HCIIOJTHUTEJIbHBIA KOMHUTET
CEJIEHT' YHICKOI'O CEJIBCKOI'O
IIOCEJIEHUA HYPJIATCKOI'O

TATAPCTAH PECITYBJIMKACBI

HYPJIAT MYHUIIHIIAJIb
PANOHEI

MYHHIIMIIAJIBHOI'O PAHOHA COJIOHI'EIl ABBLI )KUPJIET'E
PECITYBJIMKH TATAPCTAH BAIIIKAPMA KOMMTETBI
[TIOCTAHOBJIEHHUE c.Cenenrymm KAPAP
«26» suBaps 2024 r. Ne 4

OG6 yTBep:kIeHHH AIMHHHCTPATHBHOIO PerjiaMeHTa Mo NpeJoCTaBJIeHHIO
MYHHIHNAJbHOH YCJIYTH MO Ja4Ye NHCbMEHHbIX pa3bsiCHEHHI
HAJIOrOIJIaTe/IbIIHKAM H HAJIOTOBBIM areHTaM 0 BONpPocaM NpHMeHEeHHS
MYHHIHNAJbHbIX NPaBOBbIX AKTOB 0 HAJIOrax u coopax

B cootBerctBuuM co ctatheil 34.2 Hanorosoro Komexkca P®, crateeit 14
®enepanbHoro 3akoHa ot 06.10.2003 Nel131-®3 «O6 o6mux MpUHIMNAX OpraHHU3aHH
MeCTHOro camoynpasieHus B Poccuiickoit ®enepauun», MUCnomHUTENBHEI KOMHTET
CeneHrymckoro cexbCKoro rmocejaeHus IOCTaHOBIIAET:

1.  VYTBepauts mnpuiaraeMblii =~ AIMHHHCTPAaTHUBHEIA  perjiaMeHT o
NPENOCTABJIEHUI0 MYHHUIUIIAIBHON YCIYyrd [0 Jade MHCbMEHHBIX pa3bsACHEHHH
HQJIOroIUIaTeNblIMKaM M  HAJOTOBBIM areHraM 10 BONpOcaM IpPUMEHEHHS
MYHHUIHNAIBHBIX HOPMATUBHEIX ITPAaBOBEIX aKTOB O HaJIorax U cbopax.

2. Omy6nukoBaTh HacToslllee IIOCTAHOBIEHHE Ha OQHIHAIBEHOM caiiTe
Hypnarckoro MyHununanbsHoOro paiiona http://nurlat.tatarstan.ru/ u o6HapomoBaTe Ha
MH(OPMAIIMOHHBIX CTeHaX Ha TEPPUTOPHH ITOCETEHHUS.

3. KoHTpOnb 32 HCNIOJTHEHHEM HACTOSIIEr0 MOCTAHOBJICHHS OCTABIISIO 33 COOO.

PykoBoautens A H.IIuaun
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TpunosxeH#He K MOCTAHOB/ICHHIO
HcnoHUTEIEHOIO KOMHTeTa
CeneHryicKoro CeIbCKOro moce/IeHHs
HypnaTckoro MyHHIIMNIATBHOrO padoHa
Pecry6muku TarapcraH

oT «26» sHBaps 2024 r. Ne 4

AJIMHHHCTPAaTHBHBIH perjamMeHT N0 NPeI0CTaBACHHIO MyHHIHNAJILHOH yCIyrd
0 Ja4Ye MACbMEHHbIX Pa3bsiCHEHHH HAJIOTOIIATEbINHKAM H HAJJOrOBbIM
AreHTaM 110 BONPOCAaM NPHMEeHEHHA My HHIIHNAIbHbIX HOPMAaTHBHBIX
NpaBoBBLIX AKTOB 0 HaJorax u cbopax

1. O6mHe mMoJI0KEeHHS

1.1. Hacrosmmii AJIMHHHCTPaTUBHBIA  periaMeHT IO  NPCAOCTaBICHHIO
MYHHIHMIIAJBHOH YCIyrH IO Ja4€ MHCbMEHHBIX Pa3bSCHEHUH HAJIOrOIUIATENbIINKAM H
HAJOTOBEIM areHTaM M0 BOIPOCaM NMPHMEHEHHA MYHHIMNAIbHBIX HOPMAaTHBHBEIX NMPaBOBBIX
aKTOB O HaIOorax u cGopax (nanee — AIMHHHCTPATUBHbIH PEIIAMEHT) — OTPEAESCT CTaHNapT,
COCTaB, CpPOKH H [IOCIeI0BAaTEILHOCTD neiicTBmif  (aAMHHHCTPaTHBHBIX MPOLELYP)
UcnonuurenpbHoro komurera CeNeHryIICKOro CeIbCKOro nocenenus Hypaarckoro
MYHHIHMMATBHOrO paifoHa Pecry6nuky TarapcTaH Mpu HCTIOTHCHHH MYHHLUITAJIBHOR YCIIyTH
0 PaCCMOTPEHHUIO U MOJrOTOBKE MHUCBMEHHBIX pa3biACHEHHi Ha oOpalleHus, OCTYUBIINE B
OpraHel MeCTHOro caMoynpapjieHus CeleHIymCKOro CelbCKOro MOCEICHNs Hypnartckoro
MYHHUIIMNIAJIBHOrO  paioHa PecniyOnuku  Tarapcran 1m0  BOMpocaM — TPUMEHCHHA
MYHMIIMIATBHEIX HOPMATHBHEIX IPAaBOBBIX aKTOB O HAJIOTaX U cbopax.

1.2. JIunaMy, MMEIOLIMMH TIPaBo Ha IOMYYeHHE MYHHLMNATBHOH YCITyTH, ABJAIOTCA
busmueckue M OPHIMYECKHE JHMLQE, HMHIMBUAYATbHBIC NPEINPHHUMATENN (nanee -
3asBHUTEJb).

1.3. C 3asBiIeHHEM BIIpaBe 0OpaTUTECS IMPEICTABUTED 3aABUTECIIA, INEeHCTBYIOLINHM Ha
OCHOBAHHMH JOKYMEHTa, YIOCTOBEPSIOIIEr0 €r0 MOTHOMOYHS, MO0 3aKOHHEIH NPEICTABUTEIb
dusmdecKoro ML (aanee — NpeACTaBUTEIb 3aABUTENA).

2. CTaHAapT NpeAoCcTaBIeHHS MyHHIHNAIbHOH YCIYTH

1.1. HaumeHoBaHHEe MYHHIIHOIAJIbHOH yC/IYyTH

Jlaya MHCHMEHHBIX Pa3bACHEHHMI HAJOroIUIaTe/bIUKaM M HAJOTOBBIM areHTaM Iio
BOIIPOCaM NPHMEHEHMS. MyHHUIUITATEHEIX HOPMATHBHBIX IPABOBEIX KTOB O HAJIOTaX H cbopax

2.2. HanmMeHOBaHHE OPraHa, Npe1oCTaB/s0Iero MyHHIHNAJIbHYI0 yCIyry

McnonHuTe bHEI KoMuTer CeJeHTYNICKOro ceiabckoro mocesenus Hypmarckoro
MYHHIHMIATEHOTO paiioHa PecrryOmuku Taraperas (nanee nmo TeKCTy — Opran).
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2.3. Pe3yibTaT npeaocTaBjJeHHs] MyHHIHNAIbHOH YCIyTH

2.3.1. Pe3ynpTaTOM NpEAOCTaBICHU MYHHUIMIIAIBHONW YCITYTd ABIAETCA MHCBMEHHOE
pa3bACHEHHE TI0 BONPOCAM NPUMEHEHHS MYHUIMNAIBHEIX HOPMATHBHEIX NMPABOBBIX aKTOB O
Haorax u coopax (mpunoxeHue Ne 3 K HacTosMeEMy aIMUHHCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3yapTar nmpenocTaBlIeHUs] MyHULIUIIAIBHOM YCITYTH HAlpaB/IieTCs 3asBHTEIIIO
B (opMe 3IEKTPOHHOTO MOKYMEHTa, IOAMKMCAHHOTO YCHICHHOH KBalH(HUIMPOBAHHOH
3JIEKTPOHHOM MOAMUCEI0 pyKoBoauTens OpraHa, B COOTBETCTBHH ¢ DeepaTbHEIM 3aKOHOM OT
6 anpens 2011 rona Ne 63-®3 «O6 anekTpoHHO#M moamucH» (nanee — OenepanbHbli 3aK0H Ne
63-®3) B auuHBIH KabuHeT EOMHOrO mnopraja rocyAapCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIyT
(https://www.gosuslugi.ru) (ganee — Enunbiii mopran). B crydae HanpaBieHHs 3asABICHHA
nocpencTsoM IlopTana rocyaapCTBEHHBIX H MyHHUMIAIBHEIX ycayr Pecry6nuku Tatapctan
(https://uslugi.tatarstan.ru) (ganee — PecmyOnukaHCKuUM MOpTan) pe3yibTaT NMpPeAOCTaBICHHUA
MYHHIIMTIAIBHOMN YCIyTH HalpaBIIsgeTcs B TMYHBIH kabuHeT Pecimy6uKaHcKoro noprana.

2.3.3. Ilo BeIOOpY 3asABHUTENA pe3yJabTaT IPeJOCTAaBICHHSA MYHHUIMIATLHOM YCIyTH
Beijaercs B Oprane wid B IBY «MHOroQyHKIMOHAIBHEIA IEHTP IPEIOCTABICHHUA
rocyJapCTBEHHBIX M MYHHUMIAIBHEIX ycayr B Pecry6muke Tarapcraw» (nanee — MOILI) B
dopMe 3K3eMIUIsIpa BIEKTPOHHOTO JOKyMEHTa, pacrnedyaTaHHOro Ha GyMaKHOM HOCHTElNe,
3aBEPEHHOrO I€YaThiO0 M MOANHMCHI0 COOTBETCTBEHHO YIMOJIHOMOYEHHOrO AO/DKHOCTHOTO JIMIIA
Oprana wiu pa6otauka MOILI.

2.3.4. 3adBUTENb BIPaBE IMOIYYUTH PE3YNBTAT INPEAOCTABICHHMS MYHHIMIATBHOM

ycayrd B GopMe 3JIEKTPOHHOTO HOKYMEHTa B TEYEHHE CpOKa MeHCTBHA pe3ysbTara
NpeI0CTaBICHUS MYHULIUIIAIBHON YCITYTH.

2.4.Cpok npeaocTaBjeHHs] MyHHIHNAJABHOM yCIyrH

2.4.1. MynuuMnanbHas yciayra npenocrasisercs B Teuenne 10 paGouux aueit co aus
IIOCTYILIEHUS COOTBETCTBYIOLIEr0 00palleHHUsl.
2.4.2. TlpuocTaHOBIEHHE CpOKa MpPENOCTaBICHHS MYHHUHUMNATBHOW YCIYyrH He
IIPELYCMOTPEHO.
243 HanpaBieHue IOKYMEHTa, SABJIAIOMIETOCS pE3YATaTOM IIPEAOCTaBICHHA
MYHHUIMITIATEHON YCIYyTH B (GOPME 3JIEKTPOHHOIO JOKYMEHTA, 3aABUTE/II0 OCYLIECTBISETCS B
JIeHb 0OPMIIEHHUS M PETHCTPALIMY pe3yIbTaTa MPeaOoCTaBIeHH] MyHHUIMIIATBHON YCIyTH.

2.5. IlpaBoBble OCHOBAHHA 1JISl IPEI0CTABJICHHSA Myﬂminnanbﬂoﬁ YCOAYIrH

2.5.1 IlepeyeHb HOPMATHUBHBIX IIPABOBEIX A4KTOB, PETYJHPYIOIHX NPEOOCTABICHHE
MYHHIMOATGHON YCIyrH (¢ yKasaHMeM pEKBU3UTOB HOPMATHMBHEIX IIPABOBBEIX aKTOB H
HCTOYHHKOB HX OQHIMATBHOrO oOmyOiuKOBaHMA), pa3MemeH Ha EauHoM moprane, B
rocyaapcTBeHHON WHPOPMALMOHHOM cucTeMe «PeecTp rocy1apCTBEHHBIX H MYHHIMIIATBHBIX
yenyr Pecny6nuku Tarapcran» (http://frgu.tatar.ru) (nanee — PeecTp rocyIapcTBEHHBIX H
MYHHIMNAIGHEIX YCIyr), Ha OQHUUHATHEHOM caliTe MyHMLUMNAIBHOrO 00pa3oBaHMs
«Hypnarckuii MyHHIMDanpHBI paifoH Pecrmy6nuku Tarapctam» B MH(OpMalMOHHO-
TEIEKOMMYHHUKAaIMOHHOM cetn «VHTepHeT» ( http://nurlat.tatarstan.ru ) .

2.5.2. TexcT AAIMHUHHCTPAaTUBHOIO PETIAMEHTa B JACHCTBYIOLIEH PENAKIHH ITOLICKHT
pasMemmeHuio Ha EquHoM moprane, B PeecTpe rocy1apCTBEHHBIX M MYHHMIMIIAIBHEIX YCIIYT, Ha
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obMIMATEHOM caliTe MyHHUMIATLHOro oGpaszoBanus «HypnaTckuii MyHULIHMNATBHEIA paHoH
Pecrry6muxu TatapcTan» B HHOOPMALMOHHO-TENEKOMMYHHKAIMOHHOH ceTH «HHTepHeD» (
http://nurlat.tatarstan.ru ).

2.6. McuepnpiBaomuii nepeyeHb J0KYMEHTOB, He00X0AHMBIX JJist
NpeI0oCTaBJIeHHA MyHHIIHNIAJIbHOH YCIyrH

2.6.1. Jlna nmonydeHHs MyHULUMIIATBHON YCIYTH 3aABUTEb NPEICTABIACT CIEAYIOIHAE
JOKYMEHTBI:

1) IOKyMEHT, yHOCTOBepsoluii JTHYHOCTH (He Tpefyerca B cCiydae oOpamieHus
nocpeacTBoM PecrryG1uKaHCKOr0 OpTana);

2) IOKYMEHT, yIOCTOBEPSIOIMI TOTHOMOYHS NTPEACTaBUTEIA 3aABUTELA,

3) 3asBieHue (mpuaoxkeHue Ne 2 K HACTOSIIEMY aIMUHUCTPATHBHOMY PETNIaAMEHTY):

B (opMe NOKyMEHTa Ha GyMaXHOM HOCHTEE H3NIOXEHHOe B CBOOOMHOH Qopme,
noctynusmee B OpraH, 0 Jade MNHCHbMEHHBIX Pa3bACHEHHH MO BOMPOCAM NPUMEHEHHA
MYHHIMNIATEHEIX TIPABOBBIX aKTOB O Haiorax u c6opax (manee - obpalieHne) B MHCHMEHHOH
dbopMe wim B (opMe SIEKTPOHHOrO NOKYMEHTa. B JJIEKTPOHHOH ¢opMme (3amonHseTcH
TOCPENICTBOM BHECEHHS COOTBETCTBYIOIIMX CBEJCHHH B 3JMEKTPOHHYIO (opMy 3asBiICHHA),
MONIMCAaHHOE B COOTBETCTBMM ¢ TpeOOBaHMAMH IyHKTa 2.6.3 aJIMHHHCTPaTHBHOI'O
periaMeHTa, pu oOpalleHu: nocpecTBoM Pecirybnrkanckoro nmoprania;

2.6.2. 3asBieHMe M TpWIaraeMple JIOKYMEHTH MOTyT OBIT IIpEICTABIEHEI
(HanpaBlieHHl) 3aBUTEIEM OJHUM M3 CIIEIYIOIHX CIIOCO00B:

1) gepe3 M®I] Ha GyMaXHBIX HOCHTENAX M B BHIE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPpeOOBaHUAM ITyHKTa 2.6.3 aIMMHUCTPATHBHOTO PETJIaMEHTa;

2) nocpencTBoM PeciyGIIMKaHCKOTO OpTaia B 3IEKTPOHHOM hopme;

3) B Opran JMYHO HJIM MOCPEACTBOM IOYTOBOHM CBA3M Ha OyMaXHOM HOCHTEINE.
3asBrneHHe W NpUIaraeMele NOKYMEHTHI, MPH HAaNpaBlIC€HUH IOCPEACTBOM MOYTOBOH CBS3H,
3aBEPAIOTCS B YCTAHOBJICHHOM ITOPSAJIKE.

2.6.3 3asBieHHEe @PU HANpaBICHUH NOCPeNCTBOM PecmyOaMKaHCKOro mnoprana
MOAMKCEIBACTCS ITPOCTOMN 3IEKTPOHHOM MOJITHCEHIO 3aABUTENS.

JIis MOMyYeHHs IPOCTOM 3NEKTPOHHOW IOANMCH 3asgBHUTENI0 HEOOXOOMMO NPOHTH
npouedypy perucrpanuu (ayreHtudukauuu) B EnuHON cucTeMe HICHTHQUKALMH U
ayrentudukaimu (nanee — ECHA), a Taxke NOATBEPIUTE YIETHYIO 3aIHCh.

DJIEKTPOHHEINA JOKYMEHT (3/IEKTPOHHEIH 00pa3 JOKyMEHTa), YKa3aHHBIA B MOAIYHKTe
2 myHkra @ 2.6.1 aJMMHHCTPATHBHOTO  pErJIaMeHTa,  3aBepsAeTCAd  YCHJICHHOM
KBIH(UIIMPOBAaHHON IMOJIMKUCHIO JIULI, YTIOJHOMOYEHHBIX HA CO3JaHHE W MOANMCAHHE TaKHX
JIOKyMEHTOB, B TOM 4HCJIE HOTApUYyCaMH.

DIIEeKTPOHHEIE IOKYMEHTH! (37€KTpOHHBIE 00pa3bl JIOKYMEHTOB), INpHIaraeMele K
3a4BJICHHIO, B TOM YHCJIE JOBEPEHHOCTH, HANPABIAIOTCA B Buae (aitnos B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiT.

KauecTBO NpENOCTABISEMBIX OJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHEIX 00pa3soB
JOKYMEHTOB) [O/DKHO MO3BOJIATE B IOJHOM OOBEME IPOYMUTATh TEKCT MAOKYMEHTa H
pacno3HaTh PEKBU3UTHI JJOKYMEHTA.

