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MNOCTAHOBIJIEHUE

Ne 1 oT 19 sauBaps 2024 roaa

O6  yTBepxaeHuu AOMUHUCTPATUBHOrO pernameHta  no npenocTaBneHno
MYHULUMNAnbHOW ycnyrn no fave nucbMeHHbIX Pa3bACHeHWIA . HanoronnaTtenbwukam 1
HalloroBbIM areHTam Mo BOMpocam MpUMEHEHMS MYHULMNAnNbHbIX MPaBOBbIX aKTOB O
Hanorax n cbopax ‘

B cootBeTcTBMU CO cTaTbell 34.2. Hanorosoro kopekca Poccuiickonn depepavuu,
CT. 14 depepanbHOro 3akoHa oOT 06.10.2003 Ne131-d3 «O6 obLWwumx npuHuMnax
opraHusauumu MECTHOro  camoynpaBneHuss B Poccuiickoit  depepauyny,
WcnonHnTenbHblii  komuTeT CrapoubpaiikuHckoro CeNnbCKOro  noceneHus
Akcy6aeBCKOro MyHULMNansHOro panoHa
NOCTAHOBNAET: e AT ¢

1. YTBEepauTb npunaraemsbiii 80MUHUCTPATVBHbIN PErNaMeHT No NpefocTaBneHnio
MYHUUMNANLHON YCIyrv no pave MUCbMEHHbIX PasbACHEHUN HanoronnarenbLkam u
HANOrOBbLIM areHTam no BOMPOcaM NPUMEHEHUS| MYHULIMNANbHBIX NPaBOBbIX aKTOB O
Hanorax u cbopax.

2. Ony6nukoBsaTb HacTosilllee nocTtaHoBneHne Ha ouumnanbHoOM nopTarne
NpaBoBoON UHGopMaLun Pecny6nuku TaTtapcraH (http:pravo.tatarstan.ru) n pasmectuts
Ha ocuymansHom cauTte AkcybaeBckoro MYHULMMNansHoro panoHa
(http://aksubaevo.tatarstan.ru). -

i

3. Hacrosiwee nocraHosnenve Bcrynaer B cuny corn
3aKoHoAaTenbCTBY. ,

PykoBoanTEnb UCMONHUTENBHOrO KOMUTETA
CTaponbpaiikMHCKOro Cenbckoro NoceneHus



YTBEPXOEH

nocrtaHoeneHnem McnonHurenbHoro
komuteTa CtapoubpaiikuHckoro
CenbCKOro noceneHus

oT 19.01.2024 Ne1

AAMWHNCTPaTVBHLIN pernameHT no NPEAOCTABNEHNIO MYHALMNAMNBHON YCryrv no Aade
MUCbMEHHbIX PasbACHEHN HanoronnaTenbLLMKaM U HanoroBbIM areHTam no Bonpocam
MPUMEHEHNS MyHULIMNasbHbIX NPaBOBbIX aKTOB O HANOrax u cbopax

|. O6wme nonoxeHus

1.1.  Hacroswuit aAMUHUCTPATMBHbLIA  pernaMeHT no npenocTaBrneHunto
MYHWUMNANLHOW yCnyrn no fave nuCbMeHHbIX PasbACHeHWIt Hanoronnartenswymkam u
HarnoroBelM areHTam no BonpocaMm MNpUMeHEeHs MYHAUMNANbHBLIX HOPMAaTUBHbIX
fPaBOBbIX akTOB O Hanorax u cGopax (panee - ALOMUHUCTPATUBHbII pernameHT) -
Onpefenser  CcTaHaapT, cocTaB, CPoKM W nocneaoBaTenbHOCTL  AENCTBUIA
(aAMUHUCTPATUBHbIX npouenyp) WcnonHutenbHoro komuteTa CrapoubpaiiknHckoro
CEIbCKOro  noceneHns (panee - agMUHUCTPAUMS CenbCKoro noceneHusa) npwu
WCNONHEHUN MYyHWUUMNanbHOW ycryru no PacCMOTPEHND U MOArOTOBKE MUCBMEHHbIX
PasbACHEHM Ha obpalleHuns, NocTynuBLUMe B aAMWHUCTPALMIO CENbCKOro noceneHus
M0 BOMPOCaM NPUMEHEHNA MyHULMNasbHbIX NPaBOBbIX aKTOB O HANOrax u cbopax.

1.2. MNepeyeHb HOPMaTMBHbIX NPaBOBbLIX aKTOB, HEMOCPEACTBEHHO perynupyroLmx
MPEAOCTaBNEeHNe MYHULMNAnbHON ycnyru, ¢ ykasaHuem PEKBU3NTOB HOPMaTUBHbIX
MPaBOBLIX AKTOB M UCTOYHMKOB MX 0OULIMANBHOrO OnyGrKOBaHMS:

- KoHetutyuma Poccuiickoii denepaumm ("Poccuiickas rasera", 25.12.1993, N
237y '

- Hanorosblit_koaekc Poccuiickoii denepaumnu (qa'CTs nepsas) ("CobpaHue
3aKkoHopaTenbcTBa Poccuiickon <De,qepauww'j, 03.08.1998, 'N 31, cT. 3824);

- QefepanbHbiii3akoH oT  06.10.2003 N 1'31-d>3 "0O6 obumx npuHuMnax
ObraHM3aUnM MeCTHOrO CaMoynpaBreHUs B PoCeUACKOD ®enepaunn” ("CobpaHue
3aKoHopaTenbCcTBa PoccmﬁcKon'CDe,qepaumw", 06.1_0.2003, N:40, cTaTbs 3822);

- ®epepanbHblii 3aKOH ~ OT 27.07.2010 N 210-#3 "O6 opraHusaummu
NPEAOCTABNEHNA rocyfapCTBEHHbIX U MYHULIMNANbHbIX yenyr" ("Poccmﬁcxa;l rasera’,
30.07.2010, N 168). ' B
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1.3. Onucanwue 3assuTeneil.

3anBuUTEensMU Npu npeaocTasneHnn MYHULMNanbHOW| ycnyru siBnsioTes rpakgaHe
Poccuitckoin denepauuy, topuanyeckne nuua, MHAMBUAOYanbHble npeanpuHumaTenu,
WHOCTPaHHbIe rpaxkaaHe v nuua 6es rpaxagaHcTea, 3a UCKIIOYEHNEM roCyL,apCTBEHHbIX
OPraHoB 1 X TeppuUTOpUasbHbIX OPraHoB, OpraHoB rocyp,apCTBeHHbl‘x BHEOOOKETHBIX
®OHLOB U WX TeppuUTopuanbHbIX OpraHoB, OpraHOB MECTHOro camoynpaBsneHus), a
Takke 3a WUCKNIOYeHWeM cryvyaes, YCTaHOBMIEHHbIX MeXayHapoAHbIMX AoroBopamm

Poccuiickoii ®enepauyum unu 3akoHogaTen-cTBOM Poccuiickoii ®epepauun (ganee -
3asaBUTEND).

OT umenn sasButeneii, npwu 'npeAOCT‘é—aneHMMF MYHULUMNAnbLHOM ycnyru, B Tom
4Mcne npu nogave (HanpasneHUV) sasBreHus, MOryT BbICTYNaTth nuua, umerLme
NpaBo B COOTBETCTBUM C 3aKOHOAATENbLCTBOM Poccuiickoi benepaunn nubo B cuny



HafeneHna wux 3assuTensMuU B TMoOpAAKe, YCTAHOBIIEHHOM 3aKOHOA4ATENbCTBOM
Poccuiickon Pepepauun, nonHOMOYUSMU BbICTYNaTb  OT MMEHW 3aasBuTener npu
npeaocTaBfeHN MyHUUMNanbHOW ycryru (ganee - ynonHoOMOYeHHbIN npeacraBuTens).

1.4. TlopsAoK MHhOpMMPOBaHMA O MpaBunax npefocTaBreHuUs MYHULMNANbHOM
YCNnyru.

WHdopmupoBaHne o npaeunax npepocTaeneHus MyHULMNANbHOM  ycnyru
OCYLWIECTBNACTCA C WCMONMb30BaHWEM CPEeACTB TenedoHHOM M MOYTOBOW CBSA3N,
SNEKTPOHHOW  MOYTBI, Ha  odmuMansHOM  caiiTe, MHpOpMaLMOHHOM  cTeHpe
aaMUHUCTPaLMK CENbCKOro NoceneHus.

3asiBNeHuss 0 npeaocTaBneHuu MyHALMNANbHON  ycnyru  HanpasnsoTcs
HEMNOCPEACTBEHHO Yepes3 afAMUHNCTPaLIMIO CEnbCKOro nocernieHns, Mo nocpencTsom
3NEKTPOHHOW NOYThI. '

AOMUHUCTPaLMA CenbCKOro MOCEMeHWsi pacronoxeHa no appecy: Pecnybnuka
TatapcraH, Akcybaesckuit paitoH, ¢. Ctapoe UbpaiikuHo, yn. KoonepatusHas, A. 2.

Pexxum npuema 3auHTepecoBaHHbIX NnUL MO BOMpocaMm npefocTaBneHus
MYHULIMNANbHOW YCryru cneunanucTami agMUHUCTPALMK CENbCKOrO MNOCENEHUS: G
noHedenbHuKka no Yetsepr ¢ 08.00 go 16.00 vacos, nepepeiB ¢ 12.00 go 13.00 yacos.

