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NOCTAHOBINEHWE
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06 yTBEPKAEHNA ALMUHUCTPATNBHOTO perfiameHTa no npeaoCTaBNeHuto
MyHULMMAnBHON yenyrt no fiavye NMCbMeHHbIX pasbscHeHU’ HanoronnaTenbLukam v
Ha/IoroBbIM areHTam o sonpocam npUMeHeHns MyHMLMNAnbHbIX NPaBOBbIX aKToB O

nanorax v cbopax

B cooTBETCTBUU CO ctaTbhen 34.2. Hanorosoro Kopekca Poccuiickon depepaunn,
cr. 14 ®epepanbHOro 3akoHa ot 06.10.2003 Ne131-d3 «O6 obLwmX npuHLmMnax
opraHusauum MECTHOro camoynpasneHua B Poccuiickom depepayin,
lCnonHUTENbHBIA  KOMUTET BenoBckoro CenbCcKoro noceneHna AkcybaeBCKoro
MYHULIMNanbHOTO panoHa,

MOCTAHOBNAET:
1. YTBEPAUTD npunaraembiit aAMUHNCTPATUBHbIN pernameHT no npeaocTaBneHunto
MyHULMNansHoOM yenyra no fade MucbMeHHbIX pasbsACHEHNN Hanoronnarenbukam 1
HAMOroBbIM areHram no Bonpocam npVMeEHeHUA MyHULMNanbHbIX npaBoBbIX aKToB O
Hanorax v cbopax.

2. Ony6nukoBaTb HACTOALIEE rnocTaHoBrieHne Ha ochuupanbHoM  noprane
npasoBoi NHPopMaLnv Pecny6nuku TaTapcTaH (http:pravo.tatarstan.ru) 1 pa3MecTuTb
Ha oduLmanbHOM canTte AxcybaeBCcKoro MYHULNansHOro panoHa
(http://aksubaevo.tatarstan.ru).

3. Hacrosaliee nocTtaHoBieHne BCTynaeT B cuny cornacHo AGVICTBy}OLL\eMy
3gKoHoAaTenbLCTBY.
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YTBEPXOEH

nocrtaHoBneHmem MICnonHUTEeNbLHOro
KomuteTa benoBckoro

CEenbCKOro noceneHuns

o1 19.01.2024. N 1

ALMVHUCTPATUBHBIN perfiaMeHT Nno NpeaoCcTaBNeHNo MyHULMNanbLHOM yCcryrn no gade
MUCbMEHHbIX Pa3bsCHEHUI HanoronnaTenbLMKaM U HanoroBbIM areHTam o Bonpocam
NPUMEHEHUsI MyHULMNANbHbIX NPaABOBbLIX AaKTOB O Harorax u cbopax

I. OGwme nonoxeHus

1.1. Hacrtoawun agMUHUCTPATUBHbLIA  pernaMmeHT nno  npegocTaBeHuto
MYHUUMNANbHOM YCRyrn No Aave MUCbMEHHbIX PasbsCHEHU HanoronnaTtenblmkam n
HanoroBbIM areHTam Mo BOMPOCaM MPUMEHEHUS MYHULUNANbHbIX HOPMAaTUBHbLIX
NpaBoOBbIX aKTOB O Hanorax u cbopax (ganee - AOMUMHUCTPATUBHBLIA perfameHT) -
onpegensieT  CraHgapT, COCTaB, CPOKA W  MOCNeaoBaTenbHOCTb  AENCTBUN
(agMuHMCTpaTUBHLIX npouenyp) MicnonHutenbHoro komuMteta BenoBckoro cenbcKkoro
noceneHns (ganee - agMUHUCTPaUMSA CENbCKOro MOCENeHnst) Npu  UCMOMHEHUN
MYHULUMNANbHOM YCyru no pacCMOTPEHUIO N NOArOTOBKE NMUCbMEHHBIX Pa3bACHEHUI Ha
obpalleHns, NoCcTynuBlUME B agMUHUCTPALMIO CENbCKOro MOCENEeHUs no Bonpocam
NPUMEHEHNS MYHULUMNANbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax.

1.2. lNepevyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, HENOCPELACTBEHHO PEryNMpPYHLLMX
npegocTaBneHne MyHUUMNanNbHOW YCRyrk, C yKa3aHMEM PEeKBU3UTOB HOPMAaTUBHbLIX
NPaBOBbIX aKTOB N MCTOYHUKOB MX odomumanbHOro onybnmkoBaHus:

KoHctutyums Poccuinckon Pegepaumm ("Poccuickas raseta”, 25.12.1993, N 237);

HanoroBbin _kogekc Poccunckon Pegepaumm (4acte nepsas) ("CobpaHue
3akoHogaTtenbcTBa Poccuickon ®egepauunmn”, 03.08.1998, N 31, cT. 3824);

denepanbHbin_ 3akoH  oT  06.10.2003 N 131-®3 "O6 obwmx npuHUMAax
opraHmsaumm MecTHOro camoynpaenenna B Poccuiickon Pepepaummn” ("CobpaHue
3akoHogaTtenscTBa Poccuickon ®epepauunmn”, 06.10.2003, N 40, ctatba 3822);

denepanbHbin 3akoH 0T 27.07.2010 N 210-93 "O6 opraHmsaumu npeaocraBneHus
rocyaapCTBEHHbIX U MyHuumMnanbHbix yenyr" ("Poccuiickada raseta”, 30.07.2010, N 168).

1.3. OnucaHve 3agBuTtenen.

3asBuTENSAMU NpY NpeaoCcTaBNeEHMN MyHULMNANbHON YCIyru SBNSOTCS rpaxaaHe
Poccuiickonn denepaunn, opuavdeckue nuua, vHAMBUAOYyanbHble npeanpuHUMaTeni,
WMHOCTPaHHble rpaxaaHe v nuua 6e3 rpaxxaaHcTBa, 3a UCKITIOYEHMEM FrOCYAapCTBEHHbIX



OpraHoB N UX TEPPUTOPMANbHbIX OPraHoOB, OPraHOB rOCYAAPCTBEHHbIX BHEOKMXKETHbLIX
OHOOB N UX TeppuTOpUarnbHbIX OpraHoB, OPraHOB MECTHOrO camoyrnpasrieHus), a
TaKKe 3a MWCKNIYEeHUEeM CcryyaeB, YCTaHOBMEHHbIX MeEXAyHapOAHbIMU O0roBopamu
Poccunckon ®epepauun mnmn 3akoHogatenbctsoMm Poccurickon depepauumn (oanee -
3aaBuUTErNb).

OT umeHn 3aaButeneun, Npu nNpPegocTaBfieHUN MyHULMMAnNbHOW YCIyrn, B TOM
yucne npu nogadvye (HanpasfeHWM) 3asiBNEHUs, MOryT BbICTynaTb nuua, MMmewLliune
npaBo B COOTBETCTBUM C 3akoHodaTenbctBoM Poccuiickon depepauumn nubo B cuny
HageneHna wux 3asBuTensMnm B NOpsSAKe, YCTAHOBMNEHHOM 3aKOHOAATENbCTBOM
Poccunckon depepauuun, MNONHOMOYMSMU BbICTyNnaTb OT WMEHU 3aaBUTENen npwu
npegocTaBNeHNN MyHUUMNANbLHOW YCyrn (aanee - ynofIHOMOYEHHbIN NpeacTaBuTenb).

1.4. MNMopagok MHMOPMUPOBaHUS O NpaBuriax npegocTaBreHns MyHULMNanbHOM
ycnyru.

MHdopmupoBaHne o npaBunax npeaocTtaBfieHNa  MyHUMUMNAnbHOW — yCryru
OCYyLLeCTBMAAeTCa C WCMNONb30BaHNEM CpeacTB TenegOHHOW M MNO4YTOBOM CBA3M,
3MIEKTPOHHOM  MOYTbl, Ha oduuuanbHOM cauTe, WHMPOPMALMOHHOM CTeHae
aZIMUHUCTPALUUKN CENBbCKOro NOCeNeHus.

3asBneHnss o0 NpedocTaBleHUM  MyHMUMNAnbHOM  YCNyr  HanpaBnsoTCcs
HemnocpeaCTBEHHO Yepe3 aAMWHUCTPALIMIO CEeMnbCKOro noceneHus, nubo nocpeacTsoMm
SMNEeKTPOHHOM MOYThI.

AOMUHUCTPaUMs CENnbCKOro MOCeNneHnsa pacnonoxeHa no agpecy: Pecnybnuka
TaTapcTtaH, AkcybaeBckui panoH, c.Hosoe Y3eeBo ,yn.LkonbHas, 4.7

Pexum npvema 3amHTEepecoBaHHbIX NUL, MO BOMpocaMm npefocTaBrieHus
MYHMUMNANbHON YCNyrM cneuuvanuctamm agMUMHUCTPaUUKM CenbCKOro MNoceneHus: ¢
noHeaerneHuka no Yyetsepr ¢ 08.00 go 16.00 vacos, nepepsbis ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HenocpeacTBEHHO  NpeaLecTBYWOWWN  Hepaboyemy
npasgHMYHOMY [HI0, MyHUUMnanbHas ycnyra npegoctasnseTtca ¢ 08.00 po 15.00
Yyacos, nepepbiB ¢ 12.00 go 13.00 yacos.

