UCIOJHUTEJbHBIA KOMUTET KHEKJIE ABBLI )KUPJIEI'E
BYPMETBEBCKOI'O CEJIBCKOI'O BAILIKAPMA KOMUTETBI
IOCEJIEHUSI HYPJIATCKOI'O HYPJAT MYHUUUIIAJIb
MYHUIUTAJBHOIO PAMOHA PAUOHBI TATAPCTAH
PECIIYBJIMKU TATAPCTAH PECITYBJIMKACHI
IMNOCTAHOBJIEHHE c. bypmerseBo BOEPBIK
«26» smBaps 2024r. _ No 4

06 yTBepAKIeHHH AIMHHHCTPATHBHOIO pPerjaMeHTa 1o npeaocTaBieHHIo
MYHHIHNAJALHON YCJIYTH N0 Jayve MHCbMEeHHbIX pasbsiCHeHHH
HAJIOrOIJIATEJBIIHKAM H HAJIOTOBBIM areHTaM [0 BONpocaM NpUMEHEeHHs
MYHHIHNAJIbHBIX PABOBBIX AKTOB 0 HAJIOrax u coopax

B coorBercTBUM co cratheii 34.2 Hamorosoro Komekca P®, crareedi 14
®enepansroro 3akoHa ot 06.10.2003 Nel31-®3 «O6 o0mmX NMPUHLKMIAX OpraHU3aLHH
MECTHOro camoynpasienus B Poccuiickoit ®enepauun», VCHONMHUTENbHBIH KOMHTET
BypMeTBEBCKOTO CEeJILCKOIO MOCEJICHUS TOCTAHOBIIAET:

1.  VrBepauTh  mpWiaraeMeli  AJIMHUHUCTPATHBHBIH  PErJIaMEHT IO
MpefOCTABJIEHHIO MYHMIMIIAIBHOH YCJAyrH 1O Jade MHCbMEHHBIX pa3bsICHEHUH
HaJIOrOIUIATEIBIIMKAM W  HAJOTOBBIM  areHraM TI0  BOMNpocaM  NPUMEHEHHs
MYHMIMIIAIBHBIX HOPMATHBHBIX IPABOBBIX aKTOB O HaJIOrax u cbopax.

2. Omny6nukoBaTh HACTOsIee [OCTAHOBJECHME Ha OQHIHATLHOM caire
Hyp/aTckoro MyHHLHMIAIBHOTO paidoHa http://nurlat.tatarstan.ru/ 1 oOHapoZoBaTk Ha
HH(OPMAIMOHHBIX CTEHAaX Ha TEPPUTOPUH ITOCEIICHHS.

3. KoHTpOJIb 38 HCIOJHEHHEM HACTOSILIErO MOCTAHOB/ICHHS OCTABILSIO 33 coboii.

/,; JL.U. Kamranosa




[IpunoxeHue K NOCTAHOBJIEHHIO

M CrmoTHUTETEHOTO KOMHTETA
BypMeTBeBCKOTO CEbCKOr0 MOCEICHUS
Hypnatckoro MyHHUHMIIAIBHOTO paiioHa
Pecny6nuku Taraperan

oT « 26 » suBapst 2024 . Ne 4

AJMHHHCTPATHBHBIH PerJIAMeHT N0 NPeJ0CTAB/ICHHIO My HHLUTIAIbHOI
YCJIYTH 110 iave MHCbMEHHBIX PasbsICHEHHIl HAJIOrONIATe/IbIIHKAM H
HAJIOFOBBLIM ar€HTaM 110 BONPOCaM NPHMEHEHHsI MYHHIHNIATbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HaJIOrax u cbopax

1. O0mHe moJ10:KeHus

1.1. Hacrosumii AJIMHHUCTPATUBHBIA pEerJIaMEHT 1O IpeAOCTaBICHHUIO
MYHMIMIAIBHON YCJIYI'H 110 Jaye NMCbMEHHBIX PasbsACHEHHH HaJOrOIUIaTesIbIIMKaM H
HAJIOTOBBIM areHTaMm I10 BOMpOcCaM [PUMEHEHHUs MYHHIUIAIbHBIX HOPMAaTHBHBIX
NpPaBOBBIX AKTOB O Haiorax W cbopax (manmee — AJAMHHHCTPATUBHBIH perjiamMeHT) —
ompejenseT  CTaHAapT, COCTaB, CPOKM W  IOCJE]0BATEILHOCTD JIeiCTBUH
(aAMHHMCTPAaTUBHBIX mpoueayp) VicnomHuTenbHOro Komurera  bypmeTheBCKOro
cenbckoro mocenenus HypnaTtckoro mynuuunansHoro paifona Pecrny6nuku Taraperan
NpU  MCIOJHEHHH MYHHMIMIIATBHOM YCIyr# 10 PpacCMOTPEHHIO M MOATOTOBKE
MUCBMEHHBIX pa3bsCHEHU Ha oOpalleHus, I[OCTYIHMBIIME B OpraHbl MeECTHOIO
caMOYTIpaBJICHHMS] BypmeTbeBcKoro CeJIbCKOTOo NOCeJIeHHS Hypnatckoro
MyHHIMIATbHOrO paiioHa PecrnyOnukun TartapcTan 1no  Bompocam NpHMEHCHHA
MYHHIMMATEHBIX HOPMATHBHBIX IPABOBBIX aKTOB O HAJIOrax u coopax.

1.2. Jluuamu, WMMEIOIMMH IpaBO Ha IIOMyYeHHe MYyHHLHUNAIBHON YCIyTH,
ABNAIOTCA (PU3MYECKHEe M IOPUAMYECKHe JIMLA, WHAWBHIYalbHBIC NpPEANPHHHUMATEH
(manee — 3asiBUTEJb).

1.3. C 3asBJeHHeM BIpaBe 00paTHTHCS [PE/ICTABUTEND 3asiBUTENs, IeHCTBYIOLIHIT
HA OCHOBAHHM JOKYMEHTa, Y/IOCTOBEPSIOIIEro ero MOJHOMOYHs, JH00 3aKOHHBIH
npecTaBHTE b (PU3MYECKOrO JMLA (fanee — Npe/ICTaBUTENb 3asBUTEIS).

2. CTanaapT npeaocTaBleHHsi MyHHIHIIAJILHON YCJIyTH

1.1. HanmenoBanHe MyHHIUNAJIbHOH YCJIYIH

Jlaya MMCHMEHHBIX pa3bsCHEHUH HalOromjiare/lblldKaM M HaJIOrOBBIM arcHTam
10 BONpPOCaM MPUMEHEHHs MyHHIMNAIbHBIX HOPMATHBHBIX MPABOBBIX aKTOB O Hajorax
u cbopax



2.2. HaumeHoOBaHHe OpPrana, NpeocTaB/siouero MyHHUHNAIBHYIO yCIyry

WCIONHUTENBHBI ~ KOMHTET  BypMeThEeBCKOro  CEJIBbCKOro  IOCEIeHHUs
Hypnarckoro MyHMUMIanbHoro paiiona PecryGnnku Tatapcran (ganee mo TeKCTy —
Opran).

2.3. PesyabTart npeaocTaBjJeHHs] MyHHUHNIAIbHOMH YCJIYTH

2.3.1. Pe3ynpTaroM MpeJOCTaBICHUS MYHULMNAJIBHOH YCIYrH sABJIACTCA
MCBMEHHOE pa3bsACHEHHE II0 BONPOCaM NPUMEHEHHUs] MYHHUIMIAJIbHBIX HOPMAaTHBHBIX
MpaBOBBIX AKTOB O Hajorax u cOopax (mpuioxenne Ne 3 Kk HacToALIEMY
aJIMHHUCTPATBHOMY PErJIaMeHTy).

2.3.2. Pesynprar ImpenoCTaBlICHUs MYHHLMINAIBHOH YCIyrH HanpabjseTcs
3as{BHTENO B (OPME DJIEKTPOHHOIO JOKYMEHTa, MOJNMCAHHOTO  yCHIICHHOH
KBaJTHMUIHPOBAHHON JJIEKTPOHHOMN MOJITHUCHI0 pyKkoBouTens OpraHa, B COOTBETCTBUH C
denepansubM 3aKoHOM OT 6 ampesst 2011 roga Ne 63-03 «O6 271€KTPOHHOM MOAITHCH»
(nanee — ®DenepanbHbiii 3akoH Ne 63-P3) B nuunbpli Kabuner Enunoro noprana
rOCY/apCTBEHHBIX M MyHHIMNaubHeix yeayr (https:/www.gosuslugi.ru) (maiee —
Equusiii  mopran). B ciydae wHampaBieHus 3asBreHus nocpenctsom Iloprana
rocyJ1apCTBEHHBIX 7 MYHULIMATIbHBIX yCIyT PecnyOnuku Tarapcran
(https://uslugi.tatarstan.ru)  (mamee —  PecnyOnukaHckuii — mopTan) — pesyJsibTaT
[PeOCTAaBIeHNs MYHUIMIAIBHONW YCIyrd HampaBisieTcss B JIMYHBIA  KaOuHeT
Pecmy6nukaHcKoro nopraia.

2.3.3. Tlo BbibOpy 3asBUTE]s pe3yJibTaT IPEJOCTABIEHHUS MYHHIHUIIAILHOH
yenyrn  Bejaercsi B Oprame umn B I'BY  «MHOroQyHKIMOHANBHBIH — LEHTP
MPEeIOCTABICHHS TOCYIAPCTBEHHBIX M MyHHIHNANBHBIX yeryr B Pecry6muke TatapcTany
(nanee — M®ILI) B dopme dK3eMILIsIpa SJIEKTPOHHOrO JOKYMEHTa, pacredaTaHHOro Ha
OyMaXHOM  HOCHTele, 3aBEPEHHOro [eYaThi0 M  TOJANKCHIO  COOTBETCTBCHHO
YIIOJTHOMOYEHHOT0 J0JDKHOCTHOrO Jnia Oprana uiu pabotauka MOLI,

2.3.4. 3asBUTENb BIIPaBe MOMYYUTH PE3yJIbTAT MPeJOCTABIECH s My HULMIIATbHOH
ycryrd B (opMe 3JIEKTPOHHOrO MOKYMEHTa B TeYeHHe CpOKa JCHCTBHsA pe3ysbrara
Mpe0CTABICHUS! MyHHUIUIIAIbHON YCITYTH.

2.4.Cpok npeaocTaB/eHHsi MyHHIHNAIBLHOMH yCIyra

2.4.1. MyHunMnanbHas yciyra npefocrasisercs B redenue 10 pabounx nuei co
JIHS TIOCTYTIJIEHHS COOTBETCTBYIOLIEro oOparieHus.

2.4.2. TlpuocTaHOBIIEHHE CPOKA MpPEJOCTABIEHUS MYHULMIIAIBHOH YCIyrd HE
NpeyCMOTPEHO.

2.4.3 HampaBieHue JIOKYMEHTa, ABJAIOLIErOCS pPe3yJlbTaTOM IIPENOCTaBICHUA
MYHMIMNAIBHOH  ycayrn B (Gopme  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBHUTEINIO



OCYILECTBIISIETCS B JIeHb O(QOPMIEHHMs M PETrHCTpallMy pe3ylbTaTa MPEeAOCTaBICHUA
MYHMLMIIAIBHON YCIAYTH. .

2.5. llpaBoBbIe OCHOBAHMS ISl MPEIOCTABIEHHSI MYHHIHNIAJILHOH yCIYTH

2.5.1 IlepeyeHb  HOPMATHBHBIX  IPAaBOBBIX  AKTOB,  PEryJIUPYIOLIHX
NpeoCTaBIeHHe MyHHLMITAIBHONM yCayrd (¢ yKa3aHHEeM pPEKBHU3HUTOB HOPMATHBHBIX
[PABOBBIX AKTOB M HMCTOYHUKOB HX OGDHIMATBHOTO OMyOIMKOBAHMS), pa3MEIICH Ha
EnuHoM moprane, B roCyJapcTBEHHOHM HMH(OPMAlMOHHOH  CHCTEMe «Peectp
roCy/1apCTBEHHBIX H MYHHULUITAJIBHBIX yenyr  PecnmyOnuku  Tarapcran»
(http:/frgu.tatar.ru) (nanee — PeecTp rocy1apcTBEHHbIX M MyHHIMMANbHBIX YCIYT), Ha
odHIMaNEHOM caiTe MyHHUMNanbHOro obpaszoBanus «Hypiarckuii MyHHUHITATBHBIN
paiion Pecny6nuku Tarapcram» B HHOOPMALHOHHO-TEIEKOMMYHHKALIHOHHON CeTH
«HMutepuer» ( http://nurlat.tatarstan.ru ) .

2.5.2. Tekcr AIMUHHMCTPATHBHOIO perjlaMeHTa B JEHCTBYIOIIEH penaKiun
MOUIEKAT pasMmeleHdio Ha Enumnom noprane, B Peectpe rocyiapCTBEHHbIX H
MYHHIMMAJABHBIX yCIyr, Ha OGHIHMATLHOM caiiTe MYHMUIMNANBHOrO 00pa3oBaHMs
«Hypnarckuit MyHMumnanbHelii paiion Pecriybnnku Tarapcran» B MHGOPMALHOHHO-
TeJeKOMMyHHKaMoHHOM cetn «MHTepHe™ ( http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBalommii nepevyeHb J0KYMEHTOB, HEOOX0AUMBIX LISl
IpeAoCTABIEHHSI MYHHIIHIAJIBLHOH YCJIYIH

2.6.1. Jlia monydeHds MYHHULUIAIBHOW YCIYrd 3asBHTENb INPEACTaBIIACT
ClIeIyIOIIHe JOKYMEHTBI:

1) TOKyMEHT, YJ0CTOBEpPSIOLIHI JIMYHOCTh (He TpebyeTcs B Cilyuae oOpalleHHs
nocpeacTBOM PecryGauKkaHCKOro rnoprana);

2) JOKYMEHT, yIOCTOBEPSIIOLLHH MOJTHOMOUHS MPE/ICTABUTEIIS 3asABUTEIS;

3) s3asBienue (mpuiaokeHue No 2 K HAcTosuleMy aJAMHHHCTPAaTHBHOMY
perjaMeHTy):

B hopMe JOKyMEHTa Ha OyMa)KHOM HOCHTENIe H3JI0KEHHOE B CBOOOJHOM (popMe,
nocrynusiee B Opra, 0 jaye MHUCbMEHHBIX PasbsCHEHUH 1O BONMPOCaM NPUMEHEHHs
MYyHHIMNQJIbHBIX IIPABOBbIX aKTOB O Hamorax W cOopax (manee - oOpaiieHue) B
MHCHMEHHON (opMe uIM B (OpMe SIEKTPOHHOrO NOKYMEHTA. B 3JIEKTPOHHOH (opme
(3aIOJHSETCS. TIOCPEJCTBOM BHECEHHSI COOTBETCTBYIOLIMX CBEIEHHH B OJIEKTPOHHYIO
dopMy 3asBIeHHs), NOANMCAHHOE B COOTBETCTBHM C TpeOOBaHUSIMH ITyHKTa 2:6.3
a[MHHHCTPATHBHOTO perjameHTa, Npu obpaiieHnn nocpenctsom PecryGnukanckoro
noprana; '

2.6.2. 3asBIeHHe W Ipuaraemble [OKYMEHTbl MOIYT OBbITh MPEICTABICHBI
(HanpaBJieHbl) 3assBUTENIEM OJIHMM H3 CIIeyIOLIHX ClIocO00B:

1) yepes M®DIL] Ha OyMa)KHBIX HOCUTENISIX M B BHJIE JJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSIM MyHKTa 2.6.3 aIMHHHUCTPATHBHOIO PETIaMEHTa,

2) nocpenctBoM Pecny6iMKaHCKOro mopTaa B 3JIeKTPOHHOH popme;



3) B Oprad JIM4YHO HJIM IOCPEJCTBOM [JOYTOBOM CBSI3KM Ha OyMa)KHOM HOCHTEIIE.
3asBjieHHe W IpUJIaraeMble JOKYMEHTBI, IPH HanpaBJIeHUH IOCPEICTBOM MIOYTOBOH
CBSI3M, 3aBEPAIOTCS B YCTAHOBICHHOM MOPSIKE.

2.6.3 3asBeHWe NPH HAMPaBIEHMH IOCPENCTBOM PecmyO6iKaHCKOro noprana
[TO/IMHCHIBAETCS IIPOCTOM NEKTPOHHOM MOAMKUCEIO 3asSBUTCIA.

Jlis TONMy4eHHs MPOCTOH DJIEKTPOHHOH TIOANUCH  3asBUTEIIO HE0OX0MMO
NpoiiTH  mpoueaypy — pericrpainuu (ayrentudukanun) B EnuHOM - cucTeMme
uaeHTHGUKAIMKM U ayTeHTUpuKanuu (faee — ECHA), a Taioke NOATBEPAUTh YyYETHYIO
3aIUCh.

JNeKTPOHHBIH JOKYMEHT (37IeKTPOHHBIA 00pa3 JIOKyMEeHTa), YyKa3aHHBId B
MOJNyHKTe 2 MyHKTa 2.6.1 aAMMHUCTPAaTHBHOIO PErNIAMEHTA, 3aBEpACTCA YCUJICHHOH
KBATU(GHUIMPOBAHHON MOIMHUCHIO JIML, YNOJIHOMOYEHHBIX Ha CO3AaHHE W IMOIIHCAHHC
TAKMX JIOKYMEHTOB, B TOM YHCJI€ HOTApHYCaMH.

JJIeKTPOHHBIE JIOKYMEHTBI (37IeKTPOHHBIE 00pas3bl JIOKyMEHTOB), IIpUJIaraeMsle K
3asBJICHHIO, B TOM YKCIIe JOBEPEHHOCTH, HANPABISIOTCA B Buje (aiinos B ¢opmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mobaiit.

KauecTBO MpeoCTaBIAEMbIX JIEKTPOHHBIX TOKYMEHTOB (3MEKTPOHHBIX o0pa3oB
JIOKYMEHTOB) JIOJDKHO [103BOJIATH B MOJHOM 00beMe MpOYMTaTh TEKCT JOKYMEHTa
pacro3HaTh PeKBU3UThI JOKYMEHTA.

2.6.4. 3anpeiaercs TpeOOBATh OT 3asIBUTEIA:

1) npeacTaBieHus JOKyMEHTOB M HH(GOPMALMK WIIH OCYIICCTBICHH nefcTBUN,
[pEeJCTABIEHHe WM OCYLIECTBIIEHHE KOTOPBIX HE MPeLyCMOTPeHO HOpMAaTHBHBIMH
[PAaBOBBEIMM AKTAMM, PEryJMpYIOLIMMH ~OTHOLICHMS, BO3HHKAIOUME B  CBISH €
Mpe0CTaBIeHHEM MyHHUMIIATLHOH YCITyTH;

2) OCYILECTBICHMS JCHCTBHH, B TOM YHCIC COracoBaHui, HEOOXOAMMBIX VIS
MOJyYeHHs MYyHHULIUNANbHOW YCIYyrH W CBA3aHHBIX C obpamieHdeM B HHBIC
rOCY/IapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CamOYINpPAaBJICHHS, OpraHH3allid, 3a
HCKJTIOYEHHeM TOJyueHHs YCJIyr M [OJy4eHHs JOKYMCHTOB H uHpOpMaLHH,
[PeNOCTABNAEMbIX B Pe3yJIbTaTe MPe/IOCTABICHNs TAKUX YCIIyT, BKIIOUCHHBIX B IICPEtHH,
yKkasaHHble B 9acTu 1 cTaThi 9 PenepanbHOro 3aKoHa OT 27 wmions 2010 roma Ne 210-®3
«O6 OpraHM3alMM IPEJOCTABIEHHsS [OCYHAPCTBEHHBIX M MYHHIMIAIBHBIX yCIyI»
(HeOOXOMUMBIX U 00SI3aTENBHBIX YCIIyT);

3) mpeacTaBleHHMs JOKyMEHTOB M HH(OpPMALMM, OTCYTCTBHE U (vn)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh MPH NEPBOHAYAIBHOM OTKa3€ B MPHEME
JIOKyMEHTOB, HEOOXOAMMBIX Il MPEIOCTaBJICHHUS MYHHIMIAJIBHON yCIyrH, JIMOO0 B
[peI0CTaBIeHUH MYHHIIHIIATBHOH yCIYrH, 38 HCKITIOUEHHEM CIICYIOIIHX CITydach.

a) wu3MeHeHWe TPeOOBaHMH HOPMATHBHBIX TIPABOBBIX aKTOB, KaCAOLUMXCH
TpeJoCTABIeHNs] MyHUIMIIAIBHON YCIIyTH, MOC/Ie rnepBOHAYAIBHON Nojayu 3asBICHHUS O
TpeOCTaBIEHHH MyHHLMIIAJILHON yCIIYTH;

6) HanmuuKe OMmKNOOK B 3asABICHHN O MPEJOCTABICHHH MYHHIUIIAIBHON YCIYyrH H
JOKyMEHTaX, TONAHHBIX 3asBUTENEM [OCle TepBOHAYaNbHOTO OTKasa B nmpuemMe
JIOKYMEHTOB, HEOOXOJMMBIX s TPEeIOCTaBICHHs MYHHIIMIIANBHON yCITyTH, JH00 B



[peOCTaBICHHH MYHULIMIIATBHOM YCIyTH U He BKIIOYEHHbBIX B NIPE/CTaBICHHEIN paHee
KOMIUIEKT IOKYMEHTOB,; .