B paGounit  [ieHb, HEMOCPEACTBEHHO  MpeALLECTByHoLMil Hepaboyemy
NPasgHUYHOMY AHI0, MyHWUUnanbHas ycnyra npenoctasnserca ¢ 08.00 go 15.00
Hacos, nepepbis ¢ 12.00 go 13.00 Yacos. A

TenedoHsb!: 8(843)444-63-33

Appeca oduumanbHbIX caiToB, copepaLyx Mcho'pMau,mo' O npefocTaBneHumn
MyHuumMnansHon yenyru: Aksubaevo.tatarstan.ru '

1.5." TMopsigok  nomnyyeHns uHcbopmaLmui’ no 'Bonpocam  npeaocTaeneHus
MYHULMNAnbHOW yCnyru.

MHbopmaumss o npouedype npenoctaBneHus MYHULUMNANbHOMN YCnyrn MOXeT
BbITb NonyyeHa: ' ‘

- HEMOCPEeACTBEHHO NPU NUYHOM 0BpaLLeHnu; e
[ 3 ; . '.‘:I‘—t.'fv'/ ’j“\/ if i
- C WCnosnb3oBaHWeM CpeAcTB MOYTOBOW, TenedOoHHOMW CBA3N U SNEeKTPOHHO
noyThl;

- MOCPEACTBOM  pa3MelUeHWs MHpOpMauMM  Ha odmumansHoM  canTe
aAMUHUCTPpaLUK;

A

- C MIHhOPMALIMOHHOTO CTEeHAA afAMUHNUCTPALMM CeNTbCKOrO NOCeNeHus.

Cpok oTBeTa Ha nucbMeHHoe obpallieHne, B TOM yucne B hopme 9NIEKTPOHHOrO
AOCKYMEHTa, He [AOMmKeH npeBbllaTte TpuAuaTb KaneHAapHbIX AHEM C MOMeHTa
perncTpauumn nucbMeHHoro obpatleHus. .

Mpu MHOPMUPOBAHMM MO MUCbMEHHLIM OBpALLEHUSIM, B TOM YuCre B copwme
SNEKTPOHHOTrO AOKYMEHTA, 3anHTEPECOBaHHOMY NNLY AAETCA YETKUMA U NOHATHLIN OTBET
Ha NOCTaBNEHHbIE BOMPOCHI, YKasbiBAOTCH pamuins, UMs, OTYECTBO (MocreaHee - npu
HanuMuuuM) n Homep TenedoHa cneuuanuncTa, noAroToBMBLUEro OTBET. [MUCbMEHHBbIN
OTBET Ha obpalleHne HanpasnseTcs no noyTe Ha ajpec 3anHTepecoBaHHOro nuua Unu
B @Apec 3NeKTPOHHOW NOYTbI, yKasaHHbI B o6paLeHuu.
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MNpu oteBeTtax Ha TenedoHHbIE 3BOHKM [OSMKHOCTHbIE Nuua nogpobHO
VHPOPMMPYIOT 0BpaTUBLUMXCS MO BONPOCaM NpefocTaBneHs MyHULMNANbHON YCnyru.
OtBeT Ha TenemOHHbIN 3BOHOK JOSMKEH HA4YMHATLCA C MHOpMaLMK O HaUMEHOBaHWUK
aAMVHUCTPaLMN CenbCKoro NoceneHusi, B KOTOpbIA MO3BOHUI rpaxaaHuH, damunum,
VIMEHW, OTYECTBE (NocneaHee - Npu Hanu4uK) cneynanucTa agMUHUCTPaLNMU CEeNbCKOro
noceneHns, MpUHABLUEro TenedgoHHbIi  3BOHOK. - B crnyyae HEBO3MOXHOCTU
cneyuanncTa, MPUHSBLUErO 3BOHOK, CaMOCTOATENbHO OTBETUTb Ha MOCTaBEHHble
BOMPOCHI, TenedoHHbIN 3BOHOK nepeaapecoBbiBaeTCs  (MEPEeBOAUTCS)  ApYroMmy
AOCIMKHOCTHOMY NWLYy WNK e obpaTuBluemMycsi coobLyaeTcs TenegoHHbIii HoMep, Mo
KOTOPOMY MOXHO Mony4nTb Heobxoanmyo nHhopmaumio.

1.5.1. Topagok, dopma u mMecTo pasmelleHus MHopMauuyu no Bonpocam
npefocTaBneHns MyHULMNanbHOW yCnyru.

OdomumansHein cant agmuHucTpauum Aksubaevo.tatarstan.ru, HdbopmMaLUnoHHBbI
CTeHA aAMUHWCTPAaLMN  CeNbCKOTo  MOCENEeHUs, pPernoHanbHble rocyAapCTBEHHbIE
MHCOPMALMOHHBIE CUCTEMBI - PeecTp 1 nopTan FOCYAAPCTBEHHbBIX U MyHULMNaMbHbIX
ycnyr (PyHKLMIA) coaepxuT crneayoLyo NHopmaLmio:

- O MeCTe HaxoxgeHus u rpaduke 'pa6<5fb| aAMUHUCTPALMU  CEMbCKOro
noceneHuns, a Taioke cnocobax nony4eHus ykasaHHoi MHgopMaLmm;

- 0 CnpaBoYHbIX TenedoHax cneyuanucTa anMMHMCTpéuMM CerbCKOro NoceneHus,
HenocpeACTBEHHO NPefOCTaBMAOWEro MyHULMNAanbHY YCNyry;

- 06 appece ouUManbHOMO caifTa aAMUHUCTPALMU CEMbCKOrO MOCEeNeHus B
VH(OPMaLIMOHHO-TENEKOMMYHUKaLMOHHOW ceTu "HTepHeT" 1 agpece ee aneKTPOHHOI
noyThl;

- 06 agpecax noptana I'OCWJ,apCTBeHHbIX W MyHUUMNAnNbHbIX yCnyr (PyHKUuit),
EguHoro noprtana rocyp,apCTBeHHblx 1 MyHULMNanbHbIX ycnyr (cbyHKu,mm)

- 0 NopsiAKE MOMyYeHus MHopMaLun no NPEAOCTABNEHNIO MyHULMNANBHOI
ycnyru, CBeleHUn O XoAe MPefoCTaBMIEHNUs MYHULMNASbHON YCAYrM, B TOM YUCHE C
MCnonb3oBaHWEM MopTana rocyAapCTBEHHbIX WU MyHULUMNANbHBIX YCryr (dyHKLMRA),
EnvHoro noptana rocyAapCTBEHHbIX U MyHUUMNANBHBIX YCNYT (PYHKLMIA);

- O nepeyHe HeOOXOAUMBIX ANs MPEAOCTABNEHUS MYHULMNANbHORA  yCryru
AOKYMEHTOB, UX hOopMbl, 0BpasLibl 3anonHeHus, cnoco6 nonyquvm B TOM 4ucne B
3MNEeKTPOHHOW hopme;

- W3BNEYEHWS M3  HOPMATMBHbIX  MPaBOBbIX  aKTOB,  PErynMPYHOLMX
npefocTaBrieHne MyHULMNansHOW YCnyri. - '

Il. CTaH,qapT npe,qocmaneuun Myuuuunanbuou ycnyru i

2.1. HanmeHoBaHWe MyHULMNANbHOW YCAYrn: Aava MUCbMEHHbIX PasbsCHEHUN
HanoronnatenblMkaMm 1 HaroroBblM — areHtam Mo BOMpocam  MpUMEHEeHMs
MyHULMNAanbHbIX ﬂpaBOBbIX aKkToB O Hamorax 1 c6opax (nanee - MyHuUMNanbHas
ycnyra). '

2.2. HaumeHoBaHue aAMVIHI/ICTpaLlMM ceanKoro noceneva npenocTaBnsoLLlen
MYHULMNANbHYIO YCIyry.

TARMNDYHAT i

MyHmumnaanym ycnyry npepoctasnaeT cneymannuct agMuHuUcCTpaumm cenbcKkoro



nocenexus (oanee - cneynanucT aAMuHMCTPaLmK).
2.3. PesynbTat npegocTtasnenus MyHULMNansHoM ycnyru.

PesynbTtatom npepocraeneHus MYHULMNAnbHOW YCnyrn sIBNSETCS MUCbMEHHOE
Pa3bACHEHNE No BONpocam NMpUMEHEHUS MyHULMNANbHbBIX NPaBOBbIX aKTOB O Harnorax u
cbopax.

2.4. Cpok NpeaocTaBneHns MyHULMNanbHoii ycnyru.

2.41. OG6palieHus sasiBUTEneil no BOMpocam NPUMEHEHUA MyHULMNanbHbIX
MPaBOBbIX aKTOB O Hanorax U cBopax paccmaTtpuBalTCa  cneunanncTom
a8AMWHICTpaLMK B npepenax CBoei KOMMNETEHUWUU B TeyeHue TPMALATK KaneHaapHbIX
AHE CO [OHS  nocTynneHus cooTseTcTBylowero obpaweHus. Mo  peleHmio
PyKOBOAWTENS cneunanucTa agMUHUCTPaLnN YKa3aHHbIN CPOK MOXeT ObITb NpofneH,
HO He Gonee 4em Ha oguH MECAL, C YBELOMNEHUEM 3asBUTENs,, HanpasuBLLErO
obpalleHue, o NnpoaseHn cpoka ero paccMoTpeHus.

