MCNOMHUWTENIbHBLIA KOMUTET 3APEYHbIVN ABbIJ

SAPEYHEHCKOIO CEJIbCKOI'O X"MPNETE BALWWKAPMA
MOCENMEHUNA HYPJTATCKOIO KOMWTETbI HYPJTAT
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«26» AHBapa 2024 Ne 1

O6 yTBEpPXAEHUN AAMUHUCTPATMBHONO peraamMmeHTa no NpeaocTaB/eHNIO
MYHULMNAAbHOW YCAYTN N0 Aaye NMUCbMEHHbIX Pa3bsCHEHWUA
HanoronaTenbWwMKamMm 1N HaNO0roBbIM areHTamMm Mo Bonpocam NpuMeHeHUs
MYHULUMNaNbHbIX NPaBOBbIX aKTOB 0 Hasorax u cbopax

B cootBetrcTtBUM co cTaTbeil 34.2 Hanorosoro Kopgekca P®, crtaTben 14
®epepanbHoro 3akoHa ot 06.10.2003 Nel31-®d3 «O6 06WKUX NpUHLMNAX OpraHu3auumu
MeCcTHOro camoynpasneHus B Poccuiickon depepaunun», VCNONHUTENbHbIA KOMUTET
3apeyeHCKOro cefib,CKOro noceseHna nocTaHOB/SAET:

1 YTBEPAUTL npunaraembli AOMUHNCTPATUBHbIN pernameHT no
NpeAoCTaBNeEHUD  MYHULMNANbHOW YCNyrM MO favye MUCbMEHHbIX Pa3bACHEHWI
HanoronnaTtefblWMKkaMm M HANOrOBbIM  areHTam Mo  BOMpocam  MPUMEHEeHUd
MYHULMUNaNbHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB 0O Hanorax u céopax.

2. Ony6nukoBaTb HacToslee MOCTaHOBMeHME Ha oOduuuanbHOM  canTe
HypnaTckoro MyHuuUMnanbHOro paioHa http://nurlat.tatarstan.ru/ n o6HapogoBaTb Ha
MHPOPMALNOHHBIX CTEHAAX HA TEPPUTOPUN MOCENEHUSA.

3. KOHTpO/b 332 UCNO/THEHUEM .HACTOALLEN0 NMOCTAHOBEHMA OCTaBASAO 3a COOONA.


http://nurlat.tatarstan.ru/

MpunoXeHne K NOCTaHOBNEHNIO
NcnonHMTenbLHOro KomMmuTteTa
3apeyeHCKOro cefibCKOro nocesieHuns
HypnaTckoro MyHuLMnanbHOro paiioHa
Pecny6nunku TaTapcTaH

0T «26 » AHBapa 2024 1. Ne 1

ALMWHUCTPATUBHbIA pernamMmeHT Mo NpeaocTaBNeHMI0 MYHULNUNANbHO
YyCAYrn No gaye NMMCbMEHHbIX Pa3bsCHEHMIA HanoronaaTenbWwnKam u
HaN0roBbIM areHTam Mo BOMpocamM NPUMEHEHUSA MYHULMNANbHbIX
HOpPMaTUBHbIX MPaBOBbIX aKTOB 0 Hasorax u cbopax

1. O6Lwme nonoxeHns

1.1. HactoAawuin AAMUHUCTPATMUBHLIA  pernameHT nNo  NpefoCTaB/IeHMUIO
MYHULMUNANbHOW YCNYrK MO fJaye MUCbMEHHbIX Pa3bACHEHWI HanoronnaTenbwukam wu
HaNoOroBbIM areHTaMm Mo BOMNpocaM MPUMEHEHUA MYHUUMUNANbHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB O Hajsorax u cbopax (fanee - ALMUHUCTPATUBHbLIA pernameHT) -
onpegenseTr  cTaHgapT, CcoCTaB, CPOKM UM NOCNeA0BaTeNbHOCTb  AENCTBUN
(aaMUHUCTPATUBHBIX npoueayp) NcnonHUTeNbHOro KoMuteTa 3apeyeHCKOro CebCKoro
noceneHnsa HypnaTtckoro MyHuuunanbHOro panoHa Pecnyb6nmkm TaTapctaH npu
MCMNOMHEHUN MYHUUMUNANbHOW YCNYrn MO PacCMOTPEHUKD U MOATOTOBKE MUCbMEHHbIX
pa3bACHEHUI Ha obpaweHns, NOCTYNMBLUME B OpraHbl MeCTHOr0 camoynpaB/ieHUs
3apeyeHCKOro CefibCKOro  nocefieHMs  Hypnatckoro  MyHULMNanbHOro  palioHa
Pecnyb6nmku TartapcTaH MO BOMpocam MNPUMEHEHUA MYHUUMNANbHbIX HOPMaTUBHbIX
NMpaBOBbIX aKTOB 0 Hanorax u cbopax.

1.2. nuamn, wUMeWMMU NpaBo Ha MNoAyvyeHWe MYHULUNANbHON yCnyru,
ABNAIOTCA (U3NYECKME W HOPUANYECKUE NuUa, WHAUBUAYaNbHble MNpesnpuHUMATENN
(nanee - 3afABUTEND).

1.3. C 3aaBneHneM BnpaBe 06paTnTLCA NpPeLCTaBUTENb 3aA9BUTENSA, LeNCTBYOWNIA
Ha OCHOBaHWM [AOKYMeHTa, YAOCTOBEPAKLWEro ero MnojsHOMOYMSA, NNO0 3aKOHHbIN
npefcTaBuTenb PU3NYECKOro nuua (ganee - npeacTaBuUTeNb 3adBUTENA).

2. CTaHgapT NpeaocTaB/ieHUs MyHULMNANbLHOW yCyru

1.1. HaumeHoBaHMe MyHULMNANbHOW YCNYrK

[ava NUCbMEHHbLIX Pa3bACHEHWI HanoronnatesblWMKamMm U Hal0roBbIM areHtam
Mo BOMpPOCaM MPUMEHEHUSA MYHWULUNANbHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB O Hasorax
n cbopax



2.2. HanmeHOoBaHWe opraHa, NpefocTaBNAKLIET0O MYHULNNANBHYO YyCNyry

NcnonHUTeNbHbIA KOMUTET 3apeyeHCKOro CenbCKOro noceneHus Hypnatckoro
MYHWLMNanbHOro paiioHa Pecny6nuku TaTapcTaH (ganee no tekcty —OpraH).

2.3. PesynbTaT npegocTaBNeHUss MyHULUNANbHON YyCAyrin

2.3.1. Pe3ynbTaTtom npeaocTaBAeHUA MYHMUMNaNbHON  YyCNyrun SIBASETCA
NMUCbMEHHOE pa3bfiCHEeHMe Mo BOMpocaM MNPUMEHEHUS MYHULUMaNbHbIX HOPMAaTUBHbIX
MpaBoOBbIX akKTOB O Hajsorax u c6opax (mpunoxeHne Ne 3 K HacTosAwemy
aAMUHUCTPATUBHOMY pErfiaMeHTy).

2.3.2. PesynbTaT npefoCTaBfieHUA MYHWULMNANbHOW YCNyru HanpasnseTcs
3aA9BUTEN0 B (DOpMe  3NEKTPOHHOro  AOKYMeHTa, MOAMUCAHHOT0  YCU/IEHHOM
KBaNMMULMPOBAHHOW 3/IEKTPOHHON nognucbio pykosogutens OpraHa, B COOTBETCTBUM C
®epepanbHbIM 3aKOHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 3N1eKTPOHHOW NOANUCK»
(nanee - depepanbHbli 3akoH Ne 63-®3) B NMYHbLIA KabuHeT EpuHoro noprana
rocygapcTtBeHHbIX W MyHuumnanbHbiXx ycnyr (https://www.gosuslugi.ru) (pganee -
EgvHbldi - nopTtan). B cnyyae  HanpaBfieHUs  3asBfieHUA  nocpeacTtsoM  [opTana
rocyfapCcTBeHHbIX 7 MYHULUMNAaNbHbIX ycnyr Pecnyb6nunkn TatapcTaH
(https://uslugi.tatarstan.ru)  (panee - Pecny6nmKaHCKui noprtan)  pesynbTar
npefocTaBNeHUs  MYyHWUUMNANbHOW  yCNyrM  HanpaBnsieTcs B JIMYHbIA  KabuHeT
PecnybnnkaHckoro noprasna.

2.3.3. To BbIGOpy 3aaBMTeNa pesynbTaT MpPefoCTaBleHUS MYHULMUNAbHOM
ycnyrm Bblgaetcds B OpraHe wunm B TBY «MHOroyHKUMOHANbHbIA  LEHTP
npefocTaBfeHNs rocyAapCTBeHHbIX U MyHULUNANbHbIX yCnyr B Pecny6nmke TatapcTaH»
(nanee - M®L) B hopme 3K3eMmnasgpa 3MeKTPOHHOro LOKYMEHTA, pacrneyaTaHHOro Ha
OYMa>HOM  HOCWUTene, 3aBepPeHHOro Meyatbld M MNOAMUCbID  COOTBETCTBEHHO
YMNONHOMOYEHHOrO LO/MKHOCTHOIO Nnua OpraHa unn paboTHuka M®L.

2.3.4. 3asBUTeNb BMpase NOMYYUTb pe3ynbTaT NpefoCcTaBfeHUs MYHULUNANIbHON
ycnyru B (popmMe 3/IeKTPOHHOTO [OKYMeHTa B TeYeHMe CpokKa [eilCTBUA pe3ynbTaTa
npefocTaBfieHUs MYHULUUNANbHON YCAyTn.

2.4.CpoK npefocTaBfeHNsA MYHULUNANbHOW YCyTK

2.4.1. MyHuumMnanbHaa ycnyra npegocrasnsercs B TedeHne 10 pabouunx gHeit co
[AHA NOCTYNNEHNA COOTBETCTBYHOLLEro obpalleHus.
2.4.2. MpuocTaHOBNEHNE CPOKa MNpPeaocTaBleHUs MYHUUUNaNbHOW YCAyru H
npegycMoTpeHo.
2.4.3 HanpaBneHve [OKYMeHTa, fABNAOLWErocs pesynbTaTtoM MpefocTaB/ieHu

MyHUUMNanbHOW  ycnyrm B (hOpMe  3NeKTPOHHOTO  [OKYMEHTa,  3asBUTENto
OCYLLECTBNSAETCA B [eHb OKMOPMMEHUS W perucTpauuy pesynbTaTa NpeAocTaBneHUs
MYHULUMNANbHOW yCnyru.


https://www.gosuslugi.ru
https://uslugi.tatarstan.ru

2.5. NMpaBoBble OCHOBaHUA ANA NMPefoCTaBNEHNA MYHULUMNANIbHOW YCyTru

2.5.1 [MepeyeHb HOPMaTUBHbIX NnpaBoBbIX aKTOoB, PerynnpyroLmx
npegocTaBneHVe MyHUUMNaNbHOW ycnyrn (C yKasaHWeM pPeKBU3UTOB HOPMATUBHbIX
NMPaBOBbIX aKTOB M WCTOYHUKOB WX OQULUANBLHOrO OMNy6/MKOBAHWUA), pasMelleH Ha
EanHom  noptane, B rOCYAapCTBEHHOM  MH(poOpMauMOHHON  cucteme  «PeecTp
rocyfapCTBeHHbIX 7 MYHULMNANbHbIX ycnyr Pecnybnnkun TatapcTaH»
(http://frgu.tatar.ru) (manee - PeecTp rocyfapCTBEHHbIX WM MYHUUMNANbHbLIX YCNYyr), Ha
opmunanbHOM canTe MyHWULMNANLHOro o06pasoBaHUA «HypnaTtcKuii MyHULMUNANbHbIA
paiioH Pecny6nuku TatapcTaH» B WHPOPMaLWOHHO-TENIEKOMMYHUKALNOHHOW CeTu
«HTepHeT» ( http://nurlat.tatarstan.ru ) .

2.5.2. TekcT AAMWHUCTPATMBHOIO pernamMeHTa B fAeWCTBYHOLWeEN pegakum
NoanexuT pasmeweHnto Ha EguHom noprtane, B PeecTpe TrocyfapCTBEHHbIX U
MYHUUMMANbHLIX YCAYr, Ha O(MuUuManbHOM caidTe MyHMUMNanbHOro o6pa3oBaHus
«HypnaTckuii MyHUuuMnanbHbIA painoH Pecny6nukyu TatapcTaH» B MH(POPMaLMOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTn «MHTepHeT» (http://nurlat.tatarstan.ru ).

2.6. VicuepnbiBawownii nepeyeHb JOKYMEHTOB, HE06X0AMMbIX ANS
NpefoCTaB/IeHNS MYHULUWNANbHOW yCnyru

2.6.1. [Ons nonyyeHWss MYHMUMNANbHOW YCAYyrM 3asBUTeNb NpeacTaBnseT
cnepyrowme SOKYMEHThI:

1) AOKYMEHT, yAOCTOBEPAOLWMNIA NMYHOCTb (He TpebyeTcs B cnydvae obpalleHus
nocpeacTtsom PecnybinkaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPAIOLWMIA NONHOMOUNA NPeACTaBUTENA 3aaBUTENS;

3) 3afBneHue (npunoxeHme Ne 2 K HacTodlWwemMy afMUHUCTPATUBHOMY
pernameHTy):

B (h)OpMe JOKYMeHTa Ha 6YMaKHOM HOCUTeNe M3/10XEeHHOe B CBOOGOAHON (opme,
noctynmewee B OpraH, 0 gaye NUCbMEHHbIX Pa3bACHEHWI MO BOMpOCam MNPUMEHEHUS
MYHUUMNANbHLIX MNPaBOBbIX aKTOB 0 Hanorax u cbopax (panee - obpauweHue) B
MUCbMeHHOW (GopMe uAn B (HOpMe 3NeKTPOHHOr0 AOKYMeHTa, B 3/IEKTPOHHON (opme
(3anonHseTcs NoCpefCTBOM BHECEHMS COOTBETCTBYHOLWMX CBEAEHUN B 3MEKTPOHHYHO
(hopmMy 3a#BNeHud), NoANMCaHHOe B COOTBETCTBMM C TpebOBaHMAMM NyHKTa 2.6.3
aAMWUHUCTPATUBHOINO pernaMeHTa, npu obpaweHun nocpeactsoM PecnybaMKaHCKOro
nopTana;

2.6.2. 3afBneHue W npunaraemble AOKYMeHTbl MOTyT ObiTb MNpeAcTaBieHbl
(HanpaB/ieHbl) 3as8BUTENIEM OAHUM U3 CNeAYyHLWMX CNOCO6OB:

1) yepe3 M®L, Ha GyMaXHbIX HOCUTENAX U B BUAE 3/IEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYOLWMX TpebOBaHMAM MYHKTa 2.6.3 aAMUHNUCTPATUBHOIO PernamMeHTa;

2) nocpefcTBOM Pecny6inKaHCKOro noprana B 3/IeKTPOHHON (hopme;

3) B OpraH NMYHO WM MOCPeACTBOM MOYTOBOM CBA3M Ha OYMaHOM HOCUTENe.

3asgB/fieHMe W npunaraeMmble AOKYMEHTbI, NpWU HanpasneHUM NOCPeaCTBOM NOYTOBOW
CBA3N, 3aBEPAOTCA B YCTaHOBJ/IEHHOM MNopAAKe.


http://frgu.tatar.ru
http://nurlat.tatarstan.ru
http://nurlat.tatarstan.ru

2.6.3 3asaBneHne npuv HanpabBneHUM MNOCPeACTBOM Pecnyb6nMKaHCKOro nopTars
nognucbIBaeTCA NPOCTON 3IEKTPOHHOW MOAMNUCHIO 3aABUTENS.

[Ons  nonyyeHMs nNpPOCTOW 3MEKTPOHHOW MOANUCKU  3aABUTEN0  HEO6XO0AUMO
NpouTM  npouefypy  peructpauum  (ayTeHTugwmkaumm) B EAMHONW  cucTeme
naeHTUuKaunumM n ayteHtugukaumn (ganee - ECUA), a TakxKe NOATBEPAUTL YUYETHYIO
3anuceb.

ONEKTPOHHbLIA [OKYMEHT (3/IeKTPOHHbLIN 06pa3 [OKYMeHTa), YKa3aHHbIi B
NOAMNYHKTEe 2 NyHKTa 2.6.1 agMWHUCTPATMBHOIO perfiameHTa, 3aBepseTcs YCUIEHHOMN
KBaNnMMULUMPOBAHHON MNOAMUCHLIO NNL, YNONHOMOYEHHbLIX Ha CO3jaHue W nognucaHue
TakuX JOKYMEHTOB, B TOM YuC/ie HOTapuycamu.