2.6.4. 3anpemaertcs TpeOOBAaTh OT 3aABHTELS:

1) mpencraBieHHs JOKYMEHTOB M HH(QOpPMAalMH HIH OCYINECTBICHHA ICHCTBHH,
NpeICTaBlIeHHe WIA OCYIIECTBIEHHE KOTOPHIX HE INPETYyCMOTPEHO HOPMAaTHBHEIMH




MpaBOBEIMH  aKTaMH, pETyJUpYIOIIMMH  OTHOLICHHS, BO3HHMKAOIMe€ B CBA3H C
NPeNOCTaBICHUEM MYHULIUIIAJIBHOM yCITyTH,

2) OCyLIECTBICHHS [EWCTBHH, B TOM 4YHCIE COIVIaCOBaHMM, HEOOXOAMMBIX A
TOTy4eHHs] MYHUIIMNATEHOM YCIYTH M CBS3aHHBIX ¢ OOpallleHHeM B MHbBIE FOCYJapCTBEHHBIE
OpraHel, OpraHbl MECTHOTO CaMOYIpPaBICHHsA, OpraHMW3alWH, 338 HCKIIOYECHHEM MNOTy4EeHHS
yCIyr M TONy4eHHs JOKYMEHTOB M HMH(OpPMAlMH, IPEJOCTAaBISIEMEIX B pE3yJIbTaTe
IPENOCTABIEHUs TAKHX YCIYT, BKIIOYEHHBIX B NEPEYHH, yKa3aHHBIC B 4acTd 1 crateu 9
denepansHOro 3akoxa ot 27 mrons 2010 roga Ne 210-@3 «O6 opraHM3alyiy MpeIOCTaBICHHA
rocyIapCTBEHHBIX M MyHHLMITAIBHEIX YOIy (HEOOXOIMMBIX H 00A3aTENIbHBIX YCIYT);

3) npencraBieHHss JOKYMEHTOB M HMHPOpPMAlMH, OTCYyTCTBHE U (WIH)
HEJIOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIMCh IPH II€PBOHAYAJIbHOM OTKase B IPHEME
JIOKYMEHTOB, HEOOXONMMBIX IS TIPeNOCTaBlIeHHWSA MYHHMLMIAIBHOH ycayrd, jmbo B
MpeIOCTaBICHAH MYHHUIIMIIATLHON YCIIyTH, 38 HCKIFOUCHHEM CIIEAYIOLINX CITy4Yaes:

a) wu3MeHeHHe TpeOOBaHMI HOPMAaTHBHBIX IIPaBOBBIX A4KTOB, KaCalOLIMXCH
MpeIOCTaBIeHHs] MYHUIMITAIBHOH YCIyIrW, IOC/I€ NEpBOHAYaJIbHOW IOJa4d 3aABJICHUA O
MPEI0CTaBIICHUHA MYHULIMIIAIIBHON YCITYyTH,

0) Hanugue OIMKOGOK B 3asBIEHHU O NPENOCTaBICHUM MYHHIMIIAIEHOH YCIYyTH H
JIOKYMEHTaX, [TOJaHHBIX 3asABHTENEM I10C/IE€ NEPBOHAYAIBFHOIO 0TKa3a B MPHEME JOKYMEHTOB,
HEOOXOIMMBIX IS IPEJOCTaBJICHHS MYHHLMIIATLHOW YCIyrH, JHOO B NPENOCTABICHHH
MYHMIHMIATEHON YCIIYTH ¥ He BKIIIOYEHHBIX B NIPEICTABIECHHEIN paHee KOMILIEKT TOKyMEHTOB;

B) MCTEYEHHE CPOKA HEHCTBHA JOKYMEHTOB WIH H3MEHEHHE HMH(OpMALHMM IOCie
NIEPBOHAYAJIBHOTO OTKa3a B IpHEeMe [OKyMEHTOB, HEOOXONHMBIX Ui TMpPENIOCTaBICHHS
MYHHLHIAIBHON YCIYrH, TH00 B MPEAOCTaBICHUH MYHHIIMIIATBHON YCITyTH;

I) BBIABICHHE JOKYMEHTAIBHO MOATBEPXKICHHOTO (pakTa (NMPH3HAKOB) OMIMOOYHOTO
WIH NPOTHBOIpPABHOrO neiicTBus (GesneiicTBus) momkHOcTHOro auna Oprana, paGoTHHKaA
M®I], npu nNepBOHAYAIBHOM OTKae B IpPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IIPeIOCTABICHHS MYHHUIUIIATBHON YCIYTH, TM60 B MPEIOCTaBICHUH MYHUIMIATBHOW YCIyTH,
0 YeM B MMCEMEHHOM BHJIE 3a MOIIMKUCHIO pyKoBoauTeNs OpraHa IpH NEpBOHAYaIbHOM OTKa3e
B MpHeMe NOOKYMEHTOB, HEOOXOIMUMBIX JUIi IPENOCTaBJIE€HHA MYHHMIMIATLHOH YCITyTH,
YBEOMIISETCS 3asBUTEINb, @ TAKKe IPUHOCATCS M3BUHEHUS 3a OCTABIECHHBIE HEY100CTBa;

4) npenocrapieHus Ha OyMaXHOM HOCHTeNe JOKYMEHTOB M HHpOpMauuw,
3JIEKTPOHHBIE 00pa3kl KOTOPHIX paHee OBUTH 3aBEPEHBI B COOTBETCTBUH C IIYHKTOM 7.2 9acTH 1
cratb 16 ®enepanpHoro 3akoHa oT 27 uions 2010 roma Ne 210-@3 «O6 opraHusanuu
NPEJOCTABICHUS FOCYAApPCTBEHHBIX M MYHHLUNAIBHBIX YCIYI», 33 HCKIIOYEHHEM CIIy4acB,
€C/IM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTH JU0O0 MX H3BATHE ABJIACTCS HEOOXOOMMBIM
YCIIOBHEM IPEIOCTABJICHUSA IOCYIapCTBEHHONW WIIM MyHHULMIIAIBHOMN YCIIYIH, ¥ MHBIX CIIy4acs,
YCTaHOBJIEHHBIX (eepalbHBIMH 3aKOHAMHU.

2.6.5. TlonyyaroTcs B paMKax MEXBEJIOMCTBEHHOI'O B3aUMOIECHCTBHA:

1) ceenenus u3 ETPIOJI — ®enepanpHas Hamorosas ciryx0a;

2) cBeieHUs O JEHCTBYIOIEM MacnopTe rpakaaHuHa Poccutickoit @enepauvu - MBI
Poccun;

3) cBeneHHM O HOTApHAIBHOM 10BEpeHHOCTH — DelepanbHas HOTapHaibHas IajiaTa.

2.6.6. 3agBuTENb BIpaBe MNPENOCTABUTh JOKYMEHTHl (CBEIEHHMs), YKa3aHHBIE B
noanyHkrax 1 - 2 myHkra 2.6.5 AIMHHHUCTPaTHBHOIO periaMeHTa, B (opMe 3IE€KTPOHHEBIX
OOKYMEHTOB,  3aBEPEHHBIX  YCHJICHHOH  KBaIM(QHULUMUPOBAHHOW  TOAMHCHIO  JIHII,
YIIOJIHOMOYEHHBIX Ha CO3JJaHHE U MOANMCAaHUE TaKUX JOKYMEHTOB, IIPH M10/1a4€ 3asBICHHUA.



2.6.7. HenpencraBneHue (HECBOEBPEMEHHOE NPEACTABICHHE) YKa3aHHBIMH B ITYHKTE
2.6.5 AIMHMHHCTPAaTHBHOIO perjiaMeHTa OpraHaMM TOCYAapCTBEHHOM BJIAaCTH, OpraHaMi
MECTHOTO CaMOYIIpaBJIeHHS, OpraHM3allUAMM JOKYMEHTOB M CBEICHHH HE MOXET ABIATHCA
OCHOBAHHEM I OTKa3a B IIPEOCTaBICHUU MYHHULMNATBHOHN YCITYTH.

2.6.8. 3anpemaercs TpeOOBAaTh OT 3aABUTENA JOKYMEHTHI CBEICHMs, HaXOAALIHECS B
pPacmopsUKeHHH TOCYIapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYIPaBI€HHA M
NOABEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOIO CaMOYIpaB/ICHHA
OpraHu3aLui.

Hemnpencrasnenue 3asdBUTENEM [JOKYMEHTOB, COJEpXalIMX CBENCHHA, KOTOpEHIE
HaXOIATCS B PAacIOPSHKEHHUH rOoCyAapCTBEHHEIX OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBICHHUA
U [IOJBEJOMCTBEHHBIX I'OCYJapCTBEHHEIM OpraHaM HWJIM OpraHaM MECTHOI'O CaMOYIIpaBJICHHSA
OpraHM3alui, HE SABIAETCA OCHOBAaHHMEM [UId OTKasa 3adBHTEII0O B IPEIOCTaBICHHH
MYHHIMIIATBHON yCIYTH.

2.7. HcuepnbiBalomuii nepeveHb OCHOBAHHH AJIsl 0TKa3a B IpHeMe J0KYMEHTOB,
He00X0AMMBIX AJI NpeJ0CTaBJIeHHs MYHHIHNIAJILHOH yCJIYIH

2.7.1. OcHOBaHMAMH [UI1 OTKa3a B TIIpUEME JAOKYMEHTOB, HEOOXONUMBIX MJIs
NPEIOCTABICHHS MyHHIMNAIBHON YCITyTH, ABJISIOTCS:

1) mpencraBieHHBIE 3asBUTENEM JOKYMEHTHI COAEPKAT MOAYUCTKUA M HCIpABICHHA
TEKCTa, HE 3aBEpEHHbIE B MOpPAAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
®enepanuu;

2) DOKYMEHTHI COAEp)KaT MOBPEXKICHUS, HATHYHE KOTOPHIX HE IO3BOJIAET B MOJHOM
o0beMe HCMOMB30BaTh HMHQOPMAlMIO M CBEICHHA, COAEpXKalMecs B OOKyMEHTax i
IpPEI0CTAaBICHUS MyHHLIUNIATBHON YCITYTH;

3) mpeacTaBlieHHBIE JOKYMEHTHI WU CBEECHUS YTPATWIN CHIIy Ha MOMEHT oOpameHus
32 MYHHIMIAJIBHON YCIyro (ZOKYMEHT, YIOCTOBEPSIOIIUM ITOTHOMOYHMS IIPEACTaBUTEINA
3asMBHUTENS, B ciydae oOpalIeHHs 3a MpeJOCTaBICHHEM MYHHLHIAIBHON YCIyTH yKa3aHHBIM
JIUIIOM);

4) monaya 3asfBICHUSA O IPENOCTAaBICHHM MYHHMLMIIAIBHON YCIYyIH H IOKYMEHTOB,
HEOOXOMWMEIX IS TPEeNOCTaBIEHUS MYHUIMNAILHOW YCIyTH, B 3JIEKTPOHHOH (Gopme c
HapyIlIEeHHEM YCTaHOBJIEHHBIX TpeOOBaHUIA;

5) HEKOPPEKTHOE 3aMoTHEHUE 00A3aTEeNbHBIX NOJICH B OpME 335BICHHUA, B TOM YHCIIE
B HMHTepakTUBHOM ¢opMe 3asBieHHs Ha PecmyOmmkaHCKOM moptane (HEIOCTOBEpPHOE,
HEMOJIHOE, THOO0 HEMPaBHIBHOE 3all0JHEHHUE);

6) mnpeaCTaBIEHHE HEMOJIHOTO KOMIUIEKTa [OKYMEHTOB, HEOOXOMWUMBIX IS
MPEeIOCTaBICHUS MyHULIUTAIBHON YCIyTH;

7) 3asBlI€HHE O MPENOCTaBIECHUH YCIYTH [IOJAaHO B OpraH rocyJapCTBEHHOH BIIaCTH,
OpraH MECTHOI'0 CaMOYIIPaBJICHHs WIH OpraHM3allMio, B NOJHOMOYMSA KOTOPHIX HE BXOIHT
MpEeI0CTaBICHHE MYHHIUIIATBHON YCIYyTH;

8) HecoOmoneHNe YCTaHOBICHHHEIX cTaTtheit 11 ®enepanpHOro 3akoHa oT 6 ampens
2011 roma Ne 63-®@3 «OG6 31€KTpOHHON MOAMKMCH» YCIOBUHM NpPHU3HAHUA JEHCTBUTEILHOCTH,
YCHJIEHHOM KBaTH(OHUIIMPOBAHHOM 3JIEKTPOHHOM ITOAMUCH.

2.7.2. IlepedyeHp OCHOBAHMN I OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX I/
TMOJIy4eHUs] MyHULUITATBHOMN YCIYTH, SBISETCS UCYESPIIBIBAFOIINM.
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2.7.3. Pemenne 06 OTKa3e B NpHEME 3asBICHAS W JOKYMEHTOB, HEOOXOAMMBIX Ui
MPEIOCTaBIEHHs MYHHULMIAIBHOM yCITyrd, MOXKeT OBITh MPHHATO, KaK BO BpeMs INpHEeMa
3afBUTE, TAaK M TOCHE TIOJyYeHHS OTBETCTBEHHBIM JO/DKHOCTHBIM JuuoM Oprana
HeOOXOMUMBIX Ui IPEJOCTABICHHA MYHHLMIAIBHON YCIYyrH IOKYMEHTOB (cBemeHuit) ¢
HCIIOJIb30BAHMEM MEXBEJOMCTBEHHOIO HH()OPMAILMOHHOIO B3aMMOJEHCTBHSA, B CPOK, HE
MpeBEIIAIOIHIA 3 pabounx JHEHN o XHA PerucTpaliy 3asBICHUA.

2.7.4. 3ampemaercs OTKa3biBaTb B MPHEME 3ajBJICHMA M HHBIX JIOKyMCHTOB,
HeoOXOMUMBIX IS IPEIOCTaBICHHA MYHHMLMIIAIBHON YCIYyTH, B CIy4ac €CIH 3asBICHHE H
JOKYMEHTEI, HEOOXOAMMBIE JUIS NPEJOCTABICHUS MYHHLMIAIBHOH yCIyrH, IOJAHEI B
COOTBETCTBHH ¢ WHMOpMamuedl O CpOKax W TOpSAKe MNpPEeNOCTaBIEHHS MYHHIHMIATbHOH
yciIyry, omy6aukoBaHHOM Ha ExrHOM nopraie, PecmyGinkaHCKOM TOpTase.

2.8. HcuepnbiBalouuii nepedeHb OCHOBaAHHH VISl NPHOCTAHOBJICHHS
Npe0CTaBIeHHS] MyHHIHNAJIbHON YCJAYTH HJIH 0TKa3a B IPe10CTaBJICHHH
MYHHIHNAJBHOH yCJIYIH

2.8.1. OcHOBaHHA IS IPHOCTAHOBJICHHS NPEAOCTABICHHA MYHHIMIIATBHOH yCIyIH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA /I OTKa3a B IPEAOCTABICHUH MYHHUIMITATEHON yCIyTH:

1) mocTymieHHe OTBETa OpraHa TrOCYAapCTBEHHOH BJIAcTH, OpraHa MECTHOro
caMOyTIpaB/ieHus 0O MOABEIOMCTBEHHOH OpraHy rocyJapCTBEHHOH BJIACTH WM OpraHy
MECTHOTO caMOYIIpaBJIeHU OpraHu3aluu Ha MEXBEJOMCTBEHHEIH 3a1poc,
CBU/IETEBCTBYIOMEr0 06 OTCYTCTBHHM HOKyMEHTa M (WiM) MHGOpMauuH, HEOOXOAMMBIX LA
TPENOCTaBICHHS MYHHLMIAIBHON YCIyTH, €CIM COOTBETCTBYIOLIMH JOKYMEHT HE OBL1
TIpe0CTABIIEH 3asBUTEIIEM N0 COOCTBEHHON MHULMATHBE.

2.8.3. TlepeueHb OcHOBaHMIt U1 OTKa3a B MPENOCTABICHUHM MyHUIMNATBHON YCIYyTH
SBJISETCA UCUEPIBIBAIOIINM.

2.8.4. 3ampemaercs OTKa3HBaTh B MPENOCTABICHMH MYHHIMIAIBHOX YCIYTH B
clydae, €Cl¥ 3asBJICHHE O NMPEIOCTAaBIECHNN MyHHIIMMIATBHON YCIYTH OJaHO B COOTBETCTBHH
¢ wuHbopMammedfl O CpPOKaX M TOpPAAKE NPENOCTABJIECHMS MYHHIMNAIBHOH YCIyrH,
omy6ukoBaHHo! Ha ExuHom nopraie, Pecmy0iuKaHCKOM mopTae.

2.9. PasMep nmjiaThbl, B3AMaeMoii ¢ 3agBUTEJIsl IPH NPeJ0CTABJICHHH
MYHHIHNAJBHOH YCIyTH, H c1oco0bl ee B3HMAHHUS

MyHuIMIATBHAs YCTyTra NPefoCcTaBIseTcs Ha 0e3B03ME3THON OCHOBE.
2.10. MakcuMaabHbIi CPOK 03KHIAHHSA B 04YepeH NPH noJave 3agBHTEIEM

3ampoca o NpeAoCcTaBJIeHHH MYHHIHNIAAbLHOMH YC/IyrH H NIPH NOJIY4YeHHH pe3yabTaTa
IpPeI0CTABJIeHAS TAKHX yCIyr

2.10.1. Bpems oxujaHWs TpH NOfade 3asABJICHHA Ha MOMy4YEeHHE MYyHULHIATbHOH
yciIyTH - He Gonee 15 MHHYT.
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2.10.2. Ilpu nomydyeHHH pesysibTaTa NPENOCTABICHHS MYHHIMNAIBHOW YCIyTH
MaKCHMaJIbHEIA CPOK OXKHMJaHHs B O4EPEIH HE JOJDKEH MPEBHIATh 15 MUHYT.

2.11. Cpok peracTpansy 3anpoca 3asiBHTe/Is 0 NPeJoCTaBJIeHHH
MYHHIHIAJIBHOH YCIYyTH

2.11.1. Tlpu nuuHOM oO6pameHurn B M®I] B neHb MOJaud 3asBICHUS 3aSBHTEIIO
BeIgaercs pacmucka 3 AMC MOI] ¢ perncTpallMiOHHBIM HOMEPOM, TTOATBEPIKAAIOIIMM, YTO
3asBJICHHE OTIPABIICHO, M AAaTOM MOAAaYH 3aIBICHH.

2.11.2. Tlpu HampaBleHMH 3asBICHHS [OCPEACTBOM EjuHOro moprana,
PecryGnuKkaHCKkoro moprana 3afBHTENb B [JEHb MOJAaYM 3asfBJ€HHSA IIOMY4YaeT B JIAYHOM
kabunere PecryGmMkaHCKOro TopTasia M [0 3JEKTPOHHOM IMOYTE  yBEJOMICHHE,
MOATBEPKAAIOMEe, YTO 3asBICHHE OTIPABICHO, B KOTOPOM YKAa3BIBAIOTCS PErHCTPALlHOHHBIN
HOMEp H JaTa NOoAa4YH 3asiBJICHUS.

2.11.3. TIlpu nuuHoM oOpamenun B OpraH B JOeHb TNOJAYM 3aSBICHHS
YIOJTHOMOYEHHBIM JO/DKHOCTHEIM JMLOM OpraHa 3asBHTENIO BBIOAETCS paclMcKa U3
aBTOMAaTHU3HPOBAaHHOW MH(GOPMAllMOHHOM CHUCTeMBI, MpeAHa3HAYEHHOH I8 OKa3aHHUA
TOCYIapCTBEHHBIX M MYHHIHIIAIBHBIX YCIYT, C PEMCTPAIIMOHHEIM HOMEPOM, JATOM MOXauH
3ajBJICHUA M [IEPEYHEM MIPEJCTABICHHEIX JOKYMEHTOB.

2.12. TpeGoanus K NOMEMEHHAM, B KOTOPbLIX NpeIOCTABJSETCH
MYHHIHNAJbHas ycJIyra

2.12.1. IlpemocraBneHHe MYHHIMNAJILHOM YCIYTM OCYINECTBIAETCA B 3JAHHAX H
NOMEIIEHHAX, 000PyAOBAHHBIX IPOTHBONOXKAPHOM CHCTEMO# U CHCTEMO#M MOXKAPOTYIIEHHUS.

O6ecneunBaercss GeCnpensTCTBEHHBIN JOCTYN MHBAIMIOB K MECTY MPENOCTABICHHSA
MYHMIMNATBHOM yCayrH (YAOOHBIA BXOA-BBIXOA B TIOMELIEHHS M IEPEMEIIEHHE B HX
npeaenax).

BusyansHas, TekcToBas MHOOpPMAIMA O MOPSIKE MPENOCTABIECHHS MYHULHITATHHON
YCIyTH pasMemnaercs B YHOOHBIX 1y 3agBUTeNel MecTax, B TOM YHCIE C YYeTOM
OrPaHMYEHHBIX BO3MOKHOCTEH MHBATU/IOB.

2.12.2. OcymecTBIAIOTCS Mephl MO OGECNEYEHHI0 MHBAIHIAM, B TOM WYHCIE
HCIIOJIBE3YIOIUM KpPEC/Ia-KOJAICKH M CO0aK-IIPOBOOHUKOB, YCIOBHM MOCTYNHOCTH 34aHMUS,
MTOMEIIEHUH U YCIIYT, BKIOYAs:

1) ycnoBus s GecnpensTCTBEHHOrO AOCTYNA K 3JaHMIO M MIOMEIIEHHSIM, a TaKKe
IPEIOCTABISIEMBIM B HHX YCIyraMm;

2) BO3MOXKHOCTb CaMOCTOSATEIBHOTO MEPEIBIKEHU 110 TeppuTopun OpraHa, BX01a U
BBIXOIa B 3laHKe M noMelueHus Opraxa, Mocagkud B TPAHCIIOPTHOE CPEACTBO M BBICAOKH U3
HETO, B TOM YHCJI€ ¢ HCIIOIb30BAHUEM KpPeCIa-KOSCKH;

3) compoBoXeHNE MHBATUIIOB, HMEIOIINX CTOHKHE PACCTPOMCTBA DYHKLMH 3PEHUS U
CaMOCTOSATEIBHOTO NEPEBIKEHHUS, i OKa3aHHE UM ITOMOLIH B 3JaHUHU U TIOMEINEHUAX;

4) Hallexamee pasMelleHHe OOGOpYIOBAaHHS M  HOCHTeNedl MH(bOpMAaIMH,
HeOOXOIMMBIX U1 0OecTiedeHus GeCIpenITCTBEHHOTO JOCTYIIa HHBAIUOB K 3JaHHIO,

MOMEIICHUAM U K YCIyraM ¢ y4eTOM OIpaHHYCHH UX )KU3HEIEATETbHOCTH;
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5) momyck B 3/laHHe M TIOMEINEHHs COOaKi-TIPOBOJHHMKA NPH HATWIHH JOKyMCHT4,
TTOTBEPXKJAIOIIEr0 €€ CHelHalbHoe O0ydYeHHe M BBHIIABAEMOro IO dopMe M B MOpPSAIKE,
yTBEPKIEHHBIX TNpHKa3oM MuHHCTEpCTBA TpyAa H couuanbHOM 3ammTel Poccuiickoin
®Genmeparu ot 22 mroHs 2015 r. Ne 386H «O6 yrBepxaeHnd GOPMEI JOKYMEHTA,
IOATBEPXKIAIOIIETO CreLHaIbHOe 00ydeHue cOOaKu-NPOBOIHUKA, U MOPA/IKA €ro BELIATI;

6) okaszaHHE COTPYIHMKAMH, IPEJOCTAB/IAIOMMU MYHUIMIIATBHYIO YCIyTy, OMOLIHA
WHBATMAAM B IPEOJOJEHMH 6apbepoB, MEUIAIOMMX IONYYCHHIO HMH YyCIyr HApaBHE C
JOPYTUMH JIMLIAMH.