TenedoHsbl: 8(843)444-08-19

Agpeca odumumnanbHbIX CanToB, COoAepXalluux MHpopmauuio O npegocTaBrieHnn
MyHuumnaneHon ycnyru: Aksubaevo.tatarstan.ru

1.5. Tllopsagok nonyyYeHust wHGOpPMauuM Mo Bompocam  MnpenocTaBeHus
MyHULMNANbHOW YCNyru.

WMHdopmauma o npouenype npeaoctaBfieHNd MYHULMMNANbHOM YCAyru MOXeT
ObITb NonyyeHa:

- HenocpencrteeHHo npu JINHMHOM o6pau.|,eH|/||/|;

- C MCNOfb30BaHMEM CpPenCTB MNOYTOBOMW, TENE(MOHHOW CBA3M U INEKTPOHHOM
MoYThl;

- nocpencTtBOM  pasMmelleHnss  uHopmMauum Ha  oduvunanbHOM  cauTte
afMUHUCTpaUuu;



- C MIHOPMALIMOHHOIO CTEHAA aAMUHUCTPALUN CENbCKOrO NOCENEHUS.

Cpok oTBeTa Ha NMMCbMeEHHOe obpalleHne, B TOM yucre B hopmMe 3MeKTPOHHOro
AOKYMEHTa, He [OfKeH MpeBblaTb TpuauaTb KarneHgapHbIX OHEW C MOMeHTa
perncTpauum NMCbMeHHOro obpalleHus.

Mpn MHMOPMMPOBAHMM MO MUCbMEHHBLIM ObGpalleHMsiM, B TOM 4ucrne B copme
3MIEKTPOHHOIo AOKYMEHTA, 3anHTepecoBaHHOMY NULLY JAEeTCHA YeTKUMA N NOHATHbIA OTBET
Ha NocTaBfeHHble BOMPOChHI, ykasbliBaloTCA haMunng, UMs, 0T4eCTBO (nocnegHee - npu
HanuMyuu) U Homep TenedoHa chneumanucTa, NOAroToBMBLLErO OTBET. [TMCbMEHHbIN
OTBET Ha obpallleHne HanpasnseTcs No NovTe Ha agpec 3auHTepPeCcoBaHHOIoO nNuua nunu
B aApec 3MEeKTPOHHOW MOYTbI, yKa3aHHbIN B 0bpaLleHum.

Mpn oTBeTax Ha TenedgoHHbIE 3BOHKM [OOSDKHOCTHbIE fvua  noapobHO
MHOPMUPYIOT 0BpaTMBLUMXCS MO BOMPOCaM NpefoCcTaBreHns MyHULMNAIbHOW YCIyru.
OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HAYMHATBCA C MH(POpMaLMM O HAMMEHOBAHUN
agMUWHUCTPALUUN CEeNbCKOro NOCENeHUs, B KOTOPbIA MO3BOHWUN rpaXkgaHuH, dhammnum,
UMeHn, oT4yecTBe (nocnegHee - NpPU HanNU4Mn) cneyvannucTa agMMHUCTpaL My CenbCKOro
nocenieHnda, rMpuUHABLLEro TenegOoHHbIM  3BOHOK. B cnyyae HeBO3MOXHOCTU
cneumnanucTa, MNPUHABLLErO0 3BOHOK, CaMOCTOATENbHO OTBETUTbL Ha MOCTaBfIEHHbIE
BOMpOChbl, TenedoHHbIM 3BOHOK MNepeagpecoBbiBaeTcs (MepeBoguTcs) Apyromy
AOIMKHOCTHOMY Nvuy unu e obpaTtmeliemycs coobuiaeTtcss TenedOHHbIN HOMEp, Mo
KOTOPOMY MOXHO MOSy4nTb HEOBX0aUMYI0 MHbopMaLuio.

1.5.1. lNopsagok, ¢dopma M MeCcTo pasMelleHMs WHGOopMauuM Mo Bornpocam
npegocTaBneHns MyHUUMNAnNsHOW YCIyri.

OdumumanbHbin cant agmmHucTpaumm Aksubaevo.tatarstan.ru, tHOPMaUNOHHLIN
CTEHO aAMWHUCTPAUUKM CENbCKOTNO MOCENEHUs, pPerMoHanbHble roCcya4apCTBEHHbLIE
MHOPMALMOHHbIE CUCTEMBbI - PeecTp 1 noptan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHKUMI) COAEPXKUT CrneayroLLyo MHopMaLuio:

- 0 MecTe HaxoxaeHuss u rpaduke paboTbl agMUHUCTPaUUKU  CENbCKOro
nocerneHus, a Takke cnocobax nonyyYeHns ykasaHHowm MHopmauuu;

- 0 cnpaBoOYHbIX TenedoHax creunanucTa agMUHUCTPALMM CENTbCKOTO NOCENeHUs,
HEeNnocpeACTBEHHO NPEAOCTaBMSIOLEro MyHULMNANbHYO YCNyry;

- 06 agpece odumumanbHOro cavrta agMWHUCTPAUUKW CENbCKOro MOCENeHnsa B
MHPOPMALIMOHHO-TENEKOMMYHUKaUNOHHON ceTu "MHTepHeT" n agpece ee 3neKTpOHHOM
noyThl;

- 00 agpecax nopTana rocyfapCTBEHHbIX M MYHUUMNAmNbHbIX YCnyr (GyHKUUIA),
EAvHoro noptana rocyAapCTBEHHbIX U MyHMUMNAbHBLIX YCNyr (PYHKLWIA);

- 0 nopsigke MosfyyYyeHuss MHopMaumMM Mo NPeaoCTaBNeHUo MyHULMNANbHOM
yCrnyru, CBeAEeHU O XoAe NPefoCTaBneHWs MyHUUMNanbHOW ycryru, B TOM 4ucne c
MCMONb30BaHNEM MopTana roCYyAapCTBEHHbIX W MyHUUMMANbHBLIX YCryr (yHKUMRA),
EavHoro noptana rocyfapcTBeHHbIX U MyHULMNANbHBLIX YCnyr (DYHKUMIA);

- O nepeyHe HeoOXOoAUMbIX Ansi NpeaoCTaBfeHUst MYHULMMNANbHOW  yCryru
AOKYMEHTOB, MX (hopMbl, 06pasupbl 3anofiHeHWsi, cnocob Mony4YeHusl, B TOM 4ucre B



3NEKTPOHHOM (hopMme;

- W3BMEYEHMS] M3  HOPMAaTUBHbIX  MPaBOBbIX  aKTOB,  PErynupyloLmx
npegocTaBneHne MyHULUMNanbHOM yCnyru.

Il. CranpgapT npegocTaBrieHUs MyHMLUNANbHOWN yCIyru
2.1. HanmeHOBaHWe MyHUUMNANbHOW YCNYrn: gada MUCbMEHHbIX Pa3bsCHEHUN
HaroronnatenblWmnKkaMm UM HanoroBblM areHtam no  BOMpocam  NPUMEHEeHUs
MyHUUMNAnNbHbIX MNPaBOBbIX aKTOB O Hanorax u cbopax (ganee - MyHuuuMnanbHas
ycnyra).

2.2. HaumeHoBaHMe aAMMHUCTPALMN CENbCKOro MoceneHusl, NpeaocTaBnsaoLWen
MyHULMNANbHYO yCryry.

MyHuuMnanbHyo ycnyry npeaocTaBnsieT cneunanict agMUHUCTpaLMM CenbCKoro
nocerneHus (ganee - cneynanucT agMUHUCTpaLnK).

2.3. PesynbTaT npegocTaBneHns MyHMLmMNanbHOW yCnyru.

PesynbTaTtoM npegocTaBneHust MyHULMNANbHOM yCrnyrn siBNSETCS NMUCbMEHHOE
pa3bsiCHEHME NO BOMPOCcaM NpUMEHEHNs MyHULMNAanNbHbIX NPaBOBbIX akTOB O Harorax u
cbopax.

2.4. Cpok npefocTasrieHnst MyHULMNAnsHOW YCIyru.

2.4.1. O6paweHun 3asBuTenen Mo BOMpPOCaM MNPUMEHEHUS MyHULMNAnNbHbIX
NMpaBoOBbIX aKTOB O Hanorax wn cbopax paccmaTpuBarTca  CneunannuctomM
afMUHUCTpaUuKM B npefenax CBoen KOMMNeTeHUMU B TeYeHue Tpuguaty KaneHaapHbIX
OHEeW CO [OHS MOCTYNreHus COoOoTBETCTByLWero obpaweHuns. [lo  peweHuto
pyKOBOAUTENSA chneumanncta agMUHUCTPaLMK YKa3aHHbIA CPOK MOXeT ObiTb MPOANEH,
HO He 6onee 4em Ha OOWH Mecsl, C yBeJOMIIEHMEM 3asiBUTENS, HanpasBUBLLEIO
obpalleHne, 0 NpoaneHnn cpoka ero pacCMOTPEHNS.

