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BUKYJTOBCKOI'O CEJIbCKOI'O BAWLWKAPMA KOMUTETbI HYPNAT
MOCENEHNA HYPNTATCKOIO MYHUWUUNMNANb PANOHBI
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MOCTAHOBJ/IEHUE 4.brKynoso BOEPbLIK

«26» aHBapa 2024 r. Ne 2

O6 yTBEpXAEHUN AQMUHUCTPATUBHOIO pernameHTa No NpeaocTaBNeHUIO
MYHULMNANbHOW YCAYTN MO faye MUCbMEHHbIX pPa3bsACHEHUI HanoronnatenbWwmnKam u
Ha/l0roBbIM areHTamMm Mo BOMpPocaM MPUMEHEHUSI MyHULMUNANbHbIX NPaBOBbIX aKTOB 0

Hasorax n céopax

B cooTBeTcTBMKU CcO cTaTbel 34.2 Hanorosoro Kogekca P®d, ctatbeil 14 depepanbHOro
3akoHa oT 06.10.2003 Nel31-®3 «0O6 06WKMX ApUHUMNAX OpraHu3aumm MeCTHOrO
camoynpaBneHus B Poccuiickoii ®depepauumn», WCNONHUTENbHbI KOMUTET BUKYynoBCKOro
CeNbCKOro MoceneHUs NOCTaHOBNSAET:

1 YTBepauTb npunaraemblni ALMUHUCTPATWBHbLIA pernameHT N0 MNPefOCTaB/IeHUIO
MYHUUWNANbHON YyCAYrM MO jJavye MUCbMEHHbIX pPa3bsiCHEHWI HanoronnaTenblUMKam U
HanoroBbiM areHTam Mo BOMNPOCaM MNPUMEHEHUS MYHUUUNANbHbIX HOPMAaTUBHBLIX MPaBOBbIX
aKTOB O Hafiorax u céopax. i

2. OnybnmnkoBaTb HacTosllee MOCTaAHOBMEHWEe Ha oduUManbHOM «paiiTe HypnaTckoro
MyHUUMNanbHOro paroHa http://nurlat.tatarstan.ru/ n o6HapogoBaTb Ha |l MHGOPMALMOHHbLIX
CTeHJax Ha TEPPUTOPMUN NOCEeSIeHUS.

3. KOHTpo/b 3a MCNOMIHEHMEM HACTOALLEro NOCTAHOB/IEHUSA OCTaB/A 3a COOONA.

Ief
PykoBoguTensb P.X.AXMeTWMNHa


http://nurlat.tatarstan.ru/
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MpuAOXKeHMEe K NOCTAHOBNEHWIO
MICNONHNTENLHOTO KoMUTeTa

" BUKYNOBCKOrO CENbCKOT0 MOCENeHMs
HypnaTckoro MyHULMNanbHOro paiioHa

LWLk Pecny6nunkn TatapcTaH
0T «26» AHBapA 2024 r. Ne 2

ALMVWHUCTPATUBHbIA pernaMmeHT No NpejoCcTaB/AeHMIO MYHULUNANbHOW YyCAyru
Nno gaye NMUCbMeHHbIX Pa3bsACHEHUN HasnoronnaTenbUNKaM N HANOTr0BbIM
areHTam no BonpocamM MPUMEHEHUS MYHULMUNAaNbHbIX HOPMATUBHbIX MPaBOBbIX
aKTOB 0 Hajorax u céopax

I. O6buwme NOMOXKEHUSA

1.1 HacTtosawmin AAMUHUCTPATUBHbIA pernameHT no : nNpefoCTaBNeHUIO
MYHUUMUNANbHOW yCAyrm no fayvye MNUCbMEHHbIX PasbACHEHWI HanoronnaTenbWwuKam u
HaforoBbIM areHTaMm Mo BONpocam MNPUMEHEHUS MYHMUUMNAaNbHbIX HOPMAaTUBHbLIX MPaBOBbIX
aKToB 0 Hanorax u cbopax (fanee - AAMUHUCTPATUBHbLIA pernaMmeHT) - onpegenseTr cTaHAapT,
cocTaB, CpOKM ¥ nocnefoBaTeNlbHOCTb  AeNCTBM  (AAMUHUCTPATUBHbLIX  npoueayp)
McnonHutenbHOoro  kKomuteta BWMKYNnOBCKOrO  CeNbCKOTO noceneHna  HypnaTtckoro
MYyHUUMNaNbHOro palioHa Pecny6nuku TaTapcTaH MpU UCMONHEHWU MYHUUWUNANbHON ycnyru
MO PacCMOTPEHUI0 U NOLIOTOBKE MUCbMEHHbIX Pas3bACHEHWI Ha obpalieHWs, NOCTynuBLWINE B
opraHbl MECTHOro camoynpaB/fieHUs bBUKYNOBCKOro cenbCKOro noceneHns Hypnatckoro
MYHULUMNaNbHOTro painoHa Pecny6nmkmn TaTtapcTaH no BONpocaM NMPUMEHEHUS MYHULMUMANbHbIX
HOPMaTMBHbIX NMPaBOBbIX aKTOB O Hanorax u coopax.

1.2. lnyamun, UMELWMMN NPaBO Ha MNOJyYEHUEe MYHWULMNanbHON YyCnyru, SBNAKOTCS
(hM3nyecKme N LOPUANYECKNE NnLa, MHAUBUAYaNbHbIE NpeanpuHUMaTeNnn (fanee - 3as9BUTENb).

1.3. C 3asBfeHnem BnpaBe 06paTUTbLCS NpPeACTaBUTENb 3asABUTENA, AENCTBYHOLWMUIA Ha
OCHOBaHWUWN [OKYMEHTa, YAOCTOBEpPAKOLLEr0 ero nojHOMO4YUsA, MO0 3aKOHHbLIN NpeAcTaBUTENb
hmnsnyeckoro nuua (pganee - NpeacTaBUTeNb 3a9BUTENS). ,

< |l . | 7 '
2. CTaHfapT npefocTaBNeHUs MyHULUNANbHOM nenyru

[ [ 15T
1.1. HanmeHOBaHMWe MYHULMUNANBLHOW YCNyrK

u rs
Jaya nucbMeHHbIX pa3'bﬂCHEHVII7I HanoronnatenbWwmnkKam W HaAO0roBbiIM areHtam no

BONpPOCaM NPUMEHEHUS MYHULMUNaNbHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB O Hanorax u c6opax

2.2. HanmeHoBaHne opraHa, NnpeaocTaBnAWeEro MyHnynnanbHy ycnyry

MCcnonHNTeNbHbIA KOMUTET BWKYNOBCKOrO CeNbCKOro noceneHnss HypnaTckoro
MYHUUMNaNbHOro painoHa Pecny6nuku TaTtapctaH (ganee no TeKcTy - Oprax).

2.3. PesynbTaT npefocTtaBaeHMa MyHULMNANbHOW yCAyru

2.3.1. Pe3ynbTaTOM NpeaocTaBfieHUS MYHUUWUMNANbHONW YCAYrn SIBASETCS MUCbMEHHO
pa3bsACHeHMe N0 BOMpPOCaM MPUMEHEHUA MYHWUUWUMANbHbIX HOPMATWUBHLIX “MPaBOBbLIX aKTOB O
Hanorax u céopax (npunoxeHue Ne 3 K HacTosAWweMYy agMUHUCTPATUBHOMY pernameHTy).



2.3.2. Pe3ynbTaT NpefoCTaBNeHUA MYHULUNANbHON YyCNYTN HanpaBnseTca 3asBUTENIO B
(bopMe  31EKTPOHHOTO0  AOKYMeHTa, MNOANWCAHHOrNO0  YCWUIEHHOW  KBanMpuUuUpPOBaHHOM
3NeKTPOHHOW NOANUCbLIO pyKoBOAMTeNs OpraHa, B COOTBETCTBUU C PefiepasbHbIM 3aKOHOM OT
6 anpena 2011 roga Ne 63-®3 «O6 3neKTpoOHHON nognucu» (ganee - depepanbHbiii 3aKOH No
63-®3) B NNYHLIN KabuHeT EAMHOro noprana rocyfapCTBEHHbIX W MYHUUMUNaNbHbIX YCAyr
(https://www .gosuslugi.ru) (ganee - EAWHbIA nopTtan). B cnyyae HanpaBfeHWs 3afBNeHUs
nocpefcTtsom [llopTana rocyfapCTBEHHbIX M MyHuUUUNanbHbIX ycnyr Pecnybnvkun TaTtapcTtaH
(https://uslugi.tatarstan.ru) (manee - Pecnyb6nuMKaHCKWiA nopTan) pe3ynbTaT MNpeaocTaBNeHuUS
MYHULMNANbHOW YCNYTWM HanpaBnseTcs B IMUYHbIA KabuHeT Pecny6/1MKaHCKOro nopTrana.

2.3.3. Mo BbI6Op\ 3aABUTENa pe3ynbTaT MpPefocTaBNeHUs MYHUUUNANbHON yCnyru
Bbigaetcs B OpraHe uam B ['bY «MHOroyHKUMOHANbHbLIA LEHTP NpeAoCcTaB/ieHNs
rocyfapCTBEHHbIX W MyHuUUMNanbHbIX ycnyr B Pecny6nuke TatapctaH» (ganee - M®L) B
(hopme 3K3emnafpa 3MEKTPOHHOrO0 JOKYMeHTa, pacrnevyataHHOro Ha O6yMaXHOM HoOCuUTene,
3aBepeHHOro neyaTtbd W NOAMUCLIO COOTBETCTBEHHO YMONHOMOYEHHOrO AOJIXXHOCTHOrO fnua
OpraHa nnu paboTHnka ML,

2.3.4. 3asABuTenb BNpaBe MNOAYYUTb pe3ynbTaT MPeLOCTaBNeHUA MYHULUNANbHON
ycnyru B (hOopMe 31eKTPOHHOro [OKYMeHTa B Te4yeHWe CpokKa [felcTBMA pesynbTarta
npejocTaBNeHUa MYHULUNANbHOW ycnyru. , . |,
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2.4.CpoK npefocTaBNeHNa MyHUUMNANbHOW yCnyru,
Lo |
2.4.1. MyHunyunanbHasa ycnyra npegocrtaBnserca B tedeHme 10 pabounx gHen co gHS
MOCTYM/IEHNS COOTBETCTBYOLWEro obpaLeHmns. C

2.4.2. TlpnocTaHOBNEHME CpOKa MpPefoCTaBleHUA MYHWULUNANbHOW  YCAYrn He
npegycMOTPEHO.

2.4.3 HanpaBneHve [OKyYMeHTa, HABAAKOLWEroca pesynbTaTtoOM I NpefoCcTaBieHu
MYHULMUNANbHOW YCNyrn B (hOpmMe 31eKTPOHHOro [LOKYMEHTa, 3aABUTE/NI0, OCYL,eCcTBNAeTCA B
AeHb OPOpPMIIEHUA U perncTpauun pesynbtata NPefoCTaBeHNs MYHULUNANbHOW YyCyriu.

2.5. NNpaBoBble OCHOBAHMA A8 NPeaoCcTaB/eHUS MYHULUMNAAbHOR YCyru
j I "l

2.5.1 T[lepeyeHb HOpPMATWMBHBLIX MNPaBOBbLIX AaKTOB, PerynuvpyrLlunx rnpesocTasneHune
MYyHUUMUNanbHOW ycnyrn (C ykKasaHuWem pPeKBU3UTOB HOPMaTMBHbLIX MNPaBOBbIX aKTOB W
MCTOYHUKOB WX oduumanbHOro ony6amkoBaHusa), pasMmeweH Ha EpfgiHom nopTtane, B
rocyiapCTBeHHOW WMHMOPMALUOHHOW cucTeMe «PeecTp rocyfapCTBeHHbIX W MYHULMUNANbHbIX
ycnyr Pecny6nukun TatapcTtaH» (http://iYau.tatar.ru) (panee - PeecTp rocyfapCTBeHHbIX MU
MYHULUNANbHbIX  YCAyr), Ha ofuumanbHomM  calTe  MyHMUUMNanbHOro obpasoBaHuAa
«Hypnatckuii  MyHuuunanbHbli  palioH Pecny6nukum TartapcTaH» B, UH(HOPMALWUOHHO-
TeNeKOMMYHUKaLUOHHOW ceTn «MHTepHeT» ( http://nurlat.tatarstan.ru ).

2.5.2. TeKCT ALMWUHUCTPATUBHOIO perfaMeHTa B AeNCTBYHOLWEA ppaakynm noanexuT
pasmeleHnto Ha EguHom nopTane, B PeecTpe rocyAapCTBeHHbIX M MYHULUMANbHBIX YCAYT, Ha
opuumnanbHOM cailTe MyHULMNanbHOro obpa3oBaHUs «HypnaTCcKMii MYHULUNANbHbIA painoH
Pecny6nuku TaTapcTaH» B WH(MOPMALWOHHO-TENEKOMMYHUKALWOHHOW ceTun «UHTepHeT» (
http://nurlat.tatarstan.ru).

2.6. NcuepnbliBatoWMin NnepevyeHb JOKYMEHTOB, HEOOXOANUMBIX ANA
npefocTaBNeHUs MYHULUNANbHOW YCNyrun ]
M. ; 1+ !
2.6.1. Ana nonyyeHUs MYHUUUNANbHOW YyCNyru 3asBUTeNb NpeAcTasBfifeT crejyouiue
OOKYMEHTHI: i i,
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1) AOKYMEHT, yAoCTOBepAwWNA NUYHOCTb (He Tpebyetrca B cny4vyae obpalieHuMs
nocpeactsom Pecny6ivMKaHCKOro noprana);

2) BLOKYMEHT, yAOCTOBEPAKOLWNIA NOMTHOMOYNA NpPeACcTaBUTeNs 3aaBUTeNs;

3) 3aaBneHune (nNpunoxeHune No 2 K HacToALWEMY agMUHUCTPATUBHOMY pPerfnaMeHTy):

B (hopMe [OKYMeHTa Ha OyMaXHOM HocuTene wW3NoXXeHHoe B CBob6ogHON ¢opme,
noctynuewee B OpraH, 0 faye MNUCbMEHHbIX pPa3bACHEHWI NO BOMpPOCamM MNPUMEHEHUS
MYHULMUMNANbHbIX MPaBOBbIX aKTOB O Hanorax u cbopax (ganee - obpalwieHne) B NUCbMEHHON
bopme wunn B (HOpPMe 3MEKTPOHHOIO '[OKYMEHTa, B 3NeKTPOHHOW ¢opme (3anonHaeTcs
NOCPeACTBOM BHECEHMUS COOTBETCTBYHLWMX CBeAEHWIA B 3MeKTPOHHYIO (opMy 3asBleHus),
nognucaHHoe B COOTBETCTBUM C TpebGOBaHUAMM NMyHKTa 2.6.3 afMUHUCTPATUBHOIO pernaMeHTa,
npu obpaweHnn nocpeacTBoM Pecny6/nMKaHCKOro noprana;

2.6.2. 3asBneHMe W npuiaraemble  LOKYMEHTbl  MOryT OblTb  NpeAcTaBieHE
(HanpaBfneHbl) 3a89BUTeNEeM OLHUM U3 CAefYOLWMUX CNOoCO60B:

1) 4yepes M®L Ha OyMaxHbIX HOCUTENAX W B BUAE 3/IEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHLNX TPEOOBAHUAM MyHKTa 2.6.3 aAMWUHUCTPAaTUBHOIO pPernameHTa;

2) nocpeacTBoM Pecny6i1MKAHCKOrO nopTtana B 3N1€KTPOHHON opMe;

3) B OpraH NMYHO NAXM NOCPeACTBOM MOYTOBOM CBA3N Ha OYMaHOM HOCuUTene.
3asBneHne W npunaraeMble AOKYMEHTbl, MPWU HanpaB/ieHWM MNOCPeACTBO”N MOYTOBON CBA3MN,

3aBepAlTCA B YCTAaHOB/EHHOM MopsAjkKe. : Jom
2.6.3 3afBneHne nNpu HanpaBNeHWM nNocpeAcTBOM Pecny6/MKAHCKOrN0 MNoOpTa:
noANunCbiBaeTCA NPOCTOM 3NEKTPOHHON NOANUCHLIO 3aSBUTENSA. J

Ons nonyyeHusa npocTOi 3NeKTPOHHOW NOANWCKU 3asBUTEND HEo6XOoAMMO MNPONTH
npouefypy peructpayuum (ayteHTudumkaymn) B EAWMHOW . cucteme UAEHTUDMKAUUKN ©
ayTeHTUMKaynn (ganee - ECMA), aTakxxe NoLTBEPAUTL YUETHYIO 3aMNUCh.

3NEeKTPOHHbLIA AOKYMEHT (3NEKTPOHHbLIA 06pa3 AOKYyMeHTa), YKa3aHHbI B NOANYHKTe 2
NyHKTa 2.6.1 agMWHUCTPATUBHOIO perfamMmeHTa, 3aBepsaeTcs YCWUIEHHOW KBannMuUULMPOBAHHOM
noAMUCHLI0O NNL, YNOMTHOMOYEHHbIX Ha CO34aHue U NoAnMcaHne TakuxX LOKYMEHTOB, B TOM 4yucne
HOTapuycamm. :

ONeKTPOHHbIE [OKYMEHTbl (3/1eKTPOHHble, 06pa3bl [OKYMEHTOB),., NMpunaraemble K
3asBNIEHNI0, B TOM 4WUCNe AOBEpPeHHOCTM, HanpaBasdkTca B Buae ¢arnos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 60nee 50 M6anT. :

KayecTBO npeaocTaBAsAeMblX 3N1eKTPOHHbIX JOKYMEHTOB (3/1eKTPOHHbIX 06pa3os
JOKYMEHTOB) AOJ/I)XKHO NO3BOMATH B MNOJIHOM 06beMe NMPoOYMTaTh TEKCT JOKYMEHTA M pacno3HaTb
PEKBU3UTHI LOKYMEHTA. :

2.6.4. 3anpewaeTcsa TpeboBaTb OT 3aABUTENS:

1) npepcTtaBfieHUs [JOKYMEHTOB W WHGMOPMAaLMKM WKW, OCYLWeCcTB/ieHUS [eACTBUMN,
npeacTaB/ieHNe WM OCYLLECTBNIEHWE KOTOPbIX He MPeAyCMOTPEHO HOPMAaTUBHbLIMUW NPaBOBbIMYU
aKkTamu, peryiumpyrouwmnumMm OTHOWEHMA, BO3HMKaWwue B .CBA3M C MpefocTaB/ieHUeM
MYHULMNANbHOR YyCNyru;

2) ocCyllecTB/ieHMAa [AelNcTBMIA, B TOM 4YuCNe CcOrnacoBaHuWin, Heob6XoAMMbIX [Aw?
NONYYEeHUA MYHULUNANbHOW YCNYrM W CBA3AHHbLIX C OOpaweHWeM B WHble rOCYyapCTBEHHbIe
OopraHbl, OpraHbl MECTHOrO CamMOynpaB/IeHWUs, OpraHn3aumn, 3a NCKIKYEHNEM MONYYeHUsd ycnyr
N NONyYeHUAa AOKYMEHTOB W WMH(pOpPMauuMu, npesoctaBnsemMblX B pe3ynbTaTe npesoctaBneHUs
TakKuUX yCNyr, BK/IIOUEHHbIX B MepeYyHu, yKasaHHble B 4acTu lctatbn 9 degepasbHOro 3akoHa ot
27 wvions 2010 roga Ne 210-®3 «O6 opraHusauuum npepsocTaBfeHUA TOCYJapCTBEHHbLIX U
MYHULUMNANbHBLIX YCAYr» (HEO6X0ANUMbIX U 0653aTeNbHbIX YCNYT);. -

