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NMOCTAHOBJIEHME

Ne 17 27 neka6bpa 2023 ropa

06 yTBEpXaeHUM AMUHUCTPATUBHOIO pernameHTa no NpeAoCTaBnNeHo
MYHUUMNANbHOW YCryru No Aave NCbMEHHbIX pasbACHEHW HanoronaTenbLyKam 1
HAMOroBbIM areHTam fo BOMpocaM NpUMEHEHVs MyHULMNanbHbIX NPAaBOBbIX AKTOB O

Hanorax u cbopax

B cooTBETCTBMM CO cTaTbeit 34.2. Hanoroeoro koaekca Poccuiickon Pegepauum,
cT. 14 depepanbHOro 3akoHa oOT 06.10.2003 Ne2131-d3 «O6 o06wwux npuHUMNax
opraHusauumn MECTHOro camoynpasneHus B Poccuiickon depepauyumny,
" NcnonHutenbHbl komuteT HoBoakcybaeBCKOro CenbCcKoro noceneHns Akcybaesckoro
MYHULMNanbHOro panoHa,

MOCTAHOBNAET.:

1. YTBEpAWUTb Npunaraembii a[MVHUCTPATUBHbIA pernameHT no NpeaocTaBnexHuno
MYHALMNOANLHON yCcnyri no gavye MuCbMEeHHbIX pa3bACHEeHW HanoronmaTenblunkam v
HANOrOBbIM AreHTam Mo BOMPOCaM NPUMEHEHWA MyHWUUNanbHbiX NPaBoBbIX AKTOB O
Hanorax u cbopax.

2. Ony6nukoBaTb HacTosiliee MOCTaHOBNEHNe Ha oduuManbHOM nopTane
npaBoBOW MHdopmaumn Pecnybnuku TatapcraH (http:pravo.tatarstan.ru) n pa3MecTuUTb
Ha ochmumanbHoOM caunte Akcybaesckoro MyHULMNanbHoro paioHa
(http://aksubaevo.tatarstan.ru).

A.B.Makapos




YTBEPXJEH

nocrtaHoBneHnem MIcnonHUTeNbLHOro
komuteta HoBoakcybaeBCcKoro
CenbCKOoro noceneHuns

0T 27.12.2023r. N 17

A,D,MMHMCTpaTMBHbIVI pernameHT rno npegoctaBJiEHUIO MyHMLLMHaHbHOﬁ ycnyru no gave
NMNCbMEHHbIX pa3'bFICHeHI/II7I HanoronfartesnblnkamMm 1 HarorosbiM areHtam no Bornpocam
npuMeHeHnda MyHuuunarsbHbIX NMPaBOBbIX aKTOB O HAllorax n C60an

l. O6wme nonoxeHus

1.1. Hacrtoswmn agMUHUCTPATMBHBIA  perfnameHT no  npeaocTaBiEHUIo
MYHULMNANbHOW YyCnyrn no gade MUCbMEHHbIX Pa3bsCHEHW HanoronnatenbLlinkam u
HanoroBbiM areHTam Mo BOMPOCaM MPUMEHEHNA MyHULUMNANbHBIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB O Hanorax u cbopax (ganee - AOMUMHUCTPATMBHLIN pPErfiameHT) -
onpegensieT  CraHgapTt, COCTaB, CpPOKA W  MOCNedoBaTefibHOCTb  OEeNCTBUN
(agMuHUCTpaTMBHBLIX npouenyp) WcnonHutenbHoro komuTeta HoBoakcybaesckoro
CENnbCKOro nocenexHvst (ganee - agMUHUCTPaUMs CeribCKOro noceneHund) npu
WUCMOMNHEHUN MYHUUMMNANBHOW YCIYrM MO PacCMOTPEHUIO U MNOLTOTOBKE MUCbMEHHbIX
pasbACHEHU Ha obpalleHus, NOCTYNMBLUME B aAMUHUCTPALMIO CEMNbCKOro noceneHuns
no Bonpocam NPUMEHEHNA MyHULUUNANbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. lNepeyeHb HOPMATUBHbBIX NPABOBLIX aKTOB, HEMOCPELCTBEHHO PErynUpYyoLLnX
npegocTaBfieHne MyHULMNANbHOW YCNyru, C yKasaHWeM PEeKBU3UTOB HOPMATMBHbIX
NpPaBOBbIX aKTOB M MCTOYHUKOB UX OpULManbHOro onybrvkoBaHus:

- KoHctutyuma Poccunckon Pepepauuun ("Poccuiickaa raseta”, 25.12.1993, N
237);

- Hanorosbin _kogekc Poccunckon Pegepaumm (4actb nepsas) ("Cobpanue
3akoHogaTenbcTBa Poccuinckon Pepepauymmn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbin_3akoH o1 06.10.2003 N 131-®3 "O6 obwmnx npuHUMNax
opraHusaumm MecTHoro camoynpasnenms B Poccuinckon Pepepaumn” ("CobpaHue
3akoHogaTenbcTBa Poccuinckon denepauymmn”, 06.10.2003, N 40, ctatba 3822);

- ®epepanbHbii _3akoH oT  27.07.2010 N 210-93 "O6 opraHusaumu
NpeaoCTaBlEHUS OCYAAapPCTBEHHbLIX M MyHuuMnanbHblx yenyr" ("Poccuiickasa raseta”,
30.07.2010, N 168).

1.3. OnucaHuve 3aaButenen.

3aaButenamMmu npu NpegocTaBNeHn MyHULMNANbHOW YCIyrn ABAA0TCA rpakgaHe
Poccuinckon depnepaunun, opugndeckme nvua, MHOMBUAYasnbHblE MpegnpuHuMaTenu,
WHOCTpaHHble rpaxgaHe n nuua 6e3 rpaxgaHcTBa, 3a UCKIIOYEHNEM FOCY4apPCTBEHHbIX
OpraHoB U UX TeppuTOpUarnbHbIX OPraHoB, OPraHOB rOCyAapPCTBEHHbLIX BHEOHOOKETHbBIX
OHAOB N UNX TEppUTOpUanbHbIX OPraHoOB, OPraHOB MECTHOro CaMOynpaBneHusl), a
Takke 3a WCKMYEHMEM CrlyyaeB, YCTaAHOBMEHHbLIX MeXAyHapoLHbIMU LOroBopamu
Poccuiickon ®epepauumn unu 3akoHogaTensctBom Poccuiickon ®epepauumn (ganee -
3aaBuUTErb).

OT umeHu 3asiBATENEN, NPV NpPeaoCTaBNEHUN MYyHULMMANbHOW YCryrin, B TOM
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yucne npu nogadve (HanpasrieHWU) 3asiBNEHUs, MOryT BbICTynaTb nuua, MMeloLlmne
npaBoO B COOTBETCTBUM C 3akoHogaTenbctBoMm Poccuickon ®Pepepaumm nnbo B cuny
HageneHns wux 3asBuTensMnm B Nopsagke, YCTaHOBMNEHHOM 3akoHOAATeslbCTBOM
Poccunckon depepaumm, nNOSHOMOYMSIMM BbICTyNnaTb OT WMEHU 3aaBuTenen npu
npefocTaBfieHUM MyHULMNAbHOW yCryrn (aanee - ynosIHOMOYEeHHbIV NpeacTaBuTerb).

1.4. MNopagok MHoOpMUPOBaHUS O NpaBunax nNpenocTaBfieHUs MYyHULMMNanbHOM
ycnyru.

MHd)OpMI/IpOBaHMe O npaBunax npegocraBrieHnA MyHMLlMHaﬂbHOVI ycnyru
ocyuwiectBndeTcdA C WUCNosfib3oBaHNMEM CpencTB Teﬂed)OHHOﬁ N MOYTOBON CBSI3MU,
SJ'IeKTpOHHOIZ No4Thl, Ha OC*)VILI,I/IaJ'IbHOM canTte, I/IH(bOpMaU,VIOHHOM cteHge
aAMUHNCTPAaL NN CEJIbCKOro NMocesieHn4.

3asBneHuss o npenocraBlieHNN MyHVILI,VII'I3J'IbHOI7I ycnyrn  HanpabJiAOTCA
HernocpeacrtBeHHO 4Yepe3 agMUHUCTPaUno CeribCKOro nocereHud, nnbo nocpeactBom
GJ'IGKTpOHHOIZ NOYThbI.

AOMUHUCTPaUMS CenbCcKoro noceneHus pacnonoxeHa no agpecy: Pecnybnuka
TaTtapcTtaH, AkcybaeBckui panoH, c.Hosoe AkcybaeBo,yn.LeHTpanbHas, 4.31

Pexum npuema 3amHTepecoBaHHbIX UL, MO BOMpocaM npeaoCcTaBneHus
MYHULMNANbHOM YCnyrn cneumanuctaMmm agaMUHUCTPaLMM CENbCKOro MNOCESieHnst: C
noHegenbHuka no 4Yetsepr ¢ 08.00 go 16.00 yacos, nepepsbiB ¢ 12.00 go 13.00 yacos.