B) MCTEUEHME CPOKA JIeHCTBUs JOKYMEHTOB MJIM W3MEHEHHe MH(OpMALMH 1oc/ie
[epBOHAYAJBHOTO OTKa3a B IpHeMe JOKyMEHTOB, HEOOXOAMMBIX VIS NPeJOoCTaBIICHUS
MYHHIMATBHON yCIyTd, 1100 B MPEJOCTaBIEHUU MyHULMITATIBHON yCIIyTH;

r) BbISIBIEHME JOKYMEHTAIBHO I[OATBEPXJeHHOro (akra (NPH3HAKOB)
OmMGOYHOr0 HJIM IPOTUBONpPABHOrO JeicTBus (Oe3eHcTBUsA) OJKHOCTHOIO JMNa
Oprana, paboruuka M®LI, npu nepBoHAYaJIbHOM OTKa3e B NpHUEME AOKyMEHTOB,
HeOOGXOAUMBIX ISl MPEIOCTABIECH)sS MYHHIHITATBHOMH yCIIyTrd, TM60 B MpeJocTaBlIeHHH
MYyHUIMIATBHONW YCIYrd, O YeM B IMCHMEHHOM BHJE 3a IOANHUCHIO PYKOBOAUTEILA
OpraHa TpH MepBOHAYAILHOM OTKase B TNpHeMe JOKYMEHTOB, HEOOXOAMMBIX i
NPENOCTABIEHHST MYHHULHUIIAIBHOW  YCIyrd, YBEIOMIISCTCS 3asfBMTEIb, a TaKxke
IIPUHOCSTCS U3BHHEHHS 3a 0CTaBJIEHHbIe HEY100CTBa;

4) mpemocTaBieHuss Ha OyMaXHOM HOCHTENe JOKyMEHTOB W HH(OpMaLHy,
5JIEKTPOHHbIE 06pa3bl KOTOPBIX paHee ObUIM 3aBePeHbl B COOTBETCTBHH C IyHKTOM 7.2
yactu 1 craten 16 ®enepansHoro 3akona ot 27 wurons 2010 roga Ne 210-@3 «O6
OpraHu3allid I[IPEeIOCTABICHUS! TOCYJapCTBEHHbIX W MYHMUMIIAIbHBIX YyCIyr», 34
MCKJIIOUYEHHEM CIIydaeB, eclld HaHECeHHe OTMETOK Ha TaKMe JIOKyMEHThl 1100 HX
M3BATHE SIBISETCS HEOOXOJIMMBIM YCJIOBHEM IPEJOCTaBICHMs] TOCYAapCTBEHHOH HIN
MYHHIMIIATBHOM YCIIYTH, ¥ MHBIX CITy4aeB, YCTaHOBJIEHHBIX (e/iepallbHbIMU 3aKOHAMH.

2.6.5. [Tony4aroTcst B paMKax MeXBeJOMCTBEHHOTO B3aUMO/IEHCTBHS:

1) cBenenus us EI'PYOJI — @enepanbHas Halorosas ciryxoa;

2) cBelleHMs O JEWCTBYIOLEM MacropTte rpaxaanuna Poccuiickon Denepanuu -
MB/I Poccuu;

3) cBefieHHs O HOTapUalbHO# oBepeHHoCTH — DefepabHas HOTapHalbHAs
nasara.

2.6.6. 3asBUTeNb BIpaBe NPENOCTABHTH JOKYMEHTBbI (CBEIEHUWs), yKa3aHHbIC B
noamyHkrax | - 2 myHkra 2.6.5 AJMHHHMCTPaTHBHOIO perjaMeHTa, B dbopme
3JIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHIEHHOH KBaIM(UUMPOBAHHON MOJNHCHIO
JIUL, YIOJHOMOYEHHBIX Ha CO3JaHMe M IOANMCAHHE TaKMX JIOKYMEHTOB, NpH MoJave
3asiBJICHUS.

2.6.7. Henpexcrapienue (HeCBOEBPeMEHHOE IPEJCTABIEHUE) YyKa3aHHBIMH B
nmyHkre 2.6.5 AJMWHHMCTPAaTHBHOIO perjlaMeHTa OpraHamu rocyapCTBEHHOU BIIACTH,
OpraHaMH MECTHOTO CaMOYIIPaBIIeHHs, OPraHM3alMAMH JOKYMEHTOB M CBEICHHH He
MOJYKET SIBJISTHCS OCHOBAHHEM JUISl OTKa3a B IIPEOCTABIEHUH MYHHULIMIIANBHOMN YCTYTH.

2.6.8. 3Bampemaercs TpeboBaTh OT 3asABUTENs  JOKYMEHTBI ~ CBCJICHHA,
HaXOMAIMecss B PACHOpPSIKEHHM TIOCYJapCTBEHHBIX OpPraHoOB, OpPraHoB MECTHOIO
caMOyIpaBJeHusi W MOJBEJOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHamM WIH oOpraHaM
MECTHOI'O CaMOYIIpaBJIeHUs OpraHU3alHi.

HeﬂpeﬂCTaBHeHHC 3asiBUTEJIEM JOKYMEHTOB, COACPIKalllUX CBeCHHs, KOTOpPLIC
HaxogsaTcd B paclOpsKEHHH rocyJ1apCTBEHHbIX  OpraHoB, OpPraHoB MECTHOI'O
caMOyIIipaBJIeHHsl W I110ABEJOMCTBEHHBIX rocyJapCTBeHHbIM OpraHaM HJIH OopraHaMm



MECTHOTO CaMOYIIPaBJIeHHsl OpraHM3allMii, He SBJIAETCS OCHOBaHHEM M OTKasa
3asIBUTEIO B IPEOCTABICHUMA MyHHIMITATBHOM YCITYTH.

2.7. McuepnbiBaloMii nepeyeHb OCHOBAHHH /151 0TKa3a B IpHeMe
JIOKYMEHTOB, HEOOXOAHMBIX 151 TIPeI0CTABIEHHS MYyHHIUNAILHOM YCJIYrH

2.7.1. OcHOBaHUSIMH [Ji OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX [
Mpe0CTaBIeHUs] MyHHULIMIIATBHON YCIIYTH, SBJISIOTCS:

1) nmpexacTaBieHHblE 3asBUTENEM JOKYMEHTbl COACpKar IOAYUCTKH H
MCIIpaB/IeHHs] TE€KCTa, He 3aBePeHHble B MOpPsJKe, YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaiiny;

2) HOKYMEHTBHI COJAep)KaT IOBPEKACHUS, HaJM4yhe KOTOPhIX HE I03BOJIIET B
MOJHOM 00beMe HMCIIOIL30BaTh HHPOPMALIUIO U CBEACHHMS, COJAepKaIIHecs B JOKYMEHTax
JUTSL IPENOCTABICHUS MyHULMIIAIBHOM YCITyTH;

3) npejacTaBlIeHHbIE IOKYMEHTBI MJIM CBEIEHHs YTPaTHIM CHIYy Ha MOMEHT
oOpallleHuss 32 MYHULMIATbHON YCIyrod (JIOKyMEHT, YJOCTOBEPSIOLIUI TOTHOMOYHUS
NpeCTABUTENS 3asBUTENs, B Cllydae OOpalleHHs 3a NPeloCTaBIeHUEM MyHHLIHITATBHOM
YCIYTH YKa3aHHBIM JIULIOM);

4) momava 3asABJIEHHUS O MPEJOCTaBIEHNH MyHHULIUIIAIBHOM YCIYTH U TOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEIOCTABICHHS MYyHHLMIIATBHOM YCIYTH, B 3JeKTPOHHOH (opme ¢
HapylIeHHeM yCTaHOBJIEHHBIX TpeOOBaHH;

5) HEKOppPEeKTHOE 3aroiHeHne 00s3aTeNbHbIX 10Jed B (popme 3asBIEHHS, B TOM
qhcie B MHTEPakTUBHOW (Qopme 3asBieHHs Ha PecrnyOivkaHckom —ropraie
(HeZI0CTOBEPHOE, HETOIHOE, OO HEeNPaBHIbHOE 3ar0HEHHE);

6) TpeACTaBIEHUE HEIOJHOr0 KOMILIEKTa JOKYMEHTOB, HEeOOXOUMBIX IS
Mpe0CTaBIeHUs MYHULUITATBHON YCIYTH;

7) 3asBlieHHE O NPEAOCTAB/ICHUH YCIyTH IIOJAHO B OpraH roCyJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJIeHHs MM OPraHU3alHIo, B IIOJHOMOYHMSA KOTOPBIX
He BXOJMT MpeJ0CTaBlIeHHEe MyHULIMITAIGHON YCITYTH;

8) HecoOmojeHHe ycTaHOBIEHHbIX crathedt 11 ®desmepanbHOro 3akoHa oT 6
anpens 2011 roma Ne 63-®3 «OO0 371eKTPOHHOH MOJAMKUCHY» YCIOBUH I[PU3HAHUA
NeHCTBUTENBHOCTH, YCHIEHHOM KBaTH(OUIIMPOBAHHON SJIEKTPOHHOM MOITHCH.

2.7.2. IlepedyeHb OCHOBaHWH [UIsi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
IUTS TIOJTyYeHHsI My HULIMNIAIBbHOM YCIIyTH, SABJISETCS HCUEPIIbIBAIOLIMM.

2.7.3. Pemenue o0 oTKase B IpHEME 3asBJE€HHS ¥ JOKYMEHTOB, HEOOXOAHUMBIX
I TIPeIOCTaBIeHHs] MYHHLMIAIbHON YCIyrd, MOXKeT ObITh TPHHSTO, KaK BO BpeMA
mpueMa 3asBUTENs, TaK M IOocJe TOJyYeHHs OTBETCTBEHHBIM JOJIKHOCTHBIM JIUIIOM
Oprana HeOOXOAMMBIX JUIs [PENOCTAaBICHUS] MYHHMUMIAJILHOM YCIYyrH MOKYMEHTOB
(cBeneHuit) B MCII0JIb30BaHUEM MEKBEJOMCTBEHHOT'O HHGOPMALIUOHHOIO
B3aUMOJIEHCTBHS, B CPOK, He NpeBbIIaonMi 3 paboyux IHEH CO JHS perucrpanuu
3as1BJICHUSI.



2.7.4. 3ampeniaercss OTKa3plBaTh B NpHUEME 3asBJICHHs M HHBIX JOKYMEHTOB,
HEeOoOXOIMMBIX ISl [IPEI0CTABIeHUS] MyHULUIIAIBLHOK YCIIYTH, B ClIy4ae €Cl/Ii 3asdBICHHEC
M JJOKYMEHTBI, HEOOXOAUMBIE s MPeJOCTaBIeHHs MyHHLMIIATBHOH YCIYTH, MOJaHbl B
COOTBETCTBUH ¢ MHGbOpMaLMeil 0 CpoKax K MOpSIKe MpPeJloCTaBIeH s MyHHLIHTATIbHOH
ycayru, ony6inkoBaHHOM Ha EnvHom noprane, PecryOnnKaHCKOM ropraie.

2.8. HcuepnbIBaoWHii nepevyeHb OCHOBAHHH /ISl TPHOCTAHOBJICHHA
npeaocTaBJAeHHs MyYHHIIHNIAJbHOH YCJYIH HJIH OTKa3a B MPeJ0CTABJICHHH
MYHHIUNAJIbHOH YCJIYIrH

2.8.1. OcHoBaHusl JUis IPUOCTAHOBJIEHHs MPENOCTABICHUS MYHHLHUIIATIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus JIsl OTKa3a B TPeOCTaBICHUH MYHUIUIIAILHOM YCIIyIH:

1) mocrtynjeHHe OTBeTa OpraHa rocy/JapCTBEHHOH BJIAcTH, OpraHa MEeCTHOro
CaMOyIIpaBleHusl JMOO I0JBEJOMCTBEHHONH OpraHy TrOCYJapCTBEHHOH BJACTH WIIH
OpraHy MECTHOIO CaMOYIIpaBJeHHsl OpraHM3alliM Ha MEXBEJIOMCTBEHHBIN 3arpoc,
CBUJIETEILCTBYIOLIEro 00 OTCYTCTBHU JOKYMeHTa U (MiM) MHPOpMaLKH, HEOOXOAUMBIX
JUISL TIPEJOCTABJIEHUS] MyHHLMIIAIBHON YCIYTH, €ClM COOTBETCTBYIOLIMH JOKYMEHT He
OBLI IIPEIOCTaBIIEH 3asiBUTENIEM 110 COOCTBEHHON MHUIIMATHBE.

2.8.3. TlepeyeHb OCHOBaHMW Ui OTKa3a B MPEJOCTaBIECHMH MYHHIMITAIBHOM
YCJIYTH SIBJISIETCS UCYEPIIBIBAIOIINM.

2.8.4. 3anpelaeTcss OTKa3blBaTh B NPENOCTABICHHHA MYHHUUMIAIBHOM YCIYrd B
clydae, €CllM 3asBl€HHe O MPEeJOCTABICHUH MYHHLHIIAIBHON YCIyrd IOJaHO B
COOTBETCTBHHU ¢ MH(OpMalHUeil 0 CpoKax M MOpSIKE MPEeJOCTABIECHUS MYHHLHITATBHON
ycayru, omybnukosanHoit Ha ExuHoM noprane, PecryOirkaHCKOM mopTarne.

2.9. Pa3zmep mjiartbl, B3HMaeMOH ¢ 3asiBUTEJIsl NIPH I1Pe10CTABJIEHHH
MYHHLHIAJABHOH YCIYTH, H CNIOCOObI €e B3HMAHHS

MyHHI_[HHaﬂbHaSl ycjyra rnnpegocTaB/IsieTCs Ha 0e3B0O3ME3JHOM OCHOBE.

2.10. MakcuMAabHbIH CPOK 0KHAAHHS B 0YepeIH NPH nojave 3asgBUTEIeM
3anpoca 0 NPeaoCcTaBJAeHHH MYHHIHNAJIbHOH YCJYIH U IPH MOJIYYeHHH pe3y/ibTaTa
NpeJocTaBIeHHs TAKHX YCIyr

2.10.1. BpeMsa oxxuaHus MpH [oJade 3asBIeHUs Ha MOTyYeHHe MyHULUIIAIbHOM
yclyru - He Oonee 15 MUHYT.

2.10.2. Ilpu nosydeHWu pe3yJbTata MpeaoCTaBAEHHs MYHHUMIAIBHON YCIyIH
MaKCHMAaJIbHBIH CPOK OXKHMAHHUs B OYepeId He J0/KEH NPEBBIIATh 15 MUHYT.



2.11. Cpok perucrpauiH 3anpoca 3asiBUTe/Isi 0 NpeJ0CTaBJIeHHH
» MYHHUHNAJbHOH YCJIYTH

2.11.1. Ilpu nuunom oOpawienun B M®LI B neHb N0Ja49H 3asiBJICHUS 3asBUTCIIIO
BbigaeTcs pacriucka u3 AMC M®LI ¢ perucTpalliOHHBIM HOMEPOM, MOATBEPXKIAIOILIM,
4TO 3asBJIEHHE OTIPABICHO, U JaTOH MOJa4u 3asBJICHHU.

2.11.2. Tlpu wHampaBieHMH 3asiBIeHMs IoCpeAcTBoM EnuHOro mnopraia,
Pecry6iMKaHCKOro MOpTaia 3asBUTENb B JIEHb IMOJIAY¥ 3asAB/ICHUs TOIY4aeT B JIMYHOM
xabuHeTe PecnyGJMKAaHCKOrO IOpTana M IO - 3JEKTPOHHOH IIOYTe YBEIOMIICHHE,
MoJATBEPXKIAoliee, YTO  3asBJIEHHE  OTMPABI€HO, B  KOTOPOM  YKa3bIBAIOTC
pEerHCTPAlMOHHbIA HOMEp M JIaTa M0/1a4H 3asBICHHS.

2.11.3. Ilpu nawuuHom oOpamenuu B Oprad B JA€Hb TMOAA4YH 3afABICHUSA
YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JiMiloM OpraHa 3asBUTENIO BBIIAETCHA paclucka H3
ABTOMATH3UPOBAHHOM MH(OPMALMOHHON CHCTEMBI, NpeAHa3HaYeHHON I OKa3aHHUA
rOCYJApCTBEHHBIX M MyHHMLMIAIBHBIX YCIYT, ¢ PErHCTPALMOHHBIM HOMEpOM, JaToH
[OIaYH 3asBJIEHHS U NlepeyHeM MpeCTaBIeHHBIX JOKYMEHTOB.

2.12. TpeGoBaHusi K TNOMEIIEHHAM, B KOTOPBIX MPeJ0CTABJAETCS
MYHHUHIAJIbBHASA yCayra

2.12.1. IlpepocraBieHre MyHHLMIAIBHON YCJIYT'H OCYLIECTBIAETCA B 3MaHUAX U
[OMEIIEHUsIX, O0OOpY/OBaHHBIX  MPOTHBONOXKAPHOH ~ CHCTEMOH M CHCTEMOH
MOYKapOTYLLEHHU.

OGecrieurBaeTcs  OECHpENSATCTBEHHBIH — JOCTYNl — MHBAIMIOB K  MECTY
MpeJ0CTaBIeHUs] MyHHIMIATBHOH ycnyrd (yZ0OHBI BXOJ-BBIXOJ B TNOMEILICHHS U
nepeMelleHre B UX Mpejelax).

BusyanpHas, TekcToBas  MH{opManus O  NOpsAKe  MPEI0CTaBICHHS
MYHHIHMMATBHON YCIYTH pa3sMelaercs B y100HbIX [Uisl 3asiBUTEJICH MeCTax, B TOM YHCIIe
C y4eTOM OrpaHMYEHHBIX BO3MOKHOCTEH HHBAIHUIOB.