ONEeKTPOHHbIe AOKYMEHTbI (3N1eKTPOHHbIE 06pa3bl LOKYMEHTOB), npuiaraemble K
3a8B/EHMIO, B TOM 4uC/e AOBEPEHHOCTW, HanpaBnAwTCsA B BUAe (annos B hopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60onee 50 M6aWnT.

KauecTBo npefoCTaBiSAEMbIX 3NIEKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3os
LOKYMEHTOB) [O/DKHO MO3BO/IATb B MOMHOM 06bemMe MnpoyuTaTb TEKCT AOKYMeHTa U
pacrnosHaTb PeKBU3UTbI JOKYMEHTA.

2.6.4. 3anpewaetcsd TpeboBaTb OT 3aABUTENSA:

1) npeacTaBneHUs AOKYMEHTOB UM MH(pOpPMaLUM WUAN OCYLLECTB/IEHUA AEeNCTBUNA,
npefcTaBNeHne WM OCYLeCTBNIEHNE KOTOPbIX He NpPefyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbLIMW  aKTaMW, pPerynpyroLliMmMmm OTHOLWEHWA, BO3HMKAKLUIMe B CBA3U C
npefocTaBfeHNEM MYHULMUNANbHOW YCNYru;

2) OCYLIeCTB/IEHUS [eNCTBUIA, B TOM YUCNEe COrnacoBaHWin, HEOBXOAMMbIX ANnA
MONMIYYEHNS  MYHMUUMNANbHOMW YCNYrM U CBfA3@HHbIX C obpaweHMeM B  WHble
rocyflapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpas/eHusa, opraHusauuu, 3a
UCKNOYEHUEM MONIyY4eHUA yCcayr W MOAyYeHUA [LOKYMEHTOB UM UH(popmauuu,
npefocTaBNfAeMblX B pe3yfibTaTte NpPefoCTaBNeHUA TaKUX YCYr, BKAKOYEHHbIX B NEPEYHN,
yKa3aHHble B YacTn 1cTatbn 9 ®depepanbHoro 3akoHa ot 27 uong 2010 roga Ne 210-d3
«O6 opraHusaunMyM npefocTaBfeHUs TOCYAAPCTBEHHbIX W MYHWULUNAAbHbIX YCNyr»
(HeobXxoAUMBIX U 0653aTeNbHBIX YCNYT);

3) npeacTaBfieHMA  OOKYMEHTOB W WHMOpmauuu, oTcyTcTBue u  (Mam)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBaiuCb Mpu MepBOHayasbHOM O0TKa3e B Mpueme
JOKYMEHTOB, HeoO6XOAUMBbIX [N MpefoCTaBfeHUAa MYHUUMNAaNbHOW ycnyru, num6o B
npeAocTaBleHU MYHUUUNANbHOW YCNYTUW, 38 UCKIOYEHMEM CNefYyLWmNX CnyYaes:

a) W3MeHeHMe TpebGOBaHUM HOPMATMBHbLIX MNPABOBbIX aKTOB, Kacarlwmxcs
npefocTaBNeHNS MYHULUNANbHON yCnyru, nocie nepBoHavanbHOW nofjayvyn 3adBfeHus o
npefoCcTaBfieHUM MYHULUUNANIbHOW YCNYTW;

0) HanMume OWMNGOK B 3aAB/IEHUN O NPELOCTABAEHUN MYHULMUNANLHON YCNyrn u
LOKYMeHTax, MNofaHHbIX 3afBUTeNeM Moc/fe nepBOHAYasNibHOTO O0TKasa B MNpueme
JOKYMEHTOB, HEO0OXOAUMBbIX [NA MpefoCTaBfieHUA MYHWUUMNaNbHOW ycnyru, nm6o B
npefoCcTaBfeHUM MYHUUUNANIbHON YCNYTM U He BK/KOYEHHbIX B MpeAcTaB/eHHbIN paHee
KOMMEKT LOKYMEHTOB;



B) MCTeYEHNEe CPOKa [AeliCTBUS [OKYMEHTOB WM M3MeHeHUe WHGopMaLum nocne
nepBoHa4yanbHOro OTKasa B MpPMeMe [OKYMEHTOB, HEOBXOAUMbIX AN MpPeAoCTaB/EHNS
MyHUUMNanbHOW ycnyru, nn6o B NpefocTaBNeHUN MyHULMNANbHOW YCNyru;

r) BbISIBNEHWE [OKYMEHTaNbHO  MOATBEPXAEHHOro akTta (MpU3HaKoB)
OWMNBOYHOr0 WMAM NPOTMBOMNPABHOro fAeicTBus (6e34eicTBMSA) AOMKHOCTHOrO nula
OpraHa, pa6oTHuka M®L,, npu nepBoHayaNbHOM O0TKase B NpuemMe [OKYMEHTOB,
Heo6X0AMMbIX ANS NpPeAoCTaBNEHUS MYHUUMUNANbHOW ycnyru, nubo B npeaocTaBneHUu
MYHUUMNANbHOW YyCcnyru, o 4Y4emM B MUCbMEHHOM BMAe 3a MNOAMWUCHIO PYKOBOAUTENS
OpraHa npu rMepBOHa4yaNbHOM O0TKase B MNpueMe [JOKYMEHTOB, He06X0AUMbIX ANs
NpeaocTaBNeHNs  MYHULMNANbHOW  ycnyru, YyBeAOMAseTcs 3asBUTeNb, a TakKxke
MPUHOCATCS M3BUHEHWS 3a A0CTaB/IEHHble HEYA06CTBa;

4) npegocTaBfieHUs Ha OyMaxHOM HOCWUTene [OKYMEHTOB W MHQopmauml
9NEKTPOHHble 06pa3bl KOTOPbLIX paHee ObIIN 3aBEpPeHbl B COOTBETCTBUMW C MYHKTOM 7.2
yactu 1 ctaten 16 PepepanvHOro 3akoHa ot 27 wuwond 2010 roga Ne 210-d3 «O6
opraHusauuMm npefocTaBNeHUs TOCYAApPCTBEHHbLIX W MYHUUMNAaNbHbLIX YCAyr», 3a
NCK/OYEeHWEM CNy4yaeB, ec/M HaHeceHWe OTMeTOK Ha TakKue [AOKYMEHTbl nbo wux
N3bATUE ABNAETCA HeOOXOAWMbIM YC/IOBUEM MNpPeAoCcTaBleHUs roCcyfapCTBEHHOW Wau
MYHUUUNANBHON YCNYTW, U UHbIX CNy4YaeB, YCTaHOB/IEHHbIX (befepasibHbIMU 3aKOHaMU.

2.6.5. MonyuyatTca B pamKax MeXBeJOMCTBEHHOI0 B3aMMOLENCTBUSA:

1) cBegeHuna n3 EFPKOJT - ®depepanbHas Hanoroeas cnyxoa;

2) cBefeHMs O AeMCTBYHOLLEM MacnopTe rpaxpjaHuHa Poccuinickoin defepauunm -
MB/ Poccuu;

3) cBefleHMs 0 HOTapuanbHOW JOBepeHHOCTU - PefepanbHas HoTapuaibHas
nanara.

2.6.6. 3aaBUTeNnb BMpaBe MNpPefoCTaBUTb AOKYMEHTbl (CBeAEeHMA), YKa3aHHble B
noanyHktax 1 - 2 nyHkta 2.6.5 ALMWHUCTPATUBHOrO perfameHTa, B Qopme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHON KBanU(MUUMPOBaHHOW MNOANUCHIO
nuL, YNOMHOMOYEHHbLIX Ha co3faHue W noAnucaHue TakKuUX [LOKYMEHTOB, Mpu nofaye
3aABNeHus.

2.6.7. HenpepgcrtaBneHue (HecBOeBpeMeHHOe npeAcCTaB/ieHMe) YKa3aHHbIMU B
nyHkTe 2.6.5 AAMWHWUCTPATUBHOIO perfameHTa opraHamMu rocyAapCTBEHHON BnacTw,
opraHamum MeCTHOro camoynpaB/fieHUs, OpraHu3aunsMum [LOKYMEHTOB W CBEAEHWIN He
MOXeT ABNATbCA OCHOBaHWEM [A/19 O0TKa3a B NpPejocTaBNeHUN MYHULMUMNANbHON YCNYyru.

2.6.8. 3anpewaetca TpeboBaTb OT 3afABUTENs  OOKYMEHTbl  CBefeHMA,
Haxogdwmeca B pacnopsXXeHUnm rocyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOrO
camoynpaB/ieHUss W MOABELOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WAM opraHam
MEeCTHOro caMoyrnpas/ieHUs opraHu3aLuii.

HenpeacTtaBneHve 3asBUTENEM [AOKYMEHTOB, COAepXKalluxX CBefeHWs, KOTOpble
HaxoAATCA B PacMnopsi)XeHUWM TroCcyAapCTBEHHbIX OpraHoB, OpPraHoB MeCTHOrO
camoynpaBfieHUs W NOABEAOMCTBEHHbIX TOCYAApCTBEHHbIM OpraHam WAXM OpraHam
MECTHOro camMoynpaBfeHWUs OpraHusayuii, He SBNSETCH OCHOBaHWEM [Ns OTKasa
3aSBUTENI0 B MPELOCTaBAEHUN MYHUUUNANLHOW YCAYTW.



2.7. McuepnblBaloLWnii nepevyeHb 0OCHOBAHWIA ANst 0TKas3a B NpuemMe
AOKYMEHTOB, HEOBXO0AMMbIX ANA MPefoCTaBNeHUS MyHULUNANbHOW ycnyru

2.7.1. OCHOBaHMAMW fONs OTKasa B Mpueme [OKYMEHTOB, HeobXxoaumbiX Ana
npeaocTaBNeHUA MYHULUNANBHOW YCNYTW, ABNAKOTCS:

1) npeAcTaBfieHHble  3aaBUTeNeM  LOKYMEHTbl  COAepXXar MOAYUCTKM U
ncnpaBneHNA TeKCTa, He 3aBepeHHble B nopagke, YCTaHOB/MIEHHOM 3aKOHOAaTe/lbCTBOM
Poccuiickoin degepauymu;

2) [JOKYMEHTbl cofepXXaT MOBpPeXAeHWs, Hanmyne KOTOPbIX He MNO03BONAET B
NOTHOM 06beEMe MCMOb30BaTh UHPOPMALMIO U CBEAEHUA, CofepXKalmecsd B JOKYMeHTax
AN NpefocTaBNeHNs MYHULMNANbHON yCnyru;

3) npencTaB/ieHHble [LOKYMEHTbl WX CBeAEHUA YyTpaTWuauM CUNy Ha MOMEHT
obpalleHns 3a MYHMUMMaNbHON Yycnyron (LOKYMEHT, YyAOCTOBEpPSOWMA MNOAHOMOYMA
npeacTaBUTeNs 3adBUTENs, B c/iyyae obpalleHusa 3a npefocTaBfeHUEM MYHULMNAIbHOM
YCNYrn yKa3aHHbIM NIMLLOM);

4) nopava 3adB/ieHMA O NPefOCTaBAeHUN MYHULUNANbHON YCAYTrn N LOKYMEHTOB,
HEe0O6X0ANMBIX AN5 MPefoCTaB/MeHUA MYHULMNANbHOW YCNyrn, B 3N1eKTPOHHON (opme C
HapyLlleHMeM YCTaHOBNEHHbIX TpeboBaHWIA;

5) HeKOppeKTHOoe 3anofiHeHne o06a3aTeflbHbIX NOMein B JopMe 3asB/IEHUSA, B TOM
yucne B WHTepPaKTUBHOW  (opme 3adBneHMa Ha Pecny6ivkaHCKOM — nopTane
(HepocTOBepHOe, HernosiHoe, NM60 HenpaBMIbHOE 3amno/IHEHUE);

6) npeacTaB/ieHMe HENONHOr0 KOMMJeKTa [OKYMEHTOB, HeobXoAUMbIX [ANf
npeaocTaBNeHNs MyHULMMNANbHON YyCNyru;

7) 3asiBNeHMe O MNpefocTaBleHUMM YCAYrM MNOJAaHO B OpraH rocyAapCTBEHHOW
B/acTW, opraH MeCTHOro caMoynpas/fieHUua WAW opraHusauuto, B NOJIHOMOYNA KOTOPbIX
He BXOAWUT NpeAocTaBfeHne MyHUUUNANbHON YCayru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbe 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW MNOANUCU» YCNOBUN NPU3HaAHUSA
NEeNCTBUTENBHOCTU, YCUNEHHON KBAaNU(PULMUPOBAHHOM 3/IEKTPOHHON MOANUCHK.

2.7.2. TlepeyeHb OCHOBaHWI Ans O0TKa3a B MpuemMe LOKYMEHTOB, HEOOXOAUMBIX
ANS MONYyYEHNA MYHULUNANbHOW YCNYTn, SBNSETCSH UCUHEPMbIBAOLLNM.

2.7.3. PeweHune 06 oTKase B Mpueme 3asBfieHUA U LOKYMEHTOB, HEOOXOAUMbIX
AN NpefaocTaBfieHUs MYHULMNaNbHOM yCnyru, MOXeT O6biTb MPUHATO, KaK BO BpPeEMS
npuema 3afaBUTend, TaKk W NOCNe NOJMYyYEeHUSA OTBETCTBEHHbLIM [O/KHOCTHLIM NULOM
OpraHa Heo6XOAUMBbIX [ANA NPefoCcTaBNeHUs MYHUUMNANbHOM YCAyrn [OKYMEHTOB
(cBegeHMn) c Ncnofb3oBaHNeEM MeXBe4OMCTBEHHOI O NHPOPMaLMOHHOTO
B3aMMOAENCTBUA, B CPOK, He MpeBbllwaowmin 3 paboumx AgHein co AHS perucTpayunun
3aAaBeHns.

2.7.4. 3anpeuaetcqd OTKasblBaTb B MNpuUemMe 3adB/ieHUA U WHbIX [LOKYMEHTOB,
HeoOX0oAUMbIX ANS NpefocTaBNeHUs MyHMUUUNANbHON yCcnyru, B ciyyae ecnu 3asaBfieHue
N OOKYMEHTbI, HEOOX0oAUMbIe ANA NPefoCTaBNeHUA MYHUUUNANbHON yCnyru, nojaHbl B



COOTBETCTBUM C MH(OPMaLMEN O CpOKax M MOPsiaKe NpefoCcTaBNeHMS MYHULMNANbHOM
ycnyru, ony6nnkoBaHHoOW Ha EagnHoM nopTtane, Pecny6nnkaHckoM nopTane.

2.8. VicuepnbiBaloWwnii nepeyeHb OCHOBAHUI 415 MPUOCTAHOBEHUSA
npeAoCcTaBNeHNS MYHUUUNANbHOW YCNYrn UAK 0TKasa B NpeaocTaBieHnn
MYHUUWNANbHOW ycnyru

2.8.1. OcCHOBaHMA [ANA NPUOCTAHOBMIEHMA TMpPefoCTaBNeHUs MYHULMUNaNbHOW
YCNYyrn OTCYTCTBYIOT.

2.8.2. OcHOBaHUA A4Na 0TKasa B NpeAoCTaBAeHUN MYHULUNANbHOW YCAYTNn:

1) NoCTynneHne OTBeTa OpraHa rocyfapCTBEHHOMW BNacTW, opraHa MeCTHO
camoynpasfieHus nn6o0 noABeLOMCTBEHHOW oOpraHy roCyfapCTBEHHOW BNactTu uWan
opraHy MeCTHOro camMoynpaB/eHUs opraHu3auuM Ha MeXBeLOMCTBEHHbIA 3anpoc,
CBMAETEeNbCTBYHOLWEro 06 OTCYTCTBUM AOKYMeHTa U (M1n) MHGopmaunm, HeobXoaMMbIX
ANs NpefocTaBNeHUs MYHUUMNANbHOW YCNyrn, eciy COOTBETCTBYHOLWMIA LOKYMEHT He
OblN NpeaoCcTaB/ieH 3asiBUTENEM MO COOCTBEHHOW UHULKNATUBE.

2.8.3. TlepeyeHb OCHOBaHWM [ANA OTKa3a B MNPeoCTaBNeHUM MYHULUNANIbHOWN
YCNYrn SABNAETCA UCYEPNbIBAKOLLNM.

2.8.4. 3anpewjaetcqd 0TKa3blBaTb B NPefoCTaBAEHUN MYHWULUNANbHOW YCNyru B
cnyyae, ecnu 3asB/ieHMe O MNpeAoCTaBAeHUM MYHWULMNANbHOW YCAyrm nojaHo B
COOTBETCTBUM C UH(OpMaLMeil 0 CpoKax U MopsAgKe NpefocTaBNeHUs MYHWULMMANbHOM
ycnyru, ony6nnkosaHHon Ha EguHom noptane, Pecny6ivkaHCKOM nopTane.