3) npeacTaB/ieHNA LOKYMEHTOB U MH(MOPMaLuMn, oTcyTcTeme n (Mn),HELOCTOBEPHOCTb
KOTOPbIX He yKasblBaiuCb NpW nepBOHaya/bHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOLUMbIX
ANA npefocTaBNeHUs MYHUUUMNANbHOW ycnyru, nu6o B NPefoCTaBNEeHUM MYHULMUNANbHON
YCNyru, 3a UCKOYEHNEM CNefyHoLWmnX Cnyyaes: ;



a) W3MeHeHue Tpeb6oOBaHW  HOpPMaTUBHbLIX  MNPaBOBbIX  aKTOB,  Kacarwwmxcs
npejocTaBAeHUAs MYHUUMNANbHOW ycnyru, mnocne nepBoHavyanbHOW nofayn 3asaBneHUs o
npefocTaB/ieHUN MYHULUNANbHOW yCNyru;

6) Hannyme owWMO6OK B 3aABNEHUW O MNPefoCTaBNEHUM MYHULMUNANBHOW yCcnyru wu
LOKYMeHTaX, NojaHHbIX 3aaBWTeneM MOC/e MepBOHayasbHOro OTKasa B MpuUemMe LOKYMEHTOB,
HEoOX0AMMBIX ANA  MpefocTaBNeHMAs MyHUULUNanbHOW ycnyru, nu6o B nNpesocTaBAeHUN
MYHULMUNANbHOW YCAYTU U He BKNIOYEHHbIX B NpeACcTaBNeHHbIN paHee KOMMAEKT 4OKYMEHTOB;

B) WCTeyeHUe CpoKa [AeWCTBUA.AOKYMEHTOB WAW W3MeHeHUe MWHGopmMauum nocne
nepBoHayasbHOro 0TKasa B [MpUeMe [OKYMEHTOB, Heo6XoAMMbIX [ANf nNpefocTaB/ieHuns
MYHULMUNAaNbHOW ycnyru, Nn60 B NpejocTaBNeHUNn MYHULUNANbHOW YCNyru;

) BbiiB/IeHWEe AOKYMEHTalbHO MOATBEPXAEHHOro (hakta (MPM3HaKOB) OWMNBGOYHOT0 UK
NpoTMBOMNpPaBHOro fgencteusa (6e3geiicTBua) JO/MKHOCTHOro nuua OpraHa, paboTHuka ML,
npu nepBoHayalbHOM OTKa3e B MNpuveMe [LOKYMEHTOB, HeOoOXOAMMbIX [N NpefocTaB/ieHUs
MYHULWUNANbHON Yycnyru, nmbo B nNpefoCTaBNeHUM MYHUULMUNanbHOW YCAyru, O Yem B
NnUCbLMEHHOM BufAe 3a NOANUCLIO pyKoBoauTend OpraHa npu nepsoHavyasbHOM OTKase B npueme
JOKYMEHTOB, HeoOX0oAUMbIX AN nNpeAocTaBfieHUs MYHULWUNanbHOW YCNyru, yBeAOMAseTCH
3ad9BUTEeNb, & TAKXe NPUHOCATCA U3BUHEHMWA 3a LOCTaB/IeHHbIe HeyAo6CcTBa:

4) npepocTaBfieHMs Ha OyMaxHOM  HocuTene LOKYMEHTOB, U  UWHGDopmayuu,
3/IeKTPOHHbIEe 06pa3bl KOTOPbIX paHee OblNW 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1
ctatb 16 depepanbHOro 3akoHa oT 27 wuwna 2010 roga Ne 210-d3 «O6 opraHuzayumu
npefocTaBieHNA TrOCYJapCTBEHHbIX W MYHULUUNAaNbHbLIX YCNYr», 3a WCK/AOYEeHWEM CNy4aes.
€CNM HaHeceHWe OTMETOK Ha TaKne [AOKYMEHTbI 6o uxX nU3bATUE ABNAETCA HEeobXO4WMbIM
yC/NIOBMEM NpeaocTaB/eHNs FOCYAapCTBEHHON WAN MYHULMMNALbHOU YCAYTW, W WHbIX CNy4aes,
YCTAHOBJ/IEHHbIX (hefepasbHbIMU 3aKOHaMW.

2.6.5. MonyyvatTca B paMKax MeXBeLOMCTBEHHOIr0 B3auMOAENCTBMUA:

1) ceefeHmns n3 EMPHOJT - depepanbHas Hanorosasd cnyxoéa;

2) cBeJeHMA 0 felcTByloULeM nacnopTe rpaxgaHuHa Poccuiickoin degepauun - MB/L,
Poccuu;

3) cBefleHWA O HOTapuanbHOI fOBepeHHOCTU - defepasbHas HoTapuanbHasa nanata.

2.6.6. 3asBUTeNb BMpaBe nNpeAocTaBuTb AOKYMeHTbl (CBefeHWUdA), YKasaHHble B
nognyHkrax 1 - 2 nyHkrta 2.6.5 ALMWUHUCTPATMBHOIO perfamMeHTa, B (POPMe 3NeKTPOHHbIX
LOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBaNU(pULMUPOBAHHOW NOAMUCHI0 NUL, YNOTHOMOYEHHbIX
Ha co3jaHne N nognucaHue TakNUX JOKYMEHTOB, MpW nojaye 3afaBneHus.

2.6.7. HenpepctaBneHue (HecBOeBPeMeHHOe npeAcTaB/ieHWE) YKa3aHHbIMU B MYHKTe
2.6.5 AJAMUHUCTPATUBHOIO perjamMeHTa opraHamy TrOCYAapCTBEHHOW BnacTu, opraHamu
MECTHOro camoynpaBieHWs, opraHusaunamMum [JOKYMEHTOB W CBELEHWIN He,-MOXEeT SBNATbCA
OCHOBaHMeM N5 0TKasa B NpeAoCTaBNeHN MYHULUNANbHON YCYTW.

2.6.8. 3anpeutaeTcs TpeboBaTh OT 3aABMTENs AOKYMEHTbl CBeAEHWs, Haxoaawunecs B
pacrnops>XeHUM rocyfapcTBeHHbIX OpPraHoB, OpPraHoB MECTHOro CcaMOynpaBfieHUA U
NnoABeAOMCTBEHHbLIX TrOCYLAPCTBEHHbLIM OpraHam WAM opraHamMm MECTHOro camoynpaB/ieHuns
opraHusayuii. , 1

HenpeactaBneHne 3afBuTeneM [OKYMEHTOB, CcoOfepXxawux CBeAeHWd, KOTopble
HaxogATCA B Pacnops>XeHWU rocyfapCcTBEHHbIX OPraHoB, OpraHOB MeCTHOro; CaMOynpaBneHns u
NnoABEAOMCTBEHHbIX TOCYAapCTBEeHHbIM OpraHamMm WAW opraHam MeCTHOro,, camoynpasineHus
opraHusauuii, He sBNAETCA OCHOBaHMeM [N OTKasa 3afBUTeNt0 B , MPefoCTaBAeHUM
MYHULUMUNANbHOW yCNyru.



2.7. WcyepnbiBaloWmnii nepeyeHb OCHOBaHWM NS 0TKasa B NpuemMe JOKYMEHTOB,
He06XOAMMbIX AN NPeaocTaBAEHUA MYHULUNANbHOW YCNYyTrn

2.7.1. OcHoBaHWAMW And OTKasa B nMpueme [OKYMEHTOB, HEOOXO0LUMbIX ANs
npefocTaBNeHNs MYHULUMNANbHOW YCNyru, ABNAIOTCA:

1) npepcTaBfeHHble 3aABUTENIEM [OKYMEHTbl COAepXaT MOAYUCTKU W ucnpasfieHUs
TeKCcTa, He 3aBepeHHble B TMOpPAAKe, YCTAHOBJ/IEHHOM 3aKOHOAaTeNbCTBOM POCCUIICKOIA
depepaumnu;

2) LOKYMEHTbl COAepXXaT MOBPEeXAeHWUdA, HanMuyume KOTOPbIX He MO3BOJIAET B MOJSIHOM
o6beme MCMONb30BaTb MWHMOpPMaLUD W CBefAeHUs, cojepxawmeca B [OKYMeHTax Ans
npefocTaB/ieHNs MYHULMUNANbHON YCNYTK:

3) npeacTaB/ieHHble LOKYMEHTbI WAW CBELEHUA yTpaTWaM CUNy Ha MOMEHT obpalieHus
3a MyHMUMNanbHOW ycnyroin (LOKYMeHT, YAOCTOBepAKWWUA MNOAHOMOYUSA nNpeacTaBuTeNs
3adaBUTeNsd, B cnydyae obpaweHus 3a nNpesocTaBNeHWEM MYHWULUMANbHOW YCNYruM yKasaHHbIM
nmuom);

4) nopava 3adaBfEeHMA O MNPefOCTaB/ieHUW MYHUUMNANbHON YCNYyrM W [AOKYMEHTOB,
HEOOX0AMMBIX ANA NpefocTaBfeHUAa MYHULMUNANbHOW YCNyru, B 3NeKTPOHHOW Qopme cC
HapyLlEeHNeM yCTaHOBNEHHbIX TpeboBaHUIA; ,

5) HEKOPpPEeKTHOe 3anofiHeHne 0643aTeNibHbIX.NOMEA B (hOpMe 3aABNEHUS, B TOM 4ucie B
WHTEPaKTUBHON (hopMme 3adBfeHMa Ha Pecnyb6nnkaHCkoM nopTane (HELOCTOBEPHOE, HENOJIHOE,
Nn60 HenpaBuAbHOE 3anoJIHEHWE); : :

6) npeacTaBneHWe  HEMONHOrNO  KOMMNJeKTa AOKYMEHTOB, Heob6XoAMMBbIX  And
npefocTaB/ieHNs MYHULMUNANbHON YCNYrK;

7) 3adBfieHWe O MpejocTaBfieHUM yCcayru nojaHo B OpraH rocyfapcTBeHHON BfacTw,
opraH MecCcTHOro camoynpaBfeHus WM opraHusaunto, B MONHOMOYUSA KOTOPbLIX HE BXOAMUT
npefocTaBfeHne MYHULUNANbHOW YCNYTIK;

8) HecobOeHNE YCTAHOBJIEHHbIX CTaTbel 11 depepanbHOro 3akoHa ot 6 anpena 2011
roga Ne 63-®3 «O6 391eKTPOHHO nNOANUCK» YCNOBUIA MNPU3HAHWUSA AEWCTBUTENbHOCTHU,
YCUIEHHON KBanU(UUNPOBAHHON 3NE€KTPOHHOW MOANMCH.

2.7.2. TlepeyeHb OCHOBaHWI ANd OTKasa B Npueme AJOKYMEHTOB, HEOOXOLUMbIX ANS
NONYYEeHUA MYHULUNANbHOW YCAYTUN, ABNAETCA NCYHEPNbIBAIOLLUM. "y

2.7.3. PeweHne 06 oTKase B npueme 3afBNeHUA N JOKYMEHTOB, HEOOXOAUMBIX ANS
npefocTaBfieHNs MYHULUNANbHOW YCNYyru, MOXeT O6blTb MNPUHATO, KakK ,BO Bpems mnpuema
3asBuUTend, TakK W Mocfie MNOJy4YeHUAs OTBETCTBEHHbIM JO/DKHOCTHbIM , nuuom OpraHa
HEOOX0AMMBIX ANd NpefoCcTaBNeHMA MYHUUMNANbHON YCNyrm [OKYMeHTOB (CBefeHU) c
MCNOMIb30BaHNEM MEXBELOMCTBEHHOr0 WH(POPMALMOHHOIO B3aMMOAENCTBUA, B CPOK, He
npesblllaOWMin 3 paboynx AHel Co AHA perucTpaunum 3asaBneHus.

2.7.4. 3anpewiaetca O0TKasblBaTb B MNpueMe 3afaBNEHUA W WHbIX [OKYMEHTOB,
HeoO6X0AMMBIX ANS MPefoCTaBNeHUSs MYHUUMUNANbHOW YCNYyru, B cayyae .eCin 3asBfieHUe ”
OOKYMEHTbl, HeobOXoauMmble Anda MNpefoCTaBAeHUS MYHWULUNANbHOW YyCNyru, nofaHbl B
COOTBETCTBUM C MHPOpMaLMen 0 CpoKax v MopsALKe NpesocTaBNeHUS MYHULUNANbHON YyCNyru,
ony6n1nKoBaHHOW Ha EgMHOM nopTane. PecnybnimMkaHCKOM nopTane.

2.8. NcuepnbiBaloU Mii NnepevyeHb OCHOBaHWN NS NPUOCTaHOB/EHNSA
npesocTaBNeHNA MYHULMUNANbHOW YCYTU UAM O0TKa3a B NpejocTaB/ieHUM
MYHULWNANbHOW yCNyru

2.8.1. OcHoBaHMA And NPUOCTaHOBMEHUA NpPeaoCTaBNEHUS MYHUUWUNANbHOW YCAyru
OTCYTCTBYIOT.
2.8.2. OcHOBaHMA ANnS 0TKa3a B NPeA0CTaBAEHUN MYHULUNANbHON YCNYTHN:



1) nocTynneHne OTBeTa oOpraHa rocyfapCTBEHHOM BnacTW, oOpraHa MEeCTHOI
camoynpaBneHns nn6o nogBeAOMCTBEHHON OpraHy rocyfapCTBEHHOW BfacTU WU OpraHy
MeCTHOTO camoynpas/ieHUs opraHusayunu Ha MEeXBeAOMCTBEHHbIA 3anpoc,
CBMUAETeNbCTBYOWEro 06 OTCYTCTBUM AOKYyMeHTa M (MnAun) MHpopmMayum, HEOOXOAUMBIX ANS
npefocTaB/feHNs MYHULUMNANbHOW YCNyru, ecnm COOTBETCTBYHLWMWA [LOKYMEHT He 6bin
npefocTaB/ieH 3afBUTeNIEM NO COBCTBEHHOW MHULUMATUBE.

2.8.3. llepeyeHb OCHOBaHMI ANA OTKasa B MpPeAOCTaBNEHWU MYHUUUNANbHOW YCAyru
ABNAETCA MUCUEpPNbIBAKOLWUM.

2.8.4. 3anpeuwaeTcs O0TKasbiBaTb B MPeAOCTAB/MEHUN MYHULMUNANbHON yCAyrn B cnydae,
ecnu 3asBfeHWe O MNpefoCcTaBNeHWM MYHWULMNanbHOW YyCcnyru mnojgaHo B COOTBETCTBUU C
MH(popMaymneld 0 cpokax W NOpAAKe  MpefoCTaBNeHUS  MYHWULWUMANbHOW  yCcayru,
onyb6nnkoBaHHOM Ha EguHOM nopTane, PecnybnimkaHCKOM nmopTarne.

2.9. Pasmep nnatbl, B3MaeMOn C 3asBUTeNsA Npu npefocrtaB/ieHUN
MYHULUMNANbHON yCcnyrun, n cnocobbl ee B3uMaHuA

1
MyHuuMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03Me3/HOI OCHOBE.

2.10. MakKcuManbHbIi CPOK OXUAAHUA B 04Yepean Npu nojave 3asasBUTENEM
3anpoca o0 npejocTaB/ieHUN MYHULUNANbLHOW YCAYr v Npu NoNyyYeHUN pesynbraTta
npefocTaB/IeHNA TaAKUX yCcnyr

2.10.1. Bpems oXugaHus npu nojaye 3asfBNEHWS Ha MNONYYEHUE MYHULUNANbHOWN
yCNyrun - He 6onee 15 MUHYT. 1

2.10.2. Mpu nonyyeHuu pesynbTata MpejocTaBNeHUs MYHULUNANBHON YyCNyru
MaKCUMasbHbIli CPOK OXXMAAHUA B 04epefn He AO/HKeH npeBbiwaTth 15 MUHYT.

2.11. CpoK perucrtpayum 3anpoca 3asiBUTeNsS 0 NpeaocTaBNeHUN MYHULUUNANbHONM
ycnyru

2.11.1. Mpwu numyHom ob6paweHnn B ML B feHb nojaynm 3adBeHUA 3aABUTENIO
Bblgaetcsa pacnucka ns AUC MOL, ¢ permctpaymoHHbIM HOMEPOM, MOATBepPXAawLWKUM, 4TO
3anaB/eHMe OTNpPaB/ieHO, N AaTol nojayn 3asaBieHus. N

2.11.2. Mpwu HanpaB/eHNu 3adBneHuns nocpeacTBoM EguHoro nopTana.
Pecny6/iMKaHCKOro nopTtana 3asBUTeNb B [AeHb MOJayu 3afB/ieHUA MNosyyaeT B JIMYHOM
KabuHeTe Pecny6nMKaHCKOro noptana WM MO  3MeKTPOHHOW  MoYTe  YBeAOM/EeHUE,
noATBepXaatliee, 4TO 3adB/eHMe OTNPaBAeHO, B KOTOPOM YKa3blBalOTCA PerncrpalMoHHbIN
HOMEp W faTa nojaymn 3asaBieHUS. t

2.11.3. Mpwn nnyHom obpaweHnn B OpraH B AeHb nofayu 3asfBfeHUA YNONTHOMOYEHHbIM
JO/MKHOCTHbIM nuuom OpraHa 3asBUTeNt0 BbIfAeTcA pacnucka w3 aBTOMaTU3UPOBAHHOW
WH(OPMALMOHHOW  cUCTeMbl, MpeAHa3HaYeHHOW [AN8  OKasaHWa  roCYyLapCTBEHHbIX U
MYHULUMANbHbLIX YCNYT, C PermcTpaLMoHHbIM HOMEpPOM, JaTOW nofjayn 3asB/EHUA U MepeyvHeMm
npefcTaB/fieHHbIX JOKYMEHTOB.

2.12. TpeboBaHNS K NMOMELLEHNAM, B KOTOPbIX MPeAocTaBAseTCcAa MyHuUUMNanbHasa
ycnyra

2.12.1. MpefocTaBneHMe MYHULUNANBHOW YCNYyrn OcCyuwecTBAseTcqd B 34aHUAX
noMeLLeHNAX, 060pYyA0BaHHbIX NMPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMON MOXAPOTYLIEHMNS.



Ob6ecneynBaeTcqd 6eCnpensATCTBEHHbIN [OCTYN WHBanAMAOB K MECTYy MNpefocTaBieHUs
MYHUUMNanbHOW ycnyrun (yRoOGHbIA BXOA-BbIX0J B MOMEWEHUA U MNepeMel,eHne B KX
npegenax). 1

BusyanbHasa, TekcToBas MHMOpMauMs O nopsagke MNpefocTaBNeHUAs MYHWULUMANbHOMN
ycnyrun pasmewaeTrcs B YAOOHbIX AN  3asaBUTeNeld Mectax, B TOM 4YuUCAe C Y4yeTOM
OrpaHUYeHHbIX BO3MOXHOCTEW MHBANUAOB.