2.12.2. OcymiecTBIsIOTCS MEpBl 1O OOECIEUeHUI0 HWHBAIMIaM, B TOM HHCIC
HCTIONB3YIONIMM Kpecia-KOJSICKH H co0aK-TIPOBOJHUKOB, YCIIOBUH NOCTYIHOCTH 3JaHHS,
MOMELEHUH U YCIIYT, BKIIOYas: '

1) ycnosust st GecrpensITCTBEHHOrO JOCTyNa K 37aHMI0 M IOMELICHUSM, a
TaKXKe MPeJ0CTaBIsIeMbIM B HUX YCIyram; o

2) BO3MOXHOCTH CaMOCTOSITENILHOTO TepeJBIKeHust 1o Tepputopun Oprawa,
BXOJa W BBIXOJa B 3JlaHue W momenleHus OpraHa, nocajikid B TPAHCIIOPTHOE CPENCTBO U
BBICAJIKH U3 HErO, B TOM YHCIIE C UCII0JIb30BAHHEM KPECIa-KOJIACKH,;

3) CONpOBOKJCHHE WHBAIMIOB, MUMEIOLIMX CTOMKHE paccTpoHCTBa GyHKUIUH
3peHHss M CaMOCTOSTe/IBHOrO TMEepeJBMKEeHHs, W OKa3aHMe MM IOMOLIM B 3[aHHH H
MOMELLEHHSX;

4) Hamnexamiee pasMellieHue 0OOpYIOBaHMS M HOCHTeseH HH(pOPMALIUH,
HeoOX0MMBIX Ui obecnieyeHus: OecrnpensTCTBEHHOro JOCTYIa HHBAJIMIOB K 3/1aHHIO,



MIOMELIEHUAM U K YCIIyraM ¢ Y4eTOM OrpaHHYeHHUH UX HU3HEesTeIbHOCTH;

5) nomycK B 3jame W IOMEIIeHMs COOAaKM-NPOBOJHMKA MPH HAJIHYUH
JIOKYMEHTa, TIOJTBEPKIAI0LIEr0 ee CrelnalbHoe 00ydeHHe U BbLIaBaeMoro 1o gopme u
B IOpSJKE, YTBEPKICHHBIX IPHKa30M MHHMCTEpCTBA TpyAa M COLMATbHOH 3allHMThI
Poccuiickoit ®emepaunn ot 22 mronst 2015 r. Ne 386 «OO6 yTBepxaeHHH (OPMBI
JIOKyMEHTa, TOJITBEPKAAIOLIEr0 —ClelnanbHoe o0yueHue COOaKU-NPOBOJHMKA, H
Mopsi/iKa €ro BblIaYu»;

6) OKa3aHHE COTPYAHHKAMH, NPEJOCTaBIISIOIUMU MYHHUIMIAIBHYIO YCIYTY,
MIOMOIIM HMHBAJIHMJAM B IPeojoJieHHH OapbepoB, MEIIAIOMIUX IMOJyYEeHHIO UMH YyCIyT
HapaBHe ¢ JPYTHMH JIMLAMH. |

2.12.3. TpeGoBanust B yacTh obecrnedeHuss AOCTYIIHOCTH Ui HHBaIHIOB
06BEKTOB, B KOTOPBIX OCYILECTBJISETCS MPENOCTABICHHE MYHHWLUIIAIBHOH YCIyTH, H
CPEJICTB, MCIIOJb3yeMbIX MPH MPEIOCTaBIECHHH MYHHIUITATBHOH YCIYTH, IPUMEHSIOTCS K
00BEKTaM U CPEICTBaM, BBEJCHHBIM B OKCIIyaTalHIO WK NPOLISAIINM MOJAEPHU3AIIHIO,
pekoHcTpyKIHio rocie 1 urong 2016 roxa.

2.13. [Moka3aTe/J ¥ JOCTYNHOCTH H KAYeCTBA MYHHUHNIAIbHOH yCJIyIrH

2.13.1. TMoka3arensiMu JOCTYIHOCTH MPEAOCTABIEHHS MYHUIMIAIBHON yCIyru
SIBIISIFOTCS:

PACIION0KEHHOCTh MTOMEILEHHUs, B KOTOPOM BE/IETCsl IIpUeM, Bblaua IOKYMEHTOB
B 30HE JOCTYIHOCTH OOIIECTBEHHOrO TPAHCIIOPTA; HATMYKE HEOOXOAUMOIO KOJIHYECTBA
CIEIMATMCTOB, a TAKKe MOMEIIEHUH, B KOTOPBIX OCYILIECTBJISICTCS MPUeM JTOKYMEHTOB OT
3assBUTEJICH;

Ha/M4Me WcYeprbIBaionlell MHpoOpMalMu O crocobax, NOpsjaKe M CpoKax
[PEeJOCTaBIeHHs MYHHMUMIAIBHON YCIyrd Ha WMH(QOPMALMOHHBIX CTeHjax, EnuHom
moprane, PecryGiuKaHckoM —noprane, OQUUHMAILHOM — CaiiTe  MyHHUMITATbHOIO
obpazoBanus «Hyprarckuii MyHMUIMNANbHBIA paioH Pecnybnuku Tarapcran» B
MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOH ~ cetd  MuTepHer  mo BeO-anpecy
(http://nurlat.tatarstan.ru);

OKazaHWe TIOMOLIM HHBaJMAaM B I[PeoJoJleHud 0apbhepoB, MELIAOMNX
MOJIYYeHHIO UMM YCIIyT' HapaBHE ¢ JPYTHMH JIMLAMH.

2.13.2. TlokazarensiMM KayecTBa IIpEOCTAaBIICHUSA MyHHLII/IHaJIBHOH YCIIyTH
SIBJISIFOTCS: |

1) cobmroenne CpoKOB MpUeMa ¥ paCCMOTPEHHUS IOKYMEHTOB;

2) cobmoieHre CpOKa MOJIydeH s pe3yIbTaTa My HULUIIATbHON yCITyTH;

3) orcyrcTBHE OOOCHOBAHHBIX »Kajlo0 Ha HapyLICHUs aIMHHUCTPATHBHOIO
periameHnTa, coBeplueHHble paboTHHKamu Opraua;

4) KOnMUYeCTBO B3aUMO/IEHCTBUM 3asBUTENIS C TOJIKHOCTHBIMH JIKIAMH (6e3 yuera
KOHCYJIbTALHH ):

B3auMojeHcTBHE 3asiBUTens ¢ paborHukamu Oprana wimm  MOLL  npu
IpeAOCTaBICHUH  MYHUUMUIAIBHOH  YCIYTH OCYLIECTBJISETCS OJMH pa3  IIpH



[PEeACTAB/ICHNY 3asB/IEHHS CO BCEMH HEOOXOINMBIMHU JIOKYMEHTaMH; O/IUH pa3 B CIlydac
HEOOXOMMMOCTH IOJYYEHUs pe3ylbTaTa IMpeAoCTaBICHHUs MyHHLHIIATBHON YCIyrH B
Oprane wiu MOL] B dopme sK3eMIUIpa 31CKTPOHHOTO AOKYyMEHTA Ha OyMaxHOM
HOCHUTEIE.

IIpO/IO/KMTENBHOCTh OJHOTO B3aUMOZCHCTBUS 3aiBUTENS C JAOJDKHOCTHBIMH
JIALIAMH TIPU [IPEOCTaBIeHUH MyHHUIIMITAIIBHOHN yCITYTH HE IPEBBIIACT 15 MUHYT.

3asBUTEIb BIIPaBe OLEHUTH KA4eCTBO MPEJOCTaBICHHS MYHHUIHUIATBHON YCIyTH
¢ TOMOLIBIO YCTPOMCTB MOJABIKHONW pajHOTE/ePOHHON CBsA3H, € HCIOIB30BAHUEM
Pecny6IMKaHCKOrO I0pTaa, TEPMUHAIBHBIX YCTPOHCTB.

2.13.3. Uudopmaius 0 XOAe INpeioCcTaBleHHs MYHHLANATBHOH YCIYTH MOXKET
6BITH  TONydeHA 3asBHTENEM B JIMYHOM  KaOMHeTe  Ha EnvHOM — moprane,
Pecny6mukanckom noprane, B Oprane, MOLI,

2.13.4. TlpemocTaBieHne MyHHLMIAIBHOH YCIYrH OCYLIECTBIACTCA B moboM
M®I] no BeIGOpY 3asBHTEs] HE3aBHCHMMO OT MECTa €ro JKHTeIbCTBA MM MECTa
akTHyecKoro mpoxuBaHus (npeOblBaHMs) HA TEPPUTOPUH Pecny6auku Tarapcran no
SKCTEPPUTOPUATBLHOMY TMPHHIMIY. MyHUIMMaNbHas yclyra B COCTaBe KOMILIEKCHOTO
3anpoca He MpeioCTaBIIsAeTCs.

2.14. Unbie TpeGoBaHUs K NPeAOCTABICHHI0 MYHHIHNAILHOH yCIyTH

2.14.1. Tlpx mpeaOCTaBICHUH MYHHLHMIAIBHOH YCIIyrd B 3JIEKTPOHHON (opme
3asBUTEJb BIIpaBe:

1) nomyduTh WHGOpMALMIO O TOpsAKE M CPoKax — MpeJOoCTAB/ICHH
MyHHIMNAIBHOM yCIIyrH, pasMelleHHylo Ha EjauHoM mopraie, PecryGinKaHCKOM
noprae;

2) mopjaTh 3asBIEHHE O INPEeJOCTaBICHUN MYHHLIMIAJIBHONH YCJIyTd M HHBIE
JIOKyMEHTBI, HeOOXOUMBIE JUISl [IPeOCTABICHHUS MYHHULAIATBHON YCIIyTH, B TOM 4MCIIE
JOKYMEHTHl ¥ MH(pOPMALHIO, 3NEKTPOHHbIE 00pashl KOTOPBIX paHee OBLTH 3aBEPEHBI B
COOTBETCTBHH ¢ MyHKTOM 7.2 acTu 1 cratbu 16 PegepanbHOro 3akoHa oT 27 wrons 2010
roga Ne 210-d3 «O6 opraHu3aluu NpeAOCTaBICHUs  TOCYNapCTBECHHBIX — H
MYHHIMIATBHBIX YCIy», ¢ HCIOJIb30BaHHeM PecyOIMKaHCKOro mopTana;

3) MONy4HTh CBEIEHHs O XOJe BBINOJHEHHsS 3aiBICHMH O MPEeJOCTaBJICHUM
MyHHIMITATBHOM YCITYTH, OJaHHBIX B JJIEKTPOHHOH dopme;

4) ocyIIeCTBUTD OLIEHKY KauecTBa IpeJoCTaB/ICHHs MYHUIIMIIATBHON YCIIyTH;

5) mosy4MTh pe3y]bTar Mpe/OCTaBICHHUS MYHHLMIAILHOH ycIyrd B (opme
3JIEKTPOHHOTO JOKYMEHTA; A

6) mojath xanoly Ha pelleHue U JeHCTBHE (6e3neiictBre) Oprana, a Takxe ero
JIOJDKHOCTHBIX JIMI, MYHHIMIIAIBHBIX CIIy)KalluX IO0CPEICTBOM PecnyGnukaHCKOTo
noprana, noprana (eepalbHOH rocylapCTBEHHOM WH(POPMALMOHHOW ~ CHUCTEMbI,
oGecreunBaiomieil mpoiece jgocyneGHoro (BHecynebHOro) 00 KaNoBaHusA peLIeHHH H
neiicTBuit (6e3meiicTBysA), COBEpILEHHBIX MPH MPEIOCTABICHUN TrOCYNapCTBEHHBIX H
MYHHLMMANGHBIX ~ YCIYT — OpraHaMM, —[PeNOCTaBISIOLMME  TOCYIAapCTBEHHBIC 1



MYHHUMIJIbHBIE  YCIYyTH, MX JO/DKHOCTHBIMHM JIML@MH, TOCY[JapCTBEHHBIMM H
MYHHULUAIBHBIMH CITYXKAIIKWMH.

2.14.2. dopmupoBaHUE 3asBIEHUS OCYLUECTBIISIETCS MOCPEACTBOM 3arOTHEHHS
31eKTPOHHON (opMbl 3asiBiieHHss Ha PecryOnukaHCKOM mnoptane 0e3 HeOoOXOIMMOCTH
JIOTIOJTHUTEILHOM 110124 3asBJIEHHsI B KaKoii-IH00 HHOMH popme.

2.14.3. TTpu GpopMHpOBaHUH 3asiBIEHUS 00eCIeYMBaeTCs:

1) BO3MOYHOCTE KOIUPOBAHMS M COXPAaHEHMs 3asABJICHHUS M HUHBIX JOKYMEHTOB,
HeOOXOIUMBIX ISl IIPEIOCTaBIECHHUS YCIIyTH;

2) BO3MOMHOCTH 3allOJIHEHHSI HECKOJIBKUMH 3asBUTENISIMH OIHOH 3JIEKTPOHHOH
dopMbl 3asiBIeHUs] NpU oOpallleHMM 3a yCJyraMH, INpearnoJiaralolldMi HalpaBieHHe
COBMECTHOI'O 3as1BJICHHS! HECKOJIbKUMH 3asiBUTEJISIMH;

3) BO3MOYKHOCTB Te4YaTH Ha OyMaKHOM HOCHTeJIe KOIHH DIIEKTPOHHOH (OPMBI
3asiBIICHHSI,;

4) coxpaHeHHe paHee BBEJCHHBIX B JIEKTPOHHYIO (OpMY 3asBJIEHHs 3HAYCHUH B
000 MOMEHT T10 XKEeJTaHHIO IT0JIb30BaTelIs, B TOM 4YKCJje P BOSHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATe JJIsl IOBTOPHOTO BBO/A 3HAYEHHH B 2JIEKTPOHHYIO (DOpMY 3asBIIECHHUSI,

5) 3anoyiHeHHe TOJieHd 2JIEKTPOHHOH (OpMbl 3asBIEHMS [0 Havaja BBOJA
CBEICHMI 3asBUTEJIEM C HCIIOJb30BaHHEM CBeleHUH, pasMmelleHHblx B ECHA, wu
CBeJIeHUH, omyOMKOBaHHbIX Ha PecrnyOnukaHCKOM IopTaje, B 4YaCTH, Kacarollehcs
CBEJIEHHH, OTCYTCTBYIOIIMX B €MHOM cHCTEMe HICHTH(DUKALMK U ayTeHTU(UKALIUH,;

6) BO3MOXXHOCTH BEpPHYThbCS Ha JIt0OOH M3 3TarnoB 3amONHEHHs 3JIEKTPOHHOU
(Gopmbl 3asBiieHns Oe3 MOTepU paHee BBeIeHHOH MHMOPMaLWH;

7) BO3MOXHOCTBH IOCTyNa 3asBHUTeNs K paHee IMOMaHHBIM HM 3asBJICHUSM B
TeyeHHe He MeHee | roja, a TakkKe YacTUYHO C(hOPMUPOBAHHBIM 3asBIICHHAM - B TEYCHHE
He MeHee 3 MecsLEeB.

2.14.4. 3anuce 3assuTeneil Ha npueM B ML (nasee - 3anuchk) OCyIIECTBIISETCS
nocpeacTBoM PeciyGiukaHcKoro nopraia, TenedpoHa KOHTakT - uentpa MOLL

3asBUTENIO IIPEJIOCTABIAETCS BO3MOXKHOCTH 3aIIHCH Ha JI0Oble CBOOOAHBIE IS
npueMa 1aTy W BpeMsi B Ipejesax yCTAHOBJICHHOTO B MHOrOQYHKIMOHAJIBHOM LIEHTpe
rpaduka rnpuema.

3anuch Ha OINpe/IeNIeHHYIO JaTy 3aKaHYMBAaeTCs 3a CYTKH 10 HACTYIUIEHHS 3TOH
JIaTHlL.

JIn1st OCyILECTBIEHMs TIPeABAPUTEBHON 3aUCH NocpezicTBoM PecmybnuKkaHcKkoro
nopraja 3asBUTENI0 HeoOXOQMMO yKa3aTb 3allpallMBacMble CHCTEMOH JaHHBIE, B TOM
yucie: paMUIMIO, UMsl, OTYECTBO (NPU HAJIMYKK); HOMep TenedoHa; ajpec 3IeKTPOHHOK
MOYTHI (IT0 JKeJIaHHIO); JKEJIAEMYIO JIaTy ¥ BpeMs IIpHema.

B cinydyae HECOOTBETCTBHSI CBeJIEHHH, KOTOpble COOOLIMI 3asgBHTENb IPH
peJBapUTEeIbHOM 3amKCcH, JOKyMEHTaM, NpPEACTaBJIEHHBIM 3asBUTEJIEM IPH JTHYHOM
npueme, IpeBapUTebHas 3alUCh aHHYJIMPYeTCs.

[Ipy oOCylIeCTBIEHHH TMPeIBAapUTENbHOM 3aMiCH 3asBUTENIO O00eCreYrBaeTCs
BO3MOKHOCTh pacrieyararh TaJoH-TIOATBepxKaeHe. B ciydae, ecnu 3asBuTenb cOOOIIUT
aZpec dIEKTPOHHOM MMOYThI, HA YKa3aHHbIH ajgpec TaKke HarpaBiseTcs UHPOpMALHS O



IOATBEPKACHUH IPEABAPUTEIBPHON 3alMCH C YKasaHHeM JaTbl, BPEMEHH U MeCTa
nprema. .

[Ipr OCYLIECTBIEHMH MPEABAPHTENBHON 3aNMCH 3aiBUTENb B 00S3aTeIBHOM
nopsake MHPOPMHUPYETCSE O TOM, YTO NPEABapHTE/IbHAs 3allUCh AHHYJIMPYETCs B CIIydae
ero HesIBKH 110 UCTEYEHHH 15 MHUHYT ¢ Ha3HAYE€HHOI0 BPEMEHH NpuemMa.

3asgBUTEND B 11I000€ BpeMsi BIIPaBe OTKa3aThCsl OT MPEeABapUTEIbHON 3aMUCH.

3anpeniaercst TpeGoBaTh OT 3asBUTENS COBEPIICHUS WHBIX NEHCTBUH, KpoMme
MPOXOXKIEHUsS] MICHTU(GUKALMKA U ayTeHTH(OHKAIMM B COOTBETCTBHU C HOPMATHBHBIMH
npaBoBbIMM akTamMu Poccuiickoil ®Denepanumu, yKasaHus LeId IMpHeMa, a Takxke
MPEe/IOCTABJIEHUs CBEJICHUH, HEeOOXOMMMBIX s pacyera UIUTeIbHOCTH BPEMEHHOIO
MHTEpBAaJIa, KOTOPBIH He00X0AMMO 3a0pOHHPOBATH A1 MpHeMa.

3. CocraB, noc/1e10BaTe/IbHOCTb H CPOKH BBLINOJIHEHHS AAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSIKY HX BbINIOJIHEHHS!, B TOM YHcjie 0COOEHHOCTH
BBINOJHEHHS A/IMHHUCTPATHBHBIX MPOUEAYP B 3JIEKTPOHHOH dopme, a TaKKe

0COOEHHOCTH BbINOJIHEHHs] AAIMHHHCTPATHBHBIX Mpoueayp B
MHOro()YHKIHOHAIbHBIX LEHTPaXx

3.1. Onucanue MocJieJ0BaTEJILHOCTH AeHCTBHI NPH NPe10CTaABJIEHHH
MYHHLHUNAAbHOH YCJIYyTrH

3.1.1. TlpenocTaBneHne MyHHLUMNAIBHON YCIYTH BKIOYaeT B cebs Cieaytouue
aAMHUHUCTPATUBHBIE MIPOLEAYPEI:

1) KOHCYJIBTUPOBAHHE 3asiBUTENIS,;

2) NpPUHATHE W PACCMOTPEHME KOMIUIEKTa JOKYMEHTOB, IPE/CTaBIE€HHBIX
3asIBUTETIEM;

3) HampaBiieHHe MeXBeJIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOLIHE B
IPeI0CTaBIeHUU MYHHUIUIIATBHOM YCIIYIH,
4) NoAroTOBKA pe3y/bTara MyHHUIMIIAIbHON YCIYTH,

5) Bblgaua (HampaBlieHHe) 3asBUTENIO pe3ysibTaTa MyHHIMNaIbHOH ycmyru; 6)
MCIIPaBJIeHHEe TEXHUYECKOH OLIHOKH.

3.2. Oka3aHHe KOHCY/IbTANHNA 3asiBUTEJIIO

3.2.1. OcHOBaHMEM Hayaja BBLINOJIHEHHS AaJIMHHUCTPATHBHOM IPOLELYPBI
sBiseTcs oOpalleHue 3asBUTENs [0 BONpOCAM, CBA3aHHBIM C TPEJOCTABICHUEM
MYHULIMIIAJIbHOM YCITYTH.

JIOMKHOCTHBIM ~— THUOM  (pa0OTHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aJIMAHUCTPATUBHON IIPOLIEYPBI, ABIACTCS:

npu obpauienuu 3asButens B MOLL — pabotauk M®LI;

npu obpamienuy 3asButess B Oprad — 3aMecTUTe b PYKOBOJUTEIS OpraHa.



3.2.2. 3asgBUTeNb BIpaBe OOPATUTLCS 33 KOHCYJbTAlHMeH O MOpsJKe M CpoKax
[peOCTaBIeHNs MyHUIMNALbHON yeayrd B MOL] 1u4HO 1o TeneQOHy U 91eKTPOHHOH
noyre.

Pa6orauk M®L] KOHCYIBTUpPYET 3asBUTENs, B TOM 4HCJIE MO COCTaBy, dopme
[pe/ICTABIAEMOM TOKyMEHTALME U APYTHM BONPOCAM JUIsl MOJNY4eHHs MyHHIHUIATbHOH
YCIIYI'H.

3asBUTENb MOMKET MOAYYHTh HWHQPOPMALMIO O TOpsSAKe MpeJ0CTaBICHUA
MYHHIMIIATBHOM ycnyru Ha oduumansHoM caiite M®ILL http://mfcl6.tatarstan.ru.