2.9. Pasmep nnatsil, B3MMAaeMOW C 3asiBUTENS npwn npeagoctaB/IEHNN
MyHI/ILl,I/II'Ia]'IbHOIZ ycnyrun, mn cnocobbl ee B3MMaHUS

MyHUUUNanbHaa ycnyra npefoctaBniseTca Ha 6essosme3,qH0171 OCHOBE.

2.10. MaKcuManbHbIN CPOK 0XMAAHMUA B oYepean Npu nogayve 3asaBUTENEM
3anpoca 0 NpefocTaB/ieHUN MYHULMNANbHOW YCAYTrXU U NPU NOAYYeHUN pesynbTaTa
npeaocTaB/ieHNA TaKUX yCcayr

2.10.1. Bpems oxupgaHua npu nogaye 3asB/ieHUS Ha NONYYEHUE MYHULMUMANbHON
yCNnyru - He 6osee 15 MUHYT.

2.10.2. MMpn nony4vyeHun pesynbTaTa NPefOCTaBNEHUA MYHULMUMNANLHON YCNyru
MaKCMMa/bHbIA CPOK OXWUAAHWUA B 0Yepeamn He LO/DKEH npeBbiwatb 15 MUHYT.



2.11. CpoK perucrtpaymm sanpoca 3asaBuUTeNsa o npefocTtaBneHNn
MYHULMNANbLHOW YCNyTK

2.11.1. Mpu nnyHom obpauwieHu B MLl B geHb nofjaun 3adBNEHUA 3aABUTENIO
Bblgaetca pacnucka ns ANC MOL ¢ pernctpalMOHHLIM HOMEPOM, NMOATBEPXAAKLLIMM,
4TO 3adB/IEHWe OTNpPaB/ieHO, U AaTO nojayu 3asaBNEHUS.

2.11.2. Tlpn HanpaBneHuWn 3adABfeHUA nocpeacTtsoM EAMHOro noprtana,
PecnybnvkaHCKOro nopTana 3afBuUTe/lb B LeHb NOAAayu 3asBNEHUSA MOSyvyaeT B JINYHOM
KabnHeTe Pecny6aMKaHCKOro noptana W N0 3/IEKTPOHHON no4YTe YyBeAOMJEHUE,
noATBepXxjakwoliee, 4YTO  3adaBNeHMe  OTNpPaBNeHO, B  KOTOPOM  YyKasblBalTCA
perncTpaLnoHHbIA HOMEP 1 faTa nogayn 3asaBieHus.

2.11.3. Tpu nuyHom ob6paweHun B OpraH B [eHb Mofjayn 3adB/EeHUA
YNONHOMOYEHHbLIM [O/MKHOCTHLIM Nuuom OpraHa 3adBUTeNI0 BbiaeTcAa pacnucka u3
aBTOMaTU3NPOBaAHHON WHMOPMALUOHHOW CUCTEMbI, NpefHA3HAYeHHOW [NA OKa3aHUS
rocyfapCTBEHHbIX W MYHUUMMANbHbIX YCAYr, C PerucTpaunMoHHbIM HOMEpPOM, AaToW
nogayvn 3aaBneHNsa 1 nepevyHem npepcTaBNeHHbIX JOKYMEHTOB.

2.12. TpeboBaHMa K MOMeLWEHUAM, B KOTOpPbIX MpefocTaB/iseTC
MYHUUMNanbHaa ycnyra

2.12.1. MpepocTaBieHNne MyHULUNANbHON YCAYTM OCYL,ECTBASAETCA B 3[aHUAX U
nomMeLLeHunaAX, 060pyA0BaHHbLIX NMPOTUBOMNOXAPHOM cucTeMol M CUCTEMOM
NOXXapoTyLleHNA.

Ob6ecneynBaetcd  6eCnNpensATCTBEHHbIA  AOCTYN WHBaNMAOB K  MecCTy
NpefoCTaB/feHUA MYHULUMNANbHON ycnyrn (YLOOHbIA BXOA-BbIX0O4 B MOMELLEHUA W
nepemelleHne B UX npegenax).

BusyanbHas, TeKCToBas NHpopmaLmns 0 nopagke npeaocTaB/ieHNA
MYHULMNANbHON ycnyrn pasMmellaeTca B YA06HbIX ANA 3asBUTEeNel MecTax, B TOM 4uchne
C YY4ETOM OrpaHMYeHHbIX BO3MOXHOCTEA MHBAINAOB.

2.12.2. OcyllecTBNAOTCA Mepbl MO 06ecrneyvyeHU0 WHBaUAam, B TOM 4uUCne
MCNONb3YHOLWNM Kpecna-Konsacku n cob6ak-npoBOAHUKOB, YCOBUI AOCTYNHOCTU 3[aHUS,
MOMELLEHUIA 1 yCAyr, BKAOYas:

1) ycnoBus And 6GecnpenATCTBEHHOro A0CTyna K 34aHU0 U MOMEeLeHUsaM, a
TaKXXe NpefocTaBndeMblM B HUX yCNyram;

2) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeABuXeHUs no Tepputopum OpraHa,
BX04a W BbIX0fa B 3faHue n nomelleHna OpraHa, nocagku B TPaHCNOPTHOE CPEACTBO U
BblCaAKN W3 HEro, B TOM YUCNe C UCMONb30BaHWEM Kpecsa-KONACKM;

3) COMpoOBOXAEHWEe WHBaNAOB, WMMEHLWMUX CTONKUE paccTpoicTBa (YHKLMU
3peHMa U CamMOCTOATENIbHOTro TMepeABMXKEHUA, W OKas3aHWe UM MNOMOLWM B 34aHUN W
noMeLeHNaX;

4) Hapnexatuiee pasmelleHne o6opygoBaHUA M HOCUTenei MHGopMauuu,
Heo6xoanMbIX ANna obecneyeHnss 6ecnpensaTCTBEHHOrO A0CTyna MHBaNNAOB K 3[4aHNUI0,



NOMELLEHNAM M K yClyram € YY4eTOM OrpaHUYEHU UX XKXU3HELEeATeNbHOCTH;

5) ponyck B 3fjaHuMe W NOMeLWeHUA Ccobaku-npoBOAHUKA TMPU  HanM4uuu
LOKYMeHTa, NOATBEPXKAAlOLWEro ee cneynanbHoe obyvyeHne u BblfaBaeMoro no gopme u
B MopsaKe, YTBEPXAEHHbIX MpuKazom MwuHUCTepcTBa Tpyda WM COLMaNbHON 3aliuThbl
Poccuitickon depepaumm ot 22 umwoHA 2015 r. Ne 386H «O6 yTBepXAeHUU (OpMbI
AOKYMeHTa, TMOATBEPXAawLWero cneyunanbHoe o6ydyeHue cobaku-npoBogHUKaA, MU
nopsanKa ero Bblgaum»;

6) oOKaszaHWe COTpyAHWKaMW, TMpPefoCTaBAWMUMA MYHUUMUNANBHYO YCAyry,
nomMowmM MWHBanNMgam B MpPeofosieHNnn 6GapbepoB, MellalWwmx MONYYEHUKD UMW YCNyr
HapaBHe C ApYyrnMu nuuamu.

2.12.3. TpeboBaHNA B 4YacTu ob6ecrneyeHUsa [LOCTYNHOCTM ANA  WHBANUAO
00bEeKTOB, B KOTOPbIX OCYLLECTBAAETCS NpefoCcTaBNeHMe MYHULUMaNbHOW YCNyru, wu
CPeACTB, UCMO/b3yeMbIX MPW NPeaoCcTaBeHUN MyHULUNANbHOW YCNYTrn, NPUMEHSAIOTCA K
06beKTaM M cpefcTBaM, BBEAEHHbIM B aKCMayaTauMio UanM Npoweawmm MoLepHmnsauuto,
peKkoHCTpyKuuto nocne 1 wuwona 2016 roga.

2.13. MNMokasaTenn AoCTYNHOCTU U KayecTBa MYHMULMNANbHONR yCnyru

2.13.1. TlMokaszaTtensiMy [OCTYMHOCTW MPefOCTaB/NEHUA MYHWULUNANbHON YyCnyru
ABNAIOTCA:

pacnosioXeHHOCTb NOMeLLeHNA, B KOTOPOM BefeTcsa Npuem, Bbifaya LOKYMEHTOB
B 30He LOCTYMHOCTW OOLLECTBEHHOrO TPaHCMNOPTa; Haiuyme Heob6X04MMOro KOMYecTBa
CneunanncToB, a TakXe MOMeLLeHUA, B KOTOPbIX OCYLLeCTBAAETCA NPUeM LOKYMEHTOB OT
3a9BUTENEN;

HanMumMe wucuepnbiBalolelr WHGopmauum o cnocobax, nopsake U CpoKax
npefoCTaB/ieHNA MYHUUMNANbHOW YCNYrn Ha WHMOPMALMOHHbLIX CTeHAaX, EauHOM
noptane, PecnybnukaHckom noprtasne, oOguuMaNbHOM caiTe  MYHWULMNANbHOTO
obpasoBaHMA «HypnaTtckuii  MyHUUMNanbHbIl pailoH Pecny6nuku TatapcTaH» B
MH(OPMALNOHHO-TENIEKOMMYHUKALNOHHOW cetu NHTepHeT no Be6-agpecy
(http://nurlat.tatarstan.ru);

OoKasaHue nomowWW WHBaNMAAM B MPeofosieHUM 6GapbepoB, MeLlakLWmnx
MOSIYYEHUID UMW YCNYT HapaBHe C APYTMMU NULaMMN.

2.13.2. TlokasatensiMm KayecTBa MNpPefOCTaBNEHUS MYHULMMANbHOW YCNyru
ABNAIOTCA:

1) cobnogeHne CpoKoB npuema u pacCMOTPEHUS LOKYMEHTOB;

2) cobnoaeHne cpoka Nony4vyeHms pesynbtaTta MyHULUNANbHON YCNYTU;

3) oTcyTCcTBME O060CHOBAHHbLIX >anob Ha HapyweHuWa aiMUHUCTPATUBHOIO
pernameHTa, COBepLlUeHHble paboTHMKamMun OpraHa;

4) KONM4YecTBO B3aUMOJENCTBUIA 3afBUTENSA C LO/DKHOCTHbIMU nuuamu (6e3 yyeta
KOHCYNbTaLni):

B3aMmogeincTeme 3asBuTend ¢ paboTHMkamm OpraHa wim ML npu
npefocTaBleHUN  MYHULMNANbHOW  YCNYrM  OCYLLeCTBAfeTCA  O4WH  pa3  npu


http://nurlat.tatarstan.ru

npeacTaBneHNn 3asBNeHNsA CO BCEMU HEOOXOAMMBIMU LOKYMEHTAMWU; O4UH pa3 B C/y4vae
HEe06XO0AUMOCTN MNONYYeHUs pe3ysbTaTa NpPefocTaBNeHUs MYHULMNANbHON yCcnyru B
OpraHe uwam M®L B dopme 3K3emMnaapa 3NEKTPOHHOrO0 [AOKYMEHTa Ha 6yMaXHOoM
HocuTerne.

MpoAO/HKUTENbHOCTb OAHOr0 B3aMMOLENCTBUA 3aABUTENA C [O/DKHOCTHLIMU
amMuammn npu npefocTaBneHUn MyHULMNANbHOW YCNYru He npesbiwaeT 15 MUHYT.

3aABMTENb BMpaBe OLEHWUTb KayeCcTBO MpPeAoCTaB/ieHUA MYHULUNaNbHON YCAyru
C MOMOLWbI YCTPOWCTB MNOABMXKHOM pagnoTeneoOHHOM CBA3M, C WCMNOJ/Ib30BAHUEM
Pecny6iMKaHCKOro noprana, TepMUHaNIbHbIX YCTPOMCTB.

2.13.3. ViHpopmauma o xofe npefoCTaBleHUS MYHULUNANbHOW YCNYrn MOXET
OblTb  NonyyeHa 3afBUTENeM B  JIMYHOM  KabuHeTe Ha EgmHoM  noprane,
PecnybnukaHckom nopTtane, B OpraHe, M®L].

2.13.4. MpepgocTaBneHne MyHUUUNANbHON YCNYrn OCYLLECTBASETCA B NO60M
M®L, no BbIGOpy 3afABUTENs HE3aBUCMMO OT MeCTa ero >XUTenbCTBa WM MecTa
(hakTMYeckoro npoxuneaHusa (npebbiBaHMA) Ha TeppuTopum Pecnybnmkm TaTapcTaH no
IKCTeppuTopuanbHoMy npuHumMny. MyHuumnanbHaa ycnyra B COCTaBe KOMMJIEKCHOIO
3anpoca He npefocTasseTCs.

2.14. NHble TpeboBaHUA K NPefoCTaBNEHNI0 MYHULMUNANIbHOW YCNyTrK

2.14.1. Mpn npegocTaBNeHUN MYHUUUNANLHOW YCAYTM B 31EKTPOHHOM
3adaBUTeNb BMpa.e:

1) nonyunTb  uHpopmauu 0 NOpALKE UM CpoKax MpeaocTaB/fieHuUs
MYHULMUNANbHOW YyCNyru, pasMelleHHyw Ha EgumHom noptane, Pecny6/MKaHCKOM
nopTane;

2) nopjaTb 3asB/eHWEe O MpPefoCTaBAeHUN MYHUUUNANbHOW YCAYrM U WUHbIE
JOKYMEHTbI, HE06X0AUMbBIE ANA MPeAoCTaBNeHUA MYHUUUNANbHOW YCNyru, B TOM 4ucne
OOKYMEHTbl U MH(MOPMALUUIO, 3/1eKTPOHHble 00pa3bl KOTOPbIX paHee OblM 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yacth 1cTatbh 16 ®depepanbHOro 3akoHa ot 27 unwona 2010
ropa  Ne 210-®3 «O6 opraHusauumy npefoCTaBNeHUA  TOCYAApPCTBEHHbIX MU
MYHULMNANbHbBIX YCNYr», C UCNO/b30BaHMeM PecnybinKaHCKOro noprana,

3) MonyunuTb CBELEHUS O XOfAe BbINOJHEHUA 3afBNEHWA O nNpefocTaBAeHUN
MYHUUMUNANbHOW YCNYTrK, NOAAHHBIX B 3/IEKTPOHHOWN (hopMeE;

4) oCyLWecTBUTb OLEHKY KayecTBa NpefoCTaBfeHUs MYHULMUNANbHOR ycnyru;

5) nonyyuTb pe3ynbTaT MPefOCTaB/IEHUA MYHUUMNANbHOW ycnyrn B (opme
3NEKTPOHHOI0 JOKYMEHTa,;

6) nopatb XXanoby Ha peweHne u aeiicteme (6espericTene) OpraHa, a TakXe ero
OO/DKHOCTHBIX NINL, MYHUUMNANbHBIX CAyXawmnx nocpeactsoM Pecny6/nMKaHCKOro
noptana, nopTtana QefepasibHON rocyfapCTBEHHOW WHGPOPMALUOHHOW  CUCTEMBI,
obecneymBatolleri npouecc pgocyaebHoro (BHecygebHOro) o06)anoBaHMA peLeHnin wu
pencTeuin  (6e3feiicTBMA), COBEPLUEHHBbIX MpPU NPesocTaBNeHUN TOCYAAPCTBEHHbLIX W
MYHUUUNaNbHbIX  YCNYyr opraHamu, MpefoCTaBAfAWMMYA  TOCYLapCTBEHHbIE U

hopw



MYHUUMNANbHbIE  YCAYTW, WX [O/DKHOCTHbIMW — NULaMW, TOCYLApCTBEHHbIMU WY
MYHULMNNANbHLIMU CAYXAaLLUMMN.

2.14.2. ®opmMupoBaHMe 3adaB/IeHUA OCYLLECTBNAETCA NOCPEACTBOM 3anoJIHEHUA
9NEKTPOHHOW (opMbl 3asBfeHMA Ha Pecnyb6nnmkaHCcKom nopTtane 6e3 HeobXxoaumocTu
JONONHUTENBbHON MOJayYn 3asBieHUA B KAKON-N1M60 UHOW (opme.

