VCMONMHUTE/bHbIN TATAPCTAH PECIMNYBJ/IMKACDI

KOMUTET KAPALYBAHCKOI'O BANTAY MYHUUUIAJIE
CEJIbCKOI' O NMOCENEHNA PAIOHbI KAPALYTAH
BAJINACVHCKOI O ABbIUT XXWPJIETE
MYHULIMMNAIBHOI O PAIOHA BALLWKAPMA KOMWUTETHI

PECIMNYBJ/IMKN TATAPCTAH

MOCTAHOBJIEHUNE KAPAP
«20» fekabps 2023 r. Ne 50

Ob YTBEPXAEHUWN  AOMUWHUCTPATWMBHOIO  PEIMMTAMEHTA T10
MNPEAOCTAB/IEHVNIO MYHULIMMNATIBHOW YCNYT MO AAYE MNCbMEHHbIX
PA3BACHEHUIA HANOMOMNATENBLWMKAM 1 HATOTOBbIM AFEHTAM 10
BOINMPOCAM TIPUMEHEHUVA MYHUUUWTANIBHBIX TMPABOBbIX AKTOB O
HAJTOIAX 11 CBOPAX

B cootBetctBUM cO cTatbeit 34.2 Hanorosoro Kopgekca P®, cratbent 14
®epepanbHoro 3akoHa ot 06.10.2003 Nel31-®3 «O6 06wWwmx npuHUMnax
opraHu/3auyuMm  MeCTHOro  camoynpaefeHus B Poccuiicko  Pefepaumms,
icnonHuTeNNbHbIN KOMUTET KapagyBaHCKOro  Ce/bCKOro noceneHus
BanTacMHCKOro MyHMUMNanbHOro panoHa Pecrnybnmkmn TatapcTaH MOCTaHOB/AET:

1 YT1BEpauTb  aAMUHUCTPATMBHBLIA  pernameHT Mo  MpefoCTaB/EHMIO
MYHULMNaNbHOM ycnyru Mo fave MNCbMEHHbIX pasbsACHEHNI
HasioronsartesbliMkam W HaIOroBbiIM areHtamMm Mo Bonpocam  MpUMeHeHUs
MYHUUMNANbHLIX  HOPMATMBHBLIX MNPaBOBbIX aKTOB 0O Halorax W cbopax
(npunaraetcs).

2. HacTosiiee MNocTaHOBNEHME BCTYNaeT B CUY NOCNe ero opuLnansHOro
06Hapo0BaHMS.

3. KOHTpOnb 3a UCMOMHEHNEM HacTosLLEero MoctaHOBNEHUS OCTaB/SAHO 3a
COGOM.

Ttow

["naBa KapazyBaHCKOro Ce/ibCKOro noceneHus: Ll.B.Hn3ammes



[MpunnoxeHwne
K NOCTaHOB/EHUIO
o1 20.12.2023 Ne50

AAMVHUCTPATUBHbIV pernamMeHT No NpeaocTaBieHNIO
MYHULMNANbHOM YCYTX Mo Aade MUCbMEHHbIX PasbsCHEHWN
HasoronnaTeNbLWWKaM 1M Ha/lI0roBbIM areHTam no Bornpocam

NPUMEHEHUST MYHULMNANIbHBIX HOPMATUBHbIX NPaBOBbIX aKTOB 0
Hasorax v céopax

1. O6LMe NonoXkeHns

11 HacToAwmri agMUHUCTPATVBHBIA pernaMeHT no NpefoCTaB/EHUIO
MYHMLMNATbHOM ycnyru Mo fave MUCbMEHHbBIX Pa3bACHEHNI
HanoronnatenbWyKam W HasloroBblM  areHTaM Mo BOMpocam  MpUMeHeHNs
MYHMULMNabHBIX HOPMAaTMBHBLIX MPaBOBbIX aKTOB O Hasorax u cbopax (panee -
AIMVHUCTPATMBHbIA perfameHT) - onpefenseT CcTaHAapT, COCTaB, CPOKU W
nocnefoBaTe/IbHOCTb AeCcTBUIA (aAMVHUCTPATUBHBIX npoueayp)
NCNONHUTENIbHOrO KOoMUTEeTa KapagyBaHCKOro CefbCKOro MOCefieHns  npu
NCNONMHEHNUN  MYHUUMMANIBHOA  YCNYyrM MO  PAacCMOTPEHWIO U MOArOTOBKe
MUCbMEHHbIX Pa3bACHEHWI Ha obpalleHus, MOCTYNUBLUME B OpraHbl MeCTHOro
camoynpasneHns  KapafyBaHCKOrO CefbCKOro  roceneHuss  bantacMHCKOro
MyHULUMNabHOro parioHa PT Mo BonpocaM MPUMEHEHUS  MYHULUMMAbHbBIX
HOPMAaTMBHbIX MPABOBbIX aKTOB O Ha/l0rax 1 coopax.

12, Jlnyamu, UMeroWwmmMn NpaBo Ha MosyyeHue MyHULUMMNANbHOW YCNyru,
ABNAOTCA  (PU3NYECKMe U HOpUAMYECKMe  NMua, VHAMBUAYaSTbHbIE
npegnpuHUMaTenu (ganee - 3asBUTESD).

13. C 3afdBneHvMeM BrpaBe 06pPaTUTLCA MpPeACTaBUTENb  3asABUTENS,
[EACTBYIOWMIA Ha OCHOBaHUWN [OKYMEHTA, YAOCTOBEPSIOLEro ero nosiHOMouus,
NN60 3aKOHHBIA NpeAcTaBUTeNb (M3MYECKOro nuua (ganee - npeacTaBUTENb
3adBuTeNs).

2. CTaHAapT NpefocTaBNeHNss MyHULUNANbLHOW ycnyru

1.1. HanmeHoBaHVe MyHULMMNa/IbHON YCyTn
[laya MUCbMEHHbLIX pPa3bACHEHW HasoronnaTtenblUMkaM W  HaoroBbIM
areHtaMm no BonpocaM MNPUMEHEHUs MYHUUUNaNbHBLIX HOPMAaTMBHbLIX MPaBOBbIX
aKTOB 0 HaJsiorax u cbopax.

2.2. HanmeHoBaHMe opraHa, NpefocTaBASOLWEro MyHULUNANbHYO YCyry
IcnonHUTeNbHbIA KOMUTET KapaayBaHCKOro CeNbCKOro MoceneHns
BantacrMHCKOro MyHMUMNanbHOro paioHa Pecny6nvkn TatapctaH (ganee no
TeKCTy - OpraH).



2.3. Pe3ynbTaT npeaocTaBneHUst MyHULMNAIbHOWN YCyrin

2.3.1. Pe3ynbtaTtoM MpefoCTaBfeHNs MYHULMNAIbHOW YCIyrn SBnseTcs
MACbMEHHOE  pa3bACHeHWe M0  BoMpocaM  MPUMEHEHUA  MYHULMN&IbHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB O Hasorax u coopax (npunoxeHne Noe3 K
HacTosALEeMYy aAMUHUCTPATUBHOMY pPerfiaMeHTy).

2.3.2. Pe3ynbTar MpefoCTaB/IEHUA MYHULMNAIbHOW YCYrn HanpasnseTcs
3a9BUTEMN0 B (JOPMEe 3/IEKTPOHHOrO [JOKYMEHTa, MOAMUCAHHOIO YCW/IEHHOM
KBa/IM(IMLIMPOBAHHON 3M1EKTPOHHOW MOANUCLIO YMOSIHOMOYEHHOTO [LO/MKHOCTHOrO
nnua OpraHa (nm6o OpraHa), B coOTBeTCTBUM C PefiepasibHbIM 3aKOHOM OT 6
anpena 2011 roga Ne 63-®3 «O6 3/1eKTPOHHOW nognucu» (fanee - degepasibHbIii
3aKOH Ne 63-®3) B NMYHbLIA KabuHeT EAMHOro noprana rocyfapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (https://www.gosuslugi.ru) (ganee - EauHbIn noptan). B
C/lyyae Hanpas/ieHUa 3aABNEHUA MOCPeAcTBOM [lopTana rocyAapCTBeHHbIX W
MYyHULUMNanbHbIX yenyr Pecny6nuku TatapctaH (https://uslugi.tatarstan.ru) (ganee
- PecnybnukaHCKMA nopTasl)  pesynbTarT MpefoCTaB/eHUs MYHULMNaIbHOM
YCNYTY Hanpas/seTCca B IMYHbIA KabUHeT PecnybmKaHCKOro noprana.

2.3.3. Tlo BbIOOPY 3adaBUTENA pe3ynibTaT NPeAoCTaB/eHUs MYHULMNaIbHOW
ycnyrn Bblgaetcds B OpraHe wim B BY  «MHOMogyHKUMOHA/IbHBIA LEEHTP
NPefoCTaB/IEHNA TOCYAAPCTBEHHbIX M MyHUUMNaIbHbIX YCnyr B Pecny6nvke
TatapctaH» (ganee - M®L) B dopme 3k3emnigpa 3MeKTPOHHOINO AOKYMEHTA,
pacrneyaTtaHHOro Ha OyMaXKHOM HocuTefle, 3aBEPEHHOr0 rMeyatbio M MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO [LO/MKHOCTHOrO nvua OpraHa unyM paboTHMKa
ML,

2.34. 3asBuTeNnb  BnpaeBe  MOAYYMTb  pe3ynbTaT  NpefoCTaB/EHMA
MYHULMNabHON yCyrn B (h)OpMe 3/1IEKTPOHHOIO [OKYMEHTa B TeYeHue CpoKa
[eCTBUA pesynbTata NpeaocTaBieHns MyHULMNaTbHOW YCYT K.

2.4.CpoK npefocTaBNeHNss MyHULMNANbHOW YCNyTi.
2.4.1. MyHuumnanbHas ycnyra npeaoctaBnseTcst B TedeHne 30 KaneHAapHbIX
AHeli CO AHA MNOCTYN/EHNsI COOTBETCTBYHOLLIEr0 06paLLeHMs.
2.4.2. TIpUoCTaHOBNEHNE CPOKA NPeAOCTaBNEHNS MYHULMMANIbHOI YCyT He
NpeLyCMOTPEHO.
2.4.3 HanpaBneHne AOKYMEHTa, ABNSIOLLErocs pe3ynbTaToM MnpefocTaBneHus
MYHULUMMNANbHOM ycnyrn B ()OpPMe  3MEKTPOHHOFO  [JOKYMEHTa, 3asiBUTENHO

OCYLLECTBNSETCA B IeHb OPOPMIEHMS 1 PErncTpaLmm pesynbTaTa NpeaocTaBneHns
MYHULIMNaLHOR YCnyri.

2.5. MpaBoBble 0CHOBaHWS A58 NPEAOCTaBNEHNS MYyHULMNASIbHOW YCNYTu

25.1 TlepeyeHb HOPMATMBHbLIX TMPABOBbIX  aKTOB,  PErynunpyoLLIMX
NPefoCTaBNeHNe  MYHULMNAbHOA  ycnyrm  (C yKasaHWeM  PeKBU3UTOB
HOPMAaTUBHbIX  MPAaBOBbIX aKTOB W WUCTOYHMKOB  UX  OMLMaNIbHOIO


https://www.gosuslugi.ru
https://uslugi.tatarstan.ru

onybsmMkoBaHus), pas3MelleH Ha EgvHOM nopTane, B rOCYAapCTBEHHOM
MH(OPMALMOHHOW cucTeme «PeecTp rocyapCTBEHHbIX U MYHULUMMANbHbLIX YCAYT
Pecny6nvkun TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp rocyaapCTBeHHbIX U
MYHULMNaIbHBIX YCNYT), Ha OPULMaIbHOM caiTe MyHULMMNaSbHOTo 06pa3oBaHus
«KapagyBaHckoe CenbCcKoe noceneHue» B NH(HOPMaLMOHHO-
TeNIEKOMMYHWKaLUMOHHON ceTn «HTepHeT» ( https://www.baltasi.tatarstan.ru).
2.5.2. TeKCT afiMUHUCTPATMBHOIO pernameHTa B [ENCTBYIOLEN pefaKumm

NOANEXMUT pasMeLleHnio Ha EAnMHOM nopTase, B PeecTpe rocyfapCTBeHHbIX W
MYHULMNANIbHLIX YCYT, Ha O(hnUMasbHOM calTe MyHUUMMNaIbHOro 06pa3oBaHus
«KapagyBaHckoe CEJIK;COK noceneHme» B MH(HOPMaLMOHHO-
TeNIeKOMMYHWKaLUMOHHON ceTn «HTepHeT» (https://www.baltasi.tatarstan.ru).

2.6./icyepnbiBaloWwunii nepeyeHb JOKYMEHTOB, HE0OX0ANMbIX 415
NnpeLoCTaBNIeHNA MYHULMMNANbHOW YCNyTru

2.6.1. Ond nonyyeHns MyHULUMMNIbHON YCNyry 3asaBuTe/lb MpeacTaBnser

cnefyrowme JOKYMEHTI:

1)  [OKYMEHT, YAOCTOBEPSOLNA NMNYHOCTL (He TpebyeTcs B Ciydae

obpalLieHna nocpeacTsom Pecry6/MKaHCKOro noprana);

2)  [QOKYMEHT, YOOCTOBEPSIOWMA  MOMHOMOYMSA  MpeLcTaBuUTenNs

3aABUTENS;

3) 3anB/ieHne (NpunoxxeHwe No2 K HacTosALemy

aAMVHUCTPATUBHOMY perfiaMeHTy):

B (hopme [OKYMeHTa Ha OYMaXHOM HOCUTeNe W3/10XKeHHOe B CBOOOAHOM
(hopme, nocTtynueliee B OpraH, 0 Javye MUCbMEHHbIX PasbACHEHWI MO BOMpocam
MPUMEHEHMS MYHUUMNaIbHBIX MPaBOBbIX aKTOB O Hanorax u céopax (panee -
obpalleHrie) B MMCbMEHHOW (hopMe WUnnM B (hOpMe 3N1eKTPOHHOIO AO0KYMEHTa, B
3NIEKTPOHHOW (hopMme (3amnO/HAETCA MOCPEeLCTBOM BHECEHMS COOTBETCTBYHOLMX
CBefeHVIN B 3MEKTPOHHYIO (hopMy 3asiBNeHus), NOANUCAHHOE B COOTBETCTBMM C
TpeboBaHUAMM MyHKTa 2.6.3 aAMUHUCTPATMBHOIO persiaMeHTa, npyv obpaileHun
nocpefCcTBOM PecnybMKaHCKOro noprana;

2.6.2. 3asBneHe 1 npunaraemMble AOKYMEHTbl MOrYT OblTb MpefCcTaB/eHb!
(HanpaBneHbl) 3a8BUTENIEM OAHMM U3 CNEAYHOLNX CrOCOO0B:

1) yepes M®LL Ha OymaXKHbIX HOCUTENAX W B BUAE 3MEKTPOHHbIX
[NOKYMEHTOB, COOTBETCTBYHOLMX TpeboBaHUAM NyHKTa 2.6.3 agMUHUCTPATUBHOIO
pernameHTa;

2) nocpeAcTBOM Pecny6/IMKaHCKOro nopTasa B 3/IEKTPOHHON (hopMe;

3) B OpraH /IMYHO WM MOCPEACTBOM MOYTOBOW CBA3WM Ha OYyMaXKHOM
HocuTene. 3adBfieHME M MpuiaraeMble  JOKYMEHTbl, MpW  Hanpas/ieHUu
NMocpeACcTBOM NOYTOBOI CBA3W, 3aBEPAOTCA B YCTAHOB/IEHHOM MOPSAAKE.

2.6.3 3asBneHve npu HanpasneHWM NOCPeAcTBOM PecnybnmKaHCKOro
nopTana NoAMUCLIBAETCA MPOCTON 3/1EKTPOHHOM NMOAMUCHIO 3asBUTENS.

[ns nonyyeHWs MNPOCTON 3MEKTPOHHOW MOAMWUCKU 3asBUTEN0 HEOOBXOAUMO
NpoiTK  npoueaypy peructpaumm  (ayTeHTUgukaumm) B EAVMHOM  cucTeme


http://frgu.tatar.ru
https://www.baltasi.tatarstan.ru
https://www.baltasi.tatarstan.ru

NAEHTUMKaUMM 1 ayTeHTUPUKaumn (ganee - ECWMA), a Takke MNOATBEPAUTH
YUYETHYHO 3arnuch.

ONEKTPOHHBIA JOKYMEHT (3M1IEKTPOHHbI 06pa3 JOKYMeHTa), YKa3aHHbII B
NOAMYyHKTE 2 MyHKTa 2.6.1 aMMHUCTPATUBHOrO  pPeriameHTa,
3aBepsieTCca YCUIEHHOW KBa/IM(hMLMPOBAHHON NMOAMUCHIO L, YNOMTHOMOYEHHbIX
Ha co3fjaHve 1 NoAnucaHne Taknx AOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ONEKTPOHHblE  JOKYMeHTbl  (3/1eKTPOHHble  00pasbl  AOKYMEHTOB),
npunaraemMble K 3afB/eHWM0, B TOM 4WC/e [LOBEPEHHOCTW, HanpasnsloTCs B BUAe
(hannos B hopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee
50 M6ar.

KayecTBO npefoCTaBAeMbIX 3/1EKTPOHHbIX [LOKYMEHTOB (3/1eKTPOHHbIX
06pa3oB [OKYMEHTOB) [AO/HKHO MO3BOMATL B MOMHOM 06beMe NPouYMTaTh TEKCT
[NOKYMEHTa M pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.6.4. 3anpeLlaeTtcs TpeboBaTb OT 3aABUTENS:

1)  npeacTaBneHUs [LOKYMEHTOB W WUHMOPMauUMM WAN OCYLLECTBNEeHUS
[EVCTBUIA, MpeAcTaB/ieHNe WM OCYLLECTB/EHME KOTOPbIX He MpefyCMOTPEHO
HOPMaTUBHbIMU MPaBOBbIMW  aKTamu,  PEryvMpylolWnMMn  OTHOLLEHWUS,
BO3HMKAIOLLMe B CBA3W C NMPeAocTaBeHeM MyHULMNbHON YCayru;

2)  OCyLWecTBMeHWA  OelncTBMnd, B  TOM  4WCNe  COr/lacoBaHWi,
HeoOXOAUMbIX A7 MOMYYEHUAs MYHULUMNASIbHON YCNYIM W CBSI3aHHbLIX C
obpaleHVeM B WHble  TOCYLAPCTBEHHble  OpraHbl, OpraHbl  MeCTHOro
camoynpaBs/fieHNs, opraHn3aLUmmn, 3a UCKNKYEHEM MOYyYeHUS YCAYT U NONYyYeHWs
OOKYMEHTOB M MH(opMauun, npefocTaBNsieMbiX B pe3y/ibTarte NpefocTaB/ieHuns
TaKMUX YCMyr, BK/HOYEHHbIX B MepeyHn, YykasaHHble B 4actm 1 crtatbm 9
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne210-d3 «O6 opraHuMsaumm
NpefocTaB/eHNS rocyapCTBEHHbIX U MyHUUMNANIbHBIX YCYTr» (HE06X0AUMBIX U
00s13aTeNIbHbIX YCNyr);

3) NpeAcTaBNeHns LOKYMEHTOB M MHMOpMaLMK, OTCYTCTBUE U (Un)
HeAO0CTOBEPHOCTL KOTOPbIX He YKasblBa/IMCb MPWU MepBOHaYa/lbHOM OTKase B
npveme [OKYMEHTOB, HeOOXOAMMbIX N1 MpPefoCTaB/IeHNs  MYyHUUMMNAbHOM
ycnyrun, nnéo B NpeAocTaBNeHUM MYHULMNAIbHON YCNYrn, 3a WCKIHOYEHUEM
CnefyroLLmnX CyYaes:

a) M3MeHeHMe TpebOBaHMN HOPMATMBHbIX MPaBOBbIX AKTOB, KacaroLLMXCH
NpefoCTaB/ieHNss  MYHULMNaIbHOM  YCyrK, Mocne MepBoHaYaslbHOM  Mofayun
3aB/1IEHNA O NPeAOCTaBeHN MyHULMNANbHOR YCyTu;

