM  OCYIIECTBISIETCS OJIMH  pa3 IMpH
IIPE/ICTaBIICHUU 3aiBJICHHUSI CO BCEMH HEOOXOJAMMBIMU JOKYMEHTAMH; OJUH pa3 B cliydae
HEOOXOMMOCTH TOJy4YeHHUs pe3yJibTaTa MPEJOCTABICHUS MYHHUIIMIIAIBLHON yCIyrH B



Oprane win M®I] B ¢opme sk3eMIuIsipa 3JAEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJE.

[IpoAOMAKUTETLHOCTh OAHOTO B3aUMOJACHCTBUS 3aiABUTENSL C JAOJKHOCTHBIMU
JUUAMH PU MPEIOCTABICHUN MyHUIIMIIAIBHOW YCIYyTH HE MPEBBIIIAECT 15 MUHYT.

3asBUTENb BIPABE OIIEHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMIAIBHON yCIyTH
C TIOMOINIBIO YCTPOWCTB TOJABIKHOW pPamuoTeneOHHONW CBSI3U, C HCIOIH30BAaHUEM
PecnyGnukanckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.13.3. Undopmanus o Xoae MpelOoCTaBICHUS MYHHUIMIIAIBLHOW YCIYTH MOXET
ObITh TIOJIydeHa 3asBUTENIEM B JIMYHOM KaOuHere Ha EnuHoM  mopraie,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.13.4. TlpenocTaBieHre MYHHUIIMIAIBLHON YCIYTH OCYIIECTBISACTCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBHUCHMO OT MECTa €ro >KHTEIbCTBA WM MecTa
dakTHdeckoro npoxuBaHus (mMpeObiBaHUs) Ha TeppuTtopuu PecrnyOnuku Tarapcran 1o
AKCTEPPUTOPUATIBHOMY TNPUHIMIY. MyHUIHMNAIbHAs yClyra B COCTaBE KOMILIEKCHOTO
3ampoca He MPeIOCTaBIIAETCS.

2.14. Nuble TpeOGOBaHUS K NMPEAOCTABJICHUI0 MYHUIUNIAJIBHON YCJIYTH

2.14.1. Ilpu mpenocTaBiIeHUH MYHUIIUNATHHOU YCIyTH B BJICKTPOHHOU (opme
3asiIBUTEIIb BIIPABE:

1) mnomyunth uWHOpPMAIMIO O TOPSAKE U CPOKaxX MPEIOCTaBICHUS
MYHUIIUTIATBHONW yCIYyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnukanckom
OpTAJIE;

2) monath 3asBICHHE O TNPEIOCTABICHUU MYHHUIUINAIBLHON YCIYTH U HHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsI TIPEIOCTABICHUS MYHUIIUTIAIBHONW YCIIYTH, B TOM YHUCIIE
JOKYMEHTBI U MH(GOpPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpPEHBI B
COOTBETCTBHMHM C MyHKTOM 7.2 yactu | cratbu 16 @enepanpHoro 3akona ot 27 uronst 2010
romra No 210-®3 «OO0 opraHuzauMy OpEeIOCTaBIEHUS TOCYJIAapCTBEHHBIX U
MYHULUMAIBHBIX YCIYT», C UCIIOJIb30BaHHEM Pecry0IuKkaHCKOro noprana;

3) MOAyYUTh CBEACHHUS O XOJI€ BBIMOJHEHUS 3asBJICHUM O MPEIOCTaBICHUU
MYHULUNAIBHOW YCITYTH, MOJIAHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCylIECTBUTH OIIEHKY Ka4eCTBa MPEOCTABICHUS] MyHUIIUITAIbHOW YCIIYTH;

5) MOay4uTh PE3yJbTaT MPEIOCTABICHUS MYHUIMNAIBHON yciayru B dopme
AJEKTPOHHOIO IOKYMEHTA;

6) moaaTh kanoly Ha pelieHue u nerctrue (0e3nerictue) Oprana, a Takxe ero
TOJKHOCTHBIX JIUI, MYHUIIMIIATBHBIX CIyXaIlluX TOCPEACTBOM PecmyOamKkaHCKoro
nopraja, mopTtana ¢eaeparTbHON TOCYAapCTBEHHOW HWH(POPMAIIMOHHON CHCTEMBI,
oOecrieunBaroIIeil mpoiecc AocyaeOHoro (BHeCYAeOHOr0) O00XaloBaHHS pEHICHUN H
nercTBuil  (0€31EMCTBUS), COBEPIICHHBIX NPH MPEAOCTABICHUU TOCYAapCTBEHHBIX W
MYHULUNAIBHBIX ~ YCIAYr OpraHamMu, MPEJOCTaBISIOIMIMMU  TOCYJIApCTBEHHBIE U
MYHULUNAIBHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMIIAMH, TOCYJapCTBEHHBIMH U
MYHULIATTATBHBIMU CITYKaIllMH.



2.14.2. ®opmupoBaHuE 3asBICHUS OCYLIECTBISETCS MOCPEIACTBOM 3alOJHEHUS
AIIEKTPOHHON (opMbl 3asBiieHUss Ha PecrmyOnmukanckom moprtane 0e3 HeoOXoauMOoCTH
JOTIOJTHATEIIPHOM 1O1auH 3asBJICHHS B KaKOK-ITM00 HHOU (popMme.

2.14.3. ITpu popMupoBaHuM 3a4BICHHS 00ECIIEYNBAETCS:

1) BO3MOXHOCTh KONMPOBAHUSA M COXPAHEHMS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABIEHUS YCIIYTH;

2) BO3MOXXHOCTb 3aIOJIHEHHSI HECKOJIbKUMH 3asgBUTEISIMU OJHOW 3JIEKTPOHHOU
(dopMbl 3asBIEHUS NpU OOpAIlEHHH 3a YCIyraMy, MpPEeanoJiaralolliMy HarpaBlICHHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTb M€YaTh Ha OYMa)KHOM HOCHTEJIE KOIUU AJIEKTPOHHOM (OpMBbI
3asIBJICHUS;

4) coxpaHeHue paHee BBEJEHHBIX B 3JIEKTPOHHYIO (DOpMY 3asiBICHUS 3HAUECHHI B
000 MOMEHT MO KEJAHUIO IMOJIb30BATENs], B TOM YHCII€ TP BO3HUKHOBEHHH OLIMOOK
BBOJIa ¥ BO3BpATE JIJIsl MIOBTOPHOTO BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3asIBICHHUS,

5) 3amnojHeHue TOoJIe HIEKTPOHHOU (OpMBI 3asiBICHHUS [0 Hauyajla BBOJA
CBEJCHUI 3asBUTEJEM C MCIOJb30BaHUEM CBeIEHUN, pa3melieHHblx B ECHUA, u
CBEJICHUH, OIMyOJMKOBaHHBIX Ha PecmyOimkaHCKOM TMopTajie, B 4YacTH, Kacaromencs
CBEICHMI, OTCYTCTBYIOILIUX B €IMHOM CUCTEME UICHTU(UKALIUY U ayTeHTU(PUKALIUY;

6) BO3MOXHOCTh BEpPHYTbCA Ha JIIOOOM M3 3TAroB 3alOJHEHUS AJIEKTPOHHON
dbopmpbl 3asBieHHs 0€3 TOTEPU paHee BBEACHHOW HHPOPMAIIUK;

7) BO3MOXHOCTHb JOCTyIAa 3asBUTENII K paHEe MOJAHHBIM WM 3asBICHUSM B
TEUYeHHE He MeHee | Tofa, a Takke YaCTUYHO C(OPMUPOBAHHBIM 3asIBJICHUSM - B TEUCHHE
HE MeHee 3 MeCsIIEB.

2.14.4. 3anuce 3asButeneil Ha npueMm B M®I] (nanee - 3anuck) oCyIeCTBISIETCS
nocpencTBoM PecrybnrkaHckoro moprana, renedona KOHTakT - ientpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOKHOCTD 3allMCH Ha JitoOble CBOOOJHBIC AJIs
npueMa J1aTy ¥ BpeMs B Ipejieax YCTaHOBJIEHHOIO B MHOTO(YHKIMOHAJIBLHOM IIEHTpE
rpaduka nmpuema.

3anuch Ha ONPEAEIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH JI0 HACTYIUIEHUS 3TOM
JaThl.

JI71st ocy1iecTBICHHs PEIBAPUTEIBHOM 3aNTMCH TOCPEICTBOM PecnyOnnkancKoro
nopraja 3asiBUTENI0 HEOOXOAMMO yKa3aTh 3alpalllMBacMble CUCTEMOU JaHHBIC, B TOM
yucne: (aMUiInio, UMs, OTYECTBO (MPU HAJIMYUM); HOMEp TenedoHa; aapec AIEKTPOHHON
1OYTHI (T10 KEJIAHUIO); J)KEJTAEMYI0 JaTy U BpeMs IpueMa.

B ciydae HeECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOUIMJI 3asBHUTENb IpU
peIBapUTEIbHON 3aluCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENEM MPU JUYHOM
npueme, MpeaBapuTeNIbHas 3alUCh aHHYJIUPYETCS.

[Ipyn ocyiiecTBIEHUN NPEIBAPUTEIBHON 3aMKMCH 3asIBUTENI0 O0ECHeYUBAETCS
BO3MOXHOCTh pacredaTrarbh TaJOH-NIOATBEPKICHUE. B ciiyyae, eciu 3asBUTENb COOOLIUT
ajZipec AJIEKTPOHHOM IMOYTHI, HA YKa3aHHBIA aJpec Takke HampaisieTcss nHpopManus o
NOATBEPKIACHUU MPEIBAPUTEIBHON 3alMCU C YKa3aHWEM JaThl, BPEMEHH U MeCTa
npueMa.



[Ipn ocyliecTBIEHUN NPEIBAPUTENBHON 3alKUCHU 3aiABUTENb B 005A3aTEIbHOM
nopsAJIKe UHPOPMUPYETCS O TOM, UTO MPEABAPUTENIbHAS 3alIUCh AHHYJIHUPYETCS B Cllydae
€ro HEsBKU 10 UCTEYEHUHU |5 MUHYT C HA3HaYE€HHOI0 BPEMEHU NIpHEMA.

3asBUTENb B JIF00O€ BpEMs BIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLICHUS HHBIX JACUCTBUH, KpoMe
OPOXOXKJIEHUS MACHTU(UKAIMU U ayTeHTU(UKAIMU B COOTBETCTBHUH C HOPMATUBHBIMH
npaBoBbIMH akTaMu Poccuiickon @Penepannu, ykasaHHWs LENIM IpUeMa, a TaKkKe
NPEIOCTaBICHUSI CBEACHUN, HEOOXOIMMBIX ISl pacdyera UIMTEIbHOCTH BPEMEHHOI'O
WHTEPBaa, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIS TIpUEMA.

3. Cocras, M0cJIe0BATEJIBHOCTh U CPOKHU BbINOJHEHHS AIMUHUCTPATHBHBIX
npouenyp, Tpe0OBaHNS K MOPAIKY MX BBIIIOJHEHHUSI, B TOM YHCJI€ 0COOCHHOCTH
BBINOJIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP B JICKTPOHHOI dopme, a TakiKe

0COOCHHOCTH BBINOJTHEHUS A/AIMUHUCTPATUBHBIX NPOLEAYP B
MHOI0(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue NoCjaeA0BATENbHOCTH €iICTBUI MPH NMPeI0CTABICHUN
MYHUIUNAJIBHON yCIayru

3.1.1. IlpenocTaBieHne MYyHHUIIUNIATLHON YCIYTH BKIIOYAET B ce0s CIEIYIONTNE
aIMHHUCTPATUBHBIC NPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) NOpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3asBUTEIIEM;

3) HampaBi€HUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, yYacTBYIOIIHE B
IIPEAOCTABIEHUN MYHHLIMIIATBHOMN YCIIyTH;

4) moAroToBKa pe3yiabTaTa MyHUIIMIAIBHON YCIIYTH;

5) BbIIaua (HampaBJEHUE) 3asABUTENIO pe3yJibTaTa MYyHULMOAIBHOU yCIyru; 6)
UCIIPaBJICHUE TEXHUYECKON OIINOKHU.