2.4.2. OcHOBaHuMM [nsi MPUOCTaAHOBIIEHUS MpPeAoCTaBfeHna MyHUUMNanbHOM
ycnyrun sakoHogaTtensctBoM Poccunckon degepauunm He npegyCMOTPEHO.

2.4.3. [JOKyMeHT, ABMSAOWMNNACA pe3yribTaTOM MpeaoCcTaBlieHNs MyHULUMNanbHON
ycnyru, HanpasnsieTca agpecaTty no nodYToBoMy agpecy (agpecy 9rneKTPOHHOW NoYTbl)
NN Bpy4aeTcH NMMYHO B TeveHne 1 pabo4vero AHS C MOMEHTa ero noanucaHus.

2.5. NpaBoBble OCHOBaHWA ONA NpefocTaBNeHNs MyHULMNANBHOWN YCIyrn.

MNpenoctaBneHne MyHULMNANbHOW YCMYrM OCYLLECTBNSIETCA Ha OCHOBaHUM
HOpPMaTMBHbLIX MPAaBOBbLIX AKTOB, yKasaHHbIX B MyHKTe 1.2 pasgena 1 HacTosiwero
aAMWHUCTPATMBHOIO perfaMeHTa.

2.6. WcuepnbiBalowmin nepeyeHb [OOKYMEHTOB (MX Konun), Tpebyembix Ha
OCHOBaHUMN COOTBETCTBYIOLLMX MPABOBbIX aKTOB 4SS NPeAOoCTaBNeHNss MyHULMNanbHOM
ycnyru.

2.6.1. [Ina npegocTaBneHns MyHUMUMNANbHOW yCnyrn 3asBuTenb (opuguyeckoe
nmuo, usnyeckoe nuUUO, MHAMBUAYANbHBLIA - NpeanpuHUMaTens) HanpaenseT B



agMUHUCTPALMIO CENbCKOro MOCENEeHUs NMMCbMEHHOe obpalleHre O Jave NMUCbMEHHbIX
pasbsiCHEHWI MO BONPOCaM NPUMEHEHMST MyHULMNAsbHbLIX NPaBOBbIX akTOB O Hanorax u
cbopax (nanee - obpawieHue).

2.6.2. [MepeyeHb  OOKYMEHTOB, HeoOXoAUMbIX  ANS npegocTaBneHns
MYHULMNANBbHOW YCNyrn.

OcHoBaHMeM AOns  NPedoCTaBfeHMst  MyHUMUMNANbHOM — yCcnyrn — siBNsieTcst
N3NoXeHHoe B cBobGogHOM dopme oObpalleHne 3asBUTens, NOCTynuBLlEE B
aAMUHUCTPALUMIO CENbCKOro MOCENieHMsl, O [Aade TMUCbMEHHbIX Pa3bsCHEHUA MO
BOMpocaM NpUMEHEHN MyHMLMNANbHbIX NPaBOBbLIX akTOB O Harnorax u cbopax (aanee -
obpalleHne) B NMCbMEHHON oopMe unm B opMe 3NEKTPOHHOIO LOKYMEHTA.

2.6.3. 3asBuTEenb B CBOEM MUCbMEHHOM ObpalleHun B 06s3aTenbHOM nopsigke
yKa3blBaeT:

- HaMMeHoBaHMEe opraHa MEeCTHOro camoynpaeneHus, nubéo damunuio, ums,
OTYECTBO (NPW HanNW4yuKn) pykoBOAWUTENSs, NMOO AOMKHOCTb COOTBETCTBYHOLLErO nMua,
KOTOPOMY HarnpaBfeHoO NMCbMEHHOe obpalleHue;

- HaMMeHOBaHWe OopraHu3auMn unu amMmunns, UMsi, OTYECTBO (MPU HanMyUn)
rpakaaHuHa, HanpasuBLLero obpalleHue;

- MOSHBIA MOYTOBLIN aapec 3asiBUTENs, MO KOTOPOMY AOMmkeH OblTb HanpasneH
OTBET;

- cogepxaHue obpalleHus;
- NoAnucb Nuua;
- naTta obpalleHus.

B cnyyae HeoGxooumocTM B NOATBEPXKOEHME CBOUX [OBOAOB 3asiBUTESb
npunaraeT K NMCbMEHHOMY 0OpaLLEeHNI0 JOKYMEHThI U MaTepuarbl Mo NX Konuu.

2.6.4. lMncbmeHHoe obpalleHue opugnyeckoro nuua odopmnsieTca Ha bnaHke ¢
yKaszaHnem peKkBM3UTOB 3asBUTENS, AaTbl U PErMCTPaUMOHHOrO Homepa, amunumn u
HOMepa TenedoHa WCMOMHUTENS 3a MOAMUCBbID PYKOBOAUTENS WU LOOMKHOCTHOrO
nuuya, MeroLL.ero Npaso NOAMMCU COOTBETCTBYHOLLMX JOKYMEHTOB.

2.6.5. ObpalleHue, nocTynmelLee B hopMe 3NEKTPOHHOIO AOKYMEHTa, NOANeXuT
pacCMOTPEHVIO B MOPSiAKE, YCTAHOBIEHHOM  HACTOAWMM  AOMUHUCTPATMBHbLIM
pernameHToM. B obpalieHun 3asBuTenb B 00si3aTerlbHOM MOPSAKE yKasbiBaeT CBOU
hamunuio, MMs, OT4eCTBO (MPW HanMUuuW), aapec SNEeKTPOHHOW MOYTbl, ecnn OTBET
AOMKeH BblTb HanpaBreH B hopMe 3NeKTPOHHOrO AOKYMEHTA, Y NOYTOBbLIV agpec, ecrnuv
OTBET A0JKEH ObITb HaMpaBfeH B MMCbMEHHOW hopme. 3asiBUTENb BNpaBe NpUNoXuTb
K TakoMy o6palleHnto HeobxoanMble JOKYMEHTbI U MaTepuarnbl B 3NIEKTPOHHOW dopme
nMbo HanpaBWTb YKasaHHble OOKYMEHTbl U MaTepuarnbl UM UX KOMUW B MUCbMEHHOM

dopwme.

Mpn nMYHOM Mpueme OTBETCTBEHHbIM NMLOM aAMUHUCTPaLUKN 3asiBUTENb
npeaobaBnseT OOKYMEHT, YOOCTOBEPSHOLIMIA ero NUYHOCTb, U u3naraeT coaepXaHue
CBOEro YCTHOro obpalleHus.



2.6.6. lNMpn npegocTaBneHMM MyHUUMNANbLHOW YCnyru 3anpelieHo TpebosaTb OT
3asBuUTENs nNpeacTtaBneHns OOKYMEHTOB W MHOpMauMM UM OCYLLECTBIEHUS
OENCTBUA, NpeAcTaBNeHne WunM  OCYLLeCTBIIeHMEe KOTOpbIX He npeayCMOTPEeHO
HOPMaTUBHLIMW MPAaBOBbLIMU aKTaMu, PEerynupyowmnmMm OTHOLLIEHUS, BO3HUKaKLWNe B
CBSA3K C NpeJocTaBfieHneM MyHULMNANbHOW YCyri.

2.7. NcyepnbiBaloLWmin NepeydeHb OCHOBaAHUW ANS OTKasa B NpuemMe OJOKYMEHTOB,
Heobxo4MMbIX A4NA NPeaoCTaBNEeHNA MyHULMNANbHON YCNyru.

OcHoBaHUM Ona  oOTkasa B NpuMeMe [OOKYMEHTOB, HeobXoaumbix  Ons
npeaocTaBneHns agMMHUCTPaAUME CenbCKOro MOCEeNeHUss MyHMUMManbHOM YCryru,
3akoHogaTtenscTBoM Poccunckon degepaunm He npegycMOTPeEHO.

2.8. WcuyepnbiBalolnin nepeyvyeHb OCHOBaHUM AN OTKasa B NpeaocTaBneHun
MYHULMNANBHOW YCNyrn.

B npegoctaBneHMn MyHUUMNANbHOW yCNyrM OOMMKHO ObiTb OTKasaHO B
crnenyrLLmMx cryyasx:

2.8.1. Ecnn B nMcbMeHHOM obpalleHnn He ykasaHbl pamMunus rpaxgaHuHa,
HanpasmBLUero obpalleHne, wunM no4vYTOBbIA adpec, NO KOTOPOMY AOSMKEH ObiTb
HanpaBneH OTBET, OTBET Ha obpallieHne He gaeTcs.