2.12.3. TpeGoBanus B 4acTH obecreyeHus JOCTYNHOCTH A/ HHBATHIIOB 00BEKTOB, B
KOTOPHIX ~ OCYIIECTBISETCA MPENOCTaBIeHAE MYHWIMNAIBHOH yCIyrH, H  CpeACTB,
WCITOTb3YEMBIX TPH NPEAOCTABICHUH MYHHLMNATEHOH YCIYTH, MPHMCHAIOTCA K o0BeKTaM H
CpeICTBaM, BBEJICHHBIM B KCIUTYaTallMIO WM POIIEIIIHMM MOJEPHH3AIHIO, PEKOHCTPYKIHIO
nocie 1 urons 2016 roxa.

2.13. Tloka3aTe,H JOCTYNHOCTH H Ka4ecTBa MyHHUHNAJAbHOH yCIYrH

2.13.1. TlokasaTelsMH AOCTYMHOCTH TPEIOCTABICHHA MYHULMIAIBHOA YCIYTH
SBJISFOTCA:

PaCcIIOIOKEHHOCTh TIOMEIICHHsA, B KOTOPOM BENETCA MPHEM, BBIAada JOKYMEHTOB B
30HE [OCTYNHOCTH OOIIECTBEHHOrO TPAHCIOPTa; HANUIHe HeoOXOAMMOI0 KOJIMYECTBA
CHIELMAINCTOB, @ TAKKE IMOMEIICHHM, B KOTOPHIX OCYLICCTBIAETCS NMPUEM NOKYMEHTOB OT
3asgBUTEIICH;

HalM4We WCcYepNBIBaloled uHbopMamuu O cmocoGax, IOpAAKe H  CpoKax
IPENOCTABEHNsS MYHHUIMIIATEHON YCIYTH Ha MHGOPMAIMOHHBIX CTCHIAX, EnunoM mopraie,
Pecriy6nuKaHCKOM — IOpTaie, OQuUManbHOM —caiiTe  MYHHIHMIAIBHOTO o0pa3oBaHus
«HypnaTckuif MyHHUMIATBHBIA paiion PecryOmuku Tarapcran» B HHQOPMALMOHHO-
TeJTeKOMMYHHKALIMOHHOM ceTy VIHTepHET o Beb-anpecy (http://nurlat.tatarstan.ru);

OKa3aHHe IOMOIIY HMHBATHIAM B IPEOJOJICHHH 0apbepoB, MEINAIOMKX IIOTYyYCHHIO
MMH YCIYT HapaBHE ¢ IPYTHMH JIULIaMH.

2.13.2. TToka3aTeIMH KadyecTBa NPEIOCTaBIeHUs MyHULUITATEHON YCIYTH ABJIAIOTCA:

1) co6roieHIe CPOKOB IIPHEMA ¥ PaCCMOTPEHHS JOKYMEHTOB;

2) coGMIOIeHHE CPOKa IOy YeHHUA PE3yIbTaTa MyHULIUIIATBHOH yCITyTH;

3) orcyrctBHe OGOCHOBAHHBIX+ alo0 Ha HapylICHH aAMHHHCTPAaTHBHOTO
periamMeHTa, coBeplieHHbIe paboTHiKamu Opraxa; J

4) KOMMYECTBO B3aMMOJEHCTBHH 3aABUTENS C NODKHOCTHBIMH JIMIAMH (6e3 yuera
KOHCYJIbTaLIUH):

B3auMojielicTBre 3asBuTeNs ¢ pabornukamu OpraHa wix M®LI npy NpenoCcTaBICHAH
MYHHIMITATBHON yCIyTH OCYIIECTBIAETCA OJUH pa3 NpH NMPECTaBICHUH 3aj4BICHUA CO BCEMH
HeOGXOIMMBIMH JOKYMEHTaMH; OIMH pa3 B Ciydae HEOOXOAUMOCTH MOTYYECHHUs pe3yibrara
TpeNOCTABIEHHs MYHMIMIANbHOH ycnyru B OpraHe Hin M®I] B ¢opme 3K3eMILIApa
57E€KTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTETIE.

TIpONOKKUTEIBHOCTD OJJHOTO B3aMMOJEHCTBHA 3asBUTENS C JO/DKHOCTHBIMH JIHIIAMH
TIpH MIPEIOCTABICHUH MYHHUIIUITAIBHOM YCIyTH HE MIPEBHIIACT 15 MuHYT.
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3asgBUTENb BIpaBe OLEHHUTh KAYECTBO MPENOCTaBIECHHS MYHUIMNAILHOW YCIYTH €
IOMOINBIO  YCTPOMCTB IOABMXKHOW  panuoTeqeOHHOM CBA3H, C  HCIOIB30BAaHHEM
Pecny6iinkanckoro noprania, TEpMHHAIBHBIX YCTPOWCTB.

2.13.3. MadopManus 0 X0J€ MpeaoCTaBlIeHHs MYHHUIIUNAIBLHOM YCIyrH MOXET OBITh
[I0JIy4€Ha 3asiBHTEJIEM B JIMYHOM KaOuHere Ha Enunom nmoprane, PecryOnukaHckoM mopraie,
B Oprane, MOI].

2.13.4. TlpenocTaBieHne MYHHIMIIAIBHONW YCIYTH OCYIIECTBIAeTCA B mobom MOI]
1o BBIOOpY 3asfBUTENS HE3aBUCHUMO OT MECTa €ro JKUTENbCTBA MM MecTa (aKTHYECKOTro
npokuBaHusa  (mpeObIBaHUA) Ha  Teppuropun  PecrmyGmuku — Tatapcran  no
3KCTEPPUTOPHAIBHOMY NPHUHUMITY. MyHHLIMNIaNbHAS YCIIyra B COCTaBE KOMIUIEKCHOTO 3arpoca
HE NIPEI0CTaBIsAETCA.

2.14. UHble TpeGoBaHHS K NMPeJIOCTABIECHHI0O MYHHIHNIAJIbHOH YCIyTH

2.14.1. Ilpy mnpenoCTaBICHMH MYHHLUMNAIBHON YCIYrH B 3JEKTPOHHOH dopme
3asBUTEJb BIIPABE:

1) momyuurs MHGOPMALMIO O MOPSIKE M CPOKaX MpPEeNOCTABICHUS MYHHIMIIATbHOMN
yCIIyTH, pa3MeIleHHyI0 Ha EnuHoM noptane, Pecry6iukanckoMm mopraine;

2) mopate 3asgBIE€HHE O IMPENOCTaBI€HUU MYHHULUINAIBHOH YCIYIH H HHBIE
JOKYMEHTBI, HEOOXOAUMBIE U1 NPENOCTABICHUS MYHHUIMNAIBHOW YCIYrH, B TOM YHCIIE
JOKYMEHTBl M HMHOOpPMaLUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEpPEHHl B
COOTBETCTBHH C ITyHKTOM 7.2 yacTu 1 crateu 16 ®enepansHoro 3akoHa ot 27 urons 2010 roga
Ne 210-®3 «O6 opranu3anyy NMpeIoCTaBICHUS rOCYIAPCTBEHHRIX U MYHULMMATBHEIX YCIYTY,
C Hcnonb30BaHHeM PecyGnHKaHCKOro noprana;

3) DNONyYyWTh CBEIEHMA O XOAE BHINOJHCHHA 3aiBJICHHH O NPEeIOCTaBICHUH
MYHHLMTNIIBHON YCITyTH, OJaHHEIX B 3JIEKTPOHHOM (hopMe;

4) oCymecTBHTE OLIEHKY Ka4eCTBa NPEA0CTaBICHHA MyHHIMIIAIBHON YCITyTH;

5) mnomy4uMTe pe3ynbTaT MpPENOCTaBICHUS MYHHLHUNAIBHOW YCIyrH B ¢opme
3JIEKTPOHHOT'O JOKYMEHTa;

6) monate xanoby Ha pemeHue u neiictue (6e3neiictBue) OpraHa, a Takke €ro
JOJDKHOCTHBIX JIMLl, MyHUIMNAIBHEIX CIyXal[UX NocpeacTBoM Pecmy6aukanckoro moprana,
nopraja QenepaqbHOW rocyJapCcTBEHHONW HHGOPMAIMOHHOW CHCTEMBI, OOecreYMBaromei
npoLecc nocyaebHoro (BHecyneOHOro) obkamoBaHWs pelleHWM W neiicTBuil (Oe3neiicTBus),
COBEPIIECHHBIX NPH NMPEIOCTaBIeHUH IOCYIapCTBEHHEIX ¥ MYHHIMINAIBHEIX YCIYT OpraHamy,
NPEIOCTAB/LIIOIMMH T'OCYAApCTBEHHbBIE W MYHHLMIIAIBHEIE YCIYTH, HMX JIO/DKHOCTHBIMH
JIMII@MH, FOCY1apCTBEHHBIMH M MYHHULIMTIABHEIMHU CITYXKalIUMHU.

2.14.2. ®opMHpOBaHHE 3asBJIICHUS OCYIIECTBIISAETCA TIOCPEACTBOM 3aIlOJIHEHHS
JJIEKTPOHHOH (opMBI 3asdBicHMA Ha PecmyOnmkaHckoM mopTaiie 0e3 HeoOXOIMMOCTH
JOTIOJTHUTEILHOM 1T01a4H 3asBICHUS B KaKOH-1100 MHOM popme.

2.14.3. Tlpn popMupoBaHHUHU 3asABICHUs 00ECIIEYNBAETCH:

1) BO3MOXXHOCTh KONHPOBaHUS U COXPAHEHUS 3aABJEHHS W HMHBEIX JOKYMEHTOB,
HEOOXOAMUMBIX IS TIPEIOCTaBICHHS YCITYTH;

2) BO3MOXHOCTD 3aII0JTHEHHUS HECKOIBKUMH 3assBUTENIAMH OJHOM JJIEKTPOHHOM (OPMEI

3as4BJI€HUA NpH OOpalleHHM 3a YCIyraMu, MPEANoJiaralollliMH HalpaBIeHHE COBMECTHOIO
3asBJICHUS HECKOJIBKHMH 3asBUTEIISAMH;




3) BO3MOXHOCTh MeYaTH Ha OyMaXKHOM HOCHUTENE KOIMH 3JIEKTPOHHOH (QOpPMEI
3asBIIECHHS;

4) coxpaHeHHe paHee BBEIEHHBEIX B JJICKTPOHHYI (OpMY 3asBJIC€HHS 3HAYCHHH B
mo60l MOMEHT 110 JKEJaHHIO MOJIB30BaTeNsd, B TOM YHCIIE IIPH BO3HUKHOBEHHH OIHMOOK BBOJA
¥ BO3BpaTe [UIs [IOBTOPHOTO BBOJA 3HAYEHHUI B 3JIEKTPOHHYIO HOpMY 3asIBJICHHS;

5) 3amonHeHHe MoJel 3NMeKTpOHHOM (GopMBI 3asgBIEHMA A0 Hayaja BBOJA CBEICHHH
3agBUTENIEM C HCIONB30BaHHEM cBelneHmii, pasMemeHHeIX B ECHA, u cBeneHwi,
omyOIMKOBaHHBIX Ha PecrmyGnukaHcKOM mopTaje, B 4YacTH, KacaloIEeWcs CBEICHHH,
OTCYTCTBYIOLIMX B €IHHOM CHCTEME UACHTU(UKALUM 1 ayTeHTH(DUKAIMH;

6) BO3MOXHOCTE BEPHYTHCS Ha JIFOOOW M3 3TAaloB 3alOJHEHUS JJIEKTPOHHOH (HOpMBEI
3asgBlIeHHs (€3 MOTepU paHee BBEACHHOH HHOpMaLH;

7) BO3MOXKHOCTB JOCTYTA 3as8BUTENA K paHee MOJaHHBIM UM 3asBJICHHSAM B T€UCHHE HE
MeHee | roaa, a TakKe 4aCTHYHO CHOPMHUPOBAHHBIM 3asBJICHUAM - B TEYCHHE HE MeEHee 3
MECSILIEB.

2.14.4. 3anuce 3assureneii Ha mpuem B MOI] (mamee - 3ammch) OCYIIECTBIAETCH
nocpencTBoM Pecry6nkaHCcKoro noprana, TenedoHa KOHTaKT - LeHTpa MOII.

3a4BUTENIO TPEJOCTABIAETCS BO3MOXHOCTh 3alMCH Ha MOOBe CBOGOIHBIE A
npueMa [aTy M BpeMsl B Mpelenax yCTaHOBJIEHHOrO B MHOrOQYHKIIMOHAIBHOM LEHTpE
rpaduka rnpuema.

3anuch Ha ONpeIe/ICHHYIO 1aTy 3aKaHYMBaeTCs 3a CYTKH 1O HaCTYIUICHHUS 3TOMH JaTHl.

JIns OCYIIECTBICHHA IpeABapUTEIbHON 3amucH MocpeacTsoM PecmyOnukaHCKOro
ropTaja 3asBUTEJ]I0 HEOOXOAMMO yKa3aTh 3alpalldBa€MbI€ CUCTEMOH JaHHBIEC, B TOM YHCIIE!
bamMuIHIO, ¥MS, OTYECTBO (IIPH HAIMYHHK); HOMEp TeledOoHa; aapec 3IEKTPOHHOM MOYTH (1o
YKEJIAHHUIO ); JKEJTaeMyIO aTy ¥ BpeMs NpHeMa.

B cioy4ae HECOOTBETCTBUS CBEIEHHMH, KOTOphlE COOOIIMJI 3asfBMTENb IPU
IIpeIBapUTEIbHOM 3aIMCH, JOKYMEHTaM, NPEICTaBICHHEIM 3agBUTE/IEM IIPH JIHYHOM NPUEME,
NpeBapUTeTbHAS 3alUCh AaHHYTUPYETC.

[Ipy OCYINECTBIEHHH IpeIBapUTENBHON 3allUCH 3asABUTENIO OOECIECUMBAETCH
BO3MOKHOCTB pacrieyaTaTh TaJIOH-TIOATBEpKACHHE. B ciryyae, ecu 3agBUTENb COOOIINT aIpec
3NEKTPOHHOM TIOYTHl, Ha YKa3aHHBIM aJpec Talkke HampaBaieTcs HHpOpMAIMA O
IIOATBEPKACHUH TpeABapUTEIFHON 3aIIUCH C YKa3aHHUEM 1aThl, BPEMEHH M MECTa IpHeMa.

Ipu oCyIlecTBICHUH TIPEBAPHTEIBHOMN 3aIIMCH 3asSBUTENb B 00SA3aTENBHOM IMOPAIKE
HHOOPMUPYETCS O TOM, YTO IPeABAPUTEIbHAS 3aHCh aHHYJIMPYETCA B ClIy4Yae €ro HESBKH 110
MCTEYeHUH 15 MHUHYT C Ha3HAYEHHOI'O BpEMEHU IIPHEMA.

3asBHTENH B II000€ BpeMsl BIIpaBe OTKA3aThes OT NMpeABapUTE/ibHON 3aMuiCH.

3amnpemaercs TpeGoBaTh OT 3asABUTE]S COBEPLICHMA MWHBIX [CHCTBHMH, KpoMme
IPOXOXKACHUS MICHTUOHKALMKM M ayTeHTH(UKAI¥H B COOTBETCTBUHM C HOPMATHBHBIMH
npaBoBEIMH akTaMH Poccuiickoit ®enepanuy, yKa3aHus LI IIpUeMa, a TaKkke
NpPENOCTaBICHUA CBEJCHHN, HEOOXOAMMBIX JUIA pacyeTa [UIMTEIBHOCTH BPEMEHHOIO
HHTEepBajia, KOTOPHIH HEOOX0AMMO 3a6pOHUPOBATH I IIPUEMA.

3. CocTaB, noc/jief0BaTe/bHOCTh H CPOKH BbINOJIHEHHS aAMHHHCTPATHBHBIX NPOLEAYP,
TpeOoBaHHA K MOPSAIKY HX BbINOJIHEHHS, B TOM YHC/Ie 0COOEHHOCTH BBINOJIHEHHS
aJIMHHHCTPATHBHBIX NMPOLEAYP B 3J1eKTPOHHOH dopme, a TaKHKe 0COOEHHOCTH
BBINOJIHEHHS aIMHHHCTPATHBHBIX NPOLeAYP B MHOTOpYHKIHOHAIBHBIX HEHTPax



3.1. Onucanue NOC/JIe10BaTe/IbHOCTH AeHCTBHIA NPH NPeA0CTABJICHHH
MYHHIHIAJIBHOH YCIYTH

3.1.1. IIpenocTtaBieHHe MYHHMLMNAJILHOM YCIYIM BKIIOYaeT B ce0s ClIemyroInue
aJIMHHHCTPAaTUBHBIE NIPOLEAYPHI: :

1) KOHCY/IBTUPOBaHHUE 3aABUTEIIA;

2) IpUHATHE ¥ PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, NIPEACTABICHHBIX 3aBUTEIIEM;

3) HampaB/ieHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHel, Yy4yaCTBYIOIIME B
NPEIOCTaBIICHHHA MYHULIMIIAIIBHON YCIIyTH;

4) MoAroTOBKA pe3ysbTaTa MyHULMIIATBHON YCIYTH;

5) BeIgaya (HampaBlIeHHE) 3asABUTENIO pe3yJIbTaTa MYHHIMNAIBHOH yCayru; 6)
HCIIpaBICHHE TEXHHUECKOH OIIMOKH.

3.2. Oxa3aHHe KOHCY/JbTALHH 3aBHTEII0

3.2.1. OcHOBaHMEM Hayaja BBHINOJIHEHUS AAMHUHUCTPATHBHON IpPOLEAYPHl SBIACTCA
ofpaieHne 3agBUTENS IO BOMPOCAM, CBS3aHHBIM C IIPEIOCTABIECHHEM MYHHIMINAILHON
YCIIyTH.

JIOKHOCTHEIM ~ JMIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINOJIHECHHE
aJIMUHUCTPATUBHOM MPOLEAYPHI, SBIAETCA:

npu obpamenuu 3asButes B MOL — paborauk MPLI;

npu oOpamenuu 3asBurtens B Oprald — cekperaps OpraHa.

3.2.2. 3asgBurens BrnpaBe OOpaTUTHCA 3a KOHCYJBTAllMEN O TNOpAAKE M CpOKax
MpeNIOCTaBIeHHS MYHHIMNATBHOM ycinyrd B M®L] nmuuro U mo TenedoHy M 3IEKTPOHHOM
ToyTe.

PaGotHuk M®I] KOHCYNbTHUpyeT 3asBUTENS, B TOM 4HCJIE IO COCTaBy, (opme
NPEACTaBIIEMON JOKYMEHTAllUd M JpPYTrHM BOIpOCaM JUIA IIOJIYyYE€HHS MYHHUHIIAJIBHOH
YCIyTH.