2.4.2. OcHoBaHWIA AnNs NPUOCTaHOBMEHUS MPEeAOCTaBNEHUS  MYHULMNANbHOI
yCNyrv 3aKOHOAaTeNbCTBOM Poccmﬁcxoﬁ»@enepaumylﬂe npeAycMoTpeHo.

2.4.3. [lokyMeHT, sBnsiowmiics Pe3yNbTaToM MPEeAoCTaBNEHNs MyHULMNANLHOM
ycnymi, HanpaenseTca agpecarty no no4ToBoMy afpecy (anpecy anekTpoHHOI NoYTbI)
Wnn Bpy4aeTcs NMYHO B TedeHune 1 paboyero gHs ¢ MOMEHTa ero nognucaHus.

2.5. NpaBoBble ocHOBaHUS Ans NPEAOCTaBNEHN MyHULMNanbHOMR ycryru.

Mpenoctaenenne  MyHuuMnansHoil  ycnyru OCYLUECTBSETCH Ha OCHOBAHMM
HOPMATUBHLIX MPABOBLIX AKTOB, YKa3aHHbIX B MyHKTe 1.2 pasmena 1 HacToswero
aAMVHWUCTPATUBHOIO pernameHTa. B i
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2.6. WcuepnbiBatoLyuii nepéqub AOKYMEHTOB (MX Konui), Tpebyembix Ha
OCHOBaHIM COOTBETCTBYIOLMX NPABOBbLIX AKTOB ANISi MPEAOCTABNEHNS MYHULMNANbHO
yecnyru.

ST R IR TAE

2.6.1. ins npepocrasneHus MYHULMNANsLHON yCcnyrn 3asBuTens (topuanyeckoe
nvyo,  husnYeckoe ML, UHAMBUAYANbHbIN NpeanpuHUMaTenb) HanpasnseT B
aAMUHNCTPALIMIO CeNbCKOro NoceneHns nucbMeHHoe obpalleHne o Aaye NUCbMEeHHbIX
pasbsCHEHWI No Bonpocam NPUMEHEHNS MyHULMNanbHbIX NPaBOBbLIX aKTOB O HaMorax 1
cbopax (nanee - obpatleHue). '

2.6.2. TlepeyeHb  [OKYMEHTOB, HEeobXoaAUMBbIX " ans npeaocTaBneHus
MyHULMNanbLHOW ycnyru.

OcHoBaHMemM [gns  npepocTaBneHus MYHALMNANbHOA  ycriyrm  sBnsieTcs
n3noxeHHoe B cBobGogHoW opme obpalleHue 3aABUTenNs, nocTynuellee B
AAMUHUCTPALMIO  CenbCKOro MOCeneHus, . 0 aade MACbMEHHbIX pPasbACHEHUN o
BOMpOCaM NpuUMeHeHUs MyHULmMnanbHbIX NPaBoBbIX aKToB O Harorax 1 c6opax (aanee -
obpalleHue) B nucbMeHHol hopMe un B thopMe 3MEeKTPOHHOrO AOKYMEHTa.

2.6.3. 3aABUTENb B CBOEM MUCbMEHHOM obpalyeHun B obssaTensHom nopsigke
yKasblBaerT: ORI

- HauMeHoBaHMe opraHa MeCTHOro camoynpasneHns, nmbo hamunuio, nms,
OTHYECTBO (MPU HanMuuM) pykoBOAWUTENs, NGO AOMKHOCT COOTBETCTBYIOLLErO nunua,



KOTOPOMY HanpasfeHo NUCbMeHHoe obpalLieHNe;

- HauMEeHOBaHWe opraHusauuum unu amunus, UMs, oT4ecTBO (MPU Hanu4uw)
rpakgaHuHa, HanpasuBLUEro obpalleHue;

- MONHBIV MOYTOBLIN afpec 3asBUTENSA, NO KOTOPOMY OOMKEH OblTb HanpasneH
OTBET,

- copeprxaHve obpalleHus;
- MOA4NUCbL NUua;
- nata obpatleHus.

B cnyyae Heob6XxoOMMOCTM B MNOATBEPXKAEHME CBOVX [OBOAOB 3asBUTESb
npunaraeT K NMCbMEHHOMY OBpaLLeHno AOKYMEHTbI U MaTepuarnbl 6o ux Kkonuu.

2.6.4. MncbmeHHoe obpalleHne pnanYeckoro nuua oopmseTca Ha bnarke ¢
yKaszaHUeM PEKBU3UTOB 3asiBUTENs, AaTbl U PerncTpauMoHHOro Homepa, amuimmu u
HoMepa TenedoHa WCMOMHUTENS 3a MNOAMUCLIO PYKOBOAWUTENA WU [OMMKHOCTHOrO
nvua, IMEeKLLEero npaso NOANUCH COOTBETCTBYIOLLMX [OKYMEHTOB.

2.6.5. ObpalleHne, noctynmsLlee B popMe 3NEKTPOHHOro JOKYMEHTA, NMOANEXunT
pPacCMOTPEHUIO B MNOpPsiAKe, YCTAHOBMEHHOM HacTosAWwMM  ALMUHUCTPATUBHbLIM
pernameHTom. B obpalleHun 3asButenb B obsizaTenbHOM Mopsake ykasbliBaeT CBOWU
dhamunuio, UMsi, OTYECTBO (NpPU Hanuuuu), agpec 3NEKTPOHHOW MOoYTbl, ecrnu OTBeT
AorkeH 6bITb HanpaeneH B (hopMe 3NEeKTPOHHOro AOKYMEHTa, 1 NoYTOBbIVM afpec, ecnu
OTBET [O0MKEH ObiTb HanpasfeH B NMCbMEHHON dhopme. 3asBUTENb BNpase NpuinoXuTb
K TakoMy obpalleHuto HeobxoauMble OOKYMEHTbI U MaTepuansl B 3NIEKTPOHHON hopme
nMbo HanpaBWUTb yKa3aHHble AOKYMEHTbl U MaTepmanbl unn ux konuu B NUCbMEHHON

dopme.

Mpu nWYHOM rMpuemMe OTBETCTBEHHbIM NULIOM aAMUHACTPaUMM - 3asBUTeNb
NpeAbsABNSET [OKYMEHT, yAOCTOBEpSIOLWNA €ero J'IWvIHOCTb W nsnaraeT copepxaHie
CBOEro YCTHoro obpatlerus.

2.6.6. MNpn npeaocTaBneHMn MyHULMNANbHOA YCryri sanpelueHo TpebosaTb OT
3asBUTENs MNPEACTaBMEeHUs [OOKYMEHTOB U WHGoOpMauuum Wnv  OCyLECTBREHNS
AENCTBWIA, NpPEeAcTaBneHne unu . ocyLiecTeneHne KOTopblx He npeaycMOTpeHo
HOPMaTMBHbLIMW MPaBOBLIMW aKTaMu, PerynupyoLwmumMu OTHOLUeHVIFI BO3HMKalLME B
CBSI3M C NPeAoCTaBeHneM MyHULUNANbHOW YCNyru.

2.7. VcuepnblBatoLuii nepeyeHb OCHOBaHUIA AN OTKasa B Npueme JOKYMEHTOB,
HeoOXoAMMbIX ANsi NPeaoCTaBnNeHNs MyHULMNanbHOW yCnyrn.

OcHoBaHulii Ana  oTkasa B MpuemMe [OKYMEHTOB, Heobxoaumblx — ANs
NpefoCTaBNeHns aaMUHUCTPaLMe CenbCKOro MoceneHusa MyHuuunanbHoOW Yycnyru,
3akoHopaTenbcTBoM Poccuiickon deaepaumny He NpeaycMOoTPeHo.

2.8. VcyepnbiBatlolmit NepeyeHb OCHOBaHWii Ans oTKasa B NpefoCTaBMeHuN
MYHULMNANbLHOW yCryru.

B npeAOCTaBneHMM:'MyHmuMnaanoﬁ ycnyrw_:p,vo'n»(Ho OblTb  OTKasaHo B
CneayroLmx cny4yasx. o



2.8.1. Ecnu B nuCbMeHHOM OGpalleHWM He yKasaHbl haMunusi rpaxkgaHuHa,
HanpasMBLUEro obpalyeHne, WnM MoyTOBbIA afpec, MO KOTOPOMY [AOSKEH ObiTh
HanpaBsfieH OTBET, OTBET Ha obpalleHune He aaeTcs.

2.8.2. Ecnu TEKCT NMCbMEHHOro obpalleHnsi He NogAaeTcs NPOYTEHUIO, OTBET Ha
obpalleHne He [aeTcs, U OHO He MOAMIEeXWUT HanpaBleHWo Ha paccMoTpeHne B
rocyAapCTBEHHbI opraH, opraH MECTHOro camoynpaBfieHns Unu AOIMKHOCTHOMY NULY B
COOTBETCTBUM C UX KOMMETEHUMEN, O YEM B TEYEHWNE CEMU AHEN CO OHS peructpauumn
obpaleHns coobljaeTcs  rpaxaaHuHy, HanpasuBLleMy oOpaljeHne, ecnu ero
bamMuUnvsi 1 NOYTOBLIN aapec NoaaalTCes NPOYTEHUIO.