B pabounmn geHb, HenocpeacTBEHHO  MNpelecTBYWUN  Hepaboyemy
npasgHUYHOMY [OHI0, MyHuuMnanbHasa ycnyra npepoctaBnsetca ¢ 08.00 go 15.00
yacos, nepepbiB ¢ 12.00 go 13.00 yacos.

TenedoHbl: 8(843)444-20-47

Afnpeca odvumanbHbIX CanToB, coaepXawmux uHopmMmaumo O npegocTaBrieHnn
MyHuUMnansHon ycnyru: Aksubaevo.tatarstan.ru

1.5. Tlopagok nonyvyeHns WHGOpMauuMM nNo BonNpocaMm MnpefoCcTaBreHus
MYHULMNANbHOM YCIyru.

MHdopmauna o npouenype npeaoctaBfieHNa MyHUUMNANbHOM YCryru MOXeT
ObITb Nony4eHa:

- HernocpeacTBEHHO Npu NTIMYHOM obpaLleHunu;

- C WUCMOfb30BaHMEM CPeaCcTB MOYTOBOW, TeNe(POHHOM CBA3M U 3MEKTPOHHOW
noyYThl;

- NOCPeacTBOM  pasMelleHus  uHpopmauum Ha  oduunanbHOM  canTte
agMUHUCTpauuu;

- C MHPOPMALIMOHHOIO CTeHAA aAMUHUCTPALIMKN CENbCKOro NOCeneHuns.
Cpok oTBeTa Ha NCbMeHHOe obpallleHne, B TOM Yucre B oopme 3MeKTPOHHOrO

AOKYMEHTa, He [OfKeH npeBbllaTb TpuauaTb KaneHaapHblX AHEeW C MOMeHTa
perucTpaumm NMCbMeHHOro obpalleHus.



Mpn MHDOPMUPOBAHUN MO MUCbMEHHBLIM ObpalleHusiM, B TOM 4ucrie B dopme
3NEKTPOHHOro JOKYMEHTa, 3auHTepecoBaHHOMY NMLY AAETCS YETKUA U NOHSATHLIA OTBET
Ha NOCTaBeHHblE BOMNPOChI, YKa3blBalOTCA paMuUnus, UMsi, OTYECTBO (MocreaHee - npu
HanMuMM) U Homep TenedoHa cneuvanucTa, NoAroToBMBLUErO OTBET. MUCbMEHHbIN
OTBET Ha obpalleHne HanpaensieTcs no NoYyTe Ha agpec 3aMHTEPECOBaHHOMO NuLa Unu
B afpec 3NEKTPOHHOW NOoYTbl, yKasaHHbI B 0OpaLLeHnN.

I'Ip|/| oTBETax Ha Teﬂe(bOHHble 3BOHKM OOJTXHOCTHbIE JIMLa I'IO)J,pO6HO
I/IHCbOpMMpleT O6paTVIBUJVIXCFI no BOrMpocCaM npenocrtasrieHnA MyHl/lLl,VII'IaJ'IbHOIZ YCIyru.
OTBeT Ha Teﬂed)OHHbIVI 3BOHOK OOJKeH Ha4YnHaTbCA C I/IH(bOpMaLI,VII/I O HanmeHoBaHNN
aadMNUHNCTPaUNN CeJIbCKOro noceneHunA, B KOTOprI7I NMO3BOHWUIT FpaXXaaHuH, cbammnmm,
MMeHn, oT4yecTBe (nocnep,Hee - npun HaJ'II/I‘-II/II/I) cneunanncta agMMHUCTpPpaunn CeribCKoro
noceneHus, NpUHABLLETO TeJ'IeC*)OHHbIIZ 3BOHOK. B clniydae HeBO3MOXHOCTU
cneunanncTa, npuHaBlIEero 3BOHOK, CaMOCTOATESIbHO OTBETUTb Ha NOCTaBJIEHHbLIE
BOMpoOChbI, TeJ'qu;)OHHbIIZ 3BOHOK TMepeagpecoBbliBaeTCA (I'IepeBOD,I/ITCFI) apyromy
OOJDKHOCTHOMY 1LY UIN XKe O6paTI/IBLLIeMyCFl cooOulaeTca Teﬂe(bOHHbIIZ HOMeEpP, NOo
KOTOPOMY MOXHO MNOJTy4HUTb H606XO,EI,I/IMyI-O I/IH(*)OpMGLI,I/IIO.

1.5.1. lMopsagok, dopma M MeCTo pasMmelleHus uHdopmaumMm no BoMpocam
npegocTasfieHNa MyHULUNANbHOW YCyr.

OdmumanbHbii cant agmmHuctpaumm Aksubaevo.tatarstan.ru, tHgoOpmMaUNOHHbIN
CTeH4 aAMUHUCTPauUuM CenbCKoro MoCeNeHns, perMoHasrnbHble rocyaapCTBEHHbIE
WHGOPMAaUUNOHHbIE CUCTEMBbI - PeecTp 1 nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHKLMIA) coaepXuT CrieayoLLyo HGOpMaLuio:

- 0 MecTe HaxoxaeHuss u rpadumke paboTbl agMUHUCTPAUMM  CENbCKOro
noceneHus:, a Takke crnocobax nony4yeHns ykasaHHon MHpopmMauuu;

- 0 CMpaBO4HbIX TenedoHax cneymanncTa agMMHUCTPaLMM CeNbCKOro NoceneHus,
HenocpeaCTBEHHO NPeAOCTaBNSLEro MyHULMNANbHYIO YCIyry;

- 06 agpece oduumanbHOro camta aaMWHUCTPAUUKM CEerbCKOro MOCENeHna B
MHPOPMaLMOHHO-TENTEKOMMYHUKAUMOHHOW ceTu "UHTepHeT" n agpece ee aneKTpoHHOMN
noyThl;

- 06 agpecax nopTana rocyaapCTBEHHbIX M MyHMUMNANbHbLIX YCnyr (dyHKUMRA),
EavHoro noptana rocyaapcTBEHHbIX U MyHULMNANbHBLIX yCnyr (pyHKUNIA);

- O nopsiake nonyyYeHust MHdopMauuM Mo NpPefoCTaBEHNIO MyHMLMMNANbHON
ycnyru, CBeeHUN O xoAe NpPeAoCTaBNeHUs MyHMUMNanbHOW ycryru, B TOM 4ucne C
MCNONb30BaHMEM MopTana rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (dpyHKuUuiA),
EavHoro noptana rocyaapcTBEHHbIX U MyHULMNANbHBLIX YCryr (DYHKUMIA);

- O nepeyHe HeobXoAMMbIX ANA NpeaoCTaBfieHUMs MYHUUMNANbHOW YCRyru
AOKYMEHTOB, UX bopMbl, obpasubl 3anonHeHus, cnocob nornyyYyeHusi, B TOM 4yucne B
3NEKTPOHHON hopMme;

- U3BreYeHMs N3  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,  perynupyroLmx
npefocTaBfieHMe MyHULUNANbLHOW YCIyri.

Il. CtranpapT npegocTaBneHMa MyHUUMNAaNbHON yCIyru



2.1. HanmeHoBaHMe MyHUUMNANBHOW YCNYru: Aada MUCbMEHHbIX Pa3bsCHEHUN
HanoronnaTtenblWMkaMm W HanoroBblM areHTam nNo BoOMpocaM  MNPUMEHEHMUS
MyHMUMNANbHbIX NPaBOBbIX aKTOB O Hanorax m cbopax (ganee - MyHuumnanbHas
ycnyra).

2.2. HanmeHoBaHWe agMMHUCTpaLMU CENMbCKOro MOCENEeHus, NPeaoCTaBnsoLLEn
MYHULMMNANbHYO yCryry.

MyHuuMnanbHyo ycnyry npefoctaBnsieT cneunanict agMUHUCTpaLnM CenbCKoro
noceneHus (oanee - cneuManucT aaMMHUCTpaLunn).

2.3. Pe3synbTat npegoctaBneHnst MyHULMNanbHOM yCryri.

PesynbTatom npegoctaBneHns MyHULMNANbHOM YCNyru sBNSieTCs NUCbMEHHOE
pa3bsiCHEHME MO BOMNpOocam NPUMEHEHNA MyHULMNAanbHbIX MPaBOBbIX aKTOB O Hanorax un
cbopax.

2.4. CpoK npegocTaBneHnss MyHULUNanbHOW YCIyri.

2.4.1. O6paweHus 3asiBUTeNnen Mo BOMPOCaM MNPUMEHEHUS MyHUUMNAnbHbIX
NMpaBoOBbIX aKTOB O Hanorax W cbopax paccMaTpuBalOTCs  CreuuanucTom
agMUHUCTPaLUMM B Npederiax CBOen KOMMEeTEHUMN B TedeHue TpuauaTy KaneHaapHbIX
AHEeN CcO [OHA MOCTYNneHuMst COOTBETCTBYyKLWEero obpauleHns. [lo  pelueHuto
pyKOBOAUTENS creumannucta aaMMHUCTPaLMN YKa3aHHbIN CPOK MOXET OblTb NpPOAreH,
HO He Oonee 4yem Ha OAMH Mecsil, C YBEAOMJIEHMEM 3asiBUTENS, HanpaBUBLUErO
obpalleHne, 0 NpoasieHnn cpoka ero pacCMOTPEHMUS.