3asBUTENb MOXET MONY4YUTh HMHPOpPMALMIO O TMOPAAKE IIPENOCTABICHUS
MYHHLHMIIAIBHOR YCITyTH Ha oduiansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AIMUHHUCTpaTHBHbIE MpPOLEAYpPhl, YCTaHAaBIMBAacMbl€ HACTOSINMM  ITyHKTOM,
BBITIOJTHAIOTCA B I€Hb 0OpaleHUs 3asIBUTEIS. )

PesynbTaTaMu BBHINONHEHUSA aAMHUHUCTPAaTUBHBIX MPOLEXYP SABIAIOTCA: KOHCYIbTAIHA
0 cocTaBy, GopMe MpeICTaBIseMOM JOKYMEHTAIMU U APYTHM BOIPOCaM, HEOOXOIUMEIM IS
MOTYYSHHS MyHULIUIIATBHON yCIyTH.

3.2.3. 3agBurens BrnpaBe obpatuthes B Oprad no tenedoHy H 31EKTPOHHOM modre, a
TaKoKe MOJYYUTh KOHCYIbTalMIO Ha PecrmyOamkaHckoM noprane, caiite OpraHa o nopsake H
CpOKax MpPENOCTABICHHUS MYHHULUNAIBHOM YCIyrH, B TOM WYHCIe IO COCTaBy, ¢opme
NPEACTAaBIEMON JOKyMEHTallMM M JPYTUM BONpOCaM Ui TONYy4YeHHS MYHUIMMATBHOM
YCIIyTH.

AJIMUHHUCTpaTHBHEIE  IPOLEIYPHl, YCTAHAaBIMBAEMEIC HACTOAIIMM  ITYHKTOM,
BHIMOJTHAOTCS B Te4eHHE 3 pabounX JHEH CO JHA MOCTYILUIEHHA OOpalleHHs.




PesynsraTamMu BEINOTHEHUS aJMUHUCTPATHUBHBIX NPOLEAYP ABISAIOTCS: KOHCYIBTAlUK
110 COCTaBy, GOpMe NpeICTaBIAEeMOl JOKYMEHTALMH U IPYTUM BOIPOCaM, HEOOXOUMBIM IS
IIOJIy4€HHS MYHHILIMIIAIBHON YCITyTH.

3.3. [IpuHATHE H PACCMOTPEeHHE KOMILIEKTA JOKYMEHTOB, IPeACTABIEHHbBIX
3asdABHTEJICM

3.3.1. IlpueM DOKYMEHTOB IUIsl TIPEAOCTaBICHU MyHHUIIMITAIBHOM yeayru yepe3s MOL]
WIH yaajieHHoe pabouee Mecto MOLI,

3.3.1.1. 3asButens (npeacraBuTeNs 3asBuTens) obpamaercs B M®I] ¢ 3ampocoMm o
MIPEIOCTaBICHUY MYHHUIMIAIBHON YCIYTH M IPEACTABIsAET NOKYMEHTHI B COOTBETCTBHH C
IyHKTOM 2.6 aIMHHHUCTPAaTHBHOI'O perJiaMeHTa.

3.3.1.2. Paborauk M®LI, Bexymuii npueM 3asBlIeHUM!:

OIIpEIENSIET IpeAMET oOpalleHus;

JOCTOBEPSET JIMYHOCTD 3asBUTEIS;

NPOBOJMT NPOBEPKY MOTHOMOYHIH JIMIIA, [T0JAIOLIEr0 JOKYMEHTEI;

IIPOBOJMT IPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeOOBaHHAM, YKa3aHHEIM B ITyHKTE
2.6 aIMMHHCTPAaTUBHOIO PEraMEHTa;

3aII0JIHAET 3JIEKTPOHHYIO Popmy 3asBienus B AUC MOILI;

TIpY NPENOCTaBICHUH NOKyMEHTOB, YKa3aHHBIX B ITyHKT€ 2.6 aJIMHHUCTPATHBHOTO
periaMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISIET CKaHHPOBAHWE NPEACTaBICHHBIX
JNOKYMEHTOB;

pacrieyateiBaeT 3asBieHue u3 AVMC MOILI; nepemaer 3asBUTENIO HAa IPOBEPKY H
MOAIKCAHHUE;

TI0CJIE MOATIMCAHUA CKaHUPYET MoAnucaHHoe 3asaBieHue B AVIC MOI;

3arpyxaer B AUC MOILI nokyMeHTH, IIpeACTaBIeHHbIE B JJEKTPOHHOU hopme WiIH
3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAaHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIENI0;

BO3BpAIIAET MOANUCAHHOE 3asBJICHHE U OPUTHHAIBI OyMaXKHBIX JOKYMEHTOB,;

BBIIAET 3aBUTENIO PACIMCKy B IPHEMeE JOKYMEHTOB.

AIMUHHCTPAaTUBHEIE  IPOLEAYPHl, yCTaHABIMBAaEMble€ HACTOAIINM  ITYHKTOM,
BBINOJIHAIOTCA B JICHb OOpaIeHus 3assBUTEIS.

PesynpraTaMu BBINOJHEHHS aJMUHHUCTPAaTUBHEIX MPOLENYp SBISIOTCS: IOTOBOE K
OTIIpaBKe 3asiBJIEHUE U NMaKeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] Hampapiser makeT JOKYMEHTOB, NMPHUHATEIX OT 3asABHTEIS B
Oprasn B 371€eKTpoHHOM dopMe (B cocTaBe MakeTOB 3JIEKTPOHHEIX Aei) B TedeHue | pabouero
JIHA CO IHA oOpalleHHs 3asBUTENA B CTPYKTypHOe noapasaeneHue MO,

Pe3ynbrataMu BBINOJHEHUS aMUHUCTPATHBHEIX IPOLEAYP SBISIOTCA: 3asABIEHHE H
MaKeT JOKYMEHTOB (3JIEKTPOHHOE [€el0), HampaBileHHbleé B OpraH, MOCPEICTBOM CHCTEMEI
3JIEKTPOHHOI'O B3aUMOJEHCTBUA.

3.3.2. TlpueM [JOKYMEHTOB [UIS TpPENOCTABJAEHHS MYHUIMIAILHONW YCIYTH B
3JIEKTPOHHOM dopMe uepe3 PecrryOnukaHCKuil mopTaJ.

3.3.2.1. 3agBuTene A NOJAYM 3asABICHHA B OJJIEKTPOHHOM (GOpME BBIIOIHAET
CIEayoLye NeHCTBUA:

BBIIIOJTHAET aBTOPH3ALHIO;




OTKPBIBAET (POPMY 3/IEKTPOHHOIO 3asBJICHUL;
3aMOMHSET GOPMY /IEKTPOHHOTO 3asBIEHUS, BKIIOYAIOMIYIO CBEICHHS, HEOGXOIMMEIE
H 00si3aTeNbHBIE JUIA [IPEAOCTABICHHS MYHULMNATBHOMN YCIIyTH;

MPUKPEILIACT NOKYMCHTEl B 3IEKIPOHHONH (OpME MIH 3NEKTPOHHEIE o0passl
AOKYMEHTOB K (h)OpMe 371€KTPOHHOTO 3asBIeHMs (MpH HE00XO0MMOCTH); OATBEPKIAET (GaKT
O3HAaKOMJICHHA M COIIacHs C yCIOBHAMH M TOPAAKOM IIPEJOCTABICHHS MYHHIMIATHHON
YCIYTH B 3/IEKTPOHHOH (opMe (YCTaHABIMBAET COOTBETCTBYIOLIYIO OTMETKY O COIIaCHH B
(opme 31eKTpOHHOTO 3asBNeHNS);

NOATBEPKAACT JOCTOBEPHOCTh COOOIEHHBIX CBENEHUMN (ycranaBnuBaer
COOTBETCTBYIOLIYIO OTMETKY B HOpPME 37IEKTPOHHOTO 3a5BIICHUA);

OTTIPABJIACT 3AMOJTHEHHOE 3JIEKTPOHHOE 3asABlIE€HHE (HAKHMAeT COOTBETCTBYIOLIYIO
KHOIIKY B OpMe 3JIEKTPOHHOIO 3asBICHHA);

/ICKTPOHHOE 3asBIICHUE MOMIHCHIBAETCS B COOTBETCTBHH C TPeOOBAHHAMH IIyHKTa
2.6.3 AIMHHHCTPAaTHBHOIO perjaMeHTa;

NOJTy4aeT yBeOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asBICHHS.

DopMaTHO - JOrMYecKas MHpOBepKa chOpMHUPOBAHHOrO 3ampoca OCYIIECTBISETCS
€IMHBIM  (PErMOHATBHEIM) IIOPTAlOM ABTOMATHYECKH HA OCHOBAHMH TpeGoBaHMIA,
OTpPEACIACMEIX OpPraHOM (OpraHusauueif), B POLECCe 3aNONHEHHS 3asBUTENEM KAKIOrO M3
TOJIEH 3EKTPOHHOHM (opMsl 3ampoca. IIpy BEISBIEHUH €IHHEIM (PErHOHANBHEIM) MOPTAIOM
HEKOPPEKTHO 3aNOTHEHHOIO MOJIs 3EKTPOHHON QOPMEI 3aIpoca 3asBHTENs YBEIOMISETCS O
XapaKTepe BBIABICHHON OLIMOKHK M IOpPAIKE € yCTpaHeHHS NOCPEACTBOM HH(GOPMAILIHOHHOIO
COOOIIEHHs HEMOCPEICTBEHHO B 31EKTPOHHOM ¢dopme 3amnpoca.

AIIMHHHUCTDATHBHEIE  [POLETYPH], yCTAHABIHBACMEIE HaCTOAIMM  MYHKTOM,
BBINIOTHSAIOTCS B I€Hb OOpaleHus 3a9BUTEIIS.

PesynbTaTaMy BRINONHEHHS aIMMHHCTPATHBHEIX NpOLENYp SABIAIOTCA: 3IEKTPOHHOE
A€II0, HanpaBIeHHOE B OpraH MoCPeCTBOM CHCTEMBI 31€KTPOHHOTO B3aHMOIEHCTBHS.

3.3.3. PaccMOTpeHHE KOMILTEKTa NOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BHINOJIHEHHUS a[IMHHHACTPaTUBHOM IIPOLIEAYPHl ABJISETCS
TIOCTYIUVICHHE 3asBIICHHS M HHBIX JIOKYMEHTOB, HEOOXONMMBIX Ul IIPEIOCTaBICHHSA
MYHULIMNIATBHOM YCIYyTH.

3.3.3.2. IolKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B CJIydae
OOpalleHus 3assBUTENS C 3asBICHHEM B Opras:

OIpelenseT npeamer obpameHns;

YCTaHABJHBAET JIMYHOCTD 3asBUTEJIS;

[IPOBOIMT TIPOBEPKY IIOJHOMOYMH JIMIIA, MOJAIOMWIETO JOKYMEHTEL; TIPOBOJIUT
TIPOBCPKY ~ COOTBETCTBMA  JOKYMEHTOB TpPEOOBaHHMAM, YKAa3aHHEIM B ImyHkre 2.6
AIMMHHCTPAaTHBHOTO pEraMeHTa, TIPOBEPKY COOTBETCTBHA TMPEJCTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPeOOBaHUAM (Ha/Iexalnee 0QopMIeHHE KoMK NOKYMEHTOB, OTCYTCTBHE B
AOKYMEHTax IMONYHCTOK, IIPHIMCOK, 3a4YEPKHYTHIX CIOB M MHEIX He OrOBOPEHHEIX
HCIIPaBIEHUH); 3allOJHAET OJMEKTPOHHYIO (OpMy 3asBIEHHS B aBTOMAaTU3HPOBAHHOM
MHOOPMALIHOHHOM  CHCTeMe, NpeNHA3HAYEHHOM U OKa3aHHA TOCYJapCTBEHHBIX M|
MYHHUIHMINATBHBIX YCIYT; MPH INPEJOCTABICHHMH NOKYMEHTOB, YKA3aHHEIX B nyHKTe 2.6
AJIMMHHCTPaTHBHOTO perjaMeHTa Ha OyMaXHOM HOCHTelNle, OCYIIECTBISET CKaHHUPOBaHHE
TPE/ICTABICHHEIX I0KyMEHTOB; PaCleYaThIBAET 3asBIICHHE; IEpeNaeT 3asBUTETIO Ha IIPOBEPKY
H TIOAMMCAHHE; IOCTIC TIOAMHCAHHUS CKAHUPYET MOAMMCAHHOE 3aSBIIEHHE;




L

3arpy’kaeT B aBTOMAaTH3MPOBAHHYI0 HHOPMALMOHHYIO CHCTEMY, NMPEIHA3HAYCHHYIO
VIS OKa3aHMS TOCYIapCTBEHHBIX M MYHMIMNAIBHBIX YCIYr ZOKYMEHTEI, NPEICTaBICHHEIC B
37IEKTPOHHO#M (OpMe WIH IEKTPOHHEIE 00pasbl OTCKAHMPOBAHHBIX JIOKYMEHTOB, dopmupyer
3JIEKTPOHHOE [eJi0;  BO3BpallaeT IOANKCAHHOE 3afABJICHHE H OpPHMIHHAJIBI OyMaxKHBIX
JIOKYMEHTOB 3asiBUTEJTIO; BBIIAET 3aABUTENIO PACIIHCKy B PHEME JIOKYMEHTOB.

B ciy4ae HaIWYUs OCHOBAaHMH 1714 OTKa3a B MIpUeMe NOKyMEHTOB JO/DKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJIACT 3afBUTE/A O HATMYMH NPEIATCTBUH 1A
TpHeMa 3asBJICHHS ¥ BO3BPAIACT €My JOKYMEHTHI C 00BSCHEHHEM COJEP’KaHMs BBIABICHHBIX
OCHOBaHHUH U1 OTKa3a B IPHEME JOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM [IOKYMEHTOB, IIOCIC
MOCTYIUIEHHS JOKYMEHTOB Ha PaCCMOTPEHHE:

TpHCBAaMBaET 3asBJIECHHIO HOMEP B COOTBETCTBHM ¢ HOMEHKIATypO# JIe;

U3y4aeT IOCTYITHBIIME 3JIEKTPOHHEIE JeNla, B TOM YHC/I€ MPHIOKEHHBIC 3aABUTEICM
JIOKYMEHTEI B 3JIEKTPOHHOM (popMe U 3IEKTPOHHEIE 00pa3bl JOKYMEHTOB;

TpOBEPAET KOMILIEKTHOCT, YATAEMOCTD 3IEKTPOHHBIX 00pa3oB NOKyMEHTOB;

npoBepsAeT COGMIOEHHE YCIOBHI JEHCTBUTEIBHOCTH JJICKTPOHHOH TOMMHCH,
nocpencTsom obpamenus k Enunomy noprany (B caydae, eciy 3asdBHTENEM MPEICTABICHbI
3NEKTPOHHBIE IOKYMEHTHI, MOANHCAHHBIE YCWICHHOH KBaIM(HIMPOBaHHOH 3JIEKTPOHHOM
MIOJIITHCBIO).

IIpy HaqM4YHWKM OCHOBAHMWIi, NMPEIYCMOTPEHHBIX MyHKTOM 2.7.1 AJIMHMHHMCTPaTHBHOTO
perlaMeHTa, MOATOTABIMBACT IIPOEKT pemeHus 00 OTKase B INPHEME JOKYMEHTOB,
HEe0OXOIMMBIX IS MTPEI0CTABICHUS MYHHLIMIIAIBHON YCIYTH.

B ciygae, eciH B pe3yidbTare MpPOBEPKH YCHICHHOH KBaIM(QHINPOBAHHOM
37€KTPOHHON MOJANKMCH BEIABICHO HECOOMIOJECHHE YCIOBHH € NEHCTBUTEIBHOCTH, MPOCKT
pemenns 00 OTKasze JO/DKEH COIEpXKaTh MyHKTHl CTaTbU 11 ®enepansHoro 3akona Ne 63-@3,
KOTOpBI€ MOCTYKHJIH OCHOBaHHEM JIS €r0 IPUHATHS.

[IpoekT pemeHus o6 OTKase B TNpHEME JOKYMEHTOB, HEOOXOIMMBIX Ui
NpeOCTABIEHHS MYyHHLMNATBHOM YCIYyrH, ¢ YKasaHHeM NpHUYHH OTKasa (B ciaydae, €CiH
OCHOBAaHMS [UIi OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIMMBIX IUIs TIpelOCTaBICHHA
MYHMIMIATBHON YCIYrH, CBS3aHBl C HapylICHHEM YCTAHOBJIEHHBIX TPEOOBAaHHH K TaKuM
JIOKyMEHTaM, OCHOBaHHMA JUIi OTKasa B I[pHeMe JOKYMEHTOB JOJ/DKHBI COACpPXaTh
MHGOPMALIMIO O HAaMMEHOBAHWM JOKYMEHTOB (MHGOpPMalMH, CBEICHHMH), KOTOpHIC HE
TpeCTaBlIeHbl, CONEpPKaT HEJOCTOBEPHBIE U (W/IK) NPOTHBOPEYUBEIC CBEICHHU, 0hOpMIIEHBI C
HapylEHHEM YCTaHOBIGHHBIX TpeOoBaHuWi), HANpaBlIseTCs Ha COIVIAaCOBAHHE B
YCTaHOBJIEHHOM MOPSIKE IOCPEACTBOM CUCTEMBI 3IEKTPOHHOIO IOKYyMEHTO000pOTA.

CoracoBaHHe IIPOEKTa pelieHHs 06 OTKase B NMPUEME JOKYMEHTOB, HEOOXOIMMEIX
Iis  TPENOCTAaBICHHA  MYHHULUMNAIbHOM  YCIYTH,  OCYINECTBIACTCA B IOPSIKE,
[peIyCMOTPEHHOM IYHKTOM 3.5.3 AJIMHHUCTPAaTHBHOTO PErIaMEeHTa.

B cayuae OTCYTCTBHS OCHOBaHMH JUIA OTKasa B IPHEME JIOKYMEHTOB,
IPEeXyCMOTPEHHBIX ITyHKTOM 2.7.1 AJIMHHUCTPaTHBHOIO PEraMeHTa, NODKHOCTHOS JIMLIO,
OTBETCTBEHHOE 3a IIpHEM JOKYMEHTOB, B TeyeHHe | paboyero OHA €O AHA MOCTYIUICHHA
3afBJIEHUS, HANpAaBIAET 3aABUTENIO, YKA3aHHBIM B 3ajBICHHHM CIOCOOOM, yBEIOMJICHHE O
MOCTYIUICHHH 3asBJICHHS, COAEPIKAIIEE BXOAAMINA PErHCTPALIHOHHBIN HOMED 3asBJICHHS, 1aTy
NOJydeHHs 3asABICHHS, IIEPeYeHb HAMMEHOBaHMH (ailoB, NpPEACTABICHHBIX K HEMY
JIOKYMEHTOB, JaTy MOTy4eHHs Pe3yJbTaTa MyHUIUIIATBHOM YCITyTH.

3.3.3.4. UcnonHeHWe mpouedyp, YyKasaHHRIX B myHktax 3.3.3.1, 3.3.3.3
AZIMMHHCTDaTHBHOTO  perfiaMeHTa, IIpd  HaJWYMHd  TEXHHYECKOH  BO3MOXHOCTH



OCYLIECTB/IAETCS B aBTOMAaTHYECKOM pEXHME C HCIIOIb30BaHUEM aBTOMAaTH3HPOBAHHOM
MHOOPDMALMOHHOM CHCTEMEI, MpeAHa3HAYeHHOM [UI1 OKa3aHHs TOCYJapCTBEHHBIX H
MYHHLMIATEHEIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHEIE NpOLEAYpHl, YCTaHAaBIMBacMble IyHKTOM 3.3.3
AIMWHHCTPaTHBHOTO pErNIaMEHTa, BEHINOJIHAIOTCS B TedeHHe 1 pabGodero aHa co OHA
MOCTYIUICHHUS 3asBICHUSA Ha PaCCMOTpPEHHE.

Pe3ynpTaTaMu BEINOJIHEHUS aJMUHUCTPAaTUBHBIX MPOLEAYP ABIAIOTCA: NPUHATHIA Ha
pPaccMOTpEHHE KOMILUIEKT JOKYMEHTOB MM NPOEKT pelIeHUs 00 0TKa3e B IpHEME JOKYMEHTOB,
HEeOOXOIMMBIX Ul PEAOCTaBICHNS MyHULMITATBHON YCITyTH.