3.2. Oka3aHue KOHCYJIbTAMI 3asiBUTEJII0

3.2.1. OcHOBaHMEM Hayaja BBINOJHECHUS AJIMUHUCTPATUBHOM MPOUELYPHI
ABISIETCST  OoOpalleHue 3asBUTENS IO BOMPOCAaM, CBSI3AHHBIM C TIPEIOCTaBICHUEM
MYHUIIUTTAIBHON YCITyTH.

JIOJDKHOCTHBIM ~— TULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

npu obpamennu 3asBurens B MOL] — paborauk MOII;

npu obpaiieHuu 3asButens B Oprad — 3aMecTuTens pykopoautens Opraxa.



3.2.2. 3agBuTenb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAIMEH O MOPSAKE U CPOKaxX
[IPEI0CTaBIEHUS MyHULIMNIANbHOU yciayru B ML nuuHo U 1o TenedoHy U 3JEKTPOHHOU
ouTe.

PadotHuk M®I] xoHCYnbTHpYET 3asBUTEINA, B TOM YHCIE MO COCTaBy, Gopme
IIPEICTABIIIEMON TOKYMEHTAllUN U JIPYTUM BOIIPOCAM JUIsl TIOJy4YEHHs] MyHUIMIIAIbHON
YCIYTH.

3asgBUTEIb MOXKET TOJY4YUTh HWH(POpPMALMIO O TMOPSAKE MPeaoCTaBICHUSA
MYHUIIMNANIBHON yCIyrd Ha ounranbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B IGHb OOpAaIlleHHs] 3asBUTEIIS.

PesynbraTaMy  BBIMOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCS:
KOHCYJIbTALIUSI 1O COCTaBy, (opme TMpeAcTaBiIsieMOl [JOKYMEHTAUUU U JAPYyTUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS] MyHULIUITAIbHON YCITYTH.

3.2.3. 3asBurens BhpaBe oOpatutbcss B Opran mno TeneQoHy U AJIEKTPOHHOM
no4Te, a Tak)Ke MOJIy4uTh KOHCYJIbTaluio Ha Pecnybnukanckom mopraie, caiite OpraHa
0 MOPSAJKE U CPOKAX MPEIOCTABICHUS MyHULIMIIAIBHON YCIyrd, B TOM YHUCIIE 110 COCTaBYy,
dopMe mpeAcTaBIAEMOl JOKYMEHTAallMd U JAPYTUM BOMpoOcaM i TOJy4YEHUS
MYHUIUIAIBHON yCIIyTH.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCS B TeUeHUE 3 pabouux JTHEH cO AHS MOCTYIUICHUs OOpaleHus.

PesynbraramMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCS:
KOHCYJIbTAllUM 10 COCTaBy, (opme TMpeAcTaBIsieMOil TOKyMEHTAlUd U JApPYyTUM
BONpPOCaM, HEOOXOIUMBIM ISl TOJIYYEHUS. MYHHUIUITATIBHOM YCIIYTH.

3.3. [IpunsATHE U pACCMOTPEHHE KOMILIEKTA IOKYMEHTOB, IIPeICTABJIEHHbIX
3asiBUTEJIEM

3.3.1. IlpueM AOKYMEHTOB JIsl NIPEIOCTABICHUSI MYHUIIUNIAIBHOW YCIIYTHU 4€pe3
MOI] nnu ynanenHoe padbouyee mecto MOLI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBuUTenst) oopamaercs B M®I] ¢ 3ampocom
O TPENOCTaBICHMHM MYHULMUINAIBHOM YCIyrM M NpPEACTaBlIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.6 aIMUHUCTPATUBHOT'O PErJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUI:

onpeaensieT npeaMeT oOparieHus;

JIOCTOBEPSIET JIUUHOCTD 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJIHOMOYMI JIMLA, TOJAOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
NyHKTE 2.6 aAIMUHUCTPATUBHOTO PETJIAMEHTA;

3aIMoIHSET JIEKTPOHHYI0 hopmy 3asBieHuss B AUC MDI];

IIpU  TNPENOCTAaBICHHM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.6
aIMMHHUCTPAaTUBHOTO  perjiaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYLIECTBIISET
CKaHUPOBAHUE IIPECTABICHHBIX JOKYMEHTOB;



pacrieuatbiBaet 3asaBieHue u3 AIC MOL; nepenaer 3aBUTENIO HA NMPOBEPKY U
NOJNHUCAHMUE;

IIOCJIE€ MOANKMCAaHUs CKaHUpYyeT noanucanHoe 3assiaenne B AUC MOLJ;

3arpyxaetr B AVIC M®ILl noxkyMeHThI, IPE/ICTaBICHHbIE B 3JEKTPOHHOU (opMme
WIM 3JIEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
TEJ0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJACT 3asBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBINOJIHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.

PesynpraramMy BBINOJHEHUS aJIMUHUCTPATUBHBIX IIPOLIEIYP SBISIOTCS: TOTOBOE K
OTIIPABKE 3asBJICHUE M ITAKET JJOKYMEHTOB.

3.3.1.3. PaGotnHuk MO®I] wnHampaBiaseT MakeT MAOKYMEHTOB, NPHUHITBHIX OT
3asgBuTenss B Oprad B 3JIEKTPOHHOM (opMe (B COCTaBe MAaKETOB 3JIEKTPOHHBIX JEN) B
TeyeHue 1 pabouero JHS CO JIHA OOpallleHUs 3asBUTENS B CTPYKTYpPHOE MOJpa3/ieieHue
MOII.

PesynbraraMu  BBINOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCS:
3asBJICHHE M TMAaKeT JIOKYMEHTOB (QJICKTpOHHOE JI1eJi0), HampaBieHHble B Oprad,
IOCPEJCTBOM CUCTEMBI SJIEKTPOHHOTO B3aUMOJEHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPEIOCTABICHUS MYHULHUIIAJIBHON YCIyI'H B
ANIEKTPOHHOM (hopme uepe3 PecryOnmnkaHckuii mopTai.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B JIEKTPOHHON (DOpME BBIMOJIHSAET
CICIYIOIIHNE NECUCTBUA:

BBIIIOJIHAET aBTOPU3ALINIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHNUS;

3amojaHseT (QopMy BJIEKTPOHHOTO 3asBJIEHUS, BKIIOUYAIOIIYIO CBEJICHUS,
HEOOXOMMbIE U 00s13aTeIbHbIC IS IPEIOCTABICHUSI MyHULIUTIATHHON YyCIyTH;

OPUKPEIUISIET JOKYMEHThl B 3JIEKTPOHHOM (OpME WM BJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBJICHUS (MPU HEOOXOIMMOCTH); MOATBEPKAACT
(GakT O3HAKOMJICHHS M COTJIaCHUsl C YCIOBUSIMH U TOPSIAKOM TPEJOCTaBICHUS
MYHULIMNIATBHOW YCIYTM B 3JIEKTPOHHOW (opme (yCTaHaBIMBAET COOTBETCTBYIOILYIO
OTMETKY O COTJIacuu B (hOpMe JIEKTPOHHOTO 3asIBJICHNUSA);

MOATBEPAKIAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX CBEACHUW  (YCTaHABIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (DOpME 3IIEKTPOHHOTO 3asBJICHMUS);

OTIPABIIAET 3aM0JHEHHOE AIIEKTPOHHOE 3asIBJICHUE (HaxXMMaeT
COOTBETCTBYIOIYIO KHOIIKY B JOPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUU C TpPeOOBAaHUAMHU
NyHKTa 2.6.3 AIMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO - JIOTHYECKasi TPOBEpKa cHOPMUPOBAHHOTO 3aIIPOCa OCYIIECTBISETCS
eIUHBIM (PErMOHAJIBHBIM) TMOPTAJIOM aBTOMAaTUYECKHM HAa OCHOBAaHUU TPEOOBaHMIA,
OTIpEICIIIEMBbIX OpPTaHOM (OpraHu3allrei), B MPOIIECCEe 3aIMOTHCHUS 3asBUTEIEM KaXI0TO



U3 1mojied 31eKTpoHHOM (opMmbl 3anpoca. [Ipu BHISIBICHUU €AUHBIM (PETHOHAIBLHBIM)
MOPTAJIOM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIA AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTEIb
YBEJOMIIICTCSI O XapaKTepe BBISBICHHOW OMMUOKA ¥ TIOPAJIKE €€ YCTPaHCHHS
MOCPEICTBOM MH(OPMAITMOHHOTO COOOIIEHUS HETIOCPEACTBEHHO B DJIEKTPOHHOU (opme
3ampoca.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIlleHUsI 3asBUTEIIS.

Pe3ynbraTaMu  BBINIOJHEHUS  AJIMHHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
AJIEKTPOHHOE [1€710, HampasieHHoe B OpraH NOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayaja BBIIIOJIHEHUS aJIMHUHUCTPATUBHOW MPOUELYPHI
SABJISIETCSl TOCTYIUICHHE 3asBJICHUS W HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABJIEHNS MYHHUIUIIAJBbHON YCIYTH.

3.3.3.2. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHEM TOKYMEHTOB, B CIIy4yae
oOpareHus 3asaBUTENA ¢ 3asBiIeHUeM B Opra:

onpeaensieT npeaMeT oOpamieHus;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJHOMOYMH JHMIA, MOJAKOUIETO0 JOKYMEHTBI, MPOBOJIUT
IIPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B TNyHKTE 2.6
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, TMPOBEPKY  COOTBETCTBHUS  MPEJICTABICHHBIX
JIOKYMEHTOB  yCTAHOBJICHHBIM TpeOoBaHUsAM (Hajuiexamiee odOopMIEHHUE KOMUM
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAaX MOJUYUCTOK, IMPUIUCOK, 3a4YE€PKHYTHIX CIOB U
WHBIX HE OTOBOPEHHBIX HCIPABJICHUI); 3alOJHSAET JJICKTPOHHYIO (QopMy 3asBICHUS B
ABTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CcHCTEMe, MpEIHA3HAYCHHOW HJIs OKa3aHUS
rOCYJIapCTBEHHBIX M MYHULMNAIbHBIX YCIyT; HPU MPEIOCTABICHUH JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.6 AJIMUHUCTPATHUBHOTO pErjlaMeHTa Ha OYMa)KHOM HOCHUTEJE,
OCYIIECTBJISIET  CKAaHMPOBAHWE  MPEJCTABICHHBIX  JOKYMEHTOB;  pacleyaTbhIBacT
3asBJICHUE; TEpeNaeT 3asBUTENI0 Ha MPOBEPKY M MOJNUCAHUE; IOCIE MOANUCAHMS
CKaHHMPYET MOJNMCAHHOE 3asBIICHHUE;

3arpyxaer B aBTOMATHU3UPOBAHHYIO UH(GOPMAIIMOHHYIO CUCTEMY,
NpeAHA3HAYCHHYIO 11  OKa3aHWsl TOCYJAapCTBEHHBIX W MYHHUIIUMNAIBHBIX  YCIYT
JOKYMEHTBI, TPEICTAaBICHHbIE B D3JIEKTPOHHOW (opMe WM 3IEKTPOHHbIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMHUpPYET BJIEKTPOHHOE JIEJIO; BO3BpaIAET
NOJNHUCAHHOE 3asiBJIECHUE U OPUTMHAIBI OYMa)KHBIX JOKYMEHTOB 3asBHUTEIIO; BBIAAECT
3asIBUTEJII0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciydae Hanmuuus OCHOBaHMM ISl OTKa3a B MPUEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEAOMIISIET 3asBUTEN O HAIUYUAU
NPETISATCTBUN ISl TIprieMa 3asiBICHHUS W BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHHEM
COJICpKaHMS BBISIBICHHBIX OCHOBAHMI /JI1 OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOKHOCTHO€ JUILIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IOCIE
NOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

IIPUCBAMBAET 3asIBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIIATYPOH A€l



U3y4yaeT IMOCTYNHUBIIME JJEKTPOHHBbIE Jejla, B TOM YHCIE IPHIOKEHHbIE
3asiBUTENIEM JTOKYMEHTHI B QJIEGKTPOHHOU (hopMe U 3JEKTPOHHBIE 00pa3bl TOKyMEHTOB;

IPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MIPOBEPSIET COOJNIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH JJEKTPOHHOM IMOIIHUCH,
nocpeacTBOM oOpamienuss k EnuHomy mnopramy (B ciyyae, €clid 3asgBUTENIEM
IPEICTaBIICHbI AIIEKTPOHHBIE JOKYMEHTBHI, MOANKMCAHHbIE YCUJICHHOU
KBaJTU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO).