AIIMMHMCTPAaTHBHBIE TIPOLEAYPHI, YCTaHABJIMBAEMBbIe HACTOSLIMM ITyHKTOM,
BBIITOJIHAIOTCS B IeHb 0OpallleHus 3asBUTEJIS.

PesynpraraMu  BBINOJIHEHMS — aMHHHUCTPATUBHBIX — NPOLEYp  ABIAIOTCA:
KOHCYJbTalldsl 110 cocraBy, (opme IpeacTaBIseMOnd [OKyMEHTauMH W JIpyruM
BOIpPOCaM, HEOOXOMUMBIM ISl [IOJTyYEeHHs MyHHLMUIIAIBHOM YCIIYTH.

3.2.3. 3asBurenp Brpase obparuthes B Oprad 1o tenedoHy U 3JIEKTPOHHOU
[o4Te, a TAKKE MOJYyYMTh KOHCYJIbTaluio Ha Pecrybinukanckom nopraie, caiite Oprana
O TIOPSAJIKE M CPOKAX MPeJ0CTaBIeHNs] MyHULMNIAIBHOM YCIIyTH, B TOM YHCIIe 10 COCTaBY,
dopMe mpeacTaBIsieMON JOKYMEHTALMH M JAPYrHM BOmpocam Julid  [OJIy4eHHA
MYHULIMIAIBHON YCIyTH.

AJIMUHHMCTpATHBHbBIC TMPOLEAYPHl, YyCTaHABJIMBAE€MBbIC HACTOSILIMM IIYHKTOM,
BBITIOJTHAIOTCS B TedeHHe 3 pabouux JHei co AHS MOCTyIIeHHs OOpaleHus.

PesynbpraraMyd  BBIMOJHEHMS — aMHHMCTPATHBHBIX — HPOUENYp  ABJIAIOTCH:
KOHCYJbTAllM¥ II0 COCTaBy, (opMe NpeIcTaBlsieMOi JOKYMEHTalUWH H JpyTruM
BONpPOCaM, HEOOXOIUMBIM ISl [OJTyYE€HHs MyHULUIIAIBHOMN YCITyTy.

3.3. [IpuusiTHEe H pacCMOTPEHHE KOMILIEKTA I0OKYMEHTOB, NPeCTaBJIeHHbIX
3asiBHTEJIeM

3.3.1. [IpxeM JOKYMEHTOB /Jisl MPEAOCTABICHHs MyHHIHUITAIBHON YCIyry uepes
MO®I] unu ynanessoe padouee mecto MOLIL

3.3.1.1. BagBurens (npeacTaButelb 3asBuTens) obpauaercs 8 MOL] ¢ 3anpocom
O IMpeIOoCTaBJIeHHH MYHHLMNAIBHOM yCJIyrd U TNPEACTaBIsAeT JOKYMEHTBI B
COOTBETCTBUH C MyHKTOM 2.6 aIMMHUCTPATHBHOIO perjlaMeHTa.

3.3.1.2. PaGotauk M®L], Bexyuii npreM 3asBJICHHUM:

orpeesseT npeaMeT odbpalieHus;

yIOCTOBEPSAET IMUHOCTD 3asBUTEIS,;

MIPOBOJIUT MPOBEPKY MOJHOMOYMH JIHIIA, [OJAIOIIETO JOKYMEHTBI;

POBOJUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TpeOOBaHHUSIM, yKa3aHHBIM B
NyHKTe 2.6 aAMMHUCTPATHBHOIO PErIaMeHTa;

3aroIHAET MIEeKTPOoHHYI0 hopmy 3assienus B AUC MOLI;

MPH  NPeJOCTABIEHMM  JIOKyMEHTOB,  YKa3aHHbIX B IyHKTe 2.6
aJMHHHUCTPATUBHOrO  perijamMeHTa Ha  OyMa)XHOM  HOCHUTeNe,  OCYLIECTBIISET
CKaHHUpPOBaHHE MPeICTAaBICHHBIX JTOKYMEHTOB;



pacriedaThbiBaeT 3asBlIeHHE 3 AVC M®L; nepenaer 3asBUTEIIO HA IPOBEPKY U
MO/INMCaHKE; .

[ocJIe MO ITUCaHUs CKaHUPYET MOAMMCAHHOE 3asBJICHUE B AWUC MOII;

sarpyxaer B AMIC M®L 10KyMEHTBI, NMPEACTABICHHBIC B 37eKTPOHHOH (dopme
WIN SNMEeKTpOHHbIe 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (GopMHpYET 3JIEKTPOHHOE
1eJ10;

BO3BpAlL@eT MOANKMCAHHOE 3asIBICHUE U OPUTHHAIIBL OyMaXKHBIX JOKYMEHTOB;

BBIIAET 3asBUTEJIIO PACIUCKY B MpHEMe JOKYMEHTOB.

AJIMHHHCTPATHBHBIE TPOLEYpPBl, YCTaHABIMBAEMBIE HACTOALIMM  IIyHKTOM,
BBITTOJIHAIOTCS B JIEHb 0OpalleHHs 3asiBUTEIA.

Pe3y/bTaTaMy BbIIOJIHEHHs aJIMMHUCTPATHBHBIX POLEAYP ABJIAIOTCA: FOTOBOC K
OTIIPaBKe 3asiBJICHUE M IaKeT IOKyMEHTOB.

3.3.1.3. PaGoruuk M®I] HanpasiseT nakeT [JOKYMEHTOB, MPUHATHIX OT
sasutenss B Opran B JIeKTPOHHOH (opme (B COCTaBE MAaKETOB JJIEKTPOHHBIX nen) B
Teuenne | paGodero [Hs cO AHS OOpalleHUs 3asSBUTENIS B CTPYKTYPHOE NOAPA3/ICICHHIE
MOILL.

PesyibTaTaMu  BBIIOJNHEHHA — AJIMHHHCTPATHBHBIX — IPOLEAYp  ABJANOTCAH:
jaMBeHMEe M MaKeT JOKYMEHTOB (JJIEKTPOHHOE [€eN0), HampapjieHHbIE B Opras,
[OCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO B3aHMOICHCTBHS.

3.3.2. IlpueM AOKYMEHTOB Mjisl MPEIOCTABICHHA MYHHUIMITAILHON YCIYyI'H B
3NIeKTpOHHOI popme depes PecryOinKaHCKUH noprai.

33.2.1. 3asBUTeNb JUIs OJaul 3asBIEHUs B DJIEKTPOHHOW (opMe BBINOIHAET
Cleyrole 1eHCTBH:

BBITOJIHSET aBTOPU3AIIHIO;

OTKpbIBaeT (POpMY 2JIEKTPOHHOTO 3aABICHUS;

samofHseT (GOpMy OJEKTPOHHOIO — 3asiBICHHMs, BKIIOYAIOLIyI0  CBCACHHMA,
HeoOX0oquMBble U 00s13aTeIbHbIC IS IPEeI0CTaBICHMS MyHHLMNAIBHON YCIIYTH;

[PUKPEIIAeT JOKYMEHTBI B JJIEKTPOHHOM dbopme WM DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOI'O 3asiBICHUS (nmpy HeOOXOAMMOCTH); TTOATBEPXKAACT
baKkT O3HAKOMJIGHHMSl M corjacus ¢ yCJIOBHAMH H  TOPALAKOM IPEe1OCTABIICHUS
MYHUIIMTAIBHON YCIyTd B JJIEKTPOHHOH (opMme (ycraHaBIHMBaeT COOTBETCTBYIOLLYIO
OTMETKY O COrjiacuu B (popMe 3J1€KTPOHHOTO 3asiBJIEHUs );

[OJTBEPIK/IAET JOCTOBEPHOCTh COOOIEHHBIX CBEIeHUN (ycTaHaBIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (pOpME 3IeKTPOHHOTO 3asIBJICHUA);

OTIIpaBJIsAET 3ar0JTHEHHOE JJIEKTPOHHOE ~ 3asBJICHHUE (HAOXKMMaeT
COOTBETCTBYIOILYIO KHOIIKY B popme 3JIEKTPOHHOTO 3asBICHH);

3JIEKTPOHHOE 3asBlIEHHE MOMINUCBIBACTCA B COOTBETCTBUM C TpeOOBaHUAMH
nynkTa 2.6.3 AIMUHHCTPATUBHOIO PEraMeHTa;

rnoJjiyyaeT yBeIOMJICHHEC 00 OTIPaBKe 3JIEKTPOHHOT'O 3asBJICHHA.

®OpMATHO - JOTUYeCcKas PoBepKa cOPMUPOBAHHOIO 3aMPOCa OCYIIECTBIACTCA
eIMHBIM (PErHOHAJbHBIM) IIOPTAJIOM aBTOMATHYECKH Ha OCHOBAHHIH TpeOoBaHMH,
olpe/ieNnseMbIX OpraHoM (opraHu3auueil), B MPOLECce 3aMoIHCHUS 3aj4BUTEICM KaXkJ10I0



U3 rosiell AneKTpoHHOM (GopMsbl 3anpoca. [lpy BbIsSBIEHMH €IHWHBIM (peruoHaIbHBIM)
[OPTAJIOM HEKOPPEKTHO 3aIQIHEHHOr0 MOJis JNIEKTPOHHON (OPMBI 3anpoca 3asBUTEIIb
YBeJIOMJISIETCS. O XapakTepe BBISBICHHOH OWMOKKH W MOpsAAKE e€e YCTpaHCHHS
MoCpeAcTBOM MH(GOPMAIIMOHHOTO COOOILEHNS HEMOCPEACTBEHHO B SIIEKTPOHHOHN (opme
3arpoca.

AIMUHHCTpaTHBHBIE TPOLEIYPbl, YCTAHABIMNBAE€MbIC HACTOALIMM IIyHKTOM,
BBIIIOJIHSFOTCS B IeHb OOpallleHus 3asiBUTEJIS.

PesynpraraMd  BBITIONIHEHHS — aJMMHHUCTPATHBHBIX — IPOLEAYp  SBJIAIOTCA:
5JIEeKTPOHHOE JeIo, HampasieHHoe B OpraH I[OCPeICTBOM CHCTEMbI BJIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccMoTpeHre KOMILIEKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHHEM Hayaja BbIIOJHEHHUS AaJMHUHHUCTPATUBHOM IIPOIEIYPBI
SBISIETCSL  TIOCTYIUIGHHE 3asBIEHHS W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX I
[pe0CTaBICHHs MyHHLUIIATBHOH yCIIYTH.

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cly4ac
obpalleHust 3asBUTENS ¢ 3asiBnenreM B Oprat:

orpe/ieJisieT IpeMeT oOpalleHus;

yCTaHABIMBAET TUYHOCTH 3aABUTENIS;

IPOBOJIMT TPOBEPKY IOJHOMOYMH JIMIA, [MOJAOLIEro JOKYMEHTBI; IPOBOAUT
POBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHHMSM, YKa3aHHBIM B IyHKTE 2.6
AJIMHHUCTPATMBHOIO  perjlaMeHTa, [pPOBEPKY  COOTBETCTBUS  INPEACTABICHHBIX
JIOKYMEHTOB ~ YCTaHOBJEHHbIM TpeGoBaHusM (Haanmexamiee OQOpMIEHHE —KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOMYHCTOK, TMPHIHCOK, 3aYEPKHYTHIX CIIOB H
MHBIX HE OTOBOPEHHBIX HCIIPABJIEHHIT); 3aIMOJNHAET JIEKTPOHHYIO (OPMY 3asABJICHUS B
ABTOMATU3UPOBAHHON HMH(OPMAIL[MOHHON CHCTeMe, MpeJHa3HAYeHHOH U1 OKa3aHHs
roCy/IapCTBEHHBIX W MYHMIHIAJIBHBIX YCIYr; IpH MPEeJOCTaBIEHHH JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6 AIMHHHCTPATHBHOTO perjiaMeHTa Ha OyMaXKHOM HOCHTENe,
OCYLIECTB/ISIET ~ CKAHMUPOBAHME  IPEJCTABJIEHHBIX  JIOKYMEHTOB;  pacrevaTbiBacT
3asBJCHHE; IepelaeT 3asBUTENI0 Ha MNPOBEPKY MW IOJNMCaHME; MOCje TMOAMHCaHU
CKaHHpYeT MOJIHUCAaHHOE 3asBJICHHE;

3arpyxKaeT B aBTOMATU3UPOBAHHYIO HH(bOPMAILMOHHYIO CUCTEMY,
NpefHa3sHAuYEHHYI0 [UISl OKa3aHWs TOCyJapCTBEHHBIX W MYHHLHNAIBHBIX yCIYT
JIOKYMEHTBI, TpPECTABICHHBIE B 3JIEKTPOHHOHW (OpME MM 3JICKTPOHHBIE o0pa3sl
OTCKAHHUPOBAHHBIX  JOKYMEHTOB, (OPMUpPYET 3JCKTPOHHOE JIEJNO; BO3BpallaeT
MOAMMCAHHOE 3asBJIEHHWE M OpPUTHHAJIbl OyMaXKHBIX JOKYMEHTOB 3asABUTENIIO; BblIAcT
3asBUTEIIO PACIIUCKY B IIPHEME JJOKYMEHTOB.

B cnydyae Hamu4Ms OCHOBaHMH JIf OTKasa B MpHeMe JOKYMEHTOB JOJDKHOCTHO®
JIALIO, OTBETCTBEHHOE 3a TMpHEeM JOKYMEHTOB, YBEIOMIIAET 3asBUTENA O HATUYHH
NPEISITCTBHN [Tl TpUeMa 3asBeHHMs M BO3BpallaeT €My JOKyMEHTBI C 00BbsICHEHHEM
COJIepKaHts BBISIBICHHBIX OCHOBAHMH Ul OTKa3a B IpUeMe JIOKYMEHTOB.

3.3.3.3. JIOJJKHOCTHOE IIMI[O, OTBETCTBEHHOE 3a IpHEeM JIOKyMEHTOB, MOC/e
MOCTYTUIEHHUs] JOKYMEHTOB Ha pacCMOTpPEHHE:!

[IpHCBaUBaCT 3asABJICHHIO HOMED B COOTBETCTBHUH C HOMGHKJ’I&T){pOﬁ pi (2]



W3y4yaeT [IOCTYIHMBINME OJIEKTPOHHbIE [eja, B TOM gucae IPUI0XKEHHBIC
3asgBUTENIEM HOKYMEHTHI B 2J[EKTPOHHOM (OpMe H JIEKTPOHHBIC 00pa3bl JOKYMEHTOB;

MpoBepseT KOMIIEKTHOCTb, YATAEMOCTh 3/IeKTPOHHBIX 00pa30B JOKYMEHTOB;

nposepsieT COOJOACHHE YCJIOBUH J€HCTBUTEIBHOCTH JJIEKTPOHHOM ITOAIKUCH,
mocpeacTBoM obpamenus K ExamHoMmy mopTamy (B ciydae, e€cIM 3asBHTEJIEM

TpeCTaBJICHbI 3IIEKTPOHHBIE JIOKYMEHTBI, MOANHACAHHbIE YCUJIEHHOM
KBaIM(UIMPOBAHHOM 37IEKTPOHHOM IOJIMTUCBIO).
Ilpu HaJIMYHUH OCHOBaHWH, npeLyCMOTPEHHBIX ITyHKTOM 271

AIMHHHCTPaTMBHOTO PErJIAMEHTa, TMOAroTaBiIMBaeT TMPOCKT pPELICHUA 00 otkaze B
pyeMe JT0KYMEHTOB, HEOOXOAMMBIX Ul MpeI0CTaBIeHNs My HUIMITAIBHOH YCIIyTH.

B ciydae, ecid B pe3yibraTeé IPOBEPKH yCHJIEHHOM KBalTH(HIMPOBAHHOMN
3JEKTPOHHOM IOJIKCH BBIABICHO HecoOJIIOIeHNE YCIIOBUI ee JeHCTBUTCIIBHOCTH,
POEKT pelieHust 00 OTKasze JAOJDKEH COAepXKarTh IyHKTBI CTaTbH 11 ®enepajbHOrO
zaxona Ne 63-03, KOTOpBIE MOCTYKUITH OCHOBAaHHEM [UJIsl €T0 IPUHATHA.

I[Ipoekr peiueHns o0 oTkase B MpHeME HOKyMCHTOB, HEOOXOAUMBIX IS
[[peNOCTaBIeH!s] MyHHUIMITATILHON yCIIyTH, ¢ YKa3aHueM NpUiHH OTKa3a (B cityyae, eciu
OCHOBAHHsI JUIi OTKa3a B NpHEMe [OKYMEHTOB, HEOOXOMUMBIX IJIs IMPEAOCTABICHUN
MYHHIMIATBHOM YCITYTH, CBS3aHBI C HAapyIICHAEM YCTaHOB/ICHHBIX TpeGOBaHUH K TAKUM
JIOKyMEHTaM, OCHOBAaHMs JUls OTKasa B IpHeMe [OKYMCHTOB HOJLKHLI coziepXKaTh
uH(pOpMALMI0 O HAMMEHOBaHUM JOKYMEHTOB (MHpOpMaLVH, CBeJIeHMIT), KOTOPBIC HE
TpeJCTaBlIeHbl, COJIEpPKAT HEJI0CTOBEpHbBIC U (uny) TPOTHBOPEYMBEHIC CBEIEHMS,
opopmiIeHBI € HapyLIeHHeM yCTaHOBJICHHBIX TpeGoBaHuii), HanpaBiseTcd Ha
COrIACOBAHHE B YCTAHOBIEHHOM IMOpSAAKE IOCPEJCTBOM CHCTEMBI IJJIEKTPOHHOTO
JIOKYMEeHT0000pOTa.

CorllacoBaHde IIpoeKTa pelleHus o0 oOTkase B MpueMe JIOKyMCHTOB,
HEeOGXOMMMBIX Ul TIPEJOCTAaBIeHNs MYHMIMNAIBHOH YCIyrH, OCYMECTBIACTCH B
nopsijike, IpelycCMOTPEHHOM MYHKTOM 3.5.3 AJIMAHMCTPATHBHOTO perIaMeHTa.

B ciyyae OTCYTCTBHMS OCHOBaHMM [y OTKasa B IIpHEMC JIOKyMEHTOB,
[peyCMOTPEHHBIX IYHKTOM 2.7.1 AJMHHMCTPaTHBHOIO DPEIVIAMCHTA, JOJHDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIPUMEM JOKYMEHTOB, B TCHUCHMC 1 paGouero JHs CO AHA
[OCTYILUICHUs 3asBJIEHUS, HAMPABIET 3asBHTEIO, YKa3aHHBIM B 3aBJICHHH criocodoM,
yBeIOMJIEHHE O TOCTYIUIEHWH 3asBIIEHUS, COACpKAIICe BXOJSILMA PEruCTPallHOHHBIH
HOMep 3asBIEHHs, JaTy IOJyYeHHs 3adBJICHHS, MEPeHCHb HauMeHOoBaHUH (aiiyios,
[peJCTABIEHHbIX K HeMy JOKYMEHTOB, JaTy MOJY4eHHs pE3yjibrata MYHHLUUTIATBHON
YCIIYTH. o
3.3.3.4. WcnonHeHwe TpOLEAYP, YKa3aHHBIX B [IyHKTax 3.3.3.1, 3.3.33
AIMHHUCTPAaTUBHOTO  PerjamMeHTta, [pH  HaJIMIHH TeXHUYECKOH  BO3MOKHOCTH
OCYILIIECTBIAETCS B ABTOMATUYECKOM PEXKHMME C HCIOJB30BaHNEM ABTOMATH3MPOBAHHOM
uHGOPMALIMOHHOM CHCTEMBI, MpEHA3HAYEeHHOH /ISl OKa3aHWs rocy/IapCTBEHHBIX H
MYHHLHMIATBHBIX YCIYT.

3.3.3.5. AJMHHHCTpaTHBHbIE MPOLEIYPbl, YCTaHABIUBACMBIC ITyHKTOM 333
AZIMAHHCTPATUBHOIO DPErjlaMeHTa, BBINOJIHSIIOTCS B TEHCHHE 1 paGouero aHs cO JHA
MOCTYILIEHHUS 3asiBJICHUS HA paCCMOTPEHHE. '



PesysbTaTaMy BBINOJHEHHS aAMHHHUCTPATHBHBIX MPOLEYP SBISIOTCS: MPUHATHIA
Ha PAacCMOTpPEHMe KOMIUIEKT JOKYMEHTOB WJIH MPOEKT pelleHHs o0 oTkase B MNpHeme
JIOKYMEHTOB, HEOOXOAUMBIX sl IPEAOCTABIEHHS MyHULUITAIBHON yCITYTH.