2.12.2. OcyuwecTtBndawTca Mepbl nNo ob6ecrneyeHWto UWHBanugam, B TOM uyucne
MCNOMb3YIOLWMM Kpecna-KolAckn u co6ak-npoBOAHUKOB, YCNOBWIA [JOCTYMHOCTU 34aHUSA,
noMeLWeHn n ycnyr, BKaKYas:

1) ycnoBusa gans 6ecnpensiTCTBEHHOro AoCTyna K 34aHUI0 U NOMeLWeHUAM, a Takxe
npeAocTaBnfAeMblM B HUX yCayram;

2) BO3MOXHOCTb CaMOCTOATENIbHOIO MNepeABMXEHUA MO TeppuTopun OpraHa, Bxoja wu
BbIXOfa B 3fjaHue M nomeuieHnsa OpraHa, nocagkum B TPaHCNOPTHOE CPeACTBO W BbiCAAKM U3
Hero, B TOM 4Yucne C UCNOJIb30BaHWEM KpPecna-KonsAaCKu;

3) conpoBOXAeHNEe WHBANINAOB, UMEKLWMNX CTOWKME pacCTpoMncTBa PYHKUUW 3peHua U
CaMOCTOATENbHOIO NepeaBMKEHNS, N OKa3aHUe UM NOMOLWMN B 34aHUN U NOMELLEHUSAX;

4) Hapgnexallee pasmelieHne 060pyA0BaHMS U HOCUTeNel MHhopmMaLnumn, He0BX0ANMbIX
Ana obecrnevyeHns 6ecnpenAaATCTBEHHOro A0CTyna UHBANWAOB K 34aHUI0,

NMOMELLEHMNAM N K yCNyram ¢ y4eTOM OrpaHUYeHUn UX XKU3HELEeATeNbHOCTH,

5) ponyck B 34aHue W NOMeleHWs co6akKM-NpOBOAHMKA NPU HaNUYUM LOKYMeEHTa,
noATBepXjaloLwWwero ee cneuuvanbHoe o6y4vyeHUMe U BblgaBaemoro no @opme W B MNOPsLKe,
YTBEPXAEHHbIX MNpUKazoM MwuHucTepcTBa TPyA3 W CcOUMaNbHOW 3aWlnTbl Poccuinckoli
degepaumn ot 22 uwoHA 2015 1. Ne 386H «O6 yTBepXAeHUM (OpPMbl [OKYMEHTA,
noATBepXpjatowero cneynanbHoe o6yyeHne cobakM npoBogHNKa, 1 NOPAAKA ero Bblfaun»;

6) oKaszaHue COTpPYAHWKamMu, MPeAoCTaBAALWMMN MYHULUMUNANbHY YCAYyry, NOMOLLM
MHBaNMAam B NpeofoneHnn 6apbepoB, MeLWaKLWMX NONYUYEHUIO UMW YCNYT HapaBHe C APYTrUMU
nmuamu.

2.12.3. Tpeb6oBaHUa B 4aCcTuM obGecneyeHMs AOCTYMHOCTW ANS WHBANMAOB O0ObLEKTOB, B
KOTOPbIX  OCYLLeCcTBAfeTCA  MpefocTaB/ieHWe  MYHWUUMNANbHOMW  ycnyrum, W  CPeAcTs,
MCNOJMIb3yeMbIX MpPU MPefOCTaBNEHUN MYHUUUNANbHOW YCNYrU, MPUMEHAKTCA K 06bekTam K
cpeAcTBaM, BBEAEHHbIM B 3KcnayaTauuto wWam npowegwnM MOLEPHU3ALUID, PEKOHCTPYKLUUIO
nocne 1wuwona 2016 roga.

2.13. MokasaTenu AOCTYMHOCTU N KayecTBa MYHULUNANbHON yCcayru

2.13.1. MokasaTtenssmMm AOCTYNHOCTM MNpeaoCTaBfeHMS MYHULUNANbHOW yCAyru
ABNAOTCA: :

pacrnosioXXeHHOCTb NMOMeLLeHUa, B KOTOPOM BeAeTca Npuem, Bblfavya JOKYMEHTOB B 30HE
LOCTYMHOCTH 06LWeCTBEHHOTO TpaHcnopTa; ,Hanuuune Heob6xoAMMmoOro Ko/nm4yecTBa
cneumanncToB, a TakKXe MNOMeWweHUi, B KOTOPbIX OCYLLeCTBAAETCA MpPUeM [LOKYMEHTOB OT
3aBUTENEN;

Hanuume uncyepnbiBawWen MHPopmaymm 0 cnocobax, nNopagke U CpoKax
npefoCTaBNeHNS MYHUUMUNANbHON YCNYrm Ha MHGPOPMaLWOHHBLIX CTeHAax, EguHoOM nopTane;
Pecny6nnkKaHCKOM noprane. ohuuManbHOM cante MYHULWUMNANbHOTO o6pa3oBaHug
«Hypnatckuidi  MyHuumunanbHbli  palioH Pecny6nukm TatapcTaH» B WHPOPMaLUOHHO-
TeNeKOMMYHUKaLNOHHON ceTn MHTepHeT no Be6-agpecy (http://nurlat.tatarstan.ru);

OoKasaHue NOMOLWM MHBaNMAam B NPeofoNeHNnn 6apbepoB, MeWatkWmnx NONYYEHUIO UMK
YCNYyr HapaBHe C APYrMMU nuuamu.

2.13.2. MNMoka3aTens My KayecTBa NpeaocTaBNeHNS MYHULMUNANbHOW YCNyru ABNAKOTCA:

1) co6ntoaeHne CPOKOB NMpuemMa M pacCMOTPEHUSA LOKYMEHTOB;


http://nurlat.tatarstan.ru

2) cobnoaeHne cpoka NonyvyeHnsa pesynbTata MyHULUNANbHON YyCNYTH;

3) oTcyTcTBME O0BOCHOBAHHbLIX Xafob Ha HapyLWeHWs agMUHUCTPaTUBHOIO pernameHTa,
coBepleHHble paboTHUKamu OpraHa;

4) KONWYecTBO B3aMMOJeWCTBUIA 3aaBUTeNd C AOMXKHOCTHbIMM nuuamu (6e3 yuyeTa
KOHCYNbTaLWi):

B3aumopgenctene 3asButens ¢ paboTHukamu OpraHa wam M®L npu npegocTaB/ieHUN
MYHULUMNANbHOW YyCNYyrn OCyLwecTBAAETCA OAMH pa3 Npu NpeacTaBfeHUN 3asiBNEHUS CO BCEMU
HEOOXOANMBIMU [LOKYMEHTAMMW: OAWH pa3 B ciayyae HeOO6XOLMMOCTM MONYyYeHWUsS pesynbTaTta
npefocTaBlieHNs MyHuuMnanbHon ycnyrm B OpraHe wam M®L, B (opme 3k3emnnspa
3/IEKTPOHHOIO JOKYMeHTa Ha OYyMaHOM HocuTene.

MpoAO/MKNTENbHOCTL OAHOIO0 B3aMMOAEWCTBMA 3adABUTENA C LO/DKHOCTHbIMU Auuamu
npu NpegocTaBNeHUN MYHULUNANbHON YCNYrn He npesbiwaeT 15 MUHYT.

3aaBuUTeNb BMNpaBe OLEHWTb KayecTBO MNpeaoCTaBNeHMA MYHUUMNANbHOM YCAyrun c
MOMOLLbKD  YCTPOWCTB  MOABMXHON  pagnoTeneOHHOW CBA3W, C  UCMONb30BAHUEM
Pecny6nnKaHCKOro nopTana, TEPMUHaNMbHbIX YCTPOMCTB.

2.13.3. NHpopmaumna o xoae NpeaocTaBNeHUS MYHMUUWUMNANbHOW YCNYrn MOXET ObiTb
nonyyeHa 3afBuTeneM B NMYHOM KabuHeTe Ha EamMHOM noprtane. PecnybnmkaHCcKOM nopTane, B
OpraHe. Mo L. (.

2.13.4. MpepocTaBneHMe MYHUUMNANbHOM yCcAyrun ocyuiectesnserca B nto6om MPL, no
BbIGOpY 3asBMUTENA HE3aBMCMMO OT MecTa €ro >XWTenbCTBa WM MecTa (aKTUYeCcKOro
npoXXueaHus (npebbiBaHWA) Ha TeppuTopun Pecny6nmnkm TaTtapcTaH MO 3KCTEPPUTOPUANIbBHOMY
npuHunny. MyHuumnnanbHasa ycnyra B COCTaBe KOMIMIEKCHOTN0O 3anpoca He npejocTaBfisieTcs.

| |«
2.14. Hble TpeboOBaHUA K NPeAOCTaBNEHUD MYHULMUNANbHONW YCYyrn
| :

2.14.1. Mpun npegocTaBNeHUN MYHULUNANbHOW YCAYrM B 3/IEKTPOHHOW ¢opme
3aaBUTE/b BNpase: "

1) nonyynTb WMHGpOpMaLuUlo O nopsifKe U cCpokax MpefocTaB/ieHUa MYHWULUNANbHOW
yCcnyru, pasmelleHHyto Ha EguHom nopTtane, Pecny6imkaHCKOM nopTane;

2) nojaTb 3asfB/ieHUEe O NpPefoCTaBNEHUN MYHULMNANbHON YCNYTM N UHble LOKYMEHTHI,
Heob6Xxo4uMble ANA MpPefoCTaBNeHUS MYHULUUNANbHOW YCNyru, B TOM 4WUC/ie LOKYMEHTbl W
MHpopMaLuo, 3MEeKTPOHHbIe o06pas3bl KOTOPbIX paHee ObiIM 3aBepeHbl B COOTBETCTBUM C
NYHKTOM 7.2 yacTu 1lcTaTen 16 depepanbHOro 3akoHa ot 27 uwona 2010 roga Ne 210-d3 «06
opraHusauum npefocTaBneHuns rocyfapCTBeHHbIX UM MYHULMNANbHbIX  YCNYI». c
ncnonb3oBaHnem Pecnyb6/nMKaHCKOro noprana; ,

3) nonyynTb CBefeHWA O Xof4e BbINOSIHEHUA 3afABMEHWA p NpPefoCTaB/ieHUN
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3/IEKTPOHHON (hopme;

4) OCYL,eCcCTBUTb OLEHKY KayecTBa NpefoCTaB/ieHNa MYyHULUNANbHOW YCNYTH;

5) nonyuutb pe3ynbTaT NpeAoCTaBNeHMS  MYHWULUNANbHOW ycayru B Qopme
3/IEKTPOHHOT0 AOKYMEHTA; !

6) nopatb anoby Ha peweHue un peincteue (6e3peiicTeme) OpraHa, a TakXke ero
OO/DKHOCTHBIX MUY, MYHULMUMANbHbIX CAyXawmux nocpeactsoM Pecnyb6/MKaHCKOro nopTtana,
nopTtana ejepanbHO TrocyAapCTBEHHOW WH(POPMALWUOHHOW CcuUcTeMbl, obecneyunBaroLlel
npouecc gocypebHoro (BHecyaebHOro) o6)xanoBaHWs pelweHWin n pericteuin (6esgeincTemns),
COBEpPLUIEHHbIX MPU MpefocTaBNeHUU TFOCYAapCTBEHHbIX WU MYHULUUNANbHbIX YCAYyr opraHamu,
NpeLoCTaBNAOWMMN  FOCYAAPCTBEHHbIE W  MYHULUNANbHbIE YCAYTUM, UX [O/DKHOCTHBIMMU
NUaMu, rocyfapCTBEHHbIMU U MYHUUUMANBHBIMU CAYXalWnUMK.,

2.14.2. ®dopmupoBaHue 3aABfieHUA OCYLLECTBMSAGTCA MNOCPEACTBOM  3ano/IHEHUA
3/IeKTPOHHOW (hopmMbl 3asBneHMd Ha Pecnyb6amkaHcKom nopTane 6e3 Heo6XOAMMOCTH
AONOMHUTENbHOW Nojayn 3asaBNeHUA B KaKoW-nn60 MHOW (opme.



2.14.3. Mpwn popmupoBaHun 3aaBNeHNs obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHWA W COXpPaHEHUA 3afABNE€HUS W UHbIX [LOKYMEHTOB,
Heo6X0AMMbBIX AN NPefoCcTaB/ieHUsA YCnyru;

2) BO3MOXHOCTb 3anO/IHEHUA HECKONbKUMW 3aABUTENIAMU OAHON 3NEKTPOHHON (opMmbl
3adaBneHna npu obpaleHun 3a ycnyramu, npegnonaravWwnuMnm HanpabBieHWe COBMECTHOrO
3aABN1EHNS HECKONIbKUMW 3aABUTENAMMU;

3) BO3MOXHOCTb nNeyaT Ha OYMa>HOM HOCWUTeNe KOMUW 3IeKTPOHHOW (OopMbl
3afB/ieHns;

4) coxpaHeHuWe paHee BBEAEHHbIX B 3/EKTPOHHYK (OpMYy 3adBNEHUS 3HAYeHUl B
No60 MOMEHT MO XenaHU NOAb30BaTeNd, B TOM YuCe Npu BO3HUKHOBEHMUN OWMOGOK BBOJA U
BO3BpaTe A5 MOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (hOopMy 3asiBNEHUS;

5) 3anonHeHWe noneil 3NeKTPOHHOIW (OPMbl 3asiBMEHMS A0 Hayana BBOja CBeAeHWUN
3aaBMTeNeM C WUCNONb30BaHWEM  CBefeHWi, pasmeweHHblXx B ECWA, un cBegeHui,
ony6nnKoBaHHbIX Ha Pecny6iuMkaHCKOM noprtane, B 4acTu, Kacawlwenca CBefeHui,
OTCYTCTBYKOLWNX B €ANHOA CUCTEME UAEHTUDUKALUN N ayTEHTUDUKALNN;

6) BO3MOXHOCTb BEPHYTbCSA Ha NHOOGON M3 3TanoB 3anMONHEHUS 3NEKTPOHHOW (OpMbl
3anaBneHns 6e3 noTepu paHee BBeAEHHON MHGMOPMaLUK;

7) BO3MOXHOCTb JOCTYyrna 3asBUTeNA K paHee NOJaHHbIM UM 3aABNEeHUAM B TeYeHUe He
mMeHee 1 roga, a TakXe 4acTUYHO CHOPMMUPOBAHHBLIM 3asiBIEHUAM - B TeyeHUe He MeHee 3
MecsLeB.

2.14.4. 3anucb 3asBuTeneli Ha npuem B MODLL (ganee - 3anuch) ocyullecTBnsieTcs
nocpencTsoM Pecny6nMKaHCKOro noprana, TefileoHa KOHTAKT - ueHTpa M®LL.

3aaBuTENO NpeaocTaB/sfieTCqd BO3ZMOXHOCTb 3anMcu Ha ftlo6ble CBOOGOAHbIE AN1A Npuema
fjaTy v BpemMs B npejenax yCTaHOBAEHHOr0 B MHOTOMYHKLMOHANbHOM LeHTpe rpaduka npuema.

3anucb Ha onpefesieHHY faTy 3aKaHUYMBAeTCH 3a CYTKU A0 HACTYMN/ieHUa 3TON Aathl.

Ona ocywecTBneHns npegBapuTenbHOW 3anucu  nocpefcTBOM Pecny6aMKaHCKOro
noprtana 3afBUTeNt0 HEOOXOAMMO YyKasaTb 3anpalluBaemble CUCTEMOWR AaHHble, B TOM YUCNE:
hamunnto, Mms, 0oT4ecTBO (MPM HanMuumKn); Homep TenedoHa; aapec 3NeKTPOHHOW noyTbl (NO
XenaHuto); xxenaemyt gaTty v Bpems npuema.

B cnyyae HecOOTBETCTBMA  CBefeHWI, KOTOpble coobwwun. ,3asaBuUTeNb  Npu
npeABapuUTenbHON 3anucu, AOKYMeHTaM, NpefCTaBNeHHbIM 3adBUTENIEM MPU NIMYHOM Npueme,
npeAaBapuTenbHasa 3anucb aHHYnuMpyeTcs. :

Mpn  ocylwecTBNeHWN nNpeLBapuTeNbHOW  3anucu  3aaBuTento  obecneymBaetcs
BO3MOXHOCTb pacrneyartaTb TaJlOH-NOATBepPXAeHUE. B cnyyae, ecnu 3aaBuTeNlb COOOWMT agpec
3NIeKTPOHHOW  NOYTbl, Ha YKas3aHHbI ajpec TakXe Hanpasnsete™ WHGpopMauma o
NOATBEPXAEHUN NpeLBapuUTeNbHOM 3anncK C yKazaHWeM faTbl, BpEMEeHU 1 MecTa npuema.

Mpn oCyLlecTBNEHUN NpeaBapuTeNbHONM .3annucK 3aaBUTeNb B 06A3aTeNlbHOM MNOpPsAAKe
MHpOpPMUPYeTCA O TOM, UYTO MpefBapuTenbHas 3anucb aHHY/IMPYeTCSH B CAy4vyae ero HesBKW Mo
ncTeyeHMM 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

3asaBuTeNb B N11060e BpeMs BnpaBe 0TKa3zaTbCA OT NpeABapuTe/ibHOW 3anucu.

3anpeujaetcs TpeboBaTb OT 3aABUTENS COBEPLUEHWA WHbIX [AENCTBWUIA, KpoMme
NPOXOXAEHUSA unAeHTUDUKaLUM N ayTeHTU(dUKaumm B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoBbIMW  akKTamMu Poccuiickoi  depepauyun, ykasaHua Uenn  npuema, a Takxe
npefocTaB/ieHNsA CBeAeHUN, HEOOXOAUMBIX 41 pacyeTa A4IMTENIbHOCTM BPEMEHHOI0 MHTepBana,
KOTOpbIA Heo6X0aMMO 3ab6poHMpOBaTHL ANA Npuema.



3. CocTaB, NOCNeA0BATENbHOCTb U CPOKW BbIMO/THEHUA aAMUHUCTPATUBHBLIX NPOLEAYp,
Tpe6oBaHMA K NOPSAAKY WX BbINONHEHWS, B TOM 4uc/e 0CO6EHHOCTM BbINMOMIHEHUSA
afMMUHUCTPaTUBHbIX Npoueayp B 3/IEKTPOHHOW (hopMe, a TaKXe 0COBEHHOCTH
BbIMONHEHNS aAMUHUCTPATMBHbLIX NPOLEeAYP B MHOTOPYHKLUMOHANbHbIX LeHTpax

3.1. OnncaHue nocnefoBaTe/IbHOCTN AENCTBUIN NpU NpejocTaBieHUN
MYHULUNANbHOW yCAyru

3.1.1. TlMpepocTaBneHne MyHMUMNANbHON yCNyrn BKAKOYaeT B ceba chnepytouwne
agMUHUCTPATUBHbIE NPOLefYypbI:

1) KOHCYNbTUPOBAHME 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMMNEKTa JOKYMEHTOB, NpeACTaBNeHHbIX 3af9BUTENEM:

3) HanpaBfieHMe MeXBeLOMCTBEHHbIX 3amMpocoB B OpraHbl, Yy4yacTBywline B
npefocTaB/ieHUN MYHULUNANbHOW YCNyru;

4) noAroToBKa pesynbTata MyHULUNanbHOW yCnyru;

5) Bblfgayva (HanpaBfieHWe) 3asBUTENO pe3ynbTata MYHWULMNANbHON ycnyru; 6)
ncnpaBfieHNe TEXHUYECKON oWN6KN.

1y
3.2. OKasaHMe KOHCyNbTauun 3aaBUTENIO

3.2.1. OCHOBaHMEM Hayana BbINONHEHNA aAMUHUCTPATMBHON nNpouUeaypbl SBASETCS
obpalieHne 3ad9BUTENSA MO BONPOCaM, CBA3aHHbIM C NpeAoCcTaB/ieHNeM MYHULMNANbHOR yCcnyru.

JOMKHOCTHbBIM nmuom (pabOTHMKOM),.  OTBETCTBEHHbIM 3a BbINO/IHEHME
aAMUHUCTPATUBHON Npoueaypbl, ABNAETCA:

npu obpaweHun 3assutend s M P L -paboTHUK MDLL;

npu obpaweHun 3aasutend B OpriaH - cekpetapb OpraHa.

3.2.2. 3aaBuTenb BMApaBe 060paTMTbCA 3a KOHCyNbTauWelm o nopsake M CpoKax
npefocTaBieHNs MyHuUuuUnNanbHOW ycnyru B M®LL nM4yHO n no TeneoHy U 3NEKTPOHHOM
noure.

PaboTHUK M®Ll KOHCynbTMpYyeT 3adABUTENs, B TOM 4WCNe N0 cocTaBy, dopme
npeAcTaBifieMON JOKYMeHTauuuM v ApyrumMm Bonpocam A8 NOoAyvYeHUs MYHULMUNaNbHON YyCNyrn.