[Ipn HAJIMYUU OCHOBAHHM, IPEYyCMOTPEHHBIX IIYHKTOM 2.7.1
AJMUHHUCTPATUBHOTO pErjaMeHTa, MOJArOTaBIMBACT MPOEKT pemeHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsi IPEIOCTaBICHUSI MyHULIUTIATbHON YCIyTH.

B cnyuae, ecnu B pe3ynpTaTe MPOBEPKH YCHUICHHON KBaTU(UIIUPOBAHHOM
AIIEKTPOHHOW TMOJAMUCH BBISBICHO HECOONIOIEHUE YCIOBUN €€ JeHCTBUTENbHOCTH,
IOPOEKT pelIeHHus 00 OTKa3ze JOJDKEH COJIep)KaTh MyHKThl cTatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAHUEM [IJIS1 €70 MPUHSITHSL.

[Ipoext pemeHuss o0 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IIPEIOCTABICHUS MYHUIIMIIAIIBHOM YCIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cilydae, eClld
OCHOBaHUS Ul OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTaBIICHUS
MYHULIMINIATBHON YCIIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUMN K TaKUM
JOKyMEHTaM, OCHOBaHUS [UJIsi OTKa3a B IpUEMEe JOKYMEHTOB JIOJDKHBI COJIEpKaTh
uH(pOpPMAIMI0O 0 HAMMEHOBAaHUM JAOKYMEHTOB (MH(OpManuu, CBEAEHUM), KOTOPbIE HE
IPEICTaBIICHbl, COJAEpPXKAT HEAOCTOBEpHblE U (WIM) NPOTUBOPEUMBBIE CBEICHMS,
opopmIIeHBI C HapylIeHHEM YCTAaHOBJICHHBIX TpeOOBaHMIi), HANpaBIsAETCS Ha
COIJJaCOBAaHUE B YCTAHOBJICHHOM IOPSAJKE IIOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBanue TpoeKTa pemeHuss o0 OTKaze B MpuUeMe JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEAOCTaBICHHUS MYHHUIMNAIbHOM YCIyrW, OCYIIECTBISETCS B
NOPAJIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 AZAMUHUCTPATUBHOTO PEIVIAMEHTA.

B caydae OTCyTCTBUMS OCHOBaHUW JUIA OTKa3a B IIPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX NYHKTOM 2.7.1 AJIMHHUCTPAaTUBHOIO pErJIaMEHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, B TeueHue | pabodero IHA cO AHS
NOCTYIUICHUS 3asBJICHUS, HAIIPABJISIET 3asBUTENIO, YKAa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMJICHHE O NOCTYIUIEHUM 3asBJICHUS, COJEpKAlllee BXOIAIIUN pPEruCTPallMOHHBII
HOMEp 3asBJIICHUsS, JaTy IOJy4YeHHs 3asBJICHUS, NEpeueHb HAMMEHOBaHWH (ailios,
IIPEICTABICHHBIX K HEMY INOKYMEHTOB, JAaTy IOJYyYEHHs PE3yJIbTaTa MYyHUIUMNAIbHOU
YCIIyTH.

3.3.3.4. Hcnonnenue mpouenyp, ykKazaHHbIx B mmyHkrax 3.3.3.1, 3.3.3.3
AJIMUHHCTPAaTUBHOTO  pErjaMeHTa, Ipd HAJIWYUKM TEXHUYECKOW  BO3MOYKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C UCIIOJIb30BAHUEM ABTOMATHU3UPOBAHHOU
UH(POPMALIMOHHON CHUCTEMBl, NpPEJHA3HAUEHHOM JUIsl OKa3aHWUsS TIOCYNapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE NPOLEAYPhl, YCTAaHABIMBAEMbIE HYHKTOM 3.3.3
AJMUHUCTPATUBHOTO pErJIaMEeHTa, BBIMOJIHAIOTCS B TeueHue 1 pabodero JgHS CO JAHS
NOCTYIUJICHUS 3asIBJICHUS HA pACCMOTPEHHE.



P€3y.HBTaTaMI/I BBIITOJIHCHHA aIMUHHUCTPATUBHBIX IMPOUCAYP ABJIAIOTCA: HpHHﬂTBIﬁ
Ha paCCMOTPCHHUC KOMIUICKT JOKYMCHTOB WJIM IIPOCKT PCHICHUA 00 oTkase B nprueme
JOKYMCHTOB, H€O6XOI[I/IMBIX AJIA IIPEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyru.

3.4. HanpaBjieHHe Me:KBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOLIHE
B NIPe0CTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH

3.4.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOUELYPHI
SBIIICTCS TOJYYEHUE JIOJDKHOCTHBIM JIMIOM (pa0OTHMKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMUHUCTPATUBHOM MPOLEIYpPbl, OT JIOJBKHOCTHOrO Juia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

3.4.2. JIOJBKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HaNpaBiseT B AJIEKTPOHHOM (hOpMEe IMOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUA (IPU OTCYTCTBHUM TEXHHYECKOU
BO3MOXXHOCTH — HWHBIMH CIOCO0aMH) 3ampochl O TNPEIOCTaBICHUU JOKYMEHTOB W
CBEJICHUH, IPENYCMOTPEHHBIX IYHKTOM 2.6.5 AIMHUHUCTPATUBHOIO PErJIaMEHTA.

AJMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B JICHb PUHSTHS 3asBJIEHUS Ha PACCMOTPEHUE.

Pe3ynbraTaMy  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCS:
HalpaBJICHHbIE B OpraHbl BJIAacTH W (WIM) MOABEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aliy 3aIpOCHI.

3.4.3. CpoeuuamucTtsl TNOCTaBIIMKOB JIaHHBIX HA OCHOBAaHUU 3alpPOCOB,
NOCTYIMBIIUX YEpe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBUS,
NpPEIOCTaBISAIOT 3alpalldBaeMble JOKYMEHTHl (MH(OpMAalMio) WIM HampaBisioOT
yBEIOMJIEHHSI 00 OTCYTCTBUM JOKyMeHTa U (Win) uHGpOpMaluu, HEOOXOTUMBIX I
IPEIOCTaBIECHUS MYHULIMIIATbHON YCIYTH (Jlajiee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEYEHUE S5 JHEU CO JIHs NOCTYIUIEHUS MEKBEJOMCTBEHHOI'O 3alpoca B
OpraH WINM OpraHu3allyio, MPEJOCTaBISAIOUINE JOKYMEHT U MH(OpPMAIUIO, €CIU HHbIE
CPOKM TIOATOTOBKM M HANPABJICHUSA OTBETa HA MEXBEIOMCTBEHHBIM 3alpoc He
YCTaHOBJICHbI  (penepanbHbIMM  3aKOHAMM, TMPaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii ®@enepaiid U OPUHIATHIMA B COOTBETCTBUM C (helepaIbHbIMU 3aKOHAMH
HOPMAaTHBHBIMU MPAaBOBbIMU akTamu PecnyOnuku TaTapcraH.

PesynbraTamMy  BBINTOMHEHUS ~ aIMHHUCTPATUBHBIX  NPOLENYP  SIBJISAIOTCS:
JOKYMEHTHI (CBEIEHUS), HEOOXOAUMBIE NJIsl PEIOCTABICHUS MYHUIMNAIBHOW YCIIyTH,
1160 yBeioMIIeHHE 00 0TKa3e, HallpaBJIEHHbIE JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJBKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABICHUE MEKBEJOMCTBEHHBIX
3aIIpOCOB:

IIOJIy4aeT 3alpalluBacMble 4e€pe3 CUCTEMY MEKBEAOMCTBEHHOI'O 3JICKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI  (CBEIE€HMsI), HEOOXOAMMble I MPEAOCTaBIICHUS
MYHUIMOAIBHOW YCIyTH, JUOO yBEIOMJIEHUE 00 OTKa3e MpPHU OTCYTCTBUU JIOKYMEHTa W



(un) uHGOpMALMM; NPU HAIUYUM OCHOBAHUM, MPETyCMOTPEHHBIX MyHKTOM 2.7.1
AJIMUHUCTPATUBHOTO pETJaMeHTa, MOJArOTaBIMBACT MPOEKT pemeHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsi IPEIOCTABICHUSI MyHULIUTIATHHON YCIyTH.

[IpoekT pemeHus 00 OTKa3e B NOpPHEME JOKYMEHTOB, HEOOXOJMMBIX s
[PEIOCTABIEHUSI MYHUIIMIAIIBHON YCIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B cllydae, €CiH
OCHOBaHUS JUIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IJsi MPEIOCTABIICHUS
MYHUIIUINIATIBHON YCIIYTH, CBSI3aHbl C HApPYILIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUM K TaKUM
JOKYMEHTaM, OCHOBaHMs JUIsl OTKa3a B IpHUEME JOKYMEHTOB JIOJKHBI COJAEPKATb
UH(POpPMALIMI0O O HAUMEHOBAaHUM JIOKYMEHTOB (MH(pOpMAaIUH, CBEICHUI), KOTOpPbIE HE
NPECTaBIICHbl, COJAEpPXKAT HEJOCTOBEpHble U (WJIM) NPOTUBOPEUMBHIE CBEICHMS,
obopMIIeHBl C HapyIICHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HampaBisieTcs Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM HOPAJIKE IOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelieHus 00 OTKa3e B MNpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH, OCYIIECTBISETCS B
HnopsiAKE, MPELYCMOTPEHHOM MYHKTOM 3.5.3 AIMUHUCTPATUBHOTO pETJaMEeHTa.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBIITOJTHSFOTCS B JIEHD IMOJYYEHUS CBEICHUI IO MEKXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbTaTaMu  BBINOJHEHHUS ~ AJIMUHUCTPATUBHBIX  IPOLEAYpP  SBIAIOTCA:
JIOKYMEHTHI (CBEIEHUS), HEOOXOUMBIE NIJIsi TIPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIIyTH,
MIPOEKT pelIeHHs 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS
MYHULMINIAIBHON YCIIYTH.

3.4.5. MHcnonHeHue mipoueayp, yKazaHHbIX B nyHkrax 3.4.2, 3.4.4
AJIMUHUCTPaTUBHOTO  pErJaMEHTa, IpU HAIWYUA TEXHUYECKOM  BO3MOYKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHUUYECKOM PEKUME C MCIIOJIb30BAHMEM aBTOMATU3UPOBAHHOMN
WH()OPMAIIMOHHOM CHUCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCAYr, B TOM 4YHCIE€ C MOMEHTa PETHCTpAllMU 3asBICHUS B
COOTBETCTBHUM C HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM.

3.4.6. MakcuManbHbId CPOK BBINIOJHEHHS] AIMHHUCTPATUBHBIX MPOLENYD,
yKa3aHHbIX B NYyHKTE 3.4 AJIMUHUCTPATHUBHOIO PErJIAMEHTAa, COCTaBIsIET 5 pabounx
JTHEH.

3.5. lloaroroBka pe3yjibTaTa MyHMIUNIAJIBHON YCJIYIH

3.5.1. OcHoBaHME€M Hayajia BBINOJHCHUA AJIMUHUCTPATUBHON MPOLEAYPbI
SIBJISIETCS TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIa, OTBETCTBEHHOI'O 3a HAaIlpaBJICHHE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEJEHHUI), HEOOXOIUMBIX IS
pPEeAOCTaBICHUS MYHUITUTIATLHON YCITYTH.