3.4. HanpasJieHne MeKBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYOLIHe
B [IPe0CTABJCHHH MYHHUHNAIBHOH yCJIYyTrH

3.4.1. OcHOBaHHMEM Hauaja BbLIMOJHEHHS aJMHHUCTPATHBHOH MpOLEAypEI
SBISETCS TONyYeHHE JOJDKHOCTHBIM JHMIOM (pabOTHHMKOM), YIIOJHOMOYECHHBIM Ha
BBINIOJIHEHHE AJIMHHHCTPATUBHONW TMpOLEYpPbl, OT JODKHOCTHOrO JHla (paGoTHHKA),
OTBETCTBEHHOI'O 3a MPHeM JJOKYMEHTOB, IPUHATBIX OT 3asBUTEJISI IOKYMEHTOB.

3.4.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HalpaB/IeHHE MEXBEIOMCTBEHHBIX
3arpocoB, GOpPMHUPYET M HAmpaBisieT B 3JEKTPOHHOH (hopMe MOCPEACTBOM CHCTEMBI
ME’KBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aHMOJAEHCTBHsI (IIPH OTCYTCTBHH TEXHHYECKOMH
BO3MOXKHOCTH — MHBIMH CIIOCO0aMM) 3ampochl O IPEeNOCTaBICHHH JIOKYMEHTOB H
CBEJIEHHH, MPeIyCMOTPEHHBIX MYHKTOM 2.6.5 AIMHHUCTPATUBHOIO periaMeHTa.

AJIMUHHUCTpATHBHBIE TIPOLEAYPHI, YCTaHaBJIMBAae€Mble HACTOSIIMM ITyHKTOM,
BBITIOJTHSOTCS B JIEHb IPUHATHS 3asiBJIIEHHs Ha paCCMOTpPEHHUE.

PesynpraraMy  BBIIOJHEHMs  aJMMHUCTPATHBHBIX — NPOLEAYp  SABIAIOTCA:
HAIlpaBJ€HHblE B OpraHbl BJAaCTH M (MJIM) MOJBEIOMCTBEHHBIC OpraHaM BJIaCTH
OpraHu3aliy 3arpocCkl.

3.4.3. ChneunuaqucTsl IIOCTABIIMKOB JaHHBIX HAa OCHOBaHWHM  3alpOCOB,
MOCTYNHUBIIMX Yepe3 CHCTEMY MEKBEIOMCTBEHHOIO OJIEKTPOHHOIO B3aWMOJCHCTBHS,
MPeOCTABAAIOT  3alpallinBaeMble JOKYMEHTBl (MH(OpPMALHMIO) WM HANpaBJIgoT
yBeJOMIEHHs 00 OTCYTCTBMM JOKyMeHTa M (W/iIH) MHpOpMAlnH, HEOOXOAMMBIX I
Mpe/I0CTaBIIeHHS MyHULIMTIATBHOM yelyru (fanee — yBeaomieHne 06 oTkase).

AJIMMHUCTPATHBHBIE IPOLEAYPBI, YCTaHABIMBACMbIC HACTOAIIMM ITYHKTOM,
BBITIOJIHSFOTCS B TeYEHHE 5 JHeH cO AHsS MOCTYIUIEHHS MEXBEIOMCTBEHHOIO 3arpoca B
OpraH WIIM OpraHM3aLMIO, [PEeJOCTABISIONINE JOKYMEHT M MH(OPMALHIO, eCld HHbIE
CPOKM IIOATOTOBKM ¥ HANpaBIEHHs OTBETa Ha MEKBEJOMCTBEHHBIH 3ampoc He
YCTaHOBJNEHb  (pe[epalbHBIMA  3aKOHAMM, MpaBOBbIMM aktamu IIpaBuTenscTBa
Poccuiickoit Denepali ¥ MPHHITBIMH B COOTBETCTBMHM ¢ (elepaibHbIMKM 3aKOHAMH
HOPMATUBHBIMH TPaBOBBIMHU akTamu PecnyOnnku Tatapcran.

PesynpraTamMy  BBIMOJHEHMS — aJMMHMCTPATHBHBIX — NPOLEAYp  ABJISIOTCA:
JIOKYMEHTBI (CBeJleHHUs), HeOOXOqUMbIe ISl TIPEeOCTaBIeHUs. MyHHLUIAIBHON YCIyTH,
nmubo yBejomiieHre 00 OTKase, HalpaBJIeHHbIE JOJUKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HarpaBJieHue MeKBEJIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomXHOCTHOE JIMI[O, OTBETCTBEHHOE 32 HAIPaBJICHHE MEXBEIOMCTBEHHBIX
3alIPOCOB:

MoNly4aeT 3ampalidBaeMble Yepe3 CHUCTEMY MEKBEJOMCTBEHHOIO 3JIEKTPOHHOrO
B3aUMOJIEHCTBHS  JOKYMEHTbl  (CBEJEHHs), HeoOXOAMMble Ui  I[PEAOCTaBICHHMS
MYHHMLMIAIBHON YCIIyTrd, 060 yBegoMieHne o0 OTKase NpH OTCYTCTBHM JOKYMEHTa H



(unu) wHOOpMALMHK, NPH HAIHIHH OCHOBaHMi, IMpPelyCMOTPEHHBIX IIYHKTOM 27l
AIMAHMCTPATHBHOTO PErJIaMeHTa, [OArOTaBINUBACT IMPOCKT PELICHHA 00 oTKaze B
npHeMe JIOKyMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIICHHUS! MyHHLIATAJTLHOR yCIyT .

[IpoekT pemeHuss 00 oTkase B MpUeME JOKyMEHTOB, HEOOXOAUMBIX ISt
[peNOCTaBICH!s] MyHHUIMNAIBHON YCITYTH, C yKasaHHEM [PUHHH oTkasa (B ciy4ae, €Clid
OCHOBAHMS Ui OTKa3a B NpHeMe JOKyMEHTOB, HEOOXOIMMBIX Jisi NMPENOCTaBICHUA
MYHHIUIIAIBHOM YCIyTH, CBA3aHbI ¢ HAPYLLIEHHEM YCTAHOB/ICHHBIX TpeGoBaHUH K TAKKM
JIOKyMEHTaM, OCHOBaHMs JUls OTKa3a B IMpHeMe JIOKyMEHTOB JIOJDKHBI  COZIEPIKaTh
MHpOpPMALIHIO O HAUMEHOBAHUM JOKYMCHTOB (uHoOpMaLWK, CBEJIEHHUH), KOTOpbIC HE
Ipe/ICTABJIEHBI, CONEpIKAT HEIOCTOBEPHBIC H (M) TPOTHBOPEYMBBIC CBEJICHHA,
obopmiieHbl €  HapylIeHHeM YCTaHOBJICHHBIX TpeGoBaHMif), HanpaBusieTcs Ha
COIIACOBAHME B YCTAHOBJEHHOM MOpSIKE MOCPEJCTBOM CHCTEMBI SJICKTPOHHOTO
JOKyMeHTo0o00opoTa.

CorjacoBaHde IMpoeKTa pelleHus o0 orkase B [pueMe JIOKyMEHTOB,
HEOOXOMMMBIX JUIsl TPEAOCTABJIEHNs MYyHHLMIAILHOH YCIYrd, OCYMIECTBIACTCH B
ropsiiKe, MpeayCcMOTPEHHOM ITyHKTOM 3.5.3 AIMHHHCTPATHBHOI'O perjlaMeHTa.

AZIMHHACTPATHBHBIE [IPOLIEAYPBI, YCTAHABIMBAEMbIC HACTOSALIMM IIyHKTOM,
BBITIOJHAIOTCS B ICHb I10JIy4eHHUsI CBeIeHUH 110 MEKBEJIOMCTBCHHBIM 3allpOCaM.

PesynbraTaMy  BBIIONHEHWs — aJMHUHHCTPATHBHBIX — MPOLEAYp  ABJIOTCH:
JOKYMEHTBI (CBeJIeHHs), HeOOXOAUMBIE VISl TPEeIOCTaBICHHIA MYHUIIUNAJIBHON YCIIyTH,
IIPOEKT pelleHus 00 oTKase B NpHeMe JOKyMCHTOB, HeoOXO0IMMBIX IS [IPEI0CTABICHHUA
MYHHLMAIBHON YCITYTH.

3.4.5. MWcmonHeHue Ipoleayp, YyKasaHHBIX B  IyHKTaX 342, 344
AJIMHHUCTPAaTHBHOTO  perjlaMeHra, Ipd — HaJIHIHH TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTB/SIETCS. B ABTOMATHYECKOM PEXHMME C HCIIOJIb30BAHNEM aBTOMATHU3UPOBAHHOM
MH)OPMALIMOHHON CHCTEMBI, MpeHA3HAYEHHON JUls OKa3zaHWs TOCYAapCTBCHHBIX H
MYHHLMIANBHBIX YCIYr, B TOM 4YHCle C MOMEHTa perucTpatiy 3asiBJIeHHS B
COOTBETCTBHH C HACTOAIIAM AJMUHHCTPATUBHBIM PErIAMEHTOM.

3.4.6. MaKCUMAIbHBIM CPOK BBIMOJHEHUS aJAMMHHUCTPATHUBHBIX MPOLEAYD,
yKa3aHHbIX B IyHKTe 3.4 AJIMHUHHCTPaTHBHOIO pPCrIaMeHTa, cocTaBisger 5 paboymx
IIHEH.

3.5. TloAroTOBKA pe3y/ibTaTa MyHHUHMIAIBLHOH YCIYrH

3.5.1. OcHoBaHHWeM Hayaja BbIIIOJTHEHHS aJIMAHUCTPATUBHOM MPOLEAYPBI
ABISETCs TOCTYIUIEHHe OT JOJ/DKHOCTHOTO JIMI@, OTBETCTBEHHOIO 3d HamnpaBJIEHHE
MeKBEIOMCTBEHHBIX  3allpoCOB, JAOKYMEHTOB (cBeneHuit), HEOOXOAUMBIX U
[peoCTaBIIEHUS] MyHULMITAIBHON YCITYTH.

3.5.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yJibTara
Mpe0CTaBIeH s MyHHIMITAIBHON yCIyTH:

paccmaTpuBaeT cHOPMHUPOBAHHBIH KOMIUICKT JIOKYyMEHTOB, HEOOXOIUMBIX IS
Tpea0CTaBJIeH s MyHHIMITAIBHOH yCIIyTH; :



IpY BbISABJIEHHH OCHOBAaHMH MJisi OTKa3a B IPEJOCTABICHHH MYHMIHUIIAIBHON
yC/yId, YKa3aHHbIX B ITyHKTE 2.8.2 AJJIMUHMCTPATUBHOIO PErIAMEHTa, IOAr0TaBInBaCT
MPOEKT pelieHns 06 0TKa3e B MPEJ0CTaBIEHUH MyHULIUIIAIBHOM yCIyTH;

B CIlydyae OTCYTCTBMSI OCHOBAHMI IS OTKa3a B NPEJOCTaBICHUH MyHHUIHNATBHOH
YCITyTH, MPeLyCMOTPEHHBIX ITyHKTOM 2.8.2 AIMHHHCTPATHBHOI'O PErIaMeHTa, [0 UTOraM
pacCMOTPEHHUSI JIOKYMEHTOB, HEOOXOAMMBIX I IPeAOCTaBICHHUS MYHHLMITAIBHON
YCITyTH, OATOTAB/IMBAET IPOEKT Pe3yJIbTaTa PeIoCTaBIeH s My HHLHIATIBHOH yCIIyTH B
COOTBETCTBHUH € MOAMYHKTOM 1 myHkTa 2.3.1 AIMHHUCTPAaTUBHOI'O PETTIaMEHTA,

HampapjseT  IOJATOTOBJICHHBIH  MPOEKT  pe3yjbrara  IPEAOCTaBICHUS
MyHHIHIQTBHOH YCIYTH Ha COIVIACOBAHME B YCTAHOBJIEHHOM IIOPSZKE MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOI0 JIOKyMeHTOoobopoTa.

AJIMHHHCTPATHBHBIE TIPOLIE/lyphl, YCTaHaBJIMBAE€Mble HACTOAIIMM IIYHKTOM,
BBINOJIHSIOTCS B Te4eHUe 2 pabo4ymnx JHEeH.

PesynpTaraMy BBITIOJIHEHHS aJMHHUCTPATHBHBIX MPOLENYP SABJIAIOTCA: MPOEKT
pemleHHst 06 OTKa3e B MPELOCTABICHHM MyHHLMIANILHON yciyru (mpuioxenne No 4 k
HACTOsIEeMy AJMHHHCTPATHBHOMY PErVIAMEHTY), IPOEKT pasbicHeHH s (npuioxkenue No
2 K HacTosALIeMy AJIMHHUCTPATUBHOMY PErJaMeHTy).

3.5.3. CornacoBaHWe H IIOJAIMCAHHE IIPOEKTa pe3yabTara IPeJoCTaBICHHA
MYHHIMIATBHOM  yCIyrd (majee — TPOEKTBI JOKYMEHTOB)  OCYIIECTBISIETCS
3aMecTuTeneM pykosoaurenst Oprana u pykopoautenem OpraHa.

[ToAroToBieHHbIE IPOEKTH JOKYMEHTOB, MMEIOIHE 3aMevYaHusi, BO3BPAIIAOTCH
HAa 10pabOTKy JIHMIly, OTBETCTBEHHOMY 3a IOJITOTOBKY pe3yJbTaTa MyHHLHIIATbHOH
ycayry. Ilocie ycTpaHeHUs 3aMeuaHUM MPOEKThl JOKYMEHTOB IMOBTOPHO MEPENalOTCs
IUTsL COIJIaCOBAHMS M MOANMCAHHUS.

Pykosogurens OpraHa IpH pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IpOBEPSET
cobumoieHne AJMHHHUCTPATHBHOIO perjiaMeHTa JOJDKHOCTHbIMM Jiuuamu Opraxa B
YaCTH CPOKOB BBIMOJHEHHS aJMMHHMCTPATHBHBIX MPOLENYp, UX IOC/IEI0BATEILHOCTH H
[IOJIHOTBI, HAJMYHMS COTTIACOBAHHMH YIOJHOMOYEHHBIX JOIKHOCTHBIX Jjmi Opraxa B
CHUCTEME JIEKTPOHHOTO JOKYMEHTO00O0poTa.

B cnyyae BbIsIBIEHHMs ~ HapylleHHH B 4YacTM  CPOKOB  BBIIIOJHEHHS
aJMUHHMCTPATHBHBIX IPOLELYP, MX [OC/IEI0BATEJbHOCTH W IOJHOTHI PYKOBOIHUTE/B
OpraHa MHHLHHAPYET [PUBJIEYEHHE K OTBETCTBEHHOCTH JIMLI, JOMYyCTHBIIMX HApYLICHHS,
B COOTBETCTBHH C MyHKTOM 4.3 AIMUHHCTPATHBHOTO perjiaMeHTa.

AJIMMHHCTpPATHBHBIE TPOLEAYPBI, YCTaHaB/IHMBaeMble HACTOAIIMM ITyHKTOM,
BBITIOJIHAIOTCS B TeUeHHe 2 paboumx JHEH. |

PesysbraraMy BBIIOJHEHUS] aIMHHUCTPATHBHBIX MPOLEAYpP SBIAOTCA: PELICHHE
06 OTKase B IPeOCTABIECHUH MYHUIIUNATBHOM yciyru (npunoxkenue Ne 4 K HacTOsALIEMY
AJIMHHHCTPaTHBHOMY DErJaMeHTy), MUChbMEHHOe pasbsicHeHus (npuioxkenne Ne 2 K
HACTOAIIEMY AIMHHUCTPATHBHOMY PErJIaMeHTY ).

3.5.4. WcmonHeHWe mpoueLyp, YKasaHHbIX B myHkTax 3.5.2, 3.5.3.
AJIMHHHCTPATHBHOIO  perjaMeHTa, [pH HAIWYMM  TEXHHYECKOH  BO3MOXKHOCTH
OCYIIIECTBIAETCA B ABTOMATHYECKOM DPEKHME ¢ HCTIONE30BAHUEM aBTOMATH3HPOBAHHOM



WH(GOPMALMOHHON CHCTEMBI, NpEeJHa3HAYeHHOH i OKasaHWs TroCylapCTBEHHBIX W
MYHHUIUTIAJIBHBIX YCIIYT. .

MaxkcHMaIbHBIH CPOK BBIMOJHEHHS aIMHHUCTPATHBHBIX TPOLEAYP, YKa3aHHBIX B
[yHKTe 3.5. AIMHHHCTPATHBHOIO PeriiaMeHTa, COCTaBlIseT 4 pabouux JHs.

3.6. Boiaaua (Hanpas/ieHHe) 3asiBUTEII0 PE3ybTaTa MyHHUHTAIbLHOI
yCJyrH

3.6.1. OcHoBaHHeM Hayana BBINOJHEHNUS AIMHHUCTPATUBHOM TPOLEYPhI
SBISETCS TOJNydeHHWe [JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32  BBIIIOJHCHHE
aIMUHHUCTPATUBHON IMpPOLEIYpbl, JOKYMEHTa, [OATBEPXKIAIOMIEr0 MPEAOCTaBICHUC
MYHHIUIIAJIBHOHN yCIIyTH.

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 33 BbIAAYY (HarpaBieHue)
JIOKYMEHTOB:

obecrieyBaeT  pErucTpaldio M BHECEHME  CBEJICHHH O  pe3ysbTare
Npe/0CTaBJIEHHs] MYHHIMIIAILHOM YCIyrd B MOJACHCTEMY BEIEHMSA NOKYMEHTALHH
ABTOMATH3MPOBAHHON WMH(MOPMALIMOHHOH CHCTEMBI, MNpEeJHA3HAYEHHOH I OKa3aHWs
rOCYIapCTBEHHBIX M MyHMIMMAIBHBIX YCIIyT; H3BEIIAeT 3asBUTeNs (ero TIpeICTaBUTEIs)
criocoOOM, YKa3aHHBIM B 3asBJIE€HMH, O pe3yJbTaTe MPeAOoCTaBICHUs MYHUITHTIAIBHON
YCIyrH M O BO3MOXKHOCTH IMOJIy4eHHs pesylibTaTa NpeJoCTaBIeHHs MYHHIHMTAIbHOM
yenyru B Oprane uinv B MOLL

WcrosHeHue  Npoleayp  [pd  HalM4MM  TEXHHYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCSl B @BTOMATHYECKOM PEKHMME C HCIOJIb30BaHHEM ABTOMATHU3HPOBAHHOM
MHMOPMALIMOHHON CHCTEMBI, Npe/JHA3HAYEHHON I OKa3aHWsA TrOCYNapCTBEHHBIX H
MYHHIUIAIBHBIX YCIYT.

AJIMHHUCTpATHBHbIE MPOLEAYPHl, YCTaHABIMBACMbIe HACTOSLIMM ITyHKTOM,
BLITIOJIHAIOTCS B TedeHue 1 pabouero JiHs co JHS MOJANUCAHUS JOKYMEHTA, SIBJISIOMIErocs
pe3ylabTaTOM  MpPEeJOCTaBICHHs ~ MYHULMNANBHOH  YCJIyrH,  YHOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JTurioM OpraHa.

PesynbTaTaMd  BBINOJHEHHs  AJMMHMCTPATHUBHBIX — MPOLENYp  SBISIOTCH:
pasMellleHie CBEJeHHH O pesy/ibTare MpPeJOoCTaBIeHHs MYHHLMNANBHOH yCIyrd B
MHMOPMAIIMOHHBIX CHCTEMaX, H3BELLeHHe 3asBUTeNs (€ro NpeaACTaBuTells) O pe3ybTaTe
Mpe0CTaB/IeHKs. MyHULIUIIATBHON YCIyrd U Clocobax ero noiy4eHus.