3.4. HanpaB/ieHHe MeKBeJOMCTBEHHBIX 3alIpOCOB B OPraHbl, y49acTBYIOLIHE B
Tpef0CTaBJeHHH MYHHIHNIAJbHOH yC/IyrH

3.4.1. OcHOoBaHMEM Hauaja BBINOJHEHUS aJIMHUHUCTPATUBHON NpOLENYpPHl SABIAETCS
MOMyYEeHHE MODKHOCTHBIM JHLIOM (paOOTHHUKOM), YIIOTHOMOYEHHBIM Ha BBINIOJHEHHUE
aJIMHHUCTPAaTHBHON MpOLEAYpPHl, OT AOKHOCTHOrO juua (pabOTHHKA), OTBETCTBEHHOIrO 3a
IpHEeM JOKYMEHTOB, IIPHHATHIX OT 3asBUTENS JOKYMEHTOB.

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIIPABJIICHUE MEXBEIOMCTBEHHEIX
3anpocoB, (opMHpYeT M HampaBisfieT B 3JIEKTPOHHONH (GoOpMe MOCPEICTBOM CHCTEMEI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBHA (IPH OTCYTCTBUHM TEXHHYECKOH
BO3MOJHOCTH — UHBIMH crioco6aMu) 3ampoChl O MPENOCTAaBICHUU NOKYMEHTOB M CBEIEHHIA,
IIPEyCMOTPEHHBIX IMYHKTOM 2.6.5 AIMHUHHUCTPAaTUBHOTO PETIAMEHTA.

AIMHMHUCTpaTHUBHBEIE IMPOLEAYpHl, YCTAaHABIWBaeMble HACTOAINHMM  ITYHKTOM,
BBINIOJTHAIOTCA B JICHb NPUHATHUA 3asABJICHUS HA PACCMOTPEHHUE.

Pe3ynpraTaMu BEINOJHEHHS aIMUHUCTPATUBHEIX IMPOLEAYP ABJIAIOTCS: HAlPABICHHEIE
B OpraHbl BJACTH U (WIH) [TOJBEJOMCTBEHHBIE OpraHaM BJIACTH OPraHU3allMH 3alpOCkHI.

3.4.3. CrieqyainucThl NMOCTABIIUKOB JAAHHBIX Ha OCHOBAHUM 3allPOCOB, MOCTYNHBIIHX
gepe3 CHCTEMY MEKBEIOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOIEHCTBHS, ITPEIOCTABIISAIOT
3afnpaliiBaeMble JOKYMEHTH (HHPOpMAIMIO) WK HANpaBAlOT YBEAOMJICHHA 00 OTCYTCTBHH
noKyMeHTa H (wnx) HHQOpManuy, HEOOXOOMMBIX IS NPENOCTABICHHS MYHHIHITAIBHOH
ycIyru (aajnee — yBeoMiIeHHe 00 OTKase).

AIIMMHUCTpaTHBHBIE INPOLEAYPH, YCTAHABIMBAaEMbIE HACTOSIIUM  ITyHKTOM,
BBIMIOJHAIOTCA B TEUYEHHE 5 QHEH CO JHA MOCTYIUICHHUsA MEXBEAOMCTBEHHOI'O 3arpoca B Opras
WIH OpraHW3allMI0, NPENOCTABIAIOIME JOKYMEHT M HHQOPMAlLMIO, €CIH HHBIE CPOKHU
NOATOTOBKM M HAalpPaBJIEHUS OTBETa HAa MEXBEIOMCTBEHHBIH 3anpoc HE YCTaHOBJICHEI
benepalbHBIMH 3aKOHaMH, NpaBOBBIMH akTamu IIpaButenscTBa Poccmiickoit @enmepaumu u
NPUHATHIMHA B COOTBETCTBHH C (eiepaabHBIMU 3aKOHAMU HOPMATUBHBIMH MPAaBOBHIMHA aKTaMHU
Pecny6auxu TatapcTas.

PesynpraTaMy BBINOTHEHHS aJMHUHUCTPAaTHBHEIX MpPOLEAYpP SABISIOTCS: JOKYMEHTEHI
(cBenenus), HEOOXOIUMEBIE UIA NPEJOCTABICHUS MyHHLIUNIAIBHOMK yCIyry, 1160 yBeJOMICHHE
00 oTKase, HalpaBJIeHHblE JO/DKHOCTHOMY JIIHIy, OTBETCTBEHHOMY 3a HaIlpaBlieHHE
MEXBEJOMCTBEHHEBIX 3aIIPOCOB.

3.4.4. JIOWKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHHE MEXXBEIOMCTBEHHEIX
3alIpOCOB:




nojydaeT 3ampalldBaeMBIe Yepe3 CHCTEMY MEXBEAOMCTBEHHOIO 3JI€KTPOHHOIO
B3aUMOJEHCTBHA  JOKYMEHTH  (CBeeHMs), HeoOXoAMMEIE  JUIA  NPENOCTaBICHHA
MYHHIHIATBHOM YCIyTH, 60 yBeIOMiIeHHe 06 0TKa3e NpH OTCYTCTBHH AOKYMEHTa H (WIH)
uadopMalMy; TPH  HAIMYAM  OCHOBaHMH, TNPEIYCMOTPEHHBIX  ITyHKTOM 2.7:1
AJIMMHHCTPATHBHOTO perjaMeHTa, MOATOTABIMBAET NMPOEKT pelleHHs 00 OoTkase B NpHEMe
JIOKyMEHTOB, HEOOXOIMMEIX IS NIPeJOCTABIEHUS MYHUIIUITATEHON YCITyTH.

[Ipoext pemeHus o0 OTKase B MpUEME JIOKYMEHTOB, HEOOXOOMMBIX Ui
NpeNOCTABICHH] MYyHHIMIATHHON YCIyrH, ¢ YKa3aHMEM TNpPHYMH OTKasa (B ciydae, €clH
OCHOBAaHHMS IS OTKa3a B IpHEMe HOOKYMEHTOB, HEOOXOAMMEBIX /I TpPEAOCTaBICHHA
MYHHIMIATBHON YCIyId, CBS3aHBI C HApYIIEHHEM YCTAHOBJICHHBIX TPEOOBAaHMH K TaKHM
JIOKyMEHTaM, OCHOBaHHMs Ui OTKasa B TIpMEeMe [JOKYMEHTOB JO/DKHBEI CONEPXKaTh
HHQOPMALMIO O HAWMEHOBAHHH JOKYMEHTOB (MHGOpMauuH, CBEICHHil), KOTOpHIC HE
TPEICTABJIEHE], COAEPKAT HEJOCTOBEPHEIE U (M) IPOTHBOPEUUBEIE CBECHHSA, ODOPMICHEI C
HapylIeHHEM YCTAHOBJIEHHBIX TpeOOBaHWM), HaNpaBlIieTcs Ha  COIJaCOBaHME B
YCTAaHOBJICHHOM MOPSIIKE MOCPEICTBOM CHCTEMBI JIEKTPOHHOIO I0KYMEHT0000poTa.

CornacoBaHMe NpOEKTa pelleHus o0 OTKa3e B MPHEME NOKyMEHTOB, HEOOXOIMMBIX
s TOpelOCTaBICHHS  MYHHLMIAIBHOM  yCIyrd,  OCYIIECTBIAAETCA B TOPSIKE,
NPEIyCMOTPEHHOM ITYHKTOM 3.5.3 AJIMEHHCTPaTHBHOTO PETJIaMEHTA.

AIMHMHHUCTPAaTHBHEIE  TPOLEAYPHl, YCTAHABJMBAaCMBIE  HACTOAMIMM  ITYHKTOM,
BBIMIOJIHAIOTCS B I€HB MOJYYESHUS CBEACHHUH 110 MEXBEIOMCTBEHHEIM 3aIpOCaM.

Pe3ynpraTaMi BBITIOTHEHHS aJIMHHHUCTPATHBHBIX NPOLEAYD ABIAIOTCA: HOKYMEHTEL
(cBeneHMs), HEOOXOAMMBIE [UIS MPEIOCTAaBICHH MYHHUIUNAIBHON YCIyTH, NPOSKT PEICHHA
06 OTKase B NpHEME JOKyMEHTOB, HEOOXONMMBIX Ul MNpPENOCTABIECHHS MYHHIHMIATBHOH
YCITyTH.

3.4.5. HcrnonHeHwe npolenyp, VyKa3aHHRIX B TNyHktax 3.4.2, 344
AIMUHHCTPaTHBHOTO  perlaMeHTa, [pM  HAIMYAM  TEXHMYECKOH  BO3MOXKHOCTH
OCYIIECTBIAETCA B ABTOMATHYECKOM pEXHME C HCIOIb30BAHMEM aBTOMATH3HPOBAHHOH
HWHOOPMAllMOHHOW CHCTEMBI, NpEIHA3HAYCHHOM JUIi OKa3aHWd TOCYJapCTBCHHBIX H
MYHHLHMIAIBHEIX YCIYT, B TOM YHCJI€ C MOMEHTA PETMCTPALMK 3asBIC€HHA B COOTBETCTBHH C
HaCTOAIIUM AJMHUHUCTPATUBHBIM PETTIAMEHTOM.

3.4.6. MakcHUManbHBIM CPOK BBIIIOJHEHHUS aJIMHHHCTPATHBHBEIX NPOLEAYP, YKa3aHHBIX
B ITYHKTE 3.4 AJIIMMHMCTPATHBHOTO PEIaMeHTa, COCTaB/IAeT 5 paboYuX JHEH.

3.5. IToaroToBka pe3yibTaTa MyHHIHNAJIbHOHR YCIYIH

3.5.1. OcHOoBaHMEM Hayaja BEHITIOJHEHHA AaAMHUHUCTPATHUBHOM IMPOLETYpPHl ABJIACTCA
TIOCTYIUICHHE OT JO/DKHOCTHOTO JIMLA, OTBETCTBEHHOIO 33 HANpPABICHUE MEXKBEIOMCTBEHHBIX
3ampocoB, JOKYMEHTOB (CBEIESHMH), HEOOXOMUMBIX JUIS IIPEOCTAaBICHUS MYHHIMNATBHON
YCIYTH.

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 338 IIOATOTOBKY  pe3y/abTaTa
MPeI0CTaBJICHU MyHHIUINATBHON YCIyTH:

paccmarpuBaeT CHOPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IUIA
NPEIOCTaBICHUA MyHULIMIIAIBHOM YCITyTH;
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[IpH BBIABICHHH OCHOBaHHMH Ul OTKa3a B NPEJOCTABICHHH MYHHLMIATLHON yCIyTH,
YKa3aHHBIX B NyHKTe 2.8.2 AIMHHHCTPAaTHBHOIO pEIJTaMeHTa, IIOArOTABIMBAET IIPOEKT
pemmeHus 00 0TKa3e B IPENOCTABIEHHH MYHUIUITATBHOMN yCIyry;

B CIydae OTCYTCTBHS OCHOBAHMI I OTKasa B INPEJOCTABICHHH MYHHIMNATHHON
YCIYTH, NpeIyCMOTPEHHBIX MyHKTOM 2.8.2 AJIMMHHMCTDaTHBHOTO pErjlaMeHTa, [0 HTOraM
PAaCCMOTPEHHS OKYMEHTOB, HEOOXOIMMBIX Uil NMPEIOCTABIEHHMS MYHHIMIATHHON YCIyTH,
ONTOTABIMBACT MPOEKT pE3y/ibTaTa MPEAOCTABICHHA MYHHLUMNAIBHOM YCIyrH B
COOTBETCTBHHM C MOAMYHKTOM | MyHKTa 2.3.1 AIMUHHCTPaTUBHOIO PETIaMEHTa;

HalnpasJIseT MOATOTOBICHHBINA IIPOEKT pe3yabTaTa NpPEeIOCTABICHHA MyHHIHITAILHON

YCIyrH Ha COIIaCOBaHME B YCTAHOBICHHOM IOPAIKE IOCPEACTBOM CHCTEMBI 3JEKTPOHHOIO
OOKyMEHTOO00poTa.

AIMHHHCTPATHBHBIE  IIPOLIEAYpPbl, YCTAHABIMBAEMEIE  HACTOSIIHM IIYHKTOM,
BBIIIOJTHSIOTCS B TeueHUe 2 pabouux IHEH.

PesylbTaTaMH BBINONHEHHS aIMHHHCTPATHBHBIX IPOLEAYp SBISIOTCH: IPOEKT
pemeHns 06 OTKase B MPENOCTAaBIECHHH MyHHMIMNATBHON YCIIyrH (mpunoxenue Ne 4 k
HACTOAMEMY AIMHHHCTPATHBHOMY DEIVIAMEHTY), IPOEKT pasbicHeHMs (mpmioxkenue Ne 2 x
HacTosAIEeMY AJIMHHUCTPAaTUBHOMY PETTIAMEHTY).

3.53. CornacopaHHe M MOANHMCAHHWE MPOEKTA pe3yapTaTa IpeIOCTaBICHHA
MYHMIMNATBHON YCIyrd (Aadee — MpOeKThl AOKYMEHTOB) OCYLIECTBISETCS CeKpeTapeM
Oprana u pykoBoaurenem Oprana.

IlonroTossieHHbIE MPOEKTHl JOKYMEHTOB, MMEIOIIHE 3aMEYaHMUS, BO3BpAlIAIOTCA Ha
I0pabOTKy /HIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3y/IbTaTa MYHHMLIMNAIBHOH yCIyTH.
Ilocne ycTpanenms 3ameyaHWii MpPOEKTHl JOKYMEHTOB IIOBTOPHO I€penalTcs I
COrnacoBaHHs U MOAMHCAHHS.

PykoBonutens OpraHa mnpH pacCMOTpEHHHM TNIPOEKTOB AOKYMEHTOB IIPOBEPAET
coOmoneHne AIMHHHCTPAaTHBHOTO PErNaMEHTa NODKHOCTHBIMH JIHIAMH Oprana B wyactu
CPOKOB BBITNIOJIHCHHS aJIMHUHMCTPATHBHBIX MPOLENYP, MX IOCJIELOBATENBHOCTH M IIOMHOTEL
HQJIMYUA  COINIACOBAHMH  YIOJHOMOYEHHBIX JO/DKHOCTHEIX JuI OpraHa B CHCTeMe
3JIEKTPOHHOTO JI0KYMEHT0000pOTa.

B ciyuae BblABNIeHHMA HapylleHHH B YaCTH CPOKOB BBINOJTHEHHS aJIMHHUCTPATUBHBIX
MPOLCAYp, MX IOCICNOBATE/NBPHOCTH M TOIHOTEl PYKOBOAMTENh OpraHa HMHUIMHpYET
TIPHBJIEYCHHUE K OTBETCTBEHHOCTH JIHLI, JOITYCTUBIIMX HAPYINEHHS, B COOTBETCTBHH C ITyHKTOM
4.3 AIMMHHUCTPaTHBHOIO perjaMeHTa.

AIMVWHHCTPaTHBHBIE  NPOLEAYPH], YCTAHABIMBAEMEIE  HACTOSILIAM IIYHKTOM,
BBITIOJTHAIOTCA B T€YeHHUE 2 pabouux aHel.

Pe3ynbTaTaMu BBINONHEHHS aJMHHHCTPATHBHEIX TPOLEYp ABIAIOTCA: peiieHue 06
OTKa3e¢ B NPENOCTABICHMH MYHHMLUMIAILHOH ycmyru (mpuioxkeHue Ne 4 k HACTOALIEMY
AIMHHHCTPATHBHOMY DEIVIAMEHTY), IIHCBMEHHOE pa3bsACHEHHS (mpunoxkerne Ne 2 k
HAaCTOAMEMY AIIMUHHCTPaTUBHOMY PErJIaMEHTY).

3.5.4. MWcnonHeHWe TmpoueNyp, YKasaHHEIX B OyHETax: 3.5.2, 353.
AJZIMHHHCTPAaTHBHOTO  periaMeHTa, NMpH  HAJIMYMH  TEXHUYECKOH  BO3MOKHOCTH
OCYWIECTB/IACTCA B aBTOMaTHYECKOM pEXUME C HMCIIOIb30BaHHEM aBTOMAaTH3UPOBAaHHOM
MHQODMALMOHHOM CHCTEMBI, TNpEIHA3HAYCHHOW IS OKa3aHHS roCyJapCTBEHHBIX M
MYHHUIMNTATBHEIX YCIYT.
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MakcHMalbHBIM CPOK BBHINOJMHEHHS aJMUHHCTPATHBHBIX MPOLENYP, YKa3aHHEIX B
myHKTe 3.5. AIMUHHCTPaTUBHOIO perjiaMeHTa, CocTaBisieT 4 pabouux JHS.

3.6. Bbizaua (Haupamienue) 3asBHTEJII0 pe3y/IbTaTa MyYHHIHNIAJIbHOH YCJIYIH

3.6.1. OcHOBaHMEM Hayvajla BBINOJHEHUS aJIMUHHCTPAaTUBHOW NMpOLIEIypHl SABISETCA
TNOJyYEHHE NODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMHHHCTPATHBHOMN
NpoLENyphl, JOKYMEHTa, MOATBEPKAAIOMIEr0 NPEJOCTABICHHE MyHULIUTIATBHOM! yCIyTH.

3.6.2. JIo/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bb1ady (HanpaBieHHE) JOKYMEHTOB:

obecnieyrBaeT PErUCTPALMI0 U BHECCHHE CBEICHUH O pe3y/abTaTe NpeNOCTaBICHUS
MYHHULMNAIGHOX YCIYTH B TOACHUCTEMY BENEHUS NOKYMEHTAllHd aBTOMATU3UPOBAHHOMN
HHOOPDMALMOHHOH CHCTEMBI, IpEAHa3HAYEHHOM [UI1 OKa3aHHA TIOCYJapCTBEHHEIX H
MYHHIHMITATBHBIX YCIYT; M3BEINAeT 3asABUTENS (ero MpeacTaBUTeNd) CrIoco00M, YKa3aHHBIM B
3a4BJICHUH, O pe3yJbTaTe IPeJOCTaBICHUS MYHHULUNAILHOH YCIYTH U O BO3MOXHOCTH
TNIOJTy4eHHs pe3yibpTara IpeJoCTaBIeH!s MyHHIMIIbHON yeayru B Oprane win B ML,

Hcnonnenue npouenyp Npy HAIMYUH TEXHUYECKOH BO3MOXKHOCTH OCYIHNECTBIISETCS B
aBTOMAaTHYECKOM pEXHME C HCIONb30BaHUEM AaBTOMAaTH3HPOBAHHOH HHGOPMALMOHHOM
CHCTEMBI, IIPEeIHa3HAYEHHON I OKa3aHUA roCyJapCTBEHHBIX H MyHHLIUNAIBHBIX YCIYT.

AIMUHUCTpaTHBHEIE MpPOLEAYpPHl, YCTAHABIMBAa€Mble€ HACTOSIOUM  ITyHKTOM,
BBINOJIHAIOTCA B T€4eHHEe | pabodero AHA CO OHA NOANMCAHHUA NOKYMEHTa, ABJSIOLIETOCH
pe3yJbTaTOM NPEIOCTaBICHUS MYHMLUNAIBHON yCIyrd, YNOTHOMOYEHHBIM IODKHOCTHBIM
muuom Oprasna.

PesynpraTaMu BBINOMHEHHUSA aAMHUHUCTPATUBHBIX NMpPOLENYp SABIAIOTCA: pa3sMeLICHHE
CBEICHHII O pe3yNbTaTe MNpPeJOCTABIEHHUS MYHHUIMMATIBHONR YCIYrH B HHOOPMAIIMOHHBIX
CHCTEMaX, H3BELICHHE 3asBUTENd (€ro NPEACTaBUTENA) O pe3ylbTaTe IPEeIOCTaBICHHS
MYHHLHNAIBHON YCIYTH H criocobax ero mnoxyyeHus.