3.5.2. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMIOJATOTOBKY pe3yJbTaTa
PEAOCTABICHUS MYHUITUTIATLHON yCIIyTH:

paccMmaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JTOKYMEHTOB, HEOOXOIWMBIX IS
pPEeAOCTaBICHUS MYHUITUTIATLHON YCITYTH;



NpU BBISIBICHUM OCHOBAaHMM JUIsi OTKa3a B NPEAOCTABICHUM MYHUIIUMAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 AJMUHHUCTPATHUBHOIO PETJIaMEHTa, MOJrOTaBIUBACT
MIPOEKT pEIIeHus: 00 0TKa3e B MPEAOCTABICHUY MYHUIIMTIATBHON YCIIYTH;

B CJIy4ae OTCYTCTBHsI OCHOBAHUHU JUI OTKa3a B NIPEIOCTABICHUY MyHULIANIAIIBHON
YCIIyTH, IPEYCMOTPEHHBIX ITyHKTOM 2.8.2 AIMHUHHUCTPATUBHOI'O PETJIAMEHTA, 110 UTOraM
pPacCMOTpPEHHsI JTOKYMEHTOB, HEOOXOAMMBIX MJIA MPEJOCTABICHHUS MYHHIIMIAIbHON
YCIIYTH, ITOATrOTABJIMBAECT IPOEKT pe3yJibTaTa IPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH B
COOTBETCTBHHM C MOAIYHKTOM | myHkTa 2.3.1 AIMHUHHCTPATUBHOIO PETJIAMEHTA;

HalpaBJsieT  MNOATOTOBIIEHHBIMA  MPOEKT  pe3yJibTaTa  IMPEIOCTABJICHUS
MYHHUIUIIAIBHON YCIYyTM Ha COIJIAaCOBAHME B YCTAHOBJICHHOM MOPSAKE IOCPEICTBOM
CHCTEMBI DJIEKTPOHHOTO TIOKyMEHTO000pOTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE 2 paboumnX JHEH.

Pe3ynbTaTaMy BBINOJHEHHS aAMUHUCTPATUBHBIX MPOLEAYDP SIBISIOTCS: MPOEKT
perieHuss 00 OTKa3e B MPEJOCTABICHUM MYHUUMIAIBLHON yciyru (mpunoxenue Ne 4 k
HACTOSIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY ), IPOEKT pazbsicHeHUsl (Tpuiokenue No
2 K HacToAleMy AJIMUHUCTPATUBHOMY PErIaMEHTY).

3.5.3. CornacoBanue H TMOJIKCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIMOAIBHOW YCIOyru (lajee — TMPOEKThl JOKYMEHTOB) OCYUIECTBIISIETCS
3aMmectuTeneM pykosoaurens Oprana u pykosoaurenem Oprasa.

[ToaroToBlIeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMEUYaHus, BO3BPAIIAtOTCS
Ha JOpabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJTrOTOBKY pe3yjbTaTa MYyHUIUIAIbHOU
yciayru. Ilocie ycrpaHeHus 3aMedyaHuid MPOEKTHl TOKYMEHTOB IOBTOPHO MEPENArOTCs
JUISL COTJIACOBAHMSI M TIOIIUCAHUSI.

PykoBogutens Oprana npu paccMOTPEHUH IPOEKTOB JOKYMEHTOB IPOBEPSET
coOmro/ieHne AJMUHUCTPATUBHOTO pErjIaMeHTa JOJDKHOCTHhIMM JuuamMu OpraHa B
YacTH CPOKOB BBIMOJHEHUS aJAMUHUCTPATHUBHBIX HPOLEAYp, UX MOCIEIOBATEIBHOCTH U
[OJIHOThI, HAJMYMUSl COTJACOBAHMM YIOJHOMOYEHHBIX JODKHOCTHBIX Jinll OpraHa B
CUCTEME IEKTPOHHOI'O JOKYMEHTO000pOTA.

B ciywyae BbIBICHHSI HapylIeHUH B  4YacTU CPOKOB  BBIMIOJIHEHUS
aJIMUHHUCTPATUBHBIX MPOILIEAYP, UX MOCIEAOBATEILHOCTA U TOJHOTHI PYKOBOIUTEIH
Oprana UTHULIUUPYET TPUBJICYEHUE K OTBETCTBEHHOCTHU JIUII, IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 AJMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPATUBHbIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHAIOTCS B TEUCHHE 2 pabo4mX JHEH.

Pe3ynbTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEUICHUE
00 OTKa3e B MPeIOCTaBICHUN MyHUITUTIATHHOU yCayTH (puiioskerre Ne 4 K HacTosIemMy
AJMUHUCTPAaTUBHOMY PETJIaMEHTY), MUCbMEHHOE paszbsiCHeHHs (mpuiokeHne Ne 2 k
HACTOSIIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.5.4. HUcnonHenuwe npoueayp, yKazaHHbIX B nyHKrax 3.5.2, 3.5.3.
AJIMUHUCTPAaTUBHOTO  perjamMeHTa, IMpd HAIMYUKW  TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISICTCS B @BTOMAaTUYECKOM PEKUME C HMCIIOJIb30BAHHEM aBTOMAaTH3MPOBAHHON



UH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW JUIsl OKa3aHUs TOCYAApCTBEHHBIX H
MYHULANAIBHBIX YCIYT.

MakcuManbHbIA CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX B
nyHKTe 3.5. AAMUHUCTPAaTUBHOTO PErNIAMEHTA, COCTaBISET 4 paboYnX JTHS.

3.6. Beinaua (HanpaBJ/ieHHe) 3asiBUTEJIIO Pe3yJIbTATa MyYHHIUIIAIbHOMN
yCIyru

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpOLEIYpPbI
SBJISIETCA  TOJIy4YEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM MNPOLEAYPHl, TOKYMEHTa, NOATBEPKIAAIOLIErO IPEAOCTABICHHAE
MYHULHANAIBHON YCITyTH.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HAIpaBJICHUE)
JOKYMEHTOB:

o0OecreunBaeT perucTpanyio W BHECEHHWE CBEJIEHUH O  pe3ylibrare
NPEAOCTABICHUS MYHULMNAIBHON YCIyIM B MOJICHCTEMY BEIACHUA JOKYMEHTAIUU
ABTOMATH3UPOBAHHOW HHGOPMAIIMOHHONW CHUCTEMBI, MpPEIHA3HAUYCHHOW Ji OKa3aHWs
rocyJapCTBEHHBIX U MyHULMIIAJIBHBIX YCIIYT; U3BEUIACT 3asBUTENS (€ro MpeCTaBUTENS)
Croco0OM, yKa3aHHBIM B 3asBJIEHHUU, O PE3YyJbTaTe MPEAOCTABICHHUS MyHULUIAIbHOU
YCIYIM U O BO3MOXXHOCTH IIOJYYEHUsl pe3yjbTaTa NpPEIOCTaBICHUS MYHULHUIAIbHON
yciayru B Oprane unu B MOII.

HUcnonnenne  mpouenyp 0Opyd  HAUIMYUMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYUIECTBJISIETCSI B aBTOMAaTUYECKOM PEKUME C UCITOJIb30BAHUEM ABTOMATHU3MPOBAHHOMU
MH(OPMAITMOHHONW CHUCTEMBI, TMPEIHA3HAYCHHOW JUIsi OKa3aHUs TOCYJAApCTBEHHBIX W
MYHULUNAIBHBIX YCIYT.

AJIMUHHCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIUBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B TeueHUe | paboyero JHs Co AHS MOAMUCAHUS JOKYMEHTA, SBJISIONIETOCS
pe3yJNbTATOM  MPEAOCTABICHUS  MYHUUUNAIBHOM  YCIYyTH,  YHOJHOMOYEHHBIM
JOJDKHOCTHBIM JTUIIOM Oprasa.

Pe3ynpraramMyu  BBINOJHEHUS]  AAMHUHUCTPATHBHBIX  MPOLEAYP  SABJISIOTCSA:
pa3sMenieHne CBEAEHUW O pe3yJbTaTe NpPENOCTABICHUS MYHHIMNAIBHOM YCIYTM B
MH(OPMAIIMOHHBIX CUCTEMAaX, U3BEILEHUE 3adBUTEINS (€ro MPEeICTaBUTENSA) O PE3YJIbTATE
PEIOCTABICHUS MyHUITUTIATHFHOM YCIIYTH M CIIOC00aX €ro MoTy4YeHusl.

3.6.3. llopsamox BblIauu (HampaBlieHUsA) pe3yJibTata  MpPelOCTaBICHUS
MYHULMIIAJIbHOW YCIIYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTENIS 33 PE3yJIbTaTOM MYHUIIMIAIBHON YCIyTH B
M®II, pabotHux M®I] BbIaeT 3agBUTENIO pe3yJIbTaT MyHULIMIIATBHOM yCIyTH B (hopMme
AK3EMIUISIpA BJEKTPOHHOrO JOKYMEHTa Ha OyMaxHoMm Hocurene. I[lo TpeboBaHuio
3asiBUTENS. BMECTE C IK3EMIUISIPOM AJIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My MPEAOCTABIETCA JK3EMIULIP AJIEKTPOHHOTO JIOKYMEHTAa IIyTEM €ro 3aluch Ha
ChEMHBIM HOCUTENTh WH(OOpPMAIMU WM HANPABICHHUS DK3EMIUIIPA 3JICKTPOHHOTO
JOKYMEHTA IO JJICKTPOHHOW MouTe B ajapec 3aaBuress. lIpu 3ammcu Ha ChEMHBIN



HOCUTEIh MH(GOPMALUM WM HAMPABICHUU DK3EMIUISIPA DJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTaBJIEH 3K3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, N0 3JEKTPOHHOM IOYTE€ MACHTUYHOCTh TAKOT0 3K3EMIUISAPA 3JIEKTPOHHOTO
JOKYMEHTa IK3EMIUIIPY AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCUTEJIE 3aBEpsIeTCS
YIOJHOMOYEHHBIM COTPYAHUKOM C HCIIOJIb30BAHUEM YCUJICHHOW KBaJU(UIIUPOBAHHOM
3JIEKTPOHHOM ITOIITUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TMOPSIAKE OYEPETHOCTH, B JEHb MPUOBITUA 3asgBUTENS] B CPOKH,
yCTaHOBJICHHBIE periiaMmeHToM pabotsl M®DII.

Pe3ynpTaTaMu BBIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISAIOTCS: (PUKCALUS
dakTa BbIJAYM pe3ysibTaTa MPEAOCTaBICHUS MyHHIMNAIbHON yciuyru B AVUIC MOI],
pe3yNbTaT NPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH, BBIAAHHBIA 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpaimenun 3asBUTENS 3a PE3yJIbTATOM MYHHUIUIAIBHON YCIYTH
yepe3 PecnyOnukaHckuil mopTan 3asBUTENI0 B JIMYHBIA KAaOMHET aBTOMATHYECKH
HaAmpaBJIsIeTCs  AJIEKTPOHHBIM ~ 00pa3  JIOKYMEHTa,  SBIIAIONIETOCS  PE3YJIbTaTOM
IIPEIOCTABIICHUS MYHULUITAIBHON YCIIyTH, IOAIIMCAHHBIN YCHUJICHHOMN
KBTU(PUIIUPOBAHHON 3JIEKTPOHHOM MOJMUCHIO YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
OpraHna.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOAIINM ITYHKTOM,
BBITIOJTHSIOTCS. B JIEHb MOJANUCAHUS JOKYMEHTa, MOJATBEP)KIAIOIIETO MPEeI0CTaBICHNE
(0TKa3 B MPEAOCTABICHUN) MYyHHUIIMIIAILHOW YCIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
autiom Oprana.

PesynpraramMu  BBIMIONHEHUS  AIMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBiieHHe (IIPelOoCTaBJIEHUE) C MHCMOJIb30BaHMEM PecnyOiMKaHCKOro mopTana
3asIBUTEIIO TOKYMEHTa, MOITBEP>KIAI0IIETO MPEIOCTaBICHNE MYHHUIIUIIAIFHON YCIyTH (B
TOM YHCJI€ OTKa3 B MPEIOCTABICHUU MYHULIUTIATHHON YCIYTH).