2.8.3. Ecnu B nucbMeHHOM obpalleHun rpaxaaHuHa COOEepXnTcs BOMPOC, Ha
KOTOpbIA eMy HEeOAHOKPaTHO AaBanucCb NUCbMEHHbIE OTBETbI MO CYLLEeCTBY B CBSA3U C
paHee HanpasnfemMbiMi OOpalUeHUsIMK, U MpU 3TOM B O6paLUEeHUM He MpUBOAATCS
HOBblE€  AOBOABI MMM OBCTOATENbCTBA,  PYKOBOAWTENb  OpraHa  MECTHOro
camoyrnpaBneHuns, A[OMKHOCTHOE NNLO MO0 YMOSTHOMOYEHHOE Ha TO NNLO BhpaBe
NPUHATL pelueHne o 6e30CHOBaTeNbHOCTH O4epenHOro obpalLeHnst 1 npekpaLeHum
Nepennckn C rpaxaaHnHOM no AaHHOMY BOMPOCY MPUYCMOBUM, YTO YyKasaHHOe
obpalleHne 1 paHee Hanpaensemble oBpalleHus HanpaBnAnucb B O4WH U TOT Xe
OpraH MECTHOro CamoynpaBfeHNUsi UM OAHOMY W TOMY Xe AOMMKHOCTHOMY nuuy. O
AaHHOM peLIeHN YBEAOMNAETCS rpaxaaHuH, HanpaBuBLUKIA oGpaLleHe.

2.8.4. Ecnn oTBeT no cyLecTsy NocTaBneHHOro B 06paLUeH 1 Bonpoca He MoxeT
ObiTe AaH Bes pasrnalueHus ceeeHuil, COCTABNSIOWMX FOCYAAPCTBEHHYIO MMM VIHYIO
OXpaHsemyto  defeparnbHbM — 3aKOHOM  TailHy,  TrpagaHuHy, — HanpaBuBLUEMY
oBpallieHue, cooBLIaeTCs O HEBOMOXHOCTI AaTh OTBET MO CYLLECTBY NOCTABAEHHOMO B
HEeM BOMpoca B CBSA3M C HEAOMYCTUMOCTBIO Pa3rialleHNs YKasaHHbIX CBEAEHMIA.

2.8.5. Ecnu ofpaljeHne COAEPXUT HeLEH3ypHble Nnbo ockopGuTemnbHble
BbIDAXXEHWS, YrpO3bl XWU3HM, 3A0POBbLIO U MMYLLECTBY AOMKHOCTHOTO NULA, @ Takke
HNEHOB ero CcembyW, BnpaeBe oCTaBUTb obpalleHne Ge3 oTsBeTa no cyliecTey
NOCTaBMEHHbIX B HEM BOMPOCOB U COOGLUMTL rpaxaaHnHy, HanpasuBsLueMy obpalleHue,
O HEAOMNYCTUMOCTM 3nOynoTpebneHns npaBom. ' o

2.8.6. OcHoBaHMeM Ansi oTkasa B paccmoTpeHnn obpalleHunii, NOCTYNUBLLKX B
(POpPME BMEKTPOHHBLIX COOBLLEHWMII, MOMUMO OCHOBAaHUIA, yKasaHHbIX B nyHkTax 2.8.1 -
2.8.5 AAMWUHMCTPATUBHOMO pernameHTa, Talkke MOXET SBMSATbCS yKasaHve aBTopoMm
HefecTBUTENbHbIX CBEAeHWiA o cebe u (Unu) agpeca ans oTeeTa.

2.8.7. 3asBuTenb BnpaBe BHOBb HanpasWUTb o6palleHue B afMUHUCTPaLNIo
CEenbCKOro MoCeneHns B Cny4ae, ecrnn NpuuMHbl, MO KOTOPLIM OTBET MO CyLUECTBY
NOCTaBNEeHHbIX B OOpalleHn BOMPOCOB He Mor GbiTh -AaH, B MOCHEAYIOWEM Bbiin
yCTpaHEH!. R

2.9. Pasvep nnatel, B3UMaeMoii C 3ASBATENs MpU  NpeOCTAaBMEHUN
MYHULMNAnNbHOM YCryru. ! " AP

lMpenocTaBnexne MyHULMNANbHONW YCAYrM OCYLLECTBASIETCS Ha 6GecnnaTHOI
OCHoBe. R :

2.10. MakcumanbHblii CPOK OXMAAHWSI B Qt-l_.fenpé,l.jw'l’hpw nogaye 3anpoca o
npefoCTaBeHU  MyHUUMMANbHOW = ycryrn U ipn__nony4yeHun  pesynbTarta
NpefocTaBNeHNst MyHULMNATbHOW yCnyru. o
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Cpok oxuaaHus B odyepean npu nogade sanpoca O MPEnoCTaBAEHUM



MyHULMNanbHOW  ycnyrk W npu  nomnyyeHuu pesynbTata npepocrasneHus
MYHULMNAnbHOW yCnyru He AoIKeH npeebiwath 15 MUHYT., ‘

2.11. Cpok peructpaumu sanpoca 3asBuTens o NPefocTaBneHNUN MyHULMNAbHOV
ycnyru.

Obpalyenvie nognexut o6s3aTenbHON perncTpaumm B TeyeHme 1 OHA ¢ MOMeHTa
€ro nocTynnexHus B aAMUHUCTPALMIO CENbCKOrO NOCEeHUS.

2.12. TpeboBaHusi k NomeLLEeHusIM, B KOTOPbIX NPpefocTaBnaeTcss MyHuyMnansHas
ycnyra, K sany oxupauusi, Mectam Ans 3anofHeHus 3anpocoB O npenocTaBneHun
MYHULMNAnLHON ycnyru, HHOPMaLMOHHLIM CTEHAAM C obpasuamu ux 3anonHeHus
NEpe“HeM [IOKyMEHTOB, HeobXoAUMbIX 4SS NpeaocTaBneHus KaXKOOWN MyHULMNanbHoM
ycnyrn, B TOM uucne K obecnevyeHuio AoCTynmHOCTY AN UHBanNUAOOB YyKa3aHHbIX
0BbEKTOB.

Mpuneratowas Kk 3gaHuio TepPUTOPYS AOMKHA BbITh o6opyaoBaHa NapKOBOYHbIMMU
mectamu (B TOM uucne " gns TPAHCMOPTHbIX CPEACTB MHBANWAOB) uUCXO4s W3
PaKTU4ECKON BO3MOXKHOCTU AMS WX pasmelieHms.

MomelyeHus, BbigeneHHble Ans npegocTaBreHus MyHWUMNanbHON  ycnyru,
AOMKHLI COOTBETCTBOBATbL CAHUTaPHbLIM HOPMaM 1 npasunam.

MecTa, npeaHasHaueHHble A4S HopMUpoBaHUs 1 O3HAKOMMEHUs 3aaBUTENei ¢
MH(OPMALIMOHHBIMU  MaTepuanamu, obopyayTes  MHPOPMALMOHHBLIMM cTeHgamy,
CTYNbAMU 1 CTONAMU AN BO3MOXHOCTY OchopMIeHns AOKyMEHTOB. VHopMaLMOHHbIe
CTEHAbI AOMKHBI pacnonaratbCs HenocpeAcTBEHHO PAOOM C kabuHeToM (pabounm

[ 2

MECToM) creyuanncTa agMUHUCTpaLnK, R

SA2I VA i/t

Ha uHdopMaumonHbIx crenpax, Ha ocuLManbHoM  carite agMUHUCTpaLmK
CenbCkoro noceneHus pasmeLIaoTes creayloLme MHpOPMALMOHHbIE MaTepuanb

5 . i S ¢ “':-‘ 3 S i X ; 54-: W
- CBedeHus o HOPMaTNBHBIX "MpPaBoBbIX aKkTax Mo BOMpocaMm UCMOSIHEHUS
MyHULMNanLHON ycnyru; : ‘ o e o

- 00OpasLbl 3anonHeHus Gnankos sasBneHwit; = -
- BnaHku 3asBneHun;

- azipeca, TenedoHLI 1 BpeMs npuema cneumanucTos aAMUHUCTPaLMY;

- Yackl npuema Cneuvianmg:ros aAMUHUCTPaLnM;

- NOpsifok obxanoBaHuss AenCTBUI (besgelictaus) U pewweHuit, NpUHUMaeMbIx B
XOA€ NPeAoCTaBNeHNst MyHULIMNaNbHOMN YCnyri.

MecTa ansi sanonHeHus 3asBneHuii, oXUAAHNA U NPOBEAESHUS MUUHOO npvema
rpaxgaH oGopyaylTCa CTyNbsIMU, CTONaMM, oBecneunBaloTcsi 06pasLamm 3assneHuil 1
KaHLIENAPCKMMIU NPUHAANEXHOCTAMM ANsi HAMMCAHNS MUCLMEHHBIX OBPALLEHMI,

KabuHeTsl, NPeAHasHa4eHHble  Ons  npuema 3asiBUTeneil, [OMKHLl  ObiTh
obopynoBaHsbl CTyNnbsAMKW,  cTOnamu, KaHuensapckumu NpUHaAnexXHocTsamMu,
NHPOPMaLIMOHHBIMMI Tabnuukamm (BbiBeCKamu) ¢ ykasaHuem Homepa kabuHeTa.