3aaButenb MOXET  MONYUYUTH nHopmaLunto 0 nopagke npegoctaBneHuns
MYHULMUNANbHOW YCNyrn Ha opuumanbHoMm caiite M@ L, http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaBNMBaeMble HacToAL MM NYHKTOM,
BbIMONHAKTCA B leHb 0bOpalleHnsa 3aaBuTens.

Pe3ynbTataMu BbIMOSHEHUA ALMWHUCTPATUBHBLIX MPOUEAYP ABNANTCA: KOHCynbTauums
no cocTtaBy, (popMe npeacTaBisieMON LOKYMeHTaLMM u APYrMM Bonpocam, HeOO6XOoAUMBbIM 454
NONYy4YeHUA MYHUUMNANbHOR yCnyru.

3.2.3. 3aaBuTenb BnpaBe o6patuTbca B OpraH no TeneOHY M 31eKTPOHHON nouTe, a
TakXe MoNyyYnTb KOHCYNbTauuio Ha Pecnyb6nmkaHCKoM mnopTane, cainte OpraHa o nopsagke u
CpoKax nmnpefocTaBfieHUa MyHuUuuUnanbl40 ycnyru, B TOM 4uciae MO .cocTaBy, ¢opme
npescTaBNfeMOil JOKYMeHTaLUM U 4pyruM Bonpocam ANf NONyYeHUs MYHULUNANbHOW YCNYyTu.

ALMUHUCTPATUBHbIE npouegypsl, ycTaHaBnMBaeMble HacToALW UM NYHKTOM,
BbINONHAKTCSA BTeueHMe 3 pabounmx AHEN co AHA NOCTYNNEHUs obpalleHuns.

Pe3ynbTaTaMu BbINOSIHEHUA a4MWUHUCTPATUBHbLIX MPOLEAYpP ABAAKTCA: KOHCYNbTalWui
no cocTtaBy, (popme MpeaCcTaBNAEMON LOKYMEHTauuWnM u Lpyrum Bonpocam, HeEOO6XOoAUMbIM And
NONYYEeHUS MYHULUNANbHOW YCNYTW.


http://mfcl6.tatarstan.ru

3.3. NpnHAaTHME U paccCMOTPEHNE KOMMNEKTA JOKYMEHTOB, NPeACTaB/IEHHbIX
3afaBUTENIEM

3.3.1. Mpunem JOKYMEHTOB ANA NpeAoCcTaBNeHUA MYHULUWUMNaNbHOR ycnyrun yepes MoL
nnu ypaneHHoe paboyee mecto MoL.

3.3.1.1. 3aasuTenb (NpefctaBuTeNb 3aaBuTend) obpauwaerca B M®L, ¢ 3anpocom o
npejocTaBNeHUM MYHULMUNANbHOW YCNYyru W npefcTaBiseT AOKYMeHTbl B COOTBETCTBUM C
NMYHKTOM 2.6 afMWUHUCTPATMBHOIO perinamMeHTa.

3.3.1.2. PaboTHNK M®L|. Begywnin npuem 3asaBneHuUn:

onpefenset npeameT obpalieHns:

LOCTOBEPAET NMNYHOCTbL 3aABUTENA:

NPOBOAMT NMPOBEPKY MOSIHOMOYUI NnNLA, NOAAIOLLET0 LOKYMEHTbI:

NPOBOAUT MPOBEPKY COOTBETCTBMA LOKYMEHTOB TpeboBaHWAM, ) Ka3aHHbIM B MNYHKTe
2.6 aAMUHNCTPATMUBHOIO pPernaMmeHTa;

3aMo/IHAET 3N1EKTPOHHYIO opmy 3asaBneHns s AUC Mo LL;

npu npefocTaBfieHWUN [OKYMEHTOB, YKasaHHbIX B MNYyHKTe 2.6 agMWHUCTPaTUBHOIO
pernamMeHtTa Ha OyMaXHOM HOCUTene, OCYLECTBAAET CKaHMpOBaHWe TMpeAcCTaBlEHHbIX
LOKYMEHTOB,; :

pacneyaTtbiBaetr 3aasneHne un3 AWNC MOPL,; nepepaer 3adBUTENIl0O Ha MNPOBEPKY MK
nognucaHue,

nocne nognucaHna cCKaHupyert nognucaHHoe 3adasneHue s ANC Mo L;

3arpyxaet B AUC M®LL fOoKYMeHTbl, NpeAcTaB/eHHble B 3/1EKTPOHHOW (opme unu
3/IeKTPOHHbIe 06pa3bl OTCKAHUPOBAHHbLIX LOKYMEHTOB, POPMUPYET 3NeKTPOHHOE Aefo:

BO3BpaliaeT NoANWCAHHOE 3aAB/IEHME N OPUTUHANbI BYMaXHbIX LOKYMEHTOB:

BblAaeT 3adABUTENIO PacnucKy B NpueMe JOKYMEHTOB.

ALMUHUCTPATUBHbIE npouegypsl, ycTaHaBnMBaeMble HacToALWNM NYHKTOM,
BbIMO/HAKTCA B leHb O6palleHns 3aaBuTens.

PesynbTtatamy BbINOSIHEHUA aAMWHUCTPATUBHBLIX nNpouefyp SABAAKTCA: rO0TOBOE K
OTMNpaBKe 3asfBNeHNe U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHUK M®L HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3aaBUTeNsd B
OpraH B 3/1eKTPOHHOW (opme (B cocTaBe MaKeTOB.3/IEKTPOHHbLIX Aen) B TeyeHue 1 pabouyero
OHA CO AHA obpaleHns 3ad9BUTENA B CTPYKTYpHOe nofpasgeneHne MeL.

PesynbtaTtaMy BbLINONHEHUA ALMUHWUCTPATWBHLIX MpouUeayp HABAAKTCA: 3adBNeHUE U
nakeT [LOKYMEHTOB (3/1eKTPOHHOE [efi0), HamnpasfieHHble B OpraH, MOCPeACTBOM CUCTEMbI

3/1eKTPOHHOT 0 B3aMMOfENCTBUSA. , -

3.3.2. MpuemM [JOKYMEHTOB AN MNPeAoOCTaBAEHMS MYHUUMNANbHON  yCcnyru
3/IeKTPOHHOW (hopMe Yepe3 Pecnyb6/nMKaHCKWA nopTan.
3.3.2.1. 3aaBuTenb Ana nogadll 3afBNeHUS B 3NEKTPOHHOI (opme BbINOMHAE

cneaywouime oeicTeus:

BbIMOJIHAET aBTOPU3aLMIO;

OTKPbIBAeT (POPMY 3/IeKTPOHHOTO 3aABNEeHUS;

3amnoNHAEeT hOpMYy 3/1EKTPOHHOTO 3aABNEHMA, BKNHOYAKOLWYO CBeLeHns, Heo6XoAnMbIe U
06A3aTefibHble ANA NPefOCTaBNeHUS MYHULMUNANbHOW YyCNyru;

npukpennser AOKYMEHTbl B 3/IEKTPOHHOW (OpMe WAW  3/1eKTPOHHble o0bpasbl
LOKYMEHTOB K (DOpMe 3/1eKTPOHHOro 3adBfeHUdA, (Npy HeobOXOLUMOCTKM); NOATBepXAaeT ¢akT
O03HaKOMJ/IEHUS W cOornacusa ¢ ycnoBMAMM M NOPAAKOM MpefoCcTaBAeHUAs MYHULMNANbHON yCNyru
B 3/IEKTPOHHON QopmMme (ycTaHaBnMBaeT COOTBETCTBYHILY OTMeTKY O corjacuum B (opme
3/IEKTPOHHOT O 3as8BNeHUSA); : !

noATBEPXAaeT AOCTOBEPHOCTb COOOLLEHHbIX CBEAEHWNIA (ycTtaHaBnuBaeT
COOTBETCTBYHLYI OTMETKY B (DOpMe 3/IeKTPOHHOTO 3aABNeHUA);



OTNpaBffeT 3anojIHEHHOe 3/1eKTPOHHOEe 3afBneHWe (HaXXUmMaeT COOTBETCTBYHOLWYIO
KHOMKY B (DOpMe 3N1eKTPOHHOT O 3asB/IEHMNA);

3/IeKTPOHHOE 3afAB/ieHWe MNOAMUCLIBAETCA B COOTBETCTBUUM C TpebOBaHMAMKU MNYHKTa
2.6.3 AQMUHNCTPATUBHOTO perfiaMeHTa;

nony4yaeT yBefom/ieHne 06 oTnpaBKe 3/IEKTPOHHOTO 3asABNEHUSA.

dopmaTHO - JfiorMyeckas npoeepka CHOPMUPOBAHHOrO 3anpoca oOCyLWecTB/sfeTcs
eAVHbIM  (pervoHasbHbIM)  NOPTanOM  aBTOMaTUUYeCKM Ha OCHOBaHWW  TpeboBaHWM,
onpefensieMblXx opraHom (opraHusauuein), B npouecce 3ano/HEHUA 3afBUTENEM KaXAoro w3
nonen 37eKTPOHHOW (opmbl 3anpoca. Mpu BbIABNEHUN efUHLIM (PermoHasbHbIM) NOPTANOM
HEKOPPEKTHO 3amnO/IHEHHOTr0 MNONs 3/IEKTPOHHOW (opMbl 3anpoca 3asBUTeNb YBeJOMIAETCH O
XapakTepe BbIIBIEHHOW OWWOKM W MOpsALKe ee YCTpaHeHWs NocpeAcTBOM MHMOPMaLMOHHOTIO
CO0OLEeHNA HeNnoCcpeaCTBEHHO B 3/IEKTPOHHOW (hopme 3anpoca.

ALMVHNCTPATUBHbIE npouenypsol. yCTaHaB/INBAEMbIe HacToOALL UM NMYHKTOM,
BbIMONMHAKTCA B AeHb 06palleHNs 3aaBUTeNs.

PesynbTatamy BbINMOSHEHUA aAMUHUCTPATUBHLIX MPOLEAYpP SBAAKTCA: 3/IEKTPOHHOE
feno, HanpasfieHHoe B OpraH NoCpeACTBOM CUCTEMbl 3/1IEKTPOHHOT0 B3auMOLeNCcTBUSA.

3.3.3. PaccmoTpeHne KomnaekTa gOKymeHToB OpraHom. '

3.3.3.1. OcHOBaHMeM Hauvana BbINOMHEHWA aAMWHUCTPATMBHOW Mpouefypbl ABAAETCS
NOCTynjeHWe 3adaBNeHUS W  WHbIX [AOKYMEHTOB, He0o6XoAUMbIX AN npefocTaBneHus
MYHULMNANbHOR yCNYTW.

3.3.3.2. [O0/XHOCTHOE /WULO, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, B Cliyyae
obpalleHuns 3aaBuTens ¢ 3adasneHnem B OpraH:

onpegenseT npegmeT obpalleHuns;

yCTaHaB/IMBAET /IMYHOCTbL 3aABUTENSA; :

NPOBOANT NPOBEPKY MOSIHOMOYUIA NnMUa, NOAAKOLLEr0 AOKYMEHTbI; MPOBOAUT MPOBEPKY
COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B MNYHKTe 2.6 ALMWHUCTPATUBHOIO
pernameHTa, [MpPOBepKY COOTBETCTBUA  MNpPeLACTaBME€HHbIX , JOKYMEHTOB . YCTaHOBJ/IEHHbIM
TpeboBaHMAM (Hagnexawee 0GOpPMAeHWE KONWA [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax
NOAYUCTOK, MPUNUCOK, 3a4E€PKHYTbIX C/MIOB U UHbIX HE OFOBOPEHHbIX MCMpPaBeHWA); 3anonHAeT
3/IEKTPOHHYIO (opmy 3adBNeHMA B aBTOMATU3MPOBAHHOW MWHMOPMALMUOHHOW CUCTEME,
npegHasHaYeHHOW ANA  OKasaHUA TrOCYAApPCTBEHHbIX W  MYHUUMNANbHbIX YCAyr; npwu
NpefoCTaB/EHNUN NOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 AOMWUHWCTPATMBHOIO pernamMeHTa Ha
OymMaXHOM  HoOcuTefnle, OCYLLECTBAAET CKaHWpOBaHWEe  MNpPeLCTaBfeHHbIX  [OKYMEHTOB;
pacneyaTbiBaeT 3afB/eHWe: nepefaeT 3afdBUTeNt0 Ha MPOBEepPKY W nNoanucaHue; nocne
NoANUCAHUA CKaHUPYeT NoAnucaHHOe 3asaB/ieHUe;

3arpyxaeT B aBTOMAaTU3MPOBAHHYI WHPOPMALWOHHYI CUCTEM)’, NMpefHa3HAYEHHYIO
AN 0KasaHUA rocyfapCTBEHHbIX W MYHWULUMNANbHbIX YCNYr AOKYMEHTbl, MPeACTaB/ieHHble B
3/IeKTPOHHOW (opme WAM 3NEeKTPOHHble 06pasbl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (opmupyeT
3/IeKTPOHHOE Aeno: BO3BpallaeT MOANWCAHHOEe 3asB/eHWEe W OpPUrMHaNbl BYMaXHbIX
LOKYMEHTOB 3afABUTE/IIO: BbIJAET 3aABUTENIO PACNUCKY B NMPUEMe LOKYMEHTOB.

B cnyyae Hanuuma oCHOBaHWI ANS OTKa3a B NpuemMe JOKYMEHTOB AO/HKHOCTHOe nLo0,
OTBETCTBEHHOE 3a MPUWEM [OKYMEHTOB, YBEAOMANAET 3aABUTENd O HaAu4yuum NpenaTcTBUA And
npvema 3asfB/ieHUS W BO3BpallaeT eMy AOKYMEHTbl C OObACHEHWEM COAEPXaHUS BbISIBNEHHbIX
OCHOBaHWin AN O0TKasa B Mpueme LOKYMEHTOB.

3.3.3.3.  [O0/HXKHOCTHOe /uuo, OTBETCTBEHHOe 3a TnMpuemM [LOKYMEHTOB, nMoc/e
NOCTYN/IEHUS LOKYMEHTOB Ha pacCMOTpEHMeE:

npuceBanBaeT 3asiB/IEHNI0O HOMeEpP B COOTBETCTBMM C HOMEHKIATypou fen;

n3yyaeT MOCTYMNMBLUNE 3NEKTPOHHbIE fefia, B TOM YMUC/Ie MPUNOXEHHbIE 3aABUTENEM
JOKYMEHTbl B 9N1€KTPOHHOW (hopMe M 3N1eKTPOHHble 06pa3bl JOKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YATAaEMOCTb 3/1EKTPOHHbIX.06pa30B JOKYMEHTOB;



nposepsieT Cco6MKOAEHUE  YCNOBWIA  AENCTBUTENbHOCTWM  3/IEKTPOHHOW  noanucwy,
nocpefcTtsoM obpaueHus K EgmHomy noptany (B cnydae, ecniu 3asBUTeNeM MpeACcTaBEHbI
9NeKTPOHHbIe [LOKYMEHTbl, MNOANWCaHHble YCUNEHHON KBaNU(MULUPOBAHHON 3/IEKTPOHHOM
noAnMucbLI).

Mpn HanMyMM OCHOBaHWMN, NPefYCMOTPEHHbIX MNYHKTOM 2.7.1 ALMWHWUCTPATUBHOTIO
pernameHTa, TMOArOoTaB/AMBAeT TMpPOeKTt peweHns 06 OTKase B nNpuemMe [OKYMEHTOB,
HEOOXOAUMbBIX ANA NPefOCTaBNeHUS MYHULMUNANbHON YCNyru.

B cnyuae, ecnun B pe3ynbTaTe NPOBEPKN YCUTEHHOW KBANUPULMPOBAHHOW 3NEKTPOHHOW
noANUCK BbISIBNEHO HeCcOOMOAeHNEe YCNOBUIN ee AEACTBUTENbHOCTU, NPOEKT peweHns 06 oTKase
LO/KEeH cofepXaTb NYHKTbl ctatbn 11 depepanbHOro 3akoHa Ne 63-d3, KOTOpble NOCAYXUNU
OCHOBAHMWEM A1 ero NPUHATUSA.

MpoekT peweHns 06 o0Tkaze B MNpueMe [OKYMEHTOB, He0o6XO0AUMBbIX  ANf
npefocTaB/leHUs MYHWULWUNANbHON YCNyru, € ykKasaHueM MNPpUUYMH OTKasza (B Clyvae, eciu
OCHOBaHMA [Anda O0TKasa B nNpuemMe [OKYMEHTOB, HEOOXOAMMBbIX AN nNpejocTaB/ieHuns
MYHUUMNANbHOW YCNYyrn, cBfi3aHbl C HapyweHWemM YCTAHOB/EHHbIX TpebOoBaHW K TakKuUM
LOKYMEHTaM, OCHOBaHWA [AN1A 0TKa3a B nNpuemMe AOKYMEHTOB [LOJ/DKHbI COAepXaTb MHGPOPMaLUIO
0 HauMeHOBaHWW [OKYMEHTOB (MH(OpMaunMu, CBEAEHWIA), KOTOpble He MpeAcTaB/eHbI,
cofiepXat HefoOCTOBepHble M (UNW) MPOTUBOPEUYUBbIE CBefeHUd, OPOpPMNeHbl C HapylleHuem
yCTaHOB/NIEHHbIX Tpe6oBaHWIA), HanpaBnseTCAa Ha corfacoBaHWe B YCTAHOBJ/IEHHOM MOpsjKe
noCpesCTBOM CUCTEMbl 3/1IEKTPOHHOTO0 AOKYMeHTO06O0OpOTA.

CornacoBaHue NpoekTa pelweHns 06 O0TKase B Npueme AOKYMEHTOB, HEOOXOAMMBIX A4
npefgocTaBfieHNs MYHMUUMNANbHON yCcNyru, ocyuiecTBnfeTca B Nopagke, MNpeayCMOTPEHHOM
nyHKToMm 3.5.3 AGMUHNCTPATUBHOTO pernameHTa.

B cnyvyae OTCyTCTBMA  OCHOBaHWA  And  OTKasa B  nNpueme  [OKYMEHTOB,
NpefycMOTPEHHbLIX NYHKTOM 2.7.1 AAMWHWUCTPaTMBHOIO perfamMeHTa, [O/DKHOCTHOe /uuo,
OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, B TeuyeHue 1 paboyero fAHA CO AHS NOCTYNNEHUS
3adaBfIeHNA, HanpaBnseT 3adBUTeN0, YKa3aHHbIM B 3asfBAeHWM CNocobom, yBefOMJIEHME O
NOCTYNNEHUN 3afABNEHUA, COAepXKalliee BXOAAWMA perncTpayuoHHbIi HOMep 3asaBNeHuUs, faty
MoNyyeHUs 3afBNeHUA, [MepevyeHb HauMeHOBaHW ((alifioB, TMNPEeACTABNEHHbIX K HeMmy
JOKYMEHTOB, AaTy NMONYyYeHUA pe3yfibTaTa MyHULUNANbHON ycnyru.

3.3.3.4. McnonHeHne  npouefyp, YyKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
ALMUHUCTPATUBHOIO persamMeHTa, Npu HanUuyYuMy TEXHUYECKOW BO3MOXHOCTU OCYLLecTB/sfeTCA
B aBTOMaTM4yeCKOM peXume ¢ WUCNO0Nb30BaHWEM aBTOMaTW3UPOBAHHON WHMOPMALUOHHOW
CUCTeMbl, NpeaHa3HaAYeHHON 419 OKa3aHWSA rocyfapCTBEHHbIX U MYHULUMNANbHbBIX YCAYT.