6) HanmMume OWMOOK B 3adBNEHWM O MPefOCTaBNeHUN MYHULMNAbHON
YCNyru U NOKYMeHTaX, MOAaHHbIX 3asaBWUTE/IEM MOC/e NMepBOHaYa/lbHOro OTKasa B
npveme [OKYMEHTOB, HeEOOXOAUMbIX [A/19 NPeAoCTaBleHns  MYHULMNAIbHON
yCnyru, mbo B NPeAocTaBfieHNN MYHULMNaIbHON YCNYrM U He BK/IOYEHHbIX B
NpeLCTaBNeHHbI paHee KOMMJIEKT LOKYMEHTOB;

B) MUCTeYeHMe CpoKa AeWCTBUA AOKYMEHTOB WM U3MEHeHMe WH(opmaumu
nocne repBOHAYa/IbHOTO OTKasa B MNpueMe [OKYMEHTOB, HeoOXOAUMbIX [4/is
NpefoCTaB/ieHNs  MyHMUMNIbHOW  ycnyrn, nvMbo B MpefoCTaB/ieHUM
MYHULMNaIbHOR YCyru;



r) BbIIBNIEHNE [OKYMEHTa/IbHO MNOATBEPXAEHHOro akrta (MpU3HaKoB)
OWWNOOYHOro WM MNPOTMBOMNPABHOIO [AeWCTBUS (6e34eNCTBUS) [A0/IKHOCTHOrO
nnua OpraHa, paboTHuka MOLL, npy nepBoHaya/lbHOM OTKase B MNpueme
[IOKYMEHTOB, HEOOXOAUMbIX A1 MPefoCcTaBeHNs MyHULUMNANbHON yCnyru, nnbo
B MpefoCTaB/EHNN MYHMUUNAILHOW YCNyru, O 4YeM B MUCbMEHHOM BUae 3a
nognuceto  pykosogutend OpraHa npu nepBoHaya/lbHOM O0OTKase B Npueme
[NIOKYMEHTOB, HE0OXOAMMbIX [ANS MPefoCTaB/eHN MYHUUMNANbHON  YCnyru,
YBEOM/IAeTCA 3asaBUTE/lb, a TakKXe MPUHOCATCA W3BMHEHWS 3a [0CTaB/IeHHble
Hey00CTBa;

4) NpeaocTaBneHns Ha BGyMaXKHOM HOcuTenle [AOKYMEHTOB M MH(OpMaLnK,
3N1EKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnv 3aBePeHbl B COOTBETCTBUM C MYHKTOM
7.2 Yyactn 1 ctatbn 16 depepanibHOro 3akoHa ot 27 mona 2010 roga Ne 210-P3
«O6 opraHm3auMn npeaocTaBeHNst roCYyAapCTBEHHbIX U MYHULMNASIbHBIX YCYT»,
3a UCK/IOYEHNEM CllyYaeB, eC/IM HaHeCeHWe OTMETOK Ha TakKue [OKYMEeHTbl SiM6o
MX  U3bATHE  ABNAETCA HeoOXOANMBbIM  YC/IOBUEM NpeaocTaBieHns
rocylapCTBEHHOW UM MYHULMNASIbHON YCNYTW, N UHbIX Cy4aeB, YCTaHOB/IEHHbIX
(beaepaibHbIMM 3aKOHaMMU.

2.6.5. MMonyyaroTca B paMKax MeXXBeOMCTBEHHOIO B3aUMOAENCTBUS:
1) ceeieHns u3 EMPHOJT - depnepanbHasi HanoroBasi Cnyxoa;

2) cBefleHUs 0 AeMCTBYIOLLEM NacropTe rpaxaaHuHa Poccuiickoin depaepaumm-
MB/, Poccuu;

3) CBefleHUs1 0 HOTapua/ibHON N0BEPeHHOCTU - PefepanbHas HOTapuasibHas
nanara.

2.6.6. 3aABuTe/Nb BrpaBe NMpefoCTaBUTb AOKYMEHTbI (CBEAEHWNS), YKa3aHHbIe

B nognyHktax 1 -2 nyHKTa 2.6.5 agMUHUCTPATMBHOIO pernameHTa, B (opme
3NEKTPOHHbIX  [OKYMEHTOB, 3aBEpPEHHbIX YCWIEHHOW  KBa/IM(ULMPOBAHHOW
noanucbio M, YMNOMIHOMOYEHHbIX Ha CO03faHuMe W nognucaHue  TaKux
[IOKYMEHTOB, NMpu nojaye 3asaBneHus.

2.6.7. HenpepfcTasneHve (HeCBOEBPeMEHHOE MpeAcTaB/ieHNe) yKasaHHbIMU B
NyHKTe 2.6.5 agMWHWUCTPATMBHOIO pPerfiamMeHTa opraHamy rocyaapCTBEHHOM
B/1aCTK, OpraHaMu MeCTHOro CamoyrpaB/ieHUsl, OpraHu3aLnsaMu AOKYMEHTOB U
CBEeJEHMA He MOXeT SBNATbLCA OCHOBaHWEM [A/19 OTKasa B MpefoCTaB/ieHUM
MYHULUMNANbHON YCNYTu.

2.6.8. 3anpelyaetcs TpeboBaTb OT 3afABUTENA OOKYMEHTbI CBEAEHWUS, B TOM
yucne nNOATBEPXKAAIOLLIME BHeCeHWe 3asaBUTeNemM njatbl 3a MpefocTaBieHue
MYHUUMNANbHON  YCNYrn, HaxoAsdLWMecs B PaCMOPSXKEHUM TOCYAapCTBEHHbIX
OpraHoB, OpraHoB  MeCTHOrO  CcamOynpaBieHWs U NOABELAOMCTBEHHbIX
rocyfapCTBeHHbIM  opraHam  WaM  opraHam  MecTHOro  camoyrpas/ieHus
opraHm3auu.

HenpeactasneHve 3adBuTeNIeM [JOKYMEHTOB, COAepXKalmx CBefeHus,
KOTOpble HaxOAATCA B PacCMopPsXXKeHWW rocyAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro CcamoymnpaB/fieHnss MU MoABeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam
WM opraHaM MeCcTHOrO camoyrnpaB/eHNUs opraHu3aunii, He SABNSETCA OCHOBaHUEM
[/19 0TKa3a 3aABUTENO B NPeAoCTaBNeHUN MyHULMMAIBHOR YCyT .



2.7. VicuepnblBatoLLmiA NepeyveHb OCHOBaHWIA AN 0TKasa B Nprieme
[NOKYMEHTOB, He06XOAMMbIX AN1S1 NPEA0CTaBNEHNS MYHULMNANILHOW YCNYTy

2.7.1. OcHOBaHVAMM ANA OTKa3a B MpYemMe JOKYMEHTOB, HEOOXOAMMbIX A1s
NpefoCTaB/IeHNA MyHULMNATbHOW YCNYTW, ABMIAKOTCS:

1)  npeAcTaB/eHHble 3asBUTENEM [OKYMEHTbl COAepXar MOAUUCTKN W
NCNpaB/fieHNs TeKCTa, He  3aBepeHHble B  MOPsAKe, YCTaHOB/IEHHOM
3aKoHoAaTeIbcTBOM Poccumitickon ®efepaumu;

2)  [OKYMeHTbl cofepXaT TOBPeXAeHNs, HaiuyMe KOTOpbIX He
MO3BONSIET B MOMHOM 00beMe WCMOMb30BaTb MH(OPMaLMIO U CBEAEHWUS,
COZiepKaLLmeca B JOKYMEHTax 418 NPeLoCTaBeHNS MyHULMNAbHOW YCNyTi;

3)  npeAcTaBfieHHble [OKYMEHTbl WM CBeAEHWs YTpaTWan Cuny Ha
MOMEHT 00paLleHNs 3a MYHUUMMNANIbHOW YCNYTron (LOKYMEHT, YA0CTOBEPSHOLLNN
MOMHOMOYNA  NpeAcTaBuTens  3adBuTens, B  Ciydvae obpalleHus  3a
NpefoCTaB/ieHNEM MYHULMMAIbHON YCYTN YKa3aHHbIM NINLOM);

4)  nopaya 3asBNeHWA O NPeAOoCTaB/eHUM MYHUUMMNAIbHON YCIyrn u
[NOKYMEHTOB, HEo6X0AMMbIX [ANA MPefoCTaBfeHNs MYHULMNAbHOW YCNyru, B
3NIEKTPOHHOM (POpME C HapyLLEHNEM YCTaHOB/IEHHbIX TPpeboBaHWiA;

5)  HEKOpPPeKTHOe 3anosiHeHVe 0653aTe/bHbIX M0ei B (hopMe 3asB/eHNs,
B TOM 4uC/ie B MHTEPaKTUBHOW (POpMe 3asB/ieHNs Ha Pecny6/MkaHCKOM nopTae
(He[oOCTOBEPHOE, HEMOJHOE, IMO0 HernpaBu/bHOE 3aro/IHeHne);

6)  npeacTaBneHVe HEMosIHOrO KOMMJEKTA AOKYMEHTOB, HeoOXOAMMbIX
[/19 NpefocTaBNeHns MyHULUNIbHOR YCyTu;

7)  3a#BneHMe O MNpeLoCTaBleHUW  YClyrM  MojaHo B OpraH
rocyfapCTBeHHOW BacTu, opraH MeCTHOro camoyrnpaB/ieHUs UM OpraHn3aumio, B
MO/THOMOYMSA KOTOPbIX HE BXOAUT NpeAocTaB/eHe MyHULUUNIbHOR YCyTu;

8)  Hecob6ntofeHWe yCTaHOB/EHHbIX cTaTbei 11 deaepasibHOro 3aKoHa o1
6 anpensa 2011 roga Ne 63-P3 «O6 31eKTPOHHOW MOANUCK» YCMOBUIA MPU3HAHNSA
[EeVCTBUTENbHOCTU YCUIEHHON KBA/IM(DMLMPOBAHHOW 3/1EKTPOHHOM MOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWA [ANA OTKasa B MpUeMe [OKYMEHTOB,
HEOOXOAMMBIX A4/ MNOMYYEHUs  MYHUUMNATbHOW  YCNYyrW,  ABMISETCH
MCYEPMbIBAOLLMM.

2.7.3. PeweHne 06 OTKaze B nMpveme 3asBflEHNA W [JOKYMEHTOB,
HeoOXoAMMbIX 471 NPefoCTaBNeHUs MYHUUMNAIbHON YCIyrn, MOXeT ObITb
MPUHATO KaK BO BpeMs npvema 3asBuTens, TaKk W Mocfie MosyyYeHus
OTBETCTBEHHbIM  [JO/DKHOCTHbIM  nuom  OpraHa  HeobXxoAuMbIX — Ans
NPefoCTaB/ieHNs  MYHUUMNANbHON  yCnyrn  JOKYMEHTOB  (CBefeHuin) C
MCNOMNb30BAHNEM MEXBELOMCTBEHHOIN0 MWH(OPMaLMOHHOIO B3aUMOLENCTBUS, B
CPOK, He npesblLakoLWmii 9 paboumx AHEn Co AHA perncTpalmmn 3asas/eHns.

2.7.4. 3anpellaeTca 0TKasblBaTb B MpYeMe 3asB/IEHUS U MHbIX AOKYMEHTOB,
HeoOXoAMMbIX A/19 NPeAoCTaB/eHNs MYHULUMNaNbHOMN YCyru, B Ciayvae eciv
3aB/IeHNe N [OKYMEHTbl, Heobxoaumble ANA MPefOCTaBEHNS MYHULMNaIbHOM



ycnyru, nofaHbl B COOTBETCTBMM C MH(OpMaumMerr O Cpokax W Mnopsiake
NpeaocTaBneHNss MyHULMNaIbHOW YCnyrn, ony6ankoBaHHOW Ha EgMHOM nopTane,
Pecny6/MKaHCKOM ropTasie.

2.8. VicuepnblBatoLLmii NepeyveHb OCHOBaHWIA 7181 NPUOCTaHOB/EHMS
npefoCcTaB/IeHNst MyHULMMa/IbHOW YCTyT U 0TKas3a B NPefocTaB/ieHnM
MYHULMNANBHON YCNyTu

2.8.1.0cHOBaHMNA [N1d MPUOCTAHOB/IEHWUS NPEAOCTaBIEHNSA MYHULMNAIbHOM
YCNyrn OTCYTCTBYIOT.

2.8.2. OcHOBaHWA A/19 0TKa3a B NpPefocTaB/ieHn MyHULMNATbHOW YCYT:

1) MOCTYyn/ieHe OTBeTa opraHa rocyfapCTBeHHOW BNacTu, opraHa MeCcTHOro
camoynpas/neHns NMbo NoABEAOMCTBEHHOW OpraHy rocyAapCTBeHHOW BNacT Uaun
OpraHy MeCTHOro camoyrnpaBs/ieHNs OpraHu3auum Ha MeXXBeLOMCTBEHHbIN 3anpoc,
CBUETE/NLCTBYHOLEr0O 06 OTCYTCTBAM [OKYMeHTa K (1Uin)  MHgopmauun,
HeoOXOAMMbIX AN NPefOCTaBMEHUs  MYHUUMNALHOW  YyCIyrn,  eciu
COOTBETCTBYHOLLMIA [OKYMEHT He Obl/1 MPefocTaB/ieH 3asaBuUTeNIeM MO COOCTBEHHOM
NHMUMaTUBe.

2.8.3. lNepeyeHb OCHOBaHW AN 0TKa3a B MPefoCTaBeHUM MyHULMMNAIbHOM
YCNYrn ABNAETCA NCHEPnbIBaOLLMM.

2.8.4. 3anpewlaeTca OTKasblBaTb B MNPEAOCTABMIEHUN  MYHULMMNATIbHOM
YCNyrn B C/lyyae, €cC/in 3asiBfieHWe O NPeAoCTaBfeHUN MYHULMMATbHOW YCyru
NMofJaHo B COOTBETCTBMM C MH(OPMaLMEn O CpoKax U Mopsake MpefoCTaB/ieHWS
MYyHALUMNaIbHOM  ycniyrn,  Ony6nmMkoBaHHOW — Ha  EAMHOM  noprane,
Pecny6/iMkaHCKOM nopTase.

2.9. Pasmep nnaTtsbl, B3MIMAeMoii ¢ 3aa9BUTeNs npn npegoctaBiaeHN
MyHI/ILI|I/II'IaI'IbHOI7I yenyrn, mn Croco6bl ee B3UMaHus

MyHuUMNanbHas ycnyra npegocTaBnsaeTcs Ha 6e3803Me34H0N 0CHOBe.
2.10. MaKcunmasibHbIN CPOK OXNAaHWUS B oHepean Npu nogade 3asdBuUTeNEM

3anpoca o0 NPeAoCcTaBIeHNM MyHULMNA/IbHOK YCAYr U NP NOsTyYeHnN
pesynbTaTa NpeaocTaBNeHNs Takux yenyr

2.10.1. Bpema oxugaHus npu  nogaye  3aABfieHUA Ha  Mony4deHue
MYHULMNAbHON YCNyru - He 6o5ee 15 MUHYT.
2.10.2. Mpn  nonyyeHun pesynbTaTa MNpPefoCcTaBNeHNs  MyHULMNaIbHON

YCNyrn MakCUMasibHbIA CPOK OXM[aHUS B O4epedn He AO/MKeH npeBbllwath 15
MUHYT.



2.11.CpoK perncrpauumn sanpoca 3asaBuUTeNA 0 NpeaocTaB/IeHnN
MYHULMNAbHOW YCNyrin

2.11.1. Mpn nuyHOM o6paweHnn B MO®LL B feHb nojaynm 3asBfieHUs
3aaBUTeNto BblgaeTca pacnucka u3 AVIC M®L, ¢ perncTpaumoHHbLIM HOMEpPOM,
MOATBEPXKAAIOLLMM, YTO 3adB/IeHe OTNPAaB/IEHO, U AATOW MoLaum 3asB/IEHNS.

2.11.2. MNpn HanpaBneHUN 3adBfeHUA MNOCPeACcTBOM EAMHOrO noptana,
Pecny6/MkaHCKOro noptana 3asBuTeNlb B AeHb MOAAYN 3asB/IEHUA MO/SyYaeT B
NMYHOM KabuHeTe Pecnyb/MKaHCKOro nopTtana W MO 3/1EKTPOHHOW MoYTe
yBeZlom/ieHe, MOATBeEpXKAakolllee, 4TO 3adB/fieHWE OTNpaBfeHo, B KOTOPOM
YKa3bIBAKOTCA PErMCTPaLMOHHbIA HOMEP M aTa nojauduun 3adBieHus.

2.11.3. Mpn nuyHoM obpaweHun B OpraH B JeHb Mofgayv 3asBfieHUs
YNOJTHOMOYEHHbIM [O/HKHOCTHBIM /IMLoM OpraHa 3adBUTENIO BbILAETCA pacnmcka
M3 aBTOMATWU3NPOBAHHOW WH(OPMALMOHHON CUCTEMbI, MpefHa3HaYeHHOW ans
OKasaHuA roCyAapCTBEHHbLIX W MYHUUUNAbHLIX YCAyr, C PeructpauyuoHHbIM
HOMepPOM, AaTo nojayu 3asB/eHns 1 NnepevyHeM MpeacTaB/ieHHbIX 4OKYMEHTOB.

2.12. Tpe6boBaHMS K MOMELLEHUSAM, B KOTOPbIX MPeAOCTaBNSETCS
MyHUUMNaNbHas ycnyra

212.1. [MpefocTaBneHne MyHULMNAIbHON YCyrn OCYLLECTBNAETCA B
30aHMAX U MOMELLEHMSAX, 060PYA0BaHHbLIX MNPOTUBOMOXAPHOW CUCTEMOWN W
CUCTEMOM MOXKAPOTYLLEHUS.

ObecneunBaetcss 6eCnpPensATCTBEHHbIA AOCTYN WHBAIMLOB K MeCTY
NpefoCTaB/IeHNA MyHULMNABHON yCnyru (YA0OHbIA BXOA-BbIXOA, B MOMELLEHNS 1
nepemeLleHvie B UX npeaenax).

BusyanbHas, TekCcToBas MHGpopMauma O nopsgke npefocTaB/ieHus
MYHULMNaIbHON YCNYT pa3meLlaeTcs B YL0OHbIX A/ 3aABUTENE MecTax, B TOM
yuncsie C Y4eTOM OrpaHNYeHHbIX BO3MOXKHOCTEN MHBa/TMOB.

2.12.2. OCYLLUECTBNIAKTCA Mepbl MO 06ecnevyeHnto MHBaIM4aMm, B TOM
ynucne  MCMoMb3YILWNM  KPecna-Konsackm U cobak-npoBOLHUKOB,  YC/OBUIA
AOCTYNHOCTY 3[aHNA, NMOMELLEHWIA W YCNyT, BKIHOYas:

1) ycnoeua pgns  GecnpenAaTCTBEHHON0 AOCTyna K  3[aHU0 U
MOMELLIEHMAM, a TaK)Ke NPeAoCTaBIfAEMbIM B HUX yCyram;

2) BO3MOXHOCTb CaMOCTOSITE/IbHOrO MepPefBuMXeHNs Mo TeppuTopum
OpraHa, BXxoja M BbIxofa B 34aHWe UK TMomelleHna OpradHa, nocagkn B
TPaHCMNOPTHOE CPEeACTBO W BbICAAKW W3 HEro, B TOM 4uC/Ne C MCMO/b30BaHUEM
Kpecna-Komnsacku;

3) CONpPOBOXAEHME WHBa/IMAOB, WMEKOLWMNX CTONKME pacCTPoMCTBa
(OYHKLMWN 3PEHUS N CAMOCTOSATE/IbHOrO MepeaBuXeHns, 1 OKasaHe UM NomMoLLmM B
3[aHUKN 1 NOMELLEHNAX;



4)  Hap/iexxalllee pasmMelLeHe 060py[0BaHNUSA 1 HOCUTEeNel HgopMaLmu,
HeobXoAMMbIX A/19 0b6ecnevyeHNs OGeCnpPenAaATCTBEHHOro A0CTyna WHBaIMAOB K
34aHuto,

MOMeLeHsM M K ycayraM C  YYeTOM  OrpaHuUYeHuin  ux
XU3HeJeATeIbHOCTH,;

5) ponyck B 3fjaHve W MoMeLLeHNs CO6aKn-npoBOAHMKA MPU HaIMYUK
[OKYMeHTa, MOATBEPXKAAIOLLIEro ee CreunaibHoe 00yyeHMe U Bbl4aBaemoro no
(opme ©n B NOpAAKe, YTBEPXAEHHbIX MpuKaom MuHUCTepcTBa Tpyda W
coupanbHOM 3awmTbl Poccuninckoin ®degepaupmn ot 22 mioHa 2015 . Ne 386H «O6
YTBEPXKAEHUN (POPMbl JOKYMEHTa, MOATBEPXKAAOLLEro creumasbHoe 00y4yeHue
CO6aKM-NPOBOAHMKA, M MOPALKA ero Bblgaumn»;

6) OKasaHWe COTPYAHMKaMK, MpeaoCTaBAAWMMM  MYHULMNAbHYIO
ycnyry, nomoLM MHBaIMAAM B MPEOAONEHNN 6apbepoB, MELLAKOLLMX MOMYYEHUHO
MW YCNYT HapaBHe C ApYrMu nnuamm.