2.14.3. Mpwn hopmupoBaHUK 3aaB/eHNs obecreymBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHMUA 3asABMEHUSA U UHbLIX LOKYMEHTOB,
HEeob6XoANMbIX A48 NpefoCTaBNeHUsA YCNyru;

2) BO3MOXHOCTb 3aMO/IHEHUS HECKONbKUMW 3afBUTENSAMU OAHON 3NEKTPOHHOM
(hopmMbl 3adBNeHUA npu ob6paleHUK 3a ycnyramu, npegnonararoWwmMMy Hanpas/ieHue
COBMECTHOrO 3aAB/IeHNA HECKONbKUMW 3aABUTENAMMU,

3) BO3MOXHOCTb MeyaTu Ha GYMaKHOM HOCUTeNe KOMUW 3MeKTPOHHON (opMbl
3aAB/IeHUS;

4) coxpaHeHue paHee BBeAEHHbIX B 3/IEKTPOHHYIO (hOpPMY 3aAB/IEHUA 3HAYEHWI B
No6o MOMEHT MO XXenaHWK Monb3oBatens, B TOM YMCAEe MPU BO3HUKHOBEHWMN OLINGOK
BBOJA W BO3BpaTe 4719 MOBTOPHOI0 BBOAA 3HAYEHUI B 3NEKTPOHHYIO (DOPMY 3aABEHUS;

5) 3anofiHeHWe TnMofeil 3N1eKTPOHHON (opmbl 3adBNeHWs [0 Hayana BBOAA
CBefleHMI 3aABUTe/NleM C WUCMO/Ib30BaHWEM CBefleHWW, pasMelleHHbIX B ECUA, n
cBefleHMI, onyb6nnKoBaHHbIX Ha Pecny6nvMkaHCKOM nopTtane, B 4acTW, Kacatollencs
CBeAleHW, OTCYTCTBYIOLWMNX B €ANHON CUCTEME UAEHTUPMKALUN 1N ayTEHTUPMUKaLNN;

6) BO3MOXHOCTb BEPHYTbCA Ha /060N M3 3TanoB 3anoJIHEHWUA 3/IEKTPOHHOM
(hopMbl 3asBeHUsA 6€3 NOTepy paHee BBEAEHHOW MHGOpMaLum;

7) BO3MOXHOCTb [OCTyna 3afBUTENd K paHee MOJaHHbIM WM 3asfBNEHUAM B
TeyeHue He MeHee 1roja, a TakKXKe 4aCTUYHO CROPMUPOBAHHBLIM 3aSABNIEHUAM - B TEYEHUE
He MeHee 3 MecsLeB.

2.14.4. 3anucb 3aaBuTenel Ha npvem B M®L, (panee - 3anuncb) ocyLlecTBnseTCA
nocpefcTsom PecnybinkaHCKOro noprana, TefiepOHa KOHTaKT - LeHTpa MdL.

3aABuTeN0 MpefoCcTaBiAeTCA BO3MOXHOCTb 3anucu Ha ntobble cBOGOAHbIE ANA
npvema Jaty u BpeMs B npefenax YCTaHOBNEHHOr0 B MHOFO(MYHKLUWOHANbLHOM LEHTpe
rpajuka npuema.

3anucb Ha onpefeneHHYI AaTy 3aKaH4YMBaeTCHd 3a CYTKM 40 HacTynaeHus 3Tou
[athbl.

[na ocyulecTBneHns npeaBapuTenbHOW 3annucu nocpeacTsom Pecny6amMKaHCKOTO
noprtana 3asBUTEN0 HeoOXOAMMO yKasaTb 3anpallvBaemble CUCTEMOM [aHHble, B TOM
yucne: haMmuankl, UMSA, 0TYECTBO (MPXU HanMyuK); HOMep TenedoHa; agpec 3NeKTPOHHO
nouThbl (N0 XenaHut); XKenaeMyt faTy U BpeMs npuema.

B cnyyae HecoOTBETCTBMS CBefeHWI, KOTOpble COO6GWMA 3afBUTENb Mpu
npeABapuTeNbHOW 3anucKu, JOKYMeHTaM, NpeAcTaBAeHHbIM 3asgBUTENeM MNpu INYHOM
npueme, npefBapuTesibHas 3anucb aHHyIUpyeTCs.

Mpn ocylecTBAeHUN nNpesBapuUTeNIbHON 3anucy 3adBuUTeNto obecneynsaeTcs
BO3MOXHOCTb pacneyataTb Ta/lOH-NOATBEPXAeHNe. B cnydyae, ecnu 3asaBuUTeNb COOOWUT
afipec 3NeKTPOHHOW MOYTbl, HA YKa3aHHbIN agpec Takxe HanpasnseTcsd WMHQopmauns o



NOATBEPXAEHUN MNpefBapuUTEeNbHON 3anncuM C yKasaHuem faTbl, BPEMEHW U MecTa
npvema.

Mpn oCyLWecTBNEHUN NpeLBapuUTeNbHOM 3anucu 3asBUTeNb B 006A3aTe/lbHOM
nopsagke UHMOPMUPYETCS O TOM, YTO MpeABapuUTenbHas 3anncb aHHYNMPYeTCa B Clyyae
ero HesiBKM No UCTeYeHUM 15 MUHYT C Ha3HAYEHHOr0 BpPeMEHU npuema.

3asBuTeNb B N1060€ Bpemsa BNpaBe 0TKa3aTbCs OT NpeABapuUTEe/IbHON 3anuciu.

3anpelwaetca TpeboBaTb OT 3asABUTENA COBEPLUEHUA WHbIX [EWCTBUK, Kpome
MPOXOXAEHUA UAEHTU(MUKALUN U ayTEHTU(PMUKALMUN B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMKM aKTamMu Poccuiickoin depepaumn, ykKasaHuMa Uenn npuvema, a Takxke
npegocTaBfieHUS CBeAEHUA, Heob6XOoAMMbIX ANsi pacyeTa ANNTENbHOCTU BPEMEHHOTO
NHTepBana, KOTopbI HeEO6X0AMMO 3abpOHMPOBATL AN1A NpuemMa.

3. CocTaB, NocneAoBaTelbHOCTb Y CPOKW BbIMOMHEHMNSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K MNOPSAAKY MX BbINO/THEHUS, B TOM YMC/le 0COBEHHOCTM
BbIMO/IHEHUS aAMUHUCTPATUBHbIX NPOLUEAYP B 3/IEKTPOHHOI hopMe, a TaKXe
0CO6EHHOCTM BbIMO/IHEHUS aAMUHUCTPATUBHbIX NpoLleayp B
MHOTO(YHKLMNOHaNbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTe/IbHOCTU AelACTBUIA NPU NpefoCcTaBeHNN
MYHULUNANBbHOW YCNyrun

3.1.1. MNpepocTaBneHne MyHUUUNANbHOW YCAYrn BK/KOYaeT B cebs crnepyroume
aAMUHUCTPATUBHbIE NMpoLeaYypbl:
1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) MPUHATME KN pPacCMOTpPeHNE KOMMNNEKTa [AOKYMEHTOB, MpeactaB/EHHbIX
3aABUTENEM;

3) HampaBneHMe MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4yacTByllue B
NpefoCTaBAeHUN MYHULUNANbHON YCNYTW;
4) NnoAroToBKa pes3ynbTata MyHULUNANbHOW YCAYTK;

5) Bblgaya (HanpaBneHWe) 3adBUTENO pe3yfbTaTa MYHUUUNANbHON YyCcnyru; 6)
ncnpaBneHNe TEXHNYECKON OLLINOKN.

3.2. OKasaHue KOHCY/bTauun 3asgBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOJIHEHUA A4MWUHUCTPATUBHON nNpouesypbl
aBndeTca obpalleHue 3afBUMTENd MO BOMpPocaM, CBA3aHHbIM C TMpPefoCTaB/ieHNEM
MYHUUUNANbHOW YCNyru.

[JOMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbLIM 3@  BbIMOJIHEHME
agMUHUCTPATUBHOWM Mpoueaypbl, ABASETCA:

npu obpaweHnn 3aasutens B M®L - paboTHUK MPLL;



npu obpaweHnn 3aasutensa B OpraH - 3aMecTUTENb PYKOBOAUTENA (CekpeTapb)
OpraHa.

3.2.2. 3aABUTeNb BNpaBe 06paTUTLCA 3a KOHCY/bTauuen O NOpsijke U Cpokax
npefocTaBNeHUa MyHULUNanbHON ycnyrn 8 M® L, nn4yHO 1 Nno TeNneOHY 1 3NeKTPOHHOIA
nouTe.

PaboTHUK M®L, KOHCynbTUpyeT 3asaBUTeNsd, B TOM 4ucrie Mo coctaBy, opme
npeAcTaBNseMOn AOKYMeHTauuu W ApyruM Bonpocam Ana MOoAyyYeHUs MYHULUNanbHOW
ycnyru.

3aABUTENb  MOXET MNONyyYuTb WHGMOpMauLMio O MOpAAKe npeaocTaB/ieHus
MYHULMNANbHOM YCNyrn Ha ouumanbHoM cante MdL, http://mfcl6.tatarstan.ru.

ALMUHUCTpPaTUBHbIE NpOUEeAYypbl, YyCTaHaBNWBaeMble HACTOALWMM MYHKTOM,
BbINMONHAKOTCA B leHb 06palleHuns 3aaBuTens.

PesynbTaTamMy  BbINOJIHEHUA  aAMUHUCTPaTUBHbLIX  NpoUeayp  ABNAOTCA:
KOHCynbTauua no cocTtaBy, (opmMe nNpeacTaBNAeMONn [JOKYMeHTauum u  Apyrum
BOMNpocam, HeoOXOAUMBIM A1 NONYYEHUA MYHULUNANBLHON yCnyru,

3.2.3. 3asBuTenb BMpaBe o06paTuTbcA B OpraH no Tene)OHY W 3N1EKTPOHHO
nouTe, a TakKXXe MONYYUTb KOHCYNbTauuto Ha PecnybnmkaHcKom nopTane, caite OpraHa
0 NopsifKe M CpoKax NpeaocTaBNeHNs MYHULUUNANbHON YyCAyru, B TOM YuMc/e no cocTasy,
(hopme npeAcTaBNfAeMON AOKYMeEHTauuMu W Apyrum  BOnpocam  Ana  Moay4veHus
MYHULUMUNANbHOW yCNyru.

ALOMWHUCTPaTUBHbIE NpoLUefypbl, YCTaHaB/NMBaeMble HaCTOAWMUM MYHKTOM,
BbINO/IHAKTCA B TeyeHMe 3 paboumnx fHeil co AHA NOCTYM/eHUsA obpaLleHus.

PesynbTataMy  BbINO/IHEHUA  aAMWHUCTPATMBHbLIX  MpoOUesyp  ABMAKOTCA:
KOHCynbTauuMuM MO cocTaBy, (opMe npeACcTaBAsdeMol [AOKYMeHTauunm u  apyrum
BONpocam, Heo6X0AUMBIM A1 NONYYEHUS MYHULUNANbHON YCNYTH.

3.3. MpuHATNE N pacCMOTPeHNEe KOMNJIeKTa JOKYMEHTOB, NMpeAcTaB/eHHbIX
3adBUTENEM

3.3.1. Mpuem AOKYMEHTOB AN8 NPefoCTaBfieHUAs MYHULUNANbHON YyCNyrn yepes
M®L nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aaBuTenb (npeactaBuTenb 3aasButend) obpauwaerca B ML, ¢ 3anpocom
0 nNpeAoCTaB/fieHUNM  MYHUUMNANbHOW  ycAyrm W npeAacTaBnsdeT AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.6 afMUHNUCTPATUBHOIO pPernameHTa.

3.3.1.2. PaboTHUK M®L], Beaywnin npnuem 3asaBneHNii:
onpegenser npeameT obpaLleHus;

LOCTOBepSAET NIMYHOCTb 3aABUTENS;

NPOBOAWNT NPOBEPKY MOSHOMOYMIA Nnua, NOAAKOLWEr0 AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB Tpeb60BaHUAM, YKa3aHHbIM B
NYHKTe 2.6 aAMWHUCTPATUBHOIO pernamMeHTa;

3ano/iHAeT 3NeKTPOHHYO (hopmy 3asBneHns 8 ANIC MoL;


http://mfcl6.tatarstan.ru

npu npefocTaB/feHUN LOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.6
aAMWHUCTPATUBHOIO  pernameHtTa Ha  OGYMaXHOM HocuTerne, ocyuwiectsnseT
CKaHupoBaHWe NpeacTaBNEHHbIX 4OKYMEHTOB;

pacneyaTbiBaeT 3aABneHne n3 ANNC M®L; nepepaeT 3ad9BUTENO HA MPOBEPKY U
nognucaHue,

nocne nognucaHusa ckaHupyeT noanncaHHoe 3aasneHne s AVIC ML,

3arpyxxaet B AVNC M®L, foKyMeHTbl, NpefcTaBfeHHble B 3/IEKTPOHHON (opme
WX 3N1EeKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX [LOKYMEHTOB, (hOpMUPYeT 3/IeKTPOHHOE
neno;

BO3BpallaeT NoAgNMCaHHOE 3aABNEHNE U OPUTUHANBI BYMaXHbIX JOKYMEHTOB;

BblaeT 3aABUTE/N0 PaCcnUCKy B NpuemMe LOKYMEHTOB.

AQMUHNCTpPATUBHbIE nNpoueaypbl, YyCTaHaB/lMBaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B leHb 06palleHuns 3aaBuTens.

PesynbTatamu BbINOSIHEHUA afMWUHUCTPATUBHbLIX NpoLeayp ABAAKTCA: rOTOBOE K
oTrnpasBKe 3asdB/ieHNE U NakKeT LOKYMEHTOB.

3.3.1.3. PaboTHUK MO®L, HanpaBnsaetr nakeT AOKYMEHTOB, MPUHATHLIX
3aaBuTens B OpraH B 3/1eKTPOHHOW (opme (B COCTaBe MakeTOB 3/1EKTPOHHbLIX [eN) B
TeyeHue 1 pabouyero AgHA cO AHA obpalleHUs 3aaBUTENd B CTPYKTYpPHOe noppaspeneHue
ML,

PesynbTatamyv  BbIMOSIHEHMA  aAMWUHWUCTPATUBHbLIX  MpoUefyp  ABNAKOTCA:
3afBNeHMe U nNakeT [OKYMeHTOB (3/1eKTPOHHOE [eno), HanpaeneHHble B OpraH,
nocpeacTBOM CUCTEMbl 3N1EKTPOHHOIO B3aMMOENCTBUS.

3.3.2. MpvemM [JOKYMEHTOB AN NPeLOCTaBNeHUS MYHUUUNANbHOW YCNyru

3NeKTPOHHOI hopme yepe3 PecnybanKaHCKuUiA nopTan.

(

3.3.2.1. 3asBuTENb ANA MOJayn 3asaBNEeHWUS B 3NEKTPOHHOW (OpMe BbIMO/HSAE

cnepyrwouwme AencTens:

BbIMO/IHAET aBTOPMU3aLUIo;

OTKpPbIBaeT POPMY 3N1EKTPOHHOI O 3asB/IeHMS;

3anofiHAeT  (OopMYy 3NeKTPOHHOrO  3asaBfieHMsA, BK/IKOYalOLWY  CBeAeHUs,
Heob6xoauMmble 1 06513aTeNbHbIe A4NA NPefOCTaBNEHNS MYHULMUNANbHOW YCNYTK;

npuKpennseT AOKYMEHTbl B 3/1eKTPOHHON (opmMe WAM 3N1eKTPOHHble 006pasbl
AOKYMEHTOB K (POpMe 3MeKTPOHHOro 3asasneHunsa (nNpm Heo6XoAMMOCTW); MOATBEPXAAeT
(pakT O03HaKOM/leHWs W corfiacua  C  YCNoBMAMM U NOPAAKOM  MpefocTaBNeHUs
MYHULUMUNANbHOW YCAYrM B 3/IEKTPOHHOW hopme (ycTaHaBnMBaeT COOTBETCTBYHLLYHO
OTMETKY O corfiacuu B popMe 3/IeKTPOHHOTO 3aABNEHUSA);

NOATBEPXKAAeT AOCTOBEPHOCTb COOBLEHHbIX CBEAEHWIA (yctaHaBnuBaeT
COOTBETCTBYOLLYI OTMETKY B (DOPME 3/IEKTPOHHOIO 3afBNEHUSA);

oTnpasnseT 3anoJIHEHHOE 39NEKTPOHHOE 3asB/ieHune (HaxXnmaet
COOTBETCTBYIOLLYH KHOMKY B POPMe 3/IeKTPOHHOTO 3aABNEHUSA);

9NeKTPOHHOe 3asfB/ieHMe MOANUCbLIBAETCA B COOTBETCTBUM C TpebOoBaHMAMU
NyHKTa 2.6.3 AGMUHUCTPATUBHOIO pernameHTa,;

nosy4vyaeTt yBegomsieHne 00 OoTnpaBKe 3NNIEKTPOHHOTO 3adaB/IEHNA.