2.4.2. OcHOBaHM [nsi NPUOCTAHOBIIEHUS MPEAOCTaBMEHNA MyHULMNANbHON
ycnyru 3akoHogatenbctBoM Poccuinckon denepaumm He NpegyCMOTPEHO.

2.4.3. [JOKYMeHT, ABMSOWMNACA pe3yribTaToOM npefocTtaBfieHna MyHUUMNanbHOM
ycryru, HanpasnseTcs agpecaTty no noYToBoMy agpecy (agpecy 3feKTPOHHOM MoYThl)
UNn BpyyaeTcs NMYHO B TeveHne 1 paboyero AHA ¢ MOMeEHTa ero noAnucaHus.

2.5. NpaBoBble OCHOBaHWA ANA NpefocTaBfieHNa MyHULMNANBHOWN YCIyr.

MNpenocTtaBneHne MyHUUMNAnbHOM YCryrM OCYLLECTBISIETCA Ha OCHOBaHWM
HOpMaTMBHbLIX MPaBOBbIX aKTOB, yKa3aHHbIX B MNyHkTe 1.2 pasgena 1 HacTosiLiero
aAMWHUCTPATMBHOIO pernameHTa.

2.6. WcuepnbiBalowm nepevyeHb [OOKYMEHTOB (MX Konwui), Tpebyembix Ha
OCHOBaHMN COOTBETCTBYIOLLMX NPABOBbLIX aKTOB ANA NPeAoCTaBNeHUs MyHULMMNANbHOM
yCnyru.

2.6.1. [Ina npegocTaBfeHns MyHULMNANbHOW yCryrn 3asBuTenb (lopuguyeckoe
nmuo, dwusnyeckoe nuuo, WHAMBUAYanbHbIN  NpeanpuHUMaTenb) HanpasnseT B
afMVHUCTPAaUUIO CENbCKOro NoceneHnst NMCbMeHHoe obpalleHne 0 gade NUCbMEHHbIX
pas3bsCHEHWI MO BONpOCaM NPUMEHEHNA MyHULMNAarbHbIX MPaBOBbIX aKTOB O Hanorax un
cbopax (nanee - obpatieHue).

2.6.2. [lepedyeHb  [OOKYMEHTOB, HeobGXoAuMMbIX  ANa  NpeaocTaBrneHuns
MYHULMMAnNsHOW YCNyru.



OcHoBaHMeM Onsg  nNpefocTaBfeHMs  MyHUMUMMANbHOW  yCcrnyrm  siBRsieTcs
n3noxeHHoe B cBobogHOM dopMe oOOpalleHne 3asBuTend, MOCTynuMBLIEE B
aAMUHUCTPALMIO CENnbCKOro MOCEeNeHnsl, O Adave TMUCbMEHHbIX pPa3bACHEHMA MO
BOMpOCam NPUMEHEHNs MyHUUMNanbHbIX NPaBOBbLIX akTOB O Hanorax n cbopax (ganee -
obpaLlleHne) B NUCbMEHHON hopme nnu B hopme 3NeKTPOHHOrO AOKYMEHTA.

2.6.3. 3asgBuTeNb B CBOEM NMUCbMEHHOM obpalleHun B obasaTenbHOM nopsiake
yKasblBaerT:

- HaMMeHoBaHMe opraHa MeCTHOro camoynpaereHusi, nubéo damunuo, nwvs,
OTYECTBO (MPW Hanu4yMKn) pykoBoaAUTENs, NGO AOMKHOCTb COOTBETCTBYHOLLEro nuua,
KOTOPOMY HarnpaBrieHO MMCbMEHHOE obpalleHue;

- HaVMeHOBaHMe opraHusaumMm unu amunusl, UMs, OT4eCTBO (MPWU HanMyum)
rpakaaHuHa, HanpasuBLLEro obpalleHue;

- MOSHbIA MOYTOBbLIN agpec 3adaButend, no KOToOpomMy AOOJTKEH ObITb HanpaBJiEH
OTBET,

- cogepxaHue obpalleHus;
- noagnuchb Nnua;
- gata obpaweHus.

B cnyyae HeobxoaumocT B NOATBEPXKAEHME CBOMX [OOBOAOB 3asiBUTENb
npunaraeT K NMCbMEHHOMY 00OpaLLEeHNIO AOKYMEHThbI U MaTepuanbl NIM60 NX Konuu.

2.6.4. NucbmeHHoOe obpalleHne rpunanveckoro nuua ogopmnaeTcsa Ha 6naHke ¢
yKaszaHMeM peKkBU3UTOB 3asiBUTENS, OaTbl U PErMMCTPALMOHHOIO HOMepa, hamunmm u
HoOMepa TenegoHa WCMONHUTENS 3a MNOAMUCHID PYKOBOAUTENS WU AOSMKHOCTHOIO
nnua, MMeKLEro nNpaeo NoANMCcK COOTBETCTBYHOLLMX LJOKYMEHTOB.

2.6.5. ObpalueHne, noctynmeLLee B OOPMeE 3MEKTPOHHOIO JOKYMEHTA, NOANEXUT
pacCMOTPEHUIO B  Mopsigke, YCTAHOBIIEHHOM  HacToswMM  AOMWHUCTPATUBHbLIM
pernameHToM. B obpaweHun 3assutens B ob6A3aTenbHOM MNopsigke ykasbiBaeT CBOM
damMunuio, M4, OTYECTBO (MPU HanMyuun), agpec SNEKTPOHHOW MNOYTbl, ecrnv OTBeT
AOIMKeH OblTb HanpaBrieH B hopMe 3N1EKTPOHHOIO JOKYMEHTa, U MOYTOBLIN afgpec, ecrnu
OTBET AOMKeH ObITb HanpasreH B NMMCbMEHHOW (hopme. 3asBuTernb Bnpase NpunoXunTb
K Takomy obpalleHno Heobxoanmble AOKYMEHTbI U MaTepuarbl B 3NeKTPOHHON hopme
nmbo HanpaBUTb YKa3aHHble OOKYMEHTbl U Matepuarnbl UM UX KOMUU B MUCbMEHHOM

dopme.

Mpn nMYHOM nMpuemMe OTBETCTBEHHbIM JIMLOM aAMUMHUCTpaLMKN 3asiBUTENb
npeabsaABnseT OOKYMEHT, YAOCTOBEPSLWMUA €ro NIMYHOCTb, U M3rnaraet coaepkaHue
CBOEr0 YCTHOro obpatleHms.

2.6.6. lMpn npegocTaBneHMM MyHMUMNANbLHOM yCnyrn 3anpeweHo TpeboBaTb OT
3asBuTEeNnsd npeacTtaBneHns [OOKYMEHTOB U MHJOpMauuuM WNu  OCyLLUEeCTBNEHUS
OEeNCTBUNA, npeacTaBfieHMe WM OCYLIECTBIIEHWE KOTOPbIX He npeaycMOTPeHO
HOPMaTUBHbLIMW MPAaBOBbLIMU aKTaMW, PerynupyrowmnMm OTHOLLIEHUS, BO3HUKalwue B
CBS3M C NpefoCcTaBfieHUEM MYHULMMNANbHOW YCryri.



2.7. |/|C‘-IepI'IbIBaIOLLI,VIl7I nepeyeHb OCHOBaHW ONns oTKasa B npnemMe OOKYMEHTOB,
HeobxoauMbIX Ans npenocrassieHnA MyHI/ILI,I/II'IaJ'IbHOI7I YCnyru.

OcHoBaHMM gna  oOTkasa B MpuMeMe [OOKYMEHTOB, HeobxoauMmbix  Ans
npeaocTaBfieHns agMUHUCTPaAUNEN CENbCKOr0 MNOCENEHUS MYHULMMANbHOW YCIyru,
3akoHogaTenbcTBOM Poccunckon ®efepaunn He npeaycMOTPEHO.

2.8. WcuepnbiBaowmnm nepeyeHb OCHOBaHMM ANS OTKa3a B MNpeaocTaBreHuun
MYHULMMNAnNbsHOM YCNyru.

B npegocTtaBneHMM MyHUUMMANbHOW YCRyrM [OOMKHO ObiTb OTKa3aHo B
crnenyroLLmMX crnyyasx:

2.8.1. Ecnn B nucbMeHHOM oObpalleHun He ykasaHbl haMunus rpaxgaHuHa,
HanpaBuBLlIero obpalleHne, wunuM MnoYTOBbIM agpec, MO KOTOPOMY [LOSMKeH ObiTb
HanpaBrieH OTBET, OTBET Ha ObpallleHne He JaeTcs.