Pabouee AMeCTO. AOJKHOCTHOro nwuua, npe},qo,cTa»Bn;l‘wu.lero MYHULUMNanbHyO



ycnyry, obopyayeTcs cpeactBaMu KOMnBlOTepHoﬁ "TEXHVUKA U  OPrTEXHUKOMN,
NO3BONSAIOWMMU OpraHu3oBaTb NPefoCTaBfeHne MyHUUMNanbHOM YCrnyru B MOMHOM
obbeme.

ObecneunBaetca BbIXOA B MHDOPMALMOHHO-TENEKOMMYHUKALIMOHHYIO — CEeTb
"MHTepHeT".

B uenax ofecrieyeHnss [OCTYMHOCTW AN WHBaNWAOB B MOMyYeHWN
MyHUUMNAanbLHOW yCnyru; v

- BXOA B aAMUHUCTpaTWBHOE 3faHue [omkeH ObiTb ofopyaoBaH naHaycom,
cneumnanbHbIMU OrpaXkaeHusiMu 1 nepunamu, obecnevnBaomMn 6ecnpensTCTBeHHbINR
AOCTYN MHBaNWAOB, BKIOYas UHBANUAOB, UCMOSb3YIOLLMX KPEeCa-KomMsiCKY;

- NOMEeLUeHMsa ONnsa JNUYHOro npuemMa 1 OXUAAHWUA TUYHOro npuema [OONXKHbI
COOTBETCTBOBATb CaHUTapHO-3aNMAEeMNONIorn4eckMm npasunam u HopMaTuneam,

Ty g PN O0T s | E o R He i A T,
- NOMeLLeHns, JOCTYNHbIE ManoMobumnbHbIM NOCETUTENAM W B3aWMOCBSI3aHHbIE
(PYHKLMOHamNbHBIM npoLeccoMm, Ans yaobcTBa pasmeLlalTcs KOMMAKTHO, Ha OZHOM
YPOBHE;

B Ao Cupto o ordOSTC ISk aty

- NIECTHULbI, KOPUAOPbI, XOMNSIbl, KAGUHETbI C 4OCTATOYHBIM OCBELLEHUEM:
- NOFIOBbIE MOKPLITUS C UCKIIOYEHNEM KadhebHbIX MOMOB 1 NOPOroB;

- nepuna (Mopy4HW) BAOMb CTEH ANs Onopbl Mpu xofbbe Mo kopugopam u
nectHuuam; " ' o

- COBPEMEHHasi OpITEXHUKA U TENeKOMMYHUKALIMOHHBIE CPEACTBa (KOMMbITEP,
(hakCUMUnbHas CBSA3b U T.M.),

PN < UL PR I T o 61 D]

o Ao

- GakTepuuMaHbIe Namnbl;
- CTeHABI CO CMPaBOYHLIMI MaTep1anamm v rpacpkom npuema;
- (PyHKUMOHanbLHO yaobHas, noasepratoLLascs BnaxHon obpaboTke mebenb;

- KOMNYECTBO MECT OXUAAHUS ONPEAENseTcs UCXOAR U3 (haKTUHECKOI Harpysku 1
BO3MOXHOCTEN afMUHUCTPATUBHOIO 3AaHIS, HO HE MOXET BbiTb MEHEe MsITH.

2.13. MNokaszaTtenu JOCTYNHOCTY U Ka4eCTBa MyHULMNANbHON YCnyru:

- Hanuuue pasnuU4HbIX CrnocoboB MONyYeHWUs WHGOPMAaLUM O NPesoCTaBMEHNY
ycnyru; ‘ SN N L ‘

Y i 2 e

- cobniogeHne  TpebGosaHuii 3aKoHogaTenbCcTBa " HacTosiLLero
aOMWHUCTPATUBHOrO perfaMeHTa;

- YCTpaHeHue W3ObITOYHbIX 8AMUHUCTPATUBHBLIX NPOLEAYP U afMUHUCTPATUBHBIX
AEeCTBUN; ' ' o R

- COKpaLLeHne KONMYecTBa OKYMEHTOB, NPeCTaBsSEMbIX 3aSBUTENAMU:

- COKpaLLeHve cpoka NPEAoCTaBIEHIA MyHULMNAnbHON yoryru;

Y AREE 1



- ﬂpdd)eCCVIOHaJ'IbHaH‘ noAroToeka crneunanucToB agMUHUCTpauun,
NPeAOoCTaBNALWNX MYHULMNANbBHYIO YCRyry;

- BHeouepegHoe OGCMyXuUBaHWE Y4aCTHWKOB W - WHBaNWOoB  Benukoii
OTe4yecTBEHHOW BOWHbLI, WHBaNWAOB, NEPEABUraloLLMXCA Ha  Kpecnax-konsickax,
VHBanNWAoOB C HApYLUEHUSMU OMOPHO-ABUraTENbLHOrO annapara, HapyLleHUsMU Criyxa,
3peHus. '

2.15. WHble TpeboBaHuss, B TOM 4YUCNE Y4YuTbiBaKOLWME OCOOEHHOCTM
npefocTaBneHua MyHULMnanbHbIX YCryr B aNeKTpoHHon popme n B MOLL:

- [AOCTYNHOCTb WH(bopmMauunm O nepevHe [LOKYMEHTOB, Heobxogumbix Ans
NONy4YeHUs MyHULMNanbHOW ycnyru, o pexvme paboTbl agMUHUCTPALUN CENbCKOro
NnocenieHnsl, KOHTaKTHbIX TenedoHax W ApYrod KOHTaKTHOW wuHdopMauun Ans
3asaBuTenen; i

- BO3MOXHOCTb 3anonHeva 3aSBUTENSIMM 3aMpoca U WHbIX AOKYMEHTOB,
HEOBXOANMbIX 151 ONYYEHNA MYRULMNANBbHOI YCIYTi, B 3NEKTPOHHON popMme;

- BO3MOXHOCTb no,u,aqw 3a$|BVITeJ'IeM G McnonbaoBaHmeM MHPOPMALUOHHO-
TE€NEeKOMMYHMUKaLIMOHHbIX TeXHonorwm | sanpoca o npeAOCTaBneva MYHULMNanbHOW
ycnyru;

- BOBMOXXHOCTb l'IOJ'Iy‘-IeHVIﬂ 3aaButenem cse,u.eHmw O XoA4e BbINOJIHEHNA 3anpoca o
npeaocTaBneHnu MYHMLMI'IaI'IbHOVI YCﬂerl B SHGKTpOHHOVI cbopMe "

- BO3MOXHOCTb ANA 3asBUTENA OAHOKPATHO HanpasuTb 3anpoc B MO®L|, npwu
Hanu4nm MCDLI, Ha TeppuTopun Pecnybnuku TatapcTaH, AeMCTBerLuero no npuHUMny
"oaHoro okHa".

lll. CocTaB, nocrnenoBaTeNIbHOCTL U CPOKM BbInOnHéHMﬂ aAMUHUCTPATUBHbIX
npoueAyp No NpeAoCTaB/ieHUIo MyHuuunaanou ycnyru, ' TpeGoBaHUA K NOpsaKY
UX BbINOSIHEHUSl, B TOM YUCIie OCOGEHHOCTU BBLINOMHEHUS aAMUHUCTPATUBHbLIX
npouenyp B 3NeKTPOHHOU popme

3.1. NocnepoBartenbHOCTb a,lJ,MMHMCTpaTMBHbIX npouenyp

MocneposaTenbHOCTb agMUHUCTPATMBHBIX ~ ~ npouenyp NCNOSTHeHNS
MyHULMNasnbHOM yCryr BrIloYaeT B ceds cneaytowme AencTans:

- npuem 'Vi“p;é‘rMCTpauvLiHEo6pau4éHMﬂ’;

- paccMmoTpeHue o6pau4’éHMﬂ§ '

- NOArOTOBKA U HanpaBneHne oTeeTa Ha obpalLieHre 3asBUTENI.
3.1.1. MNpwuem u peructpauns obpaLleHuii.

OcHoBaHVWEM AN Havana npefocTaBneHWs MyHULMNanbHOW Ycryr ssnsertcs
noctynneHne obpalleHuss OT 3asBUTENS B aAMUHUCTPALMIO MOCPELCTBOM MNOYTOBOVA,
(haKCMMUIIbHOI CBA3N NGO B ANEKTPOHHOM BUAE. | .

.  ApGifesyD

O6palLueHne noqne;xm 06s13aTenNbHON PerucTpaLni B TeYeHne 1 AHs C MOMEHTa

NOCTYNNEHNS B aAMUHUCTPALMIO.