2.12.3. TpeboBaHNA B 4yacTu obecrneyeHMst AOCTYNMHOCTU ANA VHBAINOB
006BEKTOB, B KOTOPbIX OCYLLECTB/ISETCA MPefoCTaB/IeHNe MyHULUNILHOR YCnyru,
MW CPeAcTB, WUCMOMb3yeMbIX MPU  MNPeAoCTaBNeHUN  MYHULMMNIBHON  YCNyru,
MPUMEHAIOTCA K O00bEKTaM W CpeAcTBaM, BBEAEHHbIM B 3KCMyaTauuio wnm
NPOLLEALLIMM MOAEPHM3aLNI0, PeKOHCTpYKLMIO nocne 1 uong 2016 roga.

2.13. TlokazaTenu AOCTYMHOCTM W KadecTBa MyHMLMMNAbHON
yCnyrm

2.13.1. TlokazaTenamy [AOCTYMHOCTU MNPeAOCTaBNeHNS MYHULMNAIbHOM
YCNYTu ABNAKOTCA:

pacnosio)KeHHOCTb MOMeLLeHNA, B KOTOPOM BedeTcd npueM, Bblhaya
NOKYMEHTOB B 30He [OCTYMHOCTM OOLECTBEHHOrO TPaHCNOpPTa;, Haauyue
HeoOX0AMMOro KO/IMYecTBa CMELMaINCTOB, a Takke MNOMELLEHUA, B KOTOPbIX
OCYLLECTB/IAETCA NPUEM LOKYMEHTOB OT 3adBUTENeN;

Ha/InuMe ncYeprnbiBatoLein MHopmaumm o cnocobax, nopsake U Cpokax
NPefoCTaB/iEHNs  MYHULUMNAIbHON  YCIyrm Ha  WMHMOPMALMOHHBIX — CTeHAaX,
EgvHom  noprtane,  PecnybnvkaHCKOM — noprtase,  ouuuanbHOM  cauTe
MyHULMNaNbHOro 06pasoBaHMs  «KapafyBaHCKOe Ce/DK;CKOe MOCeneHne» B
NH(DOPMALMOHHO-TENIEKOMMYHUKALMOHHON  ceT  WHTepHeT Mo  BebG-afapecy
(https://www.baltasi.tatarstan.ru);

OKasaHue TMOMOLM WHBaIM4AM B MPeofoneHnn 6apbepoB, MeLLArLLMX

MOSTYYEHWIO MK YCYT HapaBHe C APYruMu MLamu.

2.13.2. TlokazaTenamy KayectBa MpefoCTaB/IEHUA MYHULMMNAIbHON YCIyru

ABNAKOTCA:

1Co6nt0eHNe CPOKOB MpremMa 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnoeHNe cpoKa NonyyeHns pesybTata MyHULMNanbHOW YCyru;

3) OTCYTCTBME O0OOCHOBAHHBIX >Xanob Ha HapyLleHWs aaMUHUCTPATUBHOIO
pernamMeHTa, CoBepLUIeHHbIe PaboTHMKamMm OpraHa;


https://www.baltasi.tatarstan.ru

4)KONMYECTBO B3aMMOZENCTBUIA 3adBUTENs C LO/MKHOCTHbIMK nuuamun (6e3
y4yeTa KOHCYy/ibTauui):

B3aMMOJeNCTBMe 3adBuUTeNd C paboTHMKamu OpraHa v MOLL npu
NpefoCTaB/eHN  MYHUUMNA/IBHO  YCNYyr  OCYLLECTBNAETCA OAMH pa3 npu
NpeLCcTaBNeHUN 3asB/IEHNS CO BCEMW HEOOXOAUMbIMW [OKYMEHTaMu; OAMH pa3 B
C/lyyae He06X0AMMOCTU MONyYeHMs pe3y/bTarta NpefocTaBieHns MyHULMNATIbHON
ycnyrn B OpraHe wian MOLL B dhopme ak3emnagpa 3M1eKTPOHHOro LOKYMEHTa Ha
OYyMaXXHOM HOCUTeNe.

[MPOA0/MKNTENBHOCTL O4HOI0 B3aMMOLENCTBUA 3a8BUTENSA C AO/HKHOCTHLIMM
NMLaMU MPY NPeLOCTaBIEHU MyHULMNAIbHOW YCYTW He NpeBbIwaeT 15 MUHYT.

3afBuTeNb BrpaBe OLEHUTb KayeCTBO MPefOCTaB/IeHUs MyHULMNAIbHON
YCNYrn C  MOMOLLbIO YCTPOMCTB MOABVMXKHON pagmoTened)OHHOM CBS3W, C
MCNONb30BaHNEM Pecny6/IMKaHCKOro nopTaa, TepPMUHa/IbHbIX YCTPONCTB.

2.13.3. VH(opmauma 0 Xxofe npeaocTaBfeHnss MYHULMNaIbHOM YCiyru
MOXET ObITb MOMyYeHa 3asBUTeNeM B JIMYHOM KabuHeTe Ha EavHOM noprane,
Pecny6nnkaHckom noptane, B OpraHe, MOLL.

2.13.4. TlpepocTaBfieHne MYHULMNA/IBHOW YCNYT  OCYLLECTBASETCA B
noéom MOLL no BbIGOPY 3aABMTENS HE3ABUCKMMO OT MeCTa ero >KMTeNnbCTBa Wm
MecTa (PaKTMYeCcKOro npoXxuBaHWa (rpebbiBaHWA) Ha TeppuTopun Pecny6/vku
TartapctaH MO 3KCTeppuTOpUaibHOMY MNpuHUMNY. MyHuuunanbHas ycnyra B
COCTaBe KOMIM/IEKCHOro 3anpoca He NpeaocTassfeTcs.

2.15. VHble TpeboBaHNA K MpefocTaB/IeHNI0 MyHULMNASIBHOM YC1yTn

2.15.1. Mpy npegocTaBNeEHNN MYHUUMNAIBHON YCNYr B 3M1EKTPOHHOWA
(hopme 3aABUTENb BrpaBe:

1)  nmonyuntb MHMOPMALMIO O MOpAAKe W CpoKax mnpefocTaB/eHns
MYHULMNIbHON YCyru, pasMeLleHHyo Ha EgnHom noptane, Pecry6/MKaHCKOM
noprasne;

2) nofaTb 3asB/IEHME O MNPEefOCTaB/EHUN MYHULMMANbHON YCIyrn u
VHble JOKYMEHTbI, He0OXoAUMble AnA NPefoCTaB/IeHNSA MYHULUNABHON YCyT, B
TOM 4ucne LOKYMEHTbI M MH(OPMAUMIO, 3MEKTPOHHbIE 00pa3bl KOTOPbLIX paHee
Obln 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yacTu 1cTtatbu 16 defepanbHOro
3akoHa ot 27 uona 2010 roga Ne 210-9d3 «O6 opraHu3aunm npeaocTaBieHUs
roCcyfapCTBeHHbIX M MyHMUMNa/bHbIX  YCAyr»,  C  WCNO/Ib30BaHMEM
Pecny6MkaHCKOro noprana;

3) MNoflyynTb  CBefdEeHWA O XOAe  BbIMOMHEHUS  3asBfieHWA O
NpefocTaBieHn MyHULMNAbHON YCNYrK, NOAAHHbLIX B 3/IEKTPOHHON (DOPME;

4)  OCYLLeCTBUTb OLIEHKY KauyecTBa MpefocTaB/ieHUs MYHULMNAIbHOM
ycnyru;

5) Nofy4nTb pe3ynbTaT MpPefOCTaBfeHNs MYyHULMNAIbHOW YCIyrn B
(hopme 3MIEKTPOHHOIO LOKYMEHTa,



6) nodatb >anoby Ha pelueHwe u aeiictene (6esgeicteme) OpraHa, a
TaKXKe €ero [O/HKHOCTHbIX ML, MYHUUMNaNbHbIX CAYXaLWMX MNOCPeACTBOM
PecnybnmkaHcKOro  nmopTtana, noptana  (efepasibHOM  rocyfapCTBEHHOM
MHPOPMALMOHHON  CUCTEMbI,  ObecneumBalolled  Mpouecc  AocyaebHoro
(BHecygebHOro)  obGXkanoBaHUS  pelleHWin W aerncTenini - (6e3nencTens),
COBEPLUEHHbIX MNPV NPeA0CTaBNEHUN TOCYAAPCTBEHHBLIX M MyHULMMANbHbIX YCAYT
opraHamu, NpeaocTaBSHOWMMK rOCYyAapCTBEHHbIE Y MYHULMNANbHbIE YCYTW, X
AO/MKHOCTHBLIMW INLIAMK, FTOCYAAPCTBEHHLIMI 1 MYHULUNANbHBIMIA CTYXXaLLUMW.

2.15.2. ®opmupoBaHMe  3adB/IeHNS  OCYLUECTBNAETCA  MOCPeACTBOM
3arno/IHEHNS 3/IEKTPOHHON (hOpMbl 3asB/IeHNA Ha Pecny6/inkaHCKOM nopTane 6e3
HeoOX0ANUMOCTI AONONHUTENIbHOW MoJaun 3asB/1eHNS B KAKOW-NM60 NHOW (hopMe.

2.15.3. Mpwu hopmmpoBaHny 3asBNneHnst 06ecrneynBaeTcs:

1)  BO3MOXHOCTb KOMWPOBaHWUS W COXPaHEHWS 3asBNEHUS U WHbIX
[AOKYMEHTOB, HEOOXOAMMbIX AN MPefOCTaB/EHNS YCNYTI;

2)  BO3MOXHOCTb  3anO/IHEHUS  HECKONbKUMW  3aABUTENAMU  OLHOM
ANIEKTPOHHOW  (hOpMbl  3asABNeHVss  MpyW  obpalleHnuM 33  yCyramu,
npegnonaratoWwmy  HarpaefieHNe  COBMECTHOIO  3asiB/IEHUSI  HECKONbKUMM
3a9BUTENAMMU;

3)  BO3MOXHOCTb Meyatu Ha OyMaKHOM HOCUTeNle KOMUWM 3M1eKTPOHHOM
(hopMbl 3aAB/EHNS;

4)  CcOXpaHeHMe paHee BBefEeHHbIX B 3M1EKTPOHHYIO (hopMy 3asBleHUs
3Ha4YeHU B OO0 MOMEHT MO >KefaHUK0 MoMb30BaTeNd, B TOM 4uCie Mpu
BO3HMKHOBEHUW OLUMOOK BBOAA M BO3BpaTe AN1s MOBTOPHOro BBOJA 3HAYEHW B
3MIEKTPOHHYIO (hopMy 3asB/IEHNS;

5  3anosHeHuWe Mosiein 3NeKTPOHHOW (hOpPMbI 3asB/IEHUA A0 Hadaia BBOAA
CBefeHVIN 3a8BUTENEM C UCMO/b30BaHWEM CBeAeHWI, pasmelleHHbIX B ECUA, 1
CBefeHWin, onybnnMKoBaHHbIX Ha Pecnyb/MkaHCKOM —noptase, B 4acTu,
KacaroLLeincs CBefleHW, OTCYTCTBYIOWMX B €AMHOM CUCTEME MAEHTUMKaALMN 1
ayTeHTU(MKaLNN;

6) BO3MOXHOCTb  BEPHYTbCA Ha /1060 M3 3TarnoB  3arofIHeHUs
3NIEKTPOHHOW (POpMbI 3asB/ieHNA Ge3 NOTepn paHee BBELAEHHON NHOPMaLN;

7)  BO3MOXXHOCTb AO0CTYyna 3asaBUTENSA K paHee MoAaHHbIM UM 3asiB/IEHNAM
B TeYeHWe He MeHee OAHOr0 rofa, a Takke YaCTUYHO CHHOPMMPOBAHHLIM
3a9B/IEHMAM - B TeUEHMNe He MeHee 3 MeCALEB.

2.15.4. 3anucb 3asBuTeneir Ha npvem B MOLL (ganee - 3anuchb)
OCYLLECTB/AETCA MOCPeACTBOM PecnybnmKaHCKOro noptasa, Tene)oHa KOHTaKT-
LeHTpa MOLL

3aABMTeNt0 NpPeAoCTaBseTcAd BO3MOXHOCTb 3anuncy Ha ntobble CBOOGOAHbIE
[/19 NpriemMa faTy v Bpems B npefenax yCTaHOBIEHHOrO B MHOTO(YHKLUMOHa/IbHOM
LIeHTpe rpaduka npuemMa.

3anucb Ha OnpeAefieHHY0 AaTy 3aKaHuMBaeTCd 3a CYTKW O HaCTynjeHus
3TON faThbl.



Ans  ocyllecTBneHus  npefBapuTenbHOM  3amuMcyM  MOCPeACTBOM
Pecny6/MKaHCKOro nopTana 3asBUTeNt0 HeobXOAMMO YyKasaTb 3anpallvBaeMble
CMCTEMOI AaHHbIe, B TOM YiC/e: (hamMUINI, UMS, OTYECTBO (MPX HAMYMK); HOMEP
TenedoHa; aapec 3NeKTPOHHOIM NoYThbl (MO XKENaHWI); Xenaemyt AaTy U Bpems
npriema.

B cnydyae HecOOTBETCTBWSI CBEfEHWI, KOTOpble COOOLUMN 3asBUTENb MPU
npeaBapuUTenlbHOW  3ammcK, [OKyMeHTaM, MpeAcTaBNeHHbIM 3asBUTENEM MpU
NINYHOM NpreMe, NpeaBapuTeNbHas 3anmcb aHHYNMPYETCS.

Mpu ocyLLECTBNEHNM NPeABaPUTENBHONM 3anncK 3asBUTENO 06ecreumBaeTcs
BO3MOXXHOCTb pacrnevartaTb Tas/lOH-MOATBEPXAeHNe. B cnyuyae, ecnu 3asBuTeNb
COOOLUMT aapec 3/eKTPOHHOW MOYTbI, HA YKa3aHHbIA afipec TakXKe HanpaBseTcs
MHopMaUMs O MOATBEPXKAEHUM MPeABapuTENbHOM 3anmncu C YKasaHWeM [aTbl,
BPEMEHM 1 MecTa npuema.

Mpy oCyLLECTBNEHNI NPeaBapUTENbHON 3amnncK 3asBUTe/b B 0053aTe/IbHOM
nopsiike UHOPMUPYETCA O TOM, YTO MpefABapuTe/lbHasA 3anMucb aHHYMPYeTcs B
C/lyyae ero HesiBKW Mo UCTeUYeHUU 15 MUHYT C Ha3HauYeHHOro BPEMEHU Npuema.

3asBuTENb B 1060 BPEMS BrpaBe 0TKa3aTbCA OT NpeaBapuTeNbHON 3anicu.

3anpeLaeTcst TpeboBaTb OT 3asBUTENS COBEPLLEHUS MHbIX AEACTBUIA, KpoMe
MPOXOXAEHUS  WMAEHTU(MKAUMM W ayTEHTU(MUKALMM B COOTBETCTBUU  C
HOPMaTMBHLIMX MPaBOBLIMM aKTamu Poccuiickoit defepauun, yKasaHus Lenm
npuemMa, a TakXke NPeaoCcTaBNeHNs CBeeHUIA, HEoOXOoAMMbIX [N pacyeTa
ANMTENBHOCTU BPEMEHHOMO MHTepBana, KOTOpbIii HE0GX0AMMO 3a0POHMPOBATDL /15
npremMa.

3. CocTaB, nocrefoBaTe/IbHOCTb M CPOKM BbIMOMHEHMS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUS K MOPSAKY WX BbINOMIHEHMS, B TOM 4uMChe
0COGEHHOCTU BbIMOMTHEHUST aAMUHUCTPATMBHbIX MPOLEAYP B 3MEKTPOHHOM
(hopMme, a TaKXKe 0CO6EHHOCTU BbIMOMTHEHMS aMUHUCTPATUBHBLIX NMPOLEayP
B MHOTO(hYHKLMOHA/TbHbIX LIeHTpax

3.1. OnucaHme nocneaoBaTelbHOCTY AeNCTBUIA NpY NpPeaoCcTaBeHNN
MYHULMNa/IbHOW YCyTrn

311 [MpefocTaBneHe  MYHUUMNANbHOMW  YCNyru  BK/IWOYaeT B cebs
cnepyroLime afMMHUCTPATUBHBIE NPOLEAYpPbI:

1) KOHCYNIbTMPOBaHMWE 3asIBUTENS;

2) NpuHATME U PacCMOTPEHMEe  KOMM/EKTa [OKYMEHTOB,
NpPeCTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHNe MeXBEJOMCTBEHHbIX 3anpoCOB B OpraHbl, y4yacTBYHOLIME B
NpefoCTaBEHNN MYyHULMNANbHOW YCNYTH;

4) NoiroToBKa pe3ynbTaTa MyHULMNanbHOW YCnyru;

5) Bblgaya (HanpasneHue) 3adBUTENIO0 pe3y/ibTaTta MyHULUMNANbHON ycnyru; 6)
ncnpasfieHNe TEXHUYECKON OLLNOKM.



3.2. OKazaHu1e KOHCY/bTauuii 3a9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOMHEHNA AAMWHUCTPATUBHOW MNpoLeaypbl
ABNAETCA ObpallleHne 3asBMTeNs Mo BOMPOcaM, CBA3AHHbIM C MPefoCTaB/IEHNEM
MYHULMNANbHON YCNyru.

JOMKHOCTHBIM  IMLOM  (PabOTHMKOM), OTBETCTBEHHbLIM 3a BbIMOJIHEHME
aIMUHUCTPATUBHOW NpoLeaypbl, ABNAETCH:

npy obpateHnn 3aasutens B M®L, - paboTHUK MOL;

npy obpalleHnn 3assutens B OpraH - AO/DKHOCTHOE NNL0, OTBETCTBEHHOE
3a
KOHCYNbTUPOBaHMe.

3.2.2. 3asBuTeNb BnpaBe 00paTUTLCA 3a KOHCYy/bTauuend O MOpsake U
CpoKax npefocTaBieHuss MyHULUNaIbHOR ycnyrn B M®L], IM4YHO 1 Mo TenegoHy U
3N1EKTPOHHOM MouTe.

PaboTHMK M®L| KOHCYnbTUPYeT 3asBUTENsd, B TOM 4MC/e MO COCTaBy,
(hopMe MpefCTaBNSEMON [JOKYMEHTaUMW M APYrMMm BoOrpocam Ans MosyyeHus
MYHULUMNANbHON YCNyTI.

3aaBuTENb MOXET MOoMy4nMTb WH(OpMaUMo O NopsaKe npeaocTaBieHns
MYHULMNaIbHOR YCNyrn Ha ouupmanbHoM caiite M®LL http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE MPOLIEAYPbI, YCTaHaB/IMBAEMbIE HACTOALLMM MYHKTOM,
BbINO/HAKOTCA B AieHb 06paLLeHNs 3asBUTeNs.

PesynbTaTtamy  BbIMOSIHEHNA  aAMUHUCTPATUBHbLIX MPOLEAyp ABNAKOTCA:
KOHCy/bTauus Mo cocTasy, (hopme MpeacTaBiseMoi LOKYMeHTauunm u Apyrum
BOMpOCcam, He0OXOANMBIM [/19 MOTyHEeHUst MYHULUNAbHOR YCYTI.