2.8.2. Ecnn TEKCT NMCbMEHHOro obpalleHns He NoaaaeTCcsa NPOYTEHMIO, OTBET Ha
obpalleHne He [JaeTcsl, U OHO He MOANEXMWT HanpaBNEHU Ha pPacCMOTPEHUE B
rocygapCTBEHHbI OpraH, opraH MecTHOro caMoynpasfieHUs U SOSMKHOCTHOMY Nuuy B
COOTBETCTBUN C UX KOMMNETEHLMEN, O YEM B TEYEHME CEMW OHEW CO AHA permcrpauuu
obpauwleHns coobuwiaeTca rpaxgaHuHy, HanpasumBlemy obpalleHve, ecnu  ero
dramunmnsa 1 NOYTOBbLIM afgpec NoaaatnTCA NPOYTEHMIO.

2.8.3. Ecnn B nucbMeHHOM oOpalleHnn rpaxgaHuHa COoLepXKUTCS BOMPOC, Ha
KOTOpbIN €My HEeOOHOKpaTHO JaBanuCb MUCbMEHHblIE OTBETbI MO CyLeCTBY B CBA3U C
paHee HanpaBnsembiMuM ObpalieHusMu, U nNpu 3ToM B ObpalleHun He NpUBOASATCHA
HOBble  OOBOAbl UMMM OBCTOATENbLCTBA,  PYKOBOOUTENb  OpraHa  MECTHOro
camoynpasfeHnsi, OOSMKHOCTHOE NUuo Nnbo YNorHOMOYEHHOEe Ha TO NUUO Bnpase
NPUHATL pelleHne o 6e30CHOBATENbHOCTU OYepeaHOro obpalleHns u npekpalleHum
nepenuckM C rpaxgaHMHOM MO AaHHOMY BOMPOCY MNPWYCrOBMM, 4YTO YyKasaHHoe
obpalleHne n paHee HanpaBnsgemble obpalleHMs HanpaBnsAUCb B OOAMH U TOT Xe
opraH MeCTHOro camoynpaBfieHUs UM O4HOMY U TOMY Xe LOMKHOCTHomy nuuy. O
AAHHOM peLLeHnn YBEAOMNAETCA rpaXaaHuH, HanpaesuBLLMIA obpalleHune.

2.8.4. Ecnu oTBeT no cywecTBy NoCTaBneHHOro B obpalleHnn Bonpoca He MoXeT
ObITb AaH 6e3 pasrnalweHus cBefeHW, COCTaBNALMX roCyAapCTBEHHYIO UMNN UHYIO
oxpaHsiemyo  defeparnbHbiM  3aKOHOM  TauHy, rpaxgaHwHy, HarnpasuBLUEeMY
obpalleHne, coobLyaeTca 0 HEBO3MOXHOCTU AaTb OTBET MO CyLLECTBY NOCTABNEHHOMO B
HeMm BOrMpoca B CBA3M C HEAOMYCTUMOCTbLIO pasrnalleHus yKkasdaHHbIX CBeJeHUN.

2.8.5. Ecnu o6OpaleHne COAepXWUT HeLeH3ypHble 5fMbo OcKopOUTEnbHbIE
Bblpa)KEHMWs1, Yrpo3bl XM3HW, 300POBbI0 M MMYLLECTBY OOMMKHOCTHOrO NUua, a Takke
YrNeHOB €ro CceMbW, BNpaBe oOCTaBUTb oOOpaweHve 6e3 oTBeTa Mo CyLIecTBy
NMoCTaBMNEeHHbIX B HEM BOMPOCOB U COOBLUNTL rpaXkaaHuHy, HanpasueLlemy obpalleHue,
0 HegoMnyCTUMOCTU 3110ynoTpebneHns NpaBoM.



2.8.6. OcHoBaHMeM AOnsi oTKka3a B pacCMOTPEeHuM obpalleHuin, NOCTYNMBLUMX B
dopme 3MNEKTPOHHbIX COOBLLEHNN, MOMUMO OCHOBAHWUW, yKasaHHbIX B MyHKTax 2.8.1 -
2.8.5 AOMWHUCTPATMBHOIO perfnamMeHTa, Takke MOXeT SBMATbCA yKa3aHue aBTOpPOM
HegencTBUTENbHLIX CBeaeHu o cebe n (Mnn) agpeca ansa oTeeTa.

2.8.7. 3agBuTenb BnpaBe BHOBb HanpaBuTb oOOpalleHne B aaMUHUCTPaLMUIo
CenbCKoro MoceneHnss B criydyae, ecnv MpUYMHbl, MO KOTOPbIM OTBET MO CYLLECTBY
MOCTaBMEHHbIX B 0OpalleHMn BOMPOCOB He Mor ObiTb AaH, B nocrneayowem 6binm
YyCTpaHeHbl.

2.9. Pasmep nnaTtbl, B3MMaeMoW C 3asBuUTeNns Npu nNpenocTaBieHnmn
MYHULUMNANBHOW YCNyru.

npe,D,OCTaBJ'IeHI/Ie MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyrn OcCyLllecTBrdaeTCcd Ha GecnnaTHoM
OCHOBe.

2.10. MakcumanbHbI CPOK OXMOaHWa B oYepeau npu nopgade 3anpoca o
npegocTaBNeHnn  MyHUUMManbHOW  ycriyru W Npu NOfyYeHuM  pesynbraTta
npeaocTaBneHNsa MyHULMNANbHON YCyru.

Cpok oOXumaaHna B o4epeauM npuv nojadye 3anpoca O nNpeaocTaBneHun
MYHUUMNANBHOW  yCcriyru W NpW  MOMyYeHUM  pesynbtata  nNpefocTaBreHus
MYHULMNANBHOW YCAYrn He LOSMKEH npeBbiwaTbh 15 MUHYT.

2.11. Cpok perucTtpaumm 3anpoca 3asiButens 0 NpegocTaBneHnn MyHUUMNanbHOM
ycnyru.

OGpallieHne NoanexuT obsa3aTenbHON perucTpauumn B TedeHne 1 oHA ¢ MOMeHTa
€ro NocTynneHns B aaMUHUCTPALIMIO CENbCKOrO NOCENeHNs.

2.12. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeaOCTaBAAeTcsa MyHUUmMnanbHas
ycnyra, K 3any OXugaHud, MectaMm AN 3anofiHeHWUs 3anpocoB O nNpeaocTaBfieHuun
MYHULMNANBHOW YCrnyrn, MHOOPMALMOHHBIM CTeHAaM ¢ obpasuammn Mx 3anofiHEHUS U
nepeYyHemM OOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNEHNA KaX4on MyHUUMnanbHOM
ycnyru, B TOM 4ucrie K obecneyvyeHunto LOCTYMHOCTU ANS WMHBANMAOB YKa3aHHbIX
0ObEeKTOB.

Mpuneratowas K 34aHnNo TeppuTopus AoMKHa BbiTb 060pyaAoBaHa NAPKOBOYHbLIMU
Mectamum (B TOM u4ucne Ansi TPaHCMOPTHbIX CPeacTB WMHBANMAOB) MCXO4s U3
hakTMYEeCKON BO3MOXKHOCTU AN UX pasMeLLeHNs.

MomelleHnsi, BblOeneHHble Ans npenocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru,
AOJIXHblI COOTBETCTBOBATb CaHUTAPHbIM HOpMaM U NpaBunaMm.

MecrTa, npegHa3sHa4YeHHble AN MHPOPMUPOBAHNA U O3HAKOMIIEHUS 3asBUTENEN C
WHPOPMALMOHHBIMX  MaTepuanamn, obopyayrTcs WMHEPOPMAUMOHHBIMU  CTEHOAMMU,
CTYNbSIMWU U CTONAMU AN BO3MOXHOCTU OCPOPMIEHNS JOKYMEHTOB. MIHpopMaunoHHbIe
CTEeHAbl OOJDKHbI pacnonaratbCsl HEnocpenCcTBEHHO psaoM C kabuHeTom (paboyvmm
MEeCTOM) cneumanncTa agMUHUCTPaLUN.

Ha wuHMopMaunoHHbIX CcTeHaax, Ha oduumanbHOM cauTe aaMUHUCTpauumn
CEenbCKOro noceneHnsa pasMeLLarTcs crneayrouwme MHPopMaLmOHHbIE MaTepuansbl:



- CBedeHWsi O HOpMaTMBHbIX MPAaBOBbIX akTax MO BOMPOCAM UCMONHEHUS
MYHULMMNANBHON YCyTu;

- 0bpasupbl 3anonHeHns 6raHKoOB 3asBNEHWI;

- BnaHKM 3asBNeHui;

- agpeca, TenedoHbl 1 Bpems npuema crneunanncToB agMUHUCTPaLNK;
- yacbl Npyema cneunanncToB agMUHUCTPALINN;

- nopsgok obxanoBaHua aencteuin (6e30encTBUSA) U PELLEHUI, NMPUHUMAEMBbIX B
Xo4e NpeaoCcTaBreHnss MyHULMNAanbHON yCnyri.