3.3.3.5.  AAMMHWUCTpaTUBHbLIE 'Mpoueaypbl, YycTaHaeB/iuMBaemble nyHKTom  3.3.3
AQMVHUCTPATUBHOIO pernameHTa, BbINOMHAKTCA B TeyeHue 1 paboyero AHA CO [HA
NOCTYN/IEHWUS 3aAB/IEHUA HA PaCCMOTPEHME.

Pe3ynbTaTaMy BbINOMHEHUA afAMUHUCTPATUBHbLIX MNPOUEAYP SBAAKTCA: NPUHATLIA Ha
paccMoTpeHne KOMMNNEKT LOKYMEHTOB WM MPOEKT peweHUs 06 0TKase B npueMe LOKYMEHTOB,
HEOOXOAUMbBIX ANA NPEeLOCTaBNEHUS MYHULUMNANbHOR yCnyru.

3.4. HanpaBneHne MeXBeLOMCTBEHHbIX 3aMNpoCOB B OpraHbl, yyacTBylLW e B
npefoCTaBAeHUN MYHULUNANBHON yCcayru

3.4.1. OcHOBaHMEM Hayana BbIMNOMHEHNA aAMWUHUCTPATUBHON nNpouefypbl SBAAETCS
nonyvyeHne LO/DKHOCTHbIM  nuyoM (pabOTHWMKOM), YMNOSITHOMOYEHHbLIM Ha BbIMOMIHEHUE
agMWUHUCTPATUBHOM npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3a9BUTeNA LOKYMEHTOB.

3.4.2. [O/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a HanpaB/ieHWe MEeXBEeLOMCTBEHHbIX
3anpocoB, (GopMuUpyeT W HanpaBaseT B 3/EeKTPOHHON ¢opme nNOCpeaCcTBOM CUCTEMbI



MEeXBELOMCTBEHHOIr0  3/IEKTPOHHOIO  B3aumopfehcTBua  (NpuM  OTCYTCTBUU  TEXHUYECKOW
BO3MOXXHOCTWU - MWHbIMW crocobamun) 3anpocbl O NpesocTaBNeHUN AOKYMEHTOB W CBeAEHWMN,
npefycMOTPEHHbIX MYHKTOM 2.6.5 AJMUHUCTPATUBHOIO perfnamMmeHTa.

ALMUHUCTPATUBHBIE npouenypol. ycTaHaBNMBaeMble HacToALW MM NYHKTOM,
BbIMOHAKTCA B J€Hb MPUHATUA 3aABNEHNSA HA PACCMOTPEHME.

Pe3synbTatamy BbINOSIHEHUA ALAMWHUCTPATUBHBLIX MPOLEAYP ABNAKTCA: HamnpaB/ieHHble
B OpraHbl Bnactm v (M1m) NoLBeLOMCTBEHHbIE OpraHamM B/lacTU OpraHm3auuny 3anpochl.

3.4.3. CneyunanucTtbl MNOCTaBLWWKOB AaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNWUBLUNX
yepes CUCTeMY MeXBeJOMCTBEHHOr0 3/1IeKTPOHHOINO0 B3aMMOAEWCTBMA, MNpPeaoCTaBNAT
3anpawuBaeMble LOKYMEHTbl (MH(OpMauu) UANM HanpaBnAT yBeAOMAeHUSA 06 OTCYTCTBUU
LOKYMeHTa 1 (Mn) nHpopmaynum, HeO6X0ANMbIX ANA NPefocTaBNeHUs MYHULUNANbHOR yCayru
(nanee - yBegomneHune o6 oTkKase).

ALMUHUCTPATUBHbIE npoueaypsl. ycTaHaBNMBaeMble HacToALW UM NYHKTOM,
BbIMONHAKTCA B TeyeHUe 5 fHEN CO AHA NOCTYNNeHUS MEeXBELOMCTBEHHOrO 3anpoca B OpraH
UnM  opraHmMsauunio, npefocTaBnaolLMe [OKYMEHT UM WHDOpPMALMIO, €eCNu  WHble CPOKU
NMOATrOTOBKM W HanpaB/eHWs OTBeTa Ha MeXBeJOMCTBEHHbIA 3anpoc He YCTaHOBJIEHbI
(hefepanbHbIMM 3aKOHaMW, NpaBoOBbIMKU akTamu [MpaBuTenbctBa Poccuitckoin depepauyuun u
NMPUHATBIMW B COOTBETCTBUM C (PefepasibHbIMU 3aKOHAMW HOPMATUBHLIMW MPaBOBbIMU aKTamu
Pecny6nukun TaTapcTaH.

PesynbTaTtaMy BbINOJSIHEHUA AAMWHUCTPATUBHBLIX MpoUeAYyp HABAAKOTCA: LOKYMEHTHI
(cBefeHns), Heo6XoAMMbIE ANA NPeAoCTaBfieHNa MYHWULUMNANbHOW yCNyru, nMb6o yBegoMeHUe
06 O0TKase, HanpaB/eHHble [O/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a Hanpas/eHue
MeXXBEeLOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [ OMKHOCTHOE /NWLO, OTBETCTBEHHOE 3a HaMpaB/ieHNe MeXBeLOMCTBEHHbIX
3anpocos:

nosyvyaeT 3anpaliMBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOr0 3JIEKTPOHHOrO
B3aMMOLelNCTBMA JOKYMeHTbl (CBefeHMA).lHeobXoAuMbIe ANA NpesocTaBNeHNs MYHULUNANbHON
ycnyru, nn6o ysegomneHne o6 oTKase npu OTCYTCTBUM AOKYMeHTa W (MAn) UHGOPMaLMn; npu
HalM4YMM OCHOBAHWMN, NPefyCMOTPEHHbIX MNYHKTOM 2.7.1 AQMWHWUCTPATUBHOIO perfameHTa,
MOArOTaB/IMBAET TMPOEKT pelweHMs 06 OTKase B Npueme [OKYMEHTOB, HeO06XOAWMBIX [ANf
npejocTaBNeHNa MYHULUMNANbHOW ycnyru.

MpoekT peweHna 06 O0TKaze B MpueMe [OKYMEHTOB, Le0ob6XoaMMbIX  And
npefoCTaBNeHNS MYHUUWUNANbHOM YCAyru, ¢ ykKasaHueM MpPUYMH OTKasa (B cnyvae, ecnu
OCHOBaHUA [na oTKasa B nNpuemMe [OKYMEHTOB, HEOO6X0AMMbIX [ANS NpefocTaBNeHUS
MYHUUMUNANbHOW YyCNyru, cBf3aHbl C HapyweHWeM YCTAHOB/EHHbIX TpeboBaHWN K TaKuMm
OOKYMEHTaMm, OCHOBaHUA A1 O0TKasa B NpuemMe LOKYMEHTOB [O/DKHbI COAepXaTb MHMOpMaLuio
0 HauMMeHOBaHUW [OKYMeHTOB (MH(OpMauuu, CBefeHWI), KOTOpble He npeAcTaBlieHsbl,
cofep>xaT HeLOCTOBEpPHble M (MM) NPOTUBOPEYMBLIE CBEAEHUA, ODOPMJIEHbl C HapyLleHUeMm
YCTAHOBNEHHbIX TpeboBaHWW), HanpaBNAeTCsA Ha corflacoBaHue B YCTaHOB/IEHHOM Mopsfke
NOCPeLCTBOM CUCTEMbI 3EKTPOHHOT0 JOKYMeHTO06OpOTA.

CornacoBaHue npoekTta peweHnsa! 06 oTkase B npueMe LOKYMEHTOB, He0OXOAMMBIX A4NA
npefocTaB/ieHNs MYHUUMNaNbHOW YCNyru, ocyuiecTBisieTcqd B NOpAAKe, MPeAyCMOTPEHHOM
NyHKTOM 3.5.3 AAMUHUCTPaTUBHOIO pernaMeHTa.

ALMUHUCTPATUBHbIE npoueaypsl. ycTaHaBNMBaeMble HacToALW UM NYHKTOM,
BbIMOMIHAKTCA B ileHb NONYYEHUSA CBELEeHWA N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTtaMu BbINOJ/IHEHUSA AAMUHUCTPATUBHBLIX MpoOUeAyp SABAAKTCA: LOKYMEHTbI
(cBepgeHuns), Heob6xoAMMble ANA NPefOCTaBNEeHUA MYHULUMANbHOW yCNyru, NpoekT peweHUs 06
0TKase B npueme LOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHUAa MYHULUNANbHOW YCNYTru.

3.4.5. NicnonHeHue npoueayp, yKasaHHbiX B nyHKTax 3.4.2, 3.4.4 AOMUHNCTPATUBHOTO
pernameHTa, NpuW HaaM4yUU TEXHUYECKOW BO3MOXXHOCTW OCYLLECTBNAETCA B aBTOMATU4YeCKOM



pexunme C ncnonb3oBaHnem aBTOMaTU3NPOBAHHOM MHPOPMaLMOHHOM CUCTEMBI,
npefHasHaYeHHOW ANA OKasaHWA rocyfapCTBEHHbIX M MYHWULMUNaNbHbIX YCAYyr, B TOM 4ucne ¢
MOMEHTa perucrTpaynm 3afB/leHUd B COOTBETCTBMM C HacToAWwMUM ALMUHUCTPATUBHbLIM
pernameHTOoOM.

3.4.6. MaKCUManbHbI CPOK BbIMNONHEHUA aAMUHUCTPATUBHbLIX NPoOLEfYyp, YKa3aHHbIX
NyHKTe 3.4 AQMUHNCTPATUBHOIO pernameHTa, coctaBnseT 5 paboyunx gHei.

3.5. MoaroToBKa pes3ynbTata MyHULMUMNANbHOW YCyTru

3.5.1. OcHoBaHMeM Hayana BbINONHEHUA aLMWHUCTPATUBHOW npoueAypbl ABAAETCA
NnocTynfeHne OT LO/MKHOCTHOroO nuua, OTBETCTBEHHOrO 3a HampaB/ieHWE MeXBEeLOMCTBEHHbIX
3anpocoB, [OKYMeHTOB (CBefeHWiA), HeobXoauMMbIX AN NPefoCTaBfeHUs MYyHULUNanbHOM
ycnyru.

3.5.2. [JoO/MKHOCTHOE NNLLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3y/nbTata npeaocTaB/ieHNs
MYHULUNANbHON YCNYrun:

paccmaTtpuBaeT CHOPMUPOBAHHbLIA  KOMMAEKT [LOKYMEHTOB, Heo6X0AUMbIX  [ANg
npesocTaBNeHNa MYHULUMANbHOW YCNYTK:

Npu BbISBNEHUW OCHOBAHWIN [ONA OTKa3a B MPeLOCTaBMEHUUM MYHULMUNaNbHOW YCnyru,
yKasaHHbIX B MYyHKTe 2.8.2 AOMWHUCTPaTUBHOrO pernaMeHTta, MOATOTaB/IMBAET MPOEKT
pelweHns o6 oTKase B NpefoCTaBAEHUN MYHULUNANbHOW YCNYTu;

B C/y4yae OTCYTCTBMA OCHOBaHMWi [N OTKasa B MpejocTaB/ieHMUM MYHULUMANbHOM
ycnyru, npegycMoTpeHHbIX MyHKTOM 2.8.2 AAMWHWUCTPATWBHOIO pernameHTta, Mo uToram
paccMOTPeHNs [OKYMEHTOB, HeO0OXOAWMbIX [ANA MpefocTaBNeHUs MYHULMUNanbHON ycnyru',
noArotaBnmBaeT NPOEKT pe3ynbTarta NpPefoCcTaBNeHUA MYHULUMNANbHOW YyCNyrn B COOTBETCTBUMU
C NoAnyHKTOM 1nyHkTa 2.3.1 AAMWHUCTPaTUBHOIO PernaMeHTa;

HanpaBnseT MOArOTOB/IEHHbIA MPOEKT pe3ynbTata NpPeAoCTaBNeHUS MYHULUMNANbHOMN
yCnyrm Ha cornacosaHwe B YCTaHOB/IEHHOM MOPAAKE MOCPEACTBOM CUCTEMbl 3/1EKTPOHHOTO
JOKYMeHTOO6OpOTA.

AJMUHUCTPATUBHbBIE npoueaypsol. ycTaHaBNnBaeMble HacToALWNM NYHKTOM,
BbIMO/IHAKTCA B TeyeHue 2 pabounx gHei. ,

PesynbTtatamy  BbINOSIHEHWUSA aAMWHWUCTPATUBHLIX nNpouefyp ABAAKTCA:  MNPOEKT
peweHns 06 oTKase B MNPeAOCTaBNEHUM MYHWULMUNANbHOW ycnyru (npunoxeHune Ne 4 K
HacToaweMy AAMUHUCTPATUBHOMY perfiaMeHTy), MPOEeKT pa3bACHeHUd (npunoxeHue Ne 2 K
HacToAwemMy AAMUHUCTPATUBHOMY pPernameHTy).

3.5.3. CornacosaHue ¥ noanucaHwe TMNpoeKTa pe3ynbTata npegocTaBneHuns
MYHULUNanbHOW ycnyru (ganee - NpoekTbl JOKYMEHTOB) ocyliecTBNAeTCA cekpetapem OpraHa
n pykosoautenem OpraHa.

[MOATrOTOBNEHHbIE MPOEKTbl AOKYMEHTOB, MMelolWMe 3amedyaHWsd, BO3BpalialoTCcAd Ha
[opaboTKy nnuy, OTBETCTBEHHOM) 3a NOATOTOBKY pe3y/nbTaTa MyHuUuMnanbHOW ycnyru. Mocne
yCTpaHeHUs 3amMeyaHWin nNpoekTbl LOKYMEHTOB MOBTOPHO MepejarwTca [ANA COrfiacoBaHua u
nognucaHuns.

Pykosoagutens OpraHa npu pacCMOTPEHWM TMPOEKTOB [JOKYMEHTOB nMpoBepsaeT
cobnogeHne ALMWHUCTPATUBHOIO pernaMeHTa [AO/DKHOCTHbIMU nuuamum OpraHa B 4acTtu
CPOKOB BbINO/HEHUA aAMWHUCTPaTUBHBLIX MpoLeAyp, WX MNOCNEA0BaTE/NIbHOCTM U MOJIHOTHI,
HanMuMa  cornacoBaHWiM  YMNOJTHOMOYEHHbIX  AO/DKHOCTHbIX vy OpraHa B cuUcTeMme
3N1eKTPOHHOI0 JOKYMeHTOO60pOTA.

B cnyvae BbISIBIEHWA HapyLlleHU B 4YacTW CPOKOB BbIMONHEHUA agMUHUCTPaTUBHbIX
npoueayp, WX noc/neAoBaTeibHOCTM W MNOMIHOTLI  pykoBoauTenb OpraHa WHALKMUPYET
npueneyeHne K OTBETCTBEHHOCTU NuUL. AOMNYCTUBLUUX HAPYLIEHWUSA, B COOTBETCTBUU C MYHKTOM
4.3 AODMUHUCTPATMUBHOIO pernameHTa.



AQMVHNCTPATUBHbIE npouegypsbl. yCTaHaBNMBaeMble HacToAWwNM MYHKTOM,
BbINOMHAKTCA B TeueHne 2 pabounmx aHen.

PesynbTtataMy BbINONHEHUA aAMWUHUCTPaATUBHBLIX Mpouefyp ABNAKTCA: peweHue 06
OoTKase B MNpefOCTaB/ieHUN MyHULMNanbHOW Yycnyru (npunoxeHue Ne 4 K HacToswemy
AQMVHUCTPATUBHOMY pEerfiaMeHT)'), TNWUCbMEHHOEe pasbAcHeHua (npunoxeHme Ne 2 K
HacTosAWweMy AQMUHUCTPATUBHOMY perfaMeHTy).

3.5.4. VicnonHeHune npoueayp, yKasaHHbIX B nyHkTax 3.5.2, 3.5.3. AgMUHuUcCTpaTuBHoOr
pernaMeHTa, Npu HaAuyMn TeXHUYECKOW BO3MOXXHOCTM OCYLLECTBNAETCA B aBTOMaTM4eCKOM
pexunme C MCNo/Nb30BaHNEM aBTOMaTU3NPOBAHHOWN MHPOPMaLMOHHOM CUCTEMBI,

npefHasHauYeHHON AN OKa3aHWA rocyfapCTBEHHbIX M MYHULMUNANbHbIX YCYT.
MakCUManbHblii CPOK BbIMONHEHUA aAMUHUCTPATUBHbLIX MNpPOLEAYP, YKa3aHHbIX B
nyHkTe 3.5. AAMWHUCTPATUBHOIO pernamMeHTa, cocTaBnseT 4 pabounx AHA

3.6. Bblgaya (HanpaBneHue) 3aABUTENIO pe3ynbTaTta MyHULMNANbHON yCAyru
i j

3.6.1. OcHOBaHMeM Hauyana BbIMNOMHEHNS aAMUHUCTPATUBHOW NpouUeaypbl ABNSETCS
nosyyeHne JOMKHOCTHLIM NINLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMUHUCTPATUBHOM
npouefypbl, LOKYMeHTa, NOATBEPXKAAOLEro npejocTaB/ieHne MyHULUMANbHON YCNyTu.

3.6.2. [LONXHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayvy (HanpaB/ieHWE) LOKYMEHTOB:

obecneymBaeT perumcTpauuMio U BHeCeHWe CBeLeHWA O pe3ynbTaTte npejocTaBNeHUA
MYHULUNANbHOW ycnyrm B MNOACUCTEMY Be[eHWs [LOKYMeHTauuum aBTOMaTU3UPOBAHHOW
MHPOPMALMOHHON  CcUCTeMbl, MNpegHa3HaYeHHOW AN OKa3aHUMA  TFOCYAapCTBEHHbIX U
MYHULUMANbHbIX YCNYr; W3BellaeT 3asaBUTens (ero npeactaBuTensd) cnocobom, yKa3aHHbIM B
3afB/IeHUN, O pe3ynbTaTe nNpefoCTaBNeHUS MYHULUMNANbHOW YCAYyrM M O BO3MOXHOCTHU
nonyyeHns pesynbtata NpPefocTaBNeHUS MYHUUMUNaNbHOR ycnyru B OpraHe uam 8 MoL.

NcnonHeHne npouesyp NpU HaiMumm TeXHUYECKON BO3MOXHOCTWU OCYLLeCTB/IAETCA B
aBTOMATUYECKOM peXume C MWCNOJib30BAHMEM aBTOMaTU3MPOBAHHOW WH(POPMaLMUOHHON
CUCTEMbl, NMpefHa3Ha4YeHHOW A8 0Ka3aHUA TrOCYAapCTBEHHbIX U MYHULUMANbHbIX YCAYT.

AAMUHUCTPATUBHbIE npouegypsl. ycTaHaB/inBaemble HacToAaWwnm MYHKTOM,
BbIMOMIHAOTCA B TeyeHuMe 1 pabouyero [gHA CO AHA NOANUCAHUA [OKYMeHTa, fBAtoLLerocs
pe3ynbTaTOM MNpefOCTaB/ieHUs MYHULMUNANbHON YCNYyrW, YMNOJHOMOYEHHbIM [O/MKHOCTHbLIM
nmyom OpraHa.

Pe3ynbTatamy BbINONHEHUSA aAMWHWUCTPATUBHbLIX MpoOUefyp ABNAKTCA: pasMelleHune
CBefleHWA 0 pe3ynbTaTe nMpejocTaBlieHUs MYHULUNANbHOW YCAYrM B WUHHOOPMALUOHHbIX
cucteMax, wW3BeweHue 3aaButens (ero npeacTaBuTend) O pesysnbTaTe . NpefoCTaBeHMUA
MYHULMNANbHOW YyCNyru n cnocobax ero nonyyvyeHums.