3.2.3. 3asABuTeNb BrpaBe 06paTnTbeA B OpraH no Tened)oHy 1 3/1eKTPOHHON
noyTe, a TakXKe MONYYUTb KOHCY/NbTauuio Ha Pecrny6/iMKaHCKOM rnopTane, caite
OpraHa 0 MopsigKe M CpoKax NpeaocTaBneHuss MyHULMNAIbHOW YCIyrn, B TOM
yncne no cocrasy, (hopMme MpPeLcTaBNsAeMol LOKYMeHTauuuM 1 ApyruM Bonpocam
A7 NONTYHeHNS MyHUUMUNA/IbHOW YCNYT .

ALMUHUCTPATUBHbIE MPOLEAYPbI, YCTaHaB/IMBAEMbIE HACTOALLMM MYHKTOM,
BbINO/HAKTCA B TeUeHMe Tpex paboumnx AHein co AHA NOCTYMNeHUs 06paLLeHus.

PesynbTatamMy  BbINOMHEHUA aAMWUHUCTPATMBHBLIX Mpoueayp SABNAOTCA:
KOHCy/bTauMm Mo cocTaBy, (hopme MpPeLcTaBNsieMON LOKYMeHTaumMm u apyrum
BOMpOcam, He0OXOAMMbIM /19 MONYUYEHUSE MyHULMMNAIbHOR YCyT .

3.3. [MpUHATME N pacCMOTPEHME KOMIM/IEKTa JOKYMEHTOB, MNpeAcTaBEHHbIX
3a4BUTENEM

3.3.1L Mprem OOKYMEHTOB AN1A MpefoCTaB/EHMs MYHULMMANbHON YCNyru
yepe3 MLl nnu yaaneHHoe paboyee mecto MPL],


http://mfcl6.tatarstan.ru

3.3.1.1.3asButens (NpeactaBuTeNb 3asaBuUTens) obpawaetcds B MO®L, ¢
3anpocoM O MpPefoCTaBfeHUN  MYHUUMMNANIBHOW  YCIyrm W NpeAcTaBnseT
[IOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.6 aAMUHUCTPATMBHOIO periameHTa.

3.3.1.2. PaboTHNK M®LL, BeayLwmin npuem 3asBneHui:

onpeaenset npeameT obpaLLeHns;

YA0CTOBEPSET IMYHOCTL 3aABUTENS,

MPOBOAWT NPOBEPKY MOSIHOMOYMNIA IMLA, NOAAIOLLErO AOKYMEHTbI; NPOBOANUT
MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpPebOBaHWAM, YyKa3aHHbIM B MyHKTe 2.6
aAMVHUCTPATUBHOIO persiaMeHTa; 3anosiHAET 3/1IEKTPOHHYI0 (OpMYy 3asB/eHNsA B
ANC MoL;

npu  NpefoCTaB/EHUM  AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6
afAMUHNCTPATUBHOrO pernameHtTa Ha OyMaXHOM HOcCWUTesle, OCYLLEeCTBAET
CKaHMpOBaHMe NPeLCTaB/IeHHbIX JOKYMEHTOB; pacrneyartbiBaeT 3aaBnieHne ns AVIC
M®LL; nepefaeT 3aaBUTeN0 Ha NPOBEPKY 1 NOAMNMUCaHME,

nocne noanucaHUA CKaHMpyeT noanucaHHoe 3aasneHne B ANC ML,
3arpyxkaet B AVIC M®LL JOKYMEHTbI, MpeACTaB/IEHHbIE B 3IEKTPOHHON (hopme
nnn

3NIEKTPOHHblE  06pasbl  OTCKAHMPOBAaHHbLIX  [JOKYMEHTOB,  (hopMupyeT
9NEKTPOHHOE  [eN10; BO3BpaLlaeT MoAMMCaHHOe 3asaB/ieHMe W  OpUrnHasbl
OyMaXXHbIX [JOKYMEHTOB; BblAaeT 3asaBUTE/HO PacrncKy B Npreme AOKYMEHTOB.

ALMVHUCTPaTUBHbIE NpoLEeAypbl, YCTaHaBIMBaEMble HACTOALLUM MYHKTOM,
BbINOSHAKOTCA B ieHb 00paLleHns 3adBUTENS.

Pe3ynbtatamMy  BbINOMHEHNS aAMWHUCTPATUMBHBLIX MpoLesyp SABNAHTCA:
rOTOBOE K OTMNPaBKe 3asaB/IeHME N NaKET JOKYMEHTOB.

3.3.1.3. PaboTHMk M®L] HanpasnseT nakeT AOKYMEHTOB, MPUHATbLIX OT
3aaBuTens B OpraH B 3/1eKTPOHHOW (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbIX Aen)
B TeYeHVe OfHOro paboyero AHA CO AHSA OOpalleHus 3asBUTeNs B CTPYKTYpHOe
noapaszeneHne MoLl,

Pe3ynbTataMy  BbINOMHEHUA aAMUHUCTPATMBHBLIX MNpoueayp ABNAKOTCA:
3asB/leHe N NaKeT AOKYMEHTOB (3/1eKTPOHHOE Aefio), HampasneHHble B OpraH,
MOCPeLCTBOM CUCTEMbI 3/1EKTPOHHOTO B3aUMOZAENCTBUA.

3.3.2. Mpuem OOKYMEHTOB ANA NPeAoCTaBMeHUs MyHULMNANbHOW YCNyrn B
3NIEKTPOHHOI (hopme Yepe3 Pecnyb/IMKaHCKMA nopTan.
3.3.2.1. 3asaBuTENb AN Modayn  3asB/IeHUA B 3/IEKTPOHHON  hopme

BbINO/HSIET CRefyHoLLVe AeCTBUS:

BbIMO/HAET aBTOPU3ALINIO;

OTKPbIBaeT (HOpPMY 3/1IEKTPOHHOI0 3asIBNEHNS;

3aMnonHsaeT (hopMy 3NEKTPOHHOTO 3asB/IEHWS, BK/OYAKOLLYI0 CBEAEHMS,
HeobxoauMble U 0683aTeNbHbIe A5 NPeAOCTaBNEHNS MYHULMNALHOW YCNyr;

MPUKPENISET JOKYMEHTbI B 3NEKTPOHHON (hopMe WK 3NeKTPOHHble 06pasbl
NOKYMEHTOB K (pOpMe 3MeKTPOHHOrO 3asBneHust (Npy  HeoGXoAMMOCTH);
NOATBEPXKAAET (haKT O3HAKOMIEHWS W COrfacust C YCNOBUSIMM W MOPSAKOM



NpefoCcTaB/eHNs MYHULMNIbHON YCYT B 3/1EKTPOHHOIN (hopme (ycTaHaB/vBaeT
COOTBETCTBYHOLLYHO OTMETKY O COrniacum B (POPMe 3/IEKTPOHHOTIO 3aB/EHUS);

MOATBEPXKAAET  [OCTOBEPHOCTb  COOOLLEHHbLIX CBeAEHWIA (yCTaHaBIMBaeT
COOTBETCTBYIOLLYHO OTMETKY B (DOPME 3/IEKTPOHHOIO 3asB/IEHMSA);

OTNpaBNseT  3arofIHEHHOE  3/IeKTPOHHOE  3asB/ieHue (HaXMMaeT
COOTBETCTBYIOLLYHO KHOMKY B (hopme 3/1eKTPOHHOIO 3aAB/1eHNs);

3NIEKTPOHHOE 3asB/ieHVe MOAMMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMU
NyHKTa 2.6.3 aAMUHUCTPATUBHOIO PernameHTa,;

nonyyaeT yBeOM/IeHe 00 OTNPaBKe 3/IEKTPOHHOIO 3asB/IEHNS.

dopmaTtHo-nornyeckas npoBepka ChOpMMPOBAHHOIO 3anpoca
OCYLLECTBNIAETCA  eAMHbIM  (PervoHasibHbIM)  NOPTa/IOM  aBTOMAaTUYeCcKM Ha
OCHOBaHMW TpeboBaHMIA, onpefdensiemMbiX OpraHoM (opraHu3aumein), B npoLecce
3ano/IHEHNA 3asBUTE/IEM KaXX0ro 13 Noseit 3NeKTPpoHHOW thopmbl 3anpoca. Mpu
BbISIB/IEHUN efVHbIM (PerMoHasIbHbIM) MOPTa/IOM HEKOPPEKTHO 3anO/IHEHHOIO
MoNs 3/1eKTPOHHOW (hOopMbl 3anpoca 3asBWUTe/lb YBEAOM/ISETCA O XapaKTepe
BbISIB/IEHHOW OLUMOKM N NOpsaKe ee yCTpaHeHWs1 NOCpeAcTBOM MH(OPMAaLMOHHOIO
COO6LLEHMS HENOCPEACTBEHHO B 3/IEKTPOHHOW (hopMe 3anpoca.

ALMUHUCTPATUBHbIE MPOLEAYPbI, YCTaHaB/IMBAEMbIE HACTOALLUMM MYyHKTOM,
BbINO/HAKTCA B ieHb 0OpaLLeHns 3asBUTeNs.

PesynbTatamMy  BbIMOIHEHNA  AAMUMHUCTPATUBHLIX MNPOLELYp SABAAKOTCA:
3/IEKTPOHHOE [eno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue KomniekTa 4OKYMeHTOB OpraHoMm.

3.3.3.1. OcHOBaHVeM Hauvana BbIMOMIHEHNSA aAMUHUCTPATMBHOW MpoLesypbl
ABNAETCA MOCTYM/eHVEe 3asB/IEHNA U WHbIX [OKYMEHTOB, He06X0AMMbIX NS
NpefoCTaB/IeHNA MyHULMNATbHOW YCNYTW.

3.3.3.2. [JO/MKHOCTHOE NnLO, OTBETCTBEHHOE 3a MNpWeM AOKYMEHTOB, B
Cnyyae obpalleHns 3asBUTeNns C 3asB/ieHMeM B OpraH: onpegenser npeamer
obpalLeHuns; ycTaHaB/IMBaET IMUHOCTb 3aABUTENS;

MPOBOAWT NPOBEPKY MOSIHOMOYMIA NULa, NOAAKLEro JOKYMEHTbI; NPOBOAUT
MPOBEPKY COOTBETCTBUA [AOKYMEHTOB TPebOBaHMAM, YyKa3aHHbIM B MyHKTe 2.6
aAMVHUCTPATUBHOrO persiaMeHTa, MpPOBepKY COOTBETCTBUA MPeACTaB/eHHbIX
[NOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHWAM (Hag/iexatlee OgopMIeHNe KOMuia
[OKYMEHTOB, OTCYTCTBME B [OKYMEHTaxX MOAYMCTOK, MPUMUCOK, 3aYepKHYTbIX
C/IOB M WHbIX He OroBOPEHHbIX WCMPaBMeHWiA); 3amo/HAET 3/IEKTPOHHYIO (hopmMy
3asB/IEHNS B aBTOMATU3UPOBAHHOW MH(OPMAaLMOHHON cucTemMe, npegHasHa4yeHHowM
[N19 0Ka3aHWA rocyfapCTBEHHbIX M MyHUUMMNAIbHLIX YCAYr; NpU npeaocTaBieHnn
[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 agMWHUCTPATMBHOrO persiaMeHTa Ha
OyMaXXHOM  HOCWUTefle,  OCYLUECTB/IIET  CKaHUpOBaHWEe  MpPeAcTaB/IeHHbIX
[OKYMEHTOB; pacneyatbiBaeT 3asB/IeHUe; MepefaeT 3adBUTEN0 Ha MNPOBEPKY U
noAnucaHue; rnocse noAnMcaHna CKaHMpPyeT NOAMMUCaHHOE 3asB/IeHNE,;

3arpyxaet B aBTOMATU3MPOBAHHYKD  MH(OPMAULMOHHYK  CUCTEMY,
npefHasHayeHHYO [15 OKasaHWs rOCYAAPCTBEHHLIX W MYHUUMMNAIbHBIX YCNyr
[AOKYMEHTbI, MpefCTaB/ieHHblE B 3/IEKTPOHHOW (hopMe WIN 3M1eKTPOHHbIE 06pasbl



OTCKaHMPOBaHHbIX [OKYMEHTOB, (hOPMUPYET 3MEKTPOHHOE [ef0;  BO3BpalLaeT
MOANMUCAaHHOE 3asiBNIEHNE U OPUTMHANbI BYMaXKHbIX [JOKYMEHTOB 3asiBUTENIO;
BblZaeT 3asABUTENO PACMCKY B NprieMe J0KYMEHTOB.

B cnyyae HannMums OCHOBaHMI [N OTKasa B MNpuemMe [JOKYMEHTOB
[OO/MKHOCTHOE NNLLO, OTBETCTBEHHOE 33 MNpuemM [OKYMEHTOB, YBeAOMAseT
3a9BUTENA O Ha/MuMM MNPEenAaTCTBUA 19 MpUeMa 3asB/fieHUs M BO3BpaLLaeT emy
[NOKYMEHTbI C 0OBbACHEHMEM COLEPXXaHUA BbISIB/IEHHbIX OCHOBaHWM 18 OTKasa B
npvemMe LOKYMEHTOB.

3.3.3.3. [OMKHOCTHOE NIMLL0, OTBETCTBEHHOE 3a NMpuemM LOKYMEHTOB, Moc/e
MOCTYN/IEHNA LOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asdB/IEHNI0 HOMeP B COOTBETCTBUW C HOMEHK/IATYPOWN [hen;
M3ydaeT TMOCTYNUBLUME 3MIEKTPOHHbIE Aefia, B TOM YUC/E MPUIOXKEHHbIE
3a9BMTeNeM [OKYMEHTbl B 3/1IeKTPOHHOW (DOPMe W 3/IEKTPOHHbIE 06pa3sbl
[AOKYMEHTOB; MNPOBEPSET KOMIMIEKTHOCTb, UMTAEMOCTb 3/IEKTPOHHBLIX 06pa30oB
[OKYMEHTOB; NPOBEPSeT CO6/I0AEHNe YCNOBUM AeNCTBUTENIbHOCTU 3/1EKTPOHHOM
nognucK, nocpeacTsoM obpalleHns K EgmHoOMy noptany (B Ciydae, €eciu
3adBMTeNeM MpPeACTaB/ieHbl 3/1EKTPOHHbIE AOKYMEHTbI, NOAMNMCAHHbIE YCWUIEHHON
KBa/IM(IMLIMPOBAHHOWN 3/1EKTPOHHOW MOAMNUCHIO).

Mp  HaMuMM  OCHOBaHWIA,  MPefYyCMOTPEHHbIX  MyHKTOM  2.7.1
aAMUHNCTPATUBHOrO pernameHTa, MoAroTaBMBaeT MPOEKT pelleHnst 06 OTKase B
npveme [OKYMEHTOB, HeOoOXOAMMbIX [A/19 NpefocTaBNeHns MYHULMNAIbHON
yCAyru.

B cnyuyae, ecnm B pesynbTare MPOBEPKM YCWUNEHHOWN KBaM(MLMPOBAHHOW
3NIEKTPOHHOW NOAMNNCK BbISB/IEHO HECOb0eHNEe YCNOBUN ee AeCTBUTENbHOCTH,
MPOEKT peLLeHns 06 0TKase [O/HKeH CoAepXKaTb NMYyHKTbI cTaTby 11 deaepanbHOro
3aKoHa Ne 63-®3, KoTopble NOCNYXXW/M OCHOBaHWEM 419 ero NPUHATKA.

[MpoeKT pelweHnss 06 OTKase B npviemMe [LOKYMEHTOB, HEOOXOAMMbIX A/
NpefoCcTaB/eHNs MyHULMNAIbHOW YCYTK, C YKa3aHWeM NPUYnH oTkasa (B Ciyuae,
eC/M  OCHOBaHWA [/ OTKasa B MpuveMe [OKYMEHTOB, HeobXoAUMbIX /14
NpefoCTaB/ieHNs  MYHUUMNAIbHOW  YCNyr,  CBA3aHbl  C  HapyLUeHVeM
YCTaHOB/IEHHbIX TPeb0BaHMA K TakUM [OKYMeHTaMm, OCHOBaHus [/19 OTKasa B
npueMe [OKYMEHTOB [O/DKHblI COAepXaTb MH(opMauMio 0 HavMeHOBaHWUU
[JOKYMEHTOB (MH(bopMaumu, CBeAeHWIA), KOTOpble He MpeAcTaB/ieHbl, cofepyar
HefOoCTOBepHble M (MK) MPOTMBOPEUMBLIE CBEAEHUSA, O(OPMIIEHBI C HapYLLEHNEM
YCTaHOB/EHHbIX TPeb0oBaHWIA), HaMpaB/ISETCA Ha COrnacoBaHVe B YCTAHOB/IEHHOM
MopsiiKe NOCPeLCTBOM CUCTEMbI 3IEKTPOHHOIO OKYMEHTO060poTa.

CornacoBaHue TMpoeKTa pelweHMss 06 OTKase B MNpueme [LOKYMEHTOB,
HeobXoAMMbIX ANA NPeAocTaBNeHUs MyHUUMNAIbHOW YCYrn, OCYLLECTBAETCS B
nopsake, NpegycMOTPeHHOM MyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMIA [ANs OTKasa B MpuemMe [LOKYMEHTOB,
MPeLyCMOTPEHHbIX ~ MYHKTOM  2.7.1  afMWUHWUCTPATMBHOIO  persiaMeHTa,
[O/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TeYeHWe OfHOro
paboyero [AHA CO [HA MOCTYN/IEHUS 3adBfIEHUSA, HanpaefsfeT 3asaBUTENHO,
yKa3aHHbIM B 3asB/IeHWM CMNOCOOGOM, YyBeAOMJ/IEHME O MOCTYM/IEHUN 3asBNEeHMS,



coeprkallee BXOAALLMIA PermcTpauMoHHbI HOMep 3asBfieHWs, AaTy MoSyyeHus
3aB/IeHNs, TMepeyeHb HaVMEHOBaHWM  (PalifoB, MNPEACTaBMNEHHbIX K Hemy
[LOKYMEHTOB, AaTy MoslyyeHus pesynbrata MyHULMNabHOW YCYTu.

3.3.3.4. VicnonHeHne npoueayp, YyKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aAMWHNCTPATUBHOIO perfiaMeHTa, npyv HaMYMMU  TEXHUYECKON BO3MOXHOCTU
OCYLLIECTB/IAETCA B aBTOMarMYyeCKOM  pexume  C  UCMO/b30BaHNEM
aBTOMaTM3MPOBAHHON  MH(OPMaLMOHHON  CUCTEMbI, MpefHa3HaYeHHOW  [)1s
OKa3aHWA rocyfapCTBEHHbLIX N MyHULMNAbHBLIX YCYT.

3.3.3.5. AAMUHUCTpATMBHbIE NPOLeAypbl, YCTaHaB/IMBaeMble NMYHKTOM 3.3.3
aAMUHNCTPATUBHOIO PersiaMeHTa, BbIMOMHAKOTCSA B TeYeHNe OfHOro paboyero AHS
CO OHA MOCTYN/EHUA 3as9B/1eHNS Ha PaCCMOTPEHME.

Pe3ynbTatamMy  BbINONHEHNA aAMUHUCTPATMBHBLIX MNpouesyp ABNAKTCA:
MPUHATBIA Ha PacCMOTPEHMe KOMIMJIEKT [OKYMEHTOB WM MPOEKT pelleHus 06
OTKaze B MpueMe  [JOKYMEHTOB, HeobXOoAUMbIX A1 MpefocTaB/eHus
MYHULMNIbHOR YCNYTW.

3.4. HanpaBneHne MeXXBeJOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYOLLIME B
NpefocTaBNeHUN MYHULMNANIBHOW YCNyrin

3.4.1. OcHOBaHVMEM Hayana BbIMOHEHWS aAMUHUCTPATUBHON Mpouesypbl
ABNAETCA MOMYyYeHUe LO/MKHOCTHLIM NNLOM (PabOoTHMKOM), YNONTHOMOYEHHbIM Ha
BbIMO/IHEHVE  aAMVMHUCTPATMBHOM  Mpoueaypbl, OT  JO/MKHOCTHOrO  nua
(paboTHMKA), OTBETCTBEHHOrO 3a MPVeM AOKYMEHTOB, MPUHATbIX OT 3adBUTeNs
[OKYMEHTOB.