3.6.3. llopsamok Bbimaud (HampaBjIeHWs]) — pe3yJbTaTa  MPEIOCTaBICHUS
MYHULIUNIAIBHOMN YCIyTH:

3.6.3.1. [pu obpaleHun 3asBATENS 33 Pe3yNbTaTOM MyHULMIIAIBHOH YCIYIH B
M®II, paboTauk M®LI BbI1aeT 3aBUTEIIO PE3YIBLTAT MYHHLIUIAIBHON YCITyTH B opme
SK3EMILISIPa HJIEKTPOHHOTO JOKyMeHTa Ha Oymaxksom Hocutene. Ilo TpeOOBaHHIO
3asBUTEN BMECTE C JK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTEIe
eMy TMpeloCTABIAETCs 9K3eMIUISIp 3JIeKTPOHHOrO [JOKYMEHTa IyTeM €ro 3amicH Ha
CheMHBIH HOcHTeNb HWHGOpPMAIMM WM HANpaBJICHHMs OK3EMILIApa 3JICKTPOHHOIO
JIOKyMEHTa O SIIEKTPOHHOH mouTe B anpec 3assurens. Ilpu 3amucn Ha CheMHBIN



HOCHTEIb MH(OPMALMKM WJIM HANpaBjJeHHH JK3eMIUIApa JJIEKTPOHHOTO NOKYMEHTaA, Ha
OCHOBE KOTOPOrO COCTAaBJIGH 3SK3eMIUIAP 3JIEKTPOHHOro MOKyMEHTa Ha OyMaXxHOM
HOCHTeNe, 10 3JIEKTPOHHON ModTe MAEHTHYHOCTH TAKOro JK3eMIUIspa 3JIEKTPOHHOIrO
JIOKyMEHTa 3K3eMILISApY JJIEKTPOHHOrO JI0OKyMeHTa Ha OyMaXKHOM HOCHTEIIE 3aBepseTcs
YIIOJJHOMOUYEHHBIM COTPYIHHKOM C HCIOJIE30BaAHHEM YCHJIEHHON KBaJIM(HULIUMPOBAHHON
3JIeKTPOHHOHU MMOJATIHCH.

AIIMHHUCTPAaTHBHBIE IPOLEAYPHI, YCTAaHAaBIMBaeMble HACTOALMM ITYHKTOM,
BLIMIOJIHSAIOTCS B TOpPAJKE OYEpPEeAHOCTH, B J€Hb INpUOBITHS 3asBUTEI B CPOKH,
yCTaHOBJIEHHbIE pernameHToM paboTel MOLL

PesyibTaTaMy BBITOTHEHUS aIMAHHCTPATHBHBIX TIPOLIEAYP ABISIOTCS: HUKCAIHS
daxTa BbaYM pe3yibTaTa INpeJOCTaBIeHUs MyHHLHIATbHOH YCIYTH B AUC M®OL],
pe3yJIbTaT MpeJOCTaBIeH s MyHUIIMIIAIBHOM yCIy i, BbIIAHHBIH 3asBUTEIIIO.

3.6.3.2. Tlpu obpaleHrd 3asBHTENs 33 Pe3y/lbTaTOM MYHHIHUIAIBHOH YCIyTH
yepes PecryGnuKaHCKuii MoOpTaj 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HAlpaBiIsgeTcs  AJIEKTPOHHBIM  00pa3  [OKyMeHTa, SBISIOIIEroCs  pe3yabTaToM
[peOCTaBICHHS MYHULMIAILHOM yCIyTH, NOAMUCAaHHBIN YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM SJICKTPOHHOH MOANKCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMIa
Oprana.

AJIMHHHCTpATUBHBIE [POLEAYPbI, YCTAHABIMBAEMbIe HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIGHb TOAMMCAHHs JOKYMEHTa, MOATBEP)KIAKIIEro NpejoCTaBlIeHue
(OTKa3 B MPEJOCTABICHUHM) MYHULMIIANBHOH YCIIYTH, YIOJTHOMOYEHHBIM AODKHOCTHBIM
munoM Oprasa.

PesynpraTaMd  BBIMOJNHEHHsS  aMHHMCTPaTUBHBIX — MPOLEAYp  ABJIAIOTCS:
HarpapieHHe (MpeNoCTaBleHne) C MCIOIb30BaHMEM PecryOnukaHCKOro noprana
3aSBUTEIIIO JJOKYMEHTa, TIOITBEPIK/IAI0NIEr0 [PeI0CTaBIeHHe MyHHIUITAILHOR YCIIyTH (B
TOM YHCIIe OTKa3 B NPEOCTaBIEHHH My HHLIUIAIBHON yCIIyTH).

3.6.3.3. TIpu obpaleHnn 3asBUTelIsl 32 Pe3yNbTaTOM MyHHLMITAIBHON YCIyrd B
OpraH, JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauy (HarnpabieHHe) JOKYMEHTOB,
BBI@ET 3asBATENTIO Pe3y/bTaT MyHHUMNAiIbHOM ycmyru. Ilo TpebGoBaHuiO 3asBUTENS
BMECTE C DK3eMIUISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMaXXHOM HOCHTENE €My
NPeI0CTABISIETCS IK3EMIUISP 3JEKTPOHHOTO JIOKYMEHTa IyTE€M €ro 3aricu Ha CBhEMHBIN
HOCHTEIb MH(OPMALKM WM HAlPaBICHUs SK3EMIUIIpPA 3JIEKTPOHHOIO NOKYMEHTa I10
9JIEKTPOHHOM MOUTE B a/Ipec 3asBUTEIIS. |

AJIMUHHCTPATHBHBIE INPOLEAYPhI, YyCTaHaB/IMBaeMble HACTOALIMM ITyHKTOM,
OCYIIECTBISAIOTCS B MOPSIIKE OYEPEIHOCTH, B IeHb NPUOBITHS 3asBUTENA B COOTBETCTBHH
¢ [IpaBunamu BHYTpEHHETO TPYAOBOro pacropsaaka Oprata.

Pe3y/ibTaTOM BBITIONHEHHS aJIMAHHCTPATHBHBIX MPOLEYP ABISIOTCS: (PHKCALHS
dbakTa  BbIAYM  pe3yJbTara  MpPEeJOCTaBleHWs  MyHHUMNAIBHOH  yCIyrd B
aBTOMATH3MPOBAHHONW MH(OPMALMOHHON CHCTeMe, MNpEAHa3HAYCHHOH JUIs OKa3aHHs
rocy1apCTBEHHBIX U MYHHIUIIAIbHBIX YCIIYT.



3.7. UcnpaBJ/ieHHe TeXHHYECKHX OIIHOOK

3.7.1. B ciay4ae oOHapyKeHHsl TEXHHYECKOH OMMOKH B TOKYMEHTE, SBJISIOLIEMCS
pesyJbTaTOM MYHHLHMIAIBHON YCIIYTH, 3asBUTENIb HAlPaBIsieT B Opran 3asiBIeHHe 00
WCTIpABIIEHWH ~ TexHWYeckoi  ommbku  (mpunoxenue Ne 1 K HacTosuemy
AJZIMHHUCTPATHBHOMY DETJIAMEHTY); JOKYMEHT, BbIJaHHBIH 3aiBUTEIII0 KaK pe3ysbTaT
MYHHIMIIAIBHOM YCIIyTH, B KOTOPOM COAEPXKMTCS TEXHHYECKas omubKa; TOKYMEHTEHI,
MMEIOLLHE FOPUINYECKYIO CHITY, CBUETE/bCTBYIOLIME O HATMYMH TeXHUYECKOH OIIMOKH.

BasiBlieHHe 00 MCIIPABJIEHHM TEXHHYECKOH OINMOKH B CBEICHUSX, YKa3aHHBIX B
NOKYMEHTe, SBIISIOIEMCS Pe3yIbTaTOM MYHHULUUIAILHON YCIIyTH, MOIAETCs 3asBUTEIIEM
(YIIOMTHOMOYEHHBIM TIPE/ICTABUTENIEM) TIOYTOBBIM OTIpaBleHHeM (B TOM HHCIE C
MCIIOJIB30BAHMEM SJIEKTPOHHOM MouThl), b0 uepes PecnyOnukaHckuit mopran WM
M®OLI.

3.7.2. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 38 PHEeM IOKYMEHTOB, OCYILECTBIISACT
npueM 3asBlIeHus 00 MCIPABIEHUM TEXHUYECKOW OIIMOKH, PErMCTPUPYET 3asBICHHE C
NPUJIOKEHHBIMU JOKYMEHTaMHU M TepeJlaeT UX NOJLKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy TOKYMEHTOB.

AJIMHMHHCTpATHBHBIE [POLELYPHI, YCTAHAaBJIMBaeMble HACTOSILIMM ITYHKTOM,
BBIMOJTHAIOTCA B TedyeHUe 1 pabouero AHs ¢ AaThl PErHCTPALIMK 3asBJICHUS.

Pe3synpraramMu BBITTOJTHEHUS! aIMUHHUCTPATUBHBIX NPOLEYP ABIAIOTCA: IIPUHSTOE
¥ 3aperMCTPUPOBAHHOE 3asiBICHHE, HAMpaBIe€HHOE Ha PACCMOTPEHHE IOKHOCTHOMY
JIAILLY, OTBETCTBEHHOMY 3a 00paboTKy JOKyMEHTOB.

3.7.3. JIO/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a 0OpaboTKy [IOKYyMEHTOB,
paccMaTpuBaeT JOKYMEHTBI ¥ B IelAX BHECEHHS HCNPABICHHH B JOKYMEHT,
SBISIOLUIMNACS Pe3yIbTaTOM [PEeOCTABICHHS MYHHIMNAIBHOH YCIyTH, OCYIIECTBIISET
MPOLEMYPHl, MPEeIyCMOTPEHHBIE MyHKTOM 3.5 AJIMHHHCTPAaTHBHOrO periaMeHTa, H
BBIZIAET HMCIPABJIEHHBIA JOKYMEHT 3asBUTENIO (YHOIHOMOYEHHOMY IpeICTaBUTEIIO)
JUYHO TI0JI POCHMCH C H3BSTHEM Yy 3asBHUTeNs (YNOIHOMOYEHHOIO TpeICTaBUTEIs)
OpHIHHAJA JOKYMEHTa, B KOTOPOM COJIEPYKUTCS TeXHUYECKasi OIIMOKa, MM HAlpaBIIseT B
aJ[pec 3agBHTENs MOYTOBBIM OTIPABIEHHEM (IIOCPEICTBOM JIEKTPOHHOM IIOYTHI) MUCHMO
0 BO3MOKHOCTH TOJNYYEHHMsI JIOKyMeHTa [pH mpejocTabienud B OpraH opuruHana
JIOKYMEHTa, B KOTOPOM COJIEPIKHTCS TeXHHYEecKas OLIKOKa.

AZIMUHHCTpPAaTHBHbIE IPOLEAYPbHI, YCTAHABJIMBAECMbIC HACTOALIMM IYHKTOM,
BBIMOJIHAIOTCS B TedeHHe 2 paboumx e rocie oOHapy:KeHHs TeXHUYECKOH OIIHOKHM
WM TOJydeHHsl OT MOGOro 3aHHTEPECOBAHHOTO JIMIA 3asBlEHHs O MOMYLIEHHOH
ouvOKe. _

PesynpraraMy  BBINIOJHEHHS  aJMMHUCTPATHBHBIX — HPOLEAYp  SBJISAIOTCH:
BBIJIaHHBIN (HanpaBJIeHHBIH) 3aABUTENIO JOKYMEHT.

4. Iopsinok 1 (pOopMBI KOHTPOJIS 32 NpPe0CTaBIeHHEM MYHHIHNIAJIbHOH
YCJAYTH



4.1. Tlopsi10K OCYLIECTBICHUSI TEKYHIEro KOHTPOJIsl 32 c00JII0IeHHeM H
HCMoAHeHHeM 0TBEeTCTBEHHBIMH 10/KHOCTHBIMH JIHUAMH MOJIOKEeH Ui
AJMHHHCTPATHBHOIO PErJIaMeHTa H HHBIX HOPMATHBHBIX NpaBOBbIX AKTOB,
yCTAHAB/IMBAIOIIHX TPeOOBAHHS K npesocTaBJIeHHIO MYHHUUHIAJLHON yCayIH, a
TAaKI/Ke NPHHATHEM HMHU pelenui

KOHTpOJIb 3a MOJIHOTOH M Ka4eCTBOM pe10CTaBICHUA MyHHULHIATBHON yCIyrH
BKJTIOUaeT B ceOs BBISBICHHE U YCTPAHCHHUE HapylleHHil NpaB 3asBUTENIeH, POBEACHHIE
MpOBEpOK ~ COONIOZEHHs  IpOLELyp [peaoCTaBICHHs MYyHHUIUIATBHOM  yCIIYIH,
MOATOTOBKY PEIICHHUH Ha CHCTBHS (6e3neiicTBUE) NOJDKHOCTHBIX JIHI OpraHa MEeCTHOI'0
camoyIipaBJIeHHUs.

dopMaMi  KOHTpPOJA 32 COOMIOIEHHEM MCIIOJIHEHUs  aJMMHHMCTPATHBHBIX
IpoLenyp ABJISIOTCS:

1) mpoBepka M COIJIaCcOBaHHE MPOEKTOB JOKYMEHTOB MO [PeOCTaBICHUIO
MYHULHITIATBHOM YCITyTH;

2) mNpoBOAMMBIE B YCTaHOBJICHHOM ropsigKke ~ NPOBEPKH  BENCHHA
JIEJIONPOU3BOJICTBA;

3) mpoBezieHNE B yCTAHOBICHHOM IOPA/IKE KOHTPOJBHBIX MPOBEPOK COOJIFOICHMS
npouesyp NpeaoCcTaBIeHHs MyHHUIMIIATBLHOH yCITyTH.

B mensx TeKyllero KOHTPOJS MCIONB3YIOTCA  CBENCHUA, UMerolmecss B
37eKTpOHHOHM 0Oasze JaHHBIX, cinyxeGHasi KOpPpECHOHJACHIUs, yCTHAS H MUCbMEHHas
uH(popMaLys JODKHOCTHBIX JIHLL, OCYIIECTBIAIOMIMX BBINOIHCHHUE aIMUHUCTPATUBHBIX
TPOLELYP, KYPHAIIbI y4eTa COOTBETCTBYIOLIHIX JIOKyMEHTOB U Jpyrue CBeICHHS.

JList OCYLUECTBIICHHUSI KOHTPOJIS 38 COBEPLICHNEM JeCTBHI MPHU MPEIOCTABICHUH
MYHHLMITAIBHOW YCIyrH W TpUHATHH pemeHui PYKOBOMMUTENIO OpraHa MECTHOTO
caMOympaBleHus  TPEACTAaBIAOTCS  CIPABKH O pe3yibTaTax — [peJoCTaBICHMA
MYHHLUIATBHON YCIIyTH.

O ciyyasx ¥ MpUYHHAX HAPYLIEHUs CPOKOB, [10C/Ie J0BATEIHHOCTH ¥ COACPIKaHUsA
AIMUHHACTPATHBHBIX ~HpOLEYp JOJDKHOCTHBIC JIHLA HeMeUleHHO HH(QOPMHPYIOT
PYKOBOJMTENs OpraHa, MpeaoCTaBIIIOMICTO MYHULMIIANTBHYIO  YCIyry, @ TaKKe
[PEeANPUHUMAIOT CPOYHBIE MEPBI [10 YCTPAHEHHIO Hapy1IEeHHH.

Texymmi KOHTPOJbL 34 COOMIOAEHUEM  MOC/IEN0BaTEIbHOCTH JeHCTBHH,
OTpeeNieHHbIX  aJAMHUHHCTPAaTHBHLIMA mpouefypamMu M0 TIPEAOCTABICHHIO
MYHHIMIIATBHOH yCIYTH, OCYIICCTBIACTCA 3aMeCTUTENIeM pYKOBOAMUTEN OpraHa
MECTHOTO  CAMOYNpaBJeHHs, OTBETCTBEHHBIM  3a opraHusauuio  paboTel MO
peI0CTaBIEHUIO MyHHLIHIATEHOH ycslyrd, HadajlbHUKOM OT/Iena, OCYIIECTBIISIOIIEr0
OpraHM3aLHIo PabOoTHI MO MPEIOCTABICHHIO MyHHLIMTIATBHON YCIyTH.

[lepedeHb JOJDKHOCTHBIX  JTHIL, OCYIECTBISIONINX ~ TEKYIIMH  KOHTPOID,
yCTAaHABIMBAETCS TIONOKEHUAMU O CTPYKTYpHBIX ojpa3/ielieHusax OpraHa MECTHOTO
CaMOyIpaBJeHus ¥ IOJKHOCTHBIMU PeryiaMeHTaMH.



4.2. Tlopsi10K ¥ MEPHOAHYHOCTH OCYLIECTBICHHSI MVIAHOBLIX H BHEIJIAHOBBIX
NPOBEPOK MOJTHOTHI H KA4eCTBA NMPEA0CTABJICHHS MYHHMUHIAJbHOH yCJIyTH, B TOM
YHCJIe OPSIOK M GOPMBI KOHTPOJIS! 32 NMOJHOTOH H KAYeCcTBOM NPe0CTaB/IeHUs

MYHHUHIAJIbHOH YCJIYIH

4.2.1. KoHTposb 3a MOJHOTOH M KauecTBOM IPEIOCTaBICHHA MYHHUIMITAIBHOR
yCIIyTH OCyLIecTBIsieTcs B hopmax:

1) nmpoBeeHUsl IPOBEPOK;

2) paccMOTpeHHsi Kajnod 3asBuUTe/ied HA JACHCTBHA (6e3meitictBue) Oprana, a
TaKXe UX JOJDKHOCTHBIX JIML, MyHULUIAJIBHBIX CITy/KalLHX.

4272. B uensix OCYLIECTBJIEHHS KOHTPOJIS 3a MOJHOTOH M KauyeCTBOM
TIpeOCTABICHUs] MyHULMITANBHOM YCJIYyrd MPOBOJATCA IIAHOBBIE M BHEILIAHOBBIC
npoBepkd. IIOpsZOK W TIEPUOAMYHOCTH OCYIUECTBICHHMS IUIAHOBBIX IPOBEPOK
ycraHapjuBaeTcs wianoM pabotsl Oprana. [Ipu npoBepke MOTyT paccMarpuBaTbCs BCE
BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHHEM MYHHLHUNAIBHOH YCITyTrH (KOMILIEKCHBIE
TPOBEPKM), WK OTIEJbHbIH BONPOC, CBS3aHHBIH C MPEIOCTABICHHEM MYHHLMIIATBHON
yeayru  (Temarwdeckue nposepku). Ilposepka Taioke MOXET IPOBOAUTHCS IO
KOHKpPETHOH )xanobe 3asgBUTe/Is.

4.2.3. BueruiaHOBbIEe MPOBEPKH MPOBOJITCS B CBA3M C MPOBEPKOH yCTPAHEHMS
paHee BBISBJICHHBIX HApyLICHHWH aJMHHUCTPATHBHOIO PErJaMEHTa, a TAKKE B ClIydac
mojydeHus kamo® 3asButeneil Ha jedicTBus (OespedictBue) OpraHa, a Takxke HX
JIOJKHOCTHBIX JIMI, MyHULUIIAIbHBIX CITyXaIIHX.

4.2.4. PesynpraThl POBEpKH OQOPMIISIOTCS B BHJIE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAlOTCS BBISBIICHHbIE HEJIOCTATKU U MPEUIOKEHHS 110 UX YCTPAHCHHIO.

4.3. OTBETCTBEHHOCTD A0JI?KHOCTHBIX JIML OpraHa, npeiocTaBjisiomero
MYHHIHNAILHYIO YCIYTY, 32 peluennst u 1eficTeus (Gesaeiicraue), npUHAMaeMble
(ocymiecTB/IsIeMbIe) HMH B X0/1€ NPeJ0CTABIeHHS MyHHIHNAILHOH yCJayrH

[To pe3yiapTaTram NpPOBEJEHHBIX IIPOBEPOK B Clly4ae BBIABICHU HapyLIEeHWH paB
3asiBUTENIel BUHOBHBIE JIMIA@ TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3akoHoaTesbeTBOM Poccuiickoit denepauuu.

Pykosogurenr OpraHa HeceT  OTBETCTBEHHOCTh 338  HECBOCBPEMEHHOE
paccMOTpeHMe 3asBIEHHN UM 33 HECBOEBPEMEHHOE JIHOO HEHa/IeKaIlee BbINOMHCHHE
aJIMUHHCTPATUBHBIX JI€HCTBHUH, yKa3aHHbIX B pasjene 3  AJIMHHHCTPaTHBHOIO
periiaMeHTa. '

JIOMKHOCTHBIE JIMIA W MHBIe MyHHIMNAJIbHBIC CIyXalue 3a peLICHHA U
neiicrBust (GesneifcTBue), NpUHUMaeMble (OCYIIECTBIsEMbIC) B XOJ€ MPENOCTABICHHUSA
MYHHUIMIIATBHON YCIYTH, HECYT OTBETCTBEHHOCTh B yCTAHOBJICHHOM 3aKOHOAATC/ILCTBOM
NopsJIKe.