3.6.3.3. IIpu oOparmieHnu 3asiBUTENS 33 Pe3yJbTaTOM MYHULUIAIBHON YCIyTH B
OpraH, JOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BbIauyy (HANpaBl€HUE) JOKYMEHTOB,
BBIIAECT 3asIBUTENIO pEe3yJbTaT MYHULHMIAIbHON yciyrd. [lo TpeOoBaHUIO 3asBUTEINA
BMECTE C DOK3EMIUIIPOM »JIIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENIE €My
IPEIOCTABIACTCS IK3EMIUISAP JIEKTPOHHOIO JOKYMEHTA IIyTEM €ro 3allMcy Ha ChEMHBIN
HOCUTENb HMH(OPMALMKM WIM HANpPABICHUS JK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTa I10
AJIEKTPOHHOM IIOYTE B aJIPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B MOPSIIKE OYEPEIHOCTH, B ICHb IPUOBITHS 3asIBUTENSI B COOTBETCTBUU
¢ [IpaBunamu BHYTpEHHETO TPYI0BOTO pacnopsaka Oprasa.

Pe3ynbTaTOM BBINIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PuKcarus
dakta  BBIgAYM  pe3yibTaTa  MPEJOCTABJICHHWS ~ MYHUIMITAJGHOW  YCIyTH B
aBTOMATU3UPOBAHHON WH(POPMAIIMOHHOW CHCTEMe, MPEIHA3HAUYCHHOW IJIsi OKa3aHUS
rOCyAapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT.

3.7. UcnipaBJ/ieHne TEXHUYECKHUX OIINOOK



3.7.1. B cmyyae oOHapy>KeHHS] TEXHHYECKOU ONMTUOKY B IOKYMEHTE, SBIISIFOIIIEMCS
pe3yJIbTaTOM MYHUIMNAIBHON YCIyTrH, 3asBUTENb HampasiseT B Opra 3asBieHue o0
UCIIPABICHUM  TEXHUYECKOM omuOku (mpunokenne Ne 1k Hacrosmiemy
AJMUHUCTPATUBHOMY DPETJIAMEHTY); TOKYMEHT, BBIJAHHBIN 3asBUTENIO0 KaK pe3yJIbTaT
MYHUIIATIATHHONW YCIYTH, B KOTOPOM COJCP)KUTCS TEXHUYECKas OMIMOKA; JOKYMEHTHI,
UMEIOIIHE IOPUINIECKYIO CHUITY, CBUACTEIBCTBYIOIINE O HATMYUN TEXHUYECKON OMIMOKH.

3asiBiieHEe 00 HMCTPaBICHUHM TEXHUYECKOW OIMMOKHA B CBEACHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PE3yJIbTaTOM MYHHUIIUIIAIBHON YCIYTH, MOAACTCS 3asiBUTEIIEM
(YNOTHOMOYEHHBIM TPEJCTABUTENIEM) IOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM D3JIEKTPOHHOM MOYTHI), JUO0 uyepe3 PecmyOnukaHCKMl MmopTal WiIH
MOII.

3.7.2. JIo;>KHOCTHOE JIUII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISCT
npueM 3asBIECHUS 00 MCIPABICHUH TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBICHHUE C
NPUTIOKEHHBIMU TJOKYMEHTAMHU U TIEpeIaeT X JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboOTKy TOKyMEHTOB.

AJMUHUCTPATUBHBIE TIPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B TeueHue 1 pabouero AHs ¢ JaThl PETUCTPAIIUH 3asBICHUSI.

Pe3ynbraramMu BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: IPUHSITOE
W 3apeTUCTPUPOBAHHOE 3asBJICHHE, HAIMPABICHHOE HA PACCMOTPEHHE TOIKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKy JJOKYMEHTOB.

3.7.3. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy [IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEMsIX BHECEHHMsS WCIpPABIEHUN B JOKYMEHT,
SBIIAIONINIACS PE3yNbTaTOM TMPEJOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, OCYIIECTBISET
OpOLEAYpHl, MPEAYCMOTPEHHBIE MYyHKTOM 3.5 AJMHUHHCTPATUBHOTO perjiamMeHTa, u
BBIIA€T MHCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY HPEICTaBUTEIIO)
JUYHO TOJ POCIUCH C HU3BATHEM Y 3adBUTENS (YMOJIHOMOYEHHOIO IPEICTAaBUTEIS)
OpUTMHaJa IOKyMEHTa, B KOTOPOM COAEPIKUTCS TEXHUUECKas OIMOKa, WK HAIPaBIIseT B
aZipec 3asBUTEIIS IOYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM SJIEKTPOHHON MOYTHI) MUCHMO
O BO3MOXXHOCTH IOJIy4eHHUS JOKYMEHTa Mpu mpeaoctaBieHun B OpraH opuruHai€a
JOKYMEHTa, B KOTOPOM COJEP>KUTCSI TEXHUYECKas OIInoOKa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHUE 2 pabouux JHEW mociie OOHapyXeHUs TeXHUYECKOW OIIMOKU
WIM TOJY4YeHUs OT JIIo0Oro 3aMHTEPECOBAHHOIO JHIA 3asBJICHUS O JAONYIICHHOU
omuoKe.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCS:
BbIJIAHHBIN (HAIIPABJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 MPEI0CTABJIEHHEM MYHULIMIIAJILHOU
yCJIyrH



4.1. ITopsI0K OCYILIECTBJIEHHS TEKYIIEr0o KOHTPOJIA 32 COOTIOIEeHUEM U
HCTIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JIUNIAMM TOJI0KeH Ui
AZIMHUHHUCTPATHBHOIO PerjiaMeHTA M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABJICHHI0 MYHUIIMTIAJIbHOM YCJIYIH, a
TaKKe MPUHATHEM MU pPelleHni

KoHTpoJib 32 MOJTHOTON M Ka4yeCTBOM MPEAOCTABICHUS MYHUIIMIAIBHOW yCIyTH
BKJIIOYAET B ce€Osl BBISIBIICHHE M YCTPAHCHUE HAPYIICHUN MpaB 3asBUTENCH, MPOBEACHUE
IPOBEPOK  COONIIOJIEHUST  MOPOLEAYp MPEAOCTABICHUS  MYHMIIUINAIBLHOW  YCIYTH,
MOJITOTOBKY PEIICHUI Ha AeHCTBUS (0e31eMCTBUE) MOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHHUS.

dopmMamMu  KOHTPOJISI 3a COOJIIOJACHUEM HCIIOJHEHHS aJMHUHUCTPATHBHBIX
MPOLIEAYP SABIISIFOTCS:

1) mpoBepka U COrJacoOBaHHE MPOECKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHUIIMTIAJIBHON YCIIYTH;

2) OpoBOAMMBIE B YCTAHOBJIICHHOM  TOpSIAKE  TMPOBEPKU  BEACHUS
JIeJIONPOU3BOJICTBA;

3) OpoBeicHUE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIbHBIX MPOBEPOK COOIIOACHUS
MpOLEAYP NPEIOCTABICHNS MYHUIIMTIAIBHON YCIIYTH.

B mensx Tekymero KOHTPOJS UCIOJB3YIOTCS CBEACHUS, HWMEIOIIUECS B
AJICKTPOHHOM 0a3e JaHHBIX, CIy)XKeOHas KOPPECHOHACHIIWS, yCTHas W IHCbMCEHHAas
uHpopManusa AOHKHOCTHBIX JIMI, OCYIIECTBIISIONINX BBIMOJHEHHE aJIMUHUCTPATHBHBIX
MPOLEYP, )KypHaJIbl y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U JIPyTUE CBEACHUS.

JInst OCyIIEeCTBIICHUSI KOHTPOJIS 32 COBEPIICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHHIUIIAIBHON YCIYyIM W TPUHITAA PENIEHUM PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUS]  INPEIACTABISAIOTCS  CIOPAaBKU O  pe3ysibTarax IPeaoCTaBICHUS
MYHUIUTAIBHON YCIIYTH.

O caydasix ¥ IpyUYMHAX HAPYLIEHUSI CPOKOB, MTOCJIEI0BATEILHOCTH U COACPKAHUS
aIMAHUCTPATHBHBIX TIPOLEAYP JOJDKHOCTHBIE JIMIIA HEMEIJICHHO HHGOPMHUPYIOT
PYKOBOJMTENS OpraHa, MNPEJOCTABIAIOMIET0O MYHUIMIIAIBHYI) YCIyTry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIEHUI.

Tekymuii KOHTPOJb 3a COOJIIOACHHEM IIOCIEI0BATCIbHOCTH  JICHCTBUU,
OITPEICIICHHBIX aIMUHHUCTPATUBHBIMHU poueaypaMu 1o MPEI0CTaBJICHUIO
MYHUIUIIAIBHON  YCIYyTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOJUTENSI OpraHa
MECTHOTO  CaMOYMpaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3alui  padoThl IO
MPEIOCTABICHUI0 MYHHUIIUMIIAIIBHON YCIYTH, HAYAJIbHUKOM OT/AENa, OCYIIECTBIAIOIIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.

[lepedeHb AOJDKHOCTHBIX  JIMI, OCYHIECTBIISIIOIIMX TEKYIIMA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3JCICHUSAX OpraHa MECTHOTO
CaMOYTIPABJIEHUS U JOJXKHOCTHBIMH PETJIAMEHTAMMU.



4.2. llopsinok ¥ NEPUOAUYHOCTH OCYIECTBJIEHNS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KAYeCTBA MPeA0CTABJIEHNSI MyHHIUNIAJIBHON yCJIYrd, B TOM
yucJie NOPSiAOK U opMbI KOHTPOJISA 32 MOJHOTON H KAYeCTBOM IPeI0CTABJICHUS

MYHUIUNAJIBHON yCIayru

4.2.1. KoHTpoap 3a MOJHOTOM M KAaYECTBOM NPEAOCTABJIEHUS MYHULMIIAIBHOU
YCIIyTH OCYIIECTBIISIETCS B POpMaX:

1) npoBeaeHUsI MPOBEPOK;

2) paccMoTpeHus >kajnoO 3asBuTeneld Ha aeiicTBusi (OesnmeiictBue) OpraHa, a
TaKXKe MX JOKHOCTHBIX JIUI], MyHUIIUTAIBHBIX CITYKaIlnX.

4.22. B nenax OCYUIECTBIECHUS KOHTPOJS 3a MOJHOTOM M KayecTBOM
NPEIOCTABICHUSI MYHHUIIMIAILHON YCIyTrd TMPOBOJATCS IUJIAHOBHIE W BHEIIAHOBBIC
npoBepku. llopsgok W NEepUOAWYHOCTH OCYIIECTBICHUS IUIAHOBBIX IMPOBEPOK
yCTaHaBIMBaeTcs MmiaaHoM padoTel Oprana. [Ipu npoBepke MOryT paccMaTpUBaThCS BCE
BOMPOCHI, CBSI3aHHBIE C MPEJOCTABICHHEM MYHUIUMNAIBHON YCIyru (KOMIUIEKCHBIE
OPOBEPKH), WIH OTAEIbHBIA BOMPOC, CBA3AHHBINA C MPENIOCTABICHUEM MYHULUNATbHON
yciayru  (Tematudeckue mpoBepkH). llpoBepka Taxke MOXKET NPOBOAUTHCA IO
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHemniaHOBBIE TPOBEPKHU MPOBOMAATCA B CBA3U C IMPOBEPKON YCTpaHEHUS
paHee BBISIBICHHBIX HApPYIIEHUN aJMUHHCTPATUBHOTO PEIJIAMEHTA, a TAKXKE B Cilydae
nojyuyeHus: »kano0 3asBuTeneil Ha nelctBus (OesnelictBue) OpraHa, a Takke HX
JTOTHKHOCTHBIX JIUI], MyHUITUTIAIBHBIX CITyXKaIlKX.

4.2.4. Pe3ynbpTaThl IPOBEPKH OGOPMIISIOTCS B BHJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BbISIBJICHHBIE HEJIOCTATKH U MPEJJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPTraHa, MPea0CTABJISIOIIETr0
MYHUIIMTIAJBHYIO YCJIYTY, 32 pelieHus U aeiicTBus (0e3aeiicTBUE), IPUHUMAEMbIe
(ocymiecTBJIsieMble) MMH B X0/1€ MIPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH

[1o pe3ynpTaram MpOBEICHHBIX MMPOBEPOK B CIy4ac BBIABICHUS HapYILICHHUN ITpaB
3asBUTEJIEV BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbCTBOM Poccuiickon denepannu.