3.6.3. MopAgokK Bblgauyn (HanpaBneHWs) pesynbTaTa NPefoOCTaBNAEHUS MYHULMUNANbHOW
ycnyru:

3.6.3.1. Mpn ob6palleHNN 3a9BMUTENS 3a pe3ynbTaToOM MYHUUUNanbHOW ycnyrn 8 ML
paboTHUK M®LL BbifaeT 3a9BUTENO pe3ynbTaT MYHULUNANbHON ycnyru B (hopme 3K3emnnapa
3N1eKTPOHHOr0 AOKYMeHTa Ha O6ymaxHoMm HocuTene. o TpeboBaHUK 3asBUTeNs BMecTe C
9K3EMNIAPOM 3/1EKTPOHHOIO0 [OKYMeHTa Ha OyMaXHOM HOCWUTeNle eMy :npejocTaBnseTcs
9K3eMNNAP 3/IeKTPOHHOIO AOKYMeHTa NyTemM ero 3anucu Ha CbeMHbIA HOCUTENb MH(OPMaL UK
WM HanpaBfeHUs 3K3eMnnsapa 3MeKTPOHHOro [OKYMeHTa MO0 3/1eKrpoHHOW nouyte B ajpec
3afBuTend. MNpu 3anncyh Ha CbeEMHbI HOCUTeNb WHPOPMALUM WAM HanpaB/leHUU 3K3emnaspa
3/1eKTPOHHOT0 [JOKYMeHTa, Ha OCHOBE KOTOpPOro COCTaB/€H 3K3eMNnasap 3/1eKTPOHHOrIO
JOKYMeHTa Ha 6yMaKHOM HoOCUTene, No 3N1eKTPOHHON NOoYTe UAEHTUYHOCTb TAaKOro 3K3emnaspa
3N1eKTPOHHOr0 JOKYMEHTa 3K3eMNAspy 31eKTPOHHOro AOKYMeHTa Ha 6yMaXHOM HocuTene
3aBepseTcs YMO/MTHOMOYEHHbIM COTPYLHWKOM C MCNO/b30BaHNEM yCUNEeHHOM
KBanMMUULMPOBAHHOM 3N1€KTPOHHOM NOANMUCH.



ALMUHUCTPATUBHbIE npouenypbol, ycTaHaBNMBaeMble HacToALW MM NYHKTOM,
BbIMONHAKTCA B NOPSAAKE OYepefHOCTU, B feHb NPUOLITUA 3a9BUTENA B CPOKW, YCTAHOBNEHHbIE
pernameHToM pa6oTsl M®LL.

PesyfnbTaTaMu BbIMNONHEHUA aAMWHUCTPATUBHBLIX TMpouefyp ABAAKTCA: (uKkcayuna
(hakTa Bblgauyn pesynbTaTa NpeaocTaBfieHUs MyHuuUunanbHon ycnyru B8 ANC MODL,. pesynbTaTt
NPefoCTaBNEHNUS MYHULUNANbHOW YCAYrKN, BblJaHHbIA 3a9BUTENIO.

3.6.3.2. MMpwn ob6bpaweHUn 3asaBMTENsd 3a pe3ynbTaTOM MYHWULMUNANbHON yCnyru 4epes
PecnybnukaHckuii nopTan 3asBUTEN0 B JNNYHbIA KabUHET aBTOMAaTMYECKW HamnpaBnsercs
3/IeKTPOHHbIN 06pa3 fOKYMeHTa, ABMAIOWErocsa pe3ynbTaToM NpefocTaBieHUs MYHULUNANbHOW
ycnyru. NOAMWUCaHHbLIA  YCUNEHHOW KBanMpuunpoBaHHO 3/1eKTPOHHOW NoANUCHIO
YMONMHOMOYEHHOT O AO/IXKHOCTHOTO nuua OpraHa.

ALMUHUCTPATUBHbIE npouenypeol. ycTaHaBNMBaeMble HacToALW UM NYHKTOM,
BbIMONHAKTCA B [eHb MOAMMWCaHMA LOKYMEHTa, NMOATBepXAalLWero npegocraeneHne (otkas B
npeAocTaBfeHUN) MYHULMUNANbHOR YCAYTrn, YNOMHOMOYEHHbBIM LO/MKHOCTHLIM nuuyom OpraHa.

Pe3ynbTatamMu BbIMOMHEHNA ALMWHUCTPATMBHbLIX MpoLesyp HABMAKOTCA: Hamnpas/eHue
(npepgocTaBneHne) c ucnonb3oBaHMeM Pecny6/MKaHCKOro nopTana 3asBUTENII0 LOKYMEHTa,
noATBepXjatowWwero npegocTaBfieHne MyHUuunanbHoW ycnyru (B TOM 4Yuc/e OTKas B
npefoCcTaBfieHUN MYHULUNANbHOW yCnyru).

3.6.3.3. Mpu obpaweHnn 3aaBUTeNSA 3a pe3ynbTaToM MyHULMUNanbHOW ycnyru B OpraH,
OO/IXXHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblfayy (HanpaBieHWe) JOKYMEHTOB, BblfaeT 3aABUTENIO
pe3ynbTatT MyHUuMNanbHOW ycnyru. [lo Tpe6oBaHWIO 3asBUTeNs BMECTe C 3K3eMMISPOM
3IeKTPOHHOT0 [OKYMeHTa Ha OyMaXHOM HOCUTene eMy npejocTaBNseTca 3K3eMnnap
9N1EeKTPOHHOr0 JOKYMeHTa MNyTeM €ero 3anucu Ha CbeMHbIl HOCUTeNb WHGpOpPMaLUU UK
HanpaBfeHUa 3K3eMnaspa 31eKTPOHHOrO [JOKYMEeHTa Mo 3/IeKTPOHHOW noyTe B ajpec
3afBuUTENSA.

ALMVHNCTPATUBHbIE npouegypsl, ycTaHaB/inBaemble HacToALW MM MYHKTOM,
OCYLLEeCTBNAKTCA B MNOPAAKE O4YepeaHOCTU, B fAeHb NpPuUObLITUS 3adBUTENs B COOTBETCTBUM C
MNpaBunamn BHYTpPeHHEro TpyaoBoro pacnopsagka OpraHa.

Pe3ynbTaTOM BbIMNOMHEHUA aAMUHUCTPATUBHLIX MPOLEAYP ABAAKTCA: (hmKcauma axkTa
Bbljauyn pesynbtata nMpefoOCTaBNeHUS MYHWULUMNANbHOW YCAyrm B aBTOMaTU3UPOBAHHOWN
WH(OPMALMOHHOW  cucTeMe, nNpefHa3HaYeHHONW [N OKa3aHWA  TFOCYAapCTBEHHbIX U
MYHULMUNANbHBIX YCNYT.

3.7. cnpaBneHne TEXHUYECKNX OLWINOBOK

3.7.1. B cnyyae oOHapyXeHUA TeXHWYECKON OWWNOKN B [LOKYMEHTe, SABAAKOLWEMCS
pe3ynbTaTOM MYHWUUMNANbHOW Yycnyru, 3asBuTenb Hanpaenfer B OpraH 3asBreHne 06
NCrpaBneHNN TeXHUYECKONn owmnbkyu (npunoxeHue Ne 1 K HacToAwemMy ALMUHUCTPATUBHOMY
pernaMmeHTy); LOKYMEHT, BblaHHbI 3aABUTENI0 KaK pe3ynbTaT MyHUUMUNanbHOW YyCNyru, B
KOTOPOM COJEpPXMUTCA TexHuyeckasd owunbka: LOKYMEHTbl, WUMelUiue HPUAUYECKYID CUNy,
CBUETeNbCTBYHOLWMNE O HAIMYUN TEXHUYECKON OLUINOKMN.

3asaBneHne 06 wuncnpaBfieHUN TeXHUYECKON OWNOKM B CBEAEHUAX, YKa3aHHbIX B
LOKYMeHTe, ABAAIOWEMCA pe3ynbTaTOM MYHULUUNANbHOW ycayru, nofjaetcsd 3asBUTeNeMm
(ynoNHOMOYEHHbIM  MpeAcTaBuTeNeM)  MOYTOBbIM  OTMpaBieHMeM (B TOM  4yuclie ¢
MCrnonb3oBaHWeM 3N1EKTPOHHOM MoyThbl), 1M60 Yepe3 Pecnyb6nnkaHckuin noptan nav ML,

3.7.2. [JONXKHOCTHOE NWULO, OTBETCTBEHHOE 3a MNpueM [LOKYMEHTOB, OCYL,eCTBAAET
npuem 3asBfeHWs 00 WUCNpPaBNeHUN TEXHUYECKOW OWMNOKN, PperucTpupyeTt 3asBfeHue cC
NPUNOXEHHbIMW [OKYMEHTaMW U1 nepegaeT WX [OMKHOCTHOMY /ULy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.



AAMUHUCTPATUBHbIE npouegypsl, yCcTaHaB/MBaemble HacTosAWNM MYHKTOM,
BbIMONHAKTCA B TeyeHne 1paboyer o AHA C gaTbl permcrpaynmn 3asaBneHus.

PesynbTaTaMy BbINONHEHUS aAMUHWUCTPATUBHbLIX Mpoueayp SABAAKTCA: MPUHATOE W
3aperncTpupoBaHHOe 3afiB/ieHUe, HanpasB/eHHOE Ha pPacCMOTPeHMe [OJIKHOCTHOMY /uuy,
OTBETCTBEHHOMY 3a 06paboTKYy AOKYMEHTOB.

3.7.3. LOMmMKHOCTHOEe NNL0, OTBETCTBEHHOE 3a 06pab0TKYy AOKYMEHTOB, pacCMaTpuBae
OOKYMEHTbl W B LeNsiX BHECEHUA ucnpaBieHU B [LOKYMEHT, ABNAOWMWIACA pe3ynbTaToM
npefocTaB/fieHNs MYHUUMNaNbHOW YCAyru, OcywecTBAseT npouefypbl, NpesycMOTPEHHbIe
NyHKTOM 3.5 AAMWHWUCTPaTUBHOIO pernameHTa, W BblgaeT WUCNPaBAEHHbIA LOKYMEHT
3aaBuTeN0 (YNONHOMOYEHHOMY MPeACTaBUTENO) IMYHO NOA POCNUCH C U3BLATUEM Y 3aABUTENS
(ynonHOMOYEHHOTO npeacTaBuTens) OpurnHana [OKYMeHTa, B KOTOPOM  COAEpPXUTCH
TexHuyeckas owwnbkKa, wWAM HanpaBnseT B afpec 3aaBUTENA MNOYTOBbIM OTMNPaBEHUEM
(nocpeACTBOM 3/IEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MOJIyYeHUS [LOKYMeHTa npwu
npegoctaBneHnn B OpraH opuruHana [OKYMeHTa, B KOTOPOM COAEPXWUTCA TexHuyeckas
owmnobKa.

AAMUHUCTPATUBHbIE npouegypsol. yCcTaHaBNMBaeMble HacTosAWNM NYHKTOM,
BbIMONMHAKTCA B TeyeHue 2 pabouymx AHeid nocne OOHapy>XeHUA TEeXHUYECKOW OWWOKKM Waun
NoNy4YeHnUs OoT N06Oro 3aMHTEPECOBAHHOTO NMLa 3a8BNEHNSA O JOMNYLWEHHON OLWNOKE.

Pe3ynbTataMu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp ABAAKTCA: BblAaHHbIN
(HanpaBNeHHbIN) 3a9BUTENHO AOKYMEHT.

4. MopsAfoK 1 GOpMbl KOHTPONS 3a NMPeAOCTaB/EHUEM MYHULUNANbHOR yCayru

4.1. MopAAoOK OCYyWeCcTBNEHNS TEKYLLEr0 KOHTPOS 3a COGNIOAEHNEM U
NCNONHEHNEM OTBETCTBEHHbLIMMW AO/IKHOCTHBIMU NULaMMN MOMTOXKEHWNA
ALMWUHUCTPATMUBHOIO pernaMeHTa U MHbIX HOPMATUBHbLIX NMPaBOBbIX aKTOB,
ycTaHaB/MBaKwWmMUX TpeboBaHNA K NpefocTaBNeHN0 MYHULMUNANbHOW YyCNYrun, a Takxe
NPUHATNEM UMW pPeLUeHUNN

KoHTponb 3a NOAHOTOMW W Ka4yeCTBOM MNpPeAfoOCTaBNeHUS MYHUUMMANbHON YCNYyru
BKNOYaeT B ceba BbIiBIEHME W yCTpaHeHWe HapyweHWlk npasB 3asBUTeNeil, MpoBeaeHue
npoBepoK cob6aAeHNa npoueayp nNpeaocTaBNeHMS MYHUUMNANbHOW YCAyru, MNOATOTOBKY
pelleHnn Ha gelicTeus (6e3geicTBMe) AOMKHOCTHBIX UL, OpraHa MecTHOr0 camoynpaBneHus.

dopmMaMn KOHTPONS 3a COOGNOAEHMEM WCMONHEHMA aAMWHUCTPATUBHbLIX Mpoueayp
ABNAKOTCA:

1) npoBepka ¥ cornacoBaHue TMPOEKTOB [AOKYMEHTOB MO MNpPefOCTaBEHUIO
MYHULUNANbHOW YCNYTU;

2) NpOBOAMMbIE B YCTAaHOB/IEHHOM NOpPsAAKe MPOBEPKN BeAeHUA AeN0onpon3BO/ACTBa;

3) npoBegeHWe B YCTAHOBNEHHOM MOPAAKE KOHTPO/NbHbLIX MPOBEPOK COGNOAEHNSA
npoueayp NpeaocTaBNeHUA MYHULMUNANbHOW yCayru.

B uensx TeKylWero KOHTPONAA WMCMNONb3YHTCH CBEAEHUS, MMEKLWMNECS B 3NEKTPOHHOIA
6ase [faHHbIX, CcAnyxebHas  KOpPpPecnoHAeHUWs, YCTHas W MNUCbMeHHas WHMopMayus
AOMKHOCTHBIX NUL, OCYLLECTBAAOWMNX BbINOMIHEHWE aAMWUHUCTPATUBHbLIX MPOLEAYP, XYPHanb
yyeTa COOTBETCTBYHLWMNX SOKYMEHTOB U pYyrue cBeAeHus.

[Ona ocyuiecTBNeHWS KOHTPONS 3a COBEPLUIEHWMEM AeNCTBUI Npu nNpesocTaBNeHUNU
MYHUUMNANbHON  yCAyrm WU NPUHATAM  pelweHWit  PYKOBOAWTEN  OpraHa MEeCTHOro
camoynpaBneHWa MpeacTaBNAOTCA CNpaBKM O pe3ynbTaTax MPeAOCTaBAEHUA MYHWULMUNaNbHOM
YyCnyru.

O cnyyasix U NpuyYMHax HapyLlWeHWs CPOKOB, MOCNeAO0BaTeNbHOCTU W CcofepXaHus
afAMWHNCTPATUBHbLIX MPOLEAYP AO/MKHOCTHbIE MNLAa HEMEATEHHO UHGOPMUPYOT PYKOBOANTENS



opraHa, MpefOCTaBAAKLWEr0 MYHUUMMANbHYK YCAYyry, a TakXe NpeAnpUuHUMAT CPOYHbIe
Mepbl MO YCTPAHEHUO HapyLIEeHWUA.

TeKylWNiA KOHTPOAb 3a COOGMIOAEHNEM NOCMEA0BaTeNbHOCTU AeWCTBUIA, ONpeAeneHHbIX
aAMUHMUCTPaTMBHbLIMKM  MpoueaypaMm  No  NPefoCTaBAEHUD  MYHUUMNANbHON  yCayrwu,
OCyULlecTBNAETCA  3aMecTUTeNeM  PYKOBOAWTENs  OopraHa  MeCTHOr0O  camoymnpaB/ieHus,
OTBETCTBEHHbIM 3a OpraHusauui paboTbl N0 MPefOCTAaBAEHUD MYHWULUMANbHOW YCAyru,
HayaNbHUKOM OTAena, OCYLLeCTBAAKOLWLEr0 oOpraHusayuto paboTbl N0 NpefocTaBNeHUID
MYHULMUNANbHOW YyCnyru.

MepeyeHb BO/MKHOCTHbBIX nnu,. OCYLLECTBNALWLMX TeKyLWwni KOHTPOb,
yCTaHaBNMBAeTCA MOMOXEHUAMU O CTPYKTYPHbIX MNOAPa3fAeneHnsax opraHa MeCTHOro
camoynpaBfeHnsa U LOMKHOCTHbIMMW pernaMmeHTamm.

4.2. MopAfOK Y MEPUOLANYHOCTL OCYLWL,ECTB/IEHUSA NMMAHOBbLIX N BHEN/IaHOBbIX
NPOBEPOK MOJIHOTbl M KayecTBa NpefocTaB/eHMA MYHULMNANbHOW yCAyru, B TOM 4Yucne
NOPALOK M (DOPMbl KOHTPONS 3a NMOSIHOTON M KayeCTBOM MpefoCcTaB/lIeHUs
MYHULWNANbHOW yCNyru

4.2.1. KOHTpPO/b 3a NOMHOTOW WM KayeCcTBOM MpejoCTaB/ieHNs MYHULUMANbHON yCcnyru
ocyuiecTBnsetca B popMax:

1) npoBefeHNsa NPOBEPOK; 1

2) paccmoTpeHuns xanob 3asBuTeneli Ha aelicteua (6esgelicteme) OpraHa, a Takxe MX
LO/MKHOCTHbIX NUL,. MYHULNNANbHBIX CNYXaLmnX.

4.2.2. B uensx oCyw,ecTBNeHUA KOHTPOAS 3a MONHOTOW WM KayeCTBOM npefocTaB/ieHUs
MYHULUMNANbHOW YCAYyrn TnpoOBOAATCA MJaHOBble W BHEM/JaHOBble MNpoBepku. T[loOpsafoK w
MeEPUOLNYHOCTb OCYLLECTB/IEHNA TM/IAHOBbLIX TMPOBEPOK YCTaHaB/MBAeTCA MJaHOM paboTbl
OpraHa. lNpu npoBepKe MOryT paccMmaTtpuBaTbCA BCe BOMPOCHI, CBA3aHHbLIe C NpegoCTaB/ieHNeM
MYHUUMUNANbHOW Yycnyrn (KOMMAEKCHble MNPOBEpPKW),, UM OTAENbHbIA BOMNPOC, CBA3AHHbLIA C
npefocTaB/lieHNEM MYHULUNANbHOW Yycnyru (TemaTuyeckme nposepkun). TlpoBepka Takxe
MOXET NPOBOAUTLCA NO KOHKPETHOW anobe 3adaBuUTeNs.

4.2.3. BHennaHoBble MPOBEPKN MNPOBOAATCA B CBA3M C NMPOBEPKOW yCTpaHeHMS paHee
BbIIBNEHHbIX HapyLWeHWA agMUHUCTPATUBHOIO pernameHTa, a TakKXe B Cay4vyae MNOAy4vyeHUs
Kanob 3asBuTenein Ha pgencteua (6espeincteme) OpraHa, a TakKXe WX AOMXKHOCTHbIX Nul.
MYHULUNANbHbIX CAyXaLinx.

4.2.4. Pe3ynbTaTbl NPOBEPKM OQOpPMAATCA B BUAE akKTa [MPOBEPKU, B KOTOPOM
YKa3blBaOTCA BblABMIEHHbIE HEAOCTAaTKN M NPEANOXEHNA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX JINL, OpraHa, NpefocTaBNAOLLErO
MYHUUMNANbHYI YCYTY, 38 peleHnsa u genctemna (6e3fgencteme), NpUHUMaeMble
(ocywecTBnsiemMmblie) UMW B X0f4e NPeAoCTaBNeHUA MYHULNNANbHOW YyCNyrn

Mo pe3ynbTaTaM MNpPOBeAEHHbLIX MPOBEPOK B C/lyyae BbISIBAEHUA HapylWeHWin npas
3afBUTENIel BWHOBHble /uMULA NPUBNEKaKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHofaTenbCcTBOM Poccuitckoli ®epepaynm.