SN %



OTBeTCTBEHHOCTb 32 MNPUEM W perucTpaunto obpalleHuss HeceT crneuuvanicr,
OTBETCTBEHHbIV 3@ NPUEM 1 PErcTPaLmIo AOKYMEHTOB. -

OOpalleHus, HanpasneHHble NOCPeACTBOM MOYTOBOW U (haKCUMUIbHOW CBS3W, U
AOKYMEHTbI, CBfiI3@HHblE C WX PacCMOTPEHWEM, NepBOHaYanbHO MOCTynawT K
cneunanucTy, OTBETCTBEHHOMY 3a NMPUEM 1 PErMCTPaLMi0 JOKYMEHTOB.

Ob6paLyeHus, nocTynueLune no SNEKTPOHHOMN noyre, eXeaHEeBHO
pacnevaTbiBalOTCA M OOPMIIAIOTCA CMEeLManucToM, OTBETCTBEHHLIM 3a NpuUeM U
perncTpaunio AOKYMEHTOB, I PacCMOTPEHUs PyKOBOAMTENEM afMUHUCTPaLMK B
yCTaHOBNEHHOM nopsaake Kak obbl4HbIe NMCbMEHHbIE 0GpaLLeHus.

Cneuvanuct, OTBETCTBEHHbIA -~ 3@ NPUEM U  PErucTpaLmio  [OKYMEHTOB,
ocywjecTBnsieT nepBu4YHyl0  obpaboTky (MpoBepKy NpaBWUMbHOCTM  agpecaumy
KOppEeCnoHAEHUMI, Hanu4iue BCexX NPWUMOXEHWA U WHOW OOKYMEHTauuu, SBRSoLeics
HEOTbEMIIEMON YacTbio ObpalleHnsi, YTeHue, onpeneneHne _CoAepXaHusi BOMpocos
obpalleHus rpaxaaHuHa) U perucTpaumio O6paLLleHVM B )KypHane peructpauuu
BXOASLLEN KOPpeCnoHAEHUNN.

B Teuenne 1 paﬁoqero oHA C MOMeHTa perwcrpaumw obpalleHnsi 3assuTens
CrlieLnanicToM, OTBETCTBEHHbIM 32 NPUEM U PErncTPaLio [OKYMEHTOB, NPOBOANTCS
npoBepka o6palleHns Ha COOTBETCTBIE TPeGOBaHNAM, YCTAHOBMNEHHBIM MyHKTamu 2.6 -
2.7 AOMUHNCTPaTUBHOTO pernameHTa.

Mpu noctynneHnn obpallenus, rae ykasaHo o NPUIOXKEHNN [OKYMEHTOB, KOTOPbIe
MOMHOCTBIO WAN YACTUYHO OTCYTCTBYIOT, CNELNANUCTOM, OTBETCTBEHHBIM 32 MpUeM U
pPEerucTpaumio [AOKyMEHTOB, COCTaBIISIETCH ~akT 06 "OTCYTCTBUAM COOTBETCTBYIOLLMX
AOKYMEHTOB, KOTOPbIN NpnobLyaeTcs k obpaLlyeHuio.

3.1.2. PaccmoTpeHue o6paLleHui.

Mpowenawve pervctpauuio MNCbMEHHbIE 06pau4eva nepeAatoTcs cneunanmcty
agMVHUCTPaLMN.

PykosoauTens aAMUHMCTPALMM MO pesynbTaTaM O3HAKOMIEHUS C TEKCTOM
obpalleHusi, npunaraembiMu K Hemy. ,D,OKyMeHTaMVI B Te‘-IeHVIe 2 pabounx pOHen ¢
MOMEHTa UX NOCTYNIEeHNs:: } o

- onpegenser, OTHociATca N K KOMMETEHUMU agMUHUCTPaLMKU PaccMOTPeHue
nocTaBneHHbIX B 06palleHnn Bonpocos;
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- onpeaenseT xapakTep, CPOKVU AeNCTBU U CPOKU piac':g:M'OTpeHMﬂ obpalleHus;
- onpefensieT UCNONHUTENS NopYYeHNs;
- CTaBUT UCMOMHEHWE NOPYYEHUIA U pacCMOTPEHNE obpaLleHUst Ha KOHTPOIb.

PelueHMeM pyKkoBOAMTENS aAMUHWUCTPALMM CerlbCKOro MOCEneHUs SBnseTcs
Pe30nioLmMa 0 pacCMOTPEHUN 06paLLEHMS NO CyLLECTBY MOCTABNEHHbLIX B HEM BONPOCOB
nuBo O NoAroToBKe MUCbMA 3aABUTESIO, O HEBO3MOXHOCTU OTBETA Ha MOCTABMEHHbIN
BOMPOC B Clyyae, ECny paccMOTpeHue l'IOCTaBﬂeHHOI'O BOMpoCa He BXOAWUT B
KOMMNETEHLMIO aAMUHUCTPALUN CEMbCKOro NoceneHus. o

CrieLvanucT, oTBETCTBEHHBIN 3a NPUEM W PErUCTPaLIMI0 AOKYMEHTOB, B TeYeHie 1
paboyero OHA C MOMeHTa ‘nepepaqy (NOCTyNNEeHns) [OKYMEHTOB OT PyKOBOAWTENS



aAMUHWCTPaLMKA CenbCKOro MocereHns nepesaeT obpalleHne Ans paccMOTpeHus no
CyLIECTBY BMECTE C NPUNOXKEHHBIMN JOKYMEHTaMN CNELManiCTy aaMUHNCTpaLmm.

3.1.3. lNoAroToBka 1 HanpaBneHe OTBETOB Ha obpaLleHue.

Creuvanuct  agmuHUCTpaLUmn obecrneynBaeT paccMOTpeHue obpalleHuss wu

MOArOTOBKY = OTBETA B CPOKM, YCTaHOBMEHHble N, 2.4.1 AAMUHUCTPATMBHOMO
pernamenTa. o

Cneuuwanuct agMUHUCTpauuu paccmaTtpuBaeT nocTynuBllee 3asBreHue U
ohopMnseT NUCbMEHHoe pa3bsACHEHuKe.

OTBET Ha BOMPOC NPefoCTaBMSETCS B NPOCTONA, YETKON U MOHSTHOI copme 3a
MOAMUCBLIO  PYKOBOAUTENA aAMUHUCTPaLMN Cenbekoro MoceneHns nuéo nuua, ero
3ameLLaroLLero.

B oTtBeTe Takke yKasbIBaiQTCS N hamunus, UMs, OTYECTBO (Npy Hanuuum), Homep
TenedgoHa AOMKHOCTHOrO NiLa, OTBETCTBEHHOIO 3a MOAroTOBKY OTBETa Ha obpalleHue.

OTBeT Ha obpalleHue 3asBUTENs NOANNCLIBAETCS PyKOBOAUTEMb aAMUHUCTpaLUK
CEMbCKOro MoceneHns, B cpok He Gomnee 2 pabounx AHEN C MOMEHTa nomyyeHus

NpoekTa O0TBeTa OT YMNOSHOMOYEHHOrO AOMKHOCTHOO NULA. ",‘ ;

Mocne nopnucavua oTeeTa CneuunanuncT, OTBETCTBEHHbIN 3a npuem u
PerncTpaunio  AOKyMEHTOB,  PerucTpupyet oTBeT . B XypHane perucrpauum
KOPPECMOHAEHLIMM C NPUCBOEHNEM UCXOLSLIEro HoMepa M HanpaenseT agpecarty no
noyte nubo BpyyaeT agpecaTy NUYHO B TeuyeHue 1 paboyero gHA ¢ MoMmeHTa
noanucaxus. o z

Q2T e it 1A

9
Sigeng

OtBeT Ha o6paljeHne, nocTynaiowee B dopmMe 3NEeKTPOHHOro [oKyMeHTa,
HanpaBnseTcs B opMe BMEKTPOHHOTO AOKYMEHTa MO afpecy aNEeKTPOHHOI MouTbl,
ykasaHHOW B OOpalleHWM, WaM B MUCbMEHHOW hOpME MO MOYTOBOMY agpecy,
yKasaHHomy B obpalleHuy, B

IV. ®opMbl KOHTpONSA 3a MCMOSIHeHWeM aAMUHUCTPATUBHOIO pernameHTa
4.1. TMopspaok (OCYyLLECTBNEHUA TeKyllero KOHTPOns 3a cobGnogeHnem u
NCNOJTHEHNEM OTBETCTBEHHLIMU NULAMM MOSIOXKEHNIA AAMUHUCTPATUBHOTO perfameHTa.

Tekywunii  koHTponb  3a  coGniofeHWeM  creuuanucTom aAMUHMCTPaLMM
AAMVHUCTPATUBHOTO  pErnameHTa U WHbIX NpaBOBIX aKkToB, ycTaHaBnMBaKOLLNX
TPeboBaHNA K MPEAOCTABNEHWIO  MyHWLMNANLHON. yenyru,  ocylecTenseTcs
pykoBOAMTENEeM afMUHUCTPALMU CENbCKOro nocenenns. =~

Tekylwmid ~ KOHTPONb  MPOBOAWTCS MyTEM ONEpaTUBHOrO  BbISICHEHMS xopa
UcronHeHns obpalleHusi,  OcyLLEecTBIEHNUS NPOBEPOK Ha npeameT cobrogeHns
MCMOIHNTENEM, = OTBETCTBEHHLIM 338 NPEJOCTaBMNEHWE  MyHWLMNanbHOM  ycryru,
MOMOXEHWA  HACTOALLEro ALAMWHUCTPATUBHOTO PErfiaMeHTa, WHbIX HOPMATUBHBIX
NPaBOBbIX aKTOB, YCTaHaBNMUBAOLWMX TPEBOBAHNSA K NPefOCTaBNEeHNIO MyHULMAAMbHOV
ycnyru.