MecTa Ans 3anonHeHus 3asiBMeHWU, OXMAAHUS U NPOBEAEHUsI NIMYHOro npuema
rpaxxgaH obopyaytTcs CTynbsMU, cTonamm, obecrneynBaoTcs obpasuamu 3asiBreHni 1
KaHLLeNnsipCKMMW NPUHaANEXHOCTSAMU A4S HanncaHUsl MMCbMEHHbIX 0bpaLleHui.

KabuHeTbl, npegHasHayeHHble NS npvemMa 3asiBUTENnen, [OOIKHbl  ObiTb
o6opyaoBaHbI CTYNbsIMNU, cTonamu, KaHLEeNnapCcKnmm NPUHAANEXHOCTAMM,
MHOPMAaLMOHHBbIMK Tabnmykamm (BbIBECKaMM) C yKa3aHMeM Homepa kabuHeTa.

Paboyee MecTo [OMKHOCTHOrO nuua, MNPeAoCTaBNSAWEro MyHUMUMNANbHYO
ycnyry, obopyayeTcss CpeacTBaMuM  KOMMbIOTEPHOW  TEXHUMKM U OPrTEXHUKOW,
NMO3BONSALWMUMN OpraHn3oBaTb NpeaocTaBneHne MyHUUMNanbHOW YCRyrM B MOSTHOM
obbewme.

ObecneunBaetca BbIXxo4 B WH(POPMALNOHHO-TENEKOMMYHUKALMOHHYO CeTb
"MHTepHeT".

B uensx obecnevyeHuss OOCTYMHOCTM ANS  WHBanNMOoOB B MOMNyYeHUU
MYHULMNANbHOW YCNyru:

- BXOO B aAMVWHUCTPATUBHOE 3[aHWe [oMmkeH ObiTb 06GopydoBaH MaHOycoM,
cneumnanbHbIMU OrpaXKaeHnsMn 1 nepunamu, obecneymBarowMMm 6ecnpenaTCTBEHHbIN
AOCTYN UHBANWAOB, BKMOYas UHBANMAOB, UCMONb3YHLLMX KPeCcna-Konsicku;

- noMeweHna ana Jnnm4Horo npumema m oXunaaHma JIMYHOIo rpuemMa [OOJTKHbI
COOTBETCTBOBATb CaHUTAPHO-3aNMAEeMNOJ1I0r'M4eCKUM rNnpaBuiiamMm n HopMaTmBaMm;

- NMOMELLEHNs, AOCTYMNHblIE MaroMOOUIbHLIM MOCETUTENSIM U B3aUMOCBSI3aHHbIe
pyHKUMOHANbHBIM NpoueccoM, Ans yaobcTBa pasmelLarTcss KOMMAKTHO, Ha O4HOM
YPOBHE;

- NECTHULbI, KOPUAOPbI, XONsbl, KABUHETbI C A4OCTAaTOYHbIM OCBELLIEHUEM;

- NMonoBbl€ NOKPbITUA C NCKITIOYEHNEM Kaqf)eﬂbeIX NnoJ10B N NOPOroB,

- nepuna (Nopy4HW) BAOMb CTEH ONA onopbl nNpu xoabbe no kKopugopam U
necTHuUam;

- COBpeMeHHaa OpIrTexHnka 1 TeJIeKOMMYHUKaLUNOHHbIE CcpeacTtBa (Komnmeep,



hakcMMusibHas CcBA3b U T.1.);
- bakTepuumMaHble NamMnbl;
- CTeHAbl CO CNpaBOYHbLIMU MaTepuanamMmm n rpadukom npmema;
- (byHKUMOHaNbHO yaobHas, noAsepratoLlasca BnaxHon obpabotke mebens;

- KOJIM4eCTBO MECT OXUOaHnA onpeaendeTtca ncxoad mn3 d)aKTMLIeCKOVI Harpy3km v
BO3MOXXHOCTEN agMUHNCTPATUBHOIO 30aHUA, HO HE MOXeT ObITb MEeHee NaTu.

2.13. lNokasaTenu AOCTYMHOCTU N Ka4eCcTBa MyHULMNATbHOW YCIYyTru:

- Hanuune pasnMyHbIX CrnocoboB MonyyYeHUss MHopmMauum O NpeaoCcTaBneEHUM
yCnyru;

- cobrnogeHune TpeboBaHwui 3aKoHogaTenbcTBa n HacTosLLero
aAMVHUCTPATMBHOIO pernaMmeHTa;

- yCTpaHeHne M30bITOYHbIX agMUHUCTPATMBHbBIX Mpoueayp U agMUHUCTPATUBHbIX
JNENCTBUN;

- COKpalieHune KoJlim4ectesa AOKYMEHTOB, npeacTtaBiideMblX 3adBUTENAMMU;
- COKpaLwleHne CpoKa npenocraBrieHnAa MyHI/ILI,I/II'IaJ'IbHOIZ YCIyru;

- npogeccroHarnbHas noaroToBka cneuvanucTos agMUHMCTPaLMK,
NpeaoCTaBNSALNX MyHULMNANbHYO YCNyry;

- BHeoyepegHoe oOcnyxuBaHWe Yy4aCTHMKOB W UMHBanuaoB  Benukon
OTeYecTBEHHON BOWHbLI, WHBANWOOB, NepedBUraloLMXCA Ha  Kpecnax-Konsickax,
WHBaNWAOB C HapyLUEHMSIMW OMOPHO-ABUraTeNbHOrO annaparta, HapyLleHUsIMU Crlyxa,
3peHwUs.

2.15. WHble TpeboBaHMs, B TOM 4uCrne yuuTbiBaOWME OCOBEHHOCTU
npefocTaBneHnss MyHMUMNanbHbIX YCAyr B aN1EKTPOHHOM hopme 1 B MOL:

- [AOCTYMHOCTb WH(popMaumm O nepedHe [OOKYMEHTOB, HeoOXoaumbiX Ans
NoNyyYeHnss MyHUUMNANbHOW YCnyru, O pexume paboTbl agMUHUCTPALMM CENbCKOro
noceneHns, KOHTaKTHbIX TenegoHax W [OpYyron KOHTaKTHOW WHopmauum Ans
3aaBUTENEN;

- BO3MOXHOCTb 3arofIHEHUS 3asiBUTENSIMW 3anpoca W  WHbIX [OOKYMEHTOB,
HeobXxoaNMBbIX 4K NONYyYEeHUs MyHULMNANbHOW YCIyri, B 3NEeKTPOHHON hopMeE;

- BO3MOXHOCTb MNoJdayu 3asiBUTeneM C WCnosib3oBaHWeM WH(OpMaLMOHHO-
TENEKOMMYHUKALMOHHbLIX TEXHOMOrMMn 3anpoca O npeaocTaBfeHnn MyHULMNanbHOWM
ycnyru;

- BOBMOXHOCTb MOoJty4eHnAa 3adBuUtenem cBeleHUN O Xo4€e BbIMOSTHEHUS 3anpoca o
npenocrtaBlieHNn MyHMLLMHaﬂbHOﬁ ycnyrn B SJ'IeKTpOHHOI7I cbopme;

- BO3MOXHOCTb A5 3adaABUTENIA OAHOKPAaTHO HarpaBuUTb 3aripoc B MCDU,, npu



Hanuumm MOL| Ha TeppuTopun Pecnybnukn TatapctaH, EWCTBYIOLWEro No MNpUHLMNY
"0HOro OKHa".

lll. CocTaB, nocnenoBaTeNnibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp No npeaocTaBneHN0 MyHULUNanbHOM ycnyru, Tpe6oBaHUA K NOpsAaKY
MX BbINOJSIHEHUSA, B TOM YMUCIle OCOOEHHOCTU BbINONTHEHUS a4MUHUCTPATUBHbIX
npoueayp B 3N1eKTPOHHOMU hopme

3.1. NMocnepoBaTenbHOCTb aAMUHUCTPATUBHBIX NpoLEeayp.

MocnepoBaTenbHOCTb aaMVHUCTPATUBHbIX npoueayp NCMONHEHns
MYHUUMNANbHOWM YCryru BKMoYaeT B cebs crnenylowmne AencTBus:

- MPUEeM K permcTpauns obpalleHus;

- paccmoTpeHne obpalleHus;

- MOArOTOBKA M HanpaBrieHne oTBeTa Ha obpalleHne 3aaBUTENHO.
3.1.1. Npuem un pernctpauymns odpaLleHui.

OcHoBaHWeM Ans Havyana npefocTaBfieHMs MyHULMNAnNbHOW YCNyru siBnsieTcs
nocTtynneHne obpaleHns oT 3asBUTENs B agMUMHUCTPaLMIO MOCPEACTBOM MOYTOBOW,
dakCMMUITbHOWM CBA3M NMBO B 9NEKTPOHHOM BUAE.

O6palueHne nognexuTt obsizatenbHOM pernctpaunm B TedyeHme 1 gHa ¢ MOMeHTa
NOCTYNMEHU B aaMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MPWEM M perucTpauunio obpalleHWs HeceT chneuumanucr,
OTBETCTBEHHbIV 3a NPUEM U PEFMCTPALMIO JOKYMEHTOB.