®opmaTHO - lormyeckas NpoBepkKa CHOPMMPOBAHHOIO 3anpoca OCYLLeCTBAETCS
eAUHbIM (pernoHasbHbIM) MNOpPTa/ioM aBTOMATMYECKM Ha OCHOBaHUM TpebOBaHWUNA,
onpegensemMblX opraHom (opraHusauuei), B NpoLecce 3anoHEHNUA 3aABUTENEM KaXKAoro
M3 Nosiel 3NeKTPOHHOW ¢opmbl 3anpoca. [pu BbIABMEHUUM efUHbIM (PernoHanbHbIM)
nopTasioM HEeKOPPEKTHO 3ano/IHEHHOrO MONSA 3M1eKTPOHHOW (opMbl 3anpoca 3adBUTENb
YBEAOMSETCHA O XapakKTepe BbIABAEHHOW OWMOKM W Mopsaake ee yCTpaHeHus
NnocpeAcTBOM MH(POPMaLNOHHOIO COO6LEHNS HEMOCPeACTBEHHO B 3/1IEKTPOHHOW (opme
3anpoca.

AQMUHUCTPATUBHbIE nMpoLueaypbl, YyCTaHaBNWBaeMble HAaCTOAWWUM MYHKTOM,
BbIMOJIHAKOTCA B leHb 06palleHnsa 3aaBuTens.

PesynbtataMy  BbINOMHEHUS  aAMWHWUCTPATUBHLIX  NpouUefyp  ABNAKTCA:
3/1eKTPOHHOEe [Jefno, HanpasfneHHoe B OpraH nNocpeacTBOM CUCTEMbl 3/1eKTPOHHOTO
B3aMMOJEeNCTBUSA.

3.3.3. PaccmoTpeHne KomnnekTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMNONHEHNA aAMWHUCTPATUBHOW nNpoLueaypsbl
ABNAETCA MOCTYMJieHWe 3afAB/IEHUA W WHbIX [LOKYMEHTOB, HeobxogumbiX AN4
NpefoCcTaB/ieHNA MYHULNNANBbHON yCayru.

3.3.3.2. [lo/XKHOCTHOE NNL0, OTBETCTBEHHOE 3a NMPUEM [AOKYMEHTOB, B C/ydyae
obpalleHuns 3aaBUTeNA C 3adaBieHnem B OpraH:

onpegenser npeameT o6paLleHus;

yCcTaHaB/IMBaeT IMYHOCTb 3aABUTENS;

MPOBOAUT MNPOBEPKY MOJHOMOYMI nuua, NOAAKLWEro [LOKYMEHTbl; MPOBOAUT
MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B MNYHKTe 2.6
AQMWUHUCTPATUBHOIO  pernameHTa, NpoBepKYy  COOTBETCTBMA npeacTaBfeHHbIX
JOKYMEHTOB  YCTAHOBNEHHbIM TpeboBaHUAM  (Hagnexawee OQopMaeHUEe  KOMWiA
LOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYUCTOK, MPUMUCOK, 3aYEPKHYTbIX C/IOB W
MHbIX He OrOBOPEHHbLIX WCNPaB/IEHUN); 3anONHAET 3NEKTPOHHYI (GopMy 3adBleHus B
aBTOMaTU3NPOBAHHON WH(MOPMaLMOHHON cucTemMe, NpefHa3HAYEHHOW [NA OKa3zaHus
rocyfapcTBeHHbIX W MYHULUUMANbHbLIX YCNyr; nNpu npeaocTaBNeHUNn [OKYMEHTOB,
yKa3aHHbIX B MYyHKTe 2.6 AQMWHWUCTPATUBHOIO persiameHTa Ha OyMaKHOM HOCUTene,
OCYLLeCcTBNAeT  CKaHMpOBaHWe  NpPeACTaBNEHHbIX  LOKYMEHTOB; pacnevaTbiBaeT
3afBfieHNe; nepefaeT 3asBUTEN0 Ha NPOBEPKY W MnoAnucaHue, nocne mnoAnucaHus
CKaHupyeT noAnncaHHoe 3adBJieHue,

3arpyxaert B aBTOMaTU3NPOBaHHYIO NHPOPMALNOHHYIO cuUCTEMY,
npefHasHaYeHHY0 [ANA  OKas3aHWA TOCYAAPCTBEHHbLIX W MYHULMUNaNbHbIX YyCAyr
JOKYMEHTbI, MNpeACTaB/ieHHble B 3/IEKTPOHHOW (hopMe WM 3NeKTPOHHble 06pasbl
OTCKaHMWPOBAHHbIX [OOKYMEHTOB, (OpMUPYeT 3/IeKTPOHHOe [efo; BO3BpaljaeT
NOAMNMWCAHHOE 3afaBfieHWe U OpUrnHanbl OGYMaXHbIX [LOKYMEHTOB 3afABWUTENIO; BbiAaeT
3aABUTENIO pacnucKy B npuemMe LOKYMEHTOB.

B cnyuae Hannuusa OCHOBaHWNIA Ona OTKa3a B NMpuemMe AOKYMEHTOB AOJ/IKHOCTHOE
nnuo, OTBETCTBEHHOE 3a TMpueM [OOKYMEHTOB, YBEAOMNIAET 3adABUTENA O HalN4dUKn
I'IpGI'IﬂTCTBVIVI ana npuema 3adB/ieHNa W BO3BpallaeT eMy [AOKYMEHTblI C 06BACHEHNEM
cofepXaHnAa BblIABTEHHBbIX OCHOBaHUM Ana OTKa3a B npuneme AOKYMEHTOB.



3.3.3.3. [O/MKHOCTHOE NNLO0, OTBETCTBEHHOE 3a MnpueM [OKYMEHTOB, Mocne
MNOCTYN/IEHNA LOKYMEHTOB Ha pacCMOTPEHME:

npucBanBaeT 3asB/IEHNIO HOMEpP B COOTBETCTBMWN C HOMEHKNATYPOR fen;

M3y4yaeT MOCTYNMBLUME 3/IEKTPOHHbIE fJefa, B TOM 4uc/ie MNPUSIOXKEHHbIE
3a9BUTENEM AOKYMEHTbI B 3/1IEKTPOHHON (DOpME M 3NEeKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepsieT KOMMNAEKTHOCTb, YNTAeMOCTb 31€KTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT cob6noAeHne YCNOBUIA [eNCTBUTENbHOCTU 3NEKTPOHHOW nognucu,
nocpeacTBoM ob6paweHuMs K EguHomy noptany (B cnydvae, ecnm  3asBUTENIEM

npeAcTaBeHbl 3NEKTPOHHbIE [AOKYMEHTHI, noAnuncaHHble YCUNIEHHOIA
KBaNM(pULUPOBAHHON 3/1eKTPOHHOW MOAMUCHIO).
Mpu Hannumm OCHOBaHWIA, NpeaycMoTPeHHbIX NYHKTOM 2.7.1

AQMUHUCTPATUBHOIO pernameHTa, MOAroTaB/AMBaeT MNPOEKT peleHnds 06 OTKase B
npuemMe JOKYMEHTOB, HEOBXOANMbBIX ANS NPefoCTaBNeHUA MyHULMNANbHON YCNyru.

B cnyuyae, ecnm B pe3ynbTaTe MNPOBEPKU YCUNEHHOW KBanU(PULUPOBAHHOM
9NEKTPOHHOW NOAMNUCU BbISBNEHO Hecob6M04eHMe YCOBUIA ee [LENCTBUTENbHOCTH,
NMPOEKT peweHMs 006 OTKase [O/HKEH cofepXaTb MNYHKTbl cTaTbk 11 depgepasbHOro
3aKoHa Ne 63-®3, KoTOpble MOCNYXWUIN OCHOBaHUEM ANA ero NpuHATUSA.

MpoekT peweHUss 06 OTKase B MpuemMe [AOKYMEHTOB, HEO6XOAWMBIX ANs
npefocTaBNeHNs MYHULUMUMNANbHOW YCNYyru, ¢ yKasaHUeM NPUUYUH OTKasa (B Cly4yae, ecnu
OCHOBaHMA [N OTKasa B MNpueMe [JOKYMEHTOB, Heo6XoAuMMbIX AN MpefoCTaBleHus
MYHWULMNANbHOW YyCNyru, CBs3aHbl C HapyLleHWEM YCTAHOBMNEHHbIX TPe6OBaHMIA K TaKUM
NOKYMeHTaM, OCHOBaHMs AN 0TKasa B MpuemMe [OKYMEHTOB [O/KHbl COZAepXaTb
MHhOpPMaLMIO O HaMMEHOBAHMM [AOKYMEHTOB (MH(OpMauuu, CBEAEeHWUI), KoTopble He
npeficTaBfeHbl, COAepXaT HefOoCTOBepPHble W (UNM) TNPOTMBOpPEYMBLIE CBEAEHWS,
ohopM/SIEHbl C  HapyLlleHMeM YCTAaHOBMEHHbIX TpebGoBaHWIi), HanpaBnseTcs Ha
corfacoBaHve B YCTaHOBMEHHOM MOpPsiike MNOCPEACTBOM CUCTEMbl 3M1EKTPOHHOTO
[NOKYyMeHT0060poTa.

CornacosaHue npoekrta peweHMs 06 OTKase B MpueMe [OKYMEHTOB,
HEe06X0AMMbIX ANs MNPefoCTaBNeHUS MYHWUUMNANbHOW YCAyru, OCYLeCcTBAsSeTCH B
nopsaake, NpeaycMOTPeHHOM NMYHKTOM 3.5.3 AAMWUHUCTPATUBHOIO pernaMmeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA A OTKasa B Mpueme [LOKYMEHTOB,
NPefyCMOTPEHHbIX MyHKTOM 2.7.1 AAMWHUCTPaTMBHOIO pernameHTa, AO/KHOCTHOE
NNLO, OTBETCTBEHHOE 3a MNpMeM [OKYMEHTOB, B TeuyeHue 1 paboyero [AHA CO [AHA
MOCTYM/IeHVA 3asABfIeHWUA, HanpasffeT 3aABUTENIO0, YKa3aHHbIM B 3afB/E€HUM CNOCO60M,
yBeOMNEHNE O MOCTYNNEHUWN 3aABEHUSA, COAepXKallee BXOAALLMIA pPerucTpauuoHHbI
HOMep 3afBfieHWsA, AaTy MoJlyYeHUs 3asfBfieHUsA, MnepeyeHb HauMeHOBaHWIW (ainos,
NpeAcTaBNeHHbIX K Hemy [LOKYMEHTOB, [aTy Mojy4vyeHUs pesynbTata MyHULUNaNbHOW
YCNyTW.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
ALMWUHUCTPATUBHOIO  perfiameHTa, nMpuU  HaIM4YMM  TEXHWUYECKOW  BO3MOXHOCTYU
OCYLLEeCTBNSAETCA B aBTOMaTUYeCKOM pexume C MUCMNOMb30BaHUEM aBTOMaTU3UPOBaHHOM
MH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW [A/19 O0Ka3aHWA T[OoCyLapCTBEHHbIX U
MYHULNNANbHBLIX YCNYT.



3.3.3.5. ALMWHNCTpPaTUBHbLIE nNpoLefypbl, YyCTaHaBnMBaemble MNYHKTOM 3.3

ALMWHUCTPATUBHOIO pernameHTa, BbIMOMHAOTCA B TedeHMe 1 paboyero AHA CO AHSA
MOCTYN/IEHNA 3asiBNEHUS HA PAaCCMOTPEHMUe,

Pe3ynbTaTaMun BbINONHEHWSA aAMUHUCTPATUBHbIX MPOLeAYpP ABNAKTCSA: NPUHATHINA
Ha pPacCMOTPEHWe KOMMNMEKT AOKYMEHTOB WM MNPOEKT pelleHns 06 0TKase B MpUEME
AOKYMEHTOB, HEOOXOAUMbBIX ANA MPefOoCTaBAeHNA MyHUUUNANbHOW YCAyrn.

3.4. HanpaBneHne mMeXXBefOMCTBEHHbIX 3aMpoCOB B OpraHbl, yyacTByrLLNe
B npegocrtaBieHNN MyHMMMﬂaﬂbHOM ycnyrun

3.4.1. OcHOBaHMeM Hayana BbINOJIHEHWUA aAMUHUCTPATUBHOW nNpoueaypbl
ABNAETCA MNONYYEHUEe [O/DKHOCTHbIM NLOM (pabOTHMKOM), YMO/THOMOYEHHbIM Ha
BbINO/IHEHWE aAMWUHUCTPATUBHON npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NPUEM JOKYMEHTOB, MPUHATbIX OT 3aABUTeNS JOKYMEHTOB.,

3.4.2. 10/DKHOCTHOE NNLLO, OTBETCTBEHHOE 3a Hanpas/ieHne MeXBeAOMCTBEHHbIX
3anpocoBs, (opMupyeT W HanpasnsieT B 3NEKTPOHHOW (hopMe MNOCPeACTBOM CUCTEMbI
MeXBeAOMCTBEHHOI0 3/1EKTPOHHOI0 B3aMMoOfeilcTBusa (NpuM OTCYTCTBUU TEXHUYECKOWA
BO3MOXHOCTM - WHbIMW cnocobamu) 3anpocbl O MPefoCTaBNEHUN [LOKYMEHTOB MU
CBefleHWI, NpefyCMOTPEHHbIX NYHKTOM 2.6.5 ALMUHUCTPATUBHOIO pernaMeHTa.

ALMWHUCTPATUBHbLIE MNpoOUeAypbl, YCTaHaB/NMBAaeMble HAaCTOALWMM MYHKTOM,
BbINONHAKTCA B leHb NMPUHATUA 3aAB/IEHUA HA PACCMOTPEHME.

Pesynbtatamu  BbINOJIHEHUA  aAMWHUCTPATUBHbLIX  Npoueayp  ABNAKOTCA:
HanpaB/ieHHble B oOpraHbl Bnactu u (MAM) nNOABELOMCTBEHHbIE OpraHam BacTu
opraHu3saumuy 3anpocsi.

3.4.3. Cneunanuctbl NOCTAaBWMWKOB [aHHbIX Ha OCHOBaHMW  3anpocos,
MOCTYNMBLUNX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 31EKTPOHHOI0 B3aMMOLENCTBUS,
npejocTaBNAlOT  3anpawivMBaeMble  AOKYMEHTbl  (MHPOpMaLWMIO) WAM  HanpaBnsalT
yBeJoOM/IeHUss 06 OTCYTCTBUM [OKYMeHTa u (Mnu) uHpopmayuun, HeobXoAMMbIX [ANs
NpefoCTaB/NeHUA MYHULUNANbLHON ycnyrun (ganee - ysefomseHne 06 0Tkase).

AAMUHUCTPATUBHbIE MpoLedypbl, YCTaHaBIMBaeéMble HACTOAWMUM MYHKTOM,
BbIMOMHAIOTCA B TeYyeHWe 5 [Heil co AHS NOCTYMNNeHUs MeXBeJOMCTBEHHOrO 3anpoca B
oOpraH WAW opraHusauuto, nNpeaocTaBnsloWMe AOKYMEHT W UH(pOPMaLUO, ecin WHble
CPOKM MOAFOTOBKM W HanmpaBneHUss OTBeTa Ha MeXBeJOMCTBEHHbIA 3ampoc He
yCTaHOBNEHbl  (efiepasbHbIMM  3aKOHaMMW, MpPaBOBbLIMKW  akTamyu  [paBUTENbCTBA
Poccuiickolii degepauny 1M NPUHATBIMA B COOTBETCTBMM C (hefepanbHbiMU 3aKOHAMU
HOPMATUBHbLIMK MPABOBbLIMK aKTaMu Pecny6nunkmn TaTtapcTaH.

Pe3ynbTaTaMy  BbIMOMIHEHUA  alMUHUCTPATUBHbLIX  MpoLeAyp  SBNSAKTCA:
NOKYMEHTbI (CBefleHMs1), HEOOXOAUMbIe AN NPeAoCTaBAeHUS MYHULUNANLHON ycnyru,
nn6o yseaomneHne o6 oTkase, HamnpaBfieHHble A0MKHOCTHOMY /KLY, OTBETCTBEHHOMY 3a
HanpaBfeHne MeXBEAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [10NKHOCTHOE NN, OTBETCTBEHHOE 3a HamnpasfeHNne MeXBeAOMCTBEHHbIX
3anpocos:



nonyvaeTt 3anpawnMBaemMble 4yepe3 CUCTEMY MEXBELOMCTBEHHOIN0O 3/IEKTPOHHOrIO
B3aMMOAENCTBUA  [LOKYMeHTbl  (CBefeHMsd), HeobXoAuMble ANsS  NpefocTaBneHUs
MYHULUNANbHOW ycnyrn, nubo yBefgomsieHne 06 0TKase Npu OTCYTCTBUM [LOKYMEHTa U
(vnn) wvHpopmauun; Npu HaANYUM OCHOBAHWIK, NPeAYyCMOTPEHHbIX MYHKTOM 2.7.1
AQMUHUCTPATUBHOIO pernameHTa, MOAroTaB/MBaeT MPOEKT peweHMa 06 oOTKase B
npueme AOKYMEHTOB, HEOOXOAMMbIX ANA NPefOCTaBAEHUS MYHULMUNANbHOW YCAYTW.