3.6.3. Ilopsinok BeIa4 (HAIpaBJIEHHs) pe3yJibTaTa Npe0CTaBICHU MyHUIUITAIBHOH
YCIIyTH:

3.6.3.1. IIpu o6pameHny 3asABUTENA 3@ pe3y/IHTATOM MyHULIUNATbHOM yeiayru B MOIL,
paboTHHK M®I] BEIIaeT 3a4BUTENIO pe3yIbTaT MyHHIIMIIAIBHON YCIyrH B GopMe 3K3eMIUIsApa
3JIEKTPOHHOIO0 JOKyMeHTa Ha OymakHOM Hocutene. Ilo TpeGoBaHMIO 3asABHTENSs BMECTE C
3K3EMIUIIPOM JJIEKTPOHHOTO JNOKYMEHTa Ha OyMa)XKHOM HOCHUTENIe €My IIpeIOCTaBIseTCs
9K3EMILIAP 3JEKTPOHHOIO JOKYMEHTA IIyTEM €ro 3allCH Ha ChbeMHBIN HOCHTE/Ib HHPOpMaIHK
WIM HAMpaBleHHs 3K3eMIUIApa 3JIEKTPOHHOTO JOKYMEHTAa M0 3JEKTPOHHOM MouTe B anpec
3asBuTels. [Ipu 3anucy Ha ChbeMHBIM HOCHUTENb MHPOPMALIMK WX HapaBICHHH 3K3eMIUISApa
JJIEKTPOHHOIO [JOKYMEHTa, Ha OCHOBE KOTOPOrO COCTAaBJIEH JK3EMIUIAP 3JEKTPOHHOIO
JIOKyMEHTa Ha OyMaXXHOM HOCHUTENE, II0 D3JCKTPOHHOM IOYTE HMIEHTUYHOCTh TaKOro
3K3EMILLAPa 3JEKTPOHHOIO AOKYMEHTA JK3EMIUIAPY AIIEKTPOHHOIO NOKYMEHTa Ha OyMaKHOM
HOCHUTEIE 3aBEPACTCA YIMOJHOMOYEHHBIM COTPYZHHMKOM C HCIOJb30BaHUEM YCHJIEHHOMN
KBTAGDHUIIMPOBAHHOH 3JIEKTPOHHOM MOITHCH.

AIIMUHHCTpaTHBHBIE IpPOLEAYpPhl, YCTaHABIMBaeMBIE€ HACTOSINMM  ITyHKTOM,
BBIIOJIHAKOTCS B IIOPSJIKE OYEPENHOCTH, B JCHb DpUOBITHA 3aABHTEIS B CPOKH,
YCTaHOBJIEHHBIE periaMeHToM paboter MOI].




Pe3ynpraTaMy BBITIONTHEHHS aJIMHHUCTPATUBHBEIX IPOLENYpP ABIAIOTCA: (QHKcalms
bdakTa BBIJAYM pe3yJibTaTa MpeNOCTaBlIeHUA MyHHLMNanbHOW ycayrd B AWUC MOI],
pe3yJIbTaT NPENOCTaBIEHUA MYHULIMNIATBHON YCIIYI'Y, BEIIAHHEIN 3asBUTEIIO.

3.6.3.2. Tlpu oOpameHnu 3asgBUTENA 32 pe3y/JbTaTOM MYHHMLMIIAIEHOM YCIYyTH 4epe3
PecrryGnukaHCKUM IMOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKH HAalpaBiseTCs
JNIEKTPOHHBIM  00pa3  JOKyMEHTa,  SBIAIOMIErOoCs  pPEe3y/JbTaTOM  IPEIOCTaBlICHUA
MYHHLMIAJIBHOW YCIYrd, MOANMMCAHHBIN YCUICHHONW KBaTH(QHUIUPOBAHHOH 3JIEKTPOHHOH
MOJMHUCHIO YIIOJTHOMOYEHHOTI0 OJDKHOCTHOrO una Opraxa.

AIMUHUCTpaTUBHBIE MpPOLEAYpHl, YCTAHABIMBAaEMBIE HACTOALIMM  ITYHKTOM,
BBITOJTHAIOTCA B IeHb NTOANUCAHUS JOKYMEHTA, IOATBEPXKIAIOUIEro MpeIocTaBlIeHHe (0TKas B
MpeI0CTaBIeHUH) MyHULUIIATBHOM YCIyTH, YIOIHOMOYEHHBIM JOIKHOCTHEIM JTHLIoM OpraHa.

Pe3ynpTaTaMy BBINOJHEHHUA aAMHUHHCTPATHBHEIX NPOLEAYP ABJIAIOTCA: HallpaBlICHHE
(mpemocTaBieHHe) ¢ HCMONB30BaHUEM PecIryOnmMKaHCKOro noprajia 3asgBUTENIO NOKYMEHTa,
MOATBEPXKAAIOMIET0 IPEJOCTaBICHUE MYHHLIMNAIBHOM yCIyrH (B TOM 4YHCIE OTKa3 B
Npe0CTaBICHUH MYHHIIMIAIBHOMN yCIIyTH).

3.6.3.3. Ilpun oOpamieHuu 3asBUTENIA 3a pPe3yJbTaTOM MYHHLMIIAIBHOH YCIYIH B
OpraH, JO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJjady (HampaBieHHE) JOKYMEHTOB, BBLIA€T
3a4BUTEIIO0 pe3yJbTaT MYHHLMNATbHOW yciayrd. [lo TpeOoBaHHMIO 3adBHTENA BMECTE C
9K3EMIUIAPOM 3JIEKTPOHHOTO0 JOKYMEHTa Ha OyMaXKHOM HOCHTENE €My IIPEAOCTaBISETCA
3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa IyTEM €ro 3allUCH Ha ChbeMHBIH HOCHUTENIb HHPOpMAaIHU
WIH HANpaBJIEeHUs J3K3EeMIULIpa 3JE€KTPOHHOIO JOKYMEHTa I10 3JIEKTPOHHOM MOYTe B aApec
3asIBUTENIS.

AJIMMHHCTpaTHBHBIE  TpOLIEAYpPH, YCTaHaBIMBAEMBIE HACTOSAIIUM  IIyHKTOM,
OCYLIECTBIISAIOTCSA B MOPSAIKE OUYEPEAHOCTH, B IEHb NPUOBITUA 3asBUTENA B COOTBETCTBHH C
IIpaBunaM# BHYTPEHHEr0 TPYA0BOro pacnopsaka Oprana.

Pe3ynpTaToM BHINOMHEHHUS AaIMHUHHCTPAaTHBHBIX NpPOLIEAYp SABIAIOTCA: (uKcaums
(paxTa BBIIaUM pe3yabTaTa MPeJOCTaBIeHUS MYyHULUIATLHON YCIYTH B aBTOMaTH3HPOBAaHHON
WHQOPMAIIMOHHOM CHCTeMe, TNpeIHa3HAYeHHOW [UI1 OKa3aHUS TOCYJapCTBEHHBIX H
MYHHLHINAIBHBIX YCIYT.

3.7. HcnpasiieHHe TEXHHYeCKHX OIIHOOK

3.7.1. B ciayuae OGHApyXeHHS TEXHHYECKON ONIMOKH B JOKYMEHTE, SBJIAIOMEMCS
pE3yJIbTaTOM MYHHULHWIIAJIBHOW YCIYyrH, 3asBUTENb HamnpaBisier B OpraH 3asiBieHue 00
UCIIPABJICHUH TEXHUYECCKON ommMOKu (npuioxkenue Ne 1 K HacTosmeMy AIMHHHCTPAaTUBHOMY
perJIiaMeHTy); JOKyMEHT, BEIJIAHHBIN 3agBHTENI0 KaK pe3yJIbTaT MYHHIMIIAIBHON YCIYTH, B
KOTOPOM COIEPKUTCA TEXHHYECKas OmMOKa; JOKYMEHTHl, HMEIOIIHE IOPUIWYECKYIO CHITY,
CBHIETEIBCTBYIOIINE O HATMYUM TEXHUYECKOH OLIMOKH.

3agBieHHe 00 HCNPABICHHH TEXHHYECKOW OMMOKHA B CBEICHHAX, YKa3aHHEIX B
OOKYMEHTE, SBIAIOMIEMCA pe3yJbTaTOM MYHHUIMNAILHOHW YCIYrH, IOAAETCS 3asdBUTEIEM
(YNOTHOMOYEHHBIM MPEACTaBUTEIEM) IIOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
KCIIOJIb30BaHUEM 3JIEKTPOHHOMN MOYTHI), 1u60 uepe3 Pecrybnukanckuii nopran wix MOLI.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMpPHEM IOKYMEHTOB, OCYIIECTBISET
IOpHEM 3asiBICHHS 00 MCIPaBICHHH TEXHUYECKOH OIMOKH, PETHCTPUPYET 3asABICHHE C



TNPWIOKEHHBIME JOKyMEHTaMHM M TIEpENacT MX JO/KHOCTHOMY JIHMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKyMEHTOB.

AIMMHHCTDAaTHBHEIE IPOLEAYPHl, YCTAHABIMBAEMbl€ HACTOSAIIUM  ITYHKTOM,
BBITIOJIHAIOTCA B Te4eHUe | paGoyero QHs ¢ JaThl pErMCTpalliy 3asiBICHHU.

PesynbTaTaMy BBHIMOMHEHHS aJMHHUCTPATHBHBIX NMPOLEAYP ABJAIOTCA: NMPHHATOC H
3aperuCTPUPOBAHHOE 3asBICHUE, HAMpABICHHOE HA PAaCCMOTPEHHE JODKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 33 00paboTKy JOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JTHIIO, OTBETCTBEHHOE 32 00paboTKy JOKYMEHTOB, PaCCMaTpHBACT
JIOKYMEHTEl M B IENAX BHECEHHs HCIpPABICHHH B JOKYMEHT, SBIIAIOLIMHCA pe3yIbTaToM
IPEIOCTAaBICHUS MYHHLHNAIBHOM YCIyrd, OCYIIECTBISAET MPOLEAYPHl, NPETyCMOTPEHHBIE
IyHKTOM 3.5 AJIMHHHCTPAaTHBHOTO DEINIaMEHTa, ¥ BEIACT HCIPABICHHBIM JOKYMEHT
3a4BUTENIO (YIOJTHOMOYEHHOMY TpPENCTAaBHTENIO) JMYHO IIOA PpOCIHCH C H3BATHEM Y
3agBuTeNs  (YIMOJIHOMOYEHHOrO TpENCTaBUTENd) OpHMIMHana JOKYMEHTa, B KOTOPOM
CONEPKUTCS TEXHWYeCKas OINMOKa, WIM HampaplseT B aJpec 3asBUTENA IOYTOBHIM
OTIIpaBIeHHeM (IOCPEICTBOM 3JIE€KTPOHHOM IIOYTHI) MACBEMO O BO3MOXKHOCTH MOTYYECHHA
JIOKyMEHTa NpH NpefocTaBleHnd B OpraH OpHIHMHajJa JOKYMEHTa, B KOTOPOM CONEPIKHTCA
TEXHHYECKas OIIHMOKa.

AIIMHHHCTpPAaTHBHBIE  MPOIEAYPHl, YCTaHABIMBAEMBIE  HACTOAIMM  ITHKTOM,
BBITIONHAIOTCSA B TedeHHe 2 paboumx jaueil mocie oOHapy>KeHHsS TEXHMUYECKOH OIMOKM M
TOTy4YeHHs OT JFOOOr0 3aMHTEPECOBAHHOTO JIMIA 3asBICHHSA O JOMYIIEHHON OmHMOKe.

PesynpraTaMi BBHIMOMTHEHHS AaJAMUHUCTPAaTHBHBIX NPOLENYP SBIAIOTCA: BBIAAHHBIH
(HampaBJIeHHBIN) 3aBUTETIO JOKYMEHT.

4. ITopsaaok H GOpMBI KOHTPOJIS 3a NPeAOCTABJICeHHEM MYHHIHNIAJILHOH YCIYIH

4.1. ITopsaaoK OCYIIECTB/IEHHS TEKYIero KOHTPoJIs 3a co0/II0leHHeM H
HCIOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JIHIAMH N0JI0KEeHHH
AIMHHHCTPATHBHOIO pPerjaMeHTa H HHbIX HOPMATHBHBLIX IPABOBLIX AKTOB,
YCTAaHABJIHBAKIIAX TPeOOBAHHS K NMpPeJ0CTABJICHHI0 MYHHIHNIAJILHOH YCJIyTH, 2 TAKKe
NpHHATHEM HMH pellleHHH

KoHTponp 3a MONHOTOH M KayeCTBOM IIPENOCTABICHHS MYHHUIMIIANBHOH YCIYTH
BKIIOYaeT B ceOf BBIABIEHHE WM YCTpaHCHHE HApyIIECHUH IpaB 34sBHUTEIEH, IPOBEICHHE
IIPOBEPOK COOMIOAEHHA MpPOLEAYp NPENOCTaBICHUS MYHHLHUIIAIBHONW YCITYTH, NMOATOTOBKY
pemnenuii Ha aeficTBus (Oe3eficTBUE) NOKHOCTHBIX JIKIl OpraHa MECTHOTO CaMOYIpaBICHHUS.

dopMaMH KOHTPOJIA 3a COOMIONEHHUEM MCIOJHEHHS AJIMHUHUCTPATHBHBIX MPOLEIYP
ABIIAIOTCA:

1) mpoBepka H COIJIaCOBaHUE TIPOEKTOB JOKYMEHTOB IO IIPENOCTABICHHIO
MYHHULHIIAIBHON YCIYTH,

2) NpOBOJMMEIE B YCTAHOBJICHHOM IIOPSAJKE ITPOBEPKH BEICHHS NEIONPOU3BO/ICTBA,;

3) npoBeneHHE B YCTAHOBJICHHOM IIOPAIKE KOHTPOJBHBIX IIPOBEPOK COOMIONCHHSA
NpOLEAYp NPeAOCTaB/ICHU MyHHUIMIIATBHOMN YCIYTH.

B 1mensx TeKymero KOHTPOJISA MCIONBb3YIOTCSH CBEACHHS, UMEIOIIUECA B 3JIEKTPOHHOM
Ga3se [aHHBIX, CJIy)KeOHas KOPPECIIOHOCHLMA, YCTHas W IHCbMEHHas HWHboOpMaIus



™

JOJDKHOCTHBIX JIHIL, OCYINECTBIISIOIMX BBINOJIHEHHE aIMUHUCTPAaTHBHEIX MPOLEAYP, KYPHAIBI
y4eTa COOTBETCTBYIOIUX JOKYMEHTOB U IpYyTHe CBEACHHS.

Il OCYIIECTBIEHHS KOHTPOJS 3a COBEPLICHHEM IEHCTBHI NpH MPEJOCTaBICHHH
MyHHIMNQIBHOX YCIYTH M~ NPWHATAM pPEIICHWH PYKOBOAMTENIO OpraHa MECTHOTO
CaMOYIIPaBJICHUS MPEACTABIAIOTCS CIPaBKU O pe3yabTaTraX MpeNoCTaBICHHA MYHULUNATbHON
YCIYTH.

O ciydasx M MPUYMHAX HapyIICHHUs CPOKOB, IOC/ICIOBATENIBHOCTH M COACPHKAHMA
aIMHUHHCTPAaTHBHBIX  IpOUEAYp  JAO/DKHOCTHBIC JIMIA  HEMEICHHO MHGOPMHPYIOT
DYKOBOJMTENA OpraHa, NpPENOCTaBISIOIIEr0  MYHHIMMNATBHYIO — yCuyry, a  Takke
TpeNPUHUMAIOT CPOYHBIE MEPHI MO YCTPAHEHHUIO HapyIICHHH,

Texymui KOHTPOJIb 32 COOIIONIEHAEM I10CIIEA0BATEIEHOCTH nefcTBHM, ONpeaeaeHHBIX
aJMHHHUCTPATHBHBIMH TNpOLEXYPaMH IO  MpPEIOCTAaBICHHUIO MYHULMNAIBHON  YCIYTH,
OCYIIECTBJISETCS 3aMECTHUTENEM pYKOBOAWTENs OpraHa MECTHOTO CaMOYNpaBICHHA,
OTBETCTBEHHBIM 3a OPraHM3aLMIO PaGOTHl IO NPEIOCTABICHHUIO MYHHIHIIATBHOH YCIyIH,
HAYATGHUKOM OTJAENa, OCYIIECTBISIOIEr0 OpraHM3aluio paGoTHl MO IMPENOCTABICHHUIO
MYHHIHIIAJIBHON YCIyTH.

[lepeueHb  JO/DKHOCTHBIX — JIMI,  OCYIIECTBJIAIOIIMX TEeKyIuil  KOHTPOJIb,
YCTAHABIMBAETCS I[IONOXEHHAMH O CTPYKTYPHBIX IIONPA3/IEICHUsX OpraHa MECTHOrO
CaMOYTIpaBJICHHUA U JO/DKHOCTHBIMH PErTIaMEHTaMu.

4.2. TlopsioK ¥ MEPHOTHIHOCTD OCYIIECTBICHHS NJIAHOBLIX H BHEIVIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4YeCTBA NPeA0CTaB/IeHHS MYHHIOHNAJbHOH YCJIYIH, B TOM YHCJIE
nopsAoK B GopMbI KOHTPOJIS 32 MOJIHOTOH H Ka4eCTBOM NPEAOCTAB/ICHHA
MYHHIHOAJILHOH yCIyTH

4.2.1. KOHTpOIb 3a MOJHOTOM U Ka4eCTBOM IPEIOCTABICHHA MyHULUNATBHON YCIyTH
ocyliecTBiseTcs B popMax:

1) mpoBeeHUs IIPOBEPOK;

2) paccMOTpeHHs Xkano6 3asButeineit Ha aeiicTsus (Gesnetictaue) OpraHa, a TakoKe uX
JODKHOCTHEIX JIML, MyHHULUIAIBHEIX CITyXaluX.

4.2.2. B nensx ocyiecTBICHUs KOHTPOJIA 3a MOJHOTON M KaueCTBOM IPEAOCTABICHHA
MYHHIHIATBHON YCIYTH MPOBOAATCA ILIAHOBEIE M BHEIUIAHOBBIC IPOBEpKH. I[lopsnox u
TIEPUOUYHOCT OCYINECTBAEHHS IUIAHOBBIX MPOBEPOK YCTaHABIMBACTCA IUIAHOM paboTsl
Oprasa. [lpu mpoBepke MOTYT PaccMaTpUBaTeCs BCE BOMPOCH, CBA3AaHHBIC C
TpENOCTAaBICHHEM MYHULHMIAIBHOM YCIyrH (KOMIUIEKCHBIC NPOBEPKU), HIH OTAENbHBIN
BOIIPOC, CBS3aHHEIH ¢ MPEJOCTABIEHHEM MYHUIMITAIBHON yCIyrH (TeMaTHIECKHE IIPOBEPKH).
IIpoBepKa TaKKe MOXET IPOBOJAMTECS T10 KOHKPETHOM xkanobe 3asBHTENA.

4.2.3. BHeI1aHOBEIE NIPOBEPKH MPOBOIATCS B CBA3M C MPOBEPKON yCTPaHCHHUSA paHEe
BBISBJICHHBIX HApyIIEHWH aIMHHUCTPATUBHOIO PErIaMEHTa, a TaKkKe B CIydac MOTydCHHA
xano0 3asBurened Ha neiicrBus (Oe3meiictBue) OpraHa, a TaKkKe WX NO/DKHOCTHBIX JIMIL,
MYHHIMIATBHBIX CITYXalHX.

4.2.4. Pe3ynsraThl NMpOBEpKH O(QOPMIIAIOTCA B BUAE aKTa INPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISBICHHBIE HEIOCTATKH U IIPEUIOXKCHHS TI0 HX YCTPaHECHHIO.



4.3. OTBeTCTBEHHOCTH AO/UKHOCTHBIX JIHIl OPraHa, NpeaoCcTaBJISHIIEro
MYHHIHNIAJIBLHYIO YCJIYTY, 32 pelieHHs H AeiicTBHA (Oe3nelicTBHE), NPHHHMAaeMble
(ocymecTB/isieMble) HMH B X0/1€ NIPEA0CTABJIeHHS MyHHIIHNIAJIbHOH YC/IyTH

ITo pesynbpTaraM NpOBENCHHBIX NPOBEPOK B ClIy4ac BBIABICHHA HApPYINCHWH MpaB
3agBUTe/edl BHMHOBHBIE JIMIIAa TIPHBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTeNbCTBOM Poccuiickoit ®enepanu.

PyxoBoaurens OpraHa HECET OTBETCTBEHHOCTh 33 HECBOCBPEMEHHOE pPacCMOTPEHHE
3asBIEHHN WIH 32 HECBOEBPEMEHHOE JTHOO0 HEHa/UIeXkKalllee BBIOJHECHHE aIMHHHUCTPATHBHEIX
NIeHCTBHI, YKa3aHHBIX B pa3zaene 3 AIMHUHHCTPAaTHBHOIO PErJIaMEeHTa.

JIO/KHOCTHBIE JIMI[@ M HMHBIE MYHHMIIMIAJIbHBIE CIyXalIWe 3a PELUCHUS U JECHCTBHA
(6e3neiicTBre), MpUHEMaeMBle (OCYINECTBISEMEIE) B XO€ NMPEIOCTaBICHUS MyHHLMIIAIbHON
YCIYTH, HECYT OTBETCTBEHHOCTH B YCTAHOB/IEHHOM 3aKOHOJATEIbCTBOM TIOPSAIKE.