4.2. Topsnok M nepuoanYHOCTb OCYLLECTBNIEHUS  MNTAHOBLIX W BHEMNaHOBbIX
NPOBEPOK NONHOTLI kKaYecTBa NpPefoCTaBNEHUs MyHULMNANbHOI YCIyri.
Mpy npoBeAeHUN NnaHoOBLIX W BHENNAHOBbIX _MPOBEpOK MOMHOTLI U KayecTBa
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NpefocTaBneHNs MyHWLMNANbHOMA YCryrv - MOryT paccMaTtpuBaTbCsl BCE BOMPOCH,
CBA3aHHbIE C MPeOCTaBNEHNeM MyHULMNANbHOWA YCryrn (KOMMEKCHbIe NpOBEpKY),
WM OTOenbHble  BOMpockl  (TemaTtuyeckue  nposepku). [poBepka  MoOXeT
OCYLLECTBNATLCA B CBA3W C KOHKPETHbIM obpalleHnem 3assuTtens. Cpokn npoBeAeHus
NpOBEPOK ONpeaensoTCs PYKOBOAUTENEM aAMUHUCTPALIUMN CEMTbCKOrO NOCENeHUs.

4.3. OTBETCTBEHHOCTb NWL 3a pelweHus - 1 peictena  (Gespeiicteve),
npMHUMaeMble (OCYLLECTBNSEMbIE) B XOA4E UCMOMHEeHNsI MyHULMNANbHOW yCnyru.

Cneuuanuctsl agMUHUCTPAUUW HeCyT OTBETCTBEHHOCTb, MNPeayCMOTPEHHYO
3akoHopaTenbcTBOM Poccuiickoit defepaumun, 3a CBOM peLUEHUs W [eicTBUS
(BesnencTene), nNpuUHUMaemble (OCyLUECTBNsSieMble) B Xo4e MpeAoCTaBreHus
MyH/LMNAnNbLHON ycnyru.

4.4. TpeboBaHus Kk nopsaky W dopmaM KOHTPONsA 3a  WCMONHEHWEM
MyHmumnaanom ycryr, B TOM 4MCNE CO CTOPOHbI, FpaxaaH, X obbefuHeHNn 1
opraHusauum. e 3 Rt e

KoHTponb 3a npe,qOCTaBneHmeM ' MyHmu,mnaanom . ycnyrm CO CTOPOHbI
YNONHOMOYEHHbIX Ly a,qMMHmcrpauvm ROIKeH 6bITb nOCTOﬂHHbIM BCECTOPOHHUM U
0GBEKTUBHbIM. ’

KOHTPOMb 3a PacCMOTPEHMEM CBOVX 0BpaLLEHI MOTYT OCYLUECTBIISITE UX ABTOPbI
Ha OCHOBaHWUM WHA(OPMALMM, MOMYYEHHON B aAMUHUCTPALMUA CEMbCKOro MoCeneHus, B
TOM YMCIie Y UCMIONHUTENS N0 TenedoHy.
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V. [ocyne6Hbliii (BHecyaeGHbIi) nopsanok 06XanoBaHus pelweHnin U nerucTBUN
(6e3nencTBUA) OpraHa, NMpefocTaBnAloOWero MyHuuunanbHyto ycnyry, MOL, a
TaKKe MX AOSHKHOCTHBIX JIUL, MyHULMNAJBbHBIX CRYXKaLWKX, paboTHMKOB

5.1. 3asBuUTENb MMeeT npaBo Ha pocynebHoe (BHecy,qe6Hoe) obxxanoBaHune
pelleHnit 1 aencTBuii (6e3neiicTBus) afMUHUCTPaALMKA W €ro OTBETCTBEHHbIX nuL,
NPUHSATBLIX (OCYLLECTBNSIEMBIX) B XOA€ NPeAOCTaBNEHNA MyHULMNANbHON yCnyri.

5.2. 3asBMTENb MOXET 06paTUTbCs C kanoboit, B TOM YMCNe B CrieayloLmx
crnyvasx: | ‘ o

- HapylleHne cpoka perucrpauuu sanpoca o NpefocTaBieHnn MyHWUUMNanbHo
ycnyru, o o Sl
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- HapyLLUEHMe Cpoka NPeaoCTaBneHnst MyHULMNAanbHON yCryriu;

- TpeBoBaHve y 3asBUTENS [AOKYMEHTOB UN MHdopMaLmy nnubo ocyLlecTBeHns
[OEeNCTBUIA, npedcTaBNeHue WnW  OCYLLECTBIIEHWE KOTOPbIX He MpeayCMOTPEeHO
HOpMaTUBHbIMW MpaBoBbIMM  akTamu Poccuiickon ~ defepalun, HOPMAaTUBHLIMU
npaBoBbIMM aKTamu Pecny6nnku TartapctaH, MyHALMNAnbHbIMW MPaBOBbIMY aKTaMK
Aans npe,qOCTaBneHnﬂ Mvauu.mnaanom yenyry;

. oTkas B npueme p,oxymeHToa, npe,qomaéneHme KOTOpbIX NpesyCcMOTPEeHO
HOpMaTWBHbIMK NpaBoBbiMM aktamu Poccuitckoidr  Pepepaumnn, HOPMAaTUBHLIMY
npaBoBbiMK akTamu Pecnybnuku TarapctaH, MyHUUMNanbHbIMWA MPaBOBbIMK akTamy
[N NpefocTaBNeHns MyHULMnanbHOW yCnyry, y 3aaButens,

- 0TKa3 B NPEROCTABNEHNM MyHULMNANBHOA YCNYrU, €Cii OCHOBaHWS OTkasa He
npenycMoTpeHbl CbeﬂepaﬂbelMM 3aKoHaMu U l'Ip_VlHFlTbIMI/I B COOTBETCTBUMN C HUMWU
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VHBbIMA HOpPMaTWBHbLIMW MNpPaBoOBbIMA akTamu Poccuiickon depepauun, 3akoHamu u
WHbIMW HOPMaTWUBHBLIMX NPaBoBbIMK akTamu Pecnybnukn TaTapcTtaH, MyHULMNanbHbIMM
NMpaBOBbIMY aKTaMu;

- 3atpeboBaHne C 3asBATENs Npu NPEAOCTABNEHUN MyHULMNansHOM ycnyru
nnatbl, He NPedyCMOTPEHHOW HOPMAaTMBHLIMK MPaBOBLIMW -~ akTaMu PoccniicKoil
deaepauuu,  HOpMaTMBHLIMM  NpaBoBbLIMA  aktTamu  Pecny6nuku  Tatapcraw,
MYHMLMNanbHLIMU NPaBoBbIMW aKTaMU;

- OTKa3 B WCNpaBieHUN AONYLUEHHbIX UMW OMeYaTok W OWMGOK B BbiAaHHbLIX B
pesynbTaTe NpeaocTaBneHns MyHULMNAanbHOW yCryrn [OKyMeHTax nubo HapylueHue
YCTaHOBIIEHHOIO CPOKa TaKUX UCNPaBeHWii;

- HapyweHue cpoka unM nopshka BbiAaYM [LOKYMEHTOB MO pesynbTaTam
NPeAoCTaBneHns MyHULMNanbHO ycnyri;

- l'IpVIOCTaHOBﬂeHVIe npeaocTaBneHns’ MyHmuwnaanom ycnyrm ‘©CNV OCHOBaHUA
MPUOCTAHOBNEHNA He MpefyCcMOTPeHbl eaepanbHbiMU 3aKoHaMU W NPUHSITLIMU B
COOTBETCTBMMN C HWMWU MHBLIMA HOPMAaTWBHLIMW MPaBOBLIMM aKTaMu Poccuiickoi
denepaunmn, 3akoHamuM U WHLIMU HOPMAaTUBHLIMM NpaBoBbLIMK aktamu PecnyBnmkm
TarapcTaH, MyHMuMnanbHLIMY ﬂpaBOBbIMVI aktamu;

- Tpe6oaaHv1e y ‘zasBuTens npw ' ﬂpe,D,OCTaBJ'IeHVIVI MyHVILWIl'IaJ'IbHOVI ycnyru
AOKYMEHTOB WU MHGOpMaLWK, oTcyTcTBUE U (Mnn) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepeoHa4anbHoOM oTkase B Npueme [OKYMEHTOB, HEOBXOANMbIX Ans
NPeAOoCTaBNEHUa MyHUUMNanbHOW ycnyru, nubo B npe,qOCTaBneHVIVI MYHULMNANbHON
ycnyru, 3a UCKMYeHnem cnyqaeB NPefyCMOTPEHHbIX NYHKTOM 4 YyacTu 1 craTbu 7
depnepanbHoro 3akoHa oT 27.07.2010 N 210-3 "O6 opraHusaunn npenocrasiieHns
rocyaapCTBEHHbIX U MVHI/ILWII'IaJ'IbeIX vcnvr"
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5.3. Xanoba nopaeTcsi B NUCbMEHHOI dopme Ha OymaxkHoMm HocuTene, B
9NEKTPOHHOW chopme B agmuHucTpauuio, MOL nubo B COOTBeTCTBy}OU.lI/IVI opraH
rocyAapCTBEHHOII BNacTy Pecny6nw<w TartapcraH, FlBI‘lFIlOLLlVIVICﬂ yypeautenem MoL|.