O6palueHns, HanpaeneHHble NOCPEACTBOM MOYTOBON U PaKCUMWUITbHOW CBA3N, U
AOKYMEHTbI, CBSi3@aHHble C WX PacCMOTPEHWEM, MepBOHayarbHO MOCTynaKwT K
crneumanucTy, oTBETCTBEHHOMY 3a NPUEM N PErNCTpaLnio JOKYMEHTOB.

Ob6paLleHus, nocTynuBLLVE no 3NEKTPOHHOMN noyre, eXXeHeBHO
pacnevaTbiBaloTc U OOPMASIOTCS CrheuuannucToM, OTBETCTBEHHbIM 3a MpPUEM MU
permcTpaumnio JOKYMEHTOB, AN PacCMOTPEHUSI PyKOBOAMTENEM agMUHUCTpauun B
YyCTaHOBIEHHOM ropsiake Kak 0OblYHbIE MMCbMEHHbIE 0bpaLleHusl.

CneumanuncTt, OTBETCTBEHHbIM 3a MNPUEM W  perucTpauui  OOKYMEHTOB,
OCYyLIEeCTBMAET nNepBuYHyt0 06paboTKy (MpOBEpKYy MNpaBUNbHOCTM  agpecauunu
KOppeCnoHAEHUNN, Hannyme BCeX MPUMOXEHUA U MHOW AOKYMEHTaUWUW, ABMSOLWENCS
HEOTbEMSIEMOWN 4acTbio OOpalleHusl, YTeHne, onpeferieHne copepXaHusi BOMpPOCOB
obpalleHns rpaxgaHvHa) W peructpaumio obpaleHun B XypHane perucrpaumm
BXOASILLEN KOPPECMOHAEHLUMN.

B TeueHve 1 pabouvero OHA C MOMeHTa peructpauum obpalleHus 3asBuTens
cneunanucToM, OTBETCTBEHHbIM 3a NMPUEM U perucTpaumio LOKYMEHTOB, NMPOBOAUTCSA
nposepka obpalleHnss Ha CooTBETCTBME TpeboBaHUAM, YCTAaHOBMNEHHbIM MyHKTaMu 2.6 -
2.7 AODMVHUCTPATUBHOIO pernameHTa.

I'Ip|/| nocTtynneHnn o6pau.|,eHM;|, roe ykasaHo O npunoXeHnn OKyMeHTOB, KOTOpbie



MOMHOCTbIO MMM YAaCTUYHO OTCYTCTBYHOT, CNELMAnUCTOM, OTBETCTBEHHBLIM 3a MPUEM U
permcTpaumnio OOKYMEHTOB, COCTaBnsieTCs akT 06 OTCYTCTBMM COOTBETCTBYHOLLMX
AOKYMEHTOB, KOTOPbIN NprobLyaeTcs k oGpaLLeHuto.

3.1.2. PaccmoTtpeHune obpalyeHuin.

Mpoweawmne perncTpaumnio NUCbMeHHble obpallleHns nepedarTcs crneunanucty
agMUHUCTPaLNN.

PyKOBOﬂ,VITeJ'Ib agMUHUCTpaunMn no pesyrnibtatamM O3HaKOMJIEHNA C TEKCTOM
o6pa|.|.|,eH|/|9|, npunara€mMmbiMn K HeEMy OOKYMEeHTaMun B Te4dYeHue 2 pa6oq|/|x OHen ¢
MOMEHTa UX NOCTYMIIEHNA:

- onpegendeTr, OTHOCUTCA Jin K KoOMneTeHuun agMunHucTpaumn paccMoTpeHune
NOCTaBJIEHHbLIX B 06pau.|,eH|/||/| BOMNPOCOB,;

- oripegendeT Xapaktep, CPOKH AEeNCTBUM n CPOKN pacCMOTpeHUA o6paL|.|,eH|/|;|;
- onpegendeT NCnofmHNUTenNA NopyyvYeHnA;
- CTaBUT UCNOJIHEHNE nopyquVl|7| N paccMoTpeHne o6pau.|,eH|/|$| Ha KOHTPOI1b.

PelueHnemM pyKOBOAMTENSA aOMUHUCTPALMM CeNbCKOro MOCENeHns sBnseTcs
pe3onouns 0 pacCMOTPEHMN oBpaLleHUs MO CyLLECTBY NMOCTaBIEHHbIX B HEM BOMPOCOB
nMBo O NOAroTOBKE MUCbMa 3asiBUTEND, O HEBO3MOXHOCTM OTBETa Ha MOCTaBMEHHbI
BOMPOC B Clyyae, €CfnvM pacCMOTPEHME MOCTaBIIEHHOrO BOMpoca He BXOAWUT B
KOMMNETEHLMIO aAMUHUCTPALIMKN CENbCKOro NOCeneHus.

Cneumannct, OTBETCTBEHHbLIN 3a NPUEM N PEMMCTPaLNIO AOKYMEHTOB, B TeYeHue 1
paboyero AHA C MOMeHTa nepefadnm (NOCTYNNEHUs1) OOKYMEHTOB OT PYKOBOAUTENS
agMUHUCTPALMN CEeNnbCKOro MoceneHns nepepaeTt obpalleHne Ans pacCMOTPEeHUst No
CYyLLeCTBY BMECTE C MPUITOXEHHBbIMU AOKYMEHTaMU CNELNanmcTy agMUHUCTPaLmK.

3.1.3. lNoarotoBka 1 HanpaBfieHne OTBETOB Ha obpalleHune.

Cneunanuct agmuHucTpaumm obecnednmBaeT paccMoOTpeHue obpalieHnss u
noaroToBky OTBeTa B CPOKW, YCTaHOBMNEHHble n. 2.4.1 AOMUHUCTPaATMBHOIO
pernameHTa.

Cneumnanuct agMUHUCTpaUunMn paccmaTpmBaeT TMOCTynnBLlee 3asABIIeHNE WU
O(bOpMJ'IFIeT NMMCbMEeHHOE pa3bACHEHNE.

OTBeT Ha BOMPOC NpeaocTaBnsieTCs B MPOCTOWN, YEeTKOM U MOHATHOM cbopme 3a
noanucblo PYKOBOAUTENS agMWHUCTPALMKM CEenbCKOro noceneHus nubo nuua, ero
3amMeLLatoLero.

B oTBeTe Takke ykasbiBalOTCs U paMuUnusl, UMsl, OTYECTBO (MPU HaANU4UKn), Homep
TenedgoHa JOMMKHOCTHOrO N1La, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTBeT Ha obpalleHne 3asBUTENS NOANUCLIBAETCA PYKOBOAMTENb aAMUHUCTPaLIMM
CenbCKOro MoceneHusl, B Cpok He Gonee 2 paboymx AHEW C MOMEHTA MOnyyYeHus
npoekTa oTBeTa OT YNOIHOMOYEHHOMO AOMKHOCTHOIO Nnunua.



Mocrne nognucaHusi oOTBeTa CheuManucT, OTBETCTBEHHbI 3a MpueMm U
perucTpaumnio  JOKYMEHTOB, peructpvpyeTr OTBeT B  KypHane perucrpauuu
KOPPECMNOHAEHUMN C MPUCBOEHMEM UCXOASLLEr0 HOMepa W HanpasnsieT agpecaTty Mo
noyte nubo Bpy4vaeT agpecaty NMYHO B TeyeHne 1 paboyvero AOHA C MOMEHTa
nognucaHusi.

OTtBeT Ha obpalleHne, nocTtynawwee B (OpMe 3INEKTPOHHOrO [OOKYMEHTa,
HanpaBnsieTca B )OpMe 3MEKTPOHHOrO AOKYMEHTA MO agpecy 3SfeKTPOHHOW MOoYThl,
ykaszaHHon B obpalieHuu, wunm B MNUCbMEHHOM d¢opMe MO MNOYTOBOMY agpecy,
yKaszaHHOMY B obpalleHuu.

IV. ®opMbl KOHTPONS 32 UCNONTHEHUEM afAMUHUCTPATUBHOrO pernamMeHTa
4.1. TlMopsagok OCyLECTBNEHNA TeKyLlero KOHTpons 3a cobniogeHnem u
NCNOSTHEHNEM OTBETCTBEHHbLIMWU NMLAMU MONOXEHN AOQMUHUCTPATUBHOIO perfameHTa.

TeKyLLl,I/IIZ KOHTPOIJ1b 3a CO6J'II-O,D,eHI/IeM cneunanncTtom aadMUHUCTpPaUnn
A,D,MI/IHVICTpaTVIBHOFO pernameHtTa W WHbIX MNpPaBOBbIX aKToB, YCTaHaBlIMBaAKOLWNX
Tpe6OBaHI/IFI K npeanocrtaB/iIEHUIO MyHMLl,I/II'IaJ'IbHOI7I ycnyru, OCyLleCTBIAETCA
pykoBogutTenem aaMmMHUCTPaUMMN CENMbCKOrro nocesyieHn4.