3.4.2.  [JO/MKHOCTHOe MU0,  OTBETCTBEHHOE  3a  Hanpas/eHue
MEeXBeLOMCTBEHHBIX 3anpocoB, (POPMUPYET U HanNpaBiseT B 3/1EKTPOHHON (hopme
MOCPeLCTBOM CUCTEMbI MEXBELOMCTBEHHOMO 3/1IEKTPOHHOIO B3aUMOAENCTBUA (Mpu
OTCYTCTBMM TEXHWUYECKON BO3MOXHOCTU - WHbIMK criocobamu) 3anpocbl O
NpefoCTaBeHNN [OKYMEHTOB W CBEAEHWI, MNpefyCMOTPEHHbIX MYHKTOM 2.6.5
aAMWUHUCTPATUBHOIO PernaMeHTa.

ALMVHUCTpPATUBHbIE MPOLEAYpPbI, YCTaHaB/IMBaeMble HACTOALLMM MYHKTOM,
BbIMOHAKOTCA B ieHb NPUHATUA 3as9B/1eHNA Ha PaCCMOTPEHMeE.

Pe3ynbTataMy  BbINONHEHNA aAMUHUCTPATMBHBLIX MNpouedyp ABNAKOTCA:
Hanpas/fieHHble B opraHbl BfacTv v (U1M) NoABefOMCTBEHHble OpraHam B/acTu
opraHu3atmm 3anpocsi.

3.4.3. CneunanucTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3arpocos,
MOCTYNUBLLUX yepes cuctemy Me>XBeJOMCTBEHHOI O 3/IEKTPOHHOI 0
B3aIMOZENCTBMSA, MPefOCTaB/AT 3arpallnBaeMble [OKYMEHTbI (MH(OpMaLKIO)
WA HanpasfsloT YBeAOM/IEHNS 06 OTCYTCTBUM AOKYMeHTa U (Un) MHQopMaLmK,
HeoOXOAMMbIX — ANA  MPefOCTaBMeHUs  MyHUUMNaNbHOM — ycnyru  (panee -
yBefjoM/ieHMe 06 OTKase).

ALMVHUCTPATUBHbIE NPOLEAYpbl, YCTaHaB/MBaeMble HACTOALLMM MYyHKTOM,
BbIMO/HAKOTCA B TeYeHWe NATU OHeW CO AHS MOCTYM/EHUS MEXBELOMCTBEHHOIO
3anpoca B oOpraH WM oOpraHuM3auuio, nNpPeaocTaBnAloLLINe  JOKYMEHT WU



MH(OPMALMIO, €C/IM  MHble CPOKM MOAFOTOBKM WM HanpaefeHUsi OTBeTa Ha
MeXBeJOMCTBEHHbIA  3anpoC He YCTaHOB/IEHbl  (PefepasibHbIMU  3aKOHaMW,
npaBoBbIMM akTamu [lpaBuTenbcTBa Poccuiickoin defepauun U NPUHATLIMU B
COOTBETCTBUN C (pefepasibHbIMU 3aKOHaMyW HOPMAaTUBHbLIMK MNPaBOBbLIMK aKTaMu
Pecny6nunkun TaTapcraH.

Pe3ynbTaTamMy  BbIMOMIHEHNA  aAMWHUCTPATUBHBLIX MpoLeayp SBAAKTCSH:
[AOKYMeHTbl (CBefjeHus), HeobXxoAuMble ANA MpPefoCTaBNeHUs MYHULMNAIbHOW
ycnyru, nnbo ysefoM/ieHWe 06 OTKase, HanpasfieHHble [O/HKHOCTHOMY /ULy,
OTBETCTBEHHOMY 3a Harpas/ieHNe MeXXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4.  [lO/MKHOCTHOE /L0,  OTBETCTBEHHOE  3a  Hanpas/ieHue
MeXXBeOMCTBEHHbIX 3arpOCOB:

no/slydyaet  3anpallvBaemble  4Yepe3  CUCTEMY  MeXBeAOMCTBEHHOrO
3NIEKTPOHHOIO  B3aMMOJENCTBMS  [OKYMEHTbl (CBefeHWUs), HeobXxoAuMmble NS
npefocTaBNeHns MyHUUMNANbHON Yycniyrn, Nnbo yBefoMSIeHME 00 OTKase npwu
OTCYTCTBUM [OKYMeHTa W (WM) WHopMauMun; Mpu  HaIM4YMM  OCHOBaHWI,
NPefyCMOTPEeHHbIX  MyHKTOM  2.7.1  aAMWMHUCTPATMBHOIO  persiaMeHTa,
MOArOTaB/MBAET MPOEKT pelleHns 06 OTkase B MpUeMe  [OKYMEHTOB,
HeobXoAMMbIX A4/ MPeAoCTaBEHNA MyHULMNAIbHOW YCNYTW.

[MpoekT pelleHnsi 06 OTKase B NpueEMe AOKYMEHTOB, HEOOXOAUMbIX A/1a
NpefocTaBeHNs MyHULUMNAbHOW YCYTUW, € YKa3aHeM MpuyunH oTkasa (B Cnyuae,
eCIM  OCHOBaHWA [N OTKasa B MpuveMe [OKYMEHTOB, HeobXoAUMbIX /14
NpefoCTaBfieHNs  MYHUUMMNIbHOW — YCNyru,  CBfi3aHbl € HapyLUEeHVEM
YCTaHOB/IEHHbIX TPeb0BaHWA K TakMM [OKYMeHTaMm, OCHOBaHus [/19 OTKasa B
npueMe [OKYMEHTOB [AO/DKHblI COAepXaTb MH(OpMaLMio 0 HaMMeHOBaHWUU
NOKYMEHTOB (MH(opMaLmK, CBefeHWA), KOTOpble He NpPeACTaB/ieHbl, COAepXar
HeAO0CTOBEPHbIe M (M) NMPOTMBOPEUMBbLIE CBEAEHUS, O(hOPMIIEHBI C HapYLLEHNEM
YCTaHOB/IEHHbIX TPeboBaHWi1), HanpaBsAeTCA Ha COriacoBaHMe B YCTaHOB/IEHHOM
MOpsKE MOCPeLCTBOM CUCTEMbI 3/IEKTPOHHOIO JOKYMEHTOO60pOTA.

CoryfacoBaHne MpoekTa peweHMss 06 OTKase B MNpuemMe [OKYMEHTOB,
HeobXoAMMbIX ANA NpPeAocTaB/eHUs MyHUUMNAIbHOW YCIYyri, OCYLLECTBAETCA B
nopsake, NpegycMOTPeHHOM MyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

ALMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHaB/IMBaEMble HACTOALLUMM MYyHKTOM,
BbIMOSHAKTCA B i6Hb MOTyYeHNs CBEAEHWUIA M0 MeXBEAOMCTBEHHbLIM 3amnpocam.

PesynbTaTamy  BbIMOSIHEHUA aAMUHUCTPATUBHBLIX MNpoueayp SBNAKOTCH:
NOKYMeHTbl (CBefleHns), HeobxoAuMble ANS NPeAOoCTaBEHNA MYHULMNAIbHOM
YCNyru, NpPOoekT peLleHWs 06 OTKase B MpueMe AOKYMEHTOB, HeOOXOAUMbIX [/
npefoCcTaB/eHNs MyHULMNAbHON YCYTW.

3.4.5. lVcnonHeHwe npouefyp, YKasaHHbIX B MNyHKTax 3.4.2, 344
aAMUHNCTPATUBHOIO pernaMeHTa, Mpy HaIMuymMnm TEXHWYECKON BO3MOXKHOCTM
OCYLLLeCTB/IAETCA B aBTOMaTM4YeCKOM  peXxumMe  C  WCMNOMb30BaHMEM
aBTOMaTM3MPOBAHHON  MH(OPMALMOHHOW  CUCTEMbl, MpefHa3HAYeHHON  [/1F
OKas3aHus roCyfapCTBeHHbIX M MYHULMNAIbHbIX YCIyr, B TOM 4YuC/le C MOMEHTa
perncTpaummn 3afBfieHNss B COOTBETCTBUW C HACTOAWMM aaMUHUCTPATUBHbLIM
persiaMmeHToM.



3.4.6. MaKkc/Ma/ibHbI CPOK BbIMOHEHUA aAMUHUCTPATUBHBLIX MPOLEAYP,
yKa3aHHbIX B MNyHKTe 3.4 agMWUHUCTPATMBHOIO pPernaMeHTa, COCTaBAseT MSATb
paboumx aHei.

3.5. MoaroToBKa pe3y/ibTaTa MyHULMMNa/IbHOM yCyru

3.5.1. OcHOBaHMEM Ha4yana BbINOMHEHUS aAMUHUCTPATUBHON nNpoLeaypsbl
ABNSIETCA MOCTYM/IeHNe OT AO0/MKHOCTHOrO Nnua, OTBETCTBEHHOrO 3a Harnpas/ieHue
MEXXBEAOMCTBEHHbIX 3arnpocoB, [OKYMEHTOB (CBefeHWil), HeobXoanMbIX O
NpPeaocTaB/IEHNS MyHULMNASILHON YCYTW.

3.5.2. [0mKHOCTHOe N0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ysnbTaTa
npefocTaBeHNs MyHULUUNALHOWN YCNYT:

paccMaTpuBaeT CHOPMMPOBaHHbIA KOMIMNEKT JOKYMEHTOB, HEOOX0AUMbIX O/
npefocTaB/eHNs MyHULMNATIbHON YCNYru; Npu BbISIBNEHUM OCHOBaHWUI /19 O0TKasa
B MpefoCTaB/EHNN MYHUUUNANbHOW YCNYrW, YKasaHHbIX B MyHKTe 2.8.2
alMVHUCTPATUBHOIO pPernameHTa, NoAroTaB/MBaET MPOEKT pelleHust 06 OTKase B
npefocTaBneHn MyHULUMNANbHON YCNyrn; B Cly4vae OTCYTCTBMSA OCHOBaHWIA NS
OTKa3a B NPeAoCTaBNeHUM MYHUUMUNANbHOW YCyr, npeayCcMOTPEHHbIX MYyHKTOM
2.8.2 alMVMHUCTPATUBHOIO persiameHTa, Mo MTOraM PacCMOTPEHWUs [LOKYMEHTOB,
HeoOXOANMBIX [ANS MNPefoCTaB/EHUS MYHUUUNAILHOW YCNyrin, MoAroTaBnvBaeT
MPOEKT pe3ynbTara NpefoCcTaBNeHNs MyHULUNAIbHOW YCyru B COOTBETCTBUM C
nognyHktom 1 nyHkta 2.3.1 agMUHUCTPATMBHOIO perniameHTa; Harpasnser
MOArOTOB/IEHHbIA MPOEKT pe3y/bTaTa MpefocTaBfeHMss MyHUUUNAILHOW YCNyTn
Ha corfacoeaHWe B YCTaHOB/IEHHOM  MOpPSAKE  MOCPeACTBOM  CUCTEMbI
3NIEKTPOHHOI0 JOKYMEHT0060poTa.

ALMVHUCTPATUBHbIE MPOLIEAYPbI, YCTaHaB/IMBaeMble HACTOALLMM MYyHKTOM,
BbINO/HAKOTCA B TEUYEHMe [BYX paboumx AHEN.

PesynbrataMy  BbIMONHEHNA aqMWUHUCTPATMBHBLIX MPOLedyp ABMAATCS:
MNPOEKT peleHns 00 OTKase B MPeAoCTaB/eHUN MYHUUUNANbHOW  YCNyriu
(npunoxxeHne Ne4 K HacToALEMY aAMUHUCTPATUBHOMY PErfaMeHTy), MPOeKT
pasbAcHeHMs  (npunoxeHme Ne2 K HACTOAWEMY  agMUHUCTPATUBHOMY
pernameHTy).

3.5.3. CornacosaHue 1 nofnucaHve MpoekTa pesynbTaTa MnpefocTaBieHns
MyHUUMNaNbHOW ycnyru (danee - nNPOeKTbl [AOKYMEHTOB) OCYLLECTB/AETCS
PYKOBOAWUTENEM CTPYKTYPHOrO rnojpasfefieHns, OTBETCTBEHHOIO 3a MOArOTOBKY
pe3ynbTata MyHMUMNASbLHON Yycnyru, 3amectuteneM PykoBoauTens OpraHa,
PykoBoautenem OpraHa.

[MoAroToB/MeHHbIE  MPOEKTbl  AOKYMEHTOB,  WMEILWME  3ameyaHus,
BO3BpaLLatoTCA Ha JopaboTKy nnLy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/fbTara
MyHUUMNaNbHOM ycnyrn. locne ycTpaHeHUsi 3ameyvaHuii NMPOeKTbl AOKYMEHTOB
MOBTOPHO MepeaaroTcs Ana cornacoBaHMs 1 NoAnucaHus.

PykoBoautens OpraHa npuv pPacCMOTPEHWUM  MPOEKTOB  [OKYMEHTOB
NpoBepsieT  COO6/MOAeHNe  aAMUHUCTPATUBHOIO  pernameHTa  AO/MKHOCTHLIMU
nnuammn OpraHa B 4aCTU CPOKOB BbINO/IHEHNA aAMUHUCTPATMBHbLIX Mpoueayp, ux



MocnefoBaTe/IbHOCTM W MOMHOTbLI, HaIN4YMA  COrnacoBaHWUi  YMOSTHOMOYEHHbIX
AO/MKHOCTHBIX NnL, OpraHa B CUCTEMe 3/1EKTPOHHOI0 J0KYMEHTO000pOTa.

B cnyyae BbISIBNEHWA HapyLleHWA B 4YaCTU CPOKOB  BbIMO/IHEHUA
aOMVHUCTPATUBHLIX  MpoUeayp, WX  NOCNefoBaTeslbHOCTM W MOMHOTI
PykoBogutens OpraHa WHWALMUPYeT MpPUBJEYEHNE K OTBETCTBEHHOCTU /vl
[OMYCTUBLUNX HapyLUIeHUsi, B COOTBETCTBUM C NYHKTOM 4.3 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHaB/IMBAEMbIE HACTOALLUMM MYHKTOM,
BbIMO/HAKOTCA B TEUEHME [ABYX Pabounx AHeEN.

PesynbTatamMy  BbIMOMIHEHNA AAMMHUCTPATUBHbLIX MNPOLELYP SABAKOTCA:
peLLeHVie 06 0TKase B MPefoCTaBIEHUN MyHULMNAILHOW yCyrn (NpunoxeHne Ned
K HacTosilLleMy aAMUMHUCTPATUBHOMY pernameHTy), MUCbMEHHOE pasbACHeHUA
(npyvnoxeHve No2 K HacToALEeMY aAMUHUCTPATUBHOMY PernameHTy).

3.54. icnonHeHWe npouenyp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aAMUHNCTPATUBHOrO persiaMeHTa, Mnpy HaM4yMn  TEXHUYECKON BO3MOXKHOCTU
OCYLLECTB/IAETCA B aBTOMATMYeCKOM  pexume  C  WCNONb30BaHWEM
aBTOMATM3MPOBAHHON  MH(OPMALMOHHON  CUCTEMbI, MpefHa3HaYeHHOW A1
OKa3aHuWs roCyAapCTBEHHbIX N MyHULMMAbHBIX YCAYT.

MaKkCUMasibHbI ~ CPOK  BbIMOSIHEHUA  afMWHUCTPATUBHBLIX  MPOLEayp,
yKa3aHHbIX B MyHKTe 3.5. aAMWHUCTPATMBHOIO perfiaMeHTa, COCTaB/AeT YeTbipe
paboumx aHs.

3.6. Bbigaua (Hanpas/ieHWUe) 3assBUTENIO pe3ysibTaTta MyHULIMNANLHOM YCyru

3.6.1. OCHOBaHVMEM Hayana BbIMOMHEHWS aAMUHUCTPATMBHONM MNpoLeaypsbl
SIBNAETCS MOMyYeHNe [OMKHOCTHBIM /IMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHNE
aIMMHNCTPATMBHOI NpoLieaypbl, AOKYMEHTa, NOATBEPXKAAIOLLEr0 NpefoCTaB/eHNe
MYHULIMMaNLHOW YCNyriA.

3.6.2. [lOMKHOCTHOE /MLI0, OTBETCTBEHHOE 3a Bbldavy (HampaBneHue)
[OKYMEHTOB:

06ecrneymBaeT perucTpauUmi U BHeCEHUe CBefleHUiA 0 pesynbTarte
NpefoCTaBNEHNS MYHULMNALHON YCNyrn B NOACUCTEMY BefeHUs AOKYMeHTaLum
aBTOMAaTU3MPOBAHHON  MHOPMALMOHHON  CUCTEMbI, NpefHa3HAuYeHHON  Ans
OKa3aHWs roCyAapCTBEHHbIX M MyHULMNA/bHLIX YCAYT; U3BELLAeT 3asBuUTens (ero
npeacTaBuTeNs)  CNocoboM, YKasaHHbIM B 3aBNEHWMKW, O  pe3ynbTaTe
NPefOCTaBNEHNS  MYHULMMANbHOM YCIYyrM WM O  BO3MOXHOCTM  MOMyYeHMs
pe3ynbTaTa NpefoCcTaBNeHNst MyHULMNanbHOM ycnyri B OpraHe v B MoL,

cnonHeHne npoueayp MPU  HaMuMM  TEXHUYECKONW  BO3MOXHOCTU
OCYLLECTBNSETCA B aBTOMAaTUYEeCKOM  peXxuMe € UCMO/b30BaHMEM
aBTOMATU3MPOBAHHON  MH(OPMALMOHHON  CUCTEMbI,  NpeAHa3Ha4YeHHON  Ans
OKa3aHWs rocyapCTBEHHbIX U MyHULIMNANbHBIX YCNYT.

AIMVHUCTPATUBHbIE MPOLIEAYPbl, YCTaHABNMBAEMble HACTOALLMM MYHKTOM,
BbIMNOMHAKTCA B TEYEHMe OfIHOrO paboyero AHsS CO AHA MOAMNMCaHWS [AOKYMEHTa,



ABNAOLWErocqd  pe3ynbTaToM  MNPeAOCTaBMEHUS  MYHULMNAIbHON  yCnyru,
YNONHOMOYEHHbIM AO/MKHOCTHBLIM iMuoM OpraHa (OpraHom).

PesynbTtataMy  BbINOMHEHUA aAMWHUCTPATUBHBLIX MpoLedyp ABNSAHOTCA:
pasMeLleHre CBeAieHMIn 0 pe3y/ibTaTe MpefoCTaBfeHNs MyHULMMNATILHOW YCNyrn B
NH(OPMaLMOHHBLIX CUCTeMax, W3BeLleHVe 3aaBuTens (ero npeacraBuTens) o
pe3ynbTaTte NpefocTaBneHns MyHULMNaIbHOR YCTYrn 1 Crnocobax ero nony4veHus.

3.6.3. [MopAadoK Bblgaun (HanpasfieHWs) pesynbTarta MpefoCTaB/eHNS
MYHULMNbHOR YCyTW:

3.6.3.1. Tpn ob6paweHnn 3asaBUTeNd 3a pPe3ynbTaTtoM  MYHULMNAIbHON
ycnyr B M®L, paboTHUK M®L] BbigaeT 3a8BUTeNH0 pe3y/ibTaT MyHULMNAIbHON
yCnyru B (pOpMe 3K3eMmrisipa 3MEKTPOHHOI0 JOKYMeHTa Ha GYyMaKHOM HOCUTESe.
Mo TpeboBaHUIO 3aABUTENA BMECTE C 3K3eMMIAPOM 3/IEKTPOHHOIO AOKYMEHTa Ha
OYyMaXXHOM HOcuTesie eMy MpPefoCTaB/ISETCA 3K3eMMNIAP 3MEKTPOHHOIO JOKYMEHTa
MyTEM €ero 3anncy Ha CbEMHbIA HOCUTE/Ib MH(OPMaLMM WM HanpaBieHUs
9K3eMMJIApa ANEKTPOHHOIO JOKYMEHTa MO 3/1IEKTPOHHOI NoyTe B aipec 3adBUTENS.
Mpn 3anucy Ha CbEMHbIA HOCUTESb MH(OPMaLUN MM HAMPaB/IEHUN 3K3eMMsapa
9NeKTPOHHOIO0  [OKYMEHTa, Ha OCHOBE KOTOpPOro COCTaBfeH 3K3emnasap
3NIEKTPOHHOIO [0KYMeHTa Ha OYyMaXKHOM HOCWUTefe, MO 3/1eKTPOHHOM MoYTe
NWOEHTUYHOCTL TaKOro 3K3emnadpa 3MEKTPOHHOIO AOKYMeHTa  3K3eMmnaapy
3NIEKTPOHHOIO AOKYMEHTa Ha OYMaXKHOM HOCUTESe 3aBepsAEeTCs YNOTHOMOYEHHbIM
COTPYAHWKOM C MCMO/b30BaHNEM YCU/IEHHON KBa/IM(ULMPOBAHHOW 3/1EKTPOHHOM
noanucu.