MpoeKT peweHns 06 OTKase B nNpuveMe [OKYMEHTOB, He0ob6XOAMMBIX [AnA
npeaocTaBfieHN MYHULMNANbHOMW YCNYTrK, C YKasaHWeM MPUYUH O0TKasza (B C/yyae, ecnu
OCHOBaHMWS AN OTKasa B MNpuemMe [AOKYMEHTOB, He0o6XOAMMbIX [ANA MpefocTaB/eHuUs
MYHULMUNANbHOW YCNYrn, CBA3aHbl C HapyLlEHMEM YCTaHOBMEHHbIX TPeO6OBAHMUN K TaKUM
[OKYMEeHTaM, OCHOBaHWA AN O0TKasa B MpuemMe [LOKYMEHTOB [O/DKHbl COAepXaTb
MHpopMaynd 0 HaMMEHOBaHUM [AOKYMEHTOB (MHGOpmMauuun, CBeAeHWUIi), KOTOpble He
npeAcTaB/fieHbl, cofepXaT HeAoCTOBEpPHble W (MAM) NPOTMBOPEYMBLIE CBEAEHUS,
0()OpMNEHbI C HapylWeHMeM YCTAHOB/IEHHbIX TpebOBaHWiA), HanpaBnAseTCcas Ha
cornacoBaHve B YCTaHOB/IEHHOM MOPsiAKe MOCPEACTBOM CUCTEMbl 3/1EKTPOHHOIO
AOKYMeHToo6opoTa.

CornacoBaHue npoekTa pelleHus 06 OTKase B nMNpueme [LOKYMEHTOB,
HEeOO6XOAUMBIX AN NPefoCTaBNeHUS MYHULMNANbHOW YCAYrn, OCYLWecTBASeTCa B
nopsaake, NnpegycMOTPpeHHOM MYHKTOM 3.5.3 AAMUHUCTPATUBHOIO pernameHTa.

AQMUHNCTPATUBHbLIE nNpoueaypbl, YCTaHaB/INBaeMble HacTOAWWUM MNYHKTOM,
BbINO/IHAOTCA B J€Hb MOMIYYEHWUS CBEeAEeHMWI N0 MeXBELOMCTBEHHbLIM 3anpocam.

PesynbTtaTaMy  BbINONHEHUA  agMUHUCTPATUBHBLIX  MNpoueayp  ABNAKOTCA:
AOKYMeHTbl (CBeAeHus), HeobXofuMmble ANA MPeAoCTaBNeHUA MYHULMMANbHOW ycnyru,
MPOEeKT pelleHNs 06 0TKase B NpMemMe LOKYMEHTOB, HEOOXOAMMBIX ANA NPefocTaB/ieHus
MYHUUUNANbHOW YyCNyru.

3.4.5. lVicnonHeHne npoueayp, YKasaHHbIX B nNyHKTax 3.4.2, 3.4.4
ALMUHUCTPATUBHOIO  perfameHTa, nMpU  HaIM4YMM  TEXHUYECKOW  BO3MOXXHOCTWU
OCYLLEeCTBNSAETCA B aBTOMaTUYECKOM pexumMe C UCMNONb30BaHWEM aBTOMaTU3MPOBaHHOM
MH(OPMALMOHHON CUCTEMBI, MpeAHa3HaYeHHOW [ANA OKasaHUs roCcyfapCTBEHHbIX U
MYHULWNANbHBLIX YyCcAyr, B TOM 4ucne € MOMEHTa perucrtpauuy 3asaBneHuUs B
COOTBETCTBUU C HACTOALMM ALMUHNCTPATUBHbLIM PETrNaMEHTOM.

3.4.6. MakcuManbHblii CPOK BbIMOMAHEHUS aAMUHUCTPATUBHLIX MpOLEAyp,
YKa3aHHbIX B MyHKTe 3.4 AQMWHUCTPATUBHOrO pernameHTa, coctaBnsetr 5 paboymx
AHeN.

3.5. MogroToBKa pesynbTaTta MyHUUMNANbHOW YyCNyru

3.5.1. OcHOBaHMeM Hayana BbINO/MHEHUS aLMWUHWUCTPATUBHON npouesyp!
ABNAETCA MOCTYyMnJieHWe OT [O/DKHOCTHOrO /nua, OTBETCTBEHHOrO 3a Harnpas/fieHue
MeXBeAOMCTBEHHbIX  3anpocoB, AOKYMEHTOB  (CBeAeHWil), HeoOXOAUMBLIX  ANS
npe4ocTaB/ieHNAa MyHULUNANbHOW YCNYTW.



3.5.2. [ O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTa
npefoCcTaBfeHNUA MYHULUNANbHON yCnyru:

paccMaTpuBaeT CHOPMUPOBAHHbLIN KOMMIEKT [LOKYMEHTOB, HeOOXO4WMbIX [ANS
NpefoCTaBNeHNS MYHULUNANbHOW yCnyru;

Mpu BbISABNEHUW OCHOBAHWW [N OTKasa B MPefOCTaB/IEeHUM MYHULUNANbHOW
YCNYru, YKasaHHbIX B NyHKTe 2.8.2 AAMUHUCTPATUBHOIO pernamMeHTa, NOAroTas/inBaeT
MPOEKT peweHns 06 0TKase B NPeAOCTaBAeHUN MYHULUNANBHON YCAYTW;

B C/ly4yae OTCYTCTBMA OCHOBAHWI ANA O0TKas3a B NMPeAoCTaBNeHUN MYHULMMANbHOM
yCnyru, npeaycMoTpPeHHbIX NYHKTOM 2.8.2 AOMWUHUCTPATUBHOIO pernaMeHTa, no utoram
pacCMOTPeHUA [OOKYMEHTOB, HeoOXOAMMBbIX A8 NpefoCTaBNeHUs MYHULMMNaNIbHOM
ycnyru, noAgroTaBnnBaeT NPoeKT pe3ynbTarta NpeocTaBieHns MyHULMUNANbHON YCNyru B
COOTBETCTBUU C NOANYHKTOM 1 nyHKTa 2.3.1 AAMUHUCTPATUBHOIO PernaMeHTa;

HanpasnaeT MOATOTOB/IEHHbIN NPoeKT pe3ynbTata npefocTas/ieHNs
MYHMUUMUNANbHOW YCNYrM Ha corjlacoBaHue B YCTAaHOB/IEHHOM MOpPsAAKe MOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOIO JOKYMeHTOo060poTA.

AQMUHUCTpPaTUBHbIE nNpoueaypbl, YycTaHaB/lNMBaeMble HacCTOAWMM MNYHKTOM,
BbINO/IHAKOTCA B TeyeHue 2 paboumnx fHeMN.

PesynbTaTtamu BbINOMHEHUA aAMWHUCTPaTUBHLIX MNpoueayp ABAAKOTCA: MPOEKT
peweHns 06 oTKase B NpeaoCTaBNEHUM MYHUUMMANbHOW ycnyru (npunoxeHue Ne 4 K
HacTosawemMy AOMUHUCTPATUBHOMY perfiaMeHTy), NPoeKT pasbACHeHUA (NpunoxeHue No
2 K HacTosAwWweMy AOMUHUCTPATUBHOMY PErNaMeHTy).

3.5.3. CornacosaHme ” nopnucaHue nNpPoeKTa pe3ynbTata nNpefocTaBNeHUA
MYHUUMUNANbHOW ycnyrn (ganee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBMSAETCA CEKpeTapem
OpraHa n pykosogutenem OpraHa.

MoAroTOBNEHHbIE MPOEKTbl A4OKYMEHTOB, MMeKLWMe 3aMevyaHus, BO3BpaLlaloTCH
Ha [JOopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MYHMUUMaNbHOMN
ycnyru. locne ycTpaHeHWs 3ameyaHuii NPOeKTbl AOKYMEHTOB MOBTOPHO MepeaarnTcs
NS cornacoBaHUa U nognucaHus.

PykosoguTens OpraHa npu paccCMOTPEHUM TMPOEKTOB [LOKYMEHTOB MNpoOBepseT
cobnogeHne ALAMUHUCTPATUBHOIO pernamMeHTa [AO/MKHOCTHbIMW nuuamum OpraHa B
4aCTWU CPOKOB BbIMOSIHEHNA aAMWUHUCTPATUBHBLIX MNpouefyp, MX MOCNeLOBaTe/IbHOCTU U
MOMHOTbI, HaIM4YMA COrNacoBaHWn YMNONHOMOYEHHbIX [AO/MKHOCTHbIX nul, OpraHa B
CUCTeMe 3/M1eKTPOHHOI0 AOKYMeHTOO0b60poTa.

B cnyyae  BbIIBNIEHUSA HapyWweHUii B  4acTM  CPOKOB  BbIMOJIHEHUSA
aAMUHNCTPATUBHLIX MNpoueayp, WX MNocnenoBaTe/lbHOCTU W MNOJIHOTbI PYKOBOAUTENDb
OpraHa MHUUMUPYET NMPUBNEYEHNE K OTBETCTBEHHOCTU NuL, AOMNYCTUBLWINX HapyLleHUs,
B COOTBETCTBUM C NYHKTOM 4.3 AAMUHUCTPATUBHOIO periaMeHTa.

AQMUHUCTPATUBHbLIE MNpouUeAypbl, YCTaHaB/MBAaeMble HaCTOAWWUM MNYHKTOM,
BbIMO/THAOTCA B TedeHne 2 paboynx gHei.

Pe3ynbTaTaMu BbINOMHEHUS afMWHUCTPATUBHbLIX MPOLEAYp SBNSIOTCS: peLleHune
06 O0TKas3e B NpefoCTaBfeHUM MyHMLUMNanbHOW ycnyru (npunoxeHue Ne 4 K HacTosiLieMy



ALAMWHUCTPATUBHOMY pErNameHTy), MUCbMEHHOE pasbsicHeHUs (npunoxeHme No 2 K
HacTosiemMy ALAMUHUCTPATUBHOMY pPernameHTy).

3.5.4. VicnonHeHne npouefyp, YKasaHHbIX B MNyHKTax 3.5.2,
AOMWHNUCTPATMBHOIO  pernameHTa, nNpM  HaaM4MM  TEXHUYECKON  BO3MOXHOCTU
OCYLLECTBNSAETCA B aBTOMaTMUYECKOM PeXMMe C MCNOoNb30BaHWEM aBTOMATU3NPOBAHHOWN
MHOPMALMOHHOW CUCTEMbI, MNpeAHa3sHAYeHHOW [ANA OKa3aHMA TOCYAApPCTBEHHbIX W
MYHULUNANbHbIX YCNYT.

MaKCcUMasbHbIA CPOK BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp, YKa3aHHbIX B
NyHKTe 3.5. AAMUHUCTPATUBHOIO pernamMeHTa, cocTaBnseT 4 paboymx aHs.

3.6. Bbigaua (HanpaB/ieHMe) 3aABUTE/O pe3ybTaTa MyHULMNANbHOW
ycnyru

3.6.1. OcHOBaHMEM Hauyana BbINO/HEHNUA aAMWUHUCTPATUBHOM npoueaypbl
ABNAETCA NOJIyYeHMe [O/HKHOCTHbIM  NIMLOM, OTBETCTBEHHbLIM 33 BbIMO/HEHUE
agMWUHUCTPATMBHON npoueaypbl, AOKYMEHTa, MNOATBEPXAAKLWEro MpeaocTaB/ieHne
MYHULMUNANbHOW YCNYTN.

3.6.2. [JO/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgayy (HanpaBneHue)
LOKYMEHTOB:

obecneymBaeT  perucTpaymid U BHECEHWe  CBefeHWA 0  pesynbTate
npeAocTaBieHNs MYHULMNAaNbHOW YCAYyrm B MOACUCTEMY BeAEHMA AOKYMEHTauum
aBTOMaTM3NPOBAHHON WH(POPMALMOHHOW CUCTEMbI, MNpeAHa3Ha4YeHHON [ANA OKa3aHus
rocyfapCTBeHHbIX U MYHULUNANbHbLIX YCNYT; U3BewaeT 3adaBuTens (ero npegcrasuTens)
Crnocobom, yKasaHHbIM B 3adB/IEHWU, O pe3ynbTaTe MPeAoCTaB/ieHUA MYHULMNaNbHOW
YCAYrM M O BO3MOXHOCTU MONy4YeHUs pesynbTata MNpeaocTaBNeHUS MYHULMUNAIbHOMN
ycnyru B OpraHe uam 8 ML

WcnonHeHne  npoueayp  MpM HaIM4MM  TeXHUYECKON  BO3MOXKHOCTMU
OCYLLECTBNSETCA B aBTOMATUUYECKOM PEXWMe C MUCMONb30BaHMEM aBTOMaTU3MPOBaHHON
MH(POPMALNOHHOW CUCTEMbI, NpeAHa3HAYeHHOW [N OKa3aHWA TOCYAapCTBEHHbIX WU
MYHULMUNANbHBIX YCAYT.

AAMUHNCTPATUBHbIE MNPOLEAYPbl, YCTaHaBAMBAEMblE HACTOAWMM MYHKTOM,
BbIMOMHAOTCA B TeyeHWe 1paboyero AHA CO AHA NOAMNMCAHWUA AOKYMEHTA, SABNAIOLLErOCS
pe3ynbTaTom npeaocTaBneHUs MYHUUMNANbHOW  yCAyrM,  YMNOJTHOMOYEHHbIM
AO/MKHOCTHBIM nuuom OpraHa.

PesynbTaTaMu  BbIMO/IHEHWA  aAMWHUCTPATMBHbIX  Npouefyp  SBNASAITCSA:
pasmelleHne CBEefeHWII 0 pe3ynbTaTe MPeAoCTaBAEHUS MYHUUWNANbHOW ycnyrum B
MH(POPMAaLMOHHbLIX CUCTEMAX, WU3BELLEHNe 3asaBUTENS (ero NpeAcTaBMTENs) O pe3ynbTaTe
NnpeaocTaBAeHUs MYHULMNANLHON yCAyrn u cnocobax ero nonyveHus.

3.6.3. lopsgok Bblgaunm  (HanpaBneHwsa)  pesynbTaTta  NpPefoOCTaBNEHMS
MYHULMUNANbHOW yCnyru:

3.5.:

3.6.3.1. Mpn obpaweHnn 3asaBuUTeNs 3a pe3ynbTaTOM MYHWUUMMANbHOW YCNyru

M®L,, paboTHUK M DL, BbifaeT 3ad9BUTENI0 pe3ybTaT MyHUUUNANbHOW YCAyru B hopme



3K3eMNasApa 9MeKTPOHHOT0 [IOKyMeHTa Ha 6ymMaKHOM HocuTene. [1o Tpe6oBaHMIO
3af9BUTENs BMECTe C 9K3eMNNSPOM 3/1eKTPOHHOro [JOKYMeHTa Ha 6yMaXHOM HocuTene
eMy MNpeAoCTaBNAETCA 3K3eMNNAP 3/1eKTPOHHOTrO [JOKYMEHTa NyTem ero 3anucu Ha
CbEMHbIA HOCUTENb WHGOPMALWUM WM  HampaBleHWs SK3EeMNAspa 3M1eKTPOHHOrO
NOKYMeHTa MO 3MeKTPOHHOW mnouyTe B agpec 3asBuTens. lpu 3anucy Ha CbEMHbII
HOCUTENlb WH(OPMALMU UM HAnpaBleHWN 3K3EMMNAApa 31eKTPOHHOTro AOKYMEHTa, Ha
OCHOBE KOTOPOr0 COCTaBfieH 9K3eMMAAP 3/EKTPOHHOIO0 [OKYMEHTa Ha OGyMaXXHOM
HOCWUTEeNe, MO 3MeKTPOHHOW MOYTE MAEHTUYHOCTb TAKOr0 3K3eMMNaspa 3MeKTPOHHOro
NOKYMEHTa 9K3eMNAAPY 3NEKTPOHHOr0 AOKYMeHTa Ha 6YMaXHOM HOCUTeNe 3aBepsieTcs
YNOMHOMOYEHHbIM COTPYJHWKOM C WCMO/Ib30BaHWEM YCUNEHHON KBaNU(MULUPOBAHHOA
3MIEKTPOHHOI nognucy.