2.8.2. Ecnn TekCcT NMCbMEHHOro obpalleHns He noagaeTcsl NPOYTEHUIO, OTBET Ha
obpauieHne He paeTcsd, U OHO He MNOANEXUT HanpaBfEHUIO Ha pPacCMOTPEHuE B
rocyJapCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasfieHUs NN OSMKHOCTHOMY Ly B
COOTBETCTBUM C UX KOMMNETEHLUMEN, O YEM B TEYEHNE CEMWU OHEN CO OHSI perncrpaumm
obpalleHus coobliaeTcs rpaxgaHuvHy, HanpasuBllemy obOpauieHue, ecnu  ero
damunmnsa n NOYTOBbLIN agpec NoAAATCS NPOYTEHNIO.

2.8.3. Ecnn B nucbmeHHOM oOpalleHun rpaxgaHuHa coaepXuTca BOMPOC, Ha
KOTOPbIN eMy HEOOHOKPaTHO faBanvcCb MUCbMEHHbLIE OTBETbI MO CyLECTBY B CBS3U C
paHee HanpaBnsemMbiMn ObpaleHUsiMK, U Npu 3TOM B ObpalleHun He MpUBOAATCSA
HOBble  [oBOAbl  WMNKM  OBCTOATENbCTBA,  PYyKOBOAUTENb  OpraHa  MECTHOro
camoynpaBneHusi, OOSDKHOCTHOE NUUOo NMbBO YNONHOMOYEHHOE Ha TO NMUO Bnpase
NPUHATL pelleHne o0 6e30CHOBAaTENbHOCTU O4YepeaHoro obpalleHns n npekpaweHum
nepenuckn C rpaxgaHMHOM MO OaHHOMY BOMPOCY MNPWU YCIOBUM, YTO YKasaHHOE
obpalleHne n paHee Hanpasnsemble obpalleHUs HanpaensUCb B OOMH U TOT Xe
opraH MECTHOro CcamoyrnpaBfieHUs UKW OOHOMY W TOMY >X€ LOSMKHOCTHoMY nuuy. O
AAHHOM peLleHNN YBEAOMIISETCA rpaXkaaHnH, HanpaBuBLLMIA obpalleHme.

2.8.4. Ecnu OoTBET MO CYLLECTBY NOCTABMEHHOrO B 0bpaLleHnm Bonpoca He MOXeT
OblTb AaH 6e3 pasrnalleHns CBeJeHUN, COCTaBMAILWMNX rOCYAAaPCTBEHHYIO UITM UHYIO
oxpaHsieMy  defeparnbHbiM  3aKOHOM  TaWHy, T[paXdaHwHy, HarnpasuBLLEMY
obpaLleHune, coobLiaeTcs 0 HEBO3MOXHOCTU AaTb OTBET MO CyLLECTBY MOCTaBIEHHOMO B
HeM BoMnpoca B CBSA3M C HEAOMYCTUMOCTbBIO pasrnalleHust YKasdaHHbIX CBe4eHUMN.

2.8.5. Ecnn obpalwleHne coaepxuT HeueH3ypHble numbo ockopbuTenbHbie
BblPa)XEHWs!, Yrpo3bl XXMU3HWU, 340POBLI0 M MMYLLECTBY [OJDKHOCTHOIO nvua, a Takke
YfIeHOB €ro Ccembu, BMpaBe OCTaBuMTb oObOpalieHne ©0e3 oTBeTa no CyLlecTBy
MOCTaBIIEHHbIX B HEM BOMPOCOB U COOBLUNTL rpaXaaHuHy, HanpaesusLleMy obpalleHue,
O HeJoMyCTUMOCTM 3110ynoTpebneHns NpaBom.

2.8.6. OcHoBaHMeEM Onsi OTKa3a B PacCMOTPEHMM OOpalleHWnin, NOCTYNUBLLUUX B
dopMe 3NEKTPOHHBIX COOOLLEHUN, NMOMMMO OCHOBaHWW, yKasaHHbIX B NyHKkTax 2.8.1 -
2.8.5 AOMVHUCTPATMBHOIO pernamMeHTa, Takke MOXeT SBMNATbCHA yKa3aHue aBTOpOM
HeOenCcTBUTENbHbIX CBEAEHUI O cebe u (unn) agpeca ansa oTeera.

2.8.7. 3asBuTenb BMpaBe BHOBb HanpaeBuTb obGpalleHVe B aaMUHUCTPaLuio



CENbCKOro MOCENeHNUst B Criydae, ecnv MpUYKMHbI, NO KOTOPbIM OTBET MO CYLUECTBY
NOCTaBMEHHbIX B ObpalleHMM BOMPOCOB He Mor ObiTb AaH, B mocnegytoweM Obinu
yCTPaHEHbI.

2.9. Pasmep nnaTtbl, B3MMaeMoW C 3asBUTENs Npu NpenocTaBneHumn
MYHULMMNANsHOW YCIyru.

npe,D,OCTaBJ'IeHMe MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrn ocyuwecTBideTCcd Ha ©ecnnaTHoun
OCHOBeE.

2.10. MakcumanbHbIl CPOK OXWOaHusi B o4epeau npu nogade 3anpoca o
npefoCcTaBfieHUM  MYHUUMMNANbHOW  ycnyru W MpU  MOfydeHuu  pesynbraTta
npefoCcTaBfieHNUss MyHULMNANTbHOW YCIYyTNn.

Cpok oOxuaaHua B ouvepeau npu nodade 3anpoca O MpeaocTaBneHun
MyHULUMMNANbHOW  yCnyrM W Mpyv  MNOMydYeHUM  pesynbTata  NpegocTaBrneHus
MYHULMNANbHOW YCNyrn He IOMMKEH NpeBbiwaTh 15 MUHYT.

2.11. Cpok peructpauum 3anpoca 3asiBUTenst 0 NpeaocTaBneHun MyHULUnansHom
ycnyru.

Ob6palueHne noanexuT obasaTtenbHON pernctpauumn B TedyeHne 1 gHA ¢ MOMEHTa
ero NocTynneHns B aMUHUCTPALMIO CEITbCKOro NOCesneHus.

2.12. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxugaHud, mMectaMm Ansl 3arnofIHEHUsI 3anpocoB O MNpeaocTaBrieHumn
MYHULMNANbHOW yCnyri, MHPOPMAaLMOHHBIM CTeHAaM C obpasuamn nx 3anofiHEHUs U
nepeyHeM OOKYMEHTOB, HEOOXOOAMMBbIX AN NPeaoCTaBfEHNA KaXXaon MyHULMNAnbHOM
ycrnyru, B TOM 4ucne K obecnevyeHuto [OCTYNHOCTU ANA WHBANUAOB yKa3aHHbIX
0OBEKTOB.

Mpuneratowas K 3gaHuno TeppuTopust AormkHa ObiTb 06opyaoBaHa NapKoBOYHbIMMN
Mectamm (B TOM u4ucne pnns TPaHCNOPTHbIX CPeacTB WMHBaNUOOB) UCXoad U3
drakTn4yecKkom BO3MOXHOCTU NS UX pasMeLLeHus.

MomelleHnsi, BblOENEHHblEe ANs NpeaocTaBleHMst MyHUUMNANbHOW  yCryru,
AOMKHbI COOTBETCTBOBATb CaHUTaPHbLIM HOPMaM Y NpaBuiam.

MecTa, npegHasHayeHHble AN NHPOPMUPOBAHUSA N O3HAKOMSEHUS 3asiBUTENEN C
WHPOPMALMNOHHBIMX  MaTepuanamn, obopyaytTcsa MHEPOPMALMOHHLIMK  CTEHOAMM,
CTYNbSIMW U CTONaMM 4511 BO3MOXHOCTU 0(hOpMINeHna JOKYMeHTOB. NHOpMaLMOHHbIEe
CTEHAObl OOSMKHbI pacnoriaratbCA HENOCPEACTBEHHO PsSiAOM C KabumHeTom (pabounm
MEeCTOM) cneumannucta agMMHUCTpaLun.

Ha wuH(popMauMoOHHbIX CcTeHgax, Ha oduumanbHOM canuTe agMuHUCTpauum
CENbCKOro NOCEeNeHns pasmMmeLLatrTces crneaywme nHdopmaLMoHHbIE MaTepuarnsi:

- CBefeHMsi O HOpMaTMBHbIX NPABOBbIX akTax Mo BOMpPOCaM WCMOMHEHMUs
MYHULMNANbHOWN YCNyru;

- 0bpasupbl 3anonHeHns 6GNaHKoB 3asiBEHWN;

- BnaHKun 3asBNEeHUN;



- agpeca, TeJ'Ie(bOHbI n Bpemsa npmnema cneumnanmctos agMMHUCTpPaLnn,
- 4acbl npuema cneumasimcTtoB agMMHUCTpaUnn,

- nopsaok obxanoBaHus AencTBun (6e30encTBUS) U peLleHuin, NPUHUMaeMbiX B
XoAe npefocTaBneHns MyHULUMNAarIbHON YCyrn.