PykoBogurens  Oprama HeceT OTBETCTBEHHOCTb 3a  HECBOECBPEMEHHOE
pacCMOTpEHHE 3asiBJICHUN WM 32 HECBOEBPEMEHHOE MO0 HEHAIJIEKAIEE BBINOIHEHHE
aIMUHHUCTPATUBHBIX JEUCTBUM, YKa3aHHbIX B pasgene 3 AJIMUHUCTPATHBHOTO
periameHTa.

JIOJDKHOCTHBIE JIMI]a W WHbIE MYHULUNAIbHBIC CIYyXKAlllMe 3a pEIICHUS WU
neictBusa (0e3neicTBrE), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJAE MPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIICHHOM 3aKOHOJIATE€JIbCTBOM
HOPSIIKE.



4.4. Ilos10:xeHUs1, XapaKTepU3yOLIue TPeOOBAHUSA K MOPSAKY U (popMam
KOHTPOJIA 32 MPeI0CTABJICHUEM MYHUIIUNIAJIBHOMN YCJIYI'H, B TOM YHCJIE CO CTOPOHBI
rpakaaH, uX 00beIMHEHNI U OPraHUu3 AUl

KonTposnb 3a mpenocTraBieHueM MYHHMIMIIAILHOW YCIYTHM CO CTOPOHBI Ipa)KAaH,
UX OObEIMHEHUH U OpraHM3aliii, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTU
nestenbHOCTH OpraHa Npu NPEAOCTABICHUH MYHHIUIAIBHON YCIIyTH, TMOJXY4YEeHUs
MOJHOM, AaKTyaJIbHOM H JOCTOBEPHOM HMH(POpPMALKMU O TMOPAAKE NPEAOCTaBICHUS
MYHUIMOAIBHOW YCIYIM U BO3MOXHOCTH JIOCYJIEOHOTO pacCMOTPEHHs OOpalleHui
(>xasi00) B mpoliiecce MpeaoCTaBICHUS MYHHUITUTIATLHON YCITYTH.

5. JocyneOnblii (BHeCy1eOHbIIT) MOPSIAOK 00:KATOBAHUSA PellIeHUH U
aercTBUil (0e31eicTBHS) OPraHa, NPeA0CTABJISIONIEr0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTr0()YHKIMOHAJIBHOI'0 HEHTPA NMPeI0CTABJICHUS IOCYy1aPCTBEHHBIX U

MYHHMIUNAJIbHBIX YCJIYT, OPraHu3anuil, yka3aHHbIX B Yyactu 1.1 cratbu 16
DenepanbHoro 3akona Ne 210-@3, a Takike X J0/KHOCTHBIX JINII,
MYHUIMIAJbHBIX CJIY:KAlUX, PA00OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAIOBAHKE B JOCYICOHOM TOPSIKE PEIICHUN
u neiictBuil (Oe3nmeiictBusi) OpraHa, NPEIOCTABISIIONIETO MYHHUIIMIANIBHYIO YCIYTY,
JNOJDKHOCTHOro  juua OpraHa, MNOpeaoCTaBISIONIETO MYHULIHUNAIBHYH) — YCIIYTY,
MYHUIUMAIBHOTO  Ciy’Kaiero,  pykoBojautens — OpraHa,  IpeAoCTaBJISIONIETO
MYHULUTATBHYIO yCIyTYy, MHOT'O(YHKIIMOHAILHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alui, npeycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opraHuzanuu
PEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT», a TAK)KE UX paOOTHUKOB.

3asiBUTENb MOKET OOPaTUTHCS C KAJI000i1, B TOM YKCIIE€ B CICAYIOMINX CIydasx:

1) HapyuieHue cpoka perucTpaluu 3ampoca O MPeIOCTABICHUN MYHUIUIIATbLHON
YCIyTH, 3ampoca, yka3aHHoro B cratee 15.1 @enepanbHoro 3akona ot 27 urons 2010
romra Ne 210-®3 «0OO6 opraHuzanMu OPEeIOCTaBIEHUS TOCYIAapCTBEHHBIX U
MYHULUTATBHBIX YCIYT»;

2) HapylleHHE CpPOKa MPEeIOCTaBICHHUS MYHUIMNAIBHON yciyru. B ykazaHHOM
ciaydae nocyaecOHoe (BHecyAeOHOe) o0xajloBaHUE 3asBUTEIEM pEIICHUNW U JeUCTBUMN
(Oe3neiicTBUSl) MHOTO()YHKIIMOHAJIBHOTO LEHTpa, pabOTHHUKAa MHOIO(YHKIHMOHAIBHOIO
IIEHTPa BO3MOXKHO B Ciy4yae, €CIi Ha MHOTO()YHKIIMOHAIBHBIN IICHTpP, PEIICHUS H
neiictBua  (O6e3deiicTBHE)  KOTOPOTO  OOKaNmyroTCs, BO3JOKeHa  (QYHKIUS  TI0
MIPEIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYyT B IOJHOM OOBEME B
MOpsiJIKE, orpeiesiecHHOM 4YacThio 1.3 cratbu 16 deaepanbHoro 3akona ot 27 utonsa 2010
roma Ne 210-®3 «OO6 opraHuzanuu MPEJOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHULUTATBHBIX YCITYT»;

3) TpeboBaHKE Yy 3asABUTENS JOKYMEHTOB WX UH(POPMAIUU JTUOO0 OCYIIECTBICHUS
NEWCTBUM, TMPEJCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBBIMM akTamu Poccuiicko @Penepauuy, HOPMAaTHUBHBIMU



npaBoBbIMU akTaMu PecryOnuku TaTapcTaH, MyHUIUMIIAIbHBIMU IPABOBBIMU AKTaMU IS
[IPEIOCTaBICHUS MyHULMIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMM akTamu Poccuiicko @Penepanuy, HOPMAaTHUBHBIMU
npaBoBbIMH akTaMu PecryOsnku Tarapcrad, MyHUIIMNAIBHBIMYA TPABOBBIMU aKTaMH IS

IPEIOCTABICHUS MyHULIMIIABHOMN YCIYTH, Y 3asIBUTES;

5) oTKa3 B NpeJOCTaBICHUN MYHUIIMNIATBHOW YCIYTd, €CJIM OCHOBaHUS OTKa3a He
OpeayCMOTPEHbl (eNepaIbHBIMU 3aKOHAMH M TPUHATBIMU B COOTBETCTBHUM C HHUMH
WHBIMHA HOPMAaTHBHBIMU IIPAaBOBbIMM akTaMHu Pocculickon @Penepanuy, 3aKOHAMH U
MHBIMA HOPMAaTHBHBIMH NIPaBOBBIMH akTaMu PecryOnuku TaTapcraH, MyHUIIUIIAIbHBIMU
IpaBOBBIMU aKTaMH. B ykazaHHOM ciydae gocyneOHoe (BHecyaeOHoe) o0rkanioBaHUeE
3asBUTENIEM pElIeHUN U naelcTBui (0e31elcTBHA) MHOTO(QYHKIIMOHAIBHOIO LIEHTPA,
paboOTHMKAa MHOTO(QYHKIMOHAJBHOTO IIEHTpPAa BO3MOXHO B Cilyyae, €clid Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus u JedctBus (Oe3aeiicTBuE) KOTOPOro
o0XalnyloTcsi, BO3JOXKEHa (YHKIMS 1O  MIPEJOCTaBICHUIO  COOTBETCTBYIOUIUX
MYHHUIMNAIBHBIX YCIYT B IOJIHOM 00bEME B IOPSAJIKE, OMPEAEICHHOM YacThio 1.3 cTatbu
16 ®enepanbHoro 3akoHa oT 27 wmrona 2010 roma Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT»;

6) 3arpeboBaHME C 3asBUTEIS NPU NPEIOCTABICHUU MYHULUIAIBHOM YCIyru
IJIATBl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NIPAaBOBBIMU aKTaMu Poccuiickon
Odenepanu, HOPMATUBHBIMU  TpaBOBbIMH  akTamu  PecmyOmmku — Tartapcras,
MYHHUIUIAIbHBIMH IIPABOBBIMU aKTAMH;

7) OoTKa3 opraHa, MpeAOCTaBIIAIONIEr0 MYHULMIIAIBHYIO YCIYTY, JOIKHOCTHOTO
JHIAa OpraHa, MPEAOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIHHOTO
[IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3aluii, MpeyCMOTPEHHBIX
gacTeio 1.1 cratbu 16 ®enepansuoro 3akoHa ot 27 urons 2010 roma Ne 210-d3 «O6
OpraHu3allMi NPEIOCTaBICHUSA T'OCYJAPCTBEHHBIX M MYHULMIAIBHBIX YCIYI», WIH UX
pabOTHUKOB B MCHPABJIECHUU JOIMYIICHHBIX MMM OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MpPelOCTaBICHUS MYHUIUIAIBHON YCIyrd JOKyMEHTax JMOO HapylIeHUe
YCTAaHOBJICHHOT'O CpOKa TakuWX HchpaBlieHuid. B yka3zanHoMm ciydae nocyneOHoe
(BHECyZieOHOE) OOKajloBaHUE 3asBUTENIEM peElieHuM U JedcTBuid  (0e3aeicTBus)
MHOTO(QYHKIIMOHAIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAIBFHOTO  IIEHTpa
BO3MOXKHO B CJy4ae, €CIMi Ha MHOTO(QYHKIMOHAJIBHBIM LEHTP, PEHICHUS U JEeHCTBUS
(O6e3neiicTBUE) KOTOPOTO OOKAIIYIOTCS, BO3J0KeHAa (YHKIHMS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIYT B IIOJIHOM 00BbEME B MOPSAKE, ONPEIEICHHOM
yacThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27 utoisga 2010 roga Ne 210-d3 «O6
OpraHu3aliy NMPEJOCTABICHUS TOCYIAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT»;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIaYM JIOKYMEHTOB II0 pe3yJibTaTaM
IPeIOCTaBICHUSI MyHUIIUNIATBHON YCITYTH;

9) mprOCTaHOBJIEHUE NIPEOCTABIECHUSI MyHULIMIIAJIbHOW YCIIYTH, €CJIM OCHOBAHUS
INPUOCTAHOBJICHUSI HE NPEIYCMOTPEHBbI (PelepalbHBIMM 3aKOHAMHU U TPUHATBIMU B
COOTBETCTBUM C HHMH HMHBIMM HOPMATUBHBIMU TIPaBOBBIMHM akTaMu Poccuiickoi
Qdenepauny, 3aKOHAMU W WHBIMM HOPMAaTHMBHBIMU IPABOBBIMU akTamMHu PecnyOnuku
TarapcTan, MyHHUIIMITaTbHBIMUA TIPABOBBIMU akTamMH. B ykazaHHOM ciydae aocyaeOHoe



(BHEcyZieOHOE) OOKajloBaHUE 3asBUTENIEM pelleHud U JelcTBuid  (0e3aeicTBus)
MHOTO(YHKIIMOHATLHOTO  IIEHTPA, pa0OTHHKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTPA
BO3MOXHO B CJydae, €Clii Ha MHOTOQYHKIIMOHAIHHBIA IEHTP, PEHICHUS W JCHCTBUS
(O6e3neiicTBHE) KOTOPOTO OOXKAIIYIOTCS, BO3J0KEHA (QYHKIHMS TI0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIUTIATBHBIX YCIYT B TIOJHOM 00BEME B MOPSAKE, ONPEICTICHHOM
gacTeio 1.3 cratbu 16 denepanbHoro 3akona ot 27 urois 2010 roma Ne 210-d3 «O6
OpraHU3allUU MPEIOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT».