4.4. TlonoskeHusi, XapaKTepu3yolue TpedoBaHHs K MOPSAKY H ¢popmam
KOHTPOJIs 32 TPeA0CTaB/IeHHeM MYHHLUHNAILHO#H YCJYIH, B TOM HHCJIE €O CTOPOHBI
rpajaaH, MX o0beJHHeHHH U OpraHu3auMi

KoHTpoJIb 3a NpefocTaBleHHeM MYHMIMITATBHOM YCIyrH CO CTOPOHBI TPaX</IaH,
UX OObeIMHEHHI ¥ OpraHM3alMi, OCYLIECTBISIETCS IOCPEACTBOM  OTKPBLITOCTH
nestenbHocTH OpraHa npu MPeAOoCTaBICHUH MYHULUIIQTBHON YCIYTd, IOTy4CHHA
MOMHOW, aKTyadbHOW © JOCTOBEPHOH HMH(OpMANMH O MOpsAKe MPeNOoCTaBICHUA
MYHHIMITATBHON YCIYIH H BO3MOXKHOCTH H0Cyne6HOr0 paccMOTpeHHsl OOpalleHui
(;xano0) B mpoliecce MpeAoCTaBIeHHs! MYHHULMNAJIBHON YCITYTH.

5. Jlocyne6ublii (BHecy1eOHbIii) NOPsIA0K 007KaT0BAHHSI peleHHH H
neiicTBuii (6e3aeiicTBHs) Oprana, NpeaoCcTaB/sIOLIero MyHHIHNAJILHYIO0 yCIyTYy,
MHOTO()YHKUHOHATBHOIO HEHTPA NPEI0CTABICHHS FOCYAAPCTBEHHBIX H

MYHHUHMNAJBLHBIX YCJAYT, OPraHnu3auii, YKa3aHHbIX B HaCTH 1.1 craren 16
®enepanabroro 3akona Ne 210-®3, a Takike HX A0JKHOCTHBIX JIHIL,
MYHHIHOAJIbHBIX CTY/KAIHX, pA00OTHHKOB

5.1. 3asBUTEIM UMEIOT TIPaBO Ha 06KaloBaHKe B 10CY1eOHOM MOPSIIKe peLIeHHH
u geiictuil (GesmeiictBus) Oprana, NpeAOCTABISAIOLIEro MYyHHMIMIAILHYIO yCIyTY,
no/kHOCcTHOro nuia  OpraHa, NpeJoCTaBJIAIoOWero  MyHHIMIAIbHYIO  yCIyTY,
MYHHILMIIATBHOTO  CJIY)KAllero,  PyKOBOAWTEJIs OpraHa,  IpeAOCTaBIISIOLIETO
MYHHIMTIAJIBHYIO yCIyry, MHOT0(YHKIIMOHAIBHOIO [eHTpAa, paboTHHKa
MHOTO(YHKIIHOHAIBHOIO [IEHTPa, OpPraHu3alii, Ipe/lyCMOTPEHHBIX JaCThiO 1.1 crarbu
16 ®enepanbHOro 3aKkoHa OT 27 HIONA 2010 roma Ne 210-®3 «OO6 opranusaluu
MpefoCTaB/IeH s FOCY IaPCTBEHHBIX U MYHULMIAIBHBIX YCIYD, a TAKOKE UX pabOTHUKOB.

3asBUTE b MOXKET 00paTHTHLCS C HKanobok, B TOM YHCIIe B CIIEYIOMHX CIydasX.

1) HapyleHMe CpoKa PerucTpaliu 3ampoca O NpeAoCTaBICHUH MYHHULHMTAIbHOH
yCIIyTH, 3ampoca, yKasaHHOro B cratbe 15.1 denepalbHOro 3aKoHa OT 27 wnrons 2010
roga Ne 210-®3 «OG6 opraHuM3anMu IMPEIOCTABICHUS  TOCYMapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYI»;

2) HapylleHHe CPOKa IPEeJOCTaBIeHHs MYHHLUIATLHOH YCTYTH. B ykazaHHOM
ciyyae nocynebHoe (BHecyneOHOe) OOXKaloBaHHE 3asABHTENCM peleHuit U JeHCTBUM
(6e3neiicTBrsA) MHOrOGQYHKIMOHAIBHOIO LEHTPA, paboTHHKAa MHOroQyHKIMOHAIBHOIO
[[eHTpa BO3MOYKHO B Clly4ae, €cliM Ha MHOTO(QYHKIHOHAIBHBIM [IEHTP, PEIICHUA H
neiictBus  (Oe3melcTBHE)  KOTOPOTO obKanyloTcs, BO3JIOKeHa — (QYHKIHA 10
PeJOCTABICHUIO COOTBETCTBYIOIUX MyHHuunanLHblx ycJIyr B IOTHOM o0ObeMe B
ropsiJIKe, OTpeseeHHOM dacThio 1.3 cratbu 16 deepanbHOro 3akoHa OT 27 uronst 2010
roma No 210-®3 «OG opraHusalMy  TPeJoCTaBIeHHs  roCyAapCTBEHHBIX M
MYHHLUIAIBHBIX YCIIyT»;

3) TpeGoBaHue y 3asBUTEIs JOKYMEHTOB Wil HHOPMALUHU 1100 OCYLIECTBIECHHS
NedCTBUM, TpeACTaBleHHe MM OCYIIECTBIeHHe KOTOPBIX HE IPEeJyCMOTPEHO
HOPMATHBHBIMH IPaBOBBIMH  aKTaMH Poccuiickoii ®enepanuu, HOPMAaTHBHBIMH



npaBoBbIMH akTamu PecrryOmuku Tatapetad, MyHHIMIATBHBIMU PABOBBIMH aKTAMK 113
NpeI0CTaBIeHNUs] MyHHLUITAIbHON YCITYTH;

4) oTka3 B mNpueMe JOKYMEHTOB, IPEJOCTaBJIeHHE KOTOPBIX MPEAYCMOTPEHO
HOpPMATHBHEIMM IIpaBOBbIMH akTamu Poccuiickoii @Denepauuy, HOPMaTHBHBIMH
npaBoBBIMK akTamu PecriyGnuku Tatapetan, MyHHLMTIATBHBIMHA TIPABOBLIMU aKTaMH JUIA

MpeJoCTaBIeH sl MyHHIMIAIBHOW YCIYTH, Y 3asBUTEIS;

5) oTKa3 B MPeOCTaBICHUH MyHHLMIAIBLHON YCIyTH, €C/IM OCHOBaHHUs OTKa3a He
MpeLyCMOTPeHbl  (pefiepalbHbIMKU 3aKOHaMM M MPHHATBIMM B COOTBETCTBUM C HHMH
MHBIMM HOPMATHBHBIMH TpaBOBbIMH akTamu Poccuiickoii @ezepaluu, 3aKOHAMH H
WHBIMH HOPMATUBHBIMH ITPaBOBBIMH aKTaMU Pecrny6uku TarapcraH, MyHHIHIIATEHBIMH
paBOBBIMM aKTaMH. B ykasaHHOM ciydae JocyneOHoe (BHecyneOHOe) obKanoBaHUE
3asBUTE]IEM pelleHui M jeficTeuil (Ge3neicTBHA) MHOrO(QYHKUMOHAIBHOTO LEHTPA,
paboTHMKA MHOrOQYHKI[MOHATLHOrO LEHTpa BO3MOXKHO B Cily4ae, €CidH Ha
MHOTO(YHKI[MOHAIBHBIA [EHTP, peLIeHHs | JeHCTBHSA (Oe3meiicTBME) KOTOPOIO
00KaNyroTCsl, BO3JIOXKEHa  (YHKIWs [0  [PEJOCTABICHHIO  COOTBETCTBYIOIIHMX
MYHHIMIAIBHBIX YCIYT B IOJHOM 00beMe B MOPsKE, ONPEAEICHHOM YacThbio 1.3 crareu
16 ®enepansHoro 3akona or 27 wmioms 2010 roma Ne 210-®3 «O6 opraHusaiuu
MpEeI0CTABIEHUS FOCY IapPCTBEHHBIX M MYHHIUIATBHBIX YCIyT»;

6) 3arpeboBaHHe C 3asBUTENs NP NPEIOCTABICHAN MYHHLMIAIBHOH yCIyrH
[1aThl, He INPELYCMOTPEHHOW HOPMATHBHBIMM TNpPaBOBBIMM aKTamu PoccuicKoi
Qejepaly, HOPMATUBHBIMM  IPaBOBEIMM  aktamu  PecryOmmku TarapcraH,
MYHULUITATbHBIMU IPABOBBIMU aKTaMH;

7) OoTKa3 opraHa, MpeJoCTABIAIOEr0 MyHUIUNAIBHYIO YCIYTy, NOIDKHOCTHOIrO
/I OpraHa, MPeJOCTABIIONEro MyHHIUIATBHYIO YCIYTy, MHOTO(QYHKIMOHATEHOTO
LeHTpa, PaboTHUKA MHOTO(QYHKIHOHAEHOTO LEHTPa, OpPraHu3alii, IPelyCMOTPEHHBIX
qactbio 1.1 crathn 16 Mexepanproro 3akona or 27 urons 2010 roga Ne 210-®3 «06
OpraHM3alliy MPeIOCTaBICHUs IOCYAapCTBEHHBIX M MYHMIMNAIBHBIX YCIyI», HIM HX
paGOTHUKOB B HCIIPABICHUH JOIMYIIEHHBIX MMM OINEYATOK H omnbOK B BBIJAHHBIX B
pe3ysbTaTe MPefOCTaBIeHUs MyHMLMIIAIBHOH yCIyrd INOKyMEHTax 160 HapylIeHHe
YCTAHOBJIEHHOrO CpOKa TaKuMX WcnpapieHuil. B ykasaHHOM Ciy4vae nocynebHoe
(BHecyieOHOe) 00JKaloBaHHE 3asBUTEEM pCLICHHH | neiictBuil  (Oe3melcTBUA)
MHOrODYHKIMOHANIBHOrO — LEHTpa, paboTHUKa — MHOTOGYHKIMOHATBHOIO  LEHTPa
BO3MOXXHO B Ciydae, eci Ha MHOTO(GYHKIMOHANBHBIH LEHTP, PEIUCHUS M NEHCTBHS
(GeszeifcTBHE) KOTOPOIro OOKATyIOTCS, BO3JOKEHA (QYHKIMS IO MPEeIOCTaBICHHUIO
COOTBETCTBYIOLIMX MYHHIHMITATBHBIX YCIYT B [IOJIHOM 00BbeMe B MOPSJIKE, ONPENEICHHOM
yacTeio 1.3 cratbu 16 ®enepanbHOro 3akoHa oT 27 HIONA 2010 roma Ne 210-®@3 «O6
OpraHu3alyy [peJloCTaBIeHHs rOCYAPCTBEHHBIX M MyHHILUITAIBHBIX YCITYT»;

8) HapylleHHe CpOKa WIIM TOps/Ka BbIa4d JOKYMEHTOB IO pe3yjbTaTaMm
NpeOCTaBIEHUS] MyHHUIIMIIAILHOM YCITyTH;

9) npUOCTaHOBJIEHHE TIPEOCTAB/IEHUS MyHULMITATIBHON YCIIYTH, €CJI OCHOBaHMS
PUOCTAHOBJICHHsI HE IPeJyCMOTPeHbl (eaepanbHbIMKU 3aKOHaMH W MPHHATHIMU B
COOTBETCTBHH C HHMMH MHBIMA HOPMATHBHBIMM [IPAaBOBBIMHM aKTamu Poccuiickoi
deepalliy, 3aKOHAMH W HHBIMH HODMATHBHBIMM IIPABOBBIMH aKTaMH PecnyOnuku
TarapcTan, MyHUIUNAILHBIMUA [PAaBOBBIMH akTaMH. B ykasaHHOM ciydae nocynebHoe



(BHecyeOHOe) oOKaloBaHWe 3aABUTENEM pelIeHHH M neiicteuit  (Oe3nmeiicTBHA)
MHOrOQYHKIMOHAIBHOTO — LEHTpa, paboTHHKA MHOTO(YHKIHOHAJIILHOIO  LEHTpa
BO3MOJKHO B CiIydae, €cjli Ha MHOrO(QYHKUMOHAIBHBIA LEHTP, PELICHHS H JeHCTBHS
(Ge3zelicTBHE) KOTOPOIo OOMKANYKOTCS, BO3JIOXKEHA GYHKUMST 110 IPeJIoCTaBICHHIO
COOTBETCTBYIOLINX MyHULIMTIANBHBIX YCIIYT B TIOHOM 00beMe B MOPS/IKE, ONPE/IeICHHOM
qacTbio 1.3 cratbu 16 ®enepanpHoro 3akona or 27 urons 2010 roxa Ne 210-®3 «O6
OpraHH3aliMK PELOCTABICHHUS IOCy IapCTBEHHBIX U MyHULUIIAIBHBIX yCIyT».

10) TpeGoBaHue Y 3asgBUTENs IPH IPEJOCTABICHUH MYHHUIUITATBHON YCIyTH
JIOKYMEHTOB HJIH HH(OpMAlM{, OTCYTCTBME M (WIH) HEJIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU TIEPBOHAYATIBLHOM OTKa3e B NpHeMe JOKyMEHTOB, HEOOXOAMMBIX ISt
pefoCTaBIeHHs] MYHHLMIIAIBHON yClyrd, Jd00 B MPeJOCTaBIeHNH MYHHLUIATBHOM
YCIIYTH, 3a MCKJIIOUEHHEM Clly4aeB, NPeyCMOTPEHHBIX ITyHKTOM 4 yactu 1 cratbu 7
Denepanproro 3akona ot 27 wmroms 2010 roma Ne 210-@3 «O0 opraHu3aLKK
[PE/IOCTAaBIEHUs IOCYIaPCTBEHHBIX M MyHHLMIAIBHBIX ycayr». B ykasaHHOM Clydae
nocynebnoe (BHecyneOHoe) o0OXajoBaHWE 3asgBUTEIIEM pellleHuii W JeHCTBHMH
(GeselicTBUA) MHOrO(QYHKLHOHATBHOTO LEHTPa, pabOTHHKA MHOT'0()YHKITMOHAJIBHOTO
LEHTpa BO3MOXKHO B Cilydae, eC/ld Ha MHOrOQYHKUMOHAIBHBIH LECHTp, PELICHHT H
neficTBus  (6e3lefCTBHE)  KOTOpOro — OGXKAyloTcs, BO3JNOXKeHa  (QYHKIHA 10
MPEeOCTaBIEHHIO COOTBETCTBYIOIMX MYHHLMIANBHBIX YCIyr B IOTHOM o0peMe B
MOpSIIKE, ONpeeleHHOM acTbio 1.3 cTatbu 16 ®esiepallbHOTO 3aKOHA OT 27 wrons 2010
roma Ne 210-®3 «O6 opraHuzaudd NOpeAOCTaBIeHUs] TOCYAapCTBEHHBIX  H
MYHHUILIUIIAIBHBIX YCIIy .

5.2. YKanoba mnopmaercs B MUCbMEHHOM (opme Ha OyMaXXHOM HOCHTENe, B
SNEKTPOHHOM (opMe B  OpraH, MPEeJOCTABIAIOUMA  MyHUIUNATBHYIO  YCIIYyTY,
MHOTOGYHKIHOHANBHBIH LEHTP JHO0 B COOTBETCTBYIOLIMH OpraH rocyapCTBEHHOM
BIIACTH, SBISIOIIMICS yupeiuTeNeM MHOroQpyHKIHOHATBHOrO LeHTpa (xanee -
y4YpeauTenh ~ MHOTO(QYHKIHOHANLHOrO — ULEHTpa), @ TaKkKe B OpraHM3allhy,
npeaycMoTpeHHble YacTbio 1.1 crathu 16 PenepanbHOro 3akoHa Ot 27 nrons 2010 roxa
No 210-®3 «O6 opraHuzanuy MpeJOCTaBIEHUS FOCYIapCTBEHHBIX M MYHMIMIIAIbHBIX
yeayr». JKanoGbl Ha pelleHHs W JAEHCTBUS (Ge3neiicTBHE) PYKOBOIMTE/S OpraHa,
MPeI0CTABIISIONIEr0 MyHHLUATBHYIO YCIyTY, NMONA0TCS B BBILIECTOSALIMH OpraH (mpu
ero HauuuuM) aubO B Cliydyae ero OTCYTCTBHSI PAacCMaTPUBAIOTCS HENOCPEICTBEHHO
PYKOBOJMTENIEM OpraHa, NpeJoCTaB/IsIoIero MyHHLIMIAIBHYIO YCIyTY. XanoObr Ha
pemenuss u jeiicteust (GesneiicTBue) paboTHHKA MHOTO(YHKIIHOHAIBHOIO [IEHTPa
T0/IAI0TCs PYKOBOUTEIIO 3TOr0 MHOrO()YHKIHOHAIBHOTO LEHTPA. YKanoOs! Ha peleHus
u pedictBus (6eszedicTBue) MHOrOQYHKUMOHAJIBHOIO HEHTpa IOJAAIOTCS YyHPEAHTEIIO
MHOrO(YHKIMOHAIBHOTO 1LIEHTpa WM [AOJDKHOCTHOMY JIMLY, YHMOIHOMOYECHHOMY
HOPMATHBHBIM TpaBoBbiM axToM Pecry6nukn Tarapcra. XKanobGpl Ha pelieHus u
netictBus (GesnelicTBre) pabOTHMKOB OpraHM3al(Hi, TpPeJlyCMOTPEHHBIX YacThIO 1.1
crateu 16 egepanpHoro 3akona ot 27 urons 2010 roma Ne 210-®3 «O0 opranuzaluu
MPENOCTABIEHHsT ~ TOCYAApCTBEHHBIX M MYHHIMIANBHBIX — YCIyr»,  HMOIAIOTCH
PYKOBOJIHUTEJISIM 9THX OpraHU3aLHi.

YKanob6a Ha pemenus u jeiictBus (Oe3neficTBue) opraHa, IpeaOCTaBIIIONICro
MYHHULIUNOAIGHYK ~ yCIyry, JAO/DKHOCTHOrO — JIMI@ =~ OpraHa, —IpeAoCTaB/IAIOLICTo



MyHHIMIQTBHYIO YCIYry, MYyHHLMIIJIBHOTO CJYXKallero, pyKOBOAMTEIA —OpraHa,
[peIOCTABIISFONIEr0 MYHULUIIANBHYIO YCIYTy, MOXKET OBITh HANpaBJIeHa M0 MO4Te, 1epes

MHOTO(YHKIHOHATBHBIH LEHTD, v HCIIOJIb30BaHHEM HH(OPMALIHOHHO-
TelleKOMMyHHUKALMOHHOH — cetn  «MHTepHeT», ouLMaIbHOro  caiTta  OpraHa,
NpeJOCTaBIAIOMEro  MyHHIMIANpHyr0  ycayry, — Emunoro — mopraia nubo

Pecry6uKaHCKOro mopTaia, HHOPMAIMOHHOH CHCTEMbI 10CY 1e0HOTO o0ykaoBaHusl, a
TaKKe MOYKET ObITh NMPHHATA TpPU JMYHOM MpHeMe 3asBuTess. JKanoba Ha pemeHus u
neucTBUs (Oe3nmeiicTBHE) MHOTO(YHKLIHOHAIBHOTO LEeHTpA, pabGoTHHKA
MHOTO(®YHKIMOHAIBHOIO LIEHTPa MOXKET ObITh HAlpapJIeHa 10 M04Te, ¢ UCMOIb30BAHHEM
MH(POPMALMOHHO-TEJIEKOMMYHHKALMOHHOH ceTH  «HTepHeT», o(HIMAIBHOIO CcanTa
MHOrO(®YHKIMOHANBHOTrO LeHTpa, Equnoro noprana nubo PecniyGnukaHcKoro nopraia,
MH(POPMALMOHHON CHCTeMBI J0Cy/1e0HOr0 00KanoBaHus, a TAKKE MOKET OBITH NPUHATA
npu nuyHOM mpueme 3asBuTens. JKamofa Ha peureHus M JIeHCTBHUS (Ge3neiicTBue)
opraHu3anui, MpeaycMOTpeHHbIX YacTeio 1.1 cTaThy 16 ®enepanbHOro 3akoHa ot 27
urois 2010 roma Ne 210-®@3 «O0 opraHu3aluM NpelOCTaBICHUs MOCYIapCTBEHHBIX H
MyHHIHNATBHBIX yclayr» Ne, a Takke MX paGOTHHKOB MOXeT ObiTh HampapieHa IO
moure, C  WCIONBb30BaHHEM  MH(OPMAIHOHHO-TEJEKOMMYHHUKAIMOHHOH  CETH
«VIHTEepHeT», OQUIMATBHBIX cafiTOB 3THUX OpraHusauui, ExnHOoro mnopraia 6o
PecryOiuKaHCKOro MopTana, a TakkKe MOXeT ObIThb NMPUHATA MPU JMYHOM IpHEeMe
3asIBUTEIISI.