MecTa Ans 3anonHeHus 3asiBleHUA, OXMaaHUs M NPOBEAEHUs NMYHOro npuema
rpaxxgaH obopyayrTcs CTynbsiMU, cTonamm, obecrnednsaoTcs obpasuamu 3asiBNeHni n
KaHLEeNspCcKUMm NpUHaanNexXHoCTAMU ANs HanncaHUsi MMCbMEHHbIX 0GpaLLEeHUIA.

KabuHeTbl, npegHasHayeHHble [Ona npuema 3asBuTenen, OOMMKHbl  ObiTb
o6opyaoBaHbl CTYNbsIMU, cTonamu, KaHLensspCKumMm NPUHAANEXHOCTAMM,
MHOPMaLMOHHbIMK Tabnuykamu (BbiBECKaMmn) C ykazaHMeM HoMepa kabuHeTa.

Paboyee MecTO [JOMKHOCTHOrO nuua, MpPefoCTaBASOWEro MyHUUUNanbHy
ycnyry, obopygyetcsa cpeacTtBamMy  KOMMbIOTEPHOM  TEXHWKM U OPrTEXHUKOW,
No3BOMSALWMMN OpraHn3oBaTb NPenoCTaBfEeHNe MYHULMNANbHOW YCryrn B MOSTHOM
obbeme.

Ob6ecneunBaeTcss BbIXO4 B WH(POPMAUNOHHO-TENEKOMMYHUKALMOHHYKO CETb
"MHTepHeT".

B uensx obecneyeHuss OOCTYNMHOCTM ANS  WHBanNMAOB B MONyYeHMM
MYHULMNANbHON YCIYTu:

- BXOA4 B aAMVHUCTpaATUBHOE 3OaHWe [OofkeH ObiTb obopydoBaH naHAycowm,
crneumanbHbIMK OrpaXkaeHUsAMM U nepunamu, obecneunBaroLLMMn 6ecnpensTCTBEHHbIN
AOCTYN MHBaNUAoB, BKIOYas MHBANMAOB, UCNOMb3YHOLNX Kpecna-KonscKu,;

- NoMeuweHunda ana JnM4yHoro npuema un oxnagaHmAa JMYHOIro rnpuema [OOJIKHbI
COOTBETCTBOBATb CaAHNTAPHO-3NMNAEMNOIIOTNYECKAM MNMpaBunam n HopmatTmBam,

- MOMELLEHUs, AOCTYMNHble ManoMOOMMbHLIM MOCETUTENSM U B3aMMOCBSI3aHHbIE
yHKUMOHanNbHLIM NPOLIECCOM, ANsi YAOOCTBa pas3MeLlaloTcs KOMMAKTHO, Ha OAHOM
YPOBHE;

- NECTHWLbI, KOPUAOPbI, XONMbl, KAOMHETbI C AOCTAaTOYHbLIM OCBELLEHUEM;

- MNonoBble MOKPbITUA C NCKITIOYEHNEM Kaql)eJ'IbeIX NnoJi10B N NOPOrIoB,

- nepvna (NOpyYHW) BOONMb CTEH ANSA onopbl nNpu xoabbe no kopuaopam U
necTHuLam;

- COBpPEMEHHasi oprrexHuka M TeneKOMMYHMKAUMOHHblE cpeacTBa (KOMMbTEp,
hakcummunbHasi cBS3b U T.M.);

- bakTepuumaHble namnsbl;
- CTeHAbl CO CnpaBOYHbIMU MaTepuanamMmm u rpacdrukomM npuema;

- (byHKUMOHanbHO yaobHasga, noasepratoLaaca BnaxHon obpabotke mebens;



- KONnM4ecTBO MEeCT OXuagaHua onpeaerndaeTca ncxoad nu3 d)aKTVI‘-IeCKOI7I Harpyskm un
BO3MOXXHOCTEN aadMNHNUCTPATUBHOIO 34aHNA, HO HE MOXeT ObITb MEHEE NATMW.

2.13. lNokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULUMNANbHOW YCIyru:

- Hanuuve pasnM4yHbIX CNOCOGOB MONyYeHUst MHpopMauuM o npedocTaBneHUN
ycnyru;

- cobntogeHue TpeboBaHui 3aKkoHodaTenbCcTBa 7 HacTosALEero
aAMUHUCTPATUBHOIO perfnameHTa;

- yCTpaHeHne M30bITOYHbIX aAMUHUCTPATMBHbBIX Npoueayp M agMUHUCTPATUBHbIX
JENCTBUN;

- COKpalLeHre KonnyecTsa JOKYMEHTOB, NPEACTaBNsSEMbIX 3asABUTENAMY;
- COKpalLieHre cpoka npeaoCcTaBeHnst MyHUUMNanbHOW yCryri;

- npodeccroHansHas noAroToBKa crneunanmcTos agMUHUCTPaLUK,
npenocTaBnsALWNX MyHULMNAMNbHYO YCNyry;

- BHeouyepegHoe o6cCnykvBaHWe Yy4yaCTHMKOB W  MHBanugoB  Benukoi
OTeYyecTBEHHON BOWHbI, WHBaNWAOB, MepeaBUralolMXCa Ha  Kpecnax-Konsickax,
MHBanNMOoOB C HapyLUEHWUSIMW OMOPHO-ABWUraTeNbHOro annapaTa, HapyLleHUsMK Cryxa,
3peHus.

2.15. WHble TpeboBaHuA, B TOM u4uCle YyuYuTbiBawOWME OCODEHHOCTU
npefoCcTaBfeHNs MyHMUMNANbHbBIX YCNYT B 3N1EKTPOHHOM hopme 1 B MODLY:

- [JOCTYMHOCTb WH(popMauunm o nepeyHe [AOKYMEHTOB, HeOoOXOAWMbIX Aris
NonyyYeHNa MyHUUMNAnNbHOW YCryrn, O pexume paboTbl agMUHUCTPALUKN CEenbCKOro
NnoceneHns, KOHTaKTHbIX TenedgoHax W [ApYro KOHTaKTHOW WHdopmauun Ons
3adaBuUTenen;

- BO3MOXHOCTb 3arofIHEHMS1 3asBUTENsSIMM 3anpoca W WHbIX [OKYMEHTOB,
Heo6XoaUMBbIX A58 MONyYEeHUS MyHULMNANbHOW YCyri, B 3NIEKTPOHHON chopme;

- BO3MOXHOCTb MNoAdauu 3asiBUTENeM C UCMNosib3oBaHneM WHGOPMaLMOHHO-
TENEKOMMYHUKALMOHHbIX TEXHOSOM 3anpoca O MNpefoCTaBfeHUM MyHULMNanNbHOWM
ycnyru;

- BO3MOXHOCTb NOJSTyYEeHNS 3asBUTENEM CBEAEHUN O X04e BbINOMHEHUS 3anpoca o
npeaocTaBfieHNN MyHULMNANbBHOW YCyru B aNIEKTPOHHOM (hopMme;

- BO3MOXHOCTb [ONnA 3asBUTENA OLHOKpATHO HanpasuTb 3anpoc B MOLl, npu
Hannymm MOL| Ha Tepputopumn Pecnybnukmn TaTtapctaH, AENCTBYIOLLErO MO NPUHUMNY
"oQHOro okHa".

lll. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npouegyp No NnpefocTaBfIeHUI0 MyHULMNANbHON yCNyru, Tpe6oBaHMA K NOpAaAKYy
MX BbINOJIHEHUSA, B TOM 4YMCIle OCOOEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbIX



npoueayp B 3fIeKTPOHHOU chopme
3.1. MNocnepoBaTtenbHOCTb aAMUHUCTPATUBHBIX Npoueayp.

MocnepoBaTenbHOCTb aAMNHNCTPAaTUBHbIX npouenyp UCIMOJTHEHUA
MyHMLLMHaHbHOVI YCIlyru BKrno4aeT B cebs cnegywune AencTBus:

- Npuem n pernctpauna obpalleHus;

- paccMmoTpeHue obpalleHus;

- NoAroToBKa U HanpasrieHMe oTBeTa Ha obpalleHne 3aaBuTento.
3.1.1. lNMprem un peructpaums obpalleHunn.

OcHoBaHMeM Ond Havana npefocTaBNeHUus MyHUMUMNAnNbHOW YCryrn sBNAeTCS
noctynneHve obpalleHns oT 3asBUTens B agMUHUCTPaLUIO MNOCPeaCTBOM MOYTOBOW,
drakCUMmNIIbHOM CBSA3N NGO B 3NEKTPOHHOM BMAE.

Ob6palueHne noanexuTt obasatenbHON pernctpauum B Te4eHne 1 aHS ¢ MOMEHTa
NOCTYNMEeHNa B agMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MpPUEeM W perucTpauuilo obpalleHuss HeceT crneumarnucr,
OTBETCTBEHHbIV 3@ NPUEM M PErUCTPALIMIO JOKYMEHTOB.