TeKkylwmin  KOHTPONb MPOBOAUTCS MyTeM OMNepaTMBHONO BbISICHEHMS XoAa
NCMNONMHEHMST 00palleHnsi, OCYLLECTBMEHNS NPOBEPOK Ha npeamMeT cobnoaeHus
NCNOMHUTENEM, OTBETCTBEHHbIM 3a MNpefoCTaBfieHWe MyHUUMNanbHOW  YChyru,
MOMOXEHUN HacTosIwero AAMUWHUCTPATUBHOIO pernaMeHTa, WHbIX HOPMaTMBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaOLWMX TpeboBaHMSA K NpeJoCTaBNeHNI0 MyHULMNANbHON
yCnyru.

4.2. Mopsaok U MNEepUoaMYHOCTb OCYLLECTBIIEHUS MMaHOBbIX W BHEMMaHOBbIX
NPOBEPOK MOSHOTLI Ka4eCcTBa NPeA0CTaBNEHNSs MyHULMMNANBHOWM YCIyrn.

Mpn NpoBeAeHUM MNMaHOBbLIX M BHEMMAHOBLIX MPOBEPOK MOMHOTbI M KayecTBa
npeaocTaBneHnst MyHUUMNanbHOW YCryrM MOryT paccMmaTpuBaTbCsl BCE BOMPOCHI,
CBsi3aHHble C MpeaoCTaBfiEHMEM MYyHUUMNANbHOW YCnyrn (KOMMIEKCHblE NPOBEPKM),
Wnu  oTaenbHble  BoOMpocbl  (Tematudeckne  npoBepku). [poBepka  MOXeT
OCYLLLECTBNATLCS B CBSA3U C KOHKPETHbIM obpalleHrem 3asBuTensi. Cpoku npoBeneHus
NpoBEpPOK onpeaensoTcsa pykoBoauTenemMm agMUHUCTPALIMK CENbCKOrO NOCENEHUS.

4.3. OTBeTCTBEHHOCTb nuL 3a peweHna wn pgencteus (6esgencreue),
npUHMMaeMble (OCyLLECTBNSEMbIE) B XOA4€E UCTNONHEHNS MyHULMNATbHOW YCIyriA.

CneunanucTbl agMUHUCTPALUM HECYT OTBETCTBEHHOCTb, NPEAYCMOTPEHHYHO
3akoHogartenoctBoM Poccunckon Pegepauumn, 3a CBOM pelIeHUa N OeCTBUS
(6espenctBne), npuHUMaemble (OCyLLUECTBNSieMble) B Xo4e NpefocTaBrfieHus
MYHMLMNANbHON YCNYTW.

44. TpeboBaHns K nopsgky WM dopmam KOHTpPoOns 3a WUCNOSTHEHUEM
MYHULUMMNANbHON YCNyru, B TOM 4YUCIIE€ CO CTOPOHbI rpaxaaH, UX obbeanHeHun u
opraHusaumin.

KoHTponb 3a npenocTaBreHMeM  MyHUMUMNANbHOM  YCNyrM CO  CTOPOHbI
YMNONTHOMOYEHHbIX NUL, aAMUHUCTPaUUKN OOIMKEH OblTb NOCTOSIHHBIM, BCECTOPOHHUM U
OOBEKTUBHbIM.



KoHTponb 3a paccMoTpeHrem CBOMX obpalleHnii MOryT OCyLLEeCTBATL UX aBTOPbI
Ha OCHOBaHWMM MHOPMALIMK, MOMYYEHHOW B aAMUHUCTPALMM CENbCKOrO NOCENeHUs, B
TOM YmnCrie y UCMONHUTENS Mo TenedoHy.

V. Jocyne6HbIN (BHeCcyaeOHbIN) NOPAAOK 06XanoBaHMA pelleHUun u AeUCTBUN
(6e3pencTBUSA) opraHa, npeaocTaBnAOLWero MyHuumnansHyto yenyry, ML, a
TaKke UX AOJMKHOCTHbIX FUL, MyHULMNAlbHbIX CRyXaluX, paboTHMKOB

5.1. 3asButenb uMeeT npaBo Ha pfgocyaebHoe (BHecynebHoe) obxkanoBaHue
peweHnn n pgencrteun (6e3gencTensa) agMUHUCTPaALUMM U ero OTBETCTBEHHbIX N,
NPUHATBIX (OCYLLLECTBISIEMbIX) B XOAE NPEeaOCTaBNEHNA MyHULMNANBHOW YCNYyTW.

5.2. 3asButenb MoxeT obpaTuTbCs C xanobor, B TOM 4uCne B CreayloLlmx
cny4vasx:

- HapylLeHWe cpoka perucrpauum 3anpoca O NpPefocTaBfeHUM MyHULMMNanbLHON
ycnyru;

- HapyLLEeHMe cpoka NpeaoCcTaBneHns MyHULMNAanbHOW YCNyru;

- TpeboBaHue y 3aaBUTENa AOKYMEHTOB U MHopMaumm Nubo ocyLLecTBNeHUs
AEeNCTBUW, npeacTaBNeHne WM OCYLLECTBIIEHME KOTOPbIX He npeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamun Poccunckon ®Pepepaunmn, HoOpMaTUBHbLIMU
npaBoBbIMK akTamn Pecnybnukn TatapcTtaH, MyHMLMNanbHbIMWA NPaBOBbLIMW akTaMu
ANA NpeaocTaBneHns MyHULMNanbLHOWM yCnyru;

- 0TKaz B Mnpveme [OKYMEHTOB, MNpefoCTaBrieHWe KOTOpbIX MpeaycMOTPEeHO
HOpMaTMBHbIMK MpaBoBbIMK  akTamu Poccuiickon  degepauun, HopMaTUBHLIMM
npaBoBbiMK akTamu Pecnybnukn TaTtapctaH, MyHMUMNAnNbHbIMW MPABOBbLIMW aKTamu
Ansi NpegocTaBneHnst MyHUUMNanbHOM YCryru, Y 3asiBUTENS;

- OTKa3 B NpeaoCcTaBNeHMn MyHULMMNANbHOW YCryrM, eCnv OCHOBaHWUSI OTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMU U MPUHATEIMM B COOTBETCTBUM C HUMMU
WHbIMW HOPMAaTUBHbLIMW NPaBOBbIMKU akTamu Poccuiicko Pegepaunn, 3akoHamMu U
WHLIMW HOPMaTMBHbLIMW NpPaBOBLIMU akTamu Pecnybnukm TaTapctaH, MyHULMNanbHbIMU
NpaBOBbIMU aKTaMW;

- 3aTpeboBaHve C 3aABUTENS MNpU NPEOOCTaBNEHUN MYHULMNANbHOW YCIyrn
nnatbl, He nNpPeayCMOTPEHHOM HOPMAaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon
degepaumm, HOpMaTMBHbIMM  MNpaBoBbIMM  akTamu  Pecnybnukm  TatapcTtaH,
MYyHULMNANbHbIMW NPaABOBbLIMUW akTamu;

- 0TKa3 B MCMpaBfieHUN OOMYLEHHbIX UMW OMevyaToK M OWMOOK B BblgaHHbLIX B
pesynbTaTe NpeaocTaBneHMst MyHUUMNANbHOW YCNyrn OOKYMeHTax nubo HapylueHue
YCTaHOBIIEHHOTO CPOKa TaknUX UCTPaBMEHUIA;

- HapylleHWe cpoka WM Mopsigka BblAayn [OKYMEHTOB MO pe3ynbTaTam
npenocTaBneHnst MyHULUMNanbHOM YCryru;

- NPUOCTaHOBNEHME MpPeaoCTaBNeHUsT MyHULMNANbHOW YCRyr, ecrii OCHOBaHMS
NPUOCTAHOBMEHNsI He MnpeaycMOTpeHbl dedepanbHbIMU 3aKOHAMW U NPUHATBIMU B
COOTBETCTBUM C HUMW MWHBIMA HOPMAaTUBHbLIMK MPaBOBbLIMM aKTamn PocCCUIACKON



dDe,u,epau,MVl, 3akOHaMn U WMHbIMWU HOPMATUBHbLIMU NPaBOBbIMA aKTaMWn PeCI'Iy6J'II/IKl/I
TaTapCTaH, MYyHUUMNanbHbIMU NMpPaBOBbIMU aKTaMu;

- TpeboBaHue y 3asBUTENS MpU NPEAOCTaBMEHUN MYHULMNANbHOW YCnyru
AOKYMEHTOB WNM MHOpMauMK, OTCYTCTBUE U (UNWU) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npv nepBoHa4yasnibHOM OTKa3e B NMpuemMe OOKYMEHTOB, He0bXxoauMbIX Ans
npeaocTaBneHnst MyHuUMnansHoW ycnyri, nnéo B npegocTaBreHnM MyHULMNanbHON
yCrnyru, 3a UCKIIOYEHEM criyqaeB, NPeayCMOTPEHHbIX MYHKTOM 4 YacTtu 1

ctatbu 7 PepepanbHoro 3akoHa o1 27.07.2010 N 210-¢3 "O6 opraHusauuu
npeaocTaBneHnUs rocyaapCTBEHHbIX U MyHULIMNANbHbLIX yenyr".