ALMVHUCTPATUBHbIE MPOLEAYpPbI, YCTaHaB/MBaeMble HACTOALLUM MYyHKTOM,
BbIMO/IHAKOTCA B MOPSAKE O4YepefHOCTWU, B AeHb MPUObLITUSA 3asaBUTENA B CPOKM,
YCTaHOB/1EHHbIE persiaMmeHToM paboTbl ML,

Pe3ynbTatamMy  BbINOAHEHNA aAMUHUCTPATMBHBLIX Mpouesyp ABNAKOTCA:
(hnkcauma akra Bblgaun pesynbTata npefocTaBneHuss MyHUUUNAIbHOR YCnyrn B
AVC M®LL, pesynbTaT NpeaocTaBneHVss MYHUUMNATbHOW YCNYru, BblAaHHbIV
3aABUTENIO.

3.6.3.2. Tpn obpalleHnn 3asBUTENS 3a Pe3ybTaTOM  MYHMUMMNAbHOM
ycnyrn 4yepes PecnybmMKaHCKMIA nopTan  3asBUTENO B JIMYHBIA  KaOWHET
aBTOMAaTMYeCKN Hanpas/feTCA 3/1EeKTPOHHbIA 00pa3 [OKYMEHTa, SB/AIOLErocs
pe3ynbTatoM  MpPefoCTaB/fIEHUs  MYHUUMNATbHOW  YCAYyru,  NOAMMCAHHbIN
YCWUMNEHHON KBa/IM(IMLUMPOBAHHOW 3/IEKTPOHHON MOAMUCLI0  YMO/THOMOYEHHOIO
LO/MKHOCTHOrO nivua OpraHa (OpraHom).

ALMVHUCTpPATUBHbIE NPOLEAYpPbI, YCTaHaB/MBaeMble HACTOALLMM MYHKTOM,
BbIMOMHAIOTCA B [leHb  nognucaHua  [OKYMEHTa,  MOATBepXXAatoLLero
npefoctaeneHve  (0TKa3 B MPeAOCTaBNeHWM)  MYHULMNAIbHON  YCNyru,
YNONHOMOYEHHbLIM AO/MKHOCTHbLIM MLom OpraHa (OpraHom).

Pe3ynbTatamMy  BbINOMHEHUA aAMUHUCTPATMBHBLIX Npoueayp ABNATCA:
Hanpas/eHne (NpeaocTaB/ieHNe) C MUCMOMb30BaHNEM Pecrny6/IMKaHCKOro noprana
3a9BUTEM0 [JOKYMEHTa, MOATBEPXKAAIOLLEr0 NpeaocTaB/ieHne MyHULMNaIbHON
ycnyru (B TOM Ymc/ie 0TKa3 B MPefoCTaBeHN MyHULMNAIbHOW YCNyrh).



3.6.3.3. Mpy obpaleHnn 3asaBUTENA 3a pPe3ysibTaTtoM  MYHULUMNaIbHON
ycnyru B OpraH, [0/MKHOCTHOE MU0, OTBETCTBEHHOE 3a BblAady (HanpasfieHue)
[NOKYMEHTOB, BblJaeT 3afBMTEN0 pe3ynbTaT MyHuumMnanbHoi ycnyru. T1o
TpeboBaHMIO 3adBUTENA BMECTE C 3K3EeMM/APOM 3/1eKTPOHHOrO AOKYMeHTa Ha
OYyMaXXHOM HOCUTesie eMy MPefoCTaB/AETCA IK3EMNIAP 3NEKTPOHHOIO AOKYMeHTa
MyTeM €ro 3anmMcu Ha CbEMHbIA HOCUTENb MH(OPMaLUN WAK  Hanpas/eHns
9K3eMMNJIApa 3/IEKTPOHHOI 0 JIOKYMEHTa MO0 3/IEKTPOHHOM NOoYTe B aApec 3asBUTENS.

ALMUHUCTPATUBHbIE MPOLEAYPbI, YCTaHaBNNBaeMble HACTOALLMM MYHKTOM,
OCYLLECTB/AOTCA B MNOPALKE O4YepefHOCTU, B [eHb MpubbLITUS 3adBUTENS B
COOTBETCTBUM C [MpaBmnaMy BHYTPEHHero TpyLoBoro pacnopsgka OpraHa.

Pe3ynbTaTtoM  BbINOMHEHUA aAMUHUCTPATMBHLIX MpoLeayp ABMASAHOTCA:
(hnkcaumsa hakta Bblgaumn pesysnbTara NpefoCTaBIeHNs MyHULMNATLHOW YCyru B
aBTOMATM3MPOBAHHON  WH(OPMALUMOHHON  CUCTeMe, MNpeAHasHa4YeHHON A1
OKa3aHus rocyfapCTBEHHbIX N MyHULMNAbHBLIX YCAYT.

3.7. VicnpaBneHne TeEXHUYECKUX OLLIMOOK

3.7.1. B cnyyae O06Hapy>XeHMsi TEXHWYECKON OWKNOKA B [OKYMEHTE,
ABNAOLEMCSA Pe3y/ibTaTOM MYHUUMNAIbHOW YCyru, 3asBUTE/lb Hanpas/seT B
OpraH 3asBnieHMe 06 MCMpaBfeHUN TEXHUYECKON owmnbkm (npunoxeHne Nol K
HacToALEMY  aAMWHUCTPATUBHOMY  perfiaMeHTy);  AOKYMEHT,  BblAaHHbIN
3a9BUTEMN0 KakK pe3ynibTaT MyHUUMNaSbHOW YCIyrn, B KOTOPOM COLEPXMTCA
TeXHNYeCKasd  owmbka;,  [OKYMEHTbl,  UMeKWMe  HPUANYECKYD  cuny,
CBUAETENbCTBYOLME O HATMYMIN TEXHUYECKOW OLUMOKN.

3asBneHne 06 1UcnpaeieHNM TEXHUYECKOW OLLUMOKM B CBELEHMSX, YKa3aHHbIX
B AOKYMEHTe, SBAIOLEMCA pPe3y/bTaToM MYHUUUNaNbHOM YCnyru, MofdaeTcs
3aABuTeneM (YrnosIHOMOYEHHbIM NpPeAcTaBMTeNeM) MOYTOBbIM OTMpaB/eHneM (B
TOM 4uCne C  WUCMOMb30BaHMEM  3MIEKTPOHHOM  MOYTbl), Mb0  4epes
Pecny6nvkaHcKkunia noptan nnm MOLL.

3.7.2. [O/MKHOCTHOE /IMLUO, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB,
OCYLLECTBNAET MNPUEM 3asABfIEHNS 06 WCMpaB/fieHMM TEXHUYECKOM OLUNOKMK,
PErNCTPUPYET 3asB/IEHWE C TMPWIOXKEHHbIMW [JOKYMEHTaMW W MepefaeT Ux
[O0/HKHOCTHOMY /LY, OTBETCTBEHHOMY 3a 06PabOTKY [AOKYMEHTOB.

AAMVHMCTPATUBHBIE MPOLEAYpbl, YCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbIMOSHAKOTCA B TEYEHWe OAHOIo paboyero AHA C AaTbl perucTpaummn 3aaBeHus.

PesynbTtatamy  BbIMOMHEHUA aAMUHUCTPATUBHBIX NPOUEAYyp SABNAKOTCA:
MPUHATOE N 3aperucTpupoBaHHOe 3asB/IEHWE, HamnpaB/ieHHOE Ha PacCMOTPeHUe
[AO/MKHOCTHOMY /MUY, OTBETCTBEHHOMY 3a 06PabOoTKY AOKYMEHTOB.

3.7.3. [JO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a 00pabOoTKy [OKYMEHTOB,
paccmaTtpuBaeT [LOKYMEHTbl WU B LENAX BHECEHWS WCMpaB/eHUA B [OKYMEHT,
ABNAOWNIACA  pe3yNbTaTOM  MPefoCTaB/ieHNs  MYHUUMNASbHOW  YCnyru,
OCYLLECTB/ISET NpoLeaypbl, NPeayCcMOTPeHHbIE MYHKTOM 3.5 agMWUHUCTPATUBHOIO
PernaMeHTa, v Bbl4aeT MCMPaB/IEHHbIN LOKYMEHT 3aaBUTENH0 (YNOTHOMOYEHHOMY
NpeacTaBMUTeNtO) IMYHO MOA POCMUCH C U3bATUEM Y 3asaBUTeNs (YNOTHOMOYEHHOIO



NpeicTaBUTENs)) OpUrMHana AOKYMEHTa, B KOTOPOM COAEPXMUTCA TeXHM4YecKas
ownbKa, WM HanpaBnsieT B ajpec 3adBUTENS MOYTOBLIM  OTMPaBIEHMEM
(nocpeCTBOM  3/1EKTPOHHOM  MOYTbI) MUCbMO O BO3MOXHOCTW  MOJYYEHWS
[IOKYMeHTa Npu npegoctaBneHnn B OpraH OpuruMHana AOKYMEHTa, B KOTOPOM
COAEPXKMTCA TEXHUYECKAs OLLNOKa.

AQMUHUCTPATUBHbIE MPOLEAYPbI, YCTaHaB/IMBAEMbIE HACTOALLUMM MYyHKTOM,
BbINOMHAOTCA B TeyeHMe ABYX paboumx [AHei nocne obHapy>XXeHUs TEXHUYECKOM
OWMOKA WM MOMyYeHUs OT 1060ro 3avHTEepecoBaHHOrO Mua 3adBfeHUs O
[0MYLLLEHHOMN OLLNOKe.

PesynbTaTaMy  BbIMO/IHEHNA  aIMMHUCTPATUBHbLIX MNPOLEAYp ABNASKOTCA:
BblAaHHbIN (HanpaBneHHbIN) 3asBUTENHO AOKYMEHT.

4. Mopsaok 1 opMbl KOHTPO/ISA 3a NPeAocTaBeHUEM MYHULMNAILHOM
ycnyru

4.1. TlopsanoK ocyLIeCTBNEHUS TEKYLLIEro KOHTPOA 3a CO6/10AeHNEM 1
NCMOJ/IHEHMEM OTBETCTBEHHbLIMU JO/HKHOCTHBLIMW NLLAMW MOJIOXKEHNIA
aaMUHUCTPATMBHOIO persiaMeHTa 1 MHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCTaHaBNMBaKLLNX TpeboBaHNA K NPeAoCcTaBNeHNIO MyHULMNa/TIbHON
YCNYru, a TakxKe NPUHATUEM UMW pPeLLeHUI

KOHTponb 3a NONHOTOM WM KayeCcTBOM MpPefOCTaBeHUS MYHULMNAIbHON
YCNYTv BK/OYAET B CEOA BbISBNIEHME U YCTPaHEHWE HapYLLEHWUIA NpaB 3asBUTENEN,
NpoBefeHVe NPOBEPOK COO/IOAEHUA MPOoLEeayp NPeaocTaBneHns MyHULMNAIbHON
YCNyru, MNOArOTOBKY pelueHWUA Ha feicteus (6e34eincTBME) AO/MKHOCTHBLIX AL,
opraHa MecTHOro camoyrnpas/eHus.

dopmamyt  KOHTPONIA 3a COOMOAEHVEM WCMOMHEHUA aAMUHUCTPATUBHBIX
npoueayp ABNAKOTCH:

1) npoBepka M  COINacOBaHWe  MPOEKTOB  [JOKYMEHTOB MO
NPeLOCTaBEHNIO MYHULMMAIbLHOW YCNyTK;

2)  NpoOBOAMMbIE B YCTAHOB/IEHHOM MOpPSAKE MPOBEPKU  BefAeHWs
[eN0Mnpon3BOACTBA;

3)  npoBefeHMe B YCTAHOB/IEHHOM MOPSAKe KOHTPOJIbHbIX MPOBEPOK
cobntoAeHNa npoueayp NpefocTaBeHNs MyHULMNAIbHOW YCyru.

B uLensax TeKyLlero KOHTPONA WCNOMb3YKTCA CBEAEHWS, UMEIOLIMEeCs B
3NIEKTPOHHOM 6a3e AaHHbIX, CNy)kebHas KOPPeCnOHAEHLMSA, YCTHAsA U NUCbMeHHas
MH(opmaLms [AOMKHOCTHbIX nmu, OCYLLECTB/IAOLLNX BbINO/IHEHWE
aAMUHMNCTPATUBHbIX MPOLEAYP, XYPHa/bl y4eTa COOTBETCTBYIOLMX JOKYMEHTOB U
Apyrue cBefeHus.

[na  OCyWwecTBNeHWA  KOHTPONA 3@ COBepLUeHMEM  AeWCTBUA  npwu
NpeLoCTaBNEHN MYHULMNAIbHON YCNYT U MPUHATUN PeLLEeHNiA PyKOBOAMTENHO
opraHa MeCTHOro CamOynpaB/ieHUA MPeLCTaBNATCA CNpaBKM O pesynbrarax
NpPefoCTaB/IEHNA MyHULMNAIbHOW YCyTW.



O cnyyasx M MpUYMHAX HapyLUeHUs CPOKOB, MOC/efoBaTeNlbHOCTU I
COAEPXXaHWUS afIMVHUCTPATMBHbIX MPOUEAYP [OMKHOCTHbIE NNLA HeMEeLAeHHO
MHAOPMUPYIOT PYKOBOAWTENS OpraHa, MpefoCTaBNSOWEr0 MYyHULMNAIbHYO
YCNYry, a TakKXKe NpeanpUHUMAatoT CPOYHbIE Mepbl MO YCTPAHEHWIO HapyLLEHWIA.

TeKylMiA KOHTPOMb 3a COG/MOAEHVMEM MOCNeA0BaTeNbHOCTM  AENCTBUNA,
OMpPefieNeHHbIX  aAMUHUCTPATMBHBIMK  NpoLieAypamMn MO NPeAoCcTaBNeHHo
MYHWULMNANBHON YCNyru, OCYLLECTBASETCS 3aMECTUTENeM PYKOBOAWUTENs opraHa
MECTHOTO CaMOyrpaBfieHUsl, OTBETCTBEHHbIM 3a OpraHu3aUui paboTbl MO
MpeaocTaBeHNo MyHULMNANLHOW  ycnyru, HaYa/IbHUKOM oTAena,
OCYLLECTB/AIOLLEr0 OpraHm3aumio paboTbl MO NPeAOCTaB/EHNO MYHULIMNANBHOM
YCNYTH.

MepeyeHb [OMKHOCTHBLIX /WL, OCYLLECTBASIOWMX TEKYLMA KOHTPONb,
YCTaHaBNMBAETCA MOMOXEHUSMM O  CTPYKTYPHbIX NOApasfdeneHusx opraHa
MECTHOr0 CamoynpaBneHust U JOMKHOCTHbLIMW PernameHTaMu.

4.2. TlopsaoK 1 NepuUoAMYHOCTb OCYLLECTB/IEHUS MMIAHOBbIX M BHEM/IAHOBbIX
MPOBEPOK MO/THOThbI U KayecTBa NpPeAocTaBeHMsT MyHULUMNA/IbHOK yCcnyru, B
TOM u4ucne nopsigok M opMbl KOHTPONS 3a MOIHOTOAW W Ka4yecTBOM
npefocTaBeHNsT MyHULMMa/IbHOW YCTyT i

42.1. KOHTpOnb 3a MONHOTOM WM  KayeCTBOM  MpefoCTaB/ieHus
MYHULMNaIbHONA YCYT OCYLLECTBNAETCS B (hopMax:
1) npoBeAeHVs NPOBEPOK,;
2) pacCMOTPeHUs >Xanob 3adBuUTenel Ha fAencTeust (6e30encCTBUE)
OpraHa, a TaKkke X JOMKHOCTHBIX ML, MyHULMNAbHBIX CyXaLlyX.

4.2.2. B uUensax OCYLEeCTBNEHWUS KOHTPONS 3a MONHOTOM W KauyecTBOM
NpefoCTaBNeHNS MYHMLMNANbHOW YCyr MPOBOAATCA MNaHOBbIE U BHEMNAHOBbIe
npoBepkn. TMOpAAOK M MEPUOAMYHOCTb OCYLLECTBNEHWUS MIAHOBbLIX MPOBEPOK
yCTaHaB/MBaeTCs  nnaHoM  pabotbl  OpraHa. [pu  npoBepke  MOryT
paccMaTpMBaTbCS BCE BOMPOCHI, CBA3aHHbIE C MPeAoCTaBNeHNEM MYHULMNANbHOM
ycnyrn (KOMMEKCHble MNPOBEPKM), WM OTAENbHbIA BOMPOC, CBSI3aHHbIA C
NpefoCcTaB/ieHNEM MyHULMNaNbLHOI ycnyru (TemaTuyeckme npoBepku). MpoBepka
TaKKe MOXET NPOBOANTLCS MO KOHKPETHOW XXasnobe 3asBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCS B CBA3U C  MPOBEPKOI
YCTPaHEHUs PaHee BbISIBMIEHHbIX HAPYLLEHWIA aqMUHUCTPATUBHOIO PErfaMeHTa, a
TaKke B C/lyyae MOMy4YeHUs Xanob 3asBuTeneil Ha [aelicTeus (6e3melicTBue)
OpraHa, a TakXke MX A0/MKHOCTHbIX MWL, MYHULMMANbHBIX CIYXaLLmX.

4.2.4. Pe3ynbTaTbl NPOBEPKU OOPMASIOTCA B BUAE aKTa MPOBEPKM, B
KOTOPOM YKa3blBAlOTCS BbISIBNEHHbIE HEAOCTATKM U MNPEAIOKEHNS M0 UX
YCTPaHEHMIO.



4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX /1ML, OpraHa, NpeaocTaB/soLLErO
MYHUUMNA/IbHYIO YCYTY, 3a peLleHnsa v geiictena (besgencteme),
npuHMMaemble (OCyLLECTBISIEMbIE) UMW B XOfe NPeLoCTaB/IeHNS

MYHULUMNANbHOW yCnyrn

Mo pe3ynbTaTam MPOBEAEHHbIX MPOBEPOK B Cy4vae BbISB/EHUS HapyLUEeHWIA
NpaB 3asBWUTE/NIe BWHOBHbIE /LA TMPUBMEKAKOTCA K OTBETCTBEHHOCTU B
COOTBETCTBMU C 3aKOHOAAaTeNIbCTBOM Poccuiickon deaepaumu.

PykoBoauTeNb opraHa MeCTHOro camMoyrnpaB/ieHNss HeceT OTBETCTBEHHOCTb
32 HECBOEBPEMEHHOE PacCMOTPEHWE 3aAB/IEHNN.

PykoBoauTenb (3amMeCcTUTeNlb PYKOBOAMTENSA) CTPYKTYPHOrO noapasaeneHus
opraHa MecTHOro camoyrnpaB/ieHNA HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe
N (MNN) HeHaZNexallee BbIMoSHeHWE afMUHUCTPATUBHbIX AENCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernameHTa.

JOMKHOCTHbIE /IMLA N MHble MYHUUMMNANbHbIE CRyXallne 3a pelleHus u
pevictena  (6e3geiicteue),  nNpuHMMaeMble  (OCYLLECTB/SiEMble) B XOfe
NPefoCTaB/iEHNA  MYHUUMMANIbHOA  YCNYrn,  HEecyT  OTBETCTBEHHOCTb B
yCTaHOB/IEHHOM 3aKOHOAATe/lbCTBOM MOPSAAKE.