10) tpeboBaHue y 3asBUTENS MPU NPEIOCTABICHUU MYHHUILIUIAIBLHON YCIYTH
JOKYMEHTOB WJIM HH(OpMaAlMU, OTCYTCTBHUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIHLHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
NPEAOCTABICHUS MYHHIIUNAIBLHON YCIYTd, JU0O0 B MPEAOCTABICHUUM MYHMIIMIAILHON
YCIYTH, 3a HCKIFOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 4dactu 1 cratbu 7
OdenepanpHoro 3akoHa ot 27 wions 2010 roma Ne 210-d3 «O06 opranuzanuu
IPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMNANbHBIX YCIyr». B ykazaHHOM ciiyyae
nocyneOHoe (BHecyaeOHOe) oOKaJloBaHME 3asBUTEIEM pElHIeHUWHd W JICUCTBUHU
(6e3nericTBUsl) MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIHHOTO
IIEHTpa BO3MOXXHO B CiIyyae, €CId Ha MHOTOQYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U
nevctBust  (0e31eHCTBUE)  KOTOPOro  O0XKAIYHOTCSA, BO3JIOKEHA  (PyHKUUS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIMNAIBHBIX YCIYr B MOJHOM OObEeME B
MOPSIIIKE, ONpeiesiecHHOM 4JacThio 1.3 crateu 16 denepansHoro 3akona ot 27 uromns 2010
roma Ne 210-®3 «OO6 opraHuzanmue TPEIOCTABICHUS TOCYIAapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT».

5.2. XKanmoba momaercs B TUCHPMEHHOW (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, NPENOCTABISIONIMNA MYHHUIIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP MO0 B COOTBETCTBYIOIIMN OpraH TOCYAapCTBEHHOMU
BJIACTH, SABJISIIONIMIICS yupeauTeneM MHOroQyHKIHOHAIBHOTO IIeHTpa (Iajee -
y4YpeIUTeIb ~ MHOTO(YHKIIMOHAJBLHOTO  IIEHTpa), a TakXKe B  OpraHu3alluu,
npeaycMoTpeHHble 4acTeio 1.1 cratbu 16 denepanbHoro 3akona ot 27 nrons 2010 rona
Ne 210-®3 «OO6 opraHuzanuu NpeaoCTaBIEHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yciryry. JKanoOwl Ha pemieHuss w JedcTBusi (Oe3melicTBHE) PYKOBOIWTENS OpraHa,
MPEAOCTABISIONIET0 MYHUIIMIIAIBHYIO YCIYTY, MOJAIOTCA B BBILIECTOAIIMN OpraH (mpu
€ro HaJIW4yuMu) MO0 B CiIy4ae €ro OTCYTCTBHS PACCMATPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJMTENIEM OpraHa, MPeIOCTaBISIONIEr0 MYHUIMMAIbHYIO0 yciyry. JKamoObl Ha
pemieHuss U JgedcTBus (Oe3nericTBue) paOOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
MOJAOTCSI PYKOBOJAUTENIO 3TOI0 MHOTO(YHKIIMOHATIBLHOTO 1IeHTpa. JKamo0bl Ha pemeHus
u jaeictBus (0e3eicTBME) MHOTO(PYHKIMOHAIBHOTO LIEHTPA MOAAIOTCS YUPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO I[EHTpa WU JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM MNpaBoBbIM akTOM PecnyOnuku Tarapcran. XXanoObl Ha pemieHus u
neiictBusa (Oe3nmelicTBre) paOOTHUKOB OpTaHU3AIMMA, MPETyCMOTPEHHBIX dYacThio 1.1
cratbu 16 ®denepanpHoro 3akoHa oT 27 uronsa 2010 roga Ne 210-d3 «O6 opranuzanuu
NPENIOCTaBICHUS  TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX  yCIyr»,  MOJAI0TCA
PYKOBOJMTEISIM 3TUX OpPraHU3aIUH.

Kanoba na pemenus u aeucTBusi (0e3meiicTBUE) OpraHa, MpPeIOCTaBISIONIETO
MYHUIIMNAIBHYIO ~ YCIAYTy, JIOJDKHOCTHOTO JIMIIa  OpraHa, MpeloCTaBJISIONIErO



MYHULHANAIBHYK) YCIYTy, MYHUUHIIAIBHOTO CIIY’Kalllero, PYKOBOJMTENS OpraHa,
[IPEIOCTABISAIOIIEr0 MYHULIUITAIBHYIO YCIYTy, MOXKET ObITh HallpaBjeHa Mo M0YTe, Yepes

MHOTO()YHKITMOHATBHBIH LEHTD, c VICIIOJIb30BAHUEM nH()OPMAITMOHHO-
TEJICKOMMYHUKaIMOHHON  cetn  «WHTepHeT», odunuMansHOTO caliTa  oprasa,
NPEAOCTABISIONIET0  MYHULMOAIbHYIO  YCHYTY, Enunoro nopraiga  Ju0O

Pecny6nukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI 10CYI€0HOTO 00KaJloBaHUs, a
TaK)K€ MOXXET OBbITb MPHUHSATA MPHU JIMYHOM TnpueMe 3asButens. XKanoba Ha peuieHus: u
NENCTBUSA (Oe3neiicTBHe) MHOTO(YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO EHTPa MOKET ObITh HAPABJICHA 10 MOYTE, C UCIIOIb30BAaHUEM
UH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT», oduumambHOro cairta
MHOTO(YHKIIMOHATLHOTO TIeHTpa, Enunoro moprana nu6o PecnyOnmkanckoro mopradna,
UH(OPMAITMOHHON CUCTEMBI JOCYJEOHOr0 00KaIoBaHus, a TAKXKE MOXKET OBITh PUHSITA
npu JUYHOM mpueme 3asButens. JKamnobOa Ha pemieHus u JedctBust (Oe3nericTBHE)
Opra"u3aiui, npeaycMoTpeHHbIX YacThto 1.1 ctatbm 16 deaepanbHOro 3akoHa ot 27
utonst 2010 roga Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUs TOCYJAPCTBEHHBIX U
MYHUIIMOANbHBIX yciyr» No, a Takke MX paOOTHHUKOB MOKET OBbITh HampaBiieHa IO
noyre, C  MCHOJb30BaHMEM  HMHPOPMALMOHHO-TEIEKOMMYHUKAIIMIOHHOW  CETH
«HTepHeT», OQUIMANbHBIX CAaUTOB JTHX opranu3anuii, EnuHoro mnoprama mub6o
PecniyOnukanckoro mopTaiia, a TakkKe MOXET ObIThb NPUHATA MPU JIMYHOM MpHUEME
3asIBUTENS.

5.3. XKanoba momkHa coepKaTh:

1) HamMmMeHOBaHHE oOpraHa, MPEJOCTABIAIONIET0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeloCTaBIISIONIEr0 MYHULUIAIbHYIO YCIYyTy, Jn0o
MYHHUIIUTIATBHOTO CIIYXallero, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPa, €ro PYKOBOJUTENS U
(wi) pabOTHHWKA, OpraHU3allui, TMPEAYCMOTPEHHBIX dYacTeto 1.1 crarbum 16
OenepanbHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-d3 «OO6 opraHuzanuu
PEIOCTaBIEHUSI FOCY/IaPCTBEHHBIX M MYHULHUIAIBHBIX YCIyI», UX PYKOBOJMUTENEH H
() pabOTHUKOB, pellieHUs U AecTBUs (0e3A€iCTBHE) KOTOPBIX 00XKaTyIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (MOCIIEIHEE - MPU HATMYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3MUECKOro Juia JUOO0 HAaMMEHOBAaHHE, CBEICHHS O MECTE
HAXOXICHUS 3asBUTENS - FOPUIMYECKOrO JIMLA, a TAKXKE HOMEpP (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (agpeca) dIEKTPOHHOW MOUTHI (TIpU HAIIMYWHW) W TMOYTOBBIA ajpec, IO
KOTOPBIM JIOJDKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXaTyeMbBIX DPEIICHUSX W JCUCTBUSAX (Oe37eiicTBHMU) OpraHa,
[IPEIOCTABISAIOIIEr0  MYHULHMINAIBHYIO  yCIyry, JOJDKHOCTHOIO JIMIA  Oprasa,
NPEJOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYyry, JMOO MYHUIMIAJIBHOIO CIIy)Kallero,
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTpA,
OpraHu3alui, NMpeIyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa ot 27
utonst 2010 roga Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUs TOCYJAPCTBEHHBIX U
MYHHUIMOAIbHBIX YCIYT», UX PAOOTHUKOB;

4) noBoAbl, HA OCHOBAaHWMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
neicteueM (Oe3neiicTBMEM) OpraHa, MNPEAOCTABIAIOIIEr0 MYHULHMIIAJIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMLA OpraHa, MpeIoCTaBIAIONIEr0 MYHULUMAIbHYIO YCIYyTy, JH0O
MYHULIMNAIBHOTO  CIY’Kallero,  MHOTOQYHKIMOHAJIbHOTO  LIEHTpa, pabOTHHKA



MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alui, npeycMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa or 27 wurona 2010 roma Ne 210-®3 «O6 opraHuzauuu
NPEIOCTaBICHUS! TOCYAAPCTBEHHBIX W MYHULUMAIBHBIX YCIyr», HX paOOTHUKOB.
3asBUTENEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI (IPU HAJTUYUHU), TOATBEPKAAIOIINE
JIOBO/JIbI 3aIBUTEIISA, TUOO UX KOTIHH.

5.4. IloctynuBiias xano0a MoJUIeKUT PErUCTPALMKA B CPOK HE MO3JHEE pabovYero
JHS, CJIETYIOLIETO 32 JHEM MOCTYILJICHUS.

5.5. XKanoba, moctynuBLIas B OpraH, MOPEJOCTABISIOIMNA MYHULUIAIbHYIO
yCIyTy, MHOTO(QYHKIIMOHATBHBIA HEHTP, YUPEIUTEII0O MHOTO(QYHKIIMOHATFHOTO LIEHTPA,
B OpPraHu3allvy, NpeaycMOTpeHHbIe YacThio 1.1 cratbu 16 @enepanbHOro 3aKoHa oT 27
utonst 2010 roga Ne 210-®3 «O06 opranuzauu MpeaoCTaBlIeHUs TOCYJAPCTBEHHBIX U
MYHULIMINAIBHBIX YCIyT», JUOO BBIMIECTOSIIIUNA OpraH (IIpU €ro HajJu4duu), MOJJIEKUT
pPacCMOTpEeHHIO B TedueHue 15 paboumx AHEW co AHS €€ PEerucTpal, a B Cilyyae
o0OkajoBaHUsi OTKa3a OpraHa, MPEJOCTABISIONIET0 MYHUUHUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alliii, MpeyCMOTPEHHbIX yacThio 1.1 cratbu
16 ®enepanbHoro 3akoHa oT 27 wurwona 2010 roma Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT», B IPUEME TOKYMEHTOB Y
3asgBUTENS JMOO B HCIPABICHUWU JOMYUICHHBIX ONEYaTOK M OMIMOOK MM B Clydae
00aJIoOBaHUSI HApPYIICHUS YCTAaHOBJICHHOI'O CpPOKAa TaKMX HCIPABIEHUH - B T€UEHHUE 5
pabouux JIHEW CO IHS €€ PEruCTPalUu.

5.6. 1o pe3ynbpTaTamMm pacCMOTPEHUS KAJIOOBI MPUHUMAETCSI OJTHO M3 CIEAYIOIINX
pELICHUN:

1) xanoba ynoBiIeTBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHATOTO
pElIeHMs], UCIIPABIEHUS JOMYIICHHBIX ONEYaTOK U OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
PEIOCTABICHUS MYHUIIMIAIBHON YCIYTH JTOKYMEHTAax, BO3BpaTa 3asiBUTEIIO JI€HEKHBIX
CPEICTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMH AKTaMH
Poccuiickoii deneparm, HOpMaTUBHBIMU MPaBOBbIMU akTamMu PecmyOnuku Tartapctas,
MYHULHUNAIbHBIMU IPAaBOBBIMU aKTaMU;

2) B yZIOBJIETBOPEHUU KAJIOOBI OTKA3BIBACTCS.