4.4. ITonoxenns, xapaKkTepHu3youe TpeboBaHAs K NOPAAKY H popmam
KOHTPO.JISl 32 MpeJoCTaB/JIeHHeM MYHHIHNIAJIbHOH YC/IYTH, B TOM YHCJI€ CO CTOPOHBI
rpaxaaH, HX 00beJHHeHHH H OpraHH3alHH

KoHTponb 3a mpexocTaBlI€HHEM MYHHULMNAIBHON YCIYrH CO CTOPOHBI I'paXJaH, HX
oObeIMHEHHI MW OpraHW3alMii, OCYIIECTBIAETCA MOCPEICTBOM OTKPBITOCTH NEATEIBHOCTH
OpraHa npu MpeIOCTaBICHHH MYHHIIMIIAIBHON YCIYrd, MONYy4YEHHs IOJHOM, aKTyaabHOH M
NOCTOBEpHONW HH(OpPMAIMKM O TNOPAAKE TMPEeIOCTaBIEHUS MYHUIHMNAIBHON YCIYTH H
BO3MOXXHOCTH JOCYIe0HOro paccMOTpeHHs oOpameHui (3kanob) B rmpolecce NpeloCTaBIeHHs
MYHHLIMIIAJIBHON YCIYTH.

5. locyneOHblii (BHecyaeOHbINH) MOPAAOK 00:Ka/I0BaHHA pellleHHH H NelCTBHIH
(Oe3meiicTBHA) OpraHa, NpeAoCTaBJAAIIIEr0 MYHHIHIIAJIbHYIO YCIYTY,
MHOTroyHKIHOHAJIbHOI'0 NeHTPA NpeJ0CTaB/JIeHHS rOCyJapCTBEHHBIX H

MYHHIHNAJIbHBIX YCJIYT, OpraHu3anui, yka3anHbixX B 4acTH 1.1 cTtatbH 16
®enepaabHoro 3akoHa Ne 210-®3, a Takike HX JO/KHOCTHBIX JIHI, MyHHIHNAJIbHBIX
CJIyKallHX, pa0OTHHKOB

5.1. 3asgBUTENM MMEIOT NpaBO Ha 00XKajJOBaHUE B JOCYNEOHOM NOpPSAIKE PELIEHHH H
neiictBuii  (GesmelictBusa) OpraHa, NpPedOCTaBIAOMIEr0 MYHHLMNAIBHYH  YCIyry,
JomkHOcTHOro  jguua  OpraHa,  [peNOCTaB/IAKOLIEr0  MYHHIMIAIBHYK  YCIyTy,
MYHHUIMIIAIBHOTO CIIy)Kalero, pykosoaurens Oprasa, IpeaOCTaB/IAIOIEr0 MyHHIUIIATEHYIO
yCIyry, MHOTOQYHKIIMOHATBHOTO IIEHTpa, pabOTHMKa MHOrOQyHKIMOHAIBHOIO LIEHTpa,
OpraHm3alui, NpeayCMOTpPeHHBIX YacThio 1.1 crateu 16 ®enepanpHOro 3akoHa or 27 MO/
2010 roma Ne 210-®3 «O6 opraHuM3alUMM NpPENOCTaBIIEHUA TOCYJapCTBEHHBIX H
MYHHIUNATEHBIX YCIIYT», @ TAKXKe NX paGOTHHKOB.

3asBUTEIb MOXET 0OpaTUTHCS € XKaI000M, B TOM YHCIIE B CIEAYIOIHMX CIydasX:

1) HapylmieHHWe cpoKa pErucTpalMy 3amnpoca O MPeAOCTaBI€HHH MYHHLMNATLHOH
YCIIYTH, 3ampoca, yKa3aHHOro B ctathbe 15.1 @enepansHoro 3akona ot 27 uroig 2010 roga Ne
210-®3 «O6 opraHu3alyy NpeAOCTaBICHHs FOCYAapCTBEHHBIX U MYHHIMIIAIBHEIX YCIIyI»;




2) HapyIIeHHe CPOKa MpeJOoCTaBlIeH)s MyHHIMIATBHON yCIyrd. B yka3aHHOM CiTydae
nocyznebHoe (BHecyaeOHOe) o6kaloBaHHe 3asBUTENEM PEINEeHHH M aedcTBui (Ge3nedcTBuA)
MHOTO(GYHKIIHOHAIBHOTO LEHTpa, pabOTHHKAa MHOrO(QYHKIIMOHAIBHOIO LEHTpa BO3MOXHO B
cllydae, €CIM Ha MHOTOQYHKUMOHAIBHBIA LEHTp, pemeHns W pekcrsus (OesxeiicTBre)
KOTOPOTO OOXayroTCsl, BO3JIOKEHa QYHKIMS IO TNPENOCTaBICHHIO COOTBETCTBYIOIIMX
MyHHIMNATBHEIX YCIYT B TOMHOM 00BbeMe B MOpAIKe, ONpeNeNeHHOM YacThio 1.3 crateu 16
®enepanpHoro 3akona ot 27 moag 2010 roga Ne 210-03 «O6 opraHu3alHy NpeI0CTaBICHUSA
rOCYapCTBEHHBIX U MYHHLUITAIBHEIX YCITIYT,

3) TpeGoBaHMe y 3asBHTENs NOKYMEHTOB WIH MHGbOpMalMH JUOO OCYIIECTBICHHSA
NEeUCTBHI, NMPEeICTaB/ICHHE WIH OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHEIMH
npaBoBEIMH akTamMM Poccuiickoii ®enepauuy, HOPMATHBHBEIMH IPAaBOBEIMH  aKTaMH
Pecrry6nuku TartapcraH, MyHHUMIAIbHEIMM MPAaBOBEIMH aKTaMH I TNPEIOCTaBICHHS
MYHHIIMIIATBHON yCIYyTH;

4) oTka3 B TmpHeMe JOKyMEHTOB, IpPEJOCTAaBJICHHE KOTOPEIX IPEIyCMOTPEHO
HOPMATHBHBIMU TIPaBOBEIMU aKTaMu Poccuiickodt ®enepauni, HOPMAaTHBHBIMH NPaBOBBIMH
akramu Pecny6inku TarapcTaH, MyHHIUMTIIAIbHBIMH IIPABOBEIMU aKTaMH UL

MPEIOCTABICHUA MYHHIUIIAIBHON YCIIYTH, Y 3aABUTEIA;

5) oTKa3 B NMpPEeNOCTaBJICHUH MYHULUNAJIBHON YCIYTH, €CIM OCHOBAHMSA OTKasa HE
PeXyCMOTPEHE! (peaepatbHEIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBUM C HMMH HHBIMH
HOPMATHBHBIMH TIPaBOBEIMH akTaMu Poccuiickoii ®enepauny, 3aKOHaMH M HHBIMH
HOPMAaTHBHEIMH MPaBOBBIMH akTaMu PecryOnuku TarapcTaH, MyHHIUIIAAbHBIMA IPAaBOBBIMH
akTaMd. B ykasamHOM ciydae nocyneGHoe (BHecyneGHOe) OOKaloBaHHE 3aABUTENEM
pemenuit u nedicTBuil  (Ge3meiicTBHA) MHOTOGYHKIMOHATBHOrO LEHTPa, paboTHHKA
MHOTO(YHKIIHOHAIEHOIO LEHTpa BO3MOXHO B CiIydYae, €CIM Ha MHOrOQYHKIMOHATBHEIN
LIEHTp, pelIeHus U JeiicTBus (6e30eHCTBIE) KOTOPOro o0XKalTyIoTCs, BO3IOXKEHa QyHKIKA 110
TPEIOCTABIEHHIO COOTBETCTBYIOIIMX MYHHIMIATLHEIX YCIYT B MOJHOM O0BeMe B IOPSIKeE,
onpe/ieIeHHOM YacThio 1.3 craten 16 ®enepanbHoro 3akona ot 27 urons 2010 roxa Ne 210-
@3 «O6 opraHM3aLKH NPENOCTABICHHS IOCYJapCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT»;

6) 3atpeboBaHHE C 3aABUTE/S NPU NPEJOCTABICHHH MYHUIMIIAIBHOM yCIYyTH IUIaTHI,
HE NpeIyCMOTPEHHOW HOPMATHBHBIMH IIPaBOBEIMH akTamu Poccuiickoit ®Denepauus,
HOpPMAaTHBHBIME MPaBOBBIMU akTaMH Pecry6iuky TarapcraH, MyHHIMIATBHBIMH NIPaBOBBIMH
aKTaMHu;

7) OoTKa3 oprana, IMpeAOCTaB/IAIONIEr0 MyHULUIATIBHYIO YCIYyTy, HO/DKHOCTHOIO JTHLIA
oprasa, NpeIOCTABIAIONIEr0 MYHHIHMIAIBHYIO YCIYTy, MHOrO(QYHKIIHOHAJIBHOrO LEHTPa,
paGoTHHKa MHOTOGYHKIMOHAJIBHOTO LEHTpPa, OpraHM3allki, MPeXyCMOTPEHHBIX 4acThio 1.1
ctatel 16 ®enepanbHoro 3akoHa or 27 uiona 2010 roma Ne 210-®3 «O6 opraHH3alHH
TPEOCTaBIEHHs TOCYJapCTBEHHBIX W MYHHIMNATBPHBIX YCIYT», HIM MX paGOTHHKOB B
MCMIPABIEHUH JOMYIIEHHBIX MMM OINEYaTOK M OIMOOK B BHIJAHHBIX B pe3ysbTare
TNpEeOCTABICHAS MYHHULIMITAIBHON YCIYTH INOKYMEHTaX JHOO HapylIeHHE YCTaHOBJIEHHOIO
CpOKa TaKMX MCIpaBJieHH. B yka3saHHOM ciyuae mocyneOHoe (BHecyaeOHOe) 00kaloBaHHE
3agBUTEIEM pelleHuit U naedictBuit (Ge3melicTBHA) MHOrOQYHKIMOHAIBHOIO LIEHTPA,
pabOTHHKa  MHOrOQYHKIMOHAIPHOTO  IIEHTpa BO3MOXKHO B  CilIydae, e€cId Ha
MHOTOGYHKIIMOHAIBHBIN LEHTp, PElieHns U AeiicTBuA (Oe3aeiicTBHE) KOTOPOro 00KaIyHOTCS,
BO3JI0XK€Ha (YHKIMA IO MPEJOCTAaBJICHUIO COOTBETCTBYIOUIMX MYHMIMIIANBHBIX YCIyr B
M0JIHOM 00BeMe B MOPAAKE, ONpeneaeHHoM 4yacThio 1.3 ctateu 16 ®enepanbHOro 3akoHa OT
27 wmona 2010 roma Ne 210-®3 «O6 opraHM3anvy MPENOCTABICHUS IOCYNapCTBEHHBIX H
MYHHIIUIATBHEIX YCITYT»;




8) HapymieHHWEe CpOKa WIM TOpAAKa BBIIAUM JOKYMEHTOB II0 pe3yjsTaTaM
NIPEOCTABIECHAS MyHULIMIIAJIBHOM YCIYTH;

9) NpHOCTaHOBIECHHE NPENOCTABICHHS MYHHUIMNAIBHON YCIYTH, €CIH OCHOBaHHA
IIPUOCTAHOBICHUA HE TMPEAYCMOTPEHBl (EAEpaJbHBIMH 3aKOHAMH M [PHHATEIMH B
COOTBETCTBHM C HUMH HHBIMM HOPMAaTHBHBEIMH IIPaBOBEIMH akTaMHu Poccuiickoii enepanun,
3aKOHAaMH W HWHEIMH HOPMaTHBHEIMM NpaBOBEIMU akTaMH PecrmyGnuku Tarapcran,
MYHHLHMIATbHBIMU MPABOBEIMH aKTaMHd. B ykasaHHOM ciydae nocyneOHoe (BHecyneOHOE)
00’KaJloBaHHE 3ajABHTENEM DPELICHHH M HeicTBUif (Ge3melCTBHA) MHOrOQYHKIHOHATBHOTO
LeHTpa, pabOTHHKA MHOrO(QYHKIIMOHAIBPHOrO IIEHTpa BO3MOXHO B CIydae, €ClIM Ha
MHOTO(QYHKIIMOHAIBHBINA LEHTp, PEIIEeHNs U AelicTBuA (Ge3aelCcTBHE) KOTOPOro 06XaTyroTcs,
BO3/IOKEHa (QYHKUHMS IO MNPEJOCTAaBICHHIO COOTBETCTBYIOIIMX MYHHIMIATBHBEIX YCIYT B
II0JIHOM 00BeMeE B MOPSAIKE, ONpeeIeHHOM dacThio 1.3 crateu 16 ®PenepansHOro 3akoHa OT
27 wmona 2010 roma Ne 210-@3 «O6 opraHu3auuy NpeNOCTABIEHHUS TOCYIAPCTBEHHBIX H
MYHHUILMIATEHEIX YCIYTY.

10) TpeGoBanume y 3adBHTENs 0PU MPEIOCTABICHHH MYHMIMIIAILHON YCIYIH
JOKYMEHTOB WIH HH(QOpMAalM{, OTCYTCTBHE M (WJIH) HEJOCTOBEPHOCTh KOTOPEIX HE
YKa3BIBIHCh MPH II€PBOHAYAIBHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOOMMBIX I
NPEIOCTaBICHUSA MYHHUIIUNAIBHON YCIyrH, TU00 B NIPEIOCTaBIEHHH MYHHIMIATLHON YCIyTH,
332 HCKIIOYEHHEM CIIy4yaeB, NMPEXyCMOTPEHHBIX IyHKTOM 4 yactu 1 ctathu 7 DenepaisHoro
3akoHa oT 27 wmwons 2010 roma Ne 210-®3 «O6 opraHW3auMd MpenOCTaBICHHSA
rOCylapCTBEHHBIX M MYHHUHMNAIBHBIX ycayr». B ykasaHHOM ciaydae mocyneGHoe
(BHecyneOHOe) oOxamoBaHHe 3asBUTeNeM pewleHuwid U aedictuit  (GesnmelicTus)
MHOTOQYHKIMOHAIEHOIO IIEHTPa, pabOTHHKA MHOTOQYHKIMOHATBHOTO IIEHTPa BO3MOXKHO B
CTy4ae, €cIM Ha MHOTOQYHKIHMOHAJIBHBIA LEHTP, pemeHus H JeiictBus (Oe3nedcTaue)
KOTOPOro OOXKalIylOTCHA, BO3JIOXKEHa QYHKIHUA II0 NPENOCTABIECHHIO COOTBETCTBYIOIIHMX
MYHHLMNATBHEIX YCIYT B IMIOJHOM 00BEME B NOPsAIKE, ONpeNeIeHHOM 4acThio 1.3 ctathu 16
®enepanpHoro 3akona ot 27 mosa 2010 roxga Ne 210-03 «O6 opraHu3aiuy MpeIoCTaBICHHS
rOCYJIapCTBEHHBIX U MyHHLIMNIATBHEIX YCIYT».

5.2. XKanob6a nogaercs B MUCEMEHHOM GopMe Ha GyMaKHOM HOCHTEJIE, B 3JIEKTPOHHOM
$hopme B OpraH, NpeaOCTABIIAIONINIT MyHHUIHIIATBHYIO YCIYTy, MHOTOGYHKIMOHATBHEIH LIEHTp
100 B COOTBETCTBYIOUIMM OpraH IOCYJApPCTBEHHON BIACTH, SBIAIOMIMIHCA y4peauTeneM
MHOTOQYHKIMOHAIBLHOTO 1IEHTpa (Jajlee - ydpeauTelb MHOrodyHKIHOHATLHOTO LIEHTpa), a
TaKKe B OpraHM3alyH, IpeyCMOTpeHHbIC YacThio 1.1 ctatbu 16 PenepanpHoro 3akona ot 27
moni 2010 roma Ne 210-®3 «O6 opraHM3alMHM NPeIOCTABIEHHS TIOCYJAapCTBEHHBIX H
MYHHIMNATBHEIX ycuyr». JKanoOsl Ha pemeHHs W OelcTBHs (Ge3meicTBHE) PyKOBOMUTENS
OpraHa, MpPeAOCTABISIOIEr0 MyHULMNATBHYIO YCIYTy, MOAAIOTCH B BHIIECTOANMH Opra
(mpu ero Hanwyum) nMGO B Cilydae €ro OTCYTCTBHS PACCMATPHBAIOTCA HENMOCPEICTBEHHO
PYKOBOZIUTEIEM OpraHa, NPeJOCTaB/IAIONIEr0 MyHHLUNAIbHYIO yoryTy. JKano0s Ha pelmeHus
H JeiictBus  (GesnmeiicTBhe) paGOTHHKA MHOTOQYHKUMOHANBHOIO LEHTPa MOJAIOTCA
PYKOBOIHTEIIIO 3TOr0 MHOrO()YHKIMOHAJIBHOIO LEeHTpa. JKanoOsl Ha peleHHs M JeiCTBHS
(be3neticTBue) MHOTOQYHKIMOHAIBHOI'O LIEHTpA MOJAI0TCS YYpEAUTEIIO
MHOTOQYHKIIHOHA/IBHOTO ~ 1IEHTpa MIM  JODKHOCTHOMY  JIHILY,  YTIOJHOMOYEHHOMY
HOPMaTHBHBEIM NIPaBOBEIM akToM PecryGiuku Tatapcran. JKanoOwsl Ha pemenus U neHcTBHS
(GesneiicTue) pabOTHHKOB OpraHM3alMif, NPEITyCMOTPEHHBIX dacThio 1.1 cratem 16
®enepansHOro 3akona ot 27 momns 2010 roga Ne 210-®3 «O6 opraHM3alMK PeIOCTABIECHHS
rOCYNapCTBEHHBIX U MyHHULIUNAIBHEIX YCIyT», NOAAIOTCS PYKOBOAUTENAM 3THX OPraHH3aLHi.

XKanoba Ha pemenus u JelicTBus (Ge3nelcTBHE) OpraHa, NpPeNOCTABISIOLIETO
MYHUIUTAIBHYIO YCIYTY, ODKHOCTHOTO JIMLIA OPraHa, MPEeIOCTABISIONIEr0 MyHUIIUNAIBHYIO



yCIyry, MyHHUHMINAIBHOIO CIY)Kalllero, pyKOBOAWUTENS OpraHa, MpeAoCTaBJISIONIEro
MYHHUIMIATBHYIO YCIYTY, MOXKET OBITh HalpaB/ieHa MO MOYTe, Yepe3 MHOro(yHKIHOHAIbHEIH
LEHTpP, C HCMOIB30BAaHUEM HMH(POPMALMOHHO-TEICKOMMYHUKALMOHHON ceTu «MIHTepHET,
oduimansHOro caiiTa opraHa, NpEeIOCTABIAIOIEr0 MYHHIMNATBHYIO yCIyry, EmmHOrO
noprana aubo PecnmyGnukaHckoro noprana, HHGOPMALMOHHON CHCTEMEI JOCYAEOHOrO
00’Xa/I0BaHHUsA, a TAlOKe MOXKET OBITh MPHHATA NPH JIMYHOM MpHeMe 3asBuTend. JKanoba Ha
pemeHus u aedctBua  (OGesneiicTBHE) MHOTOQYHKIMOHATBHOTO IEHTpa, paGOTHHKA
MHOrOQYHKIIMOHAIBHOTO LIEHTPa MOXKET OBITh HANpaBjJeHa 10 TOYTE, C HCIONb30BAHUEM
MHOPMAIIHOHHO-TEIEKOMMYHUKAIIHOHHON  ceTn  «IHTepHeT», oOGMUManTsHOTO caifTa
MHOTOQYHKIMOHATBHOTO LeHTpa, ExuHoro moprama mu6o Pecrmy6imkaHckoro mnoprana,
HHOOPMAIHOHHON CHCTEMEI 0CYNe0HOr0 06KaoBaHMUA, @ TAKKE MOXKET GBITh NPUHATA IPH
JTMYHOM npueMme 3asButens. JKamoba Ha pemenus u aedctBus (Oe3neiicTBHE) OpraHM3aLMi,
NpeIyCMOTPEHHBIX YacTelo 1.1 ctateu 16 @enepansHoro 3akona ot 27 mrons 2010 roga Ne
210-®3 «O6 opraHu3anuy MPeJOCTABICHHS rOCYAapCTBEHHBIX M MYHHUIMIIAIBHEIX yCIyr» Ne,
a TaKkKe MX pabOTHHKOB MOXET OBITh HampaBlIeHa IO II0YTE, C HCIOIb30BAHHEM
MH()OPMAaLMOHHO-TEIEKOMMYHUKALMOHHONU CeTH «VIHTepHET», OPUIMATBLHBIX CaWTOB 3THX
opranusaiwmii, Exunoro noprana mm6o PecmyGnamkaHCKOro mopraia, a TakkKe MOXKET OBITH
NPUHATA IPH JTUYHOM IIPHEME 3asBUTEIA.