4.4, TlonoxxeHUs, XapaKTepusytoLye TpeboBaHNA K MOPALKY 1 hopmam
KOHTPO/1A 3a NpefoCTaBNeHeM MyHULMNAaNbHOW YCNyrn, B TOM YKMCe CO
CTOPOHbI FpaXkaaH, NX 00beANHEHUIA 1 OpraHu3auum

KOHTponb 3a MpefoCTaB/IEHMEM MYHUUMMNA/IBHON YCNYyru CO CTOPOHbI
rpaxgaH, WX OObeAVHEHWIA W OpraHuM3auunii, OCYLLEeCTBNAETCA MNOCPeACTBOM
OTKPbITOCTU  [eATe/IbHOCTU  OpraHa  MeCTHOro  camoynpaBieHust  Mpu
NpefoCTaB/ieHNN MYHUUMNANIBHOW YCYrn, MOSYyYeHWUS MOMHOW, aKTyaslbHON U
[OCTOBEPHOM MH(hopMaLMK O NopsAKe NpPefoCTaBIeHNss MyHULMNAIBHOR YCyrn v
BO3MOXHOCTM [10CY[leOHOr0 paccMOoTpeHus obpatleHnin (>kanob) B mpoLiecce
NpefoCTaB/IeHNA MyHULMNAIbHOW YCNyTW.

5. JlocynebHbIn (BHeCYAeOHbIN) MOPSALOK 06XKa/rioBaHUA PELLEHN U AeNCTBUN
(6e3nencTBUS) opraHa, NPefoCcTaB/ISAOLWEro MyHULUNANbHYO YCyry,
MHOTMOYHKLNOHA/IbHOI0 LIEHTPa NPeaocTaBNeHns rocyaapcTBEHHbIX U
MYHULMNANbHbLIX YCNYT, OpraHn3auuni, yKasaHHbIX B YacTu 1.1 ctaTbu 16
defepasibHOro 3akoHa Ne210-P3, a TakKKe UX AO0/HKHOCTHbIX Nn,
MYHULMMANbHbIX CAYXalnX, paboTHMUKOB

5.1. 3asBUTENIM MMEKOT NPaBo Ha 00X asoBaHue B AOCYLeOHOM Mopsake
peweHnin 1 pgencTBuii  (6e3deicTBMsA)  opraHa,  MNpPefoCTaB/IAOLLErO
MYHULMNANbHYIO YCYyry, AO/MKHOCTHOrO /uvua opraHa, MpeaocTaB/soLEro
MYHULMNAbHYIO YCYTy, MYHULMNaIbHOrO CyXallero, pyKOBOAMTENS OpraHa,



NPefOoCTaB/ALWEr0 MyHUUMNAbHYO YCAYTY, MHOTO(YHKLMOHA/IbHOIO LEHTPa,
paboTHMKa MHOrO(YHKLMOHA/IBHOIO LEHTPa, OpraHv3auuiia, npesycMOTPEHHbIX
yacTbto 11 cTtatb 16 defepanbHOro 3akoHa ot 27 mona 2010 roga Ne 210-$3
«O6 opraHuzauum nNpeaocTaBeHNs rocyAapCTBEHHbIX U MyHULMMAbHBIX YCYT,
a TaKke X paboTHMKOB.

3aABUTENb MOXET 00paTUTLCA C XKasioboK, B TOM YMC/IE B CNEAYIOLMX CNyYasX:

1)  HapylweHVMe CpoKa peructpaumMm 3anpoca O MpeLoCTaB/IEHNM
MYHUUMNaNBbHOM YCNyrun, 3anpoca, ykasaHHOro B cratbe 151 ®PefaepasibHOro
3akoHa ot 27 wmona 2010 roga Ne 210-d3 «O6 opraHuM3auumn npeaocTaB/eHns
rocyfapCTBEHHbIX M MyHULMNASIbHBIX YCYT»;

2)  HapylleHWe CcpoKa MpefoCTaB/IeHUs MyHUUMnanbHOW ycnyrn. B
yKazaHHOM Cnyyae fJocyaebHoe (BHecylebHOe) 006XasioBaHVWe —3asBUTENEM
peLLeHnin 1 fencTenii (6e3neincTBna) MHOTOMPYHKLMOHAIBHOTO LIEHTPa, paboTHUKA
MHOTOPYHKUMOHA/IbHOTO  LEeHTpa  BO3MOXHO B C/lyvyae, €C/iM Ha
MHOIO(YHKUMNOHA/IbHBIA LEHTP, PeLleHuss U aeicTBus (6e3aeicTBre) KOTOPOro
00XaNnyloTcs, BO3/IOXKeHA (DYHKUMA MO MNPefoCTaB/eHVNO  COOTBETCTBYHOLMX
MYHULMN&IbHLIX YCNYT B NMO/IHOM 06beme B MOpsAAKe, onpeaeneHHOM YacTbio 1.3
ctatbm 16 defepanbHoro 3akoHa ot 27 wmond 2010 roga Ne 210-d3 «O6
opraHusauum npefocTaBneHns rocyAapCTBEHHbIX U MYHULUMNAIbHBIX YCAYT»;

3)  TpeboBaHWe Yy 3asaBUTENs AOKYMEHTOB WM  WHGopMaummM nnbo
OCYLLECTB/IEHNA [OEWCTBUIA, NPeACTaB/iEHNE WAW OCYLLECTB/IEHWE KOTOPbIX He
NpeLyCMOTPEHO HOPMATUBHbLIMW MPaBOBbIMM akTamu Poccuiickon degepauuu,
HOPMaTVBHbLIMX MPABOBbIMW akTamy Pecnybnmku TaTtapctaH, MyHULMNaIbHbIMM
MpaBoOBbLIMKN aKTaMu A1
NpefoCTaB/IeHNA MyHULMNATbHOW YCNYTH;

4) 0TKa3 B MNpuemMe  [OKYMEHTOB, MNpeAocTaB/ieHVe  KOTOPbIX
NpeLyCMOTPEHO HOPMATUBHbLIMW MPaBOBbIMK akTaMu Poccuiickon Pepepauuu,
HOpPMaTVBHLIMW MPABOBbIMU akTamu Pecnybnnkmn TaTtapcTtaH, MyHULMNa bHbIMM
MPaBOBbLIMW aKTaMu s
NpefoCTaB/IeHNs MyHULMNATbHOW YCNYTK, Y 3a8BUTeNs;

5)  0TKa3 B MpefocTaB/ieHUM MYHUUMMASILHOW YCIYrn, ecniv OCHOBAHWS
OTKasza He MNpeayCcMOTPeHbl (heflepa/ibHbIMU  3aKOHaMW U MPUHATbIMK - B
COOTBETCTBMN C HUMW WMHbIMW HOPMATUBHBLIMK MPaBOBbIMW aKTamy POCCUINCKON
defepaymmn, 3aKOHaMK Y MHBIMW HOPMATVBHbLIMM NPaBOBbIMY akTamu Pecnyonmku
TatapcTaH, MyHUUMNAbHBIMW MPaBOBbIMM akTaMu. B ykazaHHOM cryyae
nocynebHoe (BHecyebHOE) 06)KanoBaHWe 3asBUTENEM PELLUEHUIA WU AeNCTBUIA
(6e3peincTams) MHOTO(PYHKLUMOHA/IbHOTO LleHTpa, paboTHMKa
MHOFOYHKLUMOHA/IbHOTO  LeHTpa  BO3MOXHO B Clyyae, €C/iM Ha
MHOTO(YHKUMNOHA/IbHBIA LEHTP, pelleHus u aencTBus (6e3deiCcTBME) KOTOPOro
06XanyroTca, BO3/IOXKEHA (OYHKUMA MO MPefoCTaB/IEHNIO  COOTBETCTBYHOLUMX
MYHULMNabHBIX YCNYT B NMO/HOM 06beme B Mopsiake, onpeaeneHHOM YacTbio 1.3
ctatbm 16 defepanbHoro 3akoHa ot 27 wonda 2010 roga Ne 210-d3 «O6
opraHusauum npefocTaBneHns rocy4apCTBeHHbIX U MyHULMNAbHBIX YCAYT»;



6)  3aTpeboBaHMe C 3adBUTENA MPU MPeLOCTaBEHUN MYHULMMNAbHOM
yCnyru nnatbl, He nNpPeayCMOTPEHHON HOPMATMBHbLIMK MPaBOBbIMM  aKTamu
Poccuiickon  ®egepaumn, HOPMAaTMBHbIMW MPaBOBbIMK aKTamu  Pecny6nmku
TatapcTaH, MyHMUMNAIbHLIMI NPaBOBLIMU aKTaMu;

7)  OTKa3 opraHa, MpefoCTaBMSOWEro  MyHULMNANbHYIO  YCAyry,
[JO/MKHOCTHOIO /iMla opraHa, MpefocTaBfsfoWero MyHULMNAIbHYO  YCAyry,
MHOIO(PYHKUMOHA/IbHOTO  LieHTPa, PaboTHMKA MHOMOMYHKLMOHAIbHOTO LEHTPA,
opraHusauuii, NpeaycMOTPEHHbIX YacTblo 11 cTaTbn 16 defepanbHOro 3akoHa OT
27 wona 2010 roga Noe 210-®3 «O6 opraHu3aumMm npegocTaB/eHUs
roCcyAapCTBEHHbIX Y MYHULMMABbHBIX YCNY», UK UX PabOTHUKOB B UCNPaBNeHNM
OONYLIEHHbIX MMM OMeyaToK W OWMOOK B  BblJaHHbIX B  pe3y/bTare
NPefoCTaB/ieHNs  MYHUUMMNAIBHON  YCnyrn  [OKYMeHTax /fiMbo  HapylueHue
YCTaHOB/IEHHOIO CPOKa TakKux ucnpasfeHWn. B ykasaHHOM cryyae focyfebHoe
(BHecyaebHoe) 06)KanoBaHWe 3asiBUTENEM PELLeHUn U OeAcTBUiA (6e34einCTBuUSA)
MHOIO(YHKUMOHA/IbHOTO  LIEHTPa, pPaboTHMKA MHOTOMYHKLMOHAIbHOIO LeHTpa
BO3MOXHO B C/lyyae, eCiM Ha MHOrO(MYHKUMOHAbHBIA LEHTP, PeLueHus 1
nenctems  (6e3deiCTBME) KOTOPOro 06XKanytoTcs, BO3/IOXKeHa (YHKUMS MO
NpPefoCTaB/IEHNO COOTBETCTBYHOLLMX MYHULMNAIbHBLIX YCIYT B NO/HOM 00bemMe B
nopsake, onpeaeneHHoMm Yactbto 1.3 ctatbn 16 PeflepasibHOro 3aKoHa OT 27 UoNA
2010 roga Ne 210-®3 «O6 opraHu3aumv npefocTaBieHuss TOCYLAPCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

8)  HapylleHue cpoka uav nopsaaKa Bblhayn LOKYMEHTOB M0 pesy/ibTatam
NpefoCTaB/IeHNS MyHULMNATbHOW YCNYTH;

9)  npuocTaHOBNEHWEe NPeAOCTaBNeHUS MYHUUUMNIbHON YCAyru, ecnu
OCHOBaHMSi NPUOCTAHOB/IEHNA He MpefyCMOTPEHbI (hefepasibHbIMK 3aKOHaMU U
MPUHATBIMA B COOTBETCTBMU C HUMW MHBIMA HOPMATMBHbLIMK NMPaBOBLIMA aKTamu
Poccuiickon ®efepaumm, 3akOHaMU U UHLIMW HOPMATMBHbLIMY MPaBOBbLIMU aKTamMu
Pecny6imkn TartapcTaH, MyHULUNaIbHBIMKA MPaBOBbIMM akTamMu. B ykazaHHOM
cnyyae pgocypaebHoe (BHecydebHOe) 06)KanoBaHME 3asABUTENIEM PELLEHUIA U
aecTBmin - (6e30eiicTBUA)  MHOMO(YHKUMOHANIBHOTO  LEHTpa,  paboTHMKa
MHOFO(DYHKUMOHA/IbHOrO  LieHTpa  BO3MOXHO B Cilyyae, ecim Ha
MHOTO(YHKLUMOHA/bHBIA LEHTP, pelleHns u aeinctems (6e3geiicTBre) KOTOPOro
06XaNytoTCcs, BO3/IOXKEHA (DYHKUMA MO MpPefoCTaBNeHUO  COOTBETCTBYHOLMX
MYHULMNaIbHLIX YCYT B NMO/IHOM 00beMe B Mopsiake, onpeaeneHHOM YacTbio 1.3
ctatbu 16 depfepanbHoro 3akoHa ot 27 wmond 2010 roga Ne 210-d3 «O6
opraHusaumy npefocTaB/ieHUs rocyAapCTBeHHbIX M MYHULMMANbHBLIX YCay».,

10) TpeboBaHWe Yy 3afBUTENs MNPV MPeLOCTaB/IEHUN  MYHUUMMNAbHOM
YyCNyrn [OKYMEHTOB WAN WH(opmauumn, OTCyTCcTBME U (UM) HEeLOCTOBEPHOCTb
KOTOpbIX HE YKasblBa/IUCb MNPV MepBOHaYa/lbHOM OTKa3e B NpuemMe [OKYMEHTOB,
HeoOXOAMMbIX AN MPeAOCTaB/eHUS  MYHUUMNANbHOA  ycnyru, /mMbo B
NpefoCcTaB/ieHM  MYHUUMNAIbHOW  YCAYyrK, 3@ UCK/IKOYEHWEM  C/y4aes,
NPeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbu 7 defepaslbHOro 3akoHa oT 27
mona 2010 roga Ne 210-d3 «O6 opraHM3aLmMmn NPefoCcTaB/IEHNA rocyAapCTBEHHbIX
N MyHUALMNaIbHLIX YCyr». B ykKaszaHHOM cfydae pgocyfebHoe (BHecynebHoOe)



obxasnoBaHve  3aABUTENIEM peLLeHniA N [OencTBUiA (6e3nenncTeun)
MHOTO(PYHKUMOHA/IbHOTO  LIEHTPa, PaboTHMKA MHOMOMYHKUMOHAIBHOMO LieHTpa
BO3MOXHO B C/lyyae, eCiM Ha MHOTrO()YHKUMOH&/IbHbIA LUEHTP, PeLleHns wu
peinctems  (6e3neicTBME) KOTOPOro 00XKanykoTCs, BO3/IOXKEHA (yHKUMS 1O
NpPefoCTaB/IEHNIO COOTBETCTBYHOLLMX MYHULMMNAIbHBIX YCYT B NMOSIHOM 06beMe B
nopsake, onpeaeneHHoOM 4actbto 1.3 cTatbM 16 ®PefepanbHOro 3akoHa oT 27 Uons
2010 roga Ne 210-®3 «O6 opraHu3auMm MpefoCTaB/IEHUA TOCYLAPCTBEHHbLIX U
MYHULMNANbHBLIX YCYT.

5.2.)Kanoba nopgaetcs B NMUCbMEHHON (hopMe Ha OyMaKHOM HocuTene, B
3NIEKTPOHHOM (OpMe B OpraH, MNPeAoCTaBNAOWMA  MYHULUNASBHYO  YCAyry,
MHOTOPYHKUMOHANIbHBIA ~ LUEHTP  /mM60 B COOTBETCTBYHOLMA  OpraH
rocyAapCTBEHHOW BNacTW, SABMSIOWMIACA y4ypeauTenemMm MHOrMoMYHKUNOHaIbHOIO
LUeHTpa (fJanee - y4ypeauTeslb MHOTFO(YHKUMOHA/IBHOTO LEHTpa), a Takke B
opraHusaumm, npegycMoTpeHHble YacTbio 11 cTtatbn 16 ®PeaepasbHOro 3akoHa oT
27 wiond 2010 roga Ne 210-d3 «O6 opraHu3aumMm npeaocTaB/eHUN
rocyapCTBEHHbIX Y MYyHUUMNaNbHbLIX YCyr». XKanobbl Ha pelleHns 1 AehcTBus
(6e3feincTBMe) PYKOBOAUTENA OpraHa, MpefoCTaBMAOWEro  MYyHUUMNAIbHYHO
yCnyry, nofaroTcA B BbILIECTOAWMIA opraH (Npu ero Haamyum) mbo B cyyae ero
OTCYTCTBMA  paccMaTpuBAIOTCA  HEMnoCPefCTBEHHO PYKOBOAMTENIEM  OpraHa,
MPeLOCTaB/AOLWEro MyHULMNATbHYO yCyry. XKanobbl Ha pelleHns U AenCTBUSA
(6e3gencTBMe)  pabOTHMKA  MHOrO()YHKLMOHA/IbHOrO  LEeHTpa  nopdaroTcs
PYKOBOAMTENHO 3TOM0 MHOTOMYHKUMOHa/IbHOTO LEHTpa. YKanobbl Ha peLueHns u
nenctens (be3nencTane) MHOrOMYHKUMOHAIBHOIO LIEHTPa NoAatoTCa YUpeanTento
MHOIO(hYHKLUMOHAIbHOIO LeHTpa WM AO/MKHOCTHOMY /ULy, YMNOTHOMOYEHHOMY
HOPMaTMBHbLIM MPAaBOBbIM akTOM Pecrybnmku TatapcTaH. XKanobbl Ha peLLeHns 1
fenicteua (6e3eincTere) pabOTHUKOB OpraHu3aumii, NpPeayCcMOTPEHHbIX YacTbio
11 cratbn 16 ®defepanbHoOro 3akoHa ot 27 wuona 2010 roga Ne 210-®d3 «O6
opraHuzauuy nNpefocTaB/ieHUs TOCYAAPCTBEHHbLIX U MYHUUMNABHBIX YCAYI»,
NOLAKOTCA PYKOBOANUTENAM 3TUX OpraHun3aLunil.

Xanoba Ha  peweHuss n  gerctBus  (6e3OeNCTBME)  OpraHa,
NPefoCTaBNAOWEro MyHULMNANbHYO YCAYry, AO/MKHOCTHOIMO /iua opraHa,
NPeLoCTaBNAOWEro MyHUUUNANbHYKO YCAyry, MYHUUUNaNbHOTO CAy>Kallero,
PYKOBOAMTENS opraHa, npefocTaB/AoWwero MyHALMNAIbHYO YCyry, MOXeT 6bITb
Hanpas/ieHa Mo nouyTe, Yepe3 MHOrOMYHKUMOHAIbHBIA LEHTP, C MUCMO/b30BaHMEM
NH(DOPMAaLMOHHO-TENIEKOMMYHUKALUMOHHON  CeTU  «/IHTepHET»,  O(hULMaIbHOrO
ca/ita opraHa, NpefoCTaBNALWEro MyHUUMNaIbHYKO ycnyry, EamMHoro noprana
nméo  Pecny6/nMKaHCKOro nopTaia, MHGOPMaUMOHHOM CUCTEMbl  [0CYyAe6HOro
06>kaioBaHUA, a TaKKe MOXET ObITb MPUHATA MPU JINYHOM MpPUEME 3asABUTENS.
YKanob6a Ha pelueHus n geinctems (6e34encTeme) MHOrOMYHKLMOHAIBHOTO LEHTpa,
paboTHMKa MHOMO(YHKLMOHA/IBHOTO LIEHTPA MOXKET ObITb Hamnpas/ieHa no noute, C
MCNONb30BaHNEM MHOPMALMOHHO-TENEKOMMYHUKaLMOHHOW CeTu «/IHTEpHET»,
OPMUMaIBHOTO Ccaita MHOrOgYHKLMOHA/IbHOIO LieHTpa, EAmMHOoro noptana nnéo
Pecny6smkaHCcKOro  noprtasa,  MHOPMaUMOHHON  CUCTEMbl  JocyfebHoro
06)kafioBaHNA, a TakKKe MOXET OblTb MPUHATA NPV JIMYHOM MPUEMe 3asBUTENS.
YKanoba Ha pelueHusa n feincTensa (be3gencTere) opraHm3auuia, NpesycMoTPeHHbIX



yacTblo 11 ctatbn 16 ®efepasbHOro 3akoHa ot 27 nwona 2010 roga Ne 210-P3
«O6 opraHuzaumMm npeaocTaBNeHVss TOCYAapCTBEHHbIX W MYHULMMASbHbIX
ycnyr»Ne, a Takke WX PabOTHUKOB MOXeT ObITb HampaBfieHa MO MoyTe, C
MCNOMNb30BAHNEM MH(OPMALMOHHO-TENEKOMMYHMKALUNOHHON CeTU  «HTEPHET»,
oMUMaIbHBIX  CalTOB  3TUX  opraHusaumin, EguHOro  noprtana  mbo
Pecny6/iMKaHCKOro noptana, a Takke MOXKET ObITb MPUHATA NPU IMYHOM MpUeme
3aaBuTeNs.