Ob6palleHus, HanpaBfneHHblIe NOCPEeACTBOM MOYTOBOMN U (PaAKCUMUIBHOW CBA3K, U
AOKYMEHTbI, CBSI3aHHble C WX PacCMOTPEHMEM, MepBOHAYanbHO MOCTynawT K
cneunanucTy, OTBETCTBEHHOMY 3a NPUeM 1 permcTpaumnio JOKYMEHTOB.

Ob6paLleHus, NoCTynuBLLME no 3MNEeKTPOHHON noure, eXXeIHeBHO
pacnevaTbiBalOTCA M OOPMAAKTCSA CreuMannucTtoM, OTBETCTBEHHbIM 3a MpUeM U
perucTpaumio JOKYMEHTOB, AS19 PacCMOTPEHUs pykoBoauTenem agMuHUCTpauuv B
yCTaHOBIEHHOM NopsiaKke Kak 0OblYHbIE MMCbMEHHbIE 0bpaLLeHMs.

Cneunanuct, OTBETCTBEHHbLIN 3a MNpPUEM U  perucTpauuio  LOKYMEHTOB,
OCyLLecTBNSAeT nepBuYHyt0 06paboTky (NpoBepKy NpaBUNbHOCTM  agpecauum
KOPpPECNoOHAEHUMW, HanNnume BCEX MPUIMOXEHUA U MHOW OOKYMEHTaUUK, SBMSHOLLENCS
HEOTbLEMIIEMON 4acTblo OOpalleHusi, YTeHue, OnpederieHne copep)KaHusi BOMpPOCOB
obpalleHns rpaxgaHuvHa) 1 perucTpauuio obpalleHun B KypHane permcrpauuu
BXOASILLEN KOPPECTNOHAEHLMN.

B TeyeHne 1 paboyero gHA ¢ MOMeHTa permctpaumm obpalleHus 3asBuTens
crneumanncTtomM, OTBETCTBEHHBIM 3a NPUEM U perucTpaumio JOKYMEHTOB, NPOBOAUTCHA
npoBepka obpaLleHnsa Ha cooTBeTCTBME TpebOoBaHUAM, YCTAHOBMEHHbBIM NMyHKTaMn 2.6 -
2.7 AOMVMHNCTPATUBHOIO pernamMeHTa.

Mpwn nocTynneHnn obpalleHnss, roe ykasaHo O NPUNoXeHUM AOKYMEHTOB, KOTOpbIe
MOMHOCTLIO UMM YACTUYHO OTCYTCTBYHOT, CMELManMCcTOM, OTBETCTBEHHbIM 3a NPUEM U
perucTpaumio OOKYMEHTOB, COCTaBnsieTCa akT 06 OTCYyTCTBMM COOTBETCTBYHOLLMX
AOKYMEHTOB, KOTOPbIN NpuobLiaeTcs K obpalleHuto.

3.1.2. PaccmoTpeHune obpalleHui.

Mpolleawmre perucTpauunilo NUCbMEHHblE OOpalleHUss nepeaatoTcs crneunanucty



aadMNUHUCTpPauUnN.

PyKOBO,D,l/ITeJ'Ib agMUHUCTpaunMn no pedylibtTataMm O3HakKoOMINeHUA C TeKCTOM
o6pa|.ueHV|$|, npunaraeémbiMm K HemMy [OJOKYMEeHTaMun B Te4YeHune 2 pa60l-||/|x aHen ¢
MOMEHTa UX NMOCTYMIeHNA:

- onpepgendeTtr, OTHOCUTCA JIM K KOMMNeTeHunn agMmHUCTpaunn paccMoTpeHune
NnocCTaBl1€HHbIX B O6an_l,eHI/IVI BOMpPOCOB;

- onpegendeT Xxapakrtep, CpPOKU OEencTBum n CPOKU pacCMOTpeHnA o6pau_|,eH|/|ﬂ;
- onpegendeTt NCnonHnUTenda nopyvyeHua;
- CTaBUT UCNoJiIHeHne I'IOpy‘-IeHI/IIZ n paccMoTpeHne o6paLu,eH|/1$| Ha KOHTpPOIJ1b.

PeweHnem pykoBoauTend agMMHUCTpaUUnU CeJibCKOro noceneHna ABnAaAeTcd
pes3onuna o pacCMOTpEHNN o6anJ,eH|/|;| Nno CywecTBy NocCTaBJIeHHbIX B HEM BOMNPOCOB
nnMBo O NoOAroToBKE NUCbMa 3asiBUTEN0, O HEBO3MOXXHOCTM OTBETA Ha NOCTaBMEHHbLIN
BOMpoC B Cly4ae, eciim pacCMOTpeHue nocCctaBJieHHOro BOMpoCa He BXOoOUT B
KOMneTeHuno agMnHNUCTpPaLUnn CeribCKOro nocerieHnA.

CneumnanncT, OTBETCTBEHHbIN 3a NpPUeM 1 perucTpaLmio JOKYMEHTOB, B TedeHue 1
paboyero OHs C MOMeHTa nepefaudu (MOCTYnneHusl) AOKYMEHTOB OT PYKOBOAUTENS
aAMUHUCTPaLMKN CeNbCKOro MoceneHns nepegaeT obpalleHne Ans pacCMOTPEHUsT MO
CYLLECTBY BMECTE C NPUMNOXEHHBbIMU JOKYMEHTaMW CneuuannucTy agMmMHUCTpaLmm.

3.1.3. lNoaroToBka 1 HanpaBneHne OTBETOB Ha obpalleHune.

Cneumanuct agmumHuctpaumm obecnednmBaeT pacCMOTPeHue obpalleHus wu
noaroToBKy OTBeTa B CPOKW, YCTaAHOBMNEHHble n. 2.4.1 AAMWUHUCTPATUBHOIO
pernameHTa.

Cneumanuct aaMMHUCTpaUuKM paccMaTpvBaeT MOCTynMBLUEE 3asiBNIEHVE U
ochopmnsAeT NMCbMEHHOE Pa3bsCHEHME.

OTBeT Ha BOMPOC NpPeaoCTaBnsieTCA B NPOCTOM, YETKOM U MOHATHOW dhopMe 3a
noanuncbio PyKOBOAMTENS aAMUHUCTPaLMUM CernbCcKoro noceneHns nubo nuua, ero
3amMeLyaroLlero.

B oTBeTe Takke ykasbiBaoTCsl U haMuUnus, MMsi, 0OTHECTBO (NpW HanM4umMm), HoMep
TenedoHa AOMMKHOCTHOrO fnua, OTBETCTBEHHOrO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTBeT Ha obpallieHne 3asBMTENS NOANMUCLIBAETCA PYKOBOAUTENb aAMUHUCTPALIMM
CenbCKoro MoceneHus, B CPok He Oonee 2 pabounx OHENn C MOMEHTa MOoNyYeHus
npoekTa oTBeTa OT YNOfIHOMOYEHHOIO AOMKHOCTHOIO Nnuua.

Mocne nognucaHWss oOTBeTa CNeuunanuct, OTBETCTBEHHbIN 3a Mnpuem wu
perncTpaumio  AOKYMEHTOB, PErUCTpMpyeT OTBET B XypHane perncrpauuu
KOPPECMNOHAEHLMN C MPUCBOEHMEM UCXOASLLEro HOMepa W HanpasnsieT agpecaTty Mo
noyte nubo BpydYaeT agpecaTy NMYHO B TeyeHue 1 paboyero OHA C MOMeEHTa
noAanucaHus.

OTtBeT Ha oOOpauleHne, noctynawuwee B OpME INEKTPOHHOrO AOKYMEHTA,



HanpaBnseTca B (hopme 3MEeKTPOHHOro AOKYMEeHTa Mo agpecy 3NeKTPOHHOW MoYThl,
ykaszaHHon B obpalleHun, unm B MNUMCbMEHHOW opMe Mo MNOYTOBOMY ajpecy,
yKkaszaHHOMy B obpalieHumm.

IV. PopMbl KOHTPONSA 32 UCNOSTHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. Tlopagok oOcCywecTBNeHUs TeKylwero KOHTpons 3a cobniogeHnem wn
WUCMNONMHEHNEM  OTBETCTBEHHbLIMW  NULAMU  MOMOXEHUN AOMWUHUCTPATUBHOIO
pernamMmeHTa.

TeKyLLI,I/II7I KOHTPOJ1b 3a cobnogeHnem cneunanncTtom aadMNHNCTpaunn
A,D,MI/IHI/ICTpaTVIBHOFO pernameHtTa Wun WHbIX MNpPpaBOBbIX akToB, YCTaHaBJIMBaOLWNX
TDGGOBaHMFI K npenocrtaBlieHUo MyHMLlMHaﬂbHOIZ yCcnyru, ocyulecTBrnAaeTCcd
pykosoauTternieMm agaMMHUCTPaUnn CENbCKOro nocerneHund.