PykoBoanTen, OpraHa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpeHue
3a9BNE€HNI UNM 3a HeCBOEBpPeMeHHOe NMO0 HeHajfiexauiee BbIMO/HEHMWE afMUHUCTPATUBHbIX
[eNCTBUI, yKasaHHbIX B pasgene 3 AAMUHUCTPATUBHOIO perfnaMmeHTa.

LOMKHOCTHbIE NMLA W WHble MYHMUMNanbHble CAyXaliue 3a pelweHns u fAeicTeuna
(6espgericTBue), NpuHMUMaeMble (OCYL,ECTBSEMbIE).B X04e NPefOCTaBNeHUS MYHULUNANbHOW
YCNYTW, HECYT OTBETCTBEHHOCTb B YCTaHOBNEHHOM 3aKOHOAaTeNbCTBOM NOpPsAAKeE.



4.4. MonoxeHnA, xapakTepusyrwune Tpeb6oBaHNa K NopAaKY U opmam KOHTPONA
3a npegocTaB/ieHNEM MYHMULUMNANbHOW YyCAYrn, B TOM YUC/e CO CTOPOHbI rpaxpjaH, ux
06beiMHEHNN N opraHun3aynii

KoHTponb 3a npegocTaBneHMemMIMyHUUMNANbHON YCAYrM CO CTOPOHbI rpaxgaH, uX
006beANHEHUI A W OpraHu3auuin, ocyu,ecTBNAeTCA MNOCPeACTBOM OTKPbITOCTU [AeSATENbHOCTU
OpraHa npu npegocTaBNeHUU MYHWULUNANbHOW YCAYrn, MOAYYEHWUA MOMHOW, aKTyalbHON W
JOCTOBEPHONM MHGOpMauum 0 nNopsaKe MNpesocTaBNeHUMS  MYHUUMNANbHOW  YyCAyrn u
BO3MOXHOCTM focyAebHOro paccmoTpeHus obpaweHuii (kano6) B npouecce npeaocTaB/ieHUs
MYHULMNANbHOW yCNyru. i

5. JocynebHblin (BHecyaeOHbIN) NOPAAOK 06)Kan0oBaHUA PeLeHNn n oencTBuUi
(6espencTBMA) opraHa, npefocTaBNAWEro MyYHULUNANbHYO YCAYTY,
MHOTOPYHKUMOHA/IbHOIO LLeHTpa NpefocTaB/IeHNA ToCcyfapCTBEHHbIX U

MYHUUUNANbHbIX YCAYT, OpraHu3aunim, ykazaHHblx B yactm 1.1 ctaTtbn 16
®depepanbHOro sakoHa Ne 210-®3, a TakXe UX 4O/MKHOCTHbIX NUL, MYHULMUNANbHbIX
cnyxauwmnx, paboTHUKOB

5.1. 3aaBuTeNM MMeT NpaBo Ha o06)XanoBaHWe B JOCYyAeO6HOM MOpPAAKEe peleHui
JeicTBui (6e3pelicTBuMA) OpraHa. npeaocTaBNAOLWEro MYHULUMOANbHYO ycnyry,
LOMKHOCTHOro nuua OpraHa, NpefocTaBAAOWEro MyHULUMNANbHY YCAYTry, MyHULUNANbHOTO
cnyxauwero, pykosogutensa  OpraHa. nNpejoCTaBfAOWEro  MYyHUUMNaNbHYH  yCayry,
MHOTO(YHKLUMOHANIbHOIO LeHTpa, paboTHMKA MHOTOMYHKLMWOHaNbHOIO LeHTpa, opraHu3auuni,
npefycMOTPeHHbIX YacTblo 11 ctatbn 16 depgepanbHOro 3akoHa ot 27 utong 2010 roga Ne 210-
®3 «O6 opraHMsaunmmn npefocTaBNeHNUs TOCYAapCTBEHHbLIX U MYHULUMANbHBIX YCAYr», a TakXe
NX paboTHMKOB.

3asaBUTeNb MOXET 06paTUTbCA C Xanoboi, B TOM YMC/e B CeyoWwmnx cnyyasx:

1) HapylweHMe cpoKa perucrpaumm 3anpoca o NpegocTaBAeHUN MYHULMNANbHOR yCayru,
3anpoca, ykasaHHoro B crtatbe 151 ®depepanbHoro sakoHa ot 27 utona 2010 roga Ne 210-93
«O6 opraHusaunmn npefocTaBNeHNs rocyfapCTBEHHbIX U MYHULMUNANbHBIX YCAYT»;

2) HapylleHue CpoKa MpefoCTaBfeHUs MyHuUUMNanbHOW ycnyru. B yka3aHHOM cnydae
pocynebHoe (BHecyaebHOe) o06)kanoBaHWe 3asiBUTENEM pPELIEHWA W AencTBUin (6e3neincTeuns)
MHOTO(YHKLUMOHANbHOIO LeHTpa, paboTHMKA MHOTOMYHKLMOHAaNbHOrO LEeHTpa BO3MOXHO B
cny4ae, €C/iM Ha MHOTOMYHKLMOHANbHbIW LLEHTP, peweHns n geinctens (6es3genctane) KoToporo
o6XanywTcsa, BO3M0XeHa (DYHKUMA MO NpefoCTaB/leHU0 COOTBETCTBYHLWMX MYHUUMNANbHbIX
ycnyr B MNoAHOM o6beMe B nopsfke, onpegeneHHOM 4vacTbtlo 1.3 cTaTbu 16 defepanbHOro
3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusaumum npeaocTaB/ieHNS
rocyfapCTBEHHbIX U MYHULMUNANbHBIX YCNYT»;

3) TpeboBaHue y 3afBUTeNd AC!KYMEHTOB WX WHGPOpPMauMu nNn60 ocywecTBNeHUS
[eWCTBUI, npefcTaBneHWe WM OCYLL,ECTBNIEHWE KOTOPbIX He MPeAyCMOTPEHO HOPMATUBHBLIMMU
npaBoBbIMU akTamun Poccuiickon degepaynm, HOpMaTUBHLIMK MPaBOBbIMU aKkTaMn Pecny6nuku
TaTapcTaH, MYHUUMNaNbHbIMW MNPaBOBbIMW akTamu [NA MPefoCTaBNeHUs MYHULUNANbHOW
ycnyru;

4) oTKaz3 B nMpueMe [JOKYMEHTOB, TnpeAocTaBNeHWe KOTOPbIX MpesycMOTPEHO
HOPMaTMBHbLIMW MPaBOBbIMKM akTaMu Poccuiickoin depepaynuu, HOPMaTUBHbLIMU MNPaBOBbLIMU
akTamun Pecny6numkun TatapcTaH, MyHULUNaNbHbIMW.NPAaBOBbLIMW aKTamu 4114

npefocTaBfeHNA MYHULMUNANbHOR YyCNyrun, y 3asBUTeN;

5) oTKa3 B NpeAoCTaBNeHWUW MYHULWUMNANbHOW YCNYyru, e€CcnM OCHOBAHWUS O0OTKasa He
npegycMoTpeHbl (efepasibHbIMW 3aKOHaMW W MPUHATBIMW B COOTBETCTBUM C HUMU WHBIMU
HOpMaTMBHbLIMW  NPaBOBbIMKW aKTaMu Poccuitckoir depepaunmmn, 3akKOHaMU M UHLIMU



HOpPMaTWBHbIMW NpPaBOBbIMU akTaMu Pecnyb6nuku TatapcTaH, MyHUUMNaNbHbIMW MNPaBOBbIMU
akTamu. B ykasaHHOM cny4ae gocypebHoe (BHecynebHoe) o6)xanoBaHue 3asBUTENEM pelleHUi
n fencTeuii (6e3peicTBuS) MHOTOPYHKLMOHANIbHOTO LeHTpa, paboTHMKa
MHOTOPYHKLUMOHANbHOTO LEeHTpa BO3MOXHO B C/lyyae, ec/iM Ha MHOTOMYHKLWOHANbHbIA LEeHTp,
peweHns wn paeicteusa (6e3gelicTBME) KOTOPOro 06XanykwTcsd, BO3/0XeHa (YHKLMA Mo
npeAoCTaBNEHNIO COOTBETCTBYHOLWMX MYHULMNANbHbIX YCNYyr B MOJHOM 06beMe B Mopsfjke,
onpefeneHHOM 4acTtbto 1.3 ctatbn 16 PepepanbHOro 3akoHa ot 27 nwong 2010 roga Ne 210-d3
«O6 opraHusayunm nNpefocTaB/eHNA TOCYAAPCTBEHHbBIX U MYHULUMANbHBIX YCAYT»;

6) 3aTpeboBaHMe C 3aABUTENA NPU NPefOCTaBAEHUU MYHULMUNANbHOW YCNYrX Nnaatbl, He
npeayCMOTPEHHO HOPMaTUBHbLIMMU NpaBoOBbIMU aKkTamu Poccuiickoii depepayum,
HOPMaTMBHbIMW MNPaBOBbIMU akTaMu Pecnybnuku TaTtapcTaH, MYHULMUMNANbHbIMW MNPaBOBbIMU
aKTamum;

7) 0TKa3 opraHa, NpeAoCTaBAANWEro MyHUUMUNANbHY YCAYyry, LO/MKHOCTHOrO nuua
opraHa, npeAoOCTaBNAKLWEr0 MYHULUNANbHYO YCAYry, MHOFOQYHKLUOHANIbHOTIO LEHTPAa,
paboTHMKA MHOTFOMMYHKLWOHaNbHOIO LeHTpa, opraHusayuii, nNpefycMOTpPeHHbIX 4acTbio 11
cTaTb 16 depepanbHoOro 3akoHa ot 27 wutons 2010 roga Ne 210-®3 «O6 opraHusaumu
npefoCTaBNeHUS TOCYAApCTBEHHbIX W (MyHMUMNANbHLIX YCAYr», WANW UX pPabOTHMKOB B
MCrnpaBfeHUW [ONYULEHHbIX UMW OMevyaTok U OWW60K B BblIJaHHbIX B pe3ynbTarte
npefocTaBNeHUA MYHUUMNANbHOW YCNYyru [OKYMeHTax Nnn60 HapyweHuWe YCTaHOBNEHHOrO
CpoKa TakuxX wucnpasnieHuii. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) o6)anoBaHue
3aaBUTeNEM peleHUin n genctemin (6e3aencTBMUSA) MHOTOPYHKLMOHANBHOTO LeHTpa, paboTHUKaA
MHOTO(MYHKLMWOHaNbHOTO LEeHTpa BO3MOXHO B C/lyyae, eC/iM Ha MHOTO(YHKLNOHAaNbHbIN LeHTp,
peweHna wn paeicteua (6e3neicTBMe) KOTOPOro 06XanywTcs, BO3N0XeHa QYHKUMA no
npefoCTaB/ieHN0 COOTBETCTBYHOLWNX MYHWLMUNaNbHbIX YCAYyr B MONHOM 06beMe B NOpPALKeE,
onpefeneHHoM 4yacTtbio 1.3 ctatbm 16 PepepanbHOro 3akoHa ot 27 uwng 2010 roga Ne 210-d3
«O6 opraHusauum npesocTaBNeHNa rocyLapCTBEHHbIX U MYHULMUNANbHBIX YCNYT»;

8) HapyweHue cpoka uWAM NOpAAKA Bblayn AOKYMEHTOB MO pe3y/bTaram
npeAoCcTaBNeHNs MYHULMUNANbHON YCAYTIK;

9) npuocTtaHOBNEeHWEe MNpPeAoOCTaBlieHNa MYHULUNANbHOW YCAYyrn, ecnm OCHOBaHWUS
NPMOCTAHOBMEHUS  He NPeAyCMOTPeHbl  (efepanbHbIMW  3aKOHaMW W MPUHATbIMUA B
COOTBETCTBMM C HUMU MHbLIMW HOPMATUBHbLIMW NPaBOBbIMW akTamu Poccuitckoin depepaumn,
3aKOHaMmW M WHbIMW  HOPMaTMBHbLIMW  NpaBOBbIMW  akTamu Pecnybnukum TaTtapcTaH,
MYHUUMNaNbHbIMW NpPaBOBbIMKM akTamMu. B yka3aHHOM cnydae pocypebHoe (BHecypebHoe)
o6>anoBaHue 3aaBUTENEM peweHUn un peicTBuin (6e3feicTBUA) MHOTOGPYHKLUOHANBHOTO
LueHTpa, paboTHUKA MHOTOPYHKLMOHANbHOIO LEHTpa BO3MOXHO B C/ay4yae, ecliM Ha
MHOTOPYHKUMWOHAaNbHbIA LEHTP, peweHns u peicteusa (6es3geincTeme) KOToporo obxanyrTcs,
BO3/IOXKEHa (YHKUMA MO MpeaoCcTaB/eHUIO COOTBETCTBYKOLWMNX MYHULMNANbHbIX YCAYyr B
nosHOM o6beMe B nopsfke, onpejeneHHoOM 4yacTbio 1.3 ctaTbu 16 PefepanbHOro 3akoHa ot 27
nwona 2010 roga Ne 210-®3 «O6 opraHuzauuMum npeaocTaBNeHUs TOCYJAPCTBEHHbLIX W
MYHULUMUNANbHbIX YCAYT».

10) TpeboBaHMe 'y 3aaBUTeNd MNpu NPefOCTaBAEHUU MYHULMUNANBbHON yCcayru
OOKYMEHTOB MAM  MHGpOpMauuMn, OTcyTcTBMEe U (MAM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBainCb NpW MnepBOHaya/lbHOM OTKa3e B MNpueMe [OKYMEHTOB, He06XOAUMbIX ANA
npefoCcTaBNeHUS MYHWULUMNANbHOW ycnyru, NM6o B NpefoCTaBleHUN MYHUUUNANbHOW YCNyru,
3a UCKJ/IIOYEeHMEeM cnyvyaeB, NPefyCMOTPEHHbIX NYyHKTOM 4 yactu 1 cTtaTbu 7 PefepanbHOro
3akoHa o1 27 wumwona 2010 roga 'Ne 210-®3 «O6 opraHusaumm npepocTas/ieHUd
rocyfapCTBEHHbIX M MYHMUUMNANbHbIX ycayr». B ykasaHHOM cnydae pgocyaebHoe
(BHecypnebHoe)  ob6G)anoBaHue  3aaBUTeNEM peweHni n  AencTBuit (6espgelicTBuS)
MHOTO(MYHKLUWOHaNbHOIO LeHTpa, paboTHMKA MHOTO(MYHKLUWOHaNbHOr0 LUEHTpa BO3MOXHO B
cnyyae, eCiM Ha MHOTOPYHKUMWOHaNbHbINA LEeHTP, pelweHns n geiicteusa (6e3geincTemne) KOTOporo



06XanywTcs, BO3/IOXEHa (YHKLMA MO NpPefoCTaB/EHUIO COOTBETCTBYHOLWMUX MYHULUMNANbHBIX
ycnyr B nonHoMm o6beme B nopsiake, onpegeneHHoOM 4vacTbto 1.3 cTaTbum 16 depgepanbHOro
3akoHa o1 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusauum npefocTaB/ieHUd
rocyfapCTBEHHbIX U MYHULMUNANbHbIX YCAYT».

5.2. XXano6a nogaeTcs B NUCbMEHHOW (PopmMe Ha OYMaXHOM HOCUTeNe, B 3NEKTPOHHON
(hopMe B opraH, NpeAoCTaBAAWMA MYHULNNANBbHYO YCAYTY, MHOTOMYHKLNOHANbHbIN LEeHTP
nn6o B COOTBETCTBYKLWMIA OpraH rocyfapCTBEHHON BNacTu, HABNAKWMUIACA YyuypeanTenem
MHOTOPYHKLUMWOHANbHOTO UeHTpa (ganee - yypeauTenb MHOTO(MYHKLMOHaNbHOTO LeHTpa), a
TakXe B opraHusauum, npefycMoTpeHHble yacTbio 1.1 cTaten 16 depepaNibHOro 3akoHa oT 27
mwona 2010 roga Ne 210-®3 «O6 opraHuMsaumm npepocTaBfeHUs TOCYLAPCTBEHHbLIX MU
MYHUUMNaNbHbIX Yycnyr». >anobbl Ha peweHus W feictBus (6e3felicTBMe) PyKOBOAUTENd
opraHa, nNpefoCTaBAAKLWEr0 MYHULUNANBHYIO YCNYry, NOAAOTCA B BbIWECTOAWMA opraH (npwu
ero Hanumumm) nmbo B C/iyyae ero OTCYTCTBMA paccMaTpuBarTCA HEnocpeACTBEHHO
PYKOBOAWUTENEM OpraHa, NpesocTaBnAloWero MyHuuunanbHy ycnyry. XXanobbl Ha pelweHuns u
aeicTBuS (6e3peiicTBUE) paboTHMKaA MHOTOPYHKLNOHANbHOTO LeHTpa nojakTcs
PYKOBOLUTENO 3TOr0 MHOTFOMYHKLMOHANbHOIO UeHTpa. XXanobbl Ha peweHus u AeilncTeus
(6e3pneicTBUE) MHOTOMYHKLMUOHANbHOTO LeHTpa nogarTcs yupeamnTento
MHOTOPYHKLUMWOHANBbHOTO LeHTpa MM LO/DKHOCTHOMY LY, YNOJHOMOYEHHOMY HOPMATUBHbIM
npaBoBbIM akKTOM Pecny6nukmu TaTapcTaH. XXanobbl Ha peweHuWs n aelicteua (6e3aencrTeune)
pabOTHNUKOB OpraHu3aumnin, NnpegycMoTpeHHbIX YacTbto 11 cTaTbu 16 ®efepanbHOro 3akoHa oOT
27 wniona 2010 roga Ne 210-®3 «O6 opraHu3auuMu npegocTaBNeHUs TOCYAAPCTBEHHbLIX U
MYHULMUNANbHBIX YCYT», NOJAOTCA PYKOBOAMTENAM 3TUX OpraHusayuil.

XXanoba Ha peweHus un paelictBua (6e3nelicTBMe) opraHa, MpeaoCcTaBAAOLWErO
MYHUUMUNANbHYO YyCAYyry, ALO/MKHOCTHON nuua opraHa, NpeaocTaBAAOWEro MyHULUNAaNbHYO
yCAyry,  MYHUUMNANbHOro  cnyXawero, PYyKOBOAMTENS  opraHa, MNpejocTaBAAOLLErO
MYHULMUNANbHYI YCNYry, MOXeT OblTb Hamnpas/ieHa Mo no4yte, Yepe3 MHOTOMYHKLUUOHaNbHbI
LeHTP, C WUCNONb30BaHWEM WHPOPMALUOHHO-TEIEKOMMYHUKALNOHHOW CceTn «UHTepHeT»
oMumnanbHOro canTa opraHa, NpPeAoCTaBAAKWEro MyHULUNANbHYO ycnyry. EguHoro noprana
nnéo Pecny6nnKaHCKOro noprtana, MHPOPMaLWOHHON cuUCcTeMbl AocyaebHOro o6xxanoBaHus, a
TakXXe MOXeT 6blTb MPUHATA NPU NTUYHOM NpuemMe 3aaBuTens. Xanoba Ha peweHUs W LedCcTBUSA
(6e3neiicTBME) MHOTOMYHKLWOHaNbHOIO LeEeHTpa, paboTHUKA MHOTOMYHKLWOHaNbHOIO LEHTpa
MOXeT ObITb Hanpas/ieHa no ouTe, C MCMoJib30BaHNEM MH(pOPMALNOHHO-
TeNeKOMMYHUKALUOHHOW ceTun «WHTepHeT», ouumanbHOro canta MHOTOMPYHKLWUOHAaNbHOIO
LeHTpa. EanmHoro noptana nn6o Pecny6nnmkKaHCKOro nopTana, MHHOOPMALWOHHOW CUCTEMBI
pocynebHoro o6)xanoBaHudA, a TakXe MOXET ObiTb NMPUHATA MPU NNUYHOM MNpPUEME 3afaBUTENSA.
Xanoba Ha peweHus n genctema (6esgeiicTBne) opraHusaymnii, NnpefycMOTPeHHbIX YacTbio 1.1
ctatb 16 depepanbHOro 3akoHa oT 27 wutona 2010 roga Ne 210-®3 «O6 opraHusaumu
NpefoCTaBNeHNSA TOCYLAPCTBEHHbLIX W MyHMUMNanbHbIX ycayr» Ne, a Takxe ux paboTHUKOB
MOXeT 6bITb Hanpas/fieHa no noure. C MCNosib30BaHNeEM MH(pOPMaLNOHHO-
TeNEKOMMYHUKALUMOHHONW ceTu «WHTepHeT», oOduUManbHbIX CaWTOB 3TUX OpraHu3auuii
EavHoro noprtana nnb6o PecnybnMKaHCKOro noprtana, a TakXe MOXeT ObiTb NpuHATa nNpu
NNYHOM Npueme 3asBUTENS.