He mno3anee nHs, cileqyroniero 3a JHEM MPUHATUS PELICHUS, YKAa3aHHOIO B
HACTOSIILIEM ITYHKTE, 3asBUTEII0 B NMHCbMEHHOW (OpMe M MO JKEJTAaHUIO 3asBUTENS B
AIIEKTPOHHOM  (opMe HampaBlAeTCs MOTHBHPOBAaHHBIA OTBET O pe3yJbTaTax
PacCMOTPEHHUS KaJO0BI.

5.7. B ciyyae mpusHaHUS KajJoObl IMOJICKAIICH YyIOBICTBOPCHHIO B OTBETE
3asBUTENIO0 O PE3yJIbTaTax PacCMOTPEHHUs >KajoObl gaeTcss mHbopmalus o JACUCTBUSX,
OCYLIECTBJISIEMbIX ~ OpPraHoM,  MPEAOCTaBISAIOIIMM  MYHUUUINAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JIMOO OpraHusainuei, npeaycMOTpeHHOU JacTbio 1.1
crateu 16 ®@enepanpHoro 3akoHa ot 27 utong 2010 roga Ne 210-03 «O06 opranuzanuu
IOPENIOCTABICHUSI  TOCYAAPCTBEHHBIX M  MYHULMIAIBHBIX  yCIyr», B  LEIX
HE3aMEJJIMTEIBHOTO  YCTPAHEHWS  BBISIBICHHBIX ~ HAPYLIEHUWH  NpU  OKa3aHHUH
MYHULIUINIATIBHON YCIIYTH, @ TAaK)K€ MPUHOCSATCS U3BMHEHUS 3a JI0CTaBJICHHbIE HEYJ00CTBa
U yKa3pIBaeTCs HMHPOpMalus O JaNbHEHIIMX JEUCTBHUSIX, KOTOpPbIE HEOOXOAMUMO
COBEPUIUTH 3asIBUTEIIIO B LEJAX MOJIYYEHHUS] MyHUIUIIATIbHON YCIYTH.



5.8. B ciyyae npusHaHus KanoObl HE MOAJIEkKAIIEH yJAOBIETBOPEHUIO B OTBETE
3asgBUTENI0 O pe3yJbTaTaX pPacCMOTPEHHUsI JKaloObl JArOTCS apryMEHTHUPOBAaHHBIC
pa3bsCHEHUS] O MPUYMHAX MPHUHIATOTO pELIEHHUs, a Takke HHPopManus O MOPAIKEe
00aJIoBaHUS PUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOZ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
NPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYILIEHUS WM  MPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, paOOTHUK, HAJICTICHHBIE IOJITHOMOUUSMHU 10 PACCMOTPEHUIO KaJl00,
HE3aMEeIJIUTENbHO HAMPABJISIOT UMEIOIINECS MAaTEPUAIIbl B OPraHbl IPOKYpPATYPHI.

[Tpunoxenune Ne 1

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY 110
IIPEIOCTABIICHUIO MYHUIIMIIAJIbHON YCIIyTH IO Jjade



IINCBMCHHBIX paST)SICHeHI/Iﬁ HaJIOTOoriaTCJabIIIUKaM U
HAJIOTOBBIM ar¢HTaM I10 BOIIpOCaM IMMPUMCHCHUA
MYHUIUIIAJIBHBIX IIPABOBLIX AKTOB O HAJIOTaX U
cbopax

PykoBogurento

OT:

3AABJIEHUE
00 UCTIPaBIICHUU TEXHUYECKOMN OIINOKH

Coobmaro 06 ommbKe, JOMyIIEHHOH NP NMPEeI0CTaBICHUN MYHHUIUIIAIBHOHN YCIIyTH 1O 1a4e
IIMUCHbMCHHBIX pa3’b5ICHeHI/II71 HaJIOTOIIIATCJIBIIIUKAM U HAJIOTOBBIM ar¢HTaM I10 BOIIpoCcamM
MPUMCHCHUA MYHULIUIIAJIBHBIX IIPABOBBIX AKTOB O HAJIOrax nu C60an.

3amnucaso:

[IpaBunbHBIE CBEJICHUA:

[Ipomy wucHpaBUTh [OMYIIEHHYIO TEXHUYECKYH0 OHIMOKY M BHECTH COOTBETCTBYIOIIHE
U3MEHEHHUS B JOKYMEHT, SBIIIOIIMICS pe3yIbTaTOM MyHUIMNAIBHON ycinyru. llpunararo cienyromue
JOKYMEHTHI:

1.

2.

B caywae mpunsATHS pemieHuss 00 OTKJIOHEHMM 3asBICHHS 00 HCHPABICHUUM TEXHUYECKOM
OLIMOKY MPOIIly HAPAaBUTh TAKOE PEIlICHUE:

MTOCPEICTBOM OTIIPABJICHUS 3JIEKTPOHHOTO JIOKyMEHTa Ha aapec E-mail: ;
B BHUJE 3aBEpEHHOM KONMMM Ha OyMa)XKHOM HOCHTENE IIOYTOBBIM OTIPABICHHEM IO aJpecy:

HacrosmuMm mnoarBep:kIar0: CBEACHUSA, BKIIOYCHHBIE B 3asBJICHHE, OTHOCSAIIMECS K MOEH
JIMYHOCTH U NPEACTABIAEMOMY MHOIO JIMILY, @ TAK)KE BHECEHHBIE MHOIO HUXKE, TOCTOBEPHBI. [lIOKyMEHTHI
(KOmUU JTOKYMEHTOB), MPUJIOKEHHbIE K 3asBJICHHIO, COOTBETCTBYIOT TPEOOBAaHUSM, yCTaHOBIIEHHBIM
3aKkoHoarenbcTBOM Poccuiickon denepanuu, Ha MOMEHT IIPEACTABIICHUS 3asBICHUS 3TH JOKYMEHTBI
JEHCTBUTEIILHBI U COJIEPKAT JOCTOBEPHBIE CBEIICHUS.

(mata) (moamucek) (9.1.0.)

ITpunoxenne Ne 2



K AIMMHHCTPAaTHUBHOMY PETJIAMEHTY 10
MMpEaoCTaBJICHUIO MYHHHHHHHBHOﬁ YCIYyru 1o gadc
IINCBMCHHBIX paS”I)HCHCHI/II\/JI HaJiororjiatejablIIuKaM U
HAJIOTOBBIM ar¢HTam I10 BOIIPOCaM NMPUMCHCHUA
MYHUIUIIAJIBHBIX ITPABOBBIX AKTOB O HAJIOTaX U
cbopax

PykoBogurento

OT:

3ASBJIEHUE
0 MPENOCTABICHUN MYHHUIIMTIIAIBHON yCIIYyTH

[Ipomy mpenocTaBUTh MYyHULMIIAIBHYIO YCIYry «Jlaya IHCBMEHHBIX pa3bsACHEHUM
HAJIOrOIUIATEIbIIUKAM W HAJIOTOBBIM areHTaM II0 BONIPOCY NPHUMEHEHHUS MYyHHUIUIAIbHBIX
HOPMATUBHBIX IPABOBBIX aKTOB O MECTHBIX Hajorax M cOopax» W JaTh Pa3bsICHEHHs IO
BOIIPOCY

(u3nmaraeTcst CyTb 3asBJICHUSA)

Pesynbrat npenocraBieHns MyHUIUITAIBHON YCIIyTH, IPOLTY IPEAOCTaBUTD (TIOAYEPKHYTH
HYKHOE):

B JM4HbIA KaOuHeT Iloprama rocyaapcTBEHHBIX M MYHULMNANbHBIX Yyciayr PecryOmuku
Tarapcran;

B MHOTO()YHKIMOHAIBHOM IIEHTPE MPEAOCTABICHHUS TOCYIaPCTBEHHBIX U MYHHUITUIAIBHBIX
ycnyr PecriyOnuku Tatapcran;

B YIIOJJHOMOYEHHOM OPraHe MECTHOTO CaMOyIPaBJICHHUS.
K 3asBnenuro nmpunarato:

1.

(YKaSBIBaCTCH MEepCUCHb JOKYMCHTOB, IPEAOCTABIISICMbIX BaﬂBI/ITCJ'IeM)

2.

Ha o00paboTKky MOUX TEpCOHAIBHBIX MJAaHHBIX, COJEPXKAIIUXCA B 3asABJICHUU H
IpujlaraéMblX K HEMy JOKYMEHTax, B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX)» COTJIACEH (COIJIacHA).

(mara) (moamuck) (®.1.0.)

[Tpunoxenne Ne 3



K AIMMHHCTPAaTHUBHOMY PETJIAMEHTY 10
MMpEaoCTaBJICHUIO MYHHHHHHHBHOﬁ YCIYyru 1o gadc
IINCBMCHHBIX paSLHCHCHI/Iﬁ HaJiororjiatejablIIuKaM U
HAJIOTOBBIM ar¢HTam I10 BOIIPOCaM NMPUMCHCHUA
MYHUIUIIAJIBHBIX ITPABOBBIX AKTOB O HAJIOTaX U
cbopax

« » 20 T. Ne

Komy

(pamwmust, umsi, OTIECTBO (TIPU HATUIHH )
(bU3UYECKOTO NTUIIA, UITU HANMEHOBAaHUE
IOPUAMYECKOTO JINIIA)

Pa3nacuenus

10 BOTIPOCY MPUMEHEHUS] MYHHIIUIATBHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB O HAJIOTaX U
coopax

(TeKCT pa3bsICHEHUI)

PykoBoaurens

[Tpunoxenue Ne 4



K AIMMHHCTPAaTHUBHOMY PETJIAMEHTY 10
MMpEaoCTaBJICHUIO MYHHHHHHHBHOﬁ YCIYyru 1o gadc
IINCBMCHHBIX paS”I)ﬂCHCHI/II\/JI HaJiororjiatejablIIuKaM U
HAJIOTOBBIM ar¢HTam I10 BOIIPOCaM NMPUMCHCHUA
MYHUIUIIAJIBHBIX ITPABOBBIX AKTOB O HAJIOTaX U
cbopax

« » 20 I. Ne

Komy

(pamunus, UMs1, 0TYECTBO (IPU HATTUIHHN )
(bU3NYECKOro JIUIa, WK HAMMEHOBAHUE
IOPUINYECKOTO JIUTIA)

Pemenue
00 0TKa3e B PeI0CTABIICHUN MYHUIIUTIAIBHON YCITYTH

HcnonHuTeNnbHBIA KOMUTET CEJIBCKOTO ITOCEJICHHsSI MPUHSI PELICHHE
00 OTKa3e B MPEJOCTaBICHUM MYHMIMIIAJIbHOW YCIYTH IO Jadye MMCbMEHHBIX Pa3bsICHEHUN
HAJIOTOIUIATEIbIIUKAM Y HAJOIOBBIM areHTaM II0 BOIIPOCAM IPUMEHEHMS MYyHHUIUIAIbHBIX
IPaBOBBIX aKTOB O HaJIorax M cOOpax Mo CAEAYIOIIUM OCHOBAHUSM:

Bbl BopaBe MOBTOPHO OOpAaTUTHCS B MCIOIHUTEIbHBIA KOMHUTET
CEJIBCKOTO TIOCENICHHS C 3asBICHHEM O MPEIOCTABICHUN MYHHMIMIIAIBHOW YCIYrHM IIOCIE
YCTPAaHEHMS YKa3aHHBIX OCHOBAHMM U1 OTKa3a B IIPEJOCTABICHUY MYHHUIMIIAIBHON YCIIyTH.

JlaHHbIll OTKa3 MOXET ObITh O0XaJloBaH B JOCYIEOHOM IMOPSJIKE IMyTEM HAaINpaBICHUS
&KasoObl B COOTBETCTBUU C Pa3JesioM 5 AJIMUHUCTPATHBHOTO PETJIAMEHTA, a TaKKe B CyJIeOHOM
HOPSJIKE.

JlononHuTENHHO HHPOPMUPYEM:

(yxaspiBaeTcst HH(popMaIusi, He00X0ouMas JjIsl yCTpaHEHUS MPUYUH OTKa3a B
MIPEIOCTABIICHUN MYHHIIUTIATHHON YCIYTH, a TAK)KE UHAs TOTIOTHUTENbHAS WHPOPMAITUS TIPH
HaJTUYHH )

PyxoBoautens