TeKkyWwMn KOHTPONb MPOBOAMTCA MyTEM OMEepaTMBHOMO BbIICHEHMS Xxoda
ncnonHeHus obpalleHunsi, OCYLLEeCTBMEHUs MPOBEPOK Ha npeaMeT CcobnoaeHus
UCMONHUTENEM, OTBETCTBEHHbIM 33 MPEeAOoCTaBliEHUE  MYHULMMANbHOW  yCryru,
MONOXEHUA HacTosiwero AOMUWHUCTPATMBHOMO perfamMeHTa, WHbIX HOPMAaTUBHbIX
NpaBoOBbIX aKTOB, YCTaHaBNMBaOWMX TpeboBaHMS K NPEAOCTaBEHNIO MyHULMNANbHON
ycnyru.

4.2. nOpﬂ,D,OK n nepnogunyHoOCTb OCyLWlEeCTBIIEHUA NIaHOBbLIX W BHEMaHOBbIX
NMpPOBEePOK NMOJIHOThI Ka4eCTBa npenocrtaBneHnd MyHMLlMﬂaﬂbHOﬁ YyCInyru.

MNpn NpoBedeHUM MNMaHOBbLIX M BHEMMAHOBLIX MPOBEPOK MOSIHOTbI U KayecTBa
npegocTaBneHns MyHUUMNAanbHOW YCryrM MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBSi3aHHble C MpeaoCTaBfiEHMEM MyHUUMNAnbHOW YyCrnyrn (KOMMSIEKCHbIE MPOBEPKM),
Wnu  oTaenbHble  BOMPOCbI  (Tematudeckne  npoBepku). [poBepka  MOXeT
OCYLLIECTBNATLCSA B CBSA3M C KOHKPETHbIM obpalleHneM 3assutens. Cpoku npoBeaeHus
NPOBEPOK ONpeaensoTcs pykoBoAUTENEM agMUHUCTPALIMM CENbCKOrO NOCENEHUS.

4.3. OTBETCTBEHHOCTb 1ML 3a peweHns wun pgeuncteua (6esgencreue),
NpuHUMaeMble (OCyLLEeCTBIISIEMbIE) B XOA4E UCMOMHEHNSA MyHMLMNANbHOW YCIyriA.

CneumanucTtbl agMUHUCTpPaLMM HECyT OTBETCTBEHHOCTb, MNPeayCMOTPEHHYIO
3akoHogartenbctBoM Poccunckon Penepaumnun, 3a CBOM pelleHnda W OercCTBUS
(6esgenictBne), npuHUMaemble (OCyLLECTBNSiIEMblE) B  Xo4e NpeaocTaBrfieHus
MYHULMNANbHOW YCIyru.

4.4, TpeboBaHuss K nopsgky wn dopmaM KOHTPONA 3a MCMNOSIHEHWEM
MYHULMNANbHOM YCIyrn, B TOM 4YUCe CO CTOPOHbI rpaxaaH, Ux obbeanHeHun u
opraHusaumn.

KoHTponb 3a npedocTaBNeHMEM  MyHUMUMNANbHOW  YCRyrM CO  CTOPOHbI
YNONMHOMOY€EHHbIX MWL aaMUHUCTPaUMM OOMMKEH ObiTb NMOCTOSIHHLIM, BCECTOPOHHUM U
ODOBEKTUBHbIM.

KoHTponb 3a paccMoTpeHneM CcBoMX obpaLleHnii MOryT OCYLLeCTBNSATbL UX aBTOPbI
Ha OCHOBaHWM MHAOPMALUK, MOSTYYEHHOW B aAMUHUCTPALIMM CENbCKOrO NMOCENeHus, B
TOM YKCIne Yy UCTIONHUTENS NO TenedoHY.



V. JocynebHbin (BHECYAeOHbLIN) NOPAAOK 06XanoBaHMUA pelleHU U 4eUCTBUN
(6bespnencTBus) opraHa, npeaocTaBnAOLWEro MyHuumMnansHyro ycnyry, MoL, a
TaKXXe X AOJKHOCTHbIX JIUL, MyHULUNANbHbIX CRyXawmux, pPaboTHUKOB

5.1. 3asButenb mmeeT npaBo Ha JocyaebHoe (BHecynebHoe) obkanoBaHue
peweHnn n gencteun (6e3nencTeusl) agMMHUCTPaLMM U ero OTBETCTBEHHbIX Nuu,
NPUHATBIX (OCYLLECTBASEMbIX) B XO4€ NpefoCTaBneHnss MyHULUNAnNbHOM YCIyru.

5.2. 3aaButenb MoxeT obpaTuTbCA C Xanobon, B TOM 4ucre B CregyloLwmx
cnyyasx:

- HapylleHWe cpoka perucrpauuu 3anpoca O NpeaocTaBneHUM MyHULMMNanbHOM
yCnyru;

- HapyLLeHVe cpoka npeaocTaBneHnst MyHUUMNanbHOW YCryru;

- Tpe6OBaHMe Yy 3adaBUTENA OOKYMEHTOB U I/IH(*)OpMaLI,I/II/I nmnbo ocyulecTBrieHuns
OEenCTBUMN, npencrtaernieHne UM ocywecTBlieHne KOTOpbIX He npeayCcMoTpeHO
HOPMaTMBHbIMKU  TMpPaBOBbIMA  aKTaMU Poccuinckon dDe,D,epau,MM, HOPMAaTUBHbLIMIA
npaBoOBbIMU aKTaMM PeCI'Iy6J'II/IKI/I TaTapCTaH, MyHUUMNarbHbIMM NpPaBOBbIMUA aKTaMU
Ona npenocrtaBiieHns MyHI/ILl,I/II'IaJ'IbHOIZ YyCnyru;

- OTKa3 B nMNpuemMme AOOKYMEHTOB, MpenoctaBlieHne KOTOpbIX MpeaycMoTpeHOo
HOPMaTMBHbIMKU  TMpPaBOBbIMA  aKTaMU Poccuickon CDe,D,epau,mm, HOPMAaTUBHbLIMIA
npaBoOBbIMU aKTaMM PeCI'Iy6J'II/IKI/I TaTapCTaH, MyHUUUNanbHbIMXA NMpPaBOBbIMA aKTaMu
Ona npenocrtaBieHns MyHVILlVIHaﬂbHOVI YCINyrn, y 3adaBUTENA;

- 0TKa3 B NpefocTaBeHUn MyHUUMNAanbHOW YCIyri, ecn OCHOBaHMSI OTKasa He
npeaycMoTpeHbl dedeparnbHbIMU 3aKOHaMU U MPUHSATBIMU B COOTBETCTBUM C HUMM
WHbIMM HOPMaTMBHbLIMW MpaBOBbIMU akTamu Poccuiickon deagepauun, 3akoHaMu U
WHbIMWM HOPMaTUBHbLIMU NPaBOBbLIMU akTaMu Pecny6nuvkn TaTapcTaH, MyHUUMNaNbHbIMK
NpaBoOBbIMM aKTaMM;

- 3aTpeboBaHve C 3adABUTENS Mpu NpedocTaBNEeHUN MyHUUUNANbHOW YCyru
nnatbl, He nNPeayCMOTPEHHOW HOPMAaTUBHbIMM MNPaBOBbLIMW akTamu Poccuimckon
depepaumn, HOpPMaTMBHbLIMM  MNpaBOBbIMM  akTamwn  Pecnybnuku  TatapcTaH,
MYHULMNANbHbIMU NPaBOBbIMU aKkTamu;

- OTKa3 B MCNpaBfeHWM OOMYLEHHbIX UMW OMevYaToK M OLMOOK B BblAaHHbLIX B
pesynbTate MNpefoCTaBneHUst MyHUUMNANbHOW YCNyrM OOKYMeHTax nvbo HapylueHue
YCTaHOBJEHHOro cpoka Takux UCTMpaBneHuN;

- HapylleHue cpoka WnM nopsiaka BblaaydnM [OKYMEHTOB MO pesynbTaTam
npenocTaBfeHns MyHULMNAanNsHOM YCyru;

- NPWOCTaHOBNEHME MPEeaoCTaBNEHNS MyHULUMNANbHOM YCNyrn, ecriv OCHOBaHUS
NMPUOCTAHOBMEHUS He MNpeayCcMOTpeHbl dedepanbHbiMM 3akoHaMW W MPUHATHIMU B
COOTBETCTBUM C HUMW WHBIMA HOPMAaTUBHbLIMKM MPaBOBbLIMM akTamy PoccuincKom
depepauun, 3akoHaMM M MHBIMWM HOPMATMBHbLIMW MNPaBOBbIMM akTamu Pecnybnuku
TartapcTaH, MyHUUMNanbHbIMU NPaBOBbLIMU akTaMu;

- TpeboBaHMe y 3asiBUTENs NpW NPEeAOCTaBEHUN MyHMLUMMNANbLHOW yCryru
AOKYMEHTOB WM MHpopmauum, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Npu nepeBoHavanbHOM OTKase B NpMemMe OOKYMEHTOB, HEOOXoaUMbIX AJis



npenocTaBfieHns MyHUUMNanNbHOM ycnyrn, nMbo B NpeaocTaBfNeHnn MyHUUMnanbHOW
ycryru, 3a UCKMIOYEeHWeM cryyaes, NpedyCMOTPEeHHbIX NMyHKTOM 4 yactm 1 cratbu 7
PenepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusaunu npeaocTaBreHuns
roCyapCTBEHHbIX 1 MyHULIMOANbHbIX ycnyr".