5.3. XKanoba fo/mKHa coaepkarb:

1)  HaMMeHOBaHWe oOpraHa, MNPefOCTaBMAIOLWEro  MyHUUMMNIbHYHO
YCNyry, [AO/MKHOCTHOrO /iMua opraHa, MpeaoCTaBAAoLWLEro  MYyHULUNAIbHYHO
ycnyry, iMoo MyHULMNAIbHOTO CAyXallero, MHOTOMYHKLMOHAIbHOTO LEHTPA,
ero pykosogutens n (uav) paboTHUKA, OpraHmn3aumin, NpesycMOTPEHHbIX YacTbio
11 crtatbm 16 ®PepepasnbHoro 3akoHa oT 27 wonsa 2010 roga Ne 210-P3 «O6
opraHusauum npefocTaBfieHNs rocyAapCTBEHHbIX U MYHUUMNANbHBIX YCAYr», KX
pykoBoautenen wu (Mnn) pabOTHWUKOB, pelleHns u aeicteusa  (6e3neinctseme)
KOTOPbIX 00XanyroTCs;

2)  (hamununto, umsa, 0T4eCTBO (NOCNeLHee - NPV HaJMynK), CBeLeHUA O
MECTE XWUTEeNbCTBA 3aABUTeNS - PU3NYECKOro nnua MnMbo HavMeHOBaHWE, CBeeHNS
0 MeCTe HaxOXAeHus 3adBUTENs - HOPUAMYECKOro nua, a Takke Homep (Homepa)
KOHTaKTHOro TeneoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbl (NPW HaMuUK) ©
MOYTOBbLIN afipPec, N0 KOTOPbIM AO/MKEH ObITb HaMpaB/ieH OTBET 3aABUTESIO;

3)  cBedeHus 06 06XanyeMbIX pelleHusX u AencTeuax (6e3nencTemmn)
opraHa, npefoCTaBAOLWEro MyHALMNANbHYO YCAyry, [LAOMKHOCTHOrO /uua
opraHa, MpefoCTaBNAWEro MyHUUMMNANIbHYIO YCAYyry, M60 MYHULMNaIbHOIO
Cy>KaLuero, MHOrOo(YHKLUNOHaIbHOIO LleHTpa, paboTHMKa
MHOTO(PYHKUMOHA/ILHOTO LieHTpa, OpraHu3auuii, NpefycMOTPeHHbIX YacTbio 11
ctatbum 16 defepanbHoro 3akoHa ot 27 wwong 2010 roga Ne 210-d3 «O6
opraHusauuMy npefocTaBfieHNs TOCYAAPCTBEHHBLIX U MYHULMMANbHbBIX YCAYr», KX
PabOTHMKOB;

4)  [0BOAbI, HA OCHOBaHUWN KOTOPbIX 3aABUTE/Ib HEe COr/iaceH C peLleHueM
N pencteveM (6e3geiiCTBMEM) OpraHa, NPeAoCTaBAAOWEro MyHUUMNAIbHYHO
YCAyry, [O/DKHOCTHOrO /nua opraHa, MpegoCcTaBAAoLWEero  MyHUUUNAIbHYHO
ycnyry, nmbo MyHULMNAIbHOTO CAy)Kalero, MHOrog)yHKUMOHa/IbHOTO LEHTpa,
paboTHMKA MHOrO(YHKLUMOHA/IbHOITO LEHTPa, OpraHu3auuii, npeaycMOTPEHHbIX
yacTbto 11 ctatbn 16 defepasbHOro 3akoHa ot 27 uong 2010 roga Ne 210-d3
«O6 opraHuzauun npegocTaBneHNs rocyAapCTBEHHbLIX Y MyHULMNAIbHBIX YCYr»,
X pabOTHUKOB. 3asBuTENIEM MOryT OblTb NpPeACTaBieHbl AOKYMeHTbl (npwu
Ha/MumK), NOATBEPXKAAOLLME [OBO/bI 3adBUTENS, MO0 MX KOMUMW.

54. TlocTtynuBLias »anoba MNOANEXUT perucTpaumMm B CPOK He Mo3dHee
paboyero 4HA, CefyroLLero 3a AHeM NocTynIeHus.

55. Kanoba, MoCTynmBLLIasA B OpraH, NpeLOCTaB/IAOLLMIA
MYHULUMNAIbHYIO  YCNYry,  MHOFOMYHKUMOHaNbHBIA  LEHTP,  Y4peauTesnto
MHOrO(DYHKUNOHAILHOTO LieHTpa, B OpraHusauum, npegycMoTpeHHble YacTeto 11
ctatb 16 defepanbHoro 3akoHa ot 27 wmond 2010 roga Ne 210-d3 «O6



opraHusauuy npefocTaB/ieHUss TOCYLAAPCTBEHHbLIX WM MYHULMNAIbHBLIX YCIyr»,
NGB0 BbILECTOAWMIA opraH (MpV ero Hainuum), MOAJIEXUT PACCMOTPEHUIO B
TeyeHVe nATHaAUATU paboumMx [AHell Co [HA ee peructpauymun, a B Ciaydae
obXanoBaHMsi OTKasa oOpraHa, MpPefoCTaB/AWEro MyHULUNAIbHYIO YCayry,
MHOTO(PYHKUMOHA/IbHOTO LEHTPa, OpraHusaumii, npegyCcMOTPEHHbIX YacTbio 1.1
cratb 16 depepanbHoro 3akoHa or 27 wuwond 2010 roga Ne 210-d3 «O6
opraHusaumy npefoCcTaBeHNA rOCYAaPCTBEHHbIX U MYHUUMNaIbHbLIX YCIyr», B
npueMe LOKYMEHTOB Y 3asaBUTeNs MO0 B MCNPaBIEHNN AOMYLLEHHbIX OMeYyaToK U
OWMOBOK W B Clyvae 00XanoBaHWUSA HapyLUEHWUS YCTAHOB/IEHHOrO CpPOKa TakuXx
MCNPaB/eHNI - B TeHeHWe NATU paboumnx [AHER Co AHA ee perncTpauun.

56. Tlo pe3ynbTataM pacCMOTPEHUA >Kanobbl MNPUHUMAETCA OAHO U3

CNeayoLmx peLLeHniA;

1)  >kanoba yfoBETBOPAETCH, B TOM YKC/e B (DOPMe OTMEHbI MPUHATOrO
PeLUeHNs, WUCMpaB/eHns [LOMYLIEHHbIX OMeyaToK W OLWMOOK B BblfaHHbIX B
pesynbrare npeAocTaBneHns MyHULMNaIbHON YCyrn [JOKYMeHTax, BO3Bparta
3a9BUTEN0  [EHEXHbIX CPeACTB, B3VMMaHWE KOTOPbIX He MNpesyCcMOTPeHO
HOpPMaTVBHLIMW MPaBOBbIMM akTamn Poccuitickoin depepaumu, HOPMATUBHBLIMM
npaBoBbIMW akTamu Pecnybnvky TaTtapctaH, MyHULMNaIbHBIMU - MPaBOBbIMM
aKTamu;

2) B Y/I0B/IETBOPEHUM Xa/i00bl 0TKa3bIBaeTCA.

He no3gHee f4HSA, CnefytoLLero 3a AHeM NPUHATUS PeLleHns, yKasaHHOro B
HaCTOALLEM MYHKTe, 3asABUTE/NIO0 B MUCbMEHHOW (hopMe M M0 XKefaHUIo 3asBUTENSA B
3NIEKTPOHHOM (hOpMe Hanpas/IfeTCd MOTMBMPOBaHHLIA OTBET O pe3y/fbTarax
PacCMOTPEHMS XKasoobl.

57. B cnyyae npu3HaHMA >kasobbl nog/exallei YAOB/ETBOPEHUIO B
OTBETE 3afBUTE/NIO O pe3y/ibTaTtax PacCMOTPEHUS Xasiobbl AaeTca UHpopMaums o
[EVCTBUSAX, OCYLLECTB/ISIEMbIX OpraHoM, MpPefOCTaBNAOWMM  MYHULMMNASIbHYHO
ycnyry, MHOTO(DYHKLNOHaIbHBIM LIeHTpOM nnéo opraHusaupen,
npeaycMOTPeHHOM YacTblo 11 ctatbk 16 ®efepanbHOro 3akoHa ot 27 monsd 2010
roga Ne 210-®3 «O6 opraHm3aumy MpefoCTaB/eHUss TOCYLAPCTBEHHbIX W
MYHUUMNANbHBIX YCNYr», B LENsSX HeaMea/IMTeIbHOro YCTpaHeHs BbISAB/IEHHbIX
HapyLIeHWn Npu  OKasaHUM MYHUUMMNATILHOW YCNYyrn, a TakkKe MPUHOCATCH
M3BMHEHNA 3a [OCTaB/leHHble HeyfobCTBa WM YKasblBaeTCA WHMopMaums o
[aNTbHeALWNX [eNCTBUAX, KOTOpble HeOOXOAMMO COBEPLUMTL 3aABUTENH0 B LIENAX
MOJTyYeHNS MYHULMNANBbHOR YCyTW.

58. B cnydyae npusHaHua >xanobbl He MoAnexallein yaoBNeTBOPEHUIO B
OTBETE  3adBUTE/IIO O  pe3y/bTatax  PacCMOTPEHUS  Xanobbl  AatoTcs
aprymMeHTUpPOBaHHbIe PasbACHEHUA O MPUYMHAX MPUHATOrO PeLUeHUs, a Takke
NH(opMaLMA 0 NopsAaKe 06XKasioBaHNA NMPUHATOrO PeLLeHus.

59. B cnyyae ycTaHOBNeHWA B Xofe WX MO pesy/ibTataM PacCMOTPEHUS
Xanobbl MpPU3HAKOB coCTaBa afMWUHUCTPATUMBHOINO  NPaBOHAPYLLEHWUA WK
MPeCTyneHns AO/MKHOCTHOE MU0, PaboTHUK, HagefleHHble MOTHOMOUYUAMMK MO0
PacCMOTPEHUIO Xa/0b, He3aMeANTeIbHO HamnpasaAaoT UMeoLMecs Mmatepuasbl B
opraHbl NPOKypaTypsbl.



MpunnoxkeHne Nel

K AOMUHUCTPATUBHOMY persiaMeHTy no
NpeLoCTaBNEeHNIO MyHULMMALHOR yCyrn
Mo Aaye MUCbMEHHbIX Pa3bsCHEHNI
HasioronnaTesibLLMKamM 1 Ha10roBbIM
areHTam o Bonpocam npYMeHeHus
MYHULMNA/IbHBIX MPaBOBbIX aKTOB 0 Haslorax
1 cbopax

PykoBoguTento

oT:

SAABJIEHNE

06 cnpaBneHUN TEXHNYECKOW
OLUNOKN

Coobulao 06 owmbKe, AONYLLIEHHOA NPU NPeAoCTaBleHNN MYHULMNAIbHON YCayrn no
Jaye MMUCbMEHHbIX Pa3bsCHEHWIA HaloroniaTe/bliMKaM M HaloroBbIM areHTaMm Mo BOmnpocam
NPUMEHEHNSI MyHULMNaNbHBIX NMPaBOBbIX aKTOB O Haslorax v cbopax .

3anucaHo:
MpaBusbHbIe CBeeHWS:

MpoLly MCNpaBUTb [OMYLLEHHYH TEXHUYECKYHD OLUMOKY M BHECTM COOTBETCTBYHOLLVE
N3MEHEHWS! B [IOKYMEHT, SBNSIOWMIACA pe3ynbTaToM MyHWUUMNanbHoW ycnyrn.  Mpunarato
creaytoLime OKYMEHTbI:

1.

2.

B cnyvae NpuHsSTVS pelleHns 06 OTKMOHEHWN 3asiBNeHNs 06 UCTIPaBNEHUMN TEXHUYECKON
OLLMGKM MPOLLYY HaMpPaBWTb TaKOe PeLLIEHNE:

MOCPEACTBOM OTMPABMEHUS 3NEKTPOHHOIO OKyMeHTa Ha aapec E-mail: ; B BUaE
3aBEPEHHOM KOMWU Ha OGYMaXXHOM HOCUTENe MOYTOBbIM  OTMPaBMEHMEM MO  afpecy:

HacToswmMM MOATBEPXKAAD: CBEMEHWS, BK/HOUYEHHbIE B 3asBfiEHNE, OTHOCSLLMEC K
MOEA NWYHOCTM W MpPeACTaBMSIEMOMY MHOK /LY, a TaKKe BHECEHHble MHOK HUXE,
[0CTOBEPHbI. [JOKYMEHTbI (KOMUM [JOKYMEHTOB), MPUNOXEHHbIE K 3asIBNIEHNI0, COOTBETCTBYHOT
Tpe6oBaHMAM, YCTaHOB/MEHHbIM 3aKOHOAATENLCTBOM Poccuiickoit degepauun, Ha MOMEHT
MPeACTaBNeHNs 3asBNEHNS 9T [JOKYMEHTbl [elCTBUTENbHbI U COAEPXAT [0CTOBEPHbIe
CBefIEHMSI.

(pata) (noanuce) (®.1.0))



MpunoxkeHne Ne2

K AAMUHUCTPATVBHOMY PErnaMeHTy o
NPeaocTaseHno MyHULMMANbHOW YCyru
Mo fayve MUCbMEHHbIX Pa3bACHEHWIA
HanoronnaTteNbLUMKaM U Ha10roBbIM
areHTam ro BornpocamM NpUMeHeHus

MYHULUWMa/IbHbIX MPaBOBbIX aKTOB O HaJlorax

1 cbopax

PykoBoguTento

OT:

3AABTIEHUVE
0 NPeAOCTaBNEHNIN MYHULIMNANLHOW YCyru

Mpolly npefocTaBUTb MyHULMNANbHYKO ycnyry "[ada MNUCbMEHHbIX pasbsCHEHMIA
HanoronnaTesblKaM VM HasoroBbIM areHTam Mo BOMPOCY NPUMEHEHVS| MYHULMMAbHbIX
HOPMATUBHbIX MPaBOBbIX AKTOB O MECTHbIX Hanorax W c6opax" W fAaTb PasbsCHEHUs MO
BOMpocy

(n3naraeTca cyTb 3asB/1eHNSA)

Pe3ynbTaT nNpefocTaBeHNs MyHULMNAbHOR YCyri, Nnpowy npefocTaBuTh (MOAYEpKHYTb
HY>KHOe):

B /INYHBIA KabuHeT llopTana rocyfapCTBEHHbIX M MyHUUMNaNbHBIX Ycnyr Pecry6nnku
TaTtapcTaH;

B MHOTO(DYHKLMOHa/IbHOM LieHTpe NpefoCcTaB/ieHnst FoCyAapCTBEHHbIX U MyHULMMASIbHbIX
ycnyr Pecny6numkun TatapcTaH;

B YMO/THOMOYEHHOM OpraHe MeCTHOro caMoyrnpas/ieHus.

K 3asaBneHn0 npunarao:
1.

(yxa3blBaeTca nepeyeHb JOKYMEHTOB, NPeAoCcTaBfeMblX 3aABUTENEM)
2.
Ha 06paboTKy MOWX MepCOHaNbHbIX [AaHHbIX, COAepXawmxca B  3adBleHUN U
npunaraeMbiX K Hemy [OKyMeHTax, B COOTBETCTBUM C PefepasibHbIM 3aKoHOM 0T 27.07.2006
N 152-®3 "O nepcoHasibHbIX AaHHbIX" corfiaceH (cornacHa).

(noanwc) (chamununs, nHMUMabl)

(pata)



MpunoxkeHne Ne3

K ALAMWHUCTPATMBHOMY pernameHTy o
npesoCcTaBNeHNIO MyHULMMALHOR YCyrn
Mo [ja4ye NUCbMEHHbIX Pa3bACHEHWI
HasioronsaresibLiMKam 1 HaJIoroBbIM
areHTam no Bornpocam npUMeHeHus
MYHMUMNA/bHbIX MPaBOBbLIX aKTOB O Haslorax
1 cbopax

Komy

(chamuninga, nvg, 0TYeCTBO (NPU HAIMYKK)
(h13NYEeCKOro nunua,
NN HAMMEHOBaHWe KPUANYECKOro 1ua)

Pa3bsicHeHUSA
Mo BONPOCY NPUMEHeHNs MyHULUNASIbHbIX HOPMATMBHbIX MPaBOBbIX aKTOB O Ha/lorax u
cbopax

(TEKCT pa3bsCHEHWIN)

PykosoguTenb






MpunoxxeHue Ne3

K ALAMWHUCTPATMBHOMY pernameHTy o
npeaocTaBNeHNO MyHULUMNANBHOR YCyru
Mo [avye NUCbMEHHbIX Pa3bCHEHWI
HasloronsaTe/ibLykam 1 HasioroBbIm
areHTam no Bonpocam npuMeHeHUs
MYHMLUMNA/IbHBIX MPABOBbLIX aKTOB O Ha/lorax
1 cbopax

Komy

(bammnus, nms, oT4eCTBO (NPU HAIMYMK)
(PM3NYECKOro inua,
NN HaMMeHOBaHWe FPUANYECKOro nua)

Pa3bsAcHeHUA
Mo BOMPOCY MPUMEHEHNA MyHULMNASIbHbIX HOPMATMBHbLIX MPABOBbIX aKTOB O Ha/lorax v
cbopax

(TEKCT pa3bsCHEHWIN)

PykoBsoguTenb



MpunoxkeHne No4

K AOMVHUCTPATMBHOMY PeriameHTy no
NPeaocTaB/iEHNI0 MyHULMNANbHON YCYT
Mo flaye MUCbMEHHbIX Pa3bsiCHEHWIA
HanoronnaTteNbLLMKam 1 HaloroBbIM
areHTam rno BonpocamM NpPUMeHeHus
MYHMLMNaNbHbIX NPABOBbIX aKTOB O Ha/lorax
1 cbopax

Komy

(bammnusg, nms, oT4eCTBO (NPU HAIMYMK)
(hM3nyecKoro nnua, un
HavIMeHOBaHWe HPUANYECKOro NnLa)

PeLueHwne
06 0TKa3se B NPeLOCTaBNeHNN MyHULMNAILHON YCNyri

McnonHnTeNbHbIA  KOMUTET cenbCkoro (ropoackoro) noceneHns
MPUHANO pelleHne 00 OTKase B MPeAoCcTaBNeHWM MYHULMNANbHON YyCnyrn no gade
MUCbMEHHbIX Pa3bACHEHWIA HanoronnaTenblykaM W Ha/oroBblM areHTaMm Mo BOrMpocam
MPUMEHEHMS MYHULIMNANbHLIX MPaBOBbIX aKTOB O Ha/lorax M cbopax No crnefyoLmmM
OCHOBaHVISIM:

Bbl BripaBe MNOBTOPHO 00OpPaTUTLCA B WUCMONHUTENbHbLIA KOMUTET
CeNbCKOro (rOPOLCKOro) rocefieHns ¢ 3asB/ieHMeM O NPefoCTaBNeHNN MYHULMNANBLHOR YCyru
nocne YCTpaHeHUs YKa3aHHbIX OCHOBaHWWA A8 OTKasa B MPeAoCTaBfeHUy MyHULMNaIbHOR
ycnyru.

[JaHHbI 0TKa3 MOXET ObITb 00XanoBaH B A0CYLeOHOM MOpsAKe NyTemM HanpasneHus
Xanobbl B COOTBETCTBMM C pasfefioM 5 aAMUHUCTPATMBHOIO pernameHTa, a Takxe B CyaebHOM
nopszKe.

[0NoMHUTENBHO MHOPMUPYEM:
(ykasblBaeTcs MH(opMmaLms, HeobXxoanmas A8 YCTPaHEHUA MPUYNH

OTKas3a B NpefoCTaB/EHNN MYHULMNAILHON YCNYri, a TakxKe NHas LOMNOHWUTeNbHAsA
VHOPMaLMS NpyY HaIMunm)

PykosoauTtenb