ALMWHNCTPATUBHbIE TMpoUeAypbl, YCTaHaB/IMBaeMble HAaCTOAWMM MNYHKTOM,
BbIMOMIHAKOTCA B MNOPAAKE O0O4YepefHOCTU, B [eHb MpubbITUA 3adABUTENS B CPOKMWU,
yCTaHOB/IEHHbIE pernamMmeHToM paboTbl M®PLL.

PesynbTaTamu BbINOJSIHEHUA aAMWUHUCTPATUBHbLIX MPoOUEAyp ABAAKOTCA: PuKcayns
(hakTa Bblgayn pesynbTaTa MNpeaoCcTaBNeHUs MyHuuunanbHoi ycnyrm B AVNC ML,
pe3ynbTaT NpefocTaBNeHNs MyHULMUNANbHOW YCNYTK, BblfaHHbIA 3a89BUTENIO.

3.6.3.2. Mpwn ob6pauwieHnn 3asaBUTeNs 3a Pe3ynbTaTtOM MYHUUMUNANbHOW YCNyru
yepes Pecnyb6nMkaHCKUiA nopTan 3afABUTEN0 B NINYHbLIA KabWUHET aBTOMaTMYEeCKU
HanpaBNseTCca  3NEeKTPOHHbIA  06pa3  AOKYMeHTa,  SBNAIOLWErocs  pe3ynbTaToM
npenocTaB/ieHNA MYHULMNANbHOM ycnyru, NOANUCAHHbIN YCUNEHHOW
KBanMPUUMPOBAHHOW 3NEKTPOHHON NOAMUCHID YNONHOMOYEHHOIO AO/MKHOCTHOrO Nunua
OpraHa.

ALMUHUCTPaTUBHbIE MNpoUEeAypbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B [eHb MNOANUCAHUSA [OKYMeHTa, MNOATBEpXAalowWwero npefocTaB/ieHune
(0TKa3 B MpefoCTaBNeHUN) MYHULMMANbHOW YCAYTX, YNONHOMOYEHHbIM AO/MKHOCTHBIM
nnyom OpraHa.

PesynbTatamum  BbINOMHEHWA  aAMWUHUCTPaATUBHbLIX  Npouefyp  ABAAKOTCA:
HanpaBfieHWe (nNpefocTaBineHWe) € ucnonb3oBaHWeM PecnybinkaHCKoOro noprana
3a9BUTENI0 AOKYMeEHTa, NOATBEPXAaloLWero npefocTaBieHne MyHULMNanbHOW ycnyru (B
TOM 4uc/e 0TKa3 B NpefoCTaBAeHUN MYHULMUNANbHOW YCNyrn).

3.6.3.3. Mpun obpaweHnn 3asaBuUTeNs 3a pe3yibTaTOM MYHUUMNAaAbHOW ycnyru B
OpraH, AO/MKHOCTHOE NULO0, OTBETCTBEHHOE 3a Bblgayy (HamnpaB/ieHUe) AOKYMEHTOB,
BblfaeT 3afABUTEN0 pe3ynbTaT MyHuuunanbHoW ycnyru. Mo TpeboBaHWIKO 3asBUTENS
BMECTe C 3K3eMNNApOM 3/1eKTPOHHOI0 [AOKYMeHTa Ha OyMaXHOM HocuTenie emy
npefocTaBnseTca 3K3eMNasp 3/eKTPOHHOIro AOKYMEHTa MyTeM €ero 3anuMcu Ha CbeMHbIiA
HOCWUTENb MH(OPMaLUM WAN HanpaBNeHWUS 3K3eMMaspa 3/eKTPOHHOro AOKYMeHTa Mo
3NEeKTPOHHOM MnoyTe B afpec 3adBUTENS.

AAMUHUCTPATUBHbIE NpoUeaypbl, YyCTaHaBNWBaeMble HACTOAWMM MYHKTOM,
OCYLLEeCTBNAOTCS B NOPsSiAKE 0YePeAHOCTU, B iIeHb NPUOLITUS 3asBUTENS B COOTBETCTBUY
¢ MpaBunammn BHYTPEHHEro Tpyao0Boro pacnopsaka OpraHa.



Pe3ynbTaTOM BbIMOMNHEHUS aAMUHUCTPATUBHbLIX NPOLEAYP ABNAOTCA: PUKcayms
(hakTa  Bblgaunm  pesynbTata  MNpPefoCTaBAEHMA  MYHUMUMNANbHOW  ycnyrm B
aBTOMaTU3UMPOBAHHOW WH(POPMALMOHHOW CcuUCTeEMe, MNpeAHa3Ha4YeHHOW ANA 0KasaHus
rocyfapCTBEHHbIX U MYHULUNANbHbIX YCAYT.

3.7. VicnpaBrieHNe TeEXHUYECKNX OWNBOK

3.7.1. B cnyyae 06HapyXeHMA TeEXHUYECKON OWMNOKM B AOKYMEHTE, ABNAIOLLEMCSH
pe3ynbTaTtoM MYHWULMNANbHOW YCNyru, 3asaBuTenb HanpasnaseT B OpraH 3asBneHue 06
MCMpaBMeHNN  TEXHMYECKON  ownbkm  (npunoxeHme Ne 1 K  HacToswemy
AOMWUHUCTPATUBHOMY pernaMeHTy); AOKYMEHT, BblAaHHbIA 3asiBUTEN0 KaK pe3ynbTar
MYHULUNANbHOW YCNYrn, B KOTOPOM COAEPXMTCA TeXHMYeckas OwunbKa; AOKYMEHTbI,
MMEtoLLNE IOPUANYECKYIO CUNY, CBUAETENbCTBYIOWME O HAIMYUN TEXHUUYECKONM OLINOKMN.

3asBneHne 06 ucnpabBneHUN TEXHUYECKON OLIMOKN B CBEAEHUAX, YKa3aHHbIX B
JOKYMeHTe, SIBAAKOLWEMCA pe3ynbTaTtoM MYHUUMUNaNbHOW YCNyrn, nofgaeTcs 3asaBuUTeNleM
(ynoNHOMOYEHHbIM MpeAcTaBUTENleM) MOYTOBbLIM OTMNpaBfeHneM (B TOM 4ucie c
MCMONb30BaHMEM 3NEKTPOHHON no4Tbl), NM60O uyepe3 PecnybnuKaHCKWIA nopTan wau
MoL].

3.7.2. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHnMs 06 MCNpaBNeHUU TEXHUYECKOW OLWNOKW, PerncTpupyet 3asaBfeHne ¢
NMPUNOXEHHbIMU JOKYMeHTaMu 1 nepefaeTt UX LO/HKHOCTHOMY /ALY, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AQMUHUCTPaTUBHbIE nMNpouefypbl, YyCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAKTCA B TeyeHMe 1paboyero AHA C AaTbl perncrpanmy 3asaBfieHuns.

Pe3ynbTaTamy BbIMOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp ABNAKOTCA: NPUHATOE
MW 3aperucTpupoBaHHOEe 3afB/ieHWe, HanpaBNeHHOE Ha pPacCMOTpPeHue [O0/MKHOCTHOMY
nuyy, OTBETCTBEHHOMY 3a 06pab0TKY AOKYMEHTOB.

3.7.3. [OMKHOCTHOe /MU0, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpuBaeT [AOKYMEHTbl W B LENsSX BHECEHWA UCMpPaBNeHUn B [OKYMEHT,
ABNAIOWMNACA pe3y/bTaTOM MNpefocTaBNeHNs MYHULMNANbHOW YCNYyru, OCYLLeCcTBASAeT
npoueaypbl, nNpefycMOTpeHHble MYyHKTOM 3.5 AOMWUHWUCTPATUBHOIO pernameHTta, W
BbljaeT WCMpPaBAeHHbIN [OKYMEHT 3asBUTeNt0 (ynoHOMOYEHHOMY MNpPeACTaBUTENIO)
NWYHO MOJ POCAUCH C U3bATMEM Yy 3aaBuUTeNns (YNONHOMOYEHHOro npeAcTaBuUTeNs)
opuruvHana fOKYyMeHTa, B KOTOPOM COZepXMUTCA TeXHMYeckasd ownbka, UM HanpasfseT B
ajpec 3adaBUTENS NOYTOBLIM OTNpasB/ieHNneM (NocpeacTBOM 3N1EKTPOHHOM MOYTbI) MUCbMO
O BO3MOXHOCTW TMONYyYeHUA [AOKYMeHTa npu npegoctaesneHun B OpraH opurmHana
AOKYMEHTa, B KOTOPOM COAEPXMUTCA TeXHMYecKas olnbKa.

ALOMWHUCTPaTUBHbIE NpoLeAypbl, YCTaHAB/IMBAEMble HACTOAWMM MYHKTOM,
BbINO/IHAKTCA B TeyeHWe 2 paboumx AHel nocse OOHapYy>XeHUS TeXHWYECKOW OLMnOKu
WA MONyYeHUs OT N60ro 3aMHTEPecOBaHHOro /uua 3asBfeHUs O [ONYLLEeHHOW
owmnbKe.



Pe3ynbTaTaMy  BbIMO/MHEHWA  aAMWUHUCTPATUBHbIX  Npoueayp  SBNAKTCA:
BblJaHHbI (HanpaBneHHbI) 3a9BUTENH0 AOKYMEHT.

4. MopsaaoK 1 popMbl KOHTPO/S 3a NpeaocTaBieHNneM MYHULUMUNANbHOW
ycnyru

4.1. TlopAfoK OCYLWeCTB/EHNSA TEKYLLEro KOHTPOS 3a CO6/I0AeHNEM 1
MCNONTHEHNEM OTBETCTBEHHbIMW AO/IKHOCTHBLIMU NINLAMWU MOMO0XEHWUNA
ALMUHNCTPATUBHOIO persamMmeHTa U MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
yCTaHaBAMBaKwLWNX TpeboBaHMA K NPeAoCTaBNEHNIO MYHULMNANbHOW YCAYrK, a
TaKXe NPUHATUEM UMU PELUEHN

KOHTpONb 3a MOMHOTOW WM KayeCTBOM MpPeAoCTaBAEHUS MYHUUUNaNbHON yCnyru
BK/OYaeT B Cebs BbISIBIEHWE U YCTPaHEHWE HapyLUeHW npaB 3asiBUTeNEN, NpoBeaeHne
MPOBepPOK cob6nAeHNs  npoueayp  NPefoCTaBNeHUSs  MYHUUMNANbHOW  ycnyru,
MOArOTOBKY pelleHniA Ha aeiicTBus (6e3aeiicTBME) AOMKHOCTHbLIX MWL, OpraHa MeCTHOro
camoynpaBneHus.

dopmamm  KOHTpoONs 3a COONKOAEHWEM  MCMNOMHEHUA  aAMUHUCTPATUBHbIX
npoueayp ABNSOTCS:

1) npoBepka MK corfnacoBaHue MPOEKTOB [AOKYMEHTOB MO MpPeAoCTaBAEHUIO
MYHULUWUNANbHOW YCNYTHK;

2) NpoBOANMbIE B  YCTAaHOBNEHHOM nopsigke  MPOBEPKM BeAEHMA
Aenonpon3BoACTBa;

3) npoBeAeHNe B yCTAHOB/IEHHOM MNOPSiAKE KOHTPONbHbIX MPOBEPOK COONOAEHMS
npoueayp NpeaocTaBNEHUS MyHULMNANbHOW YCNYTN.

B uensx TeKylWero KOHTPONS WCMOMb3yKTCS CBEAEHMSA, UMewwmeca B
39NeKTPOHHONM 06a3e pAaHHbIX, CNy)XebHas KOppecnoHAeHUMs, YCTHas W MNUCbMEHHas
MHopMaLMA AO/MKHOCTHbLIX NUL, OCYLECTBAAIOWMNX BbIMONHEHNE aAMWHUCTPATUBHbIX
npoueayp, XXypHanbl yyeta COOTBETCTBYHLWNUX AOKYMEHTOB U APYTrUe CBeAEHUS.

[ns ocywecTBNeHNA KOHTPONSA 3a COBEPLUEHMEM AeACTBUIA Npu NpefoCcTaBNEHUN
MYHUUMUNANbHOW YCAYTM W MPUHATUM PELIEHWIA PYKOBOAMTEND OpraHa MEeCTHOro
caMoynpaBfieHUs  NpPeACTaBAATCA  CNpaBKM O  pe3y/ibTatax  nNpefocTaBieHuUs
MYHULMWNANbHOW YCNYTN.

O cny4yasx 1 NpUYMHaXxX HapyLleHUs CPOKOB, NMOC/eA0BAaTE/NIbHOCTM W COAEPXKaHUA
aAMWHUCTPATUBHbIX MNpPOLEAYpP [AO/MKHOCTHble uua HeMeaseHHO WHGPOPMUPYIOT
PYKOBOAMTENS OpraHa, MpeaoCTaBNAKWEro MYHUUMNANbHY YCAYyry, a TakKXe
npeanpUHUMAlOT CPOYHbIE Mepbl MO YCTPAHEHUIO HapYyLUEHWA.

Tekywnin  KOHTpPONb 3a CO6MOAEHMEM  MOCAeAO0BaTeNbHOCTM  AENCTBUNA,
onpeaeneHHbIX aAMUHNCTPATUBHbIMM npoueaypamm no npeaocTaBNeHNIO
MYHULMWNANbHOMW YCAYrn, OCYLLeCTBAAETCSA 3aMecTUTeNeM pPYKOBOAUTENss OpraHa
MECTHOro camoynpaBfeHWsi, OTBETCTBEHHbIM 3a OpraHu3auui  paboTbl Mo



npeaocTtaB/IEHNIO MyHMLLMﬂaﬂbHOVI ycnyrn, Ha4dallbHUKOM OTA€Na, OCYLWECTBNAKOLLIEIO
opraHnsayunto pa60TbI Mo npepoctaB/EHNIO MyHVILI,VII'IafIbHOl‘/JI YCnyrun.

[MepeyeHb  [AO/MKHOCTHLIX UL, ocywecTBnarWwnx TeKyLLU/Ii/JI KOHTPO/1b,
YCTaHaB/INBaeTCA MNOAO0XKEHUAMN O CTPYKTYPHbIX MoapasfeneHnax opraHa MECTHOro
camoynpasneHna n Ao/KHOCTHbIMU pernameHTamMu.

4.2. NMopAfoK N NepuoLNYHOCTb OCYLLLECTB/IEHUA N/IAHOBbLIX N BHEN/1aHOBbIX
NPOBepPOK MOJIHOThI U KayecTBa MNpefocTaB/eHUA MyHULUNAbHOW YCNyru, B TOM
yucne NOPSALOK U hPOPMbl KOHTPO/IA 3a NOJTHOTON U KayeCTBOM MpefoCTaB/IeHUSA

MYHULUNAbHON YCYTK

4.2.1. KOHTPONb 3a MOJIHOTOMW M KayeCTBOM MpPefOCTaBfeHUA MYHULUNaNbHOW
YyCNnyrn ocyLecTenseTca B popmax:

1) NnpoBefeHMa NPOBepoK;

2) paccmoTpeHus Xanob 3asBuTenein Ha peinctema (6esgeicteme) OpraHa, a
TakXXe MX LO/MKHOCTHbIX /IAL, MYHULUNANbHBIX CNYXaLnX.

4.2.2. B uenax ocCyuwlecTBleHMS KOHTpPONs 3a MNOAHOTOM W KayeCTBOM
npefocTaBfeHNA MYHUUMNANbHON YCNyrn MpoOBOAATCA MJaHOBble W BHEM/aHOBbIE
nposepkn. TloOpsAfOK U NEPUOAUYHOCTb  OCYLLECTBNEHMA  MJIAaHOBbIX  MPOBEPOK
ycTaHaBnMBaeTCca nnaHoM paboTbl OpraHa. lNMpu npoBepke MOryT paccmaTtpuBaTbCs Bce
BOMPOCLI, CBAA3aHHblIE C NpPeOoCTaBAeHUEM MYHUUUNANbHONW YCAyrn (KOMMAeKCHbIe
MPOBEPKN), WAN OTAENbHbIA BOMPOC, CBA3aHHbLIA C NpefoCTaBNeHUEM MYHULMUNaNbHOW
ycnyrn  (Tematuyeckme nposepku). [MpoBepka TakXe MOXET TMPOBOAUTLCA MO
KOHKPEeTHOW Xanobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKN MNPOBOAATCA B CBSA3M C MPOBEPKON YCTPaHEHUs
paHee BbISIBIEHHbIX HapyLWeHWn agMWHUCTPATUBHOINO pernaMeHTa, a TakXke B ciyvae
nonyyeHnsa >xanob 3aaBuTenelr Ha pencTeua (6e3geincteme) OpraHa, a TakKXe WX
LO/DKHOCTHBIX INL, MYHUUMMANbHBIX CNYXaLuX.