5.3. Xanoba nogaetca B NMCbMeHHOW opMe Ha 6OymaxHOM HocuTene, B
3MeKTpoHHOM dopMme B aaMuHuctpauuio, ML, nubo B COOTBETCTBYHOLLMIA OpraH
rocygapcrteBeHHon Bnactn Pecnybnukn TatapctaH, asnawowumnca ydpegmutenem MOLL.

5.3.1. XKanoba Ha peweHns un pgencteus (6e3nencTBUA) OTBETCTBEHHbLIX NULY
agMUHUCTpaLMK, NOAAOTCA HA UMS rMaBbl aAMUHUCTPaLUMN.

5.3.2. Xanoba Ha peweHuns u pencteus (6esgencteus) paboTHuka MOL
nogaetcsa pykosogutento coorsetcTtaytoero MOLL.

5.3.3. >Kanoba Ha peweHna u pgencteusa (6esgencteua) MOLL nopaetcs
pyKOBOAMTENO COOTBETCTBYIOLLEr0O OpraHa rocyaapcTBeHHoM Bnactu Pecnybnuku
TaTtapcTtaH, asnswowemycs yypeautenem MoL.

5.4. XKanoba moxeT ObITb HanpaBneHa Mo NoyTe, NpyM NOMOLWMN PaKCUMUITbHOM
cBa3n, Yepe3d MOL|, ¢ wncnonb3oBaHMEM WHGPOPMALNOHHO-TENEKOMMYHUKALMOHHOM
cetn "WHTepHeT", odwmumanbHOro cavta agMUHUCTpPauUuW, eauHoro nopTtana
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr nvbo  perMoHanbHOro noprtana
rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYT.

5.5. XKanoba 3aaButensa gormkHa cogepxaTtb:

- HaMMeHOBaHMe opraHa, npeaoCTaBMSOWEr0  MyHUUMNANbHYO  yChnyry,
AOIMKHOCTHOIO Nuua opraHa, npegocTaBfiAoWEro MyHUUMNanbHy ycnyry, nubo
MYHULMNAnNbHOrO CriyXkawero, peweHus u  gencteus  (6esgencteme) KOTOPbIX
obxanytoTcs;

- (hamunuio, MmMs, OT4ECTBO (NocrnegHee - NpU HanNuuuu), CBEAEHUS O MecTe
XUTEnbCTBa 3asBUTenst — oM3n4eckoro nuua nmbo HaMMeHOoBaHWE, CBEAEHMS O MecTe
HaxoX4eHusa 3asBUTENS - PUONYECKOro fnuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOYThl (MpYU HanNM4Mn) U NOYTOBLIN agpec, no
KOTOPOMY LOIMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

- cBefeHnst 06 obxanyembiX pelleHusx U gencteusax (b6esgenctBumn) opraa,
NPEeAOCTaBMAOWEro  MyHUMUMNANbHYK — YCAyry, OOJDKHOCTHOrO  nvua  opraua,
NPeAoCTaBnAOLLEro MyHULUNAMNBHYIO YCAyry, MMO0 MyHULMNANbHOIO CryXXallero;

- [OBOAblI, HA OCHOBAHWM KOTOPbIX 3asiBUTENlb HE COrMaceH C peLleHVEM U
aencrtenem (6esgenctBnemM) opraHa, NPeaoCTaBASOWEro MyHULMNANbHYK yCnyry,
AOIMKHOCTHOTO fvua opraHa, NpeaoCTaBMsAOWEro MyHUUMNanbHy ycnyry, nnbo
MYHMLMNANbHOrO cnyxawiero. 3asiBUTeneM MoryT ObiTb NpeAcTaBreHbl OOKYMEHThI
(Mpy HanuuuK), noaTBEPXAAOLNE AOBOAbLI 3asBUTENS, NMOO NX KOMUMW.

5.6. lMocTtynuBlwias »anoba NOANeXuUT pPacCMOTPEHUIO AOMMKHOCTHBIM JULOM,
HadeneHHbIM MONMHOMOYMSAMU O PacCMOTPEHUID Xanob, B TeyeHue nNATHaAUaTU
pabounx OHen co OHA ee perncTpauuu, a B cryyae o0xanoBaHusi OoTkasa B npueme
AOKYMEHTOB Yy 3asiBUTENS MO0 B MCMpaBrieHMn OOMNYLLIEHHbIX ONeYaToK U OLWMGOK Unu B
cnyyae o0)XanoBaHWUsi HapyLlEeHWUs YCTAHOBIIEHHOrO CPOKa TakUX WCMpaBneHun - B
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Te4yeHne nNdaTn p860‘-WIX AHEen co OHA ee perucrtpauunin.

5.7. Tlo pe3ynibTataM pacCMOTPEHUA Xanobbl rnaBa CENbCKOro MOCeneHns
npuHMMaeT o4aHO 13 crnenyrowmnx peLIJeHVII7IZ

- )xanoba yaoBneTBopsieTcs, B TOM 4ucrne B oopMe OTMEHbI NPUHATOrO peLLeHuns,
nucnpaBneHns AOMyLIEHHbIX OneyaTok W owunboK B BblOAHHbIX B pes3ynbrare
npeaocTaBfieHns  MyHUUMNAnNbHOM  yCRyrM OOKyMeHTax, BO3BpaTa 3asdBUTEN
OEHEXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMM akTamu Poccuickon degepaumm, HOPMATUBHBIMU MNPABOBbIMU aKTamu
Pecnybnukn TaTtapctaH, MyHUUuMNanbHbIMA MNPaBOBbIMW akTamu, a Takke B MHbIX
dopmax;

- B yAOBJ1€TBOPEHUN Xanobbl 0TKa3biBaeTCS.

5.7.1. B cny4ae npusHaHusa xanobbl nognexailen yooBreTBOPEHUIO, B OTBETE
3agaBuTento gaetca nHdopmMauus o0 4ENCTBUSX aaMUHUCTPaLMN CESNbCKOro NoceneHus
B LeNnsX He3aMeasIMTenbHOro YCTPaHEHWUSA BbISBMEHHbIX HapyLleHUA Npu OKasaHwun
MYHULMMANbHOW  YCIyrn, a TakkKe MNPUHOCATCA W3BUHEHMS 3a [OCTaBfEHHble
HeyaobCcTBa W yKasbiBaeTca MHGOpMauuss O [anbHEMWNX AOENCTBUSAX, KOTOpble
HeobX04MMO COBEPLUUTL 3asBUTESIO B LLEeNAX NOSTy4YeHNs MyHUUMNAanbHOW YCyru.

5.7.2. B cny4ae npusHaHus xanobbl He noanexalien yaoBrneTBOpeHUIO, B OTBETE
3asBUTEN0 [alTCA  apryMEHTUPOBaAHHbIE pPa3bsiCHEHUMS O MpUYMHAX MNPUHATOro
peleHns, a Takke nHpopmaums o nopsiake ob>xxanoBaHUsA NPUHATONO PELLEHUS.

5.8. B cnyyae yctaHOBNeHUsa B Xxo4e unv no peaynbtatamMm pacCMOTPEHUS XKanoobl
NPU3HaKoB CcoCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WU NpecTynneHus,
AOIMKHOCTHOE NNUo, paboTHUK, HaAeneHHble MOMHOMOYMAMM MO PAaCCMOTPEHMIO XKanob
B COOTBETCTBUM C MYHKTOM 5.6 HacTosLero pasgena agMMHUCTPATUBHOMO perfnamMeHTa,
He3ameLnUTeNbHO HaNpPaBnsaT UMELMECH MaTepuarbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHs, criegyowero 3a gHEM MPUHATUA pPeLUeHus], yKasaHHOro B
nyHKkTe 5.7 HacTosiwero pasgena agMUHUCTPATUBHOMO perflaMeHTa, 3asiBUTento B
nMCbMeHHON dopMme 15nMbBO NO  XenaHu 3asiBUTENS B 3MEKTPOHHOW  dhopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PpaCCMOTPEHUS Xanoobbl.

5.10. NHdopmauusa ansa 3aasutenen ob nx npaese Ha gocynebHoe (BHecyaebHoe)
obxanoBaHne gencteuin (6e34encTBUS) N pPeLleHUn, NPUHATBIX (OCYLEeCTBNAEMbIX) B
XO[4€e npefocTaBfeHms MyHMUMNansHON ycnyry, pasmMeLlaeTcst Ha ouumanbHOM canTe
agMUHUCTPAaLNUN CENbCKOro NOCENEHNA U MHAPOPMALMOHHbBIX CTEHAAX.
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