5.3. XXanoba nogaetca B nNUCbMeHHOM opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM dopMe B agMuHuctpauuo, ML, nmbo B COOTBETCTBYHOLIMINA OpraH
rocygapcTBeHHom Bnactu Pecnybnuku TatapcraH, ssnawwmincsa yuypegutenem MOL.

5.3.1. XKanoba Ha peweHuna un pencteus (6e30eNcTBUS) OTBETCTBEHHbIX vl
agMUHUCTpaLNN, NOAATCA HA UMS FNaBbl aAMUHUCTPaLUK.

5.3.2. Xanoba Ha peweHusa u pencteua (6esgenctend) paboTtHuka MOL]
nogaetca pykosogurtento cooreetcraytowero MoLl.

5.3.3. Xanoba Ha pewenna un pgencteua (6esgenctena) MOLL nopaetcs
PYKOBOAUTENIO COOTBETCTBYIOLLEro OpraHa rocyaapctBeHHonM Bnactu Pecnybnuku
TartapcTtaH, asnsowemycs yupegutenem MOL.

5.4. )Xanoba moxeT ObiTb HanpaBneHa No noyTe, Npy NOMOLM PaAKCUMUIIBHON
cBasn, 4Yepes MOL|, ¢ wucnonb3oBaHneM WHGPOPMALNOHHO-TENEKOMMYHUKALMOHHOMN
cetn "WHTepHeT", odwmumanbHOro camta agMUHUCTPaUUK, eauHoro nopTana
roOCyAapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr nunbo  pervoHanbHOro  noprana
rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyT.

5.5. XKanoba 3asBuTens AomkHa coaepxaTb:

- HauMMEHOBaHWEe opraHa, npPegoCTaBMIAOWEr0  MyHUUMNANbHYHO  YCnyry,
AOIMKHOCTHOIMO nuua opraHa, npeaoCTaBnsAoLWero MyHUUMNanbHy ycnyry, nunbo
MYHMUMNANbHOMO  CriyXallero, peweHns u gencteusa  (6e3gencteme)  KOTOpbIX
obxanytoTcs;

- (hamunuio, M4, otyectso (nocregHee - NPU HanuMuuu), CBeAEeHUs O MecTe
XUTenbCTBa 3aaBuTens — M3ndeckoro nuua nmbo HammeHoBaHe, CBEAEHUS O MecTe
HaXOXAEeHUS 3asBUTENS - IOPUAMYECKOTO NULA, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NOoYThl (MPY HaNU4Mn) U NOYTOBLIN agpec, no
KOTOpPOMY [OSmKeH ObiTb HanpaBrieH OTBET 3asBUTENIO;

- cBegeHust o6 obGxanyembiX peleHusx u genctemax (6esgencrtesum) opraa,
NpeaoCTaBnALWEro  MyHMUMNAnNbHYK  yChyry, AO/MKHOCTHOMO  fiMua  opraHa,
NPeLoCTaBNALWEro MyHULMNANbHYIO YCAyry, MMO60 MyHULMNANbLHOIrO CyXallero;

- [0OBOAObl, Ha OCHOBaHMM KOTOPbIX 3asiBUTEMb HE COrNaceH C peLieHVEM U
fencrtenem (6e3genicTBMEM) oOpraHa, MNpPefoCTaBMSOWEro MyHULMMNANbHY YCRnyry,
[AOIMKHOCTHOTO fvua opraHa, npefoCTaBnSAoWero MyHuuuMnanbHy ycnyry, nvbo
MyHMUMMANbHOrO crnyxawero. 3asButenieM MoryT ObiTb NpeacTaBneHbl OOKYMEHTI



(Npy Hanuuun), NnoaTBepXaatoLLMe 4OBOAbI 3asBUTENS, NMMBO UX KONUN.

5.6. MocTynuBlias »anoba NoAneXuT PacCMOTPEHWUID [AOMKHOCTHLIM FMLOM,
HadeneHHbIM MOMMHOMOYUSIMU MO PacCMOTPEHUIO Xanob, B TeyeHue nATHaauaTu
paboumx OHEeW co OHA ee perucTpauun, a B criydae obkanoBaHUs oTkasa B npueme
AOKYMEHTOB Y 3asiBUTENS NMOO B MCNpaBRneHnn AOMNYLLIEHHbIX OrneYaTok 1 ownboK unm B
crnyyae obanoBaHWsi HapyLUEHWsl YCTaHOBMEHHOrO0 CpoKa TaKuMX WCMpaBneHuh - B
TeuyeHue NaTn pabounx OHen co OHsS ee perncTpauun.

5.7. Tlo pesynbTatam paccMOTpeHusi Xanobbl rrnaeBa CenbCKOro MnoceneHus
NPUHUMAET OOHO U3 CrieayrLmMX peLleHnN:

- )xanoba yaoBneTBopseTcs, B TOM 4ucrne B opMe OTMEHbI MPUHATOrO peLLeHus,
NCNpaBneHns [OOMyLEeHHbIX oOneyaTtok M ownbok B BblAaHHbIX B pesynbrarte
npeaocTaBneHNs  MyHUMUMMNANbHOM  YCnyrM OOKyMeHTax, BO3BpaTta 3asdABUTESO
AEHEXHbIX CPeacTB, B3UMaHWE KOTOPbIX He MNpPedyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMK akTamu Poccuickon degepauun, HOPMaATMBHBIMU NPABOBLIMW aKTaMu
Pecnybnukn TatapcTaH, MyHUMUMNAnbHbIMW MNPaABOBbIMW aKTaMu, a TakkKe B WHbIX
dopmax;

- B yOOBINEeTBOPEHUN anoObl OTKa3blBaeTCS.

5.7.1. B cnyyae npusHaHus xanobbl nognexaiien yooBneTBOPEHUIO, B OTBETe
3as8BUTENIO JaeTcs UHGOPMaLMs O AeUCTBUSX agMUHUCTPALMK CENbCKOro NoceneHus
B LensX He3aMeanuTEenbHOro YCTPaAHEHWUS! BbISIBMEHHbLIX HapyLUeHUA MpU oKasaHuu
MyHUUMNANbHOW YyCnyrM, a Tawkke MPUHOCATCS W3BMHEHUS 3a [OOCTaBfEHHble
HeyaobGcTBa M ykasblBaeTcsl WHOpMauusi O AanbHerWwux [OeucTBUsIX, KOTopble
HeobXoa4MMO COBEPLUMTL 3aSIBUTENIO B LIENSIX NONyYeHUs MyHULMNanbHON yCryri.

5.7.2. B cnyyae npuaHaHus xanobbl He noanexalien yaoBneTBOPEHUIO, B OTBETE
3asBUTEN0 [AlTCA  apryMeHTUPOBaHHblE pPas3bACHEHUS O MpUYMHAX MPUHSATOro
peLleHuns, a Takke nHgopmaums o nopsiake o6>xanoBaHUs NPUHATONO PELLEHNS.

5.8. B cny4ae ycTaHOBIEHMS B XO4€E UNK MO pesyrbTaTtaM pacCMOTPEHUS anobbl
NPU3HaKoB cocCTaBa agMUHUCTPATMBHOINO MpPaBOHAPYLWEHUA WU NPeCTYnieHuns,
AOIMKHOCTHOE NNUo, paboTHUK, HadeneHHbIe NONTHOMOYMUSIMU NO PAaCCMOTPEHUIO Xanob
B COOTBETCTBUM C NYHKTOM 5.6 HacTosilwero pasgena agMMHUCTPaTMBHOIO perflaMeHTa,
He3amennMTenbHO HanNpaBnsT MMEIOLLMECH MaTepuarnbsl B OpraHbl MPoKypaTypbl.

5.9. He nosgHee gHs, crefytowero 3a AHEM NPUHATUA peLleHus], yKasaHHOro B
nyHkTe 5.7 HacToslero pasgerna agMUHUCTPATUBHONO perfiameHTa, 3asiBUTeNio B
NMMCbMEHHON dopMe 15nMbBO NO XenaHuw 3aaBUTENA B 3NEKTPOHHOM dopme
HanpaBnseTcss MOTMBMPOBAHHLIN OTBET O pe3yfbTaTtax pacCMOTPEHMUS Xanobbl.

5.10. MHdbopmauma ansa 3assutenen o6 ux npaese Ha gocynebHoe (BHecyaebHoe)
obxanoBaHue gencteumn (6e34encTBUS) U pPeLleHU, NPUHATBLIX (OCYLLEeCTBNAEMbIX) B
Xofe nNpefocTaBneHnsa MyHUUMNanbHOM yCryru, pasMmeLlaeTcs Ha odmumansHoOM canTe
agMUHUCTPALMM CEMNBbCKOrO NOCeneHnst U MHPOPMaLMOHHbIX CTEHAAX.
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