5.3.1. Xanoba Ha peUJeHMFI W pOeicTeus (6e3,u,eMCTBM$I) OTBETCTBEHHbIX NUL|
aAMVHUCTpauuu, no,qamc;l Ha nms rnasbl ap,MI/IHVICTpaLlVIVI

5.3.2. JKanoba Ha pelueHuss U aencTeus (6e3,qu|CTBM;|) paboTHuka MoL
MNOAAETCA PYKOBOAMTENIO COOTBETCTBYIOLLErO MCDLJ, I

5.3.3. JKanoba Ha peLueva n [encTeus (6e3,u,eVICTBVIFI) Mo®L nopaeTtcsa
pyKoBOAUTESIO COOTBeTCTBy}OU.[erO opraHa rocy,qapCTBeHHom Bnactn Pecnybnuku
TartapcraH, sBnsiowemMycs yupeguTenem MCDLI,

5.4. JKanoba moxeT ObITb HanpaBrieHa Mo MoyTe, Npu NOMOLUN haKCUMULHOI
cBA3n, Yepes MOLl, ¢ ucnonb3oBaHuem I/IHd)OpMaLLVIOHHO-TeJ'IeKOMMyHVIKaLl,I/IOHHOVI
cetm "UnTepHeT", oduunanbHoro canta agMUHUCTPALMK, edUHOro noptana
FOCYAAPCTBEHHLIX M, MyHWUMNanbHbIX ycnyr nubo  pervoHanbHOro nopTana
rocyapCTBEHHbIX Y MyHULMNAnNbHbIX YCyr. .

5.5. XKanoba 3asButens AOMKHa comepxarb;
- HauMEHoBaHWe opraHa, - MPEAOCTaBNALIEro  MyHUUMNanbHylo  ycnyry,

AOIMKHOCTHOTO nuua opraHa, npeaoCTaBMsAIOWEro MyHWLUMNanbHyl ycnyry, nm6o
MYHALMNANLHOTO — CRyXallero, pelieHns 1 AeilcTBus  (6esfeiicTBMe)  KOTOPbIX



obxanytoTcs;

- hamunuio, UMA, OTYECTBO (nocrnefHee - MPU HanuWyuu), CBEAEHUS O MecTe
XUTENbCTBa 3aABUTENsA — husnyeckoro nuua nubo HaMMeHoBaHWe, CBEAEHNA O MecTe
HaxoXAEHNA 3anBUTENA - LPUANYECKOrO LA, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) ANEKTPOHHOW NOYThI (MPY HANMMUYMK) U NOYTOBLIN aapec, no
KOTOpPOMY AOSKeH ObITb HAaNpPaBnNeH OTBET 3aABUTENIO;

- cBefeHnss 06 obxanyembix pelueHusx u peicTeusx (6esmenctsun) oprawa,
npeAoCcTaBNAOWEro  MyHUUMNanbHylO  ycnyry, = AOSDKHOCTHOrO  Nnuua  oprawa,
NPeAoCCTaBNAIOWEro MyHULMNanbHY yCnyry, nméo MyHULMNANbHOro Cry»allero;

- A0BOAblI, HA OCHOBAHUW KOTOPbIX 3asABUTENMb HE COrMaceH C pelleHuem U
Aeiicteuem (OespeiicTeuem) opraHa, NPefoCTaBnAOWEro MyHULMNASbHY0O ycnyry,
AOMKHOCTHOrO nuua opraHa, NpenoCTaBnAlLWero MyHAuunanbHyt ycnyry, nuco
MyHULMNAnbHOro cnyxatlero. 3asasButeneM MoryT ObiTb NpPeacTaBneHbl [OKYMEHTb
(Npv Hann4uW), NnoaTBepXXaalLLMe AOBOAbLI 3asaBUTENSA, NMBO X Konuu.

5.6. MMocTynusLuas Kanoba MOANEXNT PacCMOTPEHUIO AOMKHOCTHBIM JTULOM,
HaAeneHHbIM MOMHOMOYMAMM MO PaCCMOTPEHWI0 anob, B TeuyeHne naTHaguaty
paboynx OHeRn co OHA ee perMCTpauMM a B cnydae 06xanoBaHus oTKasa B npueme
FAOKYMEHTOB Y 3af-IBVITeJ'IFI nnbo B UcnpasneHnn [onyLLEHHbIX OneYaTok 1 oWnBoK Unu B
criyyae 0GXanoBaHWs HapyLUEHWS| YCTaHOBNEHHOTO CPOKA TaKMX WCMpaBsneHui - B
TeyeHue nAaTn pabounx ,quVl co p.HFl ee perMCTpaumu.,_l..&' s

5.7. Mo pesynbTatam paCCMOTpeHMﬂ >KaJ'IO6bI rnaBa 'CenbCKoro noceneHuns
NPVWHUMaET OAHO U3 CrieayoLLmX peLueval

- anoba yaoBneTBopseTcs, B TOM yucne B hopme OTMéHbl MPUHATOrO peLLeHus,
MCNpaBNeHNA  AOMYyLIEHHbIX One4YaTok U OWWOOK B BblAAHHBIX B pesynbTate
NPeAOCTaBNEHNs  MYHULMNANbHOW * ycryru p,oxymeHTax BO3BpaTa 3asBUTENIO
AEHEeXHbIX CpeAcTB, B3WMaHWE KOTOPbIX HE MpeayCMOTPEHO HOPMaTWUBHbLIMM
npaeoBbiMK aktamu Poccuiickon depepaumm, HOPMATUBHBIMU MPABOBLIMU aKTamu
Pecnybnuku TaTapCTaH MYHALMNANbHBIMU_ NPaBOBBIMW aKTaMu, a Takke B MHbIX
dopmax;

- B YIOBNETBOPEHNH >i$'an06bj oTkasblBaeTcs. . . “’ .

5.7.1. B cnyyae npusHaHus xanobbl nopnexallel YAoBIETBOPEHMo, B OTBETE
3asBUTENIO JaeTcsl UHopMaLma O AeiCTBUAX aAMUHUCTPALMN CENbCKOro noceneHuns
B LensX HesaMeAnuTeslbHOro YCTPaHeHUsl BbISBMIEHHbIX HapyLUeHW A npu okasaHuu
MyHULMMNANbHOW ycnyru, a TaKke TMPUHOCATCA W3BUHEHUS 3a [OCTaBleHHble
HeynobcTBa M yKasblBaeTCs WHopMauusi O AanbHEWWUX [eicTBusX, KoTopble
Heo6X0ANMO COBEpLUNTL 3asABUTENIO B uengx‘,nonyaeﬂma MyHmumnaanoﬂ ycnyru.

5.7.2. B cnyvae npmsHava anoBhl He nonne»(amew ynosneTBopeHmo B OTBETE
3asBUTENIO AAOTCH  apryMEHTUPOBaHHbIE Pa3bsiCHEHUS O MPUYMHAX MPUHATOrO
peLLeHus, a TaKke MHpopmaLums o nopsake 06XanoBaHNsA NPUHATOTO PELLEHSI.

5.8. B cnyyae ycTaHOBMEHUS B XO4e MM No pesyrnbTaTaM pacCMOTPEHUs xanobbl
NMPU3HaKoB CcOCTaBa aAMWHUCTPATUBHOrO MpPaBOHAPYLUEHUS WU  MNPECTynreHus,
AOMKHOCTHOE Lo, paboTHUK, HaAeneHHbIE NOTHOMOYMSIMU NO PACCMOTPEHWMIO XKanob
B COOTBETCTBUW C NYHKTOM 5.6 HacTosLero pasgena agMUMHUCTPATUBHOIO perfiaMmeHTa,
He3aMeAnnTeNIbHO HanpPaBnAoT UMEIOLLMECs MaTepuasibl B OpraHbl NpoKypaTtypbi.



5.9. He nosgHee aHs, cnepytowero 3a AHEM MPUHATUS PELUEHMSs, YKa3aHHOro B
nyHkTe 5.7 HacTosilero pasgena aAMUHUCTPATUBHOrO pernaMeHTa, 3asBuUTento B
MUCbMEHHOW dopme nMBO No XenaHwio 3asBUTENs B SNEKTPOHHON  hopme
HaNpaBIAeTCA MOTUBUPOBAHHbI OTBET O pe3ynbTaTtax paccMoTpeHUs xanobebi.

5.10. UHcbopmauus ans 3assuTeneii o6 mx npaee Ha gocyaebHoe (BHecynebGHoe)
obxanoBaHue aencTBuit (BespencTBIS) M pelueHuil, NPUHATLIX (OCYLUECTBNSIEMbIX) B
XOA€ Npe€AoCTaBnNeHns MyHuLuMnanbHom ycnyru, pasMmeLlaeTcsa Ha ocuumansHom calite
aAMUHNCTPaUNN CenbCKOro NoceneHus u WHOOPMALIMOHHBIX CTeHaax.