5.3. XXanob6a gomkKHa coaepxarth:

1) HauMeHOBaHWe  opraHa, npefoCcTaBNAOLWETO MYHULUMNANBHYIO
OO/MKHOCTHOrO  uMua  opraHa, nMpefoCTaBNfAlOWEro  MyHUUMNanbHyw  ycayry, nmbo
MYHULMNANbHOTO CAy>Xawero, MHOTO(YHKLUMOHANbHOIO LEHTpa, ero pykosoauTena u (uam)
paboTHWKa, OpraHun3auuin, NnpegycMoTpeHHbIX YyacTbto 11 cTatbu 16 degepanbHOro 3akoHa OT
27 wiwona 2010 roga Ne 210-®3 «O6 opraHu3auum npefocTaBNeHUSs TOCYLAapPCTBEHHbLIX WU
MYHULUMANbHLIX YCNYyr», WX pykKoBoauTenei u (Mnu) pabOTHUKOB, pelUeHUA U [eiAcTBMA
(6esgelicTBMe) KOTOPbIX 06XanyrTCS;

ycny



2) damunno, uMA. 0T4YecTBO (NocnegHee - MNPWU  HanuM4yuu), CBEJEHMA O MecTe
XuUTenocTea 3asButens - @uanyeckor6 nuua nM60 HauMeHOBaHWe, CBefeHWSs 0 MecTe
HaxoXfeHua 3adaBuUTeNs - WPUAMYECKOTO fuua, a TakXke HOMep (HOMepa) KOHTAKTHOrO
TeneoHa, agpec (agapeca) 3MeKTPOHHON NoYTbl (MPU HANM4YUKU) U NOYTOBbLIN afpec, N0 KOTOPbIM
[J0/KEeH OblTb HanpaB/ieH OTBET 3afABUTENIO;

3) cBefeHMss 00 06XanyemblX PpeleHnsx un paehcteuax (6e3geiicTBun) opraHa’,
npeAoCcTaBNAOLWETO MYHULMNANbHYO ycnyry, OO/KHOCTHOrO nnua opraHa,
npefoCTaBNAOWeEro  MyHUUMNanbHYy  ycnyry, numbo  MyHWLMNanbHOro  ClyXallero,
MHOTO(YHKLNOHANbHOTO LeHTpa, paboTHMKA MHOTFOYHKLMUOHANBbHOIO LEeHTpa, opraHusayui,
npefycMOTpeHHbIX YyacTtbto 11 ctatbu 16 depepanbHOro 3akoHa ot 27 mtong 2010 roga Ne 210-
®3 «O6 opraHusaumMu npeaocTaBNeHUS TOCYAAPCTBEHHbIX W MYHMUUUNANbHbLIX YCAYr», WX
paboTHUKOB;

4) poBOAbl, HA OCHOBAaHWUW KOTOPbIX 3afBUTENIb HE COrflaceH C peleHneM U AeliCTBUEM
(6espeiicTBMeM) opraHa, NpefoCTaBfIAOLIEr0 MYyHUUMNANbHY YCAyry, AO/MKHOCTHOrO nuua
opraHa, MpefoCTaB/IAKLWEr0 MYHUUMNANbHYO YCayry, nM6o MYHULUMNANbHOrO CAy>Xaliero,
MHOTO(YHKLNOHANbHOTO LeHTpa, paboTHUKA MHOTO(MYHKLMWOHaNbHOIO LeHTpa, OpraHu3auui,
npefyCMOTPEHHbIX YacTbio 11 cTtatbu 16 PepepanbHOro 3akoHa ot 27 uwons 2010 roga Ne 210-
®3 «O6 opraHu3aumMm npefocTaBfieHUs rOCYLApPCTBEHHbIX W MYHULUMUNANbHbIX YCNYyr», WX
paboTHWKOB. 3asaBuTeneM MOTyT OblTb npefcTaBfieHbl  JOKyMeHT! i (npu  Hannuumm),
noATBepXjalline LOBOAbI 3ad9BUTENdA, MO0 UX KOMUU.

5.4. MocTynuewan Xanoba NOANEXUT perucTpaumm B CPOK He No3fHee paboyero AHs.
CNnefyloLLero 3a jHeM NOCTYM/EHUSA.

5.5. )anob6a, nocTynuBwas B OpraH, MNpPefoCTaBAAKWMA MYHUUMUNANbHYK YCAyry,
MHOTO(MYHKLNOHANbHBbIN LeHTp. yupenuTento MHOTO(YHKLNOHANLHOTO LeHTpa. B
opraHmsaummn, npeagycMoTpeHHble 4yacTbio 11 ctatbu 16 PepepasbHOro 3akoHa oT 27 wuwond
2010 roga Ne 210-®#3 «O6 opraHusauMum nNpeaocTaBfieHWS  TOCYAApCTBEHHbLIX U
MYHUUMUNANbHbLIX YyCNyr», nn60 BblWeCTOAWMNA opraH (NpuM  ero Haauymun), NOANEXUT
paccMOTpeHUt0 B TeyeHne 15 paboumx f[Hei cO AHA ee perucrtpayunun, a B cayyae o6>xanoBaHus
OTKasa opraHa, npefoCTaBfAKLWEro MYHUUMUNANbHYK YCAYry, MHOTOPYHKLUMWOHANIbHOTO
LeHTpa, opraHusauunii, npegjycMoTpeHHbIX YacTbio 1.1 cTatbnm 16 ®epepanbHOro 3akoHa oT 27
nwons 2010 roga Ne 210-®3 «O6 opraHuMsauuMum npeaocTaBieHUs TOCYAApPCTBEHHbIX U
MYHULUWUNANbHLIX YCNyr», B TMNpWeMe [LOKYMEHTOB Yy 3aaBuTens numbo B UCNPaBNEHUN
JONYLUeHHbIX 0Ne4yaToK U OWMOOK UM B cliyvyae 06)XanoBaHWS HapyLeHWA YCTAHOBJIEHHOTO
CpoKa TaKuMxX ucnpasfeHUi - B TeyeHne 5 paboumx fHel CO AHA ee perucrpayum.

5.6. o pesynbTaTamM pacCMOTPeHMS Xanobbl MPUHMMAETCA OAHO W3 CAeAYHLNX
peleHnii:

1) xxanoba ypoBNeTBOPAETCA, B TOM 4YWCNe B (POPME OTMEHbl MPUHATOrO peleHusd,
ncnpasfiieHUa AOMYLWEHHbIX OnevyaToK U OWMO0K B BblJaHHbIX B pe3ynbTaTe MNpefoCcTaB/ieHUd
MYHULWUNANbHON YCNYrn [OKYMeHTax, BO3BpaTa 3asBUTENO [eHeXHbIX CPeAcTB, B3uMMaHue
KOTOPbIX He MpefycMOTPEHO HOPMaTMBHbIMM MNpPaBOBbIMW akTaMu Poccuitckoin depepauunu,
HOPMaTMBHLIMW NPaBOBbIMW akTamMu Pecny6nukun TatapcTaH, MYHULUMANbHbIMU MPaBOBbIMU
aKTamu;

2) B Y4OBNeTBOPEHUN Xanobbl 0TKa3biBAETCA.

He nosgHee AHA. cnefyloLWero 3a AHeM NPUHATUA PELIEHUd, YKa3aHHOro B HACTOALLEM
NYHKTe, 3a8BUTeN0 B NMUCbMeHHON ¢opille 1 no XenaHWio 3aaBUTeNs B 3MEKTPOHHOW (opme
HanpaBnseTCca MOTUBUPOBAHHbIA OTBET O pe3ynbTaTaX PacCMOTPEHUS >Kanobbl.

5.7. B cny4vae npusHaHusa xanobbl nognexaliein yo0oBNeTBOPEHUIO B OTBETE 3aABUTENIO
0 pe3ynbTaTax paccMOTpPeHWs Xanobbl faeTcAd WMHpopmauusa 0 LeACTBUAX, OCYLLECTBASEMbIX
OpraHom, TMpeAoOCTaBAANLWNUM MYHULUNANBbHYO YCAYry, MHOTOMYHKLWOHANbHbLIM LEHTPOM
nn6o opraHusaunen, nNpegycmMoTpeHHON 4YacTbto 11 cTatbym 16 PepepanbHOro 3akoHa ot 27



nwona 2010 roga Ne 210-®3 «O6 opraHusaumum npeaocTaBNeHUs TOCYAAPCTBEHHbIX W
MYHUUMUNANbHbLIX YCAYTr», B LeNAX He3aMeA/MTeNbHOro YCTPpaHeHUS BbIABNEHHbIX HapyLeHWA
NpU OKaszaHWW MYHWULWUMANbHOW YCAYru, a TakXe MNPUHOCATCA M3BUHEHUA 3a [LOCTaBJ/ieHHble
Heyfo6CTBa M yKasblBaeTcad WHMpoOpmauna 0 AanbHellwmnx LeWCTBUAX, KOTOpPble HEo6Xoaumo
COBEPLWUTb 3aABUTENIO B LeNdX MONYUYEHUS MYHULUNANbHOW YCNYTW.

5.8. B cnyyae npusHaHuMs >Xanobbl He nopgnexawen YLOBNEeTBOPEHUID B OTBeTe
3a9BUTENIO 0 pe3ysibTaTax pacCMOTPEHMA Xanobbl faloTCcA apryMeHTUPOBaHHbIe Pa3bACHEHUS O
npuymMHax MPUHATOTO pelleHUd, a TakXe WHpopmMauuMs o0 nopsagke o06)xanoBaHUA MNPUHATOrO
peweHuns.

5.9. B cnyyae ycTaHOB/IeHMS B XO4e WX NO pe3ynbTaTamM pPacCMOTPEHUA >Kanobbl
NpM3HaKoB cOCTaBa aAMWHWUCTPATUBHOIO MNpaBOHapyLWeHUA WAW NPEeCcTYyneHUs LOKHOCTHOe
nnuo, paboTHWUK, HafefleHHble MONHOMOYMSAMM MO PacCMOTpPeHUD Xanob, HeszaMefIUTEeNbHO
HanpasnAlT UMeEKOLWNeCs MaTepuansl B OpraHbl NpoKypaTypbl.



MpunoxeHne No 1

K AOMWHUCTPaTUBHOMY perfameHTy no
npesoCTaBNeHNI0 MyHULMNANbHOW yCiyru no jave
MUCbMEHHbIX Pa3bsACHEHUI HanoroniatefbLnKam u
Ha/oroBbIM areHTam no sonpocam MpuMMeHeHus
MYHULMNANbHbLIX NPaBOBbIX aKTOB 0 Hasnorax u
cbopax

Pykosoautesnto

OT:

3AABNTEHUE
06 McnpaBneHMM TEXHUYECKON OLWNGKM

Coobwato 06 ownbke, LONYLLEHHON NpW NpeaocTaBAeHUN MYHULUNANBHOW YCAYrn No gadve
MUCbMEHHbIX Pa3bsCHEHWI HanoronaaTenbUWMKam U HANOroBbIM areHTam Mo BOMpocam
NPUMEHEHUA MYHMLMUNANbHBIX MPaBOBbLIX aKTOB O Hasiorax u coopax.
3anucaHo:
MpaBubHbIE CBeAeHus:

Mpowy UCNpaBUTb AONYLIEHHYH TEXHUYECKYID OWWOKY ¥ BHECTU COOTBETCTBYHLLME
N3MEHEHWS B LOKYMEHT, SBAAIOWMIACA pe3ynbTaTOM MyHUUMNanbHOW ycnyru. [punarato cnegyrowmne
BOKYMEHTbI:

1

2.

B cnyuyae npuHATMS pelleHWss 06 OTKIOHEHWW 3asBfeHns 06 WCNpaBneHWU TeXHUYECKON
OLIMGKM NpOLUY HanpaBWTb TaKOe peLUeHue:

nocpeLCTBOM OTMPaBMEHMA 3/1EKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;
B BWAE 3aBEPEHHO KonMuM Ha OGYMaXKHOM HOCMTeNe MOYTOBbIM OTMpPaB/iEHMEM MO  ajpecy:

HacToswwmnm NOATBEPXAar: CBeAEHMs, BK/IKOYEHHble B 3asBfieHMe, OTHOCSLMECH K Moeit
NMYHOCTU U NPeAcTaBNSEMOM) MHOK MLy, a TaKKe BHECEHHbIe MHOIK HUXE, OCTOBEPHbI. JOKYMEHTY
(Konun [JOKYMEHTOB), MPUNOXEHHbIE K 3asBMEHUI0, COOTBETCTBYIOT TPeOGOBaHMSAM, YCTAHOB/EHHbIM
3aKOHO[aTeNbCTBOM Poccuiickoit deaepaummn, Ha MOMeHT NpeACcTaB/eHUs 3asBNEHUS 3T [AOKYMEHTbI
AeACTBUTENbHbI U COAepXaT JOCTOBEPHbIe CBEAEHUS.

(nata) (noanuce) ( (®N.0) «



MpunoxeHune Ne 2

K AGMUHUCTPATMBHOMY PErnaMeHTy o
npesocTaBeHNnI0 MyHULUNaNbHON YCyru no faye
MUCbMEHHbIX Pa3bACHEHWA HanoronnaTesblLmMKam u
HaNoroBbIM areHTaMm ro BOMpocaMm MpUMEHEHNS
MYHULMMNaNbHbIX NPaBOBbIX aKTOB O Hanorax u

cbopax

PykoBoguTento

OT:

SAABNEHUNE
0 MpPefoCTaBNEHUN MYHULMUMANBHOW YCIyru

Mpolwy npeAoCcTaBUTb MYHULUNANbHYH YCnyry «Jfladya MUCbMEHHbIX Pa3bACHEHWUI
HanoronnaTeNbWMKaMm W HaNOroBbIM areHTam Mo BOMPOCY NPUMEHEHUS MYHULUMUMAaNbHbIX
HOPMAaTMBHbIX MPaBOBbIX AaKTOB O MECTHbIX Haforax K c6opax» W AaTb Pas3bsACHEHUS MO

BOMpocy

(u3naraeTca cyTb 3asBeHUA)

Pe3ynbTaT nNpefocTaBieHMs MyHULUNANbHON YCAYrn, NpoLwwy npefocTaBuTh (NOAYEPKHYTh
HY>KHOE): i

B /INYHbIA KabuHeT [opTana rocyfapCTBEHHbIX U MYyHWUUMUNANbHbIX Yycnyr Pecny6/iuku
TartapcTaH;

B MHOTOYHKLMOHANbHOM LEeHTpe NnpefocTaBneHns rocyfapCTBEHHbLIX U MYHULMNANbHbBIX
ycnyr Pecny6nuku TaTapcTaH;

B YMO/IHOMOYEHHOM OpraHe MecTHOro camoynpasieHus.

K 3asBneHuto npunarato:

1.

(yKa3blBaeTcs nepeyveHb AOKYMEHTOB, MPefOCTaBAAEMbIX 3aABUTENEM)
2. : )
Ha 06paboTKy MOMX MNepCoHalbHbIX [AaHHbIX, COAepXalnuxcs B 3aABMIEHUN U
npunaraemMbiX K HemMy AOKYMeHTax, B COOTBETCTBUN C PefepasibHbIM 3aKoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHasbHbIX AaHHbIX» cornaceH (cornacHa).

(pata) (nognuce) ( (®.1.0)



Y Mpuno>keHne Ne 3

K ALMWHNCTPATUBHOMY pPEernaMeHTy no
NpeaocTaBNeHNI0 MYHULUNANBLHOW YCIyrn Mo gadve
NMUCbMEHHbIX Pa3bACHEHWIA HanoronnaTenblnkam w
HanoroBbIM areHTam no BOMpocam MpUMeHeHUs
MYHULMNaNbHbIX MPaBOBbIX aKTOB O Ha/iorax u
cbopax

20 r. Ne

Komy

(hbamunms, nms, oTYecTBO (MPU HaNUUUK)
(hM31YECKOro nmua, UM HauMeHoBaHwue
HOPMAMYECKOro Nnua)

Pa3bsicHeHUS
Mo BONPOCY NPUMEHEHNS MYHUUMUMNANbHbLIX HOPMAaTMBHbIX MPaBOBbIX aKTOB O Hasorax u
cbopax

(TeKCT pasbACHEHWUIA)

PykoBoguTesnb



MpunnoxeHné'Ne 4

K ALMWUHNCTPaTUBHOMY perfiameHTy o
npejocTaB/IeHN0 MYHULMNANBHOWK YCNyrn no gave
MUCbMEHHbIX Pa3bACHEHMI HanoronnaTenbLnKam un
HanoroBbIM areHTam rno Bornpocam NpPUMeHeHus
MYHULMMNaNbHbIX NPaBOBbIX aKTOB O Hasorax u

cbopax

« » 20 r.
Komy

(thamunma, ums. oTUYeCTBO (MPU HaNMUUK)
(hm3nyeckoro nuua, UM HavMeHoBaHue
HPUANYECKOTO Nnua)

PeweHne
06 oTKase B NpefOCTaBNEHUN MYHULUMNANbHOW yCyru
NcnonHUTenbHbI KOMUTET Ce/IbCKOro MoCefieHns NPUHAN pelleHune
06 0Tkase B NpefoOCTaBNEHUN MYHULMUNANBLHOW YCNYrM Mo Aaye MUCbMEHHbIX Pa3bACHEHWUN
HasoronnaTesnblWMKam W HaforoBbIM areHTam Mo BOMpocam MPUMEHEHUS MYHULMUNANbHbIX
NpaBoOBbIX aKTOB O Hasorax u céopax no crefyroLmnm OCHOBaHNUAM:

Bbl BMpaBe MOBTOPHO 06paTUTLCH B WCMONHUTENbHBIA KOMUTET
Ce/IbCKOro MoCeNneHns C 3asBfeHWeM O NpefOCTaB/leHUN MYHULWUMaNbHOW YyCayru nocne
YCTpPaHeHMs yKa3aHHbIX OCHOBaHWI Ans 0TKasa B NPefOCTaBNEHUN MyHULUNANLHOW YCYTW.

[aHHbI 0TKa} MOXeT ObiTb 06)KanoBaH B A0CYAe6HOM nNOpsigKe MNyTeEM HarpaB/eHUs
Xanobbl B COOTBETCTBMM C pa3gesiom 5 AQMUHUCTPATUBHOIO pernamMeHTa, a Takke B Cyae6HOM
nopsagake.

LonofHNTeNbHO MH(pOpMUpYyeMm:

(yKa3blBaeTcs MHopmaums, Heobxoanmas g yCTpaHeHUs NpUYMH 0TKasa B

NPefoOCTaBNEHUN MyHUUMUMNANbHONK YCIYTW, a TaKXe MHaa AONOAHMUTEeNbHAA MH(opMauns npu
HanMumm)

PykoBoguTenb