5.3. XKanoba nomKkHa coaepKars:

1) HauMMeHOBaHME OpraHa, MNPEJOCTAaBIAIOIET0 MYHHLHMNAIBHYIO  YCIyTY,
JO/DKHOCTHOrO  JIMIa OpraHa, IpeAOCTAaB/IAIOIIEr0 MYHHULUHNAIBHYIO YCIyry, Ju60
MYHHILMIIATBHOTO CITY)KaIIero, MHOro)yHKIHOHAIBHOTO IIEHTPa, €r0 PyKOBOAUTENS U (HITH)
paboTHHKA, OpraHU3alluii, IPeIyCMOTPEHHBIX 4acTsio 1.1 cTateu 16 denepanbHOro 3aKoHa OT
27 mons 2010 roga Ne 210-®3 «O6 opraHu3alMH MpPENOCTaBIEHHS TIOCYIAPCTBEHHEIX H
MYHHLHMAIBHBIX YCIyT», HX PYKOBOAMTENEeH W (WiM) paOGOTHHKOB, pelIeHHs M ACHCTBHA
(6e3nelicTBHE) KOTOPHIX 06XKATYIOTCS;

2) damumMio, HMs, OTYECTBO (IOCIENHEEe - NpPH HAIMYMH), CBENECHHS O MECTE
KUTENBCTBA 3asdBHTENS - (pu3ndeckoro jauia IuGO0 HaWMEHOBAHHE, CBEICHHA O MECTe
HaXOXJEHHUSA 3afBHTENA - IOPUAMYECKOrO JIMIA, a Takke HOMep (HOMepa) KOHTAKTHOIO
Tenepona, aapec (ampeca) 3JMEKTPOHHOM MOUTH (NPH HATMYHM) M ITOYTOBHI azpec, 1o
KOTOPBIM JOJIKEH OBITH HalpaBJIeH OTBET 3asABUTEIIO;

3) cBemeHuss 06 OGXKaTyeMbIX peINEHMAX H jeicTBusx (OesmeiicTBuM) opraHa,
NPEAOCTAB/IAIOIMIEr0  MYHHUMIIATBHYHO  yCIyry,  JO/DKHOCTHOTO  JIMll@  OpraHa,
NPEIOCTAB/IAIOMIEr0  MyHHLHMIIANIBHYIO  yCIyry, JH060 MYHHLUHMIATEHOTO CJIy’Kallero,
MHOTOQYHKIIHOHAIBHOTO 1IEHTPa, paboTHUKa MHOrOMYHKIMOHATEHOTO LIEHTPA, OpraHU3aLIHii,
PeTYCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHOro 3akoHa ot 27 mons 2010 roma Ne
210-®3 «O6 opraHu3alMK NPeIOCTaBICHHS [OCY JapCTBEHHBIX M MYHMIMIIATBHBIX YOIy, HX
paboOTHHKOB;

4) IOBOJIBI, HA OCHOBAHHHM KOTOPHIX 3asBHUTENb HE COINIACEH C PEIEHHEM H JeliCTBHEM
(GesneiicTBreM) OpraHa, MpeJOCTABIAIOIEr0 MYHHIMNAIBHYIO YCIYTy, ZODKHOCTHOIO JIMIA
OpraHa, NMpeIOCTaB/IAIOIEr0 MYHHUMIAIBHYIO YCIyry, JHO0 MYHHIMIATBHOIO CIIYKAlIero,
MHOTOQYHKIIHOHIBHOTO LIEHTpa, pabOTHHKA MHOrO®YHKIMOHATLHOTO LIEHTPa, OpraHW3aLIHiA,
IpeyCMOTPEHHBIX 4acThio 1.1 craten 16 @enepansHoro 3akoHa ot 27 urons 2010 roma Ne
210-®3 «O6 opraHH3aLMK NPENOCTaBIEHHA IOCY1aPCTBEHHBIX W MYHMIMIIATBHBIX YCIYT», HX
paGoTHHKOB. 3asgBMTENIEM MOTYT OBITb MPECTAaBIEHE JOKYMEHTEI (mpu HaTHYMK),
NOATBEPKAAIOIINE JOBOBI 3aBUTEIIS, JINOO UX KOIIMH.

5.4. IlocTynuBias xano6a MOMIEKUT PErHCTPALIK B CPOK He T03IHee paboyero aus,
CIEAYIOILETO 3a THEM MOCTYILICHHA.




5.5. XKanoGa, moctynuBmas B opra, IpeJOCTaBIfIOMINA MyHHLUMNATEHYIO YCIYTY,
MHOTOQYHKIMOHAIBHEIM  LEHTP, YYPEAUTENH0 MHOTOQYHKUHMOHATHHOTO LEHTpa, B
OpraHHM3alHH, NpeIyCMOTPeHHBIE 4acTeio 1.1 cTathu 16 ®PenepanbHoro 3akona ot 27 Mo
2010 roma Ne 210-®3 '«O6 opraHM3alMM NPEIOCTABNEHHSA TIOCYIAPCTBEHHBIX U
MYHHIMMAIBHBIX YCIyIr», MO0 BBIIECTOAMMUA oOpraH (PH €ro HAIWYMH), MOMIEKHT
PaccMOTPEHHIO B TeUeHHe 15 pabounx aHeH co THA ee pEruCTPalllH, a B ClIy4yae 00KaJoBaHUS
OTKasa oOpraHa, MNpPeIOCTaB/IAIOIIEr0 MYHHLHMNATBHYIO YCIYry, MHOTO(YHKIHOHAILHOIO
LIEHTpa, OpraHu3allyii, IpexyCMOTPEHHBIX YacThio 1.1 ctaten 16 PenepansHoro 3akona ot 27
mond 2010 roma Ne 210-®@3 «O6 opraHusanuu MpeJOCTaBIEHHA TOCYIAPCTBEHHBIX H
MYHHIMIAIBHBIX YCIYr», B TIPHEME MOKYMEHTOB Yy 3asBUTeNs 1THOO B MCIpPaBIEHHUH
JOIYIIEHHBIX ONEYaTOK U OIIMGOK WK B CTydae 00XKaJOBaHHMs HapYIIEHHsS YCTAHOBICHHOTO
CPOKa TaKHMX HCIIPaBJICHHH - B TEYCHHE 5 pabounx AHEH CO JHS €€ PEeruCTPalliH.

5.6. TIo pesynbTaTaM pacCMOTPeHMs ano0bl NPUHMMAETCS OJHO M3 CIEAYIOLIHUX
pELICHUH:

1) xkanoGa ynosneTBOpseTCA, B TOM 4Hcie B GOPME OTMEHBI MPUHATOTO PELICHHS,
MCTIPaBJICHHUS JOMYIIEHHBIX OII€YaTOK U OMHMOOK B BEIAAHHBIX B PE3YJIBTATE IPEIOCTABICHUS
MYHHIHUIIATBHON YCIyTH NOKYMEHTaxX, BO3BpaTa 3asfBHTENIO AEHEKHBIX CPEICTB, B3HMaHHE
KOTOpBIX HE MPENyCMOTPEHO HOPMAaTHBHBIMH NMPaBOBBHIMH akraMu Poccuiickoif ®enepanuu,
HOPMAaTHBHBIMH NPaBOBBIMH akTaMu Pecry6nuku TatapcTaH, MyHHUIMNATBHEIMA IIPABOBEIMH
aKTaMH;

2) B YAOBJIETBOPEHHH KaT0OB! OTKA3BIBAETCS.

He no3nHee 1Hs, cieyIoNIero 3a JHEM NPHHATHS PELIeHHs, YKa3aHHOTO B HACTOSIIEM
TTYHKTE, 32BUTEIIO B INUCHMEHHON (OpME M MO JKETaHHIO 3aABHTENA B 3IEKTPOHHOM hopme
HaIpaB/IAE€TCA MOTHBHPOBAHHEIH OTBET O Pe3y/IbTaTax PaCCMOTPEHHUS JKaIO0HI.

5.7. B cnyyae npu3HaHMA KaloObl TMOAJIEkKamed YNOBIETBOPEHHIO B OTBETE
3QIBUTEIIO O pe3y/lbTaTaX PAacCMOTPEHHA KanoObl naeTcs HMHGOpPMamus O AEHCTBUAX,
OCYIIECTBISEMBIX OpraHom, IIPEIOCTABIIAIOLINM MYHHLIHIIATBHYIO ycayry,
MHOTO(QyHKIMOHATBLHEIM LIEHTPOM JTHG0 OpraHu3auueit, npeaycMOTpPeHHO# YacTsio 1.1 craTe
16 ®enepansHoro 3akoma or 27 mons 2010 roma Ne 210-®3 «O6 opraHmsamuu
MPEIOCTABICHUS TOCYTapCTBEHHBIX M MYHHLIUNAIBHEIX YCIYT», B LEIAX HE3aMELTHTEIHHOIO
YCTpaHCHHS BBIABICHHBIX HapyUICHWH NPH OKa3aHHWM MYHHLMNAJIBHOW YCIyrH, a TaKkxke
TIPHHOCATCA H3BMHEHMA 3a JOCTABICHHBIE HEyNOOCTBa M YKa3eIBaeTCs HHPOPMAIHSA O
JaIbHEAIINX NEACTBUSAX, KOTOPBIE HEOOXOMMMO COBEPUIHTH 3asBHTENIO B LEMAX MOTYdEHHSA
MYHHIIMITAJIEHOHN YCITyTH.

5.8. B cmyuae mpusHaHMsA Xalo0bl He NOLIEKANIEH YIOBIETBOPEHHIO B OTBETE
3asBHUTEIIO O PE3YJIbTaTaX paCCMOTPEHHS K00kl JaIOTCA apryMEeHTHPOBAaHHEIE Pa3bACHEHHSA
0 NpHYHHAX NPHHATOTO PEIICHHS, a Takke WHPOPMaIHs O IOPAAKe 00XKATOBaHUS IPHHATOTO
pELICHHS.

5.9. B ciyuae ycTaHOBIEHHS B XOJ€ WIH MO PE3yabTaTaM pPacCMOTpPEHHUs Kan00kI
NIPH3HAKOB COCTaBa aIMUHHCTPAaTHBHOIO MPABOHAPYIIEHHUS WIH MPECTYIUIEHHS JAO/DKHOCTHOE
M0, PabOTHHK, Ha/EJEHHBIE TIOTHOMOYHSMH 110 PACCMOTPEHHIO XaI00, He3aMeUTHTETHHO
HaIpaBIAI0T HMEIOLIHECS MATEPHANIB] B OpraHbl IPOKYPaTypHI.




IMpunoxenue Ne 1

K AIIMUHHCTPATHBHOMY PEr/IaMEHTY 10
NPENOCTaBIECHHIO MyHHLIMNAILHOH YC/IyT| MO Jaue
NMHCbMEHHBIX Pa3biACHEHHH HAIOTOIUIATENBIUIHKAM H
HAJIOrOBBIM areHTaMm I10 BOMPOCaM NPUMEHEHHS
MYHHIHMATBHBIX MPABOBBIX aKTOB O HAJIOraxX U cGopax
PykoBonuTeo

oT:

3ASBJIEHUE
00 MCTIpaB/IeHNH TEXHHYECKOH OIIMOKH

Coobwaro 06 omubke, DOMYIEHHOM NP NPEIOCTABICHHHN MYHHUIHIIATBHON yCIIyTH
I10 1a4€ MUCbMEHHBIX Pa3bACHEHHH HAJIOTOIIaTENBIIUKAM H HATOTOBBIM areHTaM Io
BOIpOCaM NMPHMEHECHUS MYHHIIMIIATBHEIX [IPABOBEIX aKTOB O HATIOrax M c6opax.

3anucaHo:;

IIpaBuneHEIE  CcBeneHHS:

Ipoury MCTpaBUTE NOMYIIEHHYIO TEXHUYECKYIO OUIMOKY M BHECTH COOTBETCTBYIOLINE
H3MCHCHNA B NIOKYMCHT, SBIAIOIIMHACA Pe3yNbTaToM MyHHIMNATbHOM yermyru. IIpumaraio
CJICIYIOIIUE JOKYMEHTEHI:

k;

2

B cmysae npuHATHS pemeHus 06 OTKIOHEHHHM 3asBlEHHI 06 HCIIPaBIECHUH
TEXHUYECKOH OIIMOKH MPOIIY HANPaBUTh TAKOE PEIICHHE:

TIOCPCACTBOM  OTNPABICHHA  JJIEKTPOHHOTO  NOKYyMeHTa Ha  a;pec  E-
mail: » B BUJIC 3aBEPCHHOI KONMUHM Ha GyMaKHOM HOCHTENE MOYTOBEIM
OTIpaBICHUEM . o ; azpecy:

Hactosmum monrsepsknaroo: cBeneHMs, BKIIOUECHHEIE B 3adBJICHUE, OTHOCAIIUECH K
MOEH JIMYHOCTH M IIPEACTaBIsSEMOMY MHOIO JHLY, a TaKK€ BHECEHHBIE MHOK HUXKE,
A0CTOBEPHEI. JIOKyMEHTHI (KOIIHH JOKYMEHTOB), NIPHJIOJKCHHBIC K 3a5BJICHHIO, COOTBETCTBYIOT
TpeOOBaHUAM, YCTAHOBIEHHBIM 3aKOHOJATEIHCTBOM Poccuiickoit ®enepaiyu, Ha MOMeHT

NPENCTaBJICHUA 3adABJIEHUI 3TH JAOKYMEHTBI [ECHCTBHUTEIBHBI U coAcpxaT IOOCTOBEPHEIE
CBCIOCHHUA.

(mara) (moamuce) (®.1.0.)



Ipunoxenue Ne 2

K AIMHHHCTPaTHBHOMY PErJIaMEHTY MO
NpPeNOCTAB/IEHHIO MYHHIIUTIATBHOH YCIYTH MO Jaye
MHCbMEHHBIX Pa3bACHEHHH HATIOTOIUIATE/bIIHKAM H
HaJIOrOBBIM areHTaM Mo BONpOCaM NMPHMEHEHUS
MYHHLMIATbHBIX [TPABOBLIX aKTOB O Haorax u cbopax

Pykoeoguremo

OT:

3AABJIEHUE
O TMPEeIOCTaBJIEHHH MYHHUIUITIAIBHON YCIyTH
[Ipouly mnpenocTaBUTe MYHHLMNANBHYIO YCIyry «Jlada IHMCBMEHHBIX pa3bsACHEHHI
HaJIOTOIIATENbIMMKAM M HAJIOTOBBIM areHTaM II0 BOIPOCY NMPUMEHEHHS MYHHIMIAIBHBIX
HOPMaTHUBHEIX NPaBOBLIX aKTOB O MECTHHIX Hajorax M c6opax» M JaTe pa3bACHEHHsA M0
BOIIPOCY

(3naraercs cyTh 3asABJICHHA)

PesynpraTr mpenocTaBieHMs ~ MYHHMIMNAIBHOW  YCIYTH, TpPOLIy IIPENOCTABHUTh
(moIUEepKHYTH HyXHOE):

B JIM4HBINA Kabuner [loprana rocy1apcTBEHHBIX W MYHHLMIATBHBIX YCIyr PecryGnuku
Tarapcran;

B MHOTOQYHKIMOHAIBbHOM  LEHTpPe  MNpPEJOCTAaBIEHHA  TOCYyJapCTBEHHEIX H
MYHHIMNAIBHBIX yeiIyr Pecriy6nuku Taraperas;

B YIIOJTHOMOY€HHOM OpraHe MECTHOI'O CaMOYITpaBJICHHA.

K 3asBnenuro npunarao:

L;

(yxa3pIBaeTcst epedeHb JOKYMEHTOB, IIPEIOCTABIAEMEIX 3asSBUTEIIEM)

Ha 06paboTKy MOHMX NEpCOHAIBHBIX [OaHHBIX, CONEPXAIIMXCS B 3agBICHHH |
NpWIAraeMbIX K HEMY JOKYMEHTaX, B COOTBEeTCTBHH ¢ {DenepaibHbEIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHANBHEIX JaHHBIX» COrIaceH (CornacHa).

( )
(mara) (moamnuce) (©.1.0.)




Ipunoxenue Ne 3

K AIMHHHCTPaTHBHOMY perJlaMeHTy 1o
NPeNOCTaBICHHIO MYHHULIUTIATBHOH YCITYTH 110 Jade
MHCbMEHHBIX Pa3bACHEHHH HAJIOTOIIATE/NbIHKAM H
HaJIOrOBBIM areHTaM [0 BOMpOcaM MPUMEHEHHS
MYHHLIHMAIBHBIX TPABOBLIX AKTOB O HAJIOTaX H
cbopax

« » 20 i)

Komy

(bamunus, uMs, 0TYECTBO (P HATHYHH)
(HU3HYECKOrO0 NI, WK HAMMEHOBAHHUE
IOPUIUYECKOrO JTUIIA)

Pasvacuenus

I10 BOIPOCY NPUMEHEHHS MYHHLMNATBHEIX HOPMAaTHBHBIX IPABOBBIX aKTOB O HAJIOIaX H
cbopax

(TEeKCT pa3bACHEHUI)

PyxoBoaurens




~”~

[Tpunoxenue Ne 4

K AZIIMHHHCTPaTHBHOMY PETJIaMEHTY 1O
MPeAOCTaBIEHHIO MyHHLMITATLHOH YCITyTH 110 Jaye
NMCBMEHHBIX Pa3bACHEHHH HAJIOromaTe/bIHKaM H
HaJIOTOBBIM areHTaM Mo BONPOCaM NMPUMEHEHHA
MYHHLHMIATEHBIX [TPABOBAIX aKTOB O HaJTorax H cbopax

« » 20 Ne
Komy

(dbaMmus, UMs, OT4ECTBO (IIpH
HaINYHH) GU3UYIECKOTO JIHIIA, HIH
HaNMEHOBaHHE IOPHAMYECKOTO JIHIIA)

Pemenue
00 OTKa3e B Mpea0CTaBICHUN MYHHLUNIATBHOM yCIyTH

McnonHUTeIbHBIA KOMHTET CENBCKOrO TMOCENeHUA IPHHSI
pelneHre 00 OTKa3e B MPENOCTaBICHUH MYHHMUMIIAILHON YCIYTH 1O Jade MHCHMEHHEIX
PasbACHCHHH HAJIOrOIUIATe/BIIMKAM W HAJIOTOBEIM areHTaM 10 BONPOCAM MPUMEHEHHUS
MYHHIMNATBHBIX NIPAaBOBEIX 8KTOB O HaJIOraX M c6opax Io CIeAyIOIUM OCHOBAHUAM:

BrI BrpaBe MOBTOPHO OGPAaTHTHECS B MCTIOJHHUTEIBHBIA KOMUTET
CEJIBCKOTO TOCENICHHA C 3asiBICHHEM O IPEIOCTABICHUM MYHHLHUNAIBHON YCIYTH
nocne yCTpaHCHHA yKa3aHHBIX OCHOBaHMH [l OTKa3a B IIPEJOCTABICHUH
MYHHLMIIAIBHOM YCIYTH.

JlaHHBI# OTKa3 MoOxeT ObITh OGXkKanoBaH B JOCYIeGHOM MOpSIKE IyTeM
HAmNpaBlI€HUA KalOOBl B COOTBETCTBHM C pasfenoM S5 AIMHHHCTPAaTHBHOTO
PErIIaMEHTa, a TakXke B Cy1eGHOM IOpsIKe.

JlOTIOTHUTETBEHO HHpOpMHUpyeM:

(Yka3biBaeTcs HHGOpMaIHs, He0GXOAUMAs JUTS YCTPAaHEHHS IIPUUHH OTKA3a B
NPENOCTaBICHUHA MYHUIMIIATEHON YCIIYTH, @ TAakXKe HHas JOMOMHUTEIbHAS
HHOOpMAaLW NP HAJTUYHH)

PykoBoaurens