5.3. Kanoba momxHa conepxKarh:

1) HauMeHOBaHWE OpraHa, MpPEIOCTABISIOUIEro MYHHIUNAIBHYIO YyCIyTy,
JOMKHOCTHOTO JIMI[a OpraHa, MPeOCTABIAIOIEr0 MyHHIMIAIBHYIO YCIyry, oo
MYHHIHUNATLHOTO CITyXallero, MHOrO(QyHKIHOHAIBHOTO LEHTPa, €ro pyKOBOIUTENA U
(unu) pabOTHMKA, OpraHU3alyi, NPeAyCMOTPEHHBIX YaCThIO 1.1 crareu 16
®epepansroro 3akona or 27 wmroms 2010 roma Ne 210-®3 «O06 opraHuzalul
MPEeJIOCTABJIEHHsS] TOCYJAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYD», HUX pyKOBOAMTENIEH U
(wi1k) paGOTHUKOB, pelleHus 1 AeicTBUA (6e3aeHcTBIE) KOTOPBIX 00KaIyIOTCS;

2) baMuanio, uMs, OT4eCTBO (MOCIeHee - NpPH HAIMYMH), CBEJCHHA O MECTe
JKUTEJICTBA 3asBUTENs - (PU3MYECKOro yuia Tubo HanMEHOBAaHHE, CBEICHUS O MecCTe
HAXOXKIEHHS 3asSBUTENS - IOPUAMYECKOro JIMIA, a TaKke HoMep (HOMepa) KOHTaKTHOro
Tenedona, agpec (aapeca) SMEKTPOHHON MOUTHI (MPU HATHYHK) U MIOYTOBBIN azpec, Mo
KOTOPBIM J0JIKEH OBITh HAallPABIE€H OTBET 3asBUTEIIO;

3) cBemenust 06 OGXKATyeMBIX PELICHHSAX U ACHCTBHUAX (Ge3neiicTBUM) OpraHa,
MPeJOCTABISIONIEr0  MYHUIMIANbHYIO  yCiyry, JO/DKHOCTHOTO — JMlia  OpraHa,
MPeJOCTaBIIAIONIEr0 MYHHIMIANBHYIO YCIyTy, MO0 MYyHHIHMIAIBHOIO  CIyXKallero,
MHOrO(QYHKIHOHATLHOrO ~ LEHTPa, paboTHMKA MHOTO(QYHKIMOHAIBHOIO  LEHTPA,
OpraHM3alui, MpeIycMOTPEHHBIX 4acThto 1.1 craTbu 16 ®denepanpHoro 3akoHa oT 27
mronst 2010 roma Ne 210-03 «OO0 opraHusalMy MPeIOCTaBICHHs rOCYAapCTBCHHBIX M
MYHHLUIAIBHBIX YCIYT», HX paOOTHHKOB;

4) 10BOABI, HAa OCHOBAaHWHM KOTODBIX 3as{BHUTE/b HE COIJIACEH C PEIICHHEM H
neiicteueM (6Ge3meicTBHEM) oprana, NPeJIOCTaBISIOLICrO0 MYHHIHUMAILHYIO yCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpeIOCTABJSIONIEro MYHHIHMAIbHYIO yCuyry, mmbo
MYHHIMIATBHOTO  CJIY)KAIEero,  MHOTO(YHKIHOHAILHOrO  IEHTPa, paboTHHKa



MHOTOGYHKIIMOHATBHOTO LI€HTpPa, OpraHu3aluii, Npe1yCMOTPEHHbIX JaCThi0 1.1 craTeu
16 denepanpbHOro 3aKoHa,oT 27 HIOIA 2010 roma Ne 210-®3 «OO6 opraHu3aluy
[PeOCTABIEHHs. TOCYAPCTBEHHBIX M MYHHUMIAIBHBIX YCIyD», HX pabOTHHUKOB.
3asBUTENIEM MOTYT OBITh TIPECTABICHBI JOKYMEHTBI (IPH HAJIMYHMH1), [TOATBEPIKIAI0NINE
ZIOBOIBI 3asiBUTENIS, TMOO MX KOMHUU.

5.4. TTocTynuBiias xanoba NoUIeKUT PErHCTPallMi B CPOK HE MO3/HEE pabouero
JIHS1, CJIEAYIOIIEro 3a JHEM IOCTYIUICHHMS.

5.5. YKanobGa, MOCTYNHMBIIAas B OpraH, MpPeJOCTABIMIONMA MyHUIUITATBHYIO
yCIyTy, MHOrO®YHKIHOHAIBHBIA IEHTP, YIPEIUTEIIO MHOTO()YHKIIMOHAIBHOIO LIEHTPA,
B OpraHM3alliy, [pelyCMOTPEHHbIE YacThio 1.1 cTaThu 16 denepanbHOrO 3aKoHa OT 27
wonst 2010 roma Ne 210-@3 «O6 opraHu3alMy NPeAOCTaBICHUA rOCYAapCTBEHHBIX H
MYHHUIUMATBHBIX YCIyr», JU00 BBILIECTOSLIMH Opran (Ipu ero HaJU4uH), MOIJICHKUT
pacCMOTpeHHIO B TedeHne 15 pabouux AHeH CO IHA €€ perucTpanud, a B clydae
00)kajioBaHMs  OTKasa oOpraHa, IpeJOCTaB/IAIOIEero  MyHHIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATIBHOIO LEHTPa, OpraHu3alui, NpelyCMOTPEHHBIX YacThbIO 1.1 craTeu
16 ®enepansHoro 3akona ot 27 mronms 2010 roma Ne 210-®3 «O6 opraHu3anul
MpeI0CTaBIeH s FOCY1apCTBEHHBIX W MyHULHUNANBHBIX YCIYT», B IPHEME IOKyMEHTOB y
sasBUTeNs MO0 B WMCIPABICHHM JOMYIIEHHBIX ONEYaTOK M OWMOOK WM B Cilydyae
00KanoBaHKsl HAPYLIEHUs YCTaHOBJICHHOI'O CPOKa TaKHX MCTIpABJICHUM - B T€UEHHE 5
pabo4ux IHEH cOo JHs ee perucTpaluy.

5.6. [To pe3ynbraTamM pacCMOTPEHHs KanoObl NPUHIMAETCS OJIHO M3 CICAYIOUIMX
pelIeHHH:

1) xanoba yaOBIETBOPSIETCS, B TOM YHCIC B dopmMe OTMEHBI MPHUHATOIO
peleHnsi, HCIIPABJIeHUs! JOIYIICHHBIX ONEYaToK M OlIMOOK B BBIJAHHBIX B pe3yJIbTaTe
[peIOCTaBIeHHs] MyHHIUNATbHON YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIII0 ACHEKHBIX
CpPEJICTB, B3MMAHHE KOTOPBIX HE MPEeAyCMOTPEHO HOPMATHBHBIMH NPaBOBBLIMH aKTaMi
Poccuiickoii ®enepanv, HOPMaTHBHBIMHM TPaBOBBIMH aKTaMH Pecrybnuku Tartapcras,
MYHULUIIATbHBIMHA IPABOBBIMU aKTAMHU;

2) B y/IOBIETBOPEHUH XkKajlo0bl OTKa3bIBAETCH.

He mnoszmgHee IHs, CHEAYIOLIEro 3a JHEM IPHHATHA PENICHHS, yKasaHHOTO B
HACTOSIIIEM INYHKTe, 3asBHTENIO B MUCBMEHHOW (JOpME M IO JKENaHHIO 3aiBUTEI B
3JeKTPOHHOM  (popMe  HarpaBiseTcs MOTMBHMPOBAHHBIH OTBET O pe3ylpTarax
PacCMOTPEHHS KaTO0ObL.

5.7. B ciyuae mpu3HaHMs JKanoObl MOJUIEKAlleH YIOBICTBOPEHHIO B OTBETC
3aABUTEII0 O pe3yjbTaTax PacCMOTPEHMs KajaoObl TaeTcs uH(GOpMaLUsA O JEHCTBUSIX,
OCYIIECTBISEMBIX ~ OPraHoM,  NPEAOCTABIAIOMIMM - MyHHLIHMNANBHYIO  YCIyTy,
MHOTO()YHKLHOHATEHBIM LIEHTPOM JIHO0 oprauusalieil, mpeycMOTPEeHHOH 4acThiO 1.1
crathu 16 @epepansHoro 3akona ot 27 mrons 2010 roxa Ne 210-®3 «O06 opraHu3anuu
MPeOCTaBJeHNs  [OCYJapPCTBEHHBIX M MYHMIMOAIBHBIX — yciyr», B - DX
He3aMeUTMTEJbHOrO  YCTPAHEHMsl  BBISBICHHBIX ~ HApylIeHHH  Npd  OKa3aHWHM
MYHHLHUNAIBHOM YCIIYTH, a TAK)Ke NPHHOCATCS U3BMHEHHS 33 I0CTABICHHBIC Heya00cTBa
W ykaspiBaeTcss WMHGOpPMALMA O JAIbHEHIUMX JEHCTBUAX, KOTOpBIC He00X0/IMMO
COBEPILHUTH 3aSBUTEIIO B LEJISAX MOTYICHHS MYHHLIMTATBHON YCITYTH.



5.8. B ciywae npu3HaHus jkano0bl He MOJUIeKalled yIOBJIETBOPEHUIO B OTBETE
3aSBUTEI0 O Ppe3yJbTaTaX. PacCMOTPeHHs KajioObl JAIOTCA apryMEHTHPOBAHHbIC
Pa3bACHEHHS O MPUYMHAX IIPUHATOrO PpeLIeHHs, a TaKKe uHbopMaLus O MOpAIKe
00)Ka0BaHusl IIPUHATOIO PEIIEHHUS.

5.9. B cnyyae yCTaHOBJIEHUS B XOJI€ MJIM TI0 pe3yJIbTaTaM pacCMOTPCHHUA KaoObl
NPH3HAKOB  COCTaBa aJMHHMCTPATMBHOINO MPABOHAPYLICHWS WA  [PECTYIICHUA
JIOJDKHOCTHOE JIMLO, pabOTHUK, HAZIeJICHHBIE TOJHOMOYHSIMH 10 PACCMOTPEHHIO aio0,
He3aMeTUTEIbHO HAMIPaBJISIOT HMEIOIHECS MaTepHalibl B OPraHbl MPOKYPaTyphI.



[Tpunoxenne Neo 1

K AJIMHHHCTPATHBHOMY PErJIaMeHTY M0
NpeI0CTABJICHUIO MyHUILIMIIAIBHON YCIYTH IO J1a4e
[IMCHMEHHBIX Pa3bICHEHUI HAJIOTOIUIATENbIIHKAM 1
HAJIONOBBIM areHTaM I10 BOIIPOCaM IPHMEHEHHS
MYHHIIHTIATBHBIX IPABOBBIX AKTOB O HAJIOTax U
cOopax

PykoBogutemo

OT:

3ASIBJIEHUE
00 MCIpaBIeHHH TeXHHYECKOH OLIHOKH

Coob1aro 06 ormubKe, IOMYIEHHON MPH [PEIOCTABIEHHH MYHHIIUIIAIBHON YCIYTH 1O Ja4e
MHCHMEHHBIX Pa3bACHEHHI HAJIOTOILIATE bIMKAM U HAJIOTOBBIM areHTaM I10 BOIpocaM
MpHMEHEHHs MyHHIUIATBHBIX TPABOBEIX aKTOB O HAJIOrax H cOopax.

3anucaHo:
[paBunbHEIE CBEICHHSA:

[Ipomy MCIPaBUTh MOMYIUEHHYIO TEXHHUYECKYI0 OWHMOKY M BHECTH COOTBETCTBYIOMIHE
M3MEHEHHs B ZOKYMEHT, SBJISIOMIMICA pe3y/IbTaToM MyHHIMnanbHoi yenyry. [lpunaraio cienyromue
JIOKYMEHTBHI:

Ls

2.

B ciyyae NpUHATHA peuleHHsi 00 OTKIOHEHHH 3asBieHHs 00 HCIpaBlIeHHH TEeXHHUYECKOH
OmMOKH MPOIIY HAIIPABUTH TAKOE pPeLICHHE:

TOCPEACTBOM OTIIPABIIEHHS JIEKTPOHHOrO IOKyMeHTa Ha ajpec E-mail: ;
B BHIE 3aBEPeHHON KOmuM Ha OyMaXKHOM HOCHTEJC TIOYTOBBLIM OTHPABJICHHEM IO  aipecy:

HacTosIMM TOJTBEPIKIAIO; CBEEHHs, BKIIOYCHHBIC B 3asBJEHHE, OTHOCALIHECS K MOEH
JIMYHOCTH W MPE/ICTABIIEMOMY MHOIO JIHILY, 4 TAK)KE BHECCHHBIE MHOIO HITKE, J0CTOBEPHEL JIOKYMEHTEI
(KOTHH JOKYMEHTOB), TIPHJIOKEHHbIE K 3asBICHHIO, COOTBETCTBYIOT TPEOOBAHHAM, YCTAHOBICHHBIM
3aKOHOJATeIbCTBOM Poccuiickoii Pegepaiiy, Ha MOMEHT IMPEICTABICHHUS 3asABICHHUS 9TH JOKYMCHTbI
JIeHCTBUTEIBHBI H COJEPAKAT JOCTOBEPHLIE CBEICHHUS.

(mara) (mOAIHKCE) (®.1.0.)



[Ipunoxenue No 2

K AJIMHHACTPATHBHOMY PErjiaMeHTy 10
TpeI0CTABICHAIO MyHHIIHIIALHON YCIIYTH 10 Jade
MUCBMEHHBIX Pa3bICHEHHIT HAJOTOIIaTE IbIIHKAM 1
HAJIOrOBBIM areHTaM IO BONPOCcaM IPHMEHECHHUS
MYHHIMIIATBHBIX TIPABOBBIX aKTOB O HAJIOrax U
cbopax

PykoBoauTtento

OT:

3ASIBJIEHUE
0 MPEJIOCTaBICHUN MYHHIMIIANLHOM yCIIyru

I[Ipomry mpefoCTaBMTH MYHHULIMNATNBHYIO ycayry «Jlada IHCBMEHHBIX pasbsICHEHHH
HAJIOTOIUIATENbIINKAM H HAJOrOBBIM areHTaM IO BOIPOCY MPHMEHEHHS MYHHIUNAIbHBIX
HOPMATHBHEIX ITIPABOBBIX AKTOB O MECTHBIX Hajorax M cOopax» M JaTh pa3bsCHEHHS II0
BOIIPOCY

(u3s1araeTcsi CyTh 3asBICHHSA)

Pe3ybTaT npefocTaBIeH sl MyHHIMTIATIBHON YCIIYTH, TIPOIIY NPEJOCTABUTE (OAYEPKHY Th
HYXKHOE):

B nuuHbli KabGuner Iloprana rocyqapcTBEHHBIX W MYHMIMNAILHBIX yciayr PecrnyOmnku
Tarapcran;

B MHOrO(YHKIIHOHATBHOM LIEHTpE MPEJOCTaBIEHU IOCYAapCTBEHHBIX H MYHHIHIIAIbHBIX
yenyr Pecybmuku Taraperan;

B YIOJHOMOYEHHOM OPraHe MECTHOIO CaMOyTIPaBJICHHS.
K 3asBleHHI0 Npuaram:

L

(yKa3bIBaeTCs mepeyeHb J0KYMEHTOB, IPeJOCTaB/IsieMbIX 3asBUTENIEM)

Z:

Ha o06paboTKy MOHX II€PCOHAIBHBIX JaHHBIX, COJCPKAIIMXCHA B 3adBJICHHH W
NpHJIAraeMBIX K HEMy JOKYMEHTaX, B COOTBETCTBHH ¢ DezepaibHbM 3akoHoM oT 27.07.2006
No 152-@3 «O nepcoHaIbHBIX [aHHBIX» COTJIAceH (COracHa).

(mara) (Moanuck) (®.1.0.)
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[Ipunoxenne No 3

K AIMMHHCTPATHBHOMY PErJIaMEHTY II0
TMpeA0CTABICHHIO MyHHIIMNATBHOM YCIyrH IO 1ave
MHCBMEHHBIX Pa3bsiCHEHHI HAIOTOILIATE/IbIIHKAM 1

HAJIOTOBBIM areHTaM I10 BOIIpocaM IIPUMEHEHHUA
MYHHIHUTNIATBHBIX TPABOBBIX aKTOB O Hajlorax H

cbopax

Ne

Komy

(bamutusi, ©Msi, OTYECTBO (IIPH HAJTHYHH)
(u3HUECKOTO JIHIA, M HAHMEHOBAHHE
FOPUIMYECKOro JIHLA)

PazpsacHeHus

110 BONPOCY NPUMEHEHHS MYHHIIUIAIbHBIX HOPMAaTHBHBIX MTPABOBLIX dKTOB O HAJIOTax H

cbopax

(TEKCT pa3bsCHEHHI)

PyxoBoaurens



[Tpunoxenne Ne 4

K AIIMHHHCTPATHBHOMY PErJIaMEHTY IO
Mpe/I0CTABICHHIO MyHUIIUNIATBHOM YCIyTH 110 1a4e
IMCHMEHHBIX Pa3bsICHEHHH HATOrOIIaTe/IbIIHKaM 1
HAJIOrOBBIM areHTaM I10 BOIIpOcaM NPHMEHEHHS
MYHHIUTIATBHBIX TIPABOBBIX AKTOB O HAJIOTaxX ¥

cbopax

« » 20 I.

Komy

(hamuust, ©Msi, OTYECTBO (IPH HATHYHH)
(GH3HUECKOTO JINIA, HIIH HAHMEHOBAHHE
FOPH/IHYECKOT0 JTHIIA)

Peuienue
06 OTKa3e B [IPeIOCTABICHHH MYHHIMIIATIBLHOH YCIYTH

W cromHUTENBHBIH KOMHTET CEeBCKOro MOCEeNeHUs MPUHA PELIeHHE
06 OTKa3ze B IPeJOCTABICHHH MYyHHUIMIIAIBHON YCIyrH MO Jaue MMCbMCHHBIX Pa3biCHCHWH
HAJIOTOIUIATE/IbIIMKAM H HAJIOTOBLIM areHTaM II0 BONpOCaM MPHUMEHEHUs MYHHIMIAIbHBIX

IIPABOBBIX AKTOB O HAJIOI'aX H cﬁopax 110 CJISAYIOIIUM OCHOBaHHAM:

Bbl BrpaBe MOBTOPHO OOPATHTHECS B HCIHOJHHTEIBHBIH KOMHTCT
CeNIbCKOr0 IOCEIEHHs] C 3asBICHHEM O IPEJOCTABICHHH MYHHIMIAIBHON YCayrd IHocie
yCTpaHeHHs yKa3aHHBIX OCHOBAaHMH JUlsl OTKa3a B MPEA0CTaBICHHH MYHHULIUTIATBHOH YCIIyTH.

JlaHHBIA OTKa3 MOXKeT OBITh 00XajoBaH B JOCYAeOHOM INOPANKE IyTEM HANpPABICHHA
JKAIOBBI B COOTBETCTBHH € Pa3/ieioM 5 AJIMHHMCTPATHBHOTO PErjaMeHTa, a Takike B CyieOHOM

nopsizIKe.

JlonoHUuTeTsHO HHPOPMHpYEM:

(ykaspizaetcst “HGOpMaIus, HeoOXoauMast JUlsl yCTPAHCHHS IIPUYHH OTKa3a B
MpeIOCTABICHHE MyHHIIMIIATIBLHOM YCIIyTH, @ TAKKe HHas J0TOIHHTEIbHAs uHpopMalys IpH
HAJTHYHUH)

Pykopoautenb