4.2.4. Pe3ynbTaTbl MPOBEPKU OMOPMIAKTCA B BUAE akKTa MPOBEPKW, B KOTOPOM
YKa3blBalOTCA BbIAB/IEHHbIE HEAOCTATKM U MPeAoXEHNSA N0 UX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTb AO/DKHOCTHbIX NINL, opraHa, NpeLoCTaBAAOLWErO
MYHULMNANbHY YCNyry, 3a peweHns v genctensa (6e3gencTtBue), NpUHUMaeMble
(ocyuwiecTBnsieMble) UMW B X04e NpeAoCTaBNEHNS MYHULMUNANbHOW yCNyrn

Mo pe3ynbTaTtaM MPOBEJEHHbIX NPOBEPOK B C/yyae BbISIBEHWUS HapyLleHWid npas
3asBUTeNell BUHOBHble NuUa NPUBMEKAKTCS K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKoHoAaTeNbCcTBOM Poccuiickoih degepauun.

PykoBoguTens OpraHa HeceT OTBETCTBEHHOCTb 3a  HECBOEBPEMEHHOE
paccCMOTpeHne 3asBNeHnii UM 3a HecBOeBpeMeHHOe NM60 HeHaaNexalllee BbIMONHEHMWE
afiIMAHUCTPATUBHbIX [elCTBUIA, YyKa3aHHbIX B pasgene 3 AAMUHUCTPATUBHOIO
pernaMmeHTa.



[O/MKHOCTHbIE NUUAa W WHble MYHUUMNanbHble CcayXawune 3a peleHUs U
penictema (6e3geicTeune), npuHMmaemble (OCYLLECTBASIEMblE) B X04e NpefocTaBneHUs
MYHUUUNANbHOM YCNYrn, HeCyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM
nopsake.

4.4, MonoxeHunda, xapaktepusyrouwme TpeboBaHNa K NopsagKy v popman
KOHTPO/A 3a NpefoCTaBNeHNEM MYHULMNANbHON YyCNYyrK, B TOM YMUC/e CO CTOPOHbI
rpaxkgaH, nx 06 beUHEHNIA N opraHusaynii

KoHTponb 3a npefgocTaBneHWEM MYHWULUMNANbHON YCAYTrM CO CTOPOHbI FpaXKAaH,
MX O06beAWHEHUI W OpraHuM3auunin, OCyLLecTBNAETCA MNOCPeACTBOM  OTKPbLITOCTU
aeatensHocTn OpraHa npyv  NpPefoCTaB/feHUM MYHUUUNANbHOW YCAyru, MoayyYeHus
MONHON, aKTyaNbHOW W [OCTOBEPHOW WHGDOpMauMM O nopsagke npefocTaBNeHUN
MYHUUUNANbHOMW YCAYyrM W BO3MOXHOCTU AOCYAe6HOro paccmoTpeHus obpalieHuii
(>kano6) B npouecce npeAocTaBNEHUS MYHULWUNANIbHOW YCAYTW.

5. [ocynebHblii (BHeCYyae6HbI) NOPSAAOK 06)KanoBaHMUA PELUEHUA 1
pencTeuin (6e3geicTBmA) opraHa, NPefocTaBAWEro MyHULUNaAbHYO YCyry,
MHOMO(PYHKLMOHA/IbHOTO LEeHTpa NpPefoCcTaB/ieHUA roCyLapCTBEHHbIX U

MYHULUNANbHbIX YCAYr, OpraHu3aumnii, ykasaHHbix B yactu 1.1 ctaTbn 16
depepanbHOro sakoHa Ne 210-d3, a TakXe UX JO/IKHOCTHbIX /UL,
MYHULUMNANbHBIX CNyXawnx, paboTHUKOB

5.1. 3afBMTeNIN MMEIOT NPaBO Ha 06XanoBaHWe B JOCYAEOHOM NOpPsALKE peLleHu
n peicteuin (6esgeiictemns) OpraHa, NpefoCTaBNAOLWEr0 MYHULMNANbHYKO YCAyry,
AO/MKHOCTHOro  nunua  OpraHa, NpefoCTaBfAKOWEro  MYHULUNANbHYH  YCAyry,
MYHULMMNANbLHOTO cnyaLiero, pyKoBOAUTENA OpraHa, npesocTaBNAOLLErO
MYHULUNANbHY O ycnyry, MHOTO(YHKLNOHANbHOTO LeHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOIO LEeHTpa, OopraHunsauunii, npefyCMOTPeHHbIX YacTbto 1.1 cTatbu
16 ®depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHmsayum
NpefocTaBNeHNsa rOCYAapCTBEHHbIX M MYHUUMUNANbHbBIX YCAYT», a TakKXe MX paboTHMKOB.

3asBUTENb MOXET 006paTUTLCA C XXanoboi, B TOM YMCIE B CAeAYIOLWMX Cayyasnx:

1) HapyLlleHne cpoka perucrpayuy 3anpoca 0 NPefoCTaB/ieHUM MYHULMUMANbHOV
yCcnyru, sanpoca, ykasaHHoro B cTtatbe 151 depgepanbHOro szakoHa ot 27 wuwona 2010
ropa  Ne 210-®3 «O6 opraHusaymm  npefocTaBleHUs  rOCYLapCTBEHHbIX U
MYHUUUNANbHBIX YCNYT»;

2) HapylleHne cpoka MNpeAocTaB/eHUs MyHULMNaNbHOW Yycnyru. B ykasaHHO!
cnyyae pgocypgebHoe (BHecygebHoe) ob)anoBaHue 3asgBUTENEM pPELIEHUA W AelCTBUNR
(6e3penicTBMA) MHOTO(YHKLMOHANbHOIO LEHTPa, paboTHMKA MHOTO(YHKLMOHANbHOIO
LeHTpa BO3MOXHO B C/ay4yae, ecii Ha MHOTOMYHKUMOHANbHbIA LEHTP, PeweHns wu
aevicteua  (6esgeiicTBMe)  KOTOporo  o6GXanywTcsi,  BO3N0XKEHa  PyHKUuMs o
NpefoCcTaBNeHU0 COOTBETCTBYIOLWMX MYHULUNANbHLIX YCAyr B MNOJMHOM 06bemMe B
nopagke, onpegeneHHoM yactbio 1.3 ctatb 16 ®defepanbHOro 3akoHa ot 27 uwonga 2010



roga  Ne 210-®3 «O6 opraHusauyuMm npefocTaBfieHUs  TOCYAApPCTBEHHBIX U
MYHULUNANbHbBIX YCNYT»;

3) TpeboBaHMe y 3aA9BUTENSA LOKYMEHTOB UM MHGpOpMaumu nnbo ocyLecTBNEeHUS
JeCTBUIA, npefcTaB/ieHUMe WM OCYLLEeCTBAEHWE  KOTOPbIX He MpefyCMOTPEHO
HOPMAaTMBHbIMW  MNpPaBOBbIMM  akTamMu  Poccuiickon  degepauum, HOPMATUBHbLIMYU
npaBoBbIMU akTamn Pecnybnuvkm TaTtapcTaH, MyHULUNAbHbIMU NPaBOBbIMW aKTaMu AN
npeAocTaBneHns MyHUUUNANbHON YCAYTW;

4) 0oTKas B MpuemMe [OKYMEHTOB, MNpefOCTaB/eHNE KOTOPbIX MpefycMOTPEHO
HOPMAaTMBHbIMW  NpPaBOBbIMM  akTamMu Poccuiickon  degepauum, HOPMATUBHbIMYU
npaBoBbIMW akTamn Pecny6nvkm TatapcTaH, MyHULMUNANbHBIMW MPaBOBbIMU aKkTamun A

NpefoCcTaBNeHNa MYHUUUNANbHON YCNYTW, Y 3a9BUTENS;

5) 0TKa3 B NpeAoCTaBAeHUN MYHULUNANbLHOW YCNyrn, ecin OCHOBaHWS OTKa3sa He
npeaycMoTpeHbl (efepasbHbIMA  3aKOHaMU U MPUHATbLIMW B COOTBETCTBUU C HUMMU
WHBbIMW HOPMaTMBHLIMW MNPaBOBbIMW akTamn Poccuiicko Pepepauunm, 3aKoHamum K
WHbIMW HOPMATUBHbLIMW MPaBOBbIMW aKkTamu Pecnybnvkmn TaTtapcTaH, MyHULUNANbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnyyae focyae6Hoe (BHecypnebHoe) o6xanoBaHue
3afBUTENIEM peleHnin u pencTemin (6e34eCTBUA) MHOTO(YHKLMOHANbHOIO LeHTpa,
paboTHMKA MHOTFOMPYHKLMOHANbLHOIO LEHTpa BO3MOXHO B C/lyyae, eciM Ha
MHOTO()YHKLUNOHANbHbIA  LEHTP, peweHns u peictema (6e3feicTBre) KOTOPOro
obXanywTca,  BO3/I0XKeHa  (PYHKUMA N0  NpefoCTaB/fieHWO  COOTBETCTBYHLWUX
MYHULMUNANbHBIX YCNYT B NOSIHOM 06beMe B MoOpsigKe, onpefefieHHOM 4YacTbio 1.3 cTatbu
16 ®depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHmsayum
NpefoCTaB/ieHUA TOCYAapPCTBEHHbLIX Y MYHULUMUNANBbHBIX YCAYT»;

6) 3aTpe6oBaHMe C 3asaBUTeNs MNpW MNPeLoCTaBAeHUU MYHULUNANbLHON YCNyru
nnatbl, He MNPeayCMOTPEHHOW HOPMaTMBHbLIMW MNPaBOBbIMM akTamum PoCCUICKON
depepaunn,  HOpMaTMBHbLIMW  NpaBOBbIMW  aKTamu  Pecny6numkm  TaTapcTaH,
MYHULWUNAMbHBIMU MPABOBLIMU aKTaMW;

7) OTKa3 opraHa, NpefoCTaBAAKLWEro MyHULUNanbHYH YCNyry, LO/HKHOCTHOIO
NMua opraHa, NpefoCTaB/AOLWEro MYHUUMMNANbHYK YCIyry, MHOTOMYHKLMOHANbHOIO
LeHTpa, paboTHMKA MHOTO(YHKLUNOHANBHOIO LEHTpa, OpraHu3auunii, npesycMoTpPeHHbIX
yacTtbto 1.1 ctaTbu 16 PepepanbHoOro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «0O6
opraHusaumy npefocTaB/ieHUA TOCYLaPCTBEHHbIX WM MYHULMUNANbHBIX YCAYr», WU WX
pabOTHNUKOB B WCMpaB/ieHUU [LONYLEHHbIX WMW OMNeyvyatok U OWWO60K B BblAaHHbLIX B
pesynbTate MNpefoOCTaBNEHUA MYHUUUNANbHON YCAYrn AOKYMeHTax NuMb0 HapylleHue
YCTaHOB/IEHHOr0 CpOKa TakuxX ucnpaBneHunin. B ykaszaHHOM cnydae pfocypebHoe
(BHecynebHoe) o6)anoBaHuWe 3asiBUTENEM pelleHnin un  peicteuii  (6e3geicTeus)
MHOTOPYHKLUMNOHANbHOTO  LeHTpa, paboTHMKA  MHOrFOYHKUMOHANbHOrO  LEeHTpa
BO3MOXHO B C/yyae, eC/iM Ha MHOTrO(YHKLMOHANbHbIA LEHTP, PeleHus u [feilcTBUA
(6e3nelicTBME) KOTOpPOro 06XanykwTcs, BO3N0XKEHA (YHKUMA MO0 NpPefoCcTaBNeHUIO
COOTBETCTBYHOLWNUX MYHULUNANBHbLIX YCAYT B MOMHOM 06beMe B NOPALKe, Onpefe/ieHHOM
yactbto 1.3 ctatbu 16 PepepanbHOro 3akoHa ot 27 wwong 2010 roga Ne 210-®3 «O6
opraHusaummn npefocTaB/leHNA roCyLapCTBEHHbIX U MYHULUNANbHbBIX YCNYT»;

8) HapylweHue cpoka MWAM MNopsLKa BblgayM [OKYMEHTOB MO pe3ynbTatam
npefocTaBfieHUA MYHULUNANbHON YCNYTW;



9) npuocTaHOBNEHNE MPeAOCTaBNeHUA MYHULMNANbHOW YCyru, eciv 0CHOBAaHUA
NMPUOCTAHOB/MIEHUS He MNpefyCMOTPeHbl (efepanbHbIMU  3aKOHaMU U MPUHATLIMU B
COOTBETCTBMM C HWUMW WHLIMA HOPMaTUBHbIMWM NPaBOBbIMW aKTaMy POCCUIACKON
depepaymn, 3akKoHaMM U UHbBIMW HOPMAaTUBHLIMW MNPaBOBbIMW aKTamMu Pecny6nuku
TarapcTaH, MyHuUMNanbHbIMKM MPaBOBbIMM aKTamu. B ykazaHHOM cnyyae pfocype6Hoe
(BHecypnebHoe) ob6)anoBaHuWe 3afBUTENEM pelleHWin w pencTeuin  (6e3geicTeunsd)
MHOTOPYHKLUMNOHANbHOTO  LleHTpa, paboTHMKA  MHOTOPYHKLMOHANbLHOrO  LEeHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTO(MYHKUMWOHANbHbIA LUEHTP, pewweHus WU AencTBus
(6e3pelicTBME) KOTOPOro 06XanykTca, BO3N0XKEHa (YHKUMA MO0 NpefocTaBNeHUto
COOTBETCTBYHOLWMX MYHULUNANbHBLIX YCNYT B NO/IHOM 06beMe B NOPALKe, Onpefe/ieHHOM
yactbto 1.3 ctatbu 16 PepepanbHOro 3akoHa ot 27 uwona 2010 roga Ne 210-d3 «O6
opraHu3auumy nNpefocTaBfeHNs roCyAapPCTBEHHbIX U MYHULMUNANbHBIX YCAYT».

10) Tpe6oBaHMe Yy 3asBUTENd Npu NPefOCTaBNEHUN MYHULUNANbLHON YyCnyru
[OKYMEHTOB WAM MH(popMauun, oTcyTcTBue U (UIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBaiMcb Npu nepBoHavyalbHOM OTKase B MpuemMe [OKYMEHTOB, He0O6XO0A4MMbIX A/
npeAocTaBleHUs MyHWULMNANbHOW ycnyru, nn6o B NpefocTaBNeHUN MYHULUNANbHOW
yCcnyru, 3a WUCK/IKYeHueM cnydyaes, NPefyCMOTPEHHbIX NYHKTOM 4 yacTu 1 cTtatbn 7
depepanbHoro 3akoHa ot 27 wuwond 2010 roga Ne 210-®3 «O6 opraHusauuu
npegocTaB/ieHNA TOCYLAapCTBEHHbIX W MYHWULUUNANbHbIX YCayr». B ykasaHHOM cnydvae
pocypebHoe (BHecypne6Hoe) o6)anoBaHWe 3asABUTENEM  PELIEHWA U [LEeACTBUI
(6e3penicTBMA) MHOFOMYHKLMOHaNbHOIO LeHTpa, paboTHUKA MHOFOMYHKLMOHANbHOIO
LeHTpa BO3MOXHO B C/ay4yae, eC/IM Ha MHOTOMYHKLMOHANbHbIA LEHTP, PeLeHus wu
penctema  (6e3geiicTBME)  KOTOPOro  06XanykTcs, BO3/0XKeHa  (YyHKUMA MO
npefoCTaBNEHUIO COOTBETCTBYHOLWMX MYHULUNANbHLIX YCNyr B MOMIHOM 06beme B
nopaake, onpegeneHHom yactoeto 1.3 ctatbn 16 depepanbHOro 3akoHa ot 27 uiong 2010
roga Ne 210-®3 «O6 opraHmsauumM nNpefocTaBfieHUs  FOCYAapCTBEHHbIX U
MYHULUNANBbHbBIX YCNYT».

5.2. Xanoba nogaetcs B MNUCbMEHHOW (opme Ha OyMaXHOM HOCUTeNe,
3NEeKTPOHHON  (¢opMe B oOpraH, MPeAOCTaBAAOWMIA  MYHULUNANbHYIO  YCAYTY,
MHOTO()YHKLNOHANIbHbLIA LUEHTP 160 B COOTBETCTBYHLWMIA OpraH rocyAapCTBEHHOW
BNacTW, SABAAKOWMIACA YyuypeauTenem MHOFOMYHKUMOHaNbHOrO UeHTpa (pganee -
yypeauTtenb  MHOTO(YHKLMOHANbHOINO  LEeHTpa), a TakKXe B  OpraHusauumu,
npefycMoTpeHHble YyacTbio 11 ctatbn 16 defepan