UCNOJNMHUTENBHbBIA KOMUTET
EMEJIbKMHCKOIO CENNbCKOro
MOCENEHUA AKCYBAEBCKOIO

TATAPCTAH PECIYBJIUKACHI
AKCYBA MYHULIMNATb PANOHb

MYHULIUMATBHOMO PAIOHA ﬂMﬁﬁfﬂngﬁﬁﬁgErE
PECNYBNUKU TATAPCTAH
n. LleHTpaneHas, 4.31, Yzek ypam,31 eHde Hc?'r
c.Hoeoe Akcybaeeo, 423070 AHa Akcybait aBbinbl , 423070

Ten.: (84344) 4-20-47, dakc: (84344) 4-20-47. E-mail:Naks.Aks@tatar.ru , http://aksubayevo.tatarstan.ru

NMOCTAHOBIEHUE

Ne 1 oT 19 sHBapsa 2024 ropa

O6 yTBepxaeHnn ALMUHUCTPATUBHOrO pernameHTa no NpenocTasneHno
MYHULMNANBHOM YCNYrK No faye NMCbMEHHbIX Pa3bsACHEeHW HanoronnaTenbLynkam u
HamnoroBbIM areHTam no BonpocamM NpUMeHeHns MyHULMNanbHbIX MPaBOBbIX aKTOB O
Hanorax u cbopax

B cooTtBeTcTBMM co craThen 34.2. Hanoroeoro kogekca Poccuiickon dOepepauum,
cT. 14 ®epepanbHoro 3sakoHa ot 06.10.2003 Ne131-®3 «O6 obwumx npuHUMNax
oprasusayum MECTHOro camoynpaseneHuns B Poccuiickom Qepepaymmny,
UcnonHUTenbHbll KOMUTET EMENbKUHCKOTO CEenbcKoro nocenenuns  AxkcybaeBckoro
MyHULMNanNsHOro panoxa,

NMOCTAHOBNAET:

1. YTBEpaWTb Npunaraemblil agMUHUCTPATUBHBIN PErMamMeHT NO NPEeAO0CTaBNEHWIO
MYHULMNANbLHOM YCAYrM NO Aaye MUCbMEHHbIX PasbACHEHW HajoronnarenbLlivkam u
HanoroBbIM _areHTam no Bonpocam MNpUMEHEHUs MYHUUMNanbHbIX NPaBoBbLIX aKTOB O
Hanorax u cbopax.

2. OnybnukoBaTb HacTosillee MOCTaHOBNEeHWe Ha oduuuanbHOM nopTane
npasoBoit uHdopmauun Pecnybnukn TatapcraH (http:pravo.tatarstan.ru) u pasmectute
Ha ochuumansHOM canTe Akcybaesckoro MYHULMNANbHOro pavoHa
(http://aksubaevo.tatarstan.ru).

3. Hacrtosilee noctaHoBneHwe BCTyNaeT B CUMYy COMMacHo AeWcTBYLEMY
3aKoHogaTensLCTBy.

PyKkoBoauUTeNs MCNONHNTENLHOTOK
EMeNbKUHCKOro CENbCKOro NogEsie

O [2/2?2% H.W.Muxaiinosa



YTBEPXEH

nocrtaHoeneHuem McnonHUTENBHOrO
KomMuTeTa EMenbKMHCKOro
CEenbCKOro NoceneHus

oT 19.01.2024r. N 1

AOMWHUCTPATUBHBIV PErfamMeHT No NpeAoCTaBNEHUI0 MyHULMNANBHOM yCnyru no Aade
NMUCbMEHHbIX pa3bACHEHN HanoronnaTtenbLUKam 1 HanoroBbIM areHTam no Bonpocam
NPUMEHEHMSI MyHULUNATbHbLIX MPaBOBLIX aKTOB O Hanorax 1 céopax

l. O6wue nonoxeHuna

1.1. Hactoswmii agMUHWCTPATUBHBIA  pErnameHT Mo  NpPeAoCTaBnEHUo
MYHULMNANLHOM YCRyrM No Aaye MUCbMEHHbIX PasbsCHEHWN HanoronnaTensLlinkam v
HanorosblM areHTam Mo BOMNpocam MPUMEHEHWA MYyHULMUNANbHbIX HOPMAaTUBHbIX
npaBoBbIX aKTOB O Hanorax W cbopax (ganee - AAMUHWUCTPATUBHbLIA PErNaMeHT) -
onpenenseT CTaHAapT, COCTaB, CPOKA W  NOCMEAOBAaTENbHOCTL  AENCTBUNA
(agMUHUCTPaATMBHBLIX  npoueayp) McnonHutenbHoro  KomuTeTa  EMenbKMHCKOro
CEenbCKOTO MNoceneHus (nanee - agMMHUCTPaUMSA CenbcKoro MoceneHus) npu
WCNOMHEHUM MYHMLMNANBbHOW YCNYr no PacCMOTPEHWUIO M NOArOTOBKE MUCbMEHHBIX
pasbsACHEeHU Ha obpalleHus, NoCTyNUBLLNEe B aAMUHUCTPALUNKO CeMNbCKOro NoceneHus
no BonpocamM NpYMEHEHUs] MyHUUMNanbHbLIX NPaBOBbLIX aKTOB O Hanorax v cbopax.

1.2. MNepeyeHb HOpMaTVBHbIX NPaBOBbLIX aKTOB, HENOCPEACTBEHHO PErynmpyoLmnx
NpenocTasneHe MyHUUMNanbHOW ycnyry, C yKasaHWem PEKBU3UTOB HOPMAaTUBHbIX
NPaBOBbIX AKTOB U UCTOYHMKOB UX 0pULIanbHOro onyonnkoBaHus:

- KoHetuTyums Poccuiickoit ®enepaunu ("Poccuitckas raserta”, 25.12.1993, N
237),

- Hanoroebit _kofekc Poccuiickort  ®egepauuu (4acte nepeas) ("Cobpanue
3akoHopaTenscTsa Poccuitckon Penepaumnn’, 03.08.1998, N 31, cT. 3824);

- ®epepanbHblit_3akoH oT 06.10.2003 N 131-03 "O6 obuux npuHumMnax
OpraHu3auMu MeCTHOro camoynpasneHus B Poccuiickori $epepauun” ("Cobpanue
3akoHogartenscTea Poccuiickoit Pegepauun”, 06.10.2003, N 40, ctatba 3822);

- OepepanbHbli _ 3akoH _or  27.07.2010 N 210-®3 "O6 opraHusaumu
npefocTaBneHns rocyaapCTBEHHbIX U MyHuuMnanbHblx yenyr" ("Poccuickas rasera’,
30.07.2010, N 168).

1.3. Onucanue 3assuTtenei.

3asBuTENAMU NpU NpeaocTaBneHn MyHULMNansHOW yCnyru aBnaTCs rpaxaaqe
Poccuitickon depepaunn, opuguyeckve nuua, UHANBMAyanbHbIE NpeanpuHuMaTeny,
MHOCTpaHHbIe rpaxkgaHe v nuua 6e3 rpaxaaHcTea, 3a UCKIMKYEHMEM roCcy4apCTBEHHbBIX
OpraHoB ¥ UX TeppuTopUanbHbIX OpPraHoB, OPraHOB rocyAapCTBEHHbIX BHEOMKETHbIX
(DOHAOCB U UX TEPPUTOPUANbHBLIX OPraHOB, OPraHOB MECTHOTO CamoyrnpasfeHus), a
TaKKe 3a WCKMIOYEeHWEM crnyvaeB, YCTAaHOBMNEHHbIX MeEXAYHapOAHbIMU [AOroBopamu
Poccuiickont depepauun unu 3akoHopatensctBom Poccuiickon ®efepauuu (nanee -
3asBUTEND).

OT uUMeHu 3as\BuUTEnel, Npu nNpefocTaBfeHun MyHULMNAanbHOW YCryru, B TOM
yucne npu nogade (HanpaeneHwu) 3asBNEHWs, MOryT BbICTynaTe nuua, vMmerolwme
npaso B COOTBETCTBUM C 3aKoHoZaTenscTBOM Poccuiickon Penepaunun nubo B cuny
HadeneHus Wux 3aABUTENAMM B MOPAOKEe, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
Poccuiickon ®epepauuy, NOMHOMOYMAMMU BbICTYNaTb OT WMEHW 3afABUTEneil npu
NPeAOCTABNEHUN MYHULMNATBHON YCNyrv (Aanee - ynoNHOMOYEHHbI NPEACTaBUTEND).

1.4. Mopsgok MHOpPMUPOBaHUS O NpaBunax nNpeagocTaBneHns MyHULUNanbHON
ycnyru.



WHdopmuposaHne 0 npasunax npeaocTaBnexHns MyHULMNanbHOW  ycnyru
ocylecTenseTca C ucronb3osaHiem cpeacTe TenedoHHo# U MOYTOBOW CBA3M,
SMEKTPOHHOW  MO4TbI,  Ha oduumansHom — caiTe, WHHOPMALIMOHHOM  CTEHAS
aaMVUHUCTPaLN CeNbCKOro NOCeNeHns.

3asBneHus O MpeaocTaBneHun MyHULMNAnbHOW  ycenyru HanpasnaTCA
HEMOCPECTBEHHO Yepes3 aAMUHMCTPALMIO CenbCKOro nocenexus, nubo nocpeacTsom
SMEKTPOHHON NOYTHI.

AZMUHACTPALIMA CenbCcKoro nocenexus pacrionoxeHa no apapecy: Pecnybnuka
TaTtapcTaH, AkcybaeBckuit pawvoH, c.EmenbkuHo,yn.LleHTpaneHas, 016

Pexum npuema 3auHTepecoBaHHbIX L no Bonmpocam MpefocTaBneHnA
MyHULMNAnbHOW yCnyr creunanucTaMu agMuHuCTpaunn CenbCcKoro nocenenuns: ¢
noHeaenbHUKa no YeTsepr ¢ 08.00 go 16.00 wacos, nepepels C 12.00 no 13.00 4acoe.

B pabouu  AeHb, HenocpeacTBeHHO npeALwecTByoWNi Hepabo4emy
npasgHUYHOMY AHIO, MyHULMnanbHas ycnyra npegocTasnseTcs C 08.00 oo 15.00
yacos, nepepsi ¢ 12.00 go 13.00 4acos.

TenedoHb!: 8(843)444-76-22

Apnpeca oguumansHbIX caiToB, cofepxalux nHdopmauuo o npefocTaBneHun
MyHWLMNAnbHOW YCryru: Aksubaevo.tatarstan.ru

1.56. Mopsgok nony4exHns WHchopmauum no  BOMpPoOCam npegocTaBneHus
MyHULMNansHoN ycnyru.

WHdopmauma o npoueaype npegocTasnexHns MYHULMNAnbHOM yCryri MOXET
BbITh NONy4eHa:

- HEMOCPEACTBEHHO NPU NUHHOM obpaleHuu,

- C wcnonb3osaHuemMm CcpencTs NOYTOBON, TenedOoHHOW CBA3N U 3NEKTPOHHOW
noYTel;

- MOCPeAcTBOM  pasmeLleHvs uHcbopmauum  Ha odvunanbHoM  caiTe
aAMUHUCTPaLUK;

- C VHhopMaLMOHHOro CTeHAa afMUHUCTPALIN CENbCKOro NOCENEeHNsA.

Cpok oTBeTa Ha MUCbMEHHOE obpalleHune, B TOM 4ucne 8 ¢dopme 3nNEeKTPOHHOTO
[OKYMEHTa, He AOMkeH npesbiliath Tpuguath KaneraapHbIX JHEen C MOMEeHTa
pervcTpauum NUCbMEHHOTo obpalleHus.

Mpu MHpOpMUPOBAHUM MO nUCbMEHHbIM oBpalleHusm, B TOM 4ucne B dopme
3NEeKTPOHHOro AOKYMEHTA, 3aMHTEpecoBaHHOMY NULly AaeTcA YeTKWU U MOHATHLIA OTBET
Ha NOCTaBMNeHHbIe BONPOChI, yKa3biBaTCA amunus, UMs, OTHECTBO (nocnepHee - nput
HanMuuu) U Homep TenedoHa cneuranucta, NoAroTOBMBLUErO OTBET. MYCbMEHHbIN
oTBET Ha obpalueHre HanpaBnsaeTca no no4Te Ha afipec 3aMHTepecoBaHHoro nuua Ui
B afpec NEKTPOHHON NoYTHI, yKasaHHbI B obpatleHu.

Mpu oTBeTax Ha TenedOoHHble  3BOHKM  [ODKHOCTHLIE nuua nogpobHo
uHcOpMUpPYIOT 0OpaTUBLLUXCS NO BOMpOocamM NPeAoCTaBneHns MyHULMNanbHOA ycnyrw.
OTBeT Ha TenedOoHHbIA 3BOHOK AOMMKEH HAYMHATLCA C WHGOpMaLMK O HAaUMEHOBaHWA
afMUHWUCTPaLMK Cenbckoro nocenexns, B KOTOPbI NO3BOHWUM TpaXXAaHWH, hamunuy,
UMEHW, oTYecTBe (nocnenHee - npu HanW4un) crneuuanucra aaMuHMcTpagim CEenbCKOro
noceneHus, MpUHABLUErO tenedOHHbIA  3BOHOK. B cnyyae HEeBO3MOXHOCTHN
cneuuanucTa, npUHABLLEro 3BOHOK, CcaMOCTOATENbHO OTBETUTH Ha NOCTaBNEHHLIE
BONPOChI, TenedOHHbI  3BOHOK nepeaapecoBbiBaeTCA (nepesoanTCca)  ApYyromy
LOMKHOCTHOMY NV WUnw e obpaTusLuEMYyCcA COOOLAETCA TenedoHHbIN HOMEpP, NO
KOTOPOMY MOXHO NOny4uThb HeobXxoaumMyo HGOopMaLI.



1.5.1. Mopsaok, dopma M MeCcTo pasMmelyeHus MHopmauuu no sonpocam
npeaocTaBneHns MyHULMNAanbHOW yCrnyru.

OcuumansHbI canT agmuHncTpauun Aksubaevo.tatarstan.ru, MHpOPMaLMOHHBIN
CTEHS aAMUHUCTPaLWM CEeNMbCcKOro MOCENEHUs, PpervoHanbHble rocyaapCTBeHHbIE
UHOPMaLMOHHbIE CUCTEMBI - PeecTp 1 nopTan rocyaapCTeeHHbIX U MyHULMNANbHbIX
yenyr (cbyHKUUI) COAEPXUT CrieaytoLLyto MHpopMaLumio:

- 0 MEecTe HaxoxgeHus u rpadwuke paboTsl agMUHWCTPauun CenbCKoro
noceneHus, a TaKke cnocobax NonyyYeHust ykasaHHon nHdopmaumu;

- 0 cnpaBoYHbIX TenedoHax cnelnanicTa agMUHUCTpaL CeNbCKOro NOCENeHns,
HEeNnoCcpeACTBEHHO NPeAOCTaBNAWEro MyHULUNAnNbHYO YCAYry;

- 06 appece oduunanbHOro canta agMUHUCTPAUMK CENbCKOro noceneHnst B
MHOPMaLIMOHHO-TENEKOMMYHUKaLIMOHHON ceTn "HTepHeT" 1 afpece ee SNEKTPOHHON
NoYThlI;

- 06 agpecax nopTtana rocyAapCcTBEHHbIX U MYHULMNaNbHbIX ycnyr (dyHKUUi),
EavHOro nopTana rocyAapCTBEHHbIX M MyHULMNANbHbIX YCryr (PyHKUMI);

- O NopsAKe NONYYEHWs WHGOPMAaLUM NO NPEAOCTABMEHWMIO MyHULMNansHON
YCIyr, CBEAEHUA O XOAE MPeAoCTaBMeHWs MyHWUMMNanbHOW ycnyru, B TOM 44Cne C
MCMOMb3oBaHMEM MNOpTana rocyAapCTBEHHbIX W MyHULMNanbHbIX ycnyr (chyHKUuK),
EQuHOro noprana rocyAapCTBEHHbBIX 1 MyHULMNAnbHbIX YCnyr (yHKUMA);

- 0 nepedyHe HeobXoAuWMbIX ANA TNPEAOCTaBNEHUA MyHULUUNAnbHOW ycnyru
NOKYMEHTOB, MX (hOpMbl, 06pasLbl 3amnoriHeHns, cnocod nonyyeHus, B ToM uucne B
3NEeKTPOHHOW (POpME;

- U3BMEYEHMA W3  HOPMAaTUBHbIX MNPaBOBbIX  &KTOB,  perynupyromx
npesocTasneHne MyHuUMnNanbHom ycnyru.

Il. CtaHAapT npefocTaBfieHMA MyHULIMNAaNbHOW yenyru

2.1. HaumeHoBaHWe MyHWUMNanbHOW YCnyru: faya NUCbMEHHbIX PasbsACHEHWN
HanoronnaTenslWmUkamMm W HanoroBblM areHTam Mo BOMpPOCaMm  NPUMEHEHUS
MYHULMNanbHLIX NPaBoOBbIX AKTOB O Hamorax U cbopax (ganee - MyHuuunansHas
ycnyra).

2.2. HavnmeHoBaHWe afMUHUCTPALMN CEeNbCKOro MoceneHus, npeaocTasnsaoLen
MYHULMNANBHY yenyry.

MyHuUuunaneHy0 ycnyry npegocTtasnaeT cneyvanncT agMUHUCTpauun CenbCKoro
nocenexua (oanee - cneunanucT agMUHUCTPaLUK).

2.3. PesynbTaT npeaocTaeneHns MyHuumMnanbHoOn ycnyr.

Pe3ynsTaToM NpPefocTaBleHUs MYHUUMNANbHOW yCrnyru ABMAAETCA MUCbMEHHOoe
pa3bsCHEHWE NO BONPOCaM NPUMEHEHUA MyHULMNAaNbHbIX NPaBOBbIX aKTOB O Hanorax v
cbopax.

2.4. CpoK npefocTaBneHua MyHULMNANLHON yCnyri.

2.41. O6palleHua 3asBUTENEW MO BoOMpocam MNPUMEHEHUS MYyHULMNanbHbIX
NpaBOBbIX aKTOB O Hanorax W cbopax paccMaTpuBaloTCs — cneuvannucTom
agMUHUCTpaUUMy B Npedenax cBoelr KOMMEeTEeHUUU B TeYeHUe TpuauaTh KaneHaapHbIX
AHeR COo ~ OHA MOCTynneHus cooTeeTcTeylowero obpawenus. [lo  pelwexuo
pPYKOBOAWTENSA chneuyvanucta agMUHUCTPaUMK YKa3aHHbIA CPOK MOXET ObiTb NpOAneH,
HO He Bonee 4yem Ha OAWH MecsAl, C YBEAOMIEHUEM 3asiBUTENs, HanpasUBLLEro
obpalleHune, 0 NPOANEHUN CPOKa Ero PacCMOTPEHUS.

2.4.2. OcHoBaHWiA ANA MNPUOCTAHOBNEHUA NPEefOCTaBNEHUS MYHULMNANbHOM
ycnyru 3akoHoaaTtenscTeom Poccuiickon ®epepaumm He NpegycMOTPEHO.

2.4.3. [JOKYMEHT, SBNRIOWMNACA pesynbTaToM NpefoCTaBNeHns MyHULMNanbHOW
yCrnyru, HanpasnseTcs agpecaTy no noYToBoMy agpecy (agpecy 3MEeKTPOHHOM NoYThl)
“Unu Bpy4aeTca NMMYHO B TeveHune 1 paboyero AHA C MOMEHTa ero noanucaHus.



2.5. lNpaBsoBble 0CHOBaHUA ANA NPEAOCTaBNEHUA MyHULMNANBHOW yCnyry.

lMpenocraenenve MyHULMNANbHOW YCNYrM OCYLUECTBNSETCS Ha OCHOBaHWM
HOpPMaTUBHbIX MPaBOBLIX aKTOB, YKa3aHHbIX B NyHKTe 1.2 pasgena 1 HacTosAwero
agMUHUCTPATUBHOIO pernamMeHTa.

2.6. WcuyepnbiBawowymii nepeyvyeHb [LOKYMEHTOB (MX Kkonwuit), Tpebyembix Ha
OCHOBaHWW COOTBETCTBYIOLLMX NPaBOBbIX aKTOB ANA NPEAOCTaBNEeHNA MyHULWNANbHOM
ycnyru.

2.6.1. nAa npeadocTaBneHus MyHUUMNAnNbHOW ycnyru 3assuTenb (lopuavyeckoe
nuMuo, U3MYecKkoe nuuUo, WHAWBMAYyanbHbIA NpeanpuHUMAaTENnb) HanpaenseT B
aOMUHUCTPaUMIO CenbCKOro noceneHnsd niucbMmeHHoe OGan.[EHME O Aave NMCbMeHHbIX
pasbACHEHU No Bonpocam NpUMEHEHWUS MyHULMUNANbHbIX NPaBOBbLIX aKTOB O Hanorax u
cbopax (nanee - obpalleHue).

2.6.2. lNMepeyeHb  OOKYMEHTOB, HeobXoOUMLIX  ANS  NPefoCTaBNeHus
MYHULIMNANEHOW YCNyru.

OcHoBaHMemM Ans  nNpefdocTaBneHUs  MyHUUMNAnbHOW  ycrnyru  sBnAseTcs
uanoxeHHoe B cBoboAHoW copMe obpalleHue 3aaBUTENs, MNOCTynuBLLUEE B
aaMWUHUCTPaUMO CenbCKOro nNOCENneHuda, O gade MnNUCbBMEHHBIX paS'bFICHeHMl?I no
BOMpOCaM NpUMEHEHWA MyHULMNankHLIX MPaBoBLIX aKTOB O Hanorax v cbopax (ganee -
ofpalleHune) B NUCbMeHHON hopme Unu B hopMe 3NEKTPOHHOTO AOKYMEHTA.

2.6.3. 3asBuTens B CBOEM NMUCbEMEHHOM OOpalueHun B 0DA3aTENbHOM MNOPSRAKE
yKasblBaeT:

- HavMeHOBaHWe opraHa MEeCTHOro camoynpaBneHvs, nubo damunuw, ums,
OTYECTBO (NpW Hanuuuu) pykoBoaWUTens, NMBo AOMKHOCTL COOTBETCTBYIOLLErO NULA,
KOTOPOMY HanpasrneHo nucbMeHHoe obpalleHue;

- HavMeHoBaHWe opraHusauun unu amunus, UMs, OTYECTBO (NMpv Hanuuum)
rpaxkgaHvHa, HanpasusLUero obpalleHue;

- MONHbIA NOYTOBLIN afApec 3asBUTENs, NO KOTOPOMY AOMKeH ObiTb HanpasneH
OTBET;

- cogepxaHve obpalyeHus;

- NOANUCE NULA;

- ata obpalleHus.

B cnyd4ae HeobxogumocTu B NOATBEPKAEHME CBOMX [OBOAOB 3asBUTENb
npunaraeT K NMCbMEeHHOMY o0palLeHWIo AOKYMEHTBI U MaTepuansl nMbo Ux Konuu.

2.6.4. MNucbMeHHoe obpalleHre PUAUYECKOro Nua ohopMNSeTcs Ha BrnaHke ¢
yKasaHWeMm PeKBU3UTOB 3asdABUTENH, AATbl U PErMCTPaLMOHHOTO HOMepa, hamMunumu u
HOMepa TenedoHa MUCMOMHWUTENSA 3a MNOANWCHI0 PYKOBOAUTENS WU AOMKHOCTHOrO
nuua, UMeroLLEro NpaBso NOANUCH COOTBETCTBYHOLLMX JOKYMEHTOB.

2.6.5. ObpaLleHve, nocTynueliEe B POPME SNEKTPOHHOTO AOKYMEHTA, NOANENUT
PacCMOTpPeHUI0 B  MNOPSAAKE, YCTAHOBMEHHOM HAaCTOAWMM  ALMUHUCTPATUBHbLIM
pernameHToM. B ofpalieHun sassutens B 0653aTENbHOM MOPAAKE YKa3blBaeT CBOU
amMunuio, UMA, OTYECTBO (MPW HanMYMK), aapec ANEKTPOHHOW NOYTHI, Cnu OTBeT
AOMXeH ObiTb HampasneH B opMe 3MEKTPOHHOTO AOKYMEHTa, 1 NOYTOBbLI aapec, ecnu
OTBET BOMKEH ObITb HANpaBneH B NMMCbMEHHON (hopMe. 3asBUTENb BNPaBE NPUIOKUT
K TakoMy obpalleHunio Heobxoanumble AOKYMEHTbI U MaTepuarisl B 3NeKTPOHHO! (hopme
nubo HanpasWTb yKasaHHble AOKYMEHThl U MaTepuansl UAW UX KOMUW B MUCHMEHHON
dopme.

Mpu nM4YHOM npreme OTBETCTBEHHLIM fMLOM aAMWHWCTPALMM 3asSBUTENb
NPEABABNAET AOKYMEHT, yAOCTOBEPSAIOWMA ero NUYHOCTb, W W3naraeT copepaHve
CBOEr0 YCTHOro obpalyeHus.

2.8.6. MNpu npefoCTaBNEHUM MYHULMNANLHONA yCNyru 3anpelyeHo TpefoBaTh oT
3aABUTENA MNpeAcTaBNeHus [OOKYMEHTOB U WHopMauMu unu  OCyLUECTBeHUS
ASACTBWW, NPEACTaBNEeHMe WNKM OCYLLECTBNEHWE KOTOPLIX HE NpPe;yCMOTPEeHO



HOPMAaTWBHLIMU MPABOBLIMU aKTamu, perynvpyowMi OTHOLUEHVA, BO3HMKalOLWWE B
CBA3M C NPeAOCTaBNEHUEM MYHULNANBHON yeayrit.

2.7. WcyepneiBatolmin nepeveHb OCHOBaHWt Ans oTkasa B nNpueme AOKYMEHTOB,
HeobxoauMbIX ANA NpeaocTaBneHns MYHULMNAnbHOW yCrnyru.

OcHoBaHMit AnNs  OTkasa B nNpueme [OKYMEHTOB, HeoOXoouMbIX  ANs
NpefoCTaBMEHUs aaMUHUCTpaLei CenbecKoro noceneHns MyHuUMnanbHON YyCnyri,
3akoHoJaTenbCTBOM Poccuiickoin Peaepauunm He npegyCcMOTPEHO.

2.8. WcyepnbiBawolimii nepeveHb OCHOBaHWM Ans OTKasa B NpPefocTaBNeHUN
MyHVWLMNanbHOW yCnyru.

B npepocTaBneHun MYHULMNANLHON  ycnyr  AOIKHO ObiTb OTKasaHo B
cneayowmx cny4asx:

581 Ecnu B NUCbMEHHOM OBpalieHun He ykasaHbl hamunvs rpaxaaHuka,
HanpasuBLero obpalleHue, Wnn NOYTOBLIA agpec, No KOTOpOMy AOMKeH ObITb
HanpaBneH OTBET, OTBET Ha obpallieHne He AaeTcs.

2 8.2. ECU TEKCT NYCbMEHHOro 0BpaLLeHnsi He NoAAAaeTCsA NPOHTEHMUIO, OTBET Ha
ofpalleHue He AaeTcsd, U OHO He TMOANEKUT HanpaBneHW Ha paccMOoTpeHve B
FOCYAapCTBEHHbIN OpraH, OpraH MECTHOTO CamoynpaBneHia i OOMKHOCTHOMY nunuy B
COOTBETCTBMM C UX KOMNETEeHUUER, 0 YEM B TE€YEHME CEMU LHell CO OHSA perucTpauuu
obpalleHna coobluaeTca rpaXiaHuHy, HanpasuBLIEMY obpallerne, ecnu ero
camunusi U NOYTOBbLIV aapec NOAAAITCH NPOHTEHMIO.

283 ECnu B NUCbMEHHOM OBpalLEeHUM rpaxaaHWHa CoAaepxmvTcs BOnpoc, Ha
KOTOpbIit €My HEOAHOKPaTHO AaBanvchk NUCbMeHHbIE OTBETLI NO CyLLECTBY B CBA3M C
paHee HanpaensembiMy obpalleHuamMu, U npu 3TOM B obpalleHun He NPUBOARTCA
HoBble posodbl unu  ofcToATenbcTea,  PYKOBOAWTENb opraHa  MECTHOro
camoynpaBneHvs, AOMKHOCTHOe IULO nvbo YnonHOMOYeHHOe Ha TO NUUO Brnpase
NpUHATL pelleHne o Be3ocHoBaTENbHOCTU OHEPEAHOTO obpallueHnst 1 npekpaLieHnu
nepenucku C FPaAaHWHOM MO AAHHOMY BOMPOCY npu yCnoBui, YTO YKasaHHOE
obpalleHue v paHee Hanpasnsemble oBpalleHuss HanpaensanMce B OOUH W TOT e
opraH MECTHOTO CaMOYNPaBMEHWs UMW OAHOMY W TOMY Xe pormkHocTHomy nuuy. O
[AHHOM peLUeHUN YBeOMNSAETCA rpaxaAaHuH, HanpaeuBLMiA obpalleHue.

2 8.4. Ecnu 0TBET MO CyLLECTBY NOCTABNEHHOro B 0OpallieHnn BONpoca HE MOXET
BbiTb AaH DE3 pasrnalleHWsi CBEAEHWNA, COCTaBNAWMNX rocyAapCTBEHHYIO WU UHYI0
oxpaHsemyw  deaepanbHbiM - 38KOHOM TailHy, T[paXKAaHuHy, HanpasUBLUEMY
obpalLieHie, CooBLIAETCA O HEBO3MOXHOCTN AATb OTBET MO CYLLUECTBY MOCTaBMNEHHOIO B
HEM BOMPOCA B CBA3M C HEAONYCTUMOCTBIO PasrnaleHus ykasaHHbIX CBEAEHWNA.

2.85. Ecnu obpalweHne CcOOepXWUT HeLeH3ypHbe nubo ockopbuTenesHbIE
BbIP@KEHMUS, Yrpo3bl XWU3HW, 340POBbLIO U UMYLLECTBY AOMKHOCTHOTO nua, a TaKkxke
UNEHOB ero cembyu, BhmpaBe ocTaBuTb obpalleHue ©Oes oTeeTa no CyllecTsy
NOCTaBMNEHHbLIX B HEM BONPOCOB U COOBLMTL rpaxxaaHuHy, HanpaeuBLLEMY obpalyeHxue,
O HeAoNyCTUMOCTH 3N0yNoTPebNeHNs NpaBoMm.

5 8 6. OCHOBAHMEM ANs OTKasa B PacCMOTPeHWn 0BpalleHWd, nocTynuBLIMX B
hopMe 3MEKTPOHHbIX COOBLEHUH, NOMUMO OCHOBaHWIA, YKasaHHbIX B MyHKTaX 2.8.1 -
2.8.5 AOMUHWCTPATUBHOMO perfiamMeHTa, Takke MOXET SBNATLCHA ykasaHWe asTopoM
HeAeNCTBUTENbHbBIX CBEASHN O cebe 1 (unn) agpeca Ans oTeeTa.

2.8.7. 3asBuTenb BnpaBe BHOBb HanpasuTb obpalieHue B agMUHUCTPaLMIO
Cenbekoro MoceneHus B cryyae, ecny MpUYuHbl, NO KOTOPbIM OTBET NO CyleEeCTBY
nocTaBNeHHbIX B OBpaLieHUMM BOMPOCOB He MOr ObiTb AaH, B nocnenyoliem Obinun
yCTpPaHEeHbI.

29 Pasvep nnatbl, B3MMaeMoW C 3asBuTens npu NpeAocTasNeHnn
MYHULMNANeHOW YCNyTu.

lMpepocrasnexue MYHULMNANbHOW ycryri OCYLUECTBNAETCA Ha BecnnaTHoOW
OCHOBeE.



2.10. MakcvmarnbHbBI CPOK OXWAaHMA B OvYepeaM npu nojade 3anpoca o
npeaocTaBneHnn  MyHUUWUNanbHOMW  YCnyrM W Npu  NOMyYeHWu  pesynbTarta
npeaocTaBneHns MyHUUMNanbHOM ycnyru.

Cpok oxupaHua B oO4epegum npu nogade 3anpoca O NpenocTaBneHuu
MYHUUMNANbHOW  yCcrnyru WU MpU  MNOMYYEHUW  pesynbTata NpefocTaBneHns
MYHULMNANbHOW YCNyru He A0MXKeEH npesbiwaTtb 15 MUHYT.

2.11. Cpok peructpauum 3anpoca 3asBuTens o NpefocTaBneHun MyHULUNansHOM
yCnyru.

OBpalyeHne noanexuT obsizatensHol perucTpauun B TedeHve 1 OHA ¢ MOMeHTa
ero nocTynfeHusa B agMUHUCTPALUIO CEITbCKOro NOCENeHus.

2.12. TpeboBaHUA K NOMELUEHUAM, B KOTOPbIX NPEAOCTaBNAETCA MyHULUMNaNbHas
ycnyra, K 3any oXwaaHus, MectaMm ONA 3anonHeHWs 3anpocoB O npefocTtaBneHuu
MyHULUMNAnbHON ycnyri, MHopMaUnoHHbIM CTeHAaM ¢ obpasuamy Ux 3anonHeHus U
nepe4yHem OOKYMEHTOB, HeoOX0AWMbIX ANS NPEefoCTaBINEHMSA KaXOoW MyHULMNanbHow
ycnyru, B TOM 4ucne Kk obecneyeHutio [LOCTYMHOCTU AN MHBANUAOB YKa3aHHbIX
00beKToB.

[MpuneramwLLan K 3qaHuio Tepputopms AomkHa ObiTb 060pyaoBaHa NapKOBOYHBIMU
mectamu (B TOM 4uCne AnA TPaHCMOPTHbIX CPEACTB WHBANWMAOB) WMCXOAA U3
hakTr4ecKkorn BOSMOXHOCTUA ANA UX pa3MeLLeHUs.

MomelyeHus, BbigeneHHble ANA MNPefoCTaBreHnss MYHULMNANbHOM  yCnyry,
[OMKHbI COOTBETCTBOBATL CAHUTAPHbLIM HOpMaM U npasunam.

MecTa, npeaHa3Ha4eHHble ANS UHPOPMUPOBAHNS U O3HAKOMITEHUS 3asBUTENENR C
WHMOPMAaUVOHHBIMKM  MaTepuanamu, o6opyayrTcs UHGPOPMALMOHHLIMU CTEHAAMMU,
CTYNbAMW U CTONAMU ANSA BO3MOXHOCTM 0hOpMIEHUS AOKYMEHTOB. VIHdopMaLunoHHbIe
CTeHAbl AOMKHbI pacnonaraTbCi HENoCPeACTBEHHO PSAOM C KabuHeTom (pabouum
MECTOM) cneuuanucTa agMUHUCTPaLmn.

Ha wuHdopmauMoHHbIX CcTeHaax, Ha oduuManbHOM caiTe agMUHUCTPauun
CEeINbCKOro rnocenexH1sa pasmeLlalTea cneayowme MHpopmauVoHHbIE MaTepuans:

- CBEJEeHMA O HOPMaTMBHbIX MNPaBOBbIX aKTax MO BOMPOCAM WCMOMHEHUs
MYHULMNANbHOW YCNyru;

- o6pasubl 3anonHeHus 6naHKkoB 3asBNEHUN;

- BnaHkn 3asBneHuit;

- agpeca, TeneoHs! U BpeMsa npuemMa cneunanucToB agMuHucTpauny;

- Yackl Npuema cneunanucToB agMUHUCTpaLuK,

- nopsaok obxanoeaHusa gevcteui (6e3neiicTeuA) v peLleHU, NPUHUMaEMbIX B
XoAe NpeaocTaBneHns MyHULUNanbHOM ycnyru.

Mecta AnA 3anofHeHUs 3asiBNeHuil, OXWAAHUA U NPOBEAESHUS NUYHOro npuema
rpaxgaH obopyayroTest CTynbsMU, cTonamu, obecneyunsarotcs obpasLamu 3asiBReHu u
KaHLENAPCKUMU NPUHAANEXHOCTAMU AN HanucaHusi MMCbMEHHbIX 0DpaLLeHui.

KabuHeTbl, npedHasHayeHHble ANs nNpueMa 3asiBuTenel, [OOMKHbl  ObITb
obopyaosaHbl CTYNbAMMN, cronamu, KaHLUEenspcKumu NPUHAANEXHOCTAMY,
nHdOpMaLMOHHBIMYU Tabnnykamu (BbIBECKaMK) C yKasaHuem Homepa kabuHeTa.

Pabo4yee MeCTO [OMKHOCTHOTO nUUA, NPEAOCTABMSIOLIEr0 MYHWLMMANbHYIO
ycnyry, obopyayeTtcs cpefcTBaMu  KOMMbIOTEPHON TEXHWKM W OPITEXHUKON,
NO3BONAOWMMU OpPraHnM3oBaTh NPEAOCTaBNEHWE MyHUUMNANbHOW YCNyrM B MONHOM
obteme.

OBecneunsaeTcss BbIXOA B MH(POPMALMOHHO-TENEKOMMYHUKALIMOHHYIO CEeTb
"NHTepHeT".

B uensx ofecneyeHns [OCTYNHOCTM [ANS  WHBaNWAOB B  NOMYYEHWU
MYHULMNANBHOW YCRyri:

- BXOA4 B aAMMUHMCTpaTMBHOE 3f4aHve pdomkeH ObiTb OOOpygoBaH naHaycom,
cneunanbHbIMU OrpaxaeHnamMu 1 nepunamu, obecnevnsaronMm BecnpenaTCTBEHHbIN
AOCTYN MHBaNWAOB, BKMNOYasA UHBANWAOB, UCMONb3YIOLLUX Kpecna-KossicKu;



- MOMELeHUs ANA NWYHOTO nprvemMa v OXWAAHWUA NUYHOrO MpUema AOMKHbI
COOTBETCTBOBaTL CAHMTAPHO-ANUAEMUONIOMMYECKUM NpaBMnamM u HopMaTUBaM:;

- NOMELLEHUA, AOCTYMHbIE ManoMobunbHbIM NOCETUTENAM U B3aWMOCBR3aAHHBIE
(OYHKUMOHANbHLIM MPOLECCOM, ANnA yAoGCTBa PasMELLaloTCA KOMMAKTHO, HA OLHOM
YPOBHE;

- NeCTHULbI, KOPUAOPbI, XONNbl, KAOUHETbI C AOCTATOYHBLIM OCBELLEHUEM:;

- NONOBLIE MNOKPLITUA C UCKNIOYEHMEM KadenbHbIX MOMOB 1 NOPOros;

- nepuna (nNopy4HW) BAOMb CTEH AnNs onopbl NMpu xogsbe no kKopugopam u
necTHuuam;

- COBPEMEHHas OprTexHUKa W TEeNeKOMMYHWKaLUUOHHbIE cCpeacTBa (KOMMbIOTEp,
hakcumunbHas cBa3b U T.0.);

- BakTepuuMaHbIE NaMnbl;

- CTEHAbI CO CMPaBOYHbIMK MaTepuanamu u rpackom Npuema;

- (PyHKUMOHankeHO yaobHas, nofABepratoLancs BNaxHo obpadoTke Mebens;

- KONMYECTBO MECT OXWUAAHUS ONpeAenseTcs UCXOAA U3 (DaKTUYECKON Harpysku u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUS, HO HE MOXET BbITb MEHEE NATU.

2.13. MNokasaTenu AOCTYMNHOCTM 1 Ka4ecTBa MyHULMNANBHON YCAYTu:

- Hanu4ve pasnu4yHbIX cnocoboB MonyyeHuss MHopMauuM O NpPenocTasneHnu
YCnyru;

- cobnogeHune TpeboBaHwui 3aKoHoAaTeNbLCTBA " HacTosLlero
aAMWUHUCTPATUBHOIO pernamMeHTa;

- YCTpaHeHue U3BbITOYHBIX aAMUHUCTPATMBHBIX NPOUEAYP U aaMUHUCTPATUBHbBIX
AEWCTBUIA;

- COKpaLlEeHWe KONUYecTBa JJOKYMEHTOB, NPeACTaBNsAeMbIX 3asBUTENAMU;

- COKpalleHne cpoka NpefocTaBneHus MyHuUUnanbHom yenyru;

- npodeccrmoHanbHas MOArOTOBKA crneunanucTos agMUHUCTpaLuK,
NpeaocTaBnALWUX MyHULMNANBHYIO YCRYrY;

- BHeouyepedHoe OOCnyXuBaHWE Yy4aCTHMKOB W  WHBanNuAoB  Benukoii
OTedyecTBeHHOM BOIiHBI, WMHBaNWAOB, NEPEABUralOLMXCS Ha Kpecnax-konsckax,
WHBanWAOB C HapyLUEHWAMU OMOPHO-ABUraTeNLHOro annapara, HapyLeHUsMu cnyxa,
3peHus.

2.15. WHble TpeGoBaHWs, B TOM YMCNE YYUTbIBAOWUE OCOBEHHOCTM
npeaocTasneHnst MyHuLMnanbHbIX YCRyr B 3N1eKTPOHHOV hopme 1 B ML

- AOCTYMHOCTb MWHGOPMALMN O nepevyHe [OKYMEHTOB, HeobXxoaumbix ANs
NONy4€HUA MyHUUMNanbHOW ycnyru, o pexume paboTbl agMUHUCTPAUMKM CEMbCKOro
NOCEneHns, KOHTaKTHbIX TenegoHax W [ApYroil KOHTAKTHOW WHopMauuu Ans
3asBuTene;

- BO3MOXHOCTb 3aMOfHEHUsI 3as8BUTENIAMM 3anpoca W WHbIX [JOKYMEHTOB,
HeobX0oAUMBIX AN NONYYEHWUSt MYHULMNANBHOR YCNYTU, B SNEKTPOHHOM dopme;

- BO3MOXHOCTb MOAaYM 3asBUTENEM C WCMONb30BaHUEM WHMOPMAaLMOHHO-
TENEKOMMYHUKAUMOHHbLIX TEXHOMOrMiA 3anpoca O NPEeAOCTABMEHUA MYHULMNANBHO
yenyru;

- BOSMOXHOCTb Mony4eHus sasiBuTeneM CBeAeHuNit 0 XoA4e BbINOMHEHMA 3anpoca o
NPEACCTaBNeHNU MYHULMNATIBHOM YCNYru B SNEKTPOHHON hopMe;

- BOSMOXHOCTb ANs 3asBWUTENs OAHOKPATHO HanpaswTb 3anpoc B MOLL, npw
Hanuaun MOLL Ha Tepputopun PecnyBnvkv TaTtapctaH, ASACTBYOLWErO No npuHLMnY
"'ogHOro okHa".

lll. CocTtas, nocnefoBaTenHOCTL U CPOKU BbINONHEHUS aAMUHUCTPATUBHbIX




npoueayp no NpefoCTaBneHuUIo MYHULMManbHOW yCIyru, TpeGoBaHus K NOPAAKY
UX BbINONHEHWA, B TOM Hucne 0coBeHHOCTU BbIMONIHEHUA agMWHUCTPATUBHBIX
- npoueayp B 3NeKTpOHHON dopme
3.1. MNocnepoBaTenbHOCTb aAMWHUCTPaTUBHBIX NPOUEAYD.

MocnepoBaTenbHOCTb agMWUHWCTPaTUBHBIX npoueayp UCMONHEHNA
MyHmumnaanoﬁ yCnyru BKno4aeT B ceba criegyoLme AenCTBUR:

- NpVeM U1 perucTpauus obpalleHns;

- paccMOTpeHue obpalleHns;

- NOArOTOBKA W Hanpaernexne oTeeTa Ha ofpallieHvie 3asBUTenNto.

3.1.1. MNpuem u peructpauus obpaLLeHni.

OCHOBaHWEM ANA Hadana npeaocTaBneHvs MYHULMNANBHOM YCryr ABNAETCH
nocTynneHne obpalleHvs OT sassuTens B aAMUHMCTPaLMIO NocpeAcTBOM MOYTOBOWM,
cpakcmuanoﬁ cBsa3u Nubo B ANEKTPOHHOM BUAE.

O6palueHne NoAnexuT obsizaTenbHON perncTpauumn 8 Te4eHne 1 OHS C MOMEHTa
NOCTYNNEHNs B aAMUHUCTPaLIMIO.

OTBETCTBEHHOCTL 3@ Mpvem W PEerucTpauunio ofpalleHns HEeCEeT Cneuvanuct,
OTBETCTBEHHBIN 3@ NPUEM U perncTpauunio A0KyMEHTOB.

OGpalleHusi, HanpaBneHHbIe NoCpPeACTEOM nouToBOM U PaKCUMUNEHOW CBA3K, U
NOKYMEHTbI, CBA3aHHble C WX pacCMOTPEHUEM, MepBOHa4anbHO nocTynawT K
creuManucTy, OTBETCTBEHHOMY 3a Npuem U1 perncTpaLmio 4OKYMEHTOB.

ObpalleHus, noctynusLLne no 3NEKTPOHHOW nouyTe, exefHeBHO
pacneuaTbiBaioTcA U OOPMIAKTCA creuManicTom, OTBETCTBEHHBIM 33 NpUeM “
perucTpaumio AOKYMEHTOB, ANA PacCMOTPEHUs PYKOBOAWTENEM agMUHMCTpaUmMn B
yCTaHOBMEHHOM MOpAAKEe Kak 0OblYHbIE MUCbMEHHbBIE 0OpaLLEHNA.

CneuwanucT, OTBETCTBEHHbIN 3a rnpuem W perucTpaumio  [AOKYMEHTOB,
ocyLLecTBNAET  NEPBUYHYIO o6paboTky  (MpoBEpky — NpPaBurbHOCTH agpecauuv
KOpPECMNOHAEHLIMKN, Hanu4ue Beex NPUNOXEHWA 1 UHOW AOKYMEHTAUNW, ABNALLENACS
HeoTbLEMNEMON yacTbto obpalleHns, HTeHWe, onpeaeneHue Ccogepxanus BOnpocoB
obpalleHus rpaxaaHnHa) U PerueTpaumio obpalleHnii B XypHane perucrpauun
BXOAALLEN KoppecnoHAEHUNN.

B TeyeHue 1 paBouyero OHs C MOMEHTA perucTpauum obpalleHns 3afBuTens
creuManncToM, OTBETCTBEHHBIM 32 Mpuem W perncTpaumio AOKyMEHTOB, NpOBOAVTCH
nposepka oBpalLeHns Ha COOTBETCTENE TpeGoBaHNAM, YCTaHOBNEHHbLIM NyHKTaMi 2.6 -
2.7 AQMVHUCTPATMBHOrO perfnameHTa.

Mpu nocTynnexun obpalleHus, rae ykasaro O NMPUNOXEHWUN AOKYMEHTOB, KOTOPbIE
NONHOCTLIO UMW YACTUYHO OTCYTCTBYIOT, CneuranicToM, OTBETCTBEHHbIM 3a Npuem U
PerucTpaunio AOKyMEHTOB, COCTaBNAETCH akT 0B OTCYTCTBMM COOTBETCTBYIOLMX
NOKYMEHTOB, KOTOPbIH npuobLyaeTcs K oOpaLleHuio.

3.1.2. PaccMoTpeHue obpaLleHni.

Mpolueawve peructpauuio NUCbMeHHbIe obpalleHns NepeaaloTes cneunaniety
agMVHUCTPaLM.

PykoBoguTens agmMuHucTpauun no pesynbTataMm O3HaKoMNeHus C TEKCTOM
obpallenus, npunaraemeliMi K HEMY AOKYMEHTamn B Te4eHue 2 pabouux AHeh ¢
MOMEHTA UX NOCTYNNEHUA:

- onpepenseT, OTHocutca nv K KOMAeTeHUMU aAMMHMCTpauun paccMOTpeHWE
noCTaBNEHHbIX B 0OpalleHn Bonpocos.,

- onpefenseT xapakrep, CpOoku [eACTBUN U CPOKU PaCCMOTPEHNA obpalleHus;

- onpefensieT UCNoNHUTENA NOPYYeHNs,

- CTABUT UCMOMHEHWE NOPYYEHUA U PacCMOTPEHNE obpalleHna Ha KOHTPOIb.



PelleHnem pPyKOBOAUTESA agMUHWUCTpaLnn CernbCKOoro noceneHus ABNAETCA
pesonoums o paccMoTpeHun oﬁpameHwﬂ no cyLiecTBy fnocTaeneHHbIX B HeM BOMpPOCOoB
nubo o NoaroToBKE NUCbMA 3asBUTEN, O HEBO3MOXHOCTHN oTBEeTa Ha NOCTABMNEHHbBIV
BOMpOC B Cny4ae, ecnu paccMoTpeHne nocTaBnNeHHOro Bonpoca He BXOOWUT B
KOoMMeTeHUnio agMvHucTpauvn cenbckoro NoceneHus.

CrneunanucT, OTBETCTBEHHbI 3a NpyUem U perncTpaumio AOKYMEHTOB, B TEHEHUE 1
pabodyero [HA C MOMeHTa nepeaas (MOCTYNneHns) AOKYMEHTOB OT pykosoauTens
AAMUHUCTPaLMI CENbCKOro nocenexus nepeaaet obpalleHve Ans paccMoTpeHns no
CyLLECTBY BMECTE C NPUIOXKEHHBIMU [OKYMEHTamu crneunanvety aaMyHncTpaunn.

3.1.3. MoaroToBKa v HanpaBneHe oTBETOB Ha obpallieHue.

Cneuuanuct agMUHUCTPauum ofecneuMBaeT paccMOTpeHue obpaleHus W
NOArOTOBKY OTBETa B  CPOKW, yCTaHOBMEeHHbIE M. 241 AQMWHNCTPATUBHOIO
pernameHTa.

Cneuunanuct agMuHucTpaumu paccMaTpueaeT nocTynueLlee 3aaBneHne u
ocopmnseT NMUMCbMEHHOE pa3bsiCHEeHWe.

OTBeT Ha BOMPOC NPEeAoCTaBnsaeTca B NPOCTON, YeTKoh U MOHATHON hopme 3a
NOANVCHIO PyKOBOAMTENS aaMUHUCTPALUNA cenbckoro nocenexuss nubo nuua, ero
3amMeLlaroLLero.

B oTBETE Taloke ykasblBaloTcs 1 hamunins, uMs, OTHECTBO (Np¥ HanNWU4uu), HOMep
TenedoHa AOMKHOCTHOTO NULIA, OTBETCTBEHHOMO 3a NOArOTOBKY OTBETA Ha OOpalLeHuE.

OTeeT Ha obpalleHne 3asBuTeENA noanuckIBaeTcA pykoBoAuTENb aAMUHNCTPAUNY
CenbcKoro nocenexus, B CPok He Gonee 2 pabounx fHeW C MOMEHTa nomy4eHus
npoekTa 0TBETa OT YNONHOMOYEHHOro AOMKHOCTHOrO nuua.

Mocrne nognucaHus OTBeTa chneuuanwcr, OTBETCTBEHHLIA 33 npueMm U
pernctpauMio  AOKYMEHTOB, perucTpupyer oTeeT B XypHane peructpaunu
KoppecnoHAeHUun ¢ NpUcBOEHNEM VICXOQSLLIEro HOMepa W HanpaenseT agpecaty no
noute nuBo BpyyaeT agpecaTty MNWYHO B TEYeHue 1 pabBouero AHs C MOMEHTa
noanucaHus.

OTtseT Ha oOpalyeHue, noctynawouiee B cdopMe BNEKTPOHHOTO AOKYMEHTa,
HanpaBnseTcs B opMe 3MeKTPOHHOro AoKymeHTa no afpecy SNEKTPOHHOW MOuTHI,
ykaszaHHon B oOpawjenun, wnu B NUCbMEHHO hopme no MoYTOBOMY aAPEecy,
yKa3aHHOMY B OOpaLLEeHuu.

. IV. ®opMbl KOHTpONSA 3a UCNONHEHNEM aMMHUCTPaATUBHOrO pernameHTa

4.1. TOpPAAOK OCYLUECTBNEHUS TeKyLlero KOHTPOMA 3a cobnogeHveMm W
WUCTONHEHVEM  OTBETCTBEHHbIMM  NMUaMU NOMOXEHWNA AAMUHNCTPATUBHOTO
pernamMeHTa.

Tekylwmin  KOHTpOnb 3@ cobniofieHem  cneuuanucTom agMuHUCTpauuu
AOMWHUCTPATUBHOTO pernameHTa u  WHbIX NpaBOBbIX AKTOB, YCTaHaBNWBAIOLLMX
TpeGoBaHus K  NpeaocTaBNEHWIo MYHULMNAnNsHON  ycnyru, ocyLLecTBnNAeTCs
pYKOBOAUTENEM aAMUHNCTPALMUM CENBCKOTO nocenexus.



Tekylnit KOHTPOMb MNPOBOAMTCA MNYTEM OMNEPaTUBHOrO BbIACHEHWA XoAad
WCMONMHEHNs oBpallueHns, OCYLLEeCTBIIEHWs NPOBEpPOK Ha npeameT cobnofeHus
WCMOMHUTENEM, OTBETCTBEHHbIM 3a MNPEeAOCTaBMNEeHUE MyHUUMUNanbHOW YyCnyru,
NONOXEeHWW HacToslero AAMWHUCTPATUBHOIO pernamMeHTa, WHbIX HOPMaTUBHbBIX
NpaBoBLIX aKTOB, ycTaHaBnueatLwmx TpeboBaHus K NpefocTaBneHunto MyHULMnansHom
YyCnyri.

4.2. TopsnoK U NEpUOAUYHOCTb OCYLUECTBIIEHWA MAHOBBIX W BHEMNAHOBbLIX
NPOBEPOK MOMHOTHI KAYECTBA NPeJoCTaBNEHUs MyHULMNansLHOW yenyru.

Mpu NpOBEAEHUM MNAHOBbLIX W BHEMMAHOBbLIX NPOBEPOK MOMHOTHI U KavecTsa
npefocTasneHuss MyHWLMNanbHOW Ycrnyry MOryT paccMmaTpusaTtbCs BCE BOMPOCHI,
CBA3aHHbIE C MPEAOCTaBMEHWeM MyHULUNanbHOW Ycnyri (KOMNMEKCHbIe NpOBEpkKM),
WNM  OTAEnbHble  BOMPOCbl  (TemaTtudeckne nposepkyn). [lpoBepka  MOXeT
OCYLLECTBAATLCA B CBA3M C KOHKPETHbIM obpalleHuem 3assutens. Cpoku npoBeAeHUs
NPOBEPOK ONPeaensaTCA PyKOBOAUTENEM aAMUHUCTPALIMMN CENbCKOro NOCENEeHUs.

4.3. OTBETCTBEHHOCTb INUL 3@ peweHus u Jeicteus (Besgeiicteme),
npuHMMaemble (OCyLLECTBRSEMbIE) B XO4E UCNONMHEHNA MyHULIMNanbHOW ycnyri.

CneunanucTbl agMUHUCTPAUMM HECYT OTBETCTBEHHOCTb, MNPEAYCMOTPEHHYIO
zakoHogaTensctBoMm Poccuiickont ®degepauun, 3a CBOM pelleHus W AeilcTBus
(BespeiicTeMe), nNpUHUMaemble (OcyllecTBnsieMble) B XoAe  NPefocTaBfeHuns
MyHULUMNAnNbHOW yCnyru.

4.4. TpeboaHus K nopsAaky W dOpPMam KOHTPOMs 32 UCMOMHEeHWeM
MYHMLMNAnNbHOM ycnyrh, B TOM 4YUCMEe CO CTOPOHbI rpaxaaH, X obbeAUHEeHUA W
opraHvsauuu.

KoHTponb 3a MNpeaoCTaBMNeHVeM  MyHUUMNansHOW ycrmyrv CcO  CTOPOHBI
YNOMHOMOYEHHbIX MU, agMUHWCTPaUUN AOMKEH ObiTb MOCTOAHHBIM, BCECTOPOHHUM U
OO BEKTUBHBIM.

KoHTponb 3a paccMOTpeHueM cBoux obpalleHuil MoryT OCyLIECTBMATL UX aBTOpbI
Ha OCHOBaHUW MHMOPMAaLWK, MONYYEHHOW B aAMUHMCTPALMK CENBbCKOrO NOCEneHus, B
TOM YMCre Y UCMOMHUTENS N0 TeNedOoHY.

V. Jocyne6Huii (BHecyneGHLIM) Nopsaok o6kanoBaHUa pelleHni U AeUCTBUM
(6e3nemncTBMA) opraHa, NPeACCTaBNAOWEro MyHuUunanesHyo yenyry, MoL, a
TaKkKe UX AODKHOCTHBLIX UL, MyHULMNANbHbIX CRyXaWux, paboTHUKOB

5.1. 3aseuTenb uMeeT npaBo Ha pocynebHoe (BHecynebHoe) obxanosaHue
peleHnit U aencTeuin (6esnencTens) aaMUHUCTPaUMW U ero OTBETCTBEHHBLIX nul,
NPUHATBIX (OCYLLECTBNSEMbIX) B XOfe NpefoCTaBNeHns MyHuUmMnansHon yenyru.

5.2. 3assButens MoxeT obpaTuTbcsi € xanoboil, B TOM uyucne B CreayloLmx
cnyyanx:

- HapylueHue CpoKa peructpauuu sanpoca O NpefoCTaBneHnn MyHULMNansHow
ycnyru;

- HapYLLEHWe CpoKa NpefocTaBneHust MyHULUNAanbHON yenyry;

- TpeGoBaHue y 3asBUTENS LOKYMEHTOB UNK MHGopMaumu Nubo ocyecTeneHus



neicTeui, npeacTaBneHue  uiu OCYyLLECTBNEeHNEe KOTOpbIX HE npeaycMOTPEHO
HOPMAaTMBHBIMA NPaBOBbLIMMA  aKTaMU Poccuinckor depepauuu, HOpMaTUBHbIMA
npaBoBbLIMU aKTamu Pecny6nuku TaTapcTad, MyHULMnansHeIMA npaBoBbIMU aKTaMmu
ANA NpefocTaBneHuns MyHULMNanbHOR yenyri,

. OTKas B NpMEMEe AOKYMEHTOB, NpeAoCTaBneHne KOTOpbIX MPEeAyCMOTPEHO
HOpMaTVBHBIMUA NpaBOBbIMU - AKTAMK Poccuiickon ®epepauun, HOpMaTUBHBIMA
npaBOBbIMU aKTamu Pecnybnuku TaTapcrad, MyHUUMNansHbIMA npaBOBbIMU aKTamy
ANA npefocTasnexHns MYHULMNArnbHOW yenyri, y 3asBuTens,

- OTKa3 B npepocTasneHnu MYHULMNANLHON YCIyrk, ecnu O0CHOBaHWA oTKasa He
npemycMOTpeHbl eaepanbHeIMu 3aKoHaMi W NMPWUHATHIMU B COOTBETCTBUM C HUMW
WHLIMU HOPMaTMBHBIMU NPABOBLIMW AKTaMU Poccuiickon depepauuu, 3akoHamu U
WHBIMM HOPMaTUBHBIMW NPaBOBbIMW aKTaMu PecnyBnvku TaTapcTaH, MyHALunansHeMy
NpaBOBbIMMN aKTaMu;

- 3aTpeboBaHne C 3asBUTENS NpU npepocTaBneHunm MyHULMNAnsHoOW ycnyrv
nnaThl, He NPEAYCMOTPEHHOW HOPMAaTUBHLIMM NpaBoOBbIMA  aKTamu PoccuiAckoit
defepauun, HOPMaTWBHLIMU  NMPABOBLIMUA aktamu Pecny6nuku  TartapcTtaH,
MyHULMNanbHbIMU NPaBOBLIMY aKTaMU;

- OTKas B WCMPABAEHUM AOMYLIEHHbIX UMW OnevaTok W OWMnBOK B BblAAHHBIX B
pesynbTaTe npeaccrasneHns MYHWLMNANEHOW ycryr AOKYMEHTaX nubo HapyleHue
YCTaHOBIIEHHOTO CPOKa TaKuX UCnpaBneHuni;

- HapylleHue Ccpoka unu nopagka BblAaun [OKYMEHTOB MO pesynbTatam
npenocTasneHns MYyHULMNAnbHON YCnyruA;

- NpuoCTaHoBnEHUE NPeAocTaBneHns MyHULMNAnbHOWA ycryru, ecnu OCHOBaHUA
NPUOCTEHOBMEHNA He npeAycMOTPEeHbI chenepancHbIMK  3aKOHaMKU U MPUHATBIMK B
COOTBETCTBUM C HUMU MHBIMU HOPMATUBHBIMY NPaBOBbLIMA aktamn PoccUnCKOW
deaepauumn, 3akoHamMu W VHBIMM HOPMATUBHBIMU npaBOBbLIMU aKTaMU Pecnybnuku
TaTtapcTaH, MyHVLMNanbHbIMY NPaBOBLIMUY aKTAMK,

- TpebopaHue Yy 3assuTens npw npenocTaBneHun MYyHULMNanbHoW ycnyru
[OKYMEHTOB MNK MHdOpMaLMK, OTCYTCTBUE 1 (V) HEAOCTOBEPHOCTL KOTOPBIX HE
yKa3blBanuch npy NEPBOHa4ANbHOM OTKa3E B npueme [OKYMEHTOE, HeobxoguMbIX AnA
npeaocTasneHns MYyHULMNANbLHOW YCryru, nubo B npefocTaBneHnn MyHULMNanbHO
yCryru, 3a WCKIIoYeHnem cny4vaes, NpemyCMOTPEHHBIX MYHKTOM 4 4acTy 1 cratbu 7
denepanbHoro sakoxa ot 27.07.2010 N 210-®3 "O6 opraHusaumn npeocraBneHns
rocY4apCTBEHHbIX U MyHMUMNaNbHbBIX yenyr".

513. Yanoba nodaeTca B NMUCbMEHHON ¢opme Ha BymaxkHoM HocuTene, B
3NEKTPOHHO! opme B aAMUHWCTPaLLIO, Mol nubo B COOTBETCTBYHLUMIA OpraH
rocyaapCTBEHHOW BNacTu Pecnybnuku TaTtapctaH, aenaowniics yupegutenem MOLL

53.1. XanoGa Ha pelleHns 1 [AencTsusA (BeapeiicTBNA) OTBETCTBEHHbIX ML
aAMUHNACTPALMM, NOAAIOTCA HA UMSA [NaBbl aAMUHNCTPALAN.

5.3.2. Yanoba Ha pelleHus W AehcTBns (BespeicTena) paboTHuKa MoL|
nopaeTcst pykosoauTento cooTeeTcTRyOWEro MOLL

533 )anoba Ha pelleHns u AencTsus (6espencteua) MOLl nogaeTcs
PYKOBOAWTENIO COOTBETCTBYKOLLEro opraxa rocyfapCTBEHHOW Bnactut PecnyBnuku
TaTapcTaH, sBnsoLlemMycs y4peanTenem MoLL.

54 anoba MOXeT OblTh HanpasneHa no novte, npy NOMOLLK hakcMmunbHoN
cBa3n, yepes MOL|, c ucnonb3oBaHUEM Mchopmau,MOHHo-TeneKommyHMKauMOHHoﬁ
cet "WHTepHeT', ouUManLHOroO cailTa aAMuMHMCTpauun, efdvHoro noprana
rOCY[apCTBEHHBIX ¥ MyHWLUMNAnbHBIX  yCnyr nubo  pervoHanbHoOro  noprana



rocyIapCTBEHHBIX 1 MyHWLMNANbHBIX YCIIYT,
5.5. YanoGa 3assuTens JofhkHa CoaepxaTh.

- HauMeHoBaHWE opraHa, npejocTaBnALIero MyHULMNanbHyto  ycnyry,
LNOMKHOCTHOTrO nuua opraxa, NpeAoCTaBnALWEero MyHUUnnanbHyo ycnyry, nu6o
MyHAUMNANBHOTO  CAYXallero, pelenns W peicteus (GespeiicTBie)  KOTOPBIX
0b¥anylTCs;

- chamunuio, MMs, OTHECTBO (nocnepHee - Npw Hanuuuu), cBeAeHuA O MecTe
wUTENbCTBa 3asBuTens — uanyeckoro nuua nub0o HauMeHoBaHWe, CBEAEHNA O MECTE
HaXOXAEHUS 3afBUTENs - PUAMYECKoro nmua, a TawKe Homep (HOMEpa) KOHTaKTHOrO
tenedona, agpec (agpeca) SNEKTPOHHOI NoYTbl (NpK HanuuMK) 1 NOYTOBLIN aapec, no
KOTOPOMY AOKeH BbITb HanpasneH oTeeT 3as8BUTENIO;

- ceegeHus o6 obxanyembix PEWEeHUAX W AeicTBUAX (BesneicTBUM) OpraHa,
npeaocTaBsnsowWwero  MyHuUUnaneHyto ycnyry,  OOMMKHOCTHOro  nuua opraHa,
NpeaocTaBnNAoWEro MyH1UMnanbHyio ycnyry, nméo MyHALMNanesHoro cnyxaulero;

- [JOBOAbl, HA OCHOBAHUW KOTOPBIX 3afBUTENb HE COrnaceH C pelleHeM 1
peictenem (BezpevicTBUEM) OpraHa, NpefoCTaBNAOLWEro MyHULUNaneHy ycnyry,
L[OMKHOCTHOrO fnuua opraa, NpeaoCTaBnAWero MyHuUunansHyo yenyry, nubo
MYHMULMNANbHOro CrnyXxaLyero. 3assuTeneM Moryt ObiTb npeacTasneHbl [LOKYMEHTb!
(Npw Hanu4um), NoATBEPX)AAIOLINE [I0BOAbI 3asBUTENs, MMBO UX KOMUK.

5.6. MocTynueluas »arnoda noanexut PacCMOTPEHNIO AOIKHOCTHBIM  JIMLIOM,
HaneneHHbIM MONMHOMOUMSMU MO  PACCMOTPEHMIO wanob, B Te4YeHue nATHaaUaTv
pabouux 4Helt co AHA ee peructpauuu, a B criyyae ofxarnosaHus oTkasa B Npueme
[OKYMEHTOB Y 3asBuTensi nndo B UCnpaBneH!N [OMNYLUEHHbIX one4aToK U oLwmboK unu B
cnydae obxanosaHuA HapyLueHus yCTAHOBMNEHHOrO CpoKa Takux ncnpasneHuin - B
TeyeHue NsTV pabounx iHel co AHA ee perncTpaunn.

5.7. Mo pesynbTatam pPacCcMOTPEHUA wanobbl rNaga CenbCKoro noceneHus
NPUHUMAET OAHO U3 CrIEAYIoMX peLUEHUIA:

- wanoba y4oBneTBOPAETCA, B TOM Y/CNe B chopMe OTMEHbI MPUHATOrO PELLEHNS,
ucrpaBneHna AONYLIEeHHbIX onevarTok M OLWMBOK B BbiOaHHbIX B pesyneTate
npefocTasnerns MyHWLMNansHoW  ycnyru nOKyMeHTax, Bo3BpaTa 3asBUTENIo
LEHEeXHbIX CpeacTs, B3WMaHue KOTOPbLIX He NpPeAyCcMOTpeHO HOPMaTUBHbIMU
npaBoOBbIMU aKTamu Poccuiickonn ®efepauuu, HOPMAaTUBHBIMW NPaBOBbIMU aKTamu
Pecnybnuku TartapcTan, MyHULNanbHBIMA NPaBOBbIMU akTamu, a TawkKke B WHbIX
dopmax;

- B yAOBNEeTBOPEHUN »anobbl 0TKa3bIBAETCA.

5.7.1. B cny4yae npu3HaHuA skanoBbl Noanexalien yAoBneTBOpeHuio, B OTBETE
3asBUTENIO [aeTCs MHdopmauus o AeicTBUAX aAMUHUCTPaLMKN CEeNbCKOro noceneHus
B LEnAX HesameanuTenbHOro yCTPaHeHuA BbISBMIEHHbIX HApYLUEHWA Npu OKasaHuv
MyHUUMNaNbHOW ycnyru, a TakKke NPUHOCATCA U3BUHEHUA 3a [OCTaBMNeHHbIE
HeypobcTBa U yKasbiBaeTCs WHpopmauusa O pfanbHedWrx AeWcTBUsAX, KOTOpbIE
HEOBXOAVMO COBEPLUMTE 3asBUTENIO B LIENAX NONYyHeHNA MYHWLMNAnbHOW YCryTy.

5.7.2. B cny4yae npusHaHua sxanobbl He nognexallei yaoBeTBOPEHUO, B OTBETE
3asBUTENI0 [OAlOTCA apryMeHTUpOBaHHble PasbAcHEeHNA O npUuMHax MNPUHATOrO
peLLeHusi, a Talke UH(opMaLma O NOPAAKES 06anoBaHUs NPUHATOrC peLlerns.



5.8. B cny4yae yctaHoBneHust B XO4€e UK No pe3ynsTaTaM PacCMOTPEHMUS xKanobsbl
MPW3HAKOB COCTaBa aAMUHUCTPATUBHOMO MPAaBOHAPYLIEHWA WNW  NPECTYNNEHUs,
AOMKHOCTHOE NULUo, paboTHUK, HafleneHHbIe NONHOMOYUAMU MO PAcCMOTPERMIO Xanob
B COOTBETCTBMM C NMYHKTOM 5.6 HAcTOALLEro pasgena agMVHUCTPaTUBHOIO PernamMeHTa,
He3aMeaAnUTeNLHO HanpasnAlT UMEeoLLecs maTepuarnsl B Opradbl NpoKypaTypbl.

5.9. He nosgHee AHs, cneayioLero 3a AHEM MPUHATUA PELUEHUS, YKa3aHHOro B
nyHKTe 5.7 HacToswero pasgena anMUHUCTPATUBHOMO pernameHTa, 3asBUTeNo B
nuCbMeHHOn dhopme nubo noO KenaHwuw 3asBUTENs B 3NEKTPOHHOU dopme
HanpaensaeTcsa MOTUBMPOBAaHHbLIA OTBET O pesynbTaTax PacCMOTPEHNUSA XKanobbl.

5.10. UHdbopmauums ans sassuteneit o6 ux npase Ha gocyaebHoe (sHecyaebHoe)
obxanosaHue pencTeunii (6e3percTBns) U pelleHUi, NPUHSTLIX (OCYLLECTBNSEMbIX) B
XoAe NpefocTaBneHns MyHuUMnansHom ycnyru, pasmellaeTcs Ha ouumansHoM canTe
aoMWHUCTPaLUK CENbCKOro NoceneHns u MHPOPMaLMOHHLIX CTEHAAX